TATAPCTAH PECITYBJIMKACHI
MAMAIBIIT MYHULIIAJD
PAVIOHBI KEMEIII-KYJI ABBIJI

VICITOJTHUTEJIbHBIN KOMUTET [ ™%
KEMEIL-KYJILCKOT'O CEJILCKOTOf G 49
TIOCEJIEHUS MAMAJIBIIIICKOTO ME3R

MYHHUILIATIAJIBHOTO PAMOHA ~ -~ JKUPJIETE BAIIIKAPMA
PECITYBJIMKU TATAPCTAH KOMUMTETHBI
yiLLlenTpansrad, 1 98, c. Kememnr-Kyis, Y3ok yp., 98 nue itopt, Kemem-Kyn apsiisy,
Mamanenmckuii paiios, MamazpIn paitoHsr,
Pecry6rmka Tartaperan, 422147 Tarapcran Pecriybnukacer, 422147

Ten(daxc): (85563) 2-46-38; e-mail:KemKul. Mam@tatar.ru, www:mamadysh.tatarstan.ru

ITocTanoBiIeHHE Kapap

Ne 35 « 18 » mroma 2023 r.

06 yrBepxaennn AIMHHACTPATHBHOTO PETIAMEHTA MO NPeX0CTABICHHIO
MYHHIHIAJIbHOH YC/IYIH 10 laye MHCbMEHHBIX Pa3bsiCHeHHil
HaJIOrOILIATENbIMKAM H HAJIOTOBBIM areHTaM 110 BOPOCAM IpHMeHeHHsI
MYHHIHNAJILHBIX IPABOBBIX AKTOB 0 HAJIOrax M chopax

PaccMoTpeB npencraBieHHe 00 yCTpaHEHHH HApYILICHUH HaJOrOBOr'O
3akoHogarenberBa oT 09.06.2023 r. N 02-08-03-23, B cooTBeTcTBHY ¢ HANTOIOBLIM
KonekcoM Poccutickoit @enepannn, PenepansHEIM 3aK0HOM OT 27 monsg 2010 r. N
210-03 "O6 opraHW3anKK IPEIOCTABISHHS TOCYIADCTBEHHBIX U MYHULMITATBEHEIX
yeayr", HcmonmurenpHbli kKomuTeT KeMem-KymbcKOro CelbCKOro MOceTeHws
MamapIcKkoro MyHHIUAIEHOTO palioHa,

IIOCTAHOBJIAET:

1. VrBepmute  npumaraeMelii = aIMMHHCTDATHBHEIA  DErfaMeHT IO
UPCIOCTABIEHUI0O MYHUIHMITANBEHON YCIYTU 110 Ja4ve IHCHbMEHHBIX Da3bSICHEHMIA
HaJIOTONIATCIbINAKAM W HAJIOIOBBIM _areHTaM IO BOIPOCaM  IIPUMeHEHHS
MYHUIIUTIANBHBIX IPABOBBIX aKTOB O HAIOI'dX M cOopax.

2. Omy6nukoBaTh HACTOSIICE IIOCTAHOBICHHE COMIIACHO JEHCTBYIOITIEMY
3aKOHOJATETBECTRY.

-

3. HaCTOHHIGG IIOCTAHOBJICHUE BCTYIIACT B CHUIly COTIacHO ﬂeﬁCTBYIOLHeMy
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VYTeepiKmeH

nocTaHoBIeHKeM HenoHUTENEHOTO
komureTa Kemem-Kymnbckoro

CEJILCKOro MOCEIEHHUs

MamafpIcKkoro MyHHLHITAIBHOTO paliona
or 18.07.2023 Ne35

AIMHHHCTPATHBHBIH PErIaMeHT 10 HPeI0CTABJIEHHI0O MyHHIHIAIbHOM
YCJIYTH IO Aave NUCHMEHHBIX Pa3bsiCHEHHH HAJIOTrONIATEbIIHKAM |
HAJI0rOBBIM AreHTaM IO BOMPOCAM NPHMEHEHHs] MyHUIHIAILHBIX NPABOBBIX
aKTOB 0 HajI0orax m coopax

I. O0wmue moI0KEeHUS

1.1.  Hacrosmmi aIMHHMCTPATUBHBIH pErJIAMEHT 110 IPefOCTABICHHIO
MYHHUITUIIATEHOW YCIIyTH 110 Jade MHUChbMEHHBIX Pa3bsICHEHUN HAJIOTOILTATEBIHKAM
¥ HAaJIOTOBBIM ar¢HTaM II0 BOTPOCAM LPUMEHEHHS MYHHUIMIANBHEIX HOPMATUBHBIX
NPaBOBLIX aKTOB O Hamorax u cOopax (manee - AIMUHHCTPATHBHEIM periaMeHT) -
ompenenseT CTaHJapT, COCTaB, CPOKH M IMOCIeAOBATENILHOCT JEHCTBHIA
(anmuHUCTpaTHBHEBIX Hponexyp) McmonnutensHoro komutera Kemem-Kymbsckoro
CENECKOro IOCENeHMs (Jlajiee - aJMHHHCTPAIMS CelbCKOTO IIOCETeHHs) IIpH
UCIIOJHEHUHM MYHHITHIAILHOW YCIyTH IIO pPAacCMOTPEHMIO H  TOATOTOBKE
INHCEMEHHBIX Pa3psCHCHUM Ha OOpalleHus, HOCTYNHBIIME B AJAMHHHCTPALHIO
CENBCKOI0 II0CENEHHS IO BOIPOCaM IIPUMEHEHMS MYHUITUITATBEHBIX [IPABOBBIX aKTOB
0 Hajorax u coopax.

1.2.  IlepeueHb HOPMATHBHBIX IPABOBBIX  aKTOB, HEMOCPEICTBEHHO
PCryIMpyOIINX  IIPeJOCTaBlI€HHE MyHHLHUNAIBHOH  yCIyr#, ¢ yKa3zaHHEM
PEKBU3HTOB HOPMAaTHBHBIX IIPABOBLIX aKTOB M HCTOYHHUKOB WX O(UIMAIBHOIO
OIyONMKOBAHYS :

- Konerurynna Poccniickoii @eneparmu ("Poccuiickas rasera”, 25.12.1993, N
237),

- Hamorogeiit xonexc Poccuitckoii ®eneparmu (uacts nepsas) ("Cobpanue
3akoHoHarenscTBa Pocentickoit ®eneparim”, 03.08.1998, N 31, cr. 3824);

- Oenepanpuplif 3akoH 0T 06.10.2003 N 131-®3 "O6 o6mmx NpHHIHATAX
OpraHW3alyy MECTHOI0 camoynpaeneHust B Poccutickoli @enepamvu” ("Cobpanue
3axoHomarenscTBa Poceniickoi @eneparuu”, 06.10.2003, N 40, cratss 3822);




- QenepansHplii  3akoH ot 27.07.2010 N 210-®3 "OG6 oprapu3aiuu
IIPETOCTABIEHH TOCYJAPCTBECHHBIX M MyHUIMOANeHBIX yeuyr" ("Poccuiickas
razera”, 30.07.2010, N 168).

1.3. Onmcanune 3a9BUTENECH.

3asBUTEIIIMH IIpDH IIPEIOCTaBIEHHWH MYHHIMIIAILHONA YCIYIH SABISIOTCA
rpaxnade Pocculickoli @efepanyy, OpPHAWYECKHE JHIA, HHIWBUAYAIbHEIE
OpEeIIPUHUMATEH, HMHOCTpPaHHBIE TIpaXkJaHe M Juia Oe3 TrpakgaHcTsa, 3a
UCKIIIOYCHHEM TOCYJApCTBEHHBIX OPraHOoB M MX TEPPUTOPHANBHEIX OPraHoB,
OpraHOB TOCYJapCTBCHHBIX BHEOIOKETHBIX (OHAOB M HX TEPPUTOPHAIBHBIX
OpPraHoB, OPraHOB MECTHOI'O CAMOYIPABIEHMs), a TAKXKe 3a UCKIIIOUEHHEM CIyJaes,
YCTAHOBJICHHBIX MEXIYHapOAHBIMU morosopamu Poccuiickolt ®Denepaumuu Wiw
3aKOHOAaTeNIbcTBOM Poccuiickoli Denepanuu (nanee - 3asiBUTEIE).

Or vMeHH 3asBuTeNeH, IPH NMPETOCTABIEHHH MYHULIHIATBHON YCIyTH, B TOM
quclie NPH nojave (HANpaBIeHWH) 3asBIICHHS, MOTYT BBICTYIIATh JIMLA, UMEIOIIUE
IIPaBO B COOTBETCTBHH C 3aKOHOHATeNLCTBOM Poccuiickolt Menepauuu mbo B CHILY
HaJIeieHnusl HX 3as4BUTENAMHM B IIOPSIKE, YCTAHOBICHHOM 3aKOHOHATEILCTBOM
Poccuiickoii ®@eneparuu, IMOJTHOMOYMAMH BBICTYIIATh OT MMEHH 3asBUTENEH NpH
MPEOCTABTICHHH  MYHHIMIAABHOW  yCIOyrd  (Janee -  YIIOJHOMOYEHHBIN
NpeICTaBUTEND). '

1.4. TTopsoK HHE(QOPMHUPOBAHKS O IPABUIAX NPEIOCTABIEHUS MYHUIUIATIbHON
YCILyTH.

VindpopmupoBanue © NpaBUIaX MpPeIOCTABIEHUA MYHUIUNAIBHOH YCIYTH
OCYIIECTBISETCA C MCIIONIE30BAaHUEM CPCIACTB TeneOHHOH W IIOYTOBOM CBSA3M,
DIIEKTPOHHOM IOYTEI, Ha OQHUHANBHOM cafTe, WH()OPMAIMOHHOM CTEHIE
aIMHUHUCTPAIIUU CEIILCKOTO TTOCETICHHS.

3agBIEHMS O NPEJOCTaBNCHUH MYHWIWNATBHON YCIyTH HAIpaBIIOTCS
HENIOCPEACTBEHHO yepes aJIMAHUACTPALIHIO CEIBCKOTO IIOCENIEHHS,
MHOrOQYHKIIMOHAIIBHEIE ~ IIEHTPHl  OPEIOCTABIEHUS  IOCYAAPCTBEHHBIX U
MYHHIMIANBHEIX yeayT (nanee - M®II) mu6o nocpecTBOM 2JIEKTPOHHOM ITOYTEL

AJZIMAHUCTpPaLHs CEIBECKOTO MOCETIeHHs PACcIONoXKeHa 10 ajpecy: Pecry6muka
Tarapcran, Mamansickuii paiion, ceno Kemem-Kyis , yina Ienrpanssas, x. 98

PexxuM InpreMa 3aMHTEPECOBAHHBIX JIMI[ IO BOMPOCAM IPENOCTABICHUSA
MYHHUIHTIAIBHOM YCIIyTH CIENUANIHCTaMH aIMAHUCTPAIMH CEbCKOT0O IIOCEIeHH: C
noHezaensHuKa 1mo gersepr ¢ 08.00 mo 16.00 wacos, mepepsiBs ¢ 11.00 xo 13.00
JaCOB.



B paCoumii 1eHB, HEMOCPEACTBEHHO IPEIIIECTBYIOIIUMA HepabodeMmy
Ipa3qHUYHOMY IHIO, MyHHUIMIIaTbHas yciayra npemocraBngercs ¢ 08.00 mo 15.00
qacoB, repepsiB ¢ 11.00 no 13.00 gacos.

