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ot 05 cenTsiopn 2024 roga

INOCTAHOBJIEHUE
KAPAP

OO0 yTBepKIeHNH AIMUHUCTPATUBHOI0 PerjaMeHTa NpPea0CTaABJIeHU MYHUIIMIIAJIbHOMH YCJIYyrH MO
Bbl/Iaye CIPABKHU (BBINMCKHU)

B memsx peammzanmmm ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opranuzanuu
MPEIOCTABICHNUS TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr', PYKOBOJCTBYSCH IOCTaHOBJIEHHEM
Kabunera MunuctpoB Pecnybmuku Tartapctan ot 02.11.2010 N 880 "OO yrBepxkaenuu Ilopsaxa
pa3paboTKU U yTBEP)KJIEHUS aJMHUHHCTPATUBHBIX PETJIaMEHTOB MPEJOCTaBICHHS TOCYAAPCTBEHHBIX YCIYT
WCTIOJTHUTEIBHBIMHA OpPTaHAMH TOCYIapCTBEHHOU BiiacTu PecnyOnuku TarapcTtan 1 0 BHECEHUH U3MEHEHUI
B OTJeNbHBIC TOcTaHOBICHHS Kabunera MunuctpoB Pecniyonuku Tarapcran" [IOCTAHOBJIARO:

1. YTBepauTh AIIMUHUCTPATUBHBIN PErJIaMEHT MPEIOCTABICHUS MYHUIIMIIAIBLHONW YCIYTH MO BblJaye
cripaBKH (BBITUCKH) (TIPUITOKEHHE).

2. IloctanoBienue UcnonnurenpbHoro xomutera Ilecuano-KoBalIMHCKOTO CEIBCKOTO MOCEIEHUS OT
20.07.2022 N 14 " OO0 yTBepXJIeHUHU aIMUHUCTPATUBHOTO PETJIAaMEHTA MPEI0CTABICHUS MYHUIIUITAIbHON
YCIIYTH TI0 BBIJIa4€ CTIPAaBKU (BBITUCKH)" IPU3HATH YTPATHUBIIHNM CHITY.

3. Omy0aMKOBaTh HACTOSIIEE MOCTAHOBJICHHE HA O(PHIMAILHOM MOpTale MPaBOBOM HH(OpMAIMU
Pecniyoniuku  Tarapctan B HMH(POPMAIMOHHO-TEICKOMMYHHKAIMOHHONW ceTh MHTEpHET Mo ajpecy:
http:/pravo.tatarstan.ru u Ha oduimaabHOM caiite JIaWIIeBCKOTO MYyHHUIIMIIAILHOTO paioHa B
UH(POPMAIIMOHHO-TEICKOMMYHHUKAIMOHHOH ceTr MHTepHeT o aapecy: http:/laishevo.tatarstan.ru.

4, KOHTpOJIb 3a UCIIOJIHCHHUEM HACTOAIICTO ITIOCTAHOBJICHHUSA OCTABJIAIO 3a co001.

N.o. pyxoBoauTens McnoqHUTENLHOTO KOMUTETA
ITecuano-KoBanMHCKOTrO CEJILCKOTO MOCEIEHUS A.®. Munpaybaes
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YTBepxkIacH

IIOCTAaHOBJIEHHEM

WcnonnurensHoro komutera [lecuano-
KoBanuHCKOTo CenbecKoro noceaeHus
JlanneBcKoro MyHUIMIIAJIBHOTO paioHa
Pecnyonuku Tarapcran

ot 05 centsiopst 2024 1. Ne 11

AJIMHMHUCTPATUBHBIA perjiaMeHT
NPeI0CTABJICHUA MYHUIMIIAJBHOM YCJIYI'H 110 BbIIa4e CIIPABKHU (BHINUCKH)

1. O0uIne moJI0KeHus
1.1. TIpenMer peryiaupoBaHUsS aIMUHUCTPATHBHOTO PETIAMECHTA

Hacrosmumii agMUHUCTPATUBHBIM pErjiaMeHT MPEeJOCTaBICHUS MYHHUIUIIATIBHON
yCIIyru (nanee — aJMUHUCTPATUBHBIM pPETJIAMEHT) YCTAHABIMBACT CTAaHAAPT M TOPSIOK
PEIOCTARICHUSI MYHUIIMNAIBHON YyCJIYTd II0 BbIJaue CHpPaBKU (BBIMUCKU) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuu 3asBurenen

1.2.1. Jlumamu, HMMEIOMIMMH TMPAaBO HA TMOJIYYEHUE MYHUIMIAIBHON YCIYyTH,
ABIIAIOTCS (U3HUECKUE JInlia (ajiee — 3asiBUTEID ).

1.2.2. C 3asBneHneM BIpaBe OOPATUTHCS MPECTABUTED 3asBUTENS, JEUCTBYIOLIUN
Ha OCHOBAaHUU JOKYMEHTa, yIOCTOBEPSIOIIEIO €ro MOJHOMOYHs (Janee — MpeacTaBUTETh
3asIBUTES).

1.3. Tlopsmox uHGpOPMUPOBAHHUS O TIPENOCTABICHUN MYHUIIUTTAIBHON YCIIYTU

1.3.1. HWudopmamus o mOpsAaKEe MPEAOCTABICHUS MYHHUIIMNAIBHOW  YCIYTH
pazmeniaercs:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COJEPKAIMMUX BU3YaIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O  MYHHUIHMMNAIBHOW  yCIyre, pacHoOJIOKEHHBIX B  TOMEIICHUSIX
MHOTO()YHKITMOHATBHBIX IIEHTPOB MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX
YCHYT.

2) Ha o(QUUHAILHOM CcalTe MYHUUUNAIBHOTO pailoHa B HHGOPMALHMOHHO-
TEJIEKOMMYHUKaIMOHHOU ceTn «MHTepHeT» http://laishevo.tatarstan.ru;

3) na Iloprane rocygapCTBEHHBIX U MYHUIUMAIBHBIX yciayr PecmyOnuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — PecryOsmkaHckuii mopTa);

4) na EgunoM moprane rocylapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr ((DYyHKIHIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocynapcTBeHHON HH(pOpManMOHHOU cucTeMe «PeecTp rocynapCTBEHHBIX U
MyHULUNAIBHBIX ycayr Pecnyonuku Tartapctan» (http:/frgu.tatar.ru) (manee — Peectp
roCyAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBAaHUE IO BOIIPOCAM IPENOCTABICHUS MYHULMIAIbHON YCIYTH
OCYUIECTBIISETCSA

1) B MHOropyHKIMOHAJbHBIX LEHTpPaxX MpPEeJOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B YIIOJTHOMOYEHHOM Ha MPeIOCTaBICHUE yCIyru oprane (nanee — Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

Opy TUCBMEHHOM (B TOM 4HucCJ€ B OpMe JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu —
Ha OYMa)KHOM HOCHTEJIE 110 MTOYTE, B 3JIEKTPOHHON (pOpMeE 0 IEKTPOHHOU MOYTE.

1.3.3. Undopmanusa na Enunom noprane, PecnyOiamkanckom nopraie o Mopsiake u
CpOKaxX TMpPEeAOCTABJICHUS  MYHHUIMNAIBHOM  YCIyrM Ha  OCHOBaHMM  CBEICHUH,
cozepxkamuxcsa B Peectpe rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, MPEIOCTaBIsAETCA
3asIBUTEIIO OECIIaTHO.

Hoctyn k uHpOpManuu O CpoKax M MOPSAKE MPEAOCTABICHHUS MYHUIIMIAIbHOU
YCIIYT'M OCYIIECTBIISIETCSI O€3 BBINOJIHEHHS 3asBUTENIEM KaKUX-IHO0 TpeOOBaHUN, B TOM
yuciie 03 UCIOJb30BaHUS MPOTPAMMHOrO OOECleYeHHusl, YCTaHOBKa KOTOpPOTO Ha
TEXHUYECKHE CpPEACTBa 3asABUTENS TpeOyeT 3aKIIOUYEHMs JULIEH3MOHHOTO WM HHOTO
COTJIallIeHUs] C MpaBoobJIalaTesIeM MPOrpaMMHOTO OOecCleueHus, MpeayCMaTpUBAIOIIETO
B3MMAaHUE IJIaThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asBUTEINI WJIM MPEIOCTaBIECHUE UM
NEPCOHANbHBIX JIAHHBIX.

1.3.4. Tlpu oOpamieHun 3asBUTENS JUYHO WM MO TeNeQOHY B COOTBETCTBUH C
NOCTYIUBIIUM OOpallleHHEeM MpeIoCTaBIseTca UHpopMaIus:

1) o MecTe HaXOXICHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPAa MPEJOCTaBICHHUS
rOCyJapCTBEHHBIX W MYHHMIHMNAIbHBIX ycayr, Oprana (agpec, Trpapuk paboOTHI,
CIipaBOYHbIE TeIe(OHBI);

2) 0 MOpsIKe MPEeIOCTABICHHS MYHHUIMIIAIBLHOW YCIyrd, O CIocobax M Cpokax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEIOCTABISACTCS MYHHIIMIATbHAS YCIyra; O
HOPMAaTHUBHBIX  MPABOBBIX  aKTaX,  PEryJUPYIOMIHUX  BOMPOCH  MPEIOCTABICHUSA
MYHHULMIIAJIBHON YCIIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOAMMBIX MJIi PACCMOTPEHHS 3asBICHHUA O
IIPEIOCTABICHNH MYHUIIMIIAIIBHON YCIYTH, O CPOKax IPUEMA U PETUCTPALIUU 3asIBJICHUS;

5) o xoIe mpeaocTaBIeHUsI MyHUIIUTIAIBHOMN YCIIyTH;

6) o Mecrte pa3MmemnicHHWs Ha O(UIMAILHOM caiTe WH(POPMAIUH [0 BOIPOCAM
MIPEIOCTABICHNUS] MYHUIIMIAIBHONW YCIIYTH;

7) o mopsake o0OKamoBaHUS JACHCTBUM WM OC3ACHCTBHS JOJDKHOCTHBIX JIMII
Opeana.

I[lo mnucekMEeHHOMY OOpalIeHUI0 COTPYJHHUKM OTH€Ja, OTBETCTBEHHOIO 3a
NPEeIOCTaBICHUE MYHUIIUIMAIBHON yCIyTrd, MOAPOOHO B MUCBMEHHOH (hopMe pa3bsCHSIOT
3asIBUTEII0 TOPSAJOK MPEIOCTABICHNUS MYHULMIIAIBHON YCIYIM M BOIPOCHI, YKa3aHHBIE B
HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PErJIAMEHTA, U B TEYEHUE TPEX pabouyux JHEU Co
IHSl PETUCTpaly OOpalleHHs] HANpaBISIIOT OTBET 3aABUTEN0. OTBETHI AAIOTCS Ha SI3bIKE



oOpamieHusi. B ciiyuae HEBO3MOXKHOCTHM J1aTh OTBET Ha SI3bIKE€ OOpaIleHHs] MCIOIb3YIOTCS
rocy/apcTBEeHHbIE s3bIkH PecniyOnuku TaTapcTaH.

1.3.5. Mudopmanus no BonpocaMm NpeAOCTABICHHUS] MYHULIMIIAJIBHON YCIYTH pa3MelaeTcs
Ha OQUIMAIBHOM caiTe MyHHUIUMNaIbHOro paiona http://laishevo.tatarstan.ru u Ha
MH(OPMALMOHHBIX CTEHJaX B OMeleHUsAX Opeana 1ist paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocyqapcTBeHHbIX si3bikax Pecnyonuku Tatapcran, pazmeniaemas
Ha MH(OPMAIMOHHBIX CTEHJAX M HAa O(UIMAIbHOM CaiiTe MYHHMIMNAIbHOIO paiioHa B
MH()OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetu «VHTepHeT», BKIIOYAaeT CBEICHUS O
MYHHUIMNAIBHOW yCIIyre, coAepxamuecs B nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO pErjlaMeHTa, UHPOPMALUI0 O MECTE HAXOXACHUS, CIPaBOUYHBIX
TenegoHax, BpeMeHu padbotsl Opeara, o rpaduke npueMa 3asBJICHUN Ha MPeAoCTaBICHHUE
MYHULANAIbHON YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIIHUE NPEIOCTABIECHUE
MYHULIUIAIBHON yCIyTH

1.4.1. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
MYHUIIUTIATBHON YCIayTu (C yKa3aHHUEM PEKBH3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
HUCTOYHUKOB WX O(QUIMAIbHOrO ONyOJMKOBaHUS), pa3MmenieH Ha EjauHoM moprane, B
Peectpe rocymapcTBEHHBIX M MYHMIUIIAIBHBIX yCJIYr, Ha O(QUIIMATbHOM CcaiTe
MYHUIIUTIATBHOTO palioHa B HH()OPMAITMOHHO-TEJICKOMMYHUKAITMOHHOM ceTu « IHTepHET».

1.4.2. TekcT aIMUHUCTPATUBHOTO pErjiaMeHTa B JICHCTBYIOIICH peAaKIIuy MOIJIEIKUT
pasmenieHuo Ha EquHoM noprane, B PeecTpe rocynapcTBeHHBIX 1 MyHUIIUTIATBHBIX YCIYT,
HA  OopHUIHATBEHOM caliTe = MYHHMIMIIAJBHOIO  pailoHa B  WH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn « THTEepHET».

1.5. TepmuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B agMUHHUCTPAaTUBHOM pETJIAMEHTE HCIOJIb3YIOTCS CIIEAYIOIIUE TEPMUHBI U

ONPEACIICHUS:
ylajeHHoe pabodee MECTO MHOTO(DYHKIIMOHAIBHOTO IIEHTpa MPeaOoCTaBICHUS
TOCYIAapPCTBEHHBIX W MYHHIIMNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOIICHHOE

CTpYKTypHOE mojapaszzaenceane (oduc) MHOTOGYHKIIMOHATIBHOTO IEHTpa MPEAOCTaBICHUS
FOCYJAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYL, CO3JaHHOE€ B TOPOJCKOM (CEJIIbCKOM)
MOCEJICHUH MYHHUIIMITAILHOTO paiioHa WM B TOpojackoM okpyre Pecrybnmuku Tartapcran B
COOTBETCTBHH C MMyHKTOM 34 [IpaBuii opraHu3anuu AesiTeIbHOCTH MHOTO()YHKITMOHAIBHBIX
LEHTPOB TMPEIOCTABIEHUS] TOCYIAPCTBEHHBIX M MYHULHNAIBHBIX YCIYT, YTBEPKJICHHBIX
noctanoBnenueM [IpaButensctBa Poccuiickoin @enepanuu ot 22 nexadpst 2012 r. Ne 1376
«O0 ytBepxkaenuu IlpaBun opranuzanuu AESTEIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

TEXHWYECKas omuoka - ommOka (OmHMcKa, oOrne4yaTka, TpaMMaThdecKas WIiH
apudmerndeckass omuOka MO0  MMOA0OHAss  omuOKa), JIOMYyIIEHHAas  OpraHoM,
MPEIOCTABIISIOIIMM MYHUIUNIAIBHYIO YCIYTy, U IPUBEAIIAS K HECOOTBETCTBUIO CBEACHUM,
BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIUNAIBHOW yCIIYTH), CBECHUSIM B JOKYMEHTAX,
Ha OCHOBAaHHUM KOTOPBIX BHOCHIUCH CBEACHUS;
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Enunas cucrema wuaeHtuduxkanuu U - ayTeHTUUKAUUU B HUHPPACTPYKTYpE,
oOecrneunBaroeld THPOPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOIEUCTBIE MH(OPMAIIMOHHBIX
CUCTEM, UCHOJb3YEMBIX JUIsl MPEIOCTABICHHS TOCYJaPCTBEHHBIX U MYHUIIUIAIbHBIX YCIyT
B onekTpoHHod Qopme (manee — ECHA) — QenepanpHas rocyaapcTBeHHas
uH(pOpMaIMOHHAs cUCTeMa, oOecreunBaronasl CaHKIMOHUPOBAHHBIM JTOCTYN YYaCTHUKOB
MH(OPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME HACHTU(PUKALMHM M ayTEHTU(HUKALUU K
uH(popMaIK, coJepKallelcs B TOCYJIAPCTBEHHBIX MH(POPMAIIMOHHBIX CUCTEMax M MHBIX
MH(OPMAIMOHHBIX CUCTEMAX;

MO®IL] - TocymapcTBeHHOE OMOMKETHOE YyupexJeHue «MHOroQpyHKINOHAIbHBIN
LEHTP MpPEeIOCTaBIEHUs TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX yciIyr B PecnyOiuke
Tartapcrany;

AUC MOI] - ABTOMaTU3UpPOBaHHAs uH(pOpMaIMOHHAS cucrema
MHOTO(YHKIMOHATIBHBIX HEHTPOB MPEAOCTABICHUS TOCYAApPCTBEHHBIX M MYHUIIMIIAIBHBIX
yciyr Pecniyonuku Tatapceras.

1.5.2. B aAMUHUCTPAaTMBHOM pErjlaMeHTE MO 3asBJICHUEM O IMPEeJA0CTaBICHUU
MYHUIIMIAIBHON ycIyru (Janiee - 3asBJIE€HUE) MOHUMAETCA 3alpoc O NPelOCTaBICHHUU
MYHUIIMTIAIIBHON YCIYTH, MOAAHHBIA B COOTBETCTBUU C MMYHKTOM 3 ctatbu 2 denepanbHOro
3akoHa ot 27 wutonsg 2010 roma No 210-®3 «0OO06 opraHuzanuu mpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUINIATBHBIX yCIyr» (naee — @enepanbHblil 3akoH Ne 210-D3).

2. CTangapT npeaocraBjeHUs MyHHIHMIIAJIbHOH yCIyTH
2.1. HaumeHoBaHME MyHULIMIIAJILHON YCIYyTH
Bbinaua cipaBku (BBIITUCKH).

2.2. HanMeHOBaHUE HCIIOIHUTEIBHO-PACIIOPAIUTEILHOTO OpraHa MECTHOTO
CaMOYIIpaBJICHHUS, HEMTOCPECTBEHHO MPEIOCTABISAIONIET0 MYHUIIUTIIATBHYIO YCIYTY
Hcnomuurenpunsii komuTeT Ilecyuano-KoBaIMHCKOro CenbCKOro IocesiaeHus JlaumeBcKoro

MYHHIIATAJIBHOTO palioHa.

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MyHUIIUITAIGHON YCITyTH

2.3.1. PesynbTaToM mpeocTaBieHUs] MyHUIIMITAIGHON YCITYTH SBIISETCS :

1) cmpaBka (Bbimucka) (mpmiokeHne Ne 1 K HacToOsIIEMy aJIMHUHUCTPATHBHOMY
pErJIaMEHTY);

2) penieHre 00 OTKa3e B MPEAOCTABICHUN MYHHIIUIIATLHON yCIIyTH (TipuiioxeHue Ne
2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIaMEHTY);

3) pemerne 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHHS
MyHULHMNAIbHOW yciyru (mpuioxkeHnue Ne 3 K HacTrosimieMy aJIMHUHHCTPATUBHOMY
pErJIaMEHTY).

