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IHOCTAHOBJIEHHE KAPAP
oT . & AOA3 Ne =2

06 YTBEPKIACHHH aJMUHHCTPATHBHOI'0 PE€rjJaMeHTa NPeA0CTABJICHHUSI
M)’HH[IHIIaJIbHOﬁ YCIYTd 0 NPEeJOCTABJICHHIO I'PaXKAaHaM KHJbIX NoMeIeHHH B
MYHHIHIOAJAbHOM JKHJIHITHOM (bonne o 10orosopy HalMa CJI}’)KCﬁHOFO KHJI0Io
noMeIcHusd

B cootsercTBHH JKumumHbIM KomekcoM Poccuiickoit @enepanvu ot 29 nexabps
2004 r. No 188-®3, B mensx peanuzamyn PenepansHoro 3akoHa oT 27 urong 2010 r. Ne
210-®3 «O6 opragn3aiyy IpegoCTaBIeHUs IOCYAapCTBEHHEBIX H MyHHIMIAJBHBIX YCIyT»
U B coorBercTBHH ¢ PenepanpueM 3akoHOM OT 06 okTa6ps 2003 r. N 131-03 «O6 06mux
IPHHIKIIAX OpraHW3allil MeCTHOro camoympasieHus B Poccuiicko ®enmepanuny,
VcHoMHUTENBHEIM KOMHTET BBICOKOrOpPCKOr0 MYHHIMNANBHOI'O paiioHa PecrryOmuku
Tarapcran, [IOCTAHOBJIAIET:

1. YTBepmuTh NpuiIaraeMbll aIMHUHWCTPATUBHBIM pErilaMeHT IPeNOCTaBICHUS
MYHUIUIIATEHON YCIYTH IO INPEHOCTaBICHUIO TpaKAaHaM > KHUIBIX IIOMEIeHuit B
MYHHIMIATGHOM O KWIMINHOM (OHOe II0 IOroBOpy HaiiMa ciIy)xeOHOro JKWIIOro
TIOMEITeHUA.

2. IIpu3HaTh yTpaTUBIIUM CHILY:

2.1.mocraHoOBIEHHE HCIIOJTHUTEIBHOIO KOMUTETA BrIicokoropckoro
MyHULMOAIBHOro paiiona Pecry6muku Tatapcran or 20 smBaps 2022 roga Ne 102 «O6
YTBEPXACHAH aIMHHUCTPATHBHOTO peErilaMeHTa IPENOCTaBICHHs MyHHIUIIAIBHON
YCIYTH II0 IIPeNOCTAaBIEHHIO TpaXIaHaM JKWIBIX IIOMEIIEHHH B MYyHHIUIAIBHOM
XHITHIIHOM (QOHJE IT0 JOTOBOPY HaliMa CITy»keGHOr0 KHMIIOro IIOMEMEHY .

3. Ony6imkoBaTk (0OHapPOIOBaTE) HACTOSINEE IOCTAHOBJIEHHE Ha OQUIIMAILHOM
nopTtajie npaBoBod mH@opmammu Pecnybmukxu Tartapcran http://pravo.tatarstan.ru/, u Ha
oduIHansHOM caiiTe BBICOKOrOpCKOrO0 MYHHIUMIAIBHOTO paiioHa B ceTH MHTepHET 1o
BeO-ampecy: http://vysokaya-gora.tatarstan.ru/.

4, KOHTpOJIh MCIIONHEHHUS] HACTOSINEro IIOCTaHOBJICHUS BO3JIOXKHUTH Ha 3aMECTHTEIIA
PYKOBOIUTENS HCIOMHATENLHOIO KOMHUTETa BBICOKOrOpCcKOro MyHHMIMIIANBHOIO paioHa
P.®.XakumyiuHa.

PykoBoWTeEN b UCIOIHUTEIBHOIO KOMUTETA
BBICOKOrOpcKOro MyHHIIHIAILHOTO paH — /7 .. Mlat mymwmis
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IIpunoxeune

K mocTaroBIeHmO McnominTensHoro
KOMHTETa BEICOKOTOPCKOTO
MYHHUIIUIIAILHOTO palioHa WIH rOpPOICKOTo

okpyra Pecrybmiaxm Tarapcran
OF By &7 20231 Ne LA

AIMHAHHUCTPATHBHBIH perjiaMeHT NPEAOCTaBJIeHHA MYHHIMNAJIbLHOH yCJIyTd MO
NpeJOCTABJEHHIO IPakIaHaM KHJIbIX HOMEIleHHH B MyYHHIIHNIAJbHOM KUJIHIIHOM
¢oHIe 10 JOroBopy HaiiMa cJ1yKeOHOro sKHJI0T0 IIOMemeH ust

1. O6mue monoxeHust
1.1. Tlpenmer perymmpoBaHus aqMUHHCTPATHBHOIO PErjaMeHTa

1.1.1. Hacrosmu#i  agMHHUCTPATUBHBIA  pETJIaMEHT  IIpENOCTaBJICHHUA
MYHUIUIATLHON yCIyru (majiee — aIMHHHCTPATHBHBIA pErilaMeHT) yCTaHaBIHMBaeT
CTaHOapT W MOPSNOK MPEeNOCTaBIeHHS MYHULHUIAIBHOH YCIYTH IO NPEAOCTaBICHHIO
rpaXkgaHaM JKHUJIbIX IIOMEINEHHH B MYHHIHUIAILHOM JKHIMIIHOM (OHZIE IO JOToBOpY
HaliMa CIIy»Xe6HOr0 XHUIOro IoMemeHNs (1ajee — MyHHIUNAIbHA] yCIyra).

1.1.2. TlonoxeHwss agMHHUCTPAaTHBHOIO pErIaMeHTa NPHMEHSIOTCS IIpH
IpPeIOCTaBIEHAN JKAIBIX IIOMEIMEHWH MYHMIHIAIbHOIO >XWIMIHOrO (OHAA IO
IOTOBOPY HaiMa CIy)XeOHOro JXKHMJIOTO IIOMEIIEHHsS B IIOPAAKE, YCTaHOBIEHHOM
XKummmmaeiv kogekcoM Poccuiickoit @Denmepanuu, mocTaHoBieHHeM IIpaBuTenncrsa
Poccuiickoit ®@enepannn ot 26.01.2006 Ne42 «O6 yrBepxneHun IIpaBui oTHECeHHA
KMJIOTO I[IOMEINEHHS K CIENUaTU3UpPOBAaHHOMY J>KMIMIMHOMY GOHIY H THIIOBBIX
JIOTOBOPOB HaliMa CHENHWaNd3UpOBAHHBIX JKAJIBIX IIOMELICHHH», pelleHHeM OpraHa
MECTHOT'O CaMOYIIPaBJIEHHUS, PETIIAMEHTHPYIOIIAM IPEIOCTaBIeHNE CTy>KeOHBIX JKHIIIBIX
IIOMEINEeHNH, M EeXErONHOM IepeperucTpallid IpaXAaH, COCTOSIIMX Ha Y4YeTe B
Ka9eCTBE HY)XIAOIMUXCS B IIPEJIOCTABIIEHUH JXUJIBIX [TOMEINEHHH 110 JOroBopaM HaiMa
CITy>KeOHOTr0 KUJIOTO [TOMEINEHHUS.

1.2. Kateropuu 3asBUTEIEH.

1.2.1. Jlumamu, HMEIOIMMHU IIpaBO Ha IOJNY4eHHE MyHHUIUIIAIbHOW YCIYTH,
SBJLIIOTCS. TpPaXAaHe, COCTOSINME Ha Y4YeTe B KadecTBE HYXNAOIMUXCS B JKUJIBIX
IIOMEINEHUsX IO JOroBopy HaliMa CIIy)keOHOTO XKWJIOTO IIOMEINEHHS B
VICIOTHUTEIEHOM KOMHTETe MyHUIMIIANBHOro paiiona Pecmybmumxum Tarapcrad mo
MecTy paboTsl (ciryx0b1) (Hanee — 3asBATEND).

1.2.2. C 3asgBieHueM BrpaBe OOpPaTHTBCS IIPEACTAaBUTENh 3asBUTEI,
IeHcTBYIOMUN Ha OCHOBAaHWM JOKYMEHTA, YIOCTOBEPSIOIIEro €ro MOJHOMOYHS, JIH00
3aKOHHBIY IIPEICTaBUTENb QU3NUECKOT0 JTHIa (fajiee — IPEACTaBUTENh 3aABUTEIL).

1.3. Ilopsinox HHQOPMHUPOBAHUS O IIPEIOCTABICHUH MYHHUIIUIIATBHOY YCIIyTH



1.3.1. Undbopmauus o mnopsaxe MNpeaoCTaBICHUS MYHHIHIAIBHONH YCIyrH
pa3Melnaercs:

1) Ha MHQOPMALHMOHHBIX CTEHIAX, COAEPXKAlIUX BHU3YaJbHYIO H TEKCTOBYIO
UHPOpPMALIMIO O MYHHLIMNAIBHOH yciyre, paclolio)XeHHBIX B ITOMEUIEHHSIX
MHOTOQYHKIIMOHANBHBIX ~ LEHTPOB  MPEJOCTaBJICHUS rOCyNapCTBEHHBIX U
MYHHUILUIIATBHBIX YCIYT.

2) Ha o(UUUATBFHOM CalTe MYHMIHMNAJIBHOIO paioHa B HHGOPMaIMOHHO-
TeJleKOMMYHHKalMoHHOM ceTu «MHuTepHeT» (https://www.vysokaya-gora.tatarstan.ru.);

3) Ha Iloprane rocynapCTBEHHBIX M MYHHIHUNAIbHBIX Yyciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecnybnukanckuit mopTai);

4) B rocyaapcTBeHHOM MH(QOpMaLHOHHON cucTeMe «PeecTp rocynapcTBEeHHBIX H
MyHHLUMNANbHBIX yeuyr Pecnybnuku Tatapcrany (http:/frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHUIIMNANBHBIX YCIIYT).

1.3.2. KoHCy/nbTHpOBaHHE IO BONpPOCaM NPEAOCTABICHUS MYHHIANATLHOMN
YCJIyTH OCYLIECTBIIAETCA:

1) B MHOroQyHKIHOHANBHBIX LEHTpax NpPeAOCTaBIEHHS TOCYHapCTBEHHBIX H
MYHULUOANBHBIX YCIYT IPHU YCTHOM OOpallleH!H - JTMYHO HIIM 10 TelledoHy;

2) B uHTEpakTUBHOH popMme Pecnnybnmkanckoro nopraina;

3) B UcnonauTensHOM KoMUTETE BRICOKOTOpCKOro MyHHIIMTIANBHOIO paiioHa:

IIPH YCTHOM OOpalIeHHH - JIMYHO WK O TeledoHy;

IpU NUCHMEHHOM (B TOM 4Hclie B (popMe 3NIEKTPOHHOTO TOKyMEHTa) oOpalleHHH
— Ha O0yMa)KHOM HOCHTEIIE 110 [IOYTE, B 3JIEKTPOHHOI opMe Mo 37IeKTPOHHOI MouTe.

1.3.3. Uudopmanuss Ha PecnybnukaHckoM MopTaje O IOpsAAKE U CpoOKax
[pelIOCTaBIEHNS MyHUIMIIAIbHONW YCIYTrd Ha OCHOBAaHHMH CBEJEHUM, COMEPIKAIUXCS B
PeecTpe rocynapcTBeHHbIX U MYHUIUINAJIBHBIX YCIYT, IPEIOCTABISETCS 3aABHTENIO
OecrmiatHo.

Jloctyn k uHpOpMaLMK O CpOKax U MOPsIKE MPEeJOCTaBlIeHHs MYHHLMIATbHON
YCIYTH OCYLIECTBIsieTCS O€3 BBINOJIHEHHUS 3asBUTENIEM KaKuX-JIu0o TpeOoBaHHit, B TOM
yucie 0e3 HCNONb30BaHUS IPOrpaMMHOr0 oOecmedeHHsl, YCTaHOBKa KOTOPOTro Ha
TEXHUYECKHUE CPEICTBa 3asBUTENs TpeOyeT 3aKIIOUeHHsS JHUIEH3UOHHOI'0 WJIH HHOIo
COrJIalleHUs C npaBoobnanareneM IIPOrpaMMHOIO obecreueHus,
IpefycMaTpUBaIOLIEro B3UMaHue IMJIaThl, PETUCTPALMIO UM aBTOPH3AIMIO 3asBHTENSA
WJIH IpelOCTaBlIeHUe UM MTEPCOHAbHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asBUTENS JHYHO HJIH 1O TeliehOHY B COOTBETCTBHH C
NOCTYNUBIIUM OOpallleHuEM NPeAOCTaBaseTCsS UHPOpMaLUL:

1) o Mecre HaxoXIeHHS MHOTOGYHKIIMOHAIBHOIO LEHTpPa NPEIOCTaBIEHUS
roCyJapCTBEHHBIX M MYHHMIMNAIbHBIX ycayr, Mcmonkoma (ampec, rpaduk pabGoThl,
CIIpaBOYHbIE Tele(OoHbI);

2) o nopsjke IpeJoCTaBICHHS MYyHHIUIIAIbHOW YCIYyIH, O Cocobax U Cpokax
NoJayu 3asiBJICHHUI;

3) o KaTeropmsx rpaxjaH, KOTOPbIM IPeNOCTaBIAETCS MYHUIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX IPaBOBBIX aKTaX, peEryJHUPYIOIIHX BOMPOCH MPEeAOCTABICHHS
MYHULUNAIBHOR YCIIYTH;
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4) o mepeyHe NOKYMEHTOB, HEOOXOAHUMBIX Ui PACCMOTPEHMs 3asBICHHS O
NpPENOCTaBICHNH MYHMUHUNAIbHOM yCIyrd, O CpOKax INpHeMa M perucTpanuu
3asIBJICHHUS;

5) o0 xoJe NpenoCTaBIeHHs MyHHIUNIAIBHON YCIIYTH;

6) 0 MecTe pasMemleHHs Ha OQHUHATEHOM caiiTe HHGOPMALKK MO BOIpPOCaM
[IPEeIOCTaBIEHUS MyHUIIMNIAIBHON YCIIYTH;

7) o mopsaake o0XanoBaHUS NEHCTBHH HIM Oe3NeMCTBUS TOJDKHOCTHBIX JIHII
Hcnonkoma.

Ilo mnuceMeHHOMY OOpalleHHIO COTPYAHHKH OTHelJa, OTBETCTBEHHOIO 3a
NpPEeIOCTaBJIeHHE MYHHMUHNAIBLHON YCIyrH, MNOAPOOHO B MHCBMEHHOH (opme
PasbACHAIOT 3aABUTENIO IOPAJOK IPEJOCTAaBICHHS MYHHLUHMNAIBHOU YCIYyTH H
BOIIPOCHI, yKa3aHHBIE B HACTOSIIEM IIyHKTE€ AIMHUHUCTPAaTHBHOIO perjiaMeHTa, U B
TeYeHHE TpexX pabodmx JHEH CO AHSA perucTpalddl oOpalleHHs HampaBJsSiOT OTBET
3asiBuTento. OTBETHl AAlOTCS Ha sI3blKe oOpanieHus. B ciiydyae HEBO3MOXHOCTH JaTh
OTBET Ha s3bIKe OOpallleHHs HCIOJIB3YIOTCS TOCYAapCTBEHHBIE fA3bIKM PecryOiauku
TarapcraH.

1.3.5. Undopmanus mo BompocaMm INpeAOCTaBICHHUS MYHUIUNAIBHOU YCIyrH
pa3Mmemiaercss Ha O(QUUUAIBHOM caiiTe MYHHIHMNAJIBHOrO pailoHa H Ha
NH($OPMaILIMOHHBIX CTEH1aX B noMelleHusx Mcnoskoma aiis paboThl ¢ 3asiBUTSIISIMH.

NHbopManus Ha TrocygapcTBeHHBIX s3blkax Pecny6nuxku  Tartapcerad,
pasMmemaeMas Ha HMH(QOPMAllMOHHBIX CTEHAAaX M Ha OQHIMaIbHOM caiTe
MYHUIUNIATBHOTO pailoHa B MHGOPMALMOHHO-TEIEKOMMYHHKAllHOHHOH  CETH
«MHTepHET», BKIIOYAET CBEACHUS O MYHULMNAIBHON YCIyre, coiepxalquecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOI'O PErjaMeHTa,
WHPOPMALUI0O O MecTe HaxOXIeHHs, CIPaBOYHbIX TeledoHax, BpeMeHH paboThl
Hcnonkoma, o rpaduke mpuema 3asBIEHUH Ha MpeNOCTaBiI€HHE MYHHULMIIAIbHON
YCIIYTH.

1.4. HopMaTiBHBI€ IpaBOBbIE aKThl, PETYJIUPYIOLINUE IIPEIOCTABIEHHE
MYHULIUNTAUIBHON YCIYTH

1.4.1. IlepeueHb  HOpPMAaTUBHBIX  I[IPaBOBBIX  AaKTOB,  peryJUpPYOIIUX
IpeI0CTaBlieHHEe MYHHUIMNATIbHON yCiyru (C yka3aHHeM peKBU3HMTOB HOPMaTHBHBIX
IIPAaBOBBIX aKTOB W HCTOYHUKOB HMX OQHUIMAIBHOTO ONyOJHMKOBaHMs), pa3MelleH B
Peectpe rocymapcTBEHHBIX H MYHUUUNAIBHBIX YCIOYr, Ha OGQUIUATBHOM caiTe
MYHUIIUIATBHOTO pailoHa B  HWHGOPMALUOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«HAHTEpHET.

1.4.2. TexkcT aIMUHUCTPAaTUBHOIO perjaMeHTa B [EHCTBYIOLLEH peaakiuH
NOJUJIEKHUT pa3MellleHuI0 B PeecTpe rocy1apCTBEHHBIX U MYHUIUMINIAIBHLIX YCIYI, Ha
oduHaIbLHOM caiirte MYHHULHUIAIBHOTO palioHa B UH(OpManMOHHO-
TeJeKOMMYHUKalMOHHOH ceTu «HTepHeT».

1.5. TepMI/IHBI, HCIIOJIb3YEMBIC B A/IMUHUCTPATHBHOM PEIITIAMEHTE, H UX ONPCACIICHHA



1.5.1. B atMUHHUCTpaTHBHOM perjiaMeHTe UCIIOIb3YIOTCS CIIEAYIOLMe TEPMUHBI U
OTIpEENICHUS:

yaaieHHoe pabodee MeCTO MHOTOQYHKUIHOHAIBHOTO ILEHTpa MpeloCTaBICHUS
roCyJJapcTBEeHHBIX W MYHHULMIAIbHBIX YCIYyr — TEPPUTOpPHAIBHO 000co0IeHHOe
CTPYKTYpHOE nojipa3iesieHue (oduc) MHOTOGYHKIMOHATBHOTO LEHTpa
IpeI0oCTaBIeHHS TOCYy1apCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT, CO3JJaHHOE B TOPOJICKOM
(CembCKOM) TMOCENICHHH MYHMIIMMNAIbHOrO pailoHa MWJIM B TOPOJCKOM OKpyre
Pecnny6nuku Tartapctan B coorBeTcTBUH ¢ myHKTOM 34 IlpaBun opranmzanuu
JEATEIBPHOCTH MHOTOMYHKIIMOHABHBIX LIGHTPOB MPENOCTABIECHUS TOCY1apCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIIYT, YTBEPXKIeHHBIX mocTaHoBieHueM IIpaButensctsa Poccuiickoit
Qenepaunu ot 22 gexabps 2012 r. Ne 1376 «O6 yrBepxnenun IlpaBun opraHu3anuu
JEATETBHOCTA MHOTOMYHKIIHOHAIBHBIX IEHTPOB MPENOCTABICHUS TOCYIapCTBEHHBIX H
MYHHIMIIAIBHBIX YCIIyT»;

TeXHWYecKasd omubKka - omuOKa (omMcKa, ole4arka, rpaMMaTHdecKas HIHd
apudMetndeckas omuOka gub0 mnomoOHass omwubka), AONYIIEHHAs OpraHoM,
NpPEeNOCTaBJIAIOIMM MYHHULMIIAJIBHYIO YCIYry, W IpUBealmas K HECOOTBETCTBUIO
CBEICHHI, BHECEHHBIX B JIOKYMEHT (pe3ylbTaT MYHULIUMIIANBbHOR YCIYyTH), CBEIEHUSIM B
JOKYMEHTaX, Ha OCHOBaHMH KOTOPBIX BHOCHJIMCH CBEJIEHUS;

Enunas cucrema uAeHTHOHUKAMH M ayTeHTUUKaIMM B HHPACTPYKTYpe,
obecrneyrBaromen MHPOPMaIOHHO-TEXHOJIOTUYECKOE B3aMMOJICUCTBHE
MH()OPMALIMOHHBIX CHCTEM, UCIONb3YEMBIX JJISI MPENOCTaBICHUS TOCYNAPCTBEHHBIX H
MYHUUUNATBHBIX YCIyr B 3ekTpoHHOH ¢opme (manee — ECHUA) — cdenepansnas
rocyapcTBeHHas WH(MOpPMaLlMOHHAs CUCTEeMa, oOecreYnBarolas CaHKI[MOHNPOBAHHBIN
IOOCTYI Y4aCTHUKOB HHPOPMAIlMOHHOTO B3aUMOAEHCTBUS B CUCTEME HACHTUDOUKAIINN U
ayTeHTU(QHUKAIMM K  HHQOpManuM,  cojAepxkalleidcs B  TOCYAapCTBEHHBIX
WHGOOPMAIIMOHHBIX CUCTEMAaX U MHBIX NH(OOPMAIIMOHHBIX CUCTEMAX;

M®IL] - T'ocynapcTBeHHOe OrOMKETHOE yupexaeHue «MHOrodyHKIHOHAIbHEIR
LEHTp NpPEeIOCTaBIEeHUS T'OCYJapCTBEHHBIX M MYHHMUIMNANBHBIX ycinyr B PecnyOuuke
TaTtapcran»;

AUC  MOL[ -  AsroMaru3upoBaHHas  WHGOPMAIlMOHHAs  CHCTEMa
MHOTO(YHKIIHOHAJIBHbIX LIEHTPOB pe10CTaBIICHHUS rocyaapCcTBEHHBIX n
MYHHIMIAIBHBIX yeryT Pecnybnuku Tatapceras.

1.5.2. B anMUHHCTPaTHBHOM peErJIaMeHTE MO0J 3asBIEHHEM O TNPEIO0CTABICHHH
MYHUIUIIANBHOH yCIyru (Jasiee - 3asBJeHHE) MOHUMAETCS 3alpoc O IIPea0CTaBICHUH
MYHHULMNAJIGHON YCIyrd, NOAAHHBIA B COOTBETCTBUH C IYHKTOM 3 CTaTbH 2
QenepanpHoro 3akoHa or 27 wmronga 2010 roma Ne 210-®@3 «O6 opranuzanuu

NPEJOCTaBICHHs TOCYAapCTBEHHBIX U MYHUIIMNTAJIBHBIX yenyr» (nanee — OenepanbHblii
3akoH Ne 210-D3).

