HCﬂOHHHTEHbeHﬁKOMHTETU \& TATAPCTAH PECITYBJIMKACHI
3AMHCKOI'O MYHHULIMUITAJIBHOI'O PAUOHA g m 301 MYHHULIMIIAJIb PAVIOHBI
PECITYBJIMKHU TATAPCTAH ii’i;: BAILIKAPMA KOMUTETHI
N

IMOCTAHOBJIEHHUE KAPAP

Of.0f LOLY o Bimas w Y%

«0O BHeceHHH H3MEeHEHHH B aIMHHHCTPATHBHbIH
perJamMeHT npeaocTaBjaeHHs MYHHLHNIAJbHOM
YCJYTH 10 3aK/JII04€eHHI0 10roBopa 6e3B03Me31HOr0o
N0JIb30BAHHSI MYHHIHNIAJbHbIM HMYLLECTBOM [0
pe3yJibTaTaM TOProB Ha MPaBo 3aKJ/JI0YEeHHS TAKOI0o
AOTOBOPA, yTBEPKAEHHbIH NOCTAHOB/IEHHEM
HcenonnuTe/IbHOro KOMHTETa 3aHHCKOrO
MYHHIHNAJAbHOTO pafiona ot 22.12.2021 r. Ne782»

B uensix peanuzauunn Penepanproro 3axkona ot 27 utoisa 2010 roxa Ne 210-P3
«O06 opraHuzaldd TMPEJOCTaBIEHUS! TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YCIYI»,
PYKOBOZACTBYsiCh moctaHoBiieHneM KaOuHera MunuctpoB Pecnybnuku Tarapcran ot
23.11.2011r. Ne 961 «O BHeceHHH MU3MEHEHHUI B OTAEbHbBIC NTocTaHoBIeHUs Kabunera
MunuctpoB PecnyGauku Tartapcran», nocraHosinenueM IlpaBurenscrBa Poccuiickoi
Genepanuun ot 15 aBrycra 2022 roga Ne 1415 «O BHeceHHH U3MEHEHHH B HEKOTOPEIE
aktel [IpaButenscTBa Poccuiickoit ®enepauuu», NOCTaHOBIEHUEM PykoBoauTess
McnonHuTeNbHOr0O KOMUTETa 3aMHCKOT0 MyHHIUITAIBHOTO paiioHa ot 29.12.2012 r. Ne
2901 «O06 yrtBepxnmeHun Ilopsaka pa3spaboTKd W yTBEPKACHHUS aIMUHUCTPATUBHBIX
periaMeHTOB IPeJOCTaBlIEHHS MYyHHIMIAIbHBIX YCIyr», cT. 45 YcraBa 3aMHCKOIO
MyHHIHIIAJIbHOTO paiioHa PecnyOmuku Tarapcran, VcnonHUTENbHBI KOMHTET
3aMHCKOro MyHULIMNIAIBHOTO paiioHa PecryOmnku Tarapcran

NMNOCTAHOBJISICT .

l. Buectu wusMeHeHue B AJIMUHUCTPATUBHBIA periiaMeHT I[pefOoCTaBIEHUsS

MYHHIIMITAJIBHOM  YCJIYTd M0 3aKJIIOYEHHIO JO0roBopa 0e3BO3ME3JHOrO MOJIb30BaHHUs
MYHHIUIIAJIBHBEIM UMYIIECTBOM MO pe3yJibTaTaM TOProB Ha MpPaBO 3aKIIOUYEHHs TaKOIo
JIOTOBOPA, YTBEepPXJAEeHHbIN MocTaHOBJIeHWeM VICIONHUTENBHOIO KOMUTETa 3aMHCKOIO
MyHULMOATBHOr0 paoHa oT 22.12.2021 r. Ne 782, u310XUB €ro B HOBOH pEHaAKIUH,
COrJIaCHO MPUJIOKEHUIO.
2. OpraHuM3allMOHHOMY  OTJAeNy  VICHONHUTENPHOrO  KOMHUTETa  3aHHCKOIO
MYHHUIIUTIAIBHOTO paiioHa OMyOJIMKOBATh HACTOSIIEE NOCTAHOBIEHHE HA OQULIHATEHOM
nopraize npaBoBoii MHpopmarmu PecryOnuku Tarapcran (pravo.tatarstan.ru) ¥ Ha
opuLHaTbHOM caliTe 3aMHCKOr0 MyHUIIMNIATBFHOTO palioHa.
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3. HacTosiee IOCTaHOBJIEHWE BCTyNaer B CWiIy CO JHA €ro o(hUIHATBHOTO

OImyOJIMKOBaHMS.
4. KOHTpOIIb 3a UCTIOJHEHHEM HACTOSIIEr0 NOCTAHOBICHHS OCTABIIAIO 34 co0oi.

H.o. PykoBoaureJist
HUCcnoHUTEIBHOI0 KOMHTETA / P.M.Xa3unoB

Opucr
P.P. laiixues

28031



YTBEepxKICH

ITOCTAHOBJICHHUEM

N cnomHuTenbHOro KOMUTETA
3auHCKOr0 MyHULIUNIAIIBHOTO pailoHa
Pecny6nuku Tatapctan

ot «08» aBrycra 2024 r.

AIMHHHMCTPATHBHBIN perjiaMeHT
MPeIoCTABJCHUA MYHHIMIIAJIBbHOM YCJIYIH 10 3aKJII0YEHHI0 10roBopa
0€3B03ME3IHOI0 M0/1b30BAHUA MYHUIMIIAJIbHBIM HMYILECTBOM 110 pe3yJbTaTamM
TOPIroB HA NMPAaBO 3aAKJIIYECHUA TAKOI0 J0r0BOpPAa

1. O0mue moJ10:KeHus
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIaMECHTA

HacTosmuii aqgMUHUCTPAaTUBHBIM PETIAMEHT MPEJOCTABICHUS MYHHIMIIAIBLHON
yCIyru (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
IIPEIOCTABIICHUSI MYHULMITAJILHOW YCIIYTH MO 3aKJIFOYEHUIO TOTOBOpa O€3BO3ME3IHOTO
MOJIb30BAaHUSI MYHHMIMNAIbHBIM HMMYIIECTBOM MO pe3yJbTaTaM TOProB Ha IPaBO
3aKJIFOUYEHUS TAKOTO I0T0BOpa (anee — MyHHLUIIAIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1.JIuiaMy, MMEIOIMMMUA TMPABO HA TMOJYyYEHHE MYHHUIIMITAILHON YCIIYTH,
ABJISIFOTCS (PU3UYECKUE U IOPUANYECKUE JINIIA (Jaee — 3assBUTENb ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTEI,
JICUCTBYIOIIUN Ha OCHOBAaHUM JTIOKYMEHTA, YJAOCTOBEPSIONIETO €ro MOJTHOMOYHS, JTHO0
3aKOHHBIN MPEACTABUTEND (PU3MUECKOTO JUIA (J1aliee — MPeICTaBUTEIb 3asIBUTEIS).

1.3. Tlopsinok uH(GOpMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Wndopmanuss o mnopsake MOPEeAOCTABICHUS MYHHUIUIAIBHOU YCIyTH
pa3mMenaercs:

1) Ha wHOOPMAIMOHHBIX CTEHIAX, COJEPKAIIUX BU3YAJIbHYI0 U TEKCTOBYIO
uHpopMaIuio 0 MYHUUMUNAIBHOW YCIyre, pacloJIOKEHHBIX B  ITOMEIICHUSIX
MHOTO(YHKITHOHATBHBIX IIEHTPOB MPEI0CTaBIICHUS roCyJ1IapCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) wHa oduuaTbHOM cailiTe 3aWHCKOTO MYHUIMMNAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOMN CeTH «HTEpHET»
((http://www.zainsk.tatar.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuit mopTain);



http://www.zainsk.tatar.ru/

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCYAAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTU OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIEHUH - TUYHO WIN 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B [Ilamate WMYNIECTBEHHBIX H 3€MEJIBHBIX OTHONICHHHA 3aMHCKOTO
MYHULMIIAJIBHOTO pailoHa (nanee — [lanara):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IIpY TUCbMEHHOM (B TOM YHCJE B (pOpME 3JEKTPOHHOTO JOKYMEHTa) 00paleHnun
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (hOpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax MpEeAOCTABICHUS MYHULHUIAIBHON YCIYTM HAa OCHOBAaHUM CBEICHUMU,
coxepxammxcsi B Peectpe  rocymapCTBEHHBIX M MYHMIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yyciie 0e3 HUCIOJb30BAHUS MPOTrPaMMHOr0 OOECHeYeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTENs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecreueHus,
MpeAYyCMaTPUBAIOLIET0 B3MMAaHHE IUIATHI, PETUCTPALMIO UM aBTOPU3ALMIO 3asBUTEIIS,
WJIM TIPEIOCTABIEHUE UM MTEPCOHATbHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
TOCYJIapCTBEHHBIX U MyHHIIUTIANIBHBIX yciyT, [Tanater (Oprana) (aapec, rpaguk paboThl,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MoOps/IKEe MPEIOCTAaBICHUS MYHHUIUITAIBHON YCIYrH, 0 crioco0ax M CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX IMPABOBBIX AaKTax, PETYJUPYIOMUX BOMPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
PEeI0CTaBICHUH MYHUIIUTIATBHOM YCIIYTH, O CpOKaX MpHUeMa U PEruCTpaLMK 3asIBJICHUS;

5) o xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITYTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
[Tanatel (Oprana).
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[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIMNAIBHOM yCIyrd, TMOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABIECHUS MYHUIIMIATBHON YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEUEHUE TPeEX
paboumXx AHEN CO AHS perucTpanuu oOpalieHNus HapaBisiloT OTBET 3asBUTEN0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOXKHOCTH J1aTh OTBET Ha SI3BIKE
oOpallleHus! UCIOJIb3YOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnuku TaTapceran.

