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INOCTAHOBJIEHUE
KAPAP

00 yTBep:KIeHUH AIMUHUCTPATHBHOIO PerjiaMeHTa NnpeaocTaBJIeHUs
MYHUIMIIAJIBHOM YCJIYI'H 110 BblAa4e CIIPABKHU (BBINMUCKH)

B nemsax peanmuzanuu denepanbHoro 3akoHa ot 27.07.2010 N 210-®d3 "O6
OpraHu3alyy MpPeJ0CTaBICHUs TOCYJAapCTBEHHBIX W MYHMIMMIAIBHBIX YCayr",
PYKOBOJICTBYSICH nocTaHoBieHneMm Kabunera MunuctpoB Pecnyonuku Tarapcran
or 02.11.2010 N 880 "OO yrBepxknenuu llopsigka pa3paOoOTKu U yTBEpIKIACHHS
aIMUHUCTPATUBHBIX PEIJIAMEHTOB MPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIYT
UCIIOJIHUTEIBHBIMHU OpraHaMu rocyJapcTBeHHOM BiaacTu Pecriybnuku TaTapcran u
O BHECEHMM H3MEHEHUW B OTJHeNbHble MocTtaHoBieHUs KaOuneta MUHHCTpOB
Pecniy6muku Tatapcran" IIOCTAHOBJISTO:

l. VYTBepauTh  AIMHUHUCTPATUBHBIA  pErJIaMEHT  MPEAOCTABICHUS
MYHUIIMITATBHON YCIIYTH 110 BbIa4e CIPaBKU (BHIMTUCKHU) (IPUIOKCHHE).

2. IlocranoBnenue HMcnoJHUTENBHOTO KOMHUTETa MakapOBCKOTO CEIBCKOTO
nocenenus ot 04.04.2022 N 15 "OO6 yTBep)KIEHUU ATMUHUCTPATUBHOTO
periaMeHTa IMpeaOoCTaBICHUS MYHUIUMIIAIBLHOM YCIYrd MO BbIJA4e CIpPaBKU
(BBIMUCKM)" IPU3HATH YTPATUBLIUM CHITY.

3. OmnyOnmMKoBaTh HACTOSAIIEE IMOCTAHOBJICHHE HA OQUIMATIBLHOM MOpTaje
npaBoBoii  umH(popmaruu  PecnyOnmuku  Tarapctam B uMH(OpPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM ceTr MIHTepHET 10 anpecy: http:/pravo.tatarstan.ru u Ha
odurmanbHOM caiTe JIaueBCKkoro MyHUIIMITAIEHOTO palioHa B MH()OPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTEepHET 1o aapecy: http:/laishevo.tatarstan.ru.

4. KOoHTpOJIb 32 UICIIOJIHEHUEM HACTOSIIIIETO MOCTAHOBIICHHS OCTABIISAIO 32 COOOM.

PyxoBoautens MciomHUTEILHOTO KOMHUTETA
MaxkapoBCKOIo CEIbCKOr0 MOCEICHUS B.B.Kopmaues
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YT1BepxkacH

[IOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
MakapOoBCKOTO CEIBCKOT0 OCEIEHUS
JlanmeBcKoro MyHULAIIAIBHOTO
paiioHa

PecniyOnuku Tarapcran

ot «11» centsiOpst 2024 r. Ne 13

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeocTaBJIeHUA MYHUIIMIIAJBbHOM YCJIYT'H 10 BbIIaye CIPABKHU (BBINNMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETJIAMECHTA

Hacrosmuii aJMUHUCTPATUBHBIN perjiaMeHT IPEeA0CTABICHUS
MYHUIIAIIAIBHON YCIYTH (J1ajiee — a/IMUHUCTPATUBHBINA PErJIaMeHT) YCTaHABIIMBAET
CTaHJAPT U TOPSIIOK MPEIOCTABICHUS] MYHHUITUTIATBLHON YCITYTH 10 BbIIa4e CIIPAaBKU
(BBIMTUCKM) (1a7iee — MyHUITUIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jluniamu, UMEIOUTMMHU TIPABO HA MOJIyYeHHE MYHHULHUIAIBLHON YCIYTH,
ABIIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asBlIICHHEM BIIpaBe OOPATUTHCSA TIPEICTABUTEIL 3asBUTEI,
JECHUCTBYIOIINIT Ha OCHOBAaHWUU JOKYMEHTA, YAOCTOBEPSIOLIETO €ro IMOJHOMOYHS
(manee — mpeaCcTaBUTEND 3asBUTEIS).

1.3. Tlopsmok uHGpOPMUPOBAHHUS O TIPENOCTABICHUH MYHUIIUTTATIBHON YCIIYTU

1.3.1. Madopmanusi o mopsiike MPEAOCTABICHHUS MYHHIIUIATBHOW YCIyTU
pa3meniaercs:

1) Ha HGOPMAITMOHHBIX CTEHAAX, CONECPKANIUX BH3YAITbHYIO H TEKCTOBYIO
uHQOpPMAIIMI0O O MYHHUIMIAIBHOM YCIyTe, pPacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  MPEIAOCTABICHHS] TOCYNapCTBEHHBIX M
MYHULIMTATbHBIX YCIIYT.

2) Ha o(UIHMATBPHOM CalWTe MYHHUIIMIAIHHOTO paiioHa B WH(OpPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «MuTepHeT» http://laishevo.tatarstan.ru;

3) na Iloprasie rocymapCTBEHHBIX M MYHHIMMAIBHBIX ycIyr PecmyOnwmku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOiaukaHnckuid moptan);

4) ma EamroM mopTane TOCYAapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIyT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Enqunbiii mopran);
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5) B rocyaapcTBeHHOW  uHpopmauuoHHOW  cucteme  «Peectp
rOCYJapCTBEHHbIX W  MYHUIUNAIbHBIX ycinyr Pecnybmuku  Tartapctan»
(http://frgu.tatar.ru) (nanee — Peectp rocynapcTBEHHBIX 1 MyHUIIUNTAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpPOBAHKE MO BOMPOCAM MPEAOCTABICHUSI MYHULUNATBHOU
YCIIYTH OCYIIECTBISETCS:

1) B MHOrO() YHKIITMOHAJIBHBIX IIEHTPaX MPeJA0CTABICHUS FOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0nmkanckoro noprana;

3) B yIIOJTHOMOUYEHHOM Ha MIPEeOCTaBICHUE YCIyTru oprane (nanee — Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

Opy NUCbMEHHOM (B TOM 4ucie B (GOpMe 3IEKTPOHHOIO JOKYMEHTA)
oOpamieHuM — Ha OYMa)KHOM HOCHUTEJE MO MOoYTe, B BJEKTPOHHOU (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanusa na Eamnom mnoprane, PecnyOnumkaHCkoM mopTane o
NOpSAJIKE M CPOKax MpPEJOCTABJICHHUS MYHUIMIIAIBLHON YCIYTM Ha OCHOBAaHUH
CBEJICHUH, cofiepkaimxcsa B Peectpe rocy1apcTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT,
NPEeIOCTaBIsAETCA 3asBUTEIIO OECIIIaTHO.

Hoctyn k uHpOpMaUM O CpOKax M TMOPSAKE MpeJoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH OCYIIECTBIsieTCs 0€3 BBINOJHEHUS 3asgBUTEIEM KaKUX-
160 TpeboBaHUM, B TOM yucie 0€3 UCIOIb30BaHMS TPOrPpaMMHOTO 0OecTICUeHMS,
YCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIIEHUs C MpaBooOiajareseM MpOorpaMMHOI0
oOecrieueHus, MpeayCMaTPUBAIONIET0 B3UMAaHUE IUIATHI, PETUCTPALUIO WIH
aBTOPU3AIMIO 3aBUTEIIS WM MPEJOCTABICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

1.3.4. Ilpu obpaiieHnu 3assBUTEINS JIMYHO UITU TIO TeleOHY B COOTBETCTBUU
C TIOCTYIMUBIIUM OOpPAIIEHUEM MPEIOCTaBIACTC NHPOPMAITHS:

1) o MecTe HaXO0XJIeHUS MHOTO() YHKIIHOHAIBHOT'O IICHTPA MPEI0CTABICHHSI
rOCyAapCTBEHHBIX W MYHHMIIMNANBHBIX yciyr, Oprana (aapec, rpa@uk padoThI,
CIipaBOYHbIE TeIe(OHBI);

2) 0 TMOpsAIKE MPEAOCTABICHUS MYHHUIMIAIBHOW YCIyrd, O crmocobax
CpOKax IOJIa4yu 3asiBJICHU;

3) 0 Kareropusx TpaxKaaH, KOTOPHIM IPEAOCTABISACTCS MYHHUIIMIIATbHAS
yciIyra; O HOPMAaTHBHBIX TIPABOBBIX aKTax, pPETYIUPYIOMIHNX BOMPOCHI
MPEIOCTABICHNUS] MYHHUIUTIATBHOU YCITYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOUMBIX ISl PACCMOTPCHHUSI 3asIBIICHUS O
MPEIOCTABIICHNH MYHUIIMITAIIBHOW YCIYTH, O CPOKax IMpHUeMa W PETUCTpaIuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmenieHus Ha OPUITHATBHOM caiTe HH(OPMAIIMH T10 BOITPOCaM
MPEIOCTABICHHUS] MYHHUITUTIATBHOU YCITYTH;

7) o mopsiake 00KaOBaHMS JEeHCTBHI MK 0€3eHCTBHS JOKHOCTHBIX JIMII
Opeana.

[To mucekMeHHOMY OOpaIllEHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 3a
MpPEJOCTaBICHHE MYHUIUNAIBHON YCIyru, MOAPOOHO B MUCBMEHHOW (Qopme
Pa3BACHSIIOT 3aABUTEIIO TMOPSAOK TMPEAOCTABICHUS MYHUIIMITAIBHOW YCIyTH U



BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM MyHKTE aAMUHUCTPATUBHOIO PErJIaMEHTa, U B
TeYeHUe Tpex pabouyux AHEH CO JHS pPEerucTpaluuu OOpallleHHs] HAIPaBISIOT OTBET
3assBuTet0. OTBETHI JAIOTCA HA sI3bIKE OOpaleHus. B ciydae HEBO3MOXKHOCTH 1aTh
OTBET Ha sI3bIKE OOpallleHHs UCIIONIB3YIOTCA TOCYIapCTBEHHbIE S3bIKK PecnyOnuku
TarapcraH.

1.3.5. Wndopmauus mo BompocaMm MPeIOCTABICHUS MYHUIMNAIBHOU YCIyTU
pasMenaercs Ha opuIMaTEHOM caire MYHUIUIIATIBHOTO paiioHa
http://laishevo.tatarstan.ru u Ha HGOPMALIMOHHBIX CTEHaX B TOMeLIeHUIX OpeaHa
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmarus Ha rocygapcTBeHHBIX s3bikax PecnyOomuku TatapcTan,
pasmeniaeMasi Ha HWH(POPMAIMOHHBIX CTEHJAX W Ha oduIuaTbHOM caiiTe
MYHUILIUTIATBHOTO paiioHa B WHOOPMAIIMOHHO-TEIEKOMMYHUKAIIUOHHONW CETH
«IHTepHET», BKIIOYAET CBEJICHUS O MYHUIIMIAIBHON YCIyre, COAEpXkalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOrO
periiamMeHTa, WHOOpPMAIIMIO O MECTE HAaXOXJEHHUs, CIPABOYHBIX TeleoHaX,
BpeMeHH paboTbl Opeana, o rpaduke npuema 3asBICHHN Ha TPEIOCTABICHHE
MYHHUIUTTAITBHON YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKTHI, PETYJIUPYIOIIUE NPEIOCTABICHUE
MYHUIUIIATBHON YCIyTH

1.4.1. TIlepeyeHb HOPMAaTUBHBIX MPABOBBIX AaKTOB, PETYIHPYIOMIUX
OPEAOCTABICHUE  MYHHMIMIIAJBHOW  yciayru (C  yKa3aHUEM  pEKBH3UTOB
HOPMAaTHUBHBIX  MPaBOBbIX AaKTOB W  HCTOYHMKOB WX  O(HUIIMAIBHOTO
OImyOJIMKOBaHuUA), pa3MmenieH Ha EnuHom moprane, B Peectpe rocynapcTBeHHBIX U
MYHHUIIUTIATBHBIX YCIyT, Ha O(UIIMAIIBHOM CalWTe MYHUIMIAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn « ITHTepHET».

1.4.2. TekcT aAMUHUCTPATUBHOIO PErjaMeHTa B JICHCTBYIOIIECH peaaKIiuu
NOJJIC)KUT pa3MelleHntio Ha EnumHoM mopranie, B PeecTpe rocynapcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT, Ha O(HUIMAIBHOM CcalTe MYHHIMNAIBHOTO paiioHa B
nH()OPMAITMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
ONPENECICHUS

1.5.1. B aaMUHHCTpPaTMBHOM PETIAMEHTE WCIIOIB3YIOTCS CIEAYIOLINE
TEPMUHBI U ONPEICIICHHUS:

yIAJIEHHOE pabouee MEeCTO MHOTO(YHKIIMOHATHHOTO LEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPUATIBHO
000co0NeHHOE CTPYKTypHOE mojapazaeneane (ohuc) MHOTOPYHKIIMOHAIBHOTO
LIEHTpa MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT, CO3JJaHHOE B
TOPOJACKOM (CEJIbCKOM) TMOCENEHUH MYHUIIMNAIBHOTO paiioHa WM B TOPOJACKOM
okpyre PecnyOnuku Tartapctan B cooTtBeTrcTBUM ¢ mnyHKTOoM 34 IlpaBun
OpraHu3aluu JACSTEIbHOCTH MHOTO(YHKIIMOHATBHBIX LEHTPOB MPEIOCTaBICHUS
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TFOCYJApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEPXKIEHHBIX IMOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit ®@enepauuu ot 22 nekadbps 2012 r. Ne 1376 «O6
yTBepxkaeHuu I[lpaBun opra"uzanuu JIesTeIbHOCTH MHOT0() YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTABICHUS ITOCYIAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIIYT»;

TeXHUYECKasl omunbKka - omuoOKa (OmUCKa, onevyaTka, rpaMMaThyeckas Wiu
apupmeTrueckas omubOka IuO0 MOoaO00Has OImuMOKa), JOMYIICHHAs OpraHoM,
MPEAOCTABISIONIMM MYHUIIMIATBHYIO YCIYTYy, U MpPUBEIIIasi K HECOOTBETCTBUIO
CBEJICHHMM, BHECEHHBIX B JIOKYMEHT (pe3yjbTaT MYHUIMNAIBHON YCIYyTH),
CBEJICHUSIM B JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema uaentudukanuu u ayreHTuQukanuu B MHPpacTpykKType,
obecrnieunBaroIIeit MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
UH()OPMaIIMOHHBIX CUCTEM, UCIIOTB3YEeMBIX TUISt Mpe0CTaBICHUS
TrOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B JJIEKTPOHHON (opme (mayiee —
ECUA) - (<enepanbHas rocyaapcTBeHHass HWHGOpPMAIMOHHAS  CHUCTEMA,
obOecrieurBaroasl CaHKIIMOHUPOBAHHBINA JIOCTYN YYaCTHUKOB WH()OPMAIIMOHHOTO
B3aUMOJICHCTBHS B CUCTEME HIACHTU(UKAIIMY U ayTeHTU(UKAIUU K UHPOpMAIUH,
CoJIepKalllelicsi B TOCYAapCTBEHHBIX HWH(OPMAIIMOHHBIX CHUCTEMaX W HWHBIX
UH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] - l'ocynapcTBenHOE OIOKETHOE YUYPEKIACHUE
«MHOTrOQYHKITMOHATIBHBI  IEHTP  TNPEJOCTaBICHUS  TOCYJApCTBEHHBIX |
MYHUIIMTAIBHBIX YCIyT B Pecriybnuke Tarapcrany;

AUC MOI[ - AprtomaTu3WpoBaHHas UWH(OpPMAIMOHHAs  CHCTeMa
MHOTO(QYHKIMOHATBHBIX  LIEHTPOB  MPEAOCTABIEHUS  TOCYIapCTBEHHBIX |
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMHUHHCTpAaTUBHOM  perilaMeHTe TIOJl  3asBIIEHHEM O
NPEIOCTaBICHUN MYHUITUMIIATBLHOMN YCIYTH (faee - 3asBJICHNUE) TOHUMAETCS 3aIpocC
O TIPEIOCTaBICHUN MYHUIIUMIIATBLHOM YCIIYTH, TOJaHHBIA B COOTBETCTBUH C ITYHKTOM
3 crateu 2 @DepepanpHoro 3akona ot 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHu3allid TMPEJOCTABJICHUS] TOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT»
(nanee — denepanbubiii 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs] MyYHHIHMNIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanMeHOBaHUE UCIIOTHUTEILHO-PACIIOPAIUTEILHOTO OpraHa MECTHOTO
CaMOYyMpaBJICHUS, HEOCPEICTBEHHO MPEAOCTABISIONIETO MYHUIIUTTATBHYIO
yaiyry
HNcnonuutenbHbIl KOMUTET MakapoOBCKOIO CEIbCKOro MoceiaeHust JlanuieBckoro

MYHHUIUIIAIBHOTO PalOHA.



2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHULIIMIAIBHON YCIyTH

2.3.1. Pe3ynbpTaToOM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) cmpaBka  (Beimmcka) — (mpuiokenue Ne 1 Kk HacTosAmIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) peuieHne 00 OTKa3e B IMPEJOCTABICHHM MYHHUIMIAIBHONH YCIyTH
(npunosxenue Ne 2 K HaCTOSIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKase B MpPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEeIOCTaBICHUS! MYHULUIAIBbHON yciyru (mpuioxkenue Ne 3 K HacTosIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpenocTaBiICHUS MYHULIMIIATLHOW YCIYI'M HaIpaBiseTcs
3asiBUTENI0 B (OpME JJIEKTPOHHOTO JOKYMEHTa, TMOANUCAHHOTO YCHUJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJNUCHI0 YIOJHOMOYEHHOT'O JIOJKHOCTHOTO
muna Opeana (b0 Opearna), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
ampenst 2011 roga Ne 63-D3 «O6 anexTpoHHOM noganucuy (nanee — deaepanbHbIN
3akoH Ne 63-®3) B nuuHblii kabuHeT Enunoro noprana. B cinydae HampaBieHus
3asiBJICHUS TOCPEACTBOM PecnyOIMKaHCKOTo moprajia pe3yiabTaT MpeloCcTaBiIeHUs
MYHHUIIUMIAIIBHOW ~ yCIYyTU  HampaBisieTcss Tak JkK€ B JIMYHBIA  KaOWHET
Pecny6inkanckoro nopraina.

