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KAPAP

00 yTBep:KIeHuN AIMUHUCTPATHBHOIO PerjiaMeHTa NpeaoCTaBJIeHUs
MYHUIHMIIAJIBbHOM YCJIYI'M 10 BbIAa4Ye CIPABKHU (BBINMUCKH)

B nensax peammzanum denepanbHoro 3akona ot 27.07.2010 N 210-d®3 "O6
OpraHu3aIlii TPEJAOCTABICHUS TOCYJAPCTBEHHBIX MW  MYHHIIMNAIBHBIX  yCayr",
PYKOBOJICTBYSICh mocTaHoBiIeHHMeM KabOunera MunuctpoB Pecnybnuku Tatapcran ot
02.11.2010 N 880 "OO6 yrBepxkaeHuu llopsnka pa3pabOTKM U yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PETrJIAMEHTOB  NPEAOCTABIEHUS  TOCYAAPCTBEHHBIX  YCIYT
UCIIOJIHUTEIBHBIMU OpraHaMu rocylapcTBeHHOU Biactu PecnyOnuku Tatapcran u o
BHECEHWM U3MEHEHHM B OTAeNbHble TocTaHoBiIeHUsT KaOunera MWuUHHUCTPOB
Pecniy6nuku Tatapcran" IIOCTAHOBJIATO:

1. V1BepauTh AJMHUHHCTPATUBHBIA PErJIAMCHT MPEAOCTABICHHUS MYHHIIMIIATBHOM
YCAYTH 10 BbIJaye CIPaBKH (BBIMUCKHU) (IPUIOKEHHE).

2. Ilocranosnenne HcmonHurenbHoro koMurera bosbliekabaHCKOTO CEIbCKOIO
nocenenus ot 20.07.2022 15 "OO6 yTBepkACHHH aJIMHUHHCTPATUBHOTO pETJaMEHTa
MPEIOCTABICHNUS MYHHUIMIAIBHON YyCJIYrM 1O BbIJaue CHpPaBKH Ha 3€MEJIbHBIN
y4acCTOK, CIPAaBKM Ha JOMOBJIQJICHUE, CIPaBKH O COCTaBE CEMbH, CIPaBKU C MECTa
YKUTEJICTBA, BBITUCKHU U3 MTOXO03IMCTBEHHOM KHUTU" TIPU3HATH YTPATUBIIUM CHUITY.

3. Ony0nuKoBaTh HACTOSIIIEE MOCTAHOBIIEHHE HA O(PUIIMATIBLHOM MOpTaje MpaBOBOM
unpopmarmu Pecriyonuku Tatapctan B WH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetm HMuaTepHer mo anpecy: http:/pravo.tatarstan.ru m Ha odunmamEHOM caiTe
JlanieBcKOro MyHUITMTIATLHOTO pailoHa B MHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON
cetn MaTepHet mo anpecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSAIIETO MOCTAHOBIEHHUS OCTaBIISIO 32 COOOM.

PykoBoautens NCOHUATETEHOTO KOMUTETA
BonbiiexkabaHCKOTo CeTbCKOTO MOCEICHUS N.I". lapaduen
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YTBepxkIacH

[IOCTAHOBJIEHUEM

HcnonHuTenbHOro KOMUTETa
BonpomiekabaHCKOro CeIbCKOr0 MOCEIEHUS
JlanneBcKOro MyHUIMIIAJIBHOTO paioHa
PecniyOnuku Tarapcran

ot «12» centsiopst 2024 1. Ne8

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeIoCcTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO PETJIAMCHTA

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIIOK
IPEIOCTABICHUSI MYHUIIUIIAJIBHOW YCIYrd IO BbIJaue CHpaBKH (BBIMHCKH) (manee —
MYyHUIIMTNIATbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYEHUE MYHHUIUMTNAIBHOM YCIYTH,
ABIIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asiBUTEIS,
JEHCTBYIONINI HA OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOUHs (Janee
— IPEJICTAaBUTEIb 3aABUTEIIA).

1.3. Ilopsimox nuHPOPMUPOBAHHUSA O TIPETOCTABICHUH MYHUIIUTTAIbHON YCIIYTH

1.3.1. Undopmanus o mopsake MNPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha oQUIMATHPHOM CailiTe MYHUIUIAILHOTO palioHa B HWH(DOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) na Iloprame rOCYZapCTBEHHBIX ¥ MYHHIMNAIBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHnckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIATbHBIX YCIYT (PyHKIIUMN)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHOM cucTeMe «PeecTp rocynapCTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecniyonuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT).
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1.3.2. KoHcynpTHpOBaHME N0 BONpPOCAM IPEAOCTABICHHS MYHULMIAIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpax MNpPEeIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 10 TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yIIOJHOMOYEHHOM Ha MPEJI0CTaBICHUE YCIyTH oprane (nainee — OpraH):

IIPU YCTHOM OOpaIlleHUH - TUYHO W MO TenedoHy;

IIPY TUCbMEHHOM (B TOM 4Hclie B (hOpME AIEKTPOHHOIO TOKYMEHTA) O0palleH!H
— Ha OyMa)KHOM HOCHTEJIE 110 IIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecny6iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax NpPeJOoCTaBICHHUS MYHUIMINAIBHONW YCIYrM HAa OCHOBAaHUU CBEICHHM,
comepkammxca B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMNAIbHBIX  YCIYT,
NpelIoCTaBIsEeTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIMIIATbHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MPOrPaMMHOTO OOECleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHHUS JIMIIEH3MOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3MMAaHHE IJIaThl, PETUCTPALMIO WU aBTOPHU3ALMIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MIEPCOHATIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA MO TelaedOHY B COOTBETCTBUU C
NOCTYIHUBIIUM OOpallleHHEeM MpeIoCTaBIseTCa UHpopMaIus:

1) o MecTe HaxXOXIEHUS MHOrO(YHKIIMOHAIHHOTO IEHTPA MPEIOCTaBICHUS
roCyJapCTBEHHBIX W MYHUUHMNAIBHBIX ycnyr, Oprana (azgpec, rpadux paboThI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsaKE MPEJOCTABICHHUS MYHHUIIMIIAIBHON YCIYTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusAx rpaxkiaaH, KOTOPHIM MPEIOCTABIACTCS MYHUIIUIIAIBHAS YCIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX aKTaX, PETYJIMPYIOIIUX BOMPOCHl MPEIOCTABICHUS
MYHHUIUTIATBHOW YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
NPEIOCTABICHUH MYHHUIMIAIBHON YCIYTrH, O CpOKax IpHeMa U pPETUCTpaluu
3asBIICHUS;

5) o xoJe mpeaocTaBIeHUsI MyHHUIIUTIAIBHOMN YCIIyTH;

6) o MecTe pasMmelneHuss Ha OPUIIMAIBHOM caiTe MHPOpPMAIUU MO BOMPOCAM
MPEIOCTABICHNUS MYHUIIUTIAIBHON yCITyTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
NPEeIOCTaBICHUE MYHULUIMAJIBHOW YCIyrd, MOApOOHO B THCHbMEHHOW Qopme
Pa3bACHSIOT 3asBUTENIO TOPSAAOK MPENOCTABICHUS MYHUIMOAIBHOW YCIYTH H
BONPOCHI, YKa3aHHBIC B HACTOSIIEM ITYHKT€ aIMUHUCTPATUBHOTO pErjiaMeHTa, U B
TE€YEHUE TpeX pabouyux JHEW CO JHS perucTpauuu OOpalleHHs] HalpaBIISIIOT OTBET
3asBuTent0. OTBETHl AAOTCS Ha sI3bIke OOpalleHusa. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha $f3bIKE OOpAILlEHHS HCIOJb3YIOTCS T'OCYAApCTBEHHbIE S3bIKM PecnyOnuku
TarapcraH.
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1.3.5. HWudopmauuss 1o BompocaM MPEAOCTABICHUS MYHULMNAIBHONW YCIyTU
pasMeniaeTcs Ha opuIHaTBEHOM calre MYHUILUIIAIEHOTO panioHa
http://laishevo.tatarstan.ru u Ha HHGOPMAIIMOHHBIX CTCHIAX B IOMEMIEHUAX Opeana s
paboOTHI C 3aBUTEISIMH.

Nudopmanus Ha rocynapcTBEeHHbIX  si3bikax PecmyOnukm — Tartapcraw,
pasmeniaeMasi Ha HMHMDOPMAIIMOHHBIX CTEHAAX M Ha oduIUMaTbHOM caiiTe
MYHUIIMTIATBHOTO  pailoHa B  HMHGOPMALMOHHO-TEIICKOMMYHHUKAIIMOHHON  CeTH
«IHTEepHET», BKIIOYAET CBEACHUS O MYHHUIUIAIBHOW YCIyre, COJACp KaIINecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTe HAXOXJCHUS, CIPaBOYHBIX TeleoHax, BpeMEHH pabOThI
Opeana, o Tpaduke npuema 3asBICHUN Ha MPETOCTABICHUE MYHUIIMTIATLHON YCIYTH.

1.4. HopmaTHBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIIHUE NPEIOCTABIECHUE
MYHULIMIATBHON yCIYTH

1.4.1. IlepeyeHb  HOPMATUBHBIX  IMPABOBBIX  AaKTOB,  PETYJIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIUIIAIIBHON YCIyru (C yKa3aHUEM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB WX O(UIIMATBHOTO OIMYOJIWKOBAHHWS), pa3MelleH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHbIX M MYHUUUIAJIbHBIX YCIYr, Ha
oduImaIbLHOM caiire MYHHULIMIAJIBHOTO palioHa B uH(pOpPMaAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « ITHTEpHET».

1.4.2. Texct agMUHUCTPATUBHOIO pErJIaMEHTa B JACHUCTBYIOLIEH peAaKIUu
NOJJIC)KUT pa3MenieHnto Ha EaumHom mnoptane, B Peectpe rocynapcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUAIbHOM CcalWTe MYHHUIIMIAIBLHOTO paiioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONpPEIAECICHUS

1.5.1. B agMUHUCTPATUBHOM PETJIAMEHTE UCIOIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpeICTICHHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE
CTPYKTYpPHOE MojIpa3iesicHue (odwuc) MHOTO0(YHKIIHOHAJIBHOTO LIEHTpa
MPEAOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHULIUMTAIIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opraHuzanuu
JEeSTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHULMITAJIBHBIX YCIIYT, YTBEPAKIAECHHBIX OCTaHOBIEHUEM [IpaBuTenbcTBa Poccuiickoi
Oenepanun ot 22 aexadps 2012 r. Ne 1376 «O6 ytBepxaenuu [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYECKas omMuOKa - omuOKa (OmucKa, omneyaTka, rpaMMarhyeckas Wiu
apudmeTrrueckas omuOka MO0 mnoao0HAas omubKa), AONYyIIEHHas OpraHow,
MPEAOCTABISIONMIMM MYHUIIMIAIBHYIO YCIYTy, W TMpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (PEe3yJIbTaT MYHULIUNIAIbHOW YCIYTH), CBEJACHUSM B
JIOKyMEHTaX, Ha OCHOBAHWU KOTOPBIX BHOCUJIUCH CBEJICHHUS;
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Enunas cucrema wuneHTHGUKAMU U ayTeHTH(PUKAIUMU B HUHPPACTPYKTYpE,
oOecreynBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIECTBHE
MH(OPMAIIMOHHBIX CHCTEM, UCIOJBb3YEMbIX JUISl MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIMOAIBHBIX YyCIOyr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAs cUcTeMa, OOecreyrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMALIMOHHOTO B3aUMOAEICTBUS B CUCTEME UACHTU(PUKALNUU U
ayreHTuukaumm K  uHOpMALUM,  COAEp)Kallelcs B TOCYAapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX yciayr B PecnyOmmke
Tartapcrany;

AUC  M®I[ -  ABToMaru3upoBaHHas  MHPOPMAIMOHHAs  CHUCTEMa
MHOTO(QYHKIHOHATBHBIX LEHTPOB Ipe10CTaBICHUS roCy/1apCTBEHHBIX u
MYHUIUTAIbHBIX ycayT Pecniyonuku Tarapcran.

1.5.2. B aaiMUHUCTPATUBHOM pEIJIAMEHTE MOJ 3asBICHHEM O MPEJIO0CTaBICHUU
MYHUIIMTAIBHON YCIYTH (Jjanee - 3asBJICHUE) MOHUMAETCS 3ampoc O MPeIoCTaBICHUU
MYHUIIUTAIBHONW YCIYTHM, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-d3 «O6 opranuzanuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyr» (fanee — deaepabHbIMA
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUss MyHMIMIAJBHON yCJIyIu
2.1. HaumeHoBaHNe MYHUIIUTIAIBHON YCIYTH
Boeiada cipaBku (BBIITUCKH ).

2.2. HanMeHoOBaHUE HUCIIOTHUTEILHO-PACIIOPAIUTEILHOTO OpraHa MECTHOTO
CaMOYIIpaBJICHHUS, HEMTOCPECTBEHHO MPEIOCTABISAIONIET0 MYHULIUTIIATBHYIO YCIYTY
HcromHuTENbHBIH KOMUTET BomblIeka0aHCKOro CEeIbCKOro mocelieHus: JlauiieBckoro

MYHHUIUIIAIBHOTO PalOHA.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCIyTH

2.3.1. Pe3ynpTaToM mpeocTaBiIeHUS] MYHUIIMITAIGHON YCITYTH SBIISIETCS :

1) cmpaBka (Beimucka) (mpmiokeHne Ne 1 Kk HacTosIeMy aJMHHUACTPATHUBHOMY
pErJIaMEHTY);

2) pemieHne 00 OTKa3e B NPEIOCTABICHHUM MYHHUIIUNAIBHON  yCIyrd
(mpunoxenue Ne 2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemierne 00 OTkKaze B TpUEME JIOKYMCHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW yciyru (mpujiokeHue Ne 3 K HacToslemMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpraT MNpeNOCTABICHHUS MYHUUUIIAIBHON YCIYTM HAaIpaBIsAEeTCS
3asBUTENI0 B (opMe DBJIEKTPOHHOIO JIOKYMEHTAa, MOAMHCAHHOTO YCUJICHHOU
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KBUTU(PUIIUPOBAHHON 3JEKTPOHHON MOAMKUCHIO YIOJHOMOYEHHOIO JTIOJKHOCTHOTO JIULA
Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKk0OHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucuy (nainee — Oeaepanbbiii 3akoH Ne 63-D3) B
Tu4HbIM KabuneT EnuHoro moprana. B cinyuyae HampaBieHust 3asiBJI€HUS MOCPEACTBOM
PecnyOiikaHcKOro mnopTana pe3ysibTaT NpeloCTaBICHUS MYHULUNAIBHON YCIYrd
HaIpaBJIAETCs TaK )K€ B JIMYHBIN KaOUHET PecrnyOinKkaHCKOTO mopTaia.

