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ITOCTAHOBJIEHHME KAPAP
oT xS . ALOAS Ne Z=

OG6 yrBepKIAeHHH aIMAHHCTPATHBHOIO PErjIaMeHTa NMPeR0CTaBIeHUS
MYBHIHNAJALHON YCIAYIH 0 NPHHATHIO HA Y9eT IPak/IaH B Ka9ecTBe HyKIaHMHBXCs
B NPe0CTABJIEHHH KHIBIX NOMEIeHHH 10 J0roBopy HaiMa ClIye0HOro KHI0ro
NoMeleHHs], HaXOAAIerocsi B MyHUIIHIANbHOM KHJIHIIHOM QoHAe

B cootsercTuy XummmusiM komekcoM Poccmifckoit @emepauny ot 29 nexabps
2004 r. Ne 188-®3, B nensax peamsanuu DeneparmsHoro 3akoHa oT 27 uroid 2010 r. No
210-®3 «O6 opraHu3anyy IPeNoCTaBIeHI FOCY JapCTBEHHBIX X MyHUIUIIATLHEIX YCITYT»
# B cooTBeTCTBHH ¢ Deneparsusm 3akoHoM oT 06 oxTsa0psg 2003 . N 131-03 «O6 o6mux
IpHHIWIIAX OpraHW3alii MECTHOTO caMmoympaBineHds B Poccuiickoii ®Denepanuuy,
VICIIOMHUTENBHEI KOMHUTET BBICOKOIOPCKOr0 MYHHIHIAIBHOTO paifoHa Pecmy6miku
Tarapcran, [IOCTAHOBJIAET:

1. VYTBepmuTh mnpuiaraeMeli aJMUHHCTPATHBHEIM perlaMeHT HpeAOCTaBICHUA
MYHHULUIAIEHORA YCIYyTH [0 IPHHSTHIO Ha ydeT I'paXKhaH B KadecTBE HYXAAIOIMUXCSA B
IIPEJOCTABIEHAN JKUIBIX I[OMEIeHH# II0 J[JOroBOpy HalMa CiryeOHOro MKHIOro
NOMEIIEHH s, HaXOIMMIErocs B MyHAIUIIATEHOM XIUTAITHOM (QoHIe.

2. Omy6nukoBaTh (0OHapomOBaTh) HACTOsIIEE ITOCTAHOBJICHHE Ha OPUIUATEHOM
niopraie npaBoBod uaGopManuu Pecrrybnukm Tartapcrar http://pravo.tatarstan.ru/, u Ha
ohHUIHaTEHOM caiiTe BRICOKOrOpCKOro MyHHIIUIANBHOTO paiioHa B cetd VHTEpHET 110
Beb-anpecy: http://vysokaya-gora.tatarstan.ru/.

3. KoHTpOoJIb HCTIOJIHEHHS HACTOSAIIEr0 IIOCTAHOBIEHUS BO3JIOXHUTEL Ha 3aMECTUTENIA
PYKOBOIMTENS HCHONHUTEIFHOIO KOMHTETa BBICOKOIOPCKOTO MYHHUIIMIIAIBHOTO paifoHa
P.®.Xakumyminna.

PykoBoIUTE b HCIIOMHUTEIHHOTO KOMATETA /
BEICOKOTOPCKOr0 MYHHUIIMIIATBHOTO paiioHA : -/ .01laiinynms
/...‘
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Ipunoxenue

K nocTaHoBIeHH0 McnonmmurensHoro
KomETeTa BRICOKOTOpCKOTO
MYHHHIQILHOTO paifoHa MIIH FOPOACKOro

oupyra Pecrrybmmku Tarapctan
ot 42 » &7, 2023r. Ne 3
AIMUHHCTPAaTHBHBIH perjiaMmesT
NpeaoCTaB/eHHsi MyYHHIHNAJBHOH YCJIYIrd 10 NPHHATHIO HA YYeT I'paAaH B
Ka4ecTBe HYKIAIOUHXCH B IPEAOCTaBJIEHHH AKHJIBIX NOMENIEHHH 110 J0roBOpy
HalimMa cJIy:keOHOI0 *KHJIOr0 NOMEIeHH s, HaX0AAIEerocst B MyHHIHNaJIbHOM
KUJIHITHOM (poHIe

1. O01Me moJI0KEHHUA
1.1. TIlpemmer perynupoBaHUs aIMUHUCTPATUBHOIO PErlaMEHTa

1.1.1. HacroAmmii  agMUHHUCTPATUBHBIA  perilaMeHT  NpPeaOCTaBIIECHUS]
MYHHUHUIIQIGHOW YCIYTH YyCTaHaBIMBAeT CTaHAAapT M IIOPANOK IPENOCTaBIEHUA
MYHHUIUIATEHON YCIIYTH [0 IPUHATHIO Ha YyUeT IPaXJaH B KadeCTBE HYXIalOIUXCS B
IPeNOCTABICHAN JKMIIBIX NOMEIMEHUH IO [OOroBOpy HaiMa CIyXeOHOro J>XHIIOro
[OMEINEeHHs], HaxXOIMIeroci B MYHHIUMOAIGHOM JKWIMIDHOM (oHIe (maiee
COOTBETCTBEHHO — MHHUCTPATUBHBIHA perJaMeHT, MyHAIIUNaIbHas yCIIyTa).

1.1.2. TlomoxeHns aIMHHUCTPATUBHOI'O peErjlaMeHTa IPUMEHSIOTCS LpH
NpPENOCTaBICHAN JKUIBIX IOMEIMEHNH MYHHIHIAILHOIO JKHJIMIOHOrO (OHAZ II0
JIOroBOpy HaitMa CiryeOHOTO JXHJIOr0 IOMENIEHHS B IOPSAKE, YCTAaHOBJIEHHOM
XKunumueiM komexcoM Poccmiickoit @emepannu, IOCTaHOBIEHHMEM [IpaBuTenscTBa
Poccutickoit @epepamua oT 26.01.2006 Ned2 «O6 yrBepxnenuu Ilpasun oTHeceHHS
XKUJIOro IIOMEINEHHS K CIENHATN3HPOBAaHHOMY >KUJIMINHOMY (GOHIY U THIOBBIX
JIOTOBOPOB HaliMa CHENUaNH3HPOBAHHBIX XXKHMIBIX IOMEIIEHHH», DEIIEHHEM OpraHa
MECTHOI'O CaMOYIIpaBJIeHHs, periiaMeHTHPYIOIIUM IIPEOCTaBIECHHE CILyXEeOHBIX KHIBIX
IIOMELEHUH.

1.2. Kareropun 3asBATENICH

1.2.1. Jlumamu, EMEOMUMU IpaBO Ha IIONYyYE€HHE MYHHIUIIAILHOA YCIYTH,
SABIISIOTCA TpaxnpaHe Poccuifckoit @Denmepanun, He obecmedeHHBIE O KHIIBIMU
IOMEIIEHHSIMHA B COOTBETCTBYIOIIEM HACEIEHHOM ITyHKTE H OCYIIECTBILIIOINHUE
TPYHOBYIO IEATENBHOCTH B OpraHaX MECTHOTO CaMOYIIPABIIEHHHA, B MYHHIANAIBHBIX
YVUpEXKIEHUSX, MyHUIUIAIBHBIX YHUTApHBIX IPEINpHATHAX, Ha  BBIOOPHBIX
JOJDKHOCTSX B OpraHaXx MECTHOTO CaMOyIpaBJIeHHUs, 32 KOTOPBIMHA XXHUJIble TOMEIEHNSA
MYHHIUIAIBHOTO KWIMIIHOIO (QOHZa MYHHIUNAILHOrO paioHa (mamee —
MYHHUIIATITBHBIN XXUIUITHBIA (GOHL) 3aKpelsIeHb! Ha IIpaBe ONePaTHBHOTO YIPaBIEHHSL
HJTH XO3SHCTBEHHOr'O BeIeHHUsI (Jlajiee — 3asIBUTED),.

1.2.1.1. Kareropuu rpaxznaH, KOTOPBIM IIPEIOCTaBISIIOTCA CIY>XeOHBIE >KMIIBIE
IIOMEIIIeHMS], YCTaHaBIUBAIOTCSI OPraHOM MECTHOTO CaMOYIIpaBJIeHHS.



1.3. [lopsnok HHPOPMUPOBAHUS O IPELOCTaBICHUU MYHUIIUNIANBHON YCIYTH

1.3.1. Nudopmauus o mnopsake IpeIoCTaBICHUS MYHHUIUNATIbHOU YCIyTH
pa3Melaercs:

1) Ha WHQOPMALMOHHBIX CTEHJAaX, COAEpPXKAIIMX BHU3YAJIBHYIO H TEKCTOBYIO
HHGOPMAIIIO O MYHHUIMINATLHON yclyre, pacmojOXEHHbIX B MOMEIIEHUIX
MHOMOQYHKIIMOHATBHBIX ~ LEHTPOB  MPENOCTaBICHHUS rocyAapcTBEHHBIX  H
MYHHIMTIATBHBIX YCIYT.

2) Ha odummanbHOM caliTe MYyHUUMNAIBHOTO pailoHa B HHGMOOPMAIMOHHO-
TellekoMMyHHKauoHHo! cetu «MuTepHeT (https://www.vysokaya-gora.tatarstan.ru.),

3) na Ilopranme rocymapcTBeHHBIX W MYHHIUNAIBHBIX ycnyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecniybnukanckuit nopran);

4) na EnuHoM mopTtaiie rocyJapCTBEHHBIX U MYHUIIUNANBHBIX YCAYT ((DYyHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunsiii mopran);

5) B rocymapcTBeHHO# HH(MOpManHOHHOH cucteMe «Peectp rocynapcTBeHHBIX U
MYHUIMNATBHBIX yeuyr Pecmy6muku Tatapcran» (http://frgu.tatar.ru) (namee — Peectp
roCyIapCTBEHHBIX U MYHULUIIATBHBIX YCIYT).

1.3.2. KoHcynpTHpoBaHHE 1O BOMNpPOCaM MPENOCTaBICHUS MYHHUIUIATBHON
YCIyTH OCYLIECTBIISETCS:

1) B MHOro@yHKIMOHAJIBHBIX I[EHTpax MPEeAOCTaBIEHUS [OCYLapCTBEHHBIX U
MYHHUUNATBHBIX YCIYT MIPH YCTHOM OOpaIlleHUH - TTYHO UM 10 TenedoHy;

2) B HHTepakTUBHOHU (opme Pecnybnukanckoro noprania;

3) B UcnonHUTENBEHOM KOMUTETE BBICOKOTOPCKOro MyHHUIUITAIIBHOTO paiioHa:

TIPH YCTHOM OOpAIeHUH - TUYHO UJIH 1O TeNe(oHy;

TIPU MHCBMEHHOM (B TOM YHCJIE€ B (JOpMe 3NEKTPOHHOr0 JOKyMEHTA) 0OpalleHnn
— Ha OyMa)XHOM HOCHTeJIE TI0 TI0YTe, B 3IIEKTPOHHOHN (opMe 10 3JIEKTPOHHOM moure.

1.3.3. Undopmanus na Equaom noprane, Pecmy6arikaHCckoM mopTalie 0 mopsiake
U CpOKax MpenoCTaBlieHHs MYHHIMNAIbHOM YCIyrM Ha OCHOBAaHMM CBEICHHH,
colepxamuxcs B Peectpe TrocymapCTBEHHBIX M MYHUIUNAIBHBIX  YCIYT,
IIPEIOCTaBNISIETCs 3asBUTEINIO OECIUIaTHO.

JlocTyn K HHPOpPMALUK O CPOKaxX U MOPSIKE MPEeNOCTaBIECHUS MyHULMIIATbHOM
YCIYTH OCYIIECTBIIIETCS O€3 BHIMOJIHEHUS 3asBUTENIEM KaKUX-TM00 TpeOOBaHUH, B TOM
ypciie 0e3 MCIOJb30BaHHUS MpPOrpaMMHOro obecledeHus, yCTaHOBKa KOTOpPOro Ha
TEXHHYECKHE CPENCTBA 3asBHUTENs TpeOyeT 3aKio4YeHHs JUIEH3HMOHHOIO WM UHOTO
COTJIAlIeHHS C npaBooOanareneM IPOrpaMMHOTI0 obecrneueHus,
IpeayCMaTpUBAIOUIEro B3NMaHUE IJ1aThl, PErUCTPALUIO UM aBTOPU3ALUIO 3asSBUTEIS
WM IPEIOCTaBICHUE UM MTEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaineHun 3asBUTENS JUYHO WM N0 TeleOHY B COOTBETCTBHH C
IOCTYITMBIIKUM OOpallleHueM IMpeJoCTaBIsIeTCss HHGOpMaLHKs:

1) o Mecre HaXOXICHHS MHOTrOQYHKIHOHAIBHOIO ILEeHTpa NpeJOCTaBIeHUS
roCyJapCTBEHHBIX W MYHHIHMNATbHBIX yciyr, Mcmonkoma (ampec, rpadux paboTsl,
CIpaBOYHEIE TeNe(OHBI);

2) o mopsaKe MpeAoCTaBIeHHS MYHUIMIANBHON YCIYTH, 0 CIoco0ax M CpoKax
MOJa4yH 3asiBJICHHUH;
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3) o Kareropusx rpaxjaaH, KOTOPbIM NPEeAOCTABISIETCS MYHULIMNIAIbHAS YCIIYTa;
O HOPMATHUBHBIX MPAaBOBBIX daKTaX, PEryIUPYIOLIUX BOIPOCHl IIPENOCTABICHUSA
MYHHULMTIAIbHON YCIIyTH;

4) o mepeyHe AOKYMEHTOB, HEOOXOAMMBIX ISl PACCMOTPEHHS 3asBIEHUS O
IpEeAOCTaBJI€HUA MYHULMNAIBHON YCIyrH, O CpOKax IMpHeMa H perucTpanuu
3asBJICHUS,;

5) o xojie nmpeAocTaBIeHUs MyHULUNIAIBHON YCIyTH;

6) o MecTte pa3MelnleHHs Ha oQUUHAIBHOM caiiTe MHGOPMALHMH IO BOMPOCAM
NpPeJ0CTaBIeHUs] MYHUIUNIAJIBHON YCITyTH;

7) o mopsake O0XAIOBAaHUS NEUCTBHU WIM O€3eWCTBUS TOJDKHOCTHBIX JIHIL
HUcnonkoma.

[lo mucbMEHHOMY OOpalleHHI0 COTPYAHHKH CEKTOpa, OTBETCTBEHHOI'O 3a
MPe/IOCTaBIeHHe  MYHHUMNAIBHOW YCIyrd, MNOAPOOHO B THMCbMEHHOH (opme
Pa3bACHSIOT 3asBUTENIO NOPSNOK IPEAOCTABICHUS MYHHLMOAIBHOM YyCIYrH H
BOIPOCH], yKa3aHHbIE B HACTOALIEM IMYHKTE€ AIMHHUCTPATHBHOIO pErjaMeHTa, U B
TeYeHHEe TpeX pabouyuxX HHEeH cOo OHSA perucTpaiuu oOpalleHHs HaIMpaBisSiOT OTBET
3asBuTeNt0. OTBETHl MAlOTCA Ha s3bIKe oOpaineHus. B ciydae HEBO3MOXHOCTH IaTh
OTBET Ha s3bIKe OOpAIleHHs HCIOJB3YIOTCS T'OCyAapCTBEHHBIE $3BIKM PecmyOmuku
Tarapcras.

1.3.5. Uadopmauuss mo BoOmpocaM NPENOCTABIECHUS MYHULUIIAIBHON YCIyTH
pasMmeniaeTcs Ha OQHWIMaIbHOM  caiiTe MYHHLIMIAIBHOIO palioHa M Ha
WH()OPMAIIMOHHBIX CTeHaX B oMeleHusax Mcnonkoma s paboTsl ¢ 3aSBUTEISIMH.

Hudopmanmss Ha rocylapcTBeHHbIX s3plkax Pecnybnuku  Tartapceras,
pasMemaeMas Ha WH(QOPMANMOHHBIX CTE€HAAX M Ha o¢HOMalbHOM  caiTe
MYHMIIMOAIBHOTO paiioHa B  HHPOPMALUOHHO-TEIEKOMMYHHUKAIlMOHHOH  CETH
«MuTepHEeTY, BKIIOYAET CBEJEHHS O MYHHLUMIAJIBHOH YCIyre, colepxauuecs B
myHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMHHACTPAaTHBHOI'O pPeriaMeHTa,
MHQOPMALMIO O MeCTe HaxOXIEHWs, CIpPaBOYHBIX TeledoHaX, BpeMEHH pabOThI
Hcnonkoma, o rpaduke mpuema 3asiBI€HUH Ha MpeAOCTaBICHHE MYHMIIMIIAILHON
YCIYTH.

1.4. HopMaTuBHBIE IPaBOBbIE aKThl, PETYIHPYIOIIUE IIPEAOCTAB/IEHHE
MYHHIUIIAJIBHON YCIIYTH

1.4.1. IlepeyeHp HOpPMATHBHBIX [IPaBOBBIX  4dKTOB,  PETYJIHPYIOIIHX
IpeJOCTaBjIeHne MYHUIMIIAIBHON YCIyrH (C yKasaHHEM PEKBH3UTOB HOPMAaTHBHBIX
I[PaBOBLIX AKTOB U HCTOYHMKOB HX O(QHUMAIBHOIO ONyOIMKOBAaHMSA), pasMelleH Ha
ExnunoM mnoprane, B PeecTpe rocyJapcTBEHHBIX M MYHHMIMIAIBHBIX YCIyr, Ha
opuIHaIbEHOM caire MYHUIANIAIBHOIO palioHa B UH(OpPMALIMOHHO-
TEJIEKOMMYHHKaLMOHHOM ceTH «HTepHET».

1.4.2. TexkcT aAMHHHCTPATUBHOIO perjaMeHTa B AEHCTBYIOLIEH peIaKiuu
NOMJIEKUT pasMelleHuto Ha EjauHoMm mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHIMITAJIBHBIX YCIyT, Ha OQHUIHAJIBHOM CaiTe MYHHIMIIAIBHOIO paioHa B
MH(POPMAI[HOHHO-TEIEKOMMYHUKAIUOHHOH ceTh «IHTEpHETY.
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1.5. TepMHHBI, UCIIONB3yEMBIE B aAMUHHCTPATUBHOM perjlaMeHTe, U UX ONpeaelICHHS

1.5.1. B agMMHUCTPaTUBHOM perjaMeHTe UCIIONIB3YIOTCS CIIEAYIOIe TEPMHUHEI U
ONIpEHENICHUS:

yaaneHHoe pabouee MECTO MHOTO(GYHKIMOHATHHOTO LEHTPa MpPEfOCTAaBICHUS
TOCYJapCTBEHHBIX Y MYHHUIMIAIBHBIX YCIYr — TEPPUTOPHAIBHO 000CO0JIeHHOE
CTPYKTYpHOE roapasieneHue (oduc) MHOT'0()YHKITMOHAIBHOT'O LEHTpa
NPENOCTABIIEHUS IOCYJapCTBEHHBIX U MyHHIIMIIAJBHBIX YCIYT, CO3MaHHOE B FOPOICKOM
(celbCKOM) MOCENICHHH MYHULIMNAIBHOIO palOHA HWJIH B TOPOJACKOM OKpyre
Pecnybnuku Tartapcran B cooTBeTcTBUHM ¢ myHKToM 34 [IpaBua opraHu3anuu
NeSITeTbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHHS FOCY1apCTBEHHBIX H
MYHULHNAIBHBIX YCIIYT, YTBEPXACHHBIX ocTaHoBIeHHeM [IpaButenscTBa Poccuiickoii
Qenepauun ot 22.12.2012 r. Ne 1376 «O6 ytBepxaenun IIpaBun opranu3anuu
NeATelbHOCTH MHOTOQYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBJICHUs TOCYapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYI»;

TEXHHYecKas omubka - ommOKa (OmHMcKa, omedyarka, rpaMMarThyecKas MM
apupmMetndeckas omubOka JuO0 nNOHOOHas omuMOKa), OOMYyIIEHHas OpraHoM,
IIPEJOCTaBASIONIMM MYHHULMIAIbHYIO YCIAYry, WU TpUBEAIIas K HECOOTBETCTBHUIO
CBEICHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MyHUIMIAIBHON yCIIyTH), CBEICHUSM B
JIOKyMEHTaX, Ha OCHOBaHHWHU KOTOPBIX BHOCUIIUCH CBE/ICHMUS;

Enunas cucrema uaeHTHGUKAUMM M ayTeHTHQHKAUUHM B HHOPaACTPYKTYpe,
obecneunBaroleil MH(QOPMAI[HOHHO-TEXHOJIOIMYECKOe B3aMMOJICHCTBHE
WHGOPMAITHOHHBIX CHCTEM, MCIOb3yeMbIX IS NMPENOCTaBIEHUS OCYAapCTBEHHBIX H
MYHHIUHANBHBIX ycnyr B 3nekTpoHHod ¢opme (manee — ECHUA) — ¢QenepanpHas
rocyapcTBeHHas HHPOpMAMOHHAs cUCcTeMa, obecreynBaromas CaHKIMOHMPOBaHHBIH
OOCTYNl YYacTHHKOB HH(GOPMAIMOHHOTO B3aWMOJICHCTBHS B €IWHOM cHCTeMe
UIeHTHQHUKAMK W  ayTeHTHOHUKanMH K  MHQOpMAaLUH, coJepxaiieidcs B
roCyJIapCTBEHHBIX HH(OPMALMOHHBIX CUCTEMAaX U UHBIX UH(OPMAIMOHHBIX CHCTEMAX;

M®I] - I'ocynapctBeHHOE OrOmMKEeTHOE yupexaeHue «MHOrohyHKIMOHAIBHBIH
IEHTP MPeIOCTaBJIeHHs] TOCYIApCTBEHHBIX W MYHUIMIAIbHBIX yciuyr B PecmyOiuke
Tarapcrany;

AUC  M®II -  ApromarusdpoBaHHas  HHQOpMalMOHHAs  cuUCTeMa
MHOrOYHKIHOHAJIBHBIX  LEHTPOB NpPEAOCTABICHUS rocyIapCTBEHHBIX "
MYHHIUNATBHBIX yeruyr Pecnybauku Tatapceras.

1.5.2. OcHOBHBIE MOHSATHS, HUCIONB3yeMble B HACTOAIIEM agMUHUCTPATHBHOM
periaMeHTe, IPUMEHSIOTCS B TOM e 3Ha4YeHHH, 4To M B PeneparbHOM 3aKoHE OT 26
uroiisg 2006 roxa Ne 135-P3 «O 3amute KOHKYpEHIIUN Y.

1.5.3. B a@MHHHCTPaTHBHOM perilaMeHTe IMOJ 3asBJICHUEM O MpeIOCTaBIEHHUN
MYHHIIUOAIBHON yCIyTH (Iajnee - 3asBIeHHE) HOHUMAETCS 3alpoc O MpeloCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, MOAAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®enepanbHoro 3akoHa oT 27 wutwonsga 2010 roma Ne 210-@3 «O6 opraHuzanuu
NPeIOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMNIAJIBHBIX yCiIyr» (nanee — OenepanbHbIi
3akoH Ne 210-®3).

2. Cranaapr npeaocTtaBjieHHs] MYHHIHNIAJIbLHOH yCIyru



2.1. HauMeHOBaHNE MYHUIIUNIAIBHOM YCIYTH

[IpunsATHE Ha ydYeT rpaxJaH B KauecTBE HYXIAIOIIUXCS B IIPEJOCTaBICHUH
XKWJIBIX T[IOMEUIEHHH 0O JOroBOpy HaiiMa CIy)XeOHOro O>KHJIOTO IOMEIIEHHUS,
HaXOo/SIIerocs B MyHUIIUIIATBHOM JKHITHITHOM (OHJIE.

2.2. HauMeHoOBaHKE HCIIOIHUTEIBHO-PACTIOPAIUTELHOTO Opraia MECTHOTO
CaMOyIPaBIICHHS, HENOCPEACTBEHHO NIPEAOCTABIAIOEr0 MyHHIUTATHHYIO YCIYTY

WcnonmHuTeIbHBI ~ KOMHTET  BBICOKOrOpckoro MyHHIUNAIBHOTO — paiioHa
Pecny6nuxu TatapcraH.

