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INOCTAHOBJIEHHUE
KAPAP

00 yTBep:KIeHuN AIMUHUCTPATHBHOIO PerjiaMeHTa NpeaoCTaBJIeHUs
MYHUIMIIAJIBbHOM YCJIYI'M 110 BbIAa4Ye CIPABKHU (BBINMUCKH)

B uensx peanuzanuu ®denepanbHoro 3akona ot 27.07.2010 N 210-d3 "O6
OpraHu3alliyi TPEJOCTABJICHUS TOCYJapCTBEHHBIX W MYHMIIUTNAIBHBIX yCIyr",
PYKOBOJCTBYsICh TocTaHOBIeHUEeM Kabuneta MunuctpoB Pecniyonuku Tatapctan oT
02.11.2010 N 880 "O6 yrBepxaenuu Ilopsaka pa3pabOTKUM W yTBEPKIACHUS
aIMUHUCTPATUBHBIX  PEIrNIAMEHTOB IMPEJOCTABICHUS TOCYAapCTBEHHBIX YCIYyT
UCIIOJIHUTEIBHBIMU OpraHaMu rocyaapcTBeHHoOU BiacTu Pecny6nuku Tarapctan u o
BHECEHWM U3MEHEHH B OTHenbHbIe MocTaHoBieHus Kabunera MunHCTpOB
Pecniy6muku Tatapcran" IIOCTAHOBJISTO:

1. YTBepauTh AIMUHUCTPATHUBHBIN PETJIAMEHT MPEOCTABICHUS MYHHUIIUIATBHOM
YCAYTH 10 BbIJaye CIPaBKH (BBIMUCKHU) (IPUIOKEHHE).

2. IlocranoBienue lcnoaHUTEILHOTO KOMHTETa MaloSITrHHCKOrO CEeJIHCKOIro
nocenenus ot 20.07.2022 N 14 "OO6 yTBepkIeHUN aIMUHUCTPATUBHOTO PETIaMEHTa
MPEIOCTABICHUS MYHMIIMIIAIIBHON YCIYrd MO BbIJjau€ CIPaBKU Ha 3€MEJIbHBIN
y4acCTOK, CIIPaBKM Ha JIOMOBJIQJICHHE, CIIPAaBKH O COCTaBE CEMbH, CIPABKH C MECTa
YKUTEJILCTBA, BBITUCKHU U3 MTOXO03IMCTBEHHOM KHUTU" TIPU3HATH YTPATUBIIUM CUITY.

3. OmyOmukoBaTh HACTOSIIEE IIOCTAHOBIEHHWE Ha O(HUIMATIBHOM TMOpTale
npaBoBoi  mHpopManmu  PecmyOmmku  Tatapctan B WH(pOpPMAaIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTEepHET Mo aapecy: http:/pravo.tatarstan.ru u Ha
odurmanbHOM caiite JlanmeBcKoro MyHUIIMIIATLHOTO paiioHa B WH(OpMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn MHTEepHET 1o aapecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCTIOJIHEHUEM HACTOSAIIETO MTOCTAHOBJIEHHUS OCTaBIIAIO 32 COOO0I.

PykoBoautens coMHUTEILHOTO KOMHUTETA
MatoeruHCcKOro CeIbCKOT0 MOCETIEHUS P.3.Xucamon
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YTBepxkIacH

[IOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
MaoenruHcKoro CenbCKOro MoCcesIeHus
JlanneBcKoro MyHUIMIIAIBHOTO paioHa
PecniyOnuku Tarapcran

oT «11» cents6ps 2024 r. Ne 11

AJIMMHUCTPATUBHBIA perjiaMeHT
NPeIoCTABJICHUA MYHUIIMIIAJIBHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne MoJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii aiMUHUCTPaTUBHBIN PErIaMEHT MPEAOCTABICHUS MYHULIMTTATHHOM
yCIIYTH (Jajee — a/IMUHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBACT CTAHIAPT U TIOPSIOK
PEIOCTABICHUSI MYHHUITUTIAILHON YCIYTH TIO BbIJIaue CIpaBKH (BBIMTUCKHU) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIuamu, UMEIOIMMHU MPAaBO Ha MOJTYYEHHUE MYHHULHUIAIBHON YCIIyTH,
ABIIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asBIeHHMEM BIpaBe OOPATUTHCA TPEACTABUTENIb 3asIBUTEIIA,
JEHUCTBYIOIINI HA OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIONIETO €0 MOJIHOMOYHS (J1anee
— IPEJICTAaBUTEIb 3asIBUTEIIA).

1.3. Tlopsnox uHPpOPMUPOBAHHUS O TIPENOCTABICHUN MYHUIIUTTATIBHON YCIIYTH

1.3.1. Uudopmanust o moOpsAIKe MNPETOCTABICHUS MYHUIIMTAIBLHON YCIyTu
pa3meniaercs:

1) Ha WHDOPMAIIMOHHBIX CTEHAAX, COJAEPXKAIIUX BHU3YAITBHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHOW YCIyre, pACIOJOKEHHBIX B IOMENIEHUAX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  NPEJOCTABICHHS  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha OQUIMATBFHOM CalWTeé MYHUIIMNAIBHOTO paioHa B WHGOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) na Iloprane rocyaapCTBEHHbIX W MYHUIUNAIBbHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukanckuid moptan);

4) na EnrHoM nopTase rocy/1apCTBEHHbIX U MyHUIIUMTAIBHBIX YCIYT ((DYHKIIHN)
(https:// www.gosuslugi.ru) (manee — Enunblii moprain);
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5) B rocyapcTBeHHOM MH(POPMAIIMOHHON cucTteme «PeecTp rocyaapcTBEHHBIX
u MyHUIUnaibHeIX ycinyr PecnyOmuku Tartapcran» (http:/frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHHE IO BOMNpPOCAM MPEIOCTABICHUS MYHHUIMIIAIbHOU
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOro()yHKIIMOHAJIBHBIX LIEHTPax MPEIOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B YIIOJTHOMOYEHHOM Ha MPeIOCTaBICHUE yCayru oprane (nanee — Opran):

IpU YCTHOM OOpalieHuu - JIMYHO WIH 1O TenaedoHy;

Opyu NHCBMEHHOM (B TOM 4Mcie B (opMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJ€ MO MOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus na Enunom mnoprane, PecnyOnukanckom mnoprane o
NOpsIKE M CpOKaX NPeJOCTaBICHUS MYHMIMNAIbHOM YCIYTM Ha OCHOBaHUU
CBEJICHUH, cojepkamuxcsi B Peectpe rocy1apcTBEHHBIX U MYHUIIMIAIbHBIX YCIYT,
NPEeIOCTaBIsAECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIuU O CPOKaxX U MOPSAJKE MPETOCTABICHUS MYyHHUIIUTIATBHOM
YCIIYT'H OCYILECTBIISIETCS 0€3 BBIMOJIHEHUS 3asiBUTEIEM KaKUX-Tu00 TpeOOBaHMIL, B
TOM 4ucCJie 0€3 UCIIOIB30BaHMsI TPOTPAMMHOI0 00eCTIeueHUs, yCTAHOBKA KOTOPOIO Ha
TEXHUYECKUE CPEJICTBA 3asiBUTEIIA TPeOyeT 3aKIIOUeHUS JIMIIEH3MOHHOTO WJIM WHOTO
corjameHus C npaBooOagaTesnem IPOrPaMMHOTO o0ecrnieyeHus,
IpelyCMaTPUBAIONIETO B3UMAHUE IJIAThI, PETUCTPALIUIO UITM AaBTOPU3AIUIO 3asIBUTEIIS
WIH NPEIOCTaBICHUE UM MIEPCOHABHBIX TaHHBIX.

1.3.4. I1pu obOparnieHuu 3assBUTENS JTUYHO WIH 1O Telae(pOHY B COOTBETCTBHUU C
NOCTYIUBIIUM OOpallleHHEeM MpeIoCTaBIseTca HHpopMaIus:

1) o MecTe HAaXOXKIACHHS MHOTO(QYHKIIMOHAJIBLHOTO IIEHTPA MPEI0CTABICHHUS
rOCYJAapCTBEHHBIX M MYHHUIMMNANBHBIX yciuyr, Oprana (ampec, rpaduk paboThl,
CIipaBOYHbIE TeIe(OHBI);

2) 0 MOpsAKE MPEeI0CTABICHHS MYHUIIMIIAIBHOM YCIYTH, O CIIOCO0ax U CPOKax
MOJa4y 3asiBJICHUM

3) 0 Kareropusx rpa)JaH, KOTOPHIM TPEAOCTABIACTCS MYyHHIIUIATbHAS
yCiyra; 0 HOpMaTUBHBIX IPABOBBIX AKTaX, PETYJIUPYIOIINX BOIPOCHI IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepevyHe NOKYMEHTOB, HEOOXOIMMBIX IIJISi PACCMOTPEHHUS 3asBICHHS O
MPEJOCTABICHUN MYHUIMIIAIBHOW YCIYTrd, O CpOKax MpHeMa M PErucTpaiuu
3asIBJICHUS;

5) o xoze mpeaocTaBIeHNs MyHUIIUTIAIBHOM YCITyTH;

6) o MecTe pa3MmemeHus Ha OQUIMAILHOM caiiTe HHPOPMAIIHK TI0 BOIIPOCaM
MPEAOCTABICHHS] MYHULIMTIATBHON YCIIYTH;

7) o mopsake o0XxajaoBaHUSA ISHCTBUIN WM OC3IEUCTBHUS JOJDKHOCTHBIX JIHIL
Opeana.

Ilo nmuceMeHHOMY OOpalleHHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 3a
MIPEIOCTABICHNE MYHULMUNAIBHON YCIyrH, NOAPOOHO B MHUCbMEHHOW (opme
Pa3bSICHAIOT 3asBUTENI0 MOPSIOK NPEAOCTABICHUS MYHULMIAIBHOW YCIYTH H
BOIPOCHI, YKa3aHHbIE B HACTOAIIEM MYHKTE aJMHUHUCTPATUBHOTO PErjlaMEHTa, U B
T€YeHUe Tpex padouux AHEH CO JHS PErucTpalud OOpAIEHHs HAINpPABISIOT OTBET



3asBuTeNt0. OTBETHI JAIOTCS Ha SI3bIKE OOpalleHus. B ciydae HEBO3MOMXKHOCTH J1aTh
OTBET Ha s3bIKE OOpAIEHHUs] MCIOJIb3YIOTCS TOCYAapCTBEHHbIE A3BIKM PecrmyOnnku
TarapcTaH.

1.3.5. Huadopmauuss mo BompocaM NPEAOCTABICHUS MYHUIIUNAIBHOW YCIYrd
pasMenaercs Ha opuuuaIEHOM canre MYHUIUITAIBHOTO paiioHa
http://laishevo.tatarstan.ru 1 Ha WH)OPMAIMOHHBIX CTEHIAX B MoMmelneHusx Opeana
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBeHHBIX sA3blkax PecnyOnuku TatapcTtas,
pasmeniaeMasi Ha HMHGOPMAIMOHHBIX CTEHJAX M Ha O(QUIMAJIbHOM CaiiTe
MYHUIIMTIATBHOTO pailoHa B HWH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«IHTEepHET», BKJIIOYAET CBEACHUS O MYHUIMNAIBLHOW YycClyre, cOAepralluecs B
nyHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 atMUHUCTPpATUBHOTO PETIAMEHTA,
UHOpPMAIIMI0O O MECTE€ HAXOXJICHUS, CIPaBOYHBIX TejedoHaX, BpEeMEHH pPabOThI
Opeana, o Tpaduke mprueMa 3asBJICHU N Ha TPEIOCTABICHUE MYHUITUTIATIBHON YCITYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIyTH

1.4.1. TlepeyeHb HOPMATUBHBIX TMPABOBBIX aKTOB, PETYJIUPYIOLINX
PEI0CTaBICHUE MYHHUITUITAIIBHOW YCIyTH (C yKa3aHUEM PEKBHU3UTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M MCTOYHUKOB MX O(UIIMATBLHOTO OIMyOJWKOBAHMS), Pa3MEIICH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUMIAIBHBIX YCIyr, Ha
opuIMaTbHOM  caifTe = MYHULUUNAIBHOTO  pailoHa B HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh «ITHTEpHET».

1.4.2. TexcT agMUHUCTPATHUBHOI'O pErVIAMEHTAa B JIEWCTBYIOIIEH peIakluu
NOJIC)KUT pa3MelieHno Ha EnumHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYr, Ha OQUIHMAIBHOM CalTe MYHHUIIMNAIHLHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONPEICICHUS

1.5.1. B atMUHHCTPAaTUBHOM PETJIAMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI
U OIIPEICIICHUS:

ylnaneHHoe pabodee MECTO MHOTO(GYHKIIMOHAIBHOTO IEHTPa MPEOCTABICHUS
TOCY/IapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTpyKTypHOE  monpasneneHue  (odpuc)  MHOTOMDYHKIIMOHAJIHLHOTO  IIEHTpa
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYT, CO3JaHHOE B
TOPOACKOM (CEIbCKOM) TMOCEJIEHMH MYHULMNAIBHOTO palioHa WM B TOPOJCKOM
okpyre Pecniyonuku Tarapctan B cooTBeTCTBUM ¢ TyHKTOM 34 [IpaBun opranuzanuu
JESTENHPHOCTH MHOTO( YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYaPCTBEHHBIX
M MYHHUIUOATBHBIX YCIYT, YTBEPKICHHBIX MocTaHoBlieHreM [IpaBuTenbcTBa
Poccuiickoit deneparum ot 22 aexadbpst 2012 r. Ne 1376 «O6 yrBepknenuu [Ipapun
OpraHu3aluy JIeSITEIbHOCTH MHOTO(QYHKIIMOHANIBHBIX ILIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

TEXHUYECKasi omuoOKka - omuOka (OMHCKa, omedarka, rpaMMaTHdecKas Wiu
apudmernueckas omuOka JuOO0 TOoA00Has oOmMOKa), AOMYIICHHAs OpPraHoM,
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MPEIOCTABISAIONMM MYHHULIMIAIBHYIO YCIYry, W MpUBEIUIasi K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B IOKYMEHT (PE3yJIbTaT MYHULIUNIAJIbHON YCIIYTH), CBEACHUSIM
B IOKyMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCHJIMCH CBE/ICHHUSI;

Enunas cucrema unentuduxkanuu v ayTeHTU(PUKaMU B HHEOPACTPYKTYpE,
oOecrneynBaroen MH(OPMAITMOHHO-TEXHOJOTNYECKOE B3aMMOJICHCTBUE
MH(OPMAIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX JJIS IPEAOCTABIECHUS TOCYIAPCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbhas
roCcy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMa, oOecreunBaroas
CaHKLIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HMH()OPMALMOHHOTO B3aMMOJEHUCTBHS B
cucTeMe HJEHTU(UKAIMU U ayTeHTU(HUKaUUU K HHPOpMalMM, COAEpXKallencs B
rOCYIapCTBEHHBIX HMH(POPMALIMOHHBIX CHUCTEMaxX M HHBIX HHPOPMALMOHHBIX
CUCTEMAX;

M®OI] - N'ocynapcrBeHHOE Or0KeTHOE yupexkaeHue « MHOTro(yHKIIMOHATbHBIHI
LEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX U MYHMIIMIAJIBHBIX yclyr B PecrnyOnuke
Tartapcrany;

AUC MO®I[ - ApBroMaru3upoBaHHas  HMHPOpPMALMOHHAs  cHUCTeMa
MHOTO(QYHKIMOHAIBHBIX ~ LIEHTPOB  NPEJOCTABIEHUS  TOCYJApPCTBEHHBIX U
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpaTUBHOM perjiaMeHTe IOJ] 3asBJIICHUEM O MPEIOCTaBICHUU
MYHUIIUTATIBHON YCIIYTH (Jlajiee - 3asBJICHHE) MOHUMAETCS 3alpoC O MPEJOCTaBICHUN
MYHHUIIUNAIBHONW YCIIYTH, TMOJAHHBI B COOTBETCTBHMM C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa ot 27 wuions 2010 roma Ne 210-d3 «O6 opraHuzanuu
IPEIOCTaBICHUS TOCYJNAPCTBEHHBIX M  MYHHLIMIIAJIBHBIX yCIyr» (mamee —
®enepanbhbiil 3aK0H Ne 210-D3).

2. CTaHaapT npeaocTaBjJieHUs MyHMIMIAJBHON yCIyru
2.1. HaumMeHOBaHNE MYHUILIUTIAIBHON yCIyTH
Brinada cipaBku (BBIITUCKH ).