2.3.3. Tlo BBIOOpY 3asiBUTENS Pe3yJbTAT MPEIOCTABICHUS MYHHUITUTIATBHON
ycanyru Bbigaetcss B Oprane unu B M®L[ B dopme sk3emIuisipa 3JI€KTPOHHOTO
JIOKYMEHTa, paclieyaTaHHOTr0 Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOTO IMeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinia OpraHa uiu
pabotHuka MOII.

2.3.4. 3asBuUTENb BIpPABE MOJYYUTh  PE3YJbTAT  MPEIOCTABICHUS
MYHUIIUTIAIBHON YCIYTH B (pOpMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHUE CpOKa
JEUCTBUS pe3yNbTaTa MPEA0CTABICHUS MYHUIIUTIATLHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHITUTIAIBHON YCIIYTH, B TOM YHCJIE C YYETOM
HEOOXOAUMOCTH OOpAIICHHS B OPTaHU3alllM, YIaCTBYIOIIHNE B IIPEAOCTABICHUN
MYHHIIANAIbHON YCIYTH, CPOK MMPUOCTAHOBIICHUS MTPEIOCTABICHUS
MYHHIIANAJIBHON YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh ITPUOCTAHOBJICHUS
peIyCMOTpPEHA 3aKkoHOAaTeIbCTBOM Poccuiickon denepanuu, Cpok BbIJaun
(HampaBJIeHUA) IOKYMEHTOB, SBJISIOLIUXCS PE3YJIBTATOM MPEIOCTABICHUS
MYHHUIIUTAJIBbHON YCIyTH

2.4.1. MyHununanbHasi yciayra MpeoCcTaBlIsIeTCsl B TEYCHUE TPEX paboumx
JTHEH.

2.4.2. IIpuocTaHOBIEHNE CPOKA MPEIOCTABICHUS MyHULIMNIAJBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. Hanpasnenne JIOKYMEHTA, SIBIIAIOLLIETOCS pe3yabTaToOM
MPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH B (OopMe 3JIEKTPOHHOTO JOKYMEHTA,
3asBUTEJNII0 OCYUIECTBIAECTCS B JeHb OQOPMJIEHUS U PErUCTpalluu pe3yibTaTa
MPEeOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH.



2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU PABOBBIMU aKTaMH IS
MPENOCTABJIEHNUS MYHULIUITAJIBHON YCIIYTH, @ TAKXKE YCIIYT, KOTOPBIE ABJISAKOTCS
HEOOXOJUMBIMU U 0053aTEIHLHBIMU ISl IPEIOCTABICHUS MYHUILIUTTAIBHBIX YCIIYT,
MOJICIKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYyUYCHUS 3asiBUTEIIEM, B
TOM YHCJI€ B JJICKTPOHHOU popMe, MOPSIOK UX MIPEACTaBICHUS

2.5.1. Insg nosydyeHuss MYHMIMNAIbHOW YCIYTd 3asiBUTEIb MPEICTAaBISIET
CJIEIyIOIINE TOKYMEHTHI:

1) HOKYMEHT, YAOCTOBEpSIOIIUA JHUYHOCTh (HE TpedyeTcss B clydae
oOpamienus nocpeacTBoMm Enunoro, Pecnybnukanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTENS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (opme gokymeHTa Ha OymMaxxHoM HocuTene (mpuinoxeHue Ne 4
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

B DOJEKTpOHHOW  ¢opme  (3amojHSAETCS  MOCPEIACTBOM  BHECEHHUS
COOTBETCTBYIOIIIUX CBEICHUN B AJIEKTPOHHYIO (hOpMY 3asBIICHHUS), TOAMMUCAHHOE B
COOTBETCTBUHM C TPEOOBAHUSIMHU IMyHKTA 2.5.3 aIMUHUCTPATUBHOIO PeTJIaMeHTa, IIPU
oOpamienun nocpeactsoM Equnoro, Pecnybnukanckoro noprana;

4) B city4ae, €CIiv JIJIs IPEI0CTABIICHUS MYHUIIUNIATBHOMN YCIIyru HeoOxoauma
00paboTKa MEepCOHANBHBIX JTAHHBIX JIUIA, HE SIBJISIFOIIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBHH C (heJlepaibHbIM 3aKOHOM 00pa00TKa TaKMX MEPCOHATBHBIX JAHHBIX
MOKET OCYIIECTBISTHCA C COTJIachs YKa3aHHOTO JiMla, MpH o0palleHuu 3a
NOJIyYEHUEM MYHULMNAIBHOW YCIYTM 3asgBUTENb JOMNOIHUTEIBHO MPEICTABISIET
JOKYMEHTBI, TTOATBEPKAAIONINE MOJTYUYEHHUE COTJIacHs YKA3aHHOTO JIMIA WIH €T0
3aKOHHOT'O MPEICTAaBUTENS HA 00paOOTKY EPCOHANBHBIX TAHHBIX YKa3aHHOTO JIUTIA.
JIOKyMEHTBI, MOATBEPKIAIOIIME TIOTYyUYEHUE COTIacHsl, MOTYT OBITh TIPE/ICTABICHBI
B TOM 4ucJje B GOpMe JIEKTPOHHOTO JTOKYMEHTA;

5) B cimydae, eciid 00S3aHHOCTh XpPaHECHHS JOMOBOM KHuUTH 10 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB KUJIBIX ITOMEIIEHUH, 3asIBUTEIIEM MIPEICTABIACTCS
JIOMOBAsl KHUTA;

6) mMpaBOyCTaHABIMBAIOLINE TOKYMEHThl Ha MHIAMBUAYAJIbHBIA KUJION AOM
(ecnu mpaBO COOCTBEHHOCTH HE 3aperMCTpUpoBaHO B EQMHOM rocyaapCTBEHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKU U3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBneHUE W MpuUiaraeMble JOKYMEHTHI MOTYT OBITH MPEICTaBICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes MO®I] Ha OymaXHbIX HOCHUTENSIX M B BHUJE DJICKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIINX TPEOOBAaHMAM MyHKTa 2.5.3 aJMUHUCTPATHBHOTO
periiaMeHTa;

2) nocpenctBom Enunoro, PecnyOnmkaHCKOro moprajia B 3JIEKTPOHHOM
dopme;

3) B Opran JIMYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa>KHOM
HOCHTEJIE.

3asBlIE€HUE U TpUJaraeMble JOKYMEHTHI, MPU HANpPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIKE.



2.5.3. 3asdBieHue TNpU  HAOPABICHUM  MOCpeACTBOM  EnumHoro,
PecnyOnvkaHckoro moprana MOAMUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOIMUCHIO
3asIBUTEIISL.

JUist mosTydeHus: MpOCTOM 3JEKTPOHHOM IMOJIUCH 3asBUTENI0 HEOOXOIUMO
npolTH mnpoueAypy peructpaiuu (ayreHtudpukauun) B ECHUA, a Ttaxxke
MOATBEPUTH YUETHYIO 3aMHCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC
B MOAIYHKTaX 2, 4-6 myHKTa 2.5.1 aAMUHUCTPAaTUBHOIO PETIaMEHTa, 3aBEPSIOTCS
YCUJIEHHON KBaNM(UIHUPOBAHHOMN MOIUCHIO JHI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE
U TIOJIMMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMHu.

DONEeKTpOHHbIE  JOKYMEHTBHl  (RJIEKTPOHHbIE  00pa3bl  JOKYMEHTOB),
npujlaraeMble K 3asBJICHHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAINPABISIOTCS B BUJE
daitos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaitr.

KauectBo mnpenocTaBiasieMbIX JJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JIOJDKHO TMO3BOJIATH B TMOJIHOM O0BEME MPOYHUTATH TEKCT
JIOKYMEHTA U Pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemnraeTcs TpeOOBATh OT 3asBUTEIIS:

1) mpexncraBieHUs JTOKYMEHTOB W HWH(OpPMAIMU WM OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHHE WM OCYIIECTBICHUE KOTOPBHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTAMU, PETYJIHPYIOIIUMH OTHOUIEHHUS, BOSHUKAIOIIUE
B CBSI3U C MPEIOCTABICHUEM MYHULIUMIIAIbHON YCIIYTH;

2) ocylIiecTBICHUS ACHCTBUH, B TOM YHCIIE COTJIACOBAHUMN, HEOOXOIUMBIX JIJIs
NOJIYYeHUS MYHHUIIMTAIBHOW YCIYTM U CBS3aHHBIX C OOpallleHueM B WHBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJIEHUS, OpraHU3alny, 3a
UCKIIIOYECHUEM TMOJyYeHHUsl YCIAYyr M TOJyYeHHUs JOKYMEHTOB M HWH(MOpMaIH,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
nepevyHy, yka3zaHHble B yacTu 1 crateu 9 ®enepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpencraBieHUs JAOKYMEHTOB W HH(pOPMAIMH, OTCYTCTBHE W (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIMCh IPU IE€PBOHAYAIBHOM OTKa3€ B
npueMe JIOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEIOCTABICHHS MYHHUIUIIAIBHOM
YCIIyTH, JIMOO B MPEAOCTAaBICHUM MYHULMIAIBHOW YCIYrHM, 32 HCKIOYEHUEM
CJIEIYIOLIUX CIy4aeB:

a) U3MeHeHHe TpeOOBaHUII HOPMATHBHBIX IMPABOBBIX AKTOB, KAaCAIOIIMXCS
MPEAOCTABICHUS MYHHUIMINAJIBHONW YCIyTH, TOCJe TIEePBOHAYAIBbHOW MOJauu
3asIBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

0) Hamuuyue OmMUOOK B 3asABICHUU O TPEIOCTABICHUH MYHHUIIUITATIBHOU
YCIYTM U TOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAILHOIO OTKa3a B
pueMe JOKYMEHTOB, HEOOXOJMWMBIX JI MPEJOCTABICHUS MYHUIIMIAIbHON
yCIIyrd, Ju00 B MPEAOCTABICHUM MYHHUIIMIAIBHON YCIYIM UM HE BKJIOUYCHHBIX B
MIPE/ICTABIICHHBIN PaHEe KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHHE CpOKa JEHCTBUS JIOKYMEHTOB WJIM M3MEHEHUE HH(pOpManuu
[0CJI€ TEPBOHAYAJIBHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS



MPENIOCTAaBICHUS ~ MYHUIMOAIBHOW  yCIyrH, JUMOO0 B  MNPEIOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

I') BBISIBIICHHE JOKYMEHTAJIBHO TOATBEPXKACHHOTO (Qakra (MPU3HAKOB)
OLIMOOYHOTO WM MPOTHUBONPABHOIO JAeHCTBUSA (0€3A€HCTBUS) TOIKHOCTHOTO JIMLIA
Oprana, pabornuka MO®LI, npu nepBoHAYaIBLHOM OTKa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX I MPEJOCTABICHUS MYHULMNAIBHOM  yclyrd, Jubo B
MPEIOCTAaBICHUN MYHULIUIIATBHOM YCIYTH, O YeM B MUCbMEHHOM BU/IE 32 MOAMUCHIO
pykoBoautenss OpraHa Hpu MEpBOHAYAIBHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX MJIA NPEIOCTaBICHUS MYHULUNAIBHOW YCIYTH, YBEIOMIIAETCS
3asIBUTEIb, & TAKXKE MMPUHOCSITCS U3BUHEHUS 32 TOCTABJICHHbIE HEYI00CTBA;

4) mpenocTtaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W MH(POpPMAIINH,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITY4aEeB,
€CIM HaHeceHHWEe OTMETOK Ha TaKue JOKYMEHTHI JHOO HX HU3BbATUE SBISETCS
HEOOXOIMMBIM YCJIOBHEM MPEJOCTABICHUS TOCYAAPCTBEHHON MM MYHUIIUIIATBHOM
YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIECHHBIX (peepaibHbIMU 3aKOHAMMU.

2.6. VcuepribIBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHU MMPABOBBIMHU aKTaMU JJIs TIPEIOCTABIICHUS MYHHUIIUTIATIbLHON
YCIIYTH, KOTOPbIE HAXOAATCS B PACTIOPSHKEHUH TOCYAapCTBEHHBIX OPraHOB,

OpraHOB MECTHOT'O CAMOYTPABIICHUS U MOABEIOMCTBEHHBIX TOCY1apCTBEHHBIM
opraHam Wi OpraHaM MECTHOTO CaMOYIIpaBJIE€HUSI OpraHU3aluii U KOTOPbhIE
3asiBUTEIIb BIPABE MPEICTABUTD, & TAKKE CIIOCOOBI UX MOJIYYSHHS 3aBUTENISIMHU, B
TOM YHCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPECTABICHUS; TOCYIapCTBEHHBIN
oprat, OpraH MECTHOTO CaMOYIIpaBJIeHUs JTM00 OpraHu3alus, B paclopsKeHUN
KOTOPBIX HAXOJATCS JIaHHBIE TOKYMEHTHI

2.6.1. IlomyyaroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMOICCTBUSA

1) BeImucKa W3 EQMHOrO TOCYAapCTBEHHOTO peecTpa HEABMIKUMOCTH ——
denepanbHas Ciryx0a rocy1lapCTBEHHOM perucTpalu, KajacTpa u kaprorpadum;

2) cBelIeHWS O JICWCTBYIONIEM IACMOpTe TpakaaHWHA Poccuiickoi
Oenepannu — MB/] Poccuu;

3) cBemeHUs 0 HOTapHAIBHOU nqoBepeHHoCcTH — DenepanbHas HoTapruaabHasI
najara.

2.6.2. 3agBuTenb BOpaBe MPEAOCTaABUTh JOKYMEHTHI (CBEACHUS), YKAa3aHHBIC
B moanmyHkte | myHkra 2.6.1 agMUHUCTpPAaTHBHOTO perjamMeHTa, B (dopme
ANEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaTu(UIIUPOBAHHOM
MOAMNUCHIO JIUII, YIIOJTHOMOYEHHBIX HA CO3/IaHUE U MOJMUCAHUE TAKUX JTOKYMEHTOB,
MIpU N0/1a4€ 3asBJICHMUSI.

2.6.3. HenpeacrapneHnue (HECBOEBPEMEHHOE MIPEICTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHUCTPATUBHOTO pErJIaMEHTa OpraHaMu TrOCYJapCTBEHHOU
BJIACTH, OpraHaMUd MECTHOTO CaMOYIPaBJICHMs, OpPraHU3alUsIMU JTOKYMEHTOB U
CBEJICHUI HE MOXKET SBIATHCS OCHOBAHMEM I OTKa3a B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.



2.6.4. JlomxHOCTHOE MU0 U (WIM) paOOTHMK, YKa3aHHbIX B MyHKTe 2.6.1
aMUHUCTPATUBHOIO pErjiaMeHTa OPraHOB M OpraHu3aluii, He NpPeCTAaBUBILINE
(HECBOEBPEMEHHO  NpPEACTAaBUBIIME)  3alpOlICHHbIE W  HAXOASIIHMECS B
pacnopsbKEHUH  JOKYMEHT WM  CBEJEHHUA, TMOJJIeKaT aJMUHUCTPATUBHOM,
JUCHUIUIMHAPDHOW  WJIM  WHOM  OTBETCTBEHHOCTH B  COOTBETCTBUU  C
3aKkoHOAAaTeNbCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpemaercss TpeOOBaTh OT 3asiBUTENSI JOKYMEHTBHI CBEJCHUS, B TOM
qyclie MOATBEPKIAIOUIME BHECEHUE 3asBUTENEM IUIAThl 3a MPEIOCTaBICHHE
MYHUIMOAIBHOW YCIYrd, HaxXOASIIMEeCcs B pacHoOpsKEHUU TOCYdapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOTO  CaMOYMpaBJIE€HUS U  TOJBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM  OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpaBlEHUs
OpraHu3aluu.

