NCMNONMTHNUTENbHbIN KOMUTET TATAPCTAH PECIMYBJ/IMKACHI

MANONBbISBNHCKOIO CE/IbLCKOIO BANTAY MYHWUUWNANE
MOCENNTEHVA BANTACNHCKOTIO PANOHbI KEYE /1bI3N ABbIJI
MYHULUWUNANBHOIO PAVOHA XUPJNEINe AWWKAPMA
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O6 yTBepXaeHUN ALMUHNCTPATMBHOIO pernaMmeHTa Mo nNpefocTaB/ieHUIo
MYHULUMNANbHON YCNYrn No favye NUCbMEHHbIX Pa3bsACHEHW HanoronnaTenbUiMKam
M HANOrOBbIM areHTam Mo BONpocaM NPUMEHEeHUS MYHULMUMANbHbIX NPaBOBbIX aKTOB

0 Hanorax u céopax

B cooTtBeTcTBMM cO cTaTbelh 34.2 Hanorosoro Kopekca P®, ctaTtbeii 14
depepanbHoro 3akoHa oT 06.10.2003 Nel31l-®3 «O6 o06wmMx npuHUMNax
opraHusaumm MECTHOro  camoynpaB/eHUS B  Poccuinckoi degepaynmn»,
NcnonHUTenbHbIn KOMUTET Manonbl3MHCKOT0 CeNbCKOro nocefeHns bantacMHCKOrO
MYHUUMNANbHOro palioHa Pecny6nukmn TatapcTaH NOCTaHOBASAET:

1 YTBepauTb  aAMUHWUCTPATWUBHbLIA  pernamMeHT NOo  MPeAOCTaB/IEHMNIO
MYHULMUNANBHOW YCAYrKn No fayvye MUCbMEHHbIX Pa3bACHEHWI HanoronnaTenbuUiMKam
M HaANOroBbIM areHtam Mo BOMpPOCam MPUMEHEHUS MYHUUWUMANbHbIX HOPMAaTUBHbIX
MpaBOBbIX aKTOB 0 Hanorax u cébopax (npunaraercs).

2. Hactodwee mnocTtaHoBneHne onyb6numkosatb Ha OduunanbHoM noprtane
npasoBoi wHGpopmauunm Pecnybnnkn TartapcTaH (pravo.tatarstan.ru), a Takxe
obHapofoBaTb NyTeM pa3MeleHMs Ha ogpuumanbHom caidTe bantacMHCKOro
MYHUUMMNanbHOro paroHa Pecny6nuku TatapcTtaH Ha [lopTane MyHUUMMANbHbIX
obpasoBaHuin Pecny6nnkn TaTapcTaH B MH(POPMALUOHHO-TEIEKOMMYHMWUKALWOHHOW
cetn «MHTepHeT» (baltasi.tatarstan.ru).

3. KOHTpONb 3a WCMOMHEHMEM HACTOALWEro NOCTAHOB/IEHWSA OCTaB/A 3a
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CeNbCKOro noceneHus
BanTacMHCKOro MyHMUUMNanbHOro panoHa
Pecny6numkmn TatapcTtaH A.C.cmarunos



MpunoxeHue K NOCTaHOBNEHUHO
MCNONHUTENLHOIO KOMUTETA
ManonbI3MHCKOT0 CeNbCKOro NocefieHns
BanTacMHCKOro MyHMLMUNanbHOro paioHa
Pecny6nukun TaTtapcTaH

0T 20.12.2023 Ne 65

AQMVHUCTPATUBHbIN pernamMeHT No NPegocTaB/eHUIO
MYHULUUNANbHOW YCNYrX MO flaye NUCbMEHHbIX Pa3bSCHEHWUNA
HanoronnaTenbliMKaM U Ha/IOrOBbIM areHTaM Nno Bonpocam

NPUMEHEHUS MYHULMNATbHbIX HOPMATUBHbIX MPAaBOBbIX aKTOB 0
Hanorax u c6opax

1. O6uwme NoNoXeHns

1.1 HacTtoAwmin agMUHUCTPATUBHbLIA pernameHT nNo MNpefoCcTaBNeHUIO
MYHULUMUNANbHOW YCNYrn No fayvye NMUCbMEHHbIX pa3bACHEHWI HanoronaatenblnKam
W HanoroBbIM areHTam Mo BOMpocaM MPUMEHEHUS MYHUUMNANbHbIX HOPMATUBHbIX
npaBoOBbIX aKTOB O Hanorax u cbopax (ganee - ALMUHUCTPATUBHbLIA pernameHT) -
onpefenser cTaHfapT, CcOCTaB, CpPOKM M nNOCnefoBaTeNbHOCTb  AENCTBUIA
(aAMWHUCTPATUBHBLIX Npouefyp) WCMONHUTENbHOITO KoMuTeTa Masnonbl3MHCKOro
CeNbCKOro rmnoceneHuns BanTacMHCKOro MyHWUMNanbHOro palioHa Pecny6anku
TaTtapctaH npM  WUCNOJIHEHUM MYHWULUNANbHOW YCAYrM N0 pPacCMOTPEHUD U
MOATOTOBKE MWUCbMEHHbIX pPa3bACHEHWW Ha obpaweHns, NocTynuewne B OpraH
MeCTHOTr O camoynpasneHus ManofbI3NHCKOro CenbCKOro nocefieHus
BanTtacMHCKOro MyHuUMnNanbHOro paioHa Pecny6nukum TaTapcTaH no Bonpocam
MPUMEHEHUA MYHULUMNANbHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB O Hasorax u coopax.

1.2. NMvuyamun, mmerWMMM NpaBo Ha MNOJIy4YeHUe MYHUULUNANbHOW YCNYrw,
ABNAKTCA (hU3nyeckme M LOPULUYECKUE Nnua, UHAUBULYANIbHbIE MpeanpuUHUMaTeNnn
(panee - 3adaBUTEND).

13. C 3afaBneHMem BrpaBe 006paTuTbCA NpeAcTaBUTENb  3asaBUTeNA,
[EeWCTBYOLWMIA HA OCHOBAHUW AOKYMEHTA, YAOCTOBEPSAIOLLErO €ro NoJIHOMO4Yns, NMbo
3aKOHHbIV NpefcTaBUTeNb (DM3NYECKOTo nua (ganee - npeacTaBuTeNnb 3adaBUTENA).

2. CTaHaapT npeAocTaBNeHUA MYyHULMUNANbHOW ycnyru

1.1. HaumeHOBaHUe MyHULNNANbHON yCNyru
[Jaya NUCbMeHHbIX pa3bACHEHWI HanoronaatefbWwMKam M HANOrOBbIM areHTam
no BoOMpocamM MNPUMEHEHUA MYHUUWNAaNbHbLIX HOPMATUBHLIX MNPaBOBbLIX aKTOB O
Hanorax u céopax

2.2. HanmeHoBaHMe opraHa, NpejocTaBASAOLWEr0 MYHULUNANBbHY YCAYTY



NcnonHutenbHblii  KoMUTeT  Manonbi3UHCKOTO  CeNbCKOro  MOCeneHus
BanTacMHCKOro MmyHuymunanbHoro parioHa Pecny6nunku TatapcTaH (ganee no TeKCTy
- OpraH).

2.3. Pe3ynbTaT NpeaocTaBNeHUss MyHULUNANbHON yCNyru

2.3.1. Pe3ynbTtaToM npefocTaBfeHUs MYHULUNANbHOW ycnyrum sBnseTcs
NMACbMeHHOE  pa3bACHeHMe N0  BoMpocam NpUMeHeHUns MYHULMNANbHbIX
HOPMaTMBHbLIX TMpPaBOBbIX aKTOB O Hanorax wu cb6opax (npunoxeHume Ne3 K
HacToAWwemMy aAMUHUCTPATUBHOMY pPerfiamMeHTy).

2.3.2. PesynbTaT npefocTaBAeHUS MYHMUUMUNaNbHOW YCNyru HanpasnseTca
3aaBuUTeNt0 B (DOpPMe 3/IeKTPOHHOr0 JOKYMeHTa, MOAMUCAHHOI0 YCUEHHOMN
KBa/IMMPULNPOBAHHOW 3/MIEKTPOHHON MNOAMUCHID YNOSTHOMOYEHHOTO [OJ/IXKHOCTHOTO
nuya OpraHa (nn6o OpraHa), B cooTBeTCTBMU C DefepanbHbIM 3aKOHOM OT 6 anpens
2011 ropa Ne 63-d®3 «O6 aneKTpoOHHOW nognucu» (fanee - ®defepanbHblii 3aKOH No
63-®3) B NMYHbIA KabuHeT EAMHOro noptana rocygapCTBeHHbIX U MYHULMNANbHbIX
ycnyr (https://www.gosuslugi.ru) (ganee - EanHbIA nopTan). B cnyvyae HanpaB/ieHUs
3aaBfieHMs nocpeacTBom [lopTana rocyfapCTBEHHbIX W MYHUUWMMNANbHbIX YCAYT
Pecnyb6nuku TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6amKaHCKuUi
noptan) pe3ynbTaT MNpefOCTaBAeHUA MYHUUMUNANbHOW YCAYyrn HanpasBnseTcs B
NUYHbIA KabuHeT Pecny6/nMKaHCKOro noprana.

2.3.3. o BblIbOpy 3adaBUTENA pe3ynbTaT NpefocTaBieHUs MYHULMNaNbHON
ycnyrn Bblgaetcds B OpraHe wunm B BY «MHOrMohyHKLMOHaNbHbIA  LEHTP
npesocTaBfieHNAs TOCYAAapCTBEHHbIX W MyHuUUMNanbHbIX Yycnyr B Pecnybnuke
TatapctaH» (panee - M®L) B dopme a3k3emnnsapa 3/EKTPOHHOT0 [OKYMEHTA,
pacneyaTtaHHOro Ha O6yMaXHOM HOCWUTeNe, 3aBEPEHHOro rMneyaTbld W MNOAMNUCHIO
COOTBETCTBEHHO YMO/IHOMOYEHHOI0 AO/MKHOCTHOro nuua OpraHa unam paboTHUKa
MoL.

2.3.4. 3afaBuTeNb BNpase NnoNy4YnTh pesynbTaTt npepocTaBneHns
MYHUUMUNANbHOW ycnyrn B (OpPMe 3JIEKTPOHHOr0 JOKYMeHTa B Te4yeHue cpoka
[eNCTBUA pesynbTata NPefocTaBNeHUs MYHULUNANbHOR yCnyru.

2.4.CpoK npefocTaBNeHUs MyHULMUNANbHOW YCAYTW.
2.4.1. MyHuunnanoHas ycnyra npegocrasnsferca B TedeHune 30 KaneHgapHbIX
AHEN CO AHA NOCTYN/IEHUA COOTBETCTBYHOLEro obpalieHuns.

2.4.2. MpruocTaHOB/IEHMe CpOKa MPefoCTaB/eHUA MYHWULWUMANbHOW YCNYru He
npegycMOTPEHO.

2.4.3 HanpaBneHue [LOKYMeEHTa, ABMAKLLErocs pe3ynbLTaTtoOM MNpefoCcTaBeHUA
MYHUUMNANbHOW ycnyrm B (GopMe 3MeKTPOHHOro [OKYMEHTa, 3asBUTENHO
OCYLLeCTB/IfAETCA B feHb OOopMaeHUs W perucrTpayumm pesynbrata nNpefocTaBieHUd
MYHULUNANbHOW YCNyTHn.

2.5. NMpaBoBble OCHOBAHWUA ANS NPEJOCTABNEHUS MYHUUUNANbHOW yCNyru


https://www.gosuslugi.ru
https://uslugi.tatarstan.ru

2.5.1 [MepeyeHb HOPMAaTUBHbIX npaBoBbIX aKTOB, perynupyrouwmx
npefocTaBfieHNe MYHULUNANbHOW YyCnyrun (C ykasaHueM pPeKBU3UTOB HOPMaTUBHbBIX
NpaBOBbIX aKTOB M UCTOYHMKOB MX OPULUUANBHOTO oNy6/MKOBaHUA), pasMelleH Ha
EQMHOM nopTane, B TrOCYyLapCTBEHHOW WH(POPMALMOHHON cucteme «PeecTp
rocyfapCTBeHHbIX 7 MYHUUMUNANbHbLIX  yCNyr Pecny61uku TaTapcTaH»
(http://frgu.tatar.ru) (ganee —PeecTp rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCAYr),

Ha ouuManbHOM caiTe MyHMUMUNaNbHOro o6pasoBaHns «ManonblI3UHCKOE CebCKoe
nocefeHne» B  WHPOPMALUOHHO-TEIEKOMMYHUKALWOHHOW  ceTun  «UHTepHeT»
(baltasi.tatarstan.ru).

2.5.2. TeKCT afAMWUHUCTPATUBHOIO perfaMeHTa B [feWCTBYHOLWeERn pefakynm
NOANEXWUT pasmeweHWto Ha EauMHOM nopTane, B PeecTpe rocyLapCTBEHHbIX U
MYHULUMNANbHBIX YCNYr, Ha OMUUMaNbHOM cailTe MYHMUUMUNANbHOro o06pa3oBaHuUs
«Manonbl3nHCKOe cefbCKoe nocesieHue» B NH(OPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOW ceTn «MHTepHeT» (baltasi.tatarstan.ru).

2.6. WcuepnbiBatowmnii nepevyeHb JOKYMEHTOB, HEOOXOANUMBbIX AN
npefocTaBNeHNss MYHULUNANbHON YCAYTK
2.6.1. Ana nonyyvyeHns MyHUUMNanbHON ycnyru 3asBuTenb MpeAcTtaBnseT
cnepyrouime SOKYMEHTbI:
1) LOKYMEHT, YAOCTOBEPSAKOWMNA NUYHOCTL (He TpebyeTcs B cnyvae
obpauieHnsa nocpeacTsoM Pecny6amkaHCKOro noprana);

2) LOKYMEHT, YLOCTOBEPAO LN NOSTHOMOYUS npeacTaBuTEeNS
3aaBuUTENS;

3) 3asBnieHne (npuaoxeHuve Ne2 K HacToAlWemMy aAMUHUCTPATUBHOMY
pernameHTy):

B (hopmMe [AOKyMeHTa Ha O6yMaXHOM HOCWUTeNe MW3/10)KeHHOe B CBOOGOAHOM
(hopme, nocTtynuewee B OpraH, 0 gaye MUCbMEHHbIX Pa3bACHEHMI NO BoMnpocam
NPUMEHEHNUS MYHUUMNaNbHbIX MNPaBOBbIX aKTOB O Hanorax u cbopax (panee -
obpalleHne) B MNUCbMEHHOW (opme wuAM B (HOPME 3MEKTPOHHOro [OKYMEHTa, B
3/IeKTPOHHOW (opmMe (3amonHsAeTCAd MNOCPEeACTBOM BHECEHWA COOTBETCTBYHLLUX
CBEleHWIA B 3NEeKTPOHHYK QopMy 3adB/ieHUd), NOANUCAHHOe B COOTBETCTBUM C
TpeboBaHMAMM NyHKTa 2.6.3 agMWHUCTPATUBHOrO perfiamMeHTa, npu obpaweHunun
nocpeactsoM Pecny6/iMKaHCKOro noprana;

2.6.2. 3asaBneHne u npunaraemble AOKYMEHTbl MOTYyT ObiTb MpeACTaBEHbI
(HanpaBneHbl) 3adBUTENEM OAHUM U3 CNeAYyHOLMX CNOCO60B:

1 yepes MO®L, Ha O6yMaXHbIX HOCUTENAX W B BUAE 3NEKTPOHHbIX
LOKYMEHTOB, COOTBETCTBYHILWMNUX TpeboBaHMAM NyHKTa 2.6.3 aAMWUHUCTPATUBHOTO
pernamMmeHTa;

2) nocpeacTBoM Pecny6/iMKaHCKOro nopTana B 3/IEKTPOHHOW (popMe;

3) B OpraH NMYHO wWAM NOCPeACTBOM MOYTOBOM CBA3M Ha OyMaXKHOM
HocuTesne. 3aaBfieHWEe U nNpunaraemMble JOKYMEHTbI, NpW HanpaBneHWU NOCPEACTBOM
NMOYTOBOM CBA3M, 3aBEPAIOTCA B YCTAHOB/NEHHOM MOPSAAKE.

2.6.3 3asBfieHMe NpW HanpaBneHUW nocpeacTBOM Pecnyb6/MKaHCKOro noprana
NoAMNMUCbIBAeTCA MPOCTON 3/IEKTPOHHOW MOAMUCHIO 3aABUTENA.


http://frgu.tatar.ru

Ona nonyyeHns nNpocTOM 3NeKTPOHHOW nNoANuCKM 3aaBUTEN0 HeobXxoaumo
npontTn  npouegypy perucrtpauuu (ayteHTudukaumm) B  EfMHON  cucTeme
naeHTUuUKaumm un ayteHtTnukaumm (panee - ECKUA), a Takxe noATBepAMTb
YUYEeTHYIO 3anuch.

ONEeKTPOHHbIN LOKYMEHT (3N1€KTPOHHbLIN 06pa3 JOKYMEHTA), yKa3aHHbI B
noanyHkTe 2 NyHKTa 2.6.1 afMWHNCTPaATUBHOTIO pernameHTa,
3aBepsAeTca YCWUIEHHOW KBanUMUUMUPOBaAHHOW NOANUCHIO NNL, YNOMTHOMOYEHHbIX Ha
co3flaHve u noagnucaHne Takux JOKYMEHTOB, B TOM YUC/ie HOTapuycamu.

ONEeKTPOHHbIE AOKYMEHTbI (3/IeKTPOHHblIe 06pa3bl JOKYMEHTOB), Npuaaraemble
K 3asaBNeHW0, B TOM 4uC/Ne [OBEPEHHOCTW, HaMNpasBnawTCcA B Buae (annos B
thopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 MbaWT.

KayecTBO npepocTaBifeMblX 3ME€KTPOHHbIX AOKYMEHTOB  (3/1eKTPOHHbIX
06pa3oB [OKYMEHTOB) [AO/DKHO MO3BONATb B MNOSIHOM O060beMe nNpoyuMTaTbh TEKCT
LOKYMeHTa U pacno3HaTb PeKBU3NTbI 4OKYMEHTA.

