UCIIOJHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACBI

BUEKTAYCKOI'O CEJIbCKOI'O ITOCEJIEHUS BAJIBIK BUCTOCE
PBIBHO-CJIOBOJICKOT'O MYHHMIIUIIAJIb PAOHBI
MYHHMILMIIAJIBHOT'O PAOHA BUEKTAY ABbLJI )KUPJIETEHEH
PECIIYBJIMKH TATAPCTAH BAIIKAPMA KOMUTETHI
422665, c. buekTay, 422665, buekray,
yn.X.Caduynnuna, 31.4 X.Caduynnuna, 4 HIe Hopr,

Ten.: (84361) 32526, daxc: (84361) 32526, e-mail:Biek.Rs@tatar.ru, caift: ribnaya-sloboda.tatarstan.ru

INOCTAHOBJIEHHE KAPAP

23.09.2024 c. buekray NelO

O6 yTBepxaeHUH AJMHHUCTPAaTHBHO-
ro periamMeHTa INpeJOCTaBIeHUS My-
HULUNATBHOM YCIYyTH 1O BblAade
CHpaBKH (BBITUCKHA)

B nemsax peanuzauuu ®exnepanpHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 op-
raHU3alUyU NPENOCTABIEHHUS FOCYJapCTBEHHBIX U MyHHLMIIAIBHBIX YCIyT», pyKOBOJ-
cTBysichb mocraHoBleHWeM Kabunera MunuctpoB PecrmyOmuku Tarapcran ot
28.02.2022 Nel75 «O6 yrBepxaenun Ilopsiaka pa3paboTKu U yTBEPKIACHHUS aIMUHH-
CTPaTHBHBIX PErjJaMeHTOB NPENOCTABICHHUS T'OCYAapCTBEHHBIX YCIYI pecmyOiiuKaH-
CKMMH OpraHaMM HUCIIOJIHUTENBHON BJIACTH M O NMPU3HAHUM YTPATUBIIMMHU CHIY OT-
IenbHbIX mocTtaHoBieHui Kabunera MunuctpoB Pecny6nuku Tatapcran», a Takoke
nocraHoBneHueM VcrnonuurensHOro komurera Pri6HO-C10601CKOr0 MyHHIIUIIATEHO-
ro paiiona Pecry6nuku Tarapcran 11.02.2022 Ne28mu «O6 yrtBepknenuu [lopsinka
pa3paboTKu M YTBEpXKICHUS aJIMUHUCTPATUBHBIX PEIIaMEHTOB IPEIOCTaBICHHS My-
HUIMIATBHBIX YCIyT OpraHaMi MeCTHOro camoynpasieHus PeibHo-Crnob6oackoro my-
HULMNATBHOTO paiioHa Pecnybnuku Tatapcran», YcraBoM MyHHIMIIATBHOTO 06pa3o-
BaHus «buexrayckoe cenbckoe mnoceneHue» PriOHO-Cio60ACKOro MyHUIMIIATBHOTO
paitona Pecrry6muxu Tatapcran, [IOCTAHOBJIAIO:

1. VYTBepAUTh NpunaraeMblii AIMUHUCTPAaTUBHBIA perIaMeHT IpelocTaBlie-
HUS MYHHLIMIIQTBHOM YCIYTH 1O BbIIa4ye CIIPAaBKH (BBITUCKH).
2. [Ipu3HaTh yTpaTUBILIMMHU CUILY:

- mocTaHoB/IeHHe VcnomHUTenbHOro KoMuTeTa bieKkTaycKoro cenbcKoro moce-
nenuss Pri6HO-Crio6oackoro MyHUIMIanbHOro paioHa Pecmy6muku Tarapcran ot
30.03.2022 Nell «O6 yTBep>XIeHHH aAMHHUCTPATHBHOIO perjiaMeHTa IpeaocTaBlie-
HUS MyHULIMITAJIBHOMN YCIIyTH T10 BbIaye CIIPaBKH (BBIUCKHU)»;

- mocTaHOBIeHHe VCroNMHUTENPHOIO KOMHTeTa bHeKTaycKoro CembcKoro
nocenerus Pei6Ho-Cno6oackoro MyHHIMnaabHOro paiona Pecry6auxu Tarapctan ot
17.11.2022 Ne22 «O BHeceHWM HU3MEHEHMH B aIMHUHHCTPAaTHBHBIA pErjaMeHT
NpPEeAOCTaBIeHUs] MYHWIMIANBHOM YCIyrH IO BblA@4e CIPaBKH  (BBIIUCKH),
yTBEpXKIEHHBI MOCTaHOBIeHHeM VcnonHuTensHOro komurera buekrayckoro
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cenbCkoro mocenenus PeioHO-Co60aCcKOro MyHHIMIIANBHOrO paiioHa Pecry6muku
Tarapcran ot 30.03.2022 Nell».

3. Hacrosimee MocTaHOBIEHUE Pa3MECTUTh Ha CIIELHATbHBIX HHPOPMAIMOHHBIX
creHnax buekrayckoro cenbckoro noceneHus Pei6HO-Co604CKOr0 MyHHUIMIIATEHOTO
paiiona Pecriy6muku TatapcTaH, pacnonoxeHHbIX 110 anpecy: Pecrmy6nuka Tarapcran,
Pri6H0-Cn0601cKMii MyHMLIUNIANBHBIN paiioH, c. buekray, yn. X. Caduynnuna, 1. 4;
Pecniy6nuka Tarapcran, Pei6HO-Cio6oackuii MyHUIMIIANBHEIM palioH, ¢. OKOJIOTOK-
Suracana, yn.Kamuauna, 1. 102; Pecriy6nuka Tatapcran, PeioHO-Cio6oackuii MyHu-
LUNAaTbHEIM pakoH, A. Yennsl-bam, yn. M. T'opekoro, 1. 69, u Ha oduIHaIBsHOM caiiTe
Pri6H0-C1060/1CKOr0 MyHHIMIIATBHOTO paiioHa Pecry6muku Tarapcran B uHbOpMa-
[{HOHHO-TEJIEKOMMYHHUKAalMOHHOW ceTd HMHTepHer mo BeG-ampecy: http://ribnaya-
sloboda.tatarstan.ru, a taxke «OdunuanrsHOM nopraie mpaBoBoi HH(opManuu Pec-
my6nuxyu Tarapcran» B HHOPMALHOHHO-TeIEKOMMYHHUKAIIMOHHOM ceTd HTEpHET Mo
BebO-anpecy: http://pravo.tatarstan.ru.

4. KoHTpoOIIb 32 HCIIOTHEHUEM HACTOSIIETO PEIIeHHs OCTABIISAIO 3a COOOM.

I'maBa buekrayckoro

CEeJIbCKOTO TMOCeNIeHHUs
Pr16HO-Crio6oackoro
MYHHLMIIAJIEHOTO paio / >
Pecry6nuku Tarapcrafi=

P.K.CaxanoB




YTBepxkIacH

IIOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
buekTayckoro cenbcKoro rnoceyieHus
Pr16H0-Ci000 1cKOTO
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuxu Tarapcran

oT «23» centsi0ps 2024 1. Ne 10

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeI0CTABICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATHBHOIO pEriIaMECHTa

Hacrosmuii aqiMUHUCTPATUBHBIN PETJIAMEHT MPETOCTABICHUS MYHUIIMITAIBHOM
yCIIyTH (1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTaHABIIMBAET CTAHJIAPT U MOPSI0K
PEIOCTARICHUSI MYHUIIMTNIAIBHON YCJIYTH IO BbIJIau€ CIpaBKU (BBIMTUCKHU) (Hanee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JInnamMu, MMEKOIIMMHU MPaBO HA MOJYyYEHHE MYHULMNAIBHOW YCIYTH,
ABJIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asgBIeHHMEM BIpaBe OOPATUTHCA TPEIACTABUTEIb 3asBUTEIN,
JNEUCTBYIOIINI HA OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJTHOMOYHUS (aliee
— IIPEACTABUTEIb 3aBUTEIIS ).

1.3. Tlopsnox uHGOPMUPOBAHHUS O TIPETOCTABICHUN MYHUIIUTTAIBHON YCIYTH

1.3.1. HNudopmamuss o mopsjaKe MPEAOCTABICHUS MYHUIMIAILHON YCIyrd
pazmeniaercs:

1) Ha wHGOPMAIIMOHHBIX CTEHJAX, COJAEpKAIINX BU3YaJIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHIIUIAIBHOM YCIyre, pACHOJIOKEHHBIX B IMOMEHICHUSX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHULIMTIATBHBIX YCIIYT.

2) Ha odUIMAIBPHOM CcailiTe MYHHUIIMIAIHLHOTO paiioHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «HTepHeT (https://www.ribnaya-
sloboda.tatarstan.ru);

3) ma IlopTtasie TOCYAapCTBEHHBIX W MYHHIMMAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukanckuid mopTan);

4) na Equnom nopTtaje rocy1apCTBEHHbIX U MYHHUIIMTATIBHBIX YCIYT ((QYHKIUIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocygapcTBeHHOM MHGPOpPMAIIMOHHONU cuctemMe «PeecTtp rocymapcTBEHHBIX
U MyHunUnanbHbIX ycayr PecnyOnuku Tartapctan» (http://frgu.tatar.ru) (manee —
PeecTp rocyaapcTBEHHBIX U MYHUIIUTIATbHBIX YCIIYT).
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1.3.2. KoHCynpTHpOBaHME MO BONPOCAM MPEIOCTABICHUS MYHHIMIAJIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOrOpyHKIIMOHAJIbHBIX LEHTpax MPEAOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B uHTepakTUBHON popme Enunoro, Pecnnybnukanckoro noprania;

3) B UcnonHutenbHOM KOMUTETe BHEKTayCKOTO CeIbCKOro MoceneHus PriOHO-
Cno001cKOro MyHHUITMIIABHOTO paiiona Pecriyonuku Tatapcran (nanee — Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

Opyu MHUCbMEHHOM (B TOM uucie B (GOpMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpalieHUM — Ha OyMaXXHOM HOCHUTENE IO IOo4YTe, B JJIEKTPOHHOU Qopme 1O
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus nHa Enunom mnoprane, PecnyOiukaHckoMm mopTraie o
HNOpsAJIKE M CpOKax TMpPEJOCTABICHUS MYHHUIMNAIBHON YCIYyrM Ha OCHOBaHUU
CBEJICHUH, cojaepkauuxcsi B PeecTpe rocynapCcTBEHHBIX U MYHUIMMNAIbHBIX YCIYT,
NPEIOCTaBIsETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpManuu 0 CpoKax M MOPSIKE MPEAOCTABICHUS MYHULIUITAILHON
YCIIYT'M OCYILIECTBIIAETCS O€3 BBIMOJHEHHUS 3asBUTEIEM KakKUX-TMOO TpeOOoBaHMI, B
TOM 4Hclie 0€3 UCIOIB30BaHMS MTPOrPAMMHOI0 00ECIeYeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asiBUTENS TPeOyeT 3aKIIOUYEHUS JIMIIEH3UOHHOTO WU MHOTO
COrJaleHus C npaBoobJaaTesieM IPOrPAMMHOTO obecrieyeHus,
[IpEeyCMaTPUBAIOIIETO B3UMAaHKE IIJIaThl, PETUCTPALIAIO UM ABTOPU3ALUIO 3asIBUTEINS
WIH NIPEJOCTABICHUE UM NIEPCOHAIBHBIX JTAHHBIX.

1.3.4. IIpu obOpamieHnu 3asBUTENS JIUYHO WIK MO Teae(dOHY B COOTBETCTBHUHM C
HOCTYIHUBIIMM OOpalieHUEeM MPeoCTaBIAETCs HHPOPMaLIUS:

1) o MecTe HaXOXJECHUS MHOTO(PYHKIMOHAIBHOTO LEHTpPA IMPEIOCTABICHUS
rOCYyapCTBEHHBIX M MYHULMINAIBHBIX ycnyr, Opeana (agpec, rpadux paboTshl,
CIipaBOYHBIE TeIe(OHBI);

2) O MOps/IKE MPEIOCTaBICHNUS] MYHHUIIUIIAIBHOW YCIYTH, O CIIOCO0aX M CPOKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusx TpaxkIaH, KOTOPbIM IIPEIOCTABISACTCS MYHUIMIIATbHAS
yciIyra; 0 HOpMaTHBHBIX IIPABOBBIX aKTaX, PETYIUPYIOIIHUX BOIPOCHI IPEJOCTABICHUS
MYHULMIIAJIBHON YCIIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOAMMBIX IJISi PACCMOTPEHHUsS 3asBICHHS O
IIPEIOCTABICHUH MYHHUIMNAIBHOM YCIyI'M, O CpOKax IpUEMAa W PErucTpaluu
3asIBIICHUS;

5) o xolIe mpeaocTaBIeHUs MyHUITUNIAIBHOHN YCITYTH;

6) o Mmecte pa3MmelieHUs HAa OPUIIMATBFHOM caliTe MHPOPMAIMH 110 BOTPOCAM
MIPEIOCTABICHNUS] MYHUIIUIIAIBHOU YCIYTH;

7) o mopsake 00KaJOBaHMs JCHCTBUN WU OC3IEHCTBUS JOJKHOCTHBIX JIHIY
Opeana.

[lo nuceMeHHOMY OOpalIeHUI0 COTPYIHHMKH OT/AENa, OTBETCTBEHHOIO 3a
MPEIOCTABICHNE MYHULMIAIBHON YCIyTrH, MOAPOOHO B NHUCBMEHHOW (opme
Pa3bACHSIIOT 3asBUTENIO MOPSAJOK NPEIOCTABICHUS MYHULUNAIBHON YCIyrM U
BOIIPOCHI, YKAa3aHHbIE B HACTOSLIEM MYHKTE aJMUHHUCTPATUBHOIO PErJaME€HTa, U B
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TEYEHUE TpeX pabouMX JHEW CO JHS PETrucTpaluu OOpallleHHs] HAmpaBisiOT OTBET
3asBuTeNt0. OTBETHI JAOTCS Ha A3bIKE OOpaleHus. B ciyyae HEBO3ZMOXHOCTH JaTh
OTBET Ha SI3bIKE OOpaIlEHUsl HCIOJb3YIOTCS TOCYAapCTBEHHbIE SA3BIKM PecnyOauku
TarapcTaH.

1.3.5. Uudopmanusa mo BompocaM MNpPeNOCTaBICHUS MYHUUHUIAIBHON YCIyru
pasMemiaerca Ha O(QUIMAIBHOM  CaiiTe€ MYHULIMIAJIBHOIO pailoHa U  Ha
MH(OPMAIIMOHHBIX CTEHJaX B oMelleHussX Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku  Tarapcran,
pa3MelniaeMas Ha HMHQOPMAIIMOHHBIX CTEHAAX MW Ha oO(uUIUaIbHOM cailTe
MYHUIMNIATBHOTO pailoHa B  HH(DPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«/IHTEpHET», BKIIOYAECT CBEACHUS O MYHHULUIIAIBHOM YCIYyre, COAEpIKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
UHGOPMAIIMI0O O MECTE€ HAaXOXKJACHHS, CIPABOYHBIX TeieQoHaX, BPEMEHH paldOThI
Opeana, o rpaduke nmpuemMa 3asiBJI€HUN Ha MPeI0CTaBICHHE MYHUIIMTAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUNATBHON yCIyTH

