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INOCTAHOBJIEHUE
KAPAP

00 yTBep:KIeHuN AIMHUHUCTPATHBHOIO perjiaMeHTa NnpeaocTaBJIeHUs
MYHUIMIIAJIBHOM YCJIYI'H 110 BbIAa4Ye CIIPABKHU (BBINMUCKH)

B nensax peammzanum denepanbHoro 3akona ot 27.07.2010 N 210-d®3 "O6
OpraHu3aIlii TPEJAOCTABICHUS TOCYJAPCTBEHHBIX MW  MYHHIIMNAIBHBIX  yCiayr",
PYKOBOJCTBYsICh TlocTaHOBIeHHeM KaOunera MunuctpoB PecnyOsmuku Tatapcran ot
02.11.2010 N 880 "OO6 yrBepxkaenuu Ilopsinka pa3pabOTKU U  YyTBEPXKICHUS
aIMUHUCTPATUBHBIX  PEMVIAMEHTOB  TPEJAOCTABICHUS  T'OCYJAPCTBEHHBIX  yCIYT
UCIIOJIHUTEIBHBIMU OpraHaMu rocyaapcTBeHHoU Biactu PecnyOnmuku Tatapctan u o
BHECEHUHU U3MEHEHU B OTAeNbHbIE TocTaHoBIeHUa Kabunera MunuctpoB PecniyOnmku
Tatapcran" IIOCTAHOBJIALO:

1. YTBepauTh AAMHUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHHIIUIAILHOMN
YCAYTH 10 BbIJaye CIpaBKH (BBIMMCKHU) (IPUIOKEHHE).

2. IlocranoBnenune HcCnonmHUTENBHOTO KOMHUTETa YHMPHOBCKOTO CEILCKOTO
nocenenus ot 05.04.2022 Ne 10 "OO6 yTBepKI€HUM aIMUHUCTPATUBHOTO pETjaMeHTa
NPEIOCTaBICHHS MYHUIIMITAILHON YCIYTH TI0 BbIJade CIIPaBKU HA 3€MENbHBIN Yy4acTOK,
CIIPaBKM Ha JJOMOBIIJIEHUE, CIIPABKH O COCTAaBE CEMbH, CIIPABKH C MECTa KHUTEIIbCTBA,
BBITTUCKH U3 TIOXO35WCTBEHHON KHUTU'" TIPU3HATH YTPATUBIIUM CHUITY.

3. Ony6nuKoBaTh HACTOSIIIEE TOCTAHOBIICHNE HA OPUITMAIIBHOM MOPTaJie MPAaBOBOM
unpopmaruu Pecriyonuku Tatapctan B uH(QOPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cetm HMuaTepHer mo anpecy: http:/pravo.tatarstan.ru m Ha odunmamsHOM caiTe
JlanieBcKOro MyHUITMTIATLHOTO pailoHa B MHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHON
cetn MaTepHet mo anpecy: http:/laishevo.tatarstan.ru.

4. KOHTPO/b 32 UICNONHEHMEM HACTOALLErO NOCTAHOBAEHMA OCTAB/IAKD 33 coboin.

Hcnoaasoumid 00sI3aHHOCTH

PykoBoaurenst UCnoJIHUTEJIBHOT0 KOMUTETA

YupnoBCKOro cejibCKOro mocejneHus Jlanmesckoro

MYHHMIHIIAJBHOTO paiioHa, Pecnydsmkn Tarapcran 3otun P.10.
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YTBepxkIacH

[IOCTAHOBJIEHUEM

HcnonaurensHoro komurera YupnoBckoro
CceJIbCcKOro nocenenus JlanmeBckoro
MYHHULUIIAJIBHOTO pailoHa

PecniyOnuku Tarapcran

oT «11» centsi0ps 2024 r. Ne 11

AJIMMHUCTPATUBHBIH perjiaMeHT
MPeIoCcTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJ1oKeHus
1.1. TIpenmMer peryaupoBaHHs aIMUHUCTPATUBHOTO PErIaMCHTA

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIIOK
IPEIOCTABICHUSI MYHUIIUIIAJIBHOW YCIYTrd IO BbIJaue CIpaBKH (BBIMHCKH) (manee —
MYyHUIIMTNIATbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYEHUE MYHHUIUMTNAIBHOM YCIYTH,
ABIIAIOTCS U3HUECKUE JInla (Jajiee — 3asiBUTEID).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asiBUTEIS,
JEHUCTBYIONINI HA OCHOBAaHUU IOKYMEHTA, yIOCTOBEPSIONIETO €ro MOoJTHOMOUHS (j1anee —
NPEJICTABUTENb 3asIBUTEIIS).

1.3. Ilopsimox nuHPOPMUPOBAHHUSA O TIPETOCTABICHUH MYHUIIUTTAIbHON YCIIYTH

1.3.1. Undopmanus o mopsake MNPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTATbHBIX YCIYT.

2) Ha o¢UIHUATFHOM CalTeé MYHUIUNAIBHOTO paioHa B HHPOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU cetn «uTepHeT» http://laishevo.tatarstan.ru;

3) Ha [lopTaisie rocy1apCTBEHHBIX 1 MyHUIIUNTAIbHBIX yeayr PecnyOnuku Tatapctan
(https://uslugi.tatarstan.ru) (manee — PecryOsmkanckuit moprain);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIATbHBIX YCIYT (PyHKIIUMN)
(https:// www.gosuslugi.ru) (manee — Enunblii moprain);
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5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHbBIX U
MyHULUNaIbHbIX yeiuyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoncynbTupOoBaHME IO BONPOCaM MPEAOCTABICHUS MYHHUUIUNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJbHBIX LEHTpPax MNpPEeIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHny;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B yIIOJJHOMOYEHHOM Ha MPEJI0CTaBICHHUE YCIyTu oprane (nanee — Opras):

pHU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeJaedoHy;

Ipv TUCBMEHHOM (B TOM 4Hciie B (hOpME IIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecny6iiMkaHCKOM MOpTaie O MOopsiake
U CpOKax NpeJOoCTaBICHUs] MYHULMUIIAJbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMIAIbHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAaIMU O CPOKAX U MOPSIKE MPEIOCTABICHUS MYHUIIMIAIBHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MPOrPaMMHOTO OOECleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WM HHOTO
corjamieHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIET0 B3MMAaHHE IJIaThl, PETUCTPAIIMIO WM aBTOPHU3ALMIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA TO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIIeHUEM TTPEIOCTABIACTCS HHPOPMAITHS:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHHUIMNAIbHBIX ycnyr, Oprana (azgpec, rpadukx pabdoThI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIMITAILHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MpEeAOCTaBICHUN MYHUIIUIIATBHON YCIYTH, O CPOKaX IPUEMa U PErUCTpalluy 3asiBJICHHUS;

5) 0 xoje nmpeaocTaBIeHUS MyHHUIIMITAILHOHN YCITYTH;

6) o mecTe pasMmelneHUss Ha OPUIIMAIBHOM caiTe MHPOpPMAIUU MO BOMPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUs ICHCTBHHA WM O€3IEWCTBUS JOJKHOCTHBIX JIHIY
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
MPEIOCTABICHUE MYHULUIAIBHON YCIyrd, HOApoOHO B NHCBMEHHOH (QopMme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK MPEJOCTABICHUSI MYHUIIUIIAIBHOM YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM MMYHKTE aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B TEUCHHUE TPeX
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pabouux THEW co JHS perucTpauuu oOpamieHus: HanpaBisitoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpaliieHus UICIIOJb3YIOTCS rOCyJapCTBEHHBIE sI3bIKK PecryOnuku TaTapcras.

1.3.5. HWudopmanuss 1o BompocaM MPEAOCTABICHUS MYHULIMNAIBHONW YCIyTd
pasMenaercs Ha opumanbLHOM caire MYHULIUIIAIBHOTO paiioHa
http://laishevo.tatarstan.ru u Ha nHGOPMAITMOHHBIX CTEHAAX B MOMEIICHUIX Opeana s
paboOTHI C 3aABUTEISIMH.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax PecnyOnuku — Tartapcraw,
pa3MemniaeMass Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«IHTEpHETY, BKIIIOYAET CBEACHUSA O MYHULMITAIIBHOM yCIIyre, COACPKALIUECS B IyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuUHHCTPaTUBHOIO PpETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEAOCTABICHUE MYHUIIUTIATBHON YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUNATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  IPABOBBIX  AaKTOB,  PETYJIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIMIIAIIBHOW YCIyru (C yKa3aHUEeM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB WX O(DUIIMAIBHOTO OIMYOJIWKOBAHUWS), pa3MelleH Ha
Enunom moptane, B PeecTpe TrocygapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, Ha
opUIHATEHOM calre MYHUIATIATBEHOTO paiioHa B nH(pOpMAaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TekcT aIMUHHUCTPATUBHOI'O pErJiaMEHTa B [ICHCTBYIOIIEH peaakiuu
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe rocygapCTBEHHBIX |
MYHUIIUTIATBHBIX YCAYT, Ha O(UIMaJIbHOM CcaiiTe MYHUIHMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « IHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONPEICICHHUS

1.5.1. B agsMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U

OTIpe/IeTICHUS:
yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIUMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000COOJICHHOE

CTPYKTYypHOE Tojipasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPE0CTABICHUS
rOCYJapCTBEHHBIX W MYHULMMOAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUY MYHHUIIMTIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecnyOnuku Tatapctan
B cooTBeTCTBMM ¢ nyHKTomM 34  IlpaBun  opraHm3anuum  J€ATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIMIIAJIBHBIX YCIIYT, YTBEPKIACHHBIX OCTaHOBIIeHUEM [IpaBuTenbcTBa Poccuiickoit
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 yrtBepxkaenun [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHULUITAIBHBIX YCIIYT»;
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TeXHUYEeCKass omMbOKa - omuOKa (OmucKa, omneyaTka, rpaMMarhueckas WIiu
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIUM MYHULMIAIBHYIO YCIyry, W TpuUBeAIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIUCH CBE/ICHHUS;

Enunas cucrema wuneHtugUKauM W ayTeHTH(PUKAIMA B HWH(PPACTPYKTYypeE,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJIEUCTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YyCIyr B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cucTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME UACHTU(PUKALUU U
ayreHTudukauuu K  uHQOpManmuu,  coAep)kameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecmyOnmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX u
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agiMHUHUCTPAaTUBHOM pErJaMEHTE MOJ 3asABICHUEM O MPEAOCTABICHUU
MYHHULUINAIBHONW yCIYTH (Jajee - 3asBJICHHUE) NOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHULUNAIBHOW YCIYI'M, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-d3 «O6 opranuzanuu
IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumMeHOBaHME MYHUIIUTIAIBHON yCIyTH
Boinaua cripaBku (BBIITUCKH ).
2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYTpPAaBJIEHUS, HETIOCPEACTBEHHO MPEIOCTABISIONIEr0 MYHUIIMIATBHYIO YCIYTY

HNcnomHuTenbHbli  KOMUTET YHMPIOBCKOTO CEIBCKOTO TOCENeHHs JlanmeBcKoro
MYHHUIUIIAJIBHOTO PalOHA.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUTTAIEHON YCITyTH

2.3.1. PesynpTaToM mpeaocTaBiICHUs] MYHUIIUITAIEHON YCITYTH SBIISICTCS:
1) cmpaBka (Beimucka) (mpmiokeHrne Ne 1 Kk HacTOsIIEMYy aJMHHUACTPATHBHOMY
pErJIaMeHTy);



6

2) pemieHre 00 0TKa3e B MPEIOCTABICHUU MyHHIIMTIAILHOW YCIIYTH (IPUIOKCHHE
Ne 2 k HacTosAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeNOCTaBICHUS] MYHULUMNANbHON ycinyru (mpuwiokenue Ne 3k  HacTosleMmy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprarT npeAOCTABICHUS MYHHULMNAIBHOM YCIYIM HaIpaBIACTCS
3asBUTENI0 B (OpME IIEKTPOHHOIO JIOKYMEHTa, MOJIUCAHHOIO  YCHJICHHOU
KBTU(DUITUPOBAHHON 3JEKTPOHHON MOAMMCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIM kabuHeT EnnHoro moprana. B ciydae HampaBiieHus 3asBJI€HHSI TOCPEICTBOM
PecnybnvkaHckoro mopTana pe3yJabTaT MpPeJOoCTaBICHHUS MYHUIUIAIBHON yCIyTH
HaIpaBJIIeTCs TaK >K€ B JIMUHBIN kabuHeT PecnyOirkaHcKoro nopraa.

