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INHOCTAHOBJIEHHUE
KAPAP

00 yTBep:KIeHUN AIMUHUCTPATHBHOIO perjiaMeHTa NnpeaocTaBJIeHUs
MYHUIMIIAJIBbHOM YCJIYI'M 10 BbIAa4e CIPABKHU (BBINMUCKH)

B nensax peammzanum ®enepanpbHoro 3akona ot 27.07.2010 N 210-d3 "O6
OpraHu3aIlii  TPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHHIIMNAIBHBIX  yCiayr",
PYKOBOJCTBYsICh TlocTaHOBIeHHeM KaOunera MunuctpoB Pecnybsmmku Tatapcran ot
02.11.2010 N 880 "OO6 yrBepxkaeHuu llopsnka pa3paOOTKM U yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PErJIaAMEHTOB  NPENOCTaBICHUS  TOCYJApPCTBEHHBIX  YCIYyT
UCIIOJIHUTEIBHBIMU OpraHaMu rocyJapcTBeHHOU Biactu Pecnybnmuku Tatapcran u o
BHECEHUHU U3MEHEHU B OTAeNbHbIE TocTaHoBNIeHUa Kabunera MunuctpoB PecniyOnmku
Tatapcran" I[IOCTAHOBJIAIO:

1. V1BepauTh AJMHUHHUCTPATUBHBIA PErJIaMEHT MPEAOCTABICHHUS MYHHUIUIATBLHON
YCAYTH 10 BbIJaye CIPaBKH (BBIMUCKHU) (IPUIOKEHHE).

2. IloctanoBnenue MHcnonmHUTENbHOTO KOMUTETa [aOWIIEBCKOTO CEIBCKOTO
nocenenus ot 20.07.2022 N 17 " O6 yTBepX)AeHUN aJIMUHUCTPATUBHOTO pErjaMeHTa
MPEAOCTABICHUSI MYHHUIIMNIATBHON YCIYTU MO BbIJAa4Ye CIPaBKHU (BBIMUCKHU)" MPU3HATH
YTPaTUBLIUM CHITY.

3. Ony6nuKoBaTh HACTOSIIEE TOCTAHOBIEHNE HA O(PHUITMAIIBHOM MOPTaJie MPAaBOBOM
unpopmaruu Pecriyonuku Tatapctan B uH(QOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetm HMuaTepHer mo anpecy: http:/pravo.tatarstan.ru m Ha odurmamsHOM caiTe
JlanieBcKOro MyHUITMTIATLHOTO pailoHa B MHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON
cetn MaTepHeT 1o anpecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCMIOJIHEHUEM HACTOSAIIETO MTOCTAHOBJIEHUS OCTaBIIAIO 32 COOOM.

PykoBoautens NcnOMHUATETEHOTO KOMUTETA
["aGuIIIeBCKOTO CETbCKOTO MOCEICHUS M.® .Munaybaen
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YTBepxkacH

IIOCTAHOBJIEHUEM

HcnonnurenbHOro koMuTeTa
I'abuieBCKOro CeabCKOro MOCeICHUs
JlanneBcKoro MyHUIMITAJIBHOTO paioHa
PecniyOnuxu Tarapcran

ot «11» centsiopst 2024 r. Ne 10

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeI0CTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0ume moJ10KeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMUHHCTPATUBHOIO pEriIaMEHTa

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yciyru (fajiee — alMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
NPeIOCTaBICHUS] MYHMIIMITAJIbHOW YCIyTHW 1O BbIJaue CHpPaBKU (BBIMUCKHU) (anee —
MYHHUIIMIAJIbHAS YCIIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumiamMmu, WMMEIOIIMMHU MpPaBO Ha MOJYyYCHHUE MYHUIMNAILHOW YCIIYTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBieHWEM BIpaBe OOPATUTHCS TPEICTABUTENH  3asBUTEI,
JEHUCTBYIONINI HA OCHOBAaHUU JIOKYMEHTA, yIOCTOBEPSIONIETO €ro MoJTHOMOUHs (j1anee —
MIPEACTABUTEINb 3aBUTEIS).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Uudopmanust o moOpsaKe MNPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH
pa3meniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJACPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHDOpMAIIMIO O MYHHUIMNAIBHOW YCIyre, paCIOJIOXKEHHBIX B  TMOMEIICHUSIX
MHOTO(}) YHKITHOHATBHBIX LEHTPOB peA0CTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha o¢UIHUATFHOM CalTeé MYHUIUNAIBHOTO paiioHa B HWHQPOPMAIMOHHO-
TeJICKOMMYHHUKAIMOHHOM cetn « HTepHe™ http://laishevo.tatarstan.ru;

3) na [lopTaiie rocy1apCTBEHHBIX 1 MyHUIIUNIAJIBHBIX yeayr PecnyOnuku TaTapctan
(https://uslugi.tatarstan.ru) (manee — PecryOymkanckuii moprai);
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4) na EnuHoM noprajie rocyJapCTBEHHbIX U MYHULUIAIBHBIX YCIyr ((pyHKIuMA)
(https:// www.gosuslugi.ru) (mainee — Equnbiii moprain);

5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNANbHbIX yeiyr PecniyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpax MNpPEeIOCTaBICHUS T'OCYJIAPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOiamkanckoro noprana;

3) B yHOJIHOMOYEHHOM Ha MpEeJOCTaBICHUE yClIyru oprade (naiee — Opran):

pHU YCTHOM OOpalieHuu - JIMYHO WIH 1O TenaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecriy0MkaHCKOM MOpTaie O MOPSIKe
U CpOKax NpPeJOCTaBICHHUS MYHHUIMIAIBHON YCIYyrW HAa OCHOBaHUU CBEICHUM,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHMIIMIAIbHBIX  YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEII0 OECIIIaTHO.

Hoctyn k uHGOpMAaIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIUIIATbHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IM00 TpeOOBaHMI, B TOM
yuciie 0e3 HUCIHOJIb30BaHUA MPOrPaMMHOTO OOeCleueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asBUTENA TpeOyeT 3aKIIOUYEHHUS JIMIIEH3MOHHOTO WM HHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIET0 B3MMAHUE IUIAThl, PETUCTPALIUIO WIIM aBTOPU3ALUIO 3aIBUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Tlpu ob6paimieHun 3asABUTENSI IMYHO WM MO TelaehOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAaIlleHHEM MPeIoCTaBIsseTCa HHPopMaIus:

1) o MecTe HaAxXOXICHUS MHOrO(YHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHUS
roCyJapCTBEHHBIX W MYHHUIMNAIbHBIX ycnyr, Oprana (azmpec, rpadukx paboThI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsAIKE MPEJOCTABICHUS MYHHIUIIAIBHON YCIyTH, O CIoco0ax M CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpakJaH, KOTOPHIM IPEIOCTABISAETCS MyHUIIUTIAIBHAS YCITyTa;
O HOpPMAaTHBHBIX MPABOBBIX aKTaX, PETYJIHMPYIOLIUX BOIPOCH MPEIOCTABICHHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
IIPEIOCTABICHUH MYHULIMIIATBHOM YCIYTH, O CPOKAX IPUEMA U PETUCTPALU 3asiBJICHNUS;

5) o xoze mpeaocTaBIeHUs MyHUIIUNIAIBHOM YCITyTH;

6) o Mecrte pasMenieHHs Ha O(HIMATHHOM caiiTe WHPOPMAIMH MO0 BOIPOCAM
IIPEIOCTABICHNUS] MYHUIIMIAIBHON YCIYTH;

7) o mopsake 00KajgoBaHUS ICHCTBHA HMIM O€3IEUCTBHUS JOKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUuI0 COTPYIHHUKM OTJ€Na, OTBETCTBEHHOI'O 3a
[IPEIOCTABICHUE MYHULUIAJIBHON YCIyrd, HNOApoOHO B NHCBMEHHOH (QopMme
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Pa3bACHSIIOT 3aBUTEIIO MOPSAIOK NPEIOCTABICHUS MYHUIIUNIAIBHOM YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSAILEM IYHKTE aJIMUHHCTPATUBHOIO PErjaMEHTa, U B TEUEHHUE TPEX
pabouux HEW co JHS perucTpauuu oOpamieHus: HanpaBisiloT OTBET 3asBUTEN0. OTBETHI
JAl0TCs Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJb3YIOTCS rocyJapcTBeHHbIE s13bIkK Pecnybnuku Tatapcran.

1.3.5. HWudopmauuss 1o BompocaM MNPEAOCTABICHUS MYHULMNAIBHONW YCIyTU
pasMenaeTcs Ha opumanbLHOM caiire MYHUILUIIAIBHOTO paiioHa
http://laishevo.tatarstan.ru v Ha nHGOPMAITMOHHBIX CTEHAAX B MOMEIICHUIX Opeana s
paboOTHI C 3aABUTEISIMH.

Nudopmarnus Ha rocymapcTBeHHBIX  s3bikax  PecnmyOnuku  Tatapcrtaw,
pasmeniaeMass Ha HMHOOPMAIIMOHHBIX CTEHAAX M Ha oduUIMaTbHOM caiiTe
MYHULIUTIAIBHOTO  pailoHa B WH(POPMAIMOHHO-TEIEKOMMYHUKAIIUOHHOW  CETH
«HTEepHEeTY», BKIIOYAET CBEACHUS O MYHUIIUTIATBLHON YCIyTe, COIePIKAIINECs B TYHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuHHCTPaTUBHOIO PpETJIAMEHTA,
UHQOpPMAIIMI0O O MECTe HaXOXKJICHUS, CIPaBOYHBIX TeleoHax, BpeMEHH pabOThHI
Opeana, o Tpaduke mprueMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUITUTTAIIBHON YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHUIUIIATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIIUX
NPEOCTaBIEHHEe MYHULHUIIAIBHON YCIyTrH (C yKa3aHHUEM PEKBU3UTOB HOPMATHBHBIX
IPAaBOBBIX aKTOB M HMCTOYHUKOB MX O(PUIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYr, Ha
ouImaIbLHOM caiite MYHHULIMIAJIBEHOTO paiioHa B uH(pOpPMaAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aIMUHHCTPATUBHOI'O peErjiaMeHTa B JCUCTBYIOIICH peaaKiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHoMm mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUATbHOM CalWTe MYHHUIIMIAIBLHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «IHTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEICIICHHS

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE KCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U

OTIpe/IeTICHUS:
yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000Cc00IeHHOE

CTPYKTYpHOE Tojpasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
TrOCYJAapCTBEHHBIX M MYHUUMMNAIbHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUN MYHUIIMTIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecnyOnuku Tatapctan
B  COOTBETCTBMM C nOyHKTOM 34  IlpaBun  opraHus3auuu  J€STEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MIPEOCTaBICHUSA rOCyJ1apCTBEHHBIX 151
MYHHUIMITAJIBHBIX YCIYT, YTBEPAKIACHHBIX TOocTaHOBIeHHEM [IpaBurenscTBa Poccuiickon
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 ytBepxkaenun [IpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass oOIMOKa - omuOKka (OnmMcKa, omeyaTka, rpaMMaTHdecKas WIH
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJbTaT MYHULUMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEACHMUS;

Enunas cucrema wuneHTugUKauM U ayTeHTH(PUKAIMA B HWH(PPACTPYKTYype,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMbIX IUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOH (opme (manee — ECUA) — ¢denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cUcTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUS B CUCTEME UICHTU(PUKALUN U
ayreHTudukaumu K  uHQOpManmuu,  coAepikameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CHCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkaeHue «MHOrodyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOpPMAIMOHHAs  CHCTEMA
MHOTO(GYHKIIMOHATBHBIX LIEHTPOB MIPEAOCTABICHUS roCyJapCTBEHHBIX "
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agiMUHUCTPaTUBHOM pETJAMEHTE IOJ 3aABJICHUEM O IPEIAOCTABICHUU
MYHULUINAIBHONW YCIYTH (Jajee - 3asBJIECHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUN
MYHULUNAIBHOW YCIYI'M, IOJAHHBIA B COOTBETCTBMM C IIYHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-®3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIMIIAJIBHBIX YCIyr» (Hanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTangapT npeaocraBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH ).
2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYTpPaBJIEHUs, HETIOCPECTBEHHO MPEIOCTABISIONIEr0 MYHUIIMIATBHYIO YCIYTY

HcnomHuTebHBI  KOMUATET [ aOHUIIIEBCKOTO CEJIBCKOTO TMOCEJeHUus JIanmeBCKOTo
MYHHUIUIIAJIBHOTO PalOHA.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeocTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) cnpaBka (Beimucka) (mpmioxeHne Ne 1 K HACTOSIIEMY aIMUHHCTPATUBHOMY
pErJIaMeHTy);

2) pemieHre 00 0TKa3e B MPEIOCTABICHUU MyHHIIMTIAILHOW YCIIYTH (IPUIOKCHHE
Ne 2 k HacTosAIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNIOCTaBICHUS] MYHULUMNANBbHON yciyru (mpuwiokenue Ne 3k  HacTosleMy
aIMUHUCTPATUBHOMY PETIAMEHTY).