2.6.4. 3anpewaeTcd TpeboBaTb OT 3aABUTENSA:

1 npeactaBneHNs [LOKYMEHTOB U WHMOpMaLMM UAN  OCYLLeCTB/IEHUSA
[eNCTBUI, nMNpefacTaBNeHWEe MWW  OCYLLeCTB/IEHWE KOTOPbIX He TMpeaycMOTPeHO
HOPMATWBHbLIMMW MPaBOBbIMM aKTaMu, PeryimpyroLWmnMmy OTHOLWEHMSA, BO3HUKaKOLWMe B
CBSA3U C NpeAoCcTaBNeHMEM MYHULUNANbHOW YCNYTW;

2) OCYL,ecTB/ieHNA AeACTBUIA, B TOM 4YuUcC/ie cOrnacoBaHuin, HEOH6XOANMbIX
AN MONYyYeHUS MYHMUMNANbHOMW YCNYyrM W CBA3aHHbIX C O6OpalleHWem B WHblE
rocygapcTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpasfieHWs, opraHu3auuu, 3a
MCKNIOYEHUEM TNOMYyYeHUAa YyCAyr u MnoayyvyeHUs [OKYMEHTOB W WHDOpmauuu,
npefocTaBnsieMblX B pe3y/nbTaTe MNpPefOCTaBieHUS TaKUX YCNYr, BK/IHOYEHHbIX B
nepeyHun, ykKkasaHHble B yactu 1 ctatb 9 ®depepanbHOro s3akoHa ot 27 wuwna 2010
roga Ne210-®3 «0O6 opraHu3aunnm npefocTaBneHUs  rocyAapCTBEHHbIX U
MYHULMUNANbHBIX YyCnyr» (HEO6X0ANMBIX U
06A3aTeNbHbIX YCNYT);

3) npeacTaBneHns [AOKYMEHTOB M WHQopmayuu, oTcyTcTtBue U (KUan)
He4O0CTOBEPHOCTb KOTOPbIX HE yKa3blBalUCb MPU MepBOHayasbHOM OTKa3e B nMpueme
JOKYMEHTOB, HEOOXOAMMBIX ANA MpPefoCcTaBleHNns MyHuUuuUnanbHoOW ycnyru, nn6o B
npefocTaB/eHUN MYHULUMUNANbHON YCYIK, 3a UCK/TIOYEHMEM CNeAYWMNX CNy4Yaes:

a) M3MeHeHWe TpebOBaHM HOPMaTWUBHbLIX MPaBOBbIX AaKTOB, KacakLWnxcs
npefoCcTaBfeHUs  MYHWULUNANbHOW  yCNyru, nocne nepBOHavyasbHOW  nojayu
3aABNE€HNS O NPefOCTaBNEeHNUN MYHULUNANbHOW YCNYTK;

6) Hannume oWNBOK B 3aAB/IEHUN O NPEAOCTaBNEHUN MYHULUMANIbHOW YyCNyru
N OOKYMeHTax, MOfaHHbIX 3adaBMTeNeM MNOC/e MNnepBOHayasbHOro 0OTKasa B npueme
JOKYMEHTOB, HEOOXOAMMBIX ANA NpefocTaBfieHUa MYHULUNANbHOW ycnyru, nubéo B
npefocTaBfeHUN MYHUUUNANbHON YCNYrM WU He BKAKOYEHHbIX B MNpeAcTaB/ieHHbIN
paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHWe CpoKa [elcTBMA [OKYMEHTOB WAM WU3MEHeHWe WHGpopmayuu
nocsie nepeoHaya/bHOro OTKa3a B [MpueMe [OKYMEHTOB, He0oOX0oAUMBbIX AnA
npefocTaBfeHNs MyHULUNANbHOW YCNyrn, Nn6o B NpeAocTaBNeHUN MYHULMNANbHONR
ycnyru,



r BbIAB/IEHWE [OKYMEHTa/NbHO MNOATBEPXAEHHOro (akta (NPM3HaKOB)
OWNH60YHOTr0o WUIN MPOTUBOMPABHOIo AeicTBus (6e34edCTBUA) LO/DKHOCTHOrO nuua
OpraHa, paboTHuka M®LL, npu nepBoHayasbHOM OTKase B NpuemMe AOKYMEHTOB,
Heob6XoAMMbIX AN NpefocTaB/ieHUsa  MyHuuuMnanbHon  ycnyru, nmbo B
npefocTaB/ieHUN MYHULUMNANbHOW YCNYru, 0 YeM B NMUCbMEHHOM BUAE 3a NOAMNUCHIO
pykosoautena OpraHa npum nepBoHayajbHOM OTKa3e B MNpPUEMe [OKYMEHTOB,
HEO6X0A4MMbBIX [ANA  NpefoCTaBNeHUMA  MYHUUMUMNANbHOW  YyCNyru, YyBefOMfeTCH
3ad9BUTENb, a TaKXe NPUHOCATCA U3BUHEHUA 3a [OCTaBJ/ieHHble Hey006CTBa;

4) npefocTaB/ieHMa Ha O6YMaXHOM HoOcuUTene AOKYMEHTOB U MHMoOpMauumu,
3/1eKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactm lcTtatbn 16 PepepanbHOro 3akoHa ot 27 uwons 2010 roga Ne 210-d3 «O6
opraHmsauuMm npefoCcTaB/IEHNA TOCYAAPCTBEHHbLIX UM MYHUUMUNANbHBLIX YCAyr», 3a
NCKNIOYEHNEM C/y4vyaeB, €C/IM HaHeCeHMe OTMETOK Ha TakKue AOKYMEHTbl IM60O UX
N3bATUE ABNISAETCA HEOOXOAUMBIM YC/NOBUEM MPefOCTaB/IeHNA roCyAapCTBEHHON Mn
MYHULWUNANBHOW YCAYTW, W  WHbIX C/ly4yaeB, YCTAHOBJIEHHbIX (efepanbHbIMU
3aKoHamu.

2.6.5. MonyyarTca B pamKaxX MeXXBeJOMCTBEHHOI0 B3aMMOAENCTBUS:

1) ceegeHuns u3 EFPHO - ®depepanbHad Hanoroeas cnyxoba;

2) cBefeHNA O [elcTByHOLWEM nacnopTe rpaxpgaHuHa Poccuitcko Pepepaynm-
MB/[ Poccuun;

3)cBefeHNsA 0 HOTapuanbHOW fO0BEpPEeHHOCTU - PefepasibHas HoTapuanbHas
nanara.

2.6.6. 3afABUTeNb BNpaBe NpefoCTaBUTb LOKYMeHTbl (CBefeHWA), YKa3aHHble B
nognyHkTax 1 - 2 nyHkKkTa 2.6.5 agMWHUCTPaTUBHOIO pernameHrta, B Qopme
3/IEKTPOHHbIX  [AOKYMEHTOB,  3aBEPEHHbIX  YCWU/IEHHOMN KBanmpuunpoBaHHOW
NOANUCBLIO NNL, YNONHOMOYEHHbIX Ha CO3f4aHWe U nognucaHue TakMx AOKYMEHTOB,
npu nojaye 3asaBneHuUs.

2.6.7. HenpeacTaBneHue (HeCcBOeBpPeMeHHOe NpefCTaB/fieHMe) YKa3aHHbIMWU B
NyHKTe 2.6.5 aAMWHUCTPATUBHOIO pernameHTa opraHamu rocyfapCTBeHHOW BfacTw,
opraHaMu MeCTHOro camMoynpaBieHWUs, opraHusaynsgmm JOKYMEHTOB W CBEAEHUI He
MOXET fABMIATbCA OCHOBaHWEM /11 O0TKasa B MpPefoCTaB/IeHUN MYHULMNANbHON
YCNyru.

2.6.8. 3anpewaetcs TpeboBaTb OT 3aABUTENA AOKYMEHTbl CBE[EHWA, B TOM
yncne nNOATBepXJawliMe BHeCceHuWe 3asaBUTeneM naatbl 3a MNpejocTaB/ieHuUe
MYHMUUWUNANbHOW  YCNYrn, Haxofsawmecs B pacrnopsXeHUM rocypapCTBEHHbIX
OpraHos, opraHos MeCTHOr O camoynpasneHus 7 NnoABEAOMCTBEHHbIX
rocyflapCTBeHHbIM OpraHam WauM opraHamM MeCTHOro caMoyrnpaB/ieHUs opraHun3aumnii.

HenpeacrtasneHne 3afaBuTeNieM LOKYMEHTOB, COAepXKallUx CBeAeHUA, KOTOpble
HaxogATca B pacnopsXXeHWM rocyfapCTBeHHbIX OpraHoB, OpPraHoB MECTHOrO
camoynpas/ieHUA U NOABEeAOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam WAM OpraHam
MECTHOro camMoynpaB/iIeHWA OpraHu3auunii, He SBNAETCA OCHOBaHWeM [A1A O0TKasa
3a9BUTENO B MPEAOCTaBNEHUN MYHULUNANbHOW YCNYTHN.

2.7. VicuepnblBaloWNA NepeyeHb OCHOBAHWI ANs 0TKas3a B Npueme JOKYMEHTOB,
HEeobX0AUMbIX A1 NPeAoCTaBNeHUSs MYHULMUNANbHON yCNyru



2.7.1. OcHOBaHMAMM ANA OTKa3a B Npueme AOKYMEHTOB, He0OXOAUMbIX AnA
npeAocTaBfeHNA MYHULMUNANbHON YCNYyrn, ABNAKOTCA:

1) npeLcTaB/ieHHble 3afABUTENIEM [OKYMEHTbl CcofepXaT MnoAYUCTKM U
ncnpassieHna TeKcTa, He 3aBepeHHble B nopsake, YCTaHOBJIEHHOM
3aKoHopdaTenbCTBOM Poccuinckon degepaynu;

2) LOKYMEHTbI COlepXXAaT MNOBPEXAEHUSA, HaNMUYMe KOTOPbIX He MO3BONSAET B
MosHOM o06beme WCNONb30BaTb WH(pOpPMaLMIO W CBeAEHUA, cofepxawuecs B
JOKYMEHTaxX And npefocTaBneHUss MYHULUMUNANbHOR yCnyru;

3) npeLcTaB/ieHHble LOKYMEHTbl WN CBEAEHUA YTpaTuaM CUNY HA MOMEHT
obpalieHns 3a MyHULUNANbHOW YCNYroin (4OKYMEHT, Y40CTOBEPSAKOLWMA NOSTHOMOYUNS
npeactaBuTend  3asBuTeNs, B Cc/liydae  obpaweHua 3a  npefocTaBieHUEM
MYHULMUNANbHOW YCNYTWU YKa3aHHbIM NIMLLOM);

4) nofjaya 3afBMEHMA O MNpPeaoCTaBAEHUM MYHULUNANbHOW yCayru w
OOKYMEHTOB, HEO0OX0AMMbIX ANA MpPefocTaBleHNnd MYyHUUWUNanbHOW ycnyru, B
3NeKTPOHHOWN (hopme C HapyLleHMeM YyCTaHOBNEHHbIX TpeboBaHWiA;

5) HEKOPPEKTHOE 3ano/IHeEHMe 0643aTeNlbHbIX NOJield B (DOpMe 3asaBIEHMUA, B
TOM u4uc/ie B WHTEPAKTUBHON (opme 3adaBneHMA Ha Pecny6/nkKaHCKOM mnopTane
(HegocTOBEPHOE, HEMOJNHOE, NN6GO HEMPaBUIbHOE 3aNO/IHEHNE);

6) npeacTaB/ieHUE HEMOTHOrO0 KOMMEKTa AOKYMEHTOB, HEOOXOAMMbIX ANS
npeAocTaBfeHNa MYHULMUNANbHOW YCNYTW;

7) 3asaBneHNe 0 NpeaoCTaBNeHUN YyCNyr NoLaHO B oOpraH rocyfapCcTBeHHOM
BNacTW, OpraH MeCTHOro camoynpaBneHWs WAnM opraHusayuo, B MONHOMOYUA
KOTOPbIX He BXOAWUT NpefocTaBNeHne MYHULMUNaNbHOR yCNyru;

8) HecobnaeHNe YCTaHOBNEHHbIX cTaTbeit 11 PepepanbHOro 3akoHa oT 6
anpens 2011 roga Ne 63-®3 «O6 39NeKTPOHHOW MOANWUCU» YCNOBUWA MNPU3HAHMA
[EeNCTBUTENBHOCTU YCUNEHHOW KBaNU(PULUPOBAHHOW 3N1€KTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHWI ANA O0TKa3a B Npueme LOKYMEHTOB, HEOO6XOAMMbIX
ANA MONYYEeHUA MYHULUNANBHOW YCNYTU, ABNAETCA UCYEPNbIBAOLLUM.

2.7.3. PeweHune 06 oTKase B npueme 3afB/fIeHUS N JOKYMEHTOB, HEOOXOLUMbIX
ANA NpefocTaBfeHMs MYHUUMNANbHOW yCayru, MoXeT 6biTb NMPUHATO Kak BO BpeMs
npuema 3asBuTensd, Tak M MOCNe MNOJIYYEHUA OTBETCTBEHHbLIM [LO/DKHOCTHbLIM JINLLOM
OpraHa Heo6X0AMMbIX ANA MPefoCcTaBfeHUs MYHMUMNAaNbHON yCNyrn LOKYMEHTOB
(cBepeHmnin) c NCMnosb30BaHUeMm Me>XBe4OMCTBEHHOTO NH(OPMALMOHHOTO
B3aMMO[eNCTBUSA, B CPOK, He npeBblWwarowmnii 9 pabouymx AHein co AHA perucrpauunu
3anaBNeHns.

2.7.4. 3anpeuiaetcd OTKasbiBaTb B MpPUEME 3afABMEHUA U WHbIX AOKYMEHTOB,
HEOO6XO0AMMBIX ANA MNpPefoCTaBNeHUS MYHWULWUMNANbHOW YCNyru, B C/iy4yae eciu
3afaBfeHMe U [OKYMEHTbl, Heob6XoAuMble ANA MPefoCTaBNeHUAs MYHULMUNaNbHON
ycnyru, nojaHbl B COOTBETCTBMM C WHPoOpMaLMen 0 cpokax W nopsake
npefocTaBfeHNsA MYHULMNANbHOW ycnyru, onyb6nnkoBaHHON Ha EpuHOM nopTane,
Pecny6/nMKaHCKOM nopTarne.



2.8. NcuepnbiBaloL il NnepeyeHb 0OCHOBaHWUI ANA NMPUOCTAHOBEHUSN
npefoCcTaBeHNUA MyHULMUNANbHOW YCNYrn UnyM oTKasa B NpeAocTaB/ieHUN
MYHUUUNANbHOW yCNyru

2.8.1.0CcHOBaHuUA pfAns nNPUOCTAHOBNEHUS MPefOCTaBNeHUa MYHULMUNANbHOM
YCNyrn oTCyTCTBYIOT.

2.8.2. OCHOBaHMA 419 0TKa3a B NpejoCTaBNeHUN MYHULUNANbHOW YCNYyTK:

1) nocTynneHWe OTBeTa OpraHa rocyfapCTBeHHOW BNacTu, opraHa MeCTHOrO
camoynpasneHus nubo NoABELOMCTBEHHOW OpraHy rocyfapCTBEHHOW BnacTu Wan
OopraHy MeCcTHOro camoOynpaB/fieHUs OpraHu3auuy Ha MeXBeLOMCTBEHHbIA 3anpoc,

cBmpetenbcTeytouero o6 OTCYTCTBMM [LOKYMeHTa n (unan) unHopmaumn,
Heo6X0AMMbIX ons npefocTaBneHuns MYHULMNAaNbHON ycnyru, ecnu
COOTBETCTBYIOLWMIA [OKYMEHT He Obll MpefocTaBfieH 3afdBUTENeM MO COOGCTBEHHOM
MHULNATUBE.

2.8.3. lMepeyeHb OCHOBaHWA A8 O0TKasa B MPeAOCTABAEHUN MYHULUMANbHOW
yCnyrun aBngaeTca ncyepnbiBatoLwmnm.

2.8.4. 3anpelaeTca 0TKa3blBaTb B NPeAOCTABAEHUU MYHULUMNANBHON yCNyrn B
cfyvae, ecnu 3asaBfieHWe O MNpPefoCTaBNeHUN MYHUUMMNANbLHOW YCNyru noAaHo B
COOTBETCTBMM C WHGDOpMaLMen O cpokax W nopajgke npepocTaBneHuUs
MYHULUNANbHON ycnyru, ony61nKoBaHHOW Ha EguHoM noptane, Pecnyb6/nKaHCKOM
noprane.

2.9. Pasmep nnaTtbl, B3MMaeMOW C 3asBUTeNst NPU NpefocTaBNeHUN
MYHUUMNANbHOW YyCNYyrn, n cnocobbl ee B3MMaHuUA

MyHULMNanbHas ycnyra npefocTaBnseTcs Ha 6€3B03Me3HO OCHOBE.

2.10. MakcuManbHbIN CPOK OXXMAAHUSA B o4yepean Npu nogade 3asaBuUTeneM
3anpoca 0 nNpefocTaB/AeHUN MYHULUNANbHOW YCAYrM WU NPU MONYyYeHUN
pesynbTaTa NpeaocTaBNeHUs TaKUX ycnyr

2.10.1.Bpema  oxupaHusa npu nogaye  3adBneHUA Ha  nonydyeHue
MYHULUNANBHOW yCNyru - He 6onee 15 MUHYT.

2.10.2.Mpu nonyvyeHuun pesynbrata npefocTaBNeHUs MYHULMUNANbHOW ycnyru
MaKCUMasbHbI CPOK OXMAAHWUA B 0Yepesn He JO/DKEeH NnpeBbliwaTth 15 MUHYT.

2.11.CpoK perucTpauum 3anpoca 3assBUTeNS 0 NPeAoCTaBEHNN
MYHULMNANbHOW YCNYyTu

2.11.1.Mpwn nnyHom obpaweHun B ML, B feHb nojayn 3adBNeHUA 3aABUTENIO
BblgaeTcsa pacnucka wun3  ANC M®L ¢ perncrpayMoHHbIM HOMepOoM,
noATBEpPXAaloWNM, 4YTO 3as8B/ieHNe OTNpPaBAeHO, U 4aTON Nofavyn 3asaBieHuUs.

2.11.2.Npn HanpaBneHun 3asBneHUda nocpeacTtsom EAMHOro noprana,
Pecny6/MKaHCKOro nopTana 3afdBUTeNb B [AeHb MNofayn 3asB/ieHUA nosydaeT B



NNYHOM  KabuHeTe Pecnyb6nMKaHCKOro noprtana W MO  3/1eKTPOHHOW nouyTe
yBejoOMNeHWe, MNOATBepXAaakolwee, 4TO 3adB/eHWE OTNpaB/eHO, B KOTOPOM
yKa3blBalOTCsA perncTpaymoHHbIi HOMep 1 fata nojayu 3asaBleHns.

2.11.3.Mpn nnyHom ob6paweHun B OpraH B [eHb nNofgaynm 3asABNEHUS
YMNO/THOMOYEHHbLIM LO/MKHOCTHBLIM finuom OpraHa 3aaBUTeNt0 BblgaeTca pacnucka u3
aBTOMaTU3NPOBaAHHOW MHMOPMaLMOHHON CUCTEMBI, NMpPeAHa3HAYeHHON ANA OKaszaHus
rocyfapCTBEHHbIX U MYHUUMNANbHbIX YCNYr, C PErMcTpayMoHHbIM HOMEPOM, AAaTOWn
nojayv 3asBfieHUS N NepeyHeM npefcTaB/ieHHbIX 4OKYMEHTOB.

2.12. TpeboBaHMs K TMOMELWEHUSAM, B KOTOpbIX nMpeaocTaBasieTcs
MYHULMNanbHasa ycnyra

2.12.1. MpepocTaBneHne MYHUUMUNANbHON YCAYrM OCYyUecTBAAETCA B
34aHNAX U NoMeLLeHnaxX, 060pyA0BaHHbIX NMPOTUBOMNOXAPHON CUCTEMOW U CUCTEMON
NnoXapoTyLleHuns.

ObecneuynBaeTcqd  OGecrnpenATCTBEHHbIA  AOCTYN  WHBaAMAOB K  MeCTy
npefocTaB/ieHNs MyHuUMnanbHON ycnyru (yAoO6HbI BXO[L-BbIX0O[ B MOMeELWeEHUs U
nepemelleHne B Ux npegenax).

BusyanbHasa, TekcToBas WHMopmMauua 0 nopsAAakKe  nNpenocTaB/ieHUs
MYHULMUNANBHOW YCNYyrn pasmeuwiaetcs B YAOOGHbIX A4N1A 3asBUTeNell MecTax, B TOM
4ymcne ¢ y4eTOM OrpaHMYeHHbIX BO3MOXHOCTel MHBaIN/OB.