2.3.3. 1o BIOOpY 3asiBUTENS pe3yAbTAT NPEIOCTABICHUS MYHULIUIIATBHON YCIyTH
Boiiaerca B Oprane win B MOIL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa,
pacmeyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEpEHHOTO Ie4aThi0 M MOJANUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOKHOCTHOTO Jiniia Oprana win pabotauka MOILL,

2.3.4. 3asgBUTEND BIPABE MOJYUYHUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIUIIAIBHON
yciyrd B (popme 3JIEKTPOHHOTO JTOKYMEHTa B TEUYEHHE CpoKa JEUCTBHS pe3yibTaTa
IPEJOCTAaBICHNUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YU4ETOM
HEO0OXOIMMOCTH OOpaIleHus B OpraHU3allii, YYacTBYIOIIHNE B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaiinu, Cpok BelAa4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISIOIINUXCA PE3yJIbTATOM MPEIOCTABICHUS MYHULIUIAIBHON YCIyTH

2.4.1. MyHunmnanbHas yciayra IpeloCTaBiIseTCsl B TeUCHUE TPeX padounx JHEH.

2.4.2. IlpruocTaHOBJIEHHUE CpOKAa MPENOCTABICHUS MYHUIUNAIBHON YCIYrd HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue OOKYMEHTa, SIBISIOIIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yibTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIK UHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMM JJIsI
NPEIOCTABJICHUS MYHUIIUITAIIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMH U 0053aTSIIBHBIMU ISl TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJICKAIIUX MPEICTABICHUIO 3aABUTEIIEM, CITOCOOBI MX MOJIYYEHHS 3asBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU popme, TMOPSAI0K UX IMPEACTABICHUS



2.5.1. Ing mnonaydyeHUsT MYHULUNAIBHOW YCIYTM 3adBUTENb MPEACTABISIET
CJIEIyIOIINE TOKYMEHTHI:

1) MOKyMEHT, yAOCTOBEPSIONIUNA JIMYHOCTh (HE TpeOyeTcss B ciaydae oOpaiieHust
nocpeactBoMm Exaunoro, Pecy6nmkanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIMINMI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutele (nmpuioxkeHue Ne 4 K HacTOAIIEMY
aIMAUHUCTPATUBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (popmMe (3amOJIHIETCSl TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOboBaHUSIMH TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO perjaMeHTa, MpU OOpalieHUuu
nocpenctBoMm Ennnoro, Pecrny6irkaHnckoro noprana;

4) B ciydae, eciau IS NMPEJOCTaBICHUS MYHMITUTIAIBLHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANIBHBIX AHHBIX JIMIIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX MEePCOHAIBHBIX JIAHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpalleHUH 32 MOTyYeHUEM
MYHUIIATIAIBHOW  YCJIYTH  3asgBUTENb JIOMOJIHUTEIBLHO TMPEJCTABISIET JIOKYMEHTHI,
NOJITBEPKIAIONINE TOJIYYEHHE COTJIacHsl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
IpeaACTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JTaHHBIX YKa3aHHOTO JiUIa. JlIOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJyYEHHE COTJIacHs, MOTYT OBbITh MPEICTAaBICHBI B TOM YHUCIE B
(dbopMe AIEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUsS IOMOBOM kHurum m0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KWJIBIX IOMEIIECHUH, 3asBUTENEM IIPE/ICTaBISETCS
JIOMOBAasl KHUTA;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHl Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
IpaBO COOCTBEHHOCTH HE 3apErHMCTPUpOBaHO B EAMHOM TOCymapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBlIieHHE W TMpujaraeMble JTOKYMEHTBl MOTYT OBITh IPEACTaBIICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCHTENISIX U B BHUJC JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoM Exmnoro, PecyOnmkanckoro mopraia B 3J1€KTPOHHOH GhopMme;

3) B Opras JTU9YHO WM TIOCPEACTBOM TIOYTOBOM CBSI3U Ha OyMa’kKHOM HOCHUTEIIE.

3asBNEHHE W TpWIaraeémMble JTOKYMEHTbI, IpPU HANpPABICHUU IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIECHHOM IOPSIAKE.

2.5.3. 3asBieHHe NpU HampaBleHUHU nocpeacTBoM EnuHoro, Pecny0inkaHCKOTo
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

J171s1 mosty4eHust IpOCTOM SJEKTPOHHOM MOAUCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke mOATBEpAUTh YICTHYIO
3aMuCh.

DNEeKTPOHHbIE JOKYMEHTBHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
NOANyHKTax 2, 4-6 nyHkta 2.5.1 aAMUHHUCTPATUBHOTO pEIrJIaMEHTa, 3aBEPSAIOTCA
YCUJICHHON KBAJIM(UUIUPOBAHHOW MOAMUCHIO JIMII, YIOJIHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMH.
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DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeéMbie K
3asIBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HANPABJISAIOTCS B BUe (aitsioB B opmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpemocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJIATH B MOJTHOM O0OBEME MPOUYUTATH TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus JOKYMEHTOB U MH(OpPMAIIMU WU OCYIISCTBICHUS JEHCTBUH,
MpPECTaBICHUE WU OCYIIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIOINIUMHU OTHOIICHUS, BO3HUKAIONIME B CBSI3U C
IPEIOCTABICHUEM MYHULIMTIAIBHON YCIYTH;

2) OCYIIECTBIICHHS JEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUW, HEOOXOIUMBIX JIJIsI
MOJIYYEHUs] MYHUIMIAIBHOM YCIYrM U CBA3aHHBIX C oOOpalleHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHU3aIuHU, 3a
UCKIIFOUCHUEM TIONYYEHUsS YCIYyr W TIOJy4YeHUs JOKYMEHTOB H HH(pOpMaIuH,
IIPEIOCTABISIEMBIX B pe3yJIbTaTe MIPEAOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B TIEPEUYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00513aTeNIbHBIX YCIIYT);

3) mnpexacTaBieHUs JIOKYMEHTOB U HHGOpPMAlUM, OTCYTCTBUE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS] MYHMIIMITAJIBHOW YCIyTH, MO0 B
IPEAOCTABICHUN MYHULIUNIAJIBHOW YCIYTH, 332 UCKIIFOUEHUEM CIIEIYIOIINUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IMIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHULIUIIAIIBHON YCIYTH, MTOCJE NEPBOHAYAIBHOM MOJaYu 3asIBJIEHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) Hanuuue OomUOOK B 3aBICHUM O MPEIOCTABICHUH MYHHUIIMIAIBHONW YCIYyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHONW YCIyTH, JHUOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMILIEKT TIOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIuu mocie
MEPBOHAYATIFHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIsi MPETOCTABICHHUS
MYHHUITUTIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO (akTa (IMIPU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3MeWCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabotnnka M®I], npu mnepBoHayaIbHOM OTKa3€e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUSI MYHUIIUTIAIIGHON YCIYTH, THOO0 B MPEIOCTABICHUH
MYHULIUMAIIBHOM YCIIYTH, O Ye€M B MUCbMEHHOM BHJE 3a MOJNHCHIO PYKOBOJIUTEIA
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpPUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYyIH, YBEIOMIISIETCS 3aiABUTENb, a TaKKe
MIPUHOCSITCA U3BUHEHUS 3a JOCTABICHHBIE HEYI00CTBA;

4) npenocraBiieHHsT Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HH(OpMAaIUU,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU



HAaHECEHHWE OTMETOK Ha TaKHe JOKYMEHTHI MO0 MX U3BSATHE SIBISAETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS T'OCYJapCTBEHHOM WM MYHHMIMIAIBHOM YCIYTHM, U HHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (heIepaIbHbIMU 3aKOHAMM.

2.6. UcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMM ITPABOBBIMU aKTaMU ISl IPEIOCTABIEHNSI MYHUIIUITAIIBHON YCIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYITIPaBJICHUA U TOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM UJIM OpraHam
MECTHOTO CaMOYMPaBICHUS OPraHU3allUi U KOTOPBIE 3asBUTEIb BIPaBE MPEACTABUTh, a
TaK)Ke CIIOCOOBI UX MOJYUYCHUS 3asIBUTEIISIMHU, B TOM YHUCJI€ B QJICKTPOHHOU (opme,
MOPSJIOK UX MPEICTaBICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBJICHUs TUOO OpraHu3aIys, B pacClopsiKEHUN KOTOPBIX HAXOASATCS TaHHbBIC
JTIOKYMEHTBI

2.6.1. TlomyyaroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMO/ICHCTBUSA:

1) BemmMcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABMKHMOCTH — —
denepanbHas ciayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBelIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIBHOW JOBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBUTENb BMOpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), yKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 aiMHUHHCTPATHBHOIO perjamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHONW IMOJIUCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHCAHUE TaKUX JOKYMEHTOB, IpH I0Jaue
3asIBJICHUS.

2.6.3. HenpexacraBieHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aJIMUHUCTPATUBHOIO pPErIaMEHTa OpraHamMu TrOCYJAapCTBEHHOM BIACTH,
OpraHamMl MECTHOTO CaMOYIIPABJICHUS, OPraHU3alUsIMH JTOKYMEHTOB M CBEIACHUN HE
MOKET SIBJISAITHCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAIILHON YCIYTH.

2.6.4. JlomkHOoCcTHOE NUI0O W (Wau) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aNPOILICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MTOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3anpemniaercs TpeOOBaTh OT 3asgBUTEIS JOKYMEHTHI CBEJCHHUS, B TOM YHCIIC
MOATBEPKAAIOIIME BHECEHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHUIUNAIbHON
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpTaHU3ALIHM.

Henpencrapienue 3asgBuTeNeM JOKYMEHTOB, COAEPXKAIIMX CBEJICHHS, KOTOPbIE
HaxolsSTCSi B PACHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYTpAaBJICHUSI M TMOJBEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIU OpraHam
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MCCTHOI'O CaMOYIIPaBJICHHUA opralesauHﬁ, HC ABIACTCIA OCHOBAaHHUCM [JId OTKasa
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU JI1 OTKa3a B INpUEME JOKYMEHTOB, HEOOXOIUMBIX Jisi
MPEIOCTABICHUS MYHULIMNIAIBbHOW YCIIYTH, SABJISIOTCS:

1) mpencTaBieHHbIE 3asABUTENIEM JIOKYMEHTHI COJAEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

2) NIOKYMEHTBI COJEp)KaT TMOBPEKICHHS, HAJIUYME KOTOPHIX HE IO3BOJISIET B
MOJIHOM 00bE€ME MCIIOIB30BaTh UH(POPMAIIUIO U CBEJICHUS, COJICPKAIIUECs B JOKYMEHTaX
JUIS1 IPEIOCTABJICHUSI MYHULIMTIAJIBHOW YCITYTH;

3) npeAcTaBICHHBIE JIOKYMEHTbl WM CBEJCHUS YTPAaTWIM CUJYy HAa MOMEHT
oOpalleHusi 3a MyHUIIUTIAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIIUN MOJTHOMOYUS
IpeCTaBUTENS 3asBUTEIS, B Cllydae OOpaIlleHHs 3a IPEI0CTABICHUEM MYHUIIMTIATBLHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) nogaya 3asBJICHUS O NPEAOCTABICHUN MYHUIUIIAIILHON YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX JJIS MIPEIOCTABICHUS MYHUIIUNIAIBHONW YCIYTH, B SJIEKTPOHHON (opMe ¢
HapyIIEHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIOJIHEHHE O0s3aTeNIbHBIX MoJiel B (opMe 3asBIICHUS, B TOM
yuclie B MHTEPaKTUBHOU (opMme 3asaBieHus Ha EgmHom, PecmyOnukanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JIM00 HEMPABHIIBHOE 3aII0JTHEHHE);

6) MpeACTaBICHHE HETMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTaHU3aLMI0, B IOJIHOMOYHUS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOIIroICHUE YCTAaHOBIICHHBIX cTaThel 11 denepaibHOro 3aKOHA OT 6 amperns
2011 rtoma Ne 63-@3 «OO »dJIEKTPOHHOW TOAMKMCH» YCIOBHH TNPU3HAHHS
JEHCTBUTENHHOCTH YCWICHHON KBATU(DUITUPOBAHHON ICKTPOHHON MOATHCH.

2.7.2. TlepeueHb OCHOBaHUM JIJI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISI
MOJIYYEHUS MYHUIUIIAIBbHON YCIIYTH, SIBIISETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTKasze B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABICHUSI MYHUITUTIATBLHON yCIIYTH, MOXKET OBITh IPUHSITO KaK BO BPEMs MpueMa
3asBUTENISA, TaK M TIOCJIE€ MOJIYYEHUsS OTBETCTBEHHBIM JIOJHKHOCTHBIM JMlioM OpraHa
HEOOXOIUMBIX JJISl TIPEIOCTABICHHS] MYHUIIUITAIbHON YCIYTH TOKYMEHTOB (CBEJICHUIN) C
MCIIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpEBbIIAIONINN 9 pabounX JHEN CO JHS PErUCTPALINU 3asiBICHUSI.