2. Crangapt npeaocraB/JfeHHs] MyHHIIHNIAJIBHOMH YCJIyrH
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2.1. HaumeHOBaHME MyHULIUTIAIBHON YCITYTH

IlpenocraBnenne rpaxaaHaM OKHJIBIX [OMEIIEHHA B  MYHHULMIIAIEHOM
KUITMIHOM (pOHJIe 0 AOTOBOPY HalMa CIIy)KeOHOIr0 XHUJI0ro HOMEIIEHHUS.

2.2. HanMeHOBaHN€e UCIIOTHUTEIBHO-PACHIOPAIUTETHHOIO OpraHa MECTHOT'O
CaMOyIpaBJI€HHs, HENOCPEACTBEHHO NIPEAOCTABIIAIOIEr0 MYHUIUIATBHYIO YCIIYTY

HcnonHuTenbHbl  KOMUTET BBICOKOrOpCcKOro MYyHHUHMOATBHOTO — paiioHa
Pecniyonuku Tatapcran.

Cekrop 10 yd4eTy H pacnpelelieHHIO JKWIbs, OTAeNla CTPOUTENIHCTBA,
apxuTeKTypsl ¥ JKKX HcnonautensHOoro komurera BrICOKOrOpCKOro MyHHIMIAIEHOTO
paiioHa.

2.3. Onucanue pe3ynpTara NpeloCTaBIEHUS MyHUIIUIATIbHOM YCIyTH
2.3.1. Pe3aynpTaToM npenocTaBieHNs] MyHHITUTIATBHON YCIYTH ABJISETCH:

1) pacnopsbkeHHe O NpPEeAOCTaBIEHHH T'PaXTaHWHY KHJIOTO IOMEIIEHHS 10
JIOTOBOPY HaiimMa ciy#eOHOTro XKHUJIOro MOMEIECHHUS;

2) peuieHue 00 oOTKase B IPeNOCTaBICHHWH MYHUIMIAILHOW  YCIyrH
(npunoxxenue Ne 1 k HacTOSILIEMY aIMUHUCTPATUBHOMY pPETJIAMEHTY);

3) pewieHue 00 oOTKaze B T[pHEMe JOKYMEHTOB, HEOOXOMUMBIX /IS
IpeIOoCTaBleHUs] MYHUIUNAIBHOH yciayru (mpmioxeHue Ne 2 Kk  Hacrosiemy
aJIMAHUCTPAaTUBHOMY pErlIaMeHTy).

2.3.2. Pe3synpTaT npemoCTAaBIEHUS MYHULHUNAIbHOM YCIYrH HanpaBiseTcs
3agBUTENI0 B (QoOpMe DBJIEKTPOHHOrO JOKYMEHTa, NOANUCAHHOrO YCHIICHHOM
KBUTA(PUIIMPOBAHHOM 3NIEKTPOHHON MOANKUCHIO YIIOJTHOMOUYEHHOTO JOJDKHOCTHOTO JIHIIA
Hcnonkoma (mibo Mcnonkoma), B coorBeTcTBHM ¢ DeepaabHbIM 3aKOHOM OT 6 anpeis
2011 rona Ne 63-®@3 «O06 anexkTpoHHo# noanucu» (nanee — GeaepanbHbiii 3aKoH Ne 63-
®3) B nmuHbpli kabuHer EauHoro moprana. B cnydae HampaBieHHs 3asBIICHUS

IIOCPEICTBOM Pecnybnukanckoro nopraina pe3ynbTaT NpeIOCTaBIICHHS
MYHUIIUTIATHHON yCIyrd HampaBiseTcs B JHAYHBIA KabuHer PecnmybnukaHckoro
noprana.

2.3.3. Tlo BeIOOpYy 3asBUTENs pe3yAbTAaT MpPeNOCTABIECHUS MYHHIIMIAILHOM
ycnyrd Beigaetcs B Oprane unu B MO®L[ B ¢opMe »3k3eMIsipa 3JI€KTPOHHOrO
JOKYMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHTENe, 3aBEpPEHHOIO Ie4aThl0 H
NOAMNKCBI0 COOTBETCTBEHHO YIIOJHOMOYEHHOI'O MOJDKHOCTHOro muua OpraHa uiau
pabotHuka MOI].

2.3.4. 3asBuTeNb BIpaBe MOIYYUTH pe3ynbTaT NPEAOCTaBICHUS MYHUIIUTIATLHOR
yclyrd B (opMe 3JIEKTPOHHOIO JOKyMEHTa B TE€UEHHE CpOoKa JeHCTBUS pe3yibTaTa
PEIOCTaBICHUS MYHULIUNIATBHON YCIYTH.

2.4. Cpok MpeaocTaBieHHs MyHUIIAIATBHOR YCIIYTH, B TOM YHCJIE C YYeTOM
HeoOXOIUMOCTH oOpallleHHs B OpraHu3ally, YYacTBYIOIIUE B IPEAOCTABICHHH
MYHUIIAIAIBHOR YCIIyTH, CPOK IPUOCTAHOBIICHUS IPEJOCTaBIEHNS MYyHHUITUTAIBHOM



YCIIYTH B ClIydae, eclii BO3MOXXHOCTh NIPHOCTaHOBJIEHHSI IPEAYCMOTpPEHA
3akonoaTenpcTBoM Poccuiickoit denepanuu, cpok Bblauu (HalpaBiIeHHs)
JIOKYMEHTOB, ABJISIOMUXCS Pe3yIbTaTOM IIPEAOCTABICHUS MyHHIIUIIAILHON YCIIyTH

2.4.1. MynununainpHas yciayra npeaocTaBiseTcss He nosgHee 30 aHed co OHA
npe/icTaBlieHUs JOKYMEHTOB.

2.4.2. IlpuocTaHoBleHHE CPOKA IPENOCTABICHUS MYHULMIAIBHON YCIYyIH He
IpeyCMOTPEHO.

2.4.3. HampaBneHue OOKyMEHTA, SIBIFIOLIErOCs pe3yJbTaTOM IpeNoCTaBICHUS
MYHUIMNAIbHOH ycoyru B (opMe 3NEeKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYILIECTBIAETCS B J€Hb OQOPMIECHHS U PErUCTpallMh pe3ynbTaTa IpeNoCTaBIEHUS
MYHULUTAJIBHON YCIIYTH.

2.5. McuepnbiBaroyii mepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOIATEIbHBIMY WJIM HHBIMA HOPMAaTUBHBIMU IIPABOBBIMY aKTaMH JJIs
Npe0CTaBlIeHUs] MyHULIUNIATbHOHN YCIYTH, a TAKXKE YCIIyT, KOTOpBIE SBJISFOTCS
HeOOXOIUMBIMH B 00s3aTeIbHBIMY A1 HPENIOCTaBICHUS MyHHIUIIAIBHBIX YCIYT,
TIOJUIEXAITHX IPEICTABICHHIO 3asiBUTEJIEM, CIIOCOOBI UX MOTy4YEHHUS 3asBUTENEM, B TOM
qHCcIie B 3JIEKTPOHHOM (opMe, MOPAIOK UX IPEICTABICHUS

2.5.1. lngs mosy4eHUsT MYHULMNAIBHONW YCIYrM 3asBUTENb [PEICTaBIIsET
ClielytolIie JOKYMEHTBI:

1) JOKYMEHT, YAOCTOBEPSIOUINH JIHYHOCTH (He TpedyeTcs B ciyyae oOpalieHus
rocpencTBoM PecnybnnkaHckoro noprana);

2) IOKYMEHT, y10CTOBEPSAIOIIUNA TOJTHOMOYHS IIPEACTAaBUTENA 3asiBUTEII;

3) 3asBIIeHHE:

B popMe JOKyMeHTa Ha OyMaxHOM HocuTene (npunoxeHue Ne 3 k HacTosIIeMy
aIIMUHUCTPATUBHOMY PErJIaMeHTy);

B 3JIEKTPOHHOH (opMe (3amoJIHsIeTCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX
CBElEHHH B OJEKTPOHHYIO (OpMy 3asiBIEHHS), MNOANHCAHHOE B COOTBETCTBUU C
TpeboBaHUsAMM TIyHKTa 2.5.3 aIMHHUCTPATUBHOTO perjiaMeHTa, Ipu oOpalleHun
nocpeicTBoM PecnybnukaHckoro noprana;

4) xomaTaiicTBO paboTonarens, ¢ KOTOPHIM PaOOTHHK COCTOUT B TPYIOBBIX
OTHOILIEHHAX, O PEIOCTABICHUH CIIy)KeOHOTO JXUJIOT0 MOMEIEeHHUs, 3aKPEIJICHHOTO 3a
paboTozaresieM Ha paBe ONEPATUBHOTO YNPABICHUS UIIH XO3AHCTBEHHOIO BEEHHS, Ha
MM pyKOBOTHUTENS YIIOJIHOMO4YEHHOIO OpPraHa;

5) xomus TPyZOBOTO JOrOoBOpa MO0 KOIMHUS CIyXKeOHOr0 KOHTPAKTa;

6) KOnUs TPYAOBOM KHIXKKH;

7) mpaBOycTaHaBIHBAIOIIHE TOKYMEHTHl Ha OOBEKThl HEABMXKMMOCTH, IIpaBa Ha
KOTOpBIE HE 3aperuCTpUpPOBaHbl B ENMHOM rocyapCTBEHHOM PEeCTpe HEIBUKHUMOCTH.

2.5.2. 3asBieHHe M MpuUaraeMbie JTOKYMEHTbl MOTYT OBITh MpEACTaBJICHBI
(HampaBJieHbl ) 3asBUTEJIEM OJHUM H3 CIE€IYIOMINX CIIOCOOOB:



1) uepes M®IL] Ha OyMaXHBIX HOCUTENSX U B BHJE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUSIM MYHKTA 2.5.3 aIMHHUCTPATHBHOTO PErJIaAMEHTA,;

2) nocpenctsoM Pecmrybnnkanckoro noprana B 3eKTPOHHOU Gopme;

3) B Opral JM4YHO WIM IOCPEICTBOM IOYTOBOM CBSI3M Ha OYMaXKHOM HOCHTEJE.
3asBICHHE WM IpUiIaraeMble JOKYMEHTBHI, IIpH HaNpaBJIeHHH MOCPEACTBOM MOYTOBOM
CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

2.5.3. 3asBieHME NpH HaNpaBlIeHUH NocpeAcTBoM Pecmybmukasckoro moprana
MOJIKMCHIBAETCS IPOCTOM 3NEKTPOHHOM MOAMUCKIO 3asIBUTEIIS.

JUis nonydyeHHs MPOCTOH »BIEKTPOHHOW MOANMUCH 3asgBHTEII0 HeoOX0IMMO
IpONUTH mpouenypy peructpanuu (ayreHtuduxanuu) B ECHUA, a Taxke MOATBEPAUTE
YUYETHYIO 3alKCh.

DNeKTpOHHBIA JOKYMEHT (3JIeKTPOHHBI 00pa3 JOKyMeHTa), YyKa3aHHBIH B
NOANYHKTe 2 MyHKTa 2.5.1 agMMHUCTPaTHBHOTO perjiaMeHTa, 3aBepsieTcs YCHJICHHOM
KBIM(HUIUPOBAHHOM MOINUCHIO JIUL, YIIOJHOMOYEHHBIX Ha CO3JaHHE U MO/ MHCAHHE
TaKUX JOKYMEHTOB, B TOM YHCJIe HOTapUyCamH.

DNeKTpOHHbIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl TOKYMEHTOB), NIpHJiaraeMble K
3asBJIEHUIO, B TOM YHCJI€ OBEPEHHOCTH, HANpaBIsAlOTCS B BUAe ¢aitioB B dopMmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mobaiir.

KauecTBo mpenocTaBisieMbIX 3J€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHEIX 00pa3oB
JOKYMEHTOB) [OJDKHO IIO3BOJISITH B MOJHOM O0beMe MPOYUTATh TEKCT JOKYMEHTa H
pacro3HaTh peKBU3UTHI 1OKYMEHTA.

2.5.4. 3anpenaeTcs TpedOOBATH OT 3asIBUTEJIS:

1) mpencraBieHUs JOKYMEHTOB M MH(GOpMAaLMU HIIM OCYLIECTBICHUS JEHCTBHH,
NpeICTaBIeHHE WM OCYLIECTBIEHHE KOTOPBIX He MNpPEeAYCMOTPEHO HOPMaTHBHBIMH
NpaBOBBIMH aKTaMH, PpEryJIHpPYIOIIMMH OTHOIIEHHUS, BO3HUKAIOIIKE B CBSI3U C
Npe0CTaBlIeHUEM MYHHLIUIIAIBHON YCIIyTH;

2) ocyuiecTBIeHHs NEHCTBHM, B TOM YHCJE COIIACOBAaHUH, HEOOXOAMMBIX IS
NOJNy4YeHUs] MYHHIMNAIBHOH YCIYTM M CBA3aHHBIX C OOpalleHueM B HHbBIE
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBleHHs, OpraHdu3aluH, 3a
ACKJIFOYEHHEM [OJlyYeHHs YCIOYr W T[OJy4YeHUs [IOKyMEHTOB M HH(OpMaluy,
IpeJOCTaBIsAeMbIX B pe3yJbTaTe NPENOCTABJCHUS TAaKHUX YCIYT, BKIIOYECHHBIX B
nepevHd, Yyka3zaHHele B 4YacTd | cratem 9 @enepanbHoro 3akoHa Ne 210-03
(HeOOXOOMMBIX M 0053aTENbHBIX YCIYT);

3) nmnpeacraBieHUs [OOKYMEHTOB M HHGOpPMalHH, OTCYTCTBUE U (HJIH)
HEJI0CTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH MPH MEPBOHAYAJIBLHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX AJIS MpPENOCTABICHHUS MYHHUMIAIBHOH YCIyrd, JTHOO B
[peJoCTaBIeHUH MyHULUNIAIBHOM YCIIyTH, 32 UCKIIIOUEHHUEM CIIeYIOIIUX CIIy4aeB:

a) u3MeHeHUe TpeOOBaHMH HOPMATHUBHBIX MPABOBBIX aKTOB, KacalOUIMXCS
IpeJoCTaBIeHHs] MyHHIMNIATbHON yCIyrd, Mocjie epBOHAuYaAIbHON MOAaYl 3asBICHUS
0 peIoCTaBIeHUH MyHHUIIUTIANBHOMN YCIYTH;

0) HamuKe omHOOK B 3asiBJICHUH O NMPEHOCTaBICHHH MYHHIHMIAILHON YCIyru U
IOKyMEHTaX, MOJAaHHBIX 3afBUTENEM TIIOCTe IIEPBOHAYAIBHOTO OTKa3a B MPHEME
JOKYMEHTOB, HEOOXOAUMBIX MJIsl MPEJOCTaBICHUS MYHHIMIAJIBHOW YCIyr, JHOO B
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Npe0CTaBJICHUH MYHHUHIIANBHON YCIYTH U HE BKJIIOUEHHBIX B IIPEACTaBIEHHEIH paHee
KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa AEHCTBHS JOKYMEHTOB HMJIM H3MEHEHHe HH(MOPMAIHH [TOCIE
IIEPBOHAYAJIbHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX I/ IpeIOoCTaBICHHUS
MYHHIMIIATBHOM yCIYIH, TH0O0 B IPel0CTaBIeHNH MYHUIIUNIATBHOW YCIIyTH;

I) BBIBIEHHE JOKYMEHTAJIbHO MOATBEP)XAEHHOro (akra (IPU3HAKOB)
OLIMOOYHOrO HJIM MPOTHUBOIPABHOTO AEeWCTBHS (Oe3leicTBHA) MOMKHOCTHOTO JIMIA
Oprana, pabotHuka MOL], npa mnepBoHaYaJIbHOM OTKa3e B IMPHEME JOKYMEHTOB,
HEOOXOAUMBIX JUI NIPEOCTaBIeHHs] MYHHIMIIATEHON YCIYTH, JTHOO B MPEOOCTaBIEHHH
MYHHLMNATIBHOH YCIYrH, O 4YeM B MHUCBMEHHOM BHIE 32 IMOAMUCHI0 PYKOBOIUTENS
Oprana npu INepBOHAYaIBHOM OTKa3e B IpHEME IOKYMEHTOB, HEOOXOIUMBIX IJIs
NpPENOCTaBICHUS] MYHULHUIAIbHOW YCIYTH, YBEOOMIISETCS 3aABUTEIb, a TaKKe
IIPUHOCATCS U3BHHEHUS 33 JOCTaBJIeHHbIE HEYA00CTBa;

4) mpenocTaBieHHs Ha OyMa)XHOM HOCHTeNle JOKYMEHTOB H HH(OPMAIHH,
3NIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBHH C IYHKTOM 7.2
yactu 1 ctateu 16 ®enepanbHoro 3akona Ne 210-@3, 3a uckitouYeHHEM CllyYaeB, eClid
HaHECEHUE OTMETOK Ha TaKhe AOKYMEHTHI JIMOO UX U3BATHE SBISAETCS HEOOXOIHUMBIM
YCIIOBUEM MPENOCTABIEHUSI OCYJapCTBEHHOW WM MYHMUMNAIBHOW YCIYrd, H HHBIX
Clly4aeB, YCTaHOBJIEHHBIX (enepanbHbIMU 3aKOHAMH.

2.6. VcuepnpiBaromuii nepe4eHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMHU IIPABOBBIMHU aKTaMH JUISl IPEIOCTaBIEHUs MyYHUIIUNTAJILHON YCITyTH,
KOTOPBIE€ HAXOAATCS B paCOPsHDKEHUH rOCyNapCTBEHHBIX OPraHOB, OpraHOB MECTHOTO
caMOyIpaBJIeHUsI U MMOJABEIOMCTBEHHBIX TOCY1apCTBEHHBIM OpraHaM HJId OpraHaM
MECTHOI'0 CaMOyIpaBJleHUs OpraHu3aluil U KOTOpbIE 3aBUTENb BIIPABE I1PEACTaBUTD, a
TaK)Ke CnocoObl UX MOJTYYEHHS 3assBUTENSMH, B TOM YKCIIE B 3JIEKTPOHHOU (opMme,
NOPSIOK UX NPEACTaBIEHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
caMmoyTpaBieHus 1100 opraHu3anus, B pacopsHKEHNH KOTOPBIX HaXOIsTCsl JaHHbIE
JOKYMEHTBI

2.6.1. ITony4daroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOAEHCTBH S

1) cBeleHHST O TOCYAapCTBEHHOW pErUCTpallMd CMEpPTH U3 eAUHOro
roCcyJapCTBEHHOIO peecTpa 3anucer akToB rpaxaanckoro cocrosHus — ®HC Poccuu;

2) cBemeHHS O TOCYJapCTBEHHON perucTpaldud pOXACHHS M3 eJUHOro
roCy/IapCTBEHHOI0 peecTpa 3anuce aktoB rpaxxaadckoro cocrosinus — HC Poccun;

3) cBemeHUsT O TrOCYJApCTBEHHOM pETrHCTpallMM 3aKJIKOYEHUs (pacTOpXKeHHs)
Opaka U3 eIMHOr0 rocyJapCTBEHHOI0 peecTpa 3alHuCeN aKTOB I'PaKJaHCKOTO COCTOSIHUS
— ®HC Poccuu;

4) cBemeHUsT O pErUCTPAlMOHHOM YueTe IO MECTy >XHTEIbCTBA M MeECTY
npebsiBanusi — MBJ] Poccuu;
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1) cBeneHus, MOATBEPXKAAIOLINE KOMHMYECTBO IPaXaaH, 3aperuCTPUPOBAHHEIX 110
MECTy JKHTEIbCTBA B OKMJIOM I[IOMEIUEHHH — VIPaBJIAIOIIAs  OpraHH3anus
MHOIOKBapTHPHOr0 JOMa MO0 pacueTHbIH LEeHTp;

2) uHaHCOBBIN IMUEBOH CYET — YIPaBIIAIOAs OpPraHU3alUusi MHOTOKBAPTUPHOIO
aoMa 100 pacueTHEIH LIEHTD;

3) IOKYMEHTBI, MOATBEPXXIAOIINe IMPAaBO IOJb30BAHUS JKHUIBEIM IIOMEILEHHEM,
3aHMMAaeMbIM TPaXIAaHMHOM M 4JIECHAMHM €ro CeMbH (JIOTOBOp, OpIep, pelleHHE O

NPEJOCTaBICHUN JKUIIOTO IIOMEIEHUs M MHBIE JOKYMEHTBI) — OpraH MECTHOIrO
camoympasiienus Mcnonkowm;
4)pemmucka w3 EI'PH Ha oObexT HemBuxumoctd — DexpepanibHas ciyx6a

rocyZapCTBEHHOH PEruCTpalnui, Kagactpa u kaprorpadpuu (Pocpeectp);

5)Beinucka u3 EI'PH o npaBax oTnensHOro nuila Ha UMeIOIIHecs (AMEBIIUECs )
00BeKTHl HeABMXHUMOCTH — PepepanbHast ciyx0a rocyIapCTBEHHOM pPErHCTpauyy,
Kajgactpa u kaprorpaduu (Pocpeectp);

6) IOKyMEHT, MOATBEPXKIAIOIIKUN IIOJTHOMOYHSI 3aKOHHOTO TIIPEICTABUTEINS
3asBUTENSI, B CIy4ae TMOJA4M 3asBJI€HUS 3aKOHHBIM TIpeAcTaBHTeNeM (B YacTH
CBUIETENIbCTBA O POXACHUM, BBIIAHHOIO OpraHaMH 3aliCH aKTOB TIPaKHAHCKOI'o
cocTtosiHus Poccuiickoit @enepannu, WA JOKYMEHTA, BBIIAHHOTO OpraHaMi OIEKH M
MOTEYNTEIHCTBA B COOTBETCTBHM C 3aKOHOJATensCcTBOM Poccuiickoit denepanun) —
EnuHBI rocynapcTBEHHBIM pEecTp 3aluceid akTOB IPaXIAHCKOTO COCTOSIHHS JHOO
Enunas rocyapcTBeHHas HHQOpMaMOHHAs CHCTEMa COL[MAIIBHOTO 00ecIiedeHH S

7) IpoBepKa COOTBETCTBUS (DaMHIIbHO-UMEHHOHN PYIIbI, JaThl POKOEHHS, T0Jia
1 CHUJIC — Ilencuonnstit ponn Poccuiickoit denepanny;

8) cBeneHus o aercrBuTeNbHOCTH nacnopTa — MB/I Poccun;

9)cBenennss o (akTe BBIJAYM U COAEpPNKAHUM JOBEPEHHOCTH — eIuHas
WH(bOpMallMOHHAs CUCTEMA HOTapHara.