HenpencraBnenue 3agBuTeNeM JOKYMEHTOB, COJEPXKAIUMX CBEJICHUSA,
KOTOpBbIE€ HAXOMASTCS B PACIOPSHKEHUM TOCYJIAapCTBEHHBIX OpPraHoB, OpraHOB
MECTHOT'O CAMOYTPABIICHUS U TTOJIBEIOMCTBEHHBIX TOCYaPCTBEHHBIM OpraHaM WU
opraHamM MECTHOTO CaMOYIPAaBIICHHsI OpTaHU3alui, HE SBISETCS OCHOBAHHEM JJIsi
0TKa3a 3asiBUTEIIO B MPEJIOCTABICHUN MYHUIIUTIATBHONW YCIIYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHOBaHUSIMHU ISl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, SIBJSIOTCS:

1) mnpencraBieHHBbIE 3aABUTEIEM JOKYMEHTBI COAEPKAT MOJYUCTKU U
UCIIPaBJICHUS  TEKCTa, HE  3aBEpPEHHbIE B  MOPSAKE, YCTAaHOBICHHOM
3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COAEPKAT MOBPEKACHUS, HATMYUE KOTOPBIX HE MO3BOJISIET B
MOJTHOM O00BEME HCIONb30BaTh MHPOPMALUIO W CBEACHUS, COAEpIKaIIUecs B
JOKYMEHTaX ISl IPEAOCTABICHUSI MyHULIIUIAIBHOW YCIIYTH;

3) mpencTaBlI€eHHBIE JOKYMEHTHI WM CBEAEHUS YTPATUIW CHIIY HA MOMEHT
oOpamieHusi 3a MYHHUIIUNAIBHOW  YCIYrol (IOKYMEHT, YyIOCTOBEPSIOIIHIA
MOJIHOMOYHS TIPEICTABUTEIS 3aBUTEIIA, B CIIydae 0OpaIleHus 3a MPEJOCTaBICHUEM
MYHULIUNAIIBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) nojgaya 3asBICHUS O NPEAOCTABICHUM MYHHUIUIIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHUS MYHUIUIAIBHON YCIYyru, B
AIEKTPOHHOU (hOpME C HAPYILIEHHEM YCTAHOBJIEHHBIX TPEOOBAHUIA;

5) HEeKOppPEKTHOE 3aIoJHCHHE 00S3aTeIbHBIX MOJIeH B (hopMe 3asBIICHHS, B
TOM YHCJIE B MHTEPAKTUBHOW (hopme 3asBienus Ha EnmnHom, PecmyOnukanckom
noprase (HeIOCTOBEPHOE, HETOJIHOE, TNOO HEeTPABUIBHOE 3aIOTHEHUE);

6) mpencTaBiIeHUE HEMOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX MJIS
MPEIOCTABIEHNS MYHULIUNIAJBHON YCIIYTH;

7) 3asiBJI€HUE O MPEJOCTABICHUU YCIYTH MOJAHO B OpraH rocyJapCTBEHHOU
BJIACTH, OpraH MECTHOI'O CAMOYNPABJICHUS WM OPraHU3alUI0, B MOJHOMOYMS
KOTOPBIX HE BXOJUT NMPENOCTABICHUE MYHUIUIIAIIBHON YCIIYTH;



8) HecoOmoIeHne yCTaHOBIEHHBIX cTaThed 11 denepanbHOro 3akoHa oT 6
anpenss 2011 roga Ne 63-®3 «OO0 37€KTPOHHOM MOANKMCHY» YCIOBUW MPU3HAHUS
JEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. llepeyeHb OCHOBaHMM I OTKa3a B MPHUEME JTOKYMEHTOB,
HEOOXOIUMBIX Ui  MOJY4YeHUs  MYHULUIAIBHOM  yCIyru,  SBISETCS
MCYEPIIBIBAOILIKM.

2.7.3. Pemienue 00 0TKa3e B IpUEMeE 3asIBICHUS U JOKYMEHTOB, HEOOXOIUMBbIX
JUTSI IPEI0CTABIICHUS MYHUIIUIIATBHON YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs
npuema 3asBUTENs, TaK U MOCJIE MOTYYEHHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIMIIATBHOW YCIAYTH JOKYMEHTOB
(cBemeHMi) €  HMCHOJB30BAHMEM  MEXBEJOMCTBEHHOTO  MH(OPMAIMOHHOIO
B3aMMOJICHCTBHUS, B CPOK, HE IPEBBIIAIOIINNA 9 pabounX AHEH co AHS perucTparuu
3asIBJICHMS.

2.7.4. 3anpemiaercs OTKa3bIBaTh B MIPUEME 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPENOCTABICHUS MYHHIMMAIBHOM YCIyTH, B CJIy4yae eclid
3asiBJICHHE W JOKYMEHTBI, HEOOXOJUMBbIE NJIsi MPEIOCTABICHUS MYHUIUIATBHOM
yCIyTU, TOJAaHbl B COOTBETCTBUU C HHPOpManued O CpoKax M TMOpAJIKe
NpeIOCTaBICHUS] MYHUIIMIIAIBLHOM yCIIyTH, onmyOiukoBaHHoM Ha EquHom noprase,
Pecny0OnukaHckoM nopraie.

2.8. VcuepnbiBatouii mepeuyeHb OCHOBAHUHM JI PUOCTAHOBIIEHUS WJIM OTKa3a B
PEIOCTaBICHUU MYHHUIIUIIATIBHON YCIIYTH

2.8.1. OcHOBaHUs 711 TPUOCTAHOBJICHUS MTPEAOCTABICHUS MYHULIMIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHHMs AJI OTKa3a B MPEIOCTABICHUN MYHUIIUIIAJbHOW YCIYTU:

1) B mpeacTaBiIE€HHBIX 3a8BJICHUU U (WJIM) JOKYMEHTAX COJICP>KUTCS HETTOTHAS
U (WIKM) HelocTOBEepHass HHPOPMAIIS;

2) NOCTYIUIEHHE OTBETA OpraHa roCcyIapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMoyTpaBJeHus MO0 MOABEIOMCTBEHHON Oprany rocyJapcTBEHHOM BIIACTH WIH
OpraHy MECTHOTO CaMOYMPABJICHUS OpraHU3alld Ha MEKBEJOMCTBEHHBIN 3a1poc,
CBUJICTENBCTBYIOMIETO OO0 OTCYTCTBMM JOKyMeHTa u (W) uH(popmaiuu,
HEOOXOMUMBIX  JJIi  TPEAOCTAaBICHUS  MYHUIUIAIBHOW  YCIyrd,  €CIH
COOTBETCTBYIOIINN JTOKYMEHT HE ObUT MPEICTaBIIEH 3asBUTEIIEM IO COOCTBEHHOM
WHULINATUBE;

3) OTCYTCTBHE CBEJICHHI O PErHCTPALlMU IpakJAaHUHA 110 MECTY KUTEIbCTBA
(mpeObIBaHMS ) B PACTIOPSIKEHUU OPTAaHOB MECTHOTO CAaMOYIPABJICHHUS.

2.8.3. IlepedyeHb OCHOBaHUI JJIs1 OTKA3a B MPEIOCTABIECHUHA MYHULIMIIAIBbHOM
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHM.

2.8.4. 3anpeiiaercst OTKa3bIBaTh B MPEAOCTABICHUN MYHULIMTIAIBHON yCIyTH
B clly4ae, €CJIU 3asBJICHUE O MPEJOCTABICHUH MYHUIMIAIBHON yCIYTd MOAAHO B
COOTBETCTBUM C HWH(popManmeil o0 cpokax ¢ TOPSAKE MPeOCTaBICHUS
MYHHUILMIIAIBHONM  YCIIYTH, OMyOJIMKOBaHHOM Ha  Emgmaom  mopraine,
PecnnyOnukanckoM nopTradie.



2.9. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIapCTBEHHON MOLIMHBI TN
VMHOM IUIAThl, B3MMAEeMOU 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIYyTH

MyHununanbHas yciiyra mpelocTaBisseTcsl Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJIS
PEIOCTaBICHUS MyHULIMTAIBHON YCIIYTH, B TOM YHCII€ CBEJICHUS O TOKYMEHTE
(ToKyMeHTax), BbIJaBa€MOM (BBIJJaBAEMbIX) OPraHU3aUSIMU, YUYaCTBYIOIMMU B

PEI0CTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaniok, pa3Mep M OCHOBAaHHS B3UMaHUsS IUIATHI 32 MPEJOCTABIICHUE
YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU JIJIS1 TPEIOCTABICHHUS
MYHUIIMTAIBHON YCIIYTH, BKIIIOYasi MH(GOPMAIMIO O METOAMKE pacdeTa pasmepa
TaKOM IJIaThl

[IpenocraBieHne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBI CPOK OXKHJIAHMS B OYEpeaM MpH Tojlaue 3amnpoca o
NPEIOCTaBICHUN  MYHUIMIAIBHOM  YCIyr'W,  yCIyTH,  MPeJoCTaBIsIEMOM
opraHu3aluei, y4acTBYIOLIEH B MPEJOCTABICHUH MYHUIIUIIAIBLHON YCIYTH, U TIPH
MOJIYYEHUU PE3yiibTaTa MPeOCTABICHUS TaKUX YCIYyT

2.12.1. Bpems oxugaHus 0Opd [oJade 3aABJICHUS Ha TOJY4YEHHUE
MYHHITAIIAJIBHON YCIyTH - He Oosiee 15 MUHYT.

2.12.2. Tlpu mnonyuyeHHH pe3yibTaTa MNPEAOCTABICHUS MYHUIUIATIbHOM
YCIIYTM MaKCHUMaJIbHBII CPOK OKHMJIAHUS B OYEpPEAM HE JOJDKEH NpeBbIMIATh 15
MUHYT.

2.13. Cpok U nOpsA0K PErUCTPALIMU 3aMpOCca 3asBUTEIIS O MPEOCTABICHUN
MYHULIMIIAJIBHOW YCIIYTH U YCIIYTH, IPEAOCTABISIEMON OpraHru3aluen,
Y4acTBYIOILIEH B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH, B TOM YHUCJIE B
AIIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamennu B M®PI] B neHp mogayu 3asBICHUS
3asBUTENI0 BbIaeTcsa pacnucka 3 AUUC MOI] ¢ peructpallmoOHHBIM HOMEPOM,
MMOATBEPKIAIOMINM, YTO 3asIBJICHHUE OTIPABICHO, U 1aTOW NOJAAYM 3asIBJIICHUSL.

2.13.2. Ilpm HampaBieHWH  3asABJICHUS  NOCPEACTBOM,  EnmHOrO,
PecnnyOnukaHckoro mopraja 3asiBUTENb B JI€Hb MOJAYM 3asBJICHUS MOJY4YaeT B
nuyHOM Kabunete Ennnoro, PecryOinkaHCKOTO MOpTalia v MO 3JIEKTPOHHOM mouTe
YBEIOMJIEHUE, TMOJATBEPKIAIOMIEE, YTO 3aSBJIICHUE OTHPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIA HOMED U JaTa I0JIa4y 3asiBJICHHUS.

2.13.3. Ilpu nuuyHoMm oOpaimienn B Opran B JIeHb NOJA4M 3asiBICHUS
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JULIOM OpraHa 3asBUTENIO BBIIACTCS PacICKa



U3 aBTOMAaTU3UPOBAHHOM HWH(OPMAIMOHHONW CHUCTEMBbI, MNPEJHA3HAYEHHON MJis
OKa3aHMWs TOCYNApCTBEHHBIX U MYHULUIIAIBHBIX YCIYI, C PErUCTPALlMOHHBIM
HOMEPOM, 1aTOM NOAAYM 3asBJICHUS U NIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEILIEHUAM, B KOTOPBIX MPEIOCTaBISAETCS
MYHULIANAIbHAS YCIIYTa, K 3a1y OKUIAAHUS, MECTaM JUIs 3aIl0JHEHHUS 3aIPOCOB O
PeIOCTaBICHUU MYHUIIMITAIBHON YCIyTU, UH(POPMAIIMOHHBIM CTEHJIaM C
oOpa3laMM UX 3alO0JIHEHUS U IIepeYyHeM JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTABICHUS KaXXI0W MYHUITUTIATBHON YCIYTH, Pa3MEIICHUIO U 0 OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOW U MYJIbTUMEIUUHON HH(OpMALIUU O MOPSIAKE
NpeIOCTaBICHUS TaKOM yCIyry, B TOM YHCIIE K 00ECTICUEHHIO TOCTYITHOCTHU ISl
MHBAJINI0B YKa3aHHBIX 00bEKTOB B COOTBETCTBUH C (penepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOAATEeNbCTBOM Pecnybnnku Tarapctan o couuaibHOM
3aIUTe UHBAJIUIOB

2.14.1. llpenocraBiieHME MYHUUMUIIAJBbHOW YCIYTM OCYIIECTBISETCS B
3MaHUSX W TIOMEIICHUSAX, OOOPYJOBAHHBIX MPOTUBOIIOXKAPHON CUCTEMOU U
CHUCTEMOU MOXKaAPOTYIICHHUS.

Mecra mnpueMa 3asBUTENICH OOOpPYAYIOTCS HEOOXOAUMOW MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B cOOTBETCTBUMU C 3aKOHOJATEbCTBOM Poccuiickoit denepanuu o
COILIMAJIbHOM 3aIlliTe WHBAJIUAOB B IIEJIIX OECIPENITCTBEHHOTO JOCTyIa K MECTY
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecmneunBaeTcsi OECHPENATCTBEHHBIM JOCTYI WHBAIUIOB K MECTY
PEIOCTaBICHUS MYHUIIMIIATBHOM yciyrH (yIOOHBIA BXOJ-BBIXOJ] B TOMEIICHUS U
NepeMEIECHUE B UX IIpeeax);

2) BHU3yalbHas, TCKCTOBas W MYJbTHMEMiHAas WH(POpMAIHSI O
MOPSJIKE MPEAOCTABICHUS MyHUIIUTAIBHON YCIYTH pa3MeniaeTcsi B yI0OHbIX
JUIs  3asiBUTEJEd MecTaX, B TOM UYHCJIE€ C YYETOM OrPaHUYEHHBIX
BO3MO>KHOCTEH MHBAJINUIOB;

3) CONpOBOXICHUE WHBAIHUIOB, IMCIONUX CTOMKUE PACCTPONCTBA
(GYHKIIMU 3pEHUST U CaMOCTOSATEIBHOTO TEPEABIKCHHS, U OKa3aHUE WM
MOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIHHOTO MEPEABIKCHUS 110 TCPPUTOPHH, HA
KOTOPOM pacmloyioxKEHbl OOBEKTHl COIMATIBHON, WHKEHEPHOM W TPAHCIOPTHOMU
WHOPACTPYKTYp, BXOJa B Takhue OOBEKTHI W BBIXOJIAa W3 HUX, IMOCAJAKU B
TPAHCIIOPTHOE CPEJACTBO M BBICAJAKU W3 HEr0, B TOM YHUCJE C HCIOJIb30BAHUEM
Kpeciia-KOJSICKU;

5) Hajnexamee pasMelIeHHUe OOOpPYJIOBAHHS W HOCHUTENCH
uHbOpMaINK, HEOOXOAUMBIX Il oOecredeHuss OecTpensITCTBEHHOTO
JOCTyNa  HWHBaJUAOB K ycIyraM C Y4e€TOM OIpaHMYECHHH  UX
KU3ZHEACATEIbHOCTH;

6) myOnmupoBaHWE HEOOXOIUMOW IS WHBAJIUIOB 3BYKOBOH W
3pUTENBHON MH(pOPMAIINK, a TaK)Ke HAANKUCEH, 3HAKOB U MHOM TEKCTOBOW U



rpaduyeckoil HHPOPMaLIUK 3HAKAMHU, BBIIIOJHEHHBIMH PEIbe(PHO-TOUEUHBIM
mpudrom bpaiins;

7) IOmyCK CypJomepeBoYrKa U TH(IOCYPAONIEPEBO UMK,

8) momyck COOAaKH-IPOBOJHWKA TIPU HAIMYHUA  JOKYMEHTa,

NOJITBEPKAAIOUIETO €€ CreluaibHoe 00ydYeHHe U BblJaBaeMoro no ¢gopme u

B TMOpSJKE, KOTOpbIE YCTAHOBJEHBI MNpHKa3oM MuUHHUCTEpPCTBA Tpyla H

coruanbHOM 3amuTthl Poccuiickoit deneparuu ot 22.06.2015 No 386H «O06

YTBEPKJIEHUU (POPMBI  JOKYMEHTa, MOATBEPKIAIOLIEIO ClEelHaTIbHOE

oOydeHHe co0aKku-MPOBOIHUKA, U MOPSIIKA €T0 BbIIAUNY.

2.14.3. TpeboBaHnusg B 4YacTH OOecCHeYeHUs AOCTYIMHOCTU JJII WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCS MPEAOCTAaBICHUE MYHULIMIIAIbHON YCIIYyTH,
U CPEJICTB, UCIIOJIb3YEMbIX IIPU MIPEIOCTABIECHUN MYHULIUIIATbHOMN YCIIYTH, KOTOpbIE
yKa3aHbl B noAnyHKTax | — 4 myHkta 2.14.2. aiMMHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM W CpPEeJCTBAaM, BBEJIECHHBIM B SKCIUIyaTalUMI0 WIH
OPOLIEAIINM MOJEPHU3ALMI0, pEKOHCTpYKIuIOo nocie 1 utonsg 2016 rona.

2.15. TlokazaTenu TOCTYITHOCTH U KaueCTBA MYHUIIMTIIAIIBHOW YCIYTH, B TOM
YHUCJIe KOJTUYECTBO B3aUMOCHCTBUM 3asiBUTENIS C IOJDKHOCTHBIMHU JIUIIAMH TIPU
PEAOCTABICHUY MYHULIMITAIIBHOW YCIYTH U UX MPOJAOJKUTEIBHOCTD,
BO3MOKHOCTD MOJy4eHHS HH(DOPMAILIMK O X0/ TPEI0CTABICHHUS MYHUITUIAIbHON
yCIIyTH, B TOM YHCIIE C UCTIOJIb30BaHUEM UH(OPMAIIMIOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BOBMOXHOCTh TMOO HEBO3MOKHOCTH MOJIYYSHHSI MYHUIIUITATbHON
yCIYTU B MHOTO(QYHKITMOHAIBHOM LIEHTPE MPEIOCTABICHHS TOCYIapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (B TOM YKCJE B TIOJHOM 00beMe), B JIFOOOM
TEPPUTOPUATIEHOM TIOJIpa3/IeJICHUU OpraHa UCTIOIHUTENBHO PaCHOPIUTEIHLHOTO
opraHa MECTHOT'O CaMOYTIPABIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATHHBIHN
MIPUHIINIT ), TOCPEJICTBOM 3a1poca O MPEeA0CTABICHUN HECKOIbKHUX
rOCY/IapCTBEHHBIX U (MJIM) MYHUIIUIIATBHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX
[IEHTPaX MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULIUTIAIBHBIX YCIIYT,
npeaycMOTpeHHOro cratheil 15.1 @enepanbHoro 3akona Ne210-03
(KOMILIEKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMu JIOCTYIHOCTH TMPEIOCTABICHUS MYHULMNAIBHOM
YCIIYTH SIBJISIIOTCS

PaCIONOKEHHOCTh TOMEIIEHUsI, B KOTOPOM BEIETCS MpHEM, BblJayda
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

HaJIU4Yre HEOOXOMMOI0 KOJIMYECTBA CIEIIUATMCTOB, a TAK)XKE TOMEIIECHUH, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM TIOKYMEHTOB OT 3asBUTENIEH;

HAJIMYME HMCYepIbIBaomeld WHPOpPMAIMK O CHoco0axX, MOPSAIKE W CPOKax
MPEIOCTaBICHUS MYHUITUNIATBHON YCIIYTH HAa HHPOPMAIIMOHHBIX cTeHaaX, EquHom
noprasie, PecnyOnukaHckoM mopTane, O(puUIMaIbHOM CalTeé MYHUIUNAIBHOTO
panoHa;

OKa3aHuE€ MOMOIINM HHBAJIUJAM B MPEOJOJICHUU OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JIUI[AMH.



