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06 yTBepXaeHUN agMUHUCTPATUBHOIO perfiaMmeHTa npefocTaBneHus
MYHULMNaNbLHOW yCNyru no Bbiga4ye cnpaBku (BbINUCKW) OpraHamMu MeCcTHOro
camoynpaBrieHUs1 AKTaHbILWCKOro MyHULMNanbHOro panoHa

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-#3 «O6
opraHusauuun npefocTaBneHus rocy4apCTBEHHbIX U MyHUUMNASbHbBIX YCNYr», NONOXEHNEM
0 nopsigke pas3paboTku 1 yTBEPXKAEHNS aMUHUCTPATUBHBIX PErNaMeHTOB MyHULMNANbHbIX
ycnyr, npegocTasnseMblx VICNOMHUTENbHBIMY KOMUTETAMU CESbCKUX NOCENEHUN,

MOCTAHOBINAIO

1. YTBEpanTb aAMUHUCTPATUBHbLIA pernaMmeHT npeaocTaBreHns MyHUUMNansHOW
ycrnyru No  Bblgaye cnpasBku  (BbIMWUCKN) MacaguHCKUM  CenbCKUM
ncrnonHuternbHbiM kKomuteToM AMP PT, cornacHo npuiioxeHuto.

2. Hactosiwee nocrtaHoBneHve obHapogoBaTb NyTeM  pasMeLlleHuMst  Ha
MHPOPMALMNOHHBIX CTEHAAX, PACnONOXEHHbIX HA TeppPUTOPUN MYHULUUNANbHOIo
obpasoBaHus «MacaguHckoe  cenbckoe noceneHne  AKTaHbILLICKOro
MyHMUMNanbHOro panoHa Pecnybnvku TatapctaH», Ha oduumansHOM noprane
npasoBon MHpopmaumm Pecnybnukn Tartapctad http://pravo.tatarstan.ru/, Ha
opmumManbHOM canTe AKTaHbILWCKOrO MyHULUMManbHOro pawoHa B pasgene
«Cenbckue noceneHns».

3. KOHTpOnb UCNOMTHEHUS HACTOSALLLErO NOCTaHOBIEHNSA OCTaBNA 3a cobon.

PykoBogutens MacaguHckoro
CEenbCKOro UCMOJSTHNTENBHOIo KOMUTETA ®.P.MuHrasetamHoBa
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YTBEpXaeH

nocrtaHosneHnem MacagnHckoro
CENbCKOro MCNOMHUTENBHOIO
KoMmuTeTa AKTaHbILLCKOro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcraH

oT «07» anpena 2022 r. Ne8

AOMWHUCTPATUBHbLIN pernameHT

npeAocTaBreHNA MyHULMNanbLHOM yCnyru no Bbiga4ve crnpaBku (BbINMUCKW)

1. O6wume nonoxeHus

1.1. TpeaMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa

Hactoawmnn agMmMHUCTpaTUMBHBIA perfiameHT npefoCTaBfeHns MyHULUunansHOW
ycnyrm (ganee — agMUMHUCTPATMBHLIN perfameHT) yCcTaHaBnMBaeT CTaHA4apT U MopsiaoK
npenocTaBneHnss MyHUUMNanbHOW YCRyrM no Bblgade cnpaBku (BbINUCKKU) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3asBuTenen

1.2.1. Jllnuamu, umerowmMMm NpaBo Ha NosflyvYeHne MyHUUMNansHOW yCrnyrn, ABNATCS
dmanyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHvem BnpaBe ob6paTtuTbCs MNpeacTaBuUTENb  3aaBUTENd,
OENCTBYIOLWNN HA OCHOBaHUM OOKYMEHTA, Y4OCTOBEPSIOLEro ero nosHoMouuns (ganee —
npeacTaBUTESNb 3asBUTENS).

1.3. Nopsagok MHpopMMpoBaHUS 0 NPeaoCTaBNeHUN MyHULUNANbLHOW YCIyru

1.3.1. WHdopmaums o0 nopsgke npedocTaBrieHUs MYHUUMNANbHOW  yCryru
pa3meLlaeTcs:

1) Ha WHOPMAUMOHHBLIX CTeHAaX, CcoAepXaliMx Bu3yarbHYI0 W TEKCTOBYHO
MHOPMAUMID O  MYHWUMNANbHOW  yCriyre,  pPacrnofIOXEHHbIX B MNOMELLEeHUsX



MHOropyHKUMOHANbHbIX LEHTPOB NPEAOCTaBNEHUsI TOCYAapPCTBEHHbIX M MyHUUMNANbHbIX
yChnyr.

2) Ha oduumanbHOM calTe AKTaHbILWCKOro MyHMUMMNAnNbHOro panoHa B
MHPOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTu «HTepHeT»

3) Ha lNopTane rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuvku TatapcTaH
(https://uslugi.tatarstan.ru) (aqanee — PecnybnukaHckuin noptan);

4) Ha EgvHOoM nopTtane rocyaapCTBEHHbIX U MyHUUMNArbHbIX ycnyr (dyHKUUR)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapCTBeHHOM MH(OpMaUMOHHOM cucteme «PeecTp rocyfapCTBEHHbIX Y
MyHMuMnanbHblx ycnyr Pecnybnukn Tatapctaw» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULUMNANbHbBIX YCIYr).

1.3.2. KoHCcynbTMpoBaHMe no Bornpocam npeaocTaBneHns MyHUUUNansHOM ycnyru
ocyLecTBrAeTca:

1) B MHOrOYHKUMOHAmNbHbIX LEHTpax nNpeaocTaBneHUs roCyAapCTBEHHbIX WU
MYHULMNAnNbHbIX YCIYr NPy YCTHOM 06paLleHun - NINYHO UK No TeNedOoHY;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHWUTENbHbLIX KOMUTETAxX CeNbCKUX MNOCeneHnn AKTaHbILLICKOro
MYHULUMMansHOro panoHa (aanee — OpaaH):

npv YCTHOM 0BpaLLeHnn - NIMYHO UK No TenedoHy;

npyv NUCbMEHHOM (B TOM 4ncne B popMe 3NEKTPOHHOIO JOKYMEHTA) obpalleHnn —
Ha GyMaXHOM HOcUTENe No NoYTe, B ANEKTPOHHOM (hopMe NO 3MEKTPOHHOM MoYTe.

1.3.3. NHdopmaumsa Ha EanHom noptane, PecnybnvkaHckoM nopTane O Nopsigke u
CpoKkax npedocTaBfeHUus MyHUUMMNAnbHOM  YCryrM Ha  OCHOBaHUM  CBeOEeHUMH,
cogepxawmnxcsa B Peectpe rocygapCTBEHHbIX M MyHULMMANbHbBIX YCIyr, NpeaoCcTaBnsaeTcs
3aaBuTento GecnnartHo.

[loctyn Kk uHdopmauMm o cpokax M nopsiake NpeaocTaBrieHUst MyHUUMNanbHoW
ycnyru ocyulectBnsieTcst 6e3 BbINOMHEHMS 3asBUTENEM Kakux-nmbo TpeboBaHwuii, B TOM
yncne 6e3 KMCNonb3oBaHMS MPOrPaMMHOIO ObecneyeHusi, YCTaHOBKa KOTOPOro Ha
TEXHUYECKNE cpeacTBa 3asBUTenst TpebyeT 3aknveHUs NULEH3UOHHOrO WIIN MHOTO
cornalleHuns ¢ npaBoobrnagaTtenemMm nporpammHoro obecnedeHusi, npeaycmMmaTpyBatoLLEero
B3UMaHue nnaTtbl, PerMcTpaumio UM aBTopmsaLmnio 3asBuUTenNs Unn NpeaocTaBneHne Um
NepcoHarbHbIX AaHHbIX.

1.3.4. MMpn obpawieHnn 3asBuTeNd NNUYHO UK NO TenedqoHy B COOTBETCTBUM C
NOCTyNMBLUMM OGpalleHneM npeaocTaBnseTcs MHopMaumns:

1) O MeCTe HaxOXOEeHWA MHOroyHKUMOHaNbLHOIMO  UeHTpa
npefocTaBrieHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCryr

2) O nopsigke npenocTaBneHns MyHUUMNanbHOW ycnyru, o
crnocobax 1 cpokax nogadu 3asBrneHum;



3) O KaTeropusix  rpaxgaH, KOTOpbIM  NpeaocTaBnsaeTcs
MyHUUMNAnNbHasa ycnyra; o HOpMaTUBHbBIX NMPaBOBbIX akTax, pPerynupyroLmx
BOMPOCHI NPeAoCTaBNeHNs MyHULUNANbHOW YCNyriu;

4) O MnepeyHe [AOKYMEHTOB, HeobxoguMbiX ANA pacCMOTPEHUSN
3aABNeHNs 0 NpegocTaBneHnn MyHULMNAanbHOW yCryrn, O cpokax npuema m
pernctpaumm 3asiBrneHus;

5) 0 Xo4e NpeaocTaBfeHnst MyHULMNANbHON YCIyru;

6) 0 MecCTe pa3MeLLeHns Ha ouymnanbHOM canTe nHopmaumm no
BOMpocam nNpefocTaBneHns MyHUUMNanbHOW yCnyru;

7) 0 nopsgke obGxanoBaHust gencTBun wunu  6e3gencTeus
AOJMPKHOCTHBIX Ny, OpaaHa.

Mo nucbmMeHHOMYy oOOpalleHui0 COTPYOHWKM OTAena, OTBETCTBEHHOro 3a

npegocTaBrieHne MyHUUMNanbLHOM ycryrn, noapobHO B MMCbMEHHON (DOpPMe pPasbACHAIOT
3asBUTEN0 NOPSAOK NpefoCcTaBfieHUss MYHULMNANbHOW YCIyrn U BONPOCHI, YKa3aHHbIe B
HaCTOSILLEM NYHKTE agMUHUCTPATUBHOIO perfnameHTa, u B TeyeHune Tpex paboumnx gHem co
OHA perucTtpauun obpalleHnss HanpaBnAT OTBeT 3aaBuTento. OTBETbl Aal0TCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM aTb OTBET Ha A3blke 0OpalLeHnNss MCNOMb3YTCA
rocygapctBeHHble s3blki Pecnybnukn TaTtapcTaH.

1.3.5. VIHdopmauma no BonpocaMm npefocTtaBneHns MyHUUMNarbHOW yCnyru
pasMellaeTcd Ha oduuManbHOM canTe AKTaHbILWCKOr0 MyHUMUMNANbHOrO W Ha
NHPOPMALIMOHHBIX CTEeHAax B MNOMELUEHUSX B CeribCKMX MnoceneHnss AKTaHbILWCKOro
MYHULMNANbLHOro pamoHa Anst paboTbl C 3asBUTENSAMN.

MHpopmaumsa Ha rocyaapcTBeHHbIX si3blkax Pecnybnvkn TaTapcTaH, pasmellaemas
Ha MHJOPMAaUMOHHbBIX CTeHAaX W Ha oduumnanbHOM camTe MyHUUMUNanbLHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn «/HTepHeT», BKMYaeT CBedeHus o
MYHULMNanbHOW ycnyre, cogepxaiumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernameHTa, MHPopMaUnio O MECTE HaxXOXAEHUS, CNPaBOYHbIX
TenecdoHax, BpemeHn pabotel OpeaHa, O rpaduke npuema 3adBfEHUN Ha
npegocTaBrieHe MyHULMNANbHOW yCryri.

1.4. HopmaTtuBHble NpaBOBbIE aKTbl, PErynupyoLLme npegoctaBneHne
MYHMLMNANBHOW YCNyru

1.4.1. NepeyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PErynupyloLmnx npeaoctaBneHne
MYHULMNANbHOW YCnyrn (C ykasaHMem peKBU3UTOB HOPMATUBHbLIX MPAaBOBbIX aKTOB U
MCTOYHMKOB UX odomumanbHoro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B
Peectpe rocygapCTBEHHbIX M MyHMUMNAmNbHbIX YCNyr, Ha oduuManbHOM canTe
MYHULMNANbHOro panoHa B MHPOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu «IHTEepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnameHTa B 4ENCTBYIOLWEN peaakumm nognexuT
pa3mMeLleHunto Ha EanHom noptane, B Peectpe rocyaapCTBEHHbIX M MyHULMNASbHBIX YCIYT,
Ha  odomumanbHOM cante  MyHUUMNANbHOro  panoHa B  MHdOopMaLMNOHHO-
TenekoMMYHUKaUunoHHOM ceTu «HTepHeT».



1.5. TepMuHbI, UCNoMb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHus

1.5.1. B agMVHMUCTpaTUBHOM perfameHTe WUCMOosb3yrTCsa creayrlimne TePMUHbI 1
onpeneneHus:

yaaneHHoe paboyee MecTO MHOroyHKUMOHANbHOrMO LEHTpa npenoCcTaBleHuns
rocygapCTBEHHbIX W MyHUMUMNAnNbHbIX yCcnyr — TeppuTopuanbHO 0060CcobneHHoe
CTPYKTYpHOE nogpasgeneHve (0umc) MHOrogyHKUMOHANbHOIO LiEHTpa NpeaocTaBrieHus
rocygapCTBEeHHbIX W MyHUUMNAMbHLIX YCIyr, CO34aHHOEe B TOPOACKOM (CenbCKOM)
noCeneHnn MyHULMNanbHOro panoHa unu B ropoackoM okpyre Pecnybnuvku TatapcrtaH B
COOTBETCTBUU C NYHKTOM 34 [MpaBun opraHMsaunmn 4eaTenbHOCTU MHOTOQYHKUMOHAbHbIX
LEeHTPOB NpeaoCTaBlieHUss TOCYAApPCTBEHHbIX U MYHUUUNAIbHbLIX YCNYr, YTBEPXOEHHbIX
noctaHoBneHunem lNpasutenbctea Poccuiickon ®egepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTBepxaeHumn MNMpaBun opraHnsaumm esaTenbHOCTU MHOrOQYHKUMOHASbHBIX LIEHTPOB
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr»;

TexHuyeckas owunbka - owwnbka (onucka, onedaTka, rpammaTvyeckass wunu
apudpmeTnyeckas owmbka nmbo nopobHas  owmbka), OOnNyLEHHas  OpraHoM,
NpeaoCTaBNALWLMM MyHULUMNANBHYIO YCAYry, N NpuBeALast K HECOOTBETCTBUIO CBELAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCIyru), CBeAeHNsIM B IOKYMEHTAaX, Ha
OCHOBaHNKN KOTOPbIX BHOCUINNUCbL CBEAEHUS;

EonHaa cuctema wngeHtudukaumm u o ayteHTUuKaumMm B UMHAQPACTPYKTYpeE,
obecneumBatoLlen NHOPMaLMOHHO-TEXHOSOIrMYecKoe B3aMMogencTBune
MHPOPMALMNOHHBLIX CUCTEM, WUCMOMb3yeMblX ANS NpefoCTaBfieHUs roCy4apCTBEHHbIX U
MyHMUMNAanbHbIX YCryr B 3rekTpoHHon dopme (nanee — ECWA) — depepanbHas
rocygapctBeHHas WHOpMauUnoHHasa cuctema, obecneuymBarollas CaHKLMOHMPOBAHHbIN
AOCTYyN YYaCTHUKOB WH(OPMALVOHHOrO B3aMMOAEWCTBUS B CUCTEME uAeHTudukauum m
ayTeHTUMKaumn K nHopmMaumm, coaepxallencsa B rocyaapcTBEHHbIX MH(POPMaLMOHHbIX
cucTtemax u MHbIX UHAPOPMALMOHHBIX CUCTEMAX;

MoL| - MNocygapcTBeHHoe BrogkeTHOE yupexaeHne « MHOroyHKUMOHaNbHbIN LLEHTP
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybrnivke TaTtapcraHy;

AUNC MoL] - ABTOMaTM3MpoBaHHaA MHOPMaLNOHHas cucrtema
MHOrOYHKLMOHAIbHbIX LEHTPOB NpefoCTaBNeHus rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnunkn TaTtapcTaH.

1.5.2. B agMuMHUCTpPaATUBHOM pernameHTe nog 3asBfeHueM O npenocTaBfeHuun
MyHMUMManbHOW ycnyrn (ganee - 3asiBneHue) NoHMMaeTCs 3anpoc O npefocTaBrieHum
MYHULUMNANbHOW YCNyrn, NogaHHbIA B COOTBETCTBUMN C NYHKTOM 3 cTaTbk 2 ®eaepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu npenocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX yenyry (aanee — ®enepanbHbii 3akoH Ne 210-93).



2. CtaHpapT npefocTaBreHUsi MyHMLMNANbHOW ycnyru

2.1. HanmeHoBaHMe MyHMUMNANbHOW yCryrn

Bbligaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHWe UCNOMHUTENBHO-PaCcCNoPSAMTENBHOIO OpraHa MECTHOIO
camoynpaBfieHunsi, HENOCPEACTBEHHO NPEeAOCTaBMAOLEr0 MyHULMNANBHYO YCIyry

NcnonHuTenbHble KOMUTETBI CENbCKMX NOCENEHMI AKTaHbILICKOrO MyHULMNANbHOro
panoHa

2.3. OnucaHuve pesynbTaTta NpegocTaBneHNs MyHULUNAaNsLHOW yCrnyrn

2.3.1. Pe3ynbTtaTtomM npegoctaBneHnsa MyHUUMNAanbHOM YCIyrn SBAAeTcA:

1) crnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

2) pelleHne o6 oTkase B NpefocTaBneHN MyHULMNANbHON yCryru
(npunoxeHne Ne 2 Kk HacTosWweMy agMUHUCTPATUBHOMY perfnamMeHTy);

3) peweHne 06 oTkase B NpuemMe LOKYMEHTOB, HEOBXOaUMbIX ANis
npegocTaBneHna MyHuumnansHom ycnyrn (npunoxeHue Ne 3 k HacTosLwemy
agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbrtaT npefocTaBfneHuUss MyHUUMNANbHOW YCryrM HanpasnseTcA

3aaBuTento B (bOpMe  JNEKTPOHHOro  AOKYMEHTa, MOAMUCAHHOrO  YCUIIEHHOW
KBanM@ULMPOBAHHOW 3SIEKTPOHHOW MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOMO Nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUMN C PepepanbHbiM 3akoHOM OT 6 anpenst 2011 roga
Ne 63-93 «O6 anekTpoHHON nognucuy (aanee — PepgepaneHbin 3akoH Ne 63-D3) B NTNYHbIN
kabnHet EpgmHoro noptana. B cnyyae HanpaBneHusi 3asiBNeHUs MNOCPEACTBOM
PecnybnukaHckoro nopTtana pesynbTaT nNpefoCcTaBfeHuMst  MyHUUMNanbHOW  YCnyru
HanpaBnsieTcs Tak e B NMNYHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3aaBuTENs pesynbTaT NpefoCTaBfeHUss MyHUUMNANbLHON YCIyrn
BolgaeTca B OpraHe mnu B MOL B chopme ak3emnngpa 3NEKTPOHHOro AOKyMEHTa,
pacrneyaTtaHHOro Ha OymMaxHOM HocuTene, 3aBepeHHOro nevyaTbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOMIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BNpaBe MonyYnTb pesynbTaT NpPeaoCTaBfieHUss MyHULMNANbHON
ycnyru B (OOpMe 3MEeKTPOHHOro [AOKYMEHTa B TEeYeHWe cpoka [OencTBusa pesynbraTta
npeaocTaBneHnsa MyHULMNanbHOW yCnyriu.