CexTop MmO Yyd4ery M paclpellelleHHI0 JKUIIbs, OTHeNa CTPOMTEIbCTBA,
apxuTekTypsl H JXKKX Hcnonnutensnoro komutera Bicokoropckoro MyHHIIAIATBHOIO
paiioHa.

2.3. Onucanue pe3ynbTaTa NpeloCTaBlIeHHS MyYHHIIMNATIBHON yCIyru

2.3.1. Pe3ynpTaToM npefoCTaBICHUS MYHUIIUTIATBHON YCIYTH SBJIAETCA:

1) pemeHde o NPUHATUM 3asBUTENS HA Y4YeT B KadeCTBE HYXXIAIOLIErocs B
IIPeOCTaBICHNH JKIJIOTO IMOMEIIEHUs MO0 JOroBOpY HaiiMa CIIy)KeOHOrO J>XHJIOro
IIOMEIIeHNs], HaXOASIIErocsi B MyHUIIMIIATILHOM JKATUINHOM QoHe (npuioxenne Ne 1
K HaCTOAIIEMY aIMUHUCTPATUBHOMY perJIaMeHTy);

2) pemenue o006 oOTkaze B IPEJOCTaBIEHWH MYHHIMIAILHOW  YCIyrd
(mpunoxenue Ne 2 k HacTosIEMY aAMIHUCTPATHBHOMY perJlaMeHTy );

2.3.2. PesynpTaT mnpenocTaBieHHS MYHHLIHNAIBHOW YCIYrH HaIpaBiseTcs
3agBUTENI0 B (opMe DJIEKTPOHHOrO JOKYMEHTa, MOAIMHUCAHHOIO YCHIJIEHHOM
KBATUHUIIMPOBAHHON 3JIEKTPOHHON MOAMKCHIO YIIOJTHOMOYEHHOT'O JOJDKHOCTHOIO JIHIA
Hcnonkoma (60 Hcnonkoma), B cooTBeTcTBUU ¢ DeiepalbHbIM 3aKOHOM OT 6 ampeis
2011 roma Ne 63-@3 «O6 snexkTponHo# noanucuy (nanee — GenepanbHelii 3aKoH Ne 63-
®3) B nuunbli kabuHer EauHoro moprana. B chnydae HampaBiieHWs 3asBlIEHHS

IIOCPEICTBOM Pecmy6nukanckoro nopraia pe3yJibTaT [peaoCTaBJIEeHHUS
MYHHMIMNIAIBHON YCIYI'M HalpaBisieTcs B JHYHBIH KabuHer PecnyOnmkaHCKOro
nopTana.

2.3.3. Tlo BeIOOpY 3asiBUTENs] pe3yJbTaT MNPEAOCTABICHHUS MYHHIIMIIAILHOM
ycayrd BbimaeTcds B Oprane wid B MOIL[ B ¢opMme 3k3eMmspa 3J1€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTeNle, 3aBePeHHOTO IIeYaThlo U
NOAMMNCHI0O COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro Jsmna OpraHa HIx
pabotHrka M®II.

2.3.4. 3asBuUTeNb BIpaBe MMOJNYYUTh PEe3yabTaT IPEAOCTABIEHUS MYyHHUIIMIAIBHOM
yclyrd B (opMe 3JIeKTPOHHOrO JOKyMEHTa B TEUeHHE CpoKa IeHCTBHS pe3yibTaTa
NpeA0CTaBJIEHNS! MyHHIIUNATBHOW YCIIyTH.

2.4. Cpok npenocTaBieHHs] MyHULIMIIAIbHON YCIYTH, B TOM HHCIIE C yYE€TOM
He0OXOTMMOCTH OOpallleHHs B OpraHu3allii, Y4acTBYIOIIHE B MPEIOCTaBIeHHH
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MYHUIUNIATBHOHN YCIIyTH, CPOK IPUOCTAaHOBJICHUS IIPEIOCTABICHUS MYHHUIHIIAIBHOM
YCIIyI'H B CIIy4ae, €CJId BO3MOXHOCTh IPUOCTAHOBIIEHHS [IpelycMOTpeHa
3aKoHOAaTenscTBOM Poccuiickoi Mdenepanyu, Cpok BeIIaud (HanpaBlIeHH )
JOKYMEHTOB, BJISIOLIMXCS pe3yIbTaTOM IPENOCTaBICHNUS MYHUITUTIAILHOM YCIyTH

2.4.1. MynnuunanbHas yciyra npenocrasisercs B Tedenne 30 pabouux nHel co
IIHS perucTpaluy 3asBJICHHUS.

2.4.2. IIpuocTaHOBJIEHUE CPOKAa NPENOCTABICHUS MYHUIMIAIBHOH YCIYTH HE
Ope1yCMOTPEHO.

2.4.3. HanpasneHue AOKyMEHTa, SBISIOMIETOCS pe3yJbTaTOM IMpelIoCTaBICHHS
MYHUUUOATBHOH ycayru B ¢opMe  3JeKTPOHHOTO  JTOKYMEHTa, 3adBHTEIO
OCYILECTBJISIETCS B N€Hb O(QOPMIICHUS U PErucCTpaldd pe3ysibTaTa IpeloCTaBIEHUS
MYHUIMNAIBHON YCIYTH.

2.5. McuepnbiBalomiuii nepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMHI HJIA HHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaMH IS
IIPe0CTaBICHUS] MyHULUIIAIBHOR YCAYTH, a TAK)Xe YCIYT, KOTOPbIE SIBISIFOTCS
HEOOXOIMMBIMH H 0053aTeIbHBIMH JJIS IPEIOCTABICHUS MYHUIIMITAILHBIX YCIIYT,
HOJIEXKAIINX MPEACTABIICHHUIO 3aBUTENIEM, CIOCOOBI UX MOJIYYCHHS 3asiBUTEIIEM, B TOM
YHClie B 3JICKTPOHHOH (opMe, IOPAIOK MX NIpecTaBIeHUS

2.5.1. JIng monydyeHus MYHHLUOAIBHOW YCIYyTM 3asBUTENb [IPEICTaBIsCT
ClieIyIolIre JOKYMEHTBI BHE 3aBHCUMOCTH OT KaTerOpUU U OCHOBaHUS 0OpallleHus:

1) HOKYMEHT, YAOCTOBEPAIOLINH JUIHOCTE (He TpebyeTcs B ciydae oOpaileHus
rocpeacTBoM Pecry6ukaHcKoro nopraia);

2) IOKYMEHT, yIOCTOBEPSIOIIUI TOJTHOMOYHS IIPEACTaBUTENS 3asBHUTEIIS,

3) macmopTa MOCTOSHHO MPOXXHBAIOIIMX COBMECTHO C 3asBHUTENEM UJIEHOB €ro
CEMBH MM MHBIE TOKYMEHTHI, YAOCTOBEPSIOUINE IHIHOCTE;

4) TOKyMEHTHI, MOATBEPKIAIOIIHE COCTaB CEMBH IPAXKAaHUHA-3asIBUTEIIS:

CBHAETEJILCTBA O TOCYJAapCTBEHHOM permcTpaiMyd aKTOB [PaxAaHCKOro
COCTOSIHUS, BBIJaHHbIE KOMIIETEHTHBIMH OpraHaMM WHOCTPAaHHOr'O roCy/apcTBa, U UX
HOTapHAJIbHO YIOCTOBEPEHHBIH IEepEBO Ha PYCCKHI S3bIK;

CBUETEJILCTBA 00 YCHIHOBJIGHWH, BBIJAHHBIE OpraHaMd 3alHlCd  aKTOB
TPaXIAHCKOTO COCTOSHHS WJIM KOHCYIbCKHUMH  ydpexneHusmMu Poccuiickoit
®enepanuy;

JOKYMEHTHI, BbIIaHHbIe (0(OpMIIEHHBIE) OpraHaMu JO3HaHUS, CIeICTBUS JIHOO
CyZIOM B XONI€ MPOU3BOJACTBA MO YTrOJOBHBIM JieNaM, JOKYMEHTbI, BBbIJaHHBIE
(obopmiteHHBIE) B XO0j€ TPaXXTAHCKOTO WM aIMHHHCTPATHBHOIO CyIONPOK3BOICTBA
1160 CYyIOMpPOM3BOACTBA B apOUTPaXKHBIX CyJdaxX, B TOM YHCIIE pelleHus, IPUTOBOPEI,
OIpeNeNieHHs U IIOCTAHOBJIEHHS CYJJOB 00LIe# FOPUCAUKIIMY U apOUTPaXKHBIX CY/IOB.

5) 3asBieHueE:

B hopMe JTOKyMeHTa Ha OyMakxHOM Hocutene (mprioxenne Ne 3 x HacTosmemy
aJIMUHHUCTPATHUBHOMY pETJIaMeHTY);

B 3JIEKTPOHHON (opMe (3amoHIETCS TOCPENCTBOM BHECEHHS COOTBETCTBYIOIINX
CBEJIEHHH B DJIIEKTPOHHYIO (GoOpMY 3asdBIEeHHA), NMOAMHCAHHOE B COOTBETCTBHH C
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TpeOOBaHUAMH MyHKTa 2.5.3 aIMHHHCTPAaTHBHOIO perjiaMeHTa, IIpH oOpalleHuu
rocpeacTBoM Pecniybnukanckoro noprana,

6) xomataiicTBO paboTojaTens, ¢ KOTOPBIM PabOTHHK COCTOMT B TPYAOBBIX
OTHOILEHMSAX, O MPEIOCTABJIEHUH CIIyKEOHOr'0 XKUJIOT0 MOMEIeHHUs, 3aKPEILIEHHOrO 3a
paboTonareneM Ha IpaBe ONMEPaTHBHOIO YIIPABJICHHS UM XO3IHCTBEHHOIO BEEHNUS, Ha
UMS PYKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa;

7) KOs TPYA0BOIO AOr0BOpa J1O0 KOIMHS CITy)KeOHOT0 KOHTPAKTa;

8) Koy TpYAOBOU KHIKKH.

9) nmpaBoycraHaBIMBarOLINE JOKYMEHTBl Ha OOBEKTH HENBI)KHMOCTH, IIpaBa Ha
KOTOpBIE€ HE 3apETUCTPUPOBaHbl B ENMMHOM rocy1iapcTBEHHOM peecTpe HeIBHKAMOCTU
(cBHIETENBCTBA O COOCTBEHHOCTH Ha XKUJIOE TOMEIICHUE M 3€MIIIO, JOTOBOP apeHsl,
IOroBop 0€3BO3ME3IHOTO MOJI30BAHUS, JOTOBOP JapeHHs U T.1.);

10) B ciy4ae, eciii paBo Ha XHUJIOE MOMEIECHHE He 3aperuCTpUpOoBado B Exunom
rOCYyIapCTBEHHOM pEECTpE HEABMXKMUMOCTH, — TEXHWYECKHH IJIaH HIM TeXHHYECKUM
HACHOPT XKUJIOTO MOMEeLIeH!s (KBapTHPBHI);

11) cBemeHWss U3 OpraHa TEXHHMYECKOH HHBEHTapHU3alMd O Haiudud (00
OTCYTCTBHH) XWJIBIX NIOMELIEHUI Ha MpaBe COOCTBEHHOCTH B HACEIEHHOM ITYHKTE IIO
MECTY NpEeA0CTaBIEHUS JKUJIOTO [IOMEIIECHUS [T0 JOTOBOPY HaiiMa CITy>KeOHOro KHJIOro
[IOMEILEHHUS Ha 3asiBUTEIS U YWIEHOB CEMBHU.

2.5.2. 3asBieHue W IpUaraemMeple JOKYMEHTBl MOTYT OBITh IpPEICTABICHEI
(HanpaBIieHBl ) 3asIBUTENIEM OJTHUM U3 CIIEAYIOLUX CIIOCOOOB:

1) uepes M®IL] Ha OyMaXKHBIX HOCHTENSAX U B BUJE JEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIHUX TPeOOBaHUAM MyHKTa 2.5.7 aIMUHUCTPATHBHOT'O pEriaMeHTa;

2) mocpenctsoM Pecry6aMKaHCKOTO TIOpTaia B 3IEKTPOHHOH dhopMme;

3) B Oprad JM4YHO WJIH MOCPEICTBOM IMOUYTOBOHM CBSI3U Ha OYMa)XHOM HOCHTEJIE.
3asBieHHe U MpHJIaraeMble JOKYMEHTHI, MPH HAMpaBlIieHUH MOCPEACTBOM ITOYTOBOM
CBSI3H, 3aBEPAIOTCA B YCTAHOBJICHHOM IOpPSIIKE.

2.5.3. 3asBieHMe NpU HampaBJeHUH MOCpencTBOM PecnybmukaHckoro moprana
MOINHUCHIBAETCS IPOCTOH 3JIEKTPOHHOMN MOIMUCHIO 3asBUTES.

Jlns monydeHHsT NPOCTOH SJIEKTPOHHOW TMOINUCH 3asBHTENI0 HEOOXOMMMO
npoiTH mponeaypy peructpanuu (ayrentudukauun) B ECUA, a taxke montBepanThb
YUYETHYIO 3aIHCh.

ONeKTpOHHBIE NOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl NOKYMEHTOB), YKa3aHHEBIE B
NoANyHKTax 2, 4, 6, 11 mynkra 2.5.1. agfMUHHUCTPaTUBHOIO perjaMeHTa, 3aBepsercs
YCUJIEHHOH KBaTM(DUIUPOBAHHOW MOANMCHIO JIMIL, YHOJHOMOYEHHBIX Ha CO3laHHE H
NOJANUCAaHNE TaKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaApUYyCaMH.

DNeKTpOHHBIE TOKYMEHTHI (3JeKTPOHHBIE 00pa3bl JOKYMEHTOB), NIpHIaraeMble K
3agBIIEHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HANPABIAIOTCA B BHAE ¢ailios B (Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee SO MoOaiiT.

KauecTBo npegocraBisgeMbIX 3J€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) TOJDKHO IO3BOJSATh B IOJHOM OO0BEMe MPOYHTATh TEKCT JOKYMEHTa U
pacmo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemiaeTcs TpeGoOBaTh OT 3aABUTEISA:

1) npencraBieHuss AOKYMEHTOB U MHGOPMAaLUK HIIA OCYIIECTBIIEHUS NEHCTBHUM,
IPEJCTABIIEHUE MM OCYIIECTBIEHHE KOTOPBIX HE TNPEAYCMOTPEHO HOPMAaTHBHBIMHU
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IPaBOBBIMH aKTaMH, pEryJIMpPYIOIUMMHA OTHOLIEHHUS, BO3HHUKAIOIIME B CBS3U C
IPENOCTABICHUEM MyHULIUNIABHOR YCIIYTH,

2) OCYINECTBIEHUS IEHCTBHUI, B TOM YHCJIE COIJIACOBaHHM, HEOOXOMUMBIX IS
IOMYyYEHHS MYHHUIMIAILHOM YCIYTM W CBS3aHHBIX C oOpalleHHeM B HHBIE
rOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIpaBJIEHHs, OpraHU3aluH, 3a
HCKJIFOYEHHEM TIIONy4E€HHs YCIYyr M IMOJIy4eHHs JOKYMEHTOB H HH(pOpMAIuH,
IPENOCTABIIAEMBIX B pe3yJibTaTe€ MNPENOCTaBIE€HUS TaKWX YCIYr, BKJIIOYEHHBIX B
IEpEeYHH, YyKasaHHele B 4Yacth 1 crtatbm 9 DenepamsHoro 3akoma Ne 210-03
(HeoOXOAUMBIX U 00S3aTENBHBIX YCIYT);

3) mnpencTaBAcHHMs NOKYMEHTOB U HWH(OpMauWH, OTCYTCTBUE H (HMJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE yKa3bIBAIUCH IIPH NEPBOHAYAILHOM OTKa3e B IIpPHEME
IOKYMEHTOB, HEOOXOAUMBIX Ul HPEAOCTABICHHUS MYHHIMMAILHON YCIyrd, aubo B
IPEI0CTABJIEHUY MyHULIUIIATBHON YCIIyIH, 32 HCKIIOUEHUEM CIeIYIOIINX CIyYaes:

a) H3MeHeHHe TpeOOBaHUH HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCAIOIUXCA
IIPEIOCTaBICHUS MYHHMLIMIIABHON YCIyrH, OCIe MepBOHAYAILHON MOAAYH 3asBJICHHS
0 MPEAOCTaBIEHNN MYHULIUIIATbHON YCIIYTH;

0) Hanuuue oMMOOK B 3asBIECHUH O MPENOCTaBICHUH MYHHLIHUIAILHON YCIYTH H
JOKYMEHTaX, IOJAaHHBIX 3asfBHUTENEM IIOC]e IIEpBOHAYAIBHOrO OTKaza B IIpHEMeE
JOKYMEHTOB, HEOOXONUMBIX AN MPENOCTaBJIEHUS MYHHLIMNAIBHON yCiyrd, aubo B
IPeAOCTaBIEHUH MYHULMNIATBHON YCIIyTH U HE BKIIFOYEHHBIX B IIPEICTaBICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa AEHCTBUS JOKYMEHTOB HJIM U3MEHEHHE HH(MOPMAIHU I10CIIE
NEPBOHAYAJIBHOIO OTKa3a B pHEME JOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEAOCTABIICHUS
MYHUIUIIATBHOM yCIIyTH, MO0 B MpeJocTaBlieHUd MyHUIIUNIAJIbHON YCITyTH;

I) BBISIBIEHHE [OKYMEHTAJIbHO MOATBEPXJIEHHOro (akTa (IpH3HAKOB)
OIHOOYHOTO MJIM IPOTUBONPABHOTO JAelcTBUS (Oe3AeHCTBHA) MOMKHOCTHOIO JIHIA
Oprana, pabotHuka MOII, mpu nepBoHavYaJbLHOM OTKa3e B IpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX S NPEeNOCTaBIeHHs] MyHUIIUNATBbHOM yCcIyry, 1160 B IpeioCTaBICHUN
MYHUIUIIATBHOM YCIyTrd, O 4eM B NHCbMEHHOM BHJE 32 MOANHCHI0 PYKOBOIHTENS
Oprana npH NepBOHAYAIbHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX IJis
MpeIOCTaBIeHUs] MYHHUIMNANbHOW YCIYTH, YBEAOMISETCS 3asBUTENb, a Takke
IIPUHOCSTCS U3BHHEHHUS 3a I0CTaBJIEHHbIE HEYA00CTBA;

4) npemoctaBieHHs Ha OyMaXHOM HOCHTeNle IOKYMEHTOB W WHH(OpMaIuy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEeHbI B COOTBETCTBHM C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a uckiroyeHUeM cilydaeB, eCclid
HaHeCEHUEe OTMETOK Ha TaKhe JOKYMEHTHl OO HX H3BATHE ABISETCS HEOOXOOHMMBIM
yCIIOBUEM MPEeNOCTaBIEHUs] TOCYAAapCTBEHHOM WM MYHMIIUNAIBHOH YCIYTH, M HHBIX
CJly4aeB, YCTaHOBJIEHHBIX (helepalbHEIMU 3aKOHAMHU.

2.5.5. lokymeHTBI, yKa3aHHbIe B MyHKTe 2.5.1 PernamenTa, npeacraBisitoTcs Kak
B TOJJIMHHHUKAX, TaK U B KOIMAX, 3aBEPEHHBIX [0 MECTY TMOJA4Yd 3asABJICHUS HIIH
OpraHu3allMsMH, BBIIABIIUMHU COOTBETCTBYIOIIHMHA TOKYMEHT, JHOO yIOCTOBEPEHHBIX
HOTApHAIBHO.

2.6. McuepnbiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMH IPaBOBBIMHU aKTaMH ISl IIPENOCTaBIEHUS MYHHUITUTIAJILHON YCITYTH,
KOTOPBIE HAXOJATCS B PaCIOPsKEHUHU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOyTNPaBJICHHS U IOABENOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM HJId OpraHam
MECTHOI'O CaMOYIpaBJIEHHUs OPraHU3aliil U KOTOpBIE 3asiBUTENb BIIpaBe MPeICTaBUTh, a
TaKXKe CIocoOBbl MX IONydeHHs 3asBUTENISIMH, B TOM YHCIIE B JIEKTPOHHOU (GopMme,
NOPSIIOK UX NIPEACTABIEHHUS; TOCY/IapCTBEHHBIA OpraH, opral MECTHOIO
caMoyIpaBiieHHs TU00 opraHu3alusi, B paclopsHKeHHH KOTOPBIX HAXOAATCS TaHHEIE
JOKYMEHTBI

2.6.1. Ilony4aroTcs B paMKax MeXBEIOMCTBEHHOTO B3aUMOIEHCTBHS:

1) cBemeHMss O TOCYNAapCTBEHHOW pErUCTpallid CMEPTH U3  E€QUHOrO
rOCyIapCTBEHHOI'0O peecTpa 3anucedl aktoB rpaxaanckoro cocrosuus — ®HC Poccuu;

2) cBeleHUS O TOCYHApCTBEHHOW pErucTpalldd pOXICHHS M3 €IUHOro
roCyZIapCTBEHHOI0 peecTpa 3amnuceil akToB rpaxaanckoro cocrosaus — @HC Poccun;

3) cBedeHUs O TOCYJApCTBEHHON perucTpalui 3aKiIiOYeHHs (pacTOPIKEHHS)
Opaka U3 eAMHOT0 rOCYAapCTBEHHOI'O peecTpa 3aMuceil akTOB TPaXkIaHCKOr'0 COCTOSHHUS
— ®HC Poccuun;

4) cBeleHMS O pETUCTPAlMOHHOM Yy4YeTe [0 MEeCTy >XHTENIbCTBA U MECTY
npebsiBanus — MB/] Poccun;

5) cBeneHUs, MOATBEPXKAAIONINE KOJUYECTBO IPXKIaH, 3aperuCTPUPOBAHHEIX 110

MECTYy JKHTENbCTBAZ B JKUJIOM [OMEIIEHUMM — VYIOPaBIAKOIAs OpraHu3anus
MHOT'OKBapTUPHOT'O JOMa JIUOO pacueTHBIR LEeHTp;
6) GuUHAHCOBBIA  JIMLEBOMN c4eT  —  YyIpaBisomas OopraHu3anus

MHOT'OKBapTHPHOI'0 IoMa JIMOO0 pacyeTHbIi LIeHTp;

7) HOKYMEHTHI, HOATBEPXKAAIOIINE MPABO MOJIB30BAHUS JKHUIIBIM ITOMEIICHUEM,
3aHUMaeMbIM TPAXIAHWHOM M WIEHAaMH €ro ceMbH (JOroBOp, OpIep, pelIeHHe O
IPEeIOCTaBJCHUH XHWJIOTO IOMEUIEHNUs W WHble IJOKYMEHTBI) — OpraH MECTHOTO
caMOYIIpaBJICHHUS;

8) Bemmmcka u3 EI'PH Ha oObekT HemBmwkumoctd — DenepanbHas ciyxba
roCyIapCTBEHHOW perucrpalyu, kagactpa u kaprorpaduu (Pocpeectp);

9) semmcka u3 EI'PH o npaBax oTaenbHOro jauna Ha UMeromuecs (MMeBIInecs)
00BEeKTHl HeABHXXUMOCTH — DenepanbHas cioyx0a rocylapCTBEHHOW pervucTpanuy,
Kajgactpa u kaprorpaduu (Pocpeectp);

10) 1OKYMeHT, MNOATBEPKIAAIOIIUNA IOJHOMOYHSA 3aKOHHOIO IIPEICTaBUTENS
3agBHTEIS, B CiIy4yae IIOJa4d 3asBJICHHUS 3aKOHHBIM MpeJCTaBUTeNeM (B 4YacTd
CBUJIETEILCTBA O POXKACHHH, BBINAHHOIO OpraHaMmH 3allUCH AaKTOB I'PaXXIaHCKOTO
coctossHus Poccuiickoil denepanuu, UM JOKYMEHTa, BHIIAHHOTO OpraHaMH OIIEKH U
IIOMEYNTEIBLCTBA B COOTBETCTBHM C 3aKOHOJATenbCcTBOM Poccuiickoit Penepanuu) —
EnuHbIi rocynapcTBEHHBI peecTp 3amuceil aKkTOB TpaXOAaHCKOTO COCTOSIHUS JHO0O
Enunas rocynapcTBeHHas HHPOPMAaIMOHHAS CHCTEMa COLUAILHOTO obecrieueHus;

11) mpoBepka cooTBeTCTBUS (paMHIbBHO-UMEHHOU TPYIIIbI, AaThl POXKACHUs, 110a
1 CHWJIC — Ilencuonnsiit ponn Poccuiickoih denepanuy;

12) cBenenus o aeiictButensHOCTH nacnopta — MB/I Poccun;

13)cBenernss o QakTe BBAAYM M COACPKAHUM [OBEPEHHOCTH — eIuHas
HH(DOpPMallMOHHAs cUCTeMa HOTapuara.

