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INOCTAHOBJIEHUE
KAPAP

00 yTBepkIeHUN AIMUHUCTPATHUBHOI O PerjiaMeHTa npeaocTaBJIeHus
MYHHUIHMNAJIBHON YCJIYTH N0 BblIadye CIPABKH (BBIMUCKH)

B unemsx peammsanuu ®denepanbHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpPraHM3alMy MPEJOCTABJICHHUS TOCYJAapCTBEHHBIX M  MYHULHIIAJIBHBIX  yCayr'",
PYKOBOJCTBYSICh mocTtaHoBieHMeM Kabunera MunuctpoB PecnyOomuku Tatapcrtan ot
02.11.2010 N 880 "O6 yrBepxkaeHuu Ilopsnka pa3pabOTKU U  YTBEPKICHUS
aIMUHHUCTPATUBHBIX  PETVIAMEHTOB  IIPENOCTABICHUS  TI'OCYJAPCTBEHHBIX  YCIIYT
WCIIOJIHUTEIBHBIMU OpraHaMu TrocyAapcTBeHHOW Biactu PecnyOnuku Tartapcrtan U o
BHECCHHH U3MEHEHM B OT/IeNbHbIE ocTaHoBIeHUs Kabunera MunuctpoB PecriyOminku
Tarapcran" [IOCTAHOBJIAIO:

1. YTBepauTh AOMUHUCTPATHUBHBIA PErJIAMEHT IMPENOCTABICHUS MYHHIIMIAIBHON
YCIIYTH TI0 BbIIa4e CIPaBKH (BBITUCKH) (PUIIOKEHUE).

2. [Ipy3HaTh yTpaTUBLIIUMU CUTTY:

- mnocraHoBieHue HcmonHutensHOro KomuTeTa JIepKaBUHCKOTO CEIBCKOTO
nocenenust ot 20.07.2022 Ne 39 "O6 yTBep)KI€HUH aIMUHUCTPATUBHOIO PErjlaMeHTa
MPEIOCTaBICHUS MYHUIMIIATbHOW YCIIYTH T10 BbIIau€ CIPaBKH (BBITUCKH)",

-[IOCTAHOBJICHHE VICIIONMHUTENBHOTO  KOMHTETa J{epKaBHHCKOIO  CEIbCKOro
nocenenus ot 05.12.2023 Ne 68 «O BHeceHWHM W3MEHEHHWH B IIOCTAHOBIICHUE
HcnonauTtensHOro komurera Jlep:;kaBUHCKOTO cenbCcKoro noceneHus ot 20 urons 2022
roga Ne39 «OO0 yTBepKIeHHWU aIMHHUCTPATUBHOTO pErjlaMEeHTa MPEOCTaBICHUS
MYHUIIUTTAIBHON YCIYTHU IO BbIJJa4e CIPABKU (BBIMUCKH )»
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3. Ony0MKOBaTh HACTOSIIEE TOCTAHOBJICHHE HA O(UIIMATIBHOM TOpTAJIe MPABOBOM
uHopmanuu Pecryonmkn TatapcTaH B WH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOM
cetu HWutepner mo anpecy: http:/pravo.tatarstan.ru u Ha oduMaTEHOM caiiTe
JlaneBcKOro MyHUIMIIAIEHOTO PalioHa B MH(POPMAITMOHHO-TEICKOMMYHHKAIIMOHHON
cetn MaTepHet no aapecy: http:/laishevo.tatarstan.ru.

4. KoHTpOIb 32 UCIIOJIHEHUEM HACTOSIIIETO TOCTAHOBJIEHHSI OCTABIISIIO 33 COOOM.

PykoBoaurens VICIOTHUATENBHOTO KOMUTETA
JIepaBUHCKOTO CEIbCKOr0 MOCEICHUS N.N.Kamannesa



YTBepxIEH

IIOCTAHOBJIEHUEM

HcnomHuTensHOro KoMurera
JlepaBUHCKOr0 CeIbCKOI0 IOCEIEHUS
JlanmeBcKOro MyHMIIMIIAIBHOIO palioHa
PecnyOmuxu Tarapctan

ot «11» cerTsOps 2024 1. Ne 34

AAMHMHHUCTPATUBHBIN perjaMeHT
NPeI0CTABJICHUS MYHUIUIIATBHOM YCJIYI'M 110 BbIiaYe CIPABKU (BHIITUCKH)

1. O01mue mos10KeHus
1.1. TIpemMer peryaupoBaHUs aIMHUHUCTPATUBHOTO PETIaMeHTa

Hacrosmuii aqMUHUCTPATUBHBIN PErJaMEHT IPEAOCTABICHUS MYHHUIMIAIbHON
ycillyru (Aajiee — aIMUHUCTPATUBHBIA PErJaMEHT) YCTAaHABIMBAET CTAHAAPT U MOPSIAOK
IPEJOCTABICHUS] MYHUIMIAIBHOM YCIyTrd NO BblAaue CHpPaBKHU (BBIMMCKH) (nanee —
MYyHUIIANIAJIbHAS YCITyTa).

1.2. Kareropuu 3asiBuTeseit

1.2.1. JlnuamMu, MMEKOMKMMH TpPaBO Ha MOJYYEHHUE MYHULHMNAIbHOW YCIIYTH,
SABJISIFOTCS (PU3HYECKHUE JTUlIa (Janee — 3assBUTENb ).

1.2.2. C 3asgBieHHeM BIpaBe OOpaTUTbCA NPEICTABUTENb  3asBUTEINS,
JEUCTBYIOLINI HA OCHOBAaHUU JOKYMEHTA, YIOCTOBEPSIIOLIETO €r0 MOJIHOMOYHS (Janee —
MPEJICTABUTEIb 3asIBUTEIIA).

1.3. Tlopsnok nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATIBHON YCIIYTH

1.3.1. Hudopmanuss o mnopsake MNPeAOCTAaBICHUS MYHUIUIAIBHON YCIyru
pa3MenaeTcs:

1) Ha MHQPOPMAIIMOHHBIX CTEHAAX, COJACP)KALIUX BU3YAJIBHYIO U TEKCTOBYIO
uH(POpMALIMI0O O MYHULUIAIBHOW yCIyre, paclojoKEHHbIX B MOMEIICHUAX
MHOTO(QYHKIIMOHAJIBHBIX ~ IEHTPOB  MPEAOCTABICHHUS  TOCYJapCTBEHHBIX U
MYHULIUNIAJIbHBIX YCIIYT.

2) Ha o(}UIHAILHOM CalT€ MYHULMNAIBHOIO paioHa B MH(GOPMAIMOHHO-
TeIEKOMMyHUKaImoHHoM cetu «MuTepuer» http://laishevo.tatarstan.ru;

3) na Ilopraye rocyaapCcTBEHHBIX U MYHUITUIAIBHBIX yeiyr Peciyonmku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PeciyOsimkanckuii mopTan);

4) na Equnom nopraiie rocyAapCTBEHHBIX U MYHUIUNAIBHBIX YCIyT ((DyHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Equnblii mopTain);


http://laishevo.tatarstan.ru/
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5) B rocygapcTBeHHON MH(POPMAIIMOHHON cucTeMe «PeecTp rocymapcTBEeHHBIX H
MyHHUIIMTAIbHBIX yeuyr Pecniyonuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCYIapCTBEHHBIX U MYHUIIUITAILHBIX YCITYT).

1.3.2. KoHCynbTHpOBAaHHE MO BOMNPOCAM MPEIOCTABICHUS MYHHIUIIAIBHOU
YCIIYTH OCYLIECTBIISETCA:

1) B MHOrOQYHKIIMOHATBHBIX IEHTPAX IMPEIOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHHIIMTIATBHBIX YCIYT TIPU YCTHOM OOpaIleH!! - JMYHO UJIH 110 Tesedony;

2) B u"TepakTHBHOM (hopme Enunoro, Pecmybimkanckoro noprana;

3) B YIIOJJHOMOYEHHOM Ha MpeI0CTaBIeHUE yciayru oprade (qanee — Opran):

IpU YCTHOM OOpAaIeHUH - JTUYHO WIH 110 TeliedoHy;

Py TUCBMEHHOM (B TOM 4Hclie B (hOpME 3JIEKTPOHHOIO IOKYMEHTA) 0OpallleHuu
— Ha OyMa)XKHOM HOCHTEJIE 110 TTOYTE, B SJIEKTPOHHOU (hopMe IO 3JEKTPOHHOMU MOUTE.

1.3.3. Undopmanus na Equnom noprane, Pecny6iarkaHcKkoM mopTaie O MOpsSaKe
U CpOKax INPEeNOCTABJICHUS] MYHUIMUIIAIBLHON YCIYrM Ha OCHOBAaHHMM CBEJECHUI,
cogepkamuxcsi B PeecTpe  TrocynapCTBEHHBIX M MYHMIIMOAIBHBIX  YCIYT,
MPEOCTABIISIETCS 3asIBUTENIO OECIIaTHO.

Joctyn k uHGOpMaIK O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIUNIATHLHON
YCIIYTH OCYIIECTBISICTCS O€3 BHITIOJHEHUS 3asiBUTEIIEM KaKUX-THU00 TpeOoBaHMil, B TOM
yucie 0e3 HMCHOJIb30BaHUS IMPOrPAMMHOr0 OOECIEUEHHUs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CpEACTBA 3asBUTEINS TPeOyeT 3aKJIIOUEHHUS JIMUEH3UOHHOTO WJIM WHOTO
COTJIaIlICHUS C npaBooOJagaTenem IPOrpaMMHOTO o0ecrieueHus,
IPEeyCMaTPUBAIOIIET0 B3UMAHKUE MJIaThl, PETUCTPAIMIO WA aBTOPU3ALUIO 3asIBUTEIIS
WM TIPEJIOCTaBICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

1.3.4. IIpu oOpaieHun 3asiBUTENS JIMYHO WJIM MO TeNe(POHY B COOTBETCTBUM C
MOCTYIUBIIUM OOpalieHHueM PeI0CTaBIIseTCS MHPOPMAIIHS:

1) o MecTe HaXOXICHUS MHOTO(YHKIMOHAJIBHOIO IIEHTPA MPEIOCTABICHHS
rOCYAapCTBEHHBIX W MYyHUIMNANbHBIX ycayr, Oprana (agpec, rpaduk paOoOThI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOpSIIKE MPEIOCTABICHUS MYHUIMIIAILHOW YCIYTH, O CIIOCO0aX M CPOKax
N0JIa4yy 3asBICHUMN;

3) 0 KaTeropusx rpaxiaaH, KOTOPBIM MPEIOCTABISIETCS MYHULIUTIANBHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PEryJUPYIOLUIUX BOIPOCHl MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIMMBIX MJIi PACCMOTPEHHUsS 3asBJICHUS O
MPEI0CTABICHUN MYHUITUTIAIBHON YCIIYTH, O CPOKaX MpUeMa U PeTUCTpaIiu 3asiBJICHHUS;

5) o0 xoJe mpeaoCTaBICHUS MYHUIIUTIAILHOW YCITYTH;

6) o Mecre pa3MmemieHHs Ha OPHIMATHLHOM caiTe WHPOPMAIUK 10 BOIPOCAM
MPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH;

7) o mopsake o0OXajoBaHUS JACHCTBUA HMIJIM O€3ACHCTBHS JTOJDKHOCTHBIX JIHI
Opeana.

[To nuceMeHHOMY OOpaleHHI0 COTPYJHUKHU OTHAEJIa, OTBETCTBEHHOIO 3a
NPEIOCTAaBICHUE MYHHUIMNAIBHON YCIyrd, MNOApOOHO B NHUCBMEHHOH (Qopme
Pa3bBACHSIOT 3aBUTEIIO MOPSAO0K MPEOCTABICHHS MYHUIIUITAIBHOM YCIIYTH U BOMPOCHI,
yKa3aHHBIC B HACTOAIIEM MMYHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B TEUCHUE TPEX
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pabouux JHEW co JHS PerucTPaIllui 00PAIICHUST HANIPABJISIFOT OTBET 3asBUTEI0. OTBETHI
JAal0TCS Ha s3bIKe oOparieHus. B ciayuac HEBO3MOXHOCTH JIaTh OTBET Ha SI3BIKE
00OpalleHUsT UCTIOIb3YIOTCS TOCYAapCTBEHHBIE sI3bIKM Pecyonnku TaTapcran.

1.3.5. HWudopmamms 1o BOmpocaM MPENOCTABICHUS MYHUIMIIAILHONW  YCIyTH
pasMenaercs Ha oduImaIbLHOM canre MYHULIUIIAIBHOT O paiioHa
http://laishevo.tatarstan.ru u Ha uHGpOPMAIMOHHBIX CTEHAAX B MOMeEIIEeHUsIX Opeana nis
paboTHI C 3aBUTEIISIMU.

Nudopmarus Ha TOCydapcTBEHHBIX  si3bikax  PecnyOmuku — Tarapcraw,
pasMmeniaeMass Ha MHQOPMAIIMOHHBIX CTEHJAaX W Ha oduIuaasbHOM caiTe
MYHUIIMIIAIBHOTO  paiioHa B HMH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTU
«HTEpHETY, BKIIFOYAET CBEIEHUS O MYHULIMNIAJIBHOM YCIIyTe, COAEPKAIIUECS B MyHKTAX
2.1, 2.3, 24, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMUHUCTPATUBHOI'O pETJAMEHTA,
uHOpMaIMI0O O MECTe HaXOXKJEHHUs, CIPAaBOYHBIX TenedoHaX, BPEMEHH padOoTh
Opeana, o rpaduke npreMa 3asBICHUI Ha MPEeIOCTaBICHNE MYHUIIUTIAIBHON yCIyTH.

1.4. HopmaTuBHBIE TPABOBBIE AKThI, PETYIUPYIOIINE MTPEIOCTABICHUE
MYHULIUITAIBHON YCIIYyTH

1.4.1. IlepeyeHb  HOpPMATMBHBIX  IIPAaBOBBIX  AKTOB,  PETYJIUPYIOLIUX
IPEJOCTABIEHNE MYHULMIAJIBHOW YCIYyTd (C yKa3aHHEM PEKBHU3UTOB HOPMATHUBHBIX
IPaBOBBIX AKTOB M MCTOYHUKOB MX O(PUIHMAIBLHOTO ONYOJMKOBaHUS), pa3MEIIeH Ha
EnuaoM moprane, B Peecrpe rocyaapCTBEHHBIX W MYHHUIMIIAJBHBIX YCIYT, Ha
ouranEHOM canre MYHHUIUIIAJIBHOTO paiioHa B MH(GOPMaLIMOHHO -
TEJIEKOMM YHUKAIIMOHHOM ceTu «HTEpHET».

1.4.2. Tekcr agMHHUCTPATUBHOIO pErjaMeHTa B JACHUCTBYIOUIEH pPENAKLINHN
IIOUIKNAT pasMelleHnio Ha EnuHoM mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHHUIIMOAIbHBIX YCIYT, Ha OQUUUAIBHOM CalTe€ MYHHUIMIAIBLHOTO paiioHa B
MH(}OPMaAIIMOHHO-TEJIEKOMM YHUKAIIMOHHOM ceTn «HTepHeT».

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B AAIMUHUCTPATHUBHOM PECTIIAMCHTEC, U UX OIIPCACICHUA

1.5.1. B atMUHHACTPaTUBHOM PETIAMEHTE UCIOJB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIPEJEIICHUS:

yaajJeHHoe pabouee MEeCTO MHOTOQYHKIIMOHAJIHHOT'O IIEHTpPA MPEAOCTABICHUS
TOCYJIapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT — TEPPUTOPHAIBLHO 000COOJIEHHOE
CTPYKTYpHOE noapaszeiaeHue (0puc) MHOrop yHKIIMOHAIBHOTO LIEHTPA MPE10CTABICHUS
TOCYIAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM (CEIbCKOM)
MOCEJIEHUM MYHULMIIAIBLHOTO paiiloHa UM B rOpoACKoM okpyre Pecrybnuku Tatapcran
B COOTBETCTBUM ¢ myHKToM 34  IlpaBun  opraHuzanum  JAESTEIBHOCTH
MHOT0() yHKIIHOHATbHBIX LIEHTPOB PEI0CTaBICHUS rOCYIapCTBEHHBIX U
MYHULIMITAJIBHBIX YCIIYT, YTBEPKAEHHBIX IMOCTaHOBIIeHUEM [IpaBurtenbcTBa Poccuiickoit
®eneparuu ot 22 nexadpst 2012 1. Ne 1376 «O6 yrBepxkaeHuu [IpaBun opranuzauu
NEeSATENbHOCTH MHOTO()YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT»;


http://laishevo.tatarstan.ru/

TeXHUYECKass omuOka - ommbka (OmMcKa, Omnedarka, TrpaMMaTHYecKas WIn
apudMeTnueckas omubOka JuO00 T1oa00Has omuOKa), JONMYIICHHAs OpraHoM,
MPEAOCTABISIIONIUM MYHULIMIAIBHYIO YCIAYTY, W TIpUBEIAIIass K HECOOTBETCTBUIO
CBEICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIUIIATBLHON YCIYTH), CBEICHUSIM B
JIOKYMEHTAX, Ha OCHOBAHUH KOTOPBIX BHOCHIIUChH CBEJICHHS;

Enunas cucrema wuaeHTUdUKAUM W ayTeHTU(UKAIMU B HHPPACTPYKTYpeE,
obecnieunBaronei UH()OPMAIIMOHHO-TEXHOJIOTUYECKOe B3aUMOJIEHCTBHE
WH(OPMAIIMOHHBIX CHUCTEM, MCIOIb3yEeMbIX JIJISl MPEJOCTABICHHS TOCYJapPCTBEHHBIX U
MYHUIMTAIBHBIX YCIOyr B 3jekTpoHHOM ¢(opme (manee — ECHUA) — denepanbHas
rocynapcTBeHHas WHGOpMaAIMOHHAsI CUCTeMa, 00eCTIeunBaroIIasi CAaHKIIMOHUPOBAHHBIN
JOCTYI Y4aCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UICHTU(DUKAIIUN U
ayreHTu(ukanum Kk uHOpMalMM,  CoAepXkalleiici B TOCYJapCTBEHHBIX
WH()OPMAITMOHHBIX CHCTEMAaX ¥ MHBIX WH()OPMAIIMOHHBIX CUCTEMaX;

M®I] - TIN'ocynmapcTBeHHOE OrOKETHOE YupexkaeHue «MHOrodyHKIIMOHAIbHBIN
LHEHTP MPEJOCTaBJICHUS TOCYJApPCTBEHHBIX W MYHUIMIAIBHBIX yciayr B PecryOnmke
Tartapcrany;

AUC  M®I] -  ApromatuzupoBaHHas  HWHGOPMAIMOHHAs  CHCTEMa
MHOTO() YHKITHOHATTHHBIX LIEHTPOB NpeOCTaBICHUS roCYJapCTBEHHBIX u
MYHHUIMNAIBbHBIX ycayr Pecniyomuku Tarapcran.

1.5.2. B agIMHUHUCTPaTUBHOM pETJIAMEHTE MOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHHMIIMIAIBHON YCIyTU (J1ajee - 3asBJIECHUE) MMOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYI'M, IIOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTaTtbu 2
®denepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUMTAILHBIX YCIyr» (Hanee — denepaibHbIif
3akoH Ne 210-D3).

2. CTangapTt npeaocTaBjeHus MyHUIIMITAJIbHON YCJIYTH
2.1. HaumeHoBaHNE MYHULIMITAILHOW YCITyTU
Briaua cripaBku (BBIITUCKH).