2.15.2. Tloka3arenmsaMu KayecTBa NMPEIOCTABICHHUS MYHULIUIIAJIBHON YCIYTH
SABJISIFOTCSL:

1) coOroieHre CPOKOB MpUEMa U pACCMOTPEHUS JIOKYMCHTOB;

2) COOII0ICHHE CPOKa MOJTYYEHHsSI Pe3yabTaTa MyHUIUITATbHON YCIIyTH;

3) oTCcyTCTBHE OOOCHOBAaHHBIX Kajlo0 HAa HAPYIICHUS aIMUHHCTPATHBHOTO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aMMOJCUCTBUN 3asABUTEIIS C JOJDKHOCTHBIMM Jiniiamu (0e3
yueTa KOHCYJIbTALIHi):

B3auMojieiicTBUe 3asBuTeNst ¢ paboTtHukamu Oprana wim MOL[ npu
NPEOCTaBICHUN MYHHUIIMIAIBHON YCIYyTM OCYIIECTBISETCS OAWH pa3 IpHu
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTaAMU;

OJIMH pa3 B ciyyae He0OXOIUMOCTH NOJYYEeHHS pe3yIbTaTa Mpe10CTaBIeHUs
MyHUIIMTAIbHON yeinyru B Oprane win M®IL] B hopme sx3emIuisipa 37€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[Tpoa0KUTENBHOCTh OJJHOTO B3aUMOICHCTBUS 3asIBUTENS C JOTKHOCTHBIMU
JUIAMU TIPU NIPEJ0CTABICHUY MYHUIIUMIIATBLHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENb BIOpPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHHUIIMMATIbHON
yCIYTH C TIOMOUIBIO YCTPOWCTB TOJBIXKHOM paanoTeracOHHON CBS3H, C
ucnonb3oBanem Exunoro, PecnyOnukanckoro moprana, TEpPMHHAIBbHBIX
YCTPOWCTB.

2.15.3. Undopmauus o Xoae MNPEeAOCTaBICHUS MYHHLIMIAIBHOW YCIyTH
MOKeT OBbITh IOJyyeHa 3asBUTENIEM B JINYHOM KaOuHere Ha EnuHOM mopraie,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. llpenocraBneHne MyHUIIUIAIBHON YCIIYTH OCYIIECTBIISAETCS B JIFOOOM
M®I] no BbIOOpPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA WJIM MecTa
dakTHUecKoro nmpoxkuBaHus (nMpedbiBaHus ) Ha TepputTopun Pecy6auku Tarapcran
10 3KCTEPPUTOPUATIBHOMY IIPUHLUITY.

MynununaibHass —yciayra B COCTaB€  KOMIUIEKCHOTO — 3amlpoca  He
PEOCTaBIISETC.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTaBICHUS MYHUITUNAIBHON YCIYTH TI0 SKCTEPPUTOPHATHLHOMY IPHHITUITY (B
cilydae, eClii MyHHUIIUTNAIbHAS YCIyTa MPEeI0CTaBISETCS M0 SKCTEPPUTOPUATIELHOMY

NIPUHIIAITY) U OCOOEHHOCTHU MPEAO0CTABICHUS] MYHUIIUIAILHON YCIYTH B
AIIEKTPOHHOU opme

2.16.1. Ilpm npenocTaBieHUH MYHUUUWIIAIBHOM YCIYTH B 3JIEKTPOHHOU
dbopMme 3asBUTETH BIIPABE:

1) momyunTh WHPOpPMAIMIO O TIOPSAKE W CpPOKax IMPeIOCTaBICHUS
MYHULIMMAIIBHOW yCIyTH, pa3MelleHHyo Ha Equnom noprane, PecryOnrkanckom
ropTasnie;

2) TmoaaTh 3asABJICHHUE O MPEIOCTABICHUN MYHHUIIUTIAIBHON yCIyTH U WHBIC
JIOKYMEHTBI, HEOOXOJUMbIE ISl MPEOCTABICHUS MYHUIIMIIAIbHOW YCIYTH, B TOM
Yyucje JTOKYMEHTBhl U MH(OpMaIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIU



3aBEpPEHBI B COOTBETCTBUHU C MyHKTOM 7.2 yactu 1 ctateu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, ¢ ucnons3oBanuem Enunoro, PecrybinkaHckoro nopTrana;

3) MONYYHUTH CBEJCHHUS O XOJIC BBHIMOJHCHHUS 3asBICHUN O MPEAOCTaBICHHH
MYHHUIUOAIBHON YCIIYTH, OJAHHBIX B AJIEKTPOHHOM (hopME;

4) OCyIIeCTBUTh OICHKY KayecTBa IMPEIOCTABICHUS MYHHUIIUIAIBHON
yCIIYTH;

5) Mony4YuTh pe3yibTAT MPEAOCTABICHUS MYHHUIUIAIBHON YCIyru B opme
AJIEKTPOHHOTO JOKYMEHTA;

6) momath *kayo0y Ha perieHue u aeiictue (0e3nerictBue) Oprana, a TaKxke
€ro JOJDKHOCTHBIX JIMI, MYHULUIAIBHBIX CIYXalIUX MOCPeACTBOM EnuHoro,
PecnyOnukanckoro  moprana, TnopTaja  ¢enepaibHON  rocyAaapCTBEHHOU
UHOOPMAIIMOHHOW  CUCTEMBI,  OOECleYMBarIIel  MpoIecc  JI0CyAeOHOro
(BHECYIEOHOTO) 00KAJIOBaHUSI PEILICHHH U AeHCcTBUIM (0€3/1eCTBUS ), COBEPIIEHHBIX
IpU TPEJAOCTABICHUU TOCYIAPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYr OpraHamw,
NPEAOCTARISIONIMMH  TOCYJAPCTBEHHBIE W MYHHUIIMIIAIBHBIC  YCIYTH, HX
JOJDKHOCTHBIMU JIUIIAMH, TOCYIApCTBEHHBIMU Y MYHUIIUTIAIBHBIMU CITYKaIIAMH.

2.16.2. @®opmupoBaHME 3asABICHUS  OCYUIECTBISIETCS  MOCPEACTBOM
3aMOJIHCHHS DJIEKTPOHHOW (opmbl 3asiBieHUs Ha EnunoMm, PecrybimnkaHckom
noprajne 06e3 HeoOXOUMOCTH JOMOJHUTEIBHON MOJIauu 3asBJICHUS B KaKOM-ITHO0
uHOI opme.

2.16.3. Tlpu popMupoBaHHH 3asIBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAHHS U COXPAHCHUs 3asABJICHUS M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTh  3aIllOJHCHHS  HECKOJbKMMHU  3asBUTCIIAIMH  OJHOU
ANEKTPOHHOM (hOPMBI 3asBIICHUS IPU OOPAILIEHUH 32 YCIIYTaMu, PEeANoaratoiuMu
HaIlpaBJIEHUE COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIE KOIHUH DJICKTPOHHOM
(hopMBI 3asBIICHHS;

4) coxpaHEHHE paHEe BBEACHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHHUS
3HaUEHUW B JIO00H MOMEHT IO J>KEJIaHUIO TMOJIb30BaTEeNs, B TOM YHCIE MPH
BO3HUKHOBEHUHU OIMMOOK BBOJA W BO3BpaTe JUIsl MIOBTOPHOT'O BBOJA 3HAYCHWH B
ANEKTPOHHYIO (HOPMY 3asBICHHUS;

5) 3amoJHEHWE IMOJIeH AIEKTPOHHOW (HDOPMBI 3asBIICHUS 10 Havaja BBOJA
CBEJICHUN 3asBUTEJIEM C HCIIOJb30BaHUEM CBeJIeHUH, pasmelleHHbiX B ECHUA, u
CBeJICHHM, omyOauKoBaHHBIX Ha EmmHoM, PecrmyOnmkanckoM mopraje, B 4acTH,
KacarolIecsl CBEIEHNWH, OTCYTCTBYIONIUX B €IWHON CUCTEME HIACHTH(PUKAINUA H
ayTeHTu(uKanum;

6) BO3MOXHOCTH BEPHYTHLCS Ha JIFOOOM M3 3TAITOB 3AIIOJHEHUS SJICKTPOHHOM
dbop™meI 3asBieHns 0€3 MOTEepH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTYIIA 3asSBUTENIS K PaHEE MOJIaHHBIM UM 3asBJICHHSM B
TEUEHHE HE MEHEEe OJHOTr0 T'0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3a5IBIICHUSIM
- B TCUCHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3ammch 3asButreneld Ha npueM B MOIL[ (mamee - 3amuck)
ocyuecTBisieTcs: mocpenctBoM Enunoro, Pecnybnukanckoro noprana, TenedoHa
KOHTakT-1eHTpa MOILI.



3asBUTEIIO MPEIOCTABISACTCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJIHBIE
JUISL TIpUeMa J1aTy U BpeMsl B MpejiesiaX YCTAHOBJIEHHOTO B MHOTO()YHKIIMOHATEHOM
LEHTpe rpaduka npuema.

3anuch Ha OMPENENCHHYIO J1aTy 3aKaHYMBAETCSl 32 CYTKU JO HACTYIUICHHS
JTOM JATHI.

Jlns ocyliecTBIEHUs TpeABAPUTEIBLHON 3alucH MOCpeACTBOM EnuHoro,
PecnyOnukaHckoro moprania 3asBUTEII0 HEOOXOAMMO yKa3aTh 3alpallidBacMble
CHUCTEMOM JAaHHBIC, B TOM YHCIIC:

dbaMuInio, UMsi, OTYECTBO (MPU HATTUYHUN);

HOMeEp TenedoHa;

aJIpec JICKTPOHHOMU MOYTHI (I10 KEITaHUI0);

KeJTaeMYIo J1aTy U BpeMs Mmpuema.

B ciyuae HecoOTBETCTBUSI CBEACHUM, KOTOPBIE COOOIIWI 3asiBUTEIL TPHU
NpeABAPUTEILHON 3alucH, JOKyMEHTaM, TMPEJCTABICHHBIM 3asBUTENIEM IMpHU
JUYHOM TIpHeMe, TIpeABapuTeIbHas 3alUCh AHHYJIUPYETCS.

[Tpu ocyiiecTBICHNUN NTPEBAPUTEIBHON 3aIIUCH 3aBUTEI0 00ECIIEeYNBACTCS
BO3MOXKHOCTb pacrieyaTaTh TaJOH-TIOJTBEpKJIeHHe. B ciydae, eciau 3asBUTENb
COOOIIUT aApec AICKTPOHHOM MOYTHI, HA YKa3aHHBIM aJpec TaKKe HAIpPaBIISETCS
uHoOpMaIKsl O TMOATBEPKACHUU TPEABAPUTEILHON 3allUCU C yKa3aHUEM JaThl,
BPEMEHH M MECTa IIpUeMa.

[Ipu ocyiiecTBIEHNH TTPEIBAPUTEIBHOM 3aITUCH 3asBUTENb B 0053aTEIbHOM
nopsiike MHGOPMUPYETCS O TOM, YTO IpeIBapUTEIbHAs 3alUCh aHHYJIUPYETCS B
CJIy4yae ero HesIBKM 10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO0 BPEMEHU MIPUEMA.

3asBuTENb B JIF000OE BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIHCH.

3anpeniaeTcs TpeOOBATH OT 3asIBUTEIIS COBEPILICHUS MHBIX JIEUCTBHM, KpoMe
NPOXOXKIACHUS HUACHTU(PUKAIMK ¢  ayTeHTU(PUKAIMK B  COOTBETCTBUU C
HOPMATUBHBIMM TPaBOBbIMU akTamu Poccuiickonn denepanuu, ykazaHUs UEIH
npueMa, a TakXKe TMPEAOCTaBICHUs CBEIACHUIN, HEOOXOIMMBIX HJisi pacyeTa
JUTUTETFHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPbI HE00X0AUMO 3a0pOHUPOBATH TS
npuema.

3. CocraB, noc/jie10BaTeIbHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUSA K MOPSAAKY UX BbINOJIHEHHS, B TOM YHCJIe
0CO0E€HHOCTH BBINOJHEHNUS A[IMUHUCTPATUBHBIX MPOUEAYP B 3JIEKTPOHHOM
dopme, a Takxke 0c00EHHOCTH BbINOJHEHHUSA aIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTOQYHKIMOHAJIBbHBIX IIEHTPAX

3.1. Onmcanue mMocIe0BaTeIbHOCTH JICHCTBUMA MPH MPETOCTABICHUH
MYHHUIIUTAJIBHON YCIyTH

3.1.1. [lpenocraBneHne MYHUIUIAIBLHON YCIYIM BKIIOYaeT B  ceOs
CJEeAYIONINE aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;



3) HampaBJCHHE MEKBEIOMCTBCHHBIX 3allpOCOB B OpPraHbI, Y4acTBYIOIIUE B
MPEAOCTaBICHUY MYHUIIUTIATIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIIUITAILHOMN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUITUIAIBHON YCITYTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUi 3asBUTEITIO

3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS AIMUHUCTPATUBHOW MPOLEIYpPbI
ABIIgeTCST OoOpalleHre 3asBUTENd MO BOMPOCAM, CBSI3aHHBIM C IMPEAOCTABICHUEM
MYHUIIUATIATIBHON YCIYTH.

JIOMKHOCTHBIM  JTUIIOM (paOOTHMKOM), OTBETCTBEHHBIM 32 BBINIOJIHEHHE
aIMUHUCTPATUBHON MPOLIEYPbI, SBISETCS:

npu oOparenuu 3asutesst B MOI] — pabotauk MDI];

npu oOpamenun 3asButenss B Opran — crneuuanuct HcmonHUTENsHOTO
KoMuTeTa MakapoBCKOTO CEIbCKOro rnocesneHus JIaumeBckoro MyHHIIMIAIBHOTO
paiioHa (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTEND BIIpaBe 00pAaTUTHCS 32 KOHCYJbTAIMEH O MOPSIKE U CPOKaX
NpeIOCTaBICHUS] MYHHIMNAIbHOW yciyru B MO®Ll nuyHo u mo TenedoHy u
BJIEKTPOHHOM TTOYTE.

Pa6otarnk M®I] koHCYIBTUPYET 3asBUTEIISI, B TOM YHUCJIE TI0 COCTaRY, (hopMme
OpEeACTaBISIEMON JTOKYMEHTAllMM W JPYyrUM BOIpocaMm JUIsl  IOJYYEHUS
MYHULUNAIBHONU YCIYTH.

3asBUTENb MOXET MOJYYUTh HH(POPMALMIO O TOPSAKE MPeaoCTaBICHUS
MYHHITUTIAJIBHON YCIyru Ha odurmansaoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMHUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3asBUTEIIS.

PesynbTaTamMu BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
KOHCYJIbTallUA MO COCTaBy, (OpMe NpEICTaBIsIEMON JOKYMEHTAMH U APYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUSI MyHUITUTIATBHON YCIYTH.

3.2.3. 3asButens BOpaBe o0patutbes B Opran mo TenedoHy U dJIEKTPOHHON
MOYTe, a TAKKE MOJIYYUTh KOHCYJbTaluIo Ha Ennnom, PecriyOnrukanckoM noprarne,
caiite Oprana o mopsIAKE U CPOKaxX MPEeAOCTABICHUS MyHUIIUIIATIbHOW YCITYTH, B TOM
qHCciie MO0 COCTaBy, (opMe MpEeACTaBISIEMON TOKYMEHTAlMU U JIPYTUM BOIpOCaM
JUTSL IOJTYY€HUSI MYHUIIMNIATBbHON yCIIYTH.

JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBaHHE HHPOPMHUPYET
3asIBUTENSI B COOTBETCTBHM C TpeOOBaHWSMHU MyHKTa 1.3.4 aAMUHUCTPAaTHBHOTO
periiaMeHTa.

AJIMHUHHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX padOUMX JHEHN CO JHS MOCTYIUICHHS OOpalleHHUs.

Pe3ynbTaTamMu BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
KOHCYJIbTallUM MO COCTaBy, (OpMe MPEACTaBISIEMOW JTOKYMEHTAllMd U JPYTHUM
BOIIpOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS] MyHUIIUIIAIbHOU YCIYTH.



3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA JTOKYMEHTOB,
IPEICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM DOKYMEHTOB ISl MPEIOCTABIEHUS MYHULMNAIBHOW YCIYTH
yepe3 M®PI] unu ynanennoe padouee mecto MOII.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs) oOpamaercs B MOI] ¢
3aIpOCOM O MPEAOCTABICHUN MYHUIIMNIATBHOU YCIYTH U MPEACTABIAECT JOKYMEHTBI
B COOTBETCTBUU C MMYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHuk MO®II, Bemymuii mpueM 3asiBICHUN:

onpeensieT npeaMeT oOpamieHus;

YAOCTOBEPSAET JIMYHOCTD 3asBUTEIIS;

MPOBOAUT MPOBEPKY MOTHOMOYHUH JIUIIA, TOJAIOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPeOOBAaHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA;

3aMoJHsAEeT 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODII;

Ipyu  MPEJOCTaBICHUM  JOKYMEHTOB, VyKa3aHHbIX B  TyHKTe 2.5
aIMUHHUCTPATUBHOTO pErjlaMeHTa Ha OYMa)XXHOM HOCHUTENE, OCYIIECTBIISICT
CKaHHWPOBAHUE MPEJICTABJICHHBIX IOKYMEHTOB;

pacnieuatbiBaet 3asBieHue 3 AUUC MOI];

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJMKUCAHUE;

1ocJie MOANUCAaHUs CKaHUPYeT noAanucanHoe 3asBieHue B AVIC MOII;

3arpyxaet B AUC M®I] nokyMeHThI, NMPEACTABICHHBIE B 3JIEKTPOHHOU
dbopMe HIU HIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POpPMHUPYET
AIEKTPOHHOE JEJIO;

BO3BpaIlaeT MOANNCAHHOE 3asBICHUE U OPUTHHAIIBI OyMa)kKHBIX TOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B PUEME JOKYMEHTOB.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
rOTOBOE K OTIPABKE 3asBJICHUE U MAKET IOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBisieT makeT JOKYMEHTOB, MPUHATHIX OT
3asBuTenst B Opran B 9JEKTPOHHON opMe (B COCTaBE MAKETOB AIICKTPOHHBIX JIET)
B TE€YCHHE OJHOTO pabodero IHA CO JHS OOpaliieHus 3asBUTENS B CTPYKTYpPHOE
noapaszaenenne MOII.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
3asBJICHUE W MaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBiieHHble B Oprad,
MOCPEICTBOM CHCTEMBI AIEKTPOHHOTO B3aUMOJCHUCTBUS.

