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06 AOMUHUCTPATUBHOM perfiameHTe npefocTaBneHns MyHULUNanbHON yCnyru
Mo MPeAoCTABJIEHHUIO JKUJIOT0 MOMeleH s 10 J0roBOPY COLHAIBHOI0 HalMMa

B uensax obecneyenuns peanusaunm npae 1 3aKOHHbIX MHTEPECOB rpaxaaH, opUANYECKMX N,
COBEPLUEHCTBOBaHWA  pernaMeHtauMm u  craHjaptusauuv  AeATeNbHOCTU  CTPYKTYPHbIX
noJpasaeneHuii No NpefoCTaBneHnto MyHUUMNanbHbIX YCyr, B cOOTBETCTBUN ¢ PeaepanbHbiv
3akoHom ot 06.10.2003 r. Ne 131-®3 «O6 obwux npuHUMNax MecTHoro camoyrnpasneHus POy,
depepanbHelM 3akoHoMm oT 27.07.2010 r. Ne 210 — ®3 «O6 opraHusauyuu npeaocTaBreHns
rocyAapCTBEHHbIX ¥ MyHULUMNANbHbIX yCnyr», CnonHUTENbHbIA KOMUTET Nnocersika ropoAckoro Tuna
AkcybaeBo AkcybaeBckoro MyHuumnaneHoro painoHa MOCTAHOBIAET:

1. YTBepauTb  npunaraembli  AOMUHUCTPATUBHLIA  perrnamMeHT  npeaocTaBfieHus
MYHULMNANbHON YCnyru no NpeaoCcTaBfeHUIo XUIoro noMeLLeHns no 4oroBopy CouuarnbHoro
Hanma.

2. Pasmectutb HacTosilee nocTaHOBReHWe Ha oduumanbHoMm caiTe AkcybaeBcKoro
MyHuLMnanbHoro paioHa Pecnybnuku TaTtapcran (http://aksubayevo.tatarstan.ru) u onybnukosatb
Ha OdDVILu/IaﬂbHOM noprane npaBoBOW nHpopmauun Pecnybnuku TaTapcTaH

3 KOHTpOﬂb 3a WCMNOSTHeHneM Hacw"ﬂu,téé'om’” CTAHOBIIEHUSI OCTaBIsII0 32 COGON.
& N,

KOMMTET NOCENKA
aopcac« R
s 8\E AKCYBAERD 35

PykoBoauTens UCNONHUTENBHOIO KOM
nocenka ropogckoro tuna Akcybaeso:

MopbyHos A A.



VTBepkIeH

[TocTanoBneHuem

HcnonnurensHoro komureTa nr Akcy6aeBo
Akcy6aeBCKOro MyHHIMIIAIBHOTO paifoHa,
Pecny6imku Tatapcran

oT «19» ampens 2023 . Ne 7

AOMUHUCTPATUBHbLIN pernameHT
npefocTaBfeHUsA MyHULUNANbLHOMW YCNYrU NO NPeAoCTaBAEHUIO XUITOro NoMeLLeHUS
no AOroBopy couuanbHOro Harma

1. O6WwKe nonoxeHus
1.1.  TlpeameT perynupoBaHusi agMUHUCTPATUBHOTO pernameHTa

1.1.1. Hactoawuin agMMHUCTPaTUBHBIA perfiameHT npeaocTaBlieHnss MyHULMNanbHON
ycnyrn (panee — agMUHUCTPATVBHBLIA pernaMeHT) ycTaHaBnuBaeT CTaHaapT U MOpsAoK
npeaocTaBneHnss MyHULMUNanbHOW yCnyru no nNpefoCTaBfEHUIO XXUIOro MOMeLLeHUsa Mo
AOroBoOpy couunanbHOro Hanma (fanee — MyHuuunanbHas ycnyra).

1.1.2.  TlonoxeHnss  aAMUHUCTPATMBHOIO  perfamMeHTa  MPUMEHSIIOTCA  Npu
NpefoCTaBNEHNN XKUIOro NMOMELLEeHNS MYHULUMNAnbHOro XUMUWHOrO ¢oHga no AoroBopy
coumanbHOro Halma, B nopsiake, ycraHoeneHHom 3akoHoM Pecnybnuku Tatapcrad ot 13
nona 2007 roga Ne 31-3PT «O peanusaumu npae rpaxgaH Ha npenocTasieHne UM >Kunbix
NMOMEeLUeHniA  rocyJapCTBEHHOro  wunuiHoro  ¢oHga Pecnybnuku TartapctaH u
MyHULMNAnNbHOro unuuiHoro doHaa Mo [oroBopam  couuanbHOro Haima»  (oanee
COOTBETCTBEHHO — XWible nomeleHns, 3akoH Pecnybnukm Tatapctan Ne 31-3PT).

1.2. KaTteropuu 3assutenei

1.2.1. Jlnuyamu, umerowummn npaBo Ha noslydeHue MyHUUUNanbHo yCryru, SBAsoTCA
rpaxxgaHe Poccuiickon ®epepauuun, npoXuBalowWmMe Ha TEpPPUTOPUUM MYHULIMNANLHOrO
obpasoBaHus B Pecrybninke TaTapcTaH, NpusHaHHbIE HYXKAAKOLLMMUCS B XKUITbIX MOMELLEHUAX,
' B OTHOLLUEHWUW KOTOPbIX MPUHATO peLleHne 0 NpefoCTaBeHNI XKIUIOro NoMeLLleHus (qanee —
3asABUTEND).

1.22. C 3asBneHvem BnpaBe o06pPaTUTLCH YMNOSIHOMOYEHHbI NpeacTaBUTeNb
3afBuUTENs, [OEUCTBYOWWUA B CWNY MOJMTHOMOYUINA, OCHOBaHHbLIX Ha OQOPMIIEHHON B
yCTaHOBMEHHOM 3akoHoAaTenbcTBOM Poccuiickon Pepepaumm nopsiake OOBEPEHHOCTH,
3aKOHHbI NpeacTaBUTENb 3asaBUTENSA, AEWCTBYIOLMIA HA OCHOBaHWUM deaeparnbHOro 3akoHa
nnBo Ha OCHOBAHWM aKTa yNoSIHOMOYEHHOIO Ha TO OpraHa MEeCTHOro camoynpaeneHns (ganee
— 3aABUTENb, NPeACcTaBUTENb 3asaBUTENS).

1.3. Mopanok uHpopmMmnpoBaHusi 0 NpeaoCTaBNEHU MyHULMMANBHON YCIyriA

1.3.1. WHdopmaunss o nopsgke npefocTaBneHnst  MyHULMUNAnbHOM  yCryru
pasmellaeTcs:

1) Ha MHMOPMAaLMOHHLIX CTeHAax, CoAepXalyux Bu3yasnbHYlD W TEKCTOBYHO
VHpopMaUMIO O  MyHUWUMNanbHOW  ycnyre,  pacrofioXeHHbIX B MOMELLeHUsX
MHOrOYHKLMOHASbHbIX LEHTPOB MPeAO0CTaBMNEHUS FOCYAAPCTBEHHBLIX U MYHULMNANbHBIX
ycnyr.

2) Ha oduumanbHoOM caiiTe MyHWUMNanbHOro paloHa B MHGOPMaLUOHHO-
TenekoMmyHukaumoHHow cetn «MHTepHeT» (https://www» Aksubaevo. tatarstan.ru);

3) Ha [MopTane rocyfapCTBEeHHbIX W MyHULMNanbHbIX ycnyr Pecny6nvku TaTtapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckuin nopran);
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4) na EAnHOM nopTasne rocyfapCTBeHHbIX M MyHUUmMnanbHbix yenyr (dyHkuuin) (https://
www.gosuslugi.ru) (aanee — EauHbIn noptan),

5) B rocyaapCTBEHHOW WHpOpMaLUnoHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHULMnanbHbix ycnyr Pecnybnukn Tatapctan» (http:/frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MyHULMNATBbHbBIX YCIYr).

1.3.2. KoHcynbTupoBaHue No BOMpocam NpefoCTaBeHns MyHULMMNanbHOW yCnyru
ocyLlecTBnsieTcs:

1) B MHOrogpyHKUMOHamNbHbIX LEHTpax MpeaocTaBneHnst rocyjapCTBEHHbIX U
MYHULMNAnbHbLIX YCRyr Npy yCTHOM obpalleHum - INYHO UK No TenedoHy;

2) B MHTepakTMBHOW chopme PecnybnukaHckoro noprana;

3) & YMNosHOMOYEHHOM Ha rnpedocmasneHue ycryau opaaHe(VcrnonHumesbHoOM
komumeme nem Akcybaeso) (nanee — OpeaH):

npv YCTHOM 0BpaLLeHnn - MUYHO UK Nno TenedqoHy;

npy NMMCbMEHHOM (B TOM Yucrie B hopMe 3NeKTPOHHOro AoKyMeHTa) obpalyeHun — Ha
BymMaXkHOM HocuTese Mo noyTe, B ANIEKTPOHHOR hopMe Mo 3NEKTPOHHOW noyTe.

1.3.3. NHdopmauua Ha EauHom nopTane, PecnybnvkaHckom nopTane o nopsiake u
cpokax npeaocTaBfeHusi MyHULMUNanbHOW yCryrn Ha OCHOBaHUW CBEAEHWI, coaepx)aLlnxcs
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCMyr, NpefoCTaBnseTcs 3asBUTENtO
BGecnnaTHo.

JocTyn K MHcpopmMaLmm o cpokax 1 nopsiake npeaocTaBneHns MyHuuunanbHom ycnyru
ocyLiecTBnseTcs 6e3 BbINOSIHEHWs 8asBUTENEM Kakux-nnbo TpebosaHwii, B TOM yncne oes
NCMONb30BaHUA NpoOrpammMHoOro obecnevyeHus, ycTaHOBKa KOTOPOro Ha TexHu4eckue
cpeactea 3asButenst TpebyeT 3akniodeHWUs MLEH3MOHHOTO WM WMHOro cornalieHns ¢
npaesoobnagatenem nporpammHoro obecneveHus, npegycmaTpusatoLlero B3MaHue nnatbl,
perucTpaumio unu asTopusauuio 3asBUTENs WKW NpefocTaBfieHne UM nepcoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpalieHnn 3asBUTENSA NIMYHO UNM No TenedoHy B COOTBETCTBUM C
nocTynuBLUMM oBpalleHrem npeaocTaBnsaeTca MHopmaums:

1) 0 MecTe HaxoXZeHUsi MHOroyHKUMOHaNbHOro LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTsl, cnpaBoYHble
TenedoHbl);

2) 0 nopsiake NpefoCTaBeHnst MyHULMNanbHoW yenyru, o crnocobax u cpokax nogavu
3aaBNeHUN;

3) o kaTeropusix rpaxgaH, KOTOpbIM MpeAoCcTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTMBHbIX NPABOBbLIX aKkTax, PEryMpyoLWMX BONPOCk! NPeAoCTaBIeHNs MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAWMbIX [AnsA PacCMOTPEHUs 3afBneHus o
npeaocTaBeHU MyHULMNANbHON YCyrn, 0 CpoKax npuema v peructpaunm 3assrneHuns;

5) 0 xone npefocTaBneHnss MyHULMNanbHOW ycnyru,

6) o MecTe pasmMelleHua Ha oduumanbHOM canTe WHhopMauuu no Bonpocam
npeaocTaBneHns MyHULMNanbHON ycnyru,

7) o nopsake o6xanosaHus AeicTBMiA nnn 6e3nencTBrs JOMKHOCTHBIX Ny OpeaHa.

Mo nucCbMEHHOMY oOOpalleHuto  COTPYAHMKU  oTAena, OTBEeTCTBEHHOro  3a
npefocTaBneHe MyHULUNanbHON ycnyru, nogpobHO B NMUCbMEHHOW (hopMe PasbACHAIOT
3aABUTENI0 NOPSAOK NMPELOCTaBEHUS MYHULMNANbHOW YCnyrv U BOMPOCHI, yka3aHHble B
HaCTOSILLEM MYHKTE afMUHUCTPATUBHOrO perrnaMeHTa, 1 B TedeHne Tpex paboumx AHewn co
[HS perncTpauumn obpalleHus HanpaensioT oTeeT 3assutento. OTBETbl AlOTCA Ha s3blke
obpatleHuss. B crnyyae HEBO3MOXHOCTW [aTb OTBET Ha A3blKe OOpalleHusi UCMOnb3YoTCH
rocyfapcTBeHHble A3blkv Pecnybnuku TatapcTtaH.

1.3.5. WHdopmauua no Bonpocam NpeaocTaBieHns MyHUUMNanbHoW ycnyru
pasmeLLaeTcs Ha ouLManbHOM cailTe MyHULMNAnbHOro paioHa (uu 20podcKoeo OKpyaa)
1 Ha UHPOPMALIMOHHBIX CTeHAax B nomelleHusix OpzaHa ana paboTbl C 3aaBUTENSMU.
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NHopmaLmsa Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapctaH, pasmellaemas Ha
MH(POPMALMOHHBIX CTeHAax W Ha oduumanbHOM canTe MyHWUMNanbHOro paioHa B
WUHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTu  «WHTepHeT», BKM4YaeT cBedeHuss o
MyHULUMNanbHOM ycnyre, coaepxalumnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO perrnamMeHTa, WHMOPMaUMIo O MeCTe HaXOXAEHWUsl, CrnpaBOYHbIX
TenedgoHax, BpeMeHn pabotbl OpeaaHa, 0 rpacduke npuema 3asiBNeHuit Ha npegocTaBneHme
MYHULMNANbHON YCRyru.

