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06 yTBepxaneHuu aAMUHUCTPATUBHOIrO pernamMeHTa no npeaocraBrieHUIo
MYHULMNANLHOMU ycnyru no gave nuCbMeHHbIX pa3bACHEHUN
HanoronnartenbluKkamMm U HaNoOroBbIM areHTam no Bonpocam NpUMeHeHus
MYHULMNANbHLIX NMPaBOBbLIX aKTOB O Hanorax v cﬁopax

B cootBetctBUM co cratbeit 34.2 Hanorosoro Kopekca P®, cratbeir 14
®epepanbHoro 3akoHa ot 06.10.2003 N2131-93 «O6 06Lmux NpUHLMNax opraHu3aLvu
MecTHoro camoynpasneHus B Poccuiickon ®epepaumuy, McnonHUTENbHbIA KOMUTET
CpepaHeKyLLIKeTCKOro Ccenbckoro noceneHust BantacuHCKOro MyHWUMNanbHOro paioHa
Pecnybnuku TaTtapctaH nocTtaHOBNSET:

1.  YTBepauTb  aAMUHUCTPATUBHbLIW  pernameHT no  npeaocTaBleHuto
MYHULIMNANbHOW yCnyrn no Aadve NUCbMEHHbIX PasbACHEHWW HanoronnatenbLlukaMm u
HanoroBbiM areHTam Mo BOMNPOCaM MPUMEHEHUS MyHULUNaNbHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB O Hanorax u cbopax (npunaraercs).

2. Hacrosiwee peweHne BCTynaetr B cuny nocrne ero oduumanbHoOro
obHapoaoBaHus.

3. KoHTponb 3a ucnonHeHnem HactosiLero PelueHns octaBnsio 3a coO6oW.

naBa McnonHUTenLHOro kKoMnUTeTa
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MNpunoxeHne
K NOCTaHOBMEHUIO
oT 21.12.2023 Ne86

AAMWHUCTPATUBHbIN perfiaMmeHT No NpefoCcTaBleHUI0 MyHULMNaNnbLHOM
ycnyru no ga4ye NUCbMeHHbIX pa3bACHEHUN
HanoronnaTenbLMKaM U HaNoroBbIM areHTam No Bonpocam
NPUMEHeHNUAA MyHULMNanbHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB O
Hanorax u c6opax

1. O6wwme nonoxeHus

1.1. Hactoawmn agMmHUCTpaTUMBHBIA  perfiamMeHT Mo  npeaocTaBreHuto
MYHUUMNANbHOM YCIyrn Mo Jayvye NUCbMEHHbIX PasbACHEHU HanoronnaTtenblmkam u
HaforoBbIM areHTam no BOMpPoCaM MPUMEHEHUS MyHUMUMNANbHbLIX HOPMaTUBHbLIX
NpaBoOBbIX aKTOB O Hamnorax u cbopax (ganee — AOMWHUCTPATMBHLIM perfnameHT) —
onpefensieT crtaHOapT, COCTaB, CPOKM W  nocnefoBaTeNbHOCTb  AENCTBUM
(aaMUHUCTPATUBHBIX nNpouenyp) WCNONHUTENBHOrO Komuteta CpefHeKyLKeTCKOro
CenbCKOro NoceneHns npu UCNOMIHEHUN MYHULMMNANbHOW YCIyrn N0 pacCMOTPEHMUIO U
NOArOTOBKE MUCbMEHHbLIX pPa3bsCHEHUMW Ha obpalleHusi, MNOCTynNMBLUME B OpraHbl
MeCTHOro camoynpasneHna CpegHeKyLKEeTCKOro CesibCKOro noceneHust no Bonpocam
NPUMEHEHNA MYHULMNASTbHBIX HOPMATUBHbLIX NPaBOBbLIX aKTOB O Hanorax u cbopax.

1.2. Jivuamuy, MMewWUMK NpaBO Ha MOMyYEHWE MYHULUMMANbHOW  YCIyru,
ABNAOTCA (U3NYecKkMe M puandyeckme nuua, MHAMBMAyanbHble npeanpuHuMaTtenu
(nanee — 3aaBuTEnND).

1.3. C 3asBneHvem BnpaeBe 06paTUTbCs NpeacTaBuTeNb  3asiBUTENS,
[AENCTBYIOLINIA HA OCHOBaHUW OOKYMEHTA, YOOCTOBEPSIIOLLIEro ero nosiHoMouusi, nmbo
3aKOHHbIN NpeAcTaBuTeNb PU3NYECKOTO NLA (ganee — NpeAcTaBUTENb 3asBUTENS).

2. CTtaHgapT npegocTaBleHUs MyHULMNanbHOM ycnyru

1.1. HaumeHoBaHMe MyHULMNANbLHOMW yCNyru
[laya NMCbMEHHbIX pas3bsCHEHMI HanoronnaTenbLlWWKaMm U HaroroBbIM areHTam no
BOMpoOcam MpPUMEHEHUS1 MyHULUMMNAanbHbIX HOPMAaTMBHbLIX MPaBOBLIX akTOB O Hanorax u
cbopax.

2.2. HanmeHoBaHue opraHa, NnpeAoCcTaBnNAOLWEro MyHMUunanbHY ycnyry
McnonHutenbHbii komuTeT CpeaHEKYLLKETCKOro CenbCKOro noceneHna (ganee
no TekcTty — OpraH).

2.3. Pe3ynbTaT npeaocTaBneHns MyHULUNanbLHON ycnyrm

2.3.1. PesynbTatoM npefocTaBfieHUs MyHULMMAnNbHOW yCNyrn sBRAsieTcs
NMMCbMEHHOE pa3bsCHEHWE Mo BOMpPOcaM MPUMEHEHUs MyHUUUNanbHbIX HOPMaTUBHbBIX
NpaBoOBbIX aKTOB O Hanorax u cbopax (npunoxeHne Ne3 K HacToswemy
aAMWHNCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbtaT npegoctaBfieHNa MyHUUMNANbHOW YCIyrn HanpasnsieTcs
3aaButento B (OpMe  ONEKTPOHHOro  AOKYMEHTa, MNOAMUCaHHOrMo  YCUITEHHOW
KBanMuLMPOBaAHHOW 3MNEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOro AOSMKHOCTHOrO nuua



OpeaHa (nnbo OpeaHa), B cooTBeTcTBMM ¢ PepepanbHbiM 3akoHoM OT 6 anpensa 2011
roaa Ne 63-®3 «O6 anekTpoHHOW nognucuy (aanee — ®epepanbHbli 3akoH Ne 63-93) B
NNYHBbIN  KabuvHeT EamMHOro noptana rocydapCTBEHHbIX W MyHUMUMNANbHbIX YCnyr
(https://www.gosuslugi.ru) (nanee — EguHbeim noptan). B cnyyae HanpaBneHus
3asBneHns nocpenctsomM [lopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX — ycnyr
Pecnybnukn TatapctaH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuii noptan)
pe3ynbTaT NpeocTaBNeHns MyHUUUNAanNsHOM YyCnyrn HanpasnaeTcsa B NMNYHbIA KabuHeT
PecnybnukaHckoro nopTtana.

2.3.3. lNo BbIbOpy 3asBMTENA pe3ynbTaT NPegoCTaBNeHUs MyHUUMNANbHOW YCIyrn
BolaaeTcss B OpraHe vnu B TBY «MHOroyHKUMOHaNbHbIN LEHTP NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke TatapctaH» (aanee — MOLl)
B dopMe 3K3emnnspa IMEeKTPOHHOro [AOKYMEHTa, pacneyaTaHHOro Ha OymakHoM
HOocuUTene, 3aBEepPeHHOro nevaTtbld U MNOAMNUCHLID COOTBETCTBEHHO YMOSHOMOYEHHOro
AosmkHOCTHoro nuua OpraHa nnu pabotHuka MOLL.

2.3.4. 3aaBuTens BNpaBe MonyyYnTb pesynbTaT NpeaoCcTaBfeHUss MyHULMNANbHON
ycnyrm B oopMe 3MNeKTPOHHOro OOKYyMEHTa B TedeHue cpoka OeNcTBusA pesyrnbTaTa
npeaocTaBnNeHNa MyHULMNANbHOW YCAYT.

2.4.Cpok npefocTaBneHuss MyHuumMnanbHOM ycnyru.

2.4 1. MyHnuunansHas ycnyra npegocrasnsetcs B TedeHne 30 kaneHgapHbIX
AHEeN Co OHA NOCTYNNeHNa COOTBETCTBYIOLLEro obpalleHus.

2.4.2. lMpnocTtaHoBrEHNE cpoka MpefoCTaBfeHNs MyHUUMNANbHOW YCNyrn He
npeaycMOTPEHO.

2.4.3 HanpaBneHue AOOKymMeHTa, ABNSAKOLLErocd pesynbTaToM npeaoctaBfieHns
MyHUUMNANbHOW  ycriyru B (pOpMe  OMEeKTPOHHOro  JOKYMEHTa,  3asdABUTEnNto
OCyLLeCTBNAETCA B AeHb O(OpMIIEHUA U peructpaumm pesynstata npegocTaBneHust
MYHULUMMNANbHOW yCnyru.

2.5. NpaBoBble OCHOBaHUA AN NpeaocTaBeHUA MyHULIMNANbHOW yCnyru

2.5.1 lNepeveHb HOPMATMBHbIX MPABOBbLIX aKTOB, PErynupyoLmMx npegocTaBneHe
MYHMUMNANbHON YyCnyru (C ykasaHMeM pPeKBU3UTOB HOPMAaTMBHbIX MPAaBOBbLIX aKTOB W
MCTOYHMKOB MX OduumanbHOro onybnvkoBaHud), pasmelleH Ha EguHom noptane, B
rocygapcTBeHHOM  MHOpMauMOHHOM cucteme «PeecTp rocydapCTBEHHbIX U
MyHMumMnanbHbIx yenyr Pecnybnukn Tatapctan» (http:/frgu.tatar.ru) (ganee — Peectp
rocygapCTBEHHbIX M MyHULMNANbHbIX YCIYr), Ha ouunansHOM canTe MyHULMNAanbHOro
obpasoBaHunss «CpeOHeKyLIKeTCKOe CenbCckoe nocenieHme» B MH(OPMaLMOHHO-
TenekoMMyHuKaunoHHom cetn «MHTepHeT» ( baltasi.tatarstan.ru) .

TekcT aAMWHUCTPATUBHOIO pernameHTa B OEWCTBYIOLWEN pefakuuy noanexut
pasmelleHnio Ha EgmHom noptane, B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr, Ha ocuumanbHOM canTe MyHuuunanbHoro obpasoBaHus «CpeaHekyLlKeTcKoe
cenbckoe nocenexHve» B MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»
( baltasi.tatarstan.ru ).

2.5.UcuepnbiBaowmn nepevyeHb AOKYMEHTOB, HEOGX0AUMbBIX Ansi
npepocTaBrieHUs MYHULMNanbHOW yCnyru
2.6.1. lna nonyyeHus MyHMUMNANbHOW YCNyrn 3asiBUTENb nNpeacTaBnsieTt
cregyoLime AOKYMEHTbI:


https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://www.gosuslugi.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
https://uslugi.tatarstan.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://frgu.tatar.ru/
http://kukmor.tatarstan.ru/
http://kukmor.tatarstan.ru/
http://kukmor.tatarstan.ru/
http://kukmor.tatarstan.ru/

1) AOKYMEHT, yAOCTOBEPAOLWMIA NIMYHOCTL (He TpebyeTca B cnydae
obpaLleHnsa nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, yﬂ,OCTOBepﬂlOLLl,I/IIZ MOJIHOMO4YUA npegcraBuTend
3adaBUTEnNA,

3) 3aaBneHune (npunoxexHuve Ne2 Kk HacToswemy agMUHUCTPaTUBHOMY

pernameHTy):

B hopmMe JOKYMeHTa Ha ByMaKHOM HOCUTESNE U3NoXeHHOe B cBOBoaHOM dhopMme,
noctynueliee B OpraH, 0 Jade NUCbMEHHbIX pa3bsCHEHWU MO BONpPOCcaM NpUMeHeHUs
MYHUUMNANbHbLIX MNPaBOBbIX aKTOB O Hanorax u cbopax (ganee - obpalleHune) B
NMMCbMEHHON bopme unu B (Popme 3MNEKTPOHHOro AOKYMEHTA. B 3fIEKTPOHHOW hopme
(3anonHaeTcs NocpeacTBOM BHECEHUS COOTBETCTBYIOLLUMX CBEAEHUN B ONEKTPOHHYHO
dopmy 3asiBNeHus), nognucaHHoe B COOTBETCTBUM C TpeboBaHuAMWU nyHkTa 2.6.3
aAMUHUCTPATUBHOIO perrameHTa, npu obpalleHun nocpeactsoM PecnybrvkaHCKoro
noprtana;

2.6.2. 3asaBneHve v npunaraemMble OOKYMEHTbl MOryT ObiTb npeacTaBfieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CeayrLwmx cnocobos:

1) yepes MOLL Ha OymaxHbIXx HOCUTENAX W B BUOE INEKTPOHHbIX
[OKYMEHTOB, COOTBETCTBYWOLWMX TpeboBaHMaM nyHKTa 2.6.3 agMUMHUCTPATUBHOIO
pernameHTa;

2) nocpeacteoM PecnybriMkaHCKoOro noprasna B 9NeKTPOHHON dhopMe;

3) B OpraH nUYHO MM NOCPEACTBOM MOYTOBOM CBA3M Ha OGymMaxkHOM
HocuTene. 3asiBNeHne W npunaraemble OOKYMEHTbl, MPpU HanpasfieHUM NoCcpeacTBOM
NMOYTOBOW CBA3N, 3aBEPAIOTCS B YCTAHOBIIEHHOM MOPSIAKE.

2.6.3 3asaBneHue npu HanpaeBneHun nocpeactsoMm PecnybnvkaHckoro noptana
nognucbiBaeTCA NPOCTON ANEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[na nony4eHnsa NpoCcTOn 3MEKTPOHHOW NOANUCK 3asBUTENO HEOHXOANMO NPONTH
npoueaypy peructpauumn (ayteHTudukaumm) B EgmHon cucteme mngeHtudukaumm um
ayteHTudukauum (qanee — ECUA), a Takke noaTBEPAUTL YYETHYIO 3aMUCh.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbLIN 0b6pa3 AOKYMEHTa), yKasdaHHbIN B
NoANyHKTE 2 NyHKTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa,
3aBepHAeTCa YCUINIEHHOWN KBannuumnpoBaHHON NOANUCHIO NNL, YNOMHOMOYEHHbIX Ha
co3faHuve 1 nognucaHue Takmx JOKYMEHTOB, B TOM YMCIie HoTapuycamu.

ONEKTPOHHbLIE AOKYMEHTbI (9NEKTPOHHbIE 00pa3bl AOKYMEHTOB), NpuraraemMbie K
3asBMeHno, B TOM YnCre JOBEPEHHOCTU, HanpaBnawTca B Buae annoB B oopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anrT.

