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or 11 cenrsiOps 2024 r Ne9

IHOCTAHOBJIEHUE
KAPAP

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
MYHUIUNAJIbHON YCJIYTH 1O BblIaye CIPABKHU (BHIMUCKH)

B nenax peanmmzanun PenepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO0
OpPraHM3alid  TPENOCTABICHUS  TIOCYJAPCTBEHHBIX M MYHULUHNAIBHBIX  YCIYT',
PYKOBOJACTBYACh mnoctaHoBieHueM KaOunera MunuctpoB PecnyOmuku Tarapctan ot
02.11.2010 N 880 "OO yrBepxkaenun llopsagka pa3pabOTKM U YTBEPXKIACHHS
aAMUHHACTPATUBHBIX  PEIJaMEHTOB  NPEAOCTABIEHUS  TOCYJAAPCTBEHHBIX  YCIyT
UCIIOJIHUTENIbHBIMU OpraHaMHu rocyJapcTBeHHOM Biactu PecnyOnuku Tarapctan u o
BHECEHMH M3MEHEHMI B OTHAENbHbIE MocTaHoBieHus Kabunera MunuctpoB PecnyOiuku
Tartapcran" I[IOCTAHOBJIALO:

1. YTBepauTh AIMUHHCTPATHBHBIA PEMVIAMEHT MPEIOCTABICHUS MYHULUITAIBHON
YCITYTH 110 BBIJaue CIPaBKH (BBITUCKH) (TIPUIIOKEHUE).

2. TlocranoBnenue MWcnonautenbHoro komuteta CpeaHEAeBSTOBCKOIO CEIBCKOTO
nocenennst ot 20.07.2022 N 14 "OO6 yTBepxIeHWM aJIMUHHUCTPATUBHOIO perjiamMeHTa
MPEIOCTABIICHUS MYHUIIMIIAILHOW YCIYTH MO BbIJade CIPaBKU Ha 3€MENbHBIM y4acToOK,
CIIpaBKH Ha JIOMOBJQJICHHE, CIPABKA O COCTaBE CEMbH, CIPABKH C MECTa >KUTEIhCTBA,
BBITIMCKH U3 TIOXO3IMCTBEHHOM KHUTH'" TPU3HATH YTPATUBIIIUM CHUITY.

3. OnyOnuKoBaTh HACTOSIIEE MOCTAHOBJICHUE HAa O(PUIMAIBHOM MOpPTaJe MPaBOBOU
uHpopmanuu Pecnyonuku Tatapctan B MHPOPMalMOHHO-TEIEKOMMYHHUKAIMOHHON CETU
WutepHer mo azapecy: http:/pravo.tatarstan.ru u Ha odwurmansHOM caiite JlaumeBckoro
MYHUIUTNIATBHOTO paiioHa B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu MHTepHeT
no azapecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIErO MOCTAHOBJICHHS OCTABJISIO 32 COOOM.

PykoBogurens UCTIOTHUTEIBHOTO KOMUTETA
CpenHeneBsITOBCKOrO CEIbCKOTO MOCETIEHUS M.H.Bararuna
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YT1BepxKIcH

ITOCTaHOBJICHUEM

HcnonHuTenbHOro KOMUTETA
CpenHeneBATOBCKOro CeIbCKOT0 MOCEICHUS
JlanneBCKOro MyHULUIIAJIBHOTO paiioHa
Pecniy6nuku TaTapcran

ot «11» 09.2024 r. Ne 9

AJIMUHUCTPATUBHBIH perjiaMeHT
NnpeaoCcTaBJIeHUs MYHUMIMIIAJIBHON YCJIYI'M N0 BblIa4ye CIPABKH (BHITUCKH)

1. O0umme noJioKeHus
1.1. TIpeamer peryaupoBaHHs aIMUHUCTPATUBHOTO PETJIAMEHTA

Hacrosimuit  aAMUHUCTPAaTUBHBIA PETJIaMEHT MPEIOCTaBICHUS MYHUIIUTIATBHOM
yCIIyru (fajgee — aJMUHUCTPATUBHBIN PEriiaMeHT) yCTaHABIMBAET CTaHAAPT U TOPSIOK
MPEIOCTaBIICHUS MYHUIIMIIATBHOM YCIYTH MO BbIJade CIpPaBKU (BBIMHCKHU) (lanee —
MyHUITUTIATBHAS yCITyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlnmamu, WMEOMKMMH TPAaBO HA IOJIYYEHHE MYHHULMNAIBHOM YCIYTH,
ABJISIIOTCS (PU3UYECKUE JIUIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3asBneHuEM BIpaBe OOPATUTHCS MPEACTABUTEND 3aBUTENIA, JEHCTBYIOIINN
Ha OCHOBAaHUHU JOKYMEHTA, yIOCTOBEPSIOUIETO €ro MOJHOMOYMS (J1ajee — MpeICTaBUTEIb
3asIBUTEJISN).

1.3. Tlopsanox uHGOPMUPOBAHUS O TIPEAOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. HWudopmamuss o mnoOpsAIKEe NPEIOCTABICHUS MYHULMUIAIBHOW YCIyTH
pa3meraercs:

1) Ha uHPOPMAMOHHBIX CTEHIAX, COJEPXKAIIUX BHU3YAIbHYID M TEKCTOBYIO
UHPOPMALIMIO O  MYHUUMIAIBHOW  YCIyre, pacloJIOKEHHBIX B  IMOMEIICHUSX
MHOTO()YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHUS IOCYIaPCTBEHHBIX U MYHULUIIAIbHBIX
YCIIYT.

2) Ha OQUUHAIBHOM CaliTe MYHUIUNAIBHOTO pailoHa B UH(POpPMAIIMOHHO-
TeJICKOMMYHUKaIMOHHOU cetn «MHTepHe™ http://laishevo.tatarstan.ru;

3) na Iloprasie TOCYyIapCTBEHHBIX W MYHHIUIAIBHBIX yciayr PecrmyOmuku Tarapcran
(https://uslugi.tatarstan.ru) (mamee — PeciyOnukaHcKuii mopTan);

4) va EguHoMm moprane TrocyAapCTBEHHBIX M MYHUIMMNAIBHBIX yCIyr (QyHKUIUN)
(https:// www.gosuslugi.ru) (nanee — Equnblii moprain);

5) B rocynapcTBeHHOM WH(MOpMALMOHHON cucTeme «PeecTp rocynapcTBeHHBIX U
MyHUIMOAIbHbIX yeuyr Pecnyosmmku Tartapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCYIapCTBEHHBIX M MYHHUIIUTIATHHBIX YCIYT).

1.3.2. KoHCyapTHpPOBAaHUE MO BONPOCAM IMPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH
OCYIIECTBIISETCA:

1) B MHOroQyHKIMOHAJbHBIX IEHTPAaX MPEIOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYT IPH YCTHOM OOpAIeHUH - TUYHO WX 0 TenedOoHy;
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2) B unTepakTUBHOM Ppopme Ennnoro, PecnyOnukanckoro noprana;

3) B yIIOJJHOMOYEHHOM Ha MpeJ0CTaBIEHUE YCIyTru oprane (nanee — Opras):

MIPU YCTHOM OOpaIeHUH - TUYHO WU 0 TenedoHy;

IpU MUCbMEHHOM (B TOM YHCIE B (OpME AIIEKTPOHHOTO JTOKyMEHTa) OOpaIieHuu —
Ha OYMa)KHOM HOCHUTEJE MO MOYTE, B JIEKTPOHHOM (hOpPME MO 3JIEKTPOHHOM IMOYTE.

1.3.3. Uadopmanus na Exunom noprane, Pecmybnukanckom mopTane o MOpsSIKE U
CpOKax MpEeJOCTABICHUS  MYHHMIMNAIbHOM  yCIYyrM HAa OCHOBAaHUM  CBEICHUH,
cozepkaiuxcs B Peectpe rocyjapcTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT, IPEAOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k umH(pOpMalMM O CpPOKax U MOPSIKE MPEJOCTABIECHUS MYHUIUIAIbHON
YCIIyTU OCYILECTBISIETCS O€3 BBINOJHEHMS 3asBUTENEM KaKUX-JINOO TpeOOBaHMil, B TOM
yuciae 0€3 MCIOJIb30BaHUS IPOTPAMMHOrO OO€CIeYeHHusl, yCTaHOBKa KOTOpPOTO Ha
TEXHUUYECKHE CpPEJICTBAa 3asBUTENs TpPeOyeT 3aK/IIOUEHUs JIMIIEH3MOHHOIO WM HMHOTO
COrJIAlIEeHUsl C MpaBoo0JIaaTeNeM MMPOrPaMMHOI0 O00ECHEeUeHUs], MPEeayCMaTPUBAIOLIETO
B3UMaHUE IUIAThl, PETUCTPALMIO WIH aBTOPHU3ALMIO 3asABUTENS WIM IPEJAOCTABICHHE UM
NEPCOHAIIBHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHun 3asBUTENA JIMYHO WM MO TeaedOHYy B COOTBETCTBUM C
NOCTYNHBIINM OOpaIieHUEM IPeI0CTaBIIIETCS HHPOPMALUL:

1) o wmecTe HaXOXIeHHS MHOTO(QYHKIIMOHATBHOTO IICHTPa MPEIOCTaBICHUS
rOCYJapCTBEHHbIX W MYHUUUNAIbHBIX yciuyr, Oprana (aapec, rpaduk padoTHI,
CIIpaBOYHbIC TEIEPOHBI);

2) O TOpsAKE MPEIOCTaBICHHS MYHHUIMITAIBHON YCIYrH, O crmocodaXx W CpoKax
10J1a4yM 3asBJICHUM;

3) 0 KaTeropusx rpaxkiaH, KOTOPBIM MPEIOCTABISICTCS MYHUIIMIIATBHAS yCIyra; O
HOPMAaTUBHBIX  MPAaBOBBIX  aKTaX, PETYJUPYIOIIHUX  BOMNPOCHl  MPEIOCTABIICHUS
MYHUIIMIIAJIBHOM YCIIyTH;

4) o mepeyHe JAOKYMEHTOB, HEOOXOJMMBIX JUISi PACCMOTPCHHS 3asBIICHUS O
NPEeA0CTaBIEHNH MYHUIIMIAIBHON YCIYTH, O CPOKaxX MpHeMa U perucTpanuu 3asiBICHUs;

5) o xoxe npenocTaBICHUS MyHUIIUTIATBHON YCITyTH;

6) o Mecre pa3melneHUs Ha O(QUIMAIBHOM caiTe WHPOpPMAIMH IO BOIPOCAM
NPEeA0CTaBICHUS] MYHUIIMNIATBHOW YCIYTH;

7) o mopsake OO0XaJOBaHUs JEHCTBUN WM OE3JACHCTBUS JOJKHOCTHBIX JIHIY
Opeana.

[lo mnuceMeHHOMY OOpalleHHIO COTPYAHHKM OT/ela, OTBETCTBEHHOIO 3a
PEIOCTaBICHUE MYHULUIAIBHON YCIYTH, MOAPOOHO B MUCBMEHHOH (hOopMe pa3bsCHSIIOT
3asBUTEIII0 MOPSAIOK MPEIOCTABICHNUS MYyHULMIIAIBHON yCIyI'M W BOIIPOCHI, YKa3aHHbBIC B
HACTOAILEM MMyHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTa, U B TEUEHHE TpeX pabodux JHeH co
JTHSL perucTpaluy oOpalieHusl HalpaBisioT OTBET 3asiBUTEN0. OTBETHl AAIOTCS Ha SA3BIKE
oOpaieHusi. B cioyyae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE OOpAIICHHS HCIOJIB3YIOTCS
rocyaapcTBeHHbIe s3bIku PecriyOnuku TatapcTan.

1.3.5. Undopmarnus no BornpocaM MpeaoCcTaBiICHUSI MYHUIIMIAIBHONW YCIYTH pa3MeNaeTcs
Ha OQUIMAIILHOM CcalTe MYyHUIMNAIbHOrO paiiona http://laishevo.tatarstan.ru u Ha
MH(}OPMAIMOHHBIX CTEHJaX B OMelIeHUs X Opeana AJist paboThl € 3asIBUTEISIMU.

Nudopmanust Ha rocygapcTBeHHBIX si3bikax PecnyOnuku Tatapcran, pazmerniaemas
Ha WHGOPMAIMOHHBIX CTEHJaX U Ha OQPHUIMATHLHOM CalTe MYHHUIIMNAILHOTO paiioHa B
nH(})OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn «WHTepHeT», BKIIOYAET CBEACHUS O
MYHULIMIAIBHOM yCIIyre, coliepKaimuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO pETJiaMeHTa, WH(POPMAIMIO O MECTE€ HaXOXKICHHS, CIPABOYHBIX
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TenedoHax, BpemeHu padotsl Opeana, o Tpaduke npuema 3asBICHUI Ha IPEIOCTABICHUE
MYHULIMTATBHON YCIYTH.

1.4. HopMaTuBHBIE PABOBBIE AKThI, PETYIUPYIOLINE MPEJOCTABICHUE
MYHULIMTIIATBHON yCIIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX MPEIOCTABICHUE
MYHULIMIAIBHON YCIyTH (C yKa3aHHMEM PEKBU3WTOB HOPMATHBHBIX IMPABOBLIX aKTOB U
UCTOYHUKOB HX o(duIMagbHOro omnmyOJMKOBaHMS), pa3MelleH Ha EauHom moptaine, B
Peectpe roCymapcTBEHHBIX M MYHUIMNAIBHBIX YCIyr, Ha OQUIMaTIbHOM CcaiiTe
MYHUILIMTIAIBHOTO paifioHa B HHOOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTH «IHTepHEeT».

1.4.2. TekcT aiMUHUCTPATUBHOTO PETJIAMEHTA B ACHCTBYIOIIECH PEAAKIIUU TOIICKHUT
pasMenieHuo Ha EauHom moptane, B PeecTpe rocyJapCTBEHHBIX M MYHMIUMITAIBHBIX
yCIyr, Ha OQUIMATLHOM CalTe MYHUIMIAIBHOTO pailoHa B HWH()OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTu «HTEpHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMuUHUCTPAaTUBHOM pETIaMEHTE HCIIOJB3YIOTCSA CHEAYIOIIUE TEPMUHBI U

ONpeeICHUS:
ylajeHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpAa MPEAOCTaBICHUS
TrOCYAapCTBEHHBIX W MYHHUIMMOAIBHBIX YCIYT — TEPPUTOPHAIBHO 00O0COOJIICHHOE

CTPYKTypHOE TojpasfeicHue (opuc) MHOroyHKIHOHATIBLHOTO IEHTpa MpPEIOCTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEITBCKOM)
MOCEJICHUH MYHUIIUIIAILHOTO pailoHa WM B ropojckoM okpyre PecrnyOnuku Tatapcran B
COOTBETCTBUH C MyHKTOM 34 [IpaBui opranuzamnuu 1esTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
IEHTPOB MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHUIMMIAIBHBIX YCIYT, YTBEP>KICHHBIX
noctaHoBiieHueM IIpaButenncTBa Poccuiickoit deaeparuu ot 22 aexadps 2012 r. No 1376
«O0 ytBepxkaenun [IpaBun opraHuzanuu JeATeIbHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB
MpEeA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIATIBHBIX YCITYTY;

TeXHUYeckass omubka - omudka (OMucKa, oOredyarka, rpaMMaThHdecKas Wiu
apupmMeTrdeckass omuOka MO0 MomoO0Has  omuOKa), JOMYyIIEHHAs  OpraHow,
MPEAOCTABISIONIMM MYHUITUTIAILHYIO YCIYTY, U MPUBEAIIAs K HECOOTBETCTBUIO CBEICHUM,
BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MYHUIIMITAILHON YCIIYTH), CBEACHHUSM B JOKYMEHTAX,
Ha OCHOBAHHMH KOTOPBIX BHOCUJIUCH CBEICHUS;

Enunas cucrema wunaeHTHGUKAIMA W ayTeHTH(UKAIMA B  HHOPACTPYKTYpE,
obecreunBaronie HHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMO/IEHCTBIE NHPOPMAITMOHHBIX
CUCTEM, UCTOJIb3YEMBIX ISl IPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIYyT
B onektponHod (Gopme (mamee — ECHUA) — denepanbHas rocynapcTBEHHas
nH(popMaliMoHHasi cucTemMa, oOecrieurBaroIias CaHKIIMOHUPOBAHHBIA JTOCTYI YYaCTHUKOB
WH(POPMAIITMOHHOTO B3aUMOJICHCTBUSI B CHUCTEME HJICHTHU(UKAIMA U ayTeHTHU(HUKAIUU K
uH(popMaIu, coaeprKaiencs B ToCy1apCTBEHHBIX MH(POPMAIMOHHBIX CUCTEMAaX W HHBIX
MH(POPMAIIMOHHBIX CUCTEMAX;

M®II - TocymapctBeHHOE OrOKETHOE YupexkacHue «MHOroyHKIIMOHATLHBIN
IEHTP MPEIOCTaBJICHUS TOCYAapCTBEHHBIX WU MYHUIMOAIBHBIX yclyr B PecnyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uH(OpMAaIIMOHHAS cucremMa
MHOTO(YHKIIMOHATILHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTATHHBIX
ycnyr PecniyOnuku TarapcTaH.



1.5.2. B angMHHHCTPAaTMBHOM pErjJaMEHTE NOJ 3asBICHUEM O MNPEJOCTABICHUU
MYHUIMOAIBHOW YCIyTH (Jajiee - 3asBICHUE) MOHUMAETCS 3alpoc O MPEAOCTaBICHUU
MYHUIMNATBHOW YCIYTH, MOJAAHHBIA B COOTBETCTBUU C ITYHKTOM 3 cTaThu 2 PeaepasbHOro
3akoHa oT 27 wmions 2010 roma Ne 210-®3 «O6 opraHuzanuu NOpeAOCTaBICHUS
rOCYJapCTBEHHBIX U MyHHUIIMNAIBHBIX YCIyr» (nanee — @enepanbHbiil 3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON YCIyTH
2.1. HaumeHoBaHME MyHUITUTIAIBHOHN YCIIyTH
Briaua cripaBku (BBITUCKH).

2.2. HanMeHoOBaHM€E UCIIOJIHUTENBHO-PACIIOPAIUTEIIBHOIO OPTaHa MECTHOTO
CaMOYIIPABJICHUS, HETIOCPEICTBEHHO MTPEIOCTABIIAIOIIET0 MyHULMIIAIBHYIO YCIIYTY
HcnonaurenbHpli koMuTeT CpelHENEBATOBCKOIO CEIbCKOTro IMoceneHus JlaumeBckoro

MYHULHNIAIBHOTO palioHA.