2.6.2. 3asBUTeNb BIpaBe MPEHAOCTaBUTh NOKYMEHTHI (CBEIEHHUsS), YKa3aHHbIE B
noanyHkTe 1 myHkTa 2.6.1 agMHUHHCTPaTUBHOIO pEIrJIaMeHTa, B (opMe 3TIeKTPOHHBIX
JOKYMEHTOB, 3aBEpEHHBIX YCHJICHHOH KBaIM(DUUHUPOBAHHOH IMOANKCHIO JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUe M IOANHCAHHE TAKUX [OKyMEHTOB, IIpH IOJaye
3asIBJICHUS.

2.6.3. HempencraBienue (HECBOEBpEMEHHOE IIPEICTaBlIE€HUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHMHUCTPATHBHOIO pErjlaMeHTa OpraHaMM rOCyAapCTBEHHOH BIACTH,
OpraHaMH MECTHOTO CaMOYIIpaBJIE€HUs, OpraHU3alMUsIMU JTOKYMEHTOB M CBEICHHH He
MOXET SBISTHCS OCHOBAHHUEM JIJIsl OTKa3a B MPEJAOCTABICHUU MyHULIMNIATILHON YCIIYTH.

2.6.4. JlomwkHOCTHOE NHUI0O W (UIU) pabOTHHMK, YKa3aHHbIX B MyHKTe 2.6.1
aJIMUHHUCTPATHBHOI'O peErjlaMeHTa OpraHOB W OpraHu3aluii, He MpeaoCTaBUBIINM
(HECBOEBPEMEHHO NpPEeJCTABUBLIMKI) 3alpOIIEHHbIE U HAaXONALIUECS B PACNOPSIKEHUH
JOKYMEHTHI UJIM CBEAEHUS, OAIEKUT aAMUHUCTPATUBHOM, IUCHUIIINHAPHON UJIH HHOMK
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATENLCTBOM Poccuiickoit @enepanuu.

2.6.5. 3anpeutaercst TpebOBaTh OT 3asBUTENs JOKYMEHTHI WJIH CBEIEHHS, B TOM
qHuclie TOATBEPXKIAIONIMEe BHECEHHE 3asBUTeNIeM TJaThl 3a [peloCTaBlIeHHE
MYHHUIIMTIAJIBHON YCIIyTH, HaXOJsIIUECs] B PacHOpsDKEHUM ToCydapCTBEHHBIX OpPraHOB,
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OpraHOB MECTHOI'0 CaMOYIPaBJICHHUA U ITOABEIOMCTBEHHEIX rocya1apCTB€HHBIM OpraHam
HJIH OpraHaM MECTHOT'O CaMOYIIpaBJICHHUS opraﬂnaaunﬁ.

HereI[CTaBJIeHI/Ie 3aABUTCIEM NJOKYMCHTOB, COJEpXKalllUX CBEIECHUS, KOTOPDBIE
HaxXoJsTC1 B PpaACHOPSHKEHHH TOCYOApCTBEHHBIX OPraHoB, OprafoB MECTHOTO
CaMOYyIIpaBJICHUSI H IIOABEAOMCTBEHHBIX T'OCYJAAapCTBCHHBIM OpraHaM HIIH opraHaMm
MCECCTHOI0O CaMOYIIpaBJICHUS opraHmaum‘/’I, HC sBJIACTCA OCHOBAHUEM 7SI OTKasza
3asABUTCJIIO B IIPEAOCTABICHHH MYHHHHHaJIBHOﬁ YCIIYTH.

2.7. WcyepnbiBatomui 1epe4eHb OCHOBAHUHM JIs OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX IS IIPEAOCTaBICHUS MyHHIIHIAILHON YCIIyrH

2.7.1. OcHoBaHUSMHU IJIS OTKa3a B INpHUeMe JIOKYMEHTOB, HEOOXOAMMBIX MIJIs
IpeIOCTaBJICHUS] MyHUIIMIIAIbHON YCIIYTH, SIBJISIOTCS:

1) mpencraBneHHble 3asgBUTENEM JOKYMEHTHI COJIEPXAaT IOJYUCTKH |
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHbIC B MOpPAIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeIbCTBOM
Poccuiickoit @enepanuu;

2) OOKYMEHThl coaepXaT MOBpEXAECHHS, HAIMYUE KOTOPHIX HE II03BOJISET B
[IOJIHOM 00beMe HCIOoJIb30BaTh HWHGOpMalUI0 U CBEeHHs, COAep)Kalquecs B
NOKyMEHTax JJIsl IPEeJOCTaBICH!SI MyHULIUIAJIbHON yCIIYTH;

3) mpencTaBli€eHHbIE OOKYMEHTbI HWJIM CBEINEHUS YTPAaTUIId CUIY Ha MOMEHT
oOpallleHus 3a MyHMLUNANbHON yCIyrod (ZOKYMEHT, YAOCTOBEPSIOMIMK MOJHOMOYHS
IIpeNCTaBUTENs 3asiBUTENS, B cllydae oOpalleHus 3a MPEeAoCTaBlIeHUeM MYHUIIUIIATbHON
YCIIyTd YKa3aHHBIM JIUI[OM);

4) noxaya 3asBJI€HUS O IPEJOCTaBIEHUM MyHULUIIAIBHOM YCIYTH U TOKYMEHTOB,
HEOOXOAMMBIX [J1s IPEJOCTaBIeHUs MYHULIUNIATBHON YCIYTH, B 3JIEKTPOHHO# dopme c
HapylIeHHEeM YCTaHOBJIEHHBIX TpeOOBaHU;

5) HexoppeKTHOE 3aloJHEHHe 00s3aTeNbHBIX MoJied B GopMe 3asBlIEHHS, B TOM
yuclle B HHTEpaKTHBHOW ¢dopMe 3asBleHUs Ha PecnyOGnukaHckom mopraie
(HemocTOBEpHOE, HEMOIHOE, TMO0 HeNpaBUIIbHOE 3all0JHEHHE );

6) mnpencTaBleHHWE HENOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
NpPe0CTaBJIEHHS MYHUIMNIATIBHON YCITyTH;

7) 3asBIEHHE O IPENOCTABJIEHUHM YCIYTM MOJAHO B OpraH rocyIapCTBEHHOM
BJIACTH, OpraH MECTHOr0 CaMOYIIpaBJ€HUs HJIM OpPraHU3aliio, B IOJHOMOYHUS KOTOPBIX
He BXOJUT NMPeIOCTaBICHUE MyHHUIUIAIbHON YCITyTH;

8) HecoOmromeHue ycTaHOBIEeHHbIX crtaThel 11 DenepanpHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «O06 31eKTpPOHHOW NHOANMCH» YCIOBUHN TNpPU3HAHHSA
NEeHCTBUTENBHOCTH YCUJICHHON KBATU(HUIIMPOBAHHOMN 3JIEKTPOHHOMN NMOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUHU JJIsi OTKa3za B NpUeMe JOKYMEHTOB, HEOOXOIHMBIX
JUIS1 IOJIyYeHHs] MyHHIINNAIbHOW YCIIYTH, SIBJISIETCS UCUEPTBIBAIOIIUM.

2.7.3. PeuieHnune 06 oTkaze B NpuUeMe 3aABJICHUS M NOKYMEHTOB, HEOOXOAHUMBIX
IUIsl IPEeJOCTaBlIEHUs MyHHLMNAIBHON YCIYTHd, MOXET OBITh NPHUHATO KaK BO BpeMs
IIpueMa 3asBUTENsl, TaK U MOCJIe MOJyYeHHS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIHIOM
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Oprana HeoOXOMMMBIX /S NPENOCTABICHHS MYHHLUHUNAIBHOM YCIYIM JOKYMEHTOB
(cBemenuMid) ¢  HCNONB30BaHHEM  MEXBEIOMCTBEHHOIO  HHQPOPMALHUOHHOTO
B3aHMOJICUCTBUSA, B CPOK, HE NMPEBBINIAIOMMN 9 pabodux AHEH co OHS perucTpanuy
3asiBJICHUSI.

2.7.4. 3ampemaercs OTKa3blBaTh B NPHUEME 3asBICHHS W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX 11 IPEl0CTaBIeHNs MyHHULMIATBLHOM YCIIYIH, B CIIy4ae eCM 3asBICHUE
M JOKYMEHTBI, HEOOXOIMMBIE AT IPEIOCTaBICHU MyHUIIUNAIBLHOM YCIIyTH, MOJAHb! B
COOTBETCTBHH C MH(OpPMalMEH 0 CpoKax M MOPsIKe Mpel0oCTaBIeHHsS MYHUIIMIATIbHON
yCIIyTH, onyOJIMKOBaHHOHN Ha PecyOmukanckoM moprae.

2.8. McuepnbiBalonuii mepedeHb OCHOBAHMIMA /I PHOCTAHOBJICHHS HIIM OTKa3a B
IIPENOCTaBICHUN MyHUIIUNIATBHON YCIYTH

2.8.1. OcHoBanMs AN NPUOCTAHOBIEHHUS MPEIOCTABIEHHUS MYHHIIMIAILHON
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHH I 0TKa3a B PEJOCTaBICHUNA MYHUIUITAILHOU yCIYTH:

1) 3asBuUTeneM MNpeaCTaBIEHbl NOKYMEHTHI HE B MOJHOM oObeMe, JHOO B
NpEJCTABICHHBIX 3asBICHUU M (UIH) AOKYMEHTaX COIEpXKHUTCS HemoJHas u (Win)
HeI0CTOBepHas HH(OpMaIHs;

2) obecrnieueHue KUIbEM IOJIydaTessl M0 MECTY paboThl (CIIyKObI)

5) ucreueHne cpoka NEHCTBUS TPYIOBOr0 JOroBopa (KOHTPaKTa);

6) OKOHYaHHE CPOKa CIIYXKOBI;

7) ucTedeHne cpoka npedbIBaHUs Ha BEIOOPHOM TODKHOCTH;

8) oTcyTcTBUE CBOOOIHOTO CITY>KEOHOTO )XKHJIOTO IIOMEIIEHHS Y MYHHUIMIATBHOTO
YUpEeXICHHS, MYHUUUNAIHHOIO YHHUTAPHOTO MPENNpPHUSATHS, 32 KOTOPBIMH OKHIIBIE
MOMEIIEH!S] MYHUIMNAIBHOTO O KUIMINHOrO (oHAA MYHUIHMNAILHOrO paiioHa
3aKpeIieHbl Ha [IpaBe OlepaTUBHOIO YIPABIEHUS UK XO3IHCTBEHHOT'O BEICHHMS.

2.8.3. Ilepeyenr OCHOBaHWUU AJi1 OTKa3a B MPENOCTABIICHHUH MYHHIIUMAIbHON
YCIIYTH SBISETCS UCUEPIBIBAIOLINM.

2.8.4. 3amnpeuraeTcsi OTKa3blBaThb B NMPENOCTABICHUM MYHULMNAILHON YCIYTH B
cllydae, €CIH 3asBJICHHE O TMPeJOCTaBJIeHWH MYHUIUNMAIBLHOH YCIyrH NOAaHO B
COOTBETCTBUHU C MHPOpMaIHell 0 cpokax U MOpsIKe MpeIOCTaBIeHUS MyHHIUIATbLHOM
yCIyrd, onyO0IUKOBaHHOM Ha PecmybnnkaHckoMm nopTaie.

2.9. Ilopsinok, pa3Mep ¥ OCHOBaHHS B3UMAaHHUs FOCYAapCTBEHHON MOLLTMHBI UK HHOH
I1aThl, B3MMaeMOH 3a IIpeI0CTaBIEHHE MYHULIUNIAJIbHON yCIyTH

MyHuunansHas yciyra npeioctraBiseTcs Ha 0e3B03Me3IHOI OCHOBE.

2.10. Ilepeyens yciayr, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU U 00S3aTENILHBIMHA IS
NpeAOCTaBIeHUs] MyHUIMIAIbHOM yCIIyrd, B TOM YHCJIe CBEAEHUS O JOKYMEHTE
(mokyMeHTaX), BbllaBaeMOM (BbIJIaBaeMbIX ) OPraHU3ALKSIMH, YIaCTBYIOIIKMH B

IpEeNOCTaBICeHNN MyHUIIMIIATBHBIX YCITYT
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[Ipenocrapienyne HeOOXOAUMBIX U 00s3aTeNIBHBIX YCIYT He TpebyeTcs.

2.11. Nopsok, pasmMep U OCHOBaHHs B3UMAHHSI IUIAThI 32 MPeIOCTaBIICHUE YCIIVT,
KOTOpPBIE SABJISIFOTCS HEOOXOMMBIMHU U 00sI3aTeIbHBIMU JJIS TPEAOCTABIIEHHS
MYHHULMIIAILHOM YCIIYTH, BKIIOYas HH(QOPMAILHIO 0 METOAMKE pacueTa pa3mepa Takoi
IJ1aThI

[IpenocTaBnenre HeOOXOMUMBIX U 00S3aTENBHBIX YCIYT He TpebyeTcs.

2.12. MakcuMabHBIH CpPOK OXXHaHUs B OUY€peH MPH TMoaaye 3arnpoca o
[IPeI0CTaBIEHHH MYHUIUIIATBHON YCIIYIH, YCIYTH, IPENOCTaBISIEMOH OpraHu3aiiei,
Y4YacCTBYIOIIEN B IPEAOCTaBICHUU MYHUIIUIIAIBHOHN YCIYTH, U IPH MONTY4YCHHH
pesyibTara IpeIOCTaBIeHUs TaKKUX yCIyT

2.12.1. BpeMs oxxuaHus NpH Nojade 3asBIeHUs Ha NOJMyYeHHe MYHHLIUITAIbHOM
yCIyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nomydeHuMH pe3yibTaTa MpeJOCTaBle€HHs MYHHIUNAIBHON YCIyrd
MaKCHMAaJIbHBIH CPOK 0)KUJaHUs B OYepeaH He JOJKEH MPEBhImAaTh 15 MUHYT.

2.13. Cpok 1 nopsaOK perucTpaluy 3amnpoca 3asBUTeNs O IPeloCTaBIeHUH
MYHHULUINAIBHOHN YCIIYTH U YCIYTH, IPEOCTaBIsIEMON OpraHu3aliieil, yuacTBylomiei B
NPEI0CTaBICHUY MyHUIUIIAIBHON YCIIYTH, B TOM YHCJIE B 3JIGKTPOHHOU (hopMme

2.13.1. Ilpn nuunom obpamennd B MOIL] B neHb mogaydu 3asBliEHUS 3asBHTEIIO
Bbiaetcs pacnucka u3 AUC M®L] ¢ peructpaidOHHBIM HOMEPOM, MTOATBEPXKAALOIIUM,
4TO 3asiBJIEHUE OTIPABIIEHO, U AATOU ITOAAauX 3asBIICHUS.

2.13.2. Ilpu HampaBieHuH 3asBiIeHHS nocpeAcTBoM Pecnybnukanckoro mopraia
3asBUTE]Ib B JIeHb MTOJIa4M 3asBJICHUS MTOJIy4aeT B IMYHOM KabuHeTe Pecrybinkanckoro
mopTajla ¥ 10 3JEeKTPOHHOM Mo4YTe yBeAOMJIEHHE, MOATBEPXKIAIOIIEE, UTO 3asiBJICHHE
OTIPaBJIeHO, B KOTOPOM YKa3bIBalOTCS PErHCTPAallMOHHBIA HOMEp M JaTa MoAadu
3asiBJICHUS.

2.13.3. Ilpm nuuyHoM oOpamennn B OpraH B JA€Hb MOJAYH 3asBIICHUSA
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JHIOM OpraHa 3asBHUTENIO BBIIAETCs paclHCKa U3
aBTOMATH3HPOBAHHOH MHGOPMAalMOHHOH CHCTEMBI, MpeJHAa3HA4YECHHON /sl OKa3aHUs
rOCy/IapCTBEHHbIX M MYHHUMNAIbHBIX YCIYT, C PErHCTPAallMOHHBIM HOMEpPOM, OaTOU
No/1a4HM 3asBJICHUS U NepeYyHEeM MPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHHS K MOMENIEHUSM, B KOTOPBIX MPEAOCTABIISIETCS MyHHLIUITAIbHAS
yCIIyTa, K 3a]ly 0)KUIaHHUsl, MECTaM JIJISl 3all0JIHEHH S 3alIpOCOB O IIPEIOCTABICHUHU
MYHHUIIUNATBHOM YCITyTH, HHQOPMAIMOHHBIM CTEHaM C 00pa3liaMy WX 3aIOJHEHUS U
HepedyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABIEHHUS KKI0i MyHHIIMIATBHON
yCIyTH, pa3MelIeHHIo 1 0)OPMIIEHHIO BU3YyallbHON, TEKCTOBOM M MYyJbTUMEIUHHOK
HHbOpMaIlUU O NOPsAJIKE NPeJOCTaBICHUs TAKOW YCIyTH, B TOM YHCIe K 00ecIieYeHUIO
JOCTYIHOCTH ]ISl HHBAJIMJOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUH C de/lepanbHbIM
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3aKOHOJATCJIbCTBOM H 3aKOHOAATEJIILCTBOM PeCHY6JII/IKI/I TaTapCTaH 0 COLIMAJIbHOM
3allUTC UHBAJILOOB

2.14.1. IlpenocraBieHre MyHULUTNIAIBHON YCIIYTH OCYIIECTBISETCS B 3JaHUIX U
IOMEILEHUsIX,  OOOpYIOBaHHBIX MIPOTHBOIMOXAPHOH  CHCTEMOM M cuUcTeMoit
MI0XKapOTYILIEHHUS.

Mecra mnpuema 3agBuTenei 00OpyAyIOTCS HeEOOXOAMMOH Mebenplo s
oopMIIeHUS 10KyMEHTOB, HHGOPMALIMOHHBIMH CTEHJAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTenbcTBOM Poccuiickoit ®Denepanuu o
COLMAJIbHOM 3alllMTe HHBAIMIOB B ILeNAX OECHpensaTCTBEHHOrOo AOCTYNa K MeCTy
IPEeIOCTaBJICHHS] MyHUIMNIAIBHON yCIyTH 00eCreYnBaeTCs:

1) obecnieunBaercs OecnpensTCTBEHHBIH [JOCTYN HMHBAIHAOB K MECTY
IIPEAOCTaBICHH] MYHMUUNAIBHON ycilyrd (yOoOHBIH BXOHA-BBIXOA B [OMEIIEHHS M
IepeMELIEHUE B UX TIpeenax);

2) BH3yalbHas, TEKCTOBas M MyJbTUMeOuiiHas HHQOpMALKA O MOPSIKE
[IPENOCTABJIICHUS] MYHULUIIAIBHON YCIyrd pa3Melnaercsl B yIOOHBIX 15 3asBHTeNEl
MecCTax, B TOM YHUCJI€ C y4€TOM OFPAaHUYEHHbIX BOBMOXHOCTE HHBAIHIOB,

3) compoBOXXAEHHE WHBAJIUIOB, HMEIOIIUX CTOWKHE PacCTpoicTBa (GyHKIMH
3pEHUs U CaMOCTOSTENBHOIO IEPEIBHXKEHM S, M OKa3aHHE UM IIOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITENIBHOTO INEPEeJBMKEHHS [0 TEPPUTOPHH, Ha
KOTOPOH pPacrojoXeHbl OOBEKThl COLUUAIbHON, HWH)XEHEPHOH ¥ TPaHCIOPTHOM
UHPPaCcTPYKTyp, BX0Aa B TaKue OOBEKTHl U BBIXOJA M3 HUX, IOCAAKU B TPAHCIOPTHOE
CPEeIICTBO M BBICAKHA U3 HETO, B TOM YHKCJIE C UCIIOJIb30BAHUEM Kpeca-KOJISCKH;

5) Hagnexaiee pasMmelleHHe OOOpPYNOBaHHS M HOCHTeNed HHbopMaIuH,
HeoOXOMUMBIX )i ofecrneueHuss Oecnpens TCTBEHHOr0 JOCTYIIa HHBAJIK/IOB K yCIyram
C YYETOM OrpaHHYECHUN UX XU3HEAEATEIbHOCTH;

6) nyOnupoBaHHe HEOOXOAWMOHM [N HMHBAIWIOB 3BYKOBOH M 3pHTEIBbHOH
uHboOpMalMM, a TakKe HaANHCed, 3HAKOB M HWHOM TEKCTOBOM U rpaduueckoii
HHOOpMAIHK 3HaKaMU, BHINOJIHEHHBIMU pellbe(pHO-TOUeUYHBIM HpupTOM bpaiins;

7) IOMYyCK CypaoliepeBoIIrKa U TH(IOCYpAOTIePeBOIINKA,;

8) nomyck co0akM-MpOBOAHMKA IPU HAIMYMH JOKYMEHTA, MOATBEPK AAIOIIEro
ee creuudaibHoe OOydeHHEe U BbIIaBaeMoro mo ¢opMe U B MOpsJKe, KOTOpbHIE
yCTaHOBJIEHbI NMpPHKa30M MHUHMCTEPCTBA Tpyda M COUMaIBbHOW 3amuThl Poccuiickoi
Qenepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUH GOpPMBI JOKYMEHTa,
MOATBEPXKIAIOIIEro CHenHalibHOe 00ydeHHe CcoO0aKU-MPOBOAHHMKA, M IOpSOKa €ro
BBIIAYN.

2.14.3. TpeboBaHus B 4YacTd oOecrneuyeHUs OOCTYNMHOCTH MJIs WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS NMpPeJOCTaBIeHUE MYHULUMAIBHONH YCIYrd, H
CPEICTB, HCIOJNb3yeMbIX NpPH MNPENOCTaBICHUM MYHULHUNAIBHOM YCIYrH, KOTOpbIE
yKa3aHbl B noAnyHKTax | — 4 nyHkra 2.14.2. agiMMUHUCTPAaTUBHOIO perjaMeHTa,
NPUMEHSIOTC K OOBEKTaM M CpeAcTBaM, BBENEHHBIM B OJKCIUTyaTalHIO0 MM
IpOIIEeAININM MOAEPHU3ALHIO, pEKOHCTPYKLUIO nociie 1 urons 2016 roxa.



