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«O BHeCeHHH H3MEHEHHi B aIMHHHCTPATHBHbIH
perJjaMeHT npeaocTaBjieHus MYHHIHIAJIbHOM
yeJIyru 1o nepeaave B 0e3Bo3Me31HOE M0Jb30BAHHE
MYHHULHNAJBHOI0 HMYILECTBA MYyHHIMNIAJIBbHOIO
oOpa3oBaHusi 0e3 NpoBeJeHUsI TOProB,
yTBep:KACHHbIN MOCTAHOBJICHHEM

M CnoJTHUTEJbHOI0O KOMHTETA 3auMHCKOro
MYHHLIHNAJALHOrO paiiona or 22.12.2021 r. Ne777»

B nemsx peanusauun PenepanpbHOro 3akoHa ot 27 wong 2010 N 210-®d3 "O06
OpraHM3allid  MpPeJOCTaBICHUA TOCYAApCTBEHHBIX W MYyHHIHIATLHBIX yemyr",
TMocranonenus [IpasutenscTsa Poccuiickoit Pepepaun ot 15.08.2022 . Ne 1415 «O
BHECeHHH M3MEHeHuil B HekoTopble akThl IIpaBurensctBa P®», pyKOBOICTBYSCH
VeraBoM — 3aMHCKOro — MyHHIHMINalZbHOro  paifoma  PecryOmuku Tatapcras,
VCIOMHATEAbHBI KOMHTET 3SaHMHCKOrO MYHMIMIANBHOro paifona PecryGmuku
Tarapcran

MOCTAHOBJISIET

1. BHecTH H3MeHeHHe B AJMHHMCTPATUBHBIN pPErjiaMeHT IPEI0CTaBICHUS
MyHHIUTATEHOHN yClIyTH 110 repesiaue B 6e3803Me3/1HOE TONb30BaHHE MyHHLHIIATEHOTO
MMYILIECTBa MyHHLHIAIBHOro oOpazoBanusi Oe3 MpOBEACHHs TOPros, yTBEPKI€HHBIN
[HOCTaHOBIeHHEM VCIIOMHUTEIBHOrO KOMUTETa 3aMHCKOTO My HUIIMIIATBHOIO paidoHa OT
22.12.2021r. Ne 777, u3710KUB €ro B HOBOM peJlaKI[uH, COIIACHO MPUJIOKCHHUIO.

2. OpranusaupoHHoMy otaeny VICIOMHUTENTBHOTO KOMUTETa 3aMHCKOro
MYyHHIMIIaJIEHOTO panoHa oIy06/IMKOBaTh HACTOALIEE MOCTAHOBICHHE Ha opUIHaIEHOM
noprajie npaBoBoii HHpOpMaNUH PecnyGnukn Tarapctan (pravo.tatarstan.ru) U Ha
oHIMANEHOM cajiTe 3aHHCKOro MYHULMIIAIBHOTO palioHa.

3. Hacrosiee MOCTaHOBJEHHE BCTYNAaeT B CHIy CO IHA €ro OQHIHAIbHOIO
onyOJIMKOBaHMUS.

4. KoHTpoJib 3a KCIOJHEHMEM HACTOSIIEero MOCTAHOBICHUA BO3JIOXKHTD Ha
samectutels Pykosoautes McronHATeNHOTO KoMUTeTa 3aHHCKOr0 MyHULIANIATBHOTO




paI\/'IOHa [0 3KOHOMHYECKOMY Pa3sBUTUIO, ITPOMBIIIJICHHOCTH, TOProOBIIE, COJICMCTBHIO
MNpeANpUHHUMATEIIbCTBY.
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IIpunokeHue K NOCTaHOBIICHUIO
HcnonHuTeNnbHOr0 KOMUTETA
3aMHCKOr0 MyHUIIMIIAJILHOTO
pationa Pecniybnuku Tarapcran
ot «08» aBrycra 2024 r. Ne 445

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCcTaBJIeHU MYHHMIMIIAJIBHON YCJIYI'H 110 Nepeaaye B 0e3B03Me3THOE
N0JIb30BAHNE MYHHIMIIAJTbHOI0 MMYIIIECTBA MYHUIMIIAJIBHOI0 00pa3oBanus 0e3
NPOBeJeHUs TOProB

1. O0mme moJ10KeHUA
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii aqMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUIAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
PEIOCTaBIECHUSI MYHUIIUTIIAIBHON YCIYTH TI0 nepeaadye B 0€3B03ME3THOE MOJIb30BAHUE
MYHHUIIUTIATBHOTO UMYIIECTBA MYHUIIUTIATHLHOTO 00pa3oBaHus 0e3 MpOBE/IEHUs TOPTrOB
(masniee — MyHULIMTIAbHAS YCIYTA).

1.2. Kareropuu 3asBureneu

1.2.1.Jlunamu, WMEIOIIMMH TPaBO Ha TOJyYEeHHE MYHUIUNAIBHON YCIyTH,
ABJISIIOTCS (PU3MYECKUE U IOPUIWYECKHE JIMLA, WHIUBUIYAJbHbIE MPEANPUHUMATEIN
(mamee — 3asBUTEND).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS MPEACTABUTENb  3asBUTEI,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIN MPEACTABUTENDh (PU3MUECKOTO JUIA (J1aliee — MPeICTaBUTEIb 3asABUTEIS).

1.3. Topsinok uH(GpOPMHUPOBAHUS O TIPEAOCTABICHIUN MYHHUIIUTIATHHOU YCIYTH

1.3.1. HWudopmanus o mnopsake NpeaoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3mMenaercs:

1) Ha WMH(QOPMALMOHHBIX CTEHAAX, COJAEPXNAIIMX BHU3YaJIbHYI0 U TEKCTOBYIO
uHQOpMaALIMI0O O MYHUUUNAIBHOM YCIyre, pachojiO)KEHHBIX B  IOMEIIECHUSX
MHOTO(QYHKIIMOHATFHBIX ~ IEHTPOB  TMPEAOCTaBICHHUS  TOCYNAapCTBEHHBIX WU
MYHHIIUTTATBHBIX YCIYT.

2) wHa oduruarbHOM caiiTe 3aWHCKOTO MYHHUIMMAIBHOTO palioHa B
HH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOMN CeTH «HTEpHET»
((http://www.zainsk.tatar.ru);

3) na Ilopranme rocyaapCTBEHHBIX W MYHULMNAIBHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);



http://www.zainsk.tatar.ru/

5) B rocymapcTBeHHOU MH(GOPMAIMOHHON cucTeMme «PeecTp rocy1apcTBEeHHBIX U
MyHHIMMIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpPOCaM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOro)yHKIMOHAJIBHBIX IEHTpPaxX MPeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalleHU! - TUYHO UJIU 110 TeledoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B [Ilamate UWMYIICCTBEHHBIX M 3EMEJIBHBIX OTHOIICHHH 3aMHCKOTO
MYHULUIIAJIBHOTO pailoHa (nanee — [lanara):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 10 TenedoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 [TOYTE, B JIEKTPOHHOUN (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckoM moprane o mopsiaKe
U CpOKax MPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENI0 OECIIIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUH, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECIEeUeHHUsl, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBa 3asABHUTEINs TPEOyeT 3aKIIOUEHUs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOTPAMMHOTO obecrieueHusl,
MpeAyCMaTPUBAIOLIET0 B3UMAaHHE IUIATHI, PETUCTPALIMIO WJIA aBTOPU3AIMIO 3asBUTEII,
WJIM TPEIOCTABIIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTC HH(pOpMaLUs:

O MECTE€ HaXOXIECHHS MHOro(yHKIMOHAIBHOIO LEHTpa MPeaoCTaBICHUS
roCyJapCTBEHHBIX U MyHULIUNIAJIbHBIX ycayT, B [lanare (Oprane):

1) (aapec, rpaduk pabOTHI, CIIPaBOYHBIC Tee(HOHBI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYrH, 0 crioco0ax M CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJIMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUITUTIATEHON YCITYTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
PeI0CTaBICHUHN MYHUITUNIATBHOM YCIYTH, O CPOKAX IPUEMA U PETUCTPAIUU 3asiBJICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
[Tanatel (Oprana).

[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPeI0CTaBICHUE MyHUIIUNIAIBHOMN YCIYTH, MOAPOOHO B MUCEMEHHOM (opme



Pa3bACHAIOT 3aIBUTEIIO MOPSAAOK MPEIOCTABICHHSI MyHHIIMITATIBHOM YCIYTH U BOITPOCHI,
yYKa3aHHbIC B HACTOSIIEM IYHKTE aJMUHUCTPATUBHOTO PETJIAMEHTa, U B TE€UCHUE TPEX
paboumx AHEH CO AHS pEerUCTpaIiy 0OpaIICHHs HATPABIAIOT OTBET 3asBUTEN0. OTBETHI
JaroTcsl Ha s3bIke oOpaimieHus. B cimyyae HEBO3MOXKHOCTH [1aTh OTBET Ha SI3BIKE
oOpaleHus UCIOJIb3YIOTCS TOCYNapCTBEHHbIE s3bIkKM PecnyOuku TaTapcTaH.

1.3.5. Uudopmanus 1mo BompocaM NPEAOCTaBICHUS MYHMITUIIAJIbHOW YCIyTH
pa3Meraercss Ha OQUIMAIBHOM caiTe 3aMHCKOr0 MYHUIUMIAIBHOIO pailloHa U Ha
uHQOpMaIMOHHBIX cTeHAax B mnomenleHusix Ilamatet (Oprana)mns paOoTel €
3asIBUTEIISIMHU.

Uudopmanus Ha rocymapcTBEHHbIX si3blkax  Pecnybmuku — Tatapcras,
pasMeniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX W Ha OQUIMAaTBEHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMAIHMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY, BKIIOYAET CBEACHHS O MYHUIIUIIAIBLHON YCIYTe, COIePIKAIUECs B TyHKTaX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMUHHCTPAaTHBHOTO pErIaMCHTA,
MH(pOpMaLUI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOThI
Opeana, o Tpaduke IpreMa 3asiBJICHUA Ha MPEIOCTaBICHIE MyHUITUTIAIBHON YCIyTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCITyTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
PENOCTABICHNE MYHULUINIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMATBHOTO OMYyOJIMKOBaHUS), pa3MEIIeH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIyr, Ha
opuIHaTEHOM caire MYHHLIMTIAJIBHOTO parioHa B UH(}OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texct agMHHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJUIEKUT pasMelleHn0o Ha EnmHoMm mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QHUIMAIbHOM CailTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agsMUHUCTPAaTUBHOM pPETJIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONIPENEIICHU:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
roCyJapCTBEHHBIX M MYHUILMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOACKOM (CETBCKOM)
MOCEJICHUH MYHULIMIIAJBLHOTO pailoHa WM B ropoJckoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBUM ¢ mnOyHKToM 34  IlpaBun  opraHu3auuu  AE€STEIbHOCTH
MHOTO()YHKIIMOHATBHBIX LIEHTPOB NIPEAOCTABIIECHUS roCyJapCTBEHHBIX 17§
MYHULIMIAIBHBIX YCIYT, YTBEPKIAEHHBIX NocTaHoBieHueM [IpaBurenscTa Poccuiickon



@enepauu ot 22 aexadbps 2012 r. Nel376 «O0 yrBepxnenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omuOka (omHMcKa, Omedarka, IpaMMaTHYecKas WIu
apudpmeTnyeckas omubOka Ju60 ToA0OHas ommMOKa), JOMYIICHHAas OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(POPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHass HH(pOpMAIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWMOJACUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayreHTuuKanuu K  uHOpManuu, — coAepiKamiehdcs B TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULMIAIBHBIX yciIyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX "
MYHHUITUTATBHBIX yeryr PecnyOnuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHIIMIIATFHONW YCIYyTH (Z1ajee - 3asBJIeHHE) MOHUMAETCS 3alpoc O MPeI0CTaBICHUH
MYHHIIMIIAJBHOW YCIYTH, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTaThu 2
@enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «O6 opranuzamuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX yCIIyr» (Hanee — deaepanbHbIT

3akoH Ne210-D3).
2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYI'H

2.1. HanmeHnoBaHuEe MyHHUITUTIAIBHON YCIIYTH

[lepenaua B 0€3BO3ME3MHOE TIOJB30BAHHE MYHHUIIMIIAILHOTO HMMYIIECTBA
MYHUITUTIAILHOTO 00pa3oBaHus 0e3 MPOBEACHUS TOPTOB.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEACTBEHHO MPEIOCTABISAIONIEr0 MyHUIIUIIATBHYIO YCIYTY