2.12.2. OcyuectBnaOTcsa Mepbl No obecrnevyeHUo WHBanMgam, B TOM
ynucre  MCMNONb3YKLWNUM  Kpecna-konackm un  cobak-npoBOAHWKOB,  YC/IOBUNA
[OCTYNHOCTW 34aHNA, NOMELLEHNIA U yCNyr, BKIOYas:

1) ycnosua gna 6ecnpendaTCTBEHHOro AOCTYyNa K 34aHWUI0 U MOMeLWeHnaM, a
TakXXe npefocTaBngeMblM B HUX ycnyram,;

2) BO3MOXHOCTb CaMOCTOATE/NIbHOrO MEepPeABMXKEHUA N0 Tepputopuu
OpraHa, Bxofa u BbiX0ofa B 3faHue n nomelwieHna OpraHa, nocagky B TPaHCMOPTHOE
CPeACTBO M BbiCAAKM U3 HErO, B TOM YMUC/Ie C UCNOSIb30BAHUEM Kpecna-KONACKH;

3) CONpoBOXJeHWe  WHBANWAOB, WUMEKWMUX CTONKME  paccTpoicTBa
(QPYHKLUN 3peHUs N CaMOCTOATENIbHOTO MepefBMXKEHUA, U OKa3aHWe UM MnoMown B
34aHUN U NMOMELLEHUSAX;

4) Hagnexauwee pasMmelleHMe o60pyAOBaHUA M HOCUTENe WHDopmayuu,
Heob6XxoaMMbIX And obecneyeHUss OGecnpensATCTBEHHOro fJocTyna WHBaAMAOB K
3f4aHuto,

NOMELLEHNAM N K YCIyram C YY4eTOM OrpaHUYeHUn UX XXU3He[eATe/IbHOCTU;

5) ponyck B 34aHMe M MoMeweHMs cobakm-npoBOAHWKA MPU  HanU4unu
JOKYMeHTa, NOATBEpPXAalolero ee cneuuvanbHoe o06y4vyeHMe M BblfaBaeMoro nmo
(hopMme 1 B nopafKe, YTBEPXAEHHbIX NPpMKazomM MuHucTepcTBa Tpyha v coumnanbHOM
3awmnTbl Poccuiickon degepaummn ot 22 uioHa 2015 r. Ne 386H «O6 yTBepXAeHWUU
(hbopMbl  AOKYMeHTa, MOATBeEpXJawuwero cneyunanbHoe obydvyeHue  cobaku-
NPOBOAHWMKA, N MOPALKA €ro Bblgaymn»,;

6) oKasaHue COTPYAHMKamMW, NPefoCTaBAAWMMN  MYHUUUMNANbHYIO
ycnyry, nomowm uHBanugam B MNPeofosieHMn 6apbepoB, Melwaruwmx MnoyYeHUo
UMW YCNYT HapaBHe C APYTUMU nLamu.



2.12.3. TpeboBaHua B 4acTu obecrneyvyeHuMss LOCTYNHOCTU ANA WHBANNAOB
06BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPeLOCTaBNeHNne MYHULUNANbHOW YCAYrn, ©
cCpeAcTB,  WUCNONMb3YyeMbIX  NPW  MNPeaocTaBAeHUW  MYHULMNANbHOW  YCNyru,
NPUMeHAKTCA K 060bekTaM W cpeAcTBam, BBeAEHHbIM B 3KcnayaTayuw uWau
npoweawinm MoAepHu3auno, peKoHCcTpykynto nocne 1 uwona 2016 roga.

2.13. Mokas3aTenu AOCTYMHOCTM M KayecTBa MYHMULMUNANbHOW yCcnyru

2.13.1. MNMokaszaTensimy AOCTYMHOCTM NPeAoCTaBNEeHNS MYHULUNANbHOW YCAYTK
ABNAKOTCA:

pacnofioXXeHHOCTb MNOMelLeHUd, B KOTOPOM BejeTca Mpuem, Bbljaya
OOKYMEHTOB B 30He [OCTYMHOCTM OOULeCTBEHHOro TpaHcnopTa; Hanuyue
HEeOO6X0AMMOro KO/JMyecTBa CMNeumasucToB, a TakKXe TMNOMeWweHU, B KOTOPbIX
OCYyLLecTB/IAETCA NPUEM LOKYMEHTOB OT 3afBUTeNEN;

Hanuyme wucyepnbliBalLlein MUHPoOpMauum o crnocobax, NOpAAKe U cpokax
npefocTaBfeHNs MYHUUUNANbHON YCNYrM Ha MHGPOPMaLUOHHbLIX CTeHAax, EgnHom
noptane, PecnybnmkaHcKOM nopTane, oduuuaibHOM cante MYHULMNANbHOTIO
obpaszoBaHuma «MasioNbI3NHCKOE  CeNbCKOe MocefieHne» B UHMOPMALMOHHO-
TeNeKOMMYHUKaLNOHHOW ceTn NHTepHeT no Beb6-aapecy (https://baltasi.tatarstan.ru/);

OKasaHwe nMOMOLWM WHBaNMAaM B MNpPeofosieHUN Oapbepos, MewarLWwmnx

NMOMTYYEHUIO UMW YCNYT HapaBHe C APYyTrMMu nuuamu.

2.13.2. Toka3aTensaMn KauyecTBa NpefoCTaBNeHUA MYHUUMNANbHOW YCNyru

ABNAKOTCA:

1)cobnofeHune CpoOKOB nNpuema v pacCCMOTPEHUS JOKYMEHTOB;

2)co6noieHe CpoKa NoayyvyeHnsa pesynbtata MyHULUNANbHON YCNyru;

3)oTCyTCTBME O0OOCHOBAHHbLIX >Kafob Ha HapylweHus agMUHUCTPaATUBHOTO
pernaMeHTa, COBeplIeHHbIe paboTHUKamn OpraHa;

4)KONNYeCTBO B3aMMOENCTBUI 3aaBUTENA C [AO/MKHOCTHbIMKM nuuamu (6e3
yyeTa KOHCYynbTauui):

B3aumMopaencTeme 3asBuTend ¢ paboTHMkamm OpraHa wam MOL  npu
npefocTaBNeHUN  MYHULUMNANBHOW  yCNyru OCyLWecTBNAeTCA OAMH pas npwu
npeacTaBfieHUN 3asBNEeHUA CO BCEMWU HEOOXOLMMbIMM [LOKYMeHTamu; OA4WH pa3 B
cnyyae Heo6X04MMOCTWU MNONy4YeHWs pe3ynibTaTa MNpPefOCTaB/ieHUAs MYHULUMNANbHOW
ycnyrnu B OpraHe win M®L, B (popme 3k3emnaapa 3/1eKTPOHHOro [LOKYMeHTa Ha
OyMaXKHOM HocuTene.

MpoLOMKNTENBHOCTL OAHOIO B3aUMOLEWCTBMA 3afABUTENSA C AO/MHKHOCTHbIMU
nnuaMun nNpu npesocTaBneHU MyHULUMNANbHOR YCNYrn He npeBblwaet 15 MUHYT.

3asBuUTeNb BMNpaBe OLEHUTb Ka4yecTBO MPefoCTaB/ieHUA MYHUUMUNaNbHON
ycnyrm ¢ NOMOWbK  YCTPOWCTB  MNOABWXHON  pagnoTeneOHHOM  CBA3U, C
ncnonb3oBaHneM Pecnyb6/MKaHCKOro noprana, TEpMUHaNbHbIX YCTPONCTB.

2.13.3. NH(opmayma o0 xode npefocTaBieHUss MYHULMNANbHOW YCIYTn MOXeT
ObITb NO/flyyeHa 3asBUTENleM B JINYHOM KabuHeTe Ha EfuHOM  noprtane,
Pecny6nnkaHckom noptane, B OpraHe, MoL.

2.13.4. TMpepocTtaBneHne MyHUUMNaNbHON YCNYruM OCYL,ECTBASETCA B /IHOGOM
M®L, no BbIGOpy 3adaBUTENA He3aBUCMMO OT MeCcTa ero >XuTenbCTBa WM MecTa


https://baltasi.tatarstan.ru/

(hakTuyeckoro npoxwusaHua (npebbiBaHUA) Ha Tepputopum Pecnybnmkn TaTapcTaH
no J3KcTeppuTopuvanbHOMy npuHUMNy. MyHuuuMnanbHas ycayra B CcOCTaBse
KOMM/IEKCHOT 0 3anpoca He npegocTaBnseTcs.

2.15. VIHble TpeboBaHNA K NpefOCTaB/EHNIO MYHUUUNANBbHOW yCnyru

2.15.1. Mpw npepocTaBNeHNN MYHUUUNANbLHON YCNYrn B 3/IEKTPOHHON (opMme
3adBUTeNb BNpaBge:

1) NoNyyYnTb MHGOPMaLMIO O MOopsiAKe W cpokax npefoCcTaB/eHUs
MYHULMUNANbHOW YCNyru, pasmelleHHY Ha EaumHom nopTtane, Pecny6/MKaHCKOM
nopTane;

2) nofaTb 3asB/ieHWe O NPeAOCTaBNeHUM MYHULUMUMANbHON YCNYTU U UHblE

JOKYMEHTbI, HEoOXoAuMble ANA NpefocTaBNeHUAs MYHWULUMNANbHOW YCNyru, B TOM
yncne [LOKYMEHTbl WU WUH(MOPMAaLMIO, 3NEeKTPOHHble 06pa3bl KOTOPbIX paHee 6binu
3aBepeHbl B COOTBETCTBMM C NYHKTOM 7.2 yacTu 1 cTaTbn 16 defepanbHOro 3akoHa
oT 27 wuwns 2010 roga Ne 210-®3 «O6 opraHusaumm npefocTaBneHUs
rocyfapcTBeHHbIX n MYHULNMNANbHbIX ycnyr», C MCNONb30BaHNEM
Pecny6/1MKaHCKOro noprana;

3) MONYUYUTb CBELEHNA O XO4€e BbINOJIHEHUS 3aABNEHUI O NMpeLOCTaBAEHUN
MYHUUMUNANbHOW YCNYTW, NOAaHHbIX B 3/IEKTPOHHOW (hopMe;

4) OCYL,EeCTBUTb OLUEHKY KayecTBa nNpefoCTaBNeHUA MYHMUMUNaNbHOWR
ycnyru;

5) MONYYUTb pe3ynbTaT NpefocTaBNeHUss MYHULMNANbHOR ycnyru B popme
3/IeKTPOHHOIO AOKYMEHTa;

6) nogatb Xanoby Ha peweHue u peincteme (6esgencteme) OpraHa, a
TakXe ero [O/DKHOCTHbIX /ML, MYHUUMNANbHbIX CAyXawmnx MnocpesCcTBOM
Pecnyb6nmkKaHCcKOro noprana, noprana (henepanbHOM rocyapCTBeHHOM
NH(OPMaLMOHHON CUCTEMBI, obecneunBatoLlen npouecc pocypebHoro
(BHecyaeb6HOro) o6>xanoBaHUA pelweHNn U aencTteuin (6e3aecTBUSA), COBEPLUEHHbIX
npun npefocTaBNeHUM TOCYAAaPCTBEHHbIX W MYHULUNaNbHbIX YCAYyr opraHamu,
npesocTaBNALWNMM rocyfapCTtBeHHble W MYyHWULUNANbHble  YCNYrW, nx
JOMKHOCTHBIMY NULUAMU, TOCYJAaPCTBEHHBIMU U MYHULUNANBHBIMUW CAYXaLWUMW.

2.15.2. ®opmupoBaHue 3aABNeHNA OCYLLECTBNAETCA NOCPeLCTBOM 3aMo/IHEHUSA
3NEeKTPOHHON (hopMbl 3asBNeHMs Ha Pecnyb6amMkaHCKOM nopTane 6e3 He0O6X04UMOCTM
AONONMHWUTENbHOW Nofayn 3asaBNeHNA B KaKON-N11M6o MHOWN hopMme.

2.15.3. Mpwn hopmmpoBaHMN 3a9BNeHNS o0becnevynBaeTcs:

1) BO3MOXHOCTb  KOMWPOBAHWUS W COXpPaHeHWUS 3aABMEHUS U UHbIX
LOKYMEHTOB, HEOOXOAUMBIX AN NPefOCTaBNeHUA YCIYrn;

2)  BO3MOXHOCTb 3aM0NHEHNUS  HECKONbKUMMW  3afABUTENAMMWU  OLHOW
3IeKTPOHHON (PopMbl 3asaBNeHUsA Npu obpalieHUn 3a ycayramu, npegnonararwmmu
HanpaB/eHWe COBMECTHOrO 3afAB/IEHNS HECKOIbKUMU 3aABUTENAMMU;

3) BO3MOXHOCTb neyaT Ha OyMaKHOM HOCUTeNe KOMUWU 3NEKTPOHHOW
(hopMbl 3aBNEHUS;

4)  coxpaHeHuWe paHee BBefEHHbIX B 3/1EKTPOHHYK (MOPMY 3aABEHUSA
3HayeHWW B NO6GOMN MOMEHT MO >KenaHW nofb3oBaTensd, B TOM 4ucne npu



BO3HMKHOBEHMM OWMOOK BBOAA M BO3BpaTe A8 MNOBTOPHOro BBOAA 3HAYEHWW B
3N1EKTPOHHYO (POPMY 3aAaBNeHUA;

5) 3ano/HEHMe MNONeil 3NeKTPOHHOW (opMbl 3adBNEHMS [0 Hayana BBOjA
CBeleHMn 3adaBUTeNeM C WCNONb30BaHWEM CBefAeHWUN, pasmeulleHHbIX B ECUA, u
cBefleHni, onyb6nnKoBaHHbIX Ha Pecny6/nMKaHCKOM nopTane, B 4YacTu, Kacarlouieincs
CBefeHWU, OTCYTCTBYHOLWMNX B eANHON CUCTEME UAEHTUPUKALNUN N ayTEHTUPUKALNN;

6) BO3MOXHOCTb  BEPHYTbCA Ha NGO M3  3TanoB  3ano/fHEHUA
3NEKTPOHHOW opMbl 3asBNEHNS 6e3 NOTepu paHee BBEAEHHON MHDopmaLuu;
7) BO3MOXHOCTb [O0CTyNna 3asBUTENS K paHee MofJaHHbIM UM 3asiBIEHUSIM B

TeyeHne He MeHee O0AHOro roga, a Takxxe 4aCtnu4Ho CCbOpMI/IpOBaHHbIM 3aaABIEHNAM -
B TeYeHNe He MeHee 3 MecCsLEB.

2.15.4. 3anucb 3adBuUTeneilr Ha npuem B MO®L (ganee - 3anuchb)
ocyuiecTBnsieTca nocpeacTtsom PecnybnmkaHcKoro nopTtana, TeneoHa KOHTaKT-
ueHTpa Mo L.

3afABUTENO NpefocTaBndaeTcsd BO3MOXHOCTb 3anucu Ha Nnobble CBOOOAHbIE ANf
npuema paTty u BpemMsa B npegenax YCTAHOBJIEHHOTO0 B MHOTOMYHKUWOHAMbHOM
LeHTpe rpauka npuema.

3anucb Ha onpefesieHHYH AaTy 3aKaH4YMBaeTCs 3a CYTKW 40 HACTYMN/eHUs 3TON
AaThl.

Ona OCYLLEeCTB/EHUNSA npefBapuTenbHOWM 3anucum nocpeacTeoM
PecnybnmkaHCKOro noprtana 3afBUTeNt0 HEOO6XOAMMO YyKa3aTb 3anpalvBaeMble
CUCTEMOW [JaHHble, B TOM 4ucne: hamMuantk, UMA, OTYECTBO (NPW Hannyumn); Homep
TenedoHa; afgpec 3NeKTPOHHOW NOUTbl (MO >KENaHWK); >XefaeMyk AaTty u Bpems
npuema.

B cnyyae HeCOOTBETCTBMS CBefeHWW, KOTOpble COO6WMAN 3asBUTeNb Mpu
npeABapuUTeNibHOW 3anucu, LOKYMEHTaM, NpeAcTaB/ieHHbIM 3aABUTENIEM MPU JIMYHOM
npueme, npegBapuTeibHas 3anucb aHHYINpyeTCs.

Mpn ocywecTBneHUN MNpeaBapUTe/IbHON 3anucu 3asaBuTeNto obecneymsaeTcs
BO3MOXXHOCTb pacneyaratb TanoOH-MOATBEpPXAeHWe. B cnydae, ecnum 3aaBuTesNb
COOOWNT agpec 3/IeKTPOHHOW MOYTbl, Ha YKa3aHHbIA ajpec TakXe Hanpas/seTcs
MH(pOpMaLMa O MOATBEPXAEHUW npeaBapuTeNbHON 3anucu C yKasaHuem [athl,
BpeMeHU 1 MecTa npuema.

Mpn ocywecTBneHUU npenBapuTenbHOW 3anucu 3asBuUTeNb B 006fA3aTe/lbHOM
nopsagke MHQOpMUpyeTca O TOM, UYTO MpeABapuTenbHaa 3anucb aHHY/MpyeTCcA B
CNyyae ero HesiBKM No ucTevyeHUn 15 MUHYT C HA3HAYEHHOr0 BPeMeHU npuema.

3asaBuTenb B N060e Bpems BnpaBe 0TKa3aTbCA OT NMpPeABapuUTENIbHOW 3anucu.

3anpeuiaetca TpeboBaTb OT 3aABUTENI COBEPLUEHUS WHbIX AEACTBUIA, KpoMe
NPOXOXAEeHNAa  uaeHTU(UKaumm 1M ayTeHTUPMKaLUMM B COOTBETCTBUM  C
HOPMaTUBHbLIMW MNPaBOBbIMW akKTaMu Poccuiickoh dPepepaunmn, YykKasaHUa Lenu
npuema, a TaKkXe TMpeaocTaB/ieHMAa CBeAEeHWA, HeobXoAUMBIX [Ana  pacyeTta
AINTENIbHOCTU BPEMEHHOr0 WHTepBana, KOTOPbIA Heo6xoAuMMO 3abpoHMpoBaTb AN
npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb M CPOKW BbIMO/HEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpeb6oBaHMA K nNopsAgKy WX BbINOIHEHUS, B TOM 4uchne



0COBEHHOCTM BbIMNOMHEHUS AAMUHUCTPATUBHbIX Mpoueayp B 3/1eKTPOHHOI
(hopMe, a TaKXe 0COGEHHOCTM BbIMOMHEHMSA aAMUHUCTPATUBHbIX Npoueayp B
MHOTO(YHKLMOHANbHbIX LEeHTpax

3.1. OnucaHne nocnefoBaTeNlbHOCTU AENCTBUI NpU nNpejocTaBeHU
MYHULWUNANbHOW YCAYTHN

3.1.1. MpepocTaBneHne  MYyHULUMNANbHOW  ycnyru  BKAKOYaeT B ceb4

cnegywuwne agMUHUCTPATUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NnpUHATUE U paccMoTpeHue KOMM/eKTa AOKYMEHTOB,
npeAcTaBNEHHbIX 3af9BUTENEM;

3) HanpaBneHNe MeXBEAOMCTBEHHbIX 3amMpoOCOB B OpraHbl, y4acTByluiMe B
NPeAoCTaBAEHUN MYHULUNANBHON yCNyru;

4) noaroToBKa pesynbTata MyHULMUNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pe3ynbTata MyHULUNANbHOW YCNYTK;

6) ucnpaBneHne TeXHNUYECKOM OLINGKMN.

3.2. OKasaHWe KOHCYNbTaLuWil 3as9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOMHEHUA aAMWUHUCTPATUBHOW npoueaypsl
ABnaeTca obpalieHne 3asaBUTeNs N0 BOMpPoOcaM, CBA3AHHbLIM C MNpejocTaB/ieHUEM
MYHULMUNANbHOW YCNyTHn.

OOMKHOCTHBIM  nnyoM (pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMO/IHEHNE
aAMUHUCTPATUBHOW NpouUeaypbl, ABNAETCA:

npu obpaweHnmn 3aasutens B M® L, - paboTHUK MPLL;

npu obpawieHnmn 3aasutens B OpraH - LO/HDKHOCTHOE INL0, OTBETCTBEHHOE 3a
KOHCY/ibTUpPOBaHue.