1.3.5. Uudopmanus mo BompocaM MPEeJOCTaBICHUS MYHULUNAIBHON YCIYTH
pa3MeniaeTcsi Ha OQUIMAIBHOM caiTe 3aMHCKOT0 MYHHUIMNAJIBHOIO paiioHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B noMenieHusx [lanarsl ans paboThl ¢ 3aIBUTENISMHU.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnmyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX © Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET), BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep Kalllhecs B IyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPATHBHOTO pErIaMCHTA,
MH(OpMaLKIO 0 MECTE HAXOXKIEHUS, CIIPABOYHBIX TesnePoHax, BpeMeHu padboTsl [lanaTsl
(Oprana), o rpaduke npruemMa 3asiBJICHUN Ha MPEAOCTABICHUE MYHHUIIMIAIBHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThI, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  NPABOBBIX  AKTOB,  PETrYyIUPYIOLIUX
IPEAOCTaBICHUE MYHUIUIMAIBHON YCIyru (C YKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBAaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT, Ha
opuHaILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaImOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJIC)KUT pa3MenieHnto Ha EguHom mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUILIMTATBHBIX YCIYT, HAa OPUIIUATIBHOM caliTe MyHUIIMTIATLHOTO B MH(DOPMAITMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONIPENEIICHUS:

yaalleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeA0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nojapaszaeneHue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETbCKOM)
MOCEJICHUH MYHHULIMIIAJILHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ mnOyHKToM 34  IlpaBun  opraHu3auuu  AE€STEIbHOCTH
MHOTO(YHKITHOHATBHBIX LIEHTPOB IIPENOCTABIIECHUS rOCyJ1apCTBEHHBIX "
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
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Oeneparuu ot 22 aexadbpsa 2012 r. Nel376 «O06 yrBepxknenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omMcKa, OmedaTka, IpaMMaTH4ecKas WIu
apudpmeTnyeckas omubOka Ju60 ToA0OHas ommMOKa), JOMYIICHHAas OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(POPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHUIMINAIBHBIX YCIyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHass HH(pOpMAIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWMOJACUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIMU,  coAepKameldcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
IEHTP MPEJOCTABJICHUS] TOCYJIAPCTBEHHBIX U MYHHUIMIIAIBHBIX yciIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTATBHBIX yeryr PecnyOnuku TaTtapceras.

1.5.2. OcHOBHbIE TIOHSITUS, WCIIOJIB3yEeMbI€ B HACTOSIIEM aJIMUHUCTPATUBHOM
peraaMeHTe, MPUMEHSIIOTCS B TOM K€ 3HAYCHHUH, 4YTO U B DeaepanbHOM 3aKOHE OT 26
nrosst 2006 roga Ne 135-@3 «O 3ammTe KOHKYPEHIIMN.

1.5.3. B agMuHUCTpaTUBHOM pETJIaMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMINAIBHON yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
@®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «O6 opranuzamuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUMAIBHBIX yCIIyr» (Hanee — deaepanbHbIi

3akoH Ne210-D3).
2. CTaHaapT npeaocTaBjieHHs MYHHIIUNIAIbHON yCJayru

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

3aKIO4eHUEe  JOroBOpa  0€3BO3ME3HOTO  IMOJB30BAHUS  MYHHIUIIATBHBIM
MMYILECTBOM IO pe3yJIbTaTaM TOPTOB Ha MPaBO 3aKIIOUYECHUS TAKOTO JOTOBOPA.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

[Tanata UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUH 3aMHCKOTO MYHUIIUTTAIIBHOTO
paiioHa.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) mpoekt goroBopa  0e3BO3ME3IHOTO  MOJB30BAHUS  MYHHIUTIAIBHBIM
uMyecTBoM (mpuiokeHue Ne 1 K HacTosAleMy aJMUHUCTPATUBHOMY PETJIAMEHTY,
IPWIOKUTH (HOPMY JIOTOBOPA);

2) peuieHue 00 OTKa3e B MPEIOCTABICHIUH MyHHIIMTIAIBLHON yCIyTH (IPUIIOKEHHE
No 2k HacTosIILIEMY aIMHHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHULUIAIBHON yciayru (mpuiioxenue Ne 3k HacToseMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asBUTENI0 B (OpME DJIEKTPOHHOIO JIOKYMEHTa, MOJANHCAHHOIO YCUJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOM MOJNUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOIO JIULA
[Manarer (iu6o Oprana), B cootBeTcTBUHU ¢ DenepansHpiM 3akoHOM OT 6 ampenst 2011
rona Ne63-®d3 «O0 anekTpoHHOM noanucky» (nanee — OenepanbHbIil 3akoH Ne63-D3) B
In4uHbIi kabuHer EnmHoro moptan. B ciydae HampaBiieHusi 3asBJIEHUSI TIOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMIMIIAJBHOW YCIYTH
HampaBJIsieTCs B JINYHBINA KabuHeT Pecrybmukanckoro noprania.

2.3.3. Ilo BbIOOpY 3a4BUTENS pe3yNbTaT NPEJOCTABICHUS MyHUIIUIIAIBHOMN yCIIyTH
Bbtaercst B Ilamare (Oprane) wim B M®I[ B dopme sk3eMiuigpa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie€4aThi0 U
MOJANKUCHI0 COOTBETCTBEHHO YIMOJHOMOUYEHHOTO A0HKHOCTHOTO Jnia [Tanater (Oprana)
unu pabotarka M®II,

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
yciIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBHUS pe3yJibTaTa
MPEA0CTABIICHUS MYHULIMTIAJBHON YCITYTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTTIAIBHON YCITYTH, B TOM YHCIIC C y4ETOM
HE00X0IUMOCTH OOpaIleH!s] B OpraHU3alliy, Y9aCTBYIOIINUE B MPEIOCTABICHUH
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMIIAJIbHOU
YCIIYyTH B CIIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS MPETYyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM NPEAOCTABICHNUS MyHULIMIIAIBHOU YCIIYTH

2.4.1. MynuunanbHasi ycliyra npeaocTaBisieTcss B TedueHue 29 pabouux JHEH.
Cpox 0’kHJ1aHUs TOPTOB HE BXOJIUT B CPOK MPEIOCTABICHUS MyHUIIUNIATBHON YCIIYTH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyIHM He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBJISIONIETOCS PEe3yJbTaTOM MPEIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYIIECTBISICTCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysbTara MpeloCTaBICHUS
MYHULMIATBHONW YCIIYTH.



2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMU MJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABIECHUS MyHULIMIIAIBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00s13aTEIBHBIMHU JIJISI IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lnsg monyyeHUs MYHUIUIAIBLHOM YCIYrM 3asBUTENb MPEICTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMKA JIMYHOCTh (He TpeOyeTcs B Ciydae OOpamieHUs
nocpeAacTBoM PecnyOnukaHcKoro noprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTEINS 3asIBUTEIIS;

3) 3asiBiICHHE:

B hopMe JOKyMEHTa Ha OymMaxHOM Hocutele (mpuiioxkeHue Ned Kk HACTOSIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBlICHHUSI), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TMyHKTa 2.5.3aMUHUCTPATHUBHOTO pErJIaMEeHTa, TpH OOpallleHUun
nocpeacTBoM PecryOiMkaHCKOro moprarna.

2.5.2. 3asBleHHE U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHbI) 3aBUTEIIEM OJHUM M3 CJIEIYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINUX TPEOOBAHUSM IMyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTa,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBlieHHE W TMpUJIaraéMble JOKYMEHTBI, MPU HAMPABJICHUU TOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSJIKE.

2.5.3. 3asBrIeHne MPHU HAMPaBICHUH TOCPEIACTBOM PecrmyOimMKaHCKOTO MmopTaia
MOTUCHIBACTCS IPOCTOM AJIEKTPOHHOMN MOAMMUCKHIO 3asIBUTEIIS.

JI71st ToTy4YeHus TPOCTOM DIIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOAMMO MTPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke noaTBepauTh YYETHYIO
3aMuCh.

DNEeKTPOHHBIH JTOKYMEHT (2JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOANYHKTE 2MyHKTa 2.5.1aJMUHHCTPATHBHOIO pErJIaMEHTa, 3aBEpPSAETCS YCUICHHOM
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOITUCAHUE
TaKuX JIOKYMEHTOB, B TOM YHUCJIE HOTapUYCaMH.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpUJIaraeMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJISIFOTCS B Bue (haiiinoB B popmatax pdf,
Jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He Gosee 50 MOaiT.

KadecTBO mpeaocTaBisieMbIX AJIEKTPOHHBIX TOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISITh B MOJHOM OOBEME MPOYMUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:



1) mpencraBieHus TOKYMEHTOB U WH(GOPMAIIMK WM OCYIICCTBICHUS JIEHCTBUIA,
MPEJCTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyIIECTBJICHHS ACUCTBUN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHMeM B HHbIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJNy4eHHsS JOKYMEHTOB U UH(pOpMaIuH,
IPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUYEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtatbn 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mpeacTaBIeHUS JOKYMEHTOB U HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS MYHUIMIIAJIBHOW YCIyru, Ju0o B
MPEOCTaBIEHUA MYHUIIUTIAILHON YCIIYTH, 32 UCKIIOUYEHUEM CJICIYIOIINX CITyYaeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUITUTIALHON YCIIYTH, MOCIIE IEpPBOHAYAILHOM MT01a4u 3asIBJIICHUS O
PEAOCTABICHUN MYHULIMIATIBHON YCITYTH;

0) HajIM4Me OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOM YCIYyTH, JIUOO B
NPEeAOCTaBICHUN MYHHIIUTIIAJILHOM YCIYTH U HE BKJIIOUCHHBIX B IIPEACTABIICHHbBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUCHUE CPOKA JICUCTBUSA JTOKYMEHTOB WJIM U3MEHEHUE MH(OPMAILIMK TOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHULIMTATBHON YCIIyTH, MO0 B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MNPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH, TU0O B MPEAOCTaBICHUU
MYHULHUNAIBHON YCIYyIM, O Y€M B NMUCbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTEIS
[Tanater (Oprana) npu nepBOHAYAIBLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUIS. TIPEAOCTABJICHUSI MYHULIMNAIBHOM YCIYyTH, YBEIOMIIAETCS 3asBUTENb, a TaKKe
MIPUHOCSITCS N3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIHH,
AJIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JUOO UX U3BATHE SBISIETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS! TOCYIapCTBEHHON WM MYHMIIUTIAIBLHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepalIbHBIMHU 3aKOHAMU.

2.6. VcuepnpiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH IPABOBBIMU aKTAMM JIJISl IPEIOCTABICHUS MyHUIIUIIAIBHOW YCIIyTH,
KOTOpbIE HAXOJATCS B PACHOPSKEHUH FOCYAApPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO



CaMOYIPaBJIEHUs U IOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'0 CaMOYTPABJIEHUS OPTAaHU3ALMN U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK MX IPENCTABICHUS; TOCYIAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1.ITonmyyarorcss B paMKax MEXBEAOMCTBEHHOTO B3aUMOICHCTBUS:

1) cBeaeHus 0 ACHCTBYIOIIEM IacHopTe rpaxkaannHa Poccuiickoit denepanun —
MB/I Poccuu;

2) cBeleHHS O HOTapUallbHOW IoBepeHHOCTH — DenepanbHas HOTapHaTbHAs
Iajara.

2.6.2. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3aLUsIMU JOKYMEHTOB U CBEICHHU HE
MOXET SIBJIITBCS OCHOBAHHMEM JUISI OTKA3a B IIPENOCTABICHUN MyHULIUIAIBHON YCIIYTH.