2.2. HanMeHoOBaHUE UCIIOITHUTEILHO-PACIIOPAIUTEILHOTO OpraHa MECTHOTO
CaMOYMPaBJICHUS, HEIOCPEICTBEHHO MPEAOCTABISIONIETO MYHUIIUITAUIBHYIO YCIYTy
HcnomHuTenbHBIM KOMHUTET MaJlO€ITrMHCKOTO CEIbCKOrO IOCeNICHUs JlaumieBcKoro

MYHHUIMIIAIBHOTO PalOHA.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeocTaBiIeHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Bemucka) (mpuioxkeHue Ne 1 kK HaCTOSAIIEMY aIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) peunieHHe 00 OTKa3e B MPEIOCTABICHUU MYHHIUNATBHONW  YCIYTH
(mpunoxenue Ne 2 kK HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);



3) pemenne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBICHUS MYHHUIMNAIbHOW yciyru (mpuioxeHue Ne 3 k Hacrosuiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT mNpenoCTaBlI€HUs MYHHULMNAIBHOM YCIYyTHM HAIpPaBISETCS
3asBUTENI0 B (OpME DIIEKTPOHHOIO JOKYMEHTa, MOANMCAHHOIO YCUJICHHOU
KBUTU(DUIIUPOBAHHON 3JIEKTPOHHON MOJNUCHI0 YHOJHOMOUYEHHOI'O JOJKHOCTHOIO
muna Opeana (6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 arperst
2011 roga Ne 63-®3 «O06 snekTponHol noanucu» (nanee — denepanbHbiii 3aK0H No
63-®3) B nuunblii kabuner EnuHoro noprana. B cinyuae HampaBieHust 3asiBICHHS
nocpeacTsoM  PecnyOnukaHCKOro — moprana — pe3ysibTaT — MpeJaoCTaBICHUs
MYHUIIMIAIBHOW YCIYTH HANPAaBIIETCS TakK )K€ B IMUHBIN KaOuHeT PecryOnnkanckoro
noprana.

2.3.3. [lo BbIOOpY 3asBUTENS pe3yJabTaT NPEIOCTaBICHUS MYHULIMIAIbLHON
ycayru Bbigaercss B Oprane win B MOL[ B dopme sk3eMIuIsipa 3JI€KTPOHHOIO
JOKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCHUTElNe, 3aBEPEHHOr0 Ie€YaThio U
MOJMKUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOHKHOCTHOTrO nuna Oprana wid
pabotHuka MOII.

2.3.4. 3agButenp  BOpaBe  MOJYYUTh  pe3yjibTaT  MpPeAOCTaBICHUS
MYHUIIMTAIBHON YCIYyrd B (OpME DIIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa
JEUCTBUS pe3ysbTaTa MPEeA0CTABICHNUS MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeiocTaBiIeHUs] MyHHUITUTIAIBHON YCIIYTH, B TOM YHUCJIE C YYETOM
HEO0OXOAUMOCTH OOpAIlIeHHS B OPTaHU3alNH, YIYACTBYIOIIUE B MIPEIOCTABICHUN
MYHHUITUATIAIBHON YCIYTH, CPOK MMPUOCTAHOBIICHHSI TIPEIOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYTH B Cllydae, €CJIM BO3MOXKHOCTb ITPUOCTAHOBJICHUS MPEIyCMOTpPEHA
3aKOHOAATEeNbCTBOM Poccuiickoit deneparivu, Cpok BbIIaun (HAIIPaBICHHS)
JIOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABIICHUS] MyHUITUTIAILHON YCIyTH

2.4.1. MyHununanbHasi yciiyra MNpeAOCTaBIACTCS B TEYEHHE TpeX padoumx
JTHEMU.

2.4.2. TlpuocTaHOBJIEHHE CPOKA MPEIOCTABICHUS MYHUIIMIAIBLHOU YCIYyTH HE
IPEAYCMOTPEHO.

2.4.3. HanpaBieHue JOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHUIIUNATBHOW yciIyrn B (GOpMe JJIEKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb OPOPMIICHUSI M PETUCTPAllUU PE3yJibTaTa MPea0CTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. NUcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABICHUS] MYHUIIUNIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBJISFOTCS
HEOOXOAUMBIMHU 1 0053aTSIIBHBIMU TSI TIPETOCTABIICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJICKAIIUX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYyUYCHHUS 3asiBUTEIIEM, B
TOM YHCJI€ B QJICKTPOHHOU (hopMe, MOPSIOK UX TIPEACTABICHUS

2.5.1. lns momydeHHWs] MYHUIIUMIATGHOW YCIYTH 3asgBUTENb MPEACTABISCT
CIENYIOIINE TOKYMEHTHI:



1) TOKyMEHT, yIOCTOBEPSIOIINM JIUUHOCTD (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactBom Equnoro, Pecny0nukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3aIBUTEIS;

3) 3asiBiICHHE:

B (hopMme JoKyMeHTa Ha OyMakHOM HocuTene (mpuiioxkeHnue Ne 4 Kk HaCTosIIEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIGKTpOHHOM  Qopme  (3amojHAETCS  TOCPEACTBOM  BHECEHHMS
COOTBETCTBYIOIIUX CBEJCHUNM B AJEKTPOHHYIO (HOpMY 3asBIEHHUS), MOJMNUCAHHOE B
COOTBETCTBUM C TPEOOBaHUSIMU MyHKTa 2.5.3 aIMUHUCTPATUBHOIO pErjaMeHTa, Mpu
oOpaienun nocpeactsoM Enunoro, Pecnybnukanckoro noprana;

4) B ciydae, ecliu Jyisl IPEeI0CTaBICHUS MYHULIUITAIBHOW YCIyTH HE00X01uMa
00paboTKa MEPCOHANBHBIX JAHHBIX JIUIA, HE SBIISIIONIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (hellepabHbIM 3aKOHOM 00paboTKa TaKUX MEPCOHATBHBIX JaHHBIX
MOXKET OCYIIECTBIATHCS C COIVIACHSI YKA3aHHOIO JIMLA, Mpu OOpalleHud 3a
MOJIYdEHUEM MYHMIIMTIAIBLHON YCIYyTH 3asBUTENb JOMOJHUTEIBHO IIPEACTaBIsET
JIOKYMEHTBI, TOJTBEP)KIAIOIINE TMOJYYCHUE COTJacus YKa3aHHOTO JIHMIA WIH €ro
3aKOHHOTO TMPEJCTaBUTENsI Ha 00pabOTKy NMEPCOHANBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, TIOATBEPKIAFOIIUE TTOJTYUYEHHUE COTJIacusi, MOTYT OBITh TIPEACTABJICHBI B
TOM 4HCJI€ B (hOPME DIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecnu O0S3aHHOCTh XpaHEHHUs JOMOBOW kHuTH g0 31.12.2017
BO3JIarajgach Ha COOCTBEHHMKOB >KWJIBIX IMOMEIICHHUM, 3asiBUTEJIEM MPEICTABISIETCS
JIOMOBAasl KHUTA;

6) mpaBOyCTaHABIMBAIOIIME JOKYMEHTHl Ha WHIUBUIAYAIbHBIM JXKUAJIOWH JOM
(ecniu mpaBO COOCTBEHHOCTH HE 3apeructpupoBaHo B EamHOM rocymapcTBeHHOM
peecTpe HEABMKUMOCTH) — JIJISl BBIITUCKYU U3 TTOXO39MCTBEHHOM KHUTH.

2.5.2. 3asBieHue U TpUiaraeMble JOKYMEHTBHI MOTYT OBITh MPECTaBICHBI
(HampaBJieHbI) 3asBUTENIEM OJTHUM M3 CJIEIYIOLIUX CIIOCOOOB:

1) uepe3 M®I] Ha OymMaKHBIX HOCUTEISIX U B BUJIC DJICKTPOHHBIX JJOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactsoMm Equnoro, Pecnybaukanckoro mopraia B 3JeKTpOHHOH hopme;

3) B OpraH JU9YHO WM ITOCPEJACTBOM MOYTOBOM CBSI3M HA OYMa)KHOM HOCHTEJIC.

3asgBlIeHUE W MpUIaraeéMbple JOKYMEHTBI, IPU HAIMpaBICHUH IOCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS B YCTAHOBICHHOM IMOPSIAKE.

2.5.3. 3agBienue npu HampaBlieHUu nocpeacTBoMm Enunoro, PeciyOimkanckoro
MopTaJia MOJAMUCHIBAETCS MPOCTON 3JIEKTPOHHOU MOIMUCHIO 3asIBUTEIIS.

JIisi monydeHuss MPOCTOM AJIEKTPOHHOW TMOAMHCH 3asBHTENI0 HEOOXOIUMO
MPOUTH Tiporienypy peructpanuu (ayrearudukanun) B ECUA, a Takke moATBEpIUTD
YYETHYIO 3aHCh.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pasbl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 myHkra 2.5.1 agMHHUCTPATHBHOI'O PETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBaIU(UIIMPOBAHHON MOJMUCHIO JIMII, YIIOJHOMOYEHHBIX HA CO3/IaHHE U
MOANUCAHNUE TAKUX TOKYMEHTOB, B TOM YHUCJIE HOTAPUYCAMH.

DONEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), IpUIaracMble
K 3as1BJICHHIO, B TOM UYHMCJIE€ JOBEPEHHOCTH, HAMPABIISIIOTCS B BUAE (aiioB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoaiT.



KauectBOo mpenoctaBiseMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJISITH B TOJHOM O0BEME MPOYUTATh TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBneHuss JOKYMEHTOB U MH(GOPMAIMU WM OCYIIECTBICHUS 1€UCTBUH,
MIPEICTABIIEHUE WJIM OCYILIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH
MPaBOBBIMU AKTaMH, PETYJIUPYIOLIMMUA OTHOLIEHUS, BO3HHUKAIOIIME B CBS3U C
MPEIOCTAaBICHUEM MYHUIIUNAIBHON YCIYTH;

2) OCylIECTBICHUS IEUCTBUM, B TOM YHCJI€ COTJIACOBAaHUM, HEOOXOIUMBIX JIJIS
MOJIyYeHHs] MYHULMIAIBHONM YCIAYrM U CBS3aHHBIX C OOpalieHueM B HHbIE
rOCYy/IapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CAMOYMPABICHUS, OpPraHHU3alUH, 32
UCKJIIOYEHUEM TOJIYYeHUS] YCIyT U TMOJY4YeHUS JOKYMEHTOB U HH(OpMaluu,
NPEOCTaBIsIEMBIX B pe3yibTaTe MNPEJOCTABICHHUS] TAKUX YCIYr, BKIIOYEHHBIX B
NepevyH, yKazaHHble B 4yacth 1 crtatem 9 ®enepanpHoro 3axkoHa Ne 210-03
(HEOOX0IUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpexacraBiieHUs JIOKYMEHTOB W HWH(OpMaluU, OTCYTCTBUE U (WIJIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPU NEPBOHAYATBLHOM OTKa3€ B MpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHHUS] MyHUIIUNIAIBHONW yCIyrd, OO B
NPEIOCTaBICHUU MYHUIIMITAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIETYIONIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBAHMI HOPMATHBHBIX IPABOBBIX AaKTOB, KAaCAIOMIMXCA
IPEeIOCTaBICHHS MyHUIIUMTIAIBHOM YyCITyTH, MOCJe IEPBOHAYATBLHOM M0/1auy 3asiBJICHUS
O MPEIOCTABICHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanMM4YMe OMMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHUIIUIIAIHLHON YCIyTH
U JIOKYMEHTAaX, MOJAaHHBIX 3asBUTEJIEM IIOCJE IMEPBOHAYAJIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHUS] MyHUIIUNIAIBHONW yCIyrd, JTU0Oo B
IPEAOCTABICHUM MYHULHUIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B IPEACTABICHHBIMI
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA JIEUCTBUA JOKYMEHTOB WJIM U3MEHEHHE HH(OPMAIUH [TOCIIe
NIEPBOHAYAITBLHOTO OTKa3a B IPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I') BBIABICHUE JOKYMEHTAJbHO TOJATBEPKJACHHOTO (¢akTa (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO ACHCTBUS (0€31€MCTBUS) MTOKHOCTHOTO JIMIA
Oprana, pabotHuka M®I], npu nepBoHayadIbHOM OTKa3€ B IpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHHUA  MYHMLMIAIBHOW  yciayrd, Jubo B
IIPEIOCTABIEHUN MYHULIMIIAJIIBHOM YCIyTH, O YEM B MMCBMEHHOM BUJE 32 MOJIHUCHIO
pykoBoautenss OpraHa Ipud NEPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEJOCTaBICHHUS MYHHMIMIIAIBHOW YCIYTH, YBEIOMIIAETCS
3asIBUTEIIb, & TAK)KE MPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHBIE HEY100CTBA;

4) mpenoctaBieHuss Ha OyMa)XXHOM HOCHUTENIE JOKYMEHTOB M HH(OpMaiuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHHUEM CITYy4aeB, €CIIU
HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIN0O UX U3BATHUE SBIAETCS HEOOXOIUMBIM
YCIIOBUEM IPEAOCTABICHUS TOCYIapCTBEHHON WJIM MYHHUIIMIIAIBHOM YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heIepaIbHBIMU 3aKOHAMM.

2.6. VcuepnbIBaroluii mepeyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
HOpPMAaTHWBHBIMU MPABOBBIMU aKTaMH JJIs1 PEAOCTABICHHUS MYHULIMITAIIBHON YCIIYTH,



KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
caMOYIIpaBJI€HUs U MOJIBEIOMCTBEHHBIX FTOCYJapCTBEHHBIM OpraHaM WJIH OpraHaM
MECTHOT'O CaMOYIIpaBJIeHUs OpraHU3aluid U KOTOPbIE 3asiBUTENb BIPABE
MIPEACTABUTh, & TAKXKE CIIOCOOBI UX MOIYUYEHUS 3asIBUTEISIMHU, B TOM YHUCIIE B
ANEKTPOHHOH (popMe, MOPSIIOK UX MPECTABICHNUS; TOCYJaPCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIpaBjeHus TM00 OpraHu3alys, B paclnopsLKEHUH KOTOPBIX
HaXOZATCS JaHHbIE TOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICCTBUS

1) Bemmcka u3 EAMHOrO rocyJapCTBEHHOrO peecTpa HEIBHKHUMOCTH — —
denepanbHas cayk0a rocy1apCTBEHHOM perucTpalyu, KaaacTpa u KapTorpaduu;

2) cBelIeHUs O JCHCTBYIOIIEM MacrnopTe rpaxaannHa Poccuiickoi denepammn
— MB/] Poccuu;

3) cBeleHHs O HOTApPHAJIbHOW J0BepeHHOCTH — DenepaibHas HOTapHaIbHAs
nasnara.

2.6.2. 3asBUTENb BOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEJCHUS), YKa3aHHbIC B
noanyHkTe 1 myHkra 2.6.1 aIMUHUCTPATUBHOTO perjiaMeHTa, B (popMe AJICKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBATH(UIIMPOBAHHOW TOAMHUCHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3J]JaHUE W TOJAMHCAaHWE TaKUX JOKYMEHTOB, MPHU TOjade
3asBJICHUSI.

2.6.3. HenpencraBnenue (HECBOEBPEMEHHOE MPECTaBICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHMHUCTPATUBHOIO PErVIAMEHTa OpPraHaMu I'OCYJapCTBEHHOMW BIIACTH,
OpraHaMHl MECTHOT'O CaMOYIIPAaBIICHHMsI, OpraHU3alUsIMHU JOKYMEHTOB U CBEJACHUN HE
MOKET SIBJISITHCS. OCHOBAaHUEM JIJI OTKAa3a B IPEAOCTABICHUN MYHUIIUIIAJIbHON YCIYTH.

2.6.4. JloookHOCTHOE NUIO0 U (W) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMeHTa OPraHOB M OpraHu3aluil, HE INPEICTABUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOASIINECS B PACHIOPSKEHUU
JOKYMEHT WM CBEACHUS, OJIEKAT A AMUHUCTPATUBHOM, TUCLUILUIMHAPHON UIU MHOM
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

2.6.5. 3anpemnraeTcs TpeOOBATh OT 3aABUTENS IOKYMEHTHI CBEJICHHUS, B TOM YHCJIE
MNOATBEPKIAIOUIME BHECEHHE 3asBUTEJIEM ILIATHI 33 IPEAOCTABICHUE MYHUIUIIAIBHON
YCIIYT'HM, HaxOHSIIMECSs B PACHOPSHKEHUU TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOT'O CAMOYIIPAaBJICHUSI U MOJBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpPraHam WIH
OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpraHU3alui.