1.4.1. TIlepeyeHb HOPMATUBHBIX MPABOBBIX  aKTOB, PETYIUPYIOUIUX
PEOCTABICHUE MYHHUIIMNAIBLHONW YCIYId (C yKa3aHHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB WX O(PHUIMATBLHOTO OIMYOJMKOBAaHUS), pa3MeIleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHBIX M MYHUUMNAIBHBIX YCIYTr, Ha
opUIIHATEHOM caite MYHHIUITATBEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TexkcT aIMUHHUCTPATUBHOI'O pETJIAMEHTa B JCUCTBYIOUICH peIaKiuu
NOJJICKUT pa3MenieHuto Ha EauHom mnoprane, B PeecTpe rocyaapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYyT, Ha OQUIMAILHOM CaiTe MYHHIUMIIAJBHOrO paiioHa B
UH()OPMAITMOHHO-TEICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepmMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B agMUHUCTPAaTUBHOM PETJIAMEHTE MCHOJIb3YIOTCSA CIEAYIOIINE TEPMUHBI
U OIIPEICIICHUS:

ynaneHHoe pabodee MecTO MHOTO(YHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
TOCYIAapPCTBEHHBIX W MYHHIUNAIBHBIX YCIYT — TEPPUTOPHAIBEHO 000COOICHHOE
CTPYKTYpHOE MOJIpa3IeIICHUE (ouc) MHOTO() YHKIIMOHAILHOTO LEHTpa
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, CO3JIaHHOE B
TOPOACKOM (CEIbCKOM) TMOCEJIEHHUH MYHHUIUIAIBHOIO paiioHa WM B TOPOACKOM
okpyre PecnyOnuku Tatapctan B cooTBeTcTBHM ¢ MyHKTOM 34 IlpaBun opraHuzanuu
JESTETHPHOCTH MHOTO(YHKIIMOHABHBIX IIEHTPOB MPEIOCTaBICHUS TOCYAapCTBEHHBIX
M MYHHUIUMOAIBHBIX YCIYT, YTBEPXKIEHHBIX ToOcTaHOBIeHUEM I[lpaButenncTBa
Poccuiickoit @enepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaeHuu [IpaBun
OpraHu3aluu JEATeIbHOCTU MHOTOQYHKIIMOHAIBHBIX LEHTPOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;
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TEXHUYECKass omuoOKa - omudOka (OmMCKa, omedaTka, rpaMMaThuecKas WIH
apupmeTnueckas omuOka MO0 mnoxoOHas omwubKa), JOMYIIEHHAss OpPraHOM,
MPENOCTABISAIOIMM MYHULIMIAJIBHYIO YCIYry, W MpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3ybTaT MyHUIIUNAIBHON YCIIYTH), CBEJICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCWIIUCH CBE/ICHHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUUKAIUM B HHPPACTPYKTYypE,
oOecrneynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, MUCIIOJIb3YEMbIX JJIsi MIPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHUIUITATBHBIX YCIYT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbhas
rocy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMA, oOecrieynBaroias
CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(POPMALIMOHHOTO B3aUMOJACHCTBUS B
cUCTEeME HWJEHTU(UKAIMK W ayTeHTUPUKAIUK K WHGOpMALMM, COJEpKalencs B
roCy/1apCTBEHHBIX MHPOPMALIMOHHBIX CUCTEMAaX U MHBIX MH()OPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOJIKETHOE YupekJeHrne «MHOropyHKIMOHAIbHBIN
LEHTP MPETOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIMIAIbHBIX ycnyr B PecryOnuke
Tartapcrany;

AUC M®I[ -  ApromatuzupoBaHHas  HH(OpMAIMOHHAs  CHCTEMa
MHOTOQYHKIMOHAIBHBIX ~ I[IEHTPOB  MPENOCTaBICHUS  TOCYJIApCTBEHHBIX U
MYHHUIIUTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B aAMUHUCTPAaTUBHOM pEIJIAMEHTE IO 3asBJICHUEM O MPEAOCTABICHUU
MYHULUINAIBHONW YCIYTH (Aajee - 3asBIECHHE) MIOHUMAETCS 3alpoC O MPENOCTaBICHUH
MYHULUNAIBHOW YCIYTd, TOJAHHBIM B COOTBETCTBUM C NYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wuromst 2010 roma Ne210-d3 «OO6 opraHuzanuu
NPENAOCTABICHUSI TOCYIApCTBEHHBIX M  MYHUUMIAIBHBIX  yCIyr» (maimee —
®enepanbublii 3akoH No210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIMIIAJIbHOH YCJIYTH
2.1. HauMeHOBaHKME MYHUIUTIAIBHON yCIyTH
Boinaua cripaBku (BBITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTEILHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnonnutenbHbli KOMUTET bBHEKTaycKOoro cenbCcKoro mnoceneHus PuiOHO-
Cnoboackoro MyHHIIMNIANBHOTO paiioHa PecryOnuku TaTapcTaH.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH
2.3.1. PesynpTaToM mpeaocTaBICHUS] MYHUIIUITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beinucka) (mpunoxerne Nel K HACTOSAMIEMY aTMUHHUCTPATHBHOMY
pErJIaMeHTy);



2) peumieHne 00 OTKa3e B MPEIOCTABICHUU MYHUIMITAILHOW  YCIYTH
(npunosxenue Ne2 K HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEeJIOCTaBICHUS] MYHUIMNAIbHOW yciyru (mpuniokeHue Ne3 K  HacTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT NpenOCTaBICHHUS MYHULUNAIBHOW YCIYTH HANpPaBISIETCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJMUCAHHOTO YCHJIEHHON
KBTU(DUIIUPOBAHHON 3JEKTPOHHON MOANUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBETCTBUM ¢ DeiepaibHbIM 3aKOHOM OT 6 arnpers
2011 ronma Ne63-d3 «O0 snexkTpoHHOM noanuckuy (nanee — OeaepayibHbiid 3aKoH Ne63-
®3) B nuuHbli kabuHer EnuHoro mnoprama. B cinydae HampaBiieHUs 3asBIICHUS

IIOCPEICTBOM Pecny6nukaHckoro nopraja  pe3yJbTaT IPEJOCTaBICHUS
MYHUIIMTIATIBHON YCIIYTH HaMpaBIIseTCs TaK K€ B JMYHBIA kaOuHeT Pecny0iamKkaHCcKoro
nopTana.

2.3.3. Tlo BbIOOpYy 3asBUTENsSl pE3yibTaT MNPEAOCTABICHUS MYHHUIIMIAIbHON
ycayru Beinaerca B Oprane win B M®I[ B dopme sk3eMiuisipa 31€KTPOHHOTO
JIOKYMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOr0 Ie4YaThi0 U
MOJIMKACHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JAOJDKHOCTHOro jauma OpraHa wuium
pabotHuka MOII.

2.3.4.  3agBurenb  BIOpaBe  MOJYYUTh  pe3yabTaT  MNPEAOCTABICHUS
MYHULUNAIBHONH YCIYrd B (QOpME 3JIEKTPOHHOIO JOKyMEHTa B TEYEHHE CpoOKa
NENCTBUSA PEe3ysIbTaTa MPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpaIIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHHUIUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHUS IPEIOCTABICHUSI MYHUIIMTIATbHON
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoit deaepalinu, CpokK Bela4M (HAIIPABJICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHunMnanbHasi yciiyra MpeAOCTaBIACTCS B TEUYCHHE TpeX padoumx
JTHEH.

2.4.2. TlpuocTaHOBIEHHUE CPOKA MPEIOCTABICHUS MYHUIUINAIBHOW YCIYTH HE
MPEAYCMOTPEHO.

2.4.3. HampaBneHue NOKYMEHTA, SIBIAIOLIErOCS PE3yJbTaTOM IPEAOCTABICHUS
MYHUIIUTIATBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCSI B J€Hb OGOPMIICHUS W PETHCTPAIlMU pe3yjbTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM UHBIMM HOPMATUBHBIMU MPABOBBIMH aKTaMH 151
MPEIOCTABJICHUS] MYHUIIMTIAIBHOW YCIIYTH, a TAKXKE€ YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOMMBIMH M 00513aTEILHBIMH JIJISI TPEIOCTABIICHUS MYHUIIUTIAIBHBIX YCIYT,
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MOJICKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYyUYCHHUS 3asIBUTEIIEM, B
TOM YHCJI€ B JICKTPOHHOU popMe, MOPSAIOK UX MPEACTaABICHUS

2.5.1. lng mnonydeHUs] MYHMIMIAIBHOW YCIYyT'M 3asBUTENb MPEJICTaBISET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPAIONINHN JIMYHOCTh (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B ¢opMe JOKyMeHTa Ha OymMaxxHOM HocuTene (mpuiokenre Ned K HacTosiiemy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B AIIEKTPOHHOM dbopme (3amonHseTCs MOCPEJICTBOM BHECCHUS
COOTBETCTBYIOILIMX CBEJEHUN B IJEKTPOHHYIO (QOpMY 3asBIICHUS), MOAMHCAHHOE B
COOTBETCTBUM C TPeOOBaHUAMHU MyHKTa 2.5.3 aJMUHUCTPATUBHOTO pPETJIaMEHTa, MpHU
oOpamienun nocpeactsoMm Equnoro, Pecnybnukanckoro noprana;

4) B ciyuae, €CiM JJIsl MPEIOCTaBICHUs] MYHUIIUIATLHON YCIyru He00XoauMa
00paboTKa MEepPCOHANBHBIX TAHHBIX JIHIA, HE SIBISIONIIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (efiepabHbIM 3aKOHOM 00pabOTKa TaKWX IMEePCOHATBHBIX JIAHHBIX
MOXKET OCYILIECTBISAITbCA C COMVIACHs YKa3aHHOrO JuIa, 0OpH oOpalieHuu 3a
NOJIyYEHUEM MYHMIMIIAJIBHON YCIYTM 3asBUTENIb JOMNOJIHUTEIBHO MPEACTABISAET
NOKYMEHTHI, IMOATBEPKIAIOIINE ITOJYYEHHE COTJIaCHs YKa3aHHOTO JMIA WIH €ro
3aKOHHOTO TPEACTaBUTeN HAa 00pabOTKYy MEpCOHATBHBIX JAHHBIX YKa3aHHOTO JIUIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE MOJIYYEHHE COTJIachs, MOTYT OBITh MPEICTABIICHbI B
TOM uucie B GopMe dJIEKTPOHHOTO IOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTH XpaHEHUS JI0MOBOM KHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKHIIBIX TIOMEIICHUN, 3asBUTEIEM IPEACTABIACTCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE TOKYMEHThI HA UHAUBUYaIbHbIN KUIOW 10M (€ciau
PpaBO COOCTBEHHOCTH HE 3apErucCTpUpOBaHO B EIMHOM TrocynapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBieHHEe W TMpPWIAraeMble TOKYMEHTHl MOTYT OBITh MPEICTABICHBI
(HampaBIIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOIINX CITIOCOOOB:

1) yepe3z M®I] Ha OyMaKHBIX HOCUTENAX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctsom Ennnoro, PecmyOnnkanckoro nmopraia B 3J€KTPOHHON Gopme;

3) B Opran TU4HO WM MOCPEJICTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTETIE.

3asBNEeHUE W TMpUJaraéMble JOKYMEHTBI, MPU HAIMPABICHUH IOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBneHue mpu HampaBiieHHH nocpeacTBoM Enunoro, PecnyOnnkanckoro
MopTaJia MoMKUCHIBAETCS IPOCTOU PJEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

JIns mosyyeHus NOPOCTOM BIEKTPOHHOW TMOJMUCU 3asBUTENI0 HEOOXOIUMO
npoiitu npouenypy peructpanuu (ayrentudukannn) B ECUA, a Takke noaTrBepauTh
YYETHYIO 3aMHCh.



DNEeKTPOHHBIE TOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMHUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIOTCA
YCWICHHON KBaJIM(DPUIIMPOBAHHON MOJIMHUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3JaHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPUYCaAMHU.

DONEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUilaraeMble
K 3a5BJICHUIO, B TOM YHCJI€ JJOBEPEHHOCTH, HAMIPABIISIIOTCA B BUE (ailioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauecTBo npeiocTaBisieMbIX 371€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJIKHO IMO3BOJISATH B MOJHOM OOBEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBneHus: JOKYMEHTOB M MH(OpPMALIMK WIIK OCYIIECTBICHUS JEUCTBUIA,
NpEe/ICTaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMU aKTaMH, PETYJUPYIOIIUMH OTHOIIEHHUS, BO3HHUKAIOIIME B CBSI3U C
NpeIOCTaBICHUEM MYHUIIMITAIbHON YCIIYTH;

2) oCyUIECTBJICHUS JIEUCTBUM, B TOM YHUCJIE COTJIACOBAHWUN, HEOOXOIUMBIX ISt
MOJIYYEHUST MYHULMNAIBHOM YCIYrM U CBA3aHHBIX C OOpalieHueM B HHBIC
rOCy/IapCTBEHHbIE OpTaHbl, OPraHbl MECTHOTO CaMOYIpaBJICHUsS, OpraHU3alUM, 3a
UCKJIIIOYEHUEM TIOJIYYeHHs] YCIYr M TOJY4YeHUs JOKYMEHTOB M HH(OpMAINH,
IPEAOCTABISIEMBIX B pE3yJbTaTe MPENOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
NepeyHu, yKa3zaHHble B 4Yactd | cratem 9 @DepepanpHoro 3akoHa Ne210-D3
(HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT);

3) mnpencraBieHuss JOKYMEHTOB M HWH(POpMalUU, OTCYTCTBUE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPHU MEPBOHAYAJIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX [IJISi MPEAOCTABICHUS MYHUIMIAIBHON yCIyru, JTu0o B
PEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIEAYIOLIUX CIy4YaeB:

a) U3MEHEeHHe TpeOOBaHMII HOPMATUBHBIX TIPABOBBIX AKTOB, KaCarOIIUXCS
PEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, MOCIE NEPBOHAYAIBHON TIO1a4U 3asiBICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanmM4Kre OMMOOK B 3asBICHUU O MPEIOCTABICHUN MYHUIIUTIATBHON yCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE IEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IJISi MPEAOCTABICHUS MYHUIMIAIBHON yCIyrd, JTu00 B
MPEAOCTaBICHUM MYHULUNAIBHON YCIYTM W HE BKIIOYEHHBIX B MPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JIEUCTBUS TOKYMEHTOB WM M3MEHEHNE WH(POPMAIINH TIOCTIe
MEPBOHAYATIFHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS TIPETOCTABICHUS
MYHULIUNAIBHOW YCIYyTH, MO0 B MPEAOCTABIEHUHA MYHUIIMNIATBHON YCIIYTH;

I) BBISIBICHHWE JIOKYMEHTaJbHO TMOATBEPKICHHOTO (akTa (IMPU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MEeWCTBHsI) JOMKHOCTHOTO JTUIA
Oprana, pabornuka MO®ILI, npu nepBoHayadTbHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOMUMBIX  JJIsI  TPEAOCTABICHUS  MYHHIUIAIbHOW  yciayru, JuboO B
MPEAOCTaBICHUNY MYHUIIUMINIAIBHON YCIYyTH, O YeM B MUCbMEHHOM BHJI€ 33 MOJAMUCHIO
pykoBogutenass OpraHa nOpu [EpPBOHAYAIBHOM OTKa3e B IMpUEME JIOKYMEHTOB,
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HEOOXOIUMBIX JUISl TPEJOCTABICHUS MYHULUIAIBHOM YCIYrH, YBEIOMIISETCS
3asIBUTEIb, & TAK)KE MPUHOCSITCS U3BUHEHMS 32 JOCTABICHHbBIE HEY100CTBA;

4) npenocraBiieHHs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HMH(pOpPMALIMH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3axkoHa No210-D3, 3a UCKIIOYEHHEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JIN0O MX U3BATUE SABIAECTCS HEOOXOIUMBIM
YCIOBUEM NPETOCTABICHHS TOCYAApPCTBEHHOW WJIM MYHHULIMNAIBbHOM YCIYTH, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaibHbIMU 3aKOHAMM.

2.6. I/IqupHBIBaIOH_[I/Iﬁ MEePCUCHb NOKYMCHTOB, HGO6XOI[I/IM]'::IX B COOTBCTCTBHMU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHA MYHHHHHaHBHOﬁ YCIIyTHy,
KOTOPBIC HAXOAATCA B PACIIOPSIKCHUN TOCYAAPCTBCHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIpaBJICHUA U TIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WJIM OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA 0praHPI3aL[PII>1 " KOTOPBIC 3adABUTCIIb BIIPABC MPCACTABUTD,
a TaKk)Ke CII0COOBI UX MOJYUCHUA 3aABUTCIIMA, B TOM YHUCJIC B C—)JIGKTpOHHOfI (bopMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOCY)IapCTBeHHLIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 100 opraHui3anysd, B PaCIHOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JOKYMCHTHI

2.6.1. ITonyyaroTcst B paMKax MEKBEJOMCTBEHHOI'O B3aMMO/ICMCTBHUSA:

1) Beimucka w3 EaMHOrO TOCYIapCTBEHHOTO peecTpa HEABMKHUMOCTH —
®denepanbHas Ciryx0a rocy1JapCTBEHHOM perucTpaluu, Kajactpa u kaprorpaduu;

2) cBelmeHUs O ACHCTBYIOIIEM IMacropre rpaxaanuHa Poccuiickoit denepanuu
— MBJI Poccuu;

3) cBelcHHS O HOTApHAIBHOW MOBepeHHOCTH — DenepanbHas HOTapuabHAs
najara.

2.6.2. 3agBuTenb BOpaBe MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noanyHkTe 1 myHkta 2.6.1 aAMUHHUCTPATUBHOTO PErJIaMeHTa, B (JOpME AICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaNU(UIMPOBAHHON TMOMAMKCHIO  JIUII,
YIOJIHOMOYEHHBIX HAa CO3/aHUE U TMOJNHCAHUE TaKUX JOKYMEHTOB, IMpPU TMOJaye
3asIBJICHUA.

2.6.3. HenpencraBinenue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pErjlaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBJIEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM I OTKa3a B MPEAOCTABICHUU MYHULIUIAIBHON YCIyTH.

2.6.4. JlomxHOCTHOE JMIIO U (WiK) PaOOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOIICHHBIE U HAXOJAIIUECS B PACHOpPSHKEHUU
JOKYMEHT WJIH CBEICHUS, MOJJIekKAT aIMUHUCTPATUBHON, TUCIUIUIMHAPHON MU UHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin Denepanumu.