2.3.2. Pe3ynpraT npeAOCTABICHUS MYHHULMIAIBHOM YCIYIM HaIPaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJIUCAHHOTO YCHUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHON MOANMKUCHIO YIOJHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbIM 3aKkoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EnuHoro noprana. B cinyuyae HampaBieHust 3asiBJIEHUS MOCPEACTBOM
PecnyOnvkaHckoro mopTana pe3yiabTaT MpPeJOCTaBICHHUS MYHUIUIAIBHON yCIyTH
HAIpPAaBIISIETCS TaK )K€ B IMYHBIN kabuHeT Pecny6irkaHcKoro nopTraa.

2.3.3. 1o BrIOOpY 3asiBUTENS PE3yAbTAT MPEIOCTABICHUS MYHUIIUIIATbHON YCIYTH
Boiiaerca B Oprane win B MOIL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa,
pacneyaTaHHOro Ha OyYMa)XHOM HOCHUTENE, 3aBEpEHHOTO TMedYaTbl0 U MOAMHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJKHOCTHOTO jiniia Oprana win paborauka MOILL.

2.3.4. 3asBUTENb BOPABE MOIYYUTh PE3YJbTAT MPEIOCTABICHUS MYHULIANIAIBHON
ycayra B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JEWCTBUS pe3yibTaTa
[IPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIHE B MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTAIIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBJIEHUS IPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaiinu, Cpok Bela4M (HAIIPABICHUS )
JOKYMEHTOB, SIBJISIIOIIUXCS PE3YJbTaTOM MPEIOCTABICHNUS] MyHUIUMIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciayra IpeloCTaBIseTcsl B TeUCHUE TPeX pabounux JHEH.

2.4.2. TlpuocTaHOBIIGHHE CpPOKa MPEIOCTABICHHS MYHUIIMIATBHOW YCIyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM IIPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GoOpMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIICCTBIISIETCS. B JICHb O(DOPMIICHUS W PETUCTPAIMH PE3YJIbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMWU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIUTTAJIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOMMBIMH M 00513aTEILHBIMH JJIS TIPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJJICKAIIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJIYYEHHS 3asIBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX TMPEACTABICHUS



2.5.1. lng mnonaydyeHUsT MYHULUOAIBHOW YCIYIM 3adBUTENb MPEACTABISIET
CJIEIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIONINNA JIMYHOCTh (HE TpeOyeTcss B ciydae oOpalieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutene (npuioxkeHue Ne 4 Kk HaCTOSIIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJICKTPOHHOU popMe (3amOJIHSIETCS TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUIN B DJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOoBaHUSMH TyHKTa 2.5.3 aJIMHUHUCTPATUBHOI'O perjaMeHTa, TpH oOpalieHuu
nocpenctBoMm Ennnoro, Pecry6irkanckoro noprana;

4) B ciydae, eciau IS MPEJOCTaBICHUS MYHMITUTIAIBLHON YCIyru HeoOxoauma
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIIA, HE SBISAIONIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUM C (elepalbHBIM 3aKOHOM O00pa0OTKa TaKUX MEePCOHAIBHBIX JaHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHsl YKa3aHHOIO JIMIA, TPU OOpaIIeHUH 32 MOTyYeHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb  JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJITBEPKIAIONINE TOJIYYeHHE COTJIacHsl YKA3aHHOTO JIMIa WM €ro 3aKOHHOTO
npe/cTaBUTENsT Ha 00pabOTKY MEPCOHATIBHBIX JAHHBIX YKa3aHHOTO JHIa. JJOKYMEHTHI,
MOJITBEPIKIAIONINE TIOJyYEHHE COTJIacHsi, MOTYT OBbITh MPEJICTAaBICHBI B TOM YHUCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUsS JTOMOBOM kHurum 1m0 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB >KHIIBIX TOMEIIECHHUM, 3asBUTENIEM IMPEACTABISIETCS
JIOMOBAsl KHUTA;

6) NpaBOyCTaHABJIMBAIOLINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBieHME W TMpujaraeMble JTOKYMEHTBl MOTYT OBITh IPEACTaBIICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITOCOOOB:

1) uepez M®I] Ha OyMaKHBIX HOCUTENSAX M B BHUJE AJICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM ExmHoro, Pecnybnrkanckoro mopraiia B 3J€KTPOHHOH (hopMme;

3) B Opras JTU9YHO WUJIM TTOCPEACTBOM MIOYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEIIE.

3asBNEHWE W TpWIaraeémMble JTOKYMEHTbI, IpPU HANpPABICHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBlieHME TIpU HampaBlieHUH nocpeacTBoM Enunoro, PecnyOinkaHckoro
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

J1ist ToTyYeHust IPOCTOM SIECKTPOHHON MOATIMICH 3asBUTEITI0 HEOOXOIMMO TTPOUTH
npouenypy peructpanuu (ayrentudukanun) B8 ECHUA, a Takke mOATBEpIUTh YUYETHYIO
3aMuCh.

DNEKTPOHHbIE JOKYMEHTBHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOIO PETIAMEHTA, 3aBEPSIOTCS
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YCUJICHHON KBAJIM(UIUPOBAHHOW TMOAMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOANMUCAHUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHu.

DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asIBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPaBJISIIOTCS B BUC (haiiioB B popmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX JIEKTPOHHBIX JTOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B IMOJTHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBneHus TOKyMEHTOB U WH(OpPMAIIMU WU OCYIIECTBICHUS ICUCTBUM,
NpeACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIONIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHULIMTIAIBHON YCIYTH;

2) OCYIIECTBIICHHS JEWCTBUN, B TOM YHUCJIE COTJIACOBAaHUMN, HEOOXOIUMBIX IS
MOJIYYEHUsT MYHUIIMIIAJBHOM YCIYIM U CBA3aHHBIX C oOOpalleHueM B HHbBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHW3alllH, 3a
UCKIIFOUCHUEM TIONYYeHHUsS YCIYyr W TIOJy4YeHUs JOKYMEHTOB H HH(pOpMAIuH,
IIPEIOCTABISIEMBIX B PE3YyJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IIEPEUHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mpencTtaBieHHs] JOKYMEHTOB U HWH(MOpPMalnMHM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAIBHOM OTKa3€ B MpPHUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS MYHMIIMIIAJIBHOW YCIyTH, JUOO B
PEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIYTH, MOCJIE IEPBOHAYATIBHOM NOIA4U 3asIBJIICHUS O
PEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) Hanuuue OomMUOOK B 3agBJICHUH O MPEJOCTABICHUA MYHUIUIIATBHON YCIYTH H
NOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX JI MPEJOCTABICHHUS MYHUIIMNAIBHOW YCIYyru, Ju00 B
MPEJOCTaBICHUN MYHUIIUIIAIBHON YCIYTU U HE BKIIOUYEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WM M3MEHEHHE MH(OpMAIUu mocie
MEePBOHAYATFHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX /IS MPEIOCTaBICHUS
MYHHUITUTIATHHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHULIUITAILHON YCITYTH;

I) BBISBICHWE JOKYMEHTAJIBHO TOATBEpXKACHHOTO (akra (TpHU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3MEeWCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®IL], npu mnepBoHaYaIbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX TSl TIPEAOCTABICHUSI MYHUIIUIIAIIBHON YCIYTH, THOO B MPEIOCTABICHUH
MYHULIUMAIBHOW YCIYyTM, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJINUCHI0 PYKOBOAUTEIS
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEJOCTaBICHUS MYHUIIMNAIBHON YCIYTH, YBEIOMIIAETCS 3asBUTEIb, a TakKkKe
MIPUHOCSITCA U3BUHEHUS 3a JOCTABICHHbIE HEY100CTBA;



4) mnpepocraBieHUss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2
yactu | crateu 16 ®denepanbHoro 3akoHa Ne 210-P3, 3a UCKIIIOYEHUEM CIIy4YaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTH, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (he/lepaibHbIMU 3aKOHAMU.

2.6. UcuepnbiBatomniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMM ITPABOBBIMU aKTaMH JIsl IPEIOCTABICHUA MYHULIUTIATLHOU YCIIYTH,
KOTOPBIE HAXOASATCS B PACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U TTOJABEIOMCTBEHHBIX ITOCY/IApCTBEHHBIM OpraHaM WJId OpraHam
MECTHOTO CAaMOYTIPABJIECHUS OPraHU3alMid U KOTOPBIE 3asIBUTEb BIPaBe MPEACTABUTH, a
TaK)Ke CIIOCOOBI UX MOJYUYCHHUS 3asIBUTEIISIMU, B TOM YHCJI€ B QJICKTPOHHOU (popme,
MOPSJIOK UX MPEICTaBICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOYTpaBJICHUsS TUOO OpraHU3aIus, B paCOPsKEHUU KOTOPBIX HAXOASATCS JIaHHBIC
JIOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aMMOICHCTBUS

1) BemmmMcka u3 EAWMHOrO rocyaapCTBEHHOrO peecTpa HEABMKHMOCTH — —
denepanbHas CiIyx0a rocy1lapCTBEHHOM perucTpaluu, Kajactpa u kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii @enepanun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3agBuTeNb BOpaBe MPEIOCTaBUTH JOKYMEHTHI (CBEACHUSI), YKa3aHHBIEC B
noanyHkTe 1 myHkrta 2.6.1 agMUHHUCTPATHBHOTO perjlaMeHTa, B (OpMe DJICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBAIU(PUIIMPOBAHHOW TMOJIMUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, NpH IOJaye
3asIBJICHUS.

2.6.3. HenpexacraBienue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHBIMU B
nyHKTe 2.6.1 aJIMHHUCTPATUBHOIO PEIrIAMEHTa OpraHaMH TOCYJapCTBEHHON BJIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMHU JOKYMEHTOB U CBEJICHUIl HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIbHON YCIYTH.

2.6.4. JlomkHOCTHOE NHUI0O W (Wiu) pabOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOILICHHBIE W HAXOISLIMECS B PacHOpsHKEHUU
JOKYMEHT WJIH CBEJICHHUSI, TOAJICKAT AIMUHUCTPATUBHOM, NUCIUIUIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin Denepanumu.

2.6.5. 3anpemniaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
MOATBEPKAAIOIME BHECECHUE 3asBUTEJEM IUIATHl 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOASIIUECS B PACIOPSIAKEHUN TOCYIaAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpaBJICHUsI M TMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WU OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTraHU3aLIUM.
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HCHpCI{CTaBHeHI/Ie 3aABUTCIICM JOKYMCHTOB, COJCPIKAIIUX CBCIACHHA, KOTOPLIC
HaxoJiATCd B  PaCHOpPsZKCHUM TOCYJAapCTBCHHBIX OpPraHoB, OpPraHoB MCECTHOIO
caMoympaBJICHUA W NOABCAOMCTBCHHBIX T'OCYAAPCTBCHHBLIM OpraHaM HWJIK OpraHaM
MCCTHOI'O CaMOYIIPaBJICHUA OpF&HPI?;&LIPIﬁ, HC ABJIACTCIA OCHOBAaHHUEM MOJId OTKasa
3asABUTCIIIO B IMPCAO0CTABJICHUHU MyHHHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbiBatonuii nepeyeHb OCHOBaHUM I OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU HJii OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJISIOTCS:

1) mpencTaBleHHBbIC 3asSBUTENIEM JIOKYMEHTHI COJepKaT TMOAYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJACpPKAT IMOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJITHOM 00bE€ME HCIIOIB30BaTh HH(GOPMAIIUIO U CBEJICHHUSI, COACPIKAIINECS B JOKYMEHTaX
JUTSL IPEOCTABIICHUSI MYHULIMTITAIBHOW YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTPATWIM CUJIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIUTTAJIBHOW YCIyTod (JJOKYMEHT, YAOCTOBEPSIIOUINNA MMOTHOMOYHS
IpEe/ICTAaBUTENS 3asIBUTENS, B ClIydae 0OpalieHus 3a Ipel0CTaBICHHEM MyHHUIIUATIbHON
YCIIYTH YKa3aHHBIM JULOM);

4) nonaya 3asBJICHUS O IPEIOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAIbHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3alOJIHEHHE O0sA3aTEeNbHBIX TOoJieH B (opMme 3asiBICHHS, B TOM
9yucjie B MHTEpPaKTHBHOW ¢opme 3asBieHus Ha EmwmHom, PecnyGiamkanckoM mopraie
(HEeTOCTOBEpHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0THEHHUE);

6) TMpeACTaBICHHE HETMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMTIIATBHON yCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH MOJAHO B OpPraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUS WU OPTaHU3AIMIO, B IOJHOMOYHS KOTOPBIX
HE BXOAUT NPEAO0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOMroIcHIE YCTAaHOBIICHHBIX cTaThel 11 denepanbHOro 3aKkoHa OT 6 anpens
2011 rToma Ne 63-@3 «OO0 »SJIEKTPOHHOW TOAMKMCH» YCIOBHH TNPU3HAHHS
JEHCTBUTEIHHOCTH YCWICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. IlepeueHb OCHOBaHUM JJ1s OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX JIJIS
MOJTYYEHUS] MYHUIUMIIATbHOW YCIIYTH, SBIJISIETCS HCUEPIBIBAIOIUM.

