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¢. Kunsaeeno

06 yTBEepXaeHn AOMUHUCTPATMBHOMO pernamMeHTa no NpefocTasneHuio MYHULMNAaNeHoM
YCIyrv no fave nuCbMeHHbIX pasbACHEHUA HanoronnaTernsLlMkaMm 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHWUS MyHULMNanbHbIX MPaBoBbIX akTOR O Harnorax v cbopax

B cooTBeTCTBUM co cTaThel 34.2. Hanorosoro kogekca Poccuiickon ©egepauun, ct. 14
®epnepanbHoro 3akoHa ot 06.10.2003 Ne131-®3 «O6 obuumx npuHUMnax opraHuaaLmn MecTHOro
camoynpaeneHus B Poccuiickon ®Pepepauuu», McnonHutenbHbin komuTteT KunbaeeBCKoro
cernbckoro noceneHns BepxHeyGnoHCKoro MyHULIMNanbHOTo panoHa,

MOCTAHOBIAET:

1. YTBEpOWTb BAMUHUCTPATWBHLI PEernaMeHT Mo MPefoCcTaBNeHno MyHULWUNansHoM
ycryr Mo faqe NUCbMEHHbIX Pa3bACHEHWA Hanmoronnartenblivkam W HanoroBbIM areHtam no
BOMpPOCaM MPYUMEHEeHWs MyHULMNanbHbIX MNPaBOoBbIX akToB O Harorax u cbopax.(punoxeHue
Net)

2. Onybn1koBaTb HacTosliee MOCTAHOBMNEHWEe Ha ochulMansHoM noprane npaBoBsoW
nncbopmaummn PecnyBnukn TatapcTtaH (hitp:pravo.tatarstan.ru) u pasmecTuTe Ha othuLMansLHOM
caiiTe BepxHeyGnoHckoro MyHuLmMnansHoro paioHa (hitps://verhniy-uslon.tatarstan.ruy).

Mnaea
KnnbOoeeBCcKoro CenbCcKoro noceneHus /l /
BepxHeycrnoHCKOro MyHULIMNansHoro pai T BypauH B.M.
pxHey P Ag@g@: yp
e fhl o

QHETAE Y N
1 le\'!igg . e )
NLAREBCEL
3 Klhevoro noCHAEyT
=1 Wm0 1008138 3;‘%

R !
Al A IS & /
BALBABMA 0
EAMBTETN e .? i



MpunoxeHwne

K noctaHoeneHutwo cnonHurensHoro
komuTeTa KunbOeeBckoro cenbCcKoro
noceneHus BepxHeycrnoHCKoro
MYHULMNANLHOMO pailoHa

oT « 20 » mapTa 2024r. Ne 40

ALMUHUCTPATUBHBIA pernaMeHT o NpefocTaBneHnio MyHULMNansHOW YCryri rno aaye
MUCbMEHHbIX Pa3bACHEHMI HanoronnaTtenbLLukaM U HanoroBsIM areHTam no Bonpocam
NPUMEHEHUA MyHULMNAnNbHLIX NPABOBbIX aKTOB O Harnorax u cbopax

l Obwme NonoXxeHus!

1.1. Hacrosilwmid agMUHUCTPATUBHBIN pernameHT Mo MpefocTaBfeHuto MyHULMNANsHoM
yCryru no gaye MUCbMEHHbIX PadbsACHEHWA HanoronnarenbuMkam 1 HanoroBbIM areHTam no
BOMpOCaM NPUMEHEHUS MYHULUNanbHbIX HOPMAaTWBHBIX NPaBOBbLIX aKTOB O Hanorax cbopax
(nanee - AOMWHMCTPATUBHLIA pernameHT) - onpejdenseT CTaH4apT, COCTas, CpoKUA W
nocrefoBaTeNbHOCTh ASNCTBUIA (aAMUHMCTPaTUBHLIX Npoueayp) McnonHuTensHoro KomureTa
KunbOEeBCKOro CenbCKoro NoceneHns (aanee - agMUHUCTPauMs NOCEeNeHus) npyu MCNonHeH!u
MyHULMNANBHOW YCMyrM Mo PaccMOTPEHMIO W MOArOTOBKE MUChMEHHbIX pa3bsACHeHWH Ha
obpalleHusi, MOCTynWBILUE B aAMUHUCTPaLMIO TMOCENeHUs N0 BOMpocaM  NPUMEHEHUA
MYHWLAManbHbLIX MPaBoBbIX aKTOB 0 Hanorax U coopax.

1.2. [lepeuyeHb HOPMaTMBHLIX MPABOBbIX &KTOB, HEMOCPEACTBEHHO PperynupyioLmx
npefocTaBneHe MyHULUNANbHOW YCnyru, C yKkasaHWeM PEeKBUM3UTOB HOPMAaTMBHBIX NPaBOBbIX
aKTOB 1 UCTOMHWKOB 1X oduMansHoro onybnukosaHus:

- KoHctuTyumsi Poccuiickon ®enepaunm ("Poccuiickas raseta”, 25.12.1993, N 237);

- HanoroBulii komekc Poccwiickoit Pepepaumm (dacTe nepsas) ("CoGpaHue
sakoHopaTenscTea Poccuiickon ®epepaumn’, 03.08.1998, N 31, cT. 3824),

- ®epepanbHbli 3akoH oT 06.10.2003 N 131-®3 "O6 o6Liux npuHuMnax opraHusauunu
MecTHoro camoynpaeneHusi B _Poccuiickoi  Pepgepaunun” ("Cobpanue 3akoHopaTenbCcTBa
Poccuiickon depnepauun”, 06.10.2003, N 40, ctaTbs 3822);

- (epgepanbHbI_3akoH ot 27.07.2010 N 210-03 "O6 opraHvsauvu npeaocTaBrneqmns
roCYAApCTREHHLIX Y MyHMUMIanbHbIX yoenyr” ("Poccuiickas raseta”, 30.07.2010, N 168).

1.3. OnncaHne 3asBuTeneii.

3asBUTENSMW Npu  NPefoCTaBNeHUM MyHWUMNAnsHOW ycryru ABNATCA rpaxnaHe
Poccuiickoi @Pefepauud, lopuguueckue nuua, UHOMBUAyalkbHbIE  NpeanpuHuMarent,
MHOCTpaHHble rpaxkaaHe 1 nuua 6ea rpaxnaHcTea, 3a UCKIIYEHNeM rocy1apCTBEHHBIX OpraHos
W WX TEPPUTOPUAnbHbLIX OPraHoB, OPraHOB rOCYAAPCTBEHHbIX BHEOIOMKETHBIX cboHAOB U MX
TeppUTOpUanbHbIX OpraHos, OPraHoB MEeCTHOro camoynpagneHus), a TaKkke 3a UCKNIHeHWem
cryqaes, YCTaHOBMEHHbLIX MeXayHapoaHeIMW [oroBopamMu Poccuiickon ®efepauuun  Unu
aaKkoHogaTenscTBoM Poccuiickoin depepaumnu (nanee - 3aaBuTenb).

OT MMeHU 3asBUTEnen, Npu NpedocTaBneHnn MyHULWMNaNbHOW YCryri, B TOM Yncne npu
nopaye (HanpasneHuu) 3asBReHUs, MOryT BbICTYNaTh 1L, UMEeKoLMe Npaso B COOTBETCTBUM C
3aKkoHonaTenecTBOM Poccwiickoi Pepepaunu nubo B cuny HajeneHusa WX 3asBuTensamu B
rnopsioKe, YCTaHOBNEHHOM 3akoHogaTernkcTeom Poccuiickod Pepaepauny, NOMHOMOYUAMU
BbICTYNaTb OT WMEHU 3asdBuTENEed npu npeaocTaBneHun MyHUUMNansHoi ycnyri (ganee -
YMOMIHOMOYEHHBIN NpefcTasuTens).

1.4. Mopsgok MHOPMUMPOBaHUA O NMpasunax npefocTasneHns MYHULMMANBHOR YCIyri.

WHbopMUpoBaHme 0 npasunax NpegocTasneHus MyHULMNansHoM yenyrt OCyLLecTBnsaeTca
C WCMOMb30BAHWEM CPencTB TenedoHHON W MOYTOBOW CBA3W, OMEKTPOHHOW NOYThl, Ha
otuLMansHoM caiite, MH(POPMALMOHHOM CTeHAe aaMUMHUCTPaLuy VicnonH1uTensHoro koMuTeTa
KunbOeeBckoro censcKoro rnoceneHus.



3agBneHnsa 0 NpeJocTaBneHn MyHUUKMnansHonW ycnyri HanpaensawTes HENOCPeaCTBEHHO
Yyepes agMuHMcTpauuo McnonHuTensHoro komuTeTa KunbAeeBCKOro CerbCKoro noceneHus,
n1bo nocpencTBOM 3NEKTPOHHOW MNOYTHI.