2.6.5. 3ampemiaercss TpeOOBaTh OT 3asABHUTENS JOKYMEHTBHI CBEJACHHS, B TOM
YyyCcjie TOATBEP)KIAIONIME BHECEHUE 3asiBUTENIEM IUIAThl 332 MPEJAOCTABICHUE
MYHULIUMAIBHOW YCIYTH, HAXOAIIUECS B PACIOPSKEHUH TOCY/1IapCTBEHHBIX OPraHoOB,



11

OpPraHOB MECTHOI'O CaMOYNIpPaBJIEHUS U IOABEJOMCTBEHHBIX TI'OCYIAPCTBEHHBIM
OpraHaM WJIHA OpraHaM MECTHOTI'O CaMOYIIPABJICHUS! OpTaHU3aLUN.

Henpencrasienue 3asgBUTENEM JTOKYMEHTOB, COAECPKAIIMUX CBEICHHUS, KOTOPBIE
HaxoIATCs B PACHOPSIKEHUM T'OCYJAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYIIpaBJ€HUs] U TOJBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOTO CaMOYIIPABJICHUsI OPTraHU3alMii, HE SBISIETCS OCHOBAaHMEM JUIS OTKas3a
3asBUTEIIO B IPEAOCTABIEHUN MYHULIIMIIATBHON YCIIYTH.

2.7. VicuepnpiBatouiuii nepeyeHb OCHOBAHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHHS] MYHUIIMIIAIbHON yCIIyTH

2.7.1. OcHOBaHMSIMM [JiIsi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUS MYHULIMTIAIBHOW YCITYTH, SIBIISTFOTCS:

1) mnpencraBlieHHBIC 3asBUTENIEM JOKYMEHTHI COJEpXKAT TMOAYUCTKA U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIIKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepannu;

2) NOKYMEHTBI COJIEpXkaT TMOBPEKJICHUS, HAJIMYHE KOTOPHIX HE TO3BOJISIET B
NOJIHOM O0BEME UCIMOJIb30BaTh HWH(GOPMAIMI0O W CBEIEHUS, COJAepXk aliuecs B
JIOKyMEHTaX JIsl TPEA0CTABICHUS MYHUIIUTTIAIBHOU YCITYTH;

3) npencTraBieHHbIE TOKYMEHTBI WJIM CBEACHUS YTPATUIMW CUIYy HAa MOMEHT
oOpalieHus 32 MyHUIIUNAIbHONU YCIYrod (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJTHOMOYHS
NpelCTaBUTENsl  3asBUTENA, B  cllydae oOOpalleHuss 3a  MpeaoCTaBICHUEM
MYHULUNAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) mnonmava 3aABICHUS O TMPEJOCTABICHUM MYHULUHMNAIBHOM YCIYyIH U
JIOKYMEHTOB, HEOOXOJMMBIX JJIs TMPEAOCTABICHUS MYHUIUMIAIBHOW YCIYTH, B
AIIEKTPOHHOM (hOopMe C HAPYIICHHEM YCTAaHOBJICHHBIX TPeOOBAHUI;

5) HEKOpPEKTHOE 3aMOJIHEHNE 00A3aTENbHBIX MOJIEH B (hOpMe 3asiBICHHS, B TOM
YyuCcjie B MHTEPAKTUBHOW (popme 3asBieHus Ha EnuHoMm, PecrnyOnmkaHckoMm mopraie
(HEeTOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0OTHEHHUE);

6) TMpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX Jis
MPEAOCTABICHUSI MYHULIMTIATBHON yCIIYTH;

7) 3asBIEHHE O MPEAOCTABICHUU YCIYyTM MOJAHO B OpraH rocyaapCTBEHHOMN
BJIACTH, OpraH MECTHOrO CaMOYMPABJICHUS WJIM OpraHU3aluilo, B IOJTHOMOYHUS
KOTOPBIX HE BXOAUT MPEAOCTABICHUE MYHULIMTIAIBHON YCIyTH;

8) HecoOoIeHne YCTaHOBJICHHBIX cTatheld 11 denepanbHOrO 3akoHa OT 6
anpenss 2011 roma Ne63-®3 «OO0 »IEKTPOHHOW TOMMUCK» YCIOBHH TNPU3HAHHS
JEHCTBUTENHPHOCTH YCWICHHON KBATH(PUITUPOBAHHON JICKTPOHHOMN TIOIITHCH.

2.7.2. llepeyeHb OCHOBAHUW NJI1 OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 OTKaze B MpHEME 3asIBICHUS M JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTABIICHUS] MYHUIUIIATBHON YCIIYTH, MOKET OBITh MPUHITO KaK BO BpeMs
npueMa 3asBUTENS, TaK M TOCJE MOJYy4YeHHUS! OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX MJIA MPEIOCTABICHUS MYHUIMNAIBLHOW YCIYTH JTOKYMEHTOB
(cBenmeHuil) € UCHOJB30BAHUEM  MEKBEJIOMCTBEHHOrO  HMH(POPMAIMOHHOTO
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B3aUMOJIEUCTBUSI, B CPOK, HE MpEBBILIAIOMUNA 9 pabounx AHEN cO HA perucTpauuu
3as1BIICHUS.

2.7.4. 3anpemaeTcss OTKa3plBaTh B NpPHUEME 3asBICHHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIA TPEIOCTaBICHUS MYHUUMNAIBHOM YyCIyru, B Cily4yae ecliu
3asiBJICHHE W JOKYMEHTBI, HEOOXOAUMBbIE [UIsl MPENOCTaBICHUS MYHHULUIAIbHON
yCIyTd, TOAaHbl B COOTBETCTBMM C HUH(MOpManmued o CpokKax U MOpsSAKe
MPEeNIOCTaBICHUS! MYHULMIAIBHON ycinyru, onyOnuKoBaHHOW Ha EnumHOoM mopraie,
Pecnybiinkanckom noprane.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS UJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusl i1 NPUOCTAHOBIIEHUS MPENOCTABICHUS MYHHIIUNAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B MPEAOCTABICHUU MYHULIUIIAIBHON YCIyTH:

1) B pe/icTaBIEHHBIX 3asBJICHUU U (MJIM) TIOKYMEHTaX COJIEPKUTCS HEMOJHAS U
(unn) HepocToOBepHas HHGOPMAIIHS;

2) MOCTYIJIEHWE OTBETa OpraHa roCyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMoyIpaBjieHusi OO MOJABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHU3allid Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJETEIbCTBYIOIETO 00 OTCYTCTBUM JOKyMEHTa U (WiM) HUHpOpMaIuH,
HEOOXOAMMBIX IS IIPEIOCTaBICHUSA MYHHUIMITAIBHON YCIIyTH, eciu
COOTBETCTBYIOIIUN JTOKYMEHT He ObUI NPEJCTAaBIIEH 3asBUTEIEM IO COOCTBEHHOMU
MHULMATUBE;

3) OTCyTCTBHE CBEIEHUN O PErMCTPALlMM TI'PAKJAHWHA 10 MECTY JKUTEIbCTBA
(mpeObIBaHUS ) B pacOPSKEHUH OPraHOB MECTHOTO CAMOYTIPABJICHMUSL.

2.8.3. IlepeueHb OCHOBaHUM JIA OTKa3a B MPEIOCTABICHUM MYHUIIMIAILHOU
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemiaeTca OTKa3bIBaTh B MPEJOCTABICHUA MYHULIMIAILHOU yCIYTd B
Clly4ae, €CJIM 3adBJICHHE O IPEJOCTaBICHUM MYHHUIMIIAJBHOM YCIYI'M IOJAaHO B
COOTBETCTBHHM ¢ MH(OpMaLMEN 0 CpOKax U MOPsAKE MPeJOCTABICHHUSI MyHUIIUTIAIBHOM
yciyru, onyonukoBaHHOM Ha EnquHoM nopTtane, PecnybinkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI MU MHOU
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHNE MYHULIUIIATBHON YCIYTH

MyHununanbHas yciiyra npeaocTaBisieTcs Ha 0€3B03ME3IHONM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIC SBISIFOTCS HEOOXOMUMBIMU U 00SI3aTEIHbHBIMHA JIJIS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJI€ CBEJEHUS O JOKYMEHTE
(mokymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3aUsIMU, YYACTBYIOIINMU B

npcaoCTaBICHNU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMaHMsI IJIAThI 33 IPEIOCTABICHUE YCIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aT€IbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIMIAIBHON YCIYTH, BKIIOYasi HH()OPMAIUIO O METOJMKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumaibHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, MPEOCTaBIIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUITIAIIBHOW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIYyT

2.12.1. Bpemsa oOxugaHhs 0OpH T[OJade 3asABICHHUS Ha TOJIy4eHUE
MYHUIIMTIAIIBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nonydyeHun pe3ysibTaTa MPEJOCTABICHUS MYHUIIMIAIBHON YCIyTH
MaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 MOpSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, ydacTByomieil B
PEIOCTaBICHUN MYHHUIIUIAIIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. ITpu nuunom ob6pamenuu B M®I] B 1eHb Mogauu 3asBICHUS 3aIBUTEITIO
Bbijaercss  pacnucka w3 AMC MOI[ ¢ peructpalluOHHBIM  HOMEPOM,
MNOATBEPKIAIOUIUM, YTO 3asBJICHUE OTIPABJIEHO, U 1aTOW MOJAYH 3asBICHUSL.

2.13.2. Ilpm  HampaBlieHHMM  3asBJICHUS  IOCPEACTBOM,  EmuHoro,
Pecny6nkaHCcKoTO mopTana 3asBUTENb B JIEHB MO/1aUd 3asBJICHUS MOJIYYaeT B JIMYHOM
kabunere EnmHoro, PecnyOnukaHckoro moprajga W IO DJIGKTPOHHOM TOYTe
yBEOMJIEHUE, TOATBEPXKIAIONIEE, YTO 3asBJICHHE OTHOPABIECHO, B KOTOPOM
YKa3bIBalOTCS] PETUCTPALIMOHHBIA HOMEp U J1aTa MoJa4yu 3asiBICHUSL.

2.13.3. Ilpu nuunoMm oOpameHun B Opran B J€Hb NOJAYM 3asiBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTENIO BBIJAETCA PACHUCKA U3
aBTOMATU3WPOBAaHHOW MH(DOPMAIMOHHONW CHCTEMBI, TPEIHA3HAYCHHON I OKa3aHUs
rOCYJApCTBEHHBIX W MYHULMMNAIbHBIX YCIYT, C PETHCTPALMOHHBIM HOMEPOM, 1AaTOU
MoJAa4M 3asBJICHUS U NIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUIIATbHAS
yCIIyra, K 3a1y OXKUJaHUs, MECTaM JJIs 3al0JTHEHUSI 3alPOCOB O MPEI0CTABICHUU
MYHUIIAITATBHOW YCIyTH, HHPOPMAIMOHHBIM CTEHJIaM ¢ 00pa3llaMy UX 3aIllOJTHCHUS 1
MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS KaKI0M MYHUIIMTIATbHOM
YCIYTH, pa3MEIICHUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIbTUMEIUMHON
HH(pOPMALIMK O TOPSIAKE MPEAOCTABICHHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECIICUCHHUIO
JTOCTYITHOCTH JIJISI MHBATMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heaepaibHbIM
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3aKOHOJAaTENbCTBOM U 3aKOHOJATENbCTBOM Pecnyomuku TatapcTtaln o conuanbHOM
3aIMTE UHBAIHUIOB

2.14.1. IIpenocraBieHne MyHAULIMNAIBHOM YCIYT OCYLIECTBISIETCS B 3JaHUSX U
MOMEIICHUSX,  OOOpPYAOBAHHBIX MPOTUBONOXKAPHOH  CHUCTEMOM M CHCTEMOU
MOXKAPOTYLIEHUS.

Mecta mnpuemMa 3asBUTENIC O0OOpPYAYIOTCS HEOOXOAMMON MeOenbio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu o
COLIMAJILHOM 3allUTe WHBAJIUAOB B LEJIAX OECHPEensITCTBEHHOTO JOCTYNMa K MECTYy
peIOCTaBICHUS] MyHUIIMTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecrneunBaeTcsi OECHPENATCTBCHHBIH JOCTYNl WHBAIUIOB K MECTY
PEIOCTABICHUS! MYHULIIMIAIBHOW yciayru (yIOOHBIN BXOJ-BBIXOJ B TOMEIIECHUS U
nepeMeIIeHue B UX npejenax);

2) Bu3yajbHas, TEKCTOBas M MYJIbTHMEIUiHAs WHGOpPMAIUS O IMOPSIIKE
NPEIOCTaBICHUS] MYHULIUIIAIBHON YCIYrd pa3Mmeliaercs B YAOOHBIX JUIsl 3asiBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OIPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUIOB;

3) COmpOBOXK/ICHHE WHBAIUIOB, MMCIOIIMX CTOMKHE PAacCTPOUCTBA (DYHKIIUH
3pEHUs U CAMOCTOSITEJILHOTO NIEPEIBIKEHH S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBHKCHUS IO TEPPUTOPUH, Ha
KOTOPO#l  pacroyioKeHbl OOBEKThl COIUATIBHOW, WHKEHEPHOW U TPAHCHOPTHOM
UHPPACTPYKTYp, BXOJIa B TaKHe OOBEKTHI M BBIXOJ]Aa U3 HUX, [TOCAJKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH M3 HErO, B TOM YHCIIE C UCTIOJIBb30BAHUEM KPeCIia-KOJISICKU;

5) Hammexaiiee pasMmelicHHe O0OpYAOBaHHMS W HOCHTEICH HH(OpMaIuy,
HEOOXOUMBIX JIJIsi 0OecTieueHns OeCTpernsTCTBEHHOTO J0CTYyNa HHBAIUIOB K yCIyram
C YYETOM OTpaHUYEHUHN UX KU3HEACATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOIUMOM IS HMHBAIHMIOB 3BYKOBOW M 3PUTCIBHOMN
uHDopMalMKM, a TakKe HaJIMUCeH, 3HAKOB W HHOW TEKCTOBOM H Tpadudeckoit
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peIbe(HO-TOYSYHBIM pudToM bpaiins;

7) IOMyCK CypAONepeBOAYMKA U TU(PIOCYPIOTICPEBOTINKA;

8) nmomyck co0aKU-TIPOBOHHUKA npu HaJIUYUHU JTOKYMEHTA,
MOJITBEP)KIAIOUIETO €€ cleluanbHoe 00ydeHHe U BbIaBaeMoro mo ¢opme u B
MOpPSIAKE, KOTOPbIE YCTAHOBJIEHbI MpPUKa3oM MHHHUCTEPCTBA Tpyla U COLHUAIBLHOU
3amuthl Poccuiickoit @eaepanuu ot 22.06.2015 Ne386H «O06 yrBepxkaeHun GhopMbl
JOKYMEHTa, MOATBEPXKIAIOLIET0 CcIelragbHOoe OO0yueHHue COoOaKu-POBOJHUKA, U
MOPSIAKA €T0 BbIIAUM.

