PECIIYBIIUKA TATAPCTAH

TATAPCTAH PECIIYBJIUKACHI
NCHOJHUTEJbHBIN
KOMUTET CABUHCKOTO e CABA MYHULIUIIAJD

MYHUIIUIIAJIBHOTO PAMOHA PAMOHDIHBIH BALUIKAPMA

KOMUTETBHI
I[TIOCTAHOBJIEHUE KAPAP
29.07.2022 Ne 648-n1

OO0 yTBepx)aeHUN AJAMUHUCTPATUBHOTO
periaMeHTa npeoCcTaBICHHUs] MyHUIUIATBHOM
YCIIYTH 110 IPUHATHIO PEIICHHs 00
UCIIONIb30BAaHUH JOHHOT'O TPYHTa,
W3BJICUYCHHOTO MTPH TPOBEJCHUT
THOYTIYOUTENBHBIX U JPYTUX padoT,
CBSI3aHHBIX C U3MEHEHHEM JIHA U OeperoB
BOJHBIX OOBEKTOB

B nemsix peanuzauun ®denepanbHoro 3akoHa ot 27 utons 2010 roma Ne210-d3 «O0
OpraHu3alliid  TPEAOCTaBICHUS  TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX  YCIyD»,
HcnonuurensHbiit komureT CaOMHCKOTO MYHUITMIIAIBHOTO paiioHa

[TOCTAHOBJIAET:

1.  VYTBepauTh AJIMHUHUCTPATUBHBIM PErJIAMEHT NPEJOCTABICHUS MYHULUIAIbHOU
YCIYyTU TO NPUHATHIO PEUIeHHs 00 MCIONb30BAHUU JOHHOTO TPYHTA, M3BJICUEHHOIO MpH
MPOBEACHUN JHOYTIYOUTEIBHBIX U IPYTHX PaldoT, CBSA3aHHBIX C U3MEHEHHEM JTHA U OeperoB
BOJIHBIX OOBEKTOB (TIpUIaraeTcs).

2. OmnybnukoBaTh HACTOSIIEe MOCTAHOBJICHHE Ha OQUIIMATBLHOM TMOpTaJie MPaBOBOM
unpopmanmu PecnyOnuku Tatapctan B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«MuTepHer» mo azapecy: http://pravo.tatarstan.ru m Ha odunmansHoM caiite CaOWHCKOTO
MYHUIMIIATBHOTO palioHa 1o axpecy: http://saby.tatarstan.ru.

3. Hacrosimee mocTaHOBIEHHE BCTymaeT B CHIYy €O JHS  O(UIMAIBHOTO
OMyOJIMKOBaHMS.

PykoBogurens M.P.NnusA308


http://pravo.tatarstan.ru/
http://saby.tatarstan.ru/

IIpunoxenue

K [IOCTaHOBJICHHIO VICTIOMHUTETHHOTO
komuTera CabMHCKOTO MyHUITUTIAIEHOTO
pariona Pecniyonuku Tarapcran
oT«__ » 2022r. No

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHMIMNIAJBHON YCJIYIY N0 NPUHATHIO pelleHus 00
HCIMO0JIb30BAHUHU JOHHOIO TPYHTA, U3BJIEYEHHOT 0 IIPH NPOBEIeHUHU
AHOYTJIyOMTEbHBIX U IPYTrUX padoT, CBA3AHHBIX ¢ U3MEHEHHEM JIHA U 0eperos
BOJHBIX 00bEKTOB

1. O0wue 1moI0KEHUA

[IpeameT perynupoBaHusi a AIMUHUCTPATUBHOTO PETrJIAMEHTA
1.1. Hacrosmmii aIMUHUCTPATUBHBIA  pPErJaMEHT  MPeJOCTaBIICHUS
MYHUIIMTIATBHOW yciiyTu (fanee — PeriaMeHT) ycTaHaBIIMBAaeT CTaHIAAPT W TOPSIOK
MIPEIOCTABIICHUS MYHUIIMITAIIbHON YCIYTH MO MPHUHSATHIO PEUICHUs 00 MCIOJIb30BAaHUU
JIOHHOTO TPYHTA, U3BJICYEHHOTO MPHU MPOBEACHUN JHOYTIIYOUTEIBHBIX U APYTUX PAdOT,
CBSI3aHHBIX C U3MEHEHHUEM JIHA 1 OEPETOB BOJHBIX 00BEKTOB Ha Tepputoprn CabUHCKOTO
MYHUIMIIATBHOTO paiioHa (J1ajee — MyHULHUIIaJbHAs YCIIyTa).

Kpyr 3aaBurenei

1.2. 3asBuTenssMH Ha TOJYyYEHHE MYHHUIUIAIBHOM YCIYTH  SIBISIOTCS
YIOJIHOMOYEHHBIH OpraH MCIOJHUTENbHONW BiacTu PecnyOnuku Tatapctan B cdepe
BOJHBIX OTHOIICHHM, SIBISIONIMICS 3aKa34MKOM TPOBEJACHUS JTHOYTIyOUTENbHBIX U
Ipyrux paboT, CBA3AaHHBIX C W3MEHEHHEM JIHA U OEperoB BOAHBIX OOBEKTOB, JTHOO
¢duznyeckoe, OPUINYECKOE JIULO, OCYILECTBISIONIEE MPOBEIECHHE COOTBETCTBYIOIIUX
BUJIOB padoT, TMOO0 UX MPEICTABUTEINH, IEHCTBYIONINE B CUITY IIOJTHOMOYUI, OCHOBAaHHBIX
Ha JJOBEPEHHOCTH WJIM UHBIX 3aKOHHBIX OCHOBaHUSX (Jjajee - 3asBUTEIIN ).

WNHTepecsl 3asBUTENICH MOTYT MPEACTABIATH JIHIA, YIOJHOMOYCHHBIC 3asSBUTEICM B
YCTaHOBJICHHOM TIOpSZKE, M 3aKOHHBIC TPEACTaBUTENN (U3MUECKUX I (Ianee -
MPEJACTABUTEND 3asBUTEIIS).
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TpebGoBaHue 0 MPEIOCTABICHUH 3aSBUTEII0 MYHUIIUITAILHON YCITYTH B COOTBETCTBUU C
BapUAHTOM TIPEIOCTABICHUS MYHHUIIUTIAIIBHON yCITYTH, COOTBETCTBYIOIIMM MPHU3HAKAM
3asIBUTEIS, ONPEACIICHHBIM B PE3YJIbTaTe aHKETUPOBAHMUS, IPOBOIUMOTO OPTaHOM,
MPEIOCTABISIONINM YCIYTY (J1ajee — NpopuiInpoBaHue), a TAKKe pe3yJibTara, 3a
NPEI0CTaBICHUEM KOTOPOTO OOPATHIICS 3asBUTEb

1.3. Tlpu npenocTaBieHMHM MYHHUIMOAIBHOW  YyCIyrd mOpoduiivmpoBaHue
(IpenocTaBiIeHUM 3agBUTENI0 MYHHUIIUNAIBHOW YCIYTM B COOTBETCTBHUU C BAPUAHTOM
PEIOCTaBICHUS MYHUIIMIAIBHOU YCIYTH, COOTBETCTBYIOIIMM IpPU3HAKAM 3asiBUTEIS,
OMpeNeleHHbIM B pe3yJibTaTe  aHKETUPOBAHUS,  MPOBOAMUMOrO  OPraHoM,
MIPEAOCTABISIOIINM YCIYTy) HE TPOBOJIUTCA.

2. CraHIapT nIpeaoCTaBICHUS MYHHUIUIIAIBHON YCIIYyTH

2.1. HaumeHoBaHNE MyHUIIMITAIBHOW YCIYTH

[Ipunsitue pemeHuss 00 MCHOJB30BAaHUM JIOHHOTO TpPYHTa, HM3BICYEHHOTO MNpHU
IPOBEJCHUM JHOYTITYOUTENbHBIX U IPYIHMX padoT, CBA3AHHBIX C M3MEHEHHEM JIHA U
OeperoB BOAHBIX 00beKTOB CaOMHCKOTO MyHUIIMIIAIBHOTO palioHa.

2.2. HanMeHOBaHHE OpraHa, IpeI0CTaBISIOMEr0 MyHULUMIIAIbHYIO YCIYTY
Hcnonuutenbhblil komuteT CaOMHCKOr0 MyHUIIMIIAILHOTO paiioHa (fanee — Oprax)

B  nmpenmocraBieHMM = MyHULIMOAQIBHOM ~ yCIYTM  OPUHUMAIOT  y4acTUe
MHOTO(YHKIIMOHAIbHbIE LEHTPBI IIPEIOCTABIICHUS roCcyJapCTBEHHBIX U
MyHUIUNAIBHBIX yeiyT (nanee — M®II) npu Hanu4uu COOTBETCTBYIOLIETO COTJIAIIEHUS
0 B3aUMOJICICTBHH.

[IpenocTaBieHre MyHULIIMNAIBHOM YCIYTH OCylecTBiseTcss B Jro0oM MOI] mo
BBIOOpY 3asiBUTENA: Il (U3HYECKUX JIUI U MHAUBUAYAIbHBIX MpEAIpUHUMATENCH —
HE3aBUCUMO OT MECTa €ro J»HWUTEIbCTBA WM MecTa (PAKTUYECKOTO MPOKUBAHUS
(npeObIBaHusA), A IOPUINYECKUX JIMI — HE3aBUCUMO OT UX MECTO HAXOXKIEHHS, IO
DKCTEPPUTOPUATIEHOMY ITPUHLIHUILY.

Pemenus 06 oTkase B mpueme 3ampoca W JOKYMEHTOB U (WiH) uH(OpMaIuu,
HEOOXOAMMBIX JIJISl MPEJOCTABICHUS] MYHUITUTIAIBHON yCIIyrH, npuHuMatorcst MOI] B
COOTBETCTBHUH C TpeOOBaHUSAMU MyHKTa 2.7 HacTosuiero Perinamenra.

2.3. Pe3ynbTaT npeocTaBiICHUS MyHUIIMNIAIBHON YCIIYTH

2.3.1. Pe3ynpraToM npenocTaBICHUs MyHULIUNIAIBHOW YCIIYTH SIBISIETCS:

1) pemeHue 00 MCMONB30BAHUU JOHHOTO TPYHTA, U3BJIEYEHHOTO MPHU MPOBEACHUU
JTHOYTJIYOUTENbHBIX U APYTUX PadOT, CBA3aHHBIX U U3MEHEHUEM JTHA U OEPETOB BOAHBIX
00beKTOB Ha TeppuTopur CaOMHCKOr0 MyHUIIMNAIBHOTO pakioHa (mpuiioxkeHue Nel k
Hacrosiniemy Pernamenty);

2) peuieHue 06 0TKa3e B MPeI0CTaBICHUU MyHUIIMTNIATBHOU yCayru (npusoxxenue No2
K HacTosiemMy Permamenry).

2.3.2. Pe3ynbrar mNpeAOCTaBICHHWS MYHULMIIAIBHON YCIYyTH HalpaBJsieTcs
3asgBUTENI0O B (QopMe DBJIEKTPOHHOTO JOKYMEHTa, TMOANMHMCAHHOTO YCHJIEHHOM
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KBAJIN(DULIIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIIA
Oprana, B cootrBercTBUM ¢ PeaepanbHbiM 3akoHOM oT 06 anpesns 2011 roma Ne 63-D3
"O0 snexTporHON oanucu" (nanee - denepanbubii 3akoH Ne63-D3) B THUHBIN KaOWHET
PecnyOnnkanckoro nopraa.

2.3.3. Tlo BeIOOpY 3asiBUTENS PE3YNbTAT MPEIOCTABICHUS MYHULIUIIAILHON YCITYTH,
yKa3aHHbIM B moanyHkTax 1, 2 mynkra 2.3.1 Hacrtosiiero PernameHta, BblJaeTcsi B
Oprane i B M®IL] B hopme sK3eMILIsIpa AIMEKTPOHHOTO TIOKYMEHTa, pacreyaTaHHOTO
Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOr0 IE€YaThl0 M MOMANUCHIO YIOJTHOMOYEHHOTO
noJbKHOCTHOTO Jniia Oprana uinu padotHuka MOII.

2.3.4. 3asgBuTeNb BOPABE MOJTYYUTH PE3yJIbTAT NPEIOCTABICHUS MYHUIIMITATILHON
yCIyTd B (hOpMe AIIEKTPOHHOTO TOKYMEHTA MM SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa
Ha OYMa)XHOM HOCHTEJIE B TEUEHUE CpOKa JEHUCTBHUS pe3yjbTaTa MpPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

2.4. CpOK npenoCcTaBIeHU MyHULIUIAIBHON YCIyTH

2.4.1. MyHununaneHass yciyra MNOpEeNoCTaBIsIETCs B 15-THEBHBIM  CpOK,
UCUYHUCISIEMBIA B pabOYMX JHAX CO JHS NMOCTYIUIEHUs 3asaBieHus. [IpuocraHoBieHue
CpOKa MPEeJOCTABICHHS] MyHULIMIIAIBHON YCITYTH HE MPEAYCMOTPEHO.

2.4.2. MyHuuunaibHasi yciayra B Clly4ae, €CIM 3asBJICHUE U JIOKYMEHTHI,
HEOOXOAMMBIC ISl MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, MOJAHBI 3asBUTEIIEM
yepe3 JUYHbIA KaOuHeT 3asBuTens Ha [lopTasie rocy1lapCTBEHHBIX M MYyHHUITUTATBHBIX
yciyr Pecniyonuku Tatapceran (https://uslugi.tatarstan.ru/) (nmanee — PecnyOnukaHckui
noprai), npenoctanisiercss B Oprane B 15-IHEBHBINA CPOK, UCUUCISIEMBIA B padodmMx
THSX, CO JTHS MPUCBOCHHUS 3asBJICHUIO0 HOMEPA B COOTBETCTBUU C HOMEHKJIATYPOU J1€1 U
cratyca «[IpoBepka TOKYMEHTOBY, OTpakaeMoi B TMYHOM KaOuHeTe PecryOnrmKkaHncKoro
noprarna.

2.4.3. HampaBneHue AOKYMEHTA, SBISIOLIETOCS PE3yJbTATOM IPENOCTABICHUS
MYHUIUOAIBHOM  yclyrd, B  (opMe BJIEKTPOHHOTO  JOKYMEHTa  3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPEJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.4.4. B cnyyae JUYHOrO NPHUOBITUS 3asBUTENS PE3yJbTaT MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH OCYIIECTBIIAETCS B TCUEHUH 15 MUHYT.

2.4.5. MyHuuunanbHasi yciayra B clly4ae, €CIW 3asBJICHUE U JIOKYMEHTHI,
HEOOXOAMMBIC ISl TPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH, MOJAHBI 3asBUTEIIEM
nocpencteoM M®II, npenocrasnsiercss B 15-aHEBHBIN CPOK, UCUUCIAEMBbI B pabodmx
TTHSIX, CO JIHSI PETUCTPAllUU 3asIBJICHUSI U IOKYMEHTOB B Oprane, a Tak»Ke ¢ y4eTOM CpOKa,
npenycMmorpennoro Pernamentom ML,

2.5. IIpaBoBbIE OCHOBaHUS ISl MPEJOCTABICHHS] MYHULIUTTAJIbHON YCITyTH

Ha Pecny6iukanckom mopraiie pa3mMeniaeTcs:

NepeueHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMIMX MPEAOCTaBIICHUE
MYHHULUITAIBLHON YCIIYTH;

cBeZieHUs1 00 opranax (y4pexaeHHsIX) U JOJKHOCTHBIX JIMIaX, OTBETCTBEHHBIX 32
OCYUIECTBJIEHUE KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIMTIATIBHOU YCITYTH;
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uH(pOpMaIs 0 IOPSJIKE T0CyAeOHOTO (BHECYIEOHOTO) 00KATOBAHUSI PEIICHUN U
neictBui (0e3neiictBua) OpraHa, IOJKHOCTHOro juna OpraHa, IperoCcTaBIISIOLINAX
MYHULUNATBHYIO YCIYTY.

2.6. HcuepnblBaroluii ~ TepeyeHb  JOKYMEHTOB,  HEOOXOJUMBIX  JJIA
PEAOCTABIEHUS MYHULIMNIATBHON YCIIyTH

2.6.1. [Ing mnomy4yeHHs] MYHHIUIIAJIBHOW YCIYTM 3asBUTENIb MPEICTABISIET
clenyIouue JOKYyMEHThl HE3aBUCUMO OT KaTerOpUU U OCHOBaHUS OOpaIICHHUS:

1) TOKyMEHT, yAOCTOBEPSIOINN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeacTBoM PecryOiMkaHCKOTO opTana);

2) IOKYMEHT, YA0CTOBEPSIOIINIA MTOJTHOMOYUS MPEACTABUTENIS 3asIBUTETIS, B ClIydae
oOpamieHus 3a MPeIoCTaBICHUEM MYHUIMIAIBHOW YCIYTHM MPEICTABUTENS 3asIBUTENS
(He TpebyeTtcst B ciiydae OOpaiieHus 3aKOHHBIX MPEACTaBUTENCH (PU3NYECKUX JIHII: B
3asBJICHUM YKa3bIBAIOTCA PEKBU3UTHI peEIIeHHs OO0 YCTAaHOBJIEHUU OIEKU WU
CBUJIETENBCTBA O POKJIEHUH, BBIAAHHOTO Ha Tepputopun Poccuiickoit denepanun);

3) 3asBieHuUE:

- B (hopMe TOKyMeHTa Ha OymMaXHOM Hocutene (mpuitokeHre Ne 3 K HacTosAIeMy
Pernamenty);

- B 3JIEKTPOHHOM (hopme (3an0THAETCS MOCPEICTBOM BHECEHHUS] COOTBETCTBYIOIIMX
CBEJCHUM B DJEKTPOHHYIO (GOpMy 3asBICHHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOoBaHUsIMU IyHKTa 2.6.5 Hacrosmero PermamenTa, npu oOpalieHUH MOCPEICTBOM
PecnyOnukaHckoro noprana;

4) 3aKirO4YeHHE TEPPUTOPHAIBHOTO opraHa @enepanbHOrO areHTcTBa IO
HEAPONOIb30BaHUIO 00 OTCYTCTBUU TBEPABIX MOJE3HBIX UCKOMAEMBbIX, HE OTHOCSIIIUXCS
K 00111epacpOoCTPaHEHHBIM TOJIE3HBIM HCKOIIAEMbIM;

5) 3akioyeHue TEepPPUTOPHAIBHOrO opraHa deaepalibHOrO0 areHTCTBAa BOJHBIX
pecypcoB 00 OCHOBAaHHUSIX MPOBEACHUS JHOYTITYOUTENbHBIX U APYTUX paboT, CBA3aHHBIX
C MU3MEHEHHEM JHa M OeperoB BOJHBIX OOBEKTOB, B PE3yJbTaTe€ KOTOPBIX IMOIYYEH
JOHHBIN TPYHT.

