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INOCTAHOBJIEHHUE
KAPAP

00 yTBep:KIeHuN AIMUHUCTPATHBHOIO PerjiaMeHTa Npea0CTaBJIeHUs
MYHUIUTIIAJIBbHOM YCJIYIM 10 BbIAa4e CIPABKHU (BBINMCKH)

B nemsax peanmuzanuu denepanbHoro 3akoHa ot 27.07.2010 N 210-®d3 "O6
OpraHu3aIliy TPEJOCTaBICHUS] TOCYJApPCTBEHHBIX W MYHUIMMNAIBHBIX YCIyTr",
PYKOBOJICTBYSCH nocTaHoBieHneM Kabunera MunuctpoB Pecnyonuku Tarapcran
or 02.11.2010 N 880 "OO6 yrBepxknaenuu Ilopsinka pa3paboTKu W yTBEPIKISHUS
aIMUHUCTPATUBHBIX PEIJIAMEHTOB MPEAOCTABICHUS TOCYJApPCTBEHHBIX YCIYT
UCIIOJIHUTEIFHBIMYU OpraHaMu rocyfapcTBeHHOM Biaactu Pecriybnuku TaTapcran u
O BHECEHMM H3MEHEHUW B OTJHeNbHble MocTtaHoBieHUs KaOunera MUHHCTpOB
Pecniy6nuku Tarapcran" IIOCTAHOBJIATO:

l. VYTBepauTh  AIMHUHUCTPATUBHBIA  pErJIaMEHT  MPEeAOCTaBICHUS
MYHUIIMITATBHON YCIIYTH TI0 BbIa4e CIPaBKU (BHIMTUCKHU) (TPUIOKCHHE).

2. IloctanoBnenue HMcnonHutenbHOoro komurera TaTapcko-CapalloBCKOTO
cenbckoro nocenenus ot 24.02.2021 N8 "O6 yTBepKaeHUU aIMUHACTPATHBHOTO
periiaMeHTa MpeaoCTaBICHUS MYHULMNAIBHON YCIYrd MO BblJaye€ CIpaBKU Ha
3eMEIbHBII y4acTOK, CIOpPaBKU Ha JOMOBJAJEHUE, CIIPABKU O COCTAaBE CEMbH,
CIIPaBKM C MECTA >KUTEJIbCTBA, BBIMUCKH U3 MOXO3SICTBEHHOW KHUTU'" MPU3HATH
YTPaTUBLIUM CHITY.

3. OmyOnmMKoBaTh HACTOSAIIEE IMOCTAHOBJICHWE HA OQUIMATBLHOM MOpTaje
npaBoBoii  mH(popmarmu  PecnyOnmukm  Tarapctam B mH(OpMaIMOHHO-
TEJICKOMMYHHKAITMOHHOM ceTr MHTEepHET 1o anpecy: http:/pravo.tatarstan.ru u Ha
odurmanbHOM caiTe JIaueBCKkOro MyHUIIMITAIEHOTO palioHa B MH()OPMAIMOHHO-
TeJICKOMMYHHUKAIMOHHOM cetn MHTepHeT 1o anpecy: http:/laishevo.tatarstan.ru.

4. KOoHTpOJIb 32 UICIIOJIHEHUEM HACTOSIIIIETO MOCTAHOBIICHHS OCTABJISAIO 32 COOOM.
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YTBepxkIacH

[IOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
Tartapcko-CapajloBCKOTO CEIbCKOI0
nocesenus JIanmesBckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

oT «11» centsOpst 2024 r. Ne 64

AJIMMHUCTPATUBHBIA perjiaMeHT
NPeIoCcTABJICHUA MYHUIIMIIAJBHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETJIAMECHTA

Hacrosmuii aJMUHUCTPATUBHBIN perjiaMeHT IPEeA0CTABICHUS
MYHUIIAIIAIBHON YCIYTH (J1ajiee — a/IMUHUCTPATUBHBINA PErJIaMeHT) YCTaHABIIMBAET
CTaHJAPT U TOPSIIOK MPEIOCTABICHUS] MYHHUITUTIATBLHON YCITYTH 10 BbIIa4e CIIPAaBKU
(BBIMTUCKM) (1a7iee — MyHUITUIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jluniamu, UMEIOUTMMHU TIPABO HA MOJIyYeHHE MYHHULHUIAIBLHON YCIYTH,
ABIIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asBlIICHHEM BIIpaBe OOPATUTHCSA TIPEICTABUTEIL 3asBUTEI,
JECHUCTBYIOIINIT Ha OCHOBAaHWUU JOKYMEHTA, YAOCTOBEPSIOLIETO €ro IMOJHOMOYHS
(manee — mpeaCcTaBUTENb 3aABUTENA).

1.3. Tlopsmok uHGpOPMUPOBAHHUS O TIPENOCTABICHUH MYHUIIUTTATIBHON YCIIYTU

1.3.1. Mudopmanusi 0 mopsiiKe MPEeAOCTABICHHUS] MYHHUITUIATBHOW YCIyru
pa3meniaercs:

1) Ha HGOPMAITMOHHBIX CTEHAAX, CONECPKANIUX BH3YAITbHYIO H TEKCTOBYIO
nHQOpPMAIIMI0O O MYHUIMNAIBHON yCIyre, pacloJIOKEHHBIX B IOMENIEHUAX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  MPEIAOCTABICHHS] TOCYNapCTBEHHBIX M
MYHULIMTATBHBIX YCIIYT.

2) Ha o(UIHMATBPHOM CalWTe MYHHUIIMIAIHHOTO paiioHa B WH(OpPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «MuTepHeT» http://laishevo.tatarstan.ru;

3) na IlopTtasie rocymapCTBEHHBIX W MYHHUIIMIMAIBHBIX yCIyr PecmyOmmku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOiaukaHnckuid moptan);

4) na EpwmroM moprane TOCYJapCTBEHHBIX W MYHHUIUIMAIBHBIX YCIYT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Enqunbiii mopran);


http://laishevo.tatarstan.ru/

5) B rocyaapcTBeHHoM  uH(opmanumoHHoM  cucteme  «Peectp
rOCYJapCTBEHHbIX W  MYHUIUNAIbHBIX ycinyr Pecnybmuku  Tartapctan»
(http://frgu.tatar.ru) (manee — Peectp rocyaapcTBEHHBIX 1 MyHUIIUTTAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpPOBAHKE MO BOMPOCAM MPEAOCTABICHUSI MYHULUNATBHOU
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrO() YHKIITMOHAJIBHBIX IIEHTPaX MPeJA0CTABICHUS FOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0nmkanckoro noprana;

3) B yIIOJTHOMOUYEHHOM Ha MIPe0CTaBlIeHUE YCIyru oprane (nanee — Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

Opy NUCbMEHHOM (B TOM 4ucie B (GOpMe 3IEKTPOHHOIO JOKYMEHTA)
oOpamieHUM — Ha OYMa)XHOM HOCHUTEJIE MO TOoYTe, B 3JIEKTPOHHOH ¢dopme 1o
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanusa na Eamnom mnoprane, PecnyOnmkanckom mopTaiie o
NOpSAJIKE M CPOKax MpPEJOCTABJICHHUS MYHUIMIIAIBLHON YCIYTM Ha OCHOBAaHUH
CBEJICHUH, cofiepxkaiuxcsa B Peectpe rocy1apcTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT,
NPEeIOCTaBIsAETCA 3asBUTEIIO OECIIIaTHO.

Hoctyn k uHpOpMaUM O CpOKax M TMOPSAKE MpeJoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH OCYIIECTBISIETCsS 0€3 BBIMOJHEHUS 3asgBUTEIEM KaKUX-
160 TpeboBaHUM, B TOM yucie 0€3 UCIOIb30BaHMS TPOrPpaMMHOTO 0OecTICUeHMS,
yCTaHOBKa KOTOPOTO HAa TEXHUYECKHE CPEJICTBA 3asABUTENS TPeOyeT 3aKIIOUCHHUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAIIEHUs ¢ MpaBooOianaresneM MporpaMMHOTO
oOecrieueHus, MpeayCMaTPUBAIONIET0 B3UMAaHUE IUIATHI, PETUCTPALUIO WIH
aBTOPU3AIMIO 3aBUTEIIS WM MPEJOCTABICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

1.3.4. IIpu obparnieHnyn 3asBUTEIS JTUYHO WM MO Tele(OHY B COOTBETCTBHUU
C TIOCTYIUBIIUM OOpAIIEHUEM MPEOCTaBIsACTCA HHPOPMALIUS:

1) o MecTe HaXO0XJIeHUS MHOTO() YHKIIHOHAIBHOT'O IICHTPA MPEI0CTABICHHSI
rOCyAapCTBEHHBIX W MYHHMIIMNANBHBIX yciyr, Oprana (aapec, rpa@uk padoThI,
cripaBOYHbIE Teae(OHBI);

2) 0 TMOpsAIKE MPEAOCTABICHUS MYHHUIMIAIBHOW YCIyrd, O crmocobax
CpOKax IOJIa4yu 3asiBJICHU;

3) 0 Kareropusx TpaxKaaH, KOTOPBHIM IPEIOCTABISACTCS MYHHIIMITATbHAS
yciIyra; O HOPMAaTHBHBIX TIPABOBBIX aKTax, pPETYIUPYIOMIHNX BOMPOCHI
MIPEIOCTABICHHS] MYHHUITUTIATBHON YCIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOUMBIX ISl PACCMOTPCHHUSI 3asIBIICHUS O
MPEIOCTABICHNH MYHUIIUMIAJIBHONW YCIYTH, O CPOKaxX MpHeMa W PErUCTPAIHH
3asIBJICHUS;

5) 0 xoje mpeaocTaBIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o MecTe pa3MmenieHus Ha OPUITHATBHOM caiTe HH(OPMAIIMH T10 BOITPOCaM
MPEIOCTABICHHUS] MYHHUITUTIATHHOU YCITYTH;

7) o mopsiake 00KaOBaHMS JEeHCTBHI MK 0€3eHCTBHS JOKHOCTHBIX JIMII
Opeana.

[To mucekMeHHOMY OOpaIllEHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 3a
MpPEJOCTaBICHHE MYHUIUNAIBHON YCIyru, MOAPOOHO B MUCBMEHHOW (Qopme
Pa3BACHSIIOT 3aABUTEIIO TMOPSAOK TMPEAOCTABICHUS MYHUIIMITAIBHOW YCIyTH U



BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM MyHKTE aAMUHUCTPATUBHOIO PErJIaMEHTa, U B
TE€YEHHE TpeX paboUyuX JAHEH CO AHS PEerucTpaly 0OpalieHus HAIPaBIsIOT OTBET
3assBuTet0. OTBETHI JAIOTCA HA sI3bIKE OOpaleHus. B ciydae HEBO3MOXKHOCTH 1aTh
OTBET Ha sI3bIKE OOpallleHHs UCIIONIB3YIOTCA TOCYIapCTBEHHbIE S3bIKK PecnyOnuku
TarapcraH.

1.3.5. Wndopmauus mo BompocaMm MPeIOCTABICHUS MYHUIMNAIBHOU YCIyTU
pasMenaercs Ha opuIMaTEHOM caire MYHUIUIIATIBHOTO paiioHa
http://laishevo.tatarstan.ru u Ha HGOPMALIMOHHBIX CTEHaX B TOMeLIeHUIX OpeaHa
JUTs1 pabOTHI C 3asIBUTEIISIMU.

Nudopmarus Ha rocygapcTBeHHBIX s3bikax PecnyOomuku TatapcTan,
pasmeniaeMasi Ha HWH(POPMAIMOHHBIX CTEHJAX W Ha oduIuaTbHOM caiiTe
MYHUILIUTIATBHOTO paiioHa B WHOOPMAIIMOHHO-TEIEKOMMYHUKAIIUOHHONW CETH
«IHTEepHET», BKIIOYAET CBEJCHUS O MYHUIMIAIBHOW YCIyre, COJEpKalliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOrO
periiamMeHTa, WHOOpPMAIIMIO O MECTE HAaXOXJEHHUs, CIPABOYHBIX TeleoHaX,
BpeMeHH paboTbl Opeana, o rpaduke npuema 3asBICHHN Ha TPEIOCTABICHHE
MYHHUIUTTAITBHON YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYJIUPYIOLINE MTPEAOCTABICHHE
MYHUIUIIATBHON YCIyTH

1.4.1. TIlepeyeHb HOPMAaTUBHBIX MPABOBBIX AaKTOB, PETYIHPYIOMIUX
OPEAOCTABICHUE  MYHHMIMIIAJBHOW  yciayru (C  yKa3aHUEM  pEKBH3UTOB
HOPMAaTHUBHBIX  MPaBOBbIX AaKTOB W  HCTOYHMKOB WX  O(HUIIMAIBHOTO
oImyOJIMKOBaHUA), pa3MmenieH Ha EnuaomM noprane, B Peectpe rocyiapcTBeHHBIX U
MYHHUIIUTIATBHBIX YCIyT, Ha O(UIIMAIIBHOM CalWTe MYHUIMIAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHON ceTn « ITHTepHET».

1.4.2. TekcT aAMUHUCTPATUBHOIO PErjaMeHTa B JICHCTBYIOIIECH peaaKIiuu
NOJJIC)KUT pa3MelleHni0 Ha EnuHoMm moprane, B PeecTpe rocynapcTBEHHBIX U
MYHUITUTIATBHBIX YCIyT, Ha O(HUIMAIBHOM CcalTe MYHHIMNAIBHOTO paiioHa B
nH()OPMAITMOHHO-TEIEKOMMYHHUKAITUOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
ONPENECICHUS

1.5.1. B aaMUHHCTpPaTMBHOM pETJIAMEHTE MCIOJB3YIOTCS CIEAYIOLINE
TEPMUHBI U ONPEICIICHHUS:

yIAJIEHHOE pabouee MEeCTO MHOTO(YHKIIMOHATHHOTO LEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO
000co0NeHHOE CTPYKTypHOE moapazaeneane (oduc) MHOrodyHKIHOHATHLHOTO
LIEHTpa MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT, CO3/JaHHOE B
TOPOJACKOM (CEJIbCKOM) TMOCENEHUH MYHUIIMNAIBHOTO paiioHa WM B TOPOJACKOM
okpyre PecnyOnuku Tartapctan B cooTtBeTrcTBUM ¢ mnyHKTOoM 34 IlpaBun
OpraHu3aluu JAESTEIbHOCTH MHOTO()YHKIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS


http://laishevo.tatarstan.ru/

TFOCYJApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEPXKIEHHBIX IMOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit ®@enepauuu ot 22 nekadbps 2012 r. Ne 1376 «O6
yTBepxkaeHuu I[lpaBun opra"uzanuu JIesTeIbHOCTH MHOT0() YHKIIMOHAIBHBIX
LIEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUIIAIHBIX YCIIYT;

TeXHUYECKasl omunbKka - omuoOKa (OmUCKa, onevyaTka, rpaMMaThyeckas Wiu
apupmeTrueckas omubOka IuO0 MOoaO00Has OImuMOKa), JOMYIICHHAs OpraHoM,
MPEAOCTABISIONIMM MYHUIIMIATBHYIO YCIYTYy, U MpPUBEIIIasi K HECOOTBETCTBUIO
CBEJICHHUM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIMUNAIBHOW YCIYTH),
CBEJICHUSIM B JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema uaentudukanuu u ayreHTuQukanuu B MHPpacTpykKType,
obecrnieunBaroIIeit MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
UH()OPMaIIMOHHBIX CUCTEM, UCIIOJTB3YEeMBIX TUTSt MPEeAOCTABICHUS
TrOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B JJIEKTPOHHON (opme (mayiee —
ECUA) - (<enepanbHas rocyaapcTBeHHass HWHGOpPMAIMOHHAS  CHUCTEMA,
obOecrieurBaroasl CaHKIIMOHUPOBAHHBINA JIOCTYN YYaCTHUKOB WH()OPMAIIMOHHOTO
B3aUMOJICHCTBHS B CUCTeME UAEHTU(DUKAIMKM U ayTeHTU(PUKaIuu K uHpopmMaIu,
CoJIepKalllelicsi B TOCYAapCTBEHHBIX HWH(OPMAIIMOHHBIX CHUCTEMaX W HWHBIX
UH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] - l'ocynapcTBenHOE OIOKETHOE YUYPEKIACHUE
«MHOTrOQYHKITMOHATIBHBI  IEHTP  TNPEJOCTaBICHUS  TOCYJApCTBEHHBIX |
MYHUIMTAIBHBIX YCIyT B PecryOnuke Tatapcrany;

AUC MODI] - AprtomaTuszWpoBaHHas UWH(OpPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIMOHATBHBIX  LIEHTPOB  MPEAOCTABIEHUS  TOCYIapCTBEHHBIX |
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMHUHHCTpAaTUBHOM  perilaMeHTe TIOJl  3asBIIEHHEM O
NPEIOCTaBICHUN MYHUITMTIAIHOMN YCIIYTH (J1ajiee - 3asBJICHNE) TOHUMAETCS 3a1pOoC
O TIPEIOCTaBICHUN MYHUIIUMIIATBLHOM YCIIYTH, TOJaHHBIA B COOTBETCTBUH C ITYHKTOM
3 crateu 2 @DepepanpHoro 3akona ot 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHu3allid TMPEJOCTABJICHUS] TOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT»
(manee — @enepanbHblil 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHUs] MyYHHIHMNIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH
Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEMTOCPEACTBEHHO MPEAOCTABIIOIET0 MYHHUIUITAIBHYIO
ycuyry
Ucnomaurteneubiii  komuteT Tatapcko-CapasoBCKOTO — CEJIBCKOrO  MOCEJIEHUS

JlanieBCcKOro MyHUIMITIAIIBHOTO paioHa.