2.14.3. TpeboBanusi B dacTu oOeCmedYeHHs] JOCTYMHOCTH [Jisi WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISCTCS MPEJOCTABICHHE MYHUIIUTIATBHOW YCIIYTH, U
CPEACTB, HMCIHOJIb3YEMbIX MPU MNPEIOCTABICHUUM MYHUIUIAIBHOW YCIYrd, KOTOpbIE
yKa3zaHel B moanyHkrax | — 4 nynkra 2.14.2. aIMUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBAM, BBEJCHHBIM B JKCIUTyaTallMI0 WU
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 nrons 2016 rona.
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2.15. Iloka3zarenu JOCTYIMHOCTH U KaueCTBa MyHULIMIIAJIbHON YCIYTH, B TOM YHCIIE
KOJMYECTBO B3aUMOJICUCTBUH 3a4BUTENS C JOJKHOCTHBIMU JTULAMU TIPH
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHUIIMITAIbHON YCIYTH, B TOM
YHClIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIUITAIbHON YCIYyTH B
MHOTO(YHKIMOHATBHOM LIEHTPE MPEIO0CTaBICHUS TOCYIAPCTBEHHBIX U
MYHULUMAIBHBIX YCJIYT (B TOM YHCJIE€ B IOJIHOM 00BbEME), B TI0OOM TEpPUTOPHUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOIBKUX TOCYIapCTBEHHBIX U (MJIH)
MYHUIMTAIBHBIX YCAYT B MHOTO()YHKIIMOHAJIBHBIX EHTPaX MPea0CTaBICHUS
rOCYy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPEeIyCMOTPEHHOTo cTaTthei 15.1
®denepanbHOro 3axkoHa Ne210-d3 (KOMIUIIEKCHBIN 3aITpocC)

2.15.1. ITokazarensaMu AOCTYNMHOCTH MPEAOCTABICHUS MYHULIMIAIBHOU YCIyTH
SIBJISIFOTCA:

pacroIOKEHHOCTh  TOMEIIEHUA, B KOTOPOM BEAETCS MpPHUEM, BblJada
JIOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMe HEOOXOJUMOTO KOJIMYECTBAa CHEIUAIKNCTOB, a TaKXe IMOMEIICHUH, B
KOTOPBIX OCYLIECTBIISIETCS TPUEM TOKYMEHTOB OT 3asBUTEJECH;

HAJIMYME HWCYEPNbIBAIOIEH HHPOpMalMK O Ccrnocodax, MOpsAIKe U CpoKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YCIyrd Ha WH(OPMAIMOHHBIX cTeHJaX, ExumHoM
nopraie, Pecmy0GirkanckoM nopraie, oQpUIMaIbHOM CaliTe MyHUIIMNAIBHOTO pailoHa;

OKa3aHME TIOMOINM WHBAIHAAM B TMPEOJOJCHUH OapbhepoB, MEIIAIOIINX
MOJIYYEHUIO UMU YCIIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. TlokazaTensMu KayecTBa MPENOCTaBICHUS MYHUIUNAIBLHOW YCIYyTd
SABJISIIOTCS:

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUEHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKalo0 Ha HapYIICHHS aIMHUHHCTPATHBHOTO
periiaMeHTa, CoBepIeHHbIe paboTHHKaMu Oprana;

4) KOJTMYECTBO B3aWMOJICHCTBUN 3asgBUTENs C JODKHOCTHBIMH Jnnamu (06e3
y4eTa KOHCYJIbTallUi):

B3aWMoOJieiicTBUE 3asBHUTENsT ¢ pabotHukamu Oprana wm MO npu
MpPEJOCTAaBICHUM MYHHUILMNAIBHOM YCIYTM OCYHIECTBISETCS OJMH pa3 MpH
MPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMHU JOKYMEHTAMH,

OJIMH pa3 B cllydyae HEOOXOJMMOCTH MOJYYEHHs pe3yJbTaTta MpeAoCTaBICHUs
MyHHUITUTIATBHONU ycinyru B Oprane wim M®I] B dopme sk3eMIuispa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Tpon0aKUTEALHOCTh OJHOTO B3aUMOJICUCTBUSL 3asBUTENS C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIATBLHON YCIYTH HE MPEBbIIAET 15 MUHYT.
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3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MYHUIIMIIAILHON YCIYTH
C TMOMOINIBI0 YCTPONCTB MOJABUXKHON paguoTeiepOHHON CBSI3U, C HUCIOJIH30BAHHUEM
Enunoro, Pecnybnrkanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o xojie NPeJOCTABICHUS MYHULIMNAIBHON YCIYT'H MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KabuHete Ha EnuHom moprarne,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocTtaBieHue MYHULIMNAIBHON YCIYTH OCYIIECTBISETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(akTUyeckoro npoxkuBaHus (mpeObiBanus) Ha TeppuTopuu Pecniydnuku TaTtapcran mo
AKCTEPPUTOPUAIBHOMY NPUHIIUITY.

MyHumunanpHasg  ycjiyra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  HE
IIPEAOCTABIISIETCA.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUTAIBHON YCIIYTH 10 IKCTEPPUTOPHATBLHOMY MPUHIUITY (B clydae, eciu
MYHUIIMTAIbHAS YCIyTra IPeIOCTaBIsSETCS IO SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBLHON YCIYTH B AJIEKTPOHHOMN (hopme

2.16.1. Tlpu mpenocTaBiICHUN MYHUIIMIIAJIBHONW YCIYTH B DJIGKTPOHHOU (hopme
3asIBUTEIb BIPABE:

1) nonayuuth uHPOpPMAIMIO O TOPSAAKE W CpOKax MPeIOCTaBICHUS
MYHUIIMTAIIBHON yCIIyTH, pa3MelleHHylo Ha EnuHom moprane, PecnyOimkanckom
opTale;

2) mojaTh 3asABJICHHE O MPEJOCTABICHUU MYHUIUIAIBHOW YCIYTH M HHBIC
JOKYMEHTBI, HEOOXOAMMBIC ISl MPEAOCTABICHUS MYHUIIMITAJIBHON YCIYyTH, B TOM
gucjie JOKYMEHThI W HMH(POpPMAIHIO0, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEpEHBI B COOTBETCTBUM C MYyHKTOM 7.2 4yactu 1 cratbu 16 denepaibHOro 3aKoHa
Ne210-®3, ¢ ucnonp3oBanrem ExuHoro, Pecny6mkanckoro moprania;

3) MOIyYuTh CBEJCHHS O XOJIC¢ BBIMOJHEHHS 3asABJICHUNA O MPEIOCTABICHUU
MYHUITATIAIBHON YCIYTH, TMOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTH OLICHKY Ka4eCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) moNy4YuTh pe3yNbTAT NPEJOCTABICHUS MYHHUIUIAIBHOH yCIyrd B ¢dopMme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kanmoOy Ha pemeHue u neictBue (Oe3xeiicTBue) Oprana, a TaKxke
€ro JOJDKHOCTHBIX JIMI, MYHHUIUIAJIbHBIX CIyXallMX mocpencTsoM EaunHoro,
Pecnybnukanckoro rnoprasna, ropraja benepanbHOi rocy1apCTBEHHOMU
nH(OPMAITMOHHON CUCTEMBI, obOecrnieurBaroIIe rpouecc J0CYAeOHOTO
(BHECyIeOHOTO) OOKATOBaHUS PEIICHUN W JMelcTBUN (Oe3/elCTBHsI), COBEPIIICHHBIX
MpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHHUUUNAIBHBIX YCIYr OpraHaMu,
MPEJOCTABISIOIIMMU  TOCYAApPCTBEHHbIE M MYHULMNAIbHBIE  YCIYTHd,  HUX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU Y MYHULIUTIAIIBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCA MOCPEICTBOM 3aMOJHEHUSA
ANeKTpOHHON (dopmbl 3asBiaeHus Ha Eaunom, PecnyOnukanckom mnoptane 0e3
HEOOXOJMMOCTHU JTIOMOJIHUTEIHbHOM MO/1auu 3asiBJICHUS B KaKOM-1M00 UHOU opme.
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2.16.3. IIpu popmMupoBaHuM 3asBICHHUS 00ECIIEUNBAETCS:

1) BO3MOXKHOCTH KOITUPOBAHHUS M COXPAHCHUS 3asBJICHUS U MHBIX JIOKYMECHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJTHCHHUS HECKOJIBKUMHU 3aABUTEIIIMH OJTHOM SJICKTPOHHOU
dbopmbl 3asBIICHUS TIPU OOpAIeHUU 3a YCIyraMu, MPEeIoiararoliMy HampaBlICHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOYKHOCTb TEUATH Ha OYMa)XKHOM HOCHTEJIC KOIHH SJICKTPOHHON (OPMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEACHHBIX B JJICKTPOHHYIO POPMY 3asBICHHS 3HAYCHHI
B JII000M MOMEHT IO >EJaHWI0 TOJIb30BaTeNs, B TOM YHUCJE MPU BO3ZHUKHOBEHUU
omuOOK BBOJIa M BO3BpaTe JJIsl MOBTOPHOTO BBOJA 3HAUYCHHUM B AJIECKTPOHHYIO (popMy
3asBJICHUS,

5) s3amojHeHHWE TOJCH JJIEKTPOHHOM (OpPMBI 3asABICHHS 10 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C MCIIOJb30BAaHUEM CBEJCHUH, pasmeinieHHbix B ECHUA, u
CBEJICHMM, OmnyOJMKOBaHHBIX Ha EnumHom, PecmyOnmkanckom mopraiie, B 4YacTH,
Kacaroliencss CBEJACHUHN, OTCYTCTBYIOIIMX B €IUHOW CHUCTEME WJICHTU(PUKAIUU U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TANOB 3aIOJHEHHUS DJICKTPOHHOM
dbopmbI 3asBIICHUS O€3 MMOTEPU paHee BBeACHHON MH(GOpMaIIUH;

7) BO3MOYHOCTBH JOCTYyIa 3asBUTENS K paHee MOJAHHBIM UM 3asBICHHSM B
TEYEHHE HE MEHEE OJIHOTO roj/ia, a TAK)Ke YACTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButenei Ha npuem B M®II (nasee - 3anuch) OCYIIECTBISETCS
nocpenctBom Egunoro, PecnyOnukaHckoro mnopraia, TenedoHa KOHTaKT-IEHTpa
MOII.

3asiBUTENIO MPEIOCTABISETCS BO3MOXKHOCTh 3alMCH Ha JII0ObIE CBOOOTHBIC ISt
npueMa AaTy U BpeMs B Mpejeiax YCTAaHOBICHHOTO B MHOTO(DYHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuce Ha ONPENENCHHYIO aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThI.

Jlnsg  ocymecTBieHHs] NPEABApPUTEIBHOW 3amuMCcH  NOCPEACTBOM ExumHoro,
PecniyOnnkaHckoro moprana 3asBUTENI0 HEOOXOJMMO yKa3aTh 3ampaniuBacMble
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMunio, UMsi, 0TUYECTBO (TMPU HATHYNHN );

HOMeEp TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJTAeMYI0 J1aTy U BpeMsl Iprema.

B cayuae HECOOTBETCTBHUSI CBEJEHUN, KOTOpPbIE COOOILIWI 3asBUTENb MpHU
MpeABapUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asgBUTEIEM MPHU JIMYHOM
rpueMe, MpeBapuTesibHasl 3aUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUM MPEABAPUTEIBHON 3alMKUCH 3asBUTENI0 O00€CIeUHBACTCS
BO3MOXKHOCTh pacrevararb TaJOH-MOJATBEpKAeHUEe. B ciydae, eciau 3asBUTEINb
COOOILIUT aApec BJIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TakKe HampaBsSIETCS
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uH(popManus O MOATBEPKICHUU MPEABAPUTEIBLHON 3alUCU C YKa3aHUEM JaThbl,
BPEMEHHU U MeCTa IpUeMa.

[Ipu ocyiiecTBIEHUN NPEIBAPUTEIBHOM 3aMHMCH 3asIBUTENb B 00A3aTEIBHOM
nops/ike MHPOPMUPYETCS O TOM, YTO NpPEIBApUTENbHAs 3alUCh AHHYJIHUPYETCS B
CJIy4yae ero HesIBKM 10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOI0 BPEMEHU MTPUEMA.

3asiBuTENb B JII000E BpeMsl BIIpaBE OTKA3aThCs OT MPEABAPUTEIbHON 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JIEUCTBUM, KpoMme
MPOXOKJEHUS UICHTU(DUKAMY U ayTEHTU(UKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickont dPenepanuu, ykazaHus LEIA IIpUeMa, a TaKKe
NpEeIOCTaBICHUS] CBEJICHUN, HEOOXOAUMBIX JUIsl pacuera JIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPbI HEOOXOIMMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 0¢CJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATHUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BbINOJTHEHUS AIMMHUCTPATHBHBIX MPOLEIYP B JIeKTPOHHOI popme, a Takke

0CO0EHHOCTH BBITOJHEHNS AIMHUHUCTPATHBHBIX Npoeayp B
MHOT0QYHKIMOHAIBHBIX HEHTPaxX

3.1. Onucanue nocnea0BaTeIbHOCTH ACHCTBUM IPU MPE0CTABICHUN
MYHHUIMIAIBHON YCIIYTH

3.1.1. [Ipenocrapnenne MyHUIIUNAIBHONW YCIYTH BKIIOYAET B ce0s Cleayromune
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYaCTBYIOIIUC B
NPEIOCTaBICHUN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOM YCIYTH;

5) BeImava (HampaBICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIYIH;

6) UCTIpaBJICHHE TEXHUYECKUX OITHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hauaja BBIMOJTHCHUS AJMUHUCTPATUBHONW MPOIEIYPHI
SABIISIETCSI OOpaIlleHrWe 3asBUTENS IO BOIMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aJIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparnennu 3asputenss B M®I — pabotauk M®PI];

npu oOpaieHun 3asaButenst B Opran — cekperapb VCOTHUTENBHOTO KOMUTETA
buekrayckoro cenbckoro nocenenus: PoioHO-Cii000/1CKOTO MYHHUIIMIIATBLHOTO pailoHa
PecnyOnuku Tatapcran (nmanmee - JOKHOCTHOE — JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENDb BOpaBe OOPATUTHCS 3a KOHCYJbTALIMEW O MOPSIAKE U CPOKAX
MPEeNOCTaBICHUST MyHUIMNAIbHOW yciayrd B M®PI] nuyHo u mno TenepoHy u
3JIEKTPOHHOM ITOYTE.

Pabotuk M®IL] koHCynbTHpPYET 3asBUTENSA, B TOM 4YHCIIE IO COCTaBy, (popMme
MpEeACTaBIAeMOd  JOKYMEHTAlMM U JIpyrUM  BompocaM Ui [OJy4YeHUS
MYHULMNAJIBHON YCIIYTH.

3asBUTENb MOXET TOJYYUTh HH(OpPMALMIO O TOPSAIKE MPEeAoCTaBICHUS
MYHUIMIAIBHON yCIyru Ha opunnanbaoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHUCTpATUBHBIE MPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINIOJIHEHHMS]  QAMUHUCTPATHBHBIX  MPOLENYp  SIBISIOTCA:
KOHCYJIbTallU IO COCTaBy, (opMme MpeACTaBIsIeMON JOKYMEHTALlMM U JAPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.2.3. 3asButens BopaBe oOpatuthess B OpraH mo TenepoHy M 3JIEKTPOHHOU
1ouTe, a TakXe MOJy4YuTh KOHCyhbTauuio Ha Enunom, Pecnybnukanckom moprasie,
caiite Oprana o mopsJiIke U CpOKax MpelOCTaBICHUS MYHUIIMNIATBHOU YCIYTH, B TOM
YHClie 10 COCTaBy, (popMe MpeAcTaBIIeMON TOKYMEHTAIMU U JAPYTUM BOIpOCaM JIJIst
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHUE HHPOPMUPYET
3asBUTENS] B COOTBETCTBMM C TpeOOBaHMAMM IyHKTa 1.3.4 aIMUHUCTPAaTUBHOIO
periaMeHTa.

AIMUHUCTpPATUBHBIE IPOLENYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TPeX PadOUnX JTHEN CO JHS MOCTYIJICHUs OOpaleHMs..

Pe3ynpraTamMy  BBINIOJIHEHMsI  aJAMUHHUCTPATUBHBIX IPOLEAYpP  SABJISIOTCH:
KOHCYJIbTAllUM 10 COCTaBY, (popMe NpeaCTaBIIeMONM JOKYMEHTAallMd U JIpYT'UM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAIbHON YCIyTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB, MPE/ICTABICHHBIX
3asBUTEJIEM

3.3.1. [IpueM AOKYMEHTOB AJI MPEAOCTABICHUS MYHULIUIIAIBHOW YCIIYTH Yepe3
MOI] wnu ynanennoe pabodee mecto ML,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asgBUTENs) obOpamaetcs B MODI[ ¢
3alpoCcoM O MPEAOCTABICHUU MYHUIUMIIAIBHONW YCIYTH U MPEACTaBIsAET JOKYMEHTHI B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUIN:

onpeeNisaeT MpeIMET 00palleHus;

YIOCTOBEPSET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMIA JIMIA, TOJAIOUIETO IOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAaHUSM, yKa3aHHBIM B
MYHKTE 2.5 aAMAHUCTPATUBHOIO PETIIAMEHTA;

3aMoJIHSAET JIEKTPOHHYI0 hopmy 3asaBieHuss B AUC MOI];
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IIpU  TNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISIET
CKAHUPOBAHUE MIPEICTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 Ha POBEPKY U MOJANHUCAHUE;

MOCJIE MOAINUCAHUA CKaHUPYET noanucanHoe 3aspienue B AUC M®I];

3arpyxaet B AUC M®I] nokymMeHThl, IpeACTaBICHHbIE B JIEKTPOHHON popme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, OPMUPYET FNEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTUHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IIPUEME IOKYMEHTOB.

AJIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITMIOJHSIOTCS B IEHb OOpAaIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGornuk M®I] HampaBnsier MNakeT TOKYMEHTOB, NPHUHSATHIX OT
3assBuTenst B Oprad B 3JE€KTPOHHOM (popme (B cocTaBe MaKETOB AJIEKTPOHHBIX JIeJ) B
TEYEHHE OJHOr0 pabodero JHA cO AHS OOpalleHHs] 3asBUTENSI B CTPYKTYpHOE
noapasaesnenne MOII.

PesynbTaTamMu  BBINIOJIHEHHMS  aJIMHUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
3asBJICHHE W TaKeT JOKYMEHTOB (JJIEKTPOHHOE [1eJI0), HampaBieHHble B Opras,
NOCPEICTBOM CUCTEMBI AIEKTPOHHOTO B3aUMOJICUCTBUSI.

3.3.2. IlpueM AOKYMEHTOB MJid MPEAOCTABICHUS MYHULUIAIBHOW YCIYrd B
aeKTpOHHOM dopme yepe3 Eaunsiii, PecriyOnukanckuii mopTat.

