PECITYBJIUKA TATAPCTAH - TATAPCTAH PE-CHYEHHICACBI ]

MysaununansHoe OGPHEOBRHHE & MYHHLIHnaﬁb
«/ICnNONMHUTENEHEN KOMUTET ' ' BepsmMnere
VpMaH.qeeEcxor'o «Vpuau.noﬁ A BBLIIBI Samrcapua
CeJIbCKOI'O loceJieHue» AUPJIEK KOMUTETEI
AxcyBaeBCKOIO Axcy6ail
MyHUIMIIAABHOI'O paﬁoua MyHMUMIIANE paﬁom
423053 ceno Caerauseo, 423053 ceno Caprausss,
yhwua Cometoxas , 23 ymiua CoBercxas , 2a
W5 {84344) 2-1431 paxc 4-1431 MIBA3A4) 2-1431 daxc 4-1431
E-mail: Urman. Aksi@atar.ru E-mal: Urman, Aks@tatar.ru

WMHH 1603004991 KM 160301001 p/c 03231643926044901100 Bauk: IPKL, HE r. Kazanb /1503922018-
HenKYpmCI
n/c 40116810402210040115 BMK 019205400 OrPH 1061665003190

MNOCTAHOBNEHNE

Ne 5 ot 18.09.2024 r.

06 yTBep)KAEHUN afMVHUCTPATUBHOMO PerfaMeHTa NpeaocTaBneHns MyHNUMNansHOM
yCnyru no Bblaaye crnpasku (BbIMUCKN)

B uenax peanusaunm PepepansHoro sakoHa ot 27.07.2010 Ne 210-©3 «06
opraHusauun npeaocTaBlieHUs  OCYAapCTBEHHbIX WM MYHULUNAanbHbIX 'ycnyr»‘
PYKOBOACTBYsACE nocTaHoBneHvem KabuHeta MuHuctpoB Pecnybnuku Tartapcrtad oT
02.11.2010 Ne 880 «O6 yrtBepwpeHuu Tllpsgka paspaboTkn U yTBEPNKAEHWS
aAMVHACTPaTVBHBIX ~ pernameHTOB  MpenocTaBneHuns  roCyAapCTBEHHbIX | yCryr ]
NCMONHUTENBHBIMW OpraHamu rocyjapctseHHon snactu Pecnybnukm TatapcrtaH m o
BHECEHWW N3MEHEHUI B OTAElbHbIe nocTaHoBneHns KabuHeta Munuctpos PecnyGnvku
TaTtapcTaH», WcnonHUTeNbHbI KOMWUTET YPMaHOEeeBCKOro CenbCkoro MoceneHus
AkcybaeBCcKoro MyHuumunanbHoro painoHa Pecnybnuku TatapcTaH

MOCTAHOBNSAET: !
1. YTBEpAUTE AOMUHUCTPATUBHLIA pernameHT NpefocTaBneHns MyHULUnansHoni
yCryru no Bbigadye cnpasku (BbIMUCKK).
2. [Mpu3HaTe yTpaTUBLUMM CWy MOCTaHoBNeHus WcnonHuTensHoro komuTteTa

YpMaHOeeBckoro Cenbckoro nocernieHns AkcyDaeBCKOro MyHULUMNansHoOro paioHa
Pecnybnuku TaTtapcraH:

- or 22.03.2022 Ne 3 «O6 yreepkaeHWM aaMVHUCTPATUBHOrO pernaMeHTa
NPefoCTaBnNeHNss MyHUUMNanbHON YCryru no Bbigaye crnpaBku (BbIMUCKW)» B HOBOW
pedakumm; ]
- 07 19.10.2022 r. N2 11 "O BHeCeHUU U3MEHEHWIN B NOCTaHOBRAEHWE VICNONHUTENBHOTO
KOomMuTeTa YPMaHAEEeBCKOro CefbCKoro noceneHus AKCyGaeBcKoro MyHUUMnanbHoro



paiioHa Ne 3 ot 22 mapta 2022 roga «O6 yTBepkaeHuu afMUHUCTPATUBHOrO
PErnameHTa npefocTaBneHns MyHULMNansLHoi yCInyru no Bblaave cnpasku (BbINucku)».
3. Pasmectutb HacTosiwee NOCTaHoBlIEHNE Ha oduuManLHOM caiTe AkcybaeBsckoro
MyHWLUMnaneHoro paitoHa Pecrny6nviku Tatapcraw (http:;’laksubayevo.tatarstan.ru) 7
onybnukoeaTe  Ha oduLManbHOM riopTane npasoson uHbopMaLn Pecny6niku

TaTtapcraH (http://pravo.tatarstan.ru). )
|

4. KoHTporib 3a ucnonHeHnem HactosiLero NOCTaHOBNEHUSA OCTaBMsAo 3a coboii.

PyKOBOﬂMTeﬂb UCNONHNTENBHOTO KOMU_’IT._'_'—

YpMaHOeeBCKoro cenbeKkoro noceneH.m'F_i 7 B.3.Hukonaes




YTBEPXOEH
NoCTaHOBMEHNEM
McnonHutensHoro
KomMuTeTa YpmaHOeeBCKoOro
CenbCKOoro noceneHuns ot «18»
ceHTa6psa 2024 r. Ne 5

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyru rno Bblgave cripaBku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TlpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

Hactosiwuii agMUHUCTPaTUBHBIA perfaMeHT npeaoCTaBieHns MyHUUUNansHON
ycnyr (oanee — agMUHUCTPATUBHbLIN PErfamMeHT) yCTaHaBNMBaeT CTaHA4apT U Nopsigok
npefocTaBreHnsi MyHUUMMNanbHOW YCnyrn Mo Bblgave crnpaBku (Bbinucku) (oanee —
MyHMLUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamn, umewWMMM NpPaBO Ha MNOMyvYeHWe MyHULMNAnbHOW YCnyru,
ABNATCA u3nyeckme nuua (ganee — 3asaBuUTenb).

1.2.2. C 3asBneHnem BnpaBe obOpaTuTbCa npeacTaBuUTENb 3asiBUTENS,
AENCTBYIOLWMIA Ha OCHOBAHNN JOKYMEHTa, YOOCTOBEPSHOLLErO ero nosiHoMouuns (ganee —
npeacTaBUTENb 3asBUTENS).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBIEHNN MyHULMNATbHON YCyrn

1.3.1. WNHpopmaums o nopagke npenoctaBfieHUs MyHUUMNANbHOMW  YCIyru
pasmeLllaeTcs:

1) Ha WHOPMAUMOHHBIX CTeHdaX, codepXallMx Bu3yarnbHYHO W TEKCTOBYIO
WHpOpMaUMIO O  MyHMUMMAnNbHOM  yCnyre, pacrnonoXeHHbIX B MOMELLEeHUAX
MHOrOyHKUNOHANbHbIX LEeHTpoB npenocTaBreHns rocyapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha oduumanbHOM canTe MyHUUMNANbHOrO pamoHa B WH(OPMAaLMOHHO-
TeNeKoOMMYHMKaLMOHHON cetn «MHTEepHeT» McnonHutenbHoro KomuTeTa
YpMaHOEEBCKOrOo CenbCKOro noceneHnsi AkcybaeBCKOro MyHULMMAnNbHOroO panoHa
Pecnybnukn TatapctaH (https://www. pravo. tatarstan.ru);

3) Ha [lopTtane rocyaapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr Pecnybnuku
TatapcrtaH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin noptan);

4) Ha EguHOM nopTane rocygapCTBEHHbIX M MyHULUMNANbHbLIX YCyr (QyHKLUWIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCTBEHHOW MHPOPMaLMOHHON cnucteme «PeecTp rocygapCTBEHHbIX U
MyHUumMnanbHblX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHcynbTuMpoBaHWe no BoOMpocam npeaocTaBlieHNs MyHULUMNANbHOW
yCryru oCyLeCTBIISEeTCA:

1) B MHOropyHKUMOHArbHbIX LEHTpax NpefoCTaBfieHUst FOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEqOHY;



2) B HTepakTuBHoOm popme EgmHoro, PecnybnnkaHckoro noptana;

3) 8 yrosiIHoMo4YeHHOM Ha ripedocmasrieHue ycriyeu opeaHe (oanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npv NMCbMEHHOM (B TOM Yncne B opme 3NEeKTPOHHOIO JOKyMeHTa) obpalleHum
— Ha ByMaXHOM HocuTerne Mo noyTe, B ANIEKTPOHHON hOpME NO SNIEKTPOHHOM MoYTe.

1.3.3. UHpopmauna Ha EanHom nopTane, PecnybnvkaHckoM nopTarne o nopsigke
N Ccpokax npeaocTaBneHUst MYyHUUMNAnbHOW YCryrM Ha OCHOBaHUW CBeOEHUN,
cogepxawmxcs B PeecTpe rocygapCTBEHHbIX WM MyHUUMNAmNbHbIX  YCAYT,
npegocrasnseTca 3asasutento 6ecnnaTHo.

JocTyn kK nHcdopmauumn o cpokax u Nopsiake NpeaocTaBfeHns MyHULMNanbHON
ycnyru ocyuiecTtsrnsieTca 6e3 BbINoSHEHUS 3asiBUTENEM Kakux-nmbo TpebosaHuin, B TOM
yucne ©0e3 UCNONb30BaHMS MNPOrpaMMHOro obecnevyeHus, yCcTaHOBKa KOTOPOro Ha
TEXHUYECKMe cpeacTBa 3asBuTens TpebyeT 3aknioYeHUst NUUEH3MOHHOMO MU UHOTO
cornawleHus C npasoobnagarenem nporpamMmMHOro obecneyeHus,
npegycmaTpuBaloLLero BauMaHue nnatbl, permcTpauuio UM aBsTopmsaumio 3asasutens
UnNn NpegocTaBneHne MM NePCOHanNbHbIX AaHHbIX.

1.3.4. MNpun obpaweHnn 3aaBUTeENs NUYHO UK Mo TenedoHy B COOTBETCTBUN C
nocTynueLLUMM obpalleHnem npegoctaBnseTcs nHpopmaums:

1) o mMecTe HaxoXAeHUsi MHOrOYHKUMOHANbHOrO LEHTpa npeaocTaBreHus
roOCyAapCTBEHHbIX M MyHMUMnanbHbIX  ycnyr, McnonHutenbHOro - komuTeTa
YpmMaHOeeBCKOro Cenbckoro noceneHnss AkcybaeBCKOro MyHWUMMAnbHOrO paroHa
Pecnybnukn TatapctaH, c.YpmaHgeeBo yn.Komcomonbckas a.1, ¢ 8.00 go 16.00 u.,
88434441531 (agpec, rpacuk paboTbl, cnpaBoYvHble TeNEedOHbI);

2) O nopsake npefocTtaBrneHnsa MyHUUMnanbHOW ycryrn, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) o0 KaTeropusx rpaxgaH, KOTopblM NPeoCTaBnsaeTCsa MyHULMNanbHasa ycnyra;
O HOPMaTMBHbIX MPaBOBbIX akTax, PerynupyroLwmx BOMPOCblI NpeaoCcTaBeHns
MYHULMNANbHOW YCryru;

4) 0 nepeyvHe OOKYMEHTOB, HeobXxoAuMMbIX O PacCMOTPEHUS 3asdBNeHusa o
npegocTaBfieHUN MyHULMNANbHOM YCNyrn, O CPOKax npuemMa u perucrpauumn 3asBreHmns;

5) o xopge npegocTaBneHUs MyHULMNANbHOW YCNyru;

6) O MecTe pasMelleHnsa Ha odumumnanbHOM canTe MHopmaumMm nNo Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTIu;

7) o nopsgke obxxanoBaHus OeWCTBUN unv 0e30encTBUs AOSMKHOCTHLIX NnL,
OpeaHa.

Mo nucbMeHHOMY obpalleHnto COTPYAHMKM OTAena, OTBETCTBEHHOro 3a
npefocTaBfieHne  MyHUUMNANbHOM  ycnyrM, nogpobHO B MNUCbMEHHOW dopme
Pas3bACHSAOT 3adABUTENO NOPSLAOK NPeoCTaBEHMS MyHMLMNANbHOM YCNyru n BONPOCH!,
yKasaHHble B HacTOSALLEM MYHKTe afiMUHUCTPATMBHOIO perfliaMeHTa, u B Te4eHne Tpex
pabounx OHeW cOo AHA perucTpauum obpalleHUss HanpasnslT OTBET 3asBUTENIO.
OTBeTbl AaloTCsa Ha A3blke obpalleHns. B cnyyae HEBO3MOXHOCTU JaTb OTBET Ha A3blke
obpaLleHns Ncnonb3yTca rocyaapcTBeHHbIe A3blku Pecnybnukn TatapcTtaH.

1.3.5. VIHhopmauus no Bonpocam npefocTaBreHuss MyHUUMNanbHOW YCnyrm
pasmMellaeTcs Ha odmumnanbHOM cante AkcybaeBCKOro MyHMLMNANbHOro panoHa W Ha
WH(POPMALMOHHbLIX  CTeHAax B  MNomeweHuax  WcnonHUTenbHoro  komuteTa
YpMaHOEEBCKOrO CenbCKOro noceneHnsi AkcybaeBCKOro MyHULMMAnNbHOrO panoHa
Pecnybnukn TaTtapctaH gns paboTbl C 3aa9BUTENSIMA.

MHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnukn  TaTapctaH,
pasmewaemad Ha MHGPOPMAUMOHHBIX CTeHgax W Ha oduuuanbHOM canTe
MYHULMMANbLHOTO  paoHa B MHAPOPMaLUNOHHO-TENEKOMMYHUKALUUOHHOW  CeTu
«HTepHeT», BKMOYaeT CBeAEHUA O MyHULMNANbHOW ycryre, cogepXalwmecs B NyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 211, 51 agMMHUCTPATUBHOIO perrameHTa,



MHOPMaLMIO O MEeCTe HaxOXOEHUs, CnpaBO4YHbIX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpacduke npuema 3asiBfieHnin Ha npeaocTaBneHe MyHMLUNanbHON YCryru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PEFYNMpPYOLLME NPeAOCTaBNeHME
MYHMUMMANBHOM yCryru

1.4.1. [llepeyeHb  HOpPMATUBHbLIX  MNPaBOBbLIX  aKTOB, perynmpytoLmnx
npefocTaBfieHne MyHUMUMNANbHOM YCryrn (C yKasaHUMEM pPEKBU3UTOB HOPMAaTUBHbIX
NpPaBoOBbIX aKTOB M WCTOYHMKOB MX OduMUManbHOro onyobrnukoBaHusl), pas3MmelleH Ha
EovHom noprtane, B PeecTpe rocygapCTBEHHbIX W MyHUAUMNANbHbIX YCAyr, Ha
odomumanbHOM canTte MYHULMNANLHOIoO panoHa B MHPOPMALNOHHO-
TeNneKkoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.4.2. TekcT agMWHUCTPATMBHOIO perfiameHTa B [OeUCTBYHOLLEN pefakuuu
nognexuTt pasmelleHnio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX W
MYHUUMMAnNbHbIX yCcnyr, Ha oduumManbHOM canTe MyHUUMNanbHOro panoHa B
MHGOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu «HTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMuHUCTpaTUBHOM pernamMeHTe NCMonb3yTcs cregyrowme TepMuHbl U
onpeaeneHus:

yoaneHHoe pabodee MecTO MHOro(yHKUMOHANbHOro LeHTpa npenocTaBneHus
roCygapCTBEHHbIX M MyHUUMMAnbHbIX YCnyr — TepputopuanbHo 060cobneHHoe
CTPYKTYpHOe nogpasgerneHuve (0opnc) MHOropyHKLUMOHaNbHOro LLeHTpa NnpeaocTaBneHns
rocyAapCTBEHHbIX M MYyHUUMNANbHbLIX YCIyr, CO34aHHOEe B rOpPOACKOM (CEeribCKOM)
noceneHnm MyHMUMnanbHoro pamoHa nunn B ropodckom okpyre Pecnybnuku TaTapctaH B
COOTBETCTBUMU c NMYHKTOM 34 MNpasun opraHmsauunu JesaATenbHOCTU
MHOrOYHKUNOHANbHbIX LEeHTpoB npegocTaBneHns rocyaapCTBEHHbIX n
MYHULMUNANbHbLIX YCNYr, YTBEPXOEHHbIX NocTaHOBNeHueM [lpaButensctea Poccuickon
®epepaunn ot 22 pgekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBun opraHusaumm
AEATENbHOCTU MHOTOMPYHKUMOHANbHbIX LEHTPOB NpeaoCTaBNeHns rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCNYr»;

TexHuyeckas owmnbka - owwnbka (onucka, onedvatka, rpammartvyeckas wunu
apudpmeTndeckana owmbka nmbo nogobHas owwnbka), [OnyLleHHas OpraHom,
NpefoCcTaBAoWNM  MyHULMNANbHYIO  YCryry, W npuBegwass K HeCOOTBETCTBUIO
CBe[leHUI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAanNbHOW yCnyrn), CBeAeHNsM B
AOKYMEHTaX, Ha OCHOBaHUN KOTOPbIX BHOCUINCH CBEAEHUS;

EonHaa cuctema ugeHTUuKaumMm mn  ayTeHTUdukaunum B WHAPACTPYKTYpe,
obecneymBatoLLen MHGOPMALIMOHHO-TEXHONOMMYecKoe B3aMmMogencTeue
MHPOPMALMOHHBIX CUCTEM, UCMOMb3yeMbIX AN NPefoCTaBreHns rocyaapCTBEHHbIX U
MYHULMNAnbHbIX yCnyr B 3nekTpoHHou ¢opme (ganee — ECUA) — denepanbHas
rocyaapcTBeHHasi MHpopmaunoHHas cuctema, obecneynsaroLiasi CaHKLMOHUPOBAHHbIV
AOCTYN y4aCTHUKOB MH(POPMALMOHHOIO B3aMMOAENCTBUS B CUCTEME MAEHTMdUKALUN 1
ayTeHTUdUKaumm K nHdopmaLunu, cogepxawiencs B rocyapCTBEHHbIX
MHOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMALMOHHbBIX CUCTEMAX;

Mo®L| - locypnapctBeHHOe 6lompkeTHoe yupexaeHue «MHOrogyHKLMOHaNbHbIN
LEeHTp npefoCcTaBneHusi roCydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr B Pecnybnvke
TartapcTtaHy;

ANC Mol - ABTOMaTM3MpPOBaHHAasA MHOPMaLNOHHas cucrtema
MHOrOYHKUMOHamNbHbIX LEeHTPOB npegocTaBneHus rocygapCTBEHHbIX n
MyHULMNanbHbIX yenyr Pecnybnuvku TaTtapcTaH.