3.3.2. IIpuemM DOKYMEHTOB Ui NPEAOCTABICHUS MYHULUIIAIBHON YCIYyTH B
ANEeKTpoHHOM dopme uepe3 Exunnlii, Pecrrybnmkanckuii moprai.

3.3.2.1. 3asBUTENH 18 OJAYH 3aIBICHHSI B QJICKTPOHHOU (DOpME BBITTOTHSIET
CIEIYIOIME NCUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (HOPMY JIEKTPOHHOTO 3asIBJICHUS;

3anoyiHgeT (OpMYy AIEKTPOHHOTO 3asiBICHHS, BKIIOYAIOIIYIO CBEICHUS,
HEOOXOMMBbIE U 00s13aTeNIbHBIC JIJIs MPEIOCTABICHUSI MYHUIIUIIAIbHOU YCIYTH;



MPUKPEIUIIET JOKYMEHTHI B 3JI€KTPOHHON (hOpME MM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

MOATBEPXKAACT (PAKT O3HAKOMJIEHUSI M COTJIacUsl C YCJIOBHUSMHU M HOPSIKOM
MIPEIOCTaBICHUS MYHUIIMNIAIBHON YCIYTH B 3JIEKTPOHHOU (popme (ycTaHaBIMBaET
COOTBETCTBYIOILYIO OTMETKY O COIJIACHUU B (POpME FIIEKTPOHHOTO 3asBJICHHUS );

HNOJTBEPKAAET JOCTOBEPHOCTh COOOLIEHHBIX CBEJAEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIpaBIsE€T  3alOJHEHHOE  DJJIEKTPOHHOE  3asBieHHEe  (HaKHUMAET
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHMUS );

AJNIEKTPOHHOE 3asiBJICHUE IMOAMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

NoJIy4aeT yBEeJOMIIEHHE 00 OTIPaBKe 3IEKTPOHHOIO 3asBJICHUS.

dopMaTHO-JIOTHYECKas] poBepkKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYIIECTBIISIETCS TOCJIE 3aN0JIHEHUS 3asIBUTEIEM KaXKI0T0 U3 TMOJIEH AJIEKTPOHHOM
dopmbl  3asBiaeHus. I[lpu BBISIBICHHMM HEKOPPEKTHO 3allOJHEHHOTO  TOJIA
ANIEKTPOHHON (QOpMBbI  3asBIEHUS 3agBUTENb YBEJOMIIAETCS O XapakTepe
BBISIBJICHHOM OIIMOKM M TIOPAJIKE €€ YCTPAHEHHs MOCPEICTBOM HUH(POPMAIIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOU (pOopMe 3asiBICHHUS.

AJIMUHUCTpATUBHBIE MPOLEIYPHI, YCTaHABIUBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu BBINIOJSHEHUS AJMUHUCTPATHUBHBIX MPOLEAYD SBISIFOTCS:
AJIEKTPOHHOE J1eJ10, HampaBiieHHOe B OpraH Mmocpe/icTBOM CHUCTEMbI 3JIEKTPOHHOTO
B3aMMO/JICHCTBHSI.

3.3.3. PaccmoTtpenue koMIuiekTa T0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHKMEM Hayaja BBIMOJHEHUSA aJIMUHUCTPATUBHOW MPOILEIYpPHI
ABIIAETCS TIOCTYIUICHWE 3adBJICHUS WU HWHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
NIPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJHEHUE
aIMUHUCTPATUBHOM  TPOLEAYpPHl  SABIAIOTCS  CIENMATUCTHI  MakapoBCKOTO
CEJNIbCKOTO  ToceneHusi JlaummeBCKOro MYHUIMITAIBHOTO paiioHa (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 IPUEM IOKYMEHTOB, B ClIy4ae
oOparieHus 3asBUTEINS C 3asBiIeHneM B Oprau:

oIpesensieT npeaAMeT 0OpalleHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHMN JIMIA, TIOIAFOIIETO TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUAM, yKa3aHHBIM B
MyHKTe 2.5 aJAMUHUCTPATUBHOTO  pErjaMeHTa, MPOBEPKY COOTBETCTBUS
MPEACTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM (HaJuiexaliee
opopmiieHne KOmuil JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaxX MOJYUCTOK,
MIPUIIHUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJIHSET SJEKTPOHHYIO (OpMy 3asBICHHUS B aBTOMATU3UPOBAHHOM
MH()OPMALIMOHHON cHUCTEeMeE, MPEeHa3HAYEHHOM JJIsl OKa3aHUs TOCY/IapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;



NpyA  TNPEJOCTABICHWH  JIOKYMEHTOB, YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO pErjiaMeHTa Ha OYMaXXHOM HOCHUTENE, OCYIIECTBIISIET
CKaHHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacrnevaThIBacT 3asiBJICHHUE;

nepeacT 3asiBUTEIII0 Ha MPOBEPKY U MOJNKUCAHUE;

MOCJIE MOAINUCAHUS CKAHUPYET NOANMCAHHOE 3asBJICHNUE;

3arpy’kaéT B  aBTOMATH3UPOBAHHYIO  HMH(POPMAIMOHHYIO  CHUCTEMY,
MPEIHA3HAYCHHYIO [JI1 OKa3aHWSl TOCYJAPCTBEHHBIX W MYHUIMMNAJIBHBIX YCIYT
JIOKYMEHTBI, MPEJICTABICHHBIC B JIEKTPOHHOU (DopMe WU DJIEKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET JIEKTPOHHOE JIEJI0;

BO3BpAIlaCT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3a4BUTEIIIO PACIIUCKY B IPUEME IOKYMEHTOB.

B ciyyae HanmuuMs OCHOBaHMM JJisi OTKa3a B NIPUEME JIOKYMEHTOB
JTOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 34 IPUEM JIOKYMEHTOB, YBEIOMIISIET 3asIBUTE S
0 HAIMYMM NPENSTCTBUM JJIsi IpUeMa 3asiBJICHUSI U BO3BPAILIACT €My JIOKYMEHTHI C
OOBSICHEHUEM COJIepKaHUsl BBISBICHHBIX OCHOBAaHWUU [JIi OTKaza B TpHUEME
JIOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IMOCIE
MOCTYIUJIEHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

IPUCBAUBAET 3aSBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYypOW H€l U
cratyc «IIpoBepka JOKyMEHTOBY;

U3y4yaeT MOCTYNHBIIME B3JIEKTPOHHBIE JI€JIa, B TOM YHUCJE MPUIIOKEHHBIC
3asiBUTEJIEM JOKYMEHTBI B DJEKTPOHHOW (opMe U IJIEKTpPOHHBIE 00pa3bl
NOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTbD, YATAEMOCTH 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEPSIET COOTIOICHUE YCIIOBUH JEHCTBUTEILHOCTH YJIEKTPOHHOM TOIITHCH,
nocpeacTBoM oOpamieHuss kK EnuHomy moptany (B ciydae, €Ciau 3asBUTENIEM
OPEACTaBICHbl  BJEKTPOHHBIE  JOKYMEHTBI,  IOJIUCAHHbIE  YCHICHHOU
KBTI (UIIMPOBAHHOM 3JIEKTPOHHOM MOJIITHUCHIO).

I[Ipy  HamuuuKu  OCHOBAHWM, MNPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PETIaMEeHTa, TIOJIrOTABIMBAET MPOEKT pelIeHus: 00 OoTKa3e B
npueMe JIOKYMEHTOB, HEOOXOJMMBIX Il TPEIOCTABICHHS MYHHUIUIIAIBLHOM
YCIYTH.

B cnyuae, ecnu B pe3ysibTaTe MPOBEPKH YCHUICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOI MOJIMKUCH BBISIBIEHO HECOOIIIOJCHUE YCIOBUM €€ JIeCTBUTEILHOCTH,
MIPOEKT peleHust 00 0TKa3e JOJKEH COJepKaTh MYyHKTHI ctaThil 11 degepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHUIA OCHOBAHUEM ISl €r0 MPUHATHSL.

[Ipoext pemieHuss o0 OTKaze B MpUEME JAOKYMEHTOB, HEOOXOIUMBIX ISt
MpEeAOCTaBICHUSI MYHUIIUTIATLHON YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciiyyae,
€CJIM OCHOBaHUSl JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABICHNU  MYHUUWNAIBHOM  yCIYTHM, CBSI3aHbl C  HapyUICHHEM
YCTAHOBJICHHBIX TpPEeOOBaHMII K TaKMM JOKYMEHTaM, OCHOBaHHUS ISl OTKa3a B
npueMe JIOKYMEHTOB JIOJDKHBI COJepKaTh HHGOPMALMI0 O HAUMEHOBAHUU
JIOKYMEHTOB (MH(pOpMAaIUU, CBEACHUMN), KOTOPbIE HE MPEJICTABICHBI, COJIEPIKAT



HEJI0OCTOBEpHbIE U (WJIM) MPOTUBOPEUMBBIE CBEACHUS, O(POPMIIEHBI C HAPYILIEHHEM
YCTaHOBJICHHBIX TPEOOBaHUI), HANIPABIIAETCS HA COrJaCOBaHUE B YCTaHOBJIEHHOM
MOPAJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue mpoeKTa pemieHuss 00 OTKaze B MpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIA MPETOCTABICHUSI MYHUIUIAIBHOW YCIYTd, OCYIIECTBISETCS B
MOpAJIKE, MPEyCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIaMEHTA.

B ciywyae oTcyTcTBHS OCHOBaHMM JUIsi OTKa3a B IMpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHUCTPATUBHOTO PErJIaMEHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOT0 paboyero JHS CO
JHSl TIOCTYIUUICHUS 3asIBICHMSI, HANpaBIIAET 3asBUTEINIO, YKa3aHHBIM B 3asBJICHHUU
Croco0OM, YBEIOMIICHHE O TNOCTYIUICHMM 3asBJICHHUSA, COJAEpKallee BXOASIIHMA
pPErMCTPAllMOHHBIA HOMEp 3asBIICHMs, ATy NOJYyYEHHMs 3asBICHUS, IEepeYeHb
HauUMEHOBaHUM (ailyioB, MpPeICTaBICHHBIX K HEMY JOKYMEHTOB, ATy MOJYy4YEeHHS
pe3ysbTaTa MyHULUMIIAIBHON YCIYTH.

3.3.3.4. HcnonHenue mnpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJlaMEHTa, MpPU HAIUYUKA TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXKHUME  C  HCIOJIb30BaHUEM
aBTOMATU3UPOBAaHHOW MHGOPMAIIMOHHOW CHCTEMbI, TpEJHA3HAYEHHOW  JUIs
OKa3aHUs TOCYJAapPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AiMUHUCTpaTUBHBIE MTPOLIEAYPHI, YCTAHABINBAEMbIE MYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTA, BBIIIOJIHSIOTCS B TEUEHUE OJHOTO pabodero JHs
CO JIHA IOCTYIJICHUS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynpraTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLEAYpP SBISIOTCS:
IOPUHATBIM Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM IPOEKT peuieHust 00
OTKa3e B IIpUEME JIOKYMEHTOB, HEOOXOAMMBIX s  NPEeAOCTaBICHUS
MYHHIANAJIbHON YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIINE B
IIPEAOCTABICHUNA MYHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHECHHS aMUHUCTPATUBHOU MPOIETYPhI
SBIISICTCS TIOMyYEHUE TOJDKHOCTHBIM JTUIOM (paOOTHHKOM), YIIOJTHOMOYEHHBIM Ha
BBIIIOJIHEHUE  QJMUHUCTPATUBHOM  MpOUEAYphl, OT JOJDKHOCTHOIO  JIMIIA
(paboTHMKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, MPHHITHIX OT 3asgBUTEIS
JOKYMEHTOB.

JIOJDKHOCTHBIM  JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE
aIMUHUCTPATUBHON MpoUEaypbl, SBIsETCS crnenuanucT VCnoJHUTENIbHOTrO
KOMHTETa MakapoBCKOTO CEIbCKOIro MocesieHus JIanieBcKoro MyHUIUNAIbHOTO

palioHa (majmee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB).
3.4.2.  JIoOmKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIlPaBIICHUE

MEKBEJIOMCTBEHHBIX 3aMpOCOB, (DOPMUPYET U HAIPABIAET B JIEKTPOHHOU (popme
MOCPEACTBOM CHUCTEMbI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBUS (TIpU
OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTM — HHBIMU CHOCOOAaMH) 3ampochl O



MIPEAOCTABICHUN JOKYMEHTOB M CBEACHUMN, NPEAYCMOTPEHHBIX NYHKTOM 2.6.1
aIMUHUCTPATUBHOTO pPErJiaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb NPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
HaIpaBJICHHbIC B OpPraHbl BJACTH U (WIM) MOJBEIOMCTBEHHBIE OpraHaMm BJIAcTH
OpraHu3alyy 3anpocChl.

3.4.3. CnenuanucThl TMOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU 3aIlpPOCOB,
MOCTYIHUBIINX qyepe3 CUCTEMY MEKBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJICHCTBHS, TMPEIOCTABISIOT 3ampaliriBaeMble JTOKYMEHThI (MH(OpMAaIIHIO)
WM HAMPABJISIOT YBEIOMJICHUSI 00 OTCYTCTBUM JIOKYMEHTa M (WJik) uH(OpMAINH,
HEOOXOAUMBIX JUISl TMPENOCTaBICHUS MYHUIMOAIBHOM yciayru (manee —
yBeZoMJIeHHEe 00 0TKa3e).

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MTyHKTOM,
BBITIOJIHSIFOTCSI B TEUEHUE TPeX JHEW CO JHS TMOCTYIUICHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH Win OpraHu3aIuIo, MPEIOCTABISIONINE TOKYMEHT U MHGOPMAILIHIO,
€CJIM WHBIC CPOKU TOATOTOBKM M HAMPABJICHUS OTBETAa HA MEKBEJOMCTBECHHBIM
3ampoc HE YCTaHOBJIEHBI (enepadbHBIMU 3aKOHAMH, TIPAaBOBBIMH aKTaMU
[IpaBurensctBa Poccuiickonn denepanun W NPUHATBIMA B COOTBETCTBUU C
dbenepalbHBIMU 3aKOHAMHM HOPMATUBHBIMU TPABOBBIMH aKTamMHu PecmyOnuku
TarapcraH.

PesynbTaTamMu BBINOMHEHUS AJIMUHUCTPATUBHBIX NPOLEAYD SBIAIOTCA:
JOKYMEHTBHI (CBEJIEHHs), HEOOXOAMMbIE [JIsi MPEAOCTABIECHUS MYHULIMNAIbHON
yciyru, Jau00 yBeloMJIeHHE 00 OTKa3e, HalpaBJeHHBbIE TOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 HaIlPaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.44.  JlomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HAallpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4yaeT  3alpalllMBacMble  4Y€pe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJCHCTBUSL JTOKYMEHTHI (CBEIEHHUs), HEOOXOAMMBIC s
NPEIOCTaBICHUS MYHUIIUMIIAIBLHON yCIIyrH, Ju00 yBenomiieHHe o0 oOTKa3e mpu
OTCYTCTBUU JOKYMEHTA U (WK ) UH(pOpMaIuu;

Opy  HAIMYAM  OCHOBAaHMM,  MNPEIyCMOTPEHHBIX  HyHKTOM  2.7.1
aIMUHUCTPATUBHOTO pETIaMeHTa, TOJIr0TaBIMBAET MPOEKT perieHus] 00 OoTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEIOCTABICHHS MYHHUIUIIAIBHOM
YCIIYTH.

[Ipoext pemenuss o0 OTKaze B IMpUEME JAOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciyuae,
€CIM OCHOBaHMUSl JUIsl OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSI ~ MYHUUMUIIAJBHOW  YCIIYTM, CBA3aHbl C  HapylIEHHEM
YCTAHOBJICHHBIX TpPEeOOBaHMI K TaKuM JOKYMEHTaM, OCHOBaHHUA ISl OTKa3a B
npueMe JIOKYMEHTOB JOJDKHBI COJAepKaTh HHPOPMALMI0O O HAUMEHOBAHUU
JIOKyMEHTOB (MH(pOpMAaIUMU, CBEACHUMN), KOTOPbIE HE MPEJICTABICHBI, COJIEPMKAT
HEJIOCTOBEPHBIC U (UJIU) MPOTUBOPEUHUBBIE CBEJICHUS, OPOPMIICHBI C HAPYIICHHEM
YCTaHOBJICHHBIX TPeOOBaHUI), HAMPABIISIETCS HA COTJACOBAHHUE B YCTAHOBJICHHOM
MOPSIAKE MOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00POTA.



CornacoBaHue mpoeKTa pemieHuss 00 OTKaze B MpHEME JIOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUS MYHUIIMNAIBHOW YCIYTH, OCYLIECTBIISICTCS B
MOpAJIKE, MPEYCMOTPEHHOM IYHKTOM 3.5.3 aIMMHHCTPATUBHOIO PETJIaMEHTA.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS B JIEHD MOJIYYECHUS CBEJICHUH TT0 MEKBEIOMCTBEHHBIM 3alIpOCaM.

