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OO0 yTBepKIeHHH AIMHHHUCTPATHBHOIO perjiaMeHTa
npeaoCcTABIEHHSI MYHHIHIIAIbHOH YCIYTH N0 BblJa4e paspelieHus Ha
BCTyIUIEHHE B OpaK HeCcOBePIIEHHOJIeTHHM, JOCTHI MM Bo3pacTta 16 jer

B cootserctBun ¢ PenepanabHbIM 3aK0HOM OT 6 oKTsI0pst 2003 roga N 131-03 «O¢
OOMIVX MPUHIIUIIAX OPTaHU3aI[ MECTHOTO caMoylpaBieHus B Poccuiickoi Deneparvm»
DenepansieiM  3akoHOM oT 7 wumrons 2010 roma N 210-®3 «O6 opranusanmi
IPENOCTaBIEHMsI TOCYIapCTBEHHBIX M MYHHUIMIIANBHBIX YCIyI», pPYKOBOACTBYSCI
VYcraBoM  MyHUIUIAIBHOTO — 0oOpa3oBaHMsl  «BHpIONMHCKOE  CEIBCKOE  IIOCEJIEHHME
BrIcOKOropckoro MyHUIMIanbHoro paiioHa Pecry6nuku Tarapcran», MIcnonHUTENbHbIE
KOMHUTET DBHPIOJIMHCKOTO CEJIhCKOro IOCENeHHsI BBICOKOrOpCKOro MyHHIHMIIATBHOI(
paiiona Pecniyonuku Tarapcran, [IOCTAHOBJISIET:

1. VYrTBepmuTh mpuiaraeMelii AJIMHHHCTPATUBHBIA pErIaMEeHT IIPENOCTaBIICHUS
MYHULMIIAIBHON yCIyrdm IO BblAadye paspelleHdss Ha BCTyIUIeHHE B  Opar
HEeCOBEPIIEHHOJIETHUM, TOCTUTTIINM Bo3pacTa 16 ser.

2. Ony6imkoBath (00HApOAOBATh) HACTOSIIEE TOCTAHOBIEHUE IIyTEM Pa3MEILEHHUs
Ha o(QHUIMATBPHOM cailiTe moprana npaBoBoi uHpopmaiuu Pecrnybnuku Tarapcran
http://pravo.tatarstan.ru ¥ B pa3zmene CenbCKUe IIOCENeHHS Ha OQUIUATIbHOM CanT
BBICOKOTOPCKOTO ~ MYHHUIIMIANBHOrO pailoHa B ceTd VIHTepHeT 1o Beb-ampecy
http://vysokaya-gora.tatarstan.ru.

3. Hacrosimiee mocTaHOBIEHHE BCTYIIAeT B CHIY C MOMEHTa €ro OIlyOIMKOBaHUS
(oOHapogoOBaHUS).

4. KoHTpOJIb 32 HCIIOTHEHHEM HACTOSILET0 MOCTAHOBIIEHHS OCTaBIISIIO 32 COOOM.

PykoBogutens McrionHUTEIEHOIO KOMUTETA

BUpIoIuHCKOro CeNbeKOro NoceneHus T.X.baraytnuHoB




YTBepxaeH ,

IIOCTAaHOBJIEHUEM HUCIIOJHUTEIBHOIO KOMUTETE
Bupronunckoro

CeJILCKOTO IOCeNIeHUsI BBICOKOrOpcKoro
MYHUIIANIAJBHOTO paiioHa

Pecnybmuxu Tatapcran

oT «28» Hos1Opst 2022 r. Ne 49

A}JMl/lHI/ICTpaTHBHblﬁ periaiaMeHT
NnpeaocTaBJICHUA Myﬂﬂlll/lﬂaJIbHOﬁ YCIYIrd Mo BbIAa4e Pa3pelicHust Ha
BCTYIIJICHHE B 6paK HECOBEPIICHHOJETHUM, TOCTUTIIHM BO3pacTa 16 ner

1. O0He moJ10KeHus

1.1. Ilpeamer perynupoBaHUs aAMUHUCTPATUBHOTO periaMeHTa

Hacrosmmii aIMHUHUCTPATUBHBIM peryiaMeHT IMpeNoCTaBICHHUS MYHUIIUIATbHOL
yclyryu (Jajnee — agMHHUCTPATUBHBIN periiaMeHT) yCTaHaBIIUBAaeT CTaHIApPT U IIOPSIOF
Ipe0CTaBIeHHs] MyHHUIIMIIAIbHON YCIyTH 110 Bbljaue pa3pellieHrs Ha BCTYIUIEHHE B Opar
HECOBEPIIEHHOJIETHUM, JOCTUTIIMM Bo3pacTa 16 net (nanee — MyHHIIUIATbHAS YCIIyTa).

1.2. Kateropuu 3asButenei

1.2.1. Jlumamu, WMMEIOIIMMH IIpaBO Ha TIOJyYeHWE MYHHIUIIAILHON yCIyTH
SBIIAIOTCSA HECOBEPIUEHHOJIETHUE TIpaxklaHe, INOCTUTIIHe Bo3pacTa 16 ner (mamee -
3asIBUTEJID).

1.2.2. C 3asBnenueM BIpaBe 0OpaTUThCS NPEICTABUTENb 3asBUTENS, N€HCTBYIOLIY
Ha OCHOBaHMM [JOKYMEHTa, YIOCTOBEpPSIOIIEro €ro ITOJIHOMOYHMS, JHOO 3aKOHHBIV
TIpENCTaBUTENb (PU3NUECKOTO JHUIA (anee — MPeACTaBUTENb 3aIBUTENS).

1.3. TIlopsimox MHGOPMUPOBAHUS O PEJOCTABIEHUH MY HUIUIIAIBHON YCIyTHd

1.3.1. Hudopmamus o TNOpsaKe MpPEJOCTABICHUS MYHHUIMIAILHON YCIyTH
pa3MeniaeTcs:

1) Ha MHQOPMALMOHHBIX CTEHIAaX, COAEPXKAIIUX BHU3YaIbHYIO H TEKCTOBYI
MHQOpMAlMIO O MYHHLUNAIBHOW  yCiIyre, pacHOJOXEHHBIX B  ITOMEIEHHUSX
MHOTO()YHKIIMOHANBHBIX [IEHTPOB MIPEeOCTABIEHUS TOCYAAPCTBEHHBIX ¥ MyHUIUNIATBHBIX
YCIIYT.

2) Ha oduuHanbHOM CcaifiTe MyHHIMIIAIBHOIO paiioHa B HHQPOPMALHOHHO-
TeJeKOMMyHHUKalMOHHOM cetn «MuTeprer» (https://www.vysokaya-gora. tatarstan.ru.);

3) na IlopTane rocyqapCTBEHHBIX M MYHHIMNAIGHBIX YCIyr Pecrmy6muku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecryGnukanckuii mopran);

4) na EqunoMm mopraje rocyJapCTBEHHBIX M MYHHULMIATBHBIX ycuyr ((yHKIHiL)
(https:// www.gosuslugi.ru/) (nanee — Equnsiii mopran);

5) B rocynapcTBeHHOH HMH(OPMAIOHHOM cucteMe «PeecTp rocymapcTBEHHBIX U
MyHHUIUNAIBHBIX yciayr Pecmy6muku Tartapcram» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX U MyHUIUIATBHBIX YCIYT).

1.3.2. KoHcynpTupoBanue 110 BOIpOCaM MPeJOCTaBIEHUs MyHHIMIANTbHON YCIyTH
OCYIIECTBIISETCS:

1) B MHOrodyHKIHMOHAIBHBIX LEHTPaX MPEIOCTABICHHsS TOCYJapCTBEHHBIX H
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MyHHIUNAIBHBIX YCIYT MPH YCTHOM 0OpalieHuH - TUYHO U 10 TeNedoHy;

2) B HHTepakTUBHOU popme PecrybnukaHckoro noprana;

3) B McrmonHUTENTPHOM KOMHUTETE DBUPIOIMHCKOIO  CEJIBCKOro  IMOCEJICHHS
BEICOKOrOPCKOTro MyHHLHUNAIBHOTO paiioHa Pecry6nuku Tarapcran (manee - Mcnonkom):

U YCTHOM OOpaIlleH:H - THYHO WK 10 TelIe(oHy;

TIpY [IMCHMEHHOM (B TOM 4YHuCiie B JopMe dIEKTPOHHOTO JTOKyMEHTa) OOpallleHuH —
Ha OyMa)XHOM HOCHTEJIE IO TI0YTe, B QJIEKTPOHHOU (hopMe 110 IeKTPOHHOM ITOUTE.

1.3.3. Uudopmanus vHa Enqunom noprane, PecmybnukanckoM mnoprane o NOpsAKe U
CpoKax TIpelOoCTaBICHHMS MYHHUIMIAIbHOM yCIyrM Ha OCHOBAaHUU CBEIEHHI,
comepxamuxcs B PeecTpe rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX YCIYT, IPEAOCTaBIAETCS
3asBUTEINIO OECIIaTHO.

Hoctyn X HHGOpPMalMU O CPOKax M IMOPSIKE MPemoCTaBIeHUS MYHHUIMIIATbHON
YCIYTH OCYIIECTBIsieTcs 0e3 BBINOJIHEHUs 3asBUTENIeM KaKUX-JIH00 TpeOOBaHHA, B TOM
gucie 0e3 HCIONB30BaHHUs IPOrpaMMHOrO oOecmeueHus, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEICTBA 3asBHUTENA TpeOyeT 3aKIIIOYeHHUs JUIEH3UMOHHOTO WU HHOIO
CorNanieHys ¢ npaBooOnazaTeneM MPOrpaMMHOI0 00eCHedYeHus, pelyCMaTPUBAIOIIETO
B3MMaHH€ IUIAThl, PErUCTPALlMIO WIIM aBTOPHU3ALUIO 3asBUTENS WU MPEHOCTaBICHHE UM
IIEpCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu oOpamieHuH 3asBUTENS JIUYHO WM IO Tele(GOHY B COOTBETCTBHM C
IOCTYIMBIINM 0OpallleHHeM IIPEeAOCTaBIIAETCS HHPOPMAIIHS:

1) o Mecte HaxOXHEHHS MHOTO(QYHKIHOHAJIGHOTO LIEHTPA IPEJOCTABICHHUS
roCyapCTBEHHbIX W MYHHMIHMIAIbHBIX ycinyr, Mcmonkoma (ampec, rpaduk paGoThI,
CIpaBOYHbIE Tese(OHbI);

2) o0 mopsiaKe NpPeJOCTaBICHHsS] MYHULMIAILHON YCIyTH, O CI0co0aX M CpoKax
014U 3asBJICHU;

3) 0 KaTeropusx rpaxzuaH, KOTOPBIM IIPeJOCTaBISIETCS MYHHIMIIAIbLHAS YCIIYTa; O
HOPDMATHBHBIX  IIPABOBBIX  aKTaX, PpETYJIUPYIOIIUX  BOMPOCHl  IPENOCTABJIECHUS
MYHUIUIIAIBHON yCIIyTH;

4) o mepeyHe HOKYMEHTOB, HEOOXOAUMBIX [UII PAaCCMOTPEHMs 3asBICHHS O
NpeIO0CTaBICHUH My HUIIMIIAIEHOMN YCIIyTH, O CpOKax IpueMa M perucTpaluy 3asBIICHNUS,

5) o0 Xxofe ImpenoCTaBlIeHNUs MyHUIIUIAIBHON YCIIyTH;

6) o MecTe pa3sMelleHHs Ha OGHIHMAIbHOM caiite MH(OpPMaLuM IO BOIPOCAM
IpeJOCTaBIeHU MyHUIUIIAIBHOMN yCIyTH;

7) o mopsake OOXaJTOBaHHUS AEHCTBUNA WM Oe3NeHCTBUS JOIKHOCTHBIX JIMII
Hcnonkxoma.

ITo muceMeHHOMY 06pallleHHIO TODKHOCTHBIE Jikia VICIIoIKoMa, OTBETCTBEHHBIE 3
IIPe/IOCTaBICHUEe MYHHUILMITIAILHON YCIYTH, TOAPOOHO B MUCBMEHHOM (OpMe pasbICHSIIOT
3asBUTENIO NOPSAOK IPEAOCTABIEHUS ' MyHULIUIIAIBHOM yCIyTH M BOIIPOCHI, yKa3aHHBIE B
HACTOAIIEM ITyHKTE aIMUHHCTPATHBHOIO PErllaMeHTa, U B TeUeHHe TpeX paboumx IHel
CO JIH pEerucTpanyy oOpalleHWs HampaBisSiOT OTBET 3asBuTento. OTBeTH Aal0Tcs Ha
sa3piKe OOpamieHus. B clydae HEBO3MOXKHOCTH JaTh OTBET Ha s3BIKE OOpAIICHMS
UCIIONIB3YIOTCS FOCYAapCTBEHHbIE A3bIKK Pecry6nuku TaTapcran.

1.3.5. Mudopmanus mo BoIpocaM IpPeIOCTABIEHHMsS MyHMIMIIANLHON YCIyrH
pasmMernaeTcs Ha oQUIMaILHOM caliTe BBICOKOrOpCKOr0 MyHHIMIAILHOIO paiioHa M Ha



4

nHGOPMAIMOHHBIX CTeHJaXx B IoMelieHuHM Vcronkoma Iy paboThI C 3aABUTENIMH.
udopmarus Ha ToCyIapcTBeHHBIX s3bikax PecryOmuku TaTapcrad, pasmemiaeMas Ha
uH(GOPMAIOHHBIX CTEHAAX M Ha OGUIMAIBHOM CaliTe MyHHULMIATLHOTO paioHa B
MH(pOPMAIOHHO-TeIeKOMMYHHUKAIIMOHHOA ceTi «VIHTepHeT», BKIIOYAET CBEACHUSA O
MyHHLHUIAIBHOH yciIyre, colepxaiunecs B IIyHKTax 21.28 24.25,2.7,29, 210, Z.11,
5.1. AxvMuHHCTpaTHBHOTO PerinameHnTa, HHQOPMAIMIO O MECTe HaX0XKAEHHUs, CIIPaBOIHBIX
TeneoHax, BpemeHH paborsl Mcmonkoma, O Tpaduke IpueMa 3adBICHHH Ha
IpeaoCTaBIeHe MyHULUIIAIBHOM yCITyTH.

1.4. HopMmaTuBHBIE IPaBOBBIE aKThl, PETYIUPYIOUIME  IPEIOCTABICHUE
MYHULIANIAIBHON YCIyTH

1.4.1. TlepeueHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIUPYIOMUX NPENOCTABIECHHE
MYHHLUIATBHOM yCIyrd (C yKa3aHMeM DPEeKBM3UTOB HOPMAaTHBHBIX IIPAaBOBBIX aKTOB M
MCTOYHUKOB MX OQHIMAIBHOrO OMyOJIMKOBaHWA), pasMelleH Ha EnuHOoM moprane, B
PeecTpe TIocyJapcTBEHHBIX W MYyHHUHIAIBHBIX YCIyT, Ha OQUIManbHOM caiTe B
MH(OPMALMOHHO-TETIEKOMMYHUKAIIMOHHOM ceTH «IHTepHeT.

1.4.2. TexkcT aIMUHHMCTPAaTMBHOTO periaMeHTa B JEHCTBYIOUIEH peAaKiiu
MOUIEKHT pa3MelleHHro Ha EnuHoM moprane, B PeecTpe rocynapCTBEHHBIX U
MyHMIHUIAIBHBIX YCIyT, Ha o(uIuanbHOM caiite BBICOKOropcKoro MyHHIHUIAIBHOIO
paifoHa B HH(QOPMALOHHO-TeIeKOMMYHUKaIlMOHHOM ceTn «HTepHeT».