1.5.2. B agMMHUCTpaTMBHOM pernamMeHTe nop 3asiBlieHNEM O MpeaoCcTaBleHun
MYHULMNANbHOM yCcnyrn (ganee - 3asiBNieHNe) NOHMMaeTCa 3anpoc O NpeaocTaBneHnmn
MYHUUMNANbHOM YCRyrn, MNOAAHHbIA B COOTBETCTBMM C NYHKTOM 3 cTatbn 2
depepanbHoro 3akoHa oT 27 wonsa 2010 roga Ne 210-#3 «O6 opraHusaumm
npegocTaBfeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyry (ganee — deaepanbHbIn
3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM YCIyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru
Bblgaya cnpasku (BbINUCKN).

2.2. HanmeHoBaHme MCNONHUTENbHO-PACNOPSANTENBHOIO MICNoNHMTENbHOro KoMMUTETA
YpmaHOeeBCKOro cenbCKkoro noceneHns AkCybaeBcKoro MyHUUMNansHoOro pamoHa
Pecnybnukn TaTapcTaHMeCTHOro camoynpasnieHusi, HeNocpeaCTBEHHO
NPeAoCTaBNAOLWErO MyHULMNATNbHYIO YCNyry

VcnonHutenbeHbIn KomuteT  YpMaHOeeBCKOro CenbCKoro noceneHus
AkcybaeBckoro MyHuumMnanbHOro pawmoHa Pecnybnukm TaTtapctaH. B cry4vae
OernlecuposgaHusi  MOSIHOMOYul Mo  npedocmasnieHuro  MyHuyunanabHou  ycryau
yKasbigaromcsi op2aH MeCmHO20 caMoyripassieHuUsi U opaaHu3auyusi, UucrosHsouwas
MOJITHOMOYUST Op2aHa.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANBHOW YCNyrn

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosiLLeMy agMUHUCTPATUBHOMY
pernameHTy);

2) peweHune 06 oTkase B NpeaocTaBeHNN MyHULUMNANbHOM yCryr (MpUnoXxeHmne
Ne 2 kK HacTosLeMy aAMUHUCTPATUBHOMY perfameHTy);

3) peweHne 06 oTkasze B nNpueMe [OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns  MyHuumMnanbHon ycnyrn (npunoxeHne Ne 3 K HacToswemy
agMWHUCTPATUBHOMY perfiaMeHTy).

2.3.2. Pesynbtar npegocTtaBneHUs MyHUUMNANbHOW YCyrM HanpasnseTcs
3aaBuTento B OpPMe  3MEKTPOHHOrO  OOKyMeHTa, MOAMUCAHHOIO  YCUNEHHOW
KBannuUMpOBaHHOW 3NEKTPOHHON MOAMUCHI0 YNOIHOMOYEHHOrO AOSPKHOCTHOMO nvua
UcnonHumernbHo20 Komumema YpmaHOeesckoz20 CeribCKo20 rnocesneHusi
Akcybaeeckoao MyHuuyunanbHo20 patioHa Pecnybnuku TamapcmaH, B COOTBETCTBUN C
depnepanbHbiM 3akoHoM OT 6 anpenda 2011 roga Ne 63-d3 «O6 anekTpoHHOM NoanNnUcKM»
(nanee — depepanbHbin 3akoH Ne 63-P3) B nuuHbIN kKabuHeT EguHoro noptana. B
crny4ae HanpasneHus 3asBrieHns nocpencrsoM PecnybnunkaHckoro noptana pesynbtart
NpeaocTaBfieHNs MyHUUMNANbHOW YCNYyrM HanpaBnsieTCs TaK Xe B JIMYHbIA KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o BbIbOpy 3asiBUTENS pes3ynbTaT NPeaoCTaBfeHUA MYHULMNANbHON
ycnyru Bblgaetcsa B OpraHe unu B MOL B doopme ak3emnnisipa 3N1eKTPOHHOIo AOKYMEHTa,
pacne4yataHHOro Ha OyMaXXHOM HOCUTEene, 3aBEpPEeHHOro neyaTtbld W NOANUCHIO
COOTBETCTBEHHO YMOMTHOMOYEHHOIo AOSMKHOCTHOro nvua MicnonHutenbHoro komurteTta
YpMaHaeeBCKOro CenbCkoro noceneHna AkcybaeBCKOro MyHULMNAnbHOrO paroHa
Pecnybnukn TatapctaHunu pabotHuka MOLL.



2.3.4. 3aaBuTenb BNpase NosnyvnTb pesynbTaTt npeaocTaBrneHna MyHULmnnanbHONn
ycrnyrmu B (popme SNEeKTPOHHOro OOKYMEHTa B TeyeHue Cpoka AeNcTBUA pesyribTaTa
npegocTaBieHUss MyHULMNANbHOW YCITyTin.

2.4. Cpok npefocTaBrieHUst MyHULMNANsHOW YCNyru, B TOM YUCHE C y4eTOM
HeobxoaMMocTu obpalleHns B opraHu3aLumm, y4acTByoLmMe B NpegocTaBneHnm
MYHUUMNANbHOW YCNyru, CPOK NPUOCTaHOBEHUS NpeaoCcTaBneHna MyHULUnanbHOM
yCryru B crniyyae, ecniv BO3MOXHOCTb NPUOCTAHOBEHUSA NpesyCcMOTpeHa
3akoHogaTenbcTBoM Poccunckon degepaunn, Cpok Bblaaym (HanpasrieHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM NpegoCcTaBeHnss MyHUUMNansHOW ycnyrm

2.4.1. MyHuumnansHas ycnyra npegocTaBrisieTcsl B TeYeHne Tpex paboumx gHewn.

2.4.2. lNpuoctaHoBNeHNe cpoka NpeaocTaBfeHnUss MyHUUUNANbHOW YCNYyrn He
npegycMOTPEHO.

2.4.3. HanpaBneHne OOKYMEHTa, ABMAKOLWEroca pesynbTaToOM npefoCcTaBneHus
MYHUUMMANbHOW  ycriyrim B QOPMe  3NEeKTPOHHOro  [OKYMEeHTa,  3asBUTENH
ocyLlecTBnsaeTcs B AeHb OhopMIieHUss U perucTpauuu pesynbtata npeaocraBfieHus
MYHULMNAnNbHOW YCNyru.

2.5. VicyepnbiBaloLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU NN UHBIMU HOPMAaTUBHbLIMU NPaBOBLIMY akTaMu Ans
npenocTaBneHnst MyHUUMNanbHOW YCNyru, a Takke ycryr, KoTopble SBNSTCA
HeoGxoauMbIMK N 06a3aTenbHbIMU ANS NPeaoCcTaBneHnst MyHULMNanbHbIX YCIyT,
noanexawux npeacTaBneHunio 3asiBUTENEM, Cnocobbl NX NONyYeHUs 3asBUTENEM, B
TOM 4YMCne B 3NEKTPOHHOM dhopMe, NOPSAOK UX NpeacTaBNeHns

2.5.1. na nonyyeHna MyHUUUNANbHOW YCNyrn 3asBuUTENlb nNpeactaBnser
cnegylouime JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAOLWMIA NMNYHOCTL (He TpebyeTcs B criydyae obpalleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLMNI NOSTHOMOYNS NpeaCcTaBUTenNs 3asaBUTENS;

3) 3asBneHue:

B popMe JOKyMeHTa Ha ByMaxHOM HocuTene (npunoxeHune Ne 4 k HacTosLwemy
agMWHUCTPaTUBHOMY perfiamMeHTy);

B 3MEKTPOHHOW (bopMe (3anonHAeTCa NOCPeaCTBOM BHECEHUSA COOTBETCTBYHOLLMX
CBeleHU B 3NEKTPOHHYI (OopMy 3asBfieHus), MNOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHuaMM nyHKTa 2.5.3 agMUMHUCTPATUBHOIO pernamMmeHTa, npu obpaweHum
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

4) B cnyyae, ecnu Ana npegoctaBneHns MyHuuuMnanbHOW ycryrm Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbIX fvUa, He SBMSAILWErocs 3aaBuTernemMm, U ecnu B
COOTBETCTBUM C doefepanbHbiM 3aKkOHOM obpaboTka TakMx nepcoHarnbHbIX AaHHbIX
MOXET OCYLLECTBIIATLCA C COrnacus ykasaHHoro nvua, npy obpatleHmm 3a nonyvyeHmem
MYHULMNANbHOMW YCNyrn 3asBuTeNb  AOMOMHUTENbHO NpeAcTaBnaAeT [OOKYMEHTHI,
noaTBepXgawolime nofyvYeHne Ccornacusa  ykasaHHoOro nuvua unvM  ero  3akOHHOro
npegcrasutens Ha o6paboTky nepcoHarbHbIX OAaHHbIX YKadaHHOro nuua. [JOKYMEHTHI,
noaTeepXgatoLlime nonyyeHne cornacusi, Moryt 6biTb NpeacTtaBneHbl B TOM 4Yucne B
dopme INEKTPOHHOIO LOKYMEHTA;

5) B cnydae, ecnum 0053aHHOCTb XpaHeHua JomoBon kHurm o 31.12.2017
Bo3naranacb Ha COOCTBEHHUMKOB XWMbIX NOMELLEHUN, 3asBUTENEM MpeacTaBnaeTcd
AOMOBast KHUra;



6) NnpaBoyCTaHaBNUBawLmne JOKYMEHTbl Ha UHOUBUAYASTbHBIN XUITOM A0M (ecnu
npaBo COOGCTBEHHOCTU He 3aperucTpypoBaHo B EAMHOM rocygapcTBeHHOM peecTpe
HeBMXNUMOCTN) — AN BbINMUCKU U3 MOXO3SANCTBEHHOW KHUTN.

2.5.2. 3asBneHne n npunaraemble LOKYMEHTbl MOryT OblTb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 cneaytowmnx cnocobos:

1) yepe3d MLl Ha BymMaxkHbIX HOCUTENSX U B BUAE SNEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLLNX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpencteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nu4HO nnu nocpencTsOM NOYTOBOM CBSA3N Ha DyMaXkHOM HocuTerne.

3aaBneHne u npunaraemble [OOKYMEHTbl, NpWU HanpasBfeHun nocpeacTBOM
NOYTOBOW CBA3N, 3aBEPSAIOTCS B YCTAHOBIIEHHOM NOpPSAKe.

2.5.3. 3aaBneHune npu HanpaeneHun nocpeacrsom EamHoro, PecnybnnkaHckoro
nopTana nognucbiBaeTcsl MPOCTON ANIEKTPOHHON NOAMMUCHIO 3asBUTENS.

[ns nony4YeHns NPocTon 3NEKTPOHHOW NOANUCK 3aaBUTENO HEOBXO4MMO NPONTU
npouenypy peructpauuu (ayteHtudpukauumn) B ECUA, a takke noarBepanTb yYETHYIO
3anuce.

OrEeKTPOHHbIE JOKYMEHTbI (3MEeKTPOHHble 06pa3sbl AOKYMEHTOB), yKasaHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfameHTa, 3aBepslTCs
YCUMNEHHON KBanuuUMPOBAHHOW MOAMUCHLI0 NUL, YMOSIHOMOYEHHbIX Ha cO34aHue u
nognucaHne Takux 4OKYMEHTOB, B TOM YMUCe HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), Npunaraemble K
3asiBMEHN0, B TOM YUCe JOBEPEHHOCTU, HaNpaBnsawTCs B BuAe gannos B oopmaTtax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KayecTBO npefoctaBnseMblX 3fIEKTPOHHbBIX AOKYMEHTOB (3M1EKTPOHHbLIX 0Opa3oB
AOKYMEHTOB) [OMKHO MNO3BOMNATb B MOSIHOM OObeMe npoyvuTaTtb TEKCT LOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTtb OT 3assBUTENS:

1) npeacTaBneHnss AOKYMEHTOB M MHAOPMaLMN MU OCYLLLECTBIIEHNSA OENCTBUN,
npeacraBfieHMe WM OCYLIECTBIEHNE KOTOPbIX He MNpegyCMOTPEeHO HOpMaTUBHbLIMU
NpaBOBbIMM aKTamu, perynupyrolwmnuMm OTHOLUEHUS, BO3HUKaKLWMe B CBA3WM C
npegocTaBfieHneM MyHULUNANbLHOM YCIyru;

2) oCyLlecTBfEHNA OENCTBUA, B TOM YUCIe COrfacoBaHum, HEOBXoaMMbIX ONd
NOMyYEHNA MyHMUMMANbHOW YCNyrM W CBA3a@HHbIX C obpaweHneM B WHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CcaMoynpasfeHus, opraHuvsauuu, 3a
UCKITIOYEHNEM  MOMNYYEHUs YyCnyr u  nofnydeHus LOOKYMEHTOB U MHOpMaumu,
npefocTaBnsiemMblX B pesynbTate nNpedoCTaBNEeHUA TakuxX YCMyr, BKIOYEHHbIX B
nepeyHn, ykasaHHole B 4actm 1 ctatbm 9 OdepepanbHoro 3akoHa Ne 210-03
(HeobxoanMmbIX N 06aA3aTENBHbLIX YCAYT);

3) npeacTtaBneHuMst OOKYMEHTOB W MHAOPMauWKW, OTCYTCTBME WU (MnK)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanvCb NpW NepBOHaYanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobXxoauMMbIX ONs NpefoCTaBfieHUs MyHuuunanbHOW ycnyru, nnbo B
npegocTaBfieHNn MyHULMNANbHON YCNYr, 3a UCKITIOYEHNEM CeayoLLmMX ClyYaeB:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX aKTOB, KacCaloLLMXCH
npefocTaBfieHNsa MyHMLMNanbHOW yCryrn, Nocne nepBoHaYanbHOM nogayvv 3asiBreHns
O NpefocTaBfeHNN MyHULMNANbHOW YCIyru;

6) Hanu4une ownbOK B 3aABMNEHNM O NPESOCTaBEHUN MYHULMMNANbHON YCNyrn v
AOKYMEeHTaX, MOAaHHbIX 3asiBUTENeM mocre nepBoHavanbHOro OTKasa B npueme
AOKYMEHTOB, HeoOXOAWMbIX AN NPefoCTaBfeHUs MyHULMNanbHOW ycnyru, nubo B
npegocTaBfieHUM MYHULMMANbHOW YCIYIn U He BKITKOYEHHbIX B NPeACTaBlieHHbIN paHee
KOMMNMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UNU n3MeHeHne nHdopmauyum nocne
nepBOHaYanbHOro oTkasa B npueme OOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbIABNEHWE [JOKYMEeHTanbHO noATBepXOAeHHOro dakrta (Mpu3HaKkoB)
ownboYHOro mMnNn nNpoTMBONpPaBHOro Aenctena (6e3gencTeBns) AOMKHOCTHOrO nuvua
OpraHa, paboTHuka M®L|, npu nepBoHavanbHOM OTKa3e B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN nNpeaocTaBneHns MyHuLnnansHoOn ycnyr, nmbo B npeaoctaBneHnm
MYHULMMANbHOM YyCryru, 0 4em B MUCbMEHHOM BuAe 3a MOAMNUCLIO PYKOBOAUTENS
NcnonHutenbHOro kommuteta YpMaHOEeeBCKOro cernbCKoro noceneHuns Akcybaesckoro
MyHUUMNaneHoro panoHa Pecnybnuku TatapctaHnpu nepBoHavanbHOM OTKase B
npuemMe LOOKYMEHTOB, HeobOXoauMbIX ANA npeaocTaBfeHns MyHUUMNAnbHOW YCryru,
yBeOOMNSAETCs 3asiBUTESlb, a Takke [MPUHOCATCA W3BUHEHUS 3a [OO0CTaBliE€HHbIE
Heyno6CTBa;

4) npepocTaBrieHMss Ha OyMaXXHOM HocuUTene [LOKYMEHTOB U MHdopMauuu,
3MEeKTPOHHbIE 0Bpasbl KOTOPbLIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UcknoYeHneM criyyaeB, ecrnuv
HaHeceHne OTMETOK Ha Takue AOKYMEHTbl JiMbo MX U3bATUE ABMSETCA HeobXoaMMbIM
yCrnoBMeM npeaoCTaBfieHUs] TOCYAapCTBEHHON UMW MyHMLMNANbHOW YCIYrn, U WUHbIX
cnyyaeB, YCTaHOBIEHHbIX heaepanbHbIMY 3aKOHaMM.

2.6. VicuepnbiBatoLLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMK NPaBOBLIMM aKTaMW Ansi NPeaoCcTaBNeHNss MyHULUMNANbHON YCnyru,
KOTOpble HaxXoOsaTCA B pacropsiKEHUN roCcyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOMo

camMoynpaBneHusi U NoABe4OMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Ui opraHam
MECTHOro camoyrnpaBIieHNsi opraHM3auuii U KoTopble 3asiBUTENb BrpaBe NpeacTaBuThb,
a TaKke cnocobbl NX NOSyYeHUs 3asBUTENSIMU, B TOM YMCIe B 3NEKTPOHHOM dopme,
nopsiaoK UX NpeacTaBneHnst; rocyaapCTBEHHbIV OpraH, opraH MecTHOro
camoynpaeneHusi Moo opraHn3aumnsi, B pacnopsikeHUN KOTOPbIX HaxoanaTCcs AaHHble
AOKYMEHTbI

2.6.1. NonyyatoTca B pamMkax MexBeJlOMCTBEHHOIO B3aUMO4ENCTBUS:

1) Bbinucka wn3 EgWHOro rocygapCTBEHHOro peectpa  HeaBMXKMMOCTU -
depnepanbHas cnyxba rocyaapCTBEHHOW permctpaumm, kagactpa v kaptorpaduu;

2) cBedeHus 0 OenCTBYOLWEM nacnopTe rpaxagaHnHa Poccunckon depepaumm —
MB[ Poccuu;

3) cBedeHMs O HoTapuanbHOW AoBepeHHoCcTU — deaepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBuUTb OOKYMEHTbI (CBeOEHMs1), YKa3aHHble B
noanyHkte 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B (POpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX YCUMEHHOM  KBanMUUMPOBAHHOW  NOAMUCBLID N,
YNONMHOMOYEHHbIX Ha co3daHwe W NoAnMcaHWe Takmx [OOKYMEHTOB, Npu nopaye
3a8BNeHns.

2.6.3. HenpegcraBneHne (HECBOEBPEMEHHOE MpeACTaBfieHNe) ykasaHHbIMU B
nyHkTe 2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BRacTw,
opraHamu MEeCTHOrO caMoOynpasfieHusi, OpraHu3aunsaMm OOKYMEHTOB W CBEAEHUN He
MOXET SBNATbCSH OCHOBaHMEM ANS OTKa3a B NpeAoCTaBNeHUN MyHULMNANbHOW YCyTri.

2.6.4. [JOmMKHOCTHOE nMUO M (MNK) pabOTHMK, YKa3aHHbIX B NyHKTE 2.6.1
aflMUHUCTPATUBHOIO perfnamMeHTa OpraHoB W oOpraHuv3auun, He npeacrasvBLIvE
(HecBOEBpPEMEHHO NpPeacTaBUBLLME) 3aMpOLUEHHbIE U HaXO4ALWMECS B pacrnopsXeHun
OOKYMEHT UNu cBedeHus, rnoanexart aaMUHUCTPATUBHOW, OUCUUNIIMHAPHOW UMK UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuinckon denepaumn.



