6OoNrapckumii ropogckoi TATAPCTAH PECIMYB/NTNKACDI

NCMNONHUTENBbHBIN KOMWUTET CMNAC MYHULUWIATb
CMACCKOIro MYHMUMTTATbHOT O PAMOHBI
PAMOHA BONMIAP LW3b3PE
PECMYBINNKIN TATAPCTAH BALLUWKAPMA KOMUWTETDbI
YCTAHOBNEHWE KAPAP
&-JIL /1 » J1? 2024

O6 yTBEPXXAEHMN afMWHUCTPATUBHOIO pernameHTa
NpeaocTaBNeHNS MYHULMUNANLHOW YCNYT N0 3aKNHYEHUIO
[0roBOpa Ha pa3MeLLeHNe HeCcTaLMOHapHbIX TOProBbIX 06BHEKTOB
Ha 3eM/ISX, HAX0AALWMXCA B MYHULMNANbHON COGCTBEHHOCTH

B cootBetcTBUM C PefepanbHbiM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6
opraHusauuy npefocTaB/ieHNs roCyAapCTBEHHbLIX M MYHUUUNANbHBIX yCnyr» 1 MNopagkom
paspaboTKn U YTBEPXAEHUS  afAMUHUCTPATUBHbLIX perfameHToB  MpefocTaB/eHUA
roCyflapCTBEHHbIX YCNyr pecnyb6/iMKAaHCKMMKW OpraHamMyu  MCMOSHUTENbHOW  BNacTw,
YTBEPXAEHHbIM MocTaHoBNeHneM KabuHeta MuHucTpoB Pecny6nukm ot 28.02.2022 Neo
175 «06 yTBepxaeHun Tlopagka pa3paboTKM W YTBEPXAEHUS aAMUHUCTPATUBHbBIX
pernameHToB MNpPeAoCTaBNEHUA T[OCYAAPCTBEHHbIX YCNYr pecny6/MKaHCKUMU OpraHamu
MCNONHUTENBHOW BNacTU M O NPU3HAHWUW YTPaTUBLUIMMUK CUNY OTAENbHbIX MOCTAHOBNEHWI
KabunHeTa MwnHnCTpOB Pecny6numku TatapcTaH», Bonrapckuii ropoAcCKoi
McnONHMTENbHbIA KOMUTET
MOCTAHOB/AET:

1 YTBepAuTb agMUHUCTPATUBHBIA perfnaMeHT npesocTaBneHUs MYHULMMNANbHOW
YyCyr Mo 3akN04YeHU0 4OroBopa Ha pasmelleHne HecTauMoHapHbIX TOProBbiX 0OBLEKTOB
Ha 3eMNAX, HaXO4AWMXCA B MyHMLMNANbHOW CO6CTBEHHOCTMW.

2. [lpusHaTb yTpaTuUBWLIMMW CWUY NOCTaHOB/ieHNWe bBonrapckoro ropoAcKoro
WcnonHutenoHoro  kKomuteta Cnacckoro  MyHuUMnanbHOro  paioHa  Pecny6amnku
TatapctaH oT 15.11.2022 Ne85 «O6 yTBepXAeHUN afMUHUCTPATUBHOIO pernamMeHTa
NpefoCTaBNeHNS MYHUUUNANbHOW YCNYrn Mo 3ak/l0YeHU0 [0roBopa Ha pasmelleHue
HecTauMOHApHbLIX TOProBbiIX OOGBLEKTOB Ha 3eMfIAX, HaxXOAAWMUXCA B MYHULUMaNbHON
COBCTBEHHOCTU, 6e3 NpoBeAeHUs ayKLMOHa.

3. Ony6mMKoBaTb HacTosLWee NOCTAHOBNEHUE Ha ouumnanbHOM calite Cnacckoro
MyHuUmMnanbHoro panoHa (http://spasskiy.tatarstan.ru/) »n Ha odguumanbHOM  caiTe
npaBoBoi UHGopmaumn PT (http:pravo.tEitarstan.ru) . anuue
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4. KOHTPO/b, 32 UCMOMHEHNEM HacToALEe AB/IEHWA. OCTaB/IA 3a CO60A.

PykoBoauTenb 5onrapckoro ropoAckoro
ICNONHUTENbHOFO KOMUTETA


http://spasskiy.tatarstan.ru/

YTBepXAeH NMOCTaHOB/IEHNEM
bonrapckoro ropofckoro
VcnonHnTenbsHOro KommuTeTta
Cnacckoro MyHuUUMNanbLHOro parnioHa,
Pecnybnunkn TaTapcTaH

oT « m/mp 2024 1. Ne

AOMUHUCTPATUBHbI pernaMeHT
npefocTaBNeHUS MYHULUMMNANbHOW YCAYrn Mo 3aK/K0YeHW0 4oroBopa Ha
pasmelleHne HecTalLMOHAPHbIX TOProBbIX 06bEKTOB Ha 3eM/IAX, HAX0AALWMXCA B
MYHULUNANbHO/ COGCTBEHHOCTH.

1. O6wme nonoxeHns
1.1. [pegmeT perynmpoBaHua agMUHUCTPATUBHOIO pernameHTa

HacTosawWwnin agMUHUCTPATUBHbLIA pernameHT NpefocTaBNeHUs MYHULMNaNbHOMN
ycnyrun (fanee - agMWHUCTPATUBHBINA pernamMeHT) ycTaHaBAMBaeT CTaHAApT U NOPAAO0K
NpefoCTaB/fieHUs MYHULMNANbHOW YCNYrM MO 3ak/JYEeHUI0 LOroBopa Ha pasmelleHue
HecTalLMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eM/AX, HAXOAALWMXCA B MYHULMUNANbHOWN
co6CTBEHHOCTU (ganee - MyHuUuMnanbHasa ycnyra).

Nlnuamuy, MmerwmnmMy NpaBo Ha NONy4YeHUe MYHULUNANbHON YCNyru, SBAAKOTCA
(hmM3nyeckne, pULUYecKre nuua U UHAMBUAYaNbHble NpeAnpuUHUMATENN, a TakXe
caMo3aHATble (fanee - 3asBUTENb).

C 3afBfieHMeM BnpasBe 06paTUTbLCA MpPeACTaBUTeNlb 3asaBUTeNs, LeNCTBYOWNIA Ha
OCHOBaHMW [OKYMEHTa, YAOCTOBEPSIOWEro ero nmnoAHOMOYMSA, /MO0  3aKOHHbIN
npeactaButenb U3nveckoro nuua (ganee - npeacTaBUTeNb 3aaBUTENA).

2. CTaHAapT npeAocTaB/ieHNA MYHULUNANbHON YyCNyru

2.1. HanmeHOBaHMe MYyHULMUNANbHON yCcnyru

3aknoyeHue Aoroeopa Ha pasMeweHne HeCTayuMOHapHbIX TOProBbIX 06BLEKTOB Ha
3eMAAX, HaxXxogawmnxcsa B MyHI/ILI|I/II'IafIbHOI‘/JI COBCTBEHHOCTN.

2.2. HaumeHoBaHue NCNONHUTENIbHO-pacnopagnTesibHOro opraHa MectHoro
camMmoynpaBneHund, HenocpeacTBeHHO NMpefocTaBAOWEro MyHUUNNANbHYO YCIYry

Bonrapckuii ropofckoit NcnonHUTeNbHbIA KOMUTET

2.3. OnucaHue pesynbTata NpeaoCcTaBNeHUA MYHUUUNANbHOW YCNYru
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2.3.1. Pe3ynpTaToM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) moroBop Ha  pa3MeIleHHE  HECTAI[MOHAPHBIX  TOPrOBBIX  OOBEKTOB
(npunosxenue Ne 1 k HacTosiIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHne 00 OTKa3e B MNPEIOCTABICHUM MYHUIMIAIBHOH  yCIyrd
(mpuoskeHre Ne 2 kK HACTOSIIEMY aIMHUHACTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynapTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYIM HaIpaBiseTcs
3asBUTENI0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJMUCAHHOTO YCHJIEHHOM
KBTU(PUITUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOXKHOCTHOTO JIUIA
Opeana (mubo Opeana), B coorBeTcTBHH ¢ DenepanbHbiM 3ak0HOM 0T 6 ampens 2011
roya Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
muuHbld kKaOuHer EgmHoro mopran. B ciiydyae HampaBieHus 3asBIEHUS MOCPEICTBOM
PecnybninkaHckoro mnopTana pe3ysibTaT MNpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HamnpaBJseTCs B JIMYHBIN kaOuHeT Pecniy0iukanckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENsT pE3yJAbTAaT MNPEIOCTABICHHUS MYHUIUIATBLHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTOo Ha OyMa)KHOM HOCHTENe, 3aBEPEHHOT0 IeYaThio U
MOJIMKACHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JIOJDKHOCTHOro smna OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBuTENb BIpPaBE MOJYYUTH PE3yJIbTaT NMPEJOCTABICHUS MYHUIIUIIATBHOM
ycayra B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pe3yibTaTa
NPEJOCTAaBICHUS] MYHUIMIAIBHOMN YCIIyTH.

2.3.5. 3akiroueHue J0roBopa Ha pa3MElIeHHE HECTallMOHAPHOTO TOPIOBOIO
00BEKTa OCYILIECTBISIETCS Ha CPOK HE MEHEE UeM Ha IISITh JIeT.

2.4. Cpok mpeoCTaBICHHs] MyHUIIMITATIBHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHHUS NPETYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoit deaepaiinu, Cpok Bbla4M (HAIIPaABJICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHunnanbHas yciyra npeoctaBisercs B TeueHue 14 pabouux nHen — B
cily4ae mpoBeieHust Topros, 10 pabounx aHEH — B ciiydae, €CiIu TOPTU HE MTPOBOISATCS .

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHOW YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBISIONIETOCS PE3YyJIbTaTOM TMPEIOCTABICHHUS
MYHUIIUNATBHOW  ycIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PErucTpalliid pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. IIpaBoBBIE OCHOBaHHMS JJISl IPEIOCTABICHNUS MYHULIMITAIBHON yCIIyTH
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Ha o¢uuuansaom caiite Oprana, Eaunom, PecnyOnmkanckoMm mnopTtaie
pa3Melaercs:

MEepeYeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMIUX MPEIOCTaBICHUE
MYHHULUIIAJIBHON yCIIYTH;

cBeJleHHs 00 opraHax (YupekKJACHUsX) U JOJDKHOCTHBIX JIMIaX, OTBETCTBEHHBIX 3a
OCYIIECTBJIICHHE KOHTPOJIS 32 IPEIOCTaBICHUEM MYHULIMIIATBHOU YCIYTH;

uHdopMalus 0 MOpsAKe N0CyAcOHOro (BHECYeOHOTO) 00KaTIOBaHUS PELICHUN U
nevctBuil (6e3neiicTtBus) Oprana, JOJKHOCTHOTO JIMIA, MyHUITUIIAILHOTO CITYKAallleTo,
pabotHuka OpraHa, IpeJOCTaBISIIOIIMX MYHULUIIAIBHYIO YCIYTY.

2.6. VcuepnbiBatouiuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABIECHUS MYHULIMIAIBHON yCIyTH

2.6.1. JIna monydyeHUs] MYHUIUIMAIBHOW YCIYTH 3asiBUTEIb IPEJCTaBISICT
CJEAYIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JINIHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpenctBoMm Enunoro, Pecnybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINI MOTHOMOYUS IPEACTABUTEIIS 3aIBUTEIS;

3) 3asBiICHHE:

B (hopMe oKyMeHTa Ha OyMaxxHoM HocuTene (mpuioxkeHnue Ne 4 k HacTosIIeMy
aJIMUHUCTPATHUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoHsAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DOJIEKTPOHHYIO (OpMY 3asBIEHUS), MOANHCAHHOE B COOTBETCTBHH C
TpeOOBaHUAMH MYyHKTa 2.5.3 aaMUHUCTPATUBHOTO pErjaMeHTa, NpHU OOpalleHuu
nocpenctBoMm Enunoro, PecryOnukanckoro nopraia.

2.6.2. 3asBIeHHWE W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh MPEICTaBICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) gepe3 M®I] Ha OyMaKHBIX HOCHTENIIX W B BHJE JJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctsom Ennnoro, PecmyOnnkanckoro mopTaia B 3J€KTPOHHOU (opMme;

3) B Opran JTUYHO WIW MOCPEACTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTETIE.
3asBlIEHUE U TMpUJIAaraeMble JOKYMEHTHI, MPU HAIMpPaBICHUH MOCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.6.3. 3asBneHue Mpu HarpasieHUH mocpenctsom ExgmHoro, PecmyOnmkanckoro
MopTaJia MoJMKUCHIBAETCS MPOCTOM SJIEKTPOHHOU MOMUCHIO 3asBUTEIIA.

JIns moiydeHus MPOCTOM BIEKTPOHHOW TMOJNUCH 3asBUTENI0 HEOOXOIUMO
MpOUTH mporeaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIHUCh.