[TayiaTa UMyIIECTBEHHBIX U 3€MEIbHBIX OTHOIIECHUN 3aMHCKOTO MYHUIIUIIAIBHOTO
paioHa.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIMTIATBHON YCIyTU

2.3.1. Pe3ynpTaTOM MPENOCTaBICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:



1) moroBop 0€3BO3ME3THOTO IOJB30BAHUS MYHHIIMIAIBHOTO HMMYIIECTBA
MyHULMIAIBHOTO 00pa3oBaHusl 0e3 mnpoBeaeHus Topros (mpuwioxkenue Ne 1k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemreHue 00 0TKa3e B MPEIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKEHNE
No 2k HacTosIILIEMY aIMHHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IOPEJOCTAaBICHUSI MYHULMINANBHOM yciayrd (mpwiokeHne Ne 3K — HacToseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3agBUTEN0 B  (opMEe DBJIEKTPOHHOTO JOKYMEHTAa, MOANMCAHHOTO YCHJIEHHOM
KBJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
[Tamater (iubo Oprana), B cooTBeTcTBUH ¢ DegepanbHbIM 3aK0HOM OT 6 ampens 2011
roga Ne63-d3 «O06 snexTporHON moanuck» (nanee — deaepanbHblil 3akoH Ne63-D3) B
TuuHbld kKaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPAaBIIETCS B IMYHBINA KaOuHeT Pecmmybnukanckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MyHUIIUTIAIBHON YCIyTH
Beimaercss B Ilamare (Oprane) wmum B M®OL B dopme 3K3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOAINKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO NODKHOCTHOTO Jsnia [lamater (Oprana)
win pabotauka MOII,

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycinyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XOAMMOCTH 0OpalleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €ClId BO3MOKHOCTb ITPUOCTAHOBIICHUS MPEIyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, Cpok BbIJaUM (HAPaBICHUS)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MyHununaibHas yciyra npelocTaBisieTcsi B TeueHue 24 pabouux THEN.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
MPEyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHULIUTIATPHOW  yCIyTh B (OpMe  DJIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEINIO
OCYIIECTBIISIETCS B JI€Hb O(POPMIICHHS W PETHCTPAIMH pEe3ysbTara MpeIOoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroliuii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATE€IbHBIMU MJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU IS
IPENOCTABIECHUS MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,



MTOIJICXKAIINX MPEACTABICHHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYEHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpencTBoM PecriyOiiMkaHCKOro nmoprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B QopMe ToKkymMeHTa Ha OymakHOM Hocutene (mpuiiokeHue Ned k HacTosiemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHAETCA MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEJICHUI B JJICKTPOHHYIO (opMy 3asBJICHUS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBAHUSIMU IMyHKTa 2.5.3aAMUHUCTPATHUBHOIO pEIrJIAMEHTa, MpU OOpalleHun
nocpencTsoM PecryOinkaHCcKoro noprania;

4) 3aBepeHHBIC KOMHM YYPESAUTEIBHBIX JTOKYMEHTOB CO BCEMH M3MCHCHUSAMHU M
JOTIOJIHEHUSIMU Ha JIaTy T0AauM 3asBJICHUS ()11 FOPUIUYECKUX JIUIT);

5) peleHue o0 Ha3HaueHMM pyKoBojuTens ¢ ykazanuem ero ®.UN.O. (mpukas,
MIOCTAHOBJICHUE, PACTIOPSKEHUE U TIP.).

2.5.2. 3asBlieHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYHKTA 2.5.3aIMUHUCTPATUBHOTO PETIaMEHTa,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIGKTPOHHOU (opMme;

3) B [Manaty (OpraH) JUYHO HMJIM MOCPEJACTBOM IOYTOBOM CBSI3W HA OyMa)KHOM
HOcuTeNe. 3asBlI€HUE W TpuUjaraeémble JIOKYMEHTHI, NMPU HaAIPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBrIeHrEe TPU HAIMPaBICHUH TOCPEIACTBOM PecrmyOimMKaHCKOTO MmopTaia
MOITUCHIBACTCS IPOCTOM AJIEKTPOHHOMN MOAMMUCKHIO 3asIBUTEIIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOIUCH 3asBUTEIII0 HEOOXOUMO TPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepaUTh YYETHYIO
3aMuCh.

DNEeKTPOHHBIH JTOKYMEHT (3JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
NOANYHKTE 2MyHKTa 2.5.1aJMUHHCTPATHBHOIO pEIrJIaMEHTa, 3aBEpPSAETCS YCUICHHOM
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOIUCAHUE
TaKuX JTOKYMEHTOB, B TOM YHUCJIE HOTApHYCAMM.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpUJIaraeéMbie K
3asIBJICHHIO, B TOM YHCJIC IOBEPCHHOCTH, HANPaBJISAIOTCS B BUIe (aitios B opmarax pdf,
Jpg,.jpeg, png, tif, doc, docx, rtf, sigpasmepom e 60mee 50 MoaiiT.

KadecTBO mpeocTaBisieMbIX AJIEKTPOHHBIX TOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISITh B TOJHOM OOBEME MPOYMTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3HUTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:



1) mpencraBieHus TOKYMEHTOB U WH(GOPMAIIMK WM OCYIICCTBICHUS JIEHCTBUIA,
MPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyIIECTBJICHHS ACUCTBUN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHMeM B HHbIE
rOCYJIJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYNIpPaBJEHUS, OpraHU3AlUH, 32
UCKJIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJNy4eHHsS JOKYMEHTOB U UH(pOpMaIuH,
IPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUYEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtatbu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mpeacTaBIeHUS JOKYMEHTOB U HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJOCTABICHUS MYHUIUMAIBHOU YCIyru, Ju0OO B
MPEOCTaBICHUA MYHUITUTIATLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIIMNX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUITUTIALHON YCIIYTH, MOCIIE IEpPBOHAYAILHOM MT01a4u 3asIBJIICHUS O
PEAOCTABICHUN MYHULIMIATIBHON YCITYTH;

0) HajM4Me OMMOOK B 3asIBJICHUU O MPEJAOCTABICHUN MYHUIIMNAIBHONU YCIYTH U
JOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOM YCIYyTH, JIUOO B
NpPEeAOCTaBICHUN MYHHUIIMNIAJIBLHON YCIYTH U HE BKIIOYEHHBIX B MPEJICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUCHUE CPOKA JICUCTBUSA JTOKYMEHTOB WJIM U3MEHEHUE MH(OPMAILIMK TOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHULIMIATBHON YCIyTH, MO0 B MPEOCTaBICHUN MYHUITUTIATLHON YCIIyTH;

I) BBISBICHHE JOKYMEHTAIbHO TMOATBEPKIAEHHOr0 (akra (IPU3HAKOB)
OIMMOOYHOTO WM MNPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
[Tanater (Oprana), pabotHuka MO®IL[, npu nepBOHAYAILHOM OTKa3e B IMpHEME
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi MPEJOCTABJICHUS MYHUIIUMAIBHOW YCIyrHu, JuOO B
NpPEeAOCTaBICHUN MYHULMNAIBHON YCIyrM, O YEM B MUCHBMEHHOM BHUJE 3a MOJIMUCHIO
pykoBogutenss OpraHa nOpu TME€PBOHAYAIBLHOM OTKa3e B TMPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl MPEAOCTABIICHUS] MyHUITUTIATHLHOU YCITYTH, YBEIOMIISICTCS 3asIBUTEIIb,
a TaK)Ke MPUHOCATCS U3BUHEHHUS 3a IOCTABICHHBIC HEYI00CTBa;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2
yactu | crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JTUOO X U3BATHE SABISETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS! TOCYIapCTBEHHON WM MYHMIIUTIAIBLHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHBIMHU 3aKOHAMMU.

2.6. VcuepnpiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH ITPABOBBIMU aKTAMM JIJISl IPEIOCTABIEHUS MyHULMIIATBHOW YCIIYTH,
KOTOpbIE HAXOJATCS B PACHOPSKEHUH FOCYAApPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO



CaMOYIPaBJIEHUS U ITOJABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'0 CaMOYNPABJIECHUS OPTAHU3ALMN U KOTOPBIE 3asBUTEIIb BIIPABE MPEICTABUTD, a
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1.ITonyyaroTcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMOICHCTBUS:

1) Beimucka u3 EAMHOTO TOCYIapCTBEHHOIO peecTpa HEABMIKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETrUCTPUPOBAHHBIX MTPaBax Ha OOBEKT HEJBUKUMOCTHU
— denepanpHas ciry:x0a rocyJapCTBEHHOM perucTpaium, Kajactpa u kaprorpaduu;

2) ceenenuns u3z ET'PHOJI mu6o ceenenns nz ET'PUIL — denepanbHas Hanoropas
CITyK0a;

3) cBeneHus w3 WHPOPMANMOHHOTO MHUChbMa TEPPUTOPHAIBHOTO OpraHa
®denepanibHON  CIIY»KObI TOCYAapCTBEHHOW CTAaTUCTUKU MO CyObekTy Poccuiickoi
®enepaunn 00 yuere opranuzauuu B EI'PI1IO —DenepanpHas cinyx)0a rocy1apcTBEHHON
CTaTUCTHKHU;

4) cBelmeHHUs O MOCTAHOBKE HA yYeT B HAJIOTOBOM OpraHe (pU3HUYECKOTro JUIa —
®denepanbHas HAJIOroBas CIyx0a,

5) cBeneHus W3 Oyxranrepckoro OajgaHca (B TOM YHCIE OTYET O MPUOBLIAX H
yObITKax) —DenepanbHas HAJIOroBas Ciryx0a;

6) cBeacHMS O JCHCTBYIOIIEM MAcHopTe rpaxaanuHa Poccuiickont denepanmn —
MBJI Poccuu;

7) cBeneHHWs O HOTapHalbHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTax 1 - 2 mynkra 2.6.1 aiIMUHUCTPAaTUBHOTO perjaMeHTa, B hopMe dJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOMW KBAIM(UIMPOBAHHOW  MOIMUCHIO  JIHUII,
YIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU MOJAaye
3asiBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABICHNE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHHHCTPATUBHOIO pErIaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUS, OpraHU3alUsIMU JOKYMEHTOB U CBEICHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsSI OTKa3a B IPEAOCTABICHUN MYHULIUTIAIIBHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0O W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pEIrJlaMEHTa OpPraHoOB W OpraHu3aluii, HE NPeICTaBUBIIHE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIM CBEJICHMS, TIOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIIMHAPHON WU WHOU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeniaetcs TpeOOBaTh OT 3asBUTENS TOKYMEHTBI CBEJCHUS, B TOM YHCJIC
NOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHULIUIATLHON
YCIIyTH, HAXOASIIMECS B PACHIOPSKEHUN FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpraHU3aLHii.



HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxoadATCsd B PACHOPSDKCHHM TOCYyAapCTBCHHBIX  OPraHoB, OpPraHoB MCCTHOI'O
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OPFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHLHOﬁ YCIIYI'H.

2.7. VicuepnibiBaroiiuii nepeyeHb OCHOBAHUHM JJI OTKa3a B IpHeMe JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpXKaT TMOAYUCTKA U
HCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIHLCTBOM
Poccuiickon @enepaiuu;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MIOJTHOM 00bEME UCTO0JIb30BATh MH(DOPMAIIMIO U CBEICHUS, COAEPKAIIINECS B TOKYMEHTaX
JUISL TPEIOCTABJICHUSI MyHULIMTIATBHOM YCIIyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUITUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asBUTENIS, B ClTydae oOpalleHus 3a Mpea0CTaBIeHuEeM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nonaya 3asBJICHUS O TPEAOCTABICHUN MYHULIMTIATBHON YCIYTU U JOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEAOCTABIICHUS MYHHUIIUTIAIIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3amnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HHTEpakTHUBHOM (Qopme 3adBnenuss Ha PecmyOnukaHckoMm —mopTalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIIHLHOE 3aMOJTHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

7) 3asdBlIEHHE O NPEIOCTaBICHUM YCIYI'M MOAAHO B OPraH TOCYAapCTBEHHOM
BJIACTU, OPTraH MECTHOT'O CaMOYIPAaBJIECHHUS UM OPraHU3alMI0, B TOJHOMOYHNS KOTOPBIX
HE BXOAUT NPEAOCTABICHUE MYHUILIUITAIIBHOW YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOTO 3aK0Ha OT 6 anperns
2011 rtoma No 63-@3 «OO0 »HJIEKTPOHHON TMOJANMUCHY» YCIOBUW TPHU3HAHUS
JEHCTBUTEILHOCTH, YCUIICHHON KBATH(UITUPOBAHHOM JIEKTPOHHON TTOIHCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJTYYEHUSI MyHUITUTIAJIbHON YCITYTH, SIBJISIETCS UCUEPITLIBAIOIITUM.