1.5. TepMuHBI, WCIONB3yeMble B aIMMHUCTPaTUBHOM peIIaMeHTe, M HX
OIIpe/ieNeHus

1.5.1. B agMMHHCTPaTUBHOM perjiaMeHTe HCIIOJBL3YIOTCS CIIEIYIOUIe TePMUHBI U
OTIpeeTIeHuUs:

yhaneHHoe pabodee MeCTO MHOrOQYHKIMOHAJIBHOIO IIEHTpa MpPeJOCTaBICHU
rOCyJapCTBEHHBIX M MYHHIMIANBHBIX YCIyT — TeppUTOpHanbHO o6ocobneHHoe
CTPYKTypHOE Moppa3szeneHue (opuc) MHOroQyHKIHOHAIBHOTO LEHTPa NpeJoCTaBIeHUA
rOCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, CO3LaHHOE B TOPOJACKOM (CETBCKOM)
TIOCENIeHNU MYHHMIMIIAIBLHOTO paifoHa WX B TOpoacKoM okpyre Pecmy6muku Tartaperan B
COOTBETCTBUH c IIyHKTOM 34 [TpaBun OpraHu3aluH JeSITeTIbHOCTH
MHOTrO(QYHKI[MOHAIBHBIX [[EHTPOB IIPEAOCTABIEHNUs rOCYAapCTBEHHBIX 1 MyHUIUIIATBHBIX
YCIIyT, yTBEPKIEHHBIX mMocraHoBiIeHueM IIpaBurenscTBa Poccuiickoit ®emepauuu OT
22.12.2012 Ne 1376 «OG6 yrtBepxknmeHun IIpaBun opraHusanvy JeSTEIBHOCTH
MHOTrO(yHKI[MOHAIBHBIX [[EHTPOB IIPEAOCTABIEHUs IOCYIapCTBEHHBIX M MyHUIIMIIATBHBIX
yCIIyI»;

TeXHHYecKass omuOKka - ommbka (OIHMCKa, OIlledaTKa, IpaMMaTHyYecKas WA
apubmeTnyeckass ommbka MO0 mHomoOHas omuOKa), JOMyIIEHHas OpraHoM,
IPEIOCTABNISAIONIAM MYHUIUNANBHYIO YCIOYry, K TIIpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHMH, BHECEHHBIX B JHOKYMEHT (pe3yibTaT MyHHUIIUNAIBHON YCIyTH), CBEAECHHSIM B
IOKYMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHUJIUCH CBEIEHNUS, '

ECHUA-EnuHas cucreMa UASHTU(QUKAIIMK W ayTeHTU(QUKAIMA B UHPPACTPYKTYpE,
obecrieyuBaroLIei HHPOPMALMOHHO-TEXHOJIOTHYECKOE B3aMMOJIEUCTBHE
HH(OPMAIIMOHHBIX CHUCTEM, HCIOJNb3YeMbIX IJS IPEAOCTaBIECHUS TIOCYIapCTBEHHBIX H
MYHHUIMIIATBHBIX YCIYT B BJIEKTPOHHOU (opMme obecrednBaromias CaHKIMOHUPOBAHHBIN
JNOCTYIl YYaCTHHKOB HHGOPMALIMOHHOTO B3aUMOAEWUCTBUS (TpakIaH-3asBUTENIEH H
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JO/DKHOCTHBIX ~ JIMI] OPTraHOB HCIIONHUTENBHOM BJIAaCTM M OpPraHOB  MECTHOIO
CaMOyTIpaBIICHHS) K UHpOpMaLIUH, coJieprKaIencs B roCyJapCTBEHHBIX
WH()OPMAIIMOHHBIX CHCTEMaX M UHBIX HH(OPMAIMOHHBIX CUCTEMAX;

M®IL] - TocymapcTBeHHOe OrOKeTHOe yupexaeHue «MHOTroQyHKIHOHAIbHBINA
[IEHTP TPEIOCTaBIEHUS TOCYNapCTBEHHBIX M MYHHUIMIIATBHBIX ycIyr B PecmyGmuke
Tarapcrany;

HcnonkoM — HUCHOJNHUTENBHBIH KOMHUTET MYHHUIHUIIAIBHOTO paioHa (Wiu
rOPOJICKOTO OKpYTa);

EI'P 3AI'C — EnuHBIA rocyiapCTBEHHBIH peecTp 3amuceid akTOB IPakJaHCKOTO
COCTOSIHUS;

ANC MOIL] - ABTOMaTU3MpPOBAHHAS uH(pOpMaOHHAS cucreMa
MHOTrO(yHKIIMOHAJIPHBIX LIEHTPOB NIPEAI0CTAaBIEHHUs FOCYIaPCTBEHHBIX ¥ MyHHUIMIATBHBIX
yeayr Pecriy6nuku Tarapcras.

1.5.2. B aIMHHHCTPaTHBHOM perjlaMeHTe IOJ 3asBIEHHEM O IIPEIOCTaBICHUH
MYyHHIUIATLHOM yCIyru (fajee - 3asBleHHE) MOHUMAETCS 3alpoC O IPENOCTABICHHU
MyHHULUHIIAIBHON YCIYyI'¥, IIOJAHHBIH B COOTBETCTBHMM C IIyHKTOM 3 CTarbd 2
OQenepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «O6 opraHusanmu
IIPEIOCTABICHHUs TOCYAapCTBEHHBIX M MyHMIUNAIBHBIX ycIyr» (namnee — DemepanbHblii
3akoH Ne 210-D3).

2. CranaapT npeocTaBjieHHs MyHHIHIAJILHOM yCIyTrH

2.1. HaumeHOBaHMEe MyHUIIUTIATBHOR yCIIyTH

Bbinava paspeleHuss Ha BCTyIUIEHHEe B Opak HECOBEPIIEHHONETHHMM, JOCTHILIMM
BO3pacra 16 ner.

2.2. HaunMeHOBaHME HCIIONHUTEIHFHO-PACIIOPAIUTENLHOTO OpPraHa MECTHOTO
CaMOYTIPaBJICHHS], HEMOCPEACTBEHHO IMPEeJOCTABNIIOMEr0 MYHULUIAIBHYIO YCIyTy:
VcnonHuTenbHbI KOMUTET BHPIOTMHCKOTO CEIBCKOrO IOCENEHHS BBICOKOrOPCKOTo
MyHHUIMIIAIBHOTO paiioHa Pecry6muku TarapcTan.

2.3. Onucanue pe3ynpTaTa IPeAOCTaBICHIS MyHULIUIATLHOM YCIyTH

2.3.1. Pe3ynbTaToM IpeoCTaBICHUs MyHUIIUTNIAIBHOM YCIyTH SBISETCS:

1)  pemenwe 0  BBaYe  paspelleHWss Ha  BCTyIUIeHME B Opak
HECOBEPLIEHHOJICTHUM, JOCTHUIIINM Bo3pacta 16 jer (mpuioxeHue Ne 1 k Hactosiemy
aJIMUHUCTPATUBHOMY perjlaMeHTy);

2) pewenue 06 OTKa3e B NPETOCTABICHUH MYHHUIMNIAIBHON yCIyTH (IIPHIOKEHHE
Ne 2 x HacTosEMy aJMUHUCTPATUBHOMY PEITIAMEHTY );

3) pewenue 06 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX JUISl IIPENOCTaBICHUS
MYHHUIUIANBHOW yciyru (mpwioxkeHue Ne 3 K HAcTOSsIEMY aIMHHHCTPATHBHOMY
perjJaMmeHry).

23.2. PesynbTar TpefOCTaBNCHMS MYyHHLMNATBHON yCIyrM HAIpaBISeTCs
3asBUTEMIO B (OpPME  JJIEKTPOHHOTO  JOKYMEHTa, IIOANHCAHHOTO  YCHJICHHOM
KBaJIM(UIUPOBAHHON 3IIEKTPOHHON MOIIKMCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
Hcnonkoma, B cootBeTcTBUM ¢ PeiepaibHbIM 3aK0HOM oT 6 ampens 2011 roga Ne 63-03
«O0 snexTpoHHO#M noamucH» (nanee — OenepanbHblii 3ak0H Ne 63-P3) B THYHBIA KaGHHET
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ExuHOro moprana. B ciydae HampasieHus 3asBICHHS IOCPeICTBOM PecryOGnukaHCKOIC
rnopTajna pe3yJbTaT MPeIOCTABICHHs MyHULUIIAIBHOM YCIIyTH HANpaBISA€TCs B JIMYHBIE
kabuHeT PeciryOarkaHCcKoro nopraia.

2.3.3. Tlo BEIOOpY 3asBUTENS pe3ybTaT NMPENOCTaBIEHHUs MYHUIHUIIATBHON YCITyTY
Beigaerca B Mcnonkome win B M®PI B ¢opme 3Kk3eMInIsapa 3JIEKTPOHHOIO JTOKyMEHTa
pacrieyaTaHHOro Ha OyMaKHOM HOCHTEJIE, 3aBEPEHHOr0 IeYaTblo U IOIIHCBHK
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro juia Mcmomkoma umm pabOTHHK:
M®OII.

2.3.4. 3asBUTENb BIpaBe IMOJYYUTh PE3YJbTAT MPEJOCTaBIEHHUs MyHHIUNAILHOL
ycyrd B (opMe 3JIEKTPOHHOIO JOKyMEHTa B TEYEHHE CpOKa IEHCTBUS pe3ylbTaTe
IIpeAOCTaBIEHIS] MyHUIIUIIAIBHOHN YCIIyTH.

2.4. Cpok TMpemoCTaBleHUsT MYHHUIMIIAJbHOW YCIYTd, B TOM 4YHUCIE C Y4YETOM
HEOOXOJUMOCTH OOpalleHUus B OpraHMU3alMM, Y4YacTBYIOUIME B IPEIOCTABICHUL
MYHULHUIIATBHOW YCIYTH, CpPOK IPHUOCTAHOBIEHUS IPENOCTaBICHUS MYHULMIIAIBHOL
yCIyTd B Clly4ae, €CIM  BO3MOXHOCTb  IPHOCTAHOBIEHUS  IPEIyCMOTPEH:
3aKoHOJaTenbcTBOM Poccuiickoit deneparyiu, Cpok Bblauu (HalpaBiIeHUs) JOKYMEHTOB
SBJIIFOINUXCS PEe3YIbTATOM IIPEJOCTaBICHUS] MyHULIMITAIEHOM yCIIyTH

2.4.1. MyHununanpHas yciyra npejoctaBnsercs B TeueHue 10 pabouux aHei.

2.4.2. IlpuocTaHOBIEHHE CpOKa IIPENOCTABIEHUS MYHUIMNAIBHON YCIYIH He
IIPEAYCMOTPEHO.

2.4.3. HanpasieHue IOKyMEHTa, SIBISIOLIETOCS pe3yJbTaTOM IIPeJOCTaBIEHUS
MYyHHUIUIIAIBHOHN yCIyrH B (popMe 3IeKTPOHHOTO JOKYMEHTA, 3aIBUTEII0 OCYIIECTBIIAETCS
B JeHb OGOpPMIIEHHMS U PpETrucCTpallii pe3ysibTara IPeOCTaBICHUS MYHHIHIAIbHOY
YCIyTH.

2.5. HcuepnbIBaroliuii IepedyeHb TOKyMEHTOB, HEOOXOIMUMBIX B COOTBETCTBUHU (
3aKOHOJATEIbHBIMU  HJIM  HHBIMM  HOPMATUBHBIMH  IIPaBOBBIMH  aKTaMH  JIJIs
IPENOCTABIEHU MYHHMIMIIAIBHOM yCIYrH, a TakKe YCIyr, KOTOphbIe SBJISIOTCS
HEOOXONUMBIMH U 00s3aTeNbHBIMU [UI1 TPEIOCTABICHHUS MYHHUIIUIAIBHBIX YCIIYT,
NOUIeXKALIUX NPEACTABICHHUIO 3asBUTENIEM, CIIOCOOBI MX IOJMY4YEHHUS 3asBUTEIEM, B TOM
qUCIIe B 3IEKTPOHHOM QopMe, OPSIOK UX MPeCTaBICHHS

2.5.1. Ina  monydeHHss MyHUIMIAIBHOM YCIYyTH 3asSBUTENb  IPEICTaBIACT
ClIeAyIOIIKe JOKYMEHTHI:

1) mOKyMEeHTBI, YIOCTOBEPSIOIINE JINYHOCTh BCTYMAIOIIUX B Opak (He TpeOyeTrcs B
cltydae oOpallleHHs IoCpecTBOM PecyOmiKkaHCcKoro moprasa);

2) J[OKyMEHT, YAOCTOBEpSIOIIUIA IOJHOMOYHS IIPEACTABUTENS 3asBUTENs (He
TpebyeTcs B Cilyyae 0OpalieHus 3aKOHHOTO IPEICTABUTENS 3asIBUTENIS);

3) 3asBieHUE:

B (hopme IOoKyMeHTa Ha OymakHoM Hocwutelie (mpuinokeHrne Ne 4 K HacTosIeMy
aJIMAHUCTPAaTUBHOMY pETJIaMeHTY);

B DJIEKTPOHHOH QopMe (3aloyHIETCsS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEICHMH B DJIJIEKTPOHHYIO (OpMYy 3asBJIEHHS), IOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHMAMH IyHKTa 2.5.3 aIMHHHCTPaTHMBHOIO perjaMeHTta, IpH oOpalleHuH
IoCpenCcTBOM Pecmy6iikaHCKOTO mmopTaa;

4) NMCbMEHHOE COIJacHe 3aKOHHBIX IpelCTaBHUTeNed JIHI, BCTYMAIOUMX B Opak,
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3aBEPEHHOE B MOPSIKE, YCTAaHOBIEHHOM 3aKOHO/ATEIECTBOM O HOTapHaTe;

5) IOOKYyMEHTHI, IIOATBEP)KNAIOIIME HAIW4He YBaXUTENBHOM IPUYMHBL LA
CHIDKeHHs OpadHoro Bo3pacTa (CrpaBKa MeIULMHCKON OpraHM3alluM roCyIapCTBEHHOH
WIA MYHHLMIATGHOM CHCTEMBl 3IPaBOOXPAHCHHS O HaIMYuM OGepeMeHHOCTH JH6Oo
JIOKyMEHTBI, MOATBEP)KAAIONINe HEIOCPEACTBEHHYIO YIrpo3y >XHM3HH OJHOIO M3 JIMII,
YKEJIAIOIIMX BCTYIHUTD B OpaK).

2.5.2. 3agBleHMe M IpWIaraeMple JOKyMEHTHI MOTYT OBITH IpENCTaBIEHBI
(HampaBIIeHbI) 3asBUTENIEM OJHUM M3 CIIELYIOMUX CII0OCO0O0B:

1) yuepes M®I] Ha GyMaXHBIX HOCHTENSAX M B BHUJE DJIEKTPOHHBIX TOKyMEHTOB,
COOTBETCTBYIOIIMX TPeOOBaHUIM ITyHKTa 2.5.3 aIMHHUCTPATUBHOTO PErIaMeHTa;

2) mocpeacTBoM Pecy6irKkaHCKOro IopTana B 3J1eKTPOHHOH dopme;

3) B MCIIOJIKOM JIMYHO HJIM TIOCPEACTBOM IIOYTOBOH CBS3U Ha OyMa)KHOM HOCHTETIE.
3asBleHHE U IpUIaraeMble JOKYMEHTHI, U HalpaBJIe€HUH IIOCPEACTBOM II0YTOBOM CBSI3H,
3aBEPSIFOTCS B YCTAHOBJIIEHHOM IOPSIIKE.

2.5.3. 3asBieHMEe TpPH HAIpaBICHUU IOCpeACTBOM PecmybmukaHCKoro nopraia
TIOTIMCHIBAETCS TIPOCTOM 3JIEKTPOHHOM MMONMUCHIO 3asIBUTEILS.

JIiIst TTOJTyYeHus] TPOCTOM 3JIEKTPOHHOM MOMMICH 3asBUTEN0 HEOOXOOUMO MPOUTH
npouenypy perucrpauuu (ayreHtudukanuu) B ECHA, a Takke NOATBEPAUTh YYETHYIO
3aIlUCh.

DNeKTpOHHbIE JNOKYMEHTHI (3JEKTpOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIX B
MOAMYHKTaX 2, 4 myHKTa 2.5.1 aqMUHHUCTPAaTHBHOIO pPETIaMeHTa, 3aBEPSIIOTCS YCUIEHHON
KBaIN(GHUIUPOBAHHON IOAMMCHIO JIUI, YIIOJIHOMOYEHHBIX Ha CO3/aHHE M IOANKCaHHE
TaKUX JOKYMEHTOB, B TOM YHCJIE€ HOTapUyCaMHU.

DIIeKTPOHHBIE JOKYMEHTHl (3JeKTpOHHBIE 00pa3bl JOKyMEHTOB), IpuiaraeMble K
3asBJICHUIO, B TOM YHCJIe TOBEPEHHOCTH, HANPABIAIOTCS B BUe (aiiinoB B Gpopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 Mbaiir.