2.3.2. Pe3ynbTaTr npeaoCTaBIeHU MyHULIMIIAIIBHOW YCIIYTH HANIPABIIETCS 3asIBUTEITIO
B (opMe >IEKTPOHHOIO JTOKYMEHTa, MOJAMMCAHHOTO YCWICHHON KBAIU(PUUIHUPOBAHHON



JIEKTPOHHOH MOAIHUCHIO YIIOJHOMOUYEHHOTO TOJKHOCTHOrO nuua Opeana (mubo Opeana), B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 roma Ne 63-03 «O6
ANEKTpOHHON monamucu» (nanee — DenepanbHbiii 3akoH No 63-D3) B nUuHBI KaOWHET
Enunoro moprana. B cimydae HampaBiieHHs 3asiBI€HUs TOcpeAcTBOM PecmyOnmnkaHCKOro
noprajga pe3yibTaT MPEeIOCTaBICHUS MYHULUIAIbHOM YCIYTM HaIlpaBsieTCs TaK K€ B
JTUYHBIN KabuHeT PecnyOiimkaHCKOro noprania.

2.3.3. Tlo BBIOOpY 3asBUTENS PE3YNbTAT MPEIOCTABICHUS MYHUIIMNAIBHOU YCIYTH
Bbiaercss B Oprane win B MOIL[ B QopMme sk3emruigpa 3JIE€KTPOHHOTO JOKYMEHTA,
pacnevyaTaHHoro Ha OYMa)KHOM HOCHTENle, 3aBEPEHHOr0 Ie€4YaThbl0 U  MOANHUCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOT O AOJKHOCTHOTO jJuia Oprana winu padbotauka MOILI,

2.3.4. 3asgBuTenp BIpABE MOJNYYUTh PE3yIbTAT NPEAOCTABICHUS MYHULHNAIBHOM
yciyrd B (opme 53JIEKTPOHHOrO JIOKYMEHTa B TEUEHHE CpOoKa JEeWCTBHS pe3ysbTaTa
NpeIOCTaBICHUS MYHUIIMTAIbHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MyHULIMITAIbHOM YCIIYTH, B TOM YHCJIE C YYETOM
HEO0OXOIMMOCTH OOpalleHHs B OpraHU3aliy, y4acTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBIICHUS NIPEAYCMOTPEHA
3aKoHOJaTeNbcTBOM Poccuiickoit denepariuu, CpoK BbIIauM (HApaBiIeHUs) JOKYMEHTOB,
ABJISIFOLLUXCS PE3YJbTaTOM MPEIOCTABICHUS MyHULUMIIAIIBHOW YCIYTH

2.4.1. MyHunnanbHas yciayra npeloCTaBIseTcsl B TeUEHUE TpeX padouux JHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKAa NPEIOCTABICHUS MYHHULHUIAIBHON YCIyrd He
IPElyCMOTPEHO.

2.4.3. HampaBinenue JIOKyMEHTa, SIBISIIOIIETOCS pPE3yJIbTaTOM MPEIOCTABICHHUS
MYHUIUTIAIIBHON YCIIYTH B (POpME 3IEKTPOHHOTO IOKYMEHTA, 3asiBUTEIII0 OCYIIECTBIISIETCS B
JeHb OPOPMIICHUS U PETUCTPAIIMH Pe3yabTaTa MPeI0CTaBICHUS MYHUIIUTIATBHONU YCIYTH.

2.5. UcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJIaTEJIbHBIMU WJIM MHBIMA HOPMAaTHUBHBIMU MPABOBBIMHU aKTaMU JIJI MPEA0CTaBICHUS
MYHUITATIAIBHON YCIYTH, & TAK)KE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeTbHBIMU JIJIS1 IPEOCTABICHUS MYHHUITUTIATBHBIX YCITYT, IMOISKAIITNX
MPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI MX MTOTYyUYSHHUS 3aIBUTEIIEM, B TOM YHUCJIC B
AICKTPOHHOU opMe, TTOPSIOK MX MPECTABICHHS

2.5.1. Jlns monydeHus MyHUITUTATBHOM YCIYTH 3asIBUTEINb MPECTABISET CIIEeAYIONNE
JOKYMEHTHI:

1) MOKYMEHT, yIOCTOBEPSIONINIA JTHYHOCTh (HE TpeOyeTcss B ciydae oOparieHus
nocpeactsoMm Exannoro, Pecnny6nmkanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIINI MOTHOMOYUS IPECTABUTEIIS 3aABUTEIS;

3) 3asBIICHUE:

B ¢opMe JOKyMeHTa Ha OymakxHoM Hocutene (mpuioxeHue No 4 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETIAMEHTY);

B DJICKTPOHHOW (opme (3amoyiHSIEeTCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEJICHUN B DJJIEKTPOHHYIO (OpMy 3asiBIICHMs), TMOJINUCAHHOE B COOTBETCTBHH C



TpeOOBaHUAMM MyHKTa 2.5.3 aIMUHUCTPATUBHOIO peErjamMeHTa, MpuU OOpalieHUuU
nocpenactsoM Ennnoro, Pecrybinkanckoro noprana;

4) B ciywae, ecid Uil MPENOCTaBICHUS MYHUIIMNAIBHON YCIyrd HeoOXoauma
00paboTKa NEPCOHAJIBHBIX JIaHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTENEM, WM €CIU B
COOTBETCTBHHU C (heJlepalbHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAHHBIX MOXET
OCYIIECTBIISITBCS C COIJIACHUSA YKa3aHHOI'O JIMIIA, MNpU OOpalleHUuu 3a TOJy4YEeHUEM
MYHULIUMTAIBHOM ~ yCIYTM  3asBUTENb  JOMOJHUTEIBHO  MPEACTABIACT JIOKYMEHTHI,
MOATBEPXKAAIOUIME TIOJYYEHUE COrJacusi YKa3aHHOIO JHMIAa WIA €ro 3aKOHHOIO
npeacTaBUTENss Ha OOpabOTKYy NEpCOHANBHBIX JAHHBIX YKa3aHHOro Juua. JlOKYMEHTHI,
MOATBEPKAAIOUIUE MMONTYYEHUE COTTIACUs, MOTYT ObITh IIPEICTABIICHBI B TOM Yucie B hopme
ANEKTPOHHOTO JOKYMEHTA;

5) B cnydae, ecnu OOS3aHHOCTh XpaHEHHS JIOMOBOM kHuru npo 31.12.2017
BO3JIarajgach Ha COOCTBEHHUKOB JKUJIBIX MTOMEIICHUH, 3asBUTENIEM MPEACTABISIETCS JOMOBas
KHUTA;

6) MpaBOYCTaHABIMBAIOIINE JIOKYMEHTHl HAa WHAWUBUIYIBHBIM XKUJIOM 10M (eciu
OpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJMHOM TOCYIapCTBEHHOM pEECTpe
HEJIBYKUMOCTH ) — JUJISI BBIITUCKH U3 MMOXO03IMCTBEHHON KHUTH.

2.5.2. 3asBneHue M MpuiaraeMmbie JOKYMEHTbI MOTYT OBIThb MPEACTABICHbBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOHINX CITOCOOOB:

1) uyepes M®DI] Ha OyMaXHBIX HOCUTENIAX W B BHUAEC DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIUX TPeOOBAaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctsoMm Ennnoro, PecyOnnkanckoro nopraia B 3J€KTPOHHOM Gopme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOM CBSI3U HA OYMa)KHOM HOCHTETIE.

3asBIEHUE W MpPUJIaraeMble JTOKYMEHTBI, TP HAMPABICHUH MOCPEIACTBOM IOYTOBOM
CBSA3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM IOPSIIKE.

2.5.3. 3asBieHue Tpu HampaieHUH mocpeactBoM Enaunoro, PecmyOimkaHckoro
nopTaja MOoANUCHIBAETCS IPOCTOM ANEKTPOHHON MOAMUCHIO 3aIBUTENS.

JIns monydeHusl MPOCTOM AJEKTPOHHOHN IMOJIUCH 3asSBUTEII0 HEOOXOIWMO TPOUTH
npouenypy perucrpanuu (ayreHtudukanuu) B ECHA, a Takxke MOATBEPAUTH YUYETHYIO
3aMHCh.

DNEeKTPOHHBIE JOKYMEHTBI (3JICKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
NOANyHKTax 2, 4-6 nmyHkTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSAIOTCA YCUIICHHOU
KBUTHU(DUITUPOBAHHON MOAMKCHIO JIUII, YIIOJTHOMOYEHHBIX Ha CO3/IaHUE U TOITUCAHUE TAaKUX
JOKYMEHTOB, B TOM YHCJIE HOTApHUYyCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), MpPHJIAracMbie K
3asBJICHUIO, B TOM YHCJIC JOBEPECHHOCTH, HampasisaioTcs B Buue (aitioB B hopmarax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoaiiT.

KauecTBO mnpenocTaBiseMbIX 3IEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO TIO3BOJIATH B TOJHOM OOBEME NPOYUTATh TEKCT JTOKYMEHTa W
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIA:

1) mpexncraBieHus MTOKYMEHTOB W WH(GOPMAIMHM WM OCYIISCTBICHUS ICHCTBUH,
MPEACTaBICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATUBHBIMU
MPaBOBbIMH  AKTaMM, PEryJIHUPYIOIIUMU  OTHOIIECHUS, BO3HHUKAIONIME B CBSI3U C
MPEJOCTaBICHUEM MYHUIIUTIAIBLHON YCIIYTH;



2) ocyllecTBieHUs1 ACHUCTBUI, B TOM YHCIIE€ COIJIACOBAaHUM, HEOOXOAMMBIX MJIsI
MOJIyYeHUsS MYHUIMOAIBHOM  YCIyrM U CBSI3aHHBIX C  OOpallleHHeM B  HMHBIC
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMpABJICHUs, OpraHU3aluU, 3a
HUCKJIIOYCHUEM TIOJIYYEHHUs YyCIyr W TOJy4YeHUsl JIOKYMEHTOB U  UH(MOpMaIuH,
MPEOCTABISIEMBbIX B PE3yJbTaTe MPEAOCTABICHUS TaKUX YCIIYT, BKIIOUCHHBIX B MEPEUHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAMMBIX U
00513aTeNILHBIX YCIIYT);

3) npencraBieHuss JAOKYMEHTOB UM  HMHpOpMAIMU, OTCYTCTBUE U (WIIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH MPU TMEPBOHAYAIIBHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX [l TPEAOCTABICHUS MYHULIMNAIBHOM yCIyru, JuUOO0 B
MPEAOCTABICHUY MYHUIIMTIAIBHON YCIYTH, 32 UCKIIOYEHUEM CIICAYIOIINX CIy4YacB:

a) wu3MEHeHHue TpeOOBaHMII HOPMATUBHBIX IMPABOBBIX AaKTOB, KacalolIUXCs
PEIOCTABICHUSI MYHHUITUMIIAILHONW YCIYTH, IMOCJE MEePBOHAYAIBLHON MOJauu 3asiBICHUSL O
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

0) HalMuMe OMMOOK B 3asBICHUU O MPEJAOCTABICHUH MYHUIUMAIBHOW YCIYTH H
JOKYMEHTaX, TMOJaHHBIX 3asBUTENIEM TI0CJIe TIEPBOHAYAIBHOTO OTKa3a B TIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX [IJI1 TPEJAOCTABICHUS MYHUIMNAIBHOW YCIyrH, JU0O0 B
IPEIOCTABICHUN MYHHITUTIAIBHON YCIYTM U HE BKIIOUCHHBIX B IPEJICTABICHHBIN paHee
KOMIUIEKT JIOKYyMEHTOB;

B) MCTEUCHHME CpOKa JEHCTBHUS JOKYMEHTOB WJIM M3MEHEHHWE HMH(POpMAIUU TOCTe
NEePBOHAYAILHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATLHON YCIYTH;

') BBISIBJIEHUE JIOKYMEHTAJbHO MOATBEPKICHHOTO (hakTa (MIPU3HAKOB) OMIMOOYHOIO
WIM TIPOTUBOIPABHOTO JeHCTBUA (0e31eicTBHs) NOKHOCTHOTO Juiia OpraHa, paboTHUKA
MO®II, npu mnepBoHAYaJbLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEOCTaBICHUS] MYHHUIIMIAIBHOW YCIYrd, JuOO B MPEAOCTABICHUU MYHHUIIUNATHHON
yCIYIM, O 4YeéM B MHUCBMEHHOM BHJE 3a MOJANUCHIO pykoBoauTenss Oprana npu
NEpPBOHAYAIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISl TMPEIOCTaBIICHUSA
MYHULUINAIBHOW YCIYTH, YBEIOMIIETCS 3asABUTENb, a TAK)KE MPUHOCATCS W3BUHEHUS 3a
J0CTaBIIEHHbIE HEYT00CTBA;

4) mnpenocTtaBieHUS Ha OYMa)XHOM HOCUTEJE JOKYMEHTOB U HMH(OpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBHHM C IYHKTOM 7.2
gactu 1 crateu 16 ®@enepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHWE OTMETOK Ha TaKhe TOKYMEHTHI JHOO0 HX H3BSATHE SIBISETCS HEOOXOIMMBIM
YCJIOBUEM TMPEAOCTABIEHUS TOCYJIAPCTBEHHONM WJIM MYHUIUIAIBHOW YCIYIH, U HWHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heIepaIbHBIMU 3aKOHAMM.

2.6. NcuepnpiBatommuii IepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHWBHBIMU MPABOBBIMU aKTaMH JJIsI MPEAOCTABICHUSI MYHUIIUTIATBHON YCITYTH,
KOTOPBIE HAXOIATCA B PACHOPS)KEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYMPaBJICHUS Y MOJABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYITPABJICHUSI OPraHU3allil U KOTOPBIE 3asIBUTENb BIIPABE MPEACTABUTH, a
TaKXe CIOCOOBI UX MOJYYCHHUS 3asIBUTEIISIMH, B TOM YHCJI€ B AJICKTPOHHOM (hopme, MOPST0K
UX TIPEJCTaBICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITpaBJICHHUS JIMOO
OpraHu3aiys, B paCHOPs)KCHUNU KOTOPBIX HAXOISITCS JAHHBIE JOKYMEHTHI



2.6.1. IlomyyaroTcs B paMKax MEXBEJOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Bemucka w3 EnuHOrO TroCymapcTBEHHOTO peecTpa HEIBIKUMOCTH —
®denepanbHas Ci1yxk0a rocy1apCTBEHHOM perucTpaluu, KajacTpa u Kaprorpaduu;

2) cBelmeHUs O JCHCTBYIONIEM Macroprte TpaxaanuHa Poccuiickori denepanmu —
MB/I Poccuu;

3) cBelcHHs O HOTapHAJIbHOU ToBepeHHOCTH — DenepanbHas HoTapualibHAas Mmajara.

2.6.2. 3asBuUTENb BIpPaBe MPEAOCTaBUTH JOKYMEHTHI (CBEICHMS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aAMHUHUCTPAaTUBHOIO pEIrJIAMEHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOM  KBAIM(PUUUPOBAHHOM  MOJANUCHIO  JIHIL,
YIOJTHOMOYEHHBIX Ha CO3JJaHUE U MOJMMCAHNE TAKUX JOKYMEHTOB, IIPH MOJa4ye 3asBJICHUS.

2.6.3. Henpexacrasinenue (HECBOEBPEMEHHOE MPEICTABICHNE) YKa3aHHBIMU B MTyHKTE
2.6.1 agMHMHHMCTPATUBHOTO pErIaMeHTa OpraHaMH TOCYAapCTBEHHOW BIACTH, OpraHaMu
MECTHOTO CaMOYIPABJICHMSI, OPTaHU3ALUSIMU JOKYMEHTOB U CBEJICHUN HE MOXKET SBISATHCA
OCHOBAaHMEM JIJIsl OTKa3a B NMPEAOCTABICHUN MYHULIUIIAIBLHON YCIYTH.

2.6.4. JomxHOCcTHOE U0 W (Wiau) pabOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOIO  pErilaMeHTa OpraHoB W OpraHu3aluii, He MNpeJCTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3alpPOLIEHHBIE W HAXOIAIIMECS B PaCHOpSIKEHUU
JOKYMEHT WM CBEACHMS, MOJUIeKaT aIMUHUCTPATUBHOW, AUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoit denepanuu.

2.6.5. 3ampemiaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHUS, B TOM YHUCJIE
NOATBEPKIAIONIME BHECEHHE 3asABUTEJIEM IUIaThl 3a MPEJOCTABICHUE MYHULMUIAIbHON
YCIIYTH, HaXOJSIIUECS B PaCIOPSIKEHHH TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYTpAaBJIEHUSI M TMOABEIOMCTBEHHBIX T'OCYJAaPCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alU.

HenpencraBienne 3asBUTENEM JTOKYMEHTOB, COAEPKAIIUX CBEIAEHHUS, KOTOPbBIC
HaxXoJATCSI B  PACHOPSIKEHHM  TOCYJApCTBEHHBIX  OPraHOB, OpPraHoB  MECTHOTO
CaMOYMpaBJIEHUsI M TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHbIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYTIPABJICHUSI OPraHU3ALUI, HE SIBJIIETCSI OCHOBAHUEM JUIsl OTKA3a 3asBUTEIIO
B [IPEJOCTABICHUN MYHULIMIIAIBHON yCIyTH.