2.6.2. 3asBlieHHE M MpUATaeMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJIEAYIOIINX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TpeOOBaHMAM ITyHKTa 2.6.3 PernmamenTa;

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opran JTU4YHO WM MOCPEICTBOM MOYTOBOU CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBIEHUE U MTpUiIaraeMble JOKyMEHTBI IPY HAPABIIEHUHN IOCPEACTBOM IIOYTOBOM CBSA3U
3aBEPSIOTCSA B YCTAHOBJICHHOM IOPSIJIKE.

2.6.3. 3asBieHHe TP HaAIMpaBJICHUM TOCPEICTBOM PecmyOiamkaHCKOro moprala
IOJIKUCBIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAIINUCHIO 3asIBUTEIS.

JI1st moJTydeHust TPOCTON AJIEKTPOHHOM MOJIMUCH 3asBUTENII0 HEOOXOAUMO MPOUTH
nporneaypy perucrpauuu (ayreHtudukanuu) B EquHolt cucteme uieHTHUUKAIUA U
ayTeHTUQUKalMKM B HHPpaAcTpyKType, oOecreuuBawomein  UHGHOPMAIMOHHO-
TEXHOJIOTMYECKOE B3auMOJACHCTBUE WH(OPMAIIMOHHBIX CHCTEM, HCIOJIb3yeMbIX IS
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B 3JEKTPOHHOU (popme
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(mamee — ECHA), a Takke NOATBEPAMTh YYETHYIO 3alMCh JI0 YPOBHS HE HUXKE
CTaHJAPTHOM.

DJIEKTPOHHBIE JTIOKYMEHThI (3JEKTPOHHBIE O00pa3bl JOKYMEHTOB), yKa3aHHBIE B
noanyHkrax 2, 4, 5 nynkra 2.6.1 PermameHra, 3aBepsIOTCS YCHJIEHHOU
KBUTU(PUIIMPOBAHHON TOJIMUCHIO JIMII, YIIOJHOMOYEHHBIX HA CO3JaHHME U TMOANHCAHHE
TaKuX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHUIO, B TOM YHKCJIE IOBEPEHHOCTH, HAIIPABJISIIOTCA B BUAE (aitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pazmepom He Gonee 50 MOaiirT.

KadecTBo mpencTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTA U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. Ilpu odopmiieHUN 3a8BJICHUSI MO JOBEPEHHOCTH YIIOJIHOMOYECHHBIM JIUIIOM
MPEACTABIISIETCS NAaCHOPT (MHOW TOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTh ), HOTapHAIBHO
YA0CTOBEPEHHAs IOBEPEHHOCTD, JIMOO JOBEPEHHOCTh, IPUPABHEHHASI B COOTBETCTBUU C
3aKOHOJIaTEIBCTBOM K HOTAPUAJIBLHO 3aBEPEHHOM.

2.6.5. bnaHK 3asABJIECHUSA 1S IOJTYYEHUS MyHULAIIAIBHOW YCIYTH 3asIBUTENIb MOKET
MOJIyYUTh NMPHU JIMYHOM oOpaieHuu B OpraH, DinekTpoHHas ¢popMa OjaHKa pa3MelleHa
Ha ounranbHOM caiite Oprana.

[Ipunaraemple K 3asBICHUIO KONUU JOKYMEHTOB MOIYT OBIThb 3aBEpEHBI
HOTapuanbHO. [Ipy OTCYTCTBHHM HOTapHAJIIBHO 3aBEPEHHBIX KOIHWW MPUHATUIO B PABHOM
Mepe MOJJIeXKAT:

KOIIMM JTOKYMEHTOB, BEPHOCTH KOTOPBIX 3aCBHUJETEIBCTBOBAHA IOJAIHCHIO
PYKOBOJMTENS WM YIOJIHOMOYEHHOTO Ha TO JOJDKHOCTHOIO JIMIA M TI€YaThio
opraHu3anui (Mpy HaJTUYun);

HE3aBEPEHHbIE KOMHMH MPU YCIOBUM NPEIbSBICHUS OpUTMHaia AoKyMmeHTta. [lpu
ATOM KOMHS JOKYMEHTA CBEPAETCS C OPUTMHAIIOM JIMLIOM, MPUHUMAIOIIUM JTOKYMEHTHI.

2.6.6. 3anperiaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpencraBiaeHus JOKYMEHTOB M MH(OpPMAIMU WM OCYLIECTBICHUS JIEHCTBUM,
MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
IIPAaBOBBIMU AKTAMHM, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPENOCTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OCYIIECTBIICHUS JCHCTBHM, B TOM YHCJIE COTJIACOBAaHHMM, HCOOXOIUMBIX IS
MOJIyY€HUSI MYHMULIMIIAJIbHOW YyCIYyrM UM CBSA3aHHBIX C OOpalleHueM B UHBIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIIOYCHHEM TIONyYeHHUS YCIyT M TOJNyuYeHUs JIOKyMEHTOB M UHGOpMaIuH,
MPEACTABIISIEMBIX B PE3YJIbTATE NMPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEUHU,
yka3aHHble B yacTu | ctateu 9 depepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) nmnpencraBieHuss JOKYMEHTOB M UWH(MOpManuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
IIPEAOCTABIEHUN MyHULUMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:
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a) W3MEHEHHe TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AaKTOB, KacCaIOUIUXCS
MPEA0CTABIEHUS MyHULUMIIAIBHOM YCIIYTH, ITOCJE MEPBOHAYATBHOM MMOAA4X 3asIBJICHUS O
MIPEI0CTABIEHUN MyHUIIUNIATBHON YCIIYTH;

0) Hammuue OMMOOK B 3asBJICHUHM M JOKYMEHTAX, MOJAHHBIX 3asBUTEIEM IOCIIE
NEPBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYrH, JUOO B MPEAOCTABICHUH MYHMUIMMAIBHOW YCIYIM M HE
BKJIFOYEHHBIX B IIPEACTABICHHBIN PaHEE KOMIUIEKT TOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBHUS JOKYMEHTOB UM U3MEHEHHE WH(OpMaIUU MOCIie
NEPBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, TUO0 B MPETOCTABICHUN MYHULIUTTAILHON YCIYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO (akTa (IMIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIIPABHOTO JAeWcTBUA (0e31eHCTBUS) MOKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®I[ npu nepBoHayadbHOM OTKa3e B IpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl PEAOCTABICHNUS] MyHULIUNIATBHOW YCIyTH, MO0 B MPEIOCTABICHUN
MYHULUIAIBHOM YCIYTrd, O 4€M B NUCBMEHHOM BHJ€ 32 MOJANUCHIO PYKOBOJUTENS
Oprana npu mNepBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAECTCS 3asBUTENb, a TaKKe
MPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

4) mnpexncTtaBieHHs HAa OyMaXHOM HOCHTENIE JOKYMEHTOB W HHGOpMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IMYHKTOM 7.2
yactu |1 crateu 16 ®@enepanbHoro 3akoHa No210-dD3, 3a UCKIIOYEHHUEM CIIYy4YaeB, €CIIH
HAHECEHHE OTMETOK Ha TaKH€ JOKYMEHTHI JINOO MX U3BATHE SBISAETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI FOCYIAPCTBEHHON WM MYHMIIMIAIBHOM YCIYTH, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMH 3aKOHAMHU.

2.6.7. JIOKyMEHTBI, KOTOpBIE MOMJEXAT TMPEACTABICHUIO B  paMKax
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOT'O B3aUMOACHCTBUS:

1) cBepenust w3 EIMHOrO rocyJapCTBEHHOTO peEecTpa OPUAMYECKUX JIAIL[ —
®denepanbHas HAJIOroBas CIyx0a;

2) cBeneHus u3 EauHOro rocynapcTBEHHOTO peecTpa HWHAMBUAYAJIbHBIX
npeanpunumMarenei — enepanbHas HalIOroBas ciyxoa;

2.6.8. 3asBuTenb BIpaBe MPEICTABUTHh JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIC B
noamyHkTax 1-2 mynkrta 2.6.7 Pernamenta, B (opMme 3JIEKTPOHHBIX JIOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOW KBaTU(UIIMPOBAHHON MOAMKMCHIO JIUII, YIOJIHOMOYEHHBIX Ha
CO3JaHME M NOJAINHCAHHE TAKUX JOKYMEHTOB, IIPU MOJAye 3asBJICHHUSI MOCPEICTBOM
PecnyOnukanckoro nopraina aubo Ha OymakHoMm Hocutesne B MOIL.

2.6.8. HenpexacraBineHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.7 PermamMeHTra opraHamMu TOCYAapCTBEHHOW BIIACTH, OPTaHAMU MECTHOIO
CaMOYIIPABJICHUS, OpPTraHU3ALMSIMU JOKYMEHTOB M CBEIACHUI HE MOMXKET SBISTHCS
OCHOBAHHMEM JIJIsl 0TKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

2.6.9. JlomxHocTHOEe JMLO W (WiM) paOOTHUK OpPraHOB M OpraHW3aluid, He
MpeACTaBUBIINE (HECBOEBPEMEHHO MPECTABUBIIKE) 3alPOIICHHBIE U HAXOMSIIUECS B
pacnopsbKeHUM — JIOKYMEHT WM CBEJEHHUs, MOJUIeKaT  aJMHUHUCTPATUBHOM,
JUCLUUIUIMHAPHON WJIM MHOW OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccutickon ®@enepanumu.
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2.6.10. 3anpemaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI M CBEICHUS, B TOM
YyyCli€ MOATBEPKIAIOIIME BHECEHUE 3aiBUTENIEM IUIaThl 332 IPEIOCTaBICHUE
MYHULMIAIBHON YCIIYTH, HAXOJSAUIMECS B PACHOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPABJIEHUS U MOABEJOMCTBEHHBIX FOCYJAPCTBEHHBIM OpraHaM
WJIA OpraHaM MECTHOT'O CaMOYTIPaBJIEHHsI OpraHUu3alui.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COAEPIKALIMX CBEICHHS, KOTOpBIE
HaxXoAsTCs B pPacHOpsDKEHUHM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYIPAaBJICHUS! M MOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIpaBJIEHHUsS OpraHu3alui, HE SBISETCS OCHOBAaHMEM [UIsl OTKas3a
3asiBUTEIIIO B MIPEIOCTABICHUN MYHUILIUIIAIbHON YCIYTH.

2.7. UcuepnipiBaronui nepeyeHb OCHOBAHMM I OTKa3a B IPHUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIICHNS MYHULIMIIAILHON YCIYTH, SIBISIOTCS:

1) HEKOpPpPEKTHOE 3aloJHEHHE O00s3aTeNbHBIX NOJEeH B (QopMe 3asBICHHUS Ha
PecnyOnukanckoM noprasie (OTCYTCTBHE 3alOJHEHUS, HEIOCTOBEPHOE, HEMOJIHOE 00
HEIPaBUJILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBIIEHHBIM PerimaMeHTom);

2) TpeACTaBIE€HUE DSJCKTPOHHBIX JIOKYMEHTOB  (3JEKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE MO3BOJISIFOIIMX B IIOJTHOM 00bEME MIPOYUTATH TEKCT TOKYMEHTA U (UJIHN)
pacno3HaTh PEKBU3UTHI JOKYMEHTA,;

3) HECOOTBETCTBHE JaHHBIX BIaJeNbla KBATU(UIUPOBAHHOTO cepTU(UKaTa
KJIF0Ya TPOBEPKH AIEKTPOHHOM MOANUCH JAHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJICHUH,
MOJIaHHBIM B 3JIEKTPOHHOU (hopme nmocpeacTBoM PecnyOiarkaHCKOTO nopTana;

4) mnpenacTaBiIeHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHBIX
PernameHToM, SBISIOMIMXCS 00S3aT€NbHBIMU ISl MPEAOCTABICHUS MYHHUIMNAIbHOU
YCIIyTH;

5) HOKYMEHTBI COJep)KaT MOBPEXKICHMS, HaJU4YME€ KOTOPBIX HE IMO3BOJSET B
MOJIHOM 00BEME HCIOJIb30BaTh MHPOPMALUIO U CBEACHUS, MPOUYUTATh TEKCT U (WJIN)
pacno3HaTh PEKBU3UTHI IOKYMEHTOB;

6) momada 3asBJIEHUS W HHBIX JTOKYMEHTOB B 3JEKTPOHHOM (opMme JHIIOM,
HEYTOJJHOMOUYEHHBIM Ha M0J1a4y JOKYMEHTOB;

7) IHOKYMEHTBI HMEIOT HWCIPABICHUSA, HE 3aBEPEHHBICE B YCTAHOBIECHHOM
3aKOHOJIaTEJIbCTBOM IOPSJIKE;

8) JAOKYMEHThl YTpaTWIM CHJIy Ha MOMEHT OOpalleHHs 3a MpPelOoCTABICHUEM
MYHUIIMIIAJIBHON yCIyTH;

9) npencrapiieHNEe TOKYMEHTOB B HEHAIJICKAILIMI OpraH.

2.7.2. IlepeueHb OCHOBaHUM 1JII OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS HCUEPITBIBAIOLIUM.

2.7.3. Pemenue 00 oTKa3e B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABIECHUS MyHUIIUTIATIBHOM YCIIYTH, MOKET OBITh MPUHATO, KAK BO BpeMs IpuemMa
3asiBUTENS, TaK M TOCJE IMOJTYYEHHUsI OTBETCTBEHHBIM JIOJDKHOCTHBIM JuioM OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH JOKYMEHTOB (CBEACHMI) C
HCIOJIb30BaHUEM MEKBEJIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMOICUCTBUS B CPOK, HE
NPEBBILIAIONINN MATh PA0OUNX JTHEH CO AHS PErUCTpalMU 3asiBICHUS.
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2.7.4. Pemienue 06 0TKa3e B MpueMe TOKyMEHTOB, HEOOXOAUMBIX JJIs OTYUYCHHUS
MYHHIIMIIAJIBHON YCIYTH, C yKa3aHWEM MPUYHUH OTKa3a 0OpPMIIIETCA B COOTBETCTBUU C
dbopmoii, ycTaHOBICHHOW B mpmwiokeHue Ned K Hacrosmemy Permamenry,
MOJMUCHIBACTCS ~ yCUJICHHOW KBaNU(UIIMPOBAHHOM AJIIEKTPOHHOM TMOAMKHCHIO B
YCTAaHOBJICHHOM TOPSJIKE YIOIHOMOUYEHHBIM JTOJKHOCTHBRIM JuiioM Oprana (Opranom)
U HaNpaBIIAETCS 3asBUTENIO B JIMYHBIN kKaOuHeT PecnyOnukanckoro noprana u (W) B
MOI] B aeHb NPUHATHS pelIeHUsI 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOUMBIX JIJIs
NOJIYYEHUS] MyHUIIUIIAJIbHOW YCITYTH.

2.7.5. 3anpemiaercss OTKa3blBaTh B MPHUEME 3aSBICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH, B CIIy4dae €Clid 3asiBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE ISl PEOCTABICHUSI MyHHUIIMIIATLHON YCIIYTH, TIOJaHbI B
COOTBETCTBUM C MH(OpMaLMER O CpOoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUITIAIbHOM
yCIIyTH, onyosimkoBanHoW Ha EquHom nopraiie, PecryOinkanckoM mopraie.

2.8. HcuepnpiBaromuii  mepeYeHb OCHOBAaHMM Ui  IPUOCTAHOBJICHUS
MPEJIOCTABICHNUS MYHULUIAJIBHON YCIyrM WM OTKa3a B  IMPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

2.8.1. OcHOBaHus [ NPHUOCTAHOBICHUS MPEAOCTABICHUS MYHULHANAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MYHULIMIAIBHOMN YCIyTH:

1) noaua TOKyMEHTOB HEYIIOJIHOMOUYEHHBIM JIMIIOM;

2) HelpencTaBJICHUE 3asBUTEIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX HACTOSALIUM
PernamenTom, 0083aHHOCTB TI0 MIPEIOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

3) HECOOTBETCTBHE 3asIBICHUS YCTAHOBJIECHHON (OPMBI;

4) HanmMuue B 3ad4BJICHUH HEIOCTOBEPHOM MH(MOpMAIUK.

2.8.3. IlepeueHb OCHOBAaHMM I OTKa3a B IMPENOCTABICHUH MYHULHNAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. Pemenue 00 OTKa3e B MPENOCTAaBICHUM MYHULMMAIBHOM YCIYTH C
yKa3aHueM MPUYUH 0TKa3a 0popMIIsIeTCS B COOTBETCTBUU C (POPMOM, YCTAHOBICHHOU B
npuioxeHun No2 k PernameHTy, MOANUCHIBAETCS YCUJIEHHOW KBaJIM(DHUIIMPOBAHHON
AIIEKTPOHHOM MOJIMUCHIO B YCTAHOBJICHHOM MOPSAJIKE YIOJIHOMOUYEHHBIM JOKHOCTHBIM
muiom  Oprana (OpraHoM) ¥ HalpaBisieTCs 3asgBUTENIO B JIMYHBIA KaOWHET
PecnyOonukanckoro noptana u (unu) B M®ILI B nenp npussaTHS penieHus 00 oTkase B
IIPEIOCTABICHUN MyHULUIIATBHON YCIIYTH.

