NCHOJHHUTEJBHBIA KOMUTET MAMBIK ABBLI XKUPJIETE
MAMBIKOBCKOI'O CEJHCKOI'O BAIIKAPMA KOMUTETHI
NOCEJIEHUS HYPJIATCKOI'O HYPJAT MYHHUITUIIAJID
MYHHUILIUIIAJIBHOI'O PAMOHA PAMOHBI TATAPCTAH
PECIIYBJIMKH TATAPCTAH PECIIYBJHUKACHI
IMMOCTAHOBJIEHUE ¢. MaMBIKOBO BOEPBIK
«26» smBaps 2024 A Ne 2

OG6 yTBepxIeHHH AIMHHHCTPATHBHOIO PErJIAMEHTA MO MPe0CTABICHHI0
MyHHLHIAJbHOH YCTYTH N0 Ja4e MHCHMEHHbIX pasbsiCHeHHH
HAJIOrOIIATEIbIIHKAM H HAJOrOBbIM areHTaM Mo BONpocamM NpHMEHEHHS
MYHHIHIAJLHBIX NPABOBBIX AKTOB 0 HaJorax u cbopax

B cooTBeTCcTBMM co craTheit 34.2 Hamorooro Komexca P®, crarseit 14
®enepanpHOro 3akona ot 06.10.2003 Nel31-®3 «O6 OOIIMX MPUHIUIIAX OpraHU3aluy
MEeCTHOro caMoyIpasieHus B Poccuiickoi Deznepauun», HcnoMHUTENBHBIA KOMHUTET
MaMBIKOBCKOI'O CEJIbCKOTO MTOCENIEHHUS IIOCTaHOBIIAET:

1. VriBepauTh  IpUIaraeMbli AIMVHWMCTPATHBHBI  pEerjaMeHT 1o
NpENOCTABIEHUIO MYHHULUNATIGHOM yCIyrd MO Jade TNHUCBMEHHBIX pa3bICHEHUH
HaJOrorUiaTeNbIIMKaM ¥  HaJOroBEIM areHTaM IO  BOIpocaM  IPHUMCHCHHA
MyHHIMATbHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB O HAJIOraX U cbopax.

2. Omy6nukoBaTh HacTOsIUEEe IIOCTAHOBICHHE Ha obuLHaIEHOM ~CalTe
HypnaTckoro MyHHIMIIAIBHOIO paioHa http://nurlat.tatarstan.ru/ 1 oGHaponoBaTh Ha
MH(OPMAILIHOHHBIX CTEHJAaX Ha TEPPUTOPUY MTOCEIEHHUS.

3. KoHTpOJIb 32 MCIIOTHEHHEM HACTOSILETO OCTAHOBIEHUS OCTABILAIO 34 c00o0ii.

PykoBoautens B.B. PrixkoB




[IpunoxeHne K IOCTAHOBICHHIO
VCIIOHATETEHOIO KOMHUTETa
MaMBIKOBCKOTO CETTbCKOTrO MOCENCHHSA
HypnaTckoro MyHHIHIIATHHOTO paiioHa
Pecny6muxu TarapcTan

ot «26» smBaps 2024 r. Ne 2

AIMHHHCTPATHBHBIA perjaMeHT Mo NPelIoCTaBIeHHIO MyHHIHIIAIbHOM
YCJIyTH 10 Aade NHCbMEHHBIX PasbsiiCHeHHH HaJOronIaTe/IbIHUKaM H
HAJIOrOBLIM areHTaM IO BONpPocaM NpHMeHeHHs MyHHIHNATbHBIX
HOPMATHBHBIX IPABOBBIX AKTOB 0 HAJIOrax H cOopax

1. O01Me MoJI0KEeHHA

1.1. Hacrosmmii AJMHHHCTPaTHBHBIA pErJaMeHT IO MPeNOoCTAaBICHUIO
MyHHUIMIIATBHOW YCIYTH MO Aade NMHUCBMEHHBIX pa3sbACHEHUH HalororarebllikaM H -
HAJIOTOBBIM areHTaM T[I0 BONpOCAaM NpPMMEHEHHs MYHULHMNANIbHBIX HOPMATUBHBIX
NMpaBOBBIX aKTOB O Hauorax u cbopax (mamee — AIMAHHCTPATHBHBIA DPEraMeHT) =
ompelenseT  CTAaHAapT, COCTaB, CPOKM M  MOCIENOBATEIbHOCTD HOeUCTBUHI
(aIMHHMCTPATUBHBIX ~ Hpouedyp) VICIONHUTENIBPHOrO  KOMHTETa MaMBIKOBCKOT'O
CcenbCKOTo moceneHus: HypaTckoro MyHHIMIIAIBHOTO padoHa Pecny6nuku Tarapcran
IpH WCMONHEHWM MYHHIMIANBHOH YCIyrd MO pPacCMOTPEHHIO H IIOATOTOBKE
MMCBMEHHBIX pasbACHeHHH Ha OOpalleH#s, NOCTyNHBIIME B OpTaHBI MECTHOI'0
caMoyIpaBieHHs] MaMBIKOBCKOTO CEeIIbCKOI0 MOCEICHU HypnaTckoro MyHHIUIAIEHOTO
paiiona Pecny6muku TaTtapcTan 10 BONpocaMm  NPUMEHEHHA MyHHILUNATBHBIX
HOPMATHBHBIX IIPABOBbIX aKTOB O HAJOrax U cOopax. ;

1.2. JlunamMy, HMMEIOIIMMHU IpaBO Ha TIIOIYyYCHHE MyHHULUNATBHON YCIIyTH,
ABISIIOTCA (pU3MYECKHe U IOpHAWYECKHe JUNa, MHANBUAYalbHBIC IIpeaIpUHUMATENH
(nainee — 3asBUTEND).

1.3. C 3asBIeHUEM BIIpaBe OOPaTHTHLCH MPEICTABUTEIND 3aiBUTEIA, JIENACTBYIOIIMMH
Ha OCHOBaHMM [OKYMEHTa, YAOCTOBEDSIOIIEro €ro IMOJHOMOYHA, a160 3aKOHHBIH
TpeicTaBUTENb GU3MYECKOro TULia (Janee — MPeACTaBATeNb 3asABUTENA).

2. CTaHAapT NpeJocTaB/IeHAst MyHHIHNATbHOH yCIyrH

1.1. HauMeHOBaHAE MYHHIHIAIbLHOH YCJTYIH

Jlaya MUCBMEHHBIX Pa3bSCHEHMH HAOroIUTaTeNbIKaM U HajJOTOBBIM areHTam
[0 BONPOCAM NPUMEHEHHUs MYHUIMIANbHBIX HOPMATUBHBIX NPABOBRIX AKTOB O HaJiorax
u cbopax



2.2. HaumeHOBaHHE OpPraHa, NpeJoCcTaB/f0IIero MyHHIHNAJIbLHYIO yCJIyTy

VCIIONHHUTETbHBIH KOMUTET MaMBIKOBCKOTO CeNbCKOro mnocenenus Hypiarckoro
MYHHLHMIANTBHOTO paifona Pecry6nuxu Tatapcran (manee mo Tekcty — Opras).

2.3. Pe3yabTaT npegocTaBjieHHss MyHHIIHNAJIbHOH YCIYTH

2.3.1. Pe3ynsTaroM MpEefOCTaBICHUS MYyHHLHUNAIBHOW YCIYTH SABJISETCSA
IMCbMEHHOE pa3bsCHEHHE IO BONpOCaM MPUMEHEHHS MyHHULMIAIBHBIX HOPMAaTHBHBIX
MPaBOBBIX AaKTOB O Hajgorax u cOopax (mpunoxenue Ne 3 K HacToAlIEMY
aIMHUHUCTPATHBHOMY PETIaMeHTY).

2.3.2. PesynsTaT npenocTaBieHHs MyHULMNAIBHOW YCIYr'd HalpaBiseTcsd
3afBUTENI0 B (OpMe OSIEKTPOHHOIO JOKyMEHTa, IIOANMCAHHOTO  YCHICHHOH
KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO pyKoBoauTens Oprana, B COOTBETCTBUH C
®enepanbHbIM 3aKkoHOM oT 6 ampens 2011 roga Ne 63-®3 «O6 371eKTPOHHOHN NOATIHCH
(nanee — @enepansHeli 3akoH Ne 63-03) B juuHbl kabuner EquHOro moprana
rOCYyHapCTBEHHBIX M MyHHIHMNanisHeix ycuyr (https:/www.gosuslugi.ru) (mamee —
Emuvueii mopran). B ciydae HanpasneHus 3asBieHMs mnocpeactsoM Iloprana
rocyJapCTBEHHBIX u MyHHIMOAIBHEIX ~ ycnyr  Pecmy6muku TarapcTan
(https://uslugi.tatarstan.ru)  (mamee —  PecmyGnuKaHCKME — MOpTan) — pesyJbTar
PeOCTAaBICHHS MYyHHUMIAIBHOM yCIyrd HalpaBisercs B JWYHBIA KaOHMHET
Pecny6nukanckoro nopraia.

2.3.3. Ilo BeIGOpy 3asdBHTeNs pe3yJbTarT NPEAOCTABIEHHS MyHHIUMATBHOMH
ycayru  Beimaercs B Oprane wii B IBY  «MHOroQyHKUMOHANBHEIH —LEHTD
TIpefOCTaBNeHH)s rOCyIapCTBEHHbBIX U MyHHULUMITAIBHBIX yCIyT B Pecrybimke TarapcTan»
(manmee — M®II) B hopMe 3K3eMIUIApa 3IEKTPOHHOrO JOKYMEHTa, pacle4aTaHHOro Ha
OyMa)KHOM HOCHTENle, 3aBEpEeHHOIO IIeYaTbl0 M  IOANHCBIO  COOTBETCTBEHHO
YIIOJIHOMOYEHHOT'0 JOJDKHOCTHOrO una OpraHa uiy pabotHuka MOLI,

2.3.4. 3asBUTENDb BIpaBe [ONYIHTh Pe3yIbTaT MPEJOCTABICHHS MyHUIUIATEHOH

ycIyrd B (opMe SIeKTPOHHOro IOKYMEHTa B TeUeHHe CpOKa NeHCTBHS pe3yibTara
Ipe0CTaBIeHUs] MyHULIMIIAIBHOMN YCIIYTH.

2.4.Cpok npeaocTaBjieHHsi MyHHIIHIAIbHOH yCJIyrH

2.4.1. MyHHIHMNaIbHAs yCIyra IpefocTapisercs B Tedenue 10 pabounx AHEH CO
IHS TIOCTYIUIEHUS COOTBETCTBYIOIIET0 OOpaIlleHHSI.

2.4.2. TlpuocTaHOBIEHHE CpOKa MPEIOCTaBICHUS MYHHLUTIATBHOM YCIyTH HE
IIPeLyCMOTPEHO.

2.4.3 HanpapjieHue NOKYMEHTa, SBIAIOLIErOCS Ppe3ylIbTaTOM NPEeJOCTaBICHHSA
MyHMIMNAIbHOW ycinyrd B GopMe  BIEKTPOHHOTO  IOKYMEHTa,  3asBMTEIIO
OCYILIECTBIAETCH B 1eHb OGOPMICHHMS M PErMCTpalid pe3ylbTara MPeIOCTABICHUS
MYHHULUINAIBHON YCIIyTH.
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2.5.1  TlepeyeHr  HOPMATHBHBIX  MNpPABOBBIX  AKTOB,  PETyIHPYIOLIHAX
[IPEIOCTaBICHUE MYHULMNAIBHOM YCIyrd (C yKa3aHHEM pEKBH3UTOB HOPMATHBHEIX
[IPaBOBBIX aKTOB M MCTOYHMKOB HX O(HIMAIBHOIO OITyGIHMKOBaHHS), pa3’MEIeH Ha
EnnHoM rmoprane, B rocymapcTBeHHoM uHGbOpManMoHHOM cucTeme «Peectp
FOCyNapCTBEHHBIX M MyHHIMNANBHBIX  ycuyr  PecmyGnuku — Tarapcram» |
(http:/frgu.tatar.ru) (mamee — PeecTp rocynapCTBEHHBIX M MyHHULMIIATBHBIX YCIyT), Ha
OQUUHKATEHOM CaiiTe MyHHUHMNATLHOTO OGpa3OBAHHS «Hypnarckuii MyHUIIUTIATBHBIH
paiion PecrmyGmuku Tarapcran» B HHGOpPMAlHOHHO-TETEKOMMYHHKAIIMOHHOM CeTH
«Hureprer» ( http://nurlat.tatarstan.ru ) .

2.5.2. TekcT AJMHMHHCTPAaTHBHOIO peIVIaMeHTa B JEHCTBYIOIEH peaKLHH
TIOANEXUT pa3MellleHuto Ha Ejgunom mnoprane, B PeecTpe rocymapcTBEHHBIX M
MyHULUNANBHBIX YCIyr, Ha OGQHLUUATFHOM CaiiTe MYHHIHMIAILHOIO O06pa30BaHMs
«HypnaTtckuii MyHULIUNansHel paiion Pecry6muku Tatapcran» B HH(MOPMAIMOHHO-
TEJICKOMMYHUKallHOHHOH ceTH «MHTepHeT» ( http://nurlat.tatarstan.ru ).

2.6. UcuepnbiBaomuii nepedyeHnb J0KyMEHTOB, HEOOXOAMMBIX ISl
NpeoCTaB/IeHHS MyHHIHNIAJbHON YCIYyTH

2.6.1. [Ins momy4eHus MYHHUIUIIATBHOM YCIyIM 3asBUTENb IIpEACTaBIISAET
CIIEAYIOLIHE TOKYMEHTHI:

1) moxymeHT, ynocToBepsitomuii JUYHOCTE (He Tpebyercs B cIydae obGpalieHus
nocpeactsoM Pecrybamkanckoro moprana);

2) IOKYMEHT, yJOCTOBEPSIFOIIM TOTHOMOYHS IPEACTABUTENS 3aIBUTEIS,

3) 3asBnenue (mpuioxeHwe Ne 2 K HACTOSIIEMY aJIMHMHHCTPATHBHOMY
periameHTy):

B (opMe TOKyMeHTa Ha GyMa)KHOM HOCHTEIlEe M3JI0KEHHOE B CBOGOIHON (opMe,
nocrynusuiee B Oprad, o 1adye MUCBMEHHBIX Pa3bICHEHWH MO BONPOCAM IPUMEHEHHS
MYHUIUNANBHBIX TPABOBBEIX aKTOB O Hajorax M cbopax (manee - oOpalneHue) B
IIUCbMEHHOM (opMe WM B (GOpMe BIIEKTPOHHOIO JOKYMEHTa. B 3JIEKTPOHHON (opme
(3aroNHSAETCS IOCPEACTBOM BHECEHMSI COOTBETCTBYIONIMX CBEJEHHMH B 3JNEKTPOHHYIO
(opMy 3asBIeHHs), MOANMCAaHHOE B COOTBETCTBMM C TpeGOBaHMAMM IyHKTa 2.6.3
aIMMHUCTPATHBHOI'O peErjaMeHTa, NpU OOpallleHHH IMOCPEACTBOM PecmyOiMKkaHCKOTo
HopTana;

2.6.2. 3agBneHMe W IpHUIaraeMele AOKYMEHTBI MOTYT OBITh IpEICTaBJIEHH -
(HanpaByIeHbl) 3asIBUTEIIEM OJHUM U3 CIIEIYIOIIUX CIIOCOOOB: ’

1) yepes M®I] Ha GyMaKHBIX HOCHTENAX M B BHJE JIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBaHUSAM ITyHKTa 2.6.3 aIMHHHUCTPATUBHOTO pErilaMeHTa;

2) mocpencTBoM Pecry6Gnkanckoro mopraina B 3JIEKTPOHHOM (opMe;

3) B Opras JTHYHO WJIH TIOCPEACTBOM ITOYTOBOM CBA3M HAa GYMa)KHOM HOCHTEIIE.
3asBleHME M TpHIaraeMele JOKYMEHTBI, IIPM HalpaBIE€HHH MOCPEICTBOM IIOYTOBOM
CBS3H, 3aBEPSIOTCS B yCTAaHOBIEHHOM IIOPS/IKE.



2.6.3 3asBneHue Npy HAIpaBIeHWH MOCPENCTBOM Pecry6IMKaHCKOro HopTana .
TIOATIKCBIBAETCS IIPOCTOM 3IIEKTPOHHOM MOAMKUCKHIO 3aBUTEIS.

Jist  TOMydeHHs IPOCTOM 3JIEKTPOHHON MOMMMCH 3asBHTENIO HEOGXOMMMO
IpOHTH  MpoLedypy perucTpauud  (ayreHTHGMKauMM) B EguHOM  cHcTeMe
uneHTHuKanuu u ayrenTuéduKanuy (nanee — ECHUA), a Takke HOATBEPIHTH YIETHYIO
3aITUCh.

ONEKTPOHHBIM JOKYMEHT (9IeKTpOHHBIH 06pa3 JOKYMEHTa), yKa3aHHBIH B
NOAMYHKTe 2 MyHKTa 2.6.]1 aIMHHHUCTPATHBHOTO pETJIAMEHTA, 3aBepSeTCS YCHICHHOM
KBaTU)HUUUAPOBAHHON IMOIIKCHIO JIMII, YTOJTHOMOYEHHBIX Ha CO3JAaHHE W IMOAIHCAHHE
TaKHX JOKYMEHTOB, B TOM YHCJle HOTADHYCAMH.

DIeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 06pa3kl JOKYMEHTOB), IpHIaraeMele K .
3ajBJICHHUIO, B TOM YHUCJIe JOBEPEHHOCTH, HANIPABIAIOTCS B BHE (GaiiioB B hopMarax pdf,
Jjpg, jpeg, png, tif, doc, docx, rtf, sig pa3mepom He 6oiee 50 MbaiiT. '

KauecTBo npenocrapiseMsIx 37€KTPOHHBIX HOKyMEHTOB (3EKTPOHHBIX 06pa3oB
JIOKyMEHTOB) [OJDKHO IO3BOJATH B IOJHOM O6BEME MPOYUTATh TEKCT NOKYMEHTAa H
pacro3HaTh PEeKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemaercs Tpe6OBaTh OT 3aABUTEIIS:

1) mpencraBneHns NOKYMEHTOB ¥ MHGOPMAIMH MM OCYIIECTBICHHS eHCTBHA,
NIPEICTABJIEHUE MM OCYIIECTBJIEHHE KOTOPHIX HE MPEeIyCMOTPEHO HOPMATHBHBEIMM
NIPaBOBBIMU ~ aKTaMH, pEryJIHMPYIOLIMMH OTHOIIEHHS, BO3HHKAIOIUIHE B CBS3H C
IPEOCTaBIEHUEM MyHUIIMIATBHON YCIIyTH; ,

2) ocymecTBIEHHUs IEHCTBHM, B TOM YHCIe COINACOBAHHM, HEOOXONUMBIX IJIA
NOTYy4YeHHss MYHHUUHWIAIBHOM YCIYTM M CBA3aHHBIX C OOpallleHWEM B HHBIE
rOCyapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBleHHs, OpraHW3aldH, 3a
HUCKIIIOYCHUEM TMONyYeHMsT YCIyr U TIONyYeHHs IOKYMEHTOB W HH(OPMAIUH,
IIPEIOCTaBIIEMbIX B pe3y/IbTaTe NIPEIOCTaBIeHHUS TaKUX YCIIYT, BKIFOYEHHBIX B IIEPEYHH,
yKa3zaHHbIe B 4acTH 1 ctateu 9 ®enepansHoro 3akona ot 27 urois 2010 roga Ne 210-®3
«O0 opraHM3alM¥ NPeNOCTABIEHHS TI'OCYyJAapPCTBEHHBIX M MYHHLHMIAIBHBIX YCIyT»
(HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT);

3) mpeicTaBIeHHS [OOKYMEHTOB M HMH(OpMAalUM, OTCYTCTBHE M (HJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU IE€PBOHAYAJILHOM OTKa3e B IpHeMe
AOKYMEHTOB, HEOOXOOMMBIX IS NPENOCTaBIEHUS MYHHULUNAIBHON YCIyTrd, JUOO B
NPEIOCTaBICHUH MyHUIMIIAJIBHOM YCIIyTH, 3a UCKIIIOYEHUEM CIIETYIOIUX CIIy4aeB:

a) W3MeHeHHe TpeOOBaHWIi HOPMATHBHBEIX IIPABOBBIX AaKTOB, KaCAIOUIMXCS
NpeOoCTaBIEHUs] MyHHULMIIATBHOM yCIyTH, MOCie IepBOHAYaIbHOM NOJa4yM 3asBJICHUS O
IPENOCTaBIECHUN MyHUIIMITAIBHOMR YCIIyTH;

0) HanM4ue OIIMGOK B 3asBJIEHHH O MPENOCTABICHHM MYHHIUIIAIBHON YCIIYTH U
JOKyMEHTaX, IIOJaHHBIX 3asfBUTENIEM IIOCJe IE€PBOHAYAJbHOIO OTKa3a B IIPHUEME
JNOKYMEHTOB, HEOOXOAMMBIX IJIS MpPENOCTaBJIeHHs MYHHLUIAIBHON yCIyrH, JIUOO B
NPeIOCTaBIEHUN MyHULMNIATHHOMN YCIIyTH M He BKIIOYEHHBIX B MpPEICTaBICHHBIN paHee
KOMILJIEKT JOKYMEHTOB,;



B) MCTeUYEHHUE CPOKa AEWCTBUSA JOKYMEHTOB WJIM W3MEHeHHe WH(GOpMaIH TOCIe
IIEPBOHAYaAJIbHOIO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOOMMBIX AJsl MPEeAOCTaBIECHH
MYHMLMIIAJIBHON yCIIyTrH, TM60 B MpeoCTaBIeHUH MyHUITUIIAIbHON YCIIYTH;

I) BBISBIEHHE JOKYMEHTAJIbHO IIOATBEPXKIEHHOro (akta (TPU3HAKOB)
OIIMOOYHOTO WIIM TMPOTHBONPABHOIO JeicTBHs (Oe3MelCTBUSA) MOJDKHOCTHOTO JIMIA
Oprana, pabotHuka M®ILI, mpu mnepBOHAYaIBLHOM OTKa3e B IpUeMe IOKyMEHTOB, -
HEOOXOIUMBIX IJIS TIPEAOCTABIEHUS MYHHIMIIAIBHON YCIyTH, THOO B MPeIOCTaBIEHUU
MYHHIMIATPHOR YCIYTH, O 4eM B IHCHMEHHOM BHAE 3a IOAMNHMCBHIO PYKOBOIHUTENA
Oprana npu mnepBOHAYaJlbHOM OTKa3e B IpHEME IOKYMEHTOB, HEOOXOIUMBIX [Is
NPENOCTaBIECHUS MYHULUIIAIBHOM YCIIyTH, yBEIOMIISI€TCS 3asBHUTEIb, a TaKXKe
IIPUHOCSTCS. U3BUHEHHUS 3a JOCTaBlIeHHbIe HEY10OCTBA;

4) mpemocTaBieHMs Ha OyMaXHOM HOCHTeJle JOKYMEHTOB M HH(OpMALUH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLTH 3aBEpPeHBl B COOTBETCTBUU C ITyHKTOM 7.2
qacTd |1 crateu 16 ®emepansHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-P3 «O6
OpraHW3alli¥l NPeNOCTaBI€HHUS TOCYyJapCTBEHHBIX ¥ MYHHUUIUNANBHBIX YCIyI», 3a
HCKIIOUEHUEM ClIydaeB, €ClIM HaHEeCEeHHe OTMETOK Ha TaKHhe JOKYMEHTHl JIH0O HX -
U3BATUE SBISETCS HEOOXOOMMBIM YCIIOBHEM IPENOCTaBIeHUS IOCYydapCTBEHHOH HIIH
MYHMIUTIATBHOM YCIyTH, M HHBIX CIIy4aeB, YCTAHOBIEHHBIX (ellepanbHbIMH 3aKOHAMH.

2.6.5. Ilomy4arorcst B paMKax MeXBeJIOMCTBEHHOTO B3aMMOICHCTBHS:
1) ceenenus u3z EI'PIOJI — ®enepanbHas Hamorosas ciryx6a;

2) cBefieHUsI O JEHCTBYIOIIEM MacmopTe rpaxaaHuHa Poccuiickoit @enepanuy -
MB/I Poccuu;

3) cBeneHUs 0 HOTapHAIbHOM ToBepeHHOCTH — DenepanbHas HOTapHalbHasg
najara.

2.6.6. BasBuTeNb BIpaBe MPEIOCTABUTH JAOKYMEHTHI (CBEICHHS), yKa3aHHBEIE B
nmoamyHkrax 1 - 2 myHkra 2.6.5 AJMHMHHCTpaTHBHOIO perjiaMeHTa, B (opMe
3NEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOHM KBAIM(pUUMPOBAHHON MOIIKCHIO
JIUL, YIOJHOMOYEHHBIX Ha CO3JaHHW€ W MOJAMHWCAaHWE TaKUX JOKYMEHTOB, IIpH Mojaye
3asBIICHMUS.

2.6.7. Hempencrasienue (HECBOEBPEMEHHOE IPECTABICHHUE) yKa3aHHBIMH B
MyHKTe 2.6.5 AIMHHHCTPaTMBHOIO perjiaMeHTa OpraHaMH TIOCyJapCTBEHHOH BIIACTH,
OpraHaMM MECTHOI'O CaMOYIIPABJIEHHS, OpraHW3alUsIMH JOKYMEHTOB W CBENECHHH He
MO>KET SBIISATHCS OCHOBAaHMEM IS OTKa3a B IPEIOCTaBICHUH MyHULIUNIATBHOM yCITyTH.

2.6.8. 3ampemaetrcs TpeboBaThb OT 3asdBUTENS JOKYMEHTHl CBEICHMI,
HaXONSIIMeCS B pACHOpPSHKEHHH TOCYHapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOyTIpaBlIeHUsT M TOABEIOMCTBEHHBIX TI'OCYyJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'0 CaMOYTIpaBJIeHH OpraHU3allUH.

HereIICTaBJIeHI/Ie 3agBUTEIEM JOKYMEHTOB, COAEpXallluX CBCICHHA, KOTOPEIC
HaxomsATCA B pacCHnopsDKE€HHMH TOCYJapCTBEHHBIX OpraHoB, OpraHoB M€CTHOI'O
CaMOYIIpaBJIECHHUs M MOJABEIOMCTBEHHBIX I'OCyJAapCTBEHHBIM OpraHaM HJIX OpraHaM
MECTHOro caMoOyIIpaBJICHHUSA opranmaum‘/i, He SBISIETCI OCHOBaHHEM JJIA OTKasa
3asABUATEIIO B IPEJOCTABIICHHH MyHPIHHHaJIBHOﬁ YCIIYyTH.



2.7. HcyepnbiBaloluii nepeyeHb OCHOBAHHH /I 0TKa3a B MpHeMe
JA0KYMEHTOB, HE00GX0AHMBIX JIfl IPEAOCTABIEHHS] MYHHIHNIAJILHOH YCJIyTH

2.7.1. OcHOBaHMSAMH i OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX MJIi
IIPEOCTaBIEHUS] MyHULIUITAIBHON YCITyTH, SIBIISIFOTCS:

1) mnpexncraBieHHble 3asgBUTENIEM JOKYMEHTBl COAEpXKaT IOAYHUCTKH H
VCIIpaBIICHUSI TEKCTa, HE 3aBepeHHbIE B nop;mKe YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccutickoit ®enepanuuy;

2) DIOKyMEHTHI COAep)KaT IOBPEXIEHMs, HaIU4Yhe KOTOPBIX HE IIO3BOJIAET B
IIOJIHOM 00beMe MCIOJIb30BaTh HHMOOPMAITUIO U CBEACHHS, COIEpXKAIIHUECS B JOKYMEHTaX
IS IPEJOCTaBIECHUS] MyHUIIUNIAIbHON YCIIYTH;

3) mpencTaBleHHble IOKYMEHTHl WIIM CBEJEHHS YTPATHJIA CHIy Ha MOMEHT
obpallleHUs 3a MYHHIMIAIBHOW YCIyro# (DJOKYMEHT, yAOCTOBEDSIOIIHM MOTHOMOYHS
IpEe/ICTABUTENA 3asBUTENS, B Cllyyae OOpalleHHs 3a MPeJOCTaBIeHUEM MyHHUIMIIAILHON
YCIYTH YKa3aHHBIM JIUIIOM );

4) nonaua 3asBIE€HUS O MPENOCTaBIeHUN MyHUIIUNIANLHON YCIYyTH U JOKYMEHTOB,
HEeOOXOMMMBIX IS TIPENOCTABIEHNS MYHHULIUIIATBHOM YCIIyTH, B 3I€KTPOHHOH (opme C
HapyIlleHUEM yCTaHOBJIEHHBIX TpeOOBaHUH;

5) HeKOppPEKTHOE 3alojIHEHHE 00S3aTeNbHEIX ToNel B (opMe 3asBIEHHUS, B TOM
YHuClle B MHTEPaKTHBHOM (opMme 3asBieHMss Ha Pecrmy6GIMKaHCKOM —IoOpTaje
(HemOCTOBEpHOE, HETTOHOE, JTM0O0 HETTPaBUIIHHOE 3alI0JTHEHHE);

6) IpeACTaBIE€HHME HEMOJIHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX [UIS |
[IPEIOCTaBIIEHUS MYHULIUIIAJIGHOM YCIIYTH; ,

7) 3asBeHME O MPENOCTABIEHHH YCIYTHd MOJAHO B OpraH IOCYIapCTBEHHOH
BJIaCTH, OpraH MECTHOT'O0 CaMOYyIpaBJeHHUs WJIA OPraHMU3al{IO, B IIOJIHOMOYMS KOTOPBIX
HE BXOOUT MPEJOCTaBIIEHHEe MyHHUIIUNIAIbHON YCIIYTH,

8) HecobIOJEHHE YCTaHOBIEHHBIX craThedl 11 enepaiabHOro 3akoHa OT 6
ampensi 2011 roma Ne 63-®3 «O6 37I€KTPOHHOH NOAIHMCH» YCIOBHH TPU3HAHUA
eHCTBUTEIIBHOCTH, YCHIIEHHOM KBATU(HLIHAPOBAHHOH 3/IEKTPOHHOH MMOAIHUCH.

2.7.2. TlepedeHs OCHOBaHHWH [ OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IJISL TIOTYYeHHUs] MyHULIMNAIBHON yCIIYTH, SBISAETCS HCYEPIBIBAIOLINM.

2.7.3. PemeHne o6 oTkaze B IIpueMe 3asiBIIEHHS H JOKYMEHTOB, HEOOXOTUMBIX
IS TIPeIOCTABIECHMS] MYHHMIUNAIBHOM YCIYTH, MOXeT ObITh MPUHATO, KaK BO BPEMS
npyHeMa 3asBHUTENs, TaK M IIOCJe IIONyYeHHWs OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprana HeOOXOOWMBIX sl HPEJOCTaBIeHHs MyHHLHUIAIBHONW YCIYT'H HOKyMEHTOB
(cBeeHuM) c HCIIOJIb30BaHUEM MEXBEJOMCTBEHHOI'O HH(GOPMaIIOHHOIO
B3aUMOJIEIHCTBHSA, B CPOK, He MpeBBIIIAlONMil 3 pabouMx OHEW CO JHA PEruCTpalyu
3asIBIICHUS.

2.7.4. 3ampemaeTcs OTKa3blBaTh B IpUEME 3asABICHHUS M HHBIX NOKyMCHTOB,

HCO6XOJZ[I/IMBIX IJIs TIPEOOCTABIICHHUS MyHHHHHaJIBHOﬁ YCIyIru, B ciryda€ €CJik 3asiBJICHUE
H NOKYMEHTHI, HGO6XOI[I/IMI>IG JJIs1 IIpeAOCTaBIICHU MYHHHHHaJIBHOﬁ yCIIyT4, NoJaHbl B



COOTBETCTBHH C MH(pOpMalMeld O CpOKax U MOPSAKE MPENOCTABIEHHS MYHHIMIAILHOM
yciyrH, onybnukoBaHHOM Ha EnuHoM moprane, Pecy6nukasnckoM noprare.

2.8. HcuyepnbIBaloLIuii NepeyeHb OCHOBAHMH /15l IPHOCTAHOBJICHHS
NpeaoCcTaBIeHUs MYHHIIHNIAJIbLHOH YCJIYTH WM OTKa3a B PeI0CTABJICHHH
MYHHIHOAJIbHOH YCIyTH

2.8.1. OcHoBaHMS U1 MPUOCTAHOBIICHHUS IIpEAOCTaBIIEHUS] MYHMIIUIIATbHON
YCIIyTH OTCYTCTBYIOT. |

2.8.2. OcHOBaHHS 171 OTKa3a B IPEIOCTABIECHAN MyHHIMIATBHON YCIyTH:

1) moctynneHue oTBeTa OpraHa rocyJapCTBEHHOM BJACTH, OPraHa MECTHOTO
CaMOyTpaBlieHHs: MO0 IOABEIOMCTBEHHOW OpraHy TOCYIapCTBEHHOM BJIAacTH MM
OpraHy MECTHOIO CaMOYNpaBJIEHUs OpraHW3alldd Ha MeXBEIOMCTBEHHEBIH 3aIpoc,
CBHUJIETENIECTBYIOLIETrO0 00 OTCYTCTBHU NOKyMeHTa U (W) HHGOpPMALUH, HEOOXOIUMBIX
JULsL TIPENOCTABICHHS MyHHULHUIIATBHOM YCIyTH, €CIM COOTBETCTBYIOIIHMH JOKYMEHT He
OBLI IPEIOCTaBIIeH 3asABUTENIEM [I0 COGCTBEHHOM HHULIMATHBE.

2.83.3. IlepeueHb OCHOBaHHMH Ui OTKa3a B NPEJOCTABIECHHH MYHHIMIIAILHOM
YCIIyTH SIBJII€TCS UCUEPITBIBAIOIIIKM.

2.8.4. 3ampemiaeTcs OTKa3blBaTh B MPENOCTABIEHHM MyHMIMNAILHON YCIYTH B
Cly4ae, €ClIH 3asBJIECHHE O IPEJOCTABIEHUU MYHHULUIIATBHONW YCIYyrd IIOJaHO B
COOTBETCTBUM ¢ HUH(pOpMalUeH O CpoKax W MOPSIKE MPEIOCTABIECHHS MYyHHIIUNAILHOMN
yciyry, onybnukoBaHHOM Ha EnuHom nopraie, Peciy6MkaHCcKOM MopTalle.

2.9. Pa3mep niiaThbl, B3MMaeMOM ¢ 3asiBHTEJIS IPH NMPEJIOCTABJICHHH
MYHHLIHIAJIbHOH YCJIYI'H, H CIIOCOOBI €€ B3UMAHHSA

MynununaneHas ycinyra npeIoCTaBiseTcs Ha 6e3B03ME3IHOM OCHOBE.

2.10. MakcHMaNbHBIH CPOK OKHIAHMS B OYepeqH PH MoJaye 3asiBUTEJIEM
3ampoca o NMpeJoCTaB/JIeHHH MyYHHIIHNIAJIbHOH YCJIYrd H NPH NOJy4eHHH pe3ybTaTa
NpeaoCTaBJIeHUS] TAKHX YCIyT

2.10.1. BpeMs oxxumaHus MpH Mojade 3asBlIeHUs HA MOJydyeHHe MYHUIUIATbHON
yCIyrH - He 6onee 15 MHUHYT.

2.10.2. IIpu momyueHHH pe3yibTaTa MPEHOCTABIEHUS MYHHLMIAIBHOH YCIYIH
MaKCHMAJIbHBIM CPOK OXHJaHUS B OU4eped He JOJDKEH NPEeBBIaTh 15 MUHYT.

2.11. Cpoxk perucrpanuy 3anpoca 3asiBUTeJIsl 0 NPeJOCTaBJICHHH
MYHHIHNAJTbHOH YCJIYIH



2.11.1. Ilpu nuynOM o6palieHuH B MO®II B neHp moaauu 3asiBIICHUS 3aBUTEIIO J
BblgaeTcs pacnucka U3 AUUC M®I] ¢ periucTpallioOHHEIM HOMEPOM, TOATBEPKIAIOLIHM,
9TO 3asBJICHHE OTIIPABJIEHO, M JATOM MOJAYHU 3asSBIIEHHUS.

2.11.2. Tlpu HampaBjIeHUH 3asBICHHS nocpeactsoM EauHoro mnoprana,
PecmyGnukaHcKoro moprana 3asiBUTeNb B JeHb MONAYM 3asBICHHUS IIOJTy4aeT B JIMYHOM
kabunHere Pecmy6nukanckoro IopTajla ¥ II0 D3JIEKTPOHHOM II0YTe YBEeIOMIICHHE,
IIOATBEPXKAAIOWICE, YTO  3a’iBJICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCA
PETUCTPAIIMOHHBIM HOMED U JaTa I0AayH 3asBICHUS.

2.11.3. Tlpu nuyHOM oO6pamennd B OpraH B AeHb MONAYH 3asBIEHHS
YTOJIHOMOYEHHbIM JOKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAAETCA PAaCIUCKa U3
aBTOMaTH3UPOBAaHHOW HMH()OPMALIMOHHON CHUCTEMBI, IPENHA3HAUYEHHOM MIS OKa3aHMS
TOCYapCTBEHHBIX M MYHHLHUNANBHBIX YCIYI, C PETHCTPAallHOHHBIM HOMEPOM, OaTOMH '
NIOAa9H 3a5BIICHUS U IEPEYHEM IIPEJCTABIEHHBIX JOKYMEHTOB.

2.12. TpeGoBaHHS K NOMEHIEHHSIM, B KOTOPBIX NnpeaocTaBJIseTca
MYHHIHIAJIbHAA yCJIyra

2.12.1. TlpenocTaBneHre MyHHLMNATBLHOR YCIYTH OCYIIECTBISETCS B 31AHUIX U
MOMEIIEHUAX, OOOpYNOBaHHBIX  IPOTHUBONOXAPHOM  CHCTEMOM M CHCTEMOM
[IOXKApOTYIIIEHHMS.

ObecneunBaercs  GecrnpensaTCTBEHHBIN JOCTyll  WHBaIMAOB K  MeECTy "
IPENOCTaBNCHUA MYHMIHUIANILHOH yCIyrd (yOOOHBIA BXOA-BBIXOA B IOMEINEHHS W
IIepeMeIleHHE B UX Mpefesax).

BusyanbHas, TekcroBas umH(oOpManms o HOpsiiKe  IpeAOCTaBIICHHS
MYHHUILIMTIANBHOM YCIIyTH pa3MeIlaeTcs B YAOOHBIX I 3asBUTENEH MECTaX, B TOM YHCJIe
C YY€TOM OIrpaHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB.

