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KAPAP
Ne11

06 yTBepXaeHU AGMUHNCTPATMBHOTO pernamMeHTa no nNpejocTaBeHnio
MYHULMNANbHON YCNyry no Aave NMCbMEHHbIX pa3bsACHEeHU HanoronnaTenbLkam 1
HANOroBbLIM areHTaM no BONPOCaM NMPUMEHEHNUS MyHULMNanbHbIX NPAaBOBbIX AKTOB O

Hanorax u cbopax

PaccmoTpeB npefcTaeneHne 00  yCTpaHeHuu HapyLUeHWiA  HanoroBoro
3aKoHogaTenbcTBa B Ccdepe Hanoros W cbopos ot 10.06.2024 r. Ne 02-07-02-
2024/Mpnan-313-24-20920032, B cooTBeTCTBUN C HanoroebiM Kogekcom Poccuitckoin
depepaunn, depepanbHbiM 3aKOHOM OT 27 nions 2010 r. N 210-®3 "O6 opraHusauumu
NPeAoCTaBNEHNs rOCYAAPCTBEHHLIX 1 MYyHWLANANbHbIX yenyr",  cnonHuTenbHbli
KOoMUTET PaHrasapckoro CenbCKoro  noceneHuns CapMaHOBCKOrO MyHULUNANbLHOro
paitoHa Pecnybnuku TatapCrtaH nocTaHoBNSAET:

1. YTBEpAWTb Npunaraembii afAMUHWNCTPATVBHbIA pernaMeHT No NPeACCTaBNEHNIO
MyHULMNANbHON ycnyr no paye NCbMEHHbIX pasbACHEHWA Hanoronnarenswukam u
HanOroBbLIM areHTaMm Mo BOMPOCaM MPUMEHEHUS MyHWLMNanbHbIX NPaBoBbIX aKTos 0
Hanorax u cbopax.

2. Ony6nukosaTb (06HapoAOBaTh) HACTOALIEE NOCTaHOBNEHNE Ha oduumnanbHOM
cante CapMaHOBCKOTO MyHWLMUNANbHOro paitoHa Pecnybnuku TartapctaH ¥ Ha
OchuunansHom nopTane npaBoBO  MHGOpPMaLUK Pecnybnukn TartapctaH B
VIHCbOpMauVIOHHO-TeﬂeKOMMyHVIKaLLMOHHOﬁ cetTu  WHTepHer no  Beb-appecy:
http://pravo.tatarstan.ru.

3. HacTosillee nocTaHOBNEHWe BCTynaeT B Cuny nocne ero ochuumanbHoro
onybnuKoBaHUS.

PykosoauTens Vicnonkoma PaHrasapckoro

CenbCKoro noceneHns \P.H.Kbiamos




YTBEPXJEH
nocTaHoOBNEHNEM
McnonHutenbHoro komuteTta
PaHrasapckoro cenbckoro nocenexHns CapmaHoBCKOro
MyHUUMNaneHoro panoHa Pecnybnvku TatapcTaH
oT 26.08.2024 r. Ne 11

AOMUHUCTPATUBHbIN PErNaMeHT Mo NPeAOCTaBNEHNI0 MyHULIMNANbHOW YCNyrn No
[laye NUCbMEHHbIX Pa3bACHEHWI HanoronnaTenbLUyMKam U HanoroBbIM areHTam no
BONPOCaM NPUMEHEHNS MyHULMNAnbHbIX NPABOBbIX aKTOB O Hanorax 1 coopax

|. Obwme nonoxeHna

1.1. HactoAawuin aaMUHUCTPATUBHBLIN  pernameHT no  NpefoCcTaBnNeHuto
MYHULMNANLHOM YCMyr Mo Aa4e MUCbMEHHbIX PasbsCHEHU Hanoronnatenblukam u
HaNoOroBbIM areHTam Mo Bonpocam MNPUMEHEHUS MyHUUUNanbHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB O Hanorax U cbopax (aanee - AOMUHACTPATUBHBIA pernameHT) -
onpeaenseT CTaHgapT, CcocTaB, CpOKA W nocneaosaTenbHOCTb AencTBUi
(AAMWHUCTPATUBHbIX npoueayp) WcnonHutenbHoro
komuTeTa PaHrasapckoro cenbckoro noceneHnss CapMaHOBCKOro  MyHWUMNANbHOro
panoHa Pecnybnuku TatapcTaH (fanee - agMMHUCTPaUmUs CerbCKoro nocenexus) npu
WCMOMHEHUN MYHULMNANbHOW YCyr No PacCMOTPEHUIO U MOArOTOBKE NMWCbMEHHbIX
pa3bACHEHN Ha oOpalleHns, NoCTyNUBLUKE B @AMWHWCTPALUMIO CEMbCKOro NoCeneHns
No BONPOCaM NPUMEHEHUA MyHULMNANbHBIX NPABOBbIX aKTOB O Hanorax v cbopax.

1.2. NepeyeHb HOPMATUBHbBIX MPABOBbLIX AKTOB, HEMOCPEACTBEHHO PEryNupyroLLnX
NpefocTaBneHne MyHWLUMNAnbHOA YClyri, C yka3aHUeM PEKBW3NTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB U UCTOYHUKOB UX 0hULMANBHOTO ONyONNKoBaHUA:

- KoncTtutyums Poccuiickon denepaunm ("Poccuiickan raseta’, 25.12.1993, N
237);

- HanoroBblit kogekc Poccuiickoit ®epepauum (4acte nepsas) ("Cobpanue
sakoHopaTenbcTBa Poccuitickon ®epepaumn”, 03.08.1998, N 31, cT. 3824),

- ®epepanbHbii 3akoH ot 06.10.2003 N 131-03 "06 obwmx npuHUMnNax
OpraHM3auMM MEeCTHOrO camoynpaeneHuns B Poccuitckon depepauun” ("CobpaHue
sakoHopaTenbcTea Poccuickon ®epepauun’, 06.10.2003, N 40, ctatba 3822),

- ®epepanbHbln  3akoH oT 27.07.2010 N 210-#3 "OO opraHusauum
NPefoCTaBlIEHNA roCYAapPCTBEHHbIX W MyHULUNANbHbIX yenyr" ("Poccuiickan raseta’,
30.07.2010, N 168).

1.3. OnnucaHve 3asBuTenemn.

3asBNTENSIMW NPU NPEAOCTaBNEHNN MyHULMNANbHON YCIYrn ABNAIOTCA rpaxaaHe
Poccuiickoit depepaumn, opuanyeckve nuua, WHAWBUAYyanbHble npeanpuHuMaTtent,
NHOCTPaHHbIe rpaXkaaHe v nuua 6e3 rpaXxaaHcTBa, 3a UCKIIYEHNEM roCyAapCTBEHHbIX
OpraHoB W UX TeppUTOpMAnbHbLIX OPraHoB, OPraHoB roCyAapCTBEHHBIX BHEOOMKETHbBIX
hOHOOB M WX TEPPUTOPUANbHBIX OPraHoB, OpPraHoB MECTHOrO camoynpaenexus), a
TalKe 3@ WCKMIOYEHWEM Ccryvyaes, YCTAHOBMEHHbIX MEXAYHapoAHbIMW [A0roBopamut



Poccuickon degepaunn nnm 3akoHOAATENbCTBOM Poccuiickon denepaummn (panee -
3anBUTEND).

OT vMeHn 3asBuTenen, npu npenocTaBneHun MyHWUMNanbHOW ycnyru, B TOM
yucne npuv nogave (HanpasneHuv) 3asBneHUs, MoryT BbICTYNaTb nuvua, umerowune
npaBo B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin depepaummn nubo B cuny
HaJeneHns wux 3assuTensMun B NOPAAKE, yCTAHOBMNEHHOM 3aKOHOAATEeNbCTBOM
Poccuiickoin degepauun, NOMHOMOYUAMU BbICTYNaTb OT UMEHW 3aaBuTeENEn npu
npenocTaBneHnn MyHULMNanbHow ycnyrv (fanee - YNONMHOMOYEHHbIV npeacTaBuTensb).

1.4. Mopsagok MHMOPMUPOBAHUA O Npasunax npepocTaBneHns MyHULMNANbHOW
yCnyru.

NHdopmupoBaHne O npasunax npefocTaBneHns MyHMLMNANbHON  ycnyru
OCyLLECTBNSETCA C WCnonb3oBaHnem CPEeAcTs TeneOHHOW U MNOYTOBOWA CBA3MN,
3NEKTPOHHOW  MOYTbl,  Ha odmumanbHom  cawTe, UHPOPMaLMOHHOM  CTEHAE
aAMVHNUCTPALMN CENbCKOro NOCENEeHNA.

3asBneHUs O NPEeAoCTaBMeHWM — MyHULMNanbHOAW  yCnyrv HanpaBnsoTCA
HenocpeacTBEHHO yepes aAMUHUCTPALNIO CEenbCcKoro noceneHus,
MHOroyHKLMOHasnbHbIe LeHTpbI npenocTaBneHns rocyAapCTBEHHbIX "
MyHUUMNANbHLIX yenyr (aanee - MaLl) 160 NocpeacTBOM 3EKTPOHHON NOYTEI.