Henpencrapienue 3asBUTENIEM JOKYMEHTOB, COAEPKAIINX CBEICHHUS, KOTOPbIE
HaxolsiTCsl B PACHOPSHKEHUM TOCYJIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMpAaBJIEHUSI U IOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIU OpraHam
MECTHOTO CaMOYIPABIICHUS] OpraHW3alui, HE SBIISIETCS OCHOBaHUEM ISl OTKasa
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

2.7. VicuepnpiBatoniuii mepeueHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHHS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHOBaHUAMHU IJI1 OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEIOCTABJICHUS] MYHULIUTTAJIbHOW YCITYTH, SIBJISIFOTCS



1) mnpencraBieHHbIC 3asBUTENIEM JOKYMEHTHI COJEpKAT MOJYUCTKH U
WCIIPaBIICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM
Poccuiickoit @enepaunu;

2) JOKYMEHTHI COJEpKaT MOBPEXKICHHUS, HAJIUYME KOTOPHIX HE IMO3BOJIAECT B
MOJIHOM O0O0bEeME HCMOJIb30BaTh HHQPOPMAIMI0O M CBEACHUS, COJIEpXKallhecs B
JOKYMEHTaX JUIsl TPEeAOCTABICHUSI MyHUIIMTIATBHON YCIyTH;

3) mpeAcCTaBIEHHBIE AOKYMEHTHI WJIM CBEACHUS YTPATWIU CUIIy HAa MOMEHT
oOpalleHust 32 MyHUIIMTAITBHOW yCIyroi (JIOKYMEHT, YIOCTOBEPSIOIIUM TTOJTHOMOYUS
MpEeACTAaBUTENI  3asBUTENIS, B  clydae oOpalieHuss 3a  M[peJoCTaBICHUEM
MYHULIUTTAIBHOM YCIYTH YKa3aHHBIM JIUIIOM);

4) momada 3asABICHUA O TMPEJOCTAaBICHUM MYHUIUNAIBHON YCIYITH H
JIOKYMEHTOB, HEOOXOJIMMBIX JUIsi TPEJOCTaBICHUS MYHHUIUMIIAIbHONW YCIyTH, B
ANIEKTPOHHOM hopMe C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUIA;

5) HEeKOpPEKTHOE 3aI0THEHNE 00s13aTeNbHBIX MOJeH B popMe 3asBICHUS, B TOM
qucjie B MHTEpaKTUBHOU (hopMme 3asiBieHus: Ha Equnom, PecnyGnukaHckoM mopTanie
(HEeTOCTOBEpHOE, HETOIHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHUE);

6) TpenCcTaBICHUE HEMOJHOIO0 KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

7) 3asBICHHE O MPEIOCTABICHUH YCIYTH TMOJAaHO B OpPTraH TOCyAapCTBEHHOU
BJIACTH, OpPraH MECTHOIO0 CaMOYIpPaBJCHUS WM OpPraHu3alldio, B TIOJHOMOYHS
KOTOPBIX HE BXOJUT MPEIOCTABICHUE MYHUIIUITAIIBHOW YCITYTH;

8) HecoOoIeHNE YCTaHOBJICHHBIX cTaThe 11 denmepanbHOro 3akoHa oT 6
ampenst 2011 roga Ne 63-®3 «OO6 3JIEKTPOHHOW TOAMMUCH» YCIOBUN MPU3HAHUS
JIEHUCTBUTENBHOCTH YCUIICHHON KBATM(PUITUPOBAHHON JIEKTPOHHON TOMUCH.

2.7.2. llepeueHb OCHOBaHUH JUIsl OTKa3a B MIpUEME JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IOJIYYE€HUSI MYHULIMTIAIBHOM YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemiennie 00 oTkase B MpueMe 3asgBJICHUS U TOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIPETOCTABJICHHUS] MYHUIIUTIAIBHON YCIYTH, MOXKET OBITh MPHUHITO KaK BO BpeMs
npueMa 3asBUTENS, TaK U MOCJE MOJYyYeHUsI OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX JJIA MPETOCTABICHUS] MYHUIIUNAIBHOW YCIYTH JOKYMEHTOB
(cBemeHMii) ¢ HCIOJB30BAHMEM  MEXBEIOMCTBEHHOTO  MH(GOPMAIIMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE IPEBBIMIAONTUN 9 pabounx AHEH CO JHS perucTpaiuu
3asIBJICHUS.

2.7.4. 3anpemiaeTcsi OTKa3blBaTh B MPUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyTU, B Clydae eciH
3asBJICHHE W JOKYMEHTBHI, HEOOXOJIMMBIE [JIsi TPEJOCTABICHUS MYHHIIUNIAIHHON
YCIIyTH, TIOJJaHBl B COOTBETCTBHU ¢ UWHPOpPMAIMEl O CpoKax W TOpPSIKe
MPEIOCTABICHUSI MYHUIIMIIAIBLHON yCIyTH, OIMyOJMKoBaHHOW Ha EmmHOM mopraine,
Pecnybninkanckom moprasne.

2.8. VcuepnbiBatomuii mepeueHb OCHOBAHUH JJISI MPUOCTAHOBIICHUS MM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHOBaHuA AJisi MPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHULIMNAIbHOU
YCIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHUSA I OTKa3a B NPEAOCTABICHUN MYHUIIUITAIbBHON YCIIYTH:



1) B mpeicTaBIEHHBIX 3asIBICHUH U (WJIM) JOKYMEHTaX COJAEPKUTCS HETIONHAS U
(unn) HEepocToBepHas UHGOpMaIIKS;

2) MOCTYyIUIEHHE OTBETa OpraHa rOCyJAapCTBEHHOW BJIACTH, OpraHa MECTHOIO
caMoyIpaBjieHHUsl JIMOO MOABEAOMCTBEHHOM OpraHy roCyJapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIpAaBJIECHUs OpraHU3allid Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBUM JOKyMeHTa W (uiau) uHopManmu,
HEOOXOIUMBIX  JJI  TOPEJOCTaBICHUS  MYHUUUINAIBHOM  yclnyru,  ecliu
COOTBETCTBYIOIIMIA JOKYMEHT He ObUI MpEACTaBJEH 3asBUTENIEM IO COOCTBEHHOMU
WHUIUATUBE;

3) OTCyTCTBME CBEACHHI O PErUCTpallMM IpakJaHWHA MO MECTY >KUTEIbCTBA
(npeGbiBaHMs) B pACIOPSIKEHUH OPTaHOB MECTHOI'O CAMOYIIPABIICHHUS.

2.8.3. llepeueHb OCHOBaHWM JI1 OTKa3a B MPEAOCTABICHUU MYHULHUIAIBHON
YCIIYTU SBJISIETCS] UCUEPITBIBAIOIIKM.

2.8.4. 3anpeniaercs OTKa3blBaTh B IPEAOCTABIEHUN MYHUIMIIAJIBHON YCIyTH B
clly4yae, €Cld 3asBJICHHE O TMPEeAOCTaBICHUNM MYHMIIMNAIbHONW YCIyrM MOAAHO B
COOTBETCTBMHM C MH(OpMAIUEN 0 CPOKaX U MOPSIAKE MPEAOCTABICHUS MyHUIIMITAIbHON
yciyru, ony0iankoBaHnHoM Ha ExunoM nopraie, Pecnybnvkanckom noprane.

2.9. HOpH}]OK, pasMEp U OCHOBAHHA B3UMAHUA I‘OC}/}IapCTBeHHOﬁ IIOIIJIMHBI UJIN
WHOM I1J1aThI, B3MMacMOM 3a MMpcaoCTaBJICHUC MyHHHHHaHBHOﬁ ycCiyru

MyHI/IHI/IHaJIBHa}I yciayra npcaoCTaBICTCA Ha 6€3B03M€3I[HOI7I OCHOBC.

2.10. [lepedenpb yciayr, KOTOPBIE SIBISIIOTCS HEOOXOAMMBIMU U 00s13aTEBHBIMHU JIJIS
PEIOCTaBICHHUS MYHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(TokyMeHTaXx), BbIIaBA€MOM (BBIJJaBa€MbIX) OpPraHU3aIUsIMHU, YYACTBYIOIIMMU B

NPEIOCTaBICHUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3mep U OCHOBaHUS B3UMAaHMUSI IJIATHI 32 MPEAOCTABICHUE YCIYT,
KOTOpBIE SABISIIOTCS HEOOXOIMMBIMU U OOSA3aTENbHBIMU I  TPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, BKIIFOYast HHPOPMAIIMIO 0 METOJMKE pacuera pa3Mmepa Takou
TLJ1aThI

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcUMaJIbHBIN CPOK OXHJIAHHWS B OYEpeNIW MpH ToJaye 3ampoca O
MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH, YCIYTH, MPEOCTABIIEMON OpraHU3aIneH,
YYacTBYIOIIEH B TMPEJIOCTABICHUH MYHHIIMMAIBHOW YCIyTH, W TPU TOJYYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHus 0OpU [0Ja4€ 3asABJICHUS HA MOJYYECHHUE
MYHULIUMTAIILHOW yCIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpu nostydyeHUn pe3ynpTara NpeloCTaBICHUS] MyHULIUIAIbHOU YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUIAHUS B OUEPEAU HE JOJDKEH MPEBBIIATE 15 MUHYT.



2.13. Cpok ¥ NOpsAIOK pErUCTpalvy 3aIpoca 3assBUTENS O MPEIOCTABICHUN
MYHHULUIIAIBHON YCIIYTU U YCIIYT'H, IIPEIOCTaBISIEMON OpraHu3aluei, y4acTBYOLIEH
B IIPEIOCTABICHUU MYHHUIIMIAIIBHON YCIYTH, B TOM YHCIIE€ B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuyHom oOpaiennu B MOL] B 1eHb nogauu 3asBIEHUS 3asIBUTEIIO
Bbijaerca  pacnucka u3  AMC  MO®L[ ¢ perucTpanMoOHHBIM ~ HOMEPOM,
MTOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIPABJIEHO, U AATOW MOJa4Yy 3asIBJICHUS.

2.13.2.  Ilpu  HampaBleHMH  3aABJICHUS  TOCpPEACTBOM,  ExaumHoro,
Pecny6iikaHCKOTO MOpTaia 3asiBUTEINb B I€Hb [10a41 3aBJICHUS MTOJIyYaeT B INYHOM
kaOunere Epunoro, PecnyOnukaHckoro mnopraia M 1O 3JEKTPOHHOM MouTe
YBEIOMJIEHUE, TOATBEPXKAAIOLIEE, YTO 3asBJICHHE OTIPABICHO, B KOTOPOM
YKa3bIBaIOTCS PETUCTPALIMOHHBIA HOMEP U J1aTa MOJa4yu 3asiBICHUS.

2.13.3. Ilpu nuuHom oOpameHun B Opran B J€Hb NOAAYM 3asBICHUS
YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JInoM OpraHa 3assBUTENIO BBLAAETCS PACIUCKA U3
aBTOMaTU3UPOBAaHHOU MH(DOPMAIIMOHHOM CHCTEMBI, MpeAHA3HAYEHHOM JIsl OKa3aHus
rOCYJAapCTBEHHBIX U MYHMUIUIIAJIBHBIX YCIIYT, C PETUCTPALMOHHBIM HOMEPOM, AATOU
N0/Ia41 3asBJICHUS U NIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
ycIyTa, K 3aJ1y O’KHMJIaHUs, MECTaM JIJIsl 3aMI0JIHEHMSI 3aIIPOCOB O MPEOCTABICHUH
MYHUIIUIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3aroJTHEHUS
U TIEpEeYHEM JJOKYMEHTOB, HEOOXOAMMBIX JJIS MPEOCTABICHUS KaXK10H
MYHUIIUTAIBHON YCIIYTH, Pa3MEIIEHUI0 U 0()OPMIICHUIO BU3YyaIbHOM, TEKCTOBOM U
MYJbTUMETUHHON MHPOPMAILIMH O MOPSIKE MPEIOCTABICHHS TAKOW YCIYTH, B TOM
quclie K 00eCneYeHUI0 JOCTYITHOCTH ISl MHBAIUIOB YKa3aHHBIX 00OBEKTOB B
COOTBETCTBHH C (peiepabHbIM 3aKOHOIATEILCTBOM U 3aKOHOATEILCTBOM
Pecny6siuku Tatapctan o conuanbHOM 3allUTe MHBAJIUOB

2.14.1. IlpenocTaBiieHUEe MYHUIIMIIAIIBHON YCIYTU OCYIIECTBISECTCS B 3AaHUSIX
U TIOMENIEHUAX, OOOPYIOBAHHBIX MPOTUBOIMOKAPHONH CHCTEMOM M  CHCTEMOM
HOXKAPOTYIICHUS.

Mecra mnpuemMa 3asBHUTENICH O0OOpPYAYIOTCS HEOOXOAMMON MeOenbio IS
odopMIIeHUS JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B cOOTBETCTBUM C 3aKoHOAATEIbCTBOM Poccuiickoit denepanuu o
COIMAJILHOM 3alllUTe WHBAIHJOB B IEIAX OECHPEnITCTBEHHOTO OCTYyNa K MECTY
MPEIOCTaBICHUS MYHUITUTIATBHOM YCIIYTH 00€CTIeYnBaCTCS

1) oOecrieurBaeTcss OECHPENATCTBEHHBIA JOCTYI HMHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHUIIUTIATBLHOW YCIyru (yIOOHBIH BXOA-BBIXOJ B TIOMEIICHUS H
NepeMelleHne B UX MpeJenax);

2) BU3yallbHas, TEKCTOBas ¥ MYJbTUMEAWHHAS WHPOpMAIUSI O

TOPSZIKE TPEAOCTABICHUSI MYHHUIIUTAIBHONW yCITyTH pa3MeniacTcss B YAOOHBIX

JUIS1 3asIBUTEJIE MECTaxX, B TOM YHUCJIE C YYETOM OTPaHUUYECHHBIX BO3MOKHOCTEMN

WHBAJINJIOB;

3) CONpOBOXICHWE HWHBAJIUIOB, UMCIOIIMX CTOHKHE PACCTPOHCTBA

GYHKIMM 3peHUST U CaMOCTOSITEJIbHOTO TEPEABMIKEHUS, U OKa3aHUE UM

MIOMOIIIH;



4) BO3MOXXHOCTb CaMOCTOSTEIBLHOTO TEPEIBMKCHHS IO TEPPUTOPHH, Ha
KOTOPOM PpAaCMOJ0KEHbl OOBEKTHl COLHMAIBHOM, HWH)XXEHEPHOH M TPaHCIOPTHOM
UH(PPACTPYKTYp, BX0/Ia B TaKK€ OOBEKTHI U BBIXOAA U3 HUX, MTOCAJKHU B TPAHCIIOPTHOE
CPEACTBO W BBICAJKU U3 HETO, B TOM YUCJIE C UCTIOIB30BaHUEM Kpecia-KOIsICKU;

5) mamnmexamiee — pasMelieHHe  OOOPYAOBaHHMSA W HOCHTENCH
uH(popMau, HEOOXOAUMBIX Jisl o0ecreyeHus: OecpenaTCTBEHHOIO JOCTyIa
WHBAJIUJIOB K YCIIyTaM C y4€TOM OIpaHUYCHUHN UX )KU3HECSITEIbHOCTH;

6) nyOmupoBaHHWE HEOOXOAMMOW JJIi HMHBAJIWIOB 3BYKOBOH |
3puTebHOM MHGPOpPMAIMU, a TaKXKEe HAJIMUCEH, 3HAKOB U WHOW TEKCTOBOU U
rpaduyeckoid MHGOPMAIMU 3HAKaAMU, BBIMOJHEHHBIMU PebeHO-TOUCUHBIM
mpudrom bpaiins;

7) IOmycK CypaonepeBoaunKa U TH(IOCYPAONIEPEBO UMK,

8) momyck  CcOOAaKU-MPOBOJHMKA MPH  HAIMYMHM  JTIOKYMEHTA,
MOATBEPKIAIOIIETO €€ CIeHaTbHOE 00yUYeHHE U BbIJIaBaeMOro 1o ¢opme U B
MOpsIIKE, KOTOpPhbIE YCTAaHOBJIEHBI MpPUKa3oM MMUHHUCTEpPCTBA Tpylda U
cormanbHoM 3amuthl Poccuiickoit denepamnu ot 22.06.2015 No 386H «O6
yTBEPKACHUU (POPMBI TOKYMEHTA, IMOJITBEPIKIAIOIIECTO CIeIUaIbHOe 00yUeHue
c00aKU-TIPOBOHUKA, U MOPSIKA €TO BBIIAYN.

2.14.3. TpeboBanus B dYacTH oOOeCHeYeHUs AOCTYIMHOCTH JJIS HWHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECCTBIISIETCS MPEIOCTABICHNE MYHUIIMTIAIBLHON YCIYTH,
CPE/ICTB, MCIOJIB3YEMbIX TMPU MPEAOCTABICHUN MYHUIIUNAIBHOU YCIYTH, KOTOPBIC
yKa3aHbl B moAnyHkTax 1 — 4 mynkra 2.14.2. agMUHHCTPaTUBHOTO PETJIaMEHTA,
NPUMEHSIOTCS K OOBEKTaM M CpEJICTBaM, BBEJACHHBIM B OJKCIUTyaTallMI0 WU
MPOIIEAIINM MOJICPHU3AIMIO, peKOHCTPYKIUIO Ttocie 1 urons 2016 roaa.

2.15. [loka3zaTenu JOCTYMTHOCTH U Ka4eCTBa MyHHUIIMTIAIBHON YCIIYTH, B TOM
YHUCJEe KOJIMYECTBO B3aUMOAECHCTBHM 3asiBUTENS C TOJXKHOCTHBIMHU JINLIAMH TIPU
PEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH U UX MPOJOIKUTEIbHOCTh, BO3MOXHOCTh
NoJIy4eHUss ”HPOPMAIIUU O XOJI€ MPEOCTABICHHS] MYHUIIUITAIbHON YCITyTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOTH,
BO3MOKHOCTH JTUOO HEBO3MOKHOCTh TIOJYUYECHHSI MYHUIIMITAIbHON YCITYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHIUTIAIBHBIX YCIYT (B TOM YKCJE B TIOJHOM 00BEME), B JTIOOOM
TEPPUTOPUATIBHOM NOAPA3AEIICHUN OPraHa UCIIOJHUTEIBHO PACIIOPAAUTEIBHOTO
opraHa MECTHOTO CaMOYTIPABIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATHHBIH
MIPUHIIMUII ), TIOCPEACTBOM 3aMpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIaPCTBEHHBIX
U (WJIM) MyHUIIUTAIBHBIX YCIYT B MHOTO()YHKITMOHATIBHBIX IEHTPaX MPeJ0oCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThent 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUJIEKCHBIN 3ampoc)

2.15.1. Iloka3zaTensiMu JOCTYIHOCTH PEAOCTABICHUS MYHULIIMNIAIBHOW yCIIYyTH
SIBJISTFOTCS :

pPAaCMOJIOKEHHOCTh IMOMEIIEHUsA, B KOTOPOM BEAETCS NPUEM, BblIaya
JIOKYMEHTOB B 30HE JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

Hajguyue HEoOXOAMMOTO KOJUYECTBA CIEIUATUCTOB, a TAKXKE MOMEIICHUM, B
KOTOPBIX OCYIIECTBIIAETCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;



HaJM4Me HcUepnbIBaloUIed HMH(OpManuuM O crnocobax, MOPSAKE U CpPOKax
MPENOCTABICHUS MYHUIIMNAIBHOW YCIYIM Ha MH(POPMALMOHHBIX CTeHAaX, EnuHom
nopraie, PecrybnukaHckom nopraie, opuuruaIbHOM CalTe MyHUIMIIATBHOTO PailoHa;

OKa3aHWE TMOMOIIM WHBAJIWAAM B TMPEOJOJCHUH OapbepoB, MEIIAOIINX
MOJIYYEHHIO UMU YCIIyT HapaBHE C APYTHUMH JIMLAMH.