2.6.2. 3asBHTENb BIpaBe IIPeICTaBUTh MOKYMEHTHI (CBEICHHS), YKa3aHHBIE B
noanydkrax 1 — 10 myHkra 2.6.1 PernamenTta, B ¢opMe 3MEeKTPOHHBIX JOKYMEHTOB,
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3aBEPEHHBIX YCHJICHHOW KBaTM(DUIHUPOBAHHOM 3JEKTPOHHOM IOAMUCHIO  JIHI,
YIOJTHOMOYEHHBIX Ha CO3JaHHE M MOANHCAHME TAaKUX JOKYMEHTOB, INpH Iojaye
3asiBJICHHUSI.

2.6.3. HemnpencraBineHue (HECBOEBPEMEHHOE IPEICTaBIIEHHE) YKa3aHHLIMHU B
NnyHKTe 2.6.1 agMHHHUCTPaTHBHOIO pErjiaMeHTa OpraHaMH TOCYIapCTBEHHOM BIIACTH,
OpraHaMH MECTHOTO CaMOYIIPaBJICHUS, OPTaHHU3AIUIMH JTOKYMEHTOB M CBeJCHUI He
MOXET SIBJIATBCS OCHOBaHUEM I OTKA3a B IPEIOCTAaBIEHUH MYHUIIUTIAILHOM YCIyTH.

2.6.4. JlojkHOCTHOE TMUIO M (MIM) pabOTHUK, yKa3aHHBIX B NyHkTe 2.6.1
aIMUHHCTPATUBHOIO peErjaMeHTa OpraHoB M OpraHu3aluil, He MpeACTaBUBIIHE
(HecBOEBPEMEHHO MpEJICTaBHUBIINE) 3aMPOLICHHBIE W HAXONAIIHECS B PaCHOPSIKEHUH
JOKYMEHT WJIH CBEJCHHUs, NOJUIeKAT aAMUHUCTPATUBHOM, TUCIUTIIMHAPHOM UJIK HHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTeNbCcTBOM Poccuiickoit Menepaituu.

2.6.5. 3anpemaercs TpeOOBATh OT 3assBUTENS TOKYMEHTHI CBEIEHHs, B TOM 4YHUCIIE
NOJATBEP)KAAIOIYE BHECEHUE 3asiBUTENIEM IJIAThl 3a NMPEeHOCTaBICHHE MYHHIIMNIAILHOM
YCIIyTH, HaXOASLHUECS B PACIOPSHKEHUH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJE€HUs M IO/ABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOI'0 CaMOyIpaBJIeHUs OpraHN3allhid.

Henpencrasienue 3asBUTENEM IOKYMEHTOB, COAEpXKAIUX CBEICHHS, KOTOPHIE
HaxoIATCA B pacnopsHKEHUMM TOCYNapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
caMOyIpaBJieHHs ¥ IMOJBEIOMCTBEHHBIX TOCYIapCTBEHHbIM OpraHaM HJIH OpraHam
MECTHOTO CaMOYIIpaBJIeHHs] OpraHu3alldii, He SBJISETCS OCHOBAaHHEM I OTKas3a
3asBUTENIO B IPEIOCTABIEHUH MYHUIIMNIAIBHON YCIyTH.

2.7. VlcuepnpiBaroluil NepeyeHb OCHOBAHUM 1J1s1 OTKa3a B [IpUEME TOKYMEHTOB,
HE0OXOIUMBIX IS NPEAOCTABICHUS MYHUIUIIATBHOU YCIIYyT 1

2.7.1. OcHoBaHHSMH I OTKaza B IpHeMe NOKYMEHTOB, HEOOXOIMMBIX IS
NpenoCTaBIeHUS MyHULIUIIAJIbHON YCIIYTH, SIBISIOTCA:

1) oTCyTCTBHE KHJIOTO MOMEIIEHHS, 3aKPEMIEHHOro 3a paboToAaTeNneM Ha npase
XO03CTBEHHOI'O BEIEHUSI UK ONIEPATUBHOIO yIIPaBIEHHUS;

1) mnpencraBieHHble 3asBUTENEM JOKYMEHTbl COAEPXKAT IMONYMCTKH U
WCIpaBJieHHs TEKCTa, He 3aBepeHHbIE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu, Peciyonuku Tartapctan;

2) HOKYMEHTBI COAEpXaT IOBPEXICHUS, HalIHM4Yhe KOTOPBIX HE IO3BOJISIET B
IOJIHOM O00BEME HCIONB30BaTh HHPOPMAMIO W CBEIEHHs, cojJepxalluecs B
JOKyMEHTax il IPeJOCTaBICHNUS MYHULIUNIAJIbHON YCIIYTH;

3) mpencTaBleHHbIE NOKYMEHTBHl HJIM CBEAEHUS YTPATWIH CHJIy Ha MOMEHT
oOpallieHHs 3a MYHUIIUNAILHOW yCIyrod (IOKYMEHT, YIOCTOBEPSIOUIUK MOJHOMOYHUS
IpeCTaBUTENS 3assBUTENS, B Clydae oOpallleHus 3a IPEeIOCTABIIEHUEM MYHUIUIAIBHOM
YCIIyTH YKa3aHHBIM JIUIIOM );

4) mojaya 3asBJICHUS O MPEIOCTaBICHUU MYHUIMNIAIbHOW YCIIYTH U JOKYMEHTOB,
HEOOXOAUMBIX IS TIPEOCTABIIEHHS MyHUITUIIAJIbBHOM YCIIYTH, B AJIEKTPOHHOU dopme ¢
HapyllleHHEM YCTaHOBJIEHHBIX TpeOoBaHMIA;
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5) HeKOoppeKTHOe 3anoJHeHHe 00s3aTeNbHBIX MoNedl B (OopMe 3asBlIEHHS, B TOM
4pciie B HHTEPaKTUBHOH QopMe 3asBleHUs Ha PecmyOiMKaHCKOM —mopTaie
(HemocToBepHOE, HEMOJIHOE, TUO0 HeNpaBUIBLHOE 3all0JIHEHHE);

6) mnpencraBlieHME HENOJHOTO KOMILJIEKTAa JOKYMEHTOB, HEOOXOAUMBIX s
IpeJoCTaBIeHUs] MyHULIUNIANbHOH YCIIyTH;

7) HecoOnloJeHHE YCTaHOBJIEHHBIX cTatbed 11 DemepansHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «O6 351eKTpOHHOH NOAMUCH» YCIOBUil IpU3HAHUSA
IEeHCTBUTEIBLHOCTH, YCUJIEHHON KBaTM(PHUIIMPOBAHHOHN 3JIEKTPOHHOM MMOANICH.

2.7.2. IlepedyeHb OCHOBaHMH IJi1 OTKa3a B MpHUEMe NOKYMEHTOB, HEOOXOIUMBIX
IUIsl TOTYYEeHHUs] MyHULIUNIAIbHOM YCIIYTH, SIBJS€TCS UCYEPIIBIBAIOIIIM.

2.7.3. 3anpemaercs OTKa3blBaThb B INpHEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX Ui IPEAOCTaBICHUS MyHUIIUIIAIBHOR YCIYTH, B ClTydae eClIH 3asABJIeHHE
1 JOKYMEHTHI, HeOOXOAUMBIE A PEAOCTABJICHUS MyHHIMITAILHOW YCIYTH, TOJaHbl B
COOTBETCTBHHU C HH(OpPMALUEH O CPOKAX U MOPSAKE MPEeJOCTABICHUS MYHHUMIIAIEHON
ycayru, onybaukoBanHoO#M Ha EquHoM noprane, Pecriy6inukanckoM mopTaie.

2.8. McyepnpiBaronyii nepe4eHb OCHOBAHUM 11 NIPHOCTAHOBIECHUS UK OTKa3a B
NPENOCTABICHUN MyYHULIMIIAJBHON yCIYTH

2.8.1. OcHOBaHMH M1 MpPEAOCTABICHHS NPHOCTAHOBIIEHHE MYHHIIMIAIBHOMH
YCIIyTH HE IPeNyCMOTPEHO.

2.8.2. OcHoBaHMs A OTKa3a B MPEJOCTABIEHUU MYHULIUNIATBHO! YCIyTH:

2.8.2.1. HcuepnbiBaronmuil nepevyeHs OCHOBAaHUM IS OTKa3a B IIPENOCTABIIEHUH
MYHULIUTIAJIGHOW YCIIYTH:

1) HanuuMe B AOKyMEHTax, IpeICTaBIECHHBIX TpaXJaHaMH, HENOCTOBEPHOH H
(unm) HenoJHOM MH(pOpMaILKH;

2) obecreueHHOCTh JKUJIBIMU TIOMEILEHUSMU B COOTBETCTBYIOIIIEM HaceleHHOM
NYHKTE TI0 MECTY IIPeJOCTaBJICHUs CIyKEOHOr0 XKHUIOro MOMEIIEHNUS;

3) mpexnctaBieHbl U (WMM) HOJyYeHBl MO 3ampocy IOOKYMEHTBHI, KOTOpEIE He
MOJATBEPXKIAOT MPaBO TPaXIaH COCTOSATh HA Y4YeTe B KauecTBE HYXJAIOMMXCS B
NPEIOCTaBIEHUH JKUIBIX I[OMELIEHHWH 1O J0roBopaMm HaiiMa cCiy>)keOHOro J>HJIOro
OMEIIEHUSI.

2.8.3. IlepeyeHb OCHOBaHWH MJIg OTKa3a B IPENOCTaBICHUH MYHUIMIAIBHON
YCIIyTHU SIBJISIETCSI HCYEPIIBIBAIOLIUM.

2.8.4. 3anpemaeTcs OTKAa3bpIBaTh B MPEJOCTABICHHHM MYHULMNAIBHON YCIYrd B
cllyyae, eCnd 3asBJIEHHE O IpPEJOCTaBIE€HMHM MYHULHUNAIBHOH YCIyrd NOJAHO B
COOTBETCTBUU C MH(GOpMaLMEd 0 cpokax U MOpsAAKE NPEeNOCTaBIEHUS MyHHULUNATBHON
yCIIyTHd, omyOnuKoBaHHOH Ha EnuHoM noprane, Pecmybnnkanckom moprasie.

2.9. Ilopsnok, pasMep U OCHOBAHHMSI B3UMAHMS FOCY1apCTBEHHOHN NMOIUIMHBI UJIM HHOU
IJ1aThl, B3UMAeMOH 3a NIPEeIOCTaBICHUE MYHHULIUIIAIBHON yCIIY |

MyHununansHas yciayra npenocTaBiisercs Ha 0e3B03Me3THOW OCHOBE.
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2.10. IlepedeHs yciyr, KOTOpbIE SBJISIOTCS HEOOXOMUMBIMH U 0053aTeILHBIMH 11
IPeI0CTaBICHHS MyHHIIMIIAJIBHOM yCIYTH, B TOM YHCIIE CBECHHUS O JIOKYMEHTE
(moxyMeHTax), Bb11aBa€MOM (BBIaBAEMBIX) OpraHH3ALUSIMHU, YYACTBYIOLIMMU B

NPeAOCTaBICHUH MYHULIUNIANBHBIX YCIYT

Ilpenocrasnenne HeoOXOIUMBIX M 00sI3aTENBHBIX YCIYT He TpedyeTcs.

2.11. Ilopanok, pasmep ¥ OCHOBaHMs B3MMaHHUs IJIaThl 33 TIPeIOCTaBIEHUE YCIIYT,
KOTOPBIE SABIIAIOTCA HEOOXOAUMBIMH U 00S3aTETBHBIMHE IS IIPEN0CTABIECHUS
MYHMLHMIAILHOH yCayrd, BKIro4Yas HHGOPMaLHIO 0 METOIMKe pacdera pazMepa Takoi
TJIaThI

IIpenocraBnenre HEOOXOAMMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBIl CPOK OKHJAHHSA B OUepeid IpH MoJade 3anpoca o
NPEeIOCTaBICHUH MYHUIUIIATBHON YCIIYIH, YCIYTH, TPEAOCTaBISIEMOH OpraHu3alte,
y4acTBYIOILEH B IPEAOCTaBICHUN MyHULIMIIAIIBHON YCIYTH, U IIPH MOTYYSHHH
pe3ynbTaTa IpegoCTaBIECHUS TaKUX YCIIYT

2.12.1. Bpems oxuiaHus Npy nojaye 3asBI€HUS HA MOMyYeHUe MYHUIUIAIbLHON
ycIyTu - He 6osee 15 MUHYT.

2.12.2. Ilpn nmonydeHuH pe3ynbpTara MPEIOCTaBICHUS MYHHIUNAIBHOH YCIyrh
MaKCHMaJIbHBIN CPOK 0)KMJaHHs B O4€ped He JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ nopsAI0K perucTpaluy 3amnpoca 3asBUTeNs O IPeIoCTaBIeHUH
MYHHUIIMITAIBHON YCIYTH U YCIIYTH, IPE/IOCTaBIsSEMON OpraHu3aluel, y4acTBYoIeil B
NpeIOCTaBJIEHHMY MyHUIMIIATbHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOH QopMe

2.13.1. Ilpu nuarOM oOpamieHnn B MO®L] B neHb mojaun 3asBIEHUS 3aABUTEIIO
BbImaeTcs pacrucka u3 AUC M®I] ¢ peructpaliliOHHBIM HOMEPOM, IO TBEPIK TAOLITHM,
YTO 3asiBJICHHE OTIIPABIEHO, U AATOX ITOAAYH 3asBJICHHUS.

2.13.2. Ilpm HanpaBneHHH 3asBiIEeHHS MnocpeAcTBoM EmmHoro mnopraia,
Pecrybnukanckoro nopraina 3asBUTENb B ACHb MOJa4Yy 3asBJICHUS MOIYYaeT B JIMYHOM
KabuHere PecmyOnuKaHCKOro mopTaja M [0 3JIEKTPOHHOH IOYTe YyBEOOMIICHHE,
NOATBEpXAAlolllee, 4YTO 3asBJIEHHE OTIPABI€HO, B KOTOPOM  YKa3bIBAIOTCH
perucTpalliOHHbIA HOMEp U JaTa oJa4yM 3asiBJICHHS.

2.13.3. Tlpu nwuHoMm oOpamenud B OpraH B JE€Hb TNOJAa4Yd 3asABJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCS paclHCKa U3
aBTOMAaTU3WPOBAaHHONH HHGOPMAaLlMOHHON CHUCTEMBbl, NpelHa3HAaUeHHOW I OKa3aHHs
roCyJapCTBEHHBIX U MYHULHNAIBHBIX YCIYT, C PErHCTPallMOHHBIM HOMEpPOM, HaTOH
MOIayuu 3asBJICHUS U [epeYHEM MpeACTaBICHHBIX IOKYMEHTOB.

2.14. TpeboBaHuUsI K MOMEIIEHHUSM, B KOTOPBIX MPEOCTABISICTCS MyHUIIHITATIbHAS
yCIIyra, K 3ajly O)KHJaHHs, MECTaM JJIs 3allOJIHEHHS 3allpOCOB O MPEOCTABICHUH
MYHUIIMITAJILHOHM YCIyTH, HHGOPMAIMOHHBIM CTEHAAM C 00pa3ilaMi UX 3alOoJHEHUS U
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IIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX [UIs IIPENOCTABIEHUS KA IO MyHHMIUIIATBHOM
YCIIyT'H, pa3MEHICHHIO X 0QOPMIIEHHIO BU3yalbHOM, TEKCTOBOM U MYJIbTUMEIUHHOM
HH(OpMaLUH O MOpsIKe NPEJOCTABIICHHS TAKOW YCIIYTH, B TOM YHCIIE K 00ecIedeH o
JDOCTYIHOCTH JUI MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heiepallbHEIM
3aKOHOJATeNbCTBOM M 3aKOHOAaTeNnbcTBOM Pecnybmuku TaTapcral o couHaibHOM
3alUTe UHBAIUIOB

2.14.1. IlpenocraBieHne MyHULUNIATBHOR YCIIYTH OCYIIECTBISAETCS B 3MaHUAX U
IIOMEIIEHUsIX,  00OpYNOBaHHBIX IPOTHBOMOXKAPHOH  CHCTEMOM M CHCTEMOH
N10XKapOTyIIEHHUS.

Mecra mnpuema 3asBuUTeNleli O00OpYAYIOTCA HEOOXOAUMOH MeOenblo s
ohopMIIeHUS 10KyMEHTOB, HHGOPMAlMOHHBIMH CTEHIaMH.

2.142. B cooTBercTBHM C 3aKoHozaTelbcTBOM Poccuiickoit Denepanuu o
COLMAJIbHON 3alllUTe HMHBAIMIOB B MLENIX OECHpensTCTBEHHOTO OOCTynma K MECTY
[IpelOoCTaBJIeHUS] MyHUIMIIAIBHON yCIIyTH 00ecreunBacTCs:

1) obecnieunBaeTcsi OeCHpeNsATCTBEHHBI  JOCTYN  HWHBAJIMIOB K  MECTY
IpeJoCTaBlIeHUs] MYHUIUNAIBHOW yciayrd (yOOOHBIH BXOH-BBIXOJ B IIOMEINEHHS H
nepeMelleHne B UX npeaenax);

2)Bu3yanbHas, TEKCTOBasg M MyJbTUMeAMWiiHas HHPoOpManus O MOpSIKe
IIpeaoCTaBlIeHUs] MYHHUIUNAIBHONW YCIyrH pa3Mmelnaercs B yIOOHBIX M 3asBUTENeH
MecCTax, B TOM YHCIIE€ C yY€TOM OTPaHUYECHHBIX BO3MOXHOCTEN HHBAINIOB;

3) CONpOBOXICHUE HHBAIUIOB, MMEIOIIUX CTOHKHE pAacCTpOHCTBA (QYHKIUH
3pEHUs U CaMOCTOSITEIBHOIO IEPEIBIDKEHHS, 1 OKa3aHUE UM ITOMOLIIH;

4) BO3MOXXHOCTh CaMOCTOSATENIbHOTO NIEPEABUKEHUSA IO TEPPUTOPUH, HA KOTOPOH
pacmoyioXeHbl 00BEKThl COLUAIBbHON, HHXKEHEPHONH M TPaHCIOPTHOH HH(PACTPYKTYD,
BX0Jla B TakHe OOBEKThl M BBIXOJIa W3 HHUX, MOCAAKA B TPAHCIOPTHOE CPEACTBO H
BBICAJIKX U3 HETO, B TOM YHCJIE C HCIOJIb30BAHUEM KpeCiia-KOJISICKU

5)Haanexamiee pa3MelleHHe O0OOpyNOBaHHS U HOCUTelned HH(opMaluu,
HeOOXOMUMBIX IS oOecredeHus: OeCIpensITCTBEHHOr0 JOCTYNa WHBAIH/IOB K yCIyraM
C YY4ETOM OTpaHUYEHUN UX KU3HEHAEATEIbHOCTH;

6) nyOosimpoBaHue HEOOXOAMMOHN JUisi HHBAJWAOB 3BYKOBOM U 3pUTENbHON
uHpOpPMAaIMK, a TaKXKe HaAmuceld, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit
HHGOpMAIHK 3HAKaMH, BEINOJIHEHHBIMH pellbe(pHO-TOUEYHBIM MIpU(pTOM bpaiins;

7) DOIyCK CypaonepeBoaYrMka U TU(IOCYpAONepEBOAUMKA,;

8) momyck cobaku-MpOBOJHUKA MPH HAIMYHAU JOKYMEHTA, MOATBEPKAAIOIIETO ee
crenuagbHOe 00ydeHHe U BbIIaBaeMoro o Gpopme u B NOpsAKe, KOTOPbIE YCTAHOBIIEHBI
npuKa3zoM MUHHUCTEpCTBA TpyJa M CoLMalbHOW 3amuThl Poccuiickoil Menepanuu OT
22.06.2015 Ne 386 «O6 ytBepxaeHuu (OpMBI TOKYMEHTa, IMOIATBEPIKIAOLIETO
creruanbHoe 00y4ueHrne co0aKu-MPOBOAHUKA, U MOPSIKA €ro BbIAAUN».

2.14.3. TpeboBanuss B dYacTH oOecleueHusi JIOCTyHHOCTH [Jii HHBAIUIIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS NMPEJOCTaBICHHE MYHULUNAIBHOR YCIYTH, U
CPEICTB, MCIONbB3yeMbIX IpPHU IPEeNOCTaBIIEHHMH MYHULUNAIBHOH YCIYrH, KOTOpBIE
yKa3aHbl B NOANYHKTaX | — 4 nyHkra 2.14.2. agMUHUCTPAaTUBHOIO pEIJIAMEHTa,
OPUMEHSIOTCS K O0OBEeKTaM M CpeAcTBaM, BBEIEHHBIM B OKCILIyaTallUi0 WIIH
MPOIIEAIINM MOJEPHU3ALUIO, peKOHCTpYKI MO nocie 1 utons 2016 roxa.
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2.15. Iloka3aresnn JOCTYIHOCTH M Ka4eCTBa MyHUIIUITATLHON YCIIyrH, B TOM YHCIIE
KOJINYECTBO B3aUMOIEHCTBUH 3asBUTEIIS C TOKHOCTHBIMHE JIUIIAMH [TPH
IIPEJOCTaBIEHUH MYHUIUIIAIBHOM YCIYTH U UX IPOAODKUTEIBLHOCTS, BOZMOXKHOCTh
TOJTy4eHUs] HHGOPMALIHHK O XOJI€ [IPEI0CTaBICHIS MYHHIMIIAIBHON YCIYTH, B TOM
YHCJIE C UCIIOIB30BaHUEM UH(POPMAIMOHHO-KOMMYHHUKAIHOHHEIX TEXHOJIOIUH,
BO3MOXXHOCTb JIHOO HEBO3MOXXHOCTD NOJIy4E€HHSI MyHHUIUIATHLHOMN YCIyTH B
MHOT0(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBIEH S FOCYAapPCTBEHHBIX 1
MYHHULMIIAIBHBIX YCIYT (B TOM 4MCIIe B IOJIHOM 00beMe), B JIIOOOM TEPPUTOPUAILHOM
OJpa3/ielICHUH OPraHa UCIIOMHUTEIBHO PaCHOPSAIUTENIEHOTO OpraHa MECTHOTO
CaMOYIIpaBJIEHHU, 110 BBIOOPY 3asiBUTENS (3KCTEPPATOPHATIBHBIM TPUHIIKII),
IIOCPEJCTBOM 3aIpoca O NPeI0CTaBICHUH HECKOJIBKUX IOCYAapCTBEHHbIX U (HJIH)
MYHUIUNATBHBIX YCIYT B MHOTOQYHKIHOHAIBHEIX IEHTPaX Ipea0CTaBIeHUs
TOCYAapCTBEHHBIX U MyHULUNIAIBHBIX YCIIYT, IPEAYCMOTPEHHOT0 cTaThel 15.1
QenepanbHOro 3akoHa Ne210-03 (koMmmieKCHBIH 3ampoc)

2.15.1. Iloka3arensMu AOCTYIHOCTH IIPEJOCTaBICHUS MYHHIHUIAIBHON yCIyTH
SBJISIFOTCS:

PacrnoioKeHHOCTh IOMEILIEHHUS, B KOTOPOM BEIETCS MpHEM, Bblaua JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMyhe HEeoOXOIMMOro KOJMYecTBa CIEIHAIHNCTOB, a TaKXe NOMEINEHHUH, B
KOTOPBIX OCYILIECTBIIAETCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

Halli4uue ucYepnblBaoleil uHbopManuu o crmocobax, MOpsAAKE M CpoKax
NpeIoCTaBlIeHus] MYHULUNAIBHOH YCIyrd Ha WH(OpPMAlMOHHBIX CTeHAaX, ExuHOM
nopraine, Pecmybnukanckom nopraie, opuIUaIbHOM caiiTe MyHUIIMIIAIBHOTO paiioHa,;

OKa3aHWe T[OMOIIM HHBAJIMAAM B I[PEOAOCJEHHUH OapbepoB, MEMIAOIIHX
MOJYYEHHUIO UMHU YCIIyT HapaBHE C IPYTUMH JIULAMH.