15

2.15. Iloka3ateny TOCTYIIHOCTH U KadyecTBa MyHHIMIIANBHOM YCIIyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMO/EHCTBUH 3asBUTENS C AOJDKHOCTHBIMH JTHIIAMH TIPH
TNPEAOCTABICHUH MyHHUIIUIIAIEHOU YCIYTH U UX MPOJIOJDKHTEIBHOCTD, BO3MOXHOCTh
HoTy4eHHs HHQOPMAIUK O XOJe NPeIOCTAaBICHUS MYHHIUIIAIBHOMN YCIIyTH, B TOM
YHCJIE C UCIOJb30BaHUEeM WH(GOPMAaIlHOHHO-KOMMYHHKAIMOHHEBIX TEXHOJIOTHH,
BO3MOXXHOCTb JTHOO HEBO3MOXKHOCTD IOJTyYeHUSI MyHUIIMIATEHOU YCIYTH B
MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEeIOCTaBIEHUS rOCYIapCTBEHHBIX U
MYHHIHUIAIBHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00BbeMe), B IIOOOM TeppUTOPHATEHOM
HOApa3eleHuH OpraHa UCIIOMHUTENBHO PACIIOPSAUTEIBHOTO OpraHa MECTHOT'O
caMOYIIpaBJIEHHUs, 110 BEIOOPY 3asBUTENA (3KCTEPPUTOPHAIBHBIN ITPUHIIKII),
TIOCPE/ICTBOM 3aIlpoca O NPel0CTaBIeHNH HECKOIBKUX ITOCYAapCTBEHHBIX U (HIIH)
MYHHLUIAIBHBIX YCIYT B MHOTOGOYHKUHOHAIBHBIX IEHTPaX IpeaoCTaBIeHUS
roCyJapCTBEHHBIX U MYHUIUMAIBHBIX YCIIYT, IPEIyCMOTPEHHOr0O cTaThei 15.1
Qepepanbroro 3akoHa No210-D3 (koMIJIeKCHBIH 3ampoc)

2.15.1. Iloka3zaTenssMu QOCTYIIHOCTH IMPENOCTABICHUS MYHUIUNAIBHON YCIYrd
SIBJISIFOTCSL:

PacmooKEHHOCTb [IOMEILEHUs], B KOTOPOM BEIETCS NMpPUEM, Bblaya JOKYMEHTOB
B 30HE JJOCTYMTHOCTH OOIIECTBEHHOI'O TPaHCIIOPTa;

HaIM4Yhe HeoOXOIUMOro KONUYecTBa CHEINANMCTOB, a TaKKe NOMElleHUH, B
KOTOPBIX OCYLIECTBIISIETCS PHEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYde HCYepNbIBaoIell WHpopManmuu o crocobax, MOpsAAKe U CpoKax
OPEeNOCTaBleHHS  MYHHUIMNATBHOH  ycloyrHm Ha  HMHGOPMAIMOHHBIX  CTEHIAX,
PecmyOnukanckoM nopTtaie, ohULHalbHOM CailTe MyHUIIUIIAJIBHOTO paiioHa;

OKazaHHe TIOMOIIM HWHBaJIHIaM B [PEOJOJICHUHM OapbepoB, MeEIIAOIINX
NOJIy4€HUIO UMH YCIIYT HapaBHE C APYTMMH JIMIIAMH.

2.15.2. TlokazatensMM KauecTBa MPENOCTABICHUS MYHULHUNAILHON YCIyru
SBJISIFOTCSL:

1) cobmoienre CPOKOB IpHEMA U paCCMOTPEHHUS JOKYMEHTOB;

2) coOro/IeHre CpoKa MOIy4YeHHs pe3ysibTaTa MyHALUNAIBHON yCIIyIH;

3)oTcyTcTBHE OOOCHOBaHHBIX Kajo0 Ha HapyUIeHHs aIMUHUCTPATUBHOIO
periaMeHTa, CoBeplIeHHble paboTHUKamMu OpraHa;

4) KONMUYeCTBO B3aMMOJEHCTBUHN 3assBUTENS C NODKHOCTHBIMH JIMIIaMH (0e3 yueTa
KOHCYJIbTAIUH ):

B3aMMoOJIeicTBUe 3asBUTeNss C paborHukamu Oprana umn MOL[ npu
OpenoCTaBJIeHNH MYHULIMNAIBHOHM yCIYyrM  OCYLIECTBISIETCS OOMH pa3 IIpH
NpeICTaBIEHUH 3asBJIEHUS CO BCEMH HEOOXOIUMBIMU TOKYMEHTaMHU;

OIMH pa3 B ciiydae HeOOXOJWMOCTH TMONYyYeHHsS pe3ysbTara MpeJocTaBIeHUs
MyHHIIUIATBHOR ycnyru B Oprane unu M®IL[ B gopme sk3eMmisipa 3JEKTPOHHOIO
JIOKyMeHTa Ha OyMa)KHOM HOCUTEE.

[IpoMOKUTENBHOCT OJHOTO B3aWMOJEHCTBHS 3asBUTEN C AODKHOCTHBIMH
JIMIIaMH TIPY IPEeIOCTABIEHUH MyHUIMIIAIbHOM YCIyry He MpeBbIIaeT 15 MUHYT.
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3asBUTENDb BIPABE OLEHUTH KAUECTBO IPENOCTABICHHUS MyHHIUNIAILHON YCIYTH C
TIOMOIBIO YCTPOWCTB IIOABMXKHOH paguoTenedOHHOH CBS3H, C HCIIOJb30BAHUEM
Pecnybnukanckoro noprana, TepMHHAIBHBIX YCTPOKUCTB.

2.15.3. Madopmanus o XoJe NPeJOCTaBICHUS MYHHLIHIIAILHON YCIYTH MOXET
OBITh MONy4eHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha PecmyGnmkanckoM mopraie, B
Opraune, M®I1,.

2.15.4. IlpenocTtaBneHne MYHHUIIMITATBHON YCIYTH OCYLIECTBASETCS B JIIOOOM
M®I] no BeIOOpY 3asBHUTENS HE3aBUCHMO OT MECTa €ro JXUTENILCTBA MM MecTa
(akTHUECcKOro NpoXKUBaHUA (peObIBaHMS) Ha TeppuTopul Pecny6nuku TarapcraH mo
9KCTEPPUTOPUAIILHOMY TIPUHIIHITY.

MyHuuMnansHas yciyra B cocTaBe KOMILIEKCHOTO 3arpoca He Mpe10CTaBIseTCs.

2.16. Muble TpeOoBaHus, B TOM YUCIIE YIYHTHIBAIOIKE OCOOEHHOCTH IPEI0CTABICHUS
MYHUIHUIIATIBHOHR yCIIYTH 110 3KCTEPPUTOPUAIBHOMY IIPUHIMUITY (B CIydae, eClld
MYHHUIIMIIAbHAS YCIIyTa IPeI0CTaBIAETCS [0 IKCTEPPUTOPHATIBHOMY MPHHIIKITY ) H
0COOEHHOCTH IPeIOCTaBIEHNS MyHUIIMNATEHON YCIYTH B 3JIEKTPOHHOU (opMe

2.16.1. Ilpu npenocTaBIeHMH MYHHLIMIAIBHOH YCIYrM B BJIEKTPOHHOH ¢opme
3asIBUTEJIb BIIPaBe:

1) momyuuts uHbOPMAIHMIO O TMOpSAKE W  CpPoKax MpeAoCTaBICHHS
MYHULUMOATBHOH YCIIyTH, pa3MelleHHylo Ha PecriybnukanckoM nopraie;

2) moaaTh 3asBIEHUE O INPEJOCTABIEHHH MYHHUIUIAILHON yCJIYTH M HHBIE
JOKYMEHTBI, He0OXOAUMBIE Il PEIOCTABICHUS MYHHIIUIIATbHOR YCIIyrd, B TOM YHCIIE
JIOKYMEHTBI U HH(QOPMAINIO, JJIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEepEeHBI B
COOTBETCTBHH ¢ IyHKTOM 7.2 yactu 1 ctatbu 16 ®enepansHoro 3akoHa Ne 210-03, ¢
MCII0JIb30BaHHeM PecnybiukaHckoro noprania;

3) mOMy4YuTh CBEHNEHUS O XOJl¢ BBIIOJHEHHS 3asfBIIEHHH O MpeloCTaBIeHUH
MYHHUIIMTIATBHOHN YCIIyTH, TIOJAHHBIX B 3IEKTPOHHOU (popMme;

4) oCyIIecTBUTH OIEHKY KauecTBa NPeIOCTaBICHUS MyHUIIUNIAIHOH YCIIYTH;

5) MOXyuuTH pe3yabTaT MPENOCTAaBIEHHUS MYHULHUNAIBLHOH yciyrm B (dopme
3JIEKTPOHHOTO JOKYMEHTAa;

6) mopath xanoOy Ha peuieHue U AeicTBue (6e3neiictBue) Oprana, a TaKXKe €ro
JMOJDKHOCTHBIX JIML, MYHHLHUNAIBHBIX CIYXallUX IOCPEACTBOM PecnyOnnKaHCKOro
noprana, mopraiga ¢eaepanbHOil TrocyJapcTBEHHOH HWHGOPMAalMOHHONW CHCTEMEI,
obecrieunBalollei mporecc AOCYyAeOHOro (BHECYIeOHOro) OOXXKaOBaHHUS pEIIeHHH H
neiicTBuii (Oe3meiCTBUSA), COBEPLIEHHBIX IPH IPEIOCTABICHHU TOCYIapCTBEHHBIX H
MYHUIMNAIBHBIX ~ YCIYyT OpraHaMmu, MpPeJOCTaBJISIONAMH TOCYAapCTBEHHBIE U
MYHULIUMTAJIGHBIE YCIYTHM, WX JOJDKHOCTHBIMH JIUIIAMH, TOCYOApCTBEHHBIMH U
MYHHUIIMTAIEHBIME CITY>KalUMHU.

2.16.2. ®opMmupoBaHue 3asBJICHUs OCYILECTBISIETCS MOCPEACTBOM 3allOJIHEHHUS
3JIeKTpOHHOU (opmbl 3asBiieHUs Ha PecrnyOimkanckoM mnopraie 6e3 HeoOXOIMMOCTH
JOMOJIHUTENILHON MOJau 3asBJIEeHHS B KaKOH-JIHO0 HHOH dopMe.

2.16.3. IIpu dopMupoBaHUuM 3asiBIEHUS 00ECIICUUBACTCS:
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1) BO3MOXHOCTH KONMPOBAHHS M COXPAaHEHHs 3asBJICHHUS U HHBIX JOKYMEHTOB,
HEe0OXOUMBIX ISl IPeNOCTABIEHHS YCITYTH;

2) BO3MOXHOCTH 3allOJIHEHMS HECKOJBKUMH 3asBHTENAMH OIHOH 3JIEKTPOHHOM
(GOpMBI 3asBIEHHA NPH OOpAIeHHH 3a YCIyraMmH, IpeAloJaraloliMy HanpaBlieHHe
COBMECTHOTI'O 3asiBJICHUS] HECKOJIbKUMH 3asBHTENISMH;

3) BO3MOXHOCTPH II€YaTH Ha OYMa)XHOM HOCHTele KOMHH JJIEKTPOHHOH (POpMBI
3asIBJICHHUS;

4) coxpaHeHHe paHee BBEICHHBIX B JJICKTPOHHYIO (hOpMY 3asBJICHHs 3HAYCHHUII B
060 MOMEHT 110 JKeJIaHUIO MOJIb30BaTEs, B TOM YHCJIE IIPH BO3HMKHOBEHHU OIIHOOK
BBOJIa U BO3Bpare [yl IOBTOPHOTO BBOAA 3HAYEHHUH B 3JIEKTPOHHYIO HOpMY 3asBJIECHUS;

5) 3amonmHeHHe moNed OSNEKTPOHHOH (OPMBbI 3adBJIEHMS 10 Hayajla BBOIA
CBEICHHH 3asBUTENEM C HCIONB30BAaHUEM CBeleHMi, pa3MemeHHBIX B ECHUA, u
CBelIeHMI, ONMyONHMKOBaHHBIX Ha PecnyOJMKaHCKOM MoOpTaie, B YacTH, Kacarolencs
CBEJIEHHH, OTCYTCTBYIOIIUX B €IMHON CHCTeMe UACHTU(UKAIINH U ayTEHTH(PHKAIINH;

6) BO3MOXHOCTb BEPHYThCS Ha JIIOOOH M3 3TalOB 3alOJHEHHS 3JIEKTPOHHOM
popmbl 3asBiIeHNs 0€3 TOTepU paHee BBeIEHHOH HHpOpMaINH;

7) BO3MOXHOCTb [IOCTyNa 3asBHTENs K paHee MONAaHHBIM HM 3asB/IEHHSAM B
TE€YEHHE HE MEHee OJHOIO roja, a TakKe YaCTUYHO CHOPMUPOBAHHBIM 3asIBJICHHSM - B
TeueHHe He MeHee 3 MECSLEB.

2.16.4. 3anuce 3agBuTenei Ha npueM B M®PI] (masee - 3amuce) ocymecTBiIseTCs
nocpeacTBoM Pecnybnukanckoro noprana, tenedona KoHTakT-ueHTpa MOLI.

3asBUTENIO MPEAOCTaBISETCS BO3MOXXHOCTh 3allMCH Ha JIOOBIe CBOOOJHBIE A
IpHeMa JaTy W BpeMs B IIpeesiax YCTaHOBJIEHHOT0 B MHOTO()YHKIHOHAJIBHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONMpeAeNeHHYIO JaTy 3aKaHYMBaeTCs 3a CYTKH 0 HACTYIUJICHHS JTOH
JaThl.

Jlns ocyliecTBICHUS MTpeIBapUTeNIbHOM 3anucyu nocpeAcTBOM Pecnybnukanckoro
HopTaja 3asBUTENI0 HEOOXOJMMO yKa3aTh 3alpallliBaeMble CUCTEMOH [1aHHBIE, B TOM
qHCIe:

baMUIAIO, MMS, OTYECTBO (NPU HATUYHUH );

HOMeD TenedoHa;

aJipec JEKTPOHHOM MOYTHI (10 YKeTaHUIo);

XKellaeMyIo JaTy W BpeMs npuema.

B ciydae HecOOTBETCTBUS CBeNEHUH, KOTOpble COOOLIMNI 3asBUTENb IpH
IpeJBapuUTeIbHON 3allUCH, JOKYMEHTaM, IPEICTaBIE€HHBIM 3asBUTEIEM IIPH JHYHOM
npHeMe, peABapUTeNbHAas 3alUCh aHHYJIMPYETCsl.

[Ipu ocymiecTBIeHHH HNpPEeABApUTENBHON 3amucH 3asBUTENIO OOecredYnBaeTCs
BO3MOXXHOCTb pacredararth TaJOH-MOATBEpXAeHHe. B ciydae, ecnud 3asiBHUTEINb
COOOIMUT angpec SNEKTPOHHOM MOYTHI, HAa YyKa3aHHBIA aJpec TakXe HalpaBiIsSeTCH
WHpOpMaILHS O IOATBEPXKICHIH [TPeIBapUTEIbHON 3aUCH ¢ YKa3aHUEM JIaThl, BpEMEHH
M MecTa Ipuema.

[Ipr oCylIeCTBIEHUU MNpeABapUTENbHON 3alMCH 3asBUTENs B 00s3aTELHOM
nopsiake HHGOpPMUPYETCs O TOM, YTO MpeABapUTeIbHas 3allUCh aHHYJIUPYETCA B CIydae
ero HesiBKH 10 UCTeUeHUH 15 MHUHYT ¢ Ha3HAYeHHOr0 BpeMeHH IpuemMa.
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3asgBUTEND B 1I000€ BpeMs BIIpaBe O0TKA3aThCs OT MPEIBAPUTEILHON 3allACH.

3anpemaercs TpeboBaTh OT 3asBHTENsS COBEPLIEHUS WHBIX AEHCTBUH, KpoMe
IPOXOXACHUS HICHTU(OUKALMY 1 ayTeHTU(HUKAUN B COOTBETCTBHM C HOPMAaTHBHBIMH
NpaBoBBEIMH aKkTaMu Poccuiickoii ®enepauuy, ykasaHus [eld OpHeMa, a TaKxXe
NIPENOCTABICHHS CBEICHHH, HEOOXOIMMBIX IS pacyeTa AMMTEIbHOCTH BPEMEHHOIO
MHTEPBaJa, KOTOPBI HEOOX0AUMO 3a0pOHUPOBATH )T PHEMA.

3. Cocras, n0oc/1e10BaTEJLHOCTb H CPOKH BBbINOJIHEHHS 3 IMHHHCTPATHBHBIX
npouenyp, TpedboBaHHs K NOPAAKY HX BbINOJHEHHS, B TOM YHcJi€ 0COOCHHOCTH
BBINOJHEHHs aIMHHHCTPAaTHBHLIX NIPOLEAYP B 3JIeKTPOHHO# dopMme, a TaK#kKe

0CO0EHHOCTH BbINOJHEHHS AIMHHHCTPATHBHBIX Npoleayp B
MHOTO(pYHKIIHOHAIbHBIX LIEHTPaxX

3.1. Onucanue nocnea0BaTeIbHOCTH ASUCTBUH MPH NIPENOCTABICHUH
MYHHUIUTIAUILHON YCIYTH

3.1.1. IlpenocraBiaenne MyHHLIHMIAIBHOR YCIYTH BKJIIOYAeT B ceOs CIIEAyIOLINE
aJIMUHHCTPATHBHBIE TTPOIECAYPHI:

1) KOHCYTHTHPOBaHHUE 3asBUTES;

2) IpUHATHE U PACCMOTPEHHE KOMILUIEKTa JOKYMEHTOB, MpeCTaBIeHHbIX
3asBUTEJIEM;

3) HampaBlIeHHE MEXBEJIOMCTBEHHBIX 3alPOCOB B OpraHbl, YYacTBYIOIIME B
NPeIOCTaBICHUH MYHALIUTIATLHOH YCIIyTH;

4) MoAroTOBKa pe3ybTaTa MyHHIMITAJIILHOW YCIYTH,

* 5) 3aKir0YeHHE TOroBopa
6) BblIava (HarpaBlieHue) 3asIBUTENIO pe3yyIbTaTa MyHUIMIIAIBHON YCAYIH;
7) ucrpaBieHHEe TEXHHUYECKUX OUTHOOK.

3.2. Oka3aHue KOHCYJIbTallUi 3aABUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHUS aIMUHUCTPAaTUBHOH DpOIEAypbI
sBNIseTCS oOpallieHre 3agBUTENS 10 BOIMPOCAM, CBSA3aHHBIM C IIPeIOCTaBJIEHHEM
MYHHUMINAIBHON YCIYTH.

JIOMKHOCTHBIM ~ HIOM  (paOOTHHKOM), OTBETCTBEHHBIM 33 BBIIIOJHEHHE
aAMHUHUCTPATUBHOU MPOLENYPBI, SBISETCH:

npu oOpaieHny 3asButens B MOL] — paborauk MOLJ;

npu obpaiieHuu 3asButens B Mcnonkom — 3aBenyromuit CeKTOpoM Io yUeTy H
pacupeneneHuio Kb  (mallee -  JOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 34
KOHCYJIHTHPOBAHUE).

3.2.2. 3asBUTeNnp BIpaBe OOPAaTUTHCA 3a KOHCYJIbTAIlMEH O MOpS/KE W CpPOKax
OPENOCTABICHUS] MYHUIMNAIBHOH ycayrd B MOILl guyHo u no tenedoHy u
AJIEKTPOHHOM MOYTE.

PabotHuk M®II KoHCyNIbTHpYeT 3asBUTEJNs, B TOM YHCIEe IO COCTaBy, (Gopme
IIPEACTABISAEMON JTOKyMEHTAMH U IPYTHM BOIIpOCaM [Jif HOJIyYEHHUS] MyHHUIMIIAIbHOM
YCIIYTH.
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3asBUTENE MOXET IHONYYHTh HMHQOPMAIMIO O TIIOPSAKE NPeNOCTABICHHUS
MYHHLHUIAJIBHOM yCIyra Ha opunuansHoM caiite M®IL] http://mfcl6.tatarstan.ru.

ANMHHHMCTPAaTUBHBIE TIPOLIEAYPHI, YCTaHABIMBaeMble HACTOSIIMM MYHKTOM,
BBINIOJIHSIOTCS B I€Hb 00palleHus 3asBUTENS.

PesynpraraMp  BBINOMHEHMS  aAMHHUCTPATHBHBIX  MpPOLEAYD  SBISIOTCS:
KOHCYJIbTAllUA II0 COCTaBy, (opMe MpPeACTaBIAEMON MOKYMEHTAllMd M IPYrHM
BOIPOCaM, HEOOXOAUMBIM AJIs1 OJIyYEHU ST MyHULUNATBHON YCIYTH.

3.2.3. 3asBuTens BrpaBe oOpaTtuThes B OpraH mo TenedoHy W 3J1€KTPOHHOM
oYTe, a TaKXKe IOMYYHTh KOHCYNbTallMlo Ha PecmybiumkaHckoM Ioprane, caiite
Oprana o nopsjike 1 cpoKax NpeJoCTaBIeHNs MYHULUTIATBLHON YCIYyTH, B TOM YHCIIE 10
cocTaBy, (opMe MIPEACTABIAEMON TOKYMEHTAIlUH U IPYTrHM BOIIPOCAM [UIs MOJIydeHHs
MYHHLUIIABHOH yCITyTH.

JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHHE WHGOPMHUPYET
3asBUTENS B COOTBETCTBMM C TpeOoBaHMSAMH myHKTa 1.3.4 aIMHHHCTPATHBHOIO
perinaMeHTa.

AJIMUHHCTpaTUBHbIE IPOLEAYpPHl, YCTAaHABIMBAEMBIE HACTOAIINM [YHKTOM,
BBITIOJIHSAIOTCS B TeYEHUE TpeX pabouux JHEH Co JAHS MOCTYIUIEHHS 0OpalieHus.

Pe3ynpraTaMd  BBINOJHEHUS  aIMHHHUCTPATHBHBIX  MPOUEAYP  SBJIAIOTCA:
KOHCYJbTallHd II0 COCTaBy, (opMe TMpencTaBiseMON JOKYMEHTAlld © APYrHM
BOIIPOCaM, HEOOXOIMMBIM TS TIOTyYEHHSI MyHUITUIATBHOM YCITYTH.

3.3. HpI/IHHTI/Ie H paCCMOTPCHUC KOMIIJICKTa JOKYMCHTOB,
MMPpCACTABJICHHBIX 3asBUTCIIEM

3.3.1. IlpueM DOKYMEHTOB IJIsl MPEJOCTaBICHUS MYHULUIIAILHON YCIIYTH uepe3
M®I] unu yaanensnoe pabodee mecro ML,

3.3.1.1. 3asgBuTens (mpeacTaBUTENH 3asBUTeNs) obpamnaercs B MOL] ¢ 3ampocom
O TPEeNOCTaBICHUH MYHULUINAIBHOM YCIYrM M [peACTaBisieT [OKYMEHThl B
COOTBETCTBUHU C MYHKTOM 2.5 aAIMMHHCTPATUBHOIO periaMeHTa.