1.4. HopmaTtuBHble NnpaBoBble akTbl, perynupytouime npegoctaBneHme
MYHULMNANbLHO yCnyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErynvpyloLlnx npeaocTaBneHue
MyHMUMNANbHON ycnyrn (C ykasaHUEM pPEKBU3UTOB HOPMATUBHbLIX MNPaBOBbLIX aKTOB U
NUCTOYHWUKOB UX ocbuumanbHoro onybnukosaHus), pasmeLleH Ha EauHom noptane, B PeecTpe
rocyAapCTBEHHbIX W MyHULMNAanbHbIX yCnyr, Ha oduuManbHOM calTe MyHULMNanbHOro
paioHa B MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn « IHTEpHETY.

1.4.2. TekcT agMUHUCTPATUBHOIO pernamMeHTa B A4eWCTBYIOLEA pedakuumn nognexuT
pasmelleHunto Ha EgnHom noptane, B Peectpe rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyT,
Ha odumumnanbHoOM cante MyHULUMUNanbHOro panoHa B NHOPMaLMOHHO-
TeNeKoOMMYHUKaLUNOHHOW ceTn «MIHTepHeT».

1.5. TepMuHblI, ncnonb3yemMmble B agMUHUCTPATUBHOM perfnamMeHTe,
n nx onpepeneHnsa

1.5.1. B agMUHUCTpaTUBHOM perrnamMeHTe WUCMNonb3ylTCs Ccrneaylwme TePMUHbI Y
onpeeneHuns:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEHTpa npeaocTaBrieHus
rocyapCTBeHHbIX U MyHUUMNANbHbLIX YCRyr — TepputopuanbHo 060cobneHHoe CTpyKTypHoe
nogpasgenexHve (0puc) MHOroyHKLMOHaNbHOro LeHTpa NpeaocTaBneHns rocyaapcTBeHHbIX
N MyHULMNAnNbHbIX YCNyr, CO34aHHoe B ropoAcKkoM (CenbCKOM) NoceneHmm MyHULMnanbHOro
parioHa unu B ropofackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUWM C MyHKTOM 34
[MpaBun opraHusaumn [eATenbHOCTU MHOroYHKLMOHANbHbBIX LIEHTPOB MpenocTaBreHns
rocyfapCTBEHHbIX W MyHUUMNAnbHbIX  YCAYr,  YTBEPXAEHHbIX  MOCTAHOBNEHWEM
MNpaBuTtenscTBa Poccuinckoin epepaumm ot 22.12.2012 . Ne 1376 «O6 ytBepxaeHun MNMpasun
opraHusaumMM  OeATeNbHOCTU  MHOrOYHKUMOHAmNbHbIX  LIEHTPOB  MpefocTaBlieHns
rocyapCTBEHHbIX U MyHULMNANbHbIX YCIyry;

TexHuyeckass owwubka - owubka (onucka, onevaTka, rpaMmmartuyeckas Unu
apudmeTtnyeckas  owmbka nmbo  nopgobHas  owmbka),  JOnNyweHHas  opraHom,
npeaocTaBnsAlWMM MyHULMNATbHYIO YCIyry, U NpuBeALlas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JIOKYMEHT (pe3ynbTaT MyHULUMNAanbHOW YCnyrun), CBEAEHUAM B LOKYMEHTaX, Ha
OCHOBaHWW KOTOPbIX BHOCUITNCL CBEAEHWS;

Eovnaa cuctema wugeHtudmkaumm v ayTeHTUdMKauuMmM B MHGppacTpykType,
obecneumnBatoLen NHPHOPMaLMOHHO-TEXHONOrMYECKoe B3aumoaencTBmue UHMOPMaLMOHHBIX
CUCTEM, UCNonb3yeMblX ANA NpefocTaBreHusa rocygapCTBEeHHbIX U MyHULMNAbHbIX YCAYr B
anekTpoHHow popme (aanee — ECUA) — cbegepanbHas rocyaapcTtBeHHas MHOPMaLMOHHAs
cuctema, obecneumBaroLias CaHKLUMOHUPOBAHHbLIA AOCTYN Y4aCTHUKOB MHMOPMALMOHHOIO
B3aVMOAENCTBUS B €AUHON cucteme uaeHTudumkaumm n ayTeHTudukaumum Kk nHgpopmaumu,
copepallemncs B rocyaapCTBEHHbIX MHEOPMALMOHHBIX CUCTEMAX U NHbIX MHPOPMAaLMOHHbIX
cucrtemax;

M®Ll - MNocynapctBeHHoe GopkeTHOE yupexxaeHne «MHOroyHKLMOHaNbHbIA LUEeHTP
npeaocTaBneHns rocyaapCcTBeHHbIX U MyHULMNanbHbIx yenyr B Pecnybnuke Tatapcrany;
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AUNC MoL| - ABTOMaTU3MPOBaHHas NHhopMaLUnoHHas cuctema
MHOrO(YHKLUMOHANbHbIX LEHTPOB NpeaoCTaBneHusi rocyAapCTBEHHbIX U MyHUUMNanbHbIX
ycnyr Pecnybnuku TatapcTaH.

1.5.2. OCHOBHbIE MNOHATUSA, WCMOMb3yeMble B HacTosWweM aAMUHUCTPaTUBHOM
pernameHTe, NPUMEHSIIOTCS B TOM e 3HayeHun, 4To 1 B eaepanbHoM 3akoHe oT 26 nions
2006 roga Ne 135-d3 «O 3awmTe KOHKYPEHLUN».

1.5.3. B agmMuHuCTpaTMBHOM pernameHTe noj 3asBfieHMemM O npeaocTaBneHum
MyHULUMNanbHoOW ycnyrn (oanee - 3asiBfeHvWe) MNOHUMaeTcs 3anpoc O NpedocTaBieHnu
MYHULMNANbHOM YCyru, NoAaHHbIA B COOTBETCTBUM C NyHKTOM 3 cTaTbn 2 denepasnbHOro
3akoHa ot 27 wwong 2010 roga Ne 210-®3 «O6 opraHusauum npenoctaBneHns
rocyfapCTBEeHHbIX U MyHULMNaNbHbIX ycnyr» (aanee — ®enepanbHblil 3akoH Ne 210-93).

2. CtaHgapT npefocTaBrieHUs MyHULMNaNbLHOW yCnyru
2.1. HaumeHoBaHve MyHULMNansLHOW ycnyru
MpepocTaBneHve XuUnoro NoMeLLeHns no 4OroBopy couunanbHoOro Hamma.

2.2. HanmeHoBaHue 1crnonHuUTeNbHO-pacnopsaanTenbHOro opraHa MecTHoro
camoynpaBseHusl, HenocpeacTBEHHO NPeAoCTaBAAOWEro MyHULMNAbHYO YCnyry:
WcnonHuTenbHbin komuTeT nrt AkcybaeBo AkcybaeBCKoro MyHuLMNanbHOro paioHa
Pecnybnuku TaTtapcTaH

2.3. OnucaHue pesynbTata npefocTaBneHns MyHULMNanbHOW ycnyru

2.3.1. PesynbtaTtom npefocTaBneHns MyHuumnanbHON ycnyru ssBnseTcs.

1) NpPOEeKT AoroBopa CouManbHOro HamMa XXUnoro nomellenus (npunoxexue Ne 1 K
HacToALEeMY aAMUHUCTPATUBHOMY perfiameHTy);

2) pelueHne o6 oTkase B NpedocTaBleHne MyHUUMNanbHon yenyru (npunoxexnue Ne
2 K HacTosILWeMy aAMUHUCTPATUBHOMY perfnamMeHTy).

2.3.2. PesynbTaT npeaocTaBneHns MyHUUMnanbHOW ycnyri HanpasnseTcs 3asBUTento
B hopMe OnEeKTPOHHOro [OOKYMEeHTa, MOANUCaHHOrO YCUNeHHOW KBanuuurpoBaHHON
3NEKTPOHHOW MOAMUCHIO YNOSTHOMOYEHHOro AormkHocTHoro nuua OpeaHa (nubo OpeaHa), B
cooTtBeTcTBUM ¢ DeaepanbHbiM 3akoHom oT 6 anpensa 2011 roga Ne 63-d3 «O6 aneKkTpoHHOW
nognucu» (panee — GeneparnbHblit 3akoH Ne 63-03) B nuyHbIN KabuHeT EanHoro nopran. B
cnyyae HanpaefieHUsi 3asiBNeHus nocpeactsom PecnybnukaHckoro noptana pesynbraT
npefocTaBeHnss  MyHULUMNanbHOM  ycnyru  HanpaenseTca B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. lMo BbiboOpy 3asBUATENSA pe3ynbTaT NpefoCTaBfeHUs MyHULMNanbHOW ycnyru
Bolgaetcs B OpraHe unu B MOLL B dopme ak3emnnsapa IMEeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha 6ymaxHOM HocuTene, 3aBepeHHOro neyaTtbldo W MNOANUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOTO AOSMKHOCTHOrO Nuua Oprana unu paboTHuka MOL.

2.3.4. 3asBuTenb BrpaBe MNOMyYUTb pes3ynbTaT NpefocTaBneHus MyHWULUnanbHOK
ycnyrn B popMe 3MeKTPOHHOro AOKyMeHTa B Te4YeHWe cpoka [AeicTBUs pesynbraTa
npeaocTaBneHnsa MyHULMUnanbHOW YCryru.

2.4. CpoK npegocTaBfieHns MyHULMUNanbHon ycryrv, B TOM Y/CHe C y4eToM HeobxoanMocTu
obpalleHyst B opraHu3auuy, y4acTeyloLwme B NpeA0CTaBNeHN MyHULMNANbHOR YCyr, CpoK
NPUOCTaHOBNEHUSA NPeaoCTaBNeHNUss MyHULMNANbHOR yCnyru B criyyae, ecrnii BO3MOXHOCTb
npuYoCTaHOBIEHUA NpeaycMoTpeHa 3akoHogaTenbectBom Poccuiickon dedepauum, Cpok
BblAauy (HanpaBneHus) JOKYMEHTOB, ABMSIOLMXCS pe3ynbTaToM npeaocTaBneHuns
MYHULMNAnLHON ycnyru



2.4.1. MyHuumnanbHaa ycnyra npepoctaensetcs He nosaHee 30 OHel cO AOHA
npenocTaBneHnst AOKYMEHTOB.

2.4.2. [lpuocTaHoBreHWe cpoka npefoCTaBNeHnss MyHUUUNanbHOW ycnyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBNASKOLWErocs pesynbTaTtoM MNpeaocTaBneHns
MYHULMNAnNbHOM ycnyru B popMe 3neKTPOHHOro [OKYMeHTa, 3adBUTEN0 OCYLLECTBNSAETCA B
[eHb 0hOpMIIEHNA ¥ perucTpaummn pesynbtata npefocTaBneHns MyHUUMUnaibHoW yCnyri.

2.5. VicuepnbiBatoLLmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMWU WU MHBIMW HOPMATUBHbLIMU NPaBOBLIMU aKkTamu 4S8 NpeaocTaBneHns
MYHULMNANbHOW YyCnyru, a Takke ycnyr, KoTopble SBAAOTCA HEe0bXoaAUMbIMU U
obs3aTenbHbIMU ANS NpeaocTaBneHns MyHuUMnanbHbIX yCNyr, noanexatimx
npeacTaBfeHnIo 3asBUTENEM, CNOCcobbI UX NONyYeHUs 3asaBUTENEM, B TOM YiCNe B
3NEKTPOHHON hopme, NopaaoK UX npeacTaBneHus

2.5.1. ina nony4yeHusa MyHuMUMNanbHOW ycrnyru 3aaBuTenb NpeacTaBnseT crnegyoume
[AOKYMEHTbI BHE 3aBMCUMOCTU OT KaTeropum 1 0CHOBaHWA obpalleHus:

1) [OKYMEHT, YAOCTOBEpSALMIA NUYHOCTL (He Tpebyetcs B cnyvae obpalleHus
nocpegctsom PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSIOWMIA NOMHOMOYUS NpeacTaBUTENS 3asaBUTENSA, B Cly4yae
obpallleHuss 3a npefocTaBneHneM MyHULMNanbHOW ycrnyru npeactaBuTens 3assutens (He
TpebyeTcs B cnyyae obpalleHust 3aKOHHbIX NpeacTaBuTenein Guanyecknx nuu);

3) 3anBneHue:

B chopmMe OOKyMeHTa Ha OymaxkHom Hocutene (npunoxeHnue Ne 3 K HacTosLllemy
agMUHUCTPATUBHOMY perfiaMeHTy);

B ONEKTPOHHOW dopme (3anonHsaeTcss NocpencTBOM BHECEHWUS COOTBETCTBYHOLLMX
CBEEHUIA B 9NEeKTPOHHy opMy 3asBneHus), noAanucaHHoe B COOTBETCTBUU C
TpeboBaHUsIMM NyHKTa 2.5.7 agMUHUCTPATMBHOIO pernamMeHTa, npy obpatyeHum nocpeacTsom
EpuHoro noptana, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, noaATBEpXAatoLLMe cocTaB CEMbM 3aABUTENS:

cBMAeTenbcTBa O rocyaapCTBEHHOW perncTpauun akToB rpaKgaHCKOro COCTOSHUS,
BblAaHHble KOMMETEeHTHbIMW OpraHamu WHOCTPaAHHOro rocyaapcTsa, M WX HOTapuanbHO
YAOCTOBEPEHHbIV NepeBo Ha pyCCKUI A3bIK;

cBugeTenbctea 06 yCbIHOBMEHWW, BblAaHHbIE OpraHamMu 3anucyu akToB rpaxgaHCcKoro
COCTOSIHUS U KOHCYNbCKMMU yupexaeHuamu Poccuitickon denepauunu;

[AOKYMEHTbI, BblAaHHblE (0hOPMIIEHHbIE) OpraHamMu 4o3HaHUA, CneacTBUsa Nnbo cynom
B X0[€ NPOoM3BOACTBA MO YrofioBHbIM Aenam, LOKYMEHTbI, BblAaHHble (0hOpMIEHHbIE) B Xo4e
rpaXKaaHCKoro Wnu aaMUHUCTPATUMBHOrO Cydonpou3BoAcTBa nNnbo CcyaonpousBoacTBa B
apbuTpaxHbIX cygax, B TOM YuUCre peLueHus, npuroBopbl, onpeaeneHnsa n noctaHoBMNeHUs
cynoB obLen rpucankumum n apbuTpaxHbix CyaoB.