DJIEKTPOHHBIA JOKYMEHT (2JICKTPOHHBIA 00pa3 JAOKyMEHTa), yKa3aHHBIA B
MOAMYHKTE 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIETCS yCHICHHOMN
KBaTU(UIIMPOBAHHON MOJNKUCHIO JIUI, YIOJHOMOYEHHBIX HAa CO3JaHUE W MOAMNHCAHUE
TaKuX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCAMHU.
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DONeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asIBJICHHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABIAIOTCSA B BUAE (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoGaiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaercst TpeOOBaTh OT 3asBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(POPMALIMU WIH OCYIIECTBICHUS JNEHCTBUH,
MPEACTABIICHUE WJIM OCYUIECTBICHHE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATUBHBIMU
OPAaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBICHHs ACHCTBUI, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX Jisi
NOJIyYeHUS] MYHMIMOAIbHOW YCIYTM U CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJ€HHUs, OpraHU3aluH, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPEIOCTABICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, ykazaHHele B 4actu | cratem 9 DenepanbHoro 3axoHa Ne 210-D3
(HEOOX0IUMBIX U 00s13aTENBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB U HMHGPOpMAalMHM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHUIMIIAIBHONW yCIyTH, JUOO0 B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
PEAOCTABICHUSI MYHHUIIMNATBHOM YCIYTH, MOCJIE€ NEPBOHAYAIBHOW MOJAYN 3asiBICHUS
O MPEIOCTAaBICHUH MYHUIIUIIAJIbHON YCIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMITATILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBbHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJILHONW YCIyTH, JHUOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIOUYEHHBIX B MPEICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUECHHE CPOKA JNCHCTBHS TOKYMEHTOB WJINM U3MEHEHUEe MH(pOpMaluu mocie
NEPBOHAYAJIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIsi MPEAOCTaBICHUS
MYHULIUNIATBHON yCIyTH, MO0 B MPEIOCTaBICHUN MYHUIIUIIAIBHON YCIyTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OIIMOOYHOIO MJIM IMPOTHBONPABHOIO JeWcTBUs (Oe31eHCTBUS) AOHKHOCTHOTO JIMLA
Oprana, pabotHuka MOI], npu mnepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX AJI MPEAOCTaBICHHSI MyHUIIUIIATBHON yCIyTH, MO0 B MPEAOCTaBICHUN
MYHULUOAIBHOW YCIYTM, O 4Y€M B IMCBMEHHOM BHJI€ 3a HOJANHCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAJLHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX Jis
MPENOCTABICHUSI MYHHUIMNAIBHON YCIyTH, YBEIOMISIETCS 3asBUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBJIECHHbIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactd 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIIU
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HAaHECEHUE OTMETOK Ha TaKUE JIOKYMEHTBI JTUOO MX U3BATHUE SBISIETCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJIapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (hellepaabHbIMU 3aKOHAMH.

2.6.5. B ciiydae Hanmuuus AByX U OoJsiee 3asBOK HA OJJHO MECTO IO JOTOBOPY Ha
pa3MeInIieHrne HeCTaIlMOHAPHOT'O0 TOPIOBOTO OOBEKTA.

2.6.6. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOECHCTBUSA:

1) Bemucka w3 EauHOrOo rocygapCTBEHHOTO peecTpa HOPUANYECKUX JIUIl, B
clly4ae, €Clid TOJydaTelieM MYHULUMAIBHON YCIYTH SBISIETCS IOPUAMYECKOE JIUIO -
®denepanbHasi HAJIOTOBAsI CITYXKO0a;

2) BbIUMCKa #3 EIWHOTO TOCYJApCTBEHHOTO peecTpa HHIAMBUIYATbHBIX
npeAnpuUHUMATENeH, €clau  MojiydaTesJieM  MYHHUIIMIAIbHOW  YCIYTH  SIBIISICTCS
WHMBUTYaJIbHBIN TIpeAnpuHUMaTensb - denepanbHas HAJIOTOBas Clyx0a;

3) cBedAeHUS O HAIMYAU Y XO3AUCTBYIOIIETO CYOBEKTa HEUCIIOTHEHHOMN
00sI3aHHOCTH TI0 YIUIaT€ HAJOTOB, COOPOB, CTPAXOBBIX B3HOCOB, TEHEH, IMITPadoOB,
MPOLIEHTOB, IMOJICKAIIUX YIUIATE B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickou
deneparuu o Hayorax u cobopax;

4) cBeneHus O JEUCTBYIOIIEM MacnopTe rpaxaaHuHa Poccuiickoit @enepanuu —
Munucrepcrso Bayrpennux /len Poccuun;

5) cBeaeHuss O HOTapualdbHOU JoBepeHHOCTH - DenepanbHas HOTapUaIbHAS
najiara,

6) paHee 3aKJIIOYEHHBIN JIOTOBOP HAa pa3MEUIEHHWE HECTAllMOHAPHOIO TOPrOBOIO
o0bekTa (IpH HATUYHH).

2.6.7. 3asBuTENb BIIpaBe NPEIOCTAaBUTH JOKYMEHTHI (CBEIEHMS), YKa3aHHbIE B
noanyHkTax 1 - 2 mnyHkra 2.6.1 aAMUHUCTPATUBHOTO perjaMeHta, B (opme
AJNEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBaJU(UIIMPOBAHHOW MOMHUCHIO
JUL, YIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJNHUCAHUE TaKUX JOKYMEHTOB, MpPU IOJaye
3asIBJICHUS.

2.6.8. Hemnpencrapienne (HECBOSBPEMEHHOE IIPEICTABIICHHE) YKAa3aHHBIMH B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHaMu TOCYAapCTBEHHOM BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JJISI OTKa3a B MIPEAOCTABICHUU MYHULIUIIAIBHON YCITYTH.

2.6.9. JlomwkxHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBLINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOMJICKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON MIIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon Denepanumu.

2.6.10. 3ampemaercs TpeOOBaTh OT 3asBHUTENS JOKYMEHTHI CBEACHHUS, B TOM
Yyycjie MOJTBEP)KJAIOIINE BHECEHHE 3asBUTEIEM IUIaThl 32 IPEJAOCTaBJICHUE
MYHULIUNAIBHOW YCIYTH, HAXOMSIIHECS B PACHOPSIKEHUH TOCY/IapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIPaBJICHUS U MOJABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHHUS OpraHu3alui.

Henpencrapienne 3asBuTeNeM JOKYMEHTOB, COJAEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsTCsi B PACHOPSIKEHUH TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJICHUsI M TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHbIM OpraHaM WJIM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUA opraﬂnsaunﬁ, HC ABJIACTCA OCHOBAaHHUCM [OJId OTKas3a
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHI/IHI/IHaJIBHOﬁ YCIIyru.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHOBaHMSIMU JJIA OTKa3a B MpHeMe JTOKyMeHTOB (mpuioxkenue Ne 3 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PErJIAMEHTY), HEOOXOAUMBIX JIJIsi MPETOCTABICHUS
MYHULIUTTAIBHOU YCITYTH, SBIISIOTCS:

1) nmpencraBieHHbIC 3asBUTENIEM JIOKYMEHTBI  COJEpkKaT TMOJYUCTKU U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBbIE B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT TMOBPEKJCHUS, HAIMYUE KOTOPBIX HE IMO3BOJISIET B
MOJIHOM O00BbEME HCMOJIb30BaTh HH(POpMAIIMI0O U CBEACHUS, COJACpXKAIIMECT B
JOKYMEHTaX JIsl TPEI0CTABICHUS MYHUIIUTTAIIBHONW YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTPaTUIM CUJIYy HAa MOMEHT
oOpalleHusi 3a MyHUIIMTTAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIOUINNA IMOJTHOMOYHS
IpeJACTaBUTENS 3asBUTEIS, B cllydae oOpallleHusl 3a MPeI0CTaBIICHHEM MYHUIIUITAIBHOM
YCIIYTH yKa3aHHBIM JIUIIOM);

4) nosaya 3asBJICHUS O MPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAIIbHON YCIYTH, B AJIEKTPOHHON (popme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MoJieH B opMe 3asBIICHUS, B TOM
yuclie B MHTEPaKTUBHOU ¢opme 3asBieHus Ha Enunom, Pecrnybnukanckom moprtalie
(HEeTOCTOBEPHOE, HETOIHOE, JIMOO HEMPABUIILHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABIECHUS MYHULIMTIIATBHON yCIIYTH;

7) 3adBI€HUE O NPEAOCTABICHUU YCIYyTH IOJaHO B OpPraH rOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYMPABJICHUS WIN OPTaHU3ALMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmIoJeHNEe YCTAaHOBIEHHBIX cTathel 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-@3 «OO0 5>IE€KTPOHHOW MOAMKHCH» YCIOBUN NPU3HAHUS
JEHCTBUTENBHOCTH YCWICHHON KBATHU(DUITUPOBAHHON JIEKTPOHHOMN TIOIITUCH.

2.7.2. TlepeueHb OCHOBaHMIA UIsI OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienne 00 OTKa3ze B MpUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHUIIUTIATBHOW YCIyTH, MOXKET OBITh MPUHATO KaK BO BPEMS
npueMa 3asiBUTEINs, TAK W TOCJIE IMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS TMPEAOCTABICHUS MYHHUIIMTIATHHOW YCIYTH JOKYMEHTOB
(cBencHwMIA) C  HCIOJb30BAaHUEM  MEXBEJIOMCTBEHHOTO  HMH(POPMAIUOHHOTO
B3aMMOJICUCTBYSI, B CPOK, HE TpEBBIMAONINN 9 paboumx gHEH CO JAHS PETHCTpAIIN
3asiBJICHUSI.

2.7.4. 3ampemniaeTcss OTKa3bIBaTh B TMPUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHHS] MyHULIUIIAJIBHOM YCIYTH, B CIIy4ae €Cliv 3asiBJICHHE
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U IOKYMEHTBI, HEOOXOUMBbIE JUIsl MPEAOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, MOJaHbl B
COOTBETCTBHH ¢ MH(POPMAIMEN O CPOKAX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciiyru, onyoiaukoBaHHOU Ha ExnnoM nopraie, PecyOnnkanckom noprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS UM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIyTH

2.8.1. OcHoBaHMs Uisl TPHUOCTAHOBICHUS MPEAOCTABICHUS MYHULIMIAIBLHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl 0OTKa3a B MPEJIO0CTABIEHUN MYHUIIUTAIBHON YCIIYTH:

1) mpemocraBieHUE 3asBUTEICM 3asiBICHHS, COJCPIKAIIETO HEJOCTOBEPHBIC
CBEJICHUS;

2) Hajguuue OOCTOSITEIbCTB, yKa3aHHbIX B myHKTax 2.2.4, 2.2.5 Tlopsnka,
yTBEpKJEHHOTO noctaHoBieHneM Kabunera Munuctpo PecnyOnuku Tatapctan oT
13.08.2016 No553 «O6 yrBepxkaenuu Ilopsnka pa3menieHuss HeCTalMOHAPHBIX
TOPrOBBIX OOBEKTOB Ha 3€MJISIX WM 3€MEJbHBIX YYacTKaX, HaXOJAIIUXCS B
MYHUIIMTATIBHOW COOCTBEHHOCTH, a TaKKe Ha 3eMJIIX WU 3E€MENbHBIX YyYacTKax,
roCy/1apCTBEHHAsI COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUUYCHa» ;

3) HanM4yue 3aJI0JKEHHOCTH 10 apeHAHOM IyiaTe (B TOM YHCIIE MEHHU) 3a MEPHO/T
JEeMCTBUS 10TOBOpPA, a TAKXKE 3aJ0JKEHHOCTD I10 oIjIaTe (paKTUYECKOTr0 UCIOJIb30BaHUs
3€MEJIBHOTO y4acTKa [0 PAHEE 3aKJIIOUYEHHOMY JOTOBOPY apeH/bl 3€MEJIBHOTO ydacTKa
0J] pa3MeIleHNe HECTAlMOHAPHOTO TOPIrOBOr0 OOBEKTA.

2.8.3. IlepeueHp OCHOBaHMM Il OTKa3a B IPEIOCTABICHUM MYHHMIMIAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
Clly4ae, €CJIM 3asBICHUE O IMPEJOCTABICHUM MYHHMIMNAIBHON YCIYId IIOJAHO B
COOTBETCTBHM C MH(OpMAIMEN 0 CpoKax U MOPSAKE MPEIOCTABICHNUS MYHULIUIATbHON
yCIIyTH, onmyoaukoBaHHOM Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. PazMep 1utathbl, B3UMAaeMOM € 3asIBUTEISI TIPU MIPEAOCTABICHUN
MYHUIUTIAIBHON YCIIYTH, U CITIOCOOBI €€ B3UMAaHUS

MyHuIMnanbpHas yciayra IpeIocTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. MakcuMaibHbI CPOK 0KUJAHHS B OUEPEIH IPU NOAAYE 3aAIBUTEIEM
3ampoca O IPEAOCTABICHUM MYHUIIUIIAIIBHON YCIYTH U IIPU MTOJIYYEHUHN Pe3yJIbTaTa
IIPEAOCTABICHUS MYHULIUTIIATBHON YCIIYTH

MakcumanbHbld  CPOK OXHMJAAHUWA B O4YepeIM IpU I[ojade 3ampoca o
MPEIOCTABICHUH  MYHULMNAIBHOW YCIyrM W IpPH TMOJYYEHHH pPe3yJbTaTa
MpeA0CTaBICHUSI MYHUIIMTIATBLHON yCIIyru He Oosiee 15 MUHYT.

OuepeHOCTh ISl OTAENIBHBIX KATETOPU 3asIBUTENIEN HE YCTaHOBJICHA.



2.11. Cpok peructpanuu 3amnpoca 3asBUTENs O IPEeI0CTaBICHUN MYHULIUITATbHON
yCIIyru

2.11.1.1lpuy nuyHom oOpamenuu B Opran perucrtpauus 3asBICHHS
OCYLIECTBIIIETCS. B JAEHb €r0 MOCTYIUICHHS. 3asiBIEHUE, MOCTYIMBILEE B JIEKTPOHHOU
¢opMe B BBIXOAHOW (Mpa3AHUYHBIN) JI€Hb, PETUCTPUPYETCS Ha CIEAYIOIUNA 3a
BBIXOJHBIM (ITpa3JHUYHBIM) pabOUYuil 1€Hb.