2.7. VicueprbIBaloOIIniA EpeUYeHh OCHOBAHUH JIJIs1 OTKa3a B MPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIS1 IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHOBaHMSIMM JJisi OTKa3a B NPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJIEHNS MYHULIIUNIAJBHOW YCIIYTH, SBJISIOTCS:

1) mpeacraBneHHbIE 3asBUTENIEM JTIOKYMEHTBI COAEPKAT MOJYUCTKH W HUCHPABICHUS
TEKCTa, HE 3aBEPEHHBIE B IMOPSAJIKE, YCTAHOBJIECHHOM 3aKOHOJATENBCTBOM Poccuiickon
denepanuu;

2) TOKYMEHTBI cOoJiepKaT MOBPEXKACHUS, HATMYUE KOTOPBIX HE MO3BOJISIET B MOJIHOM
o0BeMe HCIOIB30BaTh WH(MOPMAIMIO W CBEACHHS, COIEpKamuecs B JOKYMEHTax JUis
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

3) mnpeacTaBiI€HHbIE JIOKYMEHTBbl WJIM CBEACHUSA YyTPAaTWIW CUJIY Ha MOMEHT
oOpallleHHusl 32 MYHUIUNAIbHOM YCIyroil (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYHUS



MPEICTABUTENS 3asBUTENSI, B Clydae OOpalleHHs 3a MPEJOCTABICHUEM MYHULUIAIBLHOU
YCIIYTH YKa3aHHBIM JIULIOM);

4) nmojgava 3agBICHHUS O MPEJOCTABICHUM MYHUIUNAIBHOW YCIYTH M JIOKYMEHTOB,
HEOOXOIUMBIX ISl NPEIOCTaBICHUS MYHHUIMIAIBLHON YCIYrd, B BJIEKTPOHHOU (opme ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPpPEKTHOE 3aloJHEHHE OO0A3aTEeNbHBIX MoJied B (OpMe 3asdBICHUS, B TOM
yuciie B HMHTEpaKTHUBHOW (opme 3asBineHus Ha Engunom, PecnyOnukaHckom mnopTtane
(HemocTOBEpHOE, HEIMOJIHOE, 00 HEMPaBUIbHOE 3allOJIHEHHUE ),

6) TMNpelnCcTaBICHUE HEMOJHOIO0 KOMILUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

7) 3asiBIE€HHE O MPEIOCTABICHUU YCIYTU MOAAHO B OpPraH rocyJAapCTBEHHON BIIACTH,
OpraH MECTHOTO CaMOYIIpaBJCHUSl WM OPTraHU3alMIO, B MOJHOMOYHS KOTOPBIX HE BXOAUT
Npel0CTaBICHHEe MYHULIMITAIbHON YCIyTH;

8) HecoOoieHe YCTaHOBICHHBIX cTaThei 11 denepanbHOro 3akoHa oT 6 ampens
2011 roga Ne 63-®3 «OO0 >1eKTPOHHON MOAMKUCHY YCIOBUHN MPU3HAHUS JE€HCTBUTEIBLHOCTH
YCUJIEHHON KBJIU(DPUIIMPOBAHHOMN AIIEKTPOHHOM MOIMUCH.

2.7.2. llepeueHb OCHOBAaHUU ISl OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NOJIYYeHUS] MYHULIUITAILHON YCITyTH, SIBIISIETCS UCUYEPIIBIBAIOIINM.

2.7.3. Pemenue o0 oTkaze B MpUEME 3asBJICHUSA U JIOKYMEHTOB, HEOOXOJIUMBIX JIJIs
NPEIOCTaBICHUS MYHUIMIIAIBLHOW YCIyTHU, MOXET OBITh MPUHATO KAaK BO BpeMs IpHeMa
3asiBUTENS, TaK M TIOCIE TOJIYYeHHs] OTBETCTBEHHBIM JIOJKHOCTHBIM JuiioM OpraHa
HEOOXOAMMBIX JJIsl MPENOCTABICHUS MYHUIMIIAIBHOW YCIYIM JOKYMEHTOB (CBEIEHHUM) C
UCIOJIb30BAaHUEM MEXBEJIOMCTBEHHOTO MH()OPMALMOHHOTO B3aUMOJCICTBUS, B CPOK, HE
npeBblnamui 9 pabounx AHEN co JHSA PErucTpaliy 3asBICHHUS.

2.7.4. 3anpemaercsd OTKa3blBaThb B IIpUEME 3asBICHUS W MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX Ul NIPEIOCTABICHNUS MYHUIMIIAJBLHOW YCIIyTH, B Cllydae €ClId 3asBJICHUE U
JOKYMEHTBI, HEOOXOJUMBIE IJIsi MPENOCTABICHUS MYHHUIMIAJIBHOW YCIYrW, MOJAaHbl B
COOTBETCTBUM C HH(pOpMaluedl O CpPOKax M MOPSAKE MPEJOCTaBICHUS MYHHUIMIAIBLHOM
yCIIyTH, onmyoaukoBaHHON Ha Equnom mopTane, Pecrybinkanckom moprare.

2.8. McuepnbiBaromuii mepeuyeHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHUS WJIU OTKa3a B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIyTH

2.8.1. OcHoBaHus ISl PUOCTAHOBJIEHUS MPEIOCTABICHNUS MYHULMNAIBHON YCIyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AJis OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTHU:

1) B mpeacTaBiI€HHBIX 3asBICHUU U (MJIM) JOKYMEHTaX COAEPKUTCS HEMOJHAsA U
(wnn) HemocToBepHas UHGOpMaIKs;

2) TOCTYIUIEHHE OTBE€Ta OpraHa TrOCyJapCTBEHHON BIIACTH, OpraHa MECTHOIO
caMoympaBieHus: MO0 MOJABEAOMCTBEHHONW OpraHy rocyJapCTBEHHOW BIACTU WJIM OPraHy
MECTHOTO  CaMOyIpaBJ€HHUsS  OpraHM3allid  HAa  MEXKBEJAOMCTBEHHBIH  3ampoc,
CBUJIETENBCTBYIONIETO 00 OTCYTCTBHH JTOKYMEHTa U (WJIM) HHPOPMAIIUU, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUS MYHULIMIAIBHOM YCIYyTrH, €CIW COOTBETCTBYIOIIUM JOKYMEHT HE ObLI
MPECTABIICH 3asBUTEJIEM 10 COOCTBEHHOW MHUIIUATUBE;



3) OTCyTCTBME CBEIEHUM O pPErucTpaluHd TpakJaHHMHA IO MECTYy KUTEIbCTBA
(npeOpiBaHMs) B paCIOPSIKEHUH OPTaHOB MECTHOI'O CAMOYIIPABIICHHUS.

2.8.3. llepedyeHb OCHOBaHUM JJI OTKA3a B MPEAOCTaBIEHUH MYHULMIAIBHON YCIyTH
ABJIAETCS HCUEPIBIBAIOLIUM.

2.8.4. 3ampemaercss OTKa3blBaThb B IPEJOCTABICHUNM MYHULHINAIBHOW YCIYTH B
cllydae, €CIM 3asBJIEHUE O IPEJOCTaBICHUNM MYHULIMIAIBHOM YCIYyrM IIOJAHO B
COOTBETCTBMM C HMH(OpMalUeld O CpOKaX U MOPSAKE MPEIOCTaBICHHUS MYHHUIMIAIbHOU
yciyry, ony0iauKkoBaHHOM Ha EnnHoMm noprane, PecryOnukanckoM mopTaiie.

2.9. [lopsinok, pa3Mep U OCHOBAHUS B3UMAaHUS IOCY/1apCTBEHHOMN MOIUIMHBI UK UHOU
IJIaThl, B3UMAEMOM 32 IPEIOCTABICHUE MYHUIUMITIAIBHOW YCIYTU

MyHununanbHas yciiyra npelocTaBisercss Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJ1S
PeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH, B TOM YHUCJIE€ CBEJCHUS O JOKYMEHTE
(ToKkyMeHTax), BbIIaBA€MOM (BBIJJaBa€MbIX) OpPraHU3aIUsIMHU, YYACTBYIOIMMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3Mep M OCHOBAHHS B3UMAaHUS IUIATHI 3a MPEIOCTaBICHHUE YCIYT,
KOTOpBIE  SABJIAIOTCS  HEOOXOJUMBIMH M 00s13aTeIbHBIMM  JUISl  MPEJOCTaBICHUS
MYHUIIMTAIBHON YCIYTH, BKJIIOYas HMH(OpMAIUMI0O O METOJUKE pacuera pa3Mepa TaKou
TUTAThI

[IpenocraBiaeHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalIbHBI CPOK OKMJAHUST B OYepend NpH TMojade 3ampoca o
IIPEAOCTABIICHUA MYHULUIIAIBHON YCIYTH, YCIyTH, NPEAOCTaBIIEMOM OpraHu3aluew,
YYaCTBYIOLIEH B MPEIOCTABICHUY MYHULIMIIAJIBHOW YCIYTH, U IIPU MOJYYEHUU PE3ysibTara
IIPEAOCTABIICHUS TAKUX YCIIyT

2.12.1. Bpems oxujaHus MpU MOJaye 3asiBICHUS HA MOJYYEHUE MYHUUUIAIbHOU
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpy mnonaydyeHWW pe3yJbTara MPEJOCTABICHUS MYHULMNAIBHOW YCIyru
MAaKCHMAaJIbHBIA CPOK OKUIAHUSI B OUEPEAU HE JOJDKEH NPEBBIIATE 15 MUHYT.

2.13. Cpok u MOPSIOK PETUCTPaALIMK 3apoca 3asBUTENS O IMIPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, NPEIOCTABISEMON OpraHn3aluen, y4acTBYIOIIEH B
IPEAOCTABICHUN MYHULIMTAIIBHOW YCIYTH, B TOM YHCIIE€ B 3JIEKTPOHHOU opme

2.13.1. Ilpu nuynom oOpamenun B MO®I[ B neHb nojauyu 3asBICHUSI 3asBUTEIIO
BbIIaeTcs pacnucka n3 AVC MO®I] ¢ peructpallmOHHBIM HOMEPOM, MTOATBEPKIAKOIINAM, YTO
3as1BJICHUE OTIIPABJIEHO, U JATOM MOJa4 3asBJICHUS.



2.13.2. Ilpu HampaBieHHH 3asiBICHHUS mocpeacTBoM, Enunoro, PecmyOmmkaHckoro
nopraja 3asBUTENb B JIEHb MOJAYM 3asBICHUS IOJy4YaeT B JUYHOM KabuHete Emumnoro,
PecnyOiiMkaHCKOTro mopraja ¥ MO 3JIEKTPOHHOM MOYTe yBEAOMIIEHHE, MOATBEpKAAIoLIEe,
YTO 3asIBJICHUE OTIIPABIICHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALIMOHHBIA HOMEp M Jara
IIOJa4M 3asBICHUS.

2.13.3. Tlpu nuynom oOpamenurn B Opran B JIeHb T[OJa4yu  3asiBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTENI0 BBIJAETCA pACIHCKa U3
aBTOMATU3UPOBAHHONW HWH(DPOPMAIIMOHHOM CHCTEMBI, MpeJHA3HAYCHHON i1 OKa3aHUs
rOCYJAapCTBEHHBIX 1 MYHHUIIMIIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JaTOM MOJa4YH
3asBJICHUS U IEPEYHEM IIPEACTABIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIIyra, K 3aJ1y 0XKHAJIaHUs, MECTaM JUIsl 3all0JIHEHUS 3alIpOCOB O IIPEIOCTAaBICHUN
MYHUIIUNIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3aroJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABIICHUS KaXK/I0H MYHUIIUTTAIIBHOM
YCIIYTH, pa3MeIeHUI0 U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(OpMaIIMK O MOPSIKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHHUIO
JIOCTYIHOCTH JIJI1 MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUHM C (heIepaibHbIM
3aKOHOJIATENIBCTBOM M 3aKOHO/IATEeNhCTBOM Pecnybnuku Tartapctan o conpanbHOM 3aliuTe
VHBAIIUJIOB

2.14.1. IlpenocTtaBieHne MYHULHUNAIBHON YCIYTM OCYIIECTBISIETCS B 3IaHUSAX U
NOMEUIEHUSX, 000pYZI0BaHHBIX TPOTHUBOIIOKAPHON CUCTEMOM U CHUCTEMOM
NOXKAPOTYIIECHUS.

Mecra npuema 3asBUTENEH 000PYAYIOTCS HEOOXOIUMOM MeOenbto M1l 0popMIICHUS
JOKYMEHTOB, UH(POPMAIITMOHHBIMU CTEHAMU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuiickoit @enepamuu o
COLIMAJIFHOW 3alllUTe WHBATUIOB B IEIAX OCCHPENITCTBEHHOTO JOCTylma K MECTy
PEIOCTaBICHHS MYHUIIUTAIBHON YCIIYTH 00€CIeYBACTCS:

1) obecmeunBaercsi  OCCHpPENATCTBEHHBIA  JOCTYNl  WHBAJUAOB K  MECTY
NPEIOCTaBICHUS] MYHUIIUMTIATBHOW yciayrd (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMEIECHUE B UX IIpejeax);

2) BU3yallbHas, TEKCTOBas W MYyJIbTHUMEIWKHAs WHQOpPMAIHS O TMOPSIKE
NIPEIOCTaBICHUS MYHHIIMITAIBHON YCIYTH pa3MEIaeTcsl B yIOOHBIX JJIsl 3assBUTENCH
MECTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CONpOBOXJICHWE WHBAIHMIOB, HMCIOIIUX CTOWKUE PacCTpoicTBa
(bYHKIIUU 3pEHUS U CAMOCTOATEIIBHOTO MIEPEABUKEHUS, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIILHOTO MEPEABMKCHHUS 110 TEPPUTOPUH, Ha KOTOPOM
pPacIoNIOKEHBl OOBEKTHl CONMATBHON, WHXKEHEPHOW W TPAHCIOPTHOW WHOPACTPYKTYD,
BXO/la B TaKkhe€ OOBEKTHI U BBIXOJIa U3 HUX, MMOCAJIKU B TPAHCIOPTHOE CPEACTBO U BBICAJIKU
W3 HEr0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIA-KOJISICKH;

5) mamnexamee pasMemieHUe OOOPYIAOBAaHUS W HOCUTENICH WH(pOpMAIUH,
HEOOXOMUMBIX JUIsi oOecreueHus OeclnpensTCTBEHHOTO JOCTyla WHBAJIUIOB K
yclIyraM ¢ y4eTOM OIrpaHUYEeHUHN UX KU3HEACSATEIbHOCTH;



6) myOnupoBaHue HEOOXOAMMON JUISI WHBAIUIOB 3BYKOBOW W 3PUTEILHOU
uH(popMaMK, a TaKXe HaJNuCeld, 3HAKOB M HHOM TEKCTOBOM M TpaduuecKoit
MH(pOpMAIMU 3HaKaMH, BBINIOJTHEHHBIMU pebe(hHO-TOUECYHBIM IpUpTOM bpaiins;

7) IOmyCK CypJomepeBourKa U TH(IOCYPAONIEPEBO UMK,

8) momyck cO00aKU-POBOHHUKA npu HaJIU4YUU JIOKyMEHTa,
MOJTBEPKAAIONIETO €€ CIEHUaJIbHOE O0ydeHHE M BblAaBaeMoro no ¢opme u B
NOpsAJIKE, KOTOPbIE YCTAaHOBJIEHbI NMpPHKa30M MMHHCTEPCTBA TpyJa M COLMAIBHOU
3amuthl Poccuiickoit ®denepanuu ot 22.06.2015 Ne 3861 «OO0 yTBepxkaAeHUN (HOPMBI
JOKYMEHTA, MOATBEP)KIAIOLIETO CIENHaIbHOe OOydeHHEe COOAKU-TIPOBOJHUKA, U
HOpsAJIKA €r0 BhIIAYN.

2.14.3. TpeboBaHus B yacTH 0OecreueHus: JOCTYHOCTHU JJisi HHBAIUI0B OOBEKTOB, B
KOTOPBIX OCYIIECTBISIETCSI MPEJAOCTAaBICHUE MYHUIMUIIAIBHON yCIyrH, UM CPEJACTB,
UCIOJIb3YEMbIX TPU MPEIOCTaBICHUUM MYHUIUNAIBHON YCIyr'H, KOTOpbIE YyKa3aHbl B
noanyHkrax 1 — 4 nysnkra 2.14.2. aIMMHUCTPATUBHOIO PEIIAMEHTA, NPHUMEHSIOTCA K
00BEKTaM U CpEACTBaM, BBEJEHHBIM B JKCIUTyaTalMIO WM MPOLIEAININM MOJIEPHHU3ALHIO,
pekoHcTpykuuto nocue 1 urons 2016 roaa.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBa MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJICHCTBHUH 3asIBUTENIS C IOJDKHOCTHBIMH JIUIIAMU TIPH TIPEIOCTABICHUU
MYHUIATIAIBHON YCIYTH U UX TIPOJIOHKUTEILHOCTD, BO3MOXKHOCTH TOJTYYCHUS
uH(OpMaILMK O X0JI€ MPEIOCTABICHNS] MYHUIIUITAIbHOW YCIYyTH, B TOM YHUCTIE C
UCIIOJIb30BaHNEM MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTH JIHOO
HEBO3MOKHOCTb MOJTYYEHUSI MYHUIIUTIATBHON YCIYTd B MHOTO(YHKIIMOHATILHOM IIEHTPE
PEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUILIUIIATBHBIX YCIYT (B TOM YHUCJIE B MIOJTHOM
o0BeMe), B JIF0OOM TEPPUTOPUATIEHOM TOJIpa3/IelIeHUH OpraHa UCTIOTHUTEIBHO
pacnopsIuTEILHOTO OPTaHa MECTHOTO CAaMOYTIPABIIEHHUs, 110 BEIOOPY 3asABUTEIS
(9KCTEppUTOPUATIEHBIN MPUHIINIT), TOCPEJCTBOM 3aIIPOCa O MPEIOCTABICHUN HECKOJIBKUX
rOCY/IapCTBEHHBIX U (MJIM) MYHUIIUITABHBIX YCIYT B MHOTO() YHKIIMOHATBHBIX IIEHTPaX
NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT, MPEyCMOTPEHHOTO CTaThel
15.1 ®epnepanbHoro 3axkona Ne210-D3 (KOMIUIEKCHBIN 3a1poC)

2.15.1. TlokazaTensiMu JIOCTYITHOCTH TMPEAOCTABICHUS MYHMIUMNAIBHON YCIyrU
SBJISIIOTCSL:

PaCIIONOKEHHOCTh MMOMEIIEHUS, B KOTOPOM BEAETCS NMpPUEM, BblJaya JOKYMEHTOB B
30HE€ JIOCTYMHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

HaIMYMe HEO0OXOAMMOTro KOJWYECTBA CIHEIUANINCTOB, a TakKe ITOMEIICHHH, B
KOTOPBIX OCYILIECTBIISIETCS MMPUEM TOKYMEHTOB OT 3asBUTEIEH;

HaIM4YME WCYepIbIBatONed WHPOpMAaUK O Croco0ax, TMOpSAKe H  CPOKax
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YyCIYyrd Ha WHOOPMAIMOHHBIX CTEHIAX, EauHOM
nopraie, PecnybnukanckoM mopTaie, opUIIMaIbHOM CaiiTe MyHHUIIMIIATFHOTO PaiioHa;

OKa3aHHWE TMOMOINHA WHBAIUAAM B TPEOOJECHUU OapbepoB, MEIIAIOIINX TOTYyICHUIO
HMMH YCJIYT HapaBHE C APYTUMHU JTUIAMHU.