2.3.3. Tlo BbIOOpY 3asiBUTENS PE3yJbTaT MPEIOCTABICHUS MYHHUIUTIATbHON
ycayru Bbigaercss B Oprane unu B MOL[ B ¢dopme 3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTo0 Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 IMeYaThlo MU
MOJIMKUCHhI0 COOTBETCTBEHHO YIMOJHOMOYEHHOI'O JOJDKHOCTHOrO Juna OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBuTEnD BIPABE MOJYYUTh PE3YJbTAT MPEAOCTABICHNUS MYHHUIIMIIATbHON
yciyrd B (popme 3JIEKTPOHHOrO JOKYMEHTa B TEUYEHHE CpOKa ACHCTBUS pe3yJbTaTa
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIlICHHS B OPraHU3allly, YIaCTBYIOIIHNE B TIPEAOCTABICHUN
MYHUITATIAIBHON YCIYTH, CPOK MTPUOCTAHOBIICHUSI TIPEIOCTABICHUS MYHUIIMTIATEHOMN
YCIIYTH B ClTydae, €CJIM BO3MOXXHOCTh IMTPUOCTAHOBJICHUS MPEIyCMOTpPEHA
3aKOHOAAaTeNIbcTBOM Poccuiickoit denepariuu, CpoK BeIIauu (HAIPaBIICHHUS)
JIOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM IMPEIOCTABIICHUS] MyHUITUTIATILHON YCIyTH

2.4.1. MyHunnaibHas yciayra IpeIoCcTaBseTcs B TeUeHUE TpeX pabodnx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa MPEIOCTABICHHS MYHUIMNAIBHON YCIYyru HE
IPEAYCMOTPEHO.

2.4.3. HampaBiieHue AOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM IPEIOCTABICHUS
MYHUIIUNIAIBHOW  yCOyrd B (QopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PpErucTpallid pe3yibTaTa MpeaoCTaBICHUS
MYHHIANAJIbHON YCIYTH.

2.5. HcuepnbIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMHU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUAS] MYHUIIUTIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOIUMBIMU U 0053aTEIIFHBIMU TSI TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOIC)KAIIKUX MPEJACTABICHUIO 3asIBUTEIEM, CTIOCOOBI MX MOJTYyUYCHHS 3asIBUTEIIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX MPEACTABICHUS

25.1. lns monydeHUss MYHUIIMNATBHOW YCIYTH 3asgBUTENb MPEACTABISIET
CJeAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIIONMI JTUIHOCTh (HE TpeOyeTcst B cliydae OOpalieHHs
nocpeactBom Exnnoro, Pecnny6nnkanckoro noprania);

2) IOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBiICHUE:

B opMe oKkyMeHTa Ha OyMakHOM Hocutele (nmpuioxenue Ne 4 kK HacToAlEeMYy
aJIMUHUCTPATUBHOMY PETJIaMEHTY);



B AJICKTPOHHOU (popmMe (3amOJIHIETCSI TOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUI B DSJEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUHU C
TpeOoBaHUsIMM TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO perjaMeHTa, MpuU OOpalleHUuu
nocpenactsoM Ennnoro, Pecybinkanckoro noprana;

4) B ciyvae, ecnu AJisl NMPEJOCTABICHUS MYHULHMIAJIBHOM yCIyrn HeoO0Xoauma
00paboTKa TEepPCOHANBHBIX MAHHBIX JIMIIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CJIH B
COOTBETCTBUM C (enepalibHbIM 3aKOHOM O0Opa0OTKa TaKUX MEPCOHAJIBHBIX JTaHHBIX
MOKET OCYIIECTBIIATHCS C COTJIACUS YKa3aHHOTO JIMLIA, PU OOpaLIEHUH 32 TOJy4YEHHUEM
MYHULIUMTAIBHOM  YCIYTHd 3asiBUTEIb JIOMOJIHUTEIBHO TMPEJCTABISIET JIOKYMEHTHI,
NOJTBEPKAAIONINE TOJIyYeHHE COrJacusl YKa3aHHOrO JIHMIAa WIM €ro 3aKOHHOTrO
peCTaBUTENST Ha 00pa0OTKY MEePCOHATBHBIX JTAHHBIX YKa3aHHOTO JiuIa. JlIOKyMEeHTHI,
MOATBEPKIAIOITUE MMOTYyUYCHUE COTJIACUs, MOTYT OBITh TMPEACTABIEHBI B TOM YMHCIIC B
(dopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3Jlarajach Ha COOCTBEHHUKOB J>KUJIBIX TIOMEIICHUN, 3asBUTEIEM IMPEJCTaBIACTCS
JIOMOBAsl KHUTA;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIWBHUAYAIbHBIN KUJIOU IOM (eCiu
NpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EJAMHOM TOCyIapCTBEHHOM peecTpe
HEJIBIYKUMOCTH ) — JUJISI BBIITUCKH U3 MMOXO03IMCTBEHHON KHUTH.

2.5.2. 3agBieHue W TMpuUiaraembie JTOKYMEHThl MOTYT OBITh MPEICTaBICHbI
(HampaBIieHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX M B BHUJE AJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencteoM Exnnoro, PecyOnmkanckoro nmoprasia B 3J1€KTPOHHOM dopme;

3) B OpraH JUYHO WJIHM MIOCPEICTBOM IMOYTOBOM CBSI3U HA OYMa)KHOM HOCHTEJIC.

3asgBIE€HUE W TpWIaraéMble JTOKYMEHTBI, IpPU HANpPABICHUU IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCSA B YCTAHOBJICHHOM MOPSIIKE.

2.5.3. 3asBieHHE TIpU HaIMpaBJICHUH MocpeacTBoM Enunoro, PecryGimnkaHCKOTO
nopTaja MoANUCHIBAETCS IPOCTOM ANEKTPOHHON MOANUCHIO 3asIBUTENS.

JIns moiydeHus MPOCTON DICKTPOHHOM TOAMHUCH 3asSBUTEII0 HEO0OXOIUMO
mpouTH mporneaypy peructpanuu (ayrentudukanun) B ECUA, a takke moaTBepauTh
YYETHYIO 3aMHCh.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMHHUCTPAaTUBHOIO pPEIJIAMEHTA, 3aBEPSIIOTCS
YCWJICHHOW KBalU(DHUIIMPOBAHHON TMOMUCKHIO JIHI], YIOJIHOMOYCHHBIX Ha CO3JaHHUE U
MOANUCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHIaraeMbIe K
3asIBJICHUIO, B TOM YHWCJIE JIOBEPEHHOCTH, HANPABIAIOTCS B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosnee 50 Mobaiir.

KadecTBo mpemocTaBiasieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa30B
JIOKYMEHTOB) JOJKHO TO3BOJISITH B MOJTHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBieHuss JOKYMEHTOB U MH(OpPMAIIMU WU OCYIIECTBICHUS JEUCTBUH,
MPEACTAaBICHUE WA OCYUIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU



MPaBOBbIMH aKTaMU, PETyJUPYIOUIMMHU OTHOIICHUS, BO3HHUKAIOUIME B CBSI3U C
MPE0CTaBICHUEM MYHUIIUTIATBLHON YCIIYTH;

2) OCYUIECTBIICHUS JIEUCTBUN, B TOM YHUCJIE COIIACOBAaHUM, HEOOXOIUMBIX ISt
MOJIy4YeHUS MYHUIUNAIBHOM YyCIYrM M CBS3aHHBIX C oOOpalieHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHU3alnH, 3a
WUCKJIFOYCHUEM TOJyYeHMs] YCAyr U TMOJY4YeHUs] JIOKYMEHTOB U HHGOpMAINH,
MPEJOCTABISIEMBIX B pE3yJIbTaTe MPEIOCTABICHUS] TAaKUX YCIYT, BKJIIOUCHHBIX B
[IEpeYHu, yKa3aHHble B yactu 1 cratem 9 PepepanbHoro 3axona Ne 210-03
(HEOOX0UMBIX U 00s13aTEABHBIX YCIIYT);

3) mpexacTaBieHUs JIOKYMEHTOB U HWHGOpMAlUM, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MPHU MEPBOHAYATHLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsl MPEJOCTABICHUS] MYHUIUMIAIBbHOU YCIyru, Ju0OO B
NpeIOCTaBICHUU MYHUIIMITAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) W3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX TMPABOBBIX aKTOB, KAacaloUUXCs
IPEIOCTABICHUSI MYHHUIIUNIATBLHON YCIIYTH, MOCIE NMePBOHAYAILHON MMOJIaud 3asBIICHUS
0 MPEIOCTABIICHUH MYHHUITUTIAILHON YCIIYTH;

0) Hamuue omuOOK B 3asABJICHUU O MPEIOCTABICHUH MYHHUIUTIATBLHON YCIYTH U
JIOKyMEHTaX, TOJIaHHBIX 3asBUTEIEM TIOCJI€ IEPBOHAYAIBLHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS MYHUIMIIAIBbHOW YCIyru, JUOO B
IPEAOCTABICHUN MYHULIMIIATBHON YCIYTM U HE BKIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TIOKYMEHTOB;

B) UCTEUEHHE CPOKa JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHUE WH(GOPMAIMH MOCTe
NEPBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISi MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I') BBISBJICHHE JIOKYMCHTIBHO TOATBEPKICHHOro (akta (IPU3HAKOB)
OIIMOOYHOTO WIJIM TPOTUBOIPABHOTO NEUCTBUS (O€3/MeNCTBHsI) IOMKHOCTHOTO JHUIA
Oprana, paboranka M®I], mpu mnepBoHayaJLHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTABICHUS MYHUIIUIIATBFHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTHM, O Y€M B NIUCbMEHHOM BHJI€ 32 MOJIUCHI0 PYKOBOAUTEIS
Oprana mpu mepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMNAIBHOM YCIYyIH, YBEIOMIISIETCS 3aABUTENb, a TaKKE
MIPUHOCATCS M3BUHEHHUS 32 JOCTaBIEHHBIE HEY00CTBA;

4) mpenocTaBlieHHsT Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpMaIuy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIy4YaeB, €CIH
HAaHECEHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCY/IapCTBEHHON WM MYHMIIMNAIBHON YCIYTd, U HMHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepaabHbIMU 3aKOHAMH.

2.6. UcuepnpiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU ITPABOBBIMU aKTaMH JJIsl TPEIOCTABICHUS MYHULIUIIATBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUU TOCYNIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITPaBJIEHUS U IOJABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM Wil OpraHam
MECTHOTO CaMOYMPAaBJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTEb BIPABE MPEACTABUTh, a
TaK)Xe CIOCOObI UX MOJYYSHUS 3asiBUTEIISIMU, B TOM YHUCJIE B AJIEKTPOHHOU dopme,
MOPSAZIOK UX MPEICTABICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO



caMOYyTMpaBJeHUs TUOO OpraHu3aIlus, B pacopsiKEHUU KOTOPBIX HAXOASTCS IaHHbIC
JIOKYMEHTBI

2.6.1. IlomyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aMMOICCTBUS

1) Bemmcka u3 EAWMHOrO TroCcyaapCTBEHHOTO peecTpa HEABMKHUMOCTH — —
®denepanbHas Ciryx0a rocy1apCTBEHHOM perucTpaluy, KajacTpa u kaprorpaduu;

2) CBeCHUs O JICUCTBYIOLIEM MacopTe TpakaanuHa Poccuiickoit deneparmu —
MB/I Poccuu;

3) cBelcHHsS O HOTApHaIbHOW noBepeHHOCTH — DenepanbHas HOTapHaIbHAS
nanara.

2.6.2. 3asgBuTenb BIIpaBe MPEAOCTaBUTH JOKYMEHTHI (CBEIEHHUSI), YKa3aHHBIE B
noanyHkre 1 myHkrta 2.6.1 agMUHHUCTPATUBHOTO perjlaMeHTa, B (hOpMe JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBaJIU(PUIMPOBAHHOW TMOAMHUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHME€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, NpH TOjaue
3asIBIICHMS.

2.6.3. Hempencrabinenue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YyKa3aHHBIMH B
nyHkTe 2.6.1 aIMUHUCTPATUBHOIO pEriiaMeHTa OpraHaMy TOCYJapCTBEHHON BIACTH,
OopraHamMy MECTHOTO CaMOYIPABJICHHS, OpPraHU3AIUsSIMU JOKYMEHTOB U CBEJICHHI HE
MOJKET SIBJIATHCSI OCHOBAHMEM JUIsl OTKA3a B MPEAOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

2.6.4. JlomxHocTHOe nuIO0 U (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpraHu3aluii, HE MPEeACTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOIIEHHBIE U HAXOIAIINECS B PaCIOPSIKEHUU
JOKYMEHT WJIH CBEJICHHUS, MOMJICKAT aIMUHUCTPATUBHON, NUCHUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATENILCTBOM Poccuiickoit dexnepanuu.

2.6.5. 3amnpemniaercs TpeOOBaTh OT 3asIBUTEIISI JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
NOATBEPKIAIOUIME BHECEHHE 3asBUTEJIEM IUIATHI 3@ MPEIOCTABICHUE MYHUIMIAIbHON
YCIIYTH, HAXOJSIIIUECS B PACHIOPSIKEHUH FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpAaBJIEHUSI M MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alU.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxolIsiTCsi B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OPraHOB, OpPraHoOB MECTHOTO
CaMOYMpaBJI€HUsI M MOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUS OpraHU3aldii, HE SBISAETCS OCHOBAaHHUEM ISl OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMIATBHON YCITYTH.

