BEOJITAPCKUM TOPO/ACKOW TATAPCTAH PECITYBJ/TMKACDI

NCMOAHUNTENbHbLIN KOMUWTET CMNAC MYHNUWNMADb
CMACCKOINo MYHMUMMNAIbHOI O PANOHDbI
PANOHA BOJIMAP LUSOb3PE
PECIMYBJ/TIMKN TATAPCTAH BALLUKAPMA KOMWTETDI
MOCTAHOBJIEHNE KAPAP
Noe JE in 2024 .

06 yTBepXAeHUN aAMUHUCTPATMBHOIO pernaMeHTa
npeaocTaBNeHMss MYHULMMNANbHOR YCAyru

N0 NPeAOoCTaBNEHNIO FpaXKJaHaM XXWUMbIX MOMEeLLEHNIA
M0 OroBOPY HaiMa C/y>XeOGHOro XMIoro noMeLLeHns

B cootBerctBUM C PefepanbHbiM  3aKOHOM 0T 27.07.2010 Ne 210-#3 «O6
opraHusaumm npefocTaBNeHUsA roCyAapCTBeHHbIX U MYHULMNANIbHbLIX YCayr» 1 MNopagkom
paspaboTKm W yTBEPXKAEHWA  aAMWHUCTPATUBHbLIX pPernaMeHToB  MpeaocTaBfieHns
rOCYZlapCTBEHHbIX YCNYr pecrny6/IMKaHCKMMW  OpraHamy  UCMONHWUTENbHOW  BMIACTH,
YTBEPX/AEHHbIM nocTaHoBNeHVeM KabuHeta MuHucTpoB Pecny6imkn ot 28.02.2022 No
175 «O6 yTBepxaeHun T[lopsagka pas3paboTkM W YTBEPXKAEHUA aAMUHUCTPATUBHbIX
pernamMeHToB MpeAoCTaB/IeHUs TOCYAapCTBEHHbIX YCAYr pecny6/MKaHCKUMKU OopraHamu
UCMOMHUTENIbHOW BNAacTM U O MPU3HAHUW YTPAaTUBLLUUMU CUY OTAENbHbIX MOCTaHOBIEHNIA
KabuHeTa MWHNCTPOB Pecnybnuku TaTtapcTaH», Bonrapckunii ropOo/CKOiA
VicnonHUTeNbHbIA KOMUTET
MOCTAHOBJIAET:

1 YTBepauTb aAMWHUCTPATUBHbIA pernaMeHT MnpefocTaBieHUs MyHULMNAIbHOW
YCNyrn no npefocTaBfeHUI0 rpaxaaHaM XXW/bIX MOMELLEHWA Mo A0roBopy Havima cny-
XEeBHOro XWoro NoMeLLeHus.

2. [pusHatTb yTpaTuMBLUMM CWUY MNOCTaHOBNEHMEe bBorapckoro ropoackoro
NcnonHuTtenbHoro  kommuteta Chacckoro  MyHMUMManbHOro  paioHa  Pecny6/mku
TatapctaH oT 18.11.2022 Ne90 «O6 yTBep)KAEHUN aAMUHUCTPATUBHOIO pernameHTa
NpefoCTaBNeHNs MYHULUMMANbHOW YCIyrn no MpefaoCcTaBNeHUI0  rpaXaaHam  KUIbliX
MOMELLEeHUA B MYHMLMNANbHOM >KUIULLHOM (DOHZE MO A0roBOpY HarMa Cry>XebHoro
XXWN/I0r0 NOMELLEHNSA».

3. Ony6nukoBaTb HacTOALLEe NOCTAHOBNEHWE Ha O(umLmManbHOM caiTe Crnacckoro
MyHUUMNanbHoro panoHa (http://spasskiy.tatarstan.ru/) u Ha oduuMaibHOM — caiiTe
npasoBoi nHpopmauun PT (http:pravo.tatarstan.ru).

4. KOHTpONb, 3a UCMOJIHEHNEM HACTOALLEr0 MOCTaHOB/IEHWSA, OCTaB/IAKD 3a COOOW.

> ,:SFArbh6/.

o,

PykoBoauTenb bonrapckoro ropoAckoro B Voo
cnonHUTeNbHOro KoMuTeTa < W (T L"C A.B.KocTuHa


http://spasskiy.tatarstan.ru/

YTBEPXAeH MNOCTaHOBNEHMEM
bonrapckoro ropoAckoro
McnonHMTeNbHOTro KoMuTeTa
Cnacckoro MyHUUUNanbHOro paioHa,
Pecny6nukun TaTapcTaH

0T « mf?)) 2024 1. Ne

ALMUHUCTPATUBHbIA pernameHT
npejocTaBneHNA MYHULMUMNAbHON YCNYrn Mo NpefocTaB/IeHNI0 rpaxjaHam
XWUNbIX NOMELLEHWA N0 AOrOBOPY HaiMa C/y>KebHOro Xmnaoro nomeLLeHus

1. O6wme NoMoXKeHUs
1.1. MpeameT perynvMpoBaHns agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacToswni aAMUHNCTPATUBHbIN pernameHT npenocTaB/ieHNS
MYHULMNaNbHOW ycnyrun (ganee - afMWHUCTPATUBHbIA pPernameHT) YycTaHaB/MBaeT
CTaHAAapT W MopsgoK MPefoCTaBfeHUs MYHULMNANbHOW YCyru Mo npeaocTaBieHuto
rpaxgaHam >XW/blX MOMELLEHUA B MYHUUUNANbHOM XXWUIUWHOM (hOHAE NO A0roBopam
Haima CNy>XeOGHOro XX1oro nomelleHns (ganee - MyHuunnanbHas ycnyra).

1.2. Kateropun 3asButenei

1.2.1. /lnuamun, MMeWMMU NpaBO Ha MNONMYyYEHWE MYHUUMNANbHON YCAyru,
ABNAKOTCA rpaxpaaHe (COTPYAHWMKN), COCTOSILLME Ha y4yeTe B Ka4yecTBe HYXXJatoWMXCA B
XWNbIX MOMELLEHUSX MO [0roBOpy HalMa CNnyXKebHOro XWaoro rnoMeLleHms no Mecty
XUTENbCTBA, a TaKXe Mo MeCTy paboTbl (CnyxX6bl) (ganee - 3adBUTEND).

1.2.2. C 3adBneHWeM BnpaBe 06paTUTbCS MpeAcTaBUTENb  3afABUTENA,
AEeNCTBYIOLWINA HAa OCHOBaHWW AOKYMEHTa, YAOCTOBEPAIOLWEr0 ero Mo/HOMOYNS, NM60
3aKOHHbIN NpeacTaBuTeNb (PM3MYECKOro uua (ganee - npeacTaBuUTeNb 3asaBUTENS).

1.3. MopagoK MHHOPMUPOBAHUS O NPefOCTaBNEHUN MYHULUNANBLHOR YCNyru

1.3.1. WVHhopmauuna o nopsgke npefocTaBneHUss MYHUUUNANbLHON YCNyru
pasmeLLaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, COofepXKalwux BU3yanbHYK) W TEKCTOBYHO
MH(popMaLMI0 O  MYHMUMNANbHOW  ycniyre, pPacrnofioXXeHHbIX B MOMELLEHUAX
MHOTO(YHKLMNOHaNbHbIX LLeHTpPOB npefocTaBNeHUA rocyAapCTBEeHHbIX "
MYHUUNNANbHBIX YCAYT.

2) Ha o(wuumanbHOM canTe MYHUUMMNANbHOro paioHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «MHTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [opTtane rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCnyr Pecny6nmnku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHcKuii noptan);

4) B rocyaapCTBEHHOW MHMOPMALMOHHOW cucTeMe «PeecTp rocyapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnnku TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTtp
rocyapCTBEHHbIX U MYHULMNANbHbIX YCAYT).


https://www.spasskiy.tatarstan.ru
https://uslugi.tatarstan.ru
http://frgu.tatar.ru
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1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIIAIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJBHBIX LEHTpPax MpPEeIOCTaBICHUS T'OCYJAapCTBEHHBIX U
MYHUUIUIAIBHBIX YCIYT IPU YCTHOM OOpAaIlEHUH - TMYHO WU 1O TenedOoHy;

2) B u"TepakTuBHOU (hopme Ennnoro, PecniyOnmkanckoro noprana;

3) B bonrapckom ropoackom McnomautensHoMm komuteTe (nainee — Opras):

IIPU YCTHOM OOpalIeHUu - JUYHO WIH 1O Tenaedony;

IIPY TUCbMEHHOM (B TOM 4Hclie B (hOpME AIEKTPOHHOIO TOKYMEHTA) 00palleHIH
— Ha OyMa)KHOM HOCHTEJE MO MOYTE, B JEKTPOHHOU (POpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa Ha Enunom, PecnyOnukanckoMm mnopTane O TMOpSAKE U
CpPOKaxX TMPEeAOCTABICHUS MYHHUIMNAIBHOM YCIyrH Ha OCHOBAaHUU CBEJICHUI,
comepkammxca B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMNAIbHBIX  YCIYT,
pelIoCTaBIsEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIMIIAIbHON
YCIIYT'H OCYILIECTBIIsIETCS O0€3 BBIMOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHM, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MPOrPaMMHOT0 OOECleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
NpelyCMaTPUBAIONIET0 B3MMAaHHE TJIaThl, PETUCTPAIMIO WM aBTOPU3ALUIO 3asBUTEIIS
WIH NPEJOCTABICHUE UM MEPCOHAIbHBIX TaHHBIX.

1.3.4. IIpu ob6paiieHuu 3asBUTENS JUYHO WIHM MO TeIe(dOHY B COOTBETCTBUU C
HNOCTYIHUBIIMM OOpaIeHUeM MPeoCTaBIAeTCs HHPOpMaLIUs:

1) o MecTte HaXOXACHUS MHOTO(PYHKIMOHAIBHOTO IEHTpPa IPEIOCTABICHUS
rOCYyapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr, Opeana (agpec, rpaduk padoThI,
CIpaBOYHbIE TeNe()OHBI);

2) O MOpSIIKE MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, O CIOCO0aX M CpOKax
H0JJa4M 3asiBJICHMUI;

3) 0 Kareropusx rpaxiaH, KOTOPHIM HPEIOCTABISICTCS MYHUIIMIIATIbHAS YCIyTa;
O HOPMATHBHBIX IIPABOBBIX AaKTax, PETYJUPYIOIUX BONPOCHl MPEIOCTABICHUS
MYHULIUTIAJIBHON YCIIYTH;

4) o mepeuHe IOKYMEHTOB, HEOOXOJMMBIX MJISI PACCMOTPEHUS 3asBICHUS O
OpPEJOCTaBICHUN MYHMIMIAIBHOM YCIYrM, O CpOKax IpueMa U perucTpanuu
3asBIICHUS;

5) o xoze nmpenocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pa3MmelneHus Ha OPUIIMAIBHOM caiiTe WH(OPMAIMH 10 BOIpPOCaM
MPEIOCTABICHNUS MYHUIIUNIAIBHON yCIyTH;

7) o mopsake 00KajgoBaHUs JCHCTBHHA WM O€3IEHCTBHUS JOJKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTJ€Na, OTBETCTBEHHOI'O 3a
NPEeIOCTABICHUE MYHHULHUIMAIBHOW yCIyrd, MoApoOHO B THCbMEHHON (dopme
Pa3bACHAIOT 3asBUTENIO TOPSAJOK MPENOCTABICHHUS MYHUIUNAIbHOW YCIYTH H
BONPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKT€ aJIMUHUCTPATUBHOIO pErjlaMeHTa, U B
TEUeHHE TpeX padouMx IHEW CO JHS pPerucTpauuu oOpalleHHs HaMpaBISIIOT OTBET
3asBuTent0. OTBETHI AAOTCSA Ha si3bIKe OOpalleHus. B ciydyae HEBO3MOXKHOCTH JaTh
OTBET Ha $f3bIKE OOpAIEHHs HCIOJNb3YIOTCS T'OCYAApCTBEHHbIE S3bIKM PecnyOnuku
Tartapcran.
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1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMMIAIBLHOU YCIyrU
pa3Merniaercd Ha O(QUUUAIBHOM CaiiTe MYHULMNAIBHOTO paloHa (Ulu 20poOCKO20
okpyea) 1 Ha UHPOPMAIMOHHBIX CTEHJAX B moMmelieHusx Opeana Aysi pabOTHI ¢
3asIBUTEISIMU.

Nudopmanusa Ha rocynapcTBEHHbIX s3blkax PecnyOnukum — Tartapcraw,
pa3MemiaeMas Ha UMH(OPMALMOHHBIX CTEHJAaX W Ha O(QUIMAIBHOM  cailTe
MYHULUIAIBHOTO  palloHa B  HHPOPMAIMOHHO-TEIEKOMMYHHUKALIMOHHON  CETH
«/IHTepHET», BKIIOYAET CBEICHHMS O MYHMIMNAIBHOM yciyre, coaep)Kaiiuecss B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOTO PETJIAMEHTA,
uH(pOpPMAIMIO O MECTE€ HAXOXJEHHUS, CHPAaBOUYHBIX TeledoHax, BpeMEHU pabOThbI
Opeana, o rpaduke npuemMa 3asBICHUN Ha MPEAOCTABICHIUE MYHUIIUNIATBHON YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIIHAE NPEIOCTABIECHUE
MYHULIUIAIBHON yCIYTH

1.4.1. IlepeueHb  HOPMATHBHBIX  IPAaBOBBIX  AaKTOB,  PETYIUPYIOUIUX
NpeIOCTaBICHHEe MYHULMIIAIBHON YCIyrH (C yKa3aHMEM DPEKBU3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB U HMCTOYHUKOB HX OQHUIHMAIBLHOTO OMYOJMKOBaHUSA), pa3MEIleH B
Peectpe rocymapcTBEHHBIX W MYHUIMIAIBHBIX YCIYr, Ha O(QUIMAIBHOM CcaiTe
MYHHUIIMNIATBHOTO  pailoHa B  HMH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM  CETH
«HTEpHETY.

1.4.2. TexcT agAMUHUCTPATUBHOIO pErjaMeHTa B JACHCTBYIOLIEH peIaKLIuu
IIOJUIEI)KUT pasMEILEHUI0 B PeecTpe rocynapCTBEHHBIX U MYHHULUNAIBHBIX YCIyT, Ha
ounHraIEHOM canre MYHHULIUIIAJIBHOIO palioHa B UH(POpPMaLIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTh «HTEpHET».

1.5. TepMI/IHLI, HCIIOJIB3YCMbBIC B AAMUHUCTPATUBHOM PCIIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpEICIICHHUS:

ylajieHHoe pabodyee MeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHHUS
TOCYIapCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT — TEPPUTOPUATIBHO 000C00JIEHHOE
CTPYKTYpPHOE MojIpa3iesicHue (oduc) MHOTO0(YHKIIHOHAJIBHOTO LIEHTpa
MPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, CO3IaHHOE B TOPOACKOM
(cenbCKOM) TMOCEIIEHHMH MYHULHMNAIBHOTO palloHa WIM B TOPOACKOM OKpyre
Pecniyonuku Tartapcran B cooTBeTcTBUM ¢ myHKTOM 34 IlpaBun opraHuzanuu
JESTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHHIMITAJIBHBIX YCIIYT, YTBEPKACHHBIX TocTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
Oenepanun ot 22 aexadps 2012 r. Ne 1376 «O6 ytBepxaenuu [IpaBun opranuzanuu
JESTENTHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYecKass omubOka - omwubOka (OmucKa, oOmedarka, rpamMMarhyeckas Wiu
apudmMeTrueckas omuOka MO0 mMoA00HAas omulKa), MAONYyIIeHHas OpraHow,
MPEJOCTABISIONIMM  MYHUIIMIAIBHYIO YCIYyTy, W TMpHUBEIINIas K HECOOTBETCTBUIO
CBEJICHH, BHECEHHBIX B JIOKYMEHT (PEe3yJbTaT MYHULIUNIATIBHOW YCIYTH), CBEJICHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEICHUS;
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Enunas cucrema wuneHtugUKauu U ayTeHTH(PUKAMU B HUHPpPACTPYKTYypeE,
oOecreynBaroen MH(OPMAIIMOHHO-TEXHOJOTNYECKOE B3aUMOJIECTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUS FOCYJAapPCTBEHHBIX U
MYHUIMOAIBHBIX YCIOyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCTBEHHAsi MHPOPMALIMOHHAs cHCcTeMa, OOecreurBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMALIMOHHOTO B3aUMOJEIHCTBUS B CUCTEME UICHTU(PUKALUU U
ayreHTuukauuu K  uHQOpManmuu,  coAep)Kalendcs B TOCYAAapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MPEJOCTABICHHUSI TOCYJAPCTBEHHBIX W MYHUIMINAIBHBIX yciayr B PecnyOmmke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHass  MHPOPMAIMOHHAs  CHCTEMA
MHOTO(QYHKIHOHATBHBIX LEHTPOB Mpe10CTaBICHUS roCcy1apCTBEHHBIX u
MYHUIUTAIbHBIX ycayT Pecniyonuku Tarapcran.