2.6.3. JlomkHocTHOe nUIO0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATHUBHOIO pEIVIAMEHTA OPraHOB M OpraHu3aluii, He IpeACTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alpPOLIECHHBIE U HAXOMAILIUECS B PACHOPSIKEHUU
JOKYMEHT WIHM CBEICHMS, NOMJIEKAT aIMUHUCTPATUBHON, TUCHUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

2.6.4. 3anpemiaercs TpeOOBaTh OT 3asBUTENSA TOKYMEHTBI CBEJCHUS, B TOM YHCIIC
NOATBEPKIAIOIIME BHECEHUE 3asBUTEJIEM IUIATHI 34 MPENOCTABICHUE MYHUILIUIIAIILHON
YCIYTH, HAXOJALIUECS B PACIIOPSIKEHNH I'OCYJAPCTBEHHBIX OPTaHOB, OPIraHOB MECTHOTO
CaMOyNIpaBJ€HUs W IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYTPABJICHUS OPTaHU3ALIH.

HenpencraBnenue 3asgBuTENEM TOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPHIE
HaxXOAATCA B PAcCHOpPsDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUsS M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYIIPABJICHHUS OPTraHU3allMi, HE SBISAETCS OCHOBAHMEM JUI OTKa3a
3asIBUTENIO B MIPEAOCTABICHUN MyHULIMIIAIBHON YCIYTH.

2.7. VicuepripIBaromuii mepevueHh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHUsSMU JJI1 OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX LIS
PEeAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHBIE 3asBUTENEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIHLCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME HUCTIONB30BaTh MH(OPMAIIUIO U CBEJICHMS, COACPIKAIIIMECS B TOKYMEHTaX
JUIS1 TPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH;
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3) mnpeacTaBiI€HHbIE JOKYMEHThl WJIA CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpanieHus 3a MyHUIUOAIBHOW YCIYrol (JOKYMEHT, YAOCTOBEPSIOIIMIA MMOTHOMOYMS
MPeICTaBUTEIS 3asBUTEINS, B ClTydae oOpallieHus 3a MPeA0CTaBICHHEM MYHHUIUIATIbHOMI
YCIIYTH YKa3aHHBIM JIMIIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUY MyHUIIUTIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEOCTABICHNS MYHUIIMIIAIBHOW YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyUICHUEM YCTAHOBIIEHHBIX TPEOOBaHMIA;

5) HEKOpPPEKTHOE 3arojHEHUuEe 00s3aTeIbHBIX MoJe B popMme 3asBiIeHUS, B TOM
yycie B HUHTEepakTUBHOM (Qopme 3asaBienuss Ha PecmyOnukanckom mopTtaie
(HemocToBepHOE, HEMOJIHOE, JIMOO HEMPABUIILHOE 3aM0JHEHNUE);

6) mpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEI0CTABICHUS MyHULIMTIAIBHON YCITYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYTPABICHUS UM OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABICHNE MyHUIIMTIATBHOU YCIIYTH;

8) HecoOM0IeHNe YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-@3 «OO 5JIEKTPOHHON MOAMNUCH» YCIOBUM MpPU3HAHUS
JIEHCTBUTENBHOCTH, YCUIICHHON KBAJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOAIHUCH.

2.7.2. IlepeueHb OCHOBAaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIs
NOJIYYEHHS] MyHUIIMIIAIBHON YCITYTH, SIBJIIETCS] MCUEPIIBIBAOILUM.

2.7.3. Pemenue o0 oTka3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
pEIOCTaBICHUS MYHULIMTIATBHON YCIYTH, MOXKET OBITh MPUHSTO, KaK BO BpeMsl IpuemMa
3asiBUTENS, TaK M IIOCJE IOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHON YCIYTH JOKYMEHTOB (CBEACHMI) C
MCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
npeBbIIIAONMA 9 pabounx JHEH CO THS PETUCTPALIUHN 3asBICHUSI.

2.7.4. 3amnpemiaeTrcs OTKa3plBaTh B TpHUEME 3asBJICHHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAJILHON YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
1 TOKYMEHTbI, HEOOXOIUMBbIE JIJISl TPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPAJKE MPEAOCTABICHNUS] MyHULIUIIAIBLHOM
yclyru, onyonukoBanHou Ha ExuHoMm noprane, PecnyOnnkanckoM moprare.

2.8. VcueprbiBaromuii iepevueHb OCHOBAHUH ISl PUOCTAHOBJICHUS WJTM OTKAa3a B
MIPEIOCTABIEHUA MYHULIMIIAJIBHOU YCITYTH

2.8.1. OcHoBaHMsA IS TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHu 151 0TKa3a B MPEAOCTABICHUH MYHULIMIIAILHON YCIYTH:

1) 3anpammBaeMoe 3asBUTEIIEM MYHHIMNAIBHOEC HMMYIIECTBO  TOIJICKHUT
KaluTaIbHOMY PEMOHTY, PEKOHCTPYKIIMH WM CHOCY B COOTBETCTBUM C TPEOOBAHUSIMU
rPalOCTPOUTEIIBHOTO 3aKOHOAaTeNIbCcTBa Poccuiickon denepannu;

2) BUA JCATCABHOCTH, JJIA OCYIISCTBJICHUS KOTOPOTO 3arpalinBaeTCs
MYHULUIIAJIbHOE HEIBMKMMOE HMYLIECTBO, HE COOTBETCTBYET BUJAM Pa3PEIICHHOIO
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WCIOJB30BaHUsA  JAHHOTO  HMYIIECTBA, YCTAHOBJIEHHBIM  TI'PajOCTPOUTEIbHBIMU
periiaMeHTaMu;

3) MyHUUHMIIAJBHOE  MMYIIECTBO  HCIOJB3YETCS  OpraHaMh  MECTHOI'O
CaMOyNpaBJiEeHUsT B LEJISIX PEHICHUs BOIMPOCOB MECTHOTO 3HA4YeHUs U (WIM)
OCYILIECTBJIICHUSI OTACJIBHBIX T'OCYJApPCTBEHHBIX ITOJIHOMOYHWM, IMEPEJAaHHBIX OpraHam
MECTHOTO CaMOYIIPaBJICHUS B COOTBETCTBUU C (perepaibHBIMH 3aKOHAMU M 3aKOHAMU
cyobekToB Poccuiickoit denepanuu;

4) B OTHOIICHWM 3aMpalliBa€MOr0 MYHMIIMNAIBHOTO HMMYIIECTBA MPHUHSTO
pelIeHnE O MepeIade ero TPETbUM JIMIAaM B PaMKax JIEUCTBYIOLIETO 3aKOHOJAATEIbCTBA
Poccuiickon denepanumy;

5) uenu, AJist JOCTUXKEHUSI KOTOPBIX 3alpaliuBaeTCs] MyHUIIUIIATIbHOE UMYIIECTBO,
HE COOTBETCTBYIOT LEJISAM TMPEIOCTABICHUS MYHMIIMIAIBHOTO MWMYIIECTBA B
0e3B03ME3THOE MOIB30BAHHE;

6) B IPEACTABICHHBIX 3asBJICHUU U (MJIM) JTOKYMEHTaX COJCPKUTCS HEMOJHas 1
(wn) HegocTOBEpHAs MH(pOpMaLKs;

7) 3asiBUTENb HE SIBISETCS NOOEIUTENEM COCTOSBILIMXCS TOPTOB.

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULWIAIBHOU
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B MPEAOCTABICHUM MYHUIUNAIBHON YCIYyT'H B
cly4yae, €ClId 3asBJICHUE O TMPEJOCTABICHUM MYHULHUNAIBHOM YCIYrM IOJAHO B
COOTBETCTBUM ¢ MH(]OpMaIEl 0 CpoKkax M MOPAJIKE MPEAOCTABICHUS MYHUIUTIATHLHOM
yclyru, onyonukoBanHou Ha ExuHoM noprane, PecnyOnnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapPCTBEHHOW MONUTHHBI U HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MIPENOCTABIICHNS MYHUIUITIAJBbHON YCIIYTH, B TOM YUCJIE CBEICHUS O TOKYMEHTE
(oxymeHTax), BblIaBaeMOM (BbIJIaBa€MbIX) OPTaHU3ALUAMHU, YYACTBYIOIIUMU B

IIPENOCTaBICHUN MYHULIMTIIAIBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHMSI B3UMAHWUS TUIATHI 32 IPEIOCTABICHUE YCIIYT,
KOTOPBIC ABJISIOTCS HEOOXOIUMBIMH M 0053aTEIIbHBIMU TSI TPEA0CTABIICHHUS
MYHHITUTIATBHON YCIIYTH, BKJIFOYast HH(OOPMAITUIO O METOIMKE pacdyeTa pa3Mepa TaKou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBINA CPOK OKUJAHUS B OUEPEIU TIPH MMOa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISIEMON OpTraHU3aIueH,
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Y4acTBYIOIIEHW B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, U IIPU ITOJTyYECHUN
pe3yJbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus MpH Nojave 3asBICHUS Ha MOJy4YeHHUE MYyHHUIIUITATIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCUMAJIBHBIA CPOK OKUJAHUS B OUEPEIN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEJOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alyei, yuacTByIoen B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCIIE B 3JIEKTPOHHOU (hopme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBieHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ peructpaitnOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOM MOJa4H 3asBJICHUS.

2.13.2. Tlpu HampaBieHHU 3asBICHHUS TMOcpencTBoM EawmHoro moprana,
PecnyOnnkaHckoro noprasna 3asBUTENb B JICHb MMOJA4YM 3asIBJICHUS MMOJY4YaeT B JTUYHOM
kabuHere PecnyOnMKaHCKOTO IMopTaia M IO AJIEKTPOHHOM I0YT€ YBEIOMIJICHHE,
NOATBEPKAAIOIIEE, YTO  3asBICHUE  OTIPABIECHO, B KOTOPOM  YKa3bIBAOTCS
PErMCTPAalOHHBIM HOMED U J1aTa [TOAAa4u 3asIBICHUS.

2.13.3. Tlpu nmuunom obOpamenuu B Ilamary (Opran) B JeHb MOAAuU 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM oM [lamater (Oprana) 3asiBUTENIO BBIIAETCSA
pacnucka U3 aBTOMaTU3UPOBAHHON MH(DOPMAITMOHHONW CUCTEMBbI, TPEIHA3HAYCHHOM JIJIs
OKa3aHMs TOCYJAapCTBEHHBIX U MyHUIUIIAIBHBIX YCIYT, C PETUCTPALIMIOHHBIM HOMEPOM,
JaTOW MoAayuy 3asiBJICHUS U IEPEUHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMENIICHUSAM, B KOTOPBIX MPEAOCTABISACTCS MyHUITUTIATbHAS
ycayra, K 3aJ1y OKUAaHUsI, MECTaM ISl 3alIOJTHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULUTATBHON yCITyTu, UHGOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMH UX 3ar0JTHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KX 10 MYHUITUTIATLHOMN
YCIIYTH, Pa3MeIIeHUIO0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOM
nH(pOpMaIuu 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCIIC K 00CCIICUCHUIO
JIOCTYITHOCTH JIJISI MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (hefepalibHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3aI1UTe UHBAJIUJIOB

2.14.1. IlpenocTaBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
IIOMEIIECHUAX, 000OpYZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM U CHUCTEMOM
NOKAPOTYIIEHUS.