2.7.3. Pemenue 00 oTKas3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUS MyHUIIUTNIATBHONU YCIYTH, MOXET OBITh IPUHATO KaK BO BpeMsl IIpueMa
3asBUTENSA, TaK M TIOCJIE MOJIYyYEHUsS OTBETCTBEHHBIM JIOJHKHOCTHBIM JiMlioM OpraHa
HEOOXOUMBIX JIJIsl TPEJOCTABICHUSI MYHUIUIIATLHON YCIIYTH JOKYMEHTOB (CBEJICHUI) €
MCIIOJIb30BaHUEM MEKBEIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMOICHCTBHUSI, B CPOK, HE
MpeBbIIIAIOMIUN 9 pabounx JHEN CO JHS PErUCTPALINK 3asiBICHUS.
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2.7.4. 3anpemaercs OTKAa3blBaThb B IPUEME 3asBJIICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, B CJIy4ae €CIU 3asBICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE JUIsl IPEAOCTABICHUS! MYHULIUIIAIbHOM YCIIyTH, MOIAHbI B
COOTBETCTBHM ¢ MH(POpPMAILIMEN O CPOKaX U MOPSAJKE MPEAOCTABICHUS MYHUIIMIATbHOM
yCIIyTH, ony0aukoBaHHOM Ha Equnom nmopTtane, Pecnybinkanckom moprare.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHusA JIisI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIIMIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B MPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH:

1) B mpeacTaBieHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToBepHas HHGOPMAIIHS;

2) mocTyIUleHME OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TMOJABEJIOMCTBEHHON OpraHy TOCYAapCTBEHHOW BIIACTH WM
OpraHy MECTHOTO CaMOYIpaBIEHUS OpTraHU3allid HAa MEXBEJOMCTBEHHBIN 3aIpoc,
CBUJIETENIbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMALIMK, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JOKYMEHT HE
ObLI Mpe/ICTaBIICH 3asBUTENIEM IO COOCTBEHHON MHULIMATUBE;

3) oTCyTCTBHE CBEIEHUN O pEerucTpaluy TpakJaHUHA IO MECTY XUTEIbCTBA
(mpeObIBaHUs ) B pacOPSKEHUH OPraHOB MECTHOT'O CAMOYTIPABJICHMUSL.

2.8.3. IlepeueHp ocHOBaHUM MJi1 OTKa3a B MPEJOCTABICHUM MYHULMNAIbHON
YCIIYTH SIBISIETCS] MCUEPIIBIBAOLIIM.

2.8.4. 3anpemniaercsi OTKa3bIBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
cllyyae, €CJIM 3asiBIEHHE O TMPEAOCTaBICHUM MYHMIMIIAJIBHOW YCIYyTH IOJAaHO B
COOTBETCTBHM C MH(OpMAIMEN 0 cpoKax U MOPsIKE MPETOCTABICHUS MYHULIUIIATbHON
yCIIyTH, onmy0aukoBaHHOM Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYIaPCTBEHHOM MONIIMHBI WJIH MHOM
IUIAThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuInanbpHas yciayra IpeIocTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIE SBISIOTCS HEOOXOIMMBIMHU M 00S13aTeIILHBIMH JIJIsI
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(moKymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHHIIUITAIBHBIX YCIIYT

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsmok, pa3Mep W OCHOBAHHS B3MMAaHUS IIATHI 32 TMPEIOCTABICHUE YCIYT,
KOTOpbI€ SABJISIIOTCSI HEOOXOAMMBIMU W 00sI3aT€NbHBIMU ISl IIPEJIOCTABJICHUS
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MYHUIUOAIBHOW YCIYTH, BKIIIOYas UHPOPMALIUIO O METOAMKE pacyera pa3Mepa TaKou
IIJIATHI

[IpenoctraBieHne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMmanbHBI CpPOK OXHUJAHUS B oOuepeaud MpH Tojade 3ampoca o
MPEOCTABICHUY MYHUIIMIAIBHON YCIYTH, YCIYTH, MPEIOCTaBIIEMON OpraHu3aluen,
y4acTBYIOLIEH B TMPEIOCTABICHUU MYHHUIIMNAIBHON YCIYyTH, W TMpU TMOJyYECHUU
pe3ysbTaTa NpeoCTaBICHUs TAKUX YCIYT

2.12.1. Bpems okumaHus TpH MMOJa4e 3asBICHUS HA MOJyYCHUE MYHUIIUTTATLHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu monydeHWUW pe3ysbTaTa NMPEAOCTABICHUS MYHHIIMIAIBHOW YCIyTH
MaKCHMAJIBHBIN CPOK OXKHUJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh | 5 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCa 3asIBUTENS O MIPEAOCTABICHUN
MYHULUNAIBHOW YCIYTU U YCIYTH, PEJOCTaBISEMON OpraHu3alneil, yuacTBYIOIIEH B
NPEIOCTaBICHIUN MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu nuunom obOpamennu B M®I[ B neHb mojgauu 3asBISHUS 3asIBUTEIIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ peructpaiimOHHBIM HOMEPOM, MTOJATBEPKIAOLINAM,
YTO 3asIBJICHUE OTIPABIICHO, U AaTON MOAa4YH 3asIBIICHUSI.

2.13.2. [Ipu HampaBieHUHU 3asiBJICHUs TocpecTBoM, EnquHoro, Pecriybinkanckoro
nopraja 3asBUTENb B JICHb MMOJaYM 3asBJICHUS TOJy4aeT B JUYHOM KaOuHeTe EnuHoro,
Pecnyb6nukaHckoro moprasa u 1o 3JeKTPOHHOU MoUTe YBEAOMIICHHE, TTOATBEP K IatoIIee,
YTO 3asiBJICHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCA PErUCTPALlMOHHBIN HOMED U JaTa
I10/1aYM 3asiBJICHUS.

2.13.3. Tlpu nwyHom oOpamenuu B OpraH B JIeHb II0Ja4u 3asiBICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuIloM OpraHa 3asiBUTEII0 BBIJACTCS paclucKa U3
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
TrOCYJIapCTBEHHBIX MU MYHHUILMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
MOJIauy 3asBJICHUS U TIEPEUHEM IPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIaHUs, MECTAM ISl 3aIlI0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iaMu X 3aMOJIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTATbHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBON M MYJIbTUMEIUHHON
nH(OPMAITH O TTOPSIIKE TPETOCTABICHHS TAKOW YCIYTH, B TOM YUCJIEe K 00€CTIeueHUT0
JOCTYITHOCTH JIJIS MHBAJTUIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (peiepaabHbIM
3aKOHO/IATeIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIUTE UHBAJIN]IOB

2.14.1. IlpenocraBneHre MyHULIMITAIIBHON yCIYTH OCYILIECTBISETCS B 3aHUAX U
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MIOMELIEHUSAX, 000pyZOBaHHBIX POTUBOMOXKAPHOM ~ CUCTEMOHM M CUCTEMOM
MOKapOTYIICHUS.

Mecta mpueMa 3asBuTened OOOPYAyIOTCS HEOOXOIMMOW MeOenblo st
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepamuu o
COIMAJILHOM 3alUTe WHBAJIUAOB B IEIAX OECHpensITCTBEHHOTO IOCTyma K MECTY
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYyTH 00€CTIeYMBaCTCS

1) oOecreunBaeTcss OECHPENMATCTBEHHBIH JOCTYNl HHBAIUAOB K MECTY
MPEJOCTABICHUS MYHULMNAIBHON yCayru (yAOOHBIM BXOJA-BBIXOJ B TOMEUICHUS H
nepeMeIIeHrue B UX npesenax);

2) BU3yalibHas, TEKCTOBas U MYJIbTHMEIUHAsA HHPOpPMALIHS O TOPSIKE
NPEAOCTABICHUS MYHHUIIMNIAIBHONW YCIYyTM pa3MellaeTcss B yAOOHBIX IS
3asBUTENIC MeCTax, B TOM YHUCJIE C YYETOM OTPAaHUYEHHBIX BO3MOXKHOCTEU
WHBAJIU]IOB;

3) COMmpOBOXJICHHWE WHBAIUIOB, HMMEIOIIUX CTOWKHE PpacCTPOHCTBa
(GYHKIMM 3pEHUS U CAaMOCTOSITEILHOTO TIEPEIBIKCHUS, U OKa3aHWUE UM TTOMOIIH;

4) BO3MOXHOCTb CaMOCTOSITEJILHOTO TEPEABIKCHUS I10 TEPPUTOPHUH, Ha
KOTOPOW PpaCIOJIOXKEHBl OOBEKTHl COIUAILHOW, WHXXEHEPHOW U TPAHCIOPTHOMN
UH(DPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEIICTBO U BBICAJIKU U3 HEr0, B TOM YHCIIE C UCIIOJIb30BAHUEM KPECIIa-KOJISCKU;

5) nHamiexaiee pa3MelieHre 000pyI0BaHUs U HOCUTENeH nHpOpMaIIHH,
HEOOXOJMMBIX JJiIsi OOecredyeHHs] OecCHpensTCTBEHHOro JO0CTyNa WHBAIUAOB K
yclyraMm ¢ Y4eTOM OTPaHUYCHUI UX KU3HEIeITebHOCTH;

6) myOnupoBaHWe HEOOXOJUMOW ISl HMHBAIMIOB 3BYKOBOW U
3puTelIbHOW WHGOpPMAIMKM, a TaK)Xe HAJIHUCEeH, 3HAKOB M WHOW TEKCTOBOH H
rpaduyeckoii HMHGOPMAIMKA 3HAKAMH, BBIIIOJTHEHHBIMU pPelbe(HO-TOUCUHBIM
mpudTom bpaiins;

7) IOIMYCK CypIONepeBOAUMKa U TU(HIOCYPAONIECPEBOIUHKA,

8) momyck  cOOaKU-MPOBOJHMKA  IPH  HAJMYUH  JOKYMEHTA,
MOJITBEPIKIAIONIETO €€ CIeluaibHOoe 00y4YeHHEe W BhIAaBAEeMOro mo ¢GopMe U B
NOpsIIKE, KOTOPhIE YCTAHOBIICHBI MPUKAa30M MUHHCTEPCTBA TPYla U COLIMAIBHOM
3amuthl Poccmiickoit denepamuu ot 22.06.2015 Ne 386n «O06 yTBepkacHUH
dbopMBI  TOKYMEHTa, IIOATBEPXKIAIONMICTO CICIHAIIBHOE OOydYeHHEe COoOaKu-
IIPOBOJIHHKA, U MOPSIKA €r0 BhLAAUYM.