3.3.2.1. 3asgBuTenb IS TOJAYU 3asABJICHUS B JIEKTPOHHOU (hOpME BBHITIOTHSET
CICIYIOIME NCHUCTBHS:

BBIINIOJIHSIET ABTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (QOopMy DJIEKTPOHHOTO 3asiBICHHS, BKJIIOYAIONIYI0 CBEICHHS,
HEO0OXOIMMBIE M 00s13aTeNbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

HPUKPEIUIIET JOKYMEHTHl B 3JIEKTPOHHOW (hopMe WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBIeHUs (IIPU HEOOXOIUMOCTH );

HoATBEpKAaeT (akT O3HAKOMJICHHMS M COTJacHsi C YCIOBHSIMH U TOPSAKOM
IPEIOCTAaBICHUS] MYHHUIMIAIBHOM yCIyrH B 3JIEKTPOHHOM (opme (ycTaHaBIMBAECT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HNOJATBEP)KAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHUH (YCTaHABIHUBACT
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABJISET 3aI0JIHEHHOE DIIEKTPOHHOE 3asBJICHUE (HO)XHMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJNIEKTPOHHOE 3asBJICHUE IOANMCHIBAETCS B COOTBETCTBUU C TpPeOOBAaHUSMHU
MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asIBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpMHUPOBAHHOTO 3as1BJICHUS
OCYLIECTBIIIETCS TIOCJIE 3aIOJIHEHUS 3asBUTENIEM KaXKIOIO M3 IOJEH 3IJIEKTPOHHOU
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(dopMmbl 3asiBienus. 1lpyu BBIABICHUH HEKOPPEKTHO 3alOJHEHHOTO IMOJIS 3JIEKTPOHHOM
(opMBbI 3asBIICHHS 3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKH H
MOpSAJIKE €€  yCTPAHEHUs  MOCPEICTBOM  MH(POPMALMOHHOIO  COOOIIEHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOU (popMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE TPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIA.

Pe3ynpraTamMu  BBINIOJIHEHHUS ~ aJMUHHUCTPATUBHBIX  NPOLEAYpP  ABIISIOTCS:
ANIEKTPOHHOE JeJi0, HampaBiieHHOe B OpraH mocpeACTBOM CHCTEMbI AJIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccmoTpenune KoMIuieKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajla BBIIOJIHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
ABJIIETCS TIOCTYIUICHHE 3asBIICHUSI M UWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMLIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMUHUCTPATUBHONU TPOLEAYPHI SBISIETCS CeKpeTapb VICMOIHUTENbHOTO KOMHUTETA
buexrayckoro cenabckoro noceneHus: PeioHo-Cino60/1cKOro MyHHIIMIAIBHOTO paiioHa
Pecniybonuku Tatapctan (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JULO, OTBETCTBEHHOE 3a IPHUEM JTOKYMEHTOB, B CIydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHneM B Opran:

oIpeseNsieT NpeaAMeT 0OpallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, OJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aJMMHUCTPATUBHOIO  perjaMeHTa, IMpPOBEPKY  COOTBETCTBHUS
IpPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHbIM  TpeOOBaHUSAM  (HaJuIexkaliee
oopmiieHHEe KONMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPUIHUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYI  (GopMy  3asBICHMs B  aBTOMATHU3UPOBAHHOM
MHPOPMAIIMOHHOM cucTeMe, MpelHa3HaYeHHOW JUIsl OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

OpU  MNPEJOCTAaBICHHMH  JIOKYMEHTOB,  yKa3aHHbIX B  HyHKTe 2.5
aJIMMHHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM HOCHUTEJIE, OCYIIECTBIISIET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbiBacT 3asiBICHMUE;

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOIMCAHUE;

nocJie MOANMUCAHMS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKAa3aHMsl TOCYAApPCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTaBICHHbIE B JJIEKTPOHHON (GopMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallacT MOJNUCAHHOE 3asBICHHE M OPUTMHAIBl OyMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IIPUEME JIOKYMEHTOB.
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B ciiyyae Hanuuus OCHOBaHMM JJis OTKa3a B MPUEME TOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEJOMJIAET 3asBUTENSI O HAIUYUU
NPENSTCTBUN AJI NpUeMa 3asiBJICHUS U BO3BpPALIAET €My JOKYMEHTHI ¢ OOBSICHEHHUEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IIOCJE
MOCTYIUUICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

PUCBAaMBaET 3asBICHUI0O HOMEP B COOTBETCTBUM C HOMEHKIATypoH JAel u
cratyc «IIpoBepka 1OKyMEHTOBY;

U3y4aeT TMOCTYNHBIIME DBJEKTPOHHBIE JEla, B TOM YHCIE NPHUI0KEHHbIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMe U AJEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

poBepsieT KOMIIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIOJEHUE YCIOBUM JEUCTBUTENBHOCTU AJIEKTPOHHON MOJIHUCH,
nocpencTBoM oOpaimieHuss Kk EnuHoMy mnopramy (B ciydae, €ciad 3asBUTEIEM

Ipe/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJINHUCAHHbBIE YCUJICHHOU
KBAJIM(DUIIMIPOBAHHOM AJIEKTPOHHOM MOJIMUCHIO).
[Ipy  HanMuMM  OCHOBAHMM,  NPEIYCMOTPEHHBIX  MyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PETJaMEHTa, IOJrOTABIMBACT IPOCKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnydae, ecnm B pesynbTaTe MNPOBEPKU YCHUIICHHOW KBaTM(UIIMPOBAHHOM
AJIIEKTPOHHOMN TMOAMMCH BBISBICHO HECOONIOJACHUE YCIOBHHA €€ JIeMCTBUTEIbHOCTH,
IPOEKT pelieHusi 00 OTKa3ze JIOJDKEH COJepKaTh MyHKTHI ctatbu 11 depepanmbHOro
3akoHa Ne63-D3, KOTOphIE MOCITYKUIH OCHOBAHUEM JIsl €70 IPUHSITHSL.

[IpoekT pemieHus o0 OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
IPEAOCTABICHUS MYHMIIMIIAIBHON YCIYTH, C yKa3aHMEM IPUYMH OTKas3a (B ciyyae,
€CIM OCHOBaHHUS i1 OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEAOCTABICHUS! MYHULMNAIbHON YCIYTH, CBA3aHbl C HAapyUIEHWEM YCTAHOBIICHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAHHUS JJIA OTKa3a B IpHEME JOKYMEHTOB
JOJKHBI COJEpPKaTh MHGOPMAIMI0 O HAaWUMEHOBAaHUU JTOKYMEHTOB (MHGOpMAINH,
CBEJICHUI), KOTOpbIE HE TNPEACTABICHBI, COAEPKAT HEIOCTOBEpHbIE U (WJIM)
NPOTUBOPEUUBBIE  CBENEHUsA, OQGOpPMIEHBI C  HApYyIIEHHEM  YCTaHOBIICHHBIX
TpeOOBaHUIi), HANpPAaBIAETCI Ha COTJACOBAaHUE B YCTAHOBJICHHOM  MOPSIIKE
MOCPEJICTBOM CUCTEMBI SJIEKTPOHHOTO TOKYMEHTOO00pOTA.

CornacoBanue TmpoekTa pemieHuss 00 OTkaze B TNpUeMe JOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, OCYIIECTBIACTCS B
MOPsIAKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae oOTCyTCTBHSI OCHOBaHMM HJi1 OTKa3a B NpHEME JIOKYMEHTOB,
MPEYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPAaTHBHOIO PETIAMEHTA, JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUCHHE OJHOTO pab0dero JTHS CO JTHS
MOCTYIUJICHUS 3asIBJICHMS, HAIPABIISCT 3asBUTEIIO, YKA3aHHBIM B 3asBIICHUU CITOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUHU 3asIBJICHUA, COAEpKalllee BXOASUIMNA PErUCTPAlMOHHBIN
HOMEp 3asiBJICHUS, JATy MOJy4YeHHUsl 3asBJICHUS, MEPEUYeHb HAMMEHOBaHWU (HaiiyioB,
MPEACTAaBICHHBIX K HEMY TIOKYMEHTOB, JIaTy MOJIYYEHHUs pe3yJibTaTa MyHUIIUIIATbHOU

YCIIYTH.
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3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B mnyHkTax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO PEMIAMEHTA, IPU HAIMYAM TEXHUYECKOM BO3MOXHOCTHU
OCYLIECTBIIAECTCS B aBTOMAaTHYECKOM pexumMe C VCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHOW MHMOPMALMOHHON CHCTEMbI, MPEIHA3HAYEHHON IS OKa3aHUs
rOCYJAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.3.3.5. AIMHMHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aMUHUCTPATUBHOIO PErJIAMEHTA, BBIMOJHSAIOTCS B TEUEHHE OAHOTO paboyero JHS €O
JIHS TIOCTYTUIEHUS 3asBJICHUSI HA PACCMOTPEHHUE.

PesynbraTamMmu  BBINOJSHEHHMS  aAMHHUCTPATUBHBIX IPOLEAYpP  SBISIOTCS:
OPUHSTHIA HA PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHust 00 oTKa3e
B IIpHieMe JTOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH.

3.4. HanpaBHeHHe MCKBCIOMCTBCHHBLIX 3aIIPOCOB B OpraHbl, YUACTBYIOIIIUC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHHMEM Hauaja BBIMOJHEHUS ATIMHUHHUCTPATUBHON MPOIETYPHI
SIBJISIETCSL TIOJIyYEHHE JIOJHDKHOCTHBIM JIMIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHON MPOIEAYPHI, OT JOHKHOCTHOTO Jinia (paboTHUKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEJIS JIOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHUCTPATUBHON TPOIEAYpPHI, SBIAETCS cekpeTapb McnmomHuTenbHOro KOMHUTETa
buexrayckoro cenabckoro noceneHus: PeioHo-Ciio60/1cKOro MyHHIIMIAIBHOTO paiioHa
Pecniy6niuku TaTtapctan (maniee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpaBlieHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3alpOCOB, (POPMUPYET U HAIpaBIseT B JJIEKTPOHHOU (opme
MOCPEJICTBOM CHUCTEMBI MEKBEOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEHCTBUS (TIpH
OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTH — UHBIMH CIOCO0aMHU) 3ampochl O
MPEJOCTABIICHUA JIOKYMEHTOB M CBEJICHUM, MPEIyCMOTPEHHBIX MNYHKTOM 2.6.1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb PUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINOJHEHHS  aJIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIACTU W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  TMOCTABIIMKOB JaHHBIX Ha OCHOBAaHWU  3alPOCOB,
MOCTYNUBIIUX Yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJICUCTBUS,
MPEIOCTABISAIOT 3alpaliuBacMble JOKYMEHTHI (MHPOpPMAIMIO) WIH HAMPABISIOT
YBEJIOMJICHUS 00 OTCYTCTBUH JOKYMEHTa W (win) nH(pOpMaIuu, HEOOXOIUMBIX ISt
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJMUHHCTPATUBHBIE MPOLENYPhl, YCTAaHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TEYEHUE TpEeX JHEH CO JHA TMOCTYIUICHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WJM OpraHU3aluio, MPEJOCTABISIOMINE JOKYMEHT U UH(POPMAIIUIO,
€CJIM WHbIE CPOKH MOATOTOBKHU U HAIPaBJICHHS OTBETA HA MEXBEJOMCTBEHHBIN 3a1poc
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HE YCTaHOBJIEHbI (eaepaabHbIMM 3aKOHAMH, NpPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit @enepanyivi ¥ NPUHATHIMU B COOTBETCTBUU C (eepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMHU MPaBOBbIMU akTaMu PecniyOnuku TaTapcras.

PesynbraTamMmym  BBINOJHEHWS  AAMHUHUCTPATUBHBIX NPOLEAYpP  SABISIFOTCS:
JOKYMEHTBI (CBEJEHUS ), HEOOXOUMBIE JIsl TPEAOCTABICHUS MYHUIIUIIAIbHON YCIYTH,
1160 yBeOMIIEHHE 00 OTKa3e, HAlPaBJICHHbIE JOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JM1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4YaeT 3alpalinBacMble YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JTOKYMEHTBI (CBEICHMS), HEOOXOAMMbIE IJisi TMPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH, MO0 yBeIOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JTOKYMEHTA U
(unn) uHbOpMAaINY;

npu HaJIMYUU OCHOBAaHUH, MIPEAYCMOTPEHHBIX NYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pPErjiaMeHTa, MOJTOTaBIMBAET MPOEKT penieHus 00 OTKa3e B
npueMe JT0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCITYTH.

[IpoexT pemieHus o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX Jis
NPEIOCTaBICHUS] MYHUIIMIIAIBHOM YCIyrd, ¢ yKa3aHMEM NpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMWS JUIA OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEAOCTABICHUSI MYHULIMNAIBHON YCIYTH, CBA3aHbl C HAapyUIEHWEM YCTAHOBIICHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBAHHUS MJisi OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI CoJlepKaTh MHGOPMAIMI0 O HAWMMEHOBAHMM JOKYMEHTOB (MH(OpMaIUH,
CBEJICHMII), KOTOpPbIE HE TMPEJCTABICHBI, COAEPKAT HEIOCTOBEPHbIE U (WJIN)
NPOTUBOPEUUBBIE  CBENEHUs, OQGOpPMIIEHBI C  HApyIIEHHEM  YCTaHOBIIEHHBIX
TpeOOBaHUii), HANpaBIAETCd Ha COTJACOBAaHUE B YCTAHOBJICHHOM  IOPSIIKE
MIOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO IOKYMEHTO000pOTAa.

CornacoBanue TMpoeKkTa pemieHuss 00 OTkaze B TMpUEeME JIOKYMEHTOB,
HEOOXOJMMBIX JJIs TPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, OCYIIECTBIAETCS B
HOpsIIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJIHAOTCS B JIEHB ITOJIY4YE€HUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraramy  BBINOJHEHUS  AOAMHHUCTPATHBHBIX MPOLEAYpP  SABIISIFOTCH:
JIOKYMEHTBHI (CBEJICHUS ), HEOOXOUMBIE JIJIsl TPEIOCTABICHUS MYHUITUTIATBLHONU YCIIYTH,
OpOEKT peuieHuss o0 OTkKa3e B TMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEIOCTABJIEHNS MYHULIUIIAJbHOW YCIIYTH.

3.4.5. Hcnonnenue mpouenyp, ykazaHHbIx B nyHkTax 3.4.2, 3.4.4
aIMHUHUCTPATUBHOIO PEIVIAMEHTAa, IPU HAIWYAM TEXHHUYECKOW BO3MOYKHOCTH
OCYILIECTBIIAECTCS B aBTOMAaTHYECKOM pexume C UCIIOJIb30BaHUEM
aBTOMAaTU3MPOBAHHON MH()POPMALIMOHHOW CUCTEMBI, PEAHA3HAUYCHHOW JJIsl OKa3aHUs
rOCY/IApCTBEHHBIX U MYHULHUINAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTa PErUCTpPallU
3as1BJICHUSI B COOTBETCTBUH C MYHKTOM 2.13 aIAMUHHUCTPATUBHOIO PErIaMEHTa.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUA aJMHHUCTPATUBHBIX MPOLERYP,
YKa3aHHbBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOI'O PETJIaMEHTa, COCTaBIAET TPU paboUmnX
JTHSL.
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3.5. IloaroroBka pe3ysibTaTa MyHULUIIAIBHONW YCIYTH

3.5.1. OcHOoBaHMEM HayaJla BBIIOJHEHUS AaJAMUHUACTPATUBHOM MPOLEAYPHI
SIBJISIETCS TOCTYIJIEHWE OT JOJKHOCTHOTO JIMIAa, OTBETCTBEHHOTO 3a HaIpaBJICHHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEJEHHUI), HEOOXOAUMBIX JJIf
MPEOCTaBICHUS MYHUIIUTIATBLHON yCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHHE aJIMHHUCTPATUBHON
MpOLEAYPhI, SBISIETCS CceKkpeTaph VICTIONMHUTENBHOTO KOMHUTETa bHekTayckoro
cenbckoro mocesienus: PeioH0-Cino001CcKOro MyHUIIMIIAIBHOTO paiioHa PecnyOiuku
Tartapctan (majiee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yjibTaTa
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yjbTara
PEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH:

paccMmatpuBaeT c(HOPMUPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX ISl
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IIPU BBISIBJICHUM OCHOBAaHMM JIJI1 OTKa3a B MPEJOCTABICHUU MYHHUIUIIATBbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOT'O PETJIaMEHTa, IMOT0TaBINBACT
MIPOEKT PEIIeHUs1 00 0TKa3e B MPEJIOCTABICHUU MYHHUIIUIIAIBHOW YCIYTH;

B Clydae OTCYTCTBHSI OCHOBaHUW [JIi OTKa3a B  MPEJOCTaBICHUU
MYHUIIAIIAIBHOW YCIIYTH, NPEIyCMOTPEHHBIX IyHKTOM 2.8.2 aIMUHUCTPATHBHOTO
periiamMeHTa, IO HMTOraM PAcCMOTPEHHS  JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABICHUSI MYHUIIUITAJILHOM YCIIyTd, TOATOTABIMBACT TMPOEKT pe3ysIbTara
IPEIOCTARICHUS! MYHMIIMIAIBLHON YCIYyTd B COOTBETCTBMM C TOANYyHKTamMu 1 — 3
nyHKTa 2.3.1 alMUHUCTPATUBHOT'O PETJIAMEHTA;

HaIlpaBJIseT  TOJATOTOBJICHHBIM  TMPOEKT  pe3ysibTaTa  IMPEAOCTaBICHUS
MYHUIIAIIAJIBHOW YCJIYTH Ha COTJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSAKE MOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JOKYMEHTO000pOTA.