3.2.2. 3adABUTeNb BnpaBe 06paTUTbCA 3a KOHCY/bTauMein o NOpsAfKe U CpoKax
npeAocTaBfeHMs MyHuumnanbHoOn ycnyrm B M®PL, nn4yHO M no TeneqoHy wu
3/IeKTPOHHON nouyTe.

PaboTHUK M®L|, KOHCYNnbTUPYET 3aaBUTeNd, B TOM 4ucie no cocrasy, popme
npeacTaBnsaeMoOn  JOKyMeHTauum M ApyruMm  Bonpocam AN MNONYYeHuA
MYHUUMUNANbHOW yCNyru.

3afaBuUTENb MOXET MOoAYyYUTb UHPOpMauuK 0 nopsAfKe npefocTaB/ieHuUs
MYHUUMNANbHON yCcnyrn Ha opuymnansHom cante ML, http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE MpoOUeAypbl, YyCTaHaB/MBAeMble HACTOALWMUM MNYHKTOM,
BbINMONIHAKOTCA B leHb ob6paleHnsa 3adaBuTens.

PesynbTaTamMu  BbINOMHEHUA  agMWHUCTPATUBHLIX Mpoueayp  ABAAKTCA:
KOHCYnbTauua Mo coctaBy, (Qopme npeAcTaBNAeMOW [OKYMeHTauuu u ApYyrum
BOMpocaM, HEOOXOAMMBIM ANA NOMYYEHUSS MYHULUNANbHOW YCNYTN.

3.2.3. 3aABUTeNb BNpaBe obpaTtutbca B OpraH no TeneoHYy M 3NEKTPOHHOW
noyTe, a TakXe MNONYYUTb KOHCYnbTauuiw Ha PecnybnMkaHCKOM nopTtane, canTe
OpraHa o nopagke U cpokax NpefocTaB/ieHNa MYHUUMUNANbHON YCNyrn, B TOM 4uche


http://mfcl6.tatarstan.ru

no cocTtaBy, (opme npeACcTaBNAeMOW [AOKYMeHTauuu u Agpyrum Bonpocam pAns
NMONYYEHUA MYHULMNANbHON YCNYyTHn.
ALMUWHUCTpPaTUBHbIEe NpoLeaypbl, YyCTaHaBNMBAeMble HACTOAWMUM MNYHKTOM,
BbIMO/IHAKOTCA B TeyeHUe Tpex pabounx fHeW co AHA NOCTynneHus obpaleHus.
PesynbTaTtamum  BbINOJSIHEHUA  aAMUHUCTPaTUBHbLIX Npouesyp ABNAKOTCA:
KOHCYyNnbTauMM Mo cocTaBy, (QopMe npeAcTaBNAeMON [OKYMeHTaUUM W APYTrUm
BOMpocam, HeO6XOAUMbIM ANA NONYYEHUS MYHULUNANbHOW YCNYTH.

3.3. MpUHATME M pacCMOTPEHNE KOMMNEKTa JOKYMEHTOB, MpPeAcTaB/eHHbIX
3asABUTENEM

3.3.1. Mpuem [OKYMEHTOB [ANA TMPeAoCTaBNeHUs MYHULUMNANbHON YyCNyru
yepes M® L nnn yganeHHoe paboyee mecto MPL].

3.3.1.1.3aaButenp (npeactaBuTenb 3aaBuTend) obpauwaetcd B MOL
3anpocoM 0 NpeAoCTaB/eHUN MYHUUUNANBbHON YCNYyrU U NpeAcTaBiseT JOKYMEHTbl B
COOTBETCTBUU C MYHKTOM 2.6 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2.PaboTHNK M®LL, BefywWwmn npuem 3asaBneHmil:

onpepensaeT npegmeTt obpalweHus;

yAOCTOBEPAET NNYHOCTL 3aABUTENA;

NMPOBOAUT MNPOBEPKY MOJMHOMOYMIA Nuua, Nojaroliero AOKYMeHTbl; NPOBOAMUT
NMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B MyHKTe 2.6
aAMWHUCTPATMBHOIO perfaMeHTa; 3amnofiIHAeT 3/1eKTPOHHYK (OpMYy 3aAB/ieHUA B
ANC Mo L;

npu npefocTaBneHnu LOKYMEHTOB, yKa3aHHbIX B nyHKTE 2.6
aAMWHUCTPATUBHOIO  perfnamMeHtTa Ha OyMaXHOM  HOcUTeNle, OCYLLeCTBASeT
CKaHMpoBaHMe nNpeAcCTaB/ieHHbIX [OKYMEHTOB; pacnevatbiBaeT 3adasneHue us AUC
M®LL; nepefaeT 3a9BUTENO Ha NPOBEPKY M NOANUCAHUE;

nocne nognucaHWsa CKaHWpyeT nognucaHHoe 3assneHne B ANC MoL,;
3arpyxaeT B AUC M®L, goKyMeHTbl, NpefCcTaBNeHHbIe B 3/1IEKTPOHHOW (hopMe UIu

3NIEKTPOHHbIE o6pasbl OTCKaHUPOBAHHbLIX  AOKYMEHTOB, Ghopmupyert
3NeKTPOHHOEe [efi0o; BO3BpallaeT NMOAMUCAHHOE 3asaB/eHUE U OPUTUHANLI BYMaXHbIX
LOKYMEHTOB; BblfaeT 3adBUTE/O PacnucKy B Npueme LOKYMEHTOB.

ALMUHUCTpPATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOAWMUM MYHKTOM,
BbIMOJIHAKOTCA B fieHb 0Opal,eHmns 3aaBuUTens.

PesynbTaTtaMu  BbIMO/MHEHUA  aAMUWHWUCTPATUBHbLIX Npouesyp ABNAKOTCA:
roToBOe K OTMNpaBKe 3adB/eHMe N NakeT JOKYMEHTOB.

3.3.1.3. Pa6oTHUK M®L, HanpaBnseT nakeT [AOKYMEHTOB, MNPUHATbIX OT
3aaBuTens B OpraH B 3/1eKTPOHHON (popme (B cOCTaBe MaKeTOB 3/1EKTPOHHbLIX fen) B
TeyeHWe OfHOro paboyero AHA CO [HA ob6palleHMs 3asBUTeNs B CTPYKTYypHOe
nogpasgeneHme MoLl.

PesynbtataMn  BbINOJIHEHUA  aAMWHUCTPATUBHLIX Mpoueayp  ABNAKOTCA:
3aaB/ieHMe W nakeT [LOKYMeHTOB (3/1eKTPOHHOe [feno), HanpaBneHHble B OpraH,
MOCPeLCTBOM CUCTEMbl 3/1EKTPOHHOI 0 B3aUMOAENCTBUSA.

3.3.2. Mpvem AOKYMEHTOB ANA NpefocTaBNeHUSs MYHULUNANbHOW YCNyrn B
9NeKTPOHHOW thopme yepe3 Pecnyb6bnmMKaHCKMA nopTar.



3.3.2.1. 3aaBuTenb And nogaym 3asiBfieHUS B 3/IEKTPOHHON (hopme BbINOMHAET
cnepywouine AencTBua:

BbINOMHAET aBTOPU3aLUIO;

OTKpbIBaeT JOPMY 31€KTPOHHOTO 3aAB/IEHUSA;

3anonHAeT (OpPMY 3/M1EeKTPOHHOrO 3asaBJieHUA, BK/IKOYaKLWYH CBeAeHUS,
HeoOXoAuMble U 06A3aTeNibHble 419 NPeLOCTaBNeHUA MYHULUNANbHOW YCNYTU;

npuKpennsetr LOKYMEHTbl B 3/IEKTPOHHOW (opmMe WAM 31eKTPOHHble 06pasbl
LOKYMEHTOB K (popmMe 3/IeKTPOHHOro 3asaBneHusa (nNpu  HeoOXO4UMOCTH);
noaTBepXaaet (akT O03HaKOM/eHus W cornacug ¢ YyCnoBuaAMM U NOPALKOM
npeAocTaBfeHNs MYHUUMNANbHOW YCNyrun B 3/IeKTPOHHOW (opme (ycTaHasB/iuBaeT
COOTBETCTBYHL Y OTMETKY O COrnacuum B hOpMe 3/1eKTPOHHOT O 3afABEHUSA);
NOATBEPXJAaeT [AOCTOBEPHOCTb COOOLEHHbIX CBeAeHNA (ycTaHaBnuBaeT
COOTBETCTBYHOL Y OTMETKY B JOpMe 3/1IeKTPOHHOT0 3asaB/ieHURA);

oTnpasnseT 3anosiHeHHoe 3/IeKTPOHHOE 3anaB/ieHue (HaxXumaet
COOTBETCTBYHLW Y KHOMKY B (POpMe 3/IEKTPOHHOTO 3aABNEeHUSA);

3/IeKTPOHHOE 3afABfieHMe MNOAMUCbIBAaeTCA B COOTBETCTBUMW C TpebOBaHUAMMU
NyHKTa 2.6.3 afMWUHUCTPATUBHOIO pPernameHTa;

nonyvaeT yBejomaeHne o6 oTnpaBKe 3/IEKTPOHHOTO 3aAB/IeHNS.

dopmMaTHO-I0TNYeCcKas nposepka chpopmMMpPOBAHHOTO 3anpoca
OCYyLLeCcTBNAETCA eiUHbIM (pernoHasibHbIM) MOPTASIOM aBTOMATUYECKN Ha OCHOBaHWUU
TpeboBaHWUI, onpegenseMblX opraHom (opraHusauuein), B npouecce 3anoHeHUs
3a9BUTENIEM KaXA0ro w3 Mnonein 31eKTPOHHOW opMmbl 3anpoca. pu BbIABEHUN
eANHbIM (pernoHanbHbIM) NOPTaOM HEKOPPEKTHO 3aMO/THEHHOTO NOMSA 3/IEKTPOHHOM
(hopMmbl 3anpoca 3asBUTENb YBEAOM/SETCA O XapaKTepe BbISABIEHHONW OWWNOGKN U
nopsagake ee  ycTpaHeHus nocpeacTsom NH(OPMALUOHHOTO coobueHunn
HenocpeACTBEHHO B 3/IEKTPOHHOM (hopMe 3anpoca.

ALMUHUCTPATUBHbIE MNpoLefypbl, yCTaHaBNMBaeMble HACTOAWMUM MNYHKTOM,
BbIMOJIHAKOTCA B fIeHb 0OpaLeHuns 3aaBuTens.

Pe3ynbTtatamy  BbIMOSIHEHUA  AAMUWUHWUCTPATUBHbLIX Mpouesyp ABNAKTCA:
3/IeKTPOHHOe pfeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 3/1EKTPOHHOrO
B3aMMOJencTBmSA.

3.3.3. PaccmoTpeHue KomnaekTa 4OKyMeHToB OpraHom.

3.3.3.1. OcHOoBaHMeM Hayana BbINOMIHEHNA aAMWUHUCTPATUBHOW nNpoueaypbl
ABNAETCA MNOCTYN/eHNe 3aAB/IeEHUA W  WHbIX [OKYMEHTOB, HEOO6X0AWMbIX ANs
npefoCTaB/ieHUa MYHULUNANbHOW YCNYTN.

3.3.3.2. JO/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, B Ccny4ae
obpalieHna 3afABUTend c 3adaBneHuMeM B OpraH: onpegensier npegmer obpaweHus;
yCTaHaB/MBaeT IMYHOCTb 3aABUTeNS;

NPOBOAMT NPOBEPKY MONHOMOYMIK Nuua, NOJalWeEero AOKYMEHTbl; NPOBOAUT
NMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMWAM, YKa3aHHbIM B MNYHKTe 2.6
aAMWHUCTPATUBHOIO pernameHTa, TMNpPOBepKY COOTBETCTBMA  MpeAcCTaBeHHbIX
LOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMAM (Hagnexawee oOgopMaeHNe KOMUM
LOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX MOAYUCTOK, NMPUMUCOK, 3a4YEPKHYTbIX C/IOB U
MHbIX He OTOBOPEHHbIX UCMPaBAeHWNIA); 3aN0/IHAET 3NEKTPOHHY (DOPMY 3asiBNEeHUS B
aBTOMAaTU3NPOBAHHOW WMHMOPMaLMOHHON cucTeMe, NpefHasHaYeHHOW ANA OKa3aHus



roCyZfapCTBEHHbIX W MYHWLWNANbHLIX YCAYr; MNpW MpeAoCTaBNeHUN [LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6 aAMUHUCTPATUBHOIO pernameHTa Ha 6yMaKHOM HocuTene,
oCyulecTBNsSieT CKaHWpOBaHWe TMpeACTaBNEHHbIX AOKYMEHTOB; pacnedvaTbiBaeT
3asfiBNeHue; nepejaeT 3asBUTE/Il0 Ha NPOBEPKY W MOANMcaHWe; Mocne nojnucaHus
CKaHupyeT NnoAnncaHHoe 3asfBNeHUE;

3arpyxaet B aBTOMaTU3MPOBAHHYO MH(pOPMAaLNOHHYO cucTemy,
npejHasHayeHHY A1 OKasaHWA TrOCYAapCTBEHHbIX W MYHULMUNANbHbIX YCAYr
AOKYMEHTbI, NpeAcTaBNeHHble B 3/1E€KTPOHHOW (QOopMe WA 3NeKTPOHHble 06pasbl
OTCKaHMpPOBaHHbIX [AOKYMEHTOB, (HOPMUPYET 3N1eKTPOHHOE [eno; BO3BpaLiaeT
noAanucaHHoe 3afBNeHNE Y OPUTUHANbI GYMaXHbIX AOKYMEHTOB 3afBUTEN0; BblAaeT
3afBUTEN0 PacnucKy B NnpuemMe LOKYMEHTOB.

B cnyyae Hanuuua OCHOBaHuWii AN 0TkKasa B NpuemMe [LOKYMEHTOB
AO/MKHOCTHOE N0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, YBEAOMSAET 3aABUTENS O
HaNMuUMU NPenaTCTBUIA ANA Npuema 3afBNeHUA U BO3BpalaeT emy [LOKYMEHTbl C
06BbACHEHMEM COAEpPXaHUA BbIIBNEHHbIX OCHOBaHWI Ans o0TKasa B Mpueme
LOKYMEHTOB.

3.3.3.3. [JOoMmKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB,
MOCTYNNeHNs JOKYMEHTOB Ha pacCMOTpeHue:

npuceavBaeT 3asiBN€HWI0 HOMep B COOTBETCTBMM C HOMEHKNATypon [fen;
n3y4yaeT NOCTYNMBLUME 3NEKTPOHHbIE feNna, B TOM YMUC/e MPUNOXKEHHbIE 3aABUTENEM
AOKYMEHTbI B 3N1€KTPOHHOW (PopMe M 31eKTPOHHbIE 06pa3bl AOKYMEHTOB; NMpoBepseT
KOMMJEKTHOCTb, UYWTAeMOCTb 3/IEKTPOHHbIX 00pa3oB [OKYMEHTOB; npoBepseT
cobnogeHne ycnoBuini [AeNCTBUTENbHOCTU 3NEeKTPOHHOM MOAMUCK, MOCPeACTBOM
obpauweHns kK EguHomy nopTany (B cnyyae, ecnum 3asaBUTeNemM nNpejcTaB/eHbl

9NeKTPOHHble  AOKYMEHTbl, MNOANWCaHHble  YCUNEHHOW  KBanUPULMUPOBAHHOM
3/IeKTPOHHOM NOANUCHIO).
Mpwn Hannymu OCHOBaHMU#, npefycMoTpPeHHbIX NYHKTOM 2.7.1

aAMWHUCTPATMBHOIO pernameHTa, MOAroTaB/MBAeT MPOEKT pelweHUd o6 OTKase B
npueMe AOKYMEHTOB, HEOOXOAMMBIX 418 NPefOCTaBNeHNA MYHULUNANbHON YCNYTW.

B cnyuae, ecnum B pesynbTaTte MPOBEPKM YCUNEHHOW KBanupuuuMpoBaHHOWN
3NEeKTPOHHOW MOAMUCK BbIABNEHO HECO6/I0AEHNE YCNOBUIN ee AEWCTBUTENbHOCTH,
NPOeKT peweHns 06 oTKase LO/DKEH cofepXXaTb MYHKTbl cTaTbu 11 ®epepanbHOro
3akoHa Ne 63-®3, KOTOpble MOCNYXWNIM OCHOBaHWEM ANA €ro NPUHATUA.

MpoekT peweHns o6 OTKasze B MpueMe [OKYMEHTOB, HEOOXOAMMBIX ANS
npefocTaB/ieHNa MYHULUNANbHOW YyCNyru, ¢ yKasaHuem nNpuYnH OTKasa (B cnydae,
ecnim  O0CHOBaHWA AN  O0TKasa B NpuemMe [LOKYMEHTOB, He0oOXOo4UMbIX Ans
npefocTaBNeHNs MYHUUMNANbHON YCNyru, CBA3aHbl C HapyLWeHNeM YyCTAHOBNEHHbIX
TpeboBaHU K TakKUM [OKYMeHTam, OCHOBaHWA ANd OTKas3a B nNpueme [LOKYMEHTOB
LO/DKHbI cofepXaTb MHpoOpMauut O HaUMEHOBAHUW [LOKYMEHTOB (MHGpopmauum,
CBefleHU), KOTopble He TMNpeAcTaB/eHbl, COAepXaT He[oCToBepHble W (KUnwn)
NPOTUBOpPEYMBbLIE  CBefeHusa, OMOPM/IEHbl C  HapylweHWeM  YCTAHOBJIEHHbIX
TpeboBaHW), HanpasisfeTcd Ha coOrnacosaHume B  YCTaHOBJIEHHOM  nopsgke
nocpeACcTBOM CUCTEMbI 3/IEKTPOHHOIO LOKYMeEHTo060pOTA.

nocne



CornacoBaHue npoekTa peweHns o6 oOTkase B MNpuUeEMe [LOKYMEHTOB,
HEOO6XO0AMMBIX AN NpefoCTaBNeHMs MYHULUNANbHOW YCNyru, OCYL,ecTBAseTCs B
nopsafake, NnpeaycMOTPeHHOM NyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMSI OCHOBaHWW And oOTKasa B MNpuemMe [OKYMEHTOB,
NPefyCMOTPEHHbIX NYHKTOM 2.7.1 afMWHWUCTPaTUBHOIO pernameHTa, AO/DKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MpPMeM [LOKYMEHTOB, B TeyeHWe OAHOro paboyero gHs co
LHA NOCTYNNeHna 3adBNeHUA, HanpaBNAeT 3aABUTENIO, YKa3aHHbLIM B 3adABleHNU
cnocobomM, yBefOMJieHMe O TMNOCTYNNEeHUM 3adABNEHUA, CcCOfepXxaliee BXOAAWUN
perncTpaynoHHbIi  HOMep 3adaBNeHMA, faTy [MONYyYeHUs 3asdABNIEHUA, MNepeyeHb
HanMeHOBaHW (ainoB, NpeAcTaBNeHHbIX K HEMY AOKYMEHTOB, AaTy MNoJy4vyeHUs
pesynbTata MyHULNUNANbHOW YCNYTW.

3.3.3.4. WNcnonHeHue npoueayp, YykKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, npuM  HaAMYUU  TEeXHUYEeCKOW BO3MOXHOCTHU
ocyLllecTBsieTcA B aBTOMaTUYeCKoOM pexume c MCNONb30BaHNEM
aBTOMaTU3NPOBAHHON MHGOPMALMOHHOMW CUCTEMbI, NPeAHa3HAYeHHOW ANS OKa3aHus
rocyfapCTBEHHbIX U MYHULUMNANbHBIX YCNYT.

3.3.3.5. AOMWUHNCTpPaTUBHbLIE Npoueaypbl, yCTaHaBnuMBaeMble NyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO pernameHTa, BbIMOMHAKTCA B TeYEHMe 04HOro paboyero gHA co
LHA MOCTYN/EeHUA 3adBNEHNSA HA pacCMOTpeHMe.