2.14.3. TpeboBanusi B dYacTh OOECTEUYECHUS JOCTYIMHOCTU [JIsi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATBHOW YCIyTH, H
CPEACTB, HCIOJIb3YEMbIX MpHU MPEIOCTABICHUU MYHUIUIAIBHON YCIYTH, KOTOpbIE
yKa3zaHel B noanyHktax | — 4 nynkra 2.14.2. aAMUHHCTPATUBHOIO pETJIAMEHTA,
MIPUMEHSIIOTCA K OOBEKTaM U CPeICTBAM, BBEJIEHHBIM B AKCILTYaTALMIO WU IPOLIEIIITUM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uronsa 2016 roxa.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBA MYHHUITUTIAIHHON YCIIYTH, B TOM YHCIIC
KOJINYECTBO B3aUMOJICHCTBUI 3a4BUTEIA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABICHNH MYHULIUIIATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTh, BO3MOXKHOCTD
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MOJIy4eHHs] HHPOPMALIUK O XOJ€ NPEOCTABICHHUS MyHULIMITAIbHON YCIyTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT A,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIMITAIbHON YCIYyTH B
MHOTO(YHKIHOHATBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BEME), B TI0OOM TepPUTOPHUATIBHOM
MO/Ipa3/ieNIEHUH OpraHa UCIIOJHUTENBHO PAaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BLIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MIOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBbKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAaX MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, MIPETyCMOTPEHHOTo cTaThei 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYHNHOCTHU TMPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
SIBJISIFOTCA :

PacMoJIOKEHHOCTh TOMEILIEHUS, B KOTOPOM BEJIETCS MPUEM, BblJaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CICIHAIMCTOB, a TakXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJU4Me ucYEepnbIBaoOme uHGOpMAlUU O Crmocobax, MOpsAJIKE U CpOKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YCIyrW Ha WHGOPMAIMOHHBIX CTeHAaX, EauHom
nopraie, Pecmy0OirkanckoM mopraie, oQpUIHaIbHOM CaliTe MyHUIIMIAIBHOTO pailoHa;

OKa3aHHe MOMOIIIM MHBAJIUIaM B IIPEOI0JICHUHU OapbepOB, MEIIAOIIUX TOJTYUEHHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. TlokazarensiMM KadecTBa IMpPEJOCTABICHUS MYHULHUNAIBHON YCIYrU
SABJISIIOTCS:

1) cobmoieHrEe CPOKOB IIpHUEMa M PACCMOTPEHHS TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KAll00 HaA HAPYIICHUS aJIMHHHACTPATHBHOIO
perjiiaMeHTa, CoBepIleHHbIe paboTHrKaMu Oprana;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMH (0e3 yueTa
KOHCYJIbTallUM ):

B3aUMoJielicTBHe 3asBHUTENs ¢ pabdorHukamu Oprana wim  MOL[ npu
MPEIOCTABICHUA MYHULMINAJIBHOW  YCIYIM  OCYLIECTBISICTCS OAWMH pa3 IIpuU
MPEACTABICHUH 3as1BJIICHUS CO BCEMH HEOOXOAMMBIMU JOKYMEHTAMH;

OJIMH pa3 B ciy4yae HEOOXOIUMOCTH TMOJYYCHUS pe3yibTaTa MpPeIOCTABICHUS
MyHHUIIUNATBHOU yciyru B Oprane mnum M®I] B dopme sk3eMimisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCT OJHOTO B3aMMOJACHCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHUS MYHHUIIUNIATbHON YCIYTH C
MOMOIIBIO YCTPOMCTB TMOJBHKHOM paauoreneOHHON CBSI3U, C HCIOJIb30BaHUEM
Enunoro, PecnyOnukanckoro noprajna, TEPMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHONW YCIYI'HM MOKET
ObITh TMOJIydeHa 3asdBUTEIEM B JIMYHOM KaOuHere Ha EnuHom mopraie,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpengoctaBieHue MYHUIMIIAIBHOW YCIYTH OCYIIECTBISIETCS B JIIOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJIbCTBA WM MecTa
(pakTUYECKOro MpokuBaHUs (MpedbiBaHus) Ha TeppuTopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATIBHOMY IPUHITUITY.

MyHununaibHas yciayra B COCTaBe KOMILIEKCHOIO 3apoca He MPeloCTaBIsIeTCs.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTAJIbHAS YCIyTra IpelIoCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHUMH MYHUIMIAIBLHON YCIyrd B DJIEKTPOHHOU (opme
3asIBUTENb BIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHS
MYHUIIMIIAJIBHOW YCIIyTH, pa3MelieHHy0 Ha EnunoMm mnoptane, PecnyOnmkaHckoM
opTale;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUIAIBHOW YCIYTH W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHHS MyHUIIMTIAIIbHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTBl U MH(POPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoib3oBanueMm Enunoro, Pecrybnukanckoro noprana;

3) MmoNydYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTH OIICHKY KaueCTBa MPEIOCTABICHUS MYHHIIMIIATBHOMN YCIIyTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIAIBHON yCIyru B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha peuieHue u aeiicTBue (0e3mericTBre) OpraHa, a TakKe ero
JNOJDKHOCTHBIX — JIMI, MYHUUUINAIbHBIX  CIyXalmux  nocpeactsoM  EnuHoro,
Pecnybnukanckoro rnoprasna, roprajia benepanbHOi rOCyJIapCTBEHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUNBAIOIICH Tpoliecc J0Cy1eOHOro (BHECYAeOHOTO)
00>KaI0BaHMsI PEIICHUH U IeUCTBUI (0€31eCTBYS ), COBEPIICHHBIX MPH MPET0CTABICHUN
FOCYJAapCTBEHHBIX W MYHUUMUNAIBHBIX YCIYr OpraHamH, MpPelOCTaBISIOIUMHU
rOCYJapCTBEHHbIE W MYHUIMNAIbHBIE YCIYyTH, WX JOJKHOCTHBIMHU JIMIIAMU,
rOCYJapCTBEHHBIMU U MYHUIIUIIAIbHBIMH CITYKAIUMHU.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHON ¢opMbl 3asBieHus Ha Epwnom, Pecmybnmkanckom moprane 06e3
HEO0OXOIMMOCTH JOTIOTHUTEIILHON MTO/Tauy 3asiBICHHS B KAKOW-THOO MHOM (hopMme.

2.16.3. IIpu ¢popmupoBaHUY 3asBICHUS 00CCTICUNBACTCS

1) BO3MOXXHOCTh KOITUPOBAHUS W COXPAHCHHSI 3asBJICHUS U WHBIX JJOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTB 3aIlOJIHCHUS HECKOJbKHMH 3asBUTCISMHU OJHOW DIJICKTPOHHOMN
dbopmbl 3asBICHUS] MPU OOpaAIEHUH 3a YCIyraMH, MPEeroyiaraloliiMy HarpaBlCHHE
COBMECTHOTO 3asIBICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OYMa)KHOM HOCHUTEJEC KOIMHH JICKTPOHHOH (HOpMBI
3as1BJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OPMY 3asBICHHS 3HAUCHUH B
J000M MOMEHT 10 KEJIAaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

5) s3amojHEHHWE TOJCH SJCKTPOHHON (OpPMBI 3asBICHHS [0 Hayajga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJIb30BaHUEM CBeJeHUH, pa3MmenieHHbIx B ECHUA, un
cBelleHMM, omyOnukoBaHHBIX Ha EnuHom, PecnyOnukanckoMm mopraiie, B 4YacTw,
Kacaroliencs CBEICHUM, OTCYTCTBYIOIIUX B €IMHOM CHUCTeME UJCHTUPUKAIUU U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIIOOOW M3 JTAlOB 3alOJHEHHUS JJICKTPOHHOMN
dbopmbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMaIIUH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM KM 3asBICHUSIM B
TEYECHHUE HE MEHEE OJHOTO T0ja, a TaKKEe YaCTUYHO C(OPMHUPOBAHHBIM 3asIBJICHUSM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B M®L] (nanee - 3anmuch) oCylIecTBIsETCA
nocpencteBoMm Ennnoro, Pecrybnukanckoro moprania, TejedgoHa KoHTakT-1ienTpa M®II,

3asiBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIIOOble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejeiax YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM IEHTpE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUIEHUS 3TOU
JaThI.

Jma  ocyliecTBIIeHUsT MOPEABAPUTEIIBHOM 3allMCU  ITOCPEACTBOM  EnuHoro,
Pecniybnukanckoro mopraja 3asBUTENI0 HEOOXOAMMO YKa3aTh 3ampaniuBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

dbaMuIIIIO, UMSI, OTYECTBO (MPU HAJTUYUHN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KeJTaeMylo 1aTy U BpeMs puema.

B ciyyae HecooTBEeTCTBHS CBEJIEHUH, KOTOpPHIE COOOLIWI 3asgBUTENb TIPU
MpeABapUTEIbHON 3alKCH, TOKYMEHTaM, NpPEACTABICHHBIM 3asgBUTEIEM MNpPHU JIUYHOM
rpueMe, NMpeBapuTeNbHasl 3alUCh AHHYJIUPYETCS.

IIpu ocyuiecTBlIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00EeCleunBaeTCs
BO3MOXHOCTh pacredaTaTh TAIOH-TIOTBEPKACHUE. B cirydae, ecnu 3assBUTENb COOOIITUT
aJpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakXKe HampaBiseTcs WH(opmaius o
MOATBEPKACHUN TMPEIBAPUTEIBHON 3alMCH C YyKa3aHWEM [aThl, BPEMEHH M MecTa
npueMa.

[Ipu ocyuiecTBIeHUH TMPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€bHOM
nopsiike UHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3AMUCh AHHYJIUPYETCS B Cydae
€ro HESABKH IO UCTEYECHHUH |5 MUHYT ¢ HQ3HAYEHHOI'O0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMsI BIIPABE OTKA3aThCs OT IMPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENsI COBEPIICHUS WHBIX JEHCTBUN, KpOME
MPOXOKJAEHUS UICHTU(UKAIIMY U ayTeHTU(UKALMK B COOTBETCTBUH C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMaA, a TaKKe
MPENIOCTaBICHUSI CBEJIECHUN, HEOOXOIMMBIX HJisi pacdera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 10¢JIe10BATEJIBHOCTD M CPOKH BBINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINIOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINIOJTHEHUS A/IMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOMH (popMe, a TaKKe

0CO0EHHOCTHU BBITOJHEHUS AIMHUHUCTPATHBHBIX NpoLeayp B
MHOT0QYHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIIMIIAJIBHONW YCIYTHd BKJIIOYAET B CeOS CICAYIOIIHE
aIMUHUCTPATUBHBIC TPOIICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, IPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPeI0CTaBICHUU MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3yJibTaTa MYHHIIUIIAIBHOM YCIYTH;

5) BblZaua (HaNpaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIATLHON YCIYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM TPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JlomkHOCTHBIM ~ JuiioM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJHEHUE
aIMHHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu obpamennn 3asputenst B MOI — pabotauk MPI];

npu oOpaienuu 3asutens B Opran — cnenuanucTt VcmoaTHUTEIbHOTO KOMUTETA
["aGuIeBCKOro cenbCKOoro moceneHus JlaueBckoro MyHHUITMITAIBHOTO paiioHa (fanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBE OOPATHTHCS 3a KOHCYJIbTAlUCH O MOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIIUTTATbHOH yeryru B MOI nuvnOo 1 1o TeneoHy 1 371eKTpOHHOM
MOYTE.

Paborauk M®I] koHCYIbTUpPYET 3asBUTEJSA, B TOM YHCJE MO COCTaBy, (hopMme
MPEACTaBIsEeMON JOKYMEHTALIMU U APYTUM BOIPOCAM JIJIsl TIOJYYSHUS] MYHUITUTIATbHON

YCIIYTH.
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3asiBUTENIb MOXET MOJYyYUTh HMH(GOPMALUI0O O TMOPSAKE MPeIoCTaBICHUS
MYHUIMOAIBHON yCIyrd Ha opunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATHBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpAaIlleHus 3asiBUTEIIS.

PesynpraramMmu  BBIMOMHEHUS ~ aJMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTAIIMS TI0 COCTaBY, (hOpMe MpeICTaBIAEeMON TOKYMEHTAIIMU U IPYTUM BOIIPOCAM,
HEOOXOAMMBIM JJIs TOJTYYCHUSI MYHHUIIUITATbHOU YCITYTH.

3.2.3. 3asBuTens Bpase oOpaTuThes B Oprat no tene@oHy U 3JIeKTPOHHOM nouTe,
a TaKXKe MOJYyYUTh KOHCynbTaluio Ha EnunoMm, PecnyOnukaHckoM mnopTtaie, caidte
OpraHa o nopsike 1 CpoKax NpelOCTaBICHUS MyHUIIMIAIBHON YCIYTH, B TOM YUCJIE IO
cocTaBy, (hopMe MpeaCcTaBIsIEeMO TOKyYMEHTAlUU U IPYTUM BOIIPOCaM JIJIsl TOJTy4YeHUs
MYHUIIUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE WH(OpMUpPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMAMH MyHKTa 1.3.4 agMUHHCTPATHBHOTO
perjameHTa.

AJIMAHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHAIOTCS B T€UCHHUE TPeX pabodnx JTHEH CO JTHS TOCTYIIICHHS OOpaIeHHsI.

PesynpraramMu  BBITIONHEHUS  AIMUHHCTPATHBHBIX  MPOIEAYpP  SBISIOTCS
KOHCYJIBTAIIUA IO COCTaBy, (GopMe TMPEICTaBISIEeMON JOKYMEHTAIlM | JPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.3. [IpuHsaATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB MJIsl MPEIOCTABICHUSI MYHUIIMIIAIILHON YCIYTH 4epe3
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asBurens (peAcTaBUTENDb 3asiBUTENs) oOparmaetcs B MOI] ¢ 3anpocom
O TMPEJOCTaBICHWH MYHULMNAIBHOM YCIYyrM U TPEACTaBISE€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMHUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuii mpueM 3asBICHHIN:

OTIpeJieNsieT MpeaMeT 00paIeHus;

YAOCTOBEPSIET JINYHOCTD 3asIBUTEIIS;

MIPOBOJUT HNPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOUIETO IOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMmoIHAET JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

MIPU NIPEIOCTABICHUU JOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.5 a AMUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)KHOM HOCHUTENE, OCYILIECTBIISIET CKAHUPOBAHHUE IMPECTABICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

nepeaeT 3asiBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MocJie MOANMUCAHUS CKaHUpYeT noAanucanHoe 3asaBiaeHue B AUC M®I];



19

3arpyxaet B AVIC M®IL] nokymMeHThl, IpeICTaBIECHHbIE B AJIEKTPOHHON (Qopme
WIN 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
pi(Sh) (O

BO3BpalIaeT NOJANKUCAHHOE 3asBICHUE U OPUTHHAIBI OyMakKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEYP SIBISIIOTCS: TOTOBOE K
OTIIpaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBisieT nakeT TOKyMEHTOB, IPUHATHIX OT 3asIBUTEIS
B OpraH B 3JIEKTPOHHOM (hopMe (B COCTABE MAKETOB 3JIEKTPOHHBIX JI€]1) B TEYEHUE OJHOTO
pabouero JHs co JHS 0OpaleHus 3adBUTEN B CTPYKTypHOe noapazaenenrne MOII.