2.8.5. 3anpemiaeTcsi OTKa3blBaTh B MPEIOCTABICHUN MYHULIUNAIBHOW YCIYTH B
cllydae, €ClId 3asBJIE€HUE O NPEIOCTAaBICHUM MYHULUINAIBHOW YCIYrd IOJAHO B
COOTBETCTBUM ¢ MH(POpPMAIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MyHUIIUTATIBHOM
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecryOnrkanckoM mopTaie.

2.9. TpeOoBaHug K B3MMaHUIO IJIaThl C 3asBUTENS 3a MPEJOCTABICHHE
MYHULIMITAIIHOW YCIIYTH.

MyHununanbHas yciayra npeaocTaBisercs 0ecniaTHO.

2.10. Ilepeuenp yciyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U 00s13aTEIbHBIMU
JUTSL TIPETOCTaBJICHUS! MyHUIIMNIAIBHOM YCIYTH, B TOM YHCIIE€ CBEJACHHUS O JIOKYMEHTE
(moKkymeHTax), BbIIaBa€MOM (BBIAABAEMbIX) OpraHU3alUsAIMH, YYacCTBYIOIIMUMHU B
IIPEAOCTABIEHUN MyHULUIIATBHBIX YCIIYT.
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTENBLHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsnok, pa3Mep U OCHOBAHUS B3MMAHMS IIJIATHI 3a IPEAOCTABICHNUE YCIYT,
KOTOpPBIE SIBISIOTCA HEOOXOAMMBIMA M  O0S3aTENIbHBIMU JUISl  MPEJOCTAaBICHUS
MYHHIIMIIAIBHONW YCIIyTH, BKIIIOYas HHGOPMAIIMIO O METOJUKE pacueTa pa3Mepa Takou
IUIATHI.

[TpenocraBiieHne HEOOXOAUMBIX U 003aTENBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcumanbHblid CPOK OXHMJAHHWS B O4Yepeau IIpU II0Jaye 3ampoca o
IPEIOCTABICHUN MYHHMIMIAIBHON YCIYTH, YCIYIH, NPENOCTABIIIEMON OpraHu3aluei,
y4acTBYIOIIEW B IPEAOCTABICHHM MYHHMIMIAIBHONW YCIYIM, W IIpU IOJIYYEHUU
pe3ynbTara NpeJOCTaBICHUS TaKUX YCIYT.

2.12.1. Ilpu mnopaye 3asBIECHUS Ha IMOJYYEHHE MYHHUILUIIAIBHON YCIYTH
MAaKCHMAJIBHBIA CPOK OKMJAHUs B OUYE€pPEIU HE JOJKEH MPEBBIATh 15 MUHYT.

2.12.2. Ilpn nosy4yeHUM pe3yJsbTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OXKUJAHUS B OUEPEIN HE TOJKEH IPEBBIIATh 15 MUHYT.

2.13. Cpox ¥ TOpSAIOK PETUCTpallMHd 3aIlpoca 3asBUTENIS O MPEAOCTaBICHUU
MYHULIMIAIBHON YCIIYTH U YCIIYTH, IPEAOCTABISIEMON OpPraHU3alHel, Yy4aCTBYIOIIEH B
MPEA0CTABICHUN MyHULIMIIAIBHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOU opMe.

2.13.1. Ilpu nuyHom obOpamiennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka n3 AC MO®L] ¢ peructpallniOHHBIM HOMEPOM, OATBEPKAAIOLINM,
YTO 3asBJICHUE OTIPABJICHO, U 1aTOU ITOJA4YU 3asBICHUS.

2.13.2. Ilpu HanpaBieHUH 3asBICHUs MOCpeacTBOM PecnybiukaHckoro noprana
3asBUTEIb B JIEHb MI0JJa41 3asBJICHUS M1OJIy4aeT B JUYHOM KaOuHeTe PecmyOinkaHckoro
[opTajia U IO IEKTPOHHOM IIOYTE YBEAOMIICHHE, IOATBEPXKAAIOLIEE, YTO 3asBICHUE
OTIPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa IOJadu
3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb T[OJa4Yu 3asBJICHUS
YIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIIAECTCS pacnucKa W3
aBTOMATU3MPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErMCTPAlMOHHBIM HOMEPOM, NATOMN
ITOJa4M 3asBJICHUS U IIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEIICHHUIM, B KOTOPBIX TIPEIOCTABISETCS MyHUIIUTIAIbHAS
yciIyra, K 3ally OXWIaHHs, MECTaMm JUIA 3allOJHEHHs 3alpoCOB O IPEIOCTABICHUU
MYHMIIMIIAJIBHONW YCIIyTH, HH()OPMALIMOHHBIM CTEHJAaM C oOpa3laMu UX 3allO0JIHEHUS U
NEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTABICHUS KaXKAOW MYHHUIIMIIAIbHON
YCIIYTH, Pa3MEIICHUI0 U O(DOPMIICHHIO BU3YaJbHOM, TEKCTOBOM W MYJIbTUMEIUHHON
uH(pOpMallMU O MOPSAKE MPEAOCTABICHUS TaKOM yCIyrd, B TOM YHUCJe K 00eCIeUeHHUI0
JOCTYITHOCTH I MHBAJUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (eAepalibHbIM
3aKOHOJIATEILCTBOM M 3aKOoHOJaTenbcTBOM PecmyOnuku TarapcTtaH o coOLMAIbHON
3aIIUTE UHBAJIUJIOB.

2.14.1. IlpenocraBineHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIAETCS B 34AHUAX U
MOMENICHUSIX, O0OOPYJOBAaHHBIX  MPOTHUBOMOXAPHOM  CHUCTEMOHM M  CHCTEMOU
MOKAPOTYLIEHHUS.

Mecta mnpuema 3agBuTeneil 00OpyaylOTCs HeoOxoaumon MeOenbo i
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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OOecrieunBaeTcsi  OECTIPENSATCTBEHHBIA  JOCTYH  WHBAJHIOB K  MECTY
MPEIOCTABICHUSI MYHUIIUNAIBHON yCIyru (yAOOHBIA BXOJ/BBIXOJ B TMOMEIICHHS/ U3
MTOMEIICHUI 1 MepEeMELIEHUE B UX Mpeaenax).

BusyanbHas, TekcTOoBass W MyJbTUMEOUiiHas UWHGOpMALMsi O TMOPSJIKE
NPEIOCTaBICHUS MYHULIUITAILHON YCIYTM pa3MellaeTcs B yAOOHBIX [JISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEH NHBAIHJIOB.

2.14.2. B cooTBeTcTBUM C 3akoHOAATeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe WHBAJIUAOB B LENAX OCCHPEMSITCTBEHHOTO JOCTyNa K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBACTCS:

1) compoBOXIEHUE HWHBAIMIOB, UMEIOIIMX CTOMKHE paccTporcTBa (YHKIUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMUKEHUS, M OKa3aHWE UM ITOMOILIY;

2) BO3MOKHOCTb IOCAJIKU B TPAHCIOPTHOE CPEJICTBO M BBICAJIKU U3 HETO, B TOM
YHCJIE C UCIIOJIB30BAHUEM KpECIa-KOJSICKU;

3) Hamnexamiee pasMelieHue oOOpyJAOBaHUS U HOcUTeNled uHGOpMAIUH,
HEO0OXOAMMBIX JJIs1 00ecreueHns OeCpensITCTBEHHOIO JOCTyIIa MHBAJIUAOB K YCIyraM ¢
Y4ETOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

4) nyOnupoBaHue HEOOXOIMMOM [JIi WHBAJIUJOB 3BYKOBOHM U 3pUTEIBHOU
uHopMaIuu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
uH(}OpMAaIMU 3HaAKaMU, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

5) pomyck cypionepeBoAurKa U TUPIOCYpAOTIEPEBOTUHKA;

6) nomyck co0aKku-IPOBOAHMKA MTPU HAIMYUU JOKYMEHTA, TOATBEPIKIAOIIETO €€
CHelHabHOE 00YYEHHE U BBAABAEMOI0 10 JOPME U B MOPSIKE, KOTOPbIE YCTAaHOBJIEHBI
IpruKa3oM MUHHUCTEPCTBA TpyJa U cOUMaIbHOM 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne386n "OO yrBepkaeHMHM (GOPMBI JTOKYMEHTA, IOJITBEPKAAOIIETO
cnenuaibHoe 00yueHrne co0aKu-IpOBOJHUKA, U TIOPAJIKA €ro Bbl1aun'.

2.14.3. TpebGoBanusi B 4acTH oOOecneyeHUsi AOCTYIMHOCTU [Jii WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPU MPEJOCTABICHHUH MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKa3aHbl B noAnyHkrax 1-4 nmynkra 2.14.2 PernameHTa, NpuUMEHSIOTCS K OOBEKTaM U
CpelcTBaM, BBEIAEHHBIM B OJKCIUTyaTallUI0 WM MPOIICAUIMM MOJEPHHU3AIIMIO,
pekoHcTpykiuto nocie 01.07.2016.

2.15. Iloka3zaTenu TOCTYITHOCTH M KAYECTBA MyHULIMIAIBHOM YCIYTH, B TOM YHKCIIE
KOJIMYECTBO  B3aMMOJEUCTBUM  3adBUTENS €  JOJDKHOCTHBIMM  JIMIAMU  TpPH
IIPEAOCTABICHUN MYHULMNAIBHOW YCIYIM M HX IPOJOJDKUTEIBHOCTb, BO3MOXXHOCTH
MOJTy4eHHUs1 THPOPMAILIMK O X0/1€ TIPE0CTABICHUS MyHHUIIUITATLHOW YCIYTH, B TOM YUCIIE
C UCHOJb30BaHUEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHM, BO3MOKHOCTb
MO0 HEBO3MOXKHOCThH IMOJYYEHHUs] MyHULUNaIbHOU ycimyru B MOIL] (B ToM uucie B
MTOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATILHOM IOpa3IeICHUN OpraHa UCTIOJTHUTEIBHO-
pacnopsIMTEILHOTO OpraHa MECTHOTO CaMOYIpAaBJIEHUsA, IO BBIOOPY 3asBUTENS
(OKCTeppUTOPHANIBHBIM  MPUHILIMI), TOCPEACTBOM 3ampoca O MPEeAOCTaBICHUU
HECKOJIbKUX TOCYJapCTBEHHbIX U (WIM) MYyHUIUNAIbHBIX ycayr B MOII,
npeaycMoTpeHHoro crtatbeir 15.1 ®enepanpHoro 3akoHa Ne210-D3 (KOMILJIEKCHBIM
3ampoc).
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2.15.1. Tloka3arensiMu JOCTYIHOCTH MPEAOCTABICHHUS MYyHULMNAIBHOW YCIyTd
SABIISIFOTCS:

- PacnoJIOKEHHOCTh TOMEIIEHHMSI, B KOTOPOM BEJETCS MPUEM, BbI1ada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

- HaJu4ue HeoOXOJUMOro KOJMYECTBA CIECLUAIMCTOB, a TAKXKE MOMEIIECHUH, B
KOTOPBIX OCYILECTBIIACTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

- HaJW4Me HcuepnblBaroliell MHpOpMaluu O CHocobax, MOpsSAKE U CpoKax
IPEJOCTAaBICHUS] MYHULUIIAIBHOM YCIyrd Ha MHQOPMAIMOHHBIX CTEHAaX, Ha
oduumansHOM nopraie www.saby.tatarstan.ru, Ha Enunom noprane, PecybinkanckoM
[opTase;

- OKa3aHWE€ NOMOIIM HHBAIMJIAM B MPEOJOJEHUH OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIIYT HApaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHHUS MYHHULMIIAJBHON YCIYTH
SABIISIFOTCSL:

1) cobmoieHre CpOKOB MPUEMA U PACCMOTPEHHUS TOKYMEHTOB;

2) co0JII0IEHHE CPOKA MOJIYYEHUS pe3yJIbTaTa MyHUIUIIATBHOU YCIIyTH;

3) oTcyTcTBHME OOOCHOBAHHBIX kano0 Ha HapylieHus: PernmamenTa, CoBepIICHHbIE
pabotHukamu OpraHa;

4) KOIMYECTBO B3aUMOACUCTBUM 3asBUTEINA C JOHKHOCTHBIMU JIHIIaMHU (0e3 yueTa
KOHCYJIbTAIIHH):

a) B3auMoJielcTBUE 3asBUTENS C paboTHukamu MOIL[ npu npenocTaBieHUU
MYHHULMIIAIBHOW yCIIYTH OCYILECTBIISIETCA OJHUH Pa3 MPU NPEICTABICHNUN 3asBJICHUS CO
BCEMHU HEOOXOJUMBIMU JOKYMEHTaMU;

0) oIMH pa3 - B cliydyae HEOOXOAUMOCTH MOJTYUYCHHS pe3ybTara Mpea0CTaBICHUs
MyHUIMNaiabHOU yciyru B MOL B ¢popme sK3eMIuIsipa 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

[TpoIOKUTENBHOCT OJHOTO B3aMMOJACHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIUITAJIbHON YCITYyTY HE MPEBbIIAeT 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBHKHON paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
Enunoro nmoprana, Pecybnukanckoro nopraina, TepMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarust 0 xoae MpenOCTaBICHUS MYHHUIIUNATBHOW YCIYTH MOXKET
ObITh MOJy4YeHa 3asBUTENIEM B JIMYHOM KaOuHeTe Ha EnuHOM mnoprane uiaum Ha
Pecniy6onukanckom noprane, B MOII,

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHOW YCIYTHM OCYUIECTBIISETCS B JIHOOOM
MO®I] no BbIOOpY 3asBHUTENs HE3aBUCHMO OT MeECTa €ro >KUTEIbCTBA HIIM MeCTa
(hakTHUeCcKOro NpokuBaHus (MpeObIBaHUs) MO SKCTEPPUTOPHUATIBHOMY MPUHIIUITY.

Bbiaua pe3ynbrara B COOTBETCTBUU C a03a1leM nepBbIM MyHkTa 2.3.3 Pernamenra
OCYUIECTBJISICTCS. B BHIOPAHHOM 3asiBUTEJIEM OTIEJICHUU (YIAJICHHOM paboyeM MecTe)
MOI MyHUIIMTTAIBHOTO parioHa WK B oTAeaeHur M®L] ropoackoro okpyra, B KOTOpOM
PACIIOJIOAKEH UCTIPAIIMBAEMBbIN 3€MEIBbHBIN YYaCTOK.

3asBUTENb BIIpaBe MOJYYUTh MYHULIUNAIBHYIO YCIYTY B COCTaBE KOMILJIEKCHOTO
3amnpoca.
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2.16. Hubie TpeOoBaHuS, B TOM YHCJIE YUYUTHIBAIOUIME OCOOEHHOCTHU
MPEIOCTABIICHUSI MyHUIIUIIAJIFHON YCIYTH B 3JIEKTPOHHOHN opMe.

2.16.1. Ilpu mpenocTaBiIeHHMH MYHUIIMIAIBHON yCIyTH B DJEKTPOHHON (hopme
3asIBUTENb BIIPABE:

1) monyunTh HHGOPMALIMIO O MOPSIIKE U CPOKAX MPEAOCTABICHUS MyHUITUTAIBHON
yCIIyTH, pa3MmenieHHyo Ha Equnom noprane, PecnyOnukanckoMm mopTalie, Ha mopTaie
MYHUIIUMTAIBHBIX yCIyT (Www.uslugi.tatarstan.ru, www.gosuslugi.ru/);

2) moAath 3asBJICHUE U WHBIE IOKYMEHTBI, HEOOXOAUMBIC JJIA MPEAOCTABICHUS
MYHUIIUNAIBHOW YCIYTHM, B TOM YHCIE JIOKYMEHTHI W HMH(QOPMAIMIO, 3JIEKTPOHHBIC
00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2 yacTu 1 cTaThu
16 denepanbuoro 3akona Ne210-d3, ¢ ucnonas3oBaHueM Pecry0iMkaHCKOTO MopTaia,
rmopTajia MyHHUITUTIAIBHBIX YCIyT (Www.uslugi.tatarstan.ru);

3) MOy4YHTH CBEACHHMS O XOI€ BBITIOTHEHHUS 3asIBIICHUH, TOTAHHBIX B AJIEKTPOHHOU
dhopwme;

4) oCcylIeCTBUTH OIIEHKY Ka4eCTBa MPEIOCTABICHUSI MyHUIIUTIATHHON yCIyTH;

5) momyuuTh pE3yabTaT MPEAOCTaBICHHS MYHHUIIMIAIBHONH YCIyrd B (dopme
ANEKTPOHHOIO JJOKYMEHTA;

6) mojath xanoly Ha pelmieHue u aeiicteue (Oe3neiicTpue) OpraHa, a TakkKe €ro
JOJKHOCTHBIX JIUI], MYHHUIIUIIAJIBHBIX CIY)KAIUX IOCPEACTBOM PecmyOinkaHCKOTro
noprana, Tmopraia QeaepalbHONM TOCYyIapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroNIei mpoiecc aocyaeOHoro (BHeCyAeOHOro) o0)KajaoBaHUSI PEIICHUN U
nercTBui (Oe3/elCTBYSI), COBEPUICHHBIX IMPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX WU
MYHUIIUNIATBHBIX ~ YCIYT OpraHaMu, MPeIOCTaBJISIONMMUA TOCYJAapCTBEHHbIE U
MYHUITUTIATBHBIC YCAYTH, WX JOKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asiBJICHUSA OCYLIECTBISECTCS MOCPEACTBOM 3aMOJHEHUS
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 06e€3 HeOoOXOIUMOCTH
JOTOJTHUTENBHOM MTO/1aUM 3asiBJICHUS B KaKOU-IMO0 UHOHU (opme.