PesynbtataMu  BbINONHEHUA aAMUHUCTPaTUBHbLIX MNpouefyp ABNAKOTCA:
NPUHATLIA Ha pacCMOTPEeHMe KOMMNNEKT JOKYMEHTOB UM NPOEKT peweHns o6 oTkase
B MpueMe [OKYMEHTOB, HE0OXO0AUMbIX [ANS nNpefocTaBfieHMa MYHUULMNanbHOW
YyCNyru.

3.4. HanpaBneHue MeXBeJOMCTBEHHbIX 3aMpPOCOB B OpraHbl, yyacTByllW e B
npeaocTaBNEHUN MYHULUMNANbHOR YyCNyru

3.4.1. OcHOBaHMeM Hayana BbINONHEHUA aAMWHUCTPATUBHON npoueaypsbl
ABNAETCA MOJIyYeHUe [O/DKHOCTHbIM fnuom (pabOTHMKOM), YMNO/STHOMOYEHHbLIM Ha
BbIMO/IHEHWE A4MUHUCTPATUBHON Mpoueaypbl, OT AO/MKHOCTHOroO nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NPUeM LOKYMEHTOB, MPUHATbIX OT 3afABUTENA LOKYMEHTOB.

3.4.2. LJOMKHOCTHOE nnyo, OTBETCTBEHHOE 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocoB, opmMupyeT W Hanpas/isfieT B 3/IEKTPOHHON ¢opme
NOCPeACTBOM CUCTEMbI MEXBELOMCTBEHHOr0 3/1€KTPOHHOr0 B3aumopgencTeus (npwu
OTCYTCTBUM TEXHWYECKON BO3MOXHOCTM - WHbIMW cnocobamu) 3anpocbl O
npefocTaBfeHUN [OKYMEHTOB W CBefeHWin, npeaycMOTPEeHHbIX MNYHKTOM 2.6.5
aAMWHUCTPATMBHOIO pernamMeHTa.

ALMUHUCTPATUBHbIE MNpoLeaypbl, YCTaHaB/MBaeMble HACTOAWMM MNYHKTOM,
BbINO/IHAKOTCA B eHb NMPUHATUA 3aAB/IEHUSA HA PacCMOTpPEHME.

PesynbTaTtaMu  BbIMONHEHUA  aAMWUHUCTPaATUBHBLIX Npouesyp  ABAAKTCA:
HanpaB/eHHble B OpraHbl Bfactu u (UnnM) NOABELOMCTBEHHbIE OpraHaMm BacTu
opraHusaumm 3anpocsl.

3.4.3. Cneymnannctbl MNOCTaBWMWKOB J[aHHbIX Ha OCHOBaHWWM 3anpocos,
NOCTYNUBLUMUX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOTO B3aMMOAENCTBUSA,
npefocTaBNAOT 3anpalinBaemMble AOKYMeHTbl (MHGpOPMaLMIO) WANW  HanpasAswoT



yBeJOMNIeHNna 06 OTCYTCTBUU JOKYMeHTa U (Mnu) nHpopmaynum, Heo6XoAUMbIX ANA
npeaocTaBNeHUA MyHUUMNANbHON ycnyrn (ganee - yeegomneHne o6 oTkase).

AAMUHUCTPaTUBHbIE MNpoueaypbl, yCTaHaBNMBaeMble HACTOAWWUM MNYHKTOM,
BbIMOMIHAKOTCA B TeyeHWe NATU [AHEN CO AHA NOCTYNNEeHUS MEXBEeLOMCTBEHHOrO
3anpoca B opraH WUnu opraHusauuio, NpeaocTaBnaOUMe JOKYMEHT M MHpOpMaLuto,
€CIN  MHble CPOKWM MNOArOTOBKM W HanpaBfeHWA OTBeTa Ha MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOB/IeHbl  (efepafbHbIMKM  3aKOHaMKW, MNPaBOBbIMW  aKTamu
MpasutenbctBa Poccuiickoin Pegepaynm M NPUHATLIMU B COOTBETCTBUM C
(hefepanbHbIMMU  3aKOHaMW HOPMAaTMBHLIMW  MPaBOBbIMW  akTamu Pecny6aunku
TaTapcTaH.

Pe3ynbTaTaMu  BbIMO/IHEHUA  aAMUHUCTPATUBHbLIX MNpoUeAyp ABAAKOTCSH:
NOKYMeHTbl (CBefleHMSs1), HeobOXoAMMbIE ANA NPeAocTaBAeHUA MYHULMNaNbHOM
ycnyrn, nunbéo yBeaomMneHwe 06 O0OTKasze, HanpaBfeHHble [AO/MKHOCTHOMY /MLy,
OTBETCTBEHHOMY 3a HanpaB/eHWe MEeXBEeAOMCTBEHHbIX 3aMpoCoB.

3.4.4. LJOMKHOCTHOE nmyo, OTBETCTBEHHOE 3a HanpasneHue
Me>XBeLJOMCTBEHHbIX 3aMpOCOB:
nosyvaer 3anpawmnBaemble yepes cucTemy MeXXBeLOMCTBEHHOTO

9NeKTPOHHOr0 B3aMMOLENCTBUA  JOKYMeHTbl (cBefieHWs), HeobXxoAuMble Ans
npeaocTaBNeHUss MyHUUMNanbHOW ycnyru, nubo yeepomaeHWe 06 o0OTKase npu
OTCYTCTBUM [OKYMeHTa ¥ (MaM) uHpOpMauuu; nNpM  HaaMumm OCHOBAHUMN,
npegycMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHNCTPATUBHOTO pernameHTa,
noAroTtaBnMBaeT MPOEKT peleHns 06 O0TKase B NpueMe LOKYMEHTOB, HEOOXOAMMbIX
ANA NPefoCTaBNEeHUA MYHULMNANbHOW YCNYTW.

MpoeKT peweHWs 06 OTKase B MNpWeMe [LOKYMEHTOB, He0oO6XOAMMbIX [ANf
npefoCTaBNeHUA MYHULUNANBHON YCNyru, ¢ yKasaHuem NpUYMH OTKasa (B cnyuae,
eci 0oCHOBaHMA N8 O0TKasa B TMpuemMe [OKYMEHTOB, He06X0AUMbIX AnA
npefocTaBfeHUs MYHULUNANbHOW YCNYTrU, CBA3aHbl C HapyLeHWEM YCTaHOBJ/IEHHbIX
Tpe60BaHM K TaKMM AOKYMeHTam, OCHOBaHMA [NA O0TKasa B NpuemMe [LOKYMEHTOB
LO/KHbI COAEpXaTb WH(pOpMauMild O HauMeHOBaHWM [OKYMEHTOB (MHG(opMmauuu,
CBefeHMI), KOTOpble He nNpeACTaBlEHbl, COAEpPXaT HefOCTOBepHble U (M1n)
NPpOTUBOPEYUBbLIE  CBefleHUsA, OQPOPMIEHbl C HapylWweHUem  YCTAHOBNEHHbIX
Tpeb6oBaHWI), HanpaBndeTcd Ha corjacoBaHWe B YCTaHOB/NEHHOM  nopsfKe
NMoCpPefCTBOM CUCTEMbI 3IEKTPOHHOIO fJOKYMeHToob6opoTa.

CornacoBaHue nmnpoeKTa peweHns o6 oOTKase B TMpueMe [LOKYMEHTOB,
HeobXoAMMbIX [N NPefoCTaBNEHUA MYHUUMNANbHOW YCNyru, OCyLWecTBAETCA B
nopsake, NnpefycMOTPeHHOM NYHKTOM 3.5.3 afMWHNCTPATUBHOIO pernamMeHTa.

AQMWHUCTPATUBHbIE MNpPOLEAYpPbl, YCTaHaBNWBaeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKTCA B J€Hb MONYYEHUSA CBELEHWUIN NO MeXBEeLOMCTBEHHbIM 3anpocam.

PesynbTataMu  BbIMO/IHEHUA  aAMWHUCTPATMBHbLIX NPOLEAYyp  ABMAKOTCA:
OOKYMEeHTbl (cBefleHWA), Heob6xoAMMble ANA NPeLOCTABAEHUA MYHULMUNANbHOM
YyCNyru, nNpoeKkT peweHns o6 OTKasze B NpueMe AOKYMEHTOB, HeOOXOAUMbLIX ANf
npefoCTaBfeHUA MYHULUMNANBHON yCnyru.

3.4.5. WcnonHeHne npoueayp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMWHUCTPATUBHOIO perfaMmeHTa, npM  HaAUYUU TEXHUYECKOW BO3MOXXHOCTHU
OCYyLLEeCcTBAETCH B aBTOMATUYEeCKOM pexunmve C MCNONb30BaHMEM



aBTOMaTU3NPOBAHHON MH(OPMALMOHHON CUCTEMBI, NpefHa3HAYEeHHON ANA OKa3aHus
rocyapCcTBEHHbIX U MYHULUMUNANbHbIX YCAYr, B TOM 4YMC/le C MOMEHTa peructpayuu
3asBNIeHNS B COOTBETCTBUM C HACTOALWMM aiMUHUCTPATUBHbLIM PErfaMmeHTOM.

3.4.6. MaKcuManbHbIA CPOK BbIMOMHEHWS aAMUHUCTPATUBHbLIX Mpoueayp,
YKasaHHbIX B MNYHKTe 3.4 agMWHUCTPATMBHOIO perfnameHTa, COCTaBAseT MNsTb

pabounx AHeN.
3.5. MopgroTtoBKa pesysnbTaTa MyHULMNAbHOW yCNyrn

3.5.1. OcHOoBaHMeM Hayana BbINOMIHEHUA a4MUHUCTPATUBHOW MpPOUEAYPbI
ABNAETCA MOCTYNJIeHWe OT LOJ/IXKHOCTHOrO Nuua, OTBETCTBEHHOr0 3a HanpaBieHue
MEXBELOMCTBEHHbIX 3arMpocoB, [AOKYMEHTOB (CBefeHWin), Heob6XxoLMMbIX [ANd
npeaocTaB/ieHNa MYHULMUNAaNbHOR YCNYTW.

3.5.2. [onXKHOCTHOe /uL0, OTBETCTBEHHOEe 3a TMOArOTOBKY pe3ynbTraTa
npefocTaB/ieHNa MYHUUMUNANbHOR YCNYTU:

paccmaTpuBaeT COOPMUPOBAHHbIA KOMNAEKT AOKYMEHTOB, HEOOXOANMbBIX ANA
npefocTaBfeHNS MYHULUNANbHOW YCNYru; Npu BbISBNEHUN OCHOBAHWW /1S O0TKasa B
npegocTaBneHNM  MYHUUMUNANbHOW  YCNYrW,  YKasaHHbIX B  MYHKTe 2.8.2
aAMWUHUCTPATUBHOIO pernamMeHTa, NOAroTaB/iMBaeT MNPOEKT peweHUs 06 oOTKase B
npefocTaB/ieHUN MYHUUUNANbHON YCNYyrn; B CAy4vyae OTCYTCTBUA OCHOBaHWW [N
OTKasza B MpPefoCTaB/ieHUM MYHUUUNANbHOW YCNYyrn, NPeayCMOTPEHHbIX MYHKTOM
2.8.2 agMWHUCTPATUBHOIO perfiameHTa, MO MTOraM paccCMOTpPeHus LOKYMEHTOB,
HeoOXoAMMbIX [N NPefoCTaBfieHNs MYHUUUNANbHOW ycnyru, noAroTasinBaeT
NMPOeKT pe3ynbTaTa NpejocTaBNeHUs MyHULMUNanbHOW YCNYyrm B COOTBETCTBUM C
noAnyHKTom 1 nyHkta 2.3.1 agMWHUCTPATMBHOrO pernaMmeHTa; Hanpasnser
NMOATOTOB/MIEHHbLIA MPOEKT pe3ynbTarta NpefoCcTaBNeHUS MYHULUMNANbHOW YCNYyru Ha
cornacoBaHue B YCTAHOB/IEHHOM TMOpAAKE MOCPeACTBOM CUCTEMbl 31E€KTPOHHOTO
AOKYMeHTOO6O0pOTA.

ALMUWHUCTPATUBHbIE MNpouefypbl, YyCTaHaB/IMBAaeMble HACTOALWMUM MNYHKTOM,
BbIMOJIHAKOTCA B TeYeHue ABYX pabounx gHeN.

PesynbTataMu BbINONHEHUS afMUHUCTPATUBHLIX NpoLeayp ABNAKOTCA: MPOEKT
peweHna 06 0TKase B NPefOCTaBNeHUN MYHULMNANbHOW ycnyru (npunoxeHune Ned K
HacToAlWeMy afMUHUCTPAaTUBHOMY pernamMeHTy), NPOeKT pa3bACHeHUsa (NPUaoXeHue
Ne2 K HacTofAlWweMy aAMUHUCTPATUBHOMY PErnameHTy).

3.5.3. CornacoBaHue K nofnucaHue MpoeKTa pe3ynbTata nNpeaocTaBneHUs
MyHULUNanbHoOM ycnyru (ganee - NpPoeKTbl [JOKYMEHTOB) OCYyLWeCTBAAETCA
pyKoBOAMTENEM CTPYKTYPHOro nofpasfeneHns, OTBETCTBEHHOro 3a MOAr0OTOBKY
pesynbTtata MYHUUMNaNbHOW ycnyru, 3amecTuTenem PykosoguTens OpraHa,
Pykosogutenem OpraHa.

MoAroToBNEHHbIE NPOEKTbHI L[LOKYMEHTOB, nverowmne 3ameyaHus,
BO3BpawawTca Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTaTa
MyHUUMNansHoW ycnyru. [locne ycTpaHeHMs 3aMeyvyaHUid NpPOeKTbl [OKYMEHTOB
MOBTOPHO NepeparTCca ANA cOrnacoBaHUa U nognucaHuns.

PykoBoauTenb OpraHa npu paccCMOTPeHUMU MPOEKTOB LOKYMEHTOB MNpoBepseT
cobnofeHne agMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM nuuamu OpraHa B



4aCTW CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHBLIX NpouUeayp, UX NocnefoBaTelbHOCTHU
M NOMHOTbI, HANNYNUSA COrnacoBaHUi YNOSTHOMOYEHHbIX AO/MKHOCTHbLIX Nuy OpraHa B
CUCTeMe 3JIEKTPOHHOr0 JOKYMeHToOOob60opoOTA.

B cnyyae BbIIBNEHWA  HapylWeHWn B  4acTW  CPOKOB  BbIMOJIHEHUS
aAMUWHUCTPATUBHBLIX MpoLefyp, UX MOCNeA0BaTe/IbHOCTU U NOSIHOTbI PYKOBOAUTENb
OpraHa WHUUWMPYeT TnNpuUBNEYEHUEe K OTBETCTBEHHOCTUM /UL, [ONYCTUBLUUX
HapyLlweHnUsd, B COOTBETCTBUU C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

ALMUHUCTPATUBHbIE MNpoUefypbl, yCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHUe ABYX pabouymnx gHeun.

PesynbTaTamMu  BbIMOJIHEHUA  aAMWHUCTPATUBHbLIX  MpoUeayp  ABAAKOTCA:
peweHne 06 0TKase B MPefOCTaBNeHUN MYHULMNANbHOW ycnyrun (npunoxeHune Ned K
HacToAWwemMy agMUHUCTPATUBHOMY  persiaMeHTy), MNUCbMEHHOEe  pa3bACHeHUA
(npunoxeHne Ne2 K HacToAWEMY aAMUHUCTPATUBHOMY PerfameHTy).

3.5.4. WcnonHeHne npoueayp, YKasaHHbiIXx B nyHkTtax 3.5.2, 3.5.3.
aAMWHUCTPATUBHOIO pernameHTa, nNpu  HaIUYUM  TEXHUYECKON BO3MOXHOCTM
ocyuiecTBnseTcs B aBTOMaTU4YeCKOM pexume c Mcnonb3oBaHUeM
aBTOMAaTU3NPOBAHHOW MH(POPMALNUOHHOW CUCTEMbI, NpefHa3HAYeHHONW 415 OKa3aHWUS
rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCNYT.

MakcuMaibHbliA CPOK BbIMOMIHEHUA afMUHUCTPATUBHbBIX NPOLEAYypP, YKa3aHHbIX
B NyHKTe 3.5. aAMUHNCTPATMBHOIO pernaMmeHTa, COCTaB/ifeT YyeTbipe paboymnx LHS.

3.6. Bbigaya (HanpaBneHue) 3assBUTENO pe3ynbTaTa MyHULUNANbHOW yCcnyru

3.6.1. OcHOoBaHMeM Hayana BbINOSIHEHUA aLMWUHUCTPATUBHON nNpouesypsbl
ABNAETCA MNOJyYeHUe [AONXKHOCTHbIM /IMUOM, OTBETCTBEHHbLIM 3a BbINO/HEHUE
aAMWUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, MOATBEpPXJalLwero npefocTaBneHune
MYHULUNANbHOW YCNYTHW.

3.6.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgavy (Hanpas/ieHue)
LOKYMEHTOB:

obecneynBaeT perucTpauuMi0 UM BHECEHWEe  CBefeHWW 0  pesynbTraTe
npefocTaBfeHNs MYHWULWUMANbHOW YCNYyrn B MNOLCUCTEMY BefeHUS AOKYMeHTauuu
aBTOMaTU3NPOBAHHON MHPOPMALMUOHHOW CUCTEMbl, NpejHa3HaYeHHOW ANS OKazaHus
rocygapCTtBeHHbIX W MYHUUUNANbHbIX  YyCAyr; wu3Bewaetr 3assutens  (ero
npeacTaBuTens) cnocobom, ykKazaHHbIM B 3asiBIeHUUN, O pe3y/sbTaTe MpeLOCTaBNeHUS
MYHULUNANbHOW YCAYTX M O BO3MOXHOCTU NOMYYEeHUs pesdynbTaTa NpefocTaBieHuUs
MyHUUMNanbHON ycnyrun B OpraHe nnn B ML,

WcnonHeHne  npoueayp  NpU  HaauMuMM  TEXHUYECKOW  BO3MOXKHOCTWU
ocyllecTBnfeTc B aBTOMaTMYECKOM pexunme c NCMNoNb30BaHUEM
aBTOMAaTU3NPOBAHHON MH(POPMALNUOHHOW CUCTEMbI, NpefHa3HAUYeHHOW A4N1S OKa3aHWS
rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCNYT.

ALMWHUCTPATUBHbIE TMpoLeaypbl, YCTaHaB/IMBAaeMble HACTOAWMM MNYHKTOM,
BbIMOJIHAKOTCA B Te4YeHMe OAHOro paboyero fAHA CO [AHA NOANUCAHUA [OKYMEHTa,
ABndoLWerocs pe3ynbTaTom npefocTaB/ieHNA MYHUUMUNANbHOM ycnyru,
YNOHOMOYEHHbIM AO/IXHOCTHbIM finyom OpraHa (OpraHom).



PesynbTatamy  BbINOSIHEHUA  afMWHUCTPATUBHBLIX  MNpoueayp  ABNAKOTCA:
pasMmelleHMe CBefeHW O pe3ynbTaTe MNPefOCTABMEHUA MYHULUMUNANbHOW YCNyru B
MHPOPMALMOHHBIX CUCTeMax, MW3BewWeHne 3aaBuTens (ero npegcrtaBuTens) o
pe3ynbTaTe NpefoCTaBNeHUA MYHULUMANBHOW YCAYTrM KU cnocobax ero nosyvyeHus.