Mecta mpuemMa 3asBuTesied O0OPYIYIOTCS HEOOXOAMMOM MeOenbro s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIUOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COLIMAIIBHOM 3allMTE€ HWHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOIO JOCTYNa K MECTY
MIPEAOCTABIIEHUS MYHULMIIAJIBHON YCIYr 00€CIIeunBaETCS:
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1) oOecmeunBaeTcss OeCHPENSATCTBEHHBI JOCTYH HMHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHUIMOAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
MEepEMENICHHE B UX IPEIeiax);

2) BHU3yaJbHasi, TEKCTOBasS M MyJIbTUMeIUiHAs WH(OpMAIUs O TOpPSIKe
PEIOCTaBICHUS MYHULIUITAILHON YCIYTH pa3MellaeTcs B yAOOHBIX Uil 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIOIIUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHUSA, U OKa3aHUE UM TIOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS I1I0 TEPPUTOPHH, Ha
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UHQPPACTPYKTYp, BXO/Ia B Takhue OOBEKTHI M BBIXOJa M3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIOJIb30BAaHUEM Kpecia-KOJSICKY;

5) Haiekamiee pasMelicHHe OO0OpYAOBaHHS W HOCHUTENECH HWH(OpMAIUH,
HEOOXOIUMBIX JJIsl 00eCIeueHHs] OECIPENSATCTBEHHOTO JOCTYIa UHBAIUIOB K YCIyTaMm C
Y4E€TOM OTPAaHUYEHUN UX KU3HENEATEIbHOCTH;

6) myOmupoBaHHWE HEOOXOJWMOM JUIS WHBAIMIOB 3BYKOBOW M 3pPUTEIBHOMN
uH(popManuu, a TakKe HaJIuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
uH(pOpMAaINU 3HaKaMH, BBIMOJIHEHHBIMU pelbeHO-TOUCYHBIM pudTOM bpaitns;

7) HOMyCK CypAONepeBOIUNKa H TH(IOCYPIOTEPEBOTIHKA;

8) nomyck co0aKu-IIPOBOJIHUKA MTPU HATWYHH JOKYMEHTA, TIOTBEPIKIAIOIIECTO
ee chHeuuajbHOoe OOy4YeHHME U BblAaBaeMoOro mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyJa U COLHUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMbI JTOKyMEHTAa,
MOATBEPKIAIOIIETO CHelHalbHOEe 00y4YeHUue COoOaKu-NPOBOJHUKA, M TOpSAJIKa €ro
BbLIAUN.

2.14.3. TpeOoBanuss B dYacTH OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHULMUIAIBHON YCIyTH, KOTOpbIE
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEACHHBIM B SKCILTyaTaI[MIO WM MPOIIEIITUM
MOJEPHU3ALNIO, pEKOHCTPYKIHIO nocie 1 urons 2016 rona.

2.15. Tloka3zaTenu JOCTYIMHOCTH U KaueCTBAa MyHULIUIIATBHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IPENOCTABIEHUN MYHULIMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJryuyeHus: ”HOPMaIUH O XOe MPEAOCTaBICHNUS MyHUIUITAILHONW YCIyTH, B TOM
YHCIIE C UCTIOJIH30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00BEME), B JIFOOOM TEPPUTOPUATIBHOM
N0JIpa3/IeJICHUU OpraHa UCTIIOJHUTENBHO PaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIIUIIAJIBHBIX YCIYT B MHOTO()YHKIIMOHATIBHBIX [IEHTPAX MPEAOCTaBICHUS
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TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3zaTensasMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIMIAIBHON yCIyTu
SABJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITIOMELICHMS], B KOTOPOM BEIETCS IPUEM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUEe HcUepnbIBaloOell HMHpopManMu o crocodax, NOpSAAKE U CPOKax
MPEIOCTABIICHUSI MYHHUIIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX cTeHAaxX, EanHom
nopraine, PecnyOnukaHnckom nopraie, o(pUuIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHKE MOMOUIY MHBAJIMAM B IPEOAO0JIEHUHN 0apbePOB, MEIIAIOIINX MTOITYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJMUHHCTPATHBHOTO
periiamenTa, coBepiieHHbie paboTHrkamu [lanarer (Oprana);

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIUN ):

B3auMojielicTBie 3asiButensi ¢ paborHukamu llamarer (Oprana)unun MOIL[ npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISETCS OJWH pa3 Mpu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpelOoCTaBICHUS
MyHununaibHo ycnyru B Ilamate (Oprane) mim MOL[ B dopme sk3emIuisipa
ANIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEE.

[TpoIOKUTENBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS. C JOJKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIbIO  YCTPOMCTB TOJBIKHON pPaauOTENCPOHHON CBSI3U, C MCIOJIb30BAHUEM
PecmyOnukanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoAe NPeAOCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mopraine,
Pecny6nmkanckom nopraine, B [lanare (Oprane), M®II,

2.15.4. IlpenocrtaBieHre MYHUIIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHUMO OT MECTa €ro JUTEIbCTBA WM MeCTa
(dakTHueckoro npoxkuBaHus (mpeObiBaHusA) HA TeppuTopun PecnyOnuku Tatapctan mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca He MPEI0CTaBIISETCS.

2.16. Vnble TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B Ciiydae, eciiu



14

MYHUIIMIIAJbHAS YCIIyTra MPeA0CTaBIsIeTCS M0 SKCTEPPUTOPUATEHOMY MTPUHIINITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHON YCIIYTH B DJIEKTPOHHOMU opMme

2.16.1. Ilpu mpemocTaBlIeHUM MYHHUIUNAIBHON YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKax MPeIOCTaBICHHUS
MYHUIIMNAIBHOW YCIYTH, pa3MmelieHHyo Ha EgunHom mnoprane, PecnyOinkaHckom
noprare;

2) mojmaTh 3asBICHHE O TNPEJAOCTABICHUM MYHHIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTHI 1 MH(OPMAIIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | cratbu 16 @enepansHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro nopraa;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TNPEAOCTABICHUU
MYHHIIMIIATLHON yCITyTH, MTOJAaHHBIX B 3JICKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) moyyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
AJIEKTPOHHOIO JOKYMEHTA;

6) momath xanoOy Ha pemieHue U aeiictBue (0e3nericteue) [Manater (Oprana), a
TAaKK€ €ro JIOJDKHOCTHBIX  JIMI, MYHHUIUIAJIBHBIX CIYXKalllUX I[OCPEICTBOM
PecnyOnmkanckoro noprana, noprana denepanbHON roCyJ1apCTBEHHOM
UH()OPMAIIMOHHOM CHCTEMBI, 00eCIIEUMBArOIIEH Ipoliece 10cyneOHoro (BHECY1e0HOT0)
00>KaJIoBaHUs PEIICHUI U AeCTBUH (0€3eCTBYS), COBEPIICHHBIX IIPU MPETOCTABICHUH
rOCyIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT OpraHamH, MpPea0CTaBIISIONIUMU
rOCyIapCTBEHHbIE W MYHUIMIAIBHBIE yCIyTd, WX JODKHOCTHBIMH  JIUIIAMH,
rOCyJapCTBEHHBIMH U MYHHUITATIATLHBIMH CITY KAIIIUMH.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHON (hOpMBI 3asiBieHUs Ha PecnyOnukaHckoM noptane 0e€3 HeOoOXOIUMOCTH
JOTIOJTHUTENIBHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJCHHS M WHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTb 3aIlOJIHCHUST HECKOJIBKUMH 3asSBUTEISIMUA OJHOW JICKTPOHHOU
dbopMbI 3asBIICHUS TIPU OOpAIEHUH 3a YCIyraMu, MPEIoJIaralolliMi HaIlpaBICHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTPH IMe4YaTh Ha OyMa)KHOM HOCHTEJIe KOIMUHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (pOpMY 3asBICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpAaTeE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHMUS,

5) 3amonHeHWe TMoyiel DJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJCHUI 3asgBUTEJIEM C MCIOJIb30BAHUEM CBEJIeHUH, pa3menieHHbiXx B ECUA, u
CBEICHMI, OMyOJMKOBAaHHBIX Ha PecmyOnMkKaHCKOM MoOpTajie, B YacTH, Kacaroleics
CBEICHMIA, OTCYTCTBYIOIIMX B €AUHON CUCTEME UICHTU(PUKAIIMU U ayTeHTU(PUKAIIH;
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6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOW W3 ATAIOB 3aIOJHEHHS SJICKTPOHHOU
(dopMbI 3asBiIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee ITOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJTHOTO T0Ja, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSM - B
TE€YEHUE He MEHee 3 MecCAIIeB.

2.16.4. 3anuce 3asButeneit Ha npueMm B M®IL] (nanee - 3anuch) oCylIeCTBIsSETCS
nocpeactsoM PecrybnmkaHckoro noprana, renedoHa KoHTakT-nienrpa MOLI.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIMOHATBLHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha OMpPENEICHHYIO ATy 3aKaHYMBAeTCs 3a CyTKH J0 HACTYIUICHUS 3TOU
JIaTHI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTana 3asBUTEII0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHBIE, B TOM
qrcIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOILIWI 3asBUTENb IPU
IpeIBapUTEIBLHON 3aluCH, JOKYMEHTaM, MPECTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, MpeBapuTeNIbHAs 3alMCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPENBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXKHOCTH pacriedaraTh TAIOH-TIOATBEPKACHNE. B citydae, eciiu 3assBUTENb COOOIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakKe HampaBisieTcss HHGOPMAIHsS O
MOATBEP)KICHUN TIPEIBAPUTEILHON 3allMCH C yKa3aHWEM JaThl, BPEMEHH W MecTa
npuema.

[Ipu ocymecTBIeHNH TPEIBAPUTEIHHON 3alUCH 3asgBUTENh B 0053aTeIHLHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS B ClTydae
€r0 HESBKH I0 UCTEUEHUHU |5 MUHYT C HA3HAYEHHOTO BPEMEHU TpHUeMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTHU(UKAIIMA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickonn ®Penepanuu, ykKazaHus LeId NOpPUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, nocjie10BaTeJIbHOCTb U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS A IMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(yHKIMOHAJIBbHBIX LIEHTPAX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B CeOs CICAYIOIINE
aMUHUCTPATUBHBIC MPOIIEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IPpUHATHE H PACCMOTPEHHUE KOMIUIEKTA JIOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEJIEM,

3) HampaBlieHHE MEKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acTBYIOIIHE B
PEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH;

4) 0OpaboTKa JTOKYMEHTOB W (WJIM) TOCTYIHBINUX CBEJICHHUH, (HOPMHUPOBAHHE
KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUSI MYHUITUTIATBHON YCIIYTH

5) mpoBeneHre TOProB Ha TMPaBO 3aKIIOYCHHS JIOTOBOpa 0OE3BO3ME3IHOTO
MOJIb30BaHUs, U TOATOTOBKA pe3ysibTaTa MyHUIIUTTAIIBHOW YCIYTH,

6) BbIIaya (HaIpaBJICHUE) 3aABUTEIIO PE3yJIbTaTa MyHHUIIAIIATBHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJAMHUHUCTPATUBHOM MpPOLEAYpPHI
ABJIIETCS OOpalleHue 3asBUTEIs] O BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHUIUNAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIIAECTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];
npu oopaiuennn 3asBurens B [lanaty(Opran) - Benymuii cnenuanuct [lanatel (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSAIKE W CpOKax
MPEA0CTaBIECHUS MyHUIIMTAIbHON yciyrd B MOL] nuyHO 1 110 TenedoHy U AIEKTPOHHON
oure.