2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHULIIMIAIBHON YCIyTH

2.3.1. Pe3ynpTaToOM NpeaoCcTaBIeHNs] MyHULIMITAIbHON YCIIYTH SIBISIETCS:

1) cmpaBka  (Beimucka) — (mpuiokenue Ne 1 Kk HacTosmEeMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) peuieHne 00 OTKa3e B IMPEJOCTABICHHM MYHHUIMIAIBHONH YCIyTH
(npunosxenue Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHre 00 OTKa3e B MNpUEME JOKYMEHTOB, HEOOXOJHMMBIX JIs
MPEeJIOCTaBICHUSI MYHULMINAIBHON ycnyru (mpuioxkeHue Ne 3 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mpenocTaBiICHUS MYHULIMIIATLHOW YCIYI'M HaIpaBiseTcs
3asiBUTENI0 B (OpME JJIEKTPOHHOTO JOKYMEHTa, TMOANUCAHHOTO YCHUJICHHOM
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YITOJIHOMOYEHHOTO JIOJKHOCTHOTO
muna Opeana (b0 Opearna), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6
ampenst 2011 roga Ne 63-D3 «O6 anexTpoHHOM noganucuy (nanee — deaepanbHbIN
3akoH Ne 63-®3) B nuunHblil kabunetr Enunoro noprana. B ciiyyae nHampaBieHus
3asiBICHHS TIOCPEACTBOM PecnyOanMKaHCKOTo mopTana pe3yiabTaT MpeoCTaBICHHUS
MYHHUIIUMIAIIBHOW ~ yCIYyTU  HampaBisieTcss Tak JkK€ B JIMYHBIA  KaOWHET
Pecny6inkanckoro nopraina.

2.3.3. Tlo BBIOOpY 3asiBUTENS Pe3yJbTAT MPEIOCTABICHUS MYHHUITUTIATBHON
ycnyru Bbigaetcst B Oprane wiu B M®L[ B dopme sk3emIuisipa 3JI€KTPOHHOTO
JIOKYMEHTa, paclieyaTaHHOTr0 Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOTO IMeYaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jinia OpraHa uiu
pabotHuka MOII.

2.3.4. 3asBuUTENb BIpPABE MOJYYUTh  PE3YJbTAT  MPEIOCTABICHUS
MYHUIIUTAIBHONW yCIyTH B (pOopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHUE CpPOKa
JEUCTBUS pe3yNbTaTa MPEA0CTABICHUS MYHUIIUTIATLHON YCIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHHITUTIAIBHON YCIIYTH, B TOM YHCJIE C YYETOM
HEOOXOAUMOCTH OOpAIICHHS B OPraHU3allUK, YIaCTBYIOIIHE B IPEAOCTABICHUM
MYHHUIIANAJIBHON YCIIYTH, CPOK MPHUOCTAHOBIICHUS MTPEIOCTABICHUS
MYHHIIANAJIBHON YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh ITPUOCTAHOBJICHUS
peIyCMOTpPEHA 3aKkoHOAaTeIbCTBOM Poccuiickon denepanuu, Cpok BbIJaun
(HampaBJIeHUA) IOKYMEHTOB, SBJISIOLIUXCS PE3YJIBTATOM MPEIOCTABICHUS
MYHHUIIUTAJIBbHON YCIyTH

2.4.1. MyHununanbHasi yciayra MpeoCcTaBlIsIeTCsl B TEYCHUE TPEX paboumx
JTHEH.

2.4.2. IIpuocTaHOBIEHNE CPOKA MPEIOCTABICHUS MyHULIMNIAJBHOW YCIYTH HE
IIPESYCMOTPEHO.

2.4.3. Hanpasnenne JIOKYMEHTA, SIBIIAIOLLIETOCS pe3yabTaToOM
MPEAOCTABICHUS MYHUIMIAIBHOU YyCIyru B (opMe 3JIEKTPOHHOrO JOKYMEHTA,
3asBUTEJNII0 OCYUIECTBIAECTCS B JeHb OQOPMJIEHUS U PErUCTpalluu pe3yibTaTa
MPEeOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH.



2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMH IIPABOBBIMHU aKTaMU IS
MPENOCTABIEHUS MYHULIUITAJIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOJUMBIMU U 0053aTEIHLHBIMU ISl IPEIOCTABICHUS MYHUILIUTTAIBHBIX YCIIYT,
MOJICIKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJTYyUYCHUS 3asiBUTEIIEM, B
TOM YHCJI€ B JJICKTPOHHOU opMe, OPSIIOK UX MPECTABICHUS

2.5.1. Insg nosydyeHuss MYHMIMNAIbHOW YCIYTd 3asiBUTEIb MPEICTAaBISIET
CJIEIyIOIINE TOKYMEHTHI:

1) HOKYMEHT, YAOCTOBEpSIOIIUA JHUYHOCTh (HE TpedyeTcss B clydae
oOpamienus nocpeacTBoMm Enunoro, Pecnybnukanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYHS MPEICTABUTEINSI 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (opme gokymeHTa Ha OymMaxxHoM HocuTene (mpuinoxeHue Ne 4
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

B DOJEKTpOHHOW  ¢opme  (3amojHSAETCS  MOCPEIACTBOM  BHECEHHUS
COOTBETCTBYIOIIIUX CBEJICHUI B AJIEKTPOHHYIO (DOpMY 3asiBI€HHMs ), TOANMCAHHOE B
COOTBETCTBUHM C TPEOOBAHUSIMHU IMyHKTA 2.5.3 aIMUHUCTPATUBHOIO PeTJIaMeHTa, IIPU
oOpamienun nocpeactsoM Equnoro, Pecnybnukanckoro noprana;

4) B city4ae, €CIiv JIJIs IPEI0CTABIICHUS MYHUIIUNIATBHOMN YCIIyru HeoOxoauma
00paboTKa MEepCOHANBHBIX JTaHHBIX JIUIA, HE SBJISIOLIETOCs 3asBUTEIEM, U €CIU B
COOTBETCTBHH C (heJlepaibHbIM 3aKOHOM 00pa00TKa TaKMX MEPCOHATBHBIX JAHHBIX
MOKET OCYIIECTBISTHCA C COTJIachs YKa3aHHOTO JiMla, MpH o0palleHuu 3a
NOJIyYEHUEM MYHULMNAIBHOW YCIYTM 3asgBUTENb JOMNOIHUTEIBHO MPEICTABISIET
JOKYMEHTBI, TTOATBEPKIAONINE MOJYYEHHUE COIJIacusi YKa3aHHOIO JIMLA WJIU €ro
3aKOHHOT'O MPEICTAaBUTENS HA 00paOOTKY EPCOHANBHBIX TAHHBIX YKa3aHHOTO JIUTIA.
JIOKyMEHTBI, MOATBEPKIAIOIIME TIOTYyUYEHUE COTIacHsl, MOTYT OBITh TIPE/ICTABICHBI
B TOM 4ucJje B GOpMe JIEKTPOHHOTO JTOKYMEHTA;

5) B ciydae, eciid 00s3aHHOCTh XpaHEHHUs JOMOBOWM kHurH g0 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB KUJIBIX ITOMEIIEHUH, 3asIBUTEIIEM MIPEICTABIACTCS
JIOMOBAsl KHUTA;

6) mMpaBOyCTaHABIMBAIOLINE TOKYMEHThl Ha MHIAMBUAYAJIbHBIA KUJION AOM
(ecnu mpaBo COOCTBEHHOCTHU HE 3apETUCTPUPOBAHO B ENMHOM rocynapCTBEHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKU U3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBneHUE W MpuUiaraeMble JOKYMEHTHI MOTYT OBITH MPEICTaBICHBI
(HampaBieHbI) 3aBUTEIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uwepes MO®I] Ha OymaXHbIX HOCHUTENSIX U B BHUJE DJIEKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIIMX TPEOOBAaHMIM MyHKTa 2.5.3 aJMUHUCTPATHBHOTO
periiaMeHTa;

2) nocpenctBom Enunoro, PecnyOnmkaHCKOro moprajia B 3JIEKTPOHHOM
dopme;

3) B Opran JIMYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa>KHOM
HOCHTEJIE.

3asBIEHUE U TpUJAraeMble JOKYMEHTBI, MPHU HAMNPABICHUU MOCPEICTBOM
MIOYTOBOM CBSI3M, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIKE.



2.5.3. 3asdBieHue TNpU  HAOPABICHUM  MOCpeACTBOM  EnumHoro,
PecnyOnvkaHckoro moprana MOAMUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOIMUCHIO
3asIBUTEIISL.

JUist mostydyeHus: NpOoCTOW 3JEKTPOHHOW MOJIMUCU 3asBUTEIIO0 HEOOXOAMMO
npolTH mnpoueAypy peructpaiuu (ayreHtudpukauun) B ECHUA, a Ttaxxke
MOATBEPUTH YUETHYIO 3aMHCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC
B MOAINYHKTaX 2, 4-6 myHKTa 2.5.1 aAMMHUCTPATUBHOIO PEMVIAMEHTA, 3aBEPSIOTCS
YCUJIEHHON KBaNM(UIHUPOBAHHOMN MOIUCHIO JHI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE
U TIOJIMMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMHu.

DONEeKTpOHHbIE  JOKYMEHTBHl  (RJIEKTPOHHbIE  00pa3bl  JOKYMEHTOB),
npujiaraeMble K 3asBJICHHUIO, B TOM YHCII€ JIOBEPEHHOCTH, HANPABIISIIOTCA B BHJIE
daitos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaitr.

KauectBo mnpenocTaBiasieMbIX JJIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX
00pa30oB JIOKYMEHTOB) JIOJDKHO TMO3BOJIATH B TMOJIHOM O0BEME MPOYHUTATH TEKCT
JOKYMEHTA U Pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemnraeTcs TpeOOBATh OT 3asBUTEIIS:

1) mpexncraBieHUs JTOKYMEHTOB W HWH(OpPMAIMU WM OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHHE WM OCYIIECTBICHUE KOTOPBHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTAMU, PETYJIUPYIOIIUMH OTHOIIEHUS, BOZHUKAIOIIIHE
B CBSI3U C NMPEIOCTABICHUEM MYHULIUIIAIIBHOW YCIYTH;

2) ocylIiecTBICHUS ACHCTBUH, B TOM YHCIIE COTJIACOBAHUMN, HEOOXOIUMBIX JIJIs
NOJIYYeHUS MYHHUIIMTAIBHOW YCIYTM U CBS3aHHBIX C OOpallleHueM B WHBIE
rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBJIEHHUS, OpraHU3aluu, 3a
UCKIIIOYEHUEM TOJyYeHUss YCIAYyr M TIONyYeHHs JOKYMEHTOB M WH(MOpMaIuw,
IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
nepevyHy, yka3zaHHble B yacTu 1 crateu 9 ®enepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mnpencraBieHUs JAOKYMEHTOB W HWHGOpPMAlUM, OTCYTCTBHE W (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIMCh IPU IE€PBOHAYAIBHOM OTKa3€ B
npueMe JIOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEIOCTABICHHS MYHHUIUIIAIBHOM
yCIIyI'H, JIMOO B MPEAOCTAaBICHUM MYHULMIAIBHOW YCIYrH, 3a HCKIOYEHUEM
CJIEIYIOLIUX CIy4aeB:

a) U3MEHEHUEe TpeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAIOIIMXCS
MPEAOCTABICHUS MYHHUIMINAJIBHONW YCIyTH, TOCJe TIEePBOHAYAIBbHOW MOJauu
3asIBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIIYTH;

0) Hamuuyue OmMUOOK B 3aABICHUU O TNPEJOCTABICHUH MYHHUIIUATIATBEHON
YCJIYIM U TOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B
pueMe JOKYMEHTOB, HEOOXOJMWMBIX JI MPEJOCTABICHUS MYHUIIMIAIbHON
yCIIyrd, Ju00 B MPEAOCTABICHUM MYHHUIIMIAIBHON YCIYIM UM HE BKJIOUYCHHBIX B
MIPE/ICTABIICHHBIN PaHEe KOMIUIEKT IOKYMEHTOB;

B) UCTEUYEHHE CpOKa JEHCTBUS OKYMEHTOB WJIM MU3MEHEHHE HH(pOpMauuu
[0CJI€ TEPBOHAYAJIBHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS



MPENIOCTAaBICHUS ~ MYHUIMOAIBHOW  yCIyrH, JUMOO0 B  MNPEIOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

I) BBISIBIICHHE JOKYMEHTAJIBHO TOATBEPKACHHOTO (akTta (IPU3HAKOB)
OLIMOOYHOTO WM MPOTUBONPABHOTO JeHCTBUA (0€31eHCTBUA) JOKHOCTHOTO JIULA
Oprana, pabornuka MO®LI, npu nepBoHAYaIBLHOM OTKa3€ B MpPUEME JIOKYMEHTOB,
HEOOXOIMMBIX I MPEJOCTABICHUS MYHULMNAIBHOM  yclyrd, Jubo B
MPEI0CTaBICHUN MYHULUIIAIBHOMN YCIYTH, O YeM B MUCbMEHHOM BHU/IE 32 MOAMKCHIO
pykoBoautenss OpraHa Hpu MEpBOHAYAIBHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX MJIA NPEIOCTaBICHUS MYHULUNAIBHOW YCIYTH, YBEIOMIIAETCS
3asIBUTEIb, & TAKXKE MMPUHOCSITCS U3BUHEHUS 32 TOCTABJICHHbIE HEYI00CTBA;

4) mpenocTtaBieHUs] Ha OyMaKHOM HOCHTEJNIe JOKYMEHTOB M MH(POpPMALINH,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITY4aEeB,
€CIM HaHeceHHWEe OTMETOK Ha TaKue JOKYMEHTHI JHOO HX HU3BbATUE SBISETCS
HEOOXOIMMBIM YCIOBHEM MPEAOCTABICHHS TOCYJaPCTBEHHOM MINM MYHUIIUIIATBHOM
YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIECHHBIX (peepaibHbIMU 3aKOHAMMU.

2.6. VcuepribIBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHU MPABOBBIMHU aKTaMU sl IPEIOCTABICHUS MYHUIIUTIATIBHOM
YCIIYTH, KOTOPBIE HAXOSATCS B PACTIOPSIKEHUU TOCYIaPCTBEHHBIX OPraHOB,

OpraHOB MECTHOT'O CAMOYTPABIICHUS U MOABEIOMCTBEHHBIX TOCY1apCTBEHHBIM
opraHam Wi OpraHaM MECTHOTO CaMOYIIpaBJIE€HUSI OpraHU3aluii U KOTOPbhIE
3asIBUTEINIb BIPABE MPEJICTABUTD, & TAKXKE CITOCOOBI MX MOJTYUCHHUSI 3asIBUTEIISIMH, B
TOM YHCJIE B DJIEKTPOHHOU opMe, MOPSAIOK UX MPECTABICHUS; TOCYIapCTBEHHBIN
oprat, OpraH MECTHOTO CaMOYIIpaBJIeHUs JTM00 OpraHu3alus, B paclopsKeHUN
KOTOPBIX HAXOJATCS JIaHHBIE TOKYMEHTHI

2.6.1. Ilony4aroTcsi B paMKax MEKBEJIOMCTBEHHOI'O B3aUMOJICUCTBUSI:

1) BeImUcKa W3 EQMHOrO TOCYJapCTBEHHOTO peecTpa HEIABMIKUMOCTH ——
denepanbHas Ciryx0a rocy1lapCTBEHHOM perucTpalu, KajacTpa u kaprorpadum;

2) cBelIeHWS O JICWCTBYIONIEM IACMOpTe TpakaaHWHA Poccuiickoi
Oenepannu — MB/] Poccuu;

3) cBemeHUs 0 HOTapHAIBHOU nqoBepeHHoCcTH — DenepanbHas HoTapruaabHasI
nasuara.

2.6.2. 3agBuTenb BOpaBe MPEAOCTaABUTh JOKYMEHTHI (CBEACHUS), YKAa3aHHBIC
B moanmyHkte | myHkra 2.6.1 agMUHUCTpPAaTHBHOTO perjamMeHTa, B (dopme
ANEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaTu(UIIUPOBAHHOM
MOAMUCHIO JIUII, YIIOJTHOMOYEHHBIX HA CO3[ITAHUE U MOJMHUCAHNE TAKUX JOKYMEHTOB,
MIpU N0/1a4€ 3asBJICHMUSI.

2.6.3. HenpeacrapneHnue (HECBOEBPEMEHHOE MIPEICTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHUCTPATUBHOTO pErJIaMEHTa OpraHaMu TrOCYJapCTBEHHOU
BJIACTH, OpraHaMyd MECTHOTO CaMOYIPAaBIICHMS, OPraHU3alUsIMU JTOKYMEHTOB M
CBEJICHUI HE MOXET SBISATHCS OCHOBAHUEM [ OTKa3a B MPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.



2.6.4. JlomxHOCTHOE MU0 U (WIM) paOOTHMK, YKa3aHHbIX B MyHKTe 2.6.1
aMUHUCTPATUBHOIO pErjiaMeHTa OPraHOB M OpraHu3aluii, He NpPeCTAaBUBILINE
(HECBOEBPEMEHHO  NPEICTABUBIIME)  3alpOIICHHbIE W HaxoAsuluecs B
pacnopsbKEHUH  JOKYMEHT WM  CBEJEHHUA, TMOJJIeKaT aJMUHUCTPATUBHOM,
JUCHUIUIMHAPDHOW  WJIM  WHOM  OTBETCTBEHHOCTH B  COOTBETCTBUU  C
3aKkoHOAAaTeNbCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asiBUTENSI JOKYMEHTHI CBEJACHUS, B TOM
qyclie MOATBEP)KIAIOUIME BHECEHHWE 3asBUTENEM IUIaThl 3a MPEIOCTaBICHHE
MYHUIMOAIBHOW YCIYrd, HaxXOASIIMEeCcs B pacHoOpsKEHUU TOCYdapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOTO  CaMOYMpaBJIE€HUS U  TOJBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM ~ OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpPAaBJICHUS
OpraHu3aluu.