2.15.2. Tloka3zaTtenssMM KadecTBa MPENOCTABICHUS MYHULMNAIbHON YCIyTH
SIBJISIFOTCS:

1) cobnronenue CpoKoB preMa U pacCMOTPEHHS TIOKYMEHTOB;

2) coOnroieHre CpoKa MOIYyYeHHUs pe3ysibTaTa MyHULUIAIbHON YCIIYTH;

3)oTcyTcTBHE OOOCHOBAaHHBIX JKajJo0 Ha HapyUIeHHS aJIMUHHCTPATHBHOIO
periameHTa, cCoBeplIeHHble paboTHUKaMu Oprana;

4) KOJINYECTBO B3aUMOACUCTBHI 3asiBUTENS C JOJDKHOCTHBIMU JIHLIaMH (Oe3 ydera
KOHCYJIbTAIUH )

B3aUMoOZelcTBUe 3asBUTeNss ¢ pabotHukamu OpraHa wmm MOIL[ npu
NPENOCTaBICHUY MYHHUIMIAIBHOM  YCIYyrd OCYILIECTBISETCS OAMH pa3 IIpH
NpeACTaBJIeHUH 3asIBJICHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTaMHU;

OIMH pa3 B cllyyae HEOOXONHWMOCTH MONYYEHHS pe3yJibTara IMpeaoCcTaBICHHs
MyHUIMNANbHOR ycnyru B Oprane minun MOIL[ B gopme sk3emiusipa 3JIeKTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEE.

IIponoMmKUTENBHOCT OAHOTO B3aUMOJEWCTBUS 3asBUTENA C JOJKHOCTHBIMH
JIMLaMHU IIPU IPEJOCTaBICHUU MYHUIIUNIATBHON yCIyTy He IpeBhIaeT 15 MUHYT.
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3asBUTENb BIIPaBE OLEHUTh KA4€CTBO NPEAOCTABICHHUS MYHHUUHUIIATLHON YCIYTH C
IIOMOIIbIO YCTPOMCTB MMOABMXKHOM pannoTenedoHHON CBA3H, C MCIOJIb30BAHUEM
Pecnybnukanckoro noprana, TEepMHHAIBHBIX YCTPOMCTB.

2.15.3. Mudopmanns o xofe MPeIOCTaBICHUS MYHHLHITAILHON YCIYyIH MOXET
ObITh MOy4eHa 3asgBHTENeM B JHYHOM KabuHere Ha ExumnoM moprare,
Pecnybnukanckom noprane, B Oprane, MOILI,

2.15.4. IlpenocraBieHne MYyHMIMTAIBHOW YCIYTM OCYIIECTBISETCS B JFOOOM
M®I] mo BbIOOpY 3asgBUTENsI HE3aBUCHMO OT MECTAa €ro >KMTENbCTBA WM MecTa
(hakTHYECKOro IMpoXxuBaHus (IIpebbIBaHMsA) Ha TeppUTopur Pecny6bnuku TarapcTal mo
3KCTEPPUTOPUAIBHOMY PUHLIHITY.

MynununaneHas yciayra B COCTaBe KOMIIJIEKCHOTO 3arpoca He Pe10CTaBIsIeTcs.

2.16. Mnble TpeOOBaHK, B TOM YHCIIE YIUTHIBAIOIIHEe 0COOCHHOCTH IIPEI0CTaBICHNS
MYHHIHIIATBHOHR YCIIYTH 110 3KCTEPPUTOPHATIBHOMY MPHHLKMY (B ClTy4dae, eCIH
MYHHUIUNIaTbHAs yCIyra IPeIoCTaBIIAETCS 110 SKCTEPPUTOPHAIIEHOMY TIPUHIHAITY ) H
OCOOEHHOCTH MPENOCTaBIEHHS MyHUIIUIIAIIBHOM YCITYTH B JJIEKTPOHHOMU popme

2.16.1. Ilpu nmpegocTaBleHHM MYHULUUIAIBHON YCIYTH B 3JEKTPOHHON (opme
3asiBUTEJIb BIPABE:

1) nomyduts HHQOpPMALUMIO O TOpPSOKE M  CPOKax MpPeHOCTABIICHHS
MYHMIMIANBHON YCIYTH, pasMelleHHyl0o Ha EnuwHoM noprane, Pecnybmukanckom
HopTae;

2) mopaTh 3asABICHHE O IPEJOCTABICHUHM MYHHUIUNAIBHOW YCIYTH H HHBIE
JOKYMEHTbI, HE00X0IUMbIe IS IPEJOCTABICHUS] MYHUIMIIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTbl U HH(OpPMAIUIO, 3JEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHEI B
COOTBETCTBUH C MYHKTOM 7.2 yacTu 1 crareu 16 DenepanbHoro 3akoHa Ne 210-D3, ¢
ucnons3oBanreM Pecnybnukanckoro moprana,

3) NOMy4UTh CBEICHHS O XOJ€ BHINOJHEHHUS 3asBIEHHH O MpedOCTaBICHHH
MYHULIMNAJIBHON YCAYTH, IOJAaHHBIX B 3JIEKTPOHHOH (QopMe;

4) oOCyLIeCTBUTH OLIEHKY KayeCTBa IIPEeIOCTaBICHUS MyHUIIUIIAILHOMN YCIYTH;

5) momy4uTh pe3yinbTaT IPEeJOCTABICHHUS MYHHIMINAIbHOH ycinyru B dopme
3JIEKTPOHHOI'O I0KYMEHTAa;

6) mopnatk xano0y Ha peuieHue u AeiictBue (be3neiicteue) OpraHa, a TaKkXe €ro
NOJDKHOCTHBIX JIML, MYHULUOAIBHBIX CIYXalllUX TOCPEeACTBOM PecnyOnuKaHCKOro
noprtana, mnoptaiga ¢eaepatbHON rocynapcTBeHHOW HWH()OPMANMOHHOW CHCTEMBI,
obecrneunBaroleil mporecc gocynedHoro (BHecyneOHOro) o0XalloBaHWs pELIECHHH u
nedcTBuid (Oe3aefCTBUS), COBEPIICHHBIX MPH TMPENOCTABIECHUH TOCYIApCTBEHHBIX H
MYHUOUNAIBHBIX YCIYyT OpraHaM#, IIPEeNOCTaBIAIOIIMMH TIOCYyNapCTBEHHBIE H
MYHHUIMOAIbHBIE YCIYTHM, HX [OODKHOCTHBIMM JIMIIAMHM, TOCYAapCTBEHHBIMH |
MYHUIMIAJIBHBIMH CITY>XaIlAMHU.

2.16.2. ®opMHupoBaHUE 3asBJICHUS OCYIIECTBISETCS MOCPEIACTBOM 3aIIOTHEHUS
3JIEKTPOHHOM (opMmbl 3asBieHus Ha EquHom noprane, Pecnybnukanckom nopraie 6e3
HE0OXOAMMOCTH JONIOJIHUTENIbHON [TOIa4uH 3asBJICHUS B KaKOH-THO0 HHOW (opMe.

2.16.3. Tlpu hopmMupoBaHUH 3asIBICHHS 00eCIIEUHBAETCH:
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1) BO3MOXHOCTH KONMPOBAHHS W COXPAHEHHS 3asABJCHHS M MHBIX JOKYMEHTOB,
HEeOOXOOUMBIX IJIs IPeOCTaBIIEHUs YCIIYTH;

2) BO3MOXHOCTB 3aIIOJIHEHUS] HECKOJIBKHMH 3asiBUTENISIMH OIHOM 3JEKTPOHHOM
(GopMEI 3asBI€HUs IPH OOpAIEHHU 3a YCIyraMi, OpPenojaraloliMH HanpapieHHe
COBMECTHOTI'O 3asiBJICHHUS] HECKOJILKUMH 3asBUTEIISAMU

3) BO3MOXHOCTH I€4aTH Ha OYMaXXHOM HOCHTENe KONHH 3JIEKTPOHHOH (HOpMBI
3asIBJICHHUS,;

4) coxpaHeHHe paHee BBEACHHBIX B AJIIEKTPOHHYIO GOPMY 3asiBJICHUS 3HAYEHUll B
mo60i MOMEHT 110 JKEJIAHUIO TTOJIB30BATENs, B TOM YHCJIE TP BOSHUKHOBEHUH OMIHOOK
BBOJIa ¥ BO3Bpare JJI MOBTOPHOIO BBO/A 3HAYEHHH B JIEKTPOHHYIO GOPMY 3asABJIECHHUS;

5) 3amosnHeHMEe MOJIed 3JIEeKTPOHHOM (OPMBI 3asBilEeHHMs [0 Hayajla BBOJA
CBEJCHUHN 3asiBHMTEIEM C HCIOJb30BAHHEM CBeJeHuH, pasMmemeHHslx B ECHA, u
CBEICHUH, ONyOIMKOBaHHBIX Ha PecmyOiMKaHCKOM TopTaje, B 4acTH, Kacaroleiics
CBEJCHUH, OTCYTCTBYIOLIHUX B €IMHON CHCTEME UACHTU(QUKAIUN U ayTeHTH QHUKAIHH;

6) BO3MOXHOCTb BEPHYTHCSl Ha JTIO0OH W3 3TaloB 3allOJHEHHS 3JIEKTPOHHOM
(hopMsI 3asBiIeHNs 6e3 OTepH paHee BBeJCHHOM HHGbOpMaIUH;

7) BO3MOXHOCTb [OCTyINla 3asBHTENS K paHee MONaHHBIM HM 3asABJICHUSAM B
TEUEHUE HEe MEHEe OJHOrO Iojia, a TaKXkKe YaCTUYHO CPOPMHUPOBAHHBIM 3aSBJICHHUAM - B
Te4YeHHe He MeHee 3 MecsLeB.

2.16.4. 3anucek 3asBuTeneit Ha npueM B M®I] (nayee - 3amUCh) OCYIIECTBIAETCS
nocpeacTBoM PecniybnukaHckoro nopraina, TeneoHa KOHTakT-lieHTpa ML,

3asBUTEIO IPEAOCTABIAETCS BO3MOXXHOCTH 3allMCH Ha JIFOOble CBOOOIHBIE I
npueMa JaTy U BpeMs B IpejleslaX yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM LIEHTpE
rpaduka npuema.

3anuch Ha ONpeAe/eHHYIO NaTy 3aKaH4YMBaeTCs 3a CYTKH A0 HACTYIUIEHHS 3TOM
JaTHI.

JI11s ocylecTBIEHUS MpeIBapUTEIBHOM 3allUCH OCPEACTBOM PecnyOinnKaHckoro
nopraia 3asgBUTENI0 He0OOXOIUMO yKa3aTh 3alpalliiBaeMble CHCTEMOH NaHHEBIE, B TOM
qucie:

dbaMuIHI0, UM, OTHECTBO (TIPU HATUYHK );

HOMep TeneoHa;

aZipec dIEKTPOHHOU MOUTHI (110 JKEeJIaHUIO );

’KeJlaeMylo JaTy ¥ BpeMs mpuemMa.

B cnyyae HecoOTBETCTBHUS CBEAEHMH, KOTOpble COOOIIWI 3asBUTENb IIPH
NpeIBapUTENbHON 3alUCH, JOKyMEHTaM, MpEJACTaBIE€HHbIM 3asBHUTeNIeM MpPH JHYHOM
npueme, peaBapuTeNIbHas 3aMUCh aHHYJIUPYETCS.

[Ipy ocyllecTBiIeHMM NpeABapUTENbHON 3aMucHl 3asBUTENI0 OOecleYnBaeTCs
BO3MOXXHOCTh pacheyararb TaJOH-MIOATBEpXKACHHE. B ciydae, ecid 3assBUTENb
COOOIIUT ajpec 3JMEKTPOHHOM MOYTHI, HAa YKa3aHHBIH agpec TakXe HarpaBliseTcs
nHboOpMalKs 0 HOATBEPXKIECHUHN IPEeIBAPUTENHHON 3aIUCH C YKa3aHHWEM J1aThl, BpeMeHH
M MecTa IIpueMa.

IIpy oCymmIecTBICEHUH NpPEIBAPUTENBLHON 3amUCH 3asBHTENb B 00S3aTEIHHOM
nopsiaKe HHPOPMHUPYETCS O TOM, YTO MpeJBapUTeNIbHAS 3aliCh AaHHYJIMPYETCs B ClIy4ae
€ro HesBKH 110 UCTEYEeHUHU |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH MpHEMa.

3asBUTENb B I000€E BpeMs BIIpaBe OTKA3aThCsl OT MPeABAPUTENBHON 3aITiCH.
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3ampemaercs TpeboBaTh OT 3asBUTENS COBEPUIEHHS HHBIX IEHCTBHM, KpoMe
NPOXOXJIEHHA HACHTU(QUKALKY U ayTeHTH(HKANH B COOTBETCTBUH C HOPMATHBHBIMH
npaBoBEIMH aKTamMH Poccuiickoit ®enepaiiuy, ykazaHus Leld TpUeMa, a TaKkxe
NPENOCTaBIICHHsl CBEICHUH, HEOOXOAMMBIX IJIs pacyera MIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJla, KOTOPBIH HE00X0MMO 3a0pOHUPOBATH IS IIPHEMA.

3. CocraB, nocj1eA0BaTE1bHOCTb H CPOKH BBINOJTHEHHS] 3 AMHUHHCTPATHBHBIX
npoueayp, Tpe60BaHUs K NOPSAAKY HX BbINIOJHEHHS, B TOM YHCJIEe 0COOEHHOCTH
BbINOJIHEHHSI aIMHHHCTPATHBHBIX NIPOLEAYP B 3JIeKTPOHHOI popme, a TaKKe

0COOEHHOCTH BBINOJHEHHSI AIMHHHCTPATHBHBIX Npoueayp B
MHOropyHKIHOHAJbLHBIX LEHTpax

3.1.1. IlpenocraBieHne MyHUUUNAIBHOM YCIYTM BKIIIOYaeT B ceOs CIIedyIOLIHE
aJIMUHUCTPATUBHBIE IPOLEAYPHI:

1) KOHCYIbTUPOBAHHE 3asABUTEIS;

2) mnpuHSATHE M pacCMOTPEHHE KOMIUIEKTa MAOKYMEHTOB, IIPeICTaBIEHHBIX
3assBUTEJIEM;

3) HampaBlieHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacCTBYIOIIHE B
NpeIoCcCTaBIeHUY MyHUIIMNIAIBHOR YCITyTH;

4) moaroToBKa pe3yibTaTa MyHUIUNIATBHON YCIYTH;

5) BbIIaua (HanpaBJieHHe) 3asIBUTENIO pe3yabTaTa MyHUIIMIAIBHOMH YCIYTH;

6) ucnpaBjieHUE TEXHUYECKON OIUOKH.

3.2. Oka3aHue KOHCYJIbTallUi 3asIBUTETIO

3.2.1. OcHOBaHMeM Hauyaja BBINOJHEHUS aJMUHHCTPATUBHOH NpOLELypHI
ABNsETCS OOpallleHHe 3asBUTENsl 110 BOIPOCAaM, CBSI3aHHBIM C IIPENIOCTaBICHUEM
MYHHUHUTIAIBHOM YCITyTH.

JIOMKHOCTHBIM ~ JTULOM  (pabOTHUKOM), OTBETCTBEHHBIM 3a  BBHIIIOJIHEHHE
aJIMUHUCTPATUBHOM NPOLEAYPbI, IBIAETCA:

npu obpameHuu 3asButens B MOL] — paboraux MOL];

npu oOpameHuu 3asBuTens B Opran — 3aBeayrouuil CeKTOpoM IO y4deTy H
pacupenelieHHIO JKuibs / (namee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJBTHPOBaHHUE).

3.2.2. 3asBuTeNb BIpaBe OOPAaTHUTHCS 3a KOHCYJbTallMEH O IOpsAKE U CpoKax
NpefoCTaBlIeHUss MYyHHUOHNadbHOH ycinyru B MOI[ nuyHo u mo tenedoHy H
3JIEKTPOHHOMU MOYTE.

Pa6orHuk MO®IL] koHCYynbTHpYET 3asBHTENsS, B TOM YHCJIE IO COCTaBy, ¢popme
NpeICTaBIIEMOM JOKYMEHTAIMN U IPYTMM BOIIpOcaM sl OJyuYeHUs] MYHHUIIMIIAIbHON
yCIyTH.

3asBUTENs> MOXET MOJIyYUTh MHGOPMaLUI0 O TMOpsaKe MpeloCTaBICHUS
MYHHIUIIATBHOM yCIyrd Ha opunuansHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE MPOLEAYpPHl, YCTaHAaBIMBaeMble HACTOSIIIUM MyHKTOM,
BBIMOJIHSAIOTCS B IGHb OOpallleHUs] 3asiBUTENS.
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PesynpTaTaMu  BBINOJNHEHMS  aAMHHHUCTPATHBHBIX  NPOLENYpP  SBISIOTCA:
KOHCYJIbTalluAd II0 COCTaBy, (opMe MpEACTaBIAEMOl MOKYMEHTAHd H IPYTHM
BOIPOCaM, HEOOXOAMMBIM AJISI OTyYeHU s MyHULIUIATBHOM YCIIYTH.

3.2.3. 3asBuTens BIpaBe oOpaTUThCs B Opran mo TenedoHy M 3JIEKTPOHHOI
Io4Te, a TaKXKe IOJYYHMTh KOHCYNbTalHMIO Ha PecmyGnumkanckoM mopralle, caiiTe
Oprana o nopsiike ¥ CpoKax NPeJOCTaBIeHUs MyHUIMIIAILHON YCIYTH, B TOM YHCIIE TT0
cocTaBy, (popMe NpeCTaBIsiEMOR JOKYMEHTAUWH ¥ APYTHM BOIPOCAM IS IIOIY4EHHUS
MYHUIIUNIAIBHOMN YCIIyTH.

JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJBTHPOBaHHE WH(OOPMHPYET
3asdBUTENII B COOTBETCTBUM C TpeOOBaHUSAMH myHKTa 1.3.4 aIMHHHCTPaTHBHOIO
perjaMmeHrTa.

AJIMMHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAaEMble HACTOSIIMUM IIYHKTOM,
BBIIIOJIHAIOTCS B TeUEHHE TpeX paboynx AHEH cO JHS MOCTYIUIEHUS 0OpalleHHs .

PesynpraraMu  BBINIOJHEHUS  QAMMHUCTPATUBHBIX  ITPOLENYp  SBISAIOTCS:
KOHCYJBTallMM II0 COCTaBy, (opMe MpelNCTaBIsIEMON [IOKyMEHTallid U JAPYIHM
BOIIpOCaM, HEOOXOIUMBIM U1 OTYUYEeHHSI MyHHIANATBHOHN YCITyry.

3.3. IIpunsATHE U paccMOTpEeHHE KOMIJIEKTA JOKYMEHTOB, MPECTABISHHBIX
3asiBUTEJIEM

3.3.1. IlpueM NOKyMEHTOB JUIsl IPEIOCTABJIEHUS] MYHUIIUNANBHON YCIIYTH Yepe3
MOII unu ymanenHoe padodyee mecto MDILI.

3.3.1.1. 3asBuTens (npencraBUTeNns 3asABUTeNs) obpainaercss B MOI] ¢ 3anpocom
O TMNpEeNOCTaBICHHH MYHUIUNAIBHOM YCIYrd M MpPEeACTaBIsAET [OKYMEHTHI B
COOTBETCTBUHU C MYHKTOM 2.5 aAMUHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. Pabotark M®LI, Bemymuii mpueM 3asiBICHHIA:

olpesieNisieT NpeAMeT oOpalleHus;

YAOCTOBEPSIET INYHOCTH 3asABUTEIIS;

MPOBOJUT NMPOBEPKY ITOJTHOMOYHMI JIMLA, MOAAIOLIEr0 JOKYMEHTHI,

MPOBOJUT TNPOBEPKY COOTBETCTBHS JAOKYMEHTOB TpeOOBAaHUSM, yKa3aHHBIM B
OyHKTE 2.5 aIMUHUCTPATUBHOIO PErjaMeHTa;

3aITOJTHAET 3NEKTPoHHYI0 dhopmy 3asBienus B AUC MOI;

Opy  NpPedoCTaBI€HHWH  JOKYMEHTOB,  YKa3aHHbBIX B  MOyHKTe 2.5
aIIMAUHHUCTPAaTUBHOrO  periamMeHTa Ha OyMaXXHOM  HOCHTeNe, OCYUIECTBISET
CKaHHPOBaHME NPECTABICHHBIX JOKYMEHTOB;

pacnedartbiBaet 3asBnenue n3 AUUC MOILJ;

nepenaeT 3asiBUTEIO Ha IPOBEPKY U MOAINNCAHUE;

nocie NOAIMCaHus CKaHUupyeT noAanucansoe 3assieane B8 AVIC MOI];

sarpykaer B AUC MO®IL] noxyMeHTBI, IpeACTaBlIeHHbIE B 3JEKTPOHHOH (opme
WK 3JIEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, GOPMHPYET 3JIEKTPOHHOE
Zeo;

BO3BpaIllaeT NOANNCAHHOE 3asiBJIEHUE U OPUTHHAIIBI OYMa)XXKHBIX JOKYMEHTOB;

BBIJAET 3asiBUTEIIO PACIHCKY B [[pUeMe JOKYMEHTOB.

AIMUHUCTPATUBHBIE MNPOUEAYPBI, YCTaHABIMBAE€MblE HACTOSIIHUM [TYHKTOM,
BBITNIOJIHSAIOTCS B JIEHb OOpallleHus 3asBUTEIIS.
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PesyiibTaTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD ABISIOTCA: TOTOBOE K
OTIIpaBKe 3asBJICHUE U TAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpaBnseT HakeT [OKYMEHTOB, NPUHATHIX OT
3asBUTeNs B Opran B 9J€KTPOHHOH (opMe (B cocCTaBe [AKETOB IEKTPOHHBIX fef) B
TeYeHHe ONHOrO pabo4ero AHA CO JHA OOpalleHHs 3asBHTENS B CTPYKTYpPHOE
nonapaznaenenune MOILI.

PesynbTaTaMu BHINOJHEHUS aAMUHUCTPATHBHBIX [IPOLEAYD SABJIAIOTCS: 3asBIICHUE
M TMaKeT JOKYMEHTOB (3JIEKTPOHHOE MAEeNO0), HampaBlieHHble B Oprad, MOCpeIcTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOEHCTBHAL.

3.3.2. TlpueM OOKYMEHTOB JUIsi MPEJOCTABJICHHS MYHHIHMNAIBHONW YCIyIM B
3JIEKTpOHHOH (opMe depes PecriyOnukaHckuit moprai.

3.3.2.1. 3agBuTens And NOAA4M 3asBIEHUS B JJEKTPOHHOH ()OpPME BBLIIOIHSET
CIenyolue NeCTBUS:

BBITIOJIHSET aBTOPU3ALUIO;

OTKpBIBaeT QOpMY 3JIEKTPOHHOTO 3asBJIECHHUS;

3aloyHsAeT (QopMy 3NEKTPOHHOTO 3asBIICHHS, BKIIIOYAIOIIYIO CBEICHHS,
HeoO0XoMMble U 00s3aTeNbHbIe Al IPEAOCTABICHHS MYHHIUTIAIBHON YCIIYTH;

IPUKPENIAET JOKYMEHTBI B 3JIEKTPOHHOH ¢(GopMe WM BIIEKTPOHHBIE 0Opa3bI
JOKYMEHTOB K (pOopMe 3JIeKTPOHHOTO 3asBJIeHHUS (MPH HEOOXOJHMOCTH );

MNOATBEPKAAET (AKT O3HAKOMJIEHHUS U COIJVIaCHS C YCIOBHSIMH H IOPSIKOM
IPEIOCTaBICHUS] MYHHLIMNAIBHON YCIYTH B 3JIGKTPOHHOH QopMe (ycTaHaBIMBaeT
COOTBETCTBYIOUIYIO OTMETKY O COTJIaCUU B hOpMe 3JIEKTPOHHOTO 3asBICHHA);

NOATBEPXKIAAET JOCTOBEPHOCTh  COOOIEHHBIX CBEINEHHWH (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOpME 3JIEKTPOHHOT'O 3asIBJICHHS );

OTIMPABJISIET 3aMOJIHEHHOE 3NEKTPOHHOE 3asiBJIeHHE (HaXXUMaeT
COOTBETCTBYIOUIYIO KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asBJICHH ),

DJIEKTPOHHOE 3asBJI€HHE IOANMKCHIBAETCS B COOTBETCTBHH C TpeOOBAHUAMH
nyHKTa 2.5.7 aIMAHUCTPATUBHOTO PETJIaMEeHTa;

IIOJTy4aeT YBEAOMIIEHHE 00 OTIpaBKe IEKTPOHHOTO 3asBIICHHS.

dopMmaTHO-Torn4YecKas poBepKa c(hOpMUPOBAHHOTO 3asiBJICHUS
OCYILECTBIJISIETCSl I1OCJIE 3allOJHEHUS 3asBUTEIIEM KaXIOTO0 M3 TOJIEH SIEeKTPOHHOU
¢opmbl 3asBieHus. [Ipy BBIABICHUHM HEKOPPEKTHO 3alOJHEHHOTO IOJIS 3JISKTPOHHON
bopMbI 3asBJIEHHS 3asBUTENb YBEAOMIIAETCS O XapaKTepe BBISBICHHOW OUIMOKH H
nopsiiIke  ee  yCTpaHeHHs  [OCPEACTBOM  HHGOPMAMOHHOTO  COOOIIEeHHS
HENoCpeICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBIICHHUS.

