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NOCTAHOBJEHME

Ne 1 19.01.2024

O6 yTBep¥aeHUW AOMWHUCTPATUBHOTO pernameHTa no NpeaoCTABNEHUIO MYHWULMNAnbHOM
YCNyrn No Aadve MUCbMEHHbLIX PA3BLACHEHWUI HANOronnaTenslukaM U HamoroBbIM areHTam no
BONPOCaAM NPUMEHEHWUA MYHULUUNANBHLIX NPaBOBLIX aKTOB O Hanorax u cGopax

B cooTBeTcTBMM cO cTaTthbei 34.2. Hanoroeoro kopekca Poccurickon degepauyuu, cr. 14
QPepgepanbHOro 3akoHa o1 06.10.2003 Ne131-9¢3 «O6 obtux npuHyunax opraxkusauuu
MECTHOro camoynpaeneHusa B Poccuitckon ®epnepaunun», WCNONHUTEMLHBIA  KOMUTET
CTaponnbaepaKoBCKOro cenbckoro nocenerms AkcyGaeBckoro MyHUWUMNAanbHOTO panoHa,

NOCTAHOBIIAET:

1. yTBep,ﬂldTb npunaraemsli aAMUHUCTRATUBHBIN _pernameHT  no  NpeifoCTaBNneHUIo
MYHALWNANBHOW YCAYIKM MO Aade NUCBLMEHHBbIX Pa3bACHEHUW Hanoronnarenbilnkam v
HaNOroBbIM areHTamMm Nno Bonpocam rnpumMeHesns MyHULUnanbHbiX NPagoBbiX aKToB O Hanorax v

cbopax.

2. OnybnukoBaTb HacToALlee NOCTAHOBNEHME Ha oduuvanbHOM noprane npaBoOBOW
nHhopmauuun Pecnybnukun TatapcTaH (hitp:pravo.tatarstan.ru) u pasmMecTuts Ha opuUnansHOM
caiiTe AkcybaeBckoro MyRuumnansHoro panoHa (http://aksubaevo.tatarstan.ru).

3. HacToswee nocTaHOBREHWe BCTynaeT B CUNY COrNacHo  AeUCTByloWEMY
3aKOHO4ATENbCTRY.

Pyxosonmenb MCMONHUTEINBbHOIO KOMUTETA l&
|

CT&pOMnb,ﬂepﬂKOBCKOFO CenbeKoro noceneHuAa C.M. Maxnakos



YTBEPXIOEH

nocraHosneHmem cnonHmTensHoro
komuTeta CtapounbaepsaKoBCKOro
CEeNbCKOro nocerneHns

ot 19.01.2024r. N 1

A,D,MI/IHI/ICTpaTI/IBHbIIZ pernameHT no npeagocrtaB/iIiEHUIO MyHI/ILI,VII'IaJ'IbHOIZ ycrnyrn no fgade
NMMNCbMEHHbIX pa3bﬂCHeHl/Il7I HanoronnatesnbwnkaMm W HalioroBbiMm aredHtam no BoOMnpocam
npuMeHeHnda MyHnumnanbHbIX NMPaBOBbIX akTOB O Hanorax un C60an

. O6wWwme nonoxeHuns

1.1. Hactoawun agMMHUCTpATUBHbLIA pPerfiameHT rno npefoCTaBleHUI0 MyHULUUNanbHOW
ycryrm no gade nUCbMEHHbIX Pas3bsCHEHUW HanoronnatenblinkamMm U HaroroBbiM areHTam no
BOMPOCaM MPUMEHEHUS MyHMUMNANbHBIX HOPMAaTMBHbLIX NPAaBOBbIX aKkTOB O Harnorax n cbopax
(nanee - AOMMHUCTPATUBHLIN pernamMeHT) - onpegenseT cTaHgapT, COCTaB, CPOKM U
nocrnegoBaTenbHOCTb AENCTBUA (aAMUHUCTPATUBHBIX Npoueayp) MIcnonHUTENbHOro KomuTteTa
CTapounbaepakoBCKOrO  CerfibCKOro  noceneHns (ganee - aaMUHUCTpaUMs  CenbCKoro
noceneHns) npu MUCMNOSIHEHMM MYHUUMNANbHOMW YCNYrM MNO pPacCMOTPEHMIO W MOArOTOBKE
MMCbMEHHBIX pPa3bsCHEHUN Ha obpalleHud, MoCTynuBlIME B agMUHUCTPALMIO CEeSlbCKOro
noceneHunsa no Bonpocam NpuMEHEHNS MyHULMNANbHbIX NPaBOBbIX akTOB O Hanorax u cbopax.

1.2. [lepeyeHb HOPMATMBHbLIX MPABOBbLIX AaKTOB, HEMOCPELCTBEHHO perynmpyroLmx
npenocTaBneHne MyHULMNanbHOW YCIyrn, C yKa3aHMEM PEKBM3UTOB HOPMATUBHbLIX MPaBOBbIX
aKTOB U UCTOYHMKOB MX OhunumanbHOro onybriMkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin kogekc  Poccuiickon — Pepepaumn (4actb nepsas) ("CobpaHue
3akoHogartenbcTBa Poccuiickon ®epepauymmn”, 03.08.1998, N 31, cT. 3824);

- QepepanbHbii 3akoH 0T 06.10.2003 N 131-®3 "O6 o6Lumx NpuHLMNax opraHusauunu
MEeCTHOro camoynpasnieHmss B Poccurickon  Pepepaumn” ("CobpaHue 3akoHogaTenbCcTBa
Poccunickon ®epgepaunn”, 06.10.2003, N 40, ctaTtba 3822);

- ®epgepanbHbli 3akoH oT 27.07.2010 N 210-9#3 "O6 opraHusauuu npenocraBrneHus
rocylapCTBEHHbIX M MyHUumnansHbix yenyr" ("Poccunckas razeta”, 30.07.2010, N 168).

1.3. OnucaHune 3agasuTtenemn.

3aaBuTENAMU NpU  NPEeAOCTaBMNEeHUM MYHUUMNANbHOW YCNyrn SBMASKOTCS rpaxaaHe
Poccuiickon  depepaumun, topyauyeckue nvua,  WHAMBMAYyanbHble  NpearnpuHUMaTenu,
MHOCTPaHHble rpaxgaHe M nuua 6e3 rpaxgaHcTBa, 3a WUCKIMYEHMEM TOCyAapCTBEHHbIX
OpraHoB U1 UX TeppuTopuarbHbIX OPraHOB, OPraHOB rOCYAapPCTBEHHbIX BHEOIOMKETHLIX (DOHAOB
M UX TeppuTopuarnbHbIX OPraHoB, OPraHOB MECTHOIO caMmoyrnpaBrieHus), a Takke 3a
WCKMIOYEHNEM  CInyvaeB, YCTaHOBMEHHbIX MeXayHapoAHbIMM  goroBopamu  Poccuiickom
denepaunn nnu 3akoHoaaTenbcTBoMm Poccuiickon degepaumm (ganee - 3asaBuUTenNb).

OT umeHn 3aaButenen, Npyu NpPegocTaBNeHUN MyHUUMNANbLHOW YCyrK, B TOM Yucne npu
nogadye (HanpasneHuW) 3asBieHUs, MOrYyT BbICTyNaTb fiMua, UMetoLmne nNpaBo B COOTBETCTBUM C
3akoHogaTtenbctBoM Poccuiickon depepauumn nubo B cuny HageneHnsa uUx 3aaBuTensMn B
nopsgke, ycTaHOBMNEHHOM 3akoHogaTtensctBoM Poccunckon degepaumm, NOTHOMOYUAMU
BbICTYNaTb OT MMEHW 3asiBUTENen npu npefocTaBfieHUn MyHUUunanbHOW ycnyrn (ganee -
YNONTHOMOYEHHbIV NpeacTaBuTernb).

1.4. NMopsiaok MHpopMMpPOBaHMS O NpaBunax NpeaocTaBneHnsa MyHULUNanbHOW YCIyri.

NHdopmupoBaHme o] npasunax npenocTaBieHnst MYHULMNANbHOM ycnyrum
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OCYLLECTBMNAETCA C MUCNONb30BaHMEM CpeacTB TenedOHHOW M MOYTOBOW CBA3WN, 3SIEKTPOHHOMU
noyTbl, Ha oduunanbHOM canTe, WHPOPMALMOHHOM CTEHOE agMUHUCTPaUUM CerbCKOro
noceneHuns.

3asiBreHns o NpeaocTaBneHn MyHMUMNanbHON YCryrM HanpaBnaTCs HernocpeacTBEHHO
Yyepes agMUHUCTPaLMIO CENMbCKOro NoceneHusl, TMbo NocpeaCcTBOM 3MIEKTPOHHON MOYTbI.

AOMWHUCTPaAUMA CEenbCKOro MNoceneHus pacnosfioxkeHa no agpecy: Pecnybnuka
TatapcTtaH, AkcybaeBckun panoH, c. Ctapoe Unbaepsikoso, CoseTckas, 4.13.