KayecTBO npegocTtaBnsieMblX 3NEKTPOHHbBIX JOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) OOSDKHO MO3BOMSATH B MOSIHOM OObemMe npounMTaTb TEKCT LOKYMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.6.4. 3anpewaeTca TpeboBaTtb OT 3aaABUTENS:

1) npeacTaBneHns OOKYMEHTOB W MHGOpPMauuMmM UnM  OCYLLECTBIIEHUSN
AENCTBUW, nNpenCTaBNeHne WNM OCYLLEeCTBIIEHME KOTOPbIX He npeaycMoTpeHo
HOPMaTUBHLIMW MPaBOBLIMW aKTaMW, PErynupyroLnuMmM OTHOLUEHUS!, BO3HMUKalOLWMe B
CBSI3U C NpeJoCTaBfieHneM MyHUUUNANbLHOW YCRyru;

2) OCYLLECTBMEHNA OEWUCTBUA, B TOM YUCMe corfiacoBaHum, HeobXoammblX
ANA  NOSMyYEeHUS MyHULMNAnbHOW YCNYrM W CBA3aHHbIX C obpaweHnem B WHble
rocygapcTBeHHble OpraHbl, OpraHbl MECTHOrO CcamoyrnpaBfeHus, opraHusauuu, 3a
WUCKINIOYEHNEM MOSMyYEeHMS YCAyr W MNOSyYEeHUS [OOKYMEHTOB W MHOpmaLmu,
npegocTaBnAemMbIX B pesynbTaTe MpedoCcTaBrneHus Takux YCIyr, BKMIOYEHHbIX B



nepeyvHn, ykasaHHble B 4Yactu 1 ctatbn 9 degepanbHoro 3akoHa ot 27 uiong 2010 roga
Ne210-®3 «O6 opraHusaunm npeaocTaBreHUst TOCYAapCTBEHHbLIX U MYHMUMMANbHbIX
ycnyr» (Heob6xoanmbIX u

obsas3aTenbHbIX yCnyr);

3) npeacTaBneHna [OOKYMEHTOB W MHGOpMauuu, OTCyTcTBME U (UNn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb MpuU nepBoHa4anbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMbix ANsi NpeaocTaBNeHna MyHuuMnanbHOW ycnyrn, nubo B
npegocTaBneHn MyHUUMNANbLHOW YCNyrn, 3a UCKMOYEHNEM CneayoLmnx criyvyaes:

a) u3MeHeHue TpeboBaHWA HOPMAaTUBHbLIX MNPaBOBbLIX akTOB, KacaloLMXCS
npegocTaBneHns MyHULUMNanbHOW yCryru, nocne nepBoHavanbHOW nogayun 3asiBieHus
O npeaocTaBreHnn MyHUUUNanbHOW yCryru;

6) Hannume owmnboK B 3aABNEHMM O NPeLOCTaBNEHNM MyHULMNANbHOW YCIyrn 1
AOKYMeHTax, MoJaHHbIX 3asiBUTernemM nocre nepBoHavanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoauMMbIX AN NpedoCTaBfieHUs MyHUUMManbHOW ycryrn, nubo B
npegocTaBneHnn MyHUUUNanbHOW YCNYrM U He BKITKOYEHHbIX B NpeAcTaBlieHHbI paHee
KOMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OEeNCTBUSA AOKYMEHTOB UM M3MEHEeHNe MHdopmaLmm nocrne
nepBOHa4YanbHOro oTkasa B Npueme OOKYMEHTOB, HeO6Xo4MMbIX ANS npeaocTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnn MyHUUMNAnsHOM YCIyru;

r) BbISIBIEHWE OOKyYMEHTanNbHO MNOATBEPXAEHHOro akta (Mpu3HaKoB)
OWKMBOYHOro wMnM NPOTUBOMNPABHOIO AenctBus (6e3genctsnsi) AOSMKHOCTHOrMO nuua
OpraHa, paboTHuka M®L|, npu nepBoHavanbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX AN NpeoCcTaBNeHns MyHULMnanbHOW ycnyru, nmbo B npefocTaBneHum
MYHUUMNANbHOM YCryrn, O 4emM B MUCbMEHHOM BMAe 3a MNOoANUCBbID PYKOBOAUTENS
OpraHa npu nepBOHayarbHOM OTKa3e B MNpuemMe [OKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHna MyHUUMNANbHOW YyCnyry, yBeAOMMSeTCS 3adBuTeENb, a Takke
NPUHOCATCHA N3BMHEHUSA 3a AOCTaBMEeHHble Heya0bCTBa;

4) npepocTaBneHns Ha OyMaXHOM HocuTene [OKYMEHTOB W MHGOPMaUuWK,
9NEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactm 1 ctatbn 16 degepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-03 «O6
opraHuMsauun npegocTaBfeHnst rocyaAapCTBEHHbIX WM MyHUUMNANbHbIX yCcnyr», 3a
NCKIMIOYEHMEM ClyyYaeB, €CNM HaHeCeHue OTMETOK Ha Takme [OKYMeHTbl Nimbo wux
N3bATUE ABNAETCS HeobxoaMMbIM YCrOBMEM MpeaocTaBfeHnsa rocyaapCTBEHHOMN UK
MYHUUMNANbHOW YCAYrK, U NHbIX CrlydYaeB, YCTAHOBMEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6.5. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:
1) ceegenusi us EMPHOJT — depepanbHasn Hanorosas cnyxoa;

2) cBeaeHus O OeuncTBylolleM nacnopTe rpaxaaHuHa Poccuiickon denepauun-
MBL Poccuu;

3)cBeaeHns 0 HoTapuanbHOM AoBepeHHOCTU — DeaepanbHas HoTapuanbHas
nanara.

2.6.6. 3asButenb BnpaBe NpefoCTaBUTb OOKYMEHTbl (CBeAEeHMs), yKasdaHHble B
nognyHktax 1 - 2 nyHkta 2.6.5 agMWUHUCTPATUBHOIO perrameHta, B dopme
9NEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbIX YCUITIEHHOW KBanuuuupoBaHHOW MOAMUCHIO
nuy, YnosTHOMOYEHHbIX Ha co3fdaHwe M nognucaHne Takux OOKYMEHTOB, Mpu nogade
3asiBIEHMS.

2.6.7. HenpenctaBneHne (HECBOEBPEMEHHOE MNpeAcCTaBfieHne) ykasaHHbIMU B
nyHKTe 2.6.5 agMMHUCTPATUBHOrNO perrameHTa opraHamu rocygapCTBEHHOW BnacTtw,
opraHamm MEeCTHOro CamoyrnpaBrfieHUs, OpraHu3aumMsMm OOKYMEHTOB W CBELEHUA He
MOXeT ABNATbCA OCHOBaHMEM ANdA OTKasa B NpeocTaBNeHnn MyHULMNansHOW yCnyru.



2.6.8. 3anpelaetcsa TpeboBaTb OT 3aaBUTENA LOKYMEHTbl CBEAEHUS, B TOM
yucne noaTBepXKAalLWMEe BHECEHWe 3asBuTenemM nnaTtbl 3a nNpegocTaBrieHune
MYHMUMNANbHOW YCIyrn, Haxogswmecs B pPacnopsiKeHUUM roCydapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoynpasneHnsa n NoaBeJOMCTBEHHbIX FOCY4apPCTBEHHbIM OpraHam
NN opraHam MeCTHOro camoynpaBneHnsa opraHm3aumnin.

HenpeacrtaesneHue 3asBuTenem AOKYMEHTOB, COAEpKalUMX CBeAEHWs, KOTopble
HaxoasTCA B pachnopsPKEHWW TrOCYOAPCTBEHHbIX OpraHoB, OPraHoB  MECTHOro
camMoyrnpaBfeHuMs MU NoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam Wunu opraHam
MECTHOrO CaMOyMpaBfieHUs1 OpraHu3auui, He SBNAETCS OCHOBaHMEM [Ans oTkasa
3as8BMTENIO B NPEAOCTaBEHNN MyHULMMNATBbHOW YCIYr.

2.7. UcyepnbiBarowmm nepevyeHb OCHOBaAHUM ANA OTKa3a B NpyuemMe AOKYMEHTOB,
Heo6XxoAUMbLIX ANA NpeAocTaBNeHUA MyHULUNaNbHOW yCnyru

2.7.1. OcHoBaHuAAMM ONsi OTKasa B MpuemMe OOKYMEHTOB, HeOobXoauMMmbIX O1is
npenocTaBneHns MyHULUMNANbHON YyCNyru, ABAaTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl coAep)XaT MOAYMCTKN U
ncnpasneHnsa TeKCTa, He 3aBepeHHbIE B NOPsiAKE, YCTAaHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®enepaunu;

2) AOKYMEHTbI coaepXaT NoBPeXAeHUs, Hanuydne KOTOpbIX He NO3BOSISET B
nonHoMm obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUs, codepXawmecss B
AOKYMEHTaxX Ans npefocTaBfieHnst MyHMUMNanbHOW YCNyru;

3) npeacTaBneHHble JOKYMEHTbl UM CBEAEHUS yTpaTuin CUy Ha MOMEHT
obpalleHnsa 3a MyHMUMNanbHOW ycnyron (QOKYMEHT, YAOCTOBEPSHOLWMIA MOHOMOYMS
npeacraBuTens  3asBUTeEnd, B Ccnydyae obOpaweHna 3a  npegocTtaBfieHneM
MYHULUMNANbHOW YCAYr yKa3aHHbIM NULOM);

4) nogada 3asiBfieHMs O NpeaoCTaBfeHUN MyHUUMMNanbHOW YyCnyrm W
AOKYMEHTOB, HeobxoauMMmbIX ANd npedocTaBfeHns MyHAUMnanbHOW — ycnyru, B
3NEeKTPOHHOM (bOopMe C HapyLleHNeM yCTaHOBMEHHbIX TpeboBaHui;

5) HEKOPPEKTHOE 3anofiHeHne obsizaTenbHbIX Nonen B oopme 3asiBleHuns, B
TOM 4UCNe B WHTEpakTUBHOM dopMe 3asaBneHus Ha PecnybnukaHckom nopTane
(HepocToBepHOE, HeNnosnHoe, NMB0o HenpaBuUbHOE 3anofiHEHNE);

6) npeacTaBneHne HEMONHOrO KOMMMeKTa OOKYMEHTOB, HeoOXoauMbIX Ans
npenocTaBneHnst MyHULMNanbHOW yCryru;

7) 3asiBfeHne o npenocTaBneHnn ycrnyrm nogaHo B opraH rocygapCTBEHHOM
BNaCTW, OpraH MECTHOrO camMOynpaBfieHUs1 NN OpraHn3auunto, B NOSTHOMOYUMS KOTOPbIX
He BXOOUT NpefocTaBneHne MyHUUmMnanbHOM yCnyru;

8) HecobniaeHne yCTaHOBIEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6
anpena 2011 roga Ne 63-®3 «O6 9nekTpoOHHOM NOANUCUY» YCMOBUWA NPU3HAHUA
OENCTBUTENBHOCTN YCUNEHHOM KBanuuMpoOBaHHOW 3NEKTPOHHOM NOLMUCH.

2.7.2. llepeyeHb OCHOBaHWU AN OTKasa B NMpMeMe OOKYMEHTOB, HEOOXOAMMbIX
A551 NONYYEHNS MyHULUMNANbHOW YCNyrn, ABMSIETCS UCHEPbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBIEHNS U OOKYMEHTOB, HEOOXOAMMbIX
ANs NpegocTaBneHus MyHUUUNANbHOM YCIyrn, MOXeT ObiTb NMPUHATO Kak BO BPEMS
npuema 3asBUTENSs, TaK U Nocne nofly4eHna OTBETCTBEHHbIM LOSMKHOCTHbIM JSULOM
OpraHa HeobxoaMMbIX ANA NpefocTaBieHUs MyHUUMNANbHOW YCRyrn OOKYMEHTOB
(cBepoeHun) C NCNONb30BaHNEM MEXXBEJOMCTBEHHOIO NHGOPMAaLMOHHOIO



B3aMMOOENCTBUA, B CPOK, He npeBblwarowmnn 9 paboumx gHen cCo gHA perucrtpaumm
3asiBrieHus.

2.7.4. 3anpeliaetca oOTKasblBaTb B MNpuemMe 3asBfeHUs U WHbIX OOKYMEHTOB,
HeobxoouMMbIX [ONs NPedoCTaBfeHUs MyHUUMNAnNbHOWM yCryrn, B ClyyYae ecnu
3asiBNeHNe W [OOKYMEHTbl, Heobxoaumble AnNA NpeaocTaBfieHns MyHULMNanbHON
ycryru, nogaHbl B COOTBETCTBUM C MHpOpPMaLIMEN O CpOKax 1 Nnopsiake npeaoctaBneHns
MyHMUMNanbHOW ycnyrk, onybnukoBaHHoW Ha EpgumHom noptane, PecnybnukaHckom
nopTarne.

2.8. UcuepnbiBarowmim nepevyeHb OCHOBaAHUM ANA NPUOCTaHOBNEHUA
npeaocTaBfieHUA MyHULUNANbLHOW YCNyru unm otkasa B npeaocTaBleHnUu
MYHULMNanbHOW yCcnyru

2.8.1.0cHoBaHnsa gnsi NPUOCTAHOBIIEHUS NPeaoCTaBfEHMs  MYHULMNANbHON
YCInyru OTCyTCTBYHOT.

2.8.2. OcHOBaHu1s ans oTkasa B NpegoCcTaBNeHNN MyHULMNANBHOW YCYTIW:

1) noctynneHve oTBeTa oOpraHa rocydapCTBEHHOW BracTW, opraHa MeCTHOro
camoynpasneHuss NMbo NoABEAOMCTBEHHOW OpraHy rocyfapCTBEHHOW Bractv WUnu
OpraHy MeCTHOro camoyrnpaBfieHMs OpraHuM3auuMM Ha MeXBeOOMCTBEHHbIA 3anpoc,
CBUAETENLCTBYIOWEro 06 OTCYTCTBUM JOKYMEHTA U (MNun) nHdopmauum, HeobxoanuMbIx
ANa NpefocTaBneHns MyHUUMNanbHOW YCryru, ecnu COOTBETCTBYHOLWMIA OOKYMEHT He
ObIN NpegocTaBeH 3aaBUTENEM No COOCTBEHHON MHMUMATUBE.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBNeHUM MyHUUMNanbHOM
yCryrn siBNsieTCsl UCHepPnbIBAKOLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAoCTaBlIEHUN MyHULMNANbHOW YCryrn B
crniydyae, ecnu 3asBfeHve O MpefoCTaBfAeHUM MyHUUMNanbHOW YyCryrm nogaHo B
COOTBETCTBUMN C MHpOPMaLMEN O CpOKax M Nopsiake NpeaocTaBieHnsa MyHUUMnansHOM
ycnyrin, onyénukosaHHon Ha EguHom nopTtane, PecnybnunkaHckom noprane.

2.9. Pasmep nnatbl, B3BMUMaeMoM C 3asiBUTENA Npu npegocTaBneHum
MyHUUMNANbHOM YCNyru, n cnocoobbl ee B3MMaHusA

MyHuumMnanebHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MakcumanbHbIW CPOK OXUAAHUA B ouepeau Npu nogaye sasBuTenem
3anpoca o npeAocTaBleHUNn MyHULMNANbLHOW YCIyrn U Npy nony4yeHum
pe3ynbTaTa NpefocTaBneHnus Takux ycnyr

2.10.1.Bpems oxugaHus npu nogadye 3asBneHUs Ha nonyyvyeHme MyHuumnansHom
ycnyru - He 6onee 15 MUHYT.

2.10.2.NMpu nony4yeHun pesyrnbTaTa NpefoCTaBNeHUs MyHUUUNANbHOW YCNyru
MaKkCUMarbHbIN CPOK OXUAAHUS B OMepean He JOMKEeH npeBbiwaTtbh 15 MUHYT.

2.11.Cpok perucrtpauum 3anpoca 3asiBUTeNA O NnpeaocTaBlieHUn
MYHULMNAaNnbHOWN yCcnyru
2.11.1.Mpn nnyHom obpaweHun B MPL| B geHb nogaym 3aaBrneHnst 3asBUTENtO
BblgaeTtcs pacnucka 3 AUIC MOL ¢ pernctpaumoHHbEIM HOMEPOM, NOATBEPXKOAOLLNM,
4YTO 3asiBrieHMe OTNpaBreHo, U AaTon Nogayn 3asBreHuns.



211.2.NMpn HanpaBneHun 3aaBneHuss nocpeactsoM EpamHoro noptana,
PecnybnnkaHckoro noptana 3asiButenb B A€Hb NOAAYU 3asBNIEHNS Nony4aeT B JIMYHOM
kabnHeTe PecnybnukaHcKkoro noprtana W MO 3MEeKTPOHHOW MoYTe yBeAoOMIIeHMe,
nogTeepxpawoliee, YTO 3adBfieHMe  OTnpaBfeHo, B KOTOPOM  YKa3blBaKOTCHA
peruMcTpaunoHHbI HOMEP U AaTa nogadun 3asiBreHus.

2.11.3.NMpn nuyHom obpaweHnn B OpraH B [OeHb nogayn 3asaBreHUs
YNONTHOMOYEHHbIM [OO/MKHOCTHBIM nuuomMm OpraHa 3asiBUTEN0 BblgaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON MHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM ANns oKa3aHud
rocy4apCTBEHHbIX M MyHUMUMNANbHbBIX YCNYr, C PErmcTpaumoHHbIM HOMEPOM, AaTown
nogayun 3asiBfeHnst U nepevyHemM npencraBneHHbIX AOKYMEHTOB.

2.12. Tpe6GoBaHMss K nNOMeLlWEeHUsM, B KOTOpPbIX nNpeaocTaBnseTcs
MyHuuMnanbHasa ycnyra

2.12.1. lMpepocTaBneHne MyHMUMMNANbLHOM YCNyrM OCYLLecTBsieTcs B
30aHMAX N nomeleHusx, obopyaoBaHHbIX NPOTUBOMOXAPHOMW CUCTEMOW UM CUCTEMOW
NOXapoTyLUEHUS.

Ob6ecneunBaeTca  6GecnpendaATCTBEHHbIN  OOCTYN  WMHBaNMAOB K MECTY
NPefoCTaBNeHNss MyHUUMNAnNbHOM ycnyrn (yoobHbIM BXO4-BbIXOL B MOMELLEHUS W
nepemMeLleHne B nx npeaenax).

BusyanbHas, TekcToBas uHGpOpMauus O Nopsiake  NpeaoCcTaBleHus
MYHULUMNANbHOW YCNyrM pasMellaeTcs B YAOOHbIX AN 3asBuUTEnen Mectax, B TOM
yncne ¢ y4eToOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANMAOB.