KadyecTBO IpenocTaBisieMBIX SJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JOKyMEHTOB) JOJDKHO II03BOJIATH B IIOJIHOM OOBeMe INpOYUTaTh TEKCT JOKYMEHTa U
pacro3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3ampemiaercs TpeOGoOBaTh OT 3asIBUTEIIS:

1) mpencraBineHus AOKyMEHTOB U HH(OpMaly WM OCYIIECTBICHUS AEHUCTBUM,
Ipe/ICTaBICHAE WIM OCYIECTBIEHNE KOTOPHIX HE IPEeAyCMOTPEHO HOpPMAaTUBHBIMU
IPaBOBBIMU aKTaMH, _pEeryJHpYIOIIMMU OTHOIIEHWsS, BO3HHUKAIONIME B CBSI3U C
IpefocTaBlIeHUEM MyHUIUIIAIbHOMN yCIIyTH;

2) ocymiecTBIeHUs] AEUCTBUM, B TOM 4HCJEe COIJIACOBAHHMA, HEOOXOAUMBIX IS
IOJMy4YeHUs MYHHMIMIAIBHOM YCIyI'M M CBSI3aHHBIX C oOpalieHueM B HHBIE
rOCYIAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBIIEHHS, OpraHHU3allud, 3a
UCKIIOYEHHEM IIONy4YeHUs YCOyr U TOJy4YeHHUs [OKyMEHTOB © HH(OpMaluu,
MPENOCTABIAEMBIX B Pe3yJIbTaTe MPENOCTABICHHUS TaKUX YCIYT, BKIIOUEHHBIX B IIEPEUHH,
ykasaHHble B 4acTH 1 crtatbu 9 ®@epepanbHoro 3akoHa Ne 210-O3 (HeoOXOAMMEBIX H
00s13aTeNbHBIX YCIIYT);

3) nmnpencraBieHUs JOKYMEHTOB © HHGOpPMAlNHWH, OTCYTCTBHE M (WJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJMCh IPHU IEPBOHAYAILHOM OTKa3e B IpHUEMe
JIOKYMEHTOB, HEOOXOAMMBIX sl INPENOCTAaBICHUS MYHHUIMIIAIBHOW yCIyrd, Jubo B
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IpeIoCTaBICHIH MYHUIIUIIAIEHON YCIIyTH, 32 HCKIIOUEHUEM CIIEYIOIIUX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHMIM HOPMATUBHBIX IIPABOBBIX AaKTOB, KacarOIUXCS
TPeIOCTaBICHUs MyHHUIIMIIATBHOM YyCIIyTH, IOCie NepBOHAYaIbHON I0JJa4X 3asBIECHHUS O
IPEIOCTaBIEHUH MyHHUIUIIAIBHON yCIIyTH;

0) Hanuuyue OMMUOOK B 3asBJICHUU O IMPENOCTABIEHHH MYyHHUIMIAIBHOM yCIyTH H
IOKyMEHTaX, IIOJaHHBIX 3asBHUTENEM IIOC/I€ II€PBOHAYAJIbHOIO OTKa3a B IIpHeMe
JNOKyMEHTOB, HEOOXOIUMBIX MJS IPEeJOCTaBICHHUs MYHUIUIAIBHOW YCIyrd, naubo B
IIPEIOCTaBIEHUH MYHHLMIIAIBHON YCIYIM U He BKJIIOYEHHBIX B IIPENCTaBJICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) HCTeYEHHE CpOKa NEHCTBUS JOKYMEHTOB WIH HM3MEHEHHe HH(OPMAIMH IOCIE
IIEPBOHAYAILHOIO OTKa3a B IIpHEME IOKYMEHTOB, HEOOXOIMMBIX IJI IPEIOCTaBICHHUS
MYHHLUIIAILHOH yCIIyTH, TM00 B IIpe0CTaBIeHUH MyHULIUTIAIBHON YCIYTH;

I) BBIBJICHHE JOKYMEHTAIBHO IOATBEP)KAEHHOTO (hakTa (IPU3HAKOB) OMUGOYHOIO
WIA TPOTHBOIPABHOIO JeHcTBUA (Oe3neiicTBHsI) HODKHOCTHOTrO Jmia Kcemonkxoma,
pabotauka M®I], npu mepBOHaYaNbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
AJIS TIPEIOCTABICHHS] MyHHUIUIIABHON YCIIyTH, TU00 B NIPEJOCTaBIEHHH MYyHHIUIATLHON
YCIyTH, O 4YéM B IHCBMEHHOM BHIE 3a IOANMCBIO pyKoBoxuTens Kcmoikoma mpu
NI€pBOHAYAIBHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIUMBIX MJISI IMPENOCTaBIECHUS
MYHHIUIATBbHOW yCIIyTH, yBEAOMIIAETCS 3asBHUTENb, & TAKXKe IPUHOCATCA W3BHHEHUS 3a
J0CTaBJIEHHbIE HEYI00CTBa,;

4) mpenoctaBneHHs Ha OYMaXHOM HOCHTENE [OKyMEHTOB H WH(OpMALHH,
BJICKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHBI B COOTBETCTBHU C ITYHKTOM 7.2
yactd 1 crateu 16 ®exmepanbHoro 3akoHa Ne 210-M3, 3a MCKIIOUEHHEM CIIydaeB, €CIIH
HaHEeCCHHE OTMETOK Ha TakKue JOKYMEHTHl JHOO WX H3BATHE SBIAETCS HEOOXOIMMBIM
YCIIOBHEM IIPENOCTABICHUS TOCYAapCTBEHHOM MIM MYHUIMNAIBHOW YCIYIH, ¥ HHBIX
CIIy4aeB, YCTaHOBJIEHHBIX (elepabHBIMK 3aKOHAMH.

2.6. HMcuepnplBaroluii IepeyeHb TOKYMEHTOB, HEOOXOIAMMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMH TIPaBOBBIMHM aKTaMH I IIPEJOCTAaBIEHUS MyHHIMIIAIBHON YCIyIH,
KOTOPBIE HAaXOHAATCS B PACIOPSDKEHHM TI'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyNpaBI€HUs M IIOJBEIOMCTBEHHBIX TI'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYINpPaBJICHUS OpraHU3allMii M KOTOphIE 3asBHUTENb BIIPaBe IPENCTaBUTH, a
TaKXKe CIIOCOOBI MX MOJYYEHHS 3asABHTENAMH, B TOM YHCIE B JJIEKTPOHHOH dopMme,
TIOPSIIOK MX MPECTaBICHUS; IOCYJapCTBEHHBINA OpraH, OpraH MECTHOT'O CaMOYIIPaBJIEHHs
100 OpraHu3alys, B PaCTIOPsDKEHUH KOTOPBIX HAXOMATCS JaHHBIE JOKYMEHTHI

2.6.1. Ilomy4aroTcsi B paMKax MeXBEIOMCTBEHHOIO B3aUMO/IEHCTBHSL:

1) cBenenus o poxxnenuu peberka — EI'P 3AT'C;

2)  cBeneHus 00 ycTaHOBIeHUM 0TIOBCTBA — EI'P 3AI'C;

3) cBeneHHs O AEHCTBYIOIIEM IIaclopTe rpakiaHWHA Poccuiickoit Qenepauuu —
MBI Poccun;

4)  cBemeHus U3 MH(OPMAIMOHHON CHCTEMBI HOTapHaTa O HOTAPHAIBHO
3aBEpEeHHOM JOKyMeHTe — DelepanbHas HOTapralbHas 11ajara;

5)  cBezmeHus 00 yCTaHOBJIEHUH OIEKH Haj peGEHKOM M3 PelIeHHs OpraHa OIeKH
H IoIIeYuTeNbCTBa — Mcmonkom;
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6)  cBemeHWs O pErHCTPAalMIOHHOM YydYeTe IO MECTy JKUTENbCTBA M MECTY
npe6siBanus — MBI Poccun.

2.6.2. 3asBUTENb BIIpaBe IIPENOCTABUTH JOKYMEHTHI (CBEEHHs), yKasaHHBIC B
noAnyHkrax 1 - 6 myHkra 2.6.1 agMHHUCTPaTHBHOIO PErIaMeHTa, B (bopMe IEKTPOHHBIX
JOKYMEHTOB, ~ 3aBEPEHHBIX  YCHJIEHHOH  KBaIM(QUUMPOBAHHOH  TOMIMHACHIO  JIAIL
YIIONMHOMOYEHHBIX Ha CO3JaHHe M IMOANKCAaHHE TaKMX JOKYMEHTOB, IIpH IOJa4e
3asIBIICHUS.

2.6.3. Hempencrtapnenne (HECBOGBDEMEHHOE IPEJICTABICHHE) YKa3aHHBIMU B
nyskre 2.6.1 aJMHHHCTPaTHBHOTO peraMeHTa OpraHaMd TOCY[IapCTBeHHOH BIACTH,
OpraHaMi MECTHOTO CaMOYIPaBJI€HHUs, OpPraHU3alUsAMH JOKyMEHTOB K CBEJICHUN HeE
MOYKET SIBIISITHCS OCHOBAaHUEM JIJIS OTKa3a B [IPEJIOCTABICHUH MyHHULUNAIBHON YCIyTH.

2.6.4. JlowkHOCTHOe muuo ¥ (win) paGOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aIMHHMCTPAaTHBHOIO perJiaMeHTa OpraHoB M OpraHusali, He MPEeICTaBUBIINE
(HECBOEBPEMEHHO IIPEICTABUBIINE) 3aNpOIICHHbIE W HaXOMSIIHecs B PacIOpPSHKEHHH
JOKYMEHT WM CBEJeHHS, MOIJIEXAT aJMUHHCTPATHBHOM, JUCIMIUIMHAPHON MM MHOH
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOaTeIbCTBOM Pocculickoi denepanum.

2.6.5. 3ampemaercss TpeGOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHUS, B TOM HYHUCIIE
TOJITBEPIKAAIOIIAE BHECEHHME 3asBUTENEM ILIATHl 3a IPEeJOCTaBIEHHE MYHHIUNATbHOH
YCIIYyI'd, HaXOJSIINEeCs] B PACHOPSIKEHMH I'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMoyIpaBjieHus M II0/IBEIOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHaM HIH OpraHam
MECTHOT'0 CaMOyTIpaBlIeHUsI OpraHU3aluH.

HenpezcraBieHue 3asBUTENEM [OKYMEHTOB, COJAEpXAaIlUX CBEIEHHsA, KOTOpPbIE
HAXONATCS B  PacCIOpPsHKEHUHM TOCYJapCTBEHHBIX  OPraHOB, OpraHoOB — MECTHOIO
caMoyIpaBjieHHs H IIOABEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM HIH OpraHam
MECTHOIO CaMOYIIpaBJIEeHUs OpraHU3allii, He SBIIETCA OCHOBaHHWEM [UIl OTKasa
3agBUTENIO B PEIOCTABICHNN MyHULIUIIAIBHOM YCIIyTH.

2.7. VcyepnpIBaronii IepedyeHb OCHOBAHMM [UIs OTKa3a B IpueMe JOKyMEHTOB,
HEOOXOAMMBIX IS IIPEAOCTABIEHHUS My HULUIIAJIBHOM YCIIyT i

2.7.1. OcHOBaHMSAMH I OTKa3a B IpHEMe TOKYMEHTOB, HEOOXOIMMBIX IS
IIpeI0CTaBICHHS MyHUIIUIIAIBHOM YCIIyTH, SIBIISIOTCS:

1) mpezcTaBieHHBIE 3asIBUTENEM AOKYMEHTHI COAEPIKAT MOTIUCTKU U UCTIPABICHHA
TEeKCTa, He 3aBepEeHHBbIE B IIOPSIKE, YCTAHOBICHHOM 3aKOHOIATENIhCTBOM Poccuiickoit
Oepnepanuy; .

2) IOKYMEHTHI COZepKaT MOBPEXIECHHUS, HAIMUYME KOTOPBIX HE ITO3BOJISIET B IIOJIHOM
00bEME HCIIONB30BaTh MHPOPMALMIO M CBENEHHUS, COAEp)Kalluecs B JOKyMEHTax i
IpeOCTaBIeHNS MyHULUIIAIEHON YCIIyTH,

3) mpencraBieHHbIE [IOKYMEHTBl HIIM CBEJECHMS YTPAaTWIM CHJIYy Ha MOMEHT
oOpamieHusi 3a MYHHLUNAIBHOX YCIyro# (IOKyMEHT, yXOCTOBEPSIOIINM IOJTHOMOYH
TIPEJCTaBUTENS 3asBUTENS, B Cllydae OOpallleHHs 3a IpelOCTaBICHUEM MYHULHUIIATbHON
YCIIyTH yKa3aHHBIM JIALIOM);

4) mojaya 3asBICHHUS O MPEJOCTaBIECHUM MYHHUIMIIAIBHON yCIYyrd U JOKyMEHTOB,
HeOOXOMUMBIX I IPEeJOCTaBIe€HUs MYyHHIMIIATBHON YCIYTH, B 3JIEKTPOHHOH (opme ¢
HapylIeHHEeM YCTaHOBJIEHHBIX TpeOOBaHHUI;

5) HeKOppeKTHOe 3allojHeHHe 00s3aTelbHBIX IoNied B (opMe 3asBJIEHHUS, B TOM
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ypcle B HMHTEPAKTMBHOW (Qopme 3asBieHHs Ha PecrmyOnmMKaHCKOM —IopTane
(Hel0CTOBEPHOE, HETOIHOE, TM00 HelIPaBHIbHOE 3all0IHEHHUE);

6) IpeACTaBIEHHE HEMOIHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
Ipef0CTaBIeHNs] MyHUIIUIIAIILHON YCIIyTH,

7) 3asBJI€HHE O MPEIOCTABIECHUH YCIIYTH II0OJaHO B OpPraH roCy1apCTBEHHOM BIIACTH,
OpraH MeCTHOTO CaMOYIIPaBJICHUS WM OPraHU3alMIO, B IIOJIHOMOYHS KOTOPBIX HE BXOIUT
IpeIoCTaBlIeHNe MyHHUIUIIAIBHON yCIIyTH,

8) HecoOIIOIeHre YCTAaHOBIEHHBIX cTaThell 11 demepanpHOro 3aKoHa OT 6 ampers
2011 roma Ne 63-®3 «O6 oSNeKTpOHHOM TMOANUCH»  YCIOBUM  IPU3HAHUA
JIEMCTBUTENLHOCTH YCHUIIEHHON KBATU(UIIMPOBAHHON 3JIEKTPOHHON IOIIHCH.

2.7.2. TlepeueHb OCHOBaHHA 11 OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX I
TIOJTy4€HUS! MyHULIUIIAIBHOM YCIIyTH, SIBJIAE€TCS UCYEPIILIBAIOIIMM.

2.7.3. Pemenne 00 oTKa3e B IpUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOJUMBIX IS
[IPEIOCTABICHUS] MYyHHUIIMITAIBHONW YCIIYTH, MOXET OBITh IIPHHSITO KaK BO BpeMs IpHeMa
3asBUTEJIS, TaK U TOCJE IOJIy4eHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JHIIOM Mcmonkoma
HEOOXOIMMBIX UIS MPEAOCTABICHUS MYyHULUITATBHONW YCIYI'H TOKYMEHTOB (CBEIEHHI) ¢
HCIIONIb30BaHHEM MEXBEJIOMCTBEHHOr0 MH(OPMAIIMOHHOI'O B3aHMMOJIEHCTBHUS, B CPOK, HE
npeBblmaomuit 9 pabounx HeH co JHS perucTpaluy 3asBiIeHHUs.

2.7.4. 3anpemjaercs OTKa3blBaTh B IpHUeMe 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX [T NIPEIOCTABICHUS MYHHUIIUIIATIBHOMN YCIyTH, B CIydae eciy 3asBlIeHHe ’
NOKyMEHTBI, He0OXOAMMBIE IS NPENOCTaBICHUS MYHUIMIAIBHOW YCIyTH, IOAAHBI B
COOTBETCTBUH ¢ HMH(pOpMalUel 0 CpoKax W MOpsIKe MPeIoCTaBIeHHS MYHHIUIAILHOM
yciyry, ommybiaukoBanHoi Ha Equnom moprane, PecmyOmukanckoM moprae.

2.8. McuepnpiBaronuil nepedyeHb OCHOBAaHUW JJI NPUOCTAHOBJIEHUS WK OTKa3a B
IPEAOCTaBIEHNH MyHUIIUIIAIIBHON yCIIyTH

2.8.1. OcHOBaHuA AJA IPUOCTAHOBIEHUS NPEIOCTABICHIS MYHHUIUIIATBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHM IS OTKa3a B [IPeOCTaBIeHUN MYHULUIIATBHON yCITyTH:

1) 3agBUTENH HE COOTBETCTBYET KAaTerOpUH JIMI, HMEIONIMX IpaBO Ha
IIPENOCTaBIEHHUE YCIIyTH;

2) oTCYTCTBHE Yy 3asBUTENS PErHCTPALlH IO MECTY JKUTEIbCTBA Ha TEPPUTOPUHU
MYHHULUINIAIBHOI0 00pa3oBaHuUs;

3) orcyTcTBHE OCOOBIX OOCTOSTENBCTB, yKa3aHHBIX B IMOIIYHKTEe 5 myHKTa 2.5.1.
aIMHHHCTPATHBHOI'O periaMeHTa u6o obuero pebeHKa y JIMIl, BCTYNAOIKX B 6pak;

4) B IpeACTaBIEHHBIX 3asBI€HUM U (WJIH) HOKYMEHTaX COIEP)KUTCS HEIOJHAs M
(unm) HemocToBepHas HHGOpPMAITHSL.

2.8.3. IlepeyeHp OCHOBaHMU IJIsI OTKa3a B IIPENOCTABIEHHH MYHHIIUIIAIBLHOM
YCIIYTH BIISIETCS] HCYEPIIBIBAIOIIIM.

2.8.4. 3ampemaercss OTKa3bIBaTh B IIPENOCTABICHHH MYHHUIIMIIAIBHON YCIyTH B
cilyyae, €CJIHM 3asiBJIEHHE O IIPEJOCTaBICHUM MYHULUNAIBHOW YCIYrH IIOJaHO B
COOTBETCTBUH C MH(opManueill o cpokax U MOpsAAKe MPeNOCTaBICHHS MYHHUIMIAILHON
yciyry, omy6arkoBaHHO! Ha EnqunoM moprane, Pecry6GnnkanckoM mopraie.

2.9. Ilopanok, pasMep U OCHOBaHHS B3UMaHHS TOCYJApPCTBEHHOW IIOILIMHEI KM
WHO¥ IIaTHI, B3MMaeMOM 3a IIPeAO0CTaBlIeHUEe MyHHUIUITAIbHON YCIIyTH
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MyHununagbHas yciryra mpeocTapiseTcs Ha 6€3B03Me3IHOM OCHOBE.