2.7.3. Pemenue 00 oTKa3e B mpreMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX JIJIs
peAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH, MOXKET ObITh MPUHSATO, KaK BO BpeMs IprueMa
3asBUTEJIsSl, TaK U TIOCJIE TMOJYyYCHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JUIIOM [lamathr
(Oprana) HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHHUIUMIIAJBHONW YCJIYTH JOKYMEHTOB
(cBeneHmin) C  HCIOJB30BAaHUEM  MEXBEJIOMCTBEHHOTO  HMH(GOPMAIMOHHOIO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asIBJICHUSI.



2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULUIIAJILHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE I MPEAOCTaBICHHUS] MyHUILIUIIAIbHON YCIIyTH, MTOJAHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yciyru, onyonukoBaHHOW Ha EnnHoM noprane, PecyOinkanckoM mopraie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHMUIIMIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJIsl OTKa3a B PEOCTABICHUN MYHUITUTIATBHON YCIYTH:

1) 3asBuTeneM mpeACTaBICHBI JOKYMEHTHI HE B IIOJIHOM OOBeme, OO B
MPEJCTABIICHHBIX 3asiBJICHUUA W (WIM) JOKYMEHTaX COJCPXKUTCS HeNoiHas U (WIK)
HEJ0CTOBEpHas UH(pOpMaIus;

2) IIpencraBieHHBIC 3asBUTEIIEM IOKYMEHTHI HE MTOJITBEPIKIAIOT TIPABO 3asIBUTEIIS
Ha 3aKJII0YEHHUE 10r0BOpa apeH bl 0€3 MpOBEICHUS TOPTOB;

3) B oTHomeHuu 3anpanmBaeMOro MYHHUIIMIAIBHOTO HWMYIIECTBA TMPUHSATO
peuieHre o nepesadye ero TPETbUM JIMLIAM B PAMKax JEHCTBYIOLIErO 3aKOHOJATEIbCTBA
Poccutickon ®enepanuuy;

4) Hanuuue y MyHUIIMIAIBHOTO OFOPKETHOTO WJIM aBTOHOMHOTO YUYPEXKICHUS
paBa ONEPATUBHOIO YHPABJICHUSA WIM Y MYHUIUIAIBHOTO YHUTAPHOTO MPEANPHUSITHUS
npaBa XO3MWCTBEHHOTO BEJEHWS Ha apeHAYeMbId OOBEKT MYHHUIIUNAIBLHON
COOCTBEHHOCTH;

5) OrtcyTcTBUE 3ampaliMBaeMoro OO0BbEKTa B peecTpe MYHHUIMNAIbHOU
COOCTBEHHOCTH;

6) 3ampammBaeMO€ MYHHMIMNAIBHOE HUMYIIECTBO MOMJIEKHUT KaNUTaJIbHOMY
PEMOHTY, PEKOHCTPYKIMM WJIHA CHOCY B COOTBETCTBUM C TpeOOBaHUSIMU
rpagoCTPOUTEIBLHOTO 3aKOHOIaTeNbCTBAa Poccuiickoit denepannu;

7) Lenu, nast 1OCTUKEHUS! KOTOPBIX 3aNPALIMBAETCS MyHUIIMTIATBHOE UMYILIECTBO,
HE  COOTBETCTBYIOT  LEJIAIM  IPEJOCTABICHHMS  MYHHIMIAIBHOIO  HMMYIIECTBA
MYHHUITUTIATHBHOTO 00pa30BaHus B 0€3BO3ME3THOE MOJTB30BAHNE;

8) Buna geaTenbHOCTH, JUIsI OCYWIECTBIEHHS KOTOPOrO — 3ampalldBaceTCs
MYHULMIIAJIBHOE HEABMKMMOE HMYLIECTBO, HE COOTBETCTBYET BHJAM Pa3PELIEHHOIO
WCITIONB30BaHUSA  JAHHOTO  HMYILIECTBA, YCTAHOBJIEHHBIM  T'PajJOCTPOUTEIbHBIMU
perjiaMeHTaMu;

9) OO0BEKT MYHUIMOAIBLHOTO HEXWIOr0 (POHAA TOMJICKUT OTUYKICHUIO U3
MYHUIIUTIATBHOU COOCTBEHHOCTH;

10) O0BEKT MYHUITUTIAILHOTO HEXWIJIOTO (POHAA MOJJICKHUT UCIIOIB30BAHUIO IS
MYHUIIUTTAIBHBIX HYX]I.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B NPEAOCTABIECHWN MYHUIMUIIAIBHOU
YCIIYTH SIBJSIETCS. UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
clly4yae, €CJId 3asBJICHHWE O NPEIOCTABICHUM MYHUUMINAIBHOW YCIYrd IOJAHO B



COOTBETCTBUH ¢ MH(POpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHHUS MYHHUIIMITATBEHON
yciyTH, onyonukoBanHo¥ Ha Eqnnom noprane, Pecniy6nukanckom moprase.

2.9. Ilopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI UM HHOMN
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHULIUIIAIBHONW YCIYTH

MYHI/IIII/IHEUH)HaSI yciyra npcaoCTaBJICTCA Ha 663B03M63,ZIHOI\/’I OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMU JIJISI
IPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3aLMSIMH, YYaCTBYIOIIMMU B

MPEIOCTABICHUU MYHHUIIUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsipok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCS HEOOXOIMMBIMU U 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHULIUNIATBHON yCITyTH, BKIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
IUIaThI

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuMaibHbIi CPOK OKUJIAHUS B OUEPEIU TIPH MOade 3ampoca o
MPEIOCTaBICHUN MYHHUITUTIATBHOU YCIIYTH, YCIYTH, TPEIOCTABISAEMON OpraHu3aluei,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTy4EeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpemst oxxuaaHus P Toj1ade 3asBICHUS HA TOMyYeHUE MYHHUIIUTIATIbHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momydeHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHON YCIyTH
MaKCHUMaJbHBIN CPOK OKUJAHUS B OYEPE HE JOJDKEH MPEeBbIIATh 15 MUHYT.

2.13. Cpok 1 MOpsIIOK PErucTpalvu 3ampoca 3asBUTENS O IPEIOCTABICHUN
MYHULIMNIAIBHOU YCIYTH U YCIIYTH, IIPEIOCTABIIIEMOM OpraHu3alyen, y4acTBYIOLIEH B
IPEIOCTaBICHUN MYHUIIMTIATBHON YCIYTH, B TOM YHUCIIE B AJIEKTPOHHOU (hopme

2.13.1. Tlpu nuunom obOpamennn B M®II B neHb mogauu 3asBIACHUS 3aBUTEIIO
Bbaerca pacnucka u3 AUC MOL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKIAKOLIUM,
YTO 3asBJICHUE OTIPABJICHO, U JaTOU MMOJaYu 3asIBJICHUS.

2.13.2. Tlpum wHampaBiaeHUM 3asBIeHUs] TocpeacTBoM EauHoro mopTana,
PecnyOnukanckoro nmoprajia 3asiBUTENb B JEHb MOJA4M 3asBJICHUS MOJYYaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOTO TOpTajia W IO DJIEKTPOHHOW TOYTE YBEIOMIICHHE,
MOATBEPAKIAIONIECE, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBaIOTCS
pPErUCTpallMOHHBIN HOMED U J1aTa MO0/1auu 3asiBJICHHUSL.



2.13.3. Ilpu nwunom oOpamernnn B Oprad B JeHb TMOJa4d 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTMIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATHU3UPOBAHHOW WH(OPMAIMOHHONW CHCTEMBI, MPEAHA3HAUYCHHOW ISl OKa3aHUs
roCyJapCTBEHHBIX M MYHULHMIAJIBHBIX YCIYT, C PECUCTPALMOHHBIM HOMEPOM, J1aTOMN
[I0J1a4Y¥ 3asBJICHUS U IIEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
yCIIyra, K 3a1y OKUJAHWs, MECTaM JUIsl 3all0JHEHHUS 3alPOCOB O MPEI0CTABICHUN
MYHUIIUTIATBHOU YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHUS U
MEePEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS KaX A0 MyHUIIUTIATILHOM
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYIbTUMEIUNHOM
nH(popMaIK 0 MOPSAJIKE TPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCJI€ K 00€CTICUCHUIO
JOCTYITHOCTH JIJIsl UHBAJTUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C (he/iepaibHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3alIUTE UHBAJIUJIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIAIFHOW yCIyTH OCYIIECTBISIETCS B 3[aHUSX U
NOMEILIEHUSX,  O0OpYIOBaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOW M CHUCTEMOM
NOKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENell 00OpyAyIOTCS HeoOXoauMol MeOenbro i
oopMIIEHUSI JOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit ®emepanuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LENAX OECHpEmsITCTBEHHOIO JOCTyNa K MECTY
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIYru 00€CIeunBaeTCs:

1) oOecmeunBaeTcss OCCHIPEMSATCTBEHHBIH JIOCTYN HHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOW yciyru (yIOOHBIM BXOA-BBIXOJ B TOMEIICHUS U
nepeMenieHe B UX Mpejienax);

2) BHU3yaJbHasi, TEKCTOBasS ¥ MyJIbTUMEIUiHas HHGOpMAIMs O TOpPSIKEe
MPEAOCTABJICHUS MYHHUIMIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MeCTax, B TOM YHUCJIE C YYETOM OI'PAaHUYEHHBIX BO3MOKHOCTEN NHBAIH/IOB;

3) CcoOmpoBOXJICHHE MHBAIHIIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (QyHKIIMU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUKCHUSI TIO TEPPUTOPUM, HA
KOTOpPOW PACMOJOXKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOM ¥ TPAHCIOPTHOMN
nH(DpaCTPyKTyp, BXOJIa B TaKUE OOBEKTHI M BHIXOJA M3 HUX, MMOCATKA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamiexkaliee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OpMAIUH,
HEOOXOIUMBIX JIJI 0OecrieueHus 0eCpensITCTBEHHOTO JOCTYa MHBAJMIOB K YCIyTraMm C
y4eTOM OTpaHUYECHUI UX KU3HEEATEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHdopMaluy, a TakkKe HaANUCced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoi
uH(pOpMaIMU 3HaKaMH, BBIMOJIHEHHBIMU pelbeHO-TOUCYHBIM IpUdTOM bpaiins;

7) IOITyCK CypAOIepeBOAYNKA M TU(IIOCYPIOTIEPEBOIINKA;



8) momyck coOaKU-TIPOBOJIHUKA MMPU HATWMIUH JTOKYMEHTA, ITOTBEPKIAIOIIETO
ee crenuaabHoe OOydYeHHEe M BbIIaBaeMoro 1Mo ¢GopMe M B MOPSAKE, KOTOPHIE
YCTAHOBJICHBI NMPHKA30M MUHHCTEPCTBA TPyJa M COLMAIBHOM 3allUThl Poccuiickoit
@enepatn - ot 22.06.2015 Ne 386 «O0 yrtBepxkaeHun GOPMBI JTOKYMEHTa,
MOJTBEPKIAIONIETO CIEeHAIbHOE O00y4YeHHE COOAKU-TIPOBOJIHUKA, M TOpSAJIKA €ro
BbIIAUN.

