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O6 yTBEpPXOAEHMM AOMWHUCTPATUBHOIO perfameHTa
npeaocTaBneHns MYHMLMMNANbHON yCnyru no
COrNacoBaHMIO YCTAHOBKM WHMOPMALMOHHBLIX 3HAKOB
NHOMBMAOYANbHOIO  MPOEKTMPOBAHUSA HA  OOPOXHbIX
3HaKax

B uenax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauum  npefocTaBfeHUsl  FOCYOAPCTBEHHbIX M MyHMUMMANbHbIX  YCIyry,
WcnonHutenbHbln  kOMUTET  YpMaHaeBCKOro  CernbCKoro nocerneHuss  AsHakaeBCKOro
MYyHUUMNaneHOro panoHa Pecnybnunkn TaTtapctaH noCcTaHOBNSET:

1. YTBepauMTb agMWHUCTPATMBHBIA pPErfiamMeHT MnpeaoCcTaBreHns MyHUUMNanbHOM
ycnyrm  no COrnacoBaHMl0 YCTAHOBKM MHGOPMAaUMOHHbLIX 3HAKOB WMHAMBUAYaANbHOIMo
NPOEKTMPOBAHNSA Ha AOPOXHbIX 3HaKaX, COrMacHO NPUNOXKEHUIO.

2. [lpunsHaTb yTpaTUBWKM Cuiy nocTaHoBneHne KCnonHUTenbHoOro KkKomuteTa
YpmMaHaeBCKOro  CenbCKOro  noceneHnst  A3HakaeBCKOro  MyHUUMManbHOro  panoHa
Pecnybnukn TartapctaH oT 26.01.2022 Ne03 «O6 yTBEpXOeHUM aaMUHUCTPATMBHOIO
pernameHTa npeaocTaBreHns MYHUUUNANbHOM YCyrM Mo  COrflacoBaHWMIO  YCTAHOBKM
MH(POPMALNOHHbBIX 3HAKOB UHOVBUOYANbHOIO NPOEKTUPOBAHNS Ha AOPOXHbIX 3HaKax».

3. OO6GHapogoBaTb  HacCTosllLlee  MOCTAHOBflIEHME  NyTEM  pasMelleHus Ha
«OdmuymnansHoOM nopTtane npasoson MHgpopmauun Pecnybnuku TatapctaH» no sBeb-agpecy:
http://pravo.tatarstan.ru n Ha odumumnansLHOM canTe A3HakaeBCKOro MyHUUMNANbHOro panoHa
B  MH(MOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTtu NHTepHer no  BebG-agpecy:
http//aznakayevo.tatarstan.ru.

4. KOHTpOnb 3a MCNOSTHEHMEM HACTOSALLErO NOCTAHOBEHNSA OCTaBSAO 3a COOON.

['maBa /

YpMaraeBckoro CebCKoro noceney J.P.AGnymnuna


http://pravo.tatarstan.ru/

MpunoxeHue K NOCTaHOBMEHWUIO
WcnonHutensHoro komuteTa

YpmaHaeBcKoro CerbCKoro noceneHus
A3HakaeBCKOro MYHMLMMNANLHOMO  panoHa
Pecnybnukn TatapctaH
oT 19.12 2022 Ne 24

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNanbHOM YCyrn No corfnacoBaHMUIO YCTaHOBKM
MH(OPMALIMOHHbIX 3HAKOB MHAUBUAYANbHOrO NPOEKTUPOBAHUS HA AOPOXKHbLIX 3HAKaX

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHbIA perfnaMmeHT npeocTaBneHns MyHUumnansHom
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npefocTaBfieHnss MyHUUMNANbLHOW YCYrM No COrnacoBaHWI0 YCTAHOBKM MH(OPMAaLMOHHBIX
3HaKOB MHOUBMAOYANbHOIO NPOEKTUPOBAHMSA Ha LOPOXHbIX 3HAKax (ganee — MyHUUMNanbHas
ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO perfameHTa MNPUMEHSTCS B OTHOLUEHUMU
YCTAHOBKN MHAOPMALMOHHbLIX 3HAKOB WHAUBWAOYANbHOIO MNPOEKTUPOBAHUS Ha LOPOXHbIX
3HakKax.

1.2. KaTteropuu 3assutenen

1.2.1. Jlnyamun, MmerowmMmMn NpaBo Ha NoflyYeHne MyHUUMNanbHOW yCnyrn, SBnaTCA
dusmyeckme n puanydeckne nuua, uHAMBMAyanbHble NpegnpuHumaTeny (ganee —
3aaBUTEND).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro €ero nosiHoMouns, nnbo  3aKOHHbIV
npegcraBnTesnib PU3NYECKOro nuua (ganee — npeacraBUTeNb 3adBUTENS).

1.3. Mopsiaok MHDOOPMUPOBAHMS O NPEAOCTaBNEHUN MYHULMNANBHON YCRyru

1.3.1. WHcdopmauma o nopsgke npefocTaBfieHUs  MYHULMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalnbHYHO U TEKCTOBYHO
WHpOpMaALMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHblX B NOMELLEHUAx
MHOFO(PYHKLMOHANbHbLIX LEHTPOB MNpefoCTaBMeHNs roCcyAapCTBEHHbIX U MyHUUMNANbHbIX
yCRnyr.

2) Ha odumumanbHOM canTe MyHuuMnanbHOro obpasoBaHMs B MH(OPMaLMOHHO-
TenekoMmmMmyHukaunoHHoun cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukun TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (YHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapCTBEHHOW WHGOPMAUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX M
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMMANbHbLIX YCAYr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyllecTBnseTcs:

1) B MHOrOopyHKUMOHAsbHbIX UEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn no TenedoHy;



2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B  UCMNOSIHUTENBHOM KOMUTETE YpPMaHaeBCKOrO  CeSibCKOro  rnocerieHus
A3HakaeBCKOro MyHuumnansHoro obpasosaHna Pecnybnuku TaTapctaH (ganee — OpraH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (obOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3NEKTPOHHOM (hOpMe MO 3NEKTPOHHOM NoyTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUUnNanbHOW YCnyru Ha OCHOBaAHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adaBuUTENto
B6ecnnaTtHo.

[ocTyn K HopmMaLmMm O CpoKax U nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyulecTBnsieTca 6e3 BbINOMHEHNS 3asiBUTENeM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
MCNONb30BaHNSA MpPOrpaMMHOro obecneyeHnsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTensa TpebyeT 3akroYeHUs JNUMUEH3MOHHONO WM MHOTO COrnaleHns ¢
npasoobnagaTtenem nporpammMHoro obecneveHus, npegycMmaTpmeatoLero B3uMaHme nnarbl,
perucTpauuio unuM aeBTopusauuio 3adBUTENS UNU NPedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UK No TenedoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBieHus
rocyaapCTBEHHbIX U MyHUUUMNanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBoOYHbIEe
TenedoHbl);

2) O nopsgke npefocTaBreHuMst MyHUUMNanbHOM ycnyrn, o crnocobax u cpokax
nogayn 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTopblIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoauMbIX [Ansi PacCMOTPEHUA 3asiBIeHUs1 O
npegocTaBreHnn MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucTpaunmn 3asaBrneHns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHns Ha odumumanbHOM canTe WMHdopMauuM MNo Bonpocam
npegocTaBeHnsa MyHULMNANbHOW yCnyru;

7) o nopsigke obxxanoBsaHus AencTBuin unu 6e3nencTems AOSMKHOCTHLIX nuy Oprana.

Mo nucbmMeHHOMY obpalieHulo  COTpyQHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHOW YOpME pPasbsCHAIT
3asBUTENIO NOPALOK NpefoCTaBfeHNa MyHULMNANbHOM YCAyrM M BOMPOCHl, YKa3aHHble B
HacTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHna HanpaBnswT oTeeT 3asBuTento. OTBeTbl JalOTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasMellaeTcs Ha oduumanbHOM canWTe  MyHuMumMnanbHoro obpasoBaHMA UM Ha
NMHOPMALMOHHbIX CTeHAax B nomeweHuax OpraHa gns paboTbl ¢ 3ag9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha MHOPMAaLMOHHBIX CTEHAAX U Ha obmuManbHOM canTe MyHuuMnaneHoro obpasoBaHus B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTEepHeT», BKMNOYaeT CcBedeHus O
MyHMUMNanNbLHOW ycnyre, cogepxawwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
TenedoHax, BpemeHn pabotel OpraHa, o rpacduvke npuema 3asBreHUA Ha NpeaocTaBneHne
MYHULMMNANbHOW YCIyri.

1.4. HopmaTtuBHble NpaBOBbIE aKTbl, PerynupytoLlme npegoctaBneHme
MYHULMNANbHOM yCryru



1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynuvpyrowmx npegocrasreHve
MYHULMNANbHOW ycnyrn (C ykasaHMeEM pPeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX oOdmumanbHOro onybnuMkoBaHus), pasmeweH Ha EamHom noptane, B
Peectpe rocygapCTBeHHbIX W MyHMUMMANbHbIX YCAYyr, Ha oduuuanbHOM canTe B
MHOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pa3smMelleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHULMMANbHbBIX YCIYT,
Ha opuumanbHOM canTe B MH(POPMALMOHHO-TENTEKOMMYHUKALIMOHHON ceTn «NHTepHeT».

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM pernameHTe MWCNonb3yrTCa crneaylwme TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHuve (odpuc) MHOIO(YHKLMOHaNbHOIro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MyHUUMMNanbHOro obpas3oBaHWs wWnNu B ropoackoM okpyre Pecnybnvkm TaTapctaH B
COOTBETCTBUU C NyHKTOM 34 [MpaBun opraHuvsaunmn OesTenbHOCTU MHOMOgYHKLMOHAMNbHbIX
LEeHTPOB MpeaoCTaBfeHus rocygapCTBEHHbIX W MYHUUMNANbHbIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHnem lNpaButensctBa Poccuinckon depepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBEepxaeHun [lpaBun opraHu3auun OeATenbHOCTU  MHOrO(YHKLMOHANbHbIX  LIEHTPOB
npefocTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckasan owmnbka - owwnbka (onmucka, onevyaTka, rpaMmaTvyeckass Wnu
apupmeTndeckas  owmbka nNuMbo  nogobHas  owwmbka),  AonyweHHas  opraHow,
NpegoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyrn), cBeAeHusM B AOKyMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHTudumkaumm un ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGPOpPMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOLENCTBNA B €ONHOWN CUCTEME UAEeHTUdMKaumum n ayteHTudumkaumm K nHdopmMauuu,
cogepxallemcs B rocygapCTBEHHbIX MHMOPMALUMOHHBIX cUCTeMax, MyHULMNAbHbIX
MH(OPMALMNOHHBIX CUCTEMAX U UHBIX UH(POPMALNOHHbBIX CUCTEMAX;

ML - MNocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNAanNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOIrO(OYHKLMNOHAmNbHbLIX LEHTPOB NpeaoCTaBieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUS, WUCMONb3yeMble B HacCTOAWEM aaMUHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCA B TOM Xe 3HayeHuu, 4To n B degepanbHOM 3aKoHe OT 27 mons
2010 rogpa Ne 210-®3 «O6 opraHmszauunm npenocTaBfeHUs TrOCYOAPCTBEHHbBIX W
MYHUUMNANbHbIX YCyr».