5) AOKyMeHTbI, Aallmne OCHOBaHWE OTHOCWUTb 3asBuTens nubo uneHa ero cembu K
KaTeropuu rpaxkgaH, UMerLLnx NpaBo Ha nNpeaocTaBreHne XUnoro noMeLLeHnsa BHe odepeamn
B COOTBETCTBUUN C XUMULLHbIM 3aKOHO4ATEbCTBOM:

MeguLMHCKasa crnpaBka 13 MeAuLMHCKON opraHu3alninm - npu Hanu4um B coctaBe cembi
rpaxkgaHvHa GonbHOro, cTpajatowero Tsxenon GopMoi XpoHUYeckoro sabonesaHus, npw
KOTOPOM COBMECTHOE MNpOXWBaHWE C HUM B OAHOW KBaApTUPE HEBO3MOXHO, MO MNepevHto,
yTBEPXKOEHHOMY YMNOMHOMOYEHHbIM MNpaBuTEeNnbCTBOM Poccuiickon depepayuu
denepanbHbIM OpraHoM UCMOMHUTENBbHOW BNaCTW,

crpaBka U3 OpraHoB OMEKM WM MnoneyuTenibCcTBa O Ha3Ha4YeHUW onekyHa - B cryvae
NOANUCAHNS 3asIBMIEHUS O TMPUHSATMM HA y4vyeT ONeKyHOM, [AeNCTBYLWUM OT WUMEHWU
HeAeecrnocobHOro rpaxaaHunHa;
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6) npaBoycTaHaBnMBawLme [OKYMEHTbl Ha O0ObekTbl HeABMKUMOCTU, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EAUHOM rocyfapCTBEHHOM peecTpe HeABMXUMOCTH;

7) 0683aTenbCTBO COBEPLUEHHONETHUX YNEeHOB ceMbu 06 ocBOOOXAeHWM nocne
NONYyYEeHNS XUMOro MOMeLLEeHUss paHee 3aHVMaemol nnowaan Ha ycrnoBusX couuanbHoro
HaliMa, 3a WUCKIYEHWeM cryvyaeB NnpefocTaBrieHUst XUoro nomMelleHus B OOMoNHeHne K
NUMEIOLLEMYCS XKNITOMY NOMELLIEHWIO.

2.52. B cnyyae ecnu 3asBuTenb MpuU3HaH ManouMyLiMM OJHOBPEMEHHO C
AOKYMEHTaMW, NpeayCcMOTPeHHbIMU nyHKTOM 2.5.1 agMWUHUCTPaTUBHOIO pernameHTa,
NpeaocTaBnsTCA crieayowme JOKYMEHTbI:

1) cnpaBka 06 obyyeHun B  oOpasoBaTernbHbIX  OpraHusauuax  cpenHero
npodeccnoHanbHoro wny Bbiclwero obpasoBaHna B criyqyae OOyYeHWUA HNEeHOB CeMby
3as8BUTENS B TaKNUX OpraHu3aumsx;

2) cBefieHus, coepXalymecs B kKHUre yyeta [OXOA0B M Pacxo[oB U XO3ANCTBEHHbIX
onepauuii  MHAUBMAYaANbHOrO npeanpuHUMaTens, MNPUMEHSIoWEero Kak obuyt, Tak U
YNPOLLEHHYO CUCTEMY  HanoroobnoxeHwus, cucremy Hanoroobnoxewusa  Ans
cenbXxo3TOBaponpon3BoauTenen (e4UHbIA CeNIbCKOXO3ANCTBEHHbIN Hanor);

3) nepBMYHbIE Y4YeTHble AOKYMEHTbl, MOoATBEepXAalowme pacxofbl 3a pacHeTHbIN
nepuoa HAUBMAYanbHbIX NpeanpuHUMaTenei, B cnyvyae ecnn o6bekToMm HanoroobnoxeHus
ABMNAKTCHA A0XOAbl, HE YMEHbLUEHHbIE HA BENUYMHY COOTBETCTBYIOLLUX PpacXoAoB,

4) cornalueHve (goroBop) Mexay YneHaMmn KpecTbsHCKOro (hepmepcKoro) Xo3ancTea o
pacnpegeneHnn nnoaos, MNPOAYKUMM WU [OXOAO0B, KOTOpble MOoNlyYeHbl B pesynbraTe
NEATENbHOCTU 3TOr0 X03ANCTBA B Criydae ecnu YneHbl CeMbi 3adBUTENSA ABNAOTCS YeHaMu
TaKoro Xo3siicTea,

5) oTyeT cybbekTa OUEHOYHOW AeATenbHOCTU 00 OLeHKe TPaHCMOPTHbIX CPEeACTB,
HaxogawWmxcs B COOCTBEHHOCTU rpaxaaH, nNPU3HaHHbIX HYXAAKLWKUMUCS B XKWMbIX
nomMeLleHusX.

2.5.3. B cnyyae ecnu B TeyeHue pacyeTHOro nepuopa HneHbl CEMbU WU OAWHOKO
NpoXuBalLWni 3asBUTENb BbiNn BbIHYXAEHbI NPoAaTh UMYLLECTBO, BXOASLLEE B NepeyeHb
MMyLLECTBA, MoASexallero HanoroobrnoXeHuio U y4UTbIBAEMOro ANA NpU3HaHWA rpaxaaH
ManoumyLLVMK, NPEACTaBNAOTCS AOKYMEHTbI, NOATBEPXKAAoLMe NpUHnHy npoaaxu (onnarta
CPOYHOrO MEAMULMHCKOro NeYeHns, AOPOrocTOALLMX NekapcTs U Ap.).

2.54. Tlpu Hannuum naeHakonneHun B XKUMULWHO-CTPOUTENbHBIX W rapaxHbIX
koonepaTuBax 3asiBUTENEM MNPeACTaBnsAlTCA CBeAeHUs O CTOMMOCTM  yKa3aHHbIX
naeHakonsneHui, 3aBepeHHble XUNULHO-CTPOUTENbHbLIMU, rapaXXHbIMK KoonepaTuBamu.

2.5.5. B cnyyae ecnu 3asiBUTENb OTHECEH K onpeaeneHHon denepanbHbiM 3aKOHOM,
ykazom [lpesupeHta Poccuiickoii depepauum wnu 3akoHom Pecnybnukm TartapcTad
KaTeropu OAHOBPEMEHHO C  [AOKYMEHTamu, npedyCcMOTPEHHbIMU  MyHKTOM  2.5.1
aAMUHUCTPATUBHOIO perrnameHTa, Heobxoaumbl 4OKYMEHTbl, NOATBEpPKAatloWwmne OTHOLWeHne
rpaxkaaH K MHOW, onpeaeneHHoin enepanbHbiM 3akoHoM, ykasom NpesnaeHTa Poccuitckon
depepauny unu 3akoHom Pecny6nuku TaTapctaH kateropuu, uMmerowen npaso ObiTb
NPUHATON Ha Y4YeT B KAYECTBE HYXXAAIOLLMXCS B XKUIbIX NOMELLEHUAX.

2.5.6. 3asBneHve un npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OAHUM U3 CreayoLmnx cnocobos:

1) yepes MO®L| Ha OymaxHbIX HOCUTENsX W B BWUAE OJIEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYOLMX TpeboBaHMAM NyHKTa 2.5.7 afMUHUCTPATUBHOIO pPernameHTa,;

2) nocpencteom EamHoro, PecnybnvkaHckoro noprana B anekTpoHHON hopme;

3) B OpraH NMYHO MM MOCPEACTBOM MOYTOBOM CBSI3M Ha OymMaKHOM HocuTene.
3asBneHve u npunaraemble OOKYMEHTbI, NP HanpaBneHun NocpeacTBOM MOYTOBOW CBSA3W,
3aBepSATCH B YCTAHOBNEHHOM Nopsifke.

2.5.7. 3asBneHue npu HanpaeneHunm nocpeactsom  EgmHoro  noptana,
PecnybnukaHckoro noprana nognucbiBaeTcs NPOCTON 3NeKTPOHHON NOANUCHIO 3asBUTENS.
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[ns nonyyeHuss NPOCTON 3NIEKTPOHHOW MOAMUCK 3asBUTENO HeobXoauMO NPONTU
npoueaypy pernctpaumn (aytentudumkauun) B ECUA, a Takke nogTBEpAUTL YHETHYIO 3anunchb.

OneKTpoHHbIE [OKYMEHTbl (3NMEKTPOHHble 06pasbl [JOKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 4 - 6 nyHkra 2.5.1, noanyHkre 5 nyHkTa 2.5.2 aMUHUCTPATUBHOrO pernameHTa,
3aBepsAeTCcs YCUNeHHON KBanuduuympoBaHHOM NOAMNMUCHIO JILL, YNOJTHOMOYEHHbIX Ha co3faHne
1 NoanucaHne Takmx 4OKYMEHTOB, B TOM YMCIE HOTapuycamu.

OneKTPOHHbIe [OOKYMEHTbl (3NEKTPOHHble 00pasbl [OKYMEHTOB), Npunaraemble K
3asBMeHNI0, B TOM YMcrie JOBEPEeHHOCTY, HanpaenaTcs B Buae daiinos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MGanT.

KayecTBo npeaocTaBnseMbiX 3MEeKTPOHHbIX AOKYMEHTOB (3NMeKTPOHHbIX 00pa3oB
[OKYMEHTOB) [OJIKHO TMO3BONATb B MOMHOM OObeme npoynTaTh TEeKCT [OKyMeHTa U
pacnosHaTb PeKBU3UTbI JOKYyMEHTA.

2.5.8. 3anpelaeTca TpeboBaTb OT 3asBUTENSA:

1) npencTaBfieHUs LOKYMEHTOB M WHOpMauunM WAW OCYyLLEeCTBIIeHUA [OeNCTBUN,
NpPeAcTaBfieHne WnyM  OCyLLEeCTBMNEHWEe KOTOpbIX He MpedyCMOTPEHO HOPMaTUBHbLIMU
NPaBOBbLIMW  aKkTamMu, PEerynvpylowmMm  OTHOLLUEHWSA, BO3HMKawlue B CBA3N C
npeaocTaBneHneM MyHuLUMNanbHoOm yecnyru,

2) OCYLIECTBMEHUA [OENCTBUI, B TOM 4YWCIe COrnacoBaHuii, HeobxoauMmbIX [Ans
NonyYeHnss MyHULMNAnbHOWM YCyru U CBA3aHHbIX ¢ obpallleHneM B VHble rocyAapCTBEHHbIe
opraHbl, opraHbl MeCTHOro camoynpasfieHusi, opraHusauuun, 3a WCKIoYeHnem nonyveHuns
ycrnyr v nonyyYeHuss OOKYMEHTOB: W uHdOpmauuu, npeaoctaBnseMbix B pesynbrate
npefocTaBeHnss Takux YCMyr, BKIHOYEHHbIX B NEpeYHun, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-03 (HeobxoauMbIx U 06a3aTerNbHbIX YCNyr);

3) npeacraBneHus 4OKYMEHTOB 1 UHGOpMaLuK, OTCyTCTBUE U (MnK) HEA0CTOBEPHOCTb
KOTOPbIX HE YKasblBanuch npw nepBoHavansHOM OTKase B Npueme JOoKyMEHTOB, HeobXoANMbIX
ANS NpeaocTaBneHns MyHuuunanbHow ycnyr, nubo B npeaocTaBfieHnn MyHUUmMnanbHOK
yCnyru, 3a UCKNIOYEHNEM cneayoLmx cry4aes:

a) wu3sMeHeHue TpeboBaHW HOPMAaTUBHbIX MNPaBOBbIX aKTOB, KacawLwuxca
npeaocTaBieHnst MyHULMNanNbHOM ycnyru, nocre nepeoHavasnibHoW nodadn 3asBreHuns o
npeAocTaBneHun MyHULUNanbHOW YCyru;

6) Hanuyve owWMOOK B 3asBNEHWM O NpefoCTaBleHUn MYHULMNAnbHOW ycnyru u
AOKyMeHTax, NoAaHHbIX 3asiBUTENEeM nocre nepBoHavasnibHOro otkasa B npueme JOKyMeHTOB,
HeobxoAuMbIX AnsA MNPeAoCTaBneHus MyHUUMnanbHOn ycnyru, nubo B npeaocTaBieHnn
MYHULMNANbHOW YCRyrn U He BKIIOYEHHbIX B NPeACTaBeHHbI paHee KOMMMEKT AOKYMEHTOB,;

B) UCTEYeHMe Cpoka AeNCTBUS OOKYMEHTOB WM WU3MEHeHWe WHgopmauun nocne
nepBoHa4YanbHOro oTkasa B MNpueMe [OOKYMEHTOB, HeobxoAuMmblX Ans npefocTaBleHus
MYHULMNanNbLHOR ycnyru, nubo B npefocTaBfeHnt MyHULmUnanbHoOm yenyru;,

r) BbisIBNIieHNE JOKYMEHTaNbHO NOATBEPXKAEHHOro dhakTa (NpU3HaKos) OLLMOOYHOro Nnn
npoTuBoONpaBHoro gencteus (6espencTaus) gosmkHocTHoro nuua Oprana, pabotHuka MOL,
npyu nepBoHa4yanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXoAUMbIX AN npeaocTaBneHus
MyHUUMNanbHoW ycnyrn, nubo B npefocTaBfeHUM MyHUUWNanbHOW ycnyr, o 4em B
NMMCbMEHHOM BuAe 3a noanucbto pykosoautens OpraHa npu nepeBoHavanbHOM OTkase B
npveme [OOKYMEHTOB, HeobxoauMbiX AN NPeAoCTaBfeHns MyHULMNanbHOM  ycnyru,
yBe[oMIIsieTCs 3asiBUTENb, a Takke NPUHOCATCS N3BMHEHUS 3a AOCTaBNeHHbIe HeyaobcTBa;