2.12.2. OcyuwiecTBnaAOTCA Mepbl No obecrneyeHnto WHBanugam, B TOM
ynucne MCNonb3ylLWMM Kpecrna-Konscku n cobak-npoBOAHMKOB, YCIMOBUM OOCTYMHOCTM
30aHUS, NOMELLLEHWIA U YCIYT, BKINoYas:

1) ycnosud aonsd 6eCI'IpeI'I$ITCTBeHHOFO OOCTyna K 34aHU0 1N NoOMeLWeHnaM, a
TaKkKe npeagocraBidemMblM B HUX yCIlyram,;

2) BO3MOXHOCTb CAMOCTOSITENbHOIO NepeaBwKeHnst no Tepputopmmn Opraxa,
BXOa M Bbixo4a B 3g4aHune n nomelenuna OpraHa, nocagky B TPAaHCNOPTHOE CPEeaACTBO U
BblCaZKN U3 HETO, B TOM YNCIE C UCMONb30BaAHNEM Kpecna-KOMNSCKY;

3) conpoBoXAeHWe WHBaNWAOB, UMEKLMX CTOMKME PacCTPOMCTBA (hyHKLMM
3pPEHUSI U CaMOCTOSATENBbHOIO NepeaBMXEHUsl, 1 oKasaHMe UM MOMOLUM B 34aHUM ©
NoMeLLEeHNSAX;

4) Hagnexallee pasmelleHne oGopyaoBaHUs M HocuTenen WHdopMaumu,
Heobxoaumbix Ans obecneveHnss GecnpenAaTCTBEHHOro A4OCTyna MHBaNUaoB K 34aHuI0,

nomMeuweHnAam n K ycnyram € y4eTom orpaHquHmﬁ X XKN3HeOeATelNbHOCTH,

5) ponyck B 34aHMe M NoMelleHuWst cobaku-mpoBoAHMKA MPWU  HanMymm
AOKYMeHTa, noaTBepaatoLLero ee cneumanbHoe obyyeHne u BblgasaemMoro no gpopme
N B nopsagke, yTBEPXAEHHbIX NpukazoMm MuHucTepcTBa Tpyda M couManbHOW 3aluThbl
Poccurickon depepauum ot 22 utoHsa 2015 r. Ne 386H «O6 yTtBepxaeHun d¢opMbl
AOKYMeHTa, noareepxpawollero cneuvanbHoe obydyeHne cobakn-npoBoAaHUKA, W
nopsiaka ero Bblaaymy;

6) okasaHue COTpyAHMKaMW, NPeaoCTaBNSWMMU MyHULMNANbHYO YCRyry,
NOMOLLM WHBanuMgam B NpeofosieHMM GapbepoB, Mellarwmx MNOSYyYEeHU0 UMK YCnyr
HapaBHe C APYrMMK fvuamu.

2.12.3. TpeboBaHna B 4actm obecneyeHus OOCTYMHOCTM AN MHBANMAOB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefocTaBrieHne MyHUUMNanbHOW YCRyru, u
CpeacTB, UCMNONb3yeMbIX NPU NpefoCTaBeHUM MyHULMNANbLHOW YCIyrn, NPUMEHSIOTCA



K oObektam U1 cpencTtBaM, BBEAEHHbIM B 3KCAyaTauuio WM - npoweawmm
MOAepPHU3aLmIo, peKOHCTpyKumio nocne 1 nions 2016 roga.

2.13. Noka3aTtenu AOCTYNHOCTU U KayeCcTBa MyHMLIMNANbLHOWN yCcnyru

2.13.1. TlokasaTtensamu OOCTYMHOCTM MNpeaoCTaBneHUs MyHUUMNANbHOM YCIyru
ABNATCA:

pacrnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BeJeTCs NpUeM, Bblhaya AOKYMEHTOB
B 30HE OCTYMHOCTM OBLLECTBEHHOrO TPAHCMNOPTA; HanM4Yne HeobxoaAMMOoro KonnyecTea
crneumnanucToB, a Takke MoMeLLEeHUN, B KOTOPbIX OCYLLECTBNAETCH NpuemM JOKYMEHTOB
OT 3asBuTenen;

Hanuune wncuyepnbiBawwen uHpopmMaumm o crnocobax, nopsiake u  cpokax
npegocTaBneHns MyHUUMNanbHOW YCryrm Ha WHAPOPMAUMOHHLIX cTeHaax, EguHom
noptane, PecnybnukaHckom nopTane, oduumanbHOM canTe  MyHULMNanbHOro
obpasoBaHnsa «CpeaHeKyLIKeTCKoe cernbckoe MnoceneHne» B WMH(OpPMaUNOHHO-
TenekoMMyHuKaumoHHon ceTn NHTepHeT no Beb-aagpecy (baltasi.tatarstan.ru);
oKasaHve NOMOLLM MHBanMaam B NnpeoaoneHnn 6apbepos, MeLLaoLmMX NOSTyYEeHNI0 MU
yCnyr HapaBHe C APpYrMMU NiMLamMmu.

2.13.2. Tlokasatensamm kKadectBa nMpeaoCcTaBfieHUs MyHUUMNANbHOMW YCnyrn
ABNAOTCA:

1)cobniogeHne CpokoB Npuema n pacCMOTPEHNSA JOKYMEHTOB;

2)cobnioeHne cpoka nonyvYeHna pesynbtata MyHULUNAaIbHOW YCryru;

3)oTcyTcTBME OOOCHOBAHHLIX Xanob Ha HapyweHus aAMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4)KonMYeCcTBO B3aMMOOENCTBUN 3a8BUTENSA C AOSMKHOCTHBIMK nnuamun (6e3 yveTta
KOHCYyIbTauumn):

B3anmogencteme 3aaButens C pabotHukamm OpraHa wnm MOL npwm
npegocTaBNeHnn  MyHUUMNAanbHOM  YCNYrM  OCYWeCTBAAeTCs OAWH  pa3  npu
npeacraBneHnun 3asiBfieHNs CO BCEMUM HeobXOoAUMbIMW OOKYMEHTaMu; OAWH pa3 B
cnyyae HeobGXoOUMMOCTM nonyvYeHnsa pesyrnbTaTa npeaocTaBfieHus MyHUUMNanbHOM
ycniyrm B OpraHe vnu MOLL B dopme ak3emnnisipa 3MEKTPOHHOrO [OKYMEHTa Ha
BymaxxHOM HocuTene.

MpoAOMKUTENBHOCTL OOHOMO B3aUMOAEWCTBMSA 3asBUTENS C LOMMKHOCTHbIMU
nmuamun Npu NpeaocTaBneHN MyHULMNANbHON YCNyrn He npeBbilwaeT 15 MUHYT.

3asaBuTenNb BNpaBe OLEHUTb Ka4yeCcTBO NpeaoCTaBfieHUss MyHULMNANbHOM yCryru
C MNOMOLLbLI YCTPOMUCTB MOABWMXHOW paanoTenedoHHON CBA3U, C UCMOfb30BaHUEM
PecnybnnkaHckoro nopTana, TepMUHanbHbIX YCTPOWCTB.

2.13.3. Hpopmaums o xoge npefocTtaBneHns MyHUUMNanbHOW YCnyru MoxeT
ObiITb nonyvyeHa 3asBuTenem B fMYHOM kKabuHeTte Ha EagmHom  noprane,
PecnybnukaHckom noptane, B OpraHe, ML,

2.13.4. lNpepgoctaBneHne MyHUUMNanNbLHOW YCnyrn OcCyLlecTBnsieTcsa B fobom
MoL no Bbibopy 3asBuTENs HE3aBUMCMMO OT MeCTa €ro >XWTenbCTBa WnM MecTa
haKTU4eCKoro npoxmeaHna (npedbiBaHns) Ha TeppuTopumn Pecnybnvku TaTtapcTtaH no
KCTeppuTopuansHoMy npuHumMny. MyHuuunanbHaa ycnyra B cOCTaBe KOMIMJIEKCHOro
3anpoca He npegocTaBnseTcs.

2.15. UHble TpeboBaHMA K npeaocTaBleHU0 MyHULUNANbHOW YyCIyru
2.15.1. Npwn npegocTtaBneHn MyHULUUNANLHOW YCIyru B SNEKTPOHHON dhopme
3asdBuUTENDb Brpase:


http://kukmor.tatarstan.ru/
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1) nonyyYnTb MHOpPMaUMIO O TMOpsiAke WU Cpokax MpeaocTaBrneHust
MyHUUMNanbHOM Yycnyrn, pasmMelleHHyto Ha EamHom noptane, PecnyGnukaHckom
nopTane;

2) nogaTtb 3asiBfieHWe O NpefocTaBfieHUn MYyHULMNANbHOW YCryrm U uHble
[OKYMEHTbI, HeobxoauMble ANa NpeAoCcTaBNeHNs MyHULMNANbHOW yCnyru, B TOM Yucne
AOKYMEHTbI 1 MHOpMaLno, SNeKTPOHHbIe 06pasbl KOTOPbLIX paHee BbinNn 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 4actn 1 ctaten 16 degepanbHOro 3akoHa oT 27 mons
2010 roga Ne 210-93 «O6 opraHu3auun npeaocTaBneHnUs FOCY4apCTBEHHbIX U
MYHMUMNANbHbIX YCNYr», C UCNONb3oBaHNneM PecnybnukaHckoro noprana;

3) nonyynTb cBeeHnAa O Xoae BbINOJIHEHUA 3ad9BneHnn o npenocraBiieHNUN
MyHMLlMHaﬂbHOVI ycnyru, nogaHHbIX B SﬂeKTpOHHOVI q)opme;

4) OCyLweCTBNTb OLEHKY Ka4vecCTBa rnpeaocraBiieHNA MyHI/ILI,l/lI'IaJ'IbHOIZ YCIyru;

5) Nony4YnTb pesynbTaT NpeaocTaBfeHns MyHUUUNanbHOM ycnyrn B copme
SMNEKTPOHHOIO JOKYMEHTA;
6) nogatb Xanoby Ha peweHune n gencreune (besgencreme) OpraHa, a Takke

€ero OOJPKHOCTHBIX MWL, MyHUUMNanbHbIX CryXawmx nocpeactsoM PecnybnukaHcKoro
noptana, noptana degepanbHON rocygapCTBEHHON WHMOPMALMOHHON CUCTEMBI,
obecneunBatowen npouecc gocynebHoro (BHecynebHOro) obanoBaHUS peLleHun m
aenctemn (6e30encTBrS), COBEPLUEHHbIX MpWU MpeaocTaBreHnn rocygapCTBEHHbIX Y
MYHMUMNANbHbIX  YCNyr opraHamu, nNpeaocTaBnsAOWMMN  FOCYAAPCTBEHHbIE 1
MyHMUMNANbHbIE  YCNYrK, WX LOSHKHOCTHbIMW  NUuamMu, roCyAapCTBEHHbBIMU 1
MYHULMNANbHBIMU CRY>XaLUMMU.

2.15.2. dopmupoBaHue 3adBMNEHNA OCYLLEeCTBNAETCS NOCPeACcCTBOM 3anoSIHEHUS
3NEeKTPOHHOM hopMbl 3asBrieHns Ha PecnybnunkaHckom noptane 6e3 HeobxoanmmocTn
AOMNOSTHUTENBHOM NoAaun 3asBnNeHus B Kakon-nnbo nHom opme.

2.15.3. NMpwn hopmmpoBaHmm 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMMpPOBaHMA W  COXpaHEHUA  3aABJNIEHUA WU UHbIX
OOKYMEHTOB, HeobOxoanMbIX Ans npenocrtaBleHnd yCeryru;
2) BO3MOXXHOCTb 3alroJiHEHUA HECKOJ1IbKMMM 3adaBUTENIAMA OAHOM

3MEeKTPOHHON (POPMbl 3asiBNieHUs Mpu obpalleHun 3a ycryramu, npegnosaratowmmm
HanpaeneHne COBMECTHOIO 3asiBNEeHNs1 HECKONbKUMW 3asiBUTENSIMU;

3) BO3MOXHOCTb nevyatm Ha OyMaXHOM HocuTene KOonuu 3INEeKTPOHHOM
dopMbl 3aABNeEHNS;

4) COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI opMy 3asiBreHus
3HayeHun B nOOM MOMEHT MO >XenaHuw ronb3oBaTens, B TOM 4ucrne npu
BO3HMKHOBEHMM OLUMOOK BBOAa M BO3BpaTe Ars MOBTOPHOMO BBOAA 3HAYEHUN B
3MNEKTPOHHYI0 hOpPMY 3asiBIIEHNUS;

5) 3anosfiHeEHNe Moren 3NeKTPOHHOM (hopMbl 3asBNEeHUs A0 Hayana BBoOAaA
CBEOEHUN 3asABUTENEM C WUCMONb30BaHWEM CBeAEHUMN, pa3MelleHHbix B ECUA, n
cBedeHun, onybnukoBaHHbIX Ha PecnybnvkaHckom nopTtane, B 4acTu, Kacarouwlencs
CBeZleHNN, OTCYTCTBYIOLLUNX B €ANHOWN cUCTeMe naeHTudukaumm n ayteHtTudukaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NoboM 13 3TanoB 3anofIHEHUS ANIEKTPOHHON
dopMmbl 3a8BneHns 6e3 notepu paHee BBEAEHHON MHGOpPMaLK;

7) BO3MOXHOCTb [0OCTyrna 3adaBUTENS K paHee NofdaHHbIM UM 3asiBlIeHUSM B
TeyeHne He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3asIBIIEHUSIM - B
TeyeHue He meHee 3 MecsILEeB.

2.15.4. 3anucb 3aasutenen Ha npnem B MOL (ganee - 3annck) ocyliecTenseTcs
nocpeactsomM PecnybrnvkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,



3asBuTeNio NpeaocTaBnAeTcsa BO3MOXHOCTb 3annucu Ha nobble cBobogHble Ans
npuemMa gaty v Bpemsi B npegenax yCTaHOBSIEHHOrO B MHOrO(OyHKUMOHANbHOM LeHTpe
rpadpmka npuema.

3anucb Ha onpefenieHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNIeHUs 9ToM
Aarbl.

ans OCYyLLEeCTBMeHUs npegBapuTensHoOn 3anucu nocpeacTsomM
PecnybnukaHckoro nopTtana 3asBuTento HeobxoauMmo ykasaTb 3anpaluvBaemble
CUCTEMOW [aHHble, B TOM 4ucne: hamunmio, Ums, oT4eCTBO (NpPU HanuMyuun); Homep
TenedoHa; agpec JMeKTPOHHOW MOoYTbl (MO XenaHui), Xenaemyw aAaty u Bpems
npvema.

B cnyyae HecooTBETCTBMSI CBeAEHMW, KOTOpble coobwmn 3asBuTens npwu
npeaBapuTenbHON 3anucu, AOKYMeHTaM, NnpeacTaBneHHbIM 3asBuTenieM npu JIMYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocyuwiecTBneHnn npensapuTenbHOM 3anucu 3asButento obecneymBaeTcs
BO3MOXHOCTb pacnevaTaTtb TarnoH-noaTBepxaeHve. B cnyvae, ecnu 3assutesnb
COOOLWMT agpec 9NeKTPOHHOW MNOYThbl, Ha YyKasaHHbIN afpec Takke HarnpasnseTcs
WHpopMaumnsa O NOATBEPXKAEHWUM MpeaBapuUTENibHOW 3anucu C  yKasaHuem [aThl,
BPEMEHN N MecTa npuema.

Mpn ocywiecTBneHnn npensapuTenbHOM 3anucu 3asButenb B 00s3aTesNibHOM
nopsigke WHopMMpyeTcs O TOM, YTO NpeABapuTernbHas 3anncb aHHynuMpyeTcs B
criydae ero HesiBKM No ucteyeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMeHU npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpellaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS] MHbIX OEWUCTBUA, KPpOME
NPOXOXAeHus naeHTudmkaumm n ayteHTudgukaumm B COOTBETCTBMM C HOPMATUBHbLIMMU
npaBoBbIMW akTamm Poccunckon Pepgepaumn, ykasaHus Uenn npuemMa, a Takke
npenocTaBneHns CcBeaeHUn, HeobxoauMMbIX ONs pacyeTa ANMTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbI Heob6xoaMmMo 3abpoHMPOBaTL ANs NpuemMa.

3.CocTtaB, nocnepoBaTeNbHOCTb WM CPOKU BbIMNOMIHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpeb6oBaHUsA K NOPAAKY UX BbINOMIHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOW hopme, a Takxke
0COBGEHHOCTH BbINOSIHEHUA aAMUHUCTPATUBHbIX npouenyp B
MHOropyHKLMOHaNbHbIX LleHTpax

3.1. OnucaHue nocnepnoBaTenbLHOCTU AEUCTBMIA NPU NpPefoCTaBeHUn
MYHULMNaNbLHON ycnyru

3.1.1. lNpepocTtaBneHne MyHUUMNanbHOM yCryru BKroYaeT B cebsi cnepyowime
agMUHUCTpaTUBHbIE NPOLIEaypbI:

1) KOHCYNbTMPOBaHME 3asiBUTENS;

2) NMPUHATHNE n paccMmoTpeHune KOMMJsiektTa [[OOKYMEHTOB,
npeacTtaBliEHHbIX 3adBUTENIEM;

3) HanpaelieHne MexXBegoOMCTBEHHbLIX 3anpoCcoB B OpraHbl, Yy4YacTBywwine B
npegocraBneHnn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,

4) noagroToBka pesynbTaTta MyHULMMNANsHON YCnyru;

5) Bblaaya (HanpaBneHue) 3asiBuTento pesyrbTaTa MyHUUMnanbHoOW ycnyru; 6)
ncnpaBneHne TEXHNYECKON oLNOKu.