2.7. VicuepnpiBatoniuii mepeueHb OCHOBAHUH ISl OTKa3a B IPHEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHMSMH JJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABICHUS] MYHUIIUTTAIbHOW YCIIYTH, SIBIISIFOTCS

1) mnpexacrtaBieHHBIE 3asBUTEJIEM JOKYMEHTBI COJEpKAaT TOAYUCTKA H
HCIPABJICHUS TEKCTAa, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;

2) MOKYMEHTBI COJIEp)KAaT TMOBPEXKICHMS, HaJIUYUE€ KOTOPHIX HE TMO3BOJISICT B
MOJHOM O0BEME HCMOJIb30BaTh HHGPOPMALIMIO ¢ CBEACHHUS, COJAEp)KaIluecs B
JOKYMEHTaxX JJIsl MPEIOCTABICHNUS MYHUIIUITAIBHON yCIIYTH;
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3) mpeAcTaBiE€HHbIE JOKYMEHThl WM CBEACHHUS YTPaTWIM CHIIy Ha MOMEHT
oOpailieHusl 32 MyHULIUNIBHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIOMIUM MOTHOMOYUS
MPEICTaBUTENS 3asBUTENS, B Cllydyae 0OpallleHus 3a MPeA0CTaBICHUEM MYHUIIUIIATBHOM
YCIYTU YKa3aHHBIM JIULIOM);

4) nogayva 3asBJIECHUS O MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHUS MYHUIIMNIAIBHONW YCIYTH, B 3JIEKTPOHHOU (popMe ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3aloJHEHHE 00A3aTeNbHBIX NoJIeH B (hopMe 3asBICHUS, B TOM
yyclie B MHTEPAaKTUBHOU (opMme 3asaBieHus Ha EgmHom, PecnyOnmkanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aM0THEHHE);

6) MpeACTaBICHHE HEMOJHOT0 KOMILJIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
peIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH;

7) 3asBJICHUE O NPEJOCTABICHUM YCIYTH IOJAHO B OpPraH TOCYIapCTBEHHOMN
BJIACTH, OpraH MECTHOT'O CaMOYIPaBJiIeHUsI WJIM OPraHU3alMI0, B MOJHOMOYHUS KOTOPBIX
HE BXOJUT MPEIOCTaBICHNE MYHUIIMITAIbHON YCIYTH;

8) HecoOMroJIeHNe YCTAHOBIICHHBIX cTathelt 11 denmepanmbHOro 3akoHa OT 6
anpenss 2011 roma No 63-@3 «OO0 57I€KTPOHHOM MOANMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENBHOCTH YCUIICHHON KBATM(PUIITUPOBAHHON JIEKTPOHHON MOMHUCH.

2.7.2. llepeyeHb OCHOBaHUM Il OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX
IUTS1 IOJTYYE€HUSI MYHUIIMNIATBHON YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOIIIM.

2.7.3. Pemienue 00 OTKa3e B MpUeMe 3asBICHHS U JIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBICHUSI MYHUIIMIIAIBHOM YCIYyTH, MOXET OBITh NMPUHATO KaK BO BpPEMs
npueMa 3asBUTENA, TaK M MOCJE MOJYYEHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JHUIOM
Oprana HeEOOXOAMMBIX I TMPEAOCTABICHUS MYHHUIUIAIBLHON YCIYyTd JOKYMEHTOB
(cBeneHuii) C  HCHOJB30BAHMEM  MEXBEIOMCTBEHHOTO  HH(POPMAIMOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE MPEBBIMIAIIMN 9 pabouux THEW CO JHS pEerucTparu
3asIBJICHUS.

2.7.4. 3ampemiaeTcs OTKa3blBaTh B IpHUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIIBLHON YCIIYTH, B CITydae €CJu 3asBIICHUE
U TOKyMEHTBI, HEOOXOAMMBIE JJI TIPEIOCTABICHHSI MYHUITUTIATBLHOM YCIyTH, TIOJJaHbI B
COOTBETCTBHH ¢ MH(POPMAIIMEH O CPOKaX U TOPSAIKE MPEAOCTABICHUS MYHHUITUTATHHOM
yciyrH, onyonukoBanHou Ha ExuHoM mopTane, PecyOnukanckom moprare.

2.8. VcuepnbiBatomuii mepeueHb OCHOBAHUH JJISI PUOCTAHOBIICHUS WJIM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHusA JisI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIIMIATbHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJisl OTKAa3a B MPEAOCTABICHUU MYHULIUNTAIBHOW YCIyTH:

1) B mpeAcTaBiIEHHBIX 3a4BJICHUU U (WJIM) AJOKYMEHTAX COACPKUTCS HEIMOJIHAs U
(wnn) HemocToBepHas UHGOpPMaIKS;

2) MOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOympaBjieHusi JUOO MOJABEJOMCTBEHHOM OpraHy roCyJapCTBEHHOM BIIAaCTH WU
OpraHy MECTHOTO CaMOYIPABJICHHS OpraHU3allMd HAa MEKBEJIOMCTBEHHBIN 3aIpoc,
CBUJIETENILCTBYIONIETO0 00 OTCYTCTBUM JOKYMEHTA U (Wiu) HHPOpMAIIMU, HEOOXOIUMBIX
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JUTSL TIPEOCTABICHUSI MYHULIMIIAIBHON YCIYT'H, €CIM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBLI MPECTaBIIEH 3aBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEIAEHUN O PETUCTPALMM TpaKJaHWHA MO MECTY >KUTEIbCTBA
(npeGbiBaHMs) B paCIOPSIKEHUH OPTaHOB MECTHOI'O CAMOYIIPABIICHHUS.

2.8.3. IlepeueHp OCHOBaHWK IJi1 OTKa3a B NPEIOCTABICHUH MYHHUIMIAIBHON
YCIIYTH SBJISIETCS] UCUEPIIBIBAIOLLIKM.

2.8.4. 3anpemaeTrcss OTKa3bplBaTh B MPEIOCTABICHUM MYHULUIAIBHOW YCIYyTH B
cllydae, €CIIM 3asBJIEHUE O IPEAOCTaBICHUHM MYHMIMIIAIBHOW YCIYyTH IOJAaHO B
COOTBETCTBHM € MH(POpPMAILIMEH O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yciyru, onyoiaukoBaHHoOM Ha ExuHoM nopraiie, Pecnybivkanckom noprane.

2.9. HOpSIIIOK, pasMEp U OCHOBAHU B3UMAHUA FOCYII&pCTBCHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3MMAaEMOM 3a npeaoCTaBJICHUC MyHPIL[I/IHaJIBHOﬁ YCIIyIru

MyHununanbHas ycjiyra npeocTaBisercss Ha 0€3B03Me3JHOH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00s13aTEBHBIMU JIJIS
NPEIOCTaBICHHUS MyHUIIUTAIILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(IoxyMeHTax), BbIIJaBa€MOM (BBIJIaBAE€MbIX) OPTaHU3ALUSIMHU, YUACTBYIOIIUMH B

PEJOCTABICHUN MYHUIIUIIAJIBHBIX YCIYT

[IpenocraBnenue HEOOXOAUMBIX M 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3Mep M OCHOBAHMS B3MMaHUS IUIAThl 32 MPEIOCTaBICHUE YCIYT,
KOTOpBIE  SBIAIOTCS HEOOXOAUMBIMH M 00S3aT€IBHBIMH JUIsl  TPEJOCTABICHUS
MYHUIIMTAIBHON YCIYTH, BKIFOUas MHPOPMAIIMIO O METOAMKE pacuera pa3Mepa TaKou
I1aThl

[IpenocraBieHrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBI CPOK OXXHJaHHs B OYEepenud Mpu T[ojade 3ampoca o
MPEIOCTaBICHUN MYHHIIMIAIBHONU YCIIYTH, YCIYTH, MPEJOCTABIIEMON OpraHU3aIHEH,
YYacTBYIOIIEH B TMPEAOCTABICHUM MYHHIMMAIBHONW YCIYyTHM, W TPU TOITyYEeHUHU
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxuaHusl IpH MOJavye 3asiBJICHUS HA MTOJIYyYCHUE MYHULUNAIbHON
ycIIyTH - He Oonee 15 MuUHYT.

2.12.2. Tlpn nosiyyeHHH pe3ysbTaTa MPEIOCTABICHUS MYHULUNAIBHON YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEIH HE JOJKEH MPEBBIIATH |5 MUHYT.

2.13. Cpox 1 mOpsIIOK PETUCTPALIMM 3aIIpOCca 3asIBUTEIISI O TPEIOCTABICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIIEH B
MPEAOCTABICHUY MYHULIMTIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme
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2.13.1. Ilpu nuunom obOpamenn B M®I] B geHb mogauu 3asBICHUST 3aBUTEIIO
BbIjaercsa pacnucka u3 AC M®ILI ¢ peructpallmOHHBIM HOMEPOM, ITOATBEPKIAIOIINM,
YTO 3asBJICHHE OTIIPABIICHO, U TaTOM NTOJAYH 3asIBJICHUS.

2.13.2. ITpu HAIPaBJICHUU 3asBJICHUSA IIOCPENCTBOM, Enunoro,
Pecny6iinkaHckoro nmopraia 3asiBUTEb B JIEHb [OJAa4U 3asiBICHUS MOTYYaeT B JIUYHOM
kaOunere EnuHoro, PecnyOnukaHckoro mopTajia W 1O DJEKTPOHHOM mouTe
YBEIOMJIEHUE, TOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBI HOMEP U J1aTa MOJa4yy 3asIBJICHMUS.

2.13.3. Ilpu nwyHom oOpamenuu B OpraH B [I€Hb I[OJa4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENII0 BBIJAETCA PACHHUCKA M3
aBTOMAaTU3WPOBAHHOM HMH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYECHHOW JJIsi OKa3aHUS
rOCYJAapCTBEHHBIX M MYHUUHUIIAIBHBIX YCIYI, C PETMCTPAllMOHHBIM HOMEpPOM, HATOU
NO/1a41 3asIBJICHUS U NIEPEYHEM MIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIIyra, K 3aJIy 0KUJIaHUs, MECTaM JUJIsl 3aII0JHEHUS 3alpOCOB O IIPEIOCTaBICHUN
MYHUITUTIAIBHON YCIyTH, MHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aM0JTHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABIICHHS KaXKI0H MYHUIIUTTAIIBHOM
YCIIYTH, pa3MeIICHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOpPMAIIMH O TIOPAJIKE MPETOCTABICHUS TAKOW YCIYTH, B TOM YHUCIIE K 00ECTICUCHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENIBCTBOM M 3aKOHOAATENbCTBOM Pecmybnuku Tarapctan o conuaibHOM
3al{UTe UHBAJINIOB

2.14.1. TlpenoctaBneHre MyHUIIUNIATIBHOW yCJIYTH OCYILECTBISACTCS B 3aHUAX U
MTOMEIICHUSX, 000py/IOBaHHBIX MMPOTUBOIIOXKAPHOM  CHCTEMOM M CHCTEMOM
NOXKAPOTYIIECHUS.

Mecra mipueMa 3asBUTeNIeH OOOPYIYIOTCS HEOOXOIUMOW MeOenblo s
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMU C 3aKOHOAATEIbCTBOM Poccuiickoit ®eneparuu o
COIMATIbHOM 3alIuTe HMHBAJIUAOB B LENAX OECHpEnsITCTBEHHOIO0 JOCTYyNa K MECTy
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaCTCS

1) obecrieumBaeTcss OeCHpPENMSTCTBEHHBIM JIOCTYIT HHBaJUJIOB K MECTY
MPEIOCTABICHUSI MYHHUIMMNAIBHONW ycinyru (yIO0OHBIH BXOI-BBIXOJI B TIOMEIICHUS U
NepeMeEIleHNE B UX Mpeieiax);

2) BU3yallbHAs, TGKCTOBAas M MYJIbTHMEIUHHAs HHDOpPMAIHS O TIOPSIKE
NPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYyTM pa3MellaeTcss B yAOOHBIX A
3asBUTENIEd MECTaX, B TOM YHUCJE C YYETOM OrPAaHUYEHHBIX BO3MOKHOCTEU
UHBAJIIU]IOB;

3) CONpOBOXJICHWE WHBAIUIOB, WMCIOIIUX CTOWKHE pPacCTPOHCTBA
(GYHKIMY 3pEHUS U CAaMOCTOSITEIbHOTO NEPEABUKEHHUSI, 1 OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJILHOTO TIEPESABIKEHUS 110 TEPPUTOPHH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COLMAIBHOW, WHXKEHEPHOW U TPAHCIOPTHOMU
HHPPACTPYKTYp, BXOJa B TaKU€ OOBEKTHI M BBIXOJA U3 HUX, OCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHKCJIIE C UCTIOJIB30BAaHUEM Kpecia-KOISICKU;
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5) mamnexamiee ~— pasMelicHHE  OOOpYJIOBaHMS W HOCHUTENeH
uH(popMai, HEOOXOAUMBIX ISl oOecredeHus] OecHpensaTCTBEHHOI'0 JIOCTYIa
MHBAJUAOB K yCIyraM ¢ y4eTOM OrpaHUYeHUI X KU3HEAESITEIbHOCTH;

6) nyOmupoBaHWe HEOOXOAMMOW JUIS WHBAIUIOB 3BYKOBOH U
3puTenbHOM WH(GOpPMALUKM, a TaKXe HaJIMHUCEH, 3HAKOB M WHOW TEKCTOBOH H
rpaduyeckoii MHGPOPMAIMU 3HAKAMU, BBIIIOJTHEHHBIMU pPElbe(HO-TOUCUHBIM
mpudrom bpaiins;

7) IOIYCK CypJONEPEeBOAUNKA M TU(IIOCYPAONICPEBOTIHNKA;

8) momyck  coOakM-IpOBOJHHMKA  HPH  HAIUYUU  JOKYMCHTA,
MOJITBEPKIAIONIETO €€ CIeluaibHOoe 00yYeHHEe W BbIAaBaeMOro mo ¢gopmMe U B
NOpsJIKE, KOTOPbIE YCTAHOBIIEHBI MPUKa30M MHUHUCTEPCTBA TPYyla U COLUATBHON
3amuthl Poccuiickoit denepamuu ot 22.06.2015 Ne 386n «OO6 yTBepkaAeHUU
(GopMBbl  TOKYMEHTa, MOJATBEPXKIAOIIEr0 ClenualbHoe o0yueHue coOaku-
NPOBOJAHHUKA, U MOPSAJIKA €T0 BhIIAYN.