2.14.3. TpeboBanusi B YacTH oOOECHEYCHHUs JOCTYITHOCTU JJii WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCS MPEIOCTaBICHUE MYHULUIMAIBHON YCIYyTH, U
CPEIICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUMIAIBHOU YCIyTH, KOTOpHIE
yKa3zaHbl B mnoanyHkTax | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOIO PETJIAMEHTA,
MIPUMEHSIIOTCS K 00bEKTaM U CPEACTBAM, BBEJICHHBIM B SKCIUTyaTaI[UI0 WX MPOIIEAIIAM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocie 1 uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYIMTHOCTH M KaueCTBA MYHUIIMTIATHHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUH 3asiBUTEINS C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIEHUN MYHUIIUNAIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJty4eHus: UH(OPMALIK O XOJI€ TPEIOCTABICHUS MyHUIIUNIATBHOW YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIUIIAJIbHON yCITYyTH B
MHOTO(YHKIIMOHAIBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULUNATBHBIX YCIYT (B TOM YHCIIE B IOJHOM 00bEME), B IIOOOM TEPPUTOPUATBHOM
N0JIpa3/IEJICHUHU OpraHa UCIIOJHUTENBHO PAaCIOPAIUTEIBHOIO OPraHa MECTHOIO
caMOyTpaBJIeHUs], 110 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIN PUHIIHI),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX IOCYIapCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPAX MPeI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. TlokazaTensaMu IOCTYIMHOCTH MPEAOCTABICHUS MYHULIMIATBHON YCIIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHUSI, B KOTOPOM BEIETCA IIPUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJMMOIro KOJMYECTBA CIECLUAINCTOB, a TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEJIEH;

HaJIMYUE HcyeplnbiBaoniel uHpopmanmmuu o crocodax, MOpSAKE M CpoKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYrM Ha HMH()OPMAIMOHHBIX cTeHAax, EanHom
nopraiue, Pecny0iamkanckom nopraie, 0opuMaIbHOM CaliTe MyHULMIIAIBHOTO paiioHa;

OKa3aHKEe MOMOIIY HHBAIIMAM B PEOA0JIEHUN 0aphePOB, MEIIAIOIIHNX MTOTYYEHUIO
UMU yCIIyT HapaBHE C APYTUMU JIHUIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHULMNAIBHON YCIYTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U paCCMOTPEHUS JIOKYMCHTOB;

2) coburoIeHre CpOKa MOTYUYCHHUs pe3ysibTaTa MyHHUIIUIIAIbHON YCITyTH;



3) orcyrcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
periameHTa, coBepuieHHble paboTHrkamu [lanatel (Oprana);

4) KOJTMYECTBO B3aMMOCHCTBHIA 3asBUTEINS C TOJDKHOCTHBIMHE JIUIIaMu (0e3 ydera
KOHCYJIbTALN):

B3auMojielicTBie 3asiButensi ¢ padorHukamu I[lanatel (Oprana)uwin MOIL[ npu
NPEAOCTABICHUA MYHULMNAIBHOM  YCIYyTM  OCYUIECTBISIETCS. OJIHWH pa3 IIpHU
IPE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU IMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
myHurunanbHo yciayru B I[lamate (Oprame) unmu MOI[ B dopme sk3emiuisipa
AJNIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHUTEJE.

[IpoaomKUTENBHOCTE OAHOTO B3aUMOACUCTBUS 3asIBUTENS C JOJKHOCTHBIMH
JIMIIaMU TIPHU OPEAOCTABICHUN MYHUIIUIIAIBHOM YCIYTH HE MPEBBIIIAECT 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTh KAYE€CTBO MPEIOCTABICHNUS MYHUIUIIAIBHON YCIYTH C
MIOMONIBI0 YCTPONCTB MOJBHXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnukaHckoro moprasia, TEepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITHh TIOJIydyeHa 3asBUTEJIEM B JMYHOM KabuHeTre Ha Enudom mnopraine,
Pecnybnukanckom noprane, B [Tanare (Oprane), MOILI.

2.15.4. TlpenocTtaBieHUEe MYHUIIMIIAIBLHON YCIYT'H OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpPY 3asBUTENIE HE3aBUCUMO OT MECTa €ro JKUTEJIhCTBA WM MeCTa
dakTrueckoro npokuBaHus (mpeObIBaHus) Ha Tepputopun PecyOnuku TatapcTtad 1o
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEeI0CTaABIISIETCS.

2.16. 1nble TpebOBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIUTIATBHOM YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUNY (B Cly4yae, eciu
MyHHUIMNIATbHAS YCIyra NpeA0CTaBIIsAeTCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUITAIbHON YCIYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpemocTaBiIeHUHM MYHHUIIMNAIBLHOW YCIYTH B 3JEKTPOHHOU (opme
3as1BUTENIb BIIPABE:

1) nonyuuth wuHGOPMAIMIO O TOPSAKE W CPOKax MPeIOCTaBICHHUS
MYHHUIIMIIAJIBHOW YyCIyTH, pa3MmelleHHyro Ha EnuHom mnoprane, PecmyOnmkanckom
opTase;

2) mojaTh 3asBJICHUE O NPEJAOCTABICHUM MYHHIMIAIBHON YCIyrH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MyHUIIUIIAIBHON YCIyTH, B TOM YHCIIe
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MYHKTOM 7.2 yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHuEM Pecry0iinkaHCKOro noprana;

3) MOJIyYUuTh CBEICHHS O XOJC BBITIOJHCHHUS 3asABJICHUNA O TPEIAOCTABJICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOMU (hopMe;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyuuTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANIEKTPOHHOIO JOKYMEHTA;



6) monath xkanoOy Ha pemreHue u AciicTBue (0e3mericteue) Ilamarer (Oprana), a
TaKK€ €ro JOJDKHOCTHBIX JIMI, MYHUIMOAIBHBIX  CIyXalllUX IOCPEICTBOM
PecnyOnnkanckoro rnopTasna, ropTrana benepanbHOI roCyJapCTBEHHOU
MH()OPMAITMOHHOW CUCTEMBI, 00€CTIEUNBAIOIICH Mporecc JoCcyaeOHoro (BHECYAeOHOTO)
00>kajoBaHMs pelICHU U AercTBUM (0e31eiCTBYS ), COBEPIICHHBIX TP IPEIOCTABICHUN
FOCYJJapCTBEHHbIX W MYHHULMMOAIBHBIX YCIYT OpraHamH, MPeIOCTaBISIIOIINMHU
rOCYJJapCTBEHHbIE W MYHHIMNAIBHBIE YCIYTHM, WX JOJDKHOCTHBIMH JIMIIAMH,
rOCyJIapCTBEHHBIMU U MYHULIUITAIBHBIMH CITYKAITUMH.

2.16.2. ®opmMupoBaHUE 3asBJIICHHUS OCYLIECTBIIAETCS MOCPEICTBOM 3aIOJIHEHUS
ANEKTPOHHOM (opMbl 3asBiIeHUsT Ha PecryOnukaHckoM moprtaie 6e3 HeoOXOAMMOCTU
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopMme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBICHHUS M MHBIX JTOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOYKHOCTH 3aIlOJTHCHUS HECKOJBKHUMH 3asSBUTCIIIMH OJIHOM 3JICKTPOHHOU
dbopMbl 3asBIICHUS MPU OOpAIlCHUH 32 YCIyramu, MpeArnojiaraloliiMu HampaBJjeHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXXHOCTBH Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUI B
0001 MOMEHT IO JKEJIAHUIO TTOJIH30BATENSI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIUOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUYECHUN B JICKTPOHHYIO (DOPMY 3asBICHHUS,

5) 3amonHeHWe TmoJiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadvaja BBOJA
CBEJCHUI 3asgBUTEIIEM C MCIOJb30BAHUEM CBEJICHUM, pa3menieHHbiXx B ECUA, u
CBEJICHUH, ONMyOJMKOBAaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUUA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3aMOJIHCHHUS JJICKTPOHHOU
(dopmbl 3asBieHHs 0€3 MOTEPU paHee BBEACHHON HH(opMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IMOJaHHBIM WM 3asBJICHUSM B
TEUEHHUE HE MEHEE OJHOTO T0ja, a TAKXKEe YaCTUUYHO C(HPOPMUPOBAHHBIM 3aSIBJICHUSM - B
TE€UEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIEeCTBISICTCS
nocpencTBoM PecryOnnkanckoro noprana, Tenedona KoHTakT-1ieHTpa ML,

3asBUTENIO TIPENOCTABISETCS BO3MOXKHOCTH 3allMCU Ha JIFOOBIE CBOOOJHBIC IS
npueMa JaTy ¥ Bpems B IpenesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OMpEACIICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PeciyOmKaHCcKoro
nopTajia 3asBUTEJII0 HEOOXOJAMMO yKa3aTh 3amlpalliiBaeMble CUCTEMOW JaHHBIE, B TOM
quclie:

dbamunio, UMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);



KeIaeMylo 1aTy U BpeMs Iprema.

B cnyyae HECOOTBETCTBHS CBEACHHUN, KOTOpPHIE COOOIIMI 3asgBUTENb MPHU
MPEABAPUTEIbHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JHMYHOM
npueMe, NpeBapuTeNIbHAas 3aliCh aHHYJIHPYETCS.

[Tpu ocymiecTBICHUM NpPEIBAPUTEIBLHON 3allMCU 3asBUTENI0 OOeCreuYnBaeTCs
BO3MOKHOCTb pacleydaTaTh TAJIOH-TIOATBEPXKACHNE. B ciydae, eciin 3asBUTEIb COOOLIUT
ajipec JEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJipec TakKe HarpasisieTcss nHpopManus o
NOATBEPKIACHUN NPEIBAPUTEIBHON 3allMCH C YKa3aHWEM JaTbl, BPEMEHHM M MeCTa
npuema.

[Tpu ocymiecTBIECHUM NPEABAPUTEIBHON 3alUCH 3asBUTENb B 00513aTE€IHLHOM
nopsiake HHGOPMUPYETCS O TOM, UTO IIPeIBapUTENbHAS 3aUCh aHHYJIUPYETCS B CiIydae
€ro HESBKM 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOTO BPEMEHU MpHUEMA.

3asBUTENb B JII0O0€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX JACHCTBUH, KpOMeE
MPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTH(UKALMKA B COOTBETCTBHH C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickont ®enepannu, ykazaHWs LEId IPUEMA, a4 TaKkKe
MPEJOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacueTa IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JIISl PUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHS] AIMMHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTABICHUH
MYHULANAIBHON YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS,

2) IpUHSATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, MPEICTaBICHHBIX
3asiIBUTEJIEM,

3) HampaBJIcCHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEJOCTaBICHUN MYHUIUIIATILHON YCIIYTH;

4) IOArOTOBKA Pe3y/IbTaTa MyHHIIMIIATBHON YCIYTH;

5) BbImaya (HampaBlICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAIbHON YCIYTH;

6) UCTpaBICHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asIBUTEIIO
3.2.1. OcHoBaHMEeM Hayajla BBIMOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI

ABIIIETCSA OOpalleHue 3asBUTEINs] MO BOMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHULIMIIAIBHOMN YCIIyTH.



JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHACTPATUBHOM NIPOLIEAYPHI, SIBIACTCSA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;
npu oopatuenun 3asBurtens B [lanaty (Opran)- Benymuii ciennanuct [lanatsl (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEH O MOPSIKE U CpOKax
peA0CTaBICHUS MyHUIIUITAIBHON yciryru B ML nmuaHO 1 110 TenegoHy U 3JeKTPOHHON
1ourTe.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
NPEACTABISAEMON JOKYMEHTALMU U APYTUM BOIPOCAM ISl OJTYYEHUSI MyHUIIUIIATbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpPMALMIO O TMOPSAAKE NPEIOCTaBICHUS
MYHULMINIATBLHON yCIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTPAaTUBHBIE TNPOLEAYPbI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEIIS.

PesynbraTaMy  BBINIOJHEHWs] ~ aJIMUHUCTPATUBHBIX  IPOLEAYP  SIBISIOTCS:
KOHCYJIBTALIMS IO COCTABY, (pOpMe MpeACTaBIsIEMOI JOKYMEHTALIMH U APYTHM BOIIPOCaM,
HEOOXOAMMBIM JJIs OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.2.3. 3asButenp BhpaBe oOpatuthess B Ilamaty (Opran) mno TtenedoHy WH
AJIEKTPOHHOM IOYTE, a TAKXkKe MOJIYYUTh KOHCYIbTALUIO Ha PecyOnrkanckom nopraie,
caiiTe opraHa O IOPSAJKE M CPOKax MPEJOCTABICHUS MYHHUIMIIAIBHOM YCIYyTH, B TOM
quclie 0 COCTaBy, (opMe MPEACTaBIsIEMON TOKYMEHTALUM M JPYTUM BOIpOcaM st
NOJIYYEHHS] MyHULIUITAJIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asBUTEIS] B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
periameHTa.

AJIMUHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHHS OOpallleHHs .