2.12.2. OcymecTBasiOTCS Mephl 10 O6GECIHEUYeHHIO WHBAIHAAM, B TOM YHCIIE
HCITOJIB3YIOIUM KpPECNa-KOJISICKH U cOOaK-IPOBOAHUKOB, YCIOBHI JOCTYITHOCTH 31aHHS,
TIOMEIIEHUH U YCIIyT, BKIIIOYAs:

1) ycnoBuss mns GecnpemsTCTBEHHOro AOCTyNa K 3[aHMIO M IOMENIEHHSIM, a
TaK)Ke MPEJIOCTaBIIEMbIM B HUX yCIIyTraM;

2) BO3MOXHOCTb CaMOCTOSITEILHOIO IEpPENBHKEHMs Mo TeppuTopuu OpraHa, ’
BXOJla U BbIXOJa B 3[aHMe U noMemeHuss OpraHa, MOCagKd B TPAHCIIOPTHOE CPEACTBO M
BBICAJIKU U3 HETO, B TOM YHUCJIE€ C UCIIOJIB30BaHUEM Kpeciia-KOJISACKH;

3) CONpOBOXAEHHWE HHBAIUAOB, UMEIOIIMX CTOMKHME pPacCTPOMCTBA (GYHKIMH
3p€HHUSI M CaMOCTOSATENBHOIO MEPEeABMIKEHUS, WU OKa3aHHE MM IIOMOIIM B 3JaHHH H
MTOMEIIEHUSIX;

4) Hajnexamee pasMelleHHe OOODYZOBaHHA M HoOcHTeled HMH(OPMAIIVH,
HeOOXOIMMBIX 11 o0ecreyeHns: GeCpensITCTBEHHOTO JOCTya MHBAIH/IOB K 3/1aHHIO,

IIOMEILIEHUSIM M K yCIIyTraM C Y4eTOM OTpaHHYEHHUH HX KU3HEAEATEIHHOCTH,;

5) pomyck B 3haHMe W TIOMEINEHHS COGAKM-IIPOBOJHMKA IIPH HAJIMYMH -
AOKYMEHTa, MOATBEPKAAIOIIET0 €€ CelHalbHOoe 00y4YeHHe U BhIIaBaeMoro o ¢popme u |



B TIOpsZIKE, YTBEPXKAEHHBIX NpHKa3oM MUHHCTEpCTBa TpyJa M COIHAIBHOM 3alllUTHI
Poccuiickoii @enepannu or 22 mions 2015 r. Ne 386 «O6 yTBepKIeHHH (hopMEI
AOKYMEHTa, TIOATBEPXKIAIOLIErO CIelNualbHOe oOydeHHe COOaKH-NPOBOAHHMKA, M
NIOpsZIKa €r0 BbIAAYHY;

6) OKazaHWE COTPYNHHKAaMH, NPENOCTABJMIONMMMH MYHHIMIIATBHYIO YCIYTY,
TIOMOIIM WHBAMJaM B NPEOAOJIECHHH 0apbepoB, MENIAIONIMX TTONYYEHHIO MMH YCIyT
HapaBHE C IPYTUMH JIULIAMH. |

2.12.3. TpebGoBaHMA B 4YacTH oOecIedeHHs IOCTYITHOCTH JUIS HMHBATHIOB .
00BEKTOB, B KOTOPHIX OCYIIECTBIAETCS MPENOCTABIEHHE MYHMIMIIANGHOM YCIYTH,
CPEACTB, MCIIOJIb3YEMBIX MPH IPEIOCTaBIEHUY MYHHUIUIIAIBHOM YCIYTH, IPUMEHSIOTCS K
OOBEKTaM M CpeJICTBaM, BBEEHHBIM B SKCILTYaTAIlHIO MK TIPOIIEAIIAM MOJEPHH3ALIMIO,
PEKOHCTPYKITHIO nocie 1 urons 2016 roxa.

2.13. ITokasaTe/H JOCTYIHOCTH M Ka4eCTBA MyHHIHNIAILHOM YCIyrH

2.13.1. Tloka3aTens MM JOCTYHHOCTH INPENOCTAaBIEHHS MYHHIMIATBHOM YCITYTH -
SABIIAIOTCS: :
PacCI0JIO)KEHHOCTh ITOMEILIEHHs, B KOTOPOM BEAETCS IIpHeM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYNTHOCTH OOLIECTBEHHOIO TPAHCIIOPTa; HAIHYME HEOGXOIMMOro KOIHYEeCTBa

CIIEHATTUCTOB, a TAKXKE MIOMELIEHUH, B KOTOPBIX OCYIIECTBIISIETCS MPHEM JOKYMEHTOB OT
3asgBUTEIIEH; :

HaJllM4yhe HCYeplbIBaolled HHPOpPMAIMU O crocobax, MOpsAKe H CpoKax
IIPEIOCTABIICHUS MYHMIMIIAIbHOW YCIYrM Ha HWHQPOPMAIMOHHBEIX CTeHOaX, EauHOM
noprane, PecnybnukaHckoM —mopTane, OQMIMAIEHOM caliTe MyHHIMIAILHOIO
obpazoBanus «Hypnarckuii MyHUUMNanbHBIH paiion Pecry6muku TaTapcran» B
MH(OPMALMOHHO-TEJIEKOMMYHHKALMOHHOM ~ ceTd  MHTepHeT 1o  BeG-aapecy .
(http://nurlat.tatarstan.ru);

OKa3aHME IIOMOIM HHBAJIKWAaM B TMPEOJOJeHHH OapbepoB, MEIIAIOIIUX
NIOJTyYEHHUIO HMH YCIIyT HapaBHE C APYTHMH JIMI[AMH.

2.13.2. Tloka3zaTenssMu KadecTBa IPENOCTABIEHHS MYHMIMIIAILHOM YCIyIH
SIBIISIFOTCS:

1) cobumoieHre CpOKOB IpHEMa U PACCMOTPEHHUS JOKYMEHTOB,;

2) cobmoneHre cpoKa MONTyYeH s pe3yIbTaTa MyHHIUNAIBHOM YCITyTH;

3) OTcyTCcTBHE OOOCHOBAHHBIX JKal00 Ha HapyIIeHHs aIMHHHUCTPATHBHOIO
perinameHTa, coBeplieHHble paboTHIHKaMu OpraHa;

4) KONUYECTBO B3aUMOIEHCTBHIMA 3asBUTENS C JODKHOCTHBIMHM JTULIaMH (6e3 y4eTa -
KOHCYJIbTaIlWi): ,

B3aUMOJENCTBUE 3asiBUTENs ¢ pabortHukamMu Oprasa wiu MOL[ npu
NIPEOCTABIECHMM MYHHUIUIIANBHOM yCIyI'H  OCYIIECTBISETCS OOWH pa3 IpU
NIPEACTABIICHHH 3asBJIIEHUSA CO BCEMHU HEOOXOOUMBIMU JOKyYMEHTaMH; OJHUH pa3 B ClIy4ae
HeOOXOIMMOCTH IIOyYeHHS pe3yJIbTaTa MpeAOCTABIEHHS MYHHLHUIAIBHOH YCIyTH B



Oprane wiu M®I] B dopme 3K3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTa Ha GYMaKHOM -
HOCHUTEIE.

ITpoJOKUTENBHOCTE OJHOTO B3aUMOJIEHCTBHS 3asBUTENSA C JOKHOCTHBIMHU
JIULAMH [TPY TIPEOCTABICHUY MyHULIUIIAIBHOM YCIIYTH He TpeBbIMaeT 15 MUHYT.

3asgBUTEND BIIPaBe OLEHUTH KAYECTBO MPEIOCTABIECHHS MyHHULHUIAILHONW YCIyTH
C IOMOIIBIO YCTPOMCTB IOABHYKHOW paauoTeleOHHON CBS3HM, C HCIOJIB30BAaHHEM
Pecry6mixaHckoro nopraia, TEepMHUHAIBHBIX YCTPOMCTB.

2.13.3. MiHdopmarus 0 Xolie TMPeAOCTaBIEHUS MYHHULIHUNAIBHOW YCIyTH MOXET
OBITh MONy4eHa 3asBHTENEM B JIMYHOM KabuHere Ha EauHOM mopraie,
Pecmy6nukanckom nopraie, B Oprane, M®LI,

2.13.4. IlpenocTaBieHHe MYHHLHNAIBHON YCIyTH OCYILECTBIISETCA B JIFOOOM
M®I[ no BeIGOpy 3asfBHUTENA HE3aBHCHMMO OT MeCTa €ro JKHTEJbCTBAa MM MeCTa
¢akTuueckoro mpoxusanus (npeGsiBanMsa) Ha TeppuTopud Pecry6mukxm Tatapcrad 1o
SKCTEPPUTOPHUAIBHOMY NPHUHLHMITY. MyHUIUNIaNnbHas ycioyra B COCTaBe KOMILIEKCHOTO
3aI1poca He IIPeJoCTaBIsgeTCs.

2.14. AHble TpeGOBaHHUS K NPEIOCTABICHHI0O MYHHIIUNAJIBHON YCIyTrH

2.14.1. Ilpu npemocTaBlIeHWH MYHMIIMIAIBHON YCIyTH B 3JIEKTPOHHON (opme
3asiBUTEJIb BIIpaBe:

1) momyunts uHpOpMaIMIO O TOpSAKE M CPOKaxX IPEJOCTABICHHS |
MYHHUIUIIAIBHOM YCIyrd, pasMellneHHylo Ha ExuHom mnoptane, Pecmy6nukaHCcKOM
nopTaie;

2) mojate 3asBI€HHE O IPEJOCTABIEHHH MYHHMLHUNAIBGHON YCIyrd U HUHbIE
IOKYMEHTBI, HEOOXOIUMBIE IS TIPEeJOCTaBIeHHS MyHHLUIIAIBHON YCIyTH, B TOM YHCIe
JIOKYMEHTBI ¥ MH(OpPMAIHIO, 3JIeKTPOHHEIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEpEHbI B
COOTBETCTBUHU C ITyHKTOM 7.2 yactu 1 ctateu 16 @enepansHoro 3akoHa ot 27 utoins 2010
roma Ne 210-®3 «O6 opraHu3auud MpPEAOCTaBIEHUS TOCYJApCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIIyT», C HCIIONb30BaHUeM Peciry6irkaHckoro noprana;

3) MONYYHTH CBENEHHS O XOJE BBHINOJHEHHS 3asBIECHHN O MNPENOCTaBICHUH
MYHULIMIIAIBHOM YCIIyT'H, TOJaHHBIX B JIEKTPOHHOU (opMe;

4) ocyIIeCTBUTH OLIEHKY KayecTBa MpeIOoCTaBlIeHHss MyHUITUNIATBHOHN YCIIyTH; |

5) NOMy4WTH pe3yNbTaT MPENOCTaBIEHUS MYHHLUIAIBHOW YCIyTd B ¢opme
3JIEKTPOHHOT'O JOKYMEHTA;

6) nogats xanoby Ha pemieHre u neiicteue (6e3neiictBue) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX JIMI, MYHHULHMIAIBHBIX CIy)KallliX MOCPeACTBOM Pecry6mukaHCKOro
nopraiga, mnoprana ¢enepalbHOW TIOCyJapCTBEHHOW HWH(GOPMALMOHHONM CHCTEMBI,
obecrieunBaromiel mpoiecc a0cyaebHoro (BHeCYAeOHOro) oOXKaloBaHMS PpEIICHHH H
nercTBuil (Oe3melCTBUS), COBEpIIEHHBIX INPH MPEIOCTaBICHUHM TIOCYIJapCTBEHHBIX H
MYHULMNIATBHBIX ~ YCIOYr OpraHaMd, MpeJOCTaBIAIONIAMH TOCYIapCTBEHHBIE H
MYHULIUTIAJIBHBIE YCIIYTH, HX [OOJDKHOCTHBEIMH JIMI@MH, TIOCYJapCTBEHHBIMH H .
MYHULIUTTAIEHBIMH CITY>KaIl[AMH.



2.14.2. ®opMHpOBaHHE 3asBIEHUS OCYLIECTBISETCS MOCPEIACTBOM 3aIlONHEHMS
3JIEKTPOHHOM (OpMBI 3asBIeHUs Ha PecmyOaMkaHCKOM mopraine 6e3 HeoOXOAUMOCTH
AOTIONIHUTENILHOM 10/1a4yM 3asBI€HUS B KaKOH-THO0 HHOM (opMe.

2.14.3. IIpu hopMUpOBaHUM 3asBIECHUS 00ECIIEUNBAETCS:

1) BO3MOXHOCTh KOITHPOBaHUS W COXPAHEHHs 3asBJIEHHS U HUHBIX JOKYMEHTOB,
HeOOXOMMBIX JUIS IPEJOCTABIIEHHUS YCITYTH;

2) BO3MOXHOCTb 3aIlONHEHHs HECKOIBKMMHM 3asBHUTENISIMH OJHOM 3JIEKTPOHHON
(GOpMEI 3asBNEHHS TIpU OOpalleHHM 3a YCIyraMH, NpEAroaralolldMH HampaBlieHHe
COBMECTHOT'O 3asiBJIEHUs] HECKOIIbKUMH 3asBUTESMH; '

3) BO3MOXXHOCTb I€4aTd Ha GyMaXHOM HOCHUTENE KOIHH 3JIEKTPOHHOH (OPMEI -
3asBJICHUS;

4) coxpaHeHHe paHee BBEJIEHHEIX B 3JIEKTPOHHYIO (DOPMY 3asBJIE€HMS 3HAUEHHH B
000K MOMEHT 110 JKEeJIaHHIO TI0JIb30BaTellsd, B TOM YHCIE IPA BO3HUKHOBEHMH OIIMOGOK
BBOJIa M BO3BpAaTe /ISl IOBTOPHOI'O BBOJIA 3HAYEHHUH B JJIEKTPOHHYIO (hOPMY 3asBICHHS;

5) 3anonHeHWe TONed 3JIEKTPOHHOM (OPMBI 3asBIEHMS [0 Hayala BBOJA
CBEICHHH 3asBUTENEM C HCIIOJNB30BAaHHEM CBeleHHH, pasMmemnieHHbIXx B ECHA, wu
CBEJEHUH, OMyOIMKOBaHHBIX Ha PecrmyGIMKaHCKOM IOpTaje, B YacTH, Kacalolleics
CBEIEHHH, OTCYTCTBYIOIUX B €IUHOM CUCTEME HAECHTH(DHKAIMH U ayTeHTHDHKAIHH;

6) BO3MOXXHOCTh BEpHYTHCA Ha JIO0OM M3 JTallOB 3allOJHEHHS 3JIEKTPOHHOM
¢opMEI 3asBI€HUS 6€3 MOTepH paHee BBEJEHHON HHGOPMALIUH;

7) BO3MOXHOCTH IOCTYIla 3asfBUTENA K paHee IOJAaHHBIM MM 3asBJIECHHSM B
TeYeHHE He MeHee 1 rofa, a Takke 4aCTUYHO CHOPMHUPOBAHHBIM 3aSIBIICHHUSM - B T€4EHHE
He MeHee 3 MeCsIIEB.

2.14.4. 3anuce 3asButeneit Ha npreM B M®L] (nanee - 3ammch) ocymiecTBIAETCS
nocpenctsoM Peciy6nukanckoro noprania, TeneoHa KOHTAKT - neHTpa MOLL.

3asBUTENIO MPENOCTABIAETCS BO3MOKHOCTE 3allMCH Ha JII0ObIe CBOOOAHBIE IS
IIp¥eMa JaTy U BpeMs B IpejesiaX YCTaHOBJIEHHOTO B MHOTOGYHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMpelesieHHYIO JaTy 3aKaHYHWBAeTCs 3a CYTKU IO HACTYIUICHHS 3TOH
JIaThl. ' 1

JInst ocylecTBIIeHUS MpeaBapUTENLHOM 3aIIMCH MOCPEICTBOM Peciry6iarKkaHCKoro
[OpTajia 3asBUTENI0 HEOOXOOUMO yKas3aTh 3alpalliBaeMble CHCTEMOHM JaHHEBIE, B TOM
quce: haMUIKIO, MM, OTYECTBO (NIPH HAJIMYKHK); HOMep TenedOoHa; agpec 3JIEKTPOHHOM
HOYTEHI (IT0 YKEJIaHHUIO); JKEeTaeMyIo ATy ¥ BpeMs Ipuema.

B cioyyae HeCOOTBETCTBHMS CBEINEHHI, KOTOpble COOOILMI 3asABUTENb IIPH
NpeIBApUTENIbHOM 3aIllUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asABUTEIIEM IPH JIMIHOM
npueMe, MpeaBapUTeIbHAs 3aIIUCh AHHYJIUPYETCS.

Ilpy OCYyIIECTBIEHHH MPEABAPUTENBHOM 3allUCH 3asiBUTENIO 00ECIeYuBAETCS
BO3MOXKHOCTh Pacleyararh TaJOH-NOATBEPKAEHUE. B cirydae, ecii 3asBUTENb COOOIIMT -
aJpec 3JIEKTPOHHOM IOYTHI, HA yKa3aHHBINA aJpec TaKkKe HampapiseTcs WHOpMallus o
NOATBEPXACHUU IpeIBapUTEIBHON 3allUCH C yKa3aHWEM JaTbl, BPEMEHH H MecTa
nprema.



IIpu ocymiecTBneHMM NpenBapUTENHHON 3aMCH 3agBHTENh B OGS3aTENBHOM
NOpsiZIKe MHPOPMHUPYETCS O TOM, YTO MpeNBapHTEIbHAS 3aMUCh aHHYJIUPYEeTCS B ClTydae
€r0 HEABKH I10 HCTEYCHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHM TIpHeMa.

3asBuUTENB B 1I0G0E BpeMs BIIpaBe OTKA3aThCS OT IIpeIBapUTEIHLHON 3aITUCH.

3anpemaercs Tpe6oBaTh OT 3asBUTENs COBEpLICHHS HHBIX AEWUCTBHI, KpoMme
NPOXOXAEHUS UICHTHOHKAIIME U ayTeHTH(HHUKALHMHA B COOTBETCTBHH C HOPMaTUBHBIMH
paBOBEIMK  akTamMu Poccuiickoii Denepalnn, ykazaHWs NeTH IOpHeMa, a TaKKe
NPENIOCTAB/ICHUS CBENIEHWH, HEOOXONMMBIX IS pacyeTa IATENHHOCTH BPEMEHHOTO
HHTEpBaJIa, KOTOPhIH HEOOX0UMO 3a6pPOHUPOBATE IS TIPHEMA. ’

3. Cocras, noc/1e0BaTeILHOCT H CPOKH BHINOTHEHHS] aIMHHHCTPAaTHBHBIX
npoueayp, TpeGOBaHUs K NOPSIAKY HX BBINOJIHEHHS, B TOM YHCJIe 0COGEHHOCTH
BBINIOJTHEHHS aIMHHHCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJHEHHS aIMHHHCTPATHBHbIX npoueayp B
MHOro¢pyHKIHOHAIBHBIX HEHTPax

3.1. Onucanue nNoc/jen0BaTeILHOCTH AelCTBHI NPH NPeI0CTABJIECHHH
MYHHIHNAJIbHOH yCJIyrH

3.1.1. TlpenocTasienre MyHULUNATBHOM YCIYTH BKIIIOYaeT B cebs ciemyromue
aIMHHUCTPATUBHBIE NIPOLIEYPEI:

1) KOHCYJIbTUPOBaHUE 3aSIBUTEJIS;

2) NpHHATHE W pPAacCMOTPEHHE KOMILIEKTA JOKYMEHTOB, IIpeJCTaBIEeHHBIX
3asBUTENIEM;

3) HampaBleHHe MeKBEIOMCTBEHHEIX 3allpOCOB B OpraHel, Y4acTBYIOIHE B
MPEeIOCTaBICHUH MyHUIUNIATBHON YCITyTH;

4) OArOTOBKA Pe3y.IbTaTa MyHHUIIMIIATBHOMN YCIYTH;

5) BbInava (HampaBeHHE) 3aBHTENO pe3ynibTaTa MyHUIMIIAIBHOU YCIIYTH; 6)
UCIIpaBJIEHUE TEXHHYECKOHN OIIMOKH.

3.2. Oxa3aHHe KOHCYJILTALHI 3asIBHTETIO

3.2.1. OcHoBaHMeM Hauajla BBINOJHEHHUS aIMMHHCTPATUBHON IpOLEAYpPHI
ABNAETCA OOpallleHHe 3asBUTENs MO BOIPOCAM, CBI3AaHHEIM C IIpeOCTaBIEHHEM
MYHHULMITAIEHOHN YCITyTH.

JIOIKHOCTHBIM ~ nUIIoM  (pabGOTHHKOM), OTBETCTBEHHBIM 32  BBIIOTHEHHE
aIMUHUCTPAaTHBHOM IIPOLIEYPEI, SIBJISAETCS:

npu obpaluenuy 3asBuTens B MOLI — paboraux M®L;

pu obpaiieHuH 3asButeis B Opral — 3aMeCTHTENb pykoBoautens OpraHa.



3.2.2. 3asBuTens BpaBe OGpaTMThCA 3a KOHCYIBTAlMeHd O IIOpsSIAKE U CpOKax
TIpENIOCTABICHHAS MyHUIMIIANBHOW yCiayrd B M®LI nuyHO U 1o TenedoHy u 3JeKTpPOHHOM
oyTe.

Pabotank M®LI KOHCYIBTHPYeT 3asBHTENS, B TOM YHCIE II0 cocraBy, (Gopme
NpEeNCTaBIAEMON NOKYMEHTAllMM U APYTHM BOIPOCAM Ui MOMYyYeHHs MyHHIHNATHHOMN
YCIIyTH.

3asBUTENbE MOXET MONYYUTh HHOOPMALMIO O MOPSAKE IPETOCTABICHHS
MYHUIIUTIATIBHON yCITyTH Ha opuunansHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AZIMUHUCTpaTHBHEIE IIPOLEAYPHl, YCTaHABIMBAEMBIE HACTOSINUM IIYHKTOM,
BBITIOJIHAIOTCA B [IEHb OOpallleHHs 3asBUTENS.