Pexxum npuema 3amMHTepecoBaHHbIX NUL, NO BOMpOCaM NpeaocTaBneHns MyHULMNanbHON
ycnyru cneumanmcramm agMMHUCTPaUMM CENbCKOro NoceneHus: ¢ noHeaenbHUKa no YeTBepr
08.00 go 16.00 yacos, nepepsiB ¢ 12.00 go 13.00 yacos.

B pabouunn aeHb, HeNoCpeaCcTBEHHO NpeaLecTBYOWNA Hepaboyemy NpasgHUYHOMY OHHO,
MyHuumnaneHas ycnyra npegocrtasngetca ¢ 08.00 go 15.00 yacos, nepepbis ¢ 12.00 go 13.00
4acos.

TenedoHbl: 8(84344) 4-47-30

Agpeca oduumanbHbIX CaWToOB, coAepXawux WHpopMaumio o npefocTaBeHum
MyHuumMnaneHon ycnyru: Aksubaevo.tatarstan.ru

1.5. MNMopsagok nonyvyeHns mHgopmMauum nNo BonpocamMm npefocTaBneHns MyHUUUnanbHOW
ycrnyru.

NHdopmaums o npoueaype nNpeaocTaBneHUs MyHUUMNanbHOW Yycnyru MoXeT ObiTb
nony4yeHa:

- HENOCPEeACTBEHHO NMpU NUYHOM ObpalLeHnu;

- C UCMONb30BaHMEM CPeACTB NMOYTOBOWN, TENEdOHHON CBA3WN U 3NTEKTPOHHOM MOYTHI;

- NOCpeacTBOM pasmelleHna nHopmMauum Ha odomumnanbHOM canTe agMUHUCTPaLnu;
- C MIHOPMALMOHHOro CTeHAA agMUHUCTPALIMN CENbCKOrO NOCENEHNS.

Cpok oTBeTa Ha NUCbMeEHHOe obpalleHne, B TOM 4ucrne B (OpMe 3INEKTPOHHOro
AOKYMEHTa, He AOSMKeH npeBbiwaTbh TpuAauaTb KaneHaapHbIX OHEeN C MOMeHTa perncrpauuun
NMCbMEHHOro obpatleHms.

Mpn MHOPMMPOBAHUM MO MNUCbMEHHbIM oObpalleHnsMm, B TOM 4ucne B opme
3NEKTPOHHOrO [OKYMEHTa, 3auHTEPECOBAHHOMY NULY LaeTCs YeTKUMA U MOHATHLIA OTBET Ha
nocTaBfeHHbIe BOMPOCHI, YKa3blBalOTCA hamMunus, nms, oT4ECTBO (MocnegHee - nNpy Hanuyum)
n Homep TenedoHa crneumnanucTa, NOAroToBMBLLErO OTBET. [MMCbMEHHbIN OTBET Ha obpalleHne
HanpaBnseTcs No NoYTe Ha agpec 3aHTEPECOBaAHHOIO NuLUa NNu B aapec 3reKTPOHHOW NOoYThl,
yKasaHHbI B obpaLleHuu.

Mpn oTBeTax Ha TenedOHHbIEe 3BOHKM [OOIDKHOCTHbIE NMua nogpobHO WHGOPMUPYIOT
obpaTmBLUMXCA MO BONpocaM NpeaocTaBneHns MyHuumnansHon ycnyrn. OTeeT Ha TenedOHHbIV
3BOHOK [OSMXEH HauynHaTbCA C WHOpPMaLUM O HaMMEHOBaHMW aAMWHUCTPaLMKU CeNbCKOro
nocerneHus, B KOTOPbIA MO3BOHWUIT rpaxdaHnH, damMunum, UMeHn, otyecTee (nocnegHee - npu
Hanuyun) cneumanucTa agMUHUCTPAUUW CEeNbCKOro MNOCENeHnsi, NMPUHABLUErO TenedOoHHbIN
3BOHOK. B crnyyae HEBO3MOXHOCTWM cneuuanucrta, MPUHABLLEro 3BOHOK, CaMOCTOATENbHO
OTBETUTb Ha TOCTaBMEHHbIE BOMPOCHI, TenegOoHHbIN 3BOHOK nNepeagpecoBbiBaeTCA
(nepeBoguTCA) ApyroMy [AOMKHOCTHOMY nuuy wnn  Xe obpaTuBlemycs coobLliaeTcs
TenedOoHHbIN HOMEp, MO KOTOPOMY MOXHO MONYYUTb HEOBXOAMMYHO MHPOPMaLIMIO.



1.5.1. Tlopsagok, dopma u MeCcTo pasMelleHuss WHgopmaum no BOMpocam
npeaocTaBNeHNA MyHULMNANbHOW YCAYT.

OdmumnaneHbin cant agmuHucTpaumm Aksubaevo.tatarstan.ru, MH(POPMaLMOHHBIN CTEH]
aAMWHNCTPaLUKN CEeNbCKOro MoceneHns, perMoHarnbHble rocyaapCTBEHHblE UHOPMAaLNOHHbIE
cucTeMbl - PeecTp n noptan rocygapCTBEHHbIX U MyHULMMAnNbHbIX yCnyr (PYHKLUMIA) coaepXuT
cneayroLLyo MHoOpMaLmo:

- 0 MeCTe HaxoXaeHusi u rpacguke paboTbl agMUHUCTPaUUKM CENbCKOro MOCeneHus, a
Takxke cnocobax nonyyYeHus ykasaHHowm nHopmauum;

- O CrpaBoMHbIX TenedoHax chneunanictTa agMUHUCTPaLMM CENbCKOro MoCeneHus,
HEenocpeACTBEHHO NPEAOCTaBMSIOWEro MyHULMNANbHYO YCNyry;

- 06 apgpece odwuunanbHOro cavta agMUHUCTPAUMW CENbCKOrO MnocereHns B
NHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTn "UIHTepHeT" n agpece ee aNeKTPOHHOW NoYThI;

- 06 agpecax nopTarna rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr (pyHkumn), EgmHoro
nopTana rocygapCTBEHHbIX U MyHUUMNArbHbIX YCNyr (pyHKUNiA);

- 0 nopsgke nonydeHus MHOpMauuM No npegocTaBAEHUI0 MyHUUMNanbHOW YCnyru,
CBeJeHUn O xode npefocTaBfeHUs MyHUUUNansLHOW ycrnyri, B TOM YMCie C UCMONb30BaHUEM
noprana rocygapCTBeHHbIX W MyHWUMnanbHblX ycnyr (dpyHkuun), EguHoro noptana
rocyapCTBEHHbIX 1 MyHULUMNAMNbHbLIX YCryr (PYHKLUURA);

- 0 NepeyHe HeobXxoanMbIX A5 NPefoCTaBNeHNS MyHULMMNANbHOW YCIYrn JOKYMEHTOB, UX
dopmbl, 06pasLbl 3anofHEHNS, cnocob Nony4YeHns, B TOM YUCHE B ANIEKTPOHHON hOpME;

- VM3BMEYEHUs M3 HOPMAaTUBHbLIX MNPABOBbLIX aKTOB, PErynupylowmx npegocTaBneHne
MyHULMNAnbHOM YCNyru.

Il. CranpgapT npegocTaBneHUA MyHULMNANbHON YCIyrn

2.1. HaumeHOBaHWe MyHMUMNANBbHOM YCAYrn: fJada M[UCbMEHHbIX pPa3bsCHEHUN
HanoronnatenblmMKkaMm M HaroroBbiM areHTam Mo BOMpocamM MNPUMEHEHUST MyHULMNANbHbIX
NpaBOBbIX aKTOB O Hanorax n cbopax (ganee - MyHMumMnansHasa ycnyra).

2.2. HaumeHoBaHMe agMUHMCTpaAUUKM CENbCKOrO MNOCENEHUs, NpPeaocCTaBfsoLEN
MYHULMNANbHYIO YCNyry.

MyHuumMnanbHylo  ycnyry npefocTaBnsieT  chneunanucT  agMUHUCTpauuM  CerbCKoro
nocerneHus (ganee - cneunanucT agMUHUCTpaLNN).

2.3. Pe3ynbTaTt NpeaocTaBneHns MyHULMUNansHOM yCnyru.

Pesynbtatom npeaocTaBneHnss MyHUUMNANbHOW  YCNyrn SBMASIETCS  NMUCbMEHHOE
pasbsACHEHME MO BOMPOCaM MPUMEHEHUSI MyHUUMNAnbHbIX MNPaBOBbIX aKTOB O Hamorax u
cbopax.