3.3.1.2. Pabotauxk MO®I], Benymuii nprem 3asBIeHU:

orpeenseT npeaMeT oOpalleHus;

yIOCTOBEPSIET TUYHOCTD 3aBUTEILS;

MPOBOAUT MPOBEPKY OJIHOMOYHM JIMLA, TOAAFOLIETO JOKYMEHTHI;

MPOBOJMT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHHSAM, yKa3aHHBIM B
NyHKTE 2.5 alIMUHUCTPATUBHOIO PETJIaMEHTa;

3aI0JIHAET 3JEKTPOHHYIO dhopmy 3asiBieHus B AUC MOILJ;

Opd  TIPEAOCTaBIeHMH  OKYMEHTOB,  yKa3aHHbIX B  IMyHkTe 2.5
aJMHHHCTPATHBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHTeJe, OCYIIeCTBIISET
CKaHHPOBaHMe NPEeACTaBIEHHBIX JOKYMEHTOB;

pacneuatsiBaeT 3asBienune u3 AUC MOLJ;

nepenaeT 3asBUTENIO Ha IPOBEPKY U NOANMCAHUE;

rocjie MOANKUCaHuA CKaHUpYyeT noanucanHoe 3assienne B AIC M®L];
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3arpyxaet B AIC M®ILI noxymeHTHI, IpelCTaBlIeHHbBIe B MEKTPOHHOM (hopMe
WM 3JIEKTPOHHBIE 00pa3bl OTCKAaHWPOBAHHBIX JOKYMEHTOB, (OPMHUpPYET 3JIEKTPOHHOE
JeI1o;

BO3BpAIaeT MOANMCAHHOE 3asBJICHHE U OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB;

BBIJA€T 3asBUTEIIO PACIIUCKY B MpUeMe JOKYMEHTOB.

AIMHHHMCTPAaTUBHBIE INPOLENYPHI, YCTaHABIMBaeMble HACTOALIMM MHYHKTOM,
BBINOJIHSIOTCS B IeHb 00palieHus 3asBATES.

PesynpTaTaMy BBINOJIHEHUS aAMUHUACTPATUBHBIX MPOLEAYP SBISIOTCSA: FOTOBOE K
OTIIPaBKe 3asBJICHUE U NTaKeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®I] HampaBisieT NDakeT [JOKYMEHTOB, IPHHSTBIX OT
sasBuTens B Opran B 2/IeKTpOHHOH ¢opMme (B coCTaBe MaKeTOB JJEKTPOHHBIX JEN) B
T€YEHHE OJHOro pabodero OHA cOo JHA OOpaleHUs 3asBUTENA B CTPYKTYPHOE
noapasneienne MOILI.

PesynpTaraMu BBITIONHEHHS aAMUHUCTPATUBHBIX MPOLIEIYP ABISIOTCA: 3asBJICHHE
¥ IIaKeT JOKYMEHTOB (3JIEKTPOHHOE [Ie]I0), HampaBieHHble B OpraH, IOCpeICcTBOM
CHCTEMBI 3JIEKTPOHHOI'O B3aUMOIEHCTBHSI.

3.3.2. IlpueM 1OKyMEHTOB AJ HpPEIOCTABICHHS MYHHLIHIAJIBHOW YCIyIrH B
3NIeKTpoHHOH popMme uepes Pecniybnukanckuit moprai.

3.3.2.1. 3asBuUTens A MOAAYM 3asBJICHHS B 3JCKTPOHHOH (OpME BLIIOIHSIET
CleyIolue IeHCTBUS:

BBINOJIHSIET aBTOPH3ALNIO;

OTKpBIBaeT (hopMy 3NEKTPOHHOTO 3asBJICHUS;

3an0JHSeT (OpMy INEKTPOHHOTO 3asBIIEHHS, BKJIFOYAIONIYI0 CBEIEHHUS,
HEoOXOAUMBIE U 00s13aTeNIbHbIE IS IPETOCTABICHUS MyHHIIUIIATIBHOR YCIYTH;

TPUKpEIseT HOKYMEHTHI B 3JIEKTPOHHOH (opMe WM 3IEKTPOHHBIE 00passl
JTOKYMEHTOB K (pOopMe 3JIEKTPOHHOTO 3asBIeHUS (IIpH HEOOXOIMMOCTH );

HOATBEPXKIaeT ()aKT O3HAKOMIIEHHS W COIJIaCUSl C YCJIOBHSAMH H IIOPIIKOM
IPEJOCTaBJICHUS] MYHMIMINAIBHON YCIYrd B 3JIEKTPOHHON QopMe (ycTaHaBIMBaeT
COOTBETCTBYIOIYIO OTMETKY O COIJIacuu B (hopMe 3JIEKTPOHHOTO 3asBJICHHSA);

MOATBEPKAAECT AOCTOBEPHOCTh  COOOLIEHHBIX CBeACHHH (yCTaHaBIHBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asiBJICHHS );

OTIIpaBJIsSeT 3all0JTHEHHOE ANIEKTPOHHOE 3asBIIEHUE (HaxuMaet
COOTBETCTBYIOIIYIO KHOIIKY B (OpMe 3JeKTPOHHOTO 3asBJICHHUS ),

3JIEKTPOHHOE 3asiBJIeHHE IIOJMHCHIBAETCS B COOTBETCTBHH C TPeOOBAHUSIMHU
MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PEIVIaMEHTA;

HONy4YaeT yBeAOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOIO 3asiBICHUS.

dopmartHo-nOrHYecKas IpOBEpKa c(OpPMHUPOBAHHOTO 3asiBJICHUSA
OCYILIEeCTBIsETCA IOCIE 3allOJHEHMs 3asBUTENeM KaXAOro W3 IMOoJieH 3JIeKTPOHHOM
¢dopmbl 3asBrneHus. IIpy BHIIBIEHHH HEKOPPEKTHO 3aIOJHEHHOrO TOJS 3JIEKTPOHHOM
(GopMBl 3asBIICHHS 3asBUTENb YBEIOMISETCS O XapaKTepe BBISABICHHOH OIIMOKH H
HopsAKe  ee  yCTpaHeHHS  IOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIIEHUs
HEMOCPEACTBEHHO B MJIEKTPOHHOU popMe 3asiBIeHUS.

AIIMUHUCTpaTHBHBIE TPOLIENYpbl, YCTaHABIMBAaeMble HACTOSIIMM IIYHKTOM,
BBINIOJIHSAIOTCS B IGHb OOpAIlleHUsT 3asIBUTEIS.
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PesynbraraMd  BBINIOJHEHHS  aAMHHUCTPATHBHBIX  MPOLEAYP  SBIISIOTCS:
JJICKTPOHHOE J€JI0, HampaBjieHHoe B OpraH MOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO
B3aUMOJIEHCTBUS.

3.3.3. PaccMoTpeHre KOMILIEKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHnueM Hayana BBINOJHEHHS aJMHUHHCTPATUBHON MPOLENYPHI
ABJIACTCA IIOCTYIUIEHWE 3asBJIIEHUS W MHBIX JOKYMEHTOB, HEOOXOAUMBIX MJIs
IIPEeJOCTaBICHUS] MyHUIUIATBHOMN YCITYTH.

JOIKHOCTHBIM ~ JMIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aIMHHUCTPATHBHON MpPONENyphl sABiseTcs — 3aBeqytomuid CekTtopoM 1o ydery u
pacnpeneneHuIo Xuibs (Jajee - MOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHEM
JIOKYMEHTOB): :

3.3.3.2. JloJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NpPHEM JOKYMEHTOB, B Cllyyae
oOpalleHus 3asBUTeNs ¢ 3asiBieHreM B OpraH:

olnpejenseT npeaMeT odpallieHus;

yCTaHABJIMBAET JUYHOCTH 3asBUTEJIS;

IPOBOJUT NPOBEPKY MOTHOMOYHUH JIMIIA, TOJAIOIIEr0 JOKYMEHTHI,

IIPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSM, YyKa3aHHBIM B
OyHKTEe 2.5  aAMHHHCTPAaTHBHOIO  perjiaMeHTa, IMpPOBEPKY  COOTBETCTBHUS
NOpEICTaBICHHBIX JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHuUsM  (HaIJexalilee
odopmIleHHE KONMHUHA OKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYHMCTOK, MPHITHCOK,
3a4epKHYTBIX CJIOB U HHBIX HE OTOBOPEHHBIX HCIPABIICHHH ),

3aMofIHAEeT  JJeKTPOHHYIO  ¢GopMy 3asBJIEHHS B  aBTOMaTH3UPOBAHHOM
MHPOpPMAIIMOHHONW cUCTeMe, NpeJHa3HayeHHOW [Js OKa3aHUs TOCYyAapCTBEHHBIX H
MYHULIMNIABHBIX YCIIYT;

Opd  TPEJOCTaBICHUH  [OKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aJIMAHUCTPAaTUBHOrO  perjiiaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHHpOBaHHE MMPEICTaBIEHHBIX JOKYMEHTOB;

pacrneyarbiBaeT 3asBICHHE;

nepeaeT 3asBUTENIO Ha IPOBEPKY U MOANHCAHHUE;

I0CJIe TIOAMUCAHUS CKaHUPYET MOANNCAaHHOE 3asiBIICHHUE;

3arpyaer B aBTOMaTH3UPOBAHHYIO HH(OPMaLHOHHYIO CHCTEMY,
NpeAHa3HAaYeHHYI0 Ui OKa3aHUs TOCYJapCTBEHHBIX M MYHHMLHMIAJIBHBIX YCIYyT
TOKYMEHTBI, Mpe/CTaBleHHbIE B 3IEKTPOHHOH (opMe HIM 3JIEKTPOHHBblE 00pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (OPMHPYET 3JEKTPOHHOE [I€TI0;

BO3BpalllaeT MOANMHCAHHOE 3asBIEHHE M OPUTHHAIBI OyMaXXHBIX IJOKYMEHTOB
3asBUTEJIIO;

BBIJIAET 3aABUTEIIO PACIIUCKY B IpHeMe JOKYMEHTOB.

B cnyvae HaqM4Ms OCHOBaHHW IJi OTKa3a B IpHeMe JOKYMEHTOB JOJDKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MpHEeM JOKYMEHTOB, YBEIOMJISET 3asBUTENs O HATUYUU
NPENATCTBUI Ui IpHeMa 3asBiICHHS U BO3BpalllaeT eMy JAOKYMEHTBI C 00bsICHEHHEM
CoJiepyKaHHs BBISBJICHHBIX OCHOBAHH# [IJIsl OTKa3a B IpueMe JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JHMILO, OTBETCTBEHHOE 3a IpHUEM JOKYMEHTOB, IOCIe
IIOCTYIIEHUS IOKYyMEHTOB Ha PaCCMOTpPEHUE:
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MPUCBAaNBACT 3asBJICHUIO HOMEDP B COOTBETCTBHU C HOMEHKJIATYpOH el U CTaTyc
«IIpoBepka TOKYMEHTOBY;

H3y4yaeT IOCTYIHUBIIHME JJIEKTPOHHBIE J€l1d, B TOM 4YHUCJE [PUIIOKEHHBIE
3agBUTEJIEM IOKYMEHTBI B JJIEKTPOHHOU (hopMe U 3NEeKTPOHHBIE 00pa3bl 10KYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa3oB NOKYMEHTOB,

NpOBEPSET COOJIIONEHUE YCIOBUH NEHCTBUTENBHOCTH 3JEKTPOHHON [OIIHCH,
nocpeAcTBoM obpamieHus k EnuHomy mopramy (B ciydvae, eciu  3asBHTENEM

IPEICTaBIICHBI 3JIEKTPOHHbIE JOKYMEHTHI, MIOJINCaHHBIE YCHJIICHHOH
KB (UIIMPOBAHHOH 3JIEKTPOHHOHR MOIIMHUCHIO).
[Ipn HaJINIHH OCHOBaHMH, IpeayCMOTPEHHBIX IyHKTOM 2.7.1

aJIMUHUCTPATUBHOI'O peErjlaMeHTa, IMOATrOTaBIMBAeT MHPOEKT pelleHus o0 OTKase B
npHeMe TOKyYMEHTOB, HEOOXOAUMBIX [Tl MPEAOCTABICHNS MYHHIIUTIAIBHON YCITYTH.

B cmy4ae, ecnu B pe3yibTare NPOBEPKH YCUJICHHOW KBaIH(DUIIMPOBAHHOK
JIEKTPOHHOM IOJANKCH BBIABIEHO HECOOMIONEHHE YCIOBHH ee JeHCTBHUTEILHOCTH,
IPOEKT pelIeHUus 00 OTKaze MO/DKEeH coAepxaTh IMYyHKTH crtathd 11 (enepannpHOro
3akoHa Ne 63-@3, KOTOpBIE NOCTYKUJIX OCHOBAaHUEM IS €T0 MIPUHSTHS.

[Ipoext pemeHus o0 OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOMUMBIX IJIf
[pPEeIOCTaBJICHU MYHUIMNANBHON YCIYI'H, C YKa3aHWeM IpPUYUH OTKa3a (B Clydae,
€CIi OCHOBaHWS [JI OTKa3a B T[pUeMe JOOKYMEHTOB, HEOOXOOUMBIX I
NpeloCTaBJIeHus] MyHUUUIAIBHON YCIYTH, CBSI3aHBI C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHWH K TaKUM [OKyMEHTaM, OCHOBaHHS [JIi OTKa3a B IpuUeMe JOKYMEHTOB
IOOJDKHBI cofepXaTh HMHGOpPManuilo O HAaUMEHOBAaHHH [AOKYMEHTOB (WH(OpMAIIMH,
CBENEHHIl), KOTOpblE HE MPEIACTaBIEHBI, COAEpPXKaT HEIOCTOBEpHble H (HIJIH)
IIPOTHBOPEUHBbIE CBEeHHS, 0hOPMIICHBI C HApyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMH ),
HanpaBJIsieTCs] Ha COIVIACOBaHHME B YCTAHOBJIEHHOM MOpPSAKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO TOKYMEHT0000pOoTA.

CornacoBanue TMpoeKTa pemieHHss 00 oOTKaze B IpHEMe JOKYMEHTOB,
HEOOXOMUMBIX I TNPENOCTaBIEHHsT MYHULHUIAIBHONH YCIYIH, OCYIIECTBISETCS B
HOpsIAKE, TPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMeHTAa.

B cnydae OTCYTCTBHSL OCHOBaHMM [Uii OTKa3a B IpUEMe JIOKYMEHTOB,
IPeayCMOTPEHHBIX NMYyHKTOM 2.7.1 aAMHHHCTPAaTUBHOIO pEIJIaMEHTa, NODKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MIPHEeM JOKYMEHTOB, B TeUEHHE OJHOro pabodero IHS CO THS
TIOCTYIUICHHS 3asiBJICHHS, HAllPaBJIsET 3asBUTENI0, YKa3aHHBIM B 3asiBJICHUH CIIOCOOOM,
yBEIOMJIEHHE O TOCTYIIJICHHH 3asBJIEHUs, CoJepiKalllee BXOASIIUNA perucTpauydoOHHBINH
HOMEp 3asBJICHHS, ATy MOJy4eHHsS 3asABIICHUs, MepedeHb HauMeHOBaHUH (¢aiioB.,
MPEJCTaBIEHHBIX K HEMY AOKYMEHTOB, JaTy MOJY4eHHs pe3ysibTaTa MYHHULHUNATbHOl
YCIIyTH.

3.3.3.4. Ucnonnenwe mpouenyp, ykKaszaHHbIXx B myHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATHBHOTO perjamMeHTa, TMpH HaJIMYUM TEXHUYECKOH BO3MOXXKHOCTH
OCYILIECTBJIIETCS B aBTOMAaTHYECKOM PEXHUME C UCIIOIH30BAHUEM aBTOMATH3HPOBAHHON
HHGOPMAIIMOHHOW CHUCTEMBI, IpenHa3HAYeHHOW [JIs1 OKa3aHWUs TOCYJapCTBEHHBIX H
MYHHIIMITAJIBHBIX YCITYT.
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3.3.3.5. AIMHMHHCTpaTHBHBIE IpOLEAYpHl, YCTaHABIMBaeMble IYHKTOM 3.3.3
aIMMHUCTPAaTUBHOIO PErJIAMEHTA, BBIMOJIHAIOTCS B Te€Ye€HHE OXHOro pabodero JHs CO
JHS TIOCTYTUTEHHUS 3asiBJIEHHS HA pAaCCMOTpPEHHE.

PesynpTaTtaMu BHITOJIHEHHS aAMUHUCTPATHBHEIX NMPOLEAYD ABIAIOTCS: IIPHHATHIH
Ha PacCMOTPEHHE KOMIUIEKT NOKYMEHTOB MJIM IPOEKT pelieHHs o0 OTKasze B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX AJIs IPEIOCTaBIICHHS MYHHITUTIATLHON YCIYIH.

3.4. HanpaBiieHHe MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YYaCTBYIOIIHE B
IPENOCTABICHUH MYHULIMITAIBHOR YCIyTH

3.4.1.  OcHoBaHMEM Hayaja BBINOJHEHUS AJIMHUHUCTPATHBHOW IIPOIENypbI
ABJISIETCSl TOJIyY€HUE JOJDKHOCTHBIM JHUIOM (pabOOTHHKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHHUCTPATUBHOM Mpouenyphl, OT AODKHOCTHOrO juna (padOTHHKA),
OTBETCTBEHHOI'O 3a IPUEM JOKYMEHTOB, IPUHATHIX OT 3aABUTEINS JOKYMEHTOB.

JIOTDKHOCTHBIM ~ JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIITOJIHEHHE
aIMUHUCTPAaTUBHON IpOLIEAYphl, SABIAETCS — 3aBenyromuid CekTopoM MO YYeTy H
pacripeieNIeHHIO KIIbA (Janee - JOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HalpaBlIeHHe
MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. TomKXHOCTHOE U0, OTBETCTBEHHOE 3a HalpaBJIeHUE MEXBeTOMCTBEHHBIX
3alpocoB, (OpPMHUpPYET W HampaBiseT B JEKTPOHHOHU (opMe MOCPEACTBOM CHCTEMEI
MEXXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOAECUCTBUSA (NP OTCYTCTBUHM TEXHHYECKOMN
BO3MOXXHOCTH — HHBIMH CIIOCOOaMHU) 3ampochl O INPEAOCTaBICHHHM JIOKYMEHTOB H
CBeJIeHH i, MpeayCMOTPEHHbBIX NYHKTOM 2.6.1 aIMUHUCTPAaTUBHOT'O pErjiaMeHTa.

AIMUHUCTpAaTUBHBIE MPOLIEAYPBl, YCTaHaBIHUBA€Mble HACTOSALIMM [IYHKTOM,
BBITMIOJIHAIOTCS B JI€Hb IPUHATHSA 3asiBJI€HHS HA pacCCMOTpEHHe.

Pe3ynpTaTaMu  BBINOJHEHHS  aJMHHUCTPATUBHBIX  IpOLENyp  SBISAIOTCH:
HampaBlieHHbIE B OpraHbl BIacTd W (WJIM) NOIBEOOMCTBEHHbIE OpraHaM BJIacTH
OpraHU3al1H 3ampochl.

3.4.3. CneunanucTel  MOCTABIIMKOB JaHHBIX Ha OCHOBaHHH  3alpoOCOB,
MOCTYIUBILINX Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JE€KTPOHHOrO B3aHMOIEHCTBHS,
NpPENOCTaBISAIOT 3alpalluBaeMble JOKYMEHTbl (MH(QOpMAalLMIO) WJIH HAalpaBJsIOT
yBeIOMJIEHUs 00 OTCYTCTBMHM NOKYMEHTa M (Wid) UHPOpMAlUM, HEOOXOAHUMBIX /s
NpeIOoCTaBICHUS MyHHIIMIIAILHOMN yCayru (ganee — yBegoMiieHue 0d oTkase).

AIMHUHHCTpPATUBHBIE IPOLEAYpPHl, YCTaHaBIMBaeMble HACTOAIIMM ITYHKTOM,
BBIMOJIHAIOTCS B TEYEHHUE MNATH AHEH CO JHA NOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WIM OpraHM3alMIo, NPEeJOCTaBIAIOMNE NOKYMEHT U WH(OPMAIHIO,
€CJIM MHbIE CPOKH MOATOTOBKU W HAlpaBJIEHUs OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc
HEe YCTaHOBIEeHbl (efepalbHbIMH 3aKOHAMH, MPaBOBBIMH aKTamMHu IlpaBuTelInCTBa
Poccuiickoit ®denepauru U OPUHATBIMH B COOTBETCTBHH C (elepallbHbIMH 3aKOHAMH
HOPMaTHBHBIMH NIPaBOBBIMH akTaMu PecriyOmuku Tatapceras.

Pe3ynpTaTamMy  BBINOJIHEHHMS]  aJIMHHHUCTPATUBHBIX  MPOIEAYpP  SBJISIOTCH:
JOKYMEHTBI (CBEEHHS), HEOOXOAUMBIE 7Sl MPENOCTABICHNS MyHHIIMNIAJIbHOM YCIIyTH,
1160 yBeoMieHHe 00 OTKa3e, HalpaBleHHbIE JODKHOCTHOMY JIHIY, OTBETCTBEHHOMY
3a HaNpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.
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3.4.4. Jlo)DKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HallpaBlICHHE MEXBEIOMCTBEHHBIX
3aMpoCoB:

TIOJTy4aeT 3alpallliBaeMbIe Yepe3 CHCTEMY MEXBEIOMCTBEHHOT'O JJIEKTPOHHOIO
B3aUMOJICHCTBUS TOKYMEHTHl (CBeleHHs), HeoOXOoAWMBble [IJIsi NPEJOCTaBJICHUS
MYHUILMNAIBHON ycIyTH, TH00 yBeloMiIeHHe 00 OTKase IpH OTCYTCTBUM JTOKYMEHTa U
(unu) napopManuy;

AIMWHHCTpPATUBHbIE MPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIIIMM IIYHKTOM,
BBIMOJIHAIOTCS B JIeHb NOJIy4Y€HHUs CBECHUI MO MEXXBEIOMCTBEHHBIM 3aIIpPOCAM.

PesynbraraMud  BBIMOJHEHHS  QAMHHUCTPATUBHBIX  MHpOLEAYp  SABIAIOTCA
JOKYMEHTHI (CBeIeHUS ), HeOOXOAUMBIE JUIs IPEAOCTaBICHUS MyHUIUIIANbHON YCIYTH.

3.4.5. HcnonHenue npoueAyp, yKazaHHeIX B nOyHKTax 3.4.2, 3.44
aJMUHUCTPATHBHOTO periamMeHTa, @pH HAIWYUM TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBJISETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHON
HH()OPMAIHOHHOH CHUCTEMBI, NMpEeAHa3HAaYeHHOH Ui OKa3aHHWs TOCYJapCTBEHHBIX U
MYHUIMNATIBHBIX YCIYyr, B TOM WYHCI€ C MOMEHTa pErucTpallM 3asBICHUS B
COOTBETCTBUHU C MYHKTOM 2.13 aIMUHUCTPAaTUBHOI'O pErjiaMeHTa.

3.4.6. MakcuManbHbBli CPOK BBINOJHEHUS aJMUHUCTPATUBHBIX NPOLENYP,
yKa3aHHBIX B MYHKTE 3.4 aIMHUHUCTPATUBHOIO periiaMeHTa, COCTaBIfAET MATh pabounx
IHeH.