PabotHuk M®II KOHCYIBTUPYET 3asBUTEIISI, B TOM YHCIIE 110 COCTaBy, dopme
IPENCTABIIEMON JTOKYMEHTAUHA U APYTUM BOIIpOCaM JUIsl MOJY4EHHUS] MYHULIAIIAJILHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite MOL http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEIIS.

Pe3ynbTaTaMy  BBINOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAIIMSI IO COCTaBY, (hopMe MPeACTABISIEMON TOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBHOM YCITYTH.

3.2.3. 3asButens BrpaBe oOpatuthess B Ilamaty (Opran) mo tenedony u
AJIEKTPOHHOM MOYTE, a TAKKE MOJIYYUTh KOHCYJIbTalMI0 Ha PecyOnrkanckoM nopTrane,
caiite [lanarel (Oprana) o nopske U Cpokax MpeAOCTaBICHU MyHULUIIAIbHOMN YCIIYTH,
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B TOM YHCJI€ MO0 COCTaBy, (hopMe MmpeacTaBIsieMON TOKyMEHTAlUUA U JPYTUM BOIpPOCam
JUTSI IOJyYEHUS MyHULMIIAJIBbHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perylaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIUM IIyHKTOM,
BBINOJIHSIIOTCS B TEUEHUE TpeX pabouMX JHEN CO JHS NOCTYIUIEHUSI OOpalleHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
KOHCYJIbTAllUM 10 COCTaBy, (oOpMe IMPEICTaBIAEMON JOKYMEHTAallUd U JApPyTrUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHON YCIIYTH.

3.3. [IpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnm ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anpocom
O IPENOCTaBICHUM MYHULMNAIBHOM YCIYIM W NPEACTABISIET JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5aIMAHHACTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODI];

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBIIIET CKAHUPOBAHUE MPE/ICTABICHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOL];

IIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJI€ MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET JIECKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEJIS.

Pe3ynbpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: TOTOBOE K
OTIMPABKE 3asBJICHHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiasieT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B [lamary (Opran) B 3neKTpoHHOU (opMe (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEJ) B
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TEYEHHE OJHOro paboyero 1HA CO JHS OOpalleHHsl 3asgBUTENS B CTPYKTYypHOE
noapasaenenue MOLI.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIIOTCS: 3asIBIICHHUE
U TMakeT JOKYMEHTOB (3JIEKTpOHHOE Je0), HampaBieHHble B Ilamary(Opran),
MIOCPEJICTBOM CUCTEMBI SJIEKTPOHHOTO B3aUMOJICHCTBUS.

3.3.2. IlpueM [OKYMEHTOB JUIsl TPENOCTaBICHUS MYHHUIMIAIBLHON YCIyrd B
aeKTpoHHOM (hopme yepe3 PecnyOnrkanckuii moprail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyrouue AeCcTBuUs:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIC ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYyTd B 3JIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HOXUMaeT
COOTBETCTBYIOILYIO KHOIIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asIBJICHUE MOAMUCHIBACTCS B COOTBETCTBHH C TPEOOBAHUSIMU ITYyHKTA
2.5.3aIMUHHACTPATUBHOTO PETIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHYecKasi npoBepka cHOPMHPOBAHHOTO 3aMPOCa OCYLIECTBISETCS
€MHBIM IOPTAJIOM aBTOMAaTUYECKM HA OCHOBAHUM TPEOOBAHUIA, ONIPEAEIISIEMBIX OPTaHOM
(opranusanueii), B mpolLecce 3aroJIHEHHsI 3asiBUTENIEM KaKJIO0TO U3 MOJIEH 3JIEKTPOHHOM
(dopmpbl 3anpoca. [Ipy BbISIBIEHUN €IUHBIM MMOPTAIOM HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIS
ANIEKTPOHHOM (POPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BbIABICHHOU
OMMUOKK M TIOPAJIKE €€ YCTPAHEHUsI TOCPEJICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HETNOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

AJIMUHUCTpPATUBHbIE TMPOUEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIIICHHSI 3asIBUTEIIS.

PesynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISFOTCS:
ANEKTPOHHOE Jeno, HampaBieHHoe B IlamaTty(Opran) mnocpeacTBOM —CHUCTEMBI
3JIEKTPOHHOTO B3aUMOJECHUCTBHUS.

3.3.3. PaccmoTpenue komiuiekTa 1okyMeHTOB [lanaTtoii (Opranom).

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJAMUHUCTPATUBHOW MPOLIETYpPbI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHUE
aAMUHUCTPATHUBHON MpoLeaypsl sBisieTcd Beaymud cnenuanuct [lamater (nanee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):
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3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cilydae
oOpareHus 3assBuTeNs ¢ 3asBienneM B [lanary (Opran):

OTpeensieT MpeaAMET 0OpallleHus;

yYCTaHaBJIMBAET JIMYHOCTD 3asBUTEIIS;

IPOBOAUT IIPOBEPKY IMOJTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IYHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTa, IPOBEPKY COOTBETCTBUS MIPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUAM (Hamnexaiiee o(opMIeHUE KOMUM
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IOJAYUCTOK, IPUIIUCOK, 3aUEPKHYTHIX CIOB U
MHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asdBIEHHS B  aBTOMATU3MPOBAHHOM
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHHsl TOCYJAPCTBEHHBIX M
MYHULUTNIATBHBIX YCITYT;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE ITOANMCAHMS CKAaHUPYET MOANMCAaHHOE 3asBICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(OPMALMOHHYIO CUCTEMY,
IOPEIHA3HAYCHHYIO JUIA OKa3aHWs TOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3JIEKTpOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEII0;

BO3BpAILAET MOJANHUCAHHOE 3asIBJICHUE M OPHUTHHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HamuuMs OCHOBaHMM JIJIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
NPENSTCTBUN JJI1 IpHeMa 3asBJICHUS U BO3BpPAILAET €My JOKYMEHTbl C OOBSICHEHHUEM
coJiep KaHusl BbISIBIEHHBIX OCHOBaHUH JJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, TIOCIIC
NOCTYIJIEHUS] JOKYMEHTOB Ha PAaCCMOTPEHHE

IIPUCBANBAET 3asBJIICHUIO0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JI€T U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IOCTYNHUBIIME JJIEKTPOHHBIE Je€jla, B TOM YHUCJIE MPUIOKEHHBIE
3asiBUTEJIEM JIOKYMEHTHI B SJIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEPsIeT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
nocpeactsoM oOpamieHuss k Egunomy mnoprany (B ciydae, €ciid 3asBUTEIEM
IPeICTaBIICHbI ANEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBTU(PHUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).

[Tpu Hanu4YMKM OCHOBaHUH, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1laiMUHUCTPAaTUBHOIO
pernamMeHTa, TMOATrOTaBIMBAET MPOEKT pelleHus 00 OTKa3e B IpHUeMe JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MYHULUIIAIbHON YCIYTH.
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B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOM MOJIUCH BBISBICHO HECOOIIOJEHUE YCIOBUM €€ JIEeHCTBUTEIBHOCTH,
MPOEKT pelIeHus: 00 OTKa3e JOJKeH colIep)kaTh MyHKTHl cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAaHUEM ISl €T0 MPUHSTHSL.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTaBICHUS] MYHULIMIIANBHON YCIYTH, C YKa3aHUEM IIPUUMH OTKa3a (B clyyae, eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKYMEHTaM, OCHOBaHHUS MJJii OTKa3a B INpUEME JOKYMEHTOB JIOJKHBI COJIEPIKATh
MHPOpPMAIIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMalnuu, CBEIEHUIl), KOTOpbIE HE
MPEACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEYMBBIE CBEACHUS,
opopMJIEHBl C HAapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHWI), HAMNpaBisAeTCd Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IMOPSJAKE MOCPEJACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CorlacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
ULl TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3aIMUHUCTPATUBHOTO PETIIAMEHTA.

B cnyuyae oTcyTcTBHS OCHOBaHUM M1 OTKa3a B IpUeME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 agMUHUCTPAaTUBHOIO pErjiaMeHTa, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYyero JHsA cCO JHS
HOCTYIUJICHUS 3asBJICHUS, HAMIPABIISIET 3asIBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asiBJICHUS, COAEpIKallee BXOASIIUN perucTpaliOHHbIN
HOMEp 3asBJICHUs, ATy MOJIyueHHUs 3asBJICHUS, NEpeueHb HauMEHOBaHMWM (aiiiios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIyYEHHs pe3yjbTaTa MYHHUIMIAIbHON
YCIIYTH.

3.3.3.4. UHcnonHenwe  mpouedyp, VyKa3aHHbIX B  myHKkTax  3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO periaMeHTa, MPU HAIWYUH TEXHHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHHIIMTATBHBIX YCIYT.

3.3.3.5.  AIMUHHUCTPATUBHBIE MPONIEAYPHl, YCTAHABIMBAEMBIE  ITYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETIAMEHTA, BBITIOJHSIIOTCA B TEUEHHUE OJTHOTO pabodero JHS
COJIHSI ITOCTYIICHHUS 3asIBJICHUSI HA PAaCCMOTPEHUE.

Pe3ynbraraMu BHIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIISAIOTCS: PUHSATHINA
Ha PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHHs 00 OTKa3e B MpHUEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITYTH.