1.5.2. B aiMHHHCTPATUBHOM pEIJIAMEHTE MOJ 3asBICHHEM O MpPEJI0CTaBICHUU
MYHUIIMIAIBHON YCIyTH (fajnee - 3asBJIEHUE) MOHUMAETCS 3alpoc O MPEeIOoCTaBICHUU
MYHUIIUTAIBHONW YCIYTH, MOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaThbu 2
OdenepanpHoro 3akoHa ot 27 wuwonsg 2010 roga Ne 210-d3 «O6 opranuzanuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIyr» (fanee — deaepaibHBIM
3akoH No 210-D3).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru
2.1. HaumeHoBaHNe MYHUIIUTIAIBHON YCIYTH

Hpe,IIOCTaBJIeHI/IG rpaxjiaHaM KHIIBIX I'[OMGHIGHI/Iﬁ B MYHUIHUITIAJIbBHOM
KHUJIHNIIHOM (1)0HI[€ 1o A0roBopam HaliMa CJ'IY)K€6HOFO KHJIOTO ITOMCHIICHMA.

2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs1, HEITOCPEICTBEHHO MPENOCTABISIOIIEr0 MYHULIUITAJIBHYIO YCIYTY

bonrapckuit ropoackoi ICioaTHUTENBHBIA KOMUTET
2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCIyTH

2.3.1. PesynpTaToM mpeaocTaBiIeHUs] MyHUIIMITAIGHON YCITYTH SBIISETCS :

1) pacrnopspbkeHHE O TPEIOCTABICHUW TPAXKITAHWHY JKHJIOTO TIOMCEHICHHS II0
JIOTOBOPY HaiiMa CIY)KEOHOTO J>KWJIOTO TOMEIIEHUsS, JOTOBOp HaiiMa, aKT TIpHeMa-
nepesavyu CiIyKeOHOTO MOMEILECHHUS;

2) pemieHne 00 OTKa3e B NPEIOCTABICHHUM MYHHUIIUNAIBHON  yCIyrd
(mpunoxenue Ne 1 k HacToAlIeMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenme 00 oOTkaze B TpUEME JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUS MYHUIUNAIBbHOW yciyru (mpuioxkenue Ne 2 K HacToslIeMy
aIMUHUCTPATUBHOMY PETJIaAMEHTY).

2.3.2. Pe3ynpraT MNpPEeNOCTABICHHUS MYHUUUIIAIBHON YCIYTM HAaIpaBIsACTCS
3asBUTENI0 B (OpMe SIEKTPOHHOrO JOKYMEHTAa, MOAMUCAHHOIO YCUJICHHOU
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOMN MOAMMUCHIO YIIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMIA



Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKk0OHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucuy (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIM KaObuHeT EnuHoro moprana. B cinyuyae HampaBieHust 3asBJI€HUS MOCPEACTBOM
PecnyOnvkaHckoro mnopTana pe3yabTaT MpPEeJOCTABICHHS MYHULMUIAIBHON yCIyTH
HaIpaBJigeTCs B TUUYHBIN KaOuHeT PecnyOnukaHCcKoOro mopraina.

2.3.3. Ilo BbIOOpY 3asiBUTENsI pPE3yNbTaT MPEAOCTABICHUS MYHHUIMNAIbHON
ycayru Bbigaercss B Oprane unu B MOL[ B ¢dopme s3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pPACeYaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IMeYaThl0 H
MOJANKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOro smna OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBuUTENb BIPABE MOJYYUTh PE3yJIbTaT MPEJOCTABICHUS MYHUIIUIIAIBHOM
yciyrd B (popme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpoKa JEUCTBHs pe3yibTaTa
NpeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHULIMITAIbHOM YCIYTH, B TOM YHCJIE C YYETOM
HEO0OXOIMMOCTH OOpallleHHs] B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABIECHUU
MYHULUNAIBHON YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUS! MYHULIUIAIIBHOM
YCIIYTH B ClIy4ae, €CJIM BO3MOXHOCTb ITIPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKoHOJaTeNbcTBOM Poccuiickoit denepaiiuu, Cpok BelIauu (HAMpaBIICHUS)
JOKYMEHTOB, SBJISIOIINUXCS PE3YyJbTaTOM MPETOCTABICHNUS] MyHULUIIAIIBHON YCIYTH

2.4.1. MyHuIMnaibHas yciayra npe1ocTaBiseTcs:

U3JlaHuEe pacropsbKeHHsl B TedeHue 13 pabouux JHEW C MOMEHTa MOCTYIUICHHS
3asBJICHUS;

3aKJIIOYEHHE JIOrOBOpa B TEUYEHUE Tpex pabouyux AHEH C MOMEHTa H3JaHHs
pacropsiKEHUsI.

2.4.2. TlpuocTaHOBJIEHHE CpPOKA MPEIOCTABICHHS MYHUIMNAIBHON YCIYyrd HE
IPEAYCMOTPEHO.

2.4.3. HampaBiieHUE JOKYMEHTa, SIBJISIOIIETOCS PE3yJbTaTOM IPEAOCTABICHUS
MYHUIIUTIAIBHOW  yCOyrd B (QopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B JIEHb O(DOPMIICHUS U PETUCTPALMU Pe3yJbTaTa MPEeAOCTaBICHUS
MYHHIHANAJIbHON YCIIYTH.

2.5. HcuepnbIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUAS] MYHUIIUTIAIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABIISIOTCS
HEOOXOIUMBIMU U 0053aTEIIFHBIMU ISl TIPETOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJIEKAIUX MPEICTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJIYYEHHS 3asBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX MPEACTABICHUS

25.1. lns monydeHUsT MYHUIIUNATBHOW YCIYTH 3asBUTENb MPEACTABISCT
CJIeAYIOIINE TOKYMEHTHI:

1) HOKyMEHT, yAOCTOBEPSIONIUNA JIMYHOCTh (HE TpeOyeTcst B ciaydae oOpaleHus
nocpeactsom Exnnoro, Pecnnybnukanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3asIBUTEIS;

3) 3asBiICHUE:



B opMe oKkyMeHTa Ha OyMakHOM Hocutene (mpuioxkenue No 3 Kk HacToAIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCA MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DBJIEKTPOHHYIO (OpMY 3asBICHUS), MOJNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMM MNYHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu oOpalieHuu
nocpenactsoM Ennnoro, Pecrybinkanckoro noprana;

4)  XO0maTalCTBO  PYKOBOAMTEINS, COOTBETCTBYIOIIETO TIOCYJAapCTBEHHOIO
(MyHUITMTIAJILHOTO) OpraHa, TOCYJapCTBEHHOr0 (MYHUIMNAIBHOTO) YHUTAPHOTO
npeanpusitus  PecnyOnuku  TarapctaH, TrocyAapCTBEHHOrO  (MYHULHMIIAIBLHOTO)
yupexnaenust Pecniyonuku Tatapceran;

5) xonust TpyAOBOTO I0rOBOpa JIMOO KOMHUSI CIIyKEOHOT0 KOHTPAKTa;

6) mpaBOYCTaHABIUBAIOIINE TOKYMEHTHI Ha OOBEKThI HEJBM)KMMOCTH, MPaBa Ha
KOTOpBIE HE 3apETUCTPUPOBaHbI B ENMHOM rocyjapcTBEHHOM peecTpe HEABUKUMOCTH.

2.5.2. 3agBieHHe M TNpuUIAraemble JTOKYMEHTbl MOTYT OBITh MpPEICTaBICHbI
(HampaBleHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIIMX CITOCOOOB:

1) uepe3 M®IL] Ha OyMaKHBIX HOCUTENSIX U B BHUJE AJIEKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOIUX TPeOOBAaHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpencteoM Ennnoro, Pecriybmrukanckoro mopraiia B 3JIeKTpOHHOU (popme;

3) B Opran JU4YHO WM MOCPEICTBOM IMOYTOBOM CBSI3U Ha OyMa)KHOM HOCHTEJIE.
3asiBiieHME W TpUJIaraeMble JOKYMEHTBI, MPU HaAMpaBiICHUH IMOCPEJACTBOM IMOYTOBOM
CBSI3M, 3aBEPAIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3asgBiieHue mpu HampaBieHUU nocpenctsom Emgmnoro, PecrmyOmukaHckoro
nopTasa MoANUCHIBAETCS IPOCTOM ANEKTPOHHON MOANUCHIO 3aIBUTENS.

JUist  mody4deHuss MPOCTOM DIIEKTPOHHOW TMOJMUCH 3asiBUTENIO0 HEOOXOIUMO
npoiTH npoleaypy perucrpanuu (ayreHtudukamun) B ECUA, a Taxxke moaTBepaAuTh
YUETHYIO 3aMHCh.

DONEeKTPOHHBIA JOKYMEHT (3JIEKTPOHHBIM 00pa3 [OKyMEeHTa), YKa3aHHBbIA B
NOANYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSACTCS YCUICHHOU
KBAJIM(DUIIMPOBAHHON TOJIMUCHIO JIMII, YIOJHOMOYEHHBIX HA CO3JaHWE U TOJIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeéMbie K
3asIBJICHUIO, B TOM YHKCJIE JIOBEPEHHOCTU, HANPABIAIOTCS B Buie (aitnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Moaiir.

KauecTBo mpenocTaBiseMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO MO3BOJISATH B MOJHOM O0OBEME MPOUYUTATh TEKCT AOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemiaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencTaBiaeHus TOKYMEHTOB W MH(POPMAIIMHA WIIA OCYIIECTBICHUS JCHCTBUH,
IIPE/ICTABIICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
[IPaBOBBIMM AKTAMH, PErYJIUPYIOIIMMHA OTHOLICHMS, BO3HUKAIOIIME B CBSI3H C
[IPEIOCTABICHUEM MYHUIIMIAIBHON YCIIYTH;

2) OCyIIECTBJICHUS JACHCTBUM, B TOM YHCJI€ COIVIACOBAHMM, HEOOXOAUMBIX JIJIS
MOJIYYEHHs] MYHUIMNAIBHOW YCIYrM M CBSI3aHHBIX C OOpamieHueM B  HHbIE
rOCY/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIpaBJEHUS, OpraHU3alHH, 3a
UCKIIFOYEHUEM TIOJIYYEHHMsI YCIYr M IOJIy4eHHMs] JOKYMEHTOB M HH(pOpMaiuu,
MIPENOCTABISIEMbIX B pE3yJbTaTe€ NPEIOCTaBICHHUS TaKUX YCIyT, BKIIOYEHHBIX B
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[IEpeYHyu, yKa3aHHble B vactu | cratem 9 PepepanbHoro 3axona Ne 210-03
(HEOOXOIUMBIX U 00S13aTEABHBIX YCIIYT);

3) nmpencTaBieHHs] JOKYMEHTOB U HWH(MOpMalnuH, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAINCH MPHU MEPBOHAUAIBLHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsl MPEJOCTABICHUS MYHUIMIAIBHOU YCIyru, U0 B
MPEAOCTaBICHUY MYHUIIMTIAIBLHON YCIYTH, 32 UCKIIOYEHUEM CJICIYIOIIUX CIy4aeB:

a) M3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX TMIPABOBBIX aKTOB, KaCaIOIIUXCS
MPEOCTABICHUS MYHUITUMIIATBHON YCIYTH, TOCIe MEPBOHAYAIIBHOW MOIauu 3asBJICHUS
O MPEIOCTABICHUH MYHHUITUTIAILHON YCIIYTH;

0) Hanmuuue omuOOK B 3agBJICHUU O MPEIOCTABICHUH MYHUIUIIATBLHON YCIYTH U
JIOKyMEHTaX, TMOJIaHHBIX 3asgBUTEIEM IIOCJI€ IEePBOHAYAIBLHOIO OTKa3a B TNpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS MYHUIUIIAIBbHOW YCIyru, Ju0o B
PEIOCTABICHUN MYHUIIMTIATBLHON YCIIYTH U HE BKJIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUYEHUE CPOKA JEUCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OPMAILUU MOCTe
NEePBOHAYAIBLHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS
MYHUIIAIAIBHON YCIYTH, TUOO0 B IPEJIOCTABICHUN MYHUIIUTIAIIBHOW YCITYTH;

I') BBISBICHHE JIOKYMECHTJIBHO TOATBEpXKJICHHOrO (akta (IMPU3HAKOB)
OmMMUOOYHOTO WJIM TMPOTUBOINPABHOTO JEUCTBUA (O€31EUCTBUA) JOKHOCTHOTO JIHIA
Oprana, paborannka M®I], mpu mnepBoHaYaIbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTABICHUS MYHUIIUTIAIBHON YCIyry, MO0 B MPEIOCTABICHUH
MYHUIIUTAIBHONW YCIYTHM, O YeM B IMUCBMEHHOM BHUJE 3a TMOJIMHUCHIO PYKOBOJUTEIS
Oprana npu mepBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTaBICHUS] MYHUIIMIIAIBHON YCIyTH, YBEIOMIISIETCS 3asBHUTENb, a TakKke
NPUHOCSATCS U3BUHEHUS 32 I0CTaBJICHHbIE HEYA00CTBA;

4) mnpenoctaBiieHUss Ha OYMa)KHOM HOCHUTENE IJOKYMEHTOB M HHQOpMaIuHy,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MMYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIy4YaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO WX U3BIATHE SBIACTCA HEOOXOIUMBIM
YCIIOBUEM MPEJOCTABICHHS TOCYAAPCTBEHHOW WM MYHUIIMTIATBHOM YCIyTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepabHBIMU 3aKOHAMU.

2.6. UcuepribIBatomuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH U1 IPEIOCTABICHUS MYHULIUTIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYITIPaBJIEHUS U NTOJABEIOMCTBEHHBIX FOCYJapPCTBEHHBIM OpPraHaM WJIM OpraHaM
MECTHOTO CaMOYIPaBJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTENb BIPAaBE MPEACTABUTh, a
TaK)Ke CIOCOOBI X MOJIYYCHHSI 3aBUTEIISIMH, B TOM YHCJIE€ B SJIEKTPOHHOU (hopme,
MOPSAJOK MX MPEICTABICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyMpaBieHUs: TMOO0 OpraHu3alys, B paclopsiKEHUN KOTOPBIX HAXOAATCS TaHHbIC
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEKXBEJOMCTBEHHOIO B3aMMO/ICHCTBUSI:

1) Bemmcka u3 EAMHOTO rocynapCcTBEHHOTO peecTpa HEJIBHKHMOCTH O IMpaBax
OTJICJILHOTO JIMIIAa Ha HUMEBIIMECSH (MMEIOUIUECA) Yy HEro OOBEKTbl HEIBUXKUMOTO
MMYyIIECTBA Ha TeppuTopun PecryOnuku TaTapcTan Ha 3asiBUTENS, YICHOB €r0 CEMbU U
BCEX I'PaXKJlaH, 3aperUCTPUPOBAHHBIX BMECTE C HUMHU - Pocpeectp;



2) cBeleHUS O JCHCTBYIOIIEM Macropre rpaxkaannHa Poccutickoit denepanun —
MB/I Poccuu;

3) cBeleHHs O HOTapHaIbHOW noBepeHHOCTH — DenepanbHas HOTapHaIbHAS
IajarTa;

4) xomwsl TPYA0BOM KHHIKKH.