2.16.3. Ilpu dQopmupoBanuu 3asBieHUsT Ha PecnyOiaukaHCKoOM TopTalie
oOecreynBaeTcs:

1) BOBMOXHOCTh KOTIMPOBAHUS W COXPAHEHUS 3asBJICHUS W UHBIX JOKYMEHTOB,
HEO0OXOAUMBIX JJIs MPEAOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aIIOJIHEHHSI HECKOJIbKUMH 3asBUTEIISIMH OJHOW SJIECKTPOHHOU
(dbopMbl 3agBIICHUS] TIPU OOpAIlEHWU 32 YCIyraMu, MpearnojararliiMi HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTh MeYaTh Ha OYMa)KHOM HOCHUTENIE KOIHMH DJIECKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHeHue paHee BBEJECHHBIX B DJIEKTPOHHYIO (pOopMy 3asBICHUS 3HAUCHUH B
00011 MOMEHT O JKEJIaHUIO MOJIH30BATENSI, B TOM YUCJI€ MPU BO3SHUKHOBEHHUH OLIMOOK
BBO/JIa U BO3BpaTe JJi MIOBTOPHOTO BBOJIA 3HAUEHUI B 3JIEKTPOHHYIO OPMY 3asIBICHMUS;

5) 3amoyiHeHue MoJIeH AIEKTPOHHON (hOPMBI 3asIBJICHUS 1O Hayajia BBOJA CBEJACHUN
3asBUTENIEM C MCIOJb30BAHUEM CBeAcHUM, pasmenieHHbix B ECHUA, u cBeneHui,
omyOnuKOBaHHBIX Ha EmmHoMm moprane, PecnyOnukanckom mopTane, B 4YacTH,
Kacarouieics ceeeHui, orcyrctByronmx B ECHUA;
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6) BO3MOXXHOCTHb BEPHYThCS Ha JIO0OW W3 JTANOB 3alOIHEHUS SJICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXXHOCTH JIOCTyIa 3asBHUTENs Ha PecmyOinkaHcKkoM MopTaje K paHee
MOJAHHBIM KM 3asBJICHUSAM B TEUYEHHE HE MEHEE OJHOI0 IojJa, a TAKXKE YaCTUYHO
c(hOpPMHUPOBAHHBIM 3aSIBICHUSIM - B TECUCHHE HE MEHEE TPEX MECSIICB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anmMch) OCYyIIECTBIAETCS
nocpenctBoM PecrybnukaHckoro noprana, renedona KoHTakT-nenrpa MO,

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH HA JIOObIE CBOOOJHBIC IS
npuema J1aTy ¥ Bpems B Ipenienax yctaHoieHHoro B M®I] rpaduka npuema.

3anuch Ha OMpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS HTOU
JaThl.

J{nst ocyliecTBIEHUS MPEIBAPUTEIIBHOM 3aMUCH OCPEICTBOM PeciyOnnKkancKoro
nopTaja 3asBUTENI0 HEOOXOJAMMO YyKa3aTh 3alpaliiBaeMble CHCTEMOW JAaHHbBIE, B TOM
quclie:

- paMUIIKIO, UMs1, OTYECTBO (MPU HAIMYUH);

- HoMmep TenedoHa;

- aJIpec AIEKTPOHHOM MOYTHI (I10 KEJITAHUIO);

- )KeJIaeMyI0 JaTy U BpeMs [pUema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOLIWI 3asBHUTENb TMIPU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
MpueMe, MpeBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKUCH 3asBUTEII0 OOeCreynBaeTCs
BO3MOKHOCTh pacreydararh TaJIOH-TIOITBEpkKACHUE. B ciiydae eciid 3asBUTENIb COOOIIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakXe HampaBiigeTcss HHPopMauus o
MOATBEPKICHUU TPENBAPUTENLHON 3allUCH C yKa3aHWEM JaThbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyiiecTBIEHUN NPEIBAPUTENBHON 3alKCH 3agBUTENb B 00sA3aTEIbHOM
nopsiike ”HGOPMHUPYETCS O TOM, UTO MPEIBAPUTEIbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B II000€ BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DUKAIIMY U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMHU
paBoBbIMH akTaMu Poccuiickonl @enepanuu, ykazaHus UeId NPUEMA, a TaKKe
MIPE/ICTABJICHUS] CBEIACHUM, HEOOXOMMMBIX [IJIi pacuera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HE0OXO0AMMO 3a0pOHUPOBATH JIJISl TIPHEMA.

2.16.5. UudopmupoBaHue o NpeaoCTaBICHUH MyHUIUIIATIBHON YCITyTH:

1. Wnadopmanuss o TMNOpsAAKE NPEAOCTABICHUS MYHUIMIAIBLHON  yCIyTH
pa3Melaercs:

1) Ha uHPOPMAIMOHHBIX CTEHJAX, COACPXKAIIMX BU3YAJIBHYI0 U TEKCTOBYIO
uHpOpMaAIMI0O O MYHUIMOAIBHOW yCIyre, paclolOXKEHHbIX B  IOMEIICHUSX
MHOTO0(YHKITMOHATHHBIX IIEHTPOB peaoCTaBICHUS roCyJIapCTBEHHBIX u
MYHULIMOATBHBIX YCIYT;

2) wHa oduIMATEHOM TOpTaJ€ OpPraHOB MECTHOTO  CaMOYIpaBIICHUS
www.saby.tatarstan.ru;
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3) Ha mopTaje MyHHIIMITAIBHBIX YCIyr www.gosuslugi.ru (manee - [Toptan);

4) Ha mopTaJie TOCYNApCTBEHHBIX M MYHHUIMIAIBHBIX Yciayr PecmyOnuku
Tarapcran (www.uslugi.tatarstan.ru) (manee - PecmyOnukanckuii mopTain);

5) Ha eaMHOM MopTaje TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIIHIA)
(www.gosuslugi.ru) (manee - Equnsiii mopran);

6) B rocyJapcTBEHHON MHGOPMAIIMOHHON cucteMe "PeecTp rocyaapcTBEHHBIX U
MYHUIUMATBHBIX yenyr PecnyOnuku Tarapcran" (www.frgu.tatar.ru) (mamee - Peectp
roCcyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT).

2. KoHCcynpTUpOBaHME O BOMpPOCaM MPEAOCTaBICHUS MYHULMIAIBLHON YyCIyru
OCYIIECTBIISICTCS:

1) B MHOro(pyHKIHMOHAJIBHBIX IEHTpaX MPEIOCTABICHUS TOCYJapPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT MPU YCTHOM OOpAIICHUH - JIMYHO WIIH 110 TeNeoHy;

2) B MUHTEepaKTUBHOU (popMme B PecriyOiinkaHCcKoM mopraie;

3) B YIIOJTHOMOYEHHOM Ha IpeaocTaBieHue yciayru Oprane

- IPH YCTHOM OOpaIlieHny - TUYHO WK TI0 TelIe(oHYy;

- [IPY TUCBMEHHOM (B TOM 4Hclie B ((OPME JIEKTPOHHOTO JOKYMEHTA) 0OpalllEeHUN
- Ha OyMa)XHOM HOCHTEJIE IO MOYTE, B AIEKTPOHHON (hopMe TI0 AIEKTPOHHON TOUTe.

3. Undopmanusa va Equnom noprane, PecnyOnukaHckoMm moprajie o HOpsaKe U
CpOKax TMPEeJOCTABJICHUS MYHHUIUMNAIBHOM YCIYTM Ha OCHOBAaHUU CBEACHU,
coaepamuxcs B Pecny0inrkaHCKOM peecTpe, IpeaCTaBiIsieTCs 3asiBUTEIN0 OECIIaTHO.

Hoctyn k uHpOpMaAIUK O CPOKax U MOPSAKE MPEAOCTABICHUS MYyHUIIMTATBHON
YCIyTU OCYIECTBISIETCS] O€3 BBIIIOJIHEHUS 3asBUTENEM KaKUX-1100 TpeOOoBaHUil, B TOM
yuciie 0e3 MCIONb30BaHUsS NPOrpaMMHOrO OOECHEeYeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBA 3asiBUTENs TpeOyeT 3aKIIOYCHHs JUIICH3MOHHOTO WM HWHOTO
COTJIAIlIEHUs ¢ TPaBOOOIAAaTEeNIEM MPOTPAMMHOTO 00ECTICUeHUSs, MPEAYCMATPHUBAIOIIETO
B3MMAaHME TUTAThI, PETUCTPAINIO WM aBTOPU3AIIMIO 3asIBUTEIIS, WM MPECTABICHNE UM
MEPCOHANBHBIX JTaHHBIX.

4. Tlpu oOpaimeHun 3asBUTENs JUYHO WM MO Tene(oHy B COOTBETCTBHU C
MOCTYNUBIIINM OOpaIieHneM MpecTaBseTcss HHpopMarms:

1) o MecTOHaxOXIeHWH MHOTOPYHKIIMOHATBHOTO IIEHTPa MPEIOCTABICHHUS
TrOCyJapCTBEHHBIX W MYHUIMNAIbHBIX Yycayr, Oprana (aapec, rpaguk paboOTHI,
CIIpaBOYHBIE Tese(OHBI);

2) o mopsAKe NMpeAOCTaBICHUS MYyHHMIMIIAJbHOW YCIYrH, O CIoco0ax M Cpokax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxiaaH, KOTOPHIM MPEIOCTABISICTCS MyHHUITUTIAIBHAS YCIYTa; O
HOPMATHBHBIX TMPABOBBIX aKTaX, PETYJIHPYIOMUX BOMPOCH  MPEIOCTABICHUS
MYHHULUITAIBHON YCIIYTH;

4) o mepeyHe MTOKYMEHTOB, HEOOXOAMMBIX [JISI PAaCCMOTPEHUS 3asBICHUS O
MPEIOCTABICHUU MYHUITUTIAIIBHOM YCIIYTH, O CPOKaxX MpHeMa U perucTpaIiiy 3asiBICHNUS;

5) o Xoae mpeAoCTaBICHHS MYHUITUTIAIBHON YCITYTH;

6) 0 MecTe pa3MmelieHuss Ha OQUIMATLHOM TOpTaJie OPraHOB MECTHOTO
camoynpasineHusi ropoga Kaszanmm wHpoOpManuu 1O BOMpPOcaM MPEIOCTABICHUS
MYHUITUTIATIEHOW YCIYTH;
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7) o mopsiake OOXKaJIOBaHWS ACHCTBUN WM OE3MEUCTBUS JOJDKHOCTHBIX JIUI]
Oprana.

[Io mnuceMeHHOMY OOpAalIEHUI0 COTPYJHUKU OTIENa, OTBETCTBEHHBIC 32
MPEI0CTaBICHNE MYHUIUITAIEHOW YCIYTH, TOJPOOHO B TUCBMEHHON (POpME pa3bIICHSIIOT
3asBUTEIIIO MOPAIOK MTPEAOCTABIECHNS MyHULIMIIATBHON YCIYTH U BOIPOCHI, YKa3aHHbBIE B
HacTosiIeM NyHkTe PernamenTa, v B Te4eHUE TpeX paboUMX JHEH CO JHS perucTpaluu
oOpaleHusl HalpaBJsIoT OTBET 3asaBUTEN0. OTBETHI Jal0TCA Ha s3bike oOpanieHus. B
Cllydyae€ HEBO3MOXXHOCTHM JIaTh OTBET Ha S3bIKE OOpalleHUsT MCHOJIb3YIOTCS
rocyaapcTBeHHbI€ s3bIku Pecryonuku Tarapcran.

5. HWudopmamuss mno Bompocam MPEJOCTABICHHUS MYHUIMNAIBHONW YyCIyTd
pa3Merniaerca Ha oduIMaIbHOM MOpTane www.saby.tatarstan.ru OpraHoB MECTHOTO
caMOyNIpaBlICHUS U Ha MHPOPMAIIMOHHBIX CTeHAaX B momMenieHusx Oprana amnst paboTsl
C 3asBUTEIISIMH.

Nudopmanuss Ha  rocymapcTBeHHbIX  s3blkax PecnyOnuku  Tartapcras,
pa3MelaeMas Ha MHQOPMALMOHHBIX CTEHJaX M Ha O(PUIMAIbHOM MNOpTaje OPraHoB
MECTHOTO CaMOYIpaBJi€HUsl, HHPOPMALMIO O MECTOHAXOXACHUH, CIPABOYHBIX
tenedonax, BpemeHu padbotel Oprana, o rpaduke nprema 3asBJICHUN Ha MPEIOCTABIICHHUE
MYHULMIIATBHON YCIIYTH.

6. B PernmaMeHTe MCIIOJIB3YIOTCS CIIEAYIOLINE TEPMUHBI U OIPEICICHUS:

- ylajeHHoe pabouee MECTO MHOTO(YHKIMOHAJIBHOTO LEHTPA MPEIOCTABICHUS
rOCy/lapCTBEHHBIX W MYHULMIAIBHBIX YCIYI - TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTypHOE mozpaszzenenue (o¢prc) MHOroyHKIMOHAIBHOTO LIEHTPA MPEI0CTaBICHUS
rOCy/IlapCTBEHHBIX W MYHUILIMIAIBHBIX YCIYT, CO3/JIaHHOE B T'OPOJICKOM (CEIBCKOM)
MOCEJICHMH MYHUIIMITAJIbHOTO paiioHa WM B TOPOJICKOM okpyre PecnyOnuku Tarapctan
B COOTBETCTBMM ¢ mnyHKTOM 34  IlpaBun  opraHuzanmu  J€ATEIBHOCTH
MHOTO()YHKIITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT, YTBEPKIECHHBIX NocTaHoBlIeHueM [IpaBurenbcTBa Poccuiickoi
@enepaunn ot 22.12.2012 Nel376 «O6 yrBepxkaenun IIpaBun opraHuzanuu
JEeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYJapCTBEHHBIX U
MYHUIUTNATBHBIX YCIYT»;

- TeXHHYecKass ommoOka - omubka (Oonucka, ornedarka, rpaMMmaTHdecKas Wid
apudpmerndyeckas omuobka b0 Tom00Has ommOKa), JOMyIIEHHAs OpraHoM,
IIPEAOCTABISIOIIMM MYHHUIMIAIBHYIO YCIyry, W IpuBeIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHULIMIIAIIBHON YCIYTH), CBEICHHSM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

- Enunas cucrema waeHTHQUKaIMM W ayTeHTU(PUKAIUK B HH(PACTPYKType,
oOecreynBaronie UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX MJIs MPEIOCTaBICHUS! TOCY/IapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYr B 3JeKTpoHHOU ¢dopme (mamee - ECHUA) - denepanbHas
rocyaapcTBeHHas HH(OPMAIIMOHHASI CUCTeMa, 00eCIeYrBaloIas CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UIECHTU(UKAIIUU U
ayTeHTUQUKaLMKM K  UHQOpManuu,  colepkameidcs B TOCyAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;
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- MO®I] - 'ocynapcTBeHHOE Or0KeTHOE yupexaeHue "MHOTroQyHKIIMOHATbHBINA
LEHTP MNPEJOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX ycIyr B PecmyOnnke
Tarapcran";

- AUC MO®DIl - aromaTu3upoBaHHas WHGOPMAIIMOHHAS  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX LEHTPOB PEAOCTABICHUSA roCyJapCTBEHHBIX "
MYHHUIIUNANBHBIX ycayT Pecniyonuku Tatapcran;

B PernmamenTte moj 3adBI€HUEM O MNPEAOCTABICHUH MYHULMNAIBHON YCIyTU
(manee - 3asiBJI€HME) MOHUMAETCS 3aIPOC O MPEIOCTABICHUU MYHHUIIUIAIBHON YCIyTH,
MOJAHHBIM B COOTBETCTBUU C MyHKTOM 3 cTathu 2 denepanbHoro 3akoHa ot 27.07.2010
No210-®3 «O6 opranuzanuu MpesoCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIIUIATbHBIX
ycayr» (nanee - @enepanbHbiil 3aK0H Ne210-D3).

3. CocraB, mHoCIeqOBaTENIbHOCT W CPOKH BBINOJHEHUS aJMUHUCTPATUBHBIX
poLEYP.

[lepeueHp BapuaHTOB MPEIOCTABICHUS MyYHULIMIIAIBHON yCIIYT'H, BKIIOYAIOIIUMI B
TOM YHCJI€ BapUAHThl MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH, HEOOXOIUMBINA st
WCIIPaBJIECHUS JOIMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYIM JOKYMEHTaX U CO3JaHHBIX PEECTPOBBIX
3anuCAXx.

MyHununanpHasi yciiyra, a TaKXe€ HCIPABICHHE JIOMYIIEHHBIX ONEYaTOK U
OmMUOOK B BBIJJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHHUIUNAIBHON YCIyTH
JOKYMEHTaX M CO3JJaHHBIX PEECTPOBBIX 3AIMUCAX, OCYLIECTBISAIOTCS B €IMHOM BapUaHTE
U HE HMEIOT OTAEIbHBIX CLEHAPUEB MPEAOCTABICHUS MYHULHUIIAIIBHOW YCIYTH,
Pa3IMYAONIUXCS CPOKAMH MPEAOCTABICHUSA, KAaTETOPHUsIMHU 3asBUTENEH, BEIIMUYMHON H
MOPSIIKOM  OIUIaThl, MEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEJOCTABICHUS
MYHULUNAIBHOW YCIyTH; JOKYMEHTaMU U IOPUAMYECKHM 3HAYMMBIMH JCHCTBUSMH,
BO3HMKAIOIIMMHU B pe3yJbTaTe NPEIOCTaBICHUS MyHUIIUTIAIbHON YCIIYTH.

3.1. Omnmucanme TOCIENOBATENBHOCTH JEWCTBUM TNPHU  NPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

[IpenocraBieHne MYHMIMOAJIBHOW YCIYyTrM BKJIOYaeT B ceOsl  cleayrolue
MPOLIEIYPHI:

1) okazaHue KOHCYJIbTAllM 3asIBUTEIIIO;

2) TpUHATHE U PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIEHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OPraHbl, y4YacTBYIOILIHE B
MPEJOCTaBIECHUHA MYHUIIUTIATLHON YCIIYyTH;

4) noaroToBKa pe3yibTaTa MyHULIMIIAIBHON YCITYTH;

5) BblAaua (HampaBJIeHHUE) 3asBUTEIIO PE3YIbTaTa MyHULIMITAIbHON YCITYTH.