2.4. CpoKk nNpefocCTaBneHust MyHWUMNanbHOW ycryru, B TOM YMCME C y4eToM
HeobXxoaAMMOCTM oOOpalleHnss B OpraHu3auuu, YyyacTBylolWMe B NPefoCTaBeHUM
MYHULMNAnbHOM YCIyrn, CPOK NPMOCTaHOBIEHUS NPeaoCTaBNeHNSt MyHULMMNANBHOWM YCryrn



B Criyyae, €Cnu BO3MOXHOCTb MPUOCTAHOBMNEHUA NpPeayCMOTpeHa 3aKOHOL4ATENbCTBOM
Poccunickon ®depepaumn, Cpok Bblgaun (HanpaBreHusl) [OOKYMEHTOB, SBMSAIOLMXCSA
pe3ynbTaTtoM NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn

2.4.1. MyHuumnaneHas ycnyra npeocTaBnsieTcs B Te4YeHne Tpex pabounx gHen.

2.4.2. lpuoctaHoBneHne cpoka NpefoCTaBfeHns MyHUUMNANbHOW YCnyru He
npeaycMOTpPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SABMSKOLWErocs pesynbTaToM npeaoctaBfieHnd
MYHUUMNANbHOW yCnyru B opMe 3NEeKTPOHHOIo AOKYMEHTa, 3asiBUTESO OCYLLeCTBsSeTCA
B A€Hb 0POPMIIEHUS N perucTpaumm pesynbTata npegocTaBneHns MyHULMNansHOM yCryri.

2.5. WNcuepnbiBawowmn nepeyeHb [OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUM C
3akoHogaTesIbHbIMU UM MHbIMW HOPMAaTUBHBIMU MPAaBOBbLIMM akTamu ANs NpeaocTaBneHns
MYHUUMNANbHOM YCNyrn, a Takke YCMyr, KOTOpble SBMASAKTCA HeobXxoguMbiMKU W
obaszaTenbHbiMM AN NPedoCTaBfeHUs  MyHMUMNAanbHbIX — YCAyr,  nognexaiimx
npeacTaBneHnto 3asBuTeneM, cCnocobbl MX MONyvYeHus 3asBuTeneMm, B TOM 4ucre B
9NEeKTPOHHOM hopme, NOPSAOK UX NpeacTaBNeHus

2.5.1. na nonydeHus  MyHUUMNanNbHOWM ycrnyrM 3adBuTenb npeacrasnser
crneayowmne OKYMEHTbI:

1) LOKYMEHT, yaoCTOBEpPSOWMA NUYHOCTL (He TpebyeTcs B crnyyae obpalieHus
nocpeacteomM PecnybrnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NPpeacTaBUTENS 3asaBUTENS;
3) 3asiBneHue:

B popme OOKymMeHTa Ha BymaxHom HocuTene (npunoxeHuve Ne 4 k HacTosemy
agMVHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOW hopMe (3anonHAeTcss NocpenCcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeJEeHUN B ONeKTPOHHYI dOopMy 3asiBfieHund), noAanucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHta, npu obpaleHun
nocpeacteoM PecnybrnvkaHckoro noprana;

4) B crnyyae, ecnu Ans npegocTaBneHvs MyHUUMNanbHOM ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbIX NMUa, He SABNALWEerocs 3asBuTtenem, U ecnv B
COOTBETCTBUN C (hbefiepanbHbiM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX AaHHbIX MOXET
OCYLLECTBNATLCA C corflacusa ykasaHHoro nuua, npu obpalweHun 3a nonyvyeHnem
MYHUUMNANbHOW  yCryrn  3asBUTeNb  [OMNOSMHUTENbHO  NpeAcTaBnseT  [AOKYMEHTHI,
NnoATBepXarwLme rnosiydeHue corflacus  ykasaHHoro nvua WnM ero  3akOHHOro
npeactaButens Ha obpaboTKy nepcoHanbHbIX OaHHbIX yKasaHHOro nuua. [oKyMeHTbl,



noareepXgarlme nonydyeHne cornacud, moryt ObITb npeacrtasrieHbl B TOM 4YUCIE B q)opme
QNEKTPOHHOIo AOKYMEHTA,

5) B cnyyae, ecnu 0683aHHOCTb XpaHeHus aAomoBoW KHurm go 31.12.2017
BO3Maranacb Ha COGCTBEHHWKOB >XWUSbIX MOMELLEHW, 3asdBUTENEM nNpencTaBnseTcs
AOMOBas KHUra;

6) npaBoycTaHaBnuBawLiMe OOKYMEHTbl Ha WHOMBUAOYarNbHbIN XWUNOW AOM (ecnu
npaBo COBCTBEHHOCTW He 3apernmcTpuvpoBaHo B EAuHOM rocygapCTBEHHOM peecTpe
HEeABWXUMOCTIN) — NS BbIMUCKN U3 NOXO3SANCTBEHHON KHUTU.

2.5.2. 3asBneHve W npunaraemble [OKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 Creayowmx cnocobos:

1) 4yepe3 MOL, Ha BymMaxHbIX HOCUTENAX WU B BUAOE ONEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom PecnybnunkaHcKoro noptana B 9NeKTPOHHON hopMe;
3) B OpraH nn4HO nnu nocpeacTBOM NOYTOBOM CBA3N HA BymMakHOM HocuTene.

3asaBneHne u npunaraembie JOKYMEHTbI, NpW HanpaBieHN NOCPEACTBOM no4YTOBOU
CBA3U, 3aBepA0TCA B YCTAHOBJIEHHOM MopAnKe.

2.5.3. 3agBneHne npu HanpasneHun nocpencTteomMm PecnybnvkaHckoro noprtana
noanNucbiBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3asiBUTENS.

[ns nony4yeHnsa NpoCcTon 3NEKTPOHHOM MOAMUCU 3asiBUTEND HeobXoaAMMO NPOWTU
npoueaypy pernctpaummn (ayteHtudumkaummn) B ECUA, a Takke noaTBEpOUTb YYETHYIO
3anunco.

OnEKTPOHHbIE [OKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO perfiameHTa, 3aBepsoTCs YCUNeHHON
KBanMuULMpOBaHHOW NOAMUCHIO NUL,, YNOSTHOMOYEHHbIX Ha CO34aHne 1 NoANMcaHue Takmx
OOKYMEHTOB, B TOM Y1CIe HOoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbI (3N1EKTPOHHbIEe 06pasbl LJOKYMEHTOB), npunaraemble K
3asiBrEHNIO, B TOM YMCne AOBEPEHHOCTU, HaNpaBnAaAlTCs B Buae annos B oopmartax pdf,
iPg, jpeyg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awT.

KauecTBo npeaocTaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3MEKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OIMKHO MO3BOMATL B MOMHOM OObeEMe npoYnTaTb TEKCT [OOKYMEHTa U
pacrno3HaTb PEKBU3NTbLI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npeacrtaBneHnst AOKYMEHTOB M MHGOPMAaLMM WU OCYLLECTBIIEHNA OENCTBUMN,
npeacraBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, PEerynmpylowmMmMmm  OTHOLLUEHUS, BO3HUKalOWME B CBA3M C
npenocTaBneHMeM MyHULMNANbHOW YCRyru;



2) ocCylecTBNeHNs OEenCTBMI, B TOM YMCNeE COrnacoBaHui, HeobxoanmbiX AN
NONy4YeHUss MyHUUMNanbHOW YCIyrn U CBA3aHHbIX C 06palleHneM B UHble rocy4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO caMOynpaBrieHns1, OpraHn3aunn, 3a UCKNIYEHUEM NONyYeHNs
yCnyr n nonyyeHns [OOKYMEHTOB M WHdOpMauuu, NpeaocTaBnsseMblX B pesynbrarte
npeaocTaBnNeHnsa Takmx ycnyr, BKIHOYEHHbIX B MEpeyHn, ykasaHHble B Yactn 1 ctatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIX U 06a3aTeNbHbLIX YCNyr);

3) npegcrtaBneHust [OOKYMEHTOB UM uHoOpmauumm, oOTcyTcTBue U (unu)
HEAOCTOBEPHOCTb KOTOPbLIX HE YyKa3blBanuCb NPW MNepBOHA4YanbHOM OTKa3e B nNpueme
OOKYMEHTOB, HeobxoauMMbiX [Ons MNPeaoCTaBfeHUs MyHuuuMnanbHOW ycnyru, nmbo B
NpeaoCcTaBNEHNN MYHULMNANBLHON YCNYrK, 3a UCKITIOYEHNEM CreayLnX CnyyYaes:

a) Wu3MeHeHMe TpeboBaHMN HOPMATUBHbLIX MPAaBOBbIX aKTOB, KacaloLMxcs
npeaocTaBneHnst MyHUUMNansHOW yCcrnyru, nocne nepBoHaYanbHoOW nogayn 3asiBreHust o
npeaocTaBneHnn MyHULMNANbHOM YCnyru;

6) Hannune ownboK B 3asIBNIEHMM O MPEeAOoCTaBMEeHUM MYHULMMNANbHOM yCryrn u
AOKYMEHTax, MOAaHHbIX 3asiBUTENeM MOoCne nepBOHaYanbHOro oTkasa B Npueme
AOKYMEHTOB, HeobxoAuMMbIX [OfiS NpefoCTaBneHust MyHUUMnanbHOW ycnyru, nubo B
npeaoCcTaBneHMN MyHULMNANbHOM YCRYrM U He BKIOYEHHbIX B MpeacTaBfeHHbIN paHee
KOMMNMNEKT JOKYMEHTOB;

B) UCTEYeHne Cpoka OeUCTBUS OOKYMEHTOB WIM U3MEHeHUe WHgopMauun nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HeEOOXOO4MMbIX ANA NpenoCcTaBreHus
MyHMUMNaNbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM YCIyru;

r) BbiABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHOINO dpakTta (NPU3HAKOB) OLLIMBOYHOrO
NN NPOTMBONPABHOIO AencTeus (6e3gencTBmsa) AomKHOCTHoro nuua OpraHa, paboTHuka
MoLU, npu nepBoHayanbHOM OTKase B MpUMEME [AOKYMEHTOB, HEeOOXOAWMbIX [Anis
npefocTaBneHna MyHuumMnanbHOM ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHOM
ycnyru, O 4em B TMUCbMEHHOM BMAe 3a nognucbio pykosoauTens OpraHa npu
nepBoOHavyanbHOM OTKa3e B nNpueme [OKYMEHTOB, HeobXoAuMMbIX ANs npefocTaBreHus
MyHMUMNANbHOW yCcnyrn, yBeAOMMSeTCs 3asBuUTENb, a Takke MNPUHOCATCHA M3BUHEHWUS 3a
AOCTaBneHHble HeyaobCTBa;

4) npepoctaeneHns Ha 6ymaxHOM HocuTerne [AOKYMEHTOB W  WHopmMauumu,
SMNeKTPOHHble 0bpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUWU C MYyHKTOM 7.2
yactn 1 craten 16 ®epepansvHoro 3akoHa Ne 210-®3, 3a ucknyeHneM crnyvaes, ecrnv
HaHeceHWe OTMETOK Ha Takume AOKYMeHTbl nNnbo ux usbaTne ABNseTcs HeobxoanMbiM
yCnoBvem npeaocTaBneHns rocygapCTBEHHOW UMW MyHUUMNANbHOW YCNyru, U WHbIX
cny4vaeB, YCTaHOBMEHHbIX pefieparnbHbIMU 3aKOHaAMM.

2.6. WcuepnbiBalowmin nepevyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMaTMBHbIMW MPaBOBbLIMA akTaMn A1 NpefoCTaBNeHUs MyHULMNAarbHOW YCnyru,
KOTOpble HaxXOASATCA B PaACMOPSIKEHUN FOCYAApPCTBEHHbIX OpPraHoB, OpraHoOB MECTHOro
camoyrnpaBneHnss u noABEeAOMCTBEHHbIX [OCYJapCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoynpaBfieHUs opraHnsaunin u KoTopble 3asBuUTeNb BNpasBe NpeacTaBuTb, a



Takxke cnocobbl UX NONyYeHns 3asiBUTENSIMU, B TOM YUCIE B 3M1EKTPOHHOM hopMe, MopPSiAoK
X NpeacTaBleHWs!; rOCYAapCTBEHHbIN opraH, opraH MeCTHOro camoynpasreHus nunbo
opraHusauusi, B pacrnopsbkeHUM KOTOPbIX HAXOAATCHA AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatloTcs B paMmkax MexxBeJOMCTBEHHOIO B3aMMOAENCTBUA:

1) Bbinucka u3 EAWHOrO rocyaapCTBEHHOrO peecTpa  HeOABUXMMOCTHU -
depepanbHas cnyxba rocyaapCTBEHHOW perncTpaumm, kagactpa n kaptorpadum;

2) cBefeHus 0 OenCTBylOLWEM nacnopTe rpaxgaHuHa Poccuinckon ®epepauuym —
MBL Poccuu;

3) cBefeHMs O HoTapuarnbHOM [JoBepeHHoCcTn — defgepanbHas HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BrpaBe nNpeaocTaBUTb AOKYMEHTbl (CBeAeHWsd), yKka3aHHble B

nognyHkte 1 nyHkrta 2.6.1 agMMHUCTpPaATMBHOIO pernamMeHTta, B pOpMe 3NeKTPOHHbIX
OOKYMEHTOB,  3aBEpPEeHHbIX  YCUMEHHOW  KBanuUUMPOBAHHOW  MOAMUCHLIO  Nvu,
YNONTHOMOYEHHbIX Ha CO3aHne 1 NnognucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpegcrtaesneHne (HecBoeBpeMEHHOE MpeacTaBreHne) ykKasaHHbIMU B
nyHKTe 2.6.1 agMUHUCTPATUBHOIO perfameHTa opraHamu rocygapCTBEeHHOW BriacTw,
opraHamu MECTHOro camoynpasrieHNs, OpraH13aunsamMm JOKYMEHTOB U CBEAEHUN HE MOXET
ABMATLCA OCHOBAHWEM AN OTKa3a B NpefoCTaBNeHu MyHULMNANbHON YCIyri.

2.6.4. [JomkHOCTHOe nuuo u (unu) paboTHMK, YyKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATMBHOIO perfamMeHTa OpraHoB W opraHusauui, He npencTaBuBLUME
(HecBoeBpeMEHHO MNpeacTaBMBLUME) 3aMpPOLUEHHbIE M Haxo4sWMeca B pacrnopsikeHun
OOKYMEHT WU cBefeHus, nognexaTr agMUHUCTPaTMBHOW, OUCUUNIMHAPHOW WK MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHOA4ATENbCTBOM Poccurckon denepauumm.

2.6.5. 3anpewaetca TpeboBaTb OT 3asiBUTENSA AOKYMEHTbI CBEAEHMWS, B TOM YuCre
noaTBepXxaalwLne BHeCeHVWE 3asiBUTENEeM nnaTtbl 3a NpeaocTaBfieHMe MyHMUMNanbHOW
yCryrn, HaxogsimMecs B pacrnopsiKEHUN roCydapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOro
camoyrnpaBneHuss M noABEAOMCTBEHHbIX FOCYQAapPCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoyrnpasfeHns opraHmM3auni.

HenpeacrtaBneHue 3asiBUTENEM [AOKYMEHTOB, COAEpXKalluX CBeAEHWsl, KOTopble
HaxoOsTCcsl B PacropsPKEHUW  rOCYy4apCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOro
camoynpaBneHuss M NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Wnu opraHam
MECTHOIO CaMOynpaBfieHUss oOpraHusauui, He SBMSeTCS OCHOBaHMEM [Anis OTkasa
3asBUTENIO B NPeAoCTaBNeHNM MyHULMMNANbHOW YCNyTu.