3.2. OKka3aHue KOHCYNbTalun 3asaBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMIHEHNA a4MWHUCTPATUBHOM Npoueaypbl
aBnseTca obpalleHne 3asBuTeNnsa Mo BOMpPOCaM, CBSA3aHHbIM C NpeaoCcTaBfeHMEM
MYHULMNANbHOW YCIyru.

HOMKHOCTHBIM ~ NMLUOM  (paBOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOSIHEHNE
agMVHUCTPaTUBHOW Mpoueaypbl, ABNAETCS:

npu obpaileHmmn 3aasutensa B ML, — paboTHuk MOLL;

npu obpalueHnm 3assutens B OpraH - JOIMKHOCTHOE NL0, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHME.

3.2.2. 3asBuTENDb BrnpaBe 00paTUTLCHA 3a KOHCYNbTaUMen O Nopsiake M Cpokax
npegocTaBneHns MyHuuunanbHon ycnyru B MOL nuyHo M no TenegoHy u
SMNEKTPOHHOM noyTe.

PaboTHnk M®L] koHCynbTUMpyeT 3asBuTensi, B TOM 4ucrne no coctasy, opme
npeacTaBnNAeMon JOKyMeHTauum n Apyrmm Bornpocam Ans noryvyeHmus MyHuumnanbHOn
yCnyru.

3asBuTenb MOXET MOMyYuTb WHGOPMaUMlo O nopsake npeaocTaBneHns
MyHUUMManbHONW ycnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpoUedypbl, YCTaHaBnMBaeMble HACTOALWMM MYyHKTOM,
BbINOMHAKTCA B AeHb 0bpalleHusa 3asButens.

PesynbTatamn  BbINOMHEHUST  aAMUHUCTPATUBHBIX  MNpouenyp  ABMASKOTCS:
KOHCynbTauus no coctasy, ¢opmMe npeactaBnsaeMon AOOKyMeHTauuu u  gpyrum
BONpocam, Heo6XoANMbIM ANS NONyYeHUs MyHULMNANbHON YCryru.

3.2.3. 3asaBuTtenb BnpaBe obpatutbes B OpraH no tenedoHy U 3neKTPOHHOM
noyTe, a TakKe nonyyYnTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa
O MNopsiAke W CpoKax npeaocTaBMNeHMst MYHUMUMNANbHOW YyCryru, B TOM 4uCre Mo
cocTaBy, (hopme NpeacTaBnseMon AOKYMEHTaUMM U ApyruM BonNpocam Ans nonyvyeHus
MYHULMNANbHOW YCIyTL.

AOMWHUCTPaATUBHbIE MpoLeaypbl, YCTaHaBMMBAEMblE HACTOSILLMM MYHKTOM,
BbIMOJHAKTCA B TEYEHUE Tpex paboumx AHEN CO AHSA NOCTYNneHus obpalleHus.

PesynbTtaTtamm  BBLINOSHEHUS  @AMUHUCTPATUBHBLIX  MNpoUeayp  SBMSIOTCS:
KOHCynbTauMm no cocTaBy, opme npeacTaBnseMon AOKYMeHTauum W Apyrum
BOMpocam, HEOOXo0ANMbIM AN NOSTyYEHUS MYHULMNANBHON YCIyTu.

3.3. MpuHATHE M pacCMOTpeHUe KOMNJIeKTa AOKYMEHTOB, NpeAcTaBlieHHbIX
3asiBUTENEM

3.3.1. lNMpnem gOKyMEHTOB ANs NpPeaoCTaBfeHns MyHULMNAanbHOM YCnyru Yyepes
MoLU nnu yaaneHHoe paboyee mecto MOL.

3.3.1.1.3aaButenb (npeacrtasutens 3asButend) obpawaetca B MOL c
3anpocoM O npefoCTaBNeHUM MYHULMNAnNbHOW yCryrn U npeactaBnseT AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.6 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2.PaboTHuk MOL|, BeayLmm npmem 3asBrieHui:

onpegenseT npeameT obpalueHus;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NPoOBOAMT MNPOBEPKY MOSIHOMOYUA nuUua, NOLALEro AOKYMEHTbI; MpOBOAUT
NpOBEpPKY COOTBETCTBUA [OOKYMEHTOB TpebOoBaHUAM, YKasaHHbIM B MNyHKTe 2.6

aAMUHUCTPATUBHOIO perrnameHTa; 3anofHAeT 3NeKTPoHHyo dopmy 3aasneHna B AUC
MoLL;



npu NpegocTaBreHNN JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 agMUHUCTPaTUBHOIO
pernameHTa Ha GyMaXHOM HOcuUTEne, OCYLECTBNSAET CKaHMPOBaHUE NpeacTaBieHHbIX
AOKYMEHTOB; pacnedatbiBaeT 3asBneHne n3a AUNC MOL; nepepaeT 3aaButento Ha
NPOBEPKY U NoanncaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B AUC MOLL; 3arpyxaet
B AIC M®L| nokymMeHTbl, NnpeAcTaBrieHHble B 3N1eKTPOHHOM bopMe unm

9NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (DOPMUPYET ANEKTPOHHOE
Aeno; BO3BpalLaeT MognucaHHoe 3asiBfieHne U opurMHasnbl OYMaKHbIX AOKYMEHTOB;
BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE MNpoueaypbl, YCTaHaBnMBaeMble HACTOSLWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATMBHbLIX Npouenyp SBNATCS: roTOBOE K
OTnpaBke 3asiBNieHNe 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOPLl HanpaBnsgetr nakeT [JOKYMEHTOB, TMPUHATbIX OT
3asButens B OpraH B 3neKTpOHHOW hopMe (B COCTaBe MakeTOB 3EKTPOHHbIX Aen) B
TeyeHne opHoro paboyero OHA €O OHA obpalweHus 3asBuTend B CTPYKTYpHOe
nogpasgenexHne MoLl.

PesynbTatamn  BbINOMHEHUS  aOMUHUCTPATMBHBIX  Npoueayp  SBNATCA:
3asiBNeHNE W MNakeT [OOKYMEHTOB (3MEKTPOHHOE [feno), HanpaeBneHHble B Oprah,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB AN NpefocTaBfieHNa MyHUUMNANbHOW ycnyrm B
3NeKTPOoHHOM hopme Yepes PecnybnnkaHckun noptarn.

3.3.2.1. 3agsuTtenb Ans nogayun 3asBfieHUs B ANIEKTPOHHON (POpME BbINOSTHAET
cnegywLwine oencTeus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT  ¢opMy  3NEKTPOHHOrO  3asiBfEeHWs, BKIOYAKOLWYK  CBeAeHus,
Heobxogumble 1 obsizaTenbHble ANg NPpeaoCTaBneHuss MyHUUUNAnsHOW YCIyru;

npuKpennseT AOKYMEHTbl B 3NEKTPOHHOM (bOpMe UnuM SMeKTPOHHble 0bpa3sbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBneHus (npu HeobxoomMmocTn); nogTBepxaaeT
PaKkT O3HaKOMIIEHMSI M corfacus C YCroOBUAMM W MOPSOKOM NpeaocTaBneHns
MYHMUMNANbHON YCNYyrn B 3MNEKTPOHHOM dopMe (yCcTaHaBnvmBaeT COOTBETCTBYHOLLYHO
OTMETKY O cornacumn B (oopmMe 3reKTPOHHOrO 3asiBNeHns);

noagTeBepxgaeT  OOCTOBEPHOCTb  COOBLLEHHbIX cBeAeHUn (ycTaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMEHUS);

oTnpasnseT 3anosiHeHHoe 3NEKTPOHHOE 3asiBreHve (Haxxumaet
COOTBETCTBYHLLYIO KHOMKY B (hOpME 3MEKTPOHHOIO 3asaBfEHNS);

9NEKTPOHHOE 3asiBfieHMe MOAMUCbIBaeTCsa B COOTBETCTBMM C TpeboBaHMsMU
NyHKTa 2.6.3 aAMMHUCTPATUBHOIO perfameHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHO-Normyeckasi nposepka CHOPMMPOBAHHOIO 3anpoca OCYLLEeCTBNAEeTCS
€OVHbIM (perMoHarnbHbIM) MOpTanioM aBTOMaTUYECKM Ha OCHOBaHuM TpeboBaHuM,
onpegensieMbix OpraHoM (OpraHu3auuen), B npouecce 3anofiHEHUs 3asBUTENEM
KaXgoro w3 nornen 9nekTpoHHoM opmbl 3anpoca. [lpy BbISIBNEeHUW eOnHbIM
(perMoHanbHbIM) MOPTANIOM HEKOPPEKTHO 3arnoOfIHEHHOrO MOMs 3NEKTPOHHOW (hOpMbl
3anpoca 3asdBuTENb YBEOOMMSETCH O XapakTepe BbIABMEHHOM OWMOKM 1 nopsiake ee
YyCTPaHEeHUss MOCpeacTBOM  MHAOPMAaLMOHHOMO COoOBLeHns HenocpeacTBEHHO B
3NeKTPOHHON hopMe 3anpoca.



AOMUHUCTpaTMBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HaCTOSAWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npoueayp  SBNAKTCA:
3NeKTpoHHOe feno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3MEKTPOHHOrO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOMHEHUS agMUHUCTPATUBHOM npoLeaypbl
ABNSAETCA MNOCTYNNeHMe 3asiBieHUs W MHbIX [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru.

3.3.3.2. [JormkHOCTHOE NUUOo, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B Cry4dae
obpalleHnsa 3aasutensa c 3assreHMem B OpraH: onpefensiet npeameTt obpalleHus;
yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT MNPOBEPKY MNOSIHOMOYMA nuua, NOAaloWero OOKYMEHTbI; MpoBOAUT
NPOBEpPKYy COOTBETCTBMA [AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MNyHKTe 2.6
aAMWHUCTPATUBHOIO  perfiaMmeHTa, [MpPOBEPKY  COOTBETCTBMSA  NpeacTaBIiEeHHbIX
[OKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHMsaM (Hagnexaiiee odOopMIeHNe KOMun
[OKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOAYUCTOK, NMPUMUCOK, 3a4EPKHYTbIX CrOB U
WHBIX HE OrOBOPEHHLIX MUCMpPaBNEeHUI); 3anosiHAeT SNEeKTPOHHY (opMy 3asiBeHUs B
aBTOMaTU3NPOBAHHOW MHAOPMALMOHHOMN cuUcTeme, npegHasHa4YeHHOW AOfsi OKa3aHus
rocygapCTBEHHbIX W  MyHUMUMNANbHLIX YCNyr; nNpu npefocTaBNeHun [LOKYMEHTOB,
yKasaHHbIX B NyHKTEe 2.6 agMWHUCTPATMBHOrO pernameHta Ha GymaxHOM HocuTene,
OCyLLeCTBNAeT CKaHMpOBaHME MNpeAcTaBrieHHbIX  JOKYMEHTOB; pacrnedaTbiBaeT
3asBneHve; nepegaeTt 3asBUTENIO Ha NPOBEPKY W MNoanvcaHwe; nocrie noanucaHus
CKaHUpyeT nognucaHHoe 3asBreHue;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALMOHHYHO cucTemy,
npegHasHayYeHHyl Ans  OKasaHWa rocyfdapCTBEHHbIX W MyHUUMNANbHbIX — yCnyr
AOKYMEHTbI, NpeACTaBfeHHble B 3NEKTPOHHOM OpMEe UMM SNeKTPOHHble 06pasbl
OTCKaHUPOBAHHbIX [OOKYMEHTOB, popMupyeT 3MEeKTPOHHOe [Lero; BO3BpaLlaeT
noanvcaHHoe 3asiBNeHne 1 opurnHanbl GyMaXKHbIX AOKYMEHTOB 3asBUTEMIO; BblaaeT
3a8BUTENIO0 PaCNNCKy B NpUemMe JOKYMEHTOB.

B cnyyae Hanuunst ocHOBaHWn ANs oTkasa B npueme JOKYMEHTOB AOSMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a MNpuYeM [OOKYMEHTOB, YBeOOMMSAeT 3asBUTENd O Hanuyum
NPensaTCTBUN ANS NpMeMa 3asiBfieHnst U Bo3BpalaeT eMy JOKYMEHTbl ¢ 06bsACHEHMEM
coaepXaHus BbIABMEHHbIX OCHOBAaHUI Af1si OTKasa B npuemMe AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nnuUO, OTBETCTBEHHOE 3a MpPUEM [LOKYMEHTOB, Mnocne
NOCTYNfEHNS JOKYMEHTOB Ha paCCMOTPEHUE:

npuceavMBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNATypou naen;
n3yyaeT MOCTYNUBLLUME SNEKTPOHHbIE [ena, B TOM 4Yucre MNpUIioXeHHble 3asiBuTernem
AOKYMEHTbI B 3NEKTPOHHOM (POPME U 3NEKTPOHHbIE 006pa3bl JOKYMEHTOB; NpoBepsieT
KOMMMEKTHOCTb, YMTAEMOCTb 9fEKTPOHHbIX 00pa3oB [OKYMEHTOB; NpOBeEpsieT
cobnogeHne ycnosun AOEUCTBUTENBHOCTM SMEKTPOHHOW NOAMUCK, MNOCPEACTBOM
obpaweHua k EagumHoMy noptany (B cnyyae, ecnu 3asBuTENeM npeacTaBneHbl

SNEKTPOHHble  AOKYMEHTbl,  MNOAMWCAHHbIE  YCUMEHHOM  KBanvduLMpOBaHHOM
3NEKTPOHHOM NOAMUCHIO).
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aAMWHUCTPATMBHOIO perfnameHTa, MnoAroTaBfMBaeT MNPOeKT peweHus o6 oTkase B
npuemMme OOKYMEHTOB, HEOBX0ANMbIX N5 NpeaoCcTaBleHNa MyHULMNANbHOW YCyri.

B cnyyae, ecnn B pesynbTate NPOBEPKA YCUITIEHHOW KBannduunMpoBaHHOW
3NEKTPOHHOM MNOAMUCU BbISIBNIEHO HecobniogeHne ycrnoBuin ee AeNCTBUTENbHOCTW,



NpoeKT peweHnss 06 OTkase [OMKeH cogepxaTb MyHKTbl cTtatbu 11 degepanbHOro
3aKkoHa Ne 63-®3, KoTopble NOCMY>XUITM OCHOBaHUEM AN ero NPUHATUS.

MpoekT peweHnss o6 oOTkase B MpuveMe [JOKYMEHTOB, HeobxoauMbix AN
npegocTaBneHns MyHUUMNansHOM YCNyru, ¢ ykasaHnem npuymMH oTkasa (B crnyyae, ecnu
OCHOBaHUA Ons OTKasa B MpuMeMe [OKYMEHTOB, HeOOXoauMbIX ANs NpefoCTaBreHus
MYHMUMNANbHOW YCINyrn, CBA3aHbl C HApyLUEHNEM YCTaHOBMEHHbIX Tpeb6OBaHMI K TakuM
AOKYMEHTaM, OCHOBaHUS AN OTKasa B MpuvemMe [JOKYMEHTOB [AOSMKHbl coAepXaTb
MHOPMaUUIO O HaMMEHOBaHUM OOKYMEHTOB (MHdopMauuu, CBefeHun), KOTopble He
npeacTaBneHbl, cogepxaT HeOOCTOBEepHble U (UnM) NpOTMBOPEYMBLIE CBeAeHUs,
OoOpMIEeHbl C HapylWeHUWEM YCTaHOBIIEHHbIX TpeboBaHWi), HarnpasnseTca Ha
corrnacoBaHve B YCTaHOBMEHHOM MOpPsSiAKE MNOCPEACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

CornacoBaHne npoekTa peweHnss o6 oTkase B npuemMe [LOKYMEHTOB,
HeobOXoauUMbIX ANs npeaocTaBneHna MyHUUMManbHOW YCIyrn, OCYyLWecTBNdeTcs B
nopsgke, npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

B cnyyae oTcyTCTBMS OCHOBaHW AnNs OTKasa B MpuvemMe [JOKYMEHTOB,
NpegyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUWHUCTPATMBHOIO perfamMeHTa, AOSHKHOCTHoe
nnUo, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, B Te4eHne OAHOro paboyero AHs CO AHS
NOCTYNSIEHUN 3asABMeHNs, HanpasnseT 3adBUTENI0, yKa3aHHbIM B 3asiBNIeHUN cnocobom,
yBeJOMfIEHNe O MOCTYNNEHNN 3asBfEHNs, cogepxallee BXOAAWMNA perncTpaumnoHHbIN
HOMep 3asiBfieHus, AaTy MofnyvyeHns 3asiBfieHusi, nepevyeHb HauMeHOoBaHWn hansnos,
npeacTaBneHHbIX K HEMY OOKYMEHTOB, [aTy NosfiydeHus pesyrnbTata MyHUuunarbHOW
ycrnyru.