2.11.2. Ilpu HanpaBneHuu 3asBieHUs nocpencrsoM Enunoro, Pecrybiukanckoro
noprasa 3asBUTENb B JCHb MMOAA4M 3asiBICHUS MOJIYy4YaeT B JIMYHOM KabuHeTe Ennnoro,
Pecnybnukanckoro  mopTajla M MO 3JEKTPOHHOM  MOYTE€  yBEJIOMJICHHE,
NOATBEPXKAAIOLIEE, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAaIOTCSA
PETUCTPAILIMOHHBIN HOMED U 1aTa MOJa4u 3asiBJICHHUS.

2.11.3. I[lpu 1nuunom oOpamenuu B MOI[ 3asBieHUEe perucTpupyercs
pabotHkoM M®II, ocyIIeCTBASIONIMM B COOTBETCTBUU C JOJKHOCTHOM MHCTPYKIIUEH
00513aHHOCTH TI0 TIPUEMY U PErucTpaluu 3asBieHus (qanee — pabotuuk M®II), B n1eHp
€ro MOCTYIUIEHUS.

OO6ecneunBaeTcs nepejavya 3asBICHUS M MpUiIaraeMbix TOKymMeHTOB B OpraH B
HOPSIIKE U CPOKHU, YCTAHOBJIEHHBIE COTJIAIIEHHEM O B3aMMOJEUCTBUU Mexay OpraHom
1 MOII.

B Oprane 3asBineHue u npuiaraeMble JOKYMEHTBHI, noctynuBiine u3z MOI],
PETUCTPUPYIOTCS B IEHb MOCTYILJICHHUS.

2.12. TpeOGoBaHUA K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS
MYHHIIUTIAIbHAS yCIyTra

[IpenoctaBneHne MYHHUIMNAIBHONW YCIYTM OCYIIECTBISIETCS B 3[JaHUSIX U
MOMEIIEHUAX, OOOpPYNOBaHHBIX  IMPOTHUBOIOXKAPHONW  CHCTEMON W CHCTEMOM
HOXKAPOTYIIECHUS.

OGecneunBaeTcsi  OECNPENSTCTBEHHBIM  JOCTYNl ~ WHBAaJUAOB K  MECTY
NPEIOCTaBICHUS] MYHUIIUNAIBHON yciayru (yIZOOHBIN BXOJ-BBIXOJ B TOMEHICHUS U
MepEMEILICHHE B UX MPEEeax).

BusyanbHas, TekcToBas  uH(pOpManus O  TOpPSAKE  TPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH pa3MemlaeTcs B YMOOHBIX IS 3asgBUTENIEH MECTax, B TOM
YHUCJIE C YYETOM OI'PaHHMYECHHBIX BO3MOKHOCTEN MHBAIUIOB.

OCyHmIeCTBISIOTCS MEpbl 10 OOECICUEHHUIO WHBAJIHJIaM, B TOM 4YHCJIE
HCIIOIB3YIOIINUM  KPEC/Ia-KOJISICKU M COOaK-MPOBOAHUKOB, YCIOBUM JOCTYMHOCTH
31aHUs, TOMEUIEHUN U YCIIYT, BKIIIOYas:

YCJIOBUS JUIsl OECHPENATCTBEHHOIO JIOCTYNa K 3/IaHUI0 U MOMEILIECHUSIM, a TaKKe
MPEAOCTABISIEMBIM B HUX YCIyTaM;

BO3MOKHOCTb CaMOCTOSITEJIBHOTO MepeIBUAKEHUA 110 Tepputopun Oprana, Bxoaa
M BbIXOJAa B 3laHue W mnomeiieHuss OpraHa, Mocajkd B TPAHCHOPTHOE CPEACTBO M
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIa-KOJSACKU;

COMNPOBOK/ICHUE WHBAJINJIOB, UMEIOIIMNX CTOMKHUE PacCTpOMCTBA PYHKIIUU 3PECHHUS
U CaMOCTOATENIBHOTO TEPEJBMKECHHS, W OKa3aHWe UM T[OMOIIM B 3JIaHUU U



10

ITOMELIEHUSAX;

HaJuIe)Kalee pasMelieHrue 00O0pydoBaHUMsS W HoOcHuTened  uHpopmalu,
HEOOXOIUMBIX JJisi oOecrieueHHsi OeCTIpensITCTBEHHOIO JOCTYIa MHBAIUIOB K 3/1aHMIO,
ITOMELIEHUSM U K YCIYraM C Y4ETOM OTPaHUYEHUN UX KUZHEAECATEIBHOCTH;

JOMYCK B 37aHU€ W MOMEIIEHUsI COOAKU-TIPOBOJIHUKA MPU HAJUYUHU JOKYMEHTA,
MOATBEPKAAIOUIETO €€ CIelUanibHOe 00yUYeHHUE U BbIIaBaeMoro mo (Gopme u B MOPSIKE,
YTBEPKACHHBIX NPUKa30M MuUHHCTEPCTBA TPyJa U COLMAIBLHOM 3aluThl Poccuiickon
O®enepauun ot 22 utoHga 2015 r. Ne 386H «OO0 yTBepx’aAeHUH (POPMBI JOKYMEHTA,
MOATBEPKAAIOUIEr0 CHElHAlIbHOE O00y4YeHUE COOaKU-TIPOBOJHUKA, U TMOPSJKa €ro
BbLAAYN;

OKa3aHUE€ COTPYIHUKAMH, NPEAOCTABISIOMIMMU MYHULHMNAIBHYIO  YCIYTY,
NOMOIIY WHBAJIUAAM B IMPEOJIOJICHUH OapbepoB, MEIIAIOMIMX TMOTYYEHUI0O UMH YCIyT
HapaBHE C IPYTUMH JINLIAMH.

TpebGoBanusi B yacTu obOecrnieyeHus AOCTYMHOCTU MJisi MHBAIUJIOB OOBEKTOB, B
KOTOPBIX OCYHIECTBISIETCS MPEIOCTABICHHE MYHULMNAIBHOW YCIYTrH, M CPEICTB,
UCIIOJIB3YEMBIX TIPU MPEJOCTABICHUM MYHULMUIIAIBHONW YCIYyTH, NPUMEHSIOTCA K
0o0OBEKTaM U  CpEJACTBaM, BBEJAEHHBIM B OJKCIUTyaTallMI0 WX  MPOIISAIINM
MOJIEpHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 utomns 2016 ropa.

2.13. TlokazaTenu JOCTYIMHOCTH M Ka4eCTBAa MyHUITUNIAIBHOU YCIYTH

2.13.1. TlokazaTensiMu JAOCTYMHOCTU TMPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
SBJISFOTCSL:

PacIoyIOKEHHOCTh TTOMEIIIEHHSI, B KOTOPOM BeJIETCS MPHUEM, BblJadya JOKYMEHTOB
B 30HE JOCTYIMTHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJIMYECTBA CIEIHAIMCTOB, a TaKXe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS TPUEM JTOKYMEHTOB OT 3asBUTEIICH;

HAJIMYME WCYEpIbIBAIONIe HHPOpMAlMU O crocodax, MOpsSAKe M CpOKax
NPEIOCTaBICHUS] MYHUIUMINAIBHOM YyCIyrd Ha HWHGOPMAIMOHHBIX CTEHJAX, Ha
odurmanbHoM caiite Oprana, Enunom, PecniyOnmkanckom nopranie;

OKa3aHWE TOMOIIM WHBAJWJaM B MPEOJOJECHUU OaphepoB, HE CBI3aHHBIX C
o0ecreuyeHueM JIOCTYITHOCTH TOMEIICHUN IS WHBAJIWAOB, MEMIAIONINX IOTYYEHUIO
MMU yCIIyT HapaBHE C JPYTHUMHU JIUIIAMH;

BO3MOKHOCTD I10J]Ja4YU 3asIBJICHUS B DJIEKTPOHHOM BUJIE;

BO3MOKHOCTb TOJYYEHHS 3asBUTEIIEM PE3YyJbTAaTOB IMPEJOCTABICHUS YCIYTU B
AJIIEKTPOHHOM BHUJE Yepe3 JIMUHbIN kaOuHeT Ha EnmHom, PecmybmmkaHckom moprale
Mpy To/aue 3asBICHUS M JOKYMEHTOB B ()OpME DIIEKTPOHHBIX JOKYMEHTOB 4epes
Enuneiii, PeciyOnukanckuii moprad.

2.13.2. Tloka3zatensamu KadecTBa TMPEAOCTABICHUS MYHHUIIUIIATBLHON YCIYTH
SIBJISIFOTCSL:

1) cobntoeHrne CpoKoB MprUeMa U pacCMOTPEHUSI TOKYMEHTOB;

2) co0mro/ieHne CpoKa MOJMyYeHUs Pe3yabTaTa MyHUIIMIAIIBHOW YCIYTH;

3)oTcyTCTBUE OOOCHOBAHHBIX Kajlo0 Ha HapyUIEHUsI HACToAIIero Periamenra,
coBeplleHHbIe paboTHUKaMu OpraHa;
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4) KOIMYECTBO B3aUMOJEHCTBUN 3asBUTENS C JOJDKHOCTHBIMU JULaMu (0e3 yuera
KOHCYJIbTALIUM ):

B3auMoJieiicTBUE 3asBUTENs ¢ paboTHukamu Oprana wim MOI[ npu
MPEIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH OCYILECTBIISAETCS

OIMH pa3 TMpU TNPEACTAaBICHUU 3asBJICHUS CO BCEMU HEOOXOAMMBIMU
JOKYMEHTAMH;

OJIMH pa3 MpH MOJIYYEHUHU Pe3yJibTaTa MPea0CTaBICHUS MYHUIIMNAIbHOW YCIYTH
Ha OyMa)KHOM HOCHTEJIE.

[Ipoa0IKUTENBHOCTh OAHOTO B3aUMOJACHCTBHUSL 3aiABUTENS C JOJKHOCTHBIMHU
JULAMU TIPU NPE0CTAaBICHUY MyHUIIUMTIAIBHOM YCIYTy HE TpeBbIlIaeT 15 MUHYT.

2.13.3. Undopmamus o xoae mpeaocTaBieHUss MyHUIIUNAIbHOW YCIYTH MOXET
ObITh TMOJIyYyeHa 3asBUTENIEM B JUYHOM KaOuHeTe Ha Enunom, PecnyOnukanckom
nopraine, B Oprane, B MOLI.

2.14. WNubie TpeboBaHMS K MPEAOCTABICHUIO MYHUIIUIIAIBHON yCIyTH

2.14.1. TlpenoctaBieHrne HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.14.2. KoHcynbTalys MOXKET OBITh MIPEIOCTABICHA TIPH OOPAIICHUH 3asIBUTEIIS B
Opran muHO, 110 TesieGoHy U (UIU) JIEKTPOHHOM MoUTe, MOYTe.

2.14.3. TlpenocTaBieHre MYHUIIMIIAJIBHON YCIYTH OCYIIECTBISETCS B JIIOOOM
MO®I] no BbeIOOpY 3asBUTENs HE3aBUCMMO OT MECTa €ro JKUTEJNbCTBA WJIM MECTa
(dakTUYECKOro MpokuBaHus (MpeObIBaHUS) IO SKCTEPPUTOPUATILHOMY MIPUHITUITY.

2.14.4. Tlpu npenocTaBieHUHd MYHUIMIAIBLHOW YCIYyTrHd B 3JEKTPOHHOU (popme
3asIBUTEIb BIPABE:

1) monyunth wHPOPMAIMIO O TOPAJKE U CPOKaxX MPEeIOCTaBICHUS
MYHUITAIIAIBHON YCIyTH, pa3MenieHHyo Ha Enuaom, Pecriybnrkanckom mopraie;

2) mojaTh 3asBJICHHE O TPEAOCTABICHUM MYHHUIMITAIBHON YCIYTH, WHBIC
JTOKYMEHTBI, HEOOXOIUMBbIE ISl IPEIOCTABICHUSI MYHUITUTIATBHONW YCIYTH, B TOM YHCIIC
JOKYMEHTHI U MH(OPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBMU C NMyHKTOM 72 yacTu 1 crateu 16 ®enepanbHOro 3akoHa oT 27 MIONS
2010 roma Ne 210-®3 «OO0 opraHuM3alud TPEIOCTABICHHUS TOCYJAPCTBCHHBIX M
MYHULHNAIBHBIX yeayr» (nanee — @enepanbhbiii 3akoH Ne 210-D3), ¢ ucnonb30BaHUEM
Enunoro, Pecnybnukanckoro noprana;

3) HONyYUTh CBEICHUS O XOJE BBINOJHCHHUS 3asBICHUH O MPEIOCTaBICHUH
MYHHUITUTIATHHON YCIIYTH, TIOJaHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIECTBUTD OIICHKY KauecTBa MPEOCTABICHIS MYHUITUIAIBHOHN YCITyTH;

5) HoNyYuTh pE3yNBTAT NPEIOCTABICHHUS MYHUIIMIAIBHON yciiyrh B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) monath xKanoOy Ha pemieHue u aeictBue (Oe3aeiictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHHUIMIAJIBHBIX CIyXallluX MocpeacTBoM EnuHoro moprana,
Pecnybnukanckoro rnoprasna, rnopraja benepanpHOI roCy1apCTBEHHOMU
MH(POPMALIMOHHON CHUCTEMBI, 00E€CTICYMBAIOIICH MpoIecC J0CYAeOHOTO (BHECYAEOHOTO)
oOkalmoBaHusl  pemieHUd ©  gedcTtBuil  (Oe3AeHCTBUSI),  COBEPUIEHHBIX  MPH
MPEJOCTaBICHUM  MYHHUIIMOAIBHBIX  YCIyr  OpraHaMH,  HpeJOCTaBIISIIOUIUMHU
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MYHULIUMAIBHBIE YCITYTHU, UX JOJPKHOCTHBIMU JIMIIAMU, MYHUIIUTIAIbHBIMU CITYKAITUMH.