3.2. Oxka3aHue KOHCYJIbTalluK 3asiBUTEIIIO.

3.2.1. OcHoBaHMEM ISl Hayajna BBIOJHEHUS aJIMHUHUCTPATUBHOW INPOLETYPHI
ABJISIETCST OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIBHOW YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHEHHE
aIMUHHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

- ipu oOparienun 3assutens B M®I] - pabotauk MOII;
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- npu oOpamiennu 3asButeias B Opran - cHeUaIUCT OTAerda UHPPACTPyKTYPHOTO
pa3BUTHS (J1ajee - JOJPKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBuTenp BOpaBe OOPAaTUTHCSA 3a KOHCYJbTAIIMEW O MOpPSAKE U CPOKax
MpeI0CTaBICHUSI MyHUIIMNAIBbHOU yeayru B MO nuyHo 1 1o TenedoHy 1 3IeKTPOHHOM
noure.

Pa6otHuk M®I] KOHCYIBTHPYET 3asABUTEINS,, B TOM YHCIE IO COCTaBy, (opme
IPEACTABISAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIsl MOJyYEHUSI MyHULMITAIIbHOU
YCIIYTH.

3asBUTEIh MOXKET TOJYy4YUTh HH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUMTAIBHOM  yCIyIM  IyTeM  cBoOOJHOTO  JocTynma ¢ caita MOI]
www.mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynpTaToM  BBINOJHEHWS  aJIMUHHUCTPATUBHBIX  HPOLENyp  SBJISETCA
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACcTaBIsIeMO JOKYMEHTALIMK U APYTHUM BOIIPOCaM,
HEO0OXOAMMBIM ISl TOJTYYEHUS MYHULUIIAIbHON YCIYTH.

3.2.3. 3aaButeinsb BiipaBe oOpatuthbes B Opran no tenedoHy 1 3JeKTPOHHOM 1ouTe,
a TaKKe MOJYYUTh KOHCYJbTAlMI0 Ha PecnyOnrkaHCKOM mopTasie o MOpsAIKe U CpoKax
IPEIOCTABICHUS! MYHULMIAIBHOM YCIYrM, B TOM UHCJIE IO COCTaBy, (Hopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM IS MOJTYYEHUsT MYyHUIMIAIBHON
YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTHUPOBAaHUE, HHPOPMUPYET
3asBUTEJISI B COOTBETCTBUM C TpeOOBaHUAMU MyHKTa 1.3.4 Pernamenra.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabOUUX AHEH cO AHS MOCTYIUIEHUS] OOpalleHHs.

Pe3ynpTaTaMy  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MOPOUEAYpP  SABISIOTCS
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.3. Ilpunatne m pacCMOTpPEHHE KOMIUIEKTa HJOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTEJIEM.

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O INPENOCTaBICHUM MYHHULMNAIBHOM YCIYTM M NPEACTaBIAET JOKYMEHTHl B
COOTBETCTBHHM C IIYHKTOM 2.5 Pernamenra.

3.3.1.2. PabGoTHUK MpH, BEAYIIUN TPUEM 3aSBJICHUN:

- OIpe/IeIIAET MPEeAMET O0pallleHNUS;

- YAOCTOBEPSIET IUYHOCTD 3asIBUTEIS;

- POBOJIUT MPOBEPKY MOJTHOMOYUH JIMIIA, TOAAIOIIETO JOKYMEHTHI;

- IPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBaHUSM, yKa3aHHBIM B
nyHkre 2.5 Pernamenra;

- 3aI0JIHAET 3JIEKTPOHHYI0 (popMmy 3asiBiieHust B AUC MDLJ;

- IPHU NPEICTAaBICHUM TOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 Pernamenra, Ha
OyMaXHOM HOCHTEJIE OCYIECTBIISIET CKAHUPOBAHHUE MPEACTABICHHBIX TOKYMEHTOB;
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- pacniedarbiBaeT 3asBieHue uz AUC MOIJ;

- IEpEJAET 3asBUTEIIO HA POBEPKY U IMOJIUCAHUE;

- II0CJI€ MOJANMCAaHUs CKaHUPYET noanucanHoe 3asapienne B AUC MOLJ;

- 3arpyaeT B AUC M®IL] nokyMeHTbI, IpeACTaBICHHBIE B AIEKTPOHHOH (hopme,
WINA JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3IEKTPOHHOE
b1 (S0 (o1

- BO3BpAlaeT MOANKUCAHHOE 3asiBJICHUE U OPUTHUHAIBI OYMaKHbIX TOKYMEHTOB;

- BBIJIAET 3asBUTEIIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYD SIBISIOTCA FOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotark M®I] HanpaBiisieT nakeT TOKYMEHTOB, IPUHATHIX OT 3asBUTEIIA,
B OpraH B 2JIeKTpOHHO (hopme (B COCTaBE MAKETOB AJIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs co JHS 0OpalIeHus 3asiBUTENS B CTPYKTypHOE noapasaenenue MOLI.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBIIAIOTCS 3asBJICHUE
MU TaKeT JOKYMEHTOB (PJIEKTPOHHOE JeJ0), HampaBlieHHble B OpraH MocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl IPENOCTaBICHUS MYHULMUIIAIBHOM YCIyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3asiBUTENb JIs IOJJa4H 3asBJICHUS B 3JIEKTPOHHOU (hOpME BBIMOIHSIET CIEIYIOIINE
NEUCTBUA:

- BBIIIOJIHAET aBTOPU3ALIUIO;

- OTKpBIBAET (POPMY AIIEKTPOHHOTO 3aSIBICHMUS;

- 3amoJiHgeT (OopMy DBIEKTPOHHOIO 3asBJICHHS, BKJIIOYAIOLIYI0 CBEICHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

- IPUKPEIUISIET JOKYMEHTBI B 3JEKTPOHHOW (pOpME WIIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

- MOATBEPKAAeT (PAKT O3HAKOMIICHUS U COIJIACHSA C YCIOBHSMHU U TOPAIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHHUS);

- TOJATBEPXKJAeT JOCTOBEPHOCTh COOOIIEHHBIX CBEACHUN (YyCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AIIEKTPOHHOT'O 3asBJICHUS);

- OTHpaBisieT  3alOJHEHHOE  JJIEKTPOHHOE  3asBieHHE  (HaXKHUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

- DJIEKTPOHHOE 3asBJICHHUE TMOJIMHCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMU
nyHkra 2.5.5 Pernamenra;

- IOJTyYaeT yBeIOMJIEHHUE 00 OTIPABKE IEKTPOHHOTO 3asBICHHUS.

dopMaTHO-JIorHYecKas MpoBepka cPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISETCS
MOCJIE 3aMTOJIHEHMSI 3asIBUTENIEM KaXKI0T0 U3 TI0JIeH 3JIEKTPOHHOM (hopmbl 3asiBiieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOIO TIOJIA JJIEKTPOHHOU (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIIETCS O XapaKTepe BBISIBICHHOW OLIMOKUA M MOPSJIKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPECTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUS.
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AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIlieHUs 3asIBUTEIIS.

Pe3ynbTaToOM BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLETYP SIBISETCSA SJIEKTPOHHOE
71eJ10, HanpaBjieHHoe B OpraH nocpeiCTBOM CUCTEMbI AJIEKTPOHHOTO B3aUMO/ICHCTBUS.

3.3.3. PaccMoTpeHne KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM 11 Hadayia BBINOJHEHUS aAMUHUCTPATUBHOM MPOLECTYPHI
ABJISIETCSl TIOCTYIUICHWE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

JlolKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHHUCTPATUBHOM MPOLIEAYPHI, BISECTCS CIEHHAINCT OTIEa KalUTaJIbHOIO PEMOHTA,
CTPOUTENHCTBA U PEKOHCTPYKIIUH (J1aliee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB).

3.3.3.2. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM TOKYMEHTOB, B CIIy4yae
oOpaillieHusI 3asIBUTENS ¢ 3asiBieHreM B OpraH:

- OIpeensieT NpeaMeT 00pallleHUS;

- YCTAHABJIMBAET JIUYHOCTD 3asIBUTEIIS,;

- MPOBOJIUT MPOBEPKY MOTHOMOYUM JIMIIA, TOJAOIIETO JOKYMEHTHI;

- TPOBOJUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TPEOOBaHUSIM, yKa3aHHBIM B
nyHkre 2.5 PernaMeHTa, MpPOBEPKY COOTBETCTBUS IMPEICTABICHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHusIM (Hamjexamiee oQGOpMIICEHHE KONMUN JIOKYMEHTOB,
OTCYTCTBUE B JIOKYMEHTaX IOJYUCTOK, IPHUIIHCOK, 3aYEPKHYTHIX CJIIOB M HHBIX
HEOTOBOPEHHBIX UCTIPABJICHUN);

- 3aIOJIHSET DJEKTPOHHYIO ¢GopMy 3asBICHUS B aBTOMATU3UPOBAHHOMU
MH(POPMAITMOHHON CcHCTeMe, TpeAHA3HAYCHHOW Ui OKa3aHUsl TOCYJApCTBEHHBIX H
MYHULIMTATBHBIX YCIYT;

- IIpU TNPEACTABICHUM JOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 Pernamenra, Ha
OyMa)>kHOM HOCHUTEJIE OCYIIECTBIISIET CKAHUPOBAHUE MIPEACTABICHHBIX JOKYMEHTOB;

- pacreyaTbiBaeT 3asBICHUE;

- IEpeIacT 3asBUTENIO Ha MMPOBEPKY U MOJMUCAHUE;

- MIOCJIC MOIMCAaHNS CKAaHUPYET MOJMMCAHHOE 3asBJICHUE;

- 3arpykaeT B  aBTOMAaTHM3MPOBAHHYIO  WH(DOPMAIMOHHYIO  CHCTEMY,
MpPEJHA3HAYEHHYIO0 IS OKa3aHUsd TOCYAAapCTBEHHBIX M MYHULHUNAIBHBIX YCIIyT
JIOKYMEHTBI, MPEJCTAaBICHHBIE B JJIGKTPOHHON (opme, WU SIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIETIO;

- BO3BpaIllaeT MOAMUCAHHOE 3asBJICHHE W OPHUTMHAIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

- BBIJIACT 3aABUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciyyae Hamuuusi OCHOBaHMM /Ji1 OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIMYUU
MPENATCTBUN JJIsI TIpYeMa 3asBJICHUS M BO3BpaIllaeT €My JOKYMEHTBI ¢ OOBSICHEHUEM
COJICp>KaHMs BBISIBIICHHBIX OCHOBAHUM JIJIsl OTKa3a B MpUeMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCJIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:
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- IPUCBANUBAET 3asIBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU JEJI U CTaTyC
"IIpoBepka AOKYMEHTOB", YTO OTpa)kaeTcd B JIMYHOM KaOuHere PecmyOnmkaHCKOTro
ropTana;

- H3y4YaeT IMOCTYNMBIIME >JIEKTPOHHBIE JI€Ja, B TOM YHCJIE NPHIOKEHHBIC
3asiBUTEJIEM JTOKYMEHTBI B 2JIEKTPOHHOM (hOpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

- IPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD 3JIEKTPOHHBIX 00pa30B I0KYMEHTOB;

- IPOBEPSIET COOJIOJCHUE YCIOBUI NEHCTBUTENBHOCTH AJIEKTPOHHOM IOANHCU
nocpeacTBoM oOpamieHuss k EnmHomy mopraimy (B ciay4yae €clid  3asBUTENIEM
IIPEICTABIICHBI JIEKTPOHHBIE JOKYMEHTBI, IOANKMCAHHBIC YCUWJICHHOU
KBAJIM(PUIUPOBAHHOM 31EKTPOHHON MOJIHUCHIO).

[Ipy Hanuuuu OCHOBAHMI, NPEIyCMOTPEHHbIX IyHKTOM 2.7.1 Pernamenra,
MOATOTaBIMBAET MIPOEKT PEIIEHUsI 00 OTKa3€e B IPUEME JOKYMEHTOB, HEOOXOUMBIX IS
MPEI0CTABICHUS MyHULIMTIAJIbHOM YCIIYTH.

B cnywae ecnum B pe3ynbTare MPOBEPKU YCUICHHOW KBATH(PUIIMPOBAHHON
AIIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBHM €€ AeHCTBUTENBHOCTH,
MIPOEKT peleHusi o0 OTKaze TOJDKEH ColepkaTh MYHKThl cTtaThu 11 denepanmbHOro
3aKkoHa Ne63-D3, KOTOpBIE MOCITYKUIN OCHOBAHUEM [JIS1 €r0 MPUHSTHS.

[Tpoexkt pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIf
IIPEIOCTABIICHUSI MYHULIMIIAILHON YCIIYTH, C YKa3aHUEM IPUYUH OTKa3a (B CiIydae eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOOUMBIX ISl MPENOCTaBJICHUS
MYHUIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYILIEHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMs JUI1 OTKa3a B IIPHUEME JOKYMEHTOB JIOJDKHBI COJEpXkKaTb
MH(GOpPMaLlMI0O 0 HAaUMEHOBAHWU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEIACHUS,
ohopMIICHBI C HapYLIEHHWEM YCTAaHOBJEHHBIX TpeOOBaHUM) HampaBisieTCs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IMOPSIKE TIOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoracoBaHue NpoeKTa pemeHus: 00 0TKas3e B MpueMe T0KYMEHTOB, HEOOXOAMMBIX
JUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrHM, OCYUIECTBISIETCS B MOpPSAKE,
MIPENyCMOTPEHHOM IIyHKTOM 3.5.4 Pernamenra.

B ciydae OTCyTCTBHsS OCHOBAaHMH I OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IyHKTOM 2.7.1 PeryiamenTa, JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32
IpUEM JOKYMEHTOB, B TE€UEHHE OJIHOTO pabovero JHs CO AHS MOCTYIUICHHs 3asiBICHUS
HaIpaBlisieT 3asfBUTENI0 YKa3aHHbIM B 3asBJIECHUM CIIOCOOOM YBEAOMJICHHE O
MOCTYIIJIEHUH 3asBJICHHUS], COJIepKalllee BXOAIINN pErMCTPALMOHHBIA HOMEp 3asBIICHUS,
JaTy MOJIy4YeHHUs 3asBJICHUS, IEpeYeHb HANMEHOBAHUN (PailyioB, MPeICTaBICHHBIX K HEMY
JOKYMEHTOB, JIaTy MOJIYYEHHUs PE3yIbTaTa MyHULIUIIAIBLHON YCIYTH.

3.3.3.4. Wcnosnnenue mnpoueayp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
PernamenTta, mnpu HaJIWYUUM TEXHUYECKOM BO3MOXKHOCTH OCYIIECTBISIETCS B
ABTOMATUYECKOM PEXUME C UCIOIb30BAHUEM aBTOMATHU3UPOBAHHON MH(POPMALIMOHHON
CUCTEMBI, IPEeIHa3HAYCHHOM /JI1 OKa3aHUsI TOCYAAPCTBEHHBIX U MYHUITUIAIbHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMBbIE NYHKTOM 3.3.3
PernameHnTa, BBIMOJHAIOTCA B TEUYEHHWE OJHOTO paboO4yero MHS CO AHS MOCTYIUICHHS
3asIBJIEHUS] HA pACCMOTPEHUE.
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Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIISIOTCS NPUHITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT PEIIeHUs 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HanpaBieHne MeXBEIOMCTBEHHBIX 3allpOCOB B OPraHbl, Y4acTBYIOUIUE B
[IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

3.4.1. OcHOoBaHMEM ]I Hadajla BBIIOJIHEHHs AJIMHHHMCTPATUBHON IPOLEAYPBI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JHMIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHON IMPOLEAYPHl, OT JOJPKHOCTHOTO Juua (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEISA JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JIMLOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHON MPOLEAYPHI, SBJIAECTCS CHEUAINCT OTAENIa KAaUTAIBbHOIO PEMOHTA,
CTPOUTEIBCTBA M PEKOHCTPYKLMH (Aajiee - IOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HaIlpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJZKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HANPABISIET B 3JIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH - HWHBIMH CIOCOOaMH) 3alpoChl O MPEICTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 PeriiameHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHb IIPUHSTHS 3asBJICHHASI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHUS  aAMUHUCTPAaTUBHBIX  NPOLEAYpP  SBIIOTCS
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) IOJBEJOMCTBEHHbBIE OpraHaM BIJIACTU
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CpoeunanucTbl TOCTAaBIIMKOB JAaHHBIX HA OCHOBAaHUU 3aIpPOCOB,
MOCTYNUBIIMX YEpe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOECHCTBUA,
MPEACTABISIIOT ~ 3allpalluBacMble  JOKYMEHTHl (MH(GOpMAIMIO) WA HAIpaBIsSIIOT
YBEJOMIICHHSI 00 OTCYTCTBHM JOKyMEHTa U (WiM) MHPOPMALMH, HEOOXOAUMBIX IS
MPEA0CTABICHUS MYHULIMIIAIBLHON YCIyTH (anee - yBegoMiieHue o0 0TKase).

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEUEHHE MATH JHEH CO AHS MOCTYIUICHUS MEXXBEIOMCTBEHHOTO 3aIIpoca
B OpraH WM OpPraHU3allMIo, MPEACTABIAIONINE JOKYMEHT U MUH(OPMALINIO, €CIIU UHBIE
CPOKM TIOJArOTOBKM M HAIIPaBJIEHUS OTBETAa Ha MEXBEAOMCTBEHHBIM 3ampoc He
yCTaHOBJIEHbl (enepaabHbIMU 3aKOHAaMH, NPaBOBbIMM akTamMu llpaBurtenscTBa
Poccuiickoii denepanivi ¥ NMPUHSITHIMA B COOTBETCTBUU C (DelepanbHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu PecnyOnuku Tatapcran.