2.15.2. TIloka3arenssMu KadecTBa MNPEAOCTABICHUS MYHULHMNAIBHOW  YCIYTH
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB MpHUeMa U pACCMOTPEHUS JIOKYMCHTOB;



2) COOII0ICHHE CPOKa MOJIYUEHHsI pe3yabTaTa MyHUIUITATbHON YCIIyTH;

3) OTCYTCTBHE OOOCHOBAaHHBIX JKajJo0 Ha HAPYIICHUS AJIMHHUCTPATHBHOTO
periaMeHTa, cCoBeplleHHble paboTHHKaMu Oprasa;

4) KOJIMYECTBO B3aMMOJICHCTBHIA 3asBUTENS C JOJHDKHOCTHBIMU Jinnamu (0e3 ydera
KOHCYJIbTALIHM ):

B3auMOJIelicTBHE 3asBUTENS ¢ paboTHUKamu Oprana win M®L] npu npenocraBieHun
MYHUIMIAIBHOW YCIYI'M OCYIIECTBIISIETCSI OJMH Pa3 NpHU MPEACTABICHUM 3asBICHUS CO
BCEMH HEOOXOAUMBIMH IOKYMEHTaMU;

OJMH pa3 B clydyae HEOOXOAMMOCTH IIOJYyYEHUS pe3ylnbTaTa IMpeoCTaBICHUS
MyHUIIMNanbHOW yciyru B Oprane wnu MOl B ¢dopme sx3emmiisipa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

[Ipoa0KUTENBHOCTh OTHOTO B3aUMOJICUCTBUS 3asIBUTEINS C JODKHOCTHBIMU JIMIIAMU
pU MPEAOCTABICHUHA MYHUIIMTIATBHOM YCIIYTH HE MpPeBbIIIAET 15 MUHYT.

3asBUTENb BIpPABE OLIEHUTHh KAU€CTBO MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTU C
NOMOUIBI0 YCTPOUCTB MOJBUXKHOM paanoTeneoHHON CBSI3M, C UCMOIb30BaHUEM Enunoro,
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o XoAe NpeoCTaBIeHUs] MyHUIIMTIATBHOW YCIYTH MOXKET ObITh
NoJiyueHa 3asBUTENIEM B JHMYHOM KaOuHere Ha Eaunom mnoprane, PecmyGnukanckom
noptane, B Oprane, M®II.

2.15.4. TlpenocraBieHne MYHUIIUMIIAIBHON yCIyru ocyuiecTBisieTcss B itooom M®I]
1O BBIOOPY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro YKUTEJIbCTBA WJIM MeCTa (PaKTUYECKOTO
npoxxuBaHus  (mpeObiBaHusl)  Ha  Teppuropun  Pecnyonmuku — Tarapcran 1o
HKCTEPPUTOPHATIBHOMY IIPUHIIUITY.

MyHununanbHas yciiyra B COCTaBe KOMIIJIEKCHOTO 3alpoca He MPel0CTaBIIsAETCS.

2.16. Unbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOUINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULUNAIBHOW YCIYTH M0 SKCTEPPUTOPUATILHOMY IPUHIUITY (B CiIydae, eclid
MYHUIHUIAIbHAS yClyra IpeI0CTaBISIETCS 10 SKCTEPPUTOPHAIIBHOMY MTPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATBLHON YCIYTH B AIEKTPOHHOMN (hopme

2.16.1. Tlpu npenocTaBICHWH MYHUIUIIAIBHOW YCIYTH B JJICKTPOHHOW (dopme
3asIBUTEJIb BIPABE:

1) monyunTh MHGOPMALIUIO O MOPSJIKE H CPOKAX MPEIOCTABICHUS MYHHIIMITATHLHON
yCIIyTH, pa3MmenieHnyto Ha Equnom noprane, PecmyOnukanckom mopradne;

2) momaTh 3asBIICHUE O TMPEIOCTABICHUU MYHUIIUNAIBHONH YCIYIH W HWHBIC
JOKYMEHTBI, HEOOXOJIUMbIE IJI MPEAOCTABICHUS MYHHUIIUMIAIBHON YCIyTH, B TOM YHCIIE
JOKYMEHTBl W HMH(OpPMAIMIO0, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUTM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, c
ucnoias3oBanueM Enunoro, PecniyOnukaHckoro noprana;

3) MONY4YWTh CBEACHHWS O XOJE BBINOJHCHHUS 3asBICHUA O TIPEIOCTABICHUH
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCyIIeCTBUTH OLIEHKY KauyeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) MmoNy4uTh pe3yNbTAT TPEJAOCTABICHHUS MYHHUIUIAIBHON yciyrm B Qopme
3JIEKTPOHHOTO IOKYMEHTA;



6) momath xanoOy Ha pelieHue W AckcTBue (Oe3aeiicTBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX — JIMII, MYHUIUMOAIbHBIX  CIYXallMX  [OCPEICTBOM Enunoro,
PecnybinkaHckoro noprana, nopraiga ¢gpeaepalbHOl rocyJapcTBEHHON MH()OpPMaLMOHHOM
CUCTEMBbI, oOOecleunBarolell Tmpoiecc aocyAcOHoro (BHeCyneOHOro) 00KaloBaHUS
pemieHnii  u  geiictBuil  (0e3m€WCTBHS), COBEPUIEHHBIX MpPU  NPEIOCTaBICHUU
TrOCYapCTBEHHBIX ¥  MYHUUMIAIBHBIX  YCIAYyr  OpraHaMu, MpeJoCTaBISIOUIIMU
FOCYJAapCTBEHHbIE U  MYHUIMOAIbHBIE  YCIYI'M, MX  JOJDKHOCTHBIMU  JIMIIAMH,
TOCYJapCTBEHHBIMHU Y MYHUIUIIAIbHBIMU CITYKAITUMHU.

2.16.2. ®opmupoBaHME 3asBICHHUS OCYILECTBISAECTCS TMOCPEACTBOM 3aIlOJIHEHHUS
ANEKTpOHHON  Qopmbl 3asiBieHuss Ha Enudom, PecnyOnukanckom moptaine 0e3
HEO0OXOIUMOCTH JOTOTHUTENILHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuu 3asBICHUS 00ECIIEUNBALCTCS:

1) BO3MOXKHOCTb KONHMPOBAHHUS M COXPAHEHHS 3asBIICHHS M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXXHOCThH 3allOJHCHUS HECKOJIbKHMHU 3asBUTCISIMH OJHON DJICKTPOHHOM
(GopMbI 3asBIEHUS TpH OOpallleHUH 3a YCIyram, NperoyiaralolliMU HampaBlIeHUE
COBMECTHOTO 3asiBJIEHUSI HECKOJIBLKUMHU 3asBUTEIISIMU;

3) BO3MOXHOCTh TICUYaTH HA OyMa)XHOM HOCHTENIE KOIUHU DSJICKTPOHHON (HOpMEI
3asiBICHMUS,

4) coxpaHEHHE paHEe BBCJICHHBIX B JJICKTPOHHYIO (OpMY 3asiBICHHS 3HAUCHHUI B
000 MOMEHT IO KEJAHHUIO TMOJIb30BATENs, B TOM YHCJIE MPU BO3HUKHOBEHHH OIIUOOK
BBOJIa ¥ BO3BpAaTe JIJisi TOBTOPHOTO BBOJIAa 3HAYEHUH B AJIEKTPOHHYIO (hOPMY 3asiBICHUS;

5) 3amosiHeHHE TMOJIeH JICKTPOHHOW (POPMBI 3asBJICHUS 10 Havanaa BBOJA CBEACHUMN
3asBUTEJIEM C HCIOJb30BaHHEM CBelleHMid, pa3menieHHbix B ECHA, u cBeaeHwuii,
onmyOnukoBaHHBIX Ha Epunom, PecnyOnukanckoMm Tmopraje, B YacTH, Kacarouencs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOM cHCTeMe UACHTU(PUKAIIMY U ayTeHTU(PUKALINN;

6) BO3MOXHOCTH BEPHYTHCS Ha 000 M3 3TAIOB 3aMOJHEHUS JICKTPOHHONU (POPMBI
3asBlIeHUs 0€3 MOTepH paHee BBEICHHOW HHGOPMAITUH;

7) BO3MOYKHOCTh JOCTYIIA 3asBUTEJS K paHee MOJaHHBIM MM 3asBJICHUSM B TCUCHUC
HE MEHEE OJIHOTO T0JIa, a TAKKE YaCTUYHO C(POPMUPOBAHHBIM 3aSIBJICHUSM - B TEUCHUE HE
MeHee 3 MECHILIEB.

2.16.4. 3anuch 3asButeneir Ha npueM B MO®II (manee - 3amuch) OCYIIECTBISETCS
nocpenctsoM Ennnoro, Pecybnukanckoro noprana, Tenedona koHTakT-mieHTpa MOII.

3agBUTENI0 TMPEAOCTABISIECTCS BO3MOXKHOCTb 3alUCH Ha JHOObIE CBOOOJHBIE IS
mpuemMa Jaty ¥ BpeMs B TpeleliaX YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIHHOM IIEHTPE
rpaduka mprema.

3anuce Ha ONPEAEIICHHYIO JaTy 3aKaHYMBAETCs 32 CYTKH /10 HACTYIUUICHUS 3TOM JaThI.

JIns  ocymecTBieHUs ~ OPEABAPUTENBHOM  3alKMCU  HocpenctBoM  EnmHOrO,
PecryOnnkaHckoro mopTana 3asBUTENI0 HEOOXOIUMO YKa3aTh 3alpalinBacMble CHUCTEMOUN
JAHHBIE, B TOM YHUCIIE:

dbaMuIIio, UMs1, OTYECTBO (TMPU HATHYHH );

HOMep TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (I10 KEJTaHUIO);

KeJTaeMyIo J1aTy U BpeMs npuema.



B cnayyae HECOOTBETCTBHS CBEACHHWH, KOTOpPbIE COOOUIMI 3asBUTENb TMpHU
NPEABAPUTEINBHON 3aIlUCH, JIOKYMEHTaM, IMPEACTABICHHBIM 3asBUTEIEM MPU JHAYHOM
MpUEME, IPEABAPUTEIIbHAS 3AIIUCh AHHYIUPYETCH.

IIpu ocymiecTBieHUH TPEeABAPUTEIBLHON 3alUCH  3asBUTENI0 00ecreurnBaeTCs
BO3MOXKHOCTh pacreuararh TaJOH-MOJATBEpxkAeHUEe. B cimydae, ecnu 3asaBUTENb COOOIIUT
aZpec JJIEKTPOHHOW MOYThI, HA YKAa3aHHBIA aJ[pec TaKKe HampaBisieTcs UHPoOpMaIus o
MOJITBEPKICHUU TIPEIBAPUTEILHOM 3aIIUCH C YKAa3aHUEM J1aThl, BPDEMEHU U MeCTa IPUEMa.

[Ipu ocymiecTBiIeHUH MIpeABAPUTEIBHON 3aMUCH 3asBUTENb B 0053aTCIILHOM MOPSIKE
nH(pOpMUpYETCS O TOM, YTO IMpeBapUTENIbHAS 3alUCh AHHYJIUPYETCS B CIydae €ro HesBKU
110 UCTEUYEHUU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MPUEMA.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCs OT IIPEABAPUTEIILHOMN 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTEN COBEPIICHUS WHBIX JCHCTBHM, KpoMe
MPOXOXKACHUST UACHTU(PUKAIIMK W ayTeHTU(PUKAIIMU B COOTBETCTBUM C HOPMATHUBHBIMU
mpaBoOBbIMM akTamu Poccuiickonn @enepaunu, YyKa3zaHus LEAM IIPUEMA, A TAKKE
PEIOCTABICHUSI CBEJACHUM, HEOOXOIMMBIX ISl pacyeTa JJIUTEIHHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPHIA HEOOXOAMMO 3a0POHUPOBATH JJISI IIpUEMa.

3. CocTaB, NOCJI€A0BATEIBHOCTh H CPOKH BHINOJTHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BbINOJHEHHS, B TOM YHcJIe 0COOeHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHHUS A[IMUHUCTPATUBHBIX MPOLEAYP B MHOT0(pYHKIIHOHAJIBHBIX
HeHTpax

3.1. Onucanue mocie0BaTeIbHOCTH IEUCTBUM NP MPEOCTaBICHUN
MYHUITATIAIBHON YCIyTH

3.1.1. [Ipenocrapnenne MYyHHUIIMNAIBHOW YCIYTHM BKIIOYAaET B ce0s Cieayronue
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE W  PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBleHHE MEKBEJOMCTBECHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIHUE B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIyTH;

4) moIroTOBKa pe3yabTaTa MyHHUIUITAILHON YCIIYTH;

5) BeIIaYa (HaNpaBIICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHON YCIYTH;

6) UCTIpaBJICHHE TEXHUYECKUX OIIHNOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hadajia BBITIOJIHCHUS AAMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
oOparieHre 3asBHUTENSI MO BOMPOCAM, CBSI3aHHBIM C TPEIOCTABICHHEM MYyHHUITUTATBHON
YCIIYTH.

JIOJDKHOCTHBIM ~ JUIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM 34  BBIIIOJHEHUE
aJIMUHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

nipu oOpaienuu 3asasutenst B MOI] — pabotauk MDI];



npu oOpaiieHun 3asButenss B OpraH — cnenuanucTt VCIOTHUTENbHOIO KOMMTETA
[lecyano-KoBannHckoro cenbckoro moceneHus: JlaumeBcKOro MyHHMIIMIAIBHOIO paiioHa
(manee - TOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHHUE).

3.2.2. 3asBUTENb BIOpaBe OOPATUTHCA 3a KOHCYJbTAllMEW O TOPSIAKE M CpoKax
MPEeNIOCTaBICHUSI MyHULUIIAIbHON ycnyru B M®L nuuHO U no tenedoHy U 3JIEKTPOHHOU
roure.

Pabotnuk ML koHCYnbTHUpYyeT 3asiBUTENs, B TOM YHCJIE IO COCTaBy, (opme
MPEACTaBIAEMON JOKYMEHTAIlMM U JAPYTHMM BOMNpOcCaM Uil MOJYYEHUsS MYHULUIATBHOU
YCIIyTH.

3asgBUTENb  MOXET TMOJYy4YUTh HUHGOpPMALMIO O TMOpSAKE MPelOCTaBICHUS
MYHHUIMOAIBHON yCIyru Ha opunnanbaoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE  TPOLEIYpPbl, YCTAaHABIMBAEMbIE HACTOSIIIMM  IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCS: KOHCYIbTalUs
1o coctaBy, (popme MpeACTaBIIeMON TOKYMEHTAllMM U JIPYTUM BOINPOCaM, HEOOXOAUMbBIM
JUTSI TIOJTYYEHUS] MYHUIIUNAIBHON YCITYTH.

3.2.3. 3asButens Brapase oOpaTuthesi B Opran no tenedoHy U 3JIEKTPOHHOM MoyTe, a
Tak)Ke MOJY4YUTh KOHCYNbTalMio Ha Enqunom, PecnyOnukanckom noptaie, caiite Oprana o
NOpSJIKE M CPOKaX MPEAOCTABICHUS MYHMIIMIIAILHON YCIYT'H, B TOM YHCIE 1O COCTaBY,
dbopMe TpencTaBiIseMOM JOKYMEHTAallMd MW JIPYTUM  BOMpocaMm Il MOJy4YeHUs
MYHUIIMTATIBHON YCIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 KOHCYJIBTUPOBaHUE UHPOPMUPYET 3asiBUTEIS
B COOTBETCTBHHM € TpeOOBaHUSIMU IMyHKTA 1.3.4 aAMHUHUCTPATUBHOIO PETJIAMEHTA.

AIMUHUCTpPATHBHBIE  IPOLEAYPHI, YCTAaHAaBIMBAEMBIE  HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TPeX PadoOUnX JTHEN CO JHS NOCTYIJICHUs OOpaleHMsl.

PesynpraTamMu  BBIITOJIHEHMS aIMUHUCTPAaTUBHBIX  NPOLELYp  SBIIAIOTCH:
KOHCYJIbTALIUU 110 COCTaBY, (popMe IpeaCTaBIssEeMO AOKYMEHTALlMU U APYTUM BOIIPOCaM,
HEOOXOAMMBIM JJIsl OJyYEHUS] MyHUIIUTIATBHON YCIYTH.

3.3. IIpunsiTHE U paCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HOKYMEHTOB [Jsi MPEAOCTABICHUS MYHHUIMNAIBHON YCIYTd 4Yepes
MOI] nnu ynanennoe pabodee mecto ML,

3.3.1.1. 3asButens (mpeactaBuTenb 3asBUTeNst) obOpamraercs B M®IL] ¢ 3ampocom o
MPEAOCTABICHUN MYHULUIIAIBHONW YCIIYTM M MPEACTABISAET JOKYMEHTHI B COOTBETCTBHUM C
MIyHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk MO®LI, Benymuii npueM 3asiBICHUIN:

OnpeielisAeT MPeIMET 00palleHus;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMI JIMIA, TOJAIOUIETO IOKYMEHTBI;

MIPOBOJUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B ITyHKTE
2.5 aAMAHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHSET 3JIEKTpOoHHY10 hopmy 3asaBieHuss B AUC MOL];



IIPU NPEIOCTABICHUH IJOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJIMUHUCTPATUBHOIO
periaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHME IMPEACTABICHHBIX
JNOKYMEHTOB;

pacrieuatbiBaet 3asaBieHue u3 AUC MOI];

IepeacT 3asBUTEI0 HA IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJANKUCAHUs CKaHUPYeET noAnucanHoe 3asasieHne B AUC MOLJ;

3arpyxaetT B AVIC M®II noxymeHThI, peJCTaBICHHbIE B 3JIEKTPOHHOU (QopMe WUiu
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIETI0;

BO3BpallaeT NOJAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME TOKYMEHTOB.

AIMHUHHMCTPATUBHBIE  NPOLEAYPBI, YCTAHABIMBAEMBIE  HACTOSIIIUM  ITYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamy BBINIOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pa6otauk M®I] HampapisieT nakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTEINS B
Opran B 37eKTpOHHOU (hopme (B COCTaBe MAKETOB 3JEKTPOHHBIX JI€]) B TEUEHHE OJHOTO
pabouero aHs co THS 0OpalleHus 3adBUTENS B CTPYKTypHOE noapazaenenrne MOII.

PesynbTaTamu BBINOJIHEHUS! aIMUHUCTPATUBHBIX NPOLEAYDP SBISIOTCS: 3asBICHUE U
NakeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HanpaBieHHble B OpraH, moCpeACTBOM CHUCTEMBI
ANEKTPOHHOTO B3aUMOJECHCTBHS.

3.3.2. Ilpuem JAOKYMEHTOB [l MPEAOCTABICHUS MYHULMNAIbHON YCIyTH B
aeKTpOHHOM dopme yepe3 Equnsiii, PecriyOnmkanckuii mopTat.