2.6.2. 3asgBuTenb BIIpaBe MPEAOCTaBUTH JOKYMEHTHI (CBEICHHUSI), YKa3aHHBIC B
noanyHkre 1 myHkTa 2.6.1 aAMUHUCTPAaTUBHOIO perjiaMeHTta, B (opMe 3JIEeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBAIU(PUIMPOBAHHOW TMOAMHUCHIO  JIHII,
YIOJTHOMOYEHHBIX HA CO3/IaHUE W NOANUCAHUE TaKUX JOKYMEHTOB, NIpPH I[Ojaye
3asIBJICHUS.

2.6.3. HenpexacrarieHue (HECBOEBPEMEHHOE TPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHMHHCTPAaTHBHOTO pPErJIaMEHTa OpraHaMH TOCYAapCTBEHHOM BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPABIICHUS, OpPraHU3alUsIMH JOKYMEHTOB U CBEICHUI HE
MOKET SIBJISATHCSI OCHOBAHMEM JUJIS1 OTKA3a B MPEIOCTABICHUY MYHUIMIIAJbHON YCIYTH.

2.6.4. JlomxHOocTHOe JUIO W (WiaM) pabOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOIO PETJIAMEHTa OpPraHOB M OpraHu3aluid, HE NPeJOCTABUBIINI
(HECBOEBPEMEHHO TPEACTABUBIIMI) 3aMPOIICHHBIC M HAXOJSIIHECS B PacHopsHKEHUU
JIOKYMEHTBI WJIM CBEJICHHUS, TIOJICKUT aIMUHUCTPATUBHON, TUCIUIUIMHAPHON UK UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpemiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI WM CBEACHUS, B TOM
YUCJ€ MOJATBEPKIAIOIIME BHECEHHE 3asBUTEIEM IUIAThl 3a IPEAOCTABIECHUE
MYHULUIAIBHONW YCIIYTH, HAXOISAIIUECS B PACHOPSKEHUN TOCYAApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPABJICHHS U MOJABEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOTO CaMOYIPABJICHUS OPTaHU3aLIHil.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoJATCS B pACIOPSIKEHHM TOCYJApPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYTPABJIEHUSI M TIOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WM OpraHaMm
MECTHOI'O CaMOYNpABJIEHUS OpraHuW3aluii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIUIATBHON YCITYTH.

2.7. VicueprbIBaIOIINA MIEpeUYCHh OCHOBAHUH JIJIs1 OTKa3a B MPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHUAMHU IJII OTKaza B IPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABICHUS MYHULIMTIATLHOU YCIIYTH, SABISIOTCS:

1) npexacraBieHHbIE 3asBUTEIEM JOKYMEHTBHI COJEp)KaT TMOAYUCTKH U
WCTIPaBJICHUs] TEKCTa, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

2) JMOKYMEHTBI COJIEp)KAaT MOBPEXKICHMS, HaJUUYUE€ KOTOPHIX HE TMO3BOJIIET B
MMOJTHOM OO0BEME HCIOJIB30BaTh HMHQPOPMAIIMI0O H CBEIACHHUS, COJSpKaIIuecs B
JOKYMEHTaX JIsl MPEIOCTABICHUSI MyHUIIMTIATIbHOU YCIIYTH;

3) mpeAcCTaBICHHBIC JOKYMCHTHI WM CBCACHHS YyTPaTWIM CHIIY Ha MOMEHT
oOpallieHusl 32 MyHULIUNAIbHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUM MOTHOMOYUS
MpEe/ICTaBUTENIS 3asIBUTENS, B CIydae oOpaIieHus 3a MpeI0CTaBICHUEM MYHUITUTIATbHOM
YCIYTH YKa3aHHBIM JIUIIOM);
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4) nogaya 3asBJICHUS O MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABIECHNS MYHUIIMNAIBHONW YCIYTH, B 3JIEKTPOHHOU (popMe ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIOJIHEHHE O0s3aTeNIbHbIX MOJEH B (pOopMe 3asBJICHHUSA, B TOM
quclie B MHTEPAKTUBHOU (opme 3asBieHus Ha Equnom, PecnmyOnmkanckom mopraie
(HEeIOCTOBEpHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) mNpencTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIMNIATBHOU YCIYTH;

7) 3asdBlIE€HUE O MPEJOCTABICHUHM YCIYI'M IMOJAHO B OPraH TOCYAAapCTBEHHOMU
BJIACTH, OpPTraH MECTHOI'O CaMOYIPABIEHUs WIM OpraHU3alliio, B IOJIHOMOYUS KOTOPBIX
HE BXOJIUT NIPEIOCTaBICHUE MYHUIIMITAIbHON YCIIyTH;

8) HecoOI0JieHuEe YCTaHOBIEHHBIX cTarhbel 11 denepanbHOro 3akoHa OT 6
anpenss 2011 roga No 63-@3 «OO0 5I€KTPOHHOM NOAMKMCH» YCIOBUN NpPU3HAHUS
JNEHUCTBUTENBHOCTHA YCUJICHHON KBATM(PUIIUPOBAHHON JIEKTPOHHON MOMHUCH.

2.7.2. llepeyenb OCHOBaHUM Il OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX
JUTSL IOJTYYEHUS! MyHUIMIIATBHOM YCIIYTH, SIBISIETCS UCUEPITBIBAIOIIMM.

2.7.3. Pemenne 006 oTkaze B mpHeMe 3asBICHUS M JIOKYMEHTOB, HEOOXOJMMBIX
JUTSL TIPEIOCTaBICHUS! MYHUIMIAIBHOW YCIYyTH, MOXET OBITh NMPUHATO KaK BO BpPEMs
npueMa 3asBUTENS, TaK M IOCJE IMOJYYeHHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
Oprana HeEOOXOAMMBIX JIs MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYTH JOKYMEHTOB
(cBemeHMi) ¢ HCIOJNB30BAHUEM  MEXKBEJIOMCTBEHHOTO  MH(OPMAIMOHHOTO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIMAIMUNA 9 pabouux HHEH CO JIHA PErUCTpalvu
3asIBIICHMUS.

2.7.4. 3anpemaercss OTKa3blBaTh B IMpPUEME 3asBICHHUS U WHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUSI MyHUIIUIAIIBHON YCIIYTH, B CIIy4ae €Clid 3asiBJIeHHUE
U TOKyMEHTBI, HEOOXOAMMBIE JJI TPEIOCTABICHHUS] MyHUITUTIATBLHOM YCIyTH, TIOJJaHbI B
COOTBETCTBHM ¢ MH(POPMAIIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHHUIIMIATHHOM
yCIIyTH, onmyoaukoBanHoM Ha Equnom, PecryOnukanckom mopTase.

2.8. McuepnbIBaromuii mepedueHb OCHOBAHUH JIJIs1 PUOCTAHOBJICHUS UM OTKa3a B
PEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

2.8.1. OcHoBaHusA JisI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS ISl OTKA3a B MPEAOCTABICHUU MYHULIUIIAIBHOW YCIyTH:

1) 3asBuTENEM TMpEACTaBICHBI TOKYMEHTHI HE B IOJTHOM o0ObeMe, 1100 B
MPEACTABICHHBIX 3aBJICHUU W (WIM) JOKYMEHTAaX COAEPKHUTCS HENOJHas U (WIIN)
HEJIOCTOBEpHAasi UHPpOpMAIIUS;

2) obecrieueHnE KUITHEM TIOTydaTessl yCIyTu 00Jiee YIeTHONH HOPMBEI;

3) HaMepeHHOEe YXYAIICHUE >KUIUIIHBIX YCIOBUM B TEUEHUE MOCIECIHHUX MSTH
JeT;

4) BbI€3]] HA JPYroe MOCTOSHHOE MECTO KUTEIbCTBA;

5) ucreueHue cpoka JIEUCTBUS TPYAOBOr0O JOTOBOpa (KOHTPAKTA);

6) OKOHYaHUE CPOKa CITYKOBbI;

7) ucteueHne cpoka npeObIBaHUSI Ha BBIOOPHOU TOTKHOCTH;

8) OTCYTCTBHE CBOOOIHOTO CIYKEOHOTO JKHJIOTO TTOMEIICHUS B MYHHUITUITAIIbHOM
KUJTUITHOM (hOHJIE.
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2.8.3. IlepeueHp OCHOBaHWU IJI1 OTKa3a B NPEIOCTABICHUM MYHHIMIAIBHON
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPEIOCTABICHUM MYHULHUIIAIBHOW YCIYyTH B
clly4yae, €clid 3asBJICHUE O MPEJOCTaBICHUM MYHHUIIMNAIBHOW YCIYyrd MOAAHO B
COOTBETCTBHH ¢ MH(POPMALIMEN O CPOKAX U MOPAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yciyru, onyonukoBanHou Ha EnqunoMm, PecniyOnukanckoM moprade.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUS FOCYJaPCTBEHHOM MOUIIUHBI WIH MHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABIEHUE MYHULUIIATBHOU YCIYTH

MyHununanbHas yciiyra mpelocTaBiseTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJ1S
peOCTaBICHHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE CBEJIEHUS O TOKYMEHTE
(IoxyMeHTax), BblJaBaeéMOM (BbIIaBa€MbIX) OPraHU3aLUIMH, YYACTBYIOIIUMH B

PEIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBneHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3MMaHMsI TJIAThI 32 IPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMU M 0053aTENbHBIMU JIJIs1 TPEI0CTABICHUS
MYHULMNAIBHOHN YCIYTH, BKJIFOUas HH(OPMALIMIO O METOAMKE pacyeTa pa3mMepa Takoil
IUIaThI

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CPOK OXKUAAHUS B OUepeaH MpH Moaaue 3amnpoca o
MPEIOCTABICHUY MYHUIIUNIAJIBHON YCIYTH, YCIYTH, IPEAOCTABIIEMON OpraHu3aluen,
YYacTBYIOILIEH B MPEIOCTABICHUN MYHULIUTIAIIBHOW YCIYTH, U MPU MTOTYyYECHHUH
pe3yibpTaTa NpeJoCTaBICHUS TAKUX YCIIyT

2.12.1. Bpems oxuJaHusi IpH ojjayue 3asiBJICHUS Ha MTOJyYeHUE MYHUIIUTNATbHON
ycIlIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpun nonydyeHUM pe3yibTaTta MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAU HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsAA0K PErUCTPALIMU 3aMPOCca 3asBUTEIS O MPEOCTABICHUN
MYHHUIMITAIBHON YCIIYTH U YCIIYTH, IPEIOCTABISIEMON OpraHu3alien, y4acTBYIOIIEH B
MPEIOCTaBICHNN MYHHUIIUTIAIIBHON YCIIYTH, B TOM YHCIIC B 3JICKTPOHHON (hopme

2.13.1. Ilpu nuunom oOpamenuu B M®I] B neHb mojaun 3asBICHUS 3asIBUTEIIO
BbizIaeTcs pacnucka u3 AC MO®I] ¢ peructpalluiOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABICHO, U IATOM MOJa4M 3asIBJICHUS.

2.13.2. Ilpu HanpaBneHuu 3asBieHus nocpeactsoM Enunoro, PecryOnnkanckoro
ropTaja 3asBUTENb B JICHb MOJAYM 3asBJICHUS MOJydaeT B JMIYHOM KabuHeTe EquHoro,
Pecnybnukanckoro  mopTaja M O JJIGKTPOHHOM  TOYTE  YBEJIOMJICHHE,
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[IOATBEPKAAIOIIEE, UYTO  3asBICHHUE  OTIIPABJICHO, B KOTOPOM  YKa3bIBaXOTCH
PETUCTPALIMOHHBIM HOMED U JaTa MOJAa4YU 3asiBJIICHHUS.

2.13.3. TIlpu nwyHom oOpamenud B OpraH B [IeHb T[OJa4yu 3asiBICHUS
YIIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIAETCA PACIUCKA W3
aBTOMATU3WPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON IS OKa3aHUs
FOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, HATOU
MOJIA4M 3asIBJICHUS U MIEPEUYHEM INPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHUIIMIAIbHAS
yclIyra, K 3aj1y 0KUAaHus, MECTaM JUIsl 3all0JIHEHUS 3aIIPOCOB O MPEIOCTABICHUN
MYHUIUIAIBHON YCIYTH, MHPOPMALIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX JJIsS MPEJOCTABICHUS KX/ 10 MYHUIIMTIAIbHON
YCIIYTH, pa3MeIeHUI0 U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOpPMALIMK O TIOPSAJIKE MPEOCTABICHUS TAKOW YCIYTH, B TOM YHUCIIE K 00ECIEUYEeHUIO
JOCTYITHOCTH JIJISl MHBAJIMIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENBCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaibHOM
3allliTe MHBAJIUIOB

2.14.1. TlpenoctaBneHre MyHUIIUNIATIBHOW yCJIYTH OCYILECTBISAECTCS B 3[aHUAX U
MOMEIIEHUAX,  OOOpPYJOBAHHBIX MPOTHUBOMOKAPHOH  CHUCTEMOM M CHUCTEMOU
MOXKAPOTYIICHUS.

Mectra mipueMa 3asBUTENIEH OOOPYIYIOTCS HEOOXOIUMOW MeOenblo s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoil ®enepaiuu o
COITMAILHOM 3allUTe WHBAJIUIOB B IIENAX OECHpEensTCTBEHHOTO JO0CTyNa K MeECTy
IPEIOCTABICHUS MYHULIUIIATBHON yCIyTH 00eCTIeYMBaCTCS :

1)  oOecmeuuBaeTcsi OCCHPENATCTBEHHBIH JOCTYIl HMHBAIUIOB K MECTY
IPEIOCTABICHUSI MYHUIUITAIBHOW yCiayru (yZOOHBIH BXOJ-BBIXOJ B TOMEIIEHUS H
NepeMeIIeHUE B UX IIpeaeiax);

2)  BuU3yalbHas, TCKCTOBAas M MYJIbTHMEIuHHAs HHPOPMAIUSA O IOPSIKE

IPEAOCTARICHUS MYHHMIIUIIAIBHONW YCIAYyTH pa3MellaeTcss B yAOOHBIX IS

3asBUTEJEH MecTaX, B TOM YHCJIE C Y4YE€TOM OrpPaHMYECHHBIX BO3MOXKHOCTEH

WUHBAJIU]IOB;

3)  COIPOBOXJCHWE WHBAINUIOB, UMCIONIUX CTOWKHE PACCTPONCTBA (PYHKIIHU

3pEHUS U CAMOCTOATENBHOTO NEPEABUKEHUS, U OKa3aHUE UM IIOMOILIH;

4)  BO3MOXXHOCTH CaMOCTOSITCJIIBHOTO TICPEABMIKCHHUS 110 TEPPUTOPUHU, HA
KOTOPOM pacmojioKeHbl OOBEKThl COUMAIBHOW, WHXKEHEPHOM U TPaHCHOPTHOU
UHOPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJIa U3 HUX, MOCATKA B TPAHCIIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCITOJIB30BAaHUEM KpPECIa-KOJIACKH;

5)  Hamnmexamee pasMelleHue OOOpYIOBaHHS M HOCHTEICH WH(MOpMAINH,

HEOOXOMMBIX JIJIsi OOECTeYeHHs] OECIPENsITCTBEHHOTO JOCTya WHBAIUIOB K

yClIyraM ¢ y4eTOM OIrpaHUYeHUN UX KUZHEIAEATEIbHOCTH;

6) TyOJIMpOBaHUE HEOOXOAUMOM IS MHBAIUIOB 3BYKOBOM M 3pUTEIHHOMN

nHpopMalKM, a TakKe HAJIMUCEH, 3HAKOB W MHOW TEKCTOBOM M TrpaduyecKoit

MH(pOpMaILINKY 3HAKAMHU, BBIIOJIHEHHBIMU pelibeHO-ToueUHbIM pudToM bpaiins;

7)  IOIyCK CypIOIepeBOIYUKa U TH(IOCYPAOTICPEBOIUHNKA;
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8)  momyck coO0aKH-NPOBOJIHUKA MIPU HAIWYHH TIOKYMEHTA, MOJITBEPKIAOIIETO
ee cleuuagbHoe OOy4YeHHE M BbIABaeMOTo Mo (opme M B MOPSAIKE, KOTOPHIE
YCTAHOBJIEHbI MpPUKa30oM MUHUCTEPCTBA TpyAa U COLUMAIBHOM 3allUTHI
Poccuiickoit ®@eneparuu ot 22.06.2015 Ne 386H «OO0 yTBepkaeHUH (OPMBI
JOKYMEHTA, TOATBEPHKAAIOIIErO ClIENUaIbHOE 00y4YeHHnEe COOaKU-NPOBOJHUKA, U
MOpAJIKa €r0 BbIIAYN.