2.15.2. TlokazarensMu KauecTBa MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTU
SABJISIFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKAJIOO HAa HAPYIICHUS aIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkaMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTENS C JOJDKHOCTHBIMH Juijamu (0e3
yueTa KOHCYJIbTAIIM):

B3auMojielicTBue 3asBUTENss C paboTHukamu Oprana win MOL npu
NPEOCTaBICHUM MYHULMIMAIBHON YCIYrM OCYLIECTBISETCS OJWH pa3 Mpu
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTaAMU;

OJIMH pa3 B CiIyyae HEOOXOIUMOCTH MOJIyYeHHS pe3yibTaTa MpeAoCTaBICHUS
MyHHUIUINIATBbHONU yciiyrd B Oprane wim M®I B dhopme sx3emIusipa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMa>XHOM HOCHUTEJE.

[IpoaoKUTENBHOCTh OJTHOTO B3aMMOJEHCTBUS 3asiBUTENS C JIOJKHOCTHBIMU
JUIAMU TIPU NIPEJ0CTABICHUY MYHUIIUMIIATBLHOM YCIYTH HE IPEBBIIIACT 15 MUHYT.

3asBUTEIb BIIPABE OIIEHUTh KaY€CTBO MPEIOCTABICHHUS MYHUIIUNIATbHON YCIyTH
C TMOMOIIBIO YCTPOMCTB MOJABMKHON paanoTeraedOHHONU CBS3H, C HCIOIH30BAHUEM
Enunoro, Peciy6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoe MpeaoCTaBICHUSI MYHUIIUIIATBHON YCIYTH MOXKET
ObITh TOJyYeHa 3asBUTENEM B JHUYHOM KaOuHere Ha EnuHom mopraie,
Pecny6nukanckom nopraie, B Oprane, MOLI.

2.15.4. TlpenocTaBieHrne MYHUIMIAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
M®II o BbIOOpY 3asABUTENII HE3aBUCHMO OT MECTa €ro JKHUTEIbCTBA WM MecCTa
dakTHIeCKOro MpoKUBaHus (MpeObIBaHMs ) HAa TeppuTopru Pecydauku TatapcTaH mo
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbpHasi  yciayra B COCTaBeé  KOMIUIEKCHOTO — 3amlpoca  He
IIPEIOCTABISAETCS.

2.16. Unbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPE0CTABICHUS
MYHUIUTIAIBHON YCIIYTH 10 3KCTEPPUTOPHATBHOMY MPUHIIHITY (B CIIy4ae, €Clin
MYHHITUTIATBHAS YCIyTa MPEIOCTABISACTCA 10 IKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHHUIIUIIATLHON YCIYTH B QJIEKTPOHHOHN (hopme

2.16.1. IIpu mpegocTaBieHUM MyHULUIIAIBHOW YCIYTd B 3JIEKTPOHHOU (hopMme
3asIBUTEIb BIPABE:

1) momyunTh WHPOpPMAIMIO O TMOPSJAKE U CPOKaxX MPEIOCTABICHUS
MYHULIUMAIIBHOW YyCIyTH, pa3MelleHHyro Ha Eamnom moprtane, PecnmyOnukaHckom
ropTasnie;

2) momaTh 3asBICHUEC O TMPEIAOCTABICHHH MYHHIIMITAJLHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JI TMPEJOCTABICHUS MYHULMIAIBHON YCIyrH, B TOM
yucie JAOKYMEHThI UM WH(OpMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIU



3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne
210-®3, ¢ ucnons3oBanueM Enunoro, Pecrybinkanckoro nopTrana;

3) MONY4YWTHh CBEJACHHUS O XOJIC BBITIOJHCHHS 3asBICHUN O IMPEIOCTABICHUU
MYHUIUTAIBHON YCIIYTH, TOJAHHBIX B AJIEKTPOHHOHU (hOpME;

4) OCyIIEeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAILHOW YCITYTH;

5) MONy4YHTHh pe3yNbTaT MPEIOCTABICHUS MYHHIMIIATBLHONW yCIyrH B (hopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kanoOy Ha peireHue U AekcTBue (Oe3aeiicTBue) OpraHa, a TaKKe
€ro JOJDKHOCTHBIX JIMI, MYHHUIMINAIBHBIX CIYXalluX TMOCPeACTBOM EnuHoro,
Pecnybnukanckoro — mopTana, nopraiga  (QeaeparbHOM  TOCYAapCTBEHHOMU
MH(OPMAIIMOHHOM  CUCTEMbI,  o0ecnedMBarollel  mpolecc  A0CyAeOHOro
(BHECYIEOHOTO) 00KAJIOBaHUSI PEIICHUM U JeUCTBUM (0e31eCTBUSI), COBEPIICHHBIX
IpU TPEIOCTABICHUU TOCYJAPCTBEHHBIX W MYHUIUIMAIBHBIX YCJIYr OpraHaMH,
NPEAOCTABISIIONIUMHU ~ TOCYJApCTBEHHBIE W MYHMIIMOAIBHBIE  YCIYTH, HX
JOJDKHOCTHBIMU JIUIIAMH, TOCYIAPCTBEHHBIMU U MYHULIUTIAIBHBIMU CITYKaIl[UMH.

2.16.2. ®opmupoBaHHE 3asBJICHUS] OCYIIECTBIISIETCS MOCPEICTBOM 3aMOJHEHUS
ANeKTpOHHON (opMmbl 3asiBieHuss Ha EnwHom, PecmyOnmkanckom moprane 0e3
HEOOXOAMMOCTH JOTIOJHUTEIILHOM MO/Iauu 3asBJICHUS B KaKou-11u00 uHOU opme.

2.16.3. Ilpu ¢popmupoBaHUY 3asIBJICHUS 00ECIICUNBACTCS:

1) BO3MOKHOCTbH KOITUPOBAHHS U COXPAHCHUS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIS MPEIOCTABIICHUSI YCIYTH;

2) BO3MOYXHOCTh 3aITOJIHEHHSI HECKOJIBKUMH 3asIBUTEIIIMHU OTHOM DJIEKTPOHHOMN
(dbopMBbI 3asgBlIeHUs NPU OOpAIIEHUH 32 YCIIyraMH, MPEenoaraloiuMy HarpaBieHue
COBMECTHOTI'O 3asIBJICHUSI HECKOJIBKUMH 3aABUTEISIMU;

3) BO3MOXKHOCTH MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOITUH 3JICKTPOHHOH (pOpMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYO (hOpMY 3asBIICHUS 3HAUCHHIM
B JI00OH MOMEHT IO >KEJaHUIO MOJb30BaTENs, B TOM YHCIE MPU BO3SHUKHOBEHUU
oIMOOK BBOJIa M BO3BpATE JII TOBTOPHOTO BBOJIa 3HAYEHUH B AJNEKTPOHHYIO (HOpMY
3asBJICHUS;

5) 3amosiHeHHE TOJCH 3JIEKTPOHHON (OpMBI 3asiBICHHS 10 Hadaja BBOJA
CBEJICHUU 3asBUTEJIEM C HCMOJIb30BaHUEM CBelleHUM, pasMenieHHbix B ECUA, u
CBCJICHHM, OIyOJMKOBAaHHBIX Ha EnmHOM, PecryOimkaHckoMm moprtane, B 4YacTH,
Kacalolencsl CBEJECHUM, OTCYTCTBYIOIIMX B €IMHOW CHCTEME HACHTU(DHKAIUU U
ayTeHTu(uKanuu;

6) BO3MOXXHOCTh BEPHYTHCSI Ha JFOOOW W3 ATAINOB 3aIlOJHEHUS JJICKTPOHHOM
dbopMeI 3asBieHNs 0€3 MOTEpPH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTYIIa 3asBUTENII K paHee MOJAaHHBIM UM 3asBIICHUSM B
TEYCHHE HE MEHEE OJIHOTO rojia, a TAK)Ke YACTUYHO C(POPMHUPOBAHHBIM 3aSBICHUSIM -
B TEUCHHE HE MEHEE 3 MECHALIEB.

2.16.4. 3anucek 3asButeneit Ha npueMm B M®I] (nanee - 3anuck) ocyiiecTBIsETCA
nocpenctsoMm Exunoro, Pecmybnmukanckoro moptana, TenedoHa KOHTaKT-TIEHTpPA
MOII.

3asBUTEIIO MIPEJOCTABISAETCS BO3MOKHOCTD 3aMKCH Ha JIF0Oble CBOOOIHBIC TSI
npueMa JaTy U BpeMsl B Ipejieiax YCTAHOBIEHHOTO0 B MHOTO() YHKIIMOHAIIbHOM LIEHTPE
rpaduka npuema.



3anuch Ha ONPEIEICHHYIO 1aTy 3aKaHYMBAETCA 3a CYTKH 10 HACTYIUIEHUS 3TOU
JaThI.

JIns  OCyHIECTBIIEHHMSI NPEABApPUTENBHOM 3alMCH  MOCPENCTBOM EnnHOrO,
PecnyOnvkaHcKOro mopTana 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpalliBaeMble
CUCTEMOM JaHHEIC, B TOM YHCIIC:

(aMuInIo, UMs1, OTUYECTBO (MPU HATHYHH);

HOMeEp TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEITAEMYIO 1aTy U BpeEMs MpHUema.

B cnyuyae HecOOTBETCTBUS CBEJEHUM, KOTOpbIE COOOUIMI 3asBUTENb MpPHU
IIPEABAPUTEIBHOM 3alMCH, TOKYMEHTaM, IIPEACTABICHHBIM 3asiBUTEIIEM IPU JIMYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocymiecTBICHUU MpeABApPUTENbHON 3amicH 3asBUTENI0 00ecreunBaeTcs
BO3MOKHOCTb pacrneyaTaTh TaJIOH-TIOJATBEpP)KJIcHUE. B ciydae, eciau 3asBUTEINb
COOOIIUT ajpec 3JEKTPOHHOM MOUTHI, HA YKA3aHHBIA aJpec TaKKe HaIlpaBiseTcs
uHbopMalKsl O MOATBEPKICHUU TMPEIBAPUTENHHOW 3alMCHU C YyKa3aHUEM JaThbl,
BPEMEHH M MECTA IPUEMA.

[Ipu ocyiiecTBIEHUN MNPEIBAPUTEIBHON 3aMKUCH 3asBUTENb B 00s3aTEIHLHOM
nopsiike MHPOPMUPYETCSI O TOM, YTO TIpeABapuUTENbHAs 3alUCh AHHYJIUPYETCS B
CJIy4yae ero HesiBKM 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOI0 BPEMEHU MPUEMA.

3asiBuTENb B JIF000OE BpeMsi BIIpaBE OTKA3aThCs OT MPEABAPUTEIbHOM 3aIUCH.

3amnperaercsi TpeOOBaTh OT 3asABUTENSI COBEPIICHUS HMHBIX IEHCTBUM, KpoMe
POXOKJIEHUS HACHTU(PHUKALUU U ayTeHTU()UKAIIMU B COOTBETCTBUN C HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoii ®denepannu, ykasaHus LENM IIpUEMa, a TakkKe
IpPEOCTaBICHUs CBEACHUN, HEOOXOAUMBIX Ul pacdera JJINTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI He0OX0UMO 3a0pOHUPOBATH IS IPUEMA.

3. CocTaB, noc/jie0BaTeJIbHOCTh U CPOKH BbINOJHEHHUS A IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM YHcJie 0CO0eHHOCTH
BBINIOJTHEHUS AIMMHUCTPATHUBHBIX MPOLEAYP B JIEKTPOHHOI popMe, a TaKKe

0CO0EHHOCTH BbINOJIHEHUSI AIMUHUCTPATHBHBIX NpoLeayp B
MHOTO(YHKIMOHAJIbHBIX IIEHTPAaX

3.1. Onmcanue mociIea0BaTeIbHOCTH JCHCTBUMA MPU MPEIOCTABICHUH
MYHHUIIUIAJIBHON YCIyTH

3.1.1. TlpenocraBneHne MyHUITUTIATLHOM YCIYTH BKIFOYAET B Ce0sI CIICTYIOIIHE
aJIMUHUCTPATHUBHBIE MPOLETYPbI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPTaHbI, YYacTBYIONIUEC B
MPEAOCTaBICHUY MYHULIUIAIIBHON YCITyTH;

4) moIrOTOBKA Pe3yIbTaTa MyHHUIIUITAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3aBUTEIIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIYTH;

6) UcCIpaBlIeHUE TEXHUYECKUX OIIHOOK.



3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS aJMHHUCTPATUBHOM MPOLEAYpPHI
ABJIAETCS OOpallleHue 3asBUTENA [0 BONPOCAaM, CBSI3aHHBIM C NPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM — JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJHEHHE
aAMUHUCTPATUBHON MPOLIEYPbI, SABISETCS:

npu obpaienuu 3asButens B MOLL — paborauk MDII;

npu oOpaienuu 3asBurens B Opran — cnenranuct McnoaHuTeIbHOr0 KOMUTETa
ManoenruHCKOro Ccenbckoro moceiaeHus JlauieBcKoro MYHUIMIIAIBHOIO paiioHa
(manee - TOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTAIIMEH O MOPSIKE U CPpOKax
NpeloCcTaBiIeHUs] MyHUIUNANbHOW ycayru B M®DIl nuuyHo u mo TenepoHy u
BJIEKTPOHHOM ITOYTE.

Pabotrk MO®L] koHCYynbTHpPYET 3adBUTENSI, B TOM YHUCIE MO COCTaBy, (popme
OpeICTaBIsieMOM  JAOKYMEHTAlUM M JPYTMM  BompocaM Ui  MOJy4YeHUs
MYHUIIMTATIBHON YCIYTH.

3asBUTENb MOXET TOJNYYUTh HMH(POPMALMIO O TOPSAIKE MPEeAOCTaBICHUS
MYHUIIMTIATIBHON yCiIyrd Ha odunuanbioM caite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamMu  BBINOJHEHHS  AJAMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
KOHCYJIbTallUg MO COCTaBy, (GopMe MPEeACTaBIsIEMON TOKYMEHTAIlMu M JPYyTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUSI MyHUITUTIATBHONU YCIIYTH.

3.2.3. 3asButens BrOpaBe oOpatuthcss B Oprad mo TenedoHy U dJICKTPOHHOU
1ouTe, a TakKe MOJYy4YUTh KOHCYyNbTanuio Ha Enunom, PecnybnukaHckom mopraie,
caiite Oprasa o MopsiIKE U CPOKax MPeJOCTaBICHNUS MYHULIMIAIbHON YCIyTH, B TOM
qHCclie TI0 COCTaBy, (popMe MPEICTABIAEMON TOKYMEHTAIIUU U APYTUM BOIIPOCaM IS
NOJIYYEHUSI MYHUIIUTIATbHON YCIIYTH.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHUE HWH(GOPMHPYET
3aBUTENII B COOTBETCTBHM C TpeOOBaHUSMH NyHKTa 1.3.4 aaMUHHUCTPATHBHOTO
periiaMeHTa.

AJMUHUCTpATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUCHUE TpeX paboumX JAHEH CO THS MOCTYIUICHUS O0palleHusl.

Pe3ynpraTamMy  BBINOJHEHUS AJMUHUCTPATUBHBIX HIPOLEAYpP  SBISIOTCS:
KOHCYJIbTallUM MO COCTaBy, (hopme MpeacTaBiseMON JOKyMEHTAllMd W JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJYyYEHUsI MyHULUIIAIBHON YCIyTH.

3.3. [IpunsTHE M PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
NPEACTaBICHHBIX 3asBUTEIEM

3.3.1. IIpuem 1OKYMEHTOB JUIs PEIOCTABICHNUS MyYHULIIMNIAJBHON YCIIYTH Yepe3
M®I] unu yaanenHoe padbouee mecro MOII.

3.3.1.1. 3asButenp (mpeacraBuTeNb 3asBuUTENs) oOpamaercs B MOI[ ¢
3alpoCcoOM O MPEJOCTABICHUNA MYHUIIUTNIATBLHON YCIYTU U NIPEICTABISIET JOKYMEHTHI B
COOTBETCTBUHU C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk MO®ILI, Benymuii mpueM 3asiBICHUI:



onpeensieT npeaMeT oOpalieHus;

yIIOCTOBEPSIET IMYHOCTD 3asBUTEIIS;

MIPOBOJUT NPOBEPKY MOJHOMOYMA JIMIA, OJAIOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEeOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIJIAMEHTA;

3aMoJIHSAET 3JIEKTPOHHYI0 (hopmy 3asBieHus B AUC MODII;

Opyu  TPEJOCTaBICHUU  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  perjamMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEICTABIEHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue 3 AUUC MOI];

neperaeT 3asiBUTENI0 Ha MPOBEPKY U MO CAHUE;

NOCJIe MOANUCAaHUS CKaHUPYET noanucanHoe 3aspienue B ANC M®I];

3arpyxaet B AUC M®I] nokyMeHTbI, mpecTaBIEHHbIE B JJIEKTPOHHOH (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTUHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIUCKY B IIPUEME IOKYMEHTOB.

AJTMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM TTYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbpTaTamu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MIPOIICAYP SBIISIFOTCS: TOTOBOE
K OTTPABKE 3asIBJICHHUE U MAKET TOKYMEHTOB.

3.3.1.3. PaGorauk M®I] wHampaBiser mnakeT JIOKYMEHTOB, NPHUHSATHIX OT
3asBuTeNst B Oprad B 3J€KTPOHHOM (opMe (B COCTaBe MAaKETOB AJIEKTPOHHBIX JIE]) B
TEYEHHE OJIHOro pabouero AHS €O AHS OOpalleHus 3asgBUTENII B CTPYKTYpPHOE
nogpasaeseaue MOLI.

PesynbTaTamMu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCA:
3asBJICHHE M TMAaKeT JOKYMEHTOB (AJIEKTPOHHOE JIeNi0), HampaBieHHble B Opras,
OCPEICTBOM CUCTEMBI JJIIEKTPOHHOTO B3aUMOJICHCTBHUSI.

3.3.2. IlpueM NOKYMEHTOB JJii MPEAOCTABICHUS MYHHUIIMIIAJIBHON YCIyrd B
AEKTPOHHOM dopme yepe3 Eaunsiii, PecriyOnmkanckuii mopTant.

3.3.2.1. 3asBuTeNp AJIA MOJAYN 3asBJICHUS B DJIEKTPOHHON (hopMe BBITTOTHSIET
CIEIYIOIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOpPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHsAeT (opMy DIEKTPOHHOTO 3asBJICHHS, BKIIOUYAIOIIYIO CBEICHUS,
HE0OX0IUMBbIE U 00S3aTENbHBIC TS TIPEIOCTABICHUS MYHUIIUITAILHON YCITyTH;

NPUKPETUIAECT TOKYMEHTHI B 3JIEKTPOHHON (OopMe WM DJIEKTPOHHBIE O0pa3bl
JOKYMEHTOB K (hOpMe AIEKTPOHHOTO 3asiBIEHUA (IIPU HEOOXOIUMOCTH );

NOATBEPKAAET (PAKT O3HAKOMIICHHUSI M COTJIacusi C YCJIOBHSIMU U TMOPSIKOM
MPEAOCTABICHUS MYHULIMIAIBHOW YCIYyTH B 3JEKTPOHHOM (opme (yCTaHABIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME IEKTPOHHOTO 3asBJICHUS);

HOATBEPKIAAET JIOCTOBEPHOCTh COOOIICHHBIX CBEACHUU (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asiBJICHHUS);

OTMPABJISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIYIO KHOIIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHUS );

AJIEKTPOHHOE 3asiBJICHHE MOAMUCHIBAETCSI B COOTBETCTBUM C TpPeOOBAHUSIMU
MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;



MOJIY4aeT YBEIOMJIEHHE 00 OTIPaBKE 3JIEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOTHYECKas] poBepKa c(OpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI MOCJIE 3AMOJIHEHUS 3asgBUTENIEM Ka)XIOro U3 MOJEH AJIEKTPOHHON
(dopMmbl 3asBiaeHUs. [Ipy BBISIBIEHNN HEKOPPEKTHO 3alOJHEHHOTO MO 3JEKTPOHHOU
(OpMBI 3asBIECHUS 3asBUTENIb YBEIOMJIISIETCS O XapaKTepe BbIIBICHHOM OIIMOKH U
MOpSAJIKE €€  yCTpaHEHUss  MOCPEACTBOM  HMH(DPOPMALMOHHOIO  COOOIIEHUs
HEIMOCPEICTBEHHO B AJIEKTPOHHOUN (popMe 3asiBICHUSI.

AJIMUHUCTpATUBHBIE MNPOLEAYpHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpraTaMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HPOLUEAYpP  SBISIOTCS:
AJIIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH MmocpeicTBOM CHCTEMbI 3JEKTPOHHOIO
B3aMMOJICYCTBUA.

3.3.3. PaccMmoTtpeHue koMIuIeKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOoBaHMEeM Hayalla BBINIOJHEHUS AJAMUHUCTPATUBHON MPOLEAYPHI
ABJIAETCS TIOCTYIUJICHUE 3asiBICHUS W MHBIX JOKYMEHTOB, HEOOXOJUMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHUE
aIMUHUCTPATUBHOM  TPOUEAYpPHl  ABIAIOTCS  CHEIMAIUCTBI  ManoenruHcKoro
CEJIbCKOTO0 MocesneHus JIaueBckoro MyHHIIMIAIBHOTO paiioHa (J1ajee - J0HKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4yae
oOpalieHus 3asBUTENS C 3asiBlIeHneM B Opras:

oIpeseNsieT NpeaAMeT 0OpallleHus;

yCTaHABJIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHUCTPAaTUBHOTO  pErjaMeHTa, IPOBEPKY  COOTBETCTBUS
IpPEJCTABIEHHBIX JOKYMEHTOB YCTAHOBJEHHBIM TpeOoBaHUSAM  (Hajajexaliee
oopmiieHne KOMUN TOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, IPUITHCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET DJIEKTPOHHYK (OopMy 3asBIE€HHS B  aBTOMaTU3MPOBAHHON
MH(POPMAIIMOHHON CcUCTEeMe, MpEeJIHAa3HAUEHHOW NJIsl OKa3aHUs IOCYAApCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

OpU  MPEJOCTABICHMM  JIOKYMEHTOB,  YyKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHACTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENe, OCYIIECTBISET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacneqaTbiBaeT 3asBICHUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIIUCAHUE;

1ocJie MOANMUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpy’aet B aBTOMAaTU3UMPOBAHHYI  MH(POPMALMOHHYIO  CHUCTEMY,
IIPEIHA3HAYCHHYIO JUIs OKa3aHWsl TOCYJapCTBEHHBIX W MYHUUMIAIBHBIX YCIYT
JOKYMEHTBI, IMPEICTaBICHHbIE B 3JEKTPOHHOH (hopMe WM SIIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MNOJNKUCAHHOE 3asBICHHE M OPUTMHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTENIO PACHHUCKY B IIPUEME IOKYMEHTOB.



B ciyyae Hanuuus OCHOBaHMM JUIsl OTKa3a B IpUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, YBEJAOMJISIET 3asABUTENS O HAIUYUU
MPENSATCTBUHN ISl IpUEMa 3asiBJICHUS U BO3BPAIIAET €My JTOKYMEHTHI C O0ObSICHEHUEM
coJiep KaHUsl BbISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a INPUEM JIOKYMEHTOB, IIOCIE
MOCTYIUUIEHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

pUCBaUBaET 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH Jen u
cratyc «IIpoBepka 1OKyMEHTOBY;

U3y4aeT MOCTYNUBUIME OJIIEKTPOHHBIE Jejla, B TOM YHCIE MPUIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U 3NEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

IpOBEPSET KOMILJIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IpoBEpsieT COOII0JIEHUE YCIOBUHN JEUCTBUTEILHOCTH 3JEKTPOHHOW MOMAIMMCH,
nocpencTBoM oOpamieHus K EauHoMy mnoprany (B cilydae, €ClIM  3asiBUTENIEM

IPEACTaBIEHBI AIIEKTPOHHBIE JNOKYMEHTHI, NOANMCAHHBIE YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
I[Ipy  HanMMuUMM  OCHOBAaHMM,  NPEAYCMOTPEHHBIX  NOyHKTOM  2.7.1

aIMUHHUCTPATUBHOTO PETJIaMEHTa, MOJIrOTaBIMBAECT MPOEKT pelieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOMMBIX ISl IPEAOCTABICHUS MYHULIUTIATBHON YCITYTH.

B cnydae, ecnmu B pe3ynbTrare NPOBEPKH YCUJICHHOW KBAIU(PUIIUPOBAHHOU
AJIEKTPOHHOM TMOJIMUCH BBISIBICHO HECOOJIOJCHUE YCIOBUN €€ JCHCTBUTEIHHOCTH,
IIPOCKT pelIeHHs] 00 OTKa3e JOJDKEH COJEpKaTh MYHKTHI ctathu 11 denepanbHOro
3akoHa No 63-D3, KOTOpbIE MOCITYKUJIM OCHOBAHUEM JJISI €70 MPUHATHS.

[IpoexkT pemenuss o6 OTKa3e B HpHEME TOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEIOCTaBICHUS] MYHULIUIIAIBHON YCIYTH, ¢ YKa3aHWEM NPUYMH OTKas3a (B ciyuyae,
€CIM OCHOBaHHUS [UIsi OTKa3a B TMpUEeME JIOKYMEHTOB, HEOOXOAMMBIX Jif
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH, CBSI3aHBI C HAPYIICHHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMsS JJisi OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI CcoJlepXaTh WMHGOPMAIMI0 O HAMMEHOBAHHH JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUI), KOTOpbIC€ HE TMPEJCTaBICHbI, COJEpPKAT HEIOCTOBEpHbIE U (WJIH)
NPOTUBOPEUMBBIE  CBEJACHUS, OQPOPMIIEHBI C HaApyIIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHWI), HaNpaBIAETCS Ha COIJIACOBAaHME B YCTAHOBIEHHOM  TOPSIKE
MIOCPEJICTBOM CHCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pemeHus o0 OTka3e B TMpHUEME JTOKYMEHTOB,
HEOOXOIUMBIX I TPEJOCTABICHUS MYHHIIMMAIBHONW YCIYTH, OCYIIECTBISIETCS B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PErJIaMEHTA.

B ciywyae oTCyTCTBUS OCHOBaHMH JUisi OTKa3a B IPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHHCTPAaTHUBHOTO PErJIaMeHTa, JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEUEHHUE OJTHOTO pab0oYero JHs CO JHS
MOCTYIUICHUSI 3asIBJICHUS, HAMNpABISIET 3asBUTEII0, YKa3aHHBIM B 3asBICHUU
crocoOOM, yBEJOMJIEHME O TIOCTYIUIEHUM 3asBJICHUS, COJEprKalllee BXOASLIUN
PETUCTPAIlMOHHBII HOMEp 3asiBJICHUSA, JaTy I[OJYYEHHUs 3asiBIICHHs, T[EPEUCHb
HaUMEHOBaHUW (alIoB, MPEACTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJy4YEHUs
pe3yiabTaTa MyHUIIMIAIbHON YCIyTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, IMpU HAIUYUU TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISCTCS B aBTOMaTHUYECKOM pexuMe c UCII0JIb30BaHUEM



aBTOMAaTU3UPOBAHHOW MH(DOPMAMOHHON CHCTEMBI, MPeAHA3HAYEHHOM JUIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.3.3.5. AODMUHHCTpPAaTHBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE ITYHKTOM 3.3.3
aMUHUCTPATUBHOIO PErVIAMEHTA, BBIIOIHAIOTCS B TEYEHUE OJTHOTO paboyero JHs co
IIHS TIOCTYIUICHUS 3asiBJICHUS HA PaCCMOTPEHUE.

PesynbraTamu  BBITOMHEHWS  aJIMUHUCTPATUBHBIX IPOLENYP  SABISIOTCSH:
MPUHATHIA HA pACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT PElIeHUs 00 OTKaze
B IIpHEME IOKYMEHTOB, HEOOXOAUMBIX JJI IPEIOCTABICHUS MyHUIIUTAIbHON YCIYTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
NIPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hauaja BBIMOJHEHUS aJMUHUCTPATUBHON MPOIIEAYPHI
SIBJISIETCSL TIOJyYEHHE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYECHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHOMN MPOLIEAYPHI, OT JOJKHOCTHOTO JIHIa (paOOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3aABUTEI JOKYMEHTOB.

JIOJDKHOCTHBIM  JIMIIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIMIOJIHCHHE
aIMUHUCTPATUBHON MPOLEAYPHI, SIBJISIETCA crielManucT VMICMOJIHUTEIbHOTO KOMUTETA
ManoenruHcKoro CeiabCKoro mnoceneHus JlaumeBcKoro MyHULHNAIBHOTO paiioHa
(manmee - AOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINpPABICHUE MEXBEJOMCTBEHHBIX
3aIpoCcoB).

3.4.2. JIoJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, (GOPMHUPYET U HAMPABISIET B AJIEKTPOHHOU (opme
IOCPEICTBOM CHUCTEMBI MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEUCTBUS (IIpU
OTCYTCTBUU TEXHUYECKOW BO3MOKHOCTM — WHBIMH CIOCO0aMHU) 3ampochl O
IPENOCTABICHUN JOKYMEHTOB U CBEJICHHU, INPEIyCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb IIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIOJTHEHUA  AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJacTd W (WJIM) MOJBEAOMCTBEHHBIE OpraHaMm BIIACTU
OpraHu3aluu 3aIpoChl.

3.4.3. CnenuanucThl  TMOCTABIIMKOB JAHHBIX Ha OCHOBAaHUU  3ampOCOB,
MOCTYIIUBLINX YE€PE3 CUCTEMY MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJICUCTBUS,
MPENOCTABISAIOT 3allpalliiBacMble JOKYMEHTH (MHGOpMAIMIO) WM HAMpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Win) uHGOpMAIU, HEOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSI B TEYEHHUE TPEX HHEHM CO JHS MOCTYIUICHUS MEKBEIOMCTBEHHOI'O
3ampoca B OpraH WX OpraHU3aIHIo, MPEIOCTABISIONINE JOKYMEHT U WH(OPMAIIHIO,
€CJIM MHbIE CPOKH MOATOTOBKH U HANIPABJICHUS OTBETA HA MEXBEJIOMCTBEHHBIN 3aITPOC
HE YCTaHOBJIEHBI (hellepalbHBIMU 3aKOHAMH, MPaBOBbIMU akTamu lIpaBuTenbcTBa
Poccuiickoit denepani U NPUHATHIMUA B COOTBETCTBUU C (DeepaibHBIMU 3aKOHAMHU
HOpPMaTUBHBIMU MPaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

Pe3ynpraramu  BBINOJIHEHUS AOMHUHUCTPATUBHBIX MPOLEAYP  SBIISIIOTCS:
JOKYMEHTBI (CBEJEHHUSA), HEOOXOAMMBIE IS MPEJOCTaBICHUS MYHUIUIAIbHOU



yciyrd, Ju00 yBEAOMJIEHHE 00 OTKa3e, HaIlpaBJICHHbIE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HANPAaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3alPOCOB:

MOJIY4aeT 3aMpaliiBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOT'O JIEKTPOHHOT O
B3aMMOJICUCTBHSL JTOKYMEHTHI (CBEACHMs), HEOOXOIMMBbIE JUJIsl MPEAOCTaBICHUS
MYHHUIMIAIBHON yciyry, MO0 yBeaoMiIeHHe 00 OTKa3e IMpHU OTCYTCTBUU JIOKYMEHTa
U (un) uHpOpMaLINHY;

Opy  HAJIWMYUM  OCHOBAHUM,  MPEIyCMOTPEHHBIX  MyHKTOoM  2.7.1
aMUHUCTPATUBHOIO PErJlaMEHTa, MOJATOTABIMBAET MPOEKT pEIIeHHs 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHULIMIAIbHON YCIIYTH.

[IpoekT pemenuss 006 OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpEeIOCTaBICHUS] MYHULIUIAIBHON YCIYrH, ¢ YKa3aHWEM NPHUYMH OTKa3a (B ciyuyae,
€CIM OCHOBaHHUS [UIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBICHUS] MYHUIIUIAIBHON YCIIYTH, CBSI3aHbl C HAPYIIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMS /Jisi OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI coJiepKaTh MHGOPMAIMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUI), KOTOpbIe HE TIPEJICTABIEHBI, COJEPKAT HEJOCTOBEpHbIE U (WIJIM)
NPOTUBOPEUMBBIE  CBEJEHUS, OQPOPMJIEHBI C€ HaApyIIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHUii), HaMNpaBlIseTCd Ha COTJaCOBAaHHWE B YCTAHOBIEHHOM TOPSIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

CornacoBanue TMpoOeKTa peleHus o0 OTKa3e B TNpHEMe JOKYMEHTOB,
HEOOXOJUMBIX IJisl TPEJOCTABICHUS MYHUIIMIAIBLHON YCIyTH, OCYIIECTBISETCA B
NOpsIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETVIAMEHTA.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHB MTOJIYYEHHUSI CBEICHUM MO0 MEKXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbTaTamMu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCS:
JOKYMEHTBI (CBEIIEHUS), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHHUS MYHUIUMIIAIBHOM
yCIyTH, TPOEKT pelieHuss 00 OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX s
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

3.4.5. HcnonHeHwe mpoueayp, yKa3aHHbIX B nyHKkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO PErJIAMEHTa, IMPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexume C UCII0JIb30BAHUEM
aBTOMAaTU3UPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MMPeAHA3HAYCHHOMN ISl OKa3aHUs
rOCYJAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTAa PEruCTpaluu
3asIBJICHUS B COOTBETCTBUM C MYHKTOM 2.13 aAMUHHUCTPATUBHOI'O PErIaMEHTA.