2.2. HaumeHOBaHNE UCTIOTHUTEIbHO-PACIOPSAAUTENLHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUS, HETIOCPEACTBEHHO MPEJOCTaBISAIONIEr0 MyHULIUIIAIBHYIO YCIIYTY
HcnonHutenbHbld KOMUTET J{ep>kaBUHCKOIO CEIbCKOro rnoceseHus JlanmeBckoro

MYHULIANIAIBHOTO paioHA.

2.3. Onucanue pe3yabTaTa NpeJOCTaBICHUS MyHUIIMITAILHON yCIIyTH

2.3.1. Pe3ynpTaToM mpenocTaBieHUs] MyHULIUTIATBHON YCIYTH SBIISECTCS:

1) cnpaBka (Beimucka) (mprioxkerre Ne 1 K HACTOAIIEMY aIMHUHUCTPATHBHOMY
perJameHTy);

2) pemieHre 00 0TKa3€ B MPEIOCTABICHUN MYHUIIUTTAILHOW YCITYTH (MIPUIOKECHUE
Ne 2 x HacTosIIEMY aIMUHUCTPATUBHOMY PETJIIAMEHTY);



3) pemenwe 00 OTKaze B TIpHEeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTAaBICHUS MYHUIMOAIbHOM ycnyrn (mpuinoxkenue Ne 3k  Hacrosemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar MNpeaOCTaBICHHS MYHULHMNAIbHOW YCIYTM HaIpaBIsETCs
3afBUTENI0 B  (OpME IJIEKTPOHHOTO JIOKYMEHTa, MOJNUCAHHOIO  YCUJICHHOMN
KBTM(PUIIMPOBAHHOM 3JEKTPOHHON MOANKUCHIO YIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIa
Opeana (6o Opeana), B cOOTBETCTBUU ¢ DefepaibHBIM 3aKOHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexrponHoi noanucu» (nanee — OeaepanbHbIil 3akoH Ne 63-03) B
JMYHbIA KabuHeT EauHoro noprana. B cnydyae HampaBieHust 3asBICHUSI MOCPEICTBOM
PecriyOnvkanckoro mopTana pe3ylibTaT MPEJOCTABICHHUS MYHHUIIUMAIBLHON yCIyTH
HaIpaBJIsieTCs TaK XK€ B JIMUHBINA KaOMHET Pecry0iMkaHCcKoro nopraia.

2.3.3. o BbIOOpY 3asiBUTENS pe3yIbTaT MPEJOCTABICHUS] MYHUILIUNIATLHON YCIIYTH
Boiaercsi B Oprane wim B M®I[ B dopme sx3eMIuisipa 37€KTPOHHOTO JOKYMEHTA,
pacnedyaraHHoOro Ha OYMaKHOM HOCHUTEJE, 3aBEPEHHOrO IMe€YaThbl0 U MOAMHUCHIO
COOTBETCTBEHHO YITOJIHOMOUYEHHOI'O JOLKHOCTHOTO Jiniia Oprana wim padorarka MOILI.

2.3.4. 3asgBUTENb BOPABE MOIYYUTh PE3YJIbTAT MPEAOCTABICHHUS] MYHULIUIIAIBHOM
ycliyrd B (popme 3JIEKTpOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHUS pe3yJibTaTa
MPEIOCTaBICHUS MYHUIMIIAIBHON YCIIYTH.

2.4. Cpok mpeaocTaBiIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YUCJE C yYETOM
HE00XOIMMOCTH OOpalleHus] B OpraHu3allii, YYaCTBYIOIIHNE B IPEIOCTABICHUH
MYHHUIIMTIAIBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEAOCTABIECHNS MYHULIUITIAIbHOM
YCIIYTH B CJIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIIEHUS ITPENYCMOTPEHA
3akoHozAarenbcTBOM Poccuiickoit denepaiiyiv, Cpok BbIIAUYM (HAMPABICHUS)
JOKYMEHTOB, SIBIIIIOIIMXCS PE3YIbTaTOM MPEAOCTABICHNS MYHULIMIIAJIILHON YCIyT1

2.4.1. MynununanbHas yciayra npelocTaBisieTcsl B TeUEHUE TpeX pabouunx JHEH.

2.4.2. IlprocTaHOBIIEHHE CPOKa NPEJOCTaBICHUS MYHULMIIAJIBbHON YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HanpaBneHue NOKYMEHTA, SIBJSIFOIIETOCS Pe3yIbTaTOM IPEIOCTaBICHUS
MYHULUINATBHON  ycayrd B ¢GopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIIO
OCYILLECTBIISIETCSI B JI€Hb O(QOPMIIEHUS M PETUCTPALUU pe3ysibTaTa IpelOoCTaBICHUS
MYHULMIIAIBHON YCIYTH.

2.5. McuepnpiBaromiuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WM UHBIMA HOPMATUBHBIMU IIPABOBBIMHU AKTAMH IS
MIPEAOCTABICHUS MYHHUIUITAIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMU U 00513aTENbHBIMU JJIS1 IPEJOCTABICHNU MYHUIIUIAIBHBIX YCIYT,
MOJIEKAIIHUX PEICTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJYUYEHHUS 3asBUTENIEM, B TOM
YUCIIE B 3JIEKTPOHHOM (hopMe, MOPSAOK X MPEACTABICHHUS

2.5.1. JIns momydeHHs MYHHIMIATbHOW YCIAYTH 3asBUTENb MPEACTABISCT
CIIEAYIOIINE TOKYMEHTHI:
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1) MTOKyMEHT, yIOCTOBEPSIONINI JTUIHOCTh (HE TpeOyeTcsl B cirydae OOparieHus
nocpenctsoM Ennnoro, PecniyOnnkanckoro noprana);

2) TOKYMEHT, YIOCTOBEPSIOLIUI TOJHOMOYHS IPEICTABUTENS 3asIBUTEIS;

3) 3asBIICHUE:

B (hopMe TOoKyMeHTa Ha OymMakHOM HocuTene (mpuioxkeHue Ne 4 K HaCTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (hopMe (3amoaHsIeTCsl TOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIINX
CBEICHUN B JJIEKTPOHHYIO (QOpMY 3asBJICHHUS), MOANHUCAHHOE B COOTBETCTBUU C
TpeOOBaHMUSIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO perjiaMeHTa, MNpu OOpalieHUuu
nocpeacTBoM Ennnoro, Pecybnukanckoro mopraina;

4) B ciydae, eciid JUJIsl MPEAOCTABICHUS MYHUIMIIAJBLHOM yCIyru HeoOXxoauma
00paboTKa MepCOHAJBHBIX [IaHHBIX JIMIA, HE SIBJSIIOLIETOCS 3asBHUTENIEM, U €CIU B
COOTBETCTBUU C (peepanbHBIM 3aKOHOM 00pabOoTKa TaKUX MNEPCOHATBHBIX JTaHHBIX
MOJXKET OCYILECTBIISATCS C COTJIACHUs YKAa3aHHOTO JIMLIA, PU 0OpaIlEHUH 3a TOTy4EeHUEM
MYHULUANAIBHOW YCIYI'M 3asBUTENb JIONMOJHUTENBHO MPEACTABISACT JOKYMEHTHI,
NOJATBEPKAAIONINE TMOJYYEHHE COIJIacHsl YKa3aHHOrO JIMLA WIH €ro 3aKOHHOIO
MpeJICTaBUTENIsI Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX YKa3aHHOTO JiMla. [{OKyMeHTHI,
MOJTBEPKAAOIINE MOJYYEHHE COIJIACHS, MOTYT OBITh NPEACTABICHBI B TOM YHUCIE B
dhopme JIEeKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciid OOS3aHHOCTb XpaHEHUs JoMOBoi KHuru n0 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHUKOB >KHJIBIX IOMELIECHUM, 3asBUTENEM IPECTaBIISAETCS
JIOMOBAsI KHUTA;

6) npaBOyCTaHaBIMBAIOIINE JOKYMEHThl HAa MHAWBUIyaIbHBIN KUIJIOW JOM (eciu
IPaBO COOCTBEHHOCTH HE 3aperMCTPpUpPOBaHO B EAMHOM rocyJapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JUISL BBIITACKHU U3 NTOXO03I1CTBEHHON KHUTH.

2.5.2. 3asBneHue W NpUaraeMble JOKYMEHTbl MOTYT OBITh IpEICTaBICHbI
(HampaBJIeHBI) 3asBUTEJIEM OJTHUM U3 CIICYIOIIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTEIISIX U B BHUJIC DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIAMEHTA;

2) nocpencteoM Eamnoro, PecyOirkaHcKkoro nopraia B 3J€KTPOHHOM (opMme;

3) B Opras JIMYHO WJIM MOCPEACTBOM MOYTOBOH CBSI3U Ha OYMa>KHOM HOCHUTEJIE.

3asBJICHUE W TMpUJIAraéMble JOKYMEHTBI, IpU HAIpPaBICHUH IOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM IOPSIAKE.

2.5.3. 3asBnenHue mpu HampaBieHUU nocpeactBoM Emunoro, PecryOmmkanckoro
MopTaJia MOAINUCHIBAETCS MIPOCTOM JIEKTPOHHON MOANMUCHIO 3asIBUTEIIS.

J{nst mostydeHust MpOCTON SJIEKTPOHHOM MOANUCH 3aBUTENI0 HEOOXO0IUMO MPOUTH
npouenypy perucrpauuu (ayrentudukanun) B ECUA, a Takxke NoaATBEpAUTh YUETHYIO
3aIlHCh.

DNEeKTPOHHBIE JOKYMEHTHI (IJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 nyHkta 2.5.1 aIMMHUCTPaTUBHOIO PETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHOM KBaJU(PHUIIMPOBAHHONW MOAMMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3JaHHE U
MOJANHUCAHUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUYCaMHU.
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DJIIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUJIaraeMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HAMPABIISIOTCS B BUjIE (aiiyioB B popmarax pdf,
JPa, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MoOaiT.

KauecTBo mpenocTaBiisieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JJOKYMEHTOB) JIOJDKHO TO3BOJISATH B TOJHOM O0OBEME MPOUYMUTATh TEKCT JIOKyMEHTa U
pacrno3HaTh PEeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asSBUTETIS:

1) nmpencraBiaeHuss JOKYMEHTOB M MH(GOpPMAIMKM WA OCYLIECTBJICHUS JECWCTBUH,
MPE/ICTABIICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, PEryJIUPYIOUIMMH OTHOILICHHS, BO3HHUKAIOIIUE B CBSI3H C
MPEeIOCTaBICHUEM MYHHUIIMIAIBHON YCIIYTH;

2) OCyllEeCTBIICHUs JACUCTBUI, B TOM YHUCJE COIIACOBAHUM, HEOOXOAUMBIX JIJIS
NOJyYeHUs] MYHULUIAIbHOM YCIAYTM M CBSI3aHHBIX C OOpallleHueM B HHbIE
rOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CAaMOYIPABJICHUS, OpraHU3alNH, 32
UCKIIIOUYEHHUEM TIOJIyYeHMs] YCIYr W TMOJy4eHUsS JOKYMEHTOB U HHGPOpMAINH,
IPEIOCTABISIEMBIX B PE3YJIbTATE NPEJOCTABICHHS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHH,
ykazaHHble B yacTu 1 crarbu 9 @enepanbHoro 3akoHa Ne 210-O3 (HEOOXOAUMBIX U
00513aTENbHBIX YCIIYT);

3) npexncraBieHUss JOKYMEHTOB U HMH(OpMalMu, OTCYTCTBHE U  (WJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IPU NEPBOHAYAIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX IUIsl MPEJOCTABICHHUS MYHULIMNAIBHOW YCIYTH, JIMOO B
IPEIOCTaBICHUN MYHULIMITAIbHON YCIIYTH, 32 UCKIIFOUEHHEM CIIEIYIOIIMX CIy4YaeB:

a) W3MEHEHUE TpPeOOBAaHMM HOPMATUBHBIX TMPABOBBIX AaKTOB, KaCAOIIUXCS
MPEIOCTaBICHUS MyHUIIMIIAILHON yCIyTH, OCJIE IEPBOHAYATIBHOM MOJaYH 3asBJICHUS O
MPEAOCTABICHUN MYHULIUTTAIIBHOW YCITYTH;

0) Hanuure OMMOOK B 3asIBJICHUH O MPEIOCTABICHUH MYHUIIUTIAILHON YCIYTH H
JIOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IIOCJ€ TMEPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX MJIsi MPEJOCTABICHUS MYHUIMNAIBHOM YCIYrH, JUOO B
MPEAOCTABICHUU MYHUIIMIAIBHON YCIYTH U HE BKIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HUCTE€UCHHE CPOKa JACUCTBHS JOKYMEHTOB MJIM M3MEHEHHE MHGPOPMAINH MOCIIe
NEPBOHAYATILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOJUMBIX JIsi MPEJOCTaBICHUS
MYHUIIMTIAIBHON YCIYTH, TUOO B MPEAOCTABICHUNA MYHUIIUTIATBHON YCIIYTH;

I) BBIABIEHHWE JOKYMEHTAJILHO TIOATBEPXKICHHOTO (akta (TIpPHU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOMPABHOTO JeWUCTBUS (O€31eHCTBUSA) TOKHOCTHOIO JIMIIA
Oprana, paborHuka MOIL], npu nepBoHauyaIbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOMMBIX IS MIPEIOCTABICHUS MyHULIMIAIILHON YCIYTH, TUOO B MPEAOCTABICHUN
MYHHUIMOAIBHON YCIYI'M, O Y€M B IMCBMEHHOM BHJI€ 3a HOAIMCBHIO PYKOBOIUTEIS
Oprana mpu NEepBOHAYAIBLHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTaBICHUS] MYHULMNAIBLHON YCIYTHM, YBEIOMIISIETCS 3asBHUTENb, a TaKXKe
IPUHOCSTCSI U3BUHEHUS 32 I0CTABJIEHHbIE HEY100CTBA;

4) mnpepocraBieHUs Ha OYMa)XHOM HOCUTENIE JOKYMEHTOB UM HWH(pOpMaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOUYEHHEM CIIy4aeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO UX U3BATHE SBIIETCA HEOOXOAMMBIM
YCIIOBUEM MPEIOCTABICHUS T'OCYAAPCTBEHHONW WJIM MYHULMIIAJIBHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (PeepaIbHBIMU 3aKOHAMHM.

2.6. HcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IMPABOBBIMU aKTaMH JIJISl TIPEIOCTABICHUS] MYyHUIIMTIAILHON YCITyTH,
KOTOPBIE HAXOMSITCS B PACTIOPSIKEHUU TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJICHUS U MOIBEIOMCTBEHHBIX TOCYAapPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OPTaHU3aIlUi U KOTOPHIC 3asSBUTEIIb BIIPABE MPEACTABUTh, a
TaK)Ke CITOCOOBI X TIOYUCHHUS 3asBUTEIISIMH, B TOM YHCJIE B DJIEKTPOHHOU (hopme,
TIOPSZIOK WX MPEJCTaBICHUS; TOCYIapCTBECHHBIA OpraH, OpraH MECTHOTO
cCaMOyIpaBJIeHUS JIMOO OpraHU3aINsI, B PACTIOPSDKEHUN KOTOPBIX HAXOAATCS JaHHBIS
JIOKYMEHTBI

2.6.1. Ilony4aroTcsi B paMKax MEXBEJOMCTBEHHOTO B3aMMOICHCTBHSI:

1) Bemmcka w3 EamHOrO rocymapcTBEHHOTO peecTpa HEIBIKUMOCTH — —
®denepanbHas city>x0a rocyJapcTBEHHOM perucTpaiuu, Kaaactpa u Kaprorpapuu;

2) cBeACHUs O JICUCTBYIOIIEM TacropTe rpakaannaa Poccuiickoit @eneparum —
MBJI Poccuu;

3) cBelmeHHs O HOTapUaAbHON JoBepeHHOCTH — DenepanbHas HOTapHajbHas
najnara.

2.6.2. 3asBuTenb BIIpaBe NMPEAOCTABUTHL JOKYMEHTHI (CBEJEHUS), yKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 agAMUHUCTPATUBHOTO perjamMeHTa, B (OpMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOM KBaJIM(PUUUMPOBAHHOW MOJNUCHIO  JIMII,
YIIOJHOMOYEHHBIX Ha CO3JaHUE M MOANMCAHHWE TaKUX JOKYMEHTOB, MpPU I0oAade
3asBJICHHUS.

2.6.3. HenpencrarneHue (HECBOEBPEMEHHOE IMPE/ICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMHUHUCTPATUBHOIO pErjlaMeHTa OpraHaMH TOCYJIapCTBEHHON BJACTH,
OpraHaMM MECTHOI'O CaMOYIpPaBJIEHUS, OpPraHU3alUsIMH JOKYMEHTOB M CBEIACHUN HE
MOJXKET SIBJIATHCSI OCHOBAHUEM JIJIsl 0TKa3a B MPEIOCTaBICHUN MYHUIIUTIATILHOU YCIIYTH.

2.6.4. JlomxHocTHOEe nuI0 M (W) pabOTHHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOIO pErjlaMeHTa OpraHOB M OpraHu3alui, HE NPe/CTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aNPOIIECHHBIE U HAXOSIIUECS B PacHOPSKECHUU
JOKYMEHT WJIA CBEICHHUS, MOJJIEKAT aIMUHUCTPATUBHOMN, AUCIUIUIMHAPHON WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOaTelbcTBoM Poccuiickoit deneparuu.

2.6.5. 3anpeniaercs TpeOOBATH OT 3aABUTENSI JOKYMEHTBI CBEJEHHUS, B TOM YHCJIE
MOJTBEPKAAIOIINE BHECEHHE 3asIBUTENIEM ILIaThl 338 MPEIOCTABICHUE MYHHUIUIAIbHON
YCIIYTH, HAXOIAIIKECSA B PACIIOPSKEHUU FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyIpaBJ€HUs U TMOJBEJOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPaBJICHUS OPraHU3aALUN.

HenpencrasiieHne 3asBUTENEM JTOKYMEHTOB, COAEPKAILUX CBEACHUS, KOTOPBIE
HaxXOJsATCS B pacHoOpsHKEHUHM TOCYAApCTBEHHBIX OpPraHOB, OPraHoB MECTHOI'O
CaMOYIPaBJI€HUS W TMOJABEJOMCTBEHHBIX TI'OCYJAapPCTBEHHBIM OpraHaM HWJIM OpraHam



11

MCCTHOI'O CaMOYIIPAaBJICHHA OpFaHHBaHI/Iﬁ, HC ABIACTCA OCHOBAHUEM OJI1 OTKasa
3asBUTCIIIO B IIPCA0CTABIICHUN MYHHHHHaHBHOﬁ YCIYTu.