2.7. VicuyepnbiBatowwunm nepedeHb OCHOBaHUM A5 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoauMbIX A8 NpeoCcTaBNeHNs MyHULMNANbHOW YCyru

2.7.1. OcHOBaHuMsIMM [N OTKasa B MpuvemMe [LOKYMEHTOB, HeobxogumbiX AN
npeaocTaBnNeHNsa MyHULMNaNbHOW yCnyrn, ABNSIOTCS:



1) NnpeacTaBneHHble 3asBUTENEM AOKYMEHTbI cogepXaTt Nnog4YnUCTKU U UcnpaseHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAHOBIIEHHOM 3akoHOoOaTeNnbCcTBOM Poccuinckon
depepaumm;

2) AOKYMEHTbI coaepKaT NOBPEXAEeHNs, HanMyYne KOTopbIX HE MNO3BONSET B MOSHOM
ob6beme Mcrnonb3oBaTb MHGOPMALUIO M CBEAEHUS, coAepKalimecss B OOKYMeHTax AOnist
npeaocTaBneHns MyHULMNAnNsHOM yCryru;

3) npeacTtaBneHHble OOKYMEHTbl WNW CBEAEHWUs YTpaTuniM CUiy Ha MOMEHT
obpalleHns 3a MyHMUMNAnbHOW YCNyronh (4OKYMEHT, yAOCTOBEPSIOLMIA MNOSIHOMOYMS
npeacTaBuTens 3asBUTENs], B criydae obpalleHunst 3a NpefocTaBeHneM MyHULMNanbsHom
YCnyru yKaszaHHbIM JINLIOM);

4) nogava 3asiBreHVs 0 NPeAoCTaBNeHUN MyHULMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoaMMbIX ANs NpefoCcTaBneHns MyHUUMNAnbHOW YCryru, B 3M1EKTPOHHOW (hopmMe C
HapyLUEeHNEM YCTaHOBIEHHbIX TpeboBaHWI;

5) HeKOppeKTHOe 3anonHeHne obsizaTenbHbIX Nonen B popme 3asiBNEHUdA, B TOM
ynucne B UMHTEpaKTMBHOM dopme 3asaBneHuss Ha PecnybnvkaHckom nopTane
(HepocToBepHOE, HeMNonHoe, NMMB0o HenpaBubHOE 3anoSfIHEHNE);

6) npeacTaBneHWe HEMNONHOrO KOMMMeKTa [OOKYMEHTOB, HeOoOXoauMMbIX AOns
npeaocTaBneHnst MyHULMNAnNsHOM yCryru;

7) 3asiBNeHne 0 npefocTaBeHnm yCryrn NogaHo B OpraH rocy4apCTBEHHOW BNacTHy,
opraH MeCTHOro CaMoyrnpaBfieHUs UM OpraHM3aunto, B NONIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNansHOM yCnyru;

8) HecobnoaeHne ycTaHOBMNEHHbIX cTaTben 11 defepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 aneKkTpoHHOM NOANUCK» YCNOBUIN NMPU3HAHUA OENCTBUTESNTbHOCTHU
YCUNEHHON KBanmuumpoBaHHON SNEKTPOHHOW Noanucu.

2.7.2. lNepeyveHb OCHOBaHUKM AN1s OTKasa B NpMeMe AOKYMEHTOB, HEOBXoaUMbIX AN
NOSTy4EeHMST MyHULUMNANBHON YCIYyrn, ABNAETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHune 06 oTkase B npuemMe 3asiBfieHns N 4OKYMEHTOB, HEOOXOANMbIX AN
npenoCcTaBneHnss MyHULMNANbHOW YCnyrn, MOXeT ObiTb MPUMHATO Kak BO BpeMsi npuvema
3asBUTENS, TaKk W Mocne nosly4eHUsi OTBETCTBEHHbIM AOSMKHOCTHbIM nimuom OpraHa
HeobXxoauMbIX NS NpeaocTaBneHns MyHUUMNanbHOM YCRnyrn LOKYMEHTOB (CBeAeHWn) C
NCNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAENCTBUSA, B CPOK, HE
npeBbiwatoLwmn 9 pabounx gHen co AHS pernctTpaumm 3asiBfieHus.

2.7.4. 3anpewjaeTca OTKasbiBaTb B NPUEME 3asBMEHUS W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBeHNa MyHUUMNANbHON YCNyru, B Criyd4ae ecnm 3asBneHne 1
OOKYMEHTbI, Heobxoaumble ONs NpefoCcTaBfeHUs MyHULMNanbHOW YCnyri, NodaHbl B
COOTBETCTBUM C MH(pOopMaUMeNn O Cpokax U Mopsiake npefocTaBfieHUs MyHUUUNAarbHOW
ycnyru, onyénvkosaHHon Ha EanHom noptane, Pecny6nvkaHckom nopTane.



2.8. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHUM A1 NPUOCTAHOBIEHUS UMW OTKa3a B
npegocTaBneHnn MyHUUMNANsLHOM yCnyru

2.8.1. OcHoBaHUs ANs NPMOCTaHOBMEHUS NPefoCTaBNEHNST MyHULMNANBHOW YCnyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus ans oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyIn:

1) B npeacTaBreHHbIX 3asiBeHUN U (UNn) AOKYMEHTaxX COLEPXKUTCS HeMNonHas u
(vnn) HepgocToBepHasa NHopMaLns;

2) nocTynrneHve OTBeTa opraHa rocydapCTBEHHOM BRNacTW, opraHa MeCTHOro
camoynpasneHus nMbo nogBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM BaCTU UKW OpraHy
MECTHOrO  CamMOynpaBfieHUsi  OpraHu3aumMm Ha  MEeXBEOOMCTBEHHbIN  3anpoc,
CBMAETENbCTBYOLWEro 06 OTCYTCTBUM JOKYMEHTA U1 (M) MHOpMaUnKn, He0BXoANMbIX AS1s
npenoCcTaBneHns MyHULMNAnNbHOW YCryrM, ecnm COOTBETCTBYHOLUMA AOKYMEHT He Obin
npeacraBneH 3asBuTenem no coO6CTBEHHON MHMUMATUBE;

3) oTcyTCTBME CBEAEHUA O pernctpauuu rpaxgaHuHa Mo MeCTy >KUTenbCcTBa
(npebbiBaHMs) B pacnopsiKeHUM opraHoB MECTHOIO CaMOynpaBIieHNS.

2.8.3. NepeyeHb ocHOoBaHMM O115 OTKasa B NpeoCTaBleHn MyHULUNansHOW yenyrm
SIBNSETCA NCYepnbiBaOLLUM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NpefoCTaBNEHUM MyHUUMNANbHOWM YCNyrn B
cnyyae, ecnu 3asiBfieHMe O npeaoCcTaBfieHMM MyHUMUMNANbHOW yCrnyru nogaHo B
COOTBETCTBUM C MH(pOpMauMen O cpokax U nopsake npefocTaBreHus MyHULMNanbHOM
ycnyru, onybnvkosaHHon Ha EanHom noptane, Pecny6nvkaHckom nopTane.

2.9. MNopagnok, pasmep U OCHOBaHUA B3MMaHWA TOCYAAPCTBEHHOW MOLUMWHBLI UM UHOM
nnaTbl, B3UMaemMou 3a npeaocTaBreHne MyHUUMNanbHOM ycnyru

MyHuLuMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SBNAKTCA HEOOXOAMMbIMM U oObA3aTenbHbIMU AN
nNpefocTaBneHnss MyHUUMNanbHOW YCryru, B TOM 4uUCrie CBeAeHUs O [JOKyMeHTe
(OoKymeHTax), BblgaBaemMoM (BbldaBaeMblX) OpraHuv3auuMsMu, yyacTBylLWMMU B
npeaocTaBneHnn MyHULMNanbHbIX yCnyr

MpepocTtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.



2.11. Mopsiaok, pa3aMep U OCHOBaHWS B3MaHUS nnaTbl 3a NpeAoCTaBrieHne yCnyr, KoTopble
ABNSATCA HeoOGXoOAMMbIMU U 006s3aTeNnbHbIMU ANS NPeaoCTaBleHns MyHULMNanbHOM
ycryru, BKnoYasi MHpopMauuio 0 METOAMKE pacyeTa pa3mepa Takow nnathbl

MNpenocTaBneHve HeobxoanMbIX 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXXMOAaHUSA B odepeamn npu nogadye 3anpoca o npeaocraBrieHumn
MYHULUMNANBHOW YCRyru, Yycryru, npegoctaBfiSieMOM oOpraHusauuen, ydacTByloulen B
npegocTaBneHn MyHMUMNanbLHOW yCnyru, n npu nonyvYeHnn pesynstara npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBAEHUA Ha NOslyYeHne MyHuuMnanbHOm
ycrnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTa MNpefoCcTaBrneHUss MyHULUMMNAanNbHOW YCryru
MaKCUMarbHbIA CPOK OXNAAHWUS B 0Mepean He OOIDKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nNopsiioK perncrpaumm sanpoca 3assutens o npegocTaBneHnm
MYHULMMNANbHOW YCNyru v ycrnyru, npefocTaBnsieMon opraHm3aumen, y4acTByloLen B
npegocTaBneHnM MyHUUMNANsLHOW YCNyrn, B TOM YUCHEe B 9NEKTPOHHOW dhopme

2.13.1. lMpn nn4yHom obpaileHun B MOL B aeHb nogaum 3asBneHusa 3asiBUTENHO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaynmoHHbIM HOMEPOM, NOATBEPXKOAOLWLMM, YTO
3asiBNeHne OTNpaBreHo, U JaTOn nogadn 3asiBNeHuns.

2.13.2. lpn HanpaBneHun 3asiBfieHuUs nocpeacTtsoMm, PecnybnukaHckoro noprana
3asBuTENb B AE€Hb Nogavn 3asaBfeHMs NnoryyaeT B NIMMHOM kabuHeTe PecnybnunkaHckoro
nopTana M Mo 3MeKTPOHHOW MnoyTe yBeAoMIeHue, noaTeepXxaarwllee, YTO 3adBreHue
OTnpaBfeHo, B KOTOPOM YyKasblBalOTCH pPErmcTpaumMoHHbING HOMEep W Jdata nogayuv
3asBneHus.

2.13.3. Mpn nmyHom o6paweHnn B OpraH B [OeHb nodayn 3asaBreHus
YNONTHOMOYEHHbIM [OMMKHOCTHBIM nnuoM OpraHa 3adaBUTENIO BblOAeTCA pacnucka U3
aBTOMaTU3NPOBAHHON WHMPOPMALIMOHHOM CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYr, C perMcTpaumMoHHbiIM HOMEPOM, AaTOn Nogaymn
3asiBNeHNs N NepevyHeM nNpeacTaBfeHHbIX JOKYMEHTOB.



2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAoCcTaBnseTca MyHuumMnanbHas
ycnyra, K 3any oXxmgaHusa, mectam Ans 3anofiHeHMs 3anpocoB O NpeaocTaBneHnm
MyHULUMNANbHOW yCnyru, MHPOPMaLMOHHbLIM CTEHAAM ¢ obpasLamu Ux 3anofHEeHUs U1
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPeAoCTaBNEeHNs KaXXaon MyHUUUNansHom
yCcnyru, pasmeLLeHnio 1 opopMIEHUIO BU3yarnbHOW, TEKCTOBOM N MyITbTUMEANNHON
nHdopmMauun o nopsake NPeaoCcTaBneHnsa Takon ycnyru, B TOM Yncne K obecneveHuio
AOCTYMHOCTM NS UHBaNWAOB yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C heaeparbHbIM
3aKoHO4aTeNbCTBOM U 3akoHoAaTenbCcTBOM Pecnybnukn TatapctaH o coumanbHOm
3awuTe nHBannaos

2.14.1. lNpepoctaBneHMe MyHUUMUNANbLHOW YCryrM OCYLLUECTBNAETCA B 3L4aHUAX U
nomMeLleHusXx, 060pyAOBaHHbIX NPOTUBOMNOXapPHON cucrtemom n cucTtemom
NOXapOoTYyLLUEHWS.

Mecta npuema 3asiButenem obopyaywTcs Heobxogumon mebenbio  Ong
0POPMMEHNST AOKYMEHTOB, MHAPOPMALMOHHBIMU CTEHAAMMN.

2.14.2. B cooTtBeTCcTBUM C 3akoHogaTenbctBoM Poccuinckon Pepgepaummn o
coumnanbHOM 3almMTe WHBANUMAOB B LUenax OecnpensaTcTBEHHOro JocTyna K MecTy
npeaocTaBnNeHNsa MyHMLMNanbHON ycnyrin obecneynBaeTcs:

1) obecneumBaetca GecnpenAaTCTBEHHbIM OOCTYN MHBANMAOB K  MECTy
npenocTaBneHns MyHuumnanbHOW ycnyr (YAOOHbIM BXOA4-BbIXO4 B MOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BM3yanbHasl, TeKCToBasi U MynbTUMeaMnHas uHdopMaumMs O nopsagke
NpeaoCcTaBNeHNa MyHUUMNANbHOW YCNyrn pasmewaeTcs B YAOOHbIX Ans 3asButenen
MecTax, B TOM Y/Cre C Y4€TOM OrpaHMYEHHbIX BO3MOXXHOCTEN NHBANWAOB;

3) conpoBoOXAeHVWe WHBaNWAOB, MMEKLWMX CTONKME paccTporcTBa YHKUUN
3pPEHNS N CaMOCTOATENBHOIO NEpeaBMKEHUS, U OKasdaHne UM MOMOLLN;

4) BO3MOXXHOCTb CaMOCTOATENBbHOIO NepeaBMKEHNS MO TEPPUTOPUIN, HA KOTOPOW
pacrnonoXxeHbl OOBLEKTbI COUMANbHOW, WHXEHEPHOW WM TPaHCMOPTHOW WHMPACTPYKTYp,
BXO4a B Takme 0O6BLEKTbI U BbIXO4a U3 HMX, NOCAAKM B TPAHCMOPTHOE CPeaCTBO U BbiCaaKu
N3 Hero, B TOM YMCIie C UCMOSb30BaHMEM Kpecna-KonsiCKu;

5) Hagnexawee pasmelleHne obopyaoBaHuMss W HocuTenem wHdpopmauum,
HeobxoaumbIx ans obecneyeHnst 6ecnpensaTCTBEHHOrO AOCTyNa MHBaANMAOB K ycnyram C
Yy4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTY;

6) aybnupoBaHne HeobOxoouMMOW ANs MHBaNMOOB 3BYKOBOW W 3pUTENbHOMN
MHpopMaUuK, a Takke HaanMcen, 3HaKOB Y MHOW TEKCTOBOW N rpadouyeckon nHpopmMauum
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypgonepesoayurka 1 Tudnocypaonepesoaymka;

8) ponyck cobakn-npoBOAHMKA NPU HanNM4MmM SOKYMEHTa, NOATBEPXKOatoLero ee
cneumanbHoe obyyeHne n BblgaBaemMoro no opme n B nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHUCTEpcTBa Tpyda M coumanbHon 3awmTtbl Poccuinckon depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMblI AOKYMEHTA, MNoATBEPXOAloLEro
cneunanbHoe obydeHne cobakmn-npoBOAHMKA, N NopsaKa ero Bbligauny.

2.14.3. TpeboBaHua B 4actn obecrneyeHns 4OCTYNHOCTU AN MHBanNnaoB 0ObEKTOB,

B KOTOPbIX OCYLUECTBMSETCA MNpefoCcTaBneHne MyHUUMnanbHOW Ycryru, U CpencTs,
ncnonb3yemMbiX Mpyv MNpPefocTaBNeHnn MYHUUMNANsHOM YCryrn, KOTopble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO pernamMeHTa, NPUMEHSTCA K



obbekTam u cpeacTBam, BBEAEHHbIM B 3KCMflyaTauuio Uiy npoweawmm MOAepHU3aLUmio,
pekoHCcTpyKkumto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHUUMNANbHON YCNyru, B TOM Yncne
KONMMUYEeCTBO B3aMMOOENCTBUN 3a8BUTENSA C AODKHOCTHBIMM NULAMK NPU NpeaocTaBneHnm
MYHULMMNANbHON YCNYIr U UX NPOAOIKUTENBHOCTD, BO3MOXHOCTb NOSTyYeHNS
NHopmauumn o xoge NpefoCcTaBneHUss MyHULMNANsHOM yCnyru, B TOM Y1cne ¢
NCnonb30BaHMEM MHAOPMALMOHHO-KOMMYHUKAUMOHHbBIX TEXHONOMI, BO3MOXHOCTb NGO
HEBO3MOXXHOCTb NOSTYYEHUS MYHULMNASNBHON YCIYr B MHOrOOYHKLIMOHANBbHOM LEeHTpe
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT (B TOM YMCIe B MNOSIHOM
obbeme), B Nt0OOM TeppuTOpMansHOM NogpasaeneHnn opraHa MCNONHUTENBHO
pacnopsaguTenbHOro opraHa MeCTHOro camoynpasneHns, no Bblbopy 3aaBuTens
(aKkcTeppuTOopUarbHbIN NPUHLMI), NOCPEACTBOM 3anpoca O NpeJoCcTaBNeHNN HECKONbKUX
rOCy4apCTBEHHbIX M (MNN) MyHULMNANbHbBIX YCNYr B MHOTOMYHKLMOHANbHbIX LIEHTPaXx
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCIyr, NPpeayCMOTPEHHOTO
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-d3 (KOMMMEKCHbIN 3anpoc)

2.15.1. TMokasaTtenaMmu [OOCTYNHOCTM MpefoCTaBreHuss MyHUUUNanbHOW YCryru
ABNATCA:

pacnonoXXeHHOCTb NomMelleHnA, B KOTOPOM BeAETCA Npuem, Bblda4a OJOKYMEHTOB B
30HE OOCTYMNMHOCTU 00LLECTBEHHOrO TpaHCNopTa,

Hannune HeobXoAMMOro KonuyecTBa CHEeuuanucToB, a TaKKe MNOMeLWeHUn, B
KOTOPbIX OCyLWleCTBNAETCA NpuemM OJOKYMEeHTOB OT 3asaBuTenen;

HanuMyme wucdepnbiBalOWen UHpopMaumm o crnocobax, nopsagke W cpokax
npenocTaBneHns MyHUUMNANbHOW yCnyrM Ha WHMOPMAaUMOHHbIX CcTeHgax, EguHom
noptane, PecnybnvkaHckom nopTtane, opuumanbHOM canTe MyHUUMNAnNbLHOrO panoHa;

OKa3aHune nomoLin nHBanngam B npeoaosieHnn 6apbepOB, Mellakwmnx nosty4eHuto
UMK yCrnyr HapaBHe C gpyrmmMmmn nmuamu.

2.15.2. Tlokasatensmu KayecTBa MpPefoCTaBlIEHUS MYyHUUUNANbHOW  yCcnyru
ABNATCA:

1) cobnogeHne CpokoB NpMemMa U pacCMOTPEHNUst LOKYMEHTOB;

2) cobntogeHne cpoka nonyvyeHuss pesynbTata MyHULMNANbHOM
ycnyru;

3) OTCyTCTBME 000OCHOBaHHbIX  anob Ha HapyLLeHuns
agMUHUCTPATMBHOIO pernameHTa, coBeplueHHble paboTHukammn OpraHa;

4) KONMMYeCTBO B3aMMOAENCTBUN 3asBUTENA C LOSMKHOCTHBIMU
nuuamm (6e3 yyeTa KOHCynbTauum):

B3aMMmogenctene 3aaButens ¢ pabotHukamu OpraHa wnm  MOU  npu

npegocrtaBneHnn MyHVILI,l/II'IaJ'IbHOI7I yCcnyrn ocywecTtBndaeTCcd OOnH pa3 npu npeacraBrieHnn
3asiBNEHNS CO BCEMU HEODOXOAMMbIMM OOKYMEHTaMW,



OOMH pa3 B cnydae HeobxoaMMOCTM MNonyyYyeHus pesynbTaTa npeaocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wvnu MOL, B dopme ak3emnndpa 9MeKTPOHHOro
OOKYMeHTa Ha OyMaXXHOM HocuTene.