2.10. ITepeyeHs yciyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU M 003aTENbHBIMU IS
[PEeIOCTaBIEHNS MyHUIUINIAIBHON YCIIyTH, U KOTOPBIE IPEIOCTABIISIOTCS OpraHUu3alusIMU
¥ YIIOJHOMOYEHHBIMH B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepannu
SKCIIEpPTaMH, YYaCTBYIOIIUMHU B TPEJOCTABICHUH NPELyCMOTPEHHBIX 4acThio 1 cTarhy 1
depepansHoro 3akoHa ot 27.07.2010 roga Ne210-®3 «O6 opraHuzanuy MpeaocTaBIeHUs]
rOCYIapCTBEHHBIX M MYHHULUIIAIBHBIX YCIYr» B TOM 4YHCIE CBENCHUS O JOKYyMEHTE
(moxymeHTax), BblHaBaeMOM (BBIIaBaeMBIX) OpraHU3alMsIMH, YYacTBYIOIIUMHU B
IPeOCTaBI€HNY MyHHUIUIIAIBHBIX YCIYT

[TpenocraBieHrne HEOOXOUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsimok, pa3mMep ¥ OCHOBaHMS B3WMAaHHS IUIATHl 3a MPEIOCTaBICEHUE YCIYT,
KOTOpBIE  SIBIISIOTCS HEOOXOMUMBIMH U O0s3aTeNbHBIMH  JUJIS  IPEeIOCTaBICHUS
MyHHULUIAIbHON YCIyTrd, BKJIIOYas MHQOpMAIMIO O METOAMKE pacyera pa3Mepa Takou
IUIaThI

[Inata 3a mpenoCTaBIE€HHE YCIYr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMU |
00s13aTeTbHBIMY [JIS IIPEIOCTaBIEHHS MyHHULUIIATBHON YCIIyTH, HE B3UMAETCH.

2.12. MakcuMasbHBIA CPOK OXHIAHUS B OYepelAM IMpH I[oJave 3ampoca o
NPEIOCTABIEHNH MYHMIUIIAIBLHON YCIyTH, YCIYTH, IpPeIOoCTaBIIeMO OpraHu3aluei,
YYacTBYIOIIEH B IIPEAOCTABJIEHUH MYHUIMITAIBHOMN YCIIyTH, U MIPU MOJIYYEHHH pe3ybTaTa
IIPEIOCTABIIEHHUS TAKUX YCIYT

2.12.1. Bpems oxumaHus IOpHU Iojade 3asBICHUS Ha IOJyYeHHE MYyHHIMIIAILHOMN
yCIIyTH - He 6osee 15 MUHYT.

2.12.2. Tlpu mony4eHMH pe3ylbTaTa INIPeIOCTABIEHHS MYHHIMIIAILHOW YCIyrH
MaKCHMAaJIbHBIA CPOK 0XKHaHUs B O4epeld He OJDKeH MPEeBhIIIaTh 15 MUHYT.

2.13. Cpox W HOpANOK PErHCTpalMy 3ampoca 3asBHTENS O IPENOCTABICHUH
MYHHLMIIAIBHON YCIIyTM M YCIIyTH, NPENOCTaBIseMOl OpraHW3aldel, yJ4acTBYIOLIEH B
IPENOCTaBIEHNH MyHHIUIIANBHOM YCIIyTH, B TOM YHCIIE B JJIEKTPOHHOM Gopme

2.13.1. Ilpu nuynoM obpameHun B M®L] B neHb MOfayu 3asBICHUS 3aSBHTEIIO
BoifaeTcs pacnucka u3 AMC MOI] ¢ perucTpalliOHHBIM HOMEpPOM, ITOATBEPIKIAIOIIHM,
4TO 3asBJICHHE OTIIPABJICHO, U JATOU IOJa4X 3asBJICHUS.

2.13.2. Ilpn HanpaBleHHMH 3asBIEHHS HOCPEACTBOM PecryOIMKaHCKOro moprana
3asBUTENb B I€Hb I0Ja4d 3asBICHMs II0JydaeT B JIUYHOM KabuHere PecmyOmnkaHCKOro
noprajia ¥ II0 3JIEKTPOHHOM II0YTE YBEAOMIIEHHE, TOATBEP)KIAIOIIEe, YTO 3asBICHHE
OTIPaBIeHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPAIOHHBIA HOMEp M [aTa IOJadyu
3asIBJICHUSI.

2.13.3. Ilpu nwmuHoM oOpamesnr B MCHojakoM B [€Hb IONAa4Yd 3asBICHUS
YTIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM FIcronkoma 3asBUTENIO BBIIAETCS pacIycKa W3
aBTOMAaTM3MPOBaHHOW HH(MOPMAIIMOHHOM CHCTEMBI, NPEIHA3HAYEHHOH [UI OKa3aHUS
rOCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT, C PETUCTPALMOHHBIM HOMEpPOM, IaToM
NIOa4H 3asBJIEHUS U IIEPEYHEM IIPEICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMEIIEHHUSM, B KOTOPBIX IPENOCTABIAETCS MyHULHUNAIbHAS
yciayra, K 3ally OXHIaHHS, MeCTaM Ul 3alloJIHEHHUs 3alpocoB O IPEJOCTaBICHUU
MYyHHULHUNAIBHON yCIyrd, HHQOPMAIMOHHBIM CTEHAaM C o0paslaMyd UX 3alOoJHEHHs U
IepeyHeM [OKYMEHTOB, HEOOXOMUMBIX Ui NPENOCTAaBICHHUS KaKIOW MYHMIMIAILHON
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YCIIyTH, pPa3MENEHHI0O U O(OPMICHHIO BH3yalbHOM, TEKCTOBOM M MyJbTHMEIUHHOM
MH(GOPMALMY O TOPSKE TPEHOCTABIEHHS TAKOH YCIyrd, B TOM YHCJIE K OOeCIeueHHIo
JOCTYIHOCTY Ul HHBIAIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBMU C (eneparbHBIM
3aKOHOaTeNIbCTBOM M 3aKOHOAATeNbCcTBOM PecyOmuku TaTapcTan o COLUanbHOM 3aluTe
VUHBAJINAOB

2.14.1. TlpemnocTaBieHue MyHHLUNAIbHON YCIYI'M OCYIIECTBIIACTCS B 3[AHUAX H
MOMEIEeHHX, 000pyI0BaHHBIX IPOTUBOIIOKAPHOMI CUCTEMOU U CHUCTEMOM
MI0XKapOTYILIEHHS.

Mecta mpuema 3asBuTellell  00OPYAYIOTCS HEOOXOAMMOM  MeOenpio s
ohopMITeHHs TOKYMEHTOB, HH(QOPMAaLlMOHHBIMH CTEHIaMH.

2.142. B cooTBeTCTBHHM C 3aKoHOHaTelbcTBOM Poccuiickoir @enepauuu o
COLMAJIBHOM 3allliTe HWHBAJIUAOB B IESIX OECHPEersITCTBEHHOIO JIOCTyla K MECTY
IPEeIOCTaBICHHUS MyHUIIUIIAIBHON YCIIyTH 00ecreunBaeTcs:

1) OecmpemsaTCTBEHHBIM [OOCTYyIl HMHBAIUAOB K MECTy IIPEIOCTaBJICHHUS
MyHHIUNAIBHON yciyrd (yOOoOHBIH BXOJ-BBIXOJA B IIOMEIIEHUS U IE€pPEMEIIEHUE B UX
npenenax);

2) BuU3yalbHas, TEKCTOBas H MyJIbTHMeOWiHas uHGOpMAIMs O IOpsIKe
TPEIOCTaBICHS] MYHUIUIAIBHONW YCIyTH pa3MellaeTcss B YHOOHBIX A 3asBHUTENEH
MecTax, B TOM YHCJIe C yYeTOM OTpaHHYEHHBIX BO3MOXHOCTEN NHBAJIHIIOB;

3) compoBOXXIeHHNE UHBAIUOB, IMEIOIIUX CTOMKHE pacCTpoiicTBa (GyHKIIMH 3pEHUS
U CaMOCTOSTEJIBFHOTO MePeIBU)KEHUS, U OKa3aHWe UM ITIOMOIIIY;

4) BO3MOXHOCTb CaMOCTOSITEIbHO IEPEeNBIDKEHUS [0 TEPPUTOPHUH Ha KOTOpPOH
pacmojoXeHbl OOBEKTHI COIMAJIBHON, WHXXEHEPHOH W TPaHCIOPTHOW HH(PACTPYKTYP,
BXO/BI B Takue OOBEKThI M BBIXOABI U3 HHX, IIOCaJKU B TPAHCIOPTHOE CPEINCTBO U
BBICAJIKH U3 HErO, B TOM YHCIIE C UCIIOJIb30BaHUEM Kpecia-KOJSICKH;

5) wHamnexaiee pa3MelleHHe O0OOpyIOBaHHUS U HOCUTeNled HH(pOpMAaIH,
HEeoOXOAUMBIX I obecriedeHus: 6ecrpensITCTBEHHOI0 JOCTyIa WHBAIHIOB K YCIyraM C
Y4ETOM OTPaHMYEHHN UX KU3HEAEATEIbHOCTH;

6) nybnmupoBaHMe HEOOXOOMMOHN Ui WHBAJIUAOB 3BYKOBOW U 3pUTEIBHOU
UHpOpMaIUy, a TAaKXKe HaJIUCel, 3HaKOB U MHON TEeKCTOBOH U rpadudeckoit HHpopMauu
3HaKaMH, BHIIOJTHEHHBIMH pebe(pHO-TOYeYHbIM pudTOM bpaiins;

7) IOIyCK CypAOIepeBOTIMKA U TU(IIOCYPAOIIEPEBOIIHKA,;

8) momyck cobaku-IpOBOAHHMKA NMPH HAIWYHHA JOKYMEHTA, [TOATBEP)KAAIOLIETO ee
crienagbHOe 00ydeHHe W BbIIaBaeMoro 1o ¢popMe W B MOPSIKE, KOTOPbIE YCTaHOBIEHBI
nprukazoM MuHucTepcTBa TpyZna M couuaibHOM 3amuThl Poccuiickoit ®enepamuu OT
22.06.2015 Ne 386H «OO6 ytBepxaeHHH GOPMBI JOKYMEHTa, IIOATBEPIKIAIOIIETO
crenuangbHOe 00ydeHre COOaKu-IIPOBOIHIKA, U TIOPSIKA €r0 BRIIAYNY.

2.14.3. TpeboBaHus B yacTu oOecreYeHns: JOCTYITHOCTH IS HHBAJIUI0B 00BEKTOB,
B KOTOPBIX OCYILECTBIIAETCS IPENOCTABICHHE MYHULUIIAIBHONW YCIYI'HM, U CPEACTB,
UCIIOJIE3YEMBIX IIPU IPENOCTABICHUM MYHULMIANBHOM YCIyI'W, KOTOpBIE yKa3aHbl B
noanyHkrax 1 — 4 myskra 2.14.2. aAMUHHUCTPaTHBHOI'O perjiaMeHTa, IMPUMEHSIOTCS K
00BeKTaM U CpelCTBaM, BBEJCHHBIM B KCIUTyaTALMIO HIIH MPOIIEAIIAM MOIEPHU3ALILIO,
pexkoHcTpyKkuuto nocie 1 uronsa 2016 roga.
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2.15. Tloka3zareny JDOCTYITHOCTH U KauecTBa MyHMIUIIAILHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJEHCTBUI 3asiBUTENS C TOJDKHOCTHBIMH JIMIIAMHM IIPH IIPETOCTaBICHUN
MYHHIMIIATBHOM YCIYTM M HX IPOJOJDKUTENBHOCTh, BO3MOXHOCTb  ITOJTyYECHHS
MHQOPMAlMi O XOXe IPENOCTABIECHHS MYHMIMIAIBHOW YCIYyI'd, B TOM 4HCJIE C
HCIIONIb30BAHUEM HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOIUWH, BO3MOXXHOCTb
160 HEBO3MOXKHOCTh IMOJNYYEHHs MYHHIMIAIBHOM YCIyrM B MHOTIOQYHKIHOHAIBHOM
IIeHTpe MpPeIOCTABIEHHsI OCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIyr (B TOM 4HCIE B
oNHOM 00beMe), B JIOOOM TEpPUTOPHUAILHOM IOJApPA3JEeIEHUM OpraHa HCIOIHUTEIBHO
PaCIIOpAMUTENLHOIO OpraHa MECTHOTO CaMOYIpAaBIeHMs, II0 BBIOOpY 3asBHUTEIL
(9KCTEPPUTOPHATIBHBIA MIPUHIIMIT), TIOCPEICTBOM 3aIIpoca O IMPEAOCTaBICHUN HECKOIBKHX
roCyJapCTBEHHBIX ¥ (WIJIM) MYHHIMIIANBHBIX YCIYI B MHOTO(YHKIMOHAIBHBIX IEHTpax
IpeNoCTaBIeHuss TOCYapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, IPEIyCMOTPEHHOIO
crateeii 15.1 ®enepanbroro 3akoHa Ne210-@3 (KoMILIEKCHBIH 3a1poc)

2.15.1. Tloxa3zaTensiMud JOCTYIIHOCTH IIPEJOCTaBI€HUS MYHHULMIIAIbHON YCIyrH
SIBIISTIOTCSL:

PacIosI0KEeHHOCTh IIOMEIEHHs], B KOTOPOM BEAETCs IPUEM, Bbllada JOKYMEHTOB B
30HE IOCTYITHOCTHU OOIIECTBEHHOI'0 TPAHCIIOPTa,;

HaJIM4Yie HEOOXOAMMOIro KOJIHMYEeCTBAa CIIELUANIKNCTOB, a TaKXe IOMELIEHUuH, B
KOTOPBIX OCYIIECTBISETCS IPUEM TOKYMEHTOB OT 3asiBUTENEH;

HallMYhde McYepIblBalomed wuHbpopManmuu o cHocobax, IOpsAAKe MU CpoKax
[pEeIOCTaBIeHNs MYHHUIUIIAIBHOW yCIyrn Ha WH(OPMAalMOHHBIX CTeHAaX, ExunoM
nopraie, PecyOimukanckoM noprase, oQUIIHaIbHOM caiiTe MyHHUIUIIAIBHOIO paiioHa;

OKa3aHHe MMOMOINY MHBAJIUIAM B MPEON0JIEHNH OapbepoB, MELIAIOIIUX MOIYYEHHUIO
UMH YCIIyT HapaBHE C IPyTUMH JINLAMH.

2.15.2. Tloka3aTtemssMM KadecTBa IPENOCTABICHUS MYHHULMIIAIIBHON YCIyrd
SIBIISIIOTCSL:

1) cobmoieHue CpoKOB IpreMa U pacCMOTPEHUS JOKYMEHTOB;

2) cobmroieHre CpoKa MOMyUYeHHs pe3ysibTaTa MyHULUIIATbHON yCIIyTH;

3)orcyrcTBUe OOOCHOBAaHHBIX Jkajlo0 Ha HapyLIIEHHS agMUHHCTPATUBHOIO
periiaMeHTa, CoBeplIeHHbIe paboTHuKamu VcnonkoMma,

4) KONMMYECTBO B3aMMOAEWCTBUN 3aiBUTENS C JOJDKHOCTHBIMHU JinlaMu (6e3 ydera
KOHCYJIbTAIIHM):

B3aUMOJeHCTBUE 3asBuTens ¢ pabotHukamu MHcemonkoma wmu MOL mpu
IIPeJOCTaBIEHUU MYyHHUIUIIAIbHON YCIYTH OCYIIECTBIISIETCS. OAUH pa3 IPHU IPeCTaBIECHUN
3asBJIEHHS CO BCEMU HEOOXOIUMBIMU TIOKYMEHTaMHU;

OIUH pa3 B ciaydae HEOOXOTUMOCTH IOJIy4YEeHHsI pe3ysibTara IPedoCTaBICHUS
MyHUIMNadbHON ycimyru B Mcnonkome winn MOI] B popme sk3eMIuIsipa 37€KTPOHHOTO
JIOKyMeHTa Ha OyMa)KHOM HOCHUTeEIIE.

[IponomKUTENBHOCTh OOHOTO B3aUMOAEWCTBUS 3asBUTENS C JOKHOCTHBIMHU
JUIIAMHU [IPU IPEAOCTABIEHUHA MyHUIIUIIAIBHON YCIIyTH HE MPEeBBIIAeT 15 MUHYT.

3asBUTENb BIIpaBe OLICHUTh KAa4eCTBO IMPEJOCTABICHUS MYHULUIAIHHON YCIyTH C
IIOMOIIBI0 YCTPOMCTB MOABIKHOM panuoTeneOHHONH CBS3M, C HCIOJIB30BaHUEM
Pecny6nukanckoro mopraina, TepMUHAIBHBIX YCTPOHCTB.

2.15.3. adopmanus o Xoae npeaoCTaBIeHUs MyHUUIAIEHOW YCIIYTH MOXET OBITh



14

ToNydeHa 3asBMTENEM B JMYHOM KabuHere Ha Exmsom moprane, PecmybinkaHCKoOM
nopraie, B ucronkome, MOILI.

2.15.4. TIpefocTaBeHre MyHUIMITANBHOM YCIYTH ocyniecTBisercs B mobom MOIL]
110 BBIOOPY 3asABUTENs HE3aBUCHMO OT MECTa €ro JKHTENbCTBA MM MeCTa (HaKTUYECKOro
npoxuBaHus  (nIpeObiBanus) Ha  Tepputopud  PecmyOGmuku — Tarapcran 1o
HKCTEPPUTOPHUATIEHOMY IIPUHIIMITY.

