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— ¢. llenanra —_—

06 yTBEPXKAESHUM AAMUHUCTPATWBHOTO perfnameHTa no NpefocTaBeHNIo
MYHULMNanbHO ycryrv no Aave nCbMEHHbIX pasbsCHEHWIA HanoronnaTesbLMKam 1
HAMOroBbLIM areHTam No BOnpocamM NPUMEHEHWsI MyHULMNanbHbIX NpaBoBbIX aKTOB O

Hanorax u cbopax

B cooTBeTCTBMM cO cTtaTbelt 34.2. Hanoroeoro kofekca Poccuiickon Qepepaumy,
cT. 14 OepepanbHoro 3akoHa ot 06.10.2003 Ne131-®3 «O6 obwux npuHUMNax
opraHusauum MECTHOrO camMmoynpasneHus B Poccuiickoi bdepepaunny,
VlcnonHuTenbHblii komuTteT LLienaHroBckoro cenbckoro nocenexus BepxHeycnoHckoro
MYHULMNansHOro panoxa,

NMOCTAHOBIIAET:

1. YTBEpAUTb  AOMWHUCTPATWBHbIA _ PErnameHT  no  NpPe[oCTaBeHNI
MYHULIMNANBHOM YCNYTU Mo Aade MACbMEHHbLIX PadbsCHeHUi Hanoronnarenbumkam u
HAMOroBbIM areHTam no BOMpocaM NpUMEHEHWs MyHWUMnanbHbiX NpaBoBbIX aKTOB O
nanorax 1 c6opax.(Mpunoxerue Ne 1)

2. OnybnukoBaTb HacToslllee MOCTaHOB/IEHUE HA ochuumManbHoM rnopTane
npasoBoii UHopmauuu Pecnybnmnku TatapcrtaH (http:pravo.tatarstan.ru) u pasmectuTb
Ha oduLManbHoM caiite BepxHeyCrnoHcKoro MyHULMnanbHoro paioHa (https://verhniy-
uslon.tatarstan.ru/).

PykoBogutenb gart T T
WCTIONHUTENLHOTO KoMUTETa -~
LWenaHroBckoro ‘s

CenbLCKOro MOCEeneHns * -

H.B.AHTOHOBA




MpunoxeHue K NOCTaHOBNEHMNIO
MecnonHUTensHOro

komuTeTa LllenaHroBckoro CceslbCcKoro
NnoceneHus:

oT «19» mapTa 2024 Ne24

ALAMWHVCTPATUBHbIA PErMaMeHT No NpeaoCTaBeHUIo MyHMLMNANBHOW YCNyTu no fave
IUCbMEHHBIX PAIbSCHEHI HANoronnaTesbLUMKaM U HanoroBbIM areHTam no Bornpocam
NPVYMEHEHWS MyHMLMNarbHbIX MPABOBbIX aKTOB O Hanorax u cGopax

k OB6Lwme nonoxKeHus

11. HacToswmii afMUHUCTPATMBHBIA  pernamMeHT no  MpeAoCTaBneHuto
MYHULMNANBHOM YCryru no pade nucbMeHHbIX pasbACHEHWA Hanoronnatensumkam u
HAMOrOBLIM areHTam Mo BOMPOCaM MPUMEHEHWA MyHULMNAsbHbIX  HOPMATUBHbIX
NpaBoBLIX aKTOB O Hamorax u cbopax (manee - ALMUHUCTPATUBHbIA pernaMeHT) -
onpegenseT  CTaHjapT, CcocTas, CpPok/ W nocnefoBaTenbHOCTb  AENACTBUNA
(aOMWHWCTPATUBHBIX  NPOLEAYP) WcnonHutenbHoro  komuteta  LLlenaHroeckoro
cenbcKkoro noceneHus: (fanee - agMUHUCTpauWA noceneHuns) npu WUCMNONHEHUN
MYHWULIMNATbHOM YCIyrit N0 PacCMOTPEHWIO U MOATrOTOBKE NUCBMEHHBIX pPas3bsCHEeHUI Ha
ofpalleHuns, NocTynmeluMe B aAMUHUCTPaLUMIO NMOCENSHUA no BOMpocam NpuMeHeHus
MYHULMNAmNbHbLIX NPaBOBbIX aKTOB O Harorax u cbopax.

1.2. MNepeyeHb HOpMaTUBHbIX NMPaBOBbIX aKTOB, HenocpeACcTBEHHO perynmpyroLnx
NpefoCTaBNEHNE MyHULMMNArNbHOW ycrnyry, C yKasaHuem PEKBU3UTOB HOPMAaTUBHbIX
NpaBOBbLIX aKTOB U UCTOYHWKOB WX odhuumansHoro onybnnkoBaHus:

- KoncTutyumus Poccuitckon Pegepaummn ("Poccuitckan raseTa’ 25.12.1993, N 237);

- HanoroBblit kogekc Poccuiickoit ®eaepaumu (4acTb nepeasi) ("CobpaHue
3aKkoHoaaTenscTBa Poccuiickoi depepauun’, 03.08.1998, N 31, cT. 3824);

- GdepepanbHblil 3aKOH OT 06.10.2003 N 131-®3 "O6 o6uux npuHunMnax
opraHv3auuy _MeCcTHOro CamoynpaBiieHus B Poccuiickoit Pepepauun” ("Cobpanue
3aKoHomaTenscTea PoCCUincKon depnepauun’, 06.10.2003, N 40, cTaTba 3822);

- denepanbHblit 3akoH o1 27.07.2010 N 210-03 "06 opraHuzaumm NpeaocTaBneHns
rocyAapCTBEHHBIX U MyHULMnanbHblx yenyr' (“Poccuiickas razeTa", 30.07.2010, N 168).

1.3. OnucaHue 3aaBuTenei.

3aaBuUTENSMU NpU NpefocTaBneHum MYHULMNAnbHOA YCryru ABNSOTCA rpaxaaHe
Poccuiickoil ®efepauuu, topuanyeckne nuua, MHAnBrayanbHble npegnpuHuMaTenu,
WHOCTPaHHbIe rpakgaHe 1 nuua 6es rpaxaaHcTea, 3a WCKMIOYEHUEM rocyaapCTBEHHbIX
OpraHoB W WX TEppPUTOpUaribHbIX OPraHoB, OpraHoB rocyAapCTBEHHbIX BHEOIOMKETHBIX
(hOH0B W VX TEPPUTOPMATTbHBIX OPraHoB, OpraHoB MECTHOTO caMoynpaBlieHus), a TaKkke
33 UCKITIOUYEHNEM CyHaeB, yCTaHOBMEHHbIX MEXAYHapoAHbIMI LOrOBOPamm Poccuiickoin
denepauuy N 3akoHoAaTENECTBOM Poccuiickon denepaumn (aanee - 3assuTeNb).

OT MMeHU 3asiBUTENEA, NPV MPeAoCTaBNEHNN MyHLMNANBHON YCIYTi, B TOM Yncne
npu nogade (HanpasneHwun) 3asBneHWs, mMoryT BbICTYNaTb Nvua, MMmelolne npaeo B
COOTBETCTBUM C 3aKOHOOATENLCTBOM Poccuiickoii Depepauun nmbo B cuny HageneHus
X 3a9BUTENSMM B MOPSAKe, YCTAHOBMIEHHOM 3aKOHOAATENIbCTBOM Poccuiickoi
depepaunu, NOMHOMOUMAMU BbICTYNaTL OT NMEHU 3afBUTENEA Npy npeaocTaBrneHun
MyHULMNANbHO yenyru (panee - YMONMHOMOYEHHbI npencTaBuUTeNb).

1.4. MopsiaoK MHAOPMUPOBAHNA O Mpasunax nNpeAocTaBNeHuns MYHULMNAnbHOM
ycnyru.




WHopmupoBaHue © npasunax npegocTasneHns MYHULUMNAaneHON  ycnyru
OCYLLECTBNAETCA C UCMONb30BAHUEM cpeacTs TenedoHHOW W© MoOYTOBON CBSA3MN,
3MEKTPOHHOW  MOo4Thl, Ha ocuumansHom  caiite, MHOpMaLMOHHOM  CTeHAe
afMuHMcTpauuK LLlenaHroBCKOro CebCKoro NoceneHna..

3a9BreHus O MPedoCTaBfeHuM — MyHMUUnanbHoW  ycryru HanpaenaTCcA
HEMNOCPeACTBEHHO 4Yepes aAMUHUCTPaLMIo LLlenaHroBCKOro CenbCKOro noceneHus
noceneHus, Nubo NocpeacTBOM 3MEKTPOHHOM MOYThI.

AOMUHMCTPaUMs NOCENEeHUs: pacnonoxeHa no aapecy. Pecnybnuka TatapcTaH,
BepxHeycrnoHckuit paiioH,c.lLienanra, yn. OkTsibpbekast, a. 53 .