2.7. VcuepnbiBaroniuii mepeyeHb OCHOBaHUH JJIs OTKa3a B PUEMeE JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH

2.7.1. OcHoBaHMSIMU JJII OTKa3a B TpHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEAOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIIOTCSL:

1) mpexncraBieHHblE 3asBUTEIEM JOKYMEHTHI COAEpX aT MOAYUCTKH U
WCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIIbCTBOM
Poccuiickoii @enepanuu;

2) JMOKYMEHTBl COAEP)KAT MOBPEXKJECHUS, HaJIM4he KOTOPBHIX HE MO3BOJISET B
MOJTHOM 00bEME HCTI0Ib30BaTh MH(OPMAIUIO U CBEICHUS, COIEPIKAILIMECs B JOKYMEHTaX
JUIS1 IPENOCTABJICHUSI MYHULIUTIAIIBHOW YCITYTH;

3) npencTaBi€HHbIE TOKYMEHTbl WM CBEJEHUS YTpPaTWIM CHJIy Ha MOMEHT
oOpareHus 3a MyHUIIMTTAILHON YCIIYTON (JIOKYMEHT, YJAOCTOBEPSIOIIHNA ITOTHOMOYHS
MPEJICTaBUTEIIS 3asIBUTEIIS, B Cllydae 0OpalleHus 3a MPeI0CTaBIeHUEM MYHUIIUIIAIbHOM
YCIIYTH YKAa3aHHBIM JIULIOM );

4) nogaya 3asBJICHUS O MPEJOCTABICHUH MYHUIIMIAIILHON YCIYTH U IOKYMEHTOB,
HEOOXOJIMMBIX JUIS TIPEIOCTABICHUS MYHUIIMTIAIILHON YCIYTH, B 3JIGKTPOHHOU (opme ¢
HapyLIEHUEM YCTaHOBJIEHHBIX TpeOOBaHMUIA;

5) HEKOpPPEKTHOE 3aIlOJIHEHHUE 0053aTeNIbHbIX NoJiel B (hopMe 3asBICHUS, B TOM
4uclie B MHTEPAKTUBHOW (popme 3asBineHuss Ha Enunom, PecnyOnmkanckoM moprtaiie
(HEegoCTOBEpHOE, HEMOIHOE, TMOO HEMPABUIILHOE 3aIOJIHCHHUE);

6) MpeICcTaBI€HUE HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBbHON YCIIYTH;

7) 3asBlIE€HUE O MPEJOCTABICHHM YCIYyTd MOJaHO B OpraH TrocydapCTBEHHOU
BJIACTH, OPraH MECTHOTO CaMOYHNPAaBJIEHUS WU OPraHU3AIMIO, B TTOJIHOMOYHUS KOTOPBIX
HE BXOJUT MPEIOCTABICHUE MYHUIIUTTAIIBHOW YCITYTH;

8) HecoOIoIcHNEe YCTAaHOBJICHHBIX cTaThel 11 deaepanbHOro 3aKkoHa oT 6 anpers
2011 roma Ne 63-®3 «OO »HNEKTPOHHOM TOAMUCHY» YCIOBUA MPU3HAHUSA
JNEeWCTBUTENHHOCTH YCUJICHHOW KBATM(PUITMPOBAHHOMN 3JIEKTPOHHON MOIHCH.

2.7.2. IlepeyeHb OCHOBaHUM /IJIsl OTKA3a B MPUEMeE JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MOJIYYCHHS] MyHULIUITAJIbHON YCIIYTH, SBIISIETCS NCYEPIBIBAIOIIIM.

2.7.3. Pemienue o0 oTka3e B IpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHHS MYHUIIUIIAILHON YCIIYTH, MOKET OBITh MPUHATO KaK BO BpeMsl MpuemMa
3agBUTENA, TAK U IOCJIE MOJYYEHHs] OTBETCTBEHHBIM JOJDKHOCTHBIM JHUIIOM OpraHa
HEOOXOIUMBIX JIJISl IPEIOCTABICHHS] MyHUIIMITAIbHON YCIYTH JOKYMEHTOB (CBEICHUM) C
MCIOJIb30BAaHUEM MEXBEIOMCTBEHHOI'0 MH(POPMAIITMOHHOTI'O B3aMMOICUCTBHUS, B CPOK, HE
MPEBBIIAIOIIUN 9 pabounX AHEHN CO JHS perucTpaluu 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3blBaTh B IPUEME 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISl IPEIOCTABICHUSI MYHUIIMNIAIBHON YCIIYTH, B CJydae €CJIM 3asBJICHUE
U JIOKYMEHTBI, HEOOXOUMBIE IS TIPEIOCTaBICHUSI MYHUIIUITAILHON YCIIYTH, TIOJIaHbI B
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COOTBETCTBUU C MHPOPMAILIMEH O CPOKAX U MOPSAIKE MPEIOCTaBICHUS MYHUIIUTAIBHOM
yciyru, onyoaukoBaHHOM Ha Enqunom noprane, PecnyOnnkanckom nopraie.

2.8. HcuepnpiBaronuii mepeuyeHb OCHOBAaHUM JJI PUOCTAHOBIICHUS WJIM OTKAa3a B
[PEIOCTABICHUNA MYHULIUNIAIBHON YCIIYyTH

2.8.1. OcHoBaHusl I TPUOCTAHOBJICHUS TPEIOCTABICHUS MYHUIUIIATHHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMs U1l OTKa3a B IPEIOCTABICHUN MYHULIUIIAIBHON YCIIyTH:

1) B mpencTaBieHHBIX 3asBJICHUM U (MJIM) JOKYMEHTaX COJAEPKUTCA HEMOJIHAS U
(unn) HegocTOBEpHAas MH(MOPMALIHS;

2) MOCTYIUIEHHE OTBETa OopraHa rocyJapCTBEHHOM BJIACTH, OpPraHa MECTHOTO
caMmoympaBjieHus: 00 MOABEJOMCTBEHHON OpraHy TrOCYAapCTBEHHOM BJIACTU WIIU
OpraHy MECTHOI'O0 CaMOYIpaBJIEHUS OpraHM3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBU/JICTEILCTBYIOIIET0 00 OTCYTCTBUM AOKYMEHTa U (Min) uHbOopMaIuy, He00X0IUMbIX
JUIS TIPEAOCTaBICHUS MYHULIUIIAIBHON YCIIYTH, €CJIH COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MpEeICTaBJICH 3asBUTEIIEM IO COOCTBEHHON MHUIIMATUBE;

3) OoTCyTCTBHE CBEIEHUN O PETUCTPALMU TPaXXAaHWHA IO MECTY >KUTEIbCTBA
(npeObiBaHMs) B pacoOpsHKEHUU OPTaHOB MECTHOTO CAMOYIIPABICHUS.

2.8.3. IlepeueHb OcCHOBaHUI U1 OTKa3a B MpPEJOCTAaBICHUM MYHULIUINATbHON
YCITYTH SIBISIETCS NCUEPITBIBAIOIIIM.

2.8.4. 3anpemaercss OTKa3bIBaTh B NPEIOCTABICHUM MYHULMIIAIBHOU YCIYyTH B
cllyyae, €Clid 3asBJIEHME O IMPEIOCTAaBICHUH MYHHULMINAJILHOW YCIyrd MOJAHO B
COOTBETCTBUU C MHPOPMAIMEH O CPOKAX M MOPSAIKE MPEJOCTaBICHUS MYHUIIUTIAIBLHOMN
ycIlIyru, onyoaukoBaHHOM Ha EnnHoM noprane, PecnyOirkanckom mopraie.

2.9. ITopsinok, pazMep U OCHOBAHUSI B3UMaHUS TOCYIapCTBEHHOM MOILJIMHBI UM UHOMN
IJIAThI, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIUIIATBHON YCITYTH

MYHI/IHI/IHaJ'IBHa}I yciayra nmpeaoCTaBJIsICTCA HA 663B03M€3,IIH01>1 OCHOBC.

2.10. Ilepedens yciyr, KOTOpBIE SBISIOTCA HEOOXOIUMBIMHU U 00s13aT€ITLHBIMU J1JI51
MPEIOCTaBICHUS MYHUIIUTIATBHON YCIIYTH, B TOM YHCIIE CBEJCHUS O JOKYMEHTE
(ToKyMeHTax), BbIIaBa€MOM (BBI1aBAEMbIX) OPraHU3alUsIMH, YYaCTBYIOIMMH B

PEIOCTABICHUH MYHULIUMTATBHBIX YCITYT

[IpenocraBieHre HEOOXOUMBIX U 00sI3aTEIILHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep W OCHOBAHHWS B3WMAaHUS TUIATHI 3a MPEIOCTaBICHUE YCIYT,
KOTOpBIC SIBJIISTFOTCS HEOOXOAWMBIMH U OOS3aTCIIbHBIMU  JIUIT  TIPEIOCTABJICHHS
MYHHUIIUTIAIBHON YCIIYTH, BKII0Uass MHPOPMAIIMIO O METOAMKE pacdyeTa pa3Mepa TaKou

I1J1aThI

[IpenocTaBnenne HEOOXOIUMBIX U 00s13aTEIBHBIX YCIYT HE TpeOyeTcs.



13

2.12. MakcuManbHbIi CPOK OXHMJAHUS B OdYepeAM Mpu I[ojadye 3ampoca o
IIPEAOCTABICHUN MYHULIMIAIBHOW YCIYTH, YCIYTH, IPEAOCTABIIEMON OpraHU3alMEN,
YYaCTBYIOLIEW B TNPEIOCTABICHUM MYHHUIUINAIBHON YCIYyTH, W TMpPU TOIy4CHUU
pe3yibTaTa MpeaoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus Opy NOJA4Y€ 3asBICHHS HA MOJy4EeHUE MYHUIIUTIATbHON
yclyru - He 6onee 15 MUHyT.

2.12.2. Ilpn nonydyeHUM pe3yJibTaTa MPEAOCTABICHUS MYHULUIIAIBHOW YCIIYT'H
MaKCUMAaJIbHBIA CPOK OXKHUJAHUS B OUEPEAH HE JIOJKEH MPEBBILATH 15 MUHYT.

2.13. Cpok 1 NOpsAI0K PErHCTPALMU 3aIIpOca 3asiBUTENS O IPENOCTaBICHUN
MYHULIANIAIBHOW YCIYTH U YCIYTH, IPEAO0CTABISIEMON OpraHu3alyen, y9acTBYIOIIEH B
IPEJOCTAaBICHUY MYHULIMIIAILHOW YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOIN opme

2.13.1. Ilpu nmuunoMm obpaimienuu B MOL] B neHp mojaun 3asiBICHUS 3asIBUTEIIO
Bbi1aercs pacnucka nu3 AC M®I] ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAOLINM,
YTO 3asBJICHUE OTIIPABJIEHO, U TaTOM ITOJAYH 3asIBJICHHUS.

2.13.2. Ilpu HanpaBiieHUH 3agBICHUS ocpencTBoM, Eannoro, PecnyOnukanckoro
nopTaja 3asBUTENb B JIEHb MOJAauu 3asBJICHUS NIOJy4YaeT B JUUHOM KabuHere EnnHoro,
Pecny0imkaHCKOro noprasna v o 3JIEKTPOHHOW MOYTE YBEOMIIEH M€, MOATBEPKAAIOLIEE,
YTO 3asIBJIEHUE OTIIPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALIMOHHBIM HOMED U J1aTa
I101a4U 3as1BJICHUS.

2.133. Ilpu nuuyHoMm oOpamenuun B Opran B J€Hb TNOJa4u 3asBJICHUS
YIIOJJHOMOYEHHBIM JOJDKHOCTHBIM JMUOM OpraHa 3asBUTENIO BBIJACTCS PACIMCKA W3
aBTOMATH3UPOBAHHONW WH(OPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYCHHOW ISl OKa3aHUSs
rOCYJApCTBEHHBIX M MYHUUHUIIAIBHBIX YCIYI, ¢ PETHCTPALMOHHBIM HOMEPOM, JAaTOU
IIO/1a4M 3asBJICHUS U IIEPEYHEM IIPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMS K MIOMEIICHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHUIIUITAIbHAS
yCIIyTa, K 3a1y OKUJIaHUS, MECTaM JIJIs 3alTOJIHEHUS 3aIIPOCOB O MPE0CTABICHUN
MYHUIIMTIATBHON yCIYTH, HTHPOPMAIIMOHHBIM CTEHIaM C 00pa3IaMy MX 3allOJTHEHUS U
nepevHeM IOKyMEHTOB, HEOOXOIUMBIX IS TPEIOCTABJICHHUS KXKI0W MyHUIIUTIATBHON
YCIIYTH, Pa3MEIIEeHUI0 U 0()OPMIICHHIO BU3YyaJbHOM, TEKCTOBOK U MYJIbTUMEIUINHON
UHGOPMAITUH O TIOPSAKE TMPEAOCTaBICHUS TaKOH YCIyr'H, B TOM YHCJIE K 00SCTIeYeHUIO
JOCTYITHOCTH JIJISl MHBAJIMIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUH C (heepaTbHBIM
3aKOHOJIaTEIHCTBOM U 3aKOHOJATENbCTBOM Pecnybmuku TaTapcran o colmanbHON
3aIlUTe UHBAJIHJIOB

2.14.1. IlpenocraBiieHrEe MyHUUUIIAILHONW YCIYTH OCYIIECTBISECTCS B 3AAHUSAX U
IIOMEUICHUSX, 00Opy/IOBaHHBIX MTPOTUBOIMIOKAPHONH  CHUCTEMOM M CHCTEMOU
MOKAPOTYLIECHUS.

Mecra mpuema 3asBuTenel 00OPYIYIOTCS HEOOXOAMMOW MeOenbio s
oopmIieHUS! JOKYMEHTOB, HH()OPMAIIMOHHBIMHU CTEHIaMU.
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2.14.2. B cOOTBETCTBUM C 3aKOHOJATEJIbCTBOM Poccuiickoii dDenepanuu o
COLMAIIbHOM 3alllUTe HMHBAJIMIOB B IENAX OECHPEnsTCTBEHHOIO JOCTyla K MECTY
IPEIOCTaBICHUS MYHUIIUNIATBHON YCIIYTH 00€CIIEUNBAECTCS:

1) obecnieunBaeTcst OCCHpPENSATCTBEHHBIH JIOCTYIl HWHBAIUIOB K MECTY
IPEJOCTaBICHUS] MYHUIMNAIBbHOM ycnyrd (yZOOHBIN BXOA-BBIXOJ B IOMEILEHUS U
NepEeMEILCHHE B UX IIpeiesax);

2) BU3yallbHAsl, TSKCTOBAs M MYJIbTHMEAHHAS UHPOPMAIIHS O TOPSIKES
NPEIOCTABICHUS] MYHULMIAIBHOW YCIYyrd pa3Mmelaercss B yIOOHBIX IS
3agBUTENIEM MecTax, B TOM YHCJE C YYE€TOM OrpaHUYEHHBIX BO3MOXKHOCTEU
WHBAJIUJIOB;

3) COmpOBOXJIECHHWE WHBAJIUAOB, HMMECIOIIMX CTOWKHE PacCTPOiCTBa
(GYHKUMY 3pEHUS U CAaMOCTOSITENIbHOTO TIEPEABMXKEHUS], M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITETIHHOI'O TEPENBMKCHHUS TI0 TEPPUTOPHH, Ha
KOTOPOM pacroyioeHbl OOBEKThl COIMAIbHOW, WHXEHEPHOW UM TPaHCIOPTHOU
uHDPacCTpyKTyp, BXOAa B TakKhue OOBEKTHI M BBIXOJla U3 HUX, MMOCAJKU B TPAHCIOPTHOE
CPEICTBO M BBICAJIKM U3 HErO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJICKHU;

5) Hamiexaree pa3MelieHue 000py/10BaHUs U HOCUTEIeH HH(pOpMaIny,
HEOOXOAMMBIX ISl oOecreueHus OeCHpensTCTBEHHOTO JOCTYMAa WHBAJIHAOB K
yCIIyraMm C Y4€TOM OIpPaHUYEHUH UX KU3HEAESITEIbHOCTH;

6) nyOonupoBaHWEe HEOOXOAMMOW JIisi WHBAJIMIOB 3BYKOBOH U
3puUTENbHON WH(pOpPMAIMU, a TAaKXKE HAJMNKUCEH, 3HAKOB M HUHOW TEKCTOBOM H
rpadguyeckoi uHGOpMAIMKM 3HAKaMH, BBINOIHEHHBIMU peIbe(HO-TOUCUHBIM
mpudrom bpaiins;

7) IOIyCK CypAOoIepeBOYrKa U TU(DIOCYPIOIICPEBOTIHKA,

8) momyck  COOaKHM-IPOBOJHUKA  MPH  HAIAYHUA  JTOKYMEHTA,
MOJTBEPKIAIONIETO €€ CHelalbHOe O00y4YeHHe U BbIAaBaeMoro mno ¢gopme U B
NOpsAJIKE, KOTOPHIE YCTAHOBJIEHBI TPUKa30M MUHHCTEPCTBA TPYyAa U COLUATIBHOU
sanThl Poccuiickoit denepaunu ot 22.06.2015 Ne 386H «OO6 yTBepKIACHUH
GbOopMBI  TOKYMEHTa, TOJTBEPXKIAIOIIECTO CIelUaIbHOe O0Oy4deHne CcoOaKu-
MIPOBOJIHUKA, U MOPSAKA €T0 BBIIAUN.

2.14.3. TpeOoBanust B YacTu OOECHEUEHUSA JOCTYIMHOCTH [UIsi HHBAIUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEAOCTABICHNE MYHMIIMIAIBHOW YCIYTH, U
CPEIICTB, HCIOJb3YEMBIX NPH MPEAOCTABICHUM MYHUIIMNAIBHOM YCIYTH, KOTOpPBIE
yKazaHbl B mnoAnyHkTax | — 4 myHkra 2.14.2. agMUHUCTPAaTHBHOIO pErJIaMEHTa,
MPUMEHSIOTCS. K 00BEKTaM U CPEJICTBaM, BBEJICHHBIM B AKCILTyaTAIMIO WM MPOLIEAIINM
MOJIEpPHU3ALIMIO, PEKOHCTPYKIKMIO nocie 1 urons 2016 roza.

2.15. [lokazarenu JOCTYIMHOCTH M Ka4€CTBa MYHUIIUIAIBHON YCIYTH, B TOM YHCIIE
KOJINYECTBO B3aNMOJICCTBUH 3asIBUTENS C TOJHKHOCTHBIMU JIMIIAMU TPH
MPEAOCTABICHUN MYHUIIMITAIBHON YCIYTU U UX TPOIOJDKUATEIBHOCTD, BOSMOXHOCTD
noJiydeHusi ”HGOPMaIUK O XOI€ MPEAOCTABICHHS] MyHUIIUITAILHON YCITyTH, B TOM
YHUCJIE C UCIOJIb30BAaHUEM MH(POPMAIIMOHHO-KOMM YHUKAIMOHHBIX TEXHOJIOTUH,
BO3MOXXHOCTb JINOO HEBO3MOXKHOCTh TIOJYUYE€HUSI MYHUIIUTTIAIbHON YCIIYTH B
MHOTO() YHKIIMOHATIHFHOM IIEHTPE MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
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MYHULIUIATIBHBIX YCIYT (B TOM YHUCIIE B IOJTHOM 00beMe), B IIOOOM TEPPUTOPHATIEHOM
NOJIpa3JICICHUU OPTaHa UCIIOJIHUTEIBHO PACIIOPSAUTEIIBHOIO OPraHa MECTHOTO
camMOyIpaBJ€HUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATbHBIA PUHIINII),
IOCPENICTBOM 3aIpoca O IPEI0CTaBICHUN HECKOJIbKUX IOCYAApCTBEHHBIX U (UJIH)
MYHULHUINATBHBIX YCIYT B MHOTO(YHKIIMOHATIbHBIX LIEHTPAX MPEI0CTaBICHUS
rOCYJApCTBEHHBIX 1 MYHULIUNAIBHBIX YCIYT, IPELYCMOTPEHHOTO cTarber 15.1
®enepanbpHOro 3akoHa Ne210-d3 (KOMIIIEKCHBIH 3ampoc)

2.15.1. Tloka3aTensiMu JOCTYNMHOCTH IMPEAOCTABICHUS MYHUUUNAIBHOW YCIYI'H
SBJISIFOTCSL:

PacnoJIOKEHHOCTh NTOMEUIEHUs, B KOTOPOM BEAETCS MPUEM, BblJ1adya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HAJIMYUE HEOOXOAMMOIO KOJMYECTBA CHELMATIUCTOB, a TaKKe MOMEIICHUW, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTENCH;

HaJIM4YMe HcUepnbiBaonie uHbopMauuu O crnocodax, MOpsAKE U CpoKax
MPEIOCTABICHUS MYHHIIMMAIBHONW yCayrdn Ha WHGOPMAIMOHHBIX CTeHAaX, EmxmHOM
nopraie, Pecniy0arkanckoM nopraiie, opuiMaibHOM CaiTe MYHUIIMTAIBHOTO paiioHa;

OKa3aHue MOMOIIHM UHBAJIUAAM B IIPEOJIO0JICHUH OapbepOB, MEIAIOUIUX OTYYEHHUIO
VMMM YCIIYT HapaBHE C IPYTHUMU JULAMH.