2.6.5. 3anpelyaetca TpeboBatb OT 3as9BUTENSA LOKYMEHTbI CBEAEHMS, B TOM YnCne
noaTBepXaatoLume BHECEHNE 3asiBUTeNneM nnatbl 3a NpeaocTaBreHne MyHULUNansHOM
YCInyru, HaXOAsLWMNECS B PACMNOPSKEHMUN FOCYAapCTBEHHbIX OpPraHOB, OPraHOB MECTHOrO
camoynpaBfneHna n noaBeOOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOro camoynpaBfieHNs opraHm3aLmn.

HenpepacraBneHve 3asBuMTENeM LOKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTopble
HaxoOATCA B PacropsPKeHUW [OCYAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpaBfneHns n noaBeOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOro CamoOynpaBfieHNsa OpraHu3auun, He sBNSETCS OCHOBAHWEM [nsi OTKasa
3aABUTENIO B NPEeAOCTaBEHNM MyHULMNANBHOM YCITYTW.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWin And oTKkasa B npnemMe JOKyMEHTOB,
HeobxoanMbIX AN npenocrasliieHnsA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuAMM ONisi OTKasa B npuveme AOKYMEHTOB, Heobxoaumbix Ond
npegoCcTaBfeHNs MyHULMNANBHOW YCNYIrn, ABASIOTCS:

1) npencTaBfieHHble 3asiBUTENEM OOKYMEHTbl cogepXaT MNOOYUCTKU U
ncnpaBfeHnst TeKCTa, He 3aBepeHHbIe B Nopsiake, YCTaHOBAEHHOM 3aKOHO4ATETbCTBOM
Poccuinckon ®egepaunu;

2) [OKYMEHTbl coAepaT MOBPEXAEHUS, Hanuume KOTOPbIX He MNO3BOSISIET B
nosiHom obbeme wncnonb3oBaTb MHGAOPMAUUIO WU CBEOEHUs, CcoaepXawueca B
AOKyMeHTax Ansa npefocTaBfieHnss MyHUUMNansHOW yCnyru;

3) npeacTaBfieHHble AOKYMEHTbl WKW CBEAEHWUSA YTpaTuiM CUy Ha MOMEHT
obpaleHnsa 3a MyHUUMNAnbHOW YCNYyron (OOKYMEHT, yOOCTOBEPSLWMA NOSTHOMOYUSA
npegcraButena  3aaBuTens, B  criyyae obOpaweHusa 3a  npegocTaBfieHVeM
MYHULMNANbHOM YCIyrn yKasaHHbIM fULIOM);

4) nogaya 3asBneHnsa o npefoCTaBneHn MyHULMNAnsHOM YCryru n JOKYMEHTOB,
HeobXxoaMMbIX AN NPefoCTaBeHns MyHUUMNANbHOW YCyrn, B 9NEeKTPOHHOW hopme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKTHOEe 3anosfiHeHne obs3aTenbHbIX Nonien B opme 3asiBfIEHNS, B TOM
ynucrne B MHTepakTUBHOM ¢opme 3asBrneHust Ha EgumHom, PecnybnukaHckom nopTtane
(HepocToBEpHOE, HEMNoHoe, NMMBO HenpaBubHOE 3aMnofIHEHME);

6) npegctaBrieHME HEMNOSIHOro KOMMSiekTa [OOKYMEHTOB, HeOoOXoauMbIX Angd
npegocTaBfieHNs MyHULUMNANnbHON yCnyru;

7) 3asBneHve O npeaocTaBfeHun ycryrm nogaHo B OpraH rocygapcTBEHHOM
BNacTu, opraH MeCcTHOro caMoyrnpasfeHUst UM OpraHn3aunio, B NOSTHOMOYUS KOTOPbIX
He BXOOUT NpedocTaBneHne MyHUUMNanbHOW yCcnyru;

8) HecobniogeHne ycTaHOBMNEHHbIX cTtaTtben 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW nNoAMUCUY» YCIOBUK MPU3HAHUSA
OEeNCTBUTENbHOCTU YCUINEHHOM KBaNUUUMPOBAHHOW 3NEKTPOHHOM NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHM ONSA OTka3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANSA NONyYeHNs MyHULMNANbHOW yCnyrn, ABASETCS MCYEePNbIBAKOLLUM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asiBMieHUsS N LJOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHnss MyHUUMNAanbHON yCnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMms
npuema 3asBuUTENs, Tak WU MNocre noflydYeHUss OTBETCTBEHHbIM LOMMKHOCTHBIM NNLOM
McnonHutenbHOro kommuteTa YpMaHOEEBCKOrO CEenbCKOro noceneHmst AkcybGaeBcKoro
MyHULMNaneHOro paoHa Pecnybnukn TatapctaH HeobxoaumbIX Ans npeaocTaBneHus
MYHULMMansHON ycnyru OOKYMEHTOB (cBeaeHuin) C NCronb30BaHMEM
MeXBeJOMCTBEHHOIo UHPOPMALNOHHOIO B3aUMOAENCTBUS, B CPOK, HE NPEBbILLAOLLINIA
9 pabounx gHen co AHS perncTpaumm 3asBneHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B NpuemMe 3asiBNEHNA W UHbIX OOKYMEHTOB,
Heob6XxoaMMbIX 4Ns NPeoCTaBNeHMs MyHMLUMNANbHOW YCIyrn, B Cydae ecnu 3asiBneHne



N OOKYMEHTbI, HeobXxoAnMble ANs NPeAoCTaBNeHUs MyHULMNAnNbHON yCcnyru, noaaHbl B
COOTBETCTBUM C UHGOPMaLMEn O Cpokax U Mopsiake NPeAoCTaBneHUst MyHULMNANbHOM
ycnyru, onybnvkoBaHHoM Ha EguHom nopTane, PecnybnukaHckom noprane.

2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocrtaBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHus ONdA MPUOCTaAHOBIEHNA NPeAoCTaBfAeHNs MyHMUMNanbHON
yCnyrun oTCyTCTBYIOT.

2.8.2. OcHOBaHus Ana oTkasa B NpeoCTaBfieHUM MyHUUUNANbHOW YCAyr:

1) B NpeacTaBreHHbIX 3asBfieHnn U (MIM) JOKYMEHTaX COOEPXUTCSA HenosiHas u
(nnun) HegocToBepHasa MHpopMauns;

2) noctynneHwne oteeTta cnonHUTENbHOro KoMuTeTa YpMaHO4eeBCKOro CenbCKoro
nocerneHuns AkcybaeBckoro MYHULMNAbLHOro panoHa Pecnybnvku
TaTapcTaHrocygapCtBeHHOW BracTtu, McnomnHUTENbHOro kommuteTa YpMaHO4eeBCKOro
cenbckoro noceneHns AkcybaeBckoro MyHuuunansHoro pawoHa Pecnybnuku
TaTapcTaHMeCTHOro camoynpasfeHus nnoéo noaBeaOMCTBEHHON opraHy
rocygapCTBEHHOW BracTuU WM OpraHy MECTHOro camMOynpaBfieHUsa opraHuM3aumm Ha
MeXBEJOMCTBEHHbIN 3anpoc, CBUAETENLCTBYOLEr0 06 OTCYTCTBUM AOKYMEHTA U (1)
WHGOpPMaUUK, HeobXoauMbIX AN NpefoCTaBfeHUss MYHUUMNANbHOW YCnyru, ecnmu
COOTBETCTBYIOLUMA OOKYMEHT He Obln npefcrtaBfieH 3asBUTeNieM Mo CcOBCTBEHHOM
WHMLUMATUBE;

3) OTCyTCTBME CBEAEHWW O perncTpaumm rpaxgaHmHa no MecTy XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsXXeHUM OpraHoB MECTHOIO camMoyrnpaBeHust.

2.8.3. lepeyveHb ocHOBaHUW AN OTKasa B NpefocTaBfieHUUM MyHUUMMNANbLHOW
yCnyrn siBRsieTCA NcYepnbIBatoLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NPeAoCTaBfeHUN MyHULUUNANbHOW YCyrn B
cnyyae, ecnu 3adBfneHue O MnpeaocTaBfeHUM MyHUUMNanbHOW YCNyrn nogaHo B
COOTBETCTBUM C MHGOPMALIMEN O CPpOKax N Nopsake npefoCTaBrneHns MyHULUnansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsapgok, pasmep 1 OCHOBAHUSA B3UMaHUS rocygapCTBEHHOWN MOLUMUHBI UM UHOW
nnaTbl, B3MMaeMown 3a npefocTaBneHme MyHMumnansHOM ycnyrm

MyHuumnansHas ycnyra npeaoctaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0OUMbIMKU N 0BsI3aTENbHLIMU A1
NpeaoCTaBneHNss MyHULMNANbHON YCyrn, B TOM YMCE CBEOEHUSA O JOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMN B

NpegoCcTaBNeEHNM MyHULMNANBbHbIX YCIyr

MpepoctaBneHne HeobxoaMmbIx U 06s13aTENbHbBIX YCINYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaThbl 3a NpeaocTaBfieHne yenyr,
KOTOpble ABNATCA HeobxoauMbIMU 1 06s13aTeNbHBIMK A58 NPefoCTaBeHns
MYHULMNANbHOW YCNnyrn, BKNOYas MHopmaumio 0 MeToauKe pacyeTa pasmepa Takomn
nnatbl

MpepocTtaBneHne HeobxoanMbIX U 0B6A3aTENbHbBIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMO4aHUSA B odepean npu nogadve sanpoca o
npegocTaBfieHNN MyHULMNANbHOW YCyru, ycnyrn, npeaocTaBrisieMon opraHmsaumen,



yqaCTBleU.leVI B npenocrtaBiieHNN MyHVILI,I/II'IaJ'IbHOI7I ycnyru, n npu nosiy4eHnn
pesynbTaTta npeaocrtaBJ/ieHUA TakKuUX ycnyr

2.12.1. Bpems oxungaHus npu nogade 3asBrieHNsa Ha nosyyeHme MyHuuunanbHON
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpn nony4yeHuu pesyrnbTarta NpegocTaBneHns MyHUUUNAnNbLHOW YyCnyru
MaKCUMarbHbIN CPOK OXWAAHUSA B ovepeamn He JOKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsifAok permcTpaunm 3anpoca 3asiBUTensi 0 NpeAoCcTaBeHnm
MYHULMNANbHOM YCRyrn U yCryru, NpeaoCcTaBisieMo opraHn3aumen, y4acTByoLLEN B
npeaocTaBneHMn MyHULMNANbLHOM YCyr, B TOM YUCTE B 3NEKTPOHHOM hopme

2.13.1. lMpu nn4yHom obpaweHnn B MOL| B AeHb nogayn 3asiBNeHUs 3asBUTENHO
BblaaeTca pacnucka n3 AUIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLLNM,
4YTO 3asiBfieHMe OTMpPaBreHo, N JaTOoM Nodayvn 3asBreHus.

2.13.2. lNpwu HanpaeneHun 3asBreHnst nocpeacTsom, EguHoro, PecnybnnkaHckoro
nopTana 3asBuUTeNb B AeHb No4auyn 3asiBfieHMs NonyyaeT B IMYHOM KabuHeTe EaunHoro,
PecnybnvkaHckoro noprana v no 3NeKTpoOHHOM NoYTe yBeaOMIEHUe, NoATBEpXKAAlOLLEE,
4YTO 3asiBfieHME OTNPaBEHO, B KOTOPOM YKa3biBaKOTCA PErMcTpaunuoHHbIN HOMEpP 1 aaTa
nogayun 3asiBreHus.

2.13.3. lpn nnyHom obpaweHnn B OpraH B [AeHb MNogayv 3asiBrieHus
YNOSTHOMOYEHHbIM AOSMKHOCTHBIM NNLUOM MCNONMHUTENBHOIO KoMUTETa YpMaHAEEBCKOrO
cenbcKoro noceneHnsa AkcybaeBCcKoro MyHMUMnansHoro pamoHa Pecnybnuku TatapcTaH
3a8BUTENIO BblAAeTCs pacnmcka n3 aBToMmatuampoBaHHON MHOPMALNOHHOW CUCTEMBI,
npegHasHa4YeHHON [ANs OKa3aHMs TOCYAapCTBEHHbIX W MyHUUMNanbHbIX YCIyr, C
perncTpaumMoHHbIM HOMEPOM, JATON noJadvn 3asBNeHna U nepevyHemM npeacTaBreHHbIX
AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXuaaHus, Mmectam gns 3anosfiHeHUs 3anpocoB O NpeaocTaBlieHNN
MYHULMNANbHOW yCcnyru, MHoOpMaLMOHHbIM CTeHAAM C 0b6pasLammn UX 3anofTHEHUS U
nepeyYHeM OOKYMEHTOB, HEOOXOANMbIX ANA NPEeAOCTaBMEHNS KaXa0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHNIo BU3yarbHOW, TEKCTOBOM N MYJTIbTUMEANNHOM
WHOpMaLUKM O NopsiAKe NPpeaoCcTaBreHNs TakoM yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAATENbLCTBOM U 3aKOHOA4ATeNbCTBOM Pecnybnukmn TaTtapctaH o counanbHOm
3aumTe nHBanuaoB

2.14 1. MNpepocTtaBrieHne MyHUUMNANbHOW YCNYrn OCYLWEeCTBSETCS B 30aHUAX U
nomMeLleHnaXx, 0b60opyaoBaHHbIX NPOTUBOMNOXXapPHOM cuctemomn n cuctemom
NoXapoTyLUEHUS.

Mecta npuema 3asButenen obopyayrTca Heobxoaumon wmebenbio Ong
ohOpMIIEHNSA OKYMEHTOB, MH(POPMALMOHHBIMWU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTtBoM Poccumnckon depepaumm o
coumanbHOW 3aliuMTe MHBanMAoOB B Uendx 6GecnpensaTCTBEHHOro [oCTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHOn ycnyri obecnevnBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA AOCTYN MHBaNUMOOB K MECTY
npefocTaBneHns MyHUUMNansHoOW ycnyr (yAoOHbIA BXOA-BbIXOA B MOMELLEHUSA W©
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHasa, TeKCcToBad W MyrnbTUMeaunHas WHJopmauus o
nopsiake NpeocTaBreHns MyHULMNANbHON yCnyrn pasMmeLLaeTcs B yaoOHbIX Ans



3asBuUTENENn Mectax, B TOM YUCNe C Y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEWN

MHBaNMOoB.;

3) conpoBoOXAeHWe WHBaNMOOB, MMEKLLMX CTOMKME pacCTpoMCTBa
PYHKUNN 3pEHUA U CAMOCTOATENBHOMO NepeasuKeHns, N okazaHne MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENBbHOrO MNepeaBMmKeHNa MO TeppuTopuKn, Ha
KOTOPOW pacnonoXeHbl OOBEKTbl CouMarbHOW, WHXEHEPHOW U  TPaHCNOPTHOW
WHPaCTPYKTYp, BXoA4a B Takme OObeKTbl U BbIXO4a M3 HUX, NOCAAKM B TPaAHCMOPTHOE
CpeaCcTBO U BbICadKM U3 HEFO, B TOM YKUCNE C UCMOSb30BaHNEM Kpecna-KOMNACKU;

5) Hagnexawee pasmeweHve  obopydoBaHUs U HOcuTenewn
WHGOopMauuK, HeobxoanMbix Ana obecnedeHus GecnpenaTCTBEHHOro AocTyna
WHBanNuAoB K ycrnyram ¢ y4eTOM OrpaHuyYeHumn nx XnsHeoesaTenbHOCTH;

6) gybnupoBaHue Heobxogumon ONA  MHBaNMOOB  3BYKOBOW W
3puUTENBHON MHOpPMaUMK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW W
rpacdnyeckon MHGOpPMaUMN 3HaAKaMK, BbINOMHEHHbIMU penbedHO-TOYEYHbIM
wpwudptom bpanns;

7) ponyck cypgonepeBogyvmka n TMgrocypaonepeBovmka;

8) ponyck cobakn-npoBogHMKa npu Hanuyum AOKYMEHTa,
noaTeepXxgarLwero ee cneynanbHoe obyyeHne n BblgaBaemMoro rno gopme un B
nopsigke, KOTopble yCTaHOBMEHbI NpukazoM MuHMUCTepcTBa Tpyda U couunanbHON
3awmtbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTtBEpxaeHun
dopMbl OOKYMEHTa, MOATBepXAaloLwero cneunanbHoe obyvyeHne cobaku-
NPOBOAHMKA, N NOPsiAKa ero Bblaaduny.

2.14.3. TpeboBaHnss B 4yactu obecneyeHusa [OCTYNHOCTU [Ansi MHBanNugos
00BbEKTOB, B KOTOPbIX OCYLLECTBNSAETCHA NpPeaoCTaBfeHne MyHUUMnanbHOW YCnyru, u
CpencTB, WUCMonb3yemMblX MNPU MNpPeaocTaBfleHUN MyHULMNANbHOW YCIyrn, KoTopble
yKaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfamMmeHTa,
NPUMEHSIOTCA K 06beKkTam 1 cpeacTeam, BBEAEHHbIM B 3KCMyaTaumio Unm npoLeaLlmm
MOAEPHU3aLMIO, PeKOHCTpYKUMto nocne 1 uons 2016 roga.