3.3.2.1. 3asgButenp I TOAAYM 3asBJICHUS B JJICKTPOHHOM (opMe BBINMOTHSIET
CIEeAYIOIINE NIENUCTBUSA:

BBINIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOPMY AJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT  (GopMy  DIEKTPOHHOTO  3asBICHUS,  BKIIOYAIOIIYIO  CBEICHUS,
HEO0OXOIMMBIE M 00s3aTeNbHbIE I MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAET JTOKYMEHThI B DJEKTPOHHOW ¢dopMe WM DIEKTPOHHBIE 0O0pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBiIeHUS (IIPH HEOOXOIUMOCTH );

noaTBepkAaeT (haKT O3HAKOMIICHHS M COTJIaCHs C YCIOBUSMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHHUILMIAIBHONW YCIYyrd B OJIEKTPOHHOW ¢opme (yCcTaHABIHUBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOATBEP)KAAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIIPABJISET 3allOJIHEHHOE AIEKTPOHHOE 3asBJICHHE (HAXKMMAEeT COOTBETCTBYIOLIYIO
KHOTIKY B (pOpME 3JIEKTPOHHOTO 3asIBICHHUA );

ANIEKTPOHHOE 3asBJICHUE IOINUCHIBAETCS B COOTBETCTBUM C TpPEOOBAaHUSMH ITyHKTa
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

[0JIy4aeT yBEJOMIIEHHE 00 OTIPABKE 3EKTPOHHOIO 3asiBJICHUS.

dopmaTHO-JIOTHYeCcKass MPOBEpKa CHOPMHUPOBAHHOTO 3aSBICHHS OCYIIECTBISETCS
MOCJIC 3aTOJIHCHUS 3asgBUTENIEM Ka)XXJIO0T0 W3 TOJEH 3IeKTpoHHON (Gopmbl 3asBienus. [Ipu
BBISIBJIEHUN HEKOPPEKTHO 3aIIOJIHEHHOI'O IOJIS AJIEKTPOHHON (POPMBI 3asiBJICHUS 3asIBUTENb
YBEJOMIIIETCS O XapaKTepe BBISIBICHHOW OMIMOKHU M MOPSAKE €€ YCTpaHEHHUs! IOCPEICTBOM
MH()OPMALIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOMN (hopMe 3asiBICHUS.



AJIMUHUCTpPATUBHBIE  TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM  IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu BBINIOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: 3IEKTPOHHOE
7eJ10, HanpaBieHHOe B Oprad nocpeacTBOM CHUCTEMBI JIEKTPOHHOTO B3aUMOIEHCTBHUS.

3.3.3. PaccmoTpenune KkomMIiekTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHOBaHHEM Hauaja BBHINOJHECHHS aIMUHUCTPATUBHON MPOLENYPHI ABISAECTCS
MOCTYIUICHUE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEJOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

JloJbKHOCTHBIM ~ JiuiloM  (paOOTHMKOM),  OTBETCTBEHHBIM  3a  BBINIOJHEHUE
aAMUHUCTPATUBHOM  Mpouenypbl  sBIsAIOTCS  cnenuanuctel  [lecuano-Kosanunckoro
CEJIbCKOro MocesieHus JlanmeBCcKoro MyHUIMIAIBHOTO paioHa (fanee - JOKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JHUIO, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, B Cly4ae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeeNsieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIUIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B ITYHKTE
2.5 aJIMHMHHCTPAaTUBHOTO perilaMeHTa, TPOBEPKY COOTBETCTBUSl  IMPEJCTaBICHHBIX
JOKYMEHTOB  YCTaHOBJICHHBIM  TpeOoBaHUAM  (Hajuiexamiee o(opmiIeHHe  KOMHM
JIOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTAaX MOJAYUCTOK, MPUITUCOK, 3aU€PKHYTHIX CJIOB U UHBIX
HE OrOBOPEHHBIX UCIPABICHUI);

3alloJIHAET  DJJEKTPOHHYH0  (opMmy  3asdBieHHMS B aBTOMATU3MPOBAHHOU
MHPOPMAIIMOHHOM cucTeMe, NpelHAa3HAaYeHHON /i OKa3aHHs TOCYJapCTBEHHBIX MU
MYHULUNAIBHBIX YCIIYT;

IOpU MPEAOCTaBICHUN JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJIMUHUCTPAaTUBHOIO
periamMeHTa Ha OyMa)KHOM HOCHTENE, OCYILECTBISIET CKaHHPOBAHHUE IIPE/ICTAaBICHHBIX
JOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHUE;

HepeacT 3asiBUTEN0 Ha IPOBEPKY U MOJIUCAHUE;

HocJje MOAMNUCAHUS CKaHUPYET MOJIUCAHHOE 3asBJICHUE;

3arpy’kaeT B aBTOMaTU3MPOBAaHHYIO MH(MOPMAIIMOHHYIO CUCTEMY, MPEAHA3HAUYCHHYIO
JUIsL OKa3aHMSI TOCYIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYI JOKYMEHTHI, IPEACTABICHHBIE B
AJIIEKTPOHHON (opMe WM DJIEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
dbopMHUpYeT FIESKTPOHHOE JCIIO;

BO3BpAlllaeT MOJNNCAHHOE 3asBJICHHE W OpPUTHHAIBI OyMaXkKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBI/IAET 3asIBUTENIO PACIHUCKY B IPUEME IOKYMEHTOB.

B cnyyae HanuuMs OCHOBAaHUM JUIsl OTKa3a B IMPUEME JOKYMEHTOB JOJKHOCTHOE
JULIO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIWYUU
OPENATCTBUN ISl MpHeMa 3asBICHUS U BO3BPALACT €My JOKYMEHTHI C OOBSCHEHHEM
COJIep>KaHMsl BBISIBJIEHHBIX OCHOBAHMI JIJIsl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIAIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IIOCJE
MOCTYIUUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:



IIPUCBAMBAET 3asBICHUIO HOMEpP B COOTBETCTBMU C HOMEHKJIATYypOW A€ U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT MOCTYNHUBIINE JJIEKTPOHHBIE JI€JIa, B TOM YMCIIE MPUIIOKEHHBIE 3asIBUTEIIEM
JOKYMEHTBI B AJIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpoBepsieT COOJIIOJICHUE YCIOBUM JEUCTBUTEIBHOCTH JJICKTPOHHOM TMOJIHUCH,
MOCPECTBOM oOpaieHus kK Enunomy noprany (B ciaydae, €ciid 3asBUTENIEM MPeCTaBICHbBI
AIIEKTPOHHBIE JOKYMEHTHI, MOANUCAHHbIE YCHWJIEHHOW KBAaIU(UUHUPOBAHHOU 3JIEKTPOHHOM
MIOJIIHCHIO).

IIpn Hamuuuu OCHOBAHWM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMHUHUCTPaTUBHOIO
perjiaMeHTa, NOJArOTABIMBAET MPOEKT pelIeHus 00 OTKa3e B NpPHEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHHS] MYHUIIMIAIbHON YCIYTH.

B caywae, ecniu B pe3yiabTaTeé MNpPOBEPKH YCWICHHOW KBaTU(UUHMPOBAHHOM
AJIIEKTPOHHOMN MOAMMCH BBISIBIEHO HECOOJIIOJIEHUE YCIOBUHN €€ NeMCTBUTENbHOCTH, MPOEKT
pemieHust 00 OTKa3e JOJKEH coaepxkaTh MyHKThI ctatbi 11 ®denepanbHoro 3akoHa Ne 63-
@3, KOTOPBIE NOCITYKUIU OCHOBAHUEM JJISL €70 IMIPUHATHS.

[IpoekT pemieHus o0 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX s
IPEAOCTABICHUS! MYHULIMIAIBHON YCIYTH, C YKa3aHHMEM IPUYMH OTKa3za (B cCilydae, eciiv
OCHOBaHMS [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJid MPEJOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, CBSI3aHbl C HApPYUICHUEM YCTAHOBJIEHHBIX TPEOOBAHHM K TaKUM
NOKYMEHTaM, OCHOBaHMs [JIsi OTKa3a B IPUEME JIOKYMEHTOB [OJDKHBI COAEPKAThH
UHGOPMAIIMI0O O HAWMEHOBAaHUU JOKYMEHTOB (MH(MOpMAIMHU, CBEICHMI), KOTOpbIE HE
NpEeNICTaBlIEHbl, COJepKaT HEAOCTOBEpHble U (WIM) TNPOTUBOPEUYUBHIE CBEICHMS,
o opMJIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHMI), HAMPABISETCS HA COTJIaCOBAHHE
B YCTaHOBJIEHHOM TOPSIJIKE MOCPEICTBOM CHUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBanue npoekTa pelieHus 00 OTKaze B MpHeME TOKYMEHTOB, HEOOXOIMMBIX
Ul TIPEJOCTaBICHUS  MYHUUUIAIBHOM  YCIyI'M, OCYIIECTBISIETCA B  IOPSIKE,
IpPEeAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

B cmywae oOTcyTcTBHSI OCHOBaHUM JJisi OTKa3a B IpPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHCTPAaTUBHOTO PErJaMeHTa, JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TMpHEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodyero mHS CO JHS
NOCTYIUICHUS] 3asBJICHUS, HAIMpPABISET 3asSBUTEIO, YKa3aHHBIM B 3afBICHUHU CIIOCOOOM,
YBEIIOMJICHHE O IIOCTYIUICHUU 3asBJICHHUs, COIEpXKallee BXOIAIIMUNA PETUMCTPALVMOHHBIN
HOMEp 3asBIICHUS, JaTy IIOJy4YeHHUs 3asBJICHUS, NEpeyeHb HaMMEHOBaHUM (ailiios,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, ATy IIOJy4E€HMsS pe3yJbTaTa MYHULHUIIAIbHOU
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, yka3zaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHHACTPATHBHOTO  pErJIAMEHTa, IIPU  HAIWYUM  TEXHUYECKOM  BO3MOYKHOCTH
OCYLIECTBIIIETCS B aBTOMAaTUYECKOM PEXHME C HCIIOIb30BAHUEM aBTOMAaTH3UPOBAHHOU
MH(POPMAIIMOHHON CHCTEMBl, MpPEIHA3HAYEHHOM [JIsl OKa3aHWsS TOCYJapCTBEHHBIX U
MYHULIANTAIBHBIX YCIIYT.

3.3.3.5. AIMHHUCTpPAaTHBHBIE MPOLUEAYPHI, YCTAHABIMBAEMBbIE IYHKTOM 3.3.3
aMUHUCTPATUBHOIO PErJIAMEHTA, BBINOJIHSAIOTCA B T€YEHHE OJHOIO padoyero JIHs CO JTHS
IIOCTYIUICHUS 3asBJICHHS HA PACCMOTPEHHUE.



PGSYHBTaTaMI/I BBIITOJIHCHHA aIMUHUCTPATUBHLBIX ITPOUCAYP ABJIAIOTCA: HpHHHTBIfI Ha
pacCMOTPCHUEC KOMIIICKT AOOKYMCHTOB MWJIM IIPOCKT PCHICHHA 00 OTKaze B ImpuemMe
JOKYMCHTOB, HGO6XOI[I/IMBIX AJI TpEAOCTABJICHHA MYHHHHHaHBHOﬁ YyCIIyTHu.

3.4. HanpaBiieHHe MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIYTH

3.4.1. OcHoBaHMeM Hauaja BBHINOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
MOJIyYeHHE JIOJDKHOCTHBIM JIMLOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha BBIIIOJIHEHHUE
aMUHUCTPATUBHON MPOLEAYPHI, OT JOJPKHOCTHOIO JUla (pabOTHHMKA), OTBETCTBEHHOIO 3a
MpUEM JJOKYMEHTOB, PUHSTHIX OT 3aABUTENS TOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aIMUHUCTPATUBHON TMPOIEAYPHI, SBISETCS CrHeuuanucT VICMONHUTENbHOTO KOMHTETA
[lecyano-KoBanunckoro cenbckoro mnocenaeHus: JlaumeBCcKOro MYHULMIAIBLHOTO paioHa
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HAIlpaBi€HHE MEKBEIOMCTBEHHbBIX
3ampocoB).

3.4.2. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GopMUpPYEeT W HampaBisieT B JJIEKTPOHHON QopMe NOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHUCTBHS (IIPU OTCYTCTBUU TEXHHYECKOU
BO3MOKHOCTH — HHBIMU CIIOCOOAMM) 3aMPOChl O MPEAOCTABICHUN IOKYMEHTOB U CBEICHUH,
PEeyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO pErIaMeHTa.

AIMUHHCTPATUBHBIE  TPOLIEAYPBI, YCTAHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pesynbratamu BBIIIOJTHEHUS aIMUHHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCA:
HaIlpaBJICHHbIE B Opranbl BJIacTd W (WIM) MOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChl.

3.4.3. CnenuanucThl MOCTABIIMKOB JAHHBIX Ha OCHOBAaHUHU 3aIIPOCOB, MOCTYIHBIINX
4Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO JIIEKTPOHHOTO B3aUMOJIECHCTBHS, MPEAOCTABIISIIOT
3ampaniuBaeMble  JIOKYMEHTHl (MHGOpMAIMIO) WM HANpaBISIIOT YBEIOMJICHHS 00
OTCYTCTBUU JOKYMEHTa W (wiu) uHPOPMAIMH, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHUITAIIAIBHON YCIyTH (fanee — yBeaoMIIeHHe 00 oTkase).

AJIMUHHCTPATUBHBIE  MOPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM  MYHKTOM,
BBIIIOJIHSAIOTCS. B TEUEHHE TPEX THEH CO JIHS MOCTYILJIEHUS MEXBEJOMCTBEHHOI'O 3aIlpoca B
OpraH WM OpraHU3alNIo, IPEIOCTABISIONINE TOKYMEHT U HH()OPMAITUIO, €CITU WHBIE CPOKU
MOATOTOBKM W HAIpaBIICHHs OTBETA Ha MEKBEJOMCTBEHHBIA 3allpOC HE YCTAHOBJIEHBI
dbenepanbHBIMU 3aKOHAMU, TIPaBOBbIMU akTamu [IpaButenscTBa Poccuiickoit deneparuu u
MPUHATBIMA B COOTBETCTBUU C (eAepadbHbIMH 3aKOHAMHU HOPMATHBHBIMH IPAaBOBBIMHU
aktamu Pecnyonuku Tarapcras.

Pe3ynbTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCA: JTOKYMEHTBI
(cBemenwus), HEOOXOAWMBIC [JII TPENOCTABICHHS MYHHMIIMIAIBHOW yCIyTH, JHOO
yBeJJOMJIECHHE OO0 OTKa3e, HANpaBICHHBbIE JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIpaBJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIPABJICHUE MEXXBEIOMCTBEHHBIX
3aMpOCOB:



MOJIy4aeT 3alpaliuBaeMble Yepe3 CUCTEMY MEXKBEAOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTHI  (CBEIECHMS), HEOOXOAMMBbIE JUIsi  MPEIOCTaBIICHUS
MYHUIUOAIBHOW YCIYI'H, JUOO yBEAOMJIEHHE 00 OTKa3e MHpU OTCYTCTBUU JOKYMEHTa U
(unn) uHGOpMAIUY;

MpU HAJIMYUM OCHOBAaHHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHHCTPAaTHUBHOIO
perjiaMeHTa, NOJArOTABIMBAET MPOEKT pEIIeHHs 00 OTKa3e B NpPHEME JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MYHUIIUIIAIbHOW YCIYTH.

[IpoekT pemeHus o0 OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEeIOCTaBICHUS! MYHUIMNAIBHOW YCIYT'H, C YKa3aHHEM MNPUYMH OTKa3za (B ciydae, eciu
OCHOBaHHS [UJIi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs MPEJOCTaBICHUS
MYHULIUTTAIBHOM YCIIYTH, CBA3aHbI C HAapYyIICHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTAaM, OCHOBAaHMS JUIsl OTKa3a B NpUEME JOKYMEHTOB JOJKHBI COJIEpXKaTh
uHDOpMalMI0O O HAMMEHOBAHWHM JOKYMEHTOB (WH(OpManuu, CBEJACHUI), KOTOphIE HE
NpEe/ICTAaBIEHbl, COJepKaT HEAOCTOBEpHble U (WJIM) NPOTUBOPEUMBBIE CBEACHMS,
oopMJIEHBI C HApYIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHUM), HAIIPABISIETCS HA COIVIACOBAHUE
B YCTAHOBJIEHHOM TOPSJIKE MOCPEICTBOM CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000pOTA.

CornacoBanue npoeKTa pelieHus 00 OTKa3e B MpHEME JTIOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPEIOCTABJICHHUS]  MYHUIIMIAIBHOW  YCIYI'M, OCYIIECTBISETCS B  TOpPSJIKE,
PEelyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOT'O PErJIaMEHTA.

AIMUHHUCTPATUBHBIE  TPOILEAYPHI, YCTAHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHB TTOJTYUYCHHS CBEJICHUM TI0 MEXBEIOMCTBEHHBIM 3aIpOCaM.

PesynpTaTamMu BBIMOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCA: TOKYMEHTHI
(cBenenwus1), HEOOXOAMMBIE JUISl IPEIOCTABICHUS MYHUIIUITAIBHON YCIIYTH, IPOEKT PEIIeHUs
00 OTKa3e B MpueMe JIOKYMEHTOB, HEOOXOAMMBIX JJIA MPEIOCTABICHUS MYHHUIUNATHHOU
YCITYTH.

3.4.5. HcnonHeHue  mpouenyp, yKazaHHbIXx B  nyHkrax 3.4.2, 3.44
aIMUHUCTPATUBHOTO  PErjlaMeHTa, TpPU  HAJIWYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEXUME C HCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
UH(GOPMAIIMOHHON CHUCTEMBI, TMpEeAHA3HAYCHHOW JUIsi OKa3aHWsA TOCYAapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT, B TOM YHCIIE C MOMEHTA PETUCTPAIINH 3asBICHUS B COOTBETCTBUU C
MyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MakcuManbHbBIN CPOK BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOIENYP, YKa3aHHBIX
B ITyHKTE 3.4 aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET TPU PAOOUYUX JTHS.

3.5. [loaroroBka pe3ysibTaTa MyHUIUIIAIIBHOW YCIYTH

3.5.1. OcHOoBaHHMEM Haydalia BBINOJIHEHUS AJIMUHUCTPATUBHOW MPOUEAYPHI SBIAECTCS
MOCTYIUIGHUE  OT  JOJDKHOCTHOTO  JIMIA,  OTBETCTBEHHOIO  3a  HalpaBJICHHE
MEKBEJIOMCTBEHHBIX  3alpOCOB,  JIOKYMEHTOB  (CBEIEHHMI),  HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHUE aJMUHUCTPATUBHOM
npoueaypsl, sapisiercs crneuuanuct Ilecyano-KoBaaumHCKOro CenbCKOro  MOCENICHHS
JlanmeBCcKOro MyHUIMIATIBHOTO paiioHa (J1ajiee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJibTaTa MPeI0CTABICHUS MYHUILIUIIAIBHOW YCIYTH).