AJIMUHUCTPATUBHBIE INPOLEAYPHI, YCTaHABIMBAEMble HACTOALIUM [TYHKTOM,
BBIMIOJIHAFOTCS B JIGHb OOpallleHus 3asiBUTEIS.

PesynpTaTamMu  BBINONHEHWS  aJAMHHUCTPATHBHBIX  TPOIEAYp  SBISIOTCS:
3JIEKTPOHHOE [eJ0, HampaBieHHoe B OpraH NOCPEICTBOM CHCTEMBI 3JICKTPOHHOIO
B3aUMOJEHUCTBUS.

3.3.3. PaccmoTpeHune KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hadaja BBIIOJHEHUS aJMUHUCTPATHBHON HPOIETYPHI
ABIIIETCS MOCTYIUJICHHME 3asBJCHHS W HUHBIX JIOKYMEHTOB, HEOOXOOHUMBIX I
NpeloCTaBIeHHs] MyHUIIMNIANbHOR YCIyTH.
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JIOJIDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHLIM 33  BBIIOJHEHHE
aJMUHUCTPAaTUBHOM MpOLEXYPhl ABIsAeTCd — 3aBeqylomui CekTopoM Mo ydYery u
pacupelesieHdIo KWibs (manee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHEM
JIOKYMEHTOB):

3.3.3.2. JIO/IDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMpPUEM JOKYMEHTOB, B ClIydae
oOpalieHus 3asBUTEN ¢ 3asBiieHHeM B Oprax:

olnpezenseT npeaAMeT oOpalleHus;

YCTaHaBJIMBAET JINYHOCTD 3asiBUTENS;

IIPOBOJMT IPOBEPKY MOJIHOMOYHH JINIA, IOJAOIIETO JOKYMEHTEHL;

IIPOBOJUT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHHSM, yKa3aHHEIM B
nyHKkTe 2.5  aAMUHHCTPAaTHBHOIO  pErJIaMeHTa, TNPOBEPKY  COOTBETCTBHS
IPEJICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHUAM  (Hajjexaliee
opopmiIeHHe KONHI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPaBJIeHHH ),

3alOJIHAET  3JEKTPOHHYO  (GopMy 3asBICHHS B  aBTOMAaTH3UPOBAHHOM
MH(OPMALIMOHHON cUCTeMe, NpelHa3HAuYeHHOM IS OKa3aHWs TOCYIapCTBEHHBIX M
MYHUIMNAIBHBIX YCIIYT;

IpH  [PEINOCTaBIE€HUH  JOKYMEHTOB,  YKa3aHHbBIX B  NyHKTe 2.5
aIMUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMaXXHOM  HOCHUTENE, OCYLIECTBISET
CKaHHUPOBAHHE NPEICTABIECHHBIX JOKYMEHTOB;

pacrneyvaTbIBaeT 3asBICHUE;

nepenaeT 3asiBUTENIO Ha IIPOBEPKY U IOAIUCAHHUE;

nocJie MOANUCAaHNs CKaHUPYET MOANMCAHHOE 3asBJICHHE;

3arpysaer B aBTOMAaTU3UPOBAHHYIO HHPOPMALUOHHYIO CUCTEMY,
IpeIHAa3HA4YECHHYI0 Ui OKAa3aHMs TIOCYyJAapCTBEHHBIX M MYHHUIHMNAIbHBIX YCIYT
IOKYMEHTBHI, INpeACTaBICHHbIE B 3JEKTPOHHOH QopMe HIH 3JIeKTpPOHHBIE 00pa3sl
OTCKaHHPOBAHHBIX JOKYMEHTOB, ((OPMHPYET 3JIEKTPOHHOE [1ETI0;

BO3BpalllaeT MOANMUCAaHHOE 3asBliEHHE M OpHUTHHANbl OYMaXKHBIX TOKYMEHTOB
3asIBUTEIO;

BBIIAET 3asBUTENIO PACIHCKY B IIpUEME JOKYMEHTOB.

B cnyyae Hanu4uus OCHOBAaHUHU U1 OTKa3a B MpHEME NJOKYMEHTOB IHOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIISET 3asBUTENSI O HAIUYHHU
HPEISTCTBUN [UIs IpUeMa 3asiBIIEHUs W BO3BpallaeT eMy AOKYMEHTHI ¢ OObjICHCHHEM
COJIEPKaHM S BbISBIIEHHBIX OCHOBAHUH VIS OTKa3a B IpHEME JOKYMEHTOB.

3.3.3.3. JIOMXHOCTHOE JIMLO, OTBETCTBEHHOE 3a INPHUEM JAOKYMEHTOB, IOCIE
NOCTYIUUIEHHS IOKYMEHTOB Ha PaCCMOTpPEHUE:

IPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUH ¢ HOMEHKJIATYPOUl [IeN U CTaTyc
«IIpoBepka JOKYMEHTOBY;

U3y4yaeT IHOCTYIHMBIIME JJEKTPOHHbIE [€Jla, B TOM YHCJIE [IPHIOKEHHbBIC
3asIBUTEJIEM JOKYMEHTHI B JJIEKTPOHHOH (opMe U 37IeKTpOHHBIE 00pa3bl TOKYMEHTOB;

IpoBepsieT KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

npoBepseT CcoOMIOfeHUe YCIOBHI AEHCTBUTENBHOCTH 3JIEKTPOHHOH MOMIMUCH,
nocpeAcTBOM obOpanieHus Kk Epunomy mnoprany (B cioydae, eciau 3asBUTENEM
Ipe/ICTaBIIEHbI 3JIEKTPOHHBIE JOKYMEHTHI, [OJNKUCAHHBIE YCHJICHHOM
KBAIHGHUIIHPOBAHHOM 3JIEKTPOHHOH MOAMUCKHIO).
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[Ipu HaIM4UHU OCHOBAaHHI, IPEAYCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMUHMCTPATUBHOIO DErJIaMeHTa, IOJArOTaBIMBAeT IMPOEKT pelleHHs 00 OTKase B
IpYeMe JOKYMEHTOB, HEOOXOMMBIX AJIs IPENOCTABICHIS MyHUIUTIAJIBHOM YCIIyTH.

B ciydae, eciu B pesynpTare IPOBEPKU YCUICHHON KBaTM()HUIIMPOBAHHOU
3JIEKTPOHHOM NOXINHUCH BBIABICHO HECOOJIONIEHHE YCIOBHH €€ IeiCTBUTENILHOCTH,
IPOEKT pEIICHUsI 00 OTKase JOJKEH coAepXKaTh MyHKTHI crated 11 (epepansHOro
3akoHa Ne 63-@3, KOTOpbIE OCITY KU OCHOBAaHHEM MJIS €0 TPUHSATHA.

ITIpoexT pemeHus o006 oTkaze B mOpueMe AOKYMEHTOB, HEOOXOOMMBIX IS
NpPENOCTaBIICHUs. MYHHUIMIIANBHOM YCIYrd, ¢ yKa3aHHEM IIpUYMH OTKa3za (B clyd4ae,
€CIM OCHOBaHMS [UIsi OTKasa B IpUeMe JOKYMEHTOB, HEOOXOMUMBIX A
IIPEIOCTaBIeHHs MYHHMIMIAIBHON YCIyI'H, CBsI3aHbl C HapylIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMH K TaKUM AOKyMEHTaM, OCHOBAaHHS [UIS OTKa3a B NMPHEME JOKYMEHTOB
OOJIDKHBI COAEpXKAaTh HH(MOPMALMI0O O HAaUMEHOBAaHHH JOKYMEHTOB (HMH(MOpMAaLuH,
CBCIECHUH), KOTOpblE HE€ MPEICTABICHBl, CONEPXKAT HENOCTOBEPHbiE ©  (HIIH)
IIPOTUBOPEYMBBIE CBEACHUS, OPOPMIIEHBI C HapyIlIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMUi),
HallpaBJSIETCS HAa COIVIACOBAaHUE B YCTAaHOBJIEHHOM IMOPSJIKE IIOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO IOKyMEHTO0000pOoTa.

CornacoBanue IpoexTa pemeHuss 00 oTKa3e B MpHEMe JIOKYMEHTOB,
HEOOXOOMMBIX Ul NpPENOCTaBICHHUS MYHHUIMMAIBHOW YCIYTH, OCYIIECTBISETCS B
NOpsIKe, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

B cnoy4ae OTCyTCTBHSI OCHOBaHMH [Uisi OTKaza B IpHeMe JOKYMEHTOB,
NPENyCMOTPEHHBIX NYHKTOM 2.7.1 agMUHUCTPAaTUBHOrO perjiaMeHTa, IOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UeHHE OJHOTO pabodero IHS CO JHSA
NOCTYTUICHHS 3asBJICHHS, HANPABJISIET 3asIBUTEIIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEIOMJICHHE O IMOCTYILICHUH 3asBJICHUS, COAEpIKalllee BXOMALINM pervcTpanrioHHbIH
HOMEp 3asBJICHHUS, ATy IOJIy4E€HHUs 3asBIICHUS, NepeyeHb HauMEHOBaHHUU (Qaiios,
IIpeICTaBIEHHBIX K HEMY JOKYMEHTOB, AaTy NOJYYEHUS pe3ysbTaTa MYHHUIIMIIAIbHON
YCIIyTH.

3.3.3.4. HcnonneHue mnpouenyp, ykKa3zaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  perjamMeHTa, 0IpH HalUYUd TEXHUYECKOH BO3MOXXHOCTH
OCYHIECTBJISIETCSI B @BTOMAaTUYECKOM peXUMeE C UCIOJIb30BaHUEM aBTOMATH3UPOBAHHOM
MHGOPMAIIMOHHON CHUCTEMBbI, NpelHa3HAYeHHON MANis OKa3aHHWs TOCYAapCTBEHHBIX H
MYHHULHUNAIBHBIX YCIYT.

3.3.3.5. AQMUHHCTpaTUBHbIE IMpOLEAYpbl, YCTaHaBJMBaeMble NyHKTOM 3.3.3
aJIMUHUCTPATUBHOI'O PEIJIaMEHTa, BBIIOJHSIOTCS B TEUEHUE OJHOTO paboyero MHA CO
JTHS TIOCTYIUUICHHS 3asBJIEHUS HA paCCMOTpEHUE.

Pe3ynpTaTamMu BBIIOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYP SBJISIOTCS: IPUHATHIH
Ha pacCMOTPEHHE KOMIUIEKT NTOKYMEHTOB HJIM MPOEKT PEIIeHHs 00 OTKa3ze B HpHEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTABIEHUS MyHUIIUNIATBHOM! YCITYTH.

34. HanpaBneHHe MCKBCAOMCTBCHHBIX 3alIpOCOB B Opr'aHbl, YHaCTBYIOIIIUE B
npeaoCTaBJICHUHA MyHHHHHaJIBHOﬁ YCIyru

3.4.1. OcHOBaHMEM Hayaja BBIIIOJIHEHUS AJMHHUCTPAaTUBHOH MpoUenypsl
SBJISICTCS TOJIydeHHE MOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YNOJHOMOYEHHEIM Ha
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BBIIIOJIHEHHE aMHHMCTPATHBHON MPOIENYpBl, OT AOKHOCTHOrO Jumna (paboTHHKA),
OTBETCTBEHHOIO 3a IPHEM JOKYMEHTOB, IPUHATHIX OT 3asiBUTENS JOKYMEHTOB.

JIOIDKHOCTHBIM ~ TMIOM  (pabOTHUKOM), OTBETCTBEHHBIM 3a  BEIIOJHEHHE
aIMMHHCTPaTUBHOM MpOLEAYpHI, ABISETCA — 3aBedyloummii CexkTopoM IO ydeTy u
pacnpeieNieHHIO KHIibs /(anee - JOKHOCTHOE JIUI0, OTBETCTBEHHOE 38 HAIpaBJICHHE
MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOIDKHOCTHOE JIMLO0, OTBETCTBEHHOE 3a HAINPaBJCHHE MEXBEJOMCTBEHHBIX
3aIIpocoB, (OPMHUpPYET W HampaBiiieT B 3JEKTPOHHOH (opMe MOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOI'0 3JEKTPOHHOTO B3aUMOJEHCTBUS (IIPH OTCYTCTBHH TEXHHYECKOMR
BO3MOXXHOCTM — HHBIMH CIOCO0aMH) 3alpochl O TIPEJOCTABIEHHH JIOKYMEHTOB H
CBEICHUH, IPEAYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO periaMeHTa.

AIMUHHUCTpaTUBHBIE IIPOLEAYpPbl, YCTaHaBIMBAaeMblE HACTOSIIMM [IYHKTOM,
BBINOJIHSAIOTCS B IEHb IPUHATHS 3asIBIICHUS Ha PAaCCMOTPEHHE.

PesynbTaTaMd  BBIIOJIHEHUS  aAMUHUCTPATUBHBEIX  HPOIEAYp  SBISIOTCS:
HalnpaBJieHHBIE B OpraHbl BJIACTH M (WJM) IOJBEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3al{H 3arpochl.

3.43. Croenuaiuctsl TIOCTAaBIIMKOB MJaHHBIX Ha OCHOBaHWH 3alpOCOB,
IOCTYNMBIIUX Yepe3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOCHCTBHS,
IPEOCTaBIAIOT 3alpalliBaeMble NOKYMEHTHl (MHGOpMAlMIO) WM HAIpaBJsioOT
yBEIOMJIEHUS 00 OTCYTCTBHU NOKyMEHTa U (WiM) HHOOpPMALHH, HEOOXOAMMBIX s
IIpeloCTaBJIeHUs] MyHUIMIIAIBHON yCIIyrH (ajiee — yBegoMIieHHe 00 oTkase).

AJMUHHCTpPAaTUBHBIE NpPOLEAYpHl, YyCTaHaBIWBA€MblE HACTOSIIHM I[YHKTOM,
BBIMIONTHSAIOTCS. B TEYEHHE MATH [OHEH €O [HS TOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHM3aluio, [PeJOoCTaBJISIOLINe AOKYMEHT U HHGQOpMaIuio,
€CJIM UHbI€ CPOKU IIOJTOTOBKH U HalpaBJICHHS OTBETa HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHBl (elepanbHBIMH 3aKOHaMH, MpPaBOBBIMH akTaMu [lpaBuTenncTBa
Poccuiickoit @enepanun u MPUHATHIME B COOTBETCTBHU C (efepajbHBIMH 3aKOHAMH
HOPMAaTHBHBIMHU NTPaBOBBIMU akTaMu Pecry6nuku TarapcraH.

Pe3ynsTaTaMu  BBINOJIHEHUS  AQAMUHUCTPATUBHBIX  MpOLEAYp  SIBISIOTCS:
JOKYMEHTHI (CBeleHHs), HEOOXOAUMEBIE AJI1 MPEeIOCTaBICHNAS MyHHIIMIIAIBHON YCIyTH,
160 yBegoMiieHHEe 00 OTKa3e, HalpaBieHHbIE JOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HalpaBJIeHNE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HalPaBJICHHE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MoJIy4aeT 3alpalliBaeMble depe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBUS JTOKYMEHTHl (CBeleHHUs), HEeOOXOAUMBbIE [UIsi MpeIOCTaBIEHHUS
MYHULUTNIATBHON yCIIyTH, 1100 yBeqoMIieHHe 00 OTKa3e NMpU OTCYTCTBUH JOKYMEHTa W
(unu) uHGopmauuu.

AJIMUHHCTpPATUBHBIE NpPOLEAYPHl, YCTaHaBIMBA€Mble HACTOSIIUM [MYHKTOM,
BBITIOJTHSIOTCS B JIEHB MOJy4Y€HUs CBEJIEHUH 110 MEXBEIOMCTBEHHBIM 3aIpocaM.

PesynpTaTaMu  BBIMOJHEHUS  aJAMHUHUCTPATHUBHBIX  NpOLEAYyp  SBIISIOTCS:
JOKYMEHTHI (CBeeHUs ), He0OXO0AUMBIE IJIs IPeXOCTaBICHHUS] MyHUIIMIAILHON YCIYTH.

3.4.5. MHcnonHeHwe mpoulenyp, YyKa3aHHBIX B MyHKTax 3.4.2, 344
aIMUHUCTPATUBHOTO perjiaMeHTa, MpH HAIMYWH TEXHHYECKOH BO3MOXHOCTH
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEXUME C UCIOJIb30BaHHEM aBTOMATH3UPOBAHHOM
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MHPOPMAIIIOHHOW CHCTEMBI, NpeJHa3HAYeHHOW IS OKa3aHUsA TOCyIapCTBEHHBIX H
MYHULMIIANBHBIX YCIYI, B TOM 4YHCJI€ C MOMEHTAa pErucTpalMH 3asBICHUS B
COOTBETCTBUHU C MYHKTOM 2.13 aAMUHUCTPATHBHOrO perjiaMeHTa.

3.4.6. MakcuManbHBIi CPOK BBIIOJHEHUS aIMUHUCTPAaTHUBHBIX IIPOLEIyp,
yKa3aHHbIX B MyHKTE 3.4 aJMMHHUCTPAaTUBHOIO pErjaMeHTa, COCTABJISET MATH pPabOUYHUX
OHEH.

3.5. IloaroToBka pe3yibTaTa MyHULIHANAIBHON YCIyTH

3.5.1. OcHoBaHHMEM Hayaja BBIIIOJIHEHUS AaJAMHHHCTPAaTUBHOI MpoLEeAypHl
SBIISIETCS MOCTYILUIEHHE OT AOJDKHOCTHOIO JIMIIa, OTBETCTBEHHOIO 3a HalpaBJieHHE
MEXXBEJOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX IS
NpEeNOCTaBIEHUS MyHULIUMITAIBHON YCIIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AIMHUHUCTPATHBHOM
IpoLeaypHl, SBIAETCS — 3aBeAyromuil CeKTOpoM M0 YUYETy M paclpeleIeHUIO XHIbs
(mamee - [OMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTara
NpeJoCTaBIeHUS MyHULIUNIAIBHOH YCIIyTH).

3.5.2. JIOXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOArOTOBKY pe3yibTara
IPENOCTABICHUS MyHHUIUNIAJIBHON yCIIyIH:

OCYILECTBJISET KOMILIEKTOBaHHE JOKYMEHTOB ((OpPMHPOBAHUE YUETHOrO JeNa) U
HampaBseT Ha pacCMOTPEHHE >KHINIIHOR KOMHCCHH IO paboTe C HYX/IAIOUUMHUCS B
YJIyYIIEHHUH JXKUJHUIIHBIX YCIOBUH (Iajsee - KOMUCCHS ), U3BEIAeT YJIEHOB KOMHUCCHH O
JIHE 3aceJaHHsl KOMUCCHH.

AMUHHUCTPATUBHBIE MTPOLIEYPH! BBIMOJIHSIOTCS B T€UEHUE TpeX padouux qHEH ¢
MOMEHTA MIOCTYIJIEHUSI OTBETOB Ha 3alpOCHlI.

PesynpTaTamMn  BBIIOMHEHWS  aAMUHUCTPATHBHBIX  NPOLEIYyp  SBJISIOTCS:
chopMHpOoBaHHOE YYETHOE MeJ0 3asBUTeNs, HalpaBlIeHHOE Ha pPacCMOTpPEHHE
KOMHUCCHH, U3BELLIEHHUE YIEHOB KOMUCCHH O JTHE 3aCeIaHUsi KOMHUCCHH.

3.5.3. Komuccuss paccMaTpuBaeT YYeTHOE MAeN0 W IpPHUHUMAaeT peElUIeHHE O
IPUHATHM HIM 00 OTKase B IPHUHATHM Ha Y4Ye€T T[paXdaH, HYXIAIOUIMXCA B
NpeAO0CTaBIEHUH )XKUIJIOTO TOMENIEHUS.

CekpeTapb KOMUCCHUH:

odopmiiseT pelieHHe KOMUCCHM B (opMe IpOTOKOJIa W IepelaeT Ha MOANMCH
4JieHaM KOMHUCCHH;

HampaB/lseT IMPOTOKON  3acCelaHusi KOMHCCHM  JOJDKHOCTHOMY  JIHIY,
OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJIbTaTa NPEeIOCTaBIECHUS MyHULMNANbHOM YCIyTH.

AIMHMHHCTpaTUBHBIE IPOLEAYPBI BBIIOIHAIOTCS B TedeHue 11 pabounx mgHei.

PesynpTraTamMH BBIIONHEHUS aJMUHUCTPATUBHBIX NMPOLENYP SBISIOTCS: NMPOTOKOI
3acelaHisl KOMHCCHHM O TNPHHATHH WM 00 OTKa3e B NPHHIATUHA Ha ydeT CpakiaH,
HY>KIaIOIIMXCS B [IPEIOCTABIEHUH KUIOTO MOMEIIEHHS.

3.5.4. JIo/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTara
IPEAOCTABJICHUS MyHUIIMNATBHON YCIyTH:

C Y4YeTOM pEUICHHsT KOMHCCHHM IIOATOTaBIMBAET MPOEKT pe3yJbTara
IIPENOCTABJICHUS MyHUIIMNATBHON YCITyTH;
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HanpaBisfeT  [OATOTOBJIEHHBIM  MPOEKT  pe3ydbTara  OpelOoCTaBJIEHUS
MYHUIIMNIATBHON yCIyrH Ha COIVIACOBAaHWE B YCTAHOBIEHHOM MOpPSAKE MOCPEICTBOM
CHCTEMBI 3IEKTPOHHOr'0 TOKYMEHTOOOOpOTa.

AJIMUHHUCTpaTHBHBIE NPOLEAYPHI BHIIOIHSAIOTCS B TEYEHUE TpeX padoUuuX JHEH.

Pe3ysnbpTaTaMHi BBIOJIHEHUS aJIMUHHUCTPATUBHBIX MpOLEAYpP SBJSIOTCS: IPOEKT
pemieHus 00 OTKa3e B MPENOCTaBICHUH MYHHUIMNAIBHON YCIYTH, MPOEKT PEIIeHHs O
NPUHATUYU Ha y4eT Ipaxk[aH, Hy)KJalOIMUXCs B IPEAOCTaBICHUH XKHUJIOTO NOMEIEHHUS.

3.5.5. CornacoBanue W TMOANHCAaHHE MPOEKTa pe3yJbTaTra MpeloCTaBICHUS
MYHUIUOAIBHOR YCIyrd (Zajmee — TPOEKThl JOKYMEHTOB) OCYHIECTBIISCTCS
PYKOBOJZUTEIEM CTPYKTYPHOrO MOJpa3lefieHUs, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yibTaTa MYHHUIMOAIBHONW yclIyrd, 3aMmectuteneM Pykoogutens Oprana,
PykxoBoautenem Oprana.

[ToaroToByieHHbIE MPOEKTH NOKYMEHTOB, HMEIOLIME 3aMeyaHHus, BO3BpAIAIOTCS
Ha A0paboTKy NIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJjbTaTa MYHHUHUIAIBHON
yenyrd. Ilocne ycrtpaHeHHs 3aMe4yaHHMil MPOEKThl JOKYMEHTOB [OBTOPHO NEpeaaroTCs
JUTS COTJIACOBAHUS U MOJIUCAHMS.