3.4. HampasiieHre MeXBETOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MPEIOCTaBICHUU MYHUITUTIATBHON YCITyTH
3.4.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLETypbI
SBIIICTCS TIOMY4YEHHE IOJDKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOrO JiMia (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENS JOKYMEHTOB.
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JIOMTKHOCTHBIM ~ JUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBINIOJHEHHE
aAMUHUCTPATUBHOM NpOLENYpHl, fABIAETCS Beaymuil crneuuanuct [lamatel (manmee -
TOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIPaBJIECHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HAIPABICHUE MEXBEIOMCTBEHHBIX
3a1pocoB, (OpMHUPYET U HAMpPaBISIET B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMHM CIOCO0OaMHM) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEICHMM, IPETyCMOTPEHHBIX TyHKTOM 2.6.1aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSAIIUM ITyHKTOM,
BBITNIOJIHAIOTCS B JICHb IPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aliU 3alpPOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB JAaHHBIX Ha OCHOBAaHHWU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHTbl (MH(OpMAnUIO0) WIA HAIpaBISIIOT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wjin) MH(OpPMalMKM, HEOOXOIUMBIX JIs
IpEeIOCTaBICHUS MYHULIUMIIATBHON YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUCHHUE IITH JHEHN CO JTHS IOCTYIUICHHS] MEKBEIOMCTBEHHOIO 3a1poca
B OpTaH WK OPTaHU3alNI0, IPEJOCTABISIOIIME TOKYMEHT U UH(OPMALIUIO, €CITU UHBIE
CPOKM MOJArOTOBKM W HallpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIH 3alpoc He
yCTaHOBJEHbl (efepalbHbIMU 3aKOHAaMHM, TIPaBOBbIMM akTamu llpaBurenscrBa
Poccuiickoii @enepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NMPABOBBIMU akTamMH PecniyOiuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOIMMBIE JJIsl MPEAOCTABICHNS MyHULUMIIAIBHON YCIYTH,
1100 yBeIoMJIEHUE 00 OTKa3€e, HAMPAaBJICHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlieHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

NOJIy4aeT 3alpalllBacMble Y€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJCUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOUMBbIE MJisi MPEAOCTaBICHUS
MYHHIIMIIAJIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(wm) uadopmanuy;

IpU HAJIMYUHU OCHOBAHUH, MIPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
periiaMeHTa, TOJrOTaBIMBAET IMPOEKT peuieHusi 00 OTKa3ze B IMpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIMTIATLHON YCITYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
PEeI0CTaBIECHUSI MyHUIIUTIAIBHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cllydae, eciiu
OCHOBaHMS JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMs JJI1 OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEPKATh
uH(GOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAaINH, CBEIEHUIl), KOTOphIE HE
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MPE/ICTaBICHbI, COJEPKAaT HEAOCTOBEpHblE M (WJIM) NPOTHUBOPEUYMUBHIE CBEICHMUS,
oopMmIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HampaBisgeTCs Ha
COTJIACOBAaHHME B YCTAHOBJICHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa peieHus 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIUMBbIX
IJIE  TPEAOCTAaBIICHUS MYHHMIMIAIBHOM yCIYTH, OCYIIECTBISIETCS B  IOPSIKE,
HpPeAyCMOTPEHHOM ITyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpaTHUBHBIE TPOLEAYpPbI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIy4YEHUS CBEJICHHI 1O MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMy  BBIMOJHEHUS ~ QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHHSI), HEOOXOAMMBIE JJIsI IPEIOCTABICHUSI MYHULIUTIATHHON YCIYTH,
MPOEKT pelieHus: 00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAO0CTABICHUS
MYHHIIMTIATBHON yCITYTH.

3.45. MUcnomnenme  mpouenyp,  yKa3aHHBIX B MyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO pETJIAMEHTA, MPU HATUYMA TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIH30BaHUEM aBTOMATH3UPOBAHHON
WH(GOPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW I OKa3aHWS TOCYAapCTBEHHBIX H
MYHULUNATBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pErucTpaluu 3asBICHUS B
COOTBETCTBUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO PErJIaMEHTAa.

3.4.6. MaxkcumanbHbI CPOK BBIIOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJaMEeHTa, COCTABIIAET IATh pabounux
THEH.

3.5. O6paboTKa JOKYMEHTOB U (WJIH) MIOCTYIHUBIINX CBEICHUM,
dbopMupoOBaHKE KOMIUIEKTa TOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS
MYHULHAIIAIBHON YCIyTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBIICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJCHMI), HEOOXOJUMBIX IS
PEIOCTaBICHUS MYHULIMTIIATBHON YCIYTH.

JIOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHOM
NPOLEAYPHI, SBIACTCS lykazviearomes ceedenus 0 00NHCHOCIHOM
nuyel (mamnee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJITOTOBKY pe3yibTaTa
NPE0CTABIICHUS MyHUITUITATIBHOW YCITyTH).

3.5.2. JIo;KHOCTHOE JTUI0, OTBETCTBEHHOE 32 00Pa0OTKY JJOKYMEHTOB:

MPOBOJUT OOCIIE0BAHUE 3aIIPaAIlIMBAEMOr0 OOBEKTa;

paccMaTpuBaeT cHOPMHUPOBAHHBIA KOMILIEKT JTIOKYMEHTOB, HEOOXOAUMBIX ISt
NPEI0CTaBICHUS MYHUIIUTIATBHON YCIYTH;

NpU BBIABICHUU OCHOBAaHWW IS OTKa3a B MPEAOCTaBICHUA MYHUIIUTAIBHOM
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2. PeriaMenTta, NoAroTaBiuBaeT MPOEKT pelieHus: 00
OTKa3€ B MPEJOCTABICHUH MYHULIUTIAILHON YCIYTH;
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B Cllydyae OTCYTCTBUS OCHOBAaHHI B MPEJOCTABICHUH MYHHIIMIAIbLHON yCIyru
MOATOTaBIMBAET NPOEKT pEUIEHUS O MPOBEACHUM TOPIOB U HAIpaBIsET €ro Ha
COrJJaCOBAHUE B YCTAHOBJIEHHOM HOPSIKE.

CornacoBaHue MPOEKTa peuieHus 00 0TKa3e B IpUeMe TOKyMEHTOB, HEOOXOUMBIX
Ul TPEJOCTaBJICHUS MYHHUIMIAIBHOM YyCIyru, MpPOEKTa peleHuss o0 OoTKasze B
IPEIOCTAaBICHUN MYHMIMIIAJbHOW YCIYT'M, MPOEKTa PEIICHUs O MPOBEIECHUU TOPIOB
OCYILECTBIISIETCS B OPSAKE, IPEAYCMOTPEHHOM ITyHKTOM 3.6.3 Pernamenra.

Pe3ynbraramMy BBINIOJIHEHUS AMUHHMCTPATUBHBIX NPOLEAYpP SBISIFOTCS: akT
OCMOTpa, HPOEKT peleHUus: 00 OTKa3e B MPEJOCTABICHUM MYHULUIAIBHOM YCIYTH,
IPOEKT PEUIEHHs] O MPOBENECHUU TOPIOB, CPOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

3.5.3. JI0JDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
HaIlpaBJsieT PELIEHUWE O MPOBEACHUM TOPIOB 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUMU.

AJIMUHHCTpATHUBHAS TPOIEAYypa BBIMOIHSACTCS B JCHb MOIIUCAHUS PEIICHUS O
MIPOBEJICHUH TOPTOB.

3.5.4. HWcnonnenue mnpoueayp, ykazaHHbIx B mOyHKTe 3.5.2 Permamenrta, npu
HAJINYUHM TEXHUYECKONW BO3MOYKHOCTH OCYUIECTBIIIETCS B aBTOMAaTHYECKOM DPEKUME C
UCIOJIb30BaHUEM aBTOMATU3MPOBAHHON HH()OPMALIMOHHON CUCTEMBI, ITPEIHAa3HAUEHHON
IUI OKa3aHUS FOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

MaxkcuMaibHbIi CPOK BBITIOJIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
nyHkTe 3.5. PernaMenTa, cocTaBisieT Tpy pabo4ux JHS.

3.6. [TpoBenenne TOProB Ha MPaBO 3aKIIOYCHHSI TOTOBOpPA OE3BO3ME3THOTO
MOJIb30BaHNs, ¥ MOATOTOBKA Pe3ybTaTa MyHUIIUTIAIHLHON yCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MpPOLETYPHI
ABJISIETCSL  MOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 00paboOTKy
JTOKYMEHTOB, PEIICHHUS O MPOBEIEHUU TOPTOB.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aIMUHUCTPATUBHOM
OpoUeaAypbl, SBISETCS BeAyUIM crneuumanuct/ (majnee - JIOJDKHOCTHOE —JIMLIO,
OTBETCTBEHHOE 32 MIPOBEJICHUE TOPTOB).

JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPOBEJICHUE TOPTOB, OCYILECTBIISIET:

NeicTBUS, HEOOXOIMMBbIE ISl IPOBEICHUSI TOPTOB: OMYOJIMKOBAHHUE PEIICHUs Ha
caiite, B o(QuUMAIbHOM H3AaHUU, CcOOp 3afBOK OT JKEJAIONIMX JIMI, I[POBEpKa
MOCTYIUBUINX JOKYMEHTOB;

oopmileHHE IPOTOKOJIA PACCMOTPEHMSI 3asIBOK;

IPOBEJICHUE TOPTOB,;

MOJITOTOBKY MPOTOKOJIA PE3yIbTaTOB TOPTOB;

HampaBlIieHUE MPOTOKOJIA JOHKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32 MOATOTOBKY
pe3ynbTaTa MyHUIIUTIATBHON YCIYTH.

PesynbpraramMu BBHIMOTHEHHUS aIMUHHCTPATHUBHBIX MPOIEIYP SBISETCS MPOTOKOI
pE3yIbTaTOB TOPTOB.

AJMUHHUCTpPATUBHBIE MPOLIETYPhI BBIMOIHIIOTCS B TeueHUE 14 KaneHJapHbIX THEH.
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3.6.2. JIOJIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTra
MIPEA0CTABIICHNS MYHULIMIIAIBHON YCIYTH:

IpPU BBIABJICHWH OCHOBAHMW /I OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2. PernamenTta, moAroTaBIUBAaET MPOEKT pELICHUs 00
OTKa3€ B PEJOCTABICHUH MYHULIUIIAJILHON YCIIYTH;

B ClIy4ae OTCYTCTBHUS OCHOBAHUM Ul OTKa3a B IPEIOCTaBICHUN MyHUIUIIAIBHON
YCIIyTH, NPEIyCMOTPEHHBIX IYHKTOM 2.8.2. Permamenra, mo HWTOraMm pacCMOTPEHUS
JOKYMEHTOB, HEOOXOIMMBIX JJIi NPEJOCTAaBICHUS  MYHULUIAIBHOM  YCIYTH,
NOATOTABIMBAET IIPOCKT pe3ynbTara IPENOCTABICHUS MYHMIMIAIBHONW YCIYId B
COOTBETCTBHHM C ToANyHKTaMu 1 - 3 myHkra 2.3.1 Pernamenra;

HaIlpaBJsieT  IMOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULUIIAJIBHON YCIyTH Ha COIJIACOBAaHHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHUCTPATUBHBIE NPOLEAYPHI BHITOIHIIOTCSA B TEYEHUE OJTHOTO pabovero JHs.