PesynbraraMe  BRIMONHEHWsS  aIMHHHCTPAaTMBHBIX MpOLEYD  SBISIOTCS:
KOHCYJbTallud MO COCTaBy, (opMe NpeACTaBIIeMOd JOKYMEHTalMH H APYTHM
BOTIPOCaM, HEOOXOAMMBIM ISl IIOJTYYeHHUs] MyHHUIUIATEHOM YCIYTH.

3.2.3. 3asBurens BmpaBe obpatuthes B OpraH 1o TenedoHy H 3IEKTPOHHOMN
TI0YTE, a TAKXKe MOJy4YUTh KOHCYNbTalMIO Ha Pecmybnukanckom nopraie, caiite Oprana
0 TIOpAAKE 1 CpOKax MPENOCTABICHHUSI MyHHULIUIIAIBHON YCIyTH, B TOM YHCIIE [0 COCTABY,
dopMe mpencTaBiseMOl OKyMEHTalMH M APYTHM BOIIpOCaM JJIsl TOJNyYEeHHS
MYHULIMIAIBHOH YCITYTH.

AJIMUHUCTpaTHBHEIE TIPOLIEAYPHl, YCTaHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBINOJIHAIOTCA B TeYeHHE 3 pabodmx JHEH COo JHS MOCTYILIEHH OOpalIeH .

PesynbTataMu = BEIMONHEHHS  aIMMHHCTPATUBHEIX MpPOLEAYpP  SABIISIOTCS:
KOHCYNIbTalldM IO COCTaBy, (opMe IpeICTaBIAeMOM HOKyMEHTAllMd M JAPYTMM
BOIIPOCAM, HEOOXOAUMBIM IS TIOTYYeHHUs MyHHUIIUIATBHOM YCITyTH.

3.3. IIpmmTue H pacCMOTpEHHEe KOMIJIEKTA JOKYMEHTOB, IpeACTaBJIE€HHBIX
3asiBHTEJIEM

3.3.1. IlpueM mOKyMEHTOB sl IPeOCTaBIEHHs MYHHIMIATEHON YCIYTH depes
MOI] vnu ynanennoe pabouee Mecto M®I].

3.3.1.1. 3asBuTens (mpeaCTaBUTEND 3agBuUTeNs) obpamaetrcs B M®L] ¢ 3ampocom
O TMPEIOCTaBICHWH MYHHIUINAIBHOA YCIYTd M TpPEACTaBlIseT JOKYMEHTHI B
COOTBETCTBHMH C ITYHKTOM 2.6 aIMUHUCTPATHBHOI'O PEriIaMeHTa.

3.3.1.2. Paboraux M®LI, Bexyimuii mpueM 3asBICHHIA:

OTpeeNseT IpeAMeT OOpalleHus;

ZIOCTOBEPSET JINYHOCTH 3aBUTEJIA;

IIPOBOJUT MPOBEPKY IIOJHOMOYHH JIUIIA, TOJAIOIIETO JOKYMEHTEHI,

IIPOBOJIUT MPOBEPKY. COOTBETCTBUS NOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
IMyHKTE 2.6 aIMHHUCTPATHBHOIO PErIaMEHTa;

3aIlOJIHAET 3JIEKTPOHHYIO (hopMy 3asBieHus B AVUC MPLJ;

IpH  NpeAOCTaBI€HMHM  JOKYMEHTOB, yKa3aHHEIX B  IyHKTe 2.6
aJMUHUCTPAaTUBHOIO  perjaMeHTa Ha OyMaXXHOM  HOCHTENe, OCYIIECTBJISET
CKaHMPOBaHHE MPEACTaBIEHHBIX JOKYMEHTOB,;



pacnevatsiBaeT 3asBieHne U3 AUC MO®LI; nepenaer 3asBUTENIO HA MPOBEPKY H -
IIOANMCaHHUE;

I10CJI€ IOATNIUCAHUSA CKaHUPYET NoanucanHoe 3asBieHue B AUC M®IT;

3arpyxkaeT B AUC MOL] noxyMeHTsI, peacTaBieHHbIE B SIEKTPOHHON (GopMe
WJIA 3NIEKTPOHHbIE OOpashl OTCKAaHMPOBAHHBIX JOKYMEHTOB, ()OPMHPYET 3J1€KTPOHHOE
Ielo;

BO3BpAalaeT MOAMUCAHHOE 3a5BIIEHHE U OPUTHHAIIBI 6YMaXXHBIX TOKYMEHTOB;

BBIJIa€T 3aBUTEIIO PACIIUCKY B IpHeMeE JOKYMEHTOB.

AZIMUHWCTpaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBlE HACTOSAIIAM MyHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpaIlleHUs 3asiBUTES.

PesynpTaraMy BBINONHEHHS aIMMHHCTPATUBHEIX MPOLELYP SBISIOTCA: TOTOBOE K °
OTIIpaBKe 3asBJIEHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®IL] HampapisieT NakeT JOKyMEHTOB, IPHHATBIX OT
3agBUTeNss B Oprad B 31€KTPOHHOH (opme (B COCTaBe MAKETOB 3JIEKTPOHHBIX €M) B
TeyeHHe 1 pabodyero AHs co mHS OOpalleHHs 3asBUTENS B CTPYKTYpHOE IIOZpasfieleHue
M®Ll.

PesynbraTaMu  BBINONHEHHS  aJMHHHCTPATUBHBIX  IIPOLELYp  SBISIOTCS:
3aj4BIICHME M IIaKeT [OKyMEHTOB (DJIEKTPOHHOE JeJio), HampaBieHHble B OpraH,
IIOCPEICTBOM CHCTEMBI IIEKTPOHHOI'O B3aHMOIEUCTBHS.

3.3.2. IlpueM JOKyMEHTOB Ui MpeIOCTaBIEHHs MyHMIHMIANLHON YCIYyTH B
3JIEKTPOHHOH (hopMe depe3 Pecrybnukanckuii moprai.

3.3.2.1. 3asBuTens AN MOJAYM 3asBJIEHHS B SIEKTPOHHOH (OpMe BBINOIHSAET
CIIeAYIOIIHAE IEHCTBUS: 1

BBIMNOJIHAET aBTOPHU3AIIHIO;

OTKpBIBaeT (hOPMY JIEKTPOHHOIO 3asIBJICHHS;

3allOJIHAET (OpMy 3NIEKTPOHHOTO 3asBIEHMsA, BKIIOYAIOILYIO0 CBEJCHHS,
HeoOXOIMMEIE U 00s3aTeNbHbIE IS TIPEAOCTARICHHS MyHUIIMIATBHOM yCITYTH;

IIPUKPEIIISIeT JOKYMEHTHI B JJIEKTPOHHOM (OpMe WM 3JIEKTPOHHBIE 00pa3sl
AOKYMEHTOB K (opMe 3IIEKTPOHHOTIO 3asiBieHus (MpH HEOOXOOMMOCTH); MMOATBEPKAAET
(akT O3HaKOMJIEHHss ¥ COIIacHsl C YCIOBHAMH M TOPSAKOM MpPEIOCTABICHUS
MYHULMIIAIBHOM YCIIyTM B 3JEKTPOHHOH (opMe (YCTaHABIHBAET COOTBETCTBYIOIIYIO .
OTMETKY O COIJIaCHH B (hopMe 3JIeKTPOHHOI'O 3asABJICHH);

MTOATBEPKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEICHHIM (ycTaHaBIHMBaeT
COOTBETCTBYIOIYIO OTMETKY B GOpMe 3JIEKTPOHHOTO 3asBJICHHUS );
OTIIpaBJISET 3aII0JTHEHHOE 3NIEKTPOHHOE 3asiBJICHHE (Haxxumaet

COOTBETCTBYIOLIYIO KHOIIKY B () OpMe 3JIEKTPOHHOTO 3asBIICHHS );

3JIEKTPOHHOE 3asBJICHHE IOJNUCHIBAETCS B COOTBETCTBHH C TpeOOBaHUAMU
IMyHKTa 2.6.3 AIMUHUCTPAaTUBHOTO pErilaMeHTa;

MOJTy4aeT yBeZAOMIIEHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3asBJICHHUS.

DopMaTHO - JIoTHYecKas MpoBepKa CPOPMUPOBAHHOT'O 3aIpOCca OCYIIECTBIETCS
€IUHBIM (PETHOHAIBHBEIM) IIOPTAJIOM aBTOMATHYECKH HA OCHOBAaHMM TpeOOBaHHH, -
ONpeieNIIeMbIX OPraHoM (OpraHusalued), B IIpoLecce 3allOIHEHNS 3asIBUTEIeM KaXI0ro



U3 IONel 31eKTpOHHOH (opMbl 3ampoca. [Ipy BBHISBIEHMH €IMHBIM (PErHOHAILHBIM)
IIOPTAJIOM HEKOPPEKTHO 3allOJIHEHHOIO IOJS 3JNEeKTPOHHOM (OpMBI 3ampoca 3asABHTEIh
YBEJIOMIIIETCS O XapaKTepe BBIABICHHOW OIIMOKA ¥ TOpAAKE €€ YCTpaHeHHs

IIOCPENICTBOM MH()OPMAILIMOHHOTO COOOIIEHHS HEMIOCPEICTBEHHO B 3JIEKTPOHHOM (opMme
3armpoca.

AIIMI/IHI/ICTpaTI/IBHI:Ie Ipoueayprl, YyCTaHaBIIMBA€EMbBIC HACTOAIIHM ITIYHKTOM,
BBITIOJIHAKOTCS B I€HDb 06pa1ueHwI 3asABUTECIIA.

PesynbrataMy  BBIMONHEHHMS  aJIMMHWCTPAaTHBHBEIX  IIPOUEAYpP  SBJISFOTCS:
3JIEKTPOHHOE [1eJI0, HampaBjieHHoe B OpraH IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICHCTBUS.

3.3.3. PaccMoTpeH#e KOMIUIEKTa T0KyMeHTOB OpradoM.

3.3.3.1. OcHoBaHHMEM Hayaja BHIIOJHEHHS aJMHHHCTPATHBHOM IIPOLEIYPEI
ABIIIETCA TIOCTYIJIEHWE 3asBICHUS U MHBIX JOKYMEHTOB, HEOOXOOWUMBIX I
NPeIOCTaBIEHUs] MyHULUIIAIBHON YCITyTH.

3.3.3.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIpUEM IOOKYMEHTOB, B CIIy4ae
oOpalneHus 3assBUTEIIS C 3asBJICHUEM B Opran:

ONpelesieT IIpeaMeT oOpalleHus;

YCTaHaBIIMBAET IUMYHOCTh 3asIBUTEIS;

NPOBOAMUT TPOBEPKY IIOJTHOMOYHUM JIHIlA, MOJAIOLIETO IJOKYMEHTHI; IPOBOIUT
IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHUSAM, YyKa3aHHBIM B IIyHKTe 2.6
AZIMAHHCTPaTUBHOTO  perilaMeHTa, IIPOBEPKY COOTBETCTBHS  IPEACTaBIEHHBIX
AOKYMEHTOB YCTaHOBJIEHHBIM TpeOoBaHHAM (Hamexamee OQGOpMIIEHHE KOIHiA
AOKYMEHTOB, OTCYTCTBHE B JOKyMEHTax IOJYUCTOK, MPHUIIHUCOK, 3aYEPKHYTBIX CIOB U
UHBIX HE OTOBOPEHHBIX MCIIPABIICHHH); 3allOJIHAET JIEKTPOHHYIO (opMy 3asBII€HHSA B
ABTOMATH3MPOBaHHOW HMHGOPMAIIMOHHOW CHCTEME, MpeIHA3HAYEHHOM i OKa3aHHUS
FOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT; IPH TNpPeAoCTaBIeHUH JOKyMEHTOB,
yKa3aHHBIX B ITyHKTe 2.6 AQMHMHHCTPaTMBHOI'O PErjaMeHTa Ha GyMaKHOM HOCHTENE,
OCYUIECTBJIIET  CKAHUPOBAaHHE  IMPEACTABIEHHBIX JOKYMEHTOB;  pacledaThbIBaeT
3aj4BJICHHE, II€peNacT 3asBUTENI0O Ha MPOBEPKYy M IIOAIKMCAHHE; IOCJe MNOANMUCaHMUs
CKaHUpYEeT NOAIUCAHHOE 3asiBIEHHE;

3arpy»xaer B aBTOMaTU3HPOBAaHHYIO UH()OpPMaIIMOHHYIO CHCTEMY,
IpeHa3HAYEHHYI0 IS OKa3aHMs TOCyHapCTBEHHBIX M MYHHULMNAIBHBIX YCIyr
JIOKYMEHTBI, NpeICTaBlIeHHbIE B 3JIEKTPOHHOM (OpMe WIH 3IIeKTPOHHBIE 06pa3bl
OTCKaHMPOBAaHHBIX JOKYMEHTOB, (OPMHUpPYET OJIIEKTPOHHOE [El0; BO3Bpallaer
TOJNMCaHHOE 3asBIIEHHE W OPUTHHATBI OyMaXKHbIX JOKYMEHTOB 3asBHUTENIO; BBIJACT
3asBUTEJIIO0 PACIIUCKY B MpUEME JOKYMEHTOB.

B ciyyae HanuuMs OCHOBaHHUH JJIg OTKa3a B IpHeMe JOKYMEHTOB JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUE€M [OKYMEHTOB, YBEIOMIIAET 3asgBUTENId O HAITUYHH
IPENATCTBUN Ui IpHeMa 3asBlIeHHS M BO3BpAIAeT eMy JOKYMEHThI ¢ OOBICHEHHEM
CoZep)KaHus BBISIBIEHHBIX OCHOBAaHUM 71 OTKa3a B pUEME JOKYMEHTOB.

3.3.3.3. JIo>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IIOC]IC
IIOCTYILJIEHUS] TOKyMEHTOB Ha paCCMOTPEHHE:!

IIPHUCBaNBaeT 3asBJIEHHIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOM JIe;



H3Yy4a€T TIIOCTYIIMBIIUE JJICKTPOHHBIC [€Jla, B TOM YHUCIIE IIPHUJIOKEHHBIC
3asiBUTEJIEM JOKYMECHTEI B 3J'IeKTpOHHOI71 (bopMe H DJICKTPOHHBIC 06pa31>1 JOKYMEHTOB;

ITPOBEPSET KOMIIJIEKTHOCTh, YUTAEMOCTBD 3JICKTPOHHBIX o6pa3013 AOKYMEHTOB;

IIpOBepseT COOMIOJeHHEe YCIOBHH IeHCTBUTEIBHOCTH 3JIEKTPOHHOM MOMIINCH,
ocpeacTBOM obpamenuss k EpmHoMy mopramy (B Ciiydae, €ClIM 3asBUTENIEM

IIpe/ICTaBIIEHBI 3JIEKTPOHHBIE JOKYMEHTEI, NOJMCAaHHbIE YCUJICHHOM
KBaIUQUITMPOBAHHOM 3JIEKTPOHHOM MOAIHKCEHIO).
IIpu HAJIUYUU OCHOBaHUH, IIpeyCMOTPEHHBIX IIyHKTOM it

AJIMVHUCTPaTUBHOIO perjlaMeHTa, IIOATOTaBIMBAeT INPOEKT pemeHHs o0 oOoTKa3e B
npueMe I0KYMEHTOB, HeOOXOMMMBIX ISl IPEJOCTABIEHHs MyHHIMIIATBHON YCIyTH.

B cmydae, ecniu B pe3ynbraTe NPOBEPKH YCHICHHOW KBaM(PULIHMPOBAHHOM
JJIEKTPOHHOM TOAIMKCH BBIABICHO HECOOIOJEHHEe YCIOBHM €€ NEeHCTBUTEIBHOCTH,
IPOEKT pelleHuss o0 OTKa3e HOJDKEH coaepikaTh IYHKTHI cratbu 11 ®enepanbHOro
3akoHa Ne 63-®3, KOTOpEIe MOCITYKUIA OCHOBAaHHEM ISl €T0 IPHHSITHUS.

IIpoekr pemenus o6 oTka3e B INpHeMe AOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTaBICHUS MYHUITUITAEHON YCITYTH, C YKa3aHHeM NPUYUH OTKa3a (B Cly4ae, eClld
OCHOBaHHUs [JIs OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOIUMBIX IS IIPENOCTaBICHHS
MYHHUIUIIAIIBHON YCIIyTH, CBS3aHbI C HapyIlIeHHEM YCTaHOBJIEHHBIX TpeOOBaHUHN K TaKMM
JIOKyMEHTaM, OCHOBaHHMA I OTKa3a B IIpHeMe JOKYMEHTOB JO/KHBI COJEPXKaTh
MH(QOpMAIMI0O 0 HAMMEHOBaHMHM IOKYMEHTOB (MHGOpMAIIUH, CBEIEHHH), KOTOPHIE HE
NpPENCTaBIeHBI, COAEepXKAaT HEeJAOCTOBEpPHble M (WJIM) IIPOTUBOPEYUBBIE CBEICHHMS,
obopMIIeHBI C HapyIIEHHEM YyCTAaHOBJEHHBIX TpeOOBaHHWi), HampaBiseTcs Ha
COIIacOBaHHWE B YCTAHOBJIEHHOM TIOPSAKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
IOKyMEHTO000poTa.

CornacoBaHue mpoekTra pemnieHdss o6 OTkaze B IpHEME JOKYMEHTOB,
HEOOXOMUMBIX [UI TNPENOCTABIEHHS MYHHUIMIIAIBHOM YCIYTH, OCYIIECTBIAETCS B
IIOpsIZIKE, IIPEyCMOTPEHHOM IYHKTOM 3.5.3 AIMHUHUCTPaTHBHOI'O pErJIaMeHTa.

B cinydae orcyrcTBHsS OCHOBaHMM [ OTKa3a B IIpHeMe JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 AIMUHHMCTPAaTMBHOIO perjlaMeHTa, IJOJDKHOCTHOE
JIUIO0, OTBETCTBEHHOE 3a MNpPHEM IOKYMEHTOB, B TedeHHe | pabGodyero naHs co AHA
TMIOCTYIUIEHHs 3asBJICHHMS, HANPaBIsAeT 3aABUTENIO, YKA3aHHBIM B 3asBJIECHMH CIOCOOOM,
YBeJIOMJIEHHE O TOCTYIUICHWH 3asBIeHHS, Colepkallee BXOMSIIMA PErHCTPAMOHHBIN
HOMEp 3asBIEHHMs, NaTy IIONyYeHWs 3asBICHHUs, IepeyeHb HaUMEHOBaHHMH (ailios, .
IIPECTABIEHHEIX K HEMY JOKYMEHTOB, NaTy IOJNyYeHHs pe3yJbTaTa MyHMIIMIAIBHOM
YCIIyTH.

3.3.3.4. WcnonHeHume mpouedyp, YyKasaHHeIX B IyHktax 3.3.3.1, 3.3.3.3
AIMMHUCTPAaTHBHOTO periiaMeHTa, IpH HalW4Md TEXHHYECKOHM  BO3MOXKHOCTH
OCYILECTBIAETCS B aBTOMATMYECKOM PEXHUME C MCIIONB30BaHHEM aBTOMATU3MPOBAHHOH
UHQOPMALIMOHHON CHUCTEMBI, NpedHa3HauYeHHOM JUId OKa3aHHWs TIOCYNapCTBEHHBIX H
MYHHULUTNAIBHBIX YCIYT.

3.3.3.5. AIMUHHCTpaTUBHBIE MNpOLENYpPHl, YCTaHABIMBaeMble ITyHKTOM 3.3.31
AZIMMHHCTPaTUBHOIO pErJIaMeHTa, BBITIOJHAIOTCS B TedeHHe | pabodero QHA CO JHA
TIOCTYIUIEHHS 3asIBJICHHSI HA PACCMOTPEHHE.



PGByJ'ILTaTaMI/I BBITNIOJIHEHHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SBIIAIOTCA: l'IpI/IHSITHﬁ
Ha pacCMOTPE€HHE KOMILJIEKT AOKYMEHTOB HWJIM MNPOECKT PEIICHHUA 00 oTkaze B IIprUEME
AOKYMEHTOB, HCO6XOlII/IMBIX U TIPEOOCTABIICHUS MYHPIIII/IHaJ'IBHOﬁ YCIyTHu.