Pe3ynpTaTamMu BBINIOJHEHUS AIMUHUCTPATUBHBIX MPOIIEAYD SIBISIOTCS: 3asBJICHUE
U TaKeT JOKYMEHTOB (DJICKTPOHHOE JeJ0), HampaBlieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPEIOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH B
ANEKTPOHHOU opme uepe3 Enunbiii, Pecriybnukanckuii moprai.

3.3.2.1. 3asgBuTenb AJiA MOJA4YU 3asBJICHUS B AJIEKTPOHHON (hOpMe BBITIOJIHSET
CIEIYIOIME NCHUCTBHUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (pOpMY FJIEKTPOHHOTO 3asIBJICHUS;

3anoyiHgeT (QopMy DJIEKTPOHHOTO  3asBICHUSA, BKJIIOYAIOIIYIO CBEACHMI,
HEOO0XOAMMBIE U 00s13aTENbHbIE ISl IPEJOCTaBICHNUS MYHULIUIIATIBHON YCIIyTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBI€HUs (IIPU HEOOXOIUMOCTH );

HOATBEPKAAET (PAKT O3HAKOMJICHUS U COIVIACHS C YCIIOBUSIMH U MOPSIKOM
IpPEJOCTaBICHUs] MYHMIMIIAJBHOW YCIYrM B 3JIEKTPOHHOM (opMe (ycTaHaBIMBaeT
COOTBETCTBYIOILIYIO OTMETKY O COTJIACUU B (hOpPME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHMH  (yCTaHABIUBACT
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIpaBJISET 3aM0JIHEHHOE ANEKTPOHHOE 3asIBJICHUE (Ha)xuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asIBJICHUE MTOANKCHIBACTCSI B COOTBETCTBUHU C TPEOOBAHUAMHU ITYHKTa
2.5.3 aIMUHHUCTPATUBHOTO PETIAMEHTA;

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBIICHUS.

dopmaTHO-JIOTHYeCcKasi IpOBEpKa CPOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISAETCS
TIOCJIC 3aITOJTHCHUS 3asIBUTEIIEM KaXK0T0 U3 TI0JIeH AJIeKTPOHHOM (popmbl 3asBierwst. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TMOJsl AJIEKTPOHHOH (OpMBI  3asiBICHUS
3asBUTEIb YBEAOMIISIETCA O XapaKTepe BBIABICHHOW OLIMOKHU U MOPSIKE €€ yCTPaHSHUS
MOCPEACTBOM MH(POPMAITMOHHOTO COOOIIEHUS HETTOCPECTBEHHO B AIEKTPOHHOU (hopme
3asIBJICHMSL.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOALIMM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.
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Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICHCTBUA.

3.3.3. PaccMmoTpeHune KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauaja BBIIIOJHEHNS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS TOCTYIUICHHE 3asBJIEHUWS W HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHON MTPOLEAYPHI SIBISIIOTCS CIEUUATUCThl ['aOMILIEBCKOrO CEIbCKOro
nocesieHus JlaumeBcKOro MYHHIIMIANBHOIO paloHa (Jajnee - JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpamieHus;

YCTaHABJIUBAET JIMYHOCTH 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIA, MTOJAIOMIET0 TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBAaHMSIM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAaMEHTa, IPOBEPKY COOTBETCTBHUS MIPEICTABICHHbIX
JOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUsM (HaJjiexaiiee OQOpMIICHUE KOMUMN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOAYUCTOK, MPUIHCOK, 3aY€PKHYTHIX CIIOB U
WUHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET  JJIEKTPOHHYIO  (opmy 3asdBieHHs B  aBTOMAaTHU3HPOBAHHOM
MH(POPMAIIMOHHON CcHUCTeMe, MpeAHa3HAYEHHOW i1 OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT;

IIpU MIPEIOCTABICHUHN JOKYMEHTOB, YKa3aHHBIX B MIYHKTE 2.5 a AMUHUCTPATUBHOTO
periaMenTa Ha OyMa)KHOM HOCHTEIe, OCYIIECTBISIET CKAaHHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbIiBaeT 3asiBICHHE;

nepeaeT 3asiBUTEINI0 Ha MPOBEPKY U MOIMCAHUE;

MocJie TMOANMMUCAHNS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITIOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWs TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B JJIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
OTCKaHHWPOBAHHBIX JOKYMEHTOB, (JOPMUPYET JIEKTPOHHOE JEJI0;

BO3BpalllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)XHbIX JTOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.

B cnydyae HanuuMs OCHOBAaHUM Ul OTKa3a B IMPHUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTEIS O HAIUYUU
NPENATCTBUN N7l TIpUeMa 3asiBICHUS U BO3BpAIIAET €My JTOKYMEHTBHI ¢ OOBSICHEHHEM
CoJiep KaHMsl BBISIBJICHHBIX OCHOBAHMM ISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:
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MPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JEJI U CTATYC
«IIpoBepka HOKYMEHTOBY;

MA3y4YaeT NOCTYNMUBIIME DJJIEKTPOHHBIE JI€la, B TOM YHUCJIE NPUI0KEHHBIE
3asBUTEJIEM JIOKYMEHTBI B 3JIGKTPOHHOU (POpMeE U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MPOBEPSIET COOJNIOZCHUE YCIOBUU JEUCTBUTEIBHOCTH DJECKTPOHHON MOAIUCH,
MOCpeCTBOM oOpanieHuss kK EnuHomy mnopTtaiy (B ciy4ae, €clid 3asiBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTHI, IIOJIIMCaHHbIE YCUJICHHOMN
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJNHUCHIO).
IIpu HAJIM4YUU OCHOBAaHUH, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErjaMeHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnyuae, eciu B pesynpTaTe MNPOBEPKU YCWICHHOM KBamu(UIIMPOBAHHOMN
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOJIOICHUE YCIOBUU €€ JIeHUCTBUTEIBHOCTH,
IIPOEKT pelmieHus 00 OTKa3e JOJDKEH cojepkaTh NMyHKTHI ctaTthu 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCIYXKUJIU OCHOBAHUEM ISl €70 MPUHSITHUA.

[Ipoext pemenus o0 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOJMMBIX JIJIst
PEIOCTABICHUS MYHULIMTIAIBHOW YCIYTH, C YKa3aHHEM IIPUYHMH OTKa3a (B CiIydyae, eciiu
OCHOBaHUS ISl OTKa3a B TMPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTaBICHUS
MYHUIIUTAIBHON YCITyTH, CBA3aHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUM K TAKUM
JOKYMEHTaM, OCHOBaHHUS IJisi OTKa3a B MpUEME JIOKYMEHTOB IOJIKHBI COJEpKaTh
UHGOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHI), KOTOpbIE HE
NPEJICTABIIEHbI, COJIEp)KaT HEJAOCTOBEpHbIE M (WJIM) TNPOTHUBOPEUYUBHIE CBEACHUS,
opopMJIeHbl C HapyIIEHWEM YCTAaHOBJIEHHBIX TpeOOBaHUM), HaMpaBiIseTcs Ha
COTJIaCOBaHME B YCTAHOBJICHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

CornacoBaHue MpoeKTa perieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOIMMBIX
JUISE  TPEIOCTABJICHUS] MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBISIETCS B  TOPSJKE,
IPEyCMOTPEHHOM IMYHKTOM 3.5.3 aJJMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oTcyTcTBHMA OCHOBaHM HJisi OTKa3a B TMpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIJIAMEHTa, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEYCHHE OJHOTO padodvero IHS CO JAHS
MOCTYIUUICHUS 3asIBICHMSI, HAPABIISIET 3asiBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIJICHUU 3asIBJICHUSA, COAEPIKAILIECE BXOMSIINN pEruCTpallMOHHbBIN
HOMEp 3asiBICHHS, JATy TMOJIYYCHHS 3asBICHUS, MEPEUYeHb HAWMEHOBaHUU (HaljIoB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJYYEHHs pe3yJibTaTa MYHHUIUIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, ykKaszaHHblx B TmyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJlaMeHTa, MpH HAJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.
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3.3.3.5. AIMHUHUCTpaTUBHBIE TNPOLEAYpPHI, YCTAaHABJIMBAaEMbIe ITYyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHSAIOTCS B TEYEHUE OJTHOT'O pabOyero JHsI CO IHS
NOCTYIUICHUS 3asBJICHUS HA PACCMOTPEHMUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IMPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS] MYHULIUIIATbHON YCIYTH.

3.4. HanpaBiieHre MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS AJIMUHUCTPATUBHOW MPOLIECTYPHI
SIBJISIETCSL TIOJyYEHHE JIOJHKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIIOJTHOMOYCHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONEAYpHl, OT JOJDKHOCTHOTO julla (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEJISI IOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHUE
aIMUHUCTPATUBHON TMPONEAYPHI, SBIACTCS CleUaIucT VCIMOTHUTEThHOT0 KOMHUTETA
["abumeBckoro cenbckoro nocenaeHus JIanmeBckoro MyHUIIUITAIBHOTO palioHa (ganee -
JOJXKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOI’KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMPAaBJICHUE MEXBEIOMCTBEHHbBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B IJIEKTPOHHOH (opMe MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (MPH OTCYTCTBUU TEXHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3alpochl O MPEJOCTABICHUHM JIOKYMEHTOB H
CBEJICHHI, IPETYCMOTPEHHBIX IIYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAaCTU M (WJM) TIOJABEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChl.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JIAaHHBIX HAa  OCHOBAaHUU  3aIpoOCOB,
NOCTYNHMBIINX YEpPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIECHCTBHS,
MPEIOCTABISAIOT  3ampaniuBaeMble JTOKYMEHTHI (MH(MOpPMAIMIO0) WM HAIpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKyMEHTa W (W) WHPOPMAIMK, HEOOXOIUMBIX ISt
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMHUHHCTPATUBHBIE TMPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE TPEX JHEH CO IHS MOCTYIJIEHUS MEXBEOMCTBEHHOTO 3apoca
B OpraH WJW OpraHU3aluIo, MPEJOCTABIAIONIME JOKYMEHT U MH(OPMALIUIO, €CIIH UHbIE
CPOKM TOATOTOBKM U HalpaBJICHUs OTBETA Ha MEXBEJOMCTBEHHBIM 3alpoc He
YCTAHOBJIEHbl  (efepalibHbIMM  3aKOHAMH, MpaBOBbIMU akTamu lIpaBuTenbcTBa
Poccuiickoit @enepanuu U MPUHATHIMU B COOTBETCTBHH C (eJepabHBIMU 3aKOHAMH
HOPMAaTHUBHBIMH MPABOBBIMU akTamMu PecmyOimku TaTtapceras.

PesynbTaTamMu  BBINIOMHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE JIJIsl MPEJOCTABICHUS MYHHUIIUMAIBHON YCIYTH,
160 yBeoMIIeHUE 00 0TKa3e, HallPaBIEHHbIE I0JXKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
HaIpaBJIeHHE MEKBEJJOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIo;mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIYYaeT 3alpalliiBaeMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJIEUCTBUS  JTOKYMEHTHI (CBEIEHHUs), HEOOXOIMMBbIE IJsi MPEIOCTaBICHUS
MYHHUIMOAIBHONU YCIIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) uHGOpMAaINY;

MIPY HAJTMYUHU OCHOBAHUM, TPETYCMOTPEHHBIX YHKTOM 2.7.1 aIMUHUCTPATUBHOIO
perjiaMeHTa, MOJATrOTaBIMBAET MPOEKT pelIeHHs 00 OTKa3e B NpHEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl PEIOCTABICHUS MYHUIIUIAIBHOU YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOIMMBIX JJisi
NpeI0CTaBICHUS] MyHUIIMTIAIBHON YCIIYTH, C YKa3aHUEM IPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIIMTATIBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJIICHHBIX TPEOOBAHUHN K TAKUM
JOKYMEHTaM, OCHOBaHHUs IJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpXKaThb
MHPOPMAIIMIO O HAUMEHOBAaHUU JTIOKYMEHTOB (MH(pOpMaIMH, CBEACHHI), KOTOpbIE HE
NpEJICTABIIEHbI, COJIEP)KaT HEJAOCTOBEpHbIE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHBl C HapylIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUM), HaMpaBiseTcs Ha
COrJIacOBaHME B YCTAHOBJIEHHOM TIOPSJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa petieHust 00 0TKase B MpueMe TI0KyMEHTOB, HEOOXOIUMBIX
U1 TPENOCTAaBICHUS MYHUUUIIAJIBHOW YCIYTH, OCYLIECTBIAETCS B TMOPSIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O PETIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHB MTOJIYYEHHUSI CBEICHUM MO0 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMUMBIE ISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH,
IPOEKT PEIIeHHs 00 0TKa3€ B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJI MPEA0CTABICHUS
MYHHIHANAJIbHON YCIIYTH.