2.15.2. Tloka3zaTenssMu KadecTBa MPEAOCTABICHUS MYHULUNAIBHOW YCIYTH
SBJISIFOTCSL:

1) coburoieHre CPOKOB MpUEMa U paCCMOTPEHUS JOKYMEHTOB;

2) co0JTI0ICHHE CPOKA TIOYUEHHUS pe3ysibTaTa MYHUIIUTIATLHONW YCIYTH;

3) orcyrcTBUE OOOCHOBAaHHBIX JKaJ00 HA HAPYIICHUS aJIMUHHCTPATUBHOTO
periamMeHTa, CoBepIieHHble paboTHukamu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUI 3asABUTEIIS C JODKHOCTHBIMU JHiiamu (0e3 yuera
KOHCYJIbTallui):

B3aWMoOJielicTBUE 3asBuTeNss ¢ padorHukamu Oprana wm MO npu
NPEAOCTABICHUM MYHUUUIAIBHOW  YCIYTM  OCYILECTBISIETCS OJWH pa3 Ipu
MPE/ICTABIICHUH 3asIBJICHHSI CO BCEMH HEOOXOAMMBIMU JOKYMEHTAMH;

OUH pa3 B cllyuae HEOOXOAMMOCTH TMOJIy4EHHUS pe3yabTara MIpPeOoCTaBICHUS
MyHUIIUNAIbHOW ycinyru B Oprane win MO®OI[ B dopme sk3eMIuisipa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMa>kHOM HOCHUTEIIE.

[IpOIOKUTENBHOCT OJHOTO B3aWMOJEUCTBUS 3aSBUTENS C JOJDKHOCTHBIMU
JULAMH TIPHU OPEIOCTABICHUN MYHUIUIIAIBHON YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTHh KAYECTBO MPEAOCTABIECHNUS MYHULIUITAILHON YCIYTH C
MOMOIIBIO YCTPOMCTB TMOJBMKHOU paguoTeneOHHON CBSI3M, C HCIOJIb30BAHUEM
Enunoro, PecybiinkaHckoro nopraia, TepMUHAIBHBIX YCTPOHCTB.

2.15.3. Undopmanuss o xone MpeaoCTaBICHUS MYHULMIIAIbHON YCIYyTd MOMKET
ObITh MOJNy4YeHa 3asBUTE]IEM B JIMYHOM KaOuHere Ha EnuHom mopraine,
Pecniyonukanckom noptane, B Oprane, M®I,

2.15.4. TlpengocraBieHre MYHULMNAJIBHOM YCIYrd OCYILECTBISIETCA B JIIOOOM
M®II nmo BbIOOPY 3asBHTEIS HE3aBUCHMO OT MECTa €ro JKUTEIIbCTBA WJIM MecTa
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dakTuyeckoro mpoxxuBaHus (mpedbiBaHUs) Ha TeppuTopun Pecnyonuku Tatapcran mo
HKCTEPPUTOPUAIIBHOMY IPHUHLIMITY.
MyHununanbHas yciyra B COCTaBe KOMIIJIEKCHOIO 3aIIpoca HE MPEAOCTaBIISIETCSL.

2.16. Unbie TpeOOBaHUS, B TOM YHCIIE YIYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHUS
MYHHIIUTIAIBHON YCIIYTH TI0 SKCTEPPUTOPHATBHOMY IPUHIUITY (B clTydae, €Cliv
MYHHITUTIATbHAS YCIyTa MIPEIOCTABISETCS M0 SKCTEPPUTOPUATIELHOMY TIPUHITUITY) U
0COOCHHOCTH MPEAOCTABICHUS MYHUIIUITAILHON YCIYTH B DJIEKTPOHHOM opme

2.16.1. Ilpu nmpenocTaBieHUH MYHHUIUIAIBLHOM YCIYrH B 3JEKTPOHHOU (opme
3asBUTEIIb BIIPABE:

1) momyyuth WHPOpPMAIMIO O TOPSAKE U CPOKax  IPEIOCTaBICHHS
MYHULMINATBHON YCIyrH, pa3MmelieHHyro Ha EgmHom mnoprane, PecnyOnukanckom
IIOpTaJIe;

2) mojarh 3asBICHUE O NPEJOCTABICHHUH MYHUIUIIATBHOW YCIYIM W WHBIC
JIOKYMEHTBI, HEOOXOANMBIE JJISl IPEIOCTABICHHUS] MYHHUIIUIIAILHOM YCIIYTH, B TOM YHUCIIE
JOKYMEHTBI U MH(OPMALINIO, dJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUU € MMYHKTOM 7.2 yactu 1 ctarbu 16 ®@enepanpHoro 3akona Ne 210-D3, ¢
ucnoiyib3oBanueM EnunHoro, Pecybimkanckoro noprana;

3) TOJYYUTh CBEICHHS O XOJC BBINOJHCHHS 3asBICHUH O MpPEIOCTABICHUM
MYHHUIIMTIAIBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOU opMe;

4) OCyYIIECTBUTH OIIEHKY Ka4eCcTBa MPEJOCTABICHUS MYHHUIIUITAIBHON YCITYTH;

5) modyuuTh pe3yNbTaT MPEIOCTABICHUS MYHHUIUNAIBHOW YyCIyru B Qopme
ANEKTPOHHOT' O TOKYMEHTA;

6) monmath kamo0y Ha pelrreHue u aerictBue (Oe3neicTBue) OpraHa, a TakKe ero
JNOJDKHOCTHBIX ~ JIMI,  MYHULUIAIbHBIX  CIy)KaluX  IocpeactsoM  ExunHoro,
PecnyOnnkaHckoro ropraz’a, roprajia benepanbHON roCyJIapCTBEHHOU
WH()OPMAITMOHHON CHCTEMbI, 00ECTICUNBAIONIEH TIPOIECC 10Cy1eOHOr0 (BHECYe0HOT0)
00’aJIOBaHUsI PEIICHUN U ACUCTBUH (O€3/1eHCTBIS), COBEPIIIEHHBIX MPU MPETOCTABICHUN
TOCYIapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYI OpraHaMM, IpeaOoCTaBIISAIOIUMHA
FOCYJapCTBEHHbIE M MYHULHNAIBHBIE YCIYI'M, WX JOJDKHOCTHBIMU  JIMLAMHU,
rOCYIapCTBEHHBIMU U MYHUIIUIIAIBHBIMU CIIYXKALUMU.

2.16.2. ®opmMupoBaHHE 3aABJICHHS OCYILECTBIIETCS IOCPEICTBOM 3aIllOJHEHUS
aNeKTpoHHOM (opmbl 3asiBnenuss Ha Epunom, PecnmyOnmukanckom mnoprane 6e3
HEOO0XOAMMOCTH JIONOJIHUTEIBLHON [10/1a4y 3asBJICHUS B KaKOU -1100 UHOH opMme.

2.16.3. IIpu popmupoBanum 3asBICHUS 00€CTICUNBACTCSI:

1) BO3MOXXHOCTH KOIHMPOBAHUS U COXPAHCHUS 3asBIICHHS W UHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIs IPEIOCTABIICHUS YCIYTH;

2) BO3MOYKHOCTBH 3aIlOJHEHUS! HECKOJBKMMH 3asBUTEISIMUA OJTHOW AJIEKTPOHHOMU
(dbopMbI 3asBiIEHUs NpU OOpaIIEHUH 3a YCIyramMu, MpeAnojlaraloldMy HalpaBliEeHUE
COBMECTHOI'O 3asIBJICHUSI HECKOJIBKUMHU 3asBUTEIISIMH;

3) BO3MOXKHOCTH I€YaTH Ha OYMa)KHOM HOCHUTENIC KOMHH JJICKTPOHHON (HOPMBI
3asBJICHHUS;
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4) coxpaHEHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OPMY 3asBJICHHS 3HAUCHUN B
71000 MOMEHT IO JKEJIaHUIO MOJIh30BaTENsl, B TOM YHCIIE TP BOSHUKHOBEHUU OMIMOOK
BBOJIa ¥ BO3BpaTe JIsl TOBTOPHOT'O BBOA 3HAUCHUH B AJIEKTPOHHYIO (hOPMY 3asiBICHUS;

5) 3amosHeHHWE TMOJIeH SJIEKTPOHHON (OpMBI 3asBICHHMS JIO Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJb30BAaHUEM CBeleHUM, pasMmenieHHbix B ECHUA, u
CBeJIeHUM, omyOMuKoBaHHbIX Ha Exunom, PecnyOnmkaHckoMm mopTajie, B 4YacTH,
Kacalollelcss CBEJCHUM, OTCYTCTBYIOIIMX B EIUHOM CHUCTEME WJICHTUPUKAIUU U
ayTeHTU(UKaIuu;

6) BO3MOXHOCTb BEPHYTHCS Ha JHOOOW W3 JTAloOB 3aIlOJHEHHUS DJICKTPOHHOMN
dbopMeI 3asBiieHUs 0€3 MOTEepH paHee BBEICHHON WH(opMaIuy;

7) BO3MOXHOCTH JOCTYyIa 3asABUTCIIA K paHee IMOJAHHBIM KM 3asBJICHUSIM B
TE€YEHUE HE MEHEE OJIHOTO Tofa, a TAKkKE YaCTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSAM - B
TEUEHUE HE MEHEE 3 MECSALIEB.

2.16.4. 3anucek 3asBuTtenei Ha npuem B M®I] (nanee - 3amuck) oCyIeCTBISIETCS
nocpenctBoMm Equnoro, Pecnyonmkanckoro noprana, TeiaedoHa KoHTakT-1ieHTpa M®II,

3asBUTENIO MPEIOCTABISETCS BO3MOXXHOCTh 3allCH Ha JIIOObIe CBOOOAHBIC IS
npueMa J1aTy v BpeMsl B MpejieaX yCTAHOBJIEHHOIO B MHOTO()YHKIIMOHAILHOM IIEHTPE
rpaguka npuema.

3anuch Ha ONPEACIICHHYIO ATy 3aKAHYMBACTCA 33 CYTKM 10 HACTYIUICHHS 3TOU
JIaThI.

Jns  ocylllecTBICHUSI MPEIBApUTEIBHOM 3amucu TocpeactBom  EnuHoro,
PecniyOnmkaHckoro moprajia 3asBUTENI0 HEOOXOAMMO YyKas3aTh 3alpalliBacMble
CUCTEMOM JaHHBIE, B TOM YHUCJIE:

(baMunuio, UMsl, 0TYECTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aapec AIEKTPOHHOM MOYTHI (I10 KEJIAHUIO);

KeJTaeMyro J1aTy U BpeMsl prema.

B ciydae HECOOTBETCTBUS CBEJEHUMN, KOTOpPHIE COOOIIMJI 3asBUTENh TPHU
MpEeABAPUTEIBHON 3aMUCH, JOKYMEHTaM, MPEJCTABICHHBIM 3asBUTENIEM IPU JIMYHOM
npueMe, peaBapuTeIbHas 3alIUCh AHHYJIUPYETCH.

[Ipu ocymiecTBIEHUN TPEIBAPUTEIHHON 3alUCH 3asBUTENI0 O0ECIIEYMBACTCS
BO3MOXXHOCTb pacredararb TAIOH-MIOATBEpKAeHe. B ciiydae, eciu 3asBUTENb COOOITUT
ajipec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM ajpec Takke HarpaBisieTcss HHGOopMalus o
MOATBEPXKICHUU TPEABAPUTEIHLHON 3alUCU C YKa3aHHEM JaThl, BPEMEHU MU MecTa
npueMa.

[Ipu ocymiecTBIEHUM MPEABAPUTEIHLHON 3alKUCH 3asBUTENIb B 00A3aTEIHLHOM
nopsiike UHGOPMUPYETCS O TOM, UYTO MPEBAPUTEIbHAS 3aMUCh AaHHYJIUPYETCS B CIIydae
€ro HEABKH MO UCTEUECHUU |5 MUHYT ¢ Ha3HAUEHHOTO BPEMEHU ITPUEMA.

3asBUTEINb B JIIOOOE BpEMs BIPABE OTKA3aThCs OT MPEBAPUTEILHON 3aUCH.

3anpemaercss TpeOOBaTh OT 3asgBUTENSI COBEPIICHHMS] HMHBIX JEUCTBHI, Kpome
MPOXOXKJEHUS UICHTU(PUKAIUK U ayTeHTU(DUKAIMKA B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBOBBIMH akTamMu Poccuiickont Penepanuun, ykaszaHus LEAM IPUEMA, a TaKkKe
MPEIOCTaBJICHUS CBEJCHUN, HEOOXOMMMBIX JIA pacyeTa IJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPHII HEOOXOIMMO 3a0POHUPOBATH IS PHUEMa.
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3. Cocras, n0ocJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbINOJHEHHUS, B TOM YHcJIe 0COOeHHOCTH
BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOH popme, a TakKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPoLEAYP B
MHOTr0()yHKIIMOHAJILHBIX LEHTPax

3.1. Onucanue nociae 0BaTeIbHOCTU AEMCTBUN MTPU NMPEIOCTABICHUN
MYHULIUITAJIHOW yCIIYyTU

3.1.1. IlpenocTaBieHre MYHUITMIIAILHOM YCIYTH BKIIOYACT B ce0s CIETYIOLINE
aJIMUHHUCTPATHUBHBIC MPOLIECTYPHI:

1) KOHCYJILTUPOBAHUE 3aSBUTEIIS,

2) IpUHATHE M PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asBUTEJIEM;

3) HanpaBJICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OPraHbI, YYacTBYIOIIWE B
NIPE0CTABIICHUH MYHHUITUTIATIBHON YCIYTH;

4) MoATrOTOBKA pe3y/IbTaTa MYHHUIUIIATILHOW YCITYTH;

5) BbI1aya (HaIpaBIICHUE) 3asIBUTEIIO Pe3yJibTaTa MYHUITUIIAILHON YCIIYTH;

6) UcIpaBICHUE TEXHUYECKUX OLITUOOK.

3.2. Oxazanue KOHCYJIbTAIlUN 3asBUTEIIO

3.2.1. OcHOBaHMEeM Hayala BBHINIOJHEHHUS aJMHHUCTPATUBHOM  MPOLEAYPHI
SBIISIETCSl oOpallleHue 3asBUTENI 10 BONpPOCaM, CBA3aHHBIM C MPEAOCTaBICHUEM
MYHHUIIMTAIBHON YCIIYTH.

JlOIDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aJIMUHUCTPATUBHON MTPOLIEAYPHI, SIBISETCS:

npu obparenuu 3asButenss B M®OI] — paborank MOL];

npu obpauieHuu 3asButens B Oprad — cnequaiucT VCronHUTEeIbHOr0 KOMUTETA
Jlep’KaBUHCKOr0 CeJIbCKOro noceyieHns JIanmeBckoro MyHMIMIIaIbHOrO paiioHa (Janee
- IOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENDL BIpPaBE OOPATUTHCS 3a KOHCYJIbTALMEH O MOPSAKE M CpOKax
PEIOCTABICHHS MYHUIUIATbHOU yeiuyru B MOL] nuvHO 1 o TeneoHy U 3JeKTPOHHON
HOYTE.

Pab6otnuk M®I] koHCynbTHpyeT 3asBUTENs,, B TOM YHUCJIE MO COCTaBy, dopme
MPEICTAaBIIIEMON TOKYMEHTAMU U IPYTHM BOIIPOCAM JUIsl MTOJIyYEHHS] MyHUIIUIATbHON
YCIIYTH.

3agBUTENb MOXET TOJNYYUTh HHPOPMALUIO O TMOPSAKE MPEIOCTaBICHUS
MYHHUIIMTAIBHON yciyru Ha opunuansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJMUHHMCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B IEHb OOPAILEHUS 3asiBUTETIS.
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Pe3ynbraramMu  BBINIOJIHEHUST ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SIBISIOTCS:
KOHCYJIbTaIUA 110 COCTaBYy, (hOpMe MpeICTaBIsieMON IOKYMEHTAIIUU U IPYTUM BOIIPOCaM,
HEOOXOAUMBIM JIJISl TTOJTYYEHUSI MYHUITUTIATbHON YCIIyTH.

3.2.3. 3asButens Bapase ooOpaTuThes B Oprau no tenedony 1 3JIeKTPOHHOM ToYTe,
a TaKkkKe MOJY4YUTh KOHCynbTanuio Ha Egmnom, PecnyOnukanckoM moprtaie, caiite
Oprana o mopsike ¥ CpoKax NpeI0CTaBICHUS MYHUIIMTIATBHON yCIYTH, B TOM YHUCTIE IO
coctaBy, ¢GopMe MPEACTABIIEMON JOKYMEHTAIIMN U IPYTUM BOMPOCaM I MOIYICHUS
MYHULIMITAJIbBHOW YCITYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE WH(POPMUPYET
3agBUTENII B COOTBETCTBUM C TpeOoBaHWsAMU TyHKTa 1.3.4 aaMHUHUCTPATUBHOTO
perjiaMmeHTa.

AJMUHHUCTPATUBHBIE MPOIEAYPhl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIIOTCSI B TEUCHHUE TPEX pabovyuX THEH CO THS MOCTYIUICHUSI OOpaIeHUS.

PesynbTaTamMu  BBIMOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SBISIOTCS:
KOHCYJIbTAllMU TO COCTaBy, (opMe TMpencTaBiIseMOl JIOKYMEHTAUUU U APYTrUM
BOIIpocaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MYHUITUTIATLHON YCIIYyTH.

3.3. [IpunsTHE U pacCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MPEICTABICHHBIX 3asBUTEIEM

3.3.1. IlpueM MOKYMEHTOB ISl TIPEIOCTABICHUS MYHUIIMITAIILHON YCIIYTH Yepes
MO®I] nnu ynanennoe padbouee mecro MOII.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBuTelsa) odpamaercs B M®I] ¢ 3anpocom
O MNOPENOCTABJICHUM MYHUIMIAIBHOM YCIYIM UM TMPEICTABISECT JIOKYMEHTHI B
COOTBETCTBUU C ITYHKTOM 2.5 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. Paborauk M®II, Bexymuii mpriem 3asiBJICHUIA:

orpezessieT npeAMeT oOpallleHus;

YAOCTOBEPSET JIUYHOCTD 3aIBUTEIIS,

MIPOBOAUT MPOBEPKY MOTHOMOYHUM JINIA, TOJAIOIIETO JIOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIMoJHsET JIEKTPOHHYI0 popmy 3asBieHus B AVIC M®DI];

IIPU NPEIOCTABICHUU TOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.5 aAMUHUCTPATUBHOT O
periaMeHTa Ha OyMa)KHOM HOCHUTEJIE, OCYIIECTBIIIET CKAaHUPOBAHUE MPEICTABJICHHBIX
JIOKYMEHTOB;

pacneuarbiBaet 3asaBienne u3 AUC MOII;

MepeaeT 3asIBUTEII0 HA MPOBEPKY U MOJIKUCAHNUCE;

1ocJjIe MOANMCAHUs CKaHUPYyeT noanucanHoe 3asBiieHue B AUC M®DI];

3arpyxaer B AVIC M®IL] nokymMeHTbl, IpeaCTaBICHHbIE B AJIEKTPOHHOU (hopme
WJIM DJICKTPOHHBIE O0pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE
Ne0;

BO3BpAIllACT MOJAMUCAHHOE 3asBJICHUE U OPUTUHAIIBI OyMa)KHBIX JJOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.
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AJMHUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITOJIHAIOTCS B JIEHb OOpallleHus 3asBUTEJIS.