MpoOomKUTENBHOCTE OAHOMO B3aUMOAEWCTBUS 3asiBUTENst C  AOMMKHOCTHbIMU
nvuamMun Npu NpeaocTaBneHnn MyHULMNANbHOM YCryrn He npeBbiwaeT 15 MUHYT.

3aaBuTeNb BrpaBe OUEHUTb KayeCTBO NpeaocTaBreHns MyHUUunanbHOW ycnyru ¢
NMOMOLLbID YCTPOWCTB MOABWXKHOM paauvoTenedoHHOM CBA3WM, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMuMHanbHbIX YCTPONCTB.

2.15.3. IHdopmauusa 0 xofe NnpeaoCcTaBreHns MyHUUMNanbHON yCnyrn MOXeT ObITb
nonyyeHa 3asBuTenem B Nu4HOM kabuHeTe Ha EguHom nopTtane, PecnybnvkaHckom
noptane, B OpraHe, MOLL.

2.15.4. MNpepocTtaBneHve MyHUUUNAanNbHOW yCNyrn ocyulecTensetcsa B nodom MoL|
no BbIGOPY 3asBUTENS HE3aBMCMMO OT MECTa ero XuTenbcTBa UM mecta PakTU4eckoro
npoxuBaHus  (NpebbiBaHWA) Ha  TeppuTopuu Pecnybnukn  TaTapcTtaH no
SKCTeppuTOpUanbHOMY MPUHLMMY.

MyHmumnaanaﬂ yciiyra B COCTaBe KOMIMJIEKCHOIo 3anpoca He npeaocrtaBlideTCA.

2.16. NHble TpeboBaHust, B TOM YnCre yunTbiBarowme ocobeHHOCTM NpeaocTaBneHns
MYHULMMNANbHOW YCNyru no SKCTepputopuanbHOMY NpuHUMNY (B Criyvyae, ecnm
MyHuUMNanbHasa ycrnyra npegoctaBnseTcs no aKCTepputopnansHOMy NpUHUKNY) u
0COBEHHOCTN NpeaoCcTaBNeHNs MyHULMNAnbHOW YCNyrn B 3NEKTPOHHOW dhopme

2.16.1. lpu npegoctaBrieHUN MyHUUMNANbLHOW YCNyrn B 3NEKTPOHHOW opme
3asBuTENb BrNpase:

1) NoNy4YnTb MHAPOPMaLMIO O MOPSAKE U CPOKax NpeaocTaBneHns
MYHUUMNANbHOW  ycnyryM,  pasMmelweHHylo Ha  EaguHom  noprane,
PecnybnukaHckom nopTane;

2) nogaTb 3asBNeHne o NpegoCcTaBNeHN MyHULMNANsHOWM yCryru
N WHble OOKYMEHTbI, HeobXxoanmble Ons NpPefoCTaBneHus MyHUUUnanbHOM
ycrnyru, B TOM 4ucrie OOKYMEHTbl M MHGOPMAaUUIO, 3NEKTPOHHbIE 06pasbl
KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4actu 1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, ¢ wncnonb3oBaHMEM
PecnybnukaHckoro noptana;

3) NONy4nMTb CBEOEHMUSI O XOA4E BbINOSIHEHUS 3asiBNEHUM O
npeaocTaBNeHNN MyHULMNANbHOW YyCNYrn, NOAAHHbLIX B ANIEKTPOHHOWN (DOPME;

4) OCYyLLECTBUTb OLIEHKY KayecTBa npenocTaBneHus
MYHULMNANbHON YCNYru;

5) NoNyyYnTb pes3ynbTaT NpPeaoCTaBneHns MyHULUNAIbHOW YCryru
B (bOpMe 3MEKTPOHHOrO AOKYMEHTA;

6) nogatb >anoby Ha peweHne u gencrteme (b6esgencreume)
OpraHa, a Takke ero [AOMKHOCTHbIX WL, MyHUUMNAnbHbIX CRy>XaLlmnx
nocpeactsom PecnybnukaHckoro noprtana, nopTana deaeparnbHON



rocygapCTBeHHON MHGOPMALMOHHON cucTeMbl, obecneymBatoLLlen npouecc
pocynebHoro (BHecyaebHoro) obGxanoBaHUA peleHMn W OEeWNCTBUK
(6e3pencTBnd), cCoBepLUEHHbIX MPU MNPefoCTaBNEHUN rOCYOapCTBEHHbBIX W
MyHUUMNAnNbHbIX YCNYr opraHamu, NpeaocTaBNAlLWLMMN rOCy4apCTBEHHbIE U
MYHUUMNANbHbIE YCAYrK, UX AOMMKHOCTHLIMU NiMLAMK, FOCYAAaPCTBEHHLIMA U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmmpoBaHMe 3adBMNEHUS OCYLLECTBISETCA MNOCPEeACTBOM 3arnofiHEeHUS

3NEeKTPOHHOM opMbl 3asaBneHus Ha PecnybnuvkaHckoMm nopTane 6e3 Heob6xoaumMocTu
OOMONHUTENbHOW NoAaYun 3aaBnNeHnsa B Kakon-nmbo nHom dopme.

2.16.3. MNMpwn cbopmmnpoBaHumn 3aasBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUSA N COXPaHEHUs 3asBMNeHUss U UHbIX
AOKYMEHTOB, HEOBX0AUMBIX ANA NPpeaoCTaBNEHNS YCyru;

2) BO3MOXHOCTb 3amnoSfIHEHNA HECKOSTbKUMU 3asBUTENAMU OOHOW
9NEKTPOHHOM  OopMbl  3aaBneHna npu obpalieHum 3a  ycrnyramm,
npegnonaravwWmMMn HanpasneHne COBMECTHOIo 3asiBNEHUs HECKONbKUMU
3aaBUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HoOcuTene Konuu
31EeKTPOHHOM (POPMbI 3asBNEHUs;

4) COXpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHY opMy
3a8BNeHNsa 3Ha4YeHM B NOOBON MOMEHT MO XXenaHut Nosnib3oBaTens, B TOM
yucre npy BO3HMKHOBEHUN OLIMBOK BBOAA M BO3BpaTe 415 MOBTOPHOro BBOAA
3Ha4YeHW B 3NEKTPOHHYIO (DOPMY 3asiBreHUS;

5) 3anosfHeHne nonemn aNeKTPoHHON dopMbl 3asiBNEHNSA 4O HaYvana
BBOAA CBEAEHWI 3asBUTENEM C MCMNOMb30BAHMEM CBEOEHUN, pa3MeLLEHHbIX
B ECUA, n cBegeHun, onybnmkoBaHHbIXx Ha PecnybnukaHckom noprtane, B
YacTu, Kacawllenca CcBedeHWUW, OTCYTCTBYIOLMX B €OUHOW Ccucteme
naeHTUdmKauum n aytTeHTudmkauunm;

6) BO3MOXHOCTb BEpPHYTbCA Ha nobon M3 3TanoB 3anosiHeHUs
3NEKTPOHHON  (hopMbl  3asiBNeHnss ©0e3 noTepu paHee BBEAEHHOM
MHdopMauunuy;

7) BO3MOXHOCTb [JOCTyna 3asBuUTens K paHee MNoAaHHbIM UM
3a8BNEHNAM B TedYeHMe He MeHee OOHOro roga, a TakkKe YacTUYHO
ChOPMUNPOBAHHbLIM 3aABMNEHUSM - B TEYEHME HEe MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3asButenen Ha npmem B MOL| (nanee - 3anncb) ocyLLeCTBRSETCA

nocpeacteomM PecnybnvkaHcKoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npuema gaty u BpemMs B npefenax yCTaHOBMAEHHOr0 B MHOMOMYHKLMOHANbHOM LIEHTPE
rpacpuka npmema.

3anncbk Ha onpefeneHHyl OaTy 3akaH4YMBaeTCsl 3a CyTKM [0 HACTYMreHust 3Ton
Aatbl.

[na ocyuwecTBneHns npegsBapuTenbHOM 3anucu nocpeactsom PecnybnukaHckoro
noptana 3asBuUTENnt0 HeobxoAMMO yKasaTb 3arnpalinmBaemMble CUCTEMOW AaHHble, B TOM
yucne:

damnnuio, Ms, 0TY4ECTBO (NPU HaANU4YUK);

HoMep TenedoHa;



aZlpec 3NEeKTPOHHOM MOYThI (MO XenaHuto);
Xernaemyto gaTy v Bpems npuema.

B cnyyae HecoOTBETCTBUS CBEAEHMI, KOTOpble COOOWMN 3asBUTENb MNpu
npeaBapuTenbHON 3anucK, OOKYMeHTaM, NpPeACTaBleHHbIM 3asiBUTENneM npu fMYHOM
npueme, npeaBapuTenbHasi 3an1cb aHHYNMPyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHOM 3anucu 3assutento obecnednBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanloH-nogTeBepxaeHune. B cnyyae, ecnun 3aaBuTtenb cooowmuT
afipec 3M1eKTPOHHOM MOYThI, Ha yKa3aHHbIN afgpec Takke HanpasnseTca MHgpopmaumsa o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykadaHueM aatbl, BpEMEHU U MecTa npuema.

Mpwn ocylwecTBNEHMN npeaBapuTenbHOM 3anucu 3asiBuTenb B obOs3aTerlbHOM
nopsiake MHAOPMMpPYEeTCs O TOM, YTO NpeaBapuTeribHas 3anucb aHHyNMpyeTcs B criydae
€ro HesiBKM No uctevyeHnm 15 MUHYT ¢ HasHa4YeHHOro BPEMEHU npuema.

3asBuTenb B Ntoboe BpeMsi BNpaBe 0TkasaTbCs OT NpeaBapUTeribHONM 3anuciu.

3anpewaeTtca TpeboBaTb OT 3adABUTENS COBEPLUEHUS WHbIX OEWCTBUMK, KpOMe
NPOXOXAEHUA MAEHTUUKAUUN M ayTeHTUMKaLMM B COOTBETCTBMM C HOPMATMBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuemMa, a Takke
npeaocTaBneHna cBegeHun, HeobxoauMbiX Ans pacyeTa ANIMTENbHOCTU BPEMEHHOrO
MHTepBana, KoTopbli Heobxoanmo 3abpoHupoBaTb A4S NpMema.

3. CocTaBs, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINOJIHEHUSA, B TOM YMciie 0COGEHHOCTH
BbINONIHEHNA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM chopme, a TaKkxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npouenyp B
MHOropyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHue nocrnegoBaTesibHOCTU OENUCTBUI NPY NpeaocTaBneHnn
MYHUUUNANbHOW ycnyru

3.1.1. lNMpepocTtaBneHne MyHUUMNANbLHOW YCRyrn BKAOYaeT B cebsa cnepyowime
agMWHUCTpaTMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATME W PacCMOTPEHME KOMMMEeKTa [JOKYMEHTOB, npeacTaBreHHbIX
3asBuUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbLIX 3arMpoOCOB B OpraHbl, Yy4yacTBylLWMUE B
npeaocTaBNeEHNN MyHULIMNANBbHOW YCNYrn;

4) nogrotoBka pesynbTata MyHULMNANbHOW YCIyru;



5) Bblgaya (HanpasneHue) 3aaBUTENIO pesyrbTata MyHUUMNAaNIbHOW YCryru;

6) ucnpaBrneHne TEXHUYECKNX OLLINOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIiNOIHEeHUst aAMUHUCTPATMBHOW Npoueaypbl SBNseTcs
obpalleHre 3asiBUTENs No BONpOCcaM, CBSI3aHHbIM C MpeaoCTaBlieHMeM MyHUUMNanbHON
ycnyru.

[JOMmKHOCTHBIM ~ NUUOM  (pabBOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
aZAMUHNCTPaTUBHOW NMpoLeaypbl, ABNAeTCA:

npu obpaileHmm 3aasutensa B ML, — paboTHnk MOLY;

npu obpauweHun 3aasutena B OpraH — B MCNONHUTENbHLIE KOMUTETbLI CENbCKUX
noceneHnn AKTaHbILCKOrO MyHULMNanbHOro pawnoHa/ (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. BasButenb BnpaBe 00OpaTUTLCA 3a KOHCynbTauven O MNOpsiAKe U Cpokax
npegocTaBneHnsa MmyHuumnansHon ycnyrm B MOL, nnyHo 1 no tenedoHy n 3neKTpoHHOM
nouyTe.

PaboTHuk M®LL koHCcynbTMpyeT 3asBuTens, B TOM 4ucrne no coctasy, hopme
npeacTtaBnAemMon AOKYMeHTauuu v ApyruMm Bomnpocam Afis NOonyyYeHuss MyHUUMnanbHOW
yCnyru.

3asgBuTtenb MOXeT NonyyYnTb WHQopmauuio O nopsigke npefocTaBneHus
MyHULUMManbHONM ycnyru Ha oduumnanbHom cante MOL http://mfc16.tatarstan.ru.

AIMUMHUCTPATUBHbIE  Npoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMUM  MYHKTOM,
BbIMNOJHAKTCA B AIeHb 0DOpalleHns 3asBUTens.

PesynbTatamn  BbINOMHEHMST  aOMUHUCTPATMBHbLIX  Mpouedyp  SBMSIOTCS:
KOHCynbTauusi No cocTaBy, dOpMe NpeacTaBnsieMon JOKYMeHTauMmn 1 apyrum Bonpocam,
Heo6XxoaNMbIM A1 NONyYEHUS MyHUUMNANbHON YCIyri.

3.2.3. 3aaButenb Bnpase obpatutbca B OpraH no TenedoHy 1 3NeKTPOHHOMW nouTe,
a Takxke nonyyYnTb KOHCcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke
M CpOKax NpenocTaBfeHUs MyHUUMNanbHOW YCnyru, B TOM 4ucrie no coctaBy, hopme
npeacTaBNAemMon AOKyMEeHTauun u gpyruMm BomnpocaM st NOfyYeHUss MyHUUMNanbHON
yCnyru.

[omKHOCTHOe NMUO, OTBETCTBEHHOE 3a KOHCYNbTMpOBaHWe UHGOpMUpyeT
3aaBUTENa B COOTBETCTBMM C TpeboBaHusMn nyHkta 1.3.4 aaMUHUCTPATUBHOIO
perrnameHTa.



AIMUMHUCTPATUBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSLWMUM  MYHKTOM,
BbINOJIHAKTCSA B TeYEHUE Tpex pabounx AHeN CO AHSA NOCTynreHus obpalleHus.

PesynbTaTamMy  BbINOMHEHUSs  aAMUHUCTPATMBHBLIX  Mpouedyp  SIBNSOTCS:
KOHCynbTauuu no cocTaBy, dOpMe NpeacTaBnsieMon JOKYMEeHTaumMmn u apyrum Bomnpocam,
HeobXoAMMbIM AN NONyYeHUsT MyHULUNANbHOW YCIyriu.

3.3. lNpuHATME N paccMOTpeHMe KOMMNIeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asaBUTenem

3.3.1. lpnem OOKYMEHTOB AN NPeAoCTaBfEHUS MyHMUMMNANbHOW YCryrn yepes
Mo®L nnn yoaneHHoe paboyvee mecto ML,

3.3.1.1. 3asButenb (NpeacraBuTens 3assutens) obpawaetca B MOL, ¢ 3anpocom o
npenocTaBneHnn MyHUUMNANbHOW YCNyr 1 NpeacraBndeT JOKYMEHTbl B COOTBETCTBUMU C
NYHKTOM 2.5 afiMUHNCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk MOL|, BeayLmi npuem 3asBreHumn:
onpegenseT npegmeT obpalleHns;

yAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY MNOSIHOMOYMIA NnLA, NOAAoLLIEro AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPeOOBaHNAM, YKa3aHHbIM B MyHKTE
2.5 agMVHUCTPATUBHOIO pPernamMeHTa;

3anosHAeT aNeKTpoHHyo opmy 3asisrneHna 8 AIC MOL;

npn npegoctaBiieHNN OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 AAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa>KHOM HOcuUTENe, OCyLWeCTBIIAET CKaHMpoBaHWME npeactaBii€HHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;
nepegaet 3adABUTENIO HA NPOBEPKY U NOANNCaHME;
nocne nognucaHnsa ckaHupyet nognucaHHoe 3assneHve B AIC MOLL;

3arpyxaet B AIC MLl gokyMeHTbl, NpeacTaBrieHHble B 3NIEKTPOHHOM hopMe Unu
9NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX OKYMEHTOB, (POpPMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanmncaHHoe 3adBrieHne n oOpurmHarnbl 6yMa)KHbIX OOKYMEHTOB;
BblaeT 3adaABUTESNTHO paCnmncKky B npneme JOKyMEHTOB.

AOMUMHUCTPATUBHbIE  Npoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMUM  MYHKTOM,
BbINOSHATCA B 1eHb 00palleHus 3asBUTENS.



Pe3yanaTaM|/| BbINOJIHEHNA aOMUHUCTPATUBHbIX npoueayp ABNAKTCA. NOTOBOE K
oTnpaBKe 3adaBlieHne U naket JOKYMEHTOB.

3.3.1.3. PaboTtHuk MLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOW (popMe (B cOCTaBe NaKeTOB ANIEKTPOHHbLIX Aef) B TeYeHue OOHOro
paboyero aHs co AHsS obpalleHus 3asaBUTeNs B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLueayp SBMSOTCS: 3asiBNeHne n
nakeT OOKYMEHTOB (3NEKTPOHHOE Aeno), HanpaBneHHble B OpraH, NOCPEACTBOM CUCTEMbI
3MNEeKTPOHHOIo B3aMMOAENCTBUSI.

3.3.2. [llpuem [OOKYMEHTOB ANA nNpefocTaBrieHns MyHUUMNAanbHOM YCryrn B
3NeKTpOHHOM hopMme Yepes PecnybnmkaHckum nopTan.

