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00 yTBepIKIeHUN AIMUHUCTPATUBHOIO perjiaMeHTa
NMPeA0CTABJICHUS] MYHUIIUTIAJIbHOUH yCIYyTH
10 BblJa4e CPABKU (BHINMUCKH)

B nensax peammzanum ®enepanpHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHu3aIlii  TPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHHIIMNAIBHBIX  yCiayr",
PYKOBOJICTBYSICh mocTaHoBiIeHHMeM KabOunera MunuctpoB Pecnybnmuku Tatapcran ot
02.11.2010 N 880 "OO6 yrBepxkaeHuu llopsnka pa3pabOTKM U yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PEIrVIAMEHTOB  NPEAOCTABIIEHUS  TOCYAAPCTBEHHBIX  YCIYT
UCIIOJIHUTEIBHBIMU OpraHaMu rocylapcTBeHHOM Biactu PecnyOnuku Tatapcran u o

BHECEHUHU U3MEHEHU B OTAeNbHbIE TocTaHoBIeHUa Kabunera MunuctpoB PecniyOnmku
Tatapcran" I[IOCTAHOBJIAIO:

1. V1iBepauTh AJMHUHHCTPATUBHBIA PErJIAMCHT MPEAOCTABICHHUS MYHHIIMIIATBHOM
YCAYTH 10 BbIJaye CIPaBKH (BBIMUCKHU) (IPUIOKEHHE).

2. lloctanoBnenne WcmOMHUTEIBLHOIO KOMUTETA POXIECTBEHCKOIO CEJIBLCKOIO
nocenenus ot 31.03.2022 N 3 "OO6 yTBepkaeHHH aIMUHUCTPATUBHOTO pPETjaMeHTa
MPEAOCTABICHUSI MYHHUIIMNIATBHON YCIYTU MO BbIJA4Y€ CHPaBKU (BBIMUCKHU)" MPU3HATH
YTPaTUBLIUM CHITY.

3. Ony6nuKoBaTh HACTOSIIEE TOCTAHOBIICHNE HA OPUITMAIIBHOM MOPTaJie MPAaBOBOM
unpopmaruu Pecriyonuku Tatapctan B uH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetm HMuatepHer mo anpecy: http:/pravo.tatarstan.ru m Ha odurmamsHOM caiTe
JlanieBcKOTO MyHUIIMIIATFHOTO paiioHa B MHPOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetn MaTepHet mo anpecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCMIOJIHEHUEM HACTOSAIIETO MTOCTAHOBJIEHUS OCTaBIIAIO 32 COOOH.

PykoBoauTenb UCnoOJHUTEILHOTO KOMUTETA
Po:knecTBEHCKOro ceJibCKOro nmocejeHus CM. I'yny
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YT1BEpxKacH

[IOCTAHOBJIEHUEM

HcnonHuTenbHOro KOMUTETa

P02 1€CTBEHCKOTO CEIBCKOTO MOCEIICHUS
JlanneBcKOro MyHUIMIIAJIBHOTO paioHa
PecniyOnuku Tarapcran

ot «12» centsiOpst 2024 . Ne 7

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeIoCcTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO PETJIAMCHTA

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIIOK
IPEIOCTABICHUSI MYHUIIUIIAJIBHOW YCIYTrd IO BbIJaue CIpaBKH (BBIMHCKH) (manee —
MYyHUIIMTNIATbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYEHUE MYHHUIUMTNAIBHOM YCIYTH,
ABIIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asiBUTEIS,
JEHUCTBYIONINI HA OCHOBAaHUU IOKYMEHTA, yIOCTOBEPSIONIETO €ro MOoJTHOMOUHS (j1anee —
NPEJICTABUTENb 3asIBUTEIS).

1.3. Ilopsimox nuHPOPMUPOBAHHUSA O TIPETOCTABICHUH MYHUIIUTTAIbHON YCIIYTH

1.3.1. Undopmanust o moOpsaKe MPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMNAIBHOW  yCIyre, pACIOJOKEHHBIX B  IMOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha o¢UIHUATFHOM CalTeé MYHUIUNAIBHOTO paioHa B HHPOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) Ha [lopTaisie rocy1apCTBEHHBIX 1 MyHUIIUNTAIbHBIX yeayr PecnyOnuku Tatapctan
(https://uslugi.tatarstan.ru) (manee — PecryOsmkanckuit moprain);

4) na EquHoM moprasie rocyaapCTBEHHBIX U MYHHUIIUNATBHBIX YCIYT ((yHKITHIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);


http://laishevo.tatarstan.ru/

3

5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHbBIX U
MyHULUNaIbHbIX yeiyr PecniyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoncynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIIMOHAJIBHBIX ILIEHTpaX MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUINAIBHBIX YCAYT IPU YCTHOM OOpal€HUU - JIMYHO WM MO TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yIIOJJHOMOYEHHOM Ha MPEJI0CTaBICHUE YCIyTH oprane (nainee — OpraH):

pHU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeJaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AIEKTPOHHOIO IOKYMEHTa) 00palleHun
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecry0iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIIAJbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe TrocyJapCTBEHHBIX W MYHHUIIMNAIBHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCIHOJIb30BAaHUSA MPOTPAMMHOTO OOECIEeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIET0 B3MMAaHHE IJIaThl, PETUCTPAIIMIO WM aBTOPHU3ALMIO 3asBUTEIIS
WIH NPEOCTABICHUE UM MEPCOHANBHBIX JaHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA TO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MpPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUUMNAIBbHBIX yciyr, Oprana (azpec, rpaduk pabOThI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIMITAILHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MpEeAOCTaBICHUN MYHUIIMTNIAJIbHON YCIIYTH, O CPOKAX IPUEMA U PETUCTPALlUU 3asiBJICHUS;

5) 0 xoje nmpeaocTaBIeHUS MyHHUIIMITAILHOHN YCITYTH;

6) o mecTe pasMmelneHUs Ha OPUITMAIBHOM caiTe MHPOPMAIMH 0 BOTPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOJKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIUMNAIBHON YCIyru, MOApOOHO B MNHUCBMEHHOU ¢opme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK MPEJOCTABICHUSI MYHUIIUIIAIBHOM YCIYTH U BOIIPOCHI,
YKa3aHHbIC B HACTOSIIEM IMYHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHUE TPEX
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pabouux THEW co JHS perucTpauuu oOpamieHus: HanpaBisitoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpalleHus UCIIOJIb3YI0TCS roCyJapcTBEHHbIE s13bIkU PecryOnuku TatapcTan.

1.3.5. HWudopmauuss 1o BompocaM MPEAOCTABICHUS MYHUIIMIAIBHOW YyCIYrd
pasMenaercs Ha opumanbLHOM caire MYHULIUIIAIBHOTO paiioHa
http://laishevo.tatarstan.ru u Ha nHGOPMAITMOHHBIX CTEHAAX B MOMEIIeHUIX Opeana s
paboOTHI C 3aABUTEISIMH.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax PecnyOnuku — Tartapcraw,
pa3MemniaeMass Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«IHTEpHETY, BKIIFOYAET CBEJAEHUS O MYHULIUIIAJIBHON YCIIyre, COACPKALUECS B IIyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuUHHCTPaTUBHOIO PpETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke mpuemMa 3asiBJ€HUN Ha MPEI0CTABICHUE MYHUIIMTTAIBHONW YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHULIUNATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  IPABOBBIX  AaKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMIIAIIBHOW YCIyru (C yKa3aHUEeM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(UIIMAIBHOrO OMyOJUKOBaHMs), pa3MelleH Ha
Enunom moptane, B PeecTpe TrocygapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, Ha
opUIHATEHOM calre MYHUIATIATBEHOTO paiioHa B nH(pOpMAaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aIMUHHCTPATUBHOI'O peErjiaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe rocygapCTBEHHBIX |
MYHUIIUTIATBHBIX YCAYT, Ha O(UIMaJIbHOM CcaiiTe MYHUIHMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « IHTepHET».

1.5. TepMuHBI, UCTIOJB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEIEICHUs

1.5.1. B agsMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U
OIPEEIICHHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE
CTPYKTYypHOE Tojipasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPE0CTABICHUS
TrOCYJApCTBEHHBIX M MYHUUMMNAIbHBIX YCIYT, CO3JaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJICHUY MYHHUIIMTIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecnyOnuku Tatapctan
B  COOTBETCTBMM C nOyHKTOM 34 IlpaBui  opraHu3anuu  JESTEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIUIIAIBHBIX YCIYT, YTBEPAKIACHHBIX TOocTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 yrtBepxkaenun [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;
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TeXHUYECKass oOIMOKa - omuOKka (OMMcKa, omeyaTka, rpaMMaTHdecKas WIH
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIUM MYHULMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEACHMUS;

Enunas cucrema wuneHtugUKauM W ayTeHTH(PUKAIMA B HWH(PPACTPYKTYypeE,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YyCIyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cucTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYH YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOJCHCTBUS B CUCTEME UICHTU(PUKALUU U
ayreHTudukauuu K  uHQOpManmuu,  coAep)kameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U MHBIX HH()OPMAIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX u
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agiMUHUCTPaTUBHOM pETJIAMEHTE IOJ 3asABJICHUEM O IPEAOCTABICHUU
MYHHULUINAIBHONW yCIYTH (Jajee - 3asBJICHHUE) NOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHULUNAIBHOW YyCIYI'M, MOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-d3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX yCIyr» (Hanee — @eaepaibHblii

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjeHUs MyHHIHMIIAJIbHOMN yCIyTH
2.1. HaumMeHOBaHME MYHUIIUTIAIBHON yCIyTH
Boinaua cripaBku (BBIITUCKH ).
2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY
HcnomauTenbHblii KOMUTET POXKIECTBEHCKOTO CEIBCKOrO OCEIECHUS
JlanieBCcKOro MyHUIMITIAIIBHOTO paiioHa.
2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH
2.3.1. PesynpTaToM mpeaocTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beimucka) (mpmiokeHne Ne 1 K HacTosIIEMYy aJMHUHUACTPATHBHOMY
pErJIaMeHTy);
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2) pemieHre 00 0TKa3e B MPEIOCTABICHUU MyHHIIMTIAILHOW YCIIYTH (IPUIOKCHHE
Ne 2 k HacTosAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAWMBIX IS
MPEeNOCTaBICHUS! MYHULUMNANbHON yciyru (mpuioxeHue Ne 3 Kk HacTosAleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprarT npeAOCTABICHUS MYHHULMNAIBHOM YCIYIM HaIpaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJINUCAHHOTO YCHUJICHHOMN
KBTU(PUITUPOBAHHON 31EKTPOHHON MOAMKUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMLA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIM KabuHeT EnuHoro noprana. B cnyuyae HampaBieHust 3asiBJIEHHUS MOCPEACTBOM
PecnybnvkaHckoro mopTana pe3ysibTaT NpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HaIpaBJIIeTCs TaK >K€ B JIMUHBIN kabuHeT PecnyOirkaHcKoro nopraa.