2.7.4. 3amnpemaeTcs OTKAa3blBaTh B IPUEME 3asBIICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABIICHHS] MyHUIIUIIAIbHOW YCIYTH, B CIIy4ae €CJIU 3asiBICHUE
U JIOKYMEHTbI, HEOOXOAUMBIE JIJIsi TPEAOCTABICHUS] MYHUIIMNIATBHON YCIyTH, MOJAaHbI B
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COOTBETCTBHH ¢ MH(POPMAIIUEN O CPOKaX U MOPSAJIKE MPEJOCTABICHHUS] MYHULUIIAIbHON
yciiyru, onyonukoBaHHOU Ha ExnHoM nopraiie, Pecnybinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHus JIsI TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHHUIMIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULIAIIAIBHOW YCIYTH:

1) B mpeacTaBieHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToBepHas HHGOPMAIIKS;

2) mOCTYIJIEHME OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
caMOyIpaBjieHUsl JMOO TMOJABEIOMCTBEHHONM OpraHy rocyJapCTBEHHOM BIAcTHU WIIU
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHu3allMd Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBUJIETENIbCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMAIIMK, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS MYHUIIUIIATIbHON YCIYTH, €CJIM COOTBETCTBYIOIIMMA JOKYMEHT HE
OBLJT MpEeICTaBIICH 3agBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHHI O PEruCTpallud TPa)KJIaHWMHA TI0 MECTY KHUTEJIbCTBA
(npeObiBaHMS ) B paCOPSIKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. llepeueHp OCHOBaHU I OTKa3a B IPEAOCTABICHUHA MYHHIMITAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3ampemaercs OTKa3bplBaTh B IPEIOCTABICHUM MYHHMIMIAIBHONW YCIYI'H B
Clly4ae, €CJIM 3asBICHUE O IPEJOCTABICHUM MYHHMIMIIAIBHON YCIYI'M IIOJaHO B
COOTBETCTBHM C MH(OpMALMEN O cpoKax U MOPSAKE MPETOCTABICHNUS MYHULUIIATbHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYJaPCTBEHHOM MONIIMHBI WJIH MHOM
IJ1aThl, B3UMAEMOI 3a MPEJOCTABICHNE MYHHUIIMNIATBHON yCIIYyTH

MyHunnanbHas yciayra IpeIocTaBisieTcs Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCILHBIMHA JIJIS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), Bbl1aBa€MOM (BbIJaBa€MbIX) OpraHU3alUAMH, YYACTBYIOIIUMH B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBneHne HEOOXOIUMBIX B 00S3aTEIBLHBIX YCIIYT HE TpeOyeTcs.
2.11. Tlopsamok, pa3Mep W OCHOBAHHS B3MMAaHUS IJIATHI 32 MPEIOCTABICHUE YCIYT,
KOTOpbIE SBISIOTCS HEOOXOMMMBIMH U O0S3aTeNbHBIMU Il TPEIOCTABICHUS
MYHULIUMAIBHOW YCIyTH, BKJIIOYash MHPOPMAIMIO O METOJIUKE pacyeTa pa3Mepa Takou

T1J1aThI

IIpenocraBieHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcuMmanbHBIi CpPOK OXHUJAHUS B oOuepeaud MpHU Tojade 3ampoca o
MPEOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH, YCIYTH, TIPEAOCTABISIEMON OpraHu3aluei,
y4acTBYyIOLIEH B TMPEIOCTABICHUU MYHHIIMNAIBHON YCIyTH, W TMpU TMOJyYECHUU
pe3ysbTaTa NpeJoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus IpH MOJa4Ye 3aBJICHUS HA NOJYYEeHUE MYHUIIMTIATbHON
yCIIYTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpym nosydyeHUM pe3ysbTaTa MPEJOCTaBIECHUS MYHULHMNAIBHOW YCIyTH
MAaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAU HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, PEAOCTABISEMON OPraHU3alKell, y4acTBYIOLIEH B
NPEeIOCTaBICHUU MYHHUIIMIIAJIbHON YCIYTH, B TOM YHCIIE B 3JI€KTPOHHOM (hopme

2.13.1. IIpu nuynom ob6pamenuu B M®I] B nenp nogaun 3asiBICHUS 3asIBUTEIIO
BbijaeTcs pacnucka uz AUC MO®I] ¢ peructpaliuOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3asiBJICHHE OTIIPABJICHO, U JAaTOU MOoJauu 3asBJICHUSI.

2.13.2. Ilpu HanpaBieHuu 3asiBiaeHus nocpeacTsom, Enunoro, Pecybnukanckoro
nopTaia 3asiBUTENb B JICHb [10/IaUd 3asBJICHUS MOJIy4aeT B JIMYHOM KaOunere Enunoro,
Pecny6irkaHcKoro nopTasia v 1o 3JIeKTPOHHOM MouTe YBeIOMIICHHE, TIOITBEPKAAOIIIee,
YTO 3asIBJIE€HUE OTIIPABIIEHO, B KOTOPOM YKa3bIBAKOTCSl PETUCTPALIMOHHBIA HOMEp U JaTa
NO0/1a4U 3asIBJICHHUS.

2.13.3. Tlpu nwyHom oOpamenuy B OpraH B JIeHb I[I0Ja4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHOW CHCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
rOCYJApCTBEHHBIX M MYHUUUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, aTOU
N0/1a41 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIAIbHAS
yCIyTa, K 3a1y OKHAaHUs, MECTaM IS 3alIOJIHEHHUS 3alPOCOB O MPEAOCTABICHUN
MYHHUITUTIATHHON YCIYTH, HTHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3amoJTHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXXI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEeIICHUIO U 0()OPMIICHUIO BU3YaJIbHON, TEKCTOBOW U MYJILTUMEIHIHHOM
nH(OPMAITH O TTOPSIIKE TMPETOCTABICHHS TAKOM YCIYTH, B TOM YUCIe K 00€CTIeueHU0
JOCTYITHOCTH JIJISl MHBAJUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnmku Tarapctan o conuaabHOM
3alIUTE UHBAJIUOB

2.14.1. IlpenocraBneHre MyHHULMITAJIBHON YCIYTH OCYIIECTBISECTCS B 3aHUAX U
MIOMELIECHUAX, 00OpYy/IOBAaHHBIX MPOTUBOIMOXKAPHOM  CHUCTEMOM M CHUCTEMOM
MOXKapOTYIIEHHUS.

Mecta mnpueMa 3asBuTened oOOOpYIyIOTCS HEOOXOAMMOW MeOenblo st
opopMIIeHUS] JOKYMEHTOB, UHPOPMAITMOHHBIMU CTEHIAMHU.
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2.14.2. B COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoit ®enepamuu o
COIMAIbHOM 3alIuTe HMHBAIUAOB B ILEJIAX OECHPEnAaTCTBEHHOIo JO0CTYyMa K MECTy
MPEA0CTABICHUSI MYHUIIMTIATBHON yCIIyTH 00€CTIeYMBaeTCS

1) oOecreunBaeTcss OECHPENMATCTBEHHBIH JOCTYN HHBAIUAOB K MECTY
MPEJOCTABICHUS MYHULMNAIBHON yCayru (yAOOHBIM BXOA-BBIXOJ B TOMEUICHUS H
NepeMeIleHe B UX Mpejenax);

2) BU3yallbHas, TEKCTOBas M MYJIbTHMEIUHHAsA HHDOPMALIHS O TOPSIKE
NPEAOCTABICHUS MYHHUIIMNAIBHONW YCIAYyTHM pa3MellaeTcss B yAOOHBIX A
3asBUTENIC MecTaX, B TOM YHUCJIE C Y4YETOM OTPAHMUYCHHBIX BO3MOKHOCTEH
WHBAJIU]IOB;

3) CompoBOXJICHWE WHBAIUIOB, HMMCIOIIUX CTOWKHE PacCTPOHCTBa
GYHKIMY 3pEHUS U CAaMOCTOSITEILBHOTO TIEPEBMIKEHUSI, 1 OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TEPEABIKECHUS I10 TEPPUTOPHUU, Ha
KOTOpPO#l  pacroyioxkeHbl OOBEKThl COLUAIBHOM, MHXXEHEPHOWM M TpPaHCHOPTHOMN
UH(DPACTPYKTYp, BX0JIa B TaKHe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIB30BAaHUEM Kpecia-KOSCKY;

5) maanexaiiee pa3MerieHre 000pyA0BaHUs U HOCUTENIeH nH(OpMaIIny,
HEOOXOAUMBIX ISl oOecredeHuss OeCIpernsTCTBEHHOTO JOCTyrna WHBAIHJIOB K
yCJIyraM ¢ y4eTOM OTPaHUYCHUN UX KU3HEACATEIbHOCTH;

6) myOnmupoBaHWe HEOOXOAMMON [UIsi HHBAJIKIOB 3BYKOBOW U
3puTebHOW WHOOpPMALUKM, a TakKKe HAJIMHUCEH, 3HAKOB M WHOW TEKCTOBOH H
rpaduyueckoii MH(pOpPMAIMK 3HAKAMU, BBIIIOJHEHHBIMU pPeEbePHO-TOYCUHBIM
mpudTom bpaiins;

7) IOIMYCK CypIONepeBOAUNKa U TU(HIOCYPAONIEPEBOIUHKA,;

8) momyck  CcOOAaKH-POBOJHUKA  IPH  HAJIMYHK  JOKYMEHTA,
MOJITBEPIKIAIONIETO €€ CIeluaibHOoe 00y4YeHHEe W BhIAaBaeMOro mo ¢opmMe U B
NOpsIIKE, KOTOPBIE YCTAaHOBIICHBI MPUKAa30M MUHHCTEPCTBA TPyAa U COLUATBHOMN
sammTel Poccmiickoit @enepanun ot 22.06.2015 Ne 386 «O0 yTBEepXICHHUH
dbopMBI  TOKYMEHTa, IOATBEPXKIAIONIETO CHelruanbHoe oOydeHue coOaku-
IIPOBOJIHHKA, U MOPSKA €T0 BLAAUYM.

2.14.3. TpeboBanusi B dYacTh OOECTEUYCHUS JOCTYIMHOCTH [JIs WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHUIIUTATBHOW YCIYTH, H
CPEACTB, MCHOJIb3YEMBIX MpPU MNPEIOCTABICHUU MYHUIUIIAIBHON YCIYTH, KOTOpBIE
yKa3aHbl B moAnyHkTax | — 4 nynkra 2.14.2. agMUHHCTPAaTHBHOTO pErJIaMEHTa,
MIPUMEHSIIOTCA K OOBEKTaM U CPEICTBAM, BBEJCHHBIM B HKCIUTYaTAIMIO WM MPOLIEIIINAM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uronsa 2016 roxa.

2.15. Tloka3zaTtenu MOCTYIMTHOCTH M KayeCTBA MYHUIIUIAIHHOW YCIYTH, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJICMCTBHM  3aBUTENA C  JOJDKHOCTHBIMU  JIMLIAMHA  TIPU
MPEIOCTABICHUH MYHULHMNAJIBHOW YCIYIM U HUX MNPOJOKUTEIBHOCTh, BO3MOXHOCTh
MOJTyYeHHUs MHPOPMAIINU O XOJI€ MPEI0CTABICHUS MyHUIIUNTAIbHOW YCIIYTH, B TOM YHCIIE
C HMCMOJIb30BaHUEM HH()POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN, BO3MOXXHOCTh
100 HEBO3MOXKHOCTH MOJYUYECHHUS] MYHHUIIUIAIBLHON YCIYTH B MHOTO(YHKIHOHAIBHOM
LEHTPE MPEIOCTABICHUS] TOCY/IapCTBEHHBIX U MYHULIMIAIBHBIX YCIyT (B TOM YHCIIE B
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MOJITHOM 00beME), B TIOOOM TEPPUTOPUATIHLHOM MOAPA3ACICHUN OpraHa UCIIOJIHUTEIBHO
pacnopsIuTENbHOTO OpraHa MECTHOIO CaMOYIPABJICHMs, IO BbIOOpPY 3asBUTENS
(OKCTEppPUTOPUANIBHBIM ~ MPUHLHUI), TOCPEACTBOM 3ampoca O MPelOCTaBICHUU
HECKOJIbKMX  TOCYJapCTBEHHBIX U (W)  MYHUIIMOAIBHBIX ~ yCIYT B
MHOTO()YHKIIMOHATBHBIX IEHTpax Pe0CTABICHHUS rocyAapCcTBEHHBIX u
MYHULHANAIBHBIX YCIYT, IPEAYCMOTpeHHOr0 cTtatber 15.1 denepanproro 3axkona Ne210-
®3 (KOMIUIEKCHBIN 3aIpoc)

2.15.1. TlokazarensiMu JOCTYNHOCTH IMPEAOCTABIEHUS MYHULHUINAIBHOW YCIIYTH
SIBJISIFOTCA :

PacMoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS MPUEM, Bbl1a4a JJOKYMEHTOB
B 30HE JOCTYTHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOT0 KOJMYECTBA CIELMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS TPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HAJIMYME UCYepIbIBalolIe HHPopManuu O crocobax, MOpsAKe M CpoKax
MPEIOCTARICHUSI MYHUIIUMAIBHOW YCIyrW Ha WHGOPMAIMOHHBIX CTeHAaX, EamHOoM
noprane, Pecnny6irkanckoM noprasne, oQUIMaIbHOM CaliTe MyHUIIMNAIBHOTO paiioHa;

OKa3aHMe MOMOIIM MHBAJINIAaM B IIPEOI0JICHUHU OapbepOB, MEIIAIOIIUX TOTYUSHHUIO
UMM YCIIYT HapaBHE C IPYTUMU JIMILIAMHU.