Tenedomnsr: 8(85563)2-46-38.

Anpeca oUIIHATBHBIX CAHTOB, COIEPKAIUX HHMOPMAIIHIO O IIPeOCTaBICHUH
MYHHIMIATEHOH ycmyru: http://mamadysh.tatarstan.ru.”.

1.5. Tlopsitoxk mosydeHuss WHGOpPMalMKM IO BOIPOCAM IIPEAOCTABICHUS
MYHULUIIATBHON YCIIyTH.

WMudopManus o Mporeaype MPeIOCTaBIeHIs MyHUIIUIATEHONH YCIYTH MOXKET
OBITH MTOJTyUEHA:

- HEIIOCPEACTBEHHO MPU JINYHOM OOpallleH!H;

- C HCIONB30BAHHEM CPEICTB IIOYTOBOM, TEIC(POHHOH CBS3U W DIEKTPOHHOU
IIOYTEI,

- TOCPeNCTBOM pa3MelleHHs HH(opMau¥u Ha O(QUUUAIbHOM caiire
aIMIHHUCTpPALlUH;

-C HH(I)OPM&HHOHHOI‘O CTCHIa aIMHHHUCTPALWH CEJIBCKOTO ITOCEJICHHA.

Cpok oTBeTa Ha NHCHMEHHOE 00paITeHle, B TOM YKCiIe B PopMe 3JICKTPOHHOIO
JTOKYMEHTa, He IOIKeH IIPeBBIATh TPUALATh KalleHAapHBIX IHEH ¢ MOMeHTa
PErUCTPAIMK THCHEMEHHOTO 00paIeHHS.

[Tpu wHGOPMHUPOBAHUH 110 NHUCHMEHHBIM OOpPALIEHHSM, B TOM 4ucie B ¢popme
DJIEKTPOHHOTO JOKYMEHTa, 3aMHTEPECOBAaHHOMY JIMIY HAeTCs YETKUH W IIOHATHBIN
OTBET Ha TIOCTABJIIEHHBIE BONPOCHL, YKAa3bIBAaIOTCA (QaMMIIUA, HMs, OTHECTBO
(mocneqHee - TPH HANMYKWK) W HOMep Tene(oHa CHEeI[HalucTa, IIOATOTOBHBIIETO
orBeT. IIucbMeHHBIH OTBET Ha OOpallcHHE HANpaBisieTcs [0 IMOYTe Ha alpec
3aMHTEPECOBAHHOIO JIUI[A WJIM R aJpec DJJIEKTPOHHOM IIOYTHI, YKA3aHHBIA B
obpareHuu.

ITpu orBerax ©Ha TeNe(OHHBIE 3BOHKH [TOJDKHOCTHBIC JHIA ITOAPOOHO
WHOOPMHUPYIOT OOpaTUBIIMXCS 10 BOIpPOCaM IIPEIOCTaBICHUS MyHHIUIAIbHOM
yeiyra. OTBeT Ha Telne(OHHEBIH 3BOHOK JOJDKEH HAYHHATHCS ¢ HHGOPMAIHEH O
HAUMEHOBAaHWU aJMHUHUCTPALUHN CEILCKOTO IIOCENEHUs, B KOTOPBIH IO3BOHHI
TpaXkIaHuH, (GaMUIHH, UMEHH, OTUYeCTRe (TIOCNeTHee - TIPH HAJTMUHE) CHEeNHAIHCTA



AIMHUHUACTPAIHUA CEJBCKOTO TIOCENIeHHs], MPUHSBIIEro TeleQOHHBIH 3BOHOK. B
Cllydae HEBO3MOXHOCTH CIEIUaNNCTa, MPHHABIIENO 3BOHOK, CaMOCTOSTEIBHO
OTBETUTb Ha MOCTABICHHBIE BOIIPOCH], TEIS(POHHBIA 3BOHOK II€PEaJpEeCOBBIBACTCS
(repeBoOUTCS) IPYrOMY JOIDKHOCTHOMY JIMILY HJIH JKe 00paTUBILIEMYCS coo0Imaercs
TesiehOHHBIHR HOMEp, IO KOTOPOMY MOKHO ITOJIy4HUTh HEOOXOIUMYI0 HHYOPMAIIHIO.

1.5.1. Ilopsnox, dopma M MecTo pasMemieHus HHbOpPMaLMM IO BOIPOCaM
NPENOCTABIEHUS MyHULTUIIAIBHON YCIIyTH.

OdunmansHbIA caiT aIMUHUCTPALIH http://mamadysh.tatarstan.ru,
HH()OPMALIMOHHEIN CTEHJ aIMUHUCTPALNH CEIBCKOTO TIOCENICHUS, PETHOHABHEIE
rocyJapcTBeHHBIe  HH(QOpPMamMOHHBIE CHCTeMBl - Peectp ©  mopran

rOCYJAPCTBEHHBIX M MYHUUHMIAIBHBIX YCIyr (QyHKUMH) COHEPIKHT CIIEIYIOIIYIO
HHGOPMAIIHIO:

- 0 MecTe HaxOXJeHHs U rpaduxe pabOThl AJIMUHHUCTPALHMH CEIbCKOrO
TIOCEJICHUS, & TAKKe CIT0Cco0ax MOMydYeHus yKa3aHHOW HHPOopMaIuy;

- O CIOpaBOYHBIX TCJIB(l)OHaX cnenuannucTa  aIMHHUCTpalHu CeJIbCKOro
TIOCEJIeHUS, HEIIOCPENCTBCHHO IIPENOCTABIIAIOIICTI'O MYHUITHITAJIIBHYIO YCIIYTY,

- 06 agpece oduIUATLHOTrO caiiTa aAMHUHUCTPALIMM CENBCKOT'O IOCETEHUS B
HH(POpPMAIMOHHO-TeIeKOMMYHHKAIMOHHOH cetd "lHTepHer" m agpece ee
3IEKTPOHHOM TOYTHI;

- 00 azmpecax mopTana rocyJapCTBEHHBIX U MyHUIIUIANBHBIX YCIyT (QYHKIHHN),
Enunoro noprana rocy1apcTBEHHBIX U MyHUIMNAIBHBIX YCIyT (PyHKIIHI);

- 0 MOpsAKe MONy4YeHUs WHPOPMALUU MO MPEIOCTABICHUIO MYHHIIMIAIBHOM
YCIyTH, CBEICHUM O XOJie IPEAOCTaBICHMS MyHUIIMNAIBHOM YCIyTH, B TOM YHUCIIE C
HCIIONIF30BaHHEM IIOpTaja IOCYIapCTBEHHBIX U MyHMUIHIAIBHBIX YCIYT (DYHKIHIH),
EmusOro moprana rocyJapCTBEHHBIX U MyHHUIIMTIATBHBIX YCIYT ((DYHKIIHI);

- 0 mepedHe HEOOXOAMMBIX AN IPEAOCTABICHUS MYHUIMIIANLHOW YCIYTH
TOKYMEHTOB, UX (JOPMBI, 00pa3Lbl 3aMOIHEHHSI, CIIOCO0 MONyYeHHs, B TOM YHCIC B
DIIEKTPOHHOH (opme; »

- H3BJICHCHHS H3 HOPMATHBHLIX IIPABOBBIX  d4KTOB, PEryJIHPYIOIINX

IIpeOOCTaBIIeHHE M}’HI/IHPIHEIJIBHOﬁ YCIIYTH.

II. CtanpapT npegocTaBjeHds MyHHIUNAJLHON yCJIyTH
2.1. HammeHOBaHWe MyHUIUIIANIBHOM YCIYTU: 1a4a MACBMEHHBIX Pa3biACHEHHH



HAJIOTOIUIATENbIIMKAM W HaJOlOBHIM areéHTaM II0 BOIpOcaM  IPHMEHEHHS
MYHHIUIATBHEIX MPABOBEIX aKTOB O Hamorax M cbopax (majiee - MyHHUIMIIAILHAS

yciryra).

22 HaumenoBanue aJIMUHUCTpALIUU CEIBCKOro IIOCEIEHUS,
IPEAOCTABIISIOINEH My HUITUIIAIEHYIO YCIyTY.

MyHHIIMTIATBHYIO  YCIYTY NpEJOCTaBNAET CIEMUANNCT aJMHHUCTPAI[AN
CENIECKOTO TIOCENIEHUS (aee - CIeMUATNCT aAMUHUCTPAINH ).

2.3. PesynpeTaT npeAocTaBieHus MyHHITHIATBHOR YCITYTH.

PesyneraToM nmpegocTaBieHHsT MyHHIUITATEHOR YCIYTH SIBISETCS TUCEMEHHOE
paskACHEHHE II0 BONPOCAM IIPUMEHEHHs MYyHHLUIATBHBEIX IIPABOBBIX 4KTOB O
Hajorax u coopax.

2.4. Cpox mpeocTaplneHUs] MyHHUIIHAIAIBHOM YCIyTH.

2.4.1. OOpammenus 3asgBUTENEH IO BOMpOCcaM NpPUMEHEHHS MYyHHIMIAIBHBIX
IpPaBOBBEIX aKTOB O Hajorax H cOopax pacCMATpUBAIOTCS —CIENHAIUCTOM
agMUHUCTpAlUd B TIpefiellax CBOCH KOMIIETCHIWH B TEUYCHHE TPH/ANATH
KaJIeHJIAPHBIX JHEH CO JHSA IIOCTYIUIEHHS COOTBETCTBYIOIETo obpaienus. Ilo
PEIICHHIO PYKOBOIUTEINS CIEIHAINCTa aAMHHUCTPALUN YKa3aHHBIH CPOK MOXKET
OBITE TpOAJNIEH, HO He Ooliee 4eM Ha OIMH MECSI], ¢ YBEIOMICHHEM 3asSBHTEIN,
HaIPaBUBIIEro oOpaIeHue, o MPOIIEHHN CPOKA ero PACCMOTPEHHL.

2.4.2. OcHOBaHMM 11 IPHUOCTAHOBIEHHS INPEHOCTABICHHS MyHHUUMIAIBHOM
YCIIYTH 3aKOHOAATEILCTBOM Poccuiickol Mejiepanuy He IpeayCcMOTPEHO.

2.4.3. JoxymeHT, SBIBIIOLIMACS PE3YIBTATOM IIPENOCTABIICHUS
MYHUIMOATBHON YCIIyTH, HampaBiIsgeTcs ajgpecaTy II0 IOYTOBOMY aapecy (ampecy
SIICKTPOHHOM IOYTHI) MM BPYYAETCs IMYHO B TeueHue | paboyero qHI ¢ MOMEHTa
€ro IOAIIUCAHHUS.

2.5. IIpaBoBEIe OCHOBaHHS JL IPEIOCTABICHHS MyHHIIUIATBHOM YCIyTH.

IlpenocraBnenye MyHHLIUNANBEHOM YCIYTH OCYLIECTBISETCS HAa OCHOBAHHU
HOPMAaTHBHEIX IIPABOBLIX AKTOB, YKa3aHHBIX B IyHKTe 1.2 pasgena 1 HAcTOSILErO
aIMHHMCTPATUBHOI'O PeraMeHTa.