MyHununansHas yciayra B cCocTaBe KOMIIZIEKCHOTO 3aI1poca He MPe0CTaBIIsIeTCs.

2.16. uple  TpeGoOBaHWs, B TOM YHCIe YYHUTHIBAIOIIHME  OCOOEHHOCTH
TIPEeNOCTABIEHHs MYHHIMIIAIBHON YCIyrd [0 SKCTEPPUTOPUATBHOMY IIpUHLMIY (B
cllydae, €CIi MyHHLHMIAIbHAs YyCIyra IpeJOCTaBIsAETCA I10 JIKCTEPPHUTOPHATBHOMY
NPUHIMIY) U OCOOEHHOCTH IIPENOCTAaBIEeHHS MYHUIMIAIBHON YCIyTH B JJIEKTPOHHON
dbopme

2.16.1. Tlpu mpemoCTaBIEHHM MYHHLUIATLHOM YCIYyrH B 3JIE€KTPOHHOM (opme
3asiBUTEJNb BIIPABE:

1) moiay4uTh HHGOPMAIIMIO O TIOPSIKE U CPOKaX MPeNO0CTaBICHHUs MyHHULUIIAILHOM
yCIIyTH, pasMelieHHyio Ha EnuHom nmoprane, Pecy6iarkanckoM mopTaie;

2) momaTh 3asBIeHHE O MPEIOCTaBICHUHM MYHUIUNAIBHOW YCIyI'M U HWHEIE
JIOKYMEHTBI, HEOOXOIUMBIe JIs MPEeIOoCTaBIeHUS MyHHUIUIAIBHON yCIyTH, B TOM YHUCIE
IOKyMEHTBI ¥ HH(OpPMAIUIO, BIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHEl B
COOTBETCTBUM C IIyHKTOM 7.2 4dactu | crateu 16 ®DenepansHoro 3akoHa Ne 210-@3, c
UCIIoNB30BaHueM Pecy6irnkaHckoro moprana;

~ 3) moay4MTh CBEOEHHS O XOJ€ BBHINOJHEHUS 3asiBJICHUH O MPeJOCTaBIeHUU
MyHHLHUIIAIBHOMN YCIIYTH, ITOJaHHBIX B 3JIEKTPOHHOH (hopMe;

4) ocyuiecTBUTH OLIEHKY KauecTBa MpeA0CTaBIeHNs] MyHUIUIIATbHON YCIyIH;

5) moXy4uTh pe3ynpTaT NPEAOCTaBICHUS MYyHHUIUIIANBFHOX Yyciyru B Qopme
3JIEKTPOHHOTO TOKyMEHTa;

6) mopmaTh xanoOy Ha pemieHue u AeicTBue (OeznmeiicTBue) Mcmonkoma, a Takxke
€ro JOJDKHOCTHBIX JIMI, MYHHULHMIAIBHBIX CIyXXalllMX IOCpeacTBOM Pecmy0OiukaHCKoOro
nopraiga, mopTasa (eaepadbHOM TroCyJapcTBEHHOH HHGOPMALMOHHOW CHUCTEMBI,
obecreunBaronieil mpouecc aocynebHoro (BHecyneOHOro) oOKajJoOBaHUS pELIeHUH WU
nevictBuil (Oe3meNCTBUS), COBEPILIEHHBIX IPU MPENOCTaBIEHHU TOCYIApCTBEHHBIX U
MYHUIUNATIBHBIX ~ YCIyT  OpraHaMmM, MPEAOCTaBISIONIMMHU  TOCYJAapCTBEHHBIE U
MYHUIUNAJIbHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMI[AMH, TOCYHapCTBEHHBIMH W
MYHUILUINAIBHBIMYU CITy>KallUMHU.

2.16.2. ®opmupoBaHHE 3asBICHUS OCYILECTBISIETCS IIOCPENCTBOM 3aIlOJHEHHS
3NIEKTPOHHON (opMBl 3asBieHus Ha PecmyOmmkanckoM moprane 0e3 HEOOXOIHMMOCTH
TONIOJTHUTENBHOM MOoAauu 3asBIIEHUS B KaKoil-mibo uHoi dopme.

2.16.3. IIpu dhopmMupoBaHUH 3asBIEHUSI 00eCIIeUUBaETCS:

1) BO3MOXHOCTb KOIMPOBAHUS U COXpPaHEHUs 3asBIEHHUS U HHBIX JOKYMEHTOB,
HEOOXOJUMBIX [l IPEIOCTaBICHUS YCIyTH,;

2) BO3MOXXHOCTH 3aIlOJIHEHUS HECKOJBKUMHU 3asSBUTENIIMH OJHOH 3JIEKTPOHHOM
GopMBl 3asBIEeHUS NpU OOpaLIeHWH 3a YCIyraMu, MPearoJiaralolUMH HaIpaBIeHHe
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMHU 3aBUTEIISIMU;
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3) BOSMOXHOCTh I€daTH Ha GYyMaXHOM HOCHTENE KOIHMH JJIEKTPOHHOM bopMbl
3asBIIECHUS,

4) coxpaHeHWe paHee BBEJCHHBIX B JJIEKTPOHHYIO (GOPMY 3asBICHUS 3HA4YeHUH B
0G0 MOMEHT 10 KEJAHHMIO II0JB30BATeNi, B TOM YUCIE [P BOSHUKHOBEHHH OLIMOOK
BBOJZ@ ¥ BO3BpATe IS IOBTOPHOIO BBOAA 3HAUEHHH B SJIEKTPOHHYIO (OPMY 3asBICHHUS;

5) 3amoyHeHWe oJIeH 3IeKTPOHHOM (OPMBI 3asBI€HNU 10 HaYala BBOJa CBEJleHUi
3asBHTENEM C WCIONb30BaHMEM cBeleHui, pasmemenHsix B ECHA, u cBeneHuy,
OITy6IMKOBAaHHBIX Ha PeCIyOIMKaHCKOM IOpTale, B YacTH, Kacajomleics CBEJICHUH,
OTCYTCTBYIOIIEX B €/IMHOM CHCTeMe HICHTH(UKAIMY U ay TeHTHQUKALIHI;

6) BO3MOXKHOCTh BEpHYThCS Ha JHOOOH M3 OITAllOB 3alloJHEHHs JIEKTPOHHOM
dopMsI 3asBIIeHNs G€3 ITOTEPU paHee BBEICHHON MHpOpMAIHH;

7) BO3MOXHOCTH HOCTYIIA 3asIBUTENS K paHee MOJaHHbIM UM 3asBICHUAM B TEUCHUC
He MeHee OJIHOTO Iojia, a TAK)Ke YaCTUYHO C(POPMUPOBAaHHBEIM 3asBJICHUSIM - B TCUCHHE HE
MeHee 3 MeCHIIEB.

2.16.4. 3amuch 3asBuTeneil Ha npueM B M®L] (nanee - 3amuch) OCYLIECTBIACTCSA
nocpezicTBoM PecryGmuKaHcKoro noprana, renedona kontakr-uenrpa MOLL.

3asBUTEII0 MPENOCTABISAETCS BO3MOXKHOCTh 3alMCH Ha JoOble CBOOOIHbBIE s
IpreMa JaTy U BpeMs B IIpelelax YCTaHOBJIEHHOTO B MHOTO()YHKIMOHATBHOM LEHTPE
rpaduka npruema.

3amuch Ha ONpeleNeHHYI0 JaTy 3aKaHYMBaeTCs 3a CyTKM JIO HACTYIUIEHHs 3TOU
JaThl.

Tl OCyIIecTBIIeHHs TIPEeIBAPUTENLHOM 3alliCH MocpencTBoM Pecmybiukanckoro
mopTana 3asBUTENI0 HeOOXOMUMO yKa3aTh 3alpallMBaceMble CHCTEMOH [aHHBIE, B TOM
qucIe:

(GaMuIKIo, UMsi, 0TIECTBO (TIPU HATUYHK);

HOMep TenedoHa;

aJ[pec dIIEKTPOHHOM MOYTHI (T10 JKEJIaHMIO);

)KeJTaeMyIo IaTy U BpeMs IIpueMa.

B cioydae HECOOTBETCTBHS CBENEHHH, KOTOpBIE COOOIIMI 3asBUTENb IPH
IIpeBapUTENBHON 3alMCH, JNOKYMEHTaM, IIPEICTaBJIE€HHBIM 3asBUTENEM IIPU JHMIHOM
npuemMe, IpeBapUTeIbHAs 3al1Ch aHHYIUPYETCS.

[Ipy OCYIIECTBIEHUU MPEABAPUTENIHON 3allCH 3asABUTEMO O00eCIeurBaeTCst
BO3MOKHOCTH pacliedatarh TAIOH-IOATBEpXKIeHUe. B ciIydae, eciy 3adBUTENb COOOIIMT
ajipec 3NMEKTPOHHOW MOYTHI, HAa yKa3aHHBIM afipec TakKe HamlpaBiseTcs HHpOpMauus o
[IOITBEPXKICHIH TIPEIBAPUTENILHON 3aIIUCH C YKa3aHMEM JaThl, BDEMEHH U MecTa IIpHeMa.

[Ipy OCYIIECTBIEHMH IIPEIBAPUTENBHOM 3alMCH 3asBUTENb B 00A3aTENbHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO IpeaBapUTEIbHas 3alUCh aHHYJIMPYETCsS B CiIydae
ero HesBKM I10 HCT€YeHHUH 15 MUHYT C Ha3HAY€HHOI'0 BPEMEHH IpUeMa.

3asgBuTENS B TH000€ BpeMs BIIpaBe O0TKa3aThCs OT IIPEIBapUTEIBHOM 3aIKCH.

3ampermaercss TpeGOBaTh OT 3asBUTEN COBEpIIEHMS HMHBIX IEHCTBHH, Kpome
MPOXOXKIEHNS UASHTUQUKAMYA U ayTeHTUQHKAMH B COOTBETCTBUH C HOPMAaTHBHBIMU
NpaBoBBIMM akTamMu Poccuiickoit ®Denepanuy, yKa3aHus LENId IpUeMa, a Takke
IpeNoCTaBIeHrs CBeleHUH, HEOOXONMMBIX Ui pacyera JJIMTENbHOCTH BPEMEHHOIO
HHTepBaJia, KOTOPbIA He0OX0AUMO 3a0pOHHPOBATH IS IIPUEMA.
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3. CocraB, 10CJ1IeA0BATEIbHOCTh H CPOKH BbINMOJTHEHHS aIMHUHUCTPATHBHBIX
npoueayp, Tpe6oBaHUsI K NOPSAKY HX BBINOJHEHHsI, B TOM YHCJ/Ie 0COOEHHOCTH
BLINOJTHEHHs aIMHHUCTPATHBHBIX MpPOLEAYP B 31eKTPOHHOI dopme, a TakiKe

0CO0EHHOCTH BBINOJHEHHS AIMHHHCTPATHBHBIX NMPOLEAYP B
MHOT0()YHKIIHOHAJIbHBIX IEHTPAaX

3.1. Onucanne  TOCIENOBAaTENIbHOCTH  JAEWCTBHM  IIpUM  IIPEJOCTaBICHUHU
MYHUIUNAIBHON yCIyTH

3.1.1. [IpemocTaBieHrne MyHHIMIAIBHOM YCIYyTH BKIIOYAaeT B ce0s Cledyrolue
aJIMUHUCTPAaTUBHBIE IPOLIEIyPBhI:

1) okazaHue KOHCYJIbTAIUH 3asIBUTEIIIO;

2) IpuHATHE Y PACCMOTPEHUE KOMIUIEKTa [JOKyMEHTOB, IIPEICTaBICHHBIX
3asBUTEIIEM;

3) HampaBlIeHHE MEXXBEIOMCTBEHHBIX 3al[pOCOB B OpraHbl, Yy4YacTBYIOIIHE B
IPEeJOCTaBIEHUN MYHUIIUIAIBHON YCIyTH;

4) moaroToBka pe3ybTaTa MyHHUIMIIAIEHON YCIyTH;

5) Bblmava (HampaBlIeHHE) 3asIBUTEIIIO Pe3yIbTaTa MyHHUIUIIAIBHOHN YCIYTH;

6) UCTpaBlIeHUEe TEXHUYECKIX OLIMOOK

3.2. Oxa3aHue KOHCYJIbTAIIMH 3aSBUTEIIIO

3.2.1. OcHoBaHMEM Hadyalla BBIIIOJIHEHUS alMUHUCTPATUBHON MPOLEAYPHI ABIAETCS
obpaleHne 3asgBUTENSA MO BOIPOCAM, CBA3aHHBIM C IPEIOCTAaBIEHHEM MYHHUIIMITAIBHOM
YCIIyTH.

JIOIKHOCTHBIM ~ JHLIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHE
aJIMAHUCTPATUBHOM MPOLEypHI, SBIISIETCS:

npu obpamiennu 3asButens B MOL — pabotauk MOII;

npu oOpameHuy 3asBuUTeNs B VICIIOIKOM - 3aMeCTUTENb PYKOBOAUTENS HIIH
HcnonHuTeNnbHOTO KOMHTETa BHpPIOIMHCKOrO CelIbCKOro IOoceeHHsS BBICOKOropcKoro
MyHHLWIIATBHOTO  paifoHa (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIBTUPOBaHHUE).

3.2.2. 3asBuTenp BIpaBe OOpaTUTHCS 3a KOHCYJbTAIleld O IMOpAAKE M CpOKax
IpeoCTaBIEH s MyHUIMIIATBHOA ycayru B M®LI nu4HO U 1o TenedoHy U 3JIeKTPOHHOM
T04Te. )

Pabotnuk MOIL] KOHCYNBTHpYeT 3asBHTEN, B TOM 9YHCJIE IO COCTaBy, (hopme
MPEJICTaBIAEMON JOKYMEHTAlMM U OPYTUM BOIIPOCAM MJISl MOJyYeHHs MyHHIUIAIbHON
YCIIYTH.

3asgBUTENh MOXET IIONyYUTh HHOOPMALUIO O IOPAAKE IIPENOCTABICHHUS
MyHMIUIIAILHOH yCIyry Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AIIMVHWMCTDaTUBHBIE IIPOLENYpHl, YCTaHABIUBAE€MblE HACTOSIIAM  ITyHKTOM,
BBIIIOJIHAIOTCS B IEHb 00palleH sl 3assBUTENS.

PesynbratamMy  BBIOJHEHWS ~ aJMUHHUCTPATHBHBIX  MPOLENYp  SBJISIOTCA:
KOHCYJIBTALlUS 110 COCTaBY, (hOpMe MPeACTaBIIeMOi TOKyMEHTAIM| M IPYTMM BOIIPOCAM,
HEeO0OXO0AUMBIM IS TTOJTyYeHHs MYHUIMITIAILHON YCIIYIH.

3.2.3. 3asButens BIpaBe oOpaTHTHCS B VICmoikoM 1o TeleOHY M 3JIE€KTPOHHOM
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[oYTe, a TAKKe IONyYMTh KOHCYIBTAlMIO Ha PeclyONMKaHCKOM MopTaie, cauTe
VcrnonkoMa o MOpSAKE U CPOKax MPeNOCTaBIeHUs MyHHULUIIAIBHOM YCIyTH, B TOM YHCIIe
II0 COCTaBy, (opMe IMpeACTaBIAeMON JOKyMEHTALUH ¥ IPYTUM BOIIPOCaM Ul MOJTy4EeHUsS
MYHHIUIAIbHON YCIyTH. _

JIOIDKHOCTHOE  JIAIIO, OTBETCTBEHHOE 3a KOHCYIBTHPOBaHHME HH(OpPMUpYET
3agBUTENS B COOTBETCTBUH ¢ TpeOoBaHWsMU IyHKTa 1.3.4 aIMHHHCTPaTHBHOIO
periamMeHTa.

AIIMHHHCTpAaTUBHBIE IPOLEAYphl, YyCTaHAaBIMBAE€MblE HACTOSIIUM  IYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE TPeX pabounX IHEH co AHS IMOCTYIUIEHUs OOpalieHus.

PesynpraTamMy  BBIIOJHEHUS  aIMHUHUCTPAaTHBHBIX  INPOLEAYp  SABJIFOTCS:
KOHCYJIBTAIlMH 110 COCTaBy, (hopMe MpencTaBIsIeMOd JOKYMEHTALMK U IPYTHM BOIIpocam,
HEOOXOIUMBIM ISl IOy YEHUS] MyHULIUIIAIBHON YCIIyTH.