3.3.2.1. 3aaBuTenb OnNa nogadn 3asBfeHuUst B 3NeKTPOHHOW dopme BbINOSHAET
cnegywoowine OencTeus:

BbIMNOSMHSET aBTOPU3aLIMIO;
OTKpbIBaeT hOPMY 3NEKTPOHHOTO 3asiBEHUS;

3anonHseT ¢opMy  SNEKTPOHHOro  3asiBNEHWs,  BKIHOYAOLWLYH  CBeAeHMs,
HeobxoanMble 1 obs3aTenbHble AN NpeaocTaBNeHns MyHULMNANbHOW YCNyru;

NpUKpennseT OOKYMEHTbl B 9NEKTPOHHOM ¢opMe WM SNeKTPOHHble 06pasbl
OOKYMEHTOB K (hopme afeKkTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noaTBepXaaeT paKkT O3HAKOMIIEHMSI W cOrnacusi C YCrNoBUSIMM U MOPSAKOM
NpeaocTaBneHs MyHUUMNANbHOW YCryrm B 3MEKTPOHHOM dopMe (ycTaHaBnvMBaeT
COOTBETCTBYHOLLYI OTMETKY O cornacum B hopMe 3NeKTPOHHOTO 3asiBIEHMS);

NoATBepXaaeT  OOCTOBEPHOCTb  COOOLLEHHbIX  cBeAeHun  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY B hOpMe 3NEKTPOHHOIO 3asiBNeHNs);

OTNpaBnseT 3arnofIHEHHOe ANEKTPOHHOE 3asiBNieHUe (HakMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (0OpMe 3NEKTPOHHOIO 3asiBrieHus1);

3NEKTPOHHOE 3asaBneHMe NOANMUCLIBAETCS B COOTBETCTBUN C TpeBOBaHUSMN NyHKTA
2.5.3 aOMMHUCTPATUBHOIO PErfamMeHTa;

nony4yaeT yBegoMIieHne 06 OTrnpaBke 3NEeKTPOHHOIO 3asiBNeHNS.

dopmaTHO-nornyeckasi nposepka cHOPMUPOBAHHOIO 3asBNEHUS OCYLLECTBISETCA
nocre 3anosyiHeHNs 3asBUTENEM KaXK0ro 13 rnonen anekTpoHHou popmbl 3assneHns. MNpu
BbISIBITEHUN HEKOPPEKTHO 3arOfIHEHHOMO NONS ANEKTPOHHON (POPMbl 3aABNEHUS 3asBUTESb
yBEeOMISAETCA O XapakTepe BbiiBNEHHOW OLUIMOKN 1 NopsaKe ee yCTpaHeHMs nocpeacTBoM
MHAOPMAaLMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBfeHUS.

AIMVMHUCTPATUBHbIE  Npoueaypbl, YyCTaHaBnNMBaeMble HACTOSLWMUM  MYHKTOM,
BbIMNOJHAKTCA B IeHb 00OpalleHns 3asBUTens.



PesynbTaTamu BbINONIHEHUS aAMUHUCTPATUBHbIX NPoLEeAyp SBNSOTCS: 3NIEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NTIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Havana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypsbl
ABNAETCA NOCTyNSfieHne 3asBfeHUss U UHbIX [OOKYMEHTOB, HeoOXoaumbIX Ans
npegocTaBneHns MyHULUMNansHOM yCnyru.

JOMmKHOCTHBIM ~ NUUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMUHUCTpaTUBHOW npoueaypbl sBnsetca PykoBoautens McnonHUTenbHbIX KOMUTETOB
CenbCKMUX noceneHnn AKTaHbILCKOro MyHuuMnanbHOro parvoHa Pecny6nukm TatapctaH
(Banee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NuUO, OTBETCTBEHHOE 3a NpUeM [JOKYMEHTOB, B Crlyvae
obpaweHuns 3assutens c 3assneHnem B OpraH:

onpeaensieT npeameT obpaLleHns;
yCTaHaBNMBAaET NIMYHOCTb 3as8BUTENS;
NPOBOANT NPOBEPKY MNOSIHOMOYMIA NnLA, NOAAoLLIEr0 AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeBOBaAHUAM, yKa3aHHbIM B MYHKTE
2.5 agMUHUCTPATMBHOIO perfamMeHTa, MNpPOBEPKY COOTBETCTBUS MNpenCcTaBEeHHbIX
OOKYMEHTOB  YCTAHOBMEHHbIM TpeboBaHMaM  (Hagnexaiwiee odgopMieHne  Konum
OOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX NOAYUCTOK, NMPUNUCOK, 3a4EPKHYTbIX CMOB U MHbIX
He OroBOPEHHbIX UCNpaBieHUn);

3anofiHAeT  3MEeKTPOHHY  ¢opMy  3asiBfeHMss B aBTOMAaTU3UPOBaHHOM
WHOPMAaLMNOHHON CcucTeMe, MnpefHasHa4YeHHOW AOS99 OKa3aHWA roCyaapCTBEHHbIX W
MYHULUUNAIbHbIX YCAYT;

npv nNpeaocTaBfieHUn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPaATUBHOIO
pernameHTa Ha OymMa)XHOM HOCUTENe, OCYLUIECTBMSIeT CKaHWpoBaHME MNpPeACcTaBeHHbIX
AOKYMEHTOB;

pacneyvyaTbiBaeT 3adaBliEHNE,
nepepnaet 3a4ABUTENIO Ha NPOBEPKY U noanncaHune;
nocne nognncaHuA CKaHMpyet noanmcaHHoe 3asaBlieHUE;

3arpyxaeTt B aBTOMaTU3NpOBaHHY MHPOPMALMOHHYIO CUCTEMY, NPeAHa3HAYEHHYHO
OS5 OKa3aHWs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr JOKYMEHTbI, NpeACcTaBeHHbIE B
9NEKTPOHHOM OpPME WUNM  3NEKTPOHHble 0b6pasbl OTCKAaHMPOBAHHBLIX [AOKYMEHTOB,
dopmMupyeT aNeKTPOHHOE AENO;

BO3BpallaeT noanncaHHoe 3adBneHne wu OoOpUurnHanbl 6yMa>KHbIX OOKYMEHTOB
3aABUTETIO;

BblAaeT 3adBUTENO paCnncky B npneme JOKYMEHTOB.



B cnyyae Hann4uAa OCHOBaHuN ONA OTKasa B npneme OOKYMEHTOB AOJPKHOCTHOE
Jmyo, OTBETCTBEHHOE 3a TMNpuemM [OOKYMEHTOB, YBeOAOMIIAET 3adBUTENIA O Halldnun
I'IpeI'IFITCTBVIVI anda npunema 3adaBrieHnd 1M BO3BpallaeT eMy OOKYMEHThbl C obbACHEHNEM
coaepKaHna BbiABITEHHbLIX OCHOBaHWW Ons OTKasa B npnemMe JOKyMEHTOB.

3.3.3.3. [OomKHOCTHOE 5nnuo, OTBETCTBEHHOE 3a MnpueM [JOKYMEHTOB, rocre
NOCTYNSEHNA JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBNEeHUI0 HOMEpP B COOTBETCTBUU C HOMEHKIIATYpoWn Aen n craTyc
«llpoBepka JOKYMEHTOBY;

n3yyaeT NOoCTYNMUBLLME 3NEKTPOHHbIE AeNa, B TOM YUCNE NPUNOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3N1€KTPOHHOWN hopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

nposepAeT KOMMMNEKTHOCTb, YATAEMOCTb 3NMIEKTPOHHbIX o6pasoB OOKYMEHTOB;

npoeepsieT cobniogeHne YCnoBun OEeNCTBUTENbHOCTU 3MEKTPOHHOW MOLMUCH,
nocpeactesoM obpaweHns kK EpguHomy nopTtany (B cniyyae, ecnu  3asiBUTENEM
npencraBneHbl ANEeKTPOHHbIE JOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaNUAOULIMPOBAHHON
SMNEKTPOHHOM NOAMUCHIO).

Mpn HanuMyum OCHOBaHWW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noaroTaBnMBaeT MNPOEKT peweHna o6 oTkase B npueme [LOKYMEHTOB,
HeobxoaMMbIX NS NPeaoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B peasynbTate MpOBEPKUM YCUNEHHOW KBannguunpoBaHHOW
SMNEeKTPOHHOM NoAN1CK BbiIBNEHO HecobnoaeHne yCnoBun ee AeiCTBUTENbHOCTU, NPOEKT
pelweHna o6 oTkase AOMMKEH coaepxaTb NyHKTbl ctatb 11 degepanbHOro 3akoHa Ne 63-
®3, KoTOpble NOCNYXUIIN OCHOBaHUEM AJ1S €r0 NPUHATUSA.

MpoekT peweHna o6 oOTKase B nNpuemMe [JOKYMEHTOB, HeobxoaumbIX AOns
npegocTaBneHns MyHULMNanbHOW yCnyru, ¢ ykasaHuMeM MpuyvMH oTkasa (B cnyyae, ecnm
OCHOBaHMA ONs OTKasa B MNpuMeMe [LOKYMEHTOB, HeobxoOuMbIX ANns npenocTaBrieHus
MYHULUMNANbHOW YCRyrK, CBsi3aHbl C HapyLUEHMEM YCTaHOBMEHHbIX TPeboBaHWN K Takum
OOKYMEHTaM, OCHOBaHMS ONd OTKasa B MNpuemMe [OOKYMEHTOB [OSKHbl CoAepKaTb
WHpOPMaUUIO O HaUMEHOBaHWW LOOKYMEHTOB (MHJOpMaLMK, CBeLEHUN), KOTOpble He
npeacraBneHbl, coaepxaT HeOOoCTOBEpHble W (MniM) NPOTMBOPEYUBLIE CBEAEHUS,
0OpMMEeHbl C HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHuKn), HanpaBnseTcs Ha
cornacoBaHne B YCTaHOBMEHHOM MopsgKke MNocpeAcTBOM CUCTEMbl  3SIEKTPOHHOIO
OOKymMeHToobopoTa.

CornacoBaHune npoekTa pelleHnst 06 oTkase B NpMeMe AOKYMEHTOB, HEOHXO4MMbIX
ANa  nNpefocTaBfeHnMs  MyHUUMNanbHOW  yCryru,  OCyLWEeCcTBNsSieTca B Nopsiake,
npeaycMOTPEHHOM MYyHKTOM 3.5.3 aAMUHUCTPATMBHOIO perfameHTa.

B cnyyae oOTCyTCTBUSI OCHOBaHMM Ansi OTKasa B nNpuemMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, AOMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a MpuMeM [AOKYMEHTOB, B Te4YeHue OoaHoro paboyero AHS CO [OHS
NOCTYNNEHUs1 3asiBMiEHMs1, HanpaBnsieT 3asiBUTEN0, YKa3aHHbIM B 3asiBIIEHUN crocobom,
yBEeJOMIIEHNE O MNOCTYNMEHUM 3asiBMIEHUS1, COAep’Kallee BXOASALUA PerncTpaunoHHbIN



HOMep 3asiBfieHus, OaTy MonyyYeHus 3adBneHus, nepevyeHb HanMeHoBaHW Pannos,
npeacTaBneHHbIX K HeMy [OOKYMEHTOB, AaTy MofnydeHus pesynbTata MyHULMNanbHOM
yCnyru.

3.3.3.4. WcnonHeHwe npoueayp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATMBHOIO  perfameHTa, npu  HanMyMm  TEXHUYECKOM  BO3MOXHOCTU
OCYyLLECTBNAETCA B aBTOMATU4YECKOM pPEXUME C MCMOSb30BaHNEM aBTOMaTU3UPOBAHHOM
WHOPMALNOHHON CUCTEMbI, NpPeaHa3Ha4YeHHOW AN OKas3aHUS roCy4apCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.

3.3.3.5. AOMuHMCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble MyHKToM 3.3.3
aAMWHUCTPATMBHOIO perfiameHTa, BbIMNOSTHAKTCS B TEYEHNE OAHOro paboyero gHs co AHA
NOCTYNNEHNNA 3asBNEHNS Ha pacCMOTpPEHME.

Pes3ynbTatamu BbINONHEHMSI aAMUHUCTPATUBHbIX NPOLIEAYpP ABMAKTCA: NPUHATLIA Ha
pacCcMOTPEHME KOMMMEKT OOKYMEHTOB WM MpPOeKT pelweHuss o6 oTkase B npueme
AOKYMEHTOB, HE0OX0AMMbIX A4S NPeA0CTaBNeHNss MyHULMNANbHOW YCRyru.

3.4. HanpaeneHne MexBeqoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByOLLNE B
npeaocTaBneHnn MyHUUMNanbLHoON ycnyru

3.4.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATMBHOW npoueaypbl
SIBMNSIETCS  NONyYeHWe [OOMKHOCTHbIM NMUOM  (paBGOTHMKOM), YMOSIHOMOYEHHbIM Ha
BbIMOSIHEHME aAMWHUCTPATMBHOM npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpUeM JOKYMEHTOB, MPUHATLIX OT 3asBUTENsI JOKYMEHTOB.

[OMmKHOCTHBIM ~ NUUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
aAMWHNCTpPaTUBHOM npoueaypsl, asnsetcsa Pykosogutenn VICNONHUTENbHBIX KOMUTETOB
CeNbCKUX MnocefnieHMn AKTaHbILCKOro MyHUUMnanbHOro pavoHa Pecnybnukm TatapcTaH
(Danee - OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a HarnpaBlieHWe MeXBEeOOMCTBEHHbIX
3anpocos).

3.4.2. [JofmKHOCTHOE NULIO, OTBETCTBEHHOE 3a HarnpaBfieHWE MEXBEOOMCTBEHHbIX
3anpocoB, opMupyeT M HanpasnseT B 3NeKTPOHHOW dopme MNocpenCTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3fEKTPOHHOIO0 B3aMMOLENCTBUSA (NPUM OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU — UHbIMM cnocobamm) 3anpockl 0 NPegoCTaBNEHNN JOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

A,D,MVIHVICTpaTVIBHbIe npoueaypbl, YyCTaHaBlinBaeMble HaCTOALWLUM  MYHKTOM,
BbIMONMHAKTCA B A€Hb NMPUHATUA 3aABNEeHNA Ha paCCMOTpEHMNE.

Pe3yanaTaMV| BbINOJIHEHUA AOMUHUCTPATUBHbBLIX npoueayp ABNAKOTCA:
HanpaBlieHHbleé B OpraHbl Blactn " (VIJ'IVI) noaBegomMmcTBeHHble OpraHamMm BJ1aCTu
opraHmnsauunmn 3anpochbl.



3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWUM 3anpoCOoB, NOCTYMMUBLUMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOLEWNCTBUS, NPeaocTaBnsiioT
3anpawmBaemMble OOKYMEHTbl (MHGOpMauMIO) WM HanpaengawT  yBegoMneHuss oo
OTCYTCTBUM [OOKYMeHTa U (Mnv) wuHdopmMauun, HeobxoauMMbiX AN npefocTaBrneHus
MyHUUMNanbHOW ycnyru (qanee — yseaomreHne ob otkase).

AOMUHUCTPaATMBHbIE Mpouedypbl, YCTaHaBNMBaeMble HACTOSALWWUM  MYHKTOM,
BbINOJSIHAOTCA B TeYEeHUE TPeX AHEeN CO AHA NOCTYNNeHna MexBeLOMCTBEHHOro 3anpoca B
opraH unu opraHMsaumio, NnpegocTasnaoLwmne JOKYMEHT U MHpopMaUnto, eCriv UHbIE CPOKU
NoAroTOBKM M HarnpasfeHna oTBeTa Ha MeXBeAOMCTBEHHbIA 3arnpoc He YCTaHOBIEHbI
dregeparnbHbIMM 3aKoHaMu, NpaBoBbIMU akTamu pasuTtenscTBa Poccuinckon ®egepauum
N MPUHATBIMX B COOTBETCTBUWN C pefeparibHbIMM 3aKOHaMW HOPMaTUBHBLIMU NPaBOBbLIMU
akTammn Pecnybnukn TatapcraH.

PesynbTaTtamu BbINONHEHUS agMUHUCTPATMBHBIX NpoLeayp SABMAAKTCH: JOKYMEHTI
(cBegeHust), Heobxoaumble Ansi npefocTaBrieHUst MyHuuMnanbHoOW ycnyri, nnbo
yBeAoMreHne o6 oTkase, HanpaefeHHble AOSPKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCoB.

3.4.4. [JOfmMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBlieHNE MEXBEOOMCTBEHHbIX
3anpocoB:

nosiyyaeTt 3arnpalivBaemMble 4epe3 CUCTEMY MEXBEeOOMCTBEHHOrO 3I1IeKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHus), HeobxoauMmble ANd  nNpefoCcTaBreHus
MyHMUMNanbHOW ycnyrun, nnbo ysegomneHune o6 otkase npu OTCyTCTBUM AOKYMEHTA U (Mnn)
nHopmauum;

NpU HanMYnuu OCHOBaHWWA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noaroTaBnvMBaeT MPOEKT pelleHnss o6 oTkase B MNpuUemMe [AOKYMEHTOB,
HeobXoaMMbIX A4S NPeoCTaBNeHNS MyHULMNANbHOW YCIyTu.

MpoekT peweHna o6 oOTKase B nNpuemMe [JOKYMEHTOB, HeobxoaumbiX Ans
npenocTaBneHns MyHULMNanbHON yCnyru, ¢ ykasaHMeM MpuyYMH oTKasa (B crnyyae, ecnm
OCHOBaHMA ONs OTKasa B MNpuMemMe [LOKYMEHTOB, HeobxouMbiX Ans npenocTaBrieHus
MYHUUMNANbHOW YCRyrK, CBsi3aHbl C HapyLUEHMEM YCTaHOBMEHHbIX TPeboBaHWN K Takum
OOKYMEHTaM, OCHOBaHMS ANd OTKasa B MNpuemMe [JOKYMEHTOB [OSKHbl COoAepKaTb
WHpOPMALUMUIO O HaUMEHOBaHWW LOOKYMEHTOB (MHGOpMaLMK, CBeLEHUN), KOTOpble He
npeacraBneHbl, coaepxaT HeOoCTOBEpHble W (MniM) NpOTMBOPEYUBLIE CBEAEHUS,
OoopMfEeHbl C HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha
cornacoBaHne B YCTaHOBMEHHOM MopsgKke MNocpeAcTBOM CUCTEMbl  3SIEKTPOHHOIO
AOKymMeHToobopoTa.