2.14.3. TpeboBaHuss B YacTH OOECTEUYCHHUS JOCTYMHOCTH [IJIi HWHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMIAIBHOW YCIyTH, H
CPEICTB, HMCIOJB3YEMbIX MpPH MPEAOCTABICHUH MYHUIMNAIBHOU YCIYyTHU, KOTOPHIE
yKa3aHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMHUHHCTPAaTHUBHOTO pErJaMEHTa,
OPUMEHSIOTCS K OO0BEKTaM | CpeACTBaM, BBEICHHBIM B JKCIUTyaTallMIO WIIU
MPOIIEAIINM MOJICPHU3AIMIO, peKOHCTPYKIUIO Ttocie 1 urons 2016 roaa.

2.15. [loka3zarenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJAECHCTBHUI 3asIBUTENS C JOJDKHOCTHBIMH JIMLIAMU TIPU
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U UX MPOJAOIKUTEIBHOCTh, BO3MOXHOCTh
noJydeHuss UHPOPMAIIUU O XOJI€ MPEOCTABICHHUS] MYHUIIUIIAIbHOU YCIIYTH, B TOM
YHCIIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TE€XHOJIOTH,
BO3MOKHOCTh JTUOO HEBO3MOKHOCTh TIOJYUYECHHSI MYHUILIMITAIbHON YCITYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (B TOM YHUCIE B TIOJHOM 00BEME), B THOOOM TEPPUTOPHATIBHOM
NO/Apa3AEeICHUU OpraHa UCIOJIHUTEIBHO PACIOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYMpaBJIEHUSs, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN NPUHITUI),
MIOCPEACTBOM 3aMpoca O MPEAOCTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHHUITUTIATHHBIX YCITYT B MHOTO( YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-03 (KOMIUIEKCHBIN 3apoc)

2.15.1. TlokazarensiMu JOCTYHNHOCTH MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
SIBJISTFOTCS :

PAaCMOJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS IPUEM, BbIIa4a JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJu4yue HEOOXOJMMOrO KOJMYECTBA CHEIUATUCTOB, a TaKXKe IOMEIICHUM, B
KOTOPBIX OCYIIECTBIIAETCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJqu4yue wucyepnbiBalieil uHdopMauuu o crnocodax, MOpPsSAKE MU CpPOKax
MPEAOCTaBICHUS MYHULIMNAIBHON YCIyru Ha WH(OOPMALMOHHBIX cTeHAaX, EguHom
nopraiie, PeciybnrukanckoM noprajie, opUIHUaIbHOM CaliTe MyHUIIUMIIATBHOTO paiioHa;
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OKa3aHWE TIOMOILIM MHBAJIMJIaM B TPEOJOJICHUH OapbepoB, MEIIAIOIINUX
MOJIYYEHHIO UMH YCIIYT HapaBHE C IPYTUMHU JHUIIAMH.

2.15.2. TlokazarensiMu KadecTBa MPENOCTABICHHUS MYHULHUNAIBHON YCIYIH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOITIOZICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKal00 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkaMu Oprana;

4) KOJINYECTBO B3aUMOJICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTalUi):

B3auMojieiicTBUe 3asBUTeNss ¢ paboTtHukamu Oprana wim MOI[ npu
NPEOCTaBICHUM MYHUUMIAIBHON  YCIYIM  OCYIIECTBISETCA OAWUH pa3 IpHu
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMU TOKYMEHTaAMU;

OJIMH pa3 B ciyyae HEOOXOJIMMOCTH IMOJYYEHUS pe3ysbTaTa NpelOCTaBICHUS
MyHUIIMTAIbHON ycnyru B Oprane win M®I[ B dopme sk3emIuIsipa 3IEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoaoKUTENBHOCTh OJHOTO B3aUMOJACHCTBUSL 3asBUTENSI C JOJDKHOCTHBIMU
JUIAMU TIPU NIPEJ0CTABICHUY MYHUIIUMIIATBLHOM YCIYTy HE IPEBBIIAET 15 MUHYT.

3asiBUTENb BIIpaBEe OIEHUTh KAUECTBO MPEJOCTABICHUS MYHMIIMITATIBHON YCIIYTH
C TOMOIIBIO YCTPOMCTB MOABMKHOM paguoTene@OHHOM CBS3U, C HCIOJIb30BaHUEM
Enunoro, Pecnnybimkanckoro noprania, TepMUHAIbHBIX YCTPOMCTB.

2.15.3. Mndopmanust 0 XoA€ NMPEeAOCTaBICHUS MYHHMLMIIAJIbHOW YCIYTH MOXKET
ObITh MONy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHoM moprane,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocrtaBieHHe MYHUIIMIAIBHOW YCIYTH OCYIIECTBISCTCS B JII0OOOM
M®II mo BbIOOpPY 3asBUTEIS HE3aBUCUMO OT MECTa €ro >KUTCIhCTBA WIIM MeECTa
dakTHUecKoro npokuBaHus (MpeObiBaHus) HA Tepputopun Pecnybauku TatapcTan mo
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHunaibHas yciayra B COCTaBE KOMIIJIEKCHOIO 3alpoca HE IIPEIOCTaBISETC.

2.16. Unbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATHLHOMY MPUHIUNY (B Clydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISETCS 110 AKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATLHON YCIYTH B DJIEKTPOHHOHN (hopme

2.16.1. Ilpu mpenocTaBIeHNH MYHHIIUTAIBHOW YCIyTH B 3JICKTPOHHOU (opme
3asBUTENb BIPABE:

1) momyunte wWHpOpPMAIHMIO O TOPSAKE H  CPOKaX  TMPEOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, pa3MemeHHyl0o Ha EmmHoMm moprtane, Pecmybmukanckom
opTanie;

2) momaTh 3asBJICHHE O TMPEAOCTABICHUA MYHHUIIUIAIBHON YCIYyrd W HWHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl MPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MH(OPMAIIMIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IYHKTOM 7.2 dactu | cratbu 16 @enepanpHoro 3akona Ne 210-@3, ¢
ucnoibszoBanueM Enunoro, PecniyOnukaHckoro noprana;
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3) MONYy4YWTh CBEICHHUS O XOJC BBIMOJIHCHHUS 3asBJICHUNA O MPEIOCTABICHUU
MYHHUIUIAIBHON YCIIYTH, IOJAHHBIX B AJIEKTPOHHOM (hopMeE;

4) OCyIIEeCTBUTH OLIEHKY KayecTBa MPEA0CTABICHHS MYHHUITUIIAIBHON YCITYTH;

5) mony4uTh pPe3yNbTaT MPEIOCTABICHUS MYHUIHMIAIBHOH YCIAyrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pemieHue U aAcicTBre (Oe3aericTBre) Oprana, a TakKe ero
JNOJDKHOCTHBIX — JIMI, MYHHUIMNAJIBHBIX  CIYXallUX  M[ocpeactsoM  EauHOro,
Pecnybiinkanckoro ropraia, ropraia benepanbHOi rOCyIapCTBEHHOMN
MH()OPMAIIMOHHOM CUCTEMBI, 0OECIIeunBaroIIel nporecc 10cy1e0HOoro (BHECYAeOHOTO)
oOxalmoBaHMsl  pelmieHu U JedcTBuil  (Oe31eMCTBUSA), COBEPIICHHBIX  IPHU
NPEJOCTABIICHUA  TOCYAAPCTBEHHBIX M MYHUIMOAIBHBIX  YCIYyr  OpPraHaMHu,
MPEAOCTABIISIIOIIMMU TOCYJaPCTBEHHBIE U MYHUIUTIAJIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JIMIIAMU, TOCYIaPCTBEHHBIMUA U MYHULIUTIAJIbHBIMU CITY>KAIIUMH.

2.16.2. ®opmupoBaHuE 3asBIEHUSA OCYIIECTBISAETCS IOCPEACTBOM 3alOJHEHMS
ANEKTpOHHON dopmbl 3asBieHuss Ha Egunom, PecnmyOnukanckoMm moprane 06e3
HEO0OXOAMMOCTH JOTIOJHUTEIILHOM MO/Iauu 3asBJICHUS B KaKou-11u00 uHOU opme.

2.16.3. IIpu popmMupoBaHuu 3asBICHUS 0OECIICUNBACTCS:

1) BO3MOKHOCTh KOITUPOBAHUS W COXPAHEHHS 3asBJICHHUS U HWHBIX JOKYMCHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABICHUS YCIYTH;

2) BO3MOYXHOCTH 3aIlOJIHEHUS] HECKOJIbKMMHU 3asSBUTEIISIMU OJHOM 3JIEKTPOHHOM
dbopMbI 3asBIICHUs TIPU OOpAIIEHUHU 3a YCIyramu, NpeAroJiararolliMU HampaBlieHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aABUTEISIMU;

3) BO3MOKHOCTH IE€YaTH HAa OYMa)KHOM HOCHUTEINIC KOIHUH 3JICKTPOHHON (HOPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B DJICKTPOHHYIO (DOPMY 3asiBIICHUS 3HAUCHHI B
0001 MOMEHT TIO YKEJIaHUIO TIOJIb30BaTelNsl, B TOM YHCJIE€ TPU BO3SHUKHOBEHUU OLTUOOK
BBOJIa ¥ BO3BpATe JIJisl MOBTOPHOTO BBOJIAa 3HAYEHUH B DJIEKTPOHHYIO (DOPMY 3asBICHUS;

5) 3amosiHeHHE TOJICH SJCKTPOHHON (OpPMBI 3asiBICHHMsS O Hadaisa BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJb30BaHUEM CBeJeHUH, pa3MmenieHHbIXx B ECHUA, u
CBeJIcHHMM, omyOnuKoBaHHBIX Ha EmuHom, PecnyGiamkanckoMm mopraiie, B 4YacTH,
KacarolIecsl CBENEHUH, OTCYTCTBYIOIIMX B E€IUHOM CHUCTEME HWICHTU(UKAIUU W
ayTeHTu(uKanuu;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIIO0OW M3 3TAllOB 3aIlOJHEHUS JJICKTPOHHON
dbopMmeI 3asBieHNs 0€3 MOTEpPH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTEIS K paHee IOJAHHBIM UM 3asBJICHUSM B
TEYCHHE HE MEHEEe OJIHOTO TO/1a, a TAKXKE YACTHYHO C(POPMUPOBAHHBIM 3aSIBJICHUSIM - B
TEYCHUE HE MEHEE 3 MECAILEB.

2.16.4. 3anucs 3asButeneil Ha npuem B M®I] (nanee - 3anuch) oCyiiecTBIsETCA
nocpeactsoMm Exunoro, Pecnny0nukanckoro noprana, tenedoHa KoHTakT-ieHTpa MOILI.

3asiBUTENIO TPEOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIIOObIE CBOOOIHBIC IS
npueMa J1aTy ¥ BpeMs B MpejiesiaX YCTAaHOBJIEHHOIO B MHOTO()YHKIIMOHAILHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPEAEIIEHHYIO J1aTy 3aKaHUYMBAETCS 3a CYTKH JO HACTYIUICHUS 3TOMN
JaThI.
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JIns  ocylllecTBIEHUS TPEABAPUTENIBHOM 3amucu  TocpeactBoMm EaunHoro,
PecnnyOnukaHckoro moprana 3asBUTENI0 HEOOXOAUMO yKazaTh 3allpalluBacMbie
CUCTEMOM JaHHEIC, B TOM YHCIIC:

dbamMuinio, UMsi, OTYECTBO (MPU HATTUYUN);

HOMeED TenedoHa;

ajJipec JIEKTPOHHOM MOYTHI (I10 KEJITaHUIO);

KeJTaeMylo J1aTy U BpeMs Mmpuema.

B caydae HECOOTBETCTBUSI CBEJACHUMN, KOTOpPhIE COOOIIMI 3asgBUTEIL IPU
MpeBAPUTEIBLHON 3alKCH, TOKYMEHTaM, MPEACTABICHHBIM 3asgBUTEIEM IPHU JUYHOM
npueme, rpeaBapuTeIbHas 3aMuch aHHYJIUPYETCS.

[Ipu ocymiecTBIeHUU MPEIBAPUTEIIBHON 3alUCH 3asBUTEII0 00ECIeunBaeTCs
BO3MOXKHOCTh pacredaTaTh TaJIOH-TIOATBEpXKJAeHue. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aJpec DSJIEKTPOHHOW TMOYTHI, Ha YyKa3aHHBIM aJpec TaKkKe HalpaBsIETCS
uHopManusi O TOATBEPXKICHUHM TMPEABAPUTEIBLHON 3alMuCU C YyKa3aHUEM JIaThl,
BPEMEHH M MECTa IIpUeMa.

[Ipu ocyIecTBIeHUN MPEIBAPUTEIIBHOM 3aluCU 3asBUTENb B 00s3aTEIbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO TIpeABapUTEIbHAS 3aMHCh AaHHYJIUPYETCS B CIy4yae
€ro HESIBKM 110 UCTEUYCHUH 15 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU TIpHeEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MPEABAPUTEIILHOMN 3aMKCH.