2.15.2. TlokazaTens MM KaudecTBa MPENOCTABICHUS MYHULHUNAIBHON YCIYTU
SABJISIIOTCS:

1) cobmoieHrne CPOKOB MIpHUEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUeHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKal00 Ha HAPYIICHHS aJIMUHHCTPATHBHOTO
periaMenTa, CoBeplileHHbIe paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTaIlUi ):

B3auMojielicTBUe 3asiBuTenss ¢ pabotHukamu Oprana wm MO npu
OPEAOCTABICHUM MYHUUUNAIBHOW  YCIYyTM OCYIIECTBISAETCS OIWH pa3 IpH
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3yibTaTa MPeIOCTABICHUS
MyHHUIIUNANBHOU ycnyru B Oprane minu M®I] B dopme sk3eMiisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCT OJHOTO B3aWMMOJACHCTBUS 3aABUTENSI C JOJDKHOCTHBIMU
JIMLIAMU TIPU NPENOCTABICHUN MYHULIUIIAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHUS MYHHUIIUTIATbHON YCIYTHU C
MOMOIIFIO  YCTPOWCTB TIOJBMKHON paguoTeNeOHHON CBSI3U, C HCIOJIb30BAHUEM
Enunoro, PecnyOnukanckoro noprajna, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus o xoae MPeIOCTABICHUS MYHHIIUTAIBHOW YCIYTH MOKET
ObITh TIONIydeHa 3asgBUTEIEM B JHMYHOM KabuHere H©Ha EmuHom moprade,
Pecnybnukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocraBieHUe MYHUIIMIAIBHOW YCIYTH OCYIIECTBISIETCS B JIOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJNbCTBA WM MeECTa
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(pakTHUECKOro MpokuBaHUs (MpedbiBaHus) Ha TeppuTopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATIBHOMY IPUHIIUITY.
MyHununanbHas ycilyra B COCTaBe KOMIIJIEKCHOT'O 3aIpoca He MIPeI0CTaBIISAETCS.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydae, eciu
MYHHUIMIAIbHAS YCIyra NPpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIEHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHUMH MYHUIMIAILHON YCIyrd B DJIEKTPOHHOU (opme
3asBUTEJIb BIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAAKE H  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAIBHOW YCIyTH, pa3MelieHHyl0 Ha EnunoMm mnoptane, PecnyOnunkaHckoM
noprae;

2) moaaTh 3asBJICHHE O MPEAOCTABICHUH MYHHUIMIAIBHON YCAYTH W HHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH, B TOM YHCIIC
JIOKYMEHTHI U MHGOPMAIIUIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctatem 16 ®@enepanbHoro 3axkoHa Ne 210-D3, ¢
ucnoib3oBanreMm Enunoro, PecnybnukaHckoro noprasna;

3) MONyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIUTATIBHON YCIIYTH, MTOJAAHHBIX B JIEKTPOHHOU (opMe;

4) OCyIIEeCTBUTH OIICHKY KaueCTBa MPEIOCTaBICHUS MYHHUIIMIIATHHOMN YCIIyTH;

5) momyuuTh pe3yabTaT MPEJAOCTABJICHUS MYHHUIMIAIBHON yCIyru B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha peuieHue u aeiicTBue (0e3mericTere) OpraHa, a TakKe ero
NOJDKHOCTHBIX — JIML,  MYHUUMINAJIBHBIX  CIYyXKalMX  MocpeactsoM  EnuHoro,
Pecny6ukanckoro rnoprasna, rnoprajia benepanpHOM rOCyJAapCTBEHHOM
MH()OPMAIIMOHHONW CHCTEMBI, 00€CTICUMBAIOIICH MpoIecC A0CYAeOHOTO (BHECYIEOHOTO)
00>xasToBaHMsI PEIICHUH U TeCTBUM (0€31eHCTBYS ), COBEPIICHHBIX IMPU MPEIO0CTABICHUN
FOCYJApCTBEHHBIX W MYHUUHUNAIBHBIX YCIYr OpraHamH, MPelOCTaBISIOIUMHU
rOCYJapCTBEHHbIE W MYHULMNAIbHBIE YCIYyTH, WX JOJKHOCTHBIMHU JIMIIAMU,
rOCYJapCTBEHHBIMU U MYHUIIUIIAIbHBIMH CITYKAITUMHU.

2.16.2. ®opmupoBaHuE 3asBICHUS OCYIIECTBISETCS IMOCPEICTBOM 3alOJIHEHHS
ANEKTPOHHON ¢opMbl 3asBieHus Ha Epwnom, Pecmybnmkanckom moprane 6e3
HEO0OXOIMMOCTH JIOTIOTHUTEILHON TTO/Iauu 3asiBICHHS B KaKOW-TMOO MHOM (opme.

2.16.3. Ilpu popMupoBaHUH 3asIBJICHUS 00SCIICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS W WHBIX JJOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aITOJIHCHUS HECKOJBKHMH 3asBHTCISIMHU OJHOW DIJIEKTPOHHOH
dbopMBI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyramu, MPEAIoJararolliMi HAlpaBICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMHU 3aBUTEISIMU;

3) BO3MOXKHOCTb IEYaTH HAa OyMa)KHOM HOCHTEJEC KOMHH JICKTPOHHOH (HOpMBI
3asIBJICHUS;
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4) coxpaHEHHUE paHee BBEJCHHBIX B DJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUCHHI B
000 MOMEHT 1O JKEJIAaHUIO TOJIb30BaTelsl, B TOM YHUCIIE€ PU BO3SHUKHOBEHHUH OLIMOOK
BBOJIa M BO3BpATE JJIs MOBTOPHOI'O BBOJIa 3HAUEHUI B 3JIEKTPOHHYIO (POPMY 3asBIICHUS;

5) s3amojHEHHWE TOJCH SJCKTPOHHOM (OpPMBI 3asBICHHS [0 Hayajga BBOJA
CBEJICHMI 3asBUTEJIEM C HCIIOJIB30BAaHUEM CBEIECHMM, pasmenieHHbIx B ECHUA, n
CBeJleHUM, onyOJaMKoBaHHbIX Ha EnuHoM, PecnyOnumkaHckoMm moprtaje, B 4YacTH,
Kacarolleicss CBEIEHUN, OTCYTCTBYIOIIMX B €IUHOM CHUCTEME HJEHTU(UKALIUU HU
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3aIOJHEHHUS JJICKTPOHHOMN
(dopMbI 3asBieHHs 0€3 MOTEpPH paHee BBEICHHON HH(OpMaIiy;

7) BO3MOXHOCThH JOCTYIa 3asBUTEIS K paHEe TMOJAHHBIM MM 3asBJICHUSM B
TEYEHHE HE MEHEEe OJIHOTO I'0/ia, a TAKXKe YACTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneit Ha npuem B M®I] (nanee - 3amnuch) oCyecTBIsETCS
nocpenctBoMm Enunoro, Pecriybnukanckoro noprania, renedoHa KoHTakT-ientpa MOLI.

3asiBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JI0Oble CBOOOAHBIC IS
npueMa J1aTy U BpeMs B Mpejeiax YCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM IEHTpE
rpaduka nmpuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJIEHUS 3TOU
JaThI.

JIns  ocCylllecTBIEHUS TPEABAPUTENIBHOM 3amucu mocpenctBoM EaunHoro,
PecniyOnukaHnckoro mopraja 3asBUTENI0 HEOOXOAMMO YKa3aTh 3ampaniuBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

(dbaMuIINIo, UMs1, OTUYECTBO (TMPU HATHYUHN);

HOMED TenedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHUIO);

KEJTaeMylo 1aTy U BpeMs Mpuema.

B ciyyae HecooTBEeTCTBUSI CBEIEHUHN, KOTOpPHIE COOOUIWJI 3asgBUTENb TIpU
IpEeABAPUTENBHON 3aMHUCH, JOKYMEHTAM, MPEJICTABICHHBIM 3asBUTEJIEM MPH JTUYHOM
npueMe, peaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

IIpu ocylecTBIEHUN NPEIBAPUTENBHON 3alUCH 3asBUTEII0 00ECIeYrMBaeTCs
BO3MOKHOCTbH pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciiyuae, eciu 3agBUTENb COOOITUT
ajipec 3JEKTPOHHOU MOYTHI, Ha YKA3aHHBIN aJipec Takke HalpaBiseTcsa HHpopMaIus o
MIOATBEPKACHUN NPEIBAPUTEIBHON 3allMCH C YKa3aHMEM JaTbl, BPEMEHHM M MeECTa
npuema.

IIpu ocylecTBIEHUN NPEABAPUTENBHON 3alMCH 3asBUTENb B 00A3aTEIBHOM
NopsAJIKE UHPOPMHUPYETCSI O TOM, YTO NPEABAPUTENIbHAS 3AUCh AHHYJINUPYETCS B CIy4ae
€ro HEesBKYU 110 UCTEYEHUH 15 MUHYT C HA3HAYEHHOI'0 BPEMEHH IIpUEMa.

3asiBUTEINb B JIFOOOE BpEMSI BIIPABE OTKA3aThCs OT MPEABAPUTEIBHOM 3aIHCH.

3anpeniaeTcsi TpeOOBaTh OT 3asBUTENSI COBEPIICHHUS WHBIX JEHCTBUN, KpPOME
MPOXOKACHUS UIACHTU(PUKAIUA U ayTeHTU()UKAUA B COOTBETCTBUM C HOPMATUBHBIMU
MpaBOBbIMU akTamMu Poccuiickoir @enepanuu, ykKazaHus LEIU IPHUEMA, A TaKXKE
IIPEIOCTABICHUS] CBEJIEHUN, HEOOXOIMMBIX IJI pacdera JJIMTEIbHOCTH BPEMEHHOI'O
HWHTEpBaJia, KOTOPBIM HEOOXOANUMO 3a0pOHUPOBATH AJISI IpUEMa.
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3. CocraB, 110¢JIe10BATEIBHOCTD M CPOKH BBINOJTHEHUS aIMUHUCTPATHBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoUeaAyp B
MHOIO0(pyHKIMOHAJBHBIX HEHTPAaX

3.1. Onucanue nocaeaoBaTeIbHOCTH AEUCTBUI NpU MPEAOCTABICHUN
MYHULUIIAJIBHONU yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIMIIAIBHONW YCIYTHd BKJIIOUAET B CeOS CICAYIOIIHE
aJIMUHUCTPATUBHBIC MPOIICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTAa JIOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJICM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHEC B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUITAIbLHON YCIIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIyTH;

6) UCIpaBJICHHE TEXHUYECKUX OIIUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIOJIHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENSl IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHIHANAJIbHON YCIIYTH.

JlomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJHEHHUE
aIMUHHUCTPATUBHOUN NPOLIENYPHI, SIBIASETCA:

npu oOparenuu 3asutens B MOI — pabotauk M®I];

npu obpanieHuu 3asBurens B Opran — crnenuanuct McnoaHUTeIbHOT0O KOMUTETA
UuprnoBCKOro CENbCKOro MocesneHus JlanieBckoro MyHUIUIAIbBHOrO paiioHa (ganee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJbTAllUCH O TMOPSAKE W CPOKax
MPEI0CTaBICHUS MYHUIIUTTATbHOH yeryru B MOL nuuno 1 1o TeneoHy 1 371eKTpOHHOM
MIOYTE.

Pabotauk M®II KOHCYIBTUPYET 3asABUTENS,, B TOM YHCIE IO COCTaBy, (opme
MPEACTaBIsEMON JOKYMEHTALMU U APYTUM BOIPOCAM JJIsl TIOJYYEHUS] MYHHUIIUTIATIbHON
YCIYTH.

3asgBUTENb MOKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJAKE MPEAOCTABICHUS
MYHHUITUTIATBHON yCIyTH Ha odunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHbIE TMPOUEAYpPbl, YCTAaHABIMBAEMbIE HACTOAIIUM MTYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.
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PesynbraTamu  BBITONHEHUS ~ aIMMHUCTPAaTUBHBIX  NPOLEAYP  SIBJISAIOTCS:
KOHCYJIbTALIMS IO COCTaBY, (hOpMe IPeICTaBIAEMON TOKYMEHTALIMU U IPYTUM BOIIPOCAM,
HEO0OXOIUMBIM ISl IOJTYyYEHUSI MYHULUIIAIBHON YCIyTH.

3.2.3. 3asBuTens Bpase oOpaTuThes B Oprat no tene@oHy U 3JIeKTPOHHOM nouTe,
a TaKKe MOJY4YuTh KOHCydbTalMio Ha Eaunom, PecnyOGnukanckom mnoprane, caite
Oprana o nopsiKe U CpOKax Npea0CTABICHUS MyHULIIMIIAIBHON yCIYTH, B TOM YHUCJIE T10
cocTaBy, (hopMe MpeaCTaBIAEMON TOKYMEHTAlMU U IPYTUM BOIIPOCaM JUJIsl IOJTy4YEHUs
MYHULHUNAJIBbHON YCIIYTH.

JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HWH(MOpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
peryiaMeHTa.

AJMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITMOJIHSIOTCS B TEUEHHUE TPeX pabouyuX JIHEW CO JAHS MOCTYIUIEHUS 00palleHusl.

PesynbraTamMu  BBINIONHEHUS ~ aAMHHUCTPATUBHBIX  IPOLEAYDP  SIBISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMONd JTOKYMEHTAllMd W JIPYyTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUTATBHONW YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. IIpueM HOKYMEHTOB IJisi MIPEAOCTABIECHUS MYHUIUIIAJBHON YCIyTH 4epe3
M®II unu yaanenHnoe pabouee mecro MOII.