Pe3ynpTaTaMu BEINOJHEHUS aIMUHUCTPATUBHBIX TPOLIEYP SABISIOTCS JOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE ISl TPEAOCTABICHUS MYHUIIMIAIBHON YyCIYyru, JHO0
yBEJOMIIEHHE 00 OTKa3e, HaIpaBJi€HHbIE TOJKHOCTHOMY JHMILy, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3aMpoCoB:

- TIOJIy4aeT 3anpalliBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOTO
B3aMMOJICHCTBUSL JTOKYMEHTHI (CBEACHHSA), HEOOXOIUMBbIE MJii MPEJOCTaBICHHUS
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MYHUIIMIIAJIBHON YCIyTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(unm) uadopmanyu;

- NpU HAJIUMYUM OCHOBAaHUM, MPENyCMOTPEHHbIX MyHKTOM 2.7.1 PeriiameHnra,
MOATOTaBIMBAET MIPOEKT PEIIEHUsI 00 OTKa3€e B IPUEME JOKYMEHTOB, HEOOXOUMBIX IS
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
PEIOCTaBICHUSI MyHUIIMIIAILHON YyCIyTH, C YKa3aHUEeM NPUYMH OTKa3a (B cilydyae eciiu
OCHOBaHMs JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JISi MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, CBA3aHbI C HAPYIIEHUEM YCTAHOBIICHHBIX TPEOOBAHUM K TAKUM
NOKYMEHTAaM, OCHOBaHHUs JUIsI OTKa3a B IPUEME JOKYMEHTOB [IOJDKHBI COJIEPHKATh
uH(POpPMaIIMI0O 0 HAMMEHOBAHWU JOKYMEHTOB (MH(OpMAaINH, CBEIEHUIl), KOTOphIE HE
MIPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEUYMBBIE CBEIACHUS,
ohopMIIEHBl C HapyLICHHWEM YCTAaHOBJEHHBIX TpeOOBaHUM) HampaBisIeTCs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE TIOCPEACTBOM CHCTEMBI 3IIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoracoBanue NpoeKTa pemeHust 00 0TKas3e B MpUeMe T0KYMEHTOB, HEOOXOAUMBIX
ULl TPEIOCTaBICHUS MYHUIUNAIBHOM YCIYrHM, OCYLIECTBISIETCS B MOPSIKE,
IIPELYCMOTPEHHOM ITyHKTOM 3.5.4 Pernamenra.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero THs.

Pe3ynbraTaMu BBINIOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIE HJisi TPENAOCTABICHUS MYHUIUMIAIBHOM YCIyru, Jn0o
yBeloMJIeHHE 00 OTKa3e, HalpaBiCHHbIC JOKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJE€HUE MEKBEJIOMCTBEHHBIX 3alPOCOB, MPOEKT pellieHus o0 OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOJIMMBIX JI MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH, MPOEKT
pemieHuss 00 OTKa3ze B MPEAOCTABIECHUN MYHHUIIMNAIBHOW YCIIYTH, MPOEKT pe3yJbTara
MPEA0CTaBIICHNUS MYHULMIIAILHON YCIYTH, JOKYMEHTHI (CBEIEHUS), HEOOXOIUMBIE IS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

3.4.5. Ucnonnenue mnpouenyp, ykasaHHbIX B nyHktax 3.4.2, 3.4.4, 3.4.5
PernamenTa, mnOpu HAJIWYUKM TEXHUYECKOM BO3MOXKHOCTH  OCYIIECTBISIETCS B
aBTOMATHYECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON
CUCTEMBI, IPEeTHA3HAYECHHOW JJIsl OKa3aHUsI TOCY/IapCTBEHHBIX U MYHUIIUMIIAIbHBIX YCIYT,
B TOM YHCJIE C MOMEHTA PErucTpaluy 3asBJICHUS B COOTBETCTBUM C MYyHKTOM 2.13
Permamenra.

3.4.6. MakcuManbHbId CPOK BBIIIOJHEHUSI AJMHHUCTPATUBHBIX MPOLETYP,
yKa3aHHBIX B MyHKTE 3.4 PernamenTa, cocTaBiseT MECTh pabOUnX JHEH.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH.

3.5.1. OcHoBaHMEM ISl Hayajna BBIIOJHEHUS aJIMHUHUCTPATUBHOW INPOLETYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAMpaBlICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEJCHUM), HEOOXOAUMBIX IS
MPEI0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aMUHUCTPATHUBHOM
MPOLEAYPHI, SBIAETCS CHEUUAIUCT OTAE]a KalMUTaJIbHOTO PEMOHTA, CTPOUTEILCTBA U
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PEKOHCTPYKIMU (Jajee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IIOJATOTOBKY pe3yJibTara
MIPEA0CTABICHUS MyHULUIIAIBHON YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOAIOTOBKY pe3yJbTaTa
MIPEAOCTABIICHNS MYHULIUIIAJBHON YCIYTH:

- paccMarpuBaeT C()OPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEIOCTaBIECHUS MyHUIIMIIAIBHOMN YCIIYyTH;

- NIpU BBISBICHUHM OCHOBAHMU JUIsl OTKa3a B IPEJOCTABICHUM MYHULUIATbHON
yCIIyTd, YKa3aHHbIX B NMyHKTE 2.8.2 PermameHTa, NoAroTaBIMBaceT MPOEKT pelIeHus 00
OTKa3e B MPEJOCTABICHIUN MyHUIIMIIAIIBHOMN YCIIyTH.

CpoK BBINOJIHEHUS aIMUHUCTPATUBHBIX IMPOLENYpP, YKa3aHHBIX B MyHKTEe 3.5.2
PernamenTa, coctaBisieT oiMH pabo4uil 1CHb.

Pe3ynpTaTaMy BBINOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCA MPOEKT
pemieHuss 00 OTKa3e B NPEIOCTAaBICHUM MYHUUHUIAIBHON YCIyrH, c(HOpPMHUPOBAHHBIM
KOMILJIEKT JOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHHS] MyHULIUITAIbHON YCITYTH.

3.5.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

- B CJly4ae OTCYTCTBUSA OCHOBAHMM JJI OTKa3a B MPEJOCTABICHUHA MYHHUIUIAIbHON
YCIIyTH, IPENYyCMOTPEHHBIX IyHKTOM 2.8.2 PeriaMeHTta, mo MTOraM pacCMOTPEHUS
JOKYMEHTOB, HEOOXOIMMBIX JJIi NPEJOCTaBJICHUS MYHULMINAIBHOM  YCIYTH,
IIOATOTaBIMBAET IPOEKT pe3yibTaTa MPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

- HampaBise€T TMOJArOTOBIEHHBIM IPOEKT  pe3yJbTaTa  IPEAOCTaBICHUS
MYHHULMIIAJIBHOW YCIYTH Ha COIJIACOBAHWE B YCTAaHOBJIEHHOM IMOPSJIKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaToM BBINIOJIHEHHUS] AAMUHUCTPATHBHBIX MPOLEAYP SBISETCA MPOEKT
pe3ynbTaTa IpeI0CTaBICHUS MyHULIUITAIbHOM YCIIyTH, HAPABJICHHBIN Ha COTJIACOBAHHME.

3.5.4. CornacoBaHue W NOANKHCAHHE NPOEKTA pEIIEHUs 00 OTKaze B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIMIAIBHON YCIYTH, MPOEKTa
pe3ynbTaTa NpeloCTaBICHUS MyHULMIIAIBHON yCayru (fanee - NpoeKThbl JOKYMEHTOB)
OCYULIECTBJISIFOTCS. PYKOBOJUTENIEM CTPYKTYPHOI'O IOAPA3ACIICHUs, OTBETCTBEHHOIO 3a
IIOATOTOBKY PE3yJIbTaTa MyHUIIMIIAIBHON YCIYTH, 3aMECTUTENIEM pyKoBoauTens Opraxa,
pykoBoauteneMm OpraHa.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aME4YaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHON
ycayru. [locne ycTtpaHeHus 3aMedaHUil MPOEKTHI JOKYMEHTOB IOBTOPHO MEPENAOTCS
JUTSL COTJIACOBAHUSI M TTOAITMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MPOBEPSET
coOmosieHre PeriaMenTa JOMKHOCTHBIMY JinllaMu Oprasa B 4aCTH CPOKOB BBITTOJTHEHUS
aAMUHUCTPATUBHBIX TMPOLIEAYp, HX MOCJIEI0BATEILHOCTH M TOJHOTHI, HaJIUYUS
COrJIaCOBaHUM YMOJIHOMOYEHHBIX JTOJDKHOCTHBIX JiMll OpraHa B CUCTEME AJIEKTPOHHOTO
JOKYMEHTO000poTA.

B cnyyae BbISBIEHMS ~ HapylI€HUH B YAaCTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYP, UX IOCIEAOBATEIBHOCTH W IOJHOTHI PYKOBOJIUTENb



25

Oprana HHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMLI, JOMYCTUBIINX HApyLIEHUS,
B COOTBETCTBUU C MyHKTOM 4.3 PernamenTa.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE JIBYX Pa0OUMX JTHEH.

Pe3ynpraTaMy BBIOJHEHHS aJIMUHUCTPAaTUBHBIX IPOLIEIYP SBIIAIOTCS PELICHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS MYHUIUIAIBHOM
YCIIyTH, pe3yJIbTaT IPEAO0CTABICHNAS] MyHUIIUIIAIBHON YCIYTH B COOTBETCTBUHM C ITyHKTOM
2.3.1 Pernamenra.

3.5.5. McnionHeHnue npoueayp, ykazaHHbIX B myHKTax 3.5.3, 3.5.4 Pernamenra, nipu
HAJIMYUHA TEXHUYECKOM BO3MOXXKHOCTH OCYILIECTBISIETCS B aBTOMATHYECKOM PEKUME C
UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON HHPOPMALMOHHON CUCTEMBI, IPEHA3HAYEHHON
JUTSl OKa3aHUS FOCYJAapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.

MakcumalbHbIl CPOK BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEYp, YKa3aHHbBIX B
nyHkre 3.5 Pernamenrta, cocTaBisieT 4YeTbIpe pabounXx AHEH.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO PE3YJIbTaTa MyHULUIIAIBHON YCIYTH.

3.6.1. OcHoBaHMEM JUIsi Hayana BBIIOJHEHUS aJIMHUHUCTPATUBHOW IPOLETYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE
aAMUHUCTPATUBHOW IPOLIENYpPHI, TOKYMEHTa, MOJITBEPkKAAIOIIETO IPEIOCTAaBICHUE
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
IIPOLIEIYPHI, SABISAETCSA CIEHUAIUCT OTHea KallUTaIbHOTO PEMOHTA, CTPOUTEILCTBA U
PEKOHCTPYKIUH (Jasiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJauy (HaIlpaBJICHUE)
JIOKyMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

- o0ecneyMBaeT PpETUCTpAllMI0O W BHECEHHE CBEICHMM O pe3yJibTare
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyTM B MOACUCTEMY BEIEHHUSA JOKYMEHTAIMU
aBTOMATU3UPOBAHHON MH(GOPMALIMOHHON CUCTEMBI, MPEJHA3HAYEHHON IJI1 OKa3aHUs
roCyJapCTBEHHbIX W MYHUUMIAJIBHBIX YCIYr W (WiM) HHPOPMALHUOHHYIO CUCTEMY
oOecreueHus: rpaloCTPOUTENBHON AeATENbHOCTH;

- U3BEIIAET 3asBUTEIIS (€0 MPEICTaBUTENISA) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU,
0 pe3yibTaTe MPEeIOCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOXKHOCTHU MOJIYYEHUS
pe3yJbTara MnpeioCTaBlIeHUs] MyHUIUNAIbHOU yciayru B Oprane i B MOLI.

HcnonHenne  mpoueayp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, IMpeIHa3HAaYCHHOW MJisi OKa3aHUS TOCYIapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO padoyero JHSA CO JHSA MOANMCAHMS JIOKYMEHTa,
MOATBEPKIAIONIETO TpelocTaBileHue (0TKa3 B MPEAOCTABICHUHM) MYHHUIMIAIbHOU
YCIIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JUIIOM Oprana (Opranom).

PesynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
pa3MEIlEHNE CBEACHHI O pe3yjbTaTe NPENOCTaBICHUS MYHULMIAIBHON YCIyTH B
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MH(GOPMALIMOHHBIX CUCTEMAX, U3BEIICHUE 3asIBUTENS (€r0 MPEICTABUTEINSA) O PE3yIbTaTe
MPEA0CTABIECHUS MyHULUIIATBHOM YCIYTH M CIIOCO0aX €ro Moxy4eHusl.

3.6.3. llopsamox BblmauuM (HamOpaBIICHHs) pe3yJibTara  IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHnH 3asBUTEIIS 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
M®I] padotark M®IL] BbIaeT 3asBUTENIO PE3YIbTAT MYHUIIUITAIIBHON YCITYTH.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
OCYUIIECTBJISIIOTCS B TIOPAJIKE OYEPEIHOCTH B JICHb MPUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaToM BBINOTHEHUS! aJIMUHHCTPATUBHBIX MPOIEAYp ABISETCS (PuKcanus
¢dakTa BbIIauM pe3ynbTara nIpeaocTaBleHus] MyHuunanbHou yciayru B AUC MOLI.

3.6.3.2. Ilpu oOpaieHnn 3asiBUTENs 32 pPE3yJlbTaTOM MYHHUIIMIAIbHOW YCIyTH
yepe3 PecnyOnuMkaHCKUMN TOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JIOKyYMEHTa, SBIIOIIETOCS  PE3yJIbTaToM

[IPEIOCTABIICHUS MYHULIMTIATbHON YCIYTH, MOATIMCAHHBIN YCUJIIEHHOMN
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJNUCHIO YITOJHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Oprana (Opradom).

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMUCAHUS JTOKYMEHTA, MOATBEPKJIAOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpTaToM BBINOIHEHUS aIMUHUCTPATUBHBIX POLEAYD SIBIISIETCS HAIIPABJICHUE
(mpeacraBiieHue) C UCHOJB30BaHHMEM PecnyOiMKaHCKOro mopTaja  3asBUTEIO
JOKYMEHTa, MOATBEPKJAIOIIET0 IPEIOCTABICHUE MYHULIMITAJIbHON YCIYTH (B TOM YKCIIe
OTKa3 B MPEJOCTABICHUA MYHULIUIIAILHON YCIYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pPe3yJbTaTOM MYHHULMUIIAJBbHON YCIYTH B
Opran JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBi€HHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3YJIbTAT MYHULIMITAIbHON YCITYTH.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TOPSAJIKE OYEPETHOCTH B JAEHb MPUOBITUS 3asBUTENS B CPOKH,
ycTaHoBJIeHHbIE [IpaBuiaMu BHYTpEHHETO TPyA0BOro pacnopsaka Oprasa.

Pe3ynbraroM BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLENYp SBisieTcs (UKcalus
dakTa BBIJAYM ~ pe3yibTaTa  MPENOCTABICHHUS  MYHULUMAIBHOM  YCIYIM B
aBTOMATU3UPOBAHHON HH(OPMAIMOHHOM CHUCTEME, TMPEIHA3HAYEHHON IS OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHHE TEXHUYESCKUX OITHOOK.

3.7.1. B ciiyyae oOHapy>KEHUSI TEXHUYECKOUW OIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pEe3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

- 3asBJICHHE 00 WCHPABJICHUM TEXHUYECKOM OImMOKHU (mpuioxkenue NoS k
Pernamenty);

- JIOKYMEHT, BbIJIaHHBIA 3aBUTENIO0 KaK pe3yibTaT MYHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OIIMOKa;

- JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAETEIBCTBYIOIINE O HAIHMYUU
TEXHUYECKOM OIUOKH.
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3asiBneHre 00 HMCTPABICHUM TEXHUYECKOW OIIMOKUA B CBEACHUAX, YKAa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS Pe3yIbTaTOM MYHUIIMIAIBHON YCIIYTH, IOJAETCS 3asiBUTEIEM
(YITOJTHOMOYEHHBIM MPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHUCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), MO0 uyepe3 PecnyOnukaHckuil mopran Wid
M®OILI.

3.7.2. JIoImKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
IpUEM 3asIBJIEHUs 00 MCIPABIIEHUU TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asIBICHUE C
IPUIIOKEHHBIMU IOKYMEHTAMHU U TIEPEJAET UX JTOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pab0oYero JIHs C 1aThl PETUCTPAIMU 3asIBICHUA.

Pe3ynbpTaTom BBINMONHEHUS aJMUHHCTPATHUBHBIX MPOIEIYP SBISETCS MPUHATOE U
3apErUCTPUPOBAHHOE 3asBJIEHUE, HANPABICHHOE HAa PACCMOTPEHHE JOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00paOOTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B 1EIsIX BHECEHHUS WCIPaBICHWA B JOKYMEHT,
ABJISIFOLIUICS PE3YNbTAaTOM MNPEIOCTABICHUS MYHUUUIAIBHOW YCIYTd, OCYIIECTBIISET
IpoLEeAypbl, IPETyCMOTPEHHbIE MYHKTOM 3.5 PermameHTta, M BblaeT MCIPABIICHHBIN
JOKYMEHT 3asiBUTENIO0 (YHNOJHOMOYEHHOMY MPEACTABUTENIO) JMYHO IOJ MOAINUCH C
U3BATUEM Y 3asBUTENS (YIOJHOMOYEHHOIO MPEACTABUTENS) OPUTHHANIA JTOKYMEHTA, B
KOTOPOM COJEPKHUTCA TEXHMUYECKas OIIMOKa, WJIM HalpaBiisieT B aJpec 3asiBUTEI
MOYTOBBIM OTIPABICHUEM (ITOCPEACTBOM JIEKTPOHHON MOUTHI) TUCHMO O BO3MOKHOCTH
MOJIyYEHUs JOKYMEHTA MpU IpeacTaBieHuy B Oprad opuruHana J10KyMeHTa, B KOTOPOM
COJIEPKUTCS] TEXHUYECKas OLIMOKa.

AJMUHUCTPATUBHBIC TMPOLEAYPH, YCTAHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TE€UYEHUE ABYX pabOuyuX JOHEW Mocie OOHApYyKEHUsS TEXHUYECKOH
OIIMOKH WJIH MOJTYYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O TOMYIIEHHON
omuoKe.