AOMUHACTPALNS CeNbCKOro noceneHns pacrnonoxeHa no aapecy: Pecnybnuka
TatapcTad, CapmMaHOBCKUM MyHULMNanbHbIA panoH, PaHrasapckoe cenbckoe
nocenexue, c. Padrasap, yn. CoseTckas, 0.48.

PexuM npvema 3auHTepecoBaHHbiX nvu  no Bonpocam npefocTaBneHuns
MyHWULMNAnbHON ycnyrv 3amectutenem pykoBoAUTENSA McnonHuTenbHOro
komuTeTa PaHraszapckoro cenbCckoro noceneHuns (nanee -
cneumanncToM aaMuHUCTpauun cenbeKoro nocenexus): ¢ NoHeaenbHUka no YeTsepr ¢
08.00 po 16.00 4acos, nepepbiB C 12.00 go 13.00 4acos.

B pabouuit  AeHb,  HENnocpeacTBEHHO npeALecTBy WA Hepabouyemy
npasgHUYHOMY  [HIO, MyHUUMnanbHas ycnyra npepocrtasnseTca ¢ 08.00 go 15.00
yacos, nepepbis ¢ 12.00 ao 13.00 yacos.

TenedoHbl: 8(8555)9 2-36-54

Agpeca ouLManbHbIX CaiTOB, COAEPXALLNX nHgopMauuio 0 NpefocTaBneHni
MyHULMNANbHOW yCnyru. https://apastovo.tatarstan.ru/.

1.5. TMopsagok nony4eHuns nHcopmauu  no  BOMpocam npeaocTaBneHns
MyHWULMNANbHOW yCnyru.

NHdpopmaunst 0 npouefype npeaocTaBnermns MyHULWNANbHOW yCnyrn MOXeT
ObITb NONyYeEHa:

- HenocpeacTBeHHO Nnpw JINYHOM o6paLuevan;
- C wucnonb3oBaHuem CpeacTs No4YTOBOW, TeHeCt)OHHOVI CcBA3N U 3]'I€KTpOHHOl71
NouThl,




- MOCPEACTBOM  pasMeleHns UHdopmMauun Ha  oduumanbHOM — canTe
aAMUHUCTPALUN;

-C VIH(bOpMaLWIOHHOI'O CTeHaa aoMUHNCTpPaLUnn CenbCKoro noceneHus.

Cpok oTBeTa Ha NUcbMeHHoe obpalleHne, B TOM Yucre B (hOpMe 3MEKTPOHHOMO

AOKYMEHTa, He [O/MKEeH npeBbllaTb Tpuauath KaneHAapHblX AHEW C MOMEHTa
perncTpaymm NMCbMEHHOro o6pau4eva.

Mpy MHPOPMMPOBAHUM NO NUCbMEHHLIM OOpaLleHUsAM, B TOM 4yucrie B opme
3NEKTPOHHOro AOKYMEHTa, 3auHTEPECOBaHHOMY NULYY 4AETCS YETKUA N NOHATHbLIA OTBET
Ha NOCTaBMNEHHbIE BOMPOChI, yKa3biBATCA paMuUnns, UMsA, 0TYECTBO (NocneaHee - npu
HanuM4uM) U Homep TenedoHa cneunanucTa, NOAroTOBMBLLETO OTBET. [MMCbMEHHbIN
OTBET Ha obpalleHne HanpasnsaeTCca No NoYTe Ha aapec 3anHTEPECOBaHHOMO Nuua Unu
B alpeC 3NEKTPOHHOM NOYTbI, YKa3aHHbIN B obpalieHnm.

Mpn oTBeTax Ha TenegoOHHble 3BOHKW [AO/MKHOCTHble nuua nogpobHo
MHOPMUPYIOT 0OpaTMBLUMXCS NO BONPOCaM NPeAoCTaBNEHNSs MyHULMNANbHOW YCNyru,
OTBeT Ha TenedOHHbIN 3BOHOK LO/MKEH HAYMHATLCA C MHOPMALMM O HAUMEHOBAHUK
agMUHUCTPaLMK CenbCKOro MoCeneHusa, B KOTOPbIA MO3BOHUN rpaxaaHuH, damMunuu,
UMEHM, OTYECTBE (NOCnefHee - NPU Hanu4Yun) cneynanucTa agMMHUCTPaLUUN CeNbCKOro
NOCENEHNs, NPUHABLLUEro TenedoHHbIW 3BOHOK. B cny4ae HEBO3MOXHOCTM
cneynanucrta, NPUHSABLLEro 3BOHOK, CaMOCTOATENIbHO OTBETUTb Ha MOCTaBMEHHbIE
BOMPOCHLI, TenedOHHbI 3BOHOK nNepeajgpecoBbiBaeTcs (NepeBOAUTCs)  Apyromy
[AOMKHOCTHOMY nuuy wnnn xe obpartmsliemycs coobuaetcs TenedoHHbIn HoMep, No
KOTOPOMY MOXHO NOMy4uTb HEOBXO0AUMYIO MHOPMALUIO.

1.5.1. lMopsaok, cdopma M MecTo pasmelleHus uHdopMauuu no Bonpocam
npeaocTaBNeHNA MyHULUNANbHOW yCNyru.

OdumumnanbHbIn cant agMuHucTpauun https://apastovo.tatarstan.ru/,
NHOPMALNOHHBIA  CTEHA aAMWHUCTPAUUW CENbCKOro MNOCENeHUs, pernoHanbHble
rocyfapCTBeHHble MHPOPMALVOHHBbIE CUCTEMbI - PEecTp 1 nopTan rocyAapCTBEeHHbIX U
MYHULMNAnbHbIX yCnyr (PyHKLWIA) COAEPXUT CneayoLyo MHpopmaumio:

- 0 MecCTe HaxoxaeHus wu rpadumke paboTbl aAMUHUCTPALUKN CENbCKOro
noceneHuns, a Takke cnocobax Nony4YeHns ykasaHHoW nHgopmauuu,

- 0 CNpaBOYHbIX TenedgoHax cneynanucTa agMUHUCTPaLMN CENbCKOro NocenexHus,
HenocpeaCcTBEHHO NPeAoCTaBNALWEro MyHULMUNanbHy ycnyry;

- 06 apgpece odwuumanbHOro cawta agMWHUCTPAUUN CEMbCKOro MOCEneHus B
NHpOPMALMOHHO-TENEKOMMYHMKALWOHHON ceTn "VIHTepHeT" n agpece ee 3NeKTPOHHON
NoYThI;

- 06 agpecax nopTana rocyAapCTBEHHbIX W MyHULMNanbHbIX yCnyr (PyHKUnR),
EAvHoro noptana rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCNYr (PYHKLWRA);

- 0 nopsgke nonyvyeHuss uHdopmauun no nNpeaocTaBneHuio MyHULMNanbHoOW
yCnyru, CBEAEHUN O XOAE NPefoCTaBneHus MyHWuunanbHOW ycnyru, B TOM 4ucne ¢
NCMONb30BaAHWEM nopTana rocyAapCTBEHHbIX WU MyHUUMNANbHBLIX YCNyr (yHKUWUW),
EauHoro noptana rocyaapCTBEHHbIX M MyHULMNAMNbHBIX YCYT (PYHKLUNNA),

- 0 nepevyHe HeobxoauMMbIX ANA NPEAOCTaABNEHUS MyHULMNANbLHOW YCnyru
LOKYMEHTOB, UX hopMbl, 0bpasupbl 3anonHeHns, cnocob nonyyYeHua, B TOM 4ucne B
3NEKTPOHHON hopMme;

- N3BMNEYEHUA U3  HOPMATUBHbLIX  MNPABOBbIX  aKTOB,  PErynupyoLmnx
NpeaocTaBneHne MyHULUMNanbLHOW yCryru.




[I. CtaHpapT npeaocTaBneHns MyHuuunanbsHowm yenyru

2.1. HaumeHoBaHWE MyHULMNANbHOW YCMyru: Aava MUCbMEHHbIX PasbACHEHWN
HanoronnaTenbluKkam W HanoroBbiM  areHtam Mo  BoMpocamMm  NpUMEHEeHUs

MyHULMNAnbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax (aanee - MyHuuUnanbHas
ycnyra).

2.2. HauMeHoBaHMe aAMUHWUCTPALMKU CEeMNbCKOro NoceneHns, NpeaocTasnsiolen
MYHULMNANbHYO YCnyry.

MyHuumnanbHyto ycnyry NnpeaocTasnseT cneumaninet agMuHUCTpauyy cenbeKkoro
noceneHus (nanee - CneunanucT agMUHNCTPaLmni).

2.3. PesynbTat npefoCTaBneHns MyHULNNanbHoN ycnyru.

Pe3ynbTaToM NPEAOCTaBNEHNA MyHULMUMNANBHOW YCnyrn SBNAETCs NUCbMEHHOE
pa3bACHEHNE NO BONPOCAM NPUMEHEHUS MyHULMNanbHbIX NPaBOBBIX aKTOB O Hanorax v
cbopax.