3.3 [Tpunsitue U paccMoTpeHue KOMILJIEKTa JOKyMEHTOB,
IIPEJCTaBIEHHBIX 3asIBUTEIEM

3.3.1. Tlpuem OOKyMEHTOB AJisi IPENOCTaBICHUS MYHULUINIAIBHOM YCIYyTH Yepes
MO®I] wiu ynanexnsoe pabouee mecro MOLI.

3.3.1.1. 3asBuTens (IpeacTaBUTENs 3asaBUTENs) obpamaercs B M®I] ¢ 3ampocom o
IIPEOCTaBIeHUN MYyHHULMITAIEHOM YCIYTH U NPeACTaBiseT JOKyMEHTH B COOTBETCTBUU C
IIyHKTOM 2.5 alMMUHHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. Pabotuk M®LI, Benymuii mprieM 3asBIeHUIA:

oIpenensieT IpeaMeT 0OpaleHus;

yJIOCTOBEpsI€T JTUUHOCTD 3asIBUTEIIS,

IIPOBOAMT MIPOBEPKY IMOJIHOMOYMH JIMLIA, TIOJAIOIIET0 TOKYMEHTHI;

IIPOBOAWT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPAaTUBHOI'O PETJIAMEHTa;

3aIloNIHSeT 3IeKTPOHHYI0 Gopmy 3asBieHus B AIC MOL];

IIpYA NPEOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.5 aJMUHHUCTPATUBHOIO
pernaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILECTBISET CKaHHUPOBAaHUE IPeCTaBICHHBIX
JIOKYMEHTOB;

pacneyaTsiBaeT 3asBieHue u3 AUC MOLJ;

nepefaeT 3asBUTENIO Ha IIPOBEPKY U MOANKCAHUE;

I10CJIe MTOATIMCAaHNs CKaHUpyeT noanucanHoe 3assieHne B AVIC M®L];

3arpyxaeT B AVIC M®L] nokyMeHTEl, IIpe[CTaBIeHHbIE B 3JIEKTPOHHOU (hopMe HITH
3JIEKTPOHHBIE 06Pa3bl OTCKAHUPOBAHHBIX JOKyMEHTOB, (hOPMHUPYET dJIEKTPOHHOE JEIIO;

BO3BpALIAeT [TOANKUCAHHOE 3asiBJIEHUE 1 OpUTHHAIIBI OyMa)kKHBIX JOKYMEHTOB,;

BBIJIA€T 3asBUTEIIIO PACIIACKY B IIpHeMe TOKYMEHTOB.

AIMHHUCTpaTUBHBIE IIPOLENYpHl, YCTaHABIHBAaeMble HACTOSIIMM IIyHKTOM,
BBINIOJIHAIOTCS B IEHb OOpallleHus 3asBUTEIIS.

PesynpraramMu BBIOJHEHMS aAMUHUCTPATUBHBIX IPOIERYp SBISIOTCS: TOTOBOE K
OTIIpaBKe 3asIBJIEHUE U ITaKeT JOKYMEHTOB.

3.3.1.3. PabotHux M®IL] HanpaBseT nakeT JOKyMEHTOB, IPUHSATHIX OT 3asBUTENS B
Hcnonkom B 37eKTpOHHOH ¢opme (B coCTaBe MaKETOB JJIEKTPOHHBIX Jel) B TEUEHHE
omHOro pabodero OHS CO IHS OOpAIeHHs 3asBHUTENSI B CTPYKTYPHOE IOApa3jeeHue
MOII.
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Pe3ynbTaTaMy BBITONHEHHS aIMUHMCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHAE U
faKeT JOKYMEHTOB (3JEKTPOHHOE Jel0), HamnpabieHHble B VICIIONKOM, MOCPEACTBOM
CHUCTEMBI DJIEKTPOHHOTO B3aUMOJIEHCTBHS.

3.3.2. IlpmeM [OOKYMEHTOB MJIsi IPENOCTABIEHUSA MYHHULUIAIBHONW YCIyTd B
3JIeKTPOHHOH (popMe depe3 PeciryOnukanCKui IOpTal.

3.3.2.1. 3asgBuTenb M IOAAYH 3asBIEHHSA B OSJIEKTPOHHOH (hopMe BBHINOIHACT
ClIeAyIOIINE NEeHCTBUA:

BBITIOJTHSIET AaBTOPHU3AIIHIO;

OTKpBIBAeT (POpMY SJIEKTPOHHOTO 3asiBIICHHS,;

3amonHsAeT  (QOpMy  OJIEKTPOHHOIO  3asABICHMS, BKIIOYAIONIYI0  CBEICHMI.
Heo6X0MMMbIe U 00s3aTeNbHbIE I IPEA0CTaBIeHNs MyHULUIIAIBHON yCIIyTH;

TPUKpEIISeT NOKyMEHThl B OIEKTPOHHOH (opMe HIM SIEKTPOHHbIE 00pass!
JIOKyMEHTOB K (popMe 3JIEKTPOHHOTO 3asBIeHus (IpH HEe0OXO0TUMOCTH);

MOATBEpKAaeT (KT O3HAKOMIEHMS H COIJacusi C YCIOBHAMH M IIOPSAKOM
TpeOCTaBIeHAs MYyHULUNANBHOH YCIyrd B 3JIEKTPOHHOH dopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTVIACUH B hOpMe SIEKTPOHHOTO 3asIBICHIL);

MOLTBEP)KIaeT  JOCTOBEPHOCTb  COOOIIEHHBIX  CBEJICHWH  (yCTaHaBIMBAel
COOTBETCTBYIONIYIO OTMETKY B (popMe SIIEKTPOHHOTO 3asBIIEHNA);

OTIpABJISIET 3aMOJHEHHOE JNEKTPOHHOE 3asBJeHne (HaXUMaeT COOTBETCTBYHOLIYIC
KHOIIKY B (pOpPME 3JIEKTPOHHOTO 3asBIIEHH);

3IIeKTPOHHOE 3asBIIEHHE TOANUCHIBACTCA B COOTBETCTBUM C TPEOOBAHUAMHU TYHKTE
2.5.3 agMHUHUCTPATUBHOTO PETJIAMEHTA,;

T0JIy4aeT yBeJOMIICHHE 00 OTIpPaBKe 3JIEKTPOHHOTO 3asBICHUS.

®opmaTHO-JIOTHYecKasi MPOBepka CHOPMUPOBAHHOTO 3asBJICHHS OCYIIECTBIICTCS
[10CIe 3aMoIHEHHUs 3asBUTENeM KaK0ro 3 ToJel 2eKTpoHHOH (opMel 3assienus. [Ipr
BBISIBIICHHH HEKOPPEKTHO 3aIl0HEHHOTO II0JIS 2JIEKTPOHHON (hOPMBI 3asiBICHHS 3asBUTEIIE
VBEJIOMIISIETCS O XapaKTepe BBIABIEHHON OIMOKY U MOPsIKe e yCTPaHEeHHUs MOCPEeCTBON
MH(OPMAIIOHHOTO COOOIIEHNsI HEMOCPECTBEHHO B 3JIEKTPOHHOM (hopMe 3asBICHHUS.

AJMHHUCTpATHBHBIE IPOLENYpPBl, YCTaHABIMBaeMble HACTOSAIIMM  ITyHKTOM
BBITIOJIHSIOTCS B IeHb OOpallleHHs 3asBUTENIS.

PesynpraraMy  BBIIONHEHUs  AJMHUHHCTPATHBHBIX — NPOLEAYP  SBJISIOTCS
5JIeKTPOHHOE JIeJI0, HalpaBlieHHOe B MCIOJNKOM IOCPEACTBOM CHUCTEMBI JJIEKTPOHHOIC
B3aUMOJICHCTBUSA. .

3.3.3. PaccMOTpeH#e KOMILIEKTa TOKyMEeHTOB FcronkomMoMm.

3.3.3.1. OcHOBaHMEM Hayaja BBIIOJIHEHUS AJMHHUCTPATUBHOW MpPOLENYpPb
ABISIETCSL  TIOCTYIUIEHHE 3asBIEHWS M WHBIX JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NpeNOCTaBIeHNs MyHUIIMIIAIBHON YCIYTHU.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBIIIOJIHCHHE
aIMHHHCTPATHBHOM MPOLEIYPHI SBISETCS 3aMECTHTENb PyKOBoauTeNs VICIIONHUTEIbHOTC
KOMHTETa BHpPIOJMHCKOTO CeIbCKOro IOCeNeHUs BBICOKOTOPCKOro MyHMIMIIAIBHOIC
paifoHa (fanee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IPUEM JOKyMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM TOKYMEHTOB, B Clydat
oOpalleHus 3asBUTENS ¢ 3asBIeHreM B Mcmonkom:

omnpe/essieT MpeaMeT 0OpaleHus;
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yCTaHaBIMBAET JTUYHOCTDH 3asIBUTEILS;

IIPOBOJUT NMPOBEPKY MOJTHOMOYMHM JIMIIA, TOAAIOIIET0 JOKYMEHTHI;

IPOBOAMUT IIPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B
IMyHKTe 2.5 aJIMUHUCTPATUBHOTO periaMeHTa, IIPOBEPKYy COOTBETCTBHUS IPe/CTaBICHHBIX
IOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHUsAM (Hamnexamee odopMiieHHe KO
IOKyMEHTOB, OTCYTCTBHE B JOKyMEHTaX IIOAYHCTOK, NPHUIHCOK, 3a4epKHYTBIX CJIOB U
MHBIX HE OTOBOPEHHBIX HCIIPaBIICHHH);

3allOJHSEeT  JJNEKTPOHHYI0  (GopMy  3asdBI€HHS B  aBTOMAaTHU3UPOBAHHOMN
UH(GOpMAallMOHHONW cHCTeMe, IpeJHa3HAaYeHHOM IS OKa3aHUS TOCYAapCTBEHHBIX H
MYHHULIANAIBHBIX YCIIYT;

IIpY NIPEIOCTABJIEHUN NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJIMHUHUCTPATHBHOIO
periaMeHTa Ha OyMa)XHOM HOCHUTENe, OCYIIECTBISIET CKAaHUPOBaHHE IPeICTaBIEHHBIX
IIOKyMEHTOB;

pacrieqaTbIBaeT 3asBICHHE;

riepelaeT 3asBUTEIIIO Ha POBEPKY U MTOITUCAHUE,

T10CJIe TIOANIMCAHKs CKaHUPYeT MOANNCaHHOE 3asBIICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAaIUOHHYIO CUCTEMY,
NpeIHa3HAYeHHYI0 JJI OKa3aHWs TOCyJapCTBEHHbIX M MYHHUIMIAIBHBIX YCIYT
JNOKYMEHTHI, IpPEICTaBJI€HHBIE B O3JEKTPOHHOM (opMe MM 3IIeKTpOHHBIE 0Opa3bI
OTCKaHUPOBAHHBIX TOKYMEHTOB, (DOPMUPYET IEKTPOHHOE JEII0;

BO3BpAIlaeT IIOAIKMCAHHOE 3asBI€HHE M OpHUTHMHANBl OyMa)XHBIX ITOKYMEHTOB
3asBUTEIIIO;

BBIZIAET 3asIBUTEIIIO PACIMCKY B IPHEME TOKYMEHTOB.

B ciyyae HanM4Msa OCHOBaHUM AJIS OTKa3a B MpPHEME JOKYMEHTOB JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, YBEIOMIIIET 3asBUTENS O HAIHYMH
NPEMATCTBUN U1 NpHeMa 3asBICHUS U BO3BpAIlaeT eMy MOKYMEHTHI ¢ OOBICHEHHEM
COZlepKaHHsl BBIIBJIEHHBIX OCHOBAaHMM JJIsl 0TKa3a B IPUEMe JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIHILIO, OTBETCTBEHHOE 3a IIPUEM ,Z[OK}’MGHTOB nocJie
IOCTYIUIEHUS JOKyMEHTOB Ha paCCMOTPEHHE:

IIPUCBAWBAET 3asIBIEHHIO HOMED B COOTBETCTBUU C HOMEHKIIATYPOU €,

U3y4aeT IOCTYIHUBIIKME 3JIEKTPOHHBIE JIeNa, B TOM YHUCIIe IPUIIOKEHHBIE 3asiBUTEIEM
JDOKYMEHTBI B 3JIEKTPOHHOM ()OpPME U 3JIeKTPOHHBIE 00pa3bl JOKyMEHTOB;

POBEPAET KOMILIEKTHOCTE, YUTAEMOCTB dIEKTPOHHBIX 06Pa30B J0KYyMEHTOB;

TpoBepseT COGIIONCHHE YCIOBHH JEHCTBUTENBHOCTH DJIEKTPOHHON IOMIKCH,
IoCpencTBoM obpamenus K ExumHomy mopramy (B cioydae, eciH 3asBHTENIEM
MPEeICTaBIICHBI 3JIEKTPOHHBIE JIOKYMEHTBI, NOTNCaHHbIE YCHIIEHHOM
KBaJU(QUIIUPOBAHHOM 3JIEKTPOHHOMN MOIKCHIO).

IIpu HaMYMK OCHOBaHUM, NIPENYCMOTPEHHBIX IIYHKTOM 2.7.1 aJMMHHCTPAaTUBHOTO
periamMeHTa, IOJrOTABIMBAeT MPOEKT pelleHHs 00 OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOMMMBIX JIJIs1 IIPEIOCTABIICHUS. My HULMIIAILHON YCITyTH.

B cimyyae, ecnm B pesynbTaTe IPOBEpPKH YCHIIEHHOM KBaTM(DHIMPOBAHHOM
3JIEKTPOHHOH NOJIUCH BBIABIEHO HECOOMIOAEHUE YCIOBHUIA ee AeiCTBUTENLHOCTH, IIPOEKT
pelueHns 06 OTKa3e JOIDKEH CoJepaTh IMyHKTHI cTathu 11 MenepansHoro 3akoHa Ne 63-
®3, KOTOpBIE MOCITY KU OCHOBAHHMEM JIJIs €T0 IPUHATHSL.
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[IpoekT pemeHuss 06 OTKase B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS
TIpeJOCTaBIEH s MyHUIMIIAIBHON YCIyTH, ¢ yKa3aHHEM IPUYMH OTKasa (B Cilyvae, eciu
OCHOBaHHUA IJI OTKa3a B INpHeMe JOKyMEHTOB, HEOOXOOUMBIX HJis IIPENOCTaBIEHHUSI
MYHHUIUNAIEHOM YCIIyTH, CBSI3aHbI C HapyIIeHHEeM yCTaHOBIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBaHHs JUId OTKa3a B IIpUEME JOKYMEHTOB JOJDKHBI COZAEpXKaTh
MHGOPMAIUI0O O HAUMEHOBAaHWHM NOKYMEHTOB (MH(OpMaluM, CBENEHHUM), KOTOpHIE HE
IpENCTaBIEHbl, COAep)XaT HeIOCTOBEpHble H (MIM) IIPOTHBOPEYMBBHIE CBEICHHUS,
ohopMIIEHEl C HapyIIeHHEeM YCTaHOBJIEHHBIX TpeOOBaHMIi), HampaBlsAeTCd Ha
COrlacOBaHHE B YCTAHOBJIEHHOM IIOpAAKE IIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
IOKYMEHTO000pOTa.

CornacoBaHue MpoeKTa pemieHus 06 oTKase B pHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEAOCTaBIeHHUS MYHUIMNAIbHOM  YCIyTH, OCYIIECTBIAETCS B  IIOPSIKE,
IpeyCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHUCTPAaTUBHOI'O periaMeHTa.

B ciydae oOTCyTCTBHA OCHOBaHMH Ui OTKaza B IIpueMe JOKyMEHTOB,
IPeyCMOTPEHHBIX IIyHKTOM 2.7.1 afMUHUCTPAaTUBHOIO PErjaMeHTa, JOJDKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, B TE€U€HHE OJHOro pabodero AHA CO MOHS
IIOCTYIUIEHUS 3asBJICHUS, HAIIpaBIIET 3asBUTENIO, YKAa3aHHBIM B 3asBIIEHHU CIIOCOOOM,
yBEIOMIIEHHE O IIOCTYIUICHWM 3asBIEHUS, COAepXKalllee BXOASIIMA perucTpalliOHHBIN
HOMEp 3asBIICHMS, JaTy IONy4YeHHs 3asBICHUS, IepeYyeHb HaUMEHOBaHHU (aitioB,
IPEACTABICHHBIX K HEMy IOKYMEHTOB, ATy IOJy4eHHsS pe3yJibTaTa MYyHHIHIATbHOM
YCIIyTH. _
3.3.3.4. HcrnosnHeHue mpouenyp, yka3aHHbIXx B myHKkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOIO  perjaMeHTa, @pU HAJIMYAM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIIIETCS B aBTOMaTHYECKOM PEXUME C HCIIOJIb30BaHHEM aBTOMATH3HMPOBAHHOM
MHGOPMALMOHHON CHUCTEMBI, INpeNHA3HAYeHHOW Ui OKa3aHWs TOCYIapCTBEHHBIX U
MyHHULUIAIbHbBIX YCIYT.

3.3.3.5. AIMUHHCTpaTHBHBIE IIPOLEIYpHl, yCTaHaBIHWBaeMble IyHKTOM 3.3.3
aJIMUHHCTPATHBHOI'O PErJIaMEHTa, BBIIIOJIHAIOTCSA B TEYEHHE OJHOTO pabodero IHS CO IHS
IIOCTYIIJICHHUS 3asIBIEHUS HA PACCMOTpPEHHE.

PesynprataMu BBIIIOJHEHHS aIMHUHUCTPATUBHBIX MPOLENYp SBISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMILJIEKT JOKYMEHTOB MJIM IPOEKT pelleHus o0 oTka3e B IpueMe
IOKYMEHTOB, HEOOXOAUMBIX JUIS IPEOCTaBICHUS MyHULIUIIAIBHOM YCIIYTH.