2.4. Cpok npeaocTaBfeHnst MyHMUMNanbsHOW YCIyri.

2.4.1. OGpalleHus 3asiBUTENEN No BOMpPOcaM MPUMEHEHUS MyHMUMNANbHbIX NPaBOBbIX
aKTOB O Hanorax v cbopax paccMaTpuBaloTCA CreuuanucToM agMUHUCTPauMM B npeaenax
CBOEM KOMMETEeHUMM B TevyeHue Tpuauatu KaneHaapHblX AHEeN CcOo [HS  NOCTYNnneHus
cooTBeTCTBYyoWEero obpalleHus. Mo pelleHnio pykoBoAMUTENS crieumanucta aaMuHUCTpauum
yKa3aHHbI CPOK MOXEeT ObITb MpoasfieH, Ho He bonee YemM Ha OAMH Mecsil, C yBeAOMIEHNEM



3anBuTens, HanpasuBLLEro obpalleHne, 0 NPOANIeHNM CPOKa ero PacCMOTPEHUS.

2.4.2. OcHoBaHUW Ans MNPUOCTAHOBIMEHUA MPeAoCTaBreHna MyHULMNansHOW YCryru
3akoHogaTtenbcTBOM Poccuickon degepaumm He NnpegyCMOTPEHO.

2.4.3. [IoKyMeHT, ABMAOWNNCA pe3ynbTaTtoM NpeaocTaBfieHNA MyHULMNANbHOW YCnyru,
HanpasnseTcsa agpecarty no no4ToBOMYy ajpecy (agpecy 3f1eKTPOHHOM MOYThl) Un BpyyYaeTca
NNYHO B TeyeHue 1 paboyvero AHSA C MOMEHTa ero NoanucaHus.

2.5. NpaBoBble 0OCHOBaHWA ONA NpefocTaBfieHNA MyHULMNANBHOW YCAYTN.

MpenoctaBneHne MyHMUMNANbHOM YCNyrn OCYLLECTBISIETCA HA OCHOBAHMN HOPMaTMBHbIX
NpaBOBbIX aKTOB, YykasaHHbIX B MNyHKkTe 1.2 pasgena 1 HacTosiwero aaMMHUCTPaTUBHOMO
pernameHTa.

2.6. NcuepnbiBalowmin nepeyeHb OOKYMEHTOB (MX KOnui), Tpebyemblx Ha OCHOBaHWUU
COOTBETCTBYIOLLMX NPABOBbLIX aKTOB AN NpeAoCTaBNEHNA MyHULMNANbHOW YCAYT.

2.6.1. [Ina npefocTaBneHns MyHuMUMNanbHOW ycrnyrn 3asBuTenb (lopuauvyeckoe nvuo,
dum3myeckoe nuUo, MHAMBMAOYaANbHbIA NpeanpuHMMaTenb) HanpasnsieT B aAMWUHUCTPALUIO
CENMbCKOro MnocesfieHns nucbMeHHoe obpalleHne O pave MNUCbMEHHbIX PasbsCHEHUA MO
BOMpOCaM MNPUMEHEHNS MyHMUMNANbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax (panee -
obpalueHwue).

2.6.2. [lepeyeHb [OOKYMEHTOB, HeobxoouMMbIX ANA nNpefoCcTaBfieHUs MyHULMNANbHOWN
ycnyru.

OcHoBaHMeM Ons NpefocTaBfieHUs MyHUUMNANbHOW YCNYrn SBASIETCH WU3NOXEHHOe B
csobogHon popme obpalleHne 3aaBuTENs, MNOCTYNUBLUEE B aAMUHUCTPALMIO CenbCKOro
noceneHns, O gade NMUCbMEHHbIX Pas3bsACHEHUW MO BOMPOCaM MPUMEHEHUS MYHULMNANbHbIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (ganee - obpalieHune) B NMUCbMEHHOM hopMe uUnn B
dopMe ANEKTPOHHOIO JOKYMEHTA.

2.6.3. 3aaButens B CBOEM MUCbMEHHOM obpauweHun B obA3aTenbHOM nopsake
yKa3blBaeT:

- HaMMeHOBaHWe opraHa MEeCTHOro caMoynpaeneHus, NMbo amMunuio, UMsi, OTYECTBO
(Nnpy  Hanuuun) pykoBoaUTENs, NMOO [OMMKHOCTb COOTBETCTBYIOLIErO fMua, KOTOpoMy
HanpaBneHo NMCbMeHHOe obpaLleHue;

- HaMMeHOoBaHWe opraHM3auun UnNn pamnnns, UMsi, OTYECTBO (MPU HANNYMK) rpaXKaaHUHa,
HanpasuBLLEro obpaLleHue;

- MOJSTHbIV NOYTOBbIN AJPEC 3asABUTENS, NO KOTOPOMY AOSPKEH ObiTb HAaNpaBrieH OTBET;
- cogepxaHme obpalleHns;

- MOANUCb NNLA;

- paTa obpalueHus.

B cny4vae Heob6xoauMoCTK B nogreBepxaeHne cCcBOMX O0OBOAOOB 3adABUTENb npunaraet K
NMMCbMEHHOMY 06pau.|,eHV|ro OOKYMEHTbI N MmaTepuarnbl nndo nx konuu.

2.6.4. TlucbmeHHoe obpalleHne topuanveckoro nuua odopmndeTca Ha ©OnaHke ¢
yKaszaHnemM pPeKBU3UTOB 3aaBUTENS, OaTbl U PerucTpaumMoHHOro Homepa, paMmmnum U Homepa
TenedoHa WCMNOMNHUTENS 3a MNOAMUCBLIO PYKOBOAMTENSA WNU LOSMKHOCTHOrO nuua, MMerLero



npaso nNoanncm CoOoTBETCTBYHOLLNX JOKYMEHTOB.

2.6.5. O6paweHne, noctynuBwee B OPME IMEKTPOHHOTO [OKYMEHTa, MOANEXUT
pacCMOTPEHNIO B NOPsiAKE, YCTAHOBIEHHOM HacToAWMM AOMUHUCTPATUBHBLIM pernaMmeHTom. B
obpaweHun 3aasutenb B ob6a3aTtenbHOM NOpsAKke ykasblBaeT CBOM (haMUivio, UMS, OTYECTBO
(Mpy Hanuuun), agpec 3NEeKTPOHHOW MOYTbl, €CNX OTBET AOSMKEH ObiTb HampaBneH B opme
9NEKTPOHHOIrO [AOKYMEHTa, M MNOYTOBbIA afpec, ecnu OTBeT LOfKeH ObiTb HanpaBneH B
nMcbMeHHoW dhopme. 3asBUTENb BMpaBe MNPUNOXUTb K TakoMy obpalleHuto Heobxoammblie
AOKYMEHTbl MU Matepuanbl B 3NEKTPOHHOM dhopMe nMbO HanpaBuTb YKa3aHHble LOKYMEHTbI U
Martepuansl U1 Ux Konuu B NMCbMEHHON hopMme.

Mpy NMYHOM nNpueme OTBETCTBEHHbLIM NINLOM agMUHUCTPALUUK 3asiBUTENb NpeabsBnseT
AOKYMEHT, YAOCTOBEPSOWMIA €ro JIMYHOCTb, W u3naraeT CcoaepXXaHue CBOEero YCTHOro
obpalueHus.

2.6.6. [lpu npegocTaBneHMM MyHUMUMNANbLHOW ycnyrM 3anpeweHo TpeboBaTtb OT
3asBUTENs npeactaBneHna OOKYMEHTOB W MHGOpPMauMM WK OCYLEeCTBREHNa OeWCTBUN,
npeacTaBneHne unu ocyLecTBrieHne KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBIMW NPAaBOBbLIMU
aKkTamn, perynupyrowmMmMmn  OTHOLLEHUs, BO3HMKawWwMe B CBA3M C NpedocTaBlieHNEM
MYHULMNANbHOW yCnyriu.

2.7. WcdepnbiBalOlnMin MepeyeHb OCHOBaHWW [fA OTKasa B NpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NpefocTaBNeHns MyHULMNAanbHOW yCryru.

OcHoBaHMi Ona oTka3a B MNpuveMe AOKYMEHTOB, HeoOXOoAuMMbIX ANA npenocTaBneHus
aAMWUHUCTPaUMEN CenbCcKoro MOCENEHNs MyHUUMNanbHOMW  YCrnyru, 3akoHoOaTeNnbCTBOM
Poccurckon ®efepaunm He npeayCcMOTPEHO.

2.8. MWcuepnblBalowmin nepevyeHb OCHOBaHMM AOnd oOTkasa B NpeaocTaBlieHUn
MYHULUNANbHOW YCRyri.

B npenocrtaBneHun MyHMUMNANBHOW YCNyrM OOMKHO ObiTb OTKa3aHO B CreayrLumx
cryyasx:

28.1. Ecnm B nucbMeHHOM obpauweHuM He YyKasaHbl (hamunua rpaxgaHuHa,
HanpasuBLLEro obpalleHne, UNn NoYTOBbIM agpec, MO KOTOPOMY AOMmKeH ObiTb HanpasneH
OTBEeT, OTBET Ha obpalleHne He JaeTcs.