3.3.1.1. 3asButens (IpeacTaBUTeNb 3asaBUTeNs) oOpamaercs B M®OI] ¢ 3ampocom
O TMPENOCTaBICHWH MYHULMNAIBHOM YCIYyrM U TPEACTAaBISE€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpueM 3asBICHHN:

oTpeeNsieT MpeaMeT oOpaIIeHUs;

YIOCTOBEPSAET JINUHOCTD 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAIOUIETO TOKYMEHTBL;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSIM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoIHSAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

MIpU IIPEIOCTABICHUU JOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 a AMUHUCTPATUBHOTO
periaMenTa Ha OyMa)KHOM HOCHTEIe, OCYIIECTBIISIET CKAaHUPOBAHUE TPEICTABICHHBIX
JOKYMEHTOB;

pacniedatsiBaeT 3asBiaenue 3 AUC M®I];

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;

MocJie MOoJANUCaHus CKaHUpYyeT noanucanHoe 3asBienrne B AUC MODIL];

3arpyxaet B AVIC M®I] noxymMeHThI, TIpeICTaBIEHHBIE B AJIEKTPOHHOU (Gopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, ()OPMUPYET JIEKTPOHHOE
JETI0;

BO3BpAIllA€T MOAMUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OyMaXKHBIX IOKYMEHTOB;

BBIJIA€T 3asIBUTEIIO PACIUCKY B MPUEME JTOKYMEHTOB.
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AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBisieT nakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 3JIEKTpOHHOM (hopme (B cOCTaBE MAKETOB ANEKTPOHHBIX JI€J1) B TEUEHUE OJJTHOTO
pabouero JHs O IHA 0OpallleHus 3asiBUTEINS B CTPYKTypHOE nojpazaenenue MO,

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBJICHHE
U TaKeT JOKYMEHTOB (JICKTPOHHOE [1€J10), HalpaBlieHHble B Opras, MmocpeicTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB i NPENOCTaBICHUS MYHHUIMIAIBHOM YCIyrd B
ANEeKTpOoHHOU dopme uepe3 Enunbiit, Pecriybnukanckuii moprai.

3.3.2.1. 3asgBuTenp AJiA MOJA4YU 3asBJICHUS B AJIEKTPOHHOU (hOpMe BBINOJIHSET
CIIEIYIOIME ICHUCTBHUS:

BBITIOJTHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY AJIEKTPOHHOTO 3asIBJICHNUS;

3anojHseT QopMy OJIEKTPOHHOTO  3asBICHHS, BKJIIOYAIOLIYI0 CBEJCHUS,
HEO0OXO0IMMBIE U 00s13aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIUTIATBLHON YCIYTH;

NPUKPEIUIET JAOKYMEHTBHl B JJIEKTPOHHON (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBI€HUs (IIPU HEOOXOIUMOCTH);

HOATBEPKAAET (PAKT O3HAKOMIICHUS U COIVIACHS C YCIOBUSIMH U HOPSIKOM
IPEJOCTAaBICHUS] MYHMLMIIAJBHOW YCIYIM B 3JIEKTPOHHOM (opMe (yCTaHaBIMBAeT
COOTBETCTBYIOIIYI0 OTMETKY O COTJIACUU B (hOpME JIEKTPOHHOT'O 3asIBJICHUS);

HOATBEPKAAET  TOCTOBEPHOCTh  COOOIIEHHBIX CBEAECHUH  (yCTaHaBIIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUS);

OTIIpaBJISET 3aI0JIHEHHOE JIEKTPOHHOE 3as1BJICHUE (HaKxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37IEKTPOHHOIO 3asIBICHNU );

AJIEKTPOHHOE 3asIBJICHUE MTOANUCHIBACTCSI B COOTBETCTBUU C TPEOOBAHUSAMHU IMYHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HOJIy4yaeT yBeJOMJICHHE 00 OTHpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopmaTHO-JIOTHYecKas IpoBepKa CPOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISAETCS
TMIOCJIC 3aIMTOJTHEHUS 3asiBUTENIEM Ka)K0T0 U3 TI0JIeH dJIeKTPOHHOM popmbl 3asiBienus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOI'O TOJs JJIEKTPOHHOM (OpPMBI 3asiBICHUSA
3asIBUTENIb YBEJAOMJIISIETCS O XapaKTepe BBISBICHHON OLIMOKM M MOPSAJKE €€ YCTPaHECHHUS
MOCPEICTBOM MH(OPMAITMOHHOTO COOOIIEHHSI HEMOCPEJCTBEHHO B AJIEKTPOHHOU (hopme
3asIBICHMS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

PesynpraTamMu  BBINOJIHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYP  SBJIAIOTCS:
ANIEKTPOHHOE J1€J10, HalpaBieHHOoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccmoTpeHne KoMIUIeKTa JOKYMEHTOB OpraHnoM.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIIOJHEHNS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS TOCTYIUICHHE 3asBJI€HUS U HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHOW MPOLEAYPHl SBIAIOTCA CIEUUATUCTBI UMPIOBCKOTO CEIbCKOTO
noceyieHus JlanmeBCKOro MYyHUIMIAIBHOIO padoHa (Jajee - JAODKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B Clly4ae
oOpalieHus 3asaBUTENs ¢ 3asBIeHUEM B Opras:

onpeensieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUHN JIHIIA, MOJAIOLIET0 JTOKYMEHTHI;

OPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHMSIM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUsAM (HaJjexaimee Oo(OpMIICHHE KOMH
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTax MOAYHUCTOK, MPUIHCOK, 3aYEPKHYTHIX CIIOB U
MUHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSET  DJIEKTPOHHYIO  (opmy  3asdBieHHS B aBTOMAaTU3UPOBAHHOMU
MH(POPMAIIMOHHON CHUCTeMe, MpeAHa3HAYEHHOW Jisi OKa3aHUsl TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

IpU MPEAOCTABICHUHN JOKYMEHTOB, YKa3aHHBIX B MIYHKTE 2.5 a AMUHUCTPATUBHOTO
periaMeHnTa Ha OyMa)KHOM HOCHTEIe, OCYIIECTBIISIET CKaHHUPOBAHUE IMPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbiBaeT 3asiBICHHE;

nepeiaeT 3asiBUTENIO Ha MPOBEPKY U MO CAHUE;

nocJie MOANMUCAHNS CKAHUPYET MOANMKUCAHHOE 3asIBICHHE;

3arpyxaet B aBTOMAaTH3UPOBAHHYIO UH(GOPMAIIIOHHYIO CUCTEMY,
NpeIHAa3HAYCHHYI0 I OKa3aHWsA TOCYNapCTBEHHBIX M MYHHUIUMNAIbHBIX YCIYT
JOKYMEHTBI, TPEICTABICHHBIE B AJIEKTPOHHON (OpMe WM AIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpalllaeT MOJMUCAHHOE 3asBJICHUE M OPUTMHAIBI OYMa)XHbIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUMW JUIsl OTKAa3a B IPUEME JTOKYMEHTOB JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBHUTEIS O HAIUYUU
NPENATCTBUN NIl TIpUeMa 3asiBICHUS U BO3BpAIIAaeT €My JOKYMEHTBHI ¢ OOBSICHEHHEM
COJIep KaHMsl BBISIBJICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE 1ML, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IIOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

IIPUCBAMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOMl €1 U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT IMOCTYNMBIIME JJIEKTPOHHbIE Jejla, B TOM YHUCJIE MPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpMeE U NEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;
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MPOBEPSIET COONIOJCHUE YCIOBUU JEUCTBUTEIBHOCTH SJICKTPOHHON MOAIUCH,
nocpeacTBOM oOpamieHuss Kk EnuHomy mnopranmy (B ciy4ae, €clid 3asBUTEIEM

[IPECTABIICHbI JJIEKTPOHHBIE JIOKYMEHTHI, IIOAIIMCAHHBIE YCUJICHHOH
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJNHUCHIO).
ITpu HAJINYUHU OCHOBAaHUHU, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aMUHUCTPATUBHOIO pErjJaMeHTa, IMOATrOTaBIMBAET IMPOEKT peuieHuss 00 OTKaze B
npueMe J0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe MNPOBEPKH YCUIEHHOW KBaTU(DUIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIbHOCTH,
OPOEKT pelleHusi 00 OTKa3e JODKeH cojep:kaTh MyHKThI cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYXUJIU OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoexkT pemenuss 00 OTKa3e B MpHEeME JAOKYMEHTOB, HEOOXOAMMBIX JJisi
NpelOCTaBICHHUS] MyHUIIUIAIBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cilyyae, eciu
OCHOBaHHUA JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTIAJIBHON YCITYTH, CBSA3aHbI C HAPYIIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUI K TAKUM
JOKYMEHTaM, OCHOBaHHUS IJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEPKaTh
UH(GOPMAIIMI0 O HAUMEHOBAaHUHU JIOKYMEHTOB (MH(pOpMaIlNK, CBEIACHUI), KOTOpbhIE HE
NpE/ICTABIIEHbI, COJIEP)KaT HEJAOCTOBEpHbIE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHBl C HapyIIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHUM), HaMpaBiseTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPAJKE ITOCPEACTBOM CHUCTEMBI 3IIEKTPOHHOTO
JOKYMEHTO000pOoTA.

CoracoBanue nMpoeKkTa pemeHus 00 0Tkasze B MpueMe J0KYMEHTOB, HEOOXOAMMBIX
Ul TPENOCTAaBICHUS MYHUUMUIIAJBHOW YCIYTH, OCYLIECTBIAETCS B IOPSJIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETIAMEHTA.

B caydae oOTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B NIPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 aAMUHHUCTPATUBHOTO PEIJIAMEHTA, IOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO paboyero MHS CO JHS
MOCTYIUICHUS 3asBJICHUSI, HAMIPABJISET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJIEHUE O IMOCTYIUICHUU 3asBJICHUS, COAEPKAIlEe BXOASAIIUN PEruCTPalMOHHBIN
HOMEp 3asBIICHUS, JaTy TOJYYCHHs 3asBICHUS, MEepedeHb HAMMEHOBaHUM (ailios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJYYEHHs pe3yJibTaTa MYHHUIMIAIbHON
YCIIYTH.

3.3.3.4. HcnonHenwe mnpoueayp, yKazaHHbIX B mnyHkTtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErjlaMeHTa, MpH HaJUYUU TEXHHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTPATUBHBIE MPOLEAYPHI, yCTAHABIMBAEMbIE HYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BHIIIOIHSAIOTCS B TEYEHUE OJHOTO pabOyvero JHS CO AHS
MOCTYIUICHUS 3asiBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BBITIOTHEHUS AIMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: TPUHSATHIN
Ha pPacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT peuieHus o0 OTKasze B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUSI MYHULIUITAIBHON YCITyTH.
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3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYPbI
ABJIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHNOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJAMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJDKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOIO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHEHUE
aAMUHUCTPATUBHON TPOLEAYPHI, ABISAETCS CHEUHATUCT VICMOTHUTENBHOrO KOMMTETA
YuproBCKOro CelbCKOro nocesieHus JlanmeBckoro MyHHIIMIAIBHOTO palioHa (Janee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANpaBJIEHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJI’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPAaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B IJIEKTPOHHOH (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampoChl O TNPEIOCTABICHUH JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PETjaMeHTa.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTaHABJIMBAEMbIE HACTOSAIIUM IyHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATHS 3asBJICHUSI HA pACCMOTPEHHE.

PesynbTaTamMu  BBITIONTHEHUS ~ aJMHUHUCTPATUBHBIX  TPOLEAYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU M (WJM) MOJABEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  TMOCTABIIMKOB  JIaHHBIX HA  OCHOBAaHUU  3alpoOCoB,
NOCTYNHMBUINX YEpPE3 CUCTEMY MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aWMOJEHUCTBUS,
NPEIOCTABISIOT — 3alpaliuBacMble JOKYMEHTHl (MH(POpPMALUIO) WM HAMpaBISIOT
yBeZOMJIEHUsT 00 OTCYTCTBMU JOKYMEHTa W (Wiu) uH(POpManuu, HEOOXOTUMBIX IJIs
NPEIOCTaBICHUS MYHHUIIMTIAIBHON YCIYTH (J1ajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IMYHKTOM,
BBIIIOJIHSIFOTCSI B TEYEHUE TPEX THEW CO THA MOCTYIJIEHUSI MEKBEJOMCTBEHHOIO 3aIIpoca
B OpPraH WU OPTaHMU3AIUI0, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMAIIHIO, €CITU UHbIE
CPOKM TOATOTOBKM U HAaIpaBJICHHUS OTBETA HAa MEXBEJOMCTBEHHBIM 3alpoc HE
YCTaHOBIICHB! (enepaabHBIMM 3aKOHAMH, TPABOBBIMH akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATHIMU B COOTBETCTBUH C (efepabHBIMU 3aKOHAMH
HOPMAaTHUBHBIMHU MPaBOBbIMU akTamu PecmyOnmku TaTtapcras.