2.4. Cpok NpefoCTaBnNeHNst MyHULUNanbHon ycnyru.

2.4.1. ObpalleHns 3asBuTeneit No BONPOCaM MNPUMEHEHUS MyHWLMNANBbHBIX
NpaBoBbIX aKTOB O Hamnorax U cbopax paccmMaTpusarTCA cneunanucTom
afMMHUCTPaLMM B Npeaenax CBOen KoMneTeHuun B TeYeHne Tpuauath KaneHaapHbIX
OHEN CO [OHS NOCTYNneHWs COOTBETCTBYIOLLErO obpawenuns. [lo  peleHuto
PYKOBOAWTENSA cneunanvcra aaMuHncTpaunm yKa3aHHbIi CPOK MOXeT ObiTb NPOAneH,
HO He bonee 4YemM Ha OAMH Mecsl, C YBEAOMIEHVEM 3asBUTENd, HanpaBUBLIEro
obpalleHve, 0 NPOANEHNN CpoKa ero pacCMOTPEHNA.

242 OcCHOBaHWA ANA NPUOCTAHOBNEHUS NPEeAoCTaBNEHNA MYHULMNanbHON
yCnyrv 3aKoHo4aTenbCTBOM Poccuiickon ®enepaummn He npesyCMoTpeHO.

2.4.3. [JOKyMEHT, ABMSOWWNACA pe3ynbTaToM NpefoCTaBNeHns MYyHULMNAnbHOW
ycnyru, HanpaenseTcs agpecarty no no4ToBoMy aapecy (appecy 3NEKTPOHHOW MOYThI)
UNW Bpy4aeTcs NUYHO B TeueHne 1 paboyero AHA ¢ MOMEHTa €ro noanucaHus.

2.5. MpaBoBble OCHOBaHWA ANA NPEA0CTABNEHNA MyHULMNanbHON ycnyru.

MpeaocTaBneHne MyHULMNAnNbHOA  YCyrM  OCYLIeCTBNRETCH Ha  OCHOBaHWW
HOPMATUBHBIX MPABOBbLIX AKTOB, YKa3aHHbIX B MyHKTE 1.2 pasgena 1 HacTtosAwero
aAMUHUCTPATUBHOIO pernameHTa.

2.6. WcyepnbiBawowun nepeyeHb [AOKYMEHTOB (ux Kkonwui), Tpebyembix Ha
OCHOBaHWM COOTBETCTBYIOLMX NPaABOBbIX aKTOB ANA NPeAoCTaBNeHNA MyHULMNAnbHOW
ycnyra.

2.6.1. Ans npepocTaBneHna MYHULUMNANbHOW ycnyrn 3assButenb (topnanyeckoe
nMuo, dwusnyeckoe nuuo, UHOVBUAYANbHbINA npeanpuHumaTtenb) Hanpasnser B
aAMUHUCTPALMIO CEMNBCKOro NOCEeNeHnsa NUCbMEHHOE obpalyeHne 0 Aade NUCbMEHHbIX
pa3bsACHEHWNA No BONpocamM NpUMeHeHNs MYHULMNanbHbIX NPABOBbIX AKTOB O Hanorax n
cbopax (nanee - obpalieHue).



2.6.2. [epeyeHb  AOKyMEHTOB,  HeobxoAuMbIX — ANs  NPeAoCTaBneHus
MYHVLMNAnbHON yCnyr.

OCHOBaHVWEM [AnNs  NPEeAoCTaBfeHus  MyHWUMnanbHOW — ycnyrn  ABNSAETCS
N3NOXeHHoe B cBoboaHoW dopme obpalujeHne 3assuTens, nocTtynueliee B
aAMUHUCTPAUUIO CEenbCKOro MocenexHus, o fade nNUCbMEHHbIX pa3bACHEHU MO
BONPOCaM MPUMEHEHNS MyHULMNAnNbHbIX NPaBOBbIX aKTOB O Hanorax v cbopax (panee -
obpalLlieHne) B MMCbMEHHON hopMe 1nn B OpMeE SNEKTPOHHOTO AOKYMEHTA.

2 6.3 3asBuUTEeNb B CBOEM NUCbMEHHOM obpalleHun B 00sizaTenbHOM NOpsAKe
ykasbiBaeT:

- HaMMEHOBaHWEe OpraHa MECTHOTO CcamoynpaeneHus, nmbo hamunuio, nms,
OTYECTBO (MPW HanMunn) pykoBoOANTENs, OO AOMKHOCTb COOTBETCTBYHOLLETO nuua,
KOTOPOMY HarnpasfeHo NUCbMEHHOE 0OpaLLeHME;

- HaUMeHOBaHWe opraHusauun wnu gamunusa, 1ums, OTHECTBO (Npy  Hanu4uwn)
rpaxaaHuHa, HanpasumBLLEro oopalleHue;

- MONHbLIN MOYTOBLIN adpec 3aasBuTens, No KOTOPOMY AOIDKEH 6bITb HanpasneH
OTBET,;

- cofeprkaHme obpalleHus;

- NoANUChL Nnua,

- pata obpatleHus.

B cnyvae HeobxoaAnuMoCcTn B noagTeepxaeHne CBOUX [JOBOOOB 3aABUTEIb
npunaraet K NMMCbMEHHOMY o6pau4eano OOKYMEHTbI U mMaTepuanbl nnbo nx Konuw.

2 6.4. NMucbMeHHOe obpalleHve topuanyeckoro nuua odopmnsieTca Ha GnaHke ¢
yKasaHWeM PEKBU3UTOB 3asaBUTENs, AaTbl 1 perncTpaumroHHoro Homepa, gamuamm n
Homepa TenedoHa WCMOnHWTENs 3a MNOANWUCHIO PYKOBOAUTENS WM AOIHKHOCTHOTO
n1La, IMEIOLLIEro NpaBo NOANMCY COOTBETCTBYIOLLNX AOKYMEHTOB.

2.6.5. OBpalleHne, noctynueee B hopMe 3NEKTPOHHOTO [OKYMEHTa, noanexuT
paccMOTpeHuto B NOpsiake, yCTAHOBNEHHOM  HACTOALWUM AOMUHUCTPATUBHbBIM
pernameHToM. B obpalleHnn 3asBuTenb B oba3zaTensHOM nopsake ykasbiBaeT CBOU
dhamunuio, Ums, OTHECTBO (Mpn Hanu4un), aapec 3NEeKTPOHHOW NOYThbl, ecnu OTBeT
[OMKEH ObITb HanpasneH B hopme 3NEKTPOHHOTO AOKYMEHTa, 1 NOYTOBbIN afApec, ecnu
oTBEeT AOMKEH ObiTb HAaNpaBneH B nUCbMeEHHOM dhopme. 3asiBnTenb BNpase NpunoxunTo
K Takomy oBpalleHnio HeobXoANMbIE AOKYMEHTbI 1 MaTepwasnbl B 3NEKTPOHHON dopme
nmbo HanpaBuTb yKa3aHHbIE AOKYMEHTbI U MaTepualibl UAN MX KOMUW B MUCbMEHHOW

dhopme.

anI NMUYHOM npueme OTBETCTBEHHbIM NULUOM aaAMUHUCTPaUUN 3aaBUTENb
npeabABnAeT OOKYMEHT, y,D,OCTOBepﬂI'OlJ.WIﬁ ero NWYHOCTb, W u3naraeT cofepxaHue
CBOEro yCTHOro 06paLLleHV|ﬂ.

2.6.6. Mpy NpeaoCcTaBneHN MyHALMNAMNBLHON yCryrv 3anpeleHo TpebosaTtb OT
3asBUTENs NPeACTaBneHus [OKYMEHTOB W MHpopmauun  wnm OCYLLECTBIEHMS
[eiicTBUIM, NPEACTaBleHNe WNN  OCYLIECTBNEHNE KOTOpbIX HE npeaycMoTPeHo
HOPMATUBHLIMY NPABOBBLIMM aKTamu, PErynupyloLMi OTHOLLIEHNR, BO3HMKaOLMNE B
CBA3N C NPEAOCTaBNEHNEM MyHULIMNANBHON yCryru.




2.7. VicyepnbiBarowmii nepedeHb OCHOBaHU AN OTKasa B NpueMe [JOKyMEHTOB,
HeobXoAUMbIX ANA NPEeAOCTABNEHNS MyHULMMNANBHON YCYTN.

OcHoBaHW [nNA  oTkasa B NpuUeMe [OOKYMEHTOB, HeobxoaumblXx AnS
NnpeaoCTaBNeHNs aaMUHUCTpALMENn CenbCKOoro MNOCENEHUs MyHULMNAnbHON YyCnyru,
3aKkoHoaatenscTeom Poccuinckon Peaepauun He npeaycMoTPEHO.

2.8. WcuyepnbiBalownini nepeveHb OCHOBAHW ANS OTKasa B NpPeocTaBneHuu
MYHULMNANbHOW yCnyru.

B npepoctaBneHnn MyHMUMNAnbHOW yCryrM [OOMKHO ObiTb OTKasaHo B
crneayoLwmx cnyvyasx:

2.8.1. Ecnn B nncbmeHHOM obpalleHnn He ykasaHbl hamunua rpaxaaHuHa,
HanpasuBLlero obpaljeHne, WnNn novTOBbIA agpec, NO KOTOpPOMYy AOMKeH ObiTb
HanpaeneH OTBeT, OTBET Ha obpalleHune He aaeTcs.