PesynbraTaMy  BBINOJHEHWsS ~ aJIMHUHUCTPATUBHBIX  NIPOLENYP  SIBISIOTCS:
KOHCYJbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMONl AOKYMEHTALMK U JPYrUM
BOMpOCcaM, HeOOXOUMBIM ISl TOJIYYE€HUSI MyHULIMITAILHOM YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABIECHNS MYHHIMIAIBHON YCIYTH 4Yepe3
MO®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (peacTaBUTeNb 3asBUTeNs) obpamaercs B M®I ¢ 3anpocom
O TPEIOCTAaBICHUM MYHUIMINATBHOW YCIYyTHM H TPEACTABISICT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PETJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpeesIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOYUHN JIHIIA, TOJAIOUIETO TOKYMEHTHI;



MIPOBOJIUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAHWSM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYILIECTBISET CKAaHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®IL] nokymMeHThI, Ipe/ICTaBIICHHbIE B AJIEKTPOHHON (opMme
WJIN DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE
NEeN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHbBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asBUTEIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiaseT makeT JOKYMEHTOB, IPUHSTHIX OT 3asABUTEIIS
B [lanaty (Opran) B a1ekTpoHHOU (popme (B cOCTaBe MAaKETOB DJIEKTPOHHBIX J€1) B
T€YEeHUE OJHOro paboyero aHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaesieaune MOII.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asIBIICHHUE
U TaKeT JOKYMEHTOB (DJIEKTPOHHOE [en0), HampasieHHble B Ilamary (Opran),
MOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO B3aUMOICHUCTBUSI.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOMW YCIYyTH B
aneKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprail.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3asABJICHUS B 3JEKTPOHHOU (OpME BBHIMOJIHSET
CIEIYIONINE NEUCTBUS:

BBITIOJTHSIET aBTOPHU3AIIHIO;

OTKpBIBAaET (POPMY DIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (GOopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OXOAMMBIC U 00s13aTEIBHBIC JJIS TIPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

MPUKPEIUSIET TOKYMEHTHI B DJIEKTPOHHOW (hOpME WIHM DIIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOIMMOCTH);

MOATBEPKIAAET (HaKT O3HAKOMJICHUS U COTJIACHUS C YCIOBUSMHU W TIOPSIKOM
NpEeAOCTaBICHUS MYHULMNAIBHOM YCIYyrH B AJIEKTPOHHON ¢opme (ycTaHAaBIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIacuH B (hOpMe AJIIEKTPOHHOTO 3asIBJICHHUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (pOpME DJICKTPOHHOTO 3asIBJICHUSA);

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3as1BJICHUE (HaXKMMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE MOAMMCHIBACTCS B COOTBETCTBHH C TPEOOBAHUSAMU ITyHKTA
2.5.3aIMUHUACTPATUBHOTO PETIaMEHTAa,



MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asIBJICHUSI.

dopmatHO-JIOTHYECKasE MPOBEpKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBIIACTCS
€/IMHBIM MTOPTAJIOM aBTOMATHYECKH HAa OCHOBAaHUU TPeOOBaHUI1, ONIPEAETAEMBIX OPTaHOM
(opranuzanueit), B mpoiecce 3aroJHeHHsI 3asBUTENIEM KaXKIO0r0 U3 MOJIeH SJIEKTPOHHON
dbopmnbl 3anpoca. [Ipy BBISIBIEHUN €TUHBIM OPTATIOM HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS
AJIEKTPOHHOM (OpPMBI 3ampoca 3asBUTENb YBEAOMIIIETCS O XapaKTepe BbISIBICHHON
OIUOKK M TIOpPAJIKE €€ YCTPAaHEHUsI TOCPEJICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

AJMUHHUCTpPATUBHBIE TPOUEAYpHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpaIlleHUsI 3asiBUTEJIS.

PesynbraraMu  BBIMIOJIHEHUS ~ aIMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE Jeno, HampaBieHHoe B I[lamary (Opran) mnOCpeACTBOM CHCTEMBI
3JIEKTPOHHOTO B3aUMO/ICUCTBHS.

3.3.3. PaccmoTpenune komiuiekTa 1okyMeHToB [lamaroit (Opranom).

3.3.3.1. OcHoBaHHMeM Hauaja BBHINOJHEHHS AJMUHUCTPATUBHOW MPOIEAYPHI
ABIIIETCS TIOCTYIUIGHWE 3asBICHUS WM HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

JIOT>KHOCTHBIM JIMILIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIINIOJIHEHHE
aJIMMHHUCTPATUBHOM MPOLEAYpHI SABJIsIETCS Benyluii cnenuanuct Ilanate! (ganee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cllyyae
oOparieHus 3asBuTens ¢ 3asBiaeHueM B [lanaty (Opran):

orpenensieT npeaAMeT oOpalleHus;

yCTaHaBIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOUT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIIaMEHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOOBaHUSM (Haajiexaiiee oOQopMIIeHHE KOIUMA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOJYMCTOK, MPUITUCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMAIIMOHHON CHCTEME, MpelHa3HAYeHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT;

IIPU IPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.5 aMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIISIET CKAaHUPOBAHUE MPEIACTABICHHBIX
JOKYMEHTOB;

pacriedaThIBacT 3asBICHHCE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOAMKUCAHNUE;

1ocJie TOANMMCaHNs CKAaHUPYET MOAMMCAHHOE 3asIBJICHNUE;

3arpyxaet B ABTOMATH3UPOBAHHYIO UH(HOPMALIMOHHYIO CUCTEMY,
NpeaHa3HAYCHHYIO [UIsl OKa3aHUS TOCYNapCTBEHHBIX ¥ MYHHUIIUTAIBHBIX YCIIYT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpMe WM DIEKTPOHHBIC 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEIO0;



BO3BpaIlaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHWM JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a INPHUEM JOKYMEHTOB, YBEIOMILIET 3asBUTENS O HAIW4YUU
OPENATCTBUN JUIS NIpUeMa 3asiBICHUS M BO3BpAIIAE€T €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep KaHUs BBISBICHHBIX OCHOBaHUM JIJIs OTKAa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, MOCIE
NOCTYILJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE

IIPUCBAMBACT 3asBJIICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYpOM JI€] U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHUBIIME BJIEKTPOHHBIE Jejla, B TOM YHCIE MPHIOKEHHBIC
3asIBUTEJIEM JTOKYMEHTHI B JIEKTPOHHOUN (POpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOU IOJIUCH,
nocpencTsoM oOpanieHuss k EnuHomy mnoptainly (B cllydae, €Cld  3asiBUTEIEM
MIPE/ICTABIICHBI AJIEKTPOHHBIE JIOKYMEHTBHI, MOANKMCAHHBIE YCUJICHHOU
KBaJIM(PUIIUPOBAHHOM 31EKTPOHHON MOIHUCKIO).

[Tpu HanMYMKM OCHOBAHUH, IPETYCMOTPEHHBIX MYHKTOM 2.7.1aAMUHUCTPATUBHOTO
periamMeHTa, MOArOTaBIMBAEeT NPOEKT pelieHuss o0 OTKa3e B NpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUSI MyHUIIUIIAIBHOM YCIIYTH.

B cnydae, ecnmu B pe3yabTaTe MPOBEPKH YCHICHHOW KBATH(PUIIMPOBAHHOMN
AJIEKTPOHHOM TMOAMMCH BBIABIEHO HECOONIOJCHUE YCIOBUN €€ JeWCTBUTEIbHOCTH,
MPOEKT peleHuss 00 OTKa3e JOJDKEH COAep X aTh NMYHKTHl crtatbu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJLHOM YCIYTH, C YKa3aHUEM NMPUYUH O0TKa3a (B ciayyae, ecliu
OCHOBaHMS Il OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJHUMBIX ISl MPEJOCTABICHUS
MYHUIUTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBIIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJid OTKaza B IpHEME JOKYMEHTOB JOJKHBI COJEPKATh
MHPOpPMAIMI0O O HAaUMEHOBAHUU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpbIE HE
IPEICTABIICHbl, COJIEPXkKAT HEAOCTOBEpHbIE W (WIM) HPOTUBOPEUYMBHIE CBEICHMS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

CornacoBaHue poeKTa pemeHus 00 0TKase B IprueMe JOKYMEHTOB, HEOOXOIUMBbIX
ULl TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSIAKE,
IPeIyCMOTPEHHOM MTyHKTOM 3.5.3aIMUHUCTPATUBHOIO PETJIaMEHTa.

B ciywyae oTCyTCTBHS OCHOBaHMM Ui OTKaza B NpUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO pErjaMeHTa, JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
NOCTYIUJICHUS 3asIBJIICHMS], HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3a8BJICHUH CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOAAIIUNA PETrUCTPALIMOHHBIN
HOMEp 3asBJICHH, AATy IOJY4YECHUs 3asBIICHUS, MEpPeueHb HAMMEHOBaHUU (aiinos,



MIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy TOJIYYCHHS pe3ybTaTa MYHHUIIMITAIBHON
YCITYTH.

3.3.3.4. UHcnonHenwe  mpouenyp, yKasaHHBIX B  myHkTtax — 3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJIaMEHTa, TPU HATUYUU TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BAaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBbI, TIPEIHA3HAYCHHOW HJIs1 OKa3aHHsI TOCYJAapCTBEHHBIX H
MYHUIIUATIATBHBIX YCIIYT.

3.3.3.5. AIMHMHUCTpaTUBHBIC TIPOIEAYpPHI, YCTaHABIWBACMbIE  ITYHKTOM
3.3.3aIMIHUCTPATUBHOTO PETJIAMEHTA, BBITIOJIHSAIOTCS B TEUYCHUE OJHOTO pabodero JHs
COJTHS TIOCTYTUICHUS 3asBIICHUSI HA pACCMOTPEHHE.

PesynpTaTaMu BBITIOJTHEHHS aIMAHUCTPATUBHBIX TIPOIEAYP SBIISIOTCS: TPUHATHIN
HA PAacCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MyHUIIUTIATBHON YCIYTH.

3.4. HampaBiieHrue MeXBETOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABIEHNN MYHULIMIIATbHON YCIIYTH

3.4.1.  OcHOBaHMEM Hayajla BBIIOJHEHUS aJMMHUCTPATUBHOM MpPOLEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YHNOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MpPOLEAYPHl, OT JOJKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHON MPOLEAYPHI, SBISIETCS BEAYLIMI COENUAINCT JaJIee - JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HANPABJICHUE MEXBEIOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CHOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTC:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) ITOABEAOMCTBEHHBIE OpraHaM BIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYINHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
NPEeNOCTaBISAIOT 3alpaliuBaeMble JTIOKYMEHTHl (MH(OpManUI0) WIA HAIpaBIsSIIOT
yBEAOMJICHUS 00 OTCYTCTBUM AOKYMEHTAa W (WJIM) HWH(POPMALUU, HEOOXOIUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHUE TIATU JHEHN CO JAHS MOCTYIUICHHS] MEKBEIOMCTBEHHOIO 3apoca
B OpraH WM OpraHu3allvio, MPEeI0CTaBISAIONINE JOKYMEHT U UH(OPMAIIUIO, €ClI UHBIE
CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoc He
yCTaHOBJEHBI (enepadbHbIMU 3aKOHAMH, NPAaBOBBIMH akTamMu llpaBuTenbcTBa



Poccuiickoii denepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepaqbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPABOBBIMU akTamMH PecniyOnmku TaTapcraH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEEHUS), HEOOXOAUMBIE IS MTPEAOCTABICHUS MyHULMIIAIbHOW YCITyTH,
1100 yBeAOMIIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JINLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

IIOJIy4aeT 3alpalliMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE il MPEAOCTaBICHUS
MYHULMIIATBHON YCIyTH, TMOO yBEJOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

IpU HAJIMYUHM OCHOBAHUH, TPETyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHIUCTPATUBHOTO
periiaMeHTa, MOJrOTAaBIMBAET IMPOEKT peuieHuss 00 OTKa3ze B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MyHULIUIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMIIAIBHOM YCIIYTH, C YKa3aHUEM MIPUYHMH OTKa3a (B cllydae, eclid
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MHPOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAaIH, CBEJEHUI), KOTOpbIE HE
IPEICTABIICHbl, COJEpPXkKAT HEAOCTOBEpHbIE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
oopMIIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEeIOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
MPEeyCMOTPEHHOM MYHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYUYEHHUSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
JOKYMEHTHI (CBEICHMsI), HEOOXOAMMBIE JJISl TIPEJOCTABIECHUSI MyHUIIMIIAIBHON YCIYyTH,
MIPOEKT peleHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEOCTABIICHUS
MYHULMIIATBHOU YCIIYTH.

3.4.5. Wcnonnenne  mporeayp,  yYKa3aHHbBIX B MNyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO PETJIAMEHTA, MPU HATUYUU TEXHUYECKOW BO3MOXKHOCTU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIOIb30BAaHUEM aBTOMATU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuMalbHBIi CPOK BBINOJHEHUS] AIMUHHUCTPATUBHBIX IPOIEAYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO pEriaMeHTa, COCTABIIAET IMATh pabodmnx
JHEN.