@OopMHUpPOBAHUE  3asBICHHUS  OCYLIECTBIIETCA  IOCPEACTBOM  3AIIOJHEHUS
ANEKTpOHHON (¢dopmbl 3asBieHuss Ha Enunom, PecnyOnukanckom mnoptane 0e3
HE0OXOIUMOCTH JOTOTHUTENIbHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.

2.14.5. Tlpu QopMupoBaHUM 3asIBICHHUS B DIIEKTPOHHOM BHUJE 3aSIBUTEIIO
o0ecreynBaeTcss BO3MOKHOCTH:

KOIUPOBAHUS U COXPAHCHUS 3asBJICHUS U UHBIX IOKYMEHTOB, HEOOXOIUMBIX JIJIS
MIPEAOCTABIEHUS YCIYTH;

ne4yaTu Ha OyMa)kHOM HOCHUTEJIE KOIUU 3JIEKTPOHHON (hOPMBI 3asiBICHUS;

COXpaHEHHUs paHee BBEJICHHBIX B JJIEKTPOHHYIO (OpMYy 3HAUYECHUU B JIHOOOMU
MOMEHT 10 KEJIaHUIO MOJIb30BaTENs, B TOM YHCIIE€ IPU BOSHUKHOBEHUHU OIIMOOK BBOJA
¥ BO3BpaTe JJi OBTOPHOT'O BBOJIA 3HAUEHUM B JIEKTPOHHYIO (popMmy;

3aMOJHEHUS MOJIeH 3JIEeKTPOHHOUM (OpMBI 10 Havasla BBOJIA CBEACHUI 3asiBUTEIIEM
C UCIIOJIb30BaHUEM CBeJieHUH, pazMelieHHbIx B ECUA, u cBeneHuil, omy0IMKOBaHHBIX
Ha PecnyOnukaHCKOM mMopTajie, B 4acTH, Kacalollehcs CBEACHHM, OTCYTCTBYIOUIUX B
ECHA;

BEPHYTHCS Ha JIIOOOW M3 ATANOB 3alOJHEHHUS AJIEKTPOHHON QopMbl 0e3 moTepu
paHee BBEJIEHHOI MH(pOpMaIIny;

noctyna 3asButens Ha Enunom, PecnyOnukaHckoMm mopraie K paHee MojaHHBIM
UM 3aIpOCaM.

2.14.6. Wudopmaiuss o mopsiAKe NPEIOCTABICHUS MYHHUIUIAIBLHON YCIYyTH
pa3MelaeTcs Ha roCyIapCTBEHHBIX s3bIkax PecnyOnuku TaTapcTaH.

3. CocTaB, M0CJ1€10BaTEIBLHOCTb U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, TpeboBaHus K NOPSJAKY UX BHINIOJIHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTHU BbITIOJHEHNUS AIMHUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIBHBIX HEHTPaxX

3.1. Onmcanue mociaea0BaTeIbHOCTH JACHCTBUMA MPU MPETIOCTABICHUH
MYHHUIIUIAJIBbHON YCIyTH

3.1.1. [IpenocraBnenne MyHUITUNAIHHONW YCIYTH BKJIIOYAET B CEOS CIEMYIOIINE
aIMUHHUCTPATUBHBIE POLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHSATHE W PACCMOTPEHUE KOMILICKTa JIOKYMEHTOB, IPEACTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEAOCTaBICHUN MYHHUIIMIATBHON YCIIYTH;

4) moIroToBKa pe3yibTaTa MyHHUITUIIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUTIATBHON YCIYTH;

6) UcCIpaBlieHHE TEXHUYECKUX OIIHOOK.

3.2. KoHCcynbTHpOBaHUE 3aIBUTEIIS
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3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEIYpPbI
ABJIAETCS OOpalleHue 3asBUTENS IO BONPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHON MPOLIEYPbI, SABISETCS:

npu obpaienuu 3asButens B MOL] — paborauk MDII;

npu obOpamenun 3asBurenss B Opran — cnenuanuct Oprana (manee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPaTUTHCA 3a KOHCYJbTAIlMEW O TMOPSIKE U CPOKax
OpeloCTaBlICHUs] MYyHUUUMNAIbHOM ycayru B MOL[ auuHo u no Tene@oHy u
BJIEKTPOHHOM ITOYTE.

PaGotauk M®IL[ xoHCYnbTHUpYET 3asBUTEJI, B TOM 4YHCIE O COCTaBy, (opme
Npe/ICTaBIsIEMON IOKYMEHTAlMU U JPYTHMM BOIIPOCAM JUISl MOJYYeHHUS] MyHUIIUTIATBHOM
YCITYTH.

3asBUTENb MOXET TMOJYy4YUTh HWHGOPMAIMIO O TMOpSAKE MPeaoCTaBICHUS
MYHUIIMTAIBHON yciiyru Ha odunmnanbaoMm caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIllEeHUs 3asBUTEIIS.

PesynpraTamMy  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SABIIAFOTCS:
KOHCYJbTAallUd IO COCTaBy, (opme NpeACTaBIsIeMONl AOKyMEHTallUM M JApPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIMIIAJIbHON YCIYTH.

3.2.3. 3asButens BmpaBe obpatuthcss B Opran mo TeneoHY W IIEKTPOHHOMN
HoyTe, a TaKKe MOJyuuTh KOHCyinbTaluio Ha EnnnHom, PecnmyOnmkxanckom mopraie,
caiite OpraHa O HOPSAJAKE U CPOKax IMPEAOCTABICHUS MYHUIUNAIBHOW YCIYyTH, B TOM
quciie M0 COCTaBy, (GopMe MpeACTaBIsieMOll JOKYMEHTAallMd U APYTUM BOIpoOcaM MAJis
NOJIYYE€HHS] MYHULIUITAJIbHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHUE HH(OPMHUpYET
3aSBUTENII B COOTBETCTBMU C TpeOOBaHUAMHU TyHKTa 1.3.4 aJIMUHUCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS] B TEUEHUE TPeX paboumX AHEH CO HS MOCTYIUICHUS OOpaIleHuUs.

Pe3ynpraTamMu  BBINOJIHEHUS  AAMUHUCTPATHUBHBIX  IPOLEAYP  SBIISIFOTCS:
KOHCYJIbTallUM 10 COCTaBy, (opMe MpeacTaBIsieMOd JOKYMEHTAalluu U JApYyTuM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYyYEHUsT MyHULUIIAIBHON YCIyTH.

3.3. [IpunsTHE K PACCMOTPEHNE KOMIUIEKTA JOKYMEHTOB,
MPEACTaBICHHBIX 3aBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB I MPEAOCTABICHUS MYHHUIIMIIAJBHON YCIYyTH 4Yepes
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (mpeactaBuTeNb 3aaBuTens1) odpamaercs B MOI] ¢ 3anmpocom
O TMPEJOCTaBICHUU MYHULMNAIBHOM YCIYyrM W TpPEACTaBIsieT JOKYMEHThl B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErjaMeHTA.
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3.3.1.2. Pabotnuk MO®II, Bemymuii mpueM 3asBICHUN:

onpeensieT npeaMeT oOpalieHus;

yIIOCTOBEPSIET INYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUHUMN JIHIIA, MOJAIOLIET0 TOKYMEHTHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJaHsAEeT 3JIEKTPpoHHYI0 hopmy 3asBieHuss B AUC MODII;

Opyu  TPEJOCTaBICHWUM  JIOKYMEHTOB,  yKa3aHHBIX B  NOyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYUIECTBISET
CKaHUPOBAHUE MPEICTABIEHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue uz AUC MOI];

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOJIIUCAHKE;

MoCJIe MOANUCAHUA CKaHUPYeT noanucanHoe 3aspienue B ANC M®I];

3arpyxaetT B AVUIC M®L] noxymMeHThl, Ipe/CTaBIE€HHbIE B AJIEKTPOHHOU (opme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE
1eNo;

BO3BpaIlaeT MOJAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACTIHCKY B IIPUEME IOKYMEHTOB.

AJIMUHHCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotank M®I[ HampaBiaseT TMakeT JOKYMEHTOB, TMPUHATBIX OT
3asBuTeNst B Oprad B 2J€KTPOHHOU (opMme (B COCTaBe MAKETOB DJIEKTPOHHBIX Jel) B
TEYCHHE OJHOr0 pabodero mHS CO AHS OOpalieHus 3asBUTENSI B CTPYKTYpPHOE
noapasaeseane MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakKeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HampaBieHHble B OpraH, HOCpPEICTBOM
CUCTEMBI IEKTPOHHOTO B3aUMOJIEHCTBUS.

3.3.2. TlpueM HAOKYMEHTOB [Jid MPEIOCTABICHUS MYHMIIMIAIBHON YCIyrd B
ANEKTpOHHOU opme uepe3 Exunniii, PecriyOnukanckuii mopTai.

3.3.2.1. 3asgBuTenp AJA MOMAYU 3asBICHUS B AJIEKTPOHHON (hOpME BBITIOIHSET
CIEIYIOIIME ACUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (hOpPMY IIEKTPOHHOTO 3asIBICHUS;

3amojiHgeT (OpMy BJIEKTPOHHOTO 3asiBICHMS, BKIIOYAIOLIYIO CBEACHUS,
HE0OX0IMMBbIE U 00S3aTENbHBIC TSI TIPEIOCTABICHUS MYHUIIUITAIEHON YCITYTH;

NPUKPETUIAECT JOKYMEHTHl B JJIEKTPOHHOW (OpME WM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe AIEKTPOHHOTO 3asiBIEHUA (IIPU HEOOXOIUMOCTH );

NOATBEPKAAET (aKT O3HAKOMJIEHUS U COIJVIACUSL C YCIOBUSIMU U TOPSAJIKOM
MPEJOCTABICHUS MYHULMNAIBHOM YCIYyrM B 3JEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOLLYIO OTMETKY O COTJIACUU B (DOpME AIIEKTPOHHOI'O 3asBJICHHUS);

MOATBEPKAAET JOCTOBEPHOCTb  COOOIIEHHBIX CBEJIEHUH (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpMeE 3JIEKTPOHHOTO 3asiBIICHHUS);
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OTIIPABJISET 3aM0JHEHHOE AIEKTPOHHOE 3asiBIICHUE (Ha)xuMaer
COOTBETCTBYIOILLYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE MOJAMMCHIBAETCS B COOTBETCTBUM C TPEOOBAHHUIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTa,;

NOJIy4aeT YBEJOMIIEHHE 00 OTIPaBKE FIEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTHYECKas poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCJIE 3alOJHEHUsl 3asBUTENEM KaXJAOro M3 TMOJIeH 3IEKTPOHHON
(dopMmbl 3asiBineHusi. [Ipy BBISIBIEHUH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JIEKTPOHHOU
(opMbI 3asBIICHUS 3asBUTENIb YBEAOMIIIETCA O XapaKTepe BBISABICHHON OIMIMOKH U
NOpsIKE €€  YCTpPAaHEHUs  IOCPEACTBOM  HMH(DOPMALMOHHOTO  COOOIIECHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOU opMe 3asiBICHUSI.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITMOJHSIOTCS B IEHb OOpAILEHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBIMOJTHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE J1eNI0, HampaBjieHHoe B OpraH NOCPEICTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJICHCTBHUS.

3.3.3. Paccmotpenune komIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AIMUHUCTPATUBHOW MPOILIETYpPbHI
ABJIAETCS TOCTYIUIGHHE 3asBIICHUSI W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX st
[IPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHHUCTPATUBHON MpOLERYpPHI ABIsIeTCs crennanucT OpraHa (nanee - JOHKHOCTHOE
JIML0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cllydae
oOpalleHus 3asBUTENS C 3asBiIeHueM B Oprau:

oIpeseNsieT NpeaAMeT 0OpallleHus;

YCTAHABJIMBAET JINYHOCTH 3asBUTEIIS;

IPOBOAUT MPOBEPKY NOJHOMOYHM JIMIA, TIOJAOIIETO TOKYMEHTHI,

IPOBOJIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
OyHKTE 2.5  aJIMHMHHCTPAaTMBHOIO  PEIJIAMEHTa,  IIPOBEPKY  COOTBETCTBHSI
NPEJICTaBICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHHUAM  (HaJuiexaliee
oopmiieHHEe KONMI JTOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTaX MOJYHCTOK, MPHUITHCOK,
3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIPABICHUN);

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asBIE€HHUS B  aBTOMAaTHU3MPOBaHHOU
MH(POPMAIIMOHHON CHCTEeMe, MpeIHa3HaYeHHOW U OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX YCIIYT;

Opy  MPEJOCTABICHMM  JIOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYLIECTBIISIET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevaTbiBacT 3asiBICHHUE;

NepeaeT 3asiBUTEII0 HAa IPOBEPKY U MOJANHUCAHUE;

MOCJIE MOANUCAHUS CKAHUPYET MOANNCAHHOE 3asBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY,
NPEIHA3HAYCHHYIO JUISl OKa3aHHWsl TOCYJApCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
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JOKYMEHTBI, TPEICTaBICHHBIE B JJICKTPOHHON (OpME WM DJIEKTPOHHBIE 0O0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IIIEKTPOHHOE JIETI0;

BO3BpaIacT TMOJMUCAHHOE 3asBICHUEC W OPHUTHHAIBI OyMaXHBIX JTOKYMEHTOB
3aBUTEITIO;

BBIJIACT 3aBUTEIIO PACTICKY B TIPUEME IOKYMEHTOB.