3.3.3.4. WNcnonHeHue npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiameHTa, npu  HanUyununm  TEeXHUYECKOM  BO3MOXXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YECKOM pexume C NCNonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHGOPMALUMOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOW ONnA OKa3aHus
rocy4apCTBEHHbIX 1 MyHULUMUNANbHBIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbLIE nNpouenypbl, YyCTaHaBnuBaemble nyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHAITCA B TeYeHne OAHOro pabodero gHA Co
AHS NOCTYNSEHNS 3asBNEHNSA Ha pacCMOTPEHME.

PesynbtatamyM  BbINOSMIHEHUS  aOMUHUCTPATMBHBLIX  Mpouenyp  SBMSKOTCA:
NPUHATBIN HA PacCMOTPEHME KOMMMEKT AOKYMEHTOB UMW NPOEKT pelleHna o6 oTkase B
npuemMe JOKYMEHTOB, HEOBXO0AUMbBIX N5 NpeaoCcTaBneHna MyHUUUNAanbHOW YCyri.

3.4. HanpaBneHMe MeXBeAOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acteyrowjue B
npeaocTaBIiieHNU MyHVILlMﬂa.HbHOﬁ ycnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOMHEHUS aOMWHUCTPATUBHOM npoueaypbl
ABMSAETCA MOfydYeHne [OOMMKHOCTHbIM nUUOM  (PaboTHUKOM), YMNOSTHOMOYEHHbBIM Ha
BbIMOSIHEHNE agMUHUCTPATMBHOM MNpoueaypbl, OT LOSMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpUeM LOKYMEHTOB, NMPUHATLIX OT 3asBUTENS 4OKYMEHTOB.

3.4.2. JlormkHoCTHOE nuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEOOMCTBEHHbIX 3anpocoB, (OPMUPYET WU HanpaBnseT B 3MeKTPOHHOW hopme
nocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3auMOOencTBusa (npu
OTCYTCTBMU  TEXHUYECKOW BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O
npefoctaBneHnn OOKYMEHTOB W CBEAEHUW, nNpefyCMOTPEHHbIX MNyHKTOM 2.6.5
aAMWHUCTPATMBHOIO perfamMmeHTa.



AOMUHUCTpaTMBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMM  MYHKTOM,
BbINOJSTHATCA B A€Hb MPUHATUS 3as8BNEHNUS Ha PaCCMOTPEHME.

PesynbtatammM  BbINOMHEHUS  aOMWHUCTPATMBHBIX  Mpouenyp  SBMSOTCA:
HanpaBfieHHble B OpraHbl Bractu n (unv) noaBeAOMCTBEHHble OpraHam BracTu
opraHu3sauum 3anpochl.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB [daHHbIX Ha OCHOBaHWW 3anpocos,
NOCTYMMBLUMX Yepe3 CUCTEMY MEeXBEOOMCTBEHHOro 3JIeKTPOHHOrO B3auMMOOENCTBUS,
npegoCcTaBNAT  3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) wnu HanpasnswoT
yBe4OMNeHna o6 OTCyTCTBMM LOKYMEHTa M (unu) nHdpopmauumn, Heobxoammblx Ons
npeaocTaBnNeHNa MyHULMNanbLHOW ycnyr (aanee — ysegomrneHne ob otkase).

AOMUHUCTpATMBHbLIE MNPOLEAypbl, YCTaHaBNMBAEMble€ HaCTOSALWMM  MYHKTOM,
BbIMONHATCA B TeYeHMe NATU OHEeW CO AHSA MOCTYMNNEHUs MeXBeLOMCTBEHHOIo
3anpoca B opraH wnv opraHuMsauuio, npegocraBnsaolmne OOKYMEHT U MHopmaumio,
€CINN MHbl€ CPOKN NOLrOTOBKN M HarnpasfeHNa OTBETA HA MEXBEOOMCTBEHHbIN 3anpoc
He yCTaHOBNeHbl denepanbHbiMK 3akoHaMK, NpaBOBbLIMW akTamu [lpaBuTenscTBa
Poccuinckon degepauum n NpUHATBIMU B COOTBETCTBUN C doedeparnbHbIMM 3aKOHaMU
HOpPMaTMBHbLIMW NPaBoBbIMK akTamu Pecnybnukn TaTapcTaH.

PesynbtatamyM  BbINOSMIHEHUS  aAMUHUCTPATMBHBLIX  Mpouedyp  SBMSKOTCA:
AOKYMEHTbI (CBeaeHus1), Heobxoammble OnA NpefoCTaBNeHns MyHUUMNansHOW YCryru,
nnbo ysegomneHne ob oTkase, HanpaBrieHHble JOMMKHOCTHOMY NnLy, OTBETCTBEHHOMY
3a HanpaBfieHne MeXBELOMCTBEHHbIX 3anpOoCoB.

3.4.4. J[lomKkHoCTHOE nuo, OTBETCTBEHHOE 3a HanpasneHune
MEXXBEeAOMCTBEHHbIX 3aMpOCOB:

noslyqyaeT 3anpalmBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3f1EKTPOHHOIO
B3aUMOAENCTBUS OOKYMeHTbl (CBedeHusi), Heobxoaumble Ans npefocTaBeHus
MyHUUMNanbHoW ycnyru, nmbo ysegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa U
(M) unHOpMaUUK; MpPU HaMMYUM OCHOBAHWUK, MNPEOYCMOTPEHHbIX MyHKTOM 2.7.1
aAMWHUCTPATMBHOIO perfamMmeHTa, MnoAroTaBfMBaeT MNPOEeKT peweHus 06 oTkase B
npuemMme OOKyMEHTOB, HEOBXOANMbIX ANsl NPeAoCTaBleHNa MyHULMNANbHOW YCyri.

MpoekT peweHns o6 oTkase B MNpuemMe [JOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHUUMNanbHOM YCNyrn, ¢ ykaszaHnem NpuymH oTkasa (B cnyyae, ecrnu
OCHOBaHWA AN OTKa3a B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ONA NpeaoCTaBreHus
MYHULUMNANbHOW YCNYrn, CBA3aHbl C HAPYLWWEHNEM YCTAHOBMNEHHbIX TPEOOBAHUI K TaKNM
AOKYMEHTaM, OCHOBaHMsi Onsi OTKasa B MNpuMeME [LOKYMEHTOB [AOJDKHbl codepaTtb
MHOPMALMNIO O HaMMEHOBaHUM OOKYMEHTOB (MHGOpPMauuK, CBELEHUN), KOTOpble He
npeacraBneHbl, codepxaT HeOoCTOBepHble U (MNM) MNPOTUBOPEYMBBLIE CBEOEHMS,
odopMIieHbl C HapyWeHWeM YCTaHOBIMIEHHbIX TpeboBaHui), HanpaBnseTcs Ha
cornacoBaHve B YCTaHOBMEHHOM MOpPsiAKe MOCPEeLCTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHuss 06 oOTKasze B nNpuUeMe [OKYMEHTOB,
HeobOXoauMbIX ANs NpeaocTaBfeHNs MyHUUMManbHOW YCINyrn, OCYLWEeCTBMAeTcs B
nopsigke, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATMBHOIO perfiameHTa.

AOMUHUCTPATUBHbIE Npouenypbl, YCTaHaBNMBaEeMble HACTOSLUMM MYHKTOM,
BbINOJSTHATCSA B A€Hb MOSyYEHNS CBEAEHU N0 MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbTatamn  BbINOMHEHUA  aOMUHUCTPATUBHLIX  Mpoueayp  ABNSAKTCS:
AOKYMeHTbI (CBeaeHus), Heobxoammble Ansa nNpegoctaBneHns MyHULMNanbHOW YCIyru,
NpoekT peweHna o6 oTkaze B MNpMemMe [OOKYMEHTOB, HeoOXoaumbiX Angd
npenocTaBneHns MyHULMNAansHOM yCnyru.

3.4.5. MWcnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.4.2, 344
aAMWHUCTPATMBHOIO  perfamMeHTa, npu  Hanuynm  TEXHUYECKOW  BO3MOXHOCTU



ocyLecTBnsaeTcs B aBTOMaTU4EeCKOM pexume C NCMnonb30BaHWEM
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOW CUCTEMbI, NpeaHasHa4YeHHOW ANs OKas3aHus
rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCIyr, B TOM 4uCle C MOMEHTa perucrpauuu
3asiBieHNs1 B COOTBETCTBUU C HACTOALWMM agMUHUCTPATUBHbLIM pPErfiaMeHTOM.

3.4.6. MakcumanbHbIi  CPOK  BbINOSIHEHUS  aAMUHUCTPAaTMBHLIX npouenyp,
yKa3aHHbIX B NyHKTe 3.4 agMUHUCTPaATUBHOINO perfamMeHTa, CocTaBnseT NAaATb paboynx
OHEN.

3.5. MNoaroToBKa pesynbTata MyHULMNANbHOM YCNYru

3.5.1. OcHoBaHMeM Ha4vana BbINOMHEHNS a4MWHUCTPATUBHOW npouenypbl
ABNAETCA MOCTYyNfeHne OT AOSPKHOCTHOro finua, OTBETCTBEHHOro 3a HarpaBrieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [OKYMEHTOB (cBedeHun), HeobxoaumbiX — ANs
npegocTaBneHns MyHULMNansHOM yCnyru.

3.5.2. [OfmKHOCTHOEe nuLo, OTBETCTBEHHOE 3a MNOArOoTOBKY pesynbTaTa
npeaocTaBneHnsa MyHULMNANIbHOW YCYTIn:

paccmatpmBaeT chOPMUPOBAHHBIA KOMMSIEKT JOKYMEHTOB, HEOOXOAMMbIX ANs
npegocTaBNeHns MyHUUMNAnNbHOW YCIyrn; Npu BbISBNEHUM OCHOBAHWW AN OTKas3a B
npeaocTaBneHnn  MyHUUMManbHOW  YCNyrM,  yKasaHHbIX B NyHKTe  2.8.2
aAMUHUCTPATUBHOIO perflaMeHTa, MoAroTaBnNuBaeT MNPOEKT peweHuss o6 oTkase B
npegocTaBneHn MyHULMNanbLHOW yCryru; B cnyvyae OTCYTCTBUSA OCHOBaHUM A11s1 OTKasa
B MpedocTaBfeHUn MyHULMNANbLHOW YCNyrn, npeayCMOTPEHHbIX MyHKTOM 2.8.2
aAMWHUCTPATUBHOIO  pernameHTa, nNo  UToram  pPacCMOTPEHUS  [OKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCcTaBneHns MyHUUMNAanbHON YCNyru, NoArotTaBnuBaeT NpoekT
pesynbTaTta NpegocTaBNeHns MyHUUUNANbHOW YCNyrn B COOTBETCTBUM C NOAMNYHKTOM 1
nyHkta 2.3.1 agMWHUCTPATMBHOIO perfamMeHTa; HanpaeBnseT MoAroTOBMEHHbIA MPOEeKT
pesynbTata npefoCTaBNeHUs MyHUMUMNANbHOW  YCryrm Ha  corfacoBaHue B
YyCTaHOBJIEHHOM NOPSAKE NOCPEeCTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOObopoTa.

AOMUHUCTPaTUBHbIE MNpOUEnypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbIMOSHATCS B TedeHne AByx paboymx gHewn.

PesynbTatamun BbINOSIHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPOEKT
peweHna o6 oTkase B NpefoCTaBfeHUn MyHuumnanbHOW ycnyrn (npunoxeHune Ned k
HacTosIWeMy agMUHUCTPATUBHOMY perriameHTy), NPOEKT pa3bsCHEHUS (NpunoXeHue
Ne2 k HacTosIWeMy agMUHUCTPATUBHOMY PErfaMeHTy).

3.5.3. CornacoBaHve 1 nognucaHue npoeKkTa pesynbTata npeaocTaBneHus
MyHMUMMNANbHOM  ycnyrn (ganee — MNpPOEKTbl OOKYMEHTOB)  OCYLLECTBNSAETCHA
pyKOBOAUTENEM CTPYKTYPHOro noppasgerneHnsi, OTBEeTCTBEHHOro 3a MNOAroTOBKY
pesynbrata MyHUUMNanbHOW ycnyrn, 3amectutenem PykoBogutens OpraHna,
Pykosoantenem OpraHa.

lMoaroToBneHHbIE NPOEKTbI JOKYMEHTOB, MMEIOLLME 3amMedaHnsi, BO3BpaLlaloTCcs
Ha OopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHUUMnanbHOW
ycnyrn. [locne ycTpaHeHusi 3aMeYaHuin NpoeKTbl JOKYMEHTOB MOBTOPHO MepenarTcs
ANs CornacoBaHus 1 NoAnNMcaHus.

PykoBoantenb OpraHa npuv pacCMOTPEHMM MPOEKTOB AOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATUMBHOIO perfiameHTa OOSMKHOCTHbIMM nuuammn OpraHa B
4YacTW CPOKOB BbIMOMHEHNS aAMUHUCTPATUBHbBIX NpoLeayp, X NocneaoBaTenbHOCTU U
MNOMHOTbI, HanWuMsl COrMacoBaHWA YMNOMHOMOYEHHbIX AOMKHOCTHbIX Nnuy OpraHa B
CMCTEME 3MEKTPOHHOIO JOKYMEHTOO6OopOoTAa.



B cnyyae BbiIBNEHWA  HapyweHMM B YacTM  CPOKOB  BbIMOSTHEHMUSA
aAMWUHUCTPaTUBHLIX MNpouenyp, UX nocnegoBaTtenbHOCTU U MOnHOTLI PykoBoauTenbs
OpraHa nH1uunnpyeT rnpuBrieYeHne K OTBETCTBEHHOCTU NL, AOMYCTUBLLUNX HapYLLEHWUS,
B COOTBETCTBUU C MYHKTOM 4.3 aAAMUHNCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HACTOSALIMM  MYHKTOM,
BbINOSMHSAOTCA B Te4eHne AByX paboumnx gHen.

PesdynbTatamn  BbINOMNHEHWS  aOMUHUCTPATMBHBLIX  Npoueayp  ABMNSATCA:
pelleHne o6 oTkase B NpedoCTaBfeHun MyHuumnanbHou ycnyrn (npunoxeHve Ned k
HacToslweMy  agMWHUCTPATUBHOMY  pernameHTy), MUCbMEHHOEe  pa3bACHEeHUs
(npunoxeHue Ne2 k HacTosWweMy agMUHUCTPATUBHOMY PerfnameHTy).

3.5.4. WcnonHeHue npoueayp, VYKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMWUHUCTPATUBHOIO  pernameHTa, npu  Hanuuum  TEXHUYECKOW  BO3MOXXHOCTM
ocyllecTBnaeTca B aBTOMaTU4YECKOM pexume c MCNonb3oBaHNEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHOW CUCTEMBbI, NpeaHasHa4YeHHOW ONA oKa3aHus
rocy4apCTBEHHbIX 1 MyHULUUNANbHBIX YCAYT.

MakcumarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernamMeHTa, CoCTaBnseT YeTbipe pabounx gHS.

3.6. Bbigaya (HanpaBneHue) 3aABUTENIO pe3ynbTaTta MyHUUMNAaNbLHOM YCNyru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS a4MWHUCTPATUBHOM npoLeaypbl
ABNAETCA NOoflydeHne [OOSMKHOCTHbIM  fULOM, OTBETCTBEHHbIM 3a BbIMOSIHEHME
aAMUHUCTPATUBHOW npouenypbl, AOKYMeHTa, noATBepxJarwero npeaocrasneHne
MYHULUUNANbHOW YCyru.

3.6.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgady (HanpaBrneHue)
AOKYMEHTOB:

obecrneynBaeT perncTpaumio W  BHeceHMe CcBedeHuh O  pesynbraTte
npegoCcTaBneHns MyHULMNanbHOW ycrnyru B MNOLACUCTEMY BeOEHUS OOKyMeHTauuu
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOW CUCTEMbI, NpeaHasHa4YeHHOW ANs OKasaHus
rocygapCTBeHHbIX W MyHAUMNAmNbHbIX  YCAyr; W3BelwaeT 3aaBuTens  (ero
npeacTasutend) cnocobom, ykasaHHbIM B 3adBMEHUMU, O pesyrnbTaTte npeaocTaBfeHns
MYHMLUMNANbHON YCAYyrM M O BO3MOXHOCTU MONyYEeHWA pesynbTaTa npefocTaBfeHns
MyHMuunansbHoun ycnyrm B OpraHe unm B MOLI.

WcnonHeHne  npouedyp  NpYM HannuMmM  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4EeCKOM pexume C NCronb30BaHUEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOW ONA OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE MNpoUeaypbl, YCTaHaBNMBAEMble HACTOALMM  MYHKTOM,
BbIMOMHATCA B TeyeHue ogHoro pabodero OHS CO AHSA MNOANUCAHUS OOKYMEHTA,
ABnsAoLEeroca pesynbTaTom npegocTaBneHuns MYHUUMNANbHOM ycnyru,
YNONTHOMOYEHHbLIM JOMMKHOCTHBIM ninuom OpraHa (OpraHom).

PesynbtatamuM  BbINOSMIHEHUS  aOMUHUCTPATMBHBLIX  Mpouenyp  SBMSKOTCA:
pa3MelleHne cBedeHU O peaynbTaTte MNpefocTaBneHus MyHUUMNanbHOW ycnyru B
MHPOPMALMOHHBLIX CUCTEMAX, WU3BeleHne 3aasuTtens (ero npeacraBuTens) o
pesynbTate NpeaocTaBneHnss MyHULMNanbHOW yCryrn n cnocobax ero nosyvyeHus.