4) npegoctaBneHuss Ha OymaKHOM HocuTene [JOKYMEHTOB U uHdopmauum,
aNeKTPOHHbIe 06pasbl KOTOPLIX paHee ObiNu 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 cTtaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3, 3a Ucko4eHnem criyqyaes, ecin HaHeceHune
OTMETOK Ha Takue [OOKYMEeHTbl nubo ux usbATMe ABNSeTcs HeobxoauMMbiM  yCroBuEM
NnpeaocTaBneHnss rocyaapCTBEHHON WAM  MyHWLUMNAnbHOW YCNyrn, W WHbIX Cryyaes,
yCTaHOBJEHHbIX hefeparnbHbIMU 3aKoHaMK.
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2.6. VcuepnbiBatoLnii nepeyeHb JOKYMEHTOB, HEOBXOAMMBIX B COOTBETCTBUM C
HOPMAaTMBHBIMM NPABOBLIMU akKTaMu Ansi NPeA0CTaBMNEeHUS MyHULMNASIBHON YCNYr1, KOTOPbIE
HaxoAATCs B pacnopsiKeHUn rocyapCTBEHHbLIX OPraHoB, OPraHoB MECTHOro
camoynpasneHns n NoABEAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHaM U opraHam MECTHOro
camoynpasrieH!s opraHu3auuii U KoTopble 3asiBUTESb BNpaBe NpeAcTaBUTb, a Takke
CMocobbl X NOMyYEHWst 3aSBUTENAMM, B TOM YUCIIE B ANEKTPOHHON hopMe, NOPSAOK UX
NPEeACTaBNeHUs; rocyAapCTBEHHLIN OpraH, opraH MeCTHOrO caMoynpaBneHust NMGo
OpraHn3auus, B pacropsiXeHu KoTopbIX HAXOAATCS AaHHbIE JOKYMeHTbI

2.6.1. MNMony4atoTca B paMkax MEXBEAOMCTBEHHOMO B3aUMOAENCTBIS:

1) Bbinuckn us EanHoro rocyaapcTBeHHOro peectpa HeABKIUMOCTY (nanee - EI'PH) o
npaeax OTAENIbHOro nnua Ha MMeBLUMECH (UMEIOLLMECS) Y HErO 0OBbeKTbl HEeABMKUMOCTY Ha
Tepputopun Poccuiickoin Peaepaumn Ha 3asBUTENs, YNEHOB €ro cembi U Bcex rpaxkgan,
3apErncTpUpoBaHHbIX BMECTE C HUMMU.

2) Beinuckn ns EMPH o nepexoge npaB Ha 06bekTbl HEABMXUMOCTM Ha 3asBuTens,
4/IEHOB €ro cembM 1 BCEX rpakaaH, 3apernctTpupoBaHHbIX BMECTE C HUMMU.

3) Beinuckn ns EFPH 06 ocHOBHbIX xapakTepucTukax u 3aperncTpupoBaHHbIX NpaBax
Ha 06BEKT HeABMXKUMOCTY.

4) CBeaeHus o0 NocTaHOBKe Ha yYeT B HanoroBom opraHe cusnyeckoro nuua (MHH).

5) CBefeHus 0 CTpaxoBOM HOMEpe UHAMBMAYANbHOMO NULEBOrO cyeTa (CHUNC).

6) CeefeHus o pasmepe BbINIaT 3aCTPaxOBAHHOMO ULA.

7) CBeaeHus B obbeme CBUAETENLCTBA O POXKAEHUN.

8) CBeaeHusi B 06bemMe cBuaeTenbCTBa O 3aKM0YeHUI Bpaka.

9) CeeneHus B 06beMe CBUAETENLCTBA O CMEPTHY.

10) LokymeHT, coaepxalumit cBegeHust 060 Beex rpaxgaHax, 3aperucTpupoBaHHbIX Mo
MECTy XUTEnbCTBa, C yKasaHuem agpeca, Aathl perncrpauuv rpaxgad, AaTtbl Bblgauu
AOKyMEHTa Ha nNpefocTaBnsieMoe XuUnoe noMeLleHue;

11) ®uHaHCOBBLIN NMLEBOW CYET C yKasaHWEM >XWUION U obLen nnowaan Kumnoro
NOMELLeHNa 1 AaTbl BblAa4n Ha NpeaoCcTaBnsieMoe XUnoe noMeLleHue.

Cnocobbl nomny4YeHns 1 Nopsiaok NpeAcTaBneHns [OKyMEHTOB, KOTopble 3asiBUTENb
BMpase NpeAcTaBuTb, onpeaenieHbl nyHkTom 2.5.6 HacTosLlero pernameHTa. 3anpeljaeTcs
TpeboBaTb OT 3asBUTENS BbILUENEPEYNCTIEHHBIE JOKYMEHTbI, HAXOAALMECS B pacnopsikeHum
rOCyAapCTBEHHbLIX OPraHoB, OpraHOB MECTHOrO CaMOyNpaBfeHUs U UHbIX OpraHn3aLmii.

2.6.2. 3asBuTenb BnpaBe MNPefoCTaBUTL [OKYMEHTHI (cBefeHus)), ykasaHHble B
noanyHktax 1 - 9 nywkta 2.6.1 agMUHUCTPATUBHOrO pernameHTa, B dopme aneKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX  yCUNEeHHOW  KBanuULMPOBaHHOW NOANUCBLID  nuL,
YNOJSTHOMOY€HHbIX Ha co3faHne u nognucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBreHus.

2.6.3. HenpencraBneHue (HecBoespemMeHHoOe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 aAMWHUCTPATMBHOrO pernamMeHTa opraHamu rocyAapCTBEHHOW BRAacTy, opraHamu
MECTHOro camoynpasneHus, opraHusaumaMm JOKYMEHTOB U CBEAEHUN He MOXEeT SBNSAThbCS
OCHOBaHMeM Ansa oTkasa B NPeAoCTaBNEHNN MYHULMNANBHON YCYriA.

2.6.4. [lomkHOCTHOe nuUO W (UnM) pPaboOTHWK, YKasaHHbIX B nyHkre 2.6.1
aAMUHUCTPATUBHOrO  pernamMeHTa opraHoB M OpraHusauuii, He npeacTaBMBLUME
(HeCBOEBpPEMEHHO NpeACTaBMBLUME) 3anpoLUEHHbE U HAXOASLWMECH B pacnopsiKeHun
AOKYMEHT Wnun cBedeHus, noanexar aaMWUHUCTPaTUBHOW, AUCLUUNIMHAPHOA WAW  WHOIA
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHodaTenbCcTBOM Poccuiickoin depepavumn.

2.6.5. 3anpeuwwaetcs TpeGoBaTh OT 3asBUTENS AOKYMEHTbI CBEAEHUS, B TOM YMCHe
NOATBEPXAAIOLLUME BHECEHWe 3asBuTenemM nnathl 3a npefoCTaBreHne MyHULMNanbHoV
ycnyrv, Haxopsilneca B pacrnopsikeHWM rocy[apCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camoynpasneHus 1 noABeOMCTBEHHbIX roCyapCTBEHHbIM OpraHam Wy opraHaM MeCTHOrO
camMmoynpasrieHus opraHusaLui.
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HenpeacTaBrneHve 3asBUTENIEM [OKYMEHTOB, COAEpPXaliux CBeAeHus, KoTopble
HaXOOATCS B pacropsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOIO camoyrnpaBieHus
1 NOABEAOMCTBEHHbIX FOCYAapCTBEHHBLIM OpraHam Wnu opraHam MecTHOro camoynpasfieHus
opraHusauuii, He SBMSIETCA OCHOBaHMEM ANA OTKasa 3asBUTEN0 B NpefoCTaBneHW!
MYHULMNANbHOW YCyru.

2.7. WcyepnbiBatowuii nepeyeHb OCHOBaHWUI AnNA 0TKasa B NnpuemMe AOKYMEHTOB,
HEOBXOAUMBIX AN NPefoCTaBNeHNs MyHULMUNANbHON YCryri

2.7.1. OcHoBaHuAMW [OnNA OTKasa B MNpueMe [OKYMEHTOB, HEOOXOAUMbIX ANS
npeaocTaBfieHnss MyHULMUNanbHoON yCryru, ABnaoTCA:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbl coaepXaTt MOAYMUCTKM U McrnpaBneHuns
TeKCcTa, He 3aBepeHHble B MOpsAKe, YCTAHOBMEHHOM 3akoHoAaTenbcTBOM Poccuiickon
depepauyuu;

2) OOKYMEHTbl cofepaT MoBpeXAeHUsi, Hanu4yne KOTOpbIX He No3BOMsieT B MOSTHOM
obbemMe ucnonb3oBaTb MHOPMaLMIO U CBEAEHUs, cofep)alimecsa B [OOKyMeHTax Ans
npeaocTaBneHnss MyHULUNanbHON yecnyru,

3) npeacTaBrieHHbIe JOKYMEHTbLI UM CBEAEHUS YTPATUIN CUITY HA MOMEHT 0bpalyeHus
3a MyHMUMNAnbHON ycnyroi (AOKYMEHT, YAOCTOBEpSALWUA MNOMHOMOYMSA npeacTaBuTens
3asiBUTENs, B criyqae obpalleHus 3a npefoctaBneHemM MyHULMnanbHoOW yCnyry ykasaHHbIM
nmuom); ;

4) nopava 3asiBNEHUs O NpefocTaBfieHUy MyHUUMNanbHOW YCnyrm U LOKYMEHTOB,
HEOBXOAUMBIX [fA NPEedoCTaBNEHUs MyHULMNANbHOW YCRyru, B 9SIEKTPOHHOW dopme C
HapyLLUeHWeM yCTaHOBMNEHHbIX TpeboBaHui;

5) HEeKOppeKTHOE 3anonHeHne obs3aTenbHbIX Nonen B hopme 3anaBneHns, B TOM Ynucne
B MHTEpaKTMBHON ¢popme 3asBneHuss Ha EpguHom noptane, PecnybrnukaHckom noprasne
(HegoCTOBEpPHOE, HENOMHOE, MO0 HENPaBUNbHOE 3anoNTHEHUE);

6) npeacTaBneHWe HEerosiHoro KOMMrekta [JOKYMEHTOB, HeobxoaumbixX — Ans
npefocTaBneHnsa MyHULMUNanbHON YCryru;

7) 3asiBNeHMe O NpefoCTaBrieHnn ycrnyrn NojaHo B OpraH rocyJapCTBeHHOW BNacTy,
opraH MECTHOro camoynpasfieHWUs U opraHu3auuilo, B NOSTHOMOYUSA KOTOPbIX He BXOAWUT
npegocTaBreHne MyHUUUnanbHom yecnyru,

8) HecobnoaeHve ycTaHoBNeHHbIx ctatbelt 11 deaepanbHoOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 anekTpoHHOW NoanucU» YCrnoBuii NPU3HaHWUA AEUCTBUTENbHOCTH,
YCUINEHHOW KBanMduuMpoBaHHOW 3NEKTPOHHOK NOAMUCHK.

2.7.2. MNepeyeHb OCHOBaHWI A OTKasa B npueme AOKYMEHTOB, HeOOXOAUMbIX Ans
NoNyYeHUs MyHULMNANbHOW yCnyru, SsBnseTca ncyepnbiBatowmm.

2.7.3. PeweHne o6 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX AN NOnydYeHus
MYHULMNANbHOW YyCnyru, C ykasaHuem MnpuuuH oTkasa, odopmnseTca B COOTBETCTBUM C
dopmoit, ycTaHoBneHHo B npunoxeHun Ne 4 k HacToswemy PernameHTy, noanucbiBaeTcs
YCUNEHHOW KBaNMMUUUPOBAHHOW 3MIEKTPOHHON MOANUCHIO B YCTaHOBJIEHHOM nopsake
YNONHOMOYEHHbBIM AO0MKHOCTHBIM nuuom Oprana (OpraHom), v HanpasnseTcs 3asBuTenio B
NUYHbIA KabuHeT EauHoro, PecnybnukaHnckoro noptana u (unu) B MOL| B feHb NpuHATUA
peleHns o6 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX ANsi NONYyYEHUsS MyHULMUNasibHON
ycnyru.