3.5. IloarotoBka pe3ynpTaTa MyHUIUNIAIBHOU YCIyTH

3.5.1. OcHoBaHMeM Ha4aja BBINONHEHUS aIMUHUCTPATUBHOW TMpPOLEAYPHI
SBIIAETCS TOCTYIUICHHE OT JOJDKHOCTHOTO JIMIIAa, OTBETCTBEHHOI'O 3a HalpaBJeHHE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeACHHil), HEOOXOAMMBIX IUIA
IIpenoCTaBJICHIS MYHUIUNIATbHON YCIIyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMMHUCTPATHBHOU
OpOLEeayphl, SBIAETCS — 3aBeAyrolii CeKTOpOM MO Y4eTy M paclpelesieHUIO Kb
(manmee - [ODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [MOATOTOBKY pe3yJbTara
[peNOCTaBICHUS MyHUIIAIIATBHON YCIYTH).

3.5.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
IIpeI0CTaBIeHUS MYHULIUIIAIbHON YCIYIH:

paccMmarpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT HOKYMEHTOB, HEOOXOIUMBIX IS
IpeJoCTaBIeHNs] MyHULUNIANbHOM YCIyTH;

IOpH BBIIBJICHMM OCHOBAaHMH IJIS OTKa3a B IpPEeNOCTaBICHWH MYHHUIWIATBHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOIO pEIrJIaMeHTa, MOArOTaBIHBaCT
IIPOEKT peleHns 00 OTKa3e B NPENOCTaBIIEHHH >XXHIOrO MOMEIIECHHUs IO AOrOBOPY
HaiiMa CJIy>keOHOTO XMJIOTO TIOMEIIeHHUS;

B ClIydae OTCYTCTBHS OCHOBAHHWH IS OTKa3a B MPEIOCTABICHUH MYHHIIHIIATbHOM
YCIyTH, NPEeITyCMOTPEHHBIX NYHKTOM 2.8.2 aAMHUHUCTPaTUBHOTO perjiaMmeHTa, IIo
ATOraM  pacCMOTpPEHHUS  JOKYMEHTOB, HEOOXOMWUMBIX IS  IPEeAOCTaBIICHUS
MYHHMIIUIIAJIBHON  YCIYTH, IIOATOTaBJIMBaeT MPOEKT pacnopsbkeHus OpraHa o
NPEeIOCTaBICHHH TPAXIAHHHY JKHJIOTO MOMEIEHUs MO JOTOBOpPY HaiiMa CiyXeOHOro
XKHUJIOTO TOMEIIEeHHUS;
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HanpaBisfeT  [OATOTOBJIEHHBIM  MpPOEKT  pe3ynbTrara  IPEeNOoCTaBIEHUS
MYHUIUTIATBHON YCIYTM Ha COIVIACOBAaHUE B YCTAHOBJIEHHOM IOpPSZKE IOCPEACTBOM
CHCTEMEI 3JIEKTPOHHOI0 JOKYMEHTO000poTa.

AIMUHUCTpPAaTHBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSALIAM MYHKTOM,
BBITTOJIHAIOTCS B TEUSHHE AECATH pabouymnx qHEH.

PesynbpraraMu BBIIOJHEHHS aJMUHUCTPATUBHBIX IPOUEAYD SBIAIOTCH: MPOEKTH,
HalpaBJIeHHBIE Ha COTIaCOBaHHUE.

3.5.3. CornacoBaHue W TMOANUCaHHE IMPOeKTa pe3yJjbTaTa MpPEIOCTaBICHUS
MYHUIUTIATBHON  yCiyrd (majsee — TPOEKTHl JOKYMEHTOB) OCYIIECTBIISIETCS
PYKOBOJMTENEM CTPYKTYPHOI'O IIOAPA3/eJIEHUs, OTBETCTBEHHOIO 3a TMOATOTOBKY
pe3ysibTaTa MyHHUIIMNAIBHOH yciayrd, PykoBoauTtenem Oprana.

[TonroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMeuyaHus, BO3BPAILAIOTCS
Ha O0paboTKy JHIly, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3yJibTaTa MYyHHIMITATbEHON
yenyrd. [locne yctpaHeHHs 3aMedyaHHi MPOEKThl JOKYMEHTOB MOBTOPHO TepenaloTcs
JUTS COTJIACOBAHUSA U MOJAIUCAHUS.

PykxoBomutens OpraHa npu pacCMOTPEHHHM NPOEKTOB JOKYMEHTOB IIPOBEpSET
coOyroieHne aJAMUHUCTPAaTUBHOIO perjlaMeHTa HOJDKHOCTHBIMH jHiamu OpraHa B
YacTH CPOKOB BBIIIOJHEHHS] aAMUHUCTPATHBHBIX IPOLEAYDP, X MOCICI0BATEILHOCTH 1
MOJHOTHI, HAJUYHSA COTJAaCOBaHWIl YNOJHOMOYEHHBIX MODKHOCTHBIX Jun OpraHa B
CHCTEMe DJIEKTPOHHOT0 TOKYMEHTO0OopoTa.

B choyyae BbIsSIBIEHHMS HapylleHHMH B 4YacTH CPOKOB  BBINOJHEHHS
aJIMUHUCTPATUBHBIX MpOLENyp, X IOC/IeJOBATEIbHOCTH M IOJHOTHI PyKOBOTUTENH
Oprana WHUIUUPYET MIpUBIECYEHNE K OTBETCTBEHHOCTH JIHII, JOMYCTHBIIMX HAPYIIECHHUS,
B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHUCTPATHBHOTO perjiaMeHTa.

AJMUHMCTpPAaTUBHBIE MPOHEAYpHl, YyCTaHaBIMBAaE€Mble HACTOSIIMM IYHKTOM,
BBITNIOJTHSAIOTCS B TEUEHUE TPUHAANATH pabouuX JHEH.

PesynpraTaMy  BBIIOJHEHUS  AAMUHUCTPATHUBHBIX  IPOLENYD  SBJISIOTCH:
MOANKUCAHHOE PELIEHUE.

3.5.4. HcnonHeHume mpouenyp, yKas3aHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO perjamMeHTa, IpH HAJIAYMA TEXHHYECKOW BO3MOMKHOCTH
OCYILECTBISIETCS B aBTOMATUYECKOM PEXUMeE C UCIOJIb30BaHHEM aBTOMAaTH3HPOBAaHHOK
AHQOPMAIIMOHHOW CHCTEMBl, NpeJHAa3HAYEHHOW IS OKa3aHUS TOCYJapCTBEHHBIX H
MYHULUTIATBHBIX YCIYT.

MakcruMasbHBI CPOK BBINONHEHUS aMHHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
IYHKTe 3.5. aIMUHUCTPAaTUBHOI'O perjlaMeHTa, COCTaBIsAET ABAIaTh TPU PAaOOUHX JIHS.

3.6. Boinaua (HampaBieHHe) 3assBHTEIIO Pe3yJibTaTa MyHUIIMITAILHOR YCIIyTH

3.6.1. OcHoBaHHeM Hayajga BBIIOJHEHUS! aJMUHUCTPATHBHON MpPOIEAYPHI
SBIIIETCS MOJy4YeHHE [O/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aJIMUHUCTPAaTUBHOW IPOLIEAYpBl, AOKYMEHTa, NOATBEPXKIAIOIIEro IMpeIOoCTaBIeHUE
MYHULHANAIBHON yCIYTH.



26

JIOJDKHOCTHBIM JIUIOM, OTBETCTBEHHBIM 3a BBIIOJHEHWE aIMHHHCTPATHBHOM
NpoLEeaypEl, ABJSIETCS — 3aBeAyrolnil CeKTOpoM MO Y4YeTy U paclpefe/ICHUIO KHIbI
(manee - DODKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BblAady (HalpaBJleHHe) J10KYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIadyy (HampaBlIeHHE)
JTOKYMEHTOB:

obecrieynBaeT  PpErHCTpPall0 M  BHECEHHE CBEJCHHH 0  pe3yibTare
IPEJOCTaBICHUs] MYHHUUUIAIBHOM YyCIyTH B TIOJCHUCTEMY BEICHHS JOKYMEHTallHU
aBTOMAaTH3UPOBAHHONW HHGOPMAIIMOHHON CHCTEMbI, NMpeAHa3HAYEHHON I OKa3aHUs
rOCyJapCTBEHHBIX 1 MyHULIUIIATBHBIX YCIIYT;

M3BEIIAET 3asABUTENS (€r0 MpeACTaBUTENSI) CIIOCOO0M, YKa3aHHBIM B 3asiBIIEHUH, O
pe3yibTaTe NpeNoCTaBIeHUs] MyHULUINAIBHON YCIYTH M O BO3MOXXHOCTH IIOJIyYEHHUS
pe3yJsibTaTa IpefoCTaBIeHNs] MyHUIUIanbHol yenyru B Oprade unu B MO,

HcrnonHeHre  mpouenyp OpH  HalWM4YUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMATHYECKOM PEKUME C UCII0JIb30BaHHEM aBTOMATH3UPOBAHHOM
MH(MOPMALIMOHHON CHCTEMbI, NpeIHa3HAYEHHOH AN OKa3aHUS TOCYIapCTBEHHBIX U
MYHULIMITAIBHBIX YCIYT.

AIIMUHHCTpAaTUBHBIE MpPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSIIMM MYHKTOM,
BBIIIOJIHSIIOTCSL B TEYEHHE OJHOrO paboyero OHSA CO [OHSA MOAMUCAHHSA JOKYMEHTA,
SIBJISIOIIETOCS pe3yJIbTaToM Ipe10CTaBIICHHUS MYHHUIUTATBHOM! YCIIYTH,
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTamMy  BBINOJIHEHUST  aAMUHUCTPATUBHBIX  TMPOLEAYP  SABIAIOTCA:
pa3sMeIleHHe CBENCHUN O pe3yibTaTe IPENOCTaBICHHUS MYHHUIMNAIbHOH YCITyrd B
UHPOpPMAIIMOHHBIX CHCTEMaX, WU3BEIIeHHe 3asBUTENS (ero MpeicTaBUTENS) O
pe3yJbTare IpeaoCTaBICHNS] MyHULIMITATIbHOW YCIIYTH U CIIOCO0aX ero noydeHusl.

3.6.3. Ilopsgok BblHaud (HampaBiieHHWs) pe3yibTaTa IpPeOCTaBICHHS
MYHHUUHNAJIBHON yCIYyTH:

3.6.3.1. Ilpu obpaineHun 3asiBUTENS 3a pe3yJIbTATOM MYHUIMIAILHOH YCIYTH B
M®ILI, pabotHuk M®L[ BeimaeT 3asgBUTENIO pe3yibTaT MYHULHIAIBHOH YCIYTH B
dopMe dK3eMIUIsIpa 3JCKTPOHHOIO JOKyMEHTa Ha OyMmaxHoMmM Hocutejne. Ilo
TpeOOBaHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM JIIEKTPOHHOTO MJIOKyMEHTa Ha
OyMa)XHOM HOCUTENE €My NPENOCTaBIsAeTCA 3SK3EMIULIP 3JEKTPOHHOTO JOKYMEHTa
IyTeM €ro 3alUCH Ha CheMHBI HOCHTENb HH(GOPMALUK WK HallpaBJIeHHUs 3K3eMIUIsIpa
3JIEKTPOHHOT'O JOKYMEHTA IO 3MEKTPOHHOU IoYTe B anpec 3asButens. [Ipu 3amucu Ha
CbEMHBI HOCHTENb HH(OpPMalUU WIM HalpaBICHUH OK3EMILIIpPa HIIEKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOT0 COCTaBJIEH 3K3eMILISP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCHTeNe, MO JJIEKTPOHHOW IoYTe HIAECHTHYHOCTh TAaKOTO 3K3eMILIIpa
3NIEKTPOHHOTO JOKYMEHTa OJK3eMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTeJIe 3aBepseTcs YNOJIHOMOYEHHBIM COTPYAHHKOM C MCIOJIb30BAaHUEM YCHIIEHHOM
KBaJI QUIIMPOBAHHOM AJIEKTPOHHOU MOJIMHUCH.

ANIMUHUCTpaTUBHbIE MPOLEAYPHl, YCTaHaBJIMBaeMble HACTOSIIUM [YHKTOM,
BBIIOJIHSIOTCS B TOpSAKE OYEpPENHOCTH, B JeHb NPUOBITHS 3asBHTENs B CpPOKH,
ycTaHOBJIEHHBIE pernaMmeHToM padbotst MDLI.
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PesynpTaTaMy BBINOJHEHHS aIMHHUCTPATHBHBIX MPOLEYp ABISIOTCS: PUKCALus
(akTa BbITAYM pe3yibTara NpelocTaBleHHs MyHuuunansHoi ycayru B AMC MOI],
pe3yJbTaT MpenoCTaBIeHHs] MyHULIMNIAIHON YCIYTH, BEIJaHHBIN 3asiBUTEIIIO.

3.6.3.2. Tlpu oOpaiieHuu 3asBUTENS 3a PE3yJbTaTOM MYHHLMNAIBHOH YCIyTrd
yepe3 PecnyOnmukaHckuil mopTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HanpaBiseTcs JJIEKTPOHHbIH 00pa3  OOKyMeHTa, SBJSIOILErocs  pe3ysbTaToM

peNOCTaBJIEHUs MYHULHANATbHON yCIIyTH, NOANUCAHHBIN YCHUJICHHOM
KBTHQHIIMPOBAHHON 3NIEKTPOHHON NOAMMUCHIO YIIOTHOMOYEHHOTO JODKHOCTHOIO JIMLA
Oprana (Opranom).

AIMHUHHCTpPATUBHBIE NPOLEAYpPHl, YCTaHAaBIMBAaE€Mbl€ HACTOSILUAM IyHKTOM,
BBIMIOJIHSIOTCS B I€Hb NMOANUCAHUS JOKYMEHTA, MOATBEPKIAIOIIEro MperoCTaBlIeHUe
(oTKa3 B MpeaoCTaBIEeHHH ) MYHUIIUIIAIBHON YCIyTH, YIIOJTHOMOYEHHBIM J10JKHOCTHBIM
manoM Oprana (Opranom).

Pe3ynbrataMy  BBIIIOJIHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYD  SIBIAIOTCA:
HampaBlieHHe (IIpeOCTaBlIeHUe) C HucHoib30BaHHeM PecnybnukaHckoro mnoprana
3aABUTENIO0 NTOKYMEHTa, MOATBEPXKIAIOIIEro MpeaocTaBlIeHHe MyHUIUNAIbHOW YCIyrH
(B TOM YMCIIe OTKa3 B MPEJOCTaBIEHHH MyHUIIUNIATIBHOR YCIIyTH).

3.6.3.3. [Ipu obOparieHuyn 3asBUTENA 3a Pe3yJIbTaTOM MYHHIIMIIAILHOW YCIYTH B
OpraH, JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAaudy (HallpaBJi€HHE) ITOKYMEHTOB,
BBIJAET 3a4BUTENIO pe3ysbTaT MyHHIMNanbHOH yciayru. Ilo TpeboBanuio 3asBuTens
BMECTE C DK3EMIUIIPOM DBJIEKTPOHHOIO [JOKyMEHTa Ha OyMaXHOM HOCHUTEJEe eMy
IIPEeIOCTaBIAETCS IKIEMILISP MEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alucy Ha ChbeMHBIN
HOCHTEIb HHGOPMAIMK WM HaNpaBJeHUs 3K3EMIUIApa 3JEKTPOHHOTO JOKYMEHTa 1o
3JIEKTPOHHOM [0YTe B aipec 3asiBUTENS.

AIMUHUCTpATUBHBIE MpPOLENYpPhl, YyCTaHaBIMBaeMble HACTOALIMM IIYHKTOM,
OCYILECTBJISIOTCS B IMOpSAKE OYEpedHOCTH, B JeHb NpUOBITUS 3asgBUTENS B
cootBeTcTBHHU ¢ [IpaBunamu BHyTpeHHero TpynoBoro pacnopsaka Oprana.

Pe3ynbraToM BBIMOJHEHHS aAMUHHUCTPATHUBHBIX MpOLENYyp ABIAIOTCH: (UKcanus
dakTa BBIJAYM  pe3ylbTaTa [peNOCTaBIE€HUS  MYHULIUNAIBHOW  YCIyrH B
aBTOMAaTH3UPOBaHHOH HH(OPMAIMOHHOW cHcTeMe, MpeAHa3Ha4YeHHOH I OKa3zaHWA
rOCyJIapCTBEHHBIX M MyHUIUIIATBHBIX YCIIYT.

3.7. UcnpaBieHre TEXHHYECKUX OLIMOOK

3.7.1. B ciiyqae oOHapyXeHUs] TEXHUYECKO# OIUOKH B TOKYMEHTE, SBJISIOIEMCS
pe3yabTaTOM MYHHUIMIAJLHON yCIyTH, 3asBUTENb HanpasiseT B OpraH:

3asgBjeHHe 00 MCHpaBJeHWH TeXHH4Yecko omubku (mpunoxenue Ne 4
HACTOSIIEMY aIMHHHCTPAaTUBHOMY PETJIaMEHTY );

JIOKYMEHT, BBIJAHHBIM 3asBHTENI0 KaK pe3yidbTaT MYHHUIHUNAIBHOW YCIYTH, B
KOTOPOM COJIEPIKUTCS TeXHUYEeCcKas OLIHOKa,;

JOKYMEHTHI, UMEIONIHEe FOPHINYECKYH) CHIIY, CBHAETENBCTBYIOIIME O HATMYHH
TEXHUYECKOH OILINOKH.

3asiBiieHUe 00 MCIPABICHUH TEXHUYECKOH OINMOKH B CBeJEHHSX, YKa3aHHBIX B
JIOKYMEHTe, SIBJISIOMIEMCS Pe3yIbTaTOM MYHHIIUIATBHOW YCIYTH, TOAAeTCS 3asIBUTEIEM
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(YOJTHOMOYEHHBIM TIpEICTaBUTENEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
HCIIOJIb30BaHUEM JJIEKTPOHHON IMOYTHI), JTHOO depe3 PecrnyOmukaHCKHMil mopTat WU
MOILI.

3.7.2. JOJIDKHOCTHOE JIULI0, OTBETCTBEHHOE 3a IIPUEM TOKYMEHTOB, OCYIIECTBIISIET
NpHeM 3asiBiieHHs 00 UCIpPaBICHUN TEXHUYECKOH OIIMOKH, PETUCTPHPYET 3asBICHHE C
MPHJIOKEHHBIME JOKYMEHTAMU U IlepeJacT UX JODKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AIMHHHCTpPAaTHBHBIE NPOIEAYpHl, YCTaHaBIUBAaE€Mble HACTOSIIIUM IIYHKTOM,
BBINOJIHAIOTCS B T€YEHHE OJHOr0 pabo4ero JHS C AaThl perUCTpaIliK 3asBICHUS.

Pe3ynbpraramMu BHINOJTHEHUS alMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PHHATOE
M 3apernCcTpUPOBAHHOE 3asBJIEHHE, HANPABIEHHOE HA PacCMOTPEHHE JODKHOCTHOMY
JIHIY, OTBETCTBEHHOMY 3a 00pabOoTKy JOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT MJOKYMEHTbBl W B IeJsX BHECEHHs MHCIpaBICHUM B [OKYMEHT,
ABISIONIUHCS pE3yJIbTaTOM NPENOCTaBJIEHUS MYHHUIMNAIBHON YCIYI'H, OCYLIECTBISAET
IpOIEeAyphl, TPEIYCMOTPEHHbIE IYHKTOM 3.5 aJIMUHHCTPAaTUBHOIO pErllaMeHTa, H
BBIJAET MCIIPABJICHHBIH JOKYMEHT 3asBHTENIO (yNMOIHOMOYEHHOMY IpEACTaBUTEIIO)
JIMYHO II0J[ POCIHCH C U3BATHEM y 3asBUTeNs (YNOJIHOMOYEHHOIO IIpEACTaBUTENs)
OpUTHHAJAa JOKYMEHTa, B KOTOPOM COAEPXKUTCS TeXHUYeCKas OIIUOKa, UM HalpaBlisieT
B ajpec 3asBUTENS TMOYTOBBHIM OTIpaBIE€HHEM (IIOCPEACTBOM 3JIEKTPOHHOM IIOYTHI)
IUCbMO O BO3MOXXHOCTH IIOJIyUYe€HHs JOKyMEHTa MNpH mnpenocrasieHud B Opral
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TeXHUYECKas OINOKa.

AJIMMHUCTpPATHBHBIE NPOLEAYpPHl, YCTAHABIUBAEMBbIE HACTOSIIMM MYHKTOM,
BBINONHAIOTCS B TE€YEHHE ABYX paboumx mHel mocie OOHapyXeHUs TEeXHUYEeCKON
OIMOKM KM TMOJYy4eHHS OT J0OO0ro 3aWHTEPECOBAHHOIO JIMIIA 3asBICHHUS O
JIOTYIIIEHHOM OIHuOKe.

PesynbTaTaMy  BBINIOJHEHHS  aJAMUHUCTPATHUBHBIX  INPOLEAYD  SBJIAIOTCA:
BBIJJaHHBIN (HalpaBJieHHBIN ) 3asBUTEIIO JOKYMEHT.

4. Tlopsinok u popmMbl KOHTPOJIS 32 NPEJOCTABJIEHHEM MYHHUHIIATbLHOH
yciayru

4.1. ITopsaok OCyIIECTBICHUS TEKYLIEro KOHTPOJIS 3a COOIIOAEHUEM U HCIIOJTHEHUEM
OTBETCTBEHHBIMH JO/DKHOCTHBIMHU JIMLIAMH ITOJIOXKEHUH aIMUHUCTPATUBHOTO
periiaMeHTa U HHBIX HOPMaTHBHBIX IIPaBOBBIX aKTOB, YCTAHABIMBAIOMIMX TPEOOBAaHUS K
IIPEIOCTaBICHUIO MYHUIIUIIANBHOM YCIIyTH, a TAKXKe IPHHATHEM UMM pelleHUH

KoHTpoJb 32 MOJIHOTOM M Ka4yecTBOM MPENOCTaBIEHUS MyHHLMIIAIBHON yCIyrH
BKJIFOYaeT B ce0s BHISBJICHHE M YCTPaHEHHE HapyLIEHUH MpaB 3asBUTENEH, IPOBEACHUE
IIPOBEPOK COONIONEHHS Tpolenyp MpeNoCTaBICHUS MYHHIMIAIBHOH  yCIyrH,
IOArOTOBKY pellleHn# Ha aelicTBus (Oe3nelicTBUE) JODKHOCTHBIX JIULl OpraHa MECTHOIO
camoyIpaBlIeHHUs.

dopMaMH KOHTpONSA 32 COONIOAEHUEM HCHOJHEHHS aIMHUHUCTPATUBHBIX
IpoLenyp ABISIOTCS:
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1) mpoBepka M COIJacoBaHME IIPOEKTOB [OKYMEHTOB IO MpenoCTaBiIEHUIO
MYHULUNATBHON YCIIYTH;

2) npoBOAMMBIE B  YCTAHOBJIEHHOM  INOpsAKE  MPOBEPKH BEJICHUS
AEeJONPOU3BOICTBA;

3) npoBeieHUE B YCTAHOBIEHHOM NOPSAKE KOHTPOIBHBIX IPOBEPOK COOJIFOICHUS
IpoLenyp NpeXoCTaBIeHUs MyHUIIUIIAIBHON YCIIyTH.