3anpemaercs TpeOOBaTh OT 3asABUTENS COBEPIICHHUS HWHBIX JEHUCTBHH, Kpome
IPOXOXKICHUS UJICHTU(PUKAIIUN U ayTeHTHU(UKAIIMA B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBeiMU akTamu Poccuiickoii depepaunu, ykazaHus LEJIM IpUeMa, a TaKkKe
IPEIOCTABICHUS CBEACHUN, HEOOXOIUMBIX JJISI pacueTa IJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBIA HEOOXOAMMO 3a0POHUPOBATH IS TIpUEMa.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM YHcJie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BbITIOJHEHNUS AIMHUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIBbHBIX HEHTPaX

3.1. Onmcanue mMociIe0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. lIpenocraBnenne MyHHUIIUNATHHOW YCIYTH BKJIIOYAET B CEOS CIEMYIOIINE
aJMUHUCTPATUBHBIE MPOLETYPbI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IpUHSATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, TIPEJICTaBIICHHBIX
3asIBUTEJIEM;

3) HampaBJCHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEAOCTaBICHUY MYHULIMIAIIBHON YCITyTH;

4) moArOTOBKA pe3yIbTaTa MyHHUIIUITAILHOMN YCITYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUIAIBHON yCIyTH;

6) ucrpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. Oxa3aHue KOHCYJIbTAlU 3aIBUTEIIO
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3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpOLEIYpPbI
ABJIAETCS OOpalleHue 3asBUTENS IO BONPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aIMUHUCTPATUBHON MPOLIEYPbI, SABISETCS:

npu obpaienuu 3asButens B MOL] — pabotauk MOL];

npu oOpaieHun 3aasurens B Opran — cneuuanucTt VIcnoaHUTENbHOr0O KOMUTETA
BonbiiekabaHCKOro cenbcKoro mnoceneHus JlanieBckoro MyHMIIMIAIBHOIO paioHa
(anee - NOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAlIUEW O TOPSAKE U CPOKax
NOpelOCTaBICHUs] MYHUUUMNAIbHOM ycnyru B MOL[ auuHo u mno TenegoHy u
BJIEKTPOHHOM TTOYTE.

PaGotnuk M®IL[ koHCYnpTHUpYET 3asBUTEJIs, B TOM 4YHCIE O COCTaBy, (opme
Npe/ICTaBIsIEMON IOKYMEHTAIlMU U APYTHMM BOIIPOCAM I TOJyYEHUs MYHUIIMTTATIbHON
YCITYTH.

3asBUTENb MOXET TMOJYy4YUTh HWHGOPMAIMIO O TMOpSAKE MPeaoCTaBICHUsS
MYHUIIMIAIIBHON yciiyru Ha opunuanbaoMm caite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynbraTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  NPOLENYP  SIBISIOTCS:
KOHCYJIbTallUg MO0 COCTaBy, (GoOpMe NpPEeICTaBIsIeMON JTOKYMEHTAlUU U JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS] MyHUITUTIATBHONU YCIIYTH.

3.2.3. 3asButens BmpaBe oOpatuthcss B Opran mo TenedoOHY M AICKTPOHHOMN
MouTe, a TaKXKe MONY4YUTh KOHCynbTanuio Ha Exmnom, Pecnybmukanckom mopradie,
caiite OpraHa o MOpPsSIAKE U CpOKax MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIYT'H, B TOM
quclie TI0 COCTaBy, (popme mpeacTaBiIsieMON JTOKYMEHTAIlMU U JIPYTUM BOIPOCaM IS
NOJIyYEHUSI MYHUIIUTIATbHON yCIIYTH.

JIOMKHOCTHOE JIWIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE WH(OOpPMUpPYET
3aSBUTENII B COOTBETCTBMU C TpeOoBaHUAMH TyHKTa 1.3.4 aJIMUHUCTPATUBHOTO
perjaMeHTa.

AMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS] B TEUCHUE TpeX pabouMX JAHEH CO IHS MOCTYIUICHUS O0palleHusl.

Pe3ynpraTaMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBJISIOTCS:
KOHCYJIbTallUM 1O COCTaBy, (opMe TMpeACTaBIsieMON [TOKyMEHTAUU U JPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYYEHUsT MYHULUIIAIBHON YCIyTH.

3.3. [IpunsTHE K PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
NPEACTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM AOKYMEHTOB IS MPEIOCTABICHUS] MYHULMIIAIIBHON YCIyTH 4epe3
MO®I] unu yganennoe padbouyee mecto MOILI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asaBuTels) odpamaerca B MOI] ¢ 3anmpocom
O TMPEJOCTaBICHUU MYHULMNAIBHOM YCIYyrM W TPEACTaBIsICT JOKYMEHTHI B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymiuii nmpruem 3asiBICHUMN:
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onpeensieT npeaMeT oOpalieHus;

YIOCTOBEPSIET IUYHOCTD 3asBUTEIIS;

MPOBOJUT IPOBEPKY MOJIHOMOYMA JIUIIA, TOJAIOIIETO TOKYMEHTHI;

MIPOBOJIUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJaHAET 3JIEKTPpoHHYI0 hopmy 3asBienuss B AUC MOPI];

Mpu  NPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHBIX B  TyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBienue u3 AUC MOI];

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOJANKUCAHUE;

1ocJje MOANUCAaHUs CKaHUPYeT noanucanHoe 3aspienue B8 AUC M®I];

3arpyxaet B AVIC M®L] noxymMeHThl, IpeICTaBIEHHbIE B AJIEKTPOHHON (Qopme
WIH 3JEKTPOHHbIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
1eNo0;

BO3BpaIlaeT MOJAMMCAHHOE 3aBICHUE U OPUTUHAIBI OyMaKHBIX JJOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACTIHCKY B IIPUEME IOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM TyHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIllEeHUs 3asBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Paborank M®I[ Hamnpapiaser MakeT JOKYMEHTOB, TMPUHATBIX OT
3assBuTeNst B Oprad B 3J€KTPOHHOU (opMe (B COCTaBe MAKETOB DJIEKTPOHHBIX J€J) B
TEYEHHE OJHOro pabodero mHA CcO AHS OOpalleHHus 3asBUTENSI B CTPYKTYpPHOE
noapasaeseane MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HalpaBieHHble B Opras, MmocpeiacTBOM
CUCTEMBI AIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.2. IlpueM AOKYMEHTOB ISl MPEIOCTABICHUS MYHUIUNAIbHOW YCIyTH B
AEKTPOHHOM dopme yepe3 Equnsiii, PecriyOnmkanckuii mopTant.

3.3.2.1. 3asgBuTenp IS MOAAYM 3asBICHUS B DJECKTPOHHON (POopMe BBIOTHSIET
CIEIYIOIIME NCHUCTBHS:

BBITIOJIHSIET aBTOPHU3AIHIO;

OTKpbIBaeT (hOPMY IIEKTPOHHOTO 3asIBICHUS;

3amoiHsAeT (GopMy OIEKTPOHHOTO 3asABJICHHUS, BKIIOYAIOIIYIO CBEIICHUS,
HE0OX0IMMBIE U 00S3aTEbHBIC TSI TIPEIOCTABICHUS MYHUIIUITAIEHON YCITYTH;

MPUKPETUIIET JOKYMEHTHI B AJICKTPOHHOW (OpME WM DIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe AIEKTPOHHOTO 3asiBJIEHUA (IIPU HEOOXOIUMOCTH );

MOATBEPKAAaeT (DAKT O3HAKOMJICHHMSI W COIJIaCUs C YCJIOBUSIMH M TOPSIKOM
MPEAOCTABICHUS MYHULMNAIBHOM YCIYTH B 3JIEKTPOHHON Qopme (yCTaHABIUBAET
COOTBETCTBYIOILLYIO OTMETKY O COIJIACHUHU B (POPME FIIEKTPOHHOTO 3asIBJICHHUS );

MOATBEPKAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIECHUI  (yCTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHUS );

OTMPABJISIET 3aM0JIHEHHOE ANEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIYIO KHOINIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHUS );
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AIIEKTPOHHOE 3asiBJICHUE MOJAMMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
IyHKTa 2.5.3 aIMMHUCTPATUBHOIO PEIJIaMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JEKTPOHHOTO 3asBJICHU.

dopMaTHO-JIOTHYECKas] poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYLIECTBIISIETCSI TIOCTIE 3alOJIHEHHUsS 3asgBUTENIEM KaKJIOTO W3 TMOJIeH 3JIeKTPOHHOU
(dopmbl 3asiBineHus. [Ipy BBISIBIEHUH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JEKTPOHHOU
(GopMbI 3asBIICHUS 3asABUTENIb YBEAOMIIIETCA O XapaKTepe BBISBICHHOW OIIMOKH U
MOpsAJIKE €€  YCTPaHEHHs]  IOCPEACTBOM  HMH(MOPMALMOHHOTO  COOOILECHHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOUN (popMe 3asiBICHUS.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpallleHHsl 3asBUTEJIS.

Pe3ynbTaTamMu  BBIMOJIHEHUS  AJAMHHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE J1e710, HarpaBjieHHoe B OpraH MOCpPEeACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICCTBUS.

3.3.3. PaccmoTpenue KoMIuieKkTa JOKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
ABJIIETCS TOCTYIUICHHE 3asBIICHUS W HHBIX JOKYMEHTOB, HEOOXOJUMBIX JIJIst
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aJMMHHUCTPATUBHON  MpoLENyphl  SBJSIOTCS — ClEUUANMCThl  bosbiiexkabaHCcKoro
CEJIbCKOr0 IOCEJIeHNs JIaneBCKOro MyHHIMITAIIBHOTO palioHa (fajnee - JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B Cllydae
oOpalieHus 3asBUTENS C 3asBlIeHneM B Opran:

oIpenensieT NpeaAMET 0OpalleHus;

YCTAHABJIMBAET JINYHOCTH 3asSBUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHNI JIHUIA, IOJAIOMIEr0 JOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM B
OyHKTE 2.5  aJIMHHHCTPaTUBHOIO  pPErJaMEHTa,  IMPOBEPKY  COOTBETCTBUSA
IpPEJCTABIEHHBIX  JOKYMEHTOB  YCTAHOBJIIEHHBIM  TpeOOBaHMAM  (HaJiexallee
oopmiieHHe KONUIl JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPHUITHCOK,
3aUEPKHYTBIX CJIIOB U MHBIX HE OTOBOPEHHBIX HUCIPABICHUN);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asBIE€HHUS B  aBTOMAaTH3MPOBAHHOU
MH(POPMAIIMOHHON CHCTEME, MpeIHa3HAuYeHHOM [JIsi OKa3aHUS TOCYNAapCTBEHHBIX H
MYHULUOAIBHBIX YCIIYT;

IpU  MPEJOCTABICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJMMHHACTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENe,  OCYLIECTBISET
CKaHHPOBAHUE NPEICTABIEHHBIX TOKYMEHTOB;

pacneyvaTbIBaeT 3asIBICHMUE;

NepeIaeT 3asBUTEII0 HA IPOBEPKY U MOJANKUCAHMUE;

[I0CJIE MOANUCAHUS CKAHUPYET MOANNCAHHOE 3asIBJICHUE;

3arpyxaert B aBTOMAaTU3UPOBAHHYIO UH(OPMALIMOHHYO CUCTEMY,
NPEIHA3HAYCHHYIO JUISI OKa3aHWs TOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX YCIYyT
JOKYMEHTBI, NPEJICTABIECHHbIE B JJIEKTPOHHON (OpME WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIETIO;
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BO3BpallaeT MOJANHCAHHOE 3asBICHUE M OPHUIHMHAIbl OyMaXKHbIX JTOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPHUEME TOKYMEHTOB.

B cnyuae HanuuMsi OCHOBaHUM Ui OTKa3a B IMpHUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMJIECT 3asBUTENS O HAIUYUU
NPEeNsATCTBUN AJisl IpHeMa 3asBJICHUS M BO3BPAILIAET €My JOKYMEHTHI ¢ OObSICHEHHEM
coJiep KaHusl BBISIBICHHBIX OCHOBAHMM JIJIsl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IOCJE
MOCTYIUJICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

pHUCBaNBaET 3asBJICHNUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOIl JIed U CTaTyC
«IIpoBepka OKYMEHTOBY;

U3y4aeT TMOCTYNHUBIIME OJJIEKTPOHHBIE JieJla, B TOM YHCJE MPUIIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMe U AJIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

IpoBepsET KOMILJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

npoBepsieT COOJIO/IEHNUE YCIOBHUM JEUCTBUTEIBHOCTH JJIEKTPOHHOM TOJITUCH,
nocpeJcTBOM oOpamienuss k Eaunomy mnoprany (B cilydae, eciu  3asiBUTEJIEM

IPE/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJIMUCAHHbBIE YCUJIEHHOM
KBAJIM(DUIIMIPOBAHHOM AJIEKTPOHHOM MOJIMUCHIO).
[Tpu HATUYUU OCHOBaHM, PEeyCMOTPEHHBIX TYHKTOM 2.7.1

aIMUHUCTPATUBHOIO pErjaMeHTa, IMOATOTABIMBAET IPOEKT pelieHus 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe MNPOBEPKH YCUICHHOW KBATM(PUIIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
NPOEKT pelleHus 00 OTKa3e AOHKEH cojepkaTh MyHKThI ctatbu 11 denepasibHOTrO
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHJIA OCHOBAHUEM JJISI €70 IPUHATHS.