2.15. lNokasaTenu AOCTYNMHOCTU N Ka4eCcTBa MyHULMNAbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOAENCTBUI 3aABUTENS C OSPKHOCTHLIMU L aMun Npwm
npegocTaBfieHNn MyHULMNANbHOW YCNYrn U X NPOSOITKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHopmaumm o xoge nNnpeaocTaBneHns MyHUUMNanbHON yCnyru, B TOM
yucrie ¢ NCnonb3oBaHNeM MHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHONOMNA,
BO3MOXHOCTb JIMBO HEBO3MOXHOCTb MOMyYeHUss MyHUUUNANbLHOM yCryrn B
MHOroyHKUNOHANbHOM LeHTpe NpeaoCcTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (B TOM 4ncne B NofiHoM ob6beme), B Ntobom TepputopmanbHOM noapasaeneHnm
McnonHmuTenbHOro KomnteTa YpMaHOeeBCKOro CenbCKoro noceneHmsi AkCybaeBcKoro
MyHMLMNaneHOro panoHa Pecnybnukmn TatapCTaHUCNONMHUTENBHO pacnopsanTensHOro
McnonHmuTenbHOro KommteTa YpmaHO4eeBCKOro CenbcKkoro nocenexHmst AkcybaeBcKoro
MyHMUMNanbHoro panoHa Pecnybnvkmn TaTapcTaHMECTHOro camoyrnpaBieHus, no
BbIOOPY 3asBMTENS (IKCTEPPUTOPMANbHbBIA NPUHLMMN), NOCPEACTBOM 3anpoca o
NpefoCTaBfEHNN HECKONBbKMX rOCY4apCTBEHHbIX U (M) MyHULMNANbHbBIX YCAYT B
MHOIO(PYHKLMOHANbHbIX LIeHTpax NpefoCTaBneHns rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAyr, NpegyCcMoTpeHHoro ctatben 15.1 defeparnbHoOro sakoHa
Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. lNokasaTensMn OOCTYNHOCTUM NpeaoCTaBfieHUss MyHUUMNAanbHOW YCryru
ABMAOTCA:

pacrnonoXXeHHOCTb NOMELLEHWS, B KOTOPOM BeAeTCHA nNpueM, Bblgava JOKYMEHTOB
B 30HEe AOCTYMNHOCTW OBLLECTBEHHOro TPaHCMNopTa;



Hanuyne HeobXxooMMOro KonMyecTBa CNeuManucToB, a Takke MOMELLEHUA, B
KOTOPbIX OCYLLEeCTBNAETCS NpMem LJOKYMEHTOB OT 3asiBUTenen;

HanuuMe wucdepnbiBatowWwen uHGopMaumm O cnocobax, nopsgke M cpokax
npefocTaBfieHUs MyHUUUNANbHOW YyCnyrM Ha WHAOPMAUWOHHLIX cTeHaax, EauHom
noprtane, PecnybnukaHckom noptane, opuumanbHOM cakTe MyHUUMNANbHOrO panoHa;

oKasaHuMe noMOWM WHBanMgam B npeogoneHnn 6HapbepoB, MeLlarLwmx
NosTly4eHN0 UMM YCNyr HapaBHe C APYrMMU Nnuamu.

2.15.2. TlokasatensaMmu KayecTBa nNpPedoCTaBNEHUS MYyHULMNANbHOW YCyru
ABMAOTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTpPeHUs1 AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCryru;

3) oTcyTcTBME OOOCHOBaHHbIX >anob Ha HapyweHus agMUHUCTPATUBHOMO
pernameHTa, coBeplueHHble paboTHukamu OpraHa;

4) KONIMYEeCTBO B3aMMOOENCTBUI 3asiBUTENS C OIMKHOCTHBIMKU nNuuamu (6es yyeta
KOHCymnbTauun):

B3aumogencteme 3assutena c paboTHukamu WCNOMHUTENBHOrO KoMUTETa
YpmaHOeeBCKOro Ccenbckoro rnocesnieHnsi AkcybBaeBCKOro MyHMLUMNAnbHOMo paroHa
Pecnybnukn TatapctaH wunu MOL| npu npegoctaBneHUn MyHUUMNANbHOW YCRyru
OCYyLLECTBNSAETCS OAMH pa3 nNpu nNpeacTaBfieHUn 3asiBNIEHNA CO BCEMU HEOBXOaUMbIMMN
AOKyMEHTaMMU;

OAVMH pa3 B cnyyae HeobXxoAMMOCTWU MOMyYeHus pesynbTata npegocTtaBeHus
MyHUumnaneHon ycnyrm B OpraHe unu MOL, B dopme 3aK3emnnsipa 3NEeKTPOHHOro
AOKyMeHTa Ha ByMaHOM HocuTene.

[MpooomkntenbHOCTb OO4HOrO B3aMMOAEWCTBUA 3adABUTENA C OOSDKHOCTHbIMU
nvuamu Npy NnpeaocTaBneHnn MyHULMNanbHOW yCnyrn He npeBbIilwaeT 15 MUHYT.

3asiBuTernb BNpaBe OLEHUTb Ka4yeCTBO NpedoCTaBneHnss MyHULUMNanbHOW ycnyru
C MOMOLLbK YCTPOWCTB MNOABWMXHOW paanoTenedoHHON CBA3W, C MCNONb30BaHUEM
EaunHoro, PecnybnvkaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHpopmauusa o xode npefoctaBfieHUs MyHUUMNANbHOW YCRyru MOXeT
OblTb MonyvyeHa 3asBUTENieM B JMYHOM kKabuHeTe Ha EamHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lNpepocTaBneHme MyHUUMNAnNbHOMW YCNYrM OCywWecTBAAeTcs B Jiobom
Mo®L, no Bbibopy 3asBuTEns HE3aBUCMMO OT MecTa €ero XUTenbCcTBa WM MecTa
dhakTu4eckoro npoxusaHusa (npebbiBaHus) Ha Tepputopun Pecnybnukmn TatapcrtaH no
aKcTeppuTOopmnanbHOMy NPUHLMNY.

MyHuuMnansHasa ycnyra B COcTaBe KOMMIEKCHOro 3arnpoca He npefoCcTaBlaeTCs.

2.16. NHble TpeboBaHusi, B TOM YMChe yYnTbiBaoLme oCoO6EeHHOCTM NpeaocTaBneHns
MYHULMNANbHOW YCNyru No 3KCTeEppUTOpPMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTaBnseTCcsa No aKCTEPPUTOPUaNbHOMY NPUHLMNY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. lNpun npegoctaBneHMN MyHULMNANIbBHOM YCRYyrn B 3NEKTPOHHON dhopme
3asBUTENb BrNpase:

1) nonyuuTb WH(opmaumo O nNopsgke U cpokax —npeaocTaBreHus
MYHULMNAnNbHOW Yycnyri, pasMelleHHyio Ha EpguHom noprtane, PecnybnukaHckom
noprane;

2) nopaTtb 3adBfieHWe O NpefoCTaBNeHUn MyHUUMNANbHOW YCRyrn U WUHblE
AOKYMEHTbI, HeobxoaMMble AN NpeaoCcTaBNeHNna MyHUUMNAnbHON yCryr, B TOM Yucne
AOKYMEHTbI 1 MHpOpMaLUo, aNEKTPOHHbIE 06pasbl KOTOPLIX paHee GbiNn 3aBepeHbl B
COOTBETCTBUMN C MYHKTOM 7.2 Yactn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, ¢
ncnonb3oBaHnem EanHoro, PecnybnukaHckoro noprana;



3) nonyunTb CBEAEHUA O XOA4E BbINOSIHEHUSA 3asABMEHWA O MNpeaoCTaBNeHUU
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) OoCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBfeHns MyHUUMNanbHON yCcnyru;

5) nonyunTb pesynbTaT NpPeAoCTaBfEHUS MyHULMNANbHOW ycnyrm B dhopme
9NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelleHne u gencteue (besgencrtene) OpraHa, a Takke ero
AOIDKHOCTHBLIX — NWW,  MyHMUMNanbHbIX  CriyXawux  nocpenctesom  EguHoro,
PecnybnvkaHckoro noprtana, noprana denepanbHOn rocygapCTBeHHON
WHGOPMaLMOHHOM cucTeMbl, obecnevnBaroLLen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHua  pelweHud U1 genctBun  (6e3dencTBus),  COBEPLUEHHbLIX  Mpu
NpeaocTaBfieHNN  FOCYAApPCTBEHHbIX W MyHMUMNANbHbIX  YCAYr  OpraHamu,
NpeaoCcTaBnAOWNMN rOCYAapPCTBEHHbIE U MyHULUMNANbHbIE YCINYTX, UX AOSMKHOCTHLIMU
nmuamu, rocyaapcTBEHHbIMU 1 MyHMLMNANbHBIMA CITyXKaLMMW.

2.16.2. dopmupoBaHue 3asiBIeHNA OCYLLECTBASETCA NOCPeaCTBOM 3arnoOfiHEHUS
3MeKTPOHHOM opMbl  3asiBrieHns Ha EgnHom, PecnybnukaHckom nopTtane 6e3
Heob6xoaMMOCTN JOMNOSTHUTENBHOM Nogayn 3a8BfeHNs B Kakon-nnbo nHon doopme.

2.16.3. NMpwn hopmumpoBaHum 3asiBrneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA N COXPAHEHMUS 3aSIBNEHUSA U MHbIX AOKYMEHTOB,
HeoOXxoaMMbIX ONs NpeaoCcTaBeHns ycnyru;

2) BO3MOXHOCTb 3amnOSIHEHNSA HECKOSNbKMMU 3asiBUTENSIMA OLHOW 3NIEKTPOHHOM
dopMbl 3aaBneHus npu obpalieHun 3a ycnyramu, npegnonaralwwmmMmm HanpasneHme
COBMECTHOrO 3asiBNIEHNS1 HECKONbKMMU 3asiBUTENSMU;

3) BO3MOXHOCTb NnevaTt Ha OyMakHOM HOcCUTEeNne KOMUWU 3NEeKTPOHHOW hopMbl
3aaBneHus;

4) coxpaHeHWe paHee BBELEHHbIX B 3NEKTPOHHYIO (hOopMy 3asBfieHNSA 3Ha4YEHUI
B N06ON MOMEHT MO XenaHuo Nonb3oBaTtens, B TOM YUcne npu BO3HUKHOBEHMW OLUNBOK
BBOAA M BO3BpaTe 4515 NOBTOPHOIo BBOAA 3HAYEHUI B 3MEKTPOHHYIO hOPMY 3asiBNEHNS;

5) 3anonHeHue nonen 3neKTPOHHOM (OpMbI 3asBfeHWs OO0 Hayana BBoOAa
cBedeHUn 3asiBUTENeM C WUCMNONb3oBaHMEM CBeaeHun, pasmelleHHbix B ECUA, un
cBedeHun, onybnukoBaHHbIX Ha EpguHomMm, PecnybnukaHckom nopTane, B 4acTy,
KacawoLwencs cBefeHun, OTCYTCTBYHOLUMX B eOVHOW cucteMe uaeHTudukauum wu
ayTeHTUUKaumm;

6) BO3MOXHOCTb BEpHYTbCS Ha NOOON U3 3TanoB 3anoSIHEHUS 3MEKTPOHHOM
dopMbl 3aaBnNeHns 6e3 notepu paHee BBEAEHHOW MHGOPMaLNK;

7) BO3MOXHOCTb JOCTyna 3asBuTEns K paHee MnofaHHbIM MM 3asBfiEHUAM B
TeYeHne He MeHee OHOro roa, a Takke YaCcTU4YHO CHOPMUPOBAHHBIM 3asiBEHUSM - B
TeyeHue He MeHee 3 MecsILEB.

2.16.4. 3anucb 3asasutenen Ha npmuem B MOL| (nanee - 3anucb) ocyLecTBNaeTCs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuUTENIO NPEAOCTaBNSETCA BO3MOXHOCTb 3anucn Ha ntobble cBoboaHble Ans
npuema gaTy v Bpems B npegenax yCTaHOBIEHHOIO0 B MHOMO(YHKUNOHANBHOM LieHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTynfeHus 3Ton
aaTbl.

[na ocywecTBneHna npegsapuTesnibHOM 3anucyu  nocpencrtsom  EauHoro,
PecnybnukaHckoro noprtana 3asBuTent0 HeobxoaMmo yKasaTb 3anpaluvBaeMble
CUCTEMOWN [aHHble, B TOM YUChe:

hamMunumio, UM, OTYECTBO (MPY HaNM4YUK);

HoMep TenedoHa;

afpec 3NeKTPOHHOW NOYTbI (N0 XKenaHu);

Xenaemyto aaty u Bpems npuema.



B cnyyae HecooTBeTCTBUS CBeLEHMMW, KOTOpble COoOOWMn 3asBuTenb MNpu
npenBapuUTENbLHON 3anucK, OOKYMeHTaM, npencTaBfeHHbIM 3adBuUTENeM Mnpu fIMYHOM
npueme, npeaBaputenbHas 3anncb aHHyNMpyeTcs.

Mpn ocywiecTBNeHnn npenBapuTenibHOM 3anucu 3asBuTento obecneymBaeTcd
BO3MOXHOCTb pacreyaTtaTb TasloOH-NoATBepxaeHne. B crnyvyae, ecnu 3asBuTenb
COOBWNT afpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec Takke HanpaBnaeTcs
MHOpMaUUsa 0 NOATBEPXKAEHMUM NpeaBapuUTENbHOM 3anucK ¢ ykasaHnem aThbl, BpeMeHU
n MecTa npuema.

Mpn ocywecTBneHMn npenBapuTenbHOM 3anucn 3asiButernb B obA3aTenibHOM
nopsigke MHPOpPMMpyeTCHa 0 TOM, YTO NpeaBapuTeribHas 3annucb aHHYNMPYeTCA B criydae
ero HesiBKW No uctevyeHmn 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHu npuema.

3agasutens B N0bO0e Bpems BNpaBe 0TKasaTbCHa OT NpeaBapuTenbHOM 3anucu.

3anpelwaeTcs TpeboBaTb OT 3asBUTENS COBEPLUEHUA WHbIX OENCTBUW, KpOMe
NPOXOXAEHUS naeHTUdMKaunMm 1 ayTeHTUduKauum B COOTBETCTBUM C HOPMATUBHbLIMA
npasoBbiMM akTamu Poccunckon Pepepaunn, ykasaHus Uenu npuema, a Takke
npefocTaBfieHnsl CBeAEeHU, HeODXoOuUMbIX ANs pacdeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANs npuema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpGﬁOBaHMﬂ K nopsaAaky nx BbinofiHeHUA, B TOM Ynucrne 0Cco06eHHOCTH
BbINOJIHEHNA agMUHNCTPATUBHbIX nNpoueayp B 3.I'IeKTpOHHOﬂ (*)OpMe, a TaKXxe
O0COOEHHOCTU BbINOJIHEHUS aAMMHUCTPaATUBHbLIX npoueanyp B
MHOFObeHKLlMOHa.ﬂbeIX LHeHTpax

3.1. OnucaHue nocnenoBaTenbHOCTM AEUCTBUIA NPU NPeaoCcTaBneHum
MYHULMNANbHOW YCryru

3.1.1. lNMpepocTtaBneHne MyHUUMNANbLHOW YCNyrn BKIOYaeT B cebs cnefyouwmne
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NIpUHATME W pacCMOTPEHME KOMMMeKTa [JOKYMEHTOB, npeAcTaBfeHHbIX
3aaBuTenem;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCcoOB B OpraHbl, y4acTBylLiMe B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCryru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TeXHUYECKNX OLLNOOK.

3.2. OkasaHune KOHCyInbTauun 3assBUTENIO

3.2.1. OcHoBaHMEM Hayana BbIMOMIHEHNA agMWHUCTPATUBHOW nNpoueaypbl
aBnseTca obpaleHne 3asBUTeNnd No Bonpocam, CBA3aHHbLIM C MNpeaoCcTaBfieHUEM
MYHULMNANbHOW YCIyru.

[JOMKHOCTHBIM  NnUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
afMWHUCTPaTUBHOM Npoueaypsbl, SBnseTcs:

npu obpalieHunn 3aasutens B MOL, — paboTHnk MOL;

npn obpaweHun 3aasutens B OpraH — 3amMecTuTenb pPYKOBOAMTENS
WcnonHutenbHOro kommuteta YpMaHAEEeBCKOro Ceribeckoro nocenexHunss AkcybaeBckoro
MP PT (panee - 0OMKHOCTHOE NNLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).

3.2.2. 3agBuTens BnpaeBe 00paTMTbCA 3a KOHCYNbTaUMEN O MOPSAKE U CpoOKax
npegocTasrieHns MyHuumnansHom ycnyrm 8 MOLL nuyHo 1 no TenedoHy 1 anekKTpoHHON
noyre.



PaboTHuk MO®L| KOHCynbTUpYyeT 3asBUTENdA, B TOM 4McCne no coctaBy, hopme
npeacraBnsgsemMon JOKyMeHTauMmM u apyrum Bornpocam Afis nonyvYeHuss MyHULMnansHom
yCIyru.

3asBuTernb MOXeT MonyyYuTb WHQopmaumo O rnopsaake npenocTaBrieHus
MyHULMNAnNsHOM ycryru Ha oduuymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM,
BbIMOSTHAIOTCSA B AeHb 0bpalleHns 3asasuTens.

Pesynbtatamn  BbLINONHEHWS  agMUHUCTPATMBHBLIX — Npoueayp  ABNATCA:
KOHCynbTauua Mo coctasy, opMe npeacTtaBnsaemMon [AOKyMeHTauum w Apyrum
BOrpocam, HeobxoAMMbIM AN NOMYyYEHUA MyHULMMNANbHOW YCyru.

3.2.3. 3aasutenb BnpaBe obpatutbcsa B OpraH no TenedoHy U 3MEeKTPOHHOW
noyTe, a TaKxe Nony4uUTb KOHCYNbTauuo Ha EanHom, PecnybrnvkaHckom noprtane, cante
WcnonHutensHoro kommuteta YpMaHOEeBCKOro ceribckoro rnoceneHunss AkcybaeBckoro
MyHULMNansHoro panoHa Pecnybnvkn TatapctaH o Nnopsiake u cpokax npegocTaBneHns
MyHAUMNANbHOM Yycryru, B TOM 4ucne Mo cocTtasy, dopMme npencraBnsieMomn
AOKYMEeHTauum 1 Apyrum Bornpocam A5 nonydeHnss MyHUUMnanbHOM YCryri.

[JomkHOCTHOE 1nMLO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHWE UHGOpPMUpyeT
3aaBUTENa B COOTBETCTBUM C TpeboBaHusmn nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTPATMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NOoCTynneHns obpalleHus.

PesynbTatamn  BbLINONHEHWS  agMUHUCTPATMBHBLIX  Mpouedyp  SBNANTCA:
KOHCynbTauuMmM Mo cocTaBy, ¢opMe npeactaBnseMon [JOKyMeHTauuM u  Opyrum
Bonpocam, Heob6xoAMMbIM ANA NONYYEHUS MyHULMNANbHOW YCYTrn.

3.3. lNpuHATME N pacCcMOTPeHME KOMNEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. MNprnem JoKyMeHTOB ANA NpefoCTaBNEeHUs MyHUUMNANbHON yCnyrn Yyepes
Mo®L unn yganeHHoe paboyvee mecto MOLI.

3.3.1.1. BasBuTtens (NpeactaBuTens 3aasuTtens) obpawaetca 8 MOL| ¢ sanpocom
O NpefocTaBneHnn MyHMLMNanbHOW YCNyru n npeactaBnaeT JOKYMEHTbl B COOTBETCTBUN
C NYHKTOM 2.5 afMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBfieHUN:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSAET NMMYHOCTb 3asdBUTENS;

NPOBOAUT MPOBEPKY NMOSIHOMOYMI Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT MPOBEPKY COOTBETCTBMA [OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
NyHKTEe 2.5 agMUHUCTPATMBHOIO pernameHTa;

3anoSHAET 3NEKTPOHHYI0 dhopMy 3asBreHns B AUC MOL;

npu NpegocTaBfieHNN JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha GymMaXHOM HOCUTene, OCYLLEeCTBISET CKaHMPOBaHWE MpeacTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aasneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NOANUCaHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MOL;

3arpyxaet B AIC MOL| nokymMeHTbI, NpeacTaBneHHbIE B 3NEKTPOHHON hopme nnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE nNpoLedypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.