PesynbTaTamMu  BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
JIOKYMEHTBHI (CBEICHUS), HEOOXOIUMBbIE MJii MPEAOCTABICHUS MYHUIIMTIATbHON
yCIIYTH, TIPOCKT pelIeHus: 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

3.4.5. Hcnonnenwe mpouEenyp, YKazaHHbIX B myHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO PETJaMEHTa, MPU HAJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYHIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXHUME €  HCHOJIb30BAHUEM
aBTOMATU3UPOBAHHONW WH(GOPMAIIMOHHOW CHUCTEMBI, TpPEAHA3HAYCHHOW  JUIs
OKa3aHUsl TOCYJAPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa
pEruCTpaIiuy 3asiBJICHUS B COOTBETCTBUU C IMYHKTOM 2.13 agMHHHCTPATHBHOTO
perjiiaMeHTa.

3.4.6. MakcuMaJIbHBI CPOK BBITIOJIHEHHUS aJIMUHHCTPATUBHBIX IMPOIEYD,
yKa3aHHbIX B MyHKTe 3.4 aJIMHUHUCTPATUBHOIO pErIaMeHTa, COCTAaBJISIET TPHU
pabouux JHS.

3.5. IloaroroBka pe3yabTaTa MyHUIIUIIAIIBHON yCIYTH

3.5.1. OcHoBaHMEM Hayayia BBIIIOJIHEHUS AJMUHUCTPATUBHON MPOLETYPHI
ABJIAETCS MOCTYIUIEHHUE OT JOJIKHOCTHOTO JIUIA, OTBETCTBEHHOTO 32 HAIpPaBJICHHUE
MEXBEJOMCTBEHHBIX 3aIllpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOAMMBIX MJif
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JIOTKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJTHEHUE aIMUHUCTPATUBHON
NPOLEAYphI, SBISETCS CHEMUATUCT MakKapoBCKOTO CEIbCKOTO  TMOCEJICHUS

JlaniieBCKOr0  MYHMIIMMIAJIBHOIO pailoHa (manee - JIOMKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa MNPEAOCTaBICHUS MYyHUIIUNATbHON
YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
MIPEIOCTABICHUS MYHULIIUNIAJBHONW YCIIYTH:

paccMaTpuBaeT C(OPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTH;

IIPY BBISIBJICHUM OCHOBAHMM JUISl OTKAa3a B IPEJOCTABICHUN MYHULIMIIAIBHOM
YCIYTH, YKa3aHHbIX B IMyHKTe 2.8.2 aAMHUHUCTPATUBHOIO PEIJIAMEHTA,
MOTOTABIMBACT MPOEKT PEIICHHS 00 OTKa3e B MPEIOCTABICHUH MYHUIIMITATLHON
YCIYTH;

B Clydae OTCYTCTBHS OCHOBaHMM [ OTKa3a B IPEIOCTaBICHUU
MYHHIUIIAIBHON YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO
periamMeHTa, IO WTOraM pPAacCMOTPEHHUsSI JIOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABIEHNS MYHHUIMIIAIIBHON YCIYTH, MOJArOTABIMBACT MPOEKT pEe3ysibTara
MPEIOCTABICHUSI MYHUITUTIATLHON yCIyTH B COOTBETCTBHM C MOAMyHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;



HaIpaBJsIEeT IMOATOTOBJICHHBIM MPOEKT  pe3ynbTara MpeaoCTaBICHUS
MYHUIMOAIBHOW YCIYI'M Ha COIJIACOBAaHME B  YCTAHOBJIEHHOM MOpPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O TOKYMEHTOO0O0pOTA.

AJIMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MTyHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynbTaTamMu  BBINIOTHEHUS aJMUHUCTPATUBHBIX MPOLENYP SIBISIOTCS:
MIPOEKT pelleHus: 00 0TKa3e B MPEJOCTABICHUNU MYHUIIUITAIIBHOW YCIYTH, CIIPABKHU
(BBIMTUCKH).

3.5.3. CornacoBaHue W NMOANMCAHUE MPOEKTA PE3yibTaTa MPEeAOCTaBICHUS
MYHUIIMNIAIBHOW yCIIyTH (fajiee — TPOEKThl JOKYMEHTOB) OCYIIECTBISCTCS
PYKOBOJIUTEIIEM CTPYKTYPHOIO MOJpa3eieHusi, OTBETCTBEHHOI'O 3a MOJTOTOBKY
pe3ysibTaTa MYHULMIAIBbHON ycinyrd, 3amectureneM PykoBoautens Oprana,
PykoBonurenem Oprana.

[logroroBneHHble  TPOEKTHI  JIOKYMEHTOB,  HMMEIOIIHUE  3aMe4yaHus,
BO3BpAIIAIOTCs HA JA0PabOTKY JHUIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa
MyHUIUNIANbHOU yciayru. I[locne ycTpaHeHHs 3amMed4aHUN TPOEKTHI JTOKYMEHTOB
MOBTOPHO MEPEAI0OTCs JUIsl COTJIACOBAHUS U TTOAITUCAHUS.

PykoBonurens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB ITPOBEPSET
coOJII0/IeHne aJIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU JniiaMu OpraHa B
4acTH CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX poreayp, ux
NOCJIEIOBATENIBHOCTH W TIOJIHOTHI, HAlW4usl COrJACOBAaHUM YIOJIHOMOYEHHBIX
JOJKHOCTHBIX U1l Oprana B CUCTEME 3JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnywae BbISIBIEHUS HapylIeHUH B 4YacTU CPOKOB  BBINOJHEHUS
aIMUHHUCTPATUBHBIX NPOLENYP, UX MOCIEA0BATEIBHOCTH U TOJIHOTHI PyKoBOAUTENH
Oprana WHULOHUHMPYET MPHUBICUYEHUE K OTBETCTBEHHOCTHU JIML, JOMYCTHUBLIMX
HapyILIEHHMs], B COOTBETCTBUM C IIyHKTOM 4.3 aJIMUHUCTPATUBHOIO PErIaMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO pabouero THS.

PesynbTaTamMu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA:
penieHre 00 OTKa3e B MpHEME JTIOKYMEHTOB HEOOXOIMMBIX [JISl TPEIOCTABICHHUS
MYHHUITUTIATBHON YCIYTH, pelieHue 00 0TKasze B MPEAOCTABICHUN MYHUIIUITATLHON
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. Hcnonnenwe mpoueayp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJaMEHTa, MpPU HaJUYUU TEXHUYECKOM BO3MOKHOCTH
OCYHIECTBIIIETCSI B~ aBTOMATHYECKOM  pEXKHUME C  HCHOJb30BaHUEM
aBTOMATU3UPOBAHHOM MH(OPMALIMOHHOW CHUCTEMbI, NpPEAHA3HAYCHHOW IS
OKa3aHUs rOCYJIapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT.

MakcuManbHblii  CPOK  BBINOJHEHHUS]  aJIMUHUCTPATUBHBIX  MPOLEYD,
YKa3aHHbIX B MYyHKTE 3.5. aAMUHUCTPATUBHOIO PEIrIaMEHTa, COCTABISIET OJUH
pabouuii 1cHb.

3.6. Beiraua (HampaBiieHHE) 3asIBUTEINIO PE3yJbTaTa MyHUITUTAITBHOW YCIIYTH

3.6.1. OcHoBaHMEM Hauayia BBIIIOJHECHHUS AJIMUHHCTPATUBHOW NPOLEAYPHI
SBJISICTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE



aJMUHUCTPATUBHOUN MPOLIENYPHI, TOKYMEHTA, MOATBEPKAAIONIETO MPEI0CTABICHHE
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE aIMUHUCTPATUBHON
MPOIIEAYPHI, ABISIETCS crenuanuct VcnoaHuTeapHOro KoMureta MakapoBCKOTO
CENbCKOro moceneHuss JlaumeBcKoro MyHULMIAIBHOIO paiioHa (ganee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bbl1auy (HalpaBieHUE) TOKYMEHTOB).

3.6.2. JloJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIJauyy (HampaBlieHUE)
JOKYMEHTOB:

o0ecreynBaeT pErucTpalyio W BHECEHHE CBEJIEHUUW O pe3yibTaTe
PEIOCTABICHUSI MYHUIIMTIAIIBHOW YCIYTH B TIOJCUCTEMY BEJCHUS TOKYMEHTAIIUU
aBTOMATU3UPOBAHHONW MH(GOPMAIIMOHHOW CHUCTEMBI, TIPEAHA3HAYCHHOU  JUIs
OKa3aHUs rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

U3BeIlaeT 3asBUTENs (€ro MpeACTaBUTENs) CrnocoOOM, YyKa3aHHbIM B
3asBJICHUU, O PE3yJbTaTe TMPEJOCTABICHUS MYHUIMIAILHON YCIYyTH W O
BO3MOKHOCTHU TIOJIYYEHHUS Pe3yiIbTaTa Mpea0CTABICHUS MYHHUITUTIAILHON YCIYTH B
Oprane win 8 MOII.

Hcnonnenue mponeayp TP HAJIMYMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXHUME  C  HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHONW WH(GOPMAIIMOHHOW CHUCTEMBI, TIPEAHA3HAUYCHHOM  JUIs
OKa3aHUs rOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

AJIMHUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS. B T€UEHUE OAHOTO pabodero JTHS CO JIHA MOIIMUCAHUS TOKyMEHTa,
SABJISIIOLLIETOCS.  PE3YJbTATOM  IMPENOCTABICHUS  MYHUUUIAIBHOW  YCIIYTH,
YIOJTHOMOYEHHBIM JTOJKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
pa3MelIeHue CBEICHUIN O pe3yJIbTaTe MPEIOCTABICHHUS MYHULUIIAIIBHOW YCIYTH B
MHPOPMAIIMOHHBIX CHCTEMaX, H3BEIICHUE 3asBUTENsS (€ro MpeICTaBUTENs) O
pe3yNbTaTe MPEeAOCTaBICHNUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MoJyYeHusl.

3.6.3. Tlopsjiok Bblgauu (HampaBieHMs) pe3yjibTara IPEIOCTaBICHUS
MYHHIIANAJIbHON YCIIYTH:

3.6.3.1. [Ipu obparneHnu 3asBUTENS 32 PE3YIHTATOM MYHUIIUITAIEHON YCIIYTH
B M®I], pabotHuk M®II BbgaeT 3asBUTEINIO pe3yIbTaT MyHUIIMITAILHON YCIYTH B
dopMe sK3eMIUIsipa DIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHoMm Hocutene. [lo
TpeOOBaHUIO 3asBUTENS BMECTE C HK3EMIUIIPOM JIIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIC €My MPEIOCTABISICTCS IK3EMIUISP dJIEKTPOHHOTO JOKYMEHTA
MyTeM €ro 3alich Ha ChEMHBIH HOCUTENb HH()OpPMAIMK WM HANPABJICHUS
AK3EMILIAPA JIEKTPOHHOIO JOKYMEHTA MO 3JIEKTPOHHOM MOUYTE B aipecC 3asiBUTEIIA.
[Tpu 3amucu Ha CheMHBI HOCUTENh HHGOPMAIMN WIH HAMPABICHUH JK3EMILISIpa
AJIEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP
AJNIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENE, TO JJIEKTPOHHON IMOYTe
UJEHTUYHOCTh TaKOTO HK3EMIUIApa DJIEKTPOHHOIO JOKYMEHTa JK3EeMIULIPY
AIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS YIOIHOMOYEHHBIM
COTPYAHUKOM C HCIOJB30BAaHUEM YCHJICHHOW KBaJIU(UIHUPOBAHHOMN AJIEKTPOHHOM
MOAIHUCH.



AJIMUHUCTPATUBHBIE MPOLEIYPHI, YCTAHABINBAEMbIC HACTOAIIUM MYHKTOM,
BBINIOJIHSAIOTCSL B TOPSAJKE OYEPEAHOCTH, B J€Hb NMPHUOBITUS 3aiABUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynpraramu BBINONHEHUS AJMHHUCTPATHUBHBIX MPOLEAYP SABISIOTCA:
¢ukcanus Qaxra BplIayM pe3ysbTaTa MPelOCTaBICHUS MYHULIMIIATIBHON YCIyTH B
ANC MOILI, pe3ynbTaT NpeNOCTAaBICHUS MYHULMIAIBHOW YCIYTH, BBIJAHHBIN
3asBUTEIIO.

3.6.3.2. [Ipu oOpauieHuu 3asBUTENS 32 PE3yIbTaATOM MYHULIUITAILHON YCIIYTH
yepe3 Enunbiii, PecnyOnukaHCkuii mopTal 3asBUTENI0 B JIMYHBIA KaOWHET
ABTOMATUYECKH HAIpaBIISIeTCs AJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIOLIErocs
PE3yABTATOM NPEAOCTABIEHNS MYHUIIMNIATBHON YCIIYTH, IOANMCAHHBIN YCUIIEHHON
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJAMUCHIO YIOJIHOMOYEHHOIO JTOJKHOCTHOTO
nunia Oprana (OpraHom).

AJIMUHUCTPATUBHBIE MPOLEYPhI, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBINIOJIHSIFOTCSIT B J€Hb  NOJANMCAHUS  JOKYMEHTa,  IOJATBEPIKIAIOIIETO
npenocTaBieHue  (0TKa3 B MPEJOCTABICHHHM) MYHUIUIAIBHOM  YCIYTH,
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM Oprana (Opradom).

Pe3ynpraramu BBINIOJHEHUS] AJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA:
HanpasiieHue (peocTaBieHne) ¢ ucnoyib3oBanueM Enunoro, PecnyOimkanckoro
nopraja  3asgBUTENIO  JOKYMEHTa,  MNOATBEPXKIAKOLIErTO0  MPEIOCTABICHUE
MYHULUNAIBHONW YCIYTH (B TOM YHCII€ OTKAa3 B IPEAOCTABICHUN MYHULIUIIAIBHOM
YCIIYTH).

3.6.3.3. Ilpu oOpaiiieHnu 3asBUTEIIS 32 PE3YIbTATOM MYHHUITUTIATLHON YCIyTH
B OpraH, JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblAauy (HAIpaBJEHUE)
JOKYMEHTOB, BBIJAET 3adABUTENI0 pe3yiabTaT MyHHIUMNaIbHOM ycinyru. I[lo
TpeOOBaHUIO 3asBUTENS BMECTE C HK3EMIUISIPOM JIIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEIOCTABISICTCS IK3EMILUISP dJIEKTPOHHOTO JOKYMEHTA
NyTeM €ero 3alucu Ha ChEMHBIH HOCHTENb HMH(QOpPMAlMKM WU HaAIMPaBICHHUS
AK3EMILIAPA 3JIEKTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOM MOYTE B aPEC 3asIBUTETIS.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
OCYLIECTBIISIIOTCA B TOPSAKE OYEPEOHOCTH, B JI€Hb MNPUOBITHA 3asBUTENS B
cooTBeTCTBUH ¢ [IpaBunaMu BHYTpEHHETO TPYyIOBOro pacnopsiaka Oprana.

Pe3ynpraTtoM BBINOJIHEHUA AJIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCA:
¢ukcanms pakra BeIIauu pe3ysbTaTa MPEIOCTABICHUS MYHHUIIMITAIILHON YCIYTH B
aBTOMATU3WPOBAaHHOW HMH(POPMAIIMOHHON CHUCTEME, TNpPEIHAa3HAYCHHOW IS
OKa3aHMS TOCY/TAPCTBEHHBIX U MYHUILIUIIAJIBbHBIX YCIIYT.

3.7. UcipaBieHre TEXHUYECKUX OITHOOK

3.7.1. B cuydae oOHapyXeHHS TEXHUYECKOW OMMMUOKA B JIOKYMEHTE,
SBJISIIOIEMCST pPe3yJIbTaTOM MYHUIIMIAIBHOW YCIyTrH, 3asBUTENIb HAIpaBiseT B
Opras:

3asBJICHUE 00 WCIIPABICHWHU TEXHHYECKOW omuOku (mpuioxenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);



JIOKYMEHT, BbIJAHHBIN 3aBUTEII0 KaK pPe3yJbTaT MyHUIIUIAIBHON YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, HMEIOIINE IOPUAMYECKYI0 CHUJIy, CBHUJIETEJIbCTBYIOIIUE O
HaJIMYUU TEXHUYECKOUN OIMOKH.

3asiBiieHre 00 UCIIPABICHUH TEXHUYECKON OIIMOKH B CBEICHUSX, YKa3aHHBIX
B JIOKYMEHTE, SBIISIONIEMCS pe3yJIbTaTOM MYHHMIMNAIBHOW YCIYTH, MOAAETCS
3asiBUTENEM (YIOJHOMOUYEHHBIM IPEJACTABUTENEM) MOYTOBBIM OTIPABICHUEM (B
TOM YHUCJE€ C HCIOJb30BAHUEM DJIEKTPOHHON MOYTHI), MO0 uepe3 EnuHbIi,
Pecny6nukanckuii nopran miu MOII.

3.7.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB,
OCYLIECTBIISIET TpUEM 3asBICHUS 00 WCIpaBICHUU TEXHUYECKONW OIIHUOKH,
pErucTpupyeT 3asiBJI€HHE C MPUIOKEHHBIMU JOKYMEHTaMHM M TMepeAaeT HX
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOUEIYphI, YCTaHABINBAEMbIE HACTOSLIUM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs C AaThl PETUCTPALIH 3asBICHUS.

PesynpraTamMu  BBINIOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
NPUHITOE W 3apEeTrUCTPUPOBAHHOE 3asBIICHHE, HAMpPABIEHHOE HAa PacCMOTPEHHE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIODKHOCTHOE JMIIO, OTBETCTBEHHOE 3a OOpabOTKy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTbI U B IEJsAX BHECEHHUS HCIPABICHUNA B JIOKYMEHT,
ABIIAIOIIMICS ~ PE3yJIbTaTOM  NPEJOCTABICHUS  MYHULMIAIBHOM  YCIYTH,
OCYILIECTBIISIET NMPOLEAYPHI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJIMUHUCTPATUBHOIO
pEryIaMeHTa, ¥ BBbIIAET UCIIPABICHHBIA JOKYMEHT 3asABUTENO (YIOJHOMOYEHHOMY
IPEICTABUTENIO) JIMYHO MO POCIUCH C U3BATUEM Y 3asiBUTENS (YIIOJIHOMOUYEHHOTO
OpPEICTaBUTENS]) OPUTMHAIA JOKYMEHTa, B KOTOPOM COJIEP)KUTCSI TEXHUUYECKas
omnOKa, WIM HampaBisieT B aApec 3asBUTEIS IOYTOBBIM OTIPABICHUEM
(mocpeacTBOM  3JIEKTPOHHOM IOYTHI) IHCBMO O BO3MOXXHOCTH IOJIyYEHHUS
JOKYMEHTa NpH mnpenocrasieHnn B OpraH opurrHanga JOKYMEHTa, B KOTOPOM
COJIEPKUTCS] TEXHUUECKAsl OIIMOKA.

AMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABINBAEMBIE HACTOSALIUM ITYHKTOM,
BBINOJHSIOTCS B TEUEHHUE JBYX pabouux AHEH mocie oOHapyKEHUS TEXHUYECKOM
OIMOKM WJIM TMOJIy4eHHs OT JII0OOT0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHON OIIHUOKE.

Pe3ynpraTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLENYpP SBIISIOTCS:
BBIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TlopsmoK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U
WCIIOJIHEHNEM OTBETCTBEHHBIMH JOKHOCTHBIMU JTUIIAMH MOJIOKEHUN
aIMUHHUCTPATUBHOTO PETJIaMEHTa U UHBIX HOPMATUBHBIX NMPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINX TPEOOBAHUS K IPEAOCTABICHUIO MYHUIIUIIATHON YCIIYTH, a
TaK)Ke MPUHITUEM UMU PEIICHUI



KoHTponps 3a NOJHOTOM M Ka4yeCTBOM IIPENOCTABIEHUS MYHHULMNAIbHON
YCIIYTH BKIJIFOYAET B c€0s BBISIBICHUE U YCTPAHEHHE HApYLICHUH MpaB 3asBUTEIEH,
MIPOBEJICHUE MPOBEPOK COOJIIOJIEHUS MPOUEAYP MPEIOCTABICHUS MYHULUIIAIBHOM
yCIIYTH, MOATOTOBKY pelleHuil Ha aedctBust (0e31eicTBHE) NOMKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

dopMaMU KOHTPOJIA 3a COOJIIOJEHHEM HCIOJHEHUSI aJIMUHHUCTPATUBHBIX
MIPOLIEAYP SABIIAOTCA:

1) mpoBepka M COTJacOBaHHE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOIMMBIE B YCTAHOBJICHHOM  TOPSJIKE TPOBEPKHA  BEACHUS
JEJI0ONIPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJBHBIX IMPOBEPOK
COOJII0/IEHUS TTPOLIETYp MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH.

B nensx Tekymiero KOHTPOJI HMCIOJIB3YIOTCS CBEIECHMS, HMEIOLIMECS B
AJIEKTPOHHOU 0a3e JaHHBIX, CIy:KeOHas KOPPECTOHACHIUS, YCTHAsI U MUCbMEHHAs
uHbOopMaLIHS JOJKHOCTHBIX L, OCYIIECTBIISIFOIINAX BBITIOJTHEHHE
aMUHHUCTPATHUBHBIX NMPOLEAYD, )KYPHAJIbl y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U
IPYTU€ CBEJICHMUS.

JInsg  ocCyllecTBIEHHUsT KOHTPOJISI 3@ COBEpPLICHUEM JCHCTBUUA  IIPU
IPEAOCTABICHUN MYHULMIIAJBHONW YCIYTM U NPHUHATUU PEUICHUN PYKOBOIUTEIIO
OpraHa MECTHOIO CaMOYIIPAaBJICHUS IIPEJCTABISAIOTCS CIPAaBKU O pe3ysbTarax
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH.

O ciy4asx ¥ NOpUYMHAX HApPYIIEHUS CPOKOB, IMOCIEAOBATEIBHOCTU H
COoZEpkKaHUs AAMUHUCTPATUBHBIX IPOLEAYP AOJDKHOCTHBIE JIMIA HEMEIJIEHHO
UHOPMHUPYIOT PYKOBOAMUTENS OpraHa, MPeAOCTaBISIONIEr0 MYHHUIIUIAIbHYIO
YCIYTY, a TaKXe MPEeANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYLICHUM.

Texymuii KOHTPOJIb 3a COOJIFOJACHUEM IIOCJICIOBATEIIBHOCTH JEHCTBHM,
ONPEACICHHBIX aJMUHUCTPATUBHBIMM  NIPOLEAYpaMU IO  IPEIOCTABICHUIO
MYHULIMIIAJIBHOW YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOJHUTENSI OpraHa
MECTHOTO CaMOYIIpaBJICHUS, OTBETCTBEHHBIM 3a OpTraHMU3aIUi0 padOTHl TIO

MPEI0CTABICHUIO MYHUITUTTAIbHOMN YCIIYTH, Ha4yaJIbHUKOM oTJIeIIa,
OCYIIECTBIISIONIETO OPTaHU3aIMI0 PaOOTHI MO MPEAOCTABICHUIO MYHUIIMITAITHHOM
YCIIYTH.

IlepedueHp MOJKHOCTHBIX JIML, OCYIIECTBIAIOIINX TEKYIIUKA KOHTPOJIb,
YCTAHABIMBACTCS IMOJOXKEHUSIMA O CTPYKTYPHBIX NOAPA3JACICHUSAX OpraHa
MECTHOTO CaMOYNPABJICHUS U JOTKHOCTHBIMHU PETIAMEHTAMMU.

4.2. ITopsinoK ¥ NEPUOANYHOCTH OCYLIECTBJICHHUS IIJIAHOBBIX U BHEIIAHOBBIX
MIPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHUSI MYHULUIIAIBHON YCIAYTH, B TOM
YyuCie TOPAI0K U (POPMBbI KOHTPOJIS 32 MOJTHOTOM M Ka4€CTBOM MPEIOCTABICHUS

MYHULIMIIAJIbHOW yCIIYyTH

4.2.1. KoHTposb 32 IOJIHOTOW M Ka4€CTBOM IPEAOCTABICHUS
MYHULIUNAIIBHOW YCIYTH OCYIIECTBIIAETCS B (popMax:
1) npoBeneHust NpOBEPOK;



2) paccMOTpeHus *Kano0 3asBuTenel Ha nerictus (0eznericteue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIMI, MyHHUIIMIIAIbHBIX CITYKalTUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH MPOBOSATCS TJIAHOBBIC U BHETUIAHOBBIC
npoBepku. [lopsiiok 1 IeproANYHOCTD OCYIIIECTBICHHUS TTAHOBBIX MTPOBEPOK
ycTaHaBIMBaeTcs miaHoM pabotsl Oprana. [Ipu mpoBepke MoryT
paccMaTpuBaThCs BCE BOIIPOCHI, CBA3AHHBIE C MPEOCTABICHIEM MYHHUIIUIIAIHLHON
yCIyTH (KOMITJIEKCHBIE POBEPKH), TN OTJEIBHBIN BOMPOC, CBA3aHHBIN C
MpeI0oCTaBICHUEM MYHUIIMTIAIIBHON YCIIyTH (TeMaTudeckue npoepkn). [IpoBepka
TaKKe MOXET MPOBOAUTHCS 110 KOHKPETHOM >Kano0e 3asBUTEIIS.

4.2.3. BHermIaHoBbI€ IPOBEPKH MTPOBOASTCS B CBSI3U C TIPOBEPKOU
yCTpaHEeHHs paHee BBISBICHHBIX HAPYIICHUH aJIMUHUACTPATUBHOTO pEriiaMeHTa, a
TaKXKe B cllydae MOTydeHHs jKano0 3asBuTeseii Ha neicTus (Oe3aeiicTpre)
Oprana, a TakKe UX JOJDKHOCTHBIX JIMII, MyHHUIIUIIATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIIIIOTCS B BUJIC aKTa TPOBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBISIBJICHHBIC HETOCTATKU U TIPEIOKECHHSI 110 MX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI] OpraHa, MPea0CTaBIISIOIETO
MYHUITUIIAJIBHYIO YCIIYTY, 32 PEIIeHHs U AeicTBUA (0e3/1eiCTBUE), TPUHUMAEMBbIC
(ocyIIeCTBIsIEMbIC) UMM B XO/JI€ MPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH

ITo pe3ynbraTaM IpOBEAEHHBIX MIPOBEPOK B CIy4Yae BBIABICHUS HAPYLICHUN
npaB 3asBUTENICEd BHHOBHBIE JIMI[A NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccutickon denepanuu.

PykoBoauTenb oprana MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBonutensb (3aMeCcTUTENb PYKOBOJAMTEIS)) CTPYKTYPHOTO MOAPA3ACICHUS
OpraHa MECTHOTO CaMOYTIPaBIICHUSI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U
(W1M) HEeHaaJiexKallee BHIOTHEHUE aJMUHHCTPATUBHBIX NEUCTBUM, YKAa3aHHBIX B
pazzeine 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIa U WHbIE MYHUILIMNAIbHBIE CIyKalllMe 32 PEIICHUS U
neiictBusi  (Oe3meiicTBue), TpUHUMaeMbie  (OCYIIECTBISIEMBIE) B XOJ€
MPEAOCTABICHUS ~ MYHUIIMOAIBHONM  yCIYrM, HECYT OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIJIKE.

4.4. TlonoxkeHwsl, XapaKTepU3yIoNue TpeOOBaHUS K MOPSAKY U (hopMaM KOHTPOJIS
3a MpeI0CTaBICHNEM MYHULIUIIAIBHOW YCIyTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKJaH,
X O0BETMHCHUIA M OpraHu3aIui

KonTposib 3a mnpegocTaBieHHMEM MYHHUILMIIAIBHON YCIYTH CO CTOPOHBI
rpaxJaH, HX OOBEAMHEHUNW U OpraHu3alMil, OCYIIECTBIACTCS MOCPEACTBOM
OTKPBITOCTH  JEATEJIBHOCTA  OpraHa  MECTHOIO  CaMOYIIPaBJIEHUS  IpPH
MPEIOCTABIEHUH MYHULWNAIBHOM YCIYTH, MOJYYEHHUs MOJHOW, AKTyaJlbHOW H



JOCTOBEPHOU MH(POPMAIIUU O TIOPSAAKE MPEAOCTABICHUS MyHHUITUTIATBHOU YCIIYTH H
BO3MOXKHOCTH JIOCYACOHOTO paccMOTpeHus oOpamieHuit (xkano0) B mporecce
MIPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH.

5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(Oe3neiicTBHMs) OpPraHa, NPeA0CTABJIAIOIIECIO0 MYHMIHMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0/2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBuTenu HMMEIOT MpaBO Ha OOXaJlOBaHHE B JOCYACOHOM MOPSAKE
peleHuii u qericTBuil (0e31eCTBUS) OpraHa, MPe0CTaBISIONIET0 MYHUIIUTATBHYIO
yCIIYI'y, JAOJDKHOCTHOTO JIMIIA OpraHa, NpPeAOCTABISIIONIEr0 MYHULHUNAIbHYIO
yCIIYT'y, MyHULIUTIATBHOTO CITY’Kalllero, pyKOBOAUTENS OpraHa, IPea0CTaABIISIIOLIErO
MYHUIIMNIAIBHYIO ~ yCIYTy,  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OPTraHM3allHii, MPeTyCMOTPEHHBIX YacThio 1.1
ctatbi 16 @enepanpHoro 3akoHa Ne 210-d3, a Takxke ux pabOTHUKOB.

3asBUTENb MOXET OOpaTUThCS C KaJIoOOW, B TOM YHCIEe B CIEIYIOLUIUX
CIIyyYasx:

1) HapymieHwe cpoka pErHCTpallk 3ampoca O MPEIOCTaBICHHUU
MYHULUNAIBHON YCIIYTH, 3alIpOCa, YKa3aHHOTO B cTaThe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylleHHWE CpOoKa TMPEIOCTaBICHUS MYHULHNAIbHOW yciayru. B
yKa3aHHOM cliydyae JocyjaeOHoe (BHecylneOHoe) 00kaJoBaHUE 3asiBUTEIEM
peleHnui u aercTBui (0e31eicTBY) MHOTO(YHKITMOHATIBLHOTO IIEHTPa, pabOTHHKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B Ciy4yae, €ClIM  Ha
MHOTO(YHKIIMOHAJILHBIA IIEHTP, PCIICHHUS U JeUCTBUA (Oe3/1ecTBHE) KOTOPOTo
00XaTyloTCs, BO3JOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, OMPEACIIEHHOM YacThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TtpeboBaHWe Yy 3agBUTENS JOKYMEHTOB WM HHpopManuu JubdO
OCYILIECTBIICHUSI JACHUCTBUN, IPEACTABICHHE WM OCYLIECTBIECHHUE KOTOPBIX HE
MIPEyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMU akramu Poccuiickont dexnepaunu,
HOPMAaTHUBHBIMU MPaBOBBIMHU akTamMu PecmyOnuku TatapcTaH, MyHUIIUTIATHHBIMU
MPaBOBBIMH AKTAMH JJIS MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MIPEJOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Pocculickonn Penepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TarapcraH, MyHUUUNAIbHBIMH IPABOBBIMU
aKTaMu JJIsl IPEI0CTABICHUS MyHULIUITAIbHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B IpeA0CTaBICHUY MYHHUITUTIATLHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPETyCMOTPEHbI (PefepaibHbIMU 3aKOHAMHU W TPUHSATHIMU B COOTBETCTBUH C
HAMU HWHBIMM HOPMATUBHBIMM MpaBOBbIMH akTamu Poccuiickon ®Denepanuu,
3aKOHAMU U MHBIMU HOPMAaTUBHBIMH MPAaBOBbIMU akTamH PecnyOnnku TaTtapcraH,
MYHULIUMAIIBHBIMM TPABOBBIMM akTaMU. B ykazaHHOM ciyuyae jgocyieOHoe



(BHECyZeOHOE) 00XkaloBaHUE 3asBUTENIEM pEIICHUM U JercTBuil (Oe3aehcTBUS)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, PabOTHUKA MHOTO()YHKLIMOHAJIBHOIO LEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(yHKIIMOHAIBHBIA HEHTP, PEILICHUS U 1€UCTBUS
(Oe3neiicTBHE) KOTOPOrO 00XKANYIOTCS, BO3JIOKEHA (PYHKIUS N0 MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IIOJHOM 0O0bEeME€ B TMOpPSJIKE,
onpeneseHHoM 4JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboOBaHKE C 3asBUTENS IPU MPEAOCTABICHUN MYHUIIMIAIBHOU YCIIYTH
IJIaThl, HE IPEAyCMOTPEHHOW HOPMATUBHBIMU IIpaBOBBIMU akTaMu Poccuiickon
®denepauny, HOPMAaTUBHBIMU MNpaBOBbIMU akTamu Pecnyonuku Tartapctas,
MYHUIIUATIATIBHBIMY MPABOBBIMU aKTaMU;

7) oTkKaz opraHa, MPeAOCTaBIAIONIETO MYHUIMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeOoCTaBISIONIET0 MYHUIMNAIbHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOTO IIEHTpa, paOOTHHKA MHOrO(QyHKIMOHAIBHOIO LEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 deaepanbHoro 3akona Ne
210-®3, wnu ux paOOTHUKOB B HMCIPABJICHUM IOMYIICHHBIX MMM OIEYATOK U
OIIMOOK B BBIIAHHBIX B pe3yJibTaTe MPEJAOCTABICHUS MYHUIIUINAIBHON YCIyTH
JOKYMEHTaX 700 HapyllIeHHe YCTAaHOBJIEHHOTO CPOKa TaKWUX HUCHpaBieHuid. B
yKa3aHHOM cliydyae JocyjeOHoe (BHecyaeOHoe) 00kajoBaHUE 3asiBUTENIEM
perieHuit u aecTeuil (0e3aecTBUs) MHOTO(YHKIIMOHATBHOTO [IEHTPa, paOOTHUKA
MHOTOQYHKIMOHATBHOTO  IEHTpa  BO3MOXHO B  Ciy4yae, €clIM  Ha
MHOTO(QYHKIMOHAIBHBIA HEHTpP, pelleHuss u JehcTBus (0e3aeiicTBHE) KOTOPOro
00XaTyloTcs, BO3JOXK€HAa (YHKIMS MO TNPEIOCTaBICHUI0 COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONpPEACICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHE CpOKa WIM HOPSAKa BbIIAYM JTOKYMEHTOB IO PeE3yJbTaTaM
IPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH;

9) npuOCTaHOBJIEHUE MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, €CIu
OCHOBaHUS TMPUOCTAHOBJICHUS] HE MPEIyCMOTPEHBI (eAepalbHBIMU 3aKOHAMU H
OPUHATHIMU B COOTBETCTBUU C HUMH MHBIMM HOPMATHBHBIMHU MPABOBBIMH AKTAMH
Poccuiickoit ®enepannu, 3aKOHAMUA U UHBIMH HOPMATUBHBIMH MPABOBBIMUA aKTaMH
PecniyOonuku TarapctaH, MyHUIIMNATBHBIME TPABOBBIMU akTaMH. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) oOKaloBaHHWE 3asBUTCICM PCIICHHN H
neiictBuit  (Oe3meicTBHs)  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  ClIy4ae, €cClIM  Ha
MHOTO(YHKIIMOHATBHBIN EHTP, PEHICHUS U JelcTBus (Oe3neicTBre) KOTOPOTo
00XaNyrOTCs, BO3JIO)KEHAa (YHKLUUS MO TPEAOCTaBICHUIO COOTBETCTBYIOLINX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00bEME B MOPSIAKE, ONPEIECIEHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeboBaHMe y 3asBUTEIS MPU MPETOCTABICHUN MYHUITUTIATLHOW yCITyTH
JOKYMEHTOB WJIM UHPOpPMAIUHU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJUCh NP MEPBOHAYAIIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMbBIX
JUISL TIPEIOCTaBICHUS MYHULMUNAIBHOM yCIYrd, Ju0O0 B NPEIOCTaBICHUU
MYHULIUMAIIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CITY4aeB, IPEAyCMOTPEHHBIX MYHKTOM 4
yactu 1 cratem 7 @enepanbHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae
nocyaeoHoe (BHecyneOHOE) 00KajJoBaHUE 3asBUTEIEM pEIICHUH U JAEHCTBUM



(Oe3neiicTBU) MHOTO() YHKIIHOHAJIbHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  Clydae, €CId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, peuieHuss U JeicTBusd (Oe3aeicTBUE) KOTOPOro
00XanylTcs, BO3JOKE€HAa (YHKIMS MO NPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIMOAIBHBIX YCIYT B TIOJHOM 00BbEME B MOPSIKE, ONMPEAEICHHOM YacTbio 1.3
crateu 16 ®enepanbHoro 3axkona Ne 210-D3.