PykoBogutens OpraHa mpH pacCMOTPEHHUH NPOEKTOB NOKYMEHTOB IIPOBEpSET
coOMoneHrne agMUHUCTPATUBHOIO perjiaMeHTa JOJDKHOCTHBIMM jaunamMu OpraHa B
YacTH CPOKOB BBITIOJHEHUS aMUHHCTPATUBHBIX IPOLEAYP, UX [TOCIEI0BATEIIBHOCTH U
IOJHOTBI, HAJUYHS COIrJIAaCOBAaHUH YMOIHOMOYEHHBIX HOJDKHOCTHBIX nul OpraHa B
CHCTEME DJIEKTPOHHOTO JOKYMEHT0000poTa.

B ciydae BBISBIGHHS HapylleHHMH B 4YacTH CpOKOB  BBINOJHEHHS
aJIMHHUCTPATUBHBIX MPOLENyp, UX MOCIEeJOBATEIbHOCTH M INOJHOTH PykoBOaMTENH
OpraHa HHAIUHPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, AOIYCTHBIINX HapyILIEHHUS,
B COOTBETCTBHH C TYHKTOM 4.3 aIMUHUCTPATUBHOIO pErIaMeHTa.

AJIMHHHCTpaTUBHBIE MpPOLEAYPHl, YCTaHaBJIMBAEMbIE HACTOSIIUM IIYHKTOM,
BBLINOJIHAIOTCA B T€YEHUE TIATHAIATH IBYX paOouux THEH.

PesynpTaTaMy BBINOJHEHUS aJIMUHUCTPATUBHBIX HpPOLELYp ABJSIOTCS: pElIeHHe
00 OoTKa3e B NPEJOCTaBICHUH MYyHUIHUIIANBHOM YCIIyrH; pelieHue o0 oTkase B IpHEMe
JOKYMEHTOB, HEOOXOIUMBIX JJISi IPEJOCTaBICHHs MYHUIIMIIAIBHON YCIIyrH, PELIEHHE O
MPHHATHA Ha y4eT IpakAaH, HY>XAAIOUIUXCS B NPENOCTABICHUH XXHIIOIO IOMEIIECHHS,
HaXOSIIEr0Cs B MyHHUIIUITATBHOM XUJIUITHOM (OHIE.

3.5.6. HWcnonuenue mporeayp, ykKa3aHHbIX B myHKTax 3.5.2, 3.5.5 3.53.
aJIMAHUCTPATHBHOIO perijaMeHTa, IpH HaIWYNM TEXHUYECKOH BO3MOXXKHOCTH
OCYIIECTBSAETCS B aBTOMAaTHYECKOM PEXKUME C MCIONb30BaHUEM aBTOMATH3UPOBAHHON
UHOOPMALMOHHON CHUCTEMBI, NpeAHAa3HAYEHHON IS OKa3aHWs [OCYNapCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT.

MakcHMaJIbHBIM CPOK BBITIOJTHEHUS aAMUHUCTPATUBHBIX IPOLENYp, YKa3aHHbBIX B
MyHKTe 3.5. aIMUHUCTPATUBHOIO perjiaMeHTa, cocTaBiseT 18 7 pabo4ux nHeH.

3.6. Beigaua (HampaBieHue) 3asBUTENIO pe3yJibTarta MyHHIIUNIAIbHOW YCIIyTH

3.6.1. OcHoBaHMeM Hauaja BBINOJHEHUS AaJIMHHUCTPAaTUBHOU IpPOLENYpPHI
SBJIICTCS TOJIydeHUE JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
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aJIMUHUCTPATUBHOM IPOLIENYPBl, NOKYMEHTa, MOATBEPKAAIOLIEr0 MpPeIOoCTaBICHUE
MYHUIIUNAIBHON yCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMHHUCTPATHBHOM
npoleaypsl, — 3aBeAytomuid CeKTOpoM N0 y4eTy M paclpelefieHHIO KHIIbs (majee -
IOJDKHOCTHOE JIULO, OTBETCTBEHHOE 3a BbIAaudy (HanpaBjieHHe) JOKYMEHTOB).

3.6.2. JIo/mKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIIady (HampaBlicHHE)
JOKYMEHTOB:

obecreyuBaeT peruCTpallii0 W  BHECEHME CBEIEHHH O  pe3yibTare
IpPeNOoCTaBICHUss MYHHLMIAIBHOM YCIYyTH B IOACUCTEMY BEINEHHS JIOKYMEHTALUU
aBTOMAaTU3UPOBaHHON HMH(GOPMALMOHHON CHCTEMBI, TNpeOHA3HAYEHHOM I8 OKa3aHUs
roOCy/1apCTBEHHBIX U MYHHUIIMNIAJIBHBIX YCIIYT;

M3BEIIAEeT 3aABUTENS (€r0 MPeACTaBUTENS ) CIOCOO0M, YKAa3aHHBIM B 3asBJIEHUH, O
pe3yapTare MpPeAOCTaBIEHUS MYHUIUNAIBHOW YCIYT'M U O BO3MOXHOCTH MOJyYEHHS
pe3yibTarta IpeAoCTaBIeHUs] MyHHIIMIIaNbHOU yenyru B Oprane unu B8 M®I].

Wcnonnenne  npouelyp IOpH  HalM4YMM  TEXHHYECKOH  BO3MOXKHOCTH
OCYLLECTBIISIETCS B aBTOMATUYECKOM PEXUME C HCIOJIb30BaHUEM aBTOMAaTH3UPOBAHHOMI
MHQOPMALUOHHOW CHUCTEMBI, NpeAHa3HAYEHHON IS OKa3aHUS TOCYJapCTBEHHBIX H
MYHULUTIATBHBIX YCIYT.

AJQMUHUCTpaTUBHBIE NPOLEAYpbl, YCTaHABIMBAa€Mble HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHE OJHOTO paboyero AHS €O [HS IOIIHCAHUSA HOKyMEHTa,
SIBJISIFOIIET OCS pe3yJIbTaTOM IIpe10CTaBJICHUS MYHHIUTNATbHOM YCIIyTH,
YIIOJTHOMOYEHHBIM HODKHOCTHBIM JHiioM Oprana (Opranom).

Pe3ynpTaTaMyl  BBINOJHEHHS  aAMHUHUCTPATHUBHBIX  IPOLENYD  SBJISIFOTCS:
pa3MellleHHe CBEJACHUH O pe3yjbTaTe IPENOCTABICHUS MYHUIUIAIbHOH YCIyrd B
HHQOPMAIHOHHBIX CHCTEMax, H3BELIeHHe 3asBUTeNs (ero ImpeicTaBUTENs) O
pe3ynbTaTe MpeJoCTaBIeHHsI MyHUIIUITAIIBHOW YCIIYyTH U CIOCO0Aax ero Noyd4eHHus.

3.6.3. llopsmox Bblgaud (HampaBieHHs) pe3yjibTaTa IIPelOCTaBICHUS
MYHHMIIUNAJIbHON YCIYTH:

3.6.3.1. Ilpu oOpaieHun 3asBUTENS 32 PE3YyNbTATOM MYHHIMIIAILHOM YCIyTH B
M®I], pabotHuk MOL] BbIJaeT 3asBUTENIO PE3yIbTAT MYHULUNAIBHOW YCIYIM B
GopMe oK3eMmIIsipa 3JEKTPOHHOTO JOKyMeHTa Ha OymaxHoM Hocutene. Ilo
TpeOOBaHMIO 3afBUTENI BMECTE C DOK3EMIUIAPOM JJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHTEJIE €My MPEeNOCTaBIsETCS OJK3EMIUIAp 3JEKTPOHHOIO NOKYyMEHTa
IyTEM €ro 3alucH Ha CbeMHBIH HOCHTENb HH(MOPMAIUK WK HAMPaBJIEHUS 3K3eMILIIpa
3IIEKTPOHHOTO JTOKYMEHTa IO 3JIEKTPOHHOM IouTe B aapec 3asBuTend. Ilpu 3amucu Ha
ChEMHBIH HOCHTeNb HHGMOpPMAlMM WM HalNpaBJICHUH 3K3EMIUIApa 3JIEKTPOHHOIO
JIOKyMeHTa, Ha OCHOBE KOTOpPOr0 COCTAaBJEH 3K3EMIUIP 3JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHTENe, MO DIEKTPOHHOM NOouYTe MIEHTUYHOCTh TAKOI0 J3K3eMIULIpa
AIEKTPOHHOIO JOKYMEHTa OJK3EMIUISIPY O3JIEKTPOHHOIO JOKyMEHTa Ha OyMaXXHOM
HOCHTEIIE 3aBepsSeTCs YIOJTHOMOYEHHBIM COTPYAHMKOM C UCIOJIB30BAaHUEM YCUIIEHHOM
KBaJIH QUIIMPOBAHHOM AJIEKTPOHHOU MOIUCH.

AJIMUHHCTPAaTUBHBIE MpPOIEAYphl, YCTAaHABIMBAEMble HACTOSALIUM IYHKTOM,
BBLITIOJHSAIOTCS B TIOPSIKE OYEPEOHOCTH, B JeHb NPUOBITHSA 3asgBUTENS B CPOKH,
yCTaHOBJICHHBIE periiaMeHToM pabotsl M®PLI.
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Pe3ynpTaraMu BRINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYp SBIsIOTCSA: huKcanus
(axTa BbIaYM pe3yibTaTa NMpelOoCTaBICHUS MyHHUIMNAIbHOU ycoyrn B AUC MOIL],
pe3ybTar MpefoCTaBIeHHs] MyHHULIUNATBbHOM YCIYTH, BIAAHHBIN 3asiBUTEITIO.

3.6.3.2. Ilpn oOpameHun 3asBUTENS 3a Pe3yJbTaTOM MYHHIMIIAILHOH YCIyTH
gepe3 PecnyOnukaHckuii mopTan 3asBUTENIO B JHYHBIA KaOMHET aBTOMATHYECKH
HampaBJsiETCS  JJEKTPOHHBIA 00pa3 JOKyMeHTa, SBISIOLIErOCS  pe3yJbTaTOM

IPENOCTABICHHS MYHHUITUITATEHOM YCITyTH, TIOAMTHCAHHBIH YCHJIEHHOM
KBaJIMGUITUPOBAHHOHK 3JIEKTPOHHON MOAMKCHIO YIIOJHOMOYEHHOI'O TOJPKHOCTHOI'O JIMIA
Oprana (Opranom).

AIMHHHCTpaTUBHBIE MNpPOLEAYpPHl, YyCTaHaBIUBAaE€Mble HACTOSHIMM IYHKTOM,
BHINIOJTHSAIOTCA B JIEHb NMOJMMCAHUS JOKYMEHTa, MOATBEPXKAAIOIIEro NpeaoCTaBlIeHHE
(oTKa3 B MpeIoCTaBIEHNH ) MyHHLIUIIAIILHON yCIIyTH, YIOJIHOMOYEHHBIM J0DKHOCTHBIM
oM Oprana (OpraHom).

PesynpraraMu  BBINOJNHEHUS  aJIMUHUCTPATHBHBIX IPOLEAYp  SBISIOTCS:
HampaBjieHHe (IpeloCTaBlieHWe) C MCIoib30BaHUEeM PecnyOnukaHckoro mopraia
3agBUTENIO JOKYMEHTA, MOATBEPXKIAIOIIEr0 MPeAOCTaBICHHE MYHHIUNIATBHON YCIyTrH
(B TOM YMCIIE OTKa3 B MPEJOCTaBICHHH MyHUIIUIIATBHON YCIIyTH ).

3.6.3.3. Ilpu oOpamieHuu 3asiBUTEINS 32 Pe3yJIbTATOM MYHULHUIIAILHONW YCIYrH B
OpraH, J0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaIpaBieHHE) JOKYMEHTOB,
BBIJAET 3aABUTENIO pe3yIbTaT MyHUIHUNAIbHOM ycnmyru. Ilo TpebGoBaHuio 3asBUTENS
BMECTE C O3K3eMILIAPOM DJIEKTPOHHOTO [IOKyMEHTa Ha OyMa)XHOM HOCUTENE €My
IPENOCTABIAETCS SK3EMILISAP 3JEKTPOHHOIO JOKYMEHTa IIyTEM €r0 3alliCH Ha ChbeMHBIH
HOCUTENs MH()OPMAIMK WK HAlpaBlIeHUs 3K3eMILIIpa JJEKTPOHHOIO IOKyMEHTa II0
3JIEKTPOHHOMH MOYTE B aApeC 3asiBUTEIIS.

AJIMHHHCTpaTHBHbIE NpPOLEAYpPHl, YCTaHABIMUBAEMblE€ HACTOSIIUM IIYHKTOM,
OCYLIECTBISIOTCS B TOPSAKE OYECpPEeIHOCTH, B JEHb MpPUOBITHS 3asBUTENS B
cooTBeTCTBHH ¢ [IpaBuiiaMu BHYTpEeHHEro TpyaoBoro pacnopsiaka Opraza.

Pe3ynpTaToM BBHIMOJHEHMS aIMHHUCTPATUBHBIX MPOLEAYp SBIAIOTCA: QUKCALHUS
(akTa BBIJAYM  pe3yibTaTa  IpPEAOCTABICHMS  MYHHIMIAINBHOM  YCIyrd B
AaBTOMATH3UPOBaHHONH HH(MOPMALMOHHONW CHCTEeME, NpEeNHAa3HAYEeHHOH /I OKa3aHus
rOCYJapCTBEHHBIX 1 MyHUIIMIIATIBHBIX YCIIYT.

3.7. UcnpaBiieHHe TEXHUYECKUX OUTHOOK

3.7.1. B ciayuae oOHapyeHUS TEXHUYECKOH OIIMOKU B JOKYMEHTE, SBIISIOLIEMCS
pe3yabTaTOM MYHUIMIAIBHON YCIYTH, 3asBUTEIb HanpasiseT B Opran:

3asBlIeHHE 00 UCIPABJICHUH TEXHUYECKON olUOKY (puioxenue Ne 5);

JOKYMEHT, BBIJAHHBIH 3asBUTENIO KaK pe3ysbTal MYyHUIUNAIBHOR YCIyTH, B
KOTOPOM COJIEPXKUTCS TEXHUYECKas OLINOKa;

JOKYMEHTBI, HMEIOIHE IOPHANYECKYIO0 CHIIy, CBHIETENbCTBYIOIIHME O HAIUYHH
TEXHUYECKOW OIIHOKH.

3asBieHre 00 HCIPABIEHUU TEXHHYECKOH OIIMOKM B CBENEHHUSIX, YKa3aHHBIX B
JOKYMEHTE, SBIIIONIEMCS Pe3yJIbTaTOM MYHUIIMNIAJIbHOH YCIIYTH, ITOAAETCs 3asBUTEEM
(YIIOJTHOMOYEHHBIM TIpECTaBUTENEM) I[OYTOBBIM OTIPAaBICHHEM (B TOM HYHCIE C
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UCIIONIb30BaHHEM D3JIEKTPOHHOW TOYTHI), 1ub0 yepe3 PecnyGiukaHckuil mopTan WM
M®LI.

3.7.2. IoJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB, OCYLIECTBIISET
TIpHeM 3asiBjIeHUs] 00 HCTPABICHUH TEXHUYECKON OMIMOKH, PErHCTpHUpYeT 3asBICHUE C
TIPUJIOKEHHBIMH JTOKYMEHTaMH M NepeJaeT UX JAODKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

[Ipouemypsl, ycTaHaBIMBaeMble HACTOSIINM IMYHKTOM, BBINOJIHSAIOTCS B T€YEHHE
OJHOTO pabodero AHS C JaThl PErUCTPALMH 3asIBICHUSI.

Pe3ynbTaTaMu BBIMOJHEHUS aIMHUHHUCTPATHBHBIX MPOLENYP SBJISIOTCS: TIPUHATOE
U 3aperiCTPUPOBAHHOE 3asBlieHHE, HAIPaBIEHHOE Ha PacCMOTPEHHE 1ODKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00paboTKy TOKyMEHTOB.

3.7.3. JlOJDKHOCTHOe JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT OOKyMEHTHI M B IeJisIX BHECEHHs HCIpaBIeHUH B IOKYMEHT,
SBJISFOIIUIACS PE3yJIbTATOM TMPENOCTaBIeHUS] MYHUIMIIATBHOR YCIYTH, OCYLIECTBIISET
IPOLEAYPHI, IPEeAYCMOTPEHHbIE MYHKTOM 3.5 PernameHTa, W BbAAaeT WCHpPAaBIICHHBIH
JOKYMEHT 3asBHTENIO (YIOJIHOMOYEHHOMY IIPEACTABUTENIO) JUYHO IO POCHHUCH C
U3BATHEM Yy 3asABHTENS (YIOJHOMOYEHHOIO MPEICTABUTENSI) OpUTHHAIa JOKYMEHTa, B
KOTOPOM CONICPXKHTCS TexXHHYecKas oImMOKa, HJIM HAlpaBiseT B aIpec 3asBHTEIs
IIOYTOBBIM OTIPABIEHUEM ([IOCPEICTBOM 3JIEKTPOHHOHM MOYTHI) MUCBMO O BO3MOXHOCTH
TIOJyYeHHsT JOKyYMeHTa Ipd mpeaocTaBieHMH B Oprad opurdHaiga JOKYMEHTa, B
KOTOPOM COJIEPXKHUTCS TEXHAYECKas OIINOKa.

ITponenypsl, ycTaHaBNHBaeMble HACTOSAIINM IIYHKTOM, BBIIOJHSAIOTCS B TeUSHUE
IBYX pabodMx JIHe# mocie OOHApyXEHHs] TeXHHYECKOH OLIMOKM WM TOTY4YeHHS OT
M000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJIEHHS O JOMYLIEHHOMN OIIMOKe.

Pe3ynpTaTaMd  BBIIOJIHEHUS  AIMUHUCTPATUBHBIX  IPOLENYp  SIBISIOTCS:
BBIIAHHEBIN (HaIpaBJICHHBIN ) 3aBUTENIO TOKYMEHT.

4. [lopsigok u GopMBbl KOHTPOJIS 32 NPeJOCTABJICHHEM MYHHIHIIAJIbHOM
yCJIYIrH

4.1. HOpHIIOI( OCYHIECTBJICHUS TCKYLICTO KOHTPOJisA 34 CO6JI}0I[CHI/I6M " UCIIOJIHCHHUEM
OTBETCTBEHHBIMH JTOJDKHOCTHBIMH JIHIIAMH TTOJIOXECHHUM AIMHUHUCTPATHBHOI'O
periiaM€HTa H HHBIX HOPMATUBHLBIX IIPABOBLIX dAKTOB, YCTaHABJIMBAIOIIIUX TpGGOBaHI/ISI K
IpEAOCTAaBJICHUIO MyHHIII/IHaJIBHOﬁ YCIYId, a TaKXXE IIPUHATUEM UMHU peHJeHI/Iﬁ

KoHTpoJib 32 OMHOTOM M KayeCTBOM IIPEOCTAaBJICHUS MYHUUIMIIAIBHON YCIyIrd
BKJIFOUAET B ce0s BBISIBJIEHHE U YCTPaHEHHE HApYILICHUH [IpaB 3asBUTENICH, TpOBEIEHUE
IIPOBEPOK  COOMIONEHUS] TMpoleAyp MNpeNoCTaBI€HUS MYHUIMNAIbHOM  YCIIyTH,
IIOTOTOBKY pelleHui Ha AeiicTBHs (Oe3neiicTBUE) JOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOyIIpaBJIeHUS.

dopMaMu KOHTpOJIA 3a COOJIONEHHEM HCIIOJHEHUS aIMUHUCTPATHBHBIX
[poLeayp SIBJISIIOTCS:

1) mpoBepka u coOrjiacoBaHHe IIPOEKTOB HOOKYMEHTOB IIO IIPeJOCTaBICHUIO
MYHHMIANAJIBHON yCIIyrH;
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2) npoBoAMMBIE B YCTaHOBJIGHHOM  IIOpSAAKE  IIPOBEPKH  BeJEHHUS
JeONPOU3BOICTBA;

3) npoBeAcHUE B YCTAaHOBJICHHOM MOpPSAAKE KOHTPOJBHBIX POBEPOK COOIONEHHUS
OpoUenyp IpeloCcTaBleH sl MyHUIIUNIAIBHON yCITyTH.

B uensx TeKyIlero KOHTPOJS MHCIOJB3YIOTCS CBEIEHHS, HMEIOIIHECS B
3NMEKTPOHHON 0a3e MaHHBIX, CIy)KeOHass KOPPECHOHIEHIHUs, YCTHas M IHMCEMEHHas
HMH(}OpMalUs JODKHOCTHBIX JIUI, OCYLIECTBISIOMINX BBIMTOJHEHHE aIMUHHACTPATUBHEIX
IpOLENYP, XKYPHAIIbI y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U JAPYTre CBeIeHUS.

Jlis ocyliecTBIEH!s] KOHTPOJIS 32 COBEPLIEHUEM AEHCTBUMA IPH MPEAOCTABICHHH
MYHUIMOQJIBHON YCIYIM W OPHUHSATHU pElIeHUNd pPYKOBOIUTENID OpraHa MECTHOTO
CaMOYIIPaBJIEHUS] MpPEACTaBISIOTCS CHpPaBKM O pe3yiabTarax MNpeJoCTaBICHHS
MYHULUNAIBHON YCIYTH.

O ciyuasix ¥ MIpAYMHAX HApYIIeHUs CPOKOB, IOCIEAOBATEIBHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX MpOLENyp MAODKHOCTHBbIE JHIa HEMEAJIEHHO WH()OPMHUPYIOT
PYKOBOJIWTENS OpraHa, MPEAOCTaBIAIONIEr0 MYHULUMNAIBHYIO YCIYry, a TakKxe
MpeANpUHAMAIOT CPOYHBIE MEPHI 10 YCTPaHEHHUIO HapyIIeHUH.

Texymuii KOHTponb 3a COOJIOAEHHEM TMOCIIEN0BaTeNIbHOCTH  JeHCTBHiA,
ONpelNeseHHbIX  aJAMHUHUCTPAaTUBHBIMH  IpOIeAypaMH 1O  IPeIOCTaBJICHHUIO
MYHHWIIMIIATBHOR YCIYTH, OCYILIECTBISETCS 3aMECTUTENIeM pPYKOBOJIMTENS oOpraHa
MECTHOTO CaMOYyIpaBlIEHUs, OTBETCTBEHHbIM 3a OpraHu3auyio paboTel MO
IPEJOCTaBIIeHHI0 MyHUIIUNIAIBHON yCIyrH, HA4aJbHUKOM OTZA€Na, OCYLIECTBIISIFOIIEro
OpraHu3anuo paboThl 0 NPEAOCTaBICHUIO MYHULIUIIAJBHON YCIIYTH.

[lepeueHb MOMKHOCTHBIX JIML, OCYILIECTBJISIOUIMX TEKyIIMH KOHTPOIIb,
yCTaHaBIMBAETCH MOJNOKEHUSAMH O CTPYKTYPHBIX INOApa3sfelieHHusAX OopraHa MECTHOTO
caMOyIIpaBJIeHHs U JOJKHOCTHBIMH perjiaMeHTaMH.

4.2. TTopsimok ¥ MepUOAUYHOCTb OCYIIECTBICHUS NIJIAHOBBIX ¥ BHEINIAHOBBIX IPOBEPOK
HOJHOTHI M KauecTBa MPel0CTaBIEeH!S] MyHULIUITAIILHON YCIIyTH, B TOM YUCIIE MMOPSIOK
1 GOpPMBI KOHTPOJIS 332 HOTHOTOM U Kaue€CTBOM IIPEIOCTABJICHUS MyHU LIMITAIBHOM
yCIIyTH

4.2.1. KoHTpoJIb 32 MOJHOTOW KW KaueCTBOM MNpENOCTaBICHHS MYHHIIMIIAIBHON
YCIYTH OCYIIleCTBIIsAeTCs B popMax:

1) mpoBeieHN s MPOBEPOK;

2) paccMoTpeHHs XanoO 3asBuTeNleit Ha geidictBus (Oe3nmeiictBue) Oprana, a
TaK)Ke UX JOJDKHOCTHBIX JIUI], MyHULIUTTAJIbHBIX CITYXalIhX.