3.5. [loaroroBka pe3ynbrata MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHMEM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MpPOLIETYpbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIpaBlICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHUI), HEOOXOIUMBIX IS
PEIOCTaBICHUS MyHUITUTATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHUCTPATHUBHOM
OpOLEIyphl, SIBISETCS BEAyIIMA CHEUUATUCT (lajnee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MPeA0CTaBICHIS MYHUITUIIAIBHON YCITyTH).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MPE0CTaBICHUS MYHUITUTIAIbHON YCIIyTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOJIUMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

IpU BBISBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHHUCTPATUBHOIO PEriIaMeHTa, MOATOTaBINBACT
IIPOEKT perieHus: 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B Cllydae OTCYTCTBHUSI OCHOBAHUM JUIsl OTKa3a B MPEIOCTaBICHUN MYHHUITUTIATHHON
YCIIYTH, TPETYCMOTPEHHBIX MYHKTOM 2.8.2 a AMUHUCTPATUBHOTO PETJIAMEHTA, TI0 UTOTaM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHUIIMITATILHON
YCIIYTH, TIOJITOTABJIMBAET MPOCKT PE3YJIbTaTa MPEIOCTABICHUS MYHUIIUTAIBHON YCIYTH
B COOTBETCTBUU C MOAMYHKTOM | myHkTa 2.3.1 a AIMUHUCTPATUBHOTO PETIIAMEHTA;

HampaBJISIET  MOJATOTOBJICHHBIM  TMPOEKT  pe3yjibTaTa  MPEAOCTaBICHUS
MYHULIMNATBHON YCIYTd Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CHUCTEMBI BJIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

AJIMUHUCTpaTUBHbIC MPONEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE JIBYX pabouux JHEH.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKasze B MPEAOCTaBICHUN MYHUITUTIAIbHON YCITYTH, TPOEKT PACTIOPSIKEHMUS,
IIPOEKT JIOrOoBOpa OE3BO3ME3HOTO TOJIb30BaHUS, MPOEKT aKTa MpueMa—Iepenadu
UMYIIECTBA.

3.5.3. CornacoBanue H TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHULIMOAIBHON  yCciIyru (majgee — TMPOEKThl JTOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTI'O MOJPa3lClIeHUsi, OTBETCTBEHHOIO 3a IOJTOTOBKY
pe3yabTaTa MyHHUIMIIAIBHON YCIyTH, 3amectutenieM PykoBoautens [lamarer (Oprana),
PykoBoautenem Ilanater (Oprana).

[ToaroroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAILAIOTCS
Ha JOpabOOTKy JIUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjibTaTa MYHUIIUNAIHHOM
yciyru. Tlocne ycTpaHeHusl 3aMe@UaHMil MPOEKThI JOKYMEHTOB MOBTOPHO MEPEIar0TCs
JUISl COTJIACOBAHMS U TIOATIMCAHUS.

Pykoponutens Ilamater (OpraHa)ipy pacCMOTPEHHHM IPOEKTOB JOKYMEHTOB
MPOBEPSIET COONIOZCHUE AIMUHUCTPATHBHOTO pETJaMeHTa JOJKHOCTHBIMU JIUIIAMU
Oprama B 4YacTd CpPOKOB BBIMOJHEHUS AJMUHUCTPATHBHBIX TMPOILEIYp, HUX



MOCJIEIOBATEIbHOCTH W IOJIHOTBHI, HAJW4Usl COIJAaCOBAaHUI  YIOJIHOMOYEHHBIX
noskHOCTHBIX JinI] [TanaTel (Oprana)B cucTeMe 31EKTPOHHOTO JOKYMEHTOO0O0pOTa.

B cnyyae BbISBIEHMS ~ HapylI€eHMH B 4YacTH  CPOKOB  BBINOJHEHUSA
aAMUHUCTPATUBHBIX MPOLENYpP, UX IMOCIEI0BATEILHOCTH M MOJHOTHI PyKoBOIUTEND
[Tanatel (Oprana)iHUIUMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIHUI, JOIMYCTHUBILIUX
HapyUIECHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEUEHHE JIBYX pabO4MX JHEH.

Pe3ynpTaTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYP SBJISIOTCS: PEIICHUE
00 oTKa3e B MpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPeIOCTaBICHUSI MyHHUIIUIIATBLHOM
YCIIyTH, pelIeHne 00 0TKa3e B MPEJAOCTaBICHUNA MYHULIUIIATBHON YCIYTH, aKT MpUeMa—
nepeaadyy UMYIIEeCTBa.

3.54. Hcnonnenue poLenyp, yKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aAMMHHUCTPATUBHOTO pETJIaMEHTa, MPH HATUYMA TEXHUYECKON BO3MOXKHOCTU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIIYT.

MakcumanbHbIl CPOK BBIIOJIHEHUS aIMUHUCTPATUBHBIX NPOLENYP, YKa3aHHBIX B
NYHKTE 3.5.aAMMHUCTPATUBHOIO PETJIaMEHTa, COCTABIISIET YEThIpE paboUunX JIHS.

3.6. Britaua (HampaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHmeM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHON MPOIIEAYpPHI
ABJISIETCSl  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPeIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJMUHUCTPATHUBHOM
MpOLIEYpPbl, SBISETCS BEAyIIMA CHEUUATUCT (anee - JOJDKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 BbIJIauy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JOKYMEHTOB:

o0ecrieunBaeT perucTpalio U BHECEHUE CBEJICHUI O pe3yibTaTe MPe10CTaBIeHUs
MYHULIMNAIBHON YCIYTH B MOJICUCTEMY BEJAEHHUS JOKYMEHTAIMM aBTOMATHU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW Il OKa3aHUS TOCYIapCTBEHHBIX M
MYHULIMTATbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3ynbTaTa npeaocTaBiIeHuss MyHUIIMNaIbHOU yeiyru B [lanare (Oprane)unu B8 MOLI.

Hcnonnenre  mpoueAyp HOpUd  HAIMYMKA  TEXHUYECKOM  BO3MOMXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOrO paboyero AHA CO AHS MOAMHCAHUS JOKYMEHTA,



SABJISIFOLETOCS pe3ynbTaToOM PEIOCTABICHUS MYHULIMIATbHOMN YCIIYTH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JTHIIoM [lanater (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIleHUE CBEACHHI O pe3yjbTaTe MPEAOCTaBICHUS MYHHULMIAIBHON YCIyIH B
UH(OPMAITMOHHBIX CUCTEMaX, U3BEIICHUE 3asBUTEIIS (€ro MPEACTaBUTEINS) O pe3yIbTaTe
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Tlopsmox Bemauu  (HampaBJICHHWs) pe3ysibTaTa  IPEJAOCTaBJICHUS
MYHULANIAIBHON YCITYTH:

3.6.3.1. Ilpu obOpaiieHnK 3asBUTEII 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotHuk M®II BbIIaeT 3asIBUTEIIO PE3yIbTaT MyHUIIMIIAIBHOM YCIyTH B hopme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpeboBanuio
3asIBUTENS] BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My MpPEIOCTaBISAETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHcH Ha
ChEMHBI HOCHUTENb HWH(OpPMAUUU WM HANpaBICHUS DHK3EMIULIPA SJIEKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IoYTe B aapec 3asBurens. [lpm 3ammcn Ha CheMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE, 10 3JEKTPOHHOM I0YTE WACHTUYHOCTH TAKOTO HK3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIIPY JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpSETCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C HCTOJIb30BAHUEM YCUJICHHON KBaJIM(DUIIMPOBAHHOMN
AIIEKTPOHHOM NOJIIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS. B TIOPSJIKE OYEPENHOCTH, B JICHb TPUOBITHS 3asSBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
dakTa BbIJAYM pe3yJbTaTa MpeaocTaBieHUss MyHuIUnaabHou ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIEroCs  pe3yJbTaToOM
IIPEIOCTABIICHUS MYHULUIATBHON YCIIyTH, MOITUCAHHBIN YCUJIEHHOU
KBaJIM(UIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
[Manater (Opranom).

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUN ) MyHUIIUIIAIIBHOW YCIIYTH, YIIOJTHOMOYEHHBIM JOJI)KHOCTHBIM
nurioM Ianarer (Opranom).

Pe3ynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HampaBieHue (MpeloCTaBIeHUE) C UCIHoJib3oBaHMEM PecmyOnukaHcKoro mnopraia
3asIBUTENIO TJOKYMEHTA, TOITBEPKAAOLIETO MPEA0CTABICHHE MyHUIIMITAIIBHON YCIIYTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAIbHON YCITyTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyrd B
[Tanaty (Opras), I0MKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAIMpaBIICHUE)
JOKYMEHTOB, BBIJACT 3asBUTENIO PE3yNbTaT MyHULIUINAIbHON ycayru. [lo TpeboBanuio



3asBUTEJISI BMECTE C HK3EMILIAPOM 3JIEKTPOHHOTO JTOKYMEHTa Ha OyMa)kKHOM HOCHTEINE
€My MPEIOCTaBISAETCA 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHCH Ha
CbEMHBI HOCUTENb HH(DOpPMAMM WM HAMpPaBICHHUS HSK3EMIULSIpa 3JIEKTPOHHOTO
JOKYMEHTA MO JIEKTPOHHOM MOYTE B aApeC 3asiBUTEIS.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHero TpyioBoro pacrnopsaka Ilanater (Oprana).

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYpP SBISAIOTCS: (puKcanus
dakta  BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CUCTEME, MpeAHA3HAYEHHON ISl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCITYT.

3.7. UcrnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B JIOKYMEHTE, SBIISFOIIICMCS
pe3yNbTaTOM MYHULUIIAJILHOMN YCIyTH, 3adBUTENb HanpasigeT B [lanary (Opran):

3asBJICHUE 00 WCIPaBICHUM TEXHUUYECKOW omulku (mpuioxenue Nod k
HACTOAIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY);

JOKYMEHT, BBIAAHHBIA 3aSBUTENIO KAaK PE3YJbTAT MYHHMIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIYy, CBHJETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOM OIIHOKH.

3asiBieHre 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOYTOBBIM OTMpABIECHWEM (B TOM YHUCIE C
MCIIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
MOII,.

3.7.2. JIoKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 MMPUEM JTOKYMEHTOB, OCYIIIECTBIISCT
MpUEM 3asIBICHHS 00 UCIPABICHUM TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMHU JOKYMEHTaMU U MEPEJaeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIMM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynpTaTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD ABIISIFOTCS: MIPUHATOE
Y 3apEerUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAacCMOTPEHHUE IOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SABJISIFOLIUICS PE3YJNbTaTOM MNPEIOCTABICHUS MYHUIUIAIBHOW YCIYyTH, OCYILECTBIISET
OpOLEaypPbl, NPEITyCMOTPEHHbIE NYHKTOM 3.5aMUHUCTPATUBHOTO pErjaMeHTa, |
BbIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINIO)
JUYHO MOJ| POCIHCH C U3BIATHEM Yy 3agBUTENS (YIOJTHOMOYEHHOTO MPEICTaBUTENs)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKask OMMUOKa, UM HAMpPaBIsET
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IOYTHI)



MACBMO O BO3MOXXHOCTH TIONyYEHHs JOKYMEHTa TpH TmpeaoctaBieHun B Ilamary
(Oprana)opuruHaia TOKyMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUYECKAas ONHNOKA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE ABYX pabOuuX IHEW TMocjiae OOHAPYKEHUS TEXHUYECKON
OIIMOKH WIIH TIOJTyYSHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O JTOMYIIICHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOICAYP SBJISIOTCS: BBIIAHHBIH
(HampaBJICHHBIN ) 3aIBUTEITIO JIOKYMCHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCJIYIT'H

4.1. ITopsatok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMHU JIMLIAMH TOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABIECHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)KE IPUHATUEM UMU PEIICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HAPYIIICHUH MpPaB 3asiBUTENCH, MPOBEICHUE
IPOBEPOK  COOJIIOJICHUST TPOLIEYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHui Ha JaeicTBus (0e3aeiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJEHUEM MCIOJHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMTIATBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHHUIIUTIIAJbHON YCIIYTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHOM 0a3e MaHHBIX, CIyKeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUChbMEHHAas
nH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MpOLEnyp, KypHaJbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEACHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATHU PELIEHUA PYKOBOAMUTEIIO OpPraHa MECTHOIO
CaMOyNIpaBJEHUA MPEACTABISIIOTCS  CIPAaBKM O  pe3yJbTarax MpeAaoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O cny4asx ¥ NpU4YrHAX HAPYLIEHUS CPOKOB, IIOCJIEIOBATENBHOCTH U COACPIKAHUS
aIMAUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH()OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHUIMIIAIBHYIO YCIYTy, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHHUIA.

Tekymuii KOHTPOJIb 32 COOJIIOJIEHMEM MOCJIEIOBATEIbHOCTH  JI€MUCTBUM,
ONPENCICHHBIX  AIMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO



MYHULUIAIBHOM YCIYI'M, OCYILECTBIIIETCS 3aMECTUTENIEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a  OpraHu3aiuio paboThl IO
MPEAOCTABIECHUIO MYHULMIIATBHOM YCIIYTH, HaYaJIbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHu3alxio padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

IlepeyeHp  JODKHOCTHBIX JIMI, OCYIIECTBILIFOUIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS IOJIOKECHUSAMU O CTPYKTYPHBIX IOJAPA3JEICHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMH.