3.6.3. [llopspgok Bblgadn (HanpaBneHus) pesynbtata npenocTaBlieHus
MYHULMNANbHOW yCnyru:



3.6.3.1. MNpwn obpalleHnmn 3aaBuTENSA 32 Pe3ynbTaTtoM MyHUUMNAanbHOW YyCnyru B
MoLU, paboTHuk MLl BblgaeT 3aaBuTento pesynbTaT MyHULMNanbHON ycnyru B oopme
9K3eMnnsapa 9NEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. [lo TpeboBaHuio
3a8BUTENSA BMECTE C IK3EMMMSIPOM IMEKTPOHHOrO AOKYMEHTa Ha BymMaxXHOM HocuTene
eMy MnpefocTaBnaAeTcs 3K3eMnnaAp 3NEeKTPOHHOro OOKYMeHTa nyTeM ero 3anuvcu Ha
CbEeMHbI HOCUTENb WHMOPMaLUM UMM  HanpasneHnsa 3K3emnnspa SMNeKTPOHHOro
AOKYMeHTa MO 3SIEKTPOHHOW nouyTe B agpec 3assutens. [Npu 3annucm Ha CbeMHbIN
HOCUTENb MHAOPMaLUMM UM HanpaBrieHUM IK3eMMrspa 3MEeKTPOHHOro LOKYMeHTa, Ha
OCHOBE KOTOPOro COCTaBSIEH 3K3eMMNMsp 3fEKTPOHHOrO [AOKYMEHTa Ha OByMaXHOM
HocuTerne, No JNEKTPOHHOM MOYTe WMAEHTUYHOCTb TaKOro 3aK3emnsisipa 3reKTPOHHOro
AOKYMEHTa 3K3EeMMMSIPY SNEKTPOHHOro JOKYMeHTa Ha ByMakHOM HocuTene 3aBepseTcs
YNOMTHOMOYEHHbLIM COTPYAHUKOM C MCMOSIb30BAHWEM YCUINEHHOW KBanuduumMpoBaHHOM
9NEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE MNpoueaypbl, YCTaHaBNMBAeMble HACTOALWMM  MYHKTOM,
BbINOSIHAIOTCA B MNOPSAKEe O4YepenHOCTW, B [AeHb MNpubbITUA 3asaBUTENs B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn  BbINOMHEHUS  aOMUHUCTPATMBHBIX  Npoueayp  SBNATCA:
dukcaumnsa gakTa Bblgaun pesynbTaTa npeaocTaBneHns myHuuunansHon ycnyrm 8 AIC
M®LL, pesynbTaT NpenocTaBneHnss MyHUUMNanbHOW YCnyrn, Bbl4aHHbIN 3asBUTESIO.

3.6.3.2. lNpn obpawieHun 3assuTensa 3a pesynbTatoM MyHUUUNAnNbLHOWM YCnyru
yepe3 PecnybnukaHckui nopTan 3asaBUTENIO B JIMYHBLIA KabOMHET aBTOMaTU4YeCKu
HanpaBnseTCs ANeKTPOHHbIM  0bpa3 [OKYMeHTa, SBMSLWerocs pesynbTaTom
npegocTaBneHus MYHUUMNANbHOM ycnyru, nognuUcaHHbIN yCUNeHHom
KBanMuLMPOBaAHHOW 3MNEKTPOHHOM MOAMMUCHID YNOSIHOMOYEHHOrO OOSMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE MNpOLEnypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NoANMCaHUA OOKYMeEHTa, noaTBepXdatollero npeaoctaBneHune
(oTka3 B NpeaocTaBneHnn) MyHUUMNANbHON yCryrn, YNONHOMOYEHHbIM LOMKHOCTHBIM
nnuom OpraHa (OpraHom).

PesynbTatamyM  BbINOMIHEHUS  aOMUHUCTPATMBHBLIX  Mpouenyp  SBMSKOTCA:
HanpasfneHve (npegocTaBrieHMe) € wucnonb3oBaHuMeM PecnybnukaHckoro nopTana
3asBUTEN0 JOKYMEHTa, noaTeepXxaalrwero npegocraBfieHMe MyHUUMNansHOW ycnyru
(B TOM 4ncne oTkas B NpeaocTaBneHnn MyHUUUNanbHOW yCryri).

3.6.3.3. lMpwn obpawieHnmn 3asaBuUTeNd 3a pe3ynbTaTtoM MyHUUMNANbLHON YCryrn B
OpraH, OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) AOKYMEHTOB,
BblaeT 3adABMTENO pesynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3aaBuTens
BMECTE C 3K3EeMNNSAPOM IfIEKTPOHHOMO [OKyMeHTa Ha OymaxHOM HocuTene emy
npenoCcTaBNAeTCs AK3EMMASAP ANEKTPOHHOrO JOKYMEHTa NyTEM ero 3anMcu Ha CbEMHbIN
HOCUTENb MHOPMaUUN UNN HanpaBneHUs 3K3emnnspa SfEeKTPOHHOro JOKYMEHTa Mo
3NEeKTPOHHOM NOYTEe B apec 3asBUTENS.

AOMUHUCTpPaTMBHbLIE MNpoUeaypbl, YCTaHaBNMBAEMblE HACTOALMM  MYHKTOM,
OCYLLECTBNATCA B MNOPsSAKe O4YepedHocTM, B AeHb npubbiTna 3aaButens B
cooTBeTCcTBUM C [MpaBMnammn BHyTpEHHEro TpyaoBoro pacnopsgka Oprana.

PesynbTatomM BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pukcaums
pakta  Bbldauu  pesynbTata  nNpeaocTaBfieHUs  MyHUUMNAnNbHOW  ycnyrm B
aBTOMAaTU3NPOBAHHON MH(OPMALMOHHOMW cCuUcTeMe, NpeaHasHa4YeHHOW Afs OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. UcnpaBneHne TeXHUYeCKUX onoboK



3.7.1. B cnyyae obHapyXeHus1 TEXHUYECKOWN OLMOKN B JOKYMEHTE, ABNAOLWEMCS
pes3ynbTaToM MyHUUMNanNbHOW ycnyru, 3assutenb HanpasnsaeT B OpraH 3assrneHne o6
MCNpaBrieHnn  TexHW4Yeckon  owmbkn  (npunoxeHune  Nei K  HacTtosdwemy
agMVHUCTPATUBHOMY perfaMeHTy); AOKYMEHT, BblAaHHbIA 3asBUTEN0 Kak pesynbTaT
MYHUUMNANbHOW YCNYrK, B KOTOPOM COOEPXUTCH TexXHWYeckas olimbka; OOKYMEHTH,
nMetoLLme IPUONYECKYIO CUNY, CBUOETENBLCTBYIOLWME O HANNYMN TEXHUYECKOW OLLNBKN.

3aaBneHne o6 ucnpaBneHUN TEXHUYECKON OLINOKM B CBEOEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SBnslWeMcs  pe3ynbTaToM  MyHUMUMNAnNbHOWM  ycrnyru, nojaeTcs
3agBuTENnem (YnonHOMOYEHHbIM NpeacTaBuTeNem) NoYvToBbIM OTMpaBrneHvemM (B TOM
yncne € UCNosib3oBaHNEM 3NEKTPOHHON MoYThI), NGO Yeped PecnybnvkaHckuin nopTtan
nnm MoLl.

3.7.2. [JOmKHOCTHOE nuUUO, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB,
ocyllecTBNAeT npuem 3asiBNeHnss 06 UCNpaBreHUM TEeXHUYECKOW  omnbku,
perucTpupyeTr 3asBrieHMe C MPUIIOXEHHbIMU  OOKYMeHTaMu WU nepepaeTr  uX
AOMKHOCTHOMY n1Ly, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

AOMWHUCTPaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINOMHAKTCA B Te4eHne ogHoro paboyero AHS € AaTbl pernctpaunm 3asBneHus.

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLIEeAYp SBMSIOTCA: MPUHATOE
N 3aperncTpMpoBaHHOE 3asiBfieHue, HanpaBfieHHOe Ha pacCMOTPeHWe LOSMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [OmKHOCTHOe nuuo, OTBETCTBEHHOe 3a 006paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbl W B LUensX BHECEHUS WCMpaBneHnin B [OOKYMEHT,
ABNSOWNACA pe3ynbTaToM NpedoCTaBneHns MyHULMNANbHOM YCryrn, OCyLlecTBnsieT
npouenypbl, NpeayCMOTPeHHble MyHKTOM 3.5 agMUHUCTpPATMBHOIO pernamMeHTa, u
BblJaeT MCMpaBfeHHbI OOKYMEHT 3asBUTEento (YNOSIHOMOYEHHOMY MpeacTaBUTENtO)
NIMYHO MOA POCMUCH C U3BATUEM Y 3aaBUTENSA (YNONTHOMOYEHHOro MnpeacTaBUTens)
opurnHarna AOKyMeHTa, B KOTOPOM COOEPXUTCH TexHudeckas owwmnbka, unv HanpasnseT
B agpec 3asBuTENs MNOYTOBbIM OTNpaBreHuem (NocpeacTBOM OMEKTPOHHOW MNOYThbI)
MMCbMO O BO3MOXHOCTU MOMyYeHNs [OKyMeHTa npwu npegocTtasneHun B OpraH
opurnHana gOKyMeHTa, B KOTOPOM COAEPXUTCHA TeXHMYecKas oLmbKa.

AOMWHUCTPaTUBHbIE MNpoUeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B TeyeHne OByX paboumx gHen nocre OBHapyXeHWUst TeXHUYECKOM
OWMBKN unM nonyyeHuss OT MOOro 3anMHTEPEeCcOBAHHOIO Nuua 3asdBfeHUs o
AonyLeHHon owmnbke.

PesynbTtaTtamn  BbINOMHEHMS  aOMUHUCTPATMBHBIX  Mpouedyp  SABNSAKOTCS:
BblJaHHbIN (HanpaBrieHHbIN) 3as8BUTEN0 JOKYMEHT.

4. MNopsanok n hopmMbl KOHTPONSA 3a NpefoCcTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. NMopaAoK oCcyLeCTBNEHNA TEKYLEero KOHTpons 3a coonoaeHnem m
MUCMNONIHEHMEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NIULAMU NOJNOXEeHUN
aAMUHUCTPATUBHOIO
pernamMeHTa U UHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB, YCTaHaBMUBaKOLWMX
TpeboBaHUA K NnpeAoCcTaBeHU0 MyHULUNANbHOW YCIYrn, a TakKe NPUHATUEM
UMM peLleHUn

KOHTpOnb 3a NOMHOTOM M Ka4yeCTBOM MpefoCTaBfeHUs MyHULUMNANbHOW YyCryru
BKMOYaeT B cebA BbiIABNEHWE W YCTpaHeHWe HapylleHun npaB 3asButenen,



npoBedeHMe NpPOBEpPOK cobnoaeHns npouenyp npegocTaBfeHns MyHULMNanbHOW
yCcnyru, noaroToBKy pelleHu Ha aenctena (besgencresme) OOMKHOCTHBIX MWL OpraHa
MECTHOro camoyrnpaBrieHns.

dopmamn  KOHTponsi 3a CcOOMNoAEeHNEM UCMOMHEHMS  a4MUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepKka W cornacoBaHuWe MPOEKTOB OOKYMEHTOB MO MpenoCTaBreHUto
MyHULMNAnNbHOM YCNyru;

2) NpoBOAMMbIE B  YCTAHOBNEHHOM  MOPSAKE  MNPOBEPKM  BeAEeHUs!
[1eNonpon3BoaCTBa;

3) npoBefeHNe B YCTAaHOBMEHHOM MNOpPSAKE KOHTPOSbHLIX  MPOBEPOK

cobntogeHna npoueayp NpeaocTaBneHns MyHUUMNANbHON yCnyru.

B uensx TeKywero KOHTPOMsi WCMNONb3yHTCA CBEAEHUs, WUMeloLnecss B
aNeKTpoHHOM 6ase [faHHbIX, cry)kebHasi KoppecnoHAeHUMd, YyCTHag W NUCbMeHHas
MHOpPMaUUNA OOSMKHOCTHBIX NUL, OCYLLECTBASIOWNX BbINOMHEHNE aaMUHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U OpYyrMe CBe4EHUS.

[Ons  ocywecTBreHns  KOHTPONA  3a  COBEpLUEeHMEM  OeNUCTBUW  npwu
npenocTaBneHUM MyHUUMNANbHOW YCNYrn U NPUHATUN PELLEHNA PYKOBOAUTENO opraHa
MECTHOro camoynpaBfneHus NPeacTaBnsTCA CpaBku O pe3ynbTaTax NpeaocTaBeHuns
MYHUUUNANTbHOW YCIyri.

O cnyyasx UM npuvyYMHax HapyleHUst CPOKOB, MNOCNenoBaTENbHOCTU WU
codepXaHus aAMUHUCTPATUBHBLIX Mpouenyp AOSMKHOCTHblE nuua  HemMeasieHHO
NHPOPMUPYIOT PYKOBOOUTENSA OpraHa, NpefocTaBnAlLWero MyHMUMNanbHy ycnyry, a
Takke NpegnpuHMMatoT CPOYHbIE Mepbl MO YCTPAHEHWUIO HapyLLEHUI.

Tekywmn KOHTpONb 3a cobniogeHnem nocrneaoBaTeNnbHOCTUM  AENCTBUMN,
onpeneneHHbIX aAMNHUCTPATMBHbLIMU npoueaypammu no npeaocTaBfeHNIo
MYHUUMNANbHOM YCRyrK, OCYLLEeCTBNSETCH 3aMeCcTUTeNieM pyKOBOAUTENS opraHa
MECTHOroO  CaMoOynpaBfieHuUsl, OTBETCTBEHHbIM 3a opraHusaumio paboTbl Mo
npegoCTaBNeHN0 MyHULMNANbHOW YCRyrk, HayanbHUKOM OTAena, OCyLLeCTBSHLWEero
opraHusauuio paboTbl N0 NpeaoCcTaBneHnio MyHULUNAanbHOW YCyru.

lMepevyeHb  OOMKHOCTHBIX  NWL,  OCYLLECTBASKOWMX  TEKYLWMN  KOHTPOSb,
yCTaHaBMMBaETCA MNOSIOXKEHUAMM O CTPYKTYPHbIX NoApasfeneHnsax opraHa MecTHOro
camoynpaBfeHns N 4OSMKHOCTHbIMU perfnamMmeHTamu.

4.2. NMopAnoK U NepuoavYHOCTb OCYLUECTBJIEHUS MNJIAHOBbIX U BHEMNJIAaHOBbIX
NPOBEepPOK NOJNTHOTbI U KaYyeCcTBa NpeAoCTaBNeHUss MyHULMNAaNbLHON yCrnyru, B TOM
yucne NopsAAoK U hopMbl KOHTPOSA 3@ NOJTHOTOM U Ka4eCTBOM NpeaocTaBrieHus
MyHULUMNAaNbHOMN YCNyru

4.2.1. KOHTpOsb 3a MOMHOTOM U KayeCcTBOM NpefoCTaBieHUs MyHUUMNanbHOM
yCnyru ocyLuecTenseTcsa B popmax:
1) npoBeaeHUs NPOBEPOK;
2) paccmoTpeHust xarnob 3asButeneit Ha aencTeus (6esgencrene) OpraHa, a
TaKKe UX AOMKHOCTHbIX NNL, MyHULUNANBbHBIX CIYXaLlmX.

4.2.2. B uenax OCYyLWECTBEHNA KOHTPONS 3a MOfIHOTOM W KavyeCTBOM
npeaocTaBneHnsa MyHUUUNANbLHOW YCNyru npoBOAATCA MraHOBble UM BHEMMAHOBbIE
nposepkn. [lopsaok WM NepuoauvHOCTb  OCYLLUECTBIEHUSA  MMAHOBBLIX  MPOBEPOK
yCTaHaBnuBaeTcs nnaHom pabotbl OpraHa. [pn npoBepke MOryT paccmaTpmBaTbCs BCe
BOMPOCHI, CBSA3aHHble C NpefoCTaBfeHVEM MYHULUUMNANbHOM YCnyrn (KOMMIIEKCHbIEe



NPOBEPKN), NNN OTAENbHbLIN BOMNPOC, CBA3AHHLIN C NpegocTaBneHnemM MyHUUUNanbHOW
ycnyrn (Tematuyeckue nposepku). [lpoBepka Takke MOXeT MpPOBOAUTLCA MO
KOHKpeTHon xanobe 3aaBuTens.

4.2.3. BHennaHoBble NpPOBEPKU NPOBOASATCA B CBA3U C MPOBEPKON YCTpaHEHUs
paHee BbISIBIIEHHbIX HapyLlIeHU agMUHUCTPATMBHOIO pernameHTa, a Takke B crnydae
nonyyeHuns xanob 3asasuTenen Ha peunctsus (6esgencteue) OpraHa, a Takke UX
AOMKHOCTHbIX ML, MyHULMNAMbHbBIX CIyXXaLlnx.