2.6. HcuepnelBarolyii IepedeHb TOKYMEHTOB (WX Kommi), TpeGyeMbIx Ha
OCHOBaHHH  COOTBETCTBYIOIMX  IIPABOBBIX  aKTOB [N IIpPeJOCTaBIIEHHS
MYHHIIMIIAJIIBHOH YCIYTH.



2.6.1. Jinst npenocTaBneHus MyHUIHIATLHON YCIyTH 3aIBATENb (ropumuyeckoe
TUIO, (HU3MYECKOe JHIO, WUHIWBHIYAIbHbIH NpeNNpUHUMAaTe/lb) HANpaBIsIeT B
aJMHHHCTPAIMIO  CEJIbCKOTO IOCENEeHHs THChbMEHHOe ofpamieHue o jgadve
IICbMEHHBIX PA3bACHEHMH) 110 BONIPOCAM IIPHMEHEHHs MyHHIUITATBHBIX MPABOBBIX
aKTOB O Hajlorax u cbopax (manee - o6pauienue).

2.6.2. TIlepeueHbr [OOKYMEHTOB, HEOOXOOMMEIX IS IIPEOCTaBICHHUS
MYHHIMIIATBEHON YCIYTH.

OcHoBaHHWeM [ TpPEeNOCTaBICHHS MyHHIMNATHHOM YCIYIH — SBISETCH
U3NI0XKEHHOe B CBOGOXHOM ¢opme ofpaleHue 3asBUTENs, TNOCTYIHBIIEE B
aIMHUHHCTPALMIO CEITbCKOrO MOCENeHMs], O Jade IMCHhMEHHBIX Ppa3hSICHEHHH II0
BONPOCaM TIPHMEHEHHS MYHWIWIAILHBIX TPaBOBEIX akKTOB O HAIOTaX M cOopax
(namee - oOpamenwe) B IHCEMeHHOH (opme uIH B (opme SJIEKTPOHHOTO
IOKYMEHTA.

2.6.3. 3a4BUTENH B CBOEM IMHMCEMEHHOM oOpaieHnH B 0043aTeILHOM TTOPSIIIKE
YKa3bIBaeT:

- HaWMMCHOBaHHE OpraHa MECTHOTO CaMOYIIPABIEHHUS, TUGO (aMUIHIO, MM,
OTYeCTBO (NIpH HAIWYMH) PYKOBOAUTENS, JNHUOO IOKHOCT COOTBETCTBYIOIIETO
N¥Ia, KOTOPOMY HAIIpaBIeHO NUCEMEHHOE 00pallcHHE;

- HAUMCHOBAaHMEC OPraHU3alMU UIH (QaMHIHS, MM, OTYECTBO (Ipu HamHYHN)
rpakJaHKWHa, HAIPaBUBILIETO O0palleHue;

- IIOJIHBIH MOYTOBBIN AIPEC 3asBUTENS, IO KOTOPOMY JOJIKEH OBITh HallpaBlIeH
OTBET;

- CoZiepkaHue oOpallleHHs;
- IOJITUCH JINIIA;

- 1aTa o0palieHus.
B cimyyae HeoOXOAMMOCTH B MOATBEPXKIEHHE CBOMX JOBOJOB 3aSBUTENH
IpUJIaraeT K MHCBMEHHOMY OOpalleHHIO JOKYMEHTEl X MaTepHaIbl JTHO0 UX KOIIHH.

2.6.4. IluceMenHOe 0bpalieHre PUARIECKOro THIa 0GOpMISETCs Ha GIaHKe
C YKasaHWeM PEKBH3UTOB 3asfBHUTEIl, NAThl U PETUCTPAIOHHOIO HOMEpA, (haMUITHH
1 HOMepa Telle(OHA MCIIONHUTEIS 38 HOANUCEI0 PYKOBOIHUTENS WK TODKHOCTHOTO
JTHIA, HMEIOIIEro IIPaBO IMOANUCH COOTBETCTRYIOIUX JOKYMEHTOB.



2.6.5. OoOpamenue, mocTynuBiiee B (opMe 3SJIEKTPOHHOIO JIOKYMEHTA,
NOJJIEKUT  PACCMOTPEHUI0 B IIOPSAKE,  YCTAHOBJIEHHOM  HACTOSIIUAM
AJMUHHACTPATUBHBEIM perjiaMeHToM. B oOpallieHun 3asgBuTelb B 0013aTEIHHOM
MOpsIKE YKa3blBaeT CBOM (aMIIMIO, HMs, OTYEeCTBO (TIPU HAIWYHH), aIpec
9NEKTPOHHOI ITOYTHI, €CIIH OTBET JOIDKEH OBITh HalpaBlieH B (JOpPME 3JIEKTPOHHOTO
JOKYMEHTa, U TIOYTOBBIN ajpec, ecllii OTBET JOJKEeH ObITh HAIIPABJICH B MIHCHEMEHHOM
dopme. 3agBHUTENL BOPABE NPHIOKHUTIL K TAaKOMy OOpAIleHHIO HeOOXOIMMEIE
NOKyMEHTBl M MaTepHalbl B JIeKTpOHHOH (opMe nmMOO HampaBHTh YyKa3aHHEBIE
JIOKYMEHTBl M MaTepualbl WIM WX KONMH B IIHCEMEHHOH ¢opme. OreeT Ha
obpamienue Hampasiasercs B (GopMe 5HIEKTPOHHOIO MJOKyMEHTa II0 ampecy
BIIEKTPOHHOI MOUTHI, yKa3aHHOMY B OOpalleHHH, TIOCTYIHMBIIEM B OPraH MECTHOIO
CaMOYIPABJIEHUS WIH JOJDKHOCTHOMY JIULY B (hopMe DIeKTPOHHOTO TOKYMEHTA, U B
NMCBMEHHOH (opMe 1O II0YTOBOMY ajpecy, VYKa3aHHOMY B OOpalleHuH,
MOCTYIIMBIIEM B OPraH MECTHOTO CaMOYIPABJICHUS WU JODKHOCTHOMY JIHITY B
IIHCBEMEHHOMH (opme.

Ilpy nuYHOM IIpHeMe OTBETCTBEHHBIM IHIIOM aJMHHHMCTPALMU 3asgBUTENb
IpeAbABISIET NOKYMEHT, YIOCTOBEPSIOIMH €ro JIMYHOCTh, U H3JIaraeT COJepiKaHue
CBOEI0 YCTHOrO 00paleHusl.

2.6.6. Ilpu mpenocTaBIeHUN MYyHUIUIIATBHON YCIyTH, He BIpaBe TpeGoBaTh OT
3asBUTEJIS:

1) mpepcTaBieHys JOKYMEHTOB U HH(MOPMAIHH WK OCYIIECTBICHMS NeHCTBUMH,
IPEACTaB/ICHHE WA OCYILIECTBIEHHE KOTOPBIX HE TPETyCMOTPEHO HOPMATHBHBIMHU
[IPABOBBIMM aKTaMHM, PETyJHMPYIOIINMH OTHOIICHHS, BO3HHKAIOIIME B CBA3H C
IPeAOCTaBICHUEM IOCYJapCTBEHHBIX ¥ MyHUITUITATEHEIX YCIIYT;

2) TpencTaBIeHUs JOKYMEHTOB M HMHQOpPMAIWM, B TOM  YHCIE
IOATBEPXKJAIOIMX ~ BHECEHME  3asgBUTENeM  INIATBl 338  TpefOoCTaBlIeHHe
rOCYJapCTBEHHEIX M MYHMIIUIAIbHBIX YCIYT, KOTOPbIE HAXOMIATCS B PACIIOPSKEHHH
OpraHoB, IIPEeAOCTABIIIOIITIX rOCYIapCTBEHHBIE yCIIyTH, OpTaHoB,
NPEJOCTARISIOIUX MyHHMIUIIATIbHEIE YCIYyTH, HHBIX IOCYIapCTBEHHBIX OpPIaHOB,
OpPraHoB MECTHOT'O CaMOYIpPAaBIEHHsA JHUOO MOJBEIOMCTBEHHBIX T'OCYIapPCTBEHHBIM
opramam HIId OpraHaM MECTHOIO CaMOYyNpaBIEeHHs OpraHU3alii, Y9aCTBYIOIIMX B
MIPENOCTABIIEHUH TIPEAYCMOTPEHHBIX yacThio 1 cratbu 1 PenepanbHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO6 opraHu3anyy OPeNOoCTABIEHHS TOCYIAPCTBEHHBIX H
MYHHIMIOAIBHEIX yeayr” (manee mo Texcry - @3 N 210-D3) rocymapcTBeHHBIX U
MYHHUIMIIAIBHEIX YCIYr, B COOTBETCTBHM C HOPMAaTHBHBIMH TIPaBOBEIMH AKTAMHU
Poccmiickoii  @enepallud, HOPMAaTHBHBIMH IPABOBBIMH aKTaMu CyOBEKTOB
Poccuiickoii @enepariiil, MyHUITUIANBHBIME [IPABOBLIMU aKTaMH, 38 HCKIIOYCHHEM
IOKYMEHTOB, BKJIIOYEHHBLIX B OIpeNeeHHBIH YacThio 6 crarbu 7 ®3 N 210-®3




TnepeyeHb JOKYMEHTOB. 3asBHTeNb BIpaBe IPEICTABUTH YKa3aHHbIE NOKYMEHTHI U
WHGOPMAIHIO B OPraHbl, MPeJIOCTABIAOIINE IOCYIaPCTBEHHEBIE YCIIYyTH, ¥ OPTaHBl,
IIPEIOCTABISIOIINE MyHUIUIIAIBHEIE YCIYTH, 0 COOCTBEHHOM MHUIIMATHBE;

3) ocylllecTBIEHUS JISHCTBHH, B TOM YHCIIE COITIACOBAHMM, HEOOXOIUMBIX I
IIOJAYIEHHS] TOCYHApCTBEHHBIX M MYHHUIWNAIBHBIX YCIyT K CBA3aHHBIX C
obpalleHHeM B  HWHBIE  TOCYAapCTBEHHBIE  OPraHel, OpraHel  MECTHOTO
CaMOYTIPaBICHHS, OPraHU3alliH, 32 UCKIOYEHHEM IIOJIyYEeHUS YCIAYr M IOJyYEeHHUS
JIOKYMEHTOB M HHGOpPMAalKY, NPEJOCTaBIAEMBIX B Pe3yIbTaTe NIPeNOCTaBICHUM
TaKHX YCIIyT, BKIIFOYEHHBIX B IEPEYHH, yKa3aHHbIe B 9acTh 1 cratey 9 @3 N 210-03

4) npencraBneHus JOKYMEHTOB H HHOOpMaluH, OTCYTCTBHEC M (WJIM)
HeJI0CTOBEPHOCTH KOTOPHIX HE YKa3bIBAIMCH ITPH IIEPBOHAYAILHOM OTKA3€ B IIpUEME
NOKYMEHTOB, HEOOXONUMBIX JJsi IIPENOCTAaBIEHHMS TOCYJapCTBEHHOW  HIIH
MYHHIMIIATBHOH YCIyrd, au00 B IPENOCTABICHHHM IOCYIapCTBEHHOW MM
MYHHLUTIAIBHOM YCIyTH, 3a HCKIIOYEHHEM CIIEAYIOIIHNX CIIy4aes:

a) W3MeHeHHe TpeOOBAaHHH HOPMAaTHUBHBEIX MPABOBLIX aKTOB, KaCAIOLIHXCS
IPEAOCTABNICHU TOCYNAapCTBEHHOM HWIH MYHHMIMIANBHOH  YCIOYrW, IOCIe
[EPBOHAYANIFHON TONAaYM 3asBJICHUS O IIPENAOCTABIEHUH TIOCYAapCTBEHHOM MIIH
MYHULUIIAIBHON YCIIYTH;