HenpencraBnenue 3agBuTeNeM JOKYMEHTOB, COJEPXKAIUX CBEJCHUSA,
KOTOpBbIE€ HAXOMASTCS B PACIOPSHKEHUM TOCYJIAapCTBEHHBIX OpPraHoB, OpraHOB
MECTHOT'O CAMOYTPABIICHUS U TTOJIBEIOMCTBEHHBIX TOCYaPCTBEHHBIM OpraHaM WU
opraHamM MECTHOTO CaMOYMpAaBIIEHUs] OpraHU3aliii, He SIBISICTCS OCHOBAHUEM JIJIsi
0TKa3a 3asiBUTEIIO B MPEJIOCTABICHUN MYHUIIUTIATBHONW YCIIYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHOBaHUSMHU JUIsl OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IPEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, SIBJSIOTCS:

1) mnpencraBieHHBbIE 3aABUTEIEM JOKYMEHTBI COAEPKAT MOJYUCTKU U
UCIIPaBJICHUS  TEKCTa, HE  3aBEpPEHHbIE B  MOPSAKE, YCTAaHOBICHHOM
3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

2) TOKYMEHTBI COAEPKAT MOBPEXKICHUS, HATUUNE KOTOPBIX HE MO3BOJISIET B
MOJTHOM O00BEME HCIONb30BaTh MHPOPMALUIO W CBEACHUS, COAEpIKaIIUecs B
JOKYMEHTaX ISl IPEAOCTABICHUSI MyHULIIUIAIBHOW YCIIYTH;

3) mpencTaBlI€eHHBIE JOKYMEHTHI WM CBEAEHUS YTPATUIW CHIIY HA MOMEHT
oOpamieHusi 3a MYHHUIIUOAIBHOM  YCIYrod (IOKYMEHT, YIOCTOBEPSIOUIUI
MOJIHOMOYHS TIPEICTABUTEIS 3aBUTEIIA, B CIIydae 0OpaIleHus 3a MPEJOCTaBICHUEM
MYHULIUNAIIBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) nojgaya 3asBICHUS O NPEAOCTABICHUM MYHHUIUIIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTH, B
AIIEKTPOHHOU (hopMe ¢ HApYIIIEHUEM YCTAHOBICHHBIX TPEOOBAHMIA,

5) HEeKOppPEKTHOE 3aIoJHCHHE 00S3aTeIbHBIX MOJIeH B (hopMe 3asBIICHHS, B
TOM YHCJIE B MHTEPAKTUBHOW (hopme 3asBienus Ha EnmnHom, PecmyOnukanckom
nopraje (HeIOCTOBEPHOE, HEMOJIHOE, TNOO HETMPABUILHOE 3aMIOJTHCHHE);

6) mpencTaBiIeHUE HEMOJHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX MJIS
MPEIOCTABIEHNS MYHULIUNIAJBHON YCIIYTH;

7) 3asiBJI€HUE O MPEJOCTABICHUU YCIYTH MOJAHO B OpraH rocyJapCTBEHHOU
BJIACTH, OpraH MECTHOI'O CAMOYNPABJICHUS WM OPraHU3alUI0, B MOJHOMOYMS
KOTOPBIX HE BXOJUT NPEJAOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH;



8) HecoOmoIeHne yCTaHOBIEHHBIX cTaThed 11 denepanbHOro 3akoHa oT 6
anpenss 2011 roga Ne 63-®3 «OO0 37€KTPOHHOM MOANKMCHY» YCIOBUW MPU3HAHUS
JEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. llepedyeHb OCHOBaHUM A OTKAa3a B NpUEME JOKYMEHTOB,
HEOOXOIUMBIX Ui  MOJY4YeHUs  MYHULUIAIBHOM  yCIyru,  SBISETCS
MCYEPIIBIBAOILIKM.

2.7.3. Pemienue 00 0TKa3e B IpUEMeE 3asIBICHUS U JOKYMEHTOB, HEOOXOIUMBbIX
JUTSI IPEOCTABIICHUS MYHUIIUNAIBHON YCIIYTH, MOXKET OBITh IPUHATO KaK BO BPEMsI
npuema 3asBUTENs, TaK U MOCJIE MOTYYEHHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIMIIATBHOW YCIAYTH JOKYMEHTOB
(cBemeHMi) €  HMCHOJB30BAHMEM  MEXBEJOMCTBEHHOTO  MH(OPMAIMOHHOIO
B3aMMO/JICHCTBHUSI, B CPOK, HE IPEBBIIIAIOIIUN 9 pabounx IHEH CO JHS perucTpanuu
3asIBJICHMS.

2.7.4. 3anpemiaercs OTKa3bIBaTh B MIPUEME 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPENOCTABICHUS MYHHIMMAIBHOM YCIyTH, B CJIy4yae eclid
3asiBJICHHE W JOKYMEHTBI, HEOOXOJUMBbIE NJIsi MPEIOCTABICHUS MYHUIUIATBHOM
yCIyTU, TOJaHbl B COOTBETCTBUM C HHGPOpMAIMEH O CpOKax U MOPSAKE
NpeIOCTaBICHUS] MYHUIIMIIAIBLHOM yCIIyTH, onmyOiukoBaHHoM Ha EquHom noprase,
Pecny0OnukaHckoM nopraie.

2.8. VcuepnbiBatouii mepeuyeHb OCHOBAHUHM JI PUOCTAHOBIIEHUS WJIM OTKa3a B
NPEeIOCTaBICHUU MYHUIIMITAIBHON yCITyTH

2.8.1. OcHoBaHHUs [J1s1 IPUOCTAHOBJIEHUS MPENOCTABICHUS MYHULIMIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHHMs AJI OTKa3a B MPEIOCTABICHUN MYHUIIUIIAJbHOW YCIYTU:

1) B mpeacTaBiIE€HHBIX 3a8BJICHUU U (WJIM) JOKYMEHTAX COJICP>KUTCS HETTOTHAS
U (W) HelocTOBepHas HHGOPMAIIS;

2) NOCTYIUIEHHE OTBETA OpraHa roCyIapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMoyTpaBJeHus MO0 MOABEIOMCTBEHHON Oprany rocyJapcTBEHHOM BIIACTH WIH
OpraHy MECTHOTO CaMOYMPABJICHUS OpraHU3alld Ha MEKBEJOMCTBEHHBIN 3a1poc,
CBUJICTENBCTBYIOMIETO 00 OTCYTCTBMM JOKyMeHTa U (wim) wuHbOopMaIuy,
HEOOXOMUMBIX  JJIi  TPEAOCTAaBICHUS  MYHUIUIAIBHOW  YCIyrd,  €CIH
COOTBETCTBYIOIINN JTOKYMEHT HE ObUT MPEICTaBIIEH 3asBUTEIIEM IO COOCTBEHHOM
WHULINATUBE;

3) OTCYTCTBHE CBEJICHHI O PErHCTPALlMU IpakJAaHUHA 110 MECTY KUTEIbCTBA
(mpeObIBaHMS ) B PACTIOPSIKEHUH OPTAaHOB MECTHOTO CaMOYIIPaBJICHUSI.

2.8.3. IlepedyeHb OCHOBaHUI JJIs1 OTKA3a B MPEIOCTABIECHUHA MYHULIMIIAIBbHOM
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHM.

2.8.4. 3anpeiiaercst OTKa3bIBaTh B MPEAOCTABICHUN MYHULIMTIAIBHON yCIyTH
B clly4ae, €CJIU 3asBJICHUE O MPEJOCTABICHUN MYHUIMNAIBHOW YCIYyTH MOJIaHO B
COOTBETCTBUM C HWH(popManmeil o0 cpokax ¢ TOPSAKE MPeOCTaBICHUS
MYHHUILMIIAIBHONM  YCIIYTH, OMyOJIMKOBaHHOM Ha  Emgmaom  mopraine,
PecnnyOnukanckoM nopTradie.



2.9. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIapCTBEHHON MOLIMHBI TN
VMHOM IUIAThl, B3UMAEeMOU 3a NPEAOCTaBICHUE MYHULUIIAIIBHON YCIYyTH

MyHununanbHas yciiyra mpelocTaBisseTcsl Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJIS
PEIOCTaBICHUS MyHULIMTAIBHON YCIIYTH, B TOM YHCII€ CBEJICHUS O TOKYMEHTE
(ToKyMeHTax), BbIAaBa€MOM (BBIJ1aBAEMbIX) OPTraHU3ALUSAMHU, YUaCTBYIOIIUMH B

PEI0CTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaniok, pa3Mep M OCHOBAaHHS B3UMaHUsS IUIATHI 32 MPEJOCTABIICHUE
YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMH U 00s13aTENBHBIMU JJI TPEIOCTABICHUS
MYHUIIMTAIBHON YCIIYTH, BKIIIOYasi MH(GOPMAIMIO O METOAMKE pacdeTa pasmepa
TaKOM IJIaThl

[IpenocraBnenrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHBI CPOK OXKHJIAHMS B OYEpeaM MpH Tojlaue 3amnpoca o
NPEIOCTaBICHUU  MYHUIMIIAIBHOM  YCIYrW,  yCIyTH,  MpeloCTaBIseMOil
opraHu3aluei, y4acTBYIOLIEH B MPEJOCTABICHUH MYHUIIUIIAIBLHON YCIYTH, U TIPH
MOJIYYEHUU PE3yNbTaTa MPEJOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHus 0Opd [oJade 3aABJICHUS Ha TOJY4YEHHUE
MYHUITAIIAJIBHON YCIYTH - He Oosee 15 MUHYT.

2.12.2. Tlpu mnonyuyeHHH pe3yibTaTa MNPEAOCTABICHUS MYHUIUIATIbHOM
YCIIYTH MaKCHUMaJIbHBII CPOK OKHMJIAHWS B OYEpPEAM HE JOJDKEH NpeBbIMIATh 15
MUHYT.

2.13. Cpok U nOpsA0K PErUCTPALIMU 3aMpOCca 3asBUTEIIS O MPEOCTABICHUN
MYHULIUIIAJIBHOW YCIIYTY U YCIIYTH, ITPEI0CTABISAEMON OpraHu3aluen,
Y4acTBYIOILIEH B MPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH, B TOM YHUCJIE B
AIIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamiennu B M®PI[ B 1eHb mojgauud 3asBICHUS
3asBUTENI0 BbIaeTcsa pacnucka 3 AUUC MOI] ¢ peructpallmoOHHBIM HOMEPOM,
MOATBEPKIAIOMINM, YTO 3asIBJICHUE OTIPABIICHO, U AATOM MTOJAYM 3asBJICHUS.

2.13.2. Ilpm HampaBieHWH  3asABJICHUS  NOCPEACTBOM,  EnmHOrO,
PecnnyOnukaHckoro moprajia 3asiBUTENb B JIEHb MOJla4yd 3asBJICHUS IOJy4aeT B
nuyHOM Kabunete Ennnoro, PecryOinkaHCKOTO MOpTalia v MO 3JIEKTPOHHOM mouTe
YBEIOMJIEHUE, TMOJATBEPKIAIOMIEE, YTO 3aSBJIICHUE OTHPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIA HOMED U JaTa I0JIa4y 3asiBJICHHUS.

2.13.3. Ilpu nuuyHoMm oOpamenur B OpraH B J€Hb MOJIauyd 3asBICHUS
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JULIOM OpraHa 3asBUTENIO BBIIACTCS PacICKa



U3 aBTOMAaTHU3UPOBAHHOW HWH(OPMAIMOHHOW CHUCTEMBI, MNpPEJHA3HAUYEHHON MJis
OKa3aHMWs TOCYNApCTBEHHBIX U MYHULUIIAIBHBIX YCIYI, C PErUCTPALlMOHHBIM
HOMEPOM, 1aTOU NOAAYM 3asBJICHUA U IIEPEYHEM NIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEILIEHUAM, B KOTOPBIX MPEIOCTaBISAETCS
MYHULIANAIbHAS YCIIYTa, K 3a1y OKUIAAHUS, MECTaM JUIs 3aIl0JHEHHUS 3aIPOCOB O
PeIOCTaBICHUU MYHUIIMITAIBHON YCIyTU, UH(POPMAIIMOHHBIM CTEHJIaM C
oOpa3laMu UX 3aM0JIHEHUS U IEPeYHEM JOKYMEHTOB, HEOOXOAUMBIX /IS
MPEAOCTABICHUS KaXX10i MYHUITUTIATBLHON YCIYTH, Pa3MEILICHHUIO U 0()OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOW U MYJIbTUMEIUUHON HH(OpMALIUU O MOPSIAKE
NpeIOCTaBICHUS TaKOM yCIyry, B TOM YHCIIE K 00ECTICUEHHIO TOCTYITHOCTHU ISl
MHBAJINI0B YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (peepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOATENbCTBOM Pecnybnuku Tarapctan o conunanbHON
3aIUTe UHBAJIUIOB

2.14.1. llpenocraBiieHME MYHUUMUIIAJBbHOW YCIYTM OCYIIECTBISETCS B
3MaHUSX W TIOMEIICHUSAX, OOOPYIOBAHHBIX MPOTUBOIIOXKAPHON CUCTEMOH U
CHUCTEMOU MOXKaAPOTYIICHHUS.

Mecra mnpueMa 3asBUTENICH OOOpPYAYIOTCS HEOOXOAUMOW MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cOOTBETCTBUMU C 3aKOHOJATEbCTBOM Poccuiickoit denepanuu o
COLIMAJILHOM 3alllUTe WHBAJIUAOB B IIEJIAX OECIPEnsTCTBEHHOIO JOCTYyMa K MECTy
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecmeunBaeTcsi OeCHPENSITCTBEHHBIH JOCTYH HHBAIHIOB K MECTY
PEIOCTaBICHUS MYHUIIMIIATBHOM yciyrH (yIOOHBIA BXOJ-BBIXOJ] B TOMEIICHUS U
NepeMEIECHUE B UX IIpeeax);

2) BHU3yalbHas, TCKCTOBas W MYJIbTUMEAHWNHAs WHPOpPMALHUA O
MOPSJIKE MPEAOCTABICHUS MyHUIIUTAIBHON YCIYTH pa3MeniaeTcsi B yI0OHbIX
U1 3asiBUTENEH MecTaXx, B TOM YHCJIE€ C YYETOM OrpPaHUYEHHBIX
BO3MO>KHOCTEH MHBAJINUIOB;

3) CONpOBOXICHUE WHBAIHUIOB, IMCIONUX CTOMKUE PACCTPONCTBA
(GYHKIIMK 3pEHUsT U CaMOCTOSATEIBLHOTO TIEPE/IBIKEHUS, W OKa3aHHE UM
MOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIHHOTO MEPEABIKCHUS 110 TCPPUTOPHH, HA
KOTOPOM pacmloyioxKEHbl OOBEKTHl COIMATIBHON, WHKEHEPHOM W TPAHCIOPTHOMU
WHOPACTPYKTYp, BXOJa B Takhue OOBEKTHI W BBIXOJIAa W3 HUX, IMOCAJAKU B
TPAHCIIOPTHOE CPEJCTBO M BBICAJAKM U3 HEro, B TOM YHCIIE€ C HCIOJIb30BAHHEM
Kpeciia-KOJSICKU;

5) mamnmexamee pa3MelIeHHE OOOpYIOBaHHMSI M HOCHUTENEH
uHbOpMaINK, HEOOXOAUMBIX Il oOecredeHuss OecTpensITCTBEHHOTO
JOCTyNa  HWHBaJUAOB K ycIyraM C Y4e€TOM OIpaHMYECHHH  UX
KU3ZHEACATEIbHOCTH;

6) myOnmupoBaHWE HEOOXOIUMOW IS WHBAJIUIOB 3BYKOBOH W
3pUTENBHON MH(pOPMAIINK, a TaK)Ke HAANKUCEH, 3HAKOB U MHOM TEKCTOBOW U



rpaduueckoil ”HPOPMALIUK 3HAKAMHU, BBIIIOJHEHHBIMH PENIbe(PHO-TOUEUHBIM
mpudrom bpaiins;

7) IOmyCK CypJomepeBoYrKa U TH(IOCYPAONIEPEBO UMK,

8) momyck COOAaKHM-IPOBOJHWKA TPU HAIMYHUA JOKYMEHTa,

NOJITBEPKAAIOUIETO €€ CreluaibHoe 00ydYeHHe U BblJaBaeMoro no ¢gopme u

B TMOpSJKE, KOTOPbIE YCTAHOBJEHBI MpHKa3oM MuHuUCTEpCTBA Tpylda H

coruanbHOM 3amuTthl Poccuiickoit deneparuu ot 22.06.2015 No 386H «O06

YTBEPKJIEHUU (OpPMBI  JTOKYMEHTa, MOATBEPKAAIOIIET0 CIEUUaIbHOE

oOydeHHe co0aKku-MPOBOIHUKA, U MOPSIIKA €T0 BbIIAUNY.

2.14.3. TpeboBaHus B 4YacTH OOecreyYeHUs JOCTYIMHOCTH IS WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISETCS MPEAOCTAaBICHUE MYHULIMIIAIbHON YCIIYyTH,
U CPEJICTB, UCIIOJIb3YEMbIX ITPH MPETOCTABICHUN MYHULIUIIATBHON YCIYTH, KOTOPbIE
yKa3aHbl B noAnyHKTax | — 4 myHkta 2.14.2. aiMMHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U CpEeJICTBaM, BBEIECHHBIM B OSKCIUIyaTalUI0 WM
OPOLIEAIINM MOJEPHU3ALMI0, pEKOHCTpYKIuIOo nocie 1 utonsg 2016 rona.

2.15. TlokazaTenu TOCTYMTHOCTH U KaueCTBA MYHUIIMTIAIIBHOW YCIYTH, B TOM
YHUCJIe KOJTUYECTBO B3aUMOCHCTBUM 3asiBUTENIS C IOJDKHOCTHBIMHU JIUIIAMH TIPU
PEAOCTABICHUN MYHUIIUITAIIBHOW YCIYTH M UX MPOJIOJIKUTEITBHOCTb,
BO3MOKHOCTD MOJy4eHHS HH(DOPMAILIMK O X0/ TPEI0CTABICHHUS MYHUITUIAIbHON
YCIIyTH, B TOM YHCIIE C UCTIOJIb30BaHNEM MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BOBMOXHOCTH JIMOO HEBO3MOKHOCTD MOJIYYSHHS] MyHUIIMITAIbHO M
yCIYTU B MHOTO(QYHKITMOHAIBHOM LIEHTPE MPEIOCTABICHHS TOCYIapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT (B TOM YKCJE B TIOJHOM 00beMe), B JIFOOOM
TEPPUTOPUATIEHOM TOJIpa3/IeJICHUU OpraHa UCTIOJHUTENIBHO PACTIOPAIUTEIHLHOTO
opraHa MECTHOT'O CaMOYTIPABIICHHUS, I10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATBHBIN
MIPUHIINIT ), TOCPEJICTBOM 3a1poca O MPEeA0CTABICHUN HECKOIbKHUX
rOCY/IapCTBEHHBIX U (MJIM) MYHULIUIIABHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX
[IEHTPaX MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULIUTIAIBHBIX YCIIYT,
npeaycMOTpeHHOro cratheil 15.1 @enepanbHoro 3akona Ne210-03
(KOMILIEKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMu JIOCTYIHOCTH TMPEIOCTABICHUS MYHULMNAIBHOM
YCIIYTH SIBJISIIOTCS

paCIONOKEHHOCTh TOMEIIEHUsI, B KOTOPOM BEIETCA IMpUEM, BblJaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

HaJIU4YMe HE0OXOMMOro KOJIMYECTBA CIEIIUAIMCTOB, a TAKXKE MOMEILICHH, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM TIOKYMEHTOB OT 3asBUTENIEH;

HAJIMYME HMCYepIbIBaOMeld WHPOpPMAIMU O Croco0ax, MOPSAIKE W CpoKax
MPEIOCTaBICHUS MYHUITUNIATBHON YCIIYTH HAa HHPOPMAIIMOHHBIX cTeHaaX, EquHom
noprasie, PecnyOnukaHckoM mopTane, O(QUIHUAIBbHOM CailTe MYHHUIIMIAIBLHOTO
panoHa;

OKa3aHuE€ MOMOIINM HHBAJIUJAM B MPEOJOJICHUU OapbepoB, MEIIAIOIIUX
MOJIYYEHHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JUIAMHU.