[IpoexT pemeHuss 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX s
IPEAOCTABICHUSI MYHULIMNAIBHON YCIYIHM, ¢ yKa3aHMEM MPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS g OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
PEAOCTABICHUSI MYHULMNAIbHON YCIYyTH, CBA3aHbl C HapyUIEHHWEM YCTAaHOBJIEHHBIX
TpeOOBaHMU K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B MpUEME JTOKYMEHTOB
JOJKHBI COJIEpPKaTh HMHGPOPMAIMI0 O HAWMEHOBAaHWUU JOKYMEHTOB (MHGOpMAIHH,
CBEJICHMI), KOTOpbIE HE NPEACTABICHbI, COAEPXKAaT HEIOCTOBEpHble U (WJIN)
MIPOTHBOPEYHBBIC CBEICHMSI, OPOPMIICHBI C HAPYIIIEHUEM YCTAaHOBIICHHBIX TpeOOBaHUM),
HaIpaBJIIETCSl HA COIVIACOBAHUWE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CormacoBaHne TPOEKTa pEIIeHHs 00 OTKa3e B TMpPHUEME JIOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHHIIMITAJIBHON YCIYTH, OCYIIECTBISCTCS B
MOPSAKE, TPETYCMOTPEHHOM MYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B NpUEME JIOKYMEHTOB,
MPEIYyCMOTPEHHBIX NYHKTOM 2.7.1 agMHHUCTPATHUBHOTO PETJIAMEHTA, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUCHHE OJIHOIO paboyvero JHs CO JTHS
MOCTYTUICHUS 3asIBJICHUSI, HATIPABISIET 3asIBUTEII0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asIBJICHUSA, COAEpPIKAIllee BXOMSIINN pEerucTpaliOHHbIN
HOMEp 3asBJICHUS, JaTy IMOJYYEHHUs 3asBIICHMS, MEPEUCHb HAMMEHOBaHWI (aiiios,
MPEACTAaBICHHBIX K HEMY JOKYMEHTOB, AaTy IMOJY4YEHHs pe3yJibTaTa MYHHUIUIAIbHON

YCIIyTH.
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3.3.3.4. Hcnonnenue mpouenyp, ykazaHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perylaMeHTa, TMpH HAJWYUU TEXHUUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOM CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTPATUBHBIE MPOUEAYPhl, yCTaHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIaMEHTa, BBITIOJHSIOTCS B TEUEHHE OJHOTO pabouero JHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUSI HA PACCMOTpPEHHUE.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOIEAYP SBISIIOTCS : TPUHSATHIN
Ha PACCMOTPEHHE KOMILIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKaze B MpuUeme
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEIOCTABICHUS MYHUIIUITAIBHOW YCITyTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B Opr'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHuMeM Hayaja BBIMIOJTHEHUS AIMUHHUCTPATUBHON MPOIETYPHI
SIBJISIETCSL TIOJTyYEHHME JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHCHUE AJMUHUCTPATUBHON MPOIEAYpPhI, OT JIODKHOCTHOrO JiMia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHHUCTPATUBHON TMPOUEAYpPHI, SBIAETCS CHEUUATUCT VICIIOTHUTEIBHOIO KOMHTETA
BonpiiekabaHCKOro cenbCKoro rmnocesneHus: JlanmeBckoro MYyHHIIMNAIBHOTO paioHa
(mamee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHHE MEXBEJOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHbBIX
3anmpocoB, (HOPMHUPYET W HAMPABIAECT B DJIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IPU OTCYTCTBUU TEXHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOAMH) 3ampochl O MPEJOCTABICHUM JIOKYMEHTOB W
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErIaMEHTA.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIAacTH W (WJIM) TOJIBEOMCTBEHHbIE OpraHaM BJIacTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  TMOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHUU  3aIpOCOB,
MOCTYNUBIIMX Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJICUCTBUS,
MPEJIOCTABISAIOT  3ampaniuBaeMble JTOKYMEHTHl (MHGOpMAIHMIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKyMEHTa W (WiH) WHGOpMAIUU, HEOOXOAMMBIX JIJIs
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHWE TpEeX JAHEH CO MAHS TMOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OpPraHU3alvio, MPEAOCTaBISIONINEG JOKYMEHT UM HH(pOpMAIUIO,
€CJIM UHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (eJepalbHBIMU 3aKOHAMHU, MPaBOBbIMU akTamMu [IpaButenbcTBa
Poccuiickoit @enepanuy U NPUHITHIMU B COOTBETCTBUU C (PeAepalibHbIMU 3aKOHAMHU
HOpPMaTUBHBIMU MPAaBOBbIMU akTamMu PecniyOnuku TaTapcTaH.
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Pe3ynpraTamMu  BBINOJIHEHUS ~ aJIMUHHUCTPATUBHBIX  NPOLELYp  SBJISIOTCA:
JOKYMEHTBI (CBEAECHUS), HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH,
b0 yBeAOMJIEHHE 00 OTKa3e, HaIllpaBJIEHHbIE OJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEAOMCTBEHHBIX
3aIpOCOB:

[IOJIy4YaeT 3alpalliBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JIOKYMEHTHI (CBEIEHHUsA), HEOOXOAUMBbIE sl MPEIOCTABICHUS
MYHUIMNAIBHONU YCIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

npu HaJIUYUH OCHOBAHMI, PeayCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, MOATOTaBIMBAET MPOEKT penieHus 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTaBICHUS MYHUIIMIAIBHONW YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B MpHeME JAOKYMEHTOB, HEOOXOJMMBIX JJisi
NPEIOCTaBICHUS] MYHHMIIMIAIBHONW YCIYTH, C YKa3aHHEM MNPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS JJid OTKaza B TMpHUeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTHU, CBSI3aHbl C HapYyIIEHUWEM YCTaHOBIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME JTOKYMEHTOB
JOJKHBI COJEpPKaTh HMHGPOPMAIMIO O HAWMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIHH,
CBEJICHMII), KOTOpBbIE HE NPEACTABIEHBI, COJAEpPkKAT HEJOCTOBEpHbIE U  (HJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMI),
HaIIpaBJIsIETCSl HA COTJIACOBAHUE B YCTAHOBIICHHOM TOPSIAKE IMOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelieHus o0 oOoTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX Il TPEAOCTABICHUS MYHHUIMIAIBHON YCIyTd, OCYIIECTBISETCS B
HOpsIIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B ZIEHB MOJYYEHHS CBEICHUI 110 MEXBEOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCIIYTH,
IIPOEKT peuieHuss o0 oOTKa3e B IPUEME JOKYMEHTOB, HEOOXOOUMBIX  JUIS
IIPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

3.4.5. Ucnonnenue mpomenyp, yKa3aHHeIX B TnyHKTax 3.4.2, 344
aAMUHUCTPAaTUBHOIO  pEIVIAMEHTA, MpPH HAIWYUM TEXHUYECKOM BO3MOXKXHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(GOPMAIIMOHHON CHCTEMBI, MpeJHA3HAYECHHOW MJisi OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIAYr, B TOM YHCJI€ C MOMEHTa pPErucTpaluM 3asBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MakcuMaJIbHBI CpPOK BBINOJIHEHUS AJMUHHUCTPATUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMHUHHCTPAaTHBHOI'O PETJIAMEHTA, COCTaBJISIET TPU pabounx
JTHSL.

3.5. [loaroroBka pe3yapTaTa MyHHULIMIIAIIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUA AJIMUHHUCTPATUBHON MPOLEAYPHI
SABJSICTCS TOCTYIUICHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHUE
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MEKBEJOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHON
MPOILICAYPHI, SBISETCS CHEIUATUCT bOJbIIEKaO0aHCKOTO  CEIbCKOrO0  IMOCEICHUS
JlaumeBCcKOro MyHHMIIMIIATBLHOTO paiioHa (jajiee - MOKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a MOJITOTOBKY pe3yJibTaTa MPeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJbTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
PEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH;

IPU BBISBJICHUW OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUIIUTIATLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOI'O pErjiaMeHTa, MOAroTaBINBaET
MIPOEKT peIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBUSI OCHOBaHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBHOMN
YCIIYTH, TPEIYCMOTPEHHBIX IYyHKTOM 2.8.2 aJIMHHUCTPATHBHOIO pErjiaMeHTa, I10
UTOTaM  pPacCMOTPEHUS]  JIOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  MPEIOCTaBICHUS
MYHHUIIMNIAJIBHOW  YCIIyTH, TOATOTaBIMBAET TIPOCKT pe3ysibTaTa MPEIOCTaBICHUS
MYHUIIMNIATBHOM YCIyTM B COOTBETCTBUM C mNoAnyHKTamMu 1 — 3 myHkra 2.3.1
aJMAHUCTPATUBHOTO PETJIaMEHTA;

HaIlpaBisieT  MOATOTOBJIEHHBIM  NPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHULUINAIBHOW YCIIYTM Ha COTJIACOBAHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00POTA.

AIMHUHHCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

PesynbTaTamu BBINOTHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: MPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUH MYHUIIUTIATBHOM YCIIYTH, CIIPABKH (BBIMTUCKH).

3.5.3. CornacoBaHue ¥ TOAINMCAHUE IMPOEKTa pe3yibTara NPEAOCTABICHUS
MYHULUNAIBHOW  yclIyrd (#ajee — TMPOEKThl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO MOApPA3JEiCHUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yipTaTa MYHULMNOAIbHOM  ycnyru, 3amectureneM PykoBogutens  Oprana,
PykoBoaurenem Oprana.

[loaroToBneHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILAIOTCS
Ha JOpa0OTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aME€UaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEPEIAIOTCs
JUTS1 COTJIACOBAHMS U TTOATMCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM MPOEKTOB JTOKYMEHTOB MpPOBEPSET
cOOJIIOICHUE AJIMUHUCTPATUBHOIO pErjiaMeHTa IOKHOCTHbIMU Juuamu OpraHa B
YaCTU CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIENYP, UX MOCIEA0BATEIbHOCTU U
MOJIHOTHI, HAJIMYUSI COIJIACOBAHUM YIMOJHOMOYEHHBIX AOJKHOCTHBIX Jull OpraHa B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B ciywyae BbIsIBIEHMS ~HapylmIeHMH B  4YacTH  CPOKOB  BBINOJIHEHUS
aJMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIILHOCTH M MOJTHOTHI PykoBOAUTENH
Oprana UHULIUUPYET NPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJTHOTO paboyero JHs.
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Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLENYP SBISIOTCS: PELICHUE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON
yCIIyTH, pelieHue o0 OTKa3e B MPEIOCTABICHUM MYHUIIMNAILHOM YCIyru, CIpaBKa
(BBIMTUCKA).

3.5.4. HUcnonuenue mpouenyp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, NpU HAJIWYUU TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

MakcuMalnbHbBI CPOK BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIET OJIUH pa0O4Hii ICHb.

3.6. Briaua (HanpaBlieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMIAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
SBJISIETCS TIOJIy4YeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMAHHUCTPATUBHON MPOLENYPhl, JTOKYMEHTa, MOJTBEPKAAIONIET0 MPEIOCTABICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aAIMUHHCTPATHBHON
poLeayphl, sABIAeTca crenuanuct McenmomnurtensHoro komureTa bosbliekadaHCKOTo
CEJIBCKOro mocesieHus JlanmeBckoro MyHHIIMIIAIBHOTO paiioHa (Jajee - T0HKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJavy (HalpaBJIEHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaAMpaBJeHUE)
JOKYMEHTOB:

o0ecrieuynBaeT  PETUCTPAIMI0O W  BHECEHHWE CBEACHUH O  pe3yJbTaTe
IPEAOCTABICHUS! MYHULUHMNAIBHOM YCIYTM B TOJACHCTEMY BEACHUS ITOKYMEHTAIMU
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MPETHA3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€r0 MPEICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asIBJICHHUH, O
pe3yibpTaTe MPEeAOCTABICHUS MYHUIMIAIBHONW YCIYTHM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMIIaabHOU ycinyru B Oprane win B MOL.

Hcnonnenne  mpouenyp TMpd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCS. B ABTOMAaTUYECKOM PEKHUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

AJMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHWE OJHOTO paboyero JHS CO JHS TOANMHUCAHHUS JOKYMEHTA,
SIBJISIIOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULIUTAIbHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLUELYP  SIBISIOTCS:
pa3MelieHue CBEIAEHUNM O pe3ylbTaTe NPEeAOCTaBICHUS MYHUIUMIIAIbHOW YCIyTH B
MHPOPMALIMOHHBIX CHUCTEMAax, W3BEIICHHUE 3asBUTENS (€ro MpPEACTaBUTENSA) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIUMIIATbHOU YCIYTH U CIIOCO0aX €ro MOJIYyUYEHHUS.

3.6.3. llopsamok Bblmaud (HampaBlieHWs])) pe3ysibTaTa  MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:
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3.6.3.1. IIpu oOpamieHun 3asBUTENA 33 PE3yJIbTATOM MYHHUIIMIAIBHOW YCIYTH B
MOII, pabotHuk MOIL] BblTaeT 3asgBUTENIO PE3yJAbTaT MYHHUIMNAIBHOW YCIyTH B
dopMe dK3eMIUIsIpa ANEKTPOHHOTO JOKyMEeHTa Ha OyMmaxkHoM Hocutene. Ilo
TpeOOBaHMIO 3asBUTENII BMECTE€ C DJK3EMIUIIPOM JJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP S3JIEKTPOHHOIO JOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIM HOCUTENIb MH(OPMAIMU WM HAIPABJICHUS SK3EMILIspa
ANEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb HWHGOPMALMM WM HANPABICHUU OHK3EMIULSIpa 3JIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJEH JK3EMIUISAP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, MO OJJIEKTPOHHOM IMOYTe HUACHTHYHOCTh TaKOro HK3EMIUIIpa
ANIEKTPOHHOTO JIOKYMEHTa JK3eMIULSIPY DSJIEKTPOHHOTO JIOKyMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSIETCS YIOJTHOMOUYEHHBIM COTPYAHUKOM C MCIIOJIb30BAHHEM YCUJIEHHOM
KBATM(UIIUPOBAHHOM JIEKTPOHHOMU MOITUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIFOTCSI B TIOPSAKE OYEPEAHOCTH, B JI€Hb MNPUOBITUS 3asBUTENISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOIICAYP SIBISIOTCS: (pUKCAIUs
¢dakTa BBIJAYM pe3yibTaTa MpeNOoCTaBlIeHHs MyHUIUNanbHOW ycnyru B AUC M®I],
pe3yabpTaT NPeaOCTaBICHNUS MYHUIIMNIAIbHON YCIIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. IIpu oOpamieHun 3asBUTENS 3a PE3yJbTATOM MYHMITUTIAIBLHON YCIYTH
yepe3 Enunpiii, PecnyOnukaHCKuW TOpTal 3asBUTEN0 B JUYHBIM  KaOWHET
ABTOMATHUYECKH HAINpaBISETCA DJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIIOIIETOCs
pEe3yAbTaTOM MPENOCTABICHUS MYHHUIIMIAJIBHON YCIYTH, NOANHCAHHBINA YCUIJICHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMKUCHIO YIOIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS AOKYMEHTa, MOATBEPKIAIOMIETO MPEI0CTaBICHUE
(0TKa3 B IpeIOCTaBICHUN) MYHUIIUMIIAIbHOW YCIIYTH, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
muuoM Oprana (Oprasom).