2.3.3. [1o BIOOpY 3asiBUTENS pE3yIbTAT NPEIOCTABICHUS MYHULIUIIATIbHON YCIyTH
Boiiaerca B Oprane win B MOIL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa,
pacneyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOI0 Ie4aThi0 M MOJANHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOKHOCTHOTO Jiniia Oprana win pabotauka MOILL,

2.3.4. 3asgBuTEnD BIPABE MOJYUYHUTh PE3YJbTAT NPEAOCTABICHNUS MYHHUIIMIIAIbHON
yciyrd B (popme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpoKa ACHCTBUS pe3yJbTaTa
[IPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YU4ETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHHULUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHUS IPEIOCTABIEHUSI MYHUIIMTIATbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaiinu, Cpok BelAa4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPETIOCTABICHNUS] MyHUIUIIAIBHON YCIYTH

2.4.1. MyHunnanbHas yciayra nIpeloCTaBIseTCs B TeUEHUE TpeX pabodmnx JHEH.

2.4.2. IlpruocTaHOBJIEHHUE CpOKAa MPENOCTABICHUS MYHUIUNAIBHON YCIYrd HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTA, SIBISIOIIETOCS PEe3yJbTaTOM IPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yibTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIA MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIUTIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOIUMBIMH U 0053aTSIIBHBIMU ISl TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJICKAIIUX MPEICTABICHUIO 3asBUTEIIEM, CIIOCOOBI UX TOJIYYEHHS 3aIBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU popme, TMOPSAI0K UX IMPEACTABICHUS



2.5.1. lng mnonaydyeHUsT MYHULUOAIBHOW YCIYTM 3adBUTENb MPEACTABISET
CJIEIyIOIINE TOKYMEHTHI:

1) MOKyMEHT, yAOCTOBEPSIONIUNA JIMYHOCTh (HE TpeOyeTcss B ciaydae oOpaiieHust
nocpeacTBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIMINMI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutele (nmpuioxkeHue Ne 4 K HacTOAIIEMY
aIMAUHUCTPATUBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (popmMe (3amOJIHIETCSl TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOboBaHUSIMM TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO pErjaMeHTa, MpuU OOpalieHuu
nocpenctBoMm Ennnoro, Pecrny6irkaHnckoro noprana;

4) B ciydae, eciau IS NMPEJOCTaBICHUS MYHMITUTIAIBLHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANIBHBIX AHHBIX JIMIIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX MEePCOHAIBHBIX JIAHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpalleHUH 32 MOTyYeHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJITBEPKAAIONINE TIOJIyYeHHE COTrJlacusl YKa3aHHOTO JIMIlA WIM €ro 3aKOHHOTO
IpeaACTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JTaHHBIX YKa3aHHOTO JiUIa. JlIOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJyYEHHE COTJIacHs, MOTYT OBbITh MPEICTAaBICHBI B TOM YHUCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUS JOMOBOM kHuru npo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KWJIBIX IOMEIIECHUH, 3asBUTENEM IIPE/ICTaBISETCS
JIOMOBAasl KHUTA;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHl Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBlIieHHE W TMpujaraeMble JTOKYMEHTBl MOTYT OBITh IPEACTaBIICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCHTENISX W B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoM Exmnoro, PecyOnmkanckoro mopraia B 3J1€KTPOHHOH GhopMme;

3) B Opras JTU9YHO WJIM TTOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEIIE.

3asBNEHHE W TpWIaraeémMble JTOKYMEHTbI, IpPU HANpPABICHUU IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B yCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHHe NpU HampaBleHUHU nocpeacTBoM EnuHoro, Pecny0inkaHCKOTo
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

J1ist ToTyYeHust IPOCTOM SIECKTPOHHON MOATIMICH 3asBUTEITI0 HEOOXOIMMO TIPOUTH
npoueaypy perucrpauuu (ayrentudukaunn) B ECUA, a Takke NOATBEPAUTh YUETHYIO
3aMuCh.

DNEeKTPOHHbIE JOKYMEHTBHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOIO PETIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJIM(UUIUPOBAHHOW MOAMUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMH.
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DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeéMbie K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPaBJISIIOTCS B BUC (haiioB B popmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpemocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B IMOJTHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcs TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHus JOKYMEHTOB U MH(OpPMAIIMU WU OCYIISCTBICHUS JEHCTBUH,
MpPECTaBICHUE WU OCYIIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIONIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHULIMTIAIBHON YCIYTH;

2) OCyILECTBIACHHS ACHCTBHIA, B TOM YHCIIE COTJIaCOBaHUMN, HEOOXOMAMMBIX JIJIS
MOJIYYEHUs] MYHUIMIAIBHOM YCIYrM U CBA3aHHBIX C oOOpalleHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'O CaMOYIMPABJICHUS, OpraHU3alllM, 3a
UCKIIFOUCHUEM TIOyYeHUs] YCIAyr U TIONY4YeHUs JIOKYMEHTOB U HH(opMamu,
IIPEIOCTABISIEMBIX B pe3yJIbTaTe MIPEAOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B TIEPEUYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpexacTaBieHUs JIOKYMEHTOB U HHGOpPMAlUM, OTCYTCTBUE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIUCh NMPU NMEPBOHAYAJIBLHOM OTKa3€ B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS] MYHMIIMITAJIBHOW YCIyTH, MO0 B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacaroIIMXCs
IPEAOCTABICHUS MYHULIUIIAIIBHON YCIYTH, MTOCJE NEPBOHAYAIBHOM MOJaYu 3asIBJIEHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) Hanuuue OomMUOOK B 3afBJICHUH O MPEIOCTABICHUA MYHUIIUTIAILHON YCIYTH H
NOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHONW YCIyTH, JHUOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIuu mocie
MEPBOHAYATILHOTO OTKa3a B MpUEMe JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TOJATBEpXKACHHOTO (Qakra (TpHU3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MeNCTBHsI) JOMKHOCTHOTO JHUIA
Oprana, pabotnnka M®I], npu mnepBoHayaIbHOM OTKa3€e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUSI MYHUIIUTIAIIGHON YCIYTH, THOO0 B MPEIOCTABICHUH
MYHULIUMAIBHOW YCIIYyTM, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJINUCHI0 PYKOBOAUTEIS
Oprana mnpu MnepBOHAYaJIbHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX [IJIsi
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYyIH, YBEIOMIISIETCS 3aiABUTENb, a TaKKe
MIPUHOCSITCA U3BUHEHUS 3a JOCTABICHHBIE HEYI00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMAaIUU,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU



HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHUOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCJIIOBHEM MPEIOCTABICHUS T'OCYIapCTBEHHON WM MYHHMIMNAIBHON YCIYTH, U HHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (heIepaIbHbIMU 3aKOHAMM.

2.6. UcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHU ITPABOBBIMU aKTaMH JJIsl IPEOCTABICHUS MYHULIUTIATLHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSHKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYITIPaBJICHUA U TOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM UJIM OpraHam
MECTHOTO CaMOYMPaBICHUS OPraHU3allUi U KOTOPBIE 3asBUTEIb BIPaBE MPEACTABUTh, a
TaK)Ke CIIOCOOBI UX MOJYUYCHHS 3asIBUTEIISIMU, B TOM YHCJI€ B JJICKTPOHHOU (opme,
MOPSAJIOK MX MPEICTABICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBJICHUs TUOO OpraHu3aIys, B pacClopsiKEHUN KOTOPBIX HAXOASATCS TaHHbBIC
JTIOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICHCTBUS:

1) BemmMcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABMKHMOCTH — —
denepanbHas ciayx0a rocy1apcTBEHHOM peructpanuu, Kagactpa u kaprorpadumu;

2) cBelIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3agBuTeNb BOpaBe MPEIOCTABUTH JTOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aiMHUHHCTPATHBHOIO perjamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHONW IMOJIUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, IpH TOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienue (HECBOSBPEMEHHOE IIPEJICTABIICHHE) YKa3aHHBIMH B
nyHkTe 2.6.1 aJIMUHUCTPATUBHOIO pPErIaMEHTa OpraHamMu TrOCYJAapCTBEHHOM BIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMHU JOKYMEHTOB U CBEICHHUIl HE
MOKET SIBJISAITbCSI OCHOBAHUEM JIJIs1 OTKA3a B MPEIOCTABICHUN MYHULUNIAIBHONW YCIYTH.

2.6.4. JlomkHOoCcTHOE NUI0O W (Wau) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WM CBEJICHHMS, MOJIEKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
MOATBEPKAAIOIME BHECEHUE 3asBUTEJEM IUIATHI 332 MPEAOCTABICHUE MYHUIIUIATBHOM
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUS] OpTraHU3aLIHUM.

Hemnpencrapienue 3asgBUTENEM JOKYMEHTOB, COACPXKAIIMX CBEACHUS, KOTOPHIC
HaxolsSTCSi B PACHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYTpAaBJICHUSI M TMOJBEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIU OpraHam
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MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHI/Iﬁ, HC ABJIACTCA OCHOBAaHUCM MOJId OTKasa
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHHHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU JJii OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPE0CTABICHUS MYHUITUTIATLHON YCIIYTH, SBJISIIOTCS

1) mpencTaBieHHbIE 3asABUTENIEM JIOKYMEHTHI COJAEpkKaT TOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEeIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IMOBPEKJICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM 00bE€ME MCIIOIB30BaTh HHGOPMAIIUIO U CBEJICHHUS, COACPIKAIIUECS B JOKYMEHTaX
JUTSL TPEAOCTABIICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mpencraBliCHHBbIC JOKYMEHTHI WM CBEACHUS YTPATWIM CUIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIUTTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIONUIUNA MMOJTHOMOYHS
IpeJACTaBUTENS 3asBUTEIS, B ClIydae OOpaIleHHs 3a IPEAOCTABICHUEM MYHHUIIUTIATBLHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mosiaua 3asBJICHHS O TIPEJIOCTABICHUN MYHUIIUIIAIBHONW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIeHUEM YCTaHOBJIECHHBIX TpeOOBaHMUIA;

5) HEKOPPEKTHOE 3aIOJIHEHHE O0s3aTeNIbHBIX MoJiel B (opMe 3asBIICHUS, B TOM
yuclie B MHTEPaKTUBHOU (opMme 3asaBieHus Ha EgmHom, PecmyOnukanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aII0THEHHE);

6) TMpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTaHU3ALIMIO, B IOJHOMOYMS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOIroIcHNEe YCTAaHOBICHHBIX cTaThel 11 deaepabHOro 3aKOHA OT 6 arpens
2011 rtoma Ne 63-@3 «OO »dJIEKTPOHHOW TOAMKMCH» YCIOBHH TNPU3HAHHS
JEHCTBUTEIHHOCTH YCWICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJIYYEHUS MYHUIUIIAIBbHON YCIIYTH, SIBIISETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTKasze B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUS MyHUIIUTIAIBHONW YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIpuemMa
3asBUTENSA, TaK M TOCJE MOJIYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JiniioM Oprana
HEOOXOIUMBIX JJISl TIPEIOCTABICHHS] MYHUIIUITAIbHON YCIYTH TOKYMEHTOB (CBEJICHUIN) C
MCITOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpEBbIIAIONINN 9 pabounX JHEN CO JHS PErUCTPALINU 3asiBICHUSI.

2.7.4. 3ampemaeTcs OTKa3blBaTh B IMPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABIICHHS] MyHUIIUIIAIbHOW YCIYTH, B CIIy4ae €CJIU 3asiBICHUE
U JIOKYMEHTbI, HEOOXOAUMBIE JIJIsi TPEAOCTABICHUS] MYHUIIMNIATBHON YCIyTH, MOJAaHbI B
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COOTBETCTBHH ¢ MH(POPMAIIMEN O CPOKAX U MOPSAIKE MPEAOCTABICHHUS] MYHULUIIAIbHON
yciiyru, onyonukoBaHHOU Ha ExnHoM nopraiie, Pecnybinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHus i1 TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIUIAIBHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULIAIIAIBHOW YCIYTH:

1) B mpeacTaBieHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToBepHas HHGOPMAIIKS;

2) mocTyIUIeHME OTBETa OpraHa rocyJapCTBEHHOW BIAcCTH, OpraHa MECTHOIO
caMOyIpaBjieHUsl JMOO TMOJABEIOMCTBEHHONM OpraHy rocyJapCTBEHHOM BIAcTHU WIIU
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHu3allMd Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBUJIETENIbCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMAIIMK, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUSI MYHUIIMIIATBHON YCIYTH, €CIM COOTBETCTBYIOIIMMA JOKYMEHT HE
OBLJT MpEeICTaBIICH 3agBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHHI O PEruCTpallud TPa)KJIaHWMHA TI0 MECTY KHUTEJIbCTBA
(npeObiBaHMS ) B paCOPSIKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. llepeueHp OCHOBaHUN Il OTKa3a B IPEJOCTABICHUH MYHUIMIAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3ampemaercs OTKa3bplBaTh B IPEIOCTABICHUM MYHHMIMIAIBHONW YCIYI'H B
Clly4ae, €CJIM 3asBICHUE O IPEJOCTABICHUM MYHHMIMIIAIBHON YCIYI'M IIOJaHO B
COOTBETCTBHM C MH(OpMALMEN 0 cpoKaxX U MOPSIKE NMPEAOCTaBICHNUS MYHULIUNIAIbHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYJaPCTBEHHOM MONIIMHBI WJIH MHOM
IJ1aThl, B3UMAEMOI 3a MPEJOCTABICHNE MYHHUIIMNIATBHON yCIIYyTH

MyHumnantbHas ycayra MpeaocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCILHBIMHA JIJIS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

PEIOCTaBICHIUN MYHHUIIMITAIBHBIX YCIIYT

[IpenocraBneHne HEOOXOIUMBIX B 00S3aTEIBLHBIX YCIIYT HE TpeOyeTcs.
2.11. Tlopsamok, pa3Mep W OCHOBAHHS B3MMAaHUS IJIATHI 32 MPEIOCTABICHUE YCIYT,
KOTOpBIE SBISIIOTCS HEOOXOMWMBIMH U O0S3aTENbHBIMU ISl TPEIOCTABICHUS
MYHULIUMAIIBHOW YCIIyTH, BKJIOYas MHGOPMAIMIO O METOJIMKE pacyeTa pa3zMepa Takou

T1J1aThI

IIpenocraBieHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcuMmanbHBIi CpPOK OXHUJAHUS B oOuepeaud MpHU Tojade 3ampoca o
MPEAOCTABICHUY MYHULIMIAIBHON YCIYyTH, YCIyTH, MPEIOCTaBIIEMON OpraHu3alue,
y4acTBYyIOLIEH B TMPEIOCTABICHUU MYHHIIMNAIBHON YCIyTH, W TMpU TMOJyYECHUU
pe3ysbTaTa NpeJoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus IpH MOJa4Ye 3aBJICHUS HA NOJYYEeHUE MYHUIIMTIATbHON
yCIIYTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpn nonmydyeHUM pe3yapTaTta NMPEJOCTABICHUS MYHHULMNAIbHOM YCIyTH
MAaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAU HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUIAIBHON YCIYTH U YCIYTH, PEAOCTABISAEMON OPraHU3alneil, yHacTBYIOIIEH B
NPEeIOCTaBICHUU MYHHUIIMIIAJIbHON YCIYTH, B TOM YHCIIE B 3JI€KTPOHHOM (hopme

2.13.1. IIpu nuynom ob6pamenuu B M®I] B nenp nogaun 3asiBICHUS 3asIBUTEIIO
BbijaeTcs pacnucka uz AUC MO®I] ¢ peructpaliuOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3asiBJICHHE OTIIPaBJICHO, U JATOW MMOAauu 3asiBJICHUS.

2.13.2. Ilpu HanpaBieHuu 3asiBiaeHus nocpeacTsom, Enunoro, Pecybnukanckoro
nopTaia 3asiBUTENb B JICHb [10/IaUd 3asBJICHUS MOJIy4aeT B JIMYHOM KaOunere Enunoro,
Pecny6irkaHcKoro nopTasia v 1o 3JIeKTPOHHOM MouTe YBeIOMIICHHE, TIOITBEPKAAOIIIee,
YTO 3asBJICHUE OTIIPABJIEHO, B KOTOPOM YKa3bIBaIOTCSl PETUCTPALIMOHHBIA HOMEP U JaTa
NO0/1a4U 3asIBJICHHUS.

2.13.3. Tlpu nwyHom oOpamenuy B OpraH B JIeHb I[I0Ja4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHOW CHCTEMBI, NMpEeTHa3HAYEHHON I OKa3aHHs
rOCYJApCTBEHHBIX M MYHUUUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, aTOU
N0/1a41 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIAIbHAS
yCIyTa, K 3a1y OKHIAHUs, MECTaM JJIs 3aII0JHEHHS 3aIIPOCOB O IPEAOCTABICHUN
MYHHUITUTIATHHON YCIYTH, HTHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3amoJTHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXXI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMETUMHON
nH(OPMAITH O TTOPSIIKE TMPETOCTABICHHS TAKOM YCIYTH, B TOM YUCIe K 00€CTIeueHU0
JOCTYITHOCTH JIJISl MHBAJUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnmku Tarapctan o conuaabHOM
3alIMTe UHBAJIA]IOB

2.14.1. TlpenocraBneHre MyHULMITAIIBHON YCIYTH OCYIIECTBISETCS B 3IAHUSAX U
MIOMELIECHUAX, 00OpYy/IOBAaHHBIX MPOTUBOIMOXKAPHOM  CHUCTEMOM M CHUCTEMOM
MOXKapOTYIIEHHUS.

Mecta mnpueMa 3asBuTened oOOOpYIyIOTCS HEOOXOAMMOW MeOenblo st
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.
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2.14.2. B cooTBeTCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit ®Penepamuu o
COIMAIbHOM 3alIuTe HMHBAIUAOB B ILEJIAX OECHPEnAaTCTBEHHOIo JO0CTYyMa K MECTy
MPEA0CTABICHUSI MYHUIIMTIATBHON yCIIyTH 00€CTIeYMBaeTCS

1)  oOecrmeuuBaeTcsl OCCHPENATCTBEHHBIH JOCTYNl HMHBAJIHUIOB K MECTYy
MPEOCTABICHUS MYHULMNAIBHOU ycIyru (yZOOHBIA BXOA-BBIXOJ B TOMEUICHUS H
NepeMeIleHe B UX Mpejenax);

2)  BU3yallbHas, TCKCTOBas M MYJIbTHMEIUHHAsA HWHGPOPMAIUSA O TOPSJIKE
MPEOCTABICHUSI MYHUIIMIIAIIBHOW YCIYTHM pa3MeniaeTcs B YIOOHBIX IJis 3asiBUTENEH
MecCTax, B TOM YHUCJI€ C YU€TOM OT'PaHHUYECHHBIX BO3MOXXHOCTEH WHBAJIUJIOB,

3)  COmpOBOXJCHHWE WHBAJIMUIOB, UMCIOIIUX CTOMKHE paccTpoicTBa (DyHKIHH
3pEHHS U CAMOCTOSITEILHOTO TIEPEBIKECHUS, U OKa3aHWE UM TMTOMOIIH;

4)  BO3MOXXHOCTH CaMOCTOSITCIIBHOTO TEPEABMKCHUS 110 TEPPUTOPHM, Ha
KOTOPOW PpAaCIOJIOXKEHBl OOBEKTHl COIUAILHOM, HWHXXEHEPHOM ¢ TPaHCHOPTHOMU
UH(DPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIB30BAaHUEM Kpecia-KOSCKY;

5)  mHamnexaiiee pasMmelleHHe OOOpYIOBaHHMS M HOCHTEICH HHMOpMAINH,
HEOOXOAUMBIX JIJIsi 0OecTieueHrst OECIPEnsITCTBEHHOTO J0CTYIa MHBAIMJIOB K yCIIyTaM ¢
Y4E€TOM OT'PAaHUYCHUHN WX )KU3HECSITCIHHOCTH;

6) nyOIMpoBaHUE HEOOXOIUMOM JJIi WHBAJIHWJOB 3BYKOBOW W 3pUTEIbHOU
uHpopMalMKM, a TaKkKe HaANUCeN, 3HAKOB W HWHOHW TEKCTOBOM H rpaduueckoit
uHGOpMAIIMK 3HAKaMH, BHITTOJIHEHHBIMU pelibe QHO-TOYeUHBIM IpudToM bpaiins;

7)  JOIyCK CypAOIEepeBOIYMKA M TU(PIIOCYPIOTICPEBOTINKA;

8)  momyck coO0aKH-IPOBOJHUKA MPU HAIUYMH TOKYMEHTA, MOITBEPKIAOIIETO
ee crenuaibHoe oOyueHuWe U BbIJaBaeMoro mno QopmMe U B TOPSIKE, KOTOPHIE
YCTAHOBJICHBI MPHUKa30M MUWHHUCTEpPCTBA TPyAa M COLMAIBHOM 3amuThl Poccuilckoin
Oenepann ot 22.06.2015 Ne 386H «OO0 yrBepkaeHun QoOpMbI JOKYMEHTA,
MOJITBEPIKIAIONIETO ClienaibHOoe OOydeHHe CcOOaKu-IPOBOAHMKA, M TIOPSAJKA €ro
BBLIAYM.

2.14.3. TpeboBaHuss B dYacTH OOCCTIEUYCHHUS JOCTYIMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEIOCTaBICHHE MYHUIIUNAIBHOM YCIyTH, U
CPEACTB, MCHOJIb3YEMBIX IpPU MNPEIOCTABICHUU MYHUIUIIAIBHON YCIYTH, KOTOPBIE
yKazaHbl B moAnyHkTax | — 4 nynkra 2.14.2. agMUHHCTPAaTHBHOTO pErJIaMEHTa,
MIPUMEHSIIOTCA K OOBEKTaM U CPEICTBAM, BBEJACHHBIM B SKCILTyaTalUIO UM MPOLIEIIINM
MOJEPHU3ALNIO, PEKOHCTPYKLHIO Ttocie 1 urons 2016 roxa.

2.15. Iloka3aTenu JOCTYITHOCTH M KQ4eCTBA MYHUIIMITAILHON yYCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTaBICHUY MYHUIIMTIAIBHON YCIYTH U UX MPOJOJIKUTEIbHOCTh, BOBMOKHOCTD
noyyyeHus HHGOPMAaIMU O XOJI€ MPEJOCTABICHUSI MyHUIIUTNIAbHON YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUTATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTaBICHUS TOCY/IapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE B IOJIHOM 00BbEME), B TIOOOM TEPPUTOPHUATIBHOM
MOAPA3EICHUN OpraHa UCTIOJHUTENBHO PACOPSAUTEILHOTO OpraHa MECTHOTO



14

caMOYIIpaBJI€HUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJaPCTBEHHBIX U (WJIH)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, IPETyCMOTPEHHOTo cTaTheit 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYHMHOCTH IPEIOCTABIECHUS MYHULMNAIbHOM YCIyru
SIBJISIFOTCA:

PacMoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPUEM, BblIa4ya JIOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CIELHMAIUCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILECTBISACTCS MPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJIM4YME HcYeplbiBalolle HHPopMauuu O crocobax, MOpsJIKe M CpoKax
PEAOCTABICHUS! MYHUIUNAIBHOW YCIyru Ha WHGOPMAIMOHHBIX CTeHAaX, EamHOM
noprane, Pecnny6irkanckoMm noprasne, oQpUIMaIbHOM CaliTe MyHUIIMIAIBHOTO paiioHa;

OKa3aHMe MOMOIIIM MHBAJINIAaM B [IPEOI0JICHUHU OapbepOB, MEIIAOIIUX TOTYUSHHUIO
MMM YCIIYT HapaBHE C IPYTUMU JIUIIAMHU.

2.15.2. Tlokazarens MM KaudecTBa MPEAOCTABICHUS MYHULHUNAIBHON YCIYIU
SIBJISIFOTCA:

1) cobmoieHre CPOKOB MIpUEMa M PaCCMOTPEHHSI JOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJTYUYCHUS pe3ysibTaTa MyHUIIUIAIBLHON YCIYTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKajl00 Ha HAPYIICHUS aIMHUHHCTPATHBHOTO
periiaMeHTa, coBeplileHHble paboTHrkamMu Oprana;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTaIlUi ):

B3aMMoOJielicTBUE 3asiBUTeNss ¢ paborHukamu Oprana wim MOL[ npu
OPEAOCTABICHUM MYHUUMUIAIBHOM  YCIYyrM OCYIIECTBISIETCA OOWUH pa3 IpuU
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3ysibTaTa MpPelOCTaBICHUS
MyHuInanbHo ycayru B Oprane wiu MO®I] B dopme sk3eMiuisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Ipo1OMKUTENBHOCTh OJHOTO B3aUMOJAEUCTBUS 3aABUTENS C JOJIKHOCTHBIMHU
JULAMH [PU MPEIOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHUS MYHUIIUIIAIBHOW YCIYTHU C
MOMOIIbI0  YCTPOWCTB TOJBWKHON paauOTENCPOHHONW CBSI3U, C MCIOJIb30BAHHEM
Enunoro, PecnyOnukanckoro noprajna, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarust o xoae MPeIOCTABICHUS MYHHIIUTAIBHOW YCIYTH MOKET
ObITh TIONIydeHa 3asgBUTEIEM B JIMYHOM KaOmHeTre Ha Eamaom moprarne,
Pecnybnukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocTaBieHre MYHUIUTIATBHON YCIYTH OCYIIECTBISICTCS B JIFOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJNbCTBA WM MeECTa
(dakTH4ecKoro npoxuBanus (mpeObiBaHusi) Ha TeppuTopun PecniyOonuku Tatapcran mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHummnanpHas yciayra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEI0CTaABISETCS.
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2.16. Nnble TpeboBaHUs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY IPUHIUIY (B CIydae, eciu
MYHHUIMOAIbHAS YCIyra MPpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHUMH MYHUIMIAIBLHOM YCIyrd B 3JIEKTPOHHOU (opme
3asIBUTENb BIPABE:

1) nonyuuth uWHPOpPMAIMIO O TOPSAKE M CPOKaxX  MPEJOCTaBJICHUS
MYHUIIMIAIBHON yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnnkaHckom
noprae;

2) mojaTh 3asBJICHUE O TMPEIOCTABICHUA MYHHUIUIAIBHOW YCIYTH W WHbBIC
JOKYMEHTBI, HEOOXOIUMBbIE ISl IPEIOCTABICHHUSI MyHUIIMTIAIBHON YCIIYTH, B TOM YHCIIE
JOKYMEHTbl U MH(POPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctatem 16 ®enepanbHoro 3axkoHa Ne 210-D3, ¢
ucnoib3oBaneMm Ennnoro, Pecybnrukanckoro noprana;

3) MONy4YuTh CBEACHUS O XOJC BBIMOJIHCHUS 3asABJICHUN O TMPEJOCTABICHUH
MYHUIIATIAIBHON YCIYTH, MOJaHHBIX B JJICKTPOHHOU opme;

4) OCyIIECTBUTh OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHUIIUIIAIBHON YCIYTH;

5) momyuuTh pe3yabTaT MPEAOCTABJICHUS MYHHUIMIIAIBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pericHue U aeicTBre (Oe3aericTBue) OpraHa, a TaKkXKe €ro
JOJKHOCTHBIX ~ JIMII, MYHHMIMIAJIBbHBIX  CHOyXKamux  nocpenctsom  Exunoro,
Pecnybnukanckoro nopra’na, nopraia benepanpHOit roCy/1apCTBEHHOU
MH()OPMAIIMOHHONW CHCTEMBI, 00ECTICUMBAIOIIICH MpoIecC A0CYAeOHOTO (BHECYIEOHOTO)
00>xaJTIoBaHMsI PEIICHUH U IeCTBUM (0€3eHCTBHS ), COBEPIIICHHBIX IIPH ITPEI0CTABICHUN
TOCYIApCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYr OpraHamu, MpeAoCTaBISIONIMMU
rOCYIapCTBEHHbIE ¥ MYHUIMMAIBHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMIIAMH,
rOCy/IapCTBEHHBIMU U MYHHUIIUTIATBHBIMU CITY>KalTUMHU.

2.16.2. ®opMupoBaHuE 3asBJICHUSI OCYIIECTBISETCS IMOCPEACTBOM 3aOJHEHUS
ANEKTpOHHON ¢opMbl 3asBieHus Ha Epwnom, Pecmybnukanckom moprane 06e3
HEO0OXOIMMOCTH JIOTIOTHUTEIBHON MTO/Iauu 3asiBICHHS B KaKOW-TMOO0 MHOM (opme.

2.16.3. IIpu popMupoBaHuy 3asgBICHUS 00CCIICYNBACTCS:

1) BO3MOXXHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBIICHUS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJIHCHUS HECKOJBKUMHU 3asSBHTCISMHU OJHOW DJIEKTPOHHOMN
dbopMBI 3asBIICHUS TIPU OOpAIEHUHU 3a YCIyramu, MPEAToararolliMi HAmpaBICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEISIMU;

3) BO3MOXHOCTH IEYaTH HAa OyMa)KHOM HOCHTEJEC KOMHH JICKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBIICHHS 3HAUCHUH B
M000M MOMEHT 10 KEJIAHUIO MOJIb30BaTelNs, B TOM YUCJE MPU BO3HUKHOBEHUHU OLIUOOK
BBOJIa U BO3BpAaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUN B 3JIEKTPOHHYIO ()OPMY 3asBIICHUS;
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5) 3amojiHeHHWE TOJCH SJCKTPOHHOM (OpPMBI 3asBICHUS 0 Hayalla BBOJA
CBEJICHMI 3asBUTEIEM C HCIIOJIB30BAaHUEM CBEIECHMM, pasmenieHHbIx B ECHUA, mn
cBelleHMM, omyOnukoBaHHbIX Ha Enunom, PecnyOnukanckoMm moprtaiie, B 4YacTw,
Kacarolleicsi CBEEHUI, OTCYTCTBYIOIIMX B €IWHON CcUCTeMe HACHTUPUKALIUUA U
ayTeHTU(UKALINH;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIFOOOW W3 ITANOB 3alOJHCHHS DJICKTPOHHOU
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaIIY;

7) BO3MOXHOCTBH JOCTyIa 3asBHTENS K paHee TMOJAHHBIM MM 3asBJICHUSM B
TE€YEHHE HE MEHEEe OJIHOTO T'0/ia, a TAKXKE YACTUYHO CPOPMUPOBAHHBIM 3asIBICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneit Ha npuem B M®I] (nanee - 3anuch) oCyIiecTBIsETCS
nocpeactBoMm Enunoro, Pecriybnukanckoro noprania, renedoHa KoHTakT-uentpa MOLI.

3asiBUTENIO TPEIOCTABISAETCS BO3MOKHOCTh 3alIUCH Ha JIt0Oble CBOOOJHBIC IS
npueMa J1aTy U BpeMs B MpeJesiaX YCTAHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBLHOM IIEHTPE
rpaduka nmpuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUIEHUS 3TOU
JaThI.

JIns  oCylIecTBIEHUS MPEIBAPUTEIIBHOM 3amucu nocpeAacTBoM  EnuHoro,
PecnyOnukaHckoro mopraja 3asBHUTENI0O HEOOXOAMMO yKa3aTh 3allpalliliBacMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

(dbaMuInIo, UMsi, OTUYECTBO (TMPU HATHYUH );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (I10 KEITAHUIO);

KEIaeMyIo 1aTy U BpeMs Mpuema.

B ciyyae HecooTBEeTCTBHUS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
pEeABAPUTENBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM IPU JTUYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocymecTBIEHUH NPEIBAPUTEIHLHON 3amUCH 3asBUTEII0 O0ECIeYrnBaCTCS
BO3MOXKHOCTbH pacrevyaTaTh TAIOH-MIOATBEpkKACHHE. B ciiydae, ecinu 3aaBUTENb COOOITUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TakKe HampasisieTcs WHbopMaIus o
MOATBEPKICHUN TNPEABAPUTEIIBHON 3allUCU C YKa3aHUEM JaTbl, BPEMEHH M MeECTa
rpuema.

[Ipu ocymecTBiaeHUH NpeIBAPUTEIBHON 3alUCU 3asBUTENb B 0043aTEIbHOM
nopsike THGOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aMMUCh AHHYJIUPYETCS B Cllydae
€ro HESBKH 110 UCTEYECHHUH |5 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHHU IIpUEMa.

3asiBUTEINb B JIFOOOE BpEMS BIIPABE OTKA3aThCs OT MPEABAPUTEIBHOM 3aIIHCH.

3ampemaercss TpeOOBaTh OT 3asABUTENS COBEPLICHHUS WHBIX JACUCTBUH, KpoMme
MPOXOKJEHUS UICHTU(UKAIIMN U ayTCHTU(PUKAIIMA B COOTBETCTBUH C HOPMATHUBHBIMU
paBoBbIMU akTamMu Poccuiickoin @enepanuu, ykazaHus LEIU IPHUEMA, A TaAKXKE
NPEIOCTAaBICHUS] CBEACHUN, HEOOXOAMMBIX ISl pacyera INTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH AJISI IpUEMa.

3. COCTaB, MoCJ€ea0BaTC/IbHOCTG U CPOKHU BBINNOJHCHUA aIMUHUCTPATUBHBIX
npouecayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
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BBIIOJIHCHUA aIMUHHUCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOH popMme, a TakKe
0COOCHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOI0(pyHKIMOHAJBbHBIX HEHTPAX

3.1. Onucanue nocaea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULUIIAJIBHOW yCIIyTU

3.1.1. IlpenocraBiieHre MYHUIIMIIAIBHOW YCIYTHM BKJIIOYAET B CeOS CICAYIOIIHE
aJIMUHUCTPATUBHBIC TPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTa JIOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

4) moAroTOBKa pe3ybTaTa MYHHUIUIAILHON YCIYIH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIIYTH;

6) UCTIpaBJICHUE TEXHUUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS MO BOMNPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULUNATBHONU YCIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHUE
aIMUHHUCTPATUBHON NPOLIENYPHI, SIBIASETCA:

npu oOparenuu 3asutens B MOI — pabotauk M®I];

npu obpanieHuu 3asBurelnss B Opran — crnenuanucTt VcnoaTHUTeIbHOTO KOMUTETA
PoxecTBeHCKOro cenbCKOoro mnoceneHus JlammeBcKoro MyHUMUMNAJIBHOIO paioHa
(manee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJBTUPOBAHUE).

3.2.2. 3asBUTENH BIOpaBe OOPATHTHCS 3a KOHCYJbTallUCW O TMOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIIUTTAIbHOHN ycayru B ML nu4yHO 1 110 TenedoHy 1 2IEKTPOHHON
MoYTe.

PaGotank M®II xoHCYnbTHUpYET 3asBHUTEINSA, B TOM YHCIE MO COCTaBy, (Gopme
MPEACTABIAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM JJIsl TIOJYYEHUS] MYHHUITUIIAIbHON
YCIYTH.

3asgBUTENb MOXET TMOJAYy4YUTh HHPOPMALKUIO O TMOPSAJAKE MPEeIOCTaBICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJIbTallUsI IO COCTaBYy, (hopMe Mpe/icTaBIsieMON TOKYMEHTAIUU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM JIJIsl TOJIYYEHUS MYHUITUTIATbHON YCIIYTH.

3.2.3. 3asButens Bpase oOpaTuThes B Opras mo TesneoHy u JIeKTPOHHOM TouTe,
a TaKXkKe MOJIy4yduTh KOHCyidbTauuio Ha Eaumnom, PecnyOnukaHckom mopTtane, caite
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Oprana o nopsiKe U CPOKax NPeAOCTABICHUS MYHULIIMIIAIBHOM yCIYTH, B TOM YHUCJIE T10
cocTaBy, (hopMe MpPeaCTaBIIEMON TOKYMEHTAMU U IPYTUM BOIIPOCaM ISl OJTyYEHUs
MYHULHUNAJIBbHON YCIIYTH.

JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HWH(OpMUpPYyET
3asiBUTENSI B COOTBETCTBUU C TpeOoBaHUSMU NyHKTa 1.3.4 agMUHUCTPATUBHOIO
peryiaMeHTa.

AIMHAHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUMX JAHEH cO JHS MOCTYIUICHHS OOpallleHHus.

PesynbraTamMmu  BBIIONHEHUS  aAMHHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
KOHCYJIbTallUK 1O COCTaBy, (opMe TMpeAcTaBIIeMOd JOKYMEHTAallMu U JPYyTUM
BOMpocaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.3. IIpunHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpuemM MOKYMEHTOB JJIsl TPEIOCTABJICHUS MYHUIIMIAIBLHON YCIyTru depes
MOI] unu yaanennoe pabodyee mecto MOLI.

3.3.1.1. 3asButens (mpeactaBuTelNb 3aaBuTeNs ) odpamaercs B MOIL] ¢ 3anpocom
0 TPEJOCTaBICHUM MYHUIMNAIBHON YCIYyrM W TPEACTaBIsSEeT JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuit mpueM 3asBICHHI:

oTpeeNsieT MpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHIA JINIA, TOJAKOUIETO TOKYMEHTBHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOT'O PETIAMEHTA;

3amoJIHACT JIEKTPOHHYIO hopmy 3asBieHus B AIC MODI];

IIPU NPEIOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)KHOM HOCHTEIe, OCYIIECTBIISIET CKAaHHUPOBAHUE MPEICTABICHHBIX
JTOKYMEHTOB;

pacnedatsiBaeT 3asBiaenue u3z AUC M®I];

MepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKCAHUE;

MocJe MOoJANUCaHusl CKaHUPYeT noAnucanHoe 3aspieHne B AUC M®ILJ;

3arpyxaet B AVIC M®IL] noxkymMeHThI, IpeICTaBIEHHBIE B AJIEKTPOHHON (Gopme
WM SJEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE
1eJ10;

BO3BpAIllA€T NOAMUCAHHOE 3asIBJICHUE U OPUTHHAIBI OyMaXKHbIX IOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACIUCKY B PUEME TOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCA: TOTOBOE K
OTMPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.
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3.3.1.3. PaGotHuk M®II HanpaBisieT makeT TOKYMEHTOB, IPUHATBHIX OT 3asBUTEIS
B OpraH B 3JIEKTPOHHOM (hopme (B cOCTaBE MAKETOB ANEKTPOHHBIX JI€J1) B TEUEHUE OJJHOTO
pabouero AHs co AHS oOpalleHusl 3asBUTEINS B CTPYKTypHOE nojapazaenenue MOII,

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBJICHUE
U TaKeT JOKYMEHTOB (JIEKTPOHHOE [€J10), HampaBiieHHble B Opras, MmocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM HNOKYMEHTOB [JIsl NPEIOCTABICHHS MYHHULMNAIBHOM YCIYyTrM B
ANEKTpOHHOH dopme uepe3 Enunblii, Pecriybinkanckuii moprai.

3.3.2.1. 3asgBuTens Ui MOAa4M 3aABICHUS B DJIEKTPOHHOW (POpME BBIMOJIHSET
CIIEIYIOIME ICUCTBHUS:

BBITOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anoiHseT (QopMy OJIEKTPOHHOIO  3asBICHHS, BKJIIOYAIOLIYI0 CBEJCHUS,
HEO0OXO0IMMBbIE M 00s3aTeNIbHbIE AJI MPEAOCTABICHUS MYHUIIMTIATBLHOU YCIYTH;

NPUKPEIUIET AOKYMEHTBHl B JJIEKTPOHHON (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJTBEPKAAeT (PAKT O3HAKOMIICHHS] W COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHHUIUINAIBHON YCIYIrd B 3JIEKTPOHHOM QopMe (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBeJEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3al0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HAXXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpMeE AJIEKTPOHHOTO 3asIBICHHS );

AIEKTPOHHOE 3asIBJICHHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMH MTYHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIICHHE 00 OTIPaBKe AIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-TOTHYECKast MPOBepKa ChOPMUPOBAHHOTO 3asIBICHUSI OCYIIECTBISETCS
IOCJIE 3aMOJTHEHUSI 3aIBUTEIIEM KaXKI0T'0 U3 TIOJICH JIEKTPOHHOU hopMbl 3asBieHus. [1Tpu
BBISIBJICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO TIOJNS DJIEKTPOHHOW (HOpMBI  3asBIICHUS
3asIBUTENIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON ONIMOKK U TOPAJIKE €€ YCTpaHEeHUs
MOCPEICTBOM MH(OPMAITMOHHOTO COOOIIEHHSI HEMOCPEJCTBEHHO B AJIEKTPOHHOU (hopme
3asIBIICHMS.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B IEHb OOpAILlEHUs 3aBUTEIIS.

PesynbraTamMu  BBINOJIHEHUS ~ aAMHUHHCTPATUBHBIX  MPOUEAYp  SBISIOTCS:
ANIEKTPOHHOE J1€J10, HalpaBieHHOoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccMmoTpeHne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBINIOJHEHUS AJMUHUCTPATUBHOW MPOUEIYPbI
ABJIAETCS TMOCTYIUICHHE 3asBJICHUS W HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aAMUHUCTPATUBHON MPOLEAYPHI SBISIOTCA CHELHAINCTBI POXKIECTBEHCKOIO CEIBCKOIO
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nocesjeHus: JIauieBCcKOro MYyHHUIIMIIAJBHOTO pailoHa (lanee - MOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, B ClIy4ae
oOpaitieHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

onpeNeNsaeT MPeIMET 00paleHus;

YCTaHABJIUBAET JUYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHUM JIUIA, TTOIAIOUIETO JOKYMEHTHI;

MIPOBOJIUT TMPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBaHHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTa, TPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHMsIM (Hajjexariee oQopMieHne KOmun
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aMOJIHACT  AJIEKTPOHHYI  (opMy  3asiBJICHHUS B  aBTOMATU3UPOBAHHOU
UH()OPMAIIMOHHONW CHUCTEME, MPEIHA3HAYCHHOW JI OKa3aHUsl TOCYAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

IIPU MPEJOCTABICHUU IOKYMEHTOB, YKa3aHHBIX B IMMYHKTE 2.5 aIMUHUCTPATUBHOTO
peryiaMeHTa Ha OYMa)KHOM HOCHUTEJe, OCYIIECTBIISICT CKAHUPOBAHUE IMPECTABICHHBIX
JIOKYMEHTOB;

pacnevaThiBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEIIO Ha MPOBEPKY U MOJIMUCAHUE;

MOCJI€ MOANUCAHUS CKAaHUPYET MOANUCAHHOE 3asiBIICHUE;

3arpyxaet B aBTOMAaTHU3UPOBAHHYIO UH()OPMAIIMOHHYIO CUCTEMY,
NpeJHAa3HAYCHHYIO ISl OKa3aHWs TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TPEACTaBJICHHbIE B SJIEKTPOHHOM (opMe WM DIJIEKTPOHHBIC 0OO0pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMHPYET IIEKTPOHHOE JLIIO;

BO3BpAIlaCT MOJAMMCAHHOE 3asABJICHWEC M OPUTHHAIBI OYMaKHBIX JOKYMEHTOB
3asBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnydae Hanumuusg OCHOBaHMH Il OTKa3a B NMPUEME JOKYMEHTOB JOJLKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJIACT 3asiBUTEIS O HAIUYUU
MPETNSATCTBUN IJIs1 TIpreMa 3asBICHUS M BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIepKaHUsI BbISIBICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCJE
MOCTYIUICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIe]l U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNUBIIUE DBJIEKTPOHHBIE Jejla, B TOM YHUCJIE NPUIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (POpMeE 1 AJIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSIET COOIIOJICHUE YCIOBUN JEUCTBUTEIHLHOCTH JJICKTPOHHOM TMOAMHUCH,
MoCpeACTBOM oOpaimienuss k EaumHomy mnopranmy (B chydae, ecid 3asiBUTEIEM
MpEeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBHI, MOAMUCAHHbIE YCUJICHHOMU
KBaIU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOJMKCHIO).
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ITpu HaJIN4UU OCHOBAaHUHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjJaMEeHTa, IMOATOTaBIMBAET IPOEKT peuieHus 00 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

B cnydae, ecnu B pe3ynbTaTe MNPOBEPKH YCUJIEHHOM KBaIM(PUIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHUE YCIOBUW €€ JeHCTBUTEIbHOCTH,
MPOEKT pemieHus o0 OoTKa3e JOJKEH COJep:KaTh MYyHKThI ctatbh 11 denepasbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYXUJIA OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoekT pemenuss 00 OTKa3e B MpUeME JOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS MYHUIIMNIATBHON YCIIYTH, C YKa3aHUEM NPUUYMH OTKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIIMTAIBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUMN K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpXKaThb
UH(POPMALIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHI), KOTOpbIE HE
NpEe/ICTAaBIIEHbl, COJIEP)KaT HEJAOCTOBEpPHblE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHBl C HapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMWIi), HampaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM TIOPSAJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue nMpoeKTa peuieHust 00 0TKase B IpueMe T0KyMEHTOB, HEOOXOIMMBIX
JUISL  TIPEOCTABJICHUS MYHUIMIAIBHOM  YCIYTH, OCYILECTBISAETCA B TOpPSIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUM i1 OTKa3a B IPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPAaTUBHOIO pETJIaMEHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO pabouyero JHs CO JTHS
NOCTYIUICHUS 3asBJICHUSI, HANIPABISET 3asBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJIEHUE O TMOCTYIUICHUU 3asBICHUS, COAEPIKAIIEE BXOMASIINI pPEruCTPallMOHHbBIN
HOMEp 3asBIICHUS, JaTy TOJYYCHHs 3asBICHUS, MEepeYeHb HAMMEHOBaHUM (ailios,
IPEACTABICHHBIX K HEMY JOKYMEHTOB, JATy MOJYYEHHUS pe3yJbTaTa MYHHUIIMIATbHON
YCIIYTH.

3.3.3.4. WcnonHeHnue mpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErJIaMEHTa, MpH HAJUYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYILIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIB30BAHUEM aBTOMATU3HPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHbIE MPOLEAYpPbl, YyCTaHABJIMBaeMble ITYHKTOM 3.3.3
aAMUHUCTPATUBHOIO PEIVIAMEHTA, BBIIIOIHAIOTCSA B TEYEHUE OJTHOTO pad0Yero Hs CO JHS
MOCTYIUIEHUS 3asIBICHHS HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: MPUHATHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT PEIICHHs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOMN YCIIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHE B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH
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3.4.1. OcHoBaHMEM Hayaja BBINOJIHEHUS AJIMHUHHUCTPATUBHON MpOLEaYpPbI
ABJIAETCS TONYYEHUE JODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHWE AJAMUHUCTPATHUBHOM MPOLEAYpPHl, OT JOHKHOCTHOTO JiMua (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asBUTEJISI TOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMUHUCTPATUBHON MPOULEAYpPHI, SBISECTCS CHENUaTUCT VICMOTHUTEILHOTO KOMHTETA
Pox1ecTBEHCKOTO CenbCKoro mnoceseHus JlauieBcKoro MYHUIMIIAIBHOTO paiioHa
(manmee - NOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIOJI’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABIAET B SJIEKTPOHHOW (OpMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MIPU OTCYTCTBHM TEXHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUHM JIOKYMEHTOB H
CBEJICHHM, MPETYCMOTPEHHBIX MMYHKTOM 2.6.1 aIMUHUCTPATUBHOTO pPETJIaMeHTAa.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOAIIUM IyHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PAaCCMOTPEHHUE.

PesynbTaTamMu  BBITIOTHEHUS ~ aJIMHHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
HanpaBJICHHbIE B OpraHbl BIAcTH W (WJIM) TMOJBEJOMCTBEHHbIE OpraHaM BIIACTU
OpraHu3alyy 3ampochl.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JIaHHBIX HA  OCHOBAaHUU  3alpoOCOB,
NOCTYNHMBUIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISIOT — 3alpaliiBacMble  JOKYMEHTHl (MHGOpMALMIO) WM HAMpPaBIsSIOT
yBeZAOMJIEHUsT 00 OTCYTCTBUHU JOKYMEHTa W (Wiu) uH(POpMaAlUU, HEOOXOTUMBIX IJIs
NpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AIMHUHHCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCSI B TEYEHUE TPEX THEU CO THA MOCTYIUJIEHUSI MEKBEAOMCTBEHHOIO 3aMpoca
B OpPraH WU OPTaHMU3AIUI0, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMAIIHIO, €CITU UHBIE
CPOKM TOATOTOBKM U HAaIpaBJICHUs OTBETA HAa MEXBEJOMCTBEHHBIM 3alpoc HE
YCTaHOBNIEHbI  (e/lepaIbHBIMUA  3aKOHAaMHU, TMPaBOBBIMH akTtamu [IpaBuTenbcTBa
Poccuiickoit denepaniin U NPUHATBIMH B COOTBETCTBUHU C (peAepaibHBIMH 3aKOHAMU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTamu PecmyOnmku TaTapcras.

PesynbTaTamMu  BBINIOJHEHUS ~ AAMUHHCTPATHUBHBIX  IPOUEAYP  SBISIIOTCS:
JTIOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE JIJIsl TIPEIOCTABICHUS MYHHUIIUITAILHON YCITyTH,
60 yBenomieHne 00 oTka3e, HarpaBIeHHBIE JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
HaIpaBJICHHE MEKBEOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAITPABICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliiBaeMble YEpPe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JOKYMEHTHI (CBEJEHHUs), HEOOXOJIUMbIe [JIsi MPEAOCTABICHUS
MYHHUITUTIATHHONW YCIIYTH, TUO0 yBeAoMIIeHHe 00 OTKa3e MPU OTCYTCTBUHU JTOKYMEHTA U
(wn) uapopmanuu;

MPY HAJIMYWUHA OCHOBAHUU, TPETYCMOTPEHHBIX TYHKTOM 2.7.1 aAMAHUCTPATUBHOIO
periiaMeHTa, MOJArOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B NIpHeMe JOKYMEHTOB,
HEOOXOJUMBIX JIJIS MPEIOCTABIICHNUS] MYHUIIUIIAIbHOW YCIYTH.
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[IpoekT pemenuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEIOCTaBICHUSI MYHUIIUNIAIBHON YCIIYTH, C YKa3aHUEM NPUUYMH OTKa3a (B cilydae, eciiu
OCHOBaHHA JUIsl OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOJUMBIX AJIA MPEIOCTaBICHUS
MYHUIMNAIBHON YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPeOOBAaHUMN K TAKUM
JOKYMEHTAaM, OCHOBaHHUs IJisi OTKa3a B MpPUEME JIOKYMEHTOB JOJIKHBI COJEpXKaTb
uH(pOpPMAIMI0 0 HAUMEHOBAHUM JOKYMEHTOB (MH(pOpMAaIUU, CBEIEHUMN), KOTOpPhIE HE
MPEACTaBIICHbI, COJEpkKAT HEAOCTOBEpHblE M (WIM) NPOTUBOPEYUBHIE CBEJICHMS,
opopMIJICHBl C HapyUIEHWEM YCTAaHOBJICHHBIX TpeOOBaHMII), HaIpaBlIsIeTCs Ha
COrJacOBaHME B YCTAHOBJIEHHOM TIOPSAJKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO00O0pOoTA.

CornacoBaHue NpoeKTa peuieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTABICHHUS MYHUIMIAIBHOM  YCIYT'H, OCYILECTBISETCA B TOpPAJIKE,
IPEeyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOT'O PErJIaMEHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, yCTaHABIUBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJHSIOTCS B ICHD MMOJIYUYEHHUs CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBITIOTHEHUS ~ aJMHHUCTPATHUBHBIX  TPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBIE ISl TIPEIOCTaBICHUS MYHUIIMIIAIBHON YCIIyTH,
IPOEKT pelIeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIs MPEOCTABIICHUS
MYHUIIATIAJIBHON YCIYTH.

3.4.5. MWcnonHeHue mpoueayp, VyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErJIaMeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHa3HAYeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIIUIAIBHBIX YCIYT, B TOM YHCIE€ C MOMEHTa PETrucTpaluu 3asBICHHUS B
COOTBETCTBUM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MakcuMaJIbHBIM1 CpPOK BBIMOJHEHUSI AJIMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PEriIaMEHTa, COCTABIAET TPH PabOUYnx
TTHSL.

3.5. IloaroroBka pe3yjabTaTa MyHUIIUMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
ABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HAIpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MpOLIEAYPHI, SBISETCS  CHEUUATUCT POXKAECTBEHCKOTO  CEIbCKOTO  MOCEIEHUS
JlanmeBCcKOro MyHUIIMIIAILHOTO paiioHa (J1aiee - 1O KHOCTHOE JIUI0, OTBETCTBEHHOE 32
MOATOTOBKY pe3yJIbTaTa MPeIOCTABICHUS MyHULIUIIAIBHOW YCIYTH).

3.5.2.  JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUS MYHUIIUTIATBHON yCIIyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIM KOMILUIEKT JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IIpU BBISIBICHUA OCHOBAaHWUM JUIsl OTKa3a B MPEIOCTABICHUM MYHMIIMIAIbLHON
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YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO PErIaMEHTa, MOATrOTABIUBAET
MIPOEKT penieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAJBbHON YCIYTH;

B Cllydyae OTCYTCTBHS OCHOBAHMI JJI OTKa3a B MPEJOCTABICHUH MYHULIUIIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, [10 UTOr'aM
paccMOTpEHHUsT JOKYMEHTOB, HEOOXOOUMBIX Jid MPEJOCTABICHUS MYHHIMIAIbHON
yCIIyTH, TIOJATOTABIUBAET IPOEKT PE3yJIbTaTa MPEIOCTABICHUS MYHULIUIIAIBbHON YCIyTH
B COOTBETCTBHUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPAaTUBHOIO PETIAMEHTA;

HampaB/sieT  MOATOTOBJIEHHBIM  MPOEKT  pe3yinbTara  NpPelOCTaBICHUS
MYHHUIMNAIBHOW YCIYyTM HAa COTJACOBAaHHWE B YCTAaHOBJIEHHOM IMOPSJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTa.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpraTamMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLENYpP SBIAIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUN MYHUIIMIIATBHOW YCIYTH, CIIPAaBKHU (BBIMUCKH).

3.5.3. CornacoBanue M MOAMNMCAHHE TIPOCKTAa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUNQIBHOW  yCIyru (mamee — TPOEKTbl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TOJpa3JejeHusi, OTBETCTBEHHOTO 3a MOJATOTOBKY
pesynbrata MYyHUIMNAIBHOM  ycliyrd, 3amectureneM PykoBomutenss Oprana,
PykoBonurenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILAIOTCS
Ha JOpalOOTKy JIMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjibTaTa MYHHUIIUIATBHOU
yciyru. Ilociie ycTpaHeHHsl 3aMeUaHUid MPOEKTHl JOKYMEHTOB MOBTOPHO IMEPENAIOTCS
IUIs1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHHUHM NPOEKTOB JTOKYMEHTOB IPOBEPSET
coOI0/IeHNe aIMUHUCTPATUBHOTO perlaMeHTa JOJDKHOCTHRIMHU JiniiaMu OpraHa B 4acTH
CPOKOB BBINIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP, HX IOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIMYUSA COTJIACOBAHWI YIOJTHOMOYEHHBIX NOJLKHOCTHBIX Jinl OpraHa B
CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cinywyae BbIsIBIEHMS ~ HApylleHMH B  4YacTH  CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX IOCIEIOBATEIBHOCTH U MOJHOTH PykoBOIWTENb
Oprana HHULUKPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIML, AOIYCTUBLINX HAPYIICHHUS,
B COOTBETCTBUM C IIYHKTOM 4.3 aIMUHHACTPATUBHOI'O PETIaMEHTA.

AMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBIMOJIHSIOTCS] B TEYEHUE OJHOTO paboyvero JHS.

Pe3ynpraTaMu BBIIIOJIHEHHSI aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA: PELICHUE
00 OoTKa3e B MpueMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYyHULIUTIATbHON
YCIIyTH, peleHue 00 OTKa3ze B INPEJOCTaBICHUM MYHULUIIAIBHOM YCIyTH, CIpaBKa
(BpIMUCKA).

3.5.4. Hcnonmnenue mporemayp, VyKazaHHBIX B myHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pEIVIAMEHTA, MpH HAIWYUM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMAILIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOW [JIsl OKa3aHHUsS TIOCYAapCTBEHHBIX W
MYHULIUMAIBHBIX YCIIYT.



25

MaxkcuManbHBIN CPOK BBITIOJHEHNS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET OJUH paOOUHil IEHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIATIBHOW YCIyTH

3.6.1. OcHoBaHHMEM Hayaja BBINOJHECHUS AaJAMUHUCTPATUBHOW MPOLELYPHI
SBJISIETCS TIOJIy4YeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHUCTPATUBHON MpOLENYphl, TOKYMEHTa, MOATBEPKAAIOMIET0 MPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
npoleayphl, sBIseTcs crennanuct McnomHutenbHOro komutera PoXKaecTBEHCKOTo
CEeJIBCKOTro TocesieHus JIaumeBcKkoro MyHHMITMTIAILHOTO paiioHa (1ajnee - T0HKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a BbIJauy (HANpaBJICHUE) TOKYMEHTOR).

3.6.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJady (HampaBJeHUE)
JIOKYMEHTOB:

obOecrieurBaeT perucTpalvio U BHECEHNE CBEJICHUH O pe3yJIbTaTe MPeI0CTaBICHHUS
MYHUIIUTIAJIBHONW YCIYTH B MOJICUCTEMY BEJCHUS JTOKYMEHTAIlMM aBTOMATHU3UPOBAHHOMN
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON /ISl OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

U3BeIaeT 3asBUTENS (€ro MPeICTaBUTENsI) CIOCOO0M, YKa3aHHBIM B 3asiBJIEHUU, O
pe3yabpTaTe NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa NpeIoCTaBICHUS MyHUIIUNIANIbHOM yciyru B Oprane win B MOII.

Hcnonnenne  mpouenyp IpU  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpPEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITMIOJHSIOTCST B T€UEHWE OJIHOTO pabodero AHsS cO JHS TMOJNUCAHUS JOKYMEHTA,
SIBJISIIOLLETOCS pe3yabTaToM NPEAOCTABICHUS MYHULIANAIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLUENYP  SIBISIOTCS:
pa3MelieHne CBEIEHUW O pe3yJibTaTe MNPEAOCTaBICHUS MYHUIMIAIbHOW YCIyTH B
WH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€T0 MPEICTABUTENS) O PE3YNIbTATE
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH U CIIOCO0aX ero MmoxydeHusl.

3.6.3. llopsamok Bblmaud (HampaBieHWs]) pe3yJibTaTa  MPEAOCTABICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpailleHnH 3asiBUTENS 3a PE3yJIbTATOM MYHUILIMNAIbHON YCIyru B
M®II, pabotauk M®I] BbI1a€T 3aABUTENIO PE3yJIbTAT MYHUITUTIAIBHOM yCIIYTH B (popme
HK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymakHoM Hocutene. [lo tpeboBaHuUio
3asBUTEJII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE
€My MPEeIOCTaBISCTCA AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alucu Ha
ChEMHBIH HOCUTENb HHGOPMALUM WIM HAMNPABICHUS HK3EMIUIAPA DJICKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCUTEIb MH(OPMALMKM WX HAIMpPABICHUM 3K3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa, Ha
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OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM
HOCHUTENE, MO 3JEKTPOHHOM IOYTE MAECHTUYHOCTh TAKOTO JK3EMIUIAPA JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUIIPY 3JEKTPOHHOIO IOKYMEHTa Ha OyMasKHOM HOCHUTEJIE 3aBEpSAETC
YIOJIHOMOYEHHBIM COTPYIHUKOM C HCIOJH30BaHUEM YCUJICHHOW KBalu(UIIMPOBAHHOU
BJIEKTPOHHOM TOIHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPETHOCTH, B JICHb NPHUOBITHUS 3asiBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: (pUKCAIus
dakTa BbIJAUM pe3yibTaTa MpeloCTaBleHHs MyHUlunanbHou ycnyru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHUS] MYHULIMTIAJIBHON YCIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOpaiieHur 3agBUTENS 32 PE3yJIbTATOM MYHHUIIUNAIBHOW YCIyTH
yepe3 Enunbpiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIM  KaOWHET
ABTOMATUYECKM HAINpaBIs€TCS DJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIIOIIETrocs
pe3yJIbTaTOM MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTd, TOANUCAHHBIA YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOMN MOAMKUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJTHAIOTCSL B JICHb MOJAMUCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEea0CTaBICHUE
(0TKa3 B MPeIOCTaBIECHNN) MYHUIIMIIAILHON YCIYTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBiieHHe (MPEeJOoCTaBICHUE) C HCHoiab30BaHueM Enunoro, Pecny6inkaHckoro
noprasna 3asiBUTEI0 JOKYMEHTA, OATBEPKAAIOUIETO MPEAOCTABICHUE MYHHUITUIIAIbHON
YCIIYTH (B TOM YHCII€ OTKa3 B IPEJIOCTABICHUU MYHULIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpaieHny 3asBUTENS 3a PE3yJIbTATOM MYHUIIMMIAIBHON YCIYTd B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBJICHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pE3yabTaT MYHUIMMAIbHON ycnyru. [lo TpeGoBaHuio 3asBHUTEINA
BMECTE C OHK3EMIULIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEAOCTABIISIETCS K3EMIUISP ANEKTPOHHOTO IOKYMEHTA IIyTEM €r0 3allMCU Ha ChEMHBII
HOCHUTENIb MH(POPMAIIMU WU HAIPaBICHUS HK3EMIUIIpAa SJECKTPOHHOTO JTOKYMEHTa O
AJIEKTPOHHOM NOYTE B AIPEC 3asIBUTEIIS.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIJIKE OUEPEAHOCTH, B ICHb IPUOBITHS 3aSBUTEIISI B COOTBETCTBUH
c [IpaBunaMu BHyTpEHHETO TPYAOBOro pacnopsaaka Oprana.

Pe3ynbTaTOM BBINIONHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP ABISIIOTCS: (PUKCAIMs
dakta BBAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHHUIIMNAIBLHOM  YCIyTd B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTEME, MpeIHA3HAYCHHOW I OKa3aHUS
rOCY/IApCTBEHHBIX U MYHUILUITAIBHBIX YCIIYT.

3.7. UcipaBieHre TEXHUYECKUX OITHO0K

3.7.1. B cnmy4yae oOHapy»KEeHHSI TEXHUYECKOHN OIIMOKH B JOKYMEHTE, SBIISIOIIEMCS
pe3yJbTaTOM MYHHUITMIIAIBHON YCIYTH, 3asIBUTEIIL HanpapiseT B OpraH:
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3asBlIeHHEe 00 WCMPABICHUM TEXHUUYECKOMW omulku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJIAHHBIM 3asABUTENI0 KaK pPE3yJbTaT MYHHULIMIAIbHOM YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OITNOKA;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAECTENBCTBYIOIIME O HAIUYUHU
TEXHUYECKOW OIIMOKH.

3asiBieHre 00 MCHPABICHUU TEXHUYECKOM OUIMOKM B CBEJEHUSX, YKa3aHHBIX B
JNOKYMEHTE, SIBJISAIOLIEMCS PE3YJIbTaTOM MYHULMIIAIBHON YCIYTH, MOJAETCA 3asiBUTEIEM
(YIIOJITHOMOYEHHBIM TPEACTABUTENEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI), 100 yepe3 Enunbiii, Pecnybnukanckuii mopran
ni MOII.

3.7.2. JIOMKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYLIECTBIISIET
npHUeM 3asiBJIeHUs1 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHUE C
IPWIOKEHHBIMH JOKYMEHTAMH U MEPEIAET UX JOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS C AaThl PETUCTPALINH 3asBICHUS.

PesynbTaTamu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHITOE
U 3apErMCTPUPOBAHHOE 3asBJICHUE, HAIIPABJICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJISIX BHECEHHS HCIPABICHUI B JOKYMEHT,
ABJISIIOLLUAKCS PE3YJIBTATOM MPEIOCTABICHUS MYHULIUIAJIBHON YCIYTH, OCYLIECTBISET
IpOLENYPhl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMUHUCTPATUBHOIO pEIrJIAMEHTa, M
BBIIAET KCIPABJICHHBIA TOKYMEHT 3asBUTENI0 (YIOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TMOJ POCHUCH C U3BITHEM Y 3asBUTENSA (YIOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUYECKas OIMrOKa, WM HAIIPABIISIET
B aJpec 3adABUTENS IOYTOBBIM OTIpPaBICHUEM (IIOCPEACTBOM AJIEKTPOHHON MOYTHI)
OUCBMO O BO3MOXHOCTH IMOJYYEHHs JOOKyYMEHTa NpH npeaoctaBieHun B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIIMOKa.

AIMUHHMCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIIMOJIHSIOTCSL B TEUEHHUE JBYX pabouyux JHEHl mocine OOHapyKeHUs TEeXHUYECKOU
OLIMOKY WJIM MOJTYYEHHS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHON
olInoKe.

PesynbraTamu BBIIOJIHEHUS aIMAHUCTPATUBHBIX IIPOLEAYP SABISIOTCS : BbIIAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIeHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISA 32 COOJIIOACHUEM U MCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOHKHOCTHBIMHM JIMIIAMH TTOJI0KEHUHU aIMUHUCTPATHBHOTO
periaMeHTa ¥ UHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHNIO MYHUITUIIAIBHOMN YCIIYTH, a TAaK)KE NPUHATUEM UMM PEIICHUM
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KonTposib 3a MOTHOTOM M KaYECTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B ce0s BBISBICHUE U YCTPAHEHHUE HAPYIICHUHN MpaB 3asiBUTEIICH, IPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPONEAYp MPEJOCTaBICHUS MYHUIIUIIAIBLHOW  YCIIYTH,
MOATOTOBKY pellIeHU Ha NercTBUs (0e3/1eiCTBIE) TOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJII 32 COOJIIOJICHUEM HCIIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:

1) mpoBepka M COIJIaCOBAaHHWE IIPOCKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHUILIMTIATIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJBHBIX MPOBEPOK COOITIOICHHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B nmemsix Tekymero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIUs, YCTHas W THCbMEHHAas
uHOpMausl TOHKHOCTHBIX JIMI], OCYIIIECTBIISIONINX BBIMOJHEHUE aIMUHUCTPATUBHBIX
IPOLENYP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI71s1 OCyIECTBIECHUST KOHTPOJISI 32 COBEPIICHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHUILIMTIATBHOW YCIYTH W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABIISIIOTCS  CIPAaBKU O  pe3yjibTarax MpPeaoCTaBICHUS
MYHUILIMTIAJIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAX HapYIIEHUsI CPOKOB, MOCJIECAOBATEIHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP [ODKHOCTHBIC JIMIAa HEMEICHHO HWH(OPMUPYIOT
PYKOBOJMTENSL OpraHa, IMPEIOCTABISAIONIET0 MYHUIUMIAIBHYIO YCIYry, a TaKXke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii  KOHTpOJIb 3a COONIOJAECHHWEM TIOCIEI0BAaTeILHOCTH  JICHCTBUH,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMU poreypamMu 1) MPEI0CTABICHUIO
MYHUIIMIIATBHOM  yCJIYTHU, OCYIIECTBISECTCS 3aMECTUTENIEM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a OpraHW3alMi padoOTHl IO
MPEIOCTABICHUI0O MYHUIIMIIAJIBHOW YCIIYTHM, HAYaJbHUKOM OTJEJA, OCYIIECTBIISIIOIIETO
OpraHu3aIuio paboThI MO MPEAOCTABICHUIO MyHUIIUTIATLHON YCITYTH.

[lepeyeHb MOJDKHOCTHBIX  JIMIL, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TMOJIOKEHUSIMH O CTPYKTYPHBIX IOJPa3ACICHUSIX OpraHa MECTHOTO
CaMOYMPaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTHh OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH, B TOM YHCIIE TTOPS10K
1 (DOPMBI KOHTPOJIS 3a MOJTHOTON U KQ4eCTBOM IPEA0CTABICHNS MYHHITUTIATLHON

YCIyTH

4.2.1. KoHTpoJsb 32 NOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAIIBHON
YCJIYTH OCYILIECTBIISIETCS B popmax:
1) npoBeneHust NpOBEPOK;
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2) paccMoTpeHus kanob 3asiBuTesel Ha nerictus (06e3neiictBue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHUITUTIATbHBIX CITYXKalUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH TPOBOJATCS TIAHOBBIE M BHEILJIAHOBBIC
npoBepku. [IopsSI0K U MEPUOAUYHOCTD OCYIIECTBICHUS IIJIAHOBBIX MTPOBEPOK
yCTaHaBJIMBaeTcs T1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3AHHBIC C MPEIOCTABICHHEM MYHUILIUITAIBHOW YCIyTU (KOMIUIEKCHbBIS
MIPOBEPKHU ), WU OT/ICIIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIUITATIbHOM
yciyru (TeMaTuyeckue npoBepku). IIlpoBepka Takke MOXKET MPOBOAUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHeTu1aHOBBIC POBEPKH MPOBOJISITCS B CBSI3U C IPOBEPKOM yCTpaHCHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErIaMEHTa, a TAK)KE B CITydae
MOJIy4YeHUs Kano0 3asaBuTeNeil Ha AeicTBus (Oe3neiicTBue) OpraHa, a TakkKe UX
JOJDKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl IpoBEepKU 0DOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEJIOCTATKU U TIPEJIOKEHUS TI0 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMLl OPTaHa, IPEAOCTABIISIOLIETO
MYHULMNAIBHYIO YCIIYTY, 3a pelIeHus U AercTBus (0e3nelcTBre), IPUHUMAEMBbIE
(ocylIeCTBIIIEMbIE) UMHU B XOI€ MPEAOCTaBICHHUSI MyYHUIIMIAIBHON YCIIyTH

ITo pe3ynbpTatam NMpoBEAECHHBIX MPOBEPOK B CIIyYae BBISBICHUS HapyIICHUN MpaB
3asiBUTEJIE BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautenb (3aMeCTUTEIb PYKOBOJIUTENS) CTPYKTYPHOTO IOJpa3aciiCHUs
opraHa MECTHOTO CaMOYITIPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIeKAaIllee BBHIMOJHEHNUE aJMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETJaMEHTA.

JIOJDKHOCTHBIE JIUIIA U MHBIE MYHUILIMNATBHBIC CITYKAIMe 3a PEIICHUS U JeHCTBUS
(6be3neficTBue), TNpUHHMaeMble (OCYIIECTBIIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IaTE€JILCTBOM TOPSIJIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIre TpeOOBaHUS K MOPAIKY U opMaM KOHTPOJIA 3a
MPEAOCTaBICHUEM MYHHIIUTIATBLHON YCIYTH, B TOM YUCJE CO CTOPOHBI IpaXkaaH, ux
00bEIMHEHUHN U OpraHu3aIui

KonTpoJib 3a npeocraBieHrneM MyHUIUNIAIBHOM YCIIYTH CO CTOPOHBI TPAXKAaH, UX
oObEeIMHEHUN W  OpraHu3allvii, OCYILIECTBIAETCS  IMOCPEACTBOM  OTKPBITOCTH
NEATENBHOCTA  OpraHa  MECTHOIO  CaMOyNpaBJIEHWS  NOpU  NPEAOCTABICHUH
MYHULUMAIBHOW YCIYTH, NOJYYeHUs IOJIHOW, aKTyalIbHOM U IOCTOBEPHOUN HHPOpMaIUU
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0 TIOPSIIKE TPETOCTABJICHHUS] MYHUIIUIIATBLHON YCIYTd W BO3MOXKHOCTH JOCYAEOHOTO
paccMoTpeHus oOpamieHuid (xano0) B Mpolecce MNpeloCTaBICHUS MYHHUIIUNATbHOM

YCIIYTH.

5. locyneonblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHMsA) OpPrana, NpPeA0CTABJIAIOIIECI0 MYHHIMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABJIEHHUS IroCyIapCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJIOBAaHUE B J0CYI€OHOM MOPSIAKE PEIICHUM
U JedcTBui (0Oe3nelcTBUA) OpraHa, MNPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA  OpraHa, MpeaoCTaBiSIONEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKallero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiISIOLIEro
MYHUITUATIAJIBHY O yCIIyTYy, MHOT'0() YHKIITHOHATHBHOT O LEHTpA, paboTHUKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHHe Cpoka perucTpaluu 3amnpoca o MpeaoCTaBICHUN MYHUIIMITATBHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MPEJOCTABICHUS MYHHUIMNAIBHONW yciIyru. B ykazanHom
ciydae jaocyneOHoe (BHecyneOHOe) oO)ajloBaHHE 3asgBUTENIEM pEUICHUN W JeHCTBUN
(6e3neticTBrs]) MHOTO(YHKITMOHATIBLHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €ClIM Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PEIICHUS W
nevictBus  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYIOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TMOJHOM OOBEME B
nopsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHUE Yy 3aABUTENSA JOKYMEHTOB MUK MH(OPMAIIUK JIMOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTaMu Poccuiickon ®denepaunr, HOPMAaTUBHBIMU
nmpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUITUMINIATLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MyYHULIMTIAIIBHOM YCITYTH;

4) oTka3z B MpUEME JAOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MIPEAYCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunv, HOPMATUBHBIMU
mpaBoBeIMH akTamu PecnyOnukum TaTtapcraH, MyHUITMTIATBLHBIMU TPABOBBIMH aKTaMH
JUTSl TPEAOCTABIICHUSI MYHULIMIIAIIBHOW YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeJOCTaBIECHUN MYHUIIUNIAIBHON yCIIyT'H, €CJIM OCHOBAaHMS OTKa3a HeE
MpeAyCMOTPEHbl (PeAepalibHbIMU 3aKOHAMH U TMPUHATBIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU NIpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMU HOPMAaTUBHBIMH TIPABOBBIMH akTaMu PecryOnuku TaTapcTan, MyHUTIMITATBHBIMA
MpaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00kaloBaHUE
3asBUTENIEM pEIICHUN W JercTBui (0e3AeiCTBUSI) MHOTO(YHKIIMOHAIBHOIO IEHTpA,
paboTHMKa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa BO3MOXHO B Cjlydae, €Clid Ha
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MHOTO(YHKIIMOHAJBHBI LEHTp, peleHuss U JAeicTBus (0e3neicTBUE) KOTOPOTO
00XalylTcs, BO3JIOKEHAa (PYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHUIMIAIBHBIX YCIYT B TOJIHOM OOBEME B MOPSAKE, ONMPEACIIEHHOM 4acThio 1.3 cTatbhu
16 ®enepanpHoro 3akoHa Ne 210-P3;