3.4. HanpaBiieHHE ME)XBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
Ipe0CTaBI€HUH MyHUITUIIAIBHON YCIIyTH

3.4.1. OcHoBaHMeM Hadana BBIIOJHEHUS aIMUHHCTPATUBHON MPOLELYPHI
SBJIETCS TIOJIy4eHHE JOJDKHOCTHBIM JIUIOM (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBINTOJTHEHHE aJMHHMCTPATUBHON IIPOLEXYphl, OT IOJDKHOCTHOro Juia (paboTHHKA),
OTBETCTBEHHOIO 3a IIPUEM JTOKYMEHTOB, IIPUHSATHIX OT 3asSBUTEIIS JOKYMEHTOB.

JOIDKHOCTHBIM ~ JTHLIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3@  BBIIIOJHEHHE
aJIMUHUCTPATUBHOU IpOILEeyPHI, ABIIETCS 3aMeCTUTENhb PYKOBOIUTEIS
HcnonaurenbHOro KoMuTeTa BUPIOIMHCKOTO CENbCKOrO IOCENIeHHsT BBICOKOrOPCKOro
MyHHULUIAILHOTO paifoHa (faee - JODKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIpaBIEHUE
MEKBEZIOMCTBEHHBIX 3aIIpOCOB).

3.4.2. JIoJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HaIlpaBJIIEHHE MEKBEIOMCTBEHHBIX
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3ampocoB, (HOPMHUpPYET M HAIpaBIseT B BJIEKTPOHHOM (opMe HOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOAEUCTBHUS (IIPH OTCYTCTBUU TEXHHUYECKOM
BO3MOXKHOCTH — HHBIMH croco0amMu) 3ampochl O IIPEIOCTaBICHHU IOKYMEHTOB H
CBeJIEHHH, TPeLyCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErjaMeHTa.

AIIMUHHCTpAaTUBHBIE IPOLEAYpPhl, YyCTaHaBIMBaeMble HACTOSIIMM IIyHKTOM,
BBITIOJTHSAIOTCS B JIEHb IPUHATHUS 3asIBIIEHNS HAa paCCMOTpPEHHE.

PesynbraraMy ~ BBIIOJHEHUS ~ aIMHHUCTPATUBHBIX  IPOLENYp  SBISAIOTCS:
HallpaBlIeHHBle B OpraHbl BIacTd M (WIHM) IIOABEIOMCTBEHHBIE OpraHaM BIAcTH
OpraHU3alUH 3aIpPOCHL.

3.4.3. CienyanicThl IOCTABIIMKOB JAaHHBIX HA OCHOBAaHUH 3allpOCOB, IOCTYIHUBIINUX
yepe3 CHUCTeMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJIEHCTBHS, NPEIOCTABIISIOT
3alpalldBaeMble JOKyMEHTHl (MH(OpMalMIO) WIM HaIpaBisSIOT yBEJOMJICHHS 00
OTCYTCTBMM HAOKyMeHTa M (Wiu) HHGOpMAanuM, HEOOXOOUMBIX Ui IIPeNOCTaBICHHUS
MYHHLMNAIBHOHN yCIIyTH (Hajiee — yBegoMiieHHe 00 oTKasze).

AIMVMHHCTpaTUBHbIE IIPOLENYPHI, YCTaHABIUBAEMBlE HACTOSIIMM IIYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE NIATH JHEH CO JHS MOCTYIIEHUS] MEXBEJIOMCTBEHHOI'O 3aIpoca B
OpraH WIIM OPraHU3allMIO, NPENOCTaBILIOMINE NOKYMEHT U WHGOPMAIMIO, €CIId HHBIE
CPOKM IIOArOTOBKM M HalpaBlIEHUs OTBeTa Ha MEXBEIOMCTBEHHEBIM 3ampoc He
YCTaHOBIEHbl  (enepalbHBIMH  3aKOHAMH, IIPaBOBBIMH aKTaMd lIpaBUTenbCTBa
Poccuiickoit ®enepanyy M NOPUHATEIME B COOTBETCTBUH C (elepalbHBIMU 3aKOHAMHU
HOPMaTHBHBIMH IIPaBOBBIMU akTaMu Pecry6uiku TaTapcran.

PesynpraraMu BBIIOIHEHHS aMUHHCTPATUBHBIX IPOLELYD SABJISIOTCS: JOKYMEHTEI
(cBemenus), HeOOXOAMMBIE I IPEJOCTABICHHMS MYyHHIMIIANLHOM yCIyrH, JHG0
yBenomiieHre 00 OTKase, HaNpaBleHHbe MODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 32
HaIpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HaIlPaBJIEHHE MEXXBEJOMCTBEHHBIX
3aIIpOCOB:

IOJIy9aeT 3alpallMBacMble 4Yepe3 CUCTEMY MeEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOAEACTBUS  NOKYMEHTHI (CBENEHHs), HEOOXOIAMMBIE [UISi  IMPEJOCTABIEHHUS
MYyHHIMIIATbHOM yCIyry, 1ubo yBemomieHue 00 OTKase IPH OTCYTCTBUH JOKYMEHTa U
(unu) uHGOpPMALUH,

IIpY HAJIMYMH OCHOBAHMH, IPETyCMOTPEHHBIX IIyHKTOM 2.7.1 aIMHHHCTPATHBHOIO
periamMeHTa, IOArOTABIMBAET IIPOEKT pelleHHs o0 OTKa3e B IpHUEME JOKyMEHTOB,
HEOOXOMUMBIX AJIs IPENOCTaBICHHS My HULUNIAIBHOM YCITyTH.

IIpoexr pemeHus o6 oOTKaze B IpUeMe JOKYMEHTOB, HEOOXOMHMBIX IS
IPEOCTaBIeHIs MyHHIUIAIBLHON yCIyrH, ¢ yKa3aHHeM IPHYNH OTKasa (B CIydae, eCclid
OCHOBaHMS IJIsi OTKasa B INPHEME JOKyMEHTOB, HEOOXOIMMBIX MIJIS IPEIOCTABJICHUS
MYHHUUMIIAIBHON YCIIYI'H, CBA3aHBI C HapyllleHHeM YCTaHOBJIEHHBIX TPEOOBAHUM K TaKUM
AOKyMEHTaM, OCHOBaHMA [UI1 OTKa3a B IpHEMe IOKYMEHTOB IOJDKHBI COIEPIKaTh
MHQOPMAIMIO O HAMMEHOBAaHHWH JOKyMEHTOB (MH(pOpMauuu, CBeIeHHil), KOTOphle He
IPEJICTABIICHbI, COMEPKAT HEJOCTOBEpHBIE H (WIM) TPOTHBOPEYMBEIE CBEIECHHS,
oQopMIIEHBl ¢ HapyIIEHHEM YCTaHOBIEHHBIX TpeGOBaHHWii), HampaBlseTcs Ha
COIJIaCOBaHME B YCTAHOBICHHOM IIOpPSAKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO0000pOTa.
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CoracoBaHUe IPOEKTa pelleHus 06 OTKase B IpHeMe JOKyMEHTOB, HEOOXOANUMBIX
U TIpeJOCTABJIEHHS MYyHMIMIANbHOM  yCIyrd, OCYIIECTBIACTCA B IOPANKE,
TIpeayCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHUCTPATUBHOIO PETJIaMEHTa.

AZIMUHHCTpaTUBHbIE IIPOLENYphl, YCTAHABIUBAaGMble HACTOSIIMM  ITyHKTOM,
BBIMIOJTHSIOTCS B ZIEHb IIOJYy4YeHHs CBEICHUN 110 MEXXBETOMCTBEHHBIM 3aIIPOCaM.

Pe3sysnbTaTaMu BBIIIONHEHHS aJMHHHCTPATHUBHBIX NMPOLEAYP SABJISIOTCS: AOKYMCHTBI
(cBezieHns1), HEOOXOAMMBIE U IPENOCTABIEHHS MYHHULHIANBHOH = YCIYTH, IPOCKT
pelenns 06 OTKa3e B IIpHEMe JOKYMEHTOB, HEOOXOIMMBIX i TNPENOCTAaBICHMA
MYHULIANIATBHOU YCITyTH.

3.4.5. VcnonHeHMe TpoIedyp, YKasaHHbIX B IyHKTax 3.4.2, 3.4.4
aIMUHUCTPATHBHOTO  perNiaMeHTa, [pU HAIMYMM  TEXHHYECKOH  BO3MOXHOCTH
OCYIECTBIIIETCS. B ABTOMATHYECKOM DPEKHME C MCIOJb30BAHMEM aBTOMATH3MPOBAHHOM
MHQOPMAIMOHHOM CHCTeMBI, NpEeJHA3HAYeHHOW [UIsI OKa3aHWS TOCYNapCTBEHHBIX U
MYHHULAIATBHBIX YCIYT, B TOM 9HCJIE C MOMEHTA PETHCTPALUK 3asBICHHS B COOTBETCTBUH
C IMMyHKTOM 2.13 afIMUHUCTPATHBHOTO PETJIaMEHTa.

3.4.6. MakcuMalbHBI CpPOK BBINOJIHEHHMsS AJIMHHHCTPATHUBHBIX IIPOLEAYD,
YKa3aHHBIX B IMyHKTEe 3.4 aJMUHHUCTPATMBHOIO PErlaMeHTa, COCTABIISET IATh Pabovmx
HEMN.

3.5. ITogroToBka pe3yibTaTa MyHULUIIAIBHON YCIIyTH

3.5.1. OcHOBaHKEM Hauaja BBIMOJIHEHUS] aMUHUCTPATUBHOU IIPOLIETYPHI SBJISETCS
IOCTYILUIEHHE  OT  JOJDKHOCTHOTO  JIMIIA,  OTBETCTBEHHOTO 32  HAIpPAaBJICHUE
MEXBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB  (CBEIEHMI), HEOOXOOMMBIX IS
MpeoCTaBIeHNs MyHULUIIAILHON YCIIyTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMHHHCTPaTHBHON
IpOLEAYPHl, SBISETCS 3aMECTUTeNb pyKoBoguTels VCIONHUTETBHOrO KOMHUTETa
BUPIOTMHCKOTO CEBCKOT0 TOCENeH s BEICOKOropckoro MyHHIIMIIANEHOTO paoHa (naiee
- JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ylbTaTra IpPeIoCTaBICHUS
MYHHIUIIAIBHOHN YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOATrOTOBKY pe3yibTara
MPeI0CTaBIEeHHs] MyHULUIIAILHOM YCITyTH:

paccMmaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT IOKYMEHTOB, HEOOXOMMMBIX ISt
MIPEIOCTaBIIEHUS] MyHUIIUIIAIILHOH YCIIyTH,

IpY BBISBIEHHY OCHOBaHWIl U1 OTKa3a B IPEJOCTABICHHU MyHHUIHUNAIbHON
YCIIyTH, yKa3aHHBIX B ITyHKTe 2.8.2 agMHUHHCTPAaTMBHOI'O pErjaMeHTa, MOATOTaBIMBACT
IPOEKT pelleHus 00 0TKa3e B IPe0CTaBICHUN MyHULUIIATBHON yCIyTH;

B Clly4ae OTCYTCTBHSI OCHOBAHHH Ul OTKa3a B IPENOCTaBICHUM MYHHIMIIAIbHON
YCIIYTH, MPEeIyCMOTPEHHBIX ITyHKTOM 2.8.2 afMUHHCTPATHBHOI'O PErjiaMeHTa, 10 UTOram
pPacCMOTpPeHHsl JIOKYMEHTOB, HEOOXOAMMBIX Ui MpPEeJOCTaBICHHS MyHUIMIATbHON
YCIIyTH, IIOATOTABIMBAET MPOEKT Pe3yibTaTa NPeAOCTaBIeHHs MyHULUIIAIbLHONW YCIyTH B
COOTBETCTBHUH C MOAITYHKTOM | myHKTa 2.3.1 afMUHUCTPATUBHOI'O PErIAMEHTa,;

HanpaBIseT IIOJITOTOBJICHHBIH IPOEKT pe3yJibpTara IIpeOCTaBIEHUS
MyHMILHUIIAIBHON YCIyTM Ha COIVIACOBaHUE B YCTAHOBIEHHOM IIOPSJIKE IMOCPEICTBOM
CHCTEMBI BJIEKTPOHHOTO TOKyMEHT0000poTa.

AIMUHHCTpAaTUBHBIE IPOLEAYpPhl, YCTaHABIMBAE€MbEIE HACTOSIIMM  ITyHKTOM,
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BBITOJIHAIOTCS B TEUEHUE JBYX pab0vYnX JHEH.

PesynbrataMu BBIIOJNIHEHHS aIMHHHCTPATHBHBIX IIpOLIENYyp SBISAIOTCS: IPOEKT
peuieHus 00 OTKa3e B INIPENOCTABIECHHH MYyHHULHUIAIBHOM YCIYTd, IPOEKT pelieHUus O
BbIJIa4€ paspeIleHus Ha BCTYIIEHHE B OpaK HECOBEPIIEHHOJIETHHM, JOCTHIIIAM BO3pacTa
16 ner.

3.5.3. CormacoBaHue ¥ MOANMCAHHME IIPOEKTA pe3yibTara MpeaoCTaBIIEHHUS
MyHHULIMNANBHOH  yCIyrd  (mamee — IPOEKTHl  JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOIUTENIEM CTPYKTYpPHOIO IIOAPA3NeJeHHs, OTBETCTBEHHOIO 3a MOArOTOBKY
pesyibTata MYHMIMIIANBHOW YCIyrd, 3aMecturelieM PykoBomutens HMcmomkoma,
PykoBogutenem Mcnonkoma.

[ToaroroBneHHBIE IPOEKTHI JOKYMEHTOB, UMEIOIIHE 3aM€4aHys, BO3BpalllaloTCs Ha
10paboTKy JHILy, OTBETCTBEHHOMY 32 IIOATOTOBKY pe3yJbTaTa MyHUIUNAIbHON YCIIyIH.
[locie ycTpaHeHHs 3aMevaHuii IIPOEKTHI JOKYMEHTOB IIOBTOPHO IepemaroTcs Jis
COIJIaCOBaHUS H IOMIIUCAHUS.

PykoBogurens Hcnonkoma mpu PacCMOTPEHHH TPOEKTOB JTOKYMEHTOB IPOBEPSIET
COOMIO/IeHe aJMUHUCTPATUBHOTO periaMeHTa IOJDKHOCTHRIMHU JUIaMu KMcmomnkoMa B
1aCTH CPOKOB BBIITOJHEHHS aJMUHHCTPAaTHUBHBIX NPOLEAYDP, MX IIOCIEHOBATEIBHOCTH U
TIOJIHOTBI, HAMYMA COTNIACOBAaHWUH YMOJHOMOYCHHBIX IOJDKHOCTHBIX JIHI[ MCIIOIKOMAa B
CHCTEME 3JIEKTPOHHOI0 JOKyMEHT0060poTa.

B cnywyae BoigBneHus HapylleHWd B  YacTH CPOKOB  BBINOJIHEHHS
AIMUHUCTPATUBHBIX IPOLENYP, HX IIOCIEAOBATEIbHOCTH Y IIOJHOTEI PykoBomurens
HCIIONIKOMa HHULIUMPYeT IPUBIEYEHME K OTBETCTBEHHOCTH JIHII, IOITy CTUBIIIHX
HapyMICHUS, B COOTBETCTBHH C ITYHKTOM 4.3 aIMHHHUCTPATHBHOIO periaMeHTa.

AnMUuHHCTpaTUBHEIE IIPOIEAYPBI, YCTAaHABIMBAEMblE HACTOSIIAM ITyHKTOM,
BBINOJIHAIOTCS B TEYEHHUE JBYX PabOUMX JHEN.

Pe3ynbpraramu BeInonHeHHS aIMUHUCTPATUBHBIX IPOLENYD SABISIOTCA: pelleHre 06
OTKa3e B MPHUEME JOKYMEHTOB HEOOXONUMBIX IS IIPEeNOCTaBIICHHS MYHULUIIAJIHEHON
YCIIyTH, peuieHre o0 OTKasze B IPENOCTAaBICHHH MYHUIIUNIAIBHOM YCIIyTH, pelIeHHe O O
Bbl/]aue paspelieHUs Ha BCTyIJIEHHE B OpaKk HECOBEPIIEHHOJIETHUM, HOCTHIIIHM BO3pacTa
16 ner.

3.5.4. HcrnomHeHWe mpouemyp, YKasaHHBIX B myHkrax 3.5.2, 3.5.3.
aIMMHHUCTPAaTUBHOTO  pETJaMeHTa, IpU  HAIHYMHM  TEXHHYECKOH  BO3MOYKHOCTH
OCYIICCTBIIIETCA B aBTOMaTHYECKOM PEXHME C HCIIOIb30BAHHUEM aBTOMaTU3UPOBAHHOM
MH(QOPMALIIOHHOM CHCTEMBI, IpenHa3sHAYEeHHOH Ui OKa3aHUS TrOCYJapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYT.

MakcuManbHBIN CPOK BBITOJTHEHUS AIMHHUCTPATUBHBIX NPOLENYp, YKa3aHHBIX B
IyHKTe 3.5. aAIMUHACTPATUBHOI'O PErJIaMeHTa, COCTaBJISIEeT YeTblpe paboyux IHS.