AgMuHMCTpaumMa NoceneHust pacrionoxeHa no agpecy: Pecnybnuka TartapcraH,
BepxHeycnoHckuii paiioH, ceno Knnbgeeso, yn.LleHTpaneHas, 4.16.

Pexum npuemMa 3anHTEpPeCOoBaHHbBIX NKL, MO BOMPOGaM NpefocTaBneHust MyHULUNansHon
ycnyru creuuanuctamv  agMmuHucTpauuu  McnonHutenbHoro komuteta  Kurbgeesckoro
CenbCKOro noceneHus: ¢ noHegensHWka no Yyetsepr ¢ 08.00 go 16.00 vacos, nepepbis ¢ 12.00
no 13.00 yacos.

B paGounit geHb, HENOCPEOCTBEHHO NpeaLlecTByolWniA Hepabodemy npasgHUYHOMY OHKO,
MyHULMNanbHas ycnyra npegocraensetcs ¢ 08.00 go 15.00 yacos, nepepsis ¢ 12.00 go 13.00
Yacos.

TenedoHel: 8(843) 34-7-41.

Agpeca odwWUManeHeIX CaWTOB, COAEPXallux WHdopmauuilo o0 NpedocTaBneHuu
MyHULUMNanLHoi yeryru: verhniy-uslon.tatarstan.ru

1.5. Mopsaok nonyyeHns uHcopMaLuy No BoMpocam NpedocTaBheHns MyHULMNAansHON
YCIyTU.

WMucopmaunsa o npoueaype npedocTaBneHns MyHUUMNAnbHOW yCryrm MOXeT ObiTb
nonyyeHa:

- HEMOCPEACTBEHHO NpY NUYHOM 0BpaLleHuu;

- C MCnonb30BaHWeM CPEACTB NoYTOBOM, TenedoOHHOM CBA3M U ANEKTPOHHON MOYTh;

- MOCPeACTBOM pasmelleHus uHcopMaLmmu Ha ouuManbHOM CailTe agMUHKUCTPaLUK;

- ¢ UHOPMALUMOHHOIO cTeHaa aAMUHUCTPaLMK NOGENEHNS.

Cpok oTBeTa Ha nucbMeHHoe obpallieHue, B TOM Yicne B hopMe 3MEKTPOHHOTO JOKYMEHTa,
He OOMKeH MpeBbiliaTh TpMALaTh KaneHgapHbiX AHEd ¢ MOMEHTa peructpauuyd NcCbMeHHoro
obpaleHus.

Mpu MHAOPMUPOBaHUM MO NUCbMEHHbIM O6palleHusaM, B TOM u4ucne B copme
9NEKTPOHHOrO AOKYMEHTa, 3auHTepeCcOBaHHOMY MWLy AAeTCs YeTKUA U NOHATHLIA OTBET Ha
NOCTABNEHHbIE BOMPOCH!, yKasbiBaloTCsA hamunius, UMs, 0TYECTBO (NocreaHee - NpyU Hanu4um) u
Homep TenedoHa crieunanucta, noarotoeuellero oTeeT. MNucbMeHHbIi oTeeT Ha obpalueHve
HanpasnseTcs no noyTe Ha agpec 3auHTepPecoBaHHOro NvUa UMW B aApec 3MeKTPOHHOW NoYTs,
ykasaHHklin B obpalueHnn.

Mpun oTBeTax Ha TenegoHHbIE 3BOHKW [OOMKHOCTHbIE NWuUa MoapobHO MHMOPMUPYIOT
o6paTuBLLIMXCS MO BONPOCaM NPefoCTaBneHns MyHuumnansHol yenyri. OTBeT Ha TeneoHHbINA
3BOHOK [IOMDKEH HauYMHATLCA ¢ MHGOPMaUUKM O HaUMEHOBaHUW aAMUHUCTPALIMA NOCENEHUs, B
KOTOPLIA MO3BOHWUM TrPaXKAAHWH, DaMUnuK, WMEHM, OTYecTBe (NocneaHee - NpW Hanu4mm)
creumanucTa agMWHUCTPaUMU TMOCENEHUs, NpUHSABLUEro TenedOoHHbIA 3BOHOK. B cnydae
HEBO3MOXHOCTM  cCneuwanucTa, rpUHSIBLUEro 3BOHOK, CaMOCTOSTENMbHO OTBETUTH  Ha
nocTaBneHHble BOMPOCk!, TeneoHHbI 3BOHOK NepeaapecoBbiBaeTcs (MepeBoanuTCsl) ApyroMmy
[OMKHOCTHOMY NULLY UK ke oBpaTtusluemycs coobliaeTcs TenedoHHbI HOMep, N0 KOTOPOMy
MOXHO MOny4nTb HEOBXOAUMYO MHGOPMAaLNIO.

1.5.1. Mopagok, hopma U MecTo pasmeLleHns MH(POopMaLMK No BONPocaM NpefocTaBneHns
MYHUALMN2NbLHON YCnyri.

OdhuumansHbIi caidT agMuHUcTpaummn verhniy-uslon.tatarstan.ru, nHopmMaunoHHbLIA CTeHA
aAMUHWUCTPaLMK NOCEMNeHusl, perMoHanbsHble rocyAapcTBeHHbIe UH(OPMALIMOHHBLIE CUCTEMBI -
PeecTp v nopTarn rocyfapcTBeHHbIX U MyHULMNanbHbIX yeryr (hyHKUKIA) COOEPXUT CriedyioLlyto
MHdopMaLuio:

- 0 MECTe HaxXOXOeHWa 1 rpacduke paboTsl agMUHUCTPaLUMK NOCENeHUs, a Takke cnocobax
NnonyYeHus yKasaHHON MHopMaLuni;

- 0 CMpaBOoYHbIX TenedoHax cneuuranucTa agMmuHUCTpaL M Nocenexns, HeNOGPeACTBEHHO
NpPefoCTaBnNAKLErO MyHULMNANLHYI yCnyry;

- o6 apgpece ouUMANBHOrO calTa afMUHWCTPaLuUU noceneHus B WHOpPMALMOHHO-
TENEeKOMMYHUKALIMOHHOW ceTn "MHTepHeT" W agpece ee 3MneKTpoHHOM NoYThl;



- 06 agpecax nopTana rocyAapCTBEHHBIX M MyHWLMManbHbIX yenyr (dyHkumi), EauHoro
nopTana rocyaapCTBEHHLIX U MyHULMNANbHBLIX YCYT (PYHKUWA);

- 0 MOpsAKe MonyYeHus WHoOpMauUM No NPegoCTaBfEHU0 MYHULWNANBHOW YCnyri,
cBefeHui 0 xo4e NpefoCcTasreHusl MyHULMNAnNsHOW yCnyr, B TOM YUCMEe C UCMOMNb30BaHWEM
noptana rocydapcTBeHHBIX W MyHUAUMManeHbIX ycnyr (dyHkuwin), EgwHoro noprana
rOCYOApPCTBEHHBIX U MYyHALMNANbHbLIX YCIyT (yHKUMIAY;

- 0 nepeYHe HeobOXoAUMbIX AN NpefocTaBneHus MyHULMNANbHOW YCNYrM JOKYMEHTOB, UX
copmbl, 06pasLbl 3anonHeHUs!, cnocod Nony4eHus, B TOM Y1Ce B anekTpoHHoW dopMe;

- W3BMNEYeHWs W3 HOPMaTWBHbLIX NPABOBLIX AKTOB, PErynuvpytowmx npeaocTaBreHne
MYHWLMNANLHOW YCIyTu.

[l. CTaHgapT npefocTaBneHns MyHULUNansHOM yeryru

2.1, HawumeHoBaHWe MyHWLMNANbLHOW YCNyrM: [ada  MUCbMEHHbIX PasbACHEeHWA
HanoronnaTenblWMKamM W HanoroBblM areHtTam no Borpocam MPUMEHEHUS MYHULMNANbHbIX
npaBoBbIX aKTOB 0 Hanorax u cbopax (ganee - MyHuUmMnansHas ycnyra).

2.2. HaumeHoBaHvue agMuHACTpauWK MocereHusl, NpefocTaBnAlLWeEd MyHULUNANbHYO
YCIyry.

MyHMLMNansHyo ycrnyry npegocTasnsaert cneyyanicT agMUHUCTpaUuUK noceneHus (nanee
- crneuuanucT agMUHUCTPaLLmMK).

2.3. PesynbTaT NpeaocTaBneHns MyHUUMNankHOW ycnyru.
PesynbTatom npefocTaBfneHus  MyHMUMMNanbHOW  YCryru ABAAeTcs  NCbMEHHDe
pasbACHEHWE Mo BOMpocaM NpUMeHeHUs MyHULMNanbHbLIX MPaBOBbIX aKTOB O Hanorax 1 cbopax.

2.4, Cpok npeaocTaBneHns MyHULUNanbHOR yCnyru.