2.8.2. Ecnu TeKkCT NUCbMEHHOro 06pallleHns He MnoaaaeTcs MPOYTEeHWUo, OTBeT Ha
obpalleHne He [aeTcs, W OHO He TOAMEXWUT HanpaBleHU0 Ha pPacCMOTPeHuE B
roCcy4apCTBEHHbIA OpraH, OpraH MECTHOrO CaMOynpaBfieHUs WNM [OOMMKHOCTHOMY nuly B
COOTBETCTBUM C UX KOMMETEHUMEN, O YeM B TEYEHME CEMM [OHEeN CO AHSA perucTpauum
obpalleHna coobluaeTca rpaxaaHuHy, HanpasBuBlLueMy obpallleHue, ecnv ero damunusa u
MOYTOBbLIN aApec NoAaarTCs MPOYTEHUIO.

2.8.3. Ecnn B NnCbMEHHOM OOpalleHUn rpaxkgaHuHa COAEPXUTCA BOMPOC, Ha KOTOPbIN
€My HeOAHOKpaTHO AdaBanucb MUCbMEHHbIE OTBETbl MO CyLWEecTBy B CBA3M C paHee
HanpasnseMbiMy obpalleHus MK, 1 Npy 3TOM B 0OpaLleHnn He NPUBOAATCH HOBblE 4OBOAbI UMK
obcToATENBCTBA, PYKOBOAUTEND OpraHa MeCTHOro camoynpasneHns, JOMKHOCTHOe nuuo nmbo
YyNONMHOMOYEHHOE Ha TO NULO BrpaBe NPUHATb pelleHne o 6e30CHOBAaTENbHOCTU OYepenHoro
obpalleHnsa 1 npekpaweHun nepernuckm ¢ rpakgaHMHoOM No AaHHOMY BOMPOCY Mpu YCNoBUW,
4YTO yKaszaHHOe obpalleHne n paHee HanpasnsieMble obpalleHns HanpaenanMcb B OOUH U TOT
e opraH MecTHOro camoyrnpasfieHUs UM OAHOMY N TOMY Xe AOMKHOCTHOoMY nuuy. O AaHHOM
peLLeHnn yBe4OMNAETCA rpaXxaaHuH, HanpasusLLMiA obpalleHue.

2.8.4. Ecnu oTBeT NO CywlecTBy NOCTaBNEHHOro B obpalleHnn Bonpoca He MOXeT ObITb
AaH 6e3 pasrnalleHus cBeJeHUN, COCTaBnSLWUX roCygapCTBEHHYIO UMU MHYIO OXpaHSeMyto



denepanbHbIM 3aKOHOM TaliHy, rpa)kgaHwHy, HanpaBuBlUeMY obpalleHue, coobuiaetcss o
HEBO3MOXHOCTM [OaTb OTBET MO CyLEecTBy MOCTaBMEHHOrO B HeM Bofpoca B CBA3N C
HeZOoMNyCTUMOCTbIO pasrfalleHNsi ykadaHHbIX CBEAEHUIA.

2.8.5. Ecnn obpalleHne cooepXuT HeueH3ypHble N0 OcKopOuTenbHblE BbipaXeHus,
Yrpo3bl >XKWU3HW, 300POBbLI0 M MMYLLECTBY AOMKHOCTHOIO fvuUa, a TakkKe 4YNEHOB €ro Cembh,
BrNpaBe ocCcTaBuTb ObpalieHne 6Ge3 oTBeTa MO CyLIEeCTBY MOCTaBMEHHbIX B HEM BOMPOCOB U
COOOWNTb rpaXaaHuHy, HanpaBuBLUEMY OOpalleHne, O HeaoMmyCTUMOCTW 3roynoTpebneHus
npaBoM.

2.8.6. OcHoBaHMeM Anga oTkasa B paccMOTpeHun obpalieHun, NoCTynMBWINX B dhopme
9NEKTPOHHbLIX COOOLLUEHNA, MOMUMO OCHOBaHWW, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATMBHOIO  perfiameHTa, Takke  MOXeT  SABNATbCA  yKasaHMe  aBTOpPOM
HeOeNCTBUTENbHbIX CBeAeHUn o cebe n (unu) agpeca ang oTeeTa.

2.8.7. 3asaBuTenb BNpaBe BHOBb HarnpaBuTb obpallieHne B agMMHUCTPALMIO CENbCKOro
noceneHns B criydyae, ecnv nNpu4MHbl, MO KOTOPbIM OTBET MO CYLLECTBY MOCTaBMEHHbIX B
obpalLeHnn BoNnpocoB He Mor BbITb AaH, B nocnenyowem Obinn yCcTpaHeHbl.

2.9. Pasamep nnatbl, B3MMaemMon C 3adABUTENsS Npu NpeaocTaBfieHUn MyHUUMNanbHOM
ycrnyru.

npe}J,OCTaBJ'IeHI/Ie MyHMLlMHaﬂbHOVI YCIyrun oCyullecTBndaeTCd Ha ©ecnnaTHoM OCHOBE.

2.10. MakcumanbHbIM CPOK OXnaaHus B oMepean npu nogade 3anpoca o npeaoctaBieHnn
MYHMUMNANbHON YCryrm UM Npu MNONydYeHUn pesynbtata npeaocTaBNeHns MyHULMNanbHOM
ycrnyru.

Cpok oXxuaaHus B odepeau Mpu nogaye 3anpoca O NpedocTaBfeHuy MyHUUMnarbHOM
ycrnyrv v npu nonyyYyeHun pesynbTata NpenocTaBfeHns MyHUUMNanbHOW YCNyrn He OOMKeH
npesbiaTth 15 MUHYT.

2.11. CpOK perncTpaunn 3anpoca 3adaBUTeENA O nNpeaocrtaBiieHNn MyHI/ILI,I/II'IaJ'II:HOIZ ycnyru.

Ob6palleHne nognexut obsasaTenbHoW perncrtpauum B TedyeHne 1 gHS C MOMEHTa ero
NOCTYNJIEHNS B aAMUHUCTPALIMIO CENbCKOro NOoCerneHus.

2.12. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeoCTaBNsAeTCcss MyHULmMnaneHas ycnyra,
K 3any oXxuaaHusi, mectam AN 3anofiHEHUs 3anpocoB O MpefoCTaBfeHUN MyHUUMNanbHOW
yCnyru, UHPOPMaLMOHHbIM CTeHAaM € obpasuamm KX 3anosiHEHUS U NepedYHeM OOKYMEHTOB,
HeobXoauMbIX N9 NPefoCTaBNeHUs KaXaon MyHWUUNanbHOW ycnyrM, B TOM 4ucne K
obecneyeHunto JOCTYNHOCTU AN UHBaNMAoB yKasaHHbIX OO bEKTOB.

Mpunerawowasa K 30aHUI0 Tepputopust AofkHa ObiTb obOopydoBaHa NapKOBOYHLIMU
mecTamu (B TOM 4ucrne AOns TPaHCMOPTHbIX CPEACTB WMHBANMAOB) Ucxods M3 dakTuyeckow
BO3MOXHOCTU AN UX pasMeLLeHus.

MomelleHuns, BblgerneHHble On4A npenocrtaBneHnd MyHl/ILI,I/II'IaJ'IbHOIZ YCnyru, OOJIXHbI
COOTBETCTBOBATb CaHNTAPHbIM HOpMaM U npaBunam.

Mecta, npegHasHayeHHble AN WMHAPOPMUPOBAHMA U O3HAKOMIEHUSI 3asiIBUTENEN C
NHOPMaLNOHHBIMN MaTepuanamm, obopyayTca NMHPOPMALMOHHBIMU CTEHAAMM, CTYNbAMU U
cTonamu ans BO3MOXHOCTU O(OpMIIEHNSA OOKYMEHTOB. VIH(pOPMaUMOHHbIE CTEHObl OOSKHbI
pacnonaraTtbCa HEMNOCPeACTBEHHO pAAOM C kabuHeToMm (paboymm MecToM) cheumanucTa
aAMUHUCTPaLMMN.

Ha wnHdopmMaumoHHbIX cTeHdax, Ha oduuuanbHOM cauTe agMUHUCTPaUUK CenbCKOro



nocerneHus pasMeLLarTcs cneayroLime MHopMaLUOHHbIE MaTepuarbi:

- CBeeHUs1 0 HOpMaTMBHbIX MPaBOBbLIX aKTax Mo BONPOCAM MCMOMHEHUs MyHULMNansHoM
ycnyru;

- 06pa3sLbl 3anofnHeHNsA 6r1aHKOB 3asiBIIEHUN;

- BNaHkKn 3asaBNeHnn;

- agpeca, TenedoHbl 1 BpeMsi NpuemMa crneumanmctoB agMUHUCTpaLuuy;
- Yyacbl NnpuemMa cneumanmcToB agMUHUCTpaLmuK;

- nopsiaok obxanoBaHust gencteun (6e30erCTBUSA) U peLleHni, NpUHMMaeMbiX B Xoae
npeaocTaBnNeHNA MyHULMNANbHOW YCAYT.