3.6.3. Mopsagok Bblgaunm (HanpaBneHusa) pesynbtata MnpefocTaB/ieHMs
MYHULUNANbHOW YyCNyru:

3.6.3.1. Mpwn obpalleHNN 3a9BUTENS 3a PE3YNbTAaTOM MYHULWUNANbHOW YCNYru B
M®LL, paboTHUK M®LL BbigaeT 3aaBUTENIO pe3ynbTaT MYHULUNANbHOW YyCnyrun B
(hopme 3K3emnnspa 3/EKTPOHHOINO0 JAOKyMeHTa Ha OyMaxHom HocuTene. [lo
TpeboBaHWIO 3afABUTeNd BMECTe C 3K3EMMAAPOM 3/1IeKTPOHHOr0 [JOKYMeHTa Ha
OYyMa>XHOM HOCuTefie eMy MNpefoCTaBAAETCA 3IK3EMMAAP 3NEKTPOHHOIO [LOKYMeEHTa
nyTemM ero 3anucyu Ha CbEMHbIA HOCUTeNb WHPOPMALUM WUAN  HanpaB/ieHUs
JIK3emnnsapa 3NeKTPOHHOTo LOKYMeHTa MO 3/1eKTPOHHOM MnoyTe B afpec 3asaBUTENS.
Mpn 3annucM Ha CbeMHbIN HOCUTENb WHGpOpPMauUnM WU HanpasfieHUU 3K3eMmnasapa
3/IEKTPOHHOTO0 JOKYMEHTA, HA OCHOBE KOTOPOro COCTaB/eH 3K3eMNAAp 3/1EKTPOHHOrO
JOKYMeHTa Ha 6YMaXHOM HoOcuTene, Mo 3/1eKTPOHHOW MNOoYTe UAEHTUYHOCTb TAKOro
aK3emnnapa 3N1eKTPOHHOro AOKYMeHTa 3K3eMNAApY 3/1eKTPOHHOro AOKYMeHTa Ha
OyMaKHOM HocuTene 3aBepsaeTcs YMNO/THOMOYEHHbIM COTPYAHUKOM c
MCMNONb30BaHWEM YCU/IEHHOW KBaiUMUUMUPOBAHHOW 3N1EKTPOHHON NMOANKUCH.

AQMUHUCTPATUBHbIE MNpouefypbl, ycTaHaBNIMBaeMble HAacCTOAWMM MNYHKTOM,
BbIMO/IHAKTCA B MOPALKE O4YepefHOCTU, B [eHb MpubbITMA 3aABUTENd B CPOKU,
YCTAHOB/IEHHbIE persameHTom paboTel M®PL].

PesynbTaTtaMn  BbINOMIHEHUA  afMWHUCTPATUBHBLIX  NpPoOLEAYyp  ABNAKOTCA:
(hrkcauma akTa Bblfayn pe3ynbTaTa NpefocTaBNeHUs MYHWULWUNaNbHOW yCnyru B
ANC MODL, pesynbTar npefocTaBAeHUs MYHULMUNANbHOW YCNYru, BblfaHHbIN
3a9BUTENIO.

3.6.3.2. MNpu obpalleHUN 3adABUTENSA 3a Pe3y/ibTaTOM MYHULUNANbHOW YCNyru
yepe3 Pecny6/inMKaHCKMIA nopTan 3adBUTeNt0 B JIMUHBIA KabWHET aBTOMaTUYECKM
HanpaBnseTcAd 3MeKTPOHHbIA 06pa3 [JOKYMeHTa, ABAAKOLWErocs pesyibTaToM
npepocTaB/ieHNs MYHULUMNANbHOM ycnyrn, NoANUCaHHbI YCUNEHHOM
KBa/IMPULMNPOBAHHOW 3NEKTPOHHON NOAMUCHID YMNOSHOMOYEHHOrO [OJ/IKHOCTHOIO
nnua OpraHa (OpraHom).

AQMUHUCTPATUBHbIE TMpoLefypbl, YyCTaHaBAWBaeMble HACTOAWMUM MNYHKTOM,
BbINONMHAKTCA B AileHb NoANucaHna AOKYMeHTa, NOATBepXXatloLero npejocrassieHme
(oTkaz B npepocTaBfieHUW)  MYHWULUMNANbHOW  yCAyru,  YMNONHOMOYEHHbIM
LOMMKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTaTaMn  BbINOMIHEHUA  agMWUHUCTPATUBHbLIX Npoueayp  ABAAKOTCA:
HanpaBneHue (npegocTtaB/ieHne) C uUcnNofb3oBaHMemM PecnybnimMkaHCKOro noprtana
3aA9BUTEN0  [LOKYMEeHTa, MNOATBEpPXAalLWero nmnpefocTaB/ieHne MYHULUNANbHOW
ycnyru (B TOM 4yncne oTka3 B NPeLOCTaBNEHUU MYHULUNANbHOW YCNyrn).

3.6.3.3. MNMpu obpalleHnn 3a9BUTeNA 3a Pe3YyNbTaTOM MYHULNUNANbHOW YCNYyru B
OpraH, LO/MKHOCTHOE /NIML0, OTBETCTBEHHOE 3a Bblfayy (HanpaBneHWe) LOKYMEHTOB,
BblfaeT 3asBUTEN0 pe3ynbTaT MyHUUMNaNbHON ycnyru. Mo TpeboBaHWO 3asBUTENA
BMECTE C 3K3eMMNIAPOM 3JIEKTPOHHOIO [OKYMEHTa Ha 6yMaXHOM HOcuTene emy
npefocTaBndeTCcad 3K3eMNAAp 3NEKTPOHHOTo [OKYMeHTa nNyTeM ero 3anucu Ha



CbEMHbI HOCUTeNb WHGOPMALMN WNN HanpaBNeHWs 3K3emMnaspa 3MeKTPOHHOro
NOKYMEHTA MO 3/1eKTPOHHOI NouTe B aApec 3asBUTENS.

AQMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBIMBaeMble HACTOSAUMM MNYHKTOM,
OCYLLECTBNAKTCA B MNOPAAKE O4YepeaHOCTUW, B [JeHb nNpubbITMA 3asBUTeNss B
cooTBEeTCTBMU C MpaBunamum BHYTPEHHEro TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaTOM  BbINOMIHEHUA  aAMUHUCTPaATUBHbLIX  Mpouefyp  ABNAKOTCH:
(hukcauma (akta Bblgaynm pesynbrtata MNPefoCcTaBleHUA MYHULUMNANbHOW YyCNyru B
aBTOMaTU3NPOBAHHOW MHMOPMALUOHHOW CUCTeMe, NpefHa3HaAYeHHOW AN OKaszaHuA
rocyfiapCTBEHHbIX U MYHULUUNANbHbIX YCNYT.

3.7. NcnpaBneHne TEXHNYECKNX OLLINOOK

3.7.1. B cnyyae o0OHapy>XeHuUsi TeXHWYeCKOW OWWMbKM B [OKYMEHTE,
ABNAKOLWEMCA pe3ybTaTOM MYHULUMUNANbHON yCnyrun, 3aaBuTeNb HanpaensaeT B OpraH
3anaBneHne 06 McnpaBfeHUN TEXHUYECKON OWMOKKM (npunoxeHne Nel K HacTofAwemy
aAMWUHUCTPATUBHOMY pernaMeHTy); LOKYMEHT, BblaHHbIA 3a9BUTENI0 KaK pe3ynbTat
MYHULUNANbHOW YCNYrn, B KOTOPOM COLEPXUTCA TeXHU4Yeckas ownobKa; JOKYMEHTHI,
MMelLwmne LPULNYECKYD CUNYy, CBUAETENbCTBYKOLWME O HAIUYUM TeXHUYECKOWn
OLMNOKMN.

3asaBneHune 06 McnpaBneHUM TEXHUYECKOMW OWMOKNA B CBELEHUAX, YKa3aHHbIX B
JOKYMeHTe, dABAfAKOLWEMCA pe3ynbTaTOM  MYHMUWUNANbHOW  ycnyru, nojaetcs
3aaBuTenemM (YNoSIHOMOYEHHbLIM NpPeACTaBUTENIEM) MOYTOBbLIM OTNpaBieHNeEM (B TOM
yncne C WUCNONb30BAHWEM 3/EKTPOHHOW nouTbl), NM60 4yepe3 PecnybinKaHCKUN
noptan nanm MoL.

3.7.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a MNpuemM [OKYMEHTOB,
OCyllecTBNAeT npueM 3aaBfieHUs 06 UCNpaBNeHUU TeXHUYECKOW owunbKuy,
perncTpupyet 3adBfieHWe C TMPUNOXKEHHBIMU [OKYMEHTaMW W nepepaetr wux
LO/KHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy fJOKYMEHTOB.

ALMUHUCTPaTUBHbIE MNpoLefypbl, YyCTaHaBNIMBaeMble HACTOALWUM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHne 04HOro paboyero AHA C AaTbl perucrpaymun 3afaBneHus.

Pe3ynbtataMu  BbIMO/MHEHUA  aAMWHUCTPATUBHLIX Npouefyp ABNAKOTCA:
NMPUHATOE W 3aperncTpupoBaHHOe 3afdB/ieHWe, HanpaB/eHHOE Ha pacCMOTpeHue
AOIXHOCTHOMY NIMLY, OTBETCTBEHHOMY 38 06pabOTKy AOKYMEHTOB.

3.7.3. [OO/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a 00paboTKy [AOKYMEHTOB,
paccmatpuBaeT [LOKYMEHTbl U B LUeNdX BHECEHWUA WUCNpPaBNeHWUA B [OKYMEHT,
ABNAOLWNIACA pe3ynbTaToOM NPeLoCTaBNeHNA MYHULMUNANbHOW YCNYru, ocyLlwecTBnseT
npouegypbl, NpesycMOTpeHHble NYHKTOM 3.5 agMWHWUCTPATMBHOIO perfameHTa, u
BblfaeT MUCNpaB/fieHHbI LOKYMEHT 3aaBUTEN0 (YNOSTHOMOYEHHOMY MpefcTaBUTeNto)
NNYHO NOA4 pPOCMUCHL C U3bATMEM Yy 3aaBuTena (YNOSIHOMOYEHHOro MpeacTaBUTENA)
opurnHana [OKYMeHTa, B KOTOPOM COAEPXWUTCA TexHuyeckad owwubka, wnaun
HanpasnfeTr B ajpec 3aaBUTenNsa MNOYTOBbIM  OTnpassieHMem  (NOCPeLCTBOM
3NIeKTPOHHOMN NOYTbl) MNWUCbMO O BO3MOXHOCTU MONYYEHUA [OKYMEHTa Mpu
npegocrtasfeHun B OpraH opuruHana [LOKYMeHTa, B KOTOPOM COAEPXMUTCA
TexHu4yeckas owmnobka.



ALMUHUCTPATUBHbIE MPOLEAYPbl, YCTaHaBAMBaeMble HACTOALMM NYHKTOM,
BbIMOJIHAKOTCA B TeyeHue fABYX paboymx [Heil nocne O6HAPY>XEHUS TeXHWYECKOW
OWN6KM WM nonyvyeHnus o1 NO60ro 3aMHTEPECOBAHHOINO /finMua 3asdB/ieHUs o
AONYLWEHHOW oWwnbKe.

Pe3synbTatamMn  BbINOMHEHUA  agMWHWUCTPATMBHbLIX Npoueayp  SABASKOTCA:

BblaHHbIV (HanpaBneHHbIR) 3a9BUTEN0 AOKYMEHT.,
4, TTopsAAOK N hOPMbl KOHTPO/SA 3a NPeAOCTaBNEHNEM MYHULUNANBHOW YCAYTn

4.1. TIOPpALOK OCYW,EeCTBNEHNA TeKYLLero KOHTPOA 3a CO6M0AeHNEM U
NCNONMHEHNEM OTBETCTBEHHbIMU AO/DKHOCTHLIMU NULAMWU MONOXKEHUN
agMUHNCTPATUBHOTO
pernamMeHTa U UHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBalo LW NX
TpeboBaHMA K NpeAoCTaB/EHUID MYHULMNANbHOW YCNYTU, a TaKXe
NPUHATUEM UMUN peLleHni

KOHTpONb 3a MNOMHOTOW ¥ Ka4yecTBOM MPefoOCTaBAEHUS MYHULUNANbHOI
YCNyru BKAOUYaeT B ce6si BbiABNEHWE W yCTPaHEHWe HapyWeHWin npaB 3asBUTenei,
npoBefieHWe NPOBEPOK cO6GNOAEeHUs NpoueAyp nNpeAoCTaBNEHUS MYHULMNANbHOI
ycnyru, nNOATrOTOBKY pelleHUit Ha peicteus (6e3aelicTBMe) AOMKHOCTHLIX NuL
opraHa MecTHOr0 camoyrnpaB/ieHUs.

dopmMaMy  KOHTpONs 3a COGNHOAEHMEM WCMNOMHEHUS aAMUHUCTPATUBHbIX
npoueayp SBNAKTCS:

1) npoBepKa M corjacoBaHWe NPOEKTOB AOKYMEHTOB MO NpeAoCTaBNeHULO
MYHULUMUNANbHOW YCNyru;

2) NPoBOAMMbIE B  YCTAaHOBMIEHHOM  MNOPSAKe  MNPOBEPKM  BeAeHMs
AeNonpon3BO/CTBa;
3) npoBefieHNe B YCTAHOB/MIEHHOM MOpPsiiKe KOHTPONIbHbIX MNpPOBEPOK

cobnoaeHna npoueayp NpeaocTaBfieHMa MYHULUNANbHOW YCAYTW.

B uenax TeKywero KOHTPONS WCNONb3YKTCA CBeAeHUA, UMewLllMecs B
3/IeKTPOHHON 6a3e fAaHHbIX, CNy>XebHas KOpPpecnoHfeHuus, YCTHas U MNUCbMeHHas
NHGpopMaLms AONXHOCTHbIX nmu, OCYLLEeCTBAAOWNX BbIMONHEHME
aAMWUHUCTPATMUBHbLIX MNPOLEAYP, XYPHaNnbl y4yeTa COOTBETCTBYHLWNX [AOKYMEHTOB U
Apyrue ceefieHus.

Ona  ocywecTBneHWss  KOHTPONA  3a  COBEpLIEHMEM  AelCTBUIA  Npw
npeaocTaBNEHUN MYHUUMUNANbHON yCAYrM W MNPUHATUM PELUEHUIA PYKOBOAWUTENHO
opraHa MeCTHOro caMoyrnpaB/ieHUsa nNpeAcTaBAATCA CNpaBkM O pe3ynbTaTax
npeAocTaBNeHNs MYHULUMUNANbHOR YCNyru.

O cnyyasx W NpPUYUHAX HapyLWeHUs CPOKOB, MNOCNeA0BaTE/IbHOCTU U
coflepXXaHus aAMUHUCTPATUBHbLIX nNpouefyp [AO/DKHOCTHble /fMua HeMeANeHHOo
MHOOPMUPYIOT PYKOBOAWUTENs oOpraHa, MNpeAoCTaBAAKOUIEr0 MYHULUNANbHYIO
YCNyry, a Takxe npeanpuHMMaloT CPOUYHbIE MePbl MO YCTPAHEHWNIO HapYLIEHWA.

TeKywmnin KOHTPONb 3a CO6GAKAEHMEM TMOCNEAO0BAaTE/NIbHOCTU  [AeWCTBUMN,
onpeAeneHHbIX  aAMUHUCTPATUBHbLIMMU npouegypamu no npeaocTaBNeHUO
MYHUUMUNANbHOW YCNYyrn, OCyWecTBAAeTCS 3aMecTUTENleM PYyKOBOAWUTeNs opraHa



MECTHOTrO camMoynpaB/ieHNA, OTBETCTBEHHbLIM 3a OpraHmsayunto pa6OTbI no

npefocTaBNeHUIO MYHULMUNANbHO ycnyru, HayanbHUKOM oTaena,
OCYLLEeCTBNAIOLULEr0 OpraHusauuto paboTbl MO MNPeAoCTaBNEHUID MYHWUUMUNANbHO
ycnyru.

MepeyeHb AOMKHOCTHbIX NN, OCYLW,ECTBAAKOWMX TeKyU Ui KOHTPOb,
yCTaHaBNMBAETCS MOMOXEHUAMMU O CTPYKTYPHbIX NojpasfieNneHnax opraHa MecTHOrO
camoynpaBneHMsa U 4OMKHOCTHbIMU pernameHTaMu.

4.2. TlopafoK M NePUOANYHOCTb OCYLLECTBNEHUA MNMAHOBbLIX WU BHEMJAHOBbIX
NMPOBEPOK MOJIHOTbI M KayecTBa NpPefocTaB/ieHUs MYHULMUNANbHOW ycnyru, B
TOM 4ucne nNopsAaoK W ¢GopMbl KOHTPOASA 3a MNOMHOTOW WU KayecTBOM
npefocTaBNeHNA MyHULUNANbHOW YyCNyru

4.2.1. KOHTpPONb 3a NOMIHOTOW M KayecTBOM MNpefoCTaBeHNA MYHUUUNANbHON
YyCNyrun ocyuectsnsgercsa B popmax:
1) nposefeHna NPOBEPOK;
2) paccMoTpeHusa Xanob 3asBuTenen Ha genicteua (6esaericteme) OpraHa, a
TakXe UX LO/MKHOCTHbIX UL, MYHULMUNANbHbIX CAYXaLuX.

4.2.2. B uenax oOCyWecTBNEHUA KOHTPONA 3a MNOMHOTOW W Ka4yecTBOM
npefocTaBNeHUss MYHULMUNaNbHOW YCNyru nNpoBOAATCHA MNAaHOBble W BHEMNJaHOBbIE
nposepku. TlopAAoOK ¥ NepuoOAMYHOCTb OCYLWeCTBEHUS TMJIAHOBbIX MPOBEPOK
ycTaHaBnMBaeTcs nnaHoMm pab6oTbl OpraHa. MNpu npoBepke MOryT paccMaTpuBaTbCH
BCe BOMPOCbI, CBfi3aHHble C MNpPefOCTaBNeHWEM  MYHUUWUNANbHOW  YCNyru
(KOoMNeKCHble MPOBEPKMK), UAU OTAENbHbIA BOMPOC, CBA3AHHbLIA C NpeAocTaB/ieHUeEM
MYHUUMUNanbHOW ycnyrn (Tematmyeckue nposBepkun). T[lpoBepka TakXe MOXeT
NPOBOAUTLCA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NMPOBEPKN MPOBOAATCA B CBA3U C MPOBEPKOW yCTpaHeHUA
paHee BbIABMEHHbIX HapylWeHUA agMUHUCTPATUBHOIO pernamMmeHTa, a Takxe B C/ydae
nony4vyeHma >anob 3asBuTeneil Ha peincteus (6esgeincteme) OpraHa, a TakxXe WX
LO/MKHOCTHBIX ML, MYHULUNANMbHbLIX CAYXaLinuX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OPOPMAAIOTCHA B BUAE aKTa NPOBEPKU, B KOTOPOM
YyKa3blBalOTCA BbIAB/MIEHHbIE HEJOCTAaTKN M NPeL/IOXKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JO/MIXXHOCTHbIX AL, OpraHa, NPeAoCTaB/SAOLLErO
MYHULMNANbHY YCNYTy, 3a pelweHns n aeiicteus (6esgeiicTeue),
npuHMMaemble (OCyLLECTBSIEMbIe) UMW B X04e NpPeAoCTaBNeHUs

MYHULMNANbHOW yCnyru

Mo pe3ynbTaTaM MPOBEAEHHbIX MPOBEPOK B Clydyae BbISBEHUS HapyLIEHU
npaB 3asBUTeNeil BWUHOBHbIE Nula NPUBNEKAOTCS K OTBETCTBEHHOCTW B
COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoih ®eaepauuu.

PYKOBOAWTENb OpraHa MeCTHOr0 caMOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPeHMe 3asBNEHWIA.

PykoBoauTeNnb (3aMecTUTeNb PYKOBOAWUTENs) CTPYKTYPHOro nogpasfeneHus
opraHa MecTHOro caMoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U



(Mnn) HeHagnexallee BbINONHEHWE AAMWHUCTPATUBHBLIX [AENCTBUI, YyKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO perfaMeHTa.