2.4.1. ObpaleHus 3aasuTeneil No Bonpocam MpUMeHeHWs MyHULMNanbHbIX NpaBoBbIX
aKTOB O Hanorax 1 copax paccMaTpMBaloTCs CNELMAnUCTOM adMUHUCTPaLWK B Npeenax cBoen
KOMMNETEHLIMM B TEYEHIE TPUALATH kaneHAapHbIX AHEN co AHA MOCTYMNEHNs COOTBETCTBYIOLEND
o6palleHus. Mo peLeHuio pyKoBoaAVTENS CrieLuanucTa agMUHACTPaLMK yKkasaHHbI CPOK MOXET
BbITh NpoaneH, Ho He Bonee Yem Ha OOWMH MecsL, C YBeAOMIEHUEM 3anaBUTENs, HanpasuUBLIEro
oBpalleHne, 0 NpoaNeHUM Cpoka ero paccMOTPEHUS.

2.4.2. OcHOBaHWA ANS NPUOCTAHOBMNEHWS MNPenoCTaBNeHWs MYHULUMMAaneHOW YCnyru
3akoHogaTenscTBOoM Poccuiickoin Peaepalum He npeycMoTpeHo.

2.4.3. [lokyMeHT, ABNAKLKNACA pesynbLTaToM NpPefoCcTaBneHns MyHALMNAnbHON YCryru,
HanpasenseTcs agpecaTy no NnoYToBOMY aapecy (agpecy SNeKTPOHHOW Mo4YThl) Uik BpydaeTcs
NYYHO B TeveHue 1 paboyero OHA ¢ MOMEHTa ero noanucaHns.

2.5. MpaBoBble OCHOBAHWA ANS NpefoCcTaBNeHnst MyHULMNanbHOM YCNyru.

MpegocTaBneHwe MyHULMNANsHOW YCIyru OCYLLEeCTBNAETCHA Ha OCHOBaHUM HOPMATHUBHBIX
npaBoBbIX aKTOB, YyKkaszaHHbIX B MyHkTe 1.2 pasgena 1 HacTOAWEroO agMWHUCTPATUBHOIO
pernameHTa.

2.6. WcuepnbiBaolyin nepedeHs OOKYMEHTOB (MX KOMWIA), TpebyembiX Ha OCHOBaHWW
COOTBETCTBYIOLLMX NPaBOBLIX aKTOB A5 NPefoCTaBNeHns MyHULMNanbHOR yCnyru.

2.6.1. Ona npefocTaBneHus MyHULMNAanbHOW YCnyru 3assuTenb (lopuauyeckoe nuuo,
huandeckoe nUUO, WMHAWBUOYalbHLIN NPEANPUHAMAaTEenb) HanpasBnseT B agMUHWCTpauuio
noceneHus nucbMeHHoe obpalleHne O [fdadve MNUCbMEHHbIX Pas3bACHEHWA M0 BOMpOcam
NPUMEHEHUS MyHULUMMAnbHBIX MPaBOBLIX AKTOB O Harnorax u cbopax (nanee - obpalleHue).



2.6.2. lMepeyeHb OOKYMEHTOB, HeobxoduMbIX AONs MpefocTaBneHust MyHUUMnansHoM
YCRNYTIu.

OcHoBaHWeM AnA MnpeaocTaBneHus MyHWLUMNaneHOW YCNyru sBMseTcs W3NoXeHHoe B
cBoboHol thopme obpalyeHue 3asaBUTENS, NMOCTYNMUBLLEE B a0MUHUCTPaLIKK NOCENeHWs, 0 fave
MUCBMEHHbLIX PasbfACHEHWIA MO BoOMpocaM MPUMEHEHUS MYHULMNAaMbHBIX MPaBoBbIX akToB O
Hanorax 1 cbopax (ganee - obpalleHne) B NUCbMEHHOW copMe UnKU B hOpME 3NEeKTPOHHOro
AOKyMeHTa.

2.6.3. 3asBuTENDL B CBOEM NMMCbMEHHOM 06pallieHnn B 06s3aTensHOM Nopsidke yKasbiBaeT:

- HAMMEHOBaHWe opraHa MecTHOro camoynpasneHus, NBo hamuniio, UMs, OTHECTBO (Mpu
Hanuyuu) pykosoauTens, NiBo JOMmKHOCTL COOTBETCTBYHLLEro Nnuua, KOTOPOMY HarnpasneHo
nvceMeHHoe obpalleHue;

- HAMMEHOBaHWE opraHvaalyu Unu hamunusa, UMs, OTHECTBO (MPW HaNWYWUK) rpaXKAaHUHa,
HanpaeuBLLero obpalleHue;

- MONHLIA MNOYTOBLIA aApec 3asBUTENs], N0 KOTOPOMY AOMKeH BbiTb HanpasneH OTBeT;

- coaepxaHue obpalleHus;

- NOANWGCEL NMuua,;

- naTta obpallueHus.

B crny4ae HeoGxoaMMOCTV B MOATBEPXAEHWE CBOMX [OBOAOB 3asBUTENlbL Npunaraer K
NMMCbMEHHOMY 06palLeHuo JoKYMEHTLI 1 MaTepuanbs! MMbo Ux Konuu.

2.6.4. lMuceMenHoe o6palleHne topugudeckoro nuua odopmnsetcs Ha 6naHke ¢
yKasaHUeM PEKBU3UTOB 3asiBUTENs, AaTbl U PErvcTpaLWoHHOTO HoMepa, hamunun U Homepa
TenedoHa WUCMOMHWUTENS 32 MOAMNUCHI PYKOBOOWMTENS WIKM OOMKHOCTHOrO NWLa, MMetoLlero
MpaBo Moarnck COOTBETCTBYHLLMX JOKYMEHTOB.

2.6.5. O6pawleHue, noctynuellee B OpPME SMEKTPOHHOrO [OOKyMeHTa, NOANenT
PacCMOTPEHWIO B NOpAAKe, YCTAHOBNEHHOM HACTOALMM ALMUHACTPATUBHLIM pernameHTom. B
ofpalleHu 3asBUTEMNL B 0BS3aTENbHOM MOPSAAKE YKashbiBaeT CEOM (hamMurnuio, UMs, oTHeCTBO
(Mp1 HanuumK), agpec SNEeKTPOHHOM MOYThl, ecnK OTBeT AorvkeH GbiTb Hanpasned B copme
3MEKTPOHHOTO [OKYMeHTa, WM TMOYTOBbLIA ajpec, ecnu oTBeT AomkeH ObiTb HanpaBneH B
nucbMeHHon dopme. 3asiBUTeNlb BNpaBe NPUNOXWTL K Takomy obpaileHuio Heobxopumbie
[OOKYMEHTHI ¥ MaTepuansl B SNeKTPOHHOW (hopMe nnbo HanpaBuTb yKasaHHble JOKYMEHThI W
marepuarsl UMK UX KOMUW B NUCbMEHHON hopMe.

Mpy NUYHOM Mpueme OTBETCTBEHHLIM MULOM agMUHWUCTPaLUKU 3asBUTENb NpeabABnsaeT
[IOKYMEHT, yOOCTOBEPSAIOWMA €ro NUYHOCTb, W W3naraeT cofdepXaHwe CBOero YCTHOro
obpalleHns.

2.6.6. MNpwy npegocTaBneHu MyHULMNansHoM yeryru aanpetieHo TpebosaTth OT 3adBuTers
NPefcTaBMNeHNs AOKYMEHTOB U MHDOPMaLMN UNM OCYLLECTBIEHUs AENCTBUIA, NpeacTasneHne
MMM OCYLLECTBIEHUE KOTOPbIX HEe MpedycMOTPeHO HOpPMaTtuBHbBIMW MPaBoBbIMK  aKTamy,
PErynUpyIoLLMMIA OTHOLIEHWUS, BO3HWKalOLLMe B CBSA3M C MPefoCTaBneHueM MyHUUMnasnsHow
ycnyru.

2.7. WcuepnbiBawoluii nepeveHb OCHOBaHWA [Ons OTKasa B TMpueme [OKYMEHTOB,
HeoBXoauMBbIX ANs NPefocTaBneHus MyHULMNanbLHOM yenyri.

OcHOBaHWA AN OTkasa B MNpuemMe LOKYMEHTOB, HEOBXOAMMbLIX A MpefoCcTaBreHus
aAMUHUCTpPaLMeR NoceneHWs MYyHULUMNanbHOW YCryrv, 3akOHOAATenbLCTBOM POCCUIACKOi
denepaumm He NpegycMoTpeHo.

2.8. WcueprnblBalolMiAi nepeyveHb OCHOBaHWA [ns  OTKasa B MpefocTaBneHud
MYHWLMNAMBHOR YCNyru.

B npenoctaBneHnM MyHULUMNANbHOM YCMyrn [OMKHO ObiTb OTKAa3aHO B CrieaytoLumx
cryyasx:



2.8.1. Ecnv B ncbMeHHOM 06BpalleHui He yKadaHbl (haMunus rpaxkdaHnHa, HanpasuBLULEero
obpalleHue, unv roYToBbIA agpec, No KOTOPOMY AOrKeH ObiTh HanpaeneH OTBET, OTBET Ha
obpalleHue He fgaeTcs.