2.7.4. 3anpewaeTtcsa oOTKasbiBaTb B MpuemMe 3afBleHUs W WUHbIX [OKYMEHTOB,
HeobxoauMbIX ANsi NpefocTaBneHus MyHUUUnanbHOW YCnyru, B criydae ecnu sasiBneHve v
[IOKYMEHTbI, Heobxoaumble [ONs NpefocTaBneHus MyHUUMnanbHOW ycnyru, nofaHbl B
COOTBETCTBUM C MHGOPMALIMEIT O CPOKaX U NOpsSAKE NPeAoCTaBneHns MyHULMNanbHoW yenyru,
onybnukoBaHHoW Ha EguHom noptane, PecnyGrimkaHckom noprarne.
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2.8. VicuepnbiBatoLmii nepeyeHb 0CHOBaHUIA sl NPUOCTAHOBMEHUS MW OTKa3a B
npeaocTaBneHnn MyHULUNansHoW yenyri

2.8.1. OcHoBaHui 4N NpeaoCTaBAeHUst IPUOCTAHOBMEHE MYHULMNANBbHON YCyrt He
npeaycMoTpeHo.

2.8.2. OcHoBaHusA AN oTkasa B NPefoCTaBNEHNN MyHULMNANBHON YCIyru:

2.8.2.1. WcuepnbiBalolwmnii nepeyeHb OCHOBaHUI [Afs OTkasa B NpefocTaBneHuu
MyHULMNANbHOro nMmyllecTtsa B apeHay, 6e3Bo3mesgHoe nonb3oBaHue: '

1) HenpeacrasneHne aokyMeHTOB, MpunaraeMbix K 3asiBfEHMIO, YKa3aHHbIX B MyHKTE
2.5 HacTosALero pernamMeHTa;

2) Hanuuve B gokymeHTax, npeacTaBreHHbIX rpaxaaHamu, HeJoCTOBEPHOI U (1nn)
HEenonHon nHopmaymu;

3) OtcyTctBMe y rpaxaaH OCHOBAHUM AN MPU3HAHUS ManoUMYLIMMUA C YHeTOM WX
UMYLLEECTBEHHOIO NOJIOXKEHUS,

4) OtcyTcTBUEe Yy rpaxaH OCHOBaHWIA NSt MPUSHAHWS HYXOAWUMUCS B KUMbIX
noMeLLeHusaX, npegocTaBnAaeMbIX No 4OroBopamM CoumnanbHoro Hamma;

5) OTBET rocyaapCTBeHHOro opraHa, opraHa MecTHOro caMoynpaBfeHus, opraHsaLmm
Ha MeXBe[OMCTBEHHbIi 3anpoc ceuaeTenbcTByeT 06 OTCYTCTBUM AOKYMEHTa 1 (Unn)
WHpOpMaLMK, HEOOXOANMBIX AN NPUHATUS rpaXKaaH Ha y4eT B KauecTBe HYXKAAoLMUXCS B
XUIbIX MOMELLEeHUsAX, ecriv COOTBETCTBYIOLWMA JOKYMEHT He Obin npeacTaBneH 3asBuTenem
Nno COOCTBEHHOM WHUUMATWBE, 33 WCKIIOYEHUEM Crly4aeB, €Clu OTCYTCTBME TaKuX
3anpailumBaemMblX [OOKYMEHTa WUNU MHpOpMaUMM B PacrnopsKEHUM Takux OpraHoB Wnu
opraHusauunii NoATBepxAaeT npaBo COOTBETCTBYIOLUMX PaXaaH COCTOATb Ha yyeTe B
Ka4yecTBe HY>KAAIoLLMXCS B XKUMbIX NOMELLEHUSIX;

6) [peacraBneHbl W (MnM) nonyyeHbl NO 3anNpPoCy AOKYMEHTbI, KOTOpble He
NOATBEPXAAT NpaBO rpa)KgaH COCTOATb Ha yvyeTe B KauyecTBe HYXOALMXCA B XUNbIX
NOMeLLEHUSAX;

7) He wucTek ycTaHOBNEHHbIA 3aKOHOAATENIbCTBOM CPOK CO [HS COBEPLUEHMS
rpaxxgaHamv AeUCTBUN, B pesynbTaTe KOTOPbIX YKasaHHble rpaxgnaHe MoryT ObiTb NpU3HaHbI
HY>KOAIOLLUMMUCS B XKUIbIX NOMELLEHUSIX.

2.8.3. lNepeyeHb ocHOBaHWI ANA OTKasa B NpefocTaBeHnm MYHULMNANbLHOW ycnyrn
ABNSAETCH UCYEpPnbIBaOLWMM.

2.8.4. 3anpewyaetcs 0TKasbIBaTh B NPEAOCTABNEHUN MYHULMMNASBLHON YCAYrn B Criyyae,
ecnn 3asiBneHve o npeaocTaBfieHn MyHUUMNanbHOW yCnyru nogaHo B COOTBETCTBUM C
WHcbopMaunen o cpokax W nopsiake  NpefoCTaBfEHUS  MyHULMNAnbHOR  ycnyry,
onybnukosaHHon Ha EauHom nopTane, Pecny6nvkaHckom noprane.

2.9. lNopsipok, pasmep 1 0CHOBaHUSA B3UMaHUS roCy4apCTBEHHOW MOLWMUHBI AW UHOW NNaThbl,
B3VIMaeMoii 3a npefocTaBneHne MyHUUMNansHon yenyru

MyHuumnanebHas ycnyra npegocrasnsercs Ha 6e3803Me3aHO OCHOBE.

2.10. lNepevyeHb ycnyr, KOTOpble ABNATCA HEOBXOAUMBIMU U 06A3aTENBHLIMU A4S
npefoCTaBneHNst MyHULMNanbHON YCIyru, B TOM YUCTE CBEAEHUS O [JOKYMEHTE
(AoKymeHTax), BbljaBaeMoMm (BblAaBaeMblx) OpraHu3auusiMm, y4acTByoWMMA B

npefocTaBneHu MyHULMNanbHbIX YCryr

lMpenocrasnexne HEOGXOANMBIX U 0BA3aTENbHLIX YCNYT He TpebyeTcs.
2.11. Tlopsfok, pasmep 1 OCHOBaHWA B3UMaHWUsi NaThbl 3a NPeAOCTaBNeHNe YCNyr, KoTopble

ABMAITCA HEOOX0AUMBIMU U 06s13aTENBbHBIMM ANA npefocTaBrieHns MyHuLmunanbHom ycnyru,
BKIrO4as Mchopmauvno 0 MeTouKe pacyeTa pasmepa Takoun nnaThbl
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MNpenocTtaBneHne HeobxoanMMbIX U 06si3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcmanbHbIA CPOK OXMAAHUA B 04epean npu nogade sanpoca o npeaoctaBieHnm
MYHULMNAnNbHOW ycnyru, ycnyru, npeaocTaBsieMoi opraHusaumnen, y4acteytoLen B
npeaocTaBneHny MyHULMNanbHOM YCyru, 1 Nnpu nofy4yeHumn pesynbTtaTta npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxvuaaHusa npu nopgade 3asBrEHUs Ha NOMyYeHne MyHUUMnanbHoOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. [lpn nonyyeHun pesynbTata MpenocTaBreHnss MyHULUNANIbHOW YCryru
MaKCUMarnbHbIA CPOK OXMAAHUS B OMepean He OOSMKEH npeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsifok perucTpaumm 3anpoca 3asiBuTens 0 NpefocTaBneHny MyHULMNanbHOW
yCnyrvt 1 ycnyru, npefocTaBfsieMol opraHusaumeil, yyacTeytoLlel B NpeaocTaBneHum
MYHULMNanbHOW yCrnyru, B TOM YUCIe B 3NIEKTPOHHOW hopme

2.13.1. MNpn nunyHom obpaweHun B MOPL| B AeHb nogavn 3asiBNeHUs 3asBUTENIO
BblgaeTca pacnucka u3 AUC MOL| ¢ pernctpaunOHHbIM HOMEPOM, NOATBEPXKAAKLWUM, YTO
3asBreHve oTnpaBfieHo, 1 4aTon Nofaun 3asiBlieHns.

2.13.2. lpn HanpaeneHun 3asBreHuss nocpeacrtsoM, PecnybnukaHckoro noprana
3asBuUTENb B [eHb NoJayn 3asBneHus nosfyyaeTt B NMYHOM KabuHeTe PecnybnukaHckoro
noprtana v nNo 3neKTPOHHOW no4yTe yBeoMSeHWe, noaTBepxaatwllee, 4YTO 3asBfeHue
OTNpaBrieHO, B KOTOPOM YKa3blBaOTCH PErMcTpaLMOHHbIA HOMEpP 1 AaTta nofadn 3asiBneHus.

2.13.3. lNpu nnyHom obpatleHnm B OpraH B AeHb Nofadn 3asaBneHns yNosTHOMOYEHHbIM
AOMKHOCTHBIM Nnuom OpraHa 3asBuTENO BblgAaeTCcs pacnucka u3 aBToOMaTU3MpOBaHHON
NHMOPMALMOHHON CUCTEMbI, MNPeAHa3Ha4YeHHOW [ANs OKasaHUs roCyfapCTBEHHbIX W
MyHULMNanNbHbIX YCNYr, C perncTpaymoHHbLIM HOMEPOM, AaTOM NoAaYvuM 3asBNEHNSA U NepeyHeM
npeAcTaBreHHbIX LOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBNsSeTCa MyHUUMnansHas
ycnyra, K 3any oxvaaHus, Mectam 4JS1a 3anofiHeHUs 3anpocoB O NnpegocTaBneHnn
MYHULMNANbLHOM yCryrn, UH(POpMaLUMOHHbIM CTeHAaM ¢ obpasuamm nx 3anofiHeHUs 1
nepevyHem JOKYMEHTOB, HEOOX0AUMbIX AN NPeaoCTaBNeHNs Kaxaon MyHuLmMnanbHom
ycriyru, pasMmeLleHunio 1 oopMeHunto Bu3yanbHOW, TEKCTOBOW U MyNbTUMELUAHOM
nHopmauun 0 NopsiAke NpefocTaBneHnst Takom ycnyru, B TOM Yucne k obecneveHuto
AOCTYNHOCTU ANA MHBANUAo0B ykasdaHHbIX 0ObEKTOB B COOTBETCTBUN C hedeparibHbIM
3aKkoHodaTenbCTBOM U 3akoHogaTenbcTBOM Pecnybnukn TatapctaH o coumanbHomn 3awuTe
NHBaNnOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrn OCYLLECTBIIAETCA B 34aHUAX U
nomMetleHnax, obopyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXKAPOTYLUEHUS.

MecTa npvema 3assutenein obopyayoTcs Heobxoaumon mebernbio Ans ohopmneHuns
AOKYMEHTOB, MH(POPMaLMOHHBIMU CTEHAAMMU.

2.14.2. B cooTBeTCTBUU C 3akoHOZaTeNnbLCTBOM Poccuiickon ®epepauum o coynanbHOM
3awmTe MHBanNWMAoB B Uenax 6ecnpensTCTBEHHOro AO0CTyna K MecTy npefocTaBreHus
MyHULMNansHon ycnyrn obecnevvsaeTcs:

1) obecneunBaetcs  GecnpensATCTBEHHbLIA  AOCTYN  WMHBaNWAOB K MeECTy
npefocTaBneHnss MyHuuMnanbHon ycnyrn (YAoOHbIA  BXOA-BbIXOA B MNOMELUEHUs ©
nepemeLleHne B ux npegenax);
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2) BuM3yanbHasi, TekcToBas W MynbTUMeAuiHas uHdopmauma o nopsake
npenocTaBlieHnsi MyHULMNanbHoOM yCcnyru pasmeLlaeTcs B yAo0HbIX Ans 3asiBuTesNei mecrax,
B TOM YMCIE C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANNAOB,

3) conpoBOXAEHWE NHBANMAO0B, UMEIOLLUX CTONKME paccTponCTBa YHKLUN 3peHNS
N CaMOCTOATENbHOrO NepenBwKeHus, U okasaHue UM NoMoLLu,

4) BO3MOXHOCTb CaMOCTOSITESIbHOTO MEPEeABMKEHNA N0 TEPPUTOPUN, HA KOTOPOK
pacnono)XeHbl 06beKTbl coLManbHON, MHXEHEPHOW U TPAHCNOPTHON MHPPACTPYKTYP, BXoAa B
Takne oOBbEeKTbl M BbIXOA4a M3 HUX, NOCAAKN B TPAHCNOPTHOE CPeACcTBO U BblCadKu U3 HEro, B
TOM YUCNEe C UCNOSIb30BaHNEM Kpecra-KONsiCKu,

5) Hagnexaiiee pasmelleHne obopyaoBaHUA M HOcUTenen  MHopmauuu,
HeobxoaumbIX ansi obecneyeHuss GecnpensaTCTBEHHOro AOCTyna MHBaNUAOB K ycryram C
Yy4ETOM OrpaHUYEHUn NX XU3HeAesATENbHOCTH;

6) aybnupoBaHWe HeobxoauMOW [ANA  WHBaNWAOB 3BYKOBOW W 3pUTENbHOW
WHopMaLUK, a Takke Hagnucen, 3HaKoB U MHOIN TEKCTOBOW M rpauyeckoin nHpopmaumm
3HaKkamu, BbINONHEHHbIMY penbedHO-TOYeYHbIM WpudgTom bpains,

7) [onyck cypaonepesoavmka u TucgpnocypaonepeBoavmKa;

8) ponyck cobaku-npoBoAHUKA MpU HanNuyMn AOKyYMeHTa, NoATBep)aarollero ee
cneuynanbHoe obyyeHue n BbigaBaemoro no gopme u B nopsake, KoTopble yCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyaa M coumanbHoW 3awmTbl Poccuickon depepaumm ot
22.06.2015 Ne 386H «O6 yTBEpXAEHUM (hOopMbI OKYMEHTA, MOATBEPXAAlOLWEro cneynanbHoe
obyyeHune cobakn-npoBOAHUKA, U NOpAAKa ero Bblaa4vmny.

2.14.3. TpeboBaHuA B YacTu obecneyeHuss 4OCTYNHOCTU ANS UHBaNUaoB 0OBHEKTOB, B
KOTOPbIX OCYyLECTBNseTCcs npefocTaBneHne MyHuuunanbHOW  ycnyru, W  CpPeAcTs,
UCNOMb3yeMbIX NPU NPefoCTaBfEHMN MYHULUMUNANbHOW YCryru, KOTOopble YyKasaHbl B
noanyHktax 1 — 4 nyHkra 2.14.2. aAMUHUCTPATUBHOIO pernaMeHTa, NpUMEHAITCA K 06bekTam
1 cpeacTBaM, BBEAEHHbIM B 9KCMslyaTaLmio nu npoLeawnm MogepHU3aLUmio, PEKOHCTPYKUMIO
nocne 1 nonsa 2016 roaa.