PesynbTaTamMu  BBINIOJHEHUS ~ AAMUHHCTPATHUBHBIX  IPOUEAYP  SBISIIOTCS:
JTIOKYMEHTHI (CBEJCHUS), HEOOXOUMBIE JIJIsl TIPEIOCTABICHUS MYHHUITUTIATHHONU YCIIYTH,
1100 yBe1OMIIEHHE 00 0TKa3e, HalpaBiIeHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
HaIpaBJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAITPABICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIY4aeT 3alpalliiBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl  JOKYMEHTHI (CBEJEHHUSI), HEOOXOJIUMbIC [JIsi MPEAOCTABICHUS
MYHULIUMAIBHOW YCIyTH, TUOO0 yBEIOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wn) uapopmanuu;
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MIPU HAJTUYUHU OCHOBAHUM, TPETYCMOTPEHHBIX MYHKTOM 2.7.1 a AMUHUCTPATUBHOTO
perjiaMeHTa, MOJATrOTaBIMBAET NPOEKT pEIIeHHs 00 OTKa3e B IpHEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIUNAIBHONU YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Jisi
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIMNAIBHON YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPeOOBAaHUMN K TAKUM
JOKYMEHTaM, OCHOBaHHUs IJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpPKATh
uH(pOpPMAIMI0 0 HAUMEHOBAaHUU JTOKYMEHTOB (MH(GOpMAILIMH, CBEIEHUM), KOTOphIE HE
NpEe/ICTAaBIIEHbl, COJIEP)KaT HEJAOCTOBEpHblE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHbl C HapyIIEHHEM YCTAHOBJIEHHbIX TpeOOBaHUM), HaMpaBiseTcs Ha
COrjacoBaHHE€ B YCTAaHOBJICHHOM TOPAJIKE IOCPEJCTBOM CHCTEMbI JJIEKTPOHHOTO
JOKYMEHTO00O0pOoTA.

CornacoBaHue NpoeKTa peuieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOAUMBIX
JUISL  TIPEOCTABJICHUS MYHUIIMMAIBHOM  yCIYTH, OCYIIECTBISAETCA B TOpPSJIKE,
PelyCMOTPEHHOM MYHKTOM 3.5.3 aJIMUHUCTPATUBHOT'O PErJIaMEHTA.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS B ICHD MMOJIYYEHHUsI CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMu  BBIMOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE JIJIsl MIPEAOCTABICHUSI MYHUIIMTIATBHON YCIyTH,
IPOEKT pelIeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJI MPE0CTaBICHUS
MYHUIIUTATIBHON YCITYTH.

3.4.5. MWcnonHeHue mpoueayp, VyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHUCTPATUBHOTO  pErJIaMeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIIOJIb30BAaHMEM aBTOMATHU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUIAIBHBIX yCIYyT, B TOM YHCIE€ C MOMEHTa PETUCTpallii 3asiBICHHUS B
COOTBETCTBUM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MakcuMmanbHblii CpPOK BBINIOJHEHUS AJMUHUCTPATUBHBIX MPOILEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJIaMEHTa, COCTABIAET TPH PabOUYmx
THSL.

3.5. [loaroroBka pe3yyibTaTa MyHUIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HamlpaBJieHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SABIAETCS CHEUHATUCT YHUPIOBCKOIO CENbCKOro nocesienus JlaumeBckoro
MYHULIUMAIBHOTO paiioHa (fanee - TOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yiabTaTa NpeJoCTaBICHUs] MyHUIIUIIATbHON YCIIYTH).

3.5.2.  JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:
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paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEeAOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

MpY BBIABICHUM OCHOBAaHWUM [JI1 OTKa3a B MPEIOCTABICHUM MYyHHUIIMNAIbLHOU
YCIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJAMHUHHUCTPATUBHOIO perjiaMeHTa, MOAr0TaBINBaeT
MPOEKT pelIeHus: 00 0TKa3e B MPEJA0CTABICHUN MYHUILIUITAIBHOW YCIYTH;

B ClIydae OTCYTCTBHS OCHOBAHMM IS OTKa3a B MPEAOCTaBICHUN MYHHUIIUNATbHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 a AMUHUCTPATUBHOTO pErjlaMeHTa, 10 UToraM
paccMOTpEeHUsS JOKYMEHTOB, HEOOXOAMMBIX JJIsS NPEAOCTaBICHHS MYHHITUIIAIBHON
YCIIYTH, TIOATOTABIUBAET IMPOCKT pe3yJibTaTa MPEA0CTAaBICHUS MYHHUITUIIATIBHON YCIIyTH
B COOTBETCTBHUH C MOANYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIaMEHTa;

HampapiseT  IOJATOTOBJICHHBIM  IPOEKT  pe3yibTara  MPEAOCTaBICHUS
MYHUIIMIIAIBHOW YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEIACTBOM
CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTAa.

AIMUHHUCTPATUBHBIE TIPOIEAYpPhI, YCTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TCUCHHE OAHOTO paboyero JHs.

PesynbpTaTamMu BBINOTHEHUS] aJMUHUCTPATUBHBIX TPOIEAYP SBISIOTCS: MPOCKT
perieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMIIAIIBHOW YCITYTH, CIIPABKH (BBIITHCKH ).

3.5.3. CornacoBanue M MNOAMMCAHME TPOEKTAa pe3yJibTaTa MPEIOCTABICHUS
MYHUIUIIAJBHOM  yCIOyru  (majee — TPOEKTHl JOKYMEHTOB)  OCYIIECTBISCTCS
PYKOBOJMTEIEM CTPYKTYPHOT'O TIOApa3/ei€HUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MYHUIUMNAIBHOW  yciayrW, 3amectureiieM PykoBomutens Oprana,
PykoBogutenem Oprana.

[ToaroToBiaeHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMEUYaHUs, BO3BPAIIAIOTCS
Ha JOpabOTKYy JIMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHHITUTIATbHOU
ycnyru. Ilocne ycrpaHeHusi 3aMe4aHUd MPOEKTHI JOKYMEHTOB MOBTOPHO IEPEIar0TCs
JUISL COTJIAaCOBAHUS U TIOATTUCAHMUS.

PykoBogutens OpraHa mpu pacCMOTPEHHH IMPOEKTOB JOKYMEHTOB MPOBEPSET
cOOJII0/ICHUE aJIMUHUCTPATUBHOTO PErIaMEHTa JOJKHOCTHBIMHU JullaMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHUSI AJMUHUCTPATUBHBIX MPOLEAYpP, HX MOCIEA0BATEIbHOCTH H
MOJTHOTHI, HAJIMYMS COTJIACOBAaHWM YIOJIHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHUCTEME 3JICKTPOHHOT'O JIOKYMEHTOO00pOTA.

B caydae BbISIBJICGHMS ~ HapylIeHMH B 4YacTM  CPOKOB  BBIMOJHEHMS
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIbHOCTH M TOJIHOTHI PykoBOIWTEND
OpraHna HHUIIUMPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIIUX HAPYIICHUS,
B COOTBETCTBHUU C MYHKTOM 4.3 aJIMUHUCTPATUBHOI'O PEIJIaMEHTA.

AJIMUHUCTPATUBHBIC TIPOIEAYPhl, YCTAHABIMBAEMblC HACTOAIIMM MYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OJTHOTO paboyero JHs.

Pe3ynpTaTramy BBIOJTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: PEIICHUE
00 oTKase B mpHeMe JIOKYMEHTOB HEOOXOIMMBIX JIJISl MPEIOCTABICHUS MYHHITUTIAILHON
YCIyTH, pelieHre 00 OTKa3e B MPEJOCTaBICHUM MYHUIMMNAIBLHOW YCIYTH, CIpaBKa
(BIMUCKA).

3.5.4. HcnonHeHuwe TipoueAyp, YKa3aHHbIX B mnOyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO  perjaMeHTa, MNpW HAJIWYUHW TEXHUYECKOW BO3MOXKHOCTH
OCYIIIECTBIIICTCS B aBTOMAaTUUYECKOM PEXKHME C UCIIOJIH30BaHUEM aBTOMATH3MPOBAHHOM
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MH(OPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHON JJIs OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuMaibHBIN CPOK BBITIOJIHEHUS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET OJUH paOO4Hil IEHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHULIUITAIBHOW YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOW MPOUELYPHI
SBJISIETCS TIOJIy4eHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE
aIMAHUCTPATUBHON MPOLENYphl, TOKYMEHTa, MOJTBEPKAAIONIET0 MPEIOCTABICHUE
MYHHUIUANATBHON YCIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHUBHON
IpOLIeAYyphl, SBIAETCS crnenuanucT VIcmoJHUTEeNnbHOr0o KoMHuTeTa YHUPIOBCKOTO
CEJIbCKOT0 TocesieHus JIaueBCcKoro MyHUIIMIANBHOTO pailoHa (fanee - JOKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a BhIJjauy (HaMpaBJIicHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJady (HampaBJeHUE)
JIOKYMEHTOB:

obOecrieurBaeT perucTpalvio U BHECEHNE CBEJICHUH O pe3yJIbTaTe MPeI0CTaBICHMUSI
MYHUIIUTIAJIBHONW YCIYTH B MOJICUCTEMY BEJCHUS JOKYMEHTAIlMM aBTOMATHU3UPOBAHHOMN
UH(POPMAIIMOHHON CHUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

U3BeIaeT 3asBUTENS (€ro MpeICTaBUTENsI) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3yabpTaTe NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa NpeloCTaBICHUS MyHULIMTNIaTbHOM ycinyru B Oprane win B MO,

Hcnonnenne  mpouenyp IHpd  HAIAYAM —~ TEXHUYECKOM  BO3MOMXKHOCTH
OCYLIECTBIISIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMHUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITMIOJHSIOTCST B T€UEHWE OJIHOTO pabodero AHsS cO JHS TMOJNUCAHUS JOKYMEHTA,
SIBJISIIOLLETOCS pe3yabTaToOM pEeAOCTABICHUS MYHULIUTAIBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MelieHue CBEIAEHUW O pe3yJbTaTe MNPEAOCTAaBICHUS MYHHUIUIAIBHOW YCIyTH B
WH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€T0 MPEICTABUTENS) O PE3YNIbTATE
MPEAOCTaBICHUSI MYHUIIMNIATBHON YCIYTH U CIIOCO0axX €ro MoJy4eHus.

3.6.3. llopsamok Bblmaud (HampaBieHWs]) pe3ysibTaTa  MPEIOCTABICHUS
MYHHULUIIAIIBHON YCIYTH:

3.6.3.1. Ilpu oOpailleHnH 3asiBUTENS 3a PE3yJIbTATOM MYHUILIMNAIbHON YCIyru B
M®II, pabotauk M®IL] BbI1aeT 3aBUTENIO PE3yJIbTAT MYHUITUTIAIBHOM yCIIyTH B (popme
AK3EMIUIApA DJIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHoM HocuTtene. [lo TpebGoBaHUIO
3asIBUTEJII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIEe
€My MpPEeIOCTaBISCTCA AK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTa IMyTeM €ro 3aluch Ha
ChEMHBIM HOCUTENb HHGOPMALUM WIM HAMPABICHUS HK3EMIUIAPA SJICKTPOHHOTO
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JOKyMEHTa IO JJIEKTPOHHOM IoYTe B aapec 3asBurend. lIpu 3amucu Ha ChEMHBIN
HOCHUTENIb MH()OPMALMU WM HANpPaBICHUH SK3EMIUISpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJIEH 3K3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM
HOCHUTENE, MO 3JIEKTPOHHOM IOYTE MAEHTUYHOCTh TAKOTO JK3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY AJIEKTPOHHOIO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIeTCS
YIOJTHOMOYEHHBIM COTPYIHUKOM C HCIOJb30BAHUEM YCUJIEHHOW KBaIU(PUIUPOBAHHOM
BJIEKTPOHHOM TOIHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPETHOCTH, B JIEHb NPHUOBITHS 3asABUTEIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToOM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBISIOTCS: (pUKCAIus
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHHs MyHUlunanbHoW ycinyru B AUC M®I],
pe3yapTaT NPeaOCTaBIECHUS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Tlpu oOpaieHun 3asiBUTENS 32 PE3yIbTATOM MYHHUIMNAIBHOW YCIYyTH
yepe3 Enunbpiii, PecnyOnukaHcKkul TopTan 3asBUTENI0 B JUYHBIA  KaOWHET
aBTOMATHUYECKH HANpaBIs€TCS DJICKTPOHHBIM 00pa3 JIOKyMEHTa, SBIISIFOIIETOCs
pEe3yAbTaTOM MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTHd, NOANHCAHHBIA YCUIJIEHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBIIIOJIHAIOTCS B JIEHb MOANMCAaHUS JOKYMEHTA, MOATBEPKIAOIIETO IPEIOCTABICHUE
(0TKa3 B MPeNOCTaBIEHNN) MYHULIUTTAIbHON YCIYTH, YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Oprasom).

Pe3zynpraramu  BBINOJIHEHHST  AAMHHUCTPATUBHBIX  IPOLEAYP  SBIISIFOTCH!
HampaBiieHue (MPEJOCTaBICHUE) C HCMoib30BaHueM Enunoro, PecmnybGiukaHckoro
nopTana 3assBUTEIII0 JTOKYMEHTA, IMOATBEPKAAOIIETO ITPEIOCTABICHUE MYHUIUITAIIBHON
YCIIYTH (B TOM YHCII€ OTKa3 B IPEJIOCTABICHUU MYHULIUIIAIBHOW YCIYTH).