PesynbTaTamMu  BBINIONHEHUS ~ aIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HarpaBiieHHe (MPEJOCTABICHUE) C HCMOJb30BaHueM EnuHoro, Pecmy0GiukaHckoro
[opTajia 3asiBUTEII0 JOKYMEHTA, MOATBEPKAAOIIETO MPEAOCTABICHUE MyHULIUIATbHOU
yciyru (B TOM 4UCJ€ OTKa3 B IPEJAOCTABICHUU MYHULIUIIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpailleHHH 3asiBUTENS 3a PE3yJIbTATOM MYHULMNAIbHON YCIyru B
Opras, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIpaBJ€HUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yNbTaT MyHHUIIUNAIbHOW yciyru. [lo TpeGoBaHuIo 3asBUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENE €My
MPEIOCTABIISIETCS SK3EMIUISP JIEKTPOHHOT'O JOKYMEHTA IYTEM €r0 3alliCy Ha ChbEMHBIN
HOCUTEIb MHMOPMAIIMU WM HAIMPABICHUS SK3EMIUISIPA DJIEKTPOHHOTO JOKYMEHTa I10
3JIEKTPOHHOM MOYTE B AIPEC 3asIBUTEIIS.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb MPUOBITHS 3asBUTENS B
CcOoOTBETCTBUH C [IpaBuinaMu BHYTpEHHETO TPyAOBOTO pacnopsaka Oprana.

Pe3ynbTaTOM BBINIOHEHUS aAMUHUCTPATUBHBIX MPOLIEAYDP ABISIIOTCS: (PUKcAIus
dakTa BbLAAYM  pe3ysibTaTa  NPEAOCTABICHUS  MYHUIMIIAIBLHOW  YCIAYyTHU B
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aBTOMATU3MPOBAHHONW HH(OPMALIMOHHOW CHCTEME, MpeJHA3HAYCHHOW JJIs OKa3aHWs
FOCYAAapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHue TEXHUYECKUX OIMHUO0K

3.7.1. B ciiyyae oOHapy>KeHHsI TEXHUUYECKOM OMMUOKU B TOKYMEHTE, SBJISIIOIIEMCS
pE3yJIbTaTOM MYHUIIMIIATBHOM YCIYTH, 3asBUTENb HampasisieT B Oprau:

3asBJieHHEe 00 WCMPABICHUM TEXHUYECKOW omulku (mpuinoxkeHue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIaHHBIN 3asBUTENI0 KaK pe3yJbTaT MYHULMUIAIBHOM yCIyrH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, UMEIOIINE OPUIUYECKYIO CUITY, CBUIECTEIIbCTBYIOIIME O HATUYUU
TEXHUYECKOW OIIHOKH.

3asBiieHre 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJCHUSX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIIOIIEMCSI PE3YJIbTATOM MYHUIIUIIATBHON yCIyTH, MMOAACTCS 3asiBUTEIIEM
(YIIOJITHOMOYEHHBIM TPEACTABUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAHUEM JJICKTPOHHOM TMOYTHI), J1MOO0 uepe3 Enunbiii, PecnyOnukanckuii
noptan wiu MOILI.

3.7.2. JoMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIECTBIISIET
pUeM 3asiBIIEHUs] 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3agBICHUE C
IPWIOKEHHBIMH JTOKYMEHTAMU M MEPENAET UX IOHKHOCTHOMY JIAILY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS ¢ AaThl PETUCTPALIH 3asBICHUS.

Pe3ynbTaTamu BBINOJIHEHUS AMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PAaCCMOTPEHUE HOJIKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JJOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEJSIX BHECEHHUS HCIPABICHUI B JOKYMEHT,
SABJISIIOLLUKCS PE3YJABTATOM MPEIOCTABICHUS MYHULIMIAIBHON YCIYTd, OCYIIECTBISET
MpOLEAYPhI, MPEIYCMOTPEHHBIE IMYHKTOM 3.5 aAMUHUCTPATUBHOIO perjaMeHTa, U
BBIIAET HWCIIPABJICHHBIA JOKYMEHT 3asABUTENIO (YyIOJHOMOYEHHOMY IIPEICTABUTEIIO)
JUYHO TMOJ] POCIHCH C U3BATHEM Yy 3adBUTEN (YHOJHOMOYEHHOI'O NPEICTABUTENS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUUECKask OITNOKA, WM HAIIPaBIISIET
B aJpeC 3asBUTENSI IOYTOBBIM OTIPABICHUEM (MOCPEACTBOM 3JIEKTPOHHOM IIOYTHI)
IIMCBMO O BO3MOXXHOCTH IIOJIyYEHHUs JTOKyMEHTa 0pH mnpenocrtaBieHuu B Opras
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIINOKa.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBIMOJIHSIOTCSI B TEUEHHUE JBYX pabouyux JHEHl mocine OOHapyKeHHs TEeXHUYECKOU
OIMOKM WM TOJYyYeHUS OT JI000ro 3aMHTEPECOBAHHOTO JIMIA 3asBICHHUS O
JTOMYIIEHHON OIHUOKe.

PesynbTaTamMu  BBIMIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLUELYP  SIBISIOTCS:
BbIJJAaHHBIN (HANIpaBJICHHbBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsinok u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIeHHEM MYHHIMIIAIbHOM
yCJIyru
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4.1. IlopsAiok OCYUIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLAMH TOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
MPEIOCTAaBICHUIO MYHUIIUMIIAIBLHON YCIYTH, a TAaKXKE IPUHITHEM UMH pEeLIICHUN

KonTposib 3a MOTHOTOM M Ka4Y€CTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B ce0s BHISIBIICHHE U YCTPAHCHHE HAPYIICHUH MpaB 3asBUTENCH, IPOBEICHHE
MPOBEPOK  COONIIOAICHUS TMPONEAYp MPENOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOJATOTOBKY peIIeHU Ha JIelcTBUs (0e3/1eCTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJICHUEM HCIOIHEHUS aJIMHHUCTPATHUBHBIX
IPOLEYP SBIAIOTCS:

1) mpoBepka H COTJIaCOBaHHWE IIPOEKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHULIMTIAIBHOW yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPsIJIKE MIPOBEPKHU BEJICHUS
JETTONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
pOLEAYpP NPEAOCTABICHUS MyHUIIUTIATBHOU YCIYTH.

B nmemsix Texkymero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIIUS, YCTHas W THCbMEHHAas
uHOpMaIKs TOHKHOCTHBIX JIMI], OCYIIIECTBIISIONIUX BBIMOJHEHUE aJIMUHUCTPATUBHBIX
MPOLENYD, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U APYTHU€ CBEIICHUSI.

JI71s1 oCcyIeCTBIECHUST KOHTPOJISI 32 COBEPIIEHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHUILIMTIATBHOM YCIAYTM M TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIOTCS CIOPaBKM O  pe3ysibTaTax IpeaoCTaBICHUS
MYHHIANAJIbHON YCIYTH.

O ciyyasx ¥ mpuYMHaX HapyIICHUsI CPOKOB, MOCJICAOBATEIHOCTH U COJICPKAHUS
aIMUHHUCTPATUBHBIX TMPOIEAYP [ODKHOCTHBIC JIMIAa HEMEICHHO HWH(OPMUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMIIUMIAIBHYIO YCIYry, a TaKXke
MPEINPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYLICHU.

Texymuii KOHTpOJIb 3a COONIOACHHUEM IOCIEI0BATCILHOCTH  JICHCTBUH,
ONPEAECIEHHBIX  AJMHUHUCTPATHUBHBIMM  MPOLEAYpaMH 1O  MOPEJAOCTABICHUIO
MYHHUILMIIAIBHOM YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOJAUTENSI OpraHa
MECTHOTO  CaMOYIpaBJCHHUS, OTBETCTBEHHBIM 3a OpraHu3amnuio  paboThl 1O
MPEIOCTABICHUI0 MYHUIIMNAJIBHOW YCIYT'M, HaYaJbHUKOM OTAEJA, OCYIIECTBISIOLIETO
OpraHu3anuio paboThl MO MPEIOCTABICHUI0 MYHULIIUTIAIBHON YCITYTH.

IlepeyeHp MOKHOCTHBIX  JIMI, OCYIISCTBISIFOIIMX TEKYUIUA  KOHTPOJIb,
YCTAHABIMBACTCS TOJIOKECHUSMU O CTPYKTYPHBIX NMOAPA3JICIICHUSAX OpPraHa MECTHOIO
CaMOYMpPaBJICHUS U TOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaok ¥ NEPUOIMIHOCTH OCYIIECTBIICHHUS TIJIAHOBBIX U BHEIJIAHOBBIX TPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUIUITIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 (POpMBI KOHTPOJIS 3a TTOJTHOTOM M Ka4ECTBOM IPEAOCTABICHUS MYHUIIUTIATLHOM

YCIyTH
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4.2.1. KoHTpOIIb 32 MTOJTHOTON M Ka4€CTBOM MPEAOCTABIEHUS MYHHUIIUIIATBHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus kannob 3asiBuTesnei Ha nerctus (6e3nericteue) Oprana, a
TaK>K€ UX JIOJDKHOCTHBIX JIML], MyHULMIIAIbHBIX CIYKalUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs IIaHOM paboTel Oprana. [Ipu nmpoBepke MOTyT paccMaTpuBaThCs BCE
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHULIUNIATbHON yCIyru (KOMIUJIEKCHbBIE
IPOBEPKH ), MIIH OTAEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTaBIEHUEM MYHULIMIIATBLHON
yciyru (TeMaTuyeckue npoBepku). [IpoBepka Tak:ke MOKET IPOBOJUTHCS IO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHemiaHOBbIE IPOBEPKH MPOBOASITCS B CBA3U C POBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
NoJIy4eHus kajo0 3asBuTenei Ha nericteus (Oe3aeiicteue) OpraHa, a Takxke UX
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl NpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHUIUTAIBHYIO YCIIYTY, 32 pEeUIeHus U AercTBus (0e3/1eiicTBIE), IPUHUMAEMBbIE
(ocyliecTBIsIEMbI€) MU B XOJI€ TIPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH

ITo pe3ynpTaram MpOBEAECHHBIX ITPOBEPOK B CIy4ae BHISBICHUS HAPYUICHUW IIpaB
3asBUTENICd BUHOBHBIE JHMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

PykoBonutenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBonurtenb (3aMeCTUTENb PYKOBOJAUTENSA) CTPYKTYPHOTO MOJIpa3IeIICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaane)xkauee BBIIOJHEHUE AaJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pazzeine 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa W WHBIE MYHUIUIAIbHBIE CIYy)Kalllue 3a pelIeHUus u
nerctBus (0e3nercTBrE), MPUHUMAEMble (OCYIIECTBISIEMbIE) B XO/€ MPEJA0CTaBICHUS
MYHULIAMATBHOU YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IATEIbCTBOM MOPSIIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIlIre TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MPEAOCTABICHUEM MYHUIIMTIATBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, X
00bEIMHEHUH 1 OpraHU3aIui

KonTposb 3a npenocraBieHneM MyHULHNAIBHONW YCIIYTH CO CTOPOHBI Pa)IaH,
UX OOBEAMHEHWM W OpraHu3alui, OCYIIECTBISIETCS TOCPEICTBOM OTKPBITOCTHU
NEATENIbHOCTA  OpraHa  MECTHOIO  CaMOYOpPaBJIEHUST  NPU  NOPEAOCTaBICHUU
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MYHULMIIAJIBHON  YCIIYI'M, IIOJYYEHHMs IIOJIHOM, AaKTyaJlbHOW U  JOCTOBEPHOM
uH(pOpMaIMU O TMOPAJIKE MPEJOCTABICHUS MYHUIUNAIBHOW YCIYIM U BO3MOXHOCTH
OCyJIe0HOrO0 paccMOTpeHust oOpaieHuit (xano0) B mpolecce MNpeIoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. locyneOnblii (BHeCy1eOHbIH) MOPSA0K 00:KAT0BAHNUS PellIeHU U 1eiicTBUIA
(0e3neiicTBHSA) OPrana, NpPeAO0CTABJIAIOIIECI0 MYHMIMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS roCyIapCTBEHHbIX 1
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JINII,
MYHUIMNAJBHBIX CJIYKAINX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00XKAJIOBAaHUE B J0CYI€OHOM MOPSIAKE PEIICHUM
u JelcTBuil (0e37eiCTBUSI) oOpraHa, MNpPEIOCTaBIISIONIEIO0 MYHUIIUMAIBHYIO YCIYTY,
JTOJDKHOCTHOTO ~ JIMIIa  OpraHa, MPEJOCTaBIISIIONIET0  MYHHIIUMIIAIBHYIO  YCIYTY,
MYHHUIIMIIAIBHOTO ~ CJIYXKallero,  PYKOBOJIWUTENS  OpraHa,  IPEJIOCTaBJISIIONIETO
MYHUIUATIAJIBHY O yCIIyTYy, MHOT'0() YHKIITHOHATHBHOT O IIEHTpa, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPEyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET 0OOPATUTHCS C HKaI0O0M, B TOM YHCIIE B CIEAYIOIUX CIydasX:

1) HapylieHne cpoka perucTpalmy 3amnpoca O NPelOCTaBICHUH MYHUIIMIIATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CpPOKa MPEIOCTABICHUS MYHULMNAIbHOU yciyru. B yka3zaHHOM
ciydae jaocyneOHoe (BHecyneOHOe) o0)ajloBaHHE 3asgBUTENIEM PEUICHUN W JeHCTBUN
(6e3neticTBHs) MHOTO(YHKITMOHATIBLHOTO IIEHTPA, PaOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP, pEUICHUS H
nevictBus  (0e3aelicTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHAa (DYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TMOJHOM OOBEME B
NopsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3aABUTENS JOKYMEHTOB WJIM HHGOPMAIIUN JIHOO OCYIIECTBICHUS
NEUCTBHM, TPEACTAaBICHUE WJIM OCYIIECTBICHHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®dexepaunyv, HOPMATUBHBIMU
MpaBoBeIMH akTamu PecnyOnukum TaTtapcraH, MyHUITMINIATLHBIMH TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUS! MyHULIUITAIBHOW YCITYTH;