2.8.2. Ecnu TEKCT NUCbMEHHOro obpalleHnss He NnogaaeTcs NPOYTEHUIO, OTBET Ha
obpalleHne He [JaeTCcA, U OHO He NOAMEXWUT HanpaBneHW Ha paccMOTpeHue B
rocy4apCTBEHHbIV OpraH, opraH MECTHOrO CaMoynpaBieHns U AOMKHOCTHOMY NuLy B
COOTBETCTBUWN C UX KOMNETEHUMNEN, O YEM B TEYEHME CEMU AHEWN CO OHSA perncrpaumu
obpalleHuss coobljaeTcs rpaxaaHwHy, Hanpasusliemy obpalleHve, ecnu  ero
hamunua n NOYTOBbLIA aApec NOAAAKTCA NPOYTEHNIO.

2.8.3. Ecnun B nucbMeHHOM obpalleHun rpaxgaHuHa COAepXUTCA BOMPOC, Ha
KOTOPbIi €My HEOAHOKPATHO AaBanucCb NUCbMEHHbIE OTBETbI MO CyLeCcTBy B CBA3MN C
paHee HanpaBnseMbiMi OBpaleHnaMW, U Npy 3TOM B OOpalLiEeHUM He NpPUBOAATCS
HOBble  [oBOAbl MnM  obCTosTENbCTBA,  PYKOBOAMUTENb  OpraHa  MeCTHOro
camoynpaBneHusi, OOMMKHOCTHOE NWUO Nnbo ynoriHOMOYEHHOe Ha TO nuuo Bnpase
NPUHATL pelueHne 0 He30CHOBATENbHOCTV OYepeaHOro obpalleHus 1 npekpaiieHum
nepenuckn C rpaxaaHMHOM NO [AaHHOMY BOMPOCY NpPU YCroBWKM, YTO YyKasaHHoe
obpalleHne U paHee Hanpasnsemble obpalleHus HanpaenanMCb B OAUH W TOT Xe
OpraH MeCTHOTO CaMOyNpPaBfEHWUst UMW OAHOMY U TOMYy Xe AOMKHOCTHoMy nuuy. O
[aHHOM peLLeHNN YBEAOMISETCA rpaXKaaHnH, HanpasusLUi obpallyeHue.

2.8.4. Ecnv oTBET Nno CyLecTBy NOCTaBNEHHOro B 0OpalleHnn Bonpoca He MOXeT
BbiTb AaH 6e3 pasrnaleHus CBEAEHWI, COCTaBNAWMNX roCyAapCTBEHHYIO WU UHYHO
oxpaHaeMylo  edepanbHbiM  3aKOHOM  TaiHy, rpaxaaHuHy,  HanpasuBLUEMY
obpalleHne, coobLaeTcs 0 HEBO3MOXHOCTN AaTb OTBET MO CYLLECTBY NOCTaBIEHHOIO B
HeM BOMpoCca B CBS3M C HEAOMYCTUMOCTbIO PasrialleHns ykasaHHbIX CBEASHNI.

2.8.5. Ecnu obpalleHne COLEPXWUT HeueH3ypHble nnbo ockopOuTenbHble
BbIPAXEHWS, Yrpo3bl XU3HW, 300POBLI0 U WMYLLECTBY AOIMKHOCTHOTO fiMua, a Takke
YNEeHOB ero CeMbM, BnpaBe OCTaBuTb obpaljeHne 6e3 oTBeTa no CcylecTsy
NOCTaBMEHHbIX B HEM BOMPOCOB M COOBLLNTL rpaxaaHuHy, HanpasmsLuemy obpalyeHve,
0 HEeAoNYCTUMOCTM 3N0ynoTpedneHnsa npaBom.

2.8.6. OcHOBaHMeM [Of1s OTKasa B pacCMOTPeHun obpalleHnid, NocTynuBLLUMX B
hopMe 3MEKTPOHHbIX COOOLLEHWNIA, NOMUMO OCHOBaHUW, YKa3aHHbIX B MyHKTaX 281 -
2.8.5 AOMWHUCTPATVMBHOIO pernameHTa, Takke MOXEeT ABNATbCA yKa3aHune aBTOpoM
HefencTBUTENbHbLIX cBeaeHun o cebe n (unn) agpeca Ans oTeeTa.




2.8.7. 3asBuTenb BNpaBe BHOBb HanpaBWTb obpalleHue B agMUHUCTPauUunio
CEeNnbCKOro MnoceneHus B Criyvae, ecnv MNpuUYMHbL, N0 KOTOPbIM OTBET MO CyLlecTBy

NoCTaBMEHHbIX B OOpalleHnn BONPOCOB He Mor ObiTb AaH, B nocnegylowem 6binu
yCTPaHEHbI.

2.9. Pasvep nnatbl, B3¥MMaemMon C 3aABUTENS NpU  NpPeaocTaBneHuu
MYHULMNANbHOM yCnyru.

MpepocTtaBneHne MyHUUUNANbLHOW YCryrn OCyLlecTBNAeTcs Ha OecnnaTtHou
OCHOBeE.

2.10. MakcumarnbHbI CPOK OXuAaHua B O4Yepean npu nogadye 3anpoca o
NPeaocTaBNeHUn  MyHUUMNANbHOM  ycnyrM W NpuM  NOMyYeHuu  pesynbraTa
npegocTaBneHns MyHUUUNanbHOW yCnyru.

Cpok oOxugaHua B ouvepean npu nogadye 3anpoca O MnNpefocTaBneHun
MyHWUMNANbHON  ycnyrm 1M Npu  MNonyyYeHun  pesynbtata  NpeaocTaBneHus
MYHULMNANbHON YCNYrn He AOSMKEH NpeBbIwaTh 15 MUHYT.

2.11. Cpok peructpaumm 3anpoca 3asBuTens o NpeaocTaBneHnn MyHULUNanbHOW
ycnyri.

Ob6patueHve noanexuT obsisatenbHON perncTpauun B TedeHne 1 4HS ¢ MOMeHTa
ero NoCTynfneHns B adMUHUCTPALMIO CeMbCKOro NoceneHuns.

2.12. TpeboBaHUsi K MOMELLEHUSIM, B KOTOPbIX NPEAOCTaBNAETCA MyHULMNanbHas
ycnyra, K 3any oxuhaHus, MecTam Af18 3anofiHeHWs 3ampocoB O MpeaoCcTaBneHnu
MYHVULMNANbHOW YCnyrn, UHPOPMALMOHHBIM CTEHAAM C obpasuamu ux 3amnofiHeHWs W
nepeYyHeM [OKYMEHTOB, HEOOXOAUMbBIX ANA NPEAOCTaBMNEHUA KaXaon MyHULMUNanbHOW
ycrnyru, B TOM 4ucrne Kk obecneyeHwto [OOCTYNHOCTW ANs MHBANMAOB YyKa3aHHbIX
0ObEeKTOB.

Mpuneraowas K 34aHuo TeppUTopus AomkHa ObiTb 000pyAOBaHa NapKoBOYHbLIMY
mMectamy (B TOM 4ucre Ans TPaHCMOPTHbIX CPeAcTB WHBanNWAOB) UCXOAA U3
haKTUYECKO BO3MOXKHOCTY ANSA UX PasMeLLEHNs.

MomelleHns, BblAENeHHble AN NPeaoCTaBNeHWa  MyHWUUNanbHOW  ycnyru,
[OMMKHbI COOTBETCTBOBATb CAHUTAPHbIM HOPMaM 1 Npasunam.

MecTa, npeaHasHaYeHHble AN MHPHOPMUPOBAHNA N O3HAKOMIEHUA 3asBUTENei ¢
MHDOPMALMOHHBIMWM  MaTepuanamu, obopyayrTca WHMOOPMALMOHHBIMU - CTEHAAMU,
CTYNbAMU 1 CTONAMU AN BO3MOXHOCT 0POPMIEHNA AOKYMEHTOB. MH(hOpMaLMOHHble
CTeHAbl [JOSMKHbI pacrnonaraTbCs HEenoCPEACTBEHHO PSAOM C KabuHeTom (pabounm
MECTOM) cneymanucta agMUHUCTpaLuu.

Ha wuHMOpMaLUMOHHBIX CTeHaax, Ha oduunanbHOM calTe aAMUHUCTPaLuK
CEenbCKOro NoceneHnsa pasMeLyatnTcs cneayolme nHdopMaLnoHHbIe MaTepuarnsi:

- CBEJEHMA O HOPMATUBHbIX MNPaBOBbIX akrax Mo BOMpocam WCMNOIHEHWA
MYHULMNANbHOW yCnyru;

- 0Opasupl 3anonHeHns GnaHKoB 3asaBNEHUN;

- BnaHku 3aaBneHnn;




- agpeca, TenedoHbl U Bpems npuema cneunanucTos agMUHUCTPaLMN;
- Yacbl NpMema cneynanucToB agMUHUCTPaLMK;

- NopsiAoK obxanosaHuA AeicTnil (6e3neicTBIS) U PeLeHUin, NPUHUMAaEMbIX B
XOAe NpeaoCTaBNeHNs MyHULMNANbHON yCnyri.