2.3. Onrcanue pe3ynbTara MpeIoCTaBICHUs MyHUIIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM IpeOCTABICHUS MyHULIMIIAILHOM YCIIyTU SIBJISETCS:

1) cmpaBka (Bbimmcka) (mpmioxenue Ne 1 K HacTosIeMy aIMUHUCTPATUBHOMY
peryiaMeHTy);

2) pemieHue 00 OTKa3e B MPEIOCTABICHHN MYHUIIMIAIBLHON yeIyru (puitoskeHne No
2 K HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemrenue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABICHUS
MYHUIIMTIATBHOW ychyru (mpuiiokeHne Ne 3 K HacToseMy aJIMHUHUCTPATUBHOMY
perjamMeHTy).

2.3.2. Pe3ynapTaT nOpEeAOCTABICHUS MYHULHNAIBHOW YCIYTM  HAIlPaBIIETCS
3asiBUTENI0 B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, TOJIMUCAHHOIO  YCHJIEHHOMN
KBUTM(PUIUPOBAHHON 3JIEKTPOHHOW MOAMKMCHIO YIMOJTHOMOYEHHOTO JOJIKHOCTHOTO JIMIIA
Opeana (7160 Opeana), B cooTBeTCTBUU ¢ DeqepanbHbIM 3aKoHOM OT 6 ampens 2011 rona
Ne 63-D3 «O06 annexTpoHHOM oanucuy» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B THYHBIHA
kabuner EnuHoro moprama. B ciyuae HampaBieHMs 3asBJICHUS  [TOCPEJICTBOM
PecniyOnukanckoro mopTaja pe3yibTaT MpPEJOCTaBICHUS MYHHUIMNAIBHOM  yClyTu
HaIpaBJIIETCS TaK K€ B JIMUHBIN kaOuHeT PecnyOnukaHcKoro noprasa.

2.3.3. Ilo BBIOOpY 3asBUTENSI pe3yNbTaT MPENOCTABICHUS MYHHUIMIIAIBLHOW YCIyTH
BbijaeTcss B Oprane wim B MO®I[ B dopme sk3eMiisipa 3JIEKTPOHHOTO JOKYMEHTA,
pacreyaTaHHOrO Ha OYMa)XHOM HOCHTEJNIe, 3aBEPEHHOTO TMeYaTbl0 M  MOAMHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOIO Juia Oprana uinm padotHuka MOLI.

2.3.4. 3agBuTenp BIPABE IOJYYUTh PE3YJbTAT MPEAOCTABICHHUS MYHHIUITAJIBbHON
yciyrd B (opMe B3JIEeKTPOHHOTO JOKYMEHTa B TEUEHUE CpOKa JCHCTBUSA pe3yJibTara
MPEeI0CTaBIECHUSI MyHUIIUTIATBHONU YCIIYTH.

2.4. Cpok npeaoCcTaBIeHUs] MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HEOOXOMMOCTH OOpallleHus] B OpraHU3aliy, y4acTBYIOIINE B MPEAOCTABICHUN
MYHULANIAIBHOU YCIIYTH, CPOK IIPUOCTAHOBIICHUS IPEAOCTABICHUS MYHULIUIIAIBHON
YCIIYTH B CIIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIICHHS IPEAYCMOTPEHA



3aKOHOJATENLCTBOM Poccuiickoit denepanuu, CpoK BbIJaYM (HAPABIEHUS) JOKYMEHTOB,
ABJISIIOIINAXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH

2.4.1. MyHununanpHas ycayra NpeoCTaBIseTCs] B TEUEHUE TpeX paboumx JHEH.

2.4.2. IlpuocTaHOBJEHHE CpOKAa NPEIOCTaBICHUS MYHUUMNAIBHOW YCIYTM HE
IIPEyCMOTPEHO.

2.43. HampaBineHue [OOKYMEHTA, SBISIIOIIETOCA pe3yJbTaTOM IPEAOCTABICHUS
MYHULIUIIATIBHON yCIyTu B (POpPME FJIEKTPOHHOI'O JOKYMEHTA, 3asBUTEIIO OCYILECTBISIETCS
B JICHb 0()OPMJICHUS U PETUCTPALIUU PE3yJIbTaTa MPEAOCTaBICHUS MyHUIIUIAIBHON YCIIyTH.

2.5. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM MHBIMU HOPMATHBHBIMH NPABOBBIMM aKTaMH IS [IPEIOCTABIICHUS
MYHHULIUINIATIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU JIS1 IPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYT, MOIEKAIINX
IPEICTABIICHUIO 3aBUTENIEM, CITOCOOBI MX MOJIYYEHUS 3aIBUTEIIEM, B TOM YHCIIE B
ANIEKTPOHHOM (hopMe, MOPSIIOK UX TPEICTABICHUS

2.5.1. ]Ins  monmydyeHUsT MYHMIMNAIBHOW  YCIYTH  3asSBUTENb  MPEICTABIACT
CJIeIYIOIIUE JOKYMEHTBI:

1) mOKyMEHT, yJIOCTOBEpSAIONIUN JIMYHOCTH (HE TpelOyeTcss B ciiydae oOpalieHus
nocpeactsoM Ennnoro, Pecybinkanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIIOIINNA TOJHOMOYHS MPEACTABUTENS 3aIBUTEIIS;

3) 3asBJICHUE:!

B Qopme nokyMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ne 4 k Hacrosuiemy
aJIMUHHCTPATUBHOMY pPErJIaMEeHTY);

B 3JIEKTPOHHOM ¢opMe (3aroyHAeTCs MOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEJICHUI B OJJIEKTPOHHYIO (OpMy 3asBICHUS), MOANHMCAHHOE B COOTBETCTBUHU C
TpeOOBaHMSIMU MyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErilaMeHTa, NpH O0O0palleHun
nocpenactsoM Exnnoro, PecyOnnkanckoro noprana;

4) B ciyyae, eciau JUisl TPEIOCTaBICHUS MYHULHMIIAIBHON YyCIyrH HEoO0XoIuMa
00paboTKa NEpPCOHANBHBIX [AaHHBIX JIMIA, HE SBISIOIIETOCS 3asBUTENEM, M €CIH B
COOTBETCTBUM C (heJiepaibHbIM 3aKOHOM 00pabOTKa TaKWX MEPCOHAIBHBIX JTAHHBIX MOXKET
OCYLIECTBISITECA C COIJIaCHUs YKa3aHHOrO JIMIa, OpH OOpalieHuH 3a MOJIyYEeHUEM
MYHULMOAIBHOW  yCIyI'M  3asBUTENb  JOINOJHUTEIBHO IMPEACTABISET  JOKYMEHTHI,
NOATBEP)KIAIOIIME TOJYYEHHE COrJacusl YKa3aHHOIO JIMIA WM €ro  3aKOHHOTO
npejacTaBuTesss Ha oOpaOOTKy NEpPCOHAIBHBIX JAaHHBIX YKa3aHHOro Jnna. JIOKyMEeHTHI,
MOJITBEP K JAIOIIUE TIOJTYYEHHE COrIacusi, MOTYT ObITh IIPEJCTABJICHBI B TOM 4ucie B (hopme
JIEKTPOHHOI'O JJOKYMEHTA;

5) B ciuydae, eciu OOS3aHHOCTh XpaHEHUs JOMOBOM KHuUrH A0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB JKUJIbIX TOMEIICHU, 3asIBUTEIIEM IIPEICTABIIAETCS IOMOBAst
KHUTA;

6) MpaBOYCTAHABJIMBAIOLIME JOKYMEHThl HA WHAMBUAYAJIBHBIM >KHIOH AOM (eciu
npaBO COOCTBEHHOCTH HE 3aperuCTPUPOBaHO B EJIWHOM TOCYyIapCTBEHHOM peEecTpe
HEJBUKUMOCTH) — 1JIs1 BHIITUCKHU U3 TOXO3SMCTBEHHOW KHUTH.

2.5.2. 3asgBieHue U NpWIAraeMble JTOKYMEHTbl MOTYT OBITh TpEICTaBICHBI
(HampaBJieHbI) 3asABUTETIEM OJHUM U3 CIEAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaXHBIX HOCHTENSX W B BHUJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) mocpenctBoM Equnoro, PecnyOnmkanckoro moprana B 3JEKTPOHHOU (popMme;

3) B Opran JIMYHO WM MTOCPEACTBOM MOUYTOBOU CBA3H Ha OYMaKHOM HOCHUTETIE.



3asiBlicHHE U MpUJIaraéMble JOKYMEHTBI, IPU HANPaBJIECHUU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asgBieHue mpu HaAOpaBlieHUU mnocpenctBoM Enunoro, PecmyOmmkanckoro
nopTaja NOAMUCHIBAETCS MMPOCTOM IEKTPOHHOMN MOAMUCHIO 3asBUTEIIS.

JInst modaydeHHsl MPOCTOM AIEKTPOHHOM MOANMUCH 3asABUTEII0 HEOOXOAUMO MPOUTH
npoueaypy peructpauuu (ayreHtudukanuu) B ECHUA, a Takxke NOATBEPAUTH YUYETHYIO
3aIKCh.

DONEeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE O00pa3bl JOKYMEHTOB), YyKa3aHHbIE B
MOJIYHKTax 2, 4-6 myHkTa 2.5.1 aAMMHUCTPATUBHOT'O PETJIaMEHTA, 3aBEPSIOTCSA YCUICHHOM
KBTM(PUIIUPOBAHHON MOAMKCHIO JIHI], YIIOJIHOMOYEHHBIX Ha CO3/IaHUE U MOAMUCAHUE TaKUX
JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUJaraembie K
3asIBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HAIIPABJISAIOTCSA B BUje (aiioB B popmartax pdf,
JPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaT.

KauecTBOo mpemocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO MO3BOJIATH B IOJHOM OOBEME MPOYMUTATH TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpexacraBieHHus JOKYMEHTOB M HMH(QOpPMAlUMUA WM OCYIIECTBICHUS JEHCTBUM,
NPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH  AKTaMH, PETYJUPYIOIIMMH OTHOUICHHWS, BO3HUKAKOIIME B CBA3U C
MPEAOCTaBICHUEM MYHUIUIIAIBbHON YCIYTH;

2) OCyUIECTBJICHHUS JEHCTBUN, B TOM YHCIIE€ COTJIAcCOBaHHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIMIIAIBHOM YCIyTM H  CBA3aHHBIX C OOpallleHueM B  HHBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJICHMS, OpraHW3aluu, 3a
UCKIIIOUCHUEM TIOJY4YeHUs YCIyr ¢ TOJy4YeHHs JIOKYMEHTOB U uH(opmaiuu,
NPENOCTABIISIEMbIX B pE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIIYT, BKIIOYEHHBIX B MEPEUHH,
yKka3aHHble B yacTu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HeoOXOAUMBIX U
00s13aTeNbHBIX YCIYT);

3) npeacraBieHHs JAOKYMEHTOB M  HMHQPOpMALMHM, OTCYTCTBHE U  (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MpPU NEPBOHAYAJIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyrd, Ju00 B
PEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 382 UCKIIOUYEHUEM CIEIYIOLIUX CIIyYaes:

a) Wu3MEHEeHHe TpeOOBaHWN HOPMATHUBHBIX TIPABOBBIX aKTOB, KaCaroOIIMXCS
NPEAOCTABICHUS MYHULMIAIBHOW YCIYyTH, MOCJE NEPBOHAYAIBHON MOJA4YM 3asiBICHUS O
NPEAOCTaBICHUN MYHULIUIIATBbHON YCIIyTH;

0) Hanuuue OmMMOOK B 3afBJICHUH O MPEAOCTABICHUM MYHUIIUNAIBLHOW YCIYTH U
JOKYMEHTaX, T[IOJJaHHBIX 3asBUTEJIEM TMOCJIE€ MEepPBOHAYAIBHOTO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOMMMBIX JUIsl TPEAOCTaBICHUS MYHUIIMMAIBHOW YCIyrH, Ju0O0 B
NPEIOCTAaBICHUNM MYHUIMIIAIBLHON YCIyTHM M HE BKJIIOYEHHBIX B IPEICTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHUCTBUSI JIOKYMEHTOB WJIM HM3MEHEHHE HH(OpManuu mnocie
NEPBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IJisi MpelOCTaBICHUS
MYHUIIUNIATBHOU YCIYTH, TUOO B MPEJOCTABICHUN MYHULIUTIAILHON YCIYTH;

') BBISIBJICHUE JOKYMEHTAJIbHO MOJTBEPKICHHOTO (pakTa (IMpU3HAKOB) OUIMOOYHOTO
WJIU TIPOTUBOIIPABHOIO AeicTBUs (0€31eUCTBUSA) TOKHOCTHOTO uiia OpraHa, paboTHUKA
MOII, npu mnepBOHaYaJILHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MPENOCTABIICHUST MYHUIIMTIATBHOW YCIyTH, JMOO B TPEIOCTaBICHUU MYHHIUIAIBHON
yCIyI'M, O YeéM B IMHUCBMEHHOM BHJAE 3a MOANUCHIO pykoBoautenss OpraHa npu
NEPBOHAYAILHOM OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOIMMBIX I MPEIOCTaBICHUS



MYHUIMOATBHOW YCITyTH, YBEIOMIISIETCS 3asBUTEJb, @ TAKXKE MPUHOCITCS W3BUHEHUS 32
JIOCTABJICHHBIC HEYTOOCTBA,;

4) mnpenoctaBieHuss Ha OyMaXHOM HOCHTEJE JOKYMEHTOB M HH(pOpMAaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTM 3aBEPEHbI B COOTBETCTBUHU C IYHKTOM 7.2
yactu | crateu 16 ®denepanbHoro 3akoHa Ne 210-D3, 3a HCKIOYEHUEM CIy4aeB, €CIU
HAaHECEHHE OTMETOK Ha TaKhe IOKYMEHTHI JHOO WX HU3BSATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM IMPEAOCTABIECHUS TOCYAApPCTBEHHOW WJIM MYHULMIAIBHOM YCIYI'M, W HWHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (pe/lepaIbHBIMU 3aKOHAMH.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH IS IIPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH,
KOTOPBIE HAXOAATCS B PACIIOPSIKEHNUHN TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHUS U NIOJIBEOMCTBEHHBIX ITOCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTaHU3aLMI U KOTOPBIE 3asBUTENb BIIPABE IPEICTABUTD, A
TaK)Ke CIIOCOOBI UX MOITYYEHUS 3asIBUTEISIMU, B TOM YUCJIE B 3JIEKTPOHHOU (popMe, TOPSAIOK
UX MPEJCTABIEHUS; TOCYAapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIIPaBJICHHUS JINOO
OpraHu3alys, B pacloOpsyKEHUU KOTOPBIX HAXOIATCS JAHHBIE TOKYMEHTBI

2.6.1. ITomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aMMOICHCTBHSI:

1) Bemmmcka w3 E@WHOrO TrOCYyAapCTBEHHOTO peecTpa HEIBHIKUMOCTH —
®enepanpHas cityx0a rocy1apcTBEHHON perucTpanuy, KajacTpa u kaprorpaduu;

2) cBeJcHHS O JICHCTBYIOIIEM IMAacropTe rpaxkaannHa Poccuiickoit ®denepanuu —
MB/I Poccuu;

3) cBejieHUs 0 HOTapUAIBLHOU JIoBepeHHOCTH — DeepanbHas HOTapualbHAS TajiaTa.

2.6.2. 3asBuUTENnb BIpaBe MPEJOCTABUTh JOKYMEHThI (CBEACHMsI), yKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 agAMMHHCTPaTMBHOIO pErJlaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJIIEHHOM  KBAIM(PUIMPOBAHHOW  MOANKCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE U MOJANUCAHUE TAKUX JTOKYMEHTOB, IPH M0Ja4€ 3asIBJICHHUS.

2.6.3. HenpeacraBnenue (HECBOEBPEMEHHOE MPECTABIECHUE) YKa3aHHBIMHU B IMyHKTE
2.6.]1 agMMHUCTPATMBHOIO pErJaMEHTa OpPraHaMu TOCYAApCTBEHHOW BIIACTH, OpPraHaMu
MECTHOTO CAMOYIIPABIICHUS, OPraHU3alUsIMHU JTOKYMEHTOB U CBEIAEHUN HE MOXKET SIBISATHCS
OCHOBaHHEM JJIsI OTKa3a B IPENOCTABICHUN MYHULIUIIAIBHOW YCIIYTH.

2.6.4. JlomxkHocTHOe JUIO W (MiaM) paOOTHUK, YKa3aHHbIX B MmyHKTe 2.6.1
aAMUHHCTPATUBHOTO pErIAMEHTa OpPraHOB M  OpraHu3alui, He IPEeACTaBUBIINE
(HECBOEBPEMEHHO MPEJACTABUBIINE) 3aNpPOLICHHBIE M HAXOJSALIUECHd B PACIOPSIKEHUU
JOKYMEHT HWJIM CBEIEHMs, IOJJIEKAT AJMUHUCTPATUBHOM, IMCLMIUIMHAPHOW WM HHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEICHMS, B TOM YHUCIE
NOATBEPKAAIOIINE BHECEHUE 3asiBUTEIIEM IUIATHl 3a IPEIOCTABICHUE MYHHULMIAIbHON
YCIIYTH, HaxXOISIIMECS B PACHOPSIKEHUM TOCYIAPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO
CaMOYIPaBJI€HUs W TMOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLHAMN.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJEpIKAILMX CBEACHUS, KOTOPBIE
HaxXOIATCA B  PACHOPSIKEHUM  TOCYHAPCTBEHHBIX  OPraHoB, OpPraHOB  MECTHOIO
CaMOYIIPaBJICHUs W TMOABEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNIPaBJIEHUs OpraHU3alui, HE SIBISETCS OCHOBAHUEM I OTKa3a 3asiBUTEITIO
B [IPEIOCTABICHUY MYHULMIIAIIbHOW YCIIYTH.