PesynbTtatamu BbINOMHEHNA aMUHUCTPATMBHbIX Npoueayp SABASAKTCA: roTOBOE K
oTnpaBKe 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT 4OKYMEHTOB, NPUHATLIX OT 3as8BUTENS
B OpraH B 3neKTpoHHOM doopme (B COCTaBe MakeTOB 3NEKTPOHHbIX Aefn) B TeyeHue
ofHoro paboyero AHA co OAHA obpalleHns 3asBuUTens B CTPYKTYpHOe noapasgeneHue
MoL.

Pesynbtatamn  BbINONHEHUS  agMWHUCTPATMBHBIX  Mpoueayp  SBMSKOTCA:
3asiBfieHne 1 MakeT [OOKYMEHTOB (3f1IeKTPOHHOE [fero), HanpaeneHHble B OpraH,
nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpueMm [JOKyMEHTOB AN NpefocTaBneHns MyHUUUNanbHOW YCrnyrn B
3NeKTPOHHOM (hopme Yepe3 EanHbin, PecnybnvkaHckuin nopTarn.

3.3.2.1. 3agButenb Anga nogadun 3asBfeHUs B 3NEKTPOHHOW (hopMe BbIMOMHSAET
cnegywouine 4encTeus:

BbIMNOSIHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHUS;

3anonHaeT (opMy  3NIEKTPOHHOrO  3asBfIEHUs, BKOYAOLWYK CBeAEeHUs,
HeobxoguMble N obs3aTenbHble ANS NpefoCTaBNeHUs MyHULMNANbHOW YCIyru;

nNpUKpennisieT LOKYMEHTbl B 3fIEKTPOHHOM (hopMe WM 3MEeKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noaTeepxgaeT akT O3HaKOMMEHUS U COornacus C YCnoBuAMM U MNOPAOKOM
npefoCTaBfieHNUs MYHWUUMMAnbHOM YCRyrn B 3fEKTPOHHOW opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asiBreHNs);

noaTeepxgaeT OOCTOBEPHOCTb  COODOLWEHHbIX CBeAeHun (ycTaHaeBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpasnsaet 3anosiHeHHoe SNEeKTpoHHOoe 3asaBneHve (HaxumaeT
COOTBETCTBYHOLLYIO KHOMKY B (DOpMe 3NIEKTPOHHOIO 3asBreHns);

3NEeKTPOHHOE 3asBreHMe NOoANUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHMAMM
nyHkTa 2.5.3 agMUHUCTPATUBHOIO PerfiameHTa;

nonyyaet yBegomrneHve o6 oTnpaBke 3NEeKTPOHHOIo 3asBreHNs.

dopmaTtHo-normyeckas nposepka CHOPMMPOBAHHOIO 3asaBneHns
OCYLLIeCTBNAETCA MNOcne 3anofIHEHUSA 3asdBUTENEM KaKOoro W3 nosier 3neKTPOHHOM
dopmbl 3asaBreHus. [pn BbISBNEHUN HEKOPPEKTHO 3arofIHEHHOMO MOMS 3NEeKTPOHHOM
opMbl 3a8BMeHMs 3asBUTENb YBEOOMMSETCH O XapakTepe BbIABNEHHOW OWWNOKA 1
nopsgke  ee  ycTpaHeHus nocpeacTBoOM WHOPMALMNOHHOTO  COOBLLEeHNs
HenocpeacTBEHHO B 3SIEKTPOHHOW (bopMe 3asBIIEHUS.

AOMUHUCTPATMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSLWMM MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn  BbINOMHEHUS  aOMUHUCTPATMBHBIX  Npouedyp  ABNSAKTCA:
3NEeKTPOHHOe [eno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NEKTPOHHOMO
B3aMMOOeNCcTBUA.

3.3.3. PaccmoTpeHune komnnekta A4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMHEHUS aaMUHUCTPATUMBHOM Npoueaypsbl
ABNSAETCA MNOCTYNMeHWe 3asiBIeHUs W UHbIX [JOKYMEHTOB, HeobxoauMbiX Ans
npegocTaBfieHNsa MyHUUMNANbHON YCnyru.

[OMmKHOCTHBIM  NnUoM  (PabOTHMKOM), OTBETCTBEHHbIM 332  BbIMNOJIHEHME
aaMWHUCTPaTUBHOM npoueaypbl AaBnsaeTca 3amecTuTenb pykoBoauTens
McnonHutenbHOro kommuteTa YpMaHOEEBCKOrO CEenbCKOro noceneHmst AkcybGaeBcKoro
MP PT (panee - 0OMKHOCTHOE NALO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [1o/mKHOCTHOE NULO, OTBETCTBEHHOE 3a NpMeM OOKYMEHTOB, B Cliyvyae
obpaleHus 3assuTens c 3assneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;



NPOBOAMT MPOBEPKY NMOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpOBOAUT MPOBEPKY COOTBETCTBMA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B
nNyHKTE 2.5 aAMUHUCTPATUBHOIO perfnamMeHTa, NPoBepKy COOTBETCTBUA NpeAcTaBreHHbIX
AOKYMEHTOB YCTaHOBJIEHHbIM TpeboBaHusaM (Hagnexawee odopMnIeHne Konun
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX NogYNCTOK, MPUMNCOK, 3a4€PKHYThIX CMIOB U MHbIX
He OroBOPEHHbIX UCNpaBIieHUN);

3anonHAeT  3MEeKTPOHHY  opMy  3asiBNeHMss B  aBTOMaTU3MPOBAHHOM
WHOPMAUNOHHOM CcuUCTeMe, NpedHa3Ha4YeHHOW ANs OKa3aHUs roCydapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu NpeaocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTesne, OCYLLEeCTBSET CKaHMPOBaHWe npeacTaBlieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHueE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asBrneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALIMOHHYO cucTemy,
npegHasHa4YeHHyl ONs  OKasaHWa rocyJapCTBEHHbIX WM MyHUUMNAnbHbIX  YCryr
AOKYMEHTbI, MNpeacTaBfieHHble B 3IEKTPOHHOM (bopMe UnM 3MEeKTPOHHble 00pasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET ANEKTPOHHOE OENO;

BO3BpalllaeT noanucaHHoe 3asiBfieHne U opurnHanbl GyMakHbIX LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucKy B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHUW nsi OTKa3a B NpMemMe JOKYMEHTOB OOSTHKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, YyBeAOMIISeT 3asfBUTENa O Hanuyum
NpensaTcTBMM AN NpUMeMa 3asiBlieHns U Bo3BpallaeT eMy AOKYMEHTbl C 00bACHEHUEM
coepxaHus BblBIIEHHbIX OCHOBaHUW ANA oTKasa B npuemMe 4OKyMEHTOB.

3.3.3.3. [JOmKHOCTHOEe nuULO, OTBETCTBEHHOE 3a MpuveM [OOKYMEHTOB, Mnocne
NOCTYyNNeHnUs JOKYMEHTOB Ha pacCMOTpEHMUE:

npuceavBaeT 3asBleHN0 HOMepP B COOTBETCTBUM C HOMEHKNAaTypoun Aen u cratyc
«lpoBepka JOKYMEHTOBY;

n3y4yaeTt nMOCTyNuBLUME OJNEKTPOHHble [Jera, B TOM 4uCle NPUMOXEHHbIe
3aaBuTeNeM LOKYMEHTbI B 9NIEKTPOHHOW (hopMe U 3NEeKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepsieT cobnogeHne ycroBuin OEeNCTBUTENBHOCTM 3NEKTPOHHOW noanucw,
nocpeactsoMm obpauweHus Kk EguvHomy noptany (B cnyvae, ecnu 3asButenem
npeacrasfieHbl 3JIEKTPOHHbIE OOKYMEHTbI, noanucaHHble YCUNEHHON
KBannMuumMpoBaHHOW 3MEKTPOHHOW NOAMNUCHID).

Mpn HanMymMmM ocHoBaHMI, NPeayCMOTPEHHbBIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MNPOEKT pelleHus o6 oTkase B npueme [OOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAaNbHON YCyru.

B cnyyae, ecnn B pesynbTaTte NPOBEPKM YCUITIEHHOW KBannduUUMpOBaHHOW
3MIEKTPOHHOM MNOAMUCKU BLISIBIEHO HecoOntogeHMe YCrnoBui ee OeNCTBUTENbHOCTY,
NPOEeKT peweHns ob OTkase AO0IMKEH coaepXaTb MNyHKTbl ctatbn 11 depepanbHOro
3akoHa Ne 63-P3, koTopble NOCAYXMUN OCHOBAHMEM O1151 €r0 NPUHATUS.

MpoekT peweHnss o6 oOTKase B npuemMe [OOKYMEHTOB, HeobxoaumbIX Anis
npegocTaBfieHNsa MyHMUMNAanbHON YCNyrn, ¢ ykasaHMeM NpuynH oTkasa (B cnyyae, ecnum
OCHOBaHUA ONs OTKasa B MpuvemMe JOKYMEHTOB, HeobXxoauMMbixX ONns npeaocTaBrneHns
MYHULMNANbHOM YCyrn, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWI K Takum
AOKYMEeHTaM, OCHOBaHVS [Ons OTKasa B rMpuvemMe [JOKYMEHTOB [AOSDKHbl coAepXaTb
WHOpMaLMIO O HaMMEHOBaHUM OOKYMEHTOB (MH(OpMauun, CBeLEHUIN), KOTOpble He
npeacTaBfieHbl, coAepXaT HeOoCTOBEpHble U (MNKU) NPOTUBOPEYMBLIE CBEAEHMS,
obOpMIEHbI C HapyWeHWEM YCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTca Ha



cornacoBaHve B YCTaHOBIIEHHOM MOpsiaKe MoCpeaCTBOM CUCTEMbl 3NEKTPOHHOTO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkaze B NpMeMe [JOKYMEHTOB,
HeobxoAMMbIX AN npefocTaBneHus MyHUMUUNanbHOW YCryru, OCYLLIeCTBrnsieTcs B
nopsigke, NnpefyCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMeHTa.

B cnyyae otcytcTBUS OCHOBaHuMM A9 OTKasa B nNpuemMe [JOKYMEHTOB,
NpeaycMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa, OOJDKHOCTHOEe
nnUo, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B TeYeHne OAHOro paboyero AHs CO AHS
NOCTYNIEHNA 3a8BNEeHNs, HarnpaenseT 3asaBUTENIO, YKa3daHHbIM B 3asBNeHUU Crnocobom,
yBeOMIIeHMe O MOCTYNMEeHNN 3asBneHns, cogepxallee BXOOALMA perncTpaLOHHbIN
HOMep 3asBreHus, AaTy MNonyyeHus 3asiBNeHus, nepeyvyeHb HaMMeHOBaHW anrnos,
NnpeacTaBrieHHbIX K HEMY [OKYMEHTOB, AaTy MONyYeHUsa pesynbtarta MyHuuumnarbHOW
yCryru.

3.3.3.4. WcnonHeHvne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
afMVHUCTPATUBHOIO  pernameHTa, npu  HanmMyuum  TEeXHUYECKOW  BO3MOXHOCTU
OCYLLIECTBNAETCA B aBTOMATUYECKOM peXnme C UCrnofb3oBaHNEM aBTOMaTU3NPOBaHHON
WH(POPMALNOHHON CUCTEMbI, NpefHa3HaYeHHOW AN OKa3aHWUs rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AOMuHUCTpaTuBHbIE MpoLeaypbl, ycTaHaBnuMBaemble nyHKToM 3.3.3
afMVHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TedeHne ofgHoro pabo4vero gHsa co
OHS MOCTYNNEeHNs 3asiBfIeHNs Ha pacCMOTPEHUe.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: MPUHATLIN
Ha paccMOTpeHue KOMMIIEKT OOKYMEHTOB UMW MPOEKT pelwleHns ob oTkase B npueme
AOKYMEHTOB, He0b6XoANMMbIX ANA NpefoCcTaBNeHNss MyHULUMNANbLHON YCNyru.

3.4. HanpaeneHne mexxBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTByloLlmne B
npefocTaBneHnM MyHULMNansLHON ycnyru

3.4.1. OcHoBaHMeM Ha4vana BbIMNOMIHEHUA agMWHUCTPATUBHOW Mpoueaypbl
ABNAETCA MonyvYeHue [OOSPKHOCTHbIM JMUOM  (paboTHUKOM), YMNOMHOMOYEHHbIM Ha
BbIMOSTHEHWE aMUHUCTPATUBHOW Mpouenypbl, OT AOS/MKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUeM JOKYMEHTOB, NPUHSATBLIX OT 3asBUTENSA AOKYMEHTOB.

[JOMKHOCTHBIM  NUoM  (PabOTHMKOM), OTBETCTBEHHbIM 332  BbINOSIHEHME

aAMVHUCTPaTUBHOM npoueaypsl, aBnsaeTca 3amecTuTenb pykoBoauTens
McnonHutenbHoOro kommuteta YpMaHOEeBCKOro CerlbCKoro noceneHust AkcybaeBCKoro
MP PT (banee - [OOMXKHOCTHOE nMLO, OTBETCTBEHHOE 3a HanpasneHue

MEeXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [Jo/mKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXXBe4OMCTBEHHbIX
3anpocos, (hopMupyeT MU HanpasfisieT B 3NEeKTPOHHON dhopme NocpecTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIo B3aMMOAENCTBUSA (MPU OTCYTCTBUUM TEXHUYECKON
BO3MOXHOCTM — WHbIMW cnocobamu) 3anpocbl O NPeaoCTaBfieHUN [OOKYMEHTOB U
cBefeHUIn, NPpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbBIE nNpoLedypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYyHKTOM,
BbIMONHAIOTCH B AEHb MPUHATUSA 3asBlIEHNA Ha pacCMOTPEHNE.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBIX  Mpouefyp  SABMSKOTCA:
HanpaBfeHHble B OpraHbl Bnactu v (Unv) noABefOMCTBEHHblE OpraHam BRactu
opraHusauun 3anpocsi.

3.4.3. Cneumnanuctbl  NOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM  3anpocoB,
NOCTYNMUBLLUX Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3MEKTPOHHOro B3avMOLENCTBUA,
nNpefocTaBnAT  3anpalmBaeMble  OOKYMEHTbl  (MHGOPMAaLMIO) WM HanpasnsAloT
yBegomsieHns o6 OTCyTCTBMM AOKYMEHTa M (unu) nHdpopmauun, Heobxoaumbix ANd
npegocTaBfeHnsa MyHMUMNanbHON ycnyrn (ganee — ysegomneHune ob otkase).



AOMUHUCTpaTMBHbIE Npoueaypbl, YyCTaHaBMBaeMble HACTOALWMUM  MYHKTOM,
BbIMONHAKTCA B TEYEHNE TpexX AHEN CO AHSA NOCTYMNIEHNS MeXBeAOMCTBEHHOro 3anpoca
B OpraH unv opraHusauuio, npefocTasnsowme AOKYMEHT N MHOopMaLno, ecrnn NHble
CPOKM MNOArOTOBKWM W HanpaBneHust OTBeTa Ha MeXBEOOMCTBEHHbIN 3anpoc He
yCTaHOBMEHbl (pefeparnbHbIMA  3aKOHaMu, npaBoBbiMM akTamu [lpaBuTenscTBa
Poccuinckon ®egepaunm n NpUHATBIMK B COOTBETCTBUM C dheaeparnbHbIMU 3akoHaMu
HOpPMaTUBHbLIMW NPaBoBbIMX akTaMn Pecnybnukn TaTapctaH.

Pesynbtatamn  BbIMNOMIHEHMS  agMUHUCTPATUBHLIX  MNpouedyp  SBMASATCS:
AOKYMEHTbI (CBefeHus1), Heobxoammble Onsi NpeaocTaBneHna MyHULMNanbLHOW yCryru,
nnbo ysegomneHne ob oTkase, HanpassieHHble AOMKHOCTHOMY Sy, OTBETCTBEHHOMY
3a HanpasfeHne MexXBeJOMCTBEHHbIX 3aMpOoCoB.

3.4.4. [lofmKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpasfeHne MeXBeAOMCTBEHHbIX
3anpocos:

nosiydyaeT 3anpalinBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOINO 3f1EKTPOHHOMO
B3aUMOAENCTBUS OOKYMEHTbl (CBedeHus), Heobxoaumble Ans  npeaocTaBfeHus
MyHUUMMIansHoM ycnyrn, nnbo ysegomneHne ob otkase npu OTCYTCTBMM OOKYMEHTa U
(vnn) nHdopmaumu;

npyu HanNU4ynMM oCHOBaHWN, NPEeLYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, NoarotaBnMBaeT MNPOEKT pelleHust o6 oTKase B NpuemMe LOKYMEHTOB,
HeobXxoauMbIX ONsi NpeaoCcTaBneHns MyHULMNANnbHOM YCyru.

MpoekT peweHna o6 oOTkasze B NpuemMe [OOKYMEHTOB, HeobXxoauMbIX Aris
npegoCcTaBfeHNs MyHULUMNANbLHOW YCIYrn, C YKa3aHneM NpuymH oTkasa (B cnyyae, ecnv
OCHOBaHWA AN OTKas3a B NpuemMe OOKYMEHTOB, HeobXxoouMMbIX AN npeaocTaBrieHus
MYHULMNANbHOM YCryrn, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHUN K Taknum
AOKYyMEeHTaM, OCHOBaHuUs ANA oTkasa B MNpuveMe [OKYMEHTOB [OSMKHbl coaepXaTtb
WHGOPMAUUIO O HaMEHOBaHUM OOKYMEHTOB (MHdOpMauuK, CBeLEHWI), KOTOpble He
npeacTaBrieHbl, cogepxaT HeOoCTOBepHble U (MNU) MPOTUBOPEYMBLIE CBEAEHWS,
ohOpMIiEHbl C HapylleHMEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnaeTca Ha
cornacoBaHve B YCTaHOBIIEHHOM MoOpsAKe MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOTO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkase B NpuemMe [OOKYMEHTOB,
HeobXxoauMMbIX AOns NpefoCTaBfeHUss MyHUUUNanbHOW YCryrn, OcyllecTBnAeTca B
nopsiake, NnpegyCMoTpeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaTMBHbIE npouenypbl, YCTaHaBNMBaeMble HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B A€Hb MOMy4YeHUs CBeAEeHUI N0 MEeXBEJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATUBHBLIX  Npouedyp  ABNATCA:
OOKYMEHTbI (CBeaeHust), HeobxoammMble ANA NpeaoCTaBneHns MyHULMNANbHOW YCyru,
NPOEKT peLueHns 06 oTkase B npueme JOKYMEHTOB, HEOOXOANMBIX ANA NpeaocTaBneHns
MYHULMNANbHOW YCIyru.