MecTa 4ns 3anonHeHns 3asBneHW, OXMAAHWS W NPOBEAEHUS NUYHOrO npuema
rpaxkaaH obopyayTCa CTynbAMM, cTonamm, obecneunsaroTcs obpasuammu 3asBneHN 1
KaHLENspCKUMY NPUHAANEXHOCTAMU ANA HANUCaHUsA NUCbMEHHbIX obpaLLeHuin.

KabuHeTbl, npegHasHauyeHHble AN npuema 3asBuTenei, AOMKHbl  ObiTb
obopyaoBaHbl CTyNbAMMU, cTonamm, KaHUenspckumm NPUHAANEXHOCTAMN,
NHGOPMaLMOHHBIMK Tabnnykamu (BbiIBECKAMM) C ykasaHWeM Homepa kabuHeTa.

Paboyee MecTo [OMKHOCTHOrO nuua, NPEfOCTAaBASIOWErO MyHULMNANbHYIO
ycnyry, obopyayeTrca cpeacTBamy  KOMMbIOTEPHOW  TEXHUKM U OPrTEXHUKON,
NO3BOMALWMMU OpraHnM3oBaTh NPEAOCTaBMNEHNe MYHULUMNANLHOM YCryr B MOSTHOM
obbewme.

ObecneunBaeTtcs BbIXOA B  WHMOPMALUOHHO-TENEKOMMYHUKALMOHHYIO CeTb
"UnTepHeT".

B uenax obecneyeHns  OOCTYNMHOCTM  ANA  MHBANWAOB B MOMyYeHWUM
MYHULMNANbHOW yCnyru.

- BXOA B aAMWHUCTPATMBHOE 3[aHue [ofmkeH ObiTb obopyaoBaH naHAycom,
cneymanbHbIMU OrpaxaeHnaMu 1 nepunamu, obecnednsarownmMmn 6ecnpenaTCTBEHHbIN
AOCTYN WHBANUAOB, BKIOYAS MHBANNAOB, NCNOMNb3YOLWNX Kpecna-KoNscKu;

- NMOMELWEeHNs ANsA NUYHOro npuemMa u OXWAAHWA JMYHOro Npuema  AOMXKHbI
COOTBETCTBOBATL CaHNTAPHO-3INUAEMNONOrMYECKUM NpaBunamM n HopmaTeam;

- MOMELLEHUA, OOCTYNHbIe ManoMobubHbIM NOCETUTENSIM U B3aWMOCBSA3aHHbIE
dyHKUMOHaNbHBIM Npoueccom, Ana yaobcTBa pasmellarTcs KOMMaKTHO, Ha OAHOM
YPOBHE;

- NECTHULbI, KOPUAOPLI, XONSbl, KAOMHETbI C 4OCTATOYHbIM OCBELUEHNEM;

- MONOBbIE NOKPbLITUA C UCKITIOYEHNEM KaenbHbIX NONOB 1 NOPOroB.;

- nepuna (nopy4Hun) BAOMb CTEH ANsS onopbl npu xoabbe no kopuagopam wu
necTtHuuam;

- COBpPEeMeHHast OprTexHuka W TeneKOMMYHWKaLWOHHbIe cpeacTBa (KOMMbTEp,
dakcumunbHan cBA3b U T.M.);

- BbakTepuymaHblie naMmnebl;

- CTEHAbl CO CNPaBOYHbIMW MaTepuanamm n rpadukom npuema;

- (byHKUMOHanNbHO yaobHas, noasepratoLlascs BnaxHon obpaboTtke mebens;

- KONMYECTBO MECT OXWAaHWUS OnNpefenaeTca NCXoAA U3 PakTUYEeCKON Harpy3ku
BO3MOXHOCTEN aAMUHUCTPATUBHOIO 34aHUS, HO HE MOXET ObITb MEHEE NATY;

- CONPOBOXAEHNE UHBaANNAo0B, UMELLUX CTONKNE pacCTponCcTBa OYHKLMN 3pEHUSA
W CaMOCTOATENbHONO NEepefBMKEHUA, W OKasaHne UM nomowmM Ha obbekTax
coumnanbHOW, WHXEHEePHOW W TPaHCNOPTHOW  WHMpacTpykTyp, AybnuposaHuu
Heobxoanmon ANA MHBanNnAoB 3BYKOBOW U 3pUTENbHOM MHhopMaunn.

2.13. lNokasaTenu AOCTYNHOCTM U KAYeCTBa MyHULUMNANBHOW YCNYTU:




- Hanu4yue pasnnyHbIX CrnocoboB MonyvyeHus WMHdopMauun O NPeaoCcTaBneHuu
ycnyru;

- cobnogeHne TpeboBaHui 3aKoHoaaTenbCcTBa n HacTosALIero
aOMUHUCTPATUBHOIO pernameHTa;

- YCTpaHeHne M30bITOYHbIX aOMUHUCTPATUBHbIX Npoueayp M aaAMUHUCTPATUBHBLIX
AEeNCTBUN,

- COKpaLleHue Konnyectsa AOKYMEHTOB, NPpeACcTaBNsAeMblX 3aaBUTENAMMU,

- COKpalLleHue cpoka npeaocTaBneHns MyHuUMnanbHoOn yenyru;

- npodeccrnoHanbHas noaroToBka cneunanncToB agMuUHUCTpaumm,
NPeaoCTaBnALWNX MyHULMNANbHYIO YCAYry;

- BHeoyepegHoe obcnyxuBaHme  y4yaCTHUKOB WM WHBanNuaoB  Benwukown
OTeyeCTBEHHON BOWHbI, WHBANUAOB, MNEpPeaBUralLLMXCA Ha Kpecnax-konsckax,
WHBaNMAOB C HApyLUEHUAMMN ONOPHO-ABUraTENbHOrO annapara, HapyLleHUsMU cryxa,
3peHuns.

2.15. WHble TpeboBaHusi, B TOM 4uCNe YyuyuTbiBaOWMe OCOBEHHOCTH
NpeaoCcTaBneHNa MyHULMNANbHbIX YCRyr B aNeKTpoHHon doopme 1 B MOLL:

- [OCTYNHOCTb WHOpMauMmM O nepeyHe [OKYMEHTOB, Heobxoaumbix ANns
NONy4YEeHUs MyHMUMNANbHOW YCNyrn, O pexuvme paboTbl agMUHUCTPAUUM CENbCKOro
NOCeNeHns, KOHTAKTHbIX TenedoHax W [APYron KOHTaKTHOW WHdopMauun AOns
3aasuTenen,

- BO3MOXHOCTb 3anofIHEHMA 3afABUTENAMW 3anpoca W WUHbIX [OKYMEHTOB,
HeoBXoaUMbIX ANA NONYYEHUS MyHULUMNANbHON YCryrn, B 3NEeKTPOHHOW hopme;

- BO3MOXHOCTb MoJayn 3asiBUTENEM C WUCMNONb30oBaHWEM WHAOPMALMOHHO-
TENEKOMMYHMKALMOHHbBIX TEXHONOrMA 3anpoca O MNpeaocTaBneHnn MyHuuunanbHoM
ycnyru;

- BO3MOXHOCTb NONy4EeHUs 3asBuTenemM CeBeeHun o xoae BbINONHEHWA 3anpoca o
npeaocTaBNEHNN MyHULMNANbHON YCNyrn B 3N1IeKTPOHHOWN (POPME;

- BO3MOXHOCTb ANA 3asBUTENs OAHOKPATHO HanpaeuTb 3anpoc B MOLI, npw
Hanuuun MOL| Ha Tepputopun Pecnybnuku TaTapcTtaH, AeACTBYHOLIEro no npuHuuny
"0QHOro oKHa".

I1l. CocTaB, nocnenoBaTenbHOCTb U CPOKW BbINONMHEHUA afMUHUCTPATUBHbIX
npoueayp No NPeaoCTaBNeHNo MyHULMNANbHOW yCnyru, TpeboBaHus K NOPsSAKy Ux
BbIMONHEHWSA, B TOM YNCNE OCODEHHOCTUN BbINONMHEHNA aAMUHUCTPATUBHbIX Npoueayp B
3NEKTPOHHOW hopme

3.1. MNocnepoBaTenbHOCTb aAMUHUCTPATUBHBIX NPOLEAYP.

MocnepoBaTenbHOCTb afMUHUCTPATUBHbIX npoueayp NCMNONHEHNA
MYHULMNAnNbHOM yCnyrn BKOYaET B cebs cneayoune AencTBus:

- NPYEeM 1 perncTpaumsa obpalleHus;
- paccMmoTpeHne obpalyeHus;
- MOArOTOBKA N HanpasneHne oTBeTa Ha obpalleHne 3asBUTENHO.

3.1.1. Npuem un peructpaums odpalleHuni.



OcHoBaHnem gna Hadana npenocTtaBieHnA MYHMHVIFIaJ'IbHOVI ycnyrn ABndeTcA

nocTynneHve obpalyeHns oT 3asBUTens B aAMUHWUCTPALMIO NOCPEACTBOM MOYTOBOW,
hakCMMUNbHO CBA3N MO0 B 3NEKTPOHHOM BUIE.