5.2. Kanoba nonaercs B MUCbMEHHOM (QopMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON (GopMe B oOpraH, NPENOCTABISIONIMN MYHUIUMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN HEHTP JIMOO B COOTBETCTBYIOLIUI OpPraH rocy1apCTBEHHON
BJIACTH, SIBISIOIIMNCS y4YpeAuTelleM MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa (Jajnee -
yupeauTeslb MHOTO(QYHKIMOHAJIBHOIO IIEHTpa), a Takke B OpraHu3aluu,
npeaycMoTpeHHble vacTeio 1.1 cratem 16 ®enepanpHoro 3axoHa Ne 210-D3.
XKanoObl Ha pemenuss u aeiictBus (Oe3neiicTBUE) pPYKOBOJIUTENS Oprasa,
NPEIOCTABISIONIEr0 MYHULIUIIAJIBHYIO YCIYTY, MOJAI0TCS B BBHILIECTOSIIUNA OpraH
(mpu ero Haimuuyuu) MO0 B CiIydae €ro OTCYTCTBHUS pPaccMaTpPHUBAIOTCS
HEMOCPEJCTBEHHO PYKOBOJIUTENEM OpraHa, MPeAOCTaBISIONIET0 MYyHHUIIUTAIBHYIO
yciayry. JKamoOsl Ha pemeHus W gelictBus  (OesjgeiicTBue) paboOTHHKA
MHOTO(QYHKIIMOHATBHOTO HEHTpa MOJIAt0TCS PYKOBOJUTEIIO 3TOTO
MHOTO(QYHKIIMOHATBHOTO 1IeHTpa. JKanoOsl Ha peleHus u aercTus (0e3nencTBre)
MHOTO(YHKIMOHATBHOTO IIEHTPA MOJAI0TCS YUPEIUTETI0 MHOTO( YHKIIHOHATBHOTO
LEHTpa WKW JAOJKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM
aktoM PecniyOonmku Tatapcran. XKamoOwl Ha perenus u aeicTBus (0e3aeicTBHE)
pabOTHUKOB  OpraHMW3alMii, TMPeayCMOTPEeHHBIX dYacThio 1.1 crateum 16
®epnepanbHoro 3axkona Ne 210-03, mogaroTcsi pyKOBOAUTENSM 3TUX OPTaHU3ALUI.

XKanoOa Ha pemenus u aeicTBus (6e3aelcTBHE) Oprana, IpeIoCTaBISIOIEr0
MYHULUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIAa OpraHa, IpeAoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYTy, MyHULUNIAIBHOTO CIYKAIllEr0, PYKOBOAUTENS OpraHa,
NPEIOCTABISIONIET0 MYHUIIMIIATIBHYIO YCIYTY, MOXKET ObITh HallpaBjieHa 1o MoYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IEHTpP, C HCIOIb30BAaHUEM HH(MOPMAIMOHHO-
TEJICKOMMYHHKAIMOHHOW ceTu «VHTepHEeT», oduiuaipHoro caita oprasa,
IIPENOCTABIAIONIEr0  MYHULHMIAIBHYIO  yciuyry, EauHoro mnoprama smbo
Pecniybnukanckoro  moprana, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOTO
00XaJloBaHMs, a TaKKE€ MOXKET ObITh MPUHATA MPHU JIMYHOM INpPUEME 3asiBUTEIIS.
XKanoba Ha pereHus u aeicTBus (6e3aeicTBIE) MHOTO(YHKIIMOHATIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh HaMpaBJieHa Mo ToYTe, C
MCITI0JIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAMOHHON cetn «MHTepHeTY,
ounmanbHOrO caifta MHOrO(pyHKIMOHAIBHOTO LeHTpa, Ennnoro moprana iubo
PecriyOnukanckoro  moprana, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOTO
00XaJloBaHMs, a TaK)Ke MOXET ObITh MPUHATA MPH JIMYHOM IMpPUEME 3asBUTEIIS.
XKanoba na pemenus u nericteus (0e3aeicTBrE) OpraHu3aIuii, MPEAyCMOTPEHHBIX
yacTeto 1.1 crateu 16 ®@enepansHoro 3akona Ne 210-D3, a Takke ux paOOTHHUKOB
MOXET OBITh HampaBji€Ha IO I04YTe, C HCIOJIb30BAaHUEM HH(POPMALMOHHO-
TEIEKOMMYHUKAIIMOHHON cetu  «MHTepHeT», OQUUHANBHBIX CAUTOB 3THUX
opranuzanuii, Enunoro noprana nu6o PecniyOnukaHCKOro noprania, a Takske MOXKET
OBITh MPUHSITA TP JIMYHOM [PUEME 3aIBUTEIIS.



5.3. Kanoba nomxkHa coaepxKaTh:

1) HauMeHOBaHHME OpraHa, MPEJAOCTABISIIONIETO MYHULUNAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIA OpraHa, MpeOCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JTU00
MYHULIUMAIBHOTO  CHYXKallleT0,  MHOTO(PYHKIIMOHAJIBHOI'O  IIEHTpa,  €ro
pyKoBoauTeNs U (Win) paOOTHUKA, OpraHU3alUi, TPEeTyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DepepanbHoro 3axkoHa Ne 210-D3, ux pykoBogutTened u (Uiu)
PabOTHUKOB, pelIeHUs U IeCTBUA (0e3/1eMCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamuinio, uMs, 0OT4ECTBO (MTOCIEAHEE - IPU HAJIMYUH ), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENSI - (DU3UUECKOro JiMia JTUOO HAaMMEHOBAHUE, CBEJCHUS O
MECTE HaXOXKJICHHS 3asiBUTENSl - IOPUUYECKOTro JIMIlA, a TaKkke HoMmep (HoMmepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) IIEKTPOHHOM MOYTHI (MIPU HAIWYUHU) U
MOYTOBBIN aJIpec, MO KOTOPHIM JIOJKEH OBITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00kKaTyeMbIX PElISHUsIX U IeUCTBUAX (0e31eHCTBUM) OpraHa,
MPEIOCTARIISIIONIET0 MYHUIMMNAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIlA OprasHa,
PEAOCTARIISIIONIET0 MYHUIIUTIATBHYIO YCIYTY, JTMOO MYHHUITUTIAIEHOTO CITY>KaIlero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pabOTHHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 deaepanbHoro 3akona Ne
210-d3, ux pabOTHHUKOB;

4) 10BOJbI, HA OCHOBAaHUW KOTOPBIX 3asBUTENIh HE COTJIACEH C PElICHUEM U
nerictBreM (0e31eicTBIEM) OpraHa, MPEeA0CTABIISIONICTO MYHUITUTIATBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpTaHa, MPeA0CTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY, JIH00
MYHUIIMTIAIBHOTO  CITY’>KaIllero, MHOTO(QYHKIIMOHAJIILHOTO IIEeHTpa, paboTHUKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPa, OpraHu3alui, MpeaycMOTPeHHBIX 4YacThio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHHKOB. 3asBUTEIIEM MOTYT
OBITh TpEICTaBICHBbl JOKYMEHTHI (IIPU HAJUYHMH), MOJATBEPHKAAIOIINE JTOBOBI
3asIBUTEIS, TNOO UX KOTHUH.

5.4. TloctynuBmas jxanoba MOMJICKHUT PETHCTPALIMK B CPOK HE IO37HEE
paboyero JHs, CIEIYIOMIETO 3a JHEM MOCTYIUICHHUS.

5.5. Kano6Ga, mocrynuBias B OpraH, MPeIOCTaBISIONINN MYHHIIUTIATbLHYIO
yCIyTY, MHOTO(YHKIIMOHAIBHBIA IMEHTP, YUPEAUTETI0 MHOr0o(yHKIIHOHAIHLHOTO
LIEHTpa, B OPraHU3alNH, PeycMOTpeHHbIe YyacThio 1.1 crathu 16 denepanbHOro
3akoHa Ne 210-®d3, nubo0 BBIMIECTOSIINI OpraH (MPU €ro HaJUYHH), MMOJJICKUT
PacCMOTPEHUIO B TEUEHHUE MATHAAIATA pabOvMX JTHEW CO JHS €€ PEerucTpaluu, a B
ciydae oOaJoBaHHMS OTKa3a oOpraHa, MpeJIOoCTaBISIONIET0 MYHHUIUTAIBHYIO
yCIIYTY, MHOTO(YHKIIMOHAJIBHOTO IICHTPA, OpraHu3alui, MpeayCMOTPEHHBIX
yacTbio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, B mpueMe JOKYMEHTOB y
3asBUTENS MO0 B UCHPABICHUU JOMYUIEHHBIX OMEYAaTOK U OIIMOOK WM B Clly4yae
00>Ka7I0BaHMsI HAPYIICHHS YCTAHOBICHHOTO CPOKA TAKMX UCIIPABJICHHI - B TCUCHUE
IATH pabouKX JTHEW CO JHS €€ PEerucTpaluu.

5.6. Tlo pesynapTaTam pacCMOTPEHHS KamoObl TPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) xanoba ymoBIeTBOpSAETCS, B TOM 4uUClIE€ B (OpME OTMEHBI MPHUHSITOTO
pelieHns, WCHpPaBICHUsl JONYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MNpPEeIOCTABICHUS] MYHULMIAIBHOM YCIyrd JOKYMEHTaX, BO3BpaTa
3asBUTENII0  JICHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEAyCMOTPEHO



HOPMAaTHBHBIMU INPaBOBbIMU akTamu Pocculickonn @Penepauuu, HOpMaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapcTaH, MyHUIIMOAIbHBIMU IPABOBBIMU
aKTaMU;

2) B y/IOBJIETBOPEHUH >KAJIOObI OTKA3bIBAETCH.

He nmo3nnee nus, cieayromiero 3a JHEM NPUHATUS PELICHUS, YKA3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBUTEII0 B TUCbMEHHOU (DOpME U 10 JKEJIaHUIO 3asBUTENS B
ANIEKTPOHHON (opMe HampaBiasieTcs MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cny4ae npu3HaHus KanoObl TOJIEKAILIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yJibTaTaXx pacCMOTPEHUs KanoObl Jaercs HHPopMauus o
NEUCTBUSX, OCYILIECTBISIEMBIX OpPraHOM, NPEAOCTABISIIOIIMM MYHULUNIAIBHYIO
yCIIyTY, MHOTO() YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alueit, mperycMOTpEeHHOM
gyacteto 1.1 cratem 16 ®enpepanpHoro 3akoHa Ne 210-®3, B wmemix
HE3aMEUIMTENBHOTO YCTPAaHEHUs BBISBICHHBIX HApYLWIEHUW TNpPH OKa3aHUU
MYHULUINAIBHOW YCIYI'M, a TakKe NPHUHOCITCS W3BHHEHUS 3a JOCTABJICHHBIC
Hey100cTBa M yKasbIBaeTcs HH(OpMaIus O JaJbHEUIINX JAEHCTBUSX, KOTOPHIC
HEOOXOIMMO COBEPIIUTD 3asIBUTEINIO B LEISAX MOTYUYEHUSI MyHUIIUTIATBHOM YCITYTH.

5.8. B ciyyae mpusHaHUS KajioObl HE MOJUIEKAIEH YIOBICTBOPEHUIO B
OTBETE€  3afBUTEII0 O  pPE3yibTaTax  pPacCMOTPEHHUS  JKajJoObl  JArOTCs
apryMEHTHPOBAHHBIE PA3bSICHEHUS O MPUUYMHAX IPUHATOIO PELICHHS, a TaKXKe
UH(pOpMaIHs 0 NopsAaKe 00XKaJIOBaHUS MPUHATOTO PEIICHHUS.

5.9. B ciy4yae ycTaHOBIEHHs B XOAE WIH IO pe3yibTaTaM PACCMOTPEHUS
KayoObl TPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO TPAaBOHAPYIICHUS WM
IOPECTYIJICHUs] JOJKHOCTHOE JIMLO, PAaOOTHMK, HAJEJIEHHbIE MOJIHOMOYUSAMHU IIO
PacCMOTPEHHUIO Kano0, He3aMEeAJIUTENIbHO HAIIPABIIAIOT UMEIOIIMECS MaTepuabl B
OpraHbl IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 JIEKTPOHHOHN TOITHUCH

JomxuocTtHOe nuio (PHO)

(moAmuch YIOMTHOMOYEHHOT'O JOIKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHbBIE:
IIpencraBurelns:
KOHTaKkTHbIE HaHHBIE
NIpEACTaBUTENS
PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUIIATILHON YyCITyTH
0 BbIJ]au€ CIPABKU (BBITTUCKH)
oT Ne
Paccmorpes Bame 3asBnenue ot Ne "
MIpUJIaracMble K HEMY JOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHITO pEIIeHHEe 00 OTKa3e B
BbIJJa4y€ CIPABKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHutenbHas uHbOpMAIIHS:

Caenenus 00 37€KTPOHHOM MOATUCH

JomxnocTtHOe nuio (PUO)

(TIoATIHCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY

PETIAMEHTY NPEIOCTABICHUS

MYHULHUNAJIBHON YCIIYTH MO

BbIJIa4€ CIIPABKU (BBIMTUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEIOCTABICHUS
MYHUIIMIIATIBHOW YCIIYTH IO BbIIa4€ CIIPAaBKU (BBIMTUCKH )

oT Ne
Paccmorpes Bame 3asBienue ot Ne "
MIpUJIaracMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO perieHrue o0 OTKaze B
npreMe TOKyMEHTOB, HEOOXOAUMBIX JJIS PEIOCTABICHUS MYHUITUTIATBHOU YCIIYTH
0 BBIJIaY€ CTPABKU (BBIMUCKHN) IO CIACAYIOIINM OCHOBAHUSIM

1.

2.




PazpsacHenne [PpUYUH OTKasa:

JlonosHATENBHAS uH(popMaIus:

Bbl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYCHHBIA OpraH C 3asBICHUEM
O MPEJIOCTABICHUH YCIYTH MOCIE YCTPAaHEHUs YKa3aHHBIX HApYIICHUH.

JlaHHBIN OTKa3 MOKET OBITh 00aJoBaH B JOCYJA€OHOM MOpPSJKE IMyTeM
HaIpaBJICeHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyIcOHOM MOpPSIJIKE.

Ceenenus 00 AJIEKTPOHHOMN TOMUCH

JomxuoctHoe nuto (GHO)

(HO}IHI/ICB yHOHHOMO‘IeHHOFO JOJIXDKHOCTHOT'O
JIUIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/IH)

oT

(pamunusi, UMsl, OTUECTBO, MACTIOPTHBIC TAaHHBIE,
PETUCTPALIMIO IT0 MECTY JKUTENIBCTBA, aAPEC
AIIEKTPOHHOM MOYTHI, TeNe(OH)

3AABJIEHUE
0 BBbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac BbI1aTh cipaBKy
(BBITTUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pesynprar  mpenmocraBieHHsT =~ MYyHUOMNAIBHOW  YCIAyTH,  [POIIY
MPEIOCTABUT:

DB naHblil kabunet [lopranma ToCcyaapCTBEHHBIX W MYHUIIUTTATBHBIX
ycayr Pecny6nuku Tatapcran;

DB TuYHBIM  kaOuneT ExmHOro moprtaza TroCyJapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO()YHKIIMOHAILHOM LIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX



Y MyHUIIMOAIbHBIX ycayr Pecniyonuku Tarapcran;

D B Opcane.

(mata) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M cromHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mrato 06 omuodKe, JOMYIIEHHON MPU OKa3aHUHU MYHUIIUTIAIBHON YCIyru
10 BBIJIaU€ CMPABKHU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipoury wucnpaBUTh JOMYHICHHYIO TEXHMUYECKYIO OIIMOKY U BHECTHU
COOTBETCTBYIOIIME W3MEHEHHS B JOKYMEHT, SBISIOIIMIICA PE3yIbTaTOM
MYHHIANAJIbHON YCITYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyqae HpI/IHﬂTI/ISI peHIeHI/IH 06 OTKJIOHCHHUU 3asBJICHHS 06 HCHpaBHeHHI/I
TEXHUYECKOU OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

HOCpeI[CTBOM OTHpaBJ'ICHI/If{ BHGKTPOHHOFO I[OKYMGHTa Ha a,upec E-
mail: X

B BUAC BaBepeHHOﬁ KOIIMAU Ha 6YMa)KHOM HOCHUTCJIC ITIOYTOBbBIM OTHpaBJ'IeHI/IeM
o ajapecy:

Hacrosimym  monaTBepknaro:  CBEACHMs, BKJIIOYEHHBIE B 3asBJICHUE,
OTHOCSIIIMECS K MOEH JINYHOCTHU U NIPEJCTABIIEMOMY MHOIO JIMILY, a TAK)KE BHECCHHBIE
MHOIO HIKE, JIOCTOBEpHBL. JIOKyMEHTHI (KONMUHM JIOKyMEHTOB), MPWIOKEHHbIE K
3asBJICHUIO, COOTBETCTBYIOT TpPEOOBAaHUSIM, YCTAHOBJIECHHBIM 3aKOHOJIATEIHCTBOM



Poccuiickont denepanyy, Ha MOMEHT NPEIACTaBICHUs 3asBICHUS JTH JOKYMCHTBI
JNEUCTBUTENBHBI U COAEPKAT JOCTOBEPHBIE CBEICHUS.

(mata) (Toxmuck) (®.1.0.)
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