B mensx TeKyIlero KOHTPOJS HCIOJB3YIOTCS CBEIEHHS, MMEIuecs B
3NIEKTPOHHON 0a3e [NaHHBIX, Cily)keOHas KOPpEeCHOHAEHIUs, YCTHash ¥ NHCHbMEHHas
HHpOpMaLKsl JOJDKHOCTHBIX JIUL, OCYLIECTBISAIONINX BHINOTHEHHE aqMHUHUCTPATABHBIX
IIPOLIEYD, )KYPHAIBI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U ApYyrue CBEOCHUS.

Jl1st ocyiiecTBiIeHUs. KOHTPOJIS 3a COBEpLIEHUEM ENCTBUN MPU ITPeIOCTaBIEeHUH
MYHULUIIAIBLHON YCIYTd W IPUHATHU pELIeHUH DPYKOBOOUTENIO OpraHa MECTHOIO
CaMOYIIPABJICHHS]  [PEACTABISIOTCS CHOPaBKM O  pe3yjbTarax MNpeqoCTaBICHUS
MYHULMIIAIBHOHN YCIYTH.

O cnyyasix ¥ MpUYMHAX HAPYLIEHUs CPOKOB, IIOCIEA0BATENBHOCTH 1 COAEPIKAHUSA
aIMUHUCTPATUBHBIX [poUeAyp HOJDKHOCTHBIE JHIla HeMeIJIEHHO WH()OPMHPYIOT
PYKOBOIMTENS OpraHa, NPEeAOCTaBISIOIIETO MYHUUHUIIAIBHYIO YCIyry, a TaKke
IpEeANPUHUMAIOT CPOYHbIE MEPBI 10 YCTPAaHEHUIO HApYIIEHUH.

Texymuit KOHTpoib 3a COONIOACHHEM IIOCIENOBATEIBLHOCTH  ACHCTBHIA,
ONpeNeICHHbIX  aAMHUHUCTPATUBHBIMH  MpOLEAYpaMH MO  MNpPEJOCTaBICHHIO
MYHHLHUIIAIBHON YCIYIH, OCYLIECTBIISETCS 3aMECTUTENIEM PYKOBOJUTEJNS OpraHa
MECTHOIO  CaMOyIpaBJI€HUs, OTBETCTBEHHbIM 3a Opraiu3anuio paboTel IO
NIPEeIOCTaBICHUI0 MYHULUNAIBHON YCIYTH, HAYaJIbHUKOM OTHAENA, OCYIIECTBIAIOILETO
OpraHu3aluio paboThl 10 MPEIOCTABICHUI0O MYHUIIMNAIBHOHN YCIYTH.

IlepedeHb  MOMDKHOCTHBIX JIML, OCYLIECTBISIOIIUX TEKYyIIMHA KOHTPOIb,
YCTaHaBIIUBAETCS IIOJOXEHUSAMU O CTPYKTYPHBIX INOAPA3LENCHUAX OpraHa MeCTHOTO
CaMOYIIpaBJICHHS U JOJDKHOCTHBIMH periiaMeHTaMH.

4.2. [lopsnok ¥ NepuOJHYHOCTD OCYIIECTBICHHS MIJIaHOBBIX M BHEIIJIAHOBBIX IPOBEPOK
IOJHOTBI M Ka4€CTBA NIPEJOCTaBICHUS] MyHUIUNIATbHON YCIYTH, B TOM YHUCIIE OPSIO0K
1 GOpMbI KOHTPOJISI 32 OJHOTON U KaueCTBOM MPEJOCTABICHUS MYHHUIIHIIAIbHON
yCIyTu

KoHTponbsHBIE NPOBEPKM MOTYT OBITh MJIAHOBHEIMH (OCYINECTBJIATHCA Ha
OCHOBAaHHMU IOJYrOAOBBIX HWJH TOJOBBIX I[UIAHOB pabOThl oOpraHa MeCTHOIO
CaMOYNPaBJECHMs) M  BHEIUIaHOBBIMHM. lIpu mpoBemeHHMH  TIPOBEPOK  MOIYT
paccMaTpuBaTbCs BCE BONPOCHI, CBSI3aHHBIE C MPENOCTABICHHEM MYHHIIMIAILHON
ycinyrd (KOMIUJIEKCHBIE IPOBEPKH ), HIIH 110 KOHKPETHOMY OOpaIlleHHIO 3asBUTEIIS.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUIl OpraHa, MpeaoCTaBIISIOMIErO
MYHHLMIIAJIBHYIO YCIIYTY, 32 pELICHUS U AeicTBUs (Oe3neiicTBHE), MpHHIMAEMBbIE
(ocymiecTBisieMble) UMM B XOJ€ [IPEIOCTABIEHIS MYHHIIUIIATBHOR YCIyTH
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Ilo pe3ynbraTtam IpOBEAECHHBIX IPOBEPOK B ClTy4yae BBISBICHHUS HapylLleHUH paB
3asBUTEJIel BHHOBHBIC JIMIla IPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAaTeNbcTBOM Poccuiickoit Penepanuu.

PykoBoauTens opraHa MECTHOrO CaMOYIIPaBJIEHHS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHHUE 3asBIICHUH.

PykoBoauTens (3aMecTUTENb PYKOBOAMTENSA) CTPYKTYpPHOTO ToOJApa3ielieHus
OopraHa MECTHOTO CaMOYIIpaBJ€HHsI HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE H
(umM) HeHaJJIe)Kallee BBINOTHEHHE aAMUHHCTPATUBHBIX [EHCTBUH, YKa3aHHBIX B
pazgerne 3 aAMUHUACTPATUBHOTO periamMeHTa.

JIOMKHOCTHBIE JIMOA W HHble MYHHULIMNAIbHBIE CIy)Xalllde 3a pelleHds W
neiictBus (Oe3melicTBUE), IPUHAMaeMble (OCYUIECTBISIEMbIE) B X0Jle IpeIoCTaBIeHUs
MYHULMNAJIBHOR  YCIYIH, HECYT OTBETCTBEHHOCTh B yCTaHOBJIIEHHOM
3aKOHO/1aTeNbCTBOM IOPSIKE.

4.4. TTonoxeHus, XapaKTepu3yolie TpeOOBaHHs K MOPSIIKY B hopMaM KOHTPOJIS 3a
IIpeIOCTABIEHHEM MyHUIIHIIAILHON YCIIyTH, B TOM YHCIE CO CTOPOHBI I'paXk]IaH, HX
00beIMHEHUHN U OpraHu3aluid

KoHTposs 3a mpemocTaBlieHHeM MYHHIIUNAIBHON YCIyTH CO CTOPOHBI T'paxaH,
UX OOBEeOUHEHHWH W OpraHu3aluid, OCYLIECTBIAETCS IOCPEICTBOM OTKPBITOCTH
JNEeATENBHOCTH ~ OpraHa  MECTHOrO  CaMOyIpaBleHHss [pd  NpeJoCTaBIeHUH
MYHUIMMAJILHOA  yYCIYT'd, [IOJIyYEHUs IIOJHOH, aKTyaJlbHOM M  JOCTOBEPHOH
HHpOpMAMK O MOPSAAKE MPEeIOCTaBlIEHHUsS MYHHULMIAIBHOW YCIYTM U BO3MOXXHOCTHU
HOCyHeOHOro paccMOTpeHus oOpaieHuil (kanob) B mpolecce MpeaoCTaBICHUS
MYHHIIUTIAIBHON yCIyTH.

5. locyne6Hblii (BHecy1eOHBIH) NOPSAI0K 005Ka10BaHHsl PELUCHHH H 1eHCTBHIA
(Oe3neficTBHA) Oprana, NpeIoCTABJAIOLIET0 MYHHIHNIAJBHYIO YCJAYTY,
MHOropyHKIIHOHAJBHOTO LEHTPA NpPeA0CTaBICHHUS IOCyJapCTBEHHBIX H
MYHHIIHNAJBHBIX YCJAYT, OPraHu3alHi, yKa3aHHbIX B yacTH 1.1 cratbu 16
®enepaiabHoro 3akoHa Ne210-d3, a Takske HX J0JKHOCTHBIX JIHLL,
MYHHIHNAJbHBIX CJYXKAIIHX, pA0OTHHKOB

5.1. 3asBUTENN HMEIOT IPaBO Ha 00KaJIOBaHKE B JOCYAEOHOM MOPsAKE pelIeHUH
H fJeiicTBuil (Oe3medcTBHUS) OpraHa, MPeNOCTABISAIOIIEr0 MYHHIHUNAIbHYIO YCIYTy,
JOJDKHOCTHOT'O  JIMI[a OpraHa, MNOpeAOoCTAaBIAIOLIEr0 MYHHULHUNAIBHYIO  YCIYTY,
MYHHUIIUIIAJIBHOTO ~ CIYXXalllero,  pyKOBOIUTENS  OpraHa, MpeAoCTaBISAIOLIEro
MYHHUIIANAIBHYIO yCayry, MHOTO(YHKIIHOHAIBHOTO LEHTpA, paboTHMKA
MHOT0GYHKIIHOHAIBHOTO LIEHTpa, OpraHu3alnuii, IpeaycCMOTPeHHBIX YacThio 1.1 cratbu
16 ®enepanpHOro 3akona Ne 210-d3, a Takxe X pabOTHHUKOB.

3asBUTENb MOXKET 0OPATUTHCS C XKaN000i, B TOM YKCIE B CIEAYIONIUX CIydasX:

1) HapyllleHHe CpoKa perucTpaluy 3amnpoca o0 MPeIoCTaBICHIN MYyHUIIMIAIbHOM!
yCIIYTH, 3alpoca, ykazaHHoro B craTtbe 15.1 @enepansHoro 3akona Ne 210-D3;
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2) HapyllleHHE CPOKa NpeNOCTaBICHHS MYHHUMNANBHOM ycnyrd. B ykasaHHom
cllydae JocyAeOHoe (BHecyneOHoe) oOXajloBaHHe 3asBHTENEM pEIEHMH M AelcTBHi
(6e3neiicTBUS) MHOrOGYHKIMOHATEHOTO LEHTpPa, pabOTHMKA MHOrO(YHKIMOHATBHOTO
IIEHTpa BO3MOXHO B CjIydYae, €Clli Ha MHOIOQYHKIMOHAIBHBIA LEHTP, pElleHHs H
nedictBus  (Oe3leHCTBHME) KOTOPOro  OOXalyloTCs, BO3JOXKEHAa (QYHKIUA IO
NPENOCTABJIEHUIO COOTBETCTBYIOMIMX MYHUIUNAIBHBIX YCIYT B IOJHOM OOBEME B
NOpsIAKE, ONPENEIeHHOM YacThio 1.3 cratbu 16 ®enepansHoro 3akona Ne 210-03;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB MM HH)OPMAIIUH MO0 OCYIIeCTBICHHUS
NEUCTBHH, TMPEACTABJIEHHE HIM OCYHIECTBICHHE KOTOPBHIX HE IPeayCMOTPEHO
HOpDMaTHBHBIMH INpPaBOBBIMH akTaMH Poccuiickoit ®enepanuu, HOpMaTHBHBIMU
npaBoBBIMU akTamu PecnyOimkn TaTapcraH, MyHHIMIATBHBIMH MPAaBOBBIMH aKTaMH
11 IPEOCTaBIIEHUs MyHULIMNIAILHOMN YCITYTH;

4) oTka3 B IpHEME JOKyMEHTOB, IpelOCTaBlIeHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBBIMH aKTaMu Poccuiickoit ®Denepanuu, HOPMaTHBHBIMU
npaBoBeIMH akTamu Pecniybnuku TaTapcraH, MyHHIMIAIGHBIMM IIPaBOBBEIMH aKTAMH
IJ1S IPeJOCTaBIEHHS MyHULIUNIATBHON YCIYTH, Y 3asBUTENS,

5) oTka3 B NMpe0CTaBIIeHUH MYHUIIHIIATTBHOMW YCIYTH, €CIIH OCHOBaHHS 0TKa3a He
NpeaycMOTpeHbl (eepalbHbIMU 3aKOHAMH M TNPUHATHIMH B COOTBETCTBHH C HHMH
MHBIMH HOPMAaTHBHBIMH NIpaBOBbIMH akTaMu Poccuiickoit @enepanuu, 3aKOHaMH H
WHBIMH  HOpPMAaTUBHBIMH  [paBOBbIMH  akTamMu  Pecnmy6nuxku  Tarapcran,
MYHUIIMNIAIILHBIMU ~ IPaBOBbIMU  akTaMu. B ykazanHoM ciy4yae pgocyneOHoe
(BHecyeOHOe) oOxajloBaHUE 3asiBUTENIEM peElleHUd U JaedcTBuil (Oe3mercTBHA)
MHOrOQYHKIHOHAIBHOrO I[eHTpa, pabOTHHKa MHOTOQYHKIHOHAIBHOTO IEHTpa
BO3MOXXHO B Cly4yae, €ciM Ha MHOTOQYHKIIMOHAJIBHBIM LIEHTP, pElIeHHs u JeHCTBHA
(Ge3neiicTBHE) KOTOPOTO 00XayIHOTCH, BO3JIOKEHA (GYHKUHSA IO NPedOCTaBIEHHUIO
COOTBETCTBYIOIIMX MYHHMIHUMNANBHBIX YCIYyr B TOJTHOM oObeMe B TOpsIKe,
onpenesneHHoM 4acTbio 1.3 ctaten 16 PenepanbHoro 3akoHa Ne 210-03;

6) 3arpeboBaHMe C 3asBUTENS NPU MPEAOCTABICHHMH MYHUUUNAIBHOH YCIyTd
IaTel, HE MpPEeIyCMOTPEHHOH HOPMAaTUBHBIMHU IIPaBOBBIMH akTamu Poccuiickoi
®denepanid, HOPMaTUBHBIMH IpPaBOBBIMHM  akTamMh PecnyOnuku  Tarapcran,
MYHHIIUIAITbHBIMY IPaBOBBIMU aKTaMHU;

7) oTka3 opraHa, MpeIoCTaBIAIOIIEr0 MyHHIMNAIBHYIO YCIYTY, JOMKHOCTHOTO
NHLa OpraHa, NpeJOCTaBISIOMEr0 MyHUIUIAIbHYIO YCIYry, MHOTOQYHKIIMOHAIBHOTO
IIeHTpa, pabOTHHKA MHOTOGYHKIIMOHAIBHOI'O LIEHTPA, OpraHu3alyii, peayCMOTPEHHBIX
gactelo 1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-D3, unu ux pabOTHUKOB B
HCIpaBIeHUH NONYUIEHHBIX MMM ONEYaTOK M OIIHOOK B BBIJAHHBIX B pe3yJbTare
NpeJOCTaBICHUS  MYHHLHIAIBHOH  yCIyrH  JOKYMeHTax JiM0o  HapylUIeHue
YCTaHOBIIEHHOTO CpOKa TaKUX HCIpaBieHWil. B ykazaHHOM cliydae nocyaeOHoe
(BHecyneOHOe) oOXxanoBaHHE 3asBUTENEM pelleHHH U JedcTBUR (Oe3nelcTBHA)
MHOroQYHKIIHOHAJIBHOTO II€HTpa, pabOTHHKa MHOTO(QYHKIHOHAIBHOIO IE€HTpa
BO3MOXHO B Cllydae, €CJIi Ha MHOTO(QYHKIIMOHAJBHBIA IEHTpP, PEIIEHUA W IeHCTBUS
(Oe3meiicTBHE) KOTOpPOro 00XanyroTcsi, BO3JIOXKEHA (YHKIHMS [0 NpPeIOoCTaBICHHIO
COOTBETCTBYIOIIMX MYHHUUUNAIBHBIX YCIYr B TIOJHOM 00beMe B TOPSIKE,
onpenaesieHHOM 4acTtbio 1.3 crateu 16 PenepanbHoro 3akoHa Ne 210-03;



32

8) HapylleHHe CpoKa MM TOpsAAKa BBIJAYH JOKYMEHTOB [0 pPe3yJbTaTaM
MpeI0CTaBICHUS MYHUIIUTIATHHON YCITYTH;

9) mprocTaHOBIIEHHE IPEAOCTABICHUS MYHHUIUIIATIBHOM YCIYTH, €CJIM OCHOBAHUS
IIPUOCTAHOBJICHUS HE INPENyCMOTpPEHBI (eldepalbHBIMU 3aKOHAMH W MPHHATHIMU B
COOTBETCTBUM C HUMHM HHBIMM HOPMAaTHBHBIMH IPaBOBBIMH aKTaMM Poccuiickoii
Qenepanvy, 3aKOHAMH M HMHBIMH HOPMAaTUBHBIMH IPaBOBBIMH akTaMH PecmyOauku
TarapcTad, MyHHIIMIIAILHBIME IPaBOBBIMU aKkTaMH. B ykazaHHOM ciydae nocyneGHoe
(BHEecyneOHOE) oOXalloBaHWE 3asBUTENEM peIIeHHH U JelicTBHid (Oe3melcTBUS)
MHOTOQYHKIIMOHAJIBHOTO IEHTpa, paboTHHKa MHOroQyHKIMOHAJIBHOIO IEHTPa
BO3MOXKHO B Clly4ae, €Clli Ha MHOTOQYHKIIMOHAIBHBIH HEHTp, peIlcHHs H AeHCTBHUA
(be3meiicTBHE) KOTOPOro OOXAIYIOTCS, BO3JOXEHa (YHKIHUSA [0 IIPeIOCTABIEHHIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBEIX YCIyr B [OJHOM o00beMe B MOPSAJKE,
oIpeneseHHOM dacThio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBUTENs NpPH NPEIOCTABICHUH MYHHUIMIAIBHOW YCIyru
JNOKYMEHTOB WM HMH(QOpMaLUH, OTCYTCTBHE WM (WMIIH) HEZOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH IIPU IIEPBOHAYAIBHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTaBICHUs] MyHHLMIIAIbHON YCIyrd, MO0 B MpegoCTaBIEHUM MYHHIUMAILHON
YCIYTH, 3a UCKIIOYEHHUEM CIy4yaeB, NMPEAYCMOTPEHHBIX MyHKTOM 4 4actH | crated 7
®enepanbHoro 3akona Ne 210-03. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHOE)
o0XanioBaHue 3asgBUTENIEM pelieHni )%} JNEeNACTBUN (be3nencTBuUA)
MHOTOGYHKIMOHATBHOIO IIEHTpa, paboTHHKAa MHOTrOoQYHKIHOHAILHOTO IEHTpa
BO3MOXHO B Cllydae, €ClM Ha MHOTOQYHKIIMOHAIBHBIH LEHTP, PEIICHHS W ICHCTBHUS
(6e3meiicTBHE) KOTOPOTO OOXKANYIOTCS, BO3JIOXKeHa (GYHKIUSA [0 IIPeNOCTaBIEHHIO
COOTBETCTBYIOLUIMX MYHHUUHUINAIBHBIX YCIYr B TIOJHOM o00beMe B MOPAIKE,
onpeneneHHoM 4acTeio 1.3 craten 16 @eaepansHoro 3akoHa Ne 210-D3.

5.2. Xanoba momaercs B MHChMEHHOH ¢opMe Ha OyMaXHOM HOCHTEIE, B
BNEKTPOHHOK (QopMe B OpraH, MOpPeIOoCTABIAIONIMI MYHHIHIAIBHYIO  YCIYTY,
MHOTrOQYHKIHOHAIBHBIA IEHTp JHUOO B COOTBETCTBYIOIIMHA OpraH IocyxapCTBEHHOMH
BJIACTH, SBIAIOUIAKACA y4YpeauTelleM MHOTO(QYHKIMOHAIBHOIO IeHTpa (nanee -
yupemuTenb MHOTOQYHKIMOHaJBHOTO [EHTpa), a TakkKe B  OpraHH3allHH,
npenycMoTpeHHble 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-®3. Xanoosr
Ha pelieHus W JAelicTBus (Oe3neilcTBHE) PYKOBOIAUTENS OpraHa, MpemoCTaBIISIOIIErO
MYHHUIIMMIAIBHYIO YCIYTY, OJal0TCs B BBIIECTOSIINA OpraH (Mpy ero HaJIW41H) JTHOO B
Cllydyae €ro OTCYTCTBUS pacCMaTpHBAIOTCS HEMOCPEACTBEHHO PYKOBOIHTENEM OpraHa,
IPeJOCTaBIAIONIEr0o MyHUIMNAIBHYIO yciuyry. XKamoObl Ha pelneHHss H IeHCTBHsS
(6e3neiicTBre) paboTHHKA MHOTOGYHKIIHOHAIBHOTO HEHTpa IMOJAI0TCS PYKOBOIUTEIIO
3TOro MHOTOQYHKIHMOHAIBHOTO IeHTpa. JKanoOsl Ha pemeHds W JeHCTBUSA
(6e3meiicTBHe)  MHOTO(QYHKIHOHAIBHOTO [eHTpa  MOHATCA YyUpEUTENIO
MHOTO(QYHKIIMOHAJIBHOTO ILEHTpa HUIM JOJDKHOCTHOMY JIHILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM MpaBoBbIM akToM Pecny6muku Tartapcran. XKamoOwsl Ha perneHus u
neiictBust (Oe3neiicTBue) paOOTHUKOB OpraHu3aluii, IpeayCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @epepansHoro 3akoHa Ne 210-D3, momaroTcsi pPyKOBOAMUTENSAM ITHX
OpraHu3alui.
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XKanoba Ha pemeHus u nedctBus (Oe3meiicTBHE) opraHa, MPeIOCTaBIIAIOIIETO
MYHUIUNANBHYI0  YCJIYry, [OOJDKHOCTHOrO JIMIIa OpraHa, MpemoCTaBJISIOIIErO
MYHULMIIATIBHYIO YCIYTY, MYHHUIMIAJIBHOTO CIYXXallero, pyKOBOJUTENsS Oprasa,
IPEIOCTaBISIONIEr0 MyHHLUMIANBHYIO YCIYry, MOXeT OBIThb HalpaBlieHa IO II0YTe,
yepe3 MHOTOQYHKUHOHAJIbHBIM ILEHTP, C HCIOJBb30BaHHEM MH()OPMAIMOHHO-
TeJIEKOMMYHHKallMOHHOW  cetd  «MHTepHeT», odunuansHoro caiita opraxa,
MPENOCTABAIOIIEr0  MyHHLMNAIbHYHO  yciayry, EpuHoro  moprama  mu6o
Pecny6nukanckoro noprajia, "HQOPMAMOHHON CHCTEMBI TOCYAEOHOI0 00KaI0OBaHMS,
a TaKkKe MOXKET OBbITh MPUHATA IPU JUYHOM MpHeMe 3asBuTeNs. JKanoba Ha pelreHus u
nehRCTBUS (be3neiicTBue) MHOTO(YHKIIHOHAIBHOTO LEHTpa, paboTHHKaA
MHOrOQYHKIMOHAJIILHOTO ILIEHTpa MOXeT OBITh HampaBjJieHa II0 [oYTe, C
MICTIONIb30BaHNEM  HMH(OPMAIMOHHO-TEIEKOMMYHHKAMOHHOH cetd  «MHTepHETY,
ounMasbHOro caiita MHOrOQYHKIMOHAJIBHOTO IeHTpa, EguwHOro mnoprana b0
Pecny6nukanckoro nopraia, HHQOPMALMOHHON CHCTEMBI HOCYIeOHOI0 00XKaJOBaHHUS,
a TaK)Xe MOXET OBITh IPUHATA IPU IMYHOM NpuemMe 3asButens. JKaroba Ha pelieHUs U
neiictBus (Oe3melcTBHE) OpraHW3aluid, NMpPeIyCMOTpeHHBIX 4acThio 1.1 cratem 16
®enepansHoro 3akoHa Ne 210-@3, a takxe MX paOOTHUKOB MOXET OBITh HampaBlieHa
Mo TMo4Te, C HCIOJb30BaHHEM HWHGOPMAlMOHHO-TEJIEKOMMYHHUKALIMOHHOW CeTH
«HTepHET», OQHMIMATBHBIX CaHTOB 3TUX opraHu3auuii, EauHoro noprama mubo
PecnyOnuKaHCcKOro moprana, a TakKe MOXXET ObITh INPHUHSATA NpU JHUYHOM IIpHeMe
3asiBUTETIS.