ObpalleHne nognexut obssaTenbHON perncrTpauun B Te4yeHne 1 gHA ¢ MOMeHTa
NOCTYNNEHNs B afMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a NpPUEM U perncrTpaunto o6pau4eva HeceT cneunanuncr,
OTBETCTBEHHbIV 32 NPUEM N PErMCTPaLNO JOKYMEHTOB.

ObpalueHus, HanpaseHHble NOCPEeACTBOM MOYTOBOW U (haKCUMUNbHOW CBA3M, 1
[OKYMEHTbI, CBfi3@HHble C WX PaCCMOTPEHWEM, MNepBOHa4anbHO NOCTYnawT K
cneunanucTy, OTBETCTBEHHOMY 3a MPVEM 1 perncTpaumnio 4oKyMEHTOB.

ObpaLeHuns, NOCTynuBLLNE no 3NEKTPOHHON nouyte, eXxeHeBHO
pacrne4aTbiBaloTCs ¥ OMOPMASIOTCA CrneunanucTom, OTBETCTBEHHbIM 3a npuem W
perncTpauuio OOKYMEHTOB, [ANs PacCMOTPEHWs PYKOBOAWTENeM aaMUHWCTpauun B
yCTaHOBSIEHHOM NOpsiAKe Kak 0OblYHbIE NMCbMEHHbIE ObpaLleHNs.

Cneuvanuct, OTBETCTBEHHbIN 3a MNPUEM U  perncTpauuio  LOKYMEHTOB,
OCyLLeCTBNAEeT nepBuuHylo 0OpaboTky (MpoBepky MpaBWnbHOCTM  aapecauuu
KOPPECMOHAEHLNN, Hann4Yue BCeX MPUNOXEHUA U UHON [OKYMEHTauuu, SBMstoLiencs
HEOTBEMNEMO 4acTblo OOpaLLEHUA, YTEHWe, onpedeneHne COAepXaHusi BONpOCOB
obpalleHns rpaxaaHnHa) v peructpauuio obpalleHuid B XypHane peructpauuu
BXOASLLEN KOPPECNOHAEHLNMN.

B TeyeHune 1 paboyero OHS C MOMEHTa peructpauun obpalleHus 3assuTens
cneunanvucTom, OTBETCTBEHHbIM 3a NpYeM U perucTpaunio AOKyMEHTOB, MPOBOANTCA
npoBepka 0OpaLLeHns Ha COOTBETCTBINE TPEOOBAHUAM, YCTAHOBNEHHbLIM NyHKTAMK 26 -
2.7 AAOMUHUCTPATUBHOIO pernameHTa.

Mpw nocTynneHny obpalleHns, rae ykasaHo o NpUIoXeHUNn 4OKYMEHTOB, KOTOpbIE
NOMHOCTBI MM YaCTUYHO OTCYTCTBYIOT, CMeunannucToMm, OTBETCTBEHHbIM 3@ MpUeEM U
perncTpaunio LOKYMEHTOB, COCTaBnAeTcs akT 0f OTCYTCTBAM COOTBETCTBYHOLLNX
NOKYMEHTOB, KOTOPbIV NprobLaeTcs K obpaLleHuio.

3.1.2. PaccmoTpeHrve obpalleHuit.

I‘IpOLue,u,Lume perncTpaymio NUCbMEHHbIE o6pau.leva nepenarwTca cneunanucrty
agMUHUCTpauunn.

PykoBoguTenb aAMWHUCTpaLMW NO pesynbTaTaM O3HAKOMIIEHWS C TEKCTOM
obpalleHnsi, npunaraeMbiMi K Hemy [OKyMeHTamn B TedeHue 2 paboumx gHen c
MOMEHTA UX NOCTYNNEHNS:

- onpenenseT, OTHOCWTCA N1 K KOMMETeHUMM aAMUHWCTpaLun paccMoTpeHue
nocTaBneHHbIX B oOpaLleHn BONpoCos;
- onpeaensieT xapakTep, CPOkV AENCTBIA 1 CPOKW PACCMOTPEHUS OBpaLLeHus;
- onpeaenseT UCNOMHUTENSA NOPYHEeHNs,
- CTaBUT UCNONHEHNE NOPYYEHUIA U pacCMOTpeHVe obpaLleHNs Ha KOHTPOb.




PelleHMeM pyKoBOAMTENSA aAMUHWCTPALMM CENMbCKOTO MoceneHus saenaeTcs
PE30MOLNS 0 PACCMOTPEHNN 0OpaLLEHNS MO CYLECTBY NOCTaBMIEHHbIX B HEM BOMPOCOB
nnbo O MOAroTOBKE NUCbMa 3asiBUTESNIO, O HEBO3MOXXHOCTU OTBETa Ha MOCTaBMEHHbIN
BOMNPOC B Cflyyae, €Cn paccMOTPeHue MOCTaBfEHHOrO BOMpoca He BXOAUT B
KOMMNETeHUMIO aAMUHUCTPALUM CENbCKOro NOCENEHUS.

CneunanucT, OTBETCTBEHHbIN 3a NPUEM ¥ PErmcTpauuio 4OKYMEHTOB, B TeyeHue 1
paboyero OHS C MOMEHTa nepegayv (NOCTyMneHWs) AOKYMEHTOB OT pyKkoBOAWUTENs
aAMVHUCTPALUN CEeNbCKOro nocenexns nepefaeT obpalleHue AnA pacCMOTPEHUs no
CyLLECTBY BMECTE C NPUSIOXKEHHbIMU AOKYMEHTaMW cneunanucTy aaMUHUCTpaLnu.

3.1.3. MoaroToBKka 1 HanpaBneHue OTBETOB Ha obpaLleHve.

Cneunanuct agMuHuCTpauun obecnednBaeT paccMOTpeHne obpaleHns u
NOArOTOBKY OTBETa B CPOKW, YyCTaHoBNeHHble n. 2.4.1 AQMWHUCTPaTUBHOrO
pernamexTa.

CneynanucT agmMuHuUCTpauun . paccmaTtpuBaeT MNOCTynuBLUEE 3asaBneHne W
Od)OpMﬂﬂeT NMMCbMEHHOE pa3bACHEHUE.

OTBEeT Ha BOMNPOC NPEeAOCTaBNAETCA B NPOCTON, YETKOW W MOHATHOW hopme 3a
NOAMUCHIO PYKOBOAUTENS aAMWHUCTPALUMU CeNnbCKoro noceneHus nubo nuua, ero
3ameLlaroLlero.

B oTBeTe TakKe yKa3biBalOTCS U haMunus, UMs, OTYECTBO (MpW Hanu4iuu), Homep
TenedoHa AOMKHOCTHOMO NLA, OTBETCTBEHHOTO 3a NOATOTOBKY OTBETA Ha obpalleHue.

OTBeT Ha obpallieHune 3asaBUTeNs NOANUCLIBAETCA PYKOBOANUTEND aAMUHUCTPaLK
CEnbCKOro nocenexuns, B Cpok He Oonee 2 paboyvx AHEN C MOMEHTA MNony4eHus
npoekTa OTBeTa OT YNONHOMOYEHHOTO AOSHKHOCTHOTO NLa.

Mocne noanucaHus OTBETa ChneuuanucT, OTBETCTBEHHbI 3a npuem u
perucTpaumio  AOKYMEHTOB, — peructpupyeT OTBET B XypHane  perucrpauuu
KOPPECMOHAEHLMN C MPUCBOEHWEM WCXOAALLEro HOMepa W HanpaenaeT agpecaty no
noyte nubo BpydaeT agpecaty NWYHO B TeyeHne 1 pabovero AHS C MOMEHTa
NoANVUCaHUS.

3asBUTENtO B Ka4yecTBe pesynbTata NpeAocTaBneHns ycnyrn obecneymsaeTcs no
ero BblOOPY BO3MOXHOCTb MOMyYEHWst [OKYMEHTa B MaluMHOYMTaemMom dopmare,
NOANMNCAHHOrO YCUNEHHON KBaNUULMPOBAHHON 3NIEKTPOHHOW NOAMUCHI0 CO CTOPOHBI
opraHa (opraHusauum).

OTBeT Ha obpalleHue, noctynawouiee B OPMe 3MIEKTPOHHOrO AOKYMEHTA,
HanpaenseTcs B dOPMe 3MEKTPOHHOrO AOKYMEHTa MO aApecy SNEKTPOHHOW NouThl,
yKasaHHol B OOpalleHun, Wnn B NUCbMEHHOW opMe MO MOYTOBOMY aApecy,
ykasaHHOMy B obpatlieHnu.

IV. ®opMbl KOHTPONS 3@ UCMOMTHEHNEM aAMUHUCTPATUBHOIC pernameHTa

4.1. TlopspaoK OCYLLECTBIEHWs TeKyllero KOHTpons 3a cobniopeHvnem  u
UCNONHEHUEM OTBETCTBEHHBIMU NULAMYN NONOXEHUN AOMUHUCTPATUBHOMO pernaMeHTa.




Tekywunn  KOHTPONb 3a  cobnaeHnem  cneynmanuctom  agMUHUCTpaUUn
ALMWHUCTPATUBHOIO pernaMeHTa W WHbIX MNPaBOBblX aKTOB, YyCTaHaBNUBAKLLUX
TpeboBaHns K NpPefoCTaBNEHUK  MYHUUUNANbHOW  yCnyru,  OCyLecTBnAeTcs
pyKoBOAMTENEM afMUHUCTPALNN CEMbCKOro NoceneHns.