3.4.5. WcnonHeHne npoueayp, yKasaHHbIX B MNyHkTax 3.4.2, 344
aOMVHUCTPATUBHOINO  pernameHTa, npu  HanmuMyunm  TEeXHUYECKONW  BO3MOXHOCTU
OCYLLIECTBNAETCA B aBTOMATUYECKOM peXxnme C UCMnofb3oBaHNEM aBTOMaTU3NPOBaHHON
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM OnA OKa3aHWA roCydapCTBEHHbIX U
MYHULUMNANbHbIX YCryr, B TOM 4uCNe C MOMEHTa perncrpauumn 3asiBrieHus B
COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATMBHOIO pernamMmeHTa.

3.4.6. MakcumarnbHbIn CPOK BbINOSIHEHUS aOMWHUCTPATUBHLIX Mpouenyp,
yKasaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO perfameHTa, cocTaBnseT Tpu paboumx
OHS.

3.5. NoaroToBka pesyrnbTaTta MyHULMNANBHOW YCyru



3.5.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS aOMUHUCTPATUBHOM npoueaypsbl
ABNSETCA MNOCTYNfieHMe OT AOSMPKHOCTHOroO Nnuua, OTBETCTBEHHOrO 3a HarnpasreHue
MEXBELOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBedeHun), Heobxoaumbix AN
npegocTaBieHUss MyHULMNANbHOW YCITyTn.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE aaMUHUCTPATUBHOM
npoueaypbl, SBNSeTCs 3amMecTutens pykoBogutena KcnonHutensHOro komuteTa
YpmaHgeeBcKoro cenbckoro noceneHuna Akcybaesckoro MP PT  (ganee - JOMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MOLrOTOBKY pesynbTaTa MnpefocTaBfieHns MyHUUMMansHOu
ycrnyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesyribTaTa
npegocTaBfieHNs MyHULUMNANbLHOW YCIYIn:

paccMmatpmBaeT CPOPMUPOBAHHBIA KOMMSIEKT OOKYMEHTOB, Heobxoaumblx OnS
npefoCcTaBfieHNs MyHULMNANbHOW YCIyru;

npu BbISIBIEHMM OCHOBaHUM A5l OTKasa B NpefocTaBfieHUN MyHULMNanbHOM
yCnyry, ykasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO perfiameHTa, nogrotasnmBaeT
NPOEKT peLleHns o6 oTkase B NpeaoCTaBfieHMN MyHUUMNANbLHOW YCIyru;

B Crlydae OTCYTCTBUSA OCHOBaHUM Ans oTkasa B NpefoCTaBNeHn MyHULMNansHoOm
ycnyrn, NpegyCMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATMBHOIO perfiaMmeHTa, no ntoram
pPacCMOTPEHUSA [OKYMEHTOB, HeobxoauMMbIX ANA npefoCTaBfeHUs MyHMUMNanbHON
ycnyru, nogrotaBnmMBaeT MPOEKT pesynbraTta NpeaocTaBneHna MyHUUMnanbHON yenyrm
B COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aaMMHUCTPATUBHOIO PerfnamMeHTa;

HanpaBnsieT  MOArOTOBIEHHbLIN NPoOeKkT  pesynbTata  nNpegocTaBfieHns
MYHULMMAnNbHOM YCAyrn Ha corflacoBaHMe B YCTAHOBSIEHHOM MOPSAKE NOCPEOCTBOM
CUCTEMbI 3NEKTPOHHOIO JOKYMEHTOOBOopOTa.

AOMUHUCTpPATMBHbIE NpOoUEaypbl, YCTaHaBMBaeMble HACTOALWMM MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PeaynbTatamu BbINONHEHUS agMWHUCTPATMBHBIX NPOUeayp SBRASKOTCA: NPOEKT
pelleHns ob oTkase B NpefoCTaBEHMM MyHULMNANBHON YCIyrn, CnpaBku (BbIMUCKN).

3.5.3. CornacoBaHue n nognucaHve npoekTa peaynbTaTa npeaoCTaBfeHus
MyHUUMNAnNbHOW  ycnyrm (ganee — MpPOEKTbl  AOKYMEHTOB)  OCYLLECTBNSAETCS
PYKOBOAUTENEM CTPYKTYPHOro noapasfeneHns, OTBEeTCTBEHHOro 3a MNOAroTOBKY
pesynbTtata MyHuuunanbHOW ycnyrk, 3amectutenem Pykosogutens OpraHa,
Pykosoantenem OpraHa.

lMoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, UMEIOLLUME 3aMevaHusi, BO3BpaLlaloTCA
Ha gopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOLrOTOBKY pe3ynbTata MyHUUMNanbHOM
ycnyrn. locne ycTpaHeHust 3aMeYaHuin NpoeKkTbl AOKYMEHTOB MOBTOPHO MepenarTca
AN cornacoBaHns 1 NognucaHuns.

PykoBogutene McnonHutenbHoro kKomuteTa YpPMaHLEEBCKOrO  CEJSIbCKOro
noceneHuns AkcybaeBCKOro MyHuUMNanbHOro panoHa Pecnybnukn TaTtapctaH npwu
pPacCMOTPEHUN MPOEKTOB OOKYMEHTOB MpoBepsieT cobniogeHne agMuMHUCTPaTUBHOIMO
pernameHTa OOSMKHOCTHbIMW nnuaMn MCNonHUTENbHOro KomuTeTa YpMaHOeeBCKOro
cenbckoro noceneHnsa AkcybaeBckoro MyHuMumMnanbHoro panoHa Pecnybnunku TaTtapcraH
B YaCTU CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHbIX NpoLeayp, Nx nocnegoBaTenbHOCTU K
NOJSTHOTHI, HanMumMs  COrnacoBaHWMMW  YMOSMIHOMOYEHHbIX  AOSMPKHOCTHbIX Nl
McnonHutenbHOro kommuteTa YpMaHOEEBCKOrO CEenbCKOro noceneHmst AkcybGaeBcKoro
MyHUUMNanbHoro pawvoHa Pecnybnukn TaTapctaH B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbigBNEeHWA  HapyweHMA B 4acTM  CPOKOB  BbINOJSIHEHUS
aZlIMUHUCTPATUBHBIX Mpoueayp, UX nocnegoBaTenbHOCTM W MOMHOTHI PykoBoauTernb
WcnonHutenbHOro kommuteta YpMaHOEEeBCKOro Ceribckoro nocenexHunss AkcybaeBckoro
MyHMUMNaneHOro parvoHa Pecnybnukn TatapctaH uWHUUMMPYET NpuBREYEHNEe K
OTBETCTBEHHOCTU nuy, AOMYyCTUBLUMX HapyLleHUsi, B COOTBETCTBUM C MNYHKTOM 4.3



aAMVHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE npouenypbl, YyCTaHaBNMBaeMble HACTOSALMM  MYHKTOM,
BbINOSHAOTCSA B TedeHne ogHoro paboyero gHs.

PesynbTatamu BbINONMHEHUA agMUHUCTPATUBHBLIX NpoLeayp ABNATCA: peLlleHne
06 oTkase B npveme JOKYMEHTOB HEOBXOAMMbIX ANs NpegocTaBneHus MyHUUmMnansHOM
ycrnyru, peweHne o6 oTkase B NpefoCTaBfeHUU MyHUUMNanbHOW YCryrn, crnpaska
(BbINUCKA).

3.5.4. MWcnomnHeHue npouenyp, ykasaHHbIX B nyHkrax 3.5.2, 3.5.3.
aAMVHUCTPATUBHOIO  perrnameHTa, npu  HanmMyunm  TEeXHUYECKOW  BO3MOXHOCTU
OCYLLIECTBNAETCA B aBTOMATUYECKOM peXnme C UCMosib3oBaHMEM aBTOMaTU3MPOBAHHOM
WH(POPMALNOHHON CUCTEMbI, NpefHa3HaYeHHOW A1 OKa3aHWUs rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

MakcrmanbHbIA CPOK BbINOMHEHUST aAMUHUCTPATUBHBLIX Npouenyp, yKkasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnaeT oanH paboynn OeHb.

3.6. Bolgava (HanpasneHve) 3asaBuTento pesynbTaTa MyHULMNAanbHOW yCcryru

3.6.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aOMUHUCTPATUBHOM npoueaypbl
ABMSETCA MOflydeHne OOSDKHOCTHbIM  JIMLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHME
aAMWUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOoATBEpXXOalolero npenocTaBfieHne
MYHULMNAnNbHOW YCNyru.

[OMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 33 BbINOSIHEHNE aaMUHUCTPATUBHOM
npoueaypbl, SBNsSeTCA 3amMecTuTeNnb pykoBoauTens WICnonHUTENbHOro KomuTeTa
YpmaHgeeBcKoro cenbckoro noceneHunsa Akcybaesckoro MP PT  (ganee - JOMmMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JormKHOCTHOE nMUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHue)
AOKYMEHTOB:

obecneynBaeT perucTpaumilo U  BHECeHWe CBeJeHUn O  pesynbTaTe
npegocTaBfieHns MyHUUMNAnbHOM YCryrM B MNOACUCTEMY BedeHUs [OOKYyMeHTauuu
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NMpefHa3Ha4YeHHOM AS1S OoKa3aHuA
rocyaapCTBEHHbIX 1 MyHULMNASbHbIX YCAYT;

n3BeLlaeT 3asaBuTensa (ero npeacraBuTensi) cnocobom, ykazaHHbIM B 3asiBIIEHUN,
O pesynbTaTte NpefoCTaBfeHuss MyHUUUNAanNsLHOMW YCnyrm U O BO3MOXHOCTU NOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade nnv 8 MOL.

WcnonHeHne  npouedyp  MNpyM  HanmMuMM  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLIEeCTBNAETCH B aBTOMATUYECKOM peXnme C UCMonb3oBaHMEM aBTOMAaTU3MPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM OnA OKa3aHWA rocydapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHue ofHoro paboyero OHA CO AHSA MOAMUCAHUSA OOKYMEHTa,
aBnsoLerocs pes3ynbTaTom npegocTaBneHns MyHULMMNanbHON ycnyrm,
YNONHOMOY€EHHbIM AOMKHOCTHBLIM NMLOM MICNONHUTENBHOrO KOMUTETa YPMaHL4EEBCKOMO
Ccenbckoro noceneHna AkcybaeBCKOro MyHuUMNAnNbHOro pavioHa Pecnybnuku
TaTtapctaH(OpraHom).

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHBLIX — Npouedyp  ABNATCA:
pasMelleHne cBedeHWn O pesynbTaTe NpeaoCTaBNEeHUs MyHMUMNANbHOW yCrnyrn B
WH(POPMALUMNOHHBIX CUCTeMaX, W3BelleHMe 3asBuTens (ero npeacraBuTensl) o
pesynbTaTe NpeaocTaBneHnss MyHULMNanbHOM yCryrm u cnocobax ero nonyyvyeHus.

3.6.3. [lopspok BblgauM (HanpaBneHus) pesynbTata nNpegocTaBieHus
MYHULMMAnNsHOW YCNyru:

3.6.3.1. lNpwn obpalleHnn 3asBUTENs 3a pe3ynbTaToOM MyHULMMNANbHON YCNyru B
MoL|, paboTHrk MOLL BblgaeT 3asBuTento pesynbTaT MyHULMNAnbLHOW ycnyrn B goopme



3K3emnnapa 93MEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHwuto
3aABUTENSA BMECTE C IK3EMMMSPOM IMEKTPOHHOrO AOKYMEHTa Ha BymMaxXHOM Hocutene
eMy MnpefocTaBnAeTcs 3K3eMMnap 3SIEeKTPOHHOro OOKyMeHTa MnyTeM ero 3anucu Ha
CbEMHbIN HOCUTESb UHAOPMAaUUM WM HanpaBIieHUS JK3eMnnsipa 3SIEKTPOHHOro
AOKYMeHTa Mo 3MeKTPOHHOW noudTe B agpec 3assutend. [Npu 3anMcu Ha CbeMHbIn
HOCUTENb MH(POPMAaLMK MU HanpaBfieHUN 3K3eMnnsipa ANEeKTPOHHOro JOKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBfIeH 3K3eMMMsip 9SMEeKTPOHHOro [OKYMeHTa Ha 6ymakHOM
HocuUTene, NO 3NEKTPOHHOW MNoYTe WMOEHTMYHOCTb TaKoro aK3emnnsapa dfeKTPOHHOro
AOKYMEHTa 3K3eMNsipy 3NEeKTPOHHOIro AOKyMeHTa Ha ByMaKHOM HocuTene 3aBepsieTcs
YNOSTHOMOYEHHbIM COTPYOHMKOM C MUCMOJSIb30BAHWEM YCUIEHHOW KBannguuupoBaHHON
3IEKTPOHHOM NOANUCHK.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBAEMblE HACTOSILLUMM  MYHKTOM,
BbIMNOMNHAKTCA B MNOpSAKe O4YepeaHOCTU, B [AeHb NpubbITUS 3asBUTENst B CPOKW,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX NPOLIeAyp SBNAKTCS: pukcaumns
hakTa Bblgaun pesynbTata npegocTaBrieHnss MyHuumnanbHon ycnyrm 8 AUC MoL,
pesynbTaT NpegoCcTaBneHns MyHULMNansHOM yCryru, Bbl4aHHbIA 3asBUTENIO.

3.6.3.2. MNpun obpawieHnn 3asBuTensa 3a pesynbTaToM MYHULUUNANbHOM YCnyru
yepe3d EaumHbin, PecnybnukaHcKMn nopTan 3asiBUTEN0 B JIMYHbIA - KabuHeT
aBTOMATUYECKN HaMnpaBnseTcsl 9ONEeKTPOHHbIM 0bpa3 [OKYMeHTa, SBNsAlLerocs
pe3ynbTatoM nNpeaocTaBfeHns MyHUUUNAanbHOM YCAyrk, MNOAMUCAHHbLIM  YCUIEHHON
KBanMuUUMpoBaHHOW 3N1EKTPOHHOW MOAMNUCHI0 YNOSTHOMOYEHHOIO AOSMKHOCTHOMO nvua
WcnonHutenbHOro kommuteta YpMaHOEEBCKOrOo CenbCKOro nocerneHmsi AkcybaeBcKoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapctaH(OpraHom).

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSALMUM MYHKTOM,
BbIMOSHAKTCA B AeHb NOANUCAHWA OOKYMEHTa, MOATBepXAaloLwero npegocraBneHme
(oTka3 B nNpegocTaBneHnn) MyHUUMNANbHOW YCIyru, YNOSTHOMOYEHHbIM AOMKHOCTHbBIM
nuom  McnonHuTtenbHoro komuteTa YpMaHOEeBCKOro  CefbCKOro  nocerieHus
AkcybaeBckoro MyHuumnansHoro panoHa Pecnybnukmn Tatapctan(OpraHom).

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPaATUBHBLIX  Npouedyp  ABNATCA:
HanpaBneHue (NpegocTaBneHne) c ucnosnb3oBaHnem EpamHoro, PecnybnukaHckoro
nopTtana 3asBuTento AOKYMeHTa, NoATBEPXAatoLLero npefocTaBneHme MyHuumnanbHom
ycrnyru (B TOM 4ucrie 0TKas B NpeJoCcTaBleHUN MyHULMNANbHOW YCNyru).

3.6.3.3. MNpwn obpaweHnn 3aaBuTeENs 3a pe3ynbTaTtoM MyHUMUMNANbHOW yCryrn B
OpraH, OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHWe) LOKYMEHTOB,
BbldaeT 3aaBUTEN0 pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuo 3asBuTens
BMECTE C 93K3eMNNApOM 3NEKTPOHHOIMO [OKyMeHTa Ha OymaXHOM HocuTene emy
NpefocTaBniseTcs IK3eMNIIAP ANEKTPOHHOIO JOKYMEHTa NyTEM ero 3anmcu Ha CbeMHbIN
HOCUTENb MHOPMaLUN UM HanpaBfeHns 3K3eMnnsipa 3NEeKTPOHHOro AOKYMeEHTa Mo
3NEeKTPOHHOM NMoYyTe B agpec 3asBuTens.

AOMUHUCTPATMBHbIE npouenypbl, YCTaHaBNMBaeMble HACTOSLMUM MYHKTOM,
OCYLLECTBNATCA B MNOpsSAKe o4YepeaHocTn, B AeHb npubbiTvs 3aasBuTensd B
cooTBeTCcTBUM C [1paBnnammn BHyTPEHHEro TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTatom BbINONHEHUA aAMUHUCTPATUBHBIX Npouenyp SBRSTCA: ukcaumns
dakta Bblgaunm  pesynbTata  NpeaoCTaBleHWa  MyHUMUMNanbHOW  yCcnyrm B
aBTOMaTU3NPOBAHHON MH(OPMALUVOHHON cuUcTeMe, NpedHasHa4YeHHOW AONs OKa3aHus
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.7. icnpaBneHne TexHn4Yecknx ombok

3.7.1. B cnyyae obHapyXeHUsa TEXHNYECKOW OLIMOKM B AOKYMEHTE, ABNAIOLLIEMCS
pe3ynbTaTtoM MyHULMNANbHOM YCNyru, 3assutenb HanpasnaeT B OpraH:



3asBneHne o6 ucnpaBneHMM TexHUYeckon owmnbkn (npunoxeHne Ne 5 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO Kak pe3ynbTaT MyHUMUMNanbHOW ycnyru, B
KOTOPOM COLEPXKUTCH TEXHMYECcKasn oLmnbKa;

AOKYMEHTbI, MMEeKLMe PUANYECKYID CUMy, CBUMAETENbCTBYHOWME O Hanuium
TEXHUYECKON OLLNOKMN.

3asBneHne o6 ncnpaBrneHUn TEXHUYECKOW OLIMOKM B CBEOEHUNAX, yKasdaHHbIX B
AOKYMEHTe, ABNALWEeMCS pe3ynbTaToM MyHULMNAanbHOW YCNnyru, nogaeTcs 3asButenem
(ynonHomMo4eHHbIM MNpeacTaBUTENEM) MNOYTOBbIM OTNpaBneHnem (B TOM 4ucne c
NCronb30BaHNEM 3NIEKTPOHHOWN NoYThI), B0 Yepes EanHbin, PecnybnnkaHcknin noptan
nnn MoL.