2.7. VcuepnipIBarouyii nepeyeHb OCHOBAHUH /ISl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTABICHHS MyHUIIUNAIBHON YCIYTH

2.7.1. OcHoBaHusIMH [JIs OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX Iis
IPENOCTABIECHUS MyHULIUIIATBHOW YCIIYTH, SIBJISIIOTCS:

1) npencraBiieHHbBIE 3asBUTENEM JOKYMEHTBI COAEpPKAT MOJYUCTKA M HCIPABICHUS
TEKCTAa, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATEILCTBOM Poccuiickon
Oenepauuu;

2) JOKYMEHTBI COZEPKAT MOBPEXKACHUS, HAINYUE KOTOPHIX HE MO3BOJISET B MOJIHOM
o0beME HCIONb30BaTh HMH(OPMALMIO U CBEICHUS, COJAEp)KALIMECS B JOKyMEHTaxX MAJis
IIPEIOCTABIICHUSI MYHULIMITAJIBHOW YCIIYTH;

3) mpexncraBiICHHbIE JOKYMEHThl WM CBEACHMSI YTpaTWIM CHJIYy Ha MOMEHT
oOpallleHus1 32 MYHULUOAIBHON YyCIYToM (JOKYMEHT, YAOCTOBEPSAIOIINN MOIHOMOYHUS
IPEICTABUTEINS 3asIBUTENSI, B CIydae OOpallleHUs 3a NPEIOCTaBICHUEM MYHULIMIIAIBHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgaya 3asBJICHHUS O MPEJOCTABICHUM MYHHMIIMIAIBHOW YCIYTM U JIOKYMEHTOB,
HEOOXOAUMBIX JUJISl MPEJOCTABICHHUS] MYHULMIIAIBHON YCIYTH, B AJIEKTPOHHOU (opme ¢
HapyLIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIA;

5) HEKOpPPEKTHOE 3allOJIHEHHE O0s3aTeNIbHBIX TOJIed B (opMe 3asiBIEHUSA, B TOM
Yyuclie B HMHTEPAKTUBHON (opme 3asBinenuss Ha Eaunom, PecnmyOnmmkaHckoM mnopTane
(HeIOoCTOBEPHOE, HETIOIHOE, TIMOO HENPAaBUIILHOE 3all0JIHEHUE);

6) TpenCTaBICHHWE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX s
IIPENOCTABIICHUS MYHULIMITAJIBHOW YCIIYTH;

7) 3asBlIEHUE O MPEAOCTABICHUM YCIyrd MOJAHO B OpraH rocyAapCTBEHHOW BJIACTH,
OpraH MECTHOT'O CaMOYIIPABJIECHUS WM OPraHU3aLHUIO, B IIOJHOMOYUS KOTOPBIX HE BXOIUT
IIPEIOCTABICHNE MYHUIIMIIAIBHON YCIIYTH;

8) HecoOmoAeHne ycTaHOBIEHHbIX cTratberd 11 denepanbHOro 3akoHa oT 6 ampens
2011 roma Ne 63-®3 «O06 31€KTPOHHON MOANUCHY» YCIOBUW MPU3HAHUS I€WCTBUTEILHOCTU
YCWJICHHOW KBaTU(PUUIUPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. llepeueHb OCHOBaHUU JJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NOJIYYeHUS] MyHUIIMTAIIBHON YCIIYTH, SBJISETCS NUCUEPIBIBAIOLLIKM.

2.7.3. Pemienue 00 oTka3e B MpHUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIs
NPENOCTABIECHUS MYHULMIIAIBLHON YCITyTH, MOXKET ObITh MPUHATO KaK BO BpeMs MpUeMa
3asBUTENS, TaK M TIOCJIE IOJyYEHHMS OTBETCTBEHHBIM JOJDKHOCTHBIM Juuom OpraHa
HEOOXOJUMBIX JJIsl MPEIOCTABICHUS MYHHUIMIAIBHON YCIYrHM JTOKYMEHTOB (CBEIEHMIl) C
UCIIOJIb30BAaHUEM MEXBEIOMCTBEHHOTO HMH()OPMALMOHHOIO B3aWMOJEUCTBHUSA, B CPOK, HE
IpeBbIIIAIOMINNA 9 pabounX AHEN CO THS PETUCTPALIMU 3asBICHUSI.

2.7.4. 3anpemaercsd OTKa3blBaThb B IpPUEME 3asBJICHHS M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTaBICHNUS MYHHUIIMIIAJBHOW yCIyTH, B CIy4ae €Cliu 3asiBJICHUE U
JOKYMEHTBI, HEOOXOAMMBIE HJisi MPEAOCTABICHUS MYHULIMIAIBHOM YCIYyTH, MOJAHbI B
COOTBETCTBUM C HMH(POpMaLUEH O CPOKAX U TOPSAJKE MPEAOCTABICHUS MYHULUMAIBbHON
ycinyru, onyonukoBaHHoU Ha EnquHoM noptane, PecriyOnrkanckom mopraie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WM OTKa3a B
[IPEIOCTABIECHUU MYHULIUIIAJIBHONU YCIIYT!

2.8.1. OcHoBaHus ISl MPUOCTAHOBIIEHUS MPEIOCTABICHUSI MyHULMIIAIBHOW yCIyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHMS J1s1 OTKAa3a B IPEJOCTABICHUN MYHULIUITAIBHON YCITyTH:



1) B mpencTtaBiaeHHBIX 3adBJICHUU U (WIM) JIOKYMEHTaX COJEPKUTCS HEMOJIHAS M
(unu) HexOCTOBEpHAs MH(OPMALIUS;

2) MNOCTYIUIEHHE OTBETa OpraHa TrOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
camoymnpaBJieHus1 00 MOJIBEJOMCTBEHHON OpraHy roCcyJapCTBEHHOW BJIACTH WJIM OpraHy
MECTHOTO  CaMOYIpaBJ€HUS  OpraHu3allid  Ha  MEXBEJOMCTBEHHBIM  3aIpoc,
CBUJICTEILCTBYIOIIETO 00 OTCYTCTBUH JOKYMEHTa U (Win) nH(pOpMaIuu, HEOOXOIUMBIX IS
NPENOCTABIECHUSI MYHHLMIAIBHON YCIYTHM, €CIM COOTBETCTBYIOLIMH JTOKYMEHT HE OBbLI
MIPE/ICTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBHE CBEIECHUU O pErucTpalud TrpaxAaHUHAa IO MECTy >XKHUTEIIbCTBa
(mpeObIBaHUs1) B pACIOPSKEHUU OPTraHOB MECTHOT'O CAMOYTIPABJICHHUSI.

2.8.3. [lepeuenb OCHOBaHUM JIJIsl OTKA3a B MPEAOCTABICHUA MYHUIIUNIAIBHOU yCIyTH
SIBJIIETCS] UCUEPIIBIBAIOIIUM.

2.8.4. 3ampemaercsd OTKa3blBaThb B NPENOCTABICHUM MYHULUIIAIBHOW YCIYTH B
ClIy4yae, €clM 3adBJICHHE O MPEJOCTaBICHUM MYHULIMNAIBHOW YCIYyrd TMOJAHO B
COOTBETCTBUM C HMH(POpMaLMEW O CPOKAX U MOPSAIKE MPEAOCTABICHHUS MYHULUIAIBHON
yCIIyTH, onyoaukoBaHHOW Ha EquHom nopraite, PecniyOiinkaHckoM moprase.

2.9. Ilopsimok, pa3Mep U OCHOBAHHUS B3UMAHUS TOCYIAPCTBEHHOW MONUTHHBI UJIH HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MynununanbpHas yciayra npeaocTaBiseTcs Ha 0€3B03Me3/THON OCHOBE.

2.10. Ilepedens yciyr, KOTOpPBIE SBISIOTCS HECOOXOAUMBIMU U 0053aTCIBHBIMH JIJIS
MPEA0CTaBICHNS MYHHUITUTIAILHON YCIYTH, B TOM YHCJIE CBEJICHHS O JIOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

PEAOCTaBICHUN MYHUIIMTIIATBHBIX YCIYT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3mMep W OCHOBaHHUS B3UMaHUS IUIATHI 3a MPEIOCTABJICHHE YCIYT,
KOTOpbIE  SABJISIIOTCS ~ HEOOXOJMMBIMH U OOfA3aTENbHBIMU  JJII  IPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYTH, BKJIIOYas WMH(OpPMAIUI0O O METOAMKE pacyeTa pazMepa Takou
1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CpPOK OXMJAHUA B OYepend MpU Tojayde 3ampoca o
MPEIOCTABICHUN MYHUIIAINIATBHON YCIIYTH, YCIYTH, MPEAOCTaBIIeMON OpTraHU3aIueH,
YYacTBYIOIIEH B MPEJOCTABICHUH MYHUIIUIIATLHON YCIYTH, ¥ TPU MOJYYCHUHU pe3yJbTaTa
MIPEIOCTABIICHUS TAKUX yCITYT

2.12.1. Bpemsi oxupaHusi MpU MOJa4ve 3asBJICHUS HA TOJIYYCHUE MYHUILMNAIbHOU
yCIIyTH - He OoJiee 15 MUHyT.

2.12.2. Ilpm noaydeHUW pe3yJbTara NPEAOCTABICHUS MYHUUMUIIAIBHOW YCIyTH
MaKCHMAaJIbHBIM CPOK 0KUJAHHS B OUEPEIN HE NOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PETUCTPALIMH 3aIIpOca 3asIBUTEIIS O MPEIOCTaBICHUN
MYHULIMIIAIBHOMN YCIIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHnu3alyen, y4acTBYIOIEH B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCIIE B 3JEKTPOHHOU (hopme



2.13.1. Ilpu auuaom oOpamennu B M®IL[ B neHp momauu 3asBICHHS 3asSBUTEIIO
Bbiaaetcs pacnucka u3 AMC MO®L] ¢ peructpalildOHHBIM HOMEPOM, TOATBEPKAAOLIUM, YTO
3asIBJICHUE OTIIPABJIEHO, U AATOW MTOAAYN 3aAsIBICHUS.

2.13.2. Ilpu HampaBieHUH 3asBIECHUS MOCpeAcTBOM, EmuHoro, PecmyOnnkanckoro
nopTana 3asBUTENb B JICHb IMOJAa4yd 3asBJICHUS MOJydaeT B JUYHOM KabuHere Enmnoro,
PecryOnukanckoro mopTajia U Mo 3JEKTPOHHOW MOYTE YBEIOMIICHHUE, MOATBEPIKIAloIIee,
YTO 3asBJICHHE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALMOHHBIA HOMEp W JaTa
MoJa4y 3asBJICHUSL.

2.13.3. Tlpu gwyHom oOpamesun B Opran B JIGHb TMOJaud  3asBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAAETCA pacHUcKa H3
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHUCTEMBbI, MPEJHA3HAUYCHHOW [JIsl OKa3aHUs
rOCyJapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, TaTOM MOAAYH
3asIBJICHUS ¥ TIEPEYHEM IIPEACTABIECHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIICHUSIM, B KOTOPBIX TIPEIOCTABISETCS MyHHUITUTIATbHAS
YCIIyTa, K 3a1y OXKUJIAHUsI, MECTaM ISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULUTAIBHON yCITyTH, UHGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
MepeyHEM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTABICHUS KaXKI0H MYHUIIUTTATIBHOU
YCIIYTH, pa3MENICHUIO0 U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEINITHOM
uH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YUCII€ K 00ECTICUCHUIO
JIOCTYITHOCTH JIJIs1 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIaTEILCTBOM M 3aKOHOAaTeNIbcTBOM PecnyOnuku TaTapcTad o ColManbHOM 3alIuTe
VHBAJIUJI0B

2.14.1. IlpenocTtaBieHre MYHULMNAIBHOW YCIYTM OCYLIECTBIISIETCS B 3JAHUAX U
MOMEIIEHUSIX, 000pYyI0BaHHBIX POTUBOMOKAPHOI CUCTEMOM U CUCTEMOM
MOXKAPOTYILIEHUS.

Mecra npuema 3asBuTeIeH 000pyayIOTCS HEOOXOAUMON MeOebio 11l 0pOpMIICHUS
JIOKYMEHTOB, HH(GOPMAIIMOHHBIMU CTCHIAMU.

2.14.2. B cooTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit denepaunu o
COIIMAJIbHOM 3alIUTe HWHBAJIMIAOB B LEISIX OECHpenaTCTBEHHOro J0CTyna K MECTy
PEIOCTaBIECHUS MyHUIIUIIATBHOM YCIYTH 00€CIeYnBaeTCs:

1) oOecrneuuBaetrcss  OECHPENSATCTBEHHBIM  JTOCTYIl  MHBAJIUAOB K  MECTY
MPENOCTABIICHUS MYHUIIMIAIBGHON ycnyru (yAOOHBIM BXOJ-BBIXOJ B TIOMEIIEHUS U
MEepEMEILICHHUE B UX Mpeeliax);

2) BU3yajbHas, TEKCTOBas W MYJbTHUMEIUitHAas HHOOpPMAIMS O TMOPSIKE
MPEIOCTABIICHUSI MYHUITUTIATBHONU YCIyTH pa3MeIaeTcsi B YAOOHBIX JUIsl 3asiBUTETIEH
MeCTax, B TOM YHUCJIE C YYETOM OIPAaHMYEHHBIX BO3MOXKHOCTEH WHBAINIOB;

3) COMpOBOXICHWE WHBAJIMIOB, MMEIONIMX CTOWKHE pPacCTpOMCTBa
(GYHKUMU 3pEHUSI U CaMOCTOSITEIBHOTO MEPEABUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTHb CAMOCTOSITEJILHOTO TICPEABIIKEHUSI [0 TEPPUTOPUH, HA KOTOPOH
pacnoyiokeHbl OOBEKTbl COLMAIBHON, WHXEHEPHOM W TPAHCIOPTHOM HHQPPACTPYKTYP,
BX0Jla B TaKh€ OOBEKTHI U BBIXOJA U3 HUX, MOCATKHU B TPAHCIOPTHOE CPEACTBO U BBICAIKHU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCIa-KOJISICKU;

5) HamIexaiee pasMelleHHe 00OPYJOBaHHMS W HOCHTeNEH HH(OpMaIuH,
HEOOXOAMMBIX JJIg oOOecredyeHus OecHpensaTCTBEHHOrO0 JOCTyNa HWHBAJIUAOB K
yCJIyraM ¢ Y4€TOM OTPaHUYEHUM UX KU3HEACATEIbHOCTH;

6) myOaupoBaHHE HEOOXOIMMOMN IS WHBAJIUIOB 3BYKOBOH M 3PHUTEIBHOMN
uHbOpMallMK, a TakXKe HAAMHCEH, 3HAKOB W HHOM TEKCTOBOW U rpaduuecKkoi
nH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIME peibe(hHO-TOUCYHBIM mpudTOM bpaiins;



7) HOIyCK CypJIOIepeBOAYMKa U TU(DIOCYPIOTICPEBOTIHNKA,;

8) momyck co0aKU-TTPOBOIHUKA npu HaJIUYUHU JTIOKYMEHTA,
MOATBEPKIAIONIETO €€ CHelnuaibHOe OO0ydeHHWe W BbIJaBaeMoro mo ¢opme u B
MOPSIAKE, KOTOPBhIE YCTAHOBJIEHBI MpPHUKa30M MUHHCTEpCTBA TpyJa U COLUAIBHOU
3anuThl Poccuiickoit @eneparun ot 22.06.2015 Ne 386nH «O0 yTBepkaeHNN (HOPMBI
JIOKYMEHTa, MOJTBEPKIAIONIET0 CIHelUalbHOe O0y4YeHHEe COOaKU-TIPOBOJIHUKA, M
MOPSIZIKA €TO BBIIAYM.

2.14.3. TpeboBaHus B 4acTH 0OecTieYeHUs TOCTYITHOCTH JIJI1 MHBAJIMI0B OOBEKTOB, B
KOTOPBIX OCYHIECTBIISIETCS IPEAOCTABICHUE MYHUIMIIAIBLHON YyCIyTd, U CPEICTB,
UCIIOJIB3YEMBIX TMPU TPEIOCTABICHUU MYHUIMIAIBHOM YCIyrd, KOTOpbIE YKa3aHbl B
noanyHkTax 1 — 4 myHkrta 2.14.2. aAMUHHUCTPATUBHOTO pErjaMeHTa, MPUMEHSIOTCS K
00BbEKTaM M CpEACTBaM, BBEJEHHBIM B JKCIUTyaTallMI0 WU MPOMISAIINM MOJCPHHU3AIIHIO,
pexoHcTpykiuio nocie 1 urons 2016 roxa.

2.15. IlokazaTenu TOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIC
KOJIMYECTBO B3aUMOJICUCTBUM 3asIBUTEIIS C IOJPKHOCTHBIMU JIMIIAMU TIPU IPEAOCTABICHUN
MYHULUTATBHON YCIYTH U UX MPOAOJIKUTEIBHOCTD, BO3MOKHOCTh TIOJTyYEHUS
nH(pOpMaIUU 0 XOJ€ TPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH, B TOM YHUCIIE C
HCIIOJb30BaHNEM UH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUM, BO3MOXKHOCTh JINOO
HEBO3MOHOCTh MOJTYYEHHUSI MyHUITUTIAIbHON YCIIYTH B MHOTO()YHKIITMOHATILHOM IIEHTPE
MPEA0CTABIICHHUS TOCYAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT (B TOM YHKCJIE B TIOJHOM
o0beMe), B JIIOOOM TEPPUTOPHATIBHOM IMOAPA3/ICICHUN OpraHa UCTIOJHUTEIHHO
pacnopsIIUTETLHOTO OpraHa MECTHOTO CaMOYITPaBJICHHUS, IO BEIOOPY 3asBUTEIS
(9KCTEPPUTOPUATIBHBIN MPUHIIMIT), TOCPEICTBOM 3a1poca O MPEeA0CTABICHUN HECKOIbKUX
roCyJapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX [IEHTPaX
MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT, PEYCMOTPEHHOTO CTAThEi
15.1 ®enepanbHOro 3akoHa Ne210-D3 (KOMIJIEKCHBIH 3aIpoc)

2.15.1. Iloka3arensiMu JOCTYIMHOCTH NPENOCTABICHUS MYHULMNAIBHOU YCIyTH
SBJISIFOTCSL:

PacoJIOKEHHOCTh MOMEIICHHs, B KOTOPOM BEAETCS MPHUEM, BblJlaya JOKYMEHTOB B
30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJu4yhe HEeoOXOAMMOro KOJIMYECTBAa CIHEUUAJUCTOB, a TakKe IOMEIICHHUH, B
KOTOPBIX OCYILECTBIIAETCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYMe ucuepnbiBaomed uHOpManud O cHocobax, NOpsAAKE U CpoKax
IPEJOCTABICHUS! MYHUIMNAIbHON yCcIyrn Ha HWH(QOPMALMOHHBIX CTEeHJaX, EnnHoM
noprane, PecnyOnukanckom noptanie, opuIMaIbHOM CaliTe MyHUIIUITABHOTO PaioHa;

OKa3aHUE MOMOIIY MHBAJIUAAM B IPEOAOJCHUH OAphepOB, MEIIAIOUIUNX MOJYyYEHUIO
UMHU yCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.15.2. TIloka3arensiMu KadecTBa MPEAOCTABICHUS MYHHUIUIIAJBHOW  YCIYyTU
SIBJISIFOTCSL:

1) cobGioicHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) coOJIIOICHHE CPOKa TOTYUCHHUS pe3ysibTaTa MyHHIIUIATBHON YCITYTH;

3) orcyTcTBUE  OOOCHOBAHHBIX JKajl00 Ha HApPYyIICHHWS  aJMHHHUCTPATUBHOTO
peryiaMenTa, coBeplleHHble paboTHuKamMu OpraHa;

4) KONTMYECTBO B3aMMOJICUCTBUI 3asBUTENS C JOJDKHOCTHBIMHU JHiiaMu (0e3 yuera
KOHCYJIbTallUM ):

B3anMoOJIelicTBHE 3asBUTENA ¢ paboTHukamu Oprana nin MO npu npegocraBieHnn
MYHUIMOATBHOW YCIIYyTH OCYIIECTBIIAETCS OAWH pa3 MpU MNPEICTABICHUU 3asBJICHHUS CO
BCEMHU HEOOXOAMMBIMU JOKYMEHTAMU;



OIMH pa3 B ciay4yae HEOOXOAUMOCTHU TOJYYEHHs pe3yJbTaTa IMpeloCTaBICHUs
MyHULIUINIATbHOW yciayru B Oprane wiu MOL[ B ¢opme sk3emIuisipa 3IEKTPOHHOTO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpoaomKUTENBHOCTh OTHOTO B3aUMOJEHCTBUSA 3aBUTENS C NOKHOCTHBIMU JIMLIAMU
IIPU IPEAOCTABICHUN MYHULIMIIATIBHOM YCIIYTU HE IPEBBIIAECT 15 MUHYT.