Pe3ynbpTaTamu BBINOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: TOTOBOE K
OTIIPaBKE 3as1BJICHUE U MTAKET JJOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBiisieT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 3JIEKTPOHHOU (popMe (B COCTABE MAKETOB JJIEKTPOHHBIX JI€]1) B TEUEHHUE OJTHOTO
pabouero JIHs co JIHS oOpalleHUs 3aSBUTEIIS B CTPYKTypHOE moapaszaeiacaue MOII,

Pe3ynbTaramu BBITIOJTHEHUS aIMUHUACTPATUBHBIX MPOLIEAYP SABISIOTCA: 3asBJICHUE
U TakeT JOKYMEHTOB (DJICKTPOHHOE JeJ10), HampaBiieHHble B Opras, MmocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICHCTBUSI.

3.3.2. IlpueM HNOKYMEHTOB ISl TPEAOCTABICHHUS MYHULMIAIBHOM YCIYyTM B
AIIEKTPOHHOM (popme uepe3 Enaunsiil, Pecrydnukanckuii moprat.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHOW (hopMe BBIMOTHSIET
CJIEIYIONINE IeUCTBHUS:

BBITIOJTHSIET aBTOPU3AIHIO;

OTKPBIBAET (DOPMY 3JIEKTPOHHOI'O 3aBICHMUS;

3anoyHseT (QopMy SIEKTPOHHOrO  3asBJICHUS, BKIIOYAIONIYI0 CBEICHUS,
HEOO0XOAMMBIE U 00s13aTeNIbHBIE JIJIs PEAOCTaBICHHUS MYHHUIIUIAIBHON YCIyTH;

NPUKPEIUIAET JOKYMEHTBHl B JJIEKTPOHHON (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOT O 3asiBJICHUS (TP HEOOXOIUMOCTH);

NOATBEpkKAAeT (PaKT O3HAKOMJICHHS W COIJIACHSl C YCIOBUSIMH U TOPSIKOM
NPEIOCTaBICHUS] MYHUIMNAIBHONM YCIYIM B 3JIEKTPOHHOM (opMe (yCcTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COIJIacuu B (hOpMe AJIEKTPOHHOT O 3asiBJICHUS);

NOATBEPKAAET  JIOCTOBEPHOCTh  COOOIICHHBIX CBEIEHUW  (yCTaHaBJIMBAECT
COOTBETCTBYIOIIYIO OTMETKY B (hOpM€ 3JIEKTPOHHOTO 3asIBJICHUS );

OTIIPaBJISIET 3aI0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (Ha)XHMaeT
COOTBETCTBYIOIYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asBJICHUSA);

AJIEKTPOHHOE 3asBJICHUE MTONUCHIBAETCSI B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT yBeJoMIIeHHE 00 OTIPaBKe 3JIEKTPOHHOIO 3asBJICHUSI.

dopmaTHO-TOruYecKas mpoBepka cPOPMUPOBAHHOTO 3aABJICHUS OCYIIECTBISETCS
MOCJIE 3aOJIHEHUS 3asBUTENIEM KaXJ0T0 U3 MOJIeH 31eKTPOHHOM (opMbl 3asiBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3arllOJIHEHHOTO TIOJIsi 3JIEKTPOHHOM (OpMBbI  3asiBICHUS
3asBUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OMIMOKH U MOPSAKE €€ YCTpaHEHUs
MOCPEACTBOM MH(DOPMAITMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOU opMme
3asBIICHHUS.

AJMHUHHMCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOAIIMM ITYHKTOM,
BBITOJIHAIOTCS B JIEHb OOpAIlEHUs 3asBUTEJIS.

Pe3ynbTaTamMu  BBINONHEHHWS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
ANEKTPOHHOE [1€J10, HampaBieHHOe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMOJICCTBHUSL.

3.3.3. PaccmoTpenne koMIuiekTa TokyMeHTOB Opranom.
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3.3.3.1. OcHoBaHMeéM Hauaja BBIIIOJHEHHUS aJIMHUHHCTPATUBHOM MPOLEAYPHI
SBIIICTCA TOCTYIUICHUE 3asBJICHUS U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

JomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aAMUHHUCTPATUBHON MPOLEAYPHI ABISIOTCS CHENUATUCThI J[ep:KaBUHCKOTO CEIbCKOro
nocesieHus: JIauieBCKOro MYyHMITUIIAIBLHOIO paiioHa (najiee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B CiIy4ae
oOparieHus 3asBUTEI C 3asBeHueM B Opras:

OTIpe/IeIIET MPEAMET OOpaIleHuUS;

YCTaHABJIUBACT JTUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJTHOMOUUM JTUIIA, TTOJIAIOIIETO JOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PEriiaMeHTa, IPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JOKYMEHTOB ~ YCTAHOBJICHHbIM TpeOoBaHUsAM (Hajjexaiiee oQGopMIIeHHE KOIUM
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAaX MOJYUCTOK, MPHUIKUCOK, 3aUCPKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCIIPaBICHUN);

3alOJTHSIET ~ DJICKTPOHHYIO  (opMy  3asBieHHsT B  aBTOMATH3UPOBAHHOM
MH(QOPMAIIMOHHOW CHUCTEME, MNpPEIHA3HAYEHHOW Jii OKa3aHWsl TOCYIapCTBEHHBIX H
MYHHUIIUTAIBHBIX YCITYT;

P MPEIOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aAMUHUCTPATUBHOTO
perjiiaMeHTa Ha OyMa)KHOM HOCHUTENE, OCYIIECTBIIAET CKaHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrneyaThIBaeT 3asBJICHUE;

nepeaaeT 3agBUTEII0 Ha MPOBEPKY U MONHUCAHUE;

MOCJIE MOJMUCAHUS CKAaHUPYET MOAIMCAHHOE 3asBJICHUE;

3arpykaet B aBTOMAaTHU3HUPOBAHHYIO HHPOPMAITUOHHYIO CUCTEMY,
NpPEAHA3HAUYCHHYIO [IJIi OKa3aHWsl TOCYJAPCTBEHHBIX W MYHUUHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEICTABICHHbIE B JJICKTPOHHOM (OpMe WM DJIEKTPOHHBIE OOpPa3bI
OTCKaHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJIO;

BO3BpaIlaeT TOJMHUCAHHOE 3asBJICHUE W OPUTHMHAIBI OyMa)KHBIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IpUEME JOKYMEHTOB.

B cinydyae Hanuuusi OCHOBaHUM JIJIsl OTKa3a B MPUEME IOKYMEHTOB JIOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAIUYUU
MPETSITCTBUHN JIJIT TIpUEeMa 3asiBJICHHS W BO3BpAIaeT eMy JOKYMEHTBI C OOBSICHEHHUEM
COJIepKaHUs BBISIBIICHHBIX OCHOBAaHUM JIJIsl OTKa3a B MPUEME IOKYMEHTOB.

3.3.3.3. JIO>KHOCTHOE JMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUS] JOKYMEHTOB Ha paCCMOTPEHUE:

MIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOH JIeNl U CTaTyC
«IIpoBepka JOKYMEHTOBY;

M3y4aeT TOCTYNMUBIINUE DJJEKTPOHHBIE Jejla, B TOM YHUCJIE NPUIOKEHHBIC
3asABUTENIEM JIOKYMEHTHI B SJIEKTPOHHOU (DOpMeE U 2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

pOBePsIeT KOMIUIEKTHOCTh, YUTAEMOCTh 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSIET COOJIIOJCHUE YCIOBUM JEUCTBUTEIBHOCTU BJECKTPOHHON MOAIHUCH,
nocpeACcTBOM oOpamenuss Kk Egunomy mnoprany (B choydae, eciau  3asBUTEIIEM

MpeACTaBICHbI AJICKTPOHHBIE JIOKYMEHTBHI, MOANTUCAHHbBIC YCUJICHHOU
KBIM(PUITMPOBAHHOM AJIEKTPOHHOM MOJIUCHIO).
IIpu HAJIMYUU OCHOBaHMUH, MPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHHUCTPATUBHOTO pErjIaMEHTa, MOATOTABIMBAET MPOEKT pelieHuss 00 OTKasze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHHS MyHUITUTIATBHON YCIIYTH.

B cnydae, ecnim B pesyibTaTe MPOBEPKU YCUJICHHOW KBaTU(DUIIMPOBAHHOMN
AJICKTPOHHOM TMOJIKCH BBISABICHO HECOONIOJIEHUE YCJIOBUN €€ JIeMCTBUTEIBLHOCTH,
MPOEKT pemIeHus 00 OTKa3e JODKEH COJep)KaTh MYHKTHI ctathl 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTY UM OCHOBAHUEM ISl €M0 IPUHATHS.

[Ipoekt pemieHuss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTABICHUSI MYHULIUNIAIIBHOW YCIIYTH, C YKa3aHUEM MPUYMH O0TKa3a (B Ciiydae, €Ciu
OCHOBaHHUS JUIsl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX I MpPeIOoCTaBICHUs
MYHUIIMTIAIBHON YCIIYTH, CBSI3aHbl C HAPYIICHHEM YCTAaHOBJICHHBIX TPEOOBAaHUM K TAKUM
JIOKYMEHTAaM, OCHOBAaHUA Uil OTKa3a B IMPUEME JOKYMEHTOB JIOJDKHBI COJIEPXKATh
uH(pOpMaINI0 0 HAMMEHOBAHUU JTOKYMEHTOB (MH(pOpMallUU, CBEICHMI), KOTOpbIE HE
MPEACTaBIEHbI, COAECPXKAT HEJOCTOBEpPHbIE U (WJIM) NPOTUBOPEUMBBLIE CBEIICHMUS,
opopMIieHbl C HapylIEHWEM YCTAaHOBJCHHBIX TpeOOBaHMIl), HaMpaBiIseTCs Ha
COIJIACOBAHWE B YCTAHOBJIEHHOM IIOPSJIKE IIOCPEICTBOM CHUCTEMBI JJIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CoracoBaHue npoekTa pemieHrs 00 0TKase B MpueMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsl  TIPEJOCTABICHUS MYHUUMIAIBHOW YCIYTH, OCYIIECTBIIIETCS B  MOPSJIKE,
MIPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHHACTPATUBHOI'O PETIAMEHTA.

B cmywae oTCyTcTBHS OCHOBAaHMM JUIsI OTKa3a B IIpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agIMUHHCTPAaTHUBHOTO pPEriiaMeHTa, AOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHUE OJTHOIO pabouero AHS CO JHS
MOCTYIUICHHS 3asIBJICHUS, HAIIPABJISET 3asBUTEI0, YKA3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMIICHUE O TMOCTYIUICHUHU 3asIBJIIEHUsI, COJIEPIKAILEE BXOISIINNA PErUCTPALIMOHHBIN
HOMEp 3asABIICHMS, JaTy TOJYUYECHHs 3asBICHUS, MEpeyeHb HAUMEHOBaHUM (aiioB,
MPEACTaBIECHHBIX K HEMY JIOKYMEHTOB, AaTy IMOJY4YEHHs pe3ysibTaTa MYHHUIIUIATIbLHON
YCIIYTH.

3.3.3.4. MHcnosHeHue mnpoueayp, YKazaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aIMHUHUCTPATUBHOIO  pErJIaMEHTa, MNPU HAJIUYUA TEXHUYECKOM BO3MOXXHOCTH
OCYUIIECTBIIIETCS. B ABTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
WH()OPMAITMOHHON CHUCTEMBI, TPEIHA3HAYCHHOW /I OKa3aHUs TOCYIAapCTBEHHBIX U
MYHUIIATTATBHBIX YCIIYT.

3.3.3.5. AAMUHUCTpaTUBHBIE MPOLEAYPHI, YCTaHABIMBae€Mble HYHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIaMEHTA, BBITIOJTHSAIOTCS B TEUEHHUE OJTHOTO pabO4ero JIHsI CO JHS
MOCTYIJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynbTaramu BBINIOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SBIISIIOTCS: IPUHATHIN
Ha PACCMOTPEHHUE KOMILJIEKT TOKYMEHTOB WMJIM MPOEKT pelieHus 00 OTKaze B MpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIs MPEAOCTABICHUS MYHUITUTIATHBHON YCITYTH.
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3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, YIaCTBYIOIIHE B
[IPEOCTABICHUNA MYHULIUNIAIBHON YCIIYyTH

3.4.1.  OcHoBaHMEM Hayaja BBINOJIHEHHUS] AJIMUHUCTPATUBHOM MpOLETYpPbI
SBIIICTCA TIOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AJIMUHUCTPATUBHOM MPOLEAYpPHI, OT JOLKHOCTHOTO JHLa (pabOTHUKA),
OTBETCTBEHHOIO 3a MPUEM JIOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHUE
aJIMMHHUCTPATUBHON TPOIEAYPHI, SBISECTCA CIENUATUCT VICTOTHUTENHHOTO KOMHUTETA
Jlep>kaBUHCKOTO CEeIbCKOro noceneHus: JIanmeBckoro MyHUIMNAIbHOTO palioHa (J1anee
- IOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 32 HANpaBICHHE MEKBEIOMCTBCHHBIX 3alIPOCOB).

3.4.2. JIO>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpaBJICHUE MEKBEIOMCTBEHHbBIX
3ampocoB, (OPMUPYET W HAMpaBiIeT B AJIEKTPOHHOW (POpPME MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAECUCTBHS (IIPU OTCYTCTBUHM TEXHHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIIOCOOaMH) 3ampochl O MPEAOCTABJICHUM JOKYMEHTOB U
CBEACHUI, MPEYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PErJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITTOJIHAIOTCS B JIEHb IPUHATHSA 3asIBIICHUSI HA PACCMOTPEHUE.

PesynbraTamMu  BBIOMHEHUS ~ aJMUHUCTPATHUBHBIX  MPOLEAYpP  SABISIOTCSA:
HalpaBjICHHbIE B OpraHbl BJIAacTU U (WIM) TOABEIOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aIliy 3aIPOCHL.

3.4.3. CrennanucTel  TOCTAaBIIMKOB  JIaHHBIX Ha  OCHOBAaHWW  3alpoCOB,
NOCTYNUBILNX YE€pe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEUCTBUS,
MPEIOCTaBISIOT 3alpalliiBaeMble JOKYMEHTBbl (MH(POPMALMIO) WM HAMpaBIsSIOT
yBeOMJICHUS 00 OTCYTCTBMHU JOKYMEHTa W (Wju) UHQPOpPMAIUU, HEOOXOAMMBIX JIJIS
PEIOCTaBICHHS] MYHUIIMTIANBHOMN YCIIyTH (Aajiee — yBeJJOMIICHHE 00 OTKas3e).

AJMUHUCTpAaTUBHBIC TIPOIEAYPHI, YCTaHABIMBAEMBbIE HACTOSAIIUM ITyHKTOM,
BBITOJIHAIOTCS B TEYEHUE TPEeX AHEH CO THS MOCTYIJICHUSI MEXBEIOMCTBEHHOI'O 3aIIpoca
B OpraH WJIM OpraHu3aluio, MPEeIOCTABIAIOMINE JOKYMEHT U UH(POPMALIHIO, €CIIH WHbIE
CPOKM TOATOTOBKM W HaIpaBJ€HHs OTBETa Ha MEKBEIOMCTBEHHBIN 3allpoc HE
YCTaHOBJIECHBI (peepallbHBIMU  3aKOHaMH, TPAaBOBBIMH akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuy U NPUHATHIMU B COOTBETCTBUM C (peepaibHbIMU 3aKOHAMU
HOPMAaTHWBHBIMU MPABOBbIMU akTamMu PecniyOnuku Tarapcran.

PesynbraTamMu  BBIIOSHEHHUS  AJAMHHHCTPATHBHBIX  MPOIEAYP  SBJISIOTCS:
JIOKYMEHTBI (CBEACHUS), HEOOXOAUMBIE JIJIsl TIPEIOCTaBICHUS MYHUIIUMIIAILHOU YCIIYyTH,
1100 yBeloMIIeHHE 00 0TKa3€e, HalpaBlIeHHBIC JOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
HampaBJIeHNE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomXHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIlPaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJTy4aeT 3amlpalinBacMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOT'O AJIEKTPOHHOTO
B3aMMOJICUCTBUSL JOKYMEHTBI (CBEIEHUS), HEOOXOAMMBbIE MJIsi MPEAOCTaBICHUS
MYHUIIUNIATBHON YCIYTH, THOO yBeOMIIeHHEe 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTA U
(nm) uadopmary;
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IIPU HAIMYHUHU OCHOBAHUMU, TPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHUACTPATUBHOT O
periaMeHTa, MOATOTABJIMBAET IPOEKT pElIeHUus 00 OTKa3e B INpUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJISl TPEIOCTABIECHUS MyHULIUTIAIbHOW YCITYTH.

[TpoekT pemeHnuss o0 OTka3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX ISt
IIPEIOCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH, C YKa3aHHEM MPUYMH OTKa3a (B ciydae, ecilv
OCHOBaHHUsS JUIsl OTKa3a B IpHUEME JTIOKYMEHTOB, HEOOXOAMUMBIX Ui MpPeIOoCTaBICHUS
MYHULMINATbHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM K TaKUM
JNOKYMEHTaM, OCHOBaHHs JJI1 OTKa3a B IpPUEME JIOKYMEHTOB [OJDKHBI COJEp)KaTh
uH(pOpMAaIMI0 O HAMMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallUM, CBEICHMI), KOTOPbIE HE
IIPEJICTABIIEHbI, COJAEpPKAT HEAOCTOBEPHbIE M (WJIM) NPOTUBOPEYMBBIE CBEICHHS,
opopmieHBl C HapyUIEHHEM YCTAHOBJEHHBIX TpeOOBaHMIl), HampaBiIseTCs Ha
COIVIACOBAHME B YCTAHOBIICHHOM IIOPSAJKE IIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOoTA.

CornacoBaHue MpoeKTa pelieHus 00 0TKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX
JUIsL  TPEIOCTABICHUS MYHUIMIAIBHOW YCIYI'M, OCYIIECTBIIIETCS B  IOPSJIKE,
IIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHCTPATUBHOIO PETJIaMEHTA.

AJIMAHHMCTPAaTUBHBIE MPOLEAYPBl, YCTAaHABIMBAEMBIE HACTOAIIUM IIYHKTOM,
BBITIOJIHSIOTCS B JIEHb MOJYYEHUS CBEJIEHU 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINOJAHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SBIISIOTCS:
JIOKYMEHTHI (CBEIEHUs), HEOOXOAUMBIE JUJIsl IPEIOCTaBICHNUS MYHULIMIIAIBHON YCIIyTH,
IPOEKT pElIeHHs 00 OTKa3€e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS
MYHULIMITAIGHOW YCITYTH.