3.5.2. JIOmKHOCTHOE JMIIO, OTBETCTBEHHOE 3a NOATOTOBKY  pe3yJbTara
MPEeAOCTABICHUS MYHUIIUTIATBHON yCIIYTH:

paccMmaTtpuBaeT CGHOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEeOCTaBICHUSI MYHUITUTIATLHON YCIIYTH;

MIPU BBISIBJICHUU OCHOBAHUM ISl OTKAa3a B MPEIOCTABICHUN MYHUIIUTIATBLHON YCIyTH,
YKa3aHHBIX B TyHKTe 2.8.2 aJIMHHUCTPATHUBHOI'O pPErIaMEHTa, MOATOTaBIMBAECT MPOEKT
penieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMTIAIBHOW YCITYTH;

B CIydYac OTCYTCTBHS OCHOBAHMM [Ji1 OTKa3a B IPEIOCTABICHUU MYHHIIUIIAIbHOMN
YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMHHHUCTPATUBHOTO PETIaMEHTa, 0 UTOraM
paccMOTPEHHUS TOKYMEHTOB, HCOOXOIUMBIX IS MIPEIOCTABICHUS MYHHUIIUATBHON YCIYTH,
MOATOTABIMBAET TMPOEKT pe3yJbTaTa MPEJOCTaBICHUS MYHUIIMIIAIBHOW YyCIYTd B
COOTBETCTBUM C MoANyHKTaMH 1 — 3 myHkTa 2.3.1 agMHUHUCTPATUBHOI'O PErJIaMEHTa;

HaIpaBIsgeT MOJATOTOBICHHBIN IPOEKT pe3ysbTaTa MPea0CTaBICHHUS MYHHITUIIATBHOMN
YCJIYTU Ha COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSJIKE MOCPEICTBOM CUCTEMBI AIEKTPOHHOTO
JIOKyMEHTO000pOTA.

AJIMUHHUCTPATUBHBIE  MPOLEAYPhl, YCTAaHABIMBAEMBbIE HACTOSIIIUM  MYHKTOM,
BBITIOJTHSIOTCS B TCUCHHE OAHOTO paboyero JHs.

PesynbTaTamMu  BBIMOJIHEHUST aAMUHUCTPATUBHBIX TPOLEAYP SBISIOTCS: TPOCKT
perieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMIIAIIBHOW YCITYTH, CIIPABKH (BBIITHCKH).

3.5.3. CornacoBaHue ¢ TIOJANMUCAHUE MPOEKTa pe3yiabTaTa MNPEAOCTABICHUS
MYHUIIUIIAJBHOM YCIYTH (Jajiee — IPOEKTHl JOKYMEHTOB) OCYIIECTBIISCTCS PYKOBOJIUTEIEM
CTPYKTYpPHOI'O  TOApa3AejeHus, OTBETCTBEHHOr0  3a  IIOATOTOBKY  pe3yJibTara
MYHUILIMTIAJTBHON yClIyTH, 3aMecTuTeneM PykoBoautens Oprana, PykoBoautenem Oprana.

[ToarotroBneHHBIE MPOEKTHI JOKYMEHTOB, MMEIOIIHE 3aMEuaHHs, BO3BpAIAOTCS Ha
T0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjibTaTa MYHHUIIUNAILHOW YCIYTH.
ITocne ycTpaHeHUsT 3aMEUaHUM TMPOEKTHl JIOKYMEHTOB IIOBTOPHO TMEPEAAIOTCA IS
COTJIAaCOBAHMS M MOJMNMCAHUS.

PykoBoautenr Oprana nOpu pacCMOTPEHHH IIPOCKTOB JOKYMEHTOB IIPOBEPSET
COONIOJICHNE aJIMUHHUCTPATUBHOIO perjiaMeHTa IOKHOCTHBIMH juilamMu OpraHa B 4acTH
CPOKOB BBINOJIHECHHUS aIMHUHHUCTPATUBHBIX MPOLEAYP, UX MMOCISA0BATEIBHOCTH U IOJHOTHI,
HaJM4uus COIVIACOBAHMM YIOJIHOMOYEHHBIX JIOKHOCTHBIX Jiul OpraHa B CHCTEME
AJIIEKTPOHHOTO JOKYMEHTO000pOTa.

B caydae BeIsIBICHUS HApYIICHUM B YaCTH CPOKOB BBIMOJHEHHS aJIMUHHUCTPATHBHBIX
npoueayp, HMX MOCICAO0BATESABHOCTH W MOJHOTHI PykoBomgutens OpraHa HHHIUHPYET
MIPUBJICUCHNE K OTBETCTBEHHOCTH JIHWII, JOMYCTUBIIUX HAPYIICHUS, B COOTBETCTBUU C
MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIC  MPOIEAYpPhl, YCTAaHABIMBAaE€Mbl€ HACTOSIIUM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OJTHOTO paboyero JHS.

Pe3ynpTaTamu BBIMONIHEHUS aIMUHHCTPATHUBHBIX MPOICAYP SBISIOTCS: PEIICHHE 00
OTKa3e B IpHEME JOKYMEHTOB HEOOXOJHMMBIX IS TPEAOCTABICHUS MYyHHIUIIATBHON
YCIyTH, pelieHue 00 OTKa3e B TMPEJOCTABICHUHW MYHMIUMIAIBHON YyCIyrd, CIpaBKa
(BBIMHUCKA).

3.5.4. Hcnonnenue mpouenyp, YyKasaHHbIXx B  nOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, TMpH  HAJIUYUM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIIECTBIIIETCS B aBTOMATHYECKOM pPEXHME C HCIOJb30BAHHMEM aBTOMATU3UPOBAHHOM



MH(OPMAIIMOHHOW CHUCTEMBbI, TpPEAHA3HAYEHHOW [JIsi OKa3aHWA TOCYJapCTBEHHBIX H
MYHULANTAIBHBIX YCIIYT.

MakcuManbHBI CPOK BBINIOJIHEHUS AaIMHHUCTPATUBHBIX IPOLENYDP, YKAa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET OJUH paOO4Hil IEHb.

3.6. Briaua (HanmpaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIUIIAIBHOW YCIYTH

3.6.1. OcHOBaHHMEM HayaJia BBINOJIHEHUS AJIMUHUCTPATUBHON MPOUELYPHI SBIACTCS
MOJIyYEHUE JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE aJMUHUCTPATUBHOM
MPOLEYPbI, TOKYMEHTA, IOITBEPKAAIOIIETO IPEI0CTaBICHINE MYHUIIMTAIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOM
npoueaypsl, sBisercs cneuuanuct McenoanutensHoro komureTta I[lecuano-Kopanunckoro
CEJIbCKOro TmnoceseHus JlanmeBCcKoro MyHUIMIAIBLHOTO paioHa (fanee - JOHKHOCTHOE
JIUI10, OTBETCTBEHHOE 32 BblAauy (HAMpaBlieHUE) JOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bbl1auy (HaINpaBieHUE) IOKYMEHTOB:

o0OecreynBaeT PerucTpalyio U BHECEHHE CBEICHHMM O pe3yibTaTe MpelOCTaBICHHUS
MYHUIIANIAIBHOW YCIYyTd B TOJICUCTEMY BEJCHUS JTOKYMCHTAIlMU aBTOMAaTHU3UPOBAHHOM
UHOOPMAIIMOHHONW CHCTEMBI, TPEIHA3HAYEHHOW JUIsi OKa3aHUs TOCYJIapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

U3BeIAaeT 3asBUTENS (€ro MPEICTABUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBICHHUH, O
pe3yibTaTe MPEIOCTABICHUS MYHUIIUIAIBHOM YCIYTM M O BO3MOXHOCTH IOJYyYCHHUS
pe3yJibTaTa NpeloCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

Hcnonnenue npouenyp Npy HaJIUIUU TEXHUYECKOW BO3MOYKHOCTH OCYIIECTBIISIETCS B
ABTOMATHUYECKOM PEXHUME C HCIIOJIb30BAaHUEM aBTOMATU3MPOBAHHON HH(OpMAIMOHHON
CUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHUs TOCYAApPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

AIMHUHHCTPATUBHBIE  TPOLIEAYPHI, YCTAHABIMBAEMBIE  HACTOSIIIUM  ITYHKTOM,
BBITMIOJHSIOTCST B TEUEHHWE OJHOTO pabodyero AHS CO JAHS TOMANUCAHHUS JTOKYMEHTa,
SBJISIFOLLIETOCS. PE3YJbTATOM IMPEAOCTABICHNUS MYHULMIIAIIBHOW YCIIYT'H, YIOJIHOMOYEHHBIM
JTOJKHOCTHBIM JiuiioM Oprana (Opranom).

PesynbTaTamu BBINOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: pa3MelleHUE
CBEJICHUN O pe3ylbTare MPEeJAOCTaBICHUS MYHHUIIUNAIBHOW YCIYrd B WHGOPMAIIMOHHBIX
CUCTEMAaX, W3BEUICHUE 3asBUTENA (€ro NPEACTAaBUTENSA) O PpE3ysbTaTe MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH B CTIOC00aX €ro MoJTydeHHs.

3.6.3. Ilopsmox  Bblmaud  (HampaBlIeHHs]))  pe3yjibTaTa  IPEeAOCTaBICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpameHun 3asgBUTENS 3a PE3yJbTaTOM MYHHUIIMIIAIBLHON YCIYTH B
M®II, paborank M®II BbIgaeT 3assBUTENIO pe3yJbTaT MYHUIMIAIBHON YCIyTH B (opme
DK3EMIUISIpa JJICKTPOHHOTO JOKyMEeHTa Ha OymakHoM Hocutene. [lo TtpebGoBaHutio
3asIBUTEJII BMECTE C AK3EMILIIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE EMY
MPEAOCTABISAETCA AK3EMIUISP DJIEKTPOHHOTO JIOKYMEHTa MYTEM €ro 3alucud Ha ChEeMHbBIN
HOCUTENb WH(OpPMAlUM WM HAMNPABICHUS 53K3EMIUISIpa 3JIEKTPOHHOIO JTOKYMEHTa IO
AJIEKTPOHHOU mouTe B aapec 3asButens. [Ipu 3amucu Ha CheMHBIN HOCUTETh MH(POPMAIIHH
WJIM HAIPaBICHUM 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBIICH
AK3EMIUIAP AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, MO 3JIEKTPOHHOM mouTe
UJEHTUYHOCTh TAKOTO 3K3EMILISIPa 3JIEKTPOHHOTO JOKYMEHTa 3K3EMIUISIPY 3JIEKTPOHHOTO



JOKYMEHTa Ha OyMa)XHOM HOCHTENIE 3aBEepsAETCS YIOJHOMOUYEHHBIM COTPYJHUKOM C
MCIIOJIb30BAaHUEM YCUJIEHHON KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

AIMHAHHMCTPATUBHBIE  NPOLEAYPBI, YCTAHABIMBAEMBIE  HACTOSIIIUM  ITYHKTOM,
BBINIOJIHAIOTCSL B TIOPAJIKE OYEPEIHOCTH, B JI€Hb MPUOBITUS 3asBUTENAS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padbotsl MODII.

Pe3ynpTraTamMu BBINOJHEHUS AJMUHUCTPATHUBHBIX MHPOLENYp SBIAIOTCA: (UKCAIUSA
dakTa BBIIAUM pe3ysibTaTa MpeaocTaBieHus MyHununainbHou yciayru B AUC MOI],
pe3yapTaT NPeNOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. [Ipu obOpaiieHnu 3asBUTENS 32 PE3YJIbTATOM MYHMIIMIAIBLHON YCIYTH 4Yepes
Enunbiii, PecnyOnukaHCKMil mOpTan 3asBUTENI0 B JIMYHbIA KaOMHET aBTOMATHYECKHU
HampaBisieTcsl  3JEKTPOHHBIA ~ 0o0pa3  JOKyMEHTa,  SBIAIONIETOCS  Pe3yJbTaTOM
NpeIOCTaBICHUS] MYHUIIUNAIBHON YCIYTH, IOJINMUCAHHBIN YCUJIEHHON KBAIU(DUIIUPOBAHHON
AJNEKTPOHHOMN MOJMUCHIO YITOJTHOMOYEHHOTO JTIOJKHOCTHOTO Jiuiia Oprana (Opranom).

AIMHUHHMCTPATUBHBIE  TPOLEAYPHI, YCTAHABIMBAEMBIE  HACTOSIIIUM  ITYHKTOM,
BBITMOJHAIOTCS B JIEHb MOANMMCAHUS TOKYMEHTA, MOATBEP>KIAIOLIET0 MpeAocTaBieHre (0TKa3
B MPEAOCTABIICHUH) MYHHUIHUIAIBHON YCIyTH, YMOJIHOMOYEHHBIM JOHKHOCTHBIM JIUIIOM
Oprana (Opranom).

PesynbTaTamu BBINOTHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SBIIAIOTCA: HAIPABIICHHUE
(npenocraBiienne) ¢ ucnoib3oBanueM EpuHoro, PecnmyOnukaHcKoro moprajia 3asiBUTEIIO
JOKYMEHTA, MOJITBEPKIAIOIIETO MPEIOCTABICHUE MYHULMIAIBHOW YCIYru (B TOM YHUCIE
OTKa3 B IPEJOCTABICHUN MYHULIUNIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTEIS 3a PE3yJIbTATOM MYHHUIUIIAIBHOW YCIYTH B
OpraH, JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HANpaBlieHHWE) JAOKYMEHTOB,
BBIJIAET 3aSBUTEIIO PE3yabTaT MyHUIIUMIIATBHOU ycnyrH. [lo TpeboBaHUIO 3asBUTENSI BMECTE
C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €My IMPea0CTaBIIseTCs
DK3EMIUIIP DJJEKTPOHHOTO JIOKYMEHTa IIyTeéM €ro 3alliCM Ha CbEMHBIA HOCHUTEIIb
uHGOPMAIMKM WIM HAMNpaBIEHUS JK3EMIUIApa SJICKTPOHHOTO TOKYMEHTa MO 3JIEKTPOHHOM
IIOYTE B aJIPEC 3asIBUTEIIS.

AIMUHHCTPATUBHBIE  TPOLIEAYPHI, YCTAHABIMBAEMBIE  HACTOSIIIUM  ITYHKTOM,
OCYIIECTBIISIIOTCS B TIOPSAJIKE OUEPETHOCTH, B JACHb NMPUOBITHS 3asIBUTENSI B COOTBETCTBUH C
[IpaBusiaMu BHYTpPEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBIMOJTHEHUS AAMUHUCTPATUBHBIX MPOILEAYp SBISAIOTCSA: (QuKcanus
dakta  BBIgAUM  pe3ynbTara  MPEAOCTABICHUS  MYHHUIUMNAIBLHOM  YCIyru B
aBTOMATU3WPOBAaHHOW HWH(POPMAIIMOHHON CHCTEMe, TMpeIHa3HAYCHHOW [IJIi OKa3aHUS
rOCY/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT.

3.7. UcipaBieHHEe TEXHUUYECKUX OIINOOK

3.7.1. B caydae oOHapyXeHHUs TEXHHUYECKON OIMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pe3yAbTaTOM MYHULIMIIAIBHOMN yCIyTH, 3a4BUTENb HanpaBisieT B Oprax:

3asBJIEHUE 00 UCTIPABICHUN TEXHUYECKOW OmMOKHU (TmpuiokeHne Ne 5 K HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BbIJAHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHUIUINAIbHOW YCIYTd, B
KOTOPOM COJIEPAKUTCSA TEXHUUYECKasl OIINOKa;



JOKYMEHTBI, HMMEIOUIUE IOPUIUYECKYI0 CHITy, CBHUIETEIbCTBYIOUIME O HAIUYUU
TEXHUYECKOU OIIHOKH.

3asBieHre 00 MUCHpPABICHUM TEXHUYECKOW OIIMOKM B CBEIEHHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOUIEMCS pPe3yJIbTaTOM MYHUILIMIIAIBHOM YCIIYI'M, MOJAETCs 3asBUTEIIEM
(YIOJITHOMOYEHHBIM ~IPEACTABUTENIEM) TOYTOBBIM OTHPABICHHEM (B TOM 4YHUCJIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOUThI), 1ub0 uepe3 Enunsbiii, PecnyOnukaHckuil mopran
i M®II.

3.7.2. JIOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, OCYILIECTBISET
pUeM 3asiBIeHHs 00 MCHPABICHUM TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBICHHE C
MPUWIOKEHHBIMH JJOKYMEHTAMHU U MEPeNaeT UX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpATUBHBIE  TPOLEAYpPHI, YCTAaHABIMBAEMbIE€ HACTOSIIIUM  MYHKTOM,
BBITMOJHSIOTCS B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpTaTaMu BBINOJIHEHUS] aJIMUHUCTPATUBHBIX MPOILEAYD SBISIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBJICHUE, HAIMPABIECHHOE HA PACCMOTPEHHME JIOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIoJKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpHUBaeT JOKYMEHTHI U B LIETISIX BHECEHMs] MCIPABIICHUN B JTOKYMEHT, SBIISIOUIUIICS
pEe3yNbTaTOM TMPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBISET MPOLEIYPHI,
OpEeyCMOTPEHHbIE  MYHKTOM 3.5  aJAMUHHUCTPATUBHOIO  perjamMeHTa, U  BbIJACT
UCIPABJICHHBIA JTOKYMEHT 3asBUTEII0 (YIIOJHOMOYEHHOMY IMPEACTABUTENI0) JUYHO MO/
pOCIICh C U3BATHEM Yy 3adBUTENsA (YIIOJHOMOYEHHOIO TPEICTAaBUTENSI) OpUrHMHaja
JOKYMEHTa, B KOTOPOM COJIEP>KUTCS TEXHHUYecKas omuOKa, WM HamNpaBlsgeT B ajapec
3asiBUTENSI TIOYTOBBIM OTIIPAaBICHUEM (TMOCPEACTBOM DSJEKTPOHHOM MOYTHI) MUCBMO O
BO3MOXHOCTU TIOJIYYeHHS] JIOKyMEHTa TMpu mpeaocTtaBienun B OpraH opuruHana
JIOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUYECKask OIMOKa.

AJMUHUCTpPATUBHBIE  TPOLEAYPHI, YCTAaHABIMBAEMBbIE  HACTOSIIIMM  ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHUE ABYX pabo4MX HEW mocie oOHapY>KEHUs TeXHUYECKON OIMOKH
WIH TIOJTYYEHUS OT JF000TO 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JIOMYIIEHHOH OInoKe.