3.6.3. CornacoBaHue U MOJINKUCAHUE NPOEKTOB PEIICHUA 00 OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS] MYHHUIIMNAIBHON YCIYTH, OTKa3€e B
MPEAOCTABICHUA MYHUIUIIAIBHON YCIYTH, IPOEKTa PELIEHUss O MPOBEJIECHUU TOPIOB,
IOPOEKTa pe3yJpTaTa IPEAOCTaBICHNUsS MYHULHIIAJIBHON YCIyTH (Jajee — IPOEKTHI
JOKYMEHTOB)  OCYLIECTBIIIETCS PYKOBOJAMUTEIEM CTPYKTYPHOIO MOJpa3zesieHus,
OTBETCTBEHHOT'O 3a IMOATrOTOBKY pE€3yJbTaTa MYHHIMIAIBHON YCIYTH, 3aMECTUTEIEM
pykoBoautess [Tanater (Oprana), pykoBonutenem [lanater (Oprana).

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIIMIIAIbHON
ycayru. [locne ycTtpaHneHus 3aMe4aHUil MPOEKThI JOKYMEHTOB IMOBTOPHO MEPENA0TCs
JUTSL COTJIACOBAHMSI M TTOITUCAHUSI.

PykoBogutens Ilamatel (Oprana) npu MNOANMCAHUM TNPOEKTOB JOKYMEHTOB
npoBepsieT codmoaeHue PernamenTa nomkHocTHRIMY Jutiamu [Tanatsl (Oprana) B yactu
CPOKOB BBINOJHEHUS! AAMUHUCTPATHBHBIX NPOLEAYpP, HUX TMOCIEAOBATENbHOCTH H
MOJIHOThI, HAJIWYMUS COrJACOBAaHUM YIMOJTHOMOYEHHBIX JOJDKHOCTHBIX Jull [lamaTe
(Oprana) B cucteMme 3JeKTPOHHOTO TOKYMEHTOO00pOTA.

B cnyyae BbIABIEHMS ~ Hapyll€HWH B 4YacTH  CPOKOB  BBIIIOJIHEHHS
aAMUHUCTPATUBHBIX IPOLENYpP, UX IOCIECAOBATEIBHOCTH M IIOJHOTHI PyKOoBOAMTEIND
[Tanatel (Oprana) MHULMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIUL, JOMYCTHUBIIUX
HapyILIEHUs, B COOTBETCTBUU C MyHKTOM 4.3 PernmamMenra.

AJMUHUCTpPATUBHBIEC TPOLIEAYPHI BHIMOIHIIOTCS B TEUCHUE ABYX paOOUYUX JHEH.

Pe3ynpTaTaMy BBIIOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: PELICHUE
00 OTKa3e B mpreMe TOKYMEHTOB, HEOOXOAUMBIX JJIS TPEAOCTABICHNS MyHHUIIUIIATBLHOM
yCIIyTH, pellieHne 00 OTKa3e B MPEAOCTABICHUM MYHHUIMNAIBHON YCIYTH, PEHICHUE O
IPOBEICHUH TOPrOB, IPOEKT JIOTOBOPA MOJIb30BAHMS MYHUIIMITAIbHBIM UMYIIIECTBOM.

3.6.4. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
PeI0CTaBIECHUSI MyHUIIUIIATBHONW YCIIYTH:

B cllyyae BbIOOpa 3asiBUTENIEM CIOco0a MOMy4YeHUsl pe3ysbTaTa MyHHUIIMIAIbHON
ycayru B M®IL] obecrieunBaeT MOAMMCAHME COTJIACOBAHHOTO NPOEKTa pPEIICHUs Ha
OyMakHOM HocuTese /s HanpaBieHus B MOLI.
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Pe3ynpTaTaMy BBINOJHEHUS] aJMUHUCTPATHUBHBIX MPOLIEAYD SIBISIOTCS: PELICHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIMIAIBHOW YCIYTH, MPOEKT JOrOBOPA MOJIb30BaHUS
MYHULIMTATbHBIM UMYIIIECTBOM.

AJMUHHCTpPATUBHBIE MPOLEAYPHI BHITOIHSIIOTCS B TEUEHUE TPEX PAOOUYUX THEH.

3.6.5. UcnoniHeHUE TIpoLEayp, YKa3aHHBIX B MyHKTax 3.6.2. - 3.6.4. Pernamenra,
IpY HATMYUU TEXHUYECKON BO3MOKHOCTU OCYIIECTBIIETCS B AaBTOMATUYECKOM PEXHUME
C UCII0JIb30BaHUEM aBTOMATU3UPOBAHHOMN uH(OPMAITMOHHON CUCTEMBI,
peIHa3HAYeHHOW JUIsl OKa3aHUs FOCyJapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIYT.

MakcumanbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLIETYp, YKa3aHHbBIX B
nyHkTe 3.6. PermamenTa, coctapiser 15 pabouux JTHEH.

3.7. Beinaua (HampaBlIeHHUE) 3asIBUTENIO PE3yJIbTaTa MyHULIMIIAIBHON YCIYTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM IPOLEIYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPHl, JTOKYMEHTa, MOJATBEPKAAIOUIEr0 MpPEIOCTaBICHUE
(0TKa3 B PeAOCTABICHUHN ) MyHULIMTTAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE aJIMUHUCTPATUBHOMN
OpoUeaypsl, sBiIsgeTcs Beayuumil crneuuanuct llamatel (manee - AOMHKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 BblJJauy (HAIpaBJICHHUE) JOKYMEHTOB).

JIOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 Bblauy (HAIpaBJIEHUE) IOKYMEHTOB:

o0ecrieurnBaeT perucTpalio U BHECEHUE CBEJCHUM O pe3yIbTaTe MPe10CTaBICHUS
MYHUIMIAIBHONW YCIIYTH B IOJCUCTEMY BEICHMS TOKYMEHTALMA aBTOMAaTU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM I OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUOAIBHBIX yCIyr ©W  (WId) HWHDOPMAIMOHHYIO CHUCTEMY OOecredYeHUs
rpagoCTPOUTEIBLHON JIESITETbHOCTH;

U3BelaeT 3asBUTeNA (ero mpeacraBuTess) yepe3 PecnmyOnukaHcKkuii moprain o
pe3ynbTaTe MNPEeAOCTaBIECHUS MYHHUIMNAIBHOW YCIYTM TOCPEACTBOM AJIEKTPOHHOTO
B3aMMOJICUCTBUSI M O BO3MOXKHOCTH TOJYYEHHUs pe3yJibTara MpeloCTaBICHUS
MyHULMNaNbHOU ycimyru B MOLI.

[lepenaya 3asBUTEIIO IPOEKTOB JOTOBOPOB, YKa3aHHBIX B MOAIYHKTAX 1, 2 myHKTa
2.3.1. PernameHTa, OCYIIIECTBIISIETCS HE PAHEE UEM Yepe3 JeCATh KAICHAAPHBIX JTHEWU CO
JHS pa3MelleHus] THPOopMaIH O pe3ysIbTaTaxX TOProB Ha O(pULIMaIBLHOM caiiTe.

Hcnonnenne  mpoueAyp OpU  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HAaYeHHOW MaJisi OKa3aHUs TOCYdapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

[Ipouenypsl, ycTaHaBIMBAEMble HACTOSIIIMM IYHKTOM, BBIMOJHSIOTCS B JI€Hb
NOANMUCAHMUS  JIOKYMEHTa,  MOATBEPXKIAIOLIEro  MpeAocTaBiieHne  (0TKa3 B
NPEIOCTaBICHUN) MYHHUIIMIAIBHON YCIYTH, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM
[MTanater (Oprana).

PesynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCA:
pa3MeIleHNE CBEACHHI O pe3yJbTaTe NPEAOCTaBICHUS MYHULWIAIBHON YCIyTH B
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MH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHUE 3asBUTEIIS (€T0 MPEACTABUTEINS) O PE3yJIbTaTe
MPEOCTaBICHUS] MYHUITUIIAIbHOM YCIIYTH U CIIOCO0aX €ro MoJy4eHU .

3.7.2. llopsamox BblIaud (HaAOpaBJICHHs) pe3yJibTara  IPeJIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.7.2.1. Ilpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIUIAIBLHOW yCIyTu B
M®II, pabotarnk M®I] BemacT 3agBUTENIO pe3yJbTaT MyHUIUNAIbHOW yciyru. Ilo
TpeOOBAHMIO 3asIBUTENISI BMECTE C K3EMILUISIPOM AJIEKTPOHHOTO IOKYMEHTa Ha OYMa>KHOM
HOCHTEJIE €My MOXET OBITh IIPEIOCTABIIEH AK3EMIUISIP JIEKTPOHHOTO JOKYMEHTA MyTeM
€ro 3allMCH Ha Chb€MHBII HOCHUTEb.

IToanucanue npoekTa AJ0roBopa ocyuecTsisercs 3asasureineMm B MOILL.

[Tpn moanucanuu gorosopa paboTHUK M®PI] npoBoaUT MPOBEPKY MOJHOMOUYHUN
JIU1Ia, TOJIMUCHIBAIOIIETO JOKYMEHTHI. B cilyyae oOpalieHust npeacTaBuTeNs 3asBUTEIS,
YIIOJJHOMOYEHHOTO  HAa  MOANUCAHWE  JOKYMEHTOB, CKaHUPYET  JIOKYMEHTHI,
YAOCTOBEPSIOIINE TTOTHOMOYUS MPEACTABUTENS 3aIBUTEIIA.

3asBUTENb (MPEICTABUTENb 3asSBUTEIS, YIOJTHOMOYECHHBIM Ha TMOANMKHCAHUE
JIOKYMEHTOB) MOJIMUCHIBAET J[BA DK3EMIUISIpa JOTOBOPA, CKPEIUIIET CBOEH IMOJIUCHIO C
000pPOTHOM CTOPOHBI U Me4aThio (B Cilydae €Cu 3asBUTEIEM SIBJIACTCS HOPUIUYECKOE
JIUIIO).

Pabotauk M®I] mnpocTaBisieT Aary MOANKMCAHUS JOTOBOPAa W BBIJACT OJIUH
AK3EMIUISIP HA PYKH 3aABUTEINIO (MPEJCTABUTEIIO 3asIBUTEIIS).

[Tocne moamucanus 3asiBUTENIEM JIOrOBOpa, He mo3aHee 1 pabouero ans, MOIL]
HarpasiigeT B [lanaty (Opran)3Kk3eMIusipbl JOTOBOPOB.

[IpoexT moroBopa, HANpaBICHHBIM 3asBUTENIO, TOJDKEH OBITh MM TOJIMUCAH U
npencrasieH B M®IL He no3auee yem B TeueHue 30 qHEM co AHS MOTYyUYEeHUS 3asiBUTEIIEM
MPOEKTa YKA3aHHOTO JI0TOBOPA.

[Ipouenyppl, yCTaHABIMBAEMBIE HACTOSIIUM IYHKTOM, OCYIIECTBIJISIFOTCA B
MOPSIZIKE OYEPENHOCTU, B JCHb NPUOBITHS 3asABUTENS B CPOKH, YCTAaHOBJICHHBIC
periiamenToM padotsl MODILI.