4.2.4. PesynbTaTbl NPOBEPKM OPOPMAAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBeTCTBEHHOCTb AOIMKHOCTHbIX JIUL OpraHa, npeaocTaBnfaoLwWero
MyHMLUMNanbHYO yCnyry, 3a pelweHnsa u aencTeus (6esgencTeme), npuHUMaeMble
(ocywecTBnAeMble) MMM B Xoae nNpeaocTaBNneHuss MyHUUMnanbLHOM ycnyrm

Mo pesynbTaTam NpoOBEAEHHbLIX MPOBEPOK B Criydyae BbISABMIEHUSA HapyLUEeHWUN
npaB 3asiBUTENen BUHOBHbIE N1La NPUBIIEKaTCs K OTBETCTBEHHOCTN B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuickon ®epepaunn.

PykoBoautens opraHa MecTHOro camoyrnpaBlieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPeHME 3asiBIIEHNN.

PykoBogutens (3amectutenb pykoBOOMTESNS) CTPYKTYPHOro nogpasgereHus
opraHa MeCTHOro camoynpasreHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBPEMEHHOe U
(M) HeHagnexatilee BbINOMIHEHWE aOMWHUCTPATUBHBLIX OENCTBUM, YKasaHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHBLIE NUUA W UWHble MyHUUMNanbHble ChRyXxawue 3a peLweHus u
fencteus (besgencteune), NpyHMMaemble (OCyLLECTBNSEMbIe) B XO4e NnpeaocTaBneHuns
MyHULMNaNnbHON ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMEHHOM
3aKoHo4aTeNbCTBOM NOPSAKE.

4.4. NonoxeHnA, xapakTepusyluyme TpeboBaHUA K NopsaaKy n dopmam KOHTpons
3a npeaocTaBleHUeM MyHMLUNANbHOW YCIyru, B TOM YMClie CO CTOPOHbI
rpaxaaH, ux o6 beAuHeHU U opraHn3sauumn

KoHTponb 3a npefocTtaBrneHMeM MyHUUMNAnNbHOM YCNyrn CO CTOPOHbI rpaxaaH,
nx obbeguHeHWn W opraHusauui, OCYLLECTBNAETCA MNOCPeaCcTBOM OTKPbITOCTU
AEATEeNbHOCTM  OpraHa  MEeCTHOro  camoynpasfeHus  npu  npefocTaBneHun
MYHULUMNANbHOW YCNyru, nosy4yeHus nomnHown, aktyanbHOW 1 JOCTOBEPHOW MHOpMaLmMm
O nopsigke npegocTaBneHus MyHULMNANbHOW YCNyrM U BO3MOXHOCTU AocyaeBHoro
paccMoTpeHnss obpalleHni (kanob) B npouecce NpeaocTaBfieHUs MyHUUMNanbHOM
yCnyru.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUs peLueHUn n 4encTBUn
(6bespnencTBUA) opraHa, npeaocTaBnAOLWEro MyHULUNANbHYO yCcnyry,
MHOroyHKLNOHaNbLHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3auuu, ykasaHHbIX B Yactu 1.1 ctatbmn 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX AOIMKHOCTHbIX NUL,
MyHULUMNanbHbIX CRyXawmx, paboTHUKOB



5.1. 3agBuTenu wumelOT nNpaBo Ha ob6xanoBaHwe B AocyaebHom nopsake
peweHni n gencteun (6e3gencTBus) opraHa, NPeaoCTaBrsoWero MyHULMNanbHy
yCnyry, OOSDKHOCTHOrO fnvua opraHa, NpegocTaBfAoWEro MyHUMUMMANbHYK YCryry,
MYHMLUMMANbHOIO  Cry)Kallero, pykoBOAUTENA  OpraHa, npefocTaBnALWEero
MYHULMNANbHYHO ycnyry, MHOrOYHKLMOHANbHOIro LUeHTpa, paboTHMKa
MHOTOYHKLMOHANbLHOrO LeHTpa, opraHn3aumn, npegycMoTPEeHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMNAMbHBIX YCYr», a Takke ux paboTHUKOB.

3asBuTenNb MOXET 06paTUTBLCA C XKanobou, B TOM YUCIe B CAeAyLnX cryvasx:

1) HapyleHMe Ccpoka perucTpaumm 3anpoca O  npegocTaBneHun
MyHMUMNANbHOW yCrnyrn, 3anpoca, ykasdaHHoro B ctatbe 15.1 degepanbHOro 3akoHa ot
27 wions 2010 roga Ne 210-®3 «O6 opraHmsaumm npeaocTaBrneHns rocyaapCTBEHHbIX
N MYHMUMNANbHbIX YCNYr»;

2) HapyleHve cpoka npefocTaBneHus  MyHuuunanbHonm ycnyrn. B
yKkaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanosaHue 3asBUTENEM peLLeHn K
AenCcTBUn (6espencTauns) MHOroYyHKLNOHANLHOro LueHTpa, paboTHMKa

MHOrOOYHKLMOHAITbHOIO LIeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOrOo(pyHKUNOHaNbHbIN
LeHTp, peweHna u gencteus (6e3nencTBrve) KOToporo obxanykTcs, BO3NOXeHa
dYHKUMA MO NpefoCTaBfEHU0 COOTBETCTBYIOLWNX MYHUMUMNASbHBLIX YCAYr B MOSHOM
obbeme B nopsake, onpegeneHHoMm vYactbio 1.3 ctatbn 16 degepanbHoro 3akoHa ot 27
nions 2010 roga Ne 210-®3 «O6 opraHuszauum npenocTaBfieHnst roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCYr»;

3) TpeboBaHne y 3aaBUMTENA AOKYMEHTOB unn  uHdopmaumm nmbo
OCYLLEeCTBMNEeHUs OeNcTBur, npeacTaBneHne Wnn OcCYLEeCTBIeHMe KOTOpbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoOBbIMM  akTamu  Poccuinckon degepaumu,
HOpPMaTMBHbIMW MpaBoBbIMM akTamum Pecnybnukn TartapctaH, MyHUUMNANbHbIMU
NnpaBoOBbIMW akTamMu 41is
npegocTaBneHns MyHULMNansHOM yCnyru;

4) OTKa3 B NpuMemMe OOKYMEHTOB, NpeaoCTaBfieHNne KOTOPbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon degepaumm, HOPMaATUBHBLIMU
npaBoBbIMK akTamu Pecnybnukm TatapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu
ans
npenocTaBnNeHnUs MyHULMNANbHOW YCNyru, y 3asaBUTEns;

5) OTKa3 B NpefoCTaBfEeHUM MYHULMNANbHOW YCNyrM, ecriv OCHOBaHUS
OoTKasa He npegycMOTpeHbl defepanbHbIMU 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUN C
HAMW MHbIMW HOPMAaTMBHbLIMK NMpPaBoBbIMM akTamun Poccuiickon ®enepauumn, 3akoHamm
M MHbIMA  HOPMATUBHbIMW  NpaBoOBbiMM  akTamnm  Pecnybnukum  TaTtapcraH,
MyHMUMNANbHbIMX  NPaBOBbIMM  akTamn. B ykasaHHOM cnyyae pgocynebHoe
(BHecygoebHoe) obxanoBaHue 3asiBUTENEeM pelleHun u genctsum  (6esgencrtsus)
MHOIMO(YHKUMOHANbHOrO  UEeHTpa, paboTHMKaA  MHOrOoQYHKLUMOHANbHOIO  LeHTpa
BO3MOXHO B Cryyae, eCniv Ha MHOroyHKUWOHamNbHbIM LEHTP, peLleHns N OenCTBUN
(6e3pencrBme) kotoporo o6kanyktTcsl, BO3NOXeHa (YHKUMA NO npeaoCcTaBieHUIo
COOTBETCTBYIOLUMX MyHUUMNAnNbHbIX YCNyr B MNOMHOM ob0bemMe B nopsiake,
onpegeneHHom Yactbio 1.3 ctaten 16 PegepanbHoro 3akoHa ot 27 mons 2010 roga Ne
210-03 «O6 opraHvMsaumMm npegocTaBfeHUs1 rOCY4APCTBEHHbIX M MyHUUMNANbHbIX
ycnyr»;

6) 3aTpeboBaHue c 3aaBuTENS NPU NPegocTaBNeHNnn MyHULUMNANbHOW yCnyru
nnaTtbl, He MpPeayCMOTPEHHON HOPMaTMBHLIMW MNpPaBOBbIMM akTamu Poccunckon



depepaumm, HopMaTUBHbIMW  MpaBoBbiMM  akTamu  Pecnybnukn  TaTapcTaH,
MYHUUMNANbHLIMW NPaBOBLIMWN aKTaMMu;

7) oTKa3 opraHa, npegoCTaBnAKLWEro MYHULMNANbHYO ycnyry,
OOSDKHOCTHOMO  Nuua  opraHa, npefocTaBnsaAwowWero  MyHMUMnasnbHYK  YCryry,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKA  MHOroYyHKLUMOHANbHOIO  LIEHTPa,
opraHusauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHOro 3akoHa ot 27
nona 2010 roga Ne 210-d3 «O6 opraHu3auumn NpeaocTaBneHNs rocyaapCTBEHHbIX U
MYHMUMNANbHBIX YCNyr», uUnM ux paboTHMKOB B UCMPaBNEeHUN OONYLWEHHbIX WMW
onevyaTok M OWWOOK B BblAaHHbIX B pe3ynbTaTe MNpefocTaBfeHns MyHMUMnanbHOW
yCrnyrm JOKYMeHTax nNuMbo HapylleHWe yCTaHOBMEHHOro CpoKa Takux ucnpasreHuin. B
ykaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPELLEHUI N
AencTeunm (6e3pencTeus) MHOroyHKUMOHaNsHOro LueHTpa, paboTHMKa
MHOTrOOYHKLIMOHAITbHOIO LieHTpa BO3MOXHO B Clnyyae, ecrivm Ha MHOTOYHKLMOHANbHbIN
LeHTp, peweHna u gencteus (6e3gencTBrve) KOToporo obxanykTcs, BO3NOXeHa
dYHKUMA N0 NpefoCTaBNEeHU0 COOTBETCTBYIOLNX MYHUUMNANbHBIX YCIyr B MOSTHOM
obbeme B nopsigke, onpeaeneHHoMm Yactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusauum npegocTaBfieHUst rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCYr»;

8) HapylLUeHNe cpoka WNnM nopsiaka BblgayuM OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnst MyHULMNANbHOW yCryru;
9) NPUOCTaHOBNEHNE MpPeaoCTaBneHns MyHUMUMNanbHOM  YCnyru, ecnu

OCHOBaHUSA MNPUOCTAHOBNEHUA He npeayCcMOTpeHbl defepanbHbIMU  3aKOHaMK 1
NPUHATLIMA B COOTBETCTBUM C HUMM WHBIMA HOPMaTMBHBbIMW MPAaBOBLIMWM aKTaMu
Poccuiickon ®degepauun, 3akoHaMM U MHbIMM HOPMATMBHbIMW MNPABOBbLIMM aKTaMM
Pecnybnukn TaTapctaH, MyHUUMnanbHbIMM NPaBoBbIMU akTamun. B ykaszaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELeHUr U OENCTBUN
(6e3pencTBmnst) MHOroyHKLUMOHANbHOro LEHTpa, paboTHMKA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKLMOHAMNbHbIA LEHTP, peLleHna u
aencteus  (6e3gencrtBme)  KOTOporo  obxanyktTcsi, BO3NOXeHa  YHKUMa  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCAyr B MOMIHOM obbeme B
nopsigke, onpegeneHHom Yactbio 1.3 ctatbn 16 dPegepanbHOro 3akoHa OT 27 umons
2010 roga Ne 210-©3 «O6 opraHuMsaumm npegocTaBneHNa roCy4apCTBEHHbIX W
MYHMLUMNANbHbIX YCNyr».

10) TpeboBaHue y 3asBUTENS NPWU NPESOCTaBMEHUN MYHULMMNANbHOW YCnyru
AOKYMEHTOB WNU MHGOPMauuu, OTCYyTCTBME M (MNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavanbHOM OTKa3e B npueme OOKYMEHTOB, HEOOXoanMbIX Ans
npeaocTaBneHna MyHUUMNANbHON ycrnyrn, NMbo B NpeaocTaBneHnn MyHULMNAnbHON
YyCnyru, 3a WUCKIIYEHNEM CrnyvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4actn 1 crtatbun 7
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm
NpeaoCcTaBNeHNsa rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykaszaHHOM cnyyae
pocynebHoe (BHecygebHoe) obxanoBaHve 3asiBUTENEM peLeHurd U OeNCTBUN
(6e3nencTBmsi) MHOrOPYHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOMo
LEeHTpa BO3MOXHO B Clyyae, eCnM Ha MHOro(yHKLUMOHANbHbIA LEHTP, PeLleHnsa u
penctens  (6e3gencTBme)  KOTOporo  obkanykTcd, BO3MOXeHa  yHKUus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsigke, onpeneneHHom Yactbio 1.3 ctaten 16 depepanbHOro 3akoHa oT 27 umons
2010 roga Ne 210-®3 «O6 opraHu3auun npeaocTaBneHUs FOCY4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr».



5.2 Kanoba nopaetcs B nucbMeHHOM opMe Ha OGymaxHoOM HocuTene, B
9NEKTPOHHOM opMe B OpraH, NpeaoCTaBNALWMA  MyHULUNANbHYO  yCAyry,
MHOIO(PYHKUMOHANbHbLIN LEeHTP NMO0 B COOTBETCTBYHOLINA OpraH rocygapCTBEHHOW
BNacTn, SABNAOLWMIACA ydpeauTenem MHOroyHKUMOHaNbHOro LeHTpa (panee -
yypeouTenb  MHOTMOMYHKUMOHANbHOrO  LUEeHTpa), a Takke B  OpraHuMsauumu,
npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27 uona 2010
roga Ne 210-03 «O6 opraHusaumMm NpenocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr». Kanobbl Ha peweHns U gencteua  (besgencteune)
PYyKOBOAUTENSA oOpraHa, NpefocTaBsoOWeEro MyHUUMNanbHyl YCnyry, nopakwTcs B
BbllWECTOAWMA opraH (Npy  ero Hanuuuu) nmnbo B Ccnyyae ero OTCYTCTBUSA
paccMmaTpuMBaloTCsl HENOCPEeACTBEHHO PYKOBOAMTENEM oOpraHa, npefoCTaBnsiowero
MyHUUMNanbHyto ycnyry. Kanobbl Ha pelleHusa n gencteus (6esgencreme) paboTHMKa
MHOTO(YHKLMOHaNbHOro LeHTpa nogatorcs PYKOBOAUTENIO 3TOro
MHOroOyHKLMOHanbHoro ueHtpa. »Xanobbl Ha peweHus n genctsusa (besgencreue)
MHOIO(YHKUMOHANbHOro LUeHTpa nodaltTca  yvypeauTento  MHOroyHKUMOHaNbHOro
LeHTpa Unn OOSMKHOCTHOMY nnuy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM NPaBOBbIM aKTOM
Pecnybnukn TatapcTtaH. YKanobbl Ha pelweHns n gencteus (6esgencrame) paboTHUKOB
opraHusauuun, npeaycMOoTpeHHbIX YyacTbto 1.1 ctaten 16 PenepanbHOro 3akoHa oT 27
nions 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBfeHnst roCygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr», NO4AKTCSA PYKOBOAUTENAM 3TUX OpraHn3aumi.

YKanob6a Ha pelwweHns n gencreus (6e3gencrene) opraHa, NpeaoCTaBnsoLWEro
MYHMUMNANbHYK  yCnyry, AOOJDKHOCTHOrO  nuua  opraHa, nNpefocTaBnsitoLero
MYHMUMNANbHYK  YCNYry, MYyHUUMNANbHOrO CryXallero, pPyKOBOAWUTENsS oOpraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MoXeT OblTb HanpasneHa no nouyTe,
yepe3 MHOroOYHKLMOHAmNbHbIA  LEHTP, C WCMONb30oBaHMEM  WMHEHOPMALMOHHO-
TeNnekoMMyHUKaLMOHHON  ceTn  «HTepHeT», odumumanbHOro canWta  opraHa,
npeaocTaBnAwLLEero MYHULMNANbHYO ycnyry, EauHoro noprtana nmbo
PecnybnukaHckoro noptana, MH(POPMaLUMOHHON cucteMbl gocynebHoro obxanosaHus,
a TaKke MoXeT ObITb NpMHATa NpU NIMYHOM npueme 3asasuTens. XXanoba Ha pelueHns un
AencTeus (6e3pencTBme) MHOroyHKLNOHANbHOIo LEeHTpa, paboTHMKa
MHOIMO(PYHKUMOHANbHOro  LUeHTpa MoXeT OblTb HanpaBfneHa No noyte, C
MCNONb30BaHMEM  MHAOPMALMOHHO-TENEKOMMYHMKALMOHHON  ceTn  «MHTepHeTy,
odmumanbHOro camta MHOrogyHKUMOHANbHOro UeHTpa, EguHoro noptana nubo
PecnybnvkaHckoro noptana, MHPOPMaLMOHHON cucteMbl JocynebHoro obxanosaHus,
a Takke MoXeT ObITb NpMHATa NpU NMYHOM npueme 3asasuTens. XXanoba Ha pelueHus u
pencteus (6e3nencrTBme) opraHusdauui, npegycMOTPeHHbIX 4vacTbto 1.1 cratbm 16
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-&3 «O6 opraHusaumm
npeaoCTaBnNeHNa rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr»Ne, a Takke uXx
paboTHNKOB MOXET ObITb HanpasfieHa No No4yTe, C UCNOSIb30BaHMEM MHAOPMALMOHHO-
TeNIeKOMMYHUKaUNUoHHON ceTu «MHTepHeT», oduruymanbHbiX CauToB 9TUX OpraHuM3auumn,
EgovHoro noptana nubo PecnybnukaHCKOro noprana, a Takke MOXeT OblTb NMpuHATa
npv NUYHOM NpUEMe 3asiBUTENS.