3.4.5. HWcnonHenwe TpoleAyp, VyKa3aHHbIX B nyHkrax 3.4.2, 3.4.4
aMUHUCTPATUBHOIO  PEIrVIAMEHTA, TMpU HAIWYUKM TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIIIETCSI B @aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
UH(GOPMAIIMOHHON CHUCTEMBI, MpeAHA3HAUYEHHOM Uil OKa3aHWUsS TOCYJAapCTBEHHBIX U
MYHHUIIMOAIbHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa PETUCTpalluu 3asBICHUS B
COOTBETCTBUU C MMYHKTOM 2.13 aAMUHHUCTPATUBHOTO PETIAMEHTA.

3.4.6. MakcuMalIbHBId CPOK BBIMIOJIHEHUSI AJIMUHUCTPATUBHBIX MPOUEAYD,
yYKa3aHHBIX B MYHKTE 3.4 aJMUHHCTPATHMBHOI'O PErVIAMEHTA, COCTABISET TPU pabouux
JTHSL.

3.5. IlogroroBka pe3ynbTaTa MyHULIUITAILHON yCIIyTH

3.5.1. OcHoBaHuMeM Hayaja BBIMOJHEHUS AJIMHUHUCTPATUBHOM MPOIEAYPHI
ABJISIETCSl TIOCTYIUIEHUE OT JOJDKHOCTHOT'O JIMIIA, OTBETCTBEHHOTO 3a HAMpaBJICHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHUI), HEOOXOAUMBIX  JJIA
MIPEAOCTABICHUS MYHUITUTIAILHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHON
NpOLIEAYphl, SABJISIETCS  cHenuanucT  JIepKaBUHCKOTO  CEJNbCKOro  IMOCEICHUs
JlaniieBCKOro MyHMITMITAIBHOTO paiioHa (J1ayiee - TOKHOCTHOE JIUI0, OTBETCTBEHHOE 32
MOATOTOBKY pe3yJibTara MpeI0CTaBICHUS] MYHUIIUTTAIBHOU YCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJlibTara
MPEIOCTABICHUS MYHUITUTIATBHOU YCIIYTH:
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paccMaTpuBaeT C(OPMHUPOBAHHBIN KOMIUJICKT JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBbHON YCIIYTH;

MPU BBISIBJICHUM OCHOBaHUW JJi OTKa3a B MPEIOCTABICHUM MYHUIUIAILHON
YCIIYT'H, YKa3aHHBIX B MMYHKTE 2.8.2 aIMUHUCTPATUBHOIO PErJIAMEHTA, MOArOTABINBAECT
MIPOEKT PENICHHs 00 0TKAa3€ B MPEAOCTABICHUH MYHUIIUNIATLHON YCIYTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHMUH JIJISl OTKA3a B IPENOCTABICHUA MYHULUITAIILHON
YCIyTH, PETYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO pErjaMeHTa, IO UTOram
paccMOTpEHHUsI JOKYMEHTOB, HEOOXOAMMBIX JMJii MPEAOCTABICHHUS MYHUIIMITAILHON
YCIIyTH, TIOJTOTABIIMBAET MPOEKT Pe3yJibTaTa MPEeJOCTABICHHUSI MyYHUIIMTIATbLHOW YCIIyTH
B COOTBETCTBHH C NMOANYHKTaMU | — 3 myHKTa 2.3.1 aqgMUHUCTPATUBHOIO PETJIAMEHTA;

HampaB/IieT  MOJATOTOBIEHHBIM  MPOEKT  pe3yibTara  IpeloCTaBICHUS
MYHULUNAIBHOW YCIYTM HAa COTJIACOBAHME B YCTAHOBJIEHHOM IOPSIIKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS] B TEUEHHE OAHOr0 paboyero JH.

Pe3ynbTaramMu BBINIOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPOEKT
penieHus 00 0TKase B MPEAOCTABICHUN MYHUIIMIIATLHON YCIYTH, CIIPABKHU (BBIMUCKH).

3.5.3. CornacoBaHue M MOJNHCAHUE NPOEKTa pe3yJibTara MPEIOCTABICHUS
MYHHUIMOAIBHOW  YCIYIM (Jajee — TPOEKThl JIOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOAUTEIEM CTPYKTYPHOTO MOJpa3Je/iCHUsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yJibTaTa MYHUIUNAIBHOM  yCayrd, 3amecturesieM PykoBomgutens  Oprana,
PykoBogurenem Oprana.

[ToAroToBIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOIINE 3aMEUYaHusl, BO3BPAIAlOTCs
Ha JOpa0OTKy JMIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ysbTaTa MYHHIIMNAIbHOU
ycayru. Ilocne ycTpaHeHHs] 3aMEUaHHMil MPOEKThl JOKYMEHTOB MOBTOPHO IMEPEIAIOTCS
JUISL COTJIACOBAHUSI M TIOITUCAHUSL.

PykoBoautens OpraHa npu pacCMOTPEHUH MPOEKTOB JTOKYMEHTOB MPOBEPSET
COOIOZICHNE aIMUHUCTPATUBHOTO PEriIaMeHTa JOKHOCTHBRIMU JiiiaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP, HX IOCIEIOBATEIbHOCTH U
MOJIHOTHI, HAJIMYWS COTJIACOBAHMI YIOJIHOMOYEHHBIX AOJDKHOCTHBIX Jull OpraHa B
CHCTEME AJIEKTPOHHOT O IOKYMEHTO000pOTAa.

B ciywae BBISIBIEHMS ~ HApylIeHW B  4YacTU CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX TMPOLEAYP, MX IMOCIEAOBATEILHOCTH U TOJHOTHI PyKOBOIMTEND
Oprana MTHUIIUUPYET TPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIC TPONEAYpPHl, YCTAHABJIMBAEMBIE HACTOSAIINM IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHE OAHOrO paboyero JHS.

Pe3ynbTaramMu BBINIOJHEHUS] aAMUHHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX ISl IPEJOCTABICHHUS MyHULIMTIATIbHOM
yCIIyTH, peuieHue 00 OTKa3ze B NPEJOCTaBICHMM MYHUUMIAIBHOW YCIYrd, CIpaBKa
(BBIMKCKA).

3.5.4. HcnonHeHwe mpouUENyp, YKa3aHHBIX B MmyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  pErJIaMEeHTa, TMpU HAJIUYUM TEXHUYECKOW BO3MOYKHOCTH
OCYHIIECTBIISIETCS. B ABTOMAaTUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATU3HPOBAHHOM
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UH(GOPMAIIMOHHON CHUCTEMBI, MpEAHA3HAUYEHHOW Uil OKa3aHWUS TOCYJApPCTBEHHBIX U
MYHULATIAIBHBIX YCIIYT.

MakcuMalIbHBIA CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX IIPOLIENYP, YKA3aHHBIX B
OyHKTE 3.5. aAMUHUCTPATUBHOTO pErjlaMeHTa, COCTABIISIET OJUH PaboUunil A€Hb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTENIO Pe3yJIbTaTa MYHUITUTIATBHOW YCITYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJMUHHUCTPATUBHON MPOLETYpPbI
ABIIICTCA TOJYyYE€HUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE
aJIMUHUCTPATUBHOM NPOLEAYpPHI, TOKYMEHTA, IOATBEPKIAOIIETO IPEIOCTABICHUE
MYHHUIHANIAJIbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE AJMHUHUCTPATUBHON
IPOLEAYPHI, SBISIETCS cheuraucT McenonHutenpHOro komurtera Jlep:KaBUHCKOTO
CEJIbCKOT0 noceseHus JIaumeBckoro MyHUIMIIANBHOTIO palioHa (Janee - JOHKHOCTHOE
JMII0, OTBETCTBEHHOE 32 BbI1auy (HAIpaBJICHUE) JOKYMEHTOB).

3.6.2. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIady (HAmpaBlCHHE)
JIOKYMEHTOB:

o0ecreunBaeT pErucTpalmio U BHECEHUE CBEACHHM O Pe3yabTaTe MPeI0CTABICHHS
MYHHUIIMTAIBHON YCIYTH B MOACUCTEMY BEACHUS JTOKYMEHTAIIMM aBTOMAaTHU3WPOBAHHOU
MH(OPMAIIMOHHON CUCTEMBI, MpEAHA3HAUEHHOM /Uil OKa3aHWUsS TOCYJAapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIIYT;

M3BEILAET 3asIBUTENS (€ro MPEeACTABUTEINS) CIIOCOO0M, YKAa3aHHBIM B 3asIBJICHHUH, O
pe3yJIbTaTe MPEJOCTABICHUS MYHULUIIAIBHOW YCIYTM U O BO3MOXHOCTH MOJYyYEHUS
pe3yJibTaTa MpeaoCTaBICHNS MyHULIIMNIaTbHOU yciryru B Oprade nivu B MOLI,

HcnonHeHne  mpouenyp OpH  HAJIMYUMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIIIETCSI B AaBTOMaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(OPMAIIMOHHON CHUCTEMBbI, MpPEIHAa3HAYCHHOM /Ji1 OKa3aHUsl TOCYIapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIIYT.

AJMHUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBIIOJIHAIOTCSI B TE€YEHHME OJHOr0 pabodyero JHS CO JHA MOANMCAaHUS JOKYMEHTa,
SBIISIFOIIETOCS pE3yJIbTaTOM IIPEI0CTaBICHUS MYHHUIUIATBHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJLKHOCTHBIM JMIoM Oprana (Oprasom).

PesynpTaTamMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  IPOLELYP  SBISIFOTCS:
pa3MelIeHUEe CBEJECHUN O pe3yibTaTe IPEeIOCTaBICHUS MYHULMNAIBLHON YCIyTH B
MH(OPMAIIMOHHBIX CUCTEMAX, U3BEIICHNUE 3asABUTENS (€T0 MPEICTABUTENS) O PE3YJIbTaTe
MPEIOCTABICHHS MYHUIIMTIATBHON YCIYTH U CIIOCO0aX €ro mojaydeHusl.

3.6.3. llopsgok Bblgauu  (HampaBJieHHWs]) pe3yjibTaTa IPEAOCTaBICHUS
MYHHUIIMTIAIBHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTEINIA 33 PE3yIbTATOM MYHHUIIMIAIBHON YCIYI'H B
ML, pabotHuk M®I] Bb1aeT 3asiBUTENIO pe3yabTaT MYHULIMIAIILHON YCIYTH B popMme
HK3EMILISIpa 3JEKTPOHHOIO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo TpeGoBanuio
3agBUTEIII BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE
€My MPENOCTABIISIETCS SK3EMIUISP 3JIEKTPOHHOIO JOKYMEHTA IIyTEM €ro 3alucu Ha
CbEMHBII HOCUTENb HMHPOPMALMM WM HAMpaBiICHUS DSK3EMIUIIpa 3JIEKTPOHHOTO
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JOKYMEHTa MO 3JIEKTPOHHOW mouTe B anpec 3asBurens. [Ipu 3amvcu Ha ChEMHBIN
HOCHUTENb MH(MOPMAIIMKM UM HAMNpPaBIEHUU K3EMIUIIpa JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOI'O0 COCTaBJIEH 3K3EMIULIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTENE, MO AJIEKTPOHHOM MOYTE WJIECHTHYHOCTh TAaKOr0 3K3EMIUISIPA 3JIEKTPOHHOTO
JIOKYMEHTA IK3EMIUISIPY JIEKTPOHHOTO JOKYMEHTA HAa OyMakKHOM HOCHTEJIE 3aBEPSIETCS
YIIOJIHOMOYEHHBIM COTPYJHUKOM C UCMOJB30BAaHUEM YCHUJICHHOW KBAIU(PUIIMPOBAHHOMN
AJIEKTPOHHOU MOJAMUCH.

AJIMUHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIINM IYHKTOM,
BBITIOJIHSIIOTCSI B TIOPSIJIKE OYEPEAHOCTH, B JI€Hb MPUOBITUS 3asIBUTEIS B CPOKH,
YCTaHOBIIEHHBIE periaMeHToM paboTsl MDI 1,

Pe3ynbraramu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: (DUKCALIHS
dakTa BbIJAYM pe3yJbTara MpelocTaBlIeHUs MyHUnMnaabHou ycinyru B AVIC M®I],
pe3yabTaT MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, BEIIAHHBIN 3asiBUTEINIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJbTaTOM MYHUIIMIAIBHOM YCIyTH
yepe3 Enuneiii, PecnyOnukaHckuii mopTajl 3asBUTENI0 B JIMYHBIM  KaOWMHET
aBTOMATHUYECKH HAMpPaBIIIETCS OJCKTPOHHBIM 00pa3 JOKYMEHTa, SIBIISIOIIErOCs
pEe3yJAbTaTOM MPEIOCTABICHUS MYHUUUIAIBHOW YCIYTH, MOJANHUCAHHBIN YCHUJICHHOU
KBaJTU(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOT'O JTIOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIINM IYHKTOM,
BBITIOJIHSIIOTCSI B JIGHb MOJINUCAHUS JIOKYMEHTa, MOATBEPKIAIOUIETO MPEA0CTaBICHUE
(0TKa3 B MPEIOCTABICHUN) MYHUIIMTIATBHON YCIYTH, YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muriom Oprana (Opranom).

Pe3ynbraramMu  BBITIOJIHEHUST ~ aIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBiieHHe (MPEJOCTaBICHUE) C HCMoib30BaHueM Enunoro, PecrnyOimkaHckoro
nopTasa 3asiBUTEI0 JOKYMEHTA, MOATBEPKAAIOIIET0 MPEAOCTaBIECHNE MYHUIIUITAILHON
ycIIyrd (B TOM YKCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUNIAIBHON YCIYTH).

3.6.3.3. IIpu oOpamieHnH 3asBUTENS 332 PE3yJbTaTOM MYHHUILIMIAJILHOW YCIyTd B
Opran, JOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBJi€HUE) TOKYMEHTOB,
BBIIAECT 3asIBUTENIO PE3yJbTaT MYHULIMNAIbHON yciayru. I[lo TpeOGoBaHuio 3asBHUTENs
BMECTE C OHK3EMIUIIPOM DJIEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCUTENE €My
MPEAOCTABIISIETCS IK3EMIUISP JIEKTPOHHOTO IOKYMEHTA IYTEM €T0 3allMCU Ha ChEMHBIN
HOCHUTENb MH(OpPMAIMK WM HANPABICHUS DK3EMILIApPA 3JIEKTPOHHOIO JOKYMEHTa II0
AJIEKTPOHHOU MOYTE B aJIpEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIIIIOTCS B MOPSAKE OUEPETHOCTH, B ICHb TPUOBITHSI 3asBUTEIISI B COOTBETCTBUU
c [IpaBunamMmu BHYTpeHHEro TpyA0BOro pacnopsaka Oprana.

Pe3ynbTaToM BBINOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SABISAIOTCS: (PUKcaIus
dakTa BBIJAYM  pe3yibTaTa  NPEAOCTABICHUS  MYHUUUNAIBHOW  YCIyTH B
aBTOMATHU3UPOBAaHHON HMHGOPMAIIMOHHON CHUCTEME, MpPEeIHA3HAUYCHHOW ISl OKa3aHUs
roCyAapCTBEHHBIX U MYHULIUITAIbHBIX YCIIYT.

3.7. UcnipaBrieHre TEXHUYECKUX OMMOOK
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3.7.1. B cny4yae oOHapyKeHUsI TEXHUYECKON OLIMOKU B IOKyMEHTE, SBJISIOLIEMCS
pPE3yJIbTATOM MYHULMIIATBHOW YCIIYTH, 3asiBUTEb HanpasisieT B Oprax:

3asBlieHUE OO0 MHCIpaBICHUU TEXHUYECKOW omuOKku (mpuioxenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO0 KaK PE3yJIbTaT MYHULUMAIBHOM YCIYTH, B
KOTOPOM COJIEP’KUTCSI TEXHUYECKasi OLINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHIY, CBHJETEIbCTBYIOIIME O HAJIUYUH
TEXHUYECKOU OITMOKHU.

3asiBieHHMEe 00 MCIPABIICHUH TEXHUYECKOW OIIMOKM B CBEJCHHSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS pe3yIbTaTOM MYHULIUIIABHON yCIyTy, MOJACTCs 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM IIPEJCTABUTENIEM) MOYTOBBIM OTIIPABICHUEM (B TOM YHCIE C
UCIOJIb30BaHUEM 3JIEKTPOHHOM MOUTHI), 1100 uepe3 Enunsiii, PeciyOnnkanckuit mopran
wm MOII.

3.7.2. JIoIKHOCTHOE JIMI0, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB, OCYILIECTBIISIET
npueM 3asiBICHUsI 00 HMCIPABICHUN TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asBICHUE C
IPUTIOKEHHBIMU IOKYMEHTAMHU U TIEpeAaeT UX JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJMHUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBINOJIHAIOTCS B TEYEHUE OJHOT0 paboyero AHs ¢ JaThl PETUCTPALIMU 3asIBIICHUSI.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: MPUHATOE
U 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHUE JOLKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY JIOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O0pabOTKY JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEJIAIX BHECEHHs MWCIPABICHUN B JOKYMEHT,
SBIIFOIIMICS PE3YJIbTATOM IPENOCTABICHNS MYHULMNAIBHON YCIIYTH, OCYILIECTBIISIET
POLEAYPhI, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOIO pErjamMeHTa, U
BBIIAET HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IPEACTABUTEINIO)
JUYHO MOJ POCIHUCH C U3BATHEM Yy 3asiBUTENS (YHOJHOMOYEHHOIO IPEACTABUTEIS)
OpUIMHaNa JOKYMEHTA, B KOTOPOM COJIEP)KUTCS TEXHUUYECKas OIIMOKa, WJIM HAIIPABIISET
B aJpec 3adBUTENI IOYTOBBIM OTIPABIECHUEM (MOCPEACTBOM 3JIEKTPOHHOW I1OYTHI)
IUCBMO O BO3MOXKHOCTU IIOJIy4E€HHs JOKYMEHTa Ipu IpenocTtaBieHud B Oprax
OpUrMHaNa JOKYMEHTA, B KOTOPOM COJEPKUTCS] TEXHUUECKAsl OIINOKa.

AJMHUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINOJIHAIOTCSI B TEUEHHUE JBYX pabouMx AHEW Mociae OOHApYKEHHMs TEXHUYECKOU
OLUMOKH WJIH MOJTYYEHUS OT JII0O0r0 3aMHTEPECOBAHHOT O JIMIA 3asIBJICHHSI O JOIMYILIEHHON
oLunoKe.

Pe3ynpTaTamu BBIIOJHEHUS aIMUHUCTPATUBHBIX ITPOLIEYP SABJISTFOTCS : BBIJAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Tlopsiaok u (popMBbI KOHTPOJISI 32 MPETOCTABJIEHMEM MYHUIIUNAIbHOM
YCIYI'd
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4.1. TlopsioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 33 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJXKHOCTHBIMHU JIMIIAMU TTOJIOKEHUN aIMUHUCTPATUBHOTO
perJamMeHTa U MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS K
MIPEAOCTABICHUIO MYHUIUIIAIIBHOM YCIYTH, a TAKKE NPUHATUEM UMU PELICHUHN

KoHTpOJb 32 TTOMHOTOM M Ka4yeCTBOM MPENOCTABJIECHUS] MYHULUNAIBHON YCIIYT'U
BKJIIOUAET B ce0s1 BHISIBJICHHE W YCTpaHEHUE HApYIICHUM MpaB 3asBUTENICH, TPOBEICHUE
MPOBEPOK  COOJIIOJICHUSI  MPONEAYp IMPEAOCTaBICHUS MYHUIUMNAIBLHOU  YCIYTH,
MOJITOTOBKY PEIICHHI Ha nercTBUs (0e31elCTBIE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITpaBJICHUS.

dopmMaMy  KOHTPOJISI 32 COOJIIOJIGHHEM HCIIOIHEHHUS aJIMUHUCTPATUBHBIX
MPOLEAYDP SIBJISFOTCS:

1) mpoBepka W COrJIaCOBaHHE IMPOEKTOB JOKYMEHTOB IO TPEIOCTABICHUIO
MYHULIUITAJIbHON YCIIYTH;

2) IPOBOJINUMEIC B YCTaHOBJIEHHOM MOPSAJIKE  MNPOBEPKU BEJICHUSA
JIEJIONIPOU3BOICTBA;

3) mpoBeICHHE B YCTAHOBJICHHOM ITOPSJIKE KOHTPOJILHBIX IMPOBEPOK COOITIOICHUS
MPOLEAYP NMPEAOCTABICHUS MYHUIIUIATLHON YCIYTH.