1.5.3. B agMunHUCTpaTMBHOM perfnameHTe nog 3asiBfieHMeM O npenoCcTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHA 3anpoc O MnpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHust
rocyAapCTBEHHbIX 1 MyHUUMNAnbHbIX ycnyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBfeHUs MyHULMNAnbHON ycnyru



2.1. HanmeHoBaHve MyHUUMUNANBHOW YCIyru
CornacoBaHve YyCTaHOBKM NHPOPMALMOHHBLIX  3HAKOB NHAMBUAYanbHOro
NPOEKTMPOBAHNA Ha JOPOXHbIX 3HAKaX.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

McnonHUTenbHbI KOMUTET YpMaHaeBCKOro CenbCkoro nocesieHns A3HakaeBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH (aanee -OpraH)

2.3. OnucaHwne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) peweHne O NpenocTaBfEHUN  MyHUUMMNANbHOW  ycnyrn  (cornacoBaHue)
(npunoxeHne Ne 1 k HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHUUMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcsa 3adaBuTento
B d¢opmMe 3MeKTPOHHOro [AOKYMeHTa, MOAMUCAHHOIo YCWUIIEHHOM KBanuMuunpoBaHHON
3NEKTPOHHOM MOAMUCHIO YMOMHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa, B COOTBETCTBUM C
depgepanbHbiM 3akoHOM OT 06.04.2011 r. Ne63-®3 «O6 anekTpoHHOW noanucuy» (ganee —
depepanbHbin 3akoH Ne 63-03) B nuuHbii kabuHeT EpamHoro noprtan. B cnyvae
HanpaBreHust  3asaBfeHna  nocpeacTtsoM  PecnybnukaHckoro  noprtana  pesynbTaT
npefocTaBneHns  MyHUUMNAnbHOWM  yCryrM  Hanpaendetca B JNWYHbIA - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENA pesynbTaT NpeaocTaBneHns MyHULMNAnbHOW YCryru
Bblagaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHONO [OOKYMEHTa,
pacnedyataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaButenb BnpaBe MOMyyYnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyru B dopMe 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OeucTBusa peasyrnbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCnyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOM ycrnyru, B TOM YnCre ¢ y4eToM HeobXoaumMocTun
obpalleHnsa B opraHnsaunm, ydacTByoLmMe B NpegoCTaBneHm MyHULUnanbHOM yCryrm, Cpok
NPUOCTaHOBNEHNS NPeaoCTaBNeHnst MyHULMNAanbHOW YCNyr B criyvae, eCnm BO3MOXHOCTb
NpPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBfieHns) AOKYMEHTOB, ABAIOLWMNXCA pe3ynbTaToM NpegocTaBneHns
MYHULMMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npefocTaBrniseTca B TeyeHme natn paboumx aHen (co
OHS NOCTYNNEHNS 3asiBreHuns).

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAIOLWErocd pesynbTatoM npenoctaBneHns
MYHULUMNANBHOW YCIyrn B 0OPMeE 3NEKTPOHHOIO AOKYMEHTA, 3asiBUTENIO OCYLLECTBNSAETCH B
AeHb 0(bOpMNEHNS N perucTpauum pesynbstaTta npegoCTaBneHns MyHUUUNansHOW yCnyru.

2.5. VicyepnbiBaloLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHo4AaTENbHBIMU UM MHBIMU HOPMATUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnNbHOM YCNyru, a Takke yCnyr, KOTopble SBNSATCA He06XoauMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHNss MyHULUMNAnbHbIX YCNyr, nognexawmx



npeacTaBneHunto 3asiBuTenem, Cnocodbl UX NONyYeHUs 3asiBUTENEM, B TOM YMcCre B
ANEKTPOHHOM hopMe, NOPSAoK UX NpeacTaBneHns

2.5.1. Ana nonyyeHns MyHUUUNanbHOW YCryrn 3asBuTenb NpeacTaBnseT crnegyowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B dopme OOKymeHTa Ha OymaxHom Hocutene (npunoxeHue Ne 4 Kk HacTosLemy
aAMWHNCTPaTUBHOMY pernameHTy);

B ONEeKTPOHHOW opMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBEeEeHUN B 3rEeKTPOHHyI0 OopMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOINO pernameHTa, npu obpalleHun
nocpeacteom EgmHoro noprana, PecnybnukaHckoro noptana;

4) cxema gucnokauumn TeXHNYeCKNX cpeacTB opraHnsaumm 4OPOXKHOIo ABMXKEHUS;

5) cornacoBaHus 06CNyXMBaKLWNX OpraHM3aunin (Npy yctaHoBKE UHAOPMALMNOHHbIX
3HaKOB MHAMBUAYANbHOIO MPOEKTMPOBaHUS (C MHAOPMAUMOHHLIM MOAynem) Ha onopax u
MayTax YNMYHOro OCBELLEHUSI U Ha KOTOPbIX YCTAHOBMEHbl KPEnsieHUs KOHTaKTHbIX CeTew
31EKTPMUYECKOro Ha3eMHOro TpaHcnopTa).

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmx crnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernamMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9N€KTPOHHON OOpME;

3) B OpraH NMYHO WM NOCPEeSCTBOM MOYTOBOM CBA3N Ha ByMaKHOM HocuTene.
3asiBrneHve v npunaraemble OOKYMEHTbI, MPU HanpaBreHUn NoCpeacTBOM MOYTOBOM CBA3M,
3aBepsITCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeneHunm nocpeacteom  EamHoro  noptana,
PecnybnvkaHckoro noprana noagnucbiBaeTcsl MPOCTON SNEKTPOHHOW NOAMMUCHLIO 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoouMmo MNpPOonTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annco.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTe 2
NyHKTa 251 agMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsdeTcs YCUNEHHOMN
KBannuumMpoBaHHOW NOAMUCLIO NNL, YNONTHOMOYEHHbIX Ha CO34aHue U NoAanucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asBrieHMIO, B TOM YuCrie JOBEPEeHHOCTUN, HanpaBensTca B Buge annos B gpopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsiemMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYyMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3as89BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WM OCyLLEeCTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMA
NpaBoOBbIMW  aKTaMW, pPerynvpyrowmMn  OTHOLUEHUS, BO3HMKawWwme B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) ocywecTBneHus OEeWCTBUMWA, B TOM YMCME COrnacoBaHUKW, HeobXoaumbIX Ons
NoSly4YeHMUs MyHMLUMNANBHOW YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHbI€ rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHM3aumun, 3a WUCKIHYEHNEM MOonyYeHus
ycrnyr u noriyYeHusi [AOKYMEHTOB W MHdopMauuu, npeaocTaBnaeMblx B pesynbTaTte



npegocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxogumbIx 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
OOKYMEHTOB, HeobxoOuMbIX ANA npedocTaBneHna MyHuuunanbHon ycnyru, nmbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNYr, 3a UCKITIOYEHNEM CreayrLNX CnyYaes:

a) Wu3MeHeHWe TpebOoBaHWUN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
NpeaocTaBNeHNs MyHUMUMNANbHOW YCMyri, Nocre nepBoHa4YanbHOW nodayvn 3asiBNEHUa O
npegocTaBneHnn MyHUUMNanbHOW ycnyru;

6) Hanuune owMnBOK B 3asdABMEHWM O NPEAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
OOKYMEeHTax, MNOJaHHbIX 3asdBuTeneM rMocrie nepBOHayanbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoauMbix ANns NpedocTaBfeHns MyHuumnanbHon ycnyru, nmbo B
nNpegocTaBNeHnn MyHUUMNANbLHOM YCNYrM W He BKIOYEHHbIX B MpeACTaBfieHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBoHavanbHOro OTka3a B MNpMeEME [AOKYMEHTOB, HeobxoauMbix Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBeHnn MyHULMNAnsHOM YCIyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEpXAEHHOro dakta (NMpu3HakoB) OLWMOOYHOro
UM NPOTMBOMNpPaBHOro Aencrteus (6esgencTeuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHULMNAnsHOW yCryru,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHA4YanbHOM
oTKase B NpMemMe JOKYMEHTOB, He0bBXoAMMbIX A5 NpefoCTaBneHnss MyHUUUNansHOW ycnyru,
yBEeAOMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBNEeHHble Heyao0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbun 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CInyYaeB, eClN HaHECEHNE
OTMETOK Ha Takme [OOKyMeHTbl nNnbo unx usbsatTMe SBNSETCA HeobOXOAWMbIM YCOBUMEM
npefocTaBfeHns rocydapCTBEHHON WAW  MYHUMUMMANbHOW YCNYrM, M WHbIX CrlyyYaes,
yCTaHOBMEHHbIX heaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHLIMW NPaBOBLIMU akTamMu Ansi NpegoCcTaBNeHNs MyHULMNAanbHOM YCryr, KoTopble
HaxoaaTCcs B pacnopsPKeHUU rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Ui opraHaMm MeCcTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNs: 3asiBUTENSIMI, B TOM YMCIIe B 3NEKTPOHHOM hopMe, NopsiaoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpaeneHust Nnbo
opraHusauusi, B pacnopsikeHMn KOTOPbIX HaX0AATCs AaHHble 4OKYMEHTbI

MpeacTaBneHne JOKYMEHTOB, KOTOPbIE MOTYT OblTb OTHECEHbI K J@HHOW KaTeropuu, He
TpebytoTcA.