MecTa ansa 3anosiHeHust 3asiBIIEHUA, OXUAAHUA U MPOBEAEHUS JIMYHOIo npuemMa rpaxkaaH
obopyayroTcsa CTynbsaMu, cTonamm, obecneynBaroTca obpasuamm 3asaBneHn U KaHLenspcKuMm
NPUHALNEXHOCTAMU ANA HanMcaHUs MMCbMEHHbIX ObpalLeHNN.

KabuHeTbl, NpegHa3HayYeHHble Ona npuemMa 3assutenen, AoSmkHbl 6bITb 060pyaoBaHbI
CTYNbSMW, CTONaMM, KaHUENAPCKUMU MNPUHAONIEXHOCTAMU, WUH(OPMALMOHHBIMU Tabnuykamm
(BbIBECKAMWN) C YKa3aHMeM HOMepa KabuHeTa.

Paboyee MeCTO [OSMKHOCTHOIO nuua, nNpeaoCcTaBfSlOWEro MyHUUMNanbHY ycnyry,
obopyayeTcsa cpeAcTBaMy  KOMMbIOTEPHOW  TEXHUKU W OPITEXHWKOMW, MNO3BOMSAOLLMMU
opraHuM3oBaTtb NpeaocTaBrieHne MyHUUUNanbHOW yCryr B NOSIHOM ob6beMme.

Ob6ecneumnBaeTcs BbiIX0 B UHPOPMALNOHHO-TENEKOMMYHUKALNOHHYIO ceTb "VIHTepHeT".

B uensax obecneyeHnss AOCTYNHOCTM AN WHBANWAOB B MNOMyYEeHUM MyHMUMNANbHON
ycnyru:

- BXOO B aAMWHUCTpaTUMBHOE 34aHMe [OoMmkeH ObiTb o00opyaoBaH naHOycoM,
cneumanbHbIMU OrpaXxaeHUsaMn 1 nepunamu, obecneynsaoWMmMm 6ecnpensaTCTBEHHbIA AOCTYN
WMHBanNUOOB, BKMNoYas MHBANNAO0B, UCMNONb3YOLMX KPeCNa-KoNsACKU;

- nomMmeweHuna agnd Jun4Horo rnpuema wn  OXunaaHuda JM4HOro npuema [OoOJIKHbI
COOTBETCTBOBATb CaHNTAPHO-3NNAeMnosiorm4eCknmM npasuinam n HopmaTmBaMm,

- MNOMELUEeHNsi, [OOCTyMNHble ManoMoGUIbHbIM MOCEeTUTENAM U B3aMMOCBSA3aHHbIE
byHKUMOHanbHbIM NPoLLeccoM, Ans yaobcTea pa3MeLLaoTCs KOMMaKTHO, Ha OJHOM YPOBHE;

- NeCTHWLbI, KOPUZOPbI, XONIbl, KABMHETHLI C 4OCTAaTOYHbIM OCBELLEHMEM;
- NONOBbIE NOKPLITUS C UCKINOYEHMEM KadhernbHbIX NOSIOB M NMOPOroB.;
- nepvna (Nopy4YHn) BAOMb CTEH ANs ornopbl Npu xoabbe no kopuaopam v necTHULam;

- COBpPEMEHHasi oprTexHuka W TenekoMMYHMKAUMOHHble cpeacTBa  (KOMMbHOTEP,
dhakcumunbHas cBs3b U T.M1.);

- bakTepuuMaHble namnbl;
- CTeHAbl CO CnpaBoYHbLIMU MaTepuanaMmu u rpacdrkom npuema;

- (byHKUMOHanNbHO yaobHasd, nogseprarowasca BnaxHon obpaboTtke mebens;



- KOnnM4yectBo MECT OXuaaHua onpepgendeTca umncxoga U3 C*)aKTquCKOVI Harpys3km wu
BO3MOXHOCTEN AOMWHUCTPAaTUBHOIO 340aHNA, HO HE MOXEeT ObITb MEHee NATK.

2.13. NokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHULIMMANbHOW YCIyru:
- Hanu4ymne pasnu4yHbIX cnocoboB nosnyyYeHus MHopMaLmmn o NnpegocTaBneHnn yenyru;

- cobniogeHne TpeboBaHMI 3akoHOOATENbCTBA W HACTOSILLEro aAMUMHUCTPaTUBHOMO
pernameHTa;

- yCTpaHeHue Wu3bbITOYHbIX aAMUHUCTPATMBHBIX Mpoueayp W  agMUHUCTPATMBHbLIX
ONENCTBUN;

- COKpalleHune kofnm4yectesa AOKYMEHTOB, NpencraBiid€MblX 3adABUTENAMN,
- COKpaLleHune CcpokKa npenocraBrieHnA MyHMLl,I/II'IaJ'IbHOIZ YCIyru;

- npodpeccrnoHarnbHasi NoAroToBka CrneuvannucToB agMUHUCTpaLMK, NPEeAoCTaBMsHOLLIMX
MyHULIMNAnbHY0 YCNyry;

- BHeoudepegHoe ob6cnyxmBaHME YYaCTHMKOB M MHBanuaoB Benukon OTevecTBEHHON
BOWHbI, MHBaNWAOB, NepeaBuraltolnXCa Ha Kpecriax-kondckax, WHBaNMAOB C HapyLleHUsMu
OMNOPHO-ABMUraTeNbHOro annapaTa, HapyLIeHUsIMK Criyxa, 3peHUS.

2.15. VHble TpeboBaHusA, B TOM 4uCrne y4duTbiBaloLwmMe OCOBEHHOCTM NpenoCTaBeHUs
MYHUUMNANbHbIX YCyr B 3NeKTpoHHou oopme u B MOL:

- AOCTYNHOCTb WHOpPMaLMM O NepeyHe OOKYMEHTOB, HeobXxoauMbIX AN MNOofnyyYeHus
MyHMUMNANbHOW yCcnyru, O pexume paboTbl agMWHUCTPAUUW CENbCKOro MNOCeneHus,
KOHTaKTHbIX TeriedpoHax 1 Apyron KOHTaKTHOW MHApopMauuun ang 3asasutenen;

- BO3MOXHOCTb 3aroflIHeHUs1 3asBUTENSMU 3anpoca U MHbIX JOKYMEHTOB, HEOOXOOUMBbIX
AN NONYYEHNS MyHUUMNANbHOW YCNyru, B 3NeKTPOHHOW oopme;

- BO3MOXXHOCTb nogavu 3adaBuTenem C ncnonb3oBaHNem VIH('bOpMaLl,VIOHHO-
TENEKOMMYHUKaLMOHHbIX TEXHONOrnm 3arpoca o npeanocTtaBlieHNN MyHI/ILI,I/II'IaJ'IbHOI7I YCIyru;

- BO3MOXHOCTb MOJSly4YEHUS] 3asiBUTENEM CBeOEeHUMM O XO4e BbINOSMIHEHMSI 3anpoca O
npegocTaBNeHU MyHUUMNANsLHOW YCNyrn B 35IEKTPOHHOW (hopme;

- BO3MOXHOCTb ONdA 3asBUTeNnd OAHOKpaTHO HanpasBuTb 3anpoc B MOLU, npn Hanuumm
ML Ha TeppuTopun Pecnybnnkn TaTtapcTaH, AENCTBYOLLEro N0 NPUHLUKUNY "OAHOMO OKHA".

lll. CocTaB, nocneagoBaTeNibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp
no npeaocTaBNeHUI0 MyHULIMNANbHON ycnyru, TpeboBaHUsA K NOpAAKY UX BbINOJSIHEHUS,
B TOM 4ucre 0CO6EeHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3JIEKTPOHHOMN
¢opme

3.1. NocnepoBaTenbHOCTbL aAMUHUCTPATUBHBIX Npoueayp.

MocnenoBaTenbHOCTb  aAMUHUCTPATUBHBLIX MNpoueayp WCMOMHEHUS  MyHMUMNANbHON
ycnyru BknovaeT B cebsi cneayoume oencTeums:

- IPUEeM 1 permcTpauuns obpalleHms;

- paccMmoTpeHune obpalleHus;



- MOArOTOBKA M HanpaerieHne oTBeTa Ha obpalleHne 3aaBUTeNIO.
3.1.1. Mpunem un pernctpaums obpaLLeHni.

OcHoBaHMeM [Ons Hadana npefocTaBfeHus  MyHULUMNanbHOW  YCryrm sBnseTtcs
nocTtynneHne obpalleHuss OoT 3asaBUTeNnd B aAMUMHUCTPaAUMIO MNOCPEACTBOM MOYTOBOM,
drakCMMUBbHOM CBA3M NNMOO B 3NIEKTPOHHOM BUAE.

ObpalleHne noanexuTt obssaTenbHOM perucTpaumMm B TeyeHue 1 OHA C MOMEHTa
NOCTYNSIEHNS B aAMUHUCTPaLMIO.