2.8.2. Ecnu TeKkcT NUcbMeHHOro obpalleHua He nogfdaeTcs MNpodTeHurd, OTBET Ha
obpallieHMe He [OaeTcd, WM OHO He [OONEeXWUT HanpasneHWlo Ha paccMoTpeHue B
roCy4apCTBEHHbIA OpraH, OpraH MEcTHOro CamoOynpaBfeHWust Wnv AOMKHOCTHOMY nuly B
COOTBETCTBUM C UX KOMMETEHLMEN, O YEM B TEHEHWE CeMM AHEN CO AHA perucTpauuu obpalleHus
cooblaeTca rpaxaaHunHy, HanpaesueLleMy obpalleHune, ecnv ero hamunus 1 NoYToBbIA agpec
MOAAAKTCA NPOHTEHUIO.

2.8.3. Ecnu B nUcbMeHHOM oBpalleHuy rpaxkaaHuHa COAepXuUTCs BOMNpocC, Ha KOTOPLIN eMy
HEeO[HOKPaTHO faBanuchk NUCbMEHHbIE OTBETHLI MO CYLLECTBY B CBA3W C paHee HanpasnsembIMu
oBpalLeHnsMu, 1 Npu 3ToM B 06paLLeHrn He NPUBOASATCS HOBbIE A0BOALI UMW 0BCTOATENBCTBA,
pYKOBOAMTEIb OpraHa MecTHOTO CaMoyrnpaBneHns), AOMKHOCTHOE NLO B0 YNONHOMOYeHHoe
Ha TO NULO BrpaBe NMPUHATH pelleHue O Ge30CHOBATENbHOCTU OYepeaHoro obpalleHus U
npeKpaLleHU Nepenuckn ¢ rpaxaaHuHOM Mo AaHHOMY BOMPOCY MpW YCIOBUM, YTO yKasaHHoe
obpalleHne U paHee Harpasnsemble obpalleHust Hanpasensfucb B OAWH WM TOT Xe opraH
MECTHOrO CaMOyNpaBneHWUs UK OQHOMY W TOMY e AOMKHOCTHOMY muuy. O AaHHOM peLleHun
yBEAOMISIETCS rpaXaaHvH, HanpasuBLUWKA obpallyeHue.

2.8.4. Ecnv OTBET MO CyLLECTBY NOCTABNEHHOro B 06palleHi Bonpoca He MOXET BbiTb faH
fe3 pasrnaweHvss CBefeHW, COCTaBMSIOWMX rOCYAapCTBEHHYIO WA WHYIO OXpaHAemyto
defepanbHbiM 3aKOHOM TaiHy, rpa)aaHuHy, Hanpaeuslemy obpalleHve, coobljaetca o
HEBO3MOXHOCTM [aTb OTBET MO CyLLecTBY MOCTaBMEHHOTO B HEM BOMpoca B CBA3W C
HEnoMNyCTUMOCTLI0 Pa3rnalleHns ykasaHHbIX CBeeHUM.

2.8.5. Ecnv obpalleHue CoaepXWT HeLeHaypHble nubo ockopbutencHble BbIpaXeHWs,
YrpOo3bl XU3HW, 300POBLI0 U UMYLLLECTBY AOMKHOCTHOTO Niua, a Taloke YNIeHOB ero CeMbi, Brpase
ocTaBUTL obpalleHue Ge3 oTBeTa Mo CyLLecTBY MOCTaBMEHHbIX B HEM BOMPOCOB ¥ COOBLIMTL
rpaxaaHuHy, HanpasveLLeMy obpalueHie, 0 HeaoNyCTUMOCTH 3roynoTpebneHus npaBom.

2.8.6. OcHoBaHUeM Ans OTKasza B paccMoTpeHuu obpalleHuid, nocTynusluMx B dopme
3MEKTPOHHbIX COOBLLEHMA, MOMMMO OCHOBaHWI, YkasaHHbIX B NyHkrax 2.8.1 - 2.8.5
AIMUHUCTPATMBHOTO  pernameHTa, TaKke  MOXeT fABNATbCA  yKasaHue  aBTOpOM
HeaeNCcTBUTENbHLIX CBEAEHWIA O cebe v (1ni) agpeca AnsA oTBeTa.

2.8.7. 3asBuTEnNb BNpaBe BHOBb HampaBWThL obpalleHne B agMUHUCTPaLMIo NOCeneHus B
criyyae, ecriv NpUYMHBI, MO KOTOPbLIM OTBET MO CYLLECTBY NOCTaBNEeHHbIX B 0OpaLleHM BOMpoCoB
He Mor BbiTb AaH, B nocneaytollem Buinn ycTpaHeHbl.

2.9. Paamep nnaTtbl, BaMMaeMoll C 3asBUTENst NPU NpegocTaBheHUU MyHULMNansHOM
ycnyru.
MpenocTasneHe MyHUUMNAnsHOM YCNyri OCyLecTBNAeTcs Ha GecnnaTHon ocHoBe.

2.10. MakcuManbHbI CPOK OXUOaHWs B o4epeiM npu nogade sanpoca o npefocrasreHun
MyHULMNANBEHOA YCnyrk 1 npu noflyMeHun pesynbrata npefaocTaBneHns MyHULMNAansHOM
YCIyru.

CpoKk OXWAaHUs B oYepeay Npu Nogadye 3anpoca O MpeaocTaBneHnn MyHULUNansHOwM
yCryru 1 Npu NoslydeHn pesynbTaTa npeaocTasfieHnst MyHUMNanbHOW YCryr He AOmKeH
npesbiWaTtb 15 MUHYT.

2.11. Cpok perucTpaLmm 3anpoca 3asBUTENs O NPeAoCTaBneHn MyHULMNAnNsHOW yCryru.
ObpalueHue noanexuT obssatensHoi peructpauun B TedeHne 1 paboyero AHs ¢ MOMeHTa
ero nocTynneHus B aAMUHUCTPaLUIO NOCENEHUS.



2.12. TpeGoBaHusa K NOMELLEHWAM, B KOTOPLIX NMPefoCcTaBnaeTcs MyHULunaneHas ycnyra,
K 3any oXugaHws, MecTam Ans 3arnofHeHWs 3anpocoB O MPefocTaBeHUU MyHULUNansHoMn
ycnyri, UHpOpMaUUOHHBIM cTeHgaM ¢ obpasuaMu Ux 3anofHeHUs U NepedyHeM AOKYMEHTOB,
HeoBXoAUMbIX ANs MPedoCTaBnNeHna Kaxgon MyHuuMnanbHOM Yycnyrd, B TOM 4ucne K
obecrneyeHuIo AOCTYNHOCTA AN MHBAaNMAO0B yKa3aHHbIX 00beKToB.

MpuneratoLwasn K 3gaHuio TeppuTopus GomkHa bbiTh 06opyaoBaHa NapkoBOYHBIMU MECTaMM
(B TOM 4ncne Ans TPaHCNOPTHBIX CPEACTB MHBANWAOB) MCXOAA U3 (haKTUYECKON BO3MOXHOCTU
LANS MX pasMelLleHus,

MomMelweHWs, BblAEneHHble Ans MNpefoCTaBNeHus MyHWLUMNanbHOW YCnyru, OOIHKHbI
COOTBETCTBOBATh CAaHUTapHLIM HOPMaM 1 NpaBunam.

Mecta, npefHasHadeHHble Ons WHMOOPMUPOBAHUS WM O3HAKOMNEHWS 3asBuTenei c
MHOPMALIMOHHLIMU MaTepuanamu, 06opyayloTcs UHOPMALMOHHBIMK CTEHAAMU, CTYNBLAMU U
cTonamy [nA BO3MOXHOCTW ochopMneHus OoKyMeHTOB. WHMopMaLUnoHHbIe CTeHAbl AOMKHbI
pacronaraTbCsl HErnocpefcTBEHHO PpsAoM ¢ kabuHeTom (paboyvum MecTOM) cneuuanucTa
agMUHUCTpaLnn.

Ha uHdopMaumnoHHBIX CTeHAax, Ha ohuuUWManbHOM caiTe afMWHWUCTpauuW MnocereHus
pasMeLlaloTcs criedyowue MHhopMaLMoHHbIE MaTepuarnsl:

- CBEEHWS O HOPMaTMBHbIX MPABOBbLIX aKTax Mo BOMPOCAM WCMOMHEHWs MyHULUNansHoM
yCnyru;

- 0Bpasubl 3anonHeHUst bnaHKoB 3asBNEeHWIA;

- BNaHKkK 3asBNeHuii;

- agpeca, TenedoHsl U BpeMs npruema cneluanucToB agMUHUCTpaLum,

- Yyackl NpUeMa CneLnanucToB agMUHNCTpaL UK,

- nopsaok obxanoeaHus OedcTBUA (Ge30encTBMs) U pelleHnd, NpUHUMaEMbIX B Xoae
npefocTaBneHus MyHULMMNaNsHON YCryru.