3.6.3.3. Ilpu oOpaieHnn 3asBUTENS 3a PE3yJIbTATOM MYHUIMIAIBHON YCIyTd B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblOady (HAIpaBJEHUE) TOKYMEHTOB,
BBIIACT 3asBUTENIO pPe3yabTaT MYyHUIMMAIbHON ycnyru. [lo TpeGoBaHuio 3asBHUTEINA
BMECTE C SK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE €My
MIPEIOCTABIISIETCS SK3EMIUISP JIEKTPOHHOT'O JOKYMEHTA IIYTEM €T0 3alllCU Ha ChbEMHBIN
HOCHUTENIb MH(POPMAIIMK WM HANPABJICHHS IK3EMIUIIPA IJICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbIE HACTOSAIIMM ITyHKTOM,
OCYLIECTBIISIIOTCS B MTOPSJIKE OUEPETHOCTHU, B A€Hb NPUOBITHS 3asBUTEIISI B COOTBETCTBUU
¢ [IpaBunaMu BHyTpEHHETO TPYI0BOro pacnopsiaka Oprana.

Pe3ynbTaTOM BBINIONHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PUKCAIMs
dakta BBIgAUM  pe3ynbTaTa  MPEAOCTABICHHS  MYHHIIMMAIBHOW  yCIyTH B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTEME, MpEeIHA3HAYCHHOW I OKa3aHUS
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBieHre TEXHUUECKUX OMTHOOK
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3.7.1. B ciiyyae oOHapy>KeHUsI TEXHUYECKOUW OIUOKHU B IOKYMEHTE, SIBJISIOLIEMCS
PEe3yabTaTOM MYHULIMIIAIBHOM YCIIYTH, 3aABUTEND HalpasisieT B Opras:

3asBlieHHEe 00 WCMPABICHUM TEXHUYECKOMW omulku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIaHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHULMIAIBHOM yCIyrH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsI OLINOKA;

JOKYMEHTBI, UMEIOIINE OPUANYECKYIO CUITy, CBUAECTENBCTBYIOIINE O HAIUYUHU
TEXHUYECKOW OIIMOKH.

3asiBieHre 00 MCHPABICHUU TEXHUYECKOW OMIMOKM B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOLIEMCS PE3YJIbTaTOM MYHULMIIAIBHON YCIYTH, MOJAETCS 3asIBUTEIEM
(YIIOJIHOMOYEHHBIM TPEACTAaBUTEIEM) IOYTOBBIM OTIpaBieHUEM (B TOM YHCIE C
UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI), 100 yepe3 Equnslii, PecriyOnukanckuit moprain
i MOII.

3.7.2. JIOMKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYLIECTBIISIET
npueM 3asiBJIeHUs1 00 MCTIPABICHUU TEXHUYECKOM OUIMOKH, PETUCTPUPYET 3asIBICHUE C
NPWIOKEHHBIMU IOKYMEHTAMHU U TIEPEIAET UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCSI B TEUEHHUE OJHOTO paboyero JIHS ¢ AaThl PETUCTPALIUU 3asIBJICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asBJICHUE, HAIIPABICHHOE HA PAaCCMOTPEHUE AOJIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJNSIX BHECEHHS HCIPABICHUI B JOKYMEHT,
SABJISIIOLLUKCS PE3YJABTATOM MPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, OCYIIECTBISET
IpOLEAYphl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMUHUCTPATUBHOIO pErjiaMeHTa, Hu
BBIAET KCIPABJICHHBIA JTOKYMEHT 3asBUTENI0 (YIOJHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHUCH C HU3BITHEM Y 3asBUTENSA (YINOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa, WK HAIPABIIAET
B aJpec 3asABUTENS IOYTOBBIM OTIPAaBICHUEM (IIOCPEACTBOM AJIEKTPOHHON MOYTHI)
IIMCBMO O BO3MOXXHOCTH IIOJIyYEHHUS JOKYMEHTa 0pH mnpenocrtaBieHuu B Oprad
OpUTHHaNa TOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITMOJIHSIOTCSL B TEUEHHUE JBYX pabouyux JHEH mocie OOHapyKeHHs TEeXHUYECKOM
OLIMOKY WIJIM MOJTYYEHHS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHON
omuoKe.

Pe3ynbTaTamu BBINIOJIHEHUSI aAMUHUCTPATUBHBIX TPOLIEAYP SIBISIOTCS : BbIIAHHBIN
(HampaBI€HHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsainoxk u ¢popMbl KOHTPOJIS 32 MPeAOCTABJIEHNEM MYHHIMNIAJIbHOMI
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISA 32 COOJIIOACHUEM U MCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOKHOCTHBIMH JIMIIAMH TTOJI0KEHUNU aIMUHUCTPATHUBHOTO
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perjiaMeHTa U UHbIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIINX TPEOOBAHMS K
IIPEAOCTABICHUIO MYHULMITAIIBHON YCIIYTH, a TAKXKE IPUHATAEM UMU PEILICHUI

KonTposib 3a MOTHOTOM M Ka4ECTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHCHHE HAPYIICHUHN MpaB 3asBUTEINICH, TPOBEACHUE
MPOBEPOK  COONIIOAICHUS MPONEAYp MPEJOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOATOTOBKY pellieHu Ha nercTBUs (0e31eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOJICHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

1) mpoBepka H COIJIACOBaHHWE IIPOEKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHUILIMTIATIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MPOBEPKU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IpOoLEaYp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B nmemsix Texkymero KOHTPOJS MCIOJB3YIOTCS CBEIICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyKeOHas KOPPECIOHISHIIMs, YCTHasi M THUCbMEHHAas
uHdOpMaIusl TOHKHOCTHBIX JIMI, OCYIIECTBIISIONINX BBIMOJHEHUE aIMUHUCTPATUBHBIX
MPOLENYP, )KYPHAIIBI YYETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI71s1 oCyIIeCTBICHUS] KOHTPOJISI 32 COBEPIIEHUEM JIEUCTBUM MPU MPEIOCTABICHUN
MYHUIIMTIATBHOW YCIYTM W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIIOTCS  CIPAaBKM O  pe3ysibTaTax MpeaOoCTaBICHUS
MYHULIMTIAJTIBHON YCIIYTH.

O ciyyasx ¥ mpuYMHaX HapyIICHUsI CPOKOB, MOCJICAOBATEILHOCTH U COJICPKAHUS
aIMUHHUCTPATUBHBIX TMPOIEAYP MIODKHOCTHBIC JIMIA HEMEUICHHO HWHOOPMUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKXke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii  KOHTpOJIb 3a COONIOJAECHHWEM TIOCIEI0BAaTeILHOCTH  JICHCTBUH,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMHU npoueaypamMu I10 MPEI0CTABICHUIO
MYHUIIMNAJIBHON YCIYTH, OCYLIECTBISIETCS 3aMECTUTEIEM PYKOBOIAUTENS OpraHa
MECTHOTO  CaMOYINpAaBJICHUS, OTBETCTBCHHBIM 3a OpTraHU3alMi0 padOTBHl IO
MPEIOCTABICHUI0O MYHUIIMIIAJIBHOW YCIIYTHM, HAYaJbHUKOM OTJEJA, OCYIIECTBIISIIOIIETO
OpraHU3aIi0 pabOThI IO MPEIOCTABICHUIO MYHUIIUIIAIHBHON YCITYTH.

[lepeyeHb MOJDKHOCTHBIX JIML, OCYIIECTBIISIIOIIMX TEKYIIHM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX TOJPa3JeICHUIX OpraHa MECTHOTO
CaMOYyMpPaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaok 1 NEPpUOUIHOCTh OCYIIECTBIICHUS TNIAHOBBIX M BHETUJIAHOBBIX ITPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHHUIIMITIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 (POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IPEAOCTABICHUS MyHUIIUTIATLHON

YCIYTH
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4.2.1. KOoHTpOJIb 32 ITOJIHOTOM M KA4E€CTBOM MPENOCTABICHNS MyHUIUIIAIbHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus kannob 3asiBuTesnei Ha nerctus (6e3nericteue) Oprana, a
TaK>K€ UX JIOJDKHOCTHBIX JIML], MyHULMIIAIbHBIX CIYKalUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs T1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIIMTIAIBHON YCIIYTH (KOMIUIEKCHBIE
IPOBEPKH ), MIIH OTAEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTaBIEHUEM MYHULIMIIATBLHON
yciyru (TemaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHemiaHOBbIE IPOBEPKH MPOBOJASITCS B CBA3U C MPOBEPKON YCTPAHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
NoJIy4eHHUs kajno0 3asBuTeneit Ha nerctus (Oe3neiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTaThl NpOBEpKU OGOPMIISIOTCS B BUJIE aKTa IIPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHUIIMTAIBHYIO YCIIYTY, 32 pEeUIeHus U AercTBus (0e3/1eiicTBIE), IPUHUMAEMBbIE
(ocylecTBIIsIeMbI€) MU B XOJI€ TIPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH

ITo pe3ynbpTaTam NMpoBEAECHHBIX MPOBEPOK B CIIydae BHIABICHUS HAPYILICHUHN MpaB
3asiBUTEJIE BUHOBHBIC JIMIIA IPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautenb (3aMeCTUTEIb PYKOBOJUTENS) CTPYKTYPHOTO TOApA3/ICICHUS
opraHa MECTHOTO CaMOYITPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJJIeKaIee BBINOJHEHWE aIMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B paszjieie 3
aIMUHUCTPATUBHOI'O PETJaMEHTA.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUILIMTIATBHBIC CITYKAIE 3a PEIICHUS U ICHCTBUS
(6be3neficTBue), TNpUHHMaeMble (OCYIIECTBIIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IaTE€JILCTBOM TTOPSIJIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIlIre TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MPEeAOCTaBICHUEM MYHUIIMTIATBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXkaaH, UX
00bEIMHEHUH 1 OpraHU3aIui
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KoHTpons 3a npenocTaBieHneM MyHULIUNIAIBHONW YCIIYTH CO CTOPOHBI TPAXKIAH, UX
OOBEMHEHUN W  OpraHu3auui, OCYLIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHUIUNAIBHON YCIYyTH, IOTyYE€HHUS ITOJIHOM, aKTyaJbHON U JOCTOBEpHOU HH(OpMAIIUU
0 TOPSIIKE MPETOCTABICHHUS MYHULMIAIBbHOW YCIYTHM U BO3MOXHOCTH JIOCYJIE€OHOTO
paccMoTpeHus oOparieHuid (x&ano0) B Mpolecce MNpPeIOCTaBICHUs] MYHHUIUNATbHOM

YCIIYTH.

5. locyneOnblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3nmeiicTBHMSA) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIMIIAJBbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO HEHTPA NMPeI0CTABIEHHUS rOCYAapCTBEHHbIX 1
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJTIOBAaHUE B JOCYIACOHOM MOPSIKE pelIeHU
U JedcTBuil (0Oe3elcTBUA) OpraHa, MNPEJOCTABISIONIET0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJoCTaBisSIONEr0 MYHUIUMNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKallero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIEro
MYHULUNAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0OO0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapyiieHne cpoka perucTpalyu 3amnpoca O NPeloCTaBICHUH MYHHUIIUIIATbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapylIEHHE CpPOKa IMPENOCTABICHUS MYHULHUIAIBHOW ycilyrd. B ykazanHom
cinydyae nocyneOHoe (BHecyaeOHOe) o0kajloBaHHUE 3asBUTEIEM PEIICHUA W JeWCTBUN
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
nevictBust  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHAa  (DYHKIUA 10
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHUIIMIIATBHBIX YCIAYT B TOJHOM O0BEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WU WH(OPMAIIH MO0 OCYIICCTBICHUS
NEUCTBUM, INIPEACTABICEHHE WIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM TMPaBOBBIMU akTamMu Poccuiickorn @enepaunv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIMNAIbHBIMU MPABOBBIMH aKTaMU
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTka3z B MpUeMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBBIMM akTaMu Poccuiickorn @enepaunv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIUMAIbHBIMU MPABOBBIMH aKTaMU
JUTSL TPEOCTABICHUSI MYHULIUTTAIBHOW YCITYTH, Y 3asIBUTETIS;