2.15.2. Tloka3arenmsaMu KayecTBa NMPEIOCTABICHHUS MYHULIUIIAJIBHON YCIYTH
SABJISIFOTCSL:

1) coOroieHre CPOKOB MpUeMa U pACCMOTPEHUS JOKYMEHTOB;

2) COOII0ICHHE CPOKa MOJTYYEHHsSI Pe3yabTaTa MyHUIUITATbHON YCIIyTH;

3) oTCcyTCTBHE OOOCHOBAaHHBIX Kajlo0 HAa HAPYIICHUS aIMUHHCTPATHBHOTO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aMMOJCUCTBUN 3asABUTEIIS C JOJDKHOCTHBIMM Jiniiamu (0e3
yueTa KOHCYJIbTALIHi):

B3auMojieiicTBUe 3asBuTeNst ¢ paboTtHukamu Oprana wim MOL[ npu
NPEOCTaBICHUN MYHHUIIMIAIBHON YCIYyTM OCYIIECTBISETCS OAWH pa3 IpHu
Npe/ICTaBICHUH 3asIBICHUS CO BCEMH HEOOXOIMMBIMU JOKYMEHTaMU;

OJIMH pa3 B ciyyae He0OXOIUMOCTH NOJYYEeHHS pe3yIbTaTa Mpe10CTaBIeHUs
MyHUIIMTAIbHON yeinyru B Oprane win M®IL] B hopme sx3emIuisipa 37€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[Tpo0IKUTENBHOCTh OJJHOTO B3aUMOJICUCTBHS 3asIBUTEINSI C JOHKHOCTHBIMU
JUIAMU TIPU PEIOCTABIIEHUH MYHUIIUMIIAIBLHOM YCIYTy HE IPEBbIIaeT 15 MUHYT.

3asBUTENb BIOpPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHHUIIMMATIbHON
yCIYTH C TIOMOUIBIO YCTPOWCTB TOJBIXKHOM paanoTeracOHHON CBS3H, C
ucnonb3oBanem Exumnoro, PecnyOnmkanckoro moprana, TEpPMHHAIbHBIX
YCTPOWCTB.

2.15.3. Undopmauus o Xoae MNPEeAOCTaBICHUS MYHHLIMIAIBHOW YCIyTH
MOKeT OBbITh IOJyyeHa 3asBUTENIEM B JINYHOM KaOuHere Ha EnuHOM mopraie,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. llpenocraBneHne MyHULIUIAIBHOM YCIIYTH OCYILECTBISETCS B IIOOOM
M®I] no BbIOOpPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WIIM MecCTa
dakTHUecKoro nmpoxkuBaHus (nMpedbiBaHus ) Ha TepputTopun Pecy6auku Tarapcran
10 3KCTEPPUTOPUATIBHOMY IIPUHLUITY.

MynununaibHass yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
PEOCTaBIISETC.

2.16. Unbie TpeboBaHMS, B TOM YKCJIE YUYUTHIBAIOIINE OCOOEHHOCTH
MPEIOCTaBICHUS MYHUITUNAIBHON YCIYTH TI0 SKCTEPPUTOPHATHLHOMY IPHHITUITY (B
cilydae, eClii MyHHUIIUTNAIbHAS YCIyTa MPEeI0CTaBISETCS M0 SKCTEPPUTOPUATIELHOMY

IIPUHIIAITY) 1 OCOOCHHOCTHU MPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH B
AIIEKTPOHHOU PopMme

2.16.1. Ilpm npenocTaBieHUH MYHUUUWIIAIBHOM YCIYTH B 3JIEKTPOHHOU
dbopMme 3asBUTETH BIIPABE:

1) momyunTh WHPOpPMAIMIO O TIOPSAKE W CpPOKax IMPeIOCTaBICHUS
MYHULIUMAIIBHOW yCIyTH, pa3MelleHHyo Ha Equnom noptane, PecnyOinkanckom
ropTasnie;

2) moaaTh 3asABJICHHUE O MPEIOCTABICHUU MYHHIIMIIAIBLHOW YCIYTH M HHBIC
JIOKYMEHTBI, HEOOXOJUMbIE ISl MPEOCTABICHUS MYHUIIMIIAIbHOW YCIYTH, B TOM
Yyucje JTOKYMEHTBhl U MH(OpMaIMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIU



3aBEPEHBI B COOTBETCTBUHU € ITyYHKTOM 7.2 yactu | ctateu 16 @enepanbHOro 3aKoHa
Ne 210-®3, ¢ ucnonb3oBanueMm Ennnoro, PecryOnrkaHckoro noprania;

3) MONYYHUTH CBEJCHHUS O XOJIC BBHIMOJHCHHUS 3asBICHUN O MPEAOCTaBICHHH
MYHHUIUOAIBHON YCIIYTH, OJAHHBIX B AJIEKTPOHHOM (hopME;

4) OCyIIeCTBUTh OICHKY KayecTBa IMPEIOCTABICHUS MYHHUIUIIAIbHOM
yCIIYTH;

5) Mmony4YuTh pe3yNbTAT MPEAOCTABICHHUS MYHHUIUIAIBHON YCIyTd B (hopme
AJIEKTPOHHOTO JOKYMEHTA;

6) momath *kayo0y Ha perieHue u aeiictue (0e3nerictBue) Oprana, a TaKxke
€ro JOJDKHOCTHBIX JIMI, MYHULUIAIBHBIX CIYXalIUX MOCPeACTBOM EnuHoro,
PecnyOnukanckoro  moprana, Tnoptana  QeaepasibHOM  rOCyAapCTBEHHOMU
UHOOPMAIIMOHHOW  CUCTEMBI,  OOECleYMBarIIel  MpoIecc  JI0CyAeOHOro
(BHECYIEOHOTO) 00KAJIOBaHUSI PEILICHHH U AeHCcTBUIM (0€3/1eCTBUS ), COBEPIIEHHBIX
IpU TPEJAOCTABICHUU TOCYIAPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYr OpraHamw,
NPEAOCTARISIIONIUMHE  TOCYJAAPCTBEHHBIE W MYHHIMIAIbHBIE  YCIYTH, HX
JOJDKHOCTHBIMU JIUIIAMH, TOCYIApCTBEHHBIMU Y MYHUIIUTIAIBHBIMU CITYKaIIAMH.

2.16.2. @®opmupoBaHME 3asABICHUS  OCYUIECTBISIETCS  MOCPEACTBOM
3aMOJIHCHHS DJIEKTPOHHOW (opmbl 3asiBieHUs Ha EnunoMm, PecrybimnkaHckom
nopraje 06e3 HEOOXOIUMOCTH JOMOJHUTEILHON MMOJjauu 3asBJICHHUS B KaKOW-THOO
uHOI opme.

2.16.3. Tlpu popMupoBaHHH 3asIBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTh KONHUPOBAHHS U COXPAHCHUs 3asABJICHUS M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS YCIIYTH;

2) BO3MOXHOCTh  3aIlOJHCHHS  HECKOJBKHMHU  3asABUTCISAMH  OIHOM
ANEKTPOHHOM (HOPMBI 3asBJICHUS TPU OOPAIIICHUH 32 YCIyraMu, MPeAnoaratoiuMu
HaIlpaBJIEHUE COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIE KOIHUH DJICKTPOHHOM
(hopMBI 3asBIICHHS;

4) coxpaHEHHE paHee BBEACHHBIX B JJICKTPOHHYIO (OpMYy 3asBJICHHUS
3HaUYE€HUW B JOO0H MOMEHT MO JKEJIaHWIO TOJh30BaTeNsl, B TOM YHCIE MPHU
BO3HUKHOBEHUHU OIMMOOK BBOJA W BO3BpaTe JUIsl MIOBTOPHOT'O BBOJA 3HAYCHWH B
ANEKTPOHHYIO (HOPMY 3asBICHHUS;

5) 3amoJHEHWE IMOJIeH AIEKTPOHHOW (HDOPMBI 3asBIICHUS 10 Havaja BBOJA
CBEJICHUI 3asBUTENIEM C HCIIOJb30BaHUEM CBeJleHHH, pa3MeinieHHbIXx B ECUA, u
CBeJICHHM, omyOauKoBaHHBIX Ha EmmHoM, PecrmyOnmkanckoM mopraje, B 4acTH,
KacarolIecsl CBEIEHNWH, OTCYTCTBYIONIUX B €IWHON CUCTEME HIACHTH(PUKAINUA H
ayTeHTu(uKanum;

6) BO3MOXXHOCTBH BEPHYTHLCS Ha JIFOOOW M3 ATAIIOB 3aIOJTHCHUS AIICKTPOHHOU
dbopMmeI 3asBiieHns 0€3 TOTEpH paHee BBEICHHON WH(MOPMAITIH;

7) BO3MOXHOCTH JIOCTYIIA 3asSBUTENIS K PaHEE MOJIaHHBIM UM 3asBJICHHSM B
TEUEHHE HE MEHEEe OJHOTr0 T'0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3a5IBIICHUSIM
- B TEYEHHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButeneit Ha mnpuem B MODI[ (manmee - 3amuch)
ocyuecTBisieTcs: mocpenctBoM Enunoro, Pecnybnukanckoro noprana, TenedoHa
KOHTakT-1eHTpa MOILI.



3asBUTEIIO MPEIOCTABISACTCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJIHBIE
JUISL TIpUeMa J1aTy U BpeMsl B TpejiesiaX YCTAaHOBJIEHHOTO B MHOTO() YHKITMOHATILHOM
LEHTpe rpaduka npuema.

3anuch Ha OMPENENCHHYIO J1aTy 3aKaHYMBAETCSl 32 CYTKU JO HACTYIUICHHS
JTOM JATHI.

Jlns ocyliecTBIEHUs TpeABAPUTEIBLHON 3alucH MOCpeACTBOM EnuHoro,
PecnyOnukaHckoro moprania 3asBUTEII0 HEOOXOAMMO yKa3aTh 3alpallidBacMble
CHUCTEMOM JAaHHBIC, B TOM YHCIIC:

dbaMmno, UM, OTYECTBO (MIPU HATUYUH ),

HOMeEp TenedoHa;

aJIpec JICKTPOHHOMU MOYTHI (I10 KEITaHUI0);

KeJTaeMYIo J1aTy U BpeMs Mmpuema.

B ciyuae HecoOTBETCTBUSI CBEACHUM, KOTOPBIE COOOIIWI 3asiBUTEIL TPHU
IpeABAPUTEILHON 3alucH, JOKyMEHTaM, IMPEJCTABICHHBIM 3asBUTENIEM TMpU
JUYHOM TIpUEMe, MpeIBaprUTEIbHAs 3aHCh AHHYJIUPYETCS.

[Tpu ocyiiecTBICHNUN NTPEBAPUTEIBHON 3aIIUCH 3aBUTEI0 00ECIIEeYNBACTCS
BO3MOXKHOCTb pacrieyaTaTh TaJOH-TIOJTBEpKJIeHHe. B ciydae, eciau 3asBUTENb
COOOIIUT aJpec AICKTPOHHOU TMOYTHI, HA YKA3aHHBIN aJpec TaKKe HaIpaBIIsSCTCS
uHOpMaIMsl O TMOJATBEPKIACHUU TPEABAPUTEIHHON 3alUCH C yKa3aHUEM JaThl,
BPEMEHH M MECTa IIpUeMa.

[Ipu ocyiiecTBIEHNH TTPEIBAPUTEIBHOM 3aITUCH 3asBUTENb B 0053aTEIbHOM
nopsiike MHGOPMUPYETCS O TOM, YTO MpeABapUTEIbHAsl 3allUCh aHHYIUPYETCS B
CJIy4yae ero HesIBKM 10 UCTEYEHUHU 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpHEMa.

3asBuTENb B JIF000OE BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIHCH.

3anpeniaeTcs TpeOOBATH OT 3asIBUTEIIS COBEPILICHUS MHBIX JIEUCTBHM, KpoMe
NPOXOXKIACHUS UACHTUPUKAIMM ¢  ayTEHTU(UKAIMU B  COOTBETCTBHUH C
HOPMATUBHBIMM TpaBOBbIMU akTamu Pocculickon Deneparnuu, ykaszaHUs LEJIH
npueMa, a TakXKe TMPEAOCTaBICHUs CBEIACHUIN, HEOOXOIMMBIX HJisi pacyeTa
JUTUTETFHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPbI HE00X0AUMO 3a0pOHUPOBATH TS
npuema.

3. CocraB, nocJjie10BaTeJIbHOCTb U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHUuA K MOPSAAKY UX BbINOJIHEHHS, B TOM YHCJIe
0CO0E€HHOCTH BBINOJHEHNUS A[IMUHUCTPATUBHBIX MPOUEAYP B 3JIEKTPOHHOM
dopme, a Takxke 0c00EHHOCTH BbINOJHEHHUSA aIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTOQYHKIMOHAJIBbHBIX IIEHTPAX

3.1. Onmcanue mociaea0BaTeIbHOCTH JACHCTBHI MPH TPETOCTABICHUN
MYHHUIIUTAJIBHON YCIyTH

3.1.1. [lpenocraBneHne MYHUIUIAIBLHON YCIYIM BKIIOYaeT B  ceOs
CJEeAYIONINE aIMUHUCTPATUBHBIC MPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;



3) HampaBJICHHE MEKBEIOMCTBCHHBIX 3allPpOCOB B OpPraHbl, y4acTBYIOIINE B
MPEAOCTaBICHUY MYHUIIUTIATIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIIUITAILHOMN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUITUIAIBHON YCITYTH;

6) UCIIpaBIIEHUE TEXHUUYECKUX OIHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS AIMUHUCTPATUBHOW MPOLEIYpPbI
ABIIgeTCST OoOpalleHre 3asBUTENd MO BOMPOCAM, CBSI3aHHBIM C IMPEAOCTABICHUEM
MYHUIIMTATIBHON YCIYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHUE
aJIMUHUCTPATUBHON MPOLIENYPbI, SABISETCS:

npu obpaienuu 3asButens B MOL] — paborauk MDII;

npu oOpaimieHnn 3asButeias B Opran — crnenuaiucT VICIMOJHUTEILHOTO
komutera Tatapcko-CapalioBCKOTO — CEIIbCKOTO  IMOCENeHus  JIaumieBcKoro
MYHUIIMTIAIBHOTO palioHa (manee - TOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIIpaBe 00pAaTUTHCS 32 KOHCYJbTAIMEH O MOPSIKE U CPOKaX
NpeOCTaBICHUs] MYHHIMNAIbHOW yciuyru B MO®Ll nuyHo u mo Tenedony u
AIEKTPOHHOM MOoUTe.

Pa6otarnk M®IL] KoHCYIBTUPYET 3asBUTEISI, B TOM YUCJIE TIO COCTaBy, hopme
OpEACTaBISIEMON JTOKYMEHTAllMM W JPYyrUM BOIpocaMm JUIsl  IOJYYEHUS
MYHULUNAIBHONW YCIYTH.

3asBUTENb MOXET MOJYYUTh HH(POPMALMIO O TOPSAKE MPeaoCTaBICHUS
MYHUITAIIAJIBHON YCIyru Ha oduimaasaoM caite M®I] http://mfcl6.tatarstan.ru.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbTaTamMu BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCS:
KOHCYJIbTallUA MO COCTaBy, (opMe MPEACTaBIsIEMON TOKyMEHTAIMU U JIPYTHM
BOIIpOCaM, HEOOXOAUMBIM JUIsl TOJIYYEHUSI MYHUIIUTIAIbHON YCIIYTH.

3.2.3. 3asButens BnpaBe o0patutbes B Opran mo TenedoHy U 3JIEKTPOHHON
MOYTE, a TAKKE MOJIYYUTh KOHCYJbTaluIo Ha Ennnom, PecriyOnrukanckoM noprarine,
calite Oprana o mopsiAKE U CPOKaX MPEOCTABICHUSI MyHULIUITAIBHOM yCIIYTH, B TOM
qHclie TI0 COCTaBy, popMe MPEACTABIAEMON TOKYMEHTAIMU U JAPYTHUM BOIIPOCaM
JUISL TIOJTYYE€HUSI MyHULIUIATBbHOW YCIIYTH.

JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTHpPOBaHHE HHPOPMHUPYET
3asIBUTENISI B COOTBETCTBHM C TpeOOBaHWSAMHU TyHKTa 1.3.4 aqMHUHUCTPATUBHOTO
periaMeHTa.

AJIMUHUCTPATUBHBIE MTPOLENYPHI, YCTAHABINBAEMbIC HACTOAIIUM MYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE TPEX padOUMX JIHEHN CO JHS MOCTYIUIEHHS OOpallleHHUs.

Pe3ynpraTramy BBINIONMHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA:
KOHCYJIbTAllUM MO COCTaBy, (opMe MPEACTaBIIeMON JOKYMEHTAUUH U APYTrUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.



3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA JTOKYMEHTOB,
IPEICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM DOKYMEHTOB ISl MPEIOCTABIEHUS MYHULMNAIBHOW YCIYTH
yepe3 M®PI] wiu ynanennoe padbouee mecto MDII,

3.3.1.1. 3asButens (mpeAcTaBUTENb 3asBUTENs) oOpamaercs B MOI] ¢
3aIpOCOM O MPEAOCTABICHUN MYHUIIMNIATBHOU YCIYTH U MPEACTABIAECT JOKYMEHTBI
B COOTBETCTBUU C MMYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHuk MO®II, Benymuii mpueM 3asBICHUI:

onpeensieT npeaMeT oOpamieHus;

YAOCTOBEPSAET JIMYHOCTD 3asBUTES;

MPOBOAUT MPOBEPKY MOTHOMOYHUH JIUIIA, TOJAIOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPeOOBAaHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA;

3aMoaHsAeT 3JIeKTpoHHYI0 dhopmy 3asBieruss B AUC MODI];

Ipyu  TNPEJOCTaBICHWU  JOKYMEHTOB, yKa3aHHBIX B  MyHKTEe 2.5
aIMUHHUCTPATUBHOTO pErjlaMeHTa Ha OYMa)XXHOM HOCHUTENE, OCYIIECTBIISICT
CKaHHWPOBAHUE MPEJICTABJICHHBIX IOKYMEHTOB;

pacnieuatbiBaet 3asBieHue 3 AUUC MOI];

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJINMUCAHUE;

MocJie MOANUCAaHUs CKaHUPYeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaet B AUC M®I] nokyMeHThI, NMPEACTABICHHBIE B 3JIEKTPOHHOU
dbopMe HIU HIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POpPMHUPYET
AIEKTPOHHOE JEJIO;

BO3BpaIlaeT MOANUCAaHHOE 3asIBJICHUE U OPUTHHAIBI OYMaKHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
rOTOBOE K OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBisieT makeT JOKYMEHTOB, MPUHATHIX OT
3asBuTenst B Opran B 9JEKTPOHHON opMe (B COCTaBE MAKETOB AIICKTPOHHBIX JIET)
B TE€YCHHE OJHOTO pabodero IHA CO JHS OOpaliieHus 3asBUTENS B CTPYKTYpPHOE
noxpasaenenue MOLI.

PesynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS:
3asBJICHUE W MaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBiieHHble B Oprad,
MOCPEICTBOM CHCTEMBI AIEKTPOHHOTO B3aUMOJCHUCTBUS.

3.3.2. IIpuemM QOKYMEHTOB Ui MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH B
ANEeKTpoHHOM dopme uepe3 Exunnlii, Pecrrybnmkanckuii moprai.

3.3.2.1. 3asBUTENH 18 OJAYH 3aIBICHHSI B QJICKTPOHHOU (DOpME BBITTOTHSIET
CIEIYIOIME NCUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (HOPMY JIEKTPOHHOTO 3asIBJICHUS;

3anojiHgeT (OpMYy OHIEKTPOHHOTO 3asiBIICHMS, BKJIIOYAIONIYIO CBEACHUS,
HEO0OXOMMBbIE U 00s13aTeNIbHBIC JIJISl MPEIOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;



MPUKPEIUIIET JOKYMEHTHI B 3JI€KTPOHHON (hOpME MM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

MOATBEPKAACT (PAKT O3HAKOMIICHUSI M COTJIACUs C YCIOBUSAMHU U MOPSAKOM
MPENIOCTABICHUS MYHUIIMNAIBHON YCIYTH B 3J1€KTPOHHOU (hopMe (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COIJIACHUU B (POpME FIIEKTPOHHOTO 3asBJICHHUS );

HNOJTBEPKAAET JOCTOBEPHOCTh COOOLIEHHBIX CBEJAEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (hOpME 3JIEKTPOHHOIO 3asIBJICHU);

OTIPAaBISAE€T  3alOJHEHHOE  DJIEKTPOHHOE  3asdBlIeHHE  (HaXXKUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHMUS );

AJNIEKTPOHHOE 3asiBJICHUE IMOAMUCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

NOJIy4aeT yYBEOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOIO 3asiBJICHUSI.

dopMaTHO-JIOTHYECKas] poBepkKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYIIECTBIISIETCS TOCJIE 3aN0JIHEHUS 3asIBUTEIEM KaXKI0T0 U3 TMOJIEH AJIEKTPOHHOM
dopmbl  3asBiaeHus. I[lpu BBISIBICHHMM HEKOPPEKTHO 3allOJHEHHOTO  TOJIA
ANEKTPOHHON (QOpMBI  3asBIEHUS 3asgBUTENb YBEJIOMIIAETCI O XapakTepe
BBISIBJICHHOM OIIMOKU M TIOPSAJIKE €€ YCTPAHEHUs TOCPECTBOM MH(DOPMAIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOU (pOopMe 3asiBICHHUS.

AJIMUHUCTpATUBHBIE MPOLEIYPHI, YCTaHABIUBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpaIlleHUsl 3asBUTEIIS.

PesynpraTamMu BBINIOJHEHUST AJMUHUCTPATHUBHBIX MPOLEAYpP SBISIOTCS:
AJIEKTPOHHOE J1eJ10, HampaBiieHHOe B OpraH Mmocpe/icTBOM CHUCTEMbI 3JIEKTPOHHOTO
B3aMMO/JICHCTBHSI.

3.3.3. PaccmoTtpenue koMIuiekTa T0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBIMOJHEHUS] aAMUHUCTPATUBHOUN MPOLETYPHI
ABIIACTCS TIOCTYIUICHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
NIPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JIOMKHOCTHBIM JTUIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJHEHUE
aIMUHUCTPATUBHON MPOIEAYPHI SBISAIOTCA crelanuctbl Tatapcko-CapaioBcKoro
CEJNIbCKOTO  ToceneHusi JlaummeBCKOro MYHUIMITAIBHOTO paiioHa (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 32 IPUEM IOKYMEHTOB, B ClIy4ae
oOparieHus 3asBUTEINS C 3asBiIeHneM B Oprau:

oTpesieNsieT NpeaMeT 0OpalleHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHNI JIHIA, OJAIOMIEr0 JOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUAM, yKa3aHHBIM B
MyHKTe 2.5 aJAMUHUCTPATUBHOTO  pErjaMeHTa, MPOBEPKY COOTBETCTBUS
MPEACTABIECHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUSAM (HaJJexaniee
opopmiieHne KOmuil JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaxX IOJYUCTOK,
MIPUIIHUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMOJIHSET SJEKTPOHHYIO (OpMy 3asBICHHUS B aBTOMATU3UPOBAHHOM
MH()OPMALIMOHHON cHUCTEME, MPETHa3HAYECHHOM NI OKa3aHUsl TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;



NpyA  TPEJOCTABICHUH  JOKYMEHTOB, YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO pErjiaMeHTa Ha OYMaXXHOM HOCHUTENE, OCYIIECTBIISIET
CKaHHWPOBAHUE MPEJICTABICHHBIX JIOKYMEHTOB;

pacrnevaThIBacT 3asiBJICHHUE;

NepeacT 3asiBUTEIIO Ha MPOBEPKY U MOJINMUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET NOANMCAHHOE 3asIBJIICHUE;

3arpy’kaéT B  aBTOMATH3UPOBAHHYIO  HMH(POPMAIMOHHYIO  CHUCTEMY,
MPEIHA3HAYCHHYIO [JI1 OKa3aHWSl TOCYJAPCTBEHHBIX W MYHUIMMNAJIBHBIX YCIYT
JIOKYMEHTBI, MPEJICTABICHHBIC B JIEKTPOHHOU (DOopMe WU DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHUPYET IEKTPOHHOE JEIIO;

BO3BpAIlaCT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3a4BUTEIIIO PACIIUCKY B IPUEME IOKYMEHTOB.

B ciyyae HanmuuMs OCHOBaHMM JJisi OTKa3a B NIPUEME JIOKYMEHTOB
JOJXKHOCTHOE JIMI0, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB, YBEIOMIISIET 3asiBUTES
0 HAIMYMM NPENSTCTBUM JJIsi IpUeMa 3asiBJICHUSI U BO3BPAILIACT €My JIOKYMEHTHI C
OOBSICHEHUEM COJIepKaHUsl BBISBICHHBIX OCHOBAaHWUU [JIi OTKaza B TpHUEME
JIOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIIE
MOCTYIUUIEHHS] TJOKYMEHTOB Ha pACCMOTPEHHUE:

IPUCBAUBAET 3aSBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYypOW H€l U
cratyc «IIpoBepka JOKyMEHTOBY;

U3y4yaeT MOCTYNHBIIME B3JIEKTPOHHBIE JI€JIa, B TOM YHUCJE MPUIIOKEHHBIC
3asiBUTEJIEM JOKYMEHTBI B DJIEKTPOHHOW (opMe U DSIEKTpOHHbIE 00pa3bl
NOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTH AJIEKTPOHHBIX 00pPa30B IOKYMEHTOB;

IIPOBEPSIET COOTIOICHUE YCIIOBUH JEHCTBUTEILHOCTH YJIEKTPOHHOM TOIITHCH,
nocpeacTBoM oOpamieHuss kK EnuHomy moptany (B ciydae, €Ciau 3asBUTENIEM
IOPEACTaBIEHbl  DJJEKTPOHHBIE  JOKYMEHTBI,  IOJIKCAHHBIE  YCUJICHHOM
KBTI (UIIMPOBAHHOM 3JIEKTPOHHOM IOJIITHUCHIO).

I[Ipy  HamuuuKu  OCHOBAHWM, MNPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO PETIaMEeHTa, TIOJIrOTABIMBAET MPOEKT pelIeHus: 00 OoTKa3e B
mpueMe JIOKYMEHTOB, HEOOXOAMMBIX JIsi TPEAOCTABICHUS MYHHIIMIAIBHON
YCIYTH.

B cnyuae, ecnu B pe3ynbTaTe MPOBEPKU YCHICHHOW KBalU(HUIIMPOBAHHOMN
AJIEKTPOHHOI MOJIMKUCH BBISIBIEHO HECOOIIIOJCHUE YCIOBUM €€ JIeCTBUTEILHOCTH,
MIPOEKT peleHust 00 0TKa3e JOJKEH COJepKaTh MYyHKTHI ctaThil 11 degepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHUIA OCHOBAHUEM ISl €r0 MPUHATHSL.

[Ipoext pemenuss o0 OTKaze B IMpUEME JAOKYMEHTOB, HEOOXOIUMBIX st
MpEeAOCTaBICHUSI MYHUIIUTIATLHON YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciiyyae,
€CJIM OCHOBaHUSl JUIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABICHNS  MYHUUWNAIBHOM  yCIYTHM, CBSI3aHbl C  HapyLICHUEM
YCTAHOBJICHHBIX TpPEeOOBaHM K TaKUM JOKYMEHTaM, OCHOBaHHUA ISl OTKa3a B
npueMe JIOKYMEHTOB JIOJDKHBI COJepKaTh HHGOPMALMI0 O HAUMEHOBAHUU
JIOKYMEHTOB (MH(pOpMAaIUU, CBEACHUMN), KOTOPbIE HE MPEJICTABICHBI, COJIEPIKAT



HEJI0OCTOBEpHBIEC U (WJIM) MPOTUBOPEUUBBIE CBEACHUS, O(POPMIIEHBI C HAPYILICHHEM
YCTaHOBJIEHHBIX TpPEeOOBaHUI), HANPABIIAETCS HA COIJIaCOBAHHE B YCTaHOBJIEHHOM
MOPAJIKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue mpoeKTa pemieHuss 00 OTKaze B MpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIA MPETOCTABICHUSI MYHUIUIAIBHOW YCIYTd, OCYIIECTBISETCS B
MOpAJIKE, MPEYCMOTPEHHOM IyHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PETJaMEHTa.

B ciywyae oTcyTcTBHS OCHOBaHMM JUIsi OTKa3a B IMpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aIMMHUCTPATUBHOI'O PETJIAMEHTA, TOJPKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJHOI0 paboyero JHs cO
JHSl TIOCTYIUUICHUS 3asIBICHMSI, HANpaBIIAET 3asBUTEINIO, YKa3aHHBIM B 3asBJICHHUU
Croco0OM, YBEIOMIICHHE O TNOCTYIUICHMM 3asBJICHHUSA, COJAEpKallee BXOASIIHMA
PErMCTPAllMOHHBIA HOMEp 3asBJICHUS, JIaTy MOJIYYeHHUsS 3asBJICHUs, MepeyeHb
HAaUMEHOBaHUM (aiyioB, MPEICTAaBICHHBIX K HEMY JIOKYMEHTOB, ATy MOJyYEeHHUS
pe3ysbTaTa MyHULUMIIAIBHON YCIYTH.

3.3.3.4. HcnonHenue mnpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJlaMEHTa, MNpPU HAIMYUKA TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXHUME  C  HCIOJIb30BaHUEM
aBTOMATU3UPOBAaHHOW MHGOPMAIIMOHHOW CHCTEMbI, TpEJHA3HAYEHHOW  JUIs
OKa3aHUs TOCYJAapPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AiMUHUCTpaTUBHBIE MTPOLIEAYPHI, YCTAHABINBAEMbIE MYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTA, BBIIIOJIHSIOTCS B TEUEHUE OJHOTO pabodero JHs
CO JIHA IOCTYIJICHUS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynpraTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLEAYpP SBISIOTCS:
IOPUHATBIM Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM IPOEKT peuieHust 00
OTKa3e B IpUE€ME JOKYMEHTOB, HEOOXOAMMBIX s  MPeJOCTaBICHUS
MYHHIANAJIbHON YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIINE B
IIPEAOCTABICHUNA MYHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHECHHS aMUHUCTPATUBHOU MPOIETYPhI
SBIIIETCS TIOMyYEHUE TOJDKHOCTHBIM JUIOM (paOOTHHKOM), YIIOJTHOMOYEHHBIM Ha
BBIIIOJIHEHUE  QJMUHUCTPATUBHOM  MTPOLEAYpPHl, OT JOJKHOCTHOIO  JIMIIA
(paboTHMKA), OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, MPHHITHIX OT 3asgBUTEIS
JOKYMEHTOB.

JIOJDKHOCTHBIM  JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHON MpoUEaypbl, SBIsETCS crnenuanucT VCnoJHUTENIbHOTrO
komuteta TaTtapcko-CapalloBCKOTO  celbckoro  moceneHusi  JlaumeBckoro

MYHULIMMAIIBHOTO pailoHa (lanee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HaIpaBJIEHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB).
3.4.2.  JIOMKHOCTHOE  JIMII0, OTBETCTBEHHOE 34  HaIpPaBJICHUE

MEKBEJIOMCTBEHHBIX 3alpOCcOB, (GOPMUPYET U HANpPaBISAET B DJIIEKTPOHHOU (opme
MOCPEACTBOM CHUCTEMbI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBUS (TIpU
OTCYTCTBUM TEXHUYECKOW BO3MOKHOCTM — HHBIMU CHOCOOAaMH) 3ampochl O



IIPENOCTABIEHUNA JOKYMEHTOB M CBEIEHUW, IMPENyCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHUCTPATUBHOTO pPErJiaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb NPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
HaIpaBJICHHbIC B OpPraHbl BJACTH U (WIM) MOJBEIOMCTBEHHBIE OpraHaMm BJIAcTH
OpraHu3alyy 3anpocChl.

3.4.3. CnenuanucThl TMOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU 3aIlpPOCOB,
MOCTYIHUBIINX qyepe3 CUCTEMY MEKBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJICHCTBHS, TMPEIOCTABISIOT 3ampaliriBaeMble JOKYMEHTHI (MH(MOpMAIIHIO)
WM HAMPABJISIOT YBEIOMJICHUSI 00 OTCYTCTBUM JIOKYMEHTa M (WJik) uH(OpMAINH,
HEOOXOAUMBIX JUISl TMPENOCTaBICHUS MYHUIMOAIBHOM yciayru (manee —
yBeZoMJIeHHEe 00 0TKa3e).

AJMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MTyHKTOM,
BBITIOJIHSIFOTCSI B TEUEHUE TPeX JHEW CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIM OPraHU3alnio, MPEI0CTABIISIONINE JOKYMEHT U HH(pOopMaIuio,
€CJIM WHBIC CPOKU TOATOTOBKM M HAMPABJICHUS OTBETAa HA MEKBEJOMCTBECHHBIM
3alpoc HE YCTaHOBJIEHBI (enepadbHBIMU 3aKOHAMH, TIPAaBOBBIMH aKTaMU
[IpaBurensctBa Poccuiickonn denepanun W NPUHATBIMA B COOTBETCTBUU C
dbenepalbHBIMU 3aKOHAMHM HOPMATUBHBIMU TPABOBBIMH aKTamMHu PecmyOnuku
TarapcraH.

PesynbTaTamMu BBINOMHEHUS AJIMUHUCTPATUBHBIX NPOLEAYD SBIAIOTCA:
JOKYMEHTBHI (CBEJIEHHs), HEOOXOAUMbIE [JIsi MPEAOCTABICHUS] MYHHUIIMIAIbHON
yciyru, Jau00 yBeloMJIeHHE 00 OTKa3e, HalpaBJeHHBbIE TOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 HaIlPaBJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.44.  JlomKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a  HAallpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

NOJIy4yaeT  3alpalllMBacMble  4Y€pe3  CUCTEMY  MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJCHCTBUSL JTOKYMEHTHI (CBEIEHHUs), HEOOXOAMMBIC s
NPEIOCTaBICHUS MYHUIIUMIIAIBLHON yCIIyrH, Ju00 yBenomiieHHe o0 oOTKa3e mpu
OTCYTCTBUU JOKYMEHTA U (WK ) UH(pOpMaIuu;

Opy  HAIMYAM  OCHOBAaHMM,  MNPEIyCMOTPEHHBIX  HyHKTOM  2.7.1
aIMUHHUCTPATUBHOTO PErJIaMEHTa, MOJrOTABINBAET MPOEKT PelIeHus: 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEIOCTABICHHS MYHHUIUIIAIBHOM
YCIIYTH.

[Ipoext pemenuss o0 OTKaze B IMpUEME JAOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTAaBICHUSI MYHUIIUTIATBHON YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHMUSl JUIsl OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSI ~ MYHUUMUIIAJBHOW  YCIIYTM, CBA3aHbl C  HapylIEHHEM
YCTAHOBJICHHBIX TpPEeOOBaHMI K TaKuM JOKYMEHTaM, OCHOBaHHUA ISl OTKa3a B
npueMe JIOKYMEHTOB JIOJDKHBI COJAepKaTh HHPOpPMALMIO O HAWMEHOBAaHUU
JIOKyMEHTOB (MH(pOpMAaIUMU, CBEACHUMN), KOTOPbIE HE MPEJICTABICHBI, COJIEPMKAT
HEJIOCTOBEPHBIC U (UJIU) MPOTUBOPEUHUBBIE CBEJICHUS, OPOPMIICHBI C HAPYIICHHEM
YCTaHOBJICHHBIX TPeOOBaHUI), HAMPABIISIETCS HA COTJACOBAHHUE B YCTAHOBJICHHOM
MOPSIAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA.



CornacoBaHue mpoeKTa pemieHuss 00 OTKaze B MpHEME JIOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUS MYHUIIMNAIBHOW YCIYTH, OCYLIECTBIISICTCS B
MOpAJIKE, MPEYCMOTPEHHOM IYHKTOM 3.5.3 aIMMHHCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIUBAEMbIC HACTOSIIIUM MYHKTOM,
BBITIOJTHSIOTCS B JIEHD MOJIYYECHUS CBEJICHUH TT0 MEKBEIOMCTBEHHBIM 3alIpOCaM.