PexuM rnpvemMa 3auHTepecoBaHHbiX ML no  Bonpocam npegocTaBnerns
MyHULMNAnbHOA ycnyru cneyuanucramu agmuHmucTpaumm LLlenakroBckoro CEnbCKOro
noceneHus: ¢ noHeaensHuka no Yetsepr ¢ 08.00 oo 17.00 yacoe, nepepbis ¢ 12.00 go
13.00 qacos.

B pabBouuii OeHb, HENOCPEACTBEHHO npealwecTsyloLmMit  Hepabodemy
npasgHUYHOMY AHIO, MyHULMNanbHas yenyra npepocrasnsetca ¢ 08.00 o 15.00 yacos,
nepepsis ¢ 12.00 go 13.00 yacos.

TenedoHbl: 8(843)7920479 .

Anpeca oduLmManbHbIX CalTos, COAEPXaLLMX WHOpPMaUMio 0 NpeaocTaBneHnn
MYHULMNAnsHOW YCryru: verhniy-uslon.tatarstan.ru

1.5. Topspok nonmyyeHus UHdopmauum 1o BonpocaMm MpefocTaBneHuns
MyHULMNANbHOW YCITyri. _

WHhopmaums o npoueaype npefocTaBneHna MyHWLUMManbHOW ycryrn MOXeT ObITb
nosny4veHa:

- HenocpeacTBEHHO Npu JIM4HOM obpalyeHunu;

- C UCNONb30BaHNEM CPEACTB NOYTOBOM, TenedOHHON CBA3MN 1 3NEKTPOHHOM NOYTLI;

- NOCPEACTBOM  pasmeLleHUs WHpopmauumM  Ha  odmuMansHOM cauTte
agMuHUCTpauuu,

- ¢ MHOPMALMOHHOrO CTEHAA aAMUHUCTPaLNH noceneHus.

Cpok oTBeTa Ha NUCbMEHHOE obpalleHue, B TOM YUCTe B (hOpPME SMEKTPOHHOTO
[OKYMEHTa, He [OofbKeH npesbilaTte Tpualate KaneHgapHbiXx AHei C MOMeHTa
pervcTpaumii MTMCbMeHHOro obpalleHus.

Mpu MHDOPMUPOBAHWM MO MUCEMEHHBIM obpalleHusm, B TOM 4ucne B dopme
AMEKTPOHHOTO AOKYMEHTa, 3aMHTEPECcoOBaHHOMY NALY [aeTCs YeTKUIA U MOHATHBIA OTBET
Ha NoCTaBMeHHbIE BOMPOCh!, yKa3blBaKTCA haMUnins, UMs, OTHECTBO (nocnepHee - npu
Hanuuuu) U Homep TenedoHa cneunanucta, NOArOTOBMBLUErO OTBET. MUCbEMEHHBIV
oTBET Ha obpalleHne HanpaBnAeTcs No NoYTe Ha anpec 3aHTEPECOBAHHOTO Nnua nnu
B afpec 3NeKTPOHHON NoYThl, yKasaHHbI B 0OpaLLeHni.

Mpu oTBETax Ha TenedoHHbIe 3BOHKM [OMKHOCTHbIE  nnUa nogpo6Ho
nHdopMupyloT 0BpaTuBLUKXCA NO BOMpocam npefocTaBneHuns MyHULMNAnbHOR yeryru.
OTBeT Ha TenedOHHbIA 3BOHOK JOMKEH Ha4MHaTbCA C WHhopMaLM O HarMeHOBaHWK
agMWHUCTpaLuu nocenexus, B KOTOPbIA MO3BOHWUN TPpaXAaHWH, hamunuu, UMEHM,
oTyecTBe (nocrnegHee - nNpu Hanuuuy) cneuManncTa agMUHUCTpauun MnoceneHus,
npuHSBLIErO  TenedoHHbIA  3BOHOK. B cny4ae HEBO3MOXHOCTWA Creuyuannera,
MPWHABLUErO 3BOHOK, CaMOCTOATEMbHO OTBETUTHL Ha nocTaBneHHbIE BOMpPOCHI,
TenedoHHbI 3BOHOK MepeafpecoBLIBASTCA (nepesoauTcs) APYromy [AOMKHOCTHOMY
nuLy WUnuv xe obpaTuBLIeMyCH coobLuaeTcA TenedoHHbI HOMEp, MO KOTOPOMY MOXHO
nony4nTs Heobxoanmyio UHopmauuto.

1.5.1. lMopsagok, dopma ¥ MecTO pasmelieHus uHopmaumum no Bonpocam
npegocTasneHus MYHULMNAnbLHOR yeryru.

OchuumansHbIn caunT aAMUHUCTpaLuu verhniy-uslon.tatarstan.ru,



WHIOPMaLIMOHHbIV cTeHA agMUHMCTpaLUun noceneHus, pervoHanbHble
rocyaapcTBeHHble UH(POPMALIMOHHBIE CUCTEMBI - PeecTp v nopTan rocyAapCTBEHHbIX U
MyHWLMRanbHbIX YCNyr (PYHKLMIA) COAEPXUT CNEAYIOLLYto MHbopMaLMIO:

- 0 MecTe HaxoxaeHws v rpadmke paBoTbl aAMUHUCTPALIMA NOCENEHNs, a Talke
cnocoBax nony4eHns ykasaHHOW MHopMaLum;

- 0 crpaBouHblx TenedoHax cneyuanucta aaMuHACTpaUu noceneHus,
HEMOCPEACTBEHHO NPEAOCTABNAOLLEro MyHULMNanbHyto yenyry,

- 06 afpece ouumanbHoro canTa aagMUHUCTpaLui NoceneHns B MHOPMaLMNOHHO-
TenekoMMyHUKauroHHol ceTn "MIHTepHeT' 1 anpece ee 3NMEKTPOHHOM NOYThI;

- 06 apgpecax nopTana rocyAapCTBeHHbIX U MyHULMManbHbIX ycnyr (pyHKUWRA),
EQvHOro nopTana rocyAapCTBEHHbIX 1 MyHULUMANBHBIX yenyr (pyHKUMRA);

- 0 nopsake nonyyeHus WHdopmauuu no npeaocTasnieHnto MYHULUNansHoM
ycryr, CBeieHWA O Xoje NpefoCcTaBeHNs MyHULMNANLHOA ycryru, B TOM 4ucne c
MCMOMNb30BaHMeM nopTana rocy4apCTBEHHbIX W MyHULMNanbHbIX yenyr (dbyHKUMIA),
EMHOTO riopTana rocyaapCTBEHHbIX U MyHULIMNANEHBIX yenyr (dyHKUMi);

- 0 nepeuyHe HeoOXOAMMbIX ANA NPEeAoCTaBNeHs MyHULMNansbHOW  yCryru
[OKYMeHTOB, WX hopMbl, 0OpasUbl 3anofiHEHA, crocob mony4eHws, B TOM 4YuCne B
3NEeKTPOHHOW dhopmeE;

- W3BNEYeHUs! 3 HOpMaTUBHbIX NPABOBbIX aKTOB, PEryNpyoLnX npegocTasrneHue
MYHULMMNAnbHOW YCIyru.

[I. CTaHpgapT npeaocTaBneHns MYHULMNAnbHOW yCrnyru

2 1. HauMeHOBaHWe MyHULMUMNANbHOW YCryru: Aada NUCbMEHHBIX pasbsCHEHWN
HanoronnaTtenblMKaM W HanoroBblM  areHTam no - Bompocam npuMeHeHus
MyHWULMNANbHBIX NPABOBbLIX @KTOB O Hanorax n cbopax (aanee - MyHuUuMnanbHas ycnyra).

2.2. HaumeHoBaHue agMuHUcTpaLmu nocenexHus, npeaocTaBnALLEen
MYHULMNANbLHYK YCnyry.

MyHUUMNanbHyo ycnyry NpeaocTaBnser cneunanuct agMUHUCTPaLMN NoceneHuns
(nanee - cneynanuet aAMUHMCTpauun).

2.3. PesynbTar npepoctaBnerns MyHULMNAnbHOR yCnyru.

PeaynbTaToM MpeAocTaBieHus MYHWLIMNANEHOA ycnyrn sBnaeTcs niCbMEHHOE
pasbsiCHEHUE MO BOMpOCaM NpUMEHEHUA MyHULMMANbHbIX NPaBOBbIX aKTOB O Hanorax n
cbopax.

2.4. Cpok npeaocTaBneHus MYHULMNAnbHOW YCITyTu.

2.4.1. ObpalleHvs 3asBuTENei no Bonpocam NPUMEHEHUS MyHMLMNANbHbIX
MPaBOBbIX aKTOB O Harnorax u cbopax paccMmaTpuBatoTCA CneLmanncTom agMuHMCTpaLmu
B rpefenax CBOEH KOMMETEHUWW B TeYeHUe Tpuauath KaneHgapHbIX AHEN cO AHA
NOCTYNMEHUss  COOTBETCTBYIOLLEIO obpalyeruss. [lo  pelleHuio  pyKOBOAWTEINA
cneumanucTa agMUHUCTpaLun yKasaHHbI CPOK MOXET ObITb NPOANEH, HO HE bonee yem
Ha OfMH MECAL, C YBEAOMIIEHMEM 3asBUTENS, HANPABNBLLETO oGpalleHue, 0 NPoANEHUN
CpoKa ero paccMOTpPeHuUs.