3asBUTENb BIPAaBE OLICHUTHh KAYECTBO IMPEAOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH C
MTOMOIIBIO YCTPOUCTB MOJBIKHON pamnoTeiepOHHON CBSI3H, C MCTOIB30BaHNEeM EnnHOTO,
Pecny6iinkaHCKOro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus o xoAe MpeA0CTaBICHUS MyHUIIUNIATBHOU YCIYTU MOXKET OBITh
MoJiyueHa 3asBUTEJIEM B JHMYHOM KaOuHeTe Ha EnuHom mnoprane, PecnyOnukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpengocraBiaeHre MYHHUITUIIAILHON YCIYTH OCYIIECTBIsIETCS B Jr00oM M®I]
10 BBIOOPY 3asIBUTENST HE3aBUCHUMO OT MECTa €ro KUTEJIbCTBA WM MecTa (PaAKTUYECKOro
npoxuBaHus  (mpeObiBaHusi) Ha  Teppuropun  Pecnybnmuku  Tatapcran 1o
DKCTEPPUTOPUATIBHOMY IPUHLMITY.

MyHununanbsHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTaBIISIETCS.

2.16. 1nubie TpeOoBaHMsI, B TOM YMCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIUINATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIIAETCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
O0COOEHHOCTH MPEAOCTABICHNUS MyHULIMIIAIILHON YCIIYTH B 3JIEKTPOHHOM (opme

2.16.1. Ilpu mnpenocTaBiIeHUH MYHHUIUIAIBHON YCIYyTd B AJIEKTPOHHOM ¢dopme
3asBUTENb BIIPABE:

1) moay4yuth HHGOPMAIMIO O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHHUIMITAIbLHON
yCIIyTH, pa3Melnennyto Ha Equnom nopraine, PecryGinkanckoM nmoprase;

2) mojaTh 3asBJICHHE O TNPEIOCTABIICHUM MYHHUIMIAIBHOW YCIYIM W WHBIC
JIOKYMEHTBI, HEOOXOAUMBIC NIJIsi TPEAOCTaBICHNUS MYHUIIUITAJLHON YCITyTH, B TOM YHCJIE
JOKYMEHTBI W HWH(POPMAIIUIO, DJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee OBLIM 3aBEpCHBI B
COOTBETCTBUM C NMYyHKTOM 7.2 yactu 1 cratem 16 ®denepanbHoro 3akoHa Ne 210-P3,; ¢
ucnosbzoBanueM Eaunoro, PecmyOnukanckoro noprana;

3) MOAy4YUTh CBEACHHWS O XOJE BBIMOJHEHUS 3asABICHUA O MPEIOCTABICHUN
MYHUITUTIATFHOM YCITYTH, MIOJaHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIICCTBHUTH OLIEHKY KauecTBa MPEI0CTABICHHUS MYyHUITUIAILHON YCIYTH;

5) monyuuTh pe3yabTaT NPEAOCTABJICHUS MYHHUIMNAIBHOW yCiIyrm B (opme
AJIEKTPOHHOTO JOKYMEHTA,

6) momath jxano0y Ha peiieHue W jekicTBue (Oe3zaeiictBue) OpraHa, a TakXkKe €ro
JTOJDKHOCTHBIX ~ JIMI, ~ MYHHUIIMOAIBHBIX  CIyXallMX  TOCPEACTBOM  EnmHOrO,
Pecnybnmkanckoro moprana, mopraia (enepaibHOM ToCyaapCTBEHHOW MHMOPMAIMOHHON
CHUCTEeMBI, OOECMeUMBAIOIICH TIporiecc JocyAcOHOro (BHeCy/neOHOro) oOKaloOBaHMS
pemieHuit W geWcTBUil  (Oe3lEWCTBHs), COBEPIICHHBIX MpU  NPEAOCTaBICHUU
TOCYAapCTBCHHBIX W MYHHUIIMOAIBHBIX  yCIyr  OpPraHaMH, IPEAOCTABIISIOIINMHI
TOCYAapCTBCHHBIC W  MYHHUIMNAJIbHBIC  YCIAYTH, HWX JO/DKHOCTHBIMH  JIMIIAMH,
rOCyIapCTBEHHBIMHA U MYHHUITUTIATBHBIME CITY>KaITAMH.

2.16.2. ®opmupoBaHME 3asABJIEHUS OCYIIECTBISIETCS IOCPEICTBOM 3alOJHEHUS
NEKTpOoHHOM Qopmbl 3asBieHuss Ha EgunoMm, PecnyOnukanckom mopraine 0e3
HEO0OXOIMMOCTH JOTIOTHUTEIBHON TTO/1auy 3asBJICHUS B KaKOW-TMO0 UHOM (hopme.

2.16.3. [Ipu popMupoBaHUY 3aBICHHS 00ECIICYNBACTCS:

1) BO3MOXHOCTH KONHMPOBAHHUS W COXPAHCHHWsS 3asABJICHUS W WHBIX JTOKYMEHTOB,
HEOOXOMUMBIX JIJISI TPEIOCTABIICHUS YCIIYTH;



2) BO3MOXKHOCTH 3aIlOJTHCHHS HECKOJIbKHMHU 3asBUTEISIMUA OJHOW AIIEKTPOHHOU
dopMbl 3asBiICHHMS NpPU OOpALEHUH 3a YCIyraMH, MpEAnoyiaralolliMi HaIllpaBIeHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXXHOCTh T€YaTH Ha OyMa)KHOM HOCHUTENE KOIMUHM SJIEKTPOHHOU (OPMBI
3asIBIICHMUS;

4) coxpaHEHHE paHEee BBEJCHHBIX B DJICKTPOHHYIO (OpMY 3asBICHHS 3HAUCHHA B
000K MOMEHT MO >KEJTaHMIO MOJb30BaTelNsi, B TOM YHCIE MPU BO3ZHUKHOBEHHUHU OIIUOOK
BBOJIa ¥ BO3BpATE JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (POPMY 3asIBJICHUS;

5) 3amonHEHUE MoJeH AMEKTPOHHOW (OPMBI 3asBICHUS 10 Hadalia BBOJA CBEICHUIMA
3asBUTEJIEM C MWCIOJB30BAHUEM CBelIeHMU, pasmenieHHbIx B ECHA, u cBenenwi,
onmyOiuMKoBaHHBIX Ha Enunom, PecnyOnukaHckoMm mnopTane, B 4YacTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOILIUX B €IMHOM CUCTEME UJICHTU(UKALNN U ayTCHTU(PUKALIUY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFO00I M3 ITANOB 3aIOJHEHHUS AJIEKTPOHHOU (POPMBI
3asBIIeHUs O€3 MOTepH paHee BBEICHHOM nHpopmanmu;

7) BO3MOXKHOCTB JIOCTYIIa 3asBUTEISI K paHee MOJAaHHBIM UM 3asiBICHUSM B TCUCHUE
HE MEHEE OJIHOTO T'0Ja, a TAKKE YACTUYHO C(HOPMUPOBAHHBIM 3ASIBICHUSIM - B TEUCHHE HE
MEHee 3 MECSILEB.

2.16.4. 3anuch 3asButeneid Ha npuem B MOII (manee - 3amuch) OCYIIECTBISIETCS
nocpenactsoM Exannoro, PecyOnukanckoro nopraia, Tenegona KOHTakT-ueHTpa MOILI.

3asBUTENI0 MPEJOCTABISAETCS BO3MOXHOCTh 3allMCH Ha JOObIE CBOOOJHBIE IS
npueMa JaTy U BpeMsl B IpenesaX yCTaHOBJIEHHOTO B MHOTO()YHKIMOHAJIBHOM LEHTpE
rpaduka nmpuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH J10 HACTYILJICHUS 3TOU JaThI.

JUIsT  OCyWIECTBIEHUS  INPEABAPUTENBHOM  3aluMcHU  MocpeAcTBOM  ExuHoro,
PecnyOnukaHckoro mnoprajia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalldBacMble CHCTEMOM
JAHHBIE, B TOM YHCIIE:

(aMuuIo, UM, 0TYECTBO (ITPU HAJIUYUN);

HOMeED TenedoHa;

aJipec PJIEKTPOHHOM MOYTHI (10 KETaHUIO);

KEJTaeMylo J1aTy ¥ BpeMs Ipuema.

B cnyyae HECOOTBETCTBHS CBEACHMI, KOTOpbIE COOOIIMI 3asBUTENb IPH
peIBapUTEIbHON 3alucH, JAOKYMEHTaMm, IPEICTAaBICHHBIM 3asBUTENIEM IMpPU JIMYHOM
npueme, npeaBapuTeNbHas 3alMCh aHHYJIUPYETCS.

[Ipy ocCyuiecTBIEHUH NPEIBAPUTEIBLHON 3alHUCH  3asABUTENI0 o0ecreunBaeTcs
BO3MOXKHOCTh paclieyaTratb TaJOH-NOATBEpKIeHue. B ciayyae, ecnu 3asBUTENb COOOLIUT
azipec 3JIEKTPOHHOW MOYTHI, Ha YKa3aHHBIA aJpec TakKe HarpamisieTcs uHbopManus o
NOATBEPKIACHUU NPEIBAPUTEIBHON 3aIIMCH C YKa3aHUEM J1aThl, BPEMEHH U MECTa IIpUeEMa.

[Ipu ocyiiecTBICHUH MPEBAPUTEIHLHON 3aMCH 3aBUTEIb B 00S13aTEIILHOM MOPSIKE
UHGOPMHUPYETCS O TOM, YTO MpEeABAPUTENIbHAS 3aMIUCh AHHYJIUPYETCS B CIy4yae e€ro HEesIBKU
10 UCTEUEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU MpHeMa.

3asBUTENb B JII000€ BpeMs BIPAaBE OTKA3AThCS OT MPEABAPUTENBHON 3aMKCH.

3anpemaercss TpeOOBATh OT 3asBUTENS COBEPIUICHUS HWHBIX JIEUCTBHM, KpoMme
MPOXOXKJICHUA WACHTU(PUKALUMM U ayTeHTU(UKAIMM B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickonn @enepauuu, ykazaHus LeId IIpUeMa, a TaKxKe
NPEIOCTaBIIEHUSI CBEJIEHUN, HEOOXOAMMBIX I pacdera [JIMTEIIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl pUEMa.

3. Cocras, 0CJIeI0BATEJIBHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npouexyp, Tpe00BaHNS K MOPAIAKY MX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJIHEHUS] aIMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKIKe



0CO0EHHOCTH BbINIOJTHEHUS] AIMUHUCTPATHBHBIX NPOLEIYP B MHOTO()YHKIHMOHAJBHBIX
LHEeHTpax

3.1. Onucanue Nocae10BaTeIbHOCTH JEHCTBUI MPU IPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. IlpenocraBneHne MYHHUIMIIAIBHOM YCIyTd BKJIIOYaeT B cels Cleayromue
aJIMAHUCTPATUBHbIE IPOLEAYPBHI:

1) KOHCYNIBTHPOBaHKE 3asSBUTEIIS,

2) IpUHSATHE W  PAacCCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
IPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIyTH;

4) moaroTOBKA pe3yibTaTa MyHHUIIMITAIHHON YCITyTH;

5) BeIaua (HampaBIeHHE) 3aBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OITUOOK.

3.2. OkazaHue KOHCYIbTAIIUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBHIMOJTHEHUS aJIMUHHCTPATUBHOW MPOLEAYPHI SBISETCS
oOpailieHue 3asBUTENS 10 BOMPOCAM, CBA3aHHBIM C IPEAOCTaBICHUEM MYHMIIMIIAIbHOU
YCIIyTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHUCTPATUBHOU MPOLIEAYPBI, SBIIACTCS:

npu obpaienuu 3asButens B MOL] — paborauk MOI];

npu oOpaiieHuu 3asButenss B OpraH — cnenuaaucT VConHUTENbHOIO KOMHUTETA
CpenHeneBATOBCKOTO  CENBbCKOro IoceneHus JIaumeBCKOro MyHHMIIMIIAIBHOIO paiioHa
(manee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOpPATUTHCA 3a KOHCYJbTAIMEH O TOPSAKE W CpOKax
MPEeIOCTaBIEHUSI MyHULUIIATbHON ycayrd B M®L] nuuHo U 1o TeneoHy U 3IeKTPOHHON
noure.

PabotHuk M®I[ koHCynbTHUpYET 3asBUTENS, B TOM YHUCJIE MO COCTaBy, (Gopme
NPEACTABIAEMOM JOKYMEHTAlMM W JPYTUM BOIPOCAM JJisl MOJYYEHHsS] MYHHUIMIIATIbHON
YCIIyTH.

3asBUTEN, MOXET TMOJYYUTh HWHGOPMALKMIO O TOPSAKE MpeloCTaBICHUs
MYHHUITUTIATBHOM yCIyTH Ha odunmanbaoM caiite MO http://mfcl6.tatarstan.ru.

AIMUHHCTPAaTUBHBIE  IPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  IYHKTOM,
BBITIOJIHSIOTCS B ICHb OOpallleHUs 3asiBUTEIIS.

PesynpraTamMy  BBIIOJIHEHHMSI ~ aJIMHHHUCTPAaTUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIBTALIMS IO COCTaBy, (popMe MPENICTABIAEMON TOKYMEHTAlMU U JAPYTHUM BOIPOCAM,
HEOOXOAUMBIM JUISI OJTYYEHUS MyHULIMIIATBHOM YCIYyTH.

3.2.3. 3asButens Bapase oOpaTtuthesa B Opras no Tene@oHy U 3JIEKTPOHHOM mouTe, a
TaKke MOJyYUTh KOHCYJIbTalMio Ha EqunoM, PecniyOnukanckoM nopraiie, caiite Oprana o
NOPSJIKE M CPOKAX MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, B TOM YHUCJE MO COCTaBy,
dbopme mpencTaBigeMONM JIOKYMEHTAUMM M JAPYrMM  BOIpocam JUisl  MOJy4YEeHHS
MYHULIMUINIAIBHON YCIIYTH.

JIOTHKHOCTHOE JIMI0, OTBETCTBEHHOE 332 KOHCYJBTUPOBAHNE HH()OPMUPYET 3asiBUTEIIS
B COOTBETCTBUU C TpeOOBaHUSAMHU MyHKTA 1.3.4 aAMHUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTpAaTUBHBIE  NPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TpeX pabouMX JAHEN CO JHS MOCTYIUICHUS! OOpalleHusl.



PesynpraTamMy ~ BBINOJHEHMS ~ AAMHUHHMCTPATUBHBIX  OPOLEAYP  SBIIIKOTCS:
KOHCYJIbTAIlMH TI0 COCTaBy, (hOpMe MPEACTABIAEMON JOKYMEHTAIMM U IPYTUM BOMIpOCaM,
HEOOXOUMBIM IS MOJTyYEHUsI MyHUIIUIIAIbHON yCIyTH.

3.3. IIpuHATHE U PpACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem AOKYMEHTOB Uil NPENOCTABICHUS MYHULHUNAIBHON YCIYTH Yepes
M®II unu yaanennoe pabouee mecto M®DII.

3.3.1.1. 3asButens (mpeAcTaBuTeNb 3asBUTENs) oOpamiaercs B M®IL] ¢ 3ampocom o
MPEAOCTABICHUA MYHULUIIAIIBHOW YCIYTH U MPEJICTABISET JOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUACTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Bexymuii npuem 3asBICHUM:

onpenensieT npeaMer oOpamieHus;

YAOCTOBEPSET JIMYHOCTh 3aABUTEILS;

MPOBOAUT MPOBEPKY MOJHOMOYHUHN JIUIIA, TOAAIOIIETO TOKYMEHTHI,

MIPOBOAUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHMSIM, YKa3aHHBIM B ITYHKTE
2.5 aAMMHHUCTPATUBHOTO PETIIAMEHTA;

3aMnoJHAET AEKTPOHHYIO0 (hopmy 3asBieHuss B AUC MOL];

MpU MPETOCTABICHUHN JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHTEJe, OCYIIECTBIIIET CKAaHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacneyatbiBaeT 3asaBiieHue u3 AC MOII;

nepeaacT 3asiBUTEIIO Ha IPOBEPKY U MOANKMCAHUE;

NOCJI€ MOJANKUCAHUs CKaHUPYeT nojanucanHoe 3assieHue B AUC MOLI;

3arpykaeT B AVIC M®I] noxkymeHThI, IpeACTaBICHHbIC B SJIEKTPOHHOU (popme miu
3NEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAIaeT NOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JTOKYMEHTOB.

AJIMUHUCTpPaTUBHbIC  NPOLIEAYPhI, YCTaHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOTHSIFOTCS B JICHb OOpaIlieHus 3asBUTEIISL.

PesynbTaTaMu BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: TOTOBOE K
OTIpaBKe 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] Hampapinsier makeT JOKyMEHTOB, MPUHATHIX OT 3asBUTEIIS B
Opran B 37eKTpoHHON (hopMe (B COCTaBe MAKETOB AJIEKTPOHHBIX JEN) B TEUEHUE OJHOTO
pabouero JHs O JTHSA 0OpaIleHus 3asIBUTENS B CTPYKTYpHOE nofApasaenenne ML,

Pe3ynbTaTaMu BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYp SBIISIOTCS: 3asBICHUE U
MaKeT JOKYMEHTOB (JIEKTPOHHOE JEJ0), HampaBieHHble B OpraH, MOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO B3aUMO/ICHCTBUSI.

3.3.2. Ilpuem [OOKYMEHTOB I TMPEIOCTABICHUS MYHUUMUIIAIBHOW YCIYTd B
ANeKTpoHHOM dopme uepe3 Enunbiii, PecriybnukaHckuii moprait.