2.15. MNokasaTenu OCTYNHOCTM U KavyecTBa MyHUUMNarbHOW YCryr, B TOM Y1ucne
KONMMYEeCTBO B3aUMOAENCTBUIA 3assBUTENSA C JOPKHOCTHLIMU NUL@MK Mpu npeocTaBneHunn
MYHULMNANbHOR YCNYrn 1 X NPpoAoSHKUTENbHOCTb, BO3MOXHOCTb NMOMyYeHns nHgopmaumm o
xofe nNpefocTaBneHns MyHULUnanbHOW YCnyr, B TOM YUCIe C UCMOMb30BaHNEM
NHGOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOIMIA, BO3MOXHOCTb NMMOO HEBO3MOXHOCTb
NonyyYeHns MyHULMNANbHOM YCNyrn B MHOrOyHKUMOHANbLHOM LieHTpe npeaocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNaNbHbIX YCryr (B TOM Yucre B NOSIHOM o6beme), B Nobom
TeppuUTOpPManbHOM NoapasaeneHn opraHa UCNosTHUTENbHO pacnopsiAUTENbHOro opraHa
MECTHOro camoynpaBneHusi, No Beibopy 3asBuUTeNs (3KCTEPPUTOPUANbHBIA NPUHLNIM),
nocpeacTBOM 3anpoca O NpefocTaBeHnn HECKOMbKUX roCyAapCTBEHHbIX U (UNN)
MyHULMNAnNbHbIX YCNyr B MHOrOyHKUMOHANbHBIX LEeHTpax npeaocTaBneHuns
rocyAapcTBEHHbIX U MyHULMNAnNbHbIX YCNYr, NpeaycMoTpeHHoro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komnneKCHbI 3anpoc)

2.15.1. Tllokasatensamu [OOCTYNHOCTM NpeaoCTaBneHnss MyHULUNanbHoW ycnyru
ABNAOTCA:

PacnosioKeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCs NnpueMm, BblAaya [OKYMEHTOB B
30He J0CTYNHOCTN OBLLEeCTBEHHOro TPaHCNopTa;

Hanuyme HeobXo4MMOro KonmyecTBa CneunanucToB, a Takke NoMeLleHnn, B KOTOPbIX
OCYLLECTBNAETCH NpUemM AOKYMEHTOB OT 3asiBUTENEN,;

Hanuuve wucuyepnblBaloWen wuHgopmauum o cnocobax, nopsgke W - cpokax
npefocTaBneHns MyHULMNanbHOW yCnyrn Ha MHpopMaLUMOoHHbIX cTeHpax, EanHom noprane,
PecnybnukaHckom nopTane, ouumnanbHOM canTe MyHULMNanbHOro panoxa,
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oKasaHue NoMoLLM MHBanuaam B npeogoneHun 6apbepos, MeLlatoLwmnx noay4YeHno nMm
ycnyr HapasHe C ApYrumMu fiyamu.

2.15.2. MNokasaTtensamu kayecTBa NpeAoCTaBNeHNs MyHULMNANbLHON yCryrn ABNAIOTCS:

1) cobnogeHne cpokoB npuema 1 paccMoTPEHUSA AOKYMEHTOB;

2) cobniogeHune cpoka nosyyYyeHuns pesynbTarta MyHULMNanbHON ycnyru;

3) oTcyTcTBME 06O0CHOBAHHbIX Xanob Ha HapyLUeHUs aAMUHUCTPATUBHOMO pernaMmeHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONNYECTBO B3aUMOLEWCTBUIN 3aaBUTENA C OOSHKHOCTHbIMU nuuamu (6es yyeta
KOHCYnbTaLuii):

B3ammozencTeue 3assutens ¢ pabotHukamu Oprana unu MOLL npyu npegoctaBneHun
MyHULMNAaNbHON YCIyrn OCyLLEeCTBNAETCS OAWH pas Npu npeacTasneHny 3asseHms co BceMu
HeobxoANMbIMU JOKYMEHTaMW;

OOUH pa3 B crnyvyae HeoOXOAMMOCTM MOnyyYeHus pesynbTaTta npeaocTaBneHns
MyHuumnansHon ycnyru B OpraHe unn MOLL B dopme aksemnnisipa aMeKTpoOHHOro AOKYMEeHTa
Ha ByMa)kHOM HocuTene.

MpoAomMKNTENbHOCTE OAHOMO B3aUMOAENCTBUSA 3asBUTENS C AOSMKHOCTHLIMU NuLaMu
npv npefocTasreHnn MyHuUMnanbHOW ycnyr He npesblwaeT 15 MUHyT.

3aaBuTENb BrnpaBe OLEHUTb KayeCcTBO MPefoCTaBfieHUs MyHULMNanbHOW YCnyru C
MOMOLLBI  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHOW CBA3W, C  UCMNOMb3oBaHWEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWUCTB.

2.15.3. NHpopmaumsa o xope . .npenocTaBneHnss MyHULMNansHoOn ycnyrn MoxeT ObiTb
nony4yeHa sasBuTenemM B NIMYHOM kabuHeTte Ha EanHom nopTane, PecnybnukaHckom noprane,
B OpraHe, MOLL.

2.15.4. lNpepocTaBneHne MyHuumMnanbHOW ycnyri ocyuwectenseTtcs B niobom MOL| no
BbIOOpY 3asBUTENA He3aBMCMMO OT MecTa €ero XWUTenbCcTBa unu Mecta (akTU4eckoro
NPOXNBaHUA (npebbiBaHns) Ha Tepputopumn Pecnybnuku TartapcTtaH no
9KCTEPPUTOPUANBHOMY NPUHLIANY.

MyHuuMnanbHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npefocTaBnaeTcs.

2.16. UHble TpeboBaHus, B TOM Y1Cre yuUTbIBaKOLIME OCOGEHHOCTY NPeaoCTaBIIeHus!
MYHULMNAnbHOW YCNyru no aKCTepputopuansHoMy npuHUuny (B criyyae, ecnu
MyHULUMNanbHas ycnyra npefocTaBrisieTcs No aKCTeppuTopuanibHoOMy NPUHLMNY) 1
0COBEHHOCTM NPeAOoCTaBEHNUS MyHULMNANBHONR YCNyru B 9N1eKTPOHHOW hopme

2.16.1. [llpn npegocTaBneHMM MyHUUMNANbHOW YCNYyrnu B 3NEKTPOHHOW opme
3asBUTENb Brpase:

1) nony4nTb MHOpMaLMIO O Nopsake U Cpokax npefocTaBneHUs MyHULMNanbHoOM
ycnyru, pasmelleHHyto Ha EauHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asiBrieHVe 0 NPeAoCTaBNEHUN MyHULMNANBHON YCIYrn U UHbIE JOKYMEHTbI,
HeobxoauMMble ANS NPefoCcTaBneHUs MyHULUMNanbHOW yCnyru, B TOM 4Yucrne OOKYMEHTbl U
NHpopMaLno, 3NEKTPOHHble 00pasbl KOTOpbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C
nyHkTom 7.2 4actn 1 cratbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oBaHWeEM
EauHoro, PecnybnukaHckoro noprana;

3) nony4uTb CBEAEHWsI O XOA4e BbINOSHEHUS 3asiBfeHU O npefocTaBreHnn
MYHULMNANbHOW yCryru, nofgaHHbIX B 9NeKTPOHHON dopwme;

4) ocyLecTBUTb OLEHKY kKayecTBa NpeaoCcTaBneHnss MyHULUNanbHOW yCnyri;

5) nonyunTb pesynbTaT nNpefocTaBfieHns MyHWUMNanbHOW ycnyrm B dopme
3MNEKTPOHHOr0 AOKYMEHTA;

6) nopaTb anoby Ha peweHue u geictene (besgenictene) OpraHa, a Takke ero
AOMMKHOCTHbIX UL, MyHUUMNANbHbIX cnyxXawmx nocpeactsom PecnybnukaHckoro noptana,
noptana degepanbHOW rocyaapcTBEHHON MHMOPMALMOHHOW cucTeMbl, obecnevmBatoLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHuin n genctenii (6esnencreuns),



15

COBEPLUEHHbIX NpU NpefoCTaBeHNN rocyAapcTBEHHbIX U MyHULMNAnNbHbIX yCnyr opraHamu,
NPeAoCTaBNAWMMN FOCYAapPCTBEHHbIE ¥ MyHUUUNanbHbie YCnyru, wux [AOSHKHOCTHbIMU
nuuamMu, rocygapCcTBEHHbIMU Y MyHULMNANbHBIMU Cy>Kalwumu.

2.16.2. dopmupoBaHue 3asBfieHUA OCYLLECTBMAETCA MNOCPeACTBOM 3anofHeHus
9NEeKTPOHHON hOpMbl  3asiBrieHnss Ha EpwHom, PecnybnukaHckom noprtane 6es
HeoBX0AMMOCTY AOMOSMHUTENBHOW NoAauN 3asaBreHus B kakon-nmbo nHomn dopme.

2.16.3. Mpu hopmupoBaHun 3aseneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAaHWA W COXPaHEHUs 3asBfIEHNA W WHbIX [OKYMEHTOB,
HeobxoauMbIX ANs NPeAoCTaBneHus yenyri;

2) BO3MOXHOCTb 3aroOfiHEHWUS HECKONbKAMMW 3asBUTENSMU  OAHOW  3MIEKTPOHHOM
hopmbl  3asBneHns npu obpaljeHun 3a ycryramu, npegnofaralowymMmn  HanpasneHne
COBMECTHOrO 3asiBIeHUs1 HECKOJTbKUMW 3asiBUTENSAMN;,

3) BO3MOXHOCTb MeyaT Ha OyMaxHOM HocuTene Konuu 3MEKTPOHHOW (opMbl
3asBneHus;

4) coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYI0 hopmy 3asBreHus 3Ha4YeHun B
no6oii MOMEHT M0 >KeNnaHuIo Nosb3oBaTens, B TOM Yuce Npu BO3HUKHOBEHUM omboK BBOAA
1 BO3BpaTe A NOBTOPHOro BBOAA 3HAYEHWUIA B 3NIEKTPOHHYIO (DOPMY 3asiBNEHUS;

5) 3anonHeHue noseil aNeKTPOHHOK hopMbl 3asiBNeHNst A0 Ha4ana BBofa CBeAEeHWi
3asBUTENEM C WCnonb3oBaHWeM cBefeHuit, pasmelweHHblx B ECWUA, un ceepexui,
onybnukoBaHHbIX Ha Pecny6nukaHckom nopTtane, B 4acTW, Kacalolelcs CBeAeHWi,
OTCYTCTBYIOLLUMX B €ANHON cucTeme uaeHTudmnkaumum n ayteHtundukauum,

6) BO3MOXHOCTb BEPHYTbCS Ha No6OI U3 TANOB 3anNOSHEHUS 3NIEKTPOHHOU (HOPMbI
3asBneHus 6e3 notepu paHee BBeAEHHON UHOpMaLnUK;

7) BO3MOXHOCTb JOCTyna 3asBUTENs K paHee noAaHHbIM UM 3asiBEHNAM B TeveHne
He MeHee OHOro roja, a Takke 4acTU4HO CHOPMUPOBAHHLIM 3aABMNEHUSAM - B TeYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anuck 3assuteneit Ha npuem B MOLl (nanee - 3anuck) ocyLlecTBnseTcs
nocpencTsom PecnybnukaHckoro noprtana, TenedoHa KoHTakT-LeHTpa MOLL

3asBuUTENO NpeaocTaBnsieTcs BO3MOXHOCTb 3anucu Ha nobble csoboaHble Ans
npvema gaty v BpeMmsi B npefenax yCTAaHOBMEHHOr0 B MHOTO(YHKLMOHAINbHOM LiEHTpe
rpacuka npvema.

3anuck Ha onpenenieHHyto aTy 3akaH4YMBaeTCs 3a CyTKU A0 HACTYMNneHns 9ToN Aatbl.

[ns ocyuwiecTBneHns npeaBapuTenbHO 3anmcu nocpenctsom PecnybnukaHckoro
nopTana 3asBuUTeNo HeobxoAMMOo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHble, B TOM Yucne:

dhamunumio, UMs, 0TYECTBO (NPU HANN4nK);

Homep TenedoHa;

aapec 3neKTPOHHOW NoYThI (MO XenaHuo),

Xenaemylo gaty v Bpemsi npuema.

B crny4ae HecoOTBETCTBUA CBeAeHWl, KoTopble coobwumn 3aaBuTenb  npu
npeaBapuTeNbHON 3anucy, AOKyMeHTaM, NnpeacTaBfieHHbIM 3asBUTENEM NPY TMHYHOM Npueme,
npeaBapuTenbHas 3annucb aHHynMpyeTcs.

Mpu OCYLIECTBMNEHUM NpefBapUTENbHON 3anucu  3asBuUTeNto  obecnevnBaeTcs
BO3MOXHOCTb pacrnevartaTb TanoH-noaTBepXaeHve. B cnyyae, ecnu 3assuTesls coobwmTt
afpec 3MeKTPOHHOM MOYThl, Ha YKasaHHbIi afgpec Takke HanpasnsieTcss UHopMauus o
noaTBEPXKAEHUW NpeaBapuTenbHON 3anucy ¢ ykasaHnem aatbl, BoEMEHU 1 MecTa nprvema.

Mpwn ocylecTBNEHUN NpeaBapuTENbHON 3anucK 3asBuTeslb B 06s3aTenbHOM nopsake
NHOPMUPYETCA O TOM, YTO NpeaBapuUTeNibHas 3annucb aHHYNMPYeTCA B Crly4ae ero HesiBk1 no
ncrteyeHnn 15 MUHYT C Ha3HAYEeHHOro BpeMeHun npuema.

3asBuTenb B Noboe Bpems BnpaBe 0TkasaTbCsA OT NpeABapuTeNnbHOM 3anucu.