3.4.6. MakcumaibHbIil CPOK BBINOJHEHUSI AJIMUHUCTPATUBHBIX MIPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO PETIIAMEHTA, COCTABISET TPU paboInx
JTHSL.

3.5. [loaroroBka pe3yapraTa MyHHUIMITAIIBHON yCIIYyTH

3.5.1. OcHoBaHumeM Hayajga BBIITOJHCHUS AJMHUHUCTPATUBHOW MPOLEIYPHI
SBJISIETCS. TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIpaBIICHHE
MEKBEJIOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEICHMII), HEOOXOAUMBIX JIf
MPEeOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH.



JIOM>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATHUBHOU
MPOUEAYPHI, SABISETCS CHeNUanucT MallOGITMHCKOTO — CEJIbCKOrO0  MOCEJICHUS
JlaumeBcKOro MyHUIIUMIIAIBHOTO palioHa (J1aee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE
3a MOJITOTOBKY pe3yJibTaTa MPEeAOCTABICHUS MYHUIIUTIATLHON YCIyTH).

3.5.2. JJOomKHOCTHOE JWIIO0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
MPEIOCTABICHNS MYHULIMNIAIbHOW YCIIYTH:

paccMmaTpuBaeT chOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABICHN MYHULIMTIAJIbHOW YCIIYTH;

P BBISIBJICHUM OCHOBAHUW IS OTKa3a B MPEIOCTABICHUH MYHUIUITATBHOU
YCIYTd, yKAa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOTO  PETJIAMEHTA,
MOATOTABIMBAET MPOEKT pellleHus] 00 OTKa3e B MPEJOCTaBICHUUM MYHUIIUIMATIBHOM
yCIYyTH;

B Cllydae OTCYTCTBUS OCHOBAaHMM JUISI OTKa3a B MPEJAOCTABICHUM
MYHHUIIUOAIBHON YCIYTH, NPEAYCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMHUHHUCTPATHUBHOTO
periaMeHTa, IO HWTOraM pPacCMOTPEHHS JOKYMEHTOB, HEOOXOJHMMBIX  JIJIs
NPEIOCTABICHUS MYHHIIMIAIBHON YCIYrd, MOATOTABIMBAET NPOEKT pPeE3yJbTaTa
IPEIOCTABICHUSI MYHHUIIUIIAJBHONW YCIYTM B COOTBETCTBUM C MOANYHKTamMu 1 — 3
nyHKTa 2.3.1 alMUHUCTPATUBHOT'O PETJIAMEHTA;

HampaBJIsIET  MOATOTOBJICHHBIM  IPOEKT  pe3yJibTaTa  IPeIOCTaBICHUS
MYHUIIMTIAJTBHOW YCIIYTHM Ha COTJIaCOBaHWE B YCTAHOBJICHHOM MOPSJKE MOCPEICTBOM
CHUCTEMBI AJICKTPOHHOTO JJOKYMEHTO000pOTAa.

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIIAM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE OAHOTO paboyero JaHs.

Pe3ynbpTaramu BBINOJHEHUS aIMUHUCTPATUBHBIX TPOLEAYP SBISIOTCA: TPOEKT
perieHus 06 0TKa3e B MPEJI0CTaBICHUN MYHUITUTIAILHON YCIIYTH, CIIPABKU (BBITIUCKH ).

3.5.3. CornacoBaHue W NOAIKMCAHHE IPOEKTA Pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIIUIAJABbHON yCIyruW (Jajgee — TMPOEKThl JOKYMEHTOB) OCYILECTBISETCS
PYKOBOJMUTEIEM CTPYKTYPHOTO IMOJpa3AeieHusl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ysibTaTa MYHUIIMINIAIBHON ycinyru, 3amecturenemM PykoBoautens Oprana,
PykoBoautenem Oprana.

IToaroroBiaeHHBIC TPOSKTHI JOKYMEHTOB, HIMEIOIIIME 3aMEUaHusI, BO3BPAIIAFOTCS
Ha JOpa0OTKYy JIHIlY, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHIUIIAIIBHOMN
ycayru. [locne ycTpaHeHus 3aMe4aHuil MPOEKThI JOKYMEHTOB IMMOBTOPHO MEPEIAIOTCS
JUISL COTJIaCOBAHUS U IOAIIMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHHHU IIPOSKTOB JOKYMEHTOB IIPOBEPSET
COONIIOJICHNE aAMHUHHCTPATUBHOIO perjlaMeHTa HOJDKHOCTHRIMHU juiamu OpraHa B
YacTH CPOKOB BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP, UX IOCIEI0BATEIBHOCTH
Y TIOJTHOTBI, HAJIMYUSI COTJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX jull OpraHa B
CHCTEME IJIEKTPOHHOTO JIOKYMEHTO000pOTAa.

B caydae BbISIBIICHWST HApylmIeHMA B YacTH CPOKOB  BBIMOJHEHHS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATEIBHOCTH U MOJHOTHI PyKOBOIUTEND
OpraHa WHULMUPYET TIPUBJICYEHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIUX
HApYILICHUs, B COOTBETCTBUHU C MMYHKTOM 4.3 aJMUHUCTPATUBHOTO PETJaMEHTa.

AJIMAHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIMBAECMbIC HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OJTHOTO paboyero JHS.

Pesynbraramy  BBIMOJIHEHUST aJMUHUCTPATHUBHBIX MPOLEAYpP  SBISIOTCS:
pelieHre o0 OTKa3e B IpUEME JOKYMEHTOB HEOOXOIMMBIX JJIs IPEAOCTABICHUS



MYHHUIMOAIBHOW YCIYTH, PElIeHHe 00 OTKa3e B MPEAOCTAaBICHUU MYHULUIATBHOU
YCIIYTH, CTIpaBKa (BBIIHCKA).

3.5.4. Hcnonnenue mnpoueayp, YKa3aHHbIX B nyHkrtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO PEIMVIAMEHTA, MPU HAJIUYUUA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c VCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH()OPMAIIMOHHOW CHCTEMBI, MPETHA3HAYCHHOM /I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT.

MaxkcumanbHbId CPOK BBITIOJIHEHUS aIMUHACTPATUBHBIX MPOLEYD, YKa3aHHBIX
B ITyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABISIET OJUH paOOUMii IEHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUITAIBHOW YCIyTH

3.6.1. OcHoBaHMEM Hauaja BBIIOJHEHUS AJMHUHHCTPATHUBHON MPOLELYPHI
ABJIETCS TOJyYEHHE JIODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE
aIMUHHUCTPATUBHON NPOLENYPhl, TOKYMEHTA, MOJATBEPKIAIOLIETO MPENOCTABICHUE
MYHUIIUANIATIBHON YCITYTH.

JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHCHUE aJIMUHUCTPATUBHOU
IPOLIEAYPHI, SBISAETCS CHEUUATUCT VICIIOTHUTENBHOTO KOMUTETa Mallo€IruHCKOro
CEJIbCKOTO0 MocesneHus JIaueBckoro MyHHIIMIAIBHOTO paiioHa (J1ajee - J0HKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbIJauy (HampaBlIeHHE) TOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAMpaBJICHHE)
JOKYMEHTOB:

o0OecreynBaeT pETUCTpAIlMI0O W  BHECEHHWE CBEIEHUH O pe3yibTare
IPEAOCTABICHUSI MYHULIMNAIBHON YCIYTHM B MOJACUCTEMY BEICHHUS JTOKYMEHTAlUU
aBTOMAaTU3WPOBAaHHOW MH(DOPMAIMOHHON CHCTEMBI, MPEHA3HAYEHHOM ISl OKa3aHus
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

U3BeIaeT 3asABUTENA (€r0 MPEICTABUTENs) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH,
0 pe3ynbTaTe NPEAOCTABICHUS MYHUIUIIATIBHOW YCIIYTH H O BO3MOXHOCTH MOJIYYEHUS
pe3yibpTaTa NpeaoCTaBIeHUs] MyHUIIUMIIaabHOU ycinyru B Oprane wiu B MOL.

Hcnonnenne mpouenyp NOpU  HAIUYUM  TEXHUYECKOHM  BO3MOKHOCTH
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c UCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH()OPMAIIMOHHOW CHCTEMBI, NMPeTHA3HAUCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBHITIOJTHSAIOTCS B T€YEHUE OJHOTO pabouero AHS CO JHSA MOANMHUCAHUS JOKYMEHTA,
SABJISIIOLLIETOCS. ~ PE3yJbTAaTOM  MPEJOCTABICHHUS  MYHHIUINAIBHOM  YCIYIH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbTaTamMu  BBINIOJIHEHUS  AJAMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCS:
pa3MelIeHnue CBEJICHU O pe3ylibTaTe MPEJOCTaBICHUS MYHHUIMIAIbHOW YCIyTH B
WHOOPMAITMOHHBIX CHUCTEMaX, W3BEHICHUE 3asBUTENS (€ro TPEACTAaBUTENS) O
pe3yabTaTe NPeJOCTaBICHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0AaxX €ro MojaydyeHus.

3.6.3. Ilopsgox Bblmauu (HaAmpaBiEHMs) pe3yibTaTa MPEeAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH:

3.6.3.1. [Ipu oOpaiiiennu 3a4BUTENS 32 PE3yIbTATOM MYHUIIMIIAIBHOMN YCIYTH B
MO®II, pabotHuk M®I] Bbi1aeT 3asIBUTENIO PE3YyIbTAT MYHHUIUIAIBHOW YCIYyTH B
dopMe HK3eMIUIsIpa 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaxkHoM Hocurene. [lo
TpeOOBAHUIO 3asBUTENSI BMECTE€ C DK3EMIULIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha



OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISAETCS SK3EMIUISP AJIEKTPOHHOTO JTOKYMEHTa
IIyTEM €ro 3allMCU Ha CbeMHBbIA HOCUTEIh HH(POPMALIMU UM HAMIPABIECHUS YK3EMIUIIPA
ANEKTPOHHOTO JOKYMEHTA I10 AIEKTPOHHOM nouTte B aapec 3asaButeds. 1lpu 3anucu Ha
CbEMHBIM HOCUTENb MHGOPMALMK WIM HANpPaBICHUHU 3K3EMIUIIpA AJIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOT'0 COCTABJIEH dK3EMIUIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO 3JIEKTPOHHOM MOYTE HAEHTHUYHOCTh TAKOTO 3K3EMILIApa
AJIIEKTPOHHOTO JOKYMEHTa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCUTEJE 3aBEPSIETCA  YIOJIHOMOYEHHBIM COTPYIHHMKOM C  HCHOJb30BaHUEM
YCWICHHOM KBaATM(UIIUPOBAHHOM JIEKTPOHHOMN MOIHUCH.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJTHSIOTCSL B TOPSIIKE OUYEPETHOCTH, B JCHb NPUOBITUS 3asBUTENISI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynpraramu  BBINOJHEHUS AJMUHUCTPATUBHBIX MPOUEAYpP  SIBISIOTCA:
¢ukcanus (axkrta BbLAAUYM pe3yJbTaTa MPEJOCTABICHUS MYHUIUINAIBHON yCIyru B
AUC MOILI, pe3ynbTaT MNpPEIOCTABICHUS MYHUIMIIAIBHONW YCIYT'H, BBbIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Ilpu oOpaiieHny 3asBUTENS 332 PE3yJIbTATOM MYHUIUIIAIBLHON YCIyTH
yepe3 Epuneiii, PecnyOnmukaHckuii mopTanm 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKH HAIpaBJISETCs DJIEKTPOHHBIM 00pa3 JAOKYMEHTa, SIBIISIIOLIErOcs
PE3YABTATOM MPEIOCTABICHUS MYHULUIAIBHONW YCIYTd, MOANWCAHHBIN YyCHUICHHOU
KBAJIM(DUIIMPOBAHHON SJIEKTPOHHOM MOAMMUCHIO YIMOIHOMOYEHHOTO JOKHOCTHOTO
nuna Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb NOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHNE
(oTka3 B  TPENOCTaBICHUH) MYHUIMNAIBHOW  YCIYTd,  YHOJIHOMOYEHHBIM
ToKHOCTHBIM JnioM Oprana (Opranom).

PesynbTaTamMu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCS:
HampaBiieHue (MpeJocTaBlieHne) ¢ Mcnoiib3oBaHueM EnuHoro, Pecrnybmukanckoro
noprasa 3asIBUTEITIO JOKYMEHTA, MOATBEPKIAIOIIETO MIpEAOCTABICHUE
MYHULUINAIBHOW YCIyTH (B TOM YHCIE OTKa3 B MPEJOCTABICHUH MYHUUHUIMAIbHOU
YCIIYTH).

3.6.3.3. [Ipu obpaiieHnn 3assBUTENS 32 pe3yIbTaTOM MYHUIIUITAIIBHON yCIIYTH B
Opran, 1OTKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAIlpaBIE€HHE) TOKYMEHTOB,
BBIJIACT 3aSBUTEIIO PE3ybTaT MyHHUIIMTANBHOU yciayru. [lo TpeGoBanuto 3asBUTENS
BMECTE C JK3EMIULIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABIISIETCS SK3EMIUISIP JJIEKTPOHHOIO JIOKYMEHTA IIyTEM €ro 3aluCHh Ha
ChEMHBII HOCHUTENh WH(OpPMAIMU WU HAMpaBICHUS SK3EMIUISIpA AIEKTPOHHOTO
JOKYMEHTA IO 3JIEKTPOHHOM MTOYTE B aIPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSALIUM MYHKTOM,
OCYIICCTBIISIIOTCS B TOPSAKE OYEPEAHOCTH, B JEHb TPUOBITUS 3asBUTENS B
cooTBeTCTBUH C [IpaBunamMu BHYTpEHHErO TPYy10BOro pacnopsiaka Oprana.

Pe3ynpraroM  BBINOJIHEHWS  AaJIMUHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCA:
¢dukcanusa (axkta BbIIAYM pe3ysibTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIYrd B
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MpEeTHA3HAYCHHON ISl OKa3aHUs
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBieHre TEXHUUECKUX OIMTHOOK



3.7.1. B ciayyae oOOHapyXKeHUS TEXHHYECKOM OMMOKKM B JOKYMEHTE,
ABJIAIOIIEMCS pe3yJIbTaTOM MYHULIMIIATBHOM YCIIYTH, 3asiBUTENb HanpasisieT B Opra:

3asBIeHHE OO0 WCIpPABICHUU TEXHUYECKOU oOmuoOKku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BbIIAHHBIA 3asBUTENI0 KaK PE3yJlbTaT MYHULUIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OITNOKA;

JOKYMEHTBI, UMEIOLIUE IOPUANYECKYIO CUITY, CBUIETEIbCTBYIOLIME O HATMYUU
TEXHUYECKOU OITUOKH.

3asiBieHure 00 MCHPABICHUN TEXHUYECKON OUTMOKU B CBEJCHUSX, YKA3aHHBIX B
JOKYMEHTE, SBISIONIEMCS pe3yJdbTaTOM MYHHMLIMNAIbHOW YCIYTHM, TOJaeTcs
3asiBUTENEM (YNOJHOMOUYEHHBIM MPEJACTaBUTENIEM) MMOYTOBBIM OTIPABICHUEM (B TOM
YUCJI€ C HUCMOJB30BAaHUEM DJIGKTPOHHOM TouThl), JuO0 uepe3 Eaunbiii,
Pecnybnukanckuii nopran wimu MOII.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB,
OCYHIECTBIISIET TpUEM 3asBICHUS OO0 UCHPaBICHUM TEXHUYECKOM OIIMOKH,
pEruCTpUpyeT 3asBIICHHE C TMPWIOKEHHBIMU JTOKYMEHTAaMH U TIEpelaeT HX
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs C AaThl PETUCTPALIMH 3asBICHUS.

PesynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MTPOLEAYpP  SBISIOTCS:
OPUHATOE W 3apETUCTPUPOBAHHOE 3asBIICHHE, HAINPaBICHHOE HA PacCMOTPEHUE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0padOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LENSAX BHECEHUsS WCIPABICHUN B JIOKYMEHT,
SABJISIIOLLAKCS PE3YJIHTATOM IPEAOCTABICHUS MYHULIMNIATBHOMN yCIIYTH, OCYIIECTBIISIET
IpOLIEAYPhl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHHCTPAaTUBHOIO pPETJIaMEHTa, W
BBIJIAET WCIIPABIICHHBIM JOKYMEHT 3aABUTENIO (YIIOJTHOMOYEHHOMY IMPEIACTABUTEIIIO)
JUYHO MOJl POCHUCH C U3BSITUEM Yy 3asiBUTENS (YHNOJIHOMOYEHHOIO IMPEICTABUTENS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHUYECKas OIMuOKa, WU
HaIIpaBJISIET B aJIPEC 3asIBUTEIIS IOUYTOBBIM OTIIPABICHUEM (ITIOCPEACTBOM JIEKTPOHHOU
MIOYTHI) MUCHbMO O BO3MOKHOCTHU MOJIYYEHUS JOKYMEHTA MPU IpeaocTaBiieHn B Opran
OpHUTHHaNa TOKYMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OlInoOKa.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBIMOJHSIOTCS. B TEUEHHE JIBYX PaOouux JHEH Mociie OOHapy>KEeHUs TEeXHUYECKON
OIMOKM WM TMOJIy4€HUS OT JII0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O
JOMYIIIEHHON OIIHUOKE.