B cnydae Hanmw4umsi OCHOBAHWH ISl OTKa3a B MPUEME JTOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIIICT 3asBUTCIIA O HAIHYUU
MPETATCTBUN JJI TIpHeMa 3asBJICHUS M BO3BpAIAET €My JOKYMEHTHI ¢ OOBSICHCHHEM
coJiep KaHMs BBISIBJICHHBIX OCHOBAHMM JIJISl OTKa3a B MIPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, IOCTE
NOCTYIUICHUS JOKYMEHTOB Ha PacCCMOTpPEHUE:

NIPUCBAMBACT 3asABJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU JIET M CTaTyC
«IIpoBepku JOKYMEHTOBY;

U3y4aeT TMOCTYMHBIIME OJJICKTPOHHBIC JieJla, B TOM YHCJIE TPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTBI B 3JICKTPOHHOM (POpMeE M AJICKTPOHHBIC 00Pa3bl IOKYMEHTOB;

POBEPSAET KOMILICKTHOCTh, YATAEMOCTb JJICKTPOHHBIX 00pa30B JIOKYMEHTOB,;

IpoBepsIeT COOJIIOJICHUE YCIIOBHM JICHCTBUTEIBHOCTH JJICKTPOHHOM ITOJITUCH,
nocpeacTBOM oOpamieHuss kK EguHomy mopranmy (B cilydae, €CIU  3asiBUTCIIEM

PEICTaBJICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOATTMCAHHBIE YCWJICHHOM
KBAJIM(DUIIMPOBAHHOMN AIIEKTPOHHOM MOIHUCHIO).
[Tpu HAJIMYUU OCHOBaHU, PEeTyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOIO pErjaMeHTa, MOJArOTAaBIMBAET NPOEKT pelieHus 00 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUIIEHHOW KBaTU(DUIIMPOBAHHOMN
AJICKTPOHHOM TOJIHUCH BBIABICHO HECOOJIOICHHE YCIOBUH €€ JIeHCTBUTEIBLHOCTH,
NPOEKT pelIeHus 00 OTKa3e JOJKEH COJepKaTh MyHKTHI cTatbul 11 demepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM JJISI €r0 MPUHSATHSL.

[IpoexkT pemenuss 00 OTKa3ze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX JJis
IPEAOCTABICHUSI MYHULIMIAIBHON YCIYId, C YKa3aHHMEM NpUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS g OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTIH, CBA3aHbl C HApYIICHHEM YCTAaHOBICHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHHs JUIsi OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (WMH(pOpMAIHH,
CBEJICHMI), KOTOpbIE HE TPEACTABICHbI, COAEPXKAaT HEIOCTOBEpHble U (WJIN)
MIPOTHUBOPEYHBBIC CBEICHMS, OPOPMIICHBI C HAPYIIIEHNEM YCTAaHOBIICHHBIX TPeOOBaHU),
HaIpaBJIIeTCS Ha COIJIaCOBAaHHUE B YCTAaHOBJIEHHOM MOPSJIKE MOCPEICTBOM CHUCTEMBbI
AIEKTPOHHOTO JOKYMEHTO00O0pOTAa.

CormacoBanne TPOEKTa pEImIeHHs 00 OTKa3e B TMpHEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIUTIAIBHOW YCIYTH, OCYIIECTBISAECTCS B
MOPSJIKE, MPETyCMOTPEHHOM IMYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cayuae oTCyTCTBUSL OCHOBaHUW ISl OTKa3a B IMpPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHHUCTPaTUBHOTO pETJIaMEeHTa, JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOr0 paboyero JHS CO JHA
MOCTYIUICHUS 3asiBJICHUSI, HAIIPABJISIET 3asBUTEII0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
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YBEJOMJICHHE O MOCTYIUJICHUU 3asBJICHUS, COJAEpXKallee BXOIALIUN PErucTpallMOHHbBIN
HOMEp 3asiBICHMS, JaTy MOJYYEHUs 3asBJICHUSA, NEPEUYECHb HAMMEHOBaHUU (haiijioB,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUs Pe3ysibTaTa MyHULIUIAIbHOU
YCIIyTH.

3.3.3.4. HcnonneHnue mnponenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErJIaMeHTa, MpU HaJIUMYUA TEXHUYECKOH BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHON Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

3.3.3.5. AJMHUHHUCTpaTHUBHbIE MPOLEAYpPHI, YCTaHaBIMBaeMble NyHKTOM 3.3.3
aMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHE OJHOTO padoyero JHS CO
JTHSI TOCTYIUJICHUS 3asBJICHHSI HA pACCMOTpPEHHUE.

Pe3ynpTaTamMu BBIIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHSTHIN
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelleHHus 00 OTKa3e B MpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX /IS MPEAOCTABICHUSI MyHUIIUTIATBHOM YCITYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B OpPr'aHbl, YHACTBYIOIINC B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hayajia BBIMOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJIAETCS TONYy4YeHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITMIOJTHEHUE aJIMUHUCTPATUBHONM MPOLEAYPHI, OT JOJBKHOCTHOTO Julia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHON MPOLIEAYPHI, SBIsieTcs cnenuanuct Oprana (nanee - J0HKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIpaBJICHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEXBEIOMCTBEHHBIX
3anmpocoB, (HOPMHUPYET W HAMPABISAET B AJICKTPOHHOU (hOpME MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEUCTBUS (MPU OTCYTCTBHHM TEXHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCOOaMH) 3alpochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHHI, MPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS B JICHb IPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIAcTH W (WJIM) MOJBEIOMCTBEHHBIE OpraHaM BJAacTU
OpraHu3aluu 3aIpoChl.

3.4.3. CnenuanucTl  MOCTABIIMKOB  JTAHHBIX HAa  OCHOBaHWUHM  3ampOCOB,
MOCTYNUBIIMX YE€pPe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJECUCTBUS,
MPEIOCTABISAIOT 3ampaniuBaeMble JTOKYMEHTHl (MHGOpMAIHIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKyMeHTa W (Win) WHGOpPMAIUU, HEOOXOAMMBIX IS
MpEeAOCTaBICHUSI MYHUIIMTIATBLHON YCIIYTH (Aanee — yBeIOMIIeHHE 00 OTKas3e).

AJMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHUE MATH JHEW CO JHS MOCTYIUICHHS MEXBEJIOMCTBEHHOTO
3ampoca B OpraH WJIM OpraHU3alvIo, MPEJOCTAaBISIONINE JOKYMEHT U HH(POpMAIUIO,
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€CJI WHBIE CPOKH MOATOTOBKH M HAIIPAaBJICHUSI OTBETa HA MEXBEJIOMCTBEHHBIN 3aIlpoc
HE YCTAaHOBIICHHI (QeAepatbHBIMU 3aKOHAMHU, MPaBOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @eaepaniui U NPUHATHIMU B COOTBETCTBUM C (peJepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH MPABOBLIMU akTaMu PecmyOmku TaTapceras.

PesynpraramMu  BBITIOMHEHUS  AAMUHHCTPATHUBHBIX  TPOLEAYP  SBISIIOTCS:
JOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE NIl TPEJOCTABICHUS MYHHUIIUIIAIBLHOW YCIIYTH,
b0 yBeoMIIeHHE 00 OTKa3e, HaIllpaBJIEHHbIE TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIo/>XHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

[OJIy4aeT 3alpalinBaeMble YEpe3 CUCTEMY MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJICUCTBUSA JOKYMEHTH (CBEJICHHS), HEOOXOAMMBIE [UIsI MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, 100 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA M
(unn) uHGOpMAaINY;

npu HAJTMYU N OCHOBaHHH, IPEYCMOTPECHHBIX yHKTOM 2.7.1
aJIMHHHACTPATUBHOTO pErjaMeHTa, TOJTOTaBIMBACT TPOCKT pEImIeHUs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOJUMBIX JIJISl TIPEOCTABICHHUS MYHUITUIATILHON YCITYTH.

[Ipoektr pemeHuss 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOIWMBIX IS
NPEOCTABICHUS] MYHUIIMTIAIBHON YCIYTH, ¢ yKa3aHWEM TNPUYMH OTKasza (B ciydae,
€CIM OCHOBaHMS g OTKaza B TIpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX JUIs
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTHU, CBSI3aHbl C HapyIIEHHWEM YCTaHOBIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COAEpPX,AaT HEJOCTOBEpHbIE U (WJIN)
IPOTUBOPEUUBBIC CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUM),
HAIPaBJIIETCS] Ha COTJIACOBAHHE B YCTAHOBIEHHOM TIOPAJIKE MOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoOeKTa pelieHus 00 oOoTkaze B TMpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX Il TMPEAOCTABICHUS MYHUIMIAIBLHOW YCIyrd, OCYIIECTBIAETCS B
NOpSATIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIWBAEMBIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHB TIOJTYYECHUS CBEICHHUI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamMu  BBIMOJHEHUS  QJAMUHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
JTOKYMEHTHI (CBEJCHUS), HEOOXOAMMBIC JJIsl TIPEIOCTABICHUS MYHHUIIUTAIBHONW YCIIYTH,
OpOeKT pemieHus o0 OTkKa3e B IpUEeMe JOKYMEHTOB, HEOOXOIMUMBIX s
MPEIOCTaBICHUS MYHUITUTIATBHON YCITYTH.

3.4.5. Ucnomnenme mpomenyp, yKazaHHeIX B mnyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS. B aBTOMAaTUYECKOM PEXUME C HCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW 11 OKa3aHWS TOCYJAapCTBEHHBIX W
MYHHUITUTATBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa pEruCTpallid 3asBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.
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3.4.6. MaxkcuManbHbBli CpPOK BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATUBHOTO PErjaMEeHTa, COCTABIIAET ISATh padounX
JTHEH.

3.5. IIpoBeaeHue TOpros

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
ABJIIETCSl HAJIMYME JBYX U OoJiee 3aBOK Ha OJHO MECTO II0 JOrOBOPY HA pa3MeElICHHE
HECTALIMOHAPHOTO TOPrOBOr0 OOBEKTA.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHHUCTPATUBHOU
npouenypsl, sapigercs cnenuanuct OpraHa (manee - JODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a MPOBEICHUE TOPIOB).

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IIPOBEACHHUE TOProB, OCYIIECTBISET
JeNCcTBUS, HEOOXOIMMBIE JJIs IPOBEICHMSI ayKI[MOHA:

U3BEILIEHNE 3aMHTEPECOBAHHBIX 3asBUTEJICH O MPOBEACHUH TOPTOB;

oopmileHHE IPOTOKOJIA PACCMOTPEHHUS 3a51BOK;

IPOBEJICHUE TOPIOB;

MOJICOTOBKY MPOTOKOJIA PE3yJIbTaTOB TOPTOB,;

HaIpaBJICHUE MPOTOKOJA AOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MOATOTOBKY
pe3yabpTaTa MyHUIUIAIBHON YCIYTH.

Pe3synbraramMu BBINONHEHUS aAMHHHUCTPATUBHBIX MPOLELYp SBISIETCS MPOTOKOJ
pe3yJIbTaTOB TOPTOB.

AJMMHHCTpaTUBHBIE TIPOLIEAYPHI BBIIOJIHIIOTCS B T€UEHHUE 4 KaJleHJapHbIX JHEH.

3.5.2. B cityuae oTCyTCTBHS OCHOBAaHHUS, YKa3aHHOTO B IIYHKTE 2.5.3. HACTOAIIETO
aJIMMHHUCTPATUBHOI'O PErJIaMEHTa POBECHHE MPOLIEYPhl, ONMMCaHHOM B myHKTE 3.5.1.
HACTOSIIETO aIMUHUCTPATUBHOTO perjlaMeHTa He TpeOyeTcs.

3.6. [ToaroroBka pe3ysbTaTa MyHUIIUITAIIBHOW YCIYTH

3.6.1. OcHoBaHmeM Hauaja BBINOJHEHUS AJMUHUCTPATUBHOU MPOLETYPHI
SBIISIETCS TIOCTYIUICHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEICHHUII), HEOOXOAMUMBIX  JJIS
MIPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHEHHWE aJIMHUHUCTPATUBHOU
nmpouenypsl, sBisercs crnenuanuct Oprana (maiee - JOMMKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3yJIbTaTa MPeJIOCTABICHUS MYHHIIHITAILHONW YCITYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTara
MPEIOCTABICHUSI MYHUITUTIATHHOW YCIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

MpU BBISIBIICHUW OCHOBAaHWW IS OTKa3a B MPEAOCTABICHWW MYHHUIIMIAIBHON
YCIIYTH, YKa3aHHBIX B TMyHKTE 2.8.2 aIMUHUCTPATHBHOTO PErIaMEHTa, MOATOTaBINBACT
MPOCKT perieHust 00 0TKa3e B MPEJOCTABICHIUN MYHUIIUITATEHON YCITYTH;

B CIydae OTCYTCTBHSI OCHOBAHHM JIJIsi OTKa3a B MPEAOCTABICHUN MYHHUITUTIATHLHOM
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YCIYTH, MNPEeAyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHMCTPAaTUBHOTO pErjiaMeHTa, II10
UTOTAaM  pPAacCMOTPEHHsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MNPEIOCTaBJICHUS
MYHULIUMAIIBHOM  YCIAYTHU, TMOATOTABIMBAET MPOCKT pe3yibTaTa MpPeIOCTaABICHUS
MYHULIUMTAIBHOM  yCIYTM B COOTBETCTBUM ¢ ToANyHKTOM 1 mnyHkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBisieT  TMOATOTOBJICHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHULIUITAJIBHOM YCJIYTM Ha COIVIACOBAaHHWE B YCTAHOBJICHHOM TMOPSJKE MOCPEICTBOM
CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa.

AJIMUHUCTPATHBHBIC TMPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B TEUEHUE JIBYX pabOUYux JHEH.

PesynpraTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX TPOILEAYDP SBISIOTCSA: MPOCKT
perieHus 00 oTKaze B MPEJOCTaBICHUM MYHHUITUTIAIBLHON YCIyTH, MIPOEKT JOroBOpa Ha
pa3MeleHrne HeCTaIIMOHAPHBIX TOPTOBBIX O0BEKTOB.

3.6.3. CornacoBanue u TOJANMKHCAaHUE TPOEKTa pe3ysbTaTa MPEIOCTABICHUS
MYHUIIMTIAIBHOW ~ yCIIyrd  (Jajee — TPOEKThl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/iesIieHusl, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3yibTaTa MYHULIMOAIBHOM  ycnmyrw, 3amecturesieM Pykooautens Oprana,
PykoBonurenem Oprana.