OTBETCTBEHHOCTb 3a MNpuveM W peructpaumio obpalleHuss HeceT  chneumnarnucr,
OTBETCTBEHHbI 32 NPUEM U PErMCTPaLMIO JOKYMEHTOB.

OOGpalleHuns, HanpasneHHble MNOCPEeACTBOM MOYTOBOM M (PAKCUMUIBHOW CBA3U, W
AOKYMEHTbI, CBSA3aHHble C UX pPacCMOTPEeHWeM, nepBOoHavanbHO MOCTYMaKwT K cneuuanucty,
OTBETCTBEHHOMY 3a MPUEM U PErnCTpaLmio JOKYMEHTOB.

O6palleHuns, NoCcTynuBLUME MO 3NEKTPOHHOW MOYTE, eXeOHEBHO pacnevaTbiBalTcs M
ohopMIIAOTCA CrneumnanucTom, OTBETCTBEHHbIM 3a MPUEM U PermcTpauuio OOKYMEHTOB, Ans
pacCMOTpPEeHMs pyKoBOAUTENEM aAMUHUCTPaLUUW B YCTAHOBIIEHHOM Mopsidke Kak ObblYHble
NMMCbMEHHbIe 0bpalleHus.

CneunanucT, OTBETCTBEHHbIN 3a MPUEM U PErMcCTpaumio OOKYMEHTOB, OCYLLECTBMSIET
nepBUYHY0 06paboTKy (NPOBEPKY NPaBUITbHOCTM aapecaumm KOPPECNOHAEHUNN, Hann4mMe Bcex
MPUNOXEHUA W WMHOW [OOKYMEHTauuW, SIBNSIOLWENC HEOTbEMMEMON YacTbio obpalleHus,
yTeHue, onpenerieHne CoAepXaHusi BOMPOCOB OOpalleHUs rpaxaaHuHa) U perncrpaumio
obpalleHnin B XXypHare permctpaumm BXOAsLLEeNn KoppeCnoHOEHLMN.

B TeyeHne 1 pabouyero AOHA C MOMeHTa peructpauum obpalleHuss 3asBuTens
cneunanncTom, OTBETCTBEHHbIM 3a MPMeM W perncTpaumio JOKYMEHTOB, NPOBOAUTCS NpoBepka
obpaweHna Ha cooTBeTcTBME TpeboBaHUAM, YCTAHOBIIEHHbIM MNyHKTamn 2.6 - 2.7
AOMWHUCTPATUBHOIO perfiaMeHTa.

Mpu noctynneHun obpaleHns, rge ykasaHo O MPUNOXEHUUM [OKYMEHTOB, KOTopble
MOMHOCTBID WUIM  YaCTUYHO OTCYTCTBYIOT, CNeuuanmMcToMm, OTBETCTBEHHbIM 3a [MpuUeM WU
perncTpauuio JOKYMEHTOB, COCTaBnseTca akT 06 OTCYTCTBUM COOTBETCTBYIOLLMX LOKYMEHTOB,
KOTOpbIN NpuobLuaeTca K obpalleHuio.

3.1.2. PaccmoTpeHne obpalleHui.

Mpowealwne perucTpaumio NUCbMeHHble obpalleHust nepedarTcs  cneumanucTy
agMUHUCTPaLNN.

PykoBoautenb agMUHUCTPaALUMM MO pe3ynbTaTaM O3HAKOMIIEHWUSI C TEKCTOM obpalleHus,
npunaraemMbIMy K HEMY JOKYMEHTaMU B TedeHue 2 pabounx AHen ¢ MOMEHTA UX NOCTYNNEeHUs:

- onpegensieT, OTHOCUTCA INW K KOMMETEHUMM aAMUHUCTPauuM paccMOTpeHue
NOCTaBMEeHHbIX B 06paLleHn BONpPOCOB;

- onpenensieT xapakTep, CPOKU AeNCTBUIA U CPOKM PacCMOTPEHMS 0OpalleHuns;
- onpenensieT UCMONHUTENS NOPYYEHUS;

- CTaBUT UCTMOSNTHEHME NOPYYEHUIA U pacCcMOTpeHne obpalleHust Ha KOHTPOSb.



PelwweHnem pykoBogutena agMMHUCTpaLUnn CENibCKOro nocersieHnAa AsndaeTca pe3onouna o
paccMOTpPEHNN o6pau.|,eHV|$| no CcyuwecTtBy NnocTtaBJiIEHHbIX B HEM BOINPOCOB nnbo o NoaroToBke
nMcbma 3asiBUTEN0, O HEBO3MOXHOCTU OTBETa Ha MOCTaBSIEHHbLIN BOMNpoC B cClydae, ecnu
paccmMmoTpeHne NnocTtaBsieHHOro Bonpoca He BXOoAUT B KOMMNETEHUN0 aaAMNHNUCTPaUnn CEJTIbCKOIro
nocerneHna.

CneumanncT, OTBETCTBEHHbIA 3a NPUEM W pernctpauuio OOKYMEHTOB, B TeyeHune 1
paboyero AOHA C MOMeHTa nepefaym (NOCTYMNNeHus1) [OOKYMEHTOB OT pyKoBoAUTENS
agMVHUCTpaUnUnM CenbCKoro noceneHus nepegaeT obpalleHne Ans paccCMOTPEHUs NO CyLLECTBY
BMECTE C MPUITOXKEHHBIMU JOKYMEHTaMM CNeumManmcTy agMMHUCTpaLun.

3.1.3. MNoaroToBka 1 HanpaBneHne OTBETOB Ha obpaLleHune.

CneuunanucTt agMuHucTpauum obecnedmBaeT pacCcMOTpeHne obpalleHust U NoAroTOBKY
oTBeTa B CPOKM, YCTAHOBMEHHbIE N. 2.4.1 AOMUHUCTPATMBHOIO pernameHTa.

Cneumnanuct agMUHUCTpaunn paccmMmatTpmuBaeT MNOCTynmBllee 3adBlIEHUE U Od)OpMJ'IFIeT
NMMCbMEHHOE pa3bACHEHUE.

OTBeT Ha BONPOC NpeaoCcTaBnsieTCca B NPOCTOM, YETKOW U MOHATHOM hopMe 3a NOANUCHIO
pyKkoBOAMTENA afMUHUCTPALMKN CENbCKOro noceneHuns nmbo nuua, ero sameLlaroLlero.

B oTBeTe Takke ykasbiBaloTCs M PaMunus, UMs, OTYECTBO (MpU HanuMyum), Homep
TenedoHa AOMKHOCTHOrO N1La, OTBETCTBEHHOMO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTtBeT Ha oOpalleHne 3asBUTeNns NoANUCLIBAETCA PYKOBOAMUTENb aaMUHUCTPaUUm
CenbCKOro nocerneHns, B Cpok He Boree 2 paboymx OHEN C MOMEHTa MOfyYeHus npoekTa
oTBeTa OT YNONIHOMOYEHHOIO AOMKHOCTHOrO nuua.

Mocne nognucaHus OTBEeTa CreuuManucT, OTBETCTBEHHbIA 3a MPUMEM W PerucTpauumio
[OKYMEHTOB, PErMCTPUPYET OTBET B XXypHane perncrpaumum KoppecrnoHAEHUUN C NPUCBOEHNEM
ncxodsillero Homepa W HanpaBnseT agpecaTty no noyte nuMbo BpyyaeT agpecaTy JIMYHO B
TeuyeHne 1 paboyero AHS C MOMeEHTa NoANMCaHuS.

OTBeT Ha obpalyeHune, noctynarwLlee B (popMe NeKTPOHHOro JOKYMeHTa, HanpaBnseTcs
B (bopme 3NEeKTPOHHOro LOKYMEHTa Mo afapecy 3NEeKTPOHHOM MOYTbI, yKa3daHHOW B obpalleHuu,
UM B NUCbMEHHON hopMe Mo NOYTOBOMY afpecy, ykazaHHOMY B obpalleHun.

IV. ®opMbl KOHTPONSA 3a UCMOJSTHEHNEM aAMUHUCTPATUBHOIO perfiameHTa
4.1. MNopanok OCYLUECTBNEHUSI TEKYLLEero KOHTPONs 3a COOMnoAeHUMEM U UCMONHEHUEM
OTBETCTBEHHbLIMU NULAMW MOMNOXEHUN AOMUHUCTPATMBHOIO pernameHTa.

Tekywuin KOHTPOIb 3a cobnogeHnem cneynanncTom agMUHUCTpaLUun
ALMVHUCTPATUBHOIO perfiaMeHTa U MHbIX NPaBOBbIX aKTOB, yCTaHaBNMBawLWmMx TpeboBaHus K
NpeaoCcTaBnNeHN0 MyHULMNANbHOW YCryrn, OCYLLECTBMNSETCA pyKoBOAUTENeM aaMUHUCTPaLmm
CEenNbCKOro NnoceneHus.