[ONXHOCTHbIE NWL[A U WHble MYHWULMWMaNbHbIE CAyXaline 3a PEeWeHus wu
neiicteus (6e3neincTene), npuHMMaemble (OCYLLECTBNSEMbIE) B X04€ MPeaoCcCTaBNeHNs
MYHULMUNANbHO ycnyru, HecyT OTBETCTBEHHOCTb B YCTAaHOB/IEHHOM
3aKOHOAaTeNbCTBOM MOPSKeE.

4.4. TlonoXeHuns, xapaktepusytouwme TpeboBaHnA K NOpAAKY U popmam
KOHTPONSA 3a NpejocTaB/IeHUEM MYHULMMNANbHOW YCNYyrn, B TOM 4Yuce co
CTOPOHbI rpaxgaH, ux oo6beAMHEeHU N opraHusaymni

KoHTponb 3a npefocTaBfieHWEM MYHULMNANbHOW YCAYyrM €O  CTOPOHbI
rpaxgaH, Wux o06befWHEHMA U opraHu3auunii, OCyL,ecTBNAETCA NOCPeLCTBOM
OTKPbITOCTU AeATeNbHOCTM OpraHa MeCcTHOro camoynpasfieHUs Npu NpegocTaBieHUN
MYHULUMNANBHON  yCNyru, MNONy4YeHUs MNOSHOW, akKTyalbHOW W [LOCTOBEPHOM
MHpopmMaLmMm o nopsagke NpefocTaBNeHUA MYHULUNANbHOW YCAYTU U BO3MOXHOCTM
pocyfnebHoro paccmoTpeHus obpaweHuin (kanob6) B npouecce npepocTaBieHUs
MYHULUMANbHON YCNYyru.

5. JocynebHbli (BHecyaebHbIN) NOPAAOK 06)KasnoBaHUA pPeLeHUn U eNCcTBUN
(6e3pencTBMA) opraHa, NpeaocTaBASAOLWEr0O MyHULUNANbHYO YCNYTY,
MHOTOPYHKLMNOHANBbHOTIO LLeHTpa NpefoCTaB/IEHUA TOCYLAPCTBEHHbIX U
MYHULUMNANbHbIX YCAYT, OpraHn3aynin, ykasaHHbix B yactu 1.1 ctatbu 16
defepanbHOro 3akoHa Ne210-d 3, a TakKXXe UX AO/MKHOCTHbIX AL,
MYHUUUNANbHbIX CAYXalwnx, paboTHMKOB

5.1. 3aaBuTenn WMMeKT npaBo Ha o06)anoBaHue B pocyfebHOM nopsagke
peweHnn n gecTBuin (6e3feicTBUA) opraHa, NPeAoCcTaBNAOWEro MyHULMUNANbHY IO
YyCNyry, AO/DKHOCTHOIO nuua opraHa, npefocTaBnAalOWero MyHULUNanbHYy ycnyry,
MYHULUMNANbHOTO  CAYXalw,ero, pPyKoBOAWTeNd  opraHa, NpejoCcTaBAAOLLErO
MYHULNNANbHYIO ycnyry, MHOTO(YHKLMOHANbHOTO LeHTpa, paboTHMKaA
MHOTOPYHKLUMWOHANbHOrO LeHTpa, OpraHu3auunii, npefycMOTpPeHHbIX 4YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa ot 27 wwond 2010 roga Ne 210-®3 «O6
opraHuMsauuMmnm npefocTaBfeHUs rOCYAApPCTBEHHbIX W MYHUUMNANbHbIX YCAyr», a
TakKXXe UX paboTHUKOB.

3asBuUTENb MOXET 06paTnUTbLCS C XKanoboi, B TOM Yncie B CAeAyOWmMX cnyyanx:

1) HapylweHne  CcpoKa perucrpaumm 3anpoca O MNpefoCTaB/ieHUM
MYHUUMNANbHOW YCNyru, 3anpoca, yKasaHHoOro B ctatbe 15.1 degepanbHOro 3akoHa
ot 27 wwona 2010 roga Ne 210-#3 «O6 opraHusauuMm npepocTaBieHUd
rocyfapCTBEHHbIX U MYHULUNANbHBIX YCAYT»;

2) HapylweHWe CcpoKa nNpefocTaBNeHUs  MyHULMNanbHOW ycnyru. B
yKa3aHHOM cny4yae pgocyaebHoe (BHecyfnebHoe) ob)anoBaHue 3asBUTeNeM peLLeHU
n pgencteuii  (6e34encTBMA)  MHOTOPYHKUMOHAaNbHOro  LeHTpa, paboTHUKa
MHOTO(YHKLMWOHANbHOTO LeHTpa BO3MOXHO B cnyuae, ecnu Ha



MHOTO(YHKUMOHANbHbLIA LEeHTP, peweHus u pgencteua (6e3geidcTtBne) KOTOPOro
06XanyrTca, BO3JIOXKEHA (QYHKUMA N0 nNpefocTaB/ieHNU0 COOTBETCTBYHOLWMUX
MYHULUMUNANbHbLIX YCNYr B MOJHOM 06beMe B nopsgke, onpegefsieHHOM 4vacTbto 1.3
ctatb 16 ®PepepanbHoro 3akoHa o1 27 wuwona 2010 roga Ne 210-®3 «06
opraHusauunu npefocTaBNeHNa rocygapCTBEHHbIX U MYHULUNANbHBIX YCAYT»;

3) TpeboBaHue Yy 3aaBUTeNs [OKYMEHTOB WAM  UHGDoOpmauum nn6o
OCYLLEeCTB/IEHNA [eNcTBWUA, nNpeAcTaB/fieHWe WAW  OCYLLeCTB/IEHWE KOTOPbIX He
npegycMOTPeHO HOPMAaTUBHbIMW MpPaBOBbIMM akTamMu Poccuilickoil ®Pepepauunu,
HOPMaTMBHbLIMW MNPaBOBbIMKM akTamu Pecnybnumkm TaTtapcTtaH, MYHUUUNaAbHbIMK
NpaBoOBbIMW aKTaMu Ans
npefocTaBNeHNs MYHULUNANbHOW YCNYru;

4) 0TKas B npueme LOKYMEHTOB, npepoctas/ieHne KOTOpPbIX
npegycMOTPeHO HOPMAaTUBHbIMWM MpPaBOBbIMM akTamum Poccuintckoin ®Pepepauunu,
HOPMaTWBHbLIMW MNPaBOBbIMW akTaMu Pecnyb6nmkn TatapcTaH, MYHUUUNANbHbIMK
npaBoBbIMW aKTaMu AN
npefocTaBNeHUs MYHULUNANbHOW YCNYTW, Y 3a9BUTeNS;

5) 0TKasz B NpejoCTaBNeHUN MYHUUMNANbHOW YCNyru, ecnm OCHOBaHUA
O0TKa3a He npeaycMoTpeHbl (efepalbHbIMW 3aKOHAMW U MPUHATBIMU B COOTBETCTBUM
C HUMW WHBIMW HOPMATMBHLIMM NPaBOBbIMW akTamum Poccuilickon Pepepaynm,
3aKOHaMW U WHbLIMW HOpPMaTWBHbLIMW MNPaBOBbIMW akTamum Pecnyb6nmku TaTtapcTaH,
MYHULUMMNANbHBIMKW  MPaBOBbIMKW  akTamMu. B ykKasaHHOM cfnyyae pocyfpebHoe
(BHecyne6bHoe) o06)anoBaHWe 3asfABUTENIEM peLWeHUn u aencTeuin  (6e3gencTems)
MHOTOPYHKUMWOHAaNbHOTrO LUeHTpa, paboTHWMKA MHOTO(PYHKULUMOHANBHOIO LEeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTO(YHKLUWOHANbHbIA LEHTP, PeeHns 1N LelnCTBUSA
(6e3necTBME) KOTOPOro 06XanykTCs, BO3/IOXKEHaA (PYHKUMA MO NpefocTaBNeHUO
COOTBETCTBYHOLWMX MYHULMUNANbHbIX YCAYyr B MNOMHOM 06beMe B nNopagke,
onpeaeneHHoMm 4yacTtboto 1.3 ctatbn 16 PefepanbHOro 3akoHa ot 27 uwona 2010 ropa
Ne 210-93 «06 opraHusauuu npeaocTaBneHns rocygapCcTBEHHbIX n
MYHULUUNANbHbLIX YCIYr»;

6) 3aTpe6oBaHue C 3aaBUTENs nNpu NpPefocTaB/ieHUN MYHULUMANbHON
ycnyru nnatbl, He nNpefjyCMOTPEHHOW HOPMATUBHbLIMWM MNPaBOBbLIMU  aKTamu
Poccuiickoh  Pepepaunu, HOPMATUBHbLIMW NPaBOBbIMM  akTamMu Pecny6nuku
TatapcTaH, MyHUUMNANbHBIMW NMPaBOBbIMU aKTaMu,

7) 0TKas opraHa, npeLoCTaBNAKOLLErO MYHUUMNANbHYIO ycnyry,
AO/HKHOCTHOTO nuua opraHa, npefoCTaBAAWEro MYHUUUNANbHYKO  YCaAyry,
MHOTO()YHKLMOHANBbHOTO LeHTpa, paboTHMKA MHOTOPYHKUMWOHANbHOIO LEHTpa,
opraHu3auunii, npefycMoTpeHHbIX YacTbto 1.1 cTaTbu 16 ®PefepanbHOro 3akoHa ot 27
nwona 2010 roga Ne 210-®3 «O6 opraHmnzayny npefocTaBfeHNUs rocyaapCTBEHHbIX U
MYHULMUNANbHBIX YCAYr», WX WX PabOTHWUKOB B WCMPABNEHUWN [ONYLWEHHbIX UMK
oneyaTok M OWMOOK B BblJaHHbIX B pe3yfbTaTe MPefOCTaBleHUA MYHULUNAbHOM
yCnyrun fOoKyMeHTax nvMb0 HapylleHWe YCTAHOBIEHHOr0 CpokKa TakKUX WCMpaBiaeHWA.
B ykaszaHHOM cnydae pocypebHoe (BHecypnebHoe) o6)XanoBaHue 3afABUTENEM
peweHnin n genctenii (6e3geincTensd) MHOTOYHKLMOHANLHOIO LeHTpa, paboTHUKaA
MHOTOPYHKLNOHANbHOTO LeHTpa BO3MOXHO B cnyudae, ecnu Ha
MHOTO(YHKUWOHANbHBIA LEeHTP, peweHUd u peinctems (6e3geicTBME) KOTOPOro



06XanywTcs, BO3/M0XEHa (QYHKUMA N0 MpefoCTaBfieHUI0 COOTBETCTBYHLIUX
MYHULUNANbHLIX YCNYr B NOMHOM oObeme B MNOpsAAKe, onpefesieHHOM 4vacTbio 1.3
ctatb 16 PepepanbHoro 3akoHa o1 27 wuwons 2010 roga Ne 210-#3 «06
opraHusauumm npefocTaB/eHNa rocygapCTBEHHbIX U MYHULUNANBHBIX YCNYT»;

8) HapyleHWe CpoKa MAM NOpsifKa Bblgaynm JOKYMEHTOB MO pe3ynbTaTam
npefoCcTaBAeHNS MyHULUNANbHOW yCnyru;
9) NPUOCTAHOBNEHWEe MNpPeAoCTaBNeHUS MYHULWUNANbHOW YCAyru, ecnm

OCHOBAHMA TMPUOCTAHOB/IEHMA He nNpefyCcMOTPeHbl ¢efepasbHbIMU 3aKOHaAMKU W
NMPUHATbLIMW B COOTBETCTBUM C HUMMWU WHLIMW HOPMaTUBHLIMWU MPaBOBbIMW aKTamu
Poccuiickon depepauynmn, 3aKOHaMmW U UHLIMWU HOPMATUBHbLIMW MNPaBOBbIMW aKTamu
Pecnyb6nmkn TaTtapcTaH, MyHUUMNaibHbIMW MpPaBoOBbIMW aKTamMu. B ykaszaHHOM
cnyvae pgocyaebHoe (BHecynebHoe) o6)anoBaHue 3agBUTEeM pPeeHUin U AeinCcTBUI
(6e3pelicTBuUA) MHOTO(YHKLMOHANbHOTO LLeHTpa, paboTHUKA
MHOTO(YHKLWOHANBHOTO LeHTpa BO3MOXHO B cnyuae, ecnu Ha
MHOFOPYHKLUMOHANbHBIA LEHTP, peweHns u paencteus (6e34elicTBME) KOTOPOro
o6XanytwTca, BO3/M0XEHa (YHKUMA N0 MpefoCTaB/IeHUID COOTBETCTBYHLLIUX
MYHUUUNANbHBLIX YCAYr B MOMHOM 06beme B Nopsafke, onpefefieHHOM 4acTbio 1.3
ctaTb 16 depepanbHOro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «O6
opraHuM3aummn npegocTaBfeHNa roCyfapCTBEHHbBIX U MYHULUMUNANbHbBIX YCAYT».

10) Tpeb6oBaHue y 3aaBUTENA NPU NPEeLOCTaBIEeHNUN MYHULUNANbHOW YyCNyru
JOKYMEHTOB WKW UHGpOpPMaLUKU, OTCYTCTBUE U (MNIN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBasnMcb Npu nepBoHaya/bHOM OTKa3e B MNpuemMe [LOKYMEHTOB, HEOO6XOAMMbIX
ANA  NpefocTaBfeHUMs  MYyHUUMNanbHOW  ycnyru, nuMbo B MpPefoCTaBAeHUN
MYHULUMUNANbHOW YCNYTKN, 38 UCK/IIOYEHNEM ClyyaeB, NPefyCMOTPEHHbIX MYHKTOM 4
yactu 1 ctatbu 7 PepepanbHOro 3akoHa ot 27 uwons 2010 roga Ne 210-®3 «O6
opraHusaunMm npefocTaBNeHUss TOCYLAPCTBEHHbIX W MYHUUWUMANbHbIX Yycnyr». B
yKazaHHOM cny4vae pgocyaebHoe (BHecyfeb6bHoe) o6)anoBaHue 3asBUTeNeM peLleHnN
n penctemin  (6e3gecTBMA)  MHOTOMYHKUMOHANbHOrO  LEHTpa, paboTHMKA
MHOTO(YHKLMOHANbHOTO LeHTpa BO3MOXHO B cnyuae, ecnu Ha
MHOTO(YHKUMNOHANbHBIN UEHTP, peweHna wu paeinctems (6esgeicTBuMe) KOTOPOro
06XanywTca, BO3/I0XKEHa (YHKUMA N0 MpefoCTaB/IeHUI0 COOTBETCTBYHLLUX
MYHULUNANbHBIX YCNYr B NOSIHOM 06bemMe B MOpsAAKe, onpefesieHHOM 4acTbto 1.3
ctatb 16 ®PepepanbHOro 3akoHa o1 27 wuwons 2010 roga Ne 210-d3 «06
opraHu3auumn npefocTaB/ieHNs rocyfapCTBEHHbIX U MYHULMUNANbHBIX YCAYT».

5.2.)Kanoba nopgaetca B MUCbMEHHOW (opme Ha OymMaXHOM HoOcuUTesne, B
3NIeKTPOHHOW (hopMe B oOpraH, nNpeaoCTaBNAWNA  MYHULUNANbHYIO YCAyry,
MHOTO(YHKLUMOHANbHbIA LEHTP NM60 B COOTBETCTBYHLU|MIA OpraH rocyaapCTBEHHOWN
BNacTu, SABASAKOWMIACA yuypeauTeneM MHOFoyHKLMOHANbHOrNo UeHTpa (ganee -
yuypeantenb  MHOTOYHKLMOHaANbHOrNo UEHTpa), a TakKXe B oOpraHusauum,
npegycmoTpeHHble 4yacTbto 1.1 cTatbn 16 depepanbHoOro 3akoHa ot 27 unwona 2010
roga Ne 210-®3 «O6 opraHusaumm npeaocTaBfeHMs TOCYAapCTBEHHbIX W
MYyHUUMNANbHbIX Yycnyr». XXanobbl Ha peweHna wun paencteus (6es3gencrtene)
PYKOBOAMTENA opraHa, NpefoCTaBfAOWEro MyHuUUMNanbHY YCnyry, nojakwTcs B
BbllecTOAWMNMA opraH (Npu ero Hanuuum) nmbo B c/ayyae ero OTCYTCTBMA
paccmaTpuBaloTCAd HEMOCPeACTBEHHO PYKOBOAUTENeM opraHa, NpefocTaBAAOLLEro



MyHUUMUNaNbHY ycnyry. >anobbl Ha peweHnsa wu paencteus (6e3gencreune)
pabOoTHMKA MHOTOMYHKLWOHANbHOIO LeHTpa MojarTCcs pPYyKOBOAUTENHO 3TOrO
MHOTO(YHKLMOHANbHOTO UeHTpa. XXanobbl Ha peweHUs u gencteua (6es3geincTeune)
MHOTOPYHKLUMOHANBHOIO LEeHTpa NofalwTcA y4ypeauTento MHOTO(YHKUMUOHANbHOTO
LeHTpa WAW [OMMKHOCTHOMY ULy, YMNOJHOMOYEHHOMY HOPMaTWBHLIM MNPaBOBbLIM
akTom Pecny6nuku TartapcTaH. >Xanobbl Ha peweHus n aeincteusa (6espeincTeune)
pabOTHMKOB OpraHu3auuin, NnpeaycMoTpeHHbIX YyacTbto 1.1 cTaTbn 16 ®efepanbHOro
3akoHa o1 27 wuwona 2010 roga Ne 210-®3 «O6 opraHuzauum npenocTaBfieHMUs
rocyflapCTBeHHbIX W MYHUUMNANbHbIX YCAYr», MNOAAKOTCS PYKOBOAUTENSAM 3TUX
opraHusayni.

Xanob6a Ha peweHns n geincTema (6esfeicTBME) opraHa, NpesoCcTaBNAOLLETO
MYHUUMUNANbHYK  YCAYyry, AO/DKHOCTHOrO /uua opraHa, nNpefocTaBNALWEro
MYHULMUNANBbHYO YCAYry, MYHUUWNANbHOTO CAyXalwero, pPyKOBOAMUTEeNsd opraHa,
npeLoCTaBNALWEro MyHULUNANBHYO YCNYry, MOXeT OblTb HampaBneHa MO MouTe,
yepe3 MHOTFOMPYHKUMWOHaNbHbLIA UEHTP, C WUCNOMb30BaHWEM WUHMOOPMALNOHHO-
TeNeKOMMYHUKALWOHHOW ceTun  «WHTepHeT», oduunanbHOro cailta opraHa,
npeaocTaBNAOLLETO MYHULWUNANBHYO  YCAYrY, EnonHoro noptana  nun6o
Pecny6/MKaHCKOTO noprana, MHpOPMaLMOHHOM CUCTEMDbI pocynebHoro
06>)KanoBaHUsA, a TakKXe MOXeT ObiTb NpUHATA NPU NIMYHOM MpuemMe 3aaBUTENS.
Xanoba Ha peweHna n aenctema (6e3aeicTBue) MHOTOMYHKLMOHANbHOIO LEHTPA,
paboTHMKA MHOTO(MYHKLUMOHA/IbHOTO LeHTpa MOXEeT OblTb HanpasseHa No noyte, ¢
MCcNoNb3oBaHMEM UHPOPMALUOHHO-TENEKOMMYHUKALWOHHONK CceTu «UHTepHeT»,
ohMumanbHOro canWtTa MHOTOPYHKUMOHANbHOro LUeHTpa, EAuHOro noptana nmbo
Pecny6/nKaHCKOTo noprana, NH(GOPMaLNOHHON CUCTEMBI pocypebHoro
06)XanoBaHWA, a TakKXe MOXeT OblTb MPUHATA MPU NIMYHOM MNpueme 3aaBUTENA.
Xanoba Ha peweHus u geiicteua (be3ngeincTene) opraHusauui, npefycMOTPeHHbIX
yacTbto 1.1 cTtatbk 16 ®PegepanbHOro 3akoHa ot 27 utona 2010 roga Ne 210-®3 «O6
opraHusayuyM npefocTaBfeHUs FOCYAAPCTBEHHbLIX WM MYyHUUMNanbHbIX ycnyr»Ne, a
TakXXe WuX pabOTHMKOB MOXeT ObiTb Hanpas/ieHa MO NO4YTe, C WCNONIb30BaHWEM
NHDOPMALNOHHO-TENEKOMMYHUKALUOHHOW ceTn «HTepHeT», ohuyManbHbIX CakToB
3TUX opraHusayunin, EgnuHoro noptana nub6o Pecny6nmkaHCKOro nopTtana, a Takxe
MOXeT ObITb NPUHATA NPU NTMYHOM NpPUeMe 3aaBUTENS.