AITMHUHHCTPATHUBHBIE TPOLECAYPHI, yCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHUE OJHOTO paboyero JIHs.

PesynbpTaTamMu BBITIONTHEHUS aJIMHHUCTPATHUBHBIX MPOIEAYP SBISIIOTCS: MPOCKT
pelieHust 00 0TKa3e B MPEAOCTABICHUN MYHHUITUITAIBHON YCIYTH, CIIPaBKU (BBIMTUCKH ).

3.5.3. CornacoBaHue M TMOJAMNUCAHUE IIPOCKTAa pe3yJbTaTa MNPEAOCTaBICHUS
MYHULIUNAIBHOM  yCIYrM (Jajgee — TMPOEKTbl JIOKYMEHTOB) OCYILECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOAPA3IAEICHUSA, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibTaTa MYHUUMNAIBHOW ycayru, 3amectutreneM PykoBogutenss Oprana,
PykoBoaurtenem Oprana.

[ToaroroBneHHbIe TPOEKTHI JOKYMEHTOB, UMEIOLIME 3aMEYaHUsl, BO3BPAILIAIOTCS
Ha J0pa0OTKy JIMIy, OTBETCTBEHHOMY 3a MOJATrOTOBKY pe3yJibTaTa MYHUIUIAIBbHOU
ycayru. [locne yctpaHneHust 3aMe4aHU MPOEKTHI JOKYMEHTOB MOBTOPHO MEPENAOTCS
JUIS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHUE AJIMUHUCTPATUBHOIO pErjaMeHTa JOJDKHOCTHbIMU juilamMu OpraHa B
YaCTU CPOKOB BBIMOJHEHUS IMUHUCTPATUBHBIX MPOLEYP, UX MOCIET0BATEIbHOCTU U
MOJIHOTHI, HAJIU4YMsI COTJIACOBAHUM YIMOJIHOMOYEHHBIX JIOKHOCTHBIX Jni OpraHa B
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CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnydae BbISBIEHHS ~HapylIeHHMHd B 4YacTH CPOKOB  BBIIOJHEHHUS
aMUHUCTPATUBHBIX MPOLEAYP, UX IOCIEI0BATENBLHOCTH M MOJHOTHI PyKoBOaUTENH
OpraHa UWHULUMUPYET TMPUBICYEHHE K OTBETCTBEHHOCTU JIMI, JOMYCTHUBIIUX
HapylUIeHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHUCTPATUBHOI'O pETIaMeHTa.

AJMUHUCTpPATUBHBIE MPOLENYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: PEIICHUE
o0 oOTKaze B TMpUEME JOKYMEHTOB HEOOXOJUMBIX JUIsl  MPEJOCTABICHUS
MYHUIIMIAIIBHON YCIYTH, pElIeHHe 00 OTKa3e B NPEIOCTaBICHUU MYHHUIMNAIbHOU
yCIIyTH, CIIpaBKa (BBIMTKUCKA).

3.5.4. MHcnonHenue mpouenyp, ykazaHHbIXx B TnyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pErilaMeHTa, TMpU HaJUYUM TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexXume C UCIIOJIb30BAHHEM
aBTOMATU3WPOBAHHOW MH(POPMALIMOHHON CHUCTEMbI, MPEeIHA3HAYCHHOU ISl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

MakcuMalbHbIN CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX
B yHKTE 3.5. a AIMUHUCTPATUBHOIO PETJIaMEHTa, COCTABIIAECT OAUH pabounil JI€Hb.

3.6. Briaua (HampaBiieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHUIIUTIATBHON YCIYTH

3.6.1. OcHoBaHuMeM Hayaja BBIMOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCS TIOJIyYEHUE [IOJDKHOCTHBIM —JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE
aIMUHHUCTPATUBHON MpPOLEAYpPHl, JOKYMEHTa, MOATBEPKAAIOLIEr0 MPEAOCTABICHUE
MYHHIANAJIbHON YCITYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOU
OpoLEeNyphl, SBIAETCS ceKpeTapb VICIOJIHHUTENBHOTO KOMHUTETa bHEKTaycKoro
cenbckoro moceneHns: PrioH0-Cn00601CcKOT0 MYyHHUITMITAIBHOTO paiioHa PecnyOimku
Tatapcran (nmanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HAIpaBJICHHUE)
JIOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJauy (HAmpaBJICHUE)
TOKYMEHTOB:

o0OecrieunBaeT PETUCTPAIIMI0O W  BHECEHHWE CBEJCHUHW O  pe3yJbrare
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYrd B MOACUCTEMY BEICHHUS IOKYMEHTAlUH
aBTOMATU3UPOBAHHOW MH(POPMAIMOHHOW CHCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BENIAET 3asBUTENS (€0 MPEACTABUTEINSI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH,
0 pe3yJsibTaTe MPEeAOCTaBICHNUS MYHULIUTIAIIBHOW YCIYTH U O BO3MOYKHOCTH MOJY4ECHUS
pe3yibTaTa NpeJoCcTaBIeHUs] MyHUIUMNIanbHOU ycinyru B Oprane win B MOL.

Hcnonnenue mnpouenyp 0OpUd  HAJIMYUUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYULIECTBIISCTCS B aBTOMaTUYECKOM pexumMe C UCIIOIb30BAHUEM
aBTOMATU3UPOBAHHON MH()POPMAIIMOHHOM CUCTEMBI, IPEAHA3HAUYCHHOW JJIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT.
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AJMUHUCTpPATUBHBIE NPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBINIOJIHSAIOTCSL B TE€UEHUE OAHOrO0 padodero AHS €O JHS NOANUCAHUS JTIOKYMEHTA,
SBJISIIOLLETOCS pe3ynbTaToOM pe10CTaBICHUS MYHULUTIATBHOM YCIIyTH,
YIIOJTHOMOYEHHBIM JI0KHOCTHBIM oM Oprana (Opranom).

Pe3ynpraTamMu  BBINIOJIHEHHMS]  QAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIIOTCSA:
pa3MellleHue CBEACHUI O pe3ysibTare MNPEeJOCTABICHHUS MYHUIUNAIBHOM YCIyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENd (€ro MpeaCTaBUTENs) O
pe3ysbTaTe NPeJoCTaBICHNUS MYHULIUNIAIBHON YCIYTH U CIIOCO0aX €ro MOJy4eHHUS.

3.6.3. llopsgox Bblgauu (HampaBlICHMs) pe3yJbTaTa MPeJOCTABICHHS
MYHUIIMIIAIBHON YCITYTHU:

3.6.3.1. [Ipu obOpaiieHnn 3asaBUTENS 32 PE3YJIbTaTOM MYHUIIMITAIBHON YCIyTU B
MOII, pabotHuk M®Il BbIgaeT 3asgBUTENI0 PE3yNbTaT MYHULMNAIBHON YCIYTd B
dopMe HdK3eMmIuIgpa DBIEKTPOHHOIO JOKyMEHTa Ha OyMaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3aABUTENI BMECTE C OJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MpPENOCTaBISETCA JK3EMIUIApP 3JIEKTPOHHOIO JOKYMEHTa
IMyTEeM €ro 3alycH Ha ChbeMHBII HOCUTENh MH(OPMAIIMY WU HAIIPABJICHUS DK3EMILIsApa
AJIIEKTPOHHOTO JIOKYMEHTA I10 3JIEKTPOHHOM mouTe B ajpec 3asButesns. [Ipu 3amucu Ha
CbEMHBI HOCUTENb HWHGOPMAIMM WIM HAMNpPaBICHUU SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI0 COCTAaBJIEH JK3EMILUIAP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE, MO SJIEKTPOHHOW MOYTE HACHTHYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOTO JOKYMEHTa OHK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSIETCS YIIOJTHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIEHHOMN
KBaJIM(DUITMPOBAHHOM 3JIEKTPOHHOM MOHUCH.

AJIMHUHHCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM IYHKTOM,
BBITIOJHSIOTCST B TOPSAKE OYEPEIHOCTH, B JI€Hb NPUOBITUS 3asgBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynbTaTamMu  BBINOJHEHHS  aIMUHHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
¢ukcanmst ¢dakrta BBIIAYM PE3ysbTaTa MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTUd B
AVC MOII, pe3yabraT NOpeAOCTaBICHUS MYHUIUNAIBHON YCIYTHU, BbIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Ilpu oOparmieHnn 3asBUTENS 332 PE3YJIBTATOM MYHHUIIUTIAIBHOW YCIYTH
yepe3 Epuneii, PecnyOnumkaHckuii mopTanm 3asBUTENI0 B JUYHBIA KAaOWMHET
aBTOMAaTUYECKH HAIpPaBISETCS JJIEKTPOHHBIA 00pa3 JOKYMEHTa, SBIISIOIIETOCs
pE3yJIbTaTOM MPENOCTABICHHUSI MYHHMIMIAIBHON YCIYI'M, NOJINWCAHHBIA YCWJICHHOU
KBaJU(UIUPOBAHHON 3JEKTPOHHOM MOAMKUCHIO YIOJIHOMOYEHHOIO JOJIKHOCTHOTO
nuua Oprana (OpraHom).

AJMUHUCTpATUBHBIE MPOLENYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHSAIOTCS. B JI€Hb MOAMMCAHUS JTOKYMEHTA, IMOATBEPKIAOLIEr0 MPEIOCTaBICHUE
(oTka3 B NPENOCTaBIEHWH)  MYHULHIAIBHOM  yCIYI'HM,  yIOJIHOMOYEHHBIM
JOJKHOCTHBIM oM Oprana (Opranom).

Pe3ynpraTaMu  BBIIIOJIHEHHMS]  aAMUHUCTPATUBHBIX MPOLEAYpP  SIBISIIOTCS:
HampaBiieHHe (MpeloCTaBleHUEe) C Hucnoib3oBaHueM Enunoro, PecnmyOnnkaHcKOro
noprajia 3asIBUTEIO JIOKyMEHTA, IOJITBEPKIAFOILIETO IPEI0CTaBIECHUE
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MYHUIUOAIBHOW YCIYrd (B TOM 4YHCIIE€ OTKa3 B MPEIOCTABICHUM MYHUIIMIIAIBHON
YCIIyTH).

3.6.3.3. [Ipu oOpaieHnn 3asgBUTENA 3a PE3yJIbTATOM MYHUIMIAIBHOW YCIYTH B
OpraH, JA0KHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJady (HampaBieHUE) TOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJIbTaT MyHULHUNAIbHON yciayru. [lo TpebGoBanuio 3asBuUTENS
BMECTE€ C DK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEIOCTABISAETCA HK3EMIUISIP BJIEKTPOHHOIO JIOKYMEHTa WyTeM €ro 3alucd Ha
CbEMHBIM HOCUTENb WH(GOPMALMU WIM HAIpaBICHHUS HK3EMIULSIpa 3JIEKTPOHHOIO
JOKYMEHTA T10 3JIEKTPOHHOM MOYTe B aApecC 3asiBUTEIS.

AJMUHUCTpATUBHBIE MPOLENYpPHl, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
OCYLIECTBIISIIOTCA B TMOPSJIKE OYEPEAHOCTH, B JIEHb MNPUOBITUS 3asgBUTENS B
cooTBeTcTBUHU ¢ [IpaBuiaMu BHYTpEHHETO TpyAOBOro pacnopsjaka OpraHa.

Pe3ynpTaToM BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCS: (hUKCaLUs
(dakTa BbAAYM  pe3yibTaTa  MPEAOCTABICHUS  MYHULUIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHOW WH(MOPMAIIMOHHON CHCTEME, MpeIHAa3HAYeHHON ISl OKa3aHHs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMUO0K

3.7.1. B cnydyae oOOHapy>KeHUs TEXHHUYECKOW OIIMOKH B JIOKYMEHTE,
SABJISIIOLLIEMCS PE3YJIbTATOM MYHULIMIIAIBHOW YCIIYTH, 3asBUTEIb HampasisieT B Opra:

3asBJeHHEe OO0 WCHpPABICHUM TEXHUYECKOW oOmuOKku (mpmioxenue NeS k
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIN 3aABUTENI0 KaK pe3yJbTaT MYHULMNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMMOKa;

JOKYMEHTHI, UMEIOIINE FOPUANYECKYIO CHILY, CBUIAETEIbCTBYIONIUE O HAIUYUU
TEXHUYECKOU OIIMOKH.

3asiBiieHre 00 MCIpaBICHUM TEXHUYECKOW OITMOKM B CBEICHHSIX, YKAa3aHHBIX B
NOKYMEHTE, SBIAIOHNIEMCA  PE3YyJbTaTOM  MYHHMIMIAIBHOM  YCIyTH, MOJAETCA
3asBUTENIEM (YIIOJITHOMOYEHHBIM MPEICTABUTEIEM) MOYTOBBIM OTIIPABICHUEM (B TOM
quclie C HCHOJb30BAaHUEM  DIEKTPOHHOW  MOYTHI), JMOO uepe3 EnuHbIi,
Pecnybnukanckuit mopran wim MOILI.

3.7.2. JIomKHOCTHOE JHMI0, OTBETCTBEHHOE 3a TMPUEM JIOKYMEHTOB,
OCYIICCTBIISIET TMPUEM 3asBJICHHS 00 WCHpPABICHUHM TEXHUYECKOW  OMIMOKH,
PETUCTPUPYET 3asiBICHUE C TMPUIOKEHHBIMU JIOKYMEHTAMU U MEpPEelaeT uX
JOJIKHOCTHOMY JIMITY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero JAHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

PesynbTaTamMu  BBINOJHEHHS  aJIMUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCS:
MPUHATOE W 3aperMCTPUPOBAHHOE 3asBJICHUE, HAIPABIEHHOE Ha pPacCMOTPEHUE
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEJSAX BHECEHHS UCIHPABICHUN B JOKYMEHT,
SIBJISIIOLLUNACS. PE3YIbTATOM MPEJOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, OCYIIECTBISET
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MPOLEYPhI, MPEAYCMOTPEHHBIC MYyHKTOM 3.5 aaIMUHUCTPATHBHOTO pPETIaMEHTa, M
BBIJIACT WCIPABJICHHBIA JTOKYMEHT 3asBHUTEIIO (YIIOJTHOMOYCHHOMY IPEICTABUTEIIO)
JUYHO TIOJ] POCIHUCH C WU3BIATHEM Yy 3asABHUTENS (YIMOJIHOMOYCHHOTO TPEICTABUTEIIS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJCPXKUTCS TEXHWYECKas OIMHOKa, WM
HaIpaBJsIET B aJpec 3asBUTEISA MTOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM AJICKTPOHHOM
MOYTHI) MHCHMO O BO3MOXKHOCTH IIOJYYEHHUS TOKYMEHTa TpU TPEAOCTABICHUU B
Opran opuruHana T0KyMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKast OITHOKA.

AJMUHUCTPATHBHBIC TPOILEIYPHI, YCTAaHABIUBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TCUCHHE JBYX pabOuYuX JHEH Mociie OOHapYyKEHUS TEXHUYCCKOUH
OMMOKA WJIA TOJYyYCHUS OT JIFOOOT0 3aWMHTEPECOBAHHOTO JIMIAa 3asBICHUS O
JOTMYIIEHHOU OIITHNOKE.

PesynpraTamMu  BBITIOJIHGHHSI  aJIMHUHUCTPATUBHBIX  TPOLEAYp  SBIISFOTCS
BBIIAaHHBIN (HAIPABIICHHBIN ) 3aIBUTEIIO JOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTaABIeHUEM MYHHIUNIAIbHOM
yCIyru

4.1. TlopsAtoK OCYIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COONIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JTUIAMH MOJIOKEHUN aIMUHUCTPATUBHOIO
perjamMeHTa U UHbIX HOPMATHUBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBaHMUS
K IIPEIOCTABICHUI0 MyHULIUIIAIIBHON YCIIYTH, 4 TAKXKE IPUHATUEM UMU PELICHUN

KoHTponb 3a NOJHOTOM M Ka4yeCTBOM MPENOCTABIECHNS MYHULIMIAIBHON YCIyTH
BKJIIOYaeT B ce0d BBIABICHWE U YCTPAHEHHE HApYIICHUN TpaB 3asBUTENEH,
NPOBEJICHNE TPOBEPOK COOMIOJAEHUS MPOUEAYp MPEIOCTABICHUS MYHUIUIAIBHON
yCIIYTH, TIOATOTOBKY pEIIeHUi Ha JeicTBUs (0e31eiCcTBIE) JOKHOCTHBIX JIMI] OpraHa
MECTHOT'O CaMOYIIPaBJICHHUSI.

dopMaMu  KOHTPOJIS 3a COOJIFOICHMEM HCIIOJIHEHUS aJMUHUCTPATHBHBIX
IpoLEenyp SABISIOTCA:

1) mpoBepka M COTJIACOBaHHE IPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;

2) MpOBOJUMBIE B YCTAaHOBICHHOM  TIOPSAKE  TPOBEPKH  BEACHHS
JEJIONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM  IOPSIKE  KOHTPOJBHBIX  IPOBEPOK
COOJIOIEHUSI TIPOLIETYP TIPEAOCTABICHUS MYHHUIIUTIATLHON YCIYTH.