42.2. B uemax OCYIIECTBJICHUS KOHTPOJS 3a TIOJHOTOM U KadeCTBOM
IIPENOCTaBJCHUST MYHHIHUIAIGHOM YCIyrH HPOBOASTCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. [lopsIoK ¥ TEPHONUYHOCTh OCYIIECTBICHHS IUIAaHOBLIX IPOBEPOK
ycTaHaBJIHBaeTcs aHoM pabotsl Oprana. [lpu npoBepke MOTyT paccMaTpuBaThCs BCe
BOINPOCHI, CBSI3aHHBIE C MpEJOCTaBlIeHHMEM MYHHLMIAIBHOW YCIyrd (KOMIJIEKCHBIE
MPOBEPKH ), UIIM OTIENBHBIA BOIPOC, CBA3AHHBIN C MPEeJOCTaBIEHUEM MYHHUIUNAIBHON
ycnyrd  (Tematudeckue InpoBepku). [IpoBepka Takke MOXKET MPOBOIUTHCA IO
KOHKPETHOH xasnobe 3asBUTEIIS.



30

4.2.3. BHennaHoBble NPOBEPKU NPOBOISATCA B CBS3M C MPOBEPKOH yCTpaHEHHUS
paHee BBISBJICHHBIX HapyILICHUA aJMHUHHUCTPATUBHOIO PErIAMEHTa, a TaKXe B Cly4ae
HoNydeHHs >kajno0 3asBuTenedl Ha pelictBus (OesmeilictBue) OpraHa, a Takxke HX
JOJKHOCTHBIX JIUI], MyHUI[UIIAJIBHBIX CIIyXallhX.

4.2.4. Pe3ynbTarsl MpoBepKH OPOPMIISIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHBIE HEJOCTATKY U MPEIIIOKEHUA 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMI] OpraHa, peaoCTaBIsIONIIErO
MYHULUTIATBHYIO YCIYTY, 3a pellleHus 1 JeicTBus (Oe3neiicTBre), MpUHAMaeMbIe
(ocyliecTBIsI€EMbIE) UMHU B XOJI€ NTPEAOCTABICHUS MYHUIIUTIATHHOH YCIYTH

[To pe3ynbrataM NpoBeACHHBIX IPOBEPOK B CIy4yae BHISBICHHUS HapYILICHHUH IIpaB
3assBUTEJIed BUHOBHBIE JIMIA MPHBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoHaTenbCcTBOM Poccuiickoin denepauuu.

PykoBoauTess opraHa MECTHOIO CaMOYIpPAaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asABIICHUH.

PykoBoauTens (3aMecTHTENb pPYKOBOAMTENSA) CTPYKTYPHOTO ToApa3ielcHHS
OpraHa MEeCTHOT'O CaMOYIIpaBJIEHUsS HeCEeT OTBETCTBEHHOCTh 3a HECBOSBpEMEHHOE U
(unM) HeHaJJIeXKallee BLINOJHEHHE aIMHHHCTPATHBHBIX JeHCTBHH, YKa3aHHBIX B
pazznene 3 aAMUHUCTPATUBHOTO perjiaMeHTa.

JIOIKHOCTHBIE JMIAa M HHblE MYHULMNAJIBHBIE CIy)Xallde 3a pelleHdHs Hu
neiicteus (Oe3melicTBUE), IPUHUMaeMble (OCYUIECTBISIEMbIE) B XO/A€ IMPEAOCTaBICHUS
MYHUUUNATBHONH  YCIyrH, HECYyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IaTeIbCTBOM MOPSIKE.

4.4. ITonoxxeHus, XapakTepu3yromue TpeOOBaHUs K MOPSIAKY U GopMaM KOHTPOJIA 3a
[Ipe10CTaBJIEHHEM MYHUIIUIIAJILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI I'paXKaaH, ux
o0OBeAMHEHUH U OpraHu3aIluii

KoHTpoJb 3a MpefoCcTaBIeHUEM MYHUIMIIAIBHOR YCIYTH CO CTOPOHBI TPaXkiaH,
UX OObeIUHEHWH W OpraHW3alHii, OCYIIECTBJISETCS IOCPEACTBOM OTKPBITOCTH
NeSTeIbHOCTH  OpraHa  MECTHOrO  CaMOYIpaBJIeHHS TPH  NpeAOoCTaBIEHHH
MYHUIHNATIbHOM  yCIyrd, IOJyYeHHs T[OJNHOM, aKTyaJlbHOW H  JOCTOBEPHOM
HHGOPMAaIIUK O IOpPSIKE MPEIOCTaBICHUS MYHUUMIAIBHOW YCIYTH H BO3MOXHOCTH
IOCyIeOHOro paccMOTpeHust obpamieHuil (kano0) B Tpolecce NpemoCTaBIeHHS
MYHUIUIIAJIBbHON YCIIYTH.

5. locyneOublii (BHecyaeOHBINH) NOPSA0OK 00:Ka/I0BAHUS PelleHUH U AeiicTBHI
(Oe3geiicTBHA) Oprana, NpeaoCTaBIAIOIIEr0 MYHHUHNAJIBLHYIO YCIYTY,
MHOroyHKIIHOHAJILHOIO LIEeHTPa NMPeAOCTABJ/IEHUA FOCyAaPCTBEHHbIX H
MYHHMUIHNAJAbHBIX YCJIYT, OpraHu3anuii, yka3zaHHbIX B 4acTH 1.1 cratbu 16
®enepanbHoro 3akoHa Ne210-P3, a Takike HX J0IKHOCTHBIX JIHII,
MYHHIHMIAJbHBIX C/JAYKAIHUX, PAOOTHHKOB
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5.1. 3agBuTENH UMEIOT MPABO Ha 00XKAJIOBaHKE B OCYAeOHOM MOPSIKE pelieH i
U jeiictBuid (Oe3medcTBUS) OpraHa, MpPeNOCTABISIONIEr0 MYyHHLMIAIBHYIO YCIYTY,
JTOJDKHOCTHOIO JIWIAa OpraHa, NpeJoCTaBJSIOUIEr0 MYHUIUNAIBHYIO  YCIyTY,
MYHHIMIIATBHOTO  CHOyXKallero, pyKOBOAMTENs  OpraHa,  IpPeJoCTaBIAIOIIEro
MYHHUIUNIATbHYIO yCayry, MHOro¢yHKIHOHAIBHOTO LEHTpa, paboTHMKA
MHOTO(YHKIIMOHAJILHOTO TIEHTpa, OpraHu3alyi, IpeyCMOTPEHHBIX 4YacTelo 1.1 cTaThu
16 ®enepansHoro 3akora Ne 210-03, a Taxxke UX paOOTHUKOB.

3asBHTENs MOXET 0OpPaTUTHCA C )Kalt000i, B TOM YHCIIe B CIEAYIOIIUX CIydasX:

1) HapylIeHre CpoKa perucTpaiiy 3anpoca O NpeJOCTaBIECHUN MYyHULIUIATIbHON
yCIIyTH, 3ampoca, ykazaHHoro B cTatbe 15.1 denepanbroro 3akoHa Ne 210-P3;

2) HapyllleHHe CpOKa MpPeNOCTAaBJICHHUS MyHUUHUINAIbHOH yciyru. B ykazaHHOM
ciydae aocynebHoe (BHecyaeOHoe) oOxkaroBaHHeE 3asBUTENEM peLIeHWN M AeHCcTBUI
(Oe3melicTBHA) MHOTOGYHKIIMOHAILHOTO LEHTpa, paOOTHHKA MHOTIO(YHKIHMOHATBHOTO
[IEHTpa BO3MOXXHO B Cllyyae, €Cld Ha MHOTOQYHKLIMOHAIBHBIN IEHTpP, pelleHus U
neiictBus  (Oe3meiicTBUE) KOTOPOro  OOXKalmyrOTCs, BO3JOXeHa (YHKOHS 1O
TPENOCTABIEHHIO COOTBETCTBYIOIIMX MYHUIUNAJIBHBIX YCIYI B MOJHOM oOBbeMe B
nopsake, onpeneneHHoM 9acteio 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3;

3) TpeboBaHKe y 3asBUTEIS JOKYMEHTOB WK WH(OpMaiu 1100 OCyIeCTBICHHUS
JNEACTBHM, TpENCTaBJICHHE MJIM OCYUIECTBICHHE KOTOPBIX HE TpPeayCMOTPEHO
HOpPMAaTHBHBIMH TpaBOBbIMH akTaMu Poccuiickoit ®enepaunu, HOpPMaTUBHBIMU
MpaBoBbBIMH akTamMu Pecnybiuku TarapcraH, MyHHIMIAJIbHBIMU [IPaBOBBIMH aKTaMH{
JUIS IPEIOCTaBlIeHUs] MyHULIUNIATIbHON YCIyTH;

4) oTka3 B IpHeMe JOKYMEHTOB, MPENOCTABIEHHUE KOTOPHIX MNPEAyCMOTPEHO
HOPMaTHBHBIMH IpaBOBBIMH akTamMu Poccuiickoii ®Pepepauuu, HOPMAaTHBHBIMU
MpaBOBBIMH aKTaMu PecmyOnuku TaTtapcTaH, MyHMIHUNAIbHBIMH IIPAaBOBBIMU aKTaMH
IUISA TIPENOCTaBIIeHASI MyHHIIMIIAIBHOM YCIIyTH, Y 3asBUTENS;

5) oTka3 B MpeAOCTaBIeHHH MYHUIIUNIATIBHOM YCIYTH, €CJIM OCHOBaHHS OTKa3a He
NpeyCMOTpeHb! (enepalbHBIME 3aKOHAMU M TNPHHSATBIMH B COOTBETCTBHH C HHMH
MHBIMH HOPDMAaTHBHBIMH IpaBOBBIMH akTtaMu Poccuiickoii ®enepauuy, 3aKkoHaMM U
WHBEIMM  HOPMaTHBHBIMH  MpaBOBbIMH  akTaMH  Pecnyb6nuku — Tartapcras,
MYHUIUTIQIGHBIME ~ TPAaBOBBIMM  aKTaMH. B yKazaHHOM cilydae JoOCyAeOHoe
(BHecynmeOHOEe) oOOKaloBaHHE 3asBUTENEM pelleHuid U JeiictBuil (Oe3gedcTBus)
MHOro(yHKIHOHAJIBHOTO I[ieHTpa, pPa0OTHHKAa MHOTOQYHKIHMOHAIBHOIO IIEHTpa
BO3MOXHO B Cllydae, eClii Ha MHOTOQYHKIIMOHaJbHBIH LIEHTpP, pelleHNs M OeHCTBUA
(6e3meiicTBHE) KOTOPOTO O00XAIyIOTCS, BO3JIOK€HA (YHKIMS IO IPENOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHIHUNAIBHBIX YCIyr B IIOJHOM o00beMe B MOpAIKE,
onpezneneHHoM dacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHHEe C 3asBUTENSI NMPH MPEAOCTABIEHUN MYHHIMIAJIBLHOH yCIyru
IUIaThl, HE MPEeIyCMOTPEHHOW HOPMAaTHBHBIMHM IPaBOBBIMHM akTamMu Poccuiickoi
Qenepanvu, HOPMAaTHBHBIMH TNpaBoBbIMH akTamu Pecmybmuxm — Tarapcras,
MYHHLUTIATBHBIMY TTPAaBOBEIMH aKTaMH;

7) oTKa3 opraHa, MpegoCTaBIAIONIEr0 MyHHLIHNAIBHYIO YCIYTY, HODKHOCTHOTO
JIMIA OpraHa, MPeIOoCTaBISIOMEro MyHUIIUIAIBHYIO YCIYry, MHOTOQYHKIHOHAJIBHOI'O
I[eHTpa, paboTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aluii, Ipe/lyCMOTPEHHBIX
yacTeio 1.1 cratem 16 ®enepansHoro 3akona Ne 210-®d3, unm ux paOOTHUKOB B
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HCIIPABJICHUH JONYIIEHHBIX MMM ONEYaTOK M OIMHUOOK B BHIAAHHBIX B pe3yJbTare
MpeAOCTaBIeHUs  MYHHLIMIAIBHOM  YCIyrH  JOKyMeHTax JH0O  HapylleHue
YCTAaHOBJICHHOI0 CpOKa TakuX HchpaBieHud. B ykasaHHoM ciydae nocyneGHoe
(BHecymeOHoe) oOxanoBaHWe 3asgBUTENleM pelleHuil U gedcTBuil (Oe3elcTBHS)
MHOTOGQYHKIIMOHAJTBHOTO  [eHTpa, pabOTHHKa MHOTOQYHKIUOHATHHOTO IIEHTpa
BO3MOXKHO B Cllydae, €clli Ha MHOTOQYHKIHOHAIBHBIA LIEHTP, PEUICHUS W JeUCTBHUS
(Ge3meifcTBHE) KOTOPOTO O0XKATYIOTCA, BO3NOXKEHA (YHKIMA MO TPEeIOCTABIEHHMIO
COOTBETCTBYIOLUX MYHHULHUINAIBHBIX YCIyr B TIIOJHOM 00BbeMe B MOPSIKE,
omnpeneneHHoM 4acTeo 1.3 ctaten 16 PenepanbHoro 3akoHa Ne 210-03;

8) HapyleHwe Cpoka MWIM TOpsAIKa BbIJAYM JOKYMEHTOB IO pe3yibTaTraM
IpeNIoCTaBIeH!s] MyHULIUNIAIBHON YCIIyTH;

9) npuocTaHoOBIEHHE NMPEIOCTaBICHUS MYHULIMTIAIBHON YCIYTH, €CJIH OCHOBaHHUS
IPUOCTAHOBJICHUSI HE MPENyCMOTpPeHbl (enepalbHbIMU 3aKOHAMH W TMPUHSATBIMH B
COOTBETCTBHH C HHMMH WHBIMH HOPMAaTHBHBIMU IPAaBOBBEIMH aKTaMu PoccHiCKoi
Qenepannu, 3aKOHaMM M HHBIMM HOPMAaTUBHBIMH INpPaBOBBIMH akTamu PecryOmuku
TarapcTaH, MyHHIIMNIAJILHBIMU MIPaBOBBIMU aKTaMH. B ykasaHHOM ciydae nocynebHoe
(BHecymeOHOe) oOxajloBaHWe 3asBUTENIEM pelleHuil U JelcTBuil (Oe3nelcTBHS)
MHOTO(QYHKIIMOHAIEHOTO IeHTpa, paboTHHKa MHOro)yHKUHMOHAJIbHOIO IIEHTpa
BO3MOXKHO B Cllydae, €ClJH Ha MHOTOQYHKUMOHANBHBIH LIEHTp, pelIeHuss U AEeHCTBUS
(Ge3neiicTBHE) KOTOPOTO OOXAIYIOTCS, BO3JIOXKEHA (QYHKIHUS [0 NPedOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUIANBHBIX YCIYr B IIOJHOM o0O0beMe B IOpSIKE,
omnpeneaeHHOM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TpeOoBaHHEe y 3asBHUTENS NpH IPEAOCTAaBICHHH MYHHIMIAIBHOH YCIyTH
JTOKYMEHTOB WM WHGOpMALUH, OTCYTCTBHE M (WJIM) HEOOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJMCh MPH NMEPBOHAYAIEHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX I
MpeNOCTaB/IEeHUs] MYHULUNATBHONH YCIyTHd, JUOO B MPEeNOCTaBIEHUH MYHHIIHIANBHON
YCIYrH, 3a UCKIIOYEHHEM CIIy4aeB, NPEIyCMOTPEHHBIX IyHKTOM 4 4dactd 1 cratem 7
®enepanproro 3akoHa Ne 210-03. B ykazaHHOM ciydae gocylneOHOe (BHecyneOHOe)
o0XanoBaHue 3asiBUTETIEM pereHui U el CTBUI (6e3nercTBHSA)
MHOroGyHKIIMOHATBHOTO IeHTpa, padOTHUKa MHOrOQYHKIHOHAIBHOIO LEHTpa
BO3MOXXHO B Clly4ae, eclii Ha MHOTO(QYHKIIMOHAIBHBIH LIEHTp, pPeLIeH!s] U ACUCTBUA
(GesmeiicTBHE) KOTOPOro 00XamylOTCs, BO3JM0KeHa (YHKIHS IO NPEAOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHIHUIAIBHBIX YCIYyr B TOJHOM o0OBeMe B TOPSIKE,
omnpeneneHHoM dacTeio 1.3 cratbu 16 @enepansHoro 3akona Ne 210-D3,

5.2. XKanoba momaeTcss B NMHCbMEHHOH QopMe Ha OyMaXHOM HOCUTEJe, B
JJIEKTPOHHOH ¢dopMe B OpraH, NPEeIOCTABISIONIMA MYHULIMIAIBHYH  YCIYTY,
MHOTO(pYHKIIHOHATBHBIA IIEHTpP JUOO B COOTBETCTBYIOIIMHA OpraH rocyaapCTBEHHOH
BJIACTH, SABIAIOUIMIACA y4YpemuTeleM MHOroQYHKIMOHAJIBHOrO ILieHTpa (nanee -
yupeauTelb MHOTOQYHKIHOHAJIBHOTO  I[€HTpa), a TakXke B  OpraHu3aIiH,
npeaycMoTpeHHble YacTeio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-@3. XKanobsr
Ha pelleHus W AelcTBUs (Oe3neiicTBHE) PYKOBOTUTENS OpraHa, IperoCTaBJISFOIIEro
MYHUIIMIIAIBHYIO YCIIYTY, MOJAIOTCS B BBIIECTOSIINIA OpraH (MpU ero HaJlu4uu) Tu0o B
clly4ae ero OTCYTCTBHS PaccMaTpHUBAIOTCs HEMOCPEICTBEHHO PYKOBOIWTEJIEM OpraHa,
MPEeIOCTABISIIONIEr0 MYHHIMNANbHYI0 ycuyry. JXKamobbl Ha perneHuss u JeHCTBUSA
(Oe3neiicTBUe) paboTHHUKA MHOTOMYHKIIMOHAILHOTO IIEHTpa MOJAIOTCS PYKOBOIHUTEIIO
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3TOr0 MHOTO(QYHKUMOHAIbHOrO UeHTpa. JKamoObl Ha pelreHHs ©  OeHCTBHSA
(be3neiictBue)  MHOTO(MYHKIHOHAIBHOTO LeHTpa  MOJAITCA  YUPEIUTENIO
MHOro(yHKIMOHAIPHOTO LEHTpa MM JOJDKHOCTHOMY JIHIY, YIIOJHOMOYEHHOMY
HOpDMaTHBHBIM NpaBoBbIM akToM PecnybOnuku Tartapcran. XKamnoObl Ha peliedus u
nerctBus (Oe3nelicTBUE) paOOTHUKOB OpraHHM3alUi, MPEeIyCMOTPEHHBIX YacTbio 1.1
cratbd 16 @DenepanpHoro 3akoHa Ne 210-D3, mogaroTcs PYKOBOJUTEISAM OSTHX
Opra’u3aLuil.

XKanoba Ha pewieHus u AedcTBHs (Oe3nelcTBHE) opraHa, NMPemaoCTaBIIAIOLIETO
MYHUUHUNANBHYIO  YCIYry, JAODKHOCTHOTO JIMIIa OpraHa, IIPeaoCTaBJISIOIIErO
MYHULMNATbHYIO YCIOYTY, MYHUIUNAJIBHOTO CIYXallero, pyKOBOOUTENsS Oprasa,
IPeIOCTaBIAIONIEr0 MYHHIMNAIBHYIO YCIYyTy, MOXeT OBITh HalpaBjeHa II0 IIOYTE,
yepe3 MHOTOQYHKIMOHAIBHBIA HEHTP, C HCIOJb30BaHHEM HH(MOPMAIHOHHO-
TelleKOMMyHHUKannoHHOW cetn  «UWHTepHeT», odunuansHOro caiiTa oprasa,
IPeIOCTaBIAIONIer0o  MYyHHUMNAIbHYIO  yciuyry, Eawroro  mopraia  mubo
Pecrybnukanckoro mopraia, MHGOPMAaIlMOHHOKW CHCTEMBI JOCYAeOHOro 00XaloBaHMS,
a TaKKe MOXeT ObITh MPUHATA IPH JIMYHOM Npueme 3asButens. JKanoba Ha pelreHUs u
AeicTBUS (be3neiicTBHE) MHOTI'0(QYHKIIMOHATIBHOTO IIEHTpa, paboTHHKA
MHOrO(pyHKIHOHAJILHOTO IIeHTpa MOXeT ObITh HampaBjieHa [0 [o4Te, C
UCTIONIb30BaHHEeM  HMH(OPMalMOHHO-TEIEKOMMYHHKalMOHHONH cetn  «HTepHETY,
obUIHAIBHOTO caiiTa MHOrOQYHKIUMOHAIBLHOTO IeHTpa, EmuHoro mnoprama mub6o
PecnyOnmukanckoro nmopTaia, HHPOPMALMOHHONW CHCTEMbI AOCYAeOHOro 00XajloBaHMS,
a TAaK)Ke MOYKET OBITh IPUHSATA IPH JITYHOM TIpHeMe 3asButTens. Xanoba Ha penreHus u
neiictBus (Oe3neiicTBUE) OpraHu3alui, NpefycMOTpeHHBIX 4HacTthto 1.1 crtatem 16
@enepamsHOro 3akona Ne 210-®3, a Takke UX pabOTHHKOB MOXET ObITh HampaBieHa
II0 II0YTe, C KCIOJb30BaHHEM HWHGOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOH CETH
«MHuTepHeT», OQUIMATBHBIX CaTOB JTUX opraHuzanuii, Eaunoro noprana nmb6o
PecrybnukaHCKOro IopTaia, a Takke MOXET OBITh HPUHSATA NpPU JMYHOM IpHEMe
3assBUTEJISI.

5.3. Xanoba qomkHa coaepxaTh:

1) HaWMeHOBaHHWE OpraHa, MPEJOCTABJSIOMIEr0 MYHHLUNAILHYIO YCIYTY,
JIOJDKHOCTHOI'O JIMIIAa OpraHa, NpeJOCTaBISIONIEr0 MYHULHUIIAIbHYIO YCIyry, Jubo
MYHUIIUIIAIBHOTO CIYXXalllero, MHOro¢pyHKIIHOHATIBHOIO LIEHTPa, €r0 PYyKOBOJIUTENS U
(umu) pabOTHWKA, OpraHU3alMii, NIpPeIyCMOTPEHHBIX dYacThio 1.1 crateu 16
DenepanbHoro 3akona Ne 210-®3; ux pykoBoauTened U (Win) pabOTHUKOB, pellIeHUS U
neiicTBus (Oe3eiicTBIE) KOTOPBIX 00XKaTyHOTCS;

2) ¢damMuIHIO, UMS, OTYECTBO (MOCNEAHEE - MpPH HAJM4YUH), CBEICHHUS O MECTe
JKUTENbCTBA 3aSBHTENS - GU3UUYECKOTO JHIAa TUOO HAMMEHOBaHUE, CBEIEHHS O MecTe
HAXO0XXJIEHH 3asABUTENS - FOPUIAIECKOTO JINIIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) dJIEKTPOHHOM MOUYTHI (U HAJMYHUU) U MOYTOBBINA aapec, Mo
KOTOPEIM JIOJDKEH OBITH HalpaBlieH OTBET 3asiBHTEINIO;

3) cBeneHus 00 oOXalTyeMBIX peLICHHSX U AedcTBUAX (Oe3meicTBHM) opraHa,
[PeOCTaBIAIONIer0o MYHUIMIAIBHYIO YCIYry, MJO/DKHOCTHOrO JIMIIAa  OpraHa,
IPeJOCTaBIAIONIEr0 MYHUUUNANBHYIO YCIYTy, JIMOO0 MYHHUIUNAIBHOI'O CIyXallero,
MHOTO(YHKUHOHATBHOTO LEeHTpa, paboTHHKa MHOroQyHKIHOHALHOTO IEHTPA,
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opraHu3aiui, npeaycMoTpeHHbIX 4acThlo 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB,;

4) noBoidbl, HAa OCHOBAHHM KOTOPBIX 3asgBUTE]Ib HE COTJIACEH C pEUICHHEeM |
neiictBueM (Oe3meiicTBUEM) oOpraHa, MPEAOCTaBIAIOLIET0 MYHHLMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MNPEeAOoCTaBISIOLUIEr0 MYHUIUNAIBHYIO YChyry, Jubo
MYHHIIUIATHHOTO  CIY)Kallero, MHOTOQYHKIMOHAIBHOTO  II€HTpa, pabOTHHKA
MHOroyHKIIHOHAJILHOTO LIEHTpa, OpraHu3aluii, IpeayCMOTPEHHBIX YacTeio 1.1 cTaThu
16 ®enepanmpHoro 3akoHa Ne 210-d3, ux paboTHHKOB. 3asBUTENEM MOTYT OBITh
IpeJCTaBieHbl JOKYMEHTH! (IpM HaIM4MM), MOATBEpXKIAIOlUe IOBOJBI 3asBHUTEIN,
1160 X KOIHUHU.