2.14.3. TpeboBanuss B YacTh oOecHedyeHUs JOCTYMHOCTU [JIsl WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEIOCTABICHUE MYHHUIMIAIbHOW YCIyTU, U
CPEICTB, HMCHOJb3yEeMbIX MpPH MPEAOCTABICHUH MYHHUIMNAIbHOW YCIyTd, KOTOpBIE
yKa3aHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMHHHCTPAaTHBHOTO pErJIaMEHTa,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEACHHBIM B OKCIUIyaTal[MI0 WM
IPOLIEAINM MOJEPHU3ALMIO, pEKOHCTpYKIMIO nociue 1 utonsg 2016 rona.

2.15. TlokazaTenu TOCTYIMHOCTH U KaueCTBAa MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJICHCTBU Y 3asIBUTEIS C IOJDKHOCTHBIMH JIMIIAMU TIPU
IPEIOCTABICHUN MYHULIUTTAIIBHOW YCIYTH U UX MPOJAOIKUTETBHOCTD, BO3MOXHOCTh
NoJIydeHUs: UHPOPMAITUHU O XOJI€ IPEAOCTABICHUS MYHHUITUTIAIbHON YCIIYTH, B TOM
YHUCJIe C UCTIOJIb30BaHHEM WH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHH,
BO3MOKHOCTb JTUOO HEBO3MOXKHOCTH MOJYYEHUS MYHUIIUTIATBHON yCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIICHHS TOCYAapCTBEHHBIX U
MYHUIUIAJIBHBIX YCIYT (B TOM YKCIIC B TIOJIHOM 00BEME), B JIIOOOM TEpPUTOPUATIBHOM
noJipa3/ieJIeHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, TI0 BBIOOPY 3asBUTENA (IKCTEPPUTOPUATBHBINA TPUHITUI),
MOCPEICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYJaPCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX [IEHTPaX MPeA0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT, MPEeyCMOTPEHHOTO cTaTtheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazarensiMud JOCTYIMHOCTHU MPEIOCTABICHUS MYHUIIUNAIBHON YCIYTd
SABJISIIOTCS:

PaCIONI0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, Bbladya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4ue HEOOXOIMMOTO KOJIMYECTBA CHEIHAIMCTOB, a TaKXe IOMENICHUH, B
KOTOPBIX OCYIIECTBIISIETCS MMPUEM TOKYMEHTOB OT 3asBUTEIEH;

HAJIM4YMUe WCYEPIBIBAIONICH WHPOpPMAMK O CIoco0ax, TMOpsSAKEe W CpoKax
MPEIOCTaBICHUSI MYHUIIMIIAIBLHON yCIyrn Ha WHGOPMAIMOHHBIX CTeHAaX, EgmHOoM,
Pecnybnukanckom nopranie, oQUIMaaIbHOM CaliTe MyHUIIUTIAILHOTO PaiioHa;

OKa3aHuWE€ TOMOINM HHBaJIUAAM B TMPEOAOJECHUH OapbepoB, MEHIAIONIUX
MOJIYYEHUIO UMHU YCIYT HapaBHE C APYTUMU JTULIAMH.

2.15.2. TlokazaremsiMu KadecTBa MPEIOCTABICHUS MYHULWNAIbHOW YCIYTU
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMECHTOB;

2) coOJI0ICHHE CPOKa MOJTyUSHUS pe3y/IbTaTa MyHHIIHITAIbHOW YCITYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KOO HA HApPYIICHUS aJIMHHUACTPATHBHOTO
periiaMmeHTa, coBeplieHHble paboTHukamu OpraHa;

4) KOJIMYECTBO B3aWMOJICUCTBUN 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIaMu (0e3 ydera
KOHCYJIbTallUM ):
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B3auUMoOJIeicTBUE 3asBHUTENs ¢ pabdorHukamu Oprana wium MOL[ npu
MIPEAOCTABICHUA MYHHULMNAIBHOM  YCIYTM  OCYLIECTBISETCS OAWH pa3 IIpH
MPEICTABIICHNUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMH;

OJIMH pa3 B ciyyae HEOOXOIMMOCTH IMOJYYEHUS pe3ylibTaTa MNpPeIOCTaBICHUS
MyHUIMNanbHOW ycinyru B Oprane miau M®I] B dopme sk3eMiuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[IpoIOMKUTENBHOCTE OJHOTO B3AUMOJEUCTBUS 3aABUTENS C JOJDKHOCTHBIMHU
JULAMH PU NPETOCTABICHUY MYHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO INPEIOCTABICHHUS MYHULUNAIBHON yCIIYyTH
C TIOMOIIbIO YCTPOWCTB MOJBWKHOM paauoTene(@OHHON CBSI3H, C HUCIOJIH30BAHHEM
Enunoro, Pecny6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe MPeNOCTABICHUS MYHMIIMIAIBHOW YCIYT'HM MOKET
ObITh TMOJIyyeHa 3asiBUTENIEM B JMYHOM KaOuHete Ha EaunoMm, PecmyOmmkanckom
noptane, B Oprane, M®II.

2.15.4. TlpenocrtaBieHWe MYHUIMMNAIHHOW YCIYTH OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asgBUTENS] HE3aBUCUMO OT MECTa €ro HUTeJbCTBA WJIM MecTa
(dakTUyeCKOro MpokuBaHus (MpedbiBaHus) Ha TeppuTopuu PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY HPUHIUITY.

MyHununaabHas yciiyra B COCTaB€ KOMIUIEKCHOTO 3alpoca HE MPEJOCTaBIsAETCA.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUINE OCOOEHHOCTH MPEIOCTABICHUS
MYHULMOAIBHON YCIYTH 110 SKCTEPPUTOPHAIBHOMY IPUHLIUITY (B CIy4ae, eciu
MYHULMNAIbHAS yCIIyTa MPEeI0CTaBIISAETCS [0 SKCTEPPUTOPUATBHOMY NPUHIUILY) U
0COOEHHOCTH IPENOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOMN (opme

2.16.1. Ilpu mpemocraBieHHMH MYHUIMIAIBHON YCIyTrd B DJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaxX  IPEAOCTABIICHUS
MYHUITAIIAIBHON YCIyTH, pa3MelieHnyio Ha Enunom, Pecniybnnkanckom mopradie;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HWHbBIC
JTOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHHS MyHUIIMTIAIIBHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTHI U MHGOPMAIIHIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHHI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ¢
ucrnosib3oBanuemM Ennnoro, PecmyOnukanckoro moprana;

3) MONYYWTh CBEIEHUS O XOJC BBIOJIHCHHUS 3asBICHUN O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;

5) mony4uTh pe3yNbTaT MPEJOCTABICHUS MYHUIUNAIBHOH YCIyrd B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue u aciicTBue (Oe3nericTBue) Oprana, a TakKe ero
JNOJDKHOCTHBIX ~— JIMI, MYHUUMIAIbHBIX  CIOyXKallUX  THocpeactBoM  EnuHoro,
Pecnybnukanckoro rnoprasna, ropraja benepanbHOi roCyJ1IapCTBEHHOMN
MH(POPMALIMOHHON CHUCTEMBI, 00€CTICYMBAIOIIECH MPOIIeCC T0CYAeOHOr0 (BHECYAEOHOTO)
oOxalmoBaHMsI ~ pelieHUud u  JedcTBuil  (0e3leiCTBUA), COBEPIICHHBIX  MpHU
MPEJOCTaBICHUM  TOCYJApPCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYyT  OpraHamu,
MPEAOCTABISIOIIMMYU FOCY/IapCTBEHHBIE U MYHULIUMIAJIBHBIE YCIYTH, UX JOTKHOCTHBIMU
JULAMH, TOCYIAPCTBEHHBIMU U MYHULIUTIAIBHBIMU CITY>KaIllUMH.
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2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aMOJHECHUS
ANeKTpOoHHON (¢dopmbl 3asBieHuss Ha EnuHoMm, PecnyOnukanckom mopraie 6e3
HEO0OXOIMMOCTH JOTOIHUTEIBHON MOIauu 3asIBICHHS B KaKOW-TMO0 UHOM (hopme.

2.16.3. IIpu popMupoBaHuM 3a84BICHHUS 00ECIIEUYNUBAECTCS:

1) BO3MOXKHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WUHBIX JOKYMCHTOB,
HEOOXOUMBIX JJIS MPEIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTb 3aIOJHEHUS HECKOJbKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUS] MPU OOpAIEHUH 3a YCIAyraMu, MPearoyiaraloliiMy HalpaBlCHHE
COBMECTHOTIO 3asIBJICHUSI HECKOJIbKUMH 3aIBUTEIISIMU;

3) BO3MOXKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJEC KOIHH DJICKTPOHHOH (HOPMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOPMY 3asiBIICHHS 3HAUCHUH B
J000M MOMEHT 10 KEJIaHUIO TT0JI30BaTelIs, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amosiHeHHWe TMOJIeH OJJEKTPOHHOW (OPMBI 3asBJICHUS JO Hadaiga BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJIb30BaHUEM CBeJeHUH, pa3MmenieHHbIx B ECHUA, un
cBelleHMM, omyOnukoBaHHBIX Ha EmuHom, PecnyOnumkanckoMm moprajie, B 4YacTH,
Kacaroliencs CBEICHUM, OTCYTCTBYIOIIMX B €IMHOW CHUCTEME WISHTU(PUKAIUU WU
ayTeHTU(UKAIIUH,

6) BO3MOXHOCTh BEPHYTHCSA Ha JIHOOOW M3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMaIIUH;

7) BO3MOXHOCThH JIOCTYyIa 3asBHUTENsS K paHee TMOJAHHBIM MM 3asBICHUSIM B
TE€YEHHE HE MEHEeEe OJIHOTO T'0/ia, a TAKXKE YACTUUYHO C(POPMUPOBAHHBIM 3asIBICHUSM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asBureneit Ha mpueM B MO®IL] (nanee - 3anuch) OCYIIECTBISETCS
nocpencteBoMm Ennnoro, Pecrybnukanckoro moprania, TejedgoHa KoHTakT-1ienTpa M®II,

3asiBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIIOOble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpeJeiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

Jma  ocyliecTBIIeHUsT MOPEABAPUTEIIBHOM 3allMCU  ITOCPEACTBOM  EnuHoro,
Pecniybnukanckoro moprana 3asgBUTENI0 HEOOXOAWMO YKa3aTh 3ampaniuBacMble
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMuInio, UMsi, OTUYECTBO (TMPU HATHYUH );

HOMED TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMylo J1aTy U BpeMs npuema.

B ciydae HecoOTBEeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIMI 3asBUTENb TMPHU
MpeABapUTEIbHON 3alKCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MIPU JUYHOM
npueMe, MpeBapuTesibHasl 3aiCh aHHYJIUPYETCS.

IIpu ocyuiecTBlIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00EeCleunBaeTCs
BO3MOXKHOCTh pacnedyaTaTb TaJOH-TIOATBEpKIeHue. B ciywae, eciu 3asiBUTEINb
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TakKe HaIpaBseTCs
nHpopMalMsi O TMOATBEPKACHUU TMPEIBAPUTEILHOW 3aluCH C YyKa3aHUEM JaThl,
BPEMEHH U MECTa MpueMa.
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[Ipy ocylecTBIEHUN NPEABAPUTENBHON 3alKMCH 3asBUTENb B 00A3aTEIbHOM
nopsike ”HPOPMHUPYETCSI O TOM, UTO MPEBAPUTENbHAS 3alUCh AHHYJIUPYETCS B CIy4yae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU IIPUEMA.

3asiBuTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOM 3aIUCH.

3anpeniaeTcsi TpeOOBaTh OT 3asABUTENsI COBEPIICHUS WHBIX JEHCTBUN, KpOMeE
MPOXOKJIEHUS UJICHTU(UKAIIMU U ayTEHTU(PUKALUHA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMU akTaMu Poccuiickoi dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPEIOCTaBICHUS! CBEJICHUN, HEOOXOIMMBIX HJii pacdera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH IS IPUEMA.

3. CocraB, 0¢CJIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM 4HcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOIH (popMe, a TaKKe

0CO0EHHOCTHU BbITOJHEHUS AIMHUHUCTPATUBHBIX NPOLeaAYP B
MHOT0QYHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue mocie0BaTeIbHOCTH ICUCTBUIN MPHU MPEOCTABICHUN
MYHUIIMTIAJIBHOW yCIIYTH

3.1.1. [Ipenocrapnenne MYHUIIUNAIBHOW YCIYTH BKJIIOYAET B Ce0S CIENYIOIINE
aIMUHUCTPATHUBHBIE MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEJIS;

2) IPUHATHE W PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBlieHHEe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHIN MYHUIIMITAILHON yCIyTH;

4) IOATrOTOBKA pe3y/ibTaTa MyHHIIUIIAIBHOMN YCIYTH;

5) 3aKJItOYEHHE JOTOBOPA

6) BbIIaya (HampaBJICHUE) 3asIBUTEIIO PE3yIbTaTa MyHUIIUITAIBLHON YCITIyTH;

7) ucnpaBlIeHHE TEXHUYECKUX OIIUOOK.

3.2. OkazaHue KOHCYIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajla BBINOJHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENI [0 BOIPOCAM, CBSI3aHHBIM C MPEIOCTABICHHEM
MYHHUIUITAIBHON YCIIYTH.

JIOIKHOCTHBIM ~— TMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

pu obpamennn 3asputens B MPI] — pabotank MPI];

npu oOpamennn 3asButenss B Opran — cnemuanmer Oprana (mamee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MpeAoCTaBICHUsT MyHUUUNAIbHOW yciayru B MOI[ nuuno u no TtenedoHy u
3JIEKTPOHHOM MOYTE.
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Pabotnuk M®IL[ koHCYnbTHUPYET 3asBUTENSA, B TOM YHCIE MO COCTaBy, (opme
MPECTaBIIEMON TOKYMEHTAIIUU U APYTUM BOIPOCAM Ui OTYYCHHsS] MyHULIUTIATBHON
YCIIyTH.

3agBUTENh MOXKET TMONYyYUTh HH(POPMAIMIO O TOPSAKE MPEeIOCTaBICHUS
MYHUIMOAIBHON yCIyrd Ha opunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMAUHHUCTpATUBHBIE TPOIEAYpPbI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpAaIlleHus 3asiBUTEIIS.

PesynpraramMmu  BBIMOMHEHUS ~ aJMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJbTallUsI TIO COCTaBy, (opMe MpeACTaBIAeMON IOKYMEHTAIlMH U APYyTUM
BOMPOCaM, HEOOXOUMBIM IS MTOJTYICHUSI MYHHUIIUITATbHONW YCITYTH.