5) oTKa3 B MpeaOCTaBICHUN MYHUIIUNIATIBHON yCIIyTH, €CJTM OCHOBAaHMS OTKa3a HeE
MpEeAyCMOTPEHbl (PefepaibHBIMU 3aKOHAMHU W MPUHSITBIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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WHBIMUA HOPMATUBHBIMU MPaBOBLIMU akTaMu PeciyOnuku TaTapcTaH, MyHUITUTIATBHBIMU
MPaBOBBIMU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00KaloBaHUE
3asBUTENIEM PEIICHUN W JeUcTBUU (0e3AeiCTBUSI) MHOTO(YHKIIMOHAIBHOTO IEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTPa BO3MOXHO B CJydae, €ClIM Ha
MHOTO(QYHKIIMOHAJIBHBIM LEHTp, pelleHuss W jaelctBus (0e3aeiCTBUE) KOTOPOro
00XalyloTcsl, BO3JIOKEHa (QYHKIUS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHUIMOAIBHBIX YCIYT B TOJIHOM OOBEME B MOPSAKE, ONMPEAECIEHHOM 4acThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS NPHU MNPEIOCTABICHUM MYHUIIMIAIBHOM YCIYTH
iaTel, HE TMPETyCMOTPEHHOM HOPMATUBHBIMM MPABOBBIMH akTaMu Poccuiickoi
deneparnuu, HOPMATUBHBIMM  TpaBOBbIMM  akTamu  Pecnyonuku — Tatapcran,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOoCTaBISAIOIIET0 MYHULIUIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIla OpraHa, MPeJI0CTaBIISIONIEI0 MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3aIui, mpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®d3, wim ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OTEYaTOK W OIMUOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEJAOCTABICHUS ~ MYHUIMIAIBHOM  YCIAYyrd  JOKYMEHTax  Ju0O  HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBlieHnil. B ykazaHHoM ciydyae nocyneGHoe
(BHEcyneOHOE) OO’kKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €Clii Ha MHOTO()yHKIIMOHAJIBHBIA LEHTP, PELICHUs U JEeHUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIMX MYHUIIUTIATBHBIX YCIYT B IOJTHOM 00BEME B MOPSIIKE, ONPeIeICHHOM
yacTbio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM TOpsAJKa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIEHNE MPEOCTABICHUS MyHUIIUTAIILHON YCIIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPENYyCMOTPEHBbI (efepalbHbIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBHM C HUMHU HWHBIMH HOPMATHUBHBIMU TIPaBOBBIMH akTamH Poccuiickoi
denepanuy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIUTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JqocyaeOHoe
(BHecynmeOHOE) oOOKaloBaHHE 3asBUTEIEM peUIeHUH U JAcHCTBUN (Oe3mercTBUs)
MHOTO(QYHKIIMOHATFHOTO  IEHTpa, pa0OTHHKAa MHOTO(QYHKIIMOHAIBLHOTO  IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHHUITUTIATHHBIX YCIYT B TIOTHOM 00bEME B TIOPSIKE, ONPEACIICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3asiBUTENs MpPU MNPEIOCTABICHUH MYHUIUINAIBHON YCIyru
JOKYMEHTOB WJIM HMH(OpPMAIIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBbIX JJIS
MPEJOCTaBICHUSI MYHHUIIUNIAIBLHON YCIyrd, JTUOO B MPENOCTABICHUM MYHHUIUNAIbHON
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX NMYHKTOM 4 yactu | crateu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoMm ciydae gocyneOHoe (BHeCymeOHOE)
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o0’xalioBaHKe 3asIBUTEIIEM peleHuin 151 JEUCTBUM (Oe3nelicTBus)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO(YHKIIMOHAJbHBIA IIEHTpP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCs, BO3JIOXKEHAa (QYHKUUS MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIUTIATBHBIX YCIYT B TOJTHOM 00bEME B MOPSIAKE, ONPEICTICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnuCbMEHHOM (opme Ha OyMa)kHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeIOCTABISAIONMNA MYHHUIIMOAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUOO0 B COOTBETCTBYIOIIMI OpraH TOCYyAapCTBEHHOMU
BJIACTH, SBJISIOIIUNACA Y4YpeauTeJIeM MHOTO(YHKIIMOHAILHOTO IIeHTpa (Janee -
ydpeauTenb  MHOTrO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TaKXke B  OpraHu3aluw,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepansHoro 3akona Ne 210-03. XKano6wl Ha
pemieHus W jAedcTBUs (Oe3leiCTBHE) PYKOBOAMTENSI OpraHa, MPeIOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAF0TCS B BBIIIECTOSIIUN OpraH (MpU €ro HaJu4duu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTARISIIONIET0 MYHHIIMNAIBHYI0 ycayry. JKajmoObl Ha perieHus W JACHCTBUS
(6e3nericTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa TMOJIAITCS PYKOBOJIUTEIIO
9TOTO MHOTO(QYHKIMOHAJIBHOTO IleHTpa. JKamoObl Ha penieHus | JICUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUpPEAUTENIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. JXKanoObl Ha pemieHus u
necTBust (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, MPEayCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepansHoro 3akoHa Ne 210-®3, momaroTcsi PYKOBOIUTENSAM D3THX
OpraHU3aIuH.

Kamoba Ha pemieHus W jaeicTBus (Oe3leCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO  yCIYTry, JOJDKHOCTHOIO JIMIIA OpraHa, IpeaoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIyTy, MYHULHMNAIBHOTO CIY)KAIller0, PYKOBOJIUTENS Oprasa,
MIPEIOCTABIISIONIETO MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJIeHa 10 MOYTe, Yepes
MHOTO(YHKIIMOHATBHBIN LEHTP, c UCIIOJIb30BAHUEM nH(pOpMaIMOHHO-
TE€JICKOMMYHHMKAIIMOHHOW  ceT  «l HTepHeT», oduiuMampHOro caiiTa opraHa,
MPEAOCTABISIONIETO ~ MYHUUMNANbHYIO  yciuyry, EguHoro  moprama  nubo
Pecny6nukanckoro mopraia, MHPOPMAIIMOHHOM CUCTEMBI JOCYASOHOTO 00KaTOBaHHUs, a
TaK)Ke MOXKET OBITh MPUHSTA MPHU JIMYHOM INpueme 3asButens. JKanoba Ha pemeHus u
JNEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIMOHATBEHOTO LIEHTpA, paboOTHHKA
MHOTO()YHKIIMOHAJIFHOTO [IEHTPa MOKET OBITh HAIIpaBJIeHA MO MOYTE, C UCIIOJIb30BAaHIUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn «MHTepHeT», odummamsHOTrO caiita
MHOTO(YHKIIMOHAJILHOTO TIeHTpa, EnnHoro nmoprana nubo Pecnmy6nmkanckoro moprana,
MH(OPMAITMOHHON CUCTEMBI TIOCYIEOHOTO 00KAIOBAHUS, a TAK)KE MOXKET ObITh MPUHATA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nedictBus (Oe3meiicTBue)
OpraHu3aiui, NpeaycMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, a Takxke UX pabOTHUKOB MOXXET OBITh HaNpaBiieHa MO MOYTE, C MCIOJb30BAHUEM
MH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «MHTepHeT», opuuuanbHbIX CaWTOB
3TUX opranuzanuii, Enunoro noprana nu6o PecniyOnukaHCKOro nopraia, a TakkKe MOXKET
OBITH MPUHSITA IPU JINYHOM MIPUEME 3aIBUTEIIS.
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5.3. Kanoba nomxkHa coaepxKaTh:

1) HammeHOBaHME OpraHa, MpPeJOCTaBIAIOIIET0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeIOoCTaBISIIONIEr0 MYHHULIMNAIBHYIO YCIyry, JH00
MYHULIUMTAIIBHOTO CIYKaIIlero, MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, €ro PYKOBOJUTEINS U
(unn) paboTHMKA, OpraHu3auuid, NOPeIyCMOTpeHHbIX dacTbto 1.1 crateu 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneit u (W) pabOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
AKUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMIA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJICHUSI 3aBUTENS - HOPUIUYECKOTO JIUIa, a TAaKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (axpeca) IEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U IMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPAaBJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 OOKayeMbIX PEIICHUSX U JeUCTBUAX (Oe3/IeCTBUU) OpraHa,
OPEOCTABISIONIEI0 MYHUUUNAIBHYIO  YCAyry, JIOJDKHOCTHOTO JIMLIa  Oprasa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, JHOO0 MYHUIIMIAIBHOTO CIIY)KaIllero,
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3aIui, NpeycMOTpeHHBIX yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOJBI, HA OCHOBAaHWUW KOTOPBHIX 3asIBUTENIb HE COIVIACEH C PEIICHUEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIONIET0 MYHUILUMAIBHYIO YCIyTY, JH00
MYHUIIUIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIMOHATIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 craTtbu
16 denepanbHoro 3akoHa Ne 210-®d3, ux paGOTHUKOB. 3asBUTENIEM MOTYT OBITh
IPEICTaBIECHBI JOKYMEHTHI (TIPU HATHYKH ), TIOITBEPIKIAIOIINE TOBOIBI 3asBUTENS, TUOO
UX KOTIUHU.

5.4. TloctynuBiias »xano0a MOAJICKUT PETUCTPAIIUU B CPOK HE MO3/IHEe pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. JKamob6a, mocTynuBIIas B OpraH, NPEJIOCTaBIISIONINA MYHHUITUIIAIBHYIO
yCIyTY, MHOTO(QYHKIIMOHAIBHBINA HEHTP, YIPETUTETI0 MHOTOPYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3aIuu, IpeaycMOoTpeHHbIe yacThio 1.1 ctateu 16 ®enepanbHoro 3axkoHa Ne 210-
@3, mbo BbIIECTOAMUNA OpraH (IPU €ro HaJU4HUH), MOJJICKUT PACCMOTPEHHUIO B
TEUYCHHE MATHAIIATH pabOUMX JTHEW CO JHS €€ PErHCTpalliu, a B ciaydae 00KaloBaHUs
0TKa3a OpraHa, IpeIOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTpa, OpraHu3alnii, Ipe1yCMOTPEHHBIX YacThio 1.1 ctaTthu 16 @enepanbHOro 3aKoHa
Ne 210-®3, B mpuemMe TOKYMEHTOB y 3asgBUTENS JMOO B MCHPABICHHUH JTOMYIICHHBIX
OMEYaTOK U OMHMOOK WJIM B cllydyae 00KaJIOBaHMSI HAPYUIEHUS YCTAHOBJIEHHOI'O CpPOKa
TaKUX UCHPABICHUHN - B TEUECHHUE MATH pabOUYnX AHEH CO JAHS €€ PETUCTPALIHH.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS Kaao0Obl IPUHUMAETCSI OJHO U3 CIETYIOIIUX
pELICHUN:

1) sxanoba yJ10BAETBOPSIETCS, B TOM YKcie B (hOpMe OTMEHBI IPUHSATOTO PEUICHUS,
WCIPABJICHUs] JOMYIIEHHBIX OMNEYaTOK M OWMOOK B BBIAAHHBIX B pPeE3yJbTaTe
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIyTy JJOKYMEHTaX, BO3BPATa 3asIBUTEIIIO ICHE)KHBIX
CPE/ICTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH
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Poccuiickoit @enepanyy, HOpMaTUBHBIMU MpaBOBbIMU akTamMu PecniyOnuku Tarapcras,
MYHHUIMIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJIOOBI OTKA3bIBAETCS.

He no3nHee nHsA, claeAyromero 3a JHEM IPUHATHS PELICHMS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBiseTcss MOTMBHPOBAaHHBI OTBET O pe3yJbTarax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mpu3HaHUs >KajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIIO O pe3yJbTaTaX PacCMOTPEHHS KAJIOObl JaeTcs MH(opMamus O JEHCTBUSAX,
OCYLIECTBIIIEMBIX ~ OPraHoOM,  MPEIOCTABIAIONIMM  MYHUUUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATBHBIM LEHTPOM JINOO OpraHu3aiueil, mpeaycMoTpeHHoO! yacTeio 1.1
crateu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUH NPHU OKAa3aHUM MYHMIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BHHEHUS 3a JOCTaBJIEHHbIE HEYJ00CTBa U yKa3blBaeTCsl MHPOPMALMS O JaIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHULUNAIBHONU YCIYTH.

5.8. B ciywyae mpu3HaHus kanoObl HE MOAJIEkKAIIeH yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pPE3yJNbTaTaXx pPACCMOTPEHHUS KaloObl JArOTCS apryMEHTHPOBAaHHbBIE
pa3bsACHEHHUS] O TPHUYMHAX MPHUHSATOTO PEHIeHHs, a Takke WHGOpMAIUsS O MOpSAKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XOJI€ WM 1O Pe3yJbTaTaM pacCMOTPEHUS KaloObI
[PU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPAaBOHAPYIICHMS WIH NPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeUIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUITATIAIBHOW YCIYTH T10 BbIJIaue CIIPABKU (BBITTUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHSITO pPElIeHre 00 0TKa3e B MpueMe
JOKYMEHTOB, HEOOXOJAMMBIX JJIsi MIPEAOCTABICHUS MYHHUIIMTIATBHONW YCIYTH MO BbIaye
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABIEHUHN YCIYTY MOCJE YCTPAHEHUS YKa3aHHbIX HAPYILICHUI.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YHTENIbCTBA, a[JPeC IEKTPOHHON OUTHI, TeNIeOH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac Bb11aTh cripaBKy (BBIITHUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

D B JHYHBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMITAJIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX M MyHHUITUTAIBHBIX
YCayT,

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYNAapCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusIbHBIE CBEICHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMUOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBJISIIOLIUICS pe3yIbTaATOM MYHUIIUTIAIBHOMN
YCIIYTH.

[Ipunarato cneayromme JOKYMEHTHI:

1.

2.

B cnyuae npunsTus penieHus o0 OTKJIOHEHHH 3asBIeHUS 00 HCIpaBiICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IIOCPEICTBOM OTIIPABIICHHUS DJIEKTPOHHOIO JOKyMEeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU Ha OyMa)KHOM HOCHTEJIE IIOYTOBLIM OTIIPABICHHEM I10
azpecy: .
Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSAIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KONMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEJCTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoamuce) (©.1.0.)
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