2.4.2. OCHOBaHUI ANA MPUOCTAHOBMEHUs MpefocTaBieHUA MYHULMNAansHOM
yCIyru 3akoHofaTenLcTeoM Poccuiickon ®egepauuy He NpefycMOTPEHO.

2.4.3. [IokyMEHT, SBMAOWMACA pesynbTaToM NpefocTaBneHns MyHULMNANBHOV
ycryru, HanpaensaeTcs agpecary no rno4ToBoMy appecy (aapecy 3neKTPOHHOK noYyThl)
WU BpYyHaEeTCs NIMYHO B TedeHue 1 paboyero AHA ¢ MOMEHTa €ro NoAnnCcaHunA.

2.5. MNpaBoBblE OCHOBaHMWS AN NPEA0CTABNEHA MYyHULMNAnbHOW yCryru.

MpefocTaBneHue MyHULMNANsHOW  yCryri OCYLLECTBNASTCA Ha OCHOBaHWW
HOPMATMBHbLIX NMPaBOBbLIX AKTOB, YKa3aHHbIX B MyHKTE 1.2 pasgena 1 HacTOALIEro
aAMUHUCTPaTUBHOrO pernameHTa.



2.6. WcuepnblBamolWwuii nepeyeHb [AOKYMEHTOB (nx Kkomui), Tpebyembix Ha
OCHOBaHUM COOTBETCTBYIOLLMX NPABOBbLIX aKTOB Ans NPefoCTaB/eHns MYyHULUMNanbHoW
yCcnyru.

2.6.1. [Ins npepocTtasneHus MyHULMNanbHOW ycnyru 3aaBuUTenlb (ropuanyeckoe
fMLO, dM3MYECKoe VL0, WHAVBUAYarbHbIN npeanpuHuMaTens) Hanpaenser B
agMMHWCTPaLMIO  MOCENeHus  NUCbMEHHoE obpallleHne ©0 Aave MNUCbMEHHbBIX
pasbsicHEeHUI N0 BONpOcaM NPUMEHEHNs MyHULAnanbHbIX NpaBOoBbLIX aKTOB O Hamnorax u
cbopax (nanee - obpalyeHue).

26.2. TlepeyeHb  [OOKYMEHTOB,  HeobXoAuMbIX  ANs npenocTaBrneHus
MYHULMMANLHOW YCIYTu.

OCHOBaHVeM A5 NPeAoCTaBNEHNs MyHULMNANBHOW YCIyri ABAAETCA N3NOXEHHOES
B csobopHoii copme obpalleHvie 3asBuUTend, nOCTynuBlISE B agMUHUCTpaLMIo
MOCENEHMs, O fJaye MMCbMEHHbIX Pa3bAcHEHWA no  BonMpocam  MPUMEHEHNA
MYHWULMNAnbHbIX NPaBOBLIX aKTOB O Hamnorax W cBopax (pmanee - ofpalleHve) B
nUCbMEHHOW hopme Unu B popMe 3MEKTPOHHOIO AOKYMEHTA.

2 6.3. 3asBUTENL B CBOEM NUCbMeHHOM obpalleHun B obs3aTeslbHOM NOpsAKe
yKa3blBaeT:

- HauMeHOBaHVWe OpraHa MeCTHOro camoynpasneHus, nubo damunuio, UMA,
OTYECTBO (MPW Hamu4Mu) pyKoBOAMTENS, NGO [OMXHOCTL COOTBETCTBYIOLLEro nuua,
KOTOPOMY HanpaerneHo NCbMEeHHOE obpalleHue;

- HauMeHOBaHUe opraHusauMu Unu amunusa, Um#A, OT4HEeCTBO (Nnpu Hanu4uwu)
rpagaHuHa, HanpasusLLero obpatleHne;

- NOMHbI NMOYTOBLIA agpec 3asBUTESNs, NO KOTOPOMY AOIDKEH BbITb HanpasreH
OTBET,

- cogepxaHune obpallleHus;

- MOANUCH NULA;

- paTta obpalleHus.

B criy4ae HeoBXOAMMOCTY B NOATBEPXK/ASHNE CBOVNX JOBO/OB 3aABUTENb npunaraet
K MMCbMEHHOMY obpallLeHunto LOKYMEHTbI M MaTepuarbl nmMbo Ux Konuu.

2 6.4. MnucbMeHHoe obpalleHune lopuanHecKkoro nuua ocpopmrisieTcs Ha BnaHke ¢
yKasaHWeM pEeKBW3WTOB 3asBUTENS, AaTbl U PErNCTPaLMOHHOTO Homepa, hamunuu u
HoMepa TenedoHa UCNONHATENSA 3@ NOANWUCHI0 PYKOBOANTENA Ui [LOMKHOCTHOrO Ninua,
MIMEHOLLEro NpaBo NoAnvcK COOTBETCTBYHOLLMX AOKYMEHTOB.

2.6.5. O6palleHne, nocTynvisLiee B hopme dNEKTPOHHOTO AOKYMEHTA, noanexuT
PacCMOTPEHWO B MOPSAKE, YCTAHOBMEHHOM  HACTOALLNM AIMUHUCTPATUBHBIM
pernameHTom. B obpalleHun sassutenb B obszaTenbHOM Mnopsaake yKasbiBaeT CBOW
chammnuio, VMs, OTYECTBO (Npw HanW4uK), agpec SMEeKTPOHHOW MOo4YTbl, ecnv OTBEeT
[OIDKeH BbITh HanpasneH B (poOpMe 3MIEKTPOHHOTO AOKYMEHTA, 1 noYTOBLIV agpec, ecnu
OTBET JOMKeH BbiTb HANpaemneH B MUCbMEHHOW hopMme. 3asBuUTENb BNpaBe NpUroXnTb
K TakoMy oBpalleHrio HeobxoAUMbIE JOKYMEHTbBI U MaTepuarbl B 3MeKTpoHHOW dhopme
nMBO HanpaBUTb yKasaHHbE AOKYMEHTbI U MaTtepuansl uim ux konu B MUCbMEHHON
dopwme.

Mpn r5MYHOM npueMe OTBETCTBEHHbIM NULIOM agMUHUCTpauun 3asBuUTelb
ApeabABNAeT AOKYMEHT, YAOCTOBEPSIOWMA €ro nYHOCTb, U usnaraeT coaepxaHue
CBOEro ycTHoro obpalleHus.

2.6.6. Mpy NpefocTaBnEHUU MyHULMMNAnNbHOW! ycnyri sanpelleHo TpebosaTtb OT
3as1BUTENs NPELCTABNEHNs! AOKYMEHTOB 1 UHPOpMaLMM v OCYLLIECTBNEHNA OENCTBUA,
npencTaBrieHue UMK OCYLUECTBMEHNE KOTOPbIX HE npeaycMoTpeHo HOpMaTUBHBIMU
NpaBoOBLIMW  aKTamu, PerynvpylownmMn  OTHOLLEHWS, BO3HMKAKOLME B CBA3XM C
NpeaocTaBneHueM MyHNLUNAnsHON YCnyru.

2.7. VicuepnblBalolwui nepeyeHb OCHOBaHWW ANA OTKasa B npueme AOKYMEHTOB,
HeoBXoaNMbIX AMNs NPeAOCTaBEHNA MyHULIMNAbHOMN yCyTy.



OcHoBaHMit Ans oOTkasa B Npueme [OKYMEHTOB, HeobxoaumbIX — AnA
npegocTaBeHus agMuUHUCTpaLmen noceneHus MYyHULMNansHOW ycnyru,
3akoHogaTenbcTBoM Poccuiickoin Peaepaunn He NpefyCMOTPEHO.

2.8. WcuepnbiBalowunii nepeyeHb OCHOBaHWI AnA OTkasa B MpeAocTaBreHun
MYHULMNANbHON YCIyTH.

B npefocTaBneHnt MyHUUUnansHOW ycryri JOmKHO BbITh OTKa3aHO B CreaytLmX
cnyyasx:

281. Ecnv B NucbMeHHOM obpalleHnn He YKasaHbl damunusa rpaxnaHuHa,
HanpasuBLlero obpallyeHve, unu NOUTOBLIA agpec, Mo KOTOPOMy AomkeH ObiTh
HanpaBneH OTBET, OTBET Ha obpalleHne He faeTCa.