3.3.2.1. 3asgBuTens IS MOJAYM 3asBJICHUS B SJEKTPOHHOW (POpME BBINOJIHSET
CIIEIYIOIINE JCUCTBUA:

BBITIOJTHSIET aBTOPHU3AIIHUIO;

OTKpBIBaET (POPMY AJIIEKTPOHHOTO 3asIBJICHHUS;

3anojHseT  (opMy  BJIEKTPOHHOTO  3asBJICHMS,  BKJIOYAIOLIYID  CBEJICHMS,
HE0OX0aMMbIE U 00SI3aTENbHBIC TSI PEOCTABICHHS] MYHUIIMITAIbHON YCITyTH;

MPUKPEIUISIET JOKYMEHTHI B OJEKTPOHHOM (opMe WM DJICKTPOHHBIE O0O0pa3bl
JTIOKYMEHTOB K (hOpMe JIEKTPOHHOTO 3asBIICHUS (TIPH HEOOXOIUMOCTH);



NOATBEPXKJIaeT (aKT O3HAKOMJICHHS] M COIJIACHA C YCJIOBUAMHU M TOPSAKOM
NPEIOCTAaBICHUS! MYHMIIMIIAJbHOW YCIyrM B OJJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIAaCHH B (POPME 3IEKTPOHHOTO 3asIBICHHUS);

MOJATBEPXKIAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBEAEHUM  (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B ()OpME AJIEKTPOHHOTO 3asBIICHU );

OTIPABIIAECT 3aMOJHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (HAXKMMAET COOTBETCTBYIOIIYIO
KHOTIKY B JOpME JIEKTPOHHOTO 3asIBJICHHUS );

AJIEKTPOHHOE 3asBJICHHE MOAMKUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUAMH IMyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

MOJIy4aeT yBEOMJICHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3asIBJICHUS.

dopMaTHo-JIorHYeckasi MpoBepka CHOPMHUPOBAHHOIO 3asBIICHUS OCYILECTBIISAETCS
MOCJIE€ 3aIMOJIHEHUS 3asBUTENIEM Ka)XJ0ro M3 IMOJIe 3JIeKTpoHHOUM dopmbl 3asBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIMOJIHEHHOTO TOJISI DJIEKTPOHHOU (POPMBI 3asiBJICHUS 3asBUTEIh
YBEIOMJISIETCSI O XapaKTepe BBIABICHHOW OIIMOKU M MOPSAIKE €€ yCTPAHEHUs MOCPEICTBOM
UHGOPMAIITMOHHOTO COOOIIEHUSI HEMIOCPEICTBEHHO B 3JICKTPOHHOM (pOopMe 3asiBICHHUS.

AJIMUHHUCTpATHUBHBIC  TPOLEAYPHl, YCTAaHABIMBAEMbIE€ HACTOSIIUM  ITYHKTOM,
BBIIIOJIHAIOTCS B JIEHb OOpAICHUs 3asIBUTEIIA.

Pe3synbpratamMu BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: SJIEKTPOHHOE
1eN10, HanpasieHHoe B Oprad nocpeACTBOM CHCTEMBI AJIEKTPOHHOTO B3aUMOICUCTBUS.

3.3.3. PaccmoTtpenue koMmIiekTa JoKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHKEM Hayasa BBINOJHEHUS aAMUHUCTPATUBHOM MPOLETYPHI SIBISETCS
NOCTYIUICHUE 3asBICHHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX Uil MPEAOCTaBICHUS
MYHUITUTIATHBHOM YCITYTH.

JIOMTKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHHCTPATUBHOM MPOLEAYPHI ABISAIOTCS crienuanucTbl CpeaHeIeBATOBCKOIO CEJIbCKOIO
noceneHuss JlavieBCKOro MyHUIMNAJIBHOTO paiioHa (Janee - JOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a MTPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JHMIO, OTBETCTBEHHOE 3a INPHUEM JTOKYMEHTOB, B Clyyae
oOpanieHus 3aaBUTeINA ¢ 3asBiIeHueM B OpraH:

onpenensieT npeaMer oOpamieHus;

YCTaHABJIMBAET JUYHOCTD 3asIBUTEINS;

MPOBOJIUT MPOBEPKY MOJTHOMOYMI JIMLIA, TOJIAIOIIETO JOKYMEHTHI;

MPOBOAMT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKA3aHHBIM B ITYHKTE
2.5 aJIMUHUCTPATUBHOIO pEIJIAMEHTa, TMPOBEPKY COOTBETCTBUS  MPEJCTaBICHHBIX
JOKYMEHTOB  yYCTaHOBJICHHBIM  TpeOoBaHUSM  (Haajexamee oQOpMIICHHE  KOMHM
JIOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAX MOJYUCTOK, IPUIMHCOK, 3aU€PKHYTHIX CJIOB MU UHBIX
HE OFOBOPEHHBIX UCIIPABIICHUH);

3aMoJIHAET  JJEKTPOHHYIO  ¢GopMy  3asBIEHHS B  aBTOMATHU3MPOBAHHOU
UHPOPMAIMOHHON CHCTeMe, NpeJHa3HAYeHHOM JJIi OKa3aHUs TOCYNapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

NpU TPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMHHHUCTPATHBHOTO
periiaMeHTa Ha OyMaXHOM HOCHTEJE, OCYILIECTBIIIET CKAaHUPOBAHUE MPEICTABICHHBIX
JTIOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOANKUCAHUE;

nocJie MOANUCAHUS CKAHUPYET MOANNCAHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMAaTU3MPOBAHHYIO MH()OPMALMOHHYIO CUCTEMY, MPETHA3HAYCHHYIO
JUTSI OKa3aHMsI TOCYIAPCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYT TOKYMEHTHI, MPE/ICTABJICHHBIC B
AIIEKTPOHHOM (OopMe WM DJIEKTPOHHBIE O0pa3bl OTCKAaHUPOBAHHBIX JIOKYMEHTOB,
bopMHpYET IEKTPOHHOE JIETIO;



BO3BpallaeT TMOJANUCAHHOE 3asBJICHHE W OPHUTMHAIBl OyMaXHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asSBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyyae HanuuMs OCHOBaHUM JJIA OTKa3a B NpPUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEJOMJISIET 3asBHUTENII O HAJIUYUU
OPENSATCTBUN [JI1 NpUEeMa 3asBJICHHS W BO3BpAllaeT €My JOKYMEHTBHI C OOBSICHEHHUEM
COJZiepKaHus BBISIBIIEHHBIX OCHOBaHMH JJIs1 OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JJ0JKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IIOCIE
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

IIPUCBAMBACT 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIATYPOMl J€J U CTaTycC
«IIpoBepka JOKyMEHTOBY;

M3Yy4aeT MOCTYNUBIINE JIEKTPOHHBIE JI€]a, B TOM YKCJIE MPUIIOKEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB;

MIPOBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOJIO/ICHNE YCIOBUH JEHCTBUTEIHLHOCTH JJIEKTPOHHOW IOIIMHCH,
NOCPECTBOM oOpaiieHus Kk Enunomy noprany (B ciiydae, €Ciy 3asiBUTEIEM MPEICTABICHbI
AIIEKTPOHHBIE JOKYMEHTHI, MOJIKUCAHHBIE YCUJIEHHON KBAIU(DUIIMPOBAHHON 3JIEKTPOHHON
MIOJIHUCHIO).

IIpr HamuMKu OCHOBAHWM, NMPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMHUHUCTPATUBHOTO
periiaMeHTa, NOJATOTABIMBAET MPOEKT peleHus 00 OTKa3e B IMpUeME JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH.

B caywae, ecnu B pe3ynbTaTe MPOBEPKH YCHUJICHHOW KBaNIM(PUIUPOBAHHOM
3JIEKTPOHHOM MOJIMCHU BBISIBICHO HECOOIIOJCHUE YCIOBUM €€ AeHCTBUTENBbHOCTH, TPOEKT
pereHust 00 OTKa3e JOJKEH CoJiepKaTh MYHKTHI ctathu 11 denepanbHoro 3akona Ne 63-
@3, KOTOPBIE MOCITYKUIU OCHOBAHUEM JIJI €70 IPUHSATHUSA.

[Ipoekr pemeHuss o0 oOTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTaBIECHUS MyHUIIMNAIBHOW YCIIYTH, C YKa3aHHEM MPUYUH OTKa3a (B cilydae, €ciiu
OCHOBaHMS JJisi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS
MYHULIUTNIATBHON YCITyTH, CBSI3aHBI C HAPYIIEHHWEM YCTAHOBJICHHBIX TPEOOBAaHUU K TaKUM
JIOKyMEHTaM, OCHOBaHHUSl [JIsi OTKa3a B MpUEME JOKYMEHTOB JIOJDKHBI COJAEpKaTh
uH(pOpPMAIMI0O O HAMMEHOBAHWU JOKYMEHTOB (MH(pOpMAaIMM, CBEICHUI), KOTOpbIE HE
NPEACTABICHbI, COJAEpPXKAT HEAOCTOBEPHbIE M (WJIM) MPOTUBOPEUYMBBIE CBEACHUS,
0hOopMIICHBI C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI), HAMPABJISETCA HA COTJIACOBAHUE
B YCTAHOBJICHHOM MOPSIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBaHue MpoeKTa pelieHuss 00 oTKa3e B MpHUeMe TIOKYMEHTOB, HEOOXOJIMMBIX
I TPEJOCTABICHUS  MYHUUMNAIBHOW  YCIAYTH, OCYUIECTBIIIETCS B  MOPSJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA.

B cnydae oOTCyTCTBHSI OCHOBaHMN [Ji1 OTKa3a B MpHEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PETJIaMEHTa, AOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, B TEUEHHUE OJHOro pabodero JHSA CO JHA
NOCTYIJICHUSI 3asiBJICHUS, HAIPaBISET 3asBUTENIO, YKa3aHHBIM B 3asBJIECHUU CIIOCOOOM,
YBEJIOMIICHHE O TIOCTYIUICHUHM 3asBJICHUS, COAEp Kallee BXOISIIMA pPErucTparioHHbINA
HOMEp 3asBJICHUA, JaTy TMOJy4YeHUs 3asBJICHUSA, [EepEeYeHb HAMMEHOBaHUU (HaiisioB,
NPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHHUS pPe3yJibTaTa MYHULUMAIbHON
YCIYTH.

3.3.3.4. HWcnomHenue mpouenyp, ykazaHHeix B nyHkrax 3.3.3.1, 3.3.33
aAMUHUCTPATUBHOTO  PErIaMeHTa, NpU  HAIUYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBJISIETCA B aBTOMAaTUYECKOM PEXKHUME C HCIOJIb30BAHHEM aBTOMAaTU3HPOBAHHOMN
UHPOPMAIIMOHHON CHUCTEMBI, TNPEAHA3HAYEHHON [UIs OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIUTAIbHBIX YCITYT.



3.3.3.5. AIMUHHCTpaTUBHBIE MPOLEAYpPHI, YCTAHABIMBAa€Mble IyYHKTOM 3.3.3
aJIMUHHCTPATUBHOTO PETJIaMEHTa, BBIMOJIHIIOTCS B TEUEHHE OJHOTO pabouero JHS CO JTHS
NOCTYIUICHUS 3asIBJIICHUSI HA PACCMOTPEHHE.

Pe3ynbpraramMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLETYP SIBISIOTCS: MPUHATHINA Ha
paccMOTpEHHE KOMIUIEKT JOKYMEHTOB WM TPOEKT pemeHuss 00 OTka3e B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHHUIIUIIATbHON yCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acTBYIOIIUE B
MPEIOCTABICHUN MYHUIIUTIATBHOU YCIIYTH

3.4.1. OcHoBaHrEM Hauajna BBINOJIHEHUs aAMUHUCTPATUBHON MPOLEYPHI SBISETCS
NOJlyYE€HUE JIOJDKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha BBINOJIHEHUE
aJIMAHHCTPATUBHOM MPOILENYpPbl, OT JOHKHOCTHOIO JIMla (pabOTHUKA), OTBETCTBEHHOIO 32
IPUEM TOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJMUHUCTPATUBHOW MPOLEAYpPHl, SABIAETCS CHEHUAIUCT VICIOJHUTENBHOIO KOMHTETA
CpeaHeneBITOBCKOIO CEIbCKOro TocesieHus JlaumeBCcKoro MyHUIMIAIBHOTO paioHa
(mamee - JOHKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a  HAIPABJICHUE MEKBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAINPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (OpPMHUPYET U HANpPaBIAET B AJIEKTPOHHOW (QOpME MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS (IPU OTCYTCTBUM TEXHUYECKOU
BO3MO>KHOCTH — UHBIMH CIIOCO0aMH) 3aIipoChl O MPEIOCTaBICHUN JOKYMEHTOB U CBEICHMUI,
IIPENYCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHHCTPAaTHBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIIMM  ITyHKTOM,
BBIIIOJIHAIOTCS B JICHb IIPUHATHS 3as1BJICHNS HA PACCMOTPEHHE.

PesynbraTaMu ~ BBINOJHEHHUS ~ aJIMHUHUCTPATUBHBIX  MPOLEAYp  SBIISIFOTCA:
HalpaBJ€HHbIE B OpraHbl BiIacTH MW (WIM) TOJBEJIOMCTBEHHbIE OpraHaM BJIAcTH
OpraHU3alMH 3aIPOCHI.

3.4.3. CrenuanucThl MOCTABIIMKOB JTAHHBIX HA OCHOBAHHMH 3aIPOCOB, MOCTYIMUBIINX
Yyepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACHCTBUS, MPEIOCTABIISIIOT
3ampalmMBaeMble  JTOKYMEHThl (MH(GOpMAIMI0) WM HANpaBlsOT yBEAOMJIEHUS 00
OTCYTCTBUM JOKYMEHTa W (Wjau) HHPOpMalUU, HEOOXOOUMBIX MJIs MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH (Jlajiee — yBEJOMIIEHHE 00 OTKas3e).

AIMUHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSILIAM  ITYHKTOM,
BBIIIOJIHAIOTCS. B TEUEHHE TPEX JHEM CO JHS MOCTYIUIEHHS MEKBEIOMCTBEHHOIO 3ampoca B
OpraH WM OpraHM3allHIo, MPEAOCTABIISAIONINE TOKYMEHT U HH()OPMALINIO, €CITU UHBIE CPOKU
NOJATOTOBKM M HANpaBJICEHHWs OTBETAa HAa MEKBEJAOMCTBEHHBI 3alpOC HE YCTaHOBJICHBI
dbeneparbHBIMU 3aKOHAMU, PAaBOBBIMU akTamMu [IpaButenbctBa Poccuiickoit deneparuu u
OPUHATBIMH B COOTBETCTBUHU C (heepaibHbIMA 3aKOHAMU HOPMATHUBHBIMHU IPAaBOBBIMU
aktamu Pecniy6nuku TaTtapcras.

Pe3ynpTaTaMy BBINOJTHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: JOKYMEHTHI
(cBemeHus), HEOOXOAMMBIC IS MPEJOCTABICHUS MYHUIMIAIBHOW YCIyru, Ju0o
yBeJOMJICHHE OO0 OTKa3e, HalpaBl€HHbIE JOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3apOCoB:

[IOJIy4aeT 3alpaliuBacMble YEpe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJCHCTBHUSL  JTOKyMEHTHl  (CBEIEHHUs), HEOOXOIWMbIe [UIsl  MPEAOCTaBICHHUS



MYHULIMIIAJIBHONU YCIYyTH, Ju00 yBeAOMJIEHHE 00 OTKa3e MpPU OTCYTCTBUU TOKYMEHTa U
(unm) uadopmanuu;

IIPM HAJUYUH OCHOBAHMM, MPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHHHCTPAaTUBHOIO
periaamMeHTa, MOATrOTaBIMBA€T NPOEKT penieHuss 00 oTkaze B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIyTH.

[Ipoekt pemenuss o0 oTkKaze B TpuUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
[PEIOCTABIECHUSI MYHUIIMNAIBHOW YCIIYTH, C YKa3aHHEM INPUYUH OTKa3a (B Cllydae, eCciu
OCHOBaHUS JJsl OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOJUMBIX JUJIsl IPEI0CTaBICHUS
MYHUIIMIIAIbHONW YCIIYTH, CBSI3aHBl C HApyIIEHWEM YCTAHOBIJIEHHBIX TpEeOOBaHMH K TaKUM
JOKyMEHTaM, OCHOBAaHMS JUIsl OTKa3a B IIpUEME JIOKYMEHTOB JIOJDKHBI COJAEPKaTh
UHPOpPMAIIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMallMu, CBEJIEHUM), KOTOpbIE HE
IPEJCTaBICHbl, COAEpXKAaT HEIOCTOBEpHblE U (WIM) NPOTUBOPEUMBBIE CBEICHMUS,
0(OpMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUI), HAIIPaBJISIETCS HA COTJIACOBAHME
B YCTAHOBJICHHOM MOPSIKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

CoracoBanue NpoeKTa peleHus o0 OTKa3e B MpPUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TOPEJOCTaBICHUS  MYHHMIMNAIbHOM  YCIYIM, OCYIIECTBIAECTCS B  MOPSIKE,
IIPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpAaTUBHBIE  TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBINIOJIHAIOTCS B IEHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: TOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIC JJsi NPEJOCTABICHUS MYHULMINAIBHOW YCIyrd, MPOEKT
pemieHuss 00 OTKaze B IMpUEME JOKYMEHTOB, HEOOXOOUMBIX Uil MPEJOCTaBICHUS
MYHUIUIIATBHOW YCIIYTH.

3.45. HUcnomnenwe mpouenyp, YyKazaHHbIX B nOyHkrtax 3.4.2, 3.44
aIMUHUCTPATHUBHOTO  PEIJIAMEHTa, MPH  HAJIMYAM  TEXHUYECKOM  BO3MOYKHOCTH
OCYLIECTBJISIETCS B ABTOMAaTUYECKOM pEXUME C MCIOJIb30BAHMEM ABTOMAaTHU3MPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEMBI, NpPEIHA3HAYEHHOW IS OKa3aHUsl TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, B TOM YHUCIIE€ C MOMEHTA PETUCTPALIMU 3asIBJIEHUSI B COOTBETCTBUU C
MyHKTOM 2.13 aIMUHUCTPAaTUBHOTIO PETJIAMEHTA.

3.4.6. MaxkcumanbHBII CPOK  BBINOJHEHHS  aJAMUHUCTPATUBHBIX  IPOLEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA, COCTaBIISET TPU padOUUX JIHS.