3.4. HanpaB/ieHHe Me;KBEIOMCTBEHHbIX 3alIPOCOB B OPraHbl, YYaCTBYIOIHE
B NPEAOCTaB/I€HHH MYHHIIHNIAILHOM yCIyrH

3.4.1. OcHoBaHMEM Ha4ana BBINOJHEHHS aJIMHMHHCTPATUBHOM IIpoLexyphl
SIBJIAETCSL TIOJyYeHHE IOJDKHOCTHBIM JHMIOM (paGOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITTOJIHEHUE aJAMHUHUCTPATUBHOM IPOLEAYpPHI, OT NOKHOCTHOTO Juia (paGOTHHKA),
OTBETCTBEHHOI'O 3a IIPHEM TOKYMEHTOB, IPUHATHIX OT 3asiBUTEJIS JOKYMEHTOB.

3.4.2. IoIoKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HalnpaBlIEeHUE MEXBEIOMCTBEHHBIX
3alIPOCOB, (OPMMPYET M HaNpaBiseT B 3JIEKTPOHHOM (hOpMe IIOCPECTBOM CHCTEMBI
MEXBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aMMOAECHCTBUS (MPU OTCYTCTBHH TEXHHYECKOM
BO3MOXHOCTH — HHBIMH CIIOCOOaMH) 3alpoChl O MPEIOCTaBIEHHH IOKYMEHTOB U
CBEJICHUH, IIPETYCMOTPEHHBIX ITYHKTOM 2.6.5 AIMHHHCTPaTHBHOIO PErIaMEeHTa.

AJZIMVHUCTpaTHBHBIE TIPOLEAYpbl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBINTOJIHSIOTCS B IEHB IPUHATHS 3asBJICHUS Ha PACCMOTPEHHE. '

PesyneraraMy  BBINONHEHHS  aJAMHUHUCTPATUBHEIX MPOLEAYp  SBISIOTCH:
HallpaBICHHbIE B OpraHbl BJacTM M (MJIM) IOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3al|H 3aIpOCH.

3.43. ChoenuamucTbl IOCTaBIIMKOB HAHHBIX HA OCHOBaHHH 3aIIpOCOB,
NIOCTYNMBIIUX Yepe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOIEHCTBHS,
NPENOCTaBJIAIOT  3alpaliiBaeMble JOKyMEHTHl (MHGQOpMALMIO) MHIM HAIpaBIIAIOT
yBENOMJIEHHs 00 OTCYTCTBMM INOKYMeHTa M (ui¥) MH(GOpMalUH, HEOOXOMUMBIX I
IIPEIOCTABIICHUS MYyHHIIMIIAJIILHON yCIIyTH (Hajiee — yBeIOMJIEHHE 00 OTKasze).

AJIMHHHCTPAaTHBHBIE TNPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B T€YEHHE 5 NHEH CO JHS MOCTYIUIEHHUS MEXBEIOMCTBEHHOI'O 3ampoca B
OpraH WJIM OpraHU3allHio, MPEOCTABIAIOMIKME NOKyMEHT M HH(OpMAIMio, €Cli HWHBIe
CPOKH TIIOATOTOBKM M HalpaBle€HHs OTBeTa Ha MEXBEIOMCTBEHHBIH 3ampoc He
YCTQHOBJIEHB! ~ (efepalbHBIMA  3aKOHaMH, IIPaBOBHIMH aKTaMH |IpaBHTeNbCTBa
Poccuiickoli ®enepanii U NPHHATEIMA B COOTBETCTBHH C (elepalbHBIMH 3aKOHAMH
HOpPMaTHBHEIMM IIPaBOBBIMH akTamMu Pecrry6nuku TarapcTas.

Pe3syneTaTaMi  BBHIMOJIHEHHMS  QIMMHHCTPATHBHBIX  IPOLIEAYP  SABIIAIOTCS:
HDOKYMEHTBI (CBeleHHs), HeOOXOMUMbIE ISl MPEIOCTAaBIEHUS MYyHHLHIAIBHOM YCITyTH,
n1ubo yBenoMieHHe 06 OTKa3se, HalpaBlieHHEIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a |
HarpaBJIeHHE MEXXBEOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoMKXHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIllpaBlIeHHE MeXBEeIOMCTBEHHBIX
3aIpoCoB:

IIOJTy4aeT 3anpalliBaeMble Yepe3 CHCTEMY MeEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJIECTBUA OOKYMEHTHl (CBeIEHHS), HEOOXOOMUMBIE Ui IPEJOCTaBICHHUS
MYHMIIMITAJIEHOM YCIyTH, 1U60 yBeIoMIIeHHe 00 OTKa3e NMpH OTCYTCTBUU IOKYMEHTa H



(anu) WHQOPMAIMM; NpPH HAIMYMM OCHOBAHMH, NpETyCMOTPEHHBIX MyHKTOM 2.7.1
AZIMMHUCTPAaTHBHOTO perjlaMeHTa, MOArOTaBIMBaeT MPOEKT pelleHHs o6 oTKaze B
IpreMe JOKyMEHTOB, HEOOXOAUMBIX JUIsl IIPEOCTABIEHUS MyHULIMIAIBHOMR YCIyTH.

Ilpoext pemeHuss o6 oTKaze B INpHEME TOKYMEHTOB, HEOOXOIMMEBIX ISt
NPeOCTaBIeHUs MyHHUIIMIIATBHOM YCIIyTH, C YKa3aHHEM MPUYHUH OTKa3a (B Cliydae, eClid
OCHOBaHMs [IIA OTKa3a B NpHEME IOKYMEHTOB, HEOOXOOMMBIX IS IPENOCTaBIEHUSL
MYHUIITIAIBHOM YCIIyTH, CBSA3aHbl C HApyIIEHHEM YCTaHOBJIEHHBIX TPeOOBaHHM K TAaKUM
AOKyMEHTaM, OCHOBaHMA [ OTKa3a B IPHEME [JOKYMEHTOB [IOJDKHBI COAEp)KaTh
MH()OPMAIMIO O HAUMEHOBAaHHM IOKyMEHTOB (MH(OpMAIMH, CBEJEHMI), KOTOphIE He
NpeACTaBI€HBl, COAEpPXKAT HENOCTOBEpHble M (WIIH) TPOTHBOPEYMBBIE CBEICHHS,
oQopMIIEHBl C HapyIIeHHEM YCTaHOBIEHHHIX TpeGOBaHMii), HaNpaBlIAeTCs HA
COIJTaCOBaHWE B YCTAHOBJIECHHOM IOpSZKE IIOCPEICTBOM CHCTEMBI SJIEKTPOHHOI'O
JOKYMEHTO0000pOTAa.

CornacoBanue mnpoekra pelieHds 06 OTKase B IIpHEME JOKYMEHTOB,
HEOOXOIMMBIX I MpENOCTaBIEHHs MyHMIMOATLHON YCIyI'M, OCYLIECTBISETCS B
IIOpsAZIKE, TIPETyCMOTPEHHOM IIYHKTOM 3.5.3 AAMHUHUCTPaTUBHOTO perjlaMeHTa.

AIIMMHWCTpaTHBHbIE TIPOLEAYPhl, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBITOJHSIIOTCS B IEHb [TOJIyY€HHUs CBEJIEHHUH 110 MEXXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbrataMyu  BBINONHEHWS  aJMHHHMCTPATMBHBIX  MPOLIEAYpP  SBIISIOTCS:
HOKyMEHTEI (CBEEHHs), HeOOXOAUMEIE IS MPEIOCTABIECHUS MyHHIIUITAIBHOM YCIyTH,
IPOEKT pelreHus: 06 OTKas3e B IIpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS MIPEIOCTABIECHHS
MYHHIUIIQIBHON YCIyTH.

3.45. HcnonHeHuwe mpouedyp, VyKasaHHBIX B MyHKTax 3.4.2, 3.4.4
AIMMHMCTPAaTHBHOIO perjiaMeHTa, IpH HaIMYHH TEXHHYECKOM BO3MOXHOCTH
OCYIIECTBIIIETCS B aBTOMAaTHYECKOM PEeXHMME C HMCIOJIh30BaHHMEM aBTOMAaTH3WPOBaHHOM
MWH(POPMAIIMOHHONW CHCTEMBI, MpeJHA3HAYEHHOM /Ui OKa3aHHs IOCYJapCTBEHHBIX H
MYyHUIUIIATBHBIX YCIyr, B TOM YHCJI€ C MOMEHTa pEerucTpaldyd 3asiBICHUS B
COOTBETCTBHH C HACTOSILUUM A IMUHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcuManbHBIi CpPOK BBHIMOJIHEHHS aJIMHUHHUCTPATHUBHBEIX IPOLEIYD,
yKa3aHHBIX B IIyHKTe 3.4 AJMHHUCTPATHMBHOTO perjiaMeHTa, COCTaBisieT 5 pabodux
JTHEH.

3.5. IloaroroBka pe3y/ibTaTa MyYHHIHNAJIbHOH YCIYIH

3.5.1. OcHoBaHMeM Hadyajla BBHIIIOJHEHHUS AaJIMHHUCTPATHBHON IpPOLENYPHI
SBIIETCST IIOCTYIUIEHHE OT JOJKHOCTHOIO JIMIla, OTBETCTBEHHOI'O 3a HallpaBlIEHHE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBeleHHH), HEOOXOAMMBIX Ui
IIPEIOCTaBIIEHUs MyHULIMNTAIBHON YCITyTH.

3.5.2. JIOIDKHOCTHOE JIHII0O, OTBETCTBEHHOE 3a IIOJTOTOBKY pe3yJbTaTa
TIPEIOCTABIIEHUS MyHHULUITAIbHONA yCITyTH:

paccMaTpuBaeT ChHOPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOOMMBIX IS
IIPEIOCTaBIIEHUs] MyHULIUNTAIEHOM YCITyTH;



IpU BBIABJIEHHM OCHOBAaHHU I OTKa3a B IMPEJOCTaBICHHMM MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B IMyHKTe 2.8.2 AIMHHUCTPAaTUBHOI'O pErIaMEHTa, MOATrOTaBIHBAET
IIPOEKT pelieHus 06 OTKa3e B NPeIOCTaBIIEHUH MYHUILIUIIAIBHON YCIYTH;

B ClTy4ae OTCYTCTBHS OCHOBAHHI I OTKa3a B MPeIOCTaBIEHUH MyHHLIUIATLHOM
YCIIYTH, IPeIyCMOTPEHHBIX ITyHKTOM 2.8.2 AIMHUHUCTPAaTUBHOI'O PETIAMEHTA, 110 HTOraM
pPacCMOTpEHHUS HNOKyMEHTOB, HEOOXOAMMBIX Ui MPENOCTaBIeHUS MYHHUIMIIAILHOMW
YCIyTH, IOATOTaBIIMBACT IIPOCKT pe3yJibTaTa NMpPpECAOCTaBICHHU MyHHHHHaJIBHOﬁ YCIIYT4 B
COOTBETCTBUU C MOAMYHKTOM | myHKTa 2.3.1 AAMHUHACTPaTUBHOI'O PETTIAMEHTA,

HaIlIpaBJISICT MOJATOTOBJIEHHBIN IIPOEKT pe3yabpTara IIpEaOCTaBIICHUS
MyHI/IIJ;I/IHaJILHOf;I yYCIIYTH Ha COIJlaCOBaHHE B YCTaHOBJIeHHOM IopsaaKe IMOCpeaACTBOM
CHUCTEMBI 3JICKTPOHHOI'O ILOKyMeHTOO60p0Ta.

AIMUHHUCTpPATUBHbIE TIPOLEIYphl, YCTAaHABIMBAaEMBIE HACTOAIIMM ITyHKTOM,
BBITIOJIHSIOTCS B Te4eHUe 2 paboyux JHEH.

PesynbraramMu BBIMOJTHEHUS AIMUHUCTPATUBHBIX IMPOLEAYDP SBISAIOTCH. IPOEKT
peleHus: 06 OTKase B IPEeIOCTaBIEHHH MyHHIIMIAIBHON yciuyrH (mpunoxeHne Ne 4 K
HacTosIIeMy AIMUHUCTPATHBHOMY PETJIAMEHTY), IPOEKT pa3bsiCHEHUs (IpUIOKeHHe Ne
2 K HacTosleMy AIMUHUCTPATUBHOMY PETJIaMEHTY ). 1

3.5.3. CornacoBaHde W TMOIIMCAHHE MPOEKTa pe3yibTaTra IPEeJOCTAaBICHUS
MYHULMNIATBHOW  ycIyrd (Hmalee — TPOEKTHl JOKYMEHTOB)  OCYILECTBISAETCS
3amecTuTeneM pykoBoautens OpraHa u pykoBogureneM Oprasa.

ITogroToBneHHbIEe TPOEKTH JOKYMEHTOB, UMEIOLIUE 3aMEe4YaHMsi, BO3BPAIIAIOTCSA
Ha JOpabOoTKy JIHIly, OTBETCTBEHHOMY 3a ITOATOTOBKY pe3yjibTaTa MyHHLMIIAIbHON
ycayru. [locne ycrpaHeHuMs 3aMedyaHHi IPOEKTHl JOKYMEHTOB IIOBTOPHO I€peNaroTCs
IIJIS COTJIaCOBAHMS U MOMMCAHHUS.

PykoBomutens OpraHa mpH pacCMOTPEHHH NPOEKTOB AOKYMEHTOB IIPOBEpSET
cobiofienre AIMMHUCTPAaTHBHOIO perjlaMeHTa NODKHOCTHBIMM Jjuuamu OpraHa B
4aCTH CPOKOB BBINOJHEHHS aIMHHHCTPATHBHBIX MPOLENYp, UX IOCIEN0BATEIbHOCTH H
TIOJIHOTEI, HAJMYMS COIVIACOBAHMM YIIOMHOMOYEHHBIX NOJDKHOCTHBIX JHl OpraHa B
CHCTEME JIEKTPOHHOTO IOKyMEHTOO0O0pOTa.

B cmyyae BBIIBIEHWS ~HapylmleHHUH B  4aCTH  CPOKOB  BBINIOJTHEHHS
aJIMUHHUCTPATUBHBIX MPOLEAYpP, MX IOCIeAOBATEIbHOCTA M IIOJHOTBI PYKOBOJAHUTEIND
Oprana UHULIMHUPYET NPHUBIIEYEHUE K OTBETCTBEHHOCTH JIMII, JOIIYCTUBIINX HApyIICHHS,
B COOTBETCTBUU C ITyHKTOM 4.3 AJIMUHUCTPaTUBHOIO PErIaMEHTA.

AIMUHHCTpPAaTHBHBIE TIPOLENYphl, YCTaHABIMBAaEMBIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSIFOTCSL B T€UEHUE 2 pabouux AHEH.

Pe3ynbraTaMu BBEITIOJHEHUS aJMHHUCTPAaTUBHBIX MPOLEXYP SABISIOTCA: PELICHHUE .
00 OTKa3e B IpeJOCTaBIeHMH MyHHUIMIAIBHOM YCIyrH (punoxerne Ne 4 k HaCTOAIEMY
AZIMMHHCTPAaTHBHOMY perjaMeHTy), MHCEMEHHOe pa3bsiCHeHus (mpunoxenue Ne 2 k-
HACTOAIIEMY AJIMUHUCTPATUBHOMY PErJIaMEHTY ).

3.5.4. WcnomHeHMe TpoleLyp, YyKasaHHBIX B myHKTax 3.5.2, 3.5.3.
AIIMMHUCTPAaTUBHOIO  perjiaMeHTa, TMpH HAIUYUM TEXHUYECKOW  BO3MOXXHOCTH
OCYIIECTBJISIETCS B aBTOMAaTHYECKOM DEXHME C HCIOJIb30BaHMEM aBTOMAaTH3WPOBaHHOU



MHQOPMallMOHHON CHCTEMbI, IpeAHA3HAYEHHOM I OKa3aHHS TOCYHApPCTBEHHBIX U
MYHHIIUIIATBHBIX YCIIYT. :

MakcumanbHeI CpOK BBINOIHEHHs aJMHHUCTPATHBHEIX IIPOLIELYD, YKA3aHHBIX B |
IyHKTe 3.5. AIMHHHUCTPATHBHOIO perjiaMeHTa, COCTaBNsAeT 4 paboymx IHS.

3.6. Brizaua (HanpaBJieHHe) 3asiBHTEJIIO Pe3y/IbTaTa MyHHIHNAIbHON
yCJayru

3.6.1. OcHoBaHMEM Hadala BBINOJHEHHS aIMMHHUCTPATHBHON IIPOIELYphI
SBIIACTCA IIOJ[y4eHHE JO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE
aJMHUHUCTPAaTUBHON IIPOLIEAYPHl, MOKyMEHTa, MOATBEPXKIAIOIIErO IPEIOCTABIECHHE |
MYHHUITUIIAIBHOHN YCIYTH. :

3.6.2. JIomKHOCTHOe JIMLIO, OTBETCTBEHHOE 3a BHJauy (HampaBleHHE)
JOKYMEHTOB:

O0eCrieYnBaeT  pPEerMCTPallMIO X  BHECEHHE CBEJCHMH O  pesylbTare
NPEAOCTaBICHUS MYHHULHMIIAIBHOM YCIyrM B IIOACHUCTEMY BeIeHHS IOKYMEHTAllUH
aBTOMaTU3UPOBAaHHOW HMHGOPMAIIMOHHON CHCTEMEI, IpeIHA3HAaYEeHHOH Ui OKa3aHMs
TOCYyapCTBEHHBIX ¥ MyHHUILIMIIAIBHBIX YCIIYT; H3BEIIAET 3asiBUTENS (€ro MpeiCTaBUTENS)
CII0COOOM, yKa3aHHBIM B 3asBIIEHHH, O pe3ysbTaTe MPeJOCTaBIeHHS MyHHIHIATbHOM
YCIYyTH M O BO3MOXXHOCTH IIOJIyYEHHs pe3yibTaTa NpeAOCTaBIeHUS MYyHHIUITAILHOM
yciayrd B Oprane unu B ML,

Wcnonnenne  mpouenyp Opd  HAIMYMM — TEXHHYECKOM  BO3MOXHOCTH .
OCYIIECTBIIACTCA B aBTOMAaTHYECKOM PEXHMME C HMCIIOJIb30BaHHEM aBTOMAaTHU3UPOBaHHOU
MHGOOPMAIHOHHON CHUCTEMBI, NpeJHA3HAYEHHON [N OKa3aHHA TOCYJapCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIIYT.

AIMUHHCTPAaTHBHBIE MPOLEAYPHl, yCTaHABIMBAEMBIE HACTOSIIMM IYHKTOM,
BBIMIOJIHSAIOTCS B Te€YeHME 1 pabodero AHs Co AHS MOMITMCAHHUA JOKYMEHTA, SBIISIOIEr0Cs
pe3yJbTaTOM  TNPENOCTaBIEHHS  MYHULIMIIAIBHOW  YCIYI'H,  YIIOJITHOMOYEHHBIM
JOJKHOCTHBIM juiioM OpraHa.

PesynpraTaMu = BBIONHEHHWsS  aJMUHHMCTPATMBHBIX  IPOLEAYpP  SBIISIOTCA:
pa3sMelleH’e CBEIEHUN O pe3yibTaTe NPEAOCTaBIeHUS MYHHULHUIIAIBHOM YCIyTH B
MH()OPMAIMOHHBIX CHCTEMAX, H3BEILIEHHE 3asBHUTENs (€r0 MPEeICTaBHTENS) O pe3ybTare |
NPeOCTaBIIEHHs] MyHHUIMIIAJIBHON YCIYTH U CII0c00ax ero mojy4eHusl.