0) HamMuHe OMMOOK B 3asBJICHUU O IIPEAOCTABIEHHH TOCYIAapCTBEHHOW HIIH
MYHHUIMIIAIGHOH  YCIyrd W JOKyMEHTaX, IOJNAHHBIX 3ajgBUTENIEM IIOCIe
[IEPBOHAYAILHOIO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX Ul
IPEJOCTABIEHHS. TOCY/NApCTBEHHOM MM MYHUIMNOAILHOW ycioyrd, aubo B
MpeOoCTaBIEHUY FOCYJAPCTBECHHON MM MyHHUIIUIIAIBHOR YCIYTH U HE BKIFOYEHHBIX
B IIPEJICTABIEHHEII paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYeHHE CpOKa JCHCTBUSA JOKYMEHTOB WM H3MEHEHHE HHGpOpMaLHH
mocie IEePBOHAYATBHOTO OTKa3a B HpHeMe MOKYMEHTOB, HEOOXOIMMBIX I
NPEJOCTABICHHS TOCYJApCTBEHHOM MMM MYyHUIMNANBHOM ycioyrw, mubo B
IPeIOCTARIIEHUN TOCYJapCTBEHHOM YIIM MyHHIIMIIANBEHOHR yCIIyTH,

I) BBIMBJIEHHE JOKYMEHTAIBHO IIOATBEPXKIOEHHOr0 axkTa (IpHU3HAKOB)
OmKMOOYHOr0 MM IIPOTHBOIPABHOTO, AeHUCTBUS (Oe31eHCTBUA) NOIDKHOCTHOTO JIMIA
OpraHa, MpPeJOCTaBILIOLICr0  TOCYJapCTBEHHYIO  YCIyry, HWIH  Oprasa,
IpPEIOCTABISIIOIET0  MYHHI[UNANBHYIO  YCIYIY,  IOCYJapCTBEHHOIO  HIHM
MyHHLHUIIAIBHOTO — CIIYXKamero, paboTHHKa MHOIOGYHKIMOHAIBHOTO IEHTpa,
pabOTHHKA OpraHu3ally, NpefycMoTpeHHOH yacTeio 1.1 crateu 16 @3 N 210-03,
Npy [epBOHAYAIBHOM OTKa3e B IIpHeMe JOKyMEHTOB, HEOOXOAWMBIX IS
NpEeIOCTaBIeHHs TOCYJapCTBEHHOM WM MYHHLUMIOAIBHOW yciayrd, aubo B
IPETOCTAaBICHUH TOCYJapCTBEHHOH WM MyHMUMIAIBHOH YCIyTH, O 4YeM B



IIHCEMEHHOM BHJIE 3a TMOJNHCHI0 PYKOBOAHTENS OpraHa, NPeI0CTaBIAOIIETO
rOCYJapCTBEHHYIO YCIyIy, HIH OpraHa, IPeIOCTABISIONIEr0 MYHHIHIIATLHYIO
YCIYTy, PYKOBOIUTENS MHOrOQYHKIHMOHAJIBHOTO IEHTPa IPHU IIePBOHAYAIHEHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX JIS  IPelOCTaBICHHUS
rOCyIapCTBEHHOH WIIM MYHHIIMIIATBHOR YCIyTH, THOO PYKOBOAMTENS OPraHH3AIlHH,
npenycMoTpenHo# gacThio 1.1 crateu 16 ®3 N 210-D3, ysegomisaercs 3asBUTENb, a
TaKKe MPHHOCATCS H3BUHEHNS 32 JOCTABICHHbBIE HEYI00CTRa;

5) mpenocTaBiieHHA Ha OyMa)KHOM HOCHTENE INOKYMEHTOB U HHGOpMAaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPEIX paHee OBITH 3aBEpEHBI B COOTBETCTBHH C IIYHKTOM
7 2 vactu 1 crateu 16 @3 N 210-03, 3a UCKIOUEHHEM CIIy4aeB, €ClI HaHECEHUE
OTMETOK Ha TaKye JOKYMEHTHI TU0O0 UX U3BIATHE SABJIAeTCS HEOOXOTUMEIM YCIOBHEM
MIPEOCTABIEHHUS TOCYIAPCTBEHHON MV MYHHITUTIATHEHON YCIIYTH, U HHBIX CIY4Yacs,
YCTaHOBJIEHHBIX (heaeparbHEIMU 3aKOHAMH.

2.7. HcuepnbiBaromuii IepedeHb OCHOBAaHHI [Uid OTKasza B IpHeMe
JOKYMEHTOB, HEOOXOUMBIX TSI TPELOCTABIEHNS] MyHALIUTIATEHOMR YCIIYTH.

OcHoBanuif JUIsi OTKaza B TIIpHeMe JOKYMEHTOB, HEOOXOOMMEIX JJIS
IIPeOCTaBIeHNs aIMHUHUCTpaIMell CebCKOro MOCeNeHHsI MyHUIIUTIATbHOK ycnyrH
3aKOHO/IaTeNECTBOM Poccuiickoil @enepaliiy He IPeyCMOTPEHO.

2.8. HcuepnblBalonuii epedeHb OCHOBAHUM JUIS OTKa3a B MPEOCTaBICHUH
MYHUIUIIAIBHON YCIIYTH.

B 1npemocraBiieHHH MYHHIHMIIATHHOM YCIYTH MODKHO OBITH OTKAa3aHO B
CIIEIYIOIINX CITydasX:

2.8.1. Ecnu B nmucbMeHHOM oOpallleHHH He yKa3aHbl (paMUIUs TpaxkIaHUHA,
HAIIPaBHMBINIET0 OOpallleHre, WM IOYTOBBIM ajapec, MO KOTOPOMY MOJDKCH OBITH
HaIpaBJieH OTBET, OTBET Ha oOpallleHue He 1aeTCsl.

2.8.2. Ecny TeKCT MUCHMEHHOIO O0palleHHs HE 110/1aeTCs [IPOYTEHUI0, OTBET
Ha oOpalieHHe He JaeTcsl U OHO He TOJUIeUT HANpaBIEHHI0 HA PACCMOTpPEHHE B
rOCY/apCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIPAaBIECHHUS WU JOJKHOCTHOMY
JIMITy B COOTBETCTBHU C UX KOMIIETEHIHEH, 0 4eM B TeUeHHE CeMU MHel co JHS
perucTpanuu oOpaleHusi cooduaercs rpakIaHuHy, HallpaBUBLIeMy oOpalieHue,
€CITH €r0 (aMUIVS ¥ TOYTOBEIH aJipec MOAIA0TCs IIPOUTEHHIO.

2.8.3. Ilpu nomy4eHnH MyHUIMIIAIBHOM YCIYTH 3asBUTENIM UMEIOT IPaBO Ha:

1) momy4yeHue MYHMIIMITAIBHOM YCIYTH CBOCBPEMEHHO M B COOTBETCTBHH CO



CTAaHIapPTOM IpedoCTaBICHUSI MYHHUIUIAIBHON YCIYIM U ¢ €IUHBIM CTaHAApTOM B
ciydae, pexycMoTpeHHOM DemepanpHbiM 3akoHoM oT 27.07.2010 N 210-®3 "O6
OpraHU3allii MPEAOCTABIEHHS TOCYAAPCTBEHHBIX 1 MYHUIIUTABHBIX YCIyL";

2) momy4yeHue IOJIHOM, aKTyalbHON U IOCTOBEPHOM MHGOpManuu O MOPAAKe
TIpel0CTaBIeHNs MyHUITUITATHFHON YCIYTH, B TOM 4HCIIe B DJIEKTPOHHON dhopMe;

3) nonydyeHWe MyHUITUTIATBHOU YCIYT'H B 3JIEKTPOHHOH ¢opMe, eClld 3TO He
3alpelleH0 3aKOHOM, a Takke B HHBIX (opMax, MpeayCMOTPEHHBIX
3aKoHoAaTeNnbcTBOM Poccuiickoii @epepanuy, 110 BEIOOPY 3asBUTEIS,

4) nocynednoe (BHecyneOHOE) pacCMOTpeHHe x)anod B MpoIecce MONydeHHs
MYHHUIUIANBHOHR YCIIyTH;

5) nonydeHue MYHHULMIAIBHOM YCIYrd B MHOMOQYHKLHOHATBEHOM IEHTpPE B
COOTBETCTBHU C COTJIAIIEHUSMH, 3aKTIOUEHHBIMH MEXIY MHOTO(YHKIIHOHAILHBIM
eHTPOM M OpraHaMy, IPEJIOCTABISIONIMMU MYHHUITUIAIBHBIE YCIYTH, C MOMEHTa
BCTYIUICHUS B CHILy COOTBETCTBYIOIIETO COIJIAIIEHHS O B3aUMO,ICHCTRHH.

2.8.4. Ecnu oTBeT MO CYIIECTBY MOCTABIEHHOTO B OOpallleHHH BOIpoca He
MOJKET OBITH JaH 0e3 pasriallleHds CBEACHHM, COCTABISIOMUX TOCYIapCTBEHHYIO
WM HHYI0 OXpaHsieMyl (QenepanbHBIM 3aKOHOM TalHy, TpaXIaHHHY,
HalpaBHBIIEMY OOpalleHHe, coo0IaeTcs O HEBO3MOXHOCTH JIaTh OTBET II0
CYLIECTBY IIOCTABIIEHHOIO B HEM BOIpOCa B CBA3M C HENOIMYCTUMOCTBIO
pasrialleHus YKa3aHHBIX CBEICHUH.

2.8.5. Ecmu oOpameHue COIOEpXHUT HEIEeH3ypHBIE JHOO OCKOPOUTCIBHBIC
BBIPAKEHHUS, YTPO3EI KHU3HH, 3J0POBBI0 U UMYILIECTBY JOJDKHOCTHOI'O JIHIIA, 4 TAKIKE
4JeHOB €ro CEMbM, BIIpaBe OCTaBUTh oOpalleHue Oe3 OTBeTa IO CYIIECTBY
TIOCTAaBIEHHBIX B HEM BOIPOCOB M COOOIIUTH TpaXTaHWHY, HAIPABHUBIIEMY
o0parenue, 0 HeJOIyCTUMOCTH 3JI0YIIOTPEOICHIS IIPaBOM.

2.8.6. OcHOoBaHHMEM 11 OTKa3a B PACCMOTPEHHH OOpallleHH, MOCTYIIHBIINX B
(Gopme JIEKTPOHHBIX COOOIIEHUH, TOMUMO OCHOBAHMH, YKa3aHHBIX B IIyHKTax 2.8.1
- 2.8.5 AIMUHHCTPaTHBHOTO pEriiaMeHTa, TaKKe€ MOXXeT SIBIATHCH YKa3aHUE
aBTOPOM HEJIEHCTBUTENBLHBIX CBEJIeHUH 0 cebe 1 (1K) aapeca Ui OTBETA.