B mensx Tekymero KOHTPOJIA HWCHOJB3YKOTCS CBEICHUS, HWMEIOIIHNECS B
AJIIEKTPOHHOUN 0a3e JaHHBIX, CIyKeOHas KOPPECMOHICHIUS, YCTHAas M THChbMEHHAas
uHbOopMaIus JOJKHOCTHBIX TN, OCYILIECTBISFOIIMNX BBITIOJIHEHUE
aIMHHUCTPATUBHBIX IPOLEAYDP, KypHaIbl yde€Ta COOTBETCTBYIOIIUX JOKYMEHTOB M
IPYrue CBEICHMUS.

JIns  ocymecTBiI€HHsT  KOHTPOJsS 32  COBEpPIICHUEM  JIEMCTBUM  TpHU
MPEIOCTABICHUH MYHUIUNAIBHON YCIYTM W NPUHATHM PEUICHUH PYKOBOJIUTEIIO
OpraHa MECTHOIO CaMOYIPAaBJICHUS NPEICTABISAIOTCA CIPAaBKU O pe3yJbTaTax
MPEIOCTABJICHNS MYHULIMTNIAJBHON YCIIYTH.
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O ciayyasXx ¥ TOpUYMHAX HAPYLIIEHUS CPOKOB, MOCIEAOBATEIbHOCTH U
COAEpKaHUSI AJIMUHUCTPATUBHBIX MPOLEAYP MAOJDKHOCTHBIE JIMIIA HEMEIJICHHO
MH(QOPMUPYIOT PYKOBOJIUTENS OpraHa, MpeA0CTABISIONEr0 MyHUIIMIIATIBHYIO YCIYTY,
a TaKXe MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii KOHTPOJL 3a COOJIOJIGHHEM TIOCJIEIOBATEIIbHOCTH  JICUCTBUH,
ONPEACICHHBIX  AJIMUHHUCTPATUBHBIMU  NPOLEAYpaMU MO  IPEAOCTABICHUIO
MYHHUIUTIAIBHON yCIYTH, OCYHIECTBIISICTCS 3aMECTUTEIEM PYKOBOJIUTENS OpraHa
MECTHOTO CaMOYMpAaBJICHUSI, OTBETCTBEHHBIM 3a OpraHu3alui0 padoOThl IO
MIPEAOCTABIEHUIO MYHULIMIAIIBHON YCIYTY, HAYaJIbHUKOM OT/IEJIA, OCYLIECTBISIOIETO
OpraHu3aIro0 padoThl MO MPEIOCTABICHUI0 MYHUIIUTIATLHON yCIIYTH.

[lepedyeHb [OMKHOCTHBIX JIMI, OCYIIECTBISAIONIUX TEKYUIHUA KOHTPOJIb,
YCTAHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOAPA3JCICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. TlopsioK M NEPUOJUYHOCTD OCYIIECTBIICHUS IJIAHOBBIX U BHEIIJIAHOBBIX IMMPOBEPOK
MOJIHOTHI M Ka4eCTBa MPEJI0CTABICHUS MYHHUIIUIIATLHON YCIYTH, B TOM YHUCIIE MOPSA0K
1 GOPMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEA0CTABICHUS MYHUIIUIIAIBHOM
yCIyTu

4.2.1. KoHTpoab 32 NMOJHOTOM M Ka4eCTBOM IPEAOCTABICHUS MYHHUIMIIAIbHON
YCIIYTHU OCYIIECTBIIsICTCA B popMax:

1) npoBeaeHust TpoBEPOK;

2) paccMoTpeHusi kano0 3asBuUTenei Ha nelictBus (Oe3nerictBue) OpraHa, a
TaK)K€ MX JOJDKHOCTHBIX JIMI], MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B uendax OCYLIECTBICHUS KOHTPOJISI 3a TOJHOTOM M KadeCTBOM
IPEAOCTABICHUSI MYHULUNAIBHOW YCIYyTH MPOBOASTCS IUIAHOBBIE M BHEIJIAHOBBHIE
npoBepkd. IlopsioK M TNEpUOAMYHOCTh OCYIIECTBICHUS IUIAHOBBIX IPOBEPOK
ycTaHaBnuBaeTcs miaHoMm pabotel Oprana. [Ipm mpoBepke MOTyT paccMaTpuUBaTHCS
BCE€ BOIIPOCHI, CBA3AHHBIE C MIPEAOCTABICHUEM MYHUIIUIIAIBLHON YCIYTH (KOMIUIEKCHBIE
IPOBEPKHU), WU OTAEIBHBII BOIPOC, CBA3aHHBINA C IPEIOCTABICHUEM MYHHUIUIIAIBHON
ycinyru (TemaTudyeckue mpoBepku). IIpoBepka Takke MOXKET MPOBOAUTHCSA IO
KOHKPETHOH jkanobe 3asBUTEIS.

4.2.3. BHemnaHOBbIE MPOBEPKU MPOBOJATCS B CBSI3M C MPOBEPKOIN YCTpaHEHUS
paHee BBISIBJICHHBIX HapyLIEHUN aAMUHUCTPATUBHOIO PErJIaMEHTa, a TAKKe B Cllydae
MOJIy4eHHsI KanoO 3asBuTened Ha neictBus (6e3geiictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIMI, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTaThl MpOBEepKH OGOPMIIIIOTCS B BHJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHHS M0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JIOJKHOCTHBIX JIMI OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a pelieHus: U qeicTBus (0e31eiCTBIE), MPUHUMAEMbIE
(ocyliecTBIsIEMbI€) UMH B XOJI€ MPEIOCTABICHUS] MyHUIIUIIATbHON YCIyTH
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[lo pesynapTaTaM NpPOBEACHHBIX MPOBEPOK B ClIydae BBISBICHUS HAPYIICHUN
MpaB 3asiBUTENIC BUHOBHBIC JIUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTeNbCTBOM Poccuiickon denepanumu.

PykoBonutenb opraHa MECTHOTO CaMOYIPaBJICHHUsI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TMOApPA3CICHUs
opraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W
(w1M) HeHaaJeXxkaliee BBHIMIOJHEHWE aJMUHHUCTPATUBHBIX JEWCTBUM, YyKa3aHHBIX B
pasnene 3 aMUHUCTPATUBHOTO PETIaMEeHTa.

JIOJDKHOCTHBIE JIMIIAa WM WHBIE MYHUIMIIAIbHBIE CIYXKalllue 3a pEIICHUus u
nevictBus (06e3neiicTBre), MpUHUMaeMble (OCYIIECTBISIEMbIC) B XOJI€ MPEIOCTaBICHUS
MYHUIIMIIAIBHOW ~ YCIIyTH, HECYT  OTBETCTBEHHOCTb B  YCTAaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE.

4.4. TlonoxxeHus1, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MIPEIOCTABICHUEM MYHULIMIIAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaX/JIaH, UX
00beIMHCHUH U OpraHU3aInui

KonTposib 3a nmpegocTaBieHUEM MYHUIIUTIAIBHON YCIYTH CO CTOPOHBI I'PaXK/IaH,
UX OOBEAMHEHUNW U OpraHU3alUi, OCYIIECTBISIETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpaBJIEHUS  NpH  MPEJOCTaBICHUH
MYHHUIANAJIBHON  YCIYyTH, TOJIYYEHHUS TIOJIHOW, AaKTyaJIbHOW H  JIOCTOBEPHOM
UHGOPMAIIMK O TIOPAJIKE MPETOCTABICHUS] MYHUIIMIIATBHON YCIYTH U BO3MOXKHOCTHU
I0CcyAeOHOro paccMoTpeHusi oOparieHuil (xano0) B TMpoliecce MpeaoCTaBICHUs
MYHHIANAJIbHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U 1elCcTBU
(0e3neiicTBHSI) OpraHa, Npea0CTABJSIONIEr0 MyYHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanHubix B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Takke UX 10JKHOCTHBIX JIMII,
MYHUIHIAJBHBIX CIYKAMUX, PAOOTHUKOB

5.1. 3asgBuTenum HMEIOT TPABO Ha OO0XaJoBaHHWE B JIOCYJCOHOM TOPSIIKE
pemieHnii u necTBuil (0e3MecTBUS) opraHa, IMPeIOCTABISIIONIETO MYHUITUTIATBHYIO
YCIYTY, JOJKHOCTHOIO JIMIA OPraHa, MpeAOCTABIIAIOIIET0 MYHULUIIAIBHYIO YCIYTY,
MYHUIMIIAJIIBHOTO  CIYXKAaIlEero, PYKOBOJIWTENSI  OpraHa, NPEedOCTaBISIOMIETO
MYHULIUTAIBHYIO yCIyTYy, MHOTO() YHKIIHOHATEHOTO LIEHTDA, paboTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPa, OpTaHW3allui, MPEeTyCMOTPEHHBIX dYacThio 1.1
ctatel 16 @enepanpHoro 3akoHa Ne210-D3, a Takke X paOOTHUKOB.

3asBUTENb MOKET OOPATUTHCS € Kajao000H, B TOM YUCJIE B CIEIYIOIIUX CAydasX:

1) HapymIeHue cpoKa perucTpaiuu 3anpoca o NpeI0CTaBICHUH MYyHUITUTIATIbHON
YCIIyTH, 3alpoca, yKa3aHHOTO B cTtaThe 15.1 deaepansroro 3akona Ne210-D3;
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2) HapylIeHHE CpOoKa MPEeJO0CTaBICHUS MYHMIMNAIBbHON yciayru. B ykazanHoM
cinyyae nocyaecOHoe (BHecyneOHOe) 00xaloBaHUE 3asBUTEIEM PEIICHUN U JeHCTBUI
(Oe3neiicTBUs) MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, pAOOTHUKA MHOTO() YHKLIIHOHAIBHOTO
LIEHTPa BO3MOKHO B CJy4yae, €Cclii Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PEIIEHUs U
neictBust  (Oe3aeiicTBME) KOTOPOro OOXKaNmyroTCs, BO3J0XkeHa (QYHKUUA IO
MPEOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUIMAIBHBIX YCIYT B IMOJTHOM OOBEME B
nopsiike, onpeaeneHHoM yacToio 1.3 crarbu 16 @enepansHoro 3akona Ne210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WU uHbopmanmuu aubo
OCYIIECTBJICHUS] JCHCTBUM, MPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE
IpeayCMOTPEHO HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepanuu,
HOPMAaTUBHBIMU TPaBOBBIMU akTamu Pecryomuku TaTtapcraH, MyHUITUTIATIBHBIMH
IPaBOBBIMU aKTaMU JJIsl IPEAOCTABICHUSI MYHUIIUTIATBLHON YCIyTH;

4) oTka3 B IpHEME JOKYMEHTOB, MpPEIOCTaBICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBBIMU akTaMu Poccuiickoii ®Denepanun, HOPMATHUBHBIMH
NPaBOBBIMH akTaMu PecnyOnukm TartapcTaH, MyHUITUTIATBHBIMH TIPABOBBIMH aKTaMH
JUTSL TIPEIOCTABJICHUSI MYHUIIUITAIBHOW YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPENOCTABICHUH MYHHUIIMIAIBHONU YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPETYCMOTPEHBI (PeepabHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMM HOPMATHBHBIMH TIPaBOBBIMHM akTamu Poccuiickori ®deneparuu, 3aKOHaAMU H
UHBIMM  HOPMAaTHBHBIMM  TpaBOBbIMM  aktamu  PecmyOnuku ~ Tarapcran,
MYHUIIUTNAIIBHBIMUA ~ TPAaBOBBIMK  akTaMu. B ykazanHoM ciydae jgocyaeOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEIEM pEIIeHUH U JelcTBUl (Oe3mericTBus)
MHOTO(QYHKIMOHATBHOTO IIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAIBHOIO IEHTpa
BO3MOXXHO B CIlIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIN LIEHTP, PEIICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TIPEIOCTABIICHHIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YyCIyr B TIOJHOM o00BeME B TOPSIKE,
onpenesneHHoM 4yacThio 1.3 crateu 16 @enepanbHoro 3akona Ne210-D3;

6) 3arpeboBaHuE C 3asBUTENS MPHU TMPEAOCTABICHUHM MYHUIIUMTAIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOM HOPMATUBHBIMH MPABOBBIMU aKTaMH Poccuiickou
denepanuy, HOPMATUBHBIMM  TIPaBOBBIMM  akTamMu  PecmyOnuku  Tartapcras,
MYHHUITUTATHHBIMU MTPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, OpeJI0CTaBIAIOMIEr0 MyHUIIMIAIbHYIO YCIYTY, TOTKHOCTHOTO
JUIa OpraHa, MPEA0CTABISMIONIEr0 MyHUIIUTATBHYIO YCIYTY, MHOTO()YHKIITHOHATEHOTO
LIEHTpA, paboTHHKa MHOTO(])YHKITMOHATTEHOTO LEHTpA, OpraHu3anuu,
peayCMOTPeHHBIX YacThio 1.1 crarem 16 denepanbHoro 3akoHa Ne210-D3, wim ux
pabOTHUKOB B MCTPABICHUH JOMYIICHHBIX UMM OTIEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yNbTaTe MPEIOCTABICHUS MYHUITUTIATBLHON YCIyTrH NOKyMEHTax JIMO0 HapylieHue
YCTAaHOBIICHHOTO CpOKa TaKWX HWCHpaBlieHWd. B yka3anHoM ciydae mocyaeOHOe
(BHECYHEOHOE) O00KalloBaHUE 3asABUTEIEM peEHIeHUd U JelcTBuil (0e3nercTBus)
MHOTO(YHKIIMOHATFHOTO IIEHTPA, pa0OTHHKA MHOTO(GYHKIMOHAIBHOTO IIEHTPA
BO3MOXHO B CJIy4ae, €ClIM Ha MHOTO(QYHKITMOHAIBLHBIN IEHTP, PEIICHUS U JACHUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKATyIOTCS, BO3JIOKEHAa (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMATBHBIX yCIYT B TIOJHOM O0BeME B TOPSIKE,
ompeienneHHoM 4acThio 1.3 crateu 16 @eaepanbHoro 3akona Ne210-D3;
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8) HapylleHue CpoKa WM TMOpsJKa BbIJAYU JIOKYMEHTOB IO pe3yJbTaram
MPEeOCTABICHUS MYHUIIUTIATBHON YCIIYyTH;

9) npuOCTaHOBJIEHHE MPEJOCTABICHHUS MYHULUIAIBHON  YCIYrH, €cClld
OCHOBaHUsI TPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (enepalbHBIMU 3aKOHAMH U
MPUHATHIMA B COOTBETCTBHM C HHUMHM WHBIMH HOPMATHUBHBIMHU TMPABOBBIMU aKTaMU
Poccuiickonn denepannu, 3aKOHAMU U MHBIMU HOPMATHMBHBIMU IIPABOBBIMHU aKTaMH
PecnyOnuku Tatapctan, MyHUIIMIIATbHBIMY MIPABOBBIMU akTaMu. B ykazaHHOM ciiyuae
nocyneOHoe (BHecyaeOHOE) oOkalloBaHHWE 3asBUTENIEM pEIICHUNH U JeWCTBUM
(Oe3neiicTBUs) MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKA MHOTO( YHKIIHOHAIBHOTO
IIEHTpa BO3MOXKHO B CJIy4yae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIN LIEHTpP, pPEHICHUS U
nevictBusi  (O6e37eHCTBUE) KOTOPOTO  OOXAaTYHOTCS, BO3JIOKEHAa (PYHKIUS 1O
PEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUMAIBHBIX YCIYTr B TOJTHOM OObEME B
nopsijike, onpeneneHHoM dacteio 1.3 crarbu 16 ®@enepanbHoro 3akoHa Ne210-D3.