2 8 2. EChnu TEKCT NUCbMeHHoro obpalleHnst He NoafaeTcs NPO4TEHNIO, OTBET Ha
obpallieHne He [AeTCA, U OHO He MOANEXMUT HanpasneHnto Ha paccMOTpeHVe B
rocyAapCTBEHHBIN OpraH, opraH MECTHOTO camoynpaBneHns nnn [AOMKHOCTHOMY nuuy B
COOTBETCTBUM G MX KOMMETEHLMEN, O YeM B TeHYEHWe CEeMW [Hel CO AHA perucTpauny
oBpalleHus coobluaeTcsa rpakaaHuHy, HanpasuBLLEMY obpalleHue, ecnu ero pamunns
1 MOYTOBLIN agpec noaaalTCA NPOYTEHUIO.

28.3. Ecriv B NUCbMeHHOM 0BpalleHun rpaxaaHnHa COAEepXWUTCA BOMPOC, Ha
KOTOPbI €My HEOLHOKPaTHO AaBanuchb NUCbMEHHbLIE OTBETHI MO CyLLecTBy B CBSi3W C
paHee HanpaBsrsembiMu 0OpaLLeHUsMK, U Npy 3TOM B o6pallleHun He NPUBOASATCS HOBbIE
nosodbl WNu oBCTOATENLCTBA, PYKOBOAWTENb OpraHa MEeCTHOro camoyrnpasrieHuns,
[OMKHOCTHOE nMLo Nbo ynonHomMo4eHHoe Ha TO UL Brpase NPUHATE peLleHne o
Be30CHOBATENBLHOCT  OYepefHoro obpalyeHnsa W MpekpalleHun nepenuckn  ©
rpaxaaHnHOM Mo AaHHOMY BOMPOCY MpW YCIOBUM, HTO ykasaHHOe obpalyeHne n paHee
HanpaenseMble OOpalleHus Hanpaenanuce B OAWH W TOT e opraH MecTHOro
camoynpaBneHns UM OAHOMY W TOMY e [AOIMKHOCTHOMY JIULlY. O [aHHOM peLueHun
yBEOOMMNSAETCA rpaXaaHuH, HanpasuBLUMA obpalleHne.

2 8.4. Ecniv OTBET MO CYLIECTBY NMOCTaBMEHHOro B 0BpalleHu Bonpoca He MOXET
6biTh gaH 6e3 pasrnalleHus CBeAEHWN, COCTaBMAKLIMX roCyAapCcTBEHHYIO UNU NHYO
oxpaHaemylo defeparbHbIM 3aKOHOM TaiiHy, rpaxaaHuHy, HanpasusLLEMY obpalleHve,
co0BLLAETCS O HEBO3MOXKHOCTH [jaTh OTBET O CyLLUECTBY NOCTABNEHHOTO B HEM Bonpoca
B CBA3W C HEAOMYCTMMOCTLIO pasrnalleHns ykasaHHbIX CBEAEHUN.

2.85. Ecnu obpaweHne COAEPXKUT HeLEH3YpHbIE nvbo ockopbuTerbHble
BbIPAXEHMS, YrPO3bl KU3HN, 340POBbIO U MMYLUECTBY AO/LKHOCTHOTO nvua, a TaKke
UNEHOB €ro CembM, BripaBe OCTaBUTb obpaljeHue ©es oTBeTa NO CyLUSCTBY
NOCTaBMEHHbIX B HEM BOMPOCOB U COOBLLMTL rpaXkaaHnHy, HanpasnsLLEMy obpalleHue,
0 HeJOoNyCTUMOCTY 3roynoTpebneHusi npasom.

2 86. OCHOBaHWeM Ans OTkasa B paccMOTpeHun obpalleHuit, NocTynuBLUMX B
chopMe BNMEKTPOHHbIX COOBLIEHUIA, NOMUMO OCHOBaHWIA, ykasaHHbIX B MyHkTax 2.8.1 -
2.8.5 ALMUHUCTPATUBHOIO pernameHTa, Talke MOXEeT ABMATLCAH ykasaHWe aBTOpOM
HepelicTBUTENbHLIX CBEAEHUit 0 cebe u (1nu) agpeca Ans oTeeTa.

2.8.7. 3asBWTeNnb BhpaBe BHOBb HamnpasuTb obpalleHne B aaMWHWUCTPALMIO
noceneHus B Cnyyae, ecri NPUHMHLI, MO KOTOPbIM OTBET M0 CYLIECTBY MoCTaBMEHHbIX B
o6palleH BOMpocoB He MOT ObITh AaH, B nNocneayoLiem BbInu ycTpaHeHsb!.

2.9. Pasvep nnatbl, B3uMaemoi C 3aABUTENS NPU npefocTaBneHun
MyHULMNAnbLHOW YCNyru.

MpepocTaeneHe MyHULMNANBHOW yCnyri OCYLIECTBAAETCA Ha BecnnaTHo
OCHOBE.

2.10. MakcumanbHbii CPOK OXWAaHUs B ovepedu npu nodade 3sanpoca o
NpefoCTaBNeHMM  MyHMUMNanbHOW — ycnyrn v mpu MONyHEHIn pesyneTata
NpefoCcTaBNeHUs MyHULMNANsHOM yCryru.

Cpok OXUAaHus B O4Yepeau npu nopjade 3anpoca O npefocTaBneHnm
MYHULMNAmnbHOA — yenmyru 1 mpu  nonyd4eHur  pesynbrarta npenocTaBieHns



MYHMWLIMNATLHOA YCryru He JOMKeH NpeBbILlaTh 15 MUHYT.

2.11. Cpok perucTpalmu sanpoca 3assuTens 0 NPeAoCTaBNeHN MyHUUMNansLHOW
yCnyru.

OBpallieHre noanexvT obasaTenbHON perncTpaunn B Te4eHne 1 paboyero gHs ¢
MOMEHTa ero NoCTynneHus B adMUHUCTPaLMIO NOCENEHNUA.

2.12. TpeboBaHusi k NOMELLEHNAM, B KOTOPbIX NPEAOCTABMAETCA MyHULMNanbHas
ycnyra, K 3any oxugaHus, Mectam AN 3anonHeHUs 3anpocoB O MpefocTaBneHun
MYHWLMNAnbHOWA yenyrit, UHPOPMaLMOHHLIM CTEHAaM C oBpasuamn 1x 3anoriHeHusa U
nepeyHeM LOKYMEHTOB, HEOOXOAUMBIX ANA NPeAoCTaBNEHNA KaXaoi MyHULMNanbHOW
yCryru, B TOM 4ucne K obecneqeHunto AoCTYNHOCTN ANA MHBanNUAOB YKa3aHHbIX OOBEKTOB.

MpunerawoLwas K 30aHU0 TeEppUTOpUs O0MKHA ObITb 060pyAOoBaHa NapKOBOYHLIMU
mMecTamu (B TOM Yucrne 4J15 TPaHCMOPTHBIX CPEACTB VHBaNUOOB) NCXOAA U3 haKTUHECKON
BO3MOKHOCTH ONSA UX pasmMeLleHns.

MomelleHus:, BblAeneHHbIe AnA NpeocTaBNeHus MYyHULMNAneHOMR yCnyru, BOSIKHbI
COOTBETCTBOBATb CaHUTApHbLIM HOpMaMm 1 npasunam.

MecTa, npeaHasHa4YeHHble Ans NHPOPMUPOBaHUA 1 O3HAKOMITEHNH 3aABUTENEN C
MHOPMALIMOHHBIMU - MaTepuanamu, obopyayroTcs  MHGHOPMAUMOHHBIMA - CTEHAAMU,
CTYNbSAMW W CTONAMM Ansi BO3MOXHOCTA ochopMneHnst AoKyMeHTOB. VIHdopMaLMOoHHbIE
cTeHAbl [OMKHBI pacnonaraThCa HenocpeACTBEHHO PsAOM C kabuHeTom (paboyum
MecToM) cneuvanvcTa agMUHUCTpauuu.

Ha wuHMOpMaUMOoHHbIX CTeHAax, Ha ovumanbHOM  caiTe  aAMUHUCTpauun
noceneHusi pasMeLLaTes creaylwne MHOPMaLIMOHHbIE MaTepuasbl.

- CBEOEHMA O HOPMAaTMBHBIX MPABOBbIX akTax Mo BOMNpocam MCnosHeHUs
MYHULMNAMNLHOW YCIyTu;

- 06pas3Libl 3anonHeHust GNaHKoOB 3asiBIEHNA;

- BnaHKku 3asBnNeHu,

- agpeca, TenedoHsl ¥ BpEMS Nprema cneumanncTos agMUHUCTpaLuK;

- yacbl NpUemMa crnewLmnannucToB agMMHUCTpaLnK;

- nopsiok ofxanoeaHua AerncTBUi (Be3neiicTBIASA) U peLeHuit, NPUHUMaembiX B
XOZie NPefOCTaBNEHUA MyHULMNANbHOW yCcnyru.