3.4.,5. MWcnonHeHue mpoueayp, VyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO  pErJIaMEHTa, MpH HAJUYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pErucTpaluy 3asBICHUS B
COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbpHbIil CpPOK BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATHBHOI'O PETJIAMEHTA, COCTABISAET TPU pabOUYUX
THSI.

3.5. [loaroroBka pe3yapraTa MyHHULUMIIAIIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hayajia BBINOJHEHUA AJIMUHHUCTPATUBHON MPOLELYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHHE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.
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JIOM>KHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHUCTPATHBHOU
MPOLIEAYPHI, ABIAETCS CleNUAIUCT ['abUIIeBCKOTO CEIbCKOTro nocesieHus JlanmeBckoro
MYHULIUMTAIIBHOTO paiioHa (fanee - TOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yibTaTa npeoCTaBICHUs] MyHUITUTIATbHON YCIIYTH).

3.5.2.  JIOomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJibTaTa
MPEIOCTABICHN MYHULIMTIAJIbHOU YCIIYTH:

paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHNS MYHULIMTIAJIbHOU YCIIYTH;

MPU BBISIBJICHUM OCHOBAHMH Il OTKa3a B IPEAOCTABJICHUM MYHMIIUNAIbHOMN
YCIYTH, YKa3aHHBIX B MYyHKTE 2.8.2 aAMHUHUCTPATUBHOI'O PErjiaMeHTa, MOArOTaBIMBACT
MIPOEKT pelIeHus: 00 0TKa3e B MPEJAOCTABICHUU MYHUIIUITATIBHOW YCITYTH;

B CJIy4ae OTCYTCTBHUS OCHOBAHMH JIJIsl OTKa3a B MPEAOCTABICHUN MYHUILIUITAIBHOM
YCIAYTH, TPEYCMOTPEHHBIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOI'O pEriiaMeHTa, [0 UTOram
paccMOTpEHUS JOKYMEHTOB, HEOOXOAWUMBIX I MPEJAOCTaBICHUS MYHHUIIMIAILHOM
YCIYTH, TOATOTABIMBACT MPOEKT Pe3yJibTaTa NPEAOCTABICHUS MYHUIIUTIAIBHON yCIyTH
B COOTBETCTBHUH C MOANYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETjlaMeHTa;

HampasJsIeT MMOJATOTOBJIEHHBIN MIPOCKT pe3yibTaTa MPeI0CTaBICHUS
MYHUILIMTNIATBHOM YCIYTM Ha COrJIaCOBAaHUE B YCTAHOBJIEHHOM IMOPAJAKE MOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JJOKYMEHTO000pOTAa.

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCS B TCUCHHE OAHOTO paboyero aHs.

Pe3ynpTaramy BBIMOJHEHUS] aJMUHUCTPATUBHBIX TPOLEAYP SBIAIOTCS: MPOEKT
pereHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CIIPABKH (BBITTHCKH).

3.5.3. CornacoBaHue | TIIOJNHCAaHUE MPOEKTA pPe3yJbTaTa IPeI0CTaBICHUS
MYHHUIIUIAJABbHON  yCayru (Jajgee — TIPOEKThl JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJMUTEIEM CTPYKTYPHOTO TIOApa3AeliCHUs, OTBETCTBEHHOIO 3a IIOJITOTOBKY
pe3yjibTaTa MYHUIMNAIBHOW  yciayrW, 3amectureniem PykoBogutens Oprana,
PykoBoautenem Oprana.

IToarotoBneHHBIC MPOEKTHl JOKYMEHTOB, MMCIOIINE 3aMEYaHUsI, BO3BPAIAIOTCS
Ha J0pabOTKy JIHIy, OTBETCTBEHHOMY 3a IIOJITOTOBKY pe3yJIibTaTa MYHHUIIUIIAIBHOM
ycayru. [locne ycTpaneHus 3aMe4aHH MPOEKThl JOKYMEHTOB MOBTOPHO IMEPENAOTCS
JUISL COTJIaCOBAHMUS M MOIIMCAHUS.

PykoBoautens OpraHa mpud pacCMOTPEHHH IMPOEKTOB JOKYMEHTOB MPOBEPSET
COOIIOJICHUE aAMUHUCTPATUBHOTO PETIAMEHTA JIOJKHOCTHBIMY JiniiaMu OpraHa B 4acTH
CPOKOB BBINOJIHEHUS] AaAMMHHUCTPATUBHBIX IPOLEAYpP, HX IIOCJIECAOBATCIBHOCTH U
MOJHOTHI, HAJIUYHUS COTJIACOBAHUM YIOJHOMOYCHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHCTEME IJIEKTPOHHOTO JIOKYMEHTO000pOTAa.

B ciydae BbISIBICHHMST HApylmIeHMAd B  YacTU  CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, WX IOCIECIOBATEIBHOCTH M TMOJHOTHI PykoBoguTelh
OpraHna UHUIIUMPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, JTOMYCTUBIIUX HAPYIIICHUS,
B COOTBETCTBHUHU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJaMEHTa.

AJIMAHUCTPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbBIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHUE OJTHOTO Pabodvero JIHs.
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Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLENYDP SBISIOTCS: PEIICHUE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON
yCIIyTH, pelieHue o0 OTKa3e B MPEIOCTABICHUM MYHUIIMNAILHOM YCIyru, CIpaBKa
(BBIMTUCKA).

3.5.4. HUcnonuenue mpouenyp, yKazaHHbIX B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpH HaJWYUU TEXHUUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(MOPMAIIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUsl TOCYIapCTBEHHBIX H
MYHULIUTTAIBHBIX YCIIYT.

MakcuMalnbHbI CPOK BBITIOTHEHUS aJMUHUCTPATUBHBIX TIPOIIEYDP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIET OJIUH pa0O4Hii ICHb.

3.6. Briaua (HanpaBlieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMIAIBHONW YCIIYTH

3.6.1. OcHoBaHuMeM Hauaja BBIMOJHCHUS aJIMUHUCTPATUBHOM MPOIETYPHI
SBJSIETCS. TIOJIy4eHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aIMUHUCTPATUBHOM TMpPOLEAYPHI, JOKYMEHTA, IOATBEPKIAIOUIECTO MPEIOCTABICHUE
MYHUIIATIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHECHHE aJIMHHUCTPATUBHON
NOpOLEAYphl, SBISETCS CHenuaiucT VcnomHuTenbHOro KoMmHuTeTa [ aOuIeBCKOro
CEJIBCKOro mocesieHus JlanmeBckoro MyHHIIMIIAIBHOTO paiioHa (Jajee - T0HKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJavy (HalpaBJIEHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlieHUE)
JOKYMEHTOB:

o0ecreuynBaeT perucTpalio 1 BHECEHUE CBEJICHUH O pe3yJIbTaTe MPeJoCTaBICHUS
MYHULUINAIBHONW YCIYTU B MOJCUCTEMY BEACHUSI JOKYMEHTAllMM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBbI, MpEeIHAa3HAYCHHOW JUIsi OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€r0 MPEeICTaBUTENsI) CIIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3yibpTaTe MPEeAOCTABICHUS MYHUIMIAIBHONW YCIYTHM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMIIaabHOU ycinyru B Oprane win B MOL.

Hcnonnenne  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHULIUMTAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBbIE HACTOAIIMM IYHKTOM,
BBITIOJTHSAIOTCS. B TEUYCHHWE OJHOTO pabodyero JHS CO JHS TOMMHUCAHUS JOKyMEHTA,
SIBJISIIOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULIUTAIbHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLUELYP  SIBISIOTCS:
pa3MelieHue CBEIAEHUNM O pe3ylbTaTe NPEeAOCTaBICHUS MYHUIUMIIAIbHOW YCIyTH B
MH()OPMALIMOHHBIX CUCTEMAaX, U3BEILICHHUE 3asIBUTENS (€r0 MPECTABUTEINSI) O PE3yIbTaTe
MPEAOCTaBICHUSI MYHUIIMTIATBLHON YCIYTH U CIIOCO0aX ero MoJy4eHusl.



26

3.6.3. lTlopsamox Bbiauu (HampaBi€HHs) pe3yJbTaTa  MPEAOCTaBICHUS
MYHULIMTNIAJIIBHON YCIIYTH:

3.6.3.1. IIpu oOpamieHnun 3asBUTENA 33 PE3yJIbTATOM MYHHUIIMIAIBHOW YCIYTH B
ML, pabotnuk M®I] BbIAaeT 3asBUTENIO PE3yIbTaT MyHUIIMIATIBHON yCIyru B (hopme
AK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa Ha OymakHoM HocuTtene. Ilo tpebGoBanutio
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOIO JOKYMEHTAa Ha OYMa)KHOM HOCHTEJEe
€My MPENOCTaBIAETCA AK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alliCH Ha
CbEMHBIM HOCUTENb WHGOPMAIMU WIM HAOpPaBICHUS DSK3EMIUIApA 3JIEKTPOHHOIO
JOKyMEHTa MO JJIEKTPOHHOM mo4uTe B aapec 3asButensd. [lpu 3anucu Ha ChEeMHBIN
HOCHUTENb MH(GOPMAIIMKM WM HAMPABICHUU SK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIUISP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO AJIEKTPOHHOM MOYTE HWICHTHUYHOCTHh TAKOIO JIK3EMILISpPA JJIEKTPOHHOTO
JOKYMEHTA 3K3EMIUIAPY AJIEKTPOHHOIO IOKYMEHTa Ha OyMa)KHOM HOCHTEIIe 3aBepseTcs
YIOJTHOMOYEHHBIM COTPYIHUKOM C HCIOJb30BAHUEM YCUJICHHOW KBaIU(PUIIUPOBAHHOM
BJIEKTPOHHOM TOJIITUCH.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOAIIUM IyHKTOM,
BBITMIOJHSIOTCST B TIOPSJIKE OYEPETHOCTH, B JICHb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynpTaTamMu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOIEAYP SABISAIOTCS: (pUKcaIus
dakTa BBIJAYM pe3yibTaTa MpENOoCTaBlIeHHs MyHUIUNaIbHOW ycnyru B AUC M®I],
pe3yabpTaT NPEAOCTaBICHNUS MyHUIUIIAIBHOW YCIYTH, BBIJAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOparmieHun 3asSBUTENS 32 PE3yJbTaTOM MYHMIIUTIAIBLHON YCIyTH
yepe3 Enunpiii, PecnyOnukaHcKuW TOpTal 3asBUTEN0 B JUYHBIA  KaOWHET
ABTOMATHUYECKH HAINpaBIS€TCA DJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIFOIIETOcs
pEe3yAbTaTOM MPENOCTABICHUS MYHHIMINAIBHOM YCIYyTH, MOANUCAHHBIA YCHUICHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS JOKYMEHTa, MOATBEPKAAIOUIEr0 MPEAOCTABICHUE
(0TKa3 B IpeIOCTaBICHUHN ) MYHUIIUIIATBHOW YCIYTH, YIIOJITHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (Oprasom).

PesynbraTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HampasiieHHe (MPeJOoCTaBlICHUE) C Hcmojib3oBaHueM Enunoro, PecmyOmamkaHcKoro
ropTalia 3asiBUTEI0 JOKYMEHTa, OATBEPKAAIOMIET0 MPEAOCTABICHUE MYHUIIMTIATbHON
yciIyru (B TOM 4UCJE OTKa3 B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpailileHnH 3asiBUTENS 3a PE3yJIbTATOM MYHULIMNAIbHON YCIyru B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIpaBJiEHUE) TOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJNbTaT MYHULIMNAIbHON yciyru. [lo TpeOGoBaHuO 3asgBUTENS
BMECTE C DSK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE eMy
MIPENOCTABIAETCA IK3EMILIAP JIEKTPOHHOTO JOKYMEHTA IyTEM €T0 3allMCH Ha ChbEMHBIN
HOCUTEIb MHMOPMAIIMU WU HAMPABICHUS SK3EMIUISIPA DJIEKTPOHHOIO JOKYMEHTA IO
AJIEKTPOHHOM NOYTE B aAPEC 3aABUTEIIS.
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AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIMM IYHKTOM,
OCYIIECTBIISIIOTCS B MTOPSJIKE OUEPETHOCTH, B ICHb NPUOBITUS 3asBUTEIISI B COOTBETCTBUU
¢ [IpaBunamu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PUKcaius
dakTa  BbLAAYM  pe3yibTaTa  MPEAOCTaBICHUS ~ MYHUIUMNAIBHOM  yCIyrd B
aBTOMATU3UPOBAHHONW HH(MOPMAIIMOHHOW CHCTEME, MpeJHAa3HAYCHHOW JJIsi OKa3aHWs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMUO0K

3.7.1. B ciy4yae oOHapy»eHUs TEXHUYECKOU OMMUOKHU B TOKYMEHTE, SIBJISIOIIEMCSI
pe3yabTaTOM MYHUIIMTIATBHOMN YCIIyTH, 3aBUTENb HarpaBisieT B Opra:

3asBlieHHEe 00 WCMPABICHUM TEXHUYECKOW omulku (mpuiaoxkeHue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asSBUTENI0 KaK Pe3yJIbTaT MYHUIIMIAIBHOM YCIyTd, B
KOTOPOM COJIEPYKUTCSI TEXHUYECKas OIMOKa;

JIOKYMEHTBI, UMEIOIINE HOPHUINYECKYIO CUITy, CBHACTEILCTBYIOIMINE O HATUYUHU
TEXHUYECKOU ONTHOKH.