PesynpraTamMu BBIIOJHEHUS AJMUHUCTPATHUBHBIX MPOILEAYpP SBISIOTCS: BbIIAHHBIN
(HarpaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Ilopsinoxk u ¢popMbI KOHTPOJIS 32 MPEAOCTABJIEHNEM MYHUIMIIAJIbHOH YCJIYyTIH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM M HUCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIAMHU ITOJIOKEHUN aIMUHUCTPATUBHOTO PErIaMEHTa U
MHBIX HOPMATUBHBIX NMPABOBBIX AKTOB, YCTAHABIMBAIOLIUX TPeOOBaHUS K MPEI0CTABICHUIO

MYHULIMIIAJIBHOM YCIIYTH, & TAKKE MPUHATHEM UMU PELICHHUIN

KonTposib 32 MOJHOTOW M KA4eCTBOM NPEAOCTABICHUS MYHULMNAIBHOW YCIYTd
BKJIIOYAET B ce0sl BBIABICHUE M YCTPAHEHUE HAPYUICHUW NpaB 3asBUTENEH, MPOBEJICHHE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTHd, MOATOTOBKY
peumieHnid Ha  jeiictBusi  (0e3lecTBHE)  JOJDKHOCTHBIX — JIMI] OpraHa  MECTHOTO
CaMOyTpaBJICHUSI.

dopmamMu KOHTPOJS 3a COOIIOJICHUEM HUCIIOJHEHUS aJMUHUCTPATUBHBIX MPOUEIAYP



SIBJIFOTCA :

1) npoBepka W coriacoBaHWE TPOCKTOB JOKYMEHTOB II0 IIPEIOCTABICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOJIUMBIC B YCTAHOBJICHHOM IOPSIKE TPOBEPKH BEACHUS JACIOMPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIFOIICHHUS
MIPOLENYpP IIPEAOCTABICHUS MyHULIMIIAIBHONU YCIIYTH.

B nensax texyiero KOHTpOJIs UCIIOJIB3YIOTCS CBEICHUS, UMEIOIIHUECS B DJIEKTPOHHOMN
0a3ze [aHHBIX, CIy)KeOHas KOPPECHOHJEHLHUs, YCTHas U MHUCbMEHHas WH(opManus
JNOJDKHOCTHBIX JIML, OCYIIECTBIIAIOIIMX BBIIOJIHEHUE AaAMUHUCTPATUBHBIX IIPOLELYD,
YKypHaJbl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYIUe CBEIACHUS.

JIna ocylmiecTBiIEHUsT KOHTPOJISA 3a COBEPILUCHUEM JECHMCTBUN IIPU IPEIOCTABICHUU
MYHULIMINIAJBHOW YCIYTM W NPUHATUM PELICHUN PYKOBOJAMTEIID OpraHa MECTHOTO
CaMOYIIpaBJICHUs  MPEACTABISAKOTCS  COPaBKM O  pe3ysibTaTax  IPEeAOCTaBJICHUS
MYHULIUIIAJIBHON YCIIYTH.

O cinyyasx ¥ NpUYMHAX HAPYLIEHHS CPOKOB, MOCIEIOBATEIIBHOCTH U COAECPKAHUS
aMUHUCTPATUBHBIX MPOLEAYpP MAOKHOCTHBbIE JIMIA HEMEMJIEHHO HH()OPMUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTABISAIOLIECT0 MYHULUNAIBHYIO YCIyry, a TakKkKe
IPEAIPUHUMAIOT CPOUYHBIE MEPBI II0 YCTPAHEHUIO HAPYLICHUN.

Texymmii  koHTposnb 32  COOJIOAEHMEM  IOCJIEIOBATEIBHOCTH  JEHCTBU,
ONPEAEICHHBIX aJMUHUCTPATUBHBIMU MPOLEAYPAMU 110 MPEAOCTABICHUIO MYHULIUIIAIBHON
YCIIYT'H, OCYILECTBIISICTCS 3aMECTUTENIEM PYKOBOIUTEIIS OpraHa MECTHOIO CaMOYIIPABJICHU,
OTBETCTBEHHBIM 3a OpPraHu3alli0 pabOThl M0 MPEJOCTaBICHUI0 MYHHUIIMIIAIbHOW YCIYTH,
HayaJbHUKOM OTJEJNa, OCYIIECTBISIONIEr0 OpraHu3aluio padoThl MO NPEJOCTaBICHUIO
MYHULUNIAIIBHON YCIYTH.

IlepedyeHb  MO/DKHOCTHBIX — JIML,  OCYILUECTBIAIOIIMX  TEKYILIMHA  KOHTPOIIb,
YCTaHABIMBACTCSA IIOJIOKEHUSAMU O CTPYKTYPHBIX IIOJpa3AClICHUs X OpraHa MeECTHOI'O
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIaMEHTaMM.

4.2. TTopsiioK 1 NEpUOANYHOCTh OCYLIECTBICHUS TJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJTHOTHI M KA4€CTBA MPEIOCTABICHUS MYHULUITAIBHOM YCIYTH, B TOM YUCJIIE ITOPSJIOK U
(OpMBI KOHTPOJISI 32 TTOJIHOTOM M KAa4€CTBOM IMPEOCTABICHUS MYHUIIUITATIBHON YCIYTH

4.2.1. KoHTpoJb 32 OJTHOTON U KQ4ECTBOM MPEIOCTABICHUS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIIACTCA B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHus xanoo 3asBuTeneil Ha AeiicTBus (O0e3aeiicTBue) Oprana, a TaKxKe X
JOJKHOCTHBIX JIUL, MyHUITUTIATbHBIX CITYXKaIIHX.

4.2.2. B uenax oCymeCcTBIECHUS KOHTPOJIS 32 ITOJTHOTON U Ka4€CTBOM
MPEAOCTABICHUSI MYHULIMNIATBHON yCIIYyT'H TPOBOJATCS IJIAaHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MEpUOANYHOCTD OCYIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBIIUBaeTCA mi1anoM paboTsl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaThHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIICHUEM MYHULIUNIAIBHOW YCIYTU (KOMIUIEKCHbBIE
MIPOBEPKHU ), UJTU OT/ICJIbHBIN BOMPOC, CBSI3aAHHBIN C MPEIOCTABICHUEM MYHUIIUITATIBHOM
yciyru (TeMmatuueckue rmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOAUTHCS 10 KOHKPETHOM
xano0e 3asBUTEISL.



4.2.3. BHeTUIaHOBBIE POBEPKHU IIPOBOJIATCS B CBSI3M C IPOBEPKOM YCTPAHEHMS paHEe
BBISIBIICHHBIX HApYIIEHUH aJMUHUCTPATUBHOIO PEIVIAMEHTA, & TAK)KE B CIIy4ae MOIYYEHHUS
*ano0 3asBUTENIeH Ha neicTBus (6e3neiicTBue) Oprana, a TakKe X JOJKHOCTHBIX JIUII,
MYHULHANAIBHBIX CIYKAIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKU OPOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEAOCTATKU U MPEJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JIOKHOCTHBIX JIUI] OpPTraHa, MPeI0CTaBIISIONIEr0 MYHUIIUTATBHYIO
yCIIYTY, 3a pelieHus U JercTBus (0e3neicTBre), MpuHUMaeMble (OCYIIECTBIsIEMbIE) UMH B
X0/ MPEOCTaBICHUSI MyHUITUTIATbHON YCIIYTH

Ilo pe3ynbraTaM NpOBEAECHHBIX NPOBEPOK B CIIy4yae BBISBICHHS HApyLIEHUW IpaB
3asBUTEJIC BHHOBHBIE JIMIA TPUBIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUHU C
3aKOHOaTesbcTBOM Poccuiickoit denepanum.

PykoBonurtens opraHa MECTHOTO CaMOYIIPaBJIEHHsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUMN.

PykoBoauTens (3aMECTUTENh PYKOBOJIUTEINS) CTPYKTYPHOI'O MOJpa3fesieHusl opraHa
MECTHOT'O CaMOYIIPABJICHHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIM)
HEHAJJIeKAIIEe BBINOJHEHUE aJIMUHUCTPATUBHBIX [EMCTBUM, YKa3aHHbIX B paszaene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMLIA U WHBIE MYHUIUIIAJIbHBIE CIIy)KalllMe 3a PEIICHHs] U JEHCTBUSA
(Oe3nelicTBue),  HmpUHMMaeMble  (OCYLIECTBJIIEMbIE) B  XOJ€  IPEJOCTaBICHUS
MYHHUIMIIAIBHON YCIIYI'HM, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM 3aKOHOIATEJIbCTBOM
HOpSIIKE.

4.4, TTonmoxkeHMsI, XapaKTepU3yIONe TpeOOBaHUS K MOPAIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHUEM MYHHIIUIIAIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXKIaH, UX
00bEeIMHCHUH U OpraHU3aIui

Kontponp 3a nmpeaoctaBieHUEM MYHUIUIIAIBHOW YCIYTHM CO CTOPOHBI TPa)K[IaH, UX
O0OBEIMHEHUN W OpraHU3aIMi, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTU ACSITEIHbHOCTU
OopraHa MECTHOTO CaMOYIIpPaBJICHHUS TMPHU MPEJOCTABICHUU MYHULUHMNAIBHOW YCIyTH,
MOJIYYCHHSI TIOJTHOM, aKTyalIbHON U IOCTOBEPHOU HH(POPMALIUK O TIOPSAIKE MPETOCTABICHUS
MYHUIIAITATBHOW YCIYTH U BO3MOXKHOCTH JOCYIeOHOTO paccMOTpeHUs oOparieHnit (3kajro0)
B MIPOLIECCE MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH.

5. JlocyneOHbIid (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelcTBU
(0e3meiicTBHSI) OpPraHa, NPeA0CTABJIAKIIECT0 MyYHHUIIUNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJBHOT0 EHTPA NMPEeI0CTABJEHUS IOCYI1aPCTBEHHbIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3anuil, ykasanHbIX B yactu 1.1 crateu 16
®enepaabHoro 3akona Ne210-d3, a Tak:ke UX JT0JKHOCTHBIX JIMI, MyHUIIUNAJIbHBIX
CJIYKAIUX, PA0OTHUKOB



5.1. 3asgBuTeNN UMEIOT MPABO Ha O0XAJIOBAaHHE B JOCYACOHOM MOPSIKE PEIICHUH U
nercTBui  (Oe3nelcTBHs) oOpraHa, MPEJOCTABIAIONIET0 MYHUUMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIML@  OpraHa,  MOpeJOoCTaBISIONIEr0  MYHULUNAIBHYIO  YCIyTY,
MYHHUIUIAIBHOTO CILy alIllero, PYKOBOJIUTENS oprasa, MPEIOCTABIISIONIETO
MYHHUIUTATBHYIO YCIIYTY, MHOTO()YHKIIMOHATBHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aiui, mpeaycMOTPEeHHbIX YacThio 1.1 ctathu 16
®enepanbHoro 3akona Ne 210-d3, a Takxe nx pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KaJIOOOMH, B TOM YHCIIE B CIAEAYIOLIUX CIyqasiX:

1) HapylieHHe cpoKa perucTpanuu 3amnpoca O MPEJOCTABICHUH MYHUIIMIIATIbHON
YCIIYTH, 3aMpoca, yka3zaHHoro B ctatbe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapylleHUEe CpOKa MpPEeAOCTaBICHUS MYHULUNAIBHOM ycinyru. B ykazaHHOM
ciayyae jgocyneOHoe (BHecylneOHOe) o0XajJoBaHWE 3asBUTEJIEM PEIICHUH W JeUCTBUM
(Oe3nmeiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LEHTpa, pPaOOTHUKA MHOTO(YHKIIMOHAIBHOTO
LIEHTPa BO3MOKHO B CIlly4ae, €CJIi Ha MHOTO(YHKIIMOHAJbHBIN LEHTp, pEUICHUs U JeHCTBUS
(Oe3meiicTBHE) KOTOPOro OOKAIyIOTCS, BO3JOXKEHAa (YHKUIUA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIHUIAIBHBIX YCIyT B MOJHOM OObEMe B MOPAJIKE, ONPEIEICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHMEe y 3asBUTENS JTOKYMEHTOB WMIM HMH(OpManuu JuO0 OCYIIECTBICHUS
NEUCTBUM, TPEACTABICHHE WJIM  OCYIIECTBICHHE KOTOPHIX HE  MPEIyCMOTPEHO
HOpPMAaTUMBHBIMU NMPaBOBbIMU akTamMu Poccuiickoii denepanuu, HOPMATUBHBIMU MPABOBBIMU
aktaMmu  PecnyOnmuku  Tatapctan, MyHUIMOAJIBHBIMA  TPABOBBIMM  aKTaMH  JJIst
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

4) oTka3 B IpuUeMe JOKYMEHTOB, IIPEJOCTABJIECHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTUBHBIMU NIPaBOBbIMU akTamH Poccuiickoit denepannv, HOpMaTUBHBIMU IIPABOBBIMU
aktaMu  PecnyObnmuku  Tatapctan, MYyHUIMOAIBHBIMA  TIPABOBBIMM  aKTaMH  JJISt
PEAOCTABICHUS MYHULIMNIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPENOCTaBICHHH MYHULMMNAIBHON YCIYTd, €CIIdM OCHOBaHHUS OTKa3za HE
peyCMOTpEHbI (eAepaTbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMATUBHBIMM TPABOBBIMH akTamu Pocculickon Penepannu, 3aKOHAMA W HHBIMH
HOPMAaTUBHBIMU TpPaBOBbIMM akTamMu PecnyOmuku TatapcraH, MyHUIIUNATbHBIMU
paBOBBIMU aKTaMu. B ykazaHHOM ciydae pocyacOHoe (BHecyaeOHOe) o0KalloBaHUE
3asMBUTENIEM peEIIeHUH u AehcTBHi (Oe31eicTBUs) MHOTO(QYHKIITMOHAIBLHOTO IICHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOIO ILIEHTPa BO3MOXHO B Clly4ae, €ClIM Ha
MHOTO(QYHKIIMOHATBHBIM  LIEHTp, pemieHus u jAedcTBus (0e3aeiicTBHE) KOTOPOTO
00XalyloTCsl,  BO3JIO)KEHa  (PYHKLIMS 1O  MPENOCTABICHUIO  COOTBETCTBYIOIIMX
MYHULIUIIATBHBIX YCIYT B IIOJIHOM 00BbEME B MOPSJIKE, ONpeesieHHOM yacTbio 1.3 ctaTeu 16
®denepanbHOro 3akoHa Ne 210-D3;

6) 3aTpeboBaHNe C 3asIBUTENS MPHU MPEAOCTABICHUN MYHUIIUNATBHON YCIYTH IJIaThl,
HE IMPEIyCMOTPEHHOM HOPMATHUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Denepanuu,
HOPMATUBHBIMH TPABOBBIMU akTamMu PecnyOmmku TatapctaH, MyHUIIUTATBHBIMU
MIPaBOBBIMH aKTaMH;

7) 0TKa3 opraHa, Mpea0CTaBISIOIEr0 MyHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA
opraHa, MpeaoCTaBISIOIEr0 MYyHUIMNAIbHYIO YCIYI'y, MHOTO(QYHKIMOHAIBHOTO LEHTpA,
pabOTHHUKA MHOTO() YHKIIMOHAIBHOTO HEHTPA, OpraHU3alnii, IPeyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa No 210-®3, win ux paOOTHUKOB B MCIHpPaBICHUU



JOMYIIEHHBIX MMM OINEYAaTOK U OIIMOOK B BBIAAHHBIX B pPE3ylbTaTe MPEIOCTABICHUS
MYHUIUOAIBHOW YCIYI'M JOKyMEHTax MO0 HapylIeHHUE YCTAaHOBJIEHHOTO CpPOKa TAKUX
ucrnpanieHnil. B ykazanHoM ciydae gocyneOHoe (BHecyneOHoe) 00xKaloBaHUE 3asBUTEIIEM
pemieHnii u gedcTBUid  (0€30€HCTBUA) MHOTO(DYHKIMOHAJIBHOTO UEHTpa, pabOTHHUKA
MHOTO()YHKIIMOHAJBHOTO LIEHTPa BO3MOXKHO B CiIy4ae, €CIM Ha MHOTIO()YHKIIMOHAJIbHBIN
LEHTp, pelieHuss U aAercTBus (0e34eiCTBUE) KOTOPOro 00KaIyOTCs, BO3JIOKEHA ()YHKLINS
MO0 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYyr B IOJIHOM O0bEME B
nopsiake, onpeaeneHHoM yacteio 1.3 crareu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylieHue CcpokKa WM TOpsAJKa BbIIAYM JOKYMEHTOB IO pe3yJibTaraM
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

9) nmpuocTaHOBIIEHHE MPEJOCTABICHUS MYHUIUNAIBHOW YCIYTd, €CIU OCHOBAHMS
IPUOCTAHOBJICHUSI HE TPEAYCMOTPEHbl (enepalbHBIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HUMH HWHBIMHU HOPMATUBHBIMU TIPaBOBBIMH aKTaMH Poccuiickoii
deneparuy, 3aKOHAMM W HWHBIMM HOPMATUBHBIMU TPABOBBIMU aKTaMu PecnyOnuku
TarapctaH, MyHULIMNAJbHBIMU TNPABOBBIMU akTaMd. B yka3zaHHOM ciydae JocyAeOHoe
(BHECynieOHOE) OOKaJloBaHWE 3asiBUTENIEM pelieHuid W jJedcTBui  (Oe3nercTBus)
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pA0OTHMKAa MHOTO(YHKIIMOHAILHOTO [IEHTPA BO3MOYKHO B
cily4yae, €Cii Ha MHOTO(YHKIIMOHAIBHBIA IEHTp, pEIIeHUs W JehcTBus (Oe3neiicTBue)
KOTOPOTO O00XaNyIOTCS, BO3JIOKEHa (YHKIMS IO MPEJAOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B IMOJIHOM 00bEeME B MOPSAKE, ONpeeeHHOM YacThio 1.3 cratbu 16
®enepanbHOro 3axkona Ne 210-P3.

10) TpebGoBaHue Yy 3asBUTENS TpPH TMPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYTH
JOKYMEHTOB WJIM HH(OpMAlMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh TPU TEPBOHAYAIBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
NPEIOCTaBICHUS] MYHHUIIMNAIBHOW YCIYrd, JuOO B MPEAOCTABICHUU MYHHUIIUNATHHON
yCIyTHU, 3a HUCKIIOYEHHWEM CIIy4aeB, MPEayCMOTPEHHBIX MyHKTOM 4 wactu 1 cratbu 7
®enepansHoro 3akona Ne 210-®3. B ykazanHoMm ciiydae aocyneOHoe (BHeCyneOHOe)
00’KaJloBaHHUE 3asBHTEIIEM PCIICHUH U JedcTBHi (0e3aeicTBUSI) MHOTO(YHKIIMOHAIBLHOTO
[IEHTpa, pab0OTHHKAa MHOTO(QYHKIIMOHAJIHLHOTO IIEHTpa BO3MOXKHO B Ciy4yae, €CIH Ha
MHOTO(DYHKIIMOHAJILHBIA ~ IIEHTp, pemeHus u jAcehctBus (0e3aeicTBHE) KOTOPOTO
00XaTyloTcs,  BO3JOK€Ha  (QYHKIMS  TO  TPENOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHUITATIAJIBHBIX YCIIYT B ITOJTHOM 00OBEME B TIOPSJIKE, OTIPEICICHHOM YacThio 1.3 crathu 16
®denepanbHOro 3akoHa Ne 210-®3.