3anpellaetca TpeboBaTb OT 3asBUTENISl COBEPLUEHUSI WHbIX [OEUCTBUW, Kpome
NpoXoXaeHns unaeHtTudukaumm n ayteHTudukaumm B COOTBETCTBAM C HOpPMAaTUBHBLIMU
npaBoBbIMW akTamu Poccuiickon depepauuun, ykasaHua Uenuv  npuema, a Takke
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NPeaocTaBneHna ceeAeHUn, HeobXoAuMbIX AN pacyeTa [ANUTENbHOCTU BPEMEHHOro
WHTepBana, koTopblt Heobxo4nMMo 3abpoHMpPoBaTL ASA Npuema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKMU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIie OCOBEHHOCTHU
BbINOJTHEHUA aAMUHUCTPATUBHbLIX NpoLieAypP B aNeKTPOHHON dopMe, a Takke
0COGEHHOCTY BbINOMHEHUS aAMUHUCTPATUBHLIX NPpoLueayp B MHOrogyHKLMOHANbHbBIX
LUeHTpax

3.1. OnucaHue nocnefoBaTeNbHOCTU AENCTBUIA NPY NPefOCTaBMNeHUM
MYHULMNAnbHOW ycnyru

3.1.1. lNpepocTaBneHne MyHULUMNanbHOM YCnyrM BkIovaeT B cebs cnegywouwme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHNE 3asiBUTENS;

2) NPUHATIE N PACCMOTPEHNE KOMMNEKTa JOKYMEHTOB, NPEACTABNEHHbIX 3asiBUTENEM:

3) HanpaBfeHe MexXBEeAOMCTBEHHbIX 3anpoCOB B  OpraHbl, y4acTBYIOLiME B
NPeAoCTaBNEeHNN MyHULMNANbHON YCyru;

4) NnoAroToBKa pesynbTata MyHULUNanbHO YCyru;

5) BblAava (HanpasneHue) 3asBUTESI0 peaysibTaTa MyHULMNanbHOM ycnyru;

6) ucnpaBneHne TexXHNYECKX ownBoK.

3.2. OkasaHune KoHCyNbTauuii 3asaBuTenNio

3.2.1. OcHoBaH/eM Hayana BbIMOMHEHUS aAMWUHUCTPATUBHON npoLieaypbl SBASETCS
obpalyeHve 3asBATENA MO BOMpocam, CBSI3aHHbIM C NPefoCTaBfieHUEM MYHULMNanbLHON
ycnyru.

HOMKHOCTHBIM ~ nuuom  (paBOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHUE
agMUHUCTPaTUBHOM NpoLeaypbl, ABNAETCS:

npv obpatyeHun sassutens B MOLL — paGotHuk MOL;

npu obpaweHnn sassutens B OpraH - 3amMecTuUTENb PYKOBOAWUTENS MCMOAHUTENBHOrO
komuTeTa nrT AkcyGaeso / (fanee - [OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe 06paTUTLCS 3a KOHCynbTauMeid o nopsake u cpokax
NpeAocTaBneHna MyHuumnansHon yenyrn B MOL| nmyHo n no TenedoHy 1 aneKkTpoHHOM
noyre.

PaboTHuk MO®L| KoHcynbTvpyeT 3asBuTens, B TOM 4ucChe Mo coctaBy, opme
NpeAcTaBNAemMon [OKyMEHTauuu 1 [pyrM BoMpocam Afs MOMyYeHUs MyHULMNanbHOM
ycnyru.

3asBUTENlb  MOXET MONY4uTb  WHGOPMAUMIO O MOPSAKE  MPEAoCTaBeHNs
MyHULMNanbHOW ycnyru Ha ocuumansHoM caiite MOL http://mfc16.tatarstan.ru.

ABMUHWCTPaATMBHbIE  MPOLEAYPbl,  YCTaHaBMMBAEMble  HACTOSALMM  MyHKTOM,
BbINOJTHAOTCA B AeHb obpalleHuns 3asasutens.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NPOLIEAYP ABMSIOTCA: KOHCYMbTaLMs
no coctaBy, popme NpeACTaBAEMOit AOKYMEHTALUU U APYTUM BONPOCAaM, HEOBXO4UMBIM LS
nonyyYeHns MyHULMNanbHOW yCcnyriu.

3.2.3. asBuTenb Bnpase o6patuTbest B OpraH no TenedoHy 1 aNeKTPOHHO noyTe, a
Takke nosly4nTb KOHCynbTauumio Ha PecnybnukaHckom nopTane, caite OpraHa o nopsgke u
Cpokax NpeAoCTaBMNeHUs MyHULMNanbHOW ycryru, B TOM 4ucre Mo cocrasy, opme
npeacTaensemMon [okyMeHTauuu v Apyrum Bornpocam Afs MOMyYeHus MyHWULMNanbHO
ycnyru.

HomkHocTHoe NnLo, 0TBETCTBEHHOE 3@ KOHCYNbTUPOBAHME NHpopmupyeT 3asBUTENSA
B COOTBETCTBUW C TpeboBaHMAMM nyHKTa 1.3.4 aMUHUCTPATUBHOIO pernaMmeHTa.
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AOMUHUCTPATMBHbIE  MPOLEAYpbl,  yCTaHaBnMBaeMble  HACTOALMM  MyHKTOM,
BbINOMHSAOTCS B TEUEHMe Tpex pabounx aHe co AHA NocTynneHus obpalleHus.

PesynbTaTamu BbINOSHEHUSI aAMUHUCTPATUBHBLIX NMPOLEAYP SBAAIOTCS: KOHCYMbTauum
no cocTaBy, hopme npeAcTaBnseMoi JOKyMEHTaLun 1 Apyrium Bonpocam, HeoOXoANMbIM AS1S
NonyYeHns MyHULMNanbHOR yCnyru.

3.3. MpuHATME 1 pacCMOTpeHUe KoMnnekTa 4OKYMEHTOB,
npeAcTaBeHHbIX 3asBUTENEM :

3.3.1. MNpreM AOKYMEHTOB AN NpefoCTaBneHns MyHuLmunansHon ycnyru Yyepes MoL|
Unmn yganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTens (npeacraeuTens 3assutens) obpawaetcs 8 MOL| ¢ 3anpocom o
npeaocTaBfeHnn MyHULMNanbHOW ycnyru u npeacTaBnseT AOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5 afiMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk MOLI, Beaywmin npuem 3asiBneHuii:

onpegensieT npeameT obpalleHus;

YyAOCTOBEpPSIET JIMYHOCTb 3aABUTENS,

NPOBOAMT NPOBEPKY NMOMHOMOUMIA NnLia, NOAALWErO AOKYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB Tpe6OBaHNAM, yKasdaHHbIM B MyHKTE 2.5
agMUHUCTPATUMBHOIO perfnamMeHTa;

3anonHAeT aNeKTPpoHHyo dopmy 3assnenns B AUC MOLL;

npyv NpeaocTaBfieHUM [OKYMEHTOB, ykasaHHbIX B NyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCyLLeCTBAeT CKaHWpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTtbiBaeT 3assneHve us AUC MoLL;

nepegaeT 3asaBUTENIO Ha NPOBEPKY W NoAnucaHue;

nocrne noanucaHusi ckaHupyet nognucaHHoe 3assneHue B AVIC MOLL;

sarpyxaet B AUIC M®LL goKymMeHTbl, NpefcTaBneHHble B 9IEKTPOHHOW hopme unu
ANeKTPOHHble 06pasbl OTCKAHMPOBAaHHbIX JOKYMEHTOB, (DOPMUPYET ANIEKTPOHHOE Aeno;

BO3BpaLlLaeT noAnMcaHHoe 3asiBneHne n opurnHansl OyMaxkHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENIO pacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpoOLeAypbl,  yCTaHaBnMBaeMble  HACTOSALWMUM  MYHKTOM,
BbINOMHAOTCS B AeHb 0bpalleHns 3asBuTens.

PesynbTataMu BbINOMHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp SABMATCA: roToBoe K
oTnpaBke 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®Ll HanpaBnseT naket AOKYMEHTOB, NMPUHATbLIX OT 3asBUTENS B
OpraH B 3neKTpOHHOW chopme (B COCTaBe NakeTOB 3MEKTPOHHbIX [efN) B TeYeHUe OAHOro
paboyero AHs co AHsA obpalleHns 3asBuTesns B CTPYKTypHoe noapasaeneqne ML,

PesynbTatamy BbINONHEHUSS aAMUHUCTPATUBHBLIX Npoueayp ABMAAKTCA: 3asiBneHne u
nakeT AOKYMEHTOB (3NneKTpoHHoe [eno), HanpaBfieHHble B OpraH, NocpeAcTBOM CUCTEMb
3NEKTPOHHOro B3auMOAENCTBUSA.

3.3.2. lpvem [OKYMEHTOB [Ans nNpefocTaBfeHns MyHUUMnanbHoW ycnyrn B
aneKTpoHHoW hopMe Yepes EanHbi, PecnybnukaHckuin noptan.

3.3.2.1. 3asBuTenb ANA nogayn 3asiBieHUs B 3MEKTPOHHON dopme BbINONHAET
crneaytoline AencTBus:

BbINONHAET aBTOpPU3aLNIo;

OTKpbIBaeT hopMy 3NIEKTPOHHOIO 3aABMNEHUS;

3anonHsieT opMy afIEeKTPOHHOrO 3asBfEHUs, BKIIOYAIOLLYIO CBEAEHUS, HE0DX0AUMbIe
N obasaTtenbHble ANA NpegocTaBneHns MyHUUMnanbHoW yenyru;,

npuKpennseT [OOKYMEHTbl B 3fIeKTPOHHOW opMe Wnu  3NeKTPOHHble 0bpasb
[IOKYMEHTOB K hopMe 3MEKTPOHHOrO 3asiBneHus (npu HeobxoanmocTu);
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noaTeBepXAaeT (paKT O3HAKOMMEHWS W COormacus C YCHOBUSIMU U MOPSIAKOM
NPEAOCTaBNEeHNA  MyHWLMNANbHOW YCryrM B 3MeKTpOHHOW opme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacu B popMe 351eKTPOHHOTO 3asiBMEHNS);

noATBepXdaeT  OOCTOBEPHOCTb  COOOLUEHHbIX  CBEAEeHWU (ycTtaHaBnueaet
COOTBETCTBYIOLLytO OTMETKY B )OpME 3SIeKTPOHHOIO 3asBIIEHUS);

OTNpaBnsieT 3anofiHEHHOe 3NEeKTPOHHOEe 3asiBfieHne (HaXuMaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOpMe 3N1EKTPOHHOrO 3asiBNEHUs);

SNIEKTPOHHOE 3asBNeHWe NoANUCbIBAETCA B COOTBETCTBUM C TpeGoBaHWAMU MyHKTa
2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa;

nonyyaet yBeoMreHne o6 oTnpaBke aNEKTPOHHOro 3asiBEHNS.

dopmaTHo-foru4eckas npoeepka CPOPMUPOBAHHOMO 3asBAEHUSI OCYLLECTBISIETCS
nocne 3anoniHeHns 3asBuUTeneM Kaxaoro u3 nosiei aNekTpoHHoW topmel 3asBneHus. Mpu
BbISIBNIEHUN HEKOPPEKTHO 3anoSIHEHHOro Mons 3NeKTPOHHOW (hopMbl 3asiBNEHUs 3asBUTENb
yBEAOMIIAETCA O XapaKkTepe BbIsIBIEHHOW OWIMOKM 1 nopspaKke ee yCTpaHeHWs NocpeAcTBOM
WHCHOPMALIMOHHOIO COOBLEHMUSI HEMOCPEACTBEHHO B 3NEKTPOHHOI hopMe 3asiBneHus.

ALMVHWCTPATUBHbIE  MPOLEAYPbl,  YCTaHABNMBAEMble  HACTOALIMM  NYHKTOM,
BbINOJSIHAOTCA B fieHb 0bpalleHns 3asBuTens.

PesynbTatamu BbINONHEHNs afMUHUCTPATUBHBLIX NPOLEAYP ABMSIOTCS: SMEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpefCcTBOM CUCTEMbI 3MEKTPOHHOrO B3aUMOAENCTBIS.

3.3.3. PaccmoTtpenue komnnekTa fokymeHToB OpraHom.

3.3.3.1. OcHoBaHuem Ha4yana BbINOMHEHWNS| aAMUHUCTPATUBHON NpoLeAypbl SBASETCS
NOCTynneHne 3asBfeHns U WHbIX [OKYMEHTOB, HeobxoAuMbIX [ANs npefocTaBneHus
MYHULMMNANbHON yCIyri.