B mensx Tekymero KOHTpOJISI MCIOJB3YKOTCS CBEICHUS, HMEIOIIUMECS B
AJICKTPOHHOM 0a3e JaHHBIX, CIy)KEOHash KOPPECHOHICHIIUS, YCTHas M MHUCbMEHHAas
nH(popMalus AOMKHOCTHBIX JIHI, OCYIIECTBISIONIUX BBIMOJHEHUE aAMUHUCTPATUBHBIX
MIPOLEAYD, )KYPHAIBI YU€TAa COOTBETCTBYIOLINUX JOKYMEHTOB U APYTUE CBEIACHUS.

Jst ocylecTBIEHUST KOHTPOJISI 32 COBEPIICHUEM JICHUCTBUM MPU MPEIOCTABICHUN
MYHULIMITAJIBHOW YCIYTM WU MPUHATAM PEUICHUHM PYKOBOAUTENK OpPraHa MECTHOIO
CaMOYIIPaBJICHUsI  NPEACTABIIOTCS CIPAaBKU O  pe3yJibTaTax MNPEAOCTaBJICHUS
MYHUIHANAJIBHON YCIYTH.

O cnyyasx ¥ IpUYMHAX HAPYIIEHUS CPOKOB, MOCIIEIOBATEIILHOCTH U COAEPKAHUS
aJIMUHUCTPATUBHBIX TPOIEAYP JODKHOCTHBIC JIMIIAa HEMEIJICHHO WHOOPMHUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTABIISIOMIEI0 MYHULUNAIbHYIO VYCIYry, a TakKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IT0 YCTPAHCHUIO HAPYILICHUH.

Texkymuii KOHTpOIb 3a COOJIIOJCHUEM  IOCJEAOBATEILHOCTH  JICWCTBUH,
ONPENCIICHHBIX  aJAMUHUCTPAaTUBHBIMU  [pPOLEAYypaMH  II0  IPEAOCTABICHUIO
MYHULIMITAJIBHON  yCIYIH, OCYIIECTBISICTCS 3aMECTUTENIEM PYKOBOJWTENS OpraHa
MECTHOTO CaMOYIpaBJeHHUs, OTBETCTBEHHbIM 32 OpraHM3alldi0  paboThl  TIO
MPEJOCTABICHUIO MYHULIUNIAIBHONW YCIYTH, HAYaJIbHUKOM OTJENA, OCYIIECT BIISIOIIETO
OpraHu3aIIo padOTHI MO MPEAOCTABICHUIO MYHUITUIIAILHON YCITYTH.

IlepeueHb  HOJDKHOCTHBIX  JIML, OCYIIECTBILIOIIMX TEKYLIUW  KOHTPOJIb,
YCTaHABJIMBAETCS TOJIOKECHUSIMU O CTPYKTYPHBIX MOAPA3ACICHUSAX OpraHa MECTHOTO
CaMOYITPABJIEHUS U JOJKHOCTHBIMU PETJIaMEHTaAMM.

4.2. HOpHI[OK 1 ICPUOANYIHOCTD OCYHICCTBIICHUSA IMIIAHOBLIX W BHCIIJIAHOBLIX ITPOBEPOK
ITOJIHOTBI K Ka4CCTBa IIPCAOCTABJICHUA MYHI/IHI/IHaJIBHOﬁ YCIYIu, B TOM YHCJIC ITOPATO0K
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1 (OpMBI KOHTPOJIA 32 MOJTHOTON U Ka4E€CTBOM MPEIOCTABICHUS MyHULIUTIATbHON
YCIIYyI'!

4.2.1. KOoHTpoJIb 32 IOJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS MYHULIUIAIbHOM
YCIIYT'H OCYIIECTBISIETCS B hopMax:

1) mpoBeneHUs MPOBEPOK;

2) paccMoTpeHus xKanoo 3asBuTened Ha AeiicTBus (6e3aeiicteue) Oprana, a
TaKXe UX JIOJDKHOCTHBIX JIUL, MYHUIUITAIbHBIX CITYXKalIUX.

4.2.2. B uenax oCymiecTBICHU KOHTPOJIS 3a MOJHOTOW U Ka4€CTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH MPOBOSATCS MIIAHOBBIE U BHEIJIAHOBBIE
npoBepkH. [TopsiioK 1 MepuOIUYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs MIaHoM padboTel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThes BCe
BOIPOCHI, CBSI3aHHBIE C MPEIOCTABIICHUEM MYHULIMNAIBHON YCIyTH (KOMIUJIEKCHbBIE
MPOBEPKH ), WU OTJEIbHBIA BOIIPOC, CBA3AHHBIN C MPEAOCTABICHUEM MYHUIIMIIAIBLHOM
ycliyru (TeMmaTtuyeckue npoBepku). [IpoBepka Tak:ke MOXKET IPOBOAUTHCS 1O
KOHKPETHOM kano0e 3asiBUTEIS.

4.2.3. BHeniaHOBbIE MPOBEPKHU MPOBOJISATCA B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBIBJICHHBIX HAPYIICHUI aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIyvae
MOJTydeHUs Kasio0 3asBUTENEH Ha feicTBus (0e3aericTBrue) Oprana, a TakKe Uux
JOJKHOCTHBIX JIMILI, MYHHUITUTIATbHBIX CITYKaIlUX.

4.2.4. Pe3ynbTaThl IPOBEPKU OPOPMIISIOTCS B BUJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEIOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOLDKHOCTHBIX JIMI[ OPTraHa, MpeoCTaBIIsOLIEro
MYHULIMIIATBHYIO YCIIYTY, 3a pelleHus U AeiicTBus (0e3aeiicTBre), MpUHUMAaeMble
(ocyllecTBIIsIEMbIE) UMU B XOJI€ ITPEIOCTABICHUS MYHUIIUIAIBHOU YCIYTH

[To pe3ynpTaram MpoBEAEHHBIX TPOBEPOK B CIy4yae BBISBICHHS HapyIICHUN MpaB
3asgBUTENIC BUHOBHBIC JIMIIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOaTeNbeTBOM Poccuniickon denepanumn.

PykoBonuTens opraHa MECTHOIO CaMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBJICHUM.

PykoBonuTens (3aMECTUTENb PYKOBOAUTENS) CTPYKTYPHOrO MOApA3AEICHUS
OpraHa MECTHOT'O CaMOYITpaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHaJIe)Kallee BBINOJHEHUE aJIMUHUCTPATUBHBIX ACHCTBUMN, YKa3aHHBIX B paszjaene 3
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOIDKHOCTHBIE JIMIA U UHBIE MYHUITUIIATIBHBIE CITYKAIIUE 32 PEIICHUS U IEUCTBUS
(O6e3neiicTBue), TNpuUHUMaeMble (OCYIIECTBIIIEMBbIE) B  XOAE€  MPEIOCTaBJICHUS
MYHHUIIMTATbHON YCIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJATEJIbCTBOM IOPSIIKE.
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4.4, TlonoxxeHwsi, XapaKTEPU3YIOITHE TPEOOBaHUS K MOPSAKY B opMaM KOHTPOJIS 32
PENOCTABICHUEM MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPa)KJaH, X
OOBEIMHEHUI U OpraHu3aIui

KoHTpouib 32 mpeaocTaBIeHUEM MYHULIUIIAIBHOW YCIIYTH CO CTOPOHBI TPaXKIaH, UX
OOBEIMHEHUN W  OpraHu3alyii, OCYIIECTBISETCS  TMOCPEJACTBOM  OTKPBITOCTH
JNEATeIbHOCTA ~ OpraHa  MECTHOIO  CAaMOYIPAaBIIEHUS  IpU  MPEJOCTaBICHUU
MYHHUIIUTIATBHON YCITYTH, MOJTYyYEHUs TTOJTHOM, aKTyalbHOU U JTOCTOBEpHON MH(GOpMAIIUH
O TOPSAKE MPEJOCTABICHUS MYHUIIUMAIBHOW YCIYTd U BO3MOXKHOCTH J10CYA€OHOr0
paccMoTpeHus obOpareHuit (>kamo0) B Tpollecce MPEeAOCTaBICHUS MYHUIMITATLHON

YCIIYTH.

5. locyneoOnblii (BHecy1eOHbI) MOPAA0K 00:KAT0BAHUSA PellleHU U el cTBUIl
(0e3meiicTBUA) OpraHa, MpeaoCcTaABJIAIOIIEr0 MYHHIUNIAJIBHYIO YCJIYTY,
MHOT0() yHKIIMOHAJIBHOI' 0 IEHTPA MPeI0CTABJICHHUS IOCYAAPCTBEHHBIX H
MYHUIMIIAJIBHBIX YCJIYI, OpraHu3anuil, ykasauubix B yactu 1.1 crareu 16
DenepajgbHOro 3akona Ne210-@3, a takike MX J0KHOCTHBIX JINII,
MYHUIIMTIAJIBHBIX CJIYKallUX, pA00THUKOB

5.1. 3agBuUTENN UMEIOT MIPABO Ha 00KaNOBaHUE B JOCYACOHOM MOPSAKE PELICHUI
U JedctBuid (Oe3lelCTBUSI) OpraHa, MPEeAOCTABISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMIIA  OpraHa, MpeIoCTaBISIOEr0o MYHULMIAIBHYIO — YCIYTY,
MYHHULMOAIBHOIO  CIYXAIIero, PpyKOBOAUTENIS  OpraHa,  IpeIoCTaBIISIOLIErO
MYHHUIIMTATBHYIO YCIIYTY, MHOT0() yHKIIHOHAJILHOT O LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aluil, MpeyCMOTPEHHbIX YyacThio 1.1 cratbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takke WX paOOTHUKOB.

3asBUTENb MOXKET 00PATUTHCS C KaJIOOOM, B TOM YHCIIE B CIECAYIOIUX CIIydasX:

1) HapylieHre cpoka perucTpanuu 3amnpoca 0 NpeJoCTaBICHU MYHULIUITAIbHON
YCIIyTH, 3aIpoca, yKa3aHHOro B cratee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyllleHHEe CpOKa MPEeAOCTaBJICHUS MYHUIMNAIbHOM yciyru. B ykazaHHoM
ciydae nocyneOHoe (BHecyneOHOE) 00XKaJTOBaHHE 3asBUTEIIEM PEIICHUNW W JACHCTBUI
(6e3neiicTBUs) MHOTO()YHKIITMOHATIBHOTO IIEHTPa, paOOTHHKA MHOTIO(yHKIIMOHAILHOTO
IEHTpPa BO3MOXKHO B CJy4ae, €CliM Ha MHOTO(YHKIIMOHANBHBIA ILIEHTP, PEHICHUS U
neiictBus  (O6e3dAeCTBHE) KOTOPOro  OOXKAIyrOTCS, BO3JIOKEHAa (GYHKIHUS 10
MPEIOCTaBICHUIO COOTBETCTBYIONIUX MYHUIIMMNAIBHBIX YCIYT B IOJHOM OObEME B
nopsiJIKe, onpeaeraeHHoM Jacteio 1.3 crareu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE y 3asABUTENS TOKYMEHTOB WIH HHPOPMALIMK JIMOO OCYILIECTBICHHUS
JNEUCTBUM, TPEACTABICHHE WIA OCYIIECTBICHHE KOTOPBIX HE IIPELYCMOTPEHO
HOPMAaTUBHBIMH NPaBOBbBIMU akTamMu Poccuiickon @enepannyu, HOPMATHUBHBIMU
npaBoBbIMM akTaMu PecnyOnuku TarapcTaH, MyHUIMIIAIbHBIMU MPABOBBIMH aKTaMH
JUTSI IPEOCTABIICHNUSI MYHULIUIIAJILHOM YCITYTH;

4) oTka3 B IpHeME JIOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MIPEITYCMOTPEHO
HOPMAaTHBHBIMM NPAaBOBBIMM akTamMu Poccuiickon @Penepaunu, HOPMATUBHBIMU
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MpaBOBBIMH akTamMu PecnyOnukm TarapcTaH, MyHUITUTIAIBLHBIMU TPABOBBIMH AKTAMH
JUTSL TIPEJIOCTABIICHUSI MYHUIIUIIATIBHON YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B peAOCTaBIEHNH MYHHUIIMIAIBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
MPEeYyCMOTPEHbI (heJiepalIbHBIMUA 3aKOHAMHU W TMPUHSATHIMH B COOTBETCTBHUU C HUMH
VHBIMU HOPMAaTHMBHBIMH ITpaBOBbIMU akTamu Poccuiickonn denepanuu, 3aKOHaMu U
WHBIMU HOPMAaTHBHBIMH ITPABOBBIMHU akTaMu Pecniyommku TarapcTan, MyHUITUTIATBHBIMH
MPaBOBBIMHM akTaMU. B ykazanHOM ciydae gocynebHoe (BHecyneOHOe) 00kaloBaHUE
3agBUTENIEM peUIeHUN W JedcTBuil (0e3neicTBrs) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
pabOoTHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cllydyae, €Clid Ha
MHOTO(YHKIIMOHAIBHBIA IIEHTP, pEIIeHus W JAeucTBus (Oe31eiCTBHE) KOTOPOTO
O0KayroTCs, BO3JIOKEHA (YHKIUS 10 TPEAOCTABICHUIO COOTBETCTBYIOIIHUX
MYHUIIMTIAIBHBIX YCIYT B ITOJIHOM 00BEME B MOPSIAKE, ONPEIETICHHOM YacThio 1.3 cTaTbu
16 ®enepanbHoro 3akona Ne 210-03;

6) 3aTpeboBaHME C 3asBUTENS MPU TMPETOCTABICHUM MYHHUIIMNAIBHOM YCIIYTH
IJaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMHM NIPABOBBIMH akTamHu Poccuiickoi
®denepanuy, HOPMATHUBHBIMM  NPaBOBbIMH  akTamu  PecnyOsmmku — Tartapcras,
MYHHUIIMTAIbHBIMU MMPABOBBIMHU aKTaMU;

7) OTKa3 opraHa, mpeIoCTaBISIOMIEr0 MYHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeAO0CTaBISIOIIEr0 MYHUIUIIAIbHYIO YCIYT'y, MHOTO() YHKIIMOHAJIBHOTO
[EHTpa, pabOTHUKA MHOTO(YHKITHOHAJIBHOTO IIEHTPa, OpraHu3aiui, mpe1ycMOTPEHHBIX
yactbto 1.1 crateum 16 ®enepanpHoro 3akona Ne 210-®3, wiu ux paOOTHUKOB B
WCIIPABJICHUM JTOMYIIICHHBIX MMH OIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIbTATE
MPEIOCTaBICHUS ~ MYHUIUMAIBHOM  yCIAyrd  JOKYMEHTax  JM0O  HapylieHue
YCTAaHOBJIEHHOTO CpOKa TaKUX MWCHOpaBlieHUd. B ykazaHHOM ciydyae nocyneOHoe
(BHecyneOHOE) o00KaloBaHHWE 3asBUTEIEM pEIICHWH U AeucTBuil  (Oe31eicTBus)
MHOTO(YHKIIMOHAIHHOTO  IIEHTPa, pabOTHWKAa MHOTOQYHKIIMOHATIHHOTO IICHTPA
BO3MOXXHO B CiIy4ae, €CIi Ha MHOTOQYHKIIMOHAIBHBIA IICHTP, PEIICHUS W JCHCTBHS
(Oe3meiicTBHE) KOTOPOTrO OO0XKaTYyIOTCS, BO3JIOKEHA (YHKIUS TO TPEIOCTaBICHUIO
COOTBETCTBYIOIUX MYHUITUTIATHHBIX YCIYT B TIOJTHOM 00BEME B TIOPAJIKE, ONPEACIICHHOM
yactbio 1.3 cratbu 16 deaepanbHoro 3akona Ne 210-D3;

8) mapymieHHWe CpoKa WM TMOpSAKa BbIAYM JOKYMEHTOB IO pPe3yJibTaTaMm
MPEIOCTaBICHUS MYHUIIMNIAIBHON YCIIYTH;

9) npuocTaHoBII€HHE NMPEAOCTABICHNUS] MYHUIIUTAIBHON YCIYTH, €CIIM OCHOBAHMUS
MPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (eAepalbHBIMA 3aKOHAMH W TPHHSATHIMA B
COOTBETCTBUM C HUMHU HHBIMA HOPMATHUBHBIMHU TMpaBOBbIMU akTamu Poccuiickoi
deneparuy, 3aKOHAMH ¥ WHBIMH HOPMAaTHBHBIMH TIPAaBOBBIMU aKTamMu PecmyOnmku
Tarapcran, MyHUITUTIATBPHBIMEA TIPABOBBIMU aKTaMHu. B ykazaHHOM ciydae jgocyacOHoe
(BHecyneOHOe) o0aloBaHHE 3asBUTEIEM peHIeHU u AeicTBuil (Oe3meicTBus)
MHOTO()YHKIIMOHAJIBHOTO  LIEHTPa, pabOTHUKA MHOrO(QYHKIMOHAIBHOTO ILIEHTPA
BO3MOXXHO B CIIy4ae, €CIdi Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3neiicTBHE) KOTOPOTO OOXAJYIOTCS, BO3JOKE€HA (YHKIHS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUITUTIATHHBIX YCIYT B TIOTHOM 00BbEME B MTOPSIJIKE, OTPEACIICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) tpeboBaHue y 3asBUTENS MNpPU NPEIOCTABICHUM MYHULMIIAIBHON YCIYIU
JIOKYMEHTOB WM HWH(OpMAaLMK, OTCYTCTBUE U (WMJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MIPH MEPBOHAYATIBLHOM OTKa3€ B MPHEME IOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUS] MYHULUIIATBHON YCIYrH, JUOO B MPEIOCTABIECHUN MYHULIUINATbHON
YCIIYTH, 34 UCKIIFOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crarbu 7
®denepanbHoro 3akoHa Ne 210-03. B ykazaHHOM ciydae JaocyaeOHoe (BHecyneOHOe)
00aJloBaHUE 3asiBUTEIIEM pereHui U NEeNCTBUM (Oe3nmericTBUS)
MHOTO(YHKIIMOHAIBHOTO  IIEHTPa, pabOTHUKAa MHOTrOQYHKIMOHAIHHOTO IIEHTPA
BO3MOXXHO B CiIy4ae, €Clii Ha MHOTO(QpYHKIMOHAJIbHBIA LIEHTP, PELICHUS U JCUCTBUS
(Oe3meiicTBHE) KOTOPOTO OO0KATYIOTCS, BO3JIOKEHA (YHKIMS TIO TPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIIUIIATIBHBIX YCIYT B IOJTHOM 00bEME B MOPAJIKE, ONPEACIICHHOM
yactbto 1.3 cratbu 16 deaepanbHoro 3akona Ne 210-D3.