PesynbTaTamMu  BBINIOJIHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCA:
BBIJJAaHHBIN (HAIIpaBJIECHHbBIN) 3asIBUTEIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbI KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJISA 32 COOJIOACHUEM U MCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOKHOCTHBIMH JIMIIAMH TTOJ0KEHUH aIMUHUCTPATHBHOTO
periaMeHTa U MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS
K IIPEIOCTABICHUIO MyHUIIMTIATLHOUW YCIYTH, a TAK)KE MPUHATHEM UMHU PEITCHHI



KoHTponb 3a MONHOTOM M Ka4eCTBOM NPEAOCTABIEHNS MYHALIMIIATBHON YCIyTH
BKJIIOYAeT B ce0s BBIABICHHE M YCTPAHEHUWE HAPYIICHUW TpaB 3asgBUTEINEH,
MIPOBEJICHUE TPOBEPOK COOMIOACHUS MPOLEAYpP MPEAOCTABICHUS MYHHUIMNAIbHON
YCIIYTH, TOATOTOBKY pelIeHui Ha feicTBuA (0e31eiCTBUE) TOJKHOCTHBIX JIML OpraHa
MECTHOI'O CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJISI 3a COOJIOAECHUEM MCIOIHEHUS aJIMUHUCTPATUBHBIX
IIPOLEYP ABJISIOTCS:

1) mpoBepka M COIIACOBAHHME MPOCKTOB JOKYMEHTOB IO MPEAOCTABICHHIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOJIUMBIE B YCTAHOBJICHHOM  MOPSJKE  TNPOBEPKH  BEICHHUS
JEJI0ONIPOU3BOJICTBA;

3) mpoBeJicHHE B  YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX  MPOBEPOK
COOJII0JIEHUs TTPOLIETYp MPEAOCTABICHUS MYHULIUIIATBHON YCIYTH.

B nensx Tekylmero KOHTPOJISL MCIIOJB3YIOTCSA CBEIACHUs, UMEIOIIHUECST B
ANIEKTPOHHOUN 0a3e NaHHBIX, CIy:KeOHas KOPPECMOHACHIIMS, YCTHAas M NMUChbMEHHAas
uHbOopMaLIHS JOJI>KHOCTHBIX JIULL, OCYILIECTBISIOLINX BBIIIOJIHECHUE
aIMUHHUCTPATUBHBIX MPOLEAYP, KypHaAJIbl y4ye€Ta COOTBETCTBYIOUIUX JOKYMEHTOB H
JIPYTU€ CBEICHUS.

Jlns  ocymiecTBi€HHsT  KOHTPOJss 32  COBEpPILICHUEM  JICMCTBUM  IIPH
OPEAOCTABICHUM MYHUUUIAIBHONW YCIYITM W NPHUHITUU PELICHUN PYyKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIPABJICHUSA NPEACTABIAIOTCS CIPABKU O pe3ylbrarax
[IPEAOCTABIICHUS MYHULIUIIAIBHOW YCIIYTH.

O cay4asx W NpHYMHAX HApPYLIEHWS CPOKOB, IOCIEAOBATEIBHOCTH MU
COIEp)KaHMUs AIMUHUCTPATUBHBIX MPOLEAYP MO/DKHOCTHBIE JIMLA HEMEIUIEHHO
UHPOPMUPYIOT PYKOBOJUTEINSI OpraHa, MpeA0CTaBISIOIIEr0o MyHUIMIIAIbHYO YCIYTY,
a TaK)Ke NPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUN.

Texymuii KOHTpPOJIb 3a COOJIFOJACHUEM IIOCIEAOBATEIBHOCTH JICHCTBUH,
ONPENEIICHHbIX  aJIMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  IIPEAOCTABICHUIO
MYHULUNAIBHOW YCIYT'HM, OCYLIECTBIAECTCS 3aMECTUTEIIEM PYKOBOIUTEISA OpraHa
MECTHOTO CaMOYyNpaBJICHUS, OTBETCTBEHHBIM 3a OpraHM3aluio paboThl IO
IIPEAOCTABJIICHUIO MyHULIUIIAIBHOW YCIIYTY, HAYaJIbHUKOM OT/EJIA, OCYLIECTBIAOLIErO
OpraHu3alyio0 padoTHI IO NPEJOCTABICHUIO MyHUIIUNIAIBHON YCIIYTH.

IlepeyeHb MOKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIMH KOHTPOJIb,
YCTaHABIIMBAETCA IOJOKEHUAMU O CTPYKTYPHBIX ITOAPA3IAEICHUAX OpraHa MECTHOIO
CaMOYIIPABJICHUA U JOJKHOCTHBIMU PETIaMEHTaMM.

4.2. ITopssnok ¥ NEPUOANYHOCTD OCYIIECTBICHUS IIAHOBBIX Y BHETUIAHOBBIX
IIPOBEPOK MOJHOTHI M Ka4€CTBA MPEIOCTABICHUS MYHUIUIIAIIBHON yCIYyTH, B TOM
YyuCie TOPAI0K U (POPMBbI KOHTPOJIS 32 MOJHOTOM M Ka4€CTBOM MPEIOCTABICHUS

MYHULIMIIAJIBHOW yCIIyTH

4.2.1. KoHTposb 32 MOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAIBHOU
YCIYTH OCYIIECTBISICTCSA B (hopMax:

1) npoBeneHust NpOBEPOK;

2) paccMoTpeHus kannob 3asiBuTenei Ha nerctus (0e3nericteue) Oprana, a
TaKXe UX JIOJHKHOCTHBIX JIUI, MyHUIIUIIAJIbHBIX CITYyKAIIHUX.



4.2.2. B uenax oCymeCcTBICHU KOHTPOJIS 3a IMTOJTHOTON U Ka4ECTBOM
MPEIOCTaBICHUS MYHUIIMIIATBHOM YCIYTH IPOBOASATCS IUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [IopsA0K 1 MepUOAMYHOCTD OCYILECTBICHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBIMBaeTCs MiaHoM padbotel Oprana. [Ipu npoBepke MOTyT paccMaTpuBaThCA
BCE€ BOITPOCHI, CBSI3aAHHBIE C MIPEIOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH
(KOMILIEKCHBIE TIPOBEPKH), WIIH OTJCIIBHBINA BOTIPOC, CBSI3aHHBIN C MPEOCTABICHUEM
MYHUIMIAIBHON YCIYTH (TeMaTuuyeckue npoBepku). [lpoBepka Takke MOXKET
MIPOBOJUTHCS MO KOHKPETHOM Kano0e 3asiBUTEIIS.

4.2.3. BHETUIaHOBBIE POBEPKHU IPOBOJSATCS B CBSI3U C IIPOBEPKOUN YCTPAHEHUS
paHee BbISIBICHHBIX HAPYIIEHUN aAMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKKe B CiIydae
MOJTyYeHUS Kasio0 3asiBuTeseH Ha nercTBus (Oe3neiictBue) Oprana, a TakkKe Ux
JOJIKHOCTHBIX JIUL, MyHUIIUTAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTathl NpOBEpKU 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HETOCTATKU U MPEJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIEr0
MYHUIUNIAJIBHYIO YCIYTY, 32 PEIICHHS U AeicTBUS (0e3/1eiCTBUE), TPUHUMACMBbIC
(oCyIIeCTBIsIEMbIC) UMM B XO/I€ MPEOCTABICHUS MYHUITUTIATLHON YCIyTH

ITo pe3ynbraram TpOBEJEHHBIX MPOBEPOK B CIydae BBISABJICHUS HApYIICHUN
paB 3asBUTEJICH BUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTebCTBOM Poccuiickon denepanumu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBoautens (3aMecTUTENh PYKOBOJIUTENSA) CTPYKTYPHOTO TOJpa3aeieHus
OpraHa MECTHOT'O CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HEeHaaJeXxaulee BBIOJIHEHUE AJMUHHUCTPATHUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzeiie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JMIIa W WHbIE MYHUUMNAIbHBIE CIIy’Kalllue€ 3a PELICHHUS U
nevictBus (06e3nelicTBIE), IPUHUMAEeMbIe (OCYIIECTBIsIEMbIC) B XO/I€ MPE0CTaBICHUS
MYHULUINAIBHOW  YCIYyTH,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJIECHHOM
3aKOHO/ATEILCTBOM MOPSIKE.

4.4. TlonmoxkeHusI, XapaKTepU3yIOLe TpeOOBaHUS K MOPSAAKY U (hopMaM KOHTPOJIS 3a
MPEJIOCTAaBICHUEM MYHHUIIUIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI I'payKIaH, UX
00bEeTMHCHUH U OpraHu3aIui

Kontposns 3a nmpegocTaBieHuEM MyHULIMITATBHOM YCIYTU CO CTOPOHBI FpakiaH,
uX OOBEIWHEHWH M OpraHu3aIiii, OCYIIECTBISECTCS TOCPEICTBOM OTKPBITOCTH
NEATeIbHOCTH ~ OpraHa MECTHOTO  CaMOYIpaBJICHHUS TMPU  MPEJOCTABICHHUU
MYHUIMIIAJIBHOM  YCIIYI'M, TOJIYYEHHsS] TIOJHOM, aKTyaJlbHOW UM JOCTOBEPHOU
MH(pOpMALIMK O TIOPSAJIKE MPEJOCTABICHUS MYHUIMIAIBHOU YCIYTH U BO3MOXHOCTHU
OCYJIeOHOrO paccMOTpeHus: oOpaiieHuil (3kanod) B Mpouecce MNpeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.



5. locyneOHblii (BHeCyAeOHbIi) NOPSIAOK 005Ka10BaHMs PellIeHUil U AelicTBUil
(Oe3neiicTBHs) OpPraHa, NpPeAOCTABJIAIOIIECIO0 MYHUIMIIAJIbHYIO YCIYTY,
MHOIO0(p)yHKIMOHAJBHOI'0 HEHTPA MPEI0CTABJICHUSA TOCYA1APCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHHKOB

5.1. 3asgBuTenu uUMEIT MpaBO Ha O0XajloBaHUE B JOCYIACOHOM TMOpPSJIKE
pereHuid u aercTBuil (6e31eicTBYs) oprana, MpeaoCTaBIISIONIEr0 MyHUITUTIATBHYIO
yCIIYTY, TOJKHOCTHOTO JIMLA OpraHa, MpeOCTaBISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MYHULIUMTAIBHOTO ~ CIY’XKAIllero, PYKOBOJUTENS  OpraHa, MpeaoCTaBIISIONIETO
MYHUIIMNIAIBHYIO ~ yCIYTy,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHuU3allui, MNPeayCMOTPEHHBIX YacTbio 1.1
ctatbi 16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENIb MOXKET OOPATUTHCS C KOO0, B TOM YHUCJIE B CJICIYIOIIUX CIydasX:

1) wHapymieHWe CcpoKa pEerucTpalMd  3ampoca O  IPEeAOCTaBICHUU
MYHUIIMIIAJIBHON YCITYTH, 3a1poca, yka3aHHoro B ctathe 15.1 dexepanbHOro 3akoHa
Ne 210-D3;

2) HapylIeHUE CpoKa MPEeOCTaBICHUS MYHUIIMNIAILHON yciayru. B ykazaHHoM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTEIIEM PEIICHUN U TIeUCTBUN
(6e3nericTBHN) MHOT'0() yHKIITHOHATBHOTO LIEHTpA, paboTHHUKA
MHOTO(YHKIIHOHATBHOTO LIEHTpa  BO3MOXHO B ciyJae, eCIH Ha
MHOTO(QYHKIMOHATBHBIM EHTP, pelleHuss U AeicTBus (0Oe3neiicTBHE) KOTOPOTO
00XalTyloTcsl, BO3JOXKEHa (YHKUMS 10 TMPEJAOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM O0BEME B MOPSJIKE, ONPEAEICeHHOM YacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBanue y 3asBUTENs JIOKYMEHTOB uiu uH(popmanuu audo
OCYLIECTBIICHUS] JI€UCTBUM, MNPEICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATUBHBIMH NPAaBOBBIMU akTamMu Poccuiickoit Denepannu,
HOPMAaTUBHBIMU TMpPaBOBbIMU akTaMu PecnyOnmku TatapcTaH, MYHUIIMITATbHBIMU
IpPaBOBBIMHU aKTaMU ISl IPEAOCTABIEHUSI MyHULIMTIAIBHON YCIyTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NIpaBOBbIMU akTamu Poccuiickonn @Penepaunn, HOPMaTHUBHBIMU
MpaBoBBIMH akTamu PecryOnuku TaTapcTaH, MyHUITUIAIBHBIMUA TPABOBBIMUA aKTaMU
JUTS1 TPEAOCTABICHUS! MyYHULIUITAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpPeIOCTAaBICHUN MYHHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEeIyCMOTPEHBI (efiepabHBIMU 3aKOHAMH U IIPUHITHIMUA B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHBHBIMH NPABOBBIMU akTaMu Poccuiickont denepanuu, 3aKOHAMU U
WHBIMM  HOPMATHBHBIMH  TPaBOBBIMU  akTtamMu  PecmyOnmukm  Tatapcras,
MYHULIMMAIIBHBIMM ~ TPAaBOBBIMM  akTaMU. B  ykazaHHOM ciy4yae JocyaeOHOe
(BHECYZEOHOE) O00XaloBaHUE 3asIBUTENIEM pEIICHUH Hu JelcTBuil (0e31eicTBHS)
MHOTO(YHKIIMOHATFHOTO IIEHTpa, paOOTHWKA MHOTO(PYHKIIMOHAIBHOTO IICHTpa
BO3MOJKHO B clly4ae, €CJIi Ha MHOTO(DYHKIIMOHATbHBIN LIEHTpP, PEIICHUs U JACHCTBUS
(6e3nmeicTBHE) KOTOPOTO O0XKaTyIOTCS, BO3JOKEHA (DYHKIMS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMOAIBHBIX YCIYT B TIOJIHOM 00BbEME B TOpPSAJIKE,
onpeaeraeHHoM 4acTeio 1.3 craten 16 @enepanbHoro 3akona Ne 210-D3;



6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUIMNAIBHOW yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMu Poccuiickon
@denepauyy, HOPMATUBHBIMU MpaBOBbIMU akTamMu PecnyOmuku  TatapcraH,
MYHULIUTTAIbHBIMY TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeJoCTABIISIIOIIEr0 MyHUIIMIAIBHYIO YCIIYTY, JOIKHOCTHOT'O
auua oprasa, MPEOCTABISIOUIETO MYHHUIMTATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pa0OTHUKA MHOTO(QYHKLIHMOHAIBHOIO LEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-®3, win ux pabOTHUKOB B UCIIPABJICHUU JOIMYIICHHBIX UMHU ONIEYATOK M OLIMOOK
B BBIJAHHBIX B PE3yJIbTaT€ MPEJOCTABICHUS MYHHIMNAIBHONW YCIYTHM JOKYMEHTaX
100 HapylleHHe YCTAaHOBJIEHHOI'O CpOKa TaKMX HCHpaBiieHUi. B ykazaHHOM ciydae
nocyneOHoe (BHecyaeOHOe) oOkalloBaHHWE 3asBUTEJIEM pCEIICHUH U JeHCTBUIMA
(Oe3neiicTBu) MHOTO()YHKIIMOHAJIBHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIMOHAIBHOTO  IEHTpPa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTO(QYHKUMOHAIBHBIM UEHTP, pelIeHus U JAedcTBus (Oe3neiicTBHE) KOTOPOTO
o0XalnyloTcs, BO3J0XKEeHa (QYHKUMS 1O MPEJOCTaBICHUI0 COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSJKE, ONPEACICeHHOM YacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WM MOpsAKa BbIJAYMd JOKYMEHTOB IO pe3yJibTaTaM
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

9) mnpuOCTaHOBJIEHHE TMPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH, €CJH
OCHOBaHUS TPUOCTAHOBJICHUS HE TMPEIyCMOTpeHbl (enepaibHbIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUM C HUMU HHBIMU HOPMATHMBHBIMHM IPABOBBIMH AKTAMHU
Poccuiickoit denepannu, 3aKOHAMU U UHBIMU HOPMATHBHBIMU IPABOBBIMH aKTaMHU
Pecniy6oniuku TarapctaH, MyHMIIMIAIbHBIMU TPAaBOBBIMH akTaMu. B ykazaHHOM
ciydae gocyneoHoe (BHecyneOHoe) 00kaaoBaHUE 3asBUTENIEM PEUICHUN U AeHCTBUI
(6e3nericTBHSN) MHOT'0() YHKIITHOHATEHOTO IIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTpPa  BO3MOXKHO B CIydae, ecim  Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, PEIICHHS W JaeUCcTBUsA (0e3elCTBHE) KOTOPOTO
00XaTyloTCs, BO3JOKEHAa (YHKIMS 10 TMPEJAOCTAaBICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIAIBHBIX YCIYT B MOJTHOM OOBEME B TMOPSAJKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 denepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUH MYHUIIMIIAILHON YCIyTH
JOKYMEHTOB WJIM MH(OpPMAIMH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH TP IEPBOHAYATIEHOM OTKAa3€ B IPHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPEIOCTAaBICHUS MyHULIUIIATBHON YCIyTH, TM00 B IPEIOCTaBICHUN MYHUIIUTIATbHON
YCIIYTH, 32 UCKIIFOUEHHEM CIy4aeB, IPEIyCMOTPEHHBIX NyHKTOM 4 yactu | craten 7
denepanpHOro 3akona Ne 210-®d3. B ykazanHOM citydae qocyaedHoe (BHeCyaeOHOe)
o0kaoBaHMe 3asBUTEIIEM peleHuin 151 JEUCTBUM (Oe3nelicTBUSN)
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, paOOTHWKA MHOTO(PYHKIIMOHAIBHOTO IICHTpa
BO3MOKHO B CTy4yae, €CJId Ha MHOTOQYHKIIMOHAIbHBIN IIEHTpP, PEIICHUS U JACUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIUS IO TIPEIOCTABIICHHIO
COOTBETCTBYIOIIMX MYHHUIMIOAIBHBIX YCIAYr B IIOJHOM OO0BEME B HOpPSAJIKE,
onpeaeraeHHOM 4acThio 1.3 craten 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba mojmaercsi B mUCbMEHHOW (opme Ha OymMaXHOM HOCUTENE, B
ANIEKTPOHHON (opMe B OpraH, NPEJOCTABIAIOIINN MYHULIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTP JUOO0 B COOTBETCTBYIOUIUN OpraH rocyJ1apCTBEHHOM