3.5. IloaroToBka pe3ynbTaTa MyHULUNAIBHON YCIyTH

3.5.1. OcHOoBaHMEM Hayalia BHIOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIAa,  OTBETCTBEHHOTO 3@  HAIpPaBIICHUE
MEXBEJJOMCTBEHHBIX  3alpOCOB,  JIOKYMEHTOB  (CBEACHHWI), HEOOXOAMMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIyTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHUE aJMUHUCTPATUBHOM
npouenypbl, sBusiercs  crneuuanuct  CpeaHeneBITOBCKOIO  CEIbCKOrOo  MOCEICHUS
JlanmeBckoro MyHUIIMIAIBHOTO palioHa (fanee - JAOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32
MOATOTOBKY pe3yJibTaTa MpeI0CTaBICHUS MyHUIIUITAIBHOW YCITYTH).

3.5.2.  JIoMKHOCTHOE  JHUIO, OTBETCTBEHHOE 3a TMOATOTOBKY  pe3yJjbTaTa
MpEeA0CTaBICHUS MYHHUITUTIAILHON YCITYTH:

paccMmaTtpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
Mpe0CTaBICHUS] MYHUITUTIAILHON YCITYTH;

MIPU BBISIBIEHUH OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUNA MYHUIIUIIAIBHOW YCIIYTH,
YKa3aHHbIX B MYHKTE 2.8.2 aJIMUHUCTPATUBHOIO pErjaMEHTa, MOATrOTABIMBAET MPOEKT
pemieHust 00 0TKa3e B MPEAOCTABICHUHA MYHUIIUTIAILHON YCIYTH;

B ClIyya€ OTCYTCTBHUSI OCHOBAaHUM [Jii OTKa3a B MPEIOCTABICHUU MYHUIIMIATbHOMN



YCIIYTH, NPEIyCMOTPEHHBIX IMYHKTOM 2.8.2 aJMUHHUCTPATHUBHOIO PErIaMEHTa, [0 UTOram
pPaccCMOTpPEHUs JOKYMEHTOB, HEOOXOIUMBIX TSl TIPEAOCTABIICHUS MYHHUITUTIAIBHON YCIYTH,
MOATOTABJIMBAET MPOEKT pe3yjbTaTa NPEJAOCTABICHUS MYHUIUNAIBHOM YCIYyrd B
COOTBETCTBUHM C oAMyHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJISIET MOJTOTOBJICHHBIN MPOEKT pe3ybTaTa MPeAoCTaBICHUS MyHULIMTIATbHOMN
YCJIYTY Ha COTJIACOBAHUE B YCTAHOBJICHHOM MOPSIKE MOCPEACTBOM CUCTEMBI JIIEKTPOHHOTO
JIOKyMEHTO000pOTA.

AJMUHUCTPATUBHBIE  MPOLEAYpPbl, YCTAHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCSI B TEYEHUE OJTHOTO pabOyvero JHs.

Pe3ynpTaTaMy BBINOTHEHUS AJMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEOCTABICHUH MYHUIIMITAIbHON YCITYyTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornacoBanue ¢ TMOANKMCAHUE TMPOEKTa pe3yibTaTa MpPeA0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH (fjaee — IPOeKThl TOKYMEHTOB) OCYIIECTBIISIETCS PYKOBOAUTEIIEM
CTPYKTYpPHOTO  TOApA3ACiCHUsi,  OTBETCTBEHHOIO0  3a  MOATOTOBKY  pe3yJibTara
MYHULIUNIATBHON yciyTH, 3amectutenieM PykoBoaurens Oprana, PykoBoautenem Oprana.

IToarotroBiieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMe4aHusi, BO3BpAIIAlOTCS Ha
n0pabOTKy JIMIy, OTBETCTBEHHOMY 3a MOATrOTOBKY pe3yJbTaTa MYHUIIUMAIBHOW YCIIyTH.
[locne ycTpaHeHusi 3amMeyaHUW MPOEKTHl JOKYMEHTOB TOBTOPHO TE€pPEAlOTCs st
COTJIACOBAHUS U MOAMUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IIPOBEPSET
cOOJII0JIeHHe aIMUHUCTPATUBHOTO perjaMeHTa JOHKHOCTHBIMU juiiamMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHS] aJIMUHUCTPATUBHBIX MPOIEAYD, UX MOCIEAOBATEILHOCTH U MOJTHOTHI,
HAJIM4YMsl COTJIACOBAHUU YIMOJHOMOYEHHBIX JOJKHOCTHBIX Jul OpraHa B cUCTEME
AJIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.

B ciyuae BbIsIBJICHUSI HAPYIICHHU B YaCTH CPOKOB BBIMOTHEHUS aIMUHUCTPATUBHBIX
mpoLeayp, UX IMOCIENIOBATEIbHOCTH W TOJHOTH PykoBomutens OpraHa HHUIIMHPYET
MPUBJICYEHUE K OTBETCTBEHHOCTH JHIl, JOMYCTUBIIUX HAPYILICHHS, B COOTBETCTBUU C
MyHKTOM 4.3 aIMUHUACTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpAaTUBHBIE  TIPOILECAYPHI, yCTAaHABIMBAEMBbIC  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO pabouero JHs.

Pe3ynbTaTaMu BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCA: pEIIeHUuE 00
OTKa3e B IMpUEME JIOKYMEHTOB HEOOXOIUMBIX ISl TPEAOCTABJICHUS MYHUIMNATbHOMN
YCIIYTH, pelieHHe 00 OTKa3e B MPEIOCTABICHUM MYHUIIMNAIBLHON YCIyrH, CIpaBKa
(BbITIUCKA).

3.54. MWcnonHenwe nmpoueayp, yKazaHHbIX B  IyHkTax  3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIMYUM  TEXHHUYECKOM  BO3MOXKHOCTH
OCYILIECTBJISIETC B aBTOMAaTHUYECKOM PEXKHUME C HCIOJIb30BAHHEM aBTOMATHU3UPOBAHHOMN
WH(OOPMAITMOHHONW CHCTEMBI, TPEIHA3HAYCHHOW IS OKa3aHWsl TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIH CPOK BBITTOTHCHHUS aIMUHUCTPATUBHBIX IMPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJISET OJNH pabOUYuil JCHb.

3.6. Brinaua (HanpaBiieHHe) 3asIBUTENIO Pe3yJibTaTa MyHUIUIIATBHON YCIYTH

3.6.1. OcHOBaHMEM Hauaja BBIIOJHEHUS aAMUHHUCTPATUBHON NPOLIENYPHI SBISIETCS
NOJIyYeHHE JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJIMUHUCTPATUBHON
IPOLIETYPbl, TOKYMEHTA, OATBEPKAAIOIIETO MTPEAOCTABIEHUE MyHULIMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATHUBHOU
IpoLEeaypbl, sABIAeTCS cneuuanuct HcenonHutenbHoro komurera CpenHeneBsITOBCKOTO



CENBbCKOIr0 moceneHus: JIaneBCKOro MyHULHMIIAJBHOTO paioHa (Jajiee - JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 BblJauy (HaIpaBJiI€HUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HANpaBJIEHUE) JOKYMEHTOB:

00ecreynBaeT perucTpalyui0 U BHECEHUE CBEJIECHUN O pe3yJbTaTe MPeIoCTaBICHUS
MYHULANAIBHON YCIYTH B IOJACUCTEMY BEICHMUS JIOKYMEHTALlMM aBTOMAaTHU3MPOBAHHOU
UHGOPMAIIMOHHON CHUCTEMBI, NpPEAHA3HAYCHHON [UIs OKa3aHUs TOCYAapCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MPEACTABUTENSA) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHHUH, O
pe3yJbTaTe MPEIOCTABICHUS MYHUUUIAIBHOW YCIYTM W O BO3MOYKHOCTH TMOJYYEHHS
pe3yJibTara NpeIoCTaBICHUsI MyHUINNaIbHOW yciayru B Oprade win B MOLI.

HcnonHnenne npouenyp Npy HaATUYUU TEXHUYECKONW BO3MOKHOCTH OCYILIECTBIISIETCA B
aBTOMATUYECKOM PEXKHUME C MCIOJIb30BAHHEM aBTOMATHU3UPOBAHHON HHGPOPMAIIMOHHON
CHUCTEMBI, NIPEJHA3HAYEHHOMN JJIsI OKa3aHUS TOCYJaPCTBEHHBIX U MYHULIMAIBHBIX YCIIYT.

AJIMMHUCTPAaTUBHBIE  NPOLEAYPBI, YCTAaHABIMBAEMBIE HACTOSIIUM  IIYHKTOM,
BBITMIOJHSIOTCS B TEYEHHE OJHOrO pabodero AHS €O [JHSA TMOAMHCAHUS JOKYMEHTA,
SBJISIIOIIETOCS. PE3YyJbTATOM IPENOCTABICHUS MYHUIMITAJIBHON YCIYTH, YIIOJHOMOYEHHBIM
JTOJDKHOCTHBIM JiuioM Oprana (OpraHom).

Pe3ynbpraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLENYD SABIIAIOTCSA: pa3MELICHUE
CBEJICHUI O PEe3yJIbTaTe€ MPENOCTABICHUS MYHHUIIMIAIBHON YCIYrM B MH(QOPMAalMOHHBIX
CUCTEMax, W3BEUICHUE 3asBHUTENs (€ro MpEeACTaBUTENS) O pe3yJbTaTe MNPEIOCTaBICHUS
MYHULIUINIATIBHON YCIYTH U CIIOCO0aX €ro MoJyyeHusl.

3.6.3. Ilopsgok  Bbmauum  (HampaBieHHs) — pe3yjbTaTa  MPeJA0CTaBIICHUS
MYHULUIIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpaiieHuu 3agBUTENS 3a PE3yJbTaTOM MYHUIMIIAIBLHON YCIyTH B
M®II, paborHuk M®I] BbIIaeT 3assBUTEIIO0 PE3yIbTaT MYHHUIIUITAIBHOW yCIyrd B dopme
IK3EMILISIpa JJIEKTPOHHOIO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeboBaHuio
3asIBUTENS] BMECTE C AK3EMIUISIPOM JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHUTEJE eMy
MIPEAOCTABIACTCS DK3EMIULAP DJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3allMCH Ha CHhEMHBIN
HOCHUTENIb MH(GOPMAIMM WM HAMpaBJIEHUS DSK3EMIUIIpa SJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM mouTe B ajapec 3asButedns. [Ipu 3anvcu Ha ChbeMHBIA HOCUTENb MH(DOpMaALUU
WJIM HAITPABIICHUM JK3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTA, HA OCHOBE KOTOPOI'O COCTaBIICH
AK3EMIUISP AJEKTPOHHOIO JAOKYMEHTa Ha OyMa)XHOM HOCHUTENE, MO 3JIEKTPOHHOW MOoYTe
WJEHTUYHOCTh TAaKOT0 JK3EMIUIAPA IJIEKTPOHHOTO JOKYMEHTA 3K3EMIUIIPY JJIEKTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpseTCSl YNOJIHOMOUYEHHBIM COTPYAHHKOM C
UCITIOJIb30BAaHUEM YCUIICHHON KBATU(PHUITMPOBAHHOMN AJIEKTPOHHOM TOIITUCH.

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM  IMYHKTOM,
BBIMOJHSIOTCS B MOPSJIKE OUYEPENHOCTH, B JI€Hb MPUOBITUS 3aiBUTEISI B CPOKH,
YCTaHOBJICHHBIE periiaMeHTOM padoTel MOIL].

PesynbraTaMu BBITIOJHEHUS AJMUHUCTPATHBHBIX MPOIEAYp SBISIOTCS: (ukcanms
dakTa BBIJIAYM pe3ysibTaTa MNPEAOCTaBICHUS MyHUlMnaibHoM yciayru B AUC MOII,
pe3yJIbTaT NPeIOCTABICHUS MyHULIUIIAIBHOW YCIIYTH, BbITAHHBIN 3asBUTEIO.

3.6.3.2. [Ipu oOpaiiieHnH 3asiBUTENIA 32 PE3yIbTaTOM MYHUILIUIAIBHOW YCIYTH Yepes
Enuneiii, PecnyOnukaHCKuil mopTan 3asgBUTENI0 B JUYHBIA KAaOMHET aBTOMATHYECKU
HaIpaBisieTcsl  JJEKTPOHHBIA  o0pa3  JIOKYMEHTa,  SBISIIOUIETOCS  pe3yJbTaToOM
MPEI0CTaBIECHUSI MyHUIIMTIALHON YCIYTH, MOJMMUCAHHBIN YCUIIEHHON KBAIM(DUIIMPOBAHHON
AIIEKTPOHHOM MOJIMUCHIO YITOJTHOMOYEHHOTO JIOJKHOCTHOTO Jiniia Oprana (OpraHom).

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIIUM  IMYHKTOM,
BBIIIOJIHAIOTCS B JIEHB MOJNMCAHNS TOKYMEHTA, MOATBEPKAAIOLIET0 IPEIOCTaBIEHUE (O0TKA3
B IPEJOCTABICHUH) MYHULUIAIBHON YCIyTH, YHOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana (Opranom).



Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: HAPABICHUE
(mpenocrtaBieHue) ¢ ucnoib3oBaHueM Eaunoro, PecnyOnukaHCKOro mopTana 3asiBUTEIIO
JOKYMEHTA, MOATBEPKAAIOUIEr0 MPEI0CTABICHUE MYHULMIIAIBHON yCayru (B TOM YHCIE
OTKa3 B IPEJOCTABICHUY MYHULIUIIAIGHON YCIYTH).

3.6.3.3. Ilpu oOpameHnn 3asBUTENA 3a PE3yJbTaTOM MYHUUMIIAJIBHON YCIyTH B
OpraH, AOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIOAdy (HAIpaBJIICHHE) IJOKYMEHTOB,
BBIJAET 3aBUTEIIO PE3yJbTaT MyHULMIIATBHOUN ycayru. [1o TpeOoBaHMIO 3aBUTENSI BMECTE
C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE €My MpPEOCTaBIsETCS
DK3EMIUIIP BJIEKTPOHHOIO [TOKYMEHTa MYTEM €ro 3aluCh Ha ChEMHBI HOCHUTEIND
uH(MOpMaIUU WIM HAMPABICHUS JK3EMIUISIpa AJIEKTPOHHOTO JAOKYMEHTA MO 3JEKTPOHHOU
MOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPAaTUBHBIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM  IMYHKTOM,
OCYIIECTBIISIIOTCS B TIOPSJIKE OUEPETHOCTH, B ICHb MIPUOBITUS 3aIBUTENSI B COOTBETCTBUH C
[IpaBunamu BHyTpEHHETO TPYAOBOIro pacnopsaka OpraHa.

Pe3ynbTaToM BBINOJHEHUS AAMUHUCTPATUBHBIX NPOLEAYp SBISIOTCS: (QUKCaIUs
dakra  BBLOAYM ~ pe3yibTaTa  NPEAOCTABICHHWS  MYHUUUIAIBHOM  yCIyru B
aBTOMATU3UPOBAHHOW MH(POPMAIMOHHON CHUCTEME, MPEIHA3HAYCHHOW [IJIsi OKa3aHUs
rOCyJapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT.

3.7. UcnipaBiieHrEe TEXHUYECKUX OITUOOK

3.7.1. B cimyuae oOHapy>KeHUS TEXHMYECKOH OIIMOKM B JIOKYMEHTE, SBJISIOIIEMCS
pe3yJIbTaTOM MyHUIMIAIBHON YCIIyTH, 3adBUTENb HanpasiseT B Opra:

3asiBJIEHHE 00 UCIPABIECHUHU TEXHUYECKON OmMOKHU (Tipusioxkenne Ne 5 Kk HacToseMy
aJIMUHHCTPATUBHOMY pPErJIaMEeHTY);

JOKYMEHT, BBIJAHHBIM 3asBUTENI0 KaK pe3ylbTaT MYHULMINAIBHONW YCIYTH, B
KOTOPOM COJICP)KUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HWMEIOIINE HOPUIUYECKYI0 CHIIy, CBUACTEIHCTBYIOIIHE O HATUYAU
TEXHUYECKOHN OLINOKU.

3asBiieHne 00 WCTIpaBICHUM TEXHUUYECKON OMMOKH B CBEACHUSIX, yKa3aHHBIX B
JIOKYMEHTE, SIBIISIFOIIEMCS PEe3yJbTaTOM MYHHUIIMMAIBbHOW YCIyTH, TOMAETCs 3asBUTEIEM
(YNOTHOMOYEHHBIM TMPEACTABUTEIEM) TIOYTOBHIM OTMpaBieHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM AJIEKTPOHHOM MOUTHI), TMO0 yepe3 Enunblii, PecryOnukanckuid mopran
i MOII.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIISET
OpUeM 3asBICHHUA 00 MCIPaBICHUM TEXHMYECKON OLIMOKH, PErUCTPUPYET 3asiBICHHUE C
NPUSIO)KEHHBIMU JIOKYMEHTaMH U TepelaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSALIMM  IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJJTHOTO pabovero HS C NaThl PETUCTPAINU 3asBICHUS.

PesynpraramMu BBITIOJTHEHHS] aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCSA: MPHUHITOS H
3apEeTUCTPUPOBAHHOE 3asBJICHHUE, HAINIPABJICHHOE HAa PACCMOTPEHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JIoJOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a O00pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IIEJIIX BHECEHHS HCIPABICHUA B TOKYMEHT, SBIISIOUTUIICS
pPE3yNbTaTOM TMPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH, OCYIIECTBISIET MPOIEAYPHI,
OpEeIyCMOTPEHHbIE IMYHKTOM 3.5 aIMUHUCTPAaTUBHOTO  pErjlaMeHTa, M  BbIJAeT
UCIPABJICHHBIA JOKYMEHT 3asBUTENO (YIOJIHOMOYEHHOMY MPEICTABUTENI0) JIMYHO MOJ
pPOCIIUCh C U3BATHEM Y 3asBUTENs (YIIOJIHOMOYEHHOTO TMPEACTABUTENSI) OpUTHMHANA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHHUYECKas OLIMOKa, WM HaIpaBisieT B ajpec



3asiBUTENS] TOYTOBBIM OTIPABICHUEM (IMOCPEACTBOM 3JEKTPOHHOW IMOYTHI) MHUCBMO O
BO3MOYKHOCTH IOJIYYEHHMSI JOKyMEHTa Ipu MpefgocrtaBieHud B OpraH opuruHaiga
JIOKYMEHTA, B KOTOPOM COJEPKUTCSI TEXHUYECKAst OLIHOKA.

AJIMMHUCTPAaTUBHBIE  NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOJHSIOTCS. B T€UEHHUE JABYX pabOuyux THEH mocie 0OHapy>KEHUs TEXHUYECKOW OIMMUOKU
WIN TIOJTyYEHHUS OT JI000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOMYIIEHHOM OIHOKe.