3.7.2. JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCyLLeCTBNAEeT
npuem 3asaBneHnst 06 ncnpaBneHNN TEXHUYECKON OLINOKN, perMcTpupyeT 3asiBfieHne c
NPUNOXEHHbIMN JOKYMEHTaMK 1 nepeaaeT UX AOMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE nNpouenypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbIMOSHAKTCH B TEYEHME O4HOro paboyero AHsi ¢ Aatbl perucrTpaumm 3asBneHus.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHbIX NpoLeayp sSIBMSKTCS: NPUHATOE
N 3aperncTpupoBaHHOe 3adBfieHne, HanpaBfieHHOe Ha pPacCMOTPEHME AOSMKHOCTHOMY
nvuy, oTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE JNMLO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LENsX BHECEHWUsT WCMNPaBfieHMA B [OKYMEHT,
ABMSAOLWNACA pe3ynbTaToM NpefoCTaBNeHns MyHULMNANbHOW YCIyrn, ocyllecTBnsaeT
npouenypbl, NpegyCMOTPEHHble MNyHKTOM 3.5 agMUHUCTPATMBHOrO perramMeHTa, u
BbldaeT MCMNpPaBIiEHHbIN OOKYMEHT 3asBUTEeNto (YnofIHOMOYEHHOMY MNpeacTaBUTENto)
MIMYHO MOA POCMUCL C U3bATUEM Yy 3aaBuTens (YNOoNHOMOYEHHOro npeacTaBuTens)
opurnuHana JOKyMeHTa, B KOTOPOM COAEPXUTCA TexHuyeckasa owmnbka, nnu Hanpasnset
B agpec 3asBWUTEns MOYTOBbIM OTMpaBneHnem (NocpeacTBOM 3SIEKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTW MOMy4YeHMs [OOKyMeHTa npu npepoctasneHmn B OpraH
opurnuHasna LOKYMEHTa, B KOTOPOM COLEPXKUTCH TEXHMYEecKas oLmbka.

AOMUHUCTPATMBHbIE npoueaypbl, YCTaHaBNMBaeMble HACTOSLNUM MYHKTOM,
BbIMOSTHAKOTCS B TeYeHne ABYX paboymx gHen nocne obHapy>XeHNs TeXHUYECKON OLLINBKM
UnNn nonyvyeHuss oT NbOro 3avHTEPEeCOBAHHOrO Nnuvua 3asiBfieHUus O OO0MyLEeHHOW
omnbke.

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHLIX  Npoueadyp  SABNAKTCA:
BblAaHHbIN (HAanpaBieHHbIN) 3asBUTENO0 JOKYMEHT.

4. Nopaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBlIeHUMEM MyHULMNANbHON
ycnyrm

4.1. NMopsifoK OCYLLECTBIEHMS TEKYLLIEro KOHTPONS 3a COBMoAeHNEM U UCTIONTHEHWEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW NML@MUN NOSNOXEHUA aAMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX MPaABOBLIX AKTOB, YCTaHaBNMBaOLWMX TpeboBaHus K
npenocTaBfeHnio MyHULMNANbHOW YCIyTrn, a Takke NPUHATUEM UMW peLLeHU

KoHTpOnb 3a NOMHOTOM M KayeCTBOM NpeaocTaBfiEHNUS MYHULMNANbHOM YCnyru
BKMoYaeT B cebs BbIsIBNEHME N yCTPaHEeHWe HapyLLeHUn NpaB 3asBuTenen, nposeaeHme
NpoBepoK cobnwogeHus npouegyp NpPefoCTaBnNeHUs  MyHUUMManbHOW  YCriyru,
NMOArOTOBKY peLUeHnn Ha AencTBUS (6esgencTane) JOMKHOCTHBIX NNy, IcnonHUTENnbHOro
KoMuTeTa YpMaHOEeeBCKOro CenbCKoro rnoceneHns AkcybGaeBCKOro MyHWULMMAanbHOro
parnoHa Pecnybnuku TatapcTaHMEeCTHOro camoynpaBrieHUS.



dopmamn  KOHTpOns 3a COOMOAEHMEM  UCMOMHEHUS  agMUHUCTPATUBHbIX
npoueayp sBRASOTCA:

1) npoBepka n cornacoBaHWe MNPOEKTOB [JOKYMEHTOB MO MpedoCTaBreHnto
MYHULMMNAnNsHOW YCNyru;

2) NpoBOAUMbIE B YyCTaHOBIIEHHOM nopsgke NpoOBeEpPKM BeJeHus
AernonponsBoacTBa;

3) npoBefeHWe B YCTAHOBNEHHOM NOpsAKe KOHTPOSbHbBIX NPOBEPOK COboaeHus
npoueayp npeaoctaBneHnss MyHULUnanbHOW YCIyri.

B uensx TeKkywero KOHTPOSMS WCMOMb3YyTCSA CBEAEHUs, uMmeromecs B
3neKkTpoHHOM 6ase [faHHbIX, cryxebHasi KoppecnoHAeHUMs, YyCTHad U NUCbMeHHas
MHGOpPMaUUa AOSMKHOCTHLIX NAL, OCYLLECTBISIOWMX BbINONIHEHWE afMUHUCTPATUBHBIX
npoueayp, XXypHarnbl y4eTa COOTBETCTBYHOLMX AOKYMEHTOB U Apyrne CBeaeHUs.

[ns ocywecTBNeHNA KOHTPOMA 3a COBEpLUEHNEM AENCTBUI NpU NpeLoCTaBeHnmn
MYHULMMANbHOW YCAYyrM U MNPUHATUM peLlleHnin pykoBoauTento WMCnonHUTEenbHOro
KomMuTeTa YpMaHOEEeBCKOro CeribCKoro noceneHns AkcybaeBCKOro MyHUUMMNANbHOro
panoHa Pecnybnukn TaTtapCcTaH MECTHOro camoynpaBneHust NpeaCcTaBnAoTCs CrpaBku
0 pesynbTaTax npeaocTaBfeHnsa MyHUUMNanbHOW yCryri.

O cnyyasix n npuymnHax HapyLIeHNsa CPOKOB, NOCreaoBaTeNbHOCTU N COAEPXKaHUS
aAMUHUCTPATUBHBIX Mpoueayp MAO/MKHOCTHbIE Ivua HeMeONeHHO WHMOPMUPYIOT
PYKOBOAUTENSA oOpraHa, nNpefoCTaBfslOWEro MyHUUUNanbHY YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapPYyLUEHWUNA.

Tekywmn KOHTPONb 3a cobniogeHnem nocnefoBaTenbHOCTU  AENCTBUM,
onpegeneHHblXx  agMUHUCTPaTUBHbLIMU npoueaypamm no npegoCTaBNeHUIO
MYHULMNAnNbHOM ycnyru, ocyllecTBnsaeTca 3amecTutenem pykoBoauTens
WcnonHutenbHoro kommuteta YpMaHOEeeBCKOro ceribckoro noceneHuns AkcybaeBcKoro
MyHUUMNaneHoro pavioHa Pecnybnvkn TatapctaH MECTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHun3aumio paboTbl N0 NpeaoCTaBNEeHUI0 MyHULMNAbLHOW YCIyIu,
Ha4anbHMKOM OTAena, OCyLEeCTBASILWEero opraHnsaumno paboTbl MO NpeaoCcTaBneHuno
MYHULMNANbHOM YCIyru.

lMepeyeHb  OOIMKHOCTHBLIX MWL,  OCYLLECTBISIOWMX  TEeKyWUN  KOHTPOIb,
yCTaHaBNUBAETCHA MOMOXEHUAMU O CTPYKTYPHbIX noapasgeneHnax WcnonHUTensHoro
KomuTeTa YpMaHOEeeBCKOro CernbCKOro noceneHns AkcybaeBCKOro MyHULMNanbHOro
panoHa Pecnybnukn TaTapctaH MECTHOrO camoynpaBfeHus W  OOSMKHOCTHbIMU
pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMAHOBbLIX MPOBEPOK
MONHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHUUMNANbHOW YCyri, B TOM YMcne Nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM MPeAOCTaBNEHUS MyHULMNANBLHOW YCryru

4.2.1. KOHTpONb 3a NOMIHOTOM U Ka4eCTBOM MpeaoCTaBeHnss MyHULMNanbHOW
yCryru ocyuiecTtBnsieTca B popmax:

1) npoBeaeHMsI MPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencrems (6espencteme) OpraHa, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHUUUNAMNbHBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBeHNs KOHTPOMA 3a NOSIHOTOMN U Ka4eCTBOM
npegocTaBfieHNsa MyHMUMNanbHON yYCNyrn NPOBOASTCA MaHOBbIE N BHENNAHOBbIE
nposepku. MNMopsiAoK 1 NEPUOAUYHOCTb OCYLLIECTBIIEHUS NTAHOBbLIX NPOBEPOK
yCTaHaBnuBaeTca nnaHoMm pabotel OpraHa. [pu npoBepke MOryT paccMaTpuBaTbCs
BCE BOMPOCHI, CBSI3aHHbIE C NpeAoCTaBNeHNEM MyHULMNANbHON YCNyrn (KOMMNEKCHbIe
NPOBEPKN), NN OTAENbHbIN BOMNPOC, CBA3aHHbIN C NpegoCTaBneHneM MyHULMNanbHOM
ycnyrm (Tematumyeckue nposepkun). NpoBepka Takke MOXeT NPOBOAUTLCS NO
KOHKpETHON xanobe 3aaButens.



4.2.3. BHennaHoBble NpOBEpPKN NPOBOAATCH B CBSA3M C NPOBEPKOWN YCTPaAHEHUS
paHee BbISIBNEHHbIX HAapPYLLIEHUN aAMUHUCTPATUBHOIO pernamMeHTa, a Takke B crnyyae
nony4veHus xanob 3assuTtenen Ha gencteua (besgencrteme) OpraHa, a Takke ux
AOJDKHOCTHbIX NN, MyHULMNANBHBIX CRYXaLlLmX.

4.2.4. PesynbTaTtbl NpoBEpKM OPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIABMEHHbIE HEAOCTATKN U NPEANOXKEHUSA MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX MWL, OpraHa, npefoCcTaBnaoLwero
MYHUUMMNANbHYIO yCryry, 3a pelleHuns n gencteus (6esgencrene), npuHMMaemble
(ocywecTBrsemMble) UMK B Xo4e NpefocTaBlieHns MyHULMNAnsHON yCnyru

Mo pe3ynbTaTam NPOBEAEHHbIX NPOBEPOK B Criyvae BbISIBIIEHWUS] HApPYLLUEHUA NpaB
3agBuTENENn BMHOBHbLIE NMUA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon egepaunn.

PykoBoantens WcnonHuTenbHOro kommteta YpMaHOeeBCKOro  CernbCKOro
noceneHuns AkcybaeBckoro MyHuUmMnansHoOro panoHa Pecnybnuku TatapcTtaHMecTHOro
camoynpaBfieHnst HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE paccMOTpeHue
3asiBMeHUN.

PykoBoauntens (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHuns
McnonHutenbHOro kommuteTa YpMaHOEEeBCKOro CenbCKOoro noceneHmsi AkcybGaeBcKoro
MyHUUMNanbHOro panoHa Pecnybnuku TaTtapCTaHMECTHOro camoyrnpaBfeHus HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (UnM) HeHaanexallee BbINONIHEHNE
aAMUHUCTPATUBHbIX [OEWCTBUW, YKasaHHbIX B pasgene 3 agMUMHUCTPATMBHOIO
pernamMmeHTa.

[OMKHOCTHbIE NMua 1 MHble MyHULMNanbHblE CryXallme 3a peLleHns u 4eNCTBUS
(besgenctBne), npuHUMaemble (OCyLWEeCTBRsSiEMble) B Xo4e NpefocTaBneHus
MYHULMNAnbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAaHOBMEHHOM 3aKOHO4ATETbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpons 3a
npegocTaBrieHneM MyHULMUNANbHOM YCIyrn, B TOM YNCIE CO CTOPOHbI FpaxaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUUNansHOM yCnyrn co CTOPOHbI FpaxaaH, Ux
obbeguHEeHUn M OpraHuM3auumn, OCYLeCTBMSieTCa  MOCPeACTBOM  OTKPbITOCTU
aedarenbHocTM VICNONMHUTENBHOrO KOMUTETa YpPMaHOEEeBCKOro CerbCKOro noceneHns
AkcybaeBckoro MyHuuuMnanbHoro pamnoHa Pecnybnukn TaTtapctaH  MECTHOro
camoynpasfeHnsa npu npegocTaBleHnn MyHUUMNAnbHOW YCNyru, NoslyYeHUs MOSHOW,
aKTyanbHOW U AOCTOBEPHOM MHpOPMaALIMK O Nopsake NpeaocTaBfieHNs MyHULMNaNbsHON
yCrnyrm n BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHmi (kanob) B npouecce
npegocTaBfieHNs MyHUUMNANbHON YCNyru.

5. JocynebHbIn (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUA) opraHa, npeaoCTaBNAKLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBEHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
depepanbHoro 3akoHa Ne210-®3, a Takke UX OOMKHOCTHbIX Nuu,
MYHULMNaNbHbIX CRYXalmX, paboTHMKOB

5.1. 3aaButenun nmetoT npaBo Ha obxanoBaHwne B gocyaebHOM Nopsake peLleHnn
n pencteun (6e3gencteus) opraHa, NpeaoCTaBNAOLWEro MyHUUMNANbHY YyCnyry,



AOIDKHOCTHOMO  Nvua  opraHa, NpeaocTaBnfAloWEero  MyHUUMNanbHyl  YCryry,
MYHULMNANbHOrO  Cry»allero, pyKOBOAMTENSI  OpraHa,  NpegoCcTaBrisoLEro
MYHULMNANbHYO ycnyry, MHOrOyHKLIMOHANbHOro LeHTpa, paboTHMKa
MHOroOyHKUMOHANbHOrO LIeHTpa, OpraHn3aumn, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx pabOTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C Kanobow, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapyLLueHMe cpoka pernctpaumm 3anpoca o NpeaocTaBAeHn MyHULMNAIbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHUUMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENIEM peLleHun N OenCcTBUN
(besgenctBnA) MHOrOYHKLUMOHANBHOMO UeHTpa, paboTHUMKaA MHOroyHKLNOHANbHOro
LeHTpa BO3MOXHO B Cryvae, €CnvM Ha MHOrO(YHKUMOHANbHbLIA LIEHTP, PELUEHMS WU
aencteus  (besgencTBne)  KOToporo  obxanylTcs, BO3fOXeHa  (yHKuus Mo
NpeaoCTaBfEeHNI0 COOTBETCTBYHOLLMX MYHUUMNANbHbLIX YCNyr B MNONHOM obbeme B
nopsigke, onpegenieHHoM vactbto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asiBUTENSA AOKYMEHTOB UNN MHGOPMaLmm NGO OCyLLEeCTBIEHUS
AENCTBUA, nNpeacTaBfieHne WM OCYLLEeCTBIIEHME KOTOpPbIX He npeaycMOTPEeHO
HOpMaTUBHbIMW MpaBoBbiIMM akTamun Poccuiickon  degepauun, HOPMAaTUBHBbIMU
npaBoBbIMK akTamu Pecnybnukm TatapctaH, MyHUUMNanbHbIMW NPaBOBbLIMU akTaMu 4115
npegocTaBreHns MyHMUMNanbHON yecnyru;

4) oTka3 B npueme [OKYMEHTOB, NpeAoCTaBfieHMe KOTOpbIX NpenyCcMOTPEeHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon  degepauun, HOpMaTUBHLIMU
npaBoBbIMM akTamu Pecnybnukm TatapctaH, MyHULMNanbHbIMU NPaBOBbLIMM akTaMu 4115
npegocTaBfeHnsa MyHUUMNanbHOW yCnyru, y 3asaBUTeNs;

5) oTka3 B npeaocTaBneHmm MyHULMnNanbLHOW yCrnyrn, ecnm OCHOBaHUS OTkasa He
npegycMoTpeHbl begepanbHbiMM 3aKOHaMU U MPUHATLIMU B COOTBETCTBUU C HUMU
WHBbIMXW HOPMAaTUBHbIMW MNpaBoBbIMW akTamu Poccurckon depepaumn, 3akoHamu U
WHBbIMW HOPMAaTUBHbBIMW NPaBoOBbIMKU akTamun Pecnybnuku TaTapctaH, MyHULMNANBHbLIMM
npaBoBbIMK akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe) obkanoBaHue
3asiBUTENEM pelueHnn u aencteuin (6e3nencTBnsd) MHOrogyHKUMOHANbLHOMO LIEHTPA,
paboTHMKA MHOrOYHKLUMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOrOOYHKUMOHamnbHbIA LEHTP, pelweHns u gencteus (6e3genctBne) KOTOporo
obxanylTcs, BO3MNOXeHa QYHKUMA MO  MNpPedoCTaBNEHUd  COOTBETCTBYHOLLMX
MYHULMNANbHbLIX yCNnyr B NOfIHOM o6beMe B nopsaake, onpeaeneHHoM YyacTbio 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NpU NPeaoCTaBNEeHUN MyHULMNANbHOW YyCryru
nnatbl, He nNPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoOBbIMW akTamu Poccuinckon
depgepaumn, HopMaTMBHbIMW  MNpaBoBbiIMM  akTamm  Pecnybnukm  TatapcTaH,
MYHULMNANbHbIMU NPaBOBbIMU aKkTamu;

7) oTKa3 opraHa, NpefoCTaBALWEro MyHULMNANbHY YCnyry, OOMKHOCTHOMO
nvua opraHa, npeaocTaBnfAloLwWero MyHUUMNanbHY YCryry, MHOrO(YHKUMOHAaNbHOro
LUeHTpa, paboTHUKa MHOrOQYHKLMOHANbLHOIO LeHTpa, opraHM3aumm, npegyCcMoTpeHHbIX
yacteto 1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-P3, unm mx paboTHMKOB B
nucnpasneHnn OONyLEHHbIX UMK OnevyaToKk M OoWwMbOK B BblAAHHbIX B pesynbrarte
npefocTaBfieHns  MyHUUMNAnNbHOW  yCNyrM  AOKYyMeHTax nnbo  HapylieHue
YCTAHOBMEHHOrO CpOKa Takux ucnpasneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecynoebHoe) obGxanoBaHue 3asiBUTENEM peleHun u aencteumni (6e3gencreus)
MHOTrOOYHKUNOHANbHOrO  LUeHTpa, paboTHMKaA  MHOrOoyHKUMOHANbHOIO  LieHTpa
BO3MOXHO B Cllyyae, ecriv Ha MHOrO(YHKLUMOHAamNbHbIA LUEHTP, pelleHns N OecTBus
(6esgenictBne) KOTOpPOro obGxanykTcs, BO3NOXeHa (yHKUMS MO NpPeaoCTaBrEHUIO
COOTBETCTBYHOLLMX MyHULMNANbHbIX YCAYyr B NONIHOM 06beme B nopsaake, onpeaeneHHoM
yacTtbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;



8) HapyweHne cpoka unuM nopsgka Bblgadn [OKYMEHTOB MO pesyrfbTaTam
npeaocTaBrieHNsa MyHUUMNAnbHON yCnyru;