[ToaroTroBneHHBIE TPOCKTHI JTOKYMEHTOB, UMCIOIINE 3aMEUaHMs, BO3BPAIIAOTCS
Ha JOpalbOTKy JHMILYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHUIIUIATBHOU
ycnyru. [locne ycTpaHeHus 3amMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MepenatoTcCs
JUTSL COTJIACOBAHUS U MOATHCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU IMPOEKTOB TOKYMEHTOB IPOBEPSET
coOI0/IeHne aJIMHHUCTPATUBHOTO periiaMeHTa JOJDKHOCTHBIMU Jiniiamu OpraHa B
YaCTH CPOKOB BBIMIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH H
MOJTHOTHI, HAJIMYMUS COTJIACOBAHUN YIOJTHOMOYEHHBIX TOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cnyuae BbIsIBIEHUS ~ HApyHmIeHMH B 4YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, UX MOCIEIOBATEIHLHOCTH U TMOJTHOTHI PykoBoauTEND
Oprana MHULIMKPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HAPYIIICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMHHHCTPATUBHOTO PETIAMEHTA.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIWBAEMBIE HACTOSIIIUM ITYHKTOM,
BBHITIONTHSIOTCS B TEUCHHE IBYX pabOUmX JHEH.

PesynpraTamMu BBITIOTHEHHS aJMUHUCTPATUBHBIX MPOLEIYp SBISIOTCS: PEIICHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHUS] MYHHUITUTIATHHOM
yCIIyTH, pemeHne o0 OoTKaze B MPEIOCTABICHUM MYHULIMNAIBHOW YCIIYTH, HOTOBOpP Ha
pa3MenIeHrne HeCTAIMOHAPHBIX TOPTOBBIX 0O HEKTOB.

3.6.4. Ucnomnenue mporeayp, yKazaHHbIX B myHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO pErJIaMEeHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C MCITOJIH30BAaHMEM aBTOMATH3UPOBAHHON
WH(OOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW [T OKa3aHWS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITOJTHEHUS aIMAHACTPATHBHBIX MPOIEAYD, YKA3aHHBIX B
myHKTE 3.6. A AIMUHUCTPATHBHOTO PETJIAMEHTA, COCTABIISET TPU pabOUIMX JTHS.
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3.7. Brinaua (HampaBieHue) 3asBUTEII0 PE3yJibTaTa MyHULIUTTAIBHOW YCITyTH

3.7.1. OcHoBaHMEM Hauaja BBIMIOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SBJISIETCS TIOJIydYeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aMAHUCTPATUBHON MpPOLEAYPHI, JTOKYMEHTa, MOATBEPKIAIOIIETO MPEAOCTaBICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aIMUHHCTPATHBHON
nporeaypel, sBiagercs cnenuanuct Oprana (gajgee - JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 3a BbIJjauy (HaMpaBJIeHUE) JOKYMEHTOB).

3.7.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBJIeHUE)
JIOKYMEHTOB:

obecrieurBaeT  PEruCTpallMi0 U  BHECEHUE CBEJICHMM O  pe3yibTare
PEAOCTABICHUS MYHULMNAIBHOM YCIYTM B TOJCUCTEMY BEACHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHONW HMH(POPMAITMOHHON CHUCTEMBI, MpETHA3HAYCHHON [JI1 OKa3aHUS
rOCYJJaPCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€0 MPEACTAaBUTENIS) CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yibTaTe MPEeJAOCTABICHUS MYHHUIIMNIAIBHOW YCIYTHM U O BO3MOXXHOCTH TIOJTYYCHHUS
pe3yJibTaTa NpeIoCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane uinu B MOLI.

Hcnonnenne  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIISIETCS. B aBTOMAaTHUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMBbI, TMpeIHAa3HAYeHHOW ISl OKa3aHUs TOCYIapCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJHOro pabodero AHS CO JHS TMOAMHCAHHS JTOKYMEHTA,
SIBJISIIOLLIETOCS pe3yabTaToM NPEAOCTABICHUS MYHULATAIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTulloM Oprana (Opranom).

PesynbTaTamMu  BBIIIONHEHUS  aJIMHHUCTPATUBHBIX  MIPOLEAYp  SIBISIOTCS:
pa3MelnIeHue CBEIAEHUW O pe3yJibTaTe NPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH B
MHPOPMAIIMOHHBIX CHCTEMaX, W3BEIICHUE 3adBUTENs (€ro MpeACTaBUTENA) O
pe3yabTaTe NPeOCTaBIECHNUS] MyHUIUMIIAJbHOW YCIYTH U CIIOCO0aX €ro MOJIYYEHHUs.

3.7.3. lTlopsamox Bbgauu (HampaBleHWs) pe3yJbTaTa  MPEIOCTaBICHUS
MYHULUIIAJIIBHON YCIYTH:

3.7.3.1. IIpu oOpareHnn 3assBUTENS 32 Pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
MO®II, padorauk M®I] BbeimaeT 3aABUTENIO0 PE3yAbTaT MYHULMNAIBHOM YCIyTH B
dopMe dK3eMIUIApa IIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo
TpeOOBaHUIO 3asfBHUTENSI BMECT€ C OK3EMIUIIPOM DJJICKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEIOCTaBISETCS JK3EMIUIAP SJICKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIN HOCUTENh WH()OPMAIUU WM HANIPABIICHHS SK3EMILISIpa
AJIEKTPOHHOTO JOKYMEHTA MO 3JICKTPOHHOM moute B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBIH HOCUTENb HHPOPMAIMKM WM HANpaBICHUU SK3EMIULSIpa 3JIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISIP JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE, MO 3JIEKTPOHHOM MOYTe HACHTUYHOCTh TAKOTO SK3EMILIIpa
ANIEKTPOHHOTO JOKYMEHTa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaxHOM
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HOCHUTEJE 3aBEPSAETCA YIIOJIHOMOYEHHBIM COTPYAHUKOM C HCIIOJIB30BAHUEM YCUIICHHOU
KBTI (PUITUPOBAHHON IEKTPOHHON MOJAMHUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBINIOJIHSAIOTCSL B TOPAJIKE OYEPEIHOCTH, B JEHb NPUOBITUS 3asiBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynpTaTaMu BBITOJIHEHHS aJMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCaLus
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHus MyHuUlunaibHou yciyru B AUC M®I],
pe3yabpTaT NpeaOCTaBICHUS MyHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.7.3.2. Tlpu oOpailieHHH 3asiBUTENS 32 PE3yJIbTATOM MYHUIMUIAIBHOM YCIYTH
yepe3 Enunbpiii, PecnyOnukaHCKul TOpTall 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKH HAMpaBIs€TCA DJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SIBIISIIOLIErOCs
pEe3yAbTaTOM MPENOCTABICHUS MYHHMIMIIAJIBHOM YCIyTH, NOANUCAHHBIA YCHUIIEHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb NOJANMCAHUS JAOKYMEHTAa, MOATBEPKIAIOIIETO MPEIOCTAaBICHUE
(0TKa3 B MpeaIOCTaBIEHNN) MYHUIIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nutiom Oprana (OprasHom).

Pesynpbraramu  BBINOJHEHUS]  AAMUHUCTPATUBHBIX  MPOUEAYpP  ABJISIOTCA:
HampaBlieHHe (MpeIocTaBlieHne) ¢ ucnoiab3oBanueM Enmunoro, PecmyGnmkanckoro
ropTaja 3assBUTEII0 JOKYMEHTA, IMOATBEPKAAOLIETO IIPEAOCTABICHUE MYHULIUTIIAJIBHOM
yciyru (B TOM YHCIIE OTKa3 B MPEAOCTABICHUA MyHUITUTIATBLHOM YCIIYTH).

3.7.3.3. [Ipu oOparieHnn 3asiBUTENS 32 PEe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MyHHUIMNANbHOW ycinyru. [lo TpeGoBaHuIO 3asBUTENS
BMECTE C OHK3EMIUBIPOM DJIIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IIPEAOCTABIIIETCS DK3EMIUISP JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3allUCU HA ChbEMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHHS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHHCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
OCYIIECTBISIFOTCS B MOPSJKE OYEPEIHOCTH, B JIEHb MPUOBITHS 3asiBUTENS B
cooTBeTCTBUH ¢ [IpaBuiaMu BHYTpEHHErO TpyI0BOro pacnopsiaka Oprana.

Pe3ynpTaToM BBIOMHEHUS aJMUHUCTPATUBHBIX MPOILENYp SBISIOTCS: (PUKcaIus
dakta BBIAAUM  pe3yibTaTa  MPEAOCTABICHUS  MYHUIIMNAIBHOM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(OOPMAIIMOHHONW CHUCTeME, MpeIHA3HAYCHHOW MJisi OKa3aHUS
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.8. HcnpaBiieHrne TEXHUIECKUX OIMTHOO0K

3.8.1. B cmyuae oOHapyXeHHUSI TEXHUYECKOU OIMMUOKA B TOKYMEHTE, SBIISIOIIEMCS
PE3YJIbTATOM MYHUITUTIATHLHOU YCITYTH, 3asBUTEIb HanpasisieT B Oprad:

3asBICHHE 00 WCHOPABICHUM TEXHUYECKOW omuOku (mpunoxenue Ne 5 k
HACTOSAIIEMY aIMHUHUCTPATHBHOMY PETJIAMEHTY);
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JOKYMEHT, BBIJAHHBIA 3asSBUTENIO KaK pe3ylbTaT MYHUIUMAIbHON yCIyTH, B
KOTOPOM COJICP)KUTCS TEXHUYECKas OLTNOKa;

JOKYMEHTBI, UMEIOIINE FOPUINYECKYIO CUITY, CBHUICTEIBCTBYIOIINE O HATHYUU
TEXHUYECKOW OIIMOKH.

3asBreHue 00 HMCTPaBICHUN TEXHUYECKOW OIMMOKUA B CBEACHHSAX, YKA3aHHBIX B
JTOKYMEHTE, SIBISIOIIEMCS PE3yIbTaTOM MYHUITUTIAIBHON yCIyTH, TIOJAETCsI 3asBUTEIEM
(YMOTHOMOYEHHBIM TIPEJCTaBUTENIEM) TIOYTOBBIM OTIpaBICHHEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM BJIEKTPOHHOM MOuThl), b0 uepe3 Exunsiii, PecnyOnukanckuit
nopran uimu MOLI.

3.8.2. JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIECTBIISET
npreM 3asBICHUSI 00 MUCTPABICHUHN TEXHHUYECKON OITMOKH, PETUCTPUPYET 3asBICHUE C
NPUJIOKEHHBIMU JOKYMEHTaMH ¥ TEepPEeAaeT WX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JIOKYMEHTOB.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B T€YCHUE OHOTO pabodero JHS C ATkl PETUCTPAIINU 3asSBICHHUSL.

PesynbpraramMu BBITOJIHEHUST aIMUHUCTPATUBHBIX TPOIIEAYP SABJISIOTCS : IPUHSATOE
M 3apETHCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HAa PACCMOTPEHHUE TOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKy TOKyMEHTOB.

3.8.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabdOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B ILEJAX BHECEHHMs] WCIpaBICHUH B JOKYMEHT,
ABJISAIOLIUICS PE3yabTaTOM IPEAOCTaBICHUS MYHHUIIUNAIBHON YCIyTH, OCYIIECTBISET
OpOLeypbl, MPEIyCMOTPEHHbIE MYHKTOM 3.5 aJIMHUHUCTPAaTUBHOIO pErIaMeHTa, U
BBIJIA€T HCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY NPEICTaBUTEINO)
JUYHO TOJ POCIUCH C M3BIATHEM Yy 3adABUTENS (YHNOJIHOMOYEHHOI'O IPEACTABUTENS)
OpUTHHaNa JOKYMEHTA, B KOTOPOM COAEPKUTCSA TEXHUUECKas OUIMOKa, MM HalpaBIIseT
B aJpec 3asBUTENS IMOYTOBBIM OTIPABIECHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKyYMEHTa MNpu npenocrasieHun B Opran
OpUTMHaNa JOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKas OLIOKa.

AJIMMHHUCTpaTUBHbIE TIPOLENYpPbI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE JBYX pabo4yux IHEH mocie OOHapyXeHHs TEXHUYECKOU
OIIMOKM WM TOJYy4YeHUs OT JI000ro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHUS O
JOMYIIIEHHON OIIHUOKE.

PesynbraraMu  BBIOJHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCSA:
BbIJIaHHBIN (HalpaBJIE€HHBIN) 3aBUTENIO TOKYMEHT.

4. Ilopsinoxk u ¢GopMbl KOHTPOJISI 32 MPeJOCTABJIeHUEM MYHHIUIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJIS 32 COOIOACHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOKHOCTHBIMH JIMIIAMH TTOJ0OKEHUN aIMUHUCTPATHUBHOTO
periaMeHTa ¥ MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIHNX TPEOOBAHUS K
MPEI0CTABICHUIO MYHUITUIIAIBHON YCIYTH, a TAaKKe MIPUHITHEM UMU PEIICHUH
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KonTposib 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbHOW YCIYTH
BKJIIOYAET B ce0sl BHISIBIICHHE U YCTPAHEHHE HAPYIICHUHN MpaB 3asiBUTEIICH, TPOBEACHUE
MPOBEPOK  COOJNIIOZICHUS TPONEAYp MPEAOCTABICHUS MYHUIUMAIBHOU  YCIYTH,
MOATOTOBKY pellIeHU Ha nercTBus (0e31eHCTBIE) NTOKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:

1) mpoBepka H COTJIACOBAaHHWE IIPOEKTOB JOKYMCHTOB I10 MPEIOCTABICHHUIO
MYHULIMTIAJIBHOWN YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MIPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B nmenmsix Texkymero KOHTPOJSL MCHOJB3YIOTCS CBEACHHUS, WMEIOIIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyeOHas KOPPECIOHIEHIIUS, YCTHas W MUCbMEHHAas
uHdOpMaIKsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIOIIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JIs1 OCyIeCTBIECHUSI KOHTPOJIS 32 COBEPIICHUEM JICMCTBUI MPU NMPEAOCTABICHUN
MYHULIMTIATBHON YCIYTH M TPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS NPEACTABIISIIOTCS  CIPAaBKM O  pe3ysbTaTax MPeIOCTaBICHUS
MYHUILIMTIAJIBHON YCIIYTH.