MecTa Afisi 3anofHeHus 3asBEHUA, OXNAAHNA N NPOBEASHWUS NHHOIO npvema
rpaxkgaH obopyayloTes cTynbamu, cTonamu, oBecneunBaloTcs obpaslamu 3asBneHni u
KaHLEMApPCKUMM NPUHAANEXHOCTAMM ANs HanucaHus NMCbMEHHbIX obpalleHuit.

KabuHeTbl, npegHasHadeHHble AN npuema 3agBUTEnen, [JOKHbl BbITb
obopyaosaHbl CTYNbAMM, cTonamu, KaHLUenspcKUMMn npUHaanNexHoCTAMHU,
MHDOPMaLMOHHBIMY Tabnnykamu (BbIBECKAMW) C YKasaHWeM Homepa kabuHeTa.

Pabouee MeCTO [AOMKHOCTHOrO nuua, MNpefoCcTaBfsiolero MyHULUNanbHyo
ycnyry, obopyayeTca  cpeacTeamu KOMMBIOTEPHO ~ TEXHUKM W OPFTEXHUKOWN,
NO3BONSLMMA OpraHW3oBaTk npefocTasrieHne MyHULMNaNbHONW YCryru B MOJTHOM
obbewme.

OBecneunBaeTcs BbIXO4 B WHMOPMALMOHHO-TENEKOMMYHUKALMOHHYIO  CeTb
"UHTepHeT".

B uensix obecneyeHus 4OCTYNHOCTM AN NHBANWAOB B NOMY4EHUN MyHULMNansHOW
ycnyru:

- BXOA B aAMWHUCTPATMBHOE 3AaHue [OImkeH BTk 0BopynoBaH NaH4yCcoM,
creumanbHbIMA OrpaXaeHusMiU 1 nepunamu, obecneyunsatoLLMmMm BecnpensaTCTBEHHbI?
[OCTYN MHBaNWOB, BKNOYasA NHBANUAOB, NCMOMB3YOLLMX Kpecna-KonscKu;

- MOMelleHUs ANS JIMYHOrO Mpuema M OXWAaHWsA fNMYHOTo npuema [OOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3NUAEMUOIIOTUYECKUM NpaBunam 1 HopMaTeam,

- MOMELLEHNs, AOCTYMHbIE ManoMoBWIbHBIM MOCETUTENAM W B3aVMMOCBSA3aHHble
thyHKLMOHAIbHBIM NPOLIECCOM, ASlS ynobcTBa pasMellarTCsi KOMMakTHO, Ha OAHOM
YPOBHE;



- NECTHWLbI, KOPNAOPbI, XONIbl, KAGUHETBI C AOCTATOYHBIM OCBELLEHNEM,

- NONOBbIE MOKPLITUA C UCKITIOHEHUEM KadherbHbIX NOMnoB 1 NOPOros,

- nepuna (nopy4Hv) BAOMb CTEH AN OnNopbl MpW xoabbe no kopupgopam WU
necTHULUamMm;

- COBPEMEHHasi OprTeXHMKa U TENneKoMMyHUKaLMOHHbIE CPeacTaa (komnblOTEP,
chakcUMUIbHas CBA3b U T.1.);

- BakTepuumnaHble namnol;

- CTeHAbl CO CrpaBOYHbIMK MaTepuanamu 1 rpagukom npuema;

- hyHKUMOHanbHO yaobHas, nojasepratoLiascs BnaxHomn oBpaboTke mebensb;

- KONMWYECTBO MECT OXWAaHUA OnpedenseTca NCXoasa U3 chakTM4ECKOW Harpysku u
BO3MOXHOCTEN aAMVUHUCTPATUBHOTO 3AaHUS, HO HE MOXET DbiTb MEHee NATH.

2.13. MNokasaTenu 4OCTYNMHOCTU 1 Ka4yecTBa MyHWLMNanbHO® ycnyru:

- HanWuue pasnuuHbIX CrnocoboB nony4YeHus WHdopMaumMn o NpPefocTaBNeHUn
ycnyru;

- cobnioaeHne TpeboBaHWii 3aKkoHOAATENBCTBA U HACTOALLETO aAMUHUCTPaTUBHOTO
pernaMmeHTa;

- ycTpaHeHue U3bbITOUYHbIX aAMWHUCTPATUBHBIX Npoueayp v agMWHNCTPaTUBHbIX
OENCTBUN;

- coKpalleHWe KonmyecTsa AOKyMEHTOB, NPeACTaBNsaeMbIX 3aABUTENAMU,

- COKpalLEeHNe cpoKa NpeAocTaBneHus MYHULMNANLHON YCIyTU;

- npodheccuoHanbHas NoAroToBKa cneyunanncTos agMUHUCTpaLnK,
NPeA0CTaBNSAIOLLMX MYyHULUNANBHYIO YCIyry;

- BHeouepegHoe oBCMyXuBaHMe y4acTHWKOB U MHBaNMAOE Benukon
OTeueCTBEHHO! BOWHbBI, WHBANMAOB, MNEpPEeABUralolMXCA Ha  Kpecnax-konAackax,
WHBANMAOB C HApYLUEHWAMM OMOPHO-ABUraTENbHOMO annapara, HapyLIeHAMI Cryxa,
3peHUs.

2.15. WHble TpeboBaHua, B TOM 4ucne y4yuTbiBatloline ocobeHHoCTH
npeaocTaBneHns MyHULUnanbHbIX yCnyr B anekTpoHHoit hopme 1 B MOLL:

- [OCTYNHOCTb WHdopmauuu o nepedHe AOKYMEHTOB, HeobxoguMbIX AnNs
NOMyYEHUs MyHULMNAINbHOW YCrnyru, O pexume paboTbl agMUHUCTPaLMUW MOCENEHUs,
KOHTAKTHBIX TENeoHax 1 APYroi KOHTaKTHOM WHchopMauun Ans 3asBUTENEN,

- BO3MOXHOCTb 3aMofHEHUs 3asiBUTENAMM 3anpoca W UHbIX  [OKYMEHTOB,
HEOBXOANMBIX AMA NOyHeHUs MyHALMNANbHON yCrnyru, B 3MEeKTPOHHOW dhopMe;

- BO3MOXHOCTb MOAAYM 3asBUTENEM C UCMOMb3oBaHWeM WHGOPMaLMOHHO-
TENeKOMMYHWUKaLMOHHbIX TEXHONOrui 3anpoca O npefoCTaBneHNH MYHWLMNANbLHON
ycnyru;

- BO3MOXHOCTb MOSTyYEHUs 3asiBUTENIEM CBeAEeHUA O XoAe BbINONHEHNs 3anpoca o
npefocTaBneHN MyHULIMNAnsHOW yenyru B 3NeKTpoHHOW hOpME;

- BO3MOXHOCTb OJ1f 3aABUTENs OAHOKPaTHO HanpasuTb 3anpoc B MoL, npwu
Hanuuuu MoLL Ha TeppuTopun Pecnybnukn TaTapcTaH, JeCTBRYOLLEro no npuHUuny
"o[HOTO OKHa".

lIl. CocTas, nocnefoBaTensHOCTL U CPOKMU BbIMONHEHWNS aAMMHUCTPATUBHBIX NPOLEAYP
Mo NpefoCTaBNEHVIO MyHULIMNANEHOW yCrnyTy, TpeboBaHus K NOPAAKY UX BbINONHEHUS,
B TOM 4nciie 0coBeHHOCTM BbINONMHEHUA agMUHUCTPAaTUBHBIX NpoUeayp B 3NEeKTPOHHON

dopme

3.1. NocneaosaTenbHOCTb aAMUHUCTPATUBHBIX NPOLIEAYP.

MocnepgoBaTensHOCTD aAMWHUCTPaTUBHbIX npouenyp WCMNONTHEHNSA
MYHWLWNANLEHOW YCyrv BKNoYaeT B cebs crniepyloLime NeincTBus:

- Nnpuem 1 perucTpaLns obpalleHns;

- paccmoTpeHmne obpalleHns;



- NOAroTOBKA W HanpaeneHue oTBeTa Ha obpalleHue 3asaBuTen:o.

3.1.1. Mpuem v peructpauua obpalLeHuit.

OcHOBaHMeM ANs Hadana npefocTaBneHus MyHULMNanbHOW ycnyrn ABnseTca
nocTynnexve obpalleHus OT 3asBUTENA B afMUHUCTpaLUuio NocpeacTBOM MOYTOBOMN,
chakcUMUNbHOW CBA3N nnBo B 3NEKTPOHHOM BUIE.

ObpalleHve MoANeXuUT o6si3aTensHONM perncTpauuu B TedeHve 1 pabouyero aHs ¢
MOMEHTA MOCTYNNeHUs B aAMUHUCTPALIMIO.

OTBETCTBEHHOCTb 3a MPUEM M PerucTpaumio obpalieHus HeceT creymanucr,
OTBETCTBEHHbIA 33 NPUEM U PErUCTpaLUio AOKYMEHTOB.