3.2.3. 3asButens BrnpaBe oOpaTuThcsi B Opran mo TeneQoHy MU DIEKTPOHHOM
noyTe, a TaKkKe MOMYyYUTh KOHCynbTanuio Ha EmuHoM, PecmyOnmkanckoM mopraine,
caiite OpraHa o MOpPSJIKE W CPOKAaX MPEAOCTABICHUS MYHHULUINAIHHONU YCIYTH, B TOM
quclie 0 COCTaBy, (popme mpeacTaBisieMOd AOKYMEHTAllUM W JAPYTMM BOIPOCAM IS
TOJTYy4YSHUS] MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HWH(OpMUpPYET
3asgBUTENSI B COOTBETCTBUM C TpeOOBaHWAMH TMyHKTa 1.3.4 agMUHHCTPATHBHOTO
perjameHTa.

AJIMAHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBA€MbIE HACTOSIINM ITYHKTOM,
BBITIOJTHAIOTCS B TE€UCHHE TPeX pabodnX JTHEW CO JTHS TOCTYIICHHS OOpaIeHHsI.

PesynpraramMu  BBITIONHEHUS  AIMUHHCTPATHBHBIX  MPOIEAYpP  SBISIOTCS
KOHCYJbTAllUW [0 COCTaBy, (opMe MpeICTaBIsIeMONd JOKYMEHTallMM U JpyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIYYE€HUSI MYHUIIUIIAIBHON YCIIYTH.

3.3. [IpuHsATHE U pacCCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB MJIsl MPEIOCTABICHUS] MYHUIIMIIAIILHON YCIyTH depe3
M®II unu ynanennoe paboyee mecro MOII.

3.3.1.1. 3asBurens (IpeacTaBUTENb 3asgBUTeNs) oOpamaercss B M®I] ¢ 3anmpocom
O TMPEJOCTaBICHWH MYHULMNAIBHOM YCIAYrM U TPEACTABISE€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pa6otauk M®II, Benymuii mpruem 3asiBICHUI:

OTpeJieNsieT MpeaMeT OOpaIIeHS;

YAOCTOBEPSIET JINYHOCTD 3aIBUTEIS;

MIPOBOJIUT HNPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOUIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMAUHUCTPATUBHOIO PETIIAMEHTA;

3aMoIHAET NIEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Npu  MNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha OyMaXHOM  HOCHTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneuarsiBaeT 3asBieHue u3 ANUC MOII;

nepeaeT 3asiBUTEI0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJIe MOANKUCAHUS CKaHUpYyeT noanucanHoe 3aspienue B AUC MODI;
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3arpyxaet B AVIC M®L] nokymMeHThl, IpEICTaBIECHHbIE B AJIEKTPOHHON (Qopme
WIN 3JEKTPOHHbIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpalIaeT NOANKUCAHHOE 3asBICHUE U OPUTHHAIBI OyMakKHBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPHEME JOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®DI] HampaBisier mNakeT JOKYMEHTOB, MNPUHATBIX OT
3asBuTeNis B Opran B AJIEKTPOHHOUM (opMme (B COCTaBe MAKETOB JJEKTPOHHBIX JIeN) B
TEYEHHE OJHOro paldodero MHA CcO AHS OOpallleHHs 3asBUTENS] B CTPYKTYpPHOE
noxpasaesnenue MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCS: 3asBJICHHE
U TakeT JOKyMEHTOB (DJICKTPOHHOE JeJ0), HampaBiieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJii MPEIOCTABICHHUS MYHHUIIMIAIbHOW YCIYTH B
ANEKTpOHHOU dopme uepe3 Enunbiit, Pecriybnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSABIICHUS B DJEKTPOHHOW (opMe BBIMOTHSET
CIEIYIOIME NCHUCTBHUS:

BBITIOJTHSET aBTOPHU3ALUIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OJIEKTPOHHOTO  3asBICHHS, BKJIIOYAIOUIYI0 CBEJCHUS,
HEO0OXOIMMBIE U 00s3aTeNIbHbIE AJI MPEJOCTABICHUSI MYHUIIUITAILHON YCITyTH;

NPUKPEIUIET AOKYMEHTBHl B JJIEKTPOHHOW (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJTBEPKAAeT (PAaKT O3HAKOMIICHHSI U COTJIACUsl C YCJIOBHSIMU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIUNAIBHON YCIYTH B JJIEKTPOHHOU (opme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME DIIEKTPOHHOTO 3asBIICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINECHHBIX  CBEJCHUM  (yCTaHaBIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpM€ 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3a0JIHEHHOE ANEKTPOHHOE 3asBJICHHE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AJIEKTPOHHOE 3asBJICHUE IOJIHUCHIBAETCS B COOTBETCTBUU C TPEOOBAaHUSIMU
MyHKTAa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTa;

MOJTy4aeT YBEJOMJIEHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUSL.

dopMaTHO-JIOTHYECKast IpOBEpKa c(hOpMUPOBAHHOTO 3asIBIICHHUS
OCYILIECTBIISIETCSI TIOCJE 3alOJIHEHUS 3asgBUTENIEM KaXKJIOTO M3 IOJIEH 3JEKTPOHHOU
dopmbl 3asBnenus. [Ipu BBIIBICHMHM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JIEKTPOHHON
(GopMBl 3asBIEHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U
MOpAJIKE €€  YCTPaHEHHs]  IOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIIECHMS
HEMOCPEICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOALIMM ITYHKTOM,
BBITNIOJIHSAIOTCS B IEHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYpP  SBIISIIOTCS:
ANIEKTPOHHOE J1€J10, HarpaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.
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3.3.3. PaccMmoTpeHure KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHNS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJIAETCS TMOCTYIUICHHE 3asBJICHUS U HHBIX JOKYMEHTOB, HEOOXOIUMBIX JUJIs
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aJMUHUCTPATUBHON IpoLEayphl sBisieTcs cnenuanuct Oprana /(nanee - J0IKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B CIIy4yae
oOpatieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpezensieT npeaMeT oOpalieHus;

YCTAHABIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUHN JIHIIA, MOJAIOLIET0 TOKYMEHTHI;

OPOBOAUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAHUSAM, YKa3aHHBIM B
nyHkTe 2.5  aJIMUHUCTPaTUBHOTO  perjaMeHTa,  MpPOBEPKY  COOTBETCTBUS
OpPE/ICTaBIEHHBIX  JIOKYMEHTOB  YCTAHOBJEHHBIM  TpeOoBaHUsAM  (Hajajexaliee
oopMieHHE KOMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3a4EepPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCTIPABJICHU );

3aMoJHSAET  DJIEKTPOHHYIO  (opmMy  3asdBieHMs B  aBTOMAaTU3MPOBAHHOM
MH(POPMAIIMOHHON CHUCTEeMe, MpeAHa3HAYEHHOW Jisi OKa3aHUsl TOCYJAapCTBEHHBIX H
MYHUIIUATIAJIBHBIX YCIIYT;

Opu  TNPEJOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MOyHKTe 2.5
aIMUHUCTPATUBHOIO  perjaMeHra Ha OyMaXXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHHUE;

nepeaacT 3asiBUTENIO Ha POBEPKY U MOIMCAHUE;

NOCJI€ MOJAMUCAHUS CKAaHUPYET MOAIMCAHHOE 3asBJICHUE;

3arpykaeT B aBTOMAaTU3UPOBAHHYIO UH(GOPMAIIIOHHYIO CUCTEMY,
OpEeAHA3HAUYCHHYIO [IJI OKa3aHUsl TOCYJAapCTBEHHBIX W MYHMIIUMMNAJIBHBIX YCIYT
JOKYMEHTBI, TPEICTABICHHBIE B JJICKTPOHHON (GOpMe WM AIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpAIlaeT TMOJIMHUCAHHOE 3asBJICHUE U OPUTHMHAIBl OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBAaHUM NI OTKa3a B NMPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM [OKYMEHTOB, YBEAOMIISIET 3asiBUTENII O HalU4YUU
MPETNSATCTBUN NJIs1 TIpHeMa 3asBICHUS M BO3BPAIAET €My JOKYMEHTHI C OOBSICHEHUEM
COJIepKaHUsI BbISIBICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IIOCIE
MOCTYIUIEHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOU JEN U CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNUBIIHUE DBJIEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpME U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;

MPOBEPSIET COOIIOICHUE YCIOBHH JEUCTBUTEIHLHOCTH JJICKTPOHHOW TOAIHCH,
NoCpecTBOM oOpaunieHuss kK EnumHomy mnopraily (B ciy4ae, €clid 3asiBUTEIEM
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[IPECTABIICHbI JJIEKTPOHHBIE JIOKYMEHTHI, IIOAIIMCAHHBIE YCUJICHHOH
KBTI (PHUIIUPOBAHHON JEKTPOHHOM MOJNHUCHIO).
ITpu HAJINYUHU OCHOBAaHUHU, IIPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO PErjJaMeHTa, IMOATOTaBIMBAET IPOEKT peuieHus 00 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe MNPOBEPKH YCUIEHHOW KBaJIU(DUIMPOBAHHON
ANIEKTPOHHON TMOAMNMUCH BBISBICHO HECOOIIOACHHE YCIOBUW €€ JIeWCTBUTEIBbHOCTH,
MPOEKT pelieHus: 00 OoTKa3e JOJKEH COJep:KaTh MYyHKThI ctatbu 11 denepasbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCITYXUJIA OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoekT pemenuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Jisi
MPEIOCTaBICHUS! MYHUIMIAIBHOM YCIYrH, C yKa3aHMEM IpUYMH OTKa3a (B ciydyae,
€CIM OCHOBaHMS JJig OTKa3a B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMMNAIBHOM YCIYTH, CBSI3aHbl C HAapyIIEHWEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B NpPUEME JIOKYMEHTOB
JOJKHBI COJEpPKaTh HMH(POPMALMI0 O HAMMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIHH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHbI, COJEpKAaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HANpPaBJIIETCS] Ha COIVIACOBAHME B YCTAHOBJIEHHOM TMOPSAJIKE TMOCPEIACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pelieHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHHUUMIAIBHON YCIyrd, OCYIIECTBISETCS B
HOpsJKE, MPEAYCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywsae oTCcyTCTBHMS OCHOBaHMI HJisi OTKa3a B TMpUEME JIOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aJAMHUHUCTPAaTHBHOI'O pEriaMeHTa, TOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO paboyero THS CO JHS
NOCTYIUICHUS 3a8BJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBIIEHUU CIIOCOOOM,
yBEJAOMJICHHWE O TOCTYIUICHUM 3asBICHUS, COJEpKalllee BXOASIINN perucTparuoHHbIHN
HOMEp 3asBIICHUS, JaTy TOJYyYCHHs 3asBICHUS, MEepeYeHb HAMMEHOBaHUM (ailios,
NPE/ICTaBICHHBIX K HEMY JIOKYMEHTOB, JIaTy TMOJY4YEHHUs Pe3ysibTaTa MYHUIIUIATbHON
YCITYTH.

3.3.3.4. WcnonHeHnue mpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pEIrJIaMEeHTa, TpU HAIWYUM TEXHUYECKOM BO3MOKHOCTU
OCYILIECTBIISIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(OOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOM 7l OKa3aHWsS TOCYIapCTBEHHBIX M
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHbIE MPOLEAYpPbl, yCTaHABJIMBaeMble ITyYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHSIOTCA B TEYCHHE OJHOTO Pabodero IHS Co
JIHSI IOCTYTUJICHUS 3asIBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BbINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIIOTCS: TPUHSATHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT PEIICHHs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUSI MYHULIUTTAIBHON YCIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI, Y4aCTBYIOITUE B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHHEM Hayaja BBIIOJIHEHHUS AAMUHUCTPATUBHOM MPOLIEAYPHI
SBJISIETCS TOJYYEHHE JIOJHDKHOCTHBIM JIUIIOM (Pa0OTHUKOM), YIHOJHOMOYEHHBIM Ha
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BBINIOJIHEHWE AJMUHUCTPATHUBHOM MPOLEAYpPHl, OT JOKHOCTHOrO JMua (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asIBUTEJISI TOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHECHUE
aMUHUCTPATUBHON MPOLENYPHI, sBiIsieTcs cnenuaniuct Oprana (ganee - J0HKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIo;>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISAET B 3JICKTPOHHONH (PopMe MOCPEACTBOM CHUCTEMBI
MEKBEJOMCTBEHHOT'O DJICKTPOHHOTO B3aUMOJICUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O MPEAOCTABICHUU JTOKYMEHTOB H
CBEJICHMI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBITIOTHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HaIpaBJIiEHHbIE B OpraHbl BIACTU W (WJIM) TMOJBEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alyu 3anpochl.

3.4.3. CneniuanucThl  MOCTABIIMKOB  JIaHHBIX HA OCHOBAHUHU  3aIpPOCOB,
MOCTYNMHBIITUX YEpPe3 CUCTEMY MEXKBEIOMCTBEHHOTO JJICKTPOHHOI'O B3aMMOJICHCTBUS,
PEAOCTARISIIOT  3alpaliiBaeMble JOKYMEHTHl (MHGOPMAIMI0) WM HaNpaBIsSIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHPOpMAIMU, HEOOXOIUMBIX JIJIs
peIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TIPOIEAYpPhl, YCTAaHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIIIOJIHSIFOTCSI B TEUYEHHE MSATH JHEW CO JHS TOCTYIUIEHHUS MEXBEJOMCTBEHHOTO
3amnmpoca B OpraH WM OpraHU3allyio, MPEIOCTaBISAIONINE TOKYMEHT W MH(POpPMAIUIO,
€CJIM UHBIE CPOKHU MOATOTOBKU M HAINPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIpoOC
HE YCTAaHOBIIEHBI (elepanibHbIMU 3aKOHAMH, TPaBOBBIMU akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu U MPUHATHIMU B COOTBETCTBHH C (efepaibHBIMU 3aKOHAMHU
HOPMAaTHUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynbTaTamMu  BBINIONHEHUS  AAMUHHCTPATHUBHBIX  MPOLEAYp  SBIISIIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIAIBHON YCIIYTH,
160 yBegoMIleHHe 00 OTKa3e, HaIlpaBJICHHBIC TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4YaeT 3alpallliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEIEHHS), HEOOXOMWMBIE IJisi TPEIOCTABICHUS
MYHHUITUTIATBHONU YCIYTH, TU00 yBeAoMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JTOKYMEHTA U
(unn) mHGOpMATTIH;

pH HAIUYUHA OCHOBAaHUHU, MpeAyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOATOTABIMBAET IMPOCKT penieHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEJOCTABICHUS MYHUIIMIIATbHON yCIIYTH.

[Ipoext pemenus o0 OTKaze B MpHeME JOKYMEHTOB, HEOOXOAUMBIX st
MPEJOCTaBICHUS MYHMIIMNAIBHOM YCIYrd, C YKa3aHHEM NPUYMH OTKasza (B ciyuae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHULIMNAIBHON YCIyr'¥, CBA3aHbl C HApyUIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBaHHUS JUIsl OTKa3a B IpUEME JIOKYMEHTOB
JOJDKHBL  coJiepKaTh HMH(POPMAIMI0O O HAWUMEHOBAaHUU JIOKYMEHTOB (MH(OpMaINHy,
CBEJICHMI), KOTOpbIE HE NPEACTAaBICHbI, COAEpPXKaT HEIOCTOBEpHble U (WJIN)
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MIPOTHUBOPEUMBBIE CBEJICHUSI, OPOPMIICHBI C HAPYIIIECHUEM YCTAaHOBJICHHBIX TPEOOBaHUN),
HaIpaBJIIeTCSl HA COIVIACOBAaHUE B YCTAHOBJIECHHOM IMOPSJIKE MOCPEICTBOM CHUCTEMBbI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoOeKTa pelleHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
MOPsIAKE, MPETYyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO perjaMeHTa.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IyHKTOM,
BBITIOJTHSIOTCS B JIEHD MOJIYYECHUS CBEJICHUH IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBITIONTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOIUMBIE I MPETOCTABICHUS MYHUIIUTIAIBHOW YCIyTH,
MPOEKT pemieHuss 00 OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOAMMBIX  JJIsi
IPEIOCTABICHUS MYHULIUTTIAIIBHOW YCITYTH.