2.7. VicyepnbiBaloLLmMil NepeyYeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBeHUs MyHULMMNANBHOW YCNYrn, SBASOTCS:

1) npencrtaBneHHble 3asBUTENEM LOOKYMEHTblI cogep)kaT NOO4YUCTKA U UChpaBieHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon
depepaumm;



2) NOKYMeHTbl codepXaT MOBpPexXAeHUs, Hannyme KOTOpblX He MO3BOoSiieT B MOSIHOM
obbeme uncnonb3oBaTb WMHOPMaUUIO M CBeAEHUS, coaepXalumeca B [OKyMeHTax [Ans
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (OOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTensa 3asButend, B cnydae obpalweHus 3a npegocTtaBfieHneM MyHUUMNanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHnun MyHUUMNAanbHOM YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHUss MyHUUMManbHOW YCryrn, B 3NEeKTPOHHOW copme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anofiHeHne obfA3aTenbHbIX nonen B opme 3asiBfieHUs, B TOM
yucne B MHTEPaKTMBHON dhopme 3aaBneHnsa Ha PecnybnnkaHckom noptane (HE4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuUbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBfeHns MyHUUMNanbHON ycnyru;

7) 3aaBneHMe o npeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUs1 UMM OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npefocTasfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne yctaHoBNeHHbIX ctatben 11 degepanbHoro 3akoHa ot 06.04.2011
r. Ne 63-®3 «OO6 anekTpoHHOM nMOAMUCU» YCIIOBUM NPU3HaHUS OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumMpoBaHHOM 3N1EKTPOHHOW NOANUCH;

9) 3aaBneHve nogaHo JiMUOM, HEe UMELMM MOSHOMOYUN NPEeACcTaBfsaATb UHTepechl
3aaBuTENS.

2.7.2. llepeyeHb OCHOBaHUW AN OTKa3a B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B nNpueme 3asiBNeHNa 1 JOKYMeHTOB (npunoxeHue Ne 3 k
HacTosiIlleMy agMUWHUCTPATUBHOMY perfameHTy), HeobxoaumbiX Ang npefocTaBreHus
MYHUUMNANbHOW YCIyrn, MOXeT OblTb MPUHATO, Kak BO BpeMsi npuvema 3adBuTensd, Tak u
nocrie noslydeHns OTBETCTBEHHbIM [OOSDKHOCTHbIM nuuom OpraHa HeobxoguMmbix Ans
npefocTaBfieHns MyHUUUNANbHOM YCNyrM AOKYMEHTOB (CBegeHMW) C UCMONb30BaHMEM
MEXBEeAOMCTBEHHOIO MHMOPMALMOHHOIO B3anUMOLEWNCTBUS, B CPOK, He npeBblwarowmn 9
paboymnx gHen co OHSA perucTpaumm 3asiBreHns.

2.7.4. 3anpewaetca OTkasbiBaTb B MpUMEME 3asiBIEHNA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble AnNd nNpefoCTaBfeHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsigke npeaocTaBfieHUs MyHUUMNAnbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaoLwmi nepeyeHb OCHOBaHWI A1151 MTPUOCTaAHOBIIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANBLHON YCIyrn

2.8.1. lNepeyeHb 0OCHOBaHMM ANS MPUOCTAHOBIIEHUS NPeaoCTaBNeHNs YCryrn:

1) wn3MeHeHMe BHelWHero Buga, HagnuMcel Ha WHEPOPMALMOHHBLIX  3HaKax
MHOUBMAYaNbHOIO NPOEKTUPOBAHUS (C MIHPOPMALIMOHHBLIM MOAYIEM);

2) HecoOTBeTCTBUE MHGOPMALMOHHBLIX 3HAKOB MHAMBUOYANbLHOrO NPOEKTUPOBaHUS (C
MH(OPMAaLNOHHBIM MOAYNEM) TEXHUYECKUM YCINOBUSM MO UX YCTAHOBKE.

2.8.2. [epeyeHb oCHOBaHWI NSl OTKa3a B NpeaoCcTaBreHnn MyHUUUnanbHOW YCryru:

1) HecooTBeTCTBME nNpeaCTaBrieHHbIX 3asBUTENeM [OOKYMEHTOB TpeboBaHusM,
YCTaHOBIEHHbLIM HaCTOSALLMM pernameHTomMm;

2) oTCyTCTBME Y 3a8BUTENSA NpaBa Ha NoflydeHne MyHUUmMnanbLHOW ycnyru;

3) OT3bIB 3asiBNEHUs Ha NpedocTaBeHne MyHUUMNanbHOW YCnyru no uHuumnatTuee
3aaBuUTens;



4) HeCcOOTBETCTBME NpPeACTaBfieHHbIX OOKYMeHTOB TpeboBaHuam [OCT P-52289-
2019, NOCT P-52290-2004;

5) HecoOTBETCTBME YKa3aHHOrO HanpasfeHWs W paccTosHus [o obbekta Ha
AOPOXHOM 3HaKe AeNCTBUTENbHOCTMY;

6) MecTo pacnonoXeHnsa JOPOXHOro 3HaKa He OTHOCUTCSH K TEPPUTOPUN HACESTEHHOrO
NMyHKTa YpMaHaeBCKOro CeribCKoro noceneHuns;

7) Hanu4une pelueHnsl 3acefaHusl panoHHOM KOMUCCUMM NO 6e30NacHOCTU OOPOXHOIO
ABWXEHMSI O HeLenecoobpasHOCTU YCTAHOBKNM MHPOPMALMOHHbBIX 3HAKOB MHAMBUAYANbHOro
NPOEKTMPOBaHNS (C MH(POPMALMNOHHBIM MOLYMNEM) Ha YKasdaHHOM 3asBrneHun (NpunoxeHue
Ne 4) yyacTke;

2.8.3. lepeyeHb OCHOBaHWW AN OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
SBISAETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNneHMe O npefdocTaBfieHMM MyHUUMManbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukoBaHHon Ha EavHom noptane, PecnybrnvkaHckom nopTane, a Takke Ha
odmumanbHOM canTe MyHULMNanbHOro obpasoBaHus.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHOM MOLUMMHBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpPeaoCcTaBneHne MyHULMNanbLHOM yCnyru

MyHuumMnanbHas ycryra npegoctaBnseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npegocTaBneHns MyHULMNanbHOM YCryr, B TOM YUCHe CBEAEHUSI O AOKYMEHTe
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaunsiMum, y4acTeYLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUSA B3MMaHUSA NNaTbl 3a NpegocTaBieHne yernyr, KoTopble
ABMSATCA HEOOXO0aUMbIMUK U 0BA3aTENbHBIMU ANA NPefOCTaBNeHUS MyHULMMNANbHON YCNYru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUOAHUA B oMepeaun npu nogadve 3anpoca o NpeoCcTaBreHnm
MYHUUUNANbHOW YCAyru, yCrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEeN B
npegocTaBneHU MyHULMNAanNsHOM yCnyru, N Npyu nosiy4eHun pesynbTaTta npeaocraBneHns
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogaye 3asiBieHWs Ha NOMyYeHwe MyHuuMnansHowu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata MNpeaoCTaBleHns MyHUUMNanbHOW ycnyru
MaKCHMMarbHbIN CPOK OXUOaHUA B o4epenmn He JOMKeH rnpesbiwaTtb 15 MUHyT.

2.13. CpoK 1 nopsaok perucrTpaumm 3anpoca 3assButens o NpeaocTaBneHnmn MyHMLMnanbHON
yCryr n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTByOLLEN B NpegocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM (hopme

2.13.1. MNpun nnyHom obpawieHmn B MOLL B geHb nogauyn 3asBrneHust 3asiBUTENHO
BblagaeTtcsa pacnucka ns AUC MOL, ¢ pernctpauMOHHbBIM HOMEPOM, NMOATBEPXKAAKLLNM, YTO
3asiBreHne oTnpasBneHo, 1 AaTon nogaym 3asiBrieHus.



2.13.2. [lpn HanpaBneHun 3asaBneHust nocpeactsoMm EguHoro  noptana,
PecnybnukaHckoro noptana 3asBuTENb B [eHb NoAayM 3asiBNEeHUs nonyvaet B JIMYHOM
kabuHeTe PecnybnunkaHckoro nopTana WM NO  9fEKTPOHHOW Mo4yTe yBeAOMIIEHMe,
noaTeepxaatoLlee, YTo 3adBreHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCH perncTpaunoHHbIN
HOMep M1 gaTta nogayv 3asiBfeHns.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B OeHb Nogadn 3asaBreHUs
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM NiMuomM OpraHa 3asiBUTen0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AAaTon noaayu
3asBreHnd N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBAseTCca MyHUuunanoHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBfeHN
MYHMUMNANbHOW yCnyr, MHPOPMAaLMOHHBIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEAOCTABEHNS KaX40N MyHULMNANbHON
yCryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUuKM O NopsiAKe NpeaoCcTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOA4ATENBbCTBOM Pecnybnnkmn TaTtapcTaH 0 counanbHOM 3almTe
WHBaNMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCAYrM OCYLLUECTBSETCA B 34aHUAX U
nomeLLeHnsax, 06opya0oBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aaButenen odopyayTca Heobxogmmon mebernbio ans oopmIieHNs
AOKYMEHTOB, MHPOPMaLNOHHBIMU CTEHOAMW.

O6ecneunBaeTcs GecnpensaTCTBEHHbIN AOCTYN WUHBANMAOB K MeCTy npeaocTaBreHnd
MyHUUMNanNbHOMW ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELEHUS M MEPEMELLEHME B UX
npegenax).

BusyanbHada, TekctoBas M MynbTUMeaAMMHas  MHQoOpMauma O nopsagke
npefocTaBfieHnUs MyHUUMNAnNbHOM YCryrn pasmewiaetcsas B YAOOHbIX ONa 3asiBUTENeEwn
MecTax, B TOM YuCIie C Y4EeTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUAOB.