O6palleHusi, HanpaeneHHbie NoCpeACTBOM NOYTOBON 1 HAKCUMUIBHOR CBA3N, U
[IOKYMEHTbI, CBSi3aHHble C WX PacCMOTPEHMEM, nepBoHavanbHO MOCTynawT K
crieumanncTy, OTBETCTBEHHOMY 3@ Npuem 1 PErucTpaunio [IOKYMEHTOB.

OBpallleHus, NocTynusLUMe No 3MNEeKTPOHHOM MoyTe, eXEeAHEBHO pacnevaTbiBaloTCh
1 OChOPMITAKOTCS CMELMANNCTOM, OTBETCTBEHHBIM 33 NPUEM 1 perncTpaLmio AOKYMEHTOB,
A pacCMOTPEHWS pyKoBOAUTENEM aaMuHMCTpaunn B yCTaHOBMEHHOM MOpAAKE Kak
0B6bIYHbIE NMMCbMEHHbIE 0BpalleHns.

Creuwanuct, OTBETCTBEHHbI 3a npuem U perucTpauunio  AOKYMEHTOB,
OCYLLECTBNAET  MEpPBUHHYHO obpaboTky (NpoBepky MNpPaBWIbHOCTH agpecauumu
KOPPECMNOHASHLWW, Hanu4ne Bcex NPUNOXEHUA U NHON [OKYMEHTaLun, aBnsAwLLencs
HEeOTbeMIEMOl YacTbio obpalleHuns, YTeHve, onpepeneHue coEpXKaHns BOMNPOCOB
obpalleHns rpaxaaHuHa) 1 PerncTpaLuio obpallleHnit B >KypHane perucrpauni
BXOAsILLE KOppecnoHAeHUNN.

B TeueHue 1 pabouyero gHA C MOMEHTa pervcTpauiiu obpalleHus 3asBuTens
creLManvucToM, OTBETCTBEHHBIM 3@ MpUeM W perncTpauuio [OKYMEHTOB, MPOBOAMUTCA
nposepka obpallieHnsi Ha COOTBETCTBIE TpeBoBaHUsAM, YCTaHOBNEHHbLIM MyHKTamu 2.6 -
2.7 AOMUHWCTPATUBHOMO pernameHTa.

Mpu nocTynrieHun obpalleHns, rae ykasaHo o NPUMOXEHUN [JOKYMEHTOB, KOTOpbIE
NONMHOCTBIO UMM YacTMYHO OTCYTCTBYIOT, CreunasncToMm, OTBETCTBEHHbLIM 32 Mpuem "
perucTpauuio [0KYMEHTOB, COCTaBlfeTCA aKkt 06 OTCYTCTBUW COOTBETCTBYHOLUMX
[IOKYMEHTOB, KOTOPbI NpUobLLAeTeA K obpaLleHuto.

3.1.2. PaccmoTpeHune obpalleHuid,

Mpoledlune perucTpaunio NucbMeHHbIe obpalleHus nepeaarTcs cneuuanuery
agMUHUCTpaumm.

PykosoguTenb agMuHMCTpauun no  pesynbraram 03HaKOMIIEHMA C TEKCTOM
obpalleHns, npunaraembiMi K HeMy AOKyMEHTamu B TeueHne 2 paboymx AHen c
MOMEHTA WX NOCTYNNEHUS!

- onpedensieT, OTHOCUTCA N K KOMMEeTeHLMK aAMUHMCTpAUMKU paccMoTpeHue
nocTaBneHHbIX B obpalleHn BONpoCoB;

- onpepensieT xapakTep, CPOKN 0EeNcTBUR 1 CPOKM PAcCMOTPEHUS obpalueHns;

- onpeAenseT UCNOSTHUTENS NopyYeHNs,

- CTABMT UCTIOMHEHME NOPYHeHMii ¥ paccMoTpeHNe 0bpaLLeH!s Ha KOHTPOIE.

PelleHeM pyKOBOAUTENS aAMUHWUCTpauny noceneHuns AenseTca pesonouna o
paccMoTpeHun obpalleHua no CyllecTBy HOCTABMEHHbIX B HEM BOMpPOCOB 1MBO O
MOArOTOBKE NUCbMa 3asBUTEN0, O HEBO3MOXHOCTU OTBETa Ha NoCTaBNEHHbI BONpPOC B
criyyae, €Civ paccMoTpeHue MnoCcTaBneHHoro BOMpOCa HE BXOAUT B KOMMETEHLMO
agMUHUCTPALIMMU NOCENEeHA.

CreuuarnucT, OTBETCTBEHHbIA 3@ Npuem u perncTpaunio [IOKYMEHTOB, B TeveHve 1
pabouero [gHs C MOMEeHTa nepefa.q (MoCTynneHys) NOKYMEHTOB OT PYKOBOAUTEIHA
aZMWHUCTpaUMn nocerneHus nepeaaet obpalleHue Ans PacCMOTPEHWA Mo CyLIECTBY
BMECTE C NPUNOXEHHbIMM LOKYMEHTaMu cneunaniery agMuHucTpauuu.

3.1.3. MoaroToBKa W HanpasneHue OTBETOB Ha obpalleHue.

CreunanucT aaMuHucTpaumy obecnedusaeT paccMmoTpeHue obpalienus U



NOAroTOBKY OTBETA B CPOKM, YCTAHOB/EHHBIE . 2.4.1 AOMWHUCTPATUBHOIO pernamexTa.

CrneyvanucT agmuMHucTpauun  paccmaTtpusaet MocTynuBlLLEE 3asiBlieHne W
0OpMIISET NUCbMEHHOE padbACHEHNE.

OTBeT Ha BOMPOC NPefoCTaBnAeTcs B NPOCTOW, YeTKOIl 1 MOHATHOW dopme 3a
NoANUCHI0 PYKOBOAUTENS afMWHUCTpaUmMn noceneHns nu6o nuua, ero samellaioLlero.

B oTBeTe Taloke yKasblBatoTcsA U hamMunus, UMs, 0THECTBO (Npwu Hanu4yuw), Homep
TenedoHa JOMKHOCTHOrO N1Lia, OTBETCTBEHHOTO 33 NoAroToBKy OTBETA Ha obpalleHue.

OTseT Ha obpalleHue 3asBUTENs NOANUCLIBAETCA pyKOBOAUTENb agMUHUCTpaLnv
noceneHus, B CPoK He Gonee 2 pabouux [HE C MOMEHTa NonyHeHNs npoekTa oTBeTa oOT
YNONHOMOYEHHOrO JOMKHOCTHOrO NuLia.

Mocrne nognucaHusa oTeeTa cneunanuct, OTBETCTBEHHbIN 32 NpUeM 1 perncTpauuto
[OKYMEHTOB, pPerucTpupyeT OTBET B XypHane perucTpauuy KoppecnoHieHuun ¢
NPUCBOEHMEM WUCXOASALLEro Homepa W HanpaenAeT agpecaty no no4te nubo Bpyyaert
anpecarTy JSIn4HO B TeveHue 1 paboyero AHA ¢ MOMEHTa NOANUCAHNA.

OTseT Ha obpalugHue, mnocTynawuwee B HOpME 3NEKTPOHHOTO [OKYMEHTa,
HanpaenseTcs B (hOpMe 3MeKTPOHHOro AOKyMeHTa Mo afpecy 3MeKTPOHHOW MOoYThl,
yKasaHHOW B obpalleHunu, unu B NUCbMEHHOI hopMe Mo No4TOBOMY aApecy, ykasaHHOMY
B oOpalleHuun.

IV. GopMbl KOHTPONSA 32 UCMONIHEHMEM aAMUHUCTPATUBHOTO pernameHTa

4.1. Tlopspok OCYLIECTBNEHUs TEeKyLero KOHTponsA 3a cobnwgeHnem "
MCHOMHEHVEM OTBETCTBEHHBIMY NWLAMMU NOMOXEHWNA AGMUHUCTPATUBHOTO pernameHTa.

Tekyluii  KOHTponb  3a  cobriropeHuem cneuuanucTom  aaMuHucTpauun
AAMWHWUCTPATUBHOTO PernameHTa U MHbIX MpaBOBbIX aKTOB, ycTaHaennBatoLmx
TpeboBaHWA K  NPefoCTaBlEHMIO MyHULMNANBbHON  YCnyrv,  OCYLIECTBNAETCH
pyKOBOAWTENEM aaMUHUCTPALIMK NOCENEHNS.

Tekylmii  KOHTPONb NPOBOAUTCS  NyTEM  ONEPaTUBHONO BbiACHEHUs Xoda
MCMOMHeHNsi OBpalLeHNsi, OCYLLECTBIEHUA MPOBEPOK Ha Npeamer cobnoaeHus
VCTOMNHUTENEM, OTBETCTBEHHBIM 3a MpeaocTaBneHne MyHULMNanNsHoW  ycnyru,
NOMOXKEHUA HacTosilero AAMUHUCTPATUMBHOrO pernamMeHTa, WHbIX HOPMaTHBHbIX
NpaBOBbIX aKTOB, YCTaHaBIMBAOLLMX TpeboBaHWs K npesocTaBneHnto MyHWLMNanbHOK
YCIyTH.