5.3.)Kanoba gomkHa cogepxartb:

1) HaMMeHoBaHMe opraHa, nNPeaoCTaBMAOWEr0 MYyHULMNANbHY YCIyry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBnAOWEro MyHuMuMnanbHyl ycnyry, nmbo
MYHMUMNANbHOMO CryXalero, MHOrogyHKUNOHANbLHOrO LEHTpa, ero pykoBoaAUTENSa M
(vnn) paboTHuka, oOpraHu3auun, nNpeaycMOTpeHHbIX 4Yacteto 1.1 crtatem 16
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNEHNA roCcyAapCTBEHHbLIX U MYHULMNANbHbLIX YCAYr», UX PyKOBOAUTENEN M
(vnn) paboTHUKOB, peLleHnsa n genctena (6es3gencrTeme) KOTopbIX 0BXxanyrTcs;



2) dramunuio, NMs, 0TYECTBO (NocnegHee - Npu HanuyuKn), cBeaeHNa 0 MecTe
XUTeNbCTBa 3aaBuUTeEnNs - hmamyeckoro nuua nMbo HauMeHOBaHWE, CBEAEHNA O MecTe
HaxXoXOeHUs 3aaBUTENS - IOPULMYECKOrO Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOW NOYThbl (MPY HanM4MM) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) ceedeHns o6 obxanyembix peweHusx wn  gencteuax (6esgencreumn)
opraHa, NpefoCTaBnsOWEro MyHUUMNAnbHYH YCryry, OOSPKHOCTHOrO Nnuua opraHa,
NpeaoCTaBNAOLWEro MyHAUMMANbHYK YCnyry, nMbo MyHMUMNAnbHOrO CRyXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOroYHKLUMOHANbHOIO  LIEHTPa,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctaten 16 defepanbHOro 3akoHa ot 27
nonsa 2010 roga Ne 210-d3 «O6 opraHu3auumn NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr», UX paboTHMKOB;

4) [0BOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM u
Aevctenem (6esgencTBMeM) opraHa, npefocTaBnsloWwero MyHUUMNAanbHY YCnyry,
AOIMKHOCTHOMO nNuua opraHa, npeaoCTaBnAWEero MyHMUMNanbHy ycnyry, nunbo
MYHMUMNANbHOMO  Cry)awlero,  MHOropyHKUMOHANbHOro  UeHTpa, paboTHuka
MHOIO(PYHKLMOHANbHOIo LeHTpa, opraHn3aumi, npegyCMOTPEHHbIX YacTbto 1.1 cTtatbn
16 ®epepanbHoro 3akoHa oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHna rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNyr», WX paboTHUKOB.
3asasutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (NPY Hanu4um), NOATBEpPXKAAOLLNE
[0BOAbI 3aaBUTENS, NMMbo NX KOnuw.

5.4. TMMoctynuBwasg >anoba noanexuT perucrpaumm B CPOK He no3gHee
paboyero aHs, cnegylowero 3a gHeM NOCTYNMEHUS.

5.5. XKanoba, noctynuBlwasi B opraH, NpeaoCTaBnALWMA MyHMUMNANbHYHO
yCryry, MHOrOQYHKUMOHASbHbIN LEHTP, ydpeanuTento MHOro(pyHKLUNOHAaNbHOro LeHTpa,
B OpraHu3aumm, npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 ®enepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-03 «O6 opraHusauum npegocTaBfieHUsl rocygapCTBEHHbIX U
MYHUUMNANbHBLIX YCryr», NM60 BbIWECTOAWNA opraH (MpyY ero Hanuuun), noanexuT
PacCMOTPEHNIO B TeYEeHME NATHaguaTyM paboumx OHEeW co OHA ee perncrtpauuun, a B
cnyyae obXanoBaHus OTKasa opraHa, NpeaoCTaBNSAOLWEro MyHUMUMNANbHYK YCnyry,
MHOTOYHKLMOHANbLHOrO LeHTpa, opraHn3aunmn, npegyCMoTpeHHbIX YyacTbio 1.1 ctatbu
16 ®depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-d3 «O6 opraHmsauum
NpeaoCcTaBnNeHNs rocyAapCTBEHHbIX U MyHULUMNANbHbBIX YCyr», B NpyuemMe LOKYMEHTOB
y 3aaButens nubo B ucnpaBneHuuM OONyLEeHHbIX OnevYaTok M OWKOOK Mnu B crnyyae
obxanoBaHus HapyleHNa YCTaHOBIIEHHOIO CpPOKa TaKMX WUCNPaBIiEHWA - B TeYeHue
nNATK paboumnx gHEN CO OHS ee perncTpauum.

5.6. Tlo pesynbTaTam paccMOTPEeHUs anobbl NpUHMMaeTcsa OOHO U3

cnegyroLnX peLleHnn:

1) Xanoba ynooBneTBOpsieTCs, B TOM yucne B popmMe OTMEHbI MPUHATOro
peLleHns, ncnpasneHnsa OOnyLEeHHbIX oneyaTok U owmnboK B Bbl4aHHbIX B pe3ynbTaTte
npefocTaBneHns MyHMUMNanbHOW  yCrnyrM  OOKYMEHTaX, BoO3BpaTta 3asiBUTENo
OEHEeXHbIX CpeacTB, B3MMaHME KOTOpPbIX He NpeagyCMOTPEHO HOPMaTUBHBLIMU
npaBoBbiMK akTamu Poccuickon ®depepaumn, HOPMATUBHbLIMW MNPABOBbLIMU aKTaMu
Pecnybnukn TatapcTtaH, MyHULMNANbHbLIMN NPaBOBbIMU aKTaMu;

2) B y40OBNETBOPEHNN Xanobbl 0TKa3biBaeTCs.

He nosgHee OHsA, cregylowero 3a OHEM MPUHATUS pelleHnd, yKasaHHOro B
HaCTOSALEM MYHKTE, 3asABUTENIO B NMUCbMEHHOW )OpMe U MO XenaHuw 3asaBuTens B
3IeKTPOHHOM  opMe HanpaBnseTcsd MOTUBUPOBAHHbLIA OTBET O pesynbraTax
pPacCcMOTPEHUS anoobi.



5.7. B cnyyae npusHaHua xanobbl noanexawien ygoBneTBOPEHUIO B OTBETE
3aABUTENIO0 O pesyrnbTaTax pacCMOTPEHMS Xanobbl AaeTca MHopmauma 0 4ENCTBUSX,
OCYLLEeCTBNAEMbIX  OpraHom, npeaocTaBnAwLLMM MYHULUMMNANbHYO ycnyry,
MHOrOOyHKLMOHaNbHbIM LLIEHTPOM NMBO opraHM3aumnen, npeaycMoTpeHHon YacTtblo 1.1
ctatbn 16 ®enepanbHoro 3akoHa ot 27 utonga 2010 roga Ne 210-d3 «O6 opraHmsaumm
npeaocTaBnNeHna  rocygapCTBEHHbIX WM MyHUUMNANbHbIX — YyCryr», B Lensax
He3amMeOnMTENbHOrO0  YCTPaHEeHUS  BbISBMIEHHbIX  HapyleHWA Npyu  OKa3aHuu
MYHMUMNANbHOW YCNyrM, a Takke MNPUHOCATCA W3BMHEHWST 3a [AOCTaBfEHHbIE
HeynobGcTBa M yKasbiBaeTCa MHGOPMaLMA O AanbHEenWWwnx AOEUCTBUSIX, KOTOpble
Heo6Xo04MMO COBEpPLUNTL 3asBUTESNIO B LENAX NOSyYEHNA MyHULMNATbHON YCyru.

5.8. B cnyyae npusHaHusa xanoObl He noanexaiien yOOBNETBOPEHUIO B
oTBETE  3asABUTEMD O pesynbTatax  paccMOTpeHus  xanobbl  garTca
ApPryMEHTUPOBAHHbIE Pa3bACHEHUA O MNPUYMHAX MNPUHATOrO peLleHnsl, a Takke
nHpopmauusa o nopsiake obxanoBaHUSA NPUHATONO PeLLEHMS.

5.9. B cnyyae ycrtaHOBNeHust B XO4e WM MO pe3ynbTaTtaM pPacCMOTPEHUS
Xanobbl NpM3HaKoB coCTaBa aAMUHUCTPATMBHOIO NpaBoOHAPYLUEHUS UK NPeCTyneHns
AOIMKHOCTHOE N1, paboTHUK, HageneHHbIe NOSIHOMOYMNSMIN MO PACCMOTPEHMIO Xanob,
He3ameMTeNbHO HaNpaBnslT UMEIOLLMECS MaTepuarbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne1

K AODMUHUCTPaATUBHOMY perfiaMeHTy no
npeaoCcTaBNEHNI0 MyHMLMNANTbHON
yCryrv rno gaye nUCbMeHHbIX
pa3bACHEHWI HanoronnaTenbLMKam n
HanoroBbIM areHTam no Bonpocam
NPUMEHEHNST MyHULMNANbHBIX MPaBOBbIX
aKTOB O Hanorax un cbopax

PykosoguTtento

oT:

3AABJIEHNE

00 ncnpaBneHnn TEXHNYECKOM
OLLMOKMU

Coobuwato 06 owwunbke, gonyweHHOW Mpu NpeaocTaBfieHUN MyHUUMNANbHON
YCNnyrn no pAaye MNUCbMEHHbIX Pa3bACHEHWA Hanoronnatenblukam U HanoroBbiM
areHTam no BOMNpoCaM MNPUMEHEHUSI MyHULMNanbHbIX MPaBOBbIX akTOB O Hanorax u
cbopax .

3anucaHo:

I'Ipanu'leble cBeJeHU4A.

Mpowy wncnpaBuTb  OONYLEHHYH  TEXHMYECKYID  OWwnbKy U1 BHECTU
COOTBETCTBYHOLIME  U3MEHEHMS B OOKYMEHT,  SIBNSAKOLMINCA pesynbTaTom
MyHUuunanbHou ycnyru. [punarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMs peweHuss 06 OTKNOHEeHuM 3asiBrneHuss o6 wmcnpaeneHun
TEXHUYECKON OLWMOKM NpoLLy HanpaBuUTb Takoe peLleHue:

nocpeaCcTBOM OTNpaBfieHns ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;
B BUAE 3aBEPEHHOM KOMUM Ha OyMaXHOM HoOcuTene MNO4YTOBbIM OTMpaBfieHneM Mo
agpecy:

Hactoswum  noaTtBepxgat:  CBEOEHUs,  BKMOYEHHble B 3asiBreHue,
OTHOCSLUMECS K MOEW JIMYHOCTU U NpeAcTaBnsieMOMY MHOK 1Ly, a Takke BHECEHHble
MHOK HWXe, [A0CToBepHbl. [OKyMeHTbl (KOMWUW OOKYMEHTOB), MPWIMOXEHHbIE K
3asBNEHN0, COOTBETCTBYIOT TpeboBaHWSM, YCTAHOBMEHHbIM 3aKOHO4ATENbCTBOM
Poccunckon ®depepaumm, Ha MOMEHT npencTaBNeHUs 3asBNeHUs 3TU LOOKYMEHTbI
AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHUS.

(mnata) (mnognuceb) (©.1.0.)



MpunoxeHne Ne2
K AODMUHUCTPaATUBHOMY perfiaMeHTy no
npeaoCcTaBNEHNI0 MyHMLMNANTbHON
yCryrv rno gaye nUCbMeHHbIX
pas3bsACHEHMI HanoronnaTenbLmMKkam u
HanoroBbIM areHTam no Bonpocam
NPUMEHEHNST MyHULMNANbHbBIX MPaBOBbIX
aKTOB O Hanorax u cbopax

PykosoguTtento

oT:

3AABNEHNE
0 NpeaoCcTaBnNeEHUN MyHULMNANbHOW YCNyu

Mpowy npegoctaBuTb MyHMUMNanbHy ycnyry "[ada nMCbMEHHbIX pasbsCHEeHUNn
HanoronnatenbLmkaMm M HanoroBbiIM  areHTam Mo  BOMPOCY  NPUMEHEeHUs
MyHMUMNANbHbIX HOPMATUBHbLIX NMPAaBOBbLIX aKTOB O MECTHbIX Hanorax u cbopax" u
AaTb pa3bsACHEHUs No BONpocy

(n3naraeTcs CyTb 3asBMEHUS)

PesynbTaT npegocTtaBneHnss MyHWUMNanbHOM YyCryr, npowy npefocTaBuUTb
(MOAYEPKHYTb HYXKHOE):

B JIMYHbIN kabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNAMbHbIX  yCnyr
Pecnybnukn TatapcTas;

B MHOrO(yHKUMOHanNbHOM LUEHTpe nNpefoCcTaBrieHUsl  roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTtaH;

B YNOMTHOMOYEHHOM OpraHe MeCTHOro caMoynpaBrieHus.

K 3asBneHuto npunarato:
1.

(ykasblBaeTcs nepeveHb AOKYMEHTOB, NpeaocTaBnseMbix 3asBuTenem)
2.
Ha o006paboTky MOWX nepcoHarnbHbIX OaHHbIX, COAEepXXalMXcsi B 3asiBNEHUU U
npunaraemblx K HeMy AOKYMeHTaX, B COOTBeTCTBMM C PepepanbHbiM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX 4aHHbIX" cornaceH (cornacHa).

(nognuce) (dpamunusa, nauymnansl)

(nata)



MpunoxeHne Ne3
K AAMWUHUCTPATUBHOMY perfameHTy no
NpeoCTaBNEHNIO MyHULIMNANBHON
yCnyru no gaye nNMcbMeHHbIX
pasbsACHEHWI HanoronnaTenbLnKam n
HanorosbiM areHTam no Bonpocam
NPUMEHEHNST MyHMLMNANbHbIX NPaBOBbIX
aKTOB O Hanorax u cbopax

Komy

(dbamunus, ums, 0THECTBO (NPU HANMYUK)
(hM3N4ECcKOro Nnua, U1 HanMeHoBaHUe PUANYECKOro Nnua)

Pa3bsacHeHusa
Nno BOMpPOCY NPUMEHEHNS MYHULMNANbHBIX HOPMATUBHbIX NPABOBbIX aKTOB O Hanorax u
cbopax

(TEkcT pasbsiCHEHMI)

PykoBogutens



MpunoxeHne Ned
K AODMUHUCTPaATUBHOMY perfiaMmeHTy no
npeaocTaBneHNo MyHULMNANbHON
yCryrv rno gaye nUCbMeHHbIX
pas3bACHEHMI HanoronnaTenbLmMKkam u
HanoroBbIM areHTam no Bonpocam
NPUMEHEHNST MyHUUMNANbHbIX NMPaBOBbIX
aKTOB O Hanorax u cbopax

Komy

(dbamunus, ums, 0T4ECTBO (NPU HANUYNK)
(bM3NYeCcKoro nnua, U1 HanMeHoBaHUe PUANYECKOro Nnua)

PelweHne
00 oTkase B NpeaoCcTaBneHn MyHULMNANIbLHOW YCIyrn

NcnonHutenbHbln  KOMUTET cenbckoro  (ropoAckoro)
noceneHns nNpuHANo peweHne o6 oTkase B NpPedoCTaBfeHUM MyHMLUMMANbHON
yCnyru no gave MUCbMEHHbIX pas3bsCHEHUM Harnoronnartesnbliukam M HaroroBbiM
areHTam no BONPOcCaM MPUMEHEHNA MyHMUMNANbHbIX NMPaBOBbIX aKTOB O Hanorax u
cbopax no cnegyroLMM OCHOBaHUSAM:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B UCMONMHUTENbHBIN KOMUTET
cenbckoro  (ropoackoro) noceneHnss Cc 3asiBNeHneM O nNpeaocTaBneHun
MYHMUMNANbHOW YCRyrn nocne YCTPpaHEeHMs yKa3aHHbIX OCHOBaHWW fOfsi OTKasa B
npeaocTaBNeHNN MyHULUMMNANbHON yCnyru.

[aHHbIn OTKa3z MoOXeT ObiTb oOXxanoBaH B AocyaebHOM nopsiake nyTem
HanpaBneHust anobbl B COOTBETCTBMM C pasgenoMm 5 aaMUHUCTPaATUBHOIO
pernameHTa, a Takke B cyaebHOM nopsigke.

PykoBoguTternb