3.4.5. MHcnonnenue mnOpoueayp, YKa3aHHbIX B TnyHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpH HaJWYUU TEXHUYECKOHW BO3MOXKHOCTHU
OCYIIECTBIISICTCSI B aBTOMAaTUYECKOM PEXKUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAIIMOHHONW CHUCTEMBI, TMpEJHAa3HAYEHHOW ISl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCAYr, B TOM YHCJIE C MOMEHTa pETrUCTpaliy 3asBICHUS B
COOTBETCTBUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOTO PEIIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIMIOJIHCHUS QJMUHUCTPATUBHBIX MPOIEIYD,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABJISAET MATh Pabounx
JTHEH.

3.5. IloaroroBka pe3yiabTaTa MyHUIIUIIAIIBHON yCIIYTH

3.5.1. OcHoBaHuMEeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCSL TOCTYIUIEHME OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 33 HalpaBJIEHUE
MEXBEJOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBeIeHUM), HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMHUHHCTPATUBHOU
npouenypsl, sBuasercs crneunanuct OpraHa (manee - JIODKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJIbTaTa MPEA0CTABICHUS MYHULIUIAIIBHOU YCIYTH).

3.5.2. JIOomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJibTaTa
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

IIpU BBISIBICHUA OCHOBAaHWUM ISl OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH, YKa3aHHbIX B MYHKTE 2.8.2 aJMUHUCTPATUBHOIO PETJIAMEHTA, MOArOTABINBAET
MIPOEKT pelIeHUs 00 OTKa3e B NPEAOCTABICHUU >KUJIOIO MOMEIICHUS MO JIOTOBOPY
HaiiMa CIy>KeOHOTO0 JKWJIOrO TOMEIIeHUsl, MNpU OTCYTCTBUM TAaKUX OCHOBAHUU
MOArOTaBIMBACT OTBET 3asBUTEII0 O NPEJOCTABICHUM KWUJIOTO IOMEIICHUS IO
JIOTOBOPY HaiiMa C1y>KeOHOT0 JKUIJIOTO MOMEIIECHHUS;

B clly4ae OTCYTCTBUSI OCHOBAHUM [l OTKa3a B MPEJOCTABICHUU MYHUIUIIATbHON
YCIYTH, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO PETJIAMEHTA, IO
UTOTAaM  pPAacCMOTPEHUSI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MOPEIOCTaBIICHUS
MYHULIUMAIBHOM  yCIyTH, TMOATOTaBIMBAET TMPOEKT pacnopsbkenuss OpraHa o
MPEJOCTABICHUN TPAXKIAHUHY KUIJIOTO MOMEIIECHHUS M0 JOrOBOpY HaliMa CiyKeOHOTO
YKUJIOTO MIOMENICHHS;



23

HampaBJiIeT  MOATOTOBJICHHBIA  MPOEKT  pe3yibTaTa  MPEIOCTaABICHUS
MYHULIUMTAIBHOM YCJIYTM Ha COIVIACOBAaHME B YCTAHOBJICHHOM IMOPSJIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

AJMUHHCTPATUBHBIE TPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHHUE JIBYX pabOUYuX JAHEH.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEIYD SIBIASIOTCS : MPOEKTHI,
HaIlpaBJICHHbIE HA COTJIACOBAHUE.

3.5.3. CornmacoBaHue ¥ TNOANUCAHUE IMPOEKTA PE3yJbTaTa MPEAOCTABICHUS
MYHULUMAIBHOM ~ yCIyru  (majgee — TMPOEKThl  JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOApa3JelieHUusl, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3yibTaTa MyHUIIMIaIbHOU yenyru, PykoBoaurenem OpraHa.

[ToaroToBneHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIIUE 3aMEYaHUs, BO3BPAIIAIOTCS
Ha JOpabOTKYy JIUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHIIUTIATbHOU
yciayru. Tlocne ycTtpaHeHus 3aMeuaHUid MPOEKTHl JOKYMEHTOB MOBTOPHO MEpeIaroTCs
JUTSL COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB IMPOBEPSET
COOJIIO/ICHUE aJIMUHUCTPATUBHOIO pErjiaMeHTa JOKHOCTHBIMU Juiiamu OpraHa B
YaCTU CPOKOB BBHITIOJTHEHHUS aJIMUHUCTPATUBHBIX MPOLIEYP, UX MOCIET0BATEILHOCTH U
MOJIHOTHI, HAJIMYWS COTJIACOBAHHWI YIIOJTHOMOYCHHBIX JODKHOCTHBIX Jiui OpraHa B
CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOTA.

B ciywae BbISBICHMS ~HapylmIeHMH B  4YacTH  CPOKOB  BBITIOJIHCHUS
aIMUHUCTPATUBHBIX TPOLEAYp, UX MOCIEIOBATEIHLHOCTH U TMOJHOTHI PykoBoauTENb
OpraHa MHULMUPYET NMPUBIICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIIICHHUS,
B COOTBETCTBHH C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO pETiaMeHTa.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHE OHOTO paboyero JIHS.

PesynpraTamMu  BBIMOJTHEHUS  aJIMHUHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
MOJIMUCAHHOE PEIICHHUE.

3.5.4. MWcnonmnenume TIpoleAyp, yKazaHHBIX B nyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMEeHTa, TMpU HAIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT.

MakcuMainbHbIl CPOK BBIMOTHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYDP, YKa3aHHbBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET TPU pabOUMX JHS.

3.6. 3akiroueHue 10roBopa

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUEIYPHI
SABJISIETCS YTBEPKICHUE PACHOPSHKEHUS O NPEJOCTaBICHUU TPaXIAHUHY KHIIOTO
MOMEIIEHHUS IO IOTOBOPY HaliMa CITy>KeOHOT0 KUJIOT0 TOMEIICHUSI.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
npoueaypsl, spuagercs cnenuanuct Oprana (gaisee -  JOJDKHOCTHOE — JIUIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yJibTaTa MPEA0CTaBICHUS MYHUIIUTIATBLHON YCIIYTH).

3.6.2. JIOMKHOCTHOE JIAIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTaTa
MPEJOCTaBICHUS MYHUIMNAIBHON YCIyrd, TOTOBUT HPOEKT JOroBopa Haiima
CITy>k€OHOTO MOMEIICHHUS (J1ajiee — JOTOBOP).
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AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE OJHOro paboyero HA C MOMEHTa BBIJAYU 3asBUTEIIO
ITIOCTAHOBJICHUS.

Pe3ynpraramu BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCA: MPOEKTHI,
HaIlpaBJICHHBIC HA COTJIACOBAHUE.

3.6.3. CornacoBanve U MOAMUCAHUE JOTOBOPA OCYIIECTBIISIETCS PYKOBOAUTEIEM
CTPYKTYpPHOT'O  IOAPA3IEIEHUSA, OTBETCTBEHHOIO 32 MOATOTOBKY pe3yJbTaTa
MYHULHANAIBHON ycnyTH, PykoBoaurenem Oprana.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIMM MYHKTOM,
BBITIOJIHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpraramu = BBINOJIHEHHS  QJIMUHUCTPATUBHBIX  MPOUEAYpP  SABJISIOTCA:
NOANMCAHHBIN JOTOBOP.

3.6.4. JIo)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [MOATOTOBKY pe3yibTaTa
NpeIOCTaBICHUS] MYHMIIMITAJIbHOM YCIyTH, W3BEIIAET 3asBUTENS (€ro MpeCTaBUTEINS )
0 HEOOXOJUMOCTH TMOJIMUCAHUS JIOrOBOpa CHOCOOOM, YKAa3aHHBIM B 3asBIICHUU, O
pe3yapTaTe NPeAOCTABICHUS MYHULMIAIBHONW YCIYTHM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa NpeoCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

AJIMUHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBIIIOJIHSIFOTCS B IEHB MTOANMCAHUS JOTOBOpa pykoBoaurtesneMm Opraxa.

Pe3ynpraramu  BBIMOJIHEHUS ~ AAMHUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCS:
YBEJIOMJIEHUE 3asIBUTEIIA.

3.6.5. MHcnonnenue mpouenyp, yKazaHHbIX B TnyHkTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOIO  pErJlaMeHTa, [pPU HAJIUYUUM TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIIIETCS B aBTOMAaTUUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMBbI, TMpeIHa3HAYeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHULIUIIAJIBHBIX YCIIYT.

MaxkcumanbHbIA CPOK BBITIOJHEHUS aJMUHUCTPATUBHBIX MPOLIENYDP, YKAa3aHHBIX B
nyHKTe 3.6. aIMUHHCTPATUBHOTO PETJIAMEHTA, COCTABIISIET JIBA pAOOUYUX JTHS.

3.7. Beimaua (HampaBiieHHE) 3aBUTEIIO Pe3yJIbTaTa MyHHUITUIIAIBHONW YCIIyTH

3.7.1. OcHoBaHMEM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
ABJISIETCS TOJIy4YeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE
aIMUHHUCTPATUBHON MpOLENYyphbl, JOKYMEHTA, IOATBEPKIAIOIIETO MPEI0CTABICHUE
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
npoueaypsl, spiagercs cnenuanuct Oprana (gainee - JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 32 MOATOTOBKY pe3yJibTaTa MPeA0CTaBICHUSI MYHUIIMTIATbHON YCIYTH.

3.7.2. JIOMKHOCTHOE JIAIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTaTa
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH:

o0ecreuynBaeT PErucTpaIyio J0roBopa, MOAMMUCAHHOTO pykoBoauTenem Oprana,
B JKypHaje pEerucTpallu U BHECEHHE CBEIACHUW O pe3yibTaTe MNpPeI0CTaABICHUS
MYHULIUMAIBHOW YCIYTH B MOJICUCTEMY BEJEHHUS JIOKYMEHTAIIMM aBTOMAaTU3UPOBAHHON
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYEHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;

BBIJIA€T 3asIBUTEIIIO JIOTOBOP IO POCIUCH.
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3asBUTENb NOANMCHIBAET JOTOBOP B TPEX IK3EMIUIAPAX U MEPENAET CIEHUAINCTY
Otnena.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJATOTOBKY PE3YJIbTaTa MPEIOCTABICHUS
MYHULANIAIBHOW YCIYTH, MOJIYyYHB MOANMCAHHBIE JAOTOBOPA BBINACT 3aSBUTEIIO TPU
AK3EMIUISIpA aKTa MNpUeMa-Tiepefadyu ciykeOHoro nomemieHus ans noanucu. Ilocne
IIOANMCAHNs aKTa 3asBHUTENIEM, BBIJACT 3aSBUTENIO JIBa JK3EMIULIpA AOTOBOpA, IBa
AK3EMIUIAPA aKTa IpUeMa-Iepeaayl 3€MEIbHOIO y4acTKa.

AJIMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBINIOJIHAIOTCS B ICHb NPUOBITHS 3asIBUTEIS.

Pe3ynpTaTamMu  BBIMOMHEHUS  aJAMHUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
BBIJJAHHBIE 3asIBUTEIIIO IOTOBOP U aKT IPUEMA-TIEPEIAUN.

3.7.3. Tlopsmox BblZauu  (HampaBi€HUs) pe3yjbTaTa MPEJOCTABICHUS
MYHUIIMIATIBHON YCIYTHU:

3.7.3.1. Ilpu oOpaiienun 3asgBUTENS 32 PE3yIbTATOM MYHHMIIMIAIBHOW YCIYTH B
MOII, pa6ornuk MO®I] BbimaeT 3asBUTEN0 pPE3yJbTaT MYHUIUNAIBHOW YCIYrd B
dopMe dK3eMIUIsipa INEKTPOHHOTO JOKyMEeHTa Ha OyMmaxkHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENII BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP S3JIECKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3anucH Ha ChEeMHBIA HOCUTENh MHGOPMAIIMK WM HAMPABICHUS IK3EMIUIIpa
ANEKTPOHHOTO JOKYMEHTA MO 3JIEKTPOHHOW mouTe B aapec 3asaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMHGPOPMAIIMM WM HANpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMILISP 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, M0 JJIEKTPOHHOM IMOoYTe HUACHTHYHOCTh TaKOro HK3eMIULIpa
ANEKTPOHHOTO JIOKYMEHTa JK3eMIULIPY DSJEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSIETCSI YIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOUN
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJHSIOTCST B TIOPSJKE OYEPETHOCTH, B JICHb TNPUOBITUS 3asBUTEIST B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynpTaTamu BBITTONHEHHS aIMUHUCTPATUBHBIX MPOILIEAYP SBIAIOTCS: PUKCAIIUs
¢dakTa BBIJAYM pe3yibTaTa MPEIOCTaBICHHS MyHUIHUNAIbHOW yciyru B AUC M®I],
pe3yabpTaT NPeaOCTaBICHNUS MYHUIIMIIAIbHON YCIIYTH, BEIAAHHBIN 3asIBUTEIIO.

3.7.3.2. Ilpu oOpauieHuu 3asiBUTEINS 3a PE3yJbTATOM MYHHIIMIAIBHON YCIyrU
yepe3 Enmunbpiii, PecnyOnukaHCkuii TopTan 3asBUTEN0 B JUYHBIA KaOWMHET
aBTOMAaTUYECKH HANpaBIISETCS OJEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIETOCS
pE3yJIbTaTOM MPEJOCTABICHUS] MYHULUIAIBHOW YCIyTH, MOANUCAHHBIM YCHJIEHHOMN
KBaJIU(UIIUPOBAHHON 3JIEKTPOHHOM MOAMMCHIO YIIOJIHOMOYEHHOTO JTOJKHOCTHOTO JIMLA
Oprana (Opranom).

AJMUHUCTpATUBHBIE MPOLEAYPH, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBINIOJIHAIOTCS. B JI€Hb MOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIETO MPEIOCTABICHUE
(0TKa3 B MpenOCTaBIECHNN) MYHULIUIIAJILHON YCIIYT'H, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
muuoM Oprana (Oprasom).

PesynbTaTamMu  BBIMIOJTHEHUS ~ aJMHUHUCTPATUBHBIX  MPOLELYP  SIBISIOTCS:
HampaBlieHHe (TpeaocTaBieHue) ¢ ucnojib3oBaHueM Epunoro, PecnyOnnkaHCKoro
ropraja 3asiBUTEII0 JTOKYMEHTA, OATBEPKIAIOIIEr0 MPEA0CTAaBIEHUE MYHULUIIAIbHON
yCIIyTH (B TOM YHCJIE OTKAa3 B IPEJOCTABICHUN MYHULIUIIAJBHON YCIYTH).
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3.7.3.3. Ilpu oOpamieHnu 3asBUTENA 33 PE3yJIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HalpaBi€HUE) JOKYMEHTOB,
BBIIAET 3asBUTEIIO PE3yJbTaT MyHHUIMNANbHOW yciyru. [lo TpebGoBaHuMIO 3asiBUTENS
BMECTE C OK3EMIUIIPOM HIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHUTENIE €My
MPENIOCTABISAETCS IK3EMIUISP AIEKTPOHHOTO JTOKYMEHTA MYTEM €r0 3aliCH Ha ChEMHBIN
HOCHUTENIb MH(QOpPMALMU WM HANpPABJICHUS IK3EMIUIIpA 3IEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOM MOYTE B aJpEC 3asIBUTEIS.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYLIECTBIISIIOTCS B TMOPSIKE OYEPEIHOCTH, B JIEHb TMPUOBITUS 3asiBUTENS B
cooTBeTcTBUHM ¢ [IpaBuiaMu BHYTpEHHETO TPpyAOBOro pacnopsaka OpraHa.