4.2. Ilops10K ¥ IEPUOINYHOCTH OCYILIECTBIICHHS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ Ka4€CTBA IIPEAOCTABICHNU MyHUIMIIAIILHON YCIIYTH, B TOM YHUCIIE ITOPSAAO0K
¥ GOpPMBI KOHTPOJIS 3@ TIOJTHOTOM U Ka4e€CTBOM MPEAOCTABICHUS MyHHUITUIATBHOM
yCIIyrt

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHULIUITAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha nercteus (Oe3nericteue) Oprana, a
TaKXKe UX JOHKHOCTHBIX JIUL], MyHUIIUIAIBHBIX CIIYKAIUX.

4.2.2. B nensix ocyIecTBIEHUs KOHTPOJIA 3a IIOJHOTOM U KA4YECTBOM
[IPEIOCTABICHUS MyHULUIIATBHON YCIIYT'H IIPOBOSATCS IUIAHOBBIE U BHEIIJIAHOBBIC
npoBepku. [IopsSa0K ¥ IEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
ycTaHaBiuBaeTcs miaHoM padotsl [lanarsl (Oprana). [Ipu npoBepke MoryT
paccMaTpuBaThCA BCE BOIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHULIUIIAIBHOM
YCIYTH (KOMIUIEKCHBIE POBEPKHU), MIIM OTAEJIbHBINA BONPOC, CBA3aHHBIN €
MPEAO0CTABIEHUEM MYHUILIMIIATIBLHON yCIyru (TemaTrudeckue nposepkH). [IpoBepka
TaK)K€ MOXET MPOBOJAUTHCS MO KOHKPETHOM 7KaJi00€ 3asBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYIIEHUN aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTyYeHUs kaso0 3asBuTenie Ha neicTBus (Oe3aerictBue) lanater (Oprana), a Takxe
UX JIOJDKHOCTHBIX JIMI], MyHULIUITAJIbHBIX CTY>KalluX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJIOCTATKH U MIPEIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeAoCTaBIISOIIET0
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylecTBIIsIEMbIE) MU B XO/€ MPEIOCTABICHUS MYHULIMTIATBHON YCIyTH

[To pe3ynbpTatam NpoOBEACHHBIX TPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.



PykoBoguTenp (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOAPA3ACIICHUS
OpraHa MECTHOTO CaMOYTPAaBIICHUSI HECET OTBETCTBEHHOCTD 332 HECBOEBPEMEHHOE U (JIH)
HEHAJJIC)KAIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JNEHCTBUN, YKAa3aHHBIX B pasfene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHUITUTIATBHBIC CITyXKAIllAe 33 PeIICHUS U JCHCTBHS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULIUTIAJTGHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOIATEIHCTBOM IMOPSIKE.

4.4, TTonoxeHus1, XapaKTepU3yIoIKue TPEOOBAHMS K TIOPSJIKY U (hopMaM KOHTPOJIS 3a
MIPEIOCTaBICHUEM MYHUITUTIATFHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXK/IaH, X
00bEeIMHEHUI U OpraHu3aIui

KoHTposb 3a mpenocTaBieHneM MyHULIUIIAIBHOMN YCIIYTH CO CTOPOHBI TPAXKIaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  IMOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CAMOYIIPABJIECHUS  NPHU  MPEAOCTABICHUHN
MYHULUINIATBHOM YCIIYTH, TOJyYEHHUS TOJIHOM, aKTyaJIbHOM U JOCTOBEPHOU MH(pOpMaIIUU
O MOPSAJKE NPENOCTaBICHUS MYHUIUNAIBHON YCIyTH M BO3MOXHOCTH JI0CYJIEOHOIO
paccMoTpeHust oOpaiieHuid (3kano0) B Ipolecce NPeNoCTaBICHUS MYHUIUMNAIbHON
YCIIYTH.

5. locyneOHblii (BHeCYyAeOHbIH) MOPSII0OK 00KaJI0BaAHNSI pellieHuil U eiicTBUii
(0e3neiicTBHUs) OPraHa, NpeAOCTABISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOT0 LEHTPA NMPeA0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIY:KalluX, pA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
u jaeiicTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUINIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIJA OpraHa, IPEeJOoCTaBISIOIIET0 MYHHULMIAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIY’Kalllero,  PYKOBOJAWTENS  OpraHa,  IPEeAOoCTaBIISIOIIETO
MYHULIMNATbHYIO yCIIyTYy, MHOTO(YHKIIMOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapylIeHue Cpoka perucTpaluy 3amnpoca 0 NpeoCTaBICHU MYHULIUITATbHON
YCIYTH, 3a1poca, ykazaHHoro B cratee 15.1 deaepansHoro 3axkoHa Ne 210-D3;

2) HapyllIeHHe CpOKa MpPeIOCTaBICHUS MyHUIUNAIbHOW yciayru. B ykazanHom
ciaydyae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JeUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKIIMOHAJIbHBIA LIEHTP, PEIICHUS U
nevictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOKEHA  (DYHKIMS 110



MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYT B IOJHOM O0BbEME B
MOPsIZIKE, ONpeIesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WU MHGOPMAIUH JINOO OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WM OCYLIECTBICHHME KOTOPBIX HE NPELyCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoit ®enepaunn, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IPABOBBIMU AKTaMU IS
IPEAOCTABICHUS MYHUIIMNIAJIBHON YCIIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii ®enepauny, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMU IIPABOBBIMU AKTaAMU IS
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpPEeAYyCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M MPUHSATHIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
MHBIMU HOPMAaTUBHBIMH ITPaBOBbIMU akTamMu Pecriyonnku TaTapcTan, MyHULIMITATbHBIMU
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae AocyaeOHoe (BHecyaeOHOe) 00»aJoBaHUE
3asBUTEJIEM peElIeHUN U AeicTBUM (0e31elicTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B CiIy4ae, €ClIM Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTpP, pelieHus u jaeictBus (Oe3neicTBUE) KOTOPOro
O0XaJIyIOTCSl, BO3JIO)K€HAa (QPYHKIMS 1O NPEJOCTAaBIECHUI0  COOTBETCTBYIOLIUX
MYHULIUINIAIBHBIX YCIYT B [IOJIHOM 00bEME B MOPAJIKE, ONIPEIEICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHuE C 3asBUTENS MPU NPEIOCTABICHUU MYHULIMIAIBHOM YCIyTU
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMU NIPaBOBBIMH akTamu Poccuiickon
Qenepauyy, HOPMATUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcrah,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) OoTKa3 opraHa, MpPeJOCTABIISIOMIEr0 MYHUIIMIAIbHYIO YCIYTY, AOJKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBEHOTO
LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHU3aLHii, TPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
UCIPABJIECHUM JOMYIICHHbIX MMM OINEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yjbTare
NOPEJOCTaBICHUS] ~ MYHMLMIIAJBbHOW  YCIYI'M  JIOKyMEHTax  Ju0O0  HapylleHHe
YCTaHOBJIEHHOIO CpOKa TaKUX HCIpaBieHuid. B yka3anHOM cmyyae nocyneOHOe
(BHecyneOHOE) oOkamoBaHWE 3asBUTENIEM pEIICHUW U JeUcTBU (Oe3neiCcTBUA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €CIM Ha MHOTOQYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JEeUCTBUS
(6e3nericTBUE) KOTOPOTro OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUITAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONIPEICICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BbIAAUYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHHUS MyHUIIUNIATBHOW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHbl (eaepaqbHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBMM C HUMH HMHBIMH HOPMATHUBHBIMU IIPaBOBBIMH akTamMH Poccuiickoit



denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH aKTamu PecryOmuku
Tarapctan, MyHUIIMTIATBHBIMY NIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeicTBu)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIIAILHON YCIyTd
JIOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH NPU NEPBOHAYAIBHOM OTKa3€ B NPHEME IOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULHUIIAIBHON YCIyrd, JM00 B MPEJOCTABICHUH MYHULIMIIAIIEHON
YCIYTH, 34 HCKJIIOUECHHEM CIIy4aeB, IPEIYCMOTPEHHBIX ITYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNECUCTBUM (Oe3neiicTBUSN)
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATIBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEACIECHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
ANIEKTPOHHOM (GopMe B OpraH, NPEAOCTABISIONIUA MYHUIUMTNIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JMOO B COOTBETCTBYIOIIMM OpPraH TOCYJIapCTBEHHOMN
BJIACTU, SIBISIONIMNCA YyupeauTeleM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (naiee -
yuypeauTeab ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a Takke B  OpraHU3alllH,
npeaycMoTpeHHble yacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U AecTBUs (Oe3nelCTBUE) PYKOBOAUTENS OpraHa, MpPeJOCTABIISIIOLIETO
MYHULUTNAIBHYIO YCIYTY, OJAI0TCS B BBIIIECTOSIIIMI OpraH (Mpy €ro HaTM4um) oo B
Cllydae €ro OTCYTCTBHSI pPacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IIEHTPa MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pemeHus W JICUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOJIAOTCS YUPEIUTEIIO
MHOTO(DYHKITMOHAJILHOTO I[EHTpa WX JODKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tatapcran. YKamoOwsl Ha perieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPeTyCMOTPEHHBIX 4dacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nmomarTCs PYKOBOAMUTENISAM ITHX
OpraHu3aIUu.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NMperlOCTaBISIOLIETO
MYHUIIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIa OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUUIIAJBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABIISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO()YHKITHOHATbHBIN LIEHTP, C UCIIOJIb30BAaHUEM UH(OPMAIMOHHO-
TEJIeKOMMYHHUKallMoHHONM  cetu  «WHTepHeT», oduIuaipHOro caifTa oprasa,



NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciuyry, EnmHoro  moprama  nubo
PecnyOGnmkanckoro mopraia, WHGOPMAITMOHHON CHCTEMBI TI0CY1€OHOTO 00KaTOBaHMS, a
TaKk)Ke€ MOKET OBITh MPHUHATA MPH JIMYHOM IpHeMe 3asButens. Kamoba Ha pemieHus u
NEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIHOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOXKET OBITh HAIIPaBJIeHA MO MOYTE, C UCIIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetu «VHTepHeT», oduUIMaTIBbHOTO caiiTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, Enunoro noprana nubo Pecnybnukanckoro noprasna,
UH(OPMAITMOHHON CUCTEMBI JI0CY1I€0HOTO 00XKaTOBaHMs, a TAK)KE MOXKET ObITh IPUHSTA
Opy JIMYHOM mpueMe 3asButens. Kamoba Ha pemieHus u JedctBus (Oe3neiicTBue)
OpraHH3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbuoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIpaBJIEHA IO MOYTE, C HCIOJb30BAHUEM
MH()OPMATMOHHO-TEIEKOMMYHUKAIMOHHON ceTh «MHTepHeT», o(UIHMaANbHBIX CalTOB
3TUX opraHu3auuii, Ennnoro noprana 6o PecrnyOinkaHCKOro noprania, a TaksKe MOKET
OBITh PUHSATA IPU JIMYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHHULIUNAIBHOTO CITYXKaIlero, MHOrO()yHKIIMOHAJIBHOTO LIEHTPA, €ro PYKOBOJAUTENS U
(wnu) paOoOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uin) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaYIOTCS;

2) damunuio, uMs, oT4ecTBO (TMOCIIEHEE - MPU HAJIWYUU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOrO JMIa JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HaXOXKJICHUS 3asBUTEINS - IOPUANYECKOTO JUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHI (IPU HAJTTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJ€H OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OopraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEIOCTaBIISIONIEIO0 MYHUIUMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMMAIbHYIO YCIYyTry, JH0o
MYHMIIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO()YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHu3alMi, IPelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
IPEICTaBIICHbI TIOKYMEHTHI (IIPU HAJTUYKH ), TOATBEPKAAOIINE JOBOIBI 3asBUTEIIS, JIUOO
UX KOIIHH.