3.6.3. [TIlopsmox Bblmauu (HampaBieHHs) pe3yibTara IpeAOCTaBICHHS
MYHHIIUITAIBHON YCITyTH:

3.6.3.1. Ilpu obpalueHur 3asgBUTENS 32 PE3YIHTATOM MYHHUIMIATILHON yCIyrH B
MOII, pa6otHrk M®IL] BEIaeT 3aBUTENMIO Pe3y/ILTAT MYHHIIUIAIBHOM YCIyTH B hopMe
3K3EMILLIpa 3JIEKTPOHHOTO JOKyMeHTa Ha GymaxkHoM Hocutene. Ilo TpeGoBaHMIO
3asBUTEJII BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOI'O JAOKyMeHTa Ha OyMa)KHOM HOCHTENe
€My IMpPEeAOCTABIACTCA JK3EMIULP 3JIEKTPOHHOIO JOKYMEHTa IIyTeM €ro 3alHCH Ha
CbEMHBIA HOCHUTENb HWHGOpPMAllMM WM HANpaBlIeHUS OJK3eMIUIipa 3JIeKTPOHHOIO
JOKYMEHTa II0 3JIEKTPOHHOM MoYTe B aapec 3asBurensd. [Ipu 3amucu Ha CBEMHBIH



HOCHTEIIb HH(bOpMaIII/IH HJIA HaIllpaBJIEHUU SK3€MILISIpa 3JIEKTPOHHOIO AOKYMEHTa, Ha
OCHOBE KOTOpPOIO COCTaBJIEH SK3EMILIAp SJIEKTPOHHOIO JOKyMEHTa Ha 6yMa)I(HOM
HOCHTEIIE, 1o 3JICKTpOHHOfI IIOYTE HUACHTUYHOCTh TaKOI'o SK3eMIIJIsApa SJIEKTPOHHOI'O
AOKYMEHTa SK3EMILIAPY SJIEKTPOHHOI'O AOKYMEHTa Ha 6yMa)KHOM HOCHUTEJIC 3aBepseTCs

YIIOJTHOMOYEHHBIM COTPYAHHUKOM C HCIOJIB30BAaHUEM YCHHCHHOﬁ KBaJII/I(i)I/II.II/IpOBaHHOI;'I
3J'ICKTp0HHOI71 ITOAIINCH.

AZIMAHHCTPAaTHBHBIE MPOLEYPEI, yCTaHaBIMBaeMble HACTOSIIMM IIyHKTOM,
BBIIIONHAKOTCS. B IOPSAAKE OYEPENHOCTH, B JEHb NPUOBITHS 3asdBUTENS B CPOKH,
YCTaHOBJIEHHBIE PerlIaMeHTOM paGoThl M®L], '

PesynpraTamu BEIMOnHeHus aIMUHHUCTPATUBHBIX IPOLELYD SBISIOTCS: (HKCALHST
akTa Bblmaum pesymbrara TIpEIOCTABICHU MYyHULHUNATBHOH ycmyrn B AUC ML,
PE3YNIbTAT IPEAOCTABICHHS MYHHUIIMIIATBHON YCITYTH, BEIIAHHEINA 3aSBUTEITIO. |

3.6.3.2. Tlpu obpammennn 3asgBuTENs 32 PE3yIbTaTOM MYHHIMIAIBHOM YCIyrH
depe3 PecrybnvkaHckuit mopTam 3asBHTEMO B JMYHEIN KaGHHET ABTOMAaTUYECKH -
HallpaBJIACTCS  3NIEKTPOHHBIA  00pa3s  [OKYMeHTa, SBJISIOIMIErocs pe3yJIbTaToOM
IIPeIOCTaBIICHHUS MYHHIUIIATBHOM yCIIyTH, ITOAITHCaHHBIH YCHIIEHHOM

KBATM(QHUUKPOBAHHOM 3MEKTPOHHOM MOMITHCHIO YTIOJTHOMOYEHHOI'0 JOJDKHOCTHOIO JTHIIA
Oprana.

AZIMVHUCTDaTHBHBIE IIPOLENYPHl, YCTAHABITMBAEMbIE HACTOSIIMM ITyHKTOM,
BBIIONHSOTCA B JICHb MOANMCAHMA NOKYMEHTa, IOATBEPKIAIONIETO IIPeIOCTABIEHHE
(0TKa3 B IpeNOCTaBNEHHH) MyHUIMTATHHOMN YCIIYTH, YIIOJHOMOYEHHBIM JOJIXKHOCTHBIM
nmunoM Oprana. ,

Pesynbraramy  BEINONHEHHMS — aIMHHHCTDATHBHBIX IpOLEAyp  SIBISIOTCS:
HampaBleHHe (MPEJOCTaBIEHHE) C HCHONB30BAHUEM Pecny6nukaHckoro moprana -
3aABUTEITO TOKYMEHTa, MOATBEPXKAAIOLIETO MPEIOCTaBICHHEe MyHUIIMIATBHOM YCIYTH (B
TOM HHCJI€ OTKa3 B IPEAOCTABIEHUH MyHULIUTIATBHOM yCIIyTH).

3.6.3.3. Ilpu oGpameHuy 3asBUTeNs 3a Pe3yIbTaTOM MYHHUIUIAIBHON YCIYTH B
OpraH, IOXHOCTHOE JHIO, OTBETCTBEHHOE 3a BbiJayy (HampaBlieHHe) IOKYMEHTOB,
BBIAACT 3aiBUTEIIO DE3yJbTaT MyHHLMNATBbHOM yciyrd. Ilo TpeGoBaHMIO 3asBUTENs
BMECTE C 3R3eMnn;1p0M SJICKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
TIPENIOCTABNACTCS 3K3EMIUIAP JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alHMCH Ha CHEMHBIN
HOCHTENIb WH(GOPMAallMKM MM HalpaBleHUS 3K3EMIIApa 3JIEKTPOHHOIO NOKYMEHTa IO
3JIEKTPOHHOM I10YTE B a/ipec 3asBUTENS.

AIIMUHWCTpaTHBHEIE IPOLENYpPHl, YCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
OCYIIECTBIISIOTCA B IIOPSIIKE OYEPEHOCTH, B IEHb MPHOBITHS 3asBUTENS B COOTBETCTBHUH
¢ IIpaBunamu BHyTpeHHEr0 TPy HOBOrO pacnopsaka Oprana.

PesynbraTom BEINOIHEHMS aIMHHHMCTpaTHBHBIX IPOLEAYDP SBIAIOTCA: (UKCAIIUS
(akTa BBImAYM  pesymbTaTa NPEOCTaBIIEHHS  MYHHULUIAIBHOW  YCIyrH B
aBTOMAaTH3MPOBAaHHON HH(OPMAIIMOHHOW CHCTeMe, NpeJHA3HAYEHHOW IS OKA3aHHUS
FOCYNapCTBEHHBIX U MyHUIIMIIANBHEBIX YCIIyT.

3.7. AcnpaBieHHe TeXHHYeCKHX OLIHGOK



3.7.1. B cmy4ae o6HapyXeHHs TEXHUYECKOH OLHGKH B JOKYMEHTE, SBIISIOLIEMCS
PE3yJIbTATOM MYHWUMNANbHON yCITYTH, 3asBUTENb HAIpABISET B OpraH 3asBinenne 06
UCTIDAaBNICHMA  TeXHMYeCKOM ommbku (mpuwioxende Ne 1k HacCTOALLEMY
AZMHHHECTpaTHBHOMY PETNIaMeHTy); NOKYMEHT, BBIIAHHBIN 3asBUTETIO KAk pe3ynbTar
MYHHUIUITANIHOH YCIIyId, B KOTOPOM COMEPIKHUTCSH TeXHHYECKast ommMbKa; JOKYMEHTEI,
HMEIOIIHE IOPUIUIECKYIO CHITY, CBUIETENbCTBYIOIME O HATMYMM TEXHHIECKOM OMMGKL.

3asiBleHHe 06 HCIPaBITEHHH TeXHHYECKOM OMIMGKH B CBEIEHHAX, YKa3aHHBIX B
AOKYMEHTE, ABISIOMIEMCS PE3yJIbTaTOM MyHHIMIAIBHON YCIYIH, ONAETCS 3aSBHTEIIEM |
(YIIOTTHOMOYEHHBIM MpesCTaBHTENEM) MOYTOBBIM OTIpaBj€HHWEM (B TOM 4YHUCIE C
HCIOJIE30BAHHEM 3NIEKTPOHHON MouTHI), 1u60 depes Pecry6iukanckuii [opTan Hiu
M®II.

3.7.2. JTomXHOCTHOE IMII0, OTBETCTBEHHOE 34 IIpUEM TOKYMEHTOB, OCYILECTBIISET
IpHEM 3asIBICHHA 00 UCTIPABICHWM TEXHHYECKON OLIMOKH, PETUCTPUPYET 3asBIECHHE C
TMPUJIOEHHBIMU JOKYMEHTaMH U NIEPeJIaeT UX AODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
06paboTKy HOKyMEHTOB.

AJZIMMHUCTDaTHBHEIE MPOLENYPH, YCTAHABTMBAEMbIE HAaCTOSAIMM ITyHKTOM,
BBITIOJIHAIOTCS B T€UeHHE 1 pabo4ero nHs ¢ AaThl perMCTpaLiy 3asBIEHHUS.

Pesynbraramu BEINONHEHMS aIMHHHCTPATHBHEIX TIPOLIEAYP SIBISIOTCS: MPUHATOE
M 33pETUCTPUPOBAHHOE 3afBIICHHE, HANPAaBICHHOE HA DPacCMOTPEHHE JOJDKHOCTHOMY
JIUIy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JIOmKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a 06paboTKy JOKYyMEHTOB,
pacCMaTpuBacT NOKyMEHTHI M B LENfIX BHECEHHS MCTPABIEHHA B IOKYMEHT,
SBIIOIMHACS PE3yNbTaTOM IPENOCTABIEHHS MyHHULMTATBLHOMN YCIIyT'H, OCYIECTBIISIET
TIPOLCNYPEL, NPENyCMOTPEHHbIE IYHKTOM 3.5 AJMHHHCTPAaTHBHOIO periiaMeHTa, H
BBIIACT HCIPABICHHBIM JOKYMEHT 3asBHTENIO (YIOJHOMOYEHHOMY IIPEACTaBUTEIIO)
IAIHO MO POCIHUCH C M3BATHEM Y 3adBUTENs (YIOIHOMOYEHHOTO IIpeNCTABHTEIs)
OpHTHMHAJIa TOKYMEHTa, B KOTOPOM COAEPXKHUTCS TEXHUYECKas OMMOKa, MM HATIPABISIET B |
alIpeC 3asBUTEIIS MOYTOBEIM OTIIPABIEHHEM (IIOCPEICTBOM 3JIEKTPOHHOM ITOYTHI) IIHCHMO
O BO3MOXKHOCTH MOJy4€HHs NOKYMEHTa IIpH IpefocTaBieHHd B OpraH OpHTHHAIA '
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKAs OIIHUOKA.

AZIMAHUCTpaTHBHBIE IIPOLEMYPHI, YCTAHABIMBAEMbIE HACTOSIIAM IIyHKTOM,
BRINOJIHAIOTCA B TeYeHHe 2 pabodux OHeW mocie OOHApYKEHUS TEXHUYECKOM OLIMGKH
MM TIOJYYEHHs OT JIFOOOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHSA O IOMYIEHHOM
omubKe.

PesynbratamMm  BEIMONHEHHMS — aJIMHHHCTPATHBHBIX IIpOLIEAYP  SIBISFOTCS:
BBIIAHHBIN (HAIPaBIIeHHBIN) 3aBUTEITO JOKYMEHT.

4. Ilopsinok u hopMbI KOHTPOJISA 32 NMPeENOCTABICHHEM MYHHIHNAJIbHOM
yCJIyrH



4.1. llopsixox ocymecTBienus TeKYIIero KOHTPOJIs 3a CO0JII0OAeHHEM H
HCIO/IHEHHEM OTBETCTBEHHBIMH X0/’KHOCTHLIMH JIHIAMH HOJIOMKEHM
AJIMHHHCTPaTHBHOTO perjiaMeHTa H HHLIX HOPMAaTHBHbLIX PaBOBLIX AKTOB,
YCTaHAB/IHBAIOMIHX TPeGOBAHHS K NPeJOCTABIEHHIO MYHHUHNAJIbHOH YCIyru, a
TaKKe IPHHATHEM HMH peLleHMi

KonTpons 3a monsoToit u kavecTBOM NpeOCTaBIEeHNUA MyHHLMIIATBHON YCIyTH
BKIIIOYACT B CeOs BBIABICHHE M YCTpaHEHHe HapylIeHU# NpaB 3asBUTeleH, IPOBEICHHE
POBEPOK  COOIIONEHHMS MpPOLENYp IpelOCTABIECHHS MyHHUUNATBHOH  yCiIyrH,
TOATOTOBKY pellenuH Ha NeiCTBUS (Ge3eHCTRIE) IOKHOCTHBIX JTHIL OpraHa MeCTHOI'O
CaMOYTIpaBJIEHUS.

®opMaMH  KOHTponst 3a COOIIIOIEHHEM  HCIIOTHEHHs aIAMHHUCTPATUBHBIX |
MPOLIEAYP SIBISAIOTCS:

1) mpoBepka u cormacosanme IIPOEKTOB JOKYMEHTOB II0 MNpPENOCTABIECHUIO
MYHHLUNIAIBHON YCITyTH;

2) nposomumbie B YCTQHOBJIEHHOM  TMOPSJKE IPOBEPKH  BeIeHHS
AEJIOIIPOU3BOICTBA;

3) IpoBeZeHKE B YCTAHOBIEHHOM TIOpsIZIKE KOHTPOJIBHBIX IIPOBEPOK COOIIIOEHUS
TIPOLENYP MPEAOCTaBNCHUS MyHUIIUIIANEHOR YCITyTH.

B memax tekymero KOHTPOJISA MWCMOJIB3YIOTCS CBEeAEHHS, HMEIOIIHECS B
OIEKTPOHHOK 0ase NaHHBIX, CITy)eOHas KOPPECMOHJEHIINsA, YCTHasd H IIMCbMeHHas
MHQpOPMAIIHS HOJDKHOCTHBIX JIMII, OCYIIECTBIISIOUIUX BBINIOIHEHHE aIMHUHHCTPATHBHbIX
Ipouenyp, XKypHaIbl y4eTa COOTBETCTBYIONIMX JOKYMEHTOB JpPYTHU€ CBEICHHS.

Jlist oCyIecTBIeHHs KOHTPOIIA 3a COBEpIICHUEM NEHCTBUI IPHU MPENOCTaBIEHUH
MYHULUNIATBHOH YCIyrd M IPUHATHH pelLIeHHH PYKOBOJIMTEIIIO OpraHa MECTHOI'O
CaMOYNpaBIICHHs  NPEICTAaBIAIOTCA CIPAaBKM O  pe3ylbTarax IIPEIOCTaBIICHUA
MYHUIIUTIAIBHOM yCITyTH.

O cnyyasx u npuunHax HapyIICHHsI CPOKOB, ITOCIIEAOBATEILHOCTU U CONEPKAHHS
AIMUHUCTPAaTUBHBIX TIPOLEAYP OJDKHOCTHBIE JIMIA HEMeEIEHHO HHGOPMHUPYIOT
PYKOBOZWTENl oOpraHa, [IPEIOCTABIIAIOMIETO0 MYHHLUMIAIBHYIO YCIyTry, a TaKxke
NPEANPHHUMAIOT CPDOYHBIE MEDBI 110 YCTPaHEHHIO HAPYIIEHHH.

Texymuii KOHTpONB 3a COGMIOZEHHEM TOCHIENOBATENHHOCTH JIEHCTBUH,
OIpEeIeIEHHBIX aIMHUHUCTPATHBHEIMHU [IpoLieIypaMHu o IIPEOCTABIEHHIO |
MYHHUUNANBHOW YCIYTH, OCYILECTBISIETCS 3aMeCTHUTEIeM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYNpaBNeHUs, OTBETCTBEHHBIM 3@ OpraHM3alMIO paboTH IO
TIPEIOCTABICHUIO MYHMIIMIIANIBHON yCIYTH, HAYalbHHKOM OTHeNa, OCYILECTBISIOLIErO
OpraHH3allMIO PabOThI MO NPEAOCTABIEHHIO MYHHIUIAILHOM YCIYTH.

IlepeyeHb  NOIDKHOCTHBIX  JIHII, OCYIIECTBIISIOIIUX TEKYyIUUA KOHTPOJIb,
YCTaHAaBIMBACTCA IIONOXECHHUAMH O CTPYKTYPHBIX MOAPA3NeNeHHIX OpraHa MECTHOTO
CaMOYNpaBJI€HUS U NOJDKHOCTHBIMH perjlaMeHTaMHu.



4.2. IlopsiIoK H NEPHOAHYHOCTH OCYIIECTBIEHHS IIAHOBBIX H BHEIJIAHOBBIX
TPOBEPOK MOIHOTEI H Ka4€CTBA NPEOCTABJICHHS MyHHIHIAILHON YCJAYTH, B TOM
1HCJIe MOPSAJOK H (hOPMBI KOHTPOJISA 32 MOJHOTOMH H Ka4YeCTBOM npeJocTaBIeHHs
MYHHIHIAJbHOH YCIyrH

4.2.1. KoHTposib 3a MOJHOTOM M KadyecTBOM IIPEAOCTABIIEHUS] MYHUIIUIIAIBLHON
YCITyTH OCYIIECTBIIsAETCS B (hopMax:

1) npoBeenss npoBepok; :

2) paccMoTpeHHUs *amo6 3asBUTeNell Ha NEHCTBHS (6e3neiictue) Oprana, a
TaKKe HX NOIDKHOCTHBIX JIUL, MyHHITUTIAIBHbIX CITy KaIIUX. '

422. B unemsx OCYIIECTBIICHHUS KOHTPOJA 3a IIOJJHOTOM M KayeCTBOM
TMIPENOCTABICHUS MYHHULMNAILHOH YCIYTH IIPOBOAATCS TILUIAHOBBIE M BHEILIAHOBEIC
npoBepku. Ilopsfok ¥ NEPHOAMYHOCTH OCYINECTBIEHMS ILIAHOBEIX IIPOBEPOK
YCTaHaBIMBAeTCs MIaHOM paboTsl Oprana. [Tpy mpoBepke MOTYT pacCMaTpHBaThCS BCe
BOMPOCEL, CBA3AHHBIE C IPEJOCTAaBICHHEM MYHULHUIATBHON YCIYTH (KOMIUIEKCHEBIE
MIPOBEPKHM), WIIM OTJENBHBIA BOIPOC, CBA3AHHBINA C NPEIOCTaBIEHUEM MYHHUIMIIATLHON
YCIyrd (TeMaTH4ecKHe IIPOBEPKH). [IpoBepka Takke MOXET IIPOBOAUTHCH IO
KOHKPETHOH Xkayiobe 3asgBUTeNs. :

4.2.3. BHemnaHOBbIE MPOBEPKH IPOBOAATCS B CBSA3M C IIPOBEPKOM yCTpaHEHHS
PaHee BRLIABICHHBIX HApYIICHWH aIMMHHCTPaTHBHOIO pErNIaMEHTa, a TAKkKe B cilydae -
MOTy4eHns kanob 3asBuTenell Ha meiicTBus (GeszeiicTue) Oprana, a Takxke HX
AOIDKHOCTHBIX JIML, MyHHLHUIIABHBIX CITyXKaIIUX.

4.2.4. Pe3ynbTathl poBepKH 0DOPMISIOTCS B BHJE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBIABICHHbIC HEJOCTATKM U IPEUIOKEHHS [0 UX YCTPAaHEHHIO.

4.3. OTBeTCTBEHHOCTH J0/IKHOCTHBIX JIHI{ OpPraHa, NPeJoCTABJISIONIEr0
MYHHIHNAJIBHYIO YCIIYTY, 32 pelieHHs H AeficTBHs (Ge3aeiicTBHE), NPHAHMAaeMble
(ocymecTBiIsieMble) HMH B X0/1e NPeJOCTABJICHHAS MYHHIHNAJIbLHOH YCJIyrH

ITo pe3ynbraTram mpoBeAeHHBIX IIPOBEPOK B ClIy4yae BBISABIEHUS HapyIlIEeHHH IpaB
3ajdBUTENCd BHMHOBHBIE JIMI@ IPHBJIEKAIOTCH K OTBETCTBEHHOCTM B COOTBETCTBHH C
3aKoHozaTenbCcTBOM Poccuiickoii @enepanyn.

PyxoBogutens Oprana Hecer OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE
PacCMOTpEHHE 3asiBICHHI WM 32 HECBOEBPEMEHHOE MO0 HEHaIIeXKallee BEHITOIHEHHE
aIMMHUCTDATUBHBIX [JEHCTBUM, yKa3aHHBIX B pasfene 3 AJIMMHHCTPAaTHBHOIO
periiaMeHTa.

JIOIDKHOCTHBIE JHIA W HMHBlE MYyHHIHIIANBHbIE CIy)alllue 3a pelIeHHUs u
neicTBrs (Ge3neiicTBre), MPUHIMAaeMBbIe (ocyIecTBisieMble) B XOM€ MPENOCTABIECHHUS |
MYHMUMINATBHON YCIIyIH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOAATEIECTBOM |
HIOpSIJIKE.