Pe3ynpTaToOM BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLENYp SBISAIOTCS: (hUKCAIUS
(akta BbLAAUM  pe3yibTaTa  MPEJOCTABICHHMS  MYHULMNAIbHOM  yCIyTU B
aBTOMAaTU3WPOBAaHHOW WH(OPMAIIMOHHON CHCTeMe, MpeIHAa3HAYCHHOW JJIsi OKa3aHus
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.8. UcnpaBneHne TEXHUYECKUX OMMUO0K

3.8.1. B ciiyuyae oOHapy»KeHUSI TEXHUYECKOU OIMUOKH B IOKYMEHTE, SIBJISIONIEMCS
Pe3yIbTaTOM MYHUILIMTIATBHON YCIIYTH, 3assBUTENb HarpasisieT B Opra:

3asBJieHHEe 00 WCMPABICHUM TEXHUYECKOW omulku (mpunoxkenue Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIaMEHTY);

NOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK pPE3yJbTaT MYHUIMNAIbHON YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKask OMIMOKa;

JOKYMEHTBI, UMEIOIINE FOPUANYECKYIO CUITy, CBUAETEIBCTBYIOIINE O HATUYUHU
TEXHUYECKOU OIMIHOKH.

3asiBieHre 00 HCHpPAaBICHUU TEXHUYECKOW OIMIMOKH B CBEACHUSX, YKA3aHHBIX B
TOKYMEHTE, SIBISIOMIEMCS PE3YJIbTaTOM MYHUIUIIAIBbHON YCIYTH, MOJAETCA 3asiBUTEIEM
(YIOJTHOMOYEHHBIM MPEACTABUTENIEM) MOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
UCITOJIb30BAaHUEM D3JICKTPOHHOM T04uTHl), MO0 uepe3 Exunwii, PecnmyOmukanckuit
noptait i M®LI.

3.8.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB, OCYIIECTBIISIET
pueM 3asiBIICHUsI 00 MCTIPABICHUU TEXHUYECKOUW OITMOKH, PETUCTPUPYET 3asABICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH M NEPEAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy JIOKYMECHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUCHHE OJTHOTO pab0yvero JIHS C JaThl PETUCTPAIINH 3asBJICHUSI.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE JOJKHOCTHOMY
JIMIlY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.8.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECEHHUS HCIPABICHU B JOKYMEHT,
SBJISIIOLUNCS PE3YJIbTATOM MPEIOCTABICHUSI MYHULIMIAIbHON YCIYrd, OCYIIECTBISET
MPOLIEAYPhI, MPETYCMOTPEHHBbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO perjiaMeHTa, u
BBIJJA€T MCIPABJICHHBIA JOKYMEHT 3asBUTENO (YHMOJHOMOYEHHOMY IPEACTaBUTEIIO)
JUYHO TOJ POCHUCh C HU3BITHEM Y 3asBUTENS (YIMOJIHOMOYEHHOrO MPEICTABUTEIS)
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUECKas OIMMOKa, UM HAIPaBISET
B aJipec 3asiBUTENSl IMOYTOBBIM OTIIPaBICHHEM (MOCPEICTBOM SJIEKTPOHHOM IOYTHI)
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MUCBMO O BO3MOXXHOCTH TMOJYYEHHUS JTOKyMEHTa NpH mnpeaoctaBieHun B Oprad
OpUTMHAJIa JOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIIHOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE JABYX pabO4yMX JHEW Mocie OOHApy>KEeHUS TEXHUYECKOU
OIIMOKM WM TOJYYeHHs OT JIt0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIINOKE.

Pe3ynpTaTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
BbIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEINIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABJICHNEM MYHUIIUNIAIbHOM
yCIyru

4.1. TlopsatoK OCYHIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU TOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIUIIAIBLHOM YCIYTH, a TaKKe MPUHIATUEM UMH pEeLICHUN

KonTposib 3a MOJTHOTOM M Ka4eCTBOM MPEAOCTaBICHUS MYHUIMNAIbLHOW YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYIICHUH MpaB 3asiBUTENIEH, MPOBEICHUE
IIPOBEPOK  COOJIIOJICHUSI  TIPOIEAYpP MPEAOCTABICHUS MYHMIIMIAIBLHONW  YCIIYTH,
MOJITOTOBKY PEIIeHU Ha elcTBUs (0e3/1eMCTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYTpPABJIEHUS.

dopMaMu  KOHTPOJS 32 COOJIOACHUEM HCIOJHEHUS aJIMHHUCTPATUBHBIX
IpOLENyp SABISIOTCA:

1) mpoBepka M COIJIACOBAHWE TMPOEKTOB JOKYMEHTOB TI0 TMPEAOCTABICHHIO
MYHHULUIAJIBHON YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM HOpSIAKE IIPOBEPKU BEJICHUS
JEJIONPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
IpoLEeayp IPEAOCTABICHUSI MyHULIMIIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJS UCIONb3YIOTCS CBEACHUSA, HUMEKOIIHECT B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHACHINS, YCTHas W MUCHhMEHHas
uHbOpMAaIS TOHKHOCTHBIX JIMII, OCYIECTBISIONINX BBIMOTHEHUE aIMUHUCTPATUBHBIX
MPOLEYD, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocyliecTBIEHHST KOHTPOJISI 32 COBEPILIEHUEM JIE€MCTBUM MPU MTPEIOCTABICHUN
MYHULMIIAJIBHOM YCIYIM W NPUHATHUU PELIEHUA PYKOBOJIMTENIO OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABIIIOTCS  CIPAaBKM O  pe3yJibTaTax IPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEI0BATEIIBHOCTH U COACPIKAHMS
aIMUHHUCTPATUBHBIX MPOUEAYP [OJKHOCTHBIE JIMIA HEMEUIEHHO WH(OPMUPYIOT
PYKOBOAMTENSL OpraHa, TMPENOCTABISAIONIET0 MYHHIMIIAJIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIEHUM.

Tekymmuii KOHTpPOJb 3a COOJIOJCHHEM IIOCTEI0BATCIbHOCTH  JICHCTBUH,
ONpPEAECICHHBIX  AOMHHUCTPATHUBHBIMM  NPOLEAYypaMud 0[O  MOPEAOCTABICHUIO
MYHHUIMIIAIBHOM  YCIYTH, OCYIIECTBISAECTCA 3aMECTUTEIIEM PYKOBOJWTENSI OpraHa
MECTHOTO  CaMOYMpAaBJI€HUs, OTBETCTBEHHBbIM 32 OpraHU3aluil  padoOThl MO
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IIPEIOCTABICHUI0 MYHULMIIAIIBHON YCIIyTH, Ha4aJlbHUKOM OTJEJNA, OCYLIECTBIIIOIIEr O
OpraHu3alrio padoThl O MPEJOCTABICHUIO MYHULIMITAIbHON YCIYTH.

[lepedyeHb MOMKHOCTHBIX  JIML, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTaHaBIMBAETCS MOJIOKEHUSIMU O CTPYKTYPHBIX NOJpa3JeiICHUSX OpraHa MECTHOTO
caMOYIIpaBJI€HUs U JOKHOCTHBIMH PETIaMEHTAMM.

4.2. TlopsinoK 1 NEpUOAUYHOCTh OCYILECTBIEHUS IIJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI U Ka4eCTBA NIPEAOCTABIEHUS MYHUIIMIIATBHON YCIIYT'H, B TOM YHCIIE MOPSAI0K
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHULIMITAIbHON

yCIyru

KoHTponbHble TIPOBEPKM MOTYT OBITh IUIAHOBBIMU (OCYIIECTBIATHCS Ha
OCHOBaHUW TMOJYTOJOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOTO
CaMOyTMpaBjeHUs) U  BHEIUIAHOBBIMU. [lpu  TpoBeaeHUMU  MPOBEPOK  MOTYT
paccMaTpuBaThbCsl BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHUIUNAIbHON
yCIIYTH (KOMILJIEKCHBIE TTPOBEPKH ), WIIM TI0O KOHKPETHOMY OOPAIICHUIO 3asBUTEIS.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIEr0
MYHUIIUIIAJIBHYIO YCIIYTY, 32 PEIICHHS U AeiCcTBUA (0e3/1eiCTBUE), TPUHUMACMBbIC
(ocyIIecTBIsIEMbIC) UMH B X0/ NMPEOCTABICHUS MYHHUITUTIATLHON YCIIYTH

ITo pe3ynbTaram MpOBEAEHHBIX ITPOBEPOK B CIIy4ac BBIABICHUS HapYLIECHUN IIpaB
3asBUTENICd BUHOBHBIE JMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBonuTtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHUM.

PykoBonurtenb (3aMECTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO MOJpa3IeiICHHs
OpraHa MECTHOTO CaMOYIIPABJIEHHUSI HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U
(M) HeHaane)xkauiee BBINOJHEHUE aJMUHUCTPATUBHBIX JACHCTBHM, YKAa3aHHBIX B
paszeiie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUUUIAIBHBIE CIYyXKalllue 3a pEeUlIeHUus u
nevictBus (O6e3nelicTBUE), TpUHUMaeMble (OCYIIECTBISEMbIE) B XOJ€ MPEI0CTaBICHUS
MYHULHAMAIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIKE.

4.4, TTonoxxeHus, XapaKTEePU3YIOIIHe TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHHITUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXkaaH, uX
00bEIMHEHUHN U OpraHu3aIui

KonTtpons 3a npegocTaBieHueM MYHUIMIAIBHOW YCIYTM CO CTOPOHBI Ipa)<iaH,
UX OOBEAMHEHWM W OpraHu3alui, OCYILIECTBISIETCS MOCPEACTBOM OTKPBITOCTH
NEATeNIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MNpU  IPEJAOCTABICHUU
MYHUIUMIIAJIBHON  YCIIYyI'M, TOJIYy4YEHHS TIOJHOM, AaKTyaJlbHOW U  JOCTOBEPHOM
nHpOpMaLIMK O TMOPSJAKE MPEIOCTABICHUS] MYHHUIIMIAIBLHON YCIYTM M BO3MOXKHOCTHU
O0CYJIe0HOrO0 paccMOTpeHust oOpaieHuil (kano0) B IMpollecce MNPeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.
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5. locyneOHblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHMSA) OpPraHa, NpPeA0CTABJIAIOIIECI0 MYHMIMIIAJIbHYIO YCIYTY,
MHOIO(p)yHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazauubix B yactu 1.1 crateu 16
DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J0/2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHHKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00’KAJIOBAaHUE B J0CYA€OHOM MOPSIIKE PEIICHUM
u JedctBuid (0e3neicTBUsI) OpraHa, MPeaOoCTaBISIONIEr0 MYHHUIMMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBisSIONEro MYHUIUNAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIYXKalllero,  PYKOBOJAUTENS  OpraHa,  MpeaoCTaBiSIOLIEro
MYHUIIUATIAJIBHY IO yCIIyTYy, MHOT'O0() YHKIITHOHAJIHLHOT O LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aIui, NpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHre CpoKa perucTpaluu 3amnpoca O MpeaoCTaBICHUU MYHUIIMITATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 deaepansHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEeIOCTaBICHUS MYHUIIMIAIBHOW yclyru. B ykazanHom
ciaydyae nocyneOHoe (BHecyaeOHOe) o0kalloBaHUE 3asiBUTETIEM PEIICHUM U JeWCTBUI
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHHKA MHOTO(QYHKIMOHAIHHOTO
IIEHTpa BO3MOXHO B CiIy4ae, €clii Ha MHOTO(QYHKIIMOHAIBHBIM IEHTp, pElIeHUs Hu
nevictBusi  (0e3melicTBHE)  KOTOPOTO  OOXKATYHOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyT B IMOJHOM OOBEME B
nopsijike, onpeaeaeHHoM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE y 3asIBUTEINS JOKYMEHTOB WU MH(OPMAIIH JTMOO OCYIIECTBICHUS
NEUCTBHM, TPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMAaTUBHBIMA TNPaBOBBIMU akTaMHu Poccuiickoil ®Penepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUITUNIATbHBIMU TPABOBBIMHU aKTaMU
JUTS1 TPEAOCTABICHUSI MyYHULIMTIAIIBHON YCITYTH;

4) oTka3z B MNpUEME JIOKYMEHTOB, MNPEIOCTABICHUE KOTOPBIX MIPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapcTaH, MyHUIIMTIATBHBIMH TPABOBBIMH aKTaMU
IUTS1 TPEAOCTABICHUS! MyYHULIUITAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEAOCTaBIECHUA MYHULUNIAIBHON YCIIYTH, €CJIM OCHOBAaHMS OTKa3a HE
MPEeayCMOTpPEHbI (heepaibHBIMA 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUHM C HUMU
VHBIMM HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMM  HOPMAaTUBHBIMH  TIPaBOBBIMH  akTamu  PecmyOnmuku  Tartapcran,
MYHUITUNATHHBIMA ~ TPABOBBIMA  aKTaMU. B yka3aHHOM ciydae JocyneOHoe
(BHECYZEOHOE) O00KaJloBaHUE 3adABUTEIEM pelleHud u JeicTBui (Oe3aeicTBHSA)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKITMOHAIBHBIA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMUNAIBHBIX YCIyr B TOJHOM 00BbEeMe B MOpPSIKE,
onpeaeraeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MNPEIOCTABICHUM MYHUIMINAIBHOW YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MNPABOBBIMU akTamu Poccuiickoi
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Qdenepauny, HOPMATUBHBIMM  MpPaBOBbIMU  akTamu PecmyOmuku  Tartapctaw,
MYHULIUTTAIbHBIMU TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeOCTaBISAIOIIET0 MYHULUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, NpeJOCTABIISIONIET0 MYHULUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LEHTpA, paboTHHKA MHOTO(YHKIIMOHAJIBHOTO LEHTpA, OpraHu3aIui,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3axkona Ne 210-D3, unu ux
pPaOOTHUKOB B WCIIPABIICHUM JOMYIIEHHBIX UMHU OINEYAaTOK M OIIUOOK B BBIJAHHBIX B
pe3yibTaTe MpPeIOCTaBICHUS] MYHUIIMTAIBHON YCIYTHM JOKYMEHTax JIMOO HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakKuX ucopaBieHuil. B yka3zaHHoMm cnydae pocyneOHoe
(BHECyneOHOE) OOKalloBaHWE 3asBUTEIEM pelIeHuNH u JeicTBuil  (Oe3aercTBUs)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CiIy4yae, €Clidi Ha MHOTO()YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKadyrOTCs, BO3JIOKEHa (QYHKIUS MO MPea0CTaBICHUIO
COOTBETCTBYIOIIUX MYHUIMNAJIBHBIX YCIyr B TIOJHOM 00beMe B  MOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpoKa WM TMOpSJKa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaMm
IPEI0CTABICHUSI MYHUIIUTIATBHON YCIIYTH;

9) nproCTaHOBJICHUE MTPEOCTABICHUS MYHUIIUITAIbHOW yCIIYTH, €CJTU OCHOBAaHUS
IIPUOCTAHOBJICHUSI HE TMPEIYCMOTPEHBI (elepaqbHbIMA 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMATHUBHBIMHU TIPaBOBBIMU aKTamu Poccuiickoi
deneparuu, 3aKOHAMHM W WHBIMM HOPMATHBHBIMHM TIPaBOBBIMH akTamu PecnyOnuku
TarapctaH, MyHUIIMTIATBHBIMUA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyaeOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeilcTBuil  (Oe3aercTBH)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabOTHHKA MHOTO(GYHKIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJIBHBINA IEHTpP, pEUICHUs U JEHCTBUSA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B IIOJIHOM 00BbeMe B TOpAIKeE,
omnpezaeaeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHmWe y 3asBUTENS IPH TPEIOCTABICHHH MYHHITUIIAIBHON YCIyTH
JOKYMEHTOB WU MHPOpMAIMHU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME TOKYMEHTOB, HEOOXOAMUMBIX JJIS
NPEIOCTaBICHUS] MYHHUIIUNAIBHOW YCIyrd, JUO0 B MPEAOCTABICHUHW MYHUIIUIATHHOM
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX MYyHKTOM 4 yactu 1 cratbu 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciydae nocynebHoe (BHecymeOHOE)
00>KaoBaHUE 3asiBUTENIEM peleHui u JNEeUCTBUI (Oe3nmeiicTBUSN)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUILHUINAIBHBIX YCIyr B IOJHOM OObEeME B MOpPSIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHcChbMEHHOW (opme HA OyMa)KHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B Oprad, MOPEeAOCTaBISIONMNA MYHUIIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IEHTP JMOO0 B COOTBETCTBYIOIIUMN OpraH rocCyJapCTBEHHOM
BJIACTH, SBISIOMIMICA YyupeauTedeM MHOTO(QYHKIMOHAIBLHOIO IIeHTpa (nmanee -
y4penuTesib ~ MHOTO(DYHKIMOHAJIBHOIO  IIEHTpa), a TakKe B  OpraHu3alluu,
npeaycMoTpeHHbie yacTbio 1.1 ctateu 16 deaepanbHoro 3akoHa Ne 210-D3. JKanoOw
Ha peuieHus U JedctBus (Oe3neicTBUE) PYKOBOJIUTENS OpraHa, MpeIoCTaBIISIONIErO
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MYHULIUNAIBHYIO YCIIYTY, TIOJAI0TCS B BBIIIECTOSAIIUNA OpraH (IIpyU €ro HAJIUYuu) 1100 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEJOCTABISIONIETO MYHUIUMNAIbHYIO Yycayry. JKamoObl Ha penieHuss U JIeUCTBUA
(6e3nelicTBre) pabOTHHKA MHOTO(PYHKIIMOHAIBHOIO I[EHTPa MOJAI0TCS PYKOBOJIUTEIIO
ATOTO0 MHOTO(QYHKIMOHAIBHOTO IieHTpa. JKamoObl Ha penieHds ¢ JIeUCTBUS
(6e3neiicTBHE) MHOTO() YHKIITMOHATIHLHOTO LEHTpa MOJAKOTCS YUPEIUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILYy, YIOJTHOMOYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tatapcran. JXanoObl Ha perieHus u
nevictBus (Oe3neicTBue) paOOTHUKOB OpraHM3alldid, MPEeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparTcs pPyKOBOIWUTENSAM 3THX
OpraHu3aluu.