PesynbTaTamMu  BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
JIOKYMEHTBHI (CBEICHUS), HEOOXOIUMBbIE MJii MPEAOCTABICHUS MYHUIIMTIATbHON
yCIIYTH, TIPOCKT pelIeHus: 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

3.4.5. Hcnonnenwe mpouEenyp, YKazaHHbIX B myHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO PETJaMEHTa, MPU HAJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYLIECTBJISIETCSI B~ aBTOMAaTUYECKOM  PEXKHUME  C  HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHONW MH(GOPMAIIMOHHOW CHUCTEMBI, TIPEAHA3HAYCHHOW  JIs
OKa3aHUsl TOCYJAPCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa
pEruCTpaIiuy 3asiBJICHUS B COOTBETCTBUU C IMYHKTOM 2.13 agMHHHCTPATHBHOTO
perjiiaMeHTa.

3.4.6. MakcuMaJIbHBI CPOK BBITIOJIHCHHUSI aIMHUHUCTPATHBHBIX IMPOIEAYD,
yKa3aHHbIX B MyHKTe 3.4 aJIMHUHUCTPATUBHOIO pErIaMeHTa, COCTAaBJISIET TPHU
pabouux JHS.

3.5. IloaroroBka pe3yabTaTa MyHUIIUIIAIIBHON yCIYTH

3.5.1. OcHoBaHMEM Hayayia BBIIIOJIHEHUS AJMUHUCTPATUBHON MPOLETYPHI
ABJIIETCS MOCTYIUIEHHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HAMpaBIICHUE
MEXBEJOMCTBEHHBIX 3aIllpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOAMMBIX MJif
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JIOTKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJTHEHUE aIMUHUCTPATUBHON
IPOLEYPHI, sABIsETCS crienuaiucT TaTapcko-CapagoBCKOTO CETBCKOTO MOCEICHUS

JlaniieBCKOr0  MYHMIIMMIAJIBHOIO pailoHa (manee - JIOMKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa MNPEAOCTaBICHUS MYyHUIIUNATbHON
YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
MIPEIOCTABICHUS MYHULIUIIAJIBHON YCIIYTHU:

paccMaTpuBaeT C(OPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTH;

IIPY BBISIBJICHUM OCHOBAHMM JUISl OTKAa3a B IPEJOCTABICHUN MYHULIMIIAIBHOM
YCIYTH, YKa3aHHbIX B IMyHKTe 2.8.2 aAMHUHUCTPATUBHOIO PEIJIAMEHTA,
MOATOTABIMBACT MPOEKT PEIICHHUsI 00 0TKa3e B MPEJOCTABICHUH MYHHUIUTIATHHOM
YCIYTH;

B Clydae OTCYTCTBHS OCHOBaHMM [ OTKa3a B IPEIOCTaBICHUU
MYHHIUIIAIBHON YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO
periamMeHTa, IO MTOraM pPAacCMOTPEHHSI JIOKYMEHTOB, HEOOXOAUMBIX JJif
MPEIOCTABICHNS MYHHULMIIAIIBHON YCIYTH, MOArOTaBIMBAET MPOEKT pEe3yJibTaTa
MPEIOCTABICHUSI MYHUITUTIATLHON yCIyTH B COOTBETCTBHM C MOAMyHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;



HaIpaBJsIEeT IMOATOTOBJICHHBIM MPOEKT  pe3ynbTara MpeaoCTaBICHUS
MYHUIUOAIBHOW YCIYI'M Ha COIJJacOBaHUE B YCTAHOBJICHHOM  IOPSIIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O TOKYMEHTOO0O0pOTA.

AJIMUHHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM MTyHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynbTaTamMu  BBINIOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA:
MIPOEKT pellIeHus: 00 0TKa3e B MPEJOCTABICHUHU MYHUIIUITAIIBHOW YCIYTH, CIIPABKHU
(BBIMTUCKH).

3.5.3. CornacoBaHue W NMOANMCAHUE MPOEKTA PE3yibTaTa MPEeAOCTaBICHUS
MYHUIIMNIAIBHOW yCIIyTH (fajiee — TPOEKThl JOKYMEHTOB) OCYIIECTBISCTCS
PYKOBOJIUTEIEM CTPYKTYPHOI'O MOJpa3feieHusi, OTBETCTBEHHOI'O 3a MOATOTOBKY
pe3ysibTaTa MYHULMIAIBbHON ycinyrd, 3amectureneM PykoBoautens Oprana,
PykoBonurenem Oprana.

[logroroBneHHble  TPOEKTHI  JIOKYMEHTOB,  HMMEIOIIHUE  3aMe4yaHus,
BO3BpAIIAlOTCsA Ha AOPAOOTKY JIMIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJjbTaTa
MyHUIIUNIAbHOU yciyru. [locne ycTpaHeHHs 3aMed4aHUd TPOEKTHhI JIOKYMEHTOB
MOBTOPHO MEPEAI0OTCs JUIsl COTJIACOBAHUS U TTOAITUCAHUS.

PykoBonurens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB ITPOBEPSET
coOJII0/IeHNe aJIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHBIMU JiniiamMu OpraHa B
4acTH CPOKOB BBITIOJTHECHUS aIMUHUCTPATUBHBIX mporenyp, 170.4
NOCJIEIOBATENIBHOCTH W TIOJIHOTHI, HAlW4usl COrJACOBAaHUM YIOJIHOMOYEHHBIX
JOJKHOCTHBIX U1l Oprana B CUCTEME 3JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cnywae BbISIBIEHUS HapylIeHUH B 4YacTU CPOKOB  BBINOJHEHUS
aIMUHHUCTPATUBHBIX NPOLIENYD, UX MTOCIEA0BATEIBHOCTH U TIOJIHOTHI PyKkoBOAUTEND
Oprana WHULOHUHMPYET MPHUBICUYEHUE K OTBETCTBEHHOCTHU JIML, JOMYCTHUBLIMX
HapyILIEHHMs], B COOTBETCTBUM C IIyHKTOM 4.3 aJIMUHUCTPATUBHOIO PErIaMEHTA.

AJIMHUHHUCTPATUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

PesynbTaTamMu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA:
penieHre 00 OTKa3e B MpHEME JTIOKYMEHTOB HEOOXOIMMBIX [JISl TPEIOCTABICHHUS
MYHHUITUTIATBHON YCIYTH, pelieHue 00 0TKasze B MPEAOCTABICHUN MYHUIIUITATLHON
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. HcnonHeHnue mnpoueayp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJaMEHTa, MpPU HaJUYUU TEXHUYECKOM BO3MOKHOCTH
OCYHIECTBIIIETCSI B~ aBTOMATHYECKOM  pEXKHUME C  HCHOJb30BaHUEM
aBTOMATU3UPOBAHHOM MH(OPMALIMOHHOW CHUCTEMbI, MpEJHA3HAYEHHOU st
OKa3aHUs rOCYJJapCTBEHHBIX U MYHUIIMIATBHBIX YCIIYT.

MakcuManbHblii  CPOK  BBINOJHEHHUS]  aJIMUHUCTPATUBHBIX  MPOLEYD,
YKa3aHHbIX B MYyHKTE 3.5. aAMUHUCTPATUBHOIO PEIrIaMEHTa, COCTABISIET OJUH
pabouuii 1cHb.

3.6. Beitaua (HampaBiieHHE) 3asIBUTEIIO Pe3yabTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBaHMEM Hauayia BBIIIOJHECHHUS AJIMUHHCTPATUBHOW NPOLEAYPHI
SBJISICTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE



aIMUHHUCTPATUBHOU MPOLIEAYPHI, JOKYMEHTA, IIOATBEPKAAIOIIETO MPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE aIMUHUCTPATUBHON
Nnpoueaypsl, sBisercsa cneuuanuct HMcmonaurenbHOro komurera Tarapcko-
CapanmoBCKOro CenbCcKOro mnoceneHus JlanmeBckoro MyHMIMIIAIBHOIO panoHa

(mamee - [OMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBJEHUE)
JOKYMEHTOB).

3.6.2. JloMXKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBJCHUE)
JOKYMEHTOB:

o0ecrieurBaeT pPErUCTpAIlMi0 W BHECEHHE CBEJICHUM O pe3ybTare
PEIOCTABICHUSI MYHUIIMTIAIBHOW YCIYTH B TIOJACUCTEMY BEJCHUS TOKYMEHTAIIUU
aBTOMATU3UPOBAHHONW MH(GOPMAIIMOHHOW CHUCTEMBbI, TIpeAHAa3HAYCHHOM ISt
OKa3aHUs rOCYJIJapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT;

U3BEIIaeT 3asBUTENs (€ro TMPEICTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3asBJICHUHU, O PE3yJIbTaTe TMPEJOCTABICHUS MYHUIMIAILHON YCIYTH W O
BO3MOKHOCTHU TIOJIYUEHHUSI Pe3yJIbTaTa MPea0CTaBICHUS MYHUIIUIIAIIBHOW yCIIYTH B
Opraune win 8 MOII.

Hcnonnenue mporeayp TNpU HAIMYUM TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBJIIETCSI B~ aBTOMATHYECKOM  pPEKHUME  C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAHHONW WH(GOPMAIIMOHHOW CHUCTEMBI, TPEAHA3HAUYCHHOM  JUIs
OKa3aHUs rOCyJJapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS. B T€UEHUE OAHOTO pabodero THS CO JIHS MOIIMUCAHUS TOKyMEHTa,
ABJISIIOLLIETOCS.  PE3YJbTATOM  IMPENOCTABICHUS  MYHULUINAIBHOW  YCIIYTH,
YIOJTHOMOYEHHBIM JTOJKHOCTHBIM JTuIIoM Oprana (Opranom).

PesynbTaTamMu BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
pa3MelIeHre CBEICHUIN O pe3yJIbTaTe MPEIOCTABICHHUS MYHULUIIAIIBHOW YCIYTH B
MH(POPMAIIMOHHBIX CHCTEMaX, H3BEIICHUE 3asBUTENsS (€ro MpeICTaBUTENs) O
pe3yNbTaTe MPeoCTaBICHUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MOJyYeHusI.

3.6.3. Ilopsmox BbImauu (HANpaBlICHHs) pe3yibTaTa MPeIOCTaBICHUS
MYHHULUIIAJIBHON YCIYTH:

3.6.3.1. [Ipu obparneHnu 3asBUTENS 32 PE3YIHTATOM MYHUIIUITAIEHON YCIIYTU
B M®I], pabotHuk M®II BbgaeT 3asBUTEINIO pe3yIbTaT MyHUIIMITAILHON YCIYTH B
dopMe sK3eMIUIsipa DIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHUIO 3asBUTENST BMECTE C HK3EMIUISIPOM JIIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIC €My MPEIOCTABISICTCS IK3EMIUISP dJIEKTPOHHOTO JOKYMEHTA
MyTeM €ro 3alich Ha ChEMHBIH HOCUTENb HH()OpPMAIMK WM HANPABJICHUS
AK3EMILIAPA JIEKTPOHHOIO JOKYMEHTA IO AJIEKTPOHHOM MOYTE B apec 3asiBUTEIIS.
[Tpu 3amucu Ha CheMHBIA HOCUTENh HHGOPMAIIMN WM HAMPABICHUH JK3EMILISIpa
AJIEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJE€H 3K3EMIULIP
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE, MO DJEKTPOHHOW MOYTe
UJEHTUYHOCTh TaKOTO JK3EeMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa JK3EeMILIIPY
AJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS YIOIHOMOYEHHBIM
COTPYJHUKOM C HCIIOJB30BAaHUEM YCHJICHHOW KBaJTU(UIUPOBAHHOMN AJIEKTPOHHOM
MOAIHUCH.



AJIMUHUCTPATUBHBIE MPOLEIYPHI, YCTAHABIMBAEMbIC HACTOAILINM ITYHKTOM,
BBITNIOJIHSAIOTCS. B NOPSAJIKE OYEPEAHOCTH, B J€Hb NMPUOBITUS 3aiABUTEN B CPOKHU,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynpraramu BBINONHEHUS AJMHHUCTPATHUBHBIX MPOLEAYP SABISIOTCA:
¢ukcanus Qaxra BplIayM pe3ysbTaTa MPelOCTaBICHUS MYHULIMIIATIBHON YCIyTH B
AUC MOILI, pe3ynpTaT NpEeAOCTABICHUS MYHULUINAIBHOW YCIYTH, BbIAAHHBIN
3asBUTEIIO.

3.6.3.2. [Ipu oOpauieHuu 3asBUTENS 32 PE3yIbTaATOM MYHULIUITAILHON YCIIYTH
yepe3 Enunbiii, PecnyOnukaHCkuii mopTal 3asBUTENI0 B JIMYHBIA KaOWHET
ABTOMATUYECKH HaMpaBiIsIeTCs AJEKTPOHHBIM 00pa3 JOKyMEHTa, SIBIISIIOLIETOCs
PE3yABTATOM MPEAOCTABIEHUS MYHUIIMNIATBHON YCIIYTH, OANMCAHHBIN YCUIIEHHON
KBAJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJAMUCHIO YIOJIHOMOYEHHOIO JTOJKHOCTHOTO
nunia Oprana (OpraHom).

AJIMUHUCTPATUBHBIE MPOLEYPhI, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBINIOJIHSIFOTCSL B J€Hb  NOANMCAHUSA  JOKYMEHTAa,  IOJATBEPKIAOIIETO
npenocTaBieHue  (0TKa3 B MPEJOCTABICHHHM) MYHUIUIAIBHOM  YCIYTH,
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM Oprana (Opradom).

Pe3ynpraramu BBINIOJHEHUS] AJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA:
HanpasyieHue (MpeaocTaBiIeHne) ¢ ucnoib3oBanruemM Enunoro, PecnyOiamkanckoro
nopraja  3asgBUTENIO  JOKYMEHTa,  MNOATBEPXKIAKOLIErTO0  MPEIOCTABICHUE
MYHULUNAIBHONW YCIYTH (B TOM YHCII€ OTKAa3 B IPEAOCTABICHUN MYHULIUIIAIBHOM
YCIIYTH).

3.6.3.3. Ilpu oOpaiiieHnu 3asBUTEIIS 32 PE3YIbTATOM MYHHUITUTIATLHON YCIyTH
B OpraH, JOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a BblJauy (HampaBJICHUE)
JOKYMEHTOB, BBIJAET 3adABUTENI0 pe3yiabTaT MyHHIUMNaIbHOM ycinyru. I[lo
TpeOOBaHUIO 3asBUTENS BMECTE C HK3EMIUISIPOM JIIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEIOCTABISICTCS IK3EMILUISP dJIEKTPOHHOTO JOKYMEHTA
NyTeM €ero 3alicCH Ha ChEMHBIH HOCHUTENb HMH(QOpPMAIMK WM HaAIMpPaBICHUS
AK3EMILIAPA 3JIEKTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOM MOYTE B aPEC 3asIBUTETIS.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIE HACTOSIIIUM ITYHKTOM,
OCYLIECTBIISIFOTCS B TOPSAKE OYEPEOHOCTH, B JI€Hb MPUOBITHA 3asBUTENS B
cooTBeTCTBUH ¢ [IpaBuiamMu BHYTpEHHErO TPYyI0BOro pacnopsiaka Oprana.

Pe3ynpraTtoM BBINOJIHEHUA AJIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCA:
¢ukcanms pakra BeIIauu pe3ysbTaTa MPEIOCTABICHUS MYHHUIIMITAIILHON YCIYTH B
ABTOMATU3WPOBAaHHOW HMH(POPMAIIMOHHON CHUCTEME, TNpeIHa3HAYeHHOW IS
OKa3aHHMs TOCYJIAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT.

3.7. UcipaBieHre TEXHUYECKUX OITHOOK

3.7.1. B cuydae oOHapyXeHHS TEXHUYECKOW OMMMUOKA B JIOKYMEHTE,
SBJISIIOIEMCST pPe3yJIbTaTOM MYHUIIMIAIBHOW YCIyTrH, 3asBUTENIb HAIpaBiseT B
Opras:

3asBJICHUE 00 MCIIPABIICHWU TEXHUYECKOW ommoOku (rnpuioxxkenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);



JIOKYMEHT, BbIJAHHBIN 3aBUTEII0 KaK pPe3yJbTaT MyHUIIUIAIBHON YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, HMEIOIINE IOPUAMYECKYI0 CHUJIy, CBHUJIETEJIbCTBYIOIIUE O
HaJIMYUU TEXHUYECKON OLIMOKH.

3asiBiieHre 00 UCIIPABICHUH TEXHUYECKOHN OIIMOKU B CBEICHUSIX, YKA3aHHBIX
B JIOKYMEHTE, SBIISIONIEMCS pe3yJIbTaTOM MYHHMIMNAIBHOW YCIYTH, MOAAETCS
3asiBUTENEM (YIOJHOMOUYEHHBIM IPEJACTABUTENEM) MOYTOBBIM OTIPABICHUEM (B
TOM YHUCJE€ C HCIOJb30BAaHUEM DJIEKTPOHHOM mMOYThl), OO0 uepe3 Enunbii,
Pecnybnukanckuii nopran wim MOII.

3.7.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB,
OCYLIECTBIISIET TpUEM 3asBICHUS 00 WCIpaBICHUU TEXHUYECKONW OIIHUOKH,
pErucTpupyeT 3asiBJI€HHE C MPUIOKEHHBIMU JOKYMEHTaMHM M TMepeAaeT HX
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY TOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOUEIYphI, YCTaHABINBAEMbIE HACTOSLIUM IYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs C AaThl PETUCTPALIH 3asBICHUS.

PesynpraTamMu  BBINIOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
NPUHITOE W 3apEeTUCTPUPOBAHHOE 3asBICHHE, HAMNpPABJIEHHOE Ha PacCMOTPEHHE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIODKHOCTHOE JMIIO, OTBETCTBEHHOE 3a OOpabOTKy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTbI U B IEJsAX BHECEHHUS HCIPABICHUNA B JIOKYMEHT,
ABJIAIOIIMICS ~ PE3yJIbTaTOM  NPEJOCTABICHHUS  MYHMIMIAIBHONW  YCIIYTH,
OCYILIECTBIISIET NMPOLEAYPHI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJIMUHUCTPATUBHOIO
pEryIaMeHTa, ¥ BBbIIAET UCIIPABICHHBIA JOKYMEHT 3asABUTENO (YIOJHOMOYEHHOMY
HPEICTABUTENIO) JIMYHO MO/ POCIHCH C U3BATUEM Y 3asiBUTENS (YIIOJIHOMOYEHHOTO
IOpPECTaBUTENS]) OpPUTMHANIA JOKYMEHTa, B KOTOPOM COJEpPKUTCS TEXHHUYECKas
omnOKa, WIM HampaBisieT B aApec 3asBUTEIS IOYTOBBIM OTIPABICHUEM
(mocpeacTBOM  3JIEKTPOHHOM IOYTHI) IHCBMO O BO3MOXXHOCTH IOJIyYEHHUS
JOKYMEHTa NpH MnpenocraBieHHMH B OpraH OpurHHaga JOKYMEHTa, B KOTOPOM
COJIEPKUTCS] TEXHUUECKasl OIINOKa.

AMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABINBAEMBIE HACTOSALIUM ITYHKTOM,
BBINOJHSIOTCS B TEUEHHUE JBYX pabouux AHEH mocie oOHapyKEHUS TEXHUYECKOM
OIMOKM WJIM TMOJIy4eHHs OT JII0OOT0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIIIEHHOM OITHOKeE.

Pe3ynpraTamMy BBINOJHEHUS aJMUHUCTPATUBHBIX IPOLENYpP SBIISIOTCS:
BBIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TlopsmoK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U
WCIIOJHEHNUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMI[AMU MOJI0KEHHU I
aIMUHHUCTPATUBHOTO PETJIaMEHTa U UHBIX HOPMATUBHBIX NMPABOBBIX aKTOB,
YCTaHaBJIMBAIOIINX TPEOOBAHUS K IPEAOCTABICHUIO MYHUIIUIIATHON YCIIYTH, a
TaK)Ke MPUHITUEM UMU PEIICHUI



KoHTponpe 3a NOJHOTOM M KayeCTBOM IPEIOCTABICHUS MYHULUIIAIBHOU
YCIIYTH BKJIFOYAET B c€0s BBISBICHUE U YCTPAHEHHE HapYUICHUI MpaB 3asBUTENEH,
MIPOBEJICHUE MPOBEPOK COOJIIOJIEHUS MPOUEAYP MPEIOCTABICHUS MYHULUIIAIBHOM
yCIIYTH, MOATOTOBKY pelleHuil Ha aedctBust (0e31eicTBHE) NOMKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYTIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJICHUEM HCIOIHEHUS aJMUHUCTPATUBHBIX
MIPOLIEAYP SABIIAOTCA:

1) mpoBepka M COTJacOBaHHE MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IpOBOJUMbBbIC B  YCTAHOBJIICHHOM  TOPSJAKE  TMPOBEPKH  BEACHHUS
NEIONPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM TIOPSIIKE KOHTPOJBHBIX IPOBEPOK
COOJII0/IEHUS TTPOLIETYp MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH.

B nensx Tekymiero KOHTPOJI HMCIOJIB3YIOTCS CBEIECHMS, HMEIOLIMECS B
AJIEKTPOHHOU 0a3e JaHHBIX, CIy:KeOHas KOPPECTOHACHIUS, YCTHAsI U MUCbMEHHAs
uHdOpMaIUs JOJKHOCTHBIX L, OCYILIECTBIISIFOLIINX BBITIOJTHEHUE
aIMUHUCTPATUBHBIX MPOLEAYP, )KYpPHAJIbI Y4€Ta COOTBETCTBYIOIIUX TOKYMEHTOB U
IPYTU€ CBEJICHMUS.

JInsg  ocCyllecTBIEHHUsT KOHTPOJISI 3@ COBEpPLICHUEM JCHCTBUUA  IIPU
MPEJOCTABICHUY MYHUIMIIAIBHON YCIYTd U MPUHSTAU PELICHUH PYKOBOJUTEIIO
OpraHa MECTHOI'O CaMOYIIPaBJIEHHUs MPEJCTABISIIOTCA CIPAaBKA O pe3ybTarax
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

O ciy4asx ¥ NOpUYMHAX HApPYIIEHUS CPOKOB, IMOCIEAOBATEIBHOCTU H
COJIEp’KaHMsI AJIMUHUCTPATUBHBIX MPOLEAYP MIOJDKHOCTHBIE JHIA HEMEIJIEHHO
UHOPMHUPYIOT PYKOBOAMTENS OpraHa, MPeJaOoCTaBISIONIEr0 MYHHUIUIATbHYIO
YCIIYTY, a TAKXKE TPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 3a COOJIFOJACHUEM IIOCJICIOBATEIIBHOCTH JEHCTBHM,
ONPENIECNICHHBIX  AJMUHUCTPATUBHBIMH  MPOUEAYpPAaMH MO  MPEIOCTABICHUIO
MYHULUNAIBHOW YCIYTH, OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOJMUTEINS OpraHa
MECTHOTO CaMOYIIpaBJICHUS, OTBETCTBEHHBIM 3a OpTraHMU3aIUi0 padOTHl TIO

MPEI0CTABICHUIO MYHUITUTTAIbHOMN YCIIYTH, Ha4yaJIbHUKOM oTJIeIIa,
OCYIIECTBIISIONIETO OPTaHU3aIMI0 PaOOTHI MO MPEAOCTABICHUIO MYHUIIMITAITHHOM
YCIIYTH.

[lepedyeHp MOJKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABIMBACTCS IMOJOXKEHUSIMA O CTPYKTYPHBIX NOAPA3JACICHUSAX OpraHa
MECTHOTO CaMOYNPABJICHUS U JOTKHOCTHBIMHU PETIAMEHTAMMU.

4.2. ITopsinoK ¥ NEPUOANYHOCTH OCYLIECTBJICHHUS IIJIAHOBBIX U BHEIIAHOBBIX
MMPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHUSI MYHULIMNIATBHON YCIYTH, B TOM
YyuCie TOPAI0K U (POPMBbI KOHTPOJIS 32 MOJTHOTOM M Ka4€CTBOM MPEIOCTABICHUS

MYHULIMIIAJIbHOW yCIIYyTH

4.2.1. KoHTposb 32 IOJIHOTOW M Ka4€CTBOM IPEAOCTABICHUS
MYHULIUNAIIBHOW YCIYTH OCYIIECTBIIAETCS B (popMax:
1) npoBeneHust NpOBEPOK;



2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (0ezneiicteue) Opraxa, a
TaK)K€ UX JIOJDKHOCTHBIX JIML], MyHULMIIAJIbHBIX CIYKalUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNAIBHONW YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K U NepUOANYHOCTD OCYILIECTBIEHUS MIIAHOBBIX IIPOBEPOK
yCTaHaBIMUBaeTCs I1aHoM padboTel Oprana. [Ipu nmpoBepke MoryT
paccMaTpHUBaThCS BCE BOIIPOCHI, CBSI3AHHBIE C MTPEAOCTABICHUEM MYHHUIIMIAIbHON
yciyru (KOMILJIEKCHbIE TPOBEPKH ), MU OTAEIBHBIA BOIIPOC, CBSI3aHHBIM €
MPEeI0CTaBICHUEM MYHUIIMNIATBHON YCIYyTrH (TeMaTuueckue npoBepku). IIpoBepka
TaK>K€ MOXKET IMPOBOJIUTHCS 10 KOHKPETHOM skaiode 3asBUTETIS.

4.2.3. BHemiaHOBbIE IPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM
YCTpaHEHHUs paHee BhISBICHHBIX HAPYIICHUH aAMUHUCTPATUBHOIO PErJIaMEHTa, a
TaK)Ke B CJIyuyae MoJydeHHs ano0 3asBUTENIeH Ha JeiicTBus (0e3aeiicTBre)
OpraHa, a Takke UX JOJKHOCTHBIX JIUL, MyYHUIIUIAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl NpoBepKu 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B
KOTOPOM YKa3bIBAIOTCSI BHISABJICHHBIC HEJOCTATKH U MPEIIOKEHUS MO UX
YCTPaHEHUIO.

4.3. OTBETCTBEHHOCThH JIOJKHOCTHBIX JIUI OpPTaHa, MPe10CTaBIISIONIETO
MYHUIIMTAIBHYIO YCIIYTY, 38 pEeUIeHus U AercTBus (0e31eiicTBIE), IPUHUMAEMBbIE
(ocyIecTBIIsIeMbI€) MU B XOJI€ TIPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH

Ilo pe3ynbraTaM IPOBEAECHHBIX MTPOBEPOK B CIy4Yae BBIABICHUS HapYyIICHUN
npaB 3asBUTENIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccutickon denepanuu.

PykoBoauTenb oprana MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBoautensb (3aMecTUTENb PYKOBOAUTEINS) CTPYKTYPHOTO MOAPA3ACIEHUS
OpraHa MECTHOTO CaMOYTIPaBIICHUSI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U
(W1M) HEeHaaJiexKallee BHIOTHEHUE aJMUHHCTPATUBHBIX NEUCTBUM, YKAa3aHHBIX B
pazzeine 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa U WHbIE MYHULIMIAIbHBIE CIyXKallUue 3a PElIeHUus U
neiictBusi  (Oe3meiicTBue), TpUHUMaeMbie  (OCYIIECTBISIEMBIE) B XOJ€
MPEAOCTABICHUS ~ MYHUIIMOAIBHONM  yCIYrM, HECYT OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIJIKE.

4.4. TlonoxkeHwusl, XapaKTEpU3yIONIue TpeOOBaHUS K MOPSAKY U (popMaM KOHTPOJIS
3a NpeI0CTaBICHUEM MYHUILIUIIAIBHON YCIYyTH, B TOM YUCIIE€ CO CTOPOHBI TPaXK/JIaH,
X O0BETMHCHUIA M OpraHu3aIui

KonTposib 3a mnpegocTaBieHHMEM MYHHUILMIIAIBHON YCIYTH CO CTOPOHBI
rpaxJaH, HX OOBEAMHEHUNW U OpraHu3alMil, OCYIIECTBIACTCS MOCPEACTBOM
OTKPBITOCTH  JEATEJIBHOCTH  OpraHa  MECTHOTO  CaMOYIIPaBICHUS  IIpU
MPEIOCTABIEHUH MYHULWNAIBHOM YCIYTH, MOJYYEHHUs MOJHOW, AKTyaJlbHOW H



JOCTOBEPHOU MH(POPMAIIUU O TIOPSAAKE MPEAOCTABICHUS MyHHUITUTIATBHOU YCIIYTH H
BO3MOXKHOCTH JIOCYACOHOTO paccMOTpeHus oOpamieHuit (xkano0) B mporecce
MIPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH.

5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(Oe3neiicTBHMs) OpPraHa, NPeA0CTABJIAIOIIECIO0 MYHMIHMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHbIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 cratbu 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0/2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBuTenu HMMEIOT MpaBO Ha OOXaJlOBaHHE B JOCYACOHOM MOPSAKE
peleHuii u qericTBuil (0e31eCTBUS) OpraHa, MPe0CTaBISIONIET0 MYHUIIUTATBHYIO
yCIIYT'y, JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISAIONIET0 MYHULUIIAIBHYIO
yCIIYT'y, MyHULIUTIATBHOTO CITY’Kalllero, pyKOBOAUTENS OpraHa, IPea0CTaABIISIIOLIErO
MYHUIIMNIAIBHYIO ~ yCIYTy,  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OPraHM3allMi, MPeayCMOTPEHHBIX 4acThio 1.1
ctatbi 16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxe uX pabOTHUKOB.

3asBUTENb MOXET OOpaTUThCS C KaJIoOOW, B TOM YHCIEe B CIEIYIOLUIUX
CIIyyYasx:

1) HapymieHwe cpoka pErHCTpallk 3ampoca O MPEIOCTaBICHHUU
MYHUIUINAIBHON YCIIYTH, 3a11pOca, YKa3aHHOro B cTaThe 15.1 denepanbHOro 3aKoHa
Ne 210-D3;

2) HapylleHHWE CpOoKa TMPEIOCTaBICHUS MYHULHNAIbHOW yciayru. B
yKa3aHHOM cliydyae JocyjaeOHoe (BHecylneOHoe) 00kaJoBaHUE 3asiBUTEIEM
peleHnui u aercTBui (0e31eicTBY) MHOTO(YHKITMOHATIBLHOTO IIEHTPa, pabOTHHKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa  BO3MOXXHO B Cclydae, €CId  Ha
MHOTO(YHKIIMOHAJILHBIA IIEHTP, PEIICHUS U JeHcTBUsA (Oe3leiicTBHE) KOTOPOro
00XaTyloTCs, BO3JOXKEHA (YHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, OMPEACIIEHHOM YacThio 1.3
crateu 16 denepanbHoro 3akoHa Ne 210-D3;

3) TtpeboBaHWe Yy 3asBHUTENA JOKYMEHTOB WIM WHpOpMaAIuu JnOO
OCYILIECTBIICHUSI JACHUCTBUN, IPEACTABICHHE WM OCYLIECTBIECHHUE KOTOPBIX HE
MIPEyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMU akramu Poccuiickont dexnepaunu,
HOPMATUBHBIMH TPaBOBbIMHU akTamMu Pecrybnmuku TatapcTan, MyHHIIMIATbHBIMU
MPAaBOBBIMH AKTAMHU JIJIsl IPEOCTABIECHUS MYHUIIUNIAJbHON YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MIPEJOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Pocculickonn Penepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TarapcTtaH, MyHUIMNAIbHBIMU MPABOBBIMU
aKTaMu JJIsl IPeI0CTaBICHHUS] MyHUIIMIIATbHOW YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeA0CTaBICHUY MYHHUITUTIATLHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPETyCMOTPEHbI (PefepaibHbIMU 3aKOHAMHU W TPUHSATHIMU B COOTBETCTBUH C
HAMU HHBIMM HOPMATHUBHBIMM IpPaBOBbIMH akTamu Poccuiickoii Penepanuu,
3aKOHAMH U MHBIMH HOPMaTUBHBIMH MPaBOBBIMU akTamu PecnyOnuku TaTtapctaH,
MYHULIUMAIIBHBIMM TPABOBBIMM akTaMU. B ykazaHHOM ciyuyae jgocyieOHoe



(BHECyZeOHOE) 00XkaloBaHUE 3asBUTENIEM pEIICHUM U JercTBuil (Oe3aehcTBUS)
MHOTO()YHKIIMOHAJBHOTO LIEHTpa, pPabOTHHKAa MHOTO()YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(yHKIIMOHAIBHBIA HEHTP, PEILICHUS U 1€UCTBUS
(Oe3neiicTBHE) KOTOPOrO 00XKANYIOTCS, BO3JIOKEHA (PYHKIUS N0 MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IIOJHOM 0O0bEeME€ B TMOpPSJIKE,
onpenesneHHoM 4dacThio 1.3 crateu 16 @enepansHoro 3axoHa Ne 210-03;

6) 3aTpeboOBaHKE C 3asBUTENS IPU MPEAOCTABICHUN MYHUIIMIAIBHOU YCIIYTH
IJIaThl, HE IPEAyCMOTPEHHOW HOPMATUBHBIMU IIpaBOBBIMU akTaMu Poccuiickon
®denepauny, HOPMAaTUBHBIMU MNpaBOBbIMU akTamu Pecnyonuku Tartapctas,
MYHUIIUATNIATIBHBIMY TIPABOBBIMU aKTaMU;

7) oOTKa3z oOpraHa, MpPeAOCTaBISAIOIMIET0  MYHULHUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeOoCTaBISIONIET0 MYHUIMNAIbHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOTO IIEHTpa, paOOTHHKA MHOrO(QyHKIMOHAIBHOIO LEHTpA,
OpraHu3aiui, NpeaycMOTPEHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa No
210-®3, wnu ux paOOTHUKOB B HMCIPABJICHUM IOMYIICHHBIX HMH OIEYATOK U
OIIMOOK B BBIIAHHBIX B pe3yJibTaTe MPEJAOCTABICHUS MYHUIIUINAIBHON YCIyTH
JOKYMEHTaX 700 HapyllIeHHe YCTAaHOBJIEHHOTO CPOKa TaKWUX HUCHpaBieHuid. B
yKa3aHHOM cliydyae JocyneOHoe (BHecyneOHoe) o00KalloBaHHWE 3asiBUTEIIEM
perieHuit u aecTeuil (0e3aecTBUs) MHOTO(YHKIIMOHATBHOTO [IEHTPa, paOOTHUKA
MHOTOQYHKIMOHATBHOTO  IEHTpa  BO3MOXHO B  Ciy4yae, €clIM  Ha
MHOTO(QYHKIMOHAIBHBIA HEHTpP, pelleHuss u JehcTBus (0e3aeiicTBHE) KOTOPOro
00XaTyloTcs, BO3JOKE€HAa (YHKIUS MO TMPEJAOCTABICHUIO COOTBETCTBYIOUIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONpPEACICHHOM YacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHE CpOKa WIM HOPSAKa BbIIAYM JTOKYMEHTOB IO PeE3yJbTaTaM
IPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH;

9) npUOCTaHOBIEHUE MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd, €ciH
OCHOBaHUS TMPUOCTAHOBJICHUS] HE MPEIyCMOTPEHBI (eAepalbHBIMU 3aKOHAMU H
OPUHATHIMU B COOTBETCTBUU C HUMH MHBIMM HOPMATHBHBIMHU MPABOBBIMH AKTAMH
Poccuiickoit @enepannu, 3aKOHAMUA U UHBIMH HOPMATUBHBIMU MPABOBBIMU aKTaMU
PecniyOonuku TarapctaH, MyHMIIMTIAIbHBIMUA TPABOBBIMH akTaMu. B ykazaHHOM
ciaydae jgocyneOHoe (BHecyaeOHOe) oOKaloBaHHWE 3asBUTCICM PCIICHHN H
neiictBuit  (Oe3meicTBHs)  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  ClIy4ae, €cClIM  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, perieHus U JeicTBus (0e37eiCTBHE) KOTOPOTO
00XaNyrOTCs, BO3JIO)KEHAa (YHKLUUS MO TPEAOCTaBICHUIO COOTBETCTBYIOLINX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00bEME B MOPSIAKE, ONPEIECIEHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeboBanme y 3aABUTEIS MPU MPETOCTABICHUN MYHUITUTIATEHOU yCITyTH
JOKYMEHTOB MJIM UH(OPMALH, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh IPH NEPBOHAYAIBHOM OTKA3€ B MPUEME TOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEIOCTaBICHUS MYHUUMIAIBHOW YCIyrd, JMOO B NPEIOCTaBICHUHU
MYHHUIUNAIBHON YCIIYTH, 32 UCKIOYEHUEM CIIy4aeB, IPEyCMOTPEHHBIX ITYHKTOM 4
yactu 1 cratem 7 @enepanbHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae
nocyaeoHoe (BHecyneOHOE) 00KajJoBaHUE 3asBUTEIEM pEIICHUH U JAEHCTBUM