TekylWmnin  KOHTPONb NPOBOAMTCA MyTEM OMNEpPaTUBHOrO BbIACHEHWA XoAa
UCMONHEHUsi obpalleHnsl, OCYLUEeCTBMeHWs NPOBEPOK Ha npeameT cobniogeHns
UCNOMHUTENEM, OTBETCTBEHHbIM 3a NPEefOCTaBMEHVWE MyHULUMNANbHOW  ycnyru,
NONOXEHWA HacToAWero AAMUHUCTPATUBHOIO pPEernaMeHTa, WHbIX HOPMAaTMBHbIX
NpaBoOBbIX AKTOB, YCTaHaBNMBawLWwmx TpeboBaHNA K NPeAOCTaBIEHNIO MyHULMNANbHOW
ycnyru.

4.2. Mopadok W MNEepUoANYHOCTb OCYLLECTBNIEHWSA MNMaHOBbIX W BHENIaHOBbIX
NPOBEPOK MOMHOTHLI KAYeCTBa NPEeAOCTaBNEHNA MyHNLIMNATBHOW YCIyru.

Mpu NpoBeAeHMM NNaHOBbLIX W BHEMMAHOBLIX NPOBEPOK MOSIHOTHI W KayecTsa
NPeAOCTaBNEHNA MyHULMNANBHOM YCRyr MOryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBA3aHHble C NpeaoCTaBeHneM MyHULMNanbHOW YCNyri (KOMMIIEKCHbIE NPOBEPKM),
WNW  OTAenbHble  BOMpOCbl  (TemaTudeckue  nposepkun).  [lpoBepka  moxeT
OCYLLECTBAATLCSA B CBA3N C KOHKPETHbIM obpalleHnem 3assutens. Cpoku nposeaeHns
NPOBEPOK ONPeaenstoTCA PYKOBOANTENEM aAMUHUCTPALNN CENBbCKOTO NOCENEeHNS.

4.3. OTBETCTBEHHOCTb WL 3a pelweHnsa W pJdeicteus  (BesgencTeve),
NpVHUMaeMble (OCYLLECTBMSIEMblE) B XOA4E UCMONHEHUS MyHULMNANbHOW yCnyru.

CneunanucTbl agMWHUCTPAUMW HECYT OTBETCTBEHHOCTb, NpeayCMOTPEHHYIO
3akoHogartensctBom Poccuinckon depepauun, 3a CBOM  pEeLUEHUA U nencrTeunsa
(bespeicTBME), NpUHUMaeMble  (OCyllecTBnsiemble) B XOA€  NPefAoCTaBneHus
MYHULMNANbHON YCNyr.

4.4. TpeboBaHua K nopsaky W QopmMam KOHTPOMA 3a MCNOSTHEHWEM
MYHULMNANBLHON YCNyru, B TOM YWUCNE CO CTOPOHbI rpaaaH, WX obbeanHeHnn u
opraHu3sauun.

KoHTponb 3a npefocTaBfiEHUEM MyHWLMNANbHOW  yCrlyr CO  CTOPOHbI
YMNOMHOMOYEHHbIX UL, aAMUHNUCTPpaLWKN [OIKEH ObITb MOCTOAHHBIM, BCECTOPOHHUM W
OO BLEKTUBHBIM.

KOHTpONb 3a pacCMOTPEHNEM CBOVX OBpaLLeHnii MOryT OCYLLECTBMATL UX aBTOPbI
Ha OCHOBaHWM MHOPMAaLMK, NOMYYEHHON B aAMUHUCTPALMN CENbCKOro NoceneHus, B
TOM YMCEe Y UCMONHUTENS NO TENEMOHY.

V. [locyaebHbiit (BHECYAeOHbIN) NopsAok 0bxanoBaHns PELLEHNIA 1 AeiCcTBUiA
(besneicTBuUS) opraHa, NPeAoCTaBNSAIOWEro MyHMUnNansHyo yenyry, M®LL, a Takxke nx
AOMKHOCTHBIX MWL, MyHULUMNANbHbIX CRyXawmx, paboTHNKOB

51. 3asBuTens umeeT npaso Ha pgocyaebHoe (BHecyaebHoe) obxanosaHue
pelleHnin 1 aenctenin (OesnencTsus) agMUHUCTpaLUM U ero OTBETCTBEHHbLIX MU,
NPVHATBIX (OCYLLECTBNAEMbIX) B XOA€ NPpeAoCTaBneHns MYHULMNANbHOW yCnyru.




5.2. 3aaBuTEeNnb MOXET obpaTuTbCA C xanobow, B TOM 4ucne B cnegyroymx
cnyvasx:

- HapyLLeHue cpoka peructpauyuu 3anpoca O npeaocTaBneHun MyHULMNanNbLHOW
ycnyru;

- HapyLLEHWe CpoKa NpefoCcTaBNeHNs MyHULUNAnbHOW yenyru;

- TpeboBaHVe y 3asBUTENs AOKYMEHTOB NN MHOPMaLMK NMBO OCYLLECTBIEHUS
OENCTBUIA, NpeAcTaBNeHne WNM  OCyLECTBIIEHWE KOTOPbIX HE NpeAyCMOTPEHO
HOPMAaTWBHbIMM NpPaBOBbIMW akTamn PoccuiAckon depepaumm, HOpPMaTUBHbIMU
npaBoBbiMM akTamu Pecnybnukn TaTapcTaH, MyHWUMNANbHbIMW NPaBOBLIMIA akTaMu
ANA NPeAoCTaBnNeHNst MyHULUNANbHOW yCnyru;

- OTKas B NpuemMe [OKYMEHTOB, MNpedocCTaBneHne KOTopbIX NpedyCMOTPEHO
HOpMaTMBHbIMK MPaBOBbIMK  akTamu  Poccuiickon depepaun, HOPMaATUBHbLIMM
npaBoBbIMM akTamu Pecnybnuku TatapcTaH, MyHAUMNanbHbIMU NPaBoBbIMA akTamit
ANA NPeAoCTaBNeHNs MyHULMNANbHOW yCnyru, y 3asBuTens;

- OTKa3 B NPeAOCTaBNEHWN MyHULMNAMNbHOW yCnyri, €Cnu OCHOBaHUA OTkasa He
NpPeAycMOTpEHbl (PefepanbHbiMU 3aKOHaMU 1 MPUHATLIMA B COOTBETCTBUN C HUMUK
WHbIMW HOPMATWUBHbIMKM NPaBOBbIMW AKTaMW Poccuinckon ®Pepepaunn, 3akoHamu “
WHBIMI HOPMAaTWBHBLIMI NPaBoBbIMK akTamu Pecnybnuku TartapcTaH, MyHUUMNanbHbIMK
npaBOBbIMU aKTaMu;

- 3aTpeboBaHve C 3asaBUTENSA Npu NpefocTaBneHnn MyHUUMNAnbHOW ycnyru
nnaTbl, He NPedyCMOTPEHHOW HOPMaTUBHbIMW MPaBOBbIMW  aKTAMU Poccuickon
degepaun, HOpMaTUBHbIMKM  NPABOBbLIMW  AKTaMK Pecnybnukn  TartapcTaH,
MyHULMNANbHbIMU NPABOBLIMU aKTamu,

- O0TKa3 B MUCMpaBneHWW AONYLEeHHbIX UMK onevaTok U OWKNOOK B BblAaHHbIX B
pesynbTate NpeaocTaBneHus MYyHVULMNanbHOW YCnyrn AOKYyMeHTax nnbo HapylleHne
yCTaHOBIIEHHOIO CpOKa TaKux ncnpaeneHnu,

- HapylleHuWe Ccpoka unu nopsfka BblAa4n  AOKYMEHTOB MO pesynbTaram
npefoCTaBEHNSt MyHULUNAnbLHON yenyru,

- NPUOCTaHOBMIEHNE NpeaocTaBneHns MyHULMNANbHOW YCnyru, ecn OCHOBaHUA
NPUOCTAHOBNEHNA HE NpefyCMOTPEeHb cdeaepanbHbiMU 3akoHaMU ¥ NPUHATBIMKA B
COOTBETCTBMM C HUMW WHBIMW HOPMATUBHbIMW NPaBOBbIMUA - aKTamWu Poccuinckon
denepaunyn, 3akoHamy 1 WHLIMM HOPMATWMBHLIMYA MPABOBBIMIA aKTaMW Pecnybnukn
TaTtapcTaH, MyHUUMNanbHbIMU NPaBoOBbIMW akTamm,

- TpeboBaHne y 3asBuTENA Npn MNPeAocTaBNeHun MYHULMNANbHON yCcnyru
AOKYMEHTOB Unu MHOpMaunn, OTCYTCTBUE 1 (UNn) HE[OCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb nNpy nNepBoHavanbHOM OTkase B npueme [OKYMEHTOB, HEOOXOAUMBIX ANA
NpeaocTaBneHns MyHUUMnansHOn ycnyru, nmbo B MPEAOCTABMEHUN MyHULMNANBHON
yCRyrn, 3a WCKNIOYEHNEM Criy4aeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactn 1 crtatbn 7
depepanbHOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHusauun npenocraBneHns
rocyAapCTBEHHbIX ¥ MyHULMNAaNbHbIX yenyr".