2.14.2. B cooTBeTcTBMM C 3akoHogatenbctBoM Poccuinckon ®Pegepaunmn o
coumnanbHOM 3awuTe WHBANMAOB B Uensax OecnpenaTcTBEHHOrO AoCcTyna K  MecCTy
npefocTaBneHns MyHMUmMnansHom ycnyru obecneynBaeTcs:

1) conpoBoOXAEeHME WHBANMAOB, MMEKLWMNX CTOMKNE paccTponcTBa OYHKUUN 3PEHUS
N CaMOCTOATESIbHOIO NepPeaBMKEHNS, U OKa3aHUe MM MOMOLLM;

2) BO3MOXHOCTb MOCafku B TPaHCMOPTHOE CPEenCTBO W BbICAAKM U3 HEro, B TOM
4yucrne ¢ UCNofb30BaHNEM Kpecna-KOMSACKY;

3) Hagnexaulee pasmeweHne obopygoBaHMss UK HocuTenen  MHdopmaumn,
HeobOxoauMbIX Ona obecnevyeHns GecnpensaTCTBEHHOrO0 OOCTyna WMHBanNMAoOB K ycnyram C
Y4ETOM OrpaHNYeHnn NX XN3HeaeaTeNbHOCTH;

4) pybnupoBaHMe HeobOXoOuUMOW AN WHBANUMAOB  3BYKOBOW W 3pUTESTbHON
MHOpMaUuKM, a Takke Haanuceun, 3HaKoB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmaumm
3HaKaMu, BbINOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

5) ponyck cypgonepesoaymka n TudnocypaonepeBoynka;

6) ponyck cobakuM-npoBOAHMKA MNPU HanNUuMm AOOKYMEHTa, NOoATBEpXOalLwero ee
cneunanbHoe obydeHue M BbigaBaemMoro nNo opmMe u B NOpsiAKE, KOTOPbIE€ YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, NOATBEPXAArLWero
cneunanbHoe obyveHne cobakn-npoBOAHMKA, 1 NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHusa B YactTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLUECTBMNAETCA npefocTaBfieHne MyHUUUNanbHOW  yCrnyru, W CpencTs,
nucrnonb3yemMblx MNpu MpegocTaBleHnn MyHUUMNAnNbHOW YCIyrn, KOTOpble YyKasaHbl B



noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOrO pernamMeHTa, NPUMEHSATCH K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMfyaTtaumio UamM NpoLlealvM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N KadecTBa MyHULMMNASIbHOW YCIyry, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCNYrn 1 UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb NOMy4YeHUss MHdopMaumm o
Xo4e nNpeaocTaBneHNa MyHULMNanbHOW yCyri, B TOM YMCIe C UCNOMb30BaHNEM
MH(OPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOW yCrnyrn B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNANbHbIX yCnyr (B TOM YMcrie B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHUTENBHO pPacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBUTENS (3KCTepPUTOPUAnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca O NPeaoCTaBEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYr B MHOrOYHKUNOHATbHbBIX LEeHTpax npegoctaBneHns
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIA 3anpoc)

2.15.1. Tlokasatensmm OOCTYNHOCTU NpPeaoCTaBfieHUs MyHUUMNANbHOW  yCryru
ABMAKOTCA:

pPacnosIoXKEHHOCTb MOMELLEHNHA, B KOTOPOM BedeTCcHa NpueM, Bbldaya AOKYMEHTOB B
30HE OOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTAa;

Hanu4ne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBMAAEeTCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucyepnbiBawwen uHPopMaumm o cnocobax, nopsgke U cpokax
npefocTaBfieHnss MyHUUUNAaNbHOW YCIyrm Ha MHAOPMaLUMOHHbLIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom noptane, ouumanbHOM cante MyHUuunanbHoro obpasoBaHus;

OKasaHuMe MNoMOLUM MHBanuvaam B npeofosieHMmM GapbepoB, Mellalrowmux nosy4eHuto
UMM YCINYr HapaBHe C APYrMMn NULAaMMU.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobniogeHne CpoKOB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydYeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONMMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOIDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutensa ¢ padotHmkamm OpraHa unn MOL npu npepoctaBneHumn
MYHUUMNANbHOM YCNyrn OCYLLECTBISETCA OAWH pa3 npu NpeacTaBreHun 3asiBieHUsa Co
BCEMMW HEOOXOANMbBIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXoAMMOCTW nOSlydYeHUs pesynbTata npefocTaBreHus
MyHuumnanebHon ycnyru B OpraHe unu MOL, B doopme ak3emnnsapa anekTPOHHOro AOKyMeHTa
Ha ByMaXXHOM HocuTene.

MpoOomknTenbHOCTb OQHOIO B3aMMOOENCTBUSA 3adBUTENSA C OOIMKHOCTHLIMWU NvLamMu
npu NpegocTaBfeHM MyHULMNANbLHON YCyrn He npeBbIWwaeT 15 MUHYT.

3asBuTENDb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCRyrn C
NOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTenedOHHOM CBHA3W, C  UCMONb30BaHWEM
PecnybnvkaHckoro noptana, TepMUHasrbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHns MyHULMNANbHOM YCAyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgumHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. NpepocTtaBneHne MyHUUMNanNbLHON ycnyru ocyllectensetcs B noéom ML, no
BbIOOpY 3afABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro



NpPoOXuBaHmsa (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEPPUTOPMANBHOMY MPUHLIAMY.
MyHuuunanbHas ycrnyra B COCTaBe KOMMIIEKCHOIo 3anpoca He NpeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe yYnUTbiBaoLWmMe 0COBEHHOCTM NpeaocTaBneHns
MYHULUUNANbHOW YCAyru No aKCTeppuTopransHOMY NpuHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULUNANbHOM YCIyru B 3NEKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNN MyHUUMNANbLHOW YCNYrM B 3MNEKTPOHHOW dopme
3asBuUTenNb BNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M CpoKax MpeaoCTaBNEHUA MyHULMNANbHOW
ycrnyru, pasmelleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpeaoCTaBfeHUM MYHUUMMANbHOW YCAyrM W WHble
OOKYMEHTbI, HeobxoauMmble Ons MpedoCTaBneHUs MyHULMNanbHOW YCnyru, B TOM 4ucne
OOKYMEHTbl U MHOPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprtana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asBMeHW O npefocTaBreHum
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHUUMNanbHON YCNyru;

5) nonyuntb pe3ynbTaT MpedoCTaBNeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NWL, MyHUUMNAnNbHbIX criyxawux nocpeactsoM PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUcTeMbl, obecnednBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NMPU NPeaoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr opraHamu,
NpefoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMI CRYXXaLLMMu.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNAETCS MOCPeACTBOM 3anosfiHeHUs
3NEeKTPOHHOM opMbl 3asiBreHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAauN 3asBNeHUs B KaKon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMUM OOHOW 3NEKTPOHHOM
dopMbl 3adBneHus npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNS HECKOSNbKMMUW 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTEene KOMuUU SNEKTPOHHOW dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfiEHUs] 3HAYEHUA B
nobon MOMEHT MO XenaHu Monb3oBaTens, B TOM 4YuUCrie Npu BO3HWKHOBEHUWU OLIMOOK
BBOJa W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHWIN B ANIEKTPOHHYHO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POPMbI 3asiBNeHNA 40 Hayana BBo4a CBedeHUn
3agBuTeNemM C UCNonb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECUA, u ceegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencss CcBedeHUn,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NOEHTUDMKaLMM 1 ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCSA Ha NOOON U3 3TanNoB 3anNOSTHEHUS ANEKTPOHHOW (POPMbI
3asiBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLUK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBMIEHUAM B TEYEHUEe
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aSBNEHUSIM - B TEYEHUE He
MeHee 3 MecCsLEB.



2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTBnsieTcs
nocpenctsomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMma gaty u Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOOYHKLUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynneHus 3Ton AaThbl.

[na ocywecTtsneHMss npeaBapuUTeNnbHON 3anucu nocpeactsomM PecnybnmkaHcKoro
noptana s3aaBuTento HeobxoAuMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto agaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
agpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIA agpec Takke HanpasBnseTcs MHgopmauma o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenlbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAa 3anncb aHHYNMPYETCS B Cllydae ero HesiBKu
no ucreyeHnn 15 MUHYT C HaA3HAYEHHOrO BPEMEHU npuemMa.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS UAeHTUdUKaLUMmM wn ayTeHTUuKauum B COOTBETCTBMU C HOPMaTUBHbLIMU
npasoBbiMM akTamn Poccunckon dPepgepaumn, ykasaHuUs Uenu npuvema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoaumbiX Ans pacyeTa OfUTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnepnoBaTenlbHOCTbL U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YMClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxe
0COOEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B ceba cneaywowme
agMUHUCTPATUBHbLIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTESNEM,

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuwume B
npegocTaBNeHn MyHUUMNANbLHOW YCNyru;

4) nogrotoBka pesynbtata MyHULMNAanbHOM YCNyru;

5) Bblgada (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHUYECKON OLLINBKN.

3.2. OkasaHune KOHCynbTauumn 3asBUTENIO



3.2.1. OcHoBaHMeM Hayana BbIMOSTHEHMS aAMUHUCTPATUBHOW npouenypbl SBnseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBA3aHHbIM C NpeaocTaBfeHUEM MyHUUMNanbHON
yCnyru.

[OMmKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNe
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHnm 3aasutens B MOLL — paboTHnk MOLY;

npu obpaiieHnn 3assutens B OpraH — CekpeTtapb OpraHa (ganee - OOMKHOCTHOE
NMLO, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BrpaBe o06paTUTbLCS 3a KOHCyMbTauMen O MOopsiaKe M Cpokax
npegocTtasneHns MyHuuunansHon ycnyrm B ML, nuyHo u no tenedoHy 1 3reKTPoHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asBuTEns, B TOM 4uUcre no cocTaBy, ¢opme
npeacraBnsgemMon AOKYMEHTauuum u ApyruM Bonpocam Ans MOfyYeHUs MyHUMUMNanbHON
yCnyru.

3asButens MOXeT NONyy4uTb  UHQOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb obpalleHuns 3asaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKTCH: KOHCYNbTaUms
no coctasy, oopMe npencTasnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NonyyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aasuTtenb Bnpase obpaTuTbcs B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
Takke nonydYnTtb KOHCynbTauuio Ha EgmHom noptane, PecnybnukaHckom nopTtane, cante
OpraHa o nopsgke u cpokax npefocTaBneHuss MyHUUMManbHOW ycryrn, B TOM 4ucre no
coctaBy, ¢opmMe npeactaBnseMon LOKYMeHTauuuM u OpyruMm BomnpocaMm And NoslyvyeHus
MYHUUMNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx AHer Co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SBMSAKTCS: KOHCYMbTauum
no coctasy, hopMe npeacTasnsaeMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NONyYeHnss MyHULMNanbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMIMIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsuTtenb (NpeacrasuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
nNpeaocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnsieT AOKYMEHTbl B COOTBETCTBUWN C
NMYyHKTOM 2.5 agMVWHUCTPATMBHOIO perfnameHTa.