Pe3ynbpTaTomM BBINMONMHEHUS aIMUHHCTPATHUBHBIX TPOIEAYpP SBISETCS BbIIAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4, cDO];)MI:I KOHTPOJIA 3a HCIIOJIHCHHUCM a/IMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. Texymuil KOHTpPOJIb 3a COOJIIOJICHHEM U HCIIOJHEHHUEM OTBETCTBEHHBIMU
JTOJKHOCTHBIMU JIMLIAMM TIOJIOKEHUI PErIaMeHTa W WMHBIX HOPMATUBHBIX MPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TPEOOBaHUS K NMPEIOCTABICHUIO MYHULIUNIAIBHON YCIYTH, a
TaKKe NPUHITHEM HMHU PEUICHUHM, OCYILIECTBISETCA PYKOBOAUTENSAMH YIPaBICHUN
(otmenoB) OpraHa, NPUHUMAIOMIMX YYacTHE B MPEIOCTABICHUU MYHULIMIAIBHON
YCIIYTH, IyTEM TMPOBEJICHUS IPOBEPOK COONIOACHUS U HWCIOJIHEHUS TOJOKEHUN
Hacrosuero Perimamenra.

4.2. KoHTpOJIb 32 MPENOCTABICHUEM MYHULHIIAIBHOW YCIYTH OCYILIECTBIISIETCS
JTOJKHOCTHBIMU JiaMu OpraHa. [ToTHOMOYMS TOMKHOCTHBIX JIMII, OCYHIECTBIISIOIINUX
KOHTPOJIb, YCTaHABIIMBAIOTCS TOJIOKEHUsIMU 00 ympaBieHusix (ornmenax) OpraHa u
JOJDKHOCTHBIMU PETJIAMEHTAMH.
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4.3. Texkymuii KOHTpPOJIb OCYLIECTBJISIETCS IyTEM MPOBEACHUS IPOBEPOK
COOJIIOICHUS U MCTIONIHEHHUS JOJDKHOCTHBIMU JuiaMu Oprana moJio>KeHUH HAaCTOSIIEro
PernaMenTa u MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, yCTaHABIMBAIOUINX TPEOOBaHUS K
MIPEA0CTABICHUIO MYHULIUITAIbHON YCITYTH.

TexyImuii KOHTPOJIb OCYIIECTBIISIETCS HA IIOCTOSIHHOM OCHOBE.

4.4. KoHTpOnb 3a MOJHOTOM M KadyeCTBOM HCIIOJHEHMS aJIMHHHCTPATUBHOIO
periJaMeHTa BKJIIOYaeT B ceOs IMPOBEJEHUE IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
paccMOTpEHHE, IPUHATUE PEILICHUI U IOArOTOBKY OTBETOB Ha 00pallleHus1, CoAepKalue
KajoObl Ha gelictBus (0e34elCTBHE) JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
[IPEIOCTABICHUE MyHUIIUTIIAIBHON YCIIYTH.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLIETYP ABISIETCS MPOBEAECHUE IPOBEPKH:

BEJICHUS JIEIONPOU3BOCTBA;

COOTBETCTBHUSI  pE3yJbTAaTOB  PACCMOTPEHHS  JTOKYMEHTOB  TpeOOBaHUSAIM
3aKOHOJIaTeIbCTBA (HacTosmmero Pernmamenra);

COOJIIOJIEHUSI CPOKOB M MOPSAKA TPUEMA JOKYMEHTOB;

COOJIIOJIEHUsI CPOKOB M MOPSAKAa BbIJAYM PE3yJIbTaTOB MPU MPEAOCTABICHUU
MYHULMIIATBHON YCIIYTH.

[leppoyHOCTE  NPOBENEHUS  IPOBEPOK  HOCUT  IUIAHOBBIA  XapakTep
(ocymiecTBisIeTCSl HA OCHOBAaHUM IUIAHOB paOOThl) M BHEIUIAHOBBIM Xxapakrep (1o
KOHKPETHOMY OOpaIeHHIO 3asBUTEIS).

4.5. Pemenue O NpOBEACHUM BHEIUIAHOBOW ITPOBEPKU IIOJHOTBI M KayecTBa
VICITOJIHEHHMSI AIMUHUCTPATUBHOIO PErVIAMEHTA IPUHUMAECTCS B CIAEAYIOIMINX CIyYasax:

1) B CBSI3U C MPOBEPKOM yCTPAHEHHUS paHEe BhISIBJICHHBIX HApYLIEHUH TpeOOBaHUI
HacTosimiero PernameHTa M MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIMTIATBHON YCIYTH;

2) oOpaieHuii 3agBUTENEH C KajloOaMu Ha HAPYIICHHS UX NpPaB M 3aKOHHBIX
MHTEpECOB AeCcTBUAMHU (Oe31eiicTBUEM) AOIKHOCTHBIX JiHl OpraHa, y4acTBYIOIIMX B
MPEA0CTABICHUN MyHUIIUNIATBHOW YCIIYTH.

4.6. Ilo pe3ynpraram NpOBEAECHHBIX MPOBEPOK B CIIy4Yae BBISBICHUS HAPYLIECHUU
IpaB 3asBUTEIEH JODKHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 IPEAOCTABIICHUE
MYHULMIIAIBHOW YCIIyTH, IPU3HAHHBIE BAUHOBHBIMHM, MIPUBJIEKAIOTCSA K OTBETCTBEHHOCTH
B MOPSIAKE, YCTAHOBIICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit denepanunu.

4.7. KoHTpoJIb 3a MCHOJHEHWEM aJMUHHCTPATUBHOI'O PErJIAMEHTA CO CTOPOHBI
rpaxaaH, ux oObeAMHEHUN U OpraHU3aluil OCYIIECTBIISIETCS MOCPEACTBOM OTKPHITOCTH
nestenpHocTH OpraHa INpu MNPEAOCTABICHUH MYHHUIMIAIBHOM YCIYTH, MHOJyYECHHS
MOJIHOM, aKTyaJlbHOM M JOCTOBEpHOM HWHGOpPMAIMU O TMOPSAKE MNPEeIOCTaBICHUS
MYHULIMTATBHON YCIYTH M BO3MOXXHOCTH JOCYJI€OHOTO PAcCMOTPEHHS OOpallleHUi
(>xay100) B miporiecce MpeAoCTaBACHNS MYHUIIMTIATLHON YCIIyTH.

5. JlocyneOublit (BHeCYy1eOHBIN) MOPSAIOK OO0KAJOBaHUS PELICHUM U JIeUCTBUMN
(Oe3neiicTBus) oprasa, PEI0CTaBISIOLIETO MYHUIUTATBHYIO YCIIYTY,
MHOTO(YHKIIMOHATIBHOTO LEHTpa MPEIOCTABIICHUS rOCyAapCTBEHHBIX u
MYHULMIAIBHBIX YCIIyT, OPraHu3alui, yKa3aHHbIX B yacTh 1' cratbu 16 @enepanbHOro



29

3akoHa Ne 210-®3, a Takke HUX JIOJDKHOCTHBIX JIUI U MYHULHMIAJIBHBIX CIIyXKallHX,
pabOTHUKOB

5.1. 3asBUTEIN UMEIOT IPABO HA 00KaJOBAaHUE B IOCYJCOHOM MOPAIKE PEIICHUN
u feiictBuit (6eznerictus) Oprana, 10HKHOCTHOTO Jiuiia Oprada iu00 MyHUITUTIATBHOTO
cioyxkamero, MO®IL[, paborHuka MO®DI[ yyacTByommx B IPeAOCTaBICHUU
MYHULHNIAIBHON yciayru — B OpraH.

KanoObl Ha pemenus, nercteus (6e3neiicTBue) pykoBoaurtesnss OpraHa B CBSI3U C
IPEAOCTABICHUEM MYHHIIMIIAIBHOM yCIYTH MOAA0OTCS [ TaBe MyHHIIMIIAIbHOTO PalioHa.

Kano6wsl Ha pemenus, nerictBust (Oe3aeiictBue) paborHuka MOPI] monmarorcs
pykoBoauTento 3roro MOII.

KanoObr Ha pemenus, aecTBus (O6e3nerictBue) M®PI] momarorcst yupeauTento
M®I] (nanee — yupeaurens MOII).

5.2. 3asgBuTENb MOXET OOpaTUThCA C XajmoOOH, B TOM 4YHUCIE B CIEAYIOIIMX
CIIy4asx:

1) HapylieHue Cpoka perucTpaluy 3amnpoca 0 NpelOCTaBICHUN MYHULIMITATIbEHON
YCIYTH;

2) HapyLIEHHUE CPOKA MPEIOCTABICHUS MyHULIUITAIbHON YCIIyTH;

3) TpeGoBaHME y 3asBUTENSA JOKYMEHTOB WM UHPOPMAIMK MO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUMBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®denepaun, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecrnyOnuku Tatapctan 11 MpeAoCTaBlICHUS MYHHUITUTATbHOU
YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTMBHBIMM TIpaBOBbIMM akTamu Poccuiickorn ®enepanynv, HOPMaTUBHBIMH
npaBoBbIMU akTamu PecnyOnuku TarapctaH uisi TpeaoCTaBICHUS MYHUILIMITATBHON
YCIYTH, y 3aABUTEIS;

5) oTka3 B NpeIOCTaBICHUN MyHUIIUNIATBHOM YCIyTH, €CJIM OCHOBAaHUS OTKa3a He
MpPEeAyCMOTpPEHbl (peiepanbHbIMU 3aKOHAMU M NPUHATBIMA B COOTBETCTBUHM C HUMH
MHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickoi @enepanuu, 3aKOHAMU H
WHBIMU HOPMATHBHBIMU MPaBOBbIMU akTamu PecrnyOnumku Tatapcran;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU TNPEIOCTABICHUU MYHUIUNAIBHOU YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
denepanyu, HOPMATUBHBIMU MPABOBBIMU akTamu PecniyOnuku TaTapcTan;

7) otka3z Oprana, mopkHOcTHOro juna Oprana, MO®II, paboranka M®I][ B
WCIIPaBJICHUM JIOMYIICHHBIX WMU OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  YCIAYrM  JIOKYMEHTax Ju00  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKMX MCIIPABIICHU;

8) HapylieHHWEe CpoKa WIM TMOpsAKa BbIAAUYM JOKYMEHTOB IO pe3yJbTaTaM
MPEA0CTABICHUS MyHUIIUTIATBHOU YCITIYTH;

9) mnpuoCTaHOBJIEHHE TNPEAOCTABICHUS MYHUIIMIAIBHON, €CITU OCHOBAHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTpEeHbl (enepanbHbIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBUM C HHMHU HHBIMM HOPMAaTUBHBIMH MPaBOBBIMH akTamu Poccuiickoi
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denepanuu, 3aKOHAMA W WHBIMA HOPMATHBHBIMU TPABOBBIMU akTamu PecmyOnmku
Tartapcran;

10) TpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUM MYHULUIIAIBHON YCIYrd
JOKYMEHTOB WMJM HH(OpPMAlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MIEPBOHAYATIBLHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS MYHUIIMTNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUA MYHUIIUIAIBLHOM
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MYyHKTOM 4 yactu 1 ctarbu 7
®denepanbHOro 3akoHa Ne 210-@3.

5.3. XKanoba mojaercss B MUCbMEHHOM (opMe Ha OyMaXHOM HOCHUTEJE WM B
AJIIEKTPOHHOM (hopMme.

XKanoba moxer ObITh HampaBieHa o moure, yepe3 M®DLI, ¢ ucnonbp3zoBaHueM
UH(GOPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM CETH WHTEPHET, O(QUIMAIBHOIO caiiTa
www.saby.tatarstan.ru, IlopTasa TOCYJapCTBEHHBIX U MYHHUIUMIAIBHBIX  YCIYT
Pecnyonuku Tatapcran (http://uslugi.tatarstan.ru), Enunoro noprasna rocy1apcTBEHHBIX
1 MyHUIIMNAIbHBIX yenyr (pynkuwmii) (http://www.gosuslugi.ru), a Tak:ke MOXKeT ObITh
MPUHATA MPU JTUYHOM TIPUEME 3asBUTEIS.

Kanob6a Ha pemenus u aeiictus (6e3neiictsue) MOILI, paborauka M®I] moxet
OBITH HaMpaBJICHA IO TIOYTE, C UCTOJIb30BaHUeM ceTh « MHTepHeT», ouIranibHOrO caifta
M®OII, ITopTana rocynapCcTBEHHBIX U MYHHIMNAIbHBIX yciyr PecrnyOnuku Tarapctan
(http://uslugi.tatarstan.ru), EnunHoro mnoprana rocyJapCTBEHHBIX M MYHHUIIUHATbHBIX
yeuyr (byukmuit) (https:/www.gosuslugi.ru), a Takke MOXET OBITh IPUHATA TPH
JUYHOM IIPUEME 3asIBUTEIS.

5.4. Kanoba nomkHa CoiepKaTh:

1) nHaummenoBanue OpraHa, MNOPEJOCTABIAIONIETO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeIOCTaBISIONIEr0 MYHULMNAIBHYIO YCIYTY WU
roCyAapCTBEHHOTO CIYKalIero, MHOTO(YHKIMOHAIBHOTO LEHTPA, €ro pyKOBOAUTENS U
() paOOTHUKA perieHus U 1elcTBUs (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) gamunuio, uMs, OTYECTBO (IIOCJIEIHEE — MPU HAIMYMM), CBEJIEHUS O MECTE
KUTEJIbCTBA 3asBUTENS — (PU3NYECKOTO JIMLA JIMOO HAMMEHOBAaHUE, CBEJCHUS O MECTE
HAXOXKJEHUS 3aABUTEIS — FOPUIUUYECKOTO JIUIIA, a TaKke HoMep (HOMeEpa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) MEKTPOHHON MOYTHI (IPU HATMYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXKadyeMbIX pEIICHHSIX M JeHCTBUSX (Oe3nelcTBHM) Oprasa,
MPEJOCTABISIONIEr0  MYHULMOAIbHYKO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEJOCTABISIONIEr0 MYHHIIMIAIBHYIO YCIYTYy, WJIA MYHUIUIAIBHOTO CIIYXKallero,
M®IJ;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neiicTBHEM) opraHa, MPEeJIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEeJOCTaBIIAIONIEr0 MYHULUNAIBHYIO YCIYTy, WU
MYHUIUMNIATBHOTO  CIIY)Kalllero,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

5.5. 3asButeneM MOryT OBITb NPEACTABICHBI JOKYMEHTHI (NIPU HAJIUYHH),
MOATBEPKIAIOIINE JOBOIBI 3aBUTEIIS, JIMOO MX KOIIUU.
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5.6. XKanoba moANEKUT perucTpalvi He MO3AHEE CIEAYIOIIEro 3a JHEM €€
MOCTYIUICHUs pabodero THS.

Cpox paccMOTpeHHS KaJT0Obl — B TEUEHHUE MATHAALATH pabOYMX JHER CO JHS ee
perucTpanuu, a B ciay4dae oOkanoBaHus OTka3a OpraHa B mpueMe TOKYMEHTOB Yy
3agBUTENs MO0 B MCIPABICHUU JOINYIIEHHBIX ONEYaTOK U OMMOOK WM B Cilydae
00aJIOBaHUSI HApYLIEHMs] YCTAHOBJIIEHHOTO CPOKAa TaKUX HUCHPABICHUN — B TEUEHUE
ISATH padOYMX JHEH CO JTHS €€ pEerucTpali.

5.7. 1o pe3ynbTraraM paccCMOTPEHUS KaJI0Obl IPUHUMAETCS OJJHO U3 CIEAYIOUINX
PELIEHNM:

1) s)xanmo0a y10BJIETBOPSETCS, B TOM YHUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUSl JIOMYIIEHHBIX OIMEYaTOK W OIMMOOK B BBJIAHHBIX B pE3yJbTaTe
MPEA0CTABIECHUS MyHUIIUIIAIBHON YCITYTH JOKYMEHTAX, BO3BpaTa 3asIBUTEIO TEHEXKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickoii @eaepannn, HOpMaTUBHBIMY MPaBOBbIMU akTamu PecniyOnuku TatapcTaH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

5.8. He no3nHee aHsA, caeqyromiero 3a JHEM NPHUHATHUS PELICHUS, YKA3aHHOTO B
nyHKTe 5.7 Hacrosiero PernaMenra, 3asiBUTENIO B TUCbMEHHON (POpME U 1O JKETAHUIO
3asiBUTENIS B 3JIEKTPOHHOM (popMe HanpaBiisieTCss MOTUBUPOBAHHBIN OTBET O pe3yiIbTaTax
PaccMOTPEHHUS KaJIO0OBbI.

5.9. B caywyae mpu3HaHUs KajJoObl MOJJIEXKAIIEH YAOBJIECTBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B ITyHKTe 5.8 HacTosero Pernamenta, naerca undopmanus o
JNEUCTBUAX, OCYIIECTBIsIEMbIX OpraHoM B LENSAX HE3aMEUINTEIBHOTO YCTPaHEHUS
BBISIBJICHHBIX HApYIICHUN IPU OKa3aHUHW MYHULIMIIAJIIBHOM YCIIYTH, a TAKXKE MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M YKa3bIBaeTCsA MH(MOpMAIUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUIIAIBHON YCIYTH.

5.10. B cnyuyae nmpu3HaHus *ano0bl HE MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO, YyKa3aHHOM B TmyHKTe 5.8 Hacrosimero Pernmamenra, narorcs
apryMEHTUPOBAHHbIE PpA3bSICHEHUS O MPUYMHAX MPUHATOIO pEUIEHUs, a TaKxKe
uH(popManus o MopsAKe 00KaJoBaHUS MPUHATOTO PELIECHUS.

5.11. B cayyae ycTaHOBJIEHHSI B XO/I€ WM 110 pe3yJIbTaTaM pacCMOTPEHUS Kal00bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIECHUS WM IPECTYILICHUS
JOJDKHOCTHOE  JIMIO, HAJAEJICHHOE IOJHOMOYMSMU IO PAacCMOTPEHHIO Kaioo,
HE3aMEeINTEIbHO HAIIPABIISIET UMEIOIIHECS MaTepralbl B OPraHbl IPOKYpaTyphl.