4.4. ITonoxkenns, XapaKTepH3ylomue TpeGoBaHHs K NOPSAKY H (popmam
KOHTPOJISl 32 NpeJOCTaB/IeHHEM MYHHLHNIAIbLHOM YCIYrH, B TOM YHCJIe CO CTOPOHBI .
rpaiaH, HX 00beAMHEHHH H OpraHu3anmii

Kontpons 3a npemocrasnennem MYHHUIMNATBHON YCIIYTH CO CTOPOHEI I'PaKaaH,
MX OOBENMHEHMH W opraHuzaUuii, OCYIIECTBIIAETCS MOCPEACTBOM OTKPHITOCTH
AeATeNbHOCTH OpraHa NpU INpenoCTaBIeHHH MyHULUNAIBHON YCIIYTH, MOJy4eHUs
TIOJIHOM, aKTyaJlbHOH W NIOCTOBEPHOH HH(QOPMAIMKM O TOpSAKE IIPeIOCTARICHHS
MYHHUUUNAIBHOM YCIYIM M BO3MOXKHOCTH AOCYIEOHOTO PacCMOTpeHHs ObpaleHH i
(’xai06) B mpouecce npexocTapeHus MYHHLHUIAIBHON YCIIyTH.

S. HocyneGubiii (Bﬂecy,ueﬁnuifl) NOPSAOK 00:Kxa10BaHUSA pelIeHHi u
AeHCTBHHA (Ge3neiicTBus) opraHa, nNpeaocTaBJIAIOLIero MYHHIHNAJIbLHYIO YCIyry,
MHOroyHKIHOHAJbLHOI'0 HEHTpa NpeJoCTaB/IEHHs IOCyJapCTBEHHbIX H

MYHHIHNAJIbHBIX YCJYT, OpraHH3anuii, YKa3aHHbIX B 4yacTH 1.1 craTtbu 16
DenepanbHoro 3akona Ne 210-®3, a TaksKke X JOTKHOCTHBIX JIMII,
MYHHIHNAJIbHBIX CTy)KaIHX, paGOTHHKOB

5.1. 3asBuTenH uMeroT MPaBo Ha 0GKaTOBaHKE B RoCynebHOM MOpsiaKe pelIeHuUi
u peicteui (Gesneiicteus) Oprana, TNIPEIOCTABIIAIOIIEr0 MYHHLHMIIAIBHYIO YCIYTY,
AOIDKHOCTHOrO  juua OpraHa, mpemOCTaBIAIOMIErO MYHULHMNATBHYIO  yCIyTy,
MYHUIMIANBHOTO  CiyXallero,  pykosoguTens  Oprana, NPEAOCTABIIAIOIIETO
MYHHIIMIATBHYIO YCIIyTy, MHOI 0 yHKIIHOHAJILHOT'O LIEHTpA, paboTHHUKa -
MHOTOQYHKIIMOHANEHOTO TIeHTpa, OpraHU3alHii, IIPeTyCMOTPEHHBIX 9acThio 1.1 cTaThu
16 ®enepanbHoro 3akoma or 27 wmons 2010 romga Ne 210-®3 «O6 opraHuzammu
TPEAOCTABICHHS TOCY TapCTBEHHBIX H MyHHULMNANBHBIX YCIYT», 8 TAKKE UX pabOTHHKOB.

3asBUTENE MOXET 06PATUTHCS C KAaT06OM, B TOM 9HCIIe B CIIEIYIOIMMX CITy4asax:

1) Hapymenue cpoka perucrpauum 3anpoca O MPeAOCTaBICHUH MYHHIMIIAIbHOMN
YCIYTH, 3alpoca, yKa3aHHOTO B crathe 15.1 ®enepanbHoro 3akoHa ot 27 mons 2010
roma Ne 210-®3 «O6 opranuzanuu IIPEIOCTABIIEHHsI TOCYHAapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYI»);

2) HapyIleHHe CpoKa IpefOCTaBiIeHHs MYHULUNIAIBHOM yCIIyTH. B yka3zaHHOM -
Cciydae nocynebHoe (BHecyme6HOe) o6kaloBaHHe 3asBHUTENIEM pelIeHu u I[CI‘/’ICTBPII\;I’
(Ge3melcTBUSI) MHOrOGYHKIMOHATHHOTO LIeHTpa, pabOTHHKa MHOTrO(QYHKIIMOHATEHOTO
[[CHTpa BO3MOXHO B CIlly4ae, €CIH Ha MHOTOGYHKUMOHAIBHBIM IEHTD, PELICHHS H
aefictBus  (6e3neicTBHE)  KOTOPOrO 00XaTyroTCs, BO3JOXKEHA (YHKLIHA 110
MPENOCTABICHNIO COOTBETCTBYIOIMX MYHHMLUMNATBHEIX YCIYT B IMOJHOM 0OBeMe B
TIOpsZIKe, ONPENEIEeHHOM YacThio 1.3 cTtateu 16 ®enepanbHOro 3akoHa ot 27 urojs 2010
romza  Ne 210-®3 «O6 opranusauuu [IPEIOCTABIIEHUS TOCYJAapCTBEHHBIX U
MYHHULMIATBHBIX YCIIYT»);

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB HITH uHbOpMauK 160 OCYIIEeCTBICHMS
AICHCTBHH, TNpEJICTaBI€HHEe WM OCYIIECTBIEHHE KOTOPBIX He MpeJyCMOTPEHO
HOPMAaTHBHBIMM  NDaBOBEIMH akTamu Poccumiickoii ®emneparuy, HOPMaTHBHBIMH



IIPaBOBBIMU aKTaMu P ecny6nm<n TaTapCTaH, MYHHUIIATIAJIbHBIMU IIPaBOBBIMHM aKTaMH 151
IpeaoCTaBIICHUS MYHULIMITAJIbHOK yciayru,

4) oTka3 B mpueme AIOKYMEHTOB, NPEOCTaBICHHE KOTOPBIX NPETYCMOTPEHO
HOPMAaTUBHBIMH TIPaBOBBIMH akTaMd Poccuiickoit ®enepauny, HOPMATHBHBIMU
TIpaBOBBIMM aKTaMu Pecriy6muxu TarapcraH, MyHHIMIATEHEIME IIPaBOBBIMU aKTaMH IS

TIPCAOCTABNCHUS MyHHLUIIALHOR YCIlyTH, Y 3aSBHTEJIS,

5) oTka3 B npenocraBieHHn MYHHIMIIANIBHOM yCIIyTH, €CIIM OCHOBAHHMS OTKa3a He
IpeNyCMOTPEHBI (eepanbHbIMH 3aKOHAMH U IIPHHATBIMH B COOTBETCTBHM C HHMH
MHBIMH HOPDMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit Qenepanuy, 3aKOHaAMH U
MHBIMU HODMaTUBHBIMH [IPABOBEIMH akTamu Pecry6nuku Tatapcran, MyHUIUIIATBHBIMY |
TIpaBOBBIMH akTaMH. B ykaszaHHOM ciygae nocynebHoe (BHecyne6HOe) 06xanloBaHHe
3asBUTENIEM DEINeHHH U OeHCTBUIM (GesneHcTBHSI) MHOTOMYHKLUHOHATBHOIO LIEHTpa,
PabOTHHKA MHOTO(GYHKUHMOHATEHOrO [CHTpa BO3MOXHO B CIy4ae, €CId Ha
MHOTOyHKIHOHATBHEIH ICHTp, pemeHus u nedctBus (6esneiicTBue) KoToporo
O0OXaIyloTCs,  BO3JIOXKeEHa GyHKIES 1nO  mpemocTaBIeHHMIO COOTBETCTBYIOIIHX
MYHULIMTIANBHBIX YCIYT B IIOJHOM 06beMe B ITOpsiIKe, OIlpeleJIEHHOM 4acThiO 1.3 cTaThu
16 ®enepanshoro 3akoma or 27 wmrons 2010 roma Ne 210-®3 «O6 oprauuzamuu
TIPENI0CTaBIEHHS I'OCY JaAPCTBEHHBIX U MYHHLMITAIBHbIX yCIIyTY;

6) 3aTpeGoBaHMe C 3asBHMTEINs TIpY TIpEAOCTaBICHHH MYHUIIUINIAIBHOW YCIyTH -
ILTaTel, HE IPENYyCMOTPEHHOW HOPMAaTHBHBIMH IIPABOBBEIMU  aKTaMU Poccm‘flcxoi
OQenepallii,  HOPMATHUBHBIMU MpaBoBBIMK  akTaMd  Pecmy6muku  TaTapcraw,
MyHULIUNIATbHBIMH IIPABOBBIMH aKTAMH;

7) oTka3 opraHa, IpeLOCTABJIAIOMEro MYHUIIMIIATIBHYIO YCIIYTY, JIOKHOCTHOTO
fTHLa OpraHa, NMPeNOCTABISIOMIETO MYHHUIHIATHHYIO YCIIyTY, MHOTO(YHKIIMOHAIBHOTO
LeHTpa, paboTHHKA MHOrO(GYHKIIMOHATEHOTO LIEHTpa, OpraHU3alyuii, IpexyCMOTPEHHBIX
yacteio 1.1 crateu 16 DenepanbHoro 3akona or 27 urons 2010 roga Ne 210-®d3 «O6
OPTaHM3alli¥ IPEJOCTAaBICHUS TOCYNAPCTBEHHBIX M MYHHLMNATEHEIX YCIYyT», WIH HX
paboTHHKOB B WcmpaBIeHHH AOMYIIEHHBIX WMH OIIEYaTOK M OIIMOOK B BHIAAHHBIX B
Pe3yJIbTaTe NpPENOCTaBNCHH! MYHMLMNAIBHOW YCTYTH NOKYMEHTax JH60 HapyIIeHHe
YCTaHOBJICHHOIO CpOKa TaKuUX HCIpaBleHHi. B  yka3aHHOM ciIy4ae pgocymeGHOe
(BHECYZIeOHOE) 06XkaloBaHMe 3asBHTENEM pelleHnid u JaedcTBui  (Ge3meicTBHs) -
MHOTOQYHKIIMOHANBHOTO  IIeHTpa, paboTHHKa MHOTO(QYHKLMOHATBHOTO  IEHTpa
BOSMOXHO B ClTy4ae, €ClM Ha MHOTOGYHKIHOHAIBHEIA IEHTp, PELUEHHS W JCHCTBHS
(GesnelicTBue) KoToporo 00XaTyIOTCS, BO3NOXKEHAa (YHKLHSA I10 IIPEIOCTABIIEHHIO
COOTBETCTBYIOIINX MyHUIHIANBHEIX yCITYT B IIOJIHOM 06beMe B TTOPSIKE, onpeneneHHOM
yacteio 1.3 crateu 16 DenepansHoro 3akona ot 27 wurons 2010 roga Ne 210-®3 «O6
OPraHHU3alliK IPEAOCTABIICHHA TOCY AAPCTBEHHBIX H MYHHULMIATBHBIX YCIYT»;

8) HapylleHHe CpOKa WM IOpSAKA BbIIAYM JOKYMEHTOB IO pe3yJIbTaTraM
NPEAOCTaBICHUA MyHULIUNIATIEHON yCITyTH;

9) pHOCTaHOBIIEHHE TIPeOCTABIEHHS MYHHUIIMIIAIBHOMN YCITyTH, €CIIH OCHOBAHHS |
TPHOCTAHOB/ICHHUsS. HE TPEXYCMOTPEHBl (elepalbHBIMU 3aKOHAMH M IPHHATHIMH B
COOTBETCTBHM C HMMH HHBIMH HODMATMBHBEIMM IIPaBOBBIMH akTaMH Poccumiickoii
Denepanuy, 3aKOHAMM W HHBIMH HOPDMAaTHBHBIMH IIPDaBOBEIMH aKTaMHu Pecmy6iauku
Tarapcran, MyHHUMIATEHEIME PaBOBEIME akTamu. B yKa3aHHOM cilydae AocynebHoe



(BHECYEOHOE) 06XkaoBaHMe 3aj4BUTENIEM pelIeHHH U aelcTBuUit (6e3neticTBus)
MHOTO(YHKIMOHATEHOrO LeHTpa, pabOTHHMKAa MHOrOGYHKIMOHATHHOIO LIEHTpa
BO3MOXHO B Clly4ae, eCld Ha MHOrOGYHKIHOHAIBHbIA LEHTP, PEIleHUs W JEHCTBHUSA -
(GesneiicTaue) KOTOpOro 06XalTylTCs, BO3JIOXKEHA (QYHKIMS O MpesocTaBiIeHHIO
COOTBETCTBYIOIIMX MyHHLMITANIBHEIX YCIYT B TIOMTHOM 06BbeMe B TOpsAIIKE, ONpeeNeHHOM
4acTeio 1.3 crateu 16 ®enepansroro 3akona ot 27 uronst 2010 roma Ne 210-®3 «06
OpTaHH3allK NMPENOCTABIEHUS TOCY IAPCTBEHHEIX 1 MYHHULMIIAIBHBIX YCIIyT».

10) TpeGoBanme y 3asBuTens TIp¥ TIPEIOCTABIEHUN MYHULMIAIBHON YCIyTH
AOKYMEHTOB HIM HH(OPMALUH, OTCYICTBHE M (M1M) HEMOCTOBEPHOCTH KOTOPHIX He
YKasbIBAICh IPH MEPBOHAYATBHOM OTKa3€ B IIPHEMe AOKYMEHTOB, HEOOXOMUMBIX IJIs
TIPENIOCTaBNCHU MYHULMNAIBHON YCIyTH, 160 B NPEIOCTaBIIEHUH MYHHIUIATBHOM
YCIYTH, 33 HCKIIOYEHHEM CIy4aeB, IIpeXyCMOTPEHHBIX IIyHKTOM 4 4Yactu 1 crateu 7
OQenepanbHOro 3akoHa or 27 wHions 2010 roma Ne 210-®3 «O6 OpraHU3alHH |
TIPENOCTABICHUS IOCYAAPCTBEHHbIX U MYHHIMNATBHBIX ycryr». B ykasaHHOM ciyuae
AocynebHOoe (BHecyne6HOE) o0GkKanoBaHMe 3asBHTENCM pelleHuii u  noeicTBHit
(besneltcTBrsT) MHOrOGYHKIMOHATEHOO IIEHTPa, pabOTHHKa MHOTO(YHKIHOHAILHOTO
LICHTpa BO3MOXHO B CiIyyae, €CIM Ha MHOTO(YHKIMOHAIbHEI LEHTD, pelIeHHs H
neticteus  (GesneicTBie) KOTOPOro  obxamyroTcs, BO3NOXeHA (GYHKUMS 110
TIPENIOCTABNCHHUIO COOTBETCTBYIOLIUX MYHHULHNATBHBIX YyCIyr B IOIHOM o6GBEMe B
IIOPSIAIKE, ONpPENeIEHHOM YacThio 1.3 cratbu 16 ®enepanbHOro 3akoHa ot 27 mrons 2010
roma Ne 210-®3 «0O6 opranusamuu IIDEIOCTaBII€HHS! TOCYJApCTBEHHBIX H
MYHULMIAIBHBIX YCIIYT».

5.2. Xamoba momaeTcs B MHCHMEHHOI Gopme Ha OymaxHOM HocHTene, B
JNIEKTPOHHOH (opMe B oOpraH, mpexOCTaBIAIOMIHI MYHHLHUNAIBHYIO  YCIyTY,
MHOTOGYHKIMOHANBHEI HeHTp 1u60 B COOTBETCTBYIOIIMI OpraH IOCYIApCTBEHHOM! .
BIacTH, SBISIOIIMACS —yYpenuTeNIeM MHOTO(GYHKIHOHATEHOIO IeHTpa (nmamee -
YIpeluTeNk  MHOTOQYHKIMOHANTBHOIO IIEHTpa), a Takke B OpraHM3alluH,
TIpeyCMOTpeHHBIE 4acThbio 1.1 cTaTeu 16 ®emepanbHoro 3akona ot 27 mromns 2010 roga

© 210-®3 «O6 opraHus3anuyu MmpenoCTaBIeHHs rOCyJJapCTBEHHBIX ¥ MYHHIIMIIAIbHBIX

ycayr». JKanob6el Ha pemeHus W aeicTBHS (GesmelicTBHE) pPYKOBOOWTENSA OpraHa,
NIpEAOCTABIIAIOIEr0 MYyHHUIMIATBHYIO YCIYTY, TIOJAIOTCA B BBILIECTOSIIHIL opraH (mpu
€ro Halu4uM) 160 B Clyyae €ro OTCYTCTBHS paccMaTpMBAaIOTCS HEMOCPEICTBEHHO
PYKOBOZIUTENIEM OpraHa, NpeJOCTABISIONEr0 MyHHUMNANbHYIO ycuyry. JKamo6sl Ha
pelienus u percteusi (6esneiicTBHe) paGoTHHKA MHOTO(QYHKIIHOHAJIBHOIO LIEHTPA -
TONArOTCSA PyKOBOAHUTEIIO 3TOTO MHOTOGYHKIHOHANBHOTO LeHTpa. JKano6s! Ha pelneHus |
M JeHcTBUs (6e3neiicTBHE) MHOroGbYHKUHOHATHHOIO LEHTpa IIOJAIOTCSA Yy4YpeauTelIro
MHOTOQYHKIIMOHANBHOTO IIEHTpa WM JO/DKHOCTHOMY  JIMILY, YIOJIHOMOYEHHOMY
HOPMATHBHBIM NpaBOBBIM akTOM Pecry6muku Tarapcrad. JKano6bl Ha pelneHus wu
nerictBus (6e3nmeiicTBUe) paGOTHHKOB OpraHu3aluy, IPeIyCMOTPEHHBIX 4YacThio 1.1
craTbu 16 ®enepanbHoro 3akona ot 27 wuroas 2010 roga Ne 210-®3 «O6 opraunuzanyu
MPEAOCTABICHUS.  TOCYNapCTBEHHBIX M  MYyHHLUMIOANBHBIX  YCIYD», IIOHAKOTCS
PYKOBOIMTEISAM 3TUX OpraHU3aLUii.

Kanoba Ha pemenus u peiicTeus (6e3neilicTBHe) opraHa, MpeaOCTaBISIONIETO
MYHUIIMNAIbHYIO  yCIYTy, HO/DKHOCTHOIO JIMIA  OpraHa, TPeOCTABIISIOMIETO



MYHULMIIANBHYIO  yCIIYTy, MYHHLMIOATBHOTO CITyXKalllero, pyKOBOAMTENS OpraHa,
TMPEAOCTABIIAIOMEr0 MyHUIMIIANBHYIO YCIyTy, MOXET OBITh HalpaBlieHa Mo TI0YTe, Yepes
MHOIO(YHKIIHOHAIbHBIH LEHTD, c HCIIOJIb30BaHUEM UH(POPMaIIMOHHO-
TEICKOMMYHUKAlIMOHHOW  ceTH  «lIHTepHeT», OQUIHATBHOrO  caiita Oprasa,
NPENOCTABIAIOMEr0  MyHMUMIIANBHYIO  ycmyry, EamHoro  moprama  mu6o
Pecmry6nukanckoro noprana, MHGOPMALHOHHON CHCTEMEI nocynebHoro o6xanoBanus, a
TAKXKe MOXET ObITh NMpPHHATA [P JAYHOM IpHeMe 3asBHTeNs. JKanoba Ha pelleHus U
JIeMCTBUSA (be3neiicTare) MHOT0()yHKIIHOHAJIEHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKIIHOHAIBHOTO LIEHTPA MOXKET GBITH HarnpapJjieHa I10 [I0YTe, C UCIIOJIb30BaHHEM
MH(POPMAITMOHHO-TEIEKOMMYHHKALMOHHOR CETH | «HlHTEpHET», OGHUIIHANIBEHOIO caiTa
MHOTOQYHKIMOHATEHOTO LeHTpa, ExuHoro moprana mu6o Pecmy6nukanckoro noprana,
MH(pOPMAITHOHHON CHCTEMBI TOCYAeGHOro 00xaoBaHMs, a TalkKe MOXKET OBITh MPHHATA
IpU JIHYHOM IIpueMe 3asBuTens. JKanoba Ha pelieHuss M fekcTBusa (6e3neiicTBue)
OpraHu3alui, IIPeIyCMOTPEHHbBIX YacThio 1.1 ctated 16 ®enepabHOrO 3aKoHa OT 27
uronst 2010 roma Ne 210-®3 «O6 opranmsanmu IIPEIOCTaBIEHUs I'OCYyJapCTBEHHBIX H
MYHMIMIANBHBIX yCIyr» Ne, a Takke MX paGOTHHKOB MOXET GBITH HalpaBlIeHa IO
o4Te,  C  HCIONB30BaHMEM  HH(OPMAI[MOHHO-TEIEKOMMYHHKAIIMOHHOM  CeTH
«VIHTepHEeT», OQUUHUATHLHEIX CalTOB 3THUX opranusanuii, EnunHoro moprama mau6Go
Pecnybnukanckoro moprana, a Takke MOXET OBITH NpUHATA IIPH JUYHOM IPHEME
3asBUTEIIS.