5.3. XKanoba gomkHa cogepxaTh:

1) HauMeHOBaHHE OpraHa, HIPENOCTABISIONIEr0 MYHHLMIAIBHYIO YCIYyTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IPeloCTaBISIONIEr0 MyHUIMNAIbHYI YCIYyry, Jubo
MYHUIIMITATBHOTO CIYXallero, MHOroyHKIHOHAIBHOTO LEHTPa, €r0 PyKOBOJUTEINS U
(umn) paboTHHKA, OpraHW3alyii, IOpeIyCMOTpeHHBIX 4YacThio 1.1 crateu 16
denepanbroro 3akona Ne 210-D3, nx pykoBoauTesel U (Ui1K) pabOTHHKOB, pellleHUs U
neiicTBus (Oe3melicTBHE) KOTOPBIX 00XKaITyIOTCS;

2) ¢damminio, WMs, OTYECTBO (ITOC/IEHEe - MpPH HAIM4YUH), CBEIEHHS O MECTe
JKUTEIILCTBA 3asBUTENS - HU3UUYECKOro NUIla TUOO HaMMEHOBaHUE, CBEICHUS O MECTe
HAXO0XIEHHUS 3asBUTEINS - FOPUAUYECKOTO JIMIIA, a Talkke HOMEp (HoMepa) KOHTaKTHOIO
Tenedona, aapec (agpeca) SMEKTPOHHON MOYTHI (TIPH HAJIMYMK) M OYTOBBIH ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HalpaBieH OTBET 3asBUTEIIO;

3) cBemeHus 00 o0OXallyeMbIX pelIeHHAX U AeicTBUsAX (Oe3neiicTBUMU) opraHa,
IPENOCTABIAIONIET0 MYHUIMINAJIbHYIO  YCIYTy, JODKHOCTHOIO JIMIA OpraHa,
IPEIOCTaBIAIONIEr0 MYHHUHUIIANBHYIO YCIYry, JUOO0 MYHUIUMOAIBHOIO CIyXallero,
MHOro)YHKIIHOHAJILHOTO [EHTpa, paboTHHKa MHOrOQYHKIIHOHAIBHOTO IEHTpa,
OpraHm3alii, mpeIycMOTpeHHbIX YacThto 1.1 ctaten 16 denepanbHoro 3akona Ne 210-
@3, nx pabOTHUKOB;

4) moBOABI, HA OCHOBAaHWH KOTOPBIX 3asBHTENIb He COTrJlaceH C pelleHHeM H
neiicreueM (Oe3melicTBHEM) opraHa, MPEIOCTABIISIOIIEr0 MYHHUIUNAILHYIO YCIYTY,
TO/DKHOCTHOTO JIMIIa OpraHa, MPeAOCTaBISIONIEr0 MYHUIUNANBHYIO YCIYyTry, JHOO
MYHHUIIMTIATBHOTO  CIIy)Kallero, MHOTOQYHKIMOHAJIBHOTO  IeHTpa, paboTHHKA
MHOro()YHKIIMOHAJIBHOTO LIEHTpa, OpraHU3alnii, IpeayCMOTPEHHBIX 4acTbio 1.1 cTaTthn
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16 ®enepanpuoro 3akoHa Ne 210-®3, ux paboTHHKOB. 3asBUTENEM MOIYT OBITH
IpEeACTaBIeHbl NOKYMEHTH! (IpU HAJIUYHMU), MOATBEPKIAIOIIHE TOBOJBI 3asBUTEIS,
1100 UX KOTHUH.

5.4. IloctynuBiuas xanoba NOATEKUT PETHCTPALIAH B CPOK HE M03/IHEE paboyero
JHS1, CIIEAYIOIIEro 3a JHEM MOCTYIIIEHUSI.

5.5. XKanoba, mocTynuBmas B OpraH, NPEAOCTABISIOMIKN MYyHHIMIAILHYIO
YClyry, MHOTOQYHKUHOHAIBHBIH LEHTP, YYPEOUTENI0 MHOrOQYHKIHOHAIBHOTO
IeHTpa, B OpraHU3alllM, MPEeAYyCMOTpPeHHble 4acThio 1.1 crateu 16 ®denepanapHOro
sakoHa Ne 210-®3, nubo BblmecTOSAmNI oOpraH (MpH €ro HAIWYWH), HOMJIEKHUT
pPacCMOTPEHHIO B TEYEHHE NMATHAAUATH pPabO4YMX AHEH CO MHS ee perucTpallMd, a B
Clly4ae OOXalOBaHMs OTKa3a OpPraHa, NpPEeAOCTaBISIOLIEr0 MYHHIHUNAIBHYIO YCIYTy,
MHOrOo(QYHKIIMOHAIBHOTO LIEHTpa, OpraHu3alyii, MPpeayCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, B mpueMe JOKYMEHTOB Y 3asBUTENs JHMOO B
HCIpPaBJIEHUHM JONYINEHHBIX OIEYaTOK M OWHOOK HIM B clydae oO0aloBaHUs
HapylIeHHUsl YCTaHOBJIEHHOIO CPOKa TaKUX HMCIpPaBICHHUH - B TEUEHHE ITATH paboumMx
JHEH CO JHS €€ perucTpanui.

5.6. Ilo pe3ynpTaTaM pacCMOTpPEHHUs KajloObl IPUHUMAETCS OJHO U3 CIIEAYIOIHX
peLIeHnI:

1) >xanoba ymnoBieTBopsieTcs, B TOM 4HciIe B (OpMe OTMEHBI IPHHATOrO
pelLIeHHs], HCIIPABJIEHHS NONYIUEHHBIX OIIEYaTOK U OLIMOOK B BBIAAHHBIX B pe3ysbTare
OpeNoCTaBJIeHUs] MYHUIUOAIBHOH YCIYrM JOKYMEHTaX, BO3BpaTra 3asBHTEIIO
JNEHEeXXHBIX CpEeACTB, B3UMaHUE KOTOPbIX HE TMPeAyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMH akTamu Poccuiickoit ®enepaiyiyi, HOpPMAaTUBHBIMU TPAaBOBBIMH aKTaMH
Pecnybnuku TatapcTaH, MyHUIIMIIAJIbHBIMU [TPABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHHUH YKaIOOb! OTKA3bIBAETCSI.

He no3gHee nAHS, clefylollero 3a AHEM IPUHATHS pELIeHUs, YKa3aHHOTO B
HACTOSIIEM MYHKTEe, 3asABUTENI0 B NUCBMEHHOH (OpME M MO YKETaHHUIO 3asBUTENS B
3JIEGKTPOHHOH (opMe HampaBisieTcsi MOTHUBHUPOBAaHHBII OTBET O pe3yJbTaTax
paccMOTpeHHs Kalo0bl.

5.7. B cnydae mpu3HaHUs KanoObl MOIJIEXKalled YIOBIETBOPEHHUIO B OTBETE
3asBUTEJI0 O pe3yibTaraX pacCMOTPEHHS XaloObl JaeTcs HWH(OopManus O ACHCTBHIX,
OCYHIIECTBJIIEMBIX  OpPraHoM,  [PEJOCTAaBIAIOIIMM  MYHHLIMINAIBHYIO  YCIYTY,
MHOTO(YHKIIHOHATBHBIM LIEHTPOM 00 opraHusanuei, npexycMOoTpeHHoi yacthio 1.1
crateu 16 @enepansHoro 3akoHa Ne 210-D3, B Hesix He3aMeUIUTENBHOIO YCTPaHEHUS
BBISIBJIEHHBIX HApYIIEHWH MPU OKa3aHUH MYHULUIAIILHON YCIYIH, @ TaK)Xe PUHOCATCS
M3BUHEHUS 32 JOCTaBIeHHbIE HEy100CTBa U yKa3bIBaeTCsl MHQOpMAIHA O AaTbHERIIHX
IOEHCTBUAX, KOTOpble HEOOXOAMMO COBEpPLIUTh 3asBUTENIO B MLENIX IOJyYeHHUS
MYHULIMITAJIGHON YCITYTH.

5.8. B ciiydae npu3HaHUS XaloObl He MOJJIeXalleld YJOBJIETBOPEHHIO B OTBETE
3asMBUTENII0O O pe3yabTaraX pacCMOTPEHHUs JKaIoObl OaloTCs apryMeHTHpPOBaHHBIE
pa3bsICHEHHs O MPUYMHAX NPUHATOrO pelIeHHUs, a Takke HHPopMauus O MOpSIKe
00XaT0BaHUsI IPUHATOrO PEIICHHUS.

5.9. B ciydae ycTaHOBNIEHHUS B XOI€ UJIH 10 pe3ysibTaTaM pacCMOTPEHHSI KaToObl
NMPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO NPAaBOHAPYUIEHUS HUIH TMPECTYIJICHHS
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IOJKHOCTHOE JI10, PaOOTHUK, HaleJIeHHbIE TIOJTHOMOYHSMH 110 PACCMOTPEHMIO HKaoo,
He3aMeUTUTENIbHO HallpaBiIAloT HMEIOIIKecs MaTepualbl B OPraHbl MPOKYPATYPBI.
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IIpunoxenue Ne 1

K AIMHHHCTPaTHBHOMY
periaMeHTy NpeaoCTaBICHUS
MYHHIIUITAJIBHON YCIYTH MO
NpeJOCTABIECHHUIO IPpaXK1aHaM
XHJIBIX [TOMELIECHUH B
MYHHULHMINIAJIBHOM XHUJTHIIHOM
(poHIe o JoroBopy HailiMa
CIIy>K€OHOT'0 J)KHJIOTO [TOMEIIEHHUS.

Qopma

(bnank opraHa, npe0CTaBNAIOIIETO MyHHLIMITATIBHYIO YCITYTY)

Komy:

KoHTakTHLIE HaHHBIE:

IIpencraButens:

KoHTakTHEIE AaHHBIC IPEACTABUTE]IA.

PEIIIEHUE
00 OTKa3e B IpeJOCTaBIeHUU MYHHIIMITAIILHOR YCIIyTH
no
oT Ne
PaccmoTrpeB Baiue 3asBieHue oOT No U
npuiaraemMble K HEMY JOKYMEHTBI YIOJHOMOYEHHBIM OpraHomM
NPUHATO pelnieHue 00
OTKase B

1o CJICAYIOHNIMM OCHOBAHHUSAM:

1.

JlononHuTtensHas HHPoOpMaLus:
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Brl BnpaBe NMOBTOpHO 0OpaTHTHCS B YIIOJMHOMOYEHHBIH OpraH C 3asgBIIEHHEM O
IPEIOCTaBICHUH YCIYTH [TOC/IEe YCTPaHEHHs YKa3aHHBIX HapyIIeHHH.

JlaHHBIA OTKa3 MOXET OBITH 00XajloBaH B JOCYHeOHOM TOpPSIKE IIyTeM
HaIpaBJICHUs KaJ00bl B yIIOJIHOMOYEHHBIH OpTraH, a TaKkKe B CYIe0HOM NOpPsIKE.

CBeneHus 00 3JIEKTPOHHOM MOANMUCH

HomxHoctHoe nuuo (PHO)

(noanHch YNOJTHOMOYEHHOTO NOJDKHOCTHOI'O JIHLIA
opraHa)
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IIpunoxenue Ne 2

K AIMUHUCTPaTUBHOMY
periamMeHTy npeaocTaBleHUs
MYHHULHANAJIBHON YCIYyTH YCIAYTH 110
NIPEeI0CTaBIEHHUIO FPaXIaHaM
YKUJIBIX [IOMEIIIEHUH B
MYHUIIUNTATIEHOM XHJIUITHOM
¢dboHIe 0 JOroBOpy HaliMa
CJ1y’>kKeOHOTO JKHUIIOTO NTOMEIIEHHUS.

dopma
(bnaHk opraHa, NpeA0CTABNAIOIEr0 MYHULIUNATBHYIO YCIIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

IIpencraButens:

KonTakTHBIE HAaHHBIC ITPCACTABUTECIIA:

PEIIIEHHUE
00 OTKa3e B mpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTaBICHHUS
MYHUIHIATBHO! YCIyTd TpakJaHaM KIJIbIX TOMEIIEHU B MyHUIIUTATEHOM
YKHJIMITHOM (OHJE 110 JOrOBOPY HaiiMa ciTy)e0HOTro XHUJIOTO MOMEIEHHS.

OT No
PaccmotpeB Bame 3asBinenue ot No 7§
IpUjaraeMsle K HeMY JIOKYMEHTHI YIIOJTHOMOY€EHHBIM OpraHoM
IPUHSATO
pemeHe 00  oOTKaze B OpHeMe  JIOKYMEHTOB,  HEOOXOIUMBIX  UIA

110 CIIEAYIOIIUM OCHOBAHHAM!

[—y
.

Pa3psacHenue IIPpHYXUH OTKa3a:

JononaurtensHas nHdopMalus:
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Bel BpaBe MOBTOPHO OOpAaTHTLCS B YNOJHOMOYEHHBIM OpraH C 3asBJIEHHEM O
NPEIOCTaBIEHUH YCIYTH [10C/Ie YCTPaHEHHS! YKa3aHHBIX HapyIIeHUH.

JlaHHblii O0TKa3 MoxeT OBITb 0OXaloBaH B IOCYIeOHOM MOPSIKE IIYTEM
HaIpaBJICHUs JKaJl0Obl B YIIOTHOMOYEHHBIH OpraH, a TakKe B CyAeOHOM NOpsJIKeE.

Caenienus 06 31eKTPOHHOM MOANUCH

HomxHocTtHOoe nuuo (OHO)

(IOANHCH YMOMHOMOYEHHOTO NOJDKHOCTHOTO JTHLA
opraHa)
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[Ipunoxenue Ne 3

K AIMUHHUCTPAaTUBHOMY
perjiaMeHTy MpenoCTaBIeHHUs
MYHULHNAIBHON yCIyTH 110
NPENOCTaBICHHUIO TPaXKIaHaM
YKUJIBIX TOMEIICHUH B
MYHULIUIIaTBbHOM XUIHHIHOM
¢doHIe 1o JoroBopy HaiiMa
CITyeOHOTO XUJIOTO OMEIIEHHUS.

®opma
(HauMeHOBaHUE OpraHa MECTHOTO CaMOyNpaBJIcHUS
MYHHIIMNAbHOTO 00pa3oBaHys)
oT

(manee - 3aBUTEND).

(aMunus, ¥Ms, 0TYECTBO, NACMOPTHLIE JAHHBIE, PETUCTPALIMIO TIO MECTY
XHTeIbCTBA, TenedoH)

3asBieHue

O IIpEAOCTABJIEHNH I'PaXXJaHaM KHJIbIX HOMGH.[CHPIFI B MYHUIIUTTAJIBHOM XUJTUIITHOM
¢)0H11e II0 IO0Tr0BODY HamMa cny;xe6Horo JKHUJIOI'o IMOMCIIICHU .

[Ipomy Bac mpemocTtaBuTh 10 JOrOBOpPY HaiiMa XUIIO€ MTOMELIEHHE IIOMIAAbI0
KB.M.
MecTomoiokeHne KUIO0ro MOMEIIEHH!s: MyHUIUITaJIbHBIN pailoH (ropoacKoi
OKpYT), HaC€JIeHHbIN MYHKT yII. .

K 3asBjIeHHIO TPUIIATalOTCs CIIEAYIOUINE OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) MOKyMeHT, YAOCTOBEPSIOIINI TUYHOCTh (He TpebyeTcs B ciaydyae oOpalleHHs
nocpenctsoM PecnyOnrkanckoro noprana);

2) DIOKYMEHT, YJIOCTOBEPSIOIINN TOJTHOMOYHS TIPEACTABUTENS 3asBUTEIS,

3) 3asBneHue:

4) XonaTaliCTBO  pPYKOBOJAMTEJNS, COOTBETCTBYIOLIErO0  TOCYJIapCTBEHHOrO
(MyHMLIMIIAJIBHOTO) OpraHa, TOCYJapCTBEHHOro (MYHHIMIAIBLHOTO) YHHTapHOTO



41

npennpuAtds  PecnyOnuku  TatapcTad, rocyqapcTBEHHOro  (MyHHIMIIAIBHOIO)
yupexnenus Pecnyonuku Tatapcran;

5) KoIsi TPYAOBOTO AOTOBOpa MO0 KOMHS CITYXeOHOro KOHTPAKTa;

6) IpaBOyCTaHaBJIMBAIOLINE NOKYMEHTHl Ha 0OBEKTh HEOBM)KHMOCTH, IIpaBa Ha
KOTOpBIE HE 3apETUCTPUPOBaHbl B EAMHOM rocy1apcTBEHHOM peecTpe HeIBUKHMOCTH.

Obs3yrock mpH  3alpoce INPEeJOCTaBUTh OPUTHHANIBI  OTCKAHHPOBAHHBIX
JIOKYMEHTOB.

(nara) (noamnuce) (®PHUO)

PesynbTaT nnpefocrasieHns MyHUIUIAIBHON YCIyry, IpoLly MpeI0CTaBUTh:

DB nuyHbIi kabuHeT Iloprana rocynapCTBEeHHBIX ¥ MYHHIHINATBHBIX YCIYT

PecnyGniuku Tatapcran;

DB MHOFO¢)YHKHHOH8JILHOM LCHTpPE IMpE€AOCTaBJIICHUA TOCYHAapCTBCHHBIX H

MyHUUUNaNbHEIX yeiayr Pecnybmiku Tarapcran;

]___l B Ucnojikome.

(nara) (nonnuce) (®HO)



IIpunoxenue Ne 4

K AZAMUHUACTPATUBHOMY
perinaMeHTy IpeaoCTaBIeHUs
MYHHIHUIIAIBHON YCIYyTH 110
rpaxkiaHaM XMWIbIX TOMEINEeHUH B
MYHULIUNIATIEHOM YXHJIAIHOM
dboHIe o JOoroBOpy HailiMa
CIIy>KeOHOTO JKHJIOTO ITOMEIIEHHMS.

PykoBoaurento
HcnonHuTe IbHOr0 KOMHTETA
BrICOKOTOpCKOro MyHHUIIUITAIEHOTO

paifona Pecniy6nvku Tatapcran
Or:

3asiBlieHUE
00 HcnpaBIeHNH TEXHUYECKOH OIMOKH

Coobmaro 06 omudke, NOMYIIEHHOH MPH OKa3aHUU MYHUUMIIAIBHOW YCIYTH I10

3anucaHo:

HpaBI/IJIBHBIe CBCIACHHUA:

[Ipomy wucnopaBUTh JIONYIIEHHYIO TEXHHYECKYIO OIIHOKY U  BHECTH
COOTBETCTBYIOLIME  M3MEHEHUsT B  JTOKYMEHT, SBJSIONIMICA  pe3yiabTaToOM
MYHULIMIIAJILHON YCIIYTH.

[Ipunararo cienyrouiye TOKyMEHTHI:

In
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B cinydae npuHSATHS pelieHUs 00 OTKJIOHEHHH 3asBieHHs 00 HWCIpaBIIeHHH
TEXHUYECKOW OIMKUOKH MPOIIy HAlPaBUTh TaKoe peleHue:

IIOCPECTBOM OTIPABJIEHHUS 3JIEKTPOHHOrO JOKYMeHTa Ha afpec E-mail: ;

B BHJI€ 3aBEPEHHON KONKMU Ha OYMa)KHOM HOCHUTEJIE IOYTOBBIM OTIIPABJICHHEM I10

azapecy:




HacrosuyiM noatsepkaaro: cBeieHus], BKJIFOUEHHbIEC B 3asIBJICHHE, OTHOCAIIMECS K
MOeH JIMYHOCTH U IIPEACTABIIEMOMY MHOK JIMIY, a TakXe BHECEHHBIE MHOIO HHXKE,
noctoBepHbl. JIOKyMeHTBI (KONMHH JOKYMEHTOB), IIPHJIOXXEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHHSAM, YCTaHOBJIEHHBIM 3aKOHOAATENLCTBOM  PoccHiickoii
Depnepatuy, Ha MOMEHT NPEACTABICHUS 3asBJIEHHS 3TH JOKYMEHTBI HEWCTBUTEILHBI H
COZIEpXAaT JOCTOBEPHBIE CBE/ICHHUS.

(nara) (noxnucs) (®HO)



Ipunoxenue

(cripaBo4HOE)

PekBH3HUTEI AOZKHOCTHBIX JIMLl, OTBETCTBEHHBIX 32 NpeJ0CTaBJIeHHE
MyHHHHHaHLHOﬁ YCIYIH H OCYLIECTBJIAIOIIHX KOHTPOJIb €€ HCITOJTHEeHHS,

Hcnosikom Beicokoropekoro MyHHuHNnaabHOro paiona

JomxHOoCTh Tenedon DJEeKTPOHHBIHA aapec
PykoBoauTens ucnoyiikoMa 8(84365)2-30-61 Damir.Shaydullin@tatar.ru
Vpapnstomuii fenamu 8(84365)2-30-63 Sabirova.Guzel@tatar.ru
MCMOJIKOMA
3aBeayIOUIUH CEKTOPOM 8(84365)2-30-82 Liliya.Shumkova @tatar.ru
[ aBHBIN CHieMAUCT 8(84365)2-36-07 Adelina.Kurbanova@tatar.ru
ceKTopa

CoBeT BbIcOKOropckoro MyHHIIHNAJAbHOIO paiioHa

JlomxHOCTD Tenegon DNEeKTPOHHBIH ampec

['1aBa 8(84365)2-30-50 Ravil.Hisamutdinov@tatar.ru
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