3.3.1.2. PaboTHnk MOL|, Begywmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NpOBOANT NPOBEPKY MOMHOMOYUI NKLa, NOSAIOLLEr0 JOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMWHUCTPATUBHOIO pernamMeHTa;

3anosiHAET 3NEeKTPOHHY hopmy 3assneHna 8 AIC ML,

npyv npefocTaBneHMn LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOrO
pernameHta Ha OyMaxHOM HOcuTene, OCyLeCTBMNSeT CKaHWpOBaHWe MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHe n3 AUC MoL;



nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| noKyMeHTbl, NpeaCTaBfieHHbIE B 3fIEKTPOHHOM hopme mnu
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMMPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SBASKOTCHA: roToBOE K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aef1) B TedeHue OAHOro
paboyero AHS co AHs obpalleHus 3asaBUTenNs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBlieHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHole B OpraH, NOoCpeacTBOM CUCTEMbI
31IEKTPOHHOrO B3aMMOLENCTBUSA.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepe3d EanHbIn nopTan, PecnybnukaHckuii noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B JNEKTPOHHOM OpMe BbIMOSHAET
cnegywouine OencTeus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeAoCTaBeHNss MyHULMNAanNbHON YCIyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noaTeepxaaeT (akT O3HaKOMMEHUMS M corflacusi C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfieHUsT  MyHUUMNANbHOW YyCNyrm B  3MeKTPOHHOMW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corfiacum B popme 3MeKTPOHHOTO 3asiBIieHUs);

noagTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOEe 3asiBrieHMe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOMKY B (hOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBEHNS.

dopmaTtHo-nornyeckass npoeepka COOPMUPOBAHHOIO 3anpoca OCyLecTBrseTcs
eVHbIM NopTanoM aBTOMaTUYECKN B MpoLecce 3arnofiHEHUS 3asiBUTENEM KaX4oro u3 rnonewn
3NEeKTPOHHOM (popMbl  3arnpoca. [lpy BbIABNEHMUM e€OuHbIM - NopTarioM  HEKOPPEKTHO
3arnosfiHEHHOrO Nons 3NIEKTPOHHON dOpMbI 3anpoca 3asiBUTESb YBEAOMIAETCA O Xapakrepe
BbIIBIEHHON OWNOKA W nopsgke ee  YCTpaHeHUs NnocpencTBOM  UH(OPMaLMOHHOMO
Cco0bLLEeHNs HeNOCpeaCTBEHHO B ANIEKTPOHHOM hopme 3anpoca.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaButens.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: 9NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTcs
NOCTYNMEHNEe 3asiBMEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHULUMNANbHOW YCRyrn.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOJSIHEHNE
agMunHUCTpaTnBHOM npouenypsbl sensetca CekpeTtapb OpraHa (ganee - OMKHOCTHOE N,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):



3.3.3.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Cryyae
obpalleHna 3aasutens c 3asierneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAILErO LJOKYMEHThI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  perfameHTa, MpPOBEPKY COOTBETCTBUS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbIX CIIOB N UHBIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anosHaeT 3NEKTPOHHYO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM cucTeMe, nNpefdHasHa4YeHHOW [ANnA  OKa3aHUsa roCydapCTBEHHbIX W
MYHULUMNANbHbLIX YCNYT;

npu nNpefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HoOcuUTene, OCYLECTBNSAET CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocne nognucaHnsa ckaHMpyeT NoANUCcaHHOE 3asiBNEHNE;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA rocydapCTBEHHbIX U MYHULUMNAMNbHBIX YCINYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (hbopMe NN SNEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3MEKTPOHHOE AENo;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHOBaHuWi Anst 0Tkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HANUYMN NpenaTcTBum Ans
npueMa 3asiBfeHMst W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNMNEeHUs JOKYMEHTOB Ha pacCMOTpPeEHME:

npucBanBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYpou Aen;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHBIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactesoMm obpawieHns Kk EgmHomy noptany, PecnybnukaHckomy nopTtany (B cnydae,
ecnvu 3asiBuTenemMm npeactaBfieHbl 3NEeKTPOHHblE [LOKYMEHTbl, MOAMUCaHHbIE YCUMEHHOM
KBannuumMpoBaHHOM 3MEKTPOHHOWN NOAMUCHIO).

Mpn HanMuMm OCHOBaHW, MPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHuss o6 oTkase B Mpuveme [LOKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUNEHHOW KBanNuUUUUpPOBaAHHOMN
3MEKTPOHHOW MOAMNUCU BbISIBIIEHO HecobnogeHne ycrioBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH cogepXaTb NyHKTbl ctatbk 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAYXXUITM OCHOBaAHUEM AJ151 €r0 NPUHATUA.

Mpoekt peweHuns o6 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ond
nNpefocTaBNeHns MyHULMNAnNbLHOW YCIyrn, C yKasaHMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHWA OnNa OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTaBfeHus
MYHULUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHWMM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONd OTkasa B MpuMeMe [OOKYMEHTOB [OSKHbl coaepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTopble He



npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNKM) NPOTUBOPEYMBBIE  CBELEHMS,
0ohOpMIEHbI C HapyLUEHNEM YCTaHOBIEHHbIX TPeOOBaHNn), HANpPaBnsaeTCs Ha cornacoBaHne
B yCTaAHOBMEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMeHTOO6opoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN NpefocTaBfneHuss  MyHUUMNAnbHOM  YCIyrk,  OCYLUEeCTBNSeTca B Nopsake,
npesycMOTPEeHHOM NyHKTOM 3.4.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oTcyTCTBMA OCHOBaHMW [Ond  OTKasa B NpueMe  [JOKYMEHTOB,
npeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe opfHoro paboyero nHs CO [OHSA
NOCTYNMEHNS 3asiBMEHUS, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHMM crnocobowm,
yBeJOMIeHMe O TMOCTYNfeHUN 3adBfEeHNd, coaepxallee BXOOAWMA pPerncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy MnofydeHna 3asiBfieHusl, MnepeyYeHb HauMeHOoBaHuW annos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, JaTy Nony4YeHnsa pesyrnbtata MyHULUNansHOW yCryriu.

3.3.3.4. VcnonHeHue npouenyp, yKasaHHelx B nyHkrax 3.3.3.1, 3.3.3.3
agMUWHUCTPATUBHOIO pernamMmeHTa, npwm HanM4um TEeXHU4YecKomn BO3MOXXHOCTU
OCYyLLEeCTBNAeTCA B aBTOMATU4YECKOM peXume C WUCMofb30BaHMEM aBTOMaTU3NMPOBAHHOW
WHOPMALUMOHHON CUCTEMBI, MpefHasHaA4YeHHOM [ONS  OKasaHuUs roCyLapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIEe npoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOINO perfiaMmeHTa, BbIMOSMHAKTCA B TeYeHne ogHoro paboyero gHS Co OHSA
NOCTYNMEeHUs 3asaBNeHNs Ha PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX N5 NpeaoCcTaBleHna MyHUUUNAnbHOW YCyriu.

3.4. MopgroToBka pesynbTata MyHULMNANbLHON yCryru

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHUSA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMOMHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM MpoLueaypbl, OT OOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHbIM 3@ BbINOMHEHME aAMUHUCTPATUBHOM
npoueaypsl, saensetca Cekpetapb OpraHa (ganee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noAroToBKy pe3yrbTaTa NpeaoCcTaBeHns MyHUUMNanbHON ycnyru).

3.4.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHnsa MyHULUMNaNnbHON yCnyru:

paccmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULUMNanbHON ycnyru;

Nnpw BbISABNEHUM OCHOBaHWUM AN OTKasa B NpefoCTaBNEHUMM MYHULMMNANbHON yCcnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MnoAroTaBnvMBaeT MNPOEKT
peweHus 06 oTkase B NpeaoCTaBEHNN MYHULMNANBbHON YCIyTu;

B Clly4ae OTCYTCTBMSI OCHOBaHWA AN OTKasa B MNpedoCTaBNEeHUM MyHMLMNanbHOW
ycnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMMHUCTPATUBHOIO perfnameHTta, no urtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBfeHnss MyHULMNANbHOW YCnyru,
noaroTaBnMBaeT MPOEKT PELIEeHMs O COrnacoBaHMM YCTAHOBKM WMH(OPMALMOHHBLIX 3HAKOB
WHONBMOYANbHOIO MNPOEKTUPOBAHUSA Ha AOPOXHbIX 3HaKax (danee — MNPOEKT peLlleHns o
cornacosaHum);

HanpaBnsieT NOArOTOBMEHHbIA MPOEKT pe3ynbTata NpeaoCTaBNeHnss MyHUUMNanbHON
yCrnyrn Ha corflacoBaHue B yCTAHOBMEHHOM MOpsiake NOCPEeACTBOM CUCTEMbI 3NTEKTPOHHOIO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBfMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMONHATCSA B TeYeHne AByX pabounx gHen ( Co AHS NOCTYNNEHUs 3aaBreHns).



Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MpPOLEayp SABMSAIOTCA: MNPOEKT
peweHns o6 oOTkase B NpedoCTaBNEHWM MYHULMNANbHOW YCNyru, MPOEKT peLlueHns o
corrnacoBaHuu.

3.4.3. CornacoBaHve 1 rnoanucaHWe TrpoekTa pesynbtarta npeaocTaBreHuns
MYHUUMNANbHOW ycnyrn (ganee — TMpoekTbl [JOKYMEHTOB) OCYLLECTBNAETCS rnaBou
YpmaHaeBCcKOro cerbcKoro nocereHuns (ganee —Pykosoautens OpraHa), OTBETCTBEHHOIO 3a
NMoAroToBKY pe3ynbTata MyHULMUNansHOM yCryru.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeENLWMe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHUUMNAanbHOW YCnyru.
lMocne ycTpaHeHMa 3aMevyaHun NPOEeKTbl [OKYMEHTOB MOBTOPHO nNepejalroTcsa Ans
corrnacoBaHus 1 NoANMcaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM T[POEKTOB [JOKYMEHTOB MNpoBepsieT
cobrnofeHne agMUHUCTPATMBHOINO perfameHTa AOrMKHOCTHbIMU nuuamu OpraHa B 4acTtu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, X nocneaoBaTenbHOCTU U MOJSTHOTHI,
Hannuua CcornacoBaHUMM  YMNOSTHOMOYEHHbIX [OOSDKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOIo JOKYMEHTOobopoTa.