3asBrneHre 00 UCIPaBICHUU TEXHUYECKOW OIMOKM B CBEJICHUSIX, YKa3aHHBIX B
TOKYMEHTE, SIBISIOIEMCS PE3YJIbTaTOM MYHUIMIIAIBHON YCIYTH, MOJAETCA 3asiBUTEIEM
(YIIOJITHOMOYEHHBIM TPEACTaBUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCITOJIb30BaHUEM DJICKTPOHHOU TTOYTHI), InO0 uepe3 Enunbiit, Pecriybnukanckuii mopran
niu MO®II.

3.7.2. JIOMIKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYILIECTBIISIET
pueM 3asBIICHUsI 00 MCTIPABICHUU TEXHUYECKON OITMOKH, PETUCTPUPYET 3asIBICHUE C
IPWIOKEHHBIMH JOKYMEHTAMH U MEPEIaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero MHS ¢ AaThl PETUCTPALIUU 3asIBICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI AMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3apErucTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE OJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIODKHOCTHOE IIMII0, OTBETCTBEHHOE 3a O0O0pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHS UCIPABICHUI B JOKYMEHT,
SABJISIIOLLUNCS PE3YJIbTATOM MPEIOCTABICHUS! MYHULIMIAIbHON YCIYTH, OCYIIECTBISET
MPOLIEAYPhI, MPETYCMOTPEHHbIE IMYHKTOM 3.5 aAMUHUCTPATUBHOIO perjiaMeHTa, Hu
BBIJJA€T MCIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YHNOJHOMOYEHHOMY IPEACTaBUTEIIO)
JUYHO TOJ POCHUCh C HU3BITHEM Y 3asBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMMOKa, UM HAIPABIISET
B aJipec 3asiBUTENSl IMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM SJIEKTPOHHOM MOYTHI)
MHCbMO O BO3MOXXHOCTH TMOJY4YEHHUS JIOKYMEHTa NpHu mpefocTaBieHun B Oprax
OpUTMHaJa TOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAasl OlIUOKa.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE JABYX pabouyux AHEH Imocie OOHapy EHUS TEXHUYECKOU
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OLIMOKH WX MOJTYYEHUs OT JIF000T0 3aMHTEPECOBAHHOTO JIMLA 3asIBJICHUS O TOMYLIIEHHOM
omunokKe.

Pe3ynpTaTamMu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS : BbIJAHHBIH
(HampaBNEHHBII) 3aBUTEIIO JOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 MPeAOCTABJICHNEM MYHHIUIIAIbHON
yCIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIET0 KOHTPOJISI 32 COOII0ICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMHU TOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONINX TPeOOBaHUS K
IPEIOCTABICHUIO MYHUIIMTIATLHON YCIYTH, a TAK)Ke MPUHITHEM UMH PEIICHUM

KoHTposib 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpAaHEHUE HAPYIICHUH MpaB 3asBUTENIEH, MPOBEICHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY pPeIIeHU Ha IeUcTBUS (0e31eMCTBIE) JOJPKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJII 3a COOJIFOJICHUEM HCIIOJTHEHUS aJIMHHUCTPATUBHBIX
IpOLENYp SBISIOTCSA:

1) mpoBepka M COIJIACOBAHWE TMPOEKTOB JOKYMEHTOB TI0 TMPEAOCTABICHHIO
MYHULUNAIBHONU YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJS UCIONb3YIOTCS CBEIACHUSA, HUMEIOIIHECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHACHIUS, YCTHAas W MUCHMEHHas
uHGOpMAIIHs TOJDKHOCTHBIX JIMII, OCYIIECTBIISIONUX BBIMOJTHEHNE aJIMUHUCTPATUBHBIX
IpoLEenyp, )KypHaJbl y4€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTUE CBEJICHHUS.

JIns ocylecTBIEHHST KOHTPOJISL 32 COBEPILIEHUEM JIEMCTBUM MPU MPEIOCTABICHUN
MYHULMIIAJIBHOM YCIYTM W NPUHATHUU PELIEHUA PYKOBOJIMTENIO OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABIIIOTCS  CIPAaBKM O  pe3ysibTaTax IPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEI0BATEIIBHOCTH U COACPIKAHMS
aIMUHHUCTPATUBHBIX MPOUEAYP [OKHOCTHBIE JIMIA HEMEUIEHHO HWH(OPMUPYIOT
PYKOBOJMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHUM.

Tekymuii KOHTpPOJIL 3a COOJIOJCHHEM IIOCIEI0BATCILHOCTH  JICHCTBUH,
ONPEAECIEHHBIX  AJMHHUCTPATUBHBIMM  TOPOLEAYpPAaMHU IO  NPEAOCTABICHUIO
MYHHUIUIIAIBHOM YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOJWTENSI OpraHa
MECTHOTO  CaMOYMpAaBJCHUs, OTBETCTBEHHbIM 32 OpraHU3aluil padoOThl MO
MPEIOCTABICHUI0 MYHULIMNAJIBHOW YCIYT'M, HaYaJbHUKOM OTAEJA, OCYIIECTBISIOIETO
OpraHu3aIuo0 padoThl MO MPETOCTABICHUI0 MYHULIIMTIAIBHON YCITYyTH.
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HepequL JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TCKYIHI/II\/'I KOHTPOJIb,
YCTAaHABJIMBACTCA ITOJIOKCHUAMHU O CTPYKTYPHBIX HOAPA3JACICHHAX OpraHa MCECTHOTO
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. TlopsinoK 1 NEpUOANYHOCTH OCYILECTBIEHUS IIJIAHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI U Ka4eCTBA NIPEAOCTABIEHUS MYHUIIMIIATBHON YCIIYTH, B TOM YHCIIE MOPSI0K
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHULIMITAIbHON

yCIyru

4.2.1. KoHTpoIIb 32 MTOJIHOTOM M KaYE€CTBOM IMPENOCTABICHNS MYHUIIMIIAIbHON
YCIIYTU OCYILECTBIIsIETCA B popMax:

1) mpoBeaeHHS TPOBEPOK;

2) paccMOTpeHus *ano0 3asBuTesel Ha nerctBus (6e3neiictsue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIMII, MyHHUIIMITATbHBIX CITYKaIUX.

4.2.2. B uenax oCymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
NPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MPOBOISTCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepkHu. [Topsiiok v MepuoAMYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
yCcTaHaBIMBaeTcs TuianoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaTLCS BCe
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHHUEM MYHUIIMTIAIBHON YCIYTH (KOMIUIEKCHBIE
HPOBEPKH), WM OTAEIbHBINA BONPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHUIIMIIAIBHOMN
ycayru (TeMatudeckue npoepku). [lpoBepka Taxxke MOXKET IPOBOAUTHCS 110
KOHKPETHOH jkanobe 3asBUTEIS.

4.2.3. BHeru1aHOBbIE TPOBEPKU MTPOBOASITCS B CBSI3U C POBEPKOM YCTpAaHEHUS
paHee BBISIBJICHHBIX HApYIIEHUN aIMUHUCTPATUBHOIO pErjlaMeHTa, a TaKXkKe B cllydyae
NOJIy4eHHUS Kajao0 3asBuTeNei Ha nerictus (Oe3neiictBue) Oprana, a TakKe UX
JOJHKHOCTHBIX JIUL], MyHUIIUIIAJIBHBIX CIIYKaIUX.

4.2.4. Pe3ynbTathl IpoBEepKU 0DOPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
yKa3bIBalOTCS BBISIBIIEHHBIE HEJOCTATKU U MPEUIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMAaeMble
(ocymiecTBIsIEMbIE) UMH B XOJI€ MPEJOCTABICHHS MyHUIIUIIAIBHOW YCIYTH

ITo pe3ynpTaram NpoOBEACHHBIX NPOBEPOK B CIIy4Yae BBIABICHUS HAPYLICHUN IIPaB
3asBUTEJEH BUHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTesbcTBOM Poccuiickont denepannu.

PykoBogurens oprana MECTHOTO CaMOYIIPaBICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBonutenb (3aMeCTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO MOJIpa3AeIICHUs
OopraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHaJJIeKallee BBINOJIHEHNE aAMUHUCTPATUBHBIX AEHCTBUN, YKa3aHHBIX B paszneie 3
aIMHHUCTPATUBHOIO PETJIAMEHTA.
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JIOJDKHOCTHBIE JIMIA U UHBIE MYHUIIUTIATBHBIE CIIyXKAIUe 32 PEIICHUS U JeHCTBUS
(OGe3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISEMbIE) B  XOAE€  MPEIOCTABICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATENbCTBOM MOPSIKE.

4.4. TlonoxxeHust, XxapakTepu3youme TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTAaBICHUEM MYHUIIMIAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI FPAXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTpons 3a npenocTaBaeHneM MyHULIUNIAIBHONW YCIIYTH CO CTOPOHBI TPAXKIAH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYUIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTA ~ OpraHa  MECTHOIO  CaMOyIpaBJE€HHs  IpU  IPEAOCTABICHUU
MYHUIIMTAIBHON YCIYTH, MOJIY4YEHHUs IOJHOM, aKTyalbHOUM U 1OCTOBEPHON HH(POPMALINH
0 TOPSIAKE TPETOCTABICHHUS] MYHULIMIAIBbHOW YCIYTHM U BO3MOXHOCTH JIOCYJI€OHOTO
paccMoTpeHus oOpaieHuit (3kanmo0) B Mpoliecce MPEaOCTABICHUS MYHHUIIUINAIbLHON
YCIIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABIEHHUS FOCYIapPCTBEHHbIX U
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAJIOBAaHUE B JOCYIACOHOM MOPSIKE pelIeHUN
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOoCTaBIAIONIEr0 MYHUIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJAWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIITHOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpraHU3allnid, MPEeyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C HKaT0OOM, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) HapylieHne cpoka perucTpaiuu 3amnpoca O Npel0CTABICHUH MYHHUIIUIAIbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIEHHE CpOKa MPEIOCTaBICHUS MYHULMIAIBHOW yclyru. B ykazanHom
cinydae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asBUTEIEM PCIICHHH W JICHCTBHMA
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEIOCTABICHUIO COOTBETCTBYIONINX MYHHIIMITAIBHBIX YCIAYT B TOJTHOM O0BEME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMALUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamu Poccuiickon ®dexepaunnr, HOPMAaTUBHBIMU
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npaBoBbEIMU akTaMu PecryOnmku TaTapcTaH, MyHHUIIUMNATHHBIMU MPABOBBIMU aKTaMU
JUTSl IPEIOCTABIICHUS. MYHULIUIIAIBHON YCIYTH;