O ciyyasx ¥ IpuYrMHaX HapyIIEHUsI CPOKOB, MOCIIEA0BATEIIBHOCTH U COAEPKaHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JOHKHOCTHBIE JIMIIA HEMEIJIEHHO HWH()OPMUPYIOT
PYKOBOJMTENSl OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii KOHTpOJIb 3a COONIIOACHHWEM TOCIEJIOBATEIIbBHOCTH  JICHCTBU,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMU nporeaypamMmu 1o MPEI0CTABJICHUIO
MYHUILIMIIAJIBHOM  yCJIYTHU, OCYILIECTBISETCS 3aMECTUTENIEM PYKOBOIUTEINSI OpraHa
MECTHOTO  CaMOYIPABJIICHUS, OTBETCTBCHHBIM 3a OpTraHU3alui0 pabdOThl IO
MPEIOCTABICHUI0 MYHULIMIIAJIBHOW YCIIYTHM, HAaYaJIbHUKOM OTJIEJIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio paboThI MO MPEAOCTABICHUIO MYHUITUNTATBHON YCIYTH.

[lepeyeHb  MOJDKHOCTHBIX  JIMIL, OCYIIECTBISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTaHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX TOAPAa3JCICHUAX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U IOJKHOCTHBIMU PETJIAMEHTAMM.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTHh OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHCJIE MTOPSI0K
1 (OPMBI KOHTPOJIS 3a MTOJTHOTOM U KQ4eCTBOM IPEAOCTABICHHS MyHHUITATIAIBHON

YCIyTH

4.2.1. KoHTpob 32 TOJIHOTOW M KAY€CTBOM MPEAOCTABICHUS MYHUIUITAITLHON
YCJIYTH OCYILIECTBIISIETCS B popmax:
1) mpoBeneHust NpOBEPOK;
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2) paccMOTpeHus *anoo 3asBuTenel Ha nerctBus (0e3neictue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIML], MyHULMIIAJIbHBIX CIYKalUX.

4.2.2. B nenax oCylecTBIEHUS KOHTPOJIS 3a TIOJIHOTOM M Ka4€CTBOM
MPEI0CTaBICHUS MYHUIIUNIAIBHON YCIYT'H POBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [IopsA0K ¥ MepUOAMYHOCTH OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTcs T1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIMIATIBHON YCIIYTH (KOMILIEKCHBIE
MIPOBEPKH ), WU OTIEIbHBIA BOIPOC, CBSI3aHHBIN C MPEOCTABICEHUEM MYHULIUIIATBLHON
yciyru (TemMaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHeniaHOBbIE TPOBEPKH MPOBOASITCS B CBA3U C IPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PEriIaMeHTa, a TaKXKe B ciIydae
MOJIy4deHUs Kanob 3asBuTeneil Ha AercTBus (6e3neiictBue) Oprana, a Takxke Ux
JOJIKHOCTHBIX JIUL, MyHUIIUTAIBHBIX CITY)KallHX.

4.2.4. Pe3ynbTathl NpoBepKu 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MIPEJIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIEr0
MYHUITUIIAJIBHYIO YCITYTY, 32 PEIICHHs U AeicTBUs (0e31eiCTBIE), TPUHIMAEMbIC
(OCyIIIeCTBIsIEMbIC) UMM B XO/JI€ MPEIOCTABIICHUS MYHUIIUTIAIBHOW YCIyTH

[To pe3ynbpTaram MpOBEAECHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLICHUN MpaB
3asBUTENICd BUHOBHBIE JMIA MPUBICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeILCTBOM Poccuiickon denepanum.

PykoBonutenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBonurtenb (3aMeCTUTENb PYKOBOJAUTENA) CTPYKTYPHOTO NOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U
(W) HeHaaje)xauiee BBINOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBHI, YKAa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUIUIAJIbHBIE CIYyXKalllue 3a peUIeHUus u
nectBus (0e3nercTBUE), TPUHUMAEMble (OCYIIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULHAMAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM
3aKOHO/JATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTepU3yIOIIe TpeOOBaHUS K MOPAJKY U opMaM KOHTPOJIA 32
MPEAOCTaBICHUEM MYHHUIIMNIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, UX
00bEIMHEHUHN U OpraHu3aIui

KonTposbs 3a npenocraBieHrneM MyHULHMNAIBHOW YCIYTH CO CTOPOHBI IPa)KJaH,
UX OOBEAMHEHHWM W OpraHu3aluid, OCYILIECTBISIETCS TOCPEICTBOM OTKPBITOCTHU
JNEATENIBHOCTA ~ OpraHa  MECTHOIO  CaMOYOpPaBJICHUS  NPU  NOPEAOCTaBICHUU
MYHUIMIIAIBHOM ~ YCIIYyI'M, TOJIYyYEHHS] TIOJIHOM, aKTyaJlbHOM U  JIOCTOBEPHOM
uHpOpMaLIMK O TMOPSJAKE MPEIOCTABICHUS] MYHHUIIMIAIBHON YCIYTM UM BO3MOXKHOCTHU
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OCYJIeOHOrO0 paccMOTpeHust oOpaieHuii (kano0) B TMpollecce MNPEeAOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpraHa, NPeAOCTABJIAIOIIECT0 MYHHIMIIAJIBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABJIEHHUS roCy1apCTBEHHbIX 1
MYHUIHMIAJIBHBIX YCJIYT, OPpraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Takike UX J0J2KHOCTHBIX JIMII,
MYHUIHMIAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENM UMEIOT NMPABO HA 00KaJOBaHUE B JOCYACOHOM MOPSIKE PEIIeHU
u JercTBuil (0e3aeiCTBUSI) OpraHa, MNPEJOCTaBIISIONIEIO0 MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBisSIONIEro MYHUIUNAIBHYIO  YCIYTY,
MYHUIIMIAIBHOTO  CIYXKallero,  pYKOBOJAUTENS  OpraHa,  IpeaoCTaBiSIOLIErO
MYHUITUATIAJIBHY O yCIIyTYy, MHOT'O0() YHKIITHOHATHLHOT O IIEHTpa, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPEyCMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YHCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHHe cpoka pEerucTpaluy 3ampoca O MPeJOCTaBICHUH MYHHITUTIATLHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapyllleHHe CpOKa MPEeJOCTABICHUS MYHHUIIMNAIBHONW yciayru. B ykazanHom
ciydae jaocyaeOHoe (BHecyneOHOe) o0)ajoBaHHE 3asBUTENIEM PEIICHUN U JIeWCTBHM
(6e3neticTBHs]) MHOTO(YHKITMOHAIBHOTO IIEHTPA, paOOTHHUKAa MHOTO(GYHKIIMOHAIHHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pEUICHUs U
nevictBus  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYIOTCS, BO3JIOKEHAa  (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM O00beMe B
NopsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3aABUTEIISI JOKYMEHTOB WM HHPOPMAITUN JTUOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoii Dexepanuy, HOPMATUBHBIMU
nmpaBoBeIMH akTamu PecnyOnuku TaTtapcraH, MyHUITMNIATBLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTkaz B NpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM MpaBOBbIMM akTaMu Poccuiickonn ®dexepauuu, HOPMATUBHBIMU
nmpaBoBeIMH akTamu PecnyOnmuku TaTtapcraH, MyHUIIMIIATLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEOCTABIICHUSI MYHULIUITAIBHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEJOCTaBICHUH MYHULIUNIAIbHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpEeAyCMOTPEHbl (PeAepalibHbIMU 3aKOHAMH W TMPUHITBIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHMBHBIMU NIpaBOBbIMM aktaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMM  HOPMAaTUBHBIMH  TIPaBOBBIMH  akTtamMu  PecmyOnmukm  Tarapcran,
MYHULIUMAIBHBIMU ~ MPABOBBIMM  akTaMH. B ykazaHHoOM ciydae JocyaeOHoe
(BHECyneOHOE) OOKalloBaHUE 3asgBUTEIEM pelIeHUd u AeicTBUil (Oe3meicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOKHO B CJIy4yae, €Clii Ha MHOTO()YHKIHMOHAJIbHBIA LIEHTP, PELICHUS] U JEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMUNAIBHBIX YCIYr B TMOJHOM O0BbEeME€ B TOPSAKE,
onpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM [PABOBBIMU akTamu Poccuiickon
®denepauyy, HOPMATHUBHBIMM  TpaBOBbIMM  akTamu  PecnyOmuku  TartapcTtaw,
MYHHITUTITBHBIMU ITPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeaoCTaBIISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, MpeJIOoCTaBIISIONIEI0 MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, pabOTHHKA MHOTO(]) YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, mpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akonHa No 210-®3, wiu ux pabOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OINEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS ~ MYHULUMAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX WcCHOpaBieHud. B ykazanHoMm ciydae gocyneOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHud u JaercTBuil  (6e3aericTBus)
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Clidi Ha MHOTO()YHKIIMOHAJIBHBINA LEHTP, PCIICHUS U JIEHUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM oO0BeMe€ B TIOPSJIKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOoKa WM TOpsAJKa BBIIAaYd JOKYMEHTOB IO pe3ysbTaTam
IPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE MPEOCTABICHHUS] MyHUIIUTIATHHOM YCIyTH, €CITU OCHOBaHUS
NPUOCTAHOBJICHHUS] HE TPENYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHBHBIMH TIPAaBOBBIMH aKTamMHu Poccuiickoi
®denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPaBOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIUTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyaeOHoe
(BHecyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUH U JaercTBuil  (0e3mericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIeHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMTATBHBIX YCIOYyr B TIOJIHOM 00BeME B TIOpAIKE,
onpenesnieHHoM yacTbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) tpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUIAIBHON YCIYTH
JOKYMEHTOB WU MHGOpMAIMH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJUCh MPU MEPBOHAYATILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX AJIS
MPEIOCTaBICHUSI MYHUIIMTIATHLHOW YCIyTH, JUO0 B MPEAOCTABICHUHA MYHUIIUTIATHHOM
YCIYTH, 32 HCKIFOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0KaoBaHUe 3asiIBUTEJIEM peleHui u NEeUCTBUI (6e3meiicTBHS)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIy4yae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS] U JEHUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKaIyIOTCsS, BO3JIOKeHa (YHKIUS 10 TPEIOCTABICHHIO
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COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIYr B IOJHOM O0BeMe B TOPSIKE,
onpeneseHHoM 4JacTbio 1.3 craten 16 @enepanbHoro 3akona Ne 210-P3.

5.2. Kanoba mnonmaercs B NUCbMEHHOW (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B Oprad, NPEeNOCTaBISIOMUNA MYHUIUOAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBI LEHTp JIMOO B COOTBETCTBYIOIIMM OpraH TOCyIapCTBEHHOMN
BJIACTH, SIBISIOIIMNICS Yy4YpeAuTeNeM MHOroOQpyHKIMOHAIBHOTO IEHTpa (nanee -
yu4peauTesb ~ MHOTO(DYHKIIMOHANIBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacTbio 1.1 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanoos
Ha penieHus U gedctBus (Oe37eicTBHE) PYKOBOIUTENST OpraHa, MPeaoCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIECTOSIIUN OpraH (MpU €ro HaJu4duu) Ju00 B
Clly4ae €ro OTCYTCTBUS PaccMaTpHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTaBISIONIEr0 MYHUIMNAIbHYIO ycayry. JKamoObl Ha pemieHuss ¥ JeHCTBHS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa MOJATCS PYKOBOJIUTEIIIO
TOr0 MHOTOQYHKIIMOHAJIBHOTO 1eHTpa. KamoObl Ha pemeHus W JAeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tartapcran. JKanoObl Ha pernieHus u
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3aldi, NMPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, moparoTcss PyKOBOIMUTENISAM 3THX
OpraHU3aIuH.