5.3. Kanoba nomxHa conepxars:

1) HamMeHOBaHWe OpraHa, NpPeXOCTABISIOMIETO MYHHULHUNAIBHYIO  YCIyTY,
AOJDKHOCTHOIO JIMIA OpraHa, NpPEeJOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIYTy, IHO0
MyHHUILHUIIAIBHOTO CITyXaIllero, MHOTOQYHKIIMOHAIBHOTO LIEHTPa, €r0 PyKOBOMHUTENS H
(unv) paGoTHHKA, OpraHM3ALN, [IpEIyCMOTPEHHBIX 4YacTe0 1.1 cratem 16
QenepanpHoro 3akoHa or 27 wmons 2010 roga Ne 210-®@3 «O6 opranuszauuu
TIPEAIOCTAaBICHUA TOCYJTapCTBEHHBIX W MYHHIMIIAJIBHBIX YCIyI», MX PyKOBOAUTENEH H
(1K) pabOTHHKOB, PELIIEHHS U AEHCTBHS (6e3nelicTBHE) KOTOPBIX OGKATYIOTCS;

2) ¢amunmio, ums, orTdecTBO (TOCTEnHEE - [P HaJIW4YHMH), CBEIOEHHSA O MECTE
XKUTEIIbCTBA 3asBUTENS - (QU3UYECKOrO JMIA JTU6O HaMMEHOBaHHE, CBENEHHS O MECTE
HaXO0XACHUs 3ajABUTENA - IOPHAMYECKOrO JIULA, a TaK)Ke HOMep (HOMepa) KOHTAKTHOTO |
TenedoHa, ajapec (aapeca) 31E€KTPOHHOMN TOYTHI (IIPH HaAJIM4YMM) ¥ MOYTOBEBIN afpec, 1o
KOTOPBIM JOJDKEH OBITh HallpaBJieH OTBET 3asBUTEIIO; '

3) cBemeHns 06 OGXKATyeMBIX PEIIEHHSX W AEHCTBHAX (6e3neiicTBuM) opraHa,
TIPENIOCTABNIAIOIIEr0  MYHULMNANBHYIO  YCIyry, MJO/DKHOCTHOTO JIMI[a  Oprasa,
MPENIOCTABIIAIOIIET0 MYHHUUNAIBHYIO YCIyry, JU60 MYHHUIMIAIBHOIO CIIyXKallero,
MHOTOQYHKIIMOHANBHOTO  LIeHTpa, pabGOTHHKA MHOTMOQYHKIHOHAIBHOTO  LIEHTPA,
OpraHM3alMH, NpelyCMOTPEHHBIX YacThio 1.1 cTateu 16 MemepambHOro 3akona ot 27
urons 2010 roma Ne 210-®3 «O6 opraHM3amuy NpenOCTaBIEHUS rOCyZapCTBEHHBIX U
MYHHULUNANBHBIX YCIYT», UX PaOOTHUKOB;

4) IOBOIBI, Ha OCHOBAHMM KOTOPHIX 3asABMTENh HE COLNIACEH C pEIIEHHEM "
AeHcTBUEM (Ge3leliCTBHEM) oOpraHa, MHpeNOCTaBISIOMIErO MYHULIMNIAJIGHYIO YCIYTY,
AOIDKHOCTHOTO JIMLIa OpraHa, MPeNOCTaBIAIONIEr0 MYyHHLHUNAIBHYIO YCIyry, JTH6O .
MYHMIUNIATBHOTO  CHyXKalllero,  MHONOQYHKIHMOHAJBHOTO  LIeHTpa, paboTHHKa



MHOTO(YHKIIHOHATBHOTO [ICHTpa, OpraHM3alluii, IPeyCMOTPEHHEIX 4acThio 1.1 CTAThH
16 ®enepanbHoro 3akoma or 27 uronsg 2010 roma Ne 210-®3 «06 OpraHU3ali
TIPENIOCTaBIICHUS] TOCYNApCTBEHHBIX U MyHHIIMIIANBHBIX YCIIYI», HMX pabGOTHHUKOB.
3asBHTEIEM MOTYT GHITH TIPEACTaBICHbI TOKYMEHTHI (IIPH HATHYMH), IOATBEPXKIAIOIIIHE |
AOBOJIBI 3asIBUTEINS, THOO UX KOMHH. ,

5.4. Tlocrynupruas sanoba TOLVIEXHUT PETHCTPAllMK B CPOK He NO3Hee paGoyero
AHS, CIICYIOIIEro 3a THEM MOCTYILIEHHS.

5.5. XKano6a, NIOCTyNMBIIAA B OpraH, HpenOCTaBISHOIIHIL MYHUITHIAIEHYIO
yCIyTy, MHOrOQYHKIIMOHAIbHEIH HCHTD, YYPEOAUTENI0 MHOTO()YHKIIMOHAIBHOIO LIEHTpa,
B OpraHu3aluH, IpeayCMOTpeHHbIe YacThio 1.1 cTaThH 16 ®enepansHoro 3axona ot 27
urons 2010 roga Ne 210-®3 «O6 OpraHMU3alMH IpeaoCTaBIeHHUS rOCyJapCTBEHHEIX W
MYHHIMIANBHBIX YCIyT», JTH60 BBILIECTOSIIMI opraH (IIpH €ro HAIMYHH), MOLIEHKHUT
PacCMOTpeHHI0 B TeuyeHHe 15 pabouux nHeit co AHS €€ DETHUCTpallMH, a B Cllydae
00XaloBaHWs  oTkaza OpraHa, mpeaoCTaBJIAIONIErO MyHHIMIABHYIO  YCIyTy,
MHOTO(yHKIHOHATEHOTO LICHTpa, OpraHu3alyi, IPeTyCMOTPEHHBIX 9acThio 1.1 CTaThH
16 ®enepansHoro sakoma or 27 ot 2010 roma Ne 210-®3 «O6 OpraHU3aliH |
IIPEIOCTaBIICHUS FOCY AAPCTBEHHBIX U MYHHIUMANEHBIX YCITYT», B IPUEME JOKYMEHTOB y
3aiBUTENS MO0 B HCHpaBIeHHH AOMYIICHHBIX ONEYaTOK W ONIMOOK MM B Ciydae
00XanoBaHUs HapyleHHs YCTaHOBIICHHOIO CpOKa TaKMX MCIIPaBIEHHM - B TedeHHe 5
pabounx nHel co aHs ee PETUCTpaLIMH.

5.6. Ilo pesynpratam PacCMOTPEHMUS KaI00bl IPUHUMAETCS OIHO U3 CIIEIIOUTHX
peLIeHuI:

1) xanoba YAOBIICTBOPSIETCS, B TOM 4YHCIe B (OPME OTMEHEI IIPHHATOTO
PCIICHNS, UCTIPABIIEHUs JOMYLIEHHEIX OIEYaTOK M OIIHGOK B BBIIaHHBIX B Pe3yJIbTaTe
TMPENOCTABNCHUS MyHULMNIANBHOM YCITyTH AOKYMEHTaX, BO3BpaTa 3asBUTEIIO NEHEKHBIX |
CPCACTB, B3UMaHHE KOTODBIX He HIPEAyCMOTPEHO HOPMATHBHBIMH INPABOBBIMH AKTAMH |
Poccuiickoit ®enepariuu, HOpPMATHBHEIMH NPAaBOBEIMH akTamu Pecry6nuku Tarapcran,
MYyHULUTIATBEHBIMH TIPABOBBIMU aKTAMH;

2) B yIOBNETBOPEHHH Ka06BI OTKA3BIBACTCA.

He nosgmee nus, cnemyromero sa AHEM TPHHSATHS DELICHUS, YKa3aHHOIO B
HaCTOSAIIEM IYHKTE, 3asBHTENI0O B MHUCHMEHHOIN Gopme u 1o kenaHMIO 3asBHTENs B
SJIEKTPOHHOH  ¢opMe  HampaBnsercs MOTHBUDOBAaHHBI OTBET O pe3yiabTaTax
PacCMOTPEHHS KaJTOObL.

5.7. B cuyuae NIPU3HAHHUA KaJoOBI MOIexKalne YAOBJIETBOPEHHIO B OTBETE
SAIBUTEIIIO O pe3ylbTaTaX PacCMOTPEHHS XKalobbl JaeTcs uHbOpMaIHa 0 AEHCTBHSX, -
OCYLIECTBIISIEMBIX ~ OPraHOM,  IIPeJOCTAaBJIAIONIMM MYHHLMNANBHYIO  YCIYTy,
MHOTOQYHKIMOHANBHEIM IIEHTPOM JIH60 OpraHu3alKel, NpeayCMOTPEeHHOM YacThio 1.1
crated 16 ®epepanbHoro 3akona ot 27 mois 2010 roga Ne 210-®3 «O6 opranusamuu
NPEOCTABNEHUS.  TOCYNAapCTBEHHBIX W MYHULMNANBHBIX  YCIOYr», B  ILelax
HE3aMEIVITEIBHOIO  YCTPaHEHHS  BBISBIEHHEIX HapymieHHd TpH  OKa3aHHUH
MYHULUIIATBHOM YCIIyTH, a TakKe IPUHOCATCS M3BHHEHUS 3a JOCTaBJIEHHbIE HeYI00CTBa
U yKa3plBaeTCs HMHOGOpMAalMsi O JaibHEeHIInX HEeUCTBUAX, KOTOPBIE HEOO6XOIHMO
COBEPILIHTE 3aBUTEIIIO B LENAX MOIyYEHHS MyHHULUNATBHON YCIYTH.



5.8. B ciyyae mpusHaHus kano6bl He MoIekameit YZIOBJIETBOPEHHUIO B OTBETE
SaJABUTEIIIO O pesysbTaTaX pPacCMOTPEHHs KaloOBl MAlOTCA apryMeHTHPOBAaHHEIE
Pa3bICHEHUA O MpPUYMHAX NPUHATOIO DEINEHHS, a Takke MHGOPMAIHUS O IOPSIKE
00>XaOBaHHA IPUHATOTO PELICHHUS. |

5.9. B ciiyyae ycTaHOBIICHHS B XO/le HITH IO pe3yiibTaTam PacCMOTpPEHUS KaTo0kI
TIPU3HAKOB  COCTaBAa aIMHUHHCTPATUBHOTO IIPABOHAPYIUEHHS WJIM IPECTYIIICHHMS
AOKHOCTHOE JIMIIO, PabOTHHK, HaJleNleHHbIE [IONTHOMOYHMSMH TI0 PACCMOTPEHHIO 3Kajiob,
HE3aAMETUTEIIBHO HANPABIIAIOT UMEIOLIMECS MaTePHANbl B OPTaHbI IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIMHHHCTPaTHBHOMY PETJIAMEHTY IO
IPE0CTABICHHUIO MYHHUIIMIIAILHOM YCIIyTH 110 JaYe
MUCBMEHHBIX Pa3bsACHEHUH HAJIOrOILIATEIbIIUKAM |
HaJIOTOBBIM areHTaM II0 BOIIPOCaM IIPHMEHEHHUS
MYHHIIMIIATGHBIX IIPaBOBHIX aKTOB O HAJIOTaX U
cbopax

PyxoBomuTemo

OT:

3ASIBJIEHUE
00 HCIIpaBIICHUH TEXHAYECKOH OIIHOKH

Coobmaro 06 ommbke, JoMyIIEHHOM TIpH IPEIOCTABICHAM MYHUIIMIIAIBHOM YCIIYTH 10 Jadye
[THCbMEHHBIX Pa3bsCHEHUN HAJIOTOIIATEIbIIMKAM M HAJIOTOBBIM areHTaM 1o BOIIPOCaM
TIPUMCHEHHS] MyHHLIMIIATBHBIX TPABOBBIX aKTOB O HAJIOraxX M c6opax.

3anucano:
[IpaBunsHBIE CBEIIEHHUS;

Hpomy HCIPaBUTE AOMYIIEHHYIO TEXHUYCCKYIO OI.IIH6Ky H BHECTH COOTBETCTBYIOINHE

H3MCHCHHS B IOKYMCHT, SBIAIOIIMIACS pe3yIbTaToOM MyHHIHMIAIBHON yeuyru. Ilpumaraio ciemyomue
JOKYMEHTEI:

1.
2.
B ciysae mpuBATHS pemenms 06 OTKIOHEHHH 3asBICHHS 06 HCIIPaBIEHHH TEXHHUYECKOH
OLIMOKK MPOITY HANPABUTH TAKOE PEIIEHHE:

TI0OCPEAICTBOM OTIIPABNICHHUs 3JIEKTPOHHOTO TOKYMEHTa Ha aapec E-mail: 5
B BUIC 3aBCPCHHOH KONMM Ha OyMaXHOM HOCHTENE IIOYTOBEIM OTIpPABNEHHEM IO aIpECY:

HacrosmuM noxreepxnaio: cBeneHHs, BKTIOUEHHBIE B 3asBJICHHE, OTHOCAILIHECS K MOCH
THIHOCTH U IIPEACTABIIEMOMY MHOIO JIULLY, & TAK)Ke BHECEHHbIE MHOIO HHXKE, JOCTOBEPHEI. JIOKYMEHTHI
(KOIIMM NOKYMEHTOB), NPHIOXEHHBIE K 3asBIEHHMIO, COOTBETCTBYIOT TpeOOBAHHAM, YCTAHOBIEHHBIM
3aKOHOJATENLCTBOM Poccuiickolt Deneparinn, Ha MOMEHT IIPeICTABNECHHS 3asBIECHUS 3TH JOKYMEHTBI
NEHCTBUTENbHEI M CONEPIKAT JOCTOBEPHBIE CBEICHHSI.

(mata) (mozmuch) (®.11.0.)



[Ipunoxenue Ne 2

K AZIMHHACTPaTHBHOMY PErJIaMEHTY II0
IPEIOCTaBICHHIO MyHHIIUIIAIBHOM YCIIYTH 10 Jade
ITHCBMEHHBIX Pa3bsCHEHUH HAJIOrOILIATEIBIMHKAM U
HaJIOrOBBIM areHTaM I10 BOIIpOCcaM IPUMEHEHHUS
MYHHUIIMITAJIBHBIX MIPABOBBIX aKTOB O HAJIOTaX M
cbopax

PykxoBoauremo

OT:

3ASBJIEHUE
O IPEJI0CTaBICHUH MYHHIIUIIATIBHOM YCIIyTH

IIpomy npemocraButh MyHHIIUNIAbHYIO yCIyry «J/laya IHCBMEHHBIX pa3bICHEHHH
HAJIOTONIATEBIIAKAM M HANOTrOBEIM areHTaM IO BOIPOCY NPYMEHEHHS MYHHUIHMTATBHBIX
HOPMaTHBHBIX IpPaBOBEIX aKTOB O MECTHBIX HAIOTaX M c6Opax» H AaTh Pa3bACHEHHS 110
BOIIPOCY

(M3naraeTcs CyTh 3a9BIICHHUS)

Pesynbrar npenocrasnenns Mynumumansroi YCIIYTH, IPOLITY NPEAOCTABUTh (HOAYEPKHYTH
HYXHOE):

B JIM4HBNi KabuHeT IToprana TOCyJapCTBEHHBIX W MYHHIMINAIBHBIX yCIyr Pecmy6mmku
Tarapcran;

B MHOTO(YHKIMOHATIBHOM LIEHTPE TIPeJOCTABICHHS rOCYJapCTBEHHBIX W MYHHIUIAILHBIX
yenyr Pecy6nuku Tarapcras;

B YIIOJJTHOMOYE€HHOM OpraHe MeECTHOro CaMOyIIpaBJICHHUS.

K 3agBnenuro npunararo:

1.

(YKa3bIBaeTcs mepedeHb JOKYMEHTOB, IPeOCTABISIEMBIX 3asgBuTENIEM)

2.

Ha o6pa6otky Momx mepconamsHex JAHHBIX, COACPXKAIIMXCA B 3aiBICHUH W
TIpRIIAraéMBIX K HEMY JOKYMEHTax, B COOTBeTCTBHH ¢ DesepatsHEM 3akoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHansHBIX TaHHBIX) COrIaceH (cornacua).

(mara) (TTomHcE) (®.11.0.)
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IIpunoxenue Ne 3

K AJIMHUHHCTPAaTHBHOMY DETJIAMEHTY I10
NPEJOCTaBICHUIO MYHULIUIIAIBHOM YCIIYTH 110 Jave
ITACBMEHHBIX Pa3biACHEHUH HAJIOTOILIATEbITHKAM 1
HaJIOTOBBIM areHTaM I10 BOIIPOCaM IPHMEHEHHUS
MYHHIMIIAIBHBIX IPaBOBBIX aKTOB O HAJIOTaX M

cbopax

Komy _

(pamuimns, UM, 0TYECTBO (TIPH HATHYHK)
¢usmyeckoro nuua, WM HaEMEeHOBaHHE
IOPHAHYECKOTO JTHIIA)

Pazbsacuenns

110 BOmpocy IPUMEHCHUS MYHUILIUTTATEHBIX HOPMAaTHUBHEBIX IIPAaBOBEIX aKTOB O HAJIOTaX U

cbopax

(TEKCT pa3biACHEHHIA)

PyxoBoaurens



[Tpunoxenue Ne 4

K AIMMHHCTPaTHUBHOMY PETJIaMEHTY 10
IPEJOCTaBIECHHIO MyHUIIMNIATBHOM YCIIYTH 110 a4e
IHCHMEHHBIX pa3bsCHEHUH HAIOroIUIaTelbIIMKaM H
HaJIOrOBBIM areHTaM II0 BOIIPOCaM MPUMEHEHHMS
MYHMIHUNATHBIX IPABOBHIX aKTOB O HAJIOTaX M

cbopax

« » 20 T. Ne

Komy

(baMumust, UM, OTIECTBO (TIPH HATHYIMH)
(GHU3MYECKOTO JINIIA, HITH HAMMEHOBAHHE
IOPHUAMYECKOTO JIHIIA)

Pemenne
06 OTKa3e B IIPe0CTaBICHUH MYHULMNIAIBHON YCITYTH

WcnonHuTEBHEI KOMHATET CEJIbCKOTO ITOCENICHUS IPUHSI pelIeHHE
06 oTKa3e B NPeIOCTABICHHH MYHHUIMNATLHOM YCIYTH IO Jade MHCHMEHHBIX pa3bICHEHHH
HaJIOTOIIATE/bIIMKAaM U HAJIOTOBbIM areHTaM II0 BOIPOCAM HPUMEHEHHs MYHHIMNATbHBIX
NIPaBOBBIX aKTOB O HAJIOrax H c60pax 1o CIemayIOIKUM OCHOBAHHSM:

Bbl BIIpaBe NMOBTOPHO OGPATHTHCH B HCIIONHHUTENBHBEIA KOMMTET
CENIbCKOTO TOCENEHUS C 3ajABICHMEM O IIPEJOCTABICHHM MYHHIMIAIBHOM YCIYTH HOCTe
YCTPaHCHHS yKa3aHHBIX OCHOBaHHH /I OTKa3a B IIPEJOCTABICHHH MYHULMIIATLHON YCIIyTH.

JlaHHBIH OTKa3 MOXET GbITh OGKAIOBaH B IOCYHEOHOM NOpSAKE MyTEM HAIpAaBICHHS
KaNloOBI B COOTBETCTBHH C Pa3/elioM 5 AJIMHHUCTPATHBHOTO PErTIAMEHTA, a TAKXKe B CyAeGHOM

HOPSJIKE.

HononauTtensHo HHGOPMUpYeEM:

(YkasbiBaeTcs MHGOpPMAIHs, HeO6XOMMas I YCTPaHEHHA IPHIHH 0TKA3a B
NIpEAOCTaBJICHUH MYHHIIUNIANIBHOM YCITyTH, & TaK)Ke HHAs AONOIHUTENbHAs HH(GOpPMALUs IPH
HaJTN4YMH )

PyxoBomurens