TekylWwnii KOHTPONb MNPOBOAUTCA MYyTEM OMEpPaTUBHOIO BbISICHEHWUA XOd4a WCMOMHEHUs
obpallleHns, OCYLUECTBMNEHNS MNPOBEPOK Ha npeamMeT cobnogeHus  UCTMONMHUTENeM,
OTBETCTBEHHbIM 3a MpPeAoCTaBNeHMe MyHULUMNANbHON YCMyru, TOMOXEHUA HacTOSLEro
AOMWHUCTPATUBHOIO PernameHTa, MHbIX HOPMaTMBHbLIX MPAaBOBbLIX AKTOB, YCTaHaBMUBAOLMX
TpeboBaHMsA K NpegoCTaBNeHNI0 MyHULMNANbHOW YCIyTu.

4.2. TlopsiAoK M NepUoanYHOCTb OCYLLECTBIEHMSI MITAHOBbLIX M BHEMAHOBbLIX NPOBEPOK
NONHOTbI Ka4YecTBa NPEeAOCTaBNEHNss MyHULMNANbHOW YCIyru.



Mpn npoBegeHWM MNNAHOBLIX W BHEMMAHOBbLIX MPOBEPOK MOMHOTHI M Ka4yecTBa
npeaocTaBneHs MyHULMMNANbHOW YCyrM MOryT paccMaTpmuBaThbCs BCE BOMPOCHI, CBA3aHHbIE C
npeaocTaBneHMemM MyHUUMNanbHOW ycnyrM (KOMMMEKCHble MpOBepku), WM  OTAEnNbHble
BOMPOChHI (TemaTmnyeckme npoBepkun). NMpoBepka MOXET OCYLLECTBMSITLCS B CBSI3N C KOHKPETHBIM
obpaweHvem 3asBuTens. Cpoku npoBedeHUs] MNPOBEPOK OMNpeaensoTcs pykoBoaUTENeM
agMUHUCTPaLMK CEeNbCKOro NOCeNeHUsI.

4.3. OTBETCTBEHHOCTb WL, 3a peleHus u pencteusa (6esgencrene), npuMHUMaemble
(ocywiecTBnsiemMble) B XOA4€E UCMOSNHEHNS MyHULMNANbHOW YCAYTi.

CneuunanucTbl agMUHUCTpaLmm HecyT OTBETCTBEHHOCTb, npeayCcMOTPEHHYIO
3akoHogaTtenbcTBoM Poccuinckon depepaumm, 3a cBOM pelleHus u genctena (besgencreue),
NpYHMMaeMble (OCYyLLECTBNSEMbIE) B XOA4€E NPeAoCTaBNeHNss MyHULUNANbHOW YCIyru.

4.4. TpeboBaHua Kk nopagky u cdopmMam KOHTPOMS 3a WCMOSIHEHMEM MYHULMNAnNbHOM
yCnyru, B TOM YMCre CO CTOPOHbI rpaxaaH, Ux o6beanHeHU 1 opraHn3auun.

KoHTponb 3a npegocTaBneHvemM MyHUUMNAanbHOW YCMyrM CO CTOPOHbI YNOMHOMOYEHHbIX
1L, aaMUHUCTPALMM OOIMKEH OblTb NOCTOSIHHLIM, BCECTOPOHHUM U 06 bEKTMBHbIM.

KoHTporb 3a paccMOTpeHMEM CBOMX OOpalleHWiA MOryT OCYLLUECTBMNSTb WX aBTOpbl Ha
OCHOBaHWM MHOPMALMK, MONTyYEHHOW B aAMUHUCTPALIMKN CENBbCKOro NOCENeHnst, B TOM Yucne y
NCMNONMHUTENS MO TenedoHy.

V. [docyneOHbin (BHecyneOHbIM) MNOpPSAOK OO6XanoBaHUA peleHMrn U  OeUCcTBUM
(6bespnencTBusl) opraHa, npeaocTasnsiloWero MyHuuunansHyro ycnyry, MOL, a Takxe ux
AOJMKHOCTHbIX UL, MYHUMLIMNANbHbIX CIyXalmX, paboTHUKOB

5.1. 3agBuTenb UMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHwe peLueHuin U
penctBun  (6e3pencTBus)  agMUHUCTPAUMM U €ero  OTBETCTBEHHbLIX NUL,  MPUHSATBIX
(ocywecTBnsAemMbix) B xo4e npegocTaBneHms MyHUUUnanbHOW yCryru.

5.2. 3asgButensb MoxeT 0bpaTUTbLCS € Xanobon, B TOM YMcne B CriedyLwWwmx criydyasx:
- HapyLLeHMe CpoKa perncrpawmm 3anpoca o npegoctaBneHnn MyHUUMnanbHON ycnyru;
- HapyLLeHMe cpoKa NpeaocTaBeHns MyHULMNansHoON ycnyru;

- TpeGoBaHWe Yy 3asBUTENs [OOKYMEHTOB WM WHdopMauum nnbo ocyLlecTBNeHUs
AEeNCTBUI, NpeAcTaBNeHne Unv OCYLLECTBIIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHLIMM
npaBoBbiMK akTamu Poccuiickon ®enepaumm, HOpMaTUBHLIMI NPaBOBLIMU akTamu Pecny6nvku
TaTtapctaH, MyHUUMNanbHbIMKM NPABOBbLIMW akTamMu Ansi NPeAoCTaBMNeHUs MyHMUMNanbHON
ycnyru;

- O0TKad B nNpuemMe [JOKYMEHTOB, NpefoCTaBflieHMe KOTOPbIX MNpPeayCMOTPEHO
HOpMaTMBHbIMM NpaBoOBbIMU akTamMu Poccurckon depepaumm, HOPMaATUBHBbIMK MNPaBOBbLIMA
aktamn Pecnybnunkn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMW akTaMu Ansi NpegocTaBneHns
MYHULMNANBHOW YCIyru, y 3asiBUTENS;

- OTKa3 B nNpefoCcTaBfieHUM MYHUMUMNANbHOW YCNyrn, ecriv OCHOBaHUA OTKasa He
npeaycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMWU UHbIMU
HOpPMaTMBHbIMM MNpaBOBbiMM akTamu Poccunckon degepauumn, 3akoHaMWM U UHBIMK
HOpPMaTMBHbIMW MpPaBOBbLIMM akTamn Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU MPaBOBbLIMU
aKTamu;

- 3atpeboBaHue C 3aaBUTENSA NpU NPeAoCTaBEHUM MyHULMNANbHOW yCrnyrn nnatbl, He
npeoyCMOTPEHHON  HOpPMAaTUBHbIMM  MpaBoBbIMM  akTamum  Poccuickon — depepauuum,



HOPMAaTUBHbLIMW MPaBOBbIMAN aKTaMu Pecny6nvu<m TaTapCTaH, MyHUUUNarnbHbIMMN MpaBOBbIMU
aKTaMu;

- OTKa3 B UCMpaBfieHnn AoNyLEeHHbIX MMU OrneYyaToK U OLWMOOK B BblAAHHbLIX B pe3ynbTaTte
NpeaocCTaBNeHNa MyHUUMNANbHOM YCNyrn AOKYMeHTax nubo HapyleHue YCTaHOBMEHHOro
CpoKa Takux ucnpasreHui;

- HapyLleHne cpoka Unu Nopsiaka Bblgavn JOKYMEHTOB MO pesynbTaTam NpeaoCcTaBneHus
MYHULMNANbHONM YCNyru;

- MNPWOCTaHOBIIEHME MpPeaoCTaBfeHNst MyHUUMNAnbHOW  YCryrM, €ecnn  OCHOBaHUS
NMPUOCTAHOBNEHUS He NpedycMOTpeHbl dedeparnbHbiIMM  3aKOHaMU U MPUHSATBIMU - B
COOTBETCTBUM C HMMM MHBbIMM HOPMAaTUBHBLIMW MpPaBOBbLIMK akTamu Poccuiickon depepaumu,
3aKOHaMM W WHbIMWM  HOPMAaTMBHLIMW MNpaBoBbIMM akTamu Pecnybnvkn TaTtapcTaH,
MYHULMNANbHIMU NPaBOBLIMU akTaMW;

- TpeboBaHuWe y 3asBUTENs NpPU NpeaoCcTaBleHUNn MYyHULMNANbLHOW YCnyrn OOKYMEHTOB
UNU MHOPMaLMK, OTCYTCTBME U (UNIM) HEeOJOCTOBEPHOCTb KOTOPbLIX HE YyKasbiBanucb Mpu
nepBoHa4anbHOM OTKa3e B rMpuvemMe [OKYMEHTOB, Heobxoaumbix Ans npegocTaBneHund
MyHMUMNANbHOW ycnyrn, NMbo B npedocTaBneHnn MyHUUUNAnNbHOM YCIyru, 3a UCKITHYEHUeEM
cny4yaes, NpeayCcMOTPEeHHbIX MYHKTOM 4 yacTu 1 ctatbun 7 PepepansHoro 3akoHa ot 27.07.2010
N 210-93 "O6 opraH1saumm npegocTaBieHNs rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCryr".