10) TpeboBaHue y 3asBUTENsS] MPHU MPEIOCTABICHUM MYHHITUTIAIBHON YCIYTH
JIOKYMEHTOB WM WHGOPMAIIMHU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPHU MMEPBOHAYAIIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABICHUS! MYHUIIUTATBLHON YCIYTH, TUOO B MPEJOCTABICHUN MYHUITUTIATBLHON
YCIIYTH, 32 UCKJIIFOUCHUEM CJIy4aeB, MPEayCMOTPEHHBIX MyHKTOM 4 dactu 1 ctaTthu 7
®denepanpHoro 3akoHa Ne210-d3. B ykazanHom ciydae gocynebHoe (BHeCyAeOHOE)
00’kayloBaHue 3asIBUTEIIEM peeHuin u JeNCTBUH (Oe3nericTBHS)
MHOTO(QYHKIMOHATBHOTO IIEHTpa, paO0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXXHO B CIlIy4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIN LIEHTP, PEIICHUS U JACHCTBUS
(6e3nelicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA (YHKIUS IO IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILHUIAIBHBIX YyCIyr B TIOJHOM 00BeEME B TOPSIKE,
onpenesieHHoOM JacThio 1.3 crateu 16 denepanpHoro 3akoHa Ne210-D3.

5.2. XKamoba momaeTcs B mHChbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE, B
ANIEKTPOHHON (¢opMe B OpraH, MPEAOCTABISAIONIMA MYHHUIUIAIBHYIO YCIYTY,
MHOTO(YHKITHOHAJIBHBIA IIEHTP JIMOO B COOTBETCTBYIOIIMH OpraH TOCyAapCTBEHHOMU
BJIACTH, SBJSIONUMUACA YYpeAUTEIeM MHOTO(PYHKIIMOHAIBHOTO IIeHTpa (nanee -
ydpeauTeslb ~MHOTO(YHKIIMOHAJIBHOTO IIEHTpa), a Takke B OpraHHU3alluH,
npeaycMoTpeHHble YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne210-D3. JKanoObl
Ha pelieHust u JercTBus (0e3nelcTBUe) PYKOBOJIUTENS OpraHa, MpelIOoCTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, MOJAIOTCSA B BBIMIECTOSIIHMA opraH (P €ro HAIUYUH) J1U00
B CJydae €ro OTCYTCTBHS pPAacCMATpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM
opraHa, MPEIOCTABISIONIETO MYHHIMNAIbHYIO yciyry. JKamoObl Ha pemieHus u
neictBusi (Oe3meiicTBre) paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa MOJA0TCS
PYKOBOJIUTEIIO 3TOTO MHOTO()YHKIIMOHANBHOTO MeHTpa. KamoObl Ha pemneHus u
neictBust (0e3meiicTBE) MHOTO(QYHKIIMOHATBHOTO IEHTPA TOMAIOTCS YUPETUTEITIO
MHOTO(YHKIIMOHATFHOTO TIIEHTPAa WJIH JOJDKHOCTHOMY JIAIY, YIOJHOMOYECHHOMY
HOPMATHUBHBIM TPaBOBHIM akToM PecmyOnmku Tarapcran. JKamoOwsl Ha pemieHus u
nenctBus (O0e3neiicTBue) pabOTHUKOB OpraHMU3alldid, MpeayCMOTPEHHBbIX YacThio 1.1
ctatb 16 ®DenepampHoro 3akoHa Ne210-D3, momaroTcs PYKOBOAHMTENSM D3THX
OpraHu3aIuu.
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XKanoba Ha pemienust u nenctBus (Oe3nelCTBUE) OpraHa, MpeaoCTaBISIOLIEro
MYHULUMAIBHYIO  yCIYTYy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBISIONIETO
MYHULUNAIBHYIO YCIYTy, MYHUIMOAIBHOTO CIYXKaIllero, PYKOBOJUTENS OpraHa,
MPEJOCTABISAIONIETO MYHHUITUIIAIBHYIO YCIYTy, MOXKET OBITh HalpaBlieHa IO TOYTe,
yepe3 MHOrO(QYHKIIMOHAIBHBIM IEHTP, C HCIOJb30BaHUEM HWH(OPMAIIMOHHO-
TEJIEeKOMMYHHMKAaMOHHOW cetn  «VHTepHeT», oduuManbHOrO caiiTa oprasa,
MPEAOCTARMISAIONIETO  MYyHUIMMNANbHYIO  ycnyry, Egumnoro  moprama  im6o
PecnyGnukanckoro nopraia, WH)OPMAIIMOHHOM ~ CUCTEMBl  JIOCY/IEeOHOrO
o0’KalloBaHMsI, a TaKK€ MOXET OBbITh MPUHATA TPU JUYHOM TIpUEME 3asBUTEIS.
Kanoba Ha pemieHust u AedcTBus (0e3aeiicTBHE) MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA,
paboTHMKAa MHOTO()YHKIIMOHAJIBHOTO I[EHTPAa MOXET OBITh HalpaBieHa MO TOouTe, C
UCIIOJIb30BaHUEM  WH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON  ceTtu  «MHTepHETY,
opuIIUAILHOTO calTa MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, EguHoro mnoptama smbo
PecnyOnukanckoro  moprana, WH)OPMAIIMOHHOM ~ CHUCTEMBl  JIOCY/IEeOHOrO
0o0XaJloBaHMsI, a TaKXKE MOXET OBbITh MPUHATA TPU JUYHOM TIPUEME 3asiBUTEIIS.
Kanoba Ha pemieHuss u aeWctBus (Oe37eHCTBHE) OpPraHHU3alMi, MPETyCMOTPEHHBIX
gacteio 1.1 crateu 16 denepanbHoro 3axkoHa Ne210-d3, a Takke UX paOOTHUKOB
MOXET OBITh HampapjeHa IO TOYTe, C HCIOJIb30BaHUEM HWH(OOPMAIMOHHO-
TEJICKOMMYHHMKaIIMOHHOW  cetn  «VHTepHET», O(QUIMANbHBIX  CAaWUTOB  JTHX
opranuzauuii, Enunoro noprana nu6o PecrnyOnukaHCKOTO mopTana, a TakkKe MOXKET
OBITH IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba nomkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABISIONIET0 MYHHUIUMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeIOoCTaBISIONIEr0 MYHHIIMIAIBHYIO YCIYTy, JHO0
MYHUIIUIAIBHOTO CIIYXKalllero, MHOTO(YHKIIMOHATBLHOTO 1IEHTPa, €ro pYKOBOJAUTEIS U
(wm) paboOTHWKA, OpraHu3anui, MpPeAyCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne210-D3, ux pykoBoauteneid u (i) pabOTHUKOB, PEIICHUS
u aeicTBus (0e31eHCTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TIOCIICIHEE - MPU HAJIWYWHN), CBEICHHUS O MECTE
KUTEIIbCTBA 3aSBUTENS - (PU3UUECKOTO JIUIA TMOO HAUMEHOBAHHE, CBEICHUSI O MECTE
HaXO0XJICHUS 3asBUTEIIS - IOPUAUYECKOrO JIUIA, & TAK)KE HOMEDP (HOMEpPa) KOHTAKTHOTO
Tenedona, aapec (aapeca) ANEKTPOHHON NMOUTHI (MPY HAJTUYMH) ¥ TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00KalyeMbIX PEHIEHUsAX U JAeHCTBUAX (0e31elCTBUU) OpraHa,
MPEAOCTABMISIONIETO0 MYHUUUIAIBHYIO YCIyry, JOJDKHOCTHOIO JIMIIa Oprasa,
MPEIOCTABISIONET0 MYHHUIIUTIATBHYIO YCIYTY, MO0 MYHHIIMITAIBHOTO CITYKaIlero,
MHOTO(YHKIIMOHATBFHOTO IIEHTPa, pPa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
opraHu3amui, OpeaycCMOTpeHHbIX 4YacTbhio 1.1 cratbm 16 dDenepanibHOrO 3aKOHA
No210-D3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEUICHUEM U
nerctereM (0Oe3eiicTBUEM) OpraHa, MPEJOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUNAIBHYIO YCIyry, JU0O0
MYHULUNAIBHOTO  CIIYXallero, MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3aluii, MpeAyCMOTPEHHbIX dYacTbio 1.1
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ctatbi 16 @enepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asiBUTENIEM MOTYT OBITh
MPEACTABIECHbl JOKYMEHThI (MPU HAJU4MM), MOATBEPKIAIOIINE TOBOJbBI 3asgBUTEN,
00 UX KOIHH.

5.4. TlocrynuBmas 3ano0a MOJJIEKUT PErucTpalid B CPOK HE TMO3]IHEE
paboyero JHs, CIEIYIOMIEro 3a JHEM MOCTYILICHUS.

5.5. XKanoba, moctynuBmas B OpraH, MNPEJOCTABISIONIMN MYHUIMIAIbHYIO
yCIyTy, MHOTOQYHKUMOHAIBHBIA UEHTP, YUYPEAUTEI0 MHOTO(YHKIIMOHATIBHOTO
LIEHTpa, B OpraHu3aluy, NMpPeaycMOTpeHHble yacThio 1.1 ctateu 16 DenepanbHOro
3akoHa Ne210-®3, nubo BelmIeCTOAUMH OpraH (IpU €ro HaJIUYHUH), MOMJIEKUT
pPacCMOTPEHHIO B TEUEHHE MATHAALUATH PabOYuX JHEW CO JHS €€ PEerucTpaluu, a B
cilydyae 00KaJloBaHMS OTKa3a OpraHa, MpeAOoCTaBISIONIEr0 MYHUIHUIIAIBHYIO YCIYTY,
MHOTO(QYHKIHMOHAIBHOTO IIEHTPa, OpraHu3aiuii, NpelyCMOTPEHHbIX 4YacThio 1.1
ctatbi 16 @enepanbuoro 3akoHa Ne210-D3, B npueMe JOKYMEHTOB Y 3asiBUTENS JTHOO
B HUCHPABJICHUM JOMYUIEHHBIX OMNEYAaTOK M OIMOOK WJIM B clyyae O00KajJoBaHUs
HapyILICHUS! YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABICHUHN - B TEUCHHE MATU pabodmX
JTHEH CO JTHS €€ PETUCTPALIHH.

5.6. Ilo pesynapTaraM paccCMOTPEHHS KajgoObl TMPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

1) >xano0a yJoOBIETBOpSIETCS, B TOM 4YHUCIE B (opMe OTMEHBI MPHUHSATOTO
pEIIeHHs], UCTIPABJICHUSI JOIYIIEHHBIX ONIEYaTOK M OMHUOOK B BBIAAHHBIX B pe3yJbTaTe
IPEAOCTABICHUS MYHULMNAIBHOM YCIYyIM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpENCTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoii @enepanny, HOPMATUBHBIMU IMPABOBBIMU AKTaMH
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He mno3nnee aHs, cineayroniero 3a JHEM IMPUHITHS PEHIEHUS, YKa3aHHOIO B
HACTOSIIEM IMYyHKTE, 3asgBUTENI0 B MUCHbMEHHON (opMe W MO >KEJIaHUIO 3asBUTENS B
ANIEKTPOHHON (opMe HampaBiseTCss MOTHBUPOBAHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnyyae mpu3HaHHUS >KJIOOBI IMOJJISKAIICH YIOBICTBOPECHHUIO B OTBETE
3asBUTENIO O Pe3yJbTaTaX pacCMOTPEHHs Kalo0bl AaeTcs HHPOpMaIUs O JAEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpraHOM,  IPEJOCTABIAIOIIMM  MYHHLHUIAJIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM JHOO OpraHu3aluei, NpeaycCMOTPEHHOUW 4YacThio
1.1 cratem 16 @epepanpHoro 3akona Ne210-D3, B mensax He3amMeMIUTEIHLHOTO
YCTpaHEHUs BBISIBJICHHBIX HApyLIIEHHH NpPU OKAa3aHUUM MYHULMNAIBHOW YCIyTH, a
TaK)Ke MPUHOCITCS W3BHHEHHSA 32 JOCTaBJICHHBbIE HEYJ00OCTBA U yKa3bIBaeTCS
uHbopMalusi O JalbHEHIIMX JCHCTBHUIX, KOTOpPhIE HEOOXOIWMO COBEPUIUTH
3asIBUTEITIO B LEJSAX MOJYYEHUSI MYHUIIMTIATBLHON YCIIyTH.

5.8. B cnydae npu3HaHuA KaloObl HE MOJUICKAIIECH YIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yJlbTaTaX PACCMOTPEHHs JKajloObl AAKOTCA apryMEHTHUPOBAHHBIE
Pa3bSICHEHUSI O TMPUYMHAX TMPUHSITOTO PEIICHUs, a Takke HHPOpMaIUs O TMOPSIKE
007KaJI0BaHMsI PUHATOIO PEIICHHUS.

5.9. B cmydae ycCTaHOBJIEHHsS B XOJ€ WJIM IO PE3YyJbTaTaM PACCMOTPEHHUS
Xano0bl  MPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  MNPaBOHAPYIICHHUS  WIH
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MPECTYIUIEHUS! JIOJDKHOCTHOE JIMIO, PaOOTHHUK, HAJEJIEHHBIE IOJHOMOYMSIMHU 10
PacCMOTPEHHUIO Kajn00, HE3aMEUIMTEIbHO HANpPABIISIOT UMEIOLIMECS MaTepualbl B
OpraHbl IPOKYpPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

JomkuaocTtHOE nuio (PHO)

(ToAMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JJaHHBIE:
IIpencraBurens:
KoOHTaKkTHbIE aHHBIE
NIPEACTABUTEISA
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAIBHON YCIyTH
0 BbIJ]au€ CPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHbBIM OpraHom

MPUHATO pelieHne 00 OTKaze B
BbIJJa4y€ CIPABKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHurtenbHas uHbOpMaIIHS:

CBenenus 00 3JEKTPOHHOM MOATUCH

JomkuaocTtHOE nuto (PHO)
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(TOAIHCH YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurens:
KoHTakTHBIE JaHHBIE
IIPEICTABUTEIIA:
PEIIEHUE
00 0TKa3e B MpreMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEIOCTABIICHHUS
MYHULUNATBHOW YCIYTH MO BbIJAYE CIIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

MPUHATO pelieHne 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX /IS MPEJIOCTABICHUS MYHUIIUIIATIBHON YCITyTH 10
BbIIa4e CIIPaBKH (BBITTUCKH) IO CJIETYIONTUM OCHOBAHUSIM:

1.

Pazbpacuenne NIPUYUH OTKa3za:
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JlonosHATENBHAS uH(popMaIus:

Bbl BIipaBe mOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBINH OpraH ¢ 3asiBICHUEM O
MPEOCTABICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIISHU.

JlaHHBI OTKa3 MOXET OBITh O00XKaJlOBaH B JOCYJEOHOM TOpPSAJKE IyTeEM
HaIpaBJICHUs )KAJIO0BI B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJIcOHOM MOpPSIJIKE.

Caenenus 00 371€KTPOHHON MOJIUCH

JomxuocTtHoe nuto (GHO)

(TIOATIHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH I10
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamrtms, UMsi, OTUECTBO, TACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKUTEIBCTBA, aJpec ICKTPOHHON
TIOYTHI, TeJIe)OH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbIIaTh cipaBky
(BBIMTUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B JTUYHbII kKaOuHeT [lopTana rocygapcTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT
PecnnyOnuku TatapcTan;

D B JUYHBIA KabwHeT EnWHOrO mopTasia roCyJapCTBEHHBIX |
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO(DYHKIMOHAJBbHOM IEHTPE MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecnyonuku Tarapcran;
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D B Opzane.

(mata) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 00 ommbke, JOMYIMIEHHON NMPU OKa3aHUU MYHUIIMTIATBHOM YCIyTH 1O
BbIJIaue CIPABKHU (BBIITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuTh JOMYHICHHYI0 TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUA B  JOKYMEHT,  SABISIIOLIUNICS  PE3yJIbTaTOM
MYHHIANAJIbHON YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyqae HpI/IHﬂTI/IH pemeHI/m 06 OTKJIOHCHHHN 3asBJICHHS 06 I/ICHpaBHeHI/II/I
TEXHUYECKOW OIIMOKH MPOITYy HAIPABUTh TAKOE PEICHUE:

IMoCpcaACTBOM OTIIPpAaBJICHHA QJICKTPOHHOI'O JOKYMCHTA Ha aJpcc E-
mail: X

B BHUAC 3aBepeHH0171 KOIIMKU Ha 6YMa)KHOM HOCHUTCJIC ITOYTOBBIM OTHpaBJ'IeHI/IeM
o ajpecy:

Hacrosmum noarBep:xaar0: CBEAEHNs, BKIIOUYEHHBIE B 3asBJICHHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTH M TPEJICTABISIEMOMY MHOKO JIMILy, a TaKXE€ BHECCHHbIC MHOK) HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBI (KOTIMK JIOKyMEHTOB), TPWJIOKCHHBICE K 3asABICHHIO,
COOTBETCTBYIOT TpeOOBaHHSAM, YCTAaHOBJIEHHBIM 3aKOHOAATEILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUSI 3T JOKYMEHTHI JEHCTBUTEIIbHBI U
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COJZIEpKAT TOCTOBEPHBIE CBE/ICHMUSI.

(mata) (Tommuck) (®.1.0.)
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