MecTa ans 3anornHeHus 3asBneHuid, oxugaHus 1 NpoBeaeHWs NUYHOro npuema rpaxpaH
obopyayloTca cTynbaMKU, cTonamu, obecneunBatotces obpasuamu 3asBNeHUn U KaHUEenspCKumm
MPUHAANEXHOCTAMU ANS HAanMcaHus NMCbMeHHbIX oBpaLleHui.

KabuHeTbl, NpedHasHa4YeHHble Ans npuema 3asiBuTeneid, AorkHbl 6biTe 0BopyAoBaHsbI
CTYNbAMW, CTOMNaMM, KaHUENsSPCKUMU MPUHaANEeXHOCTAMU, WHOPMaLMoHHbIMM Tabnuykamu
(BbIBECKAMW) C YKa3aHWeM HoMepa kabuHeTa.

PaBoyee MecTo HOMKHOCTHOrO nuua, npeaocTaBnAoWero MyHULUMNansHy ycnyry,
obopyayeTcs CpefcTBaMi  KOMMbIOTEPHOW TEXHMKM U OPITEXHWKOW, NO3BOMAOLMMM
opraHu3oBaTh NpefoCTaBneHne MyHULMNansHOW ycriyri B NonHom obseme.

OBecneymBaeTcs BbIX0 B MHEOPMALMOHHO-TENIEKOMMYHUKALMOHHYI0 CeTb "MHTepHeT".

B Lensx obecrneveHns OOCTYNHOCTY ANs MHBaNWAOB B MOMy4eHU MyHULMNAansHON yeryru:

- BXO[ B aAMUHWUCTpaTUBHOE 3aaHue gormkeH BbiTb obopydoeaH naHaycoM, cneyuansHbiMiA
orpaxaeHusiMM 1 nepunamu, obecnevusatolmmy GecnpenaTcTBeHHbIA [OCTYN WHBaNUACS,
BKIOYas UHBaNWO0B, UCMOML3YHLLMX KPeCna-KomsacKy,

- MoMelwgHWs Ons  NMYHOro npueMa W OKMAAHUS  JIUYHOTO  Mpuema  [OIDKHbI
COOTBETCTBOBAThH CAHMTAPHO-3MMOEMMWONOrMUYECKMM Npasunam 1 HopMaTueam,

- MOMELEHWsl, [OOCTYMHble ManoMoburbHeIM MNOCETUTENAM W B3aUMOCBSi3aHHbIE
(byHKLIMOHANbHBLIM NPOLECCOM, AN yaobcTea pasMeLLaloTCA KOMMNaKTHO, Ha OAHOM YPOBHE;

- NecTHWUbI, KOPUOOPLI, XOIfbl, KabwHeTbl C OOCTaTO4YHEIM OCBelLeHWEM;

- NOJIOBLIE MOKPLITUA C UCKNIDYeHeM KadhenbHbIX NoMoB U NOPOros.;

- nepwuna (nopy4H1) BAOMb CTEH ANA oropbl Npu xods6e no kopuaopam U necTHULam,

- coBpeMeHHas OpITexHWKa W TenekoMMYHWKALWOHHble CcpefcTsa  (KOMMbOTED,
hakcuMuUIbHas CBA3b U T.0M.);

- BakTepuuMaHbIe Namnel;

- CTeHdbl CO CMPaBOYHbLIMW Matepvanami u rpaguKomM npuema;

- chyHKUMOHanbHO yaobHas, nogseprarLyascs snaxHon obpabotke mebernb;

- KONMWYECTBO MECT OXWOaHWs orpedensieTca WUCxXoas W3 aKkTUYEecKol Harpyski w
BO3MOXHOCTEN afAMUHUCTPATUBHOTO 34aHWUs!, HO HE MOXET BbiTb MeHee NATu.

2.13. MNokasatenu AOCTYNHOCTM U Ka4ecTBa MyHWLMNANbHOW YCNyru:



- HanuuMe pasnuyHbIX crnocoboB NonyyYeHns MHopmaumn o NpeaocTaBNeHUn Yenyrv,

- cobriogeHve TpeBoBaHWil 3akoHodaTeNnbCTBa W HACTOAWEro agMUHWUCTPATUBHOIO
pernameHTa;

- yCTpaHeHue U3BbITOMHbIX aAMUHUCTPATUBHBIX NPOLeAYP U aAMUHUCTPaTUBHbLIX AEACTBUN;

- COKpallleHue KoNnM4ecTBa [OKYMEHTOB, NPeAcTaBnseMblX 3asBUTENAMMK;

- COKpaLlLieHNe CpoKa NpefocTaBneHns MyHULMMANbLHOR YCnyru;

- npodheccuoHanbHas noarotoska CrneuuanncToB aaMUHWUCTPaLWK, npeaocTaBnsioLmMX
MYHULMNEMNBHYIO yCryry;

- BHeouepeaHoe oBCnyXuWBaHWe YYACTHUKOB M uHBanupooB Benukoi OTevecTBeHHON
BOWHbI, MHBANUOOB, NEPEdBUrakLLMXCA Ha Kpecrax-konsckax, WHBanugos C HapyleHWsaMu
OMNOPHO-ABUraTensLHoro annapara, HapylleHWsAMM Cryxa, 3peHusi.

2.14. WHble TpeboBaHWsA, B TOM 4ucre y4wTbiBalolwme ocobeHHOCTW MpefocTaBneHks
MYHULMNANBHBIX YCIyT B aNekTpoHHorn chopme 1 B8 MOLL:

- [OCTYMHOCTb MHOpMaLUMyM O MepeyHe [OOKYMEHTOB, HeobxoOuMblX Ons NonyyYeHus
MyHULMNANLHOW ycryrh, O pexume paboTel agMUHWCTPauMK NOCEMeHUs, KOHTaKTHbIX
TenedoHax v ApYroi KOHTAaKTHOW MHGOpMaLIK Af15 3asBUTEnen;

- BO3MOXXHOCTb 3aM0NHEHUs 3asBUTENSAMM 3aMpoca U UHbIX JOKYMEHTOB, HeobXxoanMbIX Ans
NONYYEHWUs! MYHWULMNATNBHOI YCIyri, B 3NeKTPOHHON dopMe;

- BO3MOXHOCTb MOJa4Yu  3asBuTENneM C  WUCMoMb3oBaHWeM  MHGOpMaLMOHHO-
TENEeKOMMYHUKALMOHHBIX TEXHOTIOTUIA 3arpoca 0 NpeAoCTaBNeHn MyHULMNANLHOW YCryru;

- BO3MOXHOCTb MOMYYEHUs 3asBUTENEM CBEAEHWA O XOAEe BbLINOMHEeHWA 3anpoca o
npeaocTasneHyn MyHIUMNansHoN YCryru B anNeKTPOHHON opme;

- BO3MOXHOCTb TS 3afBUTENS OAHOKPATHO HanpasuTb 3anpoc 8 MOLL, npu Hanuyum MOL|
Ha TeppuTopumn Pecnybnvku TaTapcTaH, Ae/dcTByIOLEro no npuHumuny "oaHoro okHa".

Ill. CocTaB, nocnenoeaTenbHOCTb M CPOKM BbIMOMHEHWS aaMUHUCTPaTUBHBIX Npouedyp no
NpefocTasneH o MyHULMNansHoi yenyry, TpeboBaHNaA K NOPSAKY UX BbINOMHEHUs, B TOM
yucrne 0coB6eHHOCTM BbIMONHEHWS aAMUHUCTPATUBHBIX NPOLEayp B 3NEKTPOHHOI thopme

3.1. MocnegosaTenbHOCTb 3AMUHUCTPaTUBHBIX Npouenyp.

MocnenoBaTensHOCT adMUHUCTPATUBHBIX MPOLIEAYP UCTIONHEHUS MyHALMNANEHOA yCryri
BiMo4aeT B cebs cnegytolme AencTBus:

- NpUeM v perucTpauns obpaieHus;

- paccMoTpeHue obpalleHns;

- NOAroTOBKA W HanpasneHue oTeeTa Ha obpalleHne 3asBUTENIO.

3.1.1. Mpuem un peructpauus obpalleHui.

OcHOBaHMeM [ns Havyana npefocTasleHWs  MYHWLWNANbHOW  YCRyrn  ABNSEeTcH
noctynnexne obpalleHus OT 3afBuTens B8 aAAMWHACTPaUMIO NOCPEACTBOM MOYTOBOW,
hakcuMUNbHOW CBA3W NMMBO B 3NEKTPOHHOM BUAe.