5.3. danoba nogaetca B NUCbMEHHOW opme Ha BymaxHoMm HocuTene, B
3NEeKTPOHHOW opme B aAMUHUCTPpAUUIO, MLl nubo B COOTBETCTBYIOLMA OpraH
rocyapcTBeHHoi Bnactn Pecnybnnkn TaTtapcTaH, SBNAWUACA y4peanTenem MoL.

53.1. »anoba Ha pelleHns u AencTsus (6e3nencTBuna) OTBETCTBEHHbIX Nl
aAMUHNCTPALMW, NOAAKOTCA Ha NMA rNaBbl aAMUHUCTPALINNA.

532 >anoba Ha pelweHus u AeicTBus (6espencTaun) paboTHUKa MoL|
noaaeTcs PYKOBOAWUTENO COOTBETCTBYIOLWIETO MOLL.




5.3.3. Xanoba Ha peweHns wn peiicteus (Gespeicteus) MOL| nopaetcs
PYKOBOAUTENIO COOTBETCTBYIOLLEro oOpraHa rocyfapcTBeHHoW Bnactu Pecnybnuvku
TartapcTtaH, asnswowemycs yupeantenem MoL.

5.4. )Kanoba moxeT ObITb HanpaBneHa No noyTe, NPy NOMOLUM DAKCUMUITBHOM
ceasn, yvepes MOL, ¢ ucnonbzoBaHnem UHDOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn "WHTepHeT", odwuumanbHOro cawta agMWHUCTpPAUMKW, efuHOro nopTana
rocyfapCTBEHHbIX W MyHULMNAnbHbIX  ycnyr nubo pernoHanbHoOro noprtana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

5.5. XXanoba 3asButens fomkHa cogepxarb:

- HaunmeHoBaHWe  opraHa, npenocrasndwwero MyHuuunanbHYHO  yCnyry,
OOMKHOCTHOrO nunua opraHa, npeanocrtasnAvolero MyHuuunanbHYK  yCnyry, nnbo

MYHUUMMNANBHOrO  Cnyxawlero, pelweHus wn aencteus (6es3genctsne) KOTOpbIX
obxanytoTcs;

- thamunuio, MMs, OTYECTBO (nocnegHee - NpwW Hanuyuw), cBeaeHus O MecTe
XUTENbCTBA 3asBUTENSA - PU3MYECKOro nuua Nnnbo HaMMmeHoBaHue, CBEAEHUA O MecTe
HaxXoXXAEHUs 3aABUTENS - KPUANYECKOrO Nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHON NOYThI (MPW HaANUYUM) U NOYTOBLIA agpec, No
KOTOPOMY AOMKeH BbITb HaNpaBnieH OTBET 3aABUTENIO;

- cBefeHns 06 obxanyembix pelleHuax u aenctsuax (besgencrtsvm) opraHa,
NPEAOCTaBNAIOWEro  MyHUUMNanbHyl  yCcnyry,  OOJ/DKHOCTHOrO  nuua  opraxa,
NPeaoCTaBNAOLLEro MyHULMNANbHYIO YCNyry, NMbo MyHULMNanbHOro cnyxatyero;

- [NOBOAbl, HA OCHOBAHWUM KOTOPbIX 3aABUTENb HE COrnaceH C peleHuem wu
Jenctenem (6esnencTesmemM) opraHa, nNpefocTaBnAlLWEro MyHUUMNAnbHYK ycnyry,
NOMKHOCTHOrO nuuA oOpraHa, npPeaoCTaBMAloWEro MyHuuunanbHyto ycnyry, nubo
MyHULMNANbHOro cnyxatyero. 3assutenem MoryT ObiTb NpeACcTaBneHbl AOKYMEHTbI
(NP Hanuuun), NOATBEPXAAIOLLME [0BOAbI 3asBUTENS, MO0 NX KOMUK.

5.6. MocTynuBwan >xanoba noAnexuT PacCMOTPEHUIO [AOMKHOCTHLIM fNLIOM,
HafeNeHHbIM MOSIHOMOYMAMM MO PACCMOTPEHUIO Kanob, B TeyeHue nATHaauaTw
pabounx OHel Co AHS ee perncrtpauun, a B cry4ae obxanoBaHus oTkasa B npueme
[AOKYMEHTOB Yy 3asBMTENA NMOO B NCNpaBneHnn LONyLEHHbIX ONeYaTokK 1 OLWKnOOK nnu B
cnyyae 06XanoBaHWA HapyLUEHWA YCTAaHOBNEHHOro Cpoka Takux UCnpaBneHun - B
TeyeHune NATh pabounx AHEeN CO AHA ee perncTpaunu.

5.7. Mo pesynbTaTam pPacCMOTPEHWS >anobbl rnasa CenbCKOro MoceneHns
NPUHUMAET O4HO W3 CNEAYIOLLMX PELLEHUN:

- Xanoba y4oBNeTBOpsieTCs, B TOM Yucne B POpMe OTMEHbI NPUHATOrO PELLEHUS,
UCNpaBfieHUs [OMyLUEeHHbIX onevatok ¥ OowWwubok B BblAAHHbIX B pesynbrarte
NPeaoCTaBNeHns  MyHWUMNAnbHOW  yCnyr [AOKyMeHTax, BoO3Bpata 3afBUTENIo
[EHEXHbIX CpeacTs, B3MMaHWE KOTOpPbIX HE NpeaycMOTPeHO HOPpMaTUBHbLIMU
npaBoBbIMU aktamn Poccuitckon depepauun, HOPMATUBHBIMW NPABOBLIMUA  akTamu
Pecnybnukn TaTapctaH, MyHWUMNanbHbIMW NPABOBbIMA aKTamu, a Takke B WHbIX
dopmax;

- B Y4OBNETBOPEHUM Xanobbl 0TKasbiBaAETCA.

5.7.1. B cnyyae npusHaHus xanobbl noanexaiien yaoBNeTBOPEHWto, B OTBETE
3asBuUTENtO AaeTca UHopMaunsa o AeNCTBUSAX adMUHUCTPaUMK CENbCKOro NoceneHns




B LENnsX He3amMeanuTenbHOro YCTPaAHEHWUS BbISABMEHHbIX HapyLWeHWA npu okKasaHwuu
MyHAUMNANbHOW YCNyrn, a TakkKe nNPUHOCATCA W3BMHEHWs 3a [OCTaBeHHble
HeypnobcTBa W ykasbiBaeTCA WHGoOpmauus O JanbHEenwux [encTBuAX, KOoTopble
HeobXxoaNMO COBEPLUNTL 3aABUTENIO B LIENAX MOMYYEHNA MYyHULUNANbHOW YCNyru.

5.7.2. B cnyyae npusHaHua xanobbl He nognexalen yaoBneTBOpeHnto, B 0TBETE
3a8BUTEND [AKTCA aAPryMEHTMPOBAHHbIE Pa3bACHEHWA O MpUYUHAX NPUHATOro
PELLEHNS, a Takke MHpopmauma o NopsaKe 06KanoBaHUSA NPUHATONO PELLEHUS.

5.8. B crnyyae yCTaHOBNEHNA B XO4€ UMK NO pe3ynbTaTtaM PpacCMOTPEHUSA Xanobbl
NPU3HaKkoB CcoCTaBa aAMUHUCTPATUBHOTO MNPABOHAPYLUEHUS WNK  NPECTYNnNeHus,
AOMKHOCTHOE NNLO, PabOTHUK, HAAENEHHbIE NOTHOMOYUSIMU NO PACCMOTPEHWIO Kanod
B COOTBETCTBUM C MYHKTOM 5.6 HacTosiero pasaena agMUHUCTPATUBHOIO pernameHTa,
He3aMeaMTeNbHO HanpaBnalT UMEIOLLIMECS MaTepuanbl B OpraHbl NPOKypaTypb!.

5.9. He nosgHee [Hs, criedylowlero 3a AHEM MPUHATUA peLUeHWs, yKkasaHHOro B
nyHkTe 5.7 HacTosWero pasfena agMUHWCTPATUBHOTO perfiameHTa, 3asBuTento B
NUCbMEHHOR dopMe nubOo MO JKEMAHWIO 3asBUTENs B  3MIEKTPOHHOW  hopme
HanpaBnAeTCs MOTUBMPOBAHHbI OTBET O pe3ynbTaTax PacCMOTPEeHUs Xanobsbl.

5.10. MHdbopmaumsa ans 3assutenein ob ux npase Ha gocyaebHoe (BHecynebHoe)
o6xanoBaHue OeicTBWiA (Be3neNCTBMS) N PELUEHN, NPUHATLIX (OCYLIECTBNAEMbIX) B
Xo[e NPeaocTaBneHns MyHULMNanbHoN yCnyru, pasMeLaeTcs Ha oulansHoOM canTte
aAMUHUCTPALMKN CENbCKOro NOCENEeHNs N NHPOPMAUMOHHbIX CTeHAAX.