5.3. XKanoba nogaetcs B NMCbMeHHOM popMe Ha BymMakHOM HOcUTEne, B 3NEKTPOHHON
dopme B agmuHucTpaumo, MOLL nmbo B cOOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BIlacTu
Pecnybnukn TatapcTaH, sasnawowuinca yupeamutenem MoOLL.

5.3.1. Xanoba Ha peweHna wn pgencteua (6e30enCTBUS) OTBETCTBEHHbLIX N
agMUHMCTPaLMK, NOAATCH Ha UMS TMaBbl aAMUHUCTPALUMN.

5.3.2. )Kanoba Ha peweHna n gencteusa (6esgencteus) pabotHuka ML, nogaetcs
pykoBoguTtento cooteetcTaytowero MoL|.

5.3.3. XKanob6a Ha peweHus n genctena (6esgencrems) MOL, nogaetca pykoBoguTeENto
COOTBETCTBYIOLLIEro OpraHa rocygapcteeHHon Bnactn Pecnybnuku TatapcTtaH, asnswowemycs
yuypegutenem MOLL.

5.4. Y)Kanoba moxeT ObITb HanpaereHa Mo No4vTe, NPU MOMOLUN PAKCUMUIBHOW CBA3W,
yepe3 M®L|, ¢ ncnonb3oBaHneMm MHGPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn "UHTepHeT",
odomumanbHOro canta agMUHUCTpaUUK, eQUHOro nopTana rocyaapCTBEeHHbIX U MyHUUMNAaNbHbIX
ycnyr nmbo pernoHanbHOro noptana rocygapCrBeHHbIX U MyHULMNANbHbIX YCAYT.

5.5. XKanoba 3aaButensa gomkHa cogepxaTtb:

- HauMeHoBaHWe opraHa, npefoCcTaBnsWero MyHUUUNANbHY YCNyry, OOSHKHOCTHOro
niua  opraHa, npefocTaBfSIOWEro  MyHUUMNanbHy  ycnyry, nmbo  MyHMUMNanbHOro
cnyxatuero, peweHnsa n genctena (6esgencrame) KoTopbix 06XKanyTes;

- (hamunuio, umsi, oTyecTBO (NocnegHee - NpU HanMyuKn), CBeAEHNSs O MeCTe XUTENbCTBA
3aaButena — uamyeckoro nvua nMbo HaumMeHoBaHWe, CBEAEHUSI O MeCTe HaxOoXOeHus
3aaBUTENs - IOPUANYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHoro TernedoHa, agpec
(appeca) aneKkTPOHHOWM NOYThbl (MPWU HaNMMYMU) 1 NOYTOBLIN agpec, MO KOTOPOMY AOSMKEH ObiTb
HanpasrieH OTBET 3asABUTENIO;

- cBegeHua o6 obxanyembix peweHusx u - geucteuax (6esgencteun)  oprala,
npenoCcTaBnAKLWEro MYHULMNANbHYHO ycnyry, JOIMKHOCTHOIO nvua opraHa,
npeaoCcTaBnALLIEro MyHALMNANBbHYO YyCnyry, MMbo MyHMLMNANbHOIO Cry»XXallero;
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- A0BOAbI, HA OCHOBaHWMM KOTOPbIX 3asBUTENb HE COrMaceH C pelleHMeM U OevCTBUEM
(6esgencteMeM) opraHa, NpedoCTaBMAOWEro MyHUUMNAnNbHYO YCMyry, OOMPKHOCTHOro nuvua
opraHa, MpeaoCTaBnSIOWEro MyHWUMNanbHy Yycryry, nmbo MyHWUMNanbHOro Criyaluero.
3aaBuTeneM MoryT ObITb nNpeAcTaBneHbl OOKYMEeHTbl (Mpy Hanuvyuu), nogTBepxaatoLime
[0BOAbI 3aaBuTens, Nnbo nx konuw.

5.6. TloctynuBwasa >xanoba noANeXuWT pPacCMOTPEHUIO  OOSHKHOCTHbIM  JIULIOM,
HageneHHbIM NONTHOMOYMSIMU MO PAaCCMOTPEHMIO XKanob, B Te4eHne NatHaguati paboymx gHen
CO OHs ee peructpauuu, a B criydae obxanoBaHus OTKa3a B NpMeMe AOKYMEHTOB Y 3asiBUTENS
nmbo B uMCNpaBneHMM AOMyLEHHbIX onevyaTtok M owubok wmnn B cnyvae obGxanoBaHus
HapyLleHMs1 YCTaHOBIIEHHOIO CpoKa TaKMX UCMpPaBfEHUN - B TeYyeHue nATu paboymx OHen co
OHS ee permcTpaunn.

5.7. Mo pesynbTaTam pacCMOTPEHMUS Karobbl rNaBa CenbCKOro NoceneHns NnpuHUMaeT
O[JHO 13 CneayrLLINX PeLLeH:

- xanoba ypgoBneTBopsieTCs, B TOM 4ucrne B (opMe OTMEHbl MPUHSATOrO peLueHus,
MCMNpaBneHnsi AONYLLIEHHbIX ONeYyaToK M OLMOOK B BblAaHHbIX B pe3ynbTaTte npenocTaBrieHust
MyHULUMNAnbHOM YCnyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3WMaHue
KOTOPbIX HE NPEeAYyCMOTPEHO HOPMAaTMBHbIMW MpaBoOBbIMK akTamu Poccuiickon denepauun,
HOpMaTMBHLIMX NPaBOBbIMKM akTamu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKkTamu, a Takke B UHbIX hopmax;

- B yOOBJIETBOPEHUN Xanobbl OTKa3blBaeTCcs.

5.7.1. B cny4ae npuaHaHus xanobbl nognexawen yaoBrneTBoOpeHUIO, B OTBETE 3adBUTENIO
paeTcss uHopmauuss O OEUCTBUSAX agMWHUCTPAUMKM  CENnbCKOro MOCeneHuss B Lensx
He3aMeO IMTEeNbHOro0 YCTPaHEHUS BbISIBNEHHbIX HapyWeHWn MNpu OKasaHUM MyHULMManbHOM
yCcryrm, a Takke MPUHOCATCS W3BUMHEHMS 3a [OOCTaBrfiEHHble HeyoobcTBa M yKasbiBaeTcs
MHGOpMaUus O AanbHEenUWnX AENCTBUSIX, KOTOpble HEOOXOOMMO COBEPLUUTbL 3asBUTENO B
Lensix Nony4YeHnss MyHMUMnanbHOM YCnyru.

5.7.2. B cnyyae npusHaHusa >anobbl He noanexawen yaoBreTBOPEHUIO, B OTBETE
3asBUTEN0 OalTCH apryMeHTUPOBaHHbIE Pa3bsSCHEHUA O MPUYUMHAX MPUHATOrO pelleHus, a
Takke MHpopmMaumsa o nopsgke obxanoBaHUS NPUHATOrO PELLEHUS.

5.8. B cnyyae ycTtaHOBneHuMss B xo4e unuM nNo peaynbTatam pacCMOTPEHUs >anobbl
NPWU3HaKOB COCTaBa agMWHUCTPATMBHOINO NpPaBOHApPYLUEHUS UM NPECTYNEeHUs, JOMKHOCTHOE
nnuo, paboTHMK, HageneHHble MOMIHOMOYMSIMU MO PaCCMOTPEHMUIO Karnob B COOTBETCTBUM C
nyHKTOM 5.6 HacTosdwero pasgena agMUHUCTPaATUMBHOIO perrameHTa, HesameanutenbHO
HanpaBnAT MMeKLMEeCH MaTepuarbsl B OpraHbl MPOKypaTypbl.

5.9. He nosgHee OHs, cnefytoLlero 3a AHeM NPUHATUS PeLlEeHUs], yka3aHHOro B NyHkTe 5.7
HacTosILEero pasaena agMUHUCTPATMBHOIO pernameHTa, 3asiBUTEN0 B MUCbMEHHOW dopme
NGO Mo XenaHuo 3asiBUTENs B 3NIEKTPOHHOM (DOpMe HanpaBnsieTCs MOTUBMPOBAHHbIN OTBET O
pesynbTaTax pacCMOTPEHMS Kanoobl.

5.10. WHdopmauua pns 3assutenen o6 mx npaBe Ha pocyaebHoe (BHecyaebHoe)
obxanosaHve fencteun (6e30ecTBUSA) U pelleHun, NpUHATBIX (OCcyLecTBnsieMblX) B XoAe
npefocTtaBneHna  MyHuMUMNanbHOW  ycnyrn, pasMellaetca Ha  oduvuuanbHOM  cante
afiMVUHUCTPaLMK CeSbCKOro rnocesieHns U MHPOpPMaLMOHHbIX CTeHaax.