4) oTka3z B MpUEME JAOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickon ®dexepaunyr, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIMNAIbHBIMU MPABOBBIMH aKTaMU
JUTS1 TPEAOCTABIICHUSI MYHULIMTAIIBHOW YCITYTH, Y 3aIBUTEIS;

5) oTKa3 B MpeJOCTaBIECHUN MYHUIIUNIAIBHON yCIIYTH, €CJIM OCHOBAaHMS OTKa3a He
MpPeAyCMOTPEHbl (PeAepaibHbIMU 3aKOHAMH U TMPUHATBIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHMBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMUA U
WHBIMA  HOPMAaTUBHBIMH  MPAaBOBBIMU  aKTaMu Pecnyonuku ~ Tarapcran,
MYHULIUNAIBHBIMU ~ MPABOBBIMM  aKTaMH. B ykazaHHOM ciiydae JocyneOHoe
(BHECyneOHOE) O0O0alloBaHUE 3asABUTEIEM pelleHud u JeictBui (Oe3xaeicTBHs)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO() YHKIIMOHAJIbHBIM IIEHTpP, PEIICHUS U JEeUCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B TIOJHOM 00beMe B MOpSJIKE,
onpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHMe C 3asBUTENS MPU NPEIOCTABICHUM MYHUIMIAIBHON YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM [PABOBBIMU akTamu Poccuiickon
Qdenepauuy, HOPMATHUBHBIMM  MpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHULIUTTAIbHBIMY TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeAOCTaBISAIOIIET0 MYHULHUIAIbHYIO YCIYTY, JAOHKHOCTHOTO
JUIla OpraHa, MpeJIOoCTaBIISIONIEI0 MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
LEHTpA, paboTHUKA MHOTO(YHKIIMOHAJIBHOTO IEHTpA, OpraHu3aIui,
npeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, unu ux
PaOOTHUKOB B WCIIPABIICHUU JOMYIIEHHBIX UMU OINEUYATOK M OIMHMOOK B BBIJIAHHBIX B
pe3yibTaTe MpeJIOCTaBICHUS MYHUIIMTAIBHON YCIYTHM JIOKYMEHTax JIMOO HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX MCOpaBlieHnid. B ykazaHHoM ciywyae nocynebHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asBUTEIEM peElIeHUd U JercTBuil (0e3aeicTBuI)
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Clidi Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP, PEIICHUS W JCHCTBHUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCIyr B TIOJHOM O0BeME€ B TIOpSJIKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa WM TOpsAJKa BBIaYd JOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE MPEOCTABICHHUS MyHUIIUTIAIBHONU YCIYTH, €CITU OCHOBAHUS
NPUOCTAHOBJICHHUS] HE TMPEIyCMOTPEHBbI (efepalbHbIMU 3aKOHAMH U TMPUHATHIMU B
COOTBETCTBUM C HHUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
@denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTaMu PecmyOnuku
Tarapcran, MyHUIIMTIATBHBIMUA MPABOBBIMU aKTaMu. B ykazaHHOM ciiydae aocyneOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH | JeicTBuil  (Oe3aercTBHA)
MHOTO(YHKIIMOHAJILHOTO ~ IIeHTpa, pa0OTHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBIN IEHTpP, PEUICHUS U JEHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHa (QYHKIHS II0 TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIAYr B TIOJJHOM 00BeME B TIOpAIKE,
onpeneneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpeboBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIMIAIBHON YCIYTU
JOKYMEHTOB WJIM WHGOpMAIMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJUCH MPHU MEPBOHAYATBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUSI MYHHUIIUNAIBLHOM YCIyTd, JTUOO B MPENOCTABICHUH MYHHUIUMNAIbHON
YCIYTH, 32 HCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NMYyHKTOM 4 yactu 1 crateu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0KaoBaHUe 3asBUTEIIEM peueHun 151 JNEUCTBUAN (Oe3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA IIEHTpP, PEIICHUS U JECUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKaIyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIyr B TIOJIHOM 00beMe€ B MOpPSJIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.
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5.2. KanobGa mnonmaercas B NUCBMEHHON (opMe Ha OyMa)kHOM HOCUTENE, B
ANEKTPOHHON (QopMe B Oprad, NpPeJOCTaBISAIOIUNA MYHUIUMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUO0 B COOTBETCTBYIOIIMI OpraH TOCYyAapCTBEHHOMU
BJIACTH, SIBISIOIIMNCS ydypeAuTeNeM MHOIO(QYHKIMOHAIBHOTO IIeHTpa (Janee -
yudpeauTenb  MHOTrO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TaKXke B  OpraHu3aluu,
npeaycMoTpeHHble yacTbio 1.1 ctateu 16 ®@enepanbHoro 3akona Ne 210-03. XKanobs
Ha penieHus U gedcTBus (Oe37eiCcTBHE) PYKOBOJIUTENST OpraHa, MPEeaoCTaBIISIONIETO
MYHULIUMAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIECTOSIIUMNA OopraH (IIpy ero HaJIM4KUK) JTU0O0 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTABIISIIONIET0 MYHHUIIMNANBHYIO ycayry. JKajoObl Ha penieHus W ACHCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHALHOTO I[EHTPa MOJAITCS PYKOBOJIUTEIIIO
ATOTO MHOTO(QYHKIIMOHAJIBHOTO IieHTpa. JKamoObl Ha pemieHus ¢ JIeUCTBUSA
(Oe3neiicTBHe) MHOTO() YHKIIHOHAJIbHOTO LEHTpa MOJIat0TCS YUpEAUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WIK JOHKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JKanoObl Ha pemnieHus u
nevictBus (Oe3neicTBUE) pabOTHUKOB OpraHM3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, noparoTcss PyKOBOIWUTENIAM 3THX
OpraHU3aIU K.

XKanoba na pemenuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABISAIONIETO
MYHUIIUTAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMI]Aa OpraHa, IMpeJaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MYHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWTENS OpraHa,
IPEIOCTABISIONIET0 MYHULIMITAIILHYIO YCIYTy, MOXKET OBbITh HampaBiieHa I0 IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIM IEHTp, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAlMOHHOW  cetn  «MHTepHEeT», oduIuManbHOro  caiita  oprasa,
NPEOCTaBISIONIETO  MYHHIMNAIbHYIO  yciyry, EnumHoro  moprama  1u0o
Pecnybnukanckoro noprajia, HHQOPMAIIMOHHOM CHCTEMBI TOCYACOHOTO 00KaIOBaHUS,
a TaKk)Ke MOXET OBITh MPHUHSATA MPH JUYHOM TpuemMe 3asButens. JKanoba Ha perieHus u
el CTBUS (6e3neticTBHE) MHOTO(YHKIIHOHATBHOT'O IIEHTpa, paboTHHKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpAa MOXET OBbITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «lHTepHeT»,
opUIMANTBHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO IIeHTpa, EmauHoro moprama mu6o
Pecnybukanckoro nopraia, HHQOPMAIIMOHHOW CHCTEMBI JTOCYACOHOTO 00KalOBaHMS,
a TaK)Ke MOXET OBITh MPHUHSATA MIPH JTUIHOM TpuemMe 3asaBuTens. JKanoba Ha penieHus u
nerctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanpHoro 3akona Ne 210-d3, a takxke ux paOOTHUKOB MOXKET OBITh HalpaBJICHA
Mo TI0YTe, C WCMOJIb30BaHWEM HWH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«MHTepHET», ODUIMANBHBIX CAWTOB ATUX OpraHu3anui, EmxmHoro moptama mmb6o
PecryOnmkaHcKkoTO mopTaia, a TakKE MOXKET OBbITh MPUHATA TPU JUYHOM TPHEME
3asIBUTEJIA.

5.3. Kanoba nomkHa coIepkKaTh:

1) HamMmeHOBaHWE OpraHa, MPEJAOCTABIAIONIETO MYHUIIUIIATBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyTY, JH00
MYHULUNAIBHOTO CIYKaIIero, MHOTO()YHKIIMOHAIBLHOTO LIEHTPA, €ro PyKOBOJAUTEINS U
(wnu) pabOTHWKA, OpraHu3aluii, NOpeaycMOTpeHHbIX uyacTtbto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (Win) paOOTHUKOB, PEIICHUS U
nevctBus (0e37eiCTBIE) KOTOPBIX 00XKaTyIOTCS,
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2) dbamunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMUA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTE
HAXOXKIEHUS 3asBUTENS - IOPUIMYECKOrO JUIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U IMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEINIO;

3) cBeneHust 00 OOXalTyeMbIX PEHIeHUAX U JEeUCTBUsAX (Oe3/1eCcTBUU) opraHa,
MPENOCTABISAIOMEI0 MYHUUUNAIBHYIO  YCIOyry, JIOJDKHOCTHOTO JIMLIa  Oprasa,
MPENIOCTABISIONIEr0 MYHULHUIAIBHYIO YCIYTy, JU00 MYHUUMIAIBHOTO CIIY)Kalllero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPA,
OpraHu3aiui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C pEUICHUEM U
neictBueM (Oe3elicTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHULMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIyTY, JH0O
MYHHUIIMIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeIyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IPEACTaBICHBI JOKYMEHTHI (MPU HAIUYUM), TMOJTBEPKIAIONIUE JIOBOJbLI 3asiBUTENS,
00 MX KOTIHH.

5.4. IloctynuBiias »*anoba MoAJIeKHUT PETUCTPAIIUU B CPOK HE MO3/IHee pabouero
JTHS, CJIETYIOIIETO 3a JHEM MOCTYIUICHHS.

5.5. JKamob6a, mocTynuBIIas B OpraH, MNPEAOCTABISIONIMN MYHHUIIUTAIBHYIO
yCIyTy, MHOTO(YHKIIMOHANBHBIA UEHTP, YYPEAUTEN0 MHOroQyHKIMOHAIHHOTO
[IEHTpa, B OpraHu3alluy, MpeaycMOTpeHHble yacThio 1.1 crateu 16 denepasibHOrO
3akoHa Ne 210-®3, nubo BbImIeCTOSIIMN oOpraH (MPU €ro HaJU4uu), TOIJICKHUT
PacCMOTPEHHUIO B TEUCHHE MATHAAIATH pabOuyuxX JHEW CO JHS €€ perucrpaiuu, a B
ciiydae 00KalloBaHUs OTKa3a OpraHa, MPeJOCTABIISIIONIETO MYHHIMIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpraHU3allnii, MPEeyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asBUTENS JHOO B
UCIIPABJICHUH JIOMYIIEHHBIX OMNMEYaTOK M OIMMOOK WJIM B Ccliydae O00KaJOBaHUS
HapYIIECHUsI YCTAaHOBJICHHOTO CPOKAa TaKUX HMCIPABJICHUA - B TEUEHUE MATH pabOumMx
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbTatam paccMOTPEHUS Kad00bl IPUHUMAETCS OAHO U3 CIEIYIOLIUX
PELICHUI:

1) »xamo0a ymOBIETBOpSETCS, B TOM 4YHCIe B (opmMe OTMEHBI MPUHSATOTO
pelieHns, UCIPABICHUS JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEJOCTaBICHUS MYHHUIIMNAIBHOM YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTENIO
JEHEXKHBIX CpPEJCTB, B3MMAaHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickonn @enepanuy, HOPMAaTHBHBIMM IPABOBBIMM aKTaMH
PecnyOnuku Tatapctan, MyHUIIMIIATbHBIMYA PABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCS.

He no3nnee nHsA, cieAyromiero 3a JHEM MPUHATHS PELICHUS, YKa3aHHOTO B
HACTOSIILIEM MYHKTE, 3asiBUTEII0 B MUCBMEHHON (OopMe M MO KEIaHUIO 3asiBUTENST B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAaHHBIM OTBET O pe3yjbTarax
PacCMOTPEHUS KaIOOBbI.
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5.7. B cinydae mpusHaHUs >KajnoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTax PaCCMOTPEHUS XaloObl naercsd MHPOpMaLMs O JEHCTBUSX,
OCYIIECTBISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULHMIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npeaycMoTpeHHOM yacTbio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nensx HE3aMEIIIUTEIBHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUM NPHU OKa3aHWM MYHULIUIIAJIBHON YCIIYTH, a TaK:Ke MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBAa M yKa3bIBaeTCsl MHGOPMALMS O JaJbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asABUTEII0 B ULEIAX MOJYYECHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciyuae mpusHaHus KaloObl HE MOJAJIEkKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yJlbTaTaX pPACCMOTPEHHUS KaloObl [alOTCsl apryMEHTUPOBAaHHBIE
pa3bACHEHUS] O TPHUUMHAX MPHUHSATOTO pEIIeHHs, a Takke WHGOpMAaIHUs O MOpSIKe
00>Ka7I0BaHUSI PUHATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIIEHHS B XOJI€ WJIH 11O PE3yJIbTaTaM PAaCCMOTPEHUS KaOOBbI
NPU3HAKOB COCTaBa aAJMUHUCTPATHUBHOTO NPABOHAPYIICHUS WM MPECTYIJICHUS
JOJIKHOCTHOE JIMIIO0, PAOOTHUK, HaJIeJICHHbIE MIOTHOMOYHSIMU MO PACCMOTPEHHIO Kanoo0,
HE3aMEeIJTUTEIbHO HAMIPABIISIOT UMEIOIIUECS] MaTepUalibl B OPTaHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY TOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3e B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCIIEe YCTPAHEHUSI YKa3aHHbBIX HApYIIICHUH.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YHTENIbCTBA, a[JPeC IEKTPOHHON OUTHI, TeNIeOH)

3ASBJIEHUE
O BbIJJa4€ CIPABKU (BBITTUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuro IpujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5
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K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH O Bblaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKON OIIMOKU

Coo0Omato 06 omunoke, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUNAIBHON YCIyTH 10
BbIJIaue CIPABKHU (BBIITUCKH).
3anucaHo:

HpaBI/IJIBHBIC CBCICHUA .

[Ipomry  wWcrpaBuUTh  JONYHICHHYI0 TEXHHUYECKYID OIIMOKY W BHECTH
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIMTATIBHON YCIYTH.

[Tpunarato cneayromue JOKyMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHUW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOU OMIMOKHU MPOITY HAPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KONMMU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KONMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoCCHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoamuce) (©.1.0.)
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