O6palueHue noanexuT obsasatensHoi peructpayum B TeHeHune 1 paboyero gHA ¢ MOMEHTA
MOCTYNNEHUs B agMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a npuem W perncTpauuio  obpaljeHns HeceT  Cneuwanwucr,
OTBETCTBEHHbLIN 38 NPWeM U perucTpauuio 1oKyMeHTOB.

ObpalleHns;, HanpasfeHHble MOCPEACTBOM MOYTOBOW U dakcUMUNBHOW  ©BA3U, W
[IOKYMEHTbI, CBSI3aHHbIe C WX PAcCMOTPeHWeM, MepBoHavarnbHO MOCTYNalT K cneunanucty,
OTBETCTBEHHOMY 3@ NMpUEM W perucTpaLuio JOKYMEHTOB.

O6palleHus, MOCTyNMWBLUME MO AMEKTPOHHOW MovTe, exefHEeBHO pacnevaTbiBaloTes M
odopMnAOTCS CNEeUManMcToM, OTBETCTBEHHLIM 38 MPUEM U perMcTpauvio AOKYMEHTOB, Ans
paccMOTPEHUs pyKkoBogWTeNnem aAMUHUCTpauuu B YCTAHOBMEHHOM MopsafKe Kak 0B6bI4YHbBIE
NMcbMeHHbIe 0GpalLLeHus.

CreuuanvcT, OTBETCTBEHHbIA 3a MpWeM W perucTpaunio JOKYMEHTOB, OCYLIECTBSEeT
nepsuyHyto 06paboTky (NpoBepKy NpaBUIbHOCTM afapecauui KOppecnoHaeHUUN, Hanuyue Beex
NPUNOXEHWIA U UHOI AOKYMEHTALMM, SBAIOLWERCS HeOTbeMNEMOW HYacTbio obpalleHus, YTeHue,
onpefeneH1e coaepaHus BONPOCcoB 0GpaLLeHNs rpaxaaHuHa) u peructpauuio obpalleHui B



XypHane perucTpauuy BXoasaLwen KoppecnoHaeHUui.

B TeyeHve 1 pabodero OHs C MOMEHTa peructpauMm o6palweHns 3assuTens
creumnanicToM, OTBETCTEEHHBIM 3a NPUEM W PErMCTPauunio JOKYMEHTOB, MPOBOAUTCA MPoBepKa
obpauleHmss Ha cooTBeTcTBME TpeboBaHWAM, YCTAHOBMNEHHbIM MyHKTamwu 2.6 - 2.7
AOMWUHWCTPATUBHOMO pernameHTa.

Mpu nocTynneHuM obpalyeHus, roe yKasaHo O TMPUNOXKEHUW [OKYMEHTOB, KOTOpble
MOMHOCTBKD WMWM  YacTUMHO OTCYTCTBYHOT, CMeuManucTtoM, OTBETCTBEHHbIM 33 TMpueM W
percTpauuilo QOKYMEHTOB, COCTaBNseTCA akT 06 OTCYTCTBUM COOTBETCTBYIOLUMX AOKYMEHTOB,
KoTopbli NpuobliaeTcs K obpalleHuio.

3.1.2. PaccmoTpeHve obpalleHuii.

Mpolwenmne perucTpauuio  NUcbMeHHble obpalleHns nepefalwTcs  cneuuanucty
agMUHUCTPaLUK.

PykoBoguTenb agMUHACTPaUUM MO peaynbTaTaM 03HaKOMMEHMA C TEKCTOM obpalueHus,
npunaraembiMu K HEMy OOKYMEHTaMU B TeveHre 2 pabounx AHeid C MOMEeHTa MX NOCTYNNeHUs:

- onpedensieT, OTHOCUTCA NW K KOMMOETEHUUMM afMMHUCTpauun paccMOoTpeHue
MOCTaeneHHLIX B obpallleHnn Bonpocos;

- OnpenernsaeT XxapakTep, CPOKW AeHCTBUIA 1 CPOKWM paccMOTpeHMs obpalleHus,

- OMpenensaeT UCTOMHUTENS MopyYeHWs!;

- CTABWUT UCMOMHEHWE NMOPYYeHuli U paccMoTpeHKe obpalleHns Ha KOHTPOIb.

PeweHuem pykoBoguTens agMUHUCTPauUuKW NOCENeHUs ABNAeTCHs pesornwouns o
paccmoTpeHun obpalleHls No cyLlecTBY NOCTaBMEHHbIX B HEM BOMPOCOB NuBo O NnoaroToBke
nuceMa 3asiBUTENIO, O HEeBO3MOXHOCTW OTBETa Ha MOCTaBMEHHbLIA BOMNPOC B Cny4ae, eCnu
PAacCMOTPEHWE MOCTABNEHHOrO BONPOCA HE BXOAMUT B KOMMETEHLWI0 8aAMUHUCTPaLMX NOCEeNeH!s.

CrneunanucT, OTBETCTBEHHLIA 33 MPWEM W DEerrcTpauuio OOKYMEHTOB, B TedeHue 1
pabodero [OHF € MOMEHTa nepegaqn (MOCTYNMeHUs)) [OKYMEHTOB OT pyKOBOAWUTENs
aaMUHMCTPaLWKU NoceneHns nepeaaeT obpalleHne 4ns paccMOTPeHUs Mo CyLecTsy BMeCTe C
MPUNOXEHHLIMW JOKYMEHTaMK CneLnanncty agMmuHUcTpaunn.

3.1.3. MNopgroToBKa W HanpasneHne OTRETOBR Ha obpalleHue.

CneuuwanucT afMuHUCTpauuy obecnedyuBaeT paccMoTpeHue obpalleHusa W MoAroToBKY
OTBETA B CPOKM, yCTaHOBMNEHHbIe M. 2.4.1 AOMUHUCTPaTUBHOIO pernameHTa.

CreunanucT afMUHUCTpaLMKM paccMaTpuBaeT MOCTYNuBLLEe 3asBreHne u odopmnsaeT
NMACbMEHHOE pasbsiCHEHKE.

OTBeT Ha BOMPOC NPedoCcTaBnseTcsl B NPOCTON, YETKOW W NOHATHOW dhopMe 3a NMOoAnMchio
pyKkoBoAMTENS agMUHUCTPaLMK noceneHus nubo nuua, ero samellaroLero.

B OTBETE TaKKe YKasbliBaloTCs U (haMunus, UMsi, 0THECTBO (MpU HamuuKum), Homep TenedoHa
OOMKHOGTHOTO NULA, OTBETCTBEHHOIO 32 NOArOTOBKY OTBETA Ha obpalleHue.

Oteer Ha o6palleHue 3asBuTEns NOANUCLIBAETCA PYKOBOAWTENb agMUHUCTPaLuK
rnoceneHus, B cpok He Bonee 2 paboyux OHEN C MOMEHTa NoMyYeHus MpoekTa OTBETa OT
YMONHOMOYEHHOro JOMKHOCTHOro NnuLa.

Mocne noAanucaHWs OTBETa ChEUWanucT, OTBETCTBEHHbIW 3a MpuWeM W perucrpauuio
[IOKYMEHTOB, PErucTpUMpyeT OTBET B XypHane peructpauyun KoppecrnoHOeHUW! ¢ NpUcBoeHnem
UcxoOsLlero Homepa v HanpaenseT agpecaTty no nodte nubo BpyyaeT agpecaTty NUYHO B
TeyeHue 1 pabodero gHA ¢ MOMEHTa NoANVUcaHUA.

OTeeT Ha obpalleHue, nocTynarLee B hopMe anekTPOHHOIo AOKYMEHTa, HarnpaenseTcs B
chopMe 3MEKTPOHHOIO AOKYMEHTA MO aapecy 9NeKTPOHHOM NoYThl, yKka3aHHoW B obpatleHun, nnu
B NUCbMeHHOW hopMe No NOYTOBOMY afpecy, ykasaHHoMY B obpalueHnm.

V. dopMbl KOHTPONSA 32 UCNONHEHWEM agMUHUCTPATUBHOTO pernameHTa

4.1. MNopsAoK OCYLIECTBNEHUS TEeKYLLEero KOHTpons 3a cobnioaeHuem u UCnorHeHnem
OTBETCTBEHHBLIMW NULEMK NONOKEHNA AOMUHUCTPATUBHOIO PernameHTa.

TekyLuid KOHTPOrb 3a cOBNAEHUEM CNELMANUCTOM aAMUHUCTPaLn AOMUHUCTPETUBHOIO
pernamMeHTa W WHbIX MPaBOBbIX aKTOB, YCTaHaBlMBakOLWKUX TpeﬁoBaHMH K npeaocTaBneHunto



MYHULMMNANEHOW yCnyr, oCyLLecTBAETCA pyKOBOAUTENEM 8AMUHACTPaLUN NOCENEHUS.