5.4. TToctynuBiuas >xanoba MojIexXuT perucTpalyu B CPOK He T03/[Hee paboyero
IHSI, CJIeIYFOIIero 3a JHEM [OCTYILICHUS.

5.5. Xamoba, mocTynuBias B OpraH, MNPEAOCTABISIOUIANR MYHHUUIMIUIBHYIO
yCAYTY, MHOTOQYHKIHOHAIBHBIK IEHTp, YUYpeOUTeIr0 MHOroQyHKIHOHAIBHOTO
[IEHTpa, B OpraHU3alud, NpeaycMOTpeHHble yacThlo 1.1 craten 16 denepanbHOro
3akoHa Ne 210-®3, nuOo BhIIIECTOSAIIUKA OpraH (NIpH ero HaJUYKMH), ITOIJIEKHUT
PacCMOTPEHHUIO B TeUeHHE MATHaAaTH pabouyux IHeH co JHSA ee perucTpalud, a B
ciydae 00)XalloBaHMS OTKa3a OpraHa, IMpeNOCTaBISIIONIEr0 MYHHIMNAIBHYIO YCIYTY,
MHOTOGhYHKIIMOHAIBHOIO LIEHTPa, OpraHu3alui, NpeJyCMOTPEHHbIX YacTbto 1.1 cTraTtbu
16 ®enepanpHoro 3akoHa Ne 210-@3, B mpueMe NOKYMEHTOB Y 3asiBUTEeNs JHUOO B
UCTIPaBICHUM JOMYUIEHHBIX OIEYaTOK W OLIMOOK WJIM B choy4yae OOXKaloBaHHS
HapylIeHHs] YCTaHOBJIEHHOIO0 CpOKa TaKHWX HCIpPaBJICHUH - B Te€UeHHE IATH pabouux
JHEHN CO THS ee perucTpaluy.

5.6. Ilo pe3ynbTaraM pacCMOTpEHHS XKaloObl MPUHUMAETCS OJHO U3 CIEIYIOIIHX
peLLEeHUN:

1) xamoba yHOBIETBOpPSETCS, B TOM YHCIE€ B (OpMe OTMEHBI NPUHATOTO
pelLeHHs, HCITPaBIEHUs TOMYIIEHHBIX ONeYaToK U OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
MpeIOCTaBJIeHUs] MYHUIMNANbHOW yCIYTM JOKyMEHTaX, BO3BpaTa 3asBUTENIO
JEHEXXHBIX CPENCTB, B3UMaHHE KOTOPBIX HE MPEeAyCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMH aKkTaMu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMH INPaBOBHIMH aKTaMH
Pecny6uku Tarapctan, MyHHIIMIIATBHBIMYA IPAaBOBBIMH aKTaMy;

2) B yIOBJIETBOPEHHUH JKaIOOBI OTKa3bIBAETCSI.

He mo3nHee nAHS, CleqylOIIero 3a AHEM MPUHATHS pELIEeHHs, YKa3aHHOTO B
HACTOSIIEeM IMyHKTE, 3asBUTENIO B MUCBMEHHOH (opMe M IO >KEeMaHHIO 3asBUTENS B
JJIEKTPOHHOW (¢GopMe HampaBiseTcs MOTHUBUPOBAHHBIA OTBET O pe3ysibTarax
pPaccMOTpPEHUS XKalOOBI.

5.7. B cnydae mpuU3HAHUSA XXaJIO0OBI IOJIEXKAIIEH YIOBICTBOPEHHIO B OTBETE
3asBUTENIIO O pe3yJibTaTaX pacCMOTPEHHs XajloObl AaeTcs HHQOpManus o NeHCTBHUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  IPEJOCTaBJSIIOUIMM  MYHUUHUNAIBHYIO  YCIYTy,
MHOTOGYHKIHOHAIBHBIM LIEHTPOM MO0 opraHu3amuei, mpeaycMoTpeHHOM JacTrio 1.1
cratbu 16 Oenepanbroro 3akona Ne 210-D3, B nensix He3aMeJIUTEILHOTO YCTPaHEHUS
BBISIBIIEHHBIX HapYILIEHUH NMpH OKa3aHUU MYHULHMNAIBHOM YCIyTH, a TaKXKe TPHHOCITCS
W3BHHEHHS 32 JOCTaBJICHHbIE HEYJOOCTBA U yKa3bIBaeTCs WHQOpPMALUs O JATbHEHIIHX
NeHCTBUSIX, KOTOpble HEOOXONMMO COBEPIIUTH 3asABUTENIO B [ENSIX MOTYYESHHS
MYHULIMINAJILHON YCIIYTH.
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5.8. B cnydae mpu3HaHus kanoObl He MOJJIeXalledl yIOBIETBOPEHHIO B OTBETE
3afBUTENI0O O pe3ylbTaTaX pacCMOTPEHUs JKaJoObl JAlOTCA apryMeHTHPOBAaHHEIE
pa3bACHEHHUS O IPUYMHAX [PUHATOrO peEIIeHHs, a Takxke HHPoOpMalUs O MOPSIKe
00>anoBaHus IPUHATOTO pelIeHHus.

5.9. B ciyyae yCcTaHOBJIEHHS B XOJI€ MJIM MO pe3yJbTaTaM pacCMOTPEHHU S XKajao0bl
IIPU3HAKOB COCTaBa aJMMHUCTPAaTMBHOIO IIPaBOHApPYLUEHHS WM [PeCTYILIEHHS
IOJDKHOCTHOE JIUIO, paOOTHHK, Ha/I€JICHHbIE IOJIHOMOYUSIMH MO0 PACCMOTPEHHIO XKalto0,
He3aMeUIMTENbHO HalpaBJisioT UMEIOLMeCs] MaTepUalbl B OpraHbl IIPOKYPATYpHI.
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IIpunoxenue Ne 1

K AZIMUHUCTPaTUBHOMY
pErIaMeHTy MpeJoCTaBlIeHUS
MYHHMIUIIAIBHON YCIIYTH 110
OPUHATHIO HA Y4€T rpaXk/iaH B
Ka4eCcTBE HYXAAOIMMXCS B
IIPEIOCTABIEHUH JXHUJIBIX
IIOMEILEHUH 0 JOroBOpY HaliMa
CJIy>K€OHOT'0 JKUJIOTO [TOMEIIEHHS,
HaXOZSAIIErocs B MyHHUINIAIEHOM
XUTUITHOM (doHe

@®opma pelleHns 0 IPUHATHHN Ha YYeT IpaXKaaH B KaueCTBe HYXIAKOUIUXCS B
IIPEOCTABICHUHN XKUJIBIX IIOMEIIEeHUH 110 IOTOBOPY HaliMa CIIyKeOHOI 0 KUII0ro
IIOMEINECHHUS, HaXOJAWErocs B MyHHIUNIATEHOM XUJIHITHOM (QoHIe

(HaI/IMeHOBaHI/Ie YIIOJIHOMOYEHHOI'O OpraHa, npe€aoCTaBJIAOLIEr0 MYHHIUIIAJIBHYIO YCJ'IYFY)

3asBUTED:

IlpencraButens:

KonTakTHEIE AaHHBIC ITPEACTABUTEIIA:

PEILIIEHUE
O [IPUHATHU Ha YUCT I'paXIaH B Ka4E€CTBE HYXXIAIOIIUXCA B MIPCAOCTABJICHUH XHJIbIX
IIOMEIICHUH 110 AOTOBOPY HaKkMa cnyxce6Horo XKHJIOro IIOMEIICHHU A, HAXOOAUIETOCA B
MYHHUHIHUIIAJIBHOM XWJIAIITHOM (bOHI[e

oT No

Ha ocHoBanuu 3asiBJieHUS OT No U TIPEI0CTABICHHBIX
K HEMY TOKYMEHTOB, B COOTBETCTBUHU CO cTaTtheit 52 XXunumHoro koaekca Poccuiickoit
@denepanuy NPUHATH HAa yYET B KauecTBE HYXIAIOIMIUXCS B NMPEAOCTABIECHHH >KMIIBIX
IOMEILEHNH 110 JOrOBOpY HaiiMa Cly>keOHOro KHJIOTO TMOMEIIEHHUS, HaXOIaIerocs B
MYHHIIUTIATBHOM XHJIUITHOM hoH/E:

1 COBMECTHO IIPOXUBAKOIINX YJICHOB CEMbH!
1.
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JaTta npuHATHS Ha y4erT:
Howmep B ouepenu:

Caenenns 00 37eKTPOHHOU TOAMHCH

JlomKHOCTHOE JTHIIO ®.1.0.
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[Ipunoxenue Ne 2

K AIIMUHHCTPAaTUBHOMY
periaMeHTy IpeaoCTaBIEeHUS
MYHHIUIIAIBHON YCIYTH 110
IOPUHATHIO HA y4eT Tpax/iaH B
Ka4eCcTBe HYXAAIOMKUXCS B
IPEJOCTaBIEHUH JKHJIBIX
IOMELIEHUH 10 JOTrOBOpY HaliMa
CITy’€OHOTO KUIIOTO MOMELIEHHS,
HaxOIAIIErocsi B MyHUITHIAJIbHOM
XUIUITHOM (oH/Ie

®opma pemerus o6 oTkase B IPENOCTaBICHHH YCIYTH

(bnalk opraHa, npeJOCTaBIAIONIEr0 MYHUIMITATLHYIO YCIYIY)

PEILIEHUE

Kowmy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KonTakTHEIE AaHHbIC IPEACTABHUTECIIA:

00 OTKa3e B IpeqoCTaBIeHUU MYHULIUNIAILHON yCITyTH
10 MPUHSATHUIO HA yYET IpaxkiaH B KauecTBe HY>KJIAIOUIMXCS B MPEAOCTaB/IEHUH XKHIIBIX
MOMEILEeHU N0 IOrOBOPY HaliMa CIIy)KeOHOI0 KUJIOTO MOMEIeHHs], HaXOAAIIerocs B
MYHUIMIIQIBHOM XUTUIITHOM (QOHJIE

oT Ne
Paccmorpes Bamie 3asBnenue ot Ne 4
IpuaracMble K HEMY JOKYMEHTBI YIIOJITHOMOYEHHBIM OpraHoM

IPUHATO pelIeHne 00

OTKa3€ B NIPCAOCTABIICHHUH MyHHHHHaHBHOﬁ YCIIyru 110 IpUHATUIO Ha YHET IrpaXXaaH B
Ka4€CTBC HYXIAOMNUXCI B NPEAOCTABICHUU XHUJIBIX IIOMEIeHUH MO0 A0roBOpPYy HaiiMa
C.TIY)KC6HOI"O JKHUJIOTO IIOMCIIEHHA, HaAXOOAIIErocss B MYHHIHMIOAIBbHOM >KHJIMUIHOM

(i)OHI[e o CJICAYHOIIUM OCHOBAHHUAM:
1.

JononHuTensHas HHGOpManus:
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Bel BnpaBe NOBTOPHO OOpaTHTbCA B YIMOJHOMOYEHHBIH OpraH C 3asBJIEHHEM O
NPEAOCTABICHUHN YCIIYTH NOCJIE YCTpPaHEeHHs YKa3aHHbBIX HapyIIeHHiA.

JlaHHBIA OTKa3 MOXET OBITb 00XaaoBaH B JOCYHEOHOM TOPSAKE IIyTEM
HaIpaBJIeHUs KaJloObl B yIIOJTHOMOYEHHBII OpraH, a Takxe B CyaeOHOM IOpsIKe.

Csenenus 06 3NIEKTPOHHOMN IIOITHCH

HomxkuoctHoe nuto (OPHO)

(noAnKMCh YNOJHOMOYEHHOTO JOJDKHOCTHOTO JIMLA
opraHa)
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[Ipunoxenue Ne 3

K AAMHHUCTPaTHBHOMY
perinaMeHTy IpeaoCTaBICHUS
MYHUIUINIAIBHON YCIYTH MO
OPHHATHIO HA YYeT IpaXIaH B
KaueCTBE HYXAAIOUIUXCS B
IIPENOCTaBICHUH KHUIBIX
IIOMEIIEHHH 110 TOrOBOpY HaiMa
CITy>K€OHOTO JXUJIOTO IMOMEIIEHHUS,
HaxoIAILIErocs B MyHUIIMIaJTbHOM
XUIHUILIHOM (oHae

dopma pemeHns 00 0TKa3ze B IpHeMe JOKYMEHTOB,
HEOOXOAUMBIX AJIS IPETOCTABICHHUS YCIYTH

(bnank oprana, npeOCTaBISAIONIEr0 MYHHIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

[IpencraBuTes:

KonTakTHEIE AAaHHBIC IPEACTAaBUTEIIA.

PEINIEHHWE
00 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIS MPEAOCTaBICHUS
MYHHLHMNAJIBHON YCIYTH MO NPHUHATHIO HA yYeT rpaXkJaH B KAYECTBE HY X IAIOITHXCS B
NIpeI0CTaBIEHUH JKUJIBIX IOMELIEHUH M0 T0TOBOPY HaiiMa CITyKeOHOro XHJIOro
ITOMEIIEHHU ], HaXOIAIerocsi B MyHULIMITAIBHOM XHUJIHUIIHOM oHIe

oT Ne
Paccmotpes Bame 3asBnenue ot Ne %4
npujiaraemMblie K HEMY JOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM

IIPUHATO
peiieHre 00 OTKaze B IpUEME AOKYMEHTOB, HEOOXOOMMBIX I IpPEAOCTaBICHHS
MYHHULMIIAIBHON YCIYTH 10 IPHHATHIO HA yYeT IPaXX/JaH B KauyecTBE HY)KIAFOIITUXCS B
IIPEOCTABICHUN XHUIBIX IOMELIEHWH MO JOroBopaM HalMa CIIYXeOHBIX IKHIIBIX
MOMELLEHUI 110 AOroBOpY HaiimMa ciy>keOHOro >KHJIOTO TOMEINEHHUs, HaXOIAMErocs B
MYHHUIUIIAJIEHOM XUIHIIHOM (DOHJIe IO CIeAYIOIUM OCHOBAHHSIM:

1.

2.
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PasbsacHenne I[IPpUYHH OTKa3a:
I[OHOJIHI/ITeJIBHaS{ I’IH(i)OpMaI_[I/ISII

Bel BIpaBe MOBTOPHO OOPAaTUTHCS B YHMOTHOMOYEHHBIH OpPrad ¢ 3asBIEHHEM O
IPENOCTaBIEHHH YCIIYTH N0CIIE yCTPAaHEHU YKa3aHHbBIX HApYIIEHHIA,

JlanHpl OTKa3 MOXET OBITh OO0XXaloBaH B JOCYHEOHOM MOpSsAKE MyTeM
HaINpaBJICHUS aJloOB! B yITOJTHOMOYEHHBIH OpraH, a Takke B CyJe0HOM IOPSIKE.

Caenenus 00 3IEKTPOHHOM MTOMHCH

HomxuoctHOoe nuto (GPHO)

(IIoANKCHL YIONHOMOYEHHOTO JOJDKHOCTHOrO JIMIA
. oprasa)
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IIpunoxenue Ne 4

K AIMHHHCTPaTHBHOMY
periaaMeHTy IpeaoCTaBIeHus
MYHUUHUNAJIBHON YCIYTH 110
IPUHATHIO HA y4eT TpaKIaH B
Ka4yecTBe HYXIAIOIMUXCS B
IIPEJOCTABICHUH KHUIIBIX
IIOMEUIeHUH 110 JOTOBOpY HaiiMa
CITy>€OHOTO XXUJIOTO MOMEIIeHHS,
HaxOZAIIerocss B MyHUIIUIATbHOM
KUJIUILIHOM (oHIe

®opma

B ynosHOMOYEeHHBINH OpraH MECTHOTO CaMOYIIpaBJIeHHUS

(dbamunus, UM, 0TIECTBO (TIOCIEIHEE - IPH HATINYMH) IIOJHOCTBIO)

JIOKyMEHT, yIOCTOBEPSIOIINI THIHOCTE:

(BUA TOKYMEHTA)

(cepust, HOMep)

(xeM, KOT/1a BBIJIaH)

Anpec peructpauuu o MecTy >XUTeIbCTBA:

Anpec peructpanuy o Mecty npeObIBaHu

CHUJIC:

JIOKyMEHT, yOCTOBEPSIONIN JIUYHOCTE:

(BUO TOKyMEHTA)

(cepus, HOMED)

(xeM, Korja BIJIaH)

PexBU3UTEI AOKYMCHTA, IOATBEPXKAAIOIIETO ITOJTHOMOYHA:

KoHnTakTHas uHdopmanus:

HOMeEp
TeN.:
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JJI. I1o4Ta:

3asBiIeHHE
O IIPHHATHM HA y4€T IPaXIaH B Ka4eCTBE HYXJAIOUIMXCA B IPEAOCTABIICHUH KUIIBIX
IIOMEIIEHHH 10 JOrOBOPY HailMa CIIyKeOHOT0 KHJIOr0 ITOMELIEHH A, HaXOASLIErocs B
MYHUIUTIAIBHOM XHIHITHOM (poHze

Ilpomry mnpuHATE MEHs Ha yd4eT [0 JOTrOBOpPY HaiMa CiyKeOHOro >XHIIOoro
IOMEIEH!s, HaXONANIErocss B MYyHHIMNAJIBHOM KHJIHIIHOM (OHIE B CBS3H C
OCYIIECTBJIICHUEM MHOKO TPYAOBOH NEATEIbHOCTH B B
JIOJDKHOCTH

Pe3ynbTaT IpeaocTaBneHnss MyHUIUITATbHOR YCIYTH, IIPOLITY NIPEIOCTABUTS:

]:I B NMYHBIA KabuHeT Iloprana rocyqapcTBEHHBIX U MYHHIHNAIBHBIX YCIyT
Pecny6muxu Tarapcran;

I:] B MHOro(yHKIMOHAJIbHOM I[€HTpE MNPENOCTaBIECHHSA TOCYIAPCTBEHHBIX H
MYHUUUNANBHBIX yeiayr Pecnybnuku TaTapceran;

D B YOOJJHOMOYCHHOM OPralHe MECTHOI'O CaMOYIIpaBJICHHA.

[lognuce 3agBUTENSA:

(bamMunus, M, OTYECTBO (TIOCTIETHEE - IPH HATMYHH) MOJIHOCTHIO) (monmuce)

« » 20

roaa

K 3asBneHuIo npunaratoTcs:

(HauMeHOBaHKE U HOMEp IOKYMEHTa, KeM U KOI/ia BBIIaH)

(HaI/IMCHOBaHI/Ie H HOMCP JOKYMCHTA, KEM U KOorja BI:IIIaH)

Jlata npuHATHS 3asBI€HUS U JOKYMEHTOB  « » 20 rozaa.
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Bcero IIPUHATO JOKYMCHTOB Ha JUCTax.

(KOJMYECTBO JOKYMEHTOB) (IponHChIO)

(1OJIKHOCTB) (moamnuce) (pamMuns u HHULBAED)

PeructpanuoHHbIi HOMED 3asBIEHHS

(uHQopMaLMA  3aNONHAETCH  YNONHOMOYCHHBIM  JO/DKHOCTHBIM  JIHLOM OpraHa  MECTHOTO
CaMOYIIpaB/€HU, TIPHHABLINM 3asBIICHHE U JOKYMEHTHI)
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[Ipunoxenue Ne 5

K AIAMHHHUCTPaTHUBHOMY
perilaMeHTy peoCTaBIeHUS
MYHHIUIIAIBHON YCIYTH 10
[IPHHATHIO HA y4eT rpakaaH B
Ka4yeCTBE HYXOAIOIMUXCS B
IIPENOCTABICHUHN KHUJTBIX
IIOMELIEHHUH 110 JOrOBOpY HaliMa
CIIy’K€OHOI0 )KUJIOTO [TOMEIIEHHS,
HaxoIAIIErocs B MyHUIIUITATBHOM
XHUJIHMILHOM (oHae

PykoBoaurento
HcnoHUTENBHOTO KOMUTETA

Or:

3asBreHue
00 “cnpaBleHUH TEXHUYECKOH OIIMOKH

Coobmaro 06 omubke, DOMYIIEHHON NPH OKa3aHHH MYHUILMNATEHOW YCIYTH 110
NPUHATHIO HAa y4eT IpaXK[aH B KauecTBE HYXKIAIOMIUXCS B MPEOOCTABIEHHH XHJIBIX
MOMEIIEHUH MO AOrOoBOPY HailMa CIIy>KeOHOro KUJIOTO IMOMEIIEeHUs, HaxXOAdIIerocs B
MYHUITUTIATBHOM XHJIAITHOM (QOHIE.

Hata, HoMep NMOAAHHOTO 3asIBJICHUS:
3anucaHo:
[IpaBusbHBIE CBEIEHHUS:

[Ipoury wucnpaBUTh JONMYIIEHHYKO TEXHHUYECKYI0 OIMHOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHMS B  JOKYMEHT, SBISIOUWIMHACA  pPe3yJIbTaTOM
MYHULMNAIbHON yCITYTH.

[punararo cienyromue J0KyMEHTHI:

1.

2

B ciyyae mnpuHATHA pemieHHs 00 OTKJIOHEHUM 3asBIEHHS 00 HCIpaBiIeHHH
TEeXHHYECKON OMMOKYU MpOILIy HAPaBUTh TAKOE pEIIeHHE:

IIOCPEACTBOM OTIPAaBJICHUS IEKTPOHHOr O TOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOI KoMUY Ha OyMa)KHOM HOCHTEJIEe TOYTOBBIM OTIPABICHHEM I10

ajapecy:

HacrosmymM noarsepxnaro: cBeeHNs, BKIIOYEHHBIE B 3asBJIEHHE, OTHOCSILUECS K
MO€H JIMYHOCTH M IMPEACTAB/LIEMOMY MHOKO JIHMILy, a TaK)Ke BHECEHHBIE MHOKO HIKE,
J0CTOBEpHBL.  JIOKyMeHTBbl (KOMUM JOKYMEHTOB), TPHJIOXKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHUSIM, YCTaHOBJIEHHBIM 3aKOHONATENLCTBOM  Poccuiickoit
Qenepanyy, Ha MOMEHT IPEICTaBJICHUS 3asBJICHUS 3TH JOKYMEHTHI IEHCTBHTENIBHBI H



46

COICpXKaT JOCTOBEPHBIE CBEICHHA.

( )

(mara) (noanuce) (®.U.0. (npyu HanHuKm)
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[Ipunoxenue
(ctpaBo4HOE)

PexkBH3HUTHI AOJIZKHOCTHBIX JIML, OTBETCTBCHHBIX 32 MPEA0CTABJICHHE
Myﬂlfllll/ll'laJleOﬁ YCIYTH H OCYHIECTBJIAIOUINX KOHTPOJIb €€ HCNOJIHEHHUS,

Hcnonkom BblCOKOFOpCKOFO MYHHIHIIAJbHOIO paﬁOHa

JlomxHOCTh Tenegpon DJEeKTPOHHBIH azpec
PykoBoauTens ucmoikoMa 8(84365)2-30-61 Damir.Shaydullin@tatar.ru
Vnpasnsromuii fenamu 8(84365)2-30-63 Sabirova.Guzel@tatar.ru
UCIIOJIKOMA
3aBeyrOmUid CEKTOPOM 8(84365)2-30-82 Liliya.Shumkova @tatar.ru
I'nmaBHBIH cenraIucT 8(84365)2-36-07 Adelina.Kurbanova@tatar.ru
CEeKTopa

Coser Bbicokoropckoro MyHHIHNAJILHOTO paiioHa

JomKHOCTB Tenedon DIEeKTPOHHBIH apec

['naBa 8(84365)2-30-50 Ravil. Hisamutdinov(@tatar.ru
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