4.2. Topagok v NEepMoANHHOCTb OCYLIECTBNEHUs MNNaHOBBIX N BHennaHoBbIX
NPOBEPOK MOMHOThI KA4ECTBA NPEAOCTaBNEHNA MYHWLMNAnsHOR ycrnyru.

Mpu NpOBEAEHMM NNAHOBBIX W BHEMNAHOBbBIX NPOBEPOK NOMHOTBI M KadecTsa
npefoCTaBNeHUs MyHULMNANBHOW ycnyrv MoryT paccMaTpueaTbCs BCE BOMPOCHI,
CBSI3aHHbIE C NPEAOCTABMNEHUEM MYHULMNANBHOR YNy (KOMMSIEKCHbIE NPOBEPKY), NN
OTAesbHbIE BOMPOCH! (TEMaTU4ecKue nposepku). MpoBepka MOXeT OCYLECTBNATLCA B
CBS3W C KOHKpeTHbiM obpalleHuem 3anaBuTens. Cpoku MpoBeAeHUs NpOoBEPOK
OnpeaensTcs PyKOBOAUTENEM afMUHNCTPALIUN MOCENEHNA.

4.3. OTBETCTBEHHOCTb NNL 3a PELLEHUsA 1 AENCTBUA (6eapeiicTeue), NpUHUMaEMbIe
(ocyllecTBnsieMble) B XoAe NCMONHEHNA MyHULMNANbLHOW YCnyru.

CneunanucTsl  agMUHUCTpaUMM HecyT OTBETCTBEHHOCTD, npeaycMOTPEHHYHO
3aKkoHogaTenscTBoM Poccuitckont depepauny, 3a CBOM pelleHuss " [ENCTBUA
(BeapeiicTBMe), NpUHAMaEMbIE (ocywecTenseMble) B XoAe npegocTaBneHns
MyHULMNAnsLHOW YCnyru.

4.4, TpeboBaHys K NOpaAKY U popMam KOHTpons 3a WCMOMHEHWEM MYHULIMNANBHOK
YGMyTU, B TOM YWCIE CO CTOPOHbI IPaXAaH, UX o6bearHEHWA 1 opraHn3aumnii.

KoHtpone 3a npedocTaefeHueM MyHULMNANbHOW  ycryrn €O CTOPOHbI
YNOMHOMOYEHHBIX UL aaAMUHUCTPaUUU [OTIKEH HbITb NMOCTOAHHBIM, BCECTOPOHHUM U
0O BEKTUBHBLIM.



KoHTporb 33 paccMOTPEHMEM CBOMX OBpaLLeHMiA MOTyT OCYLLECTBAATE UX aBTopSI
Ha OCHOBaHUM UHOPMALMK, NOSTYHEHHON B aAMUHUCTPaLMK NOCENEHNS, B TOM HUCHE y
UcnonHUTEns no TenedoHy.

V. [locynebHblit (BHecyaebHbIi) nopaaok oBarnoBaHus peLieHuii u AeicTBUM
(BeaneiicTBUA) OpraHa, NpeAocTaBnaoLLEero MyHuLMnansHyo yenyry, MOLL, a Taioke ux
[OMKHOCTHBIX MWL, MyHULUNANbHBIX CryKalluuXx, paboTHWKOB

51. 3asBUTen WMeeT npaBo Ha pocynebHoe (sHecynebHoe) obxanosaHue
pelleHuit U OencTBUR (BespenicTBMS) aaMUHWCTPaLMU U ero OTBETCTBEHHbIX nNuL,
NPVHATLIX (OCYLLECTBNAEMbIX) B XOAE NPEAOCTaBNEeHIH MYHULMMANsLHON yCryru.

5.2. 3asBuUTens MOXeT obpaTtutbes C wanobon, B TOM 4ucne B cneayroLlux
crny4asx:

- HapyLLeHWe CpoKa peructpauuu 3amnpoca O MpeAocTaBeHun MYHULMMNanbHON
yCnyru;

- HapyLleHWe cpoKka npegocTaBneHns MyHWLMNAnbHOW YCNyru;

- TpeboBaHWe y 3aaBUTENS AOKYMEHTOB Uni UHopmauun Nbo ocyLLECTBNEHNH
OENCTBUA, NpeacTaBNeHne WUnu  OCYLIECTBNEHWE  KOTOPbIX He npedyCMOTPEHO
HOPMAaTUBHBEIMK  MPaBOBbIMW  aKTaMW Poccuiickon  Pepepauunn, HOPMaTUBHbLIMU
npaBoBbIMK aktami PecnyBriuku TatapcTa, MyHUMLIMNAbHBIMA NPABOBLIMMY aKTamuy Al
NpefoCTaBAEHUA MyHULMMANbHON YCIyTu;

- oTKa3 B npveme AOKYMEHTOB, NpefoCTaBneHWe KOTOopbIX npeaycMoTpeHo
HOPMAaTUBHBIMW  NPABOBBIMW  AKTAMU Poccuiickonn  ®epepauun, HOPMaTUBHbIMU
npaBoBbIMK akTamy PecnyBrnvku TatapcTaH, MyHuLnnansHeIMU npaBoBbIMU aKTaMu Ans
NpefoCTaBNeHUs MyHULMNAnbHON YCryru, y 3asBuTens,

- OTKa3 B MPefoCTaBNeHU MyHULMNAnsHON YCryr, eCnii OCHOBAHUA oTKasa He
npeaycMOTpeHbl heaepanbHbiMi 3aKOHaMU W MPUHATLIMA B COOTBETCTBUM C HUMMU
WHBIMA HOPMAaTWUBHbIMW TMPaBOBLIMU aKTaMu Poccuiickoit Pepepauun, 3akoHamu WU
UHbIMW HOPMaTUBHBLIMU NPABOBLIMU akTamu Pecny6nuku TatapcTad, MyHUUmMnanbHbIMK1
MpaBoOBbIMW aKTaMu,

- 3aTpeboBaHuWe C 3asBUTENSA NPY NPeAoCTaBNEHNN MyHMLMNAnbHOM ycnyru nnaTsl,
He MpeAyCMOTPEHHOW HOPMaTWBHLIMI MPaBOBLIMM aKTaMmu Poccuitckoin Pegepaunu,
HOPMAaTWBHLIMU NPaBOBbIMUA  aKTaMW Pecny6nvkn TartapcTad, MyHWUMnanbHbIMKU
npaBoBbIMY aKTamu;

- OTKa3 B WCMpaBneHun OonyLleHHbIX MU ONe4aTok U olMBOK B Bbl4aHHbLIX B
pesynbTate npefocTaBneHuns MYyHULMNANbHON ycnyrv AOKYMeHTax nnbo HapyLueHve
yCTaHOBMEHHOrO CpoKa TaKknx “cnpasneHui,

- HapyleHue Ccpoka Wnu rnopsiaka BbiAadu  OKyMEHTOB no pesynbTatam
NpeaocTaB/iEHNs MyHULMNANbHOW YCIyTy;

- NpuocTaHoBMNeHWe NpefocTaBleHNs MYHULMMAnbHOWA YCryrv, ecrnu OCHOBaHNA
NPUOCTaHOBMEHUS HE NPeAycMOTPeHbl heAepasnbHbIMIA 3akoHaMu M MPUHATEIMA B
COOTBETCTBUM C HUMMU WHBIMWM HOPMAaTUBHBIMW NPaBOBBIMW  aKTamu Poccuiickoi
defepalum, 3aKOHaMW W VHBIMWA HOPMAaTUBHLIMU MPaBOBBLIMA aKTaMU Pecnybnuku
TaTapcTaH, MyHMLUNanbHbIMKU NPpaBOBLIMU aKTamu,

- TpeboBaHve y 3asBUTENs Mpu NpeaocTaBneHNH MYHULMNAnNsHON  ycnyru
[NOKYMEHTOB VNV WHOpMaLunn, OTCYyTCTBUE W (VM) HepJOCTOBEPHOCTb KOTOPbIX HE
yKa3blBanMCb Npu NepBoHayYaibHoM 0Tkase B NMpueme AOoKyMEHTOB, HeobxoguMbIX AN
NpefoCTaBNEHUS MyHULMNANbHON ycnyrv, nubo B MPefoCTaBNeHUU MyHULMNanbHOM
ycryru, 3a WUCKNio4eHneMm criyyHaes, NpeAyCMOTPEHHbIX MYHKTOM 4 4acTy 1 cTateu 7
®efepanbHoro 3akoHa or 27.07.2010 N 210-93 "O6 opraHusaumm npenocraBneHuns
rocyOapCTBEHHbIX U MYHULMMANbHbIX yenyr",

53 YKanoba nogaeTcs B NUCbMeHHoW copme Ha OymaxHOM HocuTene, B




3NEKTPOHHOK opme B aAMWUHUCTPaLMUIO, Mol nubo B COOTBETCTBYHKLUMIA OpraH
rocyfapCTBEHHOW BMacTy Pecnybnuku TaTtapcTaH, sensiolumiics ydpeautenem MOLL

53.1. Wanoba Ha pelweHus n OedcTBnA (BesgeiicTBMA) OTBETCTBEHHbLIX Nl
afMUHUCTPaLMK, NOAGIOTCS Ha UMS rnasbl agMUHNCTPALNN.