PesynbpraTaMy BBINIOJHEHUS AaIMUHHMCTPATUBHBIX NPOLEAYP SBISAIOTCA: BBIJAHHBIN
(HarpaBJICHHBII ) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIBHOMN YCJIYTH

4.1. ITopsioK OCYIIECTBIIEHHUS TEKYILETO KOHTPOJIS 3@ COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLIAMU T10JIOKEHUN aIMUHUCTPATUBHOI'O PETJIaMEHTa U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO

MYHULIANIAIBHOMN YCIIYTH, & TAKKE MPUHATHEM UMHU PELICHUN

KoHTpons 3a MOTHOTOM M Ka4eCcTBOM MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBIICHHE W YCTPAHCHHE HAPYIICHUHN MpaB 3asiBUTENICH, MPOBEIACHUE
MPOBEPOK COOJIOJICHUS MPOLEAYP MPEAOCTABICHUS MYHUIIUIIAILHOW YCIYTH, MOATOTOBKY
pemieHnii Ha  geWcTBus  (0e3lE€MCTBUE)  JOJDKHOCTHBIX  JIMII OpraHa  MECTHOTO
CaMOYIIPaBIICHUS.

dopMaMu KOHTPOJISI 32 COOJIIOJICHUEM HCIIOIHEHUS! aJMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCSL:

1) mpoBepka H COIJIACOBAaHHUE MPOCKTOB JIOKYMEHTOB IO  MPEAOCTABICHHIO
MYHULHUNAIBHON YCITYTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM MOPSIIKE IPOBEPKH BEJACHHUS JCIOMPOU3BO/ICTBA,;

3) npoBe/icHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIOICHUS
nporeaAyp NPeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH.

B nensix Tekymiero KOHTpOJIs UCHOJIB3YIOTCS CBEJCHUS, UMEIOIIUECS B AJIEKTPOHHOM
0a3ze JaHHBIX, CIIy>KeOHasi KOPPECHOHJEHIMs, yCTHas W MHUCbMEHHas WHGOpMaIUs
JOJDKHOCTHBIX  JIUI[, OCYILIECTBIISIIOIIUX BBIMOJHEHUE aJAMUHUCTPATUBHBIX TMPOILEAYD,
YKypHaJIbl y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U APYTUE CBEIICHMUS.

JIst OCyLIECTBJICHUS KOHTPOJISI 332 COBEPIICHUEM JEHCTBUN MNP MPEIOCTABICHUN
MYHULUNAIBHON YCIYTM W TPUHATAA PEUIEHUA PYKOBOJIUTENIO OpraHa MECTHOIO
CaMOYIpaBJICHUSI  NPEACTABISIOTCS  CIOPaBKA O  pe3yJbTarax  MPeOCTaBIICHUS
MYHHUILUIIAIBHON YCIIYTH.

O cinydasx ¥ NMPUYMHAX HAPYUIEHUS CPOKOB, MOCJIEAOBATEIBHOCTU U COJECPHKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JODKHOCTHBIE JIMIIAa HEMEUICHHO HH()OPMUPYIOT
PYKOBOJUTENSL OpraHa, MPEAOCTABISIONIET0 MYHULIMOANbHYIO YCIYry, a TaKxke
NpEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texkyuii  KOHTpOJb 32  COOJIIOJICHHEM  TOCIEI0BATEIbHOCTH  JEHCTBUH,
OTPE/ICJICHHBIX aJIMUHUCTPATUBHBIMU MPOIETYPAMH 10 MPEAOCTABICHUIO MYHUIIUTTAIIBHOM
YCIIYTH, OCYIIECTBIISETCS 3aMECTUTENIEM PYKOBOJIUTEIISI OpraHa MECTHOTO CaMOYTIPABJICHUS,
OTBETCTBEHHBIM 3a OpraHU3aIyi0 padOThl MO MPEIOCTABICHUI0 MYHUIIMIAILHON YCIIYTH,
HAyaJbHUKOM OT/IeJIa, OCYIIECTBIAIONIEIO OpraHu3aIuio padoThl MO MPEAOCTABICHUIO
MYHULIMUINIAIBHON YCIIYTH.

IlepeyeHb  OMKHOCTHBIX  JIMI,  OCYWIECTBISIIOIIMX  TEKYIIUA  KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOKEHUSIMU O CTPYKTYPHBIX TMOJpa3/IEeIE€HUsIX OpraHa MECTHOIO
CaMOYIPaBJICHUS U I0JXKHOCTHBIMU PETJIaMEHTaMHU.



4.2. ITopa10K ¥ NEPUOIUYHOCTD OCYILECTBIICHHS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITIOJTHOTHI ¥ KQ4E€CTBA MTPEAOCTABICHNS] MyHULIUITAJILHON YCIIYTH, B TOM YUCJIE TOPSIOK U
(opMBbI KOHTPOJIS 32 MOJHOTOM U KAYECTBOM IMPEAOCTABICHHS MyHUIIUIAIBHON yCIyTH

4.2.1. KoHTpOJIb 32 NOJHOTOM U KA4E€CTBOM MPEAOCTABIECHUS MyHULUITIATbHOM
yCIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeaeHMs TPOBEPOK;

2) paccMoTpeHus xkano0 3asBuTesei Ha nerctBus (Oe3nericTBre) Oprana, a Takxe
UX JIOJDKHOCTHBIX JIUI, MYHULIUTTAJIBHBIX CITYKaIlUX.

4.2.2. B nensix ocyuiecTBICHUSI KOHTPOJIS 32 MOJTHOTON M KaYeCTBOM
MPEIOCTaBICHUS MYHUIIUTIATLHOM YCIIYTH TIPOBOISITCS TIJIAHOBBIEC U BHETLJIAHOBBIE
npoBepkH. [IopsI0K 1 MEPUOANIHOCTH OCYIIECTBICHUS TIIIAaHOBBIX POBEPOK
yCTaHaBJIMBaeTCA 1aHoM pabotsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBaThCS BCE
BOMPOCHI, CBAI3aHHBIE C MPEIOCTABICHUEM MYHUIIUMIATBHON YCIYTH (KOMILJICKCHBIE
MIPOBEPKH ), TN OTACIBHBIN BOMPOC, CBI3aHHBIN C IPEIOCTABICHUEM MYHUIIUTIATBHON
ycIyru (TeMatudeckue mpoBepku). [IpoBepka Takke MOXKET MPOBOIUTHCS IO KOHKPETHOU
xKanooe 3assBUTEIS.

4.2.3. BHeTU1aHOBBIE POBEPKU ITPOBOJISITCS B CBSA3M C IIPOBEPKOM YCTPAHEHUS PaHEe
BBISIBJICHHBIX HAPYIICHUH aIMUHIUCTPATUBHOTO PETTIAMEHTA, a TAK)KE B CIydae MOTyICHHS
*ano0b 3asBuTeNel Ha aAeiicTBus (Oe3aeiicTBrue) Oprana, a TakKe UX TOHKHOCTHBIX JIUII,
MYHUITUTIATBHBIX CITYXKaIIUX.

4.2.4. Pe3ynbTaThl IpOBEPKH 0QOPMIISIOTCS B BUIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BbISIBJICHHBIE HEIOCTATKH U MPENJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IPeI0CTABIISIONIETO MyHUIUITAIBHYIO
YCIIYTY, 3a PEIIeHUs U IeUCcTBUs (0e31eicTBIE), MPUHUMAEMbIE (OCYIIECTBIISIEMbIC) UMH B
X0J1€ MPEIOCTABJICHUSI MYHULIUTTAILHON YCITyTH

ITo pe3ynbraTaM MNpOBEJACHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUH MpaB
3asBUTEJICM BUHOBHBIC JIMIA TIPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

PykoBoauTenr opraHa MECTHOTO CaMOYIpaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoguTens (3amMecTuTeNnh pyKOBOAUTENSA) CTPYKTYPHOTO TOJpa3IeJICHUsI OpraHa
MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKANIEe BBINOJHEHUE aJIMHHUCTPATUBHBIX [EUCTBUM, YKa3aHHBIX B paszgene 3
aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMI]A U MUHBbIE MYHUILIMNAIbHBIE CIIyKaIlUe 3a PEIICHUs U JCUCTBUS
(6e3nelicTBue), TpUHUMaeMmbie  (OCYIIECTBIISIEMbIE) B XOJ€  MPEIOCTaBIICHUS
MYHULIUTATBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIbLCTBOM
MOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
peAOCTaBICHUEM MYHHITUTIATLHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI TpaXaaH, ux
00bEeIMHEHUI U OpraHu3aIui

KoHTpomnp 3a nmpenocraBieHMEM MYHULMIIAIBHON YCIYTM CO CTOPOHBI I'PAXKIAH, UX
00BEIMHEHUN W OpPraHU3alMii, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH ACSITEIbHOCTU
OpraHa MECTHOTO CaMOYIIPABJICHHWS IIPU NPEAOCTABICHUM MYHULMIIAIBHOW YCIIYTH,



MOJTyYEHUS MOJIHOM, aKTyadIbHOU U IOCTOBEPHON MH(OPMALIUK O TIOPSAIKE MPEIOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH M BO3MOKHOCTH JOCYJEOHOTO pacCMOTPEHHS oOpamieHuit (3kano0)
B IIPOLIECCE MPENOCTABICHHUS] MyHULIMITAIBHON YCITYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHNS PellieHUi U eiicTBUIA
(0e3melicTBUS) OPrana, Npea0CTABJISIONIEr0 MYHUIIUNIAJILHYIO YCIYTY,
MHOTO(PYHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIaPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuiil, yka3aHHbIX B Yyactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUL, MYHUITMIIAIbHBIX
CJIyKAIUX, pA0OTHUKOB

5.1. 3agBuTeN UMEIOT IPABO HA 00KAJIOBAHUE B JIOCYIEOHOM MOPSJIKE pELICHUN U
nevctBuil  (Oe3meicTBUs) opraHa, MPEeJAOCTaBISAIONIET0 MYHUIUMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO ~ JIMIIa  OpraHa,  MPEeJOCTaBIAIONIET0  MYHUIUNAIBHYIO  YCIYTY,
MYHULIUTIATBHOTO CITy’Kallero, PYKOBOJUTEIS oprasa, MPEAOCTABIISIOIIETO
MYHULUTTATHHYIO yCIyTYy, MHOTO0()YHKIITMOHATHLHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, IpeayCMOTPEHHbBIX YacThio 1.1 ctathu 16
®denepanbHOro 3akoHa Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C JKAJI000M, B TOM UHCJIE€ B CICAYIOMIMNX CIydasx:

1) HapyleHHe cpoka perucTpaluu 3amnpoca O MPEJOCTABICHUM MYHUIIUMAIbHOU
yCIIyTH, 3ampoca, ykazaHHoro B crathe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHWEe CpOKa MPEeJOCTaBlICHUsS MYHUIIMNAIbHOW ycinyru. B ykazanHom
ciaydae jgocyneOHoe (BHecyaeOHOe) o0XajJoBaHHUE 3asBHTEIIEM pPEIICHUH U JeHCTBHUI
(Oe3meiicTBUsl) MHOTOGYHKIMOHAIBHOTO IIEHTpa, pabOTHHWKA MHOTO(GYHKIHOHAIHHOTO
[IEHTpa BO3MOKHO B ClIydae, €Cju Ha MHOTO(DYHKIIMOHANBHBIHN IIEHTP, PEIICHUS U ICUCTBUSL
(6e3neiicTBHE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHa (QYHKIMS 10 IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIMNAIBHBIX YCIYT B MOJHOM 0O0BEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMEe y 3asBUTENS JTOKYMEHTOB WM HH(POpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEJACTABICHUE WM  OCYIIECTBIEHHE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM MIPABOBBIMH akTaMu Poccuiickoil deaepanniv, HOpMAaTUBHBIMU MTPABOBBIMU
aktamu  PecniyOonuku — TatapcTaH, MyHMIIMTIAIBHBIMA — TPAaBOBBIMU  aKTaMU IS
MpEeA0CTaBICHUS MYHUIIUTIATLHON YCIIyTH;

4) oTka3 B TpHeMe JOKYMEHTOB, TMPEJOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMH akTaMu Poccuiickoii denepannv, HOpMaTUBHBIMU ITPABOBBIMU
aktamu PecnyOnuku  TatapcraH, MYHUIMMAIBHBIMU — MPABOBBIMH  aKTaMu IS
MPEAOCTaBICHUS MYHHUIIUIIAILHON YCIIYTH, Y 3aIBUTEIS;

5) oTKa3 B MPENOCTaBICHUM MYHUIMIAIBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
PEeayCMOTPEHbI (eJiIepaIbHBIMU 3aKOHAMH Y TIPUHSITHIMA B COOTBETCTBUU C HUMH WHBIMU
HOPMAaTHUBHBIMU TPAaBOBBIMU akTamu Poccuiickon Penepanuu, 3aKOHAMU W UHBIMHU
HOPMATUBHBIMM TPABOBbIMU  akTamu PecnyOnuku TartapcTtaH, MyHUIHUNAIBHBIMHU
NMpaBOBbIMM akTamMu. B ykazaHHOM ciydae aocyneOHoe (BHecyaeOHoe) oO0kaloBaHHE
3asBUTENIEM pEIIeHUd U JelcTBUi (0e3nelcTBUs) MHOTO(QYHKIHMOHAIBHOTO IIEHTPA,
paboTHUKa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B  Ciydae, €CJIM Ha
MHOTO(QYHKIIMOHANIbHBI  LEHTp, pelleHus u JedctBus (0e3neicTBUE) KOTOPOTO
00XKaJIyIOTCSI,  BO3JIOKEHa  (DYHKIMS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOLIUX
MYHHUITUTIATBHBIX YCIYT B MOJTHOM OOBEME B MOPSIKE, OMpEaesIeHHOM 4YacThio 1.3 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHME C 3aSBUTEIS MPU NPETOCTABICHUN MYHUIIUITAILHON YCIIYTH TIIATHI,
HE MPEIyCMOTPEHHOM HOPMATHBHBIMM IIpaBOBbIMM akrtamu Poccumickon @enepanum,



HOPMATUBHBIMH TPaBOBBIMU akTaMu Pecmybmuku  TarapctaH, MyHUIIUNIATLHBIMHU
MIPaBOBBIMH aKTaAMU;

7) oTKa3 opraHa, MPeAOCTABISAIONUIETO MyHUIIUNIATIbHYIO YCIYTY, JOIKHOCTHOTO JIMIIA
Oprasa, MpeaoCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYyTY, MHOTO(YHKIIMOHATBHOTO LIEHTPA,
paboTHHKA MHOTO(YHKIIMOHATBHOTO LIEHTPa, OpraHU3aIHii, MPeayCMOTPEHHBIX YacThio 1.1
ctaten 16 @epepanpHoro 3akoHa Ne 210-O3, wim ux paOOTHUKOB B HCIPABICHUU
JIOTIYIIEHHBIX UMH OIEYaTOK W OINMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH JOKYMEHTaX JIMOO HapylIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX
ucrpanieHuil. B ykazanHoMm ciydae jocyneOHoe (BHecyaeOHoe) 00KajaoBaHUE 3asiBUTEIIEM
pemieHUd u JeUCTBUN (0e3eMCTBUA) MHOTO(GYHKIIMOHAJIBLHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO ILIEHTPa BO3MOXKHO B Cllydae, €CIM Ha MHOTO(YHKIMOHAIbHBIN
LEHTp, pelIeHUs U JAeicTBUs (06e3/1elCTBIE) KOTOPOro 00KAIYyIOTCS, BO3JIOKEHA (QYyHKITHS
MO TPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMIIAIBHBIX YCIYr B TOJHOM OObEME B
nopsike, onpeaenaeHHoM yactoio 1.3 crathu 16 @enepanbhoro 3akona Ne 210-D3;

8) HapylleHHe CpOKa WM TOpsAKa BBIJAYM JOKYMEHTOB TIO pe3yJbTaTaM
PEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

9) mpuocCTaHOBIEHUE MPEAOCTABICHHUS MYHHUIIMIAIBHON YCIYTH, €CITU OCHOBAHUS
NPUOCTAHOBIICHUSI HE TMPEAYCMOTPEHBI (PenepalibHBIMH 3aKOHAMU W TNPUHATHIMH B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMH TPAaBOBBIMH akTaMu Poccuiickoi
denepaniy, 3aKOHAMH W WHBIMA HOPMATHBHBIMH TPABOBBIMH akTaMu PecmyOnmuku
Tatapcran, MyHMIIMIAJIBHBIMUA TMPABOBBIMU aKTaMU. B ykazaHHOM ciydae A0CyleOHOe
(BHEcynneOHOE) oO»kajoBaHWE 3asBUTEIEM pEIIeHHH U JedcTBuil  (0e3meicTBus)
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, paOOTHUKAa MHOTO(QYHKIHOHAIBHOTO LEHTPa BO3MOXHO
B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, peuleHus U AeicTBus (Oe3neiicTBue)
KOTOpPOTO O00KaJyloTCs, BO3JIO)KEHAa (YHKLHUS IO MPEAOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUITUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, ONMPEACIICHHOM 4YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TtpebGoBanume y 3asBUTENs NpPH MPEIOCTABICHUHW MYHUIIMIAIBHONW YCIYTH
JOKYMEHTOB WJIM HWH(POpPMAIMH, OTCYTCTBME M (WJIHM) HEAOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAINCHh TMPH MEPBOHAYAIHLHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAWMBIX IS
NPEIOCTABICHUS! MYHUIIMTIATBHON YCIYTH, JU00 B TMPEAOCTaBICHHH MYHHIIMIIAIHHOU
YCIYTH, 3a HUCKIIOYEHUEM CIIy4daeB, MPEAyCMOTPEHHBIX NYHKTOM 4 wactu | crarem 7
OepnepanbHoro 3akoHa Ne 210-d3. B ykazanHoM cnydae aocyneOHoe (BHecyaeOHOE)
o0>kajoBaHUE 3asBUTENIEM pELICHUN U AecTBUi (Oe3neicTBrs) MHOTO(YHKIIMOHATHLHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXHO B CiIydae, €CIM Ha
MHOTO(DYHKIIMOHANIbHBINA  1IEHTp, peleHus U JeictBus (0e3neicTBUE) KOTOPOTO
00XalyloTCsl,  BO3JIOKEHa  (PYHKIMS 1O  MPEAOCTaBICHHIO  COOTBETCTBYIOLIUX
MYHULIUIAJIBHBIX YCIYT B MOJIHOM 00BEME B MOPSAJIKE, ONPEICICHHOM YacThio 1.3 crartbu
16 denepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnogaercs B mNHUCbMEHHOW ¢dopme Ha OyMaXHOM HOCHUTENE, B
DIIEKTPOHHOH  (opmMe B  OpraH, MPEAOCTABISIIONIMA  MYHULUMATBHYIO  YCIYTY,
MHOTO(QYHKIIMOHATBHBIA IICHTP JIMOO B COOTBETCTBYIOIIUW OpraH TOCYAapCTBEHHOU
BJIACTH, SIBJISTFOIIMIACS YUpeauTeeM MHOTO(YHKIIMOHAIBHOTO IIEHTpa (Jajnee - yupeauTeib
MHOTO(YHKIIHOHATBHOTO IIEHTPA), a TAK)KE B OPraHMU3AINH, IPETYCMOTPEHHBIC YacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-d3. JKanoObl Ha pemieHuss U JASHCTBUS
(O6e3neiicTBUE) PYKOBOAMUTENS OpraHa, MPEIOCTaBISIIONIET0O MYHUIUIAIBHYIO YCIYTY,
MOJIAl0TCA B BBILIECTOSALIMM opraH (IpU €ro Hajiuuuu) JuU00 B CiIydae €ro OTCYTCTBHUSA
paccMaTpuBAIOTCS  HEMOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa, IpeIoCTaBIISIOIIErO
MYHULIMIIAJIbHYIO0 yciyry. JKanoOwsl Ha pemienus u aelictBusa (Oe3nelicTBue) pabOTHHKA
MHOTO(YHKIIHOHATBHOTO LEHTpa MOJIAI0TCS PYKOBOIUTEIIO 3TOTO



MHOTO(YHKIIMOHAILHOTO 1eHTpa. JKamoObl Ha pemieHuss W JAeucTBus (Oe3nercTBHe)
MHOTO(YHKIIMOHATBHOTO IIEHTPa MOAAIOTCS YUPEAUTETI0 MHOTO()YHKIIMOHAIBHOTO LEHTPa
WIK JIOJDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMAaTHMBHBIM IPAaBOBBIM  aKTOM
PecriyOnuku Tarapcran. XanoOsl Ha pemenus u neictBust (OeszneiicTBue) paOOTHUKOB
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
MOJIAOTCS PYKOBOJUTENSIM 3THX OpTraHU3aLHi.