4) oTka3 B mNpueMe AOKYMEHTOB, NpPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMU akTaMu Poccuiickonn denepauny, HOPMAaTUBHBIMU
npaBoBEIMU akTaMu PecryOnmku TaTapcTaH, MyHUIIMNATBHBIMU MPABOBBIMU aKTaMU
JUISl IPEIOCTABIICHNUSI MYHULIUIIAJIbHOM YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIMIIAIIBHON YCIYTH, €CJIM OCHOBAHMSI OTKa3a He
NPEeIyCMOTPEHBbI (eAepalbHBIMU 3aKOHAMU U TPUHITHIMH B COOTBETCTBHUU C HHUMH
MHBIMM HOPMAaTUBHBIMU IpaBOBbIMM akraMu Poccuiickon depepaunu, 3aKOHaAMU U
MHBIMH HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu PecryOnuku TaTtapctaH, MyHHIIMITATbHBIMA
npaBOBBIMU akTaMu. B ykazaHHoM ciyuyae nocyneOHoe (BHecyneOHOe) oOKaloBaHUE
3asiBUTENIEM peIIeHUH U JercTBUi (Oe3neicTBrs) MHOrOQyHKIHMOHAIBHOTO IEHTpA,
paboOTHMKA MHOTO(YHKIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Ciy4yae, €clid Ha
MHOTOQYHKUIMOHAIBHBIA UEHTP, pelleHus u JedctBus (Oe3aeiicTBHE) KOTOPOIo
00XaTyloTCs, BO3JIOKEHa (QYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BbEME B MOPSIKE, ONPEIEICHHOM YacThio 1.3 ctaTtbu
16 ®enepanpHoro 3aKkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIAJIBHON YCIYTH
IUIaThl, HE TMPEIYCMOTPCHHOH HOPMATHUBHBIMH TPABOBBIMH aKTaMH Poccuiickoii
@denepanvyd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOCTaBISAIONIETO MYHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeJOCTABIISIONIETO MYHHUIIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa, OPTraHU3aIui, IPEyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OIEYaTOK M OIMMUOOK B BBIJIAHHBIX B PE3YJIbTATE
NPENOCTaBICHUS] ~ MYHULMIAIBHOM  YCIYTM  JOKyMEHTax Ju00  HapylIeHHE
YCTAaHOBJICHHOTO CpOKa TakKUX HCHpaBlieHuil. B ykazaHHOM ciydae nocyneOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTOQYHKIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUSA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOLIUX MYHUIIUTIAIIBHBIX YCIYT B IOJIHOM 00BEME B MOPSIIKE, ONPEIETICHHOM
yacThto 1.3 ctateu 16 ®enepanbuoro 3akoHa Ne 210-D3;

8) HapylieHHE cpoKa WJIM NOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTam
NPEIOCTABICHUS MYHUIIMTIAIBHOMN YCIYTH;

9) mpuocTaHOBIEHUE MPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH, €CITH OCHOBAaHUS
NPUOCTAHOBJICHHUSI HE MPENyCMOTpEeHbl (efepaabHbIMU 3aKOHAMU M TNPUHATHIMU B
COOTBETCTBMM C HHMH HWHBIMM HOPMATHBHBIMH NPAaBOBBIMH akTamMu Poccuiickoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
Tarapcran, MyHMIIMTIaJILHBIMU MIPABOBBIMU aKTaMu. B ykazaHHOM ciy4ae nocyaeOHoe
(BHECyneOHOE) O0O0KalloBaHWE 3asABUTEIEM pelleHud u JeiictBuil  (Oe3aeicTBHs)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAJIBHOIO IEHTpa
BO3MOKHO B ClIy4ae, €CIM Ha MHOTO(QYHKIMOHATBHBIA IIEHTP, PELICHUS M IEeUCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLMX MYHULIMIIATBHBIX YCIYT B IOJHOM 00bEME B MOPSAKE, ONPENECIEHHOM
yacTeio 1.3 cTtaten 16 denepanpHoro 3akona Ne 210-D3.

10) tpeboBanue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIyru
JOKYMEHTOB WU MH(POpPMALMM, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEeIOCTaBICHUS! MYHUIUMNIATBHOW YCIyrd, MO0 B MPEAOCTAaBIECHUHM MYHUIUNATBHOU
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NMYHKTOM 4 dactu 1 craten 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoM ciydae nocyneOHoe (BHeCcyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBus)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIA LEHTpP, pEUICHUS U JEHCTBUSA
(Oe3meiicTBHE) KOTOPOro OOKaIyrOTCs, BO3JIOKEHA (PYHKIUS MO MNPEJOCTABICHUIO
COOTBETCTBYIOLIMX MYHUIIMNIATBHBIX YCIYT B IOJHOM 00BbEME B MOPSIIKE, ONPEIeICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme Ha OyMakKHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEIOCTABISIONIMNA MYHHUIIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJSIOMMUACA Y4YpeauTeJIeM MHOTO(YHKIIMOHANILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(DYHKIIMOHANIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbie yacThio 1.1 ctathu 16 denepanbroro 3akona Ne 210-D3. XKanoOs1 Ha
pemieHuss U jAecTBus (Oe3nelcTBUE) PYKOBOAMTENS OpraHa, MpPeAOCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCSA B BBIIIECTOSALIMN opraH (MpU ero HAIU4Yuu) 0o B
Clly4ae €ro OTCYTCTBUS PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJHUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCTBUA
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemieHuss U JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MI0/TAt0TCS YUPEAUTEIIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JKanoObl Ha pemieHus u
neicTBust (Oe3nelicTBue) paOOTHUKOB OpraHU3alldid, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOIUTENIAM H3THX
OpraHU3aIUH.

Kamoba Ha pemieHus W jaeicTBus (Oe3leCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULHUNAIBHYKO  YCIYry, JOKHOCTHOTO JIMI[A OpraHa, MpeJoCTaBiISIOIIETO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAMUTENS OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUTIATIBHYIO YCITYTY, MOXKET OBITh HapaBJIeHa MO TIOUTE, Yepe3
MHOTO()YHKIIMOHATBHBIH LEHTP, c UCII0JIb30BAHUEM MHPOPMAITMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT», odumuaibHOro cairta oprasa,
MPENIOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Emmnoro  moprama  nu0o
Pecnybnukanckoro noprana, "HGOPMAIIMOHHON CUCTEMBI 10CY1IeOHOT0 00KaJIOBaHUs, a
TaK)kKe MOXET OBbITh MPUHATA MPU JIMYHOM Tpueme 3asiButens. JKanoOa Ha pelieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O(YHKIIHOHATIBHOT'O LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAMPaBJICHA IO MOYTE, C UCIIOIH30BAHUEM
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MH(OPMAIMOHHO-TEIEKOMMYHUKAUUMOHHON cetn «/HTepHeT», oduuManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, Ennnoro noprana aubo Pecny6nukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSTA
Ipy JUYHOM mpueMe 3asBurtens. Kamoba Ha pemieHuss U naeicTBus (Oe3nericTBHe)
OpraHu3alui, NpeaycMOTpPeHHbIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HaIpaBJIeHA MO MOYTE, C MUCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUOHHON cetn «WHTepHeT», opUIMaNbHBIX CalTOB
ATUX opranuzauuid, Enunoro noprana nu6o PecnybivkaHCKOro noprasa, a Takke MOXKeT
OBITh IPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTENS.

5.3. Kanoba nomkHa colepKaTh:

1) HaumeHOBaHME OpraHa, MpPeJOCTaBIAIONIETO MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTaBISIONIEr0 MYHHMIMNAIbHYIO YCIYTy, JUO0
MYHUIIMIAIBHOTO CIYKalllero, MHOTO(YHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3aluuid, NOpeIyCMOTpeHHbIX dacTbto 1.1 cratbu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamunuio, UMs, OT4eCTBO (TOCIEIHEE - MPU HAIUYUH), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, & TaKkKe HOMEep (HoMepa) KOHTAKTHOTO
Tenedona, aapec (agpeca) JIEKTPOHHOM MOYTHI (MPU HATMYKUK) U MOYTOBBINA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBexeHus 00 0OKadyeMbIX pPELICHUAX M JeHCTBUsAX (Oe3aeiicTBUM) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OprasHa,
IPEIOCTABISAIONIEr0 MYHUIMIAIBHYIO YCIYTy, JU00 MYHHUIIMIAIBHOTO CIIY)KAllleTo,
MHOTO(YHKIIHOHAJILHOTO ~ IIEHTpa, paboTHHKAa MHOTO(YHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacTblo 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBAHMU KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PELICHHEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEIOCTABISIIONIETO MYHUIUMAIBHYIO YCIyTY, IJH00
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATBFHOTO [IEHTPa, OpTraHu3aIlfil, TPeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTETIEM MOTYT OBITH
MPEACTABIEHbI TOKYMEHTHI (IIPU HAIMYKH ), IOATBEPAKAAIOIINE TOBOABI 3asIBUTES, TUOO
UX KOIUHU.

5.4. [loctynuBiuas >xanoda MoIeXXUT PETUCTPAllMU B CPOK HE TO37HEE pabouero
JHS, CJIIETYIOIIEro 32 JHEM MOCTYIUICHMS.

5.5. Kanoba, moctynuBmIasi B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIIAIbHYIO
yCIyTy, MHOTO(QYHKITUOHATBHBIN LIEHTP, YUPEAUTETI0 MHOTO()YHKIIMOHAIBHOTO LIEHTPA,
B OpraHU3aIMH, IPETYCMOTPEeHHBIE YacThio 1.1 ctatbu 16 ®enepanbHOro 3akoHa Ne 210-
@3, nub0 BbIIECTOSALMNA OpraH (MpU €ro HaJIWYKUH), MOMJICKUT PACCMOTPEHUIO B
TE€YEHUE IMATHAALUATH pado4MX JHEN CO JIHSA €€ PEerucTpaliy, a B ciiydyae 00KaJlOBaAHMS
OTKa3a OpraHa, IpeJI0oCTaBISIOLIEr0 MyHUIMIIAIBHYIO YCIYTy, MHOTO(YHKIMOHAIBHOI'O
LIEHTPA, OpraHu3alui, MPEeTyCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOro 3aKk0Ha
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Ne 210-®3, B mpueMe NOKYMEHTOB y 3asiBUTENSL JTUOO B HUCHIPABICHUU JTOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00>KaJloOBaHUs HApyLIEHHUs YCTAaHOBIEHHOI'O CPOKa
TaKMX UCIIPABJIECHUI - B TEUEHHUE NATU pabOUYUX JTHEN CO IHSA €€ PErucTpalyu.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUS Kaa0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLICHUI:

1) xanoba y1oBIeTBOPSETCS, B TOM YHCIe B OPME OTMEHBI PUHATOTO PELICHUS,
UCIIPaBJICHHUs] JIONMYIIEHHBIX OINEYaTOK U OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
MIPEAOCTABIEHUS MYHULIUIIAIBHON YCIYyT JOKYMEHTAX, BO3BPATA 3asIBUTEIIIO IEHE)KHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTaMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku Tatapctas,
MYHUIIMTAIbHBIMU TPABOBBIMU aKTaMU;

2) B yIOBJICTBOPEHHH KAJIOObI OTKa3bIBACTCSI.

He no3nHee nHsA, ClIEAylOMIETO 3a JHEM MPUHATUS PELICHMS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCs MOTHBHUPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS JKaJIOOBbI.

5.7. B cnydae mpusHaHUs >KajgoObl MOAJIEkKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kajoObl Jaercs uHpopMalus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(QYHKIMOHATBHBIM [IEHTPOM JINOO OpraHu3aluei, npeaycMoTpeHHo yacTpio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 11eX HE3AMEJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBaeTCS MHPOpPMALU O JaTbHEHIITNX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B cinydae npuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3asIBUTENII0 O pPeE3yJbTaTaX pPACCMOTPEHUS KaloObl [AalOTCSl apryMEHTUPOBAHHBIC
pa3bACHEHHUS] O TPHUUMHAX MPUHATOTO PEUICHUs, a Takke HH(opmalus o MOopsaKe
00>KaI0BaHMSI IPUHATOTO PEIICHMUS.

5.9. B cnyyae ycTaHOBIIEHUS B XOJ€ WIH IO Pe3yIbTaTaM PaCCMOTPEHUS KaIOObI
IIPU3HAKOB COCTaBa aJMMHMCTPATMBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJHKHOCTHOE JIMLIO, pAaOOTHUK, Ha/leJICHHbIE TOJIHOMOYHMSIMH TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEJINTENBHO HAIIPABIIAIOT UMEIOIIKUECS MAaTEPUAIIbl B OPTraHbl IIPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmoTrpeB Bame 3asBieHune oT No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmoTrpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
IOPUHSITO PElIeHHE 00 0TKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOJAMMBIX JJIsi MIPEAOCTABICHUS MYHHUIIMTIATBHONW YCIYTH MO BbIaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlononmuuTenpHas HHGOpMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIPaBJICHUS JKaJIOOBI B YIIOJTHOMOYEHHBIN OpraH, a TaKkKe B CyZeOHOM MOPSIIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblJayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY HTEIIbCTBA, aJIPeC IEKTPOHHOU MOUTHI, TeJIeOH )

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIMIIAIBHOM YCIYTH, POLTY IIPEJOCTABUTD:

D B JHYHBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMITAJIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYNAapCTBEHHBIX U
MYHULUNAIBHBIX yeayr PecnyOnuku TaTapcTan;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusIbHBIE CBEICHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMUOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SBJISIOMINICA PE3YJIbTATOM MYHUITUTTAITBLHOM
YCIIYTH.

[Ipunarato cneayromme JOKYMEHTHI:

1.

2.

B cnyuae npunsTus pemnieHus o0 OTKIOHEHHHM 3asBIICHHs 00 HCIIpaBICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IIOCPEICTBOM OTIIPABIICHUS 3JIEKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU Ha OyMa)KHOM HOCHTEJIE IIOYTOBLIM OTIIPABICHHEM I10
azpecy: :
Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KONMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSAM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoamuce) (©.1.0.)
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