B cnyyae BbisiBreHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocriegoBaTenbHOCTM UM nonHotel PykoBoauTtens OpraHa uwHUWUMmpyet
npuBreYyeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne o4HOro pabo4vero AHs (Co AHA NOCTYNNEeHUs 3asBNeHns).

PesynbTaTtamun BbINOMHEHUA aAMWHUCTPATUBHBLIX Npoueayp SBNATCHA: pelleHne o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoAMMbIX AN NpedoCcTaBrneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeJoCTaBNeHUn MyHULUNAnbHOW YCIyru, pelleHne O cornacoBaHum.

3.4.4. VicnonHeHwe npouenyp, ykasaHHblX B NyHkTax 3.4.2, 3.4.3. aAMUHUCTPaATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNosrb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoON A58 oKas3aHus rocy4apCTBEHHbBIX U MyHULMNAIbHBIX YCNYT.

MakcumarbHbIA CPOK BLINONMHEHNA aAMUHUCTPATUBHLIX npouenyp, yKasaHHbIX B
nyHkTe 3.4. aAMWHUCTPATUBHOIO perfameHTa, cocTaBngeT Tpu paboumx AHA (co AHS
NOCTYNSIEHUA 3asiBIEHNS).

3.5. Bolgaya (HanpasneHve) 3asBuTento pesynbTata MyHULMNanbHOM yCryri

3.5.1. OcHoBaHWeM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sBnseTcs
nonyyeHne OOMMKHOCTHBIM FMLOM, OTBETCTBEHHbIM 3a BbIMNOSIHEHWE aOaMUHUCTPATUBHOWN
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOM yCryri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWHUCTPaTUBHOM
npouenypsbl, asnsetca Cekpetapb OpraHa (ganee - OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
Bbldavy (HanpaBneHue) JOKYMEHTOB).

3.5.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHUEe CBEAEHUN O pesyrnbTate NpeaocTaBrieHns
MyHUUMMNANbHON ycryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [N OKasaHus roCy4apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuUTeENs (ero npeacraBuTensd) cnocoboM, ykasaHHbIM B 3asiBEHUU, O
pesynbTate npeaocTaBneHns MyHUUMNAanbHOMW YCIyrM U O BO3MOXHOCTU MNOSTyY4eHUs
pesynbTaTta npeaocTaBneHns MyHuuyunansHon ycnyrm B OpraHe nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTU OCYLLECTBNSEeTCs B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHMs rocyAapCTBEHHbIX U MyHULMMANbHbIX YCIYT.



AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOMHSATCA B TeyeHWe ofHoro pabovero AHSA CO AHSA NoAnucaHus OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM npeaocTaBNeHns MyHUUMMAanbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX NMpoLeayp SABMSKTCA: pasMelleHne
CBeeHUNn O pesynbTaTte MNpefocTaBfeHna MyHULMNAnNbHOW YCnyrm B MHGOPMALMOHHBLIX
cucTemax, usBelleHue 3asBuTens (ero npencraBuTens) O pesynbrarte npeaocTaBrieHUs
MYHMLUMNANbHON yCcnyrm n cnocobax ero nonyyYeHus.

3.5.3. Mopsgok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTaBneHuns
MYHUUMNANbHOW YCNyru:

3.5.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtTatoM MyHuuunanbHon ycnyrn B ML,
paboTHnk MO®Ll BblgaetT 3asBuTento pesynbTaT MyHUUMNANbHOW Yycnyru B opme
3K3eMnnapa dMNeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTerne. Mo TpeboBaHuo 3aaBuTENS
BMECTe C O9K3eMMMspoOM SMeKTPOHHOro [AOKyMeHTa Ha 6ymaxHoM HocuTene emy
NpefocTaBnAeTCs 3K3EeMMNMsp 3NEeKTPOHHOro AOKYMEeHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM WU  HanpaBfieHUs1 JK3eMMnspa ONEeKTPOHHOro JOKyMeHTa no
3EKTPOHHOM NnoyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNW HanpasieHMM IK3eMnrigpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JEKTPOHHOrO AOKYMeHTa Ha OyMaXHOM HocuTene, Nno 3MNeKTPOHHOW noyTte
NMOEHTUYHOCTb TaKOro 3K3emnnsapa 3SEeKTPOHHOro [AOKYMEHTa 3K3eMNspy 3MeKTPOHHOro
OOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHMEM YCUNEHHOW KBanndULUMpPOBaHHOM 3N1IEKTPOHHOM NOAMNUCH.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCA B NOpSAKe OYepedHoCTM, B OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASTCA: ukcaums
dakTa Bblgaun pesynbtata npenocTaBneHus MyHuumnanoHon ycnyrm B AVC ML,
pesynbTaT NpeaocTaBneHnss MyHUUUnNansHOM yCcryru, BbldaHHbIN 3a8BUTENIO.

3.5.3.2. Npwn obpalueHnn 3asBuTeNd 3a pe3ynbTaTOM MyHMUMNANbHOW YyCnyrn 4yepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabMHET aBTOMaTU4Yecku HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWerocda  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHON YCnyry, noAnNMCaHHbI YCUIEHHOW KBanuUUMPOBaAHHOW 3MEKTPOHHOM
noanncbI0 YNONTHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HAaCTOSAWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBEpXAatoLwWwero npegocraBneHue (oTkas
B NpeaocTaBfeHnn) MyHULMNanbHOW YCryrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
OpraHa.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBASKTCA: HanpasneHue
(npepoctaBneHne) ¢ wucnonb3oBaHMeM EpuHoro noptana, PecnybnukaHckoro nopTana
3aaBUTEN0 JOKYMEHTa, NOATBepXaatoLwWwero npegoctaBrneHne MyHULMNansHon ycnyru (B Tom
yucre oTkas B NpeoCTaBeHnn MyHULMNAnbHON YCNyri).

3.5.3.3. lNpn obpalweHnn 3asBuTens 3a pesynbTaToOM MyHUUMMNANbHOW YCrnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAayy (HanpaBneHue) JOKYMEHTOB, BblAaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpebosaHuto 3asBUTeNns BMecTe C
9K3eMNNAPOM 3MEKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTene emy npegocTtaBnsieTcs
9K3eMNNAp 3fEeKTPOHHOro JOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbIn HOCUTEMb
MHOPMaUUM UNU HarpaBfeHUa 3SK3eMnsispa 3MeKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOWM
noyTte B agpec 3asBUTENS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsagke ov4epeHOCTU, B AeHb NpubbITUSA 3aABUTENS B COOTBETCTBUU C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHUS aMUHUCTPATMBHBIX Mpouedyp SABNATCA: duKcaums
dakTta BblAauu pesynbTaTta npegocTaBneHuns MYyHULUMNANbHOM ycnyrm B



aBTOMaTM3NPOBAHHOW WMHGOPMAUMOHHOW CcUCTEMe, npeaHa3Ha4YeHHOM AN oKasaHuA
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.6. NcnpaBneHne TEXHUYECKNX OLLIMBOK

3.6.1. B cnyyae oGHapyXeHUs1 TeXHWYECKOM OLIMOKM B AOKYMEHTE, SBMAIOLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW yCcnyru, 3assutenb HanpasnaeT B OpraH:

3asBneHne o6 ncnpaeBneHum TeXHMYeckon owmnbkun (npunoxerHmne Ne 5 k HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHUUMMNAnbHON YCNyru, B KOTOPOM
COAEPXNTCA TEXHNYECKas OLINBKa;

AOKYMEHTbI, WUMEoWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SBnsioWweMca pesynbTaToOM MyHUUMNanbHOW ycryrn, nogaeTca 3asBuUTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM  4ucne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NOYTbI), NGB0 Yepe3 PecnybnukaHckmii noptan unn MoLl.

3.6.2. [JOfMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLIMOKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHBbIMX OOKYMEHTaMM 1 nepefaeTr Ux LOMKHOCTHOMY fuly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMOJSTHAIOTCSA B TeYEeHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SBMAAKTCA: NPUHATOE U
3aperncTpupoBaHHoOEe 3asiBfieHMe, HarnpaBfieHHOE Ha PacCMOTPEeHUEe AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.6.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPABMEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHUs MyHUUUNAnNbHOW  YyCryrK, OCYLLeCTBNSeT npoueaypsbl,
npeaycMoOTpPeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNpPaBneHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTtaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunuM HanpaeBnseT B agpec 3asBUTEnNs MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHus
AOKYMeHTa npu npegoctaBneHun B OpraH opuriHana OOKyMeHTa, B KOTOPOM COLEPXUTCA
TexHunyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMNOSTHAKTCA B TedeHne OByxX paboumx gHen nocrne oBHapyXeHUSI TEXHUYECKOW OLUMOKM
UnNn nonyyeHna ot nboro 3anHTEPeCOBaHHOMO NUUA 3aaBreHNst 0 4ONyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoOLeAyp SBNATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT C MCNPaBIEHHON TEXHNYECKOW OLLMOKON.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YyCIyrm

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEEro KOHTPONS 3a cobrogeHNeM 1 UCTIONTHEHEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML AMUN NOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnNbHONM YCNYru, a Takke NPUHATUEM UMW PeLLEeHI

KoHTponb 3a MOMHOTOM W KayecTBOM MNPEAOCTaBMEHUS MYHULMMANbHOW YCnyru
BKNtoyaeT B cebsi BbisiBNEHWE U yCTpaHeHWe HapylueHuid npaB 3asiBUTenen, npoBeaeHve
NPOBEpPOK cobnoaeHns npoueayp MNpeaocTaBneHnss MyHUUMManbHOWM YCryr, noaroToBKy



peweHnn Ha pgencteus  (6e3genctBmMe)  OOSMKHOCTHBLIX iU OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBNAEHWEM WCMOMHEHUA aAMWUHUCTPATUBHBIX Npouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHuWe MPOEKTOB [OOKYMEHTOB MO NpenoCTaBfEHUIO
MYHULMNANbHON YCNYTU;

2) NpoBOAVMbIE B YCTAHOBIEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OeNONpon3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uensix Tekyllero KOHTPONA MUCNOSb3YTCA CBEeOEHUS, UMEIOLNECH B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX  NML,  OCYLLEeCTBASKOWMUX  BbINOMIHEHNWE agMUHUCTPATMBHBLIX —MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrve CBeAEHMS.