Tekymmﬁ KOHTPOIb MNpoOBOAWTCHA TMYTEM ONepaTtuBHONO BbIACHEHWA XoAa WCMNONHEHWA
obpalleHnsi, OCyLeCTBIeHUsi MNPOBEpPOK Ha npeamer cobriogeHus  UCNONHUTENeM,
OTBETCTBEHHbIM 3a nNpegocTaBneHue MyHVILlMI‘IaJ‘IbHOFI ycnyru, MONIOKEHMA HacToALlEero
AIMWHUCTPATMBHOIO pernameHTa, MHbIX HOPMaTWBHLIX MPABOBbLIX aKTOB, ycTaHaBnMBalOLLUX
TpeBoBaHUA K NPEAOCTaBNEHUIO MYHULIMMaNLHOW yCryru.

4.2. MopsOok W NepuoaWYHOCTb OCYLLECTBMEHUS MMaHOBbIX W BHEMMAHOBbLIX MPOBEPOK
MOMHOTEI KAYECTBa NPEAOCTaBINEeHUs MyHULIMNAMNEHOR YCIyru,

Mpu nNpoBEOEHWM MNaHOBLIX W BHEMNaHOBbIX NPOBEPOK MOMHOTEI W  Ka4vecTsa
npeaocTaBNeHnsl MyHULMNanbHOR YCyrn MOryT paccMaTpuBaThCsl BCE BOMPOCHI, CBA3AHHbIE C
npeaocTaBneHuemM MyHUUMNansHOA yCnyri (KOMINeKGHbIe NPoBepkK), MU OTAENbHBIE BONPOChI
(TemaTudeckne npoBepkn). [MpoBEpKa MOXKET OCYWeCTBNATLCA B CBA3W C  KOHKPETHbIM
obpalieHnem 3asiBuTens. Cpoku npoBedeHMs MPOBEPOK OMpefensiTcs pykoBogutenem
afMUHUCTPaLMM NOCEneHus.

4.3. OTBETCTBEHHOCTb NWLL 3a pelleHWs W feicTteus (Besgeiictsue), npuHUMaeMbie
(ocywlecTBnsemMbIe) B XOA€ UCMONHEHUA MYHALMMANbHOR yCryru.

CneunanucTsl agMuUHUCTpaLUn HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHY0
3akoHopaTenscTBOM Poccuiickon Pefepauvu, 3a CBOU pelleHWsa U AerncTBus (6eapeiicTeue),
npyUHAMaeMble (OCYLLECTBNSEMbIE) B XOAe NpeaoCTaBeHns MyHULMNanbHo yCnyri.

4 4. TpeBoBaHWsa K NoOpAAKY 1 (hOPMaM KOHTPONS 3a UCNONHEHUeM MyHULMNAansHOR yCryri,
B TOM YWCINE CO CTOPOHbI rpaXxaaH, Mx 0bbeaMHEeHVIA 1 opraHusauun.

KoHTpornb 3a npefocTaBreHneM MyHWLMNanbHOW ycenyrd O CTOPOHbI YMOMHOMOYEHHBIX
NWL aAMUHUCTPALAN JOSDKEH BbITh MOCTOAHHBIM, BCECTOPOHHUM 1 OBBEKTUBHBIM.

KoHTpomne 3a paccMoTpeHueMm csoux ofpalleHuid MOryT OCYLIeCTBNATL WX aBTopbl Ha
OCHOBaHWM WHGOPMAaLUWK, MOMyYEHHOW B afMUHUCTpauUWK noceneHwWs, B TOM 4Jucne Yy
nUcnonHUTens no TenedoHy.

V. [ocyne6Huiit (BHecyaebHbIin) Nopsaok obxanosaHns peweHui u AencTBUi (BesgeicTuA)
opraHa, NpeaocTasnsALero MyHuuunansHyio yenyry, ML, a Taioke nx JOMKHOCTHBIX JIHL,
MYHULMMAnNbHBIX Cnyxallux, paboTHUKoB

5.1, 3asBuTenbL UMEET NpaBo Ha AocyaebHoe (BHecyaebHoe) obxanosaHue pelleHnin 1
aedcteuii  (BesgedcTBuA)  aAMMHWACTPaAUWMM M er0  OTBETCTBEHHbIX N,  MPUHATbIX
(ocyliecTBRAEMbIX) B X04e NPEeAOCTaBNeHUs MyHALMNANbHOM yCnyru.

5.2. 3asBuTenb MOXET 0BpaTUTLCs ¢ Xanoboii, B TOM YMCne B CnegyoLwuyx crnyqasx:

- HapyLUEHWe Cpoka perncTpauum aanpoca o NpeaoCcTaBneHu MyHULMNATEHON YCNyri,

- HAapYLUEHWE CPoKa NpeAoCTaBeHNA MyHULMNANLHOW ycnyrv;

- TpeBoBaHue y 3asBUTENS A0KYMEHTOB Uik MHGOPMaLn nMbo ocyluecTeneHus 4enCTBUA,
npeacTasneHue UM OCyLecTBREHNE KOTOPLIX He NMPedyCMOTPEHO HOPMATUBHbLIMU MPaBOBbLIMA
aktamm Poccuiickoit ®egepaliii, HOPMATUBHLIMK NMPaBOBLIMU akTamMu Pecnybnuku TaTtapcTtaH,
MYHULMNAnsHBIMMA NPABOBLIMY akTaMu Ars MPe0CTaBMNeHUs MyHULMNANBHON YCIyriA;

- 0TKa3 B Npueme [OKYMEHTOB, NpeocTaBneHne KOTOpLIX MpeaycMoTpeHO HopMaTUBHbIMU
npasoBbiMu akTamu PoccuiAckon Gegepauun, HoOpMaTUBHEIMI NPABOBLIMA aKTamu Pecnybnuku
TartapcTaH, MyHUUMNanbHBIMKW MPaBoBbIMU akTamu Ans MpeaocTaBneHnst MyHULUNansHOMA
YCIyru, y 3asiBuTens,;

- OTKas B MPE[OCTaBreHUWM MyHUUMNANLHOW YCNyru, ecnyM OCHOBaHus OTkasa He
npefycMOTPEHbl hefepanbHbIMA 3aKOHaMW W MPUHATBIMA B COOTBETCTBUW C HUMU MHBIMU
HOPMAaTWUBHbIMWA MpPaBOBbIMM  akTamu Poccuickon ®depepauun, 3akoHamu W MHLIMK
HOPMaTUBHLIMY NPaBOBbLIMM akTamu Pecnybnuku TaTtapcraH, MyHAUWNansHbIMU NpaBoBbIMA
aKTamu;

- saTpeboBaHne C 3asBUTENs MPW NPeaoCcTaBreHUM MYHWLMNAaneHOW yCnyru nnatbl, He



MpeaycMOTPEHHOM — HOPMaTuBHBIMU — MpaBoBbiMM  aktamm  Poccuiickon — ®efepauuu,
HOpMaTUBHLIMI NPaBoBbIMK akTamu Pecnybnuku Tartapctad, myHuuunaneHeiMi nNpaBoBbIMU
aKkTamu;

- OTKa3 B UcnpasrneHWy JonyLUeHHbIX UMK OneyvaTok U OWKUBOK B BblAaHHbIX B pesynstare
npefocTasneHns MyHULUNanbHoM ycryri oKyMeHTax Nbo HapylueHWe yCTaHOBNEHHOro cpoka
Takux UCrpaBneHni;

- HapyLleHWe cpoka Unu nopsaka BbiAayn JOKYMEHTOB Mo pedynbrartaM rnpefocTaBneHns
MYHULUWNANLHOW YCNyru;

- MPWOCTaAHOBMNEHWEe TMpenocTaBneHns MyHWLUNanLHOW YCRyrd, ecnu OCHOBaHWsA
NpUOCTaHOBIEHWS He NpedycMOoTpeHb| chefepanbHbIMU 3aKkoHaMK 1 NPUHATBIMY B COOTBETCTBUM
C HAMW UHBIMW HOPMAaTUBHEIMUW NPaBOBLIMU akTamu Poccuickon Peaepauui, 3aKoHamy 1 UHBIMK
HOpMaTUBHLIMA MPaBOBbIMW akTamu Pecnybnuku TaTtapcrtad, myHUUMNansHeIMKW NPaBoBbIMUA
aKTamu,

- Tpe6oBaHve y 3asBUTENs NPy NpefocTaBneHn MyHULUNansHoM yenyri JOKYMEeHTOB Unu
WHbOpMaLMK, OTCYTCTBME W (MNW) HEOOoCTOBEPHOCTb KOTOPbIX HE yKkaskiBanucb npu
nepBoHaYansHOM OTKaze B MNpUeMe [JOKYMEeHTOB, HeoOxoaumblX Ons npepocTasneHns
MyHULMNAansHoW ycnyri, nubo B MpedocTaBneHu MyHULUNanbHOW ycrnyru, 3a UCKNioYeHUem
cnyvaes, NpegycMOTPEHHbIX NYHKTOM 4 YacTu 1 ctaTbu 7 ®egeparnsHoro sakoHa ot 27.07.2010
N 210-®3 "O6 opraH1saLuu NpegocTaBneHus rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr".