3.6. Beinaua (HampaBiienune) 3asBUTEITIO pe3yJibTaTta MyHUIMIIAIEHON YCIIYTH

3.6.1. OcHOBaHMEM Hauaja BEHIIOIHEHHUS AIMHUHUCTPATHBHOM IIPOLEAYPHI SBIISIETCS
NOTy4€HHE NOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOJIHEHUE aIMUHUACTPATUBHOM
HpONENYypEl, NOKYMEHTA, IIOATBEPXKIAOIIEr0 IPENOCTABICHAE My HUIIUIIATBHOM YCIIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 33 BBIIOJIHEHHE AIMUHUCTPATHBHOMI
[IPOLCAYPBI, SBIACTCA 3aMECTHTENb PYKOBOAWTENS VCHOTHUTENBHOrO KOMHTETA
BUpPIONTHHCKOTO CEeNbCKOro MOCeIeHus Bricokoropckoro MyHunumansHoro parioHa (nanee
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- IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIavy (HAIpaBlIeHHe) TOKyMEHTOB).

3.6.2. JIo/KHOCTHOE JIULI0, OTBETCTBEHHOE 32 BTy (HAIpaBJIeHHE) JIOKYMEHTOB:

00eCIIeurBaeT PETUCTPALMIO i BHECEHHUE CBEIICHHMII O pe3ybTaTe IIPEOCTaBIECHUS
MyHULMIAIBHON YCIYTM B IIOACHCTEMY BEJEHHS JOKYMEHTAUMH aBTOMAaTH3MPOBAHHOM
MH(GOPMAIIOHHOM CHCTEMbI, MpefHA3HAYEHHON Ui OKAa3aHHUS rOCyAapCTBEHHBIX H
MYHHULMIAIBHBIX YCIIYT;

M3BEIIAET 3agBUTENS (€r0 MPENCTAaBHTENs) CoCcO60M, YKa3aHHBIM B 3asBIICHHH, O
PE3yJIbTaTe NPEJOCTaBICHAS MYHHMUHIAIBHON yCIYyrM M O BO3MOXHOCTH IOJyYeHHUS
pe3yJIbTaTa IIpeloCTaBlIeHAS My HUIUIIANbHOH yciyru B Mcronkome umu B ML,

Hcnonuenve nporenyp npu HaTHIHH TEXHAYECKOH BO3MOIKHOCTH OCYILECTBIISETCS
B aBTOMAaTHIeCKOM PEXHUME C UCTOIB30BAHIEM aBTOMATH3UPOBAHHON MH(MOPMAI[MOHHOM
CHCTEMBI, IIPEAHA3HAYCHHOH JIsI OKa3aHHs IOCYJapCTBEHHBIX H MYHHIIAATBHBIX YCIIYT.

AIIMUHACTPATUBHEIE IIPOLENYpPHl, YCTAaHABIHBAEMBIE HaCTOSALIUM  ITyHKTOM,
BRITIONHAIOTCA B TEUCHHE OIHOTO pabovero IHA CO [IHs MOANUCAHHA JOKYMEHTa,
ABIIAIOIIETOCA pe3yIbTaTOM NPEIOCTABICHAS MyHUIUIIAIBHOM yCIyTH, YIOTHOMOYEHHBIM
AOKHOCTHBIM JHIIoM Mcnonkoma (Mcmonkomom).

PesynbTaTamMul BEITIOTTHEHNS 8 IMHHICTPATHBHBIX IpoLeTyp SBJISAIOTCS: pa3MelleHue
CBENEHUH O pe3yibTaTe MPeOCTABIEHHS MyHHIUIATBHOMN YCIYyrd B UH(OPMAIMOHHBIX
CHCTEMaX, M3BCIICHUE 3asBUTEN (€ro MPEeICTaBUTENS) O Pe3yiIbTATe IIPeJOCTaBICHUS
MYHHUUHIAIBLHOH YCIyTH U CII0OCO0aX ero MoTydeHus.

3.6.3. TIlopsmox  Bblmaum (HanpaBieHMs)  pesyJibTara NIPENOCTaBIECHUS
MYHHLMIIAIBHOHN yCIIyIH:

3.6.3.1. Ilpu obGpameHun 3asBuTens 3a pe3ybTaTOM MYHHMLMIIAIBHON YCIYIH B
MOILI, pa6orark M®I] BeImaeT 3asBuUTENIO pesysnbTaT MyHHIUIIAIBHOR yCIyr B opMme
OK3EMILLApa SJIEKTPOHHOIO IOKYMEHTa Ha OyMakHOM HocuTene. Ilo TpeOOBaHHUIO
3aABUTE]I BMECTE C SK3EMIUIAPOM SJIEKTPOHHOTO JOKYMEHTa Ha GyMaXHOM HOCHTEIIe eMy
TPCAOCTABIIACTCS SK3EMILIAP 3IEKTPOHHOTO TOKYMEHTA IyTeM ero 3alliCH HA CheMHBI
HOCHTENIb MH(OPMAIIMH HJIM HalpaBIIeHHS OK3EMILIIpa 3JIEKTPOHHOTO JOKYMEHTa IIO
OJICKTPOHHOM IOYTe B anpec 3asBuTeNs. [IpH 3aIUcCH Ha CheMHBIN HOCHTENE uH(popManuu
W/ HAIPaBIICHUU SK3EMILIAPA SJIEKTPOHHOT'O JOKYMEHTa, Ha OCHOBE KOTOpPOI'0 COCTaBJIEH
SK3EMILLAP 3NCKTPOHHOIO NOKYMEHTa Ha GyMa)XHOM HOCHTEIE, 10 3JIEKTPOHHOM ITOYTE
W/ICHTHIHOCTD TaKOTO 3K3EMILISPa 3JeKTPOHHOTO JOKYMEHTA 9K3EMILIAPY 3JIEKTPOHHOTI'O
MOKYMEHTa Ha OyMa)KHOM HOCHTENE 3aBepseTcs YTIOJIHOMOYEHHBIM COTPYAHUKOM C
HCII0JIb30BAHHUEM YCUIIEHHOM KBalM(UIMPOBAHHOI SIIEKTPOHHOMN MOMUCH.

AIMVHUCTDATHBHBIE  MpPOLEyPHL, YCTaHaBIMBaeMble HACTOSLIMM  ITyHKTOM,
BBIIIOJIHAIOTCA B MOPAZIKE OYEPEAHOCTH, B [€Hb MPHOBITHSA 3aSBUTENS B CpOKH,
YCTaHOBJIEHHBIE periiaMeHToOM paboTe MPII. '

Pesynbratamu BeImonHEHHUS 4IMHHUCTPATUBHBIX IPOLENYD SBISIOTCS: (UKCAIHS
aKkTa BBITAYM pe3yNbTaTa MpeIOCTABICHUS MyHUIMIANBbHOH ycnyru B AUC ML,
PE3YIbTAT IPEAOCTABICHHS MYHUIMIIAIBHOM YCIIYTH, BBIIAHHBIN 3asBUTETIO.

3.6.3.2. Ilpu o6pamieHun 3asBuUTeNs 3a pe3yJbTaTOM MyHHULHUNAILHOH YCIIyTH Yepes3
PecryGnukanckuii nmopran 3asBuTeN0 B TMYHBI KaGHHET aBTOMAaTHUYECKU HaIpaBIIeTCs
DJIEKTPOHHBI  00pa3  NOKYMEHTa, SBISIOMIErOCs pe3yNbTaToM  MPeHOCTaBICHUS
MYHUUHUIAIBHOH yCIyTH, IOANNUCAHHBIN yCHIEHHOMN KBaJU()UIHIPOBAHHOMN 3JIEKTPOHHOMN
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MOJIKCHIO YIIOJTHOMOYEHHOT0 JoJnKkHOcTHOro juua Mcnonkoma (Mcnonkomom).

AJIIMUHUCTpAaTUBHBIE MPOLEAYpPHl, YCTaHABIHWBAaeMble HACTOSIIMUM ITyHKTOM,
BBINIOJIHSIOTCS. B [I€Hb IOMIKCAaHUSA [OKyMEHTa, IOATBEP>KIAIOIIEr0 IIpeloCTaBIeHUE
(oTKa3 B NIpeNOCTaBICHUN) MYHUIMIIATHHON YCIYTH, YIOJHOMOYEHHBIM OKHOCTHBIM
munoM Hcnonkoma (Mcnonkomom).

PesynbraramMmu =~ BBIOJNHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLENYpP  SBJISIOTCS:
HampapjieHHe (IpefoCTaBlIe€HHE) C HCIIONb30BaHUEM Peciy6iIMKaHCKOro —Iopraia
3asBUTENIO JOKYMEHTa, IOATBEPIKIAIOIIETO NPeI0CTaBIeHUe MyHULIUIIAIBHOW yCIyTH (B
TOM YHCJIE OTKa3 B IIPEIOCTABICHUN MyHHULIUIAIEHON YCIYTH).

3.6.3.3. Ilpu obpamieHuy 3asBUTENsS 3a PE3yJbTATOM MYHHUIHUIAILHON YCIyIH B
HcnonkoMm, IOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbiAady (HalpaBiieHHe) JOKYMEHTOB,
BBIZIACT 3asBUTENIO PE3yJNbTAaT MyHHMLIUNAIbHON yciayru. [lo TpeGOBaHHIO 3asBHUTEIIS
BMECTE C OK3EMIULIPOM 3JICKTPOHHOrO JOKYMEHTa Ha OyMaXHOM HOCHTENEe eMy
IIPEIOCTABIISICTCS SK3EMIUIAP SJIEKTPOHHOIO IOKYMEHTa ITyTEM €ro 3aliMCH Ha ChEeMHBIH
HOCHTENb MH(QOPMAlMX WM HANpPaBIEHHS SK3EMIULIPa 3JIEKTPOHHOIO JOKYMEHTA II0
3JIEKTPOHHOM I10YTE B afpec 3asiBUTEIIS.

AIIMUHHCTpAaTHBHBIE TPONEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
OCYLIECTBJIAIOTCS B IIOPSAIKE OYEPEHOCTH, B I€Hb IPUOBITHS 3asBUTENS B COOTBETCTBHH C
[IpaBunamu BHyTpeHHEro TpyZoBoro pacnopsaxa Mcmonkoma.

Pe3ynbraToM BBINONHEHUS aIMHHHCTPATUBHBIX TIPOLEAYP SBISIOTCS: buxcanus
(axra  BBITAYM  pe3yNbTaTa  NPENOCTABNEHHA  MYHUIUNATBHOMN yCIyIH B
aBTOMATH3UPOBAaHHOW WH()OPMAllMOHHON CHCTEMe, INpPEeJHA3HAYEHHON IS OKa3aHHUs
rOCYAAPCTBEHHBIX ¥ MyHHLUIATBHBIX YCIIyT.

3.7. UcnpaBrieHre TEXHUYECKUX OMIMOOK

3.7.1. B cnyyae oGHapyXeHHs TEXHUYECKOH OUIMOKH B JOKYMEHTE, SBISIOIIEMCS
pe3yIbTaTOM MYHUIMIIAIIBHON YCIIYTH, 3asBUTEJb HaIpaBisgeT B McrmomkoMm:

3asBIICHHe 00 WCHPaBIEHHUH TEXHHYECKOM omuOKky (mpmioxenue Ne 5 k
HaCTOsIIEMY aIMUHUCTPaTUBHOMY perJIaMeHTy);

AIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3ylbTaT MYyHHIMNAILHON yCIOyrH, B
KOTOPOM COJEPIKUTCS TEXHUYECKas OIIMOKa;

AOKYMEHTBI, HMEIOIINE HOPHUIMYECKYIO CHIy, CBHUAETENLCTBYIONIME O HAIMYHU
TEXHUYECKOM OIIMOKH.

3asiBiieHHe 00 HCTIPAaBICHUM TEXHAYECKOH OIIMOKM B CBEIECHMSIX, YKa3aHHBIX B
JIOKYMEHTe, SBISIOLIEMCS PEe3y/IbTaTOM MyHHIMNATLHON YCIyTH, IOJAETCS 3asBHTENEM
(YIIONMHOMOYEHHBIM MPECTABUTENEM) IIOYTOBBIM OTHpaBJIeHWEM (B TOM YHCIE C
HCIIOJIE30BAaHUEM 3JIEKTPOHHOU II04YThI), 1160 uepe3 PecryGnukaHckuii mopram Wiu
M®OII.

3.7.2. JTo/KHOCTHOE JIHIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYILIECTBIISIET
pUeM 3asBICHUS 00 WCIIPABIEHHH TEXHUYECKON OLUMOKH, PErHCTPUPYET 3asBICHHE C
TIPUJIOXKCHHBIMH TOKYMEHTAMHU U NepelaeT uX AODKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
006paboTKy TOKYMEHTOB.

AIIMUHUCTPaTUBHBIE IIPOLEAYPH], yCTAaHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BBITIOTHSAIOTCS B TEYEHUE OJJHOTO paboyero JHS C JaThl PETUCTPALUH 3asBIICHHS.

PesynbrataMu BBIONHEHNS a]MUHHCTPATHBHBIX IPOLEIYD SBIISIOTCS: IPUHATOE H
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3aperdCTPUPOBaHHOE 3asBIICHHE, HAIPaBIeHHOE Ha PacCMOTPEHHE AOIDKHOCTHOMY JIMILY
OTBETCTBEHHOMY 32 00pab0TKy 10KyMEHTOB.

3.7.3. JoMKHOCTHOE JIMIIO, OTBETCTBEHHOe 3a 00paboTKy IOKYMEHTOB
paccMaTpHBaeT JOKYMEHTHI U B LI€JISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBIISIOILUICS
pe3ysibTaToOM MPEeNOCTaBICHUS MYHHULHUIIAIBHONH YCIyr'W, OCYLIECTBISET NpOLEAYpPHI
IpeIyCMOTPEHHblE IYHKTOM 3.5 aIMUHHMCTPaTHBHOIO perJlaMeHTa, M  BBIIAE:
HCIIPABIICHHBIN JOKYMEHT 3asBUTENIO (YHOJTHOMOUYEHHOMY IIPEACTaBHUTENIO) JIMYHO O]
POCIIUCH C U3BSATHEM Yy 3asBUTeNs (YIOJIHOMOYEHHOTO IIPEACTAaBUTEINS) OpHUTHHAI:
IOKYMEHTa, B KOTOPOM COJIEPXKUTCSI TeXHH4YecKas OIIMOKa, WM HAIpaBIseT B alpec
3asBHUTENI MOYTOBBIM OTIIPABICHUEM (IIOCPEINCTBOM OJIIEKTPOHHOW MOYTBI) MHUCBMO (
BO3MOXXHOCTH IIOJIydeHMs JOKYMEHTa IpHU IIPefOCTaBICHUU B VICIIOIKOM OpHUTHHAI:
JIOKyMEHTa, B KOTOPOM COZIEPXKUTCS TEXHUIEeCKas OIIHOKa.

AMUHUCTPATUBHBIE IIPOLENYPHl, YCTaHABIMBAaeMble HACTOSIIAM IIyHKTOM
BBIIIOJIHSAIOTCS B TEUYEHHE IBYyX pabouux THel mociie 0OHapyKeHUs TEXHUYECKOM OIIUOKY
WJIM TI0JTy9€HHUS OT TF060r0 3aHHTEPECOBAaHHOT'O JIMIIA 3asIBJIEHHS O JOIYIIEHHOM omubKe.

PesyneraTaMy BBINOJHEHHS aJIMUHUCTPATHBHBIX IPOLELYD SBJISIOTCS: BHIIAHHBIL
(HampaBIICHHBIH) 3aIBUTEIIO JOKYMEHT.

4. Iopsixok u GopMBbI KOHTPOJIS 32 MPEJOCTABIEHHEM MyHHIHNAILHOMH yCIyrH

4.1. Ilopsnox  OCYINECTBIECHHS TEKYIIEro KOHTPOJS 3a COOMIONEHHEM ¥
UCIIOJTHEHHEM OTBETCTBEHHBIMHU I OJDKHOCTHBIMHU JULAMA IIOJIOXKEeHHU
aJMUHUCTPAaTUBHOTO  pErJlaMeHTa W  HMHBIX HOPMATHBHBIX IIPAaBOBEIX  aKTOB,
YCTaHaBIUBAIOIMX TPeOOBaHHUs K IIPEJOCTABICHUIO MYHULUIIATLHON YCIyTH, a TaKKe
IPUHATAEM UMU pPeleHHH

KoHTponb 32 mONHOTOH M KauecTBOM IPeOCTAaBIEHHMS MYHHUIUNANLHOH YCIYTH
BKIIIOYaeT B ce0s BBISBIEHHE U YCTPaHEHHe HapyLIeHHI NpaB 3asBUTeNell, MpoBeleHNUe
IIPOBEPOK COOJIIONIEHHS IPOLIEMYD TIPEIOCTABICHHS MyHULUNANBHOM YCIYTH, HOATOTOBKY
pemenuit Ha nedcTBus  (Oe3neHCTBHE) NODKHOCTHBIX JIMI[ OPraHa MECTHOTO
CaMOYIIpaBJICHHSL.

®opmaMu KOHTPOJIA 32 COOIIOIEHHEM UCTIONHEHNS aAMUHUCTPATHBHEIX HPOIELYD
SIBISIIