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00 yTBep:KIeHuN AIMUHUCTPATHBHOIO perjiaMeHTa NnpeaocTaBJIeHUs
MYHUIMIIAJIbHOM YCJIYI'M 10 BbIAa4e CIPABKHU (BBINMUCKH)

B nensax peanmmzanuu ®@enepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O06 opranuzamnuu
MPEAOCTABICHUSI  TOCYAAPCTBEHHBIX W MYHHUIUNAIBHBIX  YCAOyr"', PYKOBOJCTBYSICh
noctanoBieHneM Kabmnera MunuctpoB Pecnybnuku Tarapcran ot 02.11.2010 N 880 "O6
yTBepxkacHUN [lopsnka pa3paOoOTK H yTBEPXKIEHUS aJIMUHHCTPATUBHBIX PETJIAMEHTOB
IPEIOCTABJICHUS TOCYJIaPCTBEHHBIX YCIYT MCIOJHUTEIBHBIMU OpraHaMH TOCYAapCTBEHHOM
Binactu Pecrybnuku TarapctaH MU O BHECEHMM W3MEHEHHMM B OT/IEJIbHBIE MOCTAaHOBJICHUS
Kabunera MunuctpoB Pecy6nuku Tatapctan" IIOCTAHOBIJIALO:

1. YTBepauTh AIMUHUCTPATUBHBINA PETIIAMEHT MPEIOCTABICHHUSI MyHUIIMITAILHON YCIyTH
T0 BbIJaue CIIPaBKH (BBIMUCKH) (TIPUIIOKEHHE).

2. [TocranoBnenue McmomauTtensHOro koMuTeTa KyIOKOBCKOTO CEITBCKOTO MOCEIECHHUS OT
20.07.2022 N 9 "OO yTBepXKIEHHWH AIMUHUCTPATUBHOTO peErjaMeHTa IPeIO0CTaBICHHS
MYHUITUTIAIEHOM YCITyTH TIO BBIIa4e CIIPABKH (BBIMKCKH)" PU3HATH YTPATHBIIUM CHITY.

3. OnyOnuKoBaTh HACTOSIIEE TOCTAHOBJICHHE HAa OQUIIMAIBHOM IOpTalieé MPaBOBOM
unpopmanun Pecnyonuku Tatapctan B HHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
Hureprer mo anpecy: http:/pravo.tatarstan.ru u Ha oduimanbHOM caiite JlaWmeBcKoro
MYHHIIMIAIBHOTO paiioHa B WH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu MHTepHeT 1o
anpecy: http:/laishevo.tatarstan.ru.

4. KoHTpOIIb 32 UCIIOJIHEHUEM HACTOSIIIETO MOCTAHOBIICHUS OCTABIISIIO 32 COOOIA.

PykoBoautens NcnoMHATETEHOTO KOMUTETA

Kyr0KOBCKOTO CEIBbCKOT0 MOCEIECHUS

JlanieBCcKOro MyHUIUNIAIBHOTO pailoHa

Pecnyonuku Tatapcran JIL.M.CatnuHoBa
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YTBepxkIacH

[IOCTAHOBJIEHUEM

HcnonHuTenbHOro KOMUTETa
KyI0K0BCKOTO CEIbCKOTo MOCENEHUS
JlanneBcKOro MyHUIMIIAJIBHOTO paioHa
PecniyOnuku Tarapcran

oT «11» centsi6ps 2024 r. Ne 7

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeoCcTaBJICeHUA MYHUIMITAJIBHOM YCJIYTH M0 BbIaye CIPaBKH (BBINMMCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO PETJIAMCHTA

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) YCTaHABIUBACT CTaHAAPT U MOPSIOK
IPEIOCTABICHUSI MYHUIIUIIAJIBHOW YCIYTrd IO BbIJaue CIpaBKH (BBIMHCKH) (manee —
MYyHUIIMTNIATbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYEHUE MYHHUIUMTNAIBHOM YCIYTH,
ABIIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asiBUTEIS,
JEHCTBYIONINI HA OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOUHs (Janee
— IPEJICTAaBUTEIb 3aABUTEIIA).

1.3. Tlopsanok uapopMUpOBaHUS O TIPEIOCTABICHUA MYHULIUITAIBHON YCIIYTU

1.3.1. Undopmanus o moOpsaKe MNPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTU
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) Ha oQUIMATFHOM CalWTe MYHUIMIAILHOTO pailoHa B HHQPOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) na Iloprane rocygapCTBEHHbIX W MYHUIMNAIBHBIX yciyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHnckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIATbHBIX YCIYT (PyHKIIUMN)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);
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5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHbBIX U
MyHULUNaIbHbIX yeiuyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoncynbTUpOoBaHME IO BONPOCaM MPEAOCTABICHUS MYHUIUNAIbHOU
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIIMOHAJIBHBIX ILIEHTpaX MPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHny;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yIIOJJHOMOYEHHOM Ha MIPEeAOCTaBICHUE YCIyTru oprane (nanee — Opras):

pHU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeJaedoHy;

Ipv TUCBMEHHOM (B TOM 4Hciie B (hOpME IIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecry6iiMkaHCKOM MOpTasie O MOpsaKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIIAJbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMIAIbHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMAaIMU O CPOKAX U MOPSIKE MPEIOCTABICHUS MYHUIIMITAIBHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MPOrPaMMHOTO OOECleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WM HHOTO
corjameHus C nmpaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIET0 B3MMAaHHE IJIaThl, PETUCTPAIIMIO WM aBTOPHU3ALMIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA TO TelaedOHY B COOTBETCTBUU C
NOCTYIUBIINM OOpaIIeHHUEM TTPEIOCTABIACTCS HHPOPMAIIHS:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHHUIMNAIbHBIX ycnyr, Oprana (azgpec, rpadukx pabdoThI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTteropusx rpaxjaaH, KOTOPHIM MIPEIOCTABISICTCS MyHHIIUITAILHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MPEAOCTABICHUN MYHULMNAIBHONW YCIYyTHM, O CpOKax NpuUeMa M pPETrHCTpaluu
3asIBJICHUS;

5) 0 xoje nmpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pa3MmelneHUss Ha OPUIIMAIBHOM caiTe MHPOPMAIUU MO BOMPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUs JCHCTBHA WM O€3IEWCTBUS JOJDKHOCTHBIX JIHIY
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
MpEJOCTaBICHHE MYHUIMINAIBHON YCIyrd, MOApOOHO B MNHUCBMEHHON ¢opme
Pa3bICHAIOT 3aABUTEII0 TMOPSAOK NPEAOCTABICHUS MYHULIMUNAIBHOW YCIYyTH H



BOIIPOCHI, YKa3aHHbIC B HACTOSIIEM ITYHKTE aJIMUHHUCTPATUBHOIO DPETJIAMEHTA, U B
TEYeHUE TpeX pabodyux OHEW CO JOHS perucrpanuuu oOpalleHusi HaMpaBisiOT OTBET
3agBuTeNt0. OTBETHI JAIOTCS Ha s3bIKE OOpauieHus. B ciydyae HEBO3MOXKHOCTH JaTh
OTBET Ha s3bIKE OOpAIllEHUS HCIONb3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecnyOnuku

Tarapcras.
1.3.5. HWudopmauuss 1o BompocaM MNPEAOCTABICHUS MYHULMNAIBHONW YCIyTU
pasMenaeTcs Ha opumanbLHOM caiire MYHUILUIIAIBHOTO paiioHa

http://laishevo.tatarstan.ru 1 Ha nHGOPMAIIMOHHBIX CTCHIAX B IOMEIIECHUAX Opeana s
paboOTHI C 3aABUTEISIMH.

Nudopmarnus Ha rocymapcTBeHHBIX  s3bikax  PecnmyOnuku  Tatapcrtaw,
pasmeniaeMass Ha HMHOOPMAIIMOHHBIX CTEHAAX M Ha oduUIMaTbHOM caiiTe
MYHULIUTIATBHOTO  pailoHa B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«IHTepHET», BKIIOYAET CBEJACHUS O MYHHUIUIAIBHOW YCIyre, COJEp Kalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaAMUHUCTPAaTUBHOTO PETJIAMEHTA,
UHQOpPMAIIMI0O O MECTe HaXOXKJICHUS, CIPaBOYHBIX TeleoHax, BpeMEHH pabOThHI
Opeana, o Tpaduke mpueMa 3asBJICHUN HA MPEIOCTABICHNE MYHHUITUTIAIBHONW YCITYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHUIUIIATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIIUX
NPEOCTaBIEHHEe MYHULHUIIAIBHON YCIyTrH (C yKa3aHHUEM PEKBU3UTOB HOPMATHBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIleH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYr, Ha
ouImaIbLHOM caiite MYHHULIMIAJIBEHOTO paiioHa B uH(pOpPMaAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aIMUHHUCTPATHUBHOIO pErjlaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHoMm mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUATbHOM CalWTe MYHHUIIMIAIBLHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «IHTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM pPETJIaMEHTE, U UX ONPEIeICHHUS

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE KCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U
ONPEACIEHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHIIUMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000COOJICHHOE
CTPYKTYpHOE Mojipa3iesicHue (odwuc) MHOT0(YHKIIHOHAJIBHOTO IIEHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCENIEHHMM MYHULHMNAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku Tatapctan B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUILMIIAIBHBIX YCIYT, YTBEPAKIACHHBIX OCTaHOBIIeHUEM [IpaBuTenbcTBa Poccuiickoit
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 ytBepxkaenun [IpaBun opranuzanuu
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NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYecKass omubOkKa - omuoOKa (OmucKa, omneyaTka, rpaMMarthueckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPEJOCTABISAIONUM MYHULMIAJIBHYIO YCIYry, W TpuBeAIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJbTaT MYHULUMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIUCH CBEJICHHUS;

Enunas cucrema wuneHTugUKauM U ayTeHTH(PUKAIMA B HWH(PPACTPYKTYype,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMbIX IUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYT B 3eKTpoHHOM ¢(opme (nanee — ECUA) — denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cUcTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJECHCTBUS B CUCTEME UACHTHU(PUKALIUU U
ayreHTudukaumu K  uHQOpManmuu,  coAepikameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkaeHue «MHOrodyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecmyOnuke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOpPMAIMOHHAs  CHCTEMA
MHOTO(YHKIIMOHATBHBIX LEHTPOB NIPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agiMHUHUCTPAaTUBHOM pErJaMEHTE IOJ 3asABICHUEM O IMPEAOCTABICHUU
MYHULUINAIBHONW YCIYTH (Jajee - 3asBJIECHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUN
MYHULUNAIBHOW YyCIYI'HM, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opranuzanuu

NPEIOCTaBICHUS TOCYJAapPCTBEHHBIX U MYHHUIIUIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH

Boinaua cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHHE HCTIOJHUTEIBHO-PACTIOPSIAUTEILHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY
HUcnomauTtenpHbli  KOMHTET KYHOKOBCKOTO CEIBCKOrO IocesieHus: JlanmeBckoro
MYHHUIUIIAJIBHOTO PalOHA.

2.3. Onmcanue pe3ynbTaTa MpeJoCTaBICHUS MYHUIIUTIATLHON YCIyTH

2.3.1. PesynpTaToM mpeocTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) cnpaBka (Beimucka) (mpmiokeHne Ne 1 K HACTOSIIEMY aIMUHHCTPATUBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B MPEAOCTABICHUM MYHUIMIIATBHONH  YCIyTH
(npunosxenue Ne 2 Kk HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNIOCTaBICHUS! MYHUUUINAIBHON ycinyru (mpuioxkeHue Ne 3 Kk HacTosAlEeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT npeAOCTABICHUS MYHHULMIAIBHOM YCIYIM HaIPaBIACTCS
3asiBUTENI0 B (OpME IIEKTPOHHOIO JOKYMEHTa, MOJAMNUCAHHOTO YCHJIEHHOM
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHON MOANMKUCHIO YIOJHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EnuHoro noprana. B cinyuyae HampaBieHust 3asiBJIEHUS MOCPEACTBOM
PecnyOnvkaHckoro mopTana pe3yiabTaT MpPeJOCTaBICHHUS MYHUIUIAIBHON yCIyTH
HAIpPAaBIISIETCS TaK )K€ B IMYHBIN kabuHeT Pecny6irkaHcKoro nopTraa.

2.3.3. Tlo BbIOOpY 3asiBUTENsSI pPE3yNbTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycayru Bbigaercss B Oprane unu B MOL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pAcleyaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 INEeYaThl0 H
MOJIMKACHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOrO Juia OpraHa wid
pabotHuka MOII.

2.3.4. 3asBUTEND BIPABE MOJIYUYNUTH PE3YJIHTAT IPEIOCTABICHUS MYyHUIMIIAIBHON
ycayra B (popMe 3JIEKTPOHHOTIO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pPe3yibTaTa
IIPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MYHUIIMITAIbHON YCITYTH, B TOM YUCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIIeHUs] B OpraHU3alllK, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaninu, Cpok Bela4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YyJIbTATOM MPEIOCTABICHHUS MYHUIUMIIAIBHON YCIYTH

2.4.1. MyHunMnanbHas yciayra npeloCTaBIseTcsl B TeUCHUE TPeX pabounux JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa MPEIOCTABICHHS MYHHUIMNAIbHON YCIyru HeE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTa, SIBIAIOLIETOCS PE3yNbTaTOM MPEAOCTABICHUS
MYHUIIUNATBHOW  ycIyrd B (GOpMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PErucTpallid pe3yjbTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. cuepnbIBaroluii mepedeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABICHUS] MYHUIIUTTAIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOMMBIMH M 00513aTEILHBIMHM JIJISI TPEOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT,



MOJICKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CLIOCOOBI UX MOJYYSHUS 3asBUTEIIEM, B TOM
YuCie B AIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. Ing mnonayyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb MPEACTABISET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIONINNA JIMYHOCTh (HE TpeOyeTcs B ciydae oOpaiieHus
nocpeactBom Exmnoro, Pecniy0nukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopme oKymMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 kK HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOM (hopme (3amoHsAETCss TOCPECTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUIM B DJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOoBaHUSMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, MpU OOpalieHUuu
nocpeactBom Enunoro, Pecnybnnkanckoro noprana;

4) B ciydae, €ciau IS MPEJOCTaBICHUS MYHMITUTIAIBLHOW YCIYTHM HE0oO0Xoauma
00paboTKa TMEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEePCOHAIBHBIX JIAHHBIX
MO3KET OCYILIECTBIISATHCS C COTJacHusl YKa3aHHOIO JIMIA, TPU OOpaIIleHUH 32 MOTyYeHUEM
MYHULUINAIBHOW YCIYTM 3aABUTENb JIONMOJHUTENBHO TMPEACTABIAET JOKYMEHTHI,
NOATBEPKAAIOUIME TOJYYEHUE COMIACUSl YKA3aHHOrO JMIA WJIH €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPIKIAIOIINE TIOJYYEHHE COTJIacHsi, MOTYT OBbITh NPEICTaBIEHB B TOM YHUCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0S3aHHOCTh XpaHEHUS IOMOBOM kHurum g0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/ICTaBISAETCA
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABJIMBAIONINE IOKYMEHTHl Ha UHAUBUAYAIbHBIN KUJION oM (eciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBleHME W TpUJAraeMble JOKYMEHTbl MOTYT OBITb MpPEACTaBICHbI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepez M®I] Ha OyMaKHBIX HOCUTENSAX M B BHUJE AJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoM Exmnoro, PecyOnmkanckoro mopraia B 3J1€KTPOHHOUN GopMme;

3) B Opran TU4YHO WJIH MOCPEACTBOM MOYTOBOM CBSI3U HA OYMa)KHOM HOCHTEJIE.

3asBNEHHE W TpWIaraeémMbple JTOKYMEHTBI, NpPU HANpPaBICHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHHe NIpU HampaBleHUHW nocpeacTBoM EnuHoro, Pecny0inkaHCKOTO
MopTalia MoJAMUChIBAETCS IPOCTON AJIEKTPOHHON MOANUCHIO 3asBUTEIIA.

JIns mosydeHus MPOCTOM AIEKTPOHHOM TMOAMUCH 3asiBUTENI0 HEO0OXOIUMO
npoiitu npouenypy perucrpaunu (ayrentudukannn) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.
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DNEeKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
NoAMmyHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHUCTPaTUBHOIO pEIJIAMEHTA, 3aBEPAIOTCS
YCUJICHHON KBAJM(UIUPOBAHHOW TMOAMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE€ HOTApUYCaAMH.

DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHUCJIE€ JIOBEPEHHOCTU, HAIpPaBIAIOTCA B Bujae (aiioB B gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauecTBO mpemocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJIATH B IMOJTHOM O0OBEME MPOYUTATH TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBneHus JOKyMEHTOB U WH(OpPMAIIMU WU OCYIISCTBICHUS JEHCTBUH,
NpEACTaBICHUE WM OCYIIECTBIEHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PEryJUPYIONIMMU OTHOIICHHS, BO3HHUKAIONIME B CBS3H C
IPEIOCTABICHUEM MYHULIUTIATBHON YCITYTH;

2) OCyIIECTBIICHHS JEUCTBUN, B TOM YHCJIE COIVIACOBAaHUMN, HEOOXOIUMBIX JIJIs
MOJIYYEHUST MYHUIIMIIAJBHOM YCIYIM U CBA3aHHBIX C oOpalleHueM B HHbBIC
rOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIMpAaBJICHUS, OpTraHU3allvH, 3a
UCKIIFOUCHUEM TIONYYeHUS YCIYyr W TIOJy4YeHUs JOKYMEHTOB H HH(pOpMaIuH,
IPEAOCTABISIEMBIX B pE3yJbTaTe€ MPEJOCTABICHUSA TaKUX YCIYr, BKIIOYEHHBIX B
NepeyHu, YykKazaHHble B yactu | crateu 9 ®DepepanpHoro 3akoHa Ne 210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencTtaBieHHs] JOKYMEHTOB U HWH(MOpPMalnMHM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHOW YCIyTH, JTHUOO B
PEAOCTABICHUN MYHULIUITAIIBHON YCIIYTH, 32 UCKIOUYEHUEM CIIEIYIOIINX CIy4aeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUSI MYHUIIMNAIBHON YCIYTH, MOCIE NMEPBOHAYAIBHON MMOJaYu 3asBJICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanuuue OomUOOK B 3aABJICHUH O MPEIOCTABICHUN MYHUIIUITATILHON YCIyTU U
JOKYMEHTaX, MOJIaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHUIIMITAJIBHONW YCIyTH, JUOO B
MPEAOCTaBICHUN MYHHUIIUINIAIBHON YCIYT U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIUu mocie
MEPBOHAYATIBHOTO OTKa3a B MpPHUEME JTOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULIUNAIBHON YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIMNIATBHON YCIIYTH;

I) BBISBICHWE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (akTa (IMIPU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MEeUCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®I], npu mnepBoHayaIbHOM OTKa3€ B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHHUSI MYHUIIUIIATBHON YCIyTH, TU00 B MPEAOCTABICHUN
MYHULIUMAIBHON YCIYTHM, O YEM B MUCBMEHHOM BHJI€ 3a MOJIMUCHI0 PYKOBOIAUTENS
Oprana mnpu MepBOHAYaJIbHOM OTKa3e B IpUEME JAOKYMEHTOB, HEOOXOIUMBIX IS



MPEIOCTaBICHUSI MYHHULIMNAIBHOM YCIyTH, YBEIOMIISIETCS 3asBHUTENb, a TaKKe
MPUHOCATCS U3BUHEHHUS 3a JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX M3BATHE SBJISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. HqupHBIBaIOH_[I/Iﬁ NnepeuYCHb TOKYMCHTOB, H€O6XOI[I/IM]':>IX B COOTBCTCTBHUHU C
HOPMATHBHBIMU TIPABOBBIMH AKTaMH JIS1 IIPCIOCTABIICHUSA MYHHL[I/IHaHBHOﬁ YCIIyry,
KOTOPBIC HAXOOATCA B PACIIOPAKCHUHU TOCYAAPCTBCHHBIX OPraHOB, OPraHOB MCCTHOTO
caMOympaBJICHUA W TOABCIAOMCTBCHHBIX TOCYHNAPCTBCHHBIM OpTraHaM WIHW OpraHaM
MCCTHOTO CaMOYIIpAaBJICHUA OpF&HPI?;&L[PIﬁ N KOTOPBIC 3aBUTCIIb BIIPABC NPCACTABUTD, 4
TaK)Ke CHOCOOBI MX MMOJYUCHUA 3aABUTCIIAIMU, B TOM YHUCIIC B SHCKTpOHHOﬁ q)opMe,
IMopAd0K nx MMpCaACTABJICHUA, I‘OCY}]&pCTBGHHLIﬁ oprax, opran MCCTHOT'O
CaMOYIIpaBJICHUA 1100 opraHui3anys, B PACHOPAKCHHUN KOTOPBLIX HAXOAATCA HJAHHBIC
HJOKYMCHTDI

2.6.1. [lomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) Beimucka u3 EQWHOrO TOCYAapCTBEHHOTO peecTpa HEIBUKHMOCTH —
®denepanbHas CiIyx0a rocy1lapCTBEHHOM perucTpalui, Kajacrtpa u kaprorpaduu;

2) cBelIeHUs O ACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii deneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW MOBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
najara.

2.6.2. 3agBuTeNb BOpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEACHUSI), YKa3aHHBIEC B
noanyHkTe 1 myHkra 2.6.1 agMUHHUCTPATUBHOTO perjiaMeHTa, B (OpME DICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHON KBATHM(UIUPOBAHHOW TOJIMUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, IpH IOJaye
3asIBJICHUS.

2.6.3. HenpexncraBieHue (HECBOEBPEMEHHOE IPEICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO PEIrIAMEHTAa OpraHaMH TOCYJapCTBEHHON BJIACTH,
OpraHamMy MECTHOTO CaMOYIpPaBJIEHUS, OpPraHU3alUsIMH JTOKYMEHTOB M CBEIACHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

2.6.4. JlomxkHocTHOe nUI0O W (Wiau) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluil, HEe MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHoOpsHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon Denepanumu.

2.6.5. 3anpemiaetcs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHUS, B TOM YHCIIE
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIIUNAIbHON
YCIIYTH, HaXOASIIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIpaBJiI€HUs] U TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJIECHUs OpraHU3aLUM.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJEPXKAIIMUX CBEACHMS, KOTOpPbIE
HaxXOJsTCA B PACHOPSKEHMHM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOYIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYINpAaBJICHUS OpraHu3alyii, HE SBIAETCS OCHOBAaHMEM IJisi OTKa3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. VicuepnpiBatouiuii mepeyeHb OCHOBAHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHHS] MYHUIIMIIAIbHON yCIIyTH

2.7.1. OcHoBaHUSIMU MJi1 OTKa3za B TMpUEME JOKYMEHTOB, HEOOXOAMUMBIX ISt
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) mpencTaBieHHbIC 3asBUTENIEM JIOKYMEHTHI COJEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTAa, HE 3aBEPEHHBbIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM
Poccuiickoit @enepanuu;

2) JTOKYMEHTBHI COJIep)KaT MOBPEXKICHHUS, HAJMYHWE KOTOPHIX HE IO3BOJIIECT B
NOJTHOM O0BEME UCIOJIb30BaTh MH(OpPMAIMI0O W CBEIEHUS, CoOJepKalluecs B
JTIOKyMEHTaX JUIsl TPEI0CTABICHUS MYHUIIUTTIAIBHOU YCITYTH;

3) npenactraBieHHbIE AOKYMEHTHl WM CBEACHUSA YTPaTWUIM CHIY Ha MOMEHT
oOpalieHus: 32 MyHUIIMTAIbHONW YCIYrod (JOKYMEHT, YAOCTOBEPSIOUIUN MOTHOMOYMS
NpEe/ICTABUTENS 3asIBUTENS, B ClIydae 0OpalieHus 3a Ipel0CTaBICHHEM MyHHUIIUIATIbHON
YCIIYTH YKa3aHHBIM JULOM);

4) nonaya 3asBJICHUS O IIPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JJI TIPEJAOCTABICHUS MYHHUITUTIAIBHON YCIyTH, B 3JIEKTPOHHON QopMme C
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MOJieH B opMe 3asBICHHUS, B TOM
YJuCJie B WHTEPAaKTHBHON ¢opme 3asBieHus Ha ExmHom, PecmyGnmkanckom mopraie
(HeTOCTOBEPHOE, HETOJIHOE, JTMOO0 HEeMPaBUILHOE 3aII0JTHEHNEC);

6) TMpeACTaBICHHE HETMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WM OPraHU3alUI0, B TOJIHOMOYHUS KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOdIoJeHuEe YCTAaHOBIEHHBIX cTatheil 11 demepanpbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-@3 «OO0 5>1ME€KTPOHHOW TOMANMMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATH(DUITUPOBAHHON STIEKTPOHHON MOTHCH.

2.7.2. llepeyeHb OCHOBaHUWM IJi1 OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOJIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne 00 oTkKaze B MpHEME 3asBICHUSA U JIOKYMEHTOB, HEOOXOJIUMBIX
JUISl TIPEIOCTaBICHUS MYHUIMIAIBHOU YCIIYTHM, MOXET OBbITh MPUHITO KaK BO BpeMs
npueMa 3asiBUTEJNs, TAK U TOCJIE€ TMOJYYEHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJIA MPEIOCTABICHHUS MYHUIUNAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHui) c WCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
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B3aUMOJIEUCTBUS, B CPOK, HE MpeBbIIAatoNMil 9 pabounx JHEH CO AHS pEerucTpauuu
3asBJICHUS.

2.7.4. 3anpemaercs OTKAa3blBaThb B IPUEME 3asBJIICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, B CJIy4ae €Cu 3asBICHHUE
U JIOKYMEHTBI, HEOOXOUMBbIE ISl IPEAOCTaBICHUS! MYHULIMIAIBHON YCIIYTH, MOAaHbl B
COOTBETCTBHM ¢ MH(POpPMAILIMEH O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yciiyrH, onnyoaukoBaHHoM Ha Equnom nmoptane, Pecrybinkanckom moprare.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM JJI PUOCTAHOBIIEHUS WM OTKa3a B
IIPEOCTABICHUN MYHULIUIIAIBHON YCIyTH

2.8.1. OcHoBaHusA JsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH:

1) B mpencTaBiaeHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HETOoJHas U
(unn) HepocToOBEpHas HHGOPMAIHS;

2) mocTyIUIeHME OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TMOJBEIOMCTBEHHONW OpraHy roCyJapCTBEHHOM BIACcTH WIIU
OpraHy MECTHOTO CaMOYIpaBIEHUS OpTraHU3allid HAa MEXBEJOMCTBEHHBIN 3aIpoc,
CBUIETEIBCTBYIOIIErO 00 OTCYTCTBUU JIOKYMEHTA U (UIM) UH(DOpMaLMK, HEOOXOIUMBIX
JUISL IPENOCTABICHUS MYHULIUIIAJIBHON YCIIYT'H, €CIIM COOTBETCTBYIOIIMNA JOKYMEHT HE
ObLI Mpe/ICTaBJIECH 3asBUTENIEM 10 COOCTBEHHOIN MHUIINATUBE;

3) OTCYTCTBHE CBEIAECHUH O PETUCTPALMM TpaKJaHWHA IO MECTY JKUTEJIbCTBA
(mpeObIBaHUs ) B pacOPSKEHUH OPraHOB MECTHOT'O CAMOYTIPABJICHMUSL.

2.8.3. IlepeueHb OCHOBaHUM Il OTKa3a B MPEIOCTABICHUM MYHUIIUNMAILHON
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemiaercsi OTKa3bIBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
Clly4ae, €CJIM 3asBJICHUE O INPEIOCTaBICHUM MYHHUIMNAIBHON YCIYIM IIOJaHO B
COOTBETCTBHM C MH(OpMAIMEN 0 cpoKax U MOPsIKE MPETOCTABICHUS MYHULIUIIATbHON
yCIIyTH, onmyoaukoBanHOM Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHHUS TOCY/IaPCTBEHHOMN MOIIIUHBI HJIA WHOM
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuInanbpHas yciayra IpeIocTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA TS
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIIYTH, B TOM YK CJIE CBEICHUS O IOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBJICHUU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBieHre HEOOXOIUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopsanok, pa3Mep U OCHOBaHMUS B3UMaHUS ILJIATHI 3a MPEAOCTABICHUE YCIYT,
KOTOpbIE SABIISIIOTCS HEOOXOIMMBIMU U 00S3aTE€NbHBIMU Il IPEIOCTABICHUS
MYHUIUOAIBHOW YCIYTH, BKIIIOYas UHPOPMALIUIO O METOAMKE pacyera pa3Mepa TaKou
1aThl

[IpenocraBieHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIi CpPOK OXHUJAHHMS B OdYepend TpH IMojadye 3ampoca o
MPEAOCTaBICHUY MYHUIIMIAIBHON YCIYTH, YCIYyTH, MPEIOCTaBIIEMON OpraHu3aluen,
y4acTBYIOIIEH B TMPEIOCTABICHUH MYHHUIIMNAIBHON YCIAyTH, W TMpPU TOJyYECHUU
pe3ysbTaTa NpeoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems oxuaHus TpH MMOJa4e 3asBICHHS Ha MOTYYCHHE MYHHUITUIATBHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu monydeHun pesysbTaTa NMPEAOCTABICHUS MYHHIIMIAIBHOW YCIyTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEJOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, yyacTByomiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nuunom obOpamennu B M®I] B 1eHb mogaun 3asBICHUS 3aBUTEIIO
BbigaeTcs pacnucka 3 AUC MO®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKAAIOLIUM,
YTO 3as1BJICHHE OTIIPABIICHO, U IaTON MOJA4YH 3asIBICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asiBJICHUSA MOCPEICTBOM, Enunoro,
PecnybnukaHckoro mopraia 3asBUTEIb B JICHb MOJAUX 3asBICHUS MOTYYaeT B JTUYHOM
kabunere Enunoro, PecnyOimkaHckoro TmopTajla HM IO JJIGKTPOHHOM mouTe
YBEIOMJIEHUE, TOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBaIOTCS] PETUCTPALIMOHHBIA HOMEp U J1aTa MoJa4yu 3asiBICHUSI.

2.13.3. Tlpu nwuHom oOpamenun B OpraH B JIeHb I[IOJa4u 3asiBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIHIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW IJISi OKa3aHUS
rOCYJAapCTBEHHBIX M MYHUIMUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, NaTOU
MoJAa4M 3asBJICHUS U NIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHUIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHUSA 3alPOCOB O MPEIOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KX 0 MyHUIUIIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMEIUMHON
nH(pOopMaLMK O MOPSJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOJATEILCTBOM PecrmyOnuku TaTapcTaH o coluanbHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocraBieHre MyHULIUIIAIBHOW YCIYTH OCYLIECTBIIIETCS B 3JAaHUAX U
MIOMELIEHUSAX, 000pYyJOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mipueMa 3asBUTENEH OOOPYIyIOTCS HEOoOXoaAuMoW MeOenbro s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIBHOM 3alllUTe WHBAJIMIOB B LEIAX OECHpPENnATCTBEHHOrO JOCTyHa K MECTy
MPEIOCTaBICHUS MYHUIIUNIATBHONU YCIYTH 00€CIIeUnBaETCA:

1) obecreunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
MPEIOCTABICHUS MYHUIIUMAIBHOW yCiayru (yAOOHBIH BXOJ-BBIXOJ B TOMEIICHUS H
nepeMeIIeHrue B UX npejenax);

2) Bu3yajbHas, TEKCTOBas W MYJbTUMEIUIHAS HWHPOPMAIUMSI O MOPSIKEe
NPEIOCTaBICHUS] MYHUIUIIAIBLHON YCIYI'M pa3Melaercs B yIOOHBIX JUIsl 3asiBUTENEH
MecCTax, B TOM YHCJIE C YY€TOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) COMpOBOXK/ICHNE WHBAIUIOB, HMCIOIIMX CTOMKHE PAacCTpOicTBa (YHKIIUU
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIHOTO TEPEIBIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPAHCIOPTHOU
UHPPaACTPYKTYp, BXOAa B TaKhu€ OOBEKTHI U BBHIXOJA M3 HHUX, MOCAJIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIIE C UCIIOJIb30BAHUEM KPECIa-KOISICKHU;

5) Hammexaiiee pa3MmelnieHHe OOOpYJIOBaHUS M HOCUTeNeH WH(pOpMAIWH,
HEOOXOUMBIX ISl oOecreyeHus: OeCpensTCTBEHHOTO IOCTYNa UHBAIMIOB K yCIyraM
C YYETOM OIPAaHUYECHUI UX JKU3HEEITEIbHOCTH;

6) ayOaupoBaHHEe HEOOXOAUMOW JIs HMHBAIHUIOB 3BYKOBOH M 3PHTEILHOM
uHpopMalMKM, a TaKkKe HAANMUCEH, 3HAKOB M HMHOW TEKCTOBOM M Tpaduieckoi
uH(OpMaINK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM pudToM bpaiins;

7) IOIyCK CypAONepeBOAYMKA U TH(PIOCYPIOTICPEBOTINKA;

8) nmomyck coO0aKHM-ITPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe OO0ydeHHWe U BbIaBaeMoro mo ¢GopMe H B TOPANKE, KOTOpHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COLHAIBHOM 3amuThl Poccuiickon
Oenepaniurn ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHun QopMbl JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHEIHaIbHOEe 00y4YeHHEe COOaKu-TPOBOJHUKA, W TOPSIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTh OOECTEUYECHUS JOCTYIMHOCTU [JIsi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATBHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTH, KOTOpHIE
yKa3zaHel B noanyHktax | — 4 nynkra 2.14.2. aIAMUHHCTPAaTUBHOTO PETJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEACTBaM, BBEACHHBIM B O3KCIUTyaTallMi0 WIU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO rociie 1 nrons 2016 ropna.

2.15. Iloka3zaTtenu MOCTYIMTHOCTH M KauyeCTBAa MYHUITUIAIHHOW YCIYTH, B TOM YHCIIE
KOJINYECTBO  B3aUMOJCUCTBHM  3aABUTENII €  JOJDKHOCTHBIMM  JIMLIAMHA — TIPU
MPEIOCTABICHUH MYHULHMNAJIBHOW YCIYIM U HX MNPOJOJKUTEIBHOCTh, BO3MOXHOCTh
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noJiyueHus: MHGOpMaluu O XOJ€ MPEeAOCTaBICHUS MYHULMIAIBHON YCIyTH, B TOM
Yuclie C HCHOJb30BAHMEM HMH(OPMAIMOHHO-KOMMYHUKAIMOHHBIX  TEXHOJOTHM,
BO3MOXHOCTh JMOO HEBO3MOXHOCTb IOJYYEHUS MYHHULMNAIBHOM YCIyTd B
MHOTO()YHKIIMOHAJIEHOM LEHTpE peI0CTaBICHUS roCy/1apCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JIIOOOM TEPPUTOPUATHLHOM
MOJIPA3/IeJIEHUU OpraHa MCIHOJHUTENbHO PpaCHOPAIUTEIBHOTO OpraHa MECTHOIO
caMOyIpaBjeHHUs, 1O BbIOOpY 3asBUTENS  (SKCTEPPUTOPUAIBHBIN  MPUHIMI),
MOCPEACTBOM 3ampoca O NPEJAOCTABICHUU HECKOIBKHX TOCYAapCTBEHHBIX W (UJIN)
MYHUIUOAIBHBIX YCAYT B  MHOTOQYHKUHMOHAIBHBIX IEHTpAaxX MPEJOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUUMINAIBHBIX YCIYT, MpeaycCMOTpPEHHOro cratbeir 15.1
®denepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYHNHOCTHU TMPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
SIBJISIFOTCA :

PacMoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEJETCS MPUEM, Bbladya JIOKYMEHTOB
B 30HE JOCTYIMTHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CICIHAIMCTOB, a TakXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJU4Me ucYEepnbIBaoOme uHGOpMAlUU O Crmocobax, MOpsAJIKE U CpOKax
NPEIOCTaBICHUS] MYHUIIMMAIBHON YCIyrW Ha WHGOPMAIIMOHHBIX CcTeHJaX, EauHom
nopraie, Pecmy0OirkanckoM mopraie, oQpUIHaIbHOM CaliTe MyHUIIMIAIBHOTO pailoHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TMPEOJIOJICHMH 0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMH JIUIAMHU.

2.15.2. TlokazaTensiMM KadecTBa MPENOCTABICHUS MYHULHUNAIBHON YCIYTU
SABJISIIOTCS:

1) cobmoieHrEe CPOKOB IIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KAll00 HaA HAPYIICHUS aJIMHHHACTPATHBHOIO
periiaMenTa, coBepileHHbIe paboTHHKaMu Oprana;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMH (0e3 yueTa
KOHCYJIbTallUM ):

B3aUMoJielicTBHe 3asBHUTENs ¢ pabdorHukamu Oprana wim  MOL[ npu
MPEIOCTABICHUA MYHULMINAJIBHOW  YCIYIM  OCYLIECTBISICTCS OAWMH pa3 IIpuU
MIPE/ICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMH;

OJIMH pa3 B ciy4yae HEOOXOIUMOCTH TMOJYYCHUS pe3yibTaTa MpPeIOCTABICHUS
MyHHUIIUNATBHOU yciyru B Oprane mnum M®I] B dopme sk3eMimisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCT OJHOTO B3aMMOAECWUCTBUS 3aSBUTENS C JOJKHOCTHBIMH
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTh KAYECTBO MPEIOCTABICHHUS] MyHULIMNAIBHON yCIYTH
C TOMOINIbIO YCTPOMCTB MOJABMKHOW paauoTene(OHHON CBSI3H, C HUCIOJIB30BAHHUEM
Enunoro, PecnnyOnukaHckoro noprajna, TEPMUHAIBHBIX YCTPOUCTB.



15

2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHONW YCIYI'HM MOKET
ObITh TMOJIydeHa 3asdBUTEIEM B JIMYHOM KaOuHere Ha EnuHom mopraie,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocrtaBieHrWe MYHULUNAIBHOM YCIYTM OCYIIECTBISICTCS B JII0OOOM
MOI] no BbIOOpY 3asgBUTENST HE3aBUCUMO OT MECTa €ro HUTEJbCTBA WM MecTa
(pakTUYECKOro MpokuBaHUs (MpedbiBaHus) Ha TeppuTopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHununanabHas yciryra B COCTaBe KOMIUIEKCHOTO 3alpoca HE IPEAOCTABIISIETCS.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTIAJIbHAS YCIyTra IpeloCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTHU MPEAOCTABICHNUS] MYHULIUIIAJIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHUMH MYHUIMIAIBLHON YCIyrd B DJIEKTPOHHOU (opme
3asIBUTENb BIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHS
MYHUIIMIIAJIBHONW yCIyTH, pasMmenieHHyio Ha EnuHom moptane, PecnybimkaHckom
opTale;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUIAIBHOW YCIYTH W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHHS MyHUIIMTIAIIbHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTBl U MH(POPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoib3oBanueMm Enunoro, Pecrybnukanckoro noprana;

3) MmoNydYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIEeCTBUTH OIICHKY KayeCTBa MPEAOCTABICHUS MYHHUIIMITATBHON YCIIyTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIAIBHON yCIyru B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha peuieHue u aeiicTBue (0e3mericTBre) OpraHa, a TakKe ero
NOJDKHOCTHBIX ~— JIML, MYHUUMNAIbHBIX  CHyXKalmux  nocpeactsoM  ExguHoro,
Pecnybnukanckoro rnopraia, rnoprajia benepanbHOR roCy1apCTBEHHOM
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUNBAIOIICH Tpoliecc J0Cy1eOHOro (BHECYAeOHOTO)
oO)KaloBaHMsI ~ pelmieHuid W JedcTtBuid  (0e3leMCTBHs), COBEPIIEHHBIX  TpHU
MPEJOCTaBICHUN  TOCYJApPCTBEHHBIX UM  MYHULMOAIbHBIX  YCIYT  OpraHaMu,
MPEAOCTABISIOIIMMU FOCY/IapCTBEHHBIE U MYHULIMTIAIBHBIE YCIYTH, UX JOJIKHOCTHBIMU
JUILAMH, TOCYIApCTBEHHBIMU U MYHULIUIATIBHBIMU CITY>KaIllUMH.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTpOHHON ¢opMbl 3asBieHus Ha Eawmnom, Pecmybnukanckom moprane 06e3
HEO0OXOIMMOCTH JOTIOTHUTEIBHON TTO/Iauy 3asIBICHHS B KaKOW-THOO MHOHM (hopMme.

2.16.3. IIpu ¢popmupoBaHUY 3asBICHUS 00CCTICUNBACTCS

1) BO3MOXXHOCTh KOITUPOBAHUS W COXPAHCHHSI 3asBJICHUS U WHBIX JJOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTBH 3aIIOJHEHHUS HECKOJbKHMHU 3asSBUTEISAMHU OJHOU DJICKTPOHHOMN
dbopmbl 3asBICHUS] MPU OOpaAIEHUH 3a YCIyraMH, MPEeroyiaraloliiMy HarpaBlCHHE
COBMECTHOTO 3asIBICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OYMa)KHOM HOCHUTEJEC KOIMHH JICKTPOHHOH (HOpMBI
3as1BJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asBJICHHUS 3HAUCHUI B
J000M MOMEHT 10 KEJIAaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

5) s3amojHEHHWE TOJCH SJCKTPOHHOM (OpPMBI 3asBICHUS 0 Hayala BBOJA
CBEJICHUI 3asBUTENIEM C HCIOJb30BAHUEM CBeJIeHUHM, pa3menieHHbix B ECHUA, un
cBelleHMM, omyOnukoBaHHBIX Ha EnuHom, PecnyOnukanckoMm mopraiie, B 4YacTw,
Kacaroliencs CBEICHUM, OTCYTCTBYIOIIUX B €IMHOM CHUCTeME UJCHTUPUKAIUU U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JFOOOW W3 JTAlOB 3alOJHEHHUS JJICKTPOHHOMN
dbopmbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMaIIUH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM KM 3asBICHUSIM B
TEYECHHUE HE MEHEE OJHOTO T0ja, a TaKKEe YaCTUYHO C(OPMHUPOBAHHBIM 3asIBJICHUSM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuce 3asButenel Ha pueM B M®I] (manee - 3amuck) oCcyIiecTBISETCS
nocpencteBoMm Ennnoro, Pecrybnukanckoro moprania, TejedgoHa KoHTakT-1ienTpa M®II,

3asiBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIIOOble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejenax yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUIEHUS 3TOU
JaThI.

Jma  ocyliecTBIIeHUsT MOPEABAPUTEIIBHOM 3allMCU  ITOCPEACTBOM  EnuHoro,
Pecniybnukanckoro mopraja 3asBHUTENI0 HEOOXOAMMO yKas3aTh 3allpallliBacMbIe
CUCTEMOW JJaHHBIE, B TOM YHUCIIE:

dbaMuIIIIO, UMSI, OTYECTBO (MPU HAJTUYUHN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KeJTaeMylo 1aTy U BpeMs puema.

B ciyyae HecooTBEeTCTBHS CBEJIEHUH, KOTOpPHIE COOOLIWI 3asgBUTENb TIPU
MpeABAPUTEIBLHON 3alKCH, TOKYMEHTAM, IPEACTABICHHBIM 3asgBUTEIEM MNpPHU JUYHOM
rpueMe, NMpeBapuTeNbHasl 3alUCh AHHYJIUPYETCS.

IIpu ocyuiecTBlIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00EeCleunBaeTCs
BO3MOXHOCTh pacrnedaTarb TallOH-NIOATBEpkKACHUE. B ciydae, eciu 3asBUTEID
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIA aJpec TaKkKe HaIpaBlIsieTCs
uHbopMaIsT O TIOATBEPKICHUM TPEABAPUTEIBHON 3alUCH C yKa3aHWEM JaThl,
BPEMEHHU M MECTA MPUEMA.

[Ipu ocyuiecTBIeHUH TMPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€bHOM
nopsiike HUHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3aITUCh AaHHYJIUPYETCS B Clydae
€ro HESABKH IO UCTEYECHHUH |5 MUHYT ¢ HQ3HAYEHHOI'O0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMsI BIIPABE OTKA3aThCs OT IMPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENsI COBEPIICHUS WHBIX JEHCTBUN, KpOME
MPOXOKJEHUSI UJIEHTU(UKAIIMU U ayTEHTU(PUKALHUHA B COOTBETCTBUM C HOPMAaTUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMaA, a TaKKe
MPENIOCTaBICHUSI CBEJIECHUN, HEOOXOIMMBIX HJisi pacdera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 1MoOCIeI0BaTEIHLHOCTh M CPOKHU BBITIOJIHCHUS aIMUHUCTPATUBHBIX MIPOIIEIYD,
TpeOOBaHUS K MOPSAIKY X BBITTOJIHCHHS, B TOM YHCIIE OCOOCHHOCTH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP B DJIIEKTPOHHOU PopMe, a TakKe 0COOCHHOCTH
BBITIOJTHEHUS IMUHUACTPATHBHBIX TIPOLIEYP B MHOTO(QYHKITMOHAIBHBIX IICHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHONW yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIMIIAJIBHOW YCIYTHd BKJIIOYAET B CeOS CICAYIONIHE
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEJICM;

3) HampaBlieHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NpeIOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

4) IOATrOTOBKA pe3yJibTaTa MyHHIIUIAIBHOM YCIYTH;

5) Bblaua (HaNpaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIATLHON YCITYTH;

6) uCIpaBJIeHHE TEXHUYECKUX OLINOOK.

3.2. OkazaHue KOHCYJIbTAIlUH 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TPENOCTaBICHUEM
MYHHIHANAJIbHON YCIIYTH.

JIOmKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obpamennn 3asputesst B M®I — pabotauk M®PI];

npu oOpamenuu 3asutens B Opran — cnenuanuct VcnoTHUTEIbHOTO KOMUTETA
KyrokoBCKOro cenbckoro nocejaeHus JlanieBckoro MyHHIIMNANBHOTO palioHa (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBE OOPATHTHCS 3a KOHCYJIbTAlUCH O MOPSAKE W CPOKax
MPEIOCTaBICHUSI MYHUIUMAIbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
AJIEKTPOHHOM MOYTE.

Pabotauk M®II kKOHCYIBTUPYET 3asABUTEIIA, B TOM YHCIIC 1O COCTaBy, (popme
MPEACTaBIsAEeMON JOKYMEHTALIMU U APYTUM BOIPOCAM JIJIsl TIOJYYCHUS] MYHUITUTIATIbHON
YCIIYTH.

3asBUTENb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJAKE MPEAOCTABICHUS
MYHULIANAIBHOU ycIyru Ha opuimanbHoM caiite MO http://mfcl6.tatarstan.ru.
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AJIMUHUCTpATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILIHUM ITYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTALIUSI 1O COCTaBy, (opMe MpeacTaBisieMONd JIOKYMEHTaUuh U JIPYTHUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYYEHUSI MyHULUIIAIbHON YCIYTH.

3.2.3. 3asButens BrnpaBe oOpaTuThcsi B Opran mo Tene@oHy MU DIEKTPOHHOM
1ouTe, a TaKXKe MOJNYYUuTh KOHCyhbTauuio Ha Eamnom, Pecnybnmkanckom mnopradie,
caiite OpraHa o MOpSJKE U CPOKax MPeJOCTaBICHUS MYHHUIMNAIbHOW YCIyTd, B TOM
quclie IO COCTaBy, (popme mpencTaBisieMOl AOKYMEHTAllUM W APYTMM BOIpPOCAM IS
NOJIyYeHUS] MYHULIUTTAJIbHON YCITYTH.

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjameHTa.

AJIMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabouyuX JTHEH CO JAHS MOCTYIUICHUS 00palleHusl.

PesynpTaTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  TMPOLEAYp  SBIISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIMMBIM ISl TOJTYyYEHUsI MyHUIIMIIAIbHON YCIYyTH.

3.3. [IpuHsATHE U pacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUSI MYHHUIMIAIBHON YCIYTH 4epes
M®II unu yaanenHnoe pabouee mecro MOII.

3.3.1.1. 3asBurens (IpeacTaBUTeNb 3asBUTENs ) obpamaercs B M®I] ¢ 3anmpocom
O TMPEJOCTaBICHWH MYHULMNAIBHOM YCIYrM U TPEACTAaBISE€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuii mpueM 3asBICHHIN:

oTpeeNsieT MpeaMeT oOpaIIeHus;

yIOCTOBEPSAET JINYHOCTD 3aBUTEIIS;

MMPOBOJUT MPOBEPKY IMOJTHOMOYHUM JIMIA, ITOJAFOIIEr0 JOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUSI JTOKYMEHTOB TpEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoIHAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

Ipu  NPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha OyMaXHOM  HOCHTENE, OCYIIECTBISET
CKaHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

MEpEIAET 3asIBUTEINI0 HA MPOBEPKY U MOJANUCAHUE;

MocJie MOANKUCaHus CKaHUPYET noAnucanHoe 3asBieHue B AVIC MOII;

3arpyxkaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B JIEKTPOHHOU (hopme
WU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAIllA€T MOAMUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaXKHbIX JIOKYMEHTOB;
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BBIJIAET 3aBUTEIIO PACIIUCKY B IPHUEME JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IIYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBisieT MNakeT JOKYMEHTOB, MNPUHATHIX OT
3asBuTeNis B Opran B AJIEKTPOHHOUM (opMe (B COCTaBe MAKETOB AJEKTPOHHBIX JIeN) B
TEYEHHE OJHOro paldodero MHA CcO AHSA OOpallleHHus 3asBUTENS] B CTPYKTYpPHOE
noapaszaenenue MOI.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCS: 3asBJICHHE
U TakKeT JOKyMEHTOB (DJIEKTPOHHOE JeJ0), HalpaBiieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MNPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYTH B
ANEKTpOHHOU dopme uepe3 Enunblit, Pecriybiukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B 3JEKTPOHHON (OpME BBIMOIHSIET
CIEIYIOIME NCHUCTBHUS:

BBITIOJTHSET aBTOPU3ALUIO;

OTKpbIBaET (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3anojHseT QopMy OJIEKTPOHHOTO  3asBICHHS, BKJIIOYAIOLIYI0 CBEJCHUS,
HEO0OXOIMMBIE M 00s13aTeNIbHbIE JJI MPEJOCTABICHUS] MYHULIUITAIbHON YCITYTH;

NPUKPEIUIAET AOKYMEHTBHl B JJIEKTPOHHOW (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJTBEPKAAeT (PAaKT O3HAKOMIICHHSI U COTJIACHsl C YCJIOBHSIMU U TOPSIAKOM
NPEIOCTaBICHUS] MYHUIMIAIBHON YCIYrd B DSJEKTPOHHOU (opme (yCcTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asIBICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINECHHBIX  CBEJCHUM  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3a0JIHEHHOE ANEKTPOHHOE 3asiBJICHHE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AIIEKTPOHHOE 3asBJICHHE TMOJAMMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHHUSIMU
MyHKTAa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

MOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKAs] IIpOBEpKa c(OpMUPOBAHHOTO 3asIBIICHUS
OCYILIECTBIISIETCSL TIOCIE 3alOJIHEHUS 3asBUTENEM KaXKJIOTO M3 IO0JIEH 3JIEKTPOHHOU
Gopmbl 3asBnenus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHOMN
(GopMBbl 3asBIEHUS 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBHIIBICHHON OMIMOKU U
NopsiIKE €€ YCTpaHEHHs  TOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIIEHHUS
HEMOCPEAICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

PesynbTaTamMu  BBIMOJIHEHUS ~ AJMUHHCTPATHUBHBIX  MPOLEAYpP  SIBISIOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSI.

3.3.3. PaccmoTpeHne KoMIUIeKTa JOKyMEeHTOB OpraHoM.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIIOJHEHNS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS TMOCTYIUICHHE 3asBJIEHUS W HUHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHON MPOLIEAYPbl SABIAIOTCA cHelHaTucThl KyIOKOBCKOTO MOCENeHUS
JlaniieBcKOro MyHUIMIIAIBLHOTO palioHa (ajee - NOIKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a MpUeM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B Clly4ae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUHN JHIIA, TOJAIOIIETO TOKYMEHTHI;

OPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHMSIM, YKa3aHHBIM B
nyHkTe 2.5  aJIMUHUCTPaTUBHOTO  perjaMeHTa,  MpPOBEPKY  COOTBETCTBUS
NpPE/CTABICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHUsAM  (Haajexaliee
oopMieHHE KOMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HUCTPABICHUN );

3aMoJHSAET  DJIEKTPOHHYIO  (opmy  3asdBieHMs B aBTOMAaTU3MPOBAHHOM
MH(POPMAIIMOHHON CHUCTeMe, MpeAHa3HAYEHHOW Jisi OKa3aHUsl TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

Opu  TPEJOCTaBICHMM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTe 2.5
aIMUHUCTPATUBHOIO  perjlaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacrnevaTbiBaeT 3asiBICHHE;

nepeiaeT 3asiBUTENIO Ha MPOBEPKY U MO CAHUE;

nocJie MOANMUCAHNS CKAHUPYET MOJIMUCAHHOE 3asIBICHHE;

3arpyxaet B aBTOMAaTH3UPOBAHHYIO UH(GOPMAIIIOHHYIO CUCTEMY,
NpeIHAa3HAYCHHYI0 I OKa3aHWsA TOCYNapCTBEHHBIX M MYHHUIUMNAIbHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJICKTPOHHON (OpMe WM HIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpalllaeT MOJMUCAHHOE 3asBJICHHE M OPUTHHAIBl OYMa)XHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUM Ul OTKa3a B IPUEME TOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEAOMJIIECT 3asiBHUTENS O HAIUYUHU
NPENATCTBUN NIl TIpUeMa 3asiBICHUS U BO3BpAIIAaeT €My JOKYMEHTBHI ¢ OOBSICHEHHEM
COJIep KaHMsl BBISIBJIEHHBIX OCHOBAHMI JIJIsl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE 1ML, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IIOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOM JI€] U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IOCTYNMBIIME 3JIEKTPOHHBIE JieJla, B TOM YHCIE NPHUII0KEHHbIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpMeE U NEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSIET COONIOJCHUE YCIOBUU JEUCTBUTEIBHOCTH SJICKTPOHHON MOAIUCH,
nocpeacTBOM oOpanieHuss kK EnuHomy mnopraiy (B cioy4ae, €clid 3asiBUTEIEM

[IPECTABIICHbI JJIEKTPOHHBIE JIOKYMEHTHI, IIOAIIMCAHHBIE YCUJICHHOH
KBTI (PUITUPOBAHHOMN AJIEKTPOHHON MOJINHUCHIO).
ITpu HAJINYUHU OCHOBAaHUHU, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO pErjJaMeHTa, IMOATOTaBIMBAET IPOEKT peuieHus 00 OTKa3e B
npueMe J0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

B cnydae, ecnu B pe3ynbTaTe MNPOBEPKH YCUJIEHHON KBaIM(PUIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIbHOCTH,
OPOEKT pelleHus 00 OTKa3e AOKEH cojep)kaTh NMyHKThl ctatbu 11 denepasibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYXUJIU OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoexkT pemenuss 00 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJisi
NpEeOCTaBICHUs] MYHHMIIMIAIBHONW YCIYTH, C yKa3aHHEM MNpPHUYMH OTKa3a (B cliydae,
€CIM OCHOBaHMS JJig OTKa3a B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTH, CBSI3aHbl C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMN K TaKUM JTOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJKHBI COJEpKaTh HMHGPOPMAIMI0 O HAWMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIHH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHbI, COJEpKAT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIIECHUEM YCTaHOBJIEHHBIX TPeOOBaHU),
HaIIpaBJIsIETCSl HA COTJIACOBAHUE B YCTAHOBIICHHOM TOPSIAKE IMOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoOeKTa pelieHus o0 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsi TMPEAOCTABIECHUS MYHHUILMIAIBHON YCIyTd, OCYIIECTBISETCS B
HOpsIIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

B caydae oOTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B NIPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPAaTUBHOIO pErJIaMEeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO pabouero JHs CO JTHS
MOCTYIUICHUS 3asBJICHUSI, HAMIPABJISET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHUE O TMOCTYIUICHUU 3asBICHUS, COAEPIKAIIEE BXOMASIINI pEruCTPallMOHHbBIN
HOMEp 3asBIICHUS, JaTy TOJYYCHHs 3asBICHUS, MEepedeHb HAMMEHOBaHUM (ailios,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AAaTy MOJY4YEHHs pe3ysibTaTa MyHUIUIAIbHOU
YCIIYTH.

3.3.3.4. HcnonHenwe mnpoueayp, yKazaHHbIX B mnyHkTtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJIaMEHTa, MpH HaJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYLIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMAaTHU3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTPATUBHBIE IPOUECAYPHI, yCTAaHABIMBAEMBbIE NYHKTOM 3.3.3
aIMAHUCTPATUBHOTO PETJIaMEHTA, BBIMIOJHSIOTCS B TEUEHHE OJHOrO padoyero JHS CO
JIHS IOCTYTUJICHUS 3asiBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BBITIOTHEHUS AIMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: TPUHSATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pEIIeHHs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUSI MYHULIUITAIBHON YCITyTH.
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3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM HayaJla BBINOJIHEHUS AJIMUHUCTPATUBHOW MPOLETYPHI
ABJIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHNOJHOMOYEHHBIM Ha
BBINIOJIHEHHWE AJAMUHUCTPATUBHOM MPOLENYpPbl, OT JOHKHOCTHOTO Jinua (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS TOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHON TPOLEAYPHI, ABISAETCS CHEUHATUCT VICMOTHUTENBHOrO KOMMTETA
KyrokoBckoromnocenenust  JlaumeBckoro  MyHUIIMIIAJIBHOTO — pailoHa  (manee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAMpaBlIEHUE MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOJI’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B AJEKTPOHHOM (PopMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEIOCTABICHUM JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PETjaMeHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM ITyHKTOM,
BBITIOJIHSIFOTCSI B JICHb NIPUHATHS 3asIBJICHUS HA PAaCCMOTPECHHUE.

PesynbTaTamMu  BBITIOTHEHUS ~ aJIMHHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU M (WJM) MOJABEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  MOCTABIIMKOB  JIaHHBIX HAa  OCHOBAaHUU  3alpoOCOB,
NOCTYNMBUIMX YEpPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISIOT — 3alpaliuBacMble JOKYMEHTHl (MH(POpPMALUIO) WM HAMpaBISIOT
yBeZOMJIeHHsT 00 OTCYTCTBMHU JOKYMEHTa W (Win) WHPOpMalUuu, HEOOXOMUMBIX IS
NPEIOCTaBICHUS MYHHUIIMTIAIBHON YCIYTH (J1ajiee — yBeOMJICHHE 00 OTKase).

AIMHUHHCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSI B TEYEHUE TPEX JHEW €O [HS MOCTYIUIEHUS MEXBEJOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alliio, MPEIOCTaBISIONME JTOKYMEHT M WH(GOpPMAIIHIO,
€CJIM UHBbIE CPOKHU MOATOTOBKU M HAIMPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpocC
HE YCTaHOBJICHBI (enepanbHBIMH 3aKOHAMH, MPABOBBIMH akTaMu lIpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATHIMU B COOTBETCTBUH C (efepabHBIMU 3aKOHAMH
HOPMAaTUBHBIMU MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

PesynbTaTamMu  BBINIOJHEHUS ~ AAMUHHCTPATHUBHBIX  IPOUEAYP  SBISIIOTCS:
JTOKYMEHTHI (CBEJCHUS), HEOOXOAMMBIC JJIsl TIPEIOCTABICHUS MYHHUIIUTAIBHONW YCIIYTH,
a0 yBegomiieHHEe 00 OTKa3e, HalpaBiCHHbIE JOKHOCTHOMY JIUIYy, OTBETCTBEHHOMY
3a HaIpaBJIECHUE MEKBEJOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAITPABICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIY4aeT 3alpalliiBaeMble YEpPe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl  JOKYMEHTHI (CBEJEHHUSI), HEOOXOJIUMbIC [JIsi MPEAOCTABICHUS
MYHULIUMAIBHOW YCIyTH, TU0O0 yBEeIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wn) uapopmanuu;
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npu HaJU4Yuu OCHOBAHUM, PEeyCMOTPEHHBIX MYHKTOM 2.7.1
aJMUHUCTPATUBHOTO pErjaMeHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTaBICHUSI MYHUITUIIAIbHONW YCIYTH.

[Ipoext pemeHus o0 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEOCTaBICHUS MYHMIIMNIAILHON YCIYTd, ¢ yKa3aHHEM NpUYMH OTKasza (B ciyuae,
€CIM OCHOBaHMS i1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTABICHUS MYHUIIMIAIBHON YCIYTH, CBSI3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUN K TaKWM JOKyMEHTaM, OCHOBaHHUA JUIsl OTKa3a B IMpUEME JOKYMEHTOB
TOJDKHBI  coJiepKaTh HMH(POPMAIMI0O O HAUMEHOBAaHUU JIOKYMEHTOB (MH(OpMaIuuy,
CBEJICHMI), KOTOpbIE HE TPEACTABJICHBI, COJEpXaT HEIOCTOBEpHbIe U (WJIN)
IPOTUBOPEUUBBIEC CBEJICHUSI, OPOPMIICHBI C HAPYIIICHUEM YCTAaHOBJICHHBIX TPEOOBaHUN),
HAIpaBJIseTCSI HA COTJIACOBAHUE B YCTAHOBJIICHHOM TIOPSIIKE IMOCPEIACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pelieHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOAUMBIX IS TPEAOCTABICHUS MYHHIIUIIATBHON YCIYTH, OCYIICCTBISETCS B
MOPSIIKE, TIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM TyHKTOM,
BBITIOJIHSIFOTCSI B JICHB TTOJTYUYEHHUsI CBEJICHUM MO0 MEXXBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbTaTamMu  BBITIOTHEHUS ~ aJMUHUCTPATUBHBIX  TPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBIE JIJIsl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH,
OPOEKT pelieHuss o0 OTkaze B TMpHUEeMe JIOKYMEHTOB, HEOOXOAMMBIX JJid
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

3.4.5. MWcnonHeHue mpouenyp, yKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErJIaMeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYyT, B TOM YHCI€ C MOMEHTa pPETUCTpalliu 3asBICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MakcuMaJIbHBII1 CPOK BBIMOJHEHUS] AJAMUHHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJIaMEHTa, COCTABIAET TPH PabOUYmx
THSL.

3.5. [loaroroBka pe3yyibTaTa MyHUIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOI'O JIMIIA, OTBETCTBEHHOTO 3a HalpaBieHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEAOCTaBICHUS MYHUIIMTIATBLHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MpoLeAYpHI, siBIsieTcs crnenuaiucT KyroKoBCcKOro cenbckoro noceneHus JlaumeBckoro
MYHULIUMAIBHOTO paiioHa (fanee - TOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yiabTaTa NpeJoCTaBICHUs] MyHUIIUIIATbHON YCIIYTH).

3.5.2.  JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:
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paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEeAOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

MIpU BBISIBICHUM OCHOBAaHUM JUIsl OTKa3a B NPEAOCTABICHUU MYHHIIUTATBLHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOI'O perjiaMeHTa, MOAroTaBINBaET
MPOEKT pelIeHus: 00 0TKa3e B MPEJA0CTABICHUN MYHUILIUITAIBHOW YCIYTH;

B Clly4ae OTCYTCTBHUS OCHOBAHUH JIJIsl OTKa3a B MPEAOCTABICHUHN MYHUITUTIAILHON
YCIYTHd, MPEIYCMOTPEHHBIX NYHKTOM 2.8.2 aaIMHHUCTPATUBHOIO pErJaMEHTa, IO
UTOTAaM  pPacCMOTPEHMsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEIOCTaBIICHUS
MYHULIUMIAIBHOM  YCIyTHd, TOATOTABIMBAET IIPOCKT pe3ysibTaTa MpPeIOCTaBICHUS
MYHUILIMNIATBHOW YCIyTM B COOTBETCTBMUM € moAnyHkramu 1 — 3 myHkra 2.3.1
aJIMAHUCTPATUBHOTO PETJIaMEHTA;

HaIpaBsieT  TMOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEIACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO paboyero JiHs.

PesynbpTaTamMu BBINOTHEHUS] aJIMUHUCTPATUBHBIX MPOILECAYP SBISIOTCS: MPOCKT
perieHns 00 0TKasze B MPEAOCTABICHUN MYHUIIMITIAIBHOW YCITYTH, CIIPABKH (BBIITHCKH ).

3.5.3. CornacoBanue M MOANUCAHUE TMPOEKTA pe3ysibTara MNpPEeAOCTaBICHUS
MYHULUINAIBHOW  yclIyrd (Janee — TMPOEKThl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOIOUTENEM CTPYKTYPHOTO MOApPA3JAEICHUs,, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yiapTata MYHULMNAIbHOM  ycnyrw, 3amecturenieM PykoBoautens Oprana,
PykoBonurenem Oprasna.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHHMs], BO3BPAILAOTCS
Ha JOpaOOTKy JHIYy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yibTaTa MYHHUIIUIATHHOU
yciyru. Ilocnie ycTpaHeHus 3aMeyaHUid MPOEKTHl JOKYMEHTOB MOBTOPHO IMEPENAIOTCS
IUIS1 COTJIACOBAHMS U TTOATIMCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM NPOEKTOB JOKYMEHTOB IPOBEPSET
coOIo/IeHne aJIMUHHUCTPATUBHOTO pPEriiaMeHTa JODKHOCTHRIMU Jnuiamu OpraHa B
YaCTU CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MMOCIEA0BATEIbHOCTU U
MOJIHOTHI, HAJIMYUS COIJIACOBAHUM YIOJIHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIsIBIEHMS ~HapylIeHMH B  4YacTH  CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX IOCIEIOBATEIIBHOCTH W MOJHOTHI PykoBOAUTENH
Oprana UHUIUHUPYET MPUBICUEHNE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIINX HAPYUICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO paboyero JHs.

Pe3ynbTaTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS: PEUICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHHS] MYHUITUTIATHHOM
yCIIyrd, penieHre o0 OTKa3e B MPEIOCTABICHUM MYHUIIMNAIBHON YCIyru, CIpaBKa
(BIMUCKA).

3.5.4. MHcnomnenme mpouenyp, yKa3aHHbIX B IyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMeHTa, MpU HAJUYUU TEXHUYECKOW BO3MOXKHOCTHU
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OCYILIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHON I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MakcuMaibHBIN CPOK BBITIOJTHEHUS aJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET OJJUH paOO4Mil IEHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIAIBHOW YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUELYPHI
SBJISIETCS. TIOJIy4YeHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHUE
aIMUHUCTPATUBHOM NPOLEAYPbI, JTOKYMEHTa, IOATBEPKIAIOLIEI0 Mpea0CTaBlIeHUE
MYHUIIUANIATIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHUBHON
npouenaypsl, sBiusercss crnenuanuct HcenonHutenbHoro komurera KyroKoBCKOro
CEJIbCKOTO ToceNieHUs JIaneBCKoro MyHHIIMIAIBHOTO palioHa (Jajnee - JOKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbIAauy (HaMpaBlieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJady (HampaBJeHUE)
JIOKYMEHTOB:

o0ecreynBaeT  pPErucTpalil0 W  BHECEHHE CBEJACHMM O  pe3ysbTaTe
IPEAOCTABICHUS! MYHULMNAIBHOM YCIYTM B TOJACHCTEMY BEAECHUS ITOKYMEHTAIlMU
aBTOMATU3WPOBAaHHOW HMH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYECHHOM JJIi OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

U3BeIaeT 3asBUTENS (€ro MpeICTaBUTENsI) CIOCOO0M, YKa3aHHBIM B 3asiBJIEHUU, O
pe3yabpTaTe NPEeAOCTABICHUS MYHUIUIAIBHOW YCIYTH U O BO3MOYKHOCTH TOJIYYEHUS
pe3yiabpTaTa MNpeJoCcTaBIeHUs] MyHUIUIIaabHOU ycinyru B Oprane wiu B MOL.

Hcnonnenne  mpouenyp IHOpd  HAIAYAM ~ TEXHUYECKOM  BO3MOMXKHOCTH
OCYLIECTBIISIETCS. B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBHITIOJTHSAIOTCS B TEUYEHHWE OJHOTO paboyero AHS CO JHS TOJAMUCAHUS JTOKyMEHTa,
SBJIAIOIIETOCS pE3yIbTaTOM MpeoCTaBICHUS MYHULATAITBHOU YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MelieHue CBEIAEHUW O pe3yJbTaTe MNPEAOCTAaBICHUS MYHHUIUIAIBHOW YCIyTH B
WHOOPMAITMOHHBIX CHUCTeMaX, W3BEIICHUE 3asBUTENS (€r0 TMPEACTaBUTENS) O
pe3yabTaTe NpeOCTaBIECHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYyUYEHHUs.

3.6.3. llopsamok Bblmaud (HampaBieHWs]) pe3ysibTaTa  MPEIOCTABICHUS
MYHHULUIIAIIBHON YCIYTH:

3.6.3.1. Ilpu oOpaieHny 3asiBUTENS 3a Pe3yJIbTATOM MYHULMNAIbHON YCIyTH B
MO®II, pabotauk MO®I] BbmaeT 3adBUTENI0 PE3yJbTaT MYHUIIMIAIBLHON YCIYTd B
dopMe 3K3eMIUIIpa INEKTPOHHOTO JOKyMEeHTa Ha OyMmaxkHoM Hocutene. Ilo
TpeOOBAaHUIO 3asIBUTENII BMECTE€ C SK3EMIUBSIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA
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MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENIb MH(OPMAIMU WM HAIPABJICHUS dK3EMILIspa
ANEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb HMH(POPMALMM WM HANpaBICHUU OHK3EMIUIIpAa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH J3K3EMIUISAP DJEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTENE, MO HJIEKTPOHHOM IMOYTe HAEHTHYHOCTh TaKOro HK3EMIUIIpa
ANIEKTPOHHOTO JOKYMEHTa OJK3EMIULSIPY DSJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE 3aBEPSAETCA YIIOJIHOMOUYEHHBIM COTPYAHUKOM C HCIOJBb30BAaHUEM YCHIICHHOU
KBTI (PUITUPOBAHHON AJIEKTPOHHON MOAMUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSIIKE OYEPEAHOCTH, B JI€Hb MPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: UKCAIUS
dakTa BbIJAYM pe3yibTaTa MpeloCTaBleHHs MyHUlunanbHoW ycnyru B AUC M®I],
pe3yabpTaT NPeaOCTaBIEHUS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaieHun 3asgBUTENS 32 PE3YJNbTATOM MYHHUIIUNAIBHOW YCIYyTH
yepe3 Enunplii, PecnyOnukaHcKkul TOpTal 3asBUTENI0 B JUYHBIA  KaOWHET
aBTOMATHUYECKH HAmNpaBIs€TCA DJIGKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIFOIIETOCs
pe3yabTaTOM MPEIOCTABICHUS MYHHUIIMIAJIBHON YCIYTH, NOANUCAHHBIA YCHUJIEHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOANMKUCHIO YIOJIHOMOUYEHHOTO JIOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb TOJANMCAHUS JAOKYMEHTa, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B MPeIOCTaBIEHNN) MYHUILIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM TOJKHOCTHBIM
nutiom Oprana (Opradom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBiieHue (MPEJOCTaBICHUE) C HCMOib30BaHueM Enunoro, PecnybGiukaHckoro
noprasa 3asiBUTEI0 JOKYMEHTA, OATBEPKIAIOIIETO MPEAOCTABICHUE MYHUIIMTIATbHON
YCIIYTH (B TOM YHCII€ OTKa3 B MPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaieHnn 3asBUTENS 3a Pe3yJIbTATOM MYHUIMIAIBHON YCIyTd B
OpraH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HAIpaBJICHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJNbTaT MyHHIIMNANbHOU ycuyrdu. [lo TpebGoBaHUWIO 3asBUTENS
BMECTE€ C DOK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
MIPEIOCTABIISIETCS SK3EMIUISAP JIEKTPOHHOTI'O JOKYMEHTA IIYTEM €r0 3alllCU Ha ChbEMHBIN
HOCHUTENIb MH(POPMAIIMK WM HANPABJICHHS IK3EMIUIIPA IICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B AIPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
OCYLIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb MPUOBITUS 3asBUTENS B
cooTBeTCTBUH C [IpaBuiaMu BHYTpEHHEr0 TPYy10BOro pacnopsiaka Oprana.

Pe3ynbTaTOM BBIMIONIHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP SABISIIOTCS: (puKkcamus
dakta BBAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHUIIMIATBHOM  YCIyTH B
aBTOMATU3MPOBAHHONW HH(OPMALIMOHHOW CHUCTEME, MPEeJHA3HAYEHHON I OKa3aHWs
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBieHre TEXHUYECKUX OMTHOOK



27

3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUUYECKOUM OIMIMOKU B JOKYMEHTE, SIBISIOIIEMCS
PEe3yAbTaTOM MYHULIMIIAIBHOMN YCIIYTH, 3aABUTEND HalpasisieT B Oprax:

3asBJieHHEe 00 WCMPABICHUM TEXHUYECKONW omulku (mpuiaoxkeHue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJIAHHBIM 3asBUTEIIO KaK pPE3yJbTaT MYHHULMNAIbHOM YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OITNOKA;

JOKYMEHTBI, UMEIOIINE FOPUANYECKYIO CUITy, CBUAECTENBCTBYIOIIME O HAJTUYUHU
TEXHUYECKOW OIIMOKH.

3asiBieHre 00 MCHPABICHUM TEXHMYECKOW OMIMOKM B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOLIEMCS PE3YJIbTaTOM MYHUIMIIAIBHON YCIYTH, IOJAETCS 3asBUTEIIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAHUEM JJICKTPOHHOM TMOYTHl), JUMOO0 uepe3 Enuubiii, PecnyOnukanckuii
noptan wiu MOLI.

3.7.2. JIOMKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYLIECTBIISIET
pHUeM 3asBJICHUs 00 MCTPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asABICHUE C
IPWIOKEHHBIMH JTOKYMEHTAMU M MEPENAET UX JOHKHOCTHOMY JIAILY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OHOTO paboyero JIHA C JaThl pETUCTPAIUU 3aIBICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3apErMCTPUPOBAHHOE 3asBJICHUE, HAIIPABICHHOE HA PAaCCMOTPEHUE HOJIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEJSIX BHECEHHUS HCIPABICHUI B JOKYMEHT,
SABJISIIOLLUKCS PE3YJABTATOM MPEIOCTABICHUS MYHULIMNAIbHON YCIYTH, OCYIIECTBISET
OpOLENYphl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMUHUCTPATUBHOIO pErjiaMeHTa, Hu
BBIIAET KCIPABJICHHBINA TOKYMEHT 3asBUTENI0 (YINOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ POCHUCH C HU3BITHEM Y 3asBUTENSA (YINOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OIMOKa, WX HATPaBIISAET
B aJpeC 3asBUTENSI MOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU I1OYTHI)
IIMCBMO O BO3MOXXHOCTH IIOJIyYEHHUS JOKyMEHTa 0pH mnpenocrtaBieHuu B Oprad
OpUTHHaNa TOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBIIMOJIHSIOTCSL B TEUEHHUE JBYX pabouyux JHEH mocie OOHapy>KeHUs TEXHUYECKOU
OIMOKM WM TOJYyYeHUS OT JI000ro 3aMHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JOMYIIIEHHON OIHUOKe.

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLUELYP  SIBJISIOTCS:
BBIJJAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTEIO IOKYMEHT.

4. Ilopsinoxk u popMbI KOHTPOJISI 32 MPeJOCTABJIEHUEM MYHHIMIIAIbHOU
yCJIyru
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4.1. IlopsAiok OCYHIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJPKHOCTHBIMU JIMLAMH TOJ0KEHUN aAMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOUINX TPEOOBAHUS K
MPEIOCTAaBICHUIO MYHUIIUMIIAIBLHON YCIYTH, a TAaKXKE IPUHITHEM UMH pELICHUN

KonTposib 3a MOTHOTOM M KaY€CTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B ce0sl BHISIBIICHHE U YCTPAHCHHE HAPYIICHUHN MpaB 3asBUTENICH, TPOBEACHUE
MPOBEPOK  COONIIOAICHUSI TMPONEAYp MNPEJOCTABICHHUS MYHUIUMIAIBHOW  YCIyTH,
MOATOTOBKY pellIeHU Ha NercTBUs (0e3/1eiCTBIE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOIHEHUS aJIMHHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

1) mpoBepka H COIJIACOBaHHWE IPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHUILIMTIATIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPsIJIKE MIPOBEPKHU BEJICHUS
JETTONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IpoLEayp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B nmemsix Texkymero KOHTPOJSL MCHOJB3YIOTCS CBEACHUS, HMEIOIIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIIUS, YCTHas W THCbMEHHAas
uHbOpMaIKs TOHKHOCTHBIX JIMI], OCYIIECTBIISIONIUX BBHIMOJHEHHE aJIMUHUCTPATUBHBIX
POLENYP, )KYPHAIIBI YYETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JI71s1 OCyIIeCTBIECHUS] KOHTPOJIS 32 COBEPIICHUEM JICHCTBUI MPU MPETOCTABICHUN
MYHUIIMTIATBHOW YCIAYTM W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIIOTCS  CIPAaBKM O  pe3ysibTaTax MPeIOoCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

O ciyyasx ¥ mpuYMHaX HapyIICHUsI CPOKOB, MOCJIECAOBATEIIBHOCTH U COAEPKaHUS
aIMUHHUCTPATUBHBIX TMPOIEAYP ODKHOCTHBIC JIMIAa HEMEICHHO HWHGOPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPEAOCTABISAIONIET0 MYHMIUMIAIBHYIO YCIYry, a TaKxke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii KOHTpOJIb 3a COONIOACHHUEM IOCIEIOBATECILHOCTH  JICHCTBUH,
ONPEAECIEHHBIX  AJMHUHUCTPATHUBHBIMM  MPOLEAYpaMH 1O  MOPEJAOCTABICHUIO
MYHHULMIIAIBHOM YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENIEM PYKOBOJAWTENSI OpraHa
MECTHOTO  CaMOYIpaBJCHHUS, OTBETCTBEHHBIM 32 OpraHU3alHUI0 paboOThl IO
MPEIOCTABICHUI0 MYHULIMNIAJIBHOW YCIYT'M, HaYaJbHUKOM OTJIEJIA, OCYLIECTBIISIOIIETO
OpraHu3anuio paboThl MO MPEIOCTABICHUI0 MYHULIIUTIAIBHON YCITYTH.

IlepeyeHp MOKHOCTHBIX JIML, OCYIISCTBISIFOIIMX TEKYUIUA  KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSMHU O CTPYKTYPHBIX NOAPA3ICICHUSAX OpPraHa MECTHOTO
CaMOYMPaBJIEHUS U TOJKHOCTHBIMU PETJIAMEHTaMU.

4.2. ITopsaaok ¥ NEPpUOIMIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIUITATLHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IPEAOCTABICHUS MyHUIIUTIATLHON

YCIyTH
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4.2.1. KoHTpOIb 32 MOTHOTOM U Ka4ECTBOM IIPEIOCTABICHNS MYHUIUIIAIbHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBenieHUs IPOBEPOK;

2) paccMoTpeHus kannob 3asiBuTesnei Ha nerctus (6e3nericteue) Oprana, a
TaK>K€ UX JIOJDKHOCTHBIX JIML], MyHULUIIAIbHBIX CIYKalUX.

4.2.2. B uenax oCylecTBICHU KOHTPOJIS 3a MOJHOTON U KAYECTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHONW YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX POBEPOK
yCTaHaBIMBaeTcs Tu1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCS BCe
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHUILIMIIAIBHON yCIyry (KOMILJIEKCHbBIE
POBEPKH ), MIIH OTAEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTABIEHUEM MYHULIMIIATBLHON
yciyru (TemaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHemuiaHOBbIE IPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NoJIy4eHHU kajo0 3asBuTeneit Ha nerctBus (Oe3neiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTathl NpoBepKHU 0(OPMIIIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
yKa3bIBalOTCS BBISIBIICHHBIE HEJOCTATKU U IPEUI0KEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIUI OPTraHa, MPeI0CTaBIIAIOIIErO
MYHUIIUTAIBHYIO YCIIYTY, 3a pEeUIeHus U AercTBus (0e3/1eicTBIE), IPUHUMAEMBbIE
(ocymiecTBIsIEMbIE) UMH B XO/JI€ MPEJOCTABICHUS] MyHUIIUIIAJIbHON YCIYTU

ITo pe3ynbTaram MpOBEAECHHBIX ITPOBEPOK B CIy4ae BHISBICHUS HAPYUICHUN IpaB
3asBUTEJICd BUHOBHBIE JHMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

PykoBonurtenb opraHa MECTHOTO CaMOYIPAaBIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBonurtenb (3aMeCTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO TOJIPa3IeIICHUS
OpraHa MECTHOTO CaMOYIIPaBJIEHHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(w1M) HeHaajeXxauiee BBINOJIHEHUWE aJMUHHUCTPATHBHBIX JEWCTBUM, YKa3aHHBIX B
pazzeine 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHbIE MYHUIUIAIbHBIE CIYy)Kalllue 3a peuIeHus u
nevctBus (0e3nercTBUE), MpUHUMAeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHULIAMAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTepU3yIOIIHe TpeOOBAHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MpEeAOCTaBICHUEM MYHUIIMTIATBHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXkaaH, UX
00bEIMHEHUHN 1 OpraHU3aIui
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KoHTtpons 3a npenocraBieHneM MyHHULIMIAIBHOM YCIYTM CO CTOPOHBI T'PaKIaH,
uX OOBEIUHEHUH U OpraHU3alMH, OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHULMIIAJIBHOM ~ YCIIYI'M, IIOJIyYEHHMs IIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOM
uH(pOpMaIMU O TMOPAJIKE MPEJOCTABICHHUS MYHULMINAIBHOU YCIYIM M BO3MOKHOCTH
OCYJIe0HOrO0 paccMOTpeHus oOpaieHuit (xano0) B Tpolecce MNpPeIoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. Jdocynebnsiii (BHECYAeOHBIN) MOPSAOK 00KaTOBAHUS PELICHUN U T1eHCTBUI
(6e3neiicTBUs) opraHa, Pe10CTABIAIOIIEr0 MyHULIUIIAIIBHYIO YCIIYTY,
MHOT0(YHKIHOHAIBHOTO IIEHTPa MPEIO0CTaBIEHUS TOCYIApCTBEHHBIX U
MYHULHUIAIBHBIX yCIIYT, OpraHu3alui, yKa3aHHbIX B 4acTH 1.1 crateu 16
®epnepanbHOro 3axkoHa Ne210-@3, a Takke UX TOHKHOCTHBIX JUL, MyHULUITATBHBIX
CiTyalux, pabOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO Ha 00XkaJOBaHKE B JOCYACOHOM MOPSAKE pEIIeHU
U JedcTBuil (0Oe3elcTBUA) OpraHa, MNPEJOCTABISIONIET0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBisSIONEr0 MYHUIUMNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKallero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIEro
MYHULUMAIBHYIO yCIyTYy, MHOTO() YHKIIHOHAIIEHOTO LEHTpA, paboTHUKa
MHOTO(YHKIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENIb MOXKET OOPATUTHCS C HKaI0OOM, B TOM YKCIIE B CIEAYIOUIUX CIydasx:

1) HapylieHne cpoka perucTpalmy 3amnpoca O NPelOCTaBICHUH MYHUIIMIATbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapylIEHHE CpPOKa IMPENOCTABICHUS MYHULHUIAIBHOW ycilyrd. B ykazanHom
cinydyae nocynebHoe (BHecyaeOHOe) o0KalloBaHME 3asBHUTENIEM DPEIICHUN WU JCHCTBUMN
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
nevictBust  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHAa  (DYHKIUA 10
MPEIOCTABICHUIO COOTBETCTBYIONIUX MYHHIIMIIAIBHBIX YCIYr B TOJHOM 0O0bEeMe B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WU WH(OPMAIIH MO0 OCYIICCTBICHUS
NEUCTBHM, TPEACTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NPEAYyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIMNAIbHBIMU MPABOBBIMH aKTaMU
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTka3z B MpUeMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamMu Poccuiickon ®denepaunv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIUMAIbHBIMU MPABOBBIMH aKTaMU
JUTSL TPEOCTABICHUSI MYHULIUTTAIBHOW YCITYTH, Y 3asIBUTETIS;

5) oTKa3 B MPEaOCTaBICHUN MYHUIIUNIATIBHOW yCIIyTH, €CJIM OCHOBAHMS OTKa3a He
MpEeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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WHBIMA ~ HOPMAaTUBHBIMH  MpaBOBbIMU  akTamu  Pecnybmuku ~ Tartapcras,
MYHULIUMATIBHBIMU ~ TPABOBBIMM ~ aKTaMHU. B yka3aHHOM ciydae JocyAcOHOe
(BHEcyneOHOE) O0OKalloBaHUE 3asBUTEIEM pelIeHuNH U JeicTBuil (Oe3aeicTBHs)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €ClIi Ha MHOTO(YHKIIMOHAJIbHBIA IIEHTpP, PCIICHUS U JIEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKaIyrOTCsS, BO3JOXKEHAa (QYHKUUS MO MPEeJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B TIOJHOM 00beMe B TMOPSJIKE,
onpeneseHHoM 4JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03;

6) 3arpeboBaHME C 3asBUTENS NPHU MNPEIOCTABICHUM MYHUIIMIAIBHOM YCIYTH
iaTel, HE TMPETyCMOTPEHHOM HOPMAaTUBHBIMU TPABOBBIMU akTamu Poccuiickoi
deneparnuu, HOPMATUBHBIMM  TpaBOBbIMM  akTamu  Pecnyonuku — Tatapcran,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOoCTaBISAIOIIET0 MYHULIUIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIa OpraHa, MpeJOCTABISIONIEr0 MYHUIUINIAIBHYIO YCIAYTY, MHOTO(YHKIIMOHAIBHOTO
LEHTpA, paboTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui,
npeaycMOTpeHHbIX YacThio 1.1 ctatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, unu ux
PaOOTHUKOB B WCIIPABIICHUH JOIMYIIEHHBIX UMHU OIEYATOK M OIIUOOK B BBIJAHHBIX B
pe3ysbTaTe MPEeJOCTABICHHUS MYHUIMIAIBHOM YCIYyrd JOKYMEHTax JIMOO HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBlieHnil. B ykazaHHoM ciydyae nocyneGHoe
(BHEcyneOHOE) OO’kKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIN IEHTpP, pEUICHUs U JEHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B TIOJIHOM 00BbeME B TOpAIKeE,
omnpezaeraeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpOKa WU TOpsAAKa BBIAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIEHNE MPEOCTABICHUS MyHUIIUTAIILHON YCIIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPENYyCMOTPEHBbI (efepalbHbIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoii
denepanuy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIUTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JqocyaeOHoe
(BHecyneOHOE) oOKaloBaHHE 3asBUTEIEM pelieHud u jAehcTBuil (0e3maeicTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIyr B IOJHOM 00BbEME€ B TOPSIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asiBUTENs MpPU MNPEIOCTABICHUH MYHUIUINAIBHON YCIyru
JOKYMEHTOB WJIM HMH(OpPMAIIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAIBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEJOCTaBICHUSI MYHHUIIUNIAIBLHON YCIyrd, JTUOO B MPENOCTABICHUM MYHHUIUNAIbHON
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX NMYHKTOM 4 yactu | crateu 7
®denepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyacOHoe (BHecyneOHOe)
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o0’xajioBaHKe 3asIBUTEITIEM peleHuin 151 JEUCTBUM (Oe3nelicTBus)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO(YHKIIMOHAJbHBIA IIEHTpP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOXKEHA (QYHKIUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B TIOJIHOM 00beMe B TMOPSJIKE,
onpenesneHHoM 4JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-P3.

5.2. Kanoba mnonmaercs B mnuCbMEHHOM (opme Ha OyMa)kHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B OpraH, MPeAOCTaBISIOMUNA MYHUIUMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBJISIOIIUNACA Y4YpeauTeJIeM MHOTO(YHKIIMOHAILHOTO IIeHTpa (Janee -
yupeauTesb ~ MHOTO(YHKIIMOHAJIBHOIO  LIEHTpa), a Takke B  OpraHu3alui,
npenycMoTpeHHble yactbio 1.1 crareu 16 ®@enepansHoro 3akona Ne 210-03. XKanoObl
Ha pelieHust U AeicTBus (0e3aeiicTBUE) PYKOBOAMUTENSI OpraHa, MPEeAOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAF0TCS B BBIIIECTOSIIUN OpraH (MpU €ro HaJu4duu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPECTBEHHO PYKOBOAMTENIEM OpraHa,
NPEIOCTABISIONIET0 MYHHUIMNAIbHYIO yciyry. JKamoObl Ha pemieHuss U AeicTBUA
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa TMOJIAITCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKI[MOHAIBHOTO I1eHTpa. KamoObl Ha pemieHuss U JIeUCTBUS
(Oe3neiicTBHe) MHOTO() YHKIIHOHAITEHOTO LIEHTpa MO/IA0TCS YUpEAUTEINIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. JXKanoObl Ha pemieHus u
necTBust (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, MPEayCMOTPEHHBIX YacThio 1.1
cratbm 16 denepanpHoro 3akoHa Neo 210-d3, mnogarTcs PYKOBOAUTENIAM HTHUX
OpraHU3aIuH.

Kamoba Ha pemieHus W jaeicTBus (Oe3leCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO  yCIYTry, JOJDKHOCTHOIO JIMIIA OpraHa, IpeaoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYTry, MYHHUIMNAIBHOIO CIY)KAlllero, PYKOBOAUTENS Oprasa,
NPEIOCTABIISIONIETO0 MYHULIMITAIBHYIO YCIYTy, MOXXET OBITh HampaBiieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TE€JICKOMMYHHMKAIIMOHHOW  ceT  «l HTepHeT», oduiuMampHOro caiiTa opraHa,
MPEAOCTABMISIONIET0  MYHUUMNANbHYIO  yciayry, Enuhoro  moprama — aubo
Pecnybukanckoro nopraia, HHQOPMAIIMOHHOW CHCTEMBI JTOCYACOHOTO 00KalOBaHMS,
a TaK)Ke MOXET OBITh MPHUHSATA MIPH JTUIHOM TpuemMe 3asaBuTens. JKanoba Ha penieHus u
JNEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIMOHATBEHOTO LIEHTpA, paboOTHHKA
MHOTO(QYHKIIMOHATFHOTO  I[EHTpa MOXET OBITh HAmpaBJeHa IO TouYTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHOM  cetn  «MHTepHEeT»,
opUIMANTBHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO TieHTpa, EmauwHoro moprama mm6o
Pecnybnmkanckoro mopraina, HHGOPMAIIMOHHON CUCTEMBI JOCYIeOHOTO 00KaIOBaHMS,
a TakKe MOXeET ObITh MPUHSTA MPU JIMYHOM IpueMe 3asButeis. XKanoba Ha pemeHus: u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3, a takxe uX paOOTHUKOB MOXET ObITh HaNpaBJcHA
[0 TMOYTe, C UCHOJb30BAHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OPUUUMANBHBIX CAWTOB ATUX oOpranuzauuii, EnuHoro mnoprtana mnubo
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PecnyOnvkaHCKOro mopTajia, a TakXke MOXKET ObITh NMPUHATA MNpPU JIMYHOM IpHEME
3asIBUTEIISL.

5.3. Kanoba nomxkHa coaepx aTh:

1) HammeHOBaHME oOpraHa, MPEAOCTABIAIONIETO MYHHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIyTY, JH0O
MYHHUIIMIAIBHOTO CIIYXaIlero, MHOTO(Q)YHKIIMOHATBHOTO LEHTPa, €ro PyKOBOJUTENS U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpeHHbIX dYacTbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTeneit u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, oT4eCTBO (TOCHEHEE - MPU HAIUYUH), CBEIEHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMIA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, & TaKkKe HOMEp (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTWYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBeneHus 00 OOXKayeMBbIX PEIICHUSX M JIeUCTBUAX (Oe3/eiicTBUU) OpraHa,
NPEIOCTABISIONIETO0  MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, JHOO MYHUIIMIAIBHOTO CIIY)KAIllero,
MHOTO(QYHKIMOHAIBHOTO LEHTpa, pPabOTHUKAa MHOTO(QYHKIMOHAIBHOTO IEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHHUKOB;

4) noBOIBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIONIET0 MYHULUMAIBHYIO YCIyTY, JH00
MYHUIIUTAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJBLHOTO  IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpraHU3allnii, MPeyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3axkoHa Ne 210-d3, umx paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IpEACTaBICHbl JOKYMEHTHI (IPU HAJIWYUM), MOATBEPKIAIOIINE HOBOJBI 3asBUTEIS,
MO0 X KOTTHH.

5.4. TloctynuBiias »xano0a MOAJICKUT PETUCTPAIIUU B CPOK HE MO3/IHEe pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBIIas B OpraH, MNPEJOCTABISIONINN MYHHUIIMTIAIbHYIO
yCIIyTY, MHOTO()YHKIIMOHAJIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3allly, NpeaycMOTpeHHble yacThio 1.1 cratbu 16 denepanbHOro
3akoHa No 210-®3, nubo BeImIeCTOSIINN oOpraH (MPU €ro HaJIU4uH), TOIJICKHUT
PacCCMOTpPEHHIO B TEUCHHE NATHAAINATH PabO4YMX JHEW CO JHS €€ PEeTUCTpalH, a B
ciyyae O00’KaJloBaHMSI OTKa3a OpraHa, MPEeAOCTABIISIIOIET0 MYHHUIUMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpTraHU3aIHi, PEeTyCMOTPEHHBIX YacThio 1.1 cTarhm
16 ®enepanpHoro 3axkoHa Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asiBUTeNd JUOO B
WCIIPABJIICHUM JIOMYIICHHBIX OINEYaTOK W OMUOOK WM B Ciydae oOOKajJoBaHUS
HapYIICHUSI YCTAaHOBJICHHOTO CPOKa TaKUX HMCIPABJICHHWA - B TEUEHUE MATH pabOumMx
JTHEH CO JTHSI €€ PEruCTPALUU.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUSI Kaao0Obl TPUHUMAETCSI OJJHO U3 CIETYIOIIUX
pELICHUI:
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1) >xanoba ymOBIETBOpSETCS, B TOM 4HCIE B (opMe OTMEHBI MNPUHATOrO
pEelIeHMs], UCIPABIECHUS JOMYUIEHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B PE3YyJbTaTe
MIPENOCTABICHUS MYHMIIMIIAIBHOM YCIYrM JOKYMEHTAaX, BO3BpaTa 3asBUTENIO
JIEHEXXHBIX CpPEACTB, B3MMaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
paBOBbIMU akTamMu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU AKTaMU
Pecny6siuku Tatapctan, MyHUIIMTIAIBHBIMU ITPABOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH 7KaJI00BI OTKA3bIBAETCS.

He no3gHee nHsA, claeAyromero 3a JHEM IPUHATHS PELICHMS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mpusHaHUs >kajgoObl MOAJIEkKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >KajoObl JaeTcs MHPoOpMalus O JEHCTBUSX,
OCYHIECTBIISIEMBIX ~ OpPraHoM,  MNPEJOCTaBISAIOIIMM  MYHHUIMIOAIBbHYIO  YCIYTY,
MHOTO(GYHKIIMOHATBHBIM LIEHTPOM JINOO OpraHu3aluei, mpeaycMoTpeHHO! yacTeio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B ensax HE3aMEAIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIIUMTIATBHOM YCIyTH, a TAKKe MPUHOCATCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBa€TCS MHPOpPMALUS O JaTbHEHIITNX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHUIMIIAIBHON YCIIYTH.

5.8. B cnyyae npusHaHMA kajnoObl HE MOJJIEKALIEH yTOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pE3yJabTaTaX pacCMOTPEHUs >KajloObl JAIOTCS apryMEHTHPOBAaHHBIE
pa3bsCHEHMsI O NPUYMHAX MPHUHATOIO pEIIeHUs, a Takke HMHopMmauus O MOpsiKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBJIEHHUS B XOJ1€ WM MO Pe3yJbTaTaM pacCMOTPEHUS KaloObI
IOPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IPAaBOHAPYLICHUS WIM IPECTYIUICHHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeIMTENBHO HAIIPABIISAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO pelieHne 00 0TKa3e B BbIayue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOT'O IOJDKHOCTHOTO JIHIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelIeHne 00 OoTKa3e B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asiBJICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YHTENIbCTBA, a[JPeC IEKTPOHHON OUTHI, TeNIeOH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbI1aTh cripaBKy (BBIITHUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wWcmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYID OIIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBIAIOUIMHCA  pE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKIOHEHWHW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, a TAaKXXE€ BHECECHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOIMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
®denepanuy, HA MOMEHT MPEJCTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (moamuce) (®.1.0.)
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