XKanoba Ha pemeHus u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIAIONIETO
MYHUIIUTAIBHYIO  YCIYTY, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBiIsIONIEro
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWUTENS OpraHa,
NPEIOCTABIISIONIETO0 MYHUILIMIIAIBHYIO YCIYTy, MOET OBITh HampaBiieHa IO IOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIA IEHTP, C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», odunuambHOro caiita oprana,
NPEIOCTABISIONIETO  MYHHIMNAIbHYIO  yciuyry, EmmHoro  moprama  mubo
Pecnybnukanckoro nopraina, HHGOPMAITMOHHON CHUCTEMBI JOCY/IeOHOTO 00KajJoBaHUSA,
a TaKk)Ke MOXET OBITh MPHUHSATA MPU JTUYHOM TpuemMe 3asButens. JKanoba Ha penieHus u
el CTBUS (6e3neticTBHE) MHOT'0() yHKIITHOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa MOXET OBITh HampaBJIeHa IO TMo4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHONW  cetn  «lHTepHeT,
opUIMANTBHOTO caiiTa MHOTO()YHKIIMOHAIBHOTO IIeHTpa, EauHoro moprama mu6o
Pecnybnukanckoro nopraina, HHPOPMAITMOHHOW CUCTEMBI JOCYIeOHOTO 00XKajloBaHUs,
a TaKk)Ke€ MOXET OBITh MPHUHSATA MPU JTUIHOM TpuemMe 3asButes. JKanoba Ha penieHus u
nevctBus (0e3neiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16
®enepanpHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HAIpaBICHA
Mo To4YTe, C WCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», OQUUMANBHBIX CAWTOB A3THX oOpranusanuii, EauHoro mnoptamna mubo
PecryOnmkaHcKkoTO mopTaiia, a TakKEe MOXKET OBbITh MPUHATA MPU JUYHOM TPHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa colepkKaTh:

1) HaumeHOBaHHME OpraHa, HPEAOCTABISIIOIIETO MYHHUIIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, MPeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIU00
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MYHULIUMAIBHOTO CIYKaIIero, MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, €ro PYKOBOJAUTEINS U
(unn) paboOTHMKA, OpraHu3auuid, NOpPeIyCMOTPEHHbIX dYacTbto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTene u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENSA - (PU3UUECKOro JMLA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro JUIla, a TakKe HoMep (HOMepa) KOHTAKTHOT'O
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTUYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenmeHust 00 0OKaJyeMbIX PEIICHUSX U JEeUCTBUAX (Oe3/eCTBUU) OpraHa,
NOPEIOCTABISIONIEI0 MYHUIUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA  OpraHa,
NPEIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAILHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) nOBOJBI, HA OCHOBAaHWUW KOTOPBHIX 3asBUTE]Ib HE COIVIACEH C PCEIICHHEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpeIOCTAaBISIIONIET0 MYHUIIMMAIBHYIO YCIYTy, JHOO
MYHHUIIMIIAIBHOTO  CIIY’)Kaliero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 denepanbHoro 3akoHa Ne 210-d3, ux paGOTHUKOB. 3asBUTENIEM MOTYT OBITh
IPEACTABICHbl JOKYMEHTHI (IMPU HAJIWYMM), MOATBEPKIAAIOIINE JTOBOJbBI 3asiBUTENS,
MO0 UX KOTTHH.

5.4. TloctynuBias »*ano0a MoAJICKUT PETUCTPALIMU B CPOK HE MO3/1HEE paboyvero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. JKamob6a, mocTynuBIIas B OpraH, NPEJIOCTaBIISIONINA MYHHUITUIIAIBHYIO
yCIyTy, MHOTO(YHKIIMOHANBHBIA IEHTP, YUYPEAUTEN0 MHOTO(YHKIIMOHATHHOTO
IICHTpa, B OpraHu3alluu, MpeaycMoTpeHHble 4dacThio 1.1 ctateu 16 dexnepanbHOro
3akoHa No 210-®3, nubo BbImieCTOSIIMN oOpraH (MPU €ro HaJU4uu), TOIJICKHUT
PacCMOTpPEHHIO B TEUCHME NSATHAAIATH padOuux JHEH CO JTHS ee perucrpaiuu, a B
ciayyae 00’KaJloBaHMSI OTKa3a OpraHa, MPeAOCTABIISIIONIET0 MYHUIUMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIlki, IPeyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3, B mpueme AOKYMEHTOB y 3asBUTENS JIHOO B
WCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OMMUOOK WIM B CiIy4ae OO0XKaJIOBaHUS
HapYIIECHUsI YCTAaHOBJICHHOTO CPOKAa TAKWX HWCIIPABICHUN - B TEUCHHUE ISITH pabOdHX
JTHEW CO JTHSI €€ PErUCTPALUH.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS KajaoObl IPUHUMAETCSI OJJHO U3 CIETYIOIIUX
pELICHUI:

1) »xanoba ymOBIETBOpSIETCS, B TOM 4dHciIe B (QopMe OTMEHBI NPUHSATOTO
pelIeHus, UCIPABICHUS JOMYIIEHHbIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJbTATE
MPEJOCTaBICHUS ~MYHHUIMIMAIBLHOM  YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTENIO
JIEHEXKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE MPEITYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit ®enepanuy, HOPMATHBHBIMM IIPABOBBIMU aKTaMH
PecniyOnuku Tatapctan, MyHUIIUTTATIBHBIMY PABOBBIMU aKTAMU;
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2) B y/IOBJIETBOPEHUH >KaJIOObI OTKA3bIBAETCH.

He no3nHee nHs, cieyromero 3a JHEM IPHUHATHS pEHIeHHs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTUBHUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnywae mpusHaHUs 3kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIIO O pe3yJbTaTaX PacCMOTPEHHS KaJIOObl Jaercs MH(opManus O JEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULUIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JHO0 OpraHu3anuei, npeaycMoTpeHHoM yacTbio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1eax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIMIATBHOW YCIYTH, a TAKKE MPUHOCATCS
U3BHHEHUS 32 JOCTaBJIEHHbIE HEYA0OCTBA U yKa3blBaeTCsl MHGOPMALIMS O JaTbHEUIINX
JEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B ULEIAX MOJYYCHUS
MYHUIIMTIATIBHON YCIYTH.

5.8. B ciywyae mpusHaHus kaoObl HE MOAJIEkKAIIEH yIOBICTBOPEHHUIO B OTBETE
3asBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHHUS KajdoObl [al0TCs apryMEHTHUPOBAaHHBIE
pa3bACHEHHUsS] O TPHUYMHAX MPUHSATOTO pEUIeCHUs, a Takxke HH(opMmanus O MOopsaKe
00>KaI0BaHMSI PUHATOTO PEIICHMUS.

5.9. B cinyyae ycTaHOBJIEHHUS B XOJI€ WJIM TIO pe3ysibTaTaM PaCCMOTPEHUS KaIO0ObI
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, pAOOTHUK, HaJIeJIEHHbIE ITOJIHOMOYHSIMH 10 PACCMOTPEHUIO kKajoo,
HE3aMEeUIMTENBHO HAIIPABIIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
3aKJIIOYEHHIO JOTOBOpa Ha
pa3MelIeHNe HECTAIIMOHAPHBIX
TOProBBIX OOBEKTOB Ha 3eMIISIX,
HaxOIAIINXCS B MyHULIUITAIBHOM
COOCTBEHHOCTH

dopma

I[OFOBOp Ha pasMCIICHNUC HCCTALITMOHAPHBIX TOPTOBBIX 00BEKTOB
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUIAJIBHON YCIIYTH MO
3aKJIIOYEHHIO JOTOBOpa Ha
pa3MelIeHUe HECTallMOHAPHBIX
TOProBBIX OOBEKTOB Ha 3eMIISIX,
HAXOAAIINXCA B MYHULIUITAJIbHON
COOCTBEHHOCTH

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIIEHUE
00 oTKa3e B MPEIOCTABIICHUH MYHUITUTIATbHON YCIIYTH
0 3aKJIFOYCHUIO JIOTOBOPA HA pa3MeleHne HeCTaIllMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMIISIX, HAXOSIIUXCS B MYHUITUTIIATBHON COOCTBEHHOCTH

oT Ne
PaccmorpeB Bame 3asaBneHue o1 Ne "
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpPraHoM

MPUHSITO perieHrne o0 OTKase
B 3aKIIOYCHHWH JOTOBOpPAa Ha pa3MEIICHHE HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOJSAIIMXCS B MYHHIMIIAJGHOW COOCTBEHHOCTH TIO  CJICAYIONIUM
OCHOBaHWSIM:

1.
2.

JlononuutenbHas uHGOpMaIUs:

Bbl BOpaBe MoBTOpHO OOpaTUTHCS B YHNOJHOMOYEHHBIA OpPraH C 3asiBJICHUEM O
MPEIOCTABJIEHNUH YCIIYTY MIOCIIE YCTPAHEHUS] YKAa3aHHBIX HApyLICHUM.
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JlaHHBI OTKa3 MOXET OBbITh O00XKaJoBaH B JOCYACOHOM TOpSIKE IyTeM
HaIpaBJICHUs )KAJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a Tak:Ke B CyJIe0HOM MOPSIAKE.

Ceenenus 00 JIEKTPOHHOMN TOANUCH

JomxnoctHoe nuio (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JTOJDKHOCTHOTO JIUIIA
oprasa)



34

[Tpunoxenue Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUIAJIBHON YCIIYTH MO
3aKJIIOYEHHIO JOTOBOpa Ha
pa3MelleHne HeCTallMOHAPHBIX
TOProBBIX OOBEKTOB Ha 3eMIISIX,
HAXOAAIINXCA B MYHULIUITAJIbHON
COOCTBEHHOCTH

dopma
(bnank oprana, npegoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHHUS
MYHULIMIIAJIBHOW YCIIYTH IO 3aKJIIOUYCHUIO I0OTOBOPA HA pa3MEIlleHUE HECTAIMOHAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMJISIX, HAXOSIINXCA B MYHUILIUTTAIbHON COOCTBEHHOCTH

oT Ne
PaccmorpeB Bame 3asaBneHue o1 Ne 51
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpPraHoM

IIPUHSTO
peuieHrne 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl 3aKJIFOUECHUS JOTOBOpa
Ha pa3MelIeHUEe HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3E€MIISAX, HAXOJAIIUXCS B

MYHHHHHaHBHOﬁ COOCTBEHHOCTH IO CICAYIOINM OCHOBAHHAM
1.
2.

PazpsacHeHne npuunH oTKa3a:
JlononuutenbHast uHGOpMaIUs:

Bbl BOpaBe mMoBTOpHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asiBJICHUEM O
MPEIOCTABJIEHNH YCIIYTY MIOCIIE YCTPAHEHUSI YKAa3aHHBIX HApyLICHUM.
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JlaHHBI OTKa3 MOXET OBbITh O00XKaJOBaH B JOCYACOHOM TIOPSJIKE IyTeM
HaIpaBJICHUs )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOpPSJIKE.

Caenenus 00 371€KTPOHHON MOIUCH

JomxuocTtHoe nuto (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JTOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH IO
3aKJII0OYEHHIO JOTOBOpA Ha
pa3MelIeHUEe HECTallMOHAPHBIX
TOProBBIX OOBEKTOB Ha 3eMIISIX,
HAXOASAIINXCA B MYHULIMITAJIbHON

COOCTBEHHOCTH
dopma
B
(HaMMeHOBaHHE OpraHa MECTHOTO CaMOYIIPaBIICHHUS )
(monHOEe HAaMMEHOBAaHHUE OPraHU3ALUH U
OpraHu3alMOHHO-IIPABOBOH (OPMBI)
B JINIIE:

(®UNO pykoBOIUTEINS UIIA HHOTO
YIIOJTHOMOYEHHOTO JIHILIA)

JIOKyMEHT, y1I0CTOBEPSIOIINIA JIMYHOCTh
3asBUTEIIS:

(BUII TOKYMEHTA)

(cepusi, HOMEp)

(keMm, Kor/1a BbIJIaH)

CBeI[eHI/IH (6] FOCYI[apCTBeHHOﬁ perucTrpanuu
HOPUAXYCCKOIO JIula:

OI'PH

NHH

MecTo HaXO0XKIeHUS

KonTakTHas unpopmanus:

HOMED Tell.

9JI. Io4YTa
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3ASBJIEHUE
0 3aKJIFOUEHUU JO0r0BOpPA Ha pa3MEILEHUE HECTALlMOHAPHOTO TOProBOro 00bEKTa

[Ipomy 3akiatOYMTh JIOTOBOP HA pa3MeleHue HeCTallMOHAPHOT'O TOPTOBOIO
00beKTa, aPECHBIN OPUEHTHUP UCIIPAIITUBAEMOTO TOPrOBOTO MECTA: ,
THII 00BEKTA ,
LIEJIb €0 UCIIOIb30BaAHUS ,
IJIONIATb KB. M,

HOMEp MeCTa HECTAI[MOHAPHOT'O TOPIrOBOTO 0OBbEKTA

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIyru, npoury npeaoCTaBUTh:

I:IB anuHbId KabuHeT [loprana rocynapCcTBEHHBIX U MYHULHMIAIBHBIX YCIYyT
Pecny6siuku Tatapcran;

|:| B NTUYHBIA KaOuHeT ExuHoro moprana rocy1apCTBEHHBIX M MyHUIIUTIATBHBIX
yCJIyrT,

I:I B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYJAapPCTBEHHBIX H
MYHUIIMTIAIBbHBIX ycayr Pecriyonuku Tarapcran;

B Opzane.

(mata) (moamucek) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO
3aKJII0YEHHIO JOTOBOpa Ha
pa3MelleHne HeCTalMOHAPHBIX
TOProBBIX OOBEKTOB Ha 3eMIISIX,
HAXOAAIIMXCA B MYHULIMITAJIbHON
COOCTBEHHOCTH

PykoBogurento

Or:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0Omato 06 omunbke, JOMYyHIEHHONW MPU OKAa3aHUM MYHHUILIUIIAIBHON yCIyTU 1O
3aKJIFOYEHUIO JIOTOBOpa Ha pa3MeIlleHHWEe HECTAllMOHAPHBIX TOPTrOBBIX OOBEKTOB HA
3eMJISIX, HAXOSIINUXCSl B MYHUIIUIIAIBHON COOCTBEHHOCTH.

3anMcaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Iponry wWcmpaBuUTh  JONMYIIEHHYI0 TEXHWYECKYI0 OIMMOKY W  BHECTH
COOTBETCTBYIOIIIUE  HM3MCHCHHMSI B JOKYMEHT,  SIBISIOIIUNACA  pe3yJIbTaToOM
MYHHIIANAJIbHON YCIIYTH.

[Tpunararo cieayroniue T0KyMEHTHI:

1.

2.

B cnyuyae npuHATHS pemieHUS 00 OTKJIOHCHWH 3asBICHHS 00 WCIPABICHHH
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaXHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0

ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIIEMOMY MHOK JIMIy, @ TAKXX€ BHECEHHBIC MHOIO HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KOMIMK  JIOKYMEHTOB), TMPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIIbHBI W
COJZIEPKAT JOCTOBEPHBIE CBEICHU.

(mata) (moamuce) (®.1.0.)
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