6) 3arpeOoBaHME C 3asBUTENSI MPU NPEIOCTABICHUM MYHHUIMMNAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU akTamu Poccuiickon
denepauuy, HOPMATHUBHBIMM  NpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHULIUTTAIBHBIMU TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeAOoCTaBISAIOIIET0 MYHULUIAIBHYIO YCIYTY, AOHKHOCTHOTO
JUIa OpraHa, MpeJOoCTABIISIONIEr0 MyHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHOTO
IIEeHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, mpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OINEYaTOK W OMMUOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS ~ MYHULUMAIBHOM  YCIAYyrd  JOKyMEHTax JHOO  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBiieHnil. B ykazaHHoM ciydyae nocynebHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeicTBuil  (Oe3aercTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciy4yae, €Clii Ha MHOTO(YHKIIMOHAJIBHBIN IEHTp, PEIICHUS W JCHCTBHUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIMX MYHUIIUTIATBHBIX YCIYT B IOJTHOM 00beMe B MOPSAKE, OMPEIeICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpOKa WM TOpsAJKa BBIIaYd JOKYMEHTOB II0 pe3yJibTaTaM
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHUS] MyHUIIUTAIBHON YCIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBJICHHUS HE TPENyCMOTpPEHBbI (eJepalbHbIMU 3aKOHAaMH M TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
®denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapcran, MyHUIIUTIATBHBIMUA MPABOBBIMU aKTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 TIPEIOCTABICHHIO
COOTBETCTBYIOIUX MYHUITUTIATHHBIX YCIYT B TIOJTHOM 00BEME B MOPSIIKE, OMPEICTICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIMIAIBHON YCIYTU
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTHh KOTOPBHIX HE
YKa3bIBaJUCh MPU MEPBOHAYATIBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUS MYHHUIIUNAIBLHOM YCIYrd, JTUOO B MPEIOCTABICHUM MYHHUIMNAIbHOU
YCIYTH, 32 MCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 uwactu | cratem 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0’kaioBaHKe 3asBUTEIIEM peleHuin 151 JEUCTBUN (Oe3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOKHO B CJIy4yae, €Clii Ha MHOTO()YHKIMOHAJIBHBIA IIEHTP, PEIICHUS U JEeUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKaTyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHUIO
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COOTBETCTBYIOLMX MYHUIIMIIATBHBIX YCIYT B IOJHOM 00BbEME B MOPSIIKE, ONPEIEICHHOM
yacTeio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3.

5.2. KanobGa mnonmaercs B NUCBMEHHON QopMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B Oprad, NpPEeJOCTaBISAIOMUNA MYHUIUMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM HEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBISIOIIMNCS y4YpeAuTeNeM MHOIO(QYHKIMOHAIIBHOIO IIeHTpa (Janee -
yupeauTesb ~ MHOTO(YHKIIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3allud,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-03. XKano6wl Ha
pemieHus W AedcTBUsS (Oe3l€iCTBHE) PYKOBOAMTENSI OpraHa, MPeIOCTaBISIONIETO
MYHUIIMIAIBHYIO YCIYTY, MOJAI0TCS B BBIIECTOAIIMN OpraH (IpU €ro HaJlu4uu) oo B
Clly4ae €ro OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEOCTaBISIONIEr0 MYHHMIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeicTBus
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa MOJATCS PYKOBOJIUTEIIIO
TOr0 MHOTOQYHKIIMOHAJIbHOrO LeHTpa. JKamoObl Ha peleHus W JAeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIMOHATBHOTO IEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM MpaBOBbIM akToM PecnyOmnuku Tatapctan. XKanoObl Ha permieHus u
neictBusi (Oe3nelicTBre) paOOTHUKOB OpraHU3alMMA, MPEIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparoTcs PYKOBOIUTENIAM 3THX
OpraHU3aIuH.

XKanoba na pemeHuss u naeictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIISAIONIETO
MYHULUNAIBHYIO  yCIYTry, JOJPKHOCTHOTO JIMIIa OpraHa, IpeJOoCTaBISIOMIErO
MYHULUNAIBHYIO YCIYyTy, MYHULMOAIBHOTO CIY/KAIller0, PYKOBOJIWTENS Oprasa,
MPEIOCTABIISIONIET0 MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJIeHa 110 MOYTe, Yepes

MHOTO(YHKIIMOHATBHBIN LEHTP, c UCIIOJIb30BAHUEM nH(pOpMaIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeTr», odummMalbHOr0 caita oprasa,
NPEOCTaBISIONIETO  MYHHIMNAIbHYIO  yciyry, EnumHoro  moprama  1u0o

Pecny6nukanckoro mopTaia, MHQOPMAIIMOHHOW CUCTEMBI JOCYSOHOTO 00KaTOBaHUs, a
TaK)Ke€ MOXKET ObITh MPUHSATA MPHU JIMYHOM Ipueme 3asButens. JKanoba Ha pelieHus u
el CTBUS (6e3neticTBHE) MHOT'0(YHKIIHOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHATBLHOTO IIEHTPA MOXKET OBITh HATIPABJICHA TI0 TIOYTE, C UCTIOJIE30BAHUEM
MH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn «MHTepHeT», odummMansHOro caiita
MHOTO(YHKIIMOHATBHOTO 1IeHTpa, EnnHoro moprana nu6o PecnybnukaHckoro moprana,
MH(OPMAITMOHHON CUCTEMBI 10CY1Ie0HOTO 00)KATOBAHMSI, & TAK)KE MOXKET OBITh IPUHSITA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nedictBus (Oe3meiicTBue)
OpraHu3aiui, NpeaycMOTPeHHbBIX YacThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@3, a Takke MX pabOTHUKOB MOXET OBITh HAaIpaBjeHa IO MOYTE, C HUCIOIh30BAHUEM
WH(OPMAITMOHHO-TEICKOMMYHUKAMOHHON cetn «HTepHET», OPUIIMANTBHBIX CAaNTOB
3TUX opranm3anui, Equnoro noprana nu6o PecrybnnkaHckoro moprana, a TaKKe MOXKET
OBITH IPUHSTA TIPU JTUIHOM TIPUEME 3aSTBUTEIS.

5.3. XKamnoba nomkHa coaepKaTh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABIISIONIETO MYHHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBISIONIEr0 MYHHUIUMIAIBHYIO YCIyTY, JH00
MYHULUNAIBHOTO CIYKaIIero, MHOTO()YHKIIMOHAIBLHOTO LIEHTPA, €ro PyKOBOJAUTEINS U
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(unn) paboOTHHMKA, OpraHu3aluid, NOpPeIyCMOTPEeHHbIX dYacTbto 1.1 crarbu 16
®denepanbHoro 3akoHa Ne 210-D3, ux pykoBoautTeneit u (Win) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (IMOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENSA - (DU3UUECKOro JMLA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTe
HaXO0XXJICHUS 3asiBUTENS - IOPUIUYECKOrO JIMIa, a TAaKKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATWYMHU) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHust 00 OOXaldyeMbIX PEHIeHUAX U JEeUCTBUsAX (Oe31eCTBUU) OpraHa,
NOPEIOCTABISIONIEr0  MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIA Oprasa,
NPEIOCTABISIONIEr0 MYHUUIMIAIBHYIO YCIYTy, JHUO0 MYHUIUIAIBHOTO CIIY)KaIllero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(YHKIMOHAJIBHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIbL HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBIISIONIEr0 MYHUIMMAIBHYIO YCIyry, JH0O
MYHHUIIMIIAJIBHOTO  CIIY’)Kallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPEyCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanbHoro 3akoHa Ne 210-®d3, ux pabOTHUKOB. 3asBHUTENIEM MOTYT OBITh
Ipe/ICTaBIEeHbl JOKYMEHTHI (TIPU HATUYKH), TTOITBEPKAAIOIINE TOBOIBI 3asBUTEIIS, JIMOO
UX KOTIUU.

5.4. IloctynuBiias »*anoba MoAJIeKHUT PETUCTPAIIMU B CPOK HE MO3/IHee pabouero
IHS1, CIEAYIOMIETO 3a JHEM MTOCTYTUICHHUS.

5.5. JKamob6a, mocTynmBIIas B OpraH, NPEJOCTaBISIONIMA MYHHUIIUTAIBHYIO
yCIyTY, MHOTO(QYHKITMOHAIBHBINA IIEHTP, YUPEIUTEII0 MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHu3aly, peaycMoTpeHHbIe yacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-
®3, nub0 BBIMIECTOSANIMNA OpraH (IPW €ro HaJIWYHMH), TOJICKUT PACCMOTPEHUIO B
TEUYCHHE MATHAATH paOOYMUX JHEHW CO JIHS €€ PEerucTpalru, a B ciiydyae 00XKaJTOBaHUS
0TKa3a OpraHa, IpeI0CTaBIISIONIET0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTpa, OpraHu3alnii, Ipe1yCMOTPEHHBIX YacThio 1.1 ctaTthu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mpueme HOKYMEHTOB y 3asBUTENs JIMOO B WCIPABICHUU JOIMYIICHHBIX
OTEYaTOK W OMIMOOK WM B ClIy4yae O0KaJIOBaHUS HApPYIICHUS YCTAaHOBICHHOTO CPOKa
TaKUX UCTIPABJICHHUH - B TEUECHUE TISITH pabOYMX JHEH CO THS €€ PeTUCTpaIli.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS Kaja00bl IPUHUMAETCSI OJHO U3 CIETYIOIIUX
pELICHUN:

1) xanoba yoBIETBOPSAETCS, B TOM YHCIie B (POpME OTMEHBI PUHSATOTO PEIICHHUS,
WCIIPABJICHHS JIOMYIICHHBIX OINEYaTOK W OIMMHMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIYyT JOKYMEHTaX, BO3BPATa 3asIBUTEIIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit @denepannn, HOpMaTUBHBIMU NIPaBOBbIMU akTamu PecryOnuku TatapcTas,
MYHULIUMAIBbHBIMU PABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHHUH KaJIOOBI OTKA3bIBACTCSI.
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He no3nHee aHs, cileayroomiero 3a JHEM NPHUHATHS pELIeHHs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTEII0 B MHUCbMEHHOW (OpME U MO JKEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsl MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mpusHaHUs >kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3ysbTaTaX pPacCMOTPEHMs KaloObl naercsd MHbopMalus O JEeHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULUIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHOM yacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nemsax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIMIATBHOW YCIyTH, a TAKkKe MPUHOCATCS
M3BMHEHMS 32 JOCTaBJIEHHbIE HEYA00CTBA U YKa3blBa€TCS MHPOpMALUs O AaTbHEHIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B ULEIAX MOJYYCHUS
MYHUIIMTATIBHON YCIYTH.

5.8. B ciywyae mpusHaHus xKajoObl HE MOAJIEkKAIIEH yIOBIECTBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJNbTaTaXx pPACCMOTPEHHUS KajloObl [alOTCS apryMEHTUPOBAHHBIC
pa3bsACHEHHUS] O TPHUYMHAX MPHUHSATOTO PEHICHHs, a Takke WHGOpMAIUsS O MOpSAKe
00>KaI0BaHMSI PUHATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBJIEHHUS B XOJ1€ WM IO Pe3yJIbTaTaM PAaCCMOTPEHUS KaJloObl
NPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO NPABOHAPYIICHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeUIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MAaTEPHAIIbl B OPTaHbl IPOKYPaTypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY TOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
IOPUHSITO PElIeHHE 00 0TKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOJAMMBIX JJIsi MIPEAOCTABICHUS MYHHUIIMTIATBHONW YCIYTH MO BbIaye
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BIpaBe MOBTOPHO OOpPATUTHCSA B YIMOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCIIEe YCTPAHEHUSI YKa3aHHbBIX HApYIIICHUH.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YHTENIbCTBA, a[JPeC IEKTPOHHON OUTHI, TeNIeOH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto mpujiararOTc:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

D B JHYHBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMITAJIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYNAapCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusIbHBIE CBEICHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMUOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBJISIIOLIUICS pe3yIbTaATOM MYHUIIUTIAIBHOMN
YCIIYTH.

[Ipunarato cneayromme JOKYMEHTHI:

1.

2.

B cnyuae npunsTus penieHus o0 OTKJIOHEHHH 3asBIeHUS 00 HCIpaBiICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IIOCPEICTBOM OTIIPABIICHUS DJIEKTPOHHOIO JOKyMEeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU Ha OyMa)KHOM HOCHTEJIE IIOYTOBLIM OTIIPABICHHEM I10
azpecy: .
Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KONMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JCHCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoamuce) (©.1.0.)
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