5.3.2. XXanoba Ha peLueHns u oencTBNA (BespeiicTBus) paboTHUKa M®L nogaetcs
PYKOBOAWTENIO COOTBETCTBYIOLLErO MoLl.

53.3. XanoBa Ha pelleHus W AEUCTBUA (BespeiicTBus) MOL| nopaetcs
DYKOBOAMUTENK COOTBETCTBYIOLEro opraxa rocy4apCTBEHHOW BnacTy Pecnybrnvku
TaTapcTtax, sBnaLemMycs y4peamTensm MaoL.

5 4. Yanoba MOXeT 6biTb HampaeneHa no no4te, nNpu MOMOLLIX thakcuMunbLHoM
cBAzm, Yepes ML, ¢ ucnone3oeaHneM MchopmauMOHHo-TenekommyHMKauMOHHoﬁ cetu
"MHTepHeT", othuumanbHoro caiTa agMUHUCTpaLu, ejuHoro nopTana
rOCYAApCTBEHHBIX 1 MyHMUMNanbHbIX  yCnyr nubo peruoHanbHoro nopTana
rocyAapCTBEHHbIX U MyHWLMNanbHbIX yCnyr.

5 5 YXanoba zagsuTens OOMXHa coaepxaTb.

- HauMeHoBaHWe opraHa, NpeAoCTaBMALIEro MyHULMNanbHyto ycnyry,
[IOJDKHOCTHOrO L@ opraHa, npeAoCTaBnsAowero MyHULMNanbHy Yycnyry, nnbo
MyHULMNANbLHOTO — Cryxallero, peleHns U neiicteus  (GesgeicTeve) KOTOPbIX
obxanyloTcs,

- chamunuio, UMs, O0T4ecTeo (rocnepHee - npw Hanuyuu), ceedeHus o MecTe
KUTENbCTBA 3asBUTENS — (PU3MYEcKoro nuua nubo HanMeHoBaHue, CBEJIEHUsA O MecTe
HaXOXKOEHUS 3asBUTENS - OPUANYECKOTO NiLa, a Taioke HOMEP (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW NoyThl (Mpw Hanuyum) U NoYTOBLIA aapec, no
KOTOPOMY AOSMKEH BbITh HanpasneH OTBET 3asBUTENIO;

- ceefeHua 06 obxanyembiX pelleHusX u neictensx (BespeicTeun) opraHa,
NpeAoCTaBnsiolero  MyHAUMnaneHyto  yonyry, [OMKHOCTHOrO  nuua  opraxa,
NpeAoCTaBnAoWEero MyHuLunanbHyio yenyry, nMBo MyHULMNANbLHOro CryXallero;

- [OBOAbl, HA OCHOBaHWM KOTOPbIX 3aABUTENb HE COMIACEH C pelueHuem u
neiictenem (GeapeiicTeuem) opraxa, npegocTaBnsiolwero MyHuyunaneHyto  ycnyry,
[IOJDKHOCTHOTO TNWL@ opraHa, npeAoCTaBnALIero MYHULMNanbHy YCnyry, nubo
MYHULIMNAMNLHOTO Cllyallero. 3assutenem MoryT 6bITh NPEOCTaBNEHbI AOKYMEHTHI (MpU
HanW4uK), NOATBEPKAAIOLIME AOBOAL! 3aABUTENA, nmbo ux Konuu.

5.6. MocTynuewas >anoba noAnexuT PaccMOTPEHWIO [OOMKHOCTHBIM  JTLLOM,
HaZeneHHbIM TMONIHOMOYMAMU MO  PacCMOTPEHWIO »anob, B Te4veHue naATHaguaTu
paboynx OHEN CO AHA €e pernctpauunu, a B crydae obxanoBaHus OTKasa B npueme
[IOKyMEHTOB Y 3asiBuTens nubo B ucnpasneHun [onyLeHHbIX oneyaTok 1 ownboK nnu B
criyqae oBXaroeaHWs HapyLlleHus YCTaHOBNEHHOTO cpoka Takux WMCnpasfieHud - B
TeyeHue Nty pabounx AHEN CO AHA ee perucTpauun.

5.7. Mo pesynbTataMm paccMoTPEeHUs wanobbl rnasa noceneHusa npuHMMaeT OfHO
U3 criegyoLmnx peLleHui:

- sanoba ygoBneTBopsAeTCs, B TOM YWCHe B thopMe OTMeHbI MPUHATOTO peLleHns,
ncnpasneHus  JOMyLUEHHbIX OneyaTok W owmnbBboK B BblAaHHbIX B pe3ynbTaTte
npefoCcTaBeHns MyHLMNanbHol ycnyri AoOKyMeHTax, BO3BpAaTa 3asaBUTENIO AEHEXHBIX
CpeacTs, B3WMaHWe KOTOpbIX HE MPefyCcMOTPEeHO HOPMAaTUBHBLIMI MPABOBLIMUA aKTaMu
Poccuiickoit Pefepauuv, HOpMaTMBHbIMU NPaBOBbIMU aKTaMu Pecnybnukn TaTtapcTaH,
MYHWLMUNANbHBIMA NPABOBLIMW aKTaMK, @ Takke B NHBIX dhopmax;

- B YAOBNETBOPEHUN Xarnobbl OTKa3bIBAETCH.

5.7.1. B cny4ae npusHaHus wanobbl nognexallei ynoBneTBOpPeHUo, B OTBETE
sasBUTENI0 AaeTcs MHopMauus O AeNCTBUAX aAMUHWCTpauuu noceneHus B Lensax
He3aMennUTeNnbHOro  yCTpaHeHusi  BbiABNEHHBIX HapyLUEHWA MpU  OKasaHUw
MYHMLMNAmbHO YCIYriA, @ TaKKe NPUHOCATCS U3BUHEHWUA 338 [oCTaBreHHble HeyaobcTea



MU yKasblBaeTca UHcbopmaLuusa o [anbHeNWnx [OencTBuax, KoTopble Heobxognmo
COBEpLUMTL 3asBUTENIO B LIENAX NONyYeHnA MYHULMNAnLHOR YCryru.

5.7.2. B cny4yae npU3HaHWA sanobbl He NoAnexallen yaoBNeTBOpeHWto, B OTBETE
aasBUTEN0 AAlTCH  apryMeHTUpOBaHHbIE PasbACHEHUA O npudnHax MNpPUHATOro
peLLeHus, a Taioke MHdopmaLma o nopaake obarnoBaHus NPUHATONO PeLUEeHUs.

5.8. B cny4ae ycTaHOBNEHWA B X04e Uni no pesynbTaTaMm paccMoTpeHUs »anobbl
NpU3HaKoB cocTaBa afMWUHWCTPATUBHOTO npaBOHapyLLeHNs WU NPecTynneHuns,
[OMKHOCTHOE NLo, paboTHUK, HaaeneHHbIe NOMHOMOYMSIMUA NO PACCMOTPEHIO Kanob
B COOTBETCTBUM C NYHKTOM 5.6 HacTosLlero pasfena afMWUHUCTPATUBHOrO pernaMexTa,
HesaMeAnMTENLHO HanpasnalT MMeoLLMecs MaTepuans! B opraHbl MPOKypaTypbl.

59. He nosgHee AHA, criedyloliero 3a AHeM NPUHATUS PEeLLeHNs, yKasaHHoro B
nyHkte 5.7 HacTosllero pashena afMWHUCTPATUBHOTO pernaMeHTa, 3asBUTENO B
nucbMeHHoW opMe nwubo no  JKenaHwio  3asBuTEnA B 3nNeKTPpoHHOW hopme
HanpaBAseTcs MOTUBUPOBAHHbIN OTBET O peaynbTaTax paccMOTpeHUs »anobbl.

5.10. iHdopmaLms Ans sassutenen 06 ux npase Ha gocynedHoe (sHecynebHoe)
oBanoBaHve aelicteuit (besneicTeus) PELUEHUIA, MPUHATBIX (ocyLLECTBRSEMbIX) B
xoge npenocTaBreHns MyHWLMNAnbHOM yCIyry, pasmellaetca Ha ochuLMansHom cante
agMUHUCTPaLMK NOceneHuns n MHopMaLUNOHHBIX cTeHaax.