5.2. XKamoba momaercs B mNUCbMEHHOW (opmMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHOM QopMe B oOpraH, MPEeNOCTABISIONMNA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IEHTP JUOO B COOTBETCTBYIOUIMN OpPraH rocyaapCTBEHHOU
BJIACTH, SIBIISIOLIUICS y4YpeauTelieM MHOTrO(QYHKIIMOHAJIBHOTO IIeHTpa (Jamee -
yudpeauTellb  MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepansroro 3akona Ne 210-D3. JKanoOsl Ha
peiieHuss W jeuctBus (0Oe3eiiCTBUE) PYKOBOAMTENS OpraHa, MPEeIOCTaBIISIOIIETO
MYHULUINAIBHYIO YCIIYTY, IOJAIOTCS B BBIIECTOSIIMN OpraH (IIpU €ro Halu4yuu) JIudo B
Cllydae €ro OTCYTCTBHUSI PAcCMaTpPUBAIOTCS HENMOCPEACTBEHHO PYKOBOIUTEIIEM OpraHa,
MPEAOCTABIISIIONIET0 MYHUIIMTNIATBHYIO yciyry. JKajnoObl Ha penieHus W JeHCTBUS
(Oe3neiicTBre) pabOTHMKA MHOTO(QYHKIIMOHAIILHOT'O IIEHTPA MOJIAI0TCS PYKOBOJIUTEIIO
TOr0 MHOTO(YHKIIMOHAILHOTO I1eHTpa. JKajnoObl Ha pemeHuss W JIEeUCTBUS
(6e3neiicTBHE) MHOT'0() YHKITHOHATFHOTO LIEHTpa MOJA0TCS YUPEIUTETIO
MHOTO(QYHKIIMOHAJILHOTO LIEHTpa WM JOJDKHOCTHOMY JIMIY, YIOJTHOMOYEHHOMY
HOPMAaTHUBHBIM TPaBOBbIM akTOM PecnyOmmku Tarapcran. XKanoObl Ha peuieHust u
nevictBus (Oe3nelicTBre) pabOTHUKOB OpraHW3alldid, MPEAyCMOTPEHHBIX YacThio 1.1
cratbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparoTcs PYKOBOAUTENSAM 3STHUX
OpraHu3alni.

XKanoba Ha pemienus u gAeiictBusa (6e3nelicTBUE) OpraHa, MPEIOCTABISIONIEIO
MYHUIIMTAIbHYIO  YCIYTy, JODKHOCTHOTO JIMIIA  OpraHa, IpeloCTaBISIOLIErO
MYHUIIUTAIBHYIO YCIYTy, MYHUIUIAIBLHOTO CIY)Kallero, PYKOBOAMUTENS OpraHa,
MPEIOCTABISIOMEr0 MYHULIUITAIIBHYIO YCIYTY, MOXKET ObITh HalpaBJeHa o TOYTe, Yepe3
MHOTO() YHKIIMOHATbHBIN LEHTD, C UCIIOJIb30BaHUEM uH(}OpPMaIIMOHHO-
TEIeKOMMYHHUKAaIMOHHON  cetu  «WHTepHer», oduumanpHOoro caiita oprasa,
NPEIOCTaBISAIOEr0  MYHUUMIAIbHYIO  ycayry, EmguHoro  moprama  nmbo
Pecny6nukanckoro nopraia, UHQOPMALIMOHHON CUCTEMBI JOCY1I€0HOT0 00kKaJIOBaHMUS, a
TaK)K€ MOXET OBITh MPUHATA MPHU JUYHOM NpueMe 3asButens. JKanoba Ha peleHus u
JNEHUCTBUS (Oe3neiicTBHe) MHOTO()YHKIIMOHAJILHOT O LIEHTPA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOXET OBITh HAIIPaBJIEHA 10 ITOYTE, C UCTIOJIb30BAHUEM
MH(}OPMAIIMOHHO-TEIEKOMM YHUKaIMOHHON cetn «VHTepHeT», oduuuambHOro caira
MHOTO( YHKIIMOHAIBHOTO TIeHTpa, Enunoro noprana nu6o Pecnybnukanckoro moprania,
WH(OPMAIIMOHHON CUCTEMBI IOCYEOHOT0 00KAIOBAHHUS, a TAKKE MOXKET OBITh MPUHSATA
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npy JUYHOM mnpueMe 3asBurens. KamoOa Ha pemieHus u JeicTBus (Oe3nericTBHE)
OpraHM3alui, MPeayCMOTPEHHBIX YacThio 1.1 cTtatbu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBITh HAIpaBJIEHA IO MOYTE, C UCIOJIb30BAHUEM
UH()OPMAITMOHHO-TEIIEKOMM YHUKAIIMOHHOU ceTu «MHTepHeT», OPUIIMAIbHBIX CalTOB
aTUX opranusaiui, Enqunoro noprana mu6o Peciy0Oirkanckoro moprana, a Takke MOXKET
OBITh MPUHSATA MIPH JIMYHOM MPUEME 3aBUTEISL.

5.3. XKamoba momkHa coiepxKaTh:

1) HaMMeHOBaHHWE OpraHa, TMPEAOCTABISIONIETO MYHHUIIUIAIBHYIO —VYCIYTY,
JOJDKHOCTHOT'O JIMIIA OpraHa, MPEeJOCTABISIONIEr0 MYHHUIMNAIbHYIO YCIYTy, JHMOO
MYHHITUTIATBHOTO CITYKAIllero, MHOTO() YHKIIMOHATIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(w) pabOTHHMKA, OpraHM3allUi, TMPEeITyCMOTPEHHbIX dYacTbto 1.1 crateum 16
denepanbHoro 3akoHa Ne 210-03, ux pykoBoguTesei U (Win) paOOTHUKOB, PEIICHUS U
neiictBust (6e37eicTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, OTYECTBO (TIOCJIEAHEE - MPU HAJIUYWHU), CBEACHHUS O MECTE
KUTEJbCTBA 3asIBUTENS - (PU3MUECKOro JUIA JIMOO HaMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXJACHUS 3asBUTEIS - FOPUINYECKOrO JIMIA, & TaKKe HOMEp (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHOM MOUTHI (MPU HAJIMYKMK) M TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIPABJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXaTyeMbIX PEIICHUSX U JeUCTBUAX (Oe31eCTBHMU) opraHa,
MPEAOCTABIISIIONIETO0 MYHULUUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa  OprasHa,
MPEIOCTABISIOMIEr0 MYHULUIAIBHYIO YCIYTY, JHOO MYHHMIIMOAIBHOIO CIYKallero,
MHOTO()YHKIIMOHAIBHOTO ~ LEHTPa, paOOTHHUKAa MHOTO(QpYHKIHOHAIBHOIO UEHTPA,
OopraHu3alui, NpeaycMoTpeHHbIX yacTbio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBojabl, HA OCHOBAHHHM KOTOPBIX 3asBHUTE]Ib HE COIJIACEH C PEIICHUEM H
neiictBueM (Oe3neiicTBHEM) OpraHa, HpPEJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOI'O JIMIIA OpraHa, MPEeJOCTABISIONIEr0 MYHHUIMNAIbHYIO YCIYTy, JIMOO
MYHHUITUTATBHOTO  CIYXKAaIllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA
MHOTO() YHKIIMOHATIHHOTO IEHTpa, OpraHu3aluid, TPEeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-d3, ux paGoTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEICTABIICHBI IOKYMEHTHI (TTPU HAJTMYHH ), TOATBEPKAAIOINEC JOBOIBI 3asIBUTEIS, JTHOO
UX KOTIHH.

5.4. IloctynuBiias »*ano0a MOAJICKUT PETUCTPALMU B CPOK HE MO3/IHEE paboyvero
JIHS, CJIETYIOIIET0 33 JHEM MOCTYIUICHHS.

5.5. XKanoba, moctynuBmiasi B OpraH, MNPEJOCTABISIONINN MYHUIIMTAILHYIO
yCIyry, MHOTO(QYHKIIMOHATBHBIN LIEHTP, YUPEIUTETI0 MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
B OpraHu3aluu, NpeIyCMOTpEHHBIE YyacThio 1.1 crareu 16 @enepabrOro 3akona Ne 210-
@3, mbo BbIIIECTOAIMNA OpraH (NP €ro HaJUYUH), MOJIJCKHUT PACCMOTPEHUIO B
T€YeHUE MATHAALATH pabouynX JHEN CO THA €€ perucTpaluu, a B ciydyae 00KaloBaHUS
0TKa3a opraHa, NpeJoCTABIIAIONIEr0 MYHUIIUNIATbHYIO YCIYT'y, MHOTO(YHKIITMOHAIBHOTO
LEHTpa, OpraHu3aluii, Ipe1yCMOTPEHHBIX YacThio 1.1 ctaTteu 16 @enepanbHOro 3aKoHa
No 210-®3, B mpueme HOKYMEHTOB y 3asBUTENS JUOO B HUCIPABICHUU JOMYIIEHHBIX
OTEYaTOK U OIIMOOK WUJIM B CiIydae O0XKaJIOBaHWS HAPYIICHUS YCTAaHOBJICHHOT'O CPOKa
TaKUX UCIIPABJIICHUH - B TEUEHUE TIATH pab0oYnX THEH CO JTHSA €€ PerucTpaliu.
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5.6. Tlo pe3ymnbratamM paccCMOTPEHUS KaTOObI MPUHUMAETCS OJTHO U3 CIICTYIOMINX
peLIeHU:

1) »xanoba yaoBJIETBOPSIETCS, B TOM YUCIE B (JOPME OTMEHBI IPUHSITOTO PEILIECHUS,
UCIPABICHUS JIONYUIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTare
IPEIOCTABICHHS MYHUIIUTIAIILHOM yCIIyTH IOKYMEHTaX, BO3BpaTa 3asBUTEIIO JCHEKHbIX
CPEICTB, B3UMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit @enepanun, HOpMaTUBHBIMU MpaBoBbIMU akTamu Pecny6mmku Tarapcran,
MYHHUITUTIATbHBIMUA PABOBBIMHU aKTaAMU;

2) B y/IOBJIETBOPEHHH KaJl00bI OTKa3bIBAETCSI.

He mno3nHee nHsA, CIEQyIOLIEro 3a JHEM HPUHATUS PELIEHUs, YKAa3aHHOIO B
HACTOSILIEM MYHKTE, 3asBUTENIO B MUCbMEHHOW (opMe M MO KEJAHUIO 3asBUTENS B
ANEKTPOHHOW ¢dopMe HampaBisgeTcss MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cnywyae mpu3HaHUs >KaloObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3agBUTEINII0 O PE3YJbTaTaX PacCMOTPEHMS >KajioObl JAaeTcss MHpopMalus O JACUCTBUSIX,
OCYIIECTBIIIEMBIX ~ OpPraHOM,  HIPEJOCTABISAIOMIMM  MYHHIUNAIbHYIO  YCIYTY,
MHOTO() YHKIIMOHATBHBIM IIEHTPOM JIMOO OpraHu3alel, mpeaycMoTpeHHOH JacThio 1.1
crarb 16 @enepanbHoro 3akoHa Ne 210-D3, B 11X HE3aMEAIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI MPU OKa3aHUU MYHULUMINATBHOW YCIYTH, a TAKXKE TPHUHOCATCS
W3BUHEHUS 3a JIOCTAaBJIEHHbIE HEY/100CTBA U yKa3bIBaeTcs MH(GOpMaLUs O JaJIbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPUIMTH 3asBUTENI0 B LEIAX MOJY4EHUS
MYHULIMITAIGHOW YCITYTH.

5.8. B ciywae mpusHaHus KaoObl HE TOJJICKAIIECH YTOBIECTBOPEHUIO B OTBETE
3a4BUTENII0 O PE3yJIbTaTaXx pacCMOTPEHUsl KajloObl JAlOTCS apryMEHTHPOBAHHBIE
pa3bsICHEHUs O MPUYMHAX MPUHATOTO pPELIEHUs, a Takke HHGopMalus O MOpsAIKe
00>KaIOBaHMsI PUHSATOTO PELLICHUS.

5.9. B ciiyyae ycraHOBIIEHHS B XOJI€ WJIM IO pe3y/bTaTaM PaCCMOTPEHUS KaloO0bl
OPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TPAaBOHAPYIICHUS WM TPECTYIJICHUS
JOJLKHOCTHOE JIULIO, paOOTHUK, HaJeNICHHbIE TOTHOMOYHSIMH 10 PACCMOTPEHUIO Kallo0,
HE3aMEeITUTENIbHO HAMIPABIISIOT UMEIOIIMECS] MaTepralibl B OPraHbl MPOKYypaTyphl.
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IIpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUITUTIATBHON YCIYTH IO BbIJa4e
CIPaBKH (BBIMHCKH)

dopma

(bnank oprana, mpea0CTaBIIAIONIEr0 MYHUIIUIIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 37EKTPOHHON OAINCH

HomxuaoctHoe muiio (PHO)

(TTOIHCH YIIOTHOMOYEHHOTO JIOJPKHOCTHOTO JIUIA
oprasa)
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IIpunoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH IO BbIJa4e
CIPaBKH (BBIMHCKH)

dopma
(bnank oprana, mpeOCTaBIIAIONIEr0 MYHUIIMIIATBHYIO YCIIYTY)

Kowmy:

KoHTakTHEBIE JaHHBIC:

IIpencraBurens:

KonTakTHbIe JAaHHBIC IIPEACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIAILHON YCIyru
T10 BbIJIa4Ye CIPaBKU (BBIMUCKH)
oT Ne

PaccmorpeB Barme 3asiBieHue or No u
npujaraeMbie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
MIPUHSTO PENICHHE 00 OTKa3e B BhIIa4Ye
CIPaBKH (BBIMUCKH) MO CIACAYIOIIEMY OCHOBAHUIO:

HononuurtenbHas nHGoOpMaIus:

CaeneHust 00 SJIEKTPOHHOM MOATTHCH

JomxHoctHOE nuio (PHUO)

(TTOIHCH YIIOTHOMOYEHHOTO JIOJPKHOCTHOTO JIUIIA
opraHa)
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IIpunoxenne Ne 3
K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHULIMINIATbHON YCIYTH MO BblAAYe
CIPaBKH (BBIMHCKH)

dopma

(bnank oprana, mpegOCTaBISIONIEI0 MYHULIUIIAIBHYIO YCIIYTY)

Kowmy:

KonrakTHbIE JaHHEBIE:

IIpencraBurens:

KoHTakTHEBIC JAaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEI0CTABIICHUS
MYHUIIUITAIBHOM YCIYTH IO BBIJjaue CIIPABKH (BBIITUCKH )
oT No

PaccmorpeB Barmre 3asiBieHue ot No u
npujiaraemMbie K HEMY JOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM
IOPUHATO pelIeHue 00 OTKa3e B pUeMe
JIOKYMEHTOB, HEOOXOJUMBIX JIJIsl PEAOCTABICHNUS MYHUIIMIAIBLHOM YCIyTH MO Bblaye
CHpaBKH (BBIMUCKHU) MO CIAEAYIOIIUM OCHOBAHUSM:

1.
2.

PasbsacHeHne npuunH OTKa3a:

JlononHuTenbHas nHGopManus:

Bbl BopaBe mOBTOPHO OOpaTUTHCS B YHNOJHOMOYEHHBIN OpraH C 3asBJICHUEM O
IIPEAOCTABICHUH YCIYI'H ITOCIIE YCTPAHEHUS YKAa3aHHBIX HAPYIIECHNMN.

JlanHblli OTKa3 MOXeT ObITh 00KajoBaH B JOCYJCOHOM MOPSAJKE IyTeEM
HaIpaBJICHU ’KaJI00bl B YIIOJJTHOMOUEHHBIN OpraH, a TakXke B CyZA€OHOM HOpSIJIKE.

CaeneHus 00 3JIEKTPOHHOM MOATHCH

HomxnaoctHOE nuio (PHUO)

(MOIMKCH YIIOJTHOMOYEHHOTO TOJKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenne Ne 4

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH 1O BbIaue
CIPaBKH (BBIMHCKH)

dopma

B

(HarMeHOBaHNE OpraHa MECTHOTO CaMOYIPaBJICHNUs )

oT

(pammnns, UM, 0TYECTBO, HACTIOPTHBIC JaHHBIE, PETUCTPALIUIO
10 MECTY JKUTEIbCTBA, aAPeC AIEKTPOHHON MOYTEL, TenedoH)

3ASBJIEHUE
0 BBIJIaue CIIPaBKH (BBITTUCKH)

[Ipomry Bac BeIath cripaBKy (BBITTUCKY)

(ykazaTb B[ CIIPaBKH)

K 3asBnenuro npunararoTcs:

Pesynprar npenocraBiieHrss MyHULMIIAIBHON YCIIYTH, IIPOLLY IPEJOCTABUTD:

DB anuHbIi kabuner Ilopranma rocymapcTBEHHBIX M MYHHUIIMIAIbHBIX YCIyT
Pecny6nmku Tarapcran;

D B JINYHBII KAOWMHET EI[I/IHOI‘O Imoprajia roCyaIapCTBCHHBIX 1 MYHUIIUIIAJIIbHBIX
yeuyr;

D B MHOTO(YHKIIMOHAJIILHOM IIEHTPE MPEJOCTaBIICHUS TOCYIapCTBEHHBIX U
MYHHUIIMTAIBbHBIX ycayr Pecniyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)
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IIpunoxenne Ne 5

K AJIMUHUCTPAaTUBHOMY
pETIaMeHTy MPEeAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH IO BbIJa4e
CIPaBKH (BBIMHCKH)

PykoBogurento
HcnomHuTenbHOro KOMUTETA

OT:

3ASBJIIEHUE
00 UCTIPaBIICHUU TEXHUYECKOU OITUOKH

Coobmato 06 ommulKe, TOMYIIEHHOW MPU OKa3aHUH MYHUIIMTIAIBHON YCIYTH T10
BbIJIa4€ CIIPABKU (BBIHCKH).

3anucaHo:

[IpaBuIbHBIE CBEACHUS:

[Ipomy wucnpaBUTh JONYIICHHYIO TEXHUYECKYH0 OIIMOKY W  BHECTH
COOTBETCTBYIOIIUE UBMEHEHUS B IOKYMEHT, SIBJISIOITUNACS PE3yIbTATOM MYHULIMTIATIBHOM
YCIIYTH.

[Ipunarato cneayromme JOKYMEHTHI:

1.

2.

B cinydae mpuHsSTHS penieHUs 00 OTKJIOHEHUM 3asBJICHUS 00 HCIpPaBICHUU
TEXHUYECKOW OMIMOKHU MPOITY HAIIPaBUTh TAKOE PEIICHNUE:

TIOCPEJCTBOM OTHPABJCHHUS JIEKTPOHHOrO JOKyMeHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHOIN KOMUU Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM T10
ajpecy:

HacrosmmmM noareepkaaro: CBEICHUS], BKIFOUEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTA W TMPEACTABISIEMOMY MHOKO JIMILY, & TaKXE BHECCHHBIC MHOK) HIWXKE,
JIOCTOBEpHBL.  JIOKYMEHTBI  (KOIMU  JOKYMEHTOB), TPWIOKEHHBIE K  3asBICHHUIO,
COOTBETCTBYIOT ~ TpeOOBAaHUSIM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
@denepalii, HA MOMEHT NPEJICTABICHUS 3asBJICHUS OTH JIOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JTOCTOBEPHBIE CBEJICHUSI.

(mata) (moamuck) (®.1.0.)
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