2.8.7. 3asBuTens BIpaBe BHOBbL HAIPaBUTh OOpalleHHE B aJMHHHCTPAILIHIO
CeIbCKOr0 NOCENeHUs B Clydae, €CIH IPHYKHE], 10 KOTOPEIM OTBET IIO CYIIECTBY
IIOCTABJIEHHBIX B O0OpallleHuH BOIIPOCOB HE MOI OBITH JaH, B IOCIEAYIOIEM OBLIH
YCTpaHEHBI.



2.9. Pasmep marel, B3UMaeMoii ¢ 3agBHTENS IIPH  TPEeAOCTABIECHUU
MYHHITUIIAJIbHON YCIIYTH.

Ilpepocraenenre MyHHIUIAILHON YCIyTH OCYIIECTBISIETCS HA OECIUIATHOMN
OCHOBe.

2.10. MakcumanbHEIR CPOK OXHIAHWS B OYepeNyd IPH I[Ojade 3arpoca o
IPCAOCTABICHAN MYHHWIMIIANBHOW YCIYrM W HpH IOIYyYEHHH pe3ylbTaTa
NPENOCTaBIICHHS MyHUIUIATHHOH YCIyTH.

Cpok oxumaHHS B OdYepead IpH TOJaue 3arpoca O TMPEaOCTABIICHUH
MYHUIMNAILHOH ~ YCIYTM W TpM IHONyYeHHH pe3yiJbTaTa MpeLoCTaBJIeHHs
MyHUIUTIAIBHOH YCIIyTH HE MOJKEH IPEBBINATh 15 MUHYT.

2.11.  Cpok perucTpanuu 3ampoca 3asdBUTENS O IIpeJOCTaBICHUH
MYHULUIIATEHON YCIyTH.

Obpamienre NOMNEXUT 00S3aTeNBHON pPErHCTpAald B Tevenme 1 JHA C
MOMEHTA €r0 MOCTYIUIEHUS B QIMUHUCTPAIIHIO CEILCKOTO MOCETEHHS.

2.12. TpeboBammss K IOMEIICHHSIM, B KOTOPBIX  MPEeAOCTaBIIETCS
MyHHIMNAIbHAS yCIlyra, K 3ally OXUAAaHUs, MECTaM JI 3aIlOJHEHHs 3aIIPOCOB O
NPEOCTaBICHHH MYHHIMNANBHOW  YyCIyrH, HWH(QOPMAIMOHHBIM CTEHIaM C
obpasliaMd MX 3allOJIHCHHSA K IlepedHeM JIOKYMEHTOB, HEOOXOJMMBIX JUIS
IPETOCTaBICHHUS KaKA0H MYHHIUIATBHON YCIYIM, B TOM YHCIE K O0ECHCUSHHIO
JOCTYITHOCTH 11 MHBAJIMAOB YKa3aHHEIX 0OBEKTOB.

Ilpuneraiomas K 30aHMIO TCPPUTOPHS JOIDKHA OBITH  0GOpYZOBaHA
TApKOBOYHBIMH MeCTaMH (B TOM YHMCHE [ TPAHCIOPTHBIX CPEJICTB HHBAIHMLOB)
UCXOZS M3 (PaKTHYECKON BO3MOXKHOCTH JUIS HX Pa3MEICHUS.

IMTomemenus, BEINENEHHBIE UL NPeNOCTABICHUS MYHHIUNATBHON YCIYTH,
AOIDKHBI COOTBETCTBOBATE CAHMTAPHBIM HOPMaM H IIPABHIIAM.

Mecra, npenHasHadeHHbIe s HHYOPMUPOBAHKS U 03HAKOMJICHHS 3asBUTETCH
C HH(OPMALMOHHBIMY MaTepHaIaMH, 000pyIyOTCS HHMOPMALTOHHBIME CTEeHIaMH,
CTYIbSIMH M CTONaMH  AIS  BO3MOXHOCTH  O(QOPMIIEHHS  JOKYMEHTOB.
Hn¢opmaryonsble CTEHIE! TOMKHEL PACTIONATATBCA HENOCPEICTBEHHO paIoM ¢
KaOHHeTOM (PaboIHM MECTOM) CHeIHATICTA aMUHHCTPALHH.

Ha uHQOpManuoHHEIX cTeHIax, Ha oHUIHATEHOM caiiTe aIMUHUCTPAIHN
CEJIECKOTO MOCEEHHS PasMEILAIOTCS ClIEAYIOmHe HHOPMAIIHOHHBIE MATCPHAITEL:



- CBCACHMA O HOPMATHBHBEIX IMPABOBBEIX aKTax II0 BOIPOCAM MCIOIHEHUS
MYHHIHUIIAIBHOU YCIIYTH;

- 00pas31pl 3aI0IHEHUs OTAHKOB 3asBIeHMUI;

- OJTaHKH 3asBIICHUIA;

- ajipeca, Tene)OHbI U BpeMs IIpHeMa CIeUAICTOB aIMAHHCTPALIHH;
- 4aChl IIPHEMA CHEIUAIKNCTOB aJIMUHUCTPALHH;

- IIOPSLIOK obokanoBanus AeicTBuil (Oe3neifcTBis) W peleHnit, IPUHIMAaeMbIX
B XOJI€ IPEJOCTAaBICHNA MYHUIUITANEHON YCIIYIH.

Mecra juis 3amoNHeHUs 3asBICHUN, OXUIAHNS U IPOBEICHHS IHNIHOTO npuemMa
TpaXKIaH OOOpYINYIOTCS CTYJIBAMH, CTOJAMH, OOECTIEUHBAIOTCS obpasnamu
3a4BJI€HUN M KaHUELIPCKUMH IPHHAIIEKHOCTAMH IS HANUCAHHUS IIMCHMEHHDIX
oOpalleHui.

Kabunersl, npenHasHadeHHbIE [ TpHEMA 3asBUTENeH, MOIDKHBEI OBITH
000OpyNOBAaHEl ~ CTYJBSMH, CTONAMH, KAHUENAPCKMMH  [PUHAIIEKHOCTAMH,
MH(pOPMAIMOHHBIME TaOTHIKaMHE (BBIBECKAMH) C yKa3aHHeM HOMepa KaOuHeTa.

Paboyee MecTO NOJDKHOCTHOTO JMIlA, IIPEJOCTABISIOIIETO MYHHUITHTIAIBHYO
yCIyry, obopynyeTrcs CpencTBaMu KOMIIBIOTEPHOH TEXHUKM W OPITEXHHUKOH,
TO3BOJIIOIMMHE OPTAaHU30BATh IPENOCTABICHIE MyHUIIUITATBEHOM YCIYTH B IIOIHOM
o0BeEME.

ObecrieunBaercss BEIXOA B HH(OPMALUOHHO-TEICKOMMYHHKAHOHHYIO CETh
"Untepher".

B nemix ofecmedenus MOCTYIHOCTH I HWHBIMIAOB B  IIOJNyYeHHH
MYHULANIANBHON YCITYTH:

- BXOJ B aJMHHUCTPATHUBHOE 3/aHHE NOJUKEH OBITH 00OpPYNOBAH MAHIYCOM,
CIIEHATEHEIMUA OTPaXIEHUIMH . H HEPHIIAMH, 00ecTIeYuBAIOIIIMHI
OECIPEIITCTBEHHBIA JOCTYIl MHBANHAOB, BKIIOYAs HHBAIUIOB, HCIOMB3YIOIIHAX
Kpecia-KOISCKH;

- IIOMCINEHUA I JTHYHOT'O IIpHeMa H OXKHIAHHUS JTHYHOTO IIpueMa IOJIKHBL
COOTBCTCTBOBATE CAHHUTAPHO-3MAAEMHUAOIOTHICCKHM MpaBUiIaM | HOpMaTHBaM,

- IIOMEIIEHHA, TOCTYIIHBIC MaJIOMOOHIIBHBIM ITOCETHTENAM 1 B3aHMOCBA3aHHEBIC



(DyHKIHOHAIBHEIM TPOIIECCOM, IS YI00CTBA PAa3MEINAIOTC KOMIAKTHO, HA OTHOM
YPOBHE;

- JECTHHUIbI, KOPHOOPHI, XOJIJIBL, KaOHUHETEI C AOCTATOYHBIM OCBCIICHHUEM,
- IIOJIOBBIE€ TTIOKPELITHA ¢ HCKIIFOYEHHEM Ka(beJIBHBIX ITOJIOB H IIOPOTOB,;

- mepuia (IOPYYHH) BJIONL CTEH IS OHOPHL IPH XOAbGe IO KOPHOpaM H
JIECTHUIAM;

- COBpEMEHHAs OPITEXHUKA U TEIEeKOMMYHHUKAIIMOHHBIE CPECTBA (KOMITLIOTED,
(hakCHMUIIBHAS CBSI3E U T.I1.);

- OaKTepHITH IHLIE JTAMIIEL;

- CTCHJIBI CO CIIPAaBOYHBIMHU MaTepHalaMU U TpaGuKOM IIpHeMa;

- GYHKIMOHAITEHO Y200Has, OBEPTaioLasics BIaKHON 06paboTke MeGens;

- KOJIMYECTBO MECT OXHIAHWA ONpPENENHeTCS HCXOAs u3 (PaKTUUECKOi
Harpy3ku U BO3MOXKHOCTEH aJMUHHCTPATHBHOIO 3MaHMs, HO HE MOXET OBITH MeHee
TIATH. -

2.13. Ilokasarenu IOCTYIIHOCTH ¥ Ka4eCTBa MyHUIUMATBHOM YCITyTH:

- HaJIMY¥e PasiuYHbIX COcOO0B MOMyYeHHsS HHOOPMAIMU O MPeIOCTaBICHHH
YCILyTH;

- cobmonenne  TpeOOBaHMI  3aKOHONATENBCTBA W HACTOSILENO
aJIMHHUCTPATUBHOTO PErilaMeHTa;

- YCTpaHEeHHe HA30BITOYHEIX aIMUHUCTPaTUBHEIX LpoLEnyp U
aIMHHUCTPATUBHBIX JCHCTBUI;

- COKpalllCHHE KOJIHYECTBA JOKYMEHTOB, IIPEACTABIIAEMBIX 3asBUTEISIMH

-

- COKpAaIlleHHe CPOKa TIPEJOCTABIIEH S MyHULUIIATBEHON yCIIyIy;

= HpOd)eCCI/IOHaHBHaH II0AIOTOBKA CIICNHaJIuCTOB AaJIMHUHHUCTpPALUH,
NpENOCTAB/LIIOINX MYHHITHIIAIBHYIO YCIIYTY,

- BHEOYepelHOe OOCIyXKUBaHWME YYaCTHUKOB ¥ HHBAIHIOB Benukoii
OreyecTBeHHOH BOWHEI, WHBANMIOB, MEPEJBHTAIONIMXCA HA KpPeCIax-KOJSCKAX,



HHBAJINOB C HAPYIIEHMAMH OIIOPHO-IBHIATEIBHOTO allllapara, HapYyIIeHHsIMH
ClIyXa, 3pCHU.

2.15. HHble TpebGoBaHMS, B TOM YHCIE YYUTHIBAIOIUME OCOOEHHOCTH
MPeIOCTaBICHNS MYHUIUIIAIBHBIX YCIYT B JICKTPOHHOM dopme u B MDIT:

- JOCTyHIHOCTb HHGOpPMAalUHd O IepedHe IOKYMEHTOB, HEOOXOMMMEBIX I
IIONy4YeHHs MyHUIIAIIAIBHOM YCIyTH, O peskuMe pabOThl aIMHHHCTPAIIUH CETECKOTO
IIOCENIEHHs, KOHTAaKTHBIX Tene(oHaX M Jpyrodl KOHTAKTHON WHGOPMALMK UL
3assBHUTEJIEH;

- BO3MOXKHOCTH 3aITOTHEHHSI 3asBHTENSIMH 3ampoca W HHBEIX JOKYMEHTOB,
HEeOOXOIMMBIX JJIs TONY9IEeHI MyHULIUITAIEHOH YCIIyTH, B 9JIEKTPOHHOM (opMe;

- BO3MOXHOCTb IIOJa4d 3asBHUTENEeM C HCIONB30BaHHEM HHGOPMAIHOHHO-
TeJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHH 3aMpoca O MPeIOCTaBICHUH MYHUITUITATBHOH
YCIYTH;

- BO3MOXKHOCTH ITOJIY4EeHH 3asBUTENIEM CBEICHHH O X0/1¢ BBIIIOJIHEHHUS 3a1Ipoca
0 IIPENOCTABIEHUN MyHHUITAIIAIBHOMN YCIIYTH B 3JICKTPOHHOM QopMe;

- BO3MOJXHOCTB JUI 3asBUTENI OJHOKPAaTHO HAaIpaBUThL 3ampoc B M®IT, mpu
Hamguud MOPIL[ nma teppuropunm Pecrny6nuxu Taraperan, AeHWCTBYIOLMIErO II0
INPUHIAITY "OQHOrO OKHA".

IIL. CocTaB, HoC/1€J0BATEIbHOCTD H CPOKH BBHINOJHEHHS aIMAHUCTPATHBHBIX
npoueayp, TpeéoBaHus K NOPAAKY HX BbINOJHEHHS, B TOM YHCJIE 0COOEHHOCTH
BLINOJIHEHHS aAMHHHCTPATHBHBIX MPONeAyP B 3JIeKTPOHHOH hopme, a TaK:Ke
0c00CeHHOCTH BbINOJIHEHHs aAMHHHCTPATHBHBIX PONenyp B
MHOroQyHKIHOHAJBHBIX IeATpax. Pasjgen no/ukeH coaepixaTs BAPHAHTHI
NpPeAOCTABJAeHHS rOCyAapCTBEeHHOH HIH MyHAIUIIAILHOM YCJIyIH,
BKJIIYAKOIIHE MOPAI0K NPeJ0CcTABJCHNS YKA3aHHBIX YCJIYT OTAENbHBIM
KaTeropusM 3asiBHTeJIel, 00beJHHeHHBIX O0IHMH NPU3HAKAMH, B TOM YHCJIe B
OTHOLIEHHH Pe3yJIbTATA rOCyAApCTBeHHOH NI MyHUIHNAJIBHO YCayru, 3a
MOJIy4eHHEM KOTOPOro OHHM 00paTH/IHCh

3.1. IlocnenoBaTenEHOCTH aIMHUHUCTPATUBHEIX IIPOLELYP.

[TocnenoBaTenbHOCTE aIMUHHUCTPATUBHBIX 1poLenyp VICIIOJTHEHU S
MYHULMNAIBHOM YCIyTH BKIIIOYaeT B ce0sl Cieyromune 1eHCTBUS:



- IPHEM U pPEeTUCTpalys o0palieHus;

- pacCMOTpEeHHEe 00palleHus;

- IOITOTOBKA U HATIPaBJICHHE OTBETA HA 00paIleHHe 3aIBUTEIO.
3.1.1. Ilpuem u peructpanus odparieHuii.

OcHoBaHMeM [ Hadajla IPeJOCTaBICHUS MYHUIIUIATBHOW YCIYTH SBISETCS
MOCTYIIEHHE 0OpalleH:s OT 3asSBUTENS B A AIMUHHCTPALUIO TOCPEICTBOM II0YTOBOM,
(bakCUMIIBHOH CBs3U 1MO0 B JIIEKTPOHHOM BH/IE.

ObpamieHre NOIISKUT OOS3ATENHFHON PpEerHCTpallid B TedeHwe | OHA ©
MOMEHTA MOCTYIUJIEHHS B 8/ IMUHUCTPALHIO.

OTBeTCTBEHHOCTH 3a TPHUEM H PErHCTPAIlUI0 OOpAalleHHs HECET CIIEIHaNIUCT,
OTBETCTBEHHBIH 34 MIPUEM U PETUCTPALUIO JOKYMEHTOB.

OOpatueHus, HanpapIeHHBIE IIOCPEICTBOM ITOYTOBOH U (PaKCHMHUILHOMN CBSI3H,
¥ JOKYMEHTHI, CBA3aHHBIE C HMX pPacCMOTPEHHEM, II€pPBOHAYalbHO MOCTYMAlT K
CIIELIMAIIMCTY, OTBETCTBCHHOMY 32 IPUEM U PEerHCTPAIHI0 JOKYMEHTOB.

OOpamienns, MOCTYIHBINHE [0  OICKTPOHHOH  IOYTE,  EXEIHEBHO
pacreyarslBaroTcs U O(QOPMIIAIOTCS CHELHANHCTOM, OTBETCTBEHHBIM 3a IPUEM H
PETUCTPAIMIO JOKYMEHTOB, I PACCMOTPeHHs PYKOBOIUTEIEM aIMHHUCTPAIHH B
YCTaHOBJIEHHOM ITOPSJIKE KaK OOBIYHbIE TUCHMEHHEIE O0PAIIeHISL.

Crenyanuct, OTBETCTBEHHBIA 3a IPHEM M PETUCTPAIlUi0 JIOKYMEHTOB,
OCYIIECTBISIET IIEPBHUYHYIO 00pabOTKy (IpOBEpKYy NPaBHIBHOCTH aJpecallii
KODPECIIOHICHIIUY, Halu4dude BCEX MPHUIONKEHHH W HWHOM [IOKYMEHTAI[UH,
SBJIAIOMIENCS  HEOTHEMIIEMOM dacThl0  OOpalleHus, uTeHHe, OIpeJeleHHUE
COZIEpKaHMs BOIIPOCOB OOpAIlleHUs IpakJaHWHA) H PETUCTPAIMIO OOpalleHHi B
JKypHaJIe perucTpalliy BXOIIIIeH KOpPeCTOHACHIINH.

B Teyenue 1 paboyero oHS ¢ MOMEHTAa PETHCTPAllHH OOpalleHus 3agBUTEINS
CIIEIHAIACTOM, OTBETCTBEHHBIM 33 IPHEM H PETUCTPAIMIO JIOKYMEHTOB,
IIPOBOJMTCS IIPOBEpKa 00palieHus Ha COOTBETCTBHE TPeOOBAHUAM, YCTAHOBIEHHBIM
NyHKTaMH 2.6 - 2.7 AIMUHHCTPaTHBHOT'O PerjIaMeHTa.

ITpy mocrymrenuu oOpamieHus, IIe yKa3saHO O NPWIIOKEHHH JOKYMEHTOB,
KOTOPBIE IOIHOCTBIO MIIM YaCTUYHO OTCYTCTBYIOT, CIEIHATUCTOM, OTBETCTBEHHBIM
38 IpHEM M PETUCTPAlMIO [NOKYMEHTOB, COCTaBIAETCS aKT 00 OTCYTCTBHU
COOTBETCTBYIOIIKX JOKYMEHTOB, KOTOPHIH IPHOOIAETCS K 00pAaIlleHHIO.



3.1.2. PaccMoTpeHue oOpaIneHnH.

[Mpomeqmue  pPerHCTPAIlMI0  [UCHMEHHBIE  OOpaIlleHus  IepeNaroTcs
CIIEIHATUCTY AIMUHICTPAIIHH.

PykoBogutens agMHHHCTPAIMK IO Pe3yNbTaTaM O3HAKOMIIEHMS C TEKCTOM
oOpallleHys, NpuiaraeMbIMH K HeMy NOKyMEHTaMH B TedeHue 2 paboumx IHeH ¢
MOMEHTA UX [IOCTYILICHUS:

- OIIPEACIACT, OTHOCHUTCA JIM K KOMIICTCHIHH aIMHHHCTpaAlWH pacCMOTPCHHE
IIOCTABJICHHLIX B 06paH_[eHI/IH BOIIPOCOB;

- OIIpefeNsieT XapaKTep, CPOKU AEMCTBUN U CPOKY pacCMOTPEHHUsI 0OpallleHus;
- oIIpenensaeT UCIIONHUTENS TOPYYeHNU;
- CTAaBUT UCIIONHEHUE MOPYYCHUM U pACCMOTPEHUE O0pallieHUs Ha KOHTPOIb.

PemernemM pykoBomuTeNs aiMHUHUCTPAIMM CENBCKOIO ITOCENEHUS SBIETCS
PE30IOLHS O PAaCCMOTPEHHH OOpaIleHHs] MO CYINEeCTBY IIOCTaBIEHHBIX B HEM
BOIIPOCOB JIHOO O MOATrOTOBKE IIHUCHMA 3asBUTEIIO O HEBO3MOMKHOCTU OTBeTa Ha
IIOCTaBJICHHEIH BOIIPOC B CiIydae, eClId PacCMOTPEHHE IIOCTAaBJICHHOIO BOIIPOCa HE
BXOJUT B KOMIIETSHIIMIO aMHUHHUCTPALIUYU CEIBCKOIO IIOCEIEHUS.

CreunanucT, OTBETCTBEHHBIH 3a IIPHUEM M PETrUCTPallii0 IOKYMEHTOB, B
TeueHue 1 paboyero AHA ¢ MOMEHTa mnepenadd (MOCTYIUICHUSA) TOKYMEHTOB OT
PYKOBOIUTENSI afMHUHUCTPAIlN CEIBCKOTO ITOCENeHUs IIepelaeT oOpalieHue s
PacCMOTPEHHUS 110 CYIIECTBY BMECTE C IPHIIOKEHHBIMU JOKYMEHTAMU CIISLHAIUCTY
aJIMUHHACTPALIHH.

3.1.3. IToxaroToBka ¥ HampaBIeHHe OTBETOB Ha OOpaIeHue.

CroenuanucT aAMUHUCTpAIMd OOecleyuBacT PAcCMOTPEHHE OOpamieHus Hu
IIOJITOTOBKY OTBEeTa B CPOKH, ycTaHOBNEeHHBIE II. 2.4.1 AJIMHHHCTpPaTHBHOTO
pernaMenTa. ”

CHGHHaJIHCT AIMUHHACTPAIHKA pPacCMaTpruBacT IIOCTYIIHBIICS 3asABICHHEC H
O(i)OpMIIHEET ITMCBEMEHHOE Pa3zbACHCHHE.

OTBET Ha BOIIPOC MPENOCTaBIIETCS B IMPOCTOM, YeTKOH U MOHATHOHN (popMe 3a
TIOJITHCEI0 PYKOBOTUTENS aAMUHUCTPALUM CENbCKOrO IOCEJICHUs Nubo JHIa, ero
3aMellaroIIEro.



B oTBere Takke ykasbiBaroTcsd M (DaMHIHS, MM, OTYeCTBO (NIPH HAIHYMK),
HOMEp Tee(poHa NOMKHOCTHOIO JIMIA, OTBETCTBEHHOIO 34 MOATOTOBKY OTBETa Ha
obpartuenue.