CornacoBaHune npoekTa pelleHnst 06 oTkase B NpMeMe AOKYMEHTOB, HEOHXO4MMbIX
ANa  nNpefocTaBfeHnMs  MyHUUMNanbHOW  yCryru,  OCyWEeCcTBNSeTca B Nopsiake,
npegycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO perfameHTa.

AIMUMHUCTPATUBHbIE  Npoueaypbl, YyCTaHaBnMBaeMble HACTOSLMUM  MYHKTOM,
BbIMOSTHSOTCS B A€Hb MNONy4YEeHUsI CBEAEHUI MO MEXBEAOMCTBEHHbIM 3anpocam.



PesynbTaTtamu BbINOMHEHUsT aAMUHUCTPATMBHBIX Npoueayp SABMASAKTCS: JOKYMEHTI
(cBegeHust), Heobxoaumble ANs NpPeaoCTaBreHMst MYHUUMNANbHOW  YCIyrM, MpOekT
peweHnss o6 oTkasze B MpuvemMe [OOKYMEHTOB, HeobxoOuMbIX AN nNpeaocTaBreHus
MYHULMNANbHOW YCIyru.

3.4.5. WcnonHeHne npouenyp, VYKasaHHbix B nNyHktax 3.4.2, 344
aAMWUHUCTPATUBHOIO  perrfiameHTa, nNpu  HanmuyYnum  TEXHUYECKOM  BO3MOXHOCTU
OCYLLIEeCTBNAETCA B aBTOMaTMYECKOM peXMMe C UCMOSb30BaHMEM aBTOMAaTU3MPOBAHHOM
WHOPMAaLNOHHON CUCTEMbI, NpPeAHa3Ha4YeHHOW AN OKasaHUS roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, B TOM YXCfe C MOMEHTa pernctpaunm 3asiBfieHUsi B COOTBETCTBUN
C NyHKTOM 2.13 agMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.6. MakcmanbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp, YKasaHHbIX
B NyHKTe 3.4 agMWHUCTPATUBHOIO perfnamMeHTa, CoCTaBnsieT Tpu pabounx gHs.

3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCyru

3.5.1. OcHoBaHVeM Ha4varna BbINOSIHEHUS aAMUHUCTPAaTMBHOM NpoLueaypbl SABRseTcA
MoCTynneHne  OT  AOMMKHOCTHOrO  nuua,  OTBETCTBEHHOrO0  3a  HarpasrieHue
MEeXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBedeHuh), Heobxoaumbix  AnNd
npeaocTaBneHnsa MyHULMNanbHOW yCrnyru.

[OMKHOCTHbIM  fIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWUHUCTPATMBHOWN
npoueaypsl, aBngetca Pykosoautenu NcnonHUTENbHbIX KOMUTETOB CESTbCKUX MOCEeneHni
AKTaHbILLCKOro MyHMumMnanbHoro pavoHa Pecnybnuku TaTtapctaH (ganee - JOMKHOCTHOE
nMuUo, OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTa npeaocTaBfeHns MyHUUMNnanbHOW
ycrnyru).

3.5.2. [omkHOCTHOE JfiMUOo, OTBETCTBEHHOe 3a MNOAroTOBKY pesynbTaTa
npenocTaBneHns MyHUUMNANbHOWM YCNYru:

paccMaTpuBaeT CHOPMUPOBAHHbLIA KOMMNMNEKT AOKYMEHTOB, HeobXoaumbliX Ans
npeaocTaBneHnss MyHULMNAansHOM yCryru;

Npu BbISIBIIEHUN OCHOBAaHWI ANsi OTKa3a B NpeaoCcTaBneHMn MyHULMNANnbHON YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPATMBHOIO pEernameHTa, MOAroTaBnMBAET MPOEKT
pelleHns 06 oTkase B NPeAOCTaBEHUN MyHULMNANbHON YCIyTu;

B ClNy4yae OTCYTCTBUSI OCHOBaHWI ANs OTkasa B NpeaoCcTaBfeHMUM MyHULMMANbHOWM
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMMHUCTPATUBHOIO perfiaMeHTa, no utoram
pPacCMOTPEHNS JOKYMEHTOB, HEOOXOAMMbIX AN NPEeAOCTaBNEeHUsT MyHULMNANbHOW YCIyru,
noaroTaBnMBaeT MPOEKT pe3ynbTata NPefoCTaBMNeHUss MyHULMNanbHOW YyCryrn B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;



HanpaBnseT NOAroTOBMEHHbIV npoexT pesynbTaTa npeaocTaBneHns
MYHULMNANbHOW YCMyrM Ha corfacoBaHMe B YCTaHOBNEHHOM MOpsiAKe MOCPEeACTBOM
CUCTEMbI 3M1EKTPOHHOIO AOKYMeHToobopoTa.

AOMVHUCTPaTUBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble HACTOSILLMM  MYHKTOM,
BbINOSTHAOTCSA B TEYEHNE OHOro paboyero aHs.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHBLIX Mpoueayp SABMSKTCHA: MPOEKT
peLleHnst 06 oTkase B NpeAoCTaBNeHUN MyHULMNANbHOW YCNyrn, CNpaBku (BbINUCKN).

3.5.3. CornacoBaHve ” nognucaHwe npoekTa pesynbtarta npegocTaBneHus
MYHMLMNANbHOW yCnyrn (aanee — npoekTbl AOKYMEHTOB) OCYLLECTBIAETCA PyKOBOAUTENEM
CTPYKTYPHOrO  nogpasgeneHusi, OTBETCTBEHHOrO  3a  MOArOTOBKY  pes3ynbraTta
MyHUUMNanbHOW ycnyru, 3amectutenem Pykosoautens Oprana, PykoBogutenem OpraHa.

MoaroToBneHHbIe NPOEKTbI JOKYMEHTOB, MMeLLMe 3aMeyvaHnsi, BO3BpaLLalTCs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yribTata MyHULMMANbHOW YCryru.
Mocne ycTpaHeHWst 3amMeYaHuin MpoeKkTbl [OKYMEHTOB MOBTOPHO MepefarTcs Ans
cornacoBaHus 1 NoANMCaHus.

PykoBoguTenb OpraHa npu pacCMOTPEHWM MPOEKTOB [AOKYMEHTOB MNpoBepsieT
cobniogeHne agMUHUCTPATMBHOIO perfamMeHTa AOMKHOCTHbIMKU nuuamu OpraHa B YacTu
CPOKOB BbIMNOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp, Ux nocneaoBaTenbHOCTU U NOMHOTHI,
HanuMuMsa COornacoBaHWi  YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuu OpraHa B cucteme
3MEeKTPOHHOro AOKyMeHToo6opoTa.

B cnyyae BbIsSiBNeHUSA HapyLUeHWI B YaCTh CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTtenbHOCTM W NonHoTbl PykosoguTtens OpraHa wuHuuumnpyet
npuBneYeHne K OTBETCTBEHHOCTW nul, AOMYCTMBLUMX HapyLeHusi, B COOTBETCTBUU C
NYyHKTOM 4.3 agMWUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE MNPOLEAypbl, YCTaHaBNMBAEMble HACTOSILLUMM  MYHKTOM,
BbIMOJHAKTCA B TeYEHUEe oHOro paboyero AHs.

PesynbTatamun BbINONMHEHUA aAMUHUCTPATUBHbLIX NPOLEeAYpP ABNSAIOTCS: pelleHne oo
OoTKase B MnpuvemMe [JOKYMEHTOB HeOoOXOAMMbIX Ans npefocTaBneHus MyHULMNansHon
ycnyrn, peweHne o6 oTkase B NPedoCTaBleHUW MYHUUMNAanbHOW YCryru, crpaBka
(BbINUCKa).

3.54. WcnonHeHve npoueayp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
afMVUHUCTPATUBHOIO  pernamMeHTa, npu  HanMyMm  TEXHUYECKOM  BO3MOXHOCTU
OCYLLEeCTBNAEeTCA B aBTOMaTU4ECKOM peXxume C MUCMNofib30BaHMEM aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOMN CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHWUs [OCyAapCTBEHHbIX W
MYHUUUNANbHbIX YCAYT.

MakcumarbHbI CPOK BbIMNONIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp, YkasaHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO perfnameHTa, cocTaBnseT oanH pabounii oeHb.



3.6. Bbigaya (HanpaBneHve) 3asaBuUTenNto pesynbTarta MyHULMNansLHOW ycryru

3.6.1. OcHoBaHMeM Havana BbINOSHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNsieTcs
noflydeHne OOSMKHOCTHbIM NMLOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE aAMUHUCTPaTUBHOM
npoueaypsbl, AOKYMEHTa, NOATBEPXKAAIOLWEro NPeAoCTaBNeHNne MyHULMMANbHOW YCyru.

[OMKHOCTHLIM  NULOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE AaAMWHUCTPATUBHON
npouenypsl, asnsetca Pykosogutenu VICNONHUTENbHBIX KOMUTETOB CESTbCKUX MOCESeHUN
AKTaHbILLICKOro MyHuumunaneHoro panoHa Pecnybnuku TatapctaH (ganee - OOMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a Bbladvy (HanpasrieHne) JOKYMEHTOB).

3.6.2. [JormKHOCTHOE NnL0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:

obecneyvnBaeT permcTpaumnio U BHECEHNE CBEAEHUIN O pedyrbTaTe NpeaocTaBneHuns
MYHUUUNANbHOM YCIyrm B MNOACUCTEMY BeAEHUS OOKyMeHTauuuM aBToOMaTU3NPOBaHHOW
WHPOPMALMNOHHOM CUCTEMBI, NpefHasHa4YeHHOW AN OKa3aHWUs [OCYAapCTBEHHbIX W
MYHULUUNAIbHbIX YCAYT;

n3BellaeT 3asaBUTens (ero npeacrtaBUTensl) CnocoboM, ykazaHHbIM B 3asiBNEeHUM, O
pe3ynbTarte npegocTaBleHns MyHUUUNanbHOM YCNyrm M O BO3MOXHOCTM MOMyYeHus
pes3ynbTarta npegocrasneHus MyHuuyunansHon ycnyrn B Oprarde nnv 8 MOL.

WcnonHeHne npouenyp npy Hanuuynmm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS
B aBTOMATUYECKOM pexumMe C UCMNoSib30BaHMEM aBTOMAaTU3MPOBaAHHOW MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOM AN oKa3aHUs rocygapCTBEHHbIX U MyHULUMNANbHBIX YCITYr.

AOMUHUCTPaTMBHbIE Mnpouedypbl, YCTaHaBfMBaeMble HaCTOAWMUM  MYHKTOM,
BbINOMHAITCA B TeyeHne ofHoro paboyero AHS CO OHA MNOAMMCaHUSA [OKYMEHTa,
ABNAKOLLIErocs pesyrnbTaToM NpeaocTaBneHnss MyHULMNanbHOW yCryrn, YrnorHOMOYEHHbIM
AOIMKHOCTHLIM nuom OpraHa (OpraHom).

PesynbTaTamu BbINONTHEHUS aAMUHUCTPATMBHbIX NPoLEAyp SBNSOTCA: pa3MelleHne
CBEAEHUN O pesynbTaTe NpeaoCcTaBneHUst MyHUUMNAnbHON ycnyrn B MHAOPMaLMOHHbIX
cucTemax, u3BelleHne 3asButens (ero NpeacTaBUTens) O pesyrnbTaTe npeaocTaBieHus]
MyHULMNAnbHOM YCryrn n cnocobax ero nonyyvyeHus.

3.6.3. [llopsagok Bblgaum  (HanpaeneHwd) pesynbTtata nNpegocTtaBneHus
MYHULMMNANbHON YCNyru:

3.6.3.1. lpu obpaweHun 3asBuTens 3a pesynbTaTOM MyHUUMMANbHOW YCryru B
MoU, pabotHuk MOLL BbigaeT 3asButento pesynbtat MyHULMNANbHOM ycnyrn B dhopme
9K3eMnnsapa 9neKkTPOHHOro [OKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeboBaHuio
3a8BUTENSA BMECTE C 3K3EMMNNIAPOM 3fIEKTPOHHOIO JOKYMEHTa Ha ByMaxHOM HocuTene emy
NpeaocTaBNAeTCa 3K3eMNNAp 3NEeKTPOHHOro AOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbIN
HocuTeNnb MHMOPMaUMM WU HanpasneHnsa 3K3emnnspa 3NEeKTPOHHOro LOKYMeHTa Mo
9NEeKTPOHHOM noyTe B agpec 3aasutens. [pun 3annucm Ha CbeMHbI HOCUTENb MHGOpPMaLmm
NN HanpaBneHUn 3K3emnnspa SNeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIeH
9K3eMNNApP 3MEeKTPOHHOIO OOKYMEeHTa Ha BGymMakHOM HocuTerne, no 3MeKTPOHHOW noyte



NOEHTUYHOCTb TaKOro 3K3eMnrisipa SNeKTPOHHOro AOKYMEHTa 3K3eMMnsapy 3MeKTPOHHOro
OOKYMeHTa Ha OyMaXXHOM HocuTene 3aBepsieTCa YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 35IEKTPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBMMBAEMble HACTOSAWMM  MYHKTOM,
BbINOSHAOTCA B MOpsSAKe OYepeaHocTM, B OeHb npubbiTMs 3asiBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNS agMWHUCTPATUMBHBLIX Mpoueayp SABMAKTCA: dukcauns
dakTa BblgauM pesynbTata npeaocTaBrneHus MyHuuunaneHon ycnyrm B AUUC MOL,
pes3ynbTaT NpeaocTaBneHnss MyHUUUNanbHOW yCryrn, Bbl4aHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpalyeHnn 3asBuTens 3a pesyrnbTaToM MyHULUNANbHOW YCNyru Yepes
PecnybnukaHckuin nopTtan 3asBUTENIO B JIMYHbIA KabMHET aBTOMaTUYEeCKN HanpasnseTcs
SNEKTPOHHbLIN  0bpa3 [AOKYMeHTa, SBMALWEerocs pesynbTatoM npeaocTaBneHns
MYHULMNANBHON YCNyrn, noAnuCaHHbIA YCUNEHHOW KBanndUUMPOBaHHOW 3MeKTPOHHOMN
NoANUCHIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE  Npoueaypbl, YCTaHaBfMBaeMble HaCTOAWMM  MYHKTOM,
BbINOMHAIOTCA B [eHb MOANUCaHUA [OKYMeHTa, MOATBepXAalowero npefoctaBneHvne
(oTKa3 B nNpefocTaBneHnn) MyHUUMNanbHOM YCryru, YNONHOMOYEHHbIM LOIMKHOCTHBIM
nvuom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHWS  agMUWHUCTPATMBHLIX  Mpouedyp  SBMSHOTCS:
HanpaeneHve (NpegocTaBrieHne) C  Ucnonb3oBaHnem PecnybGnvkaHckoro nopTana
3asBUTEN0 AOKYMeHTa, NOATBepXAaloLwero npeaocrasneHne MyHuumnansHon ycnyru (B
TOM 4YuUcne 0TKas B NpedocTaBneHnn MyHULMNansHOM yCnyru).

3.6.3.3. lpu obpaweHun 3asBuTens 3a pesynbTaTOM MyHUUMNANbHOM YCryru B
OpraH, OOMKHOCTHOE InuUO, OTBETCTBEHHOE 3a BblAayy (HanpasneHuwe) [OOKYMEHTOB,
BblJaeT 3asBUTEN0 pesynbTaT MyHuuunanbHow ycnyru. o TpeboBaHuto 3asButens
BMECTe C 3K3eMMMspoOM 3MNEKTPOHHOro [AOKyMeHTa Ha OymaxHOM HocuTene emy
NpefoCTaBNAETCs IK3EMMMSAP 3NEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIV
HocUTENb WMHAOPMAaUMM UM HarnpaBreHUs 3K3eMmnnspa 3NEKTPOHHOro [AOKYMeHTa Mo
SMNEKTPOHHOM NoyTe B agpec 3asBUTeEnNs.

AOMUHUCTPATUBHbIE MNPOLEAypbl, YCTaHaBNMBAEMble HACTOSILLUMM  MYHKTOM,
OCYLLECTBNATCS B NOPSIAKE OMEePEAHOCTH, B AeHb NpUOLITUS 3asiBUTENS B COOTBETCTBUM C
MpaBunamun BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTatomM BbINOMHEHNA aAMWHUCTPATUBHBIX Npouenyp SABNAKTCH: dukcaums
dakta  Bblgaun  pesynbTtata  NpeaocTaBfeHna  MyHUUMNanbHOW  ycrnyrm B
aBTOMaTM3NPOBaAHHOW WHMPOPMALMOHHON CcuUcTeMe, MpeaHa3Ha4YeHHOW [ONns OKasaHud
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. icnpaBneHne TexHN4Yeckmnx owmnbok



3.7.1. B cnyyae obHapyXeHUs TeXHUYEeCKOM OLIMOKM B OOKYMEHTE, ABMSHOLEMCS
pes3ynbTaToM MyHULMNANbHOW yCcnyru, 3assutens Hanpasnset B Oprax:

3aaBneHne 06 ncnpasneHnn TexHmydeckon owmnbkm (npunoxerHmne Ne 5 k HacTosawemy
afMVUHUCTPATUBHOMY perfiameHTy);

[AOKYMEHT, BblAaHHbIN 3asBUTENIO Kak pe3ynbTaT MyHULMNAnNbHOW yCryri, B KOTOPOM
COOEPXMTCSA TEXHMYECKas OLLMOKa;

AOKYMEHTbI, UMEIoLME OpUaONYECKy0 CuUny, CBUAOETENbCTBYOLWME O HanMymm
TEXHUYECKOW OLLUNOKM.