XKanoba Ha pemenuss u neWctBus (0e3AeiiCTBUE) oOpraHa, IPEIOCTaBISIOIIETO
MYHULIMNIAJIBHYIO ~ YCIYTY, JOJDKHOCTHOIO  JIMIIAa  OpraHa,  IPeIoCTaBIISIOIIErO
MYHULIMINIAJIBHYIO  YCIYTY, MYHULMIAJIBHOIO  CIYXAalllero, pPYKOBOAWUTENS Oprasa,
IPEIOCTABIISAIOIEIO0 MyHUIIUIAIBHYIO YCIYTY, MOKET OBbITh HampaBlieHa IO IOYTE, Yepes
MHOTO(YHKIIMOHATbHBIN LEHTP, C UCIIOJIb30BaHUEM UH(POPMAIIMOHHO-
TEIEeKOMMYHUKaUMOHHOM  cetn  «MHTepHer»,  oduuumanbHOro  caiilta  oprasa,
IPEIOCTABIISAIONIEr0 MyHUIIMIIAIBHYIO YCIyry, Enunoro noprana nubo Pecrybnukanckoro
nopTajna, HHPOPMAIMOHHON CHCTEMBI JOCYyAeOHOTO 00KaJoBaHUS, a TAKKE MOXKET OBITh
NPUHATA PU JTUYHOM Npueme 3asBuTens. JKanoba Ha pelieHus u nencTBus (0e3aeiicTBue)
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, PabOTHUKA MHOTO(YHKIMOHAIBHOIO IEHTPA MOXET
OBITBH HalpasJeHa o 1oure, C UCIIOJIb30BAaHUEM MH(}OpMaMOHHO-
TEJIEKOMMYHHUKAITMOHHOU CeTH «MHTEpHETY, o(pUIMaTBHOTO cainra
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnumHoro moprana nu6o PecnyOnukaHcKkoro moprana,
MH(OPMAIMOHHOW CHUCTEMBI JOCYACOHOr0 00KAJIOBaHUA, & TAKXKE€ MOXKET ObITh IMPHUHSTA
npu JUYHOM mpueme 3asButens. Kamoba Ha pemeHus U jaeictBus (Oe3neiicTBue)
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-D3,
a TaKke HUX paOOTHUKOB MOXKET OBITh HampaBji€HAa IO IIOYTE, C HCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «HTepHET», 0UIHAIBbHBIX CaUTOB ITHX
opranusanuii, Equnoro noprana nu6o PecryOiankaHCKOro mopTaia, a TakKe MOXKET ObITh
INPUHATA [IPU JTUYHOM MpUEME 3asiBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HaWMmeHOBaHME oOpraHa, MOPEIOCTABISIOMEI0 MYHULHUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPeAOoCTaBIAIONIEr0 MYHUUHUIAIBHYIO YCIYyry, Ju0o
MYHUIMNIATBHOTO CIIyKalllero, MHOTO()YHKIIMOHAJBLHOTO WEHTpa, €ro PYKOBOIUTENS U
(unn) paOOTHUKA, OpraHU3alMM, MPEeAYCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoautened W (Uiau) paOOTHUKOB, pELIEHUS MU JACUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TIOCIIETHEE - TPH HAJIUYUHU), CBEACHUS O MECTe
KUTENIbCTBA 3asBUTENA - (U3MYECKOTO JMIA JIMOO HAaMMEHOBAaHUE, CBEACHHUS O MECTE
HAXO0XKJIEHUS 3asBUTENS - IOPUIMYECKOIO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) IIEKTPOHHOM MOYTHI (MPU HAJIWYUHU) W TOYTOBBIA aapec, I0
KOTOPBIM JIOJKEH OBITh HAIPABIIEH OTBET 3asBUTEIIO;

3) cBemeHusi 00 OOXKATyeMBIX pEUICHUSX W JACUCTBUSX (Oe37elCTBUM) OpraHa,
NPENIOCTABISAIONIEr0  MYHHUIMOAIBbHYIO  YCIAYry, JOJDKHOCTHOTO  JIMIA  Oprasa,
MPENIOCTABISIONIET0 MYHUIMNANBHYIO YCIYTy, JU0O0 MYHHUIIMOAIBHOTO CIyXaIlero,
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa,  paOOTHUKA  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3,
UX pabOTHHUKOB;

4) noBOABI, HAa OCHOBAHUMU KOTOPHIX 3asBHUTENIb HE COTJIACEH C pEIICHUEM U
nercteueM (0e3neicTBUEM) oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIUMNAIbHYIO — YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpPeJOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIOyry, Jn0o
MYHULIMIIAJIBHOTO  CHYXalllero,  MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa,  pabOTHHUKA
MHOTO()YHKIIMOHATILHOTO TIEHTPA, OpraHU3aInid, TPETyCMOTPEHHBIX YacThio 1.1 cTaThu 16
®enepanpHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh



NPECTaBICHbI JOKYMEHTHI (MPY HAIMYHUH ), TTOJITBEPKIAIOIINE IOBOIbI 3asIBUTEINS, TM00 HX
KOITHU.

5.4. TloctynuBiias xano0a MOMJIEKUT PETUCTPALMUM B CPOK HE MO3JHEE pabdoyero
JIHS, CJIETYIOLIETO 33 THEM MOCTYILICHUS.

5.5. XKanoba, noctynuBmasi B OpraH, MNpeAOCTaBIIAIONINIT MyHUIUIIATBHYIO YCIYTY,
MHOTO(QYHKIIMOHATIBHBIA IIEHTP, YUYPEOUTENII0 MHOTO(YHKIIMOHATBFHOTO IIEHTpa, B
OopraHu3aluu, npeaycMoTpeHHbie yactbio 1.1 ctateu 16 @enepanprHoro 3akona Ne 210-D3,
AM00 BBIIECTOSIIIMA Oprad (MpU €ro HaJIWYUU), MOJICKUT PACCMOTPEHHMIO B TEUCHHUE
NATHAIUATH pabouux JHEW co JHS €€ perucTpaluu, a B cliydae 00KaJloBaHUS OTKasza
opraHa, IMpeaoCTaBISIONIET0 MYHHUIIMIAIbHYIO YCIYTy, MHOTO()YHKIIMOHAIILHOTO LIEHTPA,
OpraHMu3aluii, Npe1ycCMOTPEHHbIX YacThio 1.1 crateu 16 denepanbroro 3akoHa Ne 210-D3,
B IpUEME JIOKYMEHTOB Y 3asBHUTENsI JUOO B HUCHPABICHUM JOMYIIEHHBIX OMNEYaTOK U
OomMOOK WM B cllydae OOXKaJOBaHWs HAPYIIEHUS YCTAaHOBJIEHHOIO CpPOKa TaKUX
UCTIPaBIICHUH - B TEUCHHE TISATH pabOUYNX JHEH CO JTHS €€ perucTpaIi.

5.6. Ilo pe3ynbpTaTam paccMOTPEHHMs KanoObl MPUHUMAETCS OJHO M3 CIEAYIOIIMX
PELIEHNN:

1) xano6a ynoBIeTBOpSIETCS, B TOM YHUCJIE€ B (pOPME OTMEHBI MPUHATOIO PELICHUS,
UCIIpaBJICHUS] JOMYLIEHHBIX OMNEYaTOK M OWMOOK B BBIJAHHBIX B  pe3yJbTaTe
IPEIOCTABIECHUS MYHHUIIMITAIIBHOM YCIYTM JIOKYMEHTaX, BO3Bpara 3asBUTENIO JEHEKHBIX
CPEICTB, B3UMAaHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU NPABOBBIMH aKTaMHU
Poccuiickoii ®deneparuu, HOpMaTUBHBIMU TMPaBOBbIMU akTamu Pecryonuku Tatapcras,
MYHULHUAIBHBIMU IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCH.

He mno3gHee nHA, clneyromiero 3a JHEM MPUHATHS PELICHUS, YKA3aHHOTO B
HACTOSALIEM IIYHKTE, 3asgBUTENI0 B IMHUCbMEHHOM (QOpME M MO >KEJIAHUIO 3asBUTENS B
3JIEKTPOHHOM (pOpMe HaIpaBIIE€TCS MOTUBUPOBAHHBIM OTBET O pE3ysbTaTax PacCMOTPEHHUS
KaJI0OBI.

5.7. B cayyae npuszHaHMs >KajoObl MOJAJIEkKANIEH YAOBIETBOPEHUIO B OTBETE
3aSBUTENII0 O PE3yJbTaTax PACCMOTPEHMS >KAJIOOBI Jaercss UHpopMmaius O JEUCTBUSX,
OCYULIECTBIISIEMBIX OpraHom, MPEI0CTABIISAIOIINM MYHUIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LEHTPOM JHOO OpraHu3alueil, mpeaycMOTpeHHON yacThio 1.1
cratbn 16 ®denepanpHoro 3akoHa Ne 210-d3, B nensx He3aMEIIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApyLIEHUI MPU OKa3aHUM MYHUIUNAIBHOW YCIYTd, a TaKXKe MPUHOCITCS
U3BMHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M YyKa3blBaeTcs MHGoOpMalus O JaJbHEHIINX
NEHCTBUSX, KOTOPbIE HEOOXOJMMO COBEPIUUTH 3asBUTENI0O B IENAX IOJy4YEHHUS
MYHHUIUIIATBHOW YCIIYTH.

5.8. B ciydae mpusHaHuA KamoObl HE TMOJUIEKAIEH YHAOBICTBOPEHUIO B OTBETE
3asiBUTENII0 O pe3yJbTaTax pacCMOTPEHHUsS KaloObl JAlOTCA apryMEHTUPOBAHHBIE
pa3bsCHEHHs] O MPUYMHAX TMPUHATOTO pEIIEHHs, a Takke HHpoOpMalMs O MOpsIKe
00>KajoBaHUsI IPUHATOTO PEIICHUSI.

5.9. B ciy4ae ycTaHOBJEHHS B XOJE WM MO pe3yibTaTaM PacCMOTPEHUS >KaJOObI
NPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO MPABOHAPYLIEHUS WJIM  MPECTYIUICHUS
JOJDKHOCTHOE JIULIO, PA0OTHHUK, HAJEJICHHbIE MOJTHOMOYMSMHU IO PACCMOTPEHMIO Kajoo,
HE3aMeJIMTEIbHO HAIIPaBIISIOT UMEIOIIMECS] MaTepUalIbl B OPTaHbl TPOKYPATYPHI.



[Tpunoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PErIaMEHTY
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
YCJIYTH MO BbIJaYe CIIPABKU (BBIITUCKH)

(bnank oprana, npeAOCTaBISIONIETO MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHON MOAMNKICH

JomxuocTtHoe nuto (OHO)

dopma

(TToATHCH YIOTHOMOYEHHOTO JODKHOCTHOTO JIUIIA

opraHa)



[Tpunoxenue Ne 2

K AZIMUHUCTPAaTUBHOMY PErIaMEHTY
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
YCJIYTH MO BbIJaYe CIIPABKU (BBIITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIETO MYHUIIUTAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPEACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIyTH
0 BBIJIa4Y€ CIPABKHU (BBIITUCKU)

oT Ne
PaccmotpeB Bame 3asBineHune OT No u
npuiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

MPUHATO pelieHue 00 OTKa3ze B BblAaue
CIIpaBKH (BBITIMCKH) TIO CJIEIYIOIIEMY OCHOBAHUIO:
JlononHuTenbHAS UHPOPMALIMS:

CaezneHus 00 3JEKTPOHHOM MOIMUCH

JomxuocTtHoe nuto (OHO)

(ToANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUI[A
oprasa)



[Tpunoxenue Ne 3

K AZIMUHUCTPAaTUBHOMY PErIaMEHTY

IPENOCTABIECHUS MyHULUITIAIbHOM

YCJIYTH MO BbIJaYe CIIPABKU (BBIITUCKH)
dopma

(bsiank oprana, npeOCTaBIISIIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

HpGIICTaBI/ITeJ'IL:

KoHTakTHEBIC HaHHbIC IIPCACTABUTCIIA:

PEIHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHHUIMTIATBHOM YCIIYTH MO BblJa4€ CIPABKU (BBIHCKH)

oT Ne
PaccmotpeB Bame 3asBieHue oT Ne u
[IpUJIaracMple K HEMY JOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelleHre 00 OTKa3e B IMpUeMe
JIOKyMEHTOB, HEOOXOJUMBIX IS TPENOCTaBICHUS MYHUIIMIIAJIBLHON YCIYTH TIO BBbIIaye
CIIpaBKH (BBITIMCKH) 110 CJIETYIONTUM OCHOBAHUSIM:

1.

2.

PazpscHeHne npuumnH oTKa3a:

JlononHuTenbHAS UHPOPMALIMS:

Brel BnpaBe MOBTOPHO OOpaTHTHCS B YMOJHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIIYTH MOCJE YCTPAaHEHHS YKa3aHHBIX HAPYIICHUH.

JlaHHBIN 0TKa3 MOKET OBITH 00KaTOBaH B TOCYACOHOM MOPSIKE MyTeM HaIllpaBJICHUS
K00kl B YITIOJJTHOMOYECHHBIN OpTaH, a TAKXKe B CyJIeOHOM MOPSAKE.

Cenenust 00 JIEKTPOHHOUN TOMUCH

HomxuocTtHoe nuno (OHO)

(moaNKCh YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMLA
oprasa)



[Tpunoxenue Ne 4

K AZIMUHUCTPAaTUBHOMY PErIaMEHTY
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
YCIIYTH MO BbIJJaYe CIIPABKU (BBIITUCKH)

®dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHUS)

oT

(pammus, MMs, OTYECTBO, HACIIOPTHBIE JaHHBIC, PETUCTPALIUIO IO
MECTY JKUTEIIBCTBA, aJIpec IEKTPOHHOM MOYTHI, TeIe(OH)

3ASBJIEHUE
O BbIJJa4€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbIAaTh CipaBKy (BBIIHUCKY)

(yka3aTp BUJ CIIPaBKN)

K 3asBrnenuto npunararorcs:

Pesynprar npegocraBiieHUs MyHULIUNIAIBHOW YCIYTH, IPOILY IPEAOCTABUTH:

D B Ju4HbIi KkabuHer IlopTanma rocynapCTBEHHBIX M MYHUUMIANbHBIX YCIYT
Pecnyoniuku Tarapcran;

I:IB JUYHBIA KaOuHeT EnumHOro moprana rocyAapCTBEHHBIX M MYHHUIIMIAIbHBIX
ycnyr,

DB MHOTO(DYHKIITMOHAJIbLHOM LEHTPE MPEJOCTABICHHUS TOCY/IapCTBEHHBIX U
MyHUIUNAIBHBIX yciyr Pecyonuku TaTapceran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)



IIpunoxenue Ne 5

K AZIMUHUCTPAaTUBHOMY PErIaMEHTY
MPEAOCTaBIECHUS MYHHUIIMTIATLHON
YCJIYTH MO BbIJaYe CIIPABKU (BBIITUCKH)

PykoBonurento
VcrIoMHUTENBHOIO KOMUTETA

OT:

3ASBJIIEHUE
00 MCHpaBICHUH TEXHUUECKON OLUIMOKH

CooOmratro 00 omubOKe, MDOMYHUICHHOW MPH OKa3aHUH MYHUIUNAIBHON YCIYTH IO
BbIJJaye CIIPaBKU (BBITTUCKH).

3anucaHo:

[IpaBuibHBIE CBENEHUA:

[lponry  wWcmpaBUTh ~ JONYHNICHHYIO ~ TEXHHYECKYHO  OMIMOKY W BHECTH
COOTBETCTBYIOIIME M3MEHEHUS! B JOKYMEHT, SIBISIOIIUIICS PE3yabTaTOM MYHHIIMIIATBHOM
YCIIyTH.

[Tpunararo cieayromme J0KyMEHTHI:

1.

2.

B ciywyae npuHATHS pemieHuss 00 OTKJIOHEHHH 3asiBICHUS 00 WCIpaBICHUH
TEXHUYECKOHN OMIMOKHU MPOITy HANIPABUTh TAKOE PEIICHUE:

MIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JOKYMeHTa Ha anpec E-mail: ,

B BUJIC 3aBEPEHHON KOMHMM Ha OyMa)KHOM HOCHTEJIC MOYTOBBIM OTIPABICHUEM TIO
ampecy:

HacrosiimmM noaTBepaar0: CBEACHUS, BKIIFOUEHHBIE B 3asIBJICHUE, OTHOCSIIMECS K MOEI
JIMYHOCTH W TPEACTABIIIEMOMY MHOIO JIMILY, @ TaKK€ BHECEHHBIE MHOKO HUKE, JIOCTOBEPHBI.
JlokyMeHTbI (KOMHUH IOKYMEHTOR), TIPUJIO’KEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickon denepanny, Ha MOMEHT NPEICTaBICHHUS
3asIBJICHUSL 3TU IOKYMEHTBI ICUCTBUTEIILHBI U COJIEPKAT JJOCTOBEPHBIE CBEIICHUSI.

(mata)
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