OrBer Ha  ofpameHne 3agBHTeNsS  HOANWCHIBAETCA  PYKOBOIMTEINb
aIMUHUCTPALUUK CEIbCKOI0 IIOCENIEHMs, B CpPOK He Oonee 2 pabGouwx gHeld ¢
MOMEHTA IOTY9YEeHHs] IPOEKTa OTBETA OT YIIOJIHOMOUYEHHOrO JOIDKHOCTHOTO JTHIIA.

Ilocme monmucaHus OTBETa CIENHANMCT, OTBETCTBEHHBIN 3a IpHEM U
PerucTpalyio JOKYMEHTOB, PErMCTPUPYET OTBET B JKypHANE pETHCTPAaluy
KOPPECHOHACHIUH C TIPUCBOSHUEM MCXOMAIIEro HOMepa H HallpaBIsieT aapecary o
moyre MO0 BpydaeT afpecaTry JIMYHO B TedeHWe 1 pabodero OHS ¢ MOMEHTA
IIOJ{IIUCAHUS.

Oteer Ha obpameHHe, IoCTynampllee B (OPMe 3IEKTPOHHOIO JIOKYMEHTa,
HanpasisieTcs B GopMe 3JEKTPOHHOTO JOKYMEHTA O aApecy 3JIEKTPOHHOI IOYTHI,
yKa3aHHOH B oOpalleHHM, MM B ITHCBMEHHOM (GopMe IO MOYTOBOMY azpecy,
yYKa3aHHOMY B OOpaIeHuH.

IV. ®opMbl KOHTPOJISI 32 HCIIOJHEHHEM AJMHHHCTPATHBHOIO periaMeHTa

4.1. Ilopsmok OCYILECTBIGHHS TEKYLIEr0O KOHTPONS 3a COONIONEHHEM U
UCIIONTHEHUEM  OTBETCTBEHHBIMH  JIMIAMH TOJOXEHMH AJMHHHCTDPATUBHOIO
periameHTa.

Texyumii KOHTPOJB 3a COOIIOLEHHEM CIICLUATHCTOM aIMHUHHCTPALIAH
ANIMUHUCTPATHBHOI'O peraaMeHTa M HMHBIX IPAaBOBBIX aKTOB, YCTAaHABIMBAIOIIMX
TpeOGOBaHMA K MPEJOCTABICHHIO MYHHIUNAILHOH YCIIyTH, OCYIIECTBIIACTC
PYKOBOJMTENIEM aAMUAHHUCTPAIIUH CEbCKOTO TTOCEIICHHS.

Tekymmuii KOHTPONbE IPOBOIUTCS IyTEM ONEPATUBHOIO BBIICHEHMS XOMa
WCIIOJHEHN o0paleHus, OCYLIECTBIECHHS IIPOBEPOK Ha TPEAMEeT COOIONEHS
HCIIONIHUTENIEM, OTBETCTBEHHBIM 3a MNpPENOCTaBICHHE MYHHLIHIATBHOW YCIYIH,
TONOXCHUH HACTOAIIEr0 AJMUHUCTPAaTHBHOIO PEINaMEHTa, WHBIX HOPMATHBHBIX
IPaBOBBIX  aKTOB,  YCTAHABIMBAIOIIKMX TpeOOBaHUS K  NPENOCTABICHHIO
MYHHILIMIIATBHON YCIIYTH.

4.2. HOpH,I[OK H IICPHOIUYHOCTE OCYIIECTBIICHHS IINIAHOBEIX M BHEIIIAHOBBIX
IIPOBEPOK ITOJHOTEI Ka49eCTBa ITPEAOCTABICHUA M}’HI/IHHHEUII:HOfI YCIyTH.

HpH IIPOBEACHHH IIAHOBBIX U BHEILNIAHOBEIX IPOBEPOK IIOJHOTHEI U Ka4yeCcTBa
IIpEaOCTaBICHHA MYHHHHHaJIBHOﬁ YCIYI'H MOrYT pacCMaTpHBAaTbCS BCE BOIIPOCEI,



CBA3AHHEIC C IIPEIOCTABIEHUCM MYHHLUNAILHON YCIyTH (KOMILIEKCHbIE TIPOBEPKH),
WY OTAEIbHBIE BOIPOCHL (TeMarTH4eckHe MpoBepkw). IIpoBepka MOXeT
OCYIIECTBILITBCS. B CBA3H C KOHKDETHBIM oOpameHreM 3asBurels. Cpokw
IPOBENCHUA NMPOBEPOK OIPENENAIOTCA PYKOBOJMTENEM aIMUHUCTPAIMH CEITBCKOIO
IOCEJICHHUS.

4.3. OTBeICTBEHHOCTb JMI[ 3a pENIeHHS H JeHCTBUS (6ezneticTrue),
PUHUMAEMBIE (OCYILECTBISEMBIE) B XOJI€ HCIIOTHEHHS MyHUIIMTIAIGHOMN YOIy TH.

CrenranvcTel aJMHHHUCTPALUKA HECYT OTBETCTBEHHOCTS, TIPELYCMOTPEHHYIO
3aKOHOIaTeNbeTBOM Poccuiickolt Denepaluy, 3a CBOM pEICHHS ¥ AeHCTBHS
(GesmelicTeue), mnpHHUMAaeMble (OCYIIECTBIAEMBIC) B XOIe IIpeOCTaBICHUS
MYHHLHIIAIBHONH YCITYTH.

44. Tpebopamus K mHopinKy © (GopMaM KOHTPONS 3a HCHOTHEHHEM
MyHHIUNAIBHOR YCIIyI®, B TOM YHCIE CO CTOPOHBI IPa)IaH, UX OOheNWHEHUH u
OpraHu3alMi.

Kontpons 3a mpenocrasieHueM MYHHIIHIIATBHONR  YCIYTH CO  CTOPOHEI
YIOIHOMOYEHHbIX JINI aIMUHHCTPALUK TOJDKEH OBITh TIOCTOSHHBIM, BCECTOPOHHHUM
¥ O0OBEKTHBHBIM.

KonTpons 3a paccmoTpeHmeM CBOMX OOpaleHHH MOTYT OCYIIECTBISTH HX
aBTOPB! Ha OCHOBaHMM HHQOPMAlWH, IOTYyIeHHOH B AIMUHMCTPAIHH CEeIbLCKOrO
IIOCEJICHH, B TOM YHCIIE Y UCIIOTHHUTENS MO TENE(OHY.

V. Mocynebubiii (BHeCyneOHBINH) MOPANOK 00:KATOBAHMS PeleH il 1 AefcTBHI
(OesneiicTBHsT) Oprana, MpeAOCTABISIIOLIEr0 MY HHIHTIATLHY IO yeayry, M®II, a
TAKIKe HX JO/KHOCTHBIX JIHI[, MyHHIHNATLHBIX CJIYKAIIAX, pAGOTHUKOB

5.1. 3ajBurens mmeeT mpaBo Ha nocyneGHOe (BHecymeGHOE) oGKalOBaHMeE
peluenuil u mevcTBuii (Oe3meHCTBHS) aAMUHHUCTPAIME M €TI0 OTBETCTBEHHBIX JIALI,
IPUHATHIX (OCYINECTBIsEMBIX) B XO/€ MPEI0CTABICHHS MY HUIUIATBHOM YCIIyTH.

5.2. 3agBuTens MOXeT oOpaTurhea ¢ Kanoboi, B TOM 4mcie B CIEIYIOIIUX
CIIyJasx: "

1) HapywieHwe cpoka perucCTpaluu 3aIpoca 3asBUTENS O IIPeOCTABICHUH
MYHHIUIIAIEHON YCIIYTH;

2) Hapymienwe CpoKa IIPeJOCTaBICH)s MyHHIIATIALHOM YCITyTH;

3) TpeboBaHMe y 3asBUTENs JOKYMEHTOB HIIH uHpopMaruu  HbOO



OCYIECTBICHHS HEUCTBHUH, IIPEACTABICHME HIH OCYIIECTBICHHE KOTOPBIX HE
NpeayCMOTPEHO HOPMATHBHBIMH IIpaBOBBIMH akTamu Poccuiickoit ®epepanumu,
PecyGiuxu  Tatapcran, MaMaiplickoro MyHUITHIIANBHOIO paiioHa IS
IIPEIOCTABICHH MyHUIIUNIANBHON YCIIyTH;

4) OTKa3 B NpHEME NOKyMEHTOB, IIPEOCTABICHHE KOTOPHIX IPELyCMOTPEHO
HOPMAaTHBHBIMH TPaBOBBIMU akramu Pocculickoii ®enepanuu, PecmyOnmku
Tarapcran, MamaibIIICKOTO MyHHIHIATBHOIO pafiOHa Ui IIPefOCTABIEHHUS
MYHUIUIIATBHON YCIIYTH, Y 3aSBHTEIS;

5) OTKa3 B IIPEAOCTaBIeHUN MYHUIIUIAIBHOR YCIYIH, CIM OCHOBAHMS OTKa3a
He MpelyCMOTpeHs! (GefcpalbHBIMH 3aKOHAMH W NPHHATHIMA B COOTBETCTBHH C
HUMHM HHBIMU HODMAaTHBHBIMH IIPDaBOBBIMH akTamMu Poccuiickoit ®enepariuu,
3aKOHAMH M MHBIMH HOPMAaTHBHEIMM IIPABOBBEIMU akTaMH PecmyOmuku Tarapcram,
MYHHIUNAIBEHEIMH [IPABOBBIMU aKTaAMU;

6) 3arpeboBaHre OT 3agBUTEILI IPH NIPeNOCTABIEHUI MYHULUIATEHON YCIyTH
IUIaTEl, HE TPEeyCMOTPEHHOM HOPMAaTHBHBIMU IIPABOBBEIMH aKTaMH PoccHiickoit
®eneparun, Pecrybnuku Tataperan, MaMaIEIIICKOTO MyHUIUNATEHOTO PaioHa;

7) otkaz HMcmonkoma, momkHOCTHOro numa Mcmomxkoma B WCIIPaBIICHUH
TONYIICHHBIX OII€YaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe IIPEeHOCTABICHHUS
MyHMIUNATBHOH YCIYTH AOKyMEHTax MO0 HapyIleHHe YCTAHOBIEHHOTO CpPOKa
TaKuX VCIIPaBJIEHHM;

8) HapylleHWe CpOKa WM IIOPANKA BEIIAYH ITOKYMEHTOB IIO pe3ylbTaTaM
IPEOCTABICHHS MyHULIUTIATBHOM YCITYTH;

9) mpuocTaHOBNEHHE IPENOCTABICHHS MYHHIMIANIBHON YCIyTH, eciu
OCHOBaHHS TMPHOCTAHOBIIEHHS HE MNPEeIyCMOTPEHBI (elepalbHBIMH 3aKOHAMH H
NPUHATBIMH B COOTBETCTBUM C HMMHM MHBIMH HOPMAaTHBHBEIMH IIPAaBOBLIMH aKTaMHU
Poccuiickoit ®enepanyy, 3aKOHAMHE ¥ MHEIMA HOPMATHBHBIMHE IIPABOBEIME aKTaMH
Pecmybnukn Tatapctan, MyHUITHITATEHRIMHI [IPABOBBIMU aKTAMHU;

10) TpeboBaHMe y 3asBUTENsI TPH MPETOCTABICHUE MYyHHIUIIAIBHOMN YCIyTH
JOKYMEHTOB WM HH(POPMALUH, OTCKICTBHE U (HIH) HEJIOCTOBEPHOCTh KOTOPLIX He
YKa3bpIBAIUCH MPH NEPBOHAYAIBLHOM OTKa3e B NMpHEME HOKYMEHTOB, HEOOXOIMMEIX
I IPeNOCTaBICHHSA MYyHMUMIIANBEHOH yeayrd, mubo B  IpefocTaBIeHHH
MyHHLUIIAIBHOR YCIIYTH, 38 UCKIFOYECHHEM CIydaeB, IPelyCMOTPEHHEIX IIYHKTOM 4
qacTH 1 crateu 7 @enepansroro 3axona N 210-03.