5.3.)Kanoba go/mkHa cogepxarsb:

1) HauMeHOBaHWe opraHa, NPefOCTaBNANOLWEr0o MYHUUWUNANbHYK YCAyry,
AO/MKHOCTHOrO Ninya opraHa, NpefocTaB/fAlOWEro MyHUUMUNanbHY Yycnyry, numéo
MYHULUMUNANBbHOIO CAy>Xal,ero, MHOro)yHKLNOHaNbHOIO LEeHTpa, ero pykosoauTens
n (unn) paboTHUKaA, opraHusauunin, nNpeagycMOTPeHHbIX 4YacTbto 11 cTaTbu 16
depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-®3 «O6 opraHusayum
npeAocTaBfieHNs rocyfapCTBEHHbIX U MYHULUMUNANbHbIX YCAYT», UX PYKOBOAUTENEN U
(unn) paboTHUKOB, pelleHnsa n aenctena (6e3aeicTBMe) KOTOPbIX 06XKanyrTCs;

2) bamununio, MMms, 0T4yecTBO (nNocnegHee - MpW HanuM4ymm), CBefeHUsa O
MeCTe XWUTeNbCTBA 3adABUTENA - (PU3NYECKOro nuua N1Mbo HaMmeHOBaHWe, CBeAEeHNA O
MeCTe HaXO0XAEeHWA 3adABUTENA - HPUANYECKOro nuua, a Takxe Homep (Homepa)
KOHTaKTHOro TeneoHa, agpec (agpeca) 3MEKTPOHHOW nNo4YTbl (NPU HaNM4yuMn) U
NMOYTOBbIV afpec, N0 KOTOPbIM A0J/IXXeH OblTb Hanpas/ieH OTBET 3afABUTENIO;



3) cBefleHna 06 o6Xanyembix peweHUax un penctemsax (6e3gencTemn)
opraHa, npefoCTaBNAOLWEro MyHULUNANbHYO YCAYry, LO/MKHOCTHOIO NuUa opraa,
npeaocTaBNALWEro MyHUUMNaNbHYO YyCnyry, M60 MyHUUMUNaNnbHOro CayxXawiero,
MHOTOPYHKUMOHAaNbHOIO0 LeHTpa, paboTHMKA MHOTO(PYHKLWOHANbHOIO LEHTPa,
opraHusaumnin, NnpegycMoTpeHHbIX YacTblo 1.1 cTatbn 16 degepanbHOro 3akoHa oT 27
nwons 2010 roga Ne 210-®3 «O6 opraHM3aumMmn npeaocTaBNeHNA rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCAYTr», UX pab0THUKOB;

4) [lOBOAbl, HA OCHOBAHWWN KOTOPbLIX 3afBUTENb He COrnaceH C pelleHnem u
aenctenem (6e3geincTememM) opraHa, NpefoCcTaBNAKOWEro MYHUUUNANbHYO YCayry,
LO/HKHOCTHOrO Nuua opraHa, NPefoCTaBNAOLWEro MyHWLWUNANbHYK YyCcnyry, nnéo
MYHULMNANBHOTO  CAy)Xauiero, MHOTO(YHKUWOHANbHOIO  LUeHTpa, paboTHMKa
MHOTOPYHKUMOHANbHOIO LeHTpa, OpraHuM3auuin, npeaycMOTpeHHbIX 4acTbio 11
ctatbm 16 depepanbHoOro 3akoHa oT 27 wuwons 2010 roga Ne 210-#3 «O6
opraHusaumm npefocTaB/eHNUA TOCYLAPCTBEHHBIX W MYHUUWUMANbHbLIX YCAyr», WX
pabOTHUKOB. 3asBUTENleM MOTYT ObITb MNpeAcTaBfieHbl JOKYMEHTbl (MPWU Hannmuun),
noATBepXgawume A0BOAblI 3ad9BUTENSA, MO0 UX KOMUN.

54. TMocTtynuewas >anoba nNOANEXWUT perucrtpaumm B CPOK He MO3[Hee
paboyero AHA, CrefyloLWero 3a AHeM NOCTYN/IEHUS.

5.5. XKano6a, nmoctynuewas B OpraH, NPeAoCcTaBAAKWNA MYHULMUNANBHYIO
YCNyry, MHOTO(YHKUMOHANbHbIA LEHTP, YUYpeauTentd MHOTO(YHKUUOHANbHOTO
LeHTpa, B opraHusauun, npefycMoTpeHHble yacTbio 1.1 cTtatbum 16 PepepanbHOro
3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHu3auumum npegocTtaBneHus
rocyfapCTBEHHbIX M MYHULUMUNANbHbIX YyCAYyr», NM60 BblWeCcTOAWMNIA opraH (Npu ero
Hanynmn), NOANEXMUT PaCCMOTPEHUID B TeyeHMe NATHaguaTM paboymx LHERn co AHSA
ee perucTtpauuu, a B cnyyae o6)xanosaHWA OTKasa opraHa, MnpeaoCcTaBAOLLErO
MYHULUNANbHYO  YCAYry,  MHOTOYHKUMOHANbHOro  LeHTpa, opraHusayui,
npeaycMoTpeHHbIX YacTblo 1.1 cTatbu 16 depepanbHOro 3akoHa ot 27 wuwond 2010
roga Ne 210-®3 «O6 opraHusauum npefocTaBfieHUA TOCYLAPCTBEHHbIX U
MYHULUNANbHBIX YCNYr», B NMpueMe LOKYMEHTOB Yy 3asBUTeNs NM60 B UCMNpaB/ieHUN
AONYLWEHHbIX O0MneyaTok M OWMO60K wWAM B cayyvae o006XanoBaHWA HapylleHuUs
YCTAaHOB/IEHHOTO CPOKa TaKUX UCNpPaBNeHUn - B TeyeHWe NATU paboumx AHel co AHA
ee perucrpayum.

5.6. Tlo pesynbrTataMm pacCMOTpPeHUA Xanobbl NpPpUHMMAETCA OLHO U3

CNefyruWmnx peweHnin:

1) Xanoba y[oBneTBopsAeTcAa, B TOM 4ucne B (pOpMe OTMEHbI MPUHATOrO
pelweHns, WUCNpPaBNeHUs [ONYUEHHbIX O0ONe4YyaTtoKk W OWKWOO0K B BbI4aHHbIX B
pe3ynbTaTe MpPefoCTaBleHUA MYHULUMNANbHOW YyCNyrum [OKYMeHTax, BO3BpaTta
3a9BUTENI0  [EHEeXHbIX CPeAacTB, B3WMMaHMe  KOTOPbIX He MNPeaycMOTPEHO
HOPMaTMBHbLIMW TMPaBOBbIMW akTamMu Poccuiickoin Pegepayun, HOPMATUBHbLIMMU
npaBoBbIMM akTamu Pecny6nmkm TaTtapcTaH, MYHUUMUNaNbHbLIMWU MNPaBOBbIMYU
aKTamu;

2) B YAOBNETBOPEHUM Xanobbl 0TKa3blBaeTCS.

He no3gHee AHA, cnefylolwero 3a AHEM MNPUHATUA pelleHUd, yKa3aHHOro B
HacTosWeEeM NYHKTe, 3a9BUTENI0 B NMUCbMEHHOW (hOpMe W MO XXeflaHWUI0 3aaBUTENA B



3NeKTPOHHOW (Qopme HanpaBnseTcad MOTUBMPOBAHHbLIM OTBET 0O pe3yfbTarax
paccMOTPEHUS XKanoobbl.

5.7. B cnydyae npusHaHua xanobbl nognexaw,ein yLoBNeTBOPEHUIO B OTBETE
3a9BUTENIO O pe3ynibTaTax pacCMOTPeHUs Xanobbl fgaeTca MHGpoOpMaLmns 0 4eNCTBUAX,
OCYLLECTB/NAEMbBIX  OpraHom, TMpPefoCTaBAAWMM  MYHULMNANBHYKO  YCAyry,
MHOTO(YHKUWOHAIbHBIM LEHTPOM NMO0 opraHusaumein, NpefycMOTPEHHOW 4acTblo
11 cTatbun 16 depepanbHOro 3akoHa ot 27 wuwons 2010 roga Ne 210-®3 «06
opraHusaumy npefoCTaBNeHNA TOCYLAPCTBEHHbLIX W MYHUUMMNANbHbIX YCAyr», B
Lenax Hesamef/NTeNbHOr0 YCTpPaHEHWUSA BbISB/IEHHbIX HapylweHWW npu OKasaHuwu
MYHULUWUNANbHOW YCAyrn, a TakXe MNPUHOCATCA W3BUHEHUA 3a [O0CTaB/IEHHbIE
Heyfob6cTBa W yKasblBaeTcqd WHGpoOpMaumMa 0 fJanbHeWWUX [eNCcTBUAX, KOTOpble
HEOO6XO0AMMO COBEPLUINTL 3aABUTENIO B LeNdaX NOSIyYeHUa MYHULMUNAaNbHOR yCcnyru.

58. B cnydyae npusHaHWA >xanobbl He mnoanexawen YLOBMETBOPEHUIO B
0oTBETE 3a9BUTENIO 0 pesynbTaTax paccMoTpeHus Xanoobl farTcs
apryMeHTUpPOBaHHble pa3bACHEHMSA O MPUMYMHAX TMPUHATOrO peLlleHuns, a Takxe
MHpopMaLmna o nopagke 06XanoBaHUA NPUHATONO PeLLeHns.

59. B cnyyae ycTaHOBNeHUS B X04e WAW MO pe3ynbTataM pPacCMOTPEHUS
Xanobbl  NPU3HAKOB  cOCTaBa  a4MWHWUCTPATUBHOrNO  MNpaBOHapyweHUsa WK
MPEecTynieHna [O/MKHOCTHOE NUU0, pabOTHWK, HaLeNIleHHble MONHOMOYUAMKU MO
paccCMOTPeHUIO >Xanob, He3aMeL/INTeNlbHO HanpaBNfAlT MMerlmecs MaTepuanbl B
opraHbl MpoKypaTypbl.



MpunoxeHune Nel

K AGMWHUCTPATUBHOMY pernaMeHTy Mo
NpeaocTaBfeHN0 MYyHULMNANBHOW YCNYyru no
Aiaye NMUCbMEHHbIX Pa3bsCHEHWI
HanoronaaTenblU{MKaM W HaNOrOBbIM areHTam
Mo BonpocaM NPMMEHEHUS MYHULUUNANbHbIX
NpaBoOBbIX aKTOB O Hanorax u cé6opax

PykoBoguTento

OT:

3AABNEHUNE
06 ncnpaBneHUN TEXHUYECKON OLINOKN

Coobuato 06 owmnbKe, AONYLIEHHOW MpPWM MPeAOCTaBAEHUN MYHULMUNANbLHON YCAYyrn no
fJaye MUCbMEHHbIX pa3bACHEHW HanoronaaTenbUiMKaM W HaNOrOBbIM areHTaM Mo BOMpocam
NPUMEHEHNA MYHULMNANbHBIX NPaBOBbIX aKTOB O Hanorax u c6opax .

3anuncaHo:

MpaBunbHbIE cBefleHuns:

Mpowy WCcNpaBUTb [ONYLWEHHY TEXHUYECKYH OWMWGKY ¥ BHECTU COOTBETCTBYHOLLME

N3MEHEHUS B [OKYMEHT, SBAAKOLMIACA pe3ynbTaToM MYHWULWNanbHOW ycnyru. Mpunarato
cnepyrouime 4OKYMEHTbI:

1

2

B cnyuyae npuHATWA pelleHUss 06 OTKIOHEHWW 3asBfeHWs 06 MCNpaBNeHWM TeXHWUYECKONA
OWMNGKM NPOLY HanpaBWUTb TaKOE peLleHue:

nocpeacTBOM OTNpPaBNEHUA 3/1IEKTPOHHOIO [JOKyMeHTa Ha agpec E-mail: ; B BUAe
3aBepeHHO KonMuu Ha OGyMaHOM HOCUTeNe MNOYTOBbIM  OTMPaBNEHWEM MO  ajApecy:

HacTosiwum noATBepXAalo: CBefeHMUs, BKIOUYEHHbIE B 3asBfieHNE, OTHOCALLMECS K Moeii
MYHOCTU U NpPeACTaBNSEMOMY MHOK /KLY, a TakXKe BHECEHHble MHOK HWXe, [OCTOBEPHbI.
[OKYMeHTbl (KONMUW AOKYMEHTOB), MPUIOXEHHbIe K 3afBNEHUID, COOTBETCTBYIOT Tpe6oBaHUAM,
YCTaHOB/MIEHHbIM 3aKOHOA4ATeNbCTBOM Poccuiickoii  degepaynn, Ha MOMEHT NpeACTaBAeHUA
3aABNEHNSA 3TN AOKYMEHTbI Ae/ACTBUTENbHbI U COfEPXKAaT 4OCTOBEPHbIE CBEAEHUS.

( )

(nata) (nognuces) (¢.1.0)



MpunoxxeHne Ne2
K AODMUHWUCTPATUBHOMY pPerfnameHTy no
NpeAoCTaBAEHMNI0O MYHULMNANBHOW YCAYTX No
faye NUCbMEHHbIX PasbACHEHMWI
HanoronnaTenblWMKam U HANOrOBbIM areHTam
no BoMpocam MPUMeHEHUA MYHULMNANbHbIX
NpaBOBbIX aKTOB O Hanorax u cbopax

PykoBoauTento

OT:

3AABJIEHUNE
0 NpeAoCTaBNEHUN MYHULMUMANbHOW YCNyTn

Mpowy npeaocTaBUTb MYHMUMMaNbHYK Yycnyry "[laya MUCbMEHHbIX Pa3bsSCHEHUNA
HaforonnartenbliMkaMm M HaNOroBbIM areHTaMm Mo BOMPOCY MNPUMEHEHWS MYHULUMUMNANbHbIX
HOPMaTUBHbIX MPaBOBbIX aKTOB O MECTHbIX Hanorax u c6opax” W faTb pa3bACHEHUS MO
BOMpocy

(n3naraeTcs CyTb 3asiBEHMNSA)

Pe3ynbTaT NpeAocTaBAeHNA MyHULMUNANbHOW YyCAYrun, Npowy npeaocTaBuTb (NOAUYEPKHYTh
HY>XHOE):

B NINYHbIA KabuHeT llopTana rocyfapCTBEHHbIX W MyHULMNaNbHbIX ycayr Pecny6aumku
TartapcTtaH;

B MHOTOMYHKLMNOHANbHOM LLEHTPe NpefoCTaBNeHUsA rocyapCTBEHHbIX U MYHULUNANbHbLIX
ycnyr Pecny6nuku TaTtapcTaH;

B YNO/HOMOYEHHOM OpraHe MecTHOro caMoyrnpas/fieHus.

K 3asBfeHn0 npunarar:
E

(yKasbiBaeTcs nepeyeHb JOKYMEHTOB, NpefoCTaBAfAEeMbIX 3asABUTENEM)

2.

Ha 06paboTKy MOMX NepCOHaNbHbIX [AAaHHbIX, COAepXawWwuxca B 3afBNEHUN U

npunaraeMbiXx K HeMy LOKYMeEHTax, B COOTBETCTBUM C PepepanbHbIM 3aKOHOM 0T 27.07.2006
N 152-®3 "O nepcoHanbHbIX faHHbIX" cornaceH (cornacHa).

(nognuce) (hbamunus, nHuymnansl)

(nata)



MpunoxeHne Ne3

K AOMUHUCTPATUBHOMY pPernaMeHTy no
nNpeAoCTaBNEHUD MYHULUMANbHOW YCAyrn no
flaye NUCbMEHHbIX Pa3bACHEHMWIA
HanoronnaTefblWMKaM N HaIOTOBbIM areHTam
no BOMpoOcaM MPUMEHEHUA MyHULMNANbHbIX
nMpaBOBbIX aKTOB O Hanorax u céopax

Komy

(hbamunus, nmsa, oT4ecTBO (NPU HaAINUNNK)
(hn3nyeckoro nuua,
NN HaMMEHOBaHWE KPUANYECKOTO0 nLa)

Pa3bsicHeHUs
Mo BOMPOCY NPUMEHEHMA MYHMLMNANbHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB O Hanorax u
cbopax

(TEKCT pasbACHEHWA)

PykosoguTens



MpunoxxeHne Ned

K ALMUHUCTPATUBHOMY pernameHTy no
npeAoCcTaBNEHUD MYHULMUNANbHOM yCAYrKn no
flaye NUCbMEHHbIX Pa3bACHEHMWIA
HanoronnaTefnbLUMKaMm 1 HAIOTOBbLIM areHTam
no BOMpocam MPUMEHEHUA MYHUUUNANbHbIX
NpaBOBbIX aKTOB O Hanorax m céopax

Komy

(hbamunusa, uma, otyectBo (MNpU HaNUUUN)
huM3nyeckoro nuuya, uam
HaMMeHOBaHMe KPULNYECKOTO NnLa)

PeweHne
06 0TKa3e B MPeAOCTaBNEHUN MYHULMMNANbHOK YCAYTK

MCcnoNHUTEeNbHbIA  KOMUTET cenbckoro (ropofckoro) rmnoceneHns
MPUHANO peweHMe 06 OTKase B MPeAOCTaBAEHUU MYHULMUMNANbHOW YCAYyrM no AJadve
MUCbMEHHbIX Pa3bACHEHWIA HanoronnaTenbWMKamM W HaAJAOrOBbIM areHTaMm MO BOMpocam
NMPUMEHEHNS MYHULUMMaNbHbIX MPaBOBbIX aKTOB O Hajlorax u cbopax Mo cAegyloLwum

OCHOBaHUAM:

Bbl BnpaBe MOBTOPHO 06GPaTUTLCA B WUCMONHUTENbHbIA KOMUTET
cenbckoro (ropofCcKoro) noceneHUs ¢ 3asBfeHWeM O NpPefoOCTaBAEHUU MYHULMNANbHON yCnyru
nocne ycTpaHeHUs yKasaHHbIX OCHOBaHWIA ANd 0TKa3a B NPefOCTaBNEHUN MYHULMNANbHOW YCNyrn.

[aHHbI/i 0TKa3 MOXeT 6bITb 06)XKanoBaH B LOCYAeOHOM MopsgKe NMyTeM HanpaBneHUs Xanoobl
B COOTBETCTBMM C pa3fenioM 5 agMUHUCTPATUBHOIO perfaMeHTa, a Takke B Cye6HOM mopsakKe.

[ONONHNTENbHO NH(OPMUPYEM:
(yKasbiBaeTcs MHopMayns, Heobxoaumas AN YCTPAHEHUS NMPUYMH

O0TKasa B MPefOCTaBAEHUN MYHULUNANBbHON YCAYTK, a TaKXKe nHasg JONONHUTebHaAs
NHpOopMaLmMs Npyu Hanu4unm)

PykoBoguTens