5.3. YXano6a nogaeTcs B NWCbMeHHoW dopme Ha ByMaXKHOM HocuTene, B 3MeKTPOHHOW
chopme B agMuHUCTpaunw, MOLL nubo B COOTBETCTBYIOWWIA OpraH rocyAapCTBEHHOW BracTu
Pecnybnivkm TaTapcTaH, Aensiowuiics y4peantenem MOL

5.3.1. Xanoba Ha peleHns wu Aeidcteus (BeaneicTsnsl) OTBETCTBEHHBIX NAL
afgMUHWUCTPaLUK, NOAAKTCH Ha UMS rMaBbl adMUHNCTPALIMN.

5.3.2. Xanoba Ha pelueHuss U JeictBua (BespeictBus) pabotHuka MOLL nopaetcs
pykoBoguTento cooTseTcTaytowero MoLl.

5.3.3. XXanoba Ha pelueHusi 1 geicteun (6espgencteus) MOL| nogaetca pykoBoguTenio
COOTBETCTBYIOLLIETO OpraHa rocyaapcTBeHHol BnacTtu Pecnybnuvku TaTtapcTaH, sBnsoleMycs
yypegutenem M®LL

5.4. Xano6a moxeT 6biTb HanpaeneHa Mo noyte, NpYM NOMoOLLKM hakCUMWUITBHOW CBA3M,
yepe3 M®L, ¢ ucnonb3oBaHWeM UHOPMAaLMOHHO-TENEKOMMYHUKALIMOHHOW CeTu "UHTEepHET",
odumLmansHoro cata agMUHUCTPaLMK, 8AUMHOro ropTarna rocyfapcTBeHHbIX U MyHULMNanbHbIX
ycnyr nMbo permoHanbHOro noprana rocyfapCTBeHHbIX U MyHULMNanbHbIX YCryr.

5.5. XXanoba 3afBunTend JorkHa cogepXarThb:

- HaWMEeHoBaHWe OpraHa, NpegocTaBrsoWEro MyHULWMNaNEHYK YCnyry, OOMMKHOCTHOrO
nuua opraHa, NPegocTaBsoWero MyHULMNANbHY YCNyry, Mbo MyHULIMNANbLHOTO Cryxaulero,
pelueHus 1 fencTeus (GeafeicTare) KOTOPLIX OBXanyTcs;

- haMunuio, UMs, OTHECTBO (NocnegHee - Npu HanuMyun), CBEAEHUS O MECTE XUTeNbLCTEa
3aseuTEns — uamdeckoro nuua nubo HaMMmeHoBaHWE, CBEAEHUS O MecTe HaXOKAeHUs
3asBUTENs - IOPUOUYECKOro nuua, a Takke HoOMep (HoMepa) KOHTakTHoro TenedoHa, agpec
(agpeca) aneKTpoHHOW MOoYThl (MPY HaNMUYWMK) M MOYTOBLIM adpec, Mo KOTOPOMY AOIKeH BLITh
HanpaBneH OTBET 3asBUTENIO;

- cBegeHus o6 obxanyemblx pelleHusx W aeictemsix  (GesgeicTeuu) oprana,
npeaocTaBnAoWero MyHULMNanbHyo yernyry, OMMKHOCTHOMO Niua opraHa, NPeaoCTaBsioLero
MYHULMMANBHYO yenyry, 6o MyHULMNanbHOro CryXallero;

- [OBOAbI, HA OCHOBAHWKM KOTOPbLIX 3aABWTENb HE COrnaceH C pelleHWeM U AelCTBUEM
(GeafercTBMEM) OpraHa, NpPedocTaBMsAoWero MyHUUMNaneHy YCnyry, OOMMKHOCTHOrO nuua
opraHa, NpeAoCTaBMsAKLEr0 MyHULMNanbHY ycnyry, nubo MyHULUWUNanbHOro Ccryxailero.



3anBuTENeM MOryT BbITh NpefcTaBneHbl JOKYMEHTHI (MPY HAanW4uu), NoATBEpKAaoLWMUE A0BOAbI!
3anBuTensd, NMbo 1x Konuu.

5.6. MocrynuBLias xanoba NoanexuT pacCMOTPEHUIO OOMKHOCTHLIM NALIOM, HadeneHHbIM
NONHOMOYUAMU NO PACCMOTPEHKIO xanob, B TevyeHne NATHaguaTM pabouux AHEN co AHS ee
perucTpauuun, a B cryqae obkanosaHWs oTkasa B NpueMe [OKYMEHTOB Yy 3asiBuTensi nu6o B
“cnpasneHun LonyuleHHbiX ornevaTok W owuBoK unu B cnyyae oGXanoBaHus HapyLlLeHWs
YCTaHOBIIEHHOIO CPOKa TakMX WCMpPaBneHWA - B TeYeHue NaTu pabounx JHel co OHs ee
pervcTpaumu.

5.7. Mo pesynbTataM paccMOTPeHUsi Xanobbl rnasa NoceneHUst NPUHUMAaeT OAHO U3
Ccrneaywnx peLueHui:

- Kanoba yAoBMNeTBOPSETCH, B TOM Yucre B (DOPME OTMEHbI MPUHATOO peLleHs,
ncnpaeneHns LoMyLeHHbIX oneYaTok U ownMBoK B BbIAAHHBLIX B pesynsTaTte NpefocTaBneHus
MYHULMNanbHOW yCrnyrn JOKYMEeHTax, BO3BpaTa 3asiBUTESO [AEHEeXHbLIX CPefCcTB, B3uMaHue
KOTOPEIX HE NPedyCMOTPEHO HOPMaTWBHLIMW MPaBoBbIMKM aktamu Poccuickorn ®enepauun,
HOpMaTWBHLIMK MpaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNANbHLIMA NPaBOBbIMU
aKkTamu, a TaiKe B WHbIX (hopMax;

- B Y4OBMNETBOPEHUM Kanobbl OTKA3kIBAETCH.

5.7.1. B cny4ae npusHaHus xanobbl noanexalleii yaoBneTBOpeHUI0, B OTBETE 3asiBUTENI0
AaeTcs MHGOopMaLWs 0 AeACTBUAX afMUHUCTPALMM MOCENEHUs B LIENsiX He3aMeanuTenbHOr
YCTPaHEeHWUs1 BbiBMEHHbIX HapyleHWA nNpu OKasaHWM MYHWUMNansHOW YCMyrM, a Takke
NPUHOCATCA W3BMHEHWA 3a [OCTaBMeHHble HeynobcTBa M ykasblBaeTcsl MHOpMaLUs o
AanbHEALNX AEACTBUSAX, KOTOPbIE HEOBXOAMMO COBEPLUMTL 3ASBUATENI0 B LIEMSX NONyYeHMs
MYHULIMManbHOR ycnyru.

5.7.2. B cny4ae npusHaHua xanobbl He nognexalleid ynoBNETBOPEHWIO, B OTBETE
3anBUTENI0 [AlTCsH apryMeHTUPOBaHHbIE Pa3bACHEHWSA O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHhopmaums o nopsaake obxanosaHUsA NPUHATOMO peLLeHus.

5.8. B cnyyae yctaHoBNeHWsa B XOfE WNM MO pesynbTaTaM PacCMOTPEHUs Kanobbl
NpuU3HaKoB cocTaBa afMWHWUCTPATUBHOrO NpaBOHAPYLUEHWUS WK NPECTYNNeHUs, JOMKHOCTHOe
nuuo, paboTHUK, HadesieHHbIe MONHOMOYMSIMU MO PacCMOTPEHMIO Xanob B COOTBETCTBMM G
nyHkToM 5.6 HacTosuwlero pasgena agMWHUCTPATUBHOINO pernaMeHTa, HesameanuTensHo
HanpaBnslT UMEIOLLUecs: MaTepuarsl B OpraHbl MPOKypaTypsl.

5.9. He nosgHee AHsi, creaytoLlero 3a JHeM NPUHATUSA PELLeHUSs, YKa3aHHOro B nyHKTe 5.7
HacTosLero pasaena agMMHUCTPaTUBHOMO PernameHTa, 3asiBUTenio B NMCbMeHHOo hopme nnéo
No jKenaHuio 3asBUTENA B 3MEKTPOHHOW hOpMe HanpaBnseTcss MOTUBMPOBAHHbLIA OTBET O
pesynbTaTax paccMOTPEHUS XKanobbl,

5.10. WHcbopmauuns ans sassuteneid o6 ux npase Ha gocyne6Hoe (BHecyne6Hoe)
obxanosaHne geicTsui (6e3nelCTBUA) W PELUEHUA, MPUHATBIX (ocyliecTBnsieMbiX) B xoge
NpeaocTaBneHns  MyHUUMNaneHOW  ycnyrv, paaMellaetca Ha  oduvuuMansHoM — caiite
agMUHUCTPaL KUK noceneHus u MHopMaLMoHHbLIX CTeHOaX.