5.3. XKamoba monaercs B MUCEMEHHOM (opMe Ha OYMaKHOM HOCHTETE, B



aNIeKTPOHHOH (opme B aamuHucTpanuto, MOI[ n1ubo B COOTBETCTBYMOIMIT OpraH
rocygapcTBeHHOM BiactH Pecmy6muku TartapeTaH, SBISIOIIMHCS ydupeauTelIeM
MOILI.

5.3.1. XKanmoba nHa permenus u neiictBusg (0e3neifiCTBHSA) OTBETCTBEHHBIX JIHII
aIMIHHICTPALIH, TTOJAI0TCS HA VMSI TTIABEI aIMUHHCTPATTHH.

5.3.2. XKanoba Ha pemeHus u nHeiictBusa (OesgeiicTtBusa) pabotHuka MOI]
IIOJAETCS PYKOBOAUTEIO cooTBeTCTRYIomEero M®ILI.

5.3.3. Xanoba na pemeHus u neiicteus (Oe3medictBus) M®LI mogaercs
PYKOBOJHMTENIO COOTBETCTBYIOIIEIO OpraHa rocyapCTBEHHOH BiacTé PecrmyOmuku
TarapcraHn, asnaromemMycs yupegureiaeMm MOLI.

5.4. JKamoba mHa pemeHus u JelictBui  (Oe3meiicTBHe) oprama,
IIPEJOCTABIIAIOIEr0 MYHHULWNANBHYIO YCIYTy, MAODKHOCTHOTO JIMIIAa OpraHa,
IIPENOCTABISIOMEr0 MYHHUIMIANBHYIO YCIYry, MYHHLIMIIATBHOTO CIy)KalIIlero,
PYKOBOJHUTENS OpraHa, NpefOCTaBISIONIEr0 MyHHUIIUNIATBHYIO YCIYTY, MOXKET OBITh
HalnpapleHa [0 IIo4YTe, Yepe3 MHOIO(YHKIIHOHANBHEIN LEHTP, C HMCIIOIL30BaHHEM
HH()OPMaIIHOHHO-TEIEKOMMYHUKAMOHHOM ceTH "VIHTepHeT", obuIiansHoro caira
OpraHa, MpPeJOCTABIIIONIEN0 MYHHLIMNANBHYIO YCIYTy, €IHHOI0 IopTaia
TOCYNAPCTBEHHBIX M MYHHIMIANBHBIX YCIYT JHOO pPEerdoHalLHOrO = IopTaia
TOCYHapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYI, a TAKKE MOXKET OBITH MpHHATA TIPH
JTUYHOM NpHeMe 3asBUTENA.

5.5. JKanmoba 3asBUTEIIS TOJDKHA CONEPXKATh:

- HaUMEHOBaHHE OpraHa, IPeJOCTaBILIOMEr0 MYHUIUNATEHYIO —YCIyTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, IIPeIOCTaBIBIIOIIEr0 MyHUIMIAIBHYIO YCIyTy, JTH00
MYHHIHIIAIBHOTO CIIy>Kallero, pelleHus U AedcTBHA (Oe3neifcTBue) KOTOPBIX

00XKaIyroTCS;

- (haMmwIuIo, UM, OTYECTBO (IIOCIeAHee - IPU HAIWYHUU), CBEJICHHI O MECTe
XWUTENbCTBA 3aSBUTENSI - (U3MUECKOTO JIHIa JUOO0 HAUMEHOBAHWE, CBEJEHHS O
MeCTe HaxXOXKIeHHs 3asBHTeNs - IQPHINYECKOro JIMIa, a Takxke Homep (HoMepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEKTPOHHOH HOYTHI (TIPH HAMMYHMH) H
MOYTOBBIN afipec, 110 KOTOPOMY JTOJDKCH OBITh HAIIPABJIEH OTBET 3asBUTEIO;

- cBefieHHa 00 oOXalmyeMBIX pelleHHAxX M AedcTBusix (OesmeiicTBuM) opraHa,
IPENOCTABIAIOMIEr0 MYHHIMNAIBHYIO YCIYTy, HODKHOCTHOTO JIMIIA OpraHa,
IPENOCTABIISAIOIIEr0 My HALIUIIANBHYIO YCIIYTy, TM00 MyHUIIUITANEHOTO CIIYKAIIEro;



- JOBOJbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COIVIACEH C pelIeHHeM U
neiicrueM (Oe3neiicTBHEM) OpraHa, NpeqOCTaBIAIOIIEr0 MyHUIWIIATRHYIO YCIYTY,
JOIDKHOCTHOTO JIMLA OpraHa, MPeNOCTaBISIONIEr0 MyHHIMIATBHYIO YCIyTY, JHOO
MYHHIUIIAIEHOTO CITYKaIEro. 3asBUTENEM MOTYT OBITH IIPEACTAaBIEHBl JOKYMEHTEI
(pu HANIMYUK), IOATBEPKIAOIIUE TOBOABI 3asBUTENS, THOO UX KOITHH.

5.6 JXKanoba, MoOCTymuBINAas B OpraH, NPENOCTABISIONIMA MYyHHIIUIAILHYIO
YCIIyTY, MO0 BHIIIECTOSIIME opraH (IIpH ero HAW4KHK), IOJUIEKHUT PACCMOTPEHHUIO B
TeUeHHe IATHAAIaTH pabodyux [AHeH co [OHS €€ perucTpaluu, a B clydae
o0’kanoBaHMsd OTKa3a Oprasa, IPEAOCTABISIONIEr0 MYHUIHMIIANBHYIO VCIYTY, B
IIpMeMe JOKYMEHTOB y 3asSBHTENs IU00 B HCIIPaBIEHHH IOMYIIEHHBIX ONEYAaTOK U
OImMOOK WX B cioydae OOXaloBaHMS HapyLIEHHs YCTAHOBJICHHOI'O CPOKA TAKHMX
HCIPaBJIeHHH - B TeUEeHHE IISITH pabouux JHEH CO JIHS €e PeruCTPAaLyH.

5.7 Ilo pesynbTataM pacCMOTPEHHS JKaI00Bl IIPHHHMAETCHS OJHO u3
CIIETyOIINX PeIIeHUH:

1) >xamoba ynoBIETBOpPSAETCS, B TOM 4uClIe B (QOpME OTMEHEBI TMPHHATOrO
pelleHys, HCIOpaBIeHHsS [OIYIIEHHBIX OIEYaTOK W OIMHOOK B BBIJAHHBEIX B
pesynbTare TPEeNOCTaBICHUA TOCYLAPCTBCHHOM WM MYyHHUIUITATRHOH YCIyTH
JOKYMEHTaxX, BO3BpaTa 3asiBHUTEIIO JCHEKHBIX CPEACTB, B3UMaHHE KOTOPBHIX He
IIPeIyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBLIMH akTaMH Poccuiickoit ®Deneparum,
HOPMATMBHBIMU IPaBOBBIMU akTaMH cyObekToB Poccuiickoit ®Denepaium,
MYHHUIUIIAIBHBIMU PABOBBIMU aKTaMHU;

2) B yZIOBIETBOPEHIH KaJI00BI OTKA3BIBACTCA.

5.7.1 B cnyyae npH3HaHHA XKalo0Bbl, [IOJIEKAIICH YAOBIETBOPEHUIO, B OTBETE
3asBUTENIO JaeTcs MHQOpMaus o JeHCTBHUIX, OCYIIeCTBISIeMbIX HCIoaKoMOM, B
IeNAX He3aMeUIMTENBHOr0 YCTPaHEHHUS BBIABICHHBIX HAPYLICHHU IPH OKa3aHUH
MYHULMNAIBHON YCIYrH, a TaKkKe IPHHOCATCS W3BHHEHHUS 3a JOCTABICHHEIE
HEeyJ00CTBa M yKasbIBaeTcsl MHQOpMalus O IalbHEHIMUX NOelCTBUSX, KOTOpPHIE
HEOOXOMMO COBEPIIUTH 3aSBUTEIIO B IEJIIX MOLY4YeHUS MyHUITUIATEHOM YCIIyTH.

5.7.2. B ciydae mpHW3HAHHS KaNoObl HE IOJUIECXKAIEH YIOBIETBOPEHHUIO, B
OTBETE 3afBUTEIIO JAIOTCA apryYMEHTUPOBAHHBIE Da3biACHEHHS O MNPUIHHAX
IIPUHATOrO pEIIeHHs, a TaKKe HHQOpMalus O MOpsaKe 00XalOBaHWS MPUHATOTO
pelIeHus.

5.8. B cmyuae ycTaHOBNEHHS B XOJle WJIM IO PE3YNhTAaTaM DPACCMOTPEHHUS
’Kano0Bl NPHU3HAaKOB COCTaBa aJMHUHHCTPATHBHOTO IIPABOHAPYINEHHS MU
IIPeCTyIIEHHs, NOJDKHOCTHOE JHIO, paOOTHHMK, HAJENICHHBIE ITOJHOMOYHSMH II0
PAacCMOTPEHMIO JKalo0d B COOTBETCTBUM C IIYHKTOM 5.6 HacTosiero pasmena



aIMUHHMCTPATUBHOIO pErjlaMeHTa, He3aMeIUIMTENBHO HalpaBIsIOT HMEIoLIecs
MaTepHajbl B OPraHbl IPOKYpPaTyphL.

5.9. He nmo3guee nHs, CIEAYIOMIETO 3a AHEM IIPHHATHS pellleHus, YKa3aHHOTO B
IyHKTe 5.7 HAcTOALIEro paslena aJMUHUCTPATUBHOIO PEriiaMeHTa, 3asBUTENIO B
NMUCBMEHHOH ¢opMe HOO MO JKENaHWIO 3asgBUTENS B DSICKTPOHHOH dopme
HaIpaBiieTcs MOTHBUPOBAHHBIA OTBET O Pe3yJIbTaTaX PaCCMOTPEHMS KAIOOLL.

5.10. Wudopmanus s 3asBurened o0 HX 1npaBe Ha gocyneOHoe
(BHecyzneOHOe) oOxanmoBaHue AeHcTBUM (Oe3melcTBHUS) W pEINeHHH, IPHHSTHIX
(ocyImecTBIIIEMBIX) B X0/ TPeJOCTaBIeH!s] MYHUIIMITATHHOR YCIyIH, pa3MelaeTcs
Ha  OQHUIMANEHOM  caliTe  QJIMHHHCTPAIlMM  CCILCKOTO  TOCENeHHS U
MH(OPMaIMOHHBIX CTEHIAX.