3asBneHne 06 wucnpaBneHMM TEXHUYECKOW OLWMOKM B CBEAEHMWSIX, yKa3aHHbIX B
OOKYMeHTe, ABNAILWEeMCa pe3ynbTaTtoM MyHULMNansHOW yCnyru, nogaeTcs 3asiBuTernem
(YNONMHOMOYEHHbIM rnpeacTaBuTeneM) MOYTOBbIM - OTMpaBfeHneM (B TOM 4ucne C
MCNONb30BaHMEM JANEKTPOHHOM NMoYThl), NMG0 Yepe3 PecnybnvkaHckun noptan nnn ML,

3.7.2. [JOmMKHOCTHOE NUUO, OTBETCTBEHHOE 3a NMpuUeM [OKYMEHTOB, OCyLleCTBNseT
npyem 3asBneHna o6 mcnpaBneHun TEXHUYECKOW OLINOKW, perncTtpupyeT 3asiBrieHue C
NPUITOXEHHBIMU JOKYMEHTaMU U nepegaeT UX OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUMHUCTPATUBHbIE  Npoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMUM  MYHKTOM,
BbIMOJTHAKTCA B TeYEHUE 0HOro paboyero AHs ¢ AaTbl perucTpauun 3assrneHus.

Pesynbtatamun BbINONHEHNA aAMUHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBrieHMe, HanpaBeHHOEe Ha PAaCcCCMOTPEHUE OOMKHOCTHOMY Nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccMaTpuBaeT LOKYMEHTbI U B LIENAX BHECEHUSI UCMPABNEHNI B AOKYMEHT, ABMSOLLNACA
pe3ynbTaTtoM nNpeaoCcTaBrneHns MyHMUMNANbHOM YCryru, OCYLWECTBASeT npoueaypsl,
NpeaycMOTpPeHHble  MyHKTOM 3.5  agMUHWCTpaATMBHOrO pernameHTa, W BblgaeT
NCMNpaBneHHbIN [OKYMEHT 3asBUTENO (YNONTHOMOYEHHOMY NpeacTaBUTEND) NIMYHO Mopg
pocnuCb C U3bATMEM Y 3asBUTENs (YNONTHOMOYEHHOTO MPeACTaBUTENs) opurMHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCA TexHudeckast owmubka, unu HanpaenseT B agpec
3as8BMTENSA MOYTOBbLIM OTMNPaBMEHNEM (MOCPEACTBOM SfIEKTPOHHOW MOYTbI) MUCLMO O
BO3MOXHOCTU MONyYeHUs [OOKyMEeHTa npu npegoctaesneHun B OpraH opurnHana
AOKYMEHTA, B KOTOPOM COAEPXKUTCS TEXHUYEcKas ownbka.

AIMUMHUCTPATUBHbIE Npoueaypbl, YyCTaHaBNMBaeMble HACTOSLWMUM  MYHKTOM,
BbIMOSTHSAOTCSA B Te4eHne AByX paboumx OHen nocrne obHapyXeHUst TEXHUYECKOW OLLUMOKM
UM Nosny4YeHns oT Nboro 3anHTEPeCcoBaHHOIo Nnua 3asBNeHMs 0 AoMNyLWeHHON ownbke.

Pesynbtatamu BbINONHEHNS afMWHUCTPATUBHbLIX Npoueayp SABMSKTCH: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO JOKYMEHT.



4. Nopsapok n opMbl KOHTPONSA 3a NpeAoCTaBlIeHUEM MYyHULMMNANbLHOM
ycnyrm

4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIErO KOHTPONS 3a CO6NtoAeHNEM U UCNONHEHNEM
OTBETCTBEHHbLIMM JOIHKHOCTHBIMM NULLAMU MOSIOXKEHUIN aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHABMNMBAOLLMX TPEOOBaHUS K NPeAOCTaBMNEHNIO

MyHMUMNANbHON YCNyrn, @ Takke NPUHATUEM MU PELLEHMN

KoHTponb 3a NOMHOTOM M KayeCTBOM MpefoCTaBfeHUs MyHULMNarbHOW YCIyru
BKItOYaeT B cebs BbiSBNEHWe N yCTpaHeHUe HapyLlleHW npae 3asBuTenen, nposegeHvne
npoBepok cobnoaeHns npoueayp npegocTaBneHus MyHUUMNanbHOM yCnyri, noaroToBKy
peweHnn Ha pgenctBua  (6esgencteBve) OOIMKHOCTHbIX MWL OpraHa MeCTHOro
camoyrnpasneHus.

CDOpMaMI/I KOHTpONA 3a cobnogeHnemM NCnonHeHns agMUHUCTPAaTUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka W COrfnacoBaHWe MPOEKTOB [JOKYMEHTOB MO NPefoCTaBlIEHNIO
MYHULMNANbHONM YCNyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM NMOPSiAKEe NPOBEPKN BeAEHMS AeN0onpoM3BOACTBa;

3) npoBeaeHNe B YCTAHOBIIEHHOM MOPSiAKE KOHTPOMbHbLIX MPOBEPOK COOMoaeHUs
npoueayp NpPeAoCTaBneHns MyHULMNANbHOW YCyru.

B uensx TekyLiero KOHTPOst UCMOsb3YHTCA CBEAEHMUS!, UMEOLLMECS B 3NEKTPOHHOM
0a3e [OaHHbIX, cnyxebHas KOppecrnoHAeHUMsi, YCTHass U NUCbMeHHas WHdopMauus
AOMMKHOCTHBIX FML, OCYLUECTBRSIOWNX BbINOMHEHWE aAMUHUCTPATUBHbLIX MpoLeayp,
XypHarbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrne CBeaeHus:.

[ns ocyllecTBNeHns KOHTPOSIS 3a COBEpLUEHNEM OEWUCTBUM Npu npeaocTtaBfieHnn
MYHUUUNANbHOM YCIyTM U MNPUHATUUM  pPEeLleHUr PYKOBOAWUTENIO OpraHa MeCTHOro
camoyrnpaBneHus nNpeactaBnAlTCA  CnpaBkm O pe3ynbratax  npefocTaBeHus
MYHUUUNANbHOW YCAyrn.

O cnyyasix U nNpyyMHax HapyLleHUsi CPOKOB, MOCNeaoBaTENbHOCTM U CoAEpXKaHMS
agMUHUCTPATMBHBIX MpoUeadyp [AOMKHOCTHblE fvua HEeMeANeHHO  UHAOPMUPYHOT
PYKOBOAMTENS OpraHa, npedoCTaBMslOWEro MyHUUMMANbHYK  YyCryry, a Takke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHNIO HAPYLUEHWN.

Tekywmn  KOHTpONb  3a  cobnogeHnem  nocnefoBaTenbHOCTU  OEWCTBUMN,
onpeaenieHHbIX aAMUHUCTPAaTUBHBLIMU NpoLeaypaMu No npeaocTaBneHnio MyHULMNanbHON
ycnyru, ocCyLlecTBnaeTcs 3amMecTuTenem pykoBoauTens opraHa MECTHOro
camoyrnpaBneHusi, OTBETCTBEHHbIM 3a opraHuMsauuio paboTbl N0  NpefoCTaBEHMIO
MYHULUMNANbHOW YCNYrn, Ha4YanbHUKOM OTAena, OCYLWeCTBASALWEro opraHn3auunio paboTsl
Nno NpefoCTaBNEHUIO MyHULMNANBHOWN YCNYIN.



I'Iepequb OOJMKHOCTHbIX Jnd, OCyLLeCTBIAKLWMNX TeKyLLl,I/II7I KOHTPOIJ1b,
yCTaHaBJ/IMBaeTCA TMOJIOXKEHNAMN O CTPYKTYPHbIX nogpasfersieHnAax opraHa MeCTHOro
camMoynpaslieHnAa U AOJMKHOCTHbIMWU perfiaMmeHTaMi.

4.2. nOpﬂﬂ,OK n Nnepnogn4HoOCTb OCyLLUECTBI1EHUA NITaHOBbLIX U BHEMJTAHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa NnpeaocTtaBlieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru, B TOM 4ucne nopagok n
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4eCTBOM npenocrtaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUumnansHom
ycriyru ocyliectensietTca B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccMoTpeHunsa xanob 3aasutenen Ha aencteus (besgenctene) OpraHa, a Takke
NX OOIMKHOCTHBIX WL, MyHULUMNAMNbHbIX CAYXaLLMX.

4.2.2. B uendax ocyLecTBNeHUss KOHTPOMA 3a NOMHOTOM N Ka4eCTBOM
npeaocTaBneHnsa MyHMLMNanbHOW yCnyrn NPOBOASTCA MaHOBbIE N BHENAHOBbIE
nposepku. MNMopsaok 1 NeEpUOaUYHOCTb OCYLLIECTBIIEHNS MMAHOBLIX NPOBEPOK
ycTaHaBnvBaeTcs nnaHoM pabotel OpraHa. Npun npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOChI, CBSI3aHHbIE C NpeoCTaBNeHneM MyHULMUNArIbHOW YCryrn (KOMMNIIEKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIW C NpeoCcTaBNeHneM MyHUUUnanbHON
ycrnyrun (TemaTtuyeckme nposepku). NpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM
xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHNS
paHee BbISABMNEHHbIX HAapYyLLIEHUN aAMUHUCTPATUBHOIO perfaMmeHTa, a TaKkxke B criyyae
nonyyeHus xanob 3aasuTtenen Ha genctens (besagenictaue) OpraHa, a Takke ux
OOJDKHOCTHbIX MWL, MYHULUMMANbHbIX CRy>XaLyuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISAIOTCA B BUAE akTa NpPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISABMNEHHbIE HEJOCTATKN U NPEeaSIOKEHNS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NNL, OpraHa, NPeaoCTaBnAoLWEero MyHMLMNansHyo
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMmaeMble (OCyLecTBAgeMbIE) UMU B
XoAe nNpeaocTaBneHNa MyHULMNANbHOW yCryrn

Mo pesynbTatamMm NPoBEOEHHbLIX NPOBEPOK B Criyvae BbISBNEHUS HapyLIEeHUN npas
3asaBUTENEN BUHOBHbIE IMUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.



PykoBoauTenb opraHa MECTHOrO CaMoymnpaBrieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHME 3asBIEHUIA.

PykoBoauTenb (3amMecTuTenb pyKoBOAUTENS) CTPYKTYPHOro noapasaeneHnst opraHa
MECTHOIO CaMOynpaBfieHNsi HeceT OTBETCTBEHHOCTb 3a HEecBOeBpeMeHHoe W (Unn)
HeHagnexallee BbINOofIHEHNE agMUHUCTPATMBHbLIX OEWCTBUN, ykasaHHbIX B pasgene 3
aZIMUHUCTPATUBHOIO perrnamMeHTa.

HOMKHOCTHbIE NMLA U MHble MyHULMNAsnbHbIE CryXallue 3a pelleHns U O4eNCTBUS
(6e3penctBmne), npuHMMaemble  (OCyLLECTBRsiEMble) B  XOo4e  MNpefocTaBneHus

MYHULMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENlbCTBOM
nopsiake.

4.4. TonoxeHus, xapaktepuayoLwme TpedoBaHUsA K NopsaaKy U opMam KOHTPOns 3a
npegocTaBneHnemM MyHULUNANbHOM YCyru, B TOM YMCHE CO CTOPOHbI rpaXkaaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegocTtaBneHMeM MyHULMNAnNbHON YCNYrM CO CTOPOHbI rpaxaaH, ux
o6begMHEeHUN 1 opraHM3aumnii, OCyLLLECTBASIETCS NOCPEOCTBOM OTKPLITOCTM AEATENBHOCTU
opraHa MeCTHOro camoyrnpaBfieHUs nNpu NpeaoCTaBNEHUN MYHULMNANbHON YCRyru,
noslydeHus NofHON, akTyanbHOW U JOCTOBEPHOW MHGOpMaLUKM O NopsaaKe NpeocTaBieHns
MYHULUMNANbHOW YCIyrn n BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpatteHmi (3kanob)
B Npouecce npefocTaBneHns MyHULMNansHOM YCIyru.

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUn
(6be3pencTBun) opraHa, NnpeaoCcTaBAIOLWEro MyHMLMNanbHY yCnyry,
MHOroyHKLMOHaNbHOro LieHTpa npeaocTaBneHust rocyAapCTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 cratbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaButenu nmeroT npaso Ha obxanoBaHve B AOCYAeOHOM NOPSiAKE PELLEHN K
aencteun  (6e3gencteusl) opraHa, nNpeaoCcTaBnAlOWEro  MyHUUMNanbHY  yCcnyry,
OOIMDKHOCTHOrO  fiMua  opraHa,  NpedoCcTaBnslowero  MyHUUMNanbHYyKW  YCnyry,
MYHULMMNANbHOro cnyxatiero, pykoBoauTens opraHa, npegocTaBnAwLLEro
MYHULMNANbHYO ycnyry, MHOIO(YHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOrOOYHKLMOHAIbHOIO LeHTpa, opraHmM3aunin, npegycMoTpeHHbIX YacTbto 1.1 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTENbL MOXET 06paTUTLCS C XanoboK, B TOM YMCre B CNEAYOLWMX ClyYasX:



1) HapyweHue cpoka pernmcrpaumm 3anpoca O NpefocTaBfeHUun MyHULMNaribHOW
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapyleHne cpoka npefocTaBreHns MyHuuunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocyaebHoe (BHecyaoebHoe) obxanoBaHwe 3asdBUTENEM pELLUEHUN U OEWCTBUMN
(6e3pencTBns) MHOrOYHKLUMOHANBHOMO LEeHTpa, paboTHMKA MHOrogYHKLMOHANBLHOMO
LeHTpa BO3MOXHO B Criy4ae, eCcfiv Ha MHOroYHKLUNOHANbHbIN LEHTP, pPeLleHNs N AeACTBUS
(6e3pencTBne) KOTOPOro obGXanykTcs, BO3NOXeHa QYHKUMA No NpeaocTaBreHuto
COOTBETCTBYHOLMUX MyHMLMNAIbHbBIX YCNYr B NOSIHOM ob6beme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UNN MHGOpPMaLuM nNnMbo oCyLeCcTBEHNSA
OENCTBMWA, MNpeAcTaBfieHMe WM OCYLLEeCTBNEHME KOTOPbIX He NpegycMOTPEHO
HOpPMaTMBHbIMUM NMPaBOBbIMK akTamu Poccurckon degepaumm, HOpMaTUBHLIMWU NPaBOBbLIMU
aktamn Pecnybnukun  TaTtapcTaH, MyHMUMNANbHbIMM  MNPaBOBbIMW  akTamMu AN
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

4) oTka3 B npuemMe [OOKYMEHTOB, NpeaoCcTaBlfieHMe KOTOpbIX MNpeaycMoTpeHOo
HOpPMaTMBHbIMUM NMPaBOBbIMK akTamu Poccurckon degepaumm, HOpMaTUBHLIMWU NPaBOBbLIMU
aktamn Pecnybnukun  TaTtapcTaH, MyHMUMNANbHbIMM  MNPaBOBbIMW  akTamMu AN
npegocTaBneHns MyHULMNansHOM yCnyru, y 3asBuTens;

5) oTka3 B npegocTaBneHun MyHULMNANbHOM YCNyri, ecriv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HAMWU MHBIMU
HOpMaTMBHbIMM MpaBOBbIMM akTaMn Poccunckon degepaumm, 3akoHamu U UHLIMK
HOpPMaTMBHbIMW NpaBoBbIMM  akTamun Pecnybnukn TaTapcrtaH, MyHUUMNanbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn u gencteun (6e3gencTensa) MHOrOMYHKUMOHANbHOrO LEHTPa,
paboTHMKA MHOroOyHKUMOHANbHOrO LEHTpa BO3MOXHO B Crflydae, e€ecnvM  Ha
MHOTMO(OYHKUMOHAmNbHbLIN  LIEHTP, peweHna wn pencteus (6e3gencrteme) KOTOPOro
obxanyloTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NOIHOM o6beme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbm
16 ®epepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asaBUTENSA NPU NPEeLOCTaBNEHUMN MYHULMNANBLHON YCyr nnatsbl,
He npegyCMOTPEHHOW HOPMaTUBHbIMW MNpaBoBbiMM akTamun Poccunckon depepaunn,
HOpMaTUBHbIMA  MpaBoBbiMM  akTamu Pecnybnukn TaTapctaH, MyHUMUMNANbHbIMU
NpaBOBbIMU aKTamu;

7) OTKa3 opraHa, NpeaoCTaBNAOLLEr0 MyHULMNANbHYIO YCNYry, OOSPKHOCTHOrO nuua
opraHa, nNpefoCTaBnSOWEro MyHUUMNAanbHY yCnyry, MHOrO(yHKUMOHANbHOro LEHTpa,
paboTHMKA MHOMOMYHKLMOHANBHOIO LeHTpa, opraHm3auumn, npeaycMoTpeHHbIX YacTbio 1.1
ctatbl 16 ®epepanbHoro 3akoHa Ne 210-03, mnn mx paboTHMKOB B MCNpaBrieHUn
OONYLEHHbIX UMK oOrnevyaTok M ownboK B BblOaHHbLIX B pe3ynbTaTte npegocTaBreHus
MYHUUMNANbHOM YCRyrM AOKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOIO CpOKa TaKuX
ucnpaeneHnn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue
3agBuTENEM peleHnn n gencteun (6e3gencTBud) MHOOMYHKLUMOHANbHOMO LEeHTpa,
paboTHMKA  MHOrO(OYHKLMOHANBbHOIMO LEeHTpa BO3MOXHO B Cryyae, €Cnu Ha



MHOIFO(OYHKUMOHAmNbHbLIN  LIEeHTP, peweHna wn pencteus  (6es3gencrene) KOTOPOro
obxanylTcs, BO3noOXeHa  YHKUMA N0 NPedoCTaBieHUI0  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbm
16 degepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka WM Mopsigka BblAayM [OKYMEHTOB MO pesynbTaTam
npeaocTaBneHnst MyHULMNANbHOW YCryru;

9) npuocTaHoBneHne npegocTaBneHns MyHUUMNAnbHOW YCNyru, ecriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl dedepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHLIMM HOPMaTMBHbIMW MPaBOBbIMM akTamm Poccuinckomn
depgepaumn, 3akoHaMM W MHBIMM HOPMAaTUBHbIMW MpaBoBbIMW akTamu Pecnybnuku
TaTtapcTtaH, MyHuuMnanbHbIMX NPaBOBbIMM akTamu. B ykasaHHoM crnyyae pocynebHoe
(BHecygoebHoe) obxanoBaHue 3asBUTENEM peleHun w Jdencteuin  (6e3gencTeums)
MHOFOYHKLMOHANbLHOro LUeHTpa, paboTHMKa MHOrOMYHKLMOHANbHOIO LeHTpa BO3MOXHO B
cny4vae, ecnm Ha MHOrOo(YHKUMOHAmNbHbIN LIEHTP, pelieHns u gencteusa (besgencreune)
KOTOPOro 0GXanylTcsi, BO3MOXeHa (QYHKUMA MO NpefoCTaBMEHU0 COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NONHOM obbeme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbm
16 ®epepanbHoro 3akoHa Ne 210-93.