5.12. OtHolueHMs, BO3HHUKAIOUIME B CBSI3M C JOCYACOHBIM (BHECYIE€OHBIM)
oOxajoBaHWeM perieHud u  jgeictBuii  (Oe3geiicTBuil) OpranHa, a Takke €ro
JOJIKHOCTHBIX JIUII, MO0 MYHULIMMTAJIbHBIX CIYXalIUX, PEryJIUPYIOTCS B COOTBETCTBUU
¢ @enepanbHbIM 3aK0HOM Ne 210-D3.
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[Ipunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABIICHUS  MYHHITUIAIBHON
YCIYTM TIO0 TPUHATHIO PEIICHUs 00
WCIIOJB30BAaHUMU  JIOHHOTO TPYHTA,
W3BJICYCHHOTO TMpPHU  NIPOBEACHUU
JTHOYTJYOUTENBHBIX U JPYTUX padoT,
CBSA3aHHBIX C W3MCHEHHEM JHa H
OeperoB BOJIHBIX OOBEKTOB

(Dopma)
(bnank oprana, npeaOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)
Pemenue
00 HMCTOJIb30BaHUU IOHHOTO IPYHTA, U3BJICYEHHOTO TIPH MPOBEJICHUN
JTHOYTITYOUTENBHBIX U IPYTUX PabOT, CBSI3aHHBIX C U3MEHEHUEM JIHA

1 OeperoB BOJHBIX 00BEKTOB

oT

1. Hacrosmiee pemienre NpuHITO HA OCHOBAHUU 3asIBJICHUS:

(YKa3BIBaCTC$I HanMMCHOBAHUC 3aSIBI/ITCJ'I$I)
2. JIOHHBII TPYHT, U3BJICYEHHBIM MPU MPOBEACHUU AHOYIIIYOUTENIbHBIX U APYTHUX
paboT, CBA3aHHBIX C I3BMEHEHHEM JIHA U OEpEroB BOJHBIX OOBEKTOB, OyAET UCIIOIb30BAH:
(HY>)KHO€ OTMETHUT )

JJIsA obecrieueHus MYHUIUIIAIBHBIX HYK]I;

B HMHTEpecax (QUINICCKOT0, IOPUIAWYECKOTO JIUIA, OCYIICCTBISIONINX
NPOBEJICHHUE THOYTITYOUTEIBHBIX U JPYTUX pa0doOT, CBSI3aHHBIX C N3BMCHECHHEM JTHA
1 6eperoB BOJIHBIX OOBEKTOB

3. B cnygae ucnonp3oBaHus 17151 00ecriedeHUsI MyHHUIIUTIATBHBIX HYXK]] YKa3bIBACTCS
1esb (11eJIM) UCIOJIb30BaHUs JOHHOTO IpyHTA: (HY>KHOE OTMETUTD)

OpraHu3aluu 01aroycTpoiicTBa TEppUTOPUH;

OCYHICCTBJICHUA I[OpO)KHOﬁ ACATCIBHOCTH,
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CO3JaHMUsl YCJIOBUH JUII MacCOBOIO OTIbIXa JKUTENEH IOCENeHUS
opraHu3zainus 00yCcTpoiiCTBa MECT MACCOBOI'0O OTJbIXa HACEICHMUS;

CO31aHNA NCKYCCTBCHHBIX 3CMCIIbHBIX YUACTKOB,

JJIs1 ueﬂeﬁ CEJIBbCKOXO03HMCTBEHHOTO IMPOU3BOACTBA,

JUTSL OCYIIECTBIICHHS aKBAKYJIbTYPhI (PhIOOBOJICTBA).

MecTto npoBeaeHus padoT

(mammenoBanue cyobekta Poccuiickoit denepanun,
MYHULUIAIBLHOIO 00pa30BaHMsl, KaAacTPOBBIA HOMED
3€MEJIbHOT0 y4acTKa (IpU HaJIMYUK), KOOPIUHATHI
YaCTH BOJHOI'O 00BEKTA, UCIIOIb3YEMOT0 3asiBUTEIEM
JUTSL IPOM3BOJICTBA paldoT, TUIONIAIb AKBATOPHH B KM2)

OO0BeMslI (TUTaHUpYyeMble 00BEMBI) U3BJIEKAEMOT0 JIOHHOTO TPYHTa

Mecrto ckiangupoBaHuUsl JOHHBIX T'PYHTOB (KaJacTPOBBI HOMEp 3€MEIBHOIrO

Y4acTKa)

Mecto (1)aKTI/ILIeCKOI“O HCIIOJIB30BaHNA JOHHOI'O I'PYHTa IJIA oOecreueHus

MYHUIIUTIATBHBIX HYX/]T (KaJacTPOBBIA HOMED Y4aCTKA)

4. B ciydyae uCHONB30BaHUs JOHHOTO TPyHTAa B MHTEpecax (PU3NUECKOro,
IOPUAMYECKOT0 JIMIA, OCYUIECTBIIAIOIINUX IMPOBEIECHUE THOYIIIYOUTEIbHBIX U JAPYTUX
paboT, CBSA3aHHBIX C HM3MEHEHHEM JHA M OeperoB BOJHBIX 00BEKTOB CabOMHCKOTO
MYHULIMIAIBHOTO paiioHa

(y'I(aSLIBaeTC}I HaAaNMMCHOBAHUC (1)14314‘1601(01“0, HOPUINYICCKOTO J'II/II_Ia)

Cenenust 00 HIEKTPOHHON TTOANHUCH

JHomxuoctHOE Juio (PHO)

(OANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTaBIICHUS  MYHHITUTAIBHON
YCIYTH TI0 TPUHATHIO PEIICHHs] 00
WCIIOJB30BaHUM  JIOHHOTO TPYHTA,
W3BJICYCHHOTO TMpPHU  NPOBEACHUU
JTHOYTJYOUTENBHBIX U JPYTUX padoT,
CBSA3aHHBIX C W3MCHEHHEM JHa H
OeperoB BOJIHBIX OOBEKTOB

(Dopma)

(bmank oprana, mpeAoCTaBISAIONIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHHUE
00 oTKa3e B NPeA0CTABJIEHMHA MYHULIMNIAJIBLHOH YCJIYTH 10 NPUHSITHIO
peleHusi 00 UCNOJIb30BAHNM JOHHOT0 TPYHTA, N3BJIEYEHHOT0 NPH NMPOBEIEHUH
JTHOYIJIYOUTEJIbHBIX U IPYTrUX padoT, CBA3AaHHBIX U MI3MEHEHNEM JIHA U Oeperos
BOJHBIX 00bEKTOB

oT

No

[Io pesynmpraTaM paccMOTPEHUs 3aABJICHUS OT Ne

(mata W HOMEp 3asBIICHUS) TPHUHATO pEIIeHHEe 00 OTKa3e B

MPEJOCTaBICHUY MYHULMNAIBHON YCIYrd TO CIEAYIOUMM OCHOBaHUSIM (BBIOpaTh

HEOOXOIUMBIC):
1.

2.

Pa3zpsicHeHMss  NpUuMH  OTKasa:

JlononHuTENnbHO uHopmMupyem:

(yxasbiBaeTcst HHpOpMAIHs, He0OX0UMast ISl YCTPAHeHHUs IPUYHMH 0TKa3a, a TAKoKe WHasl JOTOIHUTENbHAS
nH(opManus Mpyu HAJIUIHUN)

JomxuoctHOE u1o (P.1.0.)

(TIoAMHCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)
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[Ipunoxenue Ne 3

K AJIMUHUCTPaTUBHOMY PErJIaMEHTy
NPENOCTAaBICHUS  MYHHMIIMIAIbHON
YCIyTU MO TPUHATHIO PEIICHUs 00
UCIOJIb30BaHUU JIOHHOTO TPYHTAa,
U3BJICYEHHOTO IPU  IPOBEICHUU
JTHOYTITyOUTENbHBIX U APYTUX padoT,
CBSI3aHHBIX C M3MEHEHUEM JIHA W

OeperoB BOJIHBIX OOBEKTOB

(Dopma)

3asiBjIeHHE O PACCMOTPECHUH BO3MOKHOCTH MCITOJb30BAaHUA TOHHOI'O I'PYHTA

AJIA o0ecrneueHus MYHUIHITAJIBbHBIX HYK/I WJIHN €TI0 HCITOJIB30BaHUA
B MHTEpECax 3asiBUTEISA

(HauMeHoeaHue YNOJIHOMOYEHHO20 Op2aHa MeCmHOoco camoynpaeﬂenuﬂ)

3AABJIEHUE

(HaumeHOBaHUE YNOTHOMOUEHHO20 OP2aHa UCHOTHUMEeNbHOU é1acmu cyowvekma Poccutickoii @edepayuu 6 obnacmu 600HbIX
OMHOUEHU, NOJIHOE U COKPAUeHHOe (NpU HATUYUlL) HAUMEHO8aHUe — OJis Iopuduiecko2o auya c ykazanuem O PH,
01 huzuYecKo20 uyd, 8 MOM YUcie UHOUBUOYATbHO20 NPEONPUHUMAMENS, — PAMUTUSL, UM, OMYeCmE0 (NpU HAIu4uu))

JEWCTBYIOLIETO0 HA OCHOBAHUH:
ycTaBa

ITOJIOKCHU A

HMHOE

(yKkazame 610 0OKyMeHma)

3aperucTpupoOBaHHOTO

(kem u Koeoa 3apecucmpuposano 1puoUiecKoe Tuyo)

MecTo HaxoxaeHUs (IOPUINYECKUH aJipec)

bankoBckue PCKBU3UTHI

B nune

(0oaocHOCIb, npedcmasumens, amunus, UM, Omyecmeo (npu Haruyuu))

JaTa poXKICHUS

ITacniopt

(cepwusi, HOMEp, K€M M KOTJla BBIJaH, KO MOAPa3ACICHHS)

aZpec MPOKUBAHUS

(no.mocmz;}o mecno nOCMOAHHO20 npo:)fcusauuﬂ)

KOHTaKTHBIN TenedoH

JNEUCTBYIOIINNA OT UMEHU IOPUINYECKOTO JIUIIA:
0e3 TOBEPEHHOCTH

(YKazvleaemces IuyoM, UMeIoWUM NPaso Oelicmeosams om UMeHu I0pUoUiecKo20 auya 6e3 008epeHHoCmu
6 CULY 3AKOHA UTU YYPeOUumenbHbiX OOKYMEHMOs)
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Ha OCHOBaHUU JOBEPEHHOCTH, YJIOCTOBEPEHHON

(pamunus, uma, omuecmeo (npu Haruyuu) Homapuyca, oKkpyz)

« » r., Ne B peecTpe

110 UHBIM OCHOBAaHUSIM

(HaumeHoBaHUe U PEKBUIUMBI OOKYMEHMA)

[Ipomy  paccMOTpeTb  BO3MOXHOCTb  HMCIIOJB30BAaHHMS  JIOHHOIO  TPYHTa  HU3BJICYEHHOI'O

(HaumeHoBaHUe cybovekma Poccuiickoti Deodepayuu, MYHUYURATIBHO20 0bpaszosanus, Kaoacmpogulil HOMep
3eMeNbHo20  yuacmka — (npu  Haauuuu),  KOOpOuHamel  yacmu  600HO020  00beKmd, — UCHONb3YeMO20  3as8umenem
011 npouzeodcmea pabom, niowadb akeamopuu 6 kKm?, 1o pabom, obbeMbl U3ENEKACMO20 OOHHO20 2PYHMA)

111 00EeCTIeYeHUSI MYHUIUITAIbHBIX HYXK]T

B UHTEpecax (HU3UYECKOro, IOPHIUYECKOrO JIMIA, OCYIISCTBISIONIMX IPOBEICHHE
THOYTIYOUTENBHBIX U JPYTUX paboT, CBA3AHHBIX C U3MECHEHHWEM JTHA U OEperoB BOIHBIX
00BEKTOB

Hyocnoe ommemumo
[Ipunoxenue:

a) KOIKS TOKYMEHTA, YIOCTOBEPSIONIET0 TNIHOCTD, — U (DU3UUYECKOTO JIUIIA;

0) JOKYMEHT, TOATBEP K IAIOIIHIA ITOJTHOMOYHS JIMIIA HA OCYIIECTBICHHUE ICHCTBUI OT UMEHH 3asBUTEIIS, B CITydae
€CIIM 3asIBIICHHE MTOIAETCs IPEICTABUTENIEM 3asIBUTEIIS;

B) 3aKITIOYCHHUE TEPPUTOPHAIHHOTO oprana denepaabHOr0 areHTCTBAa MO HEAPONOIb30BAHUIO 00 OTCYTCTBHH
TBEPABIX MOJIC3HBIX UCKOMAEMBIX, HE OTHOCSIIIUXCS K O0IIEpacIpOCTPAHEHHBIM MOJIC3HBIM HCKOIIAEMbIM;

T) 3aKJIIOUEHHE TeppUTOpHAIbHOTO opraHa demepalbHOTO areHTCTBa BOJHBIX PECYpcoB 00 OCHOBAHMSIX
MIPOBEJICHYsI THOYTITyOUTENBHBIX U JPYTUX padoT, CBA3aHHBIX C U3MEHEHHEM JTHA U OepEeroB BOIHBIX OOBEKTOB,
B pe3yJbTaTe KOTOPHIX MOyYeH JTOHHBIN TPYHT.

[IpencraBineHHbIC JOKYMEHTHI U CBEICHHS, YKa3aHHBIC B 3asBJICHHH, JOCTOBEPHBI. PaclUCKy O MPUHITHU JTOKYMEHTOB
noJyryaus(a).

« » 20 T. « » 9 « » MUH.
(Oama u épems nooayu 3a:a6eHus)

(noonucw 3aseumerns) (pamunus, ums, omuecmeo (npu Haruyuu)

M.IL
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTaBIICHUS  MYHHITUTAIBHON
YCIYTH TI0 TPUHATHIO PEIICHHs] 00
WCIIOJB30BaHUM  JIOHHOTO TPYHTA,
W3BJICYCHHOTO TMpPHU  NPOBEACHUU
JTHOYTJYOUTENBHBIX U JPYTUX padoT,
CBSA3aHHBIX C W3MCHEHHEM JHa H
OeperoB BOJIHBIX OOBEKTOB

(Dopma)

(bnank oprana, mpe10CTaBISAIONIETO MYHUIIMTIAIBHYIO YCIYTY)

Komy:
KoHTakTHbBIE JaHHBIE:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIE TaHHBIE
MPEJICTABUTEIS:

PEHIEHUE
00 oTKa3e B IpueMe J0OKYMEHTOB, HEO0X0AUMBbIX /IJISl IPEI0CTABJICHUS
MYHULUMNAJIbHOU YCJIYTH
oT No

[Io pe3ynpraTaM paccMOTPEHUS 3asBICHUS OT No
(0ama u nomep 3asenenus) MPUHATO pEIIeHUE 00 OTKa3e B MPHUEME
JOKYMEHTOB, HEOOXOTUMBIX [UIsl TPEAOCTABICHUS MYHHIMITAIILHOW YCIYTH, II0
CIIEYIOIIUM OCHOBaHUSAM (6b10pame Heobxooumole).
1. :
2.

Pa3zpsicHeHMss npuuMH ~ OTKasza:

JIonoNHUTENBHO uH(pOpMHUpYEM:

(ykasbIBaeTcsi ”HpOpMAIHs, HEOOXOAUMas ISl YCTpaHEHHs IIPUYMH OTKa3a, a TaKkKe MHast JOTIOJIHUTENIbHAs
nH(opManus Mpyu HAJITMIHN)

CeenieHus 00 IEKTPOHHON MOAICH

HomxuoctHoe muto (O.1.0.)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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IIpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUS  MYHHUITUTIATHHOM
YCIYTH TI0 TPUHATHIO PEIICHHs] 00
WCITOJIb30BAaHUU  JIOHHOTO TPYHTA,
W3BJICUCHHOTO IIPH  TPOBEJICHUHU
JTHOYTJTYOUTEIBHBIX U IPYTUX Pa0oT,
CBSI3aHHBIX C M3MEHEHHEM [HA H
OeperoB BOJIHBIX OOBEKTOB

(dopma)

PykoBoaurento

HanMmeHoBaHue OpraHa
OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIYyTH T10
BHECEHUIO B pEECTp MAapKOBOYHBIX PAa3pCHICHUH 3JIESKTPOMOOWMIICH 3amucu o
MapKOBOYHOM pa3pelIcHUH Ha 3JICKTPOMOOWIb, CBEICHUH 00 HM3MEHCHHM 3alMCH O
MapKOBOYHOM PAa3peUICHUM Ha 3JIEKTPOMOOWIIL M O MPOJJICHHH CPOKa JCHCTBHS
MapKOBOYHOTO pa3pelieHus Ha 3JICKTPOMOOHIIb.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONYIIEHHYID  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHECHHUS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUIIUITATEHOM
YCITYTH.

[Tpunararo cieayrone JOKYMEHTHI:

1.

2.

B ciywyae npuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEILICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BH/JIC 3aBEPECHHOM KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

ajpecy:

HaCTOHH_II/IM MOATBCPKAAK0: CBEACHMS, BKIIIOUCHHBIC B 3aABJICHUC, OTHOCAIIUECA K
MOEH JIMYHOCTH U npeacTaB/LICMOMY MHOIO JIMIY, a4 TaKKC BHCCCHHBIC MHOIO HHIKC,
AOCTOBCPHBI. I[OKYMCHTBI (KOHI/II/I ,Z[OKYMCHTOB), IMPUJIOKCHHBIC K  3asBJICHHIO,
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COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATEILCTBOM  Poccuiickoi
®denepanyy, HA MOMEHT MPEACTABICHUS 3aSBJICHUAS 3T JOKYMEHTHI JECUCTBUTEIbHBI W
COZIEpKAT JOCTOBEPHBIE CBENICHUS.

(mata) (moamuce) (®.1.0.)