3.7.2.2. Ilpu oOpaiieHuu 3asBUTENS 32 PE3yJbTaTOM MYHHUIMNAIBHOW YCIyTd
yepe3 PecnyOnukaHCKuM mMOpTan 3asgBUTEII0 B JIMUHBIA KAOWHET aBTOMATUYECKU
HAMpaBJISIETCS  DJIEKTPOHHBIM  o0pa3  JMOKyMEHTa, SBISIONMIETOCS  PE3yJbTaTOM
IIPEIOCTABIICHUS MYHHULUITAIIBHON YCIIyTH, IO CAHHBIN YCUJICHHOMN
KBATH(UITUPOBAHHON SJICKTPOHHON MOMUCHIO YIIOTHOMOYEHHOTO JOIKHOCTHOTO JIUTIA
[Tanater (Oprana).

3asBUTENL BMpaBe TMOJNUCATh TMPOEKT JoroBopa B JluuHom kaOuHeTte
PecnyOnmkanckoro mopTajia yCUICHHOM KBaTU(DUIIMPOBAHHOM AJIEKTPOHHOM MOIMUCHIO
B TeueHue 30 KaJeHAapHbIX JHEH.

ITo ucreuenun 30 KaJIeHAAPHBIX JHEH 3asSBUTEIIO MOCTYMNAET HH(POPMALIHS O TOM,
YTO UCTEK CPOK MOAMUCAHUS JOTOBOPA.

[Ipouenypel, yCTaHABIMBAEMBIE HACTOSIIIUM NYHKTOM, BBITOJHSIOTCS B JCHb
NOAMMUCAaHUST  JOKYMEHTa,  IOJTBEPXKIAIOIIET0  MpeaocTaBiieHHe  (0TKa3 B
NPEeAOCTaBICHNN) MYHULIMIATBHON YCIYyTH, YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
[Tanater (Oprana).
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Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
HampaBiieHue (TpeoCTaBlICHUE) C MHCIOJNb30BaHUEM PecmyOinMkaHCKOro mopraia
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOIIETO MPEJOCTABICHHE MYHUIIMIAIBHON YCIYTH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUN MYHULIUITAIGHON YCIYTH).

3.8. McnpaBiieHne TEXHUYECKUX OITHOO0K

3.8.1. B ciiyyae oOHapyKeHHs] TEXHUUECKOW OITMOKHU B IOKYMEHTE, SBJISIFOIIIEMCS
pe3yNbTaTOM MYHUIIMIIAILHOMN YCIyTH, 3adBUTENb HanpasigeT B [lanary (Opran):

3asBJICHHE 00 MCIIPABIICHUHM TEXHUYCCKON ONIMOKH (TpritoskeHue Ne 5);

JIOKyMEHT, BBIIAHHBIA 3asBHUTENI0 KaK PE3yJbTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECCKYIO CHITYy, CBHJCTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OLIMOKH.

3asgBiaeHue 00 WCIPABICHUH TEXHUYCCKOW OITMOKM B CBEICHUSAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHIIUTIAIBHON YCIIYTH, TIOJIACTCS 3asIBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJICTABUTENIEM) TIOYTOBBIM OTMpaBIeHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHON MOuThI), MO0 uepe3 PecnyOnmkaHckuii mopTan Wiu
MOII.

3.8.2. JI0OIKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
IpUeM 3asBJICHUS 00 UCIPABICHUH TEXHUYECKON OIIMOKHU, PETUCTPUPYET 3asIBICHUE C
PUIOKEHHBIMH JOKYMEHTAMHU U MEepeacT uX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

[Ipouemypsl, ycTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM, BBITIOJIHSIOTCS B TCUCHHUE
OJTHOTO paboYero HS C AaThl PETUCTPAINH 3asIBICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: IPHHITOC
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HA PAaCCMOTPEHHUE HOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.8.3. Jlo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEJIX BHECEHHUS WCIPaBICHUH B JOKYMEHT,
SBJISIFOIIUICS. PE3YJIbTATOM MPEIOCTABICHUS MYHHUIIUNIATBHON YCITyTH, OCYIIECTBIISCT
IpOLeyphl, TPENYCMOTPEHHbIE MyHKTOM 3.6 PernaMmenTta, U BbIAaeT MCIPABICHHBIN
JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINI0) JIMYHO MO/ POCIHCH C
U3BIATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOTO TPEICTABUTENS) OPUTHHANIA TOKYMEHTA, B
KOTOPOM COJICP)KUTCS TEXHHYECKash OIMOKa, WM HAIMpaBiseT B aApec 3asBUTEIS
MOYTOBBIM OTMPABIICHUEM (ITOCPEICTBOM AJICKTPOHHOMN MOYTHI) MUCHMO O BO3MOKHOCTH
MIOJTYYCHHS IOKyMEHTA TpH npeaoctapieHnn B [lanary (OpraH)opuriuHaia JOKYMEHTA,
B KOTOPOM COJICPKHUTCS TEXHHUYECKAs OITHOKA.

[Ipouemypsl, ycTaHABIMBAEMbIC HACTOSIIMM ITYHKTOM, BBITIOJIHSIOTCS B TCUCHHUC
JBYX paboumMx JHEH IMocie OOHapy>KCHHS TECXHHUYCCKOW ONIMOKW WIIM TOTYYEHHUS OT
T000T0 3aMHTEPECOBAHHOTO JIMIIA 3asSBICHUS O JOIMYIIEHHON OIIMOKe.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOTICAYP SBISIFOTCS : BBIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.
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4. Ilopsinok U GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIUIIAJIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOJLDKHOCTHBIMU JIMIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjJaMeHTa U UHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUILIUIIAIbHON YCIYTH, a TAK)KE IPUHIATHEM UMU PELICHUM

KOHTpob 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON YCIYTU
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYILIEHUI MpaB 3asiBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIFOICHMSI MPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peIIEHUI Ha AeiicTBUs (0€31eiCTBIE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP SABJISIIOTCS:

1) mpoBepka ® COIJIACOBAHWE TMPOCKTOB JTOKYMEHTOB IO TPEJOCTaBICHHUIO
MYHULIMTIAIBHOMN YCIIyTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JIEJIOIPOU3BOCTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHSI
npoLeaAyp NPeAOCTaBIEHNU MYHUIIUNIAILHON YCIIyTH.

B umenmsx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUChbMEHHAas
nH(popMaIusi JOJPKHOCTHBIX JIMII, OCYIIECTBIISIOMIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJbI y4€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTU€ CBEJICHHUS.

JI71st ocyniecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMNAIBHON YCAYTM M TPUHITHU PEUICHUM PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOyNIpaBJEHUs MPEACTABISIIOTCS CIPAaBKU O  pe3yJbTarax MNpeAaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEAOBATEILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJIEHHO HWHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MpPEeJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYTYy, a TaKkKe
MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUH.

Texymmuii KOHTpOJb 3a COOJIOJIGHWEM IOCJIENOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTaBICHUIO
MYHULIMOATBHON YCIYTH, OCYIIECTBIIAETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHbIM 3a OpraHu3aluil paboThl IO
PEAOCTABIECHUIO MYHHUIIMNIAIBHON YCIYTH, HAYAJIbBHUKOM OTJEJA, OCYLIECTBIISIFOLIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTAHABIMBAETCS MOJIOKEHUSIMU O CTPYKTYPHBIX MOJPA3JIETICHUSX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTAMHU.
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4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULMITAJIIBHON YCIYTH, B TOM YHUCIIE TOPSAOK
¥ GOpPMBI KOHTPOJIS 3@ TOTHOTOM U Ka4e€CTBOM MPEAOCTABICHUS MyHHUITUIATBHOM
yCIIyrt

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUITUTIATILHOM
YCIIYTH OCYIIECTBIIIECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHus Kallo0 3asiBUTeNel Ha nericTBus (Oe3nerictBue) [1amaThb
(Oprana), a Takxe UX JOJKHOCTHBIX JIULI, MyHUITUTATBHBIX CITYyKaIIHX.

4.2.2. B nensix ocyIiecTBICHUS KOHTPOJIS 3a MOJIHOTON U KaueCTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TTPOBOISATCS TJIAHOBBIC U BHETIAHOBHIC
npoBepkH. [IopsAmok 1 IEPHOTUIHOCTD OCYIIECTBICHHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBIUBaeTCA I1aHOM paboThl Oprana. [Ipu mpoBepke MOTYT pacCMaTPUBATHCS BCE
BOITPOCHI, CBSA3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATBHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), WITH OTICTBHBIN BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHHUIIMITAIBHON
YCIIYTH (TeMaTH4ecKue mpoBepkr ). [IpoBepka Takke MOKET MMPOBOIUTHCS 110
KOHKPETHOM >kajio0e 3asBUTEIIA.

4.2.3. BHerniaHOBbIE TPOBEPKHU MPOBOSATCS B CBS3U C MPOBEPKON YCTPAHECHHUSI
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETIaMEeHTa, a TAKXKE B Cllydae
NOJIy4eHHUsI kanio0 3asBuTeneit Ha nevictBus (Oe3neiicteue) [lanater (Oprana), a Takxke
UX JTIOJDKHOCTHBIX JIMI, MYHUITUTIATTBHBIX CITYXKAIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIEC HEOCTATKH U MPEIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OpraHa, IPeIOCTaBISAIOIIETO
MYHUIMNATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS] MYHULIUIIAILHON YCITyTH

[To pe3ynbTaTaMm MpOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUN TTpaB
3asBUTEJIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOoHOIaTenbCcTBOM Poccuiickon denepannm.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOI'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (WJIH )
HEHaJIJIeXKaIee BBITIOJTHEHNE aIMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B pazjene 3
aIMUHHUCTPATUBHOTO PErIaMEeHTa.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CTY>KAIUE 3a PEIICHUS U JICHUCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTaBJICHUS
MYHULIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.
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4.4. TlomosxeHusl, XapaKTEPU3YIOIIHE TPEOOBaHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPa)X/IaH, uX
00BbEIUHEHUHN U OpraHu3anui

KoHTpoJib 3a pegocTaBieHneM MyHUIIMTTAIbHON YCIIYTH CO CTOPOHBI TpaXaaH, uxX
oObEIMHEHUH W  OpraHu3alui, OCYUIECTBISETCS  IMOCPEICTBOM  OTKPBITOCTH
NESTEIbHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHUS  TpU  IPEIOCTaBICHUU
MYHUIIUTIATBHON YCITyTH, MOTYyYEHHUS TTOJIHOM, aKTyallbHOM U 1I0CTOBEPHOU HH(MOpMAaIIU
0 TOPSAKE MPETOCTaBICHUS MYHMIMIAIBHON YCIYTH U BO3MOXKHOCTHU JOCYIEOHOIrO
paccMoOTpeHust oOpaieHuid (xKano0) B Mpolecce NpPeloCTaBICHUS MYHHUIUIAIbHON
YCIIYTH.

5. locyneOHblii (BHeCy1e0HbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHs) OPrana, MpeAOCTA