10) TpeGoBaHme Yy 3asiBUTENS NpU NpenoCTaBfAEHUUM MYHULMNANbHOW YCnyru
OOKYMEHTOB WNM WHOpMauun, OTCYTCTBME WU (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npuv nepBoHavyarbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHna MyHuuunanbHoOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YyCNyru, 3a WCKMIOYEHMEM cCny4aeB, NpedyCMOTPEHHbIX MNYHKTOM 4 yactu 1 ctatbn 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyydyae pocynebHoe (BHecyaebHoe)
obxxanoBaHue 3asiBUTENEM peLueHnn n gencteun (6e3nencTems) MHOroyHKLUNOHANbHOro
LueHTpa, paboTHMKa MHOroyHKLMOHANMbHOIO LEHTPa BO3MOXHO B Cryvae, ecnvM Ha
MHOIMO(OYHKUMOHAmNbHbIN  LIEHTP, peweHna wn pgencteus  (6e3gencteme) KOTOPOro
obxanylTcs, BO3noxeHa  YHKUMA N0 NPedoCTaBfieHUI0  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX YCNyr B NOMHOM obbeme B nopsake, onpeaeneHHoM yactbio 1.3 ctatbm
16 denepanbHoro 3akoHa Ne 210-3.

5.2. Xanoba nopaetca B nuCbMeHHOW ¢opme Ha OymaxHOM HocuTene, B
9NIeKTPOHHOM  opmMe B  OpraH, npeaocTaBNAWMA  MYHULMNOASBbHYIO  YCNyry,
MHOrOYHKLMOHAbHbIN LEHTP NIMOO B COOTBETCTBYIOLLNIA OpraH rocyaapCTBEHHOM BNacTw,
ABNAKOLWMIACA ydypeauTenieM MHOroyHKUMOHANbHOro LUeHTpa (ganee - ydpeguternb
MHOrOOYHKLIMOHAITbHOIO LIeHTpa), a Takke B opraHnsauuu, npegycMoTpeHHble YyacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-P3. XKanobbl Ha peweHuss U OencTeus
(besgencTene) pyKOBOAUTENS oOpraHa, NpedoCTaBfsioWero MyHUUMNanbHYH YCryry,
noaatTCa B BbILIECTOAWMIA opraH (Npy ero Hanuuuu) nnbo B criydyae ero OTCYTCTBUS
paccMaTpuMBaloTCs  HEMOCPEACTBEHHO pPyKOBOAMTENEM OpraHa, npegocTaBnsAoLLEero
MyHUUMNanbHyo ycnyry. XKanobbl Ha pelweHns n genctsua (6esgencrame) paboTHUKa
MHOrOOYHKLIMOHAbHOIO LileHTpa No4alTCs PYKOBOAUTESIHO 3TOr0 MHOMOMYHKLMOHANBHOMO
ueHTpa. XKanobbl Ha pelleHnsa n genctens (6es3genctame) MHOrogyHKLMOHANbLHOMO LieHTpa
nogarwTca ydpeauTento MHOrO(YHKUMOHANbHOrO LEHTpa WM AOSMKHOCTHOMY nuvuy,
YyNnONHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha



pelieHnsa n genctens (besgencTeme) paboTHUKOB OpraHM3aumi, NpeayCMOTPEHHbIX YAaCTbio
1.1 ctratem 16 PepepanbHoro 3akoHa Ne 210-P3, nogarTca PyKOBOOUTENAM 3TUX
opraHmsauum.

XKanoba Ha peweHns n gencteua (6esgenctene) opraHa, NpeaocTaBnAOLLEro
MyHMUMNANbHYKD  YCnyry,  OOJDKHOCTHOMO  fvua  opraHa,  npefocTaBnsoLwero
MYHMUMNANbHYK  yCryry, MYyHUUMNAnNbLHOrO  Criyxaliero, pykoBoAMTENs  oOpraHa,
NpeaocTaBNALLEro MyHULMNANbHYIO YCryry, MoXeT 6bITb HanpasneHa Mo noyte, vyepes
MHOTOOYHKLNOHANbHbLIN LEHTP, c NCNONb30BaHNEM MHOPMaLMOHHO-
TenekoMMYHUKaLMOHHOW cetn «UHTEepHETY, onumanbHOro canta opraHa,
npeaocTaBnAlLLEro MyHUmMnaneHyo ycnyry, EamHoro noptana nnuéo PecnybnukaHckoro
noprtana, MHopmMaumnoHHon cucteMbl gocyaebHoro obxanoBaHus, a Takke MOXeT ObITb
NpUHATa NPy NIMYHOM NpueMe 3assutens. XKanoba Ha pewleHns n gencteus (6espencTteme)
MHOIO(YHKLMOHANbLHOro UeHTpa, paboTHMKa MHOrOYHKLMOHAIbHOMO LIeHTPpa MOXET BbITb
HanpasrieHa no nNoyTe, ¢ UCNOSIb30BaHMEM UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM CETU
«MHTepHeT», odunumanbHOro camta MHOroyHKUMOHaNbHOro LeHTpa, EanHoro noptana
nmbo  PecnybnukaHckoro noprtana, WHMOPMaAUMOHHOM  cucTeMbl  gocyaebHoro
obxanoBaHus, a Takke MOXeT BbITb NPUHATa NpYU NMYHOM npueme 3aasutend. Kanoba Ha
pelieHnsa n genctems (6e3gencrTeme) opraHnsaunin, NpegycMoTpeHHbIX YacTblo 1.1 cTaTbm
16 ®egepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpasneHa no
no4yrte, C UCMNOJSIb30BaHNEM MHMOPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «HTepHeT»,
odouumanbHbiX CanToB 3TMX opraHu3auui, EgmHoro noprtana nubo PecnybnukaHckoro
nopTana, a Takke MoXeT BbITb NPUHATA NPU JIMYHOM Npueme 3asBUTENS.

5.3. XKanoba gomkHa cogepxartb:

1) HanmeHoBaHMe oOpraHa, NPeaoCTaBMASAWEro MyHAUMNANbHYK  YCRyry,
OOSDKHOCTHOrO Nnvua opraHa, npegoCTaBnsiowero MyHuuunanbHyl  ycnyry, nmbo
MYHMLMNANbHOMO Criy)aLlero, MHOrogyHKLUMOHaNbHOro LIEHTPa, ero pykoBoAMTENS U (Mnn)
paboTHMKa, OpraHM3aumin, NpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nx pykoBogutenen n (unu) paboTHMKOB, pelleHna n genctena (besgencraune)
KOTOpbIX 0OXanyTcs;

2) hamunuio, UMsi, OT4eCTBO (MocrnegHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTEnbCTBa 3asBuTeEnNs - (pManyeckoro nuua nMbo HaumeHoBaHWe, CBEAEHMS O MecTe
HaxoXaeHus 3asBUTENs - IPUANYECKOro Nuua, a Takke HOMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM MOoYTbl (MPYM HanNU4MM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3aABUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsumn) opraHa,
NpeaoCTaBNAWEro  MyHUUMNAnbHYyK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NPeaoCTaBNALWEro  MyHUUMNAnNbHyO ycnyry, nubo MyHMUMNanbHOro ChyXalero,
MHOTMO(YHKUMOHANbHOro  UeHTpa, paboTHMKaA  MHOMOMYHKUMOHANbHOrO  LIEHTPa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctaTbmn 16 PegepansbHoro 3akoHa Ne 210-93,
nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asBUTENb He COrfaceH C pelueHnem wu
pevictBuem (6esgenictBuem) opraHa, MNpefoCTaBnALWEro MyHUUMNANbHYHO  YCNyry,



OOJDKHOCTHOrO Nnua opraHa, npefoCcTaBnsowero MyHuuMnanbHyl ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOIOYHKLMOHANbLHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3aasutenem MoryT 6bITb
npeacraBneHbl AOKYMEHTbI (MpY HanuMyumn), NOATBEPXAaoLWme LOBOAbI 3aaBUTENS, NNBOo
NX KOMUMW.

5.4. MNMocTtynmBlias xanoba noanexuT perucTpauum B CpoK He nosgHee paboyero
OHS, cnefyoLwero 3a AHEM NOCTYNSIEHWS.

5.5. XKanoba, nocrtynueLiaa B opraH, NpegoCcTaBnSAoLWNN MyHULMNANBHYO YCNyry,
MHOIMO(YHKUMOHANbHBLIN  LEeHTP, ydpeauTento  MHOroyHKLMOHAaNbHOrO LEeHTpa, B
opraHusauuu, npegycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-03,
nMbo BbIWECTOAWMIN opraH (MpU ero Hanmuuun), NOANEXWT PacCMOTPEHUIO B TeyeHue
nsaTHaguatv paboynmx OHEW Co OHS ee peructpauuu, a B cnydae obkanoBaHWsA OTKasa
opraHa, NpefoCcTaBrsloWero MyHUUMNanbHY YCnyry, MHOroyHKLUNOHANbHOro LEeHTPa,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-93,
B Npveme AOKYMEHTOB Y 3asBuTens nnbo B McnpasreHnm JoNyLWeHHbIX onevyaTok 1 owmbok
unu B crnyvae obxanoBaHWsA HapyLlIEeHUs YCTAHOBMEHHOrO CpoKa Takux UCnpasBreHun - B
TeyeHune NaTu pabounx gHen Co OHA ee perucTpaunn.

5.6. o pesynbTaTtam pacCMOTPEHUS Xanobbl NPUHUMAETCA OOHO M3 CrieayrLmx
peLleHni:

1) xxanoba ygoBneTBopsieTcs, B TOM yncne B (oOpMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaeneHna OOMyLIEHHbIX OneyaTok U  ownmboKk B BblgaHHbIX B pesynbraTe
npenocTaBneHns MyHUUMNanbHOMW yCrnyrn LOKYMEHTax, Bo3BpaTa 3asBUTENIO LEHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HE MNpeayCMOTPEHO HOPMAaTMBHLIMW MNPAaBOBbIMW aKTamu
Poccurickon depepaummn, HopMaTMBHLIMW NpaBOBbIMW akTamu Pecnybnuku TaTtapcTtah,
MYHUUUNANbHLIMU NMPaBOBbLIMWU akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee pOHA, cnefylowlero 3a OHEM MNPUHATUS peLleHusi, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEN0 B MUCbMEHHOW (bopMe W MO XKenaHui 3asBuTens B
3MIeKTPOHHOM  OopMe  HanpaenseTcad MOTUBUPOBAHHbIN  OTBET O  pesynbratax
paccMOTpEHUS xanobbl.

5.7. B cnyyae npuaHaHua >xanobbl noanexaiwien ynoBreTBOPEHUIO B OTBETE
3asBUTEMN0 O pe3ynbTaTax PacCMOTPEHUS xanobbl gaeTcs uHpopmaumsa O AENCTBUSX,
OCyLLeCTBNAeMbIX opraHowm, npeaocTaBNALLMM MYHULUMNANbHYO ycnyry,
MHOIO(PYHKUMOHANbHbIM LIEHTPOM NUBO opraHusaunen, npegycMoTpeHHOW yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro ycTpaHeHus
BbISIBIIEHHbIX HapyLleHUW NpU OKasaHUM MYyHULMNANbHOW YCNyru, a Takke MPUHOCATCA
NM3BMHEHUS 3a OOCTaBrieHHble HeynobCcTBa U yKkasbliBaeTcss MHGOpMauMs O LanbHENLMX
OENCTBUSX, KOTOpble HeobBXOoAMMO COBEPLUMTb 3adBUTENO B LUEnsx nonydYeHus
MYHULMNANbHOW YCAYTn.



5.8. B cnyyae npusHaHusa xanobbl He nognexaiien yooBreTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTatax paccMOTpeHus xanobbl [alTcad apryMeHTMPOBaHHbIE
pPa3bsACHEHUS O MNpUYMHAX MNPUHATOrO peLlleHus, a TakKke WHgopmauusa o nopsake
0bXXanoBaHWs NPUHATOrO peLUeHus.

5.9. B cnyyae ycTaHOBMEHNS B X04e Unu no pesynbtataM pacCMOTPEeHUs anobbl
NPU3HaKoB CcocCTaBa agMUHUCTPATMBHOIMO MNPaBOHapyLUEHUS WU NPEeCcTynneHus
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amennMTenbHO HaNpaBnslT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY pernameHTy
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
yCnyru no Bblaave CnpaBku
(BbINWCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMSOLEro MyHULMNANbHYO YCyry)

CMNPABKA

CeeaeHua 06 3NeKTPOHHOM noanucn

HormxkHocTHoe nuuyo (PUNO)

(mnoanuch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO nNuua opraHa)






MpunoxeHne Ne 2

K AOMUHUCTPaTMBHOMY pernameHTy
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
yCnyru no Bblaave CnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEr0 MyHUUMNANbHYO YCRyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npeancraBuTenA.

PEWEHWE
06 oTkase B NpedoCTaBreHnn MyHULMNAanbHOW YCnyru
Mo Bblgade CnpaBKku (BbIMUCKN)

oT Ne

PaccmoTtpeB Bawe 3asBneHve ot Ne "
npunaraemole K HeMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwleHne o6 OTkase B Bblaadve

cnpaBku (BbIMUCKK) NO crieayoLemMy OCHOBaHUIO:

[lononHuTenbHaa nHpopmaums:




CBeaeHuns 06 3N1eKTPOHHOM nognucK

HormxkHocTHoe nuuo (PUNO)

(moanuch yNnonHOMOYEHHOTO
AOJDKHOCTHOrO nNnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY pernameHTy
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
yCnyru no Bblaave CnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMAOLWEr0 MyHUUMNANbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npeancraBuTenA.

PEWEHWE
06 oTka3e B npueme JOKYMEHTOB, HEOOXOAUMbIX 4118 NPpefoCTaBNeHns
MYHULMMNAaNbHOW YCNyru no Bblgaye cripaBky (BbIMUCKM)

oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraemole K Hemy AOKYMEHTbI, YNONHOMOY€EHHbIM opraHom
NMPUHATO pelweHve o6 oTkase B npueme
AOKYMEHTOB, HeoOXoAuMMbIX ONfs NpedoCcTaBneHuss MyHUUMNanbHOW YCryrn no Bblgade
CrpaBKu (BbIMUCKW) NO CrieayoLmnM OCHOBaHUAM:

1.

2.




PasbsicHeHne NPUYNH OTKa3a:

[lononHuTenbHas nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 00OpaTUTLCA B YMNOMHOMOYEHHLIN OpraH C 3asiBlieHMeM O
npeaocTaBneHnn ycryrn nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 06kanoBaH B 4OCyAeOHOM Nopsiake NyTeM HanpaBneHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cyagebHOM nopsiake.

CeeaeHua 06 3NeKTPOHHOM noanucu

HormxkHocTHoe nuuyo (PUNO)

(moanuck yNnonHOMOYEHHOTO
AOJDKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY pernameHTy
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
yCnyru no Bblaave CnpaBku
(BbINWCKN)

dopma

B

(HaMmeHoBaHWe opraHa MeCcTHOro
camoynpaBrieHns)

MacaoduHckuti cenbckul

ucriosiHumersnbHbIl komumem AMP PT

oT

dhamunus, nms, 0TYECTBO, NACNOPTHbIE AAHHbIE,
pervcTpaumio no MecTy XXUTenbCcTBa, agpec

SMNEKTPOHHOM NOYTbl, TENedOH)

3AABJIEHNE

O Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BUA CnpaBku)




K 3aaBneHuio npunaratoTca:

PesynbTaT npegocTaBneHns MyHULMNAanbHOW YCryr, NpoLly NpeaoCTaBUTb:

I:IB NMYHBIN KabuHeT [MopTana rocygapCTBEHHbIX WM MYHMLMNANbHBIX YCNyr
Pecnybnukn TaTtapcTah;

I:IB MHOrOQYHKUMOHANbLHOM LIEHTpPe nNpeaocTaBneHnst rocyAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTan;

D B OpeaHe.

(naTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY pernameHTy
npeaoCcTaBnNeHNA MyHMLMNANbHOWN
yCnyru no Bblaave CnpaBku
(BbINUCKN)

PykosoguTernto

McnonHUTenbHOro kommteTa

oT:

3AABIIEHNE

00 ncnpaBneHnn TEXHNYECKON ownbKn

Coobuwao 06 owmnbke, OOMNYLWEHHONW MPU OKa3aHUM MYHUUMNANbHOW YCnyru mno
Bblgaye CnpaBku (BbINUCKK).

3anucaHo:

rlpaBI/IJ'IbeIe cBegeHud:

MpoLly ncnpaBuTb AOMYLLEHHYIO TEXHUYECKYHO OLINMOKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B JOKYMEHT, SIBMSIIOLLMIACS pe3ynbTaToOM MyHULMNANbLHOW YCnyru.

Mpunarato cnegyroLimMe AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelweHust 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBneHun
TEXHUYECKOMN OLLINBKM NPOLLY HaMpaBUTb Takoe peLLeHue:

NoCPeaCTBOM OTNPaBreHns 3NeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHON KOMUM Ha BYMakHOM HOCUTEne MOYTOBbIM OTMpaBrEeHMEM MO
agpecy:

HacTosilumMm noaTeepXkaato: CBeAEeHUsl, BKMHOYEHHbIE B 3asiBNeHWe, OTHOCALLMECH K
MOEA JMYHOCTU U NpPeACcTaBfsieMOMY MHOK fULy, a Takke BHECEHHble MHOK HUxXe,



noctoBepHbl. JOKyMeHTbl (KON OOKYMEHTOB), MPUIOXKEHHbIE K 3aSBIIEHUIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoAAaTeNnbLCTBOM Poccuiickon dPepepaummn, Ha MOMEHT

NPEACTaBNEHNs 3asiBNEHMST 3TW [OOKYMEHTbl AeWCTBUTENbHbI U COAepXaT [OCTOBEpPHbIe
cBeaeHus.

(naTta) (mnoanuceb) (©.1.0.)
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