9) NnpnocTaHoBEHME NPeOCTaBNeHNS MyHULUMNANbHOW YCNyrn, ecrnn OCHOBaHMWSA
NPUOCTaAHOBMEHNS He NpeayCcMOTpeHbl doeaeparnbHbIMU 3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HMMW WHBIMA HOpPMaTUBHbIMKA MpPaBoOBbIMW akTamun Poccuiickon
depepaummn, 3akoHaMM U UHBIMW HOPMATMBHLIMKM MNPaBOBbLIMM akTamu Pecnybnukm
TaTapcTtaH, MyHUUMNanbHbIMM NPaBoBbIMKM akTamu. B ykasaHHOM crnyvae gocyaebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENEeM pelleHui u aenucteun  (besgencteuns)
MHOrOQyHKLUMOHANbHOrO  LUeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LeHTpa
BO3MOXHO B Crflyyae, €Criv Ha MHOro(YHKUMOHAmMbHbIN LEHTP, pelleHns U1 AencTBus
(besgencTBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO npeaocTaBrieHnto
COOTBETCTBYHLLMX MyHULMNANbHbIX YCYr B NONIHOM 06beme B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHWe y 3aaABUTENs MNpU NPEOOCTaBNEHUN MyHULMNANbHOW YCyru
AOKYMEHTOB Unu mHdopMauumm, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npv nepBoHayanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXoauMbIX 4nS
npeaocTaBneHns MyHUUUNanbHOM ycnyri, nMbo B NpegocTaBfieHnn MyHULMnanbHOW
YCIyrn, 3a UCKITOYEeHUEM CrnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crnyvae gocynebHoe (BHecynebHoe)
obxanoBaHve 3agBuTenem peLueHnn " AEencTemmn (bespencTaums)
MHOrOYHKLUMOHANbHOrO  LeHTpa, paboTHMKa  MHOrogyHKLUMOHANbLHOIO  LieHTpa
BO3MOXHO B Crlydae, eCcniv Ha MHOroyHKUMOHAmNbHbIN LEHTP, pelleHnst U AencTBus
(besgenctBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHnto
COOTBETCTBYHOLLMX MyHULMNAMNbHbLIX YCNYr B NONIHOM 06beme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
3MNEKTPOHHON dopMe B OpraH, MpefocTaBnsAlWU  MYyHUUMNABHYIO  YCIyry,
MHOTFO(OYHKUMOHanbHbIA LEHTP NnMbo B COOTBETCTBYHLLUMA OpraH rocyaapCTBEHHON
BNacTu, SBMAKOWWACA Yy4ypeauTeneMm MHOroyHKUMOHANbLHOro uUeHTpa (danee -
yypeautenb  MHOMOYHKUMOHANbLHOrO  LEeHTpa), a Takke B  opraHusaumm,
npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-$3. XKanoobbl
Ha pelleHnsa n gencteus (6e30encTBME) pyKOBOOMTENSA OpraHa, npenocTtaBnsaoLero
MYHULMNANbHY yCryry, NogatTcsa B BbILWECTOAWMNN opraH (Npu ero Hanuyumn) nnbo B
crny4ae ero OTCyTCTBMS pacCcMaTpuUBalOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM opraHa,
npefocTaBnsAloLWero MyHuuMnanbHylo ycnyry. Xanobbl Ha peweHus wn OencTBus
(6esgenictBne) paboTHMKA MHOrOYHKLMOHANBLHOIO LIEHTPA NO4AlTCA PYyKOBOAUTENO
3TOro  MHOroyHKUMOHanNbHOro uUeHTpa. »Kanobbl Ha peleHns u  OencTBus
(6espenicTBme) MHOrOo©yHKLNOHANbHOIo LeHTpa nogaroTcs yuypeauTento
MHOTFOQYHKUNOHANBHOIO  UeHTpa WM LOIMKHOCTHOMY  Nuuy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NpaBoBbIM akToM Pecnybnuku TartapcTtaH. XXanobbl Ha peleHus wu
aencteus (6esnencTene) paboTHMKOB OpraHusauui, nNpenyCcMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®epepanbHoro 3akoHa Ne 210-®3, nogatTca pykoBOOMTENAM 3TUX
opraHusaumn.

XKanob6a Ha peweHns n gencteus (besgencrene) opraHa, NnpegoCcTaBnAOLEro
MYHULMNANbHYO  YCNyry, [OOSDKHOCTHOrO  nvua  opraHa, npegocTaBnsoLLero
MYHULMNANbHY  YCIyry, MyHUUMNANbHOrO CryXallero, pykoBoOUTENs opraHa,
NpegoCcTaBnALWEro MyHALMNANBHYIO YCIYry, MOXeT OblTb HanpasneHa no noyte, Yyepes
MHOrOOYHKUNOHAaNbHbIN LeHTp, c MCnonbL3oBaHNEM WHJOPMALNOHHO-
TENEeKOMMYHMKaUMOHHON ceTu  «/HTepHeT», oduumanbHOro camTa  OpraHa,
npeaocTaBnALEro MyHAUMNANbHYKD  YCnyry, EauvHoro noprana nmbo
PecnybnukaHckoro nopTana, MHopMaunMoHHON cnuctembl gocyaebHoro obxanoBaHus,
a TaKke MOXeT BbITb NPUHATA NpY NIMYHOM Npueme 3aasutend. XKanoba Ha pelleHus n



AencTens (6espencrame) MHOIO(YHKLNOHANLHOro LeHTpa, paboTHuKa
MHOroyHKLNOHANbHOIO LleHTpa MOXeT ObITb HanpaseHa no NovTe, ¢ UCNONIb30BaHNEM
WH(OPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTu «WHTepHeT», odmumnanbHOro camta
MHOropyHKLMOHanNbHOro ueHTpa, EanHoro noptana nnbo PecnybnvkaHckoro noprana,
NHOPMaLMOHHON cucTeMbl gocyaebHoro ooxxanoBaHus, a Takke MOXeT ObITb NPUHATa
npu nM4HOM npueme 3assutend. >Kanoba Ha peweHus n genctena (6esgencreume)
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-
@3, a Takke nx paboTHMKOB MOXET ObITb HanpasfeHa no rnoyTe, ¢ UCMNOfb30BaHNEM
MHOPMaLNOHHO-TENEKOMMYHMKALUMOHHON ceTu «UHTepHeT», odumumanbHbIX CanToB
3TUX opraHmsaunn, EgmnHoro noptana nnbo PecnybnvkaHcKkoro noptana, a Takke MoxeT
ObITb NPMHATA NPU NMINYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HanmmeHOBaHMe oOpraHa, npPefoCTaBMAWEro MyHUUUNANbHYK  YyCnyry,
AOJDKHOCTHOrO fnuua opraHa, npefoCcTaBnsAwWero MyHuuMnanbHylo ycnyry, nmbo
MYHULMMANbHOrO cnyxallero, MHOro(yHKUMOHaNbHOro UeHTpa, ero pykoBoauTens m
(vnn) paboTHuKa, opraHu3auurM, npegycMOTPeHHbIX Yactbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, ux pykosogutenen un (unu) paboTHUKOB, peLleHns u
aencteus (6es3gencTame) KoTopbix obxanyTcs;

2) dhamunuio, M4, oT4eCTBO (MocreaHee - NpU HanuMyuu), CBEAEHUs 0 MecTe
XUTenbcTBa 3asiBuTens - omMsanyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUS O MeCTe
HaxOoXOeHus 3asiBUTENSd - IOPUANYECKOro Nuua, a Takke HoOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NOYThl (MPY HanNU4yMn) U NOYTOBLIN agpec, Nno
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencteun) opraHa,
NpegocTaBnsAloWEro  MyHUMUMManbHYO — ycryry, OOMMKHOCTHOrO  fiMua  opraHa,
npegocTaBnsAloLWero MyHULMNANbHY ycnyry, nMbo MyHUUMNAnNbHOro CriyXallero,
MHOTMO(YHKUNOHANLHOrO  LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOIO  LIEeHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-
3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESlb HE COrfaceH C pellueHnemM U
aencrtemem (6esgenctBnemM) opraHa, NpPegoCcTaBrSAOWEro MyHUMUMNANbHYK YChyry,
OOIMKHOCTHOIO Nuua opraHa, npefocTaBnfAlowero MyHUUMnanbHy ycnyry, nnbo
MYHULMNANbHOrO  cryXallero,  MHOrOoyHKLUMOHANbHOIO  LUeHTpa, paboTHuKa
MHOIOQYHKLMOHAIbHOro LEeHTpa, opraHn3aumin, npegycMoTpeHHbIX YyacTbio 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asBuTenem Moryt ObiTb
npeacTasfieHbl OKYMEHThI (MPpY Hanuyuu), noaTeepXxaatoLLmne 4oBoAbl 3asaBUTens, nmbo
NX KOMnW.

5.4. MNMocTynueLias xanoba NoanexuT pernctpaumm B CPOK He no3aHee paboyero
OHS, cnefytoLlero 3a AHEM MOCTYNNEHUS.

5.5. XKanob6a, noctynusLuas B opraH, NpegocTaBnsaoLWLmnin MyHULUNANbHY YCnyry,
MHOTFOOYHKUNOHASbHbBIA  LEHTP, Yy4YpeauTento MHOroyHKUMOHANbHOro LUeHTpa, B
opraHusaumun, NnpeaycMoTpeHHble YacTblo 1.1 cTtaTbn 16 ®epepanbHoro 3akoHa Ne 210-
@3, NGO BbILLECTOALMIN OpraH (Npu ero Hann4mMm), NOANEXNT PAaCCMOTPEHMIO B TEYEHME
naTtHaguaTn paboynx AHEn Co OHA ee peructpauuu, a B criydae obxanoBaHus oTkasa
opraHa, NpegoCTaBNSALEro MyHUUMNANbHY yCrnyry, MHOrogYHKLMOHANbHOro LIeHTpa,
opraHusaumn, NpeaycMoTPeHHbIX YacTblo 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, B Nnpveme JOKYMEHTOB Y 3aaButensa Nubo B ncnpasneHnn JonyLweHHbIX oneyaTok u
ownbok mnu B cnydae o6XanoBaHWA HapyLIEeHWUs YCTAHOBSIEHHOrO CpOKa TaKuX
ncnpasneHun - B TedeHne NAatn paboyumx AHen Co OHA ee perncTpauumn.

5.6. Mo pe3ynbTatam paccMoTpeHus xanobbl NPUHMMAETCA OAHO U3 CrieyLnxX
peLleHni:



1) xanoba ygoBneTBopsAeTCs, B TOM u4ucrne B (popmMe OTMEHbl MNPUHSTOro
peLLeHns, UCNpaBeHnsa OONYLEHHbIX OneYyaTok U ownboK B BbiAaHHbIX B pe3yrnbTaTe
npefocTaBfieHUs MyHULMNANbHOM YCIyrn JOKyMeHTax, Bo3BpaTa 3adBUTEN0 OEeHEXHbIX
CpencTB, B3aUMaHWe KOTOPbIX He NpedyCcMOTPEeHO HOPMaTUBHLIMW MPAaBOBbLIMU aKTaMm
Poccuiickon Pegepaumm, HopmaTUBHBIMK NPaBoOBbIMK akTamn Pecnybnukn TaTapcTaH,
MYHULMMAnNbHbIMU NPaBOBLIMU aKTaMu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee AOHA, criegyrowero 3a OHEM MPUHATUS PeLleHus, yKasaHHOro B
HacCTOALLEM MYyHKTe, 3asBUTESI0 B NMUCbMEHHOW DOPME M MO XenaHu 3asiBUTens B
3MIEeKTPOHHOM  (hopMe HanpaBndeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMOTpeHUs Xanobbl.

5.7. B cnyyae npusHaHus XanoObl noanexaiwien yaoBneTBOPEHUIO B OTBETe
3asBMTEN0 O pe3yribTaTax pacCMOTPEHUS Xanobbl JaeTcs NHopMauna o0 4eNCTBUSAX,
OCyLLEeCTBNAEeMbIX opraHom, npegocTaBNAoLWNUM MYHUUMNANbHYO ycnyry,
MHOrOOYHKUMOHaNbHbIM LEHTPOM NMOO opraHusaumen, NnpegyCMOTPEHHOM YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, B uensix HezameanuTenbHOro ycTpaHeHns
BbISIBJIEHHbIX HAaPYLIEHUA NPU OKa3aHUU MyHULMMANbHOW YCyrn, a Takke NPUHOCATCS
N3BUHEHUS 32 JOCTaBlEHHble Heya06CTBa 1 yKasbiBaeTCsl MHbopMaumst 0 AanbHENLINX
AENCTBUSIX, KOTOpPble HEeOOXOOUMMO COBEPLUMTb 3asBUTEND B UENAX nNosyvyeHus
MYHULMNANbHOW YCNYyru.

5.8. B cnyyae npuaHaHus xanobbl He noanexalwlen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUA Xanobbl [alTCca aprymMeHTMpOBaHHbIE
pPasbACHEHUS O MPUYMHAX MPUHATOrO pPeELLEeHUs, a Takke MHopmaums O nopsaake
o6XxanoBaHWs NPUHATOrO peLUeHNs.

5.9. B cnyyae ycTaHOBNEHUSA B XOA4€E UK MO pe3dynbTatamM PacCMOTPEHNS Xanoobbl
NPU3HaKoB CcOCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS WNU  MpecTynfeHns
AOIMKHOCTHOE NnLo, paboTHUK, HaeneHHbIe NOSTHOMOYUAMM NO PACCMOTPEHMIO XKaroo,
He3ameanUTeNbHO HanNpPaBnsalT UMEKLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTpPaTMBHOMY
pernameHTy npefocTaBreHuns
MYHULMMNANbsHON yCnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, npeoCcTaBnALLEro MyHUUUNANbHY YCryry)

CMNPABKA

Ceenenusi 00 JIEKTPOHHOMN TIOAITUCH

HomkHocTHoe nuuo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOIO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTpPaTMBHOMY
pernameHTy npefocTaBreHuns
MYHULMMNANbsHON yCnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npeaoCTaBAOLWEro MyHULMNANbHYIO YCNyry)
Komy:
KoHTaKTHble JaHHbIE:
lNpencrtasutens:
KoHTaKTHble JaHHble
npeacrasButTens:
PEWEHNE
006 oTKase B NpegoCcTaBneHnn MyHUUMNAnNsHOW yYCnyru
no Bbla4ve CnpasBku (BbINUCKK)
oT Ne
PaccmoTpeB Balwe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBHI, YNONMHOMOY€EHHbIM OopraHom

NPUHATO peweHne o6 oTkase B
Bbldaye cripasku (BbIMUCKM) MO cneayolemMy OCHOBaHMIO:
[lononHuTtenbHas nHpopmaums:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMWHUCTPaTUBHOMY
pernameHTy npefocTaBreHuns
MYHULMMNANbsHON yCnyru rno
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUNAIbHYO YCNyry)
Komy:
KOHTaKTHblEe AaHHbIE:
MpeactaButens:
KOHTaKkTHble AaHHble
npeacraBuTens:
PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMBbIX AN NpeocTaBneHus
MYHULMNANbHOW yCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asiBneHne ot Ne n
npunaraemble K Hemy OOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom

NPUHATO peweHne o6 oTKkase B
npMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBAEHUs MyHUUUNANbHOW yCrnyru no
Bblade CnpaBku (BbIMMCKX) MO CrieayoLwmM OCHOBaHUSAM:

1.

2

Pa3bsacHeHne NpUYnH OTKa3a:

[lononHutenbHas MHopMaums:

Bbl BNnpaBe NOBTOPHO 06paTUTLCHA B YMONMHOMOYEHHbIA OpraH C 3asBfeHWEM O
npeaocTaBleHnN yCcnyri nocre yCTpaHeHNs ykasaHHbIX HapyLUEeHWN.

[aHHbIn OTKa3 MoXeT ObiTb obxanoBaH B gocynedbHOM nopsgke nyTem
HanpaBneHust xanobbl B YNOTHOMOYEHHbI OpraH, a Takke B cygebHom nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJMKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTpPaTMBHOMY
pernameHTy npefocTaBreHuns
MYHUUMMNANsHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

B

(HaMmeHoBaHue VIcnonHUTENLHOro KOMUTETA
YpMaHaeeBCKOro CenbCKoro NoceneHus
AkcybaeBCKOro MyHuLMNanbHOro pamoHa
Pecnybnukn TatapcTaHMeCTHOro
camoynpasneHus)

oT

(dbamunus, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perncTpaumo no MecTy
XWUTENbCTBA, agpec 3NeKTPOHHON NOYTHI,
TenedoH)

3AABJIEHUE
O Bblaye crnpaBku (BbIMUCKN)

Mpowwy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMg crnpasku)

K 3asgBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryru, NpoLuy NpeaocTaBuTb:

DB NWYHbIN kabuHeT [NopTana rocyaapCTBEHHbIX M MyHULMNANbHbBIX YCryr
Pecnybnukn TatapcTtas;

D B NNYHbIN kKabuHeT EanHOro noprana rocyaapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr,

I:IB MHOropyHKLMOHANbHOM LIEHTPEe NPefoCTaBfeHNsi roCy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTaH;

B OpeaHe.

(naTa) (moanuceb) (®.1.0



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY
pernameHTy NpefoCcTaBreHuns
MYHULMMNAnNbsHON yCnyru rno
Bblaye cripaBku (BbIMUCKM)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJIEHUNE
06 nucnpaBneHNUN TEXHUYECKON OLLINBKN

Coobuwato 06 owmnbke, AoNyWEHHON NPU OKa3aHUXU MYHULMMANbHOW YCAyrn no
Bbldaye cripaBku (BbIMUCKK).
3anucaHo:

M paBuIbHbIE CBEOEHUA:

Mpowy  wucnpaBuTb  OOMNYLIEHHYH  TEXHUWYEeCKyld  owmbky U BHECTM
COOTBETCTBYHOLLME UBMEHEHUSI B AOKYMEHT, SABMNSIIOLLMIACA pe3ynNbTaToM MyHULMNANbHOM
yCnyru.

Mpunarato cnegyowime AOKYMEHTbI:

1.

2.

B cnyyae npuHsaTUS pelueHust o6 OTKNOHEeHUWU 3asiBneHWst 06 ucrnpaBneHum
TEXHUYECKON OLIMGKM NpoLLly HanpaBuTb TaKoe peLleHue:

NOCPEACTBOM OTNPAaBIIEHNSI ANEKTPOHHOMO AOKyMeHTa Ha aapec E-mail: ;

B BUJE 3aBEPEHHON KONuM Ha GyMaXKHOM HOCUTEE MNOYTOBLIM OTNPaBreHNeM Mo

agpecy:

HacTtoswmm noareepxaato: CBeAEHUSs, BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN JNNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, a TakKe BHECEHHbIE MHOK HUXKeE,
A0CTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTaHOBIEHHbIM 3akoHoaaTenscTBom Poccuickon depepaumm, Ha MOMEHT
NPEeACTaBNeHNs 3asBrEHUA 3TU AOKYMEHTbl OEWCTBUTENbHbI M COoAepXaT AOCTOBEPHbIE
cBeaeHus.

(narta) (nognucek) (©.1.0.)
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