XKanoba Ha pemienus u aeiictBus (Oe3nelcTBHUE) opraHa, MPEIOCTABIIAIONIETO
MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBisSIOLIEro
MYHUIIMNIAIBHYIO  YCIYTY, MYHUIMIAIBHOTO CIYXKAaIllero, PYKOBOJIUTENS Oprasa,
MPEAOCTARIISIIONIET0 MYHUIIMIAIBHYIO YCIYTYy, MOXET OBITh HampapjiieHa IO TOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCMOJIb30BaHWEM HWH(OPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceTu  «MHTepHeT», oduiumanpHOro caiita opraa,
NPEOCTaBISIONIET0  MYHHMIMNAIbHYIO  yciuyry, EnumHoro  moprana — nau0o
Pecnybiukanckoro nopraina, "HGOPMAIIMOHHON CUCTEMBI OCYeOHOro 00KamoBaHus,
a TaKke MOXET OBITh MPUHSATA MMPU JINYHOM TIpueMe 3asaButes. Kanoba Ha pemeHus u
JNEeUCTBUS (6e3neticTBHE) MHOTO(YHKIIHOHATTEHOTO LEHTpA, paboTHHKA
MHOTOQYHKIMOHATBHOTO  IIEHTpa MOXET OBbITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONW  cetn  «VHTepHeT»,
oQUIMANIBHOrO caiiTa MHOTO(DYHKIIMOHAJIBHOTO IeHTpa, EmauHoro mnoprama mu6o
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI JOCYJIeOHOTO 00KalloBaHuUs,
a Tak)Ke MOXET OBbITh MPHUHSATA MPU JTUYHOM Npueme 3asaBuTtens. JKanoba Ha perieHus u
nevictBus (Oe3eMCTBUE) OpraHW3alvii, MPEeAyCMOTPEeHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBlIeHA
0 TOYTe, C WHCMOJb30BaHUEM HHGPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHET», OQUIMATBLHBIX CAWTOB ATHUX OpraHu3anuii, EnwmHOoro moprana nubo
PecniyOnukaHckoro mopTaia, a TakXKe MOXKET ObITh NMPUHATA MPU JIUYHOM TpHEME
3asIBUTEIIS.

5.3. Xanoba momkHa COIepKaTh:

1) HauMeHOBaHHME OpraHa, MOPEIOCTABIISIIONIETO MYHUIUMIAIBHYIO YCIYTY,
JNOJKHOCTHOTO JIMIA OpraHa, MNPEJOCTaBISAIONIET0 MYHUIUNAIBHYIO YCIyTy, JH00
MYHHUITUTIATBHOTO CIIYXAIIeTro, MHOTO(QYHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOJUTENS H
(unn) paOOTHHWKA, OpraHW3aluid, NPEIyCMOTPEeHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Win) pabOTHUKOB, PELICHUS U
nerctBus (0e31eicTBIE) KOTOPBIX 00KaNyIOTCS;

2) dbamunuio, uMs, OT4eCTBO (TIOCTIEHEE - TPU HAIWYWH), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JTMOO HAMMEHOBAHHE, CBEICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOrO JIMIIA, a TAKKe HOMep (HOMepa) KOHTaKTHOIO
tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAUYWK) U TIOUYTOBBINA aJpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 OOXalyeMbIX pEHIEHUAX U JIeUcTBuUsX (Oe3/eicTBUU) opraHa,
MPEJOCTABISIONIETO MYHULMNAIBHYIO  YCIYry, JIODKHOCTHOTO —JIMIA  OpraHa,
MPEAOCTABISIONIET0 MYHULIMOAIBHYIO YCIYry, JU0O0 MYHHUIMIIAIBHOTO CIIYXallero,
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MHOTO()YHKIIMOHAJBHOTO LIEHTpa, pPaOOTHUKa MHOrO(QpYHKUHMOHAIBHOIO LEHTpA,
OpraHu3alui, NpeaycMOTPEHHbIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBoABI, HA OCHOBAaHUU KOTOPBIX 3aABUTENb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3elicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIOIIEr0 MYHULUNAIBHYIO YCIyTY, JH0O
MYHHUIMOAIBHOTO  CIYXKalllero, MHOTO(YHKIIMOHAJBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aliii, Ipe1yCMOTPEHHbIX YacTbio 1.1 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITbH
MPEACTaBICHbl JOKYMEHTBHI (MPU HAJIMYMUM), MOATBEPXNKIAIOUINE JOBOJABI 3asBUTENS,
100 UX KOMHH.

5.4. IloctynuBiias xanoba MOAJNEKUT PErUCTpallii B CPOK HE T03Hee padoyvero
IHS1, CJIEAYIOIIETO 3a JHEM MTOCTYTUICHHUS.

5.5. XKanoba, moctynuBimias B OpraH, MNPEJOCTABIAIONINN MYHHUIIMIAIbHYIO
yCIyTy, MHOTOQYHKIMOHAIBHBIA LEHTP, YYPEAUTEN0 MHOro(yHKIMOHAIHHOTO
LIEHTpa, B OpraHu3aluy, MpeaycMOTpeHHble udacThio 1.1 crateu 16 denepanbHOro
3akoHa No 210-®3, nubo BblmieCTOSIIMN oOpraH (MPU €ro HaJU4uu), HOJJICKHUT
PacCMOTpPEHHIO B TEUEHME NATHAALATH PpabO4YMX JHEW CO JHS €€ PEerucTpaluu, a B
ciydyae 00KaJlloBaHUs OTKa3a OpraHa, MPeJOCTABISIIONIETO MYHMIMIIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAIBHOTO IIEHTPA, OpraHU3alki, IpeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asiBUTENS JIUOO B
UCIIPABJICHUH JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK WJIM B cliydae 00KaloBaHUA
HapyIICHUS] YCTAaHOBJIIEHHOTO CPOKa TAaKMX HMCHPABICHUN - B TEYEHHUE MATH paboOuMx
IHEW CO JHS €€ PEruCTpaliu.

5.6. 1o pe3ynbTrataM paccMOTPEHHS Kaa00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
PELLIEHUI:

1) »xanoba ymOBIETBOpSETCS, B TOM 4HKCIEe B (opmMe OTMEHBI MNPUHSATOTO
pEIlIeHHs], HCTIPABIICHUS JOMYIIEHHBIX OTIEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHUIMNAIBHONW YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
NEHEKHBIX CpEICTB, B3MMAHME KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
paBOBbIMU akTamMu Poccuiickor @Penepanyu, HOPMATUBHBIMH ITPABOBBIMU AKTAMHU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJIOObI OTKA3bIBAETCSI.

He mno3nHee nHsA, cileyromiero 3a JHEM NIPHUHATHS PEUICHUs, YKa3aHHOTO B
HACTOSALIEM IYHKTE, 3asiBUTENI0 B NMHUCBMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
AJIEKTPOHHON (¢opMe HampaBiseTCs MOTHBHUPOBAaHHBIH OTBET O pe3yJbTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cnydae mpu3HaHUS >KamoObl TMOJICKAIIEH YIOBICTBOPCHHUIO B OTBETE
3agBUTENIO O pEe3yJIbTaTaX pPacCMOTPEHUS >KanoObl naeTcss MHGOpMalus O JEeUCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONMM  MYHULHMIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATFHBIM [IEHTPOM JIHOO OpTraHu3aIuel, mpeaycMoTpeHHOo#M JacThio 1.1
cratbu 16 @enepanbrHoro 3akoHa Ne 210-D3, B ensax He3aMeAJIUTEILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHUW NPU OKa3aHUU MYHHUIIUNAIBHON YCIYTH, a TAK:Ke MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBA M yKa3bIBaeTCsl MHPOPMALMS O JAJIbHEUIINX
NEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPILUUTH 3asBUTEII0 B LEIAX HOJYYCHUS
MYHHUIUITAIBHON YCIIYTH.



33

5.8. B ciywae mpu3HaHus KajoObl HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHHUS KaloObl [alOTCs apryMEHTUPOBAaHHBIE
pa3bACHEHHs] O NPUYMHAX MPUHATOTO pEUIEHUs, a Takke HH(popMmanus O MNOpSIKe
00’Ka7I0BaHMsI PUHATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIJIEHHUS B XOJI€ WIH 110 PE3yJIbTaTaM PacCMOTPEHUS 7KaI00bI
IIPU3HAKOB COCTAaBa aJMHMHUCTPATUBHOIO NPABOHAPYIIECHHUS WIM IPECTYIUICHUS
JOJHDKHOCTHOE JIMLO, pAOOTHUK, Ha/leJI€HHbIE TOJTHOMOYHMAMU I10 PACCMOTPEHHUIO Kajoo,
HE3aMEeJIUTENBHO HANIPABISAIOT UMEIOIINECS MATEPUAIIbl B OPTraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH 1O

dopma
(bnmank oprana, mpeI0CTaBIAIONIETO MYHUIIMTTAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JAaHHbIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MPEeIOCTABICHUH MYHHUITUTIATbHON YCIIYTH
o
OT Ne

PaccmorpeB Bamre 3asdBieHue ot No 51

pujiaraemsie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
NPUHATO peIIeHue o0

OTKa3e B
0 CJIEAYIOLIUM OCHOBAHUSIM:

1.

2.

JlononauTenbHAs UHPOPMAITUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCA B YIIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUH YCIYTH MOCII€ YCTPAHEHHUSI YKa3aHHbBIX HApYIICHUA.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TOpPSAKE MyTeM
HampapJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyICOHOM TMOPSIJIKE.

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHULHUNAJIBHON YCIIYTH MO

dopma
(bnank oprana, NpegoCTaBIAIOLEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEIIIEHUE
00 OTKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHUS
MYHUIUTAIBHON YCIIYTH 110

oT No

PaccmorpeB Bame 3asaBieHue ot Ne 51
puIaracMsbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHoM
IIPUHSTO
pereHue 00 OTKa3e B npueMe JIOKYMEHTOB, HEOOXOIUMBIX VTS
0 CJICAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH OTKa3a:
JlononauTenbHas UHPOPMAITUS:

Brel BIpaBe MOBTOPHO OOpAaTUTHCA B YIOJIHOMOYEHHBIM OpraH C 3asBJICHHUEM O
MPEIOCTABICHUH YCIYTH MOCIe YCTPAHEHUS YKa3aHHbBIX HAPYIIICHU.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TOpPSAKE MyTeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpraH, a TaK)Ke B CyJICOHOM IMOPSIJIKE.

—

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHUUHIAJIBHON YCIYTH I10

dopma
B
(HaMMeHOBaHKe OpraHa MECTHOTO CaMOYIPaBJICHHS
MYHHIUTIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTED).

(pammnus, M3, OTYECTBO, MACTIOPTHBIE AAHHBIE, PETUCTPALIMIO TI0 MECTY
JKHUTENBCTBA, TeIe(OH)

3asBIiICHUE
0 MPEIOCTABICHUH TPaXKIaHaM JKUJIbIX IIOMEIICHUH TT0 IOTOBOpaM HaliMa CIiry>keOHOTo
SKAJIOTO TMIOMEILEHUSA

[Ipomry Bac npenocTaBuTh Mo JOrOBOPY HaWMa >KUJI0€ MOMEIICHHUE IUIOMIAbIO

KB.M.
MecTonoJI0)KEHUE KUIIOTO TOMEIIECHUS : MyHUIIUTTAIBHBINA palioH (TOPOICKOM
OKpYT), HACEJICHHBIN MYHKT YL I

K 3asBnenuto npunaratorcs cieayroline OTCKAHUPOBAHHbIE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONIUNN JTUYHOCTh (HEe TpeOyeTcs B ciiydae oOparieHus
nocpenctsoM Enunoro, Pecrybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBIICHUE:

4) Xo#aTalWCTBO  PYKOBOJUTENS, COOTBETCTBYIOUIEIO  TOCYIapCTBEHHOTO
(MyHUIIUTIAILHOTO)  OpraHa, TOCYJapCTBEHHOro (MYHHULMUIIAIBHOTO) YHUTApHOIO
npeanpustus  PecnyOnuku  TaTapctaH, rocylapCTBEHHOTO  (MYHMIIMIAIBLHOTO)
yupexaenust Peciyonuku Tarapcran;

5) Komnust TpyZOBOTO JOTOBOPA JIMOO KOMHUS CIY>KEOHOr0 KOHTPAKTA;

6) mpaBOyCTaHABJIMBAIOIINE JTOKYMEHTHI Ha OOBEKTHl HEJIBHKHMOCTH, MIpaBa Ha
KOTOpbIE€ HE 3aPErUCTPUPOBAHBI B ENMHOM roCcy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

OO6si3ytoch Tpu  3ampoce MNPEeAOCTaBUTh OPUTHMHAIBI  OTCKAHUPOBAHHBIX
JOKYMEHTOB.
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(mara) (moamuce) (®HNO)

PGSYHBTaT npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIyru, npoury npeaoCTaBUTh:

DB anuHbId KaOuHeT [loprana rocynapCcTBEHHBIX U MYHULMIAJIBHBIX YCIYyT
Pecny6siuku Tatapcran;

I:l B JINUHBINA Ka6I/IHCT EJII/IHOFO nopTrajia roCyaapCTBCHHBIX U MYHUITUITIAJIBHBIX
yenyr;

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYAApCTBEHHBIX WU
MYHHUIIMTAIBHBIX YCayT Pecriyonuku Tarapceran;

D B Opzane.

(nata) (moamucek) (®.1.0.)



[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

Or:

3asBiIcHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON yCIyTH 1O

3anucaHo:

HpaBI/IJIBHBIC CBCICHUA .

[Ipomry  wucrnpaBuUTh  JONYHICHHYI0 TEXHHUYECKYIO OIIMOKY H  BHECTH
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIUTIATIBHON YCITYTH.

[Tpunarato cneayroomue J0KyMEHTbI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKIOHEHUHW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM TI0

ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KOIHMKM JIOKYMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JECHWCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoamuce) (©.1.0.)
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