(Oe3neiicTBU) MHOTO() YHKIIHOHAJIbHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJBHOTO  LEHTpa  BO3MOXHO B  CclIydae, €CiId  Ha
MHOTO()YHKIIMOHAJIBHBIN LIEHTP, peuieHuss U JeicTBusd (Oe3aeicTBUE) KOTOPOro
00XanylTcs, BO3JOKE€HAa (YHKIMS MO NPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIMOAIBHBIX YCIAYT B TIOJHOM 00bEME B MOPSIKE, ONPEAEICHHOM YacThio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nonaercs B MUCbMEHHOM (QopMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON (GopMe B oOpraH, NPENOCTABISIONIMN MYHUIUMNAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN HEHTP JIMOO B COOTBETCTBYIOLIUI OpPraH rocy1apCTBEHHON
BJIACTH, SIBJSIOIIMICS ydpeAuTelleM MHOTO(QYHKIMOHAIBLHOIO LIeHTpa (fanee -
yupeauTeslb MHOTO(QYHKIMOHAJIBHOIO IIEHTpa), a Takke B OpraHu3aluu,
npeaycMoTpeHHble vacTeio 1.1 cratem 16 ®enepanpHoro 3axoHa Ne 210-D3.
XKanoObl Ha pemenuss u aeiictBus (Oe3neiicTBUE) pPYKOBOJIUTENS Oprasa,
PEIOCTABISIONIEr0 MYHUILIUNIAIBHYIO YCIYTY, MOJAI0TCA B BBIIIECTOSAIIUNA Opra
(mpu ero Haimuuyuu) MO0 B CiIydae €ro OTCYTCTBHUS pPaccMaTpPHUBAIOTCS
HEMOCPEJCTBEHHO PYKOBOJIUTENEM OpraHa, MPeAOCTaBISIONIET0 MYyHHUIIUTAIBHYIO
ycayry.  JKamoOel Ha pemeHus U gedictBus  (Ge3meiicTBue) pabOTHHKA
MHOTO(QYHKIIMOHATBHOTO HEHTpA MOJIat0TCS PYKOBOJUTEIIO 3TOTO
MHOTO(QYHKIIMOHATBHOTO 1IeHTpa. JKanoOsl Ha peleHus u aercTus (0e3nencTBre)
MHOTO(YHKIMOHATBHOTO IIEHTPA MOJAI0TCS YUPEIUTETI0 MHOTO( YHKIIHOHATBHOTO
LEHTpa WA AOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM IPABOBBIM
aktoM PecniyOnuku Tatapcran. XKamoOwl Ha perenus u AeicTBus (0e3neicTBIE)
pabOTHUKOB  OpraHMW3alMii, TMPeayCMOTPEeHHBIX dYacThio 1.1 crateum 16
®epnepanbHoro 3axkona Ne 210-03, mogaroTcsi pyKOBOAUTENSM 3TUX OPTaHU3ALUI.

XKanoOa Ha pemenus u aeiicTBus (6e3elicTBE) opraHa, MPea0CTaBISIOIIETO
MYHULUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIAa OpraHa, IpeAoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYTy, MyHULUNIAIBHOTO CIYKAIllEr0, PYKOBOAUTENS OpraHa,
NPEIOCTABISIONIET0 MYHUIIMIIATIBHYIO YCIYTY, MOXKET ObITh HallpaBjieHa 1o MoYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA IIEHTP, C HCIOJIb30BaHUEM HWH(MOPMAIIMOHHO-
TEJICKOMMYHHKAIMOHHOW ceTu «VHTepHEeT», oduiuaipHoro caita oprasa,
IIPENOCTABIAIONIEr0  MYHULHMIAIBHYIO  yciuyry, EauHoro mnoprama smbo
Pecniybnukanckoro  moprana, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOTO
00XaJloBaHMsl, a TaKKe MOXKET ObITh NMPUHSTA MPHU JIMYHOM NpPUEME 3asBUTEIIS.
XKanoba Ha pereHus u aeicTBus (6e3aeicTBIE) MHOTO(YHKIIMOHATIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOXKET OBITh HaMpaBJieHa Mo ToYTe, C
MCITI0JIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAMOHHON cetn «MHTepHeTY,
ounmambHOrO caifta MHOrO()YHKIIMOHAIBHOTO IeHTpa, EnuHoro moptana nubo
PecriyOnukanckoro  moprana, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOTO
00XaJloBaHMs, a TaK)Ke MOXET ObITh MPUHATA MPH JIMYHOM IMpPUEME 3asBUTEIIS.
XKanoba Ha pemenus u nevicteus (0e3aeiicTBrE) OpraHu3aluid, MPEayCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke ux pabOTHHUKOB
MOXET OBITh HampaBji€Ha IO I04YTe, C HCIOJIb30BAaHUEM HH(POPMALMOHHO-
TEIEKOMMYHUKAIIMOHHON cetu  «MHTepHeT», OQUUHANBHBIX CAUTOB 3THUX
opranuzanuii, Enunoro noprana nu6o PecryOnrukaHCKOTO OpTana, a TAKKE MOKET
OBITH MPUHSITA IPU JINYHOM [IPUEME 3aIBUTEIIS.



5.3. Kanoba nomxkHa coaepxKaTh:

1) HauMeHOBaHHME OpraHa, MPEJAOCTABISIIONIETO MYHULUNAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIA OpraHa, MpeOCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, JTU00
MYHULIUMAIBHOTO  CHY’XKalllero,  MHOTO(PYHKIMOHAJbHOTO  IIEHTpa,  €ro
pyKoBoauTeNs U (Win) paOOTHUKA, OpraHU3alUi, TPEeTyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DepepanbHoro 3axkoHa Ne 210-D3, ux pykoBogutTened u (Uiu)
PabOTHUKOB, pelIeHUs U IeCTBUA (0e3/1eMCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamMuinio, UMs, 0OT4eCTBO (MOCIIEAHEE - TIPU HAJTMYUH ), CBEICHUS O MECTe
KUTEIBCTBA 3asBUTENSI - (DU3UUECKOro JiMia JTUOO HAaMMEHOBAHUE, CBEJCHUS O
MECTE HaXOXKJICHHS 3asiBUTENSl - IOPUUYECKOTro JIMIlA, a TaKkke HoMmep (HoMmepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) dJIEKTPOHHON MOYTHI (MIPU HAIUYUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JOJKEH ObITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeneHust 00 00kKaTyeMbIX PElISHUsIX U IeUCTBUAX (0e31eHCTBUM) OpraHa,
MPEIOCTARIISIIONIET0 MYHUIMMNAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIlA OprasHa,
IPEIOCTARIISIIONIET0 MYHUIIUTIATBHYIO YCIYTY, JIMOO MyHUITUITAIIBHOTO CITY>KAIIIeTo,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pabOTHMKA MHOTO(GYHKIIMOHAIIBHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 deaepanbHoro 3akona Ne
210-d3, ux pabOTHHUKOB;

4) 10BOJbI, HA OCHOBAaHUW KOTOPBIX 3asBUTENIh HE COTJIACEH C PElICHUEM U
nerictBrem (0e37eicTBIEM) opraHa, IPeJI0CTABIISIONIET0 MyHUITUTIATBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpTaHa, MPeA0CTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY, JIH00
MYHUIIMTIAIBHOTO  CITY’>KaIllero, MHOTO(QYHKIIMOHAJIILHOTO IIEeHTpa, paboTHUKA
MHOTO(QYHKIIMOHAIBHOTO IIEHTpA, OpPTaHU3alui, MPeayCMOTPEHHBIX 4acThio 1.1
crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, ux paOOTHHKOB. 3asBUTEIIEM MOTYT
OBITh TpEICTaBICHBbl JOKYMEHTHI (IIPU HAJUYHMH), MOJATBEPHKAAIOIINE JTOBOBI
3asIBUTEIS, TNOO UX KOTHUH.

5.4. TloctynuBmas jxanoba MOMJICKHUT PETHCTPALIMK B CPOK HE IO37HEE
pabouero JHs, CIEIYIONIETO 32 JHEM MOCTYILICHUS.

5.5. Kano6Ga, mocrynuBias B OpraH, MPeIOCTaBISIONINN MYHHIIUTIATbLHYIO
yCIyTY, MHOTO(YHKIIMOHAIBHBIA IMEHTP, YUPEAUTETI0 MHOr0o(yHKIIHOHAIHLHOTO
LIEHTpa, B OPraHU3alNH, PeycMOTpeHHbIe YyacThio 1.1 crathu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIECTOSANUN OpraH (MPU €ro HAJUYHH), TOJJICKUT
PacCMOTPEHUIO B TEUEHHUE MATHAAIATA pabOvMX JTHEW CO JHS €€ PEerucTpaluu, a B
ciydae oOaJoBaHHMS OTKa3a oOpraHa, MpeJIOoCTaBISIONIET0 MYHHUIUTAIBHYIO
yCIIYTY, MHOTO(YHKIIMOHAJIBHOTO IICHTPA, OpraHu3alui, MpeayCMOTPEHHBIX
yacTbio 1.1 ctateu 16 ®denepanbHoro 3akoHa Ne 210-D3, B mpueMe JOKYMEHTOB y
3asBUTENS MO0 B UCHPABICHUU JOMYUIEHHBIX OMEYAaTOK U OIIMOOK WM B Clly4yae
00>Ka7I0BaHMsI HAPYIICHHS YCTAHOBICHHOTO CPOKA TAKMX UCIIPABJICHHI - B TCUCHUE
IATH pabouKX JTHEW CO JHS €€ PEerucTpaluu.

5.6. Tlo pe3ynpTaTaM paccMOTpPEHHS KamoObl NPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) xanoba ymoBIeTBOpSAETCS, B TOM 4uUClIE€ B (OpME OTMEHBI MPHUHSITOTO
pelieHns, WCHpPaBICHUsl JONYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MNpPelOCTaBICHUS] MYHULUMAIBHOW YCIyrd JOKYMEHTaX, BO3Bpara
3asBUTENII0  JICHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEAyCMOTPEHO



HOPMAaTHBHBIMU INPaBOBbIMU akTamu Pocculickonn @Penepauuu, HOpMaTUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapcTaH, MyHUIIMOAIbHBIMU IPABOBBIMU
aKTaMU;

2) B y/IOBJIETBOPEHUH >KAJIOObI OTKA3bIBAETCH.

He nmo3nnee nus, cieayronmiero 3a JHEM NPUHATUS PELICHUS, YKA3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B TUCbMEHHON (DOpME U 10 JKEJIaHUIO 3asBUTENS B
ANIEKTPOHHON (opMe HampaBiasieTcs MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cny4ae npu3HaHus KanoObl MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaXx pacCMOTPEHHUs KanoObl Jaercs uH(opMmanus o
NEUCTBUSX, OCYILIECTBISIEMBIX OpPraHOM, NPEAOCTABISIIOIIMM MYHULUNIAIBHYIO
yCIIyTY, MHOTO() YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alueit, mperycMOTpEeHHOM
yacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, B memsx
HE3aMEUIUTENIBHOTO  YCTPAHEHUS BBISBICHHBIX HApYyIIEHUHA MpU OKa3aHHUU
MYHULUINAIBHOW YCIYI'M, a TakKe NPHUHOCITCS W3BHHEHUS 3a JOCTABJICHHBIC
Hey100cTBa M yKasbIBaeTcs HH(OpMaIus O JaJbHEUIINX JAEHCTBUSX, KOTOPHIC
HEOOXOIMMO COBEPUINTH 3asIBUTEINIO B LEJAX MOTYyUYEHUSI MyHUIIUTIATBHOM YCIIYTH.

5.8. B cnywae mnpusHaHUs KaJoObl HE MOAJIEkKAIIEH YTOBIETBOPEHUIO B
OTBETE€  3aABUTENI0O O  pe3yJbTaTax  pacCMOTPEHHUs  KajloObl  Jlal0TCA
apryMEHTHPOBAHHBIE PA3bSICHEHUS O MPUUYMHAX IPUHATOIO PELICHHS, a TaKXKe
UH(pOpMAIHs 0 NOpsAAKe 00KaJIOBAaHUS MPUHSATOTO PEIICHHUS.

5.9. B ciy4yae ycTaHOBIEHHS B XOAE WIH IO PE3yJIbTaTaM PacCMOTPEHMUS
KayoObl TPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO TPAaBOHAPYIICHUS WM
IOPECTYIJICHUs] JOJKHOCTHOE JIMLO, PAaOOTHMK, HAJEJIEHHbIE MOJIHOMOYUSAMHU IIO
PaccMOTPEHHUIO Kajio0, HE3aMEeUINTENbHO HAIPaBIISIOT UMEIOLIUECS MaTepHallbl B
OpraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuio (PHO)

(moanKch YIOIHOMOYEHHOTO TOJKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprasa, IpeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHbBIE:
IIpencraBurelns:
KoHTakTHBIE aHHBIE
IIPECTaBUTEIS :
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHULIUIIAILHON YCIyTH
0 BbIJ]au€ CIPABKU (BBITTUCKH)
oT Ne
Paccmorpes Bame 3asBnenue ot Ne "
[pUJIaracMole K HEMY JIOKYMEHTHI, YIIOJIJHOMOYEHHBIM OpraHoM

NPUHIATO pEIIeHHEe 00 OTKa3e B
BbIJJa4y€ CIPABKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHutenbHas uHbOpMAIIHS:

CBenenus 00 3JeKTPOHHOM MOATUCH




HomxraoctHOE nuno (PHO)

(TOAIHCH YIOIHOMOYEHHOIO TOMKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY

PETIAMEHTY NPEIOCTABICHUS

MYHULHUNAJIBHON YCIIYTH MO

BbIJIa4€ CIIPABKU (BBIMTUCKH)
dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEIOCTABICHUS
MYHUIIMIIATIBHOW YCIIYTH IO BbIIa4€ CIIPAaBKU (BBIMTUCKH )

oT Ne
Paccmorpes Bame 3asBienue ot Ne u
MIpUJIaracMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHITO pEIIeHHe 00 OTKa3e B
npreMe TOKyMEHTOB, HEOOXOAUMBIX JJIS PEIOCTABICHUS MYHUITUTIATBHOU YCIIYTH
0 BBIJIaY€ CTPABKU (BBIMUCKHN) IO CIACAYIOIINM OCHOBAHUSIM

1.

2.




PazpsacHenne [PpUYUH OTKasa:

JlonosHATENBHAS uH(popMaIus:

Bbl BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOUYCHHBINM OpraH C 3asBICHHEM
O MPEJIOCTABICHUH YCIYTH MOCIE YCTPAaHEHUs YKa3aHHBIX HApYIICHUH.

JlaHHBIN OTKa3 MOKET OBITh 00aJoBaH B JOCYJA€OHOM MOpPSJKE IMyTeM
HaIpaBJICeHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyIcOHOM MOpPSIJIKE.

Ceenenus 00 AJIEKTPOHHOMN TOMUCH

HomxuocTtHoe nuio (PHO)

(HO}IHI/ICB yHOHHOMO‘IeHHOFO JOJIXDKHOCTHOT'O
JIUIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
BbIJIa4€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMsl, OTUECTBO, MACTIOPTHBIC TAaHHBIE,
PETUCTPALIMIO IT0 MECTY KUTENBCTBA, aAPEC
AIIEKTPOHHOM MOYTHI, TeNe(OH)

3AABJIEHUE
0 BBbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomy Bac BbI1aTh cipaBKy
(BBITTUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pezynprar  mpenocraBieHuss = MYHUUMNAIBHOW  YCIyTrHM,  MPOIIY
MPEIOCTABUT:

DB naHblil kabunet [lopranma ToCcyaapCTBEHHBIX W MYHUIIUTTATBHBIX
ycnyr Pecniy6nuku TatapcTan;

DB TuYHBIM  kaOuneT ExmHOro moprtaza TroCyJapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO()YHKIIMOHAILHOM LIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX



Y MyHUIIMOAIbHBIX ycayr Pecniyonuku TarapcraH;

D B Opcane.

(mata) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
pETIIaMEHTy NPEJOCTABIICHHUS
MYHULUANIAIBHOW YCIYyTH MO
BbI/1aue CIPaBKU (BBITUCKH)

PykoBoaurento
HcnomHuTeIbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 uCHpaBIeHUHN TEXHUYECKON OLINOKH

Coob6maro 06 omuOKe, JOMYIIEHHON TPY OKa3aHUU MYHUIIUTIAIBHON YCIyTH
0 BbIJIaY€ CIPABKU (BBIITHUCKH).
3anucaHo:

[IpaBuiibHBIE CBEICHHUS :

[Ipomry wWcmpaBUTh JOMYHICHHYI0 TEXHHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIIME HW3MEHEHUS B JOKYMEHT, SBISIIOIIMICA  pe3yJIbTaTOM
MYHHULUITAIBHON YCIIYTH.

[Ipunararo cnenyromme JOKyMEHTHI:

1.

2.

B cnyqae HpI/IHHTI/IH peIHCHI/IH 06 OTKJIOHCHUU 3aiaBJICHUA 06 I/ICHpaBHeHI/II/I
TEXHUYECKOM OLIMOKY MpOLTy HAIPaBUTh TAKOE PEIICHUE:

HOCpeI[CTBOM OTHpaBJ'IeHI/ISI BHGKTpOHHOFO I[OKYMGHTa Ha a,upec E-
mail: :



B BH/IC 3aBEPEHHOM KOIMMH Ha OYMa)KHOM HOCHTEJIC TOYTOBBIM OTIIPABICHHUEM
1o azpecy:

Hacrosimym  monaTBepknaro:  CBEACHMs, BKJIIOYEHHBIE B 3asBJIICHUE,
OTHOCSIITUECS K MOEH JINYHOCTHU U TIPEJCTABIIEMOMY MHOIO JIMILY, & TAK)KE BHECCHHBIE
MHOIO HIKE, JIOCTOBEpHBL JIOKYMEHTHI (KOMUHU JIOKYMEHTOB), TPUIOXKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TpEOOBAaHUSM, YCTAHOBJIEHHBIM 3aKOHOAATEIHCTBOM
Poccuiickon ®denepannn, Ha MOMEHT NPEACTABICHUS 3asBJICHUS ST JOKYMEHTBI
JEUCTBUTEINIBHBI M COZIEPKAT JJOCTOBEPHBIE CBEICHUS.

(mata) (Toxmuck) (®.11.0.)
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