BJIACTH, SBISIONIMNCA yupeauTeIeM MHOTO(PYHKIIMOHAIBLHOTO IIeHTpa (Janee -
yuUpenuTesib MHOTO(YHKIIMOHAJIBHOIO IIEHTpa), a TakkKe B OpraHu3aiui,
npenycMoTpeHHble yacTbio 1.1 ctateu 16 denepansHoro 3akoHa Ne 210-D3. XKanoOsr
Ha penieHus U AehcTBus (0e31eicTBIE) PYKOBOAUTENSI OpraHa, Mpe0CTaBISIONIEro
MYHULUMAIBHYIO YCIIYTY, MOAAIOTCS B BBIIIECTOSIIUN opraH (IpH €ro HaJIu4uK) Tu00
B Clly4ae €ro OTCYTCTBUS pPaccCMaTpUBAIOTCS HENOCPEICTBEHHO PYKOBOAMTEIEM
opraHa, NpeIOCTaBISIONIEr0 MYHUIHMIAIbHYIO yciuyry. JKamoObl Ha peuieHus u
nevictBus (OGe3neiicTBUe) pabOTHMKA MHOTOGYHKIIMOHAIBHOTO IIEHTpa MOAAIOTCA
PYKOBOJUTEIIO 3TOr0 MHOrOQYHKUMOHAIBHOTO 1eHTpa. JKanoObl Ha pemieHus u
nevictBus (0e3aeicTBUE) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa TMOJAIOTCS yUpEIUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa WX JOJDKHOCTHOMY JIMIlY, YTOJHOMOYEHHOMY
HOPMAaTUBHBIM NPaBOBBIM akToM PecnyOnuku Tarapcran. JKanoObl Ha pemieHus u
nectBus (0e3neicTBre) paOOTHUKOB OpraHM3alldi, TPeTyCMOTPEHHBIX YacThio 1.1
crateu 16 ®enepanpHoro 3akoHa Ne 210-d3, moparoTcss pPyKOBOAUTENSAM ITUX
OpraHu3aluu.

XKanoba Ha peuieHust u nercTBus (Oe3nelcTBUE) OpraHa, MPea0CTaBISIOIIErO
MYHUIIMTAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUNIAJIBHYIO YCIYTY, MYHHIIMIIAJILHOTO CIIY)Kalllero, PYKOBOJMTEINS OpraHa,
NPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOXKET OBITh HaIlpaBjeHa MO TOYTe,
yepe3 MHOTOQYHKIIMOHAIBHBIM IIEHTP, C HCIOJb30BaHUEM HHQPOPMAIMOHHO-
TEJIEKOMMYHHKAIMOHHOW cetn «UMHTepHeT», oduuuaibHOro caita oprasa,
NPEOCTABISAIONIEr0  MYHHUIMNAIbHYIO — ycnyry, Eaunoro  moprama — ambo
Pecniybnukanckoro — moprana, — MHGOOPMAIMOHHOW  CHUCTEMBI  JOCYAEOHOro
00KaJOBaHMsI, & TAKXKE MOXET OBbITh MPHUHATA MPU JUYHOM MpHEME 3asBUTEIS.
XKanoba Ha pemienus u aeicTBus (0e3meiicTBrE) MHOTO(YHKIIMOHAIBHOTO EHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOKET OBITh HAlpaBiieHA MO TOoYTe, C
UCIIOJIb30BaHUEM HMH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHOW ceTn  «WHTepHeT»,
odpuIMaTbHOrO caiTa MHOrOQYHKIIMOHAJIBHOTO IIeHTpa, EmuHoro moprama mm6o
PecnyOnukanckoro  mopraiga,  MHOOPMAIMOHHOW  CHCTEMBI  JIOCYACOHOTO
00KaJOBaHMsI, & TaKXKE MOXET OBbITh MPHUHATA MPU JUYHOM MpPHEME 3asBUTEIS.
Kamoba Ha pemeHus u AeicTBus (0e3eiCTBHE) OpraHU3alUi, MPETyCMOTPEHHBIX
gacTtbio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-03, a Ttakke ux pabOTHUKOB
MOXXET OBITh HampaBlieHa IO TIOYTe, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW  cetu  «MHTepHeT», OQUIMANTBHBIX CAaWTOB  JTHX
opranuzanuii, Equaoro moprana nnb6o PecmybnrkaHckoro moprana, a TakKe MOMKET
OBITH IPUHSTA TIPU JTUIHOM MPUEME 3asIBUTETIS.

5.3. XKanoba momKHa COIepKATh:

1) HamMeHOBaHWE OpraHa, NPEAOCTABISIIOIIET0 MYHULIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONIEr0 MYHHUIIMTIATBHYIO YCIyTy, JTHOO
MYHHUITUTIATHHOTO CITYXKAIIeT0, MHOTO(YHKITMOHATLHOTO IIEHTPA, €70 PYKOBOJIUTES U
(wmn) pabOoTHWKA, OpraHu3alii, NPEeIyCMOTPEeHHbIX dacTthio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTeneit u (Win) pabOTHUKOB, PELICHUS
u nenctBus (0e31eicTBIE) KOTOPBIX 00XKaTyIOTCS,

2) dbamunnio, UMsi, 0TYECTBO (TOCIEHEE - MIPU HAJMYUHU), CBEJACHUS O MECTE
KUTEIBCTBA 3asIBUTENS - (DU3NYECKOTO JUla JIMOO HAMMEHOBAaHUE, CBEJICHUSI O MECTE
HAaXO0XJICHUS 3aABUTEIS - FOPUIMUYECKOTO JIUIIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTO



TenedoHa, aapec (aapeca) SIEKTPOHHON MOYTHI (MPU HAJTMYUKU ) U TIOYTOBBIN aapec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPaBJIEH OTBET 3asSBUTEIIO;

3) cBeneHust 006 00XKaTyeMbIX PEHICHUAX U INEUCTBUsAX (O€31elCTBUU) OpraHa,
MPEJOCTABISAIOEI0 MYHUIMNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA Oprasa,
MPEIOCTABISIOEI0 MYHULUIIAIBHYIO YCIAYTY, JUOO0 MYHUIUIAIBHOTO CIY>KaILEro,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, pPa0OTHHKA MHOIO(QYHKIMOHAJIBHOIO IIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHUEM H
neictBueM (0e37eiCTBUEM) OpraHa, IPeIOoCTaBISIONIEr0 MyHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBisAIONIEr0 MYyHUIMNAIbHYIO YCIYry, JU0O
MYHUIIMIIAIBHOTO  CIIY’KaIller0, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHuU3allui, MNPeayCMOTPEHHBIX YacTbio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asIBUTEIEM MOTYT OBIThH
IpeACTaBICHbI JOKYMEHTHI (MPU HAJIWYKM), TOITBEPKIAIOIINE JTOBOJIBI 3asBUTEIIS,
00 MX KOIHH.

5.4. TloctynuBmias xanoba TMOJJICKUT PErUCTpallUd B CPOK HE TMO3]IHEe
paboyero JHs, CIEIYIOIIETo 3a JHEM MOCTYILICHUS.

5.5. XKanob6a, moctynuBiiasgs B OpraH, MPEeAOCTaBISIONINNA MYHULUMAIBHYIO
yCIYTy, MHOTO(QYHKIIMOHAJIBHBIM IEHTP, YUYPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa, B OpraHM3aluu, NpeaycMoTpeHHble yacThio 1.1 ctateu 16 denepanbHOTO
3akoHa Ne 210-®3, mubo BbIECTOSNUMN OpraH (MpH €ro HAIWYHUH), TMOIJICKHUT
PacCMOTPEHHUIO B T€UECHUE MATHAAIATH pabO4YUX AHEH CO JTHS €€ perucrpaiuu, a B
ciiydae 00>KaJloBaHUS OTKa3a OpraHa, MpeAO0CTaBISIONIEr0 MYHUILIUIIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATIBHOTO IIEHTpPa, OpraHU3alMi, MpeayCMOTpPeHHBIX dYacTbhio 1.1
crateu 16 denepanbHoro 3axkoHa Ne 210-D3, B mpremMe TOKYMEHTOB Y 3asBUTEINS JTHOO
B HCIPaBJICHUHU MOIMYIICHHBIX OMEYaTOK M OIIMOOK WM B clydyae O00KaJoBaHUS
HapyIICHUS] YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABICHUN - B TE€UCHUE TSATH PabOUIMX
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. Tlo pe3ynpratam pacCMOTpPEHHUS KajdoObl TNPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) xamoba yHOBIETBOPSIETCSA, B TOM 4YHCIE B (opMe OTMEHBI HPHUHITOrO
pEIICHMsI, UCTIPABIICHUS JIOIMYIIEHHBIX ONIEYaTOK U OMUOOK B BBIIAHHBIX B PE3yJIbTATE
MPEJOCTABICHUS MYHULMNAIBHOM YCIyrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JNEHEXKHBIX CpENCTB, B3MMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
paBoBbIMU akTamu Pocculickonn @enepanuy, HOPMATUBHBIMU IIPABOBBIMHU aKTaMU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH AKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKAa3bIBACTCSI.

He no3gnee ans, crnemyromiero 3a JHEM MNPHUHSTUS PEIICHUS, YKAa3aHHOTO B
HACTOSIIEM IYHKTE, 3aBUTENIO B MUCHbMEHHOM (OpME U MO KEJIaHUIO 3asBUTEINS B
ANEKTPOHHON (QopMe HampaBisieTcsi MOTHBUPOBAHHBIM OTBET O pe3ysibTaTax
pPacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mpu3HaHMS KanoObl MOJJIEKAIEH YAOBICTBOPEHUIO B OTBETE
3asIBUTEIIO O pe3ysibTaTax pacCMOTPEHHUs xKano0bl Jaercsa nHGOpMalus O TEUCTBUSX,
OCYLIECTBIISIEMbIX ~ OPraHOM, MPEJOCTABISIIOIMM  MYHULMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aiuei, npeayCMOTPEHHON YacThIO
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-d3, B mensix HeE3aMeIJIUTEIBHOTO



YCTpaHEHUsl BBISBICHHBIX HApyLICHUN INPU OKA3aHWUM MYHULUIAIBHOW YCIYyTH, a
TaK’K€ NPHUHOCATCS W3BUHEHUS 3a JOCTaBJIEHHbIE HEyA0OCTBa W YyKa3bIBaeTCs
uHpopMausl O JajJbHEHIIMX JAEMCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIO B LEJAX MOJYYEHUS MYHUIIMNIAJIBHON yCIIYTH.

5.8. B cnyuae npu3HaHus Kajlo0bl HE MOJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pe3yibTaTaX PAacCMOTPEHHUs >KajJoObl JAOTCS apryMEHTHPOBAHHbIE
pa3bACHEHUs] O MPUYMHAX MPUHATOTO PEIICHMs, a Takke UH(pOpMalMs O MOPSIKEe
00’Ka7I0BaHUSI PUHATOIO PEILICHHUS.

5.9. B ciy4ae ycTraHOBIEHUS B XOJ€ WIH IO pe3yJbTaTaM pPacCMOTPEHUs
XKalmoObl NPU3HAKOB  COCTaBa  aJMUHUCTPATHUBHOTO  IPAaBOHAPYLIEHUS  WIU
MPECTYIUICHUS! JTOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJEHHbIE MOJHOMOYMSIMHU [0
pPaccMOTPEHHUIO Kajio0, HE3aMENJIUTENbHO HANpPaBIAIOT MMEIOIIMECS MaTepuaslbl B
OpraHbl IPOKYpPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBbHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOHN TOITUCH

JomkraocTtHOE nuto (PHO)

(MoanKCh YIOIHOMOYEHHOTO TOJKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBbHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHBIE:
IIpencraBurelns:
KOHTaKkTHbIE HaHHBIE
NIpEACTaBUTENS
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAILHON YCIyTH
0 BbIJ]au€ CIPABKU (BBITTUCKH)
oT Ne
PaccmorpeB Baue 3asBienue ot No u
MIpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM

OPUHATO pernieHue 00 OTkase B
BbIJJa4y€ CIIPaBKU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHUTENbHAS uHbOpMaIIHS:

CBenenus 00 37€KTPOHHOM MOATUCH

JomkuaocTtHOE nuto (PHO)

(TIoATIHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO
JIUIIa OpTaHa)






[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KOHTaKkTHBIE JaHHBIE:
IIpencraBurelns:
KOHTaKkTHbIE HaHHBIE
[IPEACTaBUTEIS :
PEHIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHUS
MYHULUNAIBHOW YCIYTH M0 BbIJAY€ CIIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Baue 3asBienue ot No u
MIpUJIaracMble K HEMY JNOKYMEHTBI, YIOJIJHOMOYEHHBIM OpraHomM

OPUHATO pernieHue 00 OTkase B
npueMe TOKyMEHTOB, HEOOXOMMMBIX JUIsl MPEAOCTABICHUS MYHHUIIUIAIBHONW YCIyTU
10 BBIJIa4Y€ CHPABKU (BBIMUCKHU) IO CIACAYIOIINM OCHOBAHUSIM

1.

2.

Pazpacuenne MIPUYUH OoTKasza:

JlononHuTenbHas uHbOpMaIIHS:

Bbl BripaBe moBTOPHO 0OpaTUTHCS B YIOJHOMOYEHHBIN OpraH C 3asBICHUEM O
MPEIOCTABJIEHNH YCIIYTY MIOCIIE YCTPAHEHUSI YKAa3aHHBIX HApyLICHUM.



JlaHHBI OTKa3 MOXET ObITb O00KaJlOBaH B JIOCYA€OHOM TMOPSIKE IMyTeM
HaIpaBJICHUs )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOpPSIJIKE.

Caenenus 00 37EKTPOHHON NOJIUCH

JomxuoctHoe nuio (PUO)

(TIOATIHCH YIOTHOMOYEHHOTO JTOJDKHOCTHOTO
JIuIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BbIJIa4y€ CIIPABKU (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/Iﬁ)

oT

(pamuns, UMsi, OTYECTBO, ACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKUTEIBCTBA, aJpec ICKTPOHHON
TIOYTHI, TeJIe)OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac BbI1aTh cipaBKy
(BBITTUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto ImpujiararOTcCA:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B TU4HBINA KabuHeT [lopTana rocygapcTBEHHBIX U MYHUIIUIIATBHBIX YCIYT
Pecniy6muku Tatapcran;

|:IB TVYHBIN  kKabuHeT EmmHOrO  mopTama  TOCYNapCTBEHHBIX |
MYHHUIUITAJIBHBIX YCIIYT;

B MHOTO(YHKITMOHAIBHOM IIEHTPE MPEIOCTABICHHS TOCYJApPCTBEHHBIX U
MYyHULHANAIbHBIX yeiuyr Pecniyonuku Tarapcran;

D B Opcane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 00 omnbke, AOMYIIEHHON MPU OKa3aHUHU MYHUIIMTAIBHON YCITYTH TI0
BbIJIaue CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomy wucnpaBuUTh JOMYIIEHHYHO TEXHHUYECKYIO OIMMOKY ¢  BHECTHU
COOTBCTCTBYIOIIHUC N3MCHCHUA B JOKYMCHT, HBJI&IIOHII/IﬁCiI PE3YIbTATOM
MYHHIIANAJIBHON YCIYTH.

[Ipunararo crenyrommue JOKyMEHTHI:

1.

2.

B cnydae nmpunsTHsS pemieHHs 00 OTKIOHEHHWH 3asABIEHHUS 00 HMCIpPaBICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IMoCpcaACTBOM OTIIPpaBJICHHUA QJICKTPOHHOI'O AJOKYMCHTaA Ha ajapcec E-
mail: X

B BHUAC 3aBepeHHoﬁ KOIIMKU Ha 6YMa)I(HOM HOCHUTCIJIC ITOUYTOBBIM OTHpaBJ'IeHI/IeM
1o aapecy:

Hacrosmum nmoarBepkiaro: CBEACHUS, BKIIOUYEHHBIE B 3asIBJICHHE, OTHOCAIIINECS
K MOEU JIMYHOCTH W TPEICTABIIIEMOMY MHOIO JIMITY, & TAK)K€ BHECCHHBIC MHOIO HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI (KONHMK JIOKYMEHTOB), TMPHJIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT TpeOOBaHHWSM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®denepanuy, HA MOMEHT TIPEICTABJICHUS 3asBJICHUS 3TH JIOKYMEHTBI JCHUCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBE/ICHUS.

(mata) (moamuce) (®.1.0.)
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