HOMKHOCTHBIM ~ nuLoM  (pabOTHWKOM),  OTBETCTBEHHBIM 33 BbINOMHEHUE
aAMWUHUCTPATUBHOW Mpouedypbl ABNSETCS 3amMecTUTeNb PYKOBOAWUTENS  UCMOMHUTENBHOrO
komuTeTa nrr Akcy6aeso (Aarnee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE nMLO, OTBETCTBEHHOE 3a mnpueM OOKYMEHTOB, B cryvae
obpalleHns 3asBuUTenNs ¢ 3asiBneHnem B Opram:

onpegensaeT npeameT obpalleHuns;

yCTaHaBnuBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NMONTHOMOYNIA NnnLia, NOAAOLLErO AOKYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHUAM, yka3aHHbIM B NyHKTe 2.5
aAMWHWUCTPATUBHOIO perniaMmeHTa, NpoBepKy COOTBETCTBUSA NPeACTaBrieHHbIX AOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUsM (Haanexallee opopMIIeHe KOMui AOKYMEHTOB, OTCYTCTBUE
B AOKYMEHTax noA4YnUCTOK, MPUMUCOK, 3a4EepPKHYTbIX CMOB U WHbIX HE OroBOPEHHbIX
ncnpasneHun);

3anofniHaeT  ANEKTPOHHyl  opMy  3asBneHuUs B aBTOMaTU3MPOBaHHO
WHPOPMALIMOHHOW  cucTeMe, npefHa3HAYeHHOM ANA  OKasaHWs roCy4apCTBEHHLIX W
MyHULMMNAnbHbIX YCNYT;

npyu NpeaocTaBNeHNn [OKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOrO
pernameHTa Ha OymMaxXHOM HocCWTene, OCYLUeCTBISET CKaHMPOBaHWe MpencTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHue;

nepenaet 3asBUTENO Ha NPOBEPKY W NOANUCAHUE;

nocrne noanucaHusa ckaHmpyeT NognucaHHoe 3asaBreHune;

sarpyaeTt B aBTOMaTU3MPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY, NpeAHasHa4YeHHYo
ANA OKasaHusA rocyAapCTBEHHbIX U MYHULUMNAnNbHLIX YCNYr 4OKYMEHTbI, NpeAacTaBlieHHble B
9NEeKTPOHHON POpME UMM 3NEKTPOHHbIE 06Pa3bl OTCKAHUPOBAHHBIX [JOKYMEHTOB, dopmupyet
ANeKTpoHHOEe Aeno;

BO3BpallaeT noanucaHHoe 3asiBieHMe W opurmHanbl ByMaKHbIX [OKYMEHTOB
3asBUTENIo;

BblJaeT 3aABUTENO pacruncky B npueme AOKYMEHTOB.
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B cnyyae Hanuuusa ocHoBaHW ANsA oTKasa B NpMeme AOKYMEHTOB AOMMKHOCTHOE N1LO,
OTBETCTBEHHOE 3a NpueM OOKYMEHTOB, YBEAOMIIAET 3asBUTENA O HANUYUKU NPenAaTCTBUA ANs
npvema 3asiBneHus n Bo3BpallaeT eMy AOKYMEHTbI C 06bACHEHNEM coaepKaHUsA BbIIBNEHHbIX
OCHOBaHWI Ans oTKasa B Npueme AOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 5uuUo, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB, Mocne
NOCTYNNEeHUsi JIOKYMEHTOB Ha pacCMOTPEHNE:

npucBavBaeT 3asBNEHUI0 HOMEp B COOTBETCTBMM C HOMEHKATypoW Aen wu craTtyc
«lMpoBepka AOKYMEHTOBY; '

n3y4vaeT MnocTynuBLUNE 3NEKTPOHHbIE Aena, B TOM YuChe NPUIOXKEHHbIe 3asiBUTenem
AOKYMEHTbI B 9NEeKTPOHHOW (hopMe U 3NIEKTPOHHbIE 06pasbl 4OKYMEHTOB;

npoBepsAeT KOMMMEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbLIX 0OPa30B JOKYMEHTOB;

nposBepsieT cobniogeHne  ycnoBuii - AEWCTBUTENBHOCTW  3NIEKTPOHHON  MOANuUcH,
nocpeacTsoM obpatlenus k EquHomy noptany (B cnyyae, ecnv 3asButenemM npeacTaBneHbl
9NEeKTPOHHbIE [OKYMEHTbI, NOAMUCAHHbIE YCWUIIEHHOW KBanuuuMpOBaAHHON 3NEKTPOHHOWN
noAnNuChI0).

Mpyn Hanuyuu ocHoBaHWIN, MPeAYyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOrO
pernaMeHTa, noArotaBnvBaeT MPOeKT peweHusa o6 oTkase B Mpueme [OKYMEHTOB,
HeobxoAuMbIX ANs NPeAoCTaBneHusa MyHULMNanbHOW YCIyru.

B cnyyae, ecnu B pesynbTate nNpoOBEpPKW YCUNEHHON KBanMUUMPOBaHHOW
3M1EKTPOHHON MOAMNUCKU BbISIBNIEHO HecobnogeHue ycroBuin ee OeNCTBUTENIbHOCTU, MPOeKT
pelweHns 06 oTkase AOMKEH coaepxaTb NyHKTbl ctaTtby 11 GenepanbHoro 3akoHa Ne 63-03,
KOTOpbl€ MNOCNYXXWUIX OCHOBaHMEM ANs ero NPUHATUSA.

[Npoekt pelweHnss o6 oTkase B nNpvemMe [OKYMEHTOB, HeobxoaumbIx ANns
npeaocTaBneHns MyHUUUNanbHOW ycryru, C ykasaHuem npuyuuMH oTkasa (B crnydae, ecnu
OCHOBaHWsA [ONns oOTKasa B npuemMe [OKYMEHTOB, HeobxoAuMblX AN npefocTaBrneHus
MYHULMNaNbHOW YCNyru, CBfi3aHbl C HapyLleHUWEM YCTaHOBJEHHbIX TPebOoBaHWUN K TakuM
AOKYMEeHTaMm, OCHOBaHUS AN OoTkasa B nNpueme [OKYMEHTOB [OJSDKHbI coAepxaTb
UHOpMaLUID O HaWMeHOBaHUUM [OKYMEHTOB (MHGOpMaLUW, CBEeAEHWI), KOTopble He
npeacTasfeHbl, cogepxXaT HeJoOCTOBEPHbIE U (UK) NPOTUBOPEYMBLIE CBEAEHNS, OhOPMIIEHDI
C HapyweHuem YyCTaHOBMEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha corfnacoBaHue B
yCTaHOBIEHHOM MopAAKe NocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa peLueHunst 06 oTkase B npuemMe OKYMEHTOB, HE0OX0AUMbIX At
npenocTaBneHns MyHULUMNAanbHOW YCNyri, OCyLLECTBNSETCS B Nopsiake, npeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyvae oTcyTCcTBMA OCHOBaHW/A AnA  OTKasa B Npueme  [OOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 afMWHUCTPATUBHOIO perfameHTa, OOJSDKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B Te4EHME OAHOro paboyero AHA CO AHS NOCTYNNeHUs
3asBneHnsa, HanpasnaeT 3asBUTENto, ykazaHHbIM B 3asiBfieHun cnocobom, yBegomseHme o
NOCTYNNEHUN 3asBreHus, cofepKalliee BXOAALUMA PerncTpauuoHHbI HOMEpP 3asBreHus,
Aarty nonyyvyeHusa 3asBneHus, nepeyvyeHb HauMeHOBaHWA halnoB, NpefcTaBneHHbIX K HEMY
AOKYMEHTOB, AaTy nosnyvyeHust pesynbtata MyHULMUNanbHON yCryru.

3.3.3.4. WcnonHeHwe npoueayp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPaTUBHOIO pernameHTa, npu Hanuinm TEXHUYECKOM BO3MOXHOCTH OCYLLECTBNSETCH
B aBTOMaTM4YECKOM pexXume C WUCMofib30BaHWEM aBTOMaTU3UPOBAHHOW WMHOPMAaLMOHHONM
CUCTEMbI, NpeAHa3Ha4YeHHON A5 OKa3aHWUs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCHYT.

3.3.3.5.  AAMUHUCTpaTUBHblE npoueaypbl, YyCTaHaBnuBaemble nNyHkToM 3.3.3
agMVHUCTPaTUBHOIO perrnameHTa, BbINOMHAKTCA B TeYeHue ogHoro pabouvero gHA co OHSA
MOCTYNNEHNs 3asiBNEeHNss Ha pacCMOTPEHME.

PesynbTaTtamMmn BbINONMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBNAAIOTCA: NPUHATBHIA Ha
paccMoTpeHne KOMMNNEKT JOKYMEHTOB WS NPOEKT peLleHnst 06 oTkase B npueme 4OKYMEHTOB,
HeobxoaAnMbIX A4NA NPefoCTaBNEHUs MyHULMNANBLHOW YCNyTu.
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3.4. HanpaBneHme MeXBeJOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTBylOLINE B
npenocrtaBlieHUN MYHI/ILWIﬂaﬂbHOﬁ ycnyrum

3.4.1. OcHoBaHMeM Hayana BbINOMHEHNS aAMUHUCTPATUBHON Npoueaypbl ABnseTcs
nonyyYeHve [OSMKHOCTHBIM NuUoM  (pabBOoTHMKOM), YMOSIHOMOYEHHBIM Ha  BbINOSIHEHWE
agMVHUCTPaTUMBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
NpMeM OOKYMEHTOB, NPUHATLIX OT 3aABUTENS LOKYMEHTOB.

JOMKHOCTHBIM ~ NTULLOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHNE
agMVHUCTPATUMBHOW npouedypbl, SABMASETCS 3aMecTUTeNnb PyKOBOAUTENSA  WUCMOMHUTENbHOro
komuteTa nrt AkcybaeBo (Oanee - AO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3aMpocoB).

3.4.2. [JofmKHOCTHOE nuUOo, OTBETCTBEHHOE 3a HanpasfieHue MeXBeOOMCTBEHHbIX
3anpocoB, oOpMUpYeT U HanpaeBnsieT B 3feKTPOHHOW opMe nocpencTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO  3NEKTPOHHOro  B3auMMOLENCTBUSA (NpU  OTCYTCTBUMM  TE€XHUYECKOW
BO3MOXHOCTU — UHbIMKU cnocobamu) 3anpockbl O NpeaocTaBneHnn AOKYMEHTOB U CBEAEHWUMN,
NpeayCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl, yCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHAOTCS B A€Hb NPUHATUSA 3asiBNIEHNS HA pacCMOTpPeEHME.

PesynbTatamu BbINOSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp SBASTCA: HanpaBfeHHble
B OpraHbl BnacTtu n (Unv) noABeAOMCTBEHHbIE OpraHamM BracTi opraHu3auumn 3anpochl.

3.4.3. CneuymanncTbl NOCTaBLYMKOB AAHHbIX HA OCHOBaHMM 3anpocoB, MOCTYNUBLUNX
yepes cCUCTEMY MEXBEAOMCTBEHHOrO 9feKTPOHHOro B3auUMOAEWCTBUSA, NpeaoCcTaBnAloT
3anpalumBaemble JOKYMEHTbI (MHOpMaLMIO) UK HaNpaBnsaoT yBegoMeHUss 06 oTCyTCTBUN
OOKyMeHTa u (Mnn) mnHdopmaumm, HeobxoauMbIX ONA MNPEeAOCTaBMEHUS MyHULMNANbHON
ycnyru (oanee — ysegomnexue o6 otkase).

AOMUHWCTPaATUBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINONHATCA B TEYEHME NATU AHEW CO AHS MOCTYNSEHUS MEeXBEAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnsoLme 4OKYMEHT U UHOPMaLUIO, €CNN UHblE CPOKU
NOArOTOBKM M HanpaBrfieHUs OTBeTa Ha MEeXBEOOMCTBEHHbI 3anpoc He YCTaHOBJIEHbI
dhenepanbHbiMK 3akoHamKn, npaBoBbiMK akTamu NpasuTtensctea Poccuiickon ®enepaummn un
NPUHATBIMW B COOTBETCTBUMU C hefepanbHbiMy 3aKOHaMU HOPMaTUBHbLIMU NPaBOBbIMU akTaMu
Pecnybnvku TaTtapcTtaH.

PesynbTatamn BbINONHEHUS aAMWUHUCTPATUBHBIX MNpoueayp SBNSAKTCA: LOKYMEHTHI
(cBepeHus)), Heobxoaumble AnNA  NpefgocTaBfieHUss  MyHuumnanbHow — ycnyrn, nubo
yBefomreHne o6 oTkase, HarnpasfieHHble [OS/DKHOCTHOMY fuuy, OTBETCTBEHHOMY 3a
HanpaBsreHne MexBefOMCTBEHHbIX 3anpPOCoB.

3.4.4. [1oMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaBreHue MeXXBeOOMCTBEHHbIX
3anpocos:

nonyyaert 3anpalimBaemble 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOrO 31EKTPOHHOro
B3aMMOJEWNCTBUA  OOKYMEHTbl ~ (CBefeHusl), Heobxoaumble Ons  npeaocTaBfeHuns
MyHULMNanNbHOW ycnyru, nubo yBegomneHne o6 oTkase npu OTCYTCTBUWM AOKYMEHTa 1 (Unn)
NHopmaLuuu;

npyv HanuU4yuu OCHOBAHWUW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT peweHnss o6 oTkase B npueme [LOKYMEHTOB,
HeobXoAMMbIX A4S NpefoCTaBNeHN MyHULMUNANbLHON YCRyru.

lMpoekT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB, HeobxoauMbiX ANS
npefocTaBneHns MyHUUMUNanbHOM ycnyrn, C ykaszaHuem NpuuvH oTkasa (B crydvae, ecrnu
OCHOBaHWs [ANA OTKasa B npueme [OOKYMEHTOB, HeobxoAumbix ANna npefoctaBneHust
MYHULMNANbHOW YCMyru, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHMN K Takum
AOKyYMeHTaMm, OCHOBaHUs [ONs oTkasa B nNpueme [OKYMEHTOB [OJDKHbI cofepxaTb
WHOopMaLMIO O HaWMeHOBaHWW [OOKYMEHTOB (MH(OpMauuu, CBEAEeHWUN), KOoTopble He
npeacTaBneHbl, coaepXaTt HeJOCTOBEPHbIE 1 (MNK) NPOTUBOPEUNBLIE CBEAEHUS, 0OPOPMIEHbI
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C HapylieHUeM yCTaHOBNEHHbIX TpeGoBaHWi), HanpaBnsSETCS Ha CornacoBaHWe B
YCTaHOBJIEHHOM MoOpsAaKe NOCPeACTBOM CUCTEMbI 3/IEKTPOHHOTO AOKymeHToobopoTa.

CornacoBaHve npoekTa pelueHusi 06 oTkase B npueme AOKYMEHTOB, HEOOX0AUMbIX ANS
NPEAOCTABNEHNA MyHULIMNANbHON YCryri, OCYLECTBASETCA B NOPSAKE, npeaycMOTpeHHOM
NYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AAMWUHWCTPATUBHBIE  Mpoueaypbl, yCTaHaBnMBaemble  HACTOSILUMM  MyHKTOM,
BBINOJTHAIOTCA B eHb NONyYEeHUA CBeAEHWUIA N0 MEeXBEAOMCTBEHHbIM 3anpocam.

PesynbTtatamu BbINOMHEHUs! aAMUHNCTPATUBHBIX NpOLEAyp SBNSAIOTCS: AOKYMEHTbI
(cBeseHUs1), HeobxoaNM