5.4. IToctynuBias xano0a MOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIIUIAIBHYIO
YCIIyTY, MHOTO(YHKITUOHATIBHBIA EHTP, YUPEAUTEII0 MHOTO(PYHKIIMOHATIBHOTO IIEHTPA,



B OpraHU3alyu, IpeycMOTpeHHbIE YacThlo 1.1 ctaTten 16 @eaepanpHoro 3akoHa Ne 210-
@3, nub0 BBIIIECTOSANINN OpraH (MpU €ro HAIUYUH), TOJJICKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH pabOYNX JHEU CO JHS €€ PerMCTpallvu, a B clilydae 00>KaloBaHMS
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUITUTIAIBHYIO YCIYTY, MHOTO(QYHKITMOHATIEHOTO
LIEHTpA, OPraHu3alui, IPEeIyCMOTPEHHbIX 4acThio 1.1 cTateu 16 PenepanbHOrO 3aK0HA
Ne 210-®3, B mpueme AOKYMEHTOB Y 3asiBUTENS JHOO B HCIPABICHUU JOMYIICHHBIX
OIEYaTOK M OLIMOOK WIM B Cilydae 00>KaJlOBaHMsI HapyLICHUs YCTaHOBJIEHHOTO CPOKa
TaKUX MCIIPABJICHUI - B TEUCHUE MATH pab0UYMX AHEH CO THS €€ perucTpaiui.

5.6. Ilo pe3ynbraraM pacCMOTPEHHUsI Kal0Obl IPUHUMAETCS OJJHO U3 CIEAYIOLINX
PELIECHU:

1) s)xanmo0a y10BIE€TBOPSETCSA, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIPABJICHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B Ppe3yJbTaTe
MPEA0CTABICHUS MyHUIIMNIATBHON YCITyTHU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoii ®eneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnmku Tarapcran,
MYHULUINIATbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHsA, CIEQyIOMIET0 3a JHEM IPUHATUS PEIICHHs, YKAa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B ciywyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTax PacCMOTPEHUs KainoObl naercs uHpopmauus o JEeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B mensx HE3aAMEMIUTENBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJIBHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJIICHHbIE HEY/IOOCTBA M yKa3bIBaeTCs MHPOPMALIMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae mpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalHs O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO pe3yJIbTaTaM PacCMOTPEHHUS Kano0bl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTENBHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OpraHbl IPOKYpPaTYPHhI.



IIpunoxenue Ne 1

K AIMPHHCTPaTHBHOMY peTJIaMEHTY IIPEJOCTaBICHUS
MYHHIUNIAIBHOH YCIIYTH TI0 Iiepeade B 0e3B03Me3THOe
M0J1b30BaHNE MYHHUILIUNAIFHOTO UMYIIECTBA
MYHHUIHMIIAIBHOTO 00pa3oBaHus 0e3 MpOBEICHUS TOPTOB

Popma

Z[OFOBOp 6e3B03Me3Z[H01"0 TOJIB30BaHUS MYHUIIUNIAJIBHOTO UMYIIIECTBA MYHUIIUIIAJIBHOTO 06pa30BaHI/I${ 0e3 IpPOBEACHUA TOPIrOB



IMpunoxenne Ne 2

K AIMPHHCTPaTHBHOMY peTJIaMEHTY IIPEJOCTaBICHUS
MYHHIUNIAIBHON YCIIYTH T1I0 Iiepenade B 0e3B03Me3THOe
II0JIb30BaHNE MYHULIUNAIBHOTO UMYIIECTBA
MYHUIMIAIBHOTO 00pa3oBaHus 6e3 MpOBEICHUS TOPTOB

dopma
(Bbrmask opraHa, IpegoCTaBISIONIEr0 MyHHIUIIABHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurens:

KonTakTHEIC JAaHHBIC IPEACTAaBUTCIIA:

PEIIEHHE
00 0TKa3e B IPeJOCTABICHUH MyHHIUITIAIBHON YCIyTH
10 Tiepesiaue B 6€3B03ME3IHOE MOJIB30BAaHNE MYHHITHIIATFHOTO HMYIIECTBA MYHHIIHIIAIBHOTO 00pa30BaHms 0e3 MpOoBeIeHHs TOPTOB

oT Ne
PaccmoTtper Bame 3asBrnenne ot Ne Y TIpUJIaraeMple K HeMy JOKYMEHTBI YITOTHOMOYEHHBIM
OpraHoM MPUHATO pemieHne o0 OTKaze B Iepenade B Oe3BO3ME3THOE
MOJIb30BaHHE MYHHIIUTIAIFHOTO UMYIIECTBa MYHHIIUTIAIBHOTO 00pa3oBaHus 0€3 MPOBEACHHS TOPTOB IO CIECAYIOIIUM OCHOBAHHSIM:
1.
2.

JlononHuTebHas HHpOpMALKs:

Bl BrpaBe MOBTOPHO OOPAaTHUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBJICHHEM O MPEIOCTABICHHH YCIYTH IOCIE YCTPaHEHHS

YKa3aHHBIX HapyIIEeHHUH.
JlaHHBII 0TKa3 MOXET OBITh 00KaOBaH B JOCYAEOHOM IMOPSIIKE MyTE€M HANPaBIICHMS JKaJoObl B YIIOMTHOMOYEHHBIH OpraH, a
TaKkXe B CyIeOHOM MOPSIIIKE.

JlomgHocTioe o (GHO) Caenenus 00 IEKTPOHHON TOITUCH

(TIOAMHUCH YITOTHOMOYEHHOTO TODKHOCTHOTO JINIIA
oprana)



IMpunoxenne Ne 3

K AIMPHHCTPaTHBHOMY peTJIaMEHTY IIPEJOCTaBICHUS
MYHHIUIIAIBHON YCIIYTH TI0 Iiepenade B 0e3B03Me3THOe
II0JIb30BaHNE MYHULIUNAIBHOTO UMYIIECTBA
MYHHUIHMIIAIBHOTO 00pa3oBaHus 0e3 MpOBEICHUS TOPTOB

dopma

(Bbnank opraHa, mpefoCTaBIIONIEr0 MyHUIIUIIATIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurens:

KonTakTHEIC JAaHHBIC IPEACTAaBUTCIIA:

PEIIEHUE
00 oTKaze B IIpreMe TOKyMEHTOB, HEOOXOIUMBIX JJISI IPEIOCTABICHUS
MYHHUIUIIAIBHON YCIIYTH IO Iiepeaade B 6e3B03Me31HOE MONb30BaHIE MyHHIUIIAIFHOTO UMYIIECTBA MyHHIIUNIAILHOTO 00pa3oBaHus 0e3
MPOBE/ICHUS TOPTOB

oT Ne
PaCCMOTpeB Barue 3asgBienue ot Ne " npujiara€Mbl€ K HEMY JOKYMCHTHI YIIOJTHOMOYC€HHBIM
OpranomMm TMIPUHATO PECIICHUE 06 OTKa3€ B IPUEME NOKYMEHTOB,

HeOﬁXOZ{I/IMBIX Uil niepeiaii B 6€3B03M63I[H06 TMOJIb30BAHHUE MYHUIUNAIBHOTO HWMYHIECTBA MYHHIUIIAJIBHOI'O O6pa3OBaHI/IH 6e3
MIPOBEACHUA TOProB MO CICAYIOIIUM OCHOBAaHUSAM:
1
2.

Pa3zbsicHeHne MpUYMH OTKa3a:
JlononuuTenbHas HHpOpManus:

Bl BrpaBe MOBTOPHO OOPAaTHUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBJICHHEM O MPEIOCTABICHHH YCIYTH IOCIE YCTPaHEHHS

YKa3aHHBIX HapyIIeHUH.
JlaHHBII 0TKa3 MOXET OBITh 00KAJIOBaH B JOCYAECOHOM IMOPSIKE IMyTE€M HAIlpaBICHUS >KaJoObI B YIOJHOMOUYCHHBIH OpraH, a

TakXke B CyIeOHOM MOPSIIIKE.

Cenenust 00 SIEKTPOHHON TTOAICH

HomxnoctHoe nuio (PHUO)

(TIOAMUCH YITOTHOMOYEHHOTO TODKHOCTHOTO JIHIIA
oprasa)



Ipunoxenue Ne 4

K AIMUHHCTPAaTHBHOMY PETJIAMEHTY IPEOCTaBICHUS
MYHHIUIIAIIBHOH YCIYTH I10 Iiepeade B
6e3B03ME31HOE T10JIb30BAHNE MYHHIHIIATBHOTO
HMMYILIECTBa MyHHLIUIIAILHOTO 00pa3oBaHus Oe3
HPOBEICHUS TOPTOB

dopma

B
(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYTIPABIICHU )

3ASBJIEHUE
0 nepezade B 6€3B03Me3AHOE MOTb30BAHIE MyHHIIUNAIFHOTO UMYIIECTBAa MyHHIIUNAILHOTO 00pa3oBaHus O€3 MPoBeICHUS TOPIoB
Tpoury TIPEI0CTaBUTh B 6e3B03Me3THOE T10JIb30BaHHE MYHHIUIIATBHOE
HUMYIIECTBO R PACIOI0KEHHOM o
azipecy:
o0mieit momanpo KB.M. Ha CPOK

JJI4 UCIIOJIB30BAHMS 11O

(yka3pIBaeTcs eTb UCTIONB30BAHUS HMYIIECTBA)
B COOTBETCTBHH C

(IOKYMEHT, pa3peliaroliiii OCyIIECTBICHHE ACSTEIBHOCTH)
IpuHAIEKHOCTD K CyOBEKTaM MaJIoro U CPEAHEro MpeanpuHUMATEIbCTBA (na, Her).
Oco0ble ycrIoBus

K 3asBrennio TMIPpUJIATAOTCA CICAYIOIINE OTCKAaHUPOBAHHBIC TOKYMEHTHI:

1) ;
2) ;
3) .
PesynbraT npepocTaBneHusi MyHUIMITAIBHON YCIIYTH, TPOIY MPEIOCTABUTh:
l:l B TMYHBIN kKabuHeT [lopTana rocyjapcTBeHHBIX M MyHHUIIMIIAIBHBIX yeiryT PecrryOmmku Tarapceran;
I:I B MHOTO()YHKIIMOHAILHOM IEHTPE MPEJOCTAaBICHUS TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX yciyr PecmyOmmku
Tarapcrasn;

I:l B Opzane.

( )
(mata) (oammce) (®.1.0.)




IMpunoxenne Ne 5

K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY HPEIOCTABICHUS
MYHHUIUIAIBHOHN YCIIYTH 110 Nepenayue B 0e3B03Me3THOE
TI0JIb30BAHHE MYHULIUNAIBHOTO HUMYIIECTBA
MYHUIHMIIAIBHOTO 00pa3oBaHus 0e3 MPOBEICHUS TOPTOB

PyxoBonutento
HcnonHuTensHOro KOMUTETa
OoT:

3ASBJIEHUE
00 HCIpaBIeHNH TEXHUYECKOH OMNOKU

Coobmaro 00 ommoOKe, JOMYIICHHOW MPU OKa3aHWW MYHHUIMITATBHOW YCIIYTH IO Iepeaade B 0e3BO3ME3IHOC MOJIb30BAHUE
MYHUIMITATEHOTO HMYIIECTBA MYHHUIMIIATEHOTO 00pa3oBaHus 0e3 MPOBECHUS TOPTOB.

3amnmcaHo:

IIpaBuiibHBIE CBEACHUS:

IIpoly MCIPaBUTH AOMYIICHHYIO TEXHUYECKYIO OLIMOKY U BHECTH COOTBETCTBYIOI[ME M3MECHEHHS B AOKYMEHT, SBISIOLMICS
PE3yJIBTATOM MyHULUIIAIBLHON YCITYTH.

Ipunararo crneayroue JOKYMEHTbL:

1.

2.

B ciy4ae npuHATHS pelieHus 00 OTKIOHEHHH 3asBICHHs 00 WCIPABICHHH TEXHUYECKOM OMIMOKU MPOIIY HANPABUTH TAKOE
peLIeHHE:

MOCPEACTBOM OTIPABICHHS SJICKTPOHHOTO JOKyMeHTa Ha agpec E-mail: ;

B BHJAC  3aBEPEHHOM  KOmMM  Ha  OyMaKHOM  HOCHTEJE  IIOYTOBHIM  OTIPABJICHHEM 1O  aipecy:

Hacrosimm noaTBepykaaro: CBEICHS, BKIIOUCHHbIE B 3asIBIICHUE, OTHOCSIIIECS K MOEH JIMYHOCTH H MPEACTABIIIEMOMY MHOIO JIFITY, &
TaKKe BHECCHHBIC MHOIO HIDKE, TOCTOBEpHBL JIOKYMEHTHI (KONMHH JOKYMEHTOB), PUJIOXKEHHBIC K 3asBICHHIO, COOTBETCTBYIOT TPEOOBAHMSM,
YCTaHOBJICHHBIM 3aKOHOaTeNNbCTBOM Poccuiickoit denepariuy, Ha MOMEHT NpeCTaBICHN 3asBIICHUS 3TU JOKYMEHTbI JeHCTBUTEIBHBI M COICPAKAT
JIOCTOBEPHBIC CBEZICHUA.

( )
(mara) (ToIIHCh) (®.1.0.)