[na ocywecTBneHns KOHTPONS 3a COBepLleHVeM OeCTBUW Mpu npefocTaBieHuu
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAUTEND oOpraHa MECTHOro
camoynpasneHus npeacTaBnAlTCA  CnpaBkM O pe3ynbTaTax  NpegocTaBfeHus
MYHULMNANbHOW YCRyrn.

O cny4dasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNbHOCTU U coaepXaHud
aAMUHUCTPATUBHbIX  Mpouedyp  OOMMKHOCTHblE  Nvua  HEMEANeHHO  UHAPOPMUPYHOT
pykoBOAMUTENS  OpraHa, npedocTaBfsloWero  MyHUUMNAnbHY  yCnyry, a Takxe
npeanpMHUMatlOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWNNA.

Tekywun KOHTpONb  3a cobnogeHnem nocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMmn Nno NpeaocTaBfeHnio MyHUUMNAnbHOM
ycnyru, ocyLlecTBnaeTcs pykoBoauTeENs opraHa MECTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPenOoCTaBNEHUID MYHUUMNANbHOW YCRyru,
HavYanbHUKOM oOTAena, OCYLWEeCTBAAWLWEero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MNepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAOLMNX TEeKyLLNI KOHTPOIb,
YCTaHaBMMBAETCA [MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3geneHnsax opraHa MECTHOro
camoynpasfneHns U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. I'Iop;u:l,0|< n nepnoanyHOCTb OCyLLEeCTBI1IEHUA NJNAHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILl,VII'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nopsaaok 1
C*)OprI KOHTpPOJ4 3a NOSTHOTOM M Ka4E€CTBOM npenocrtaBlieHnA MyHI/ILlI/II'IaJ'IbHOﬁ ycnyrum

KOHTponbHblE NPOBEPKM MOryT ObiTb MMAHOBbLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUW
MonyrogoBbIX WNW FOAOBLIX MNfI@aHOB paboTbl OpraHa MECTHOTO CaMOyrnpaBrieHUs) U
BHennaHoBbiMW. [lpy nNpoBedeHUM NPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBeHMEM MyHULMNANbHOW ycrnyrn (KOMMMEKCHbIE NPOBEPKN), NN MO
KOHKpeTHOMY 0OpalleHunio 3asBUTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBMAOLWEro MyHMLMNANbHYHO
yCcnyry, 3a peLieHus n genctend (6esgencrame), npuHMMaemble (OCyLeCcTBNAEMbIE) UMY B
X04e NpeaocTaBNeHNs MyHULMNANbHOW yCryrn

Mo pesynbTatam nNpoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLUeHUW npas
3asBUTENEN BUHOBHbIE IMUA MNPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoguTenb opraHa MeCTHOrO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asABNEHNN.

PykoBoauntenb opraHa MeCTHOro camMoOyrnpaBfeHus HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE W (MNKU) HeHaanexailee BbINOfIHEHNE a4MWHUCTPATUBHBIX OEWUCTBUN,
yKasaHHbIX B pasgene 3 agMUHUCTPATUBHOIO perfnameHTa.



[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXaliMe 3a peleHns u AencTBus
(6espencTaune), npuHMMaemble (ocywecTtBnsiemble) B  Xxoge npegocTaBneHns
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepuaytoLwime TpedoBaHUs K NOpsaaKy 1 dopMamM KOHTPOrs 3a
npegocTaBfieHMEM MYHULMNANBHOM YCAyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCAYrM CO CTOPOHbI rpaaaH, UX
obbeanHEHNA 1N OpraHu3aLunin, OCYLLEeCTBNAETCS MOCPEeACTBOM OTKPbITOCTUM AEesATerlbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHUs Mpu MNpPeaoCTaBleHUNn MyHUUUNAanbHOW  YCnyru,
nonyyeHus: NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHbopMaLMn O nopsagke npenocTaBreHus
MYHULMNANbHOW YCNyrn N BO3MOXHOCTU AocyaebHoro paccmoTpeHus obpalleHuin (xxanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6be3pencTBUSA) opraHa, npeaoCcTaBnAOLWEro MyHMLMUNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNYr, opraHu3auumn, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B focynebGHOM Mopsiake pelueHun r
pgencteui  (6e3gencteusi)  opraHa, NPeAoCTaBMSOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNAanbHY YCryry, MyHULUNansHOro
Ccrnyxallero, pyKOBOAMTENsl oOpraHa, MpeaoCTaBnsalWero MyHUMUMNAnNbHYK  YCryry,
MHOroyHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npenycMOTPeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHMKOB.

3asaBuTenb MOXET 0bpaTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapylweHne cpoka permcTpauum 3anpoca O NpegocTaBAeHUM MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHmst MyHuumnanbHon ycnyrn. B ykasaHHOM cny4vae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adABUTENEM  pPELWEeHUn U OEeNCTBUK
(6e3pencTBnda) MHOroOyHKUMOHANbHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCcTaBieHuIo
COOTBETCTBYHOLUUX MYHUUMNANbHbLIX YCNYyr B MOofHOM obbeme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asABUTENsS OOKYMEHTOB MM WMHQOpMaLMM NMbOo OcCyLecTBreHus
OENCTBUA, nNpeacTaBreHMe WM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTMBHbLIMX NpaBoBbIMU akTamu Poccuinckon degepaumn, HOpMaTUBHLIMU NPABOBbLIMA
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULUMNAnbHON yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBneHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHBLIMX NpaBoBbIMU akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMW
HOpPMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon ®Pegepauuun, 3akoHaMu U UHbIMU
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU



akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENeM
peweHnn wn pencteui (6e3gencTenst) MHOTMOMPYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnM Ha MHOrogyHKLUMOHalbHbIV
LEeHTp, pelueHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoXxeHa yHKUNA no
npegocTaBfeHNIo COOTBETCTBYHOLWMNX MYHULMNAMbHLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA Npu NpefoCTaBleHuM MyHUUUNANsHOM yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBoBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCcTaBfAOWEro MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO nuua
opraHa, npefocTaBnAwLWEro MyHUUMMAnbHYK YCnyry, MHOroyHKUWOHANbHOro LEHTpa,
paboTHMKA MHOrogYHKLUMOHABbHOIO LIEHTPA, OpraHM3auuin, npenycMOTPEHHbIX YacTblo 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, unu wmx paboTHMKOB B MCNpaBreHUM
AONyLWEHHbIX VMW onevyaTtok U ownboKk B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHUUMNANbHOMW YCRyrM [OKYMeHTax nubo HapyleHne YCTaHOBMEHHOro CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn genucteuin  (6e3gencteusi)  MHOroOyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnu Ha MHOrogyHKLMOHAaIbHbIV
LEeHTp, pelueHns u genctena (b6esgencrTeme) KoToporo obxanyTcs, BO3noxeHa yHKUNA no
NpegocTaBfeHNIo COOTBETCTBYHOLMNX MYHUUMMAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

9) npuocTaHoBreHWe MnpefoCTaBneHUss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMXU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHLIMW NPaBoBbIMU akTamu Poccuinckon ®enepauuu,
3aKOHaMM W  WHbIMM  HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukn TaTtapcTaH,
MYyHUUMNanNbHEIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHUn U OelCTBUn (0e34encTBusl) MHOrogYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, ecnM Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCRyr B
nonHomM obbeme B nopsaake, onpeaeneHHom vyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaBUTENs nNpU NPeaoCTaBfieHUN MYHULMUNANbHOM  YCryru
OOKYMEHTOB WnuM  WMHopmauun, OTCyTCcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavasibHOM OTKase B MpuvemMe AOKYMEHTOB, Heobxoammbix Onsi
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW ycnyru,
3a UCKITOYEHMEM CIlyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyvae pocygebHoe (BHecygoebHoe) obxanoBaHue
3asiBuTENEM peleHnn n pgencteum  (6e30encTBusi) MHOTOQYHKLMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, peleHnsa n gencteus (6esgencrane) KoToporo obxanyorcs,
BO3NOXeHa (YHKUMSA MO MpedoCTaBreHnto COOTBETCTBYIOLNX MYHUUUNANbHbLIX YCIyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymaxHoOM HocuTene, B
3MeKTpOHHOM  dopMe B  OpraH, NpegoCTaBNAWUNA  MyHAUMUNAIbHYO  YCIlyry,
MHOFO(OYHKLNOHANbHbLIM LEHTP NMMOO0 B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOM BNacTtw,
ABNALWMACA ydypeauTenem MHOroyHKUMOHaNbLHOro ueHTpa (danee - ydpegutenb
MHOrO(PYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus



(6espencTBne) pykoBoaMTENA OpraHa, nNPeaoCTaBAOWEro MyHUUUNANbHY  yCnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmumyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNoCpeaCTBEHHO  pPyKOBOAUTENEeM  opraHa, npefocTaBrisioLero
MyHuuunaneHyto ycnyry. >Kanobbl Ha pelweHns u gencteusa (6esgencteue) paboTHMKa
MHOTrOYHKLMOHANbHOro LeHTpa NoJalTCcs PYKOBOAUTENIO 3TOM0 MHOrOgYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelieHna n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatlTca  ydpeauTento  MHOMOMYHKUMOHANBHOrO LEeHTpa WNu  OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToMm Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrtene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbio
1.1 crateun 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarwTcsa pyKoBOAUTENSM 3TUX
opraHusaumn.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBMAOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAooLwero MyHULMnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRyXalwlero, pykoBOOAMTENs oOpraHa, npefoCcTaBnsiowero
MYHULUMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKLMOHarbHbIN
LEHTP, C MCMNonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBnsAoWeEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMAUWOHHOM cuUcTeMbl JocynebHoro
obxanoBaHusl, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButensd. XXanoba Ha
peweHns wn pgencteus  (besgenctBne) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LeHTpa MOXeT OblTb HamnpaBneHa no no4vte, ¢ UCMOoSib30BaHWEM
WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «VHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTEMbI fgocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha peleHns n gencteus (6es3gencrame) opraHnsauunn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaBfneHa Mo MnoyTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALMOHHOM ceTn «MHTepHeT», oduumanbHbiX CanToB 3TUX OpraHu3auun,
EgomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NMpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAIOWEr0  MyHAUMNASNbHYKD  yCnyry,
AOIPKHOCTHOIMO  Nuua opraHa, npeaocTaBndAloWero MyHuuunanbHyto — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHaNbHOro LEHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n gencteusa (besgencreme)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nNocnegHee - MpuM Hannyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asBuTens - uandeckoro nvua nmbo HavMMeHOBaHWe, CBeOEeHUs O MecTe
HaXOXOEHMA 3asfABUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NoYTbl (MPU HanNW4uMM) U NOYTOBLIA agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3asABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) oprana,
NnpenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOMKHOCTHOTO niua oprana,
NpefocTaBnAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNAnbHOro  Cryallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaAHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnem u
penctenem (6espencTBvem) opraHa, npeaoCTaBnAWEro MyHUUMNAnNbHY  yChyry,
AOMMKHOCTHOMO  fvua opraHa, npefoCTaBnslOWEro MyHuUMnanbHyl ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLNMOHANbHOro LeHTpa, paboTHUKa
MHOIrOYHKLMOHANbHOro LiEeHTpa, opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16



depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLumne JoBOAbI 3asBUTENSA, MO0 UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHs,
cnegywoulero 3a IHEM NMOCTYNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFOOYHKLMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 denepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOAWMNA opraH (NpU €ero Hanu4yuu), MOANEXUT PaACCMOTPEHUID B TeYeHue
naTHaguatv paboumx OHen CO OHA ee perncrpauuun, a B crnydyae obxanoBaHUA OTkasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrOYHKLUMOHANbHOrO LEHTPA,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBrneHuy OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obXxanoBaHWs HapylleHUs YCTaHOBMEHHOro cpoka TakuxX WCNpaBfeHun - B
TeyeHne NaTn pabounx gHEN Co AHSA ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO W3 CrneaylrLmnx
peLeHni;

1) xanoba yooBneTBopsaeTCH, B TOM 4Yucne B popmMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULMMNANbHON YCNyrn OOKyMEHTaX, BO3BpaTa 3asBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMU NpaBoOBbIMM akTammn Poccuinckon deaepaumm,
HOPMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee pfHs, cnegyloowero 3a [AHEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M N0 XXenaHuw 3asBuTens B
3NEKTPOHHOM hopMe HanpaBnsieTCcss MOTMBUPOBAHHLIN OTBET O pesyfibTatax pacCMOTPEHMS
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPEeHUs >xanobbl JaeTcs WHdopMauMs O AENCTBUSIX,
OCyLecTBNAEMbIX opraHowm, npegocTaBNAOLWLNM MYHULMNANbHYHO ycnyry,
MHOrO(OyHKLMNOHANbHLIM LIEHTPOM NGO opraHusaunen, npenycMOTpeHHoOn 4yactbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTesribHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYyLUEHWA MNpU OKa3aHUM MYHUUMNANbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BMHEHUA 3a [OCTaBfieHHble HeygobCcTBa M ykasblBaeTca MHGOpMauusi O AanbHEULwmx
AENCTBUSAX, KOTOpble HeobXxoouMMO COBEpLIMTb 3adBUTENO B LEensax MonyvyeHus
MYHULMNANbHON YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwen ynooBneTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUS Xanobbl [akwTcsa  aprymeHTUMpOBaHHbIE
pa3bsCHEHVST O TMpUYMUHAX MPUHATOTO pelleHusl, a Takke WHdopmauna o nopsgke
06XxanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae yctaHoBneHus B xode unu no pesynbTaTaM pacCMOTPEHUs Kanoobl
Npu3HaKoB CoCTaBa  agMWHUCTPATMBHOINO  MPaBOHAPYLIEHUS  WNU  MPecTynneHus
AOIMPKHOCTHOE NNLOo, paboTHWK, HagerneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Kanoo,
He3aMeOMTeNbHO HaNpPaBnsAT MMEKLWMECs MaTepuarnsl B OpraHbl MPoKypaTypbl.



Ipunoxenne Ne 1

K AJIMUHUCTPAaTUBHOMY pErJIaMeHTy
MIPEJOCTABICHUS] MyHULUIIAIBHON YCIIyTU MO
COTJIACOBAHUIO YCTAHOBKH MH(OPMaIMOHHBIX
3HAKOB MHUBHYyaJIbHOTO IPOEKTUPOBAHUS Ha
JIOPOXKHBIX 3HAKaX

®dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
0
OT No
PaccmorpeB Baie 3asaBieHue ot No u
npuaaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom

MPUHATO pelieHne 0

JononHuTenbHas HHGOpMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)



Ipunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY pErJIaMeHTy
MIPEJOCTABICHUS] MyHULUIIAIBHON YCIIyTU MO
COTJIACOBAHUIO YCTAaHOBKHM WH(MOPMAIIMOHHBIX
3HAaKOB MHJUBHyaJIbHOTO IPOEKTUPOBAHUS Ha
JIOPOXKHBIX 3HAKaX

dopma
(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
o
oT Ne

PaccmotpeB Bame 3asBieHune ot Ne u

npujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
OPUHATO peElieHue 00

OTKa3e B
10 CIEAYIOIIUM OCHOBAHHUSIM:

1.

2.

JononHuTenbHas nHGOpMAaLIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MIPEIOCTABICHUHN YCIIYTH MOCTE YCTPAaHEHUS YKA3aHHBIX HAPYIIEHUH.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSI/IKE.

Ceenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muto (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



Ipunoxenue Ne 3

K AZIMUHUCTPaTUBHOMY PETJIAMEHTY
MIPEAOCTaBJICHHS] MYHUIUIIAILHON YCIYTH IO
COTJIACOBAHUIO YCTAHOBKH MH(OPMaIMOHHBIX
3HAKOB MHJMBHYaJIbHOTO IPOEKTUPOBAHHS Ha
JIOPO’KHBIX 3HAKAaX

dopma
(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEI0CTABICHUS
MYHHUIUIAIBHON YCIYTH 1O

oT Ne

PaccmotpeB Bame 3asBieHune ot No u
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peumienue 00  OTkKaze B NOpUeMe  JOKYMEHTOB,  HEOOXOAUMBIX  JIst
O CIEIYIOINM OCHOBAHUSIM:

1.

2.

Pa3pscHeHune mpuyurH OTKa3a!
JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh O0XaJOBaH B JOCYACOHOM TOPSIIKE MyTeM
HaIPaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZICOHOM ITOPSI/IKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe nuio (PHUO)
(HOHHI/ICL YIOJIHOMOYCHHOTO JOJZKHOCTHOIO JIMLIA opraHa)



[Tpunoxxenne Ne 4

K AIMHHUCTPATUBHOMY PETIIaMEHTY
MPEI0CTABIICHNS! MYHULMIIAILHON YCIYTH 110
COTJIACOBAHUIO YCTAHOBKU MH()OPMAITUOHHBIX
3HAKOB MHIIMBHyaJbHOTO MPOCKTUPOBAHUS HA
JTIOPOXKHBIX 3HAKAX

®opma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

[Ipomy cornacoBaTh YCTaHOBKY HWH(MOPMAIMOHHBIX 3HAKOB HWHJIWBUIYaJIbHOTO
IIPOEKTUPOBAHNUS HA TOPOKHBIX 3HAKAaX

(HauMeHOBaHHE YITUIIBI)

Ha
y4acTKe

(yxa3pIBaeTCs IPUBSA3KA K 31aHUSM, COOPYIKEHHSIM, KM aBTOJJOPOTH)

K 3asBaenuro npuiiararoTcAa CJICAYIOINEC TOKYMCHTHI:

B Tedenuu Bcero neproja dKCIIyaTally 3Haka HHIUBUIYaJIbHOTO IPOEKTUPOBAHUS
00513yIOCh TIPOM3BOJIUTH €T0 TEXHUYECKOE 00CTY)KMBAHHUE U aBapUHHO-BOCCTAHOBUTEIILHBIC
paboTHL.

« » 20 I.

(moarmuce)



PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, POy IPEAOCTABUTD:

l:IB TuuHbIA kaOunet [lopTania rocyaapCTBEHHBIX M MYHMIIMMAIBHBIX YCIYT
Pecnybnuku Tatapcran;

|:[B MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHHUIIUNANBHBIX yenyr Pecyonuku TaTapceran;

|:| B Oprase.

(mara) (moAmuch) (®.1.0.)



IIpunoxenue Ne 5

K AIIMAHUCTPATHBHOMY PETJIaMEHTY MPEIOCTaBICHH
MYHHITUTIAIFHON YCIIYTH IO COTJIACOBAHHIO YCTaHOBKH
WH(POPMAMOHHBIX 3HAKOB WHAWBUAYAIEHOTO
MIPOEKTHPOBAHMUS HA JOPOXKHBIX 3HAKAX

['maBe YpmaHaeBCKOTO CENBCKOTO MOCEIICHUS
Or:

3asBIICHHE
00 UCITpaBICHUN TEXHUUYECKON OIUOKH

CooOmato 06 omubKe, AOMYIHIEHHOW MPU OKa3aHUM MYHUIIMITAILHON YCIyTU TIO0

3amnucaso:

HpaBI/IJIBHBIG CBCACHMUI:

[lpomry  WCOpaBUTh  JOMYIICHHYIO TEXHUYECKYIO OIMMOKY ©  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJSIIOINMANCS  Pe3yabTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B cnydae npuHATHS pelieHUs 00 OTKJIOHCHHWH 3asBJCHHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABIICHHS 3JICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIC MOYTOBBIM OTIPABICHUEM 10
anpecy:

HacrosiinM noarBepKaar0: CBEACHUS!, BKIFOYCHHBIEC B 3asIBIICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH WU TPEJCTABISIEMOMY MHOKO JIMILy, 4 TaKX€ BHECEHHBIC MHOKO HIXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTUKA  JIOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
®denepanyu, HA MOMEHT MPEACTABICHUS 3aSBJICHUAS ST JOKYMEHTHI JCUCTBUTEIBHBI W
COJIEPKAT JOCTOBEPHBIE CBE/ICHUSI.

(mara) (moamuch) (©.1.0.)