5.2. JKamoba momaercs B THUChMEHHOW QopMe Ha OyMmMaXHOM HOCHUTENE, B
ANEKTPOHHON  ¢dopMe B  OpraH, MPEAOCTaBISAIOMIMNA  MYHUIUMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPp JUOO0 B COOTBETCTBYIOIIMK OpraH TOCYIapCTBEHHOU
BJIACTH, SBJISIOIIMICS yUpeauTeaeM MHOTO(QYHKIIMOHAIIBHOTO IEHTpa (Janee - yupeauTehb
MHOTO()YHKIIMOHATFHOTO IIEHTPA), a TAKXKE B OpTraHU3AINH, IPETyCMOTPEHHBIE YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3. JKamoObl Ha pemieHUs W JACHCTBUS
(Oe3meiicTBHE) PYKOBOAMTENS OpraHa, NPEIOCTABISIIONIETO MYHUIIUNAIBHYIO YCIYTY,
MOAAIOTCS B BBIIIECTOSIIMI opraH (MpU €ro Hajauduu) Ju00 B CiIydae €ro OTCYTCTBHS
paccMaTpHUBalOTCA  HEMOCPEACTBEHHO PYKOBOJIWUTEIEM OpraHa, MpPEJOCTABIISIOLIETO
MyHULUNAIbHYIO yciyry. JKanoObl Ha perieHuss U JelctBust (Oe3neiicTBue) pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOJAI0TCSI PYKOBOJUTENO 3TOr0 MHOTO() YHKIIMOHATIBHOTO
uentpa. JKanoObl Ha pelnieHus U necTBus (0e3aeicTBre) MHOTO(YHKIIMOHAIBHOTO LIEHTPa



MOJAIOTCS  YUPEIUTEN0 MHOrO(QyHKUMOHAJIBHOIO LIEHTpAa WIH JOJKHOCTHOMY JIMILY,
YIOJHOMOYEHHOMY HOPMAaTUMBHBIM MPaBOBbIM akToM PecnyOnuku Tatapcran. XKanoObl Ha
petenus u aeictBus (0e3aelicTBre) paOOTHUKOB OpraHU3aIUi, TPEAyCMOTPEHHBIX YaCThIO
1.1 cratem 16 ®epepanbHoro 3axoHa Ne 210-D3, nomarTcs PyKOBOAUTEISAM ITHUX
OpraHu3aluu.

XKanoba nHa pewmeHus u AeicTBUs (Oe3aelcTBUE) OpraHa, MNPEAOCTaBIIAIOIIETO
MYHUIMOAIBHYIO ~ YCIYrY,  JOJDKHOCTHOTO  JMIA  OpraHa,  MpeJOCTaBIIAIONIETO
MYHUIMOAIBHYIO ~ YCIYTy, MYHULHUIAIBHOIO  CIYXKallero, pPyKOBOAUTENS  OpraHa,
MPEIOCTABISAIONEr0 MYHUIIMIAIBHYIO YCIYTy, MOXKET OBbITh HampaBiIeHA IO MOYTE, Yepes3
MHOTO()YHKIIMOHAJIBHbIH LEHTD, C UCIIOJIb30BAHUEM UH(OPMAIMOHHO-
TEIEeKOMMYHMKAaMOHHOM  cetn  «MHTepHeT»,  oduuManbHOrO  caiiTa  oprasa,
NpEeIOCTaBISIONIEr0 MyHUIIMNIANBHYIO yeayry, Enunoro noprana nmu6o PecnyOnukaHckoro
noprana, UHQOPMAMOHHOM CHUCTEMBbl JAOCYAeOHOro 00KajJoBaHUS, a TAKKE MOXKET OBITh
NpUHSTA NIPU JIUYHOM Tpueme 3asBuTend. JKanoba Ha pemieHus u aeicTBus (Oe3neiicTue)
MHOTO(QYHKIHOHAIBHOTO IIEHTPa, pPaOOTHHMKA MHOTO(QYHKIMOHAJIBHOIO LIEHTPA MOXET
OBITH HaIpaBJeHa Mo MOYTE, C UCIIOJIb30BAaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «HWuTepHeT», oduIMATBHOrO caiiTa MHOrMOQYHKIIMOHAJIBHOTO IEHTpa, EauHOro
noprana yimbo PecnybnukaHckoro mopraia, WH(MOPMALMOHHOM CHUCTEMBI J10CYIeOHOTO
00>Kaj0oBaHMs, a TAK)KE MOKET ObITh MPUHSTA MPHU JIUYHOM Ipueme 3assurtens. JKanoba Ha
pemieHus U AeiicTBus (O6e37eicTBUE) OpraHu3aluii, MPeayCMOTPEHHbBIX YyacThio 1.1 cTaTtbhu
16 ®enepanbroro 3akoHa Ne 210-D3, a taxke nX paOOTHUKOB MOXKET ObITh HANpaBJlieHa 10
MOYTe, C UCIOIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW ceTn «VMHTepHeT»,
oQUIMANBbHBIX CAWTOB 3TUX OpraHu3anui, EnuHoro mnoprana nubo PecmyOnmkaHcKOro
nopTaa, a Takke MOXKET ObITh MPUHSTA NPU JTUYHOM MIPUEME 3aIBUTEIIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHME OpraHa, NPEIOCTaBIAIONIEI0O MYHULUUNAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO0 MYHUIUMAIBHYIO YCIyTy, JHOO
MYHUIIUIAIBHOTO CIIYKAlller0, MHOTO(YHKIMOHAIBHOTO IEHTPA, €ro PYKOBOAUTENS H
(wn) paboTHMKA, OpraHU3aIUi, MPEyCMOTPEHHBIX YacThio 1.1 cTaTeu 16 denepabHOTO
3akoHa Ne 210-®3, ux pykoBoautened u (Win) pabOTHUKOB, PEIICHUS W JEUCTBUS
(6e3nericTBHE) KOTOPBIX 00XKaTyIOTCS,

2) daMuiuo, UMs, OTYECTBO (MOCIEAHEE - NPH HAJWYUHU), CBEICHHS O MECTE
KUTEIBCTBA 3asBUTENs - (U3MYECKOro Julla 00 HAaWMMEHOBAHME, CBEJIECHUS O MECTe
HaxXO0XJICHUS 3asBUTENS - IOPUIUYECKOrO JIMIA, & TAaKKe HOMep (HOMepa) KOHTAKTHOTO
tenedona, aapec (ampeca) SIECKTPOHHON MOYTHI (MPU HAINMYWHK) W TOYTOBBIN aJpec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 O0OKamyeMbIX pEIIEHUSAX W AeHCTBUAX (Oe3neiicTBUM) oOprasa,
MPEAOCTABMISIONIETO  MYHHUIMIAIBHYIO  YCIYry,  JOJDKHOCTHOTO — JIMlIa  OpraHa,
MPEAOCTABISIONIETO0 MYHUIUIAIBHYIO YCIyry, JHOO MYHULHNAIBHOTO CIIYXallEero,
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paboOTHWKA  MHOTO()YHKIIMOHAIBHOTO  IIEHTpA,
OpraHu3alui, Npe1ycMOTpeHHbIX YacThio 1.1 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3,
UX paOOTHHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJACEH C PELICHUEM U
nercteueM (Oe3neiicTBUEM) OpraHa, NPEeAOCTABISIIONIEI0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBISIOIIEr0 MYHUIMNAIBHYIO YCIYry, JH00



MYHULIUTIAIBHOTO CILy’Kallero, MHOTO()yHKIIHOHATBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aiui, mpeaycMOTPEHHbIX YacThio 1.1 ctathu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asiBUTENIEM MOTYT OBITh MPECTABICHBI
JOKYMEHTHI (P HAJIMYKH ), TIOJTBEPKIAIOIINE JOBOJIBI 3asIBUTENS, TUOO X KOTIHH.

5.4. IoctynuBmas >xano0a MOJJICKUT PErMCTPAllMM B CPOK HE MO3AHEE padodero
JHS1, CIEAYIOIIETO 3a JHEM ITOCTYTUICHHUS.

5.5. XKanoGa, moctynuBIias B OpraH, NpeJOCTABISIIONINI MYHULIUNIAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAJIBHBIM ~ IIEHTP, YUYPEAUTEII0 MHOTrO(YHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3aiuu, npeaycMoTpeHHbie 4acTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3,
00 BBIIIECTOSIUMNA opraH (IPU €ro HAJIMYMUM), TOMJEKUT PACCMOTPEHHUIO B TECUCHHE
MATHAAUATH pabouMx AHEH CcO JIHA €e perucTpanuu, a B ciiydae O0XaJloBaHUSA OTKa3a
opraHa, MpeaoCTaBJISIOIEr0 MYHUIIMIAIbHYIO YCIYT'y, MHOTO(QYHKIMOHAIBHOTO LEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3,
B IpUeME€ JOKYMEHTOB Y 3asBUTENA JUOO B HUCHPABICHUM JOMYIIEHHBIX OINEYATOK M
OIMOOK WM B ciy4dae OOXaJlOBaHMsS HapyLICHHs YCTAHOBJIEHHOTO CpOKa TaKUX
UCIIPABJICHUM - B TCUCHHE MATU PAOOUYUX JTHEH CO JTHS €€ PEeTUCTPAIIHH.

5.6. Ilo pesynapTaTaM pacCMOTPEHHs KanoObl NMPUHUMAETCS OJIHO M3 CIEIYIONINX
pELICHUI:

1) sxanoba ynoBIETBOpPSETCS, B TOM 4ucie B (pOpME OTMEHBI NMPUHSATOTO pPEUICHUS,
UCTIpaBJICHUs JOMYIICHHBIX OINEYaTOK W OMmMUOOK B BBIJIAHHBIX B  pe3yJbTaTe
NPEIOCTaBICHUS] MYHUILIMIIAIBHON YCIYrd JOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3UMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH NPABOBBIMU AKTaMH
Poccuiickoit ®denepanun, HOPMATUBHBIMH IPaBOBbIMH akTamu Pecnyonuku Tarapcras,
MYHULUNAJIbHBIMYA MPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHH >KaJI00BI OTKA3bIBAETCA.

He mnoznHee nHs, cienyromiero 3a JHEM NPUHATUS pPEUIEHUS, YKa3aHHOTO B
HACTOAIIEM ITYHKTE, 3asBHUTENI0 B MHUCbMEHHOW (QopMe U MO KEITAHHIO 3asBUTEIS B
AIEKTPOHHOU (opMe HANPABISETCSI MOTUBUPOBAHHBIM OTBET O PE3yJbTaTaX PacCMOTPEHUS
KAJIOOBI.

5.7. B cnyyae mnpu3HAHHUS SKIOOBI TMOJJIEXKAIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pe3yJibTaTax pPAacCMOTPEHMs >KanoObl naercs HHpOpManus O JEWCTBHUSAX,
OCYULIECTBIIIEMBIX OpraHoM, IPEAOCTABISIOIIUM MYHULIMIAIBHYIO yCIyTY,
MHOTO(YHKIIMOHATBHBIM I[IEHTPOM JHMOO OpraHu3aiuei, MmpeaycMOTpeHHOW dYacThio 1.1
ctateu 16 ®enepanpHoro 3akoHa Ne 210-D3; B mensax He3aMeMJIUTEIBHOTO YCTPaHEHUS
BBISIBIICHHBIX HapyILICHWI MpPU OKAa3aHUW MYHUUUIAIBHOW YCIYTH, a TaKKe MPUHOCATCS
W3BUHEHUS 3a JIOCTaBJICHHBIC HEYAOOCTBA M YKa3bIBaeTCs WHGOpPMAIUsS O JalbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3aSBUTEITI0 B MEIAX TOJYyYCHHUS
MYHHUIUITAIBHON YCIIYTH.

5.8. B cnydae mnpuszHaHusA XKanoObl HE MOJJEKANIEH YJOBIECTBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pacCMOTPEHHs KaloObl JalOTCd apryMEHTUPOBAHHbBIC
pa3bACHEHHWS O TPUYMHAX MPUHSATOTO pEHIeHUs, a Takke HWHOOpMAIUsS O TMOPSIKe
00’KaI0BaHMSI PUHATOTO PEIICHHUS.

5.9. B cnydae ycTaHOBIIEHHMS B XOJI€ WJIHM MO pe3yJbTaTaM PacCMOTPEHUsS KajJoObl
MPU3HAKOB  COCTaBa  AJMHUHUCTPATUBHOTO  MPABOHAPYIIECHUS WM  MPECTYIJICHUS



JOJDKHOCTHOE JIUIO, pa0OTHUK, HAJEIECHHBIE MOJHOMOYMSIMH IO PACCMOTPEHUIO Kajoo,
HE3aMeJIMTENbHO HAMPaBJISIOT UMEIOIIHNECS MAaTEPHUAIIbl B OPTaHbl IPOKYPATYpPHI.



[Ipunoxenne Ne 1

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
PEeI0CTaBICHUS MYHUIIUIAIbHON
YCJIYTH TIO BbIJa4e CIIPaBKH (BBIITUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOH TOITUCH

JomkraocTtHOE nuio (PHO)

(ToAUCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Ipunoxenne Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PEeI0CTaBICHUS MYHUIIUIAIbHON
YCJIYTH TIO BbIJa4e CIIPaBKH (BBIITUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHbIe JaHHBIC:

[Ipencrasurens:

KonTakTHbIe JAaHHbIC IIPCACTABUTCIIA:

PEINEHUE
00 0TKa3e B MPEOCTABICHUH MYHUIIUNIAIbHON YCITyTH
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

oT No
PaccmorpeB Bamie 3asBieHue OT No 51
IIpUjIaracMble K HEMY JIOKYMEHTHI, YIIOJITHOMOYEHHBIM OpTraHOM

NPUHITO pElIeHre 00 OTKa3e B BbIJAYE
CIPaBKH (BBIMUCKU) TIO CIEAYIOIIEMY OCHOBaHHIO:
JlononauTenbHas uHPOpMaIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuio (PHO)

(ToAmMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIA
opraHa)



[Ipunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PErJIAMEHTY

PEeI0CTaBICHUS MYHUIIUIAIbHON

YCJIYTH TIO BbIJa4e CIIPaBKH (BBIITUCKH)
dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencrasurens:

KoHTakTHBIC JAaHHbIC IIPCACTABUTCIIA:

PEILIIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIs MPEJOCTABICHUS
MYHUIIMTIAIBHON YCIIYTH 1O BblIaue CIIPaBKH (BBIITUCKH )

oT No
PaccmorpeB Bamie 3asBieHue oOT No 51
IIpUjIaracMble K HEMY JIOKYMEHTHI, YIIOJTHOM OYEHHBIM OpraHoM

IMPpUHATO PCIICHUC 00 OTKase B IMpUCMC
JOKYMCHTOB, HGO6XOI[I/IMI>IX L IIPCIOCTAaBIICHHA MYHHHHHaHLHOﬁ YCIyru 110 BbLIA4YC

CIPaBKU (BBIMUCKH) TIO CIEIYIOIINM OCHOBAHUSIM:
1.
2.

Pa3bsicHeHHe TpUYKMH OTKa3a:

JlononauTenbHas uHPOpMaIs:

Bbl BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJTHOMOYECHHBIM OpraH C 3asBICHHEM O
MPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIICHU.

JlaHHBIN 0TKa3 MOXKET OBITH 00KAJIOBAaH B JOCYACOHOM MOPSIKE MyTEM HaNpaBICHUS
KaJIOOBI B YIIOJIHOMOUYCHHBIN OpraH, a TaKkKe B CyJCOHOM MOPSIIKE.

CBeneHus 00 37€KTPOHHOM MOAMUCH

JommkHaocTtHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)



[Ipunoxenne Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PEeI0CTaBICHUS MYHUIIUIAIbHON
YCJIYTHU IO BbIJa4e CIIPABKU (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBJ’IeHI/Iﬁ)

oT

(paMunusi, UMs, OTUECTBO, MACIIOPTHBIE TAHHBIE, PETUCTPAIHIO IO
MECTY JKUTEIBbCTBA, PeC JEKTPOHHOMN MMOYTHI, TeIe()OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbiaaTh cripaBKy (BBIITHCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asgBnenuro MnpuiaararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY IIPEIOCTABUTD:

I:IB nuaHblid kKabuHeT IlopTama rocymapCTBEHHBIX W MYHHUIIMHAIBHBIX YCIYT
Pecniy6muku Tatapcran;

|:IB TUYHBIA KaOuHeT EnmHOro moprana TocymapCTBEHHBIX U MYHUIIUTIATBHBIX
YCayT,

|:IB MHOTO(QYHKIIMOHATFHOM IIEHTPE TPENOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUITUTATBHBIX ycayT Pecriyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)



[Ipunoxenne Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTH TIO BbIJa4e CIIPABKU (BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OIIMOKU

CooOmato 00 ommuOKe, AOMYIIEHHONW MPU OKa3aHUM MYHHMIIMNAIbHOW YCIYTd IO
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBuIbHBIE CBEICHUS:

[Ipomry  ucmnpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMIMOKY UM BHECTH
COOTBETCTBYIOIIME MU3MEHEHHUSI B JOKYMEHT, SBIISIOLIANCS PE3YJIbTaTOM MYHUIUIAIBHON
YCIIYTH.

[Tpunarato cnegyronme JOKYMEHTHI:

1.

2.

B ciuywae npunHsTHsS pemieHuss 00 OTKJIOHEHWM 3asiBIEHUs 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHOI KOMWM Ha OyMa)KHOM HOCHUTENIe MOYTOBBIM OTIIPABICHUEM I10

aapecy:

Hacrosumm noaTBep:k1ato: CBEAECHUS, BKIFOUEHHbBIE B 3as1BJICHHE, OTHOCALIUECS K MOEH
JIMYHOCTU U NPEACTABIIEMOMY MHOKO JIMILY, a4 TaKK€ BHECEHHBIE MHOKO HWXKE, JOCTOBEPHBI.
JIOKyMEHTBI (KOTIHU TOKYMEHTOB), TIPUIIOKEHHBIE K 3asIBICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickonn ®denepaiyv, HAa MOMEHT MPEACTaBICHHUS
3asIBJICHUS 3TH IOKYMEHTBI JICICTBUTEIILHBI U COJEPKAT JOCTOBEPHBIE CBEICHUSI.

(mata) (Tmoammuce) (©.1.0.)



	2. Постановление Исполнительного комитета Песчано-Ковалинского сельского поселения от 20.07.2022 N 14 " Об утверждении административного регламента предоставления муниципальной услуги по выдаче справки (выписки)" признать утратившим силу.
	от 05 сентября  2024 г. № 11
	Административный регламент
	предоставления муниципальной услуги по выдаче справки (выписки)
	1.1. Предмет регулирования административного регламента
	Настоящий административный регламент предоставления муниципальной услуги (далее – административный регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по выдаче справки (выписки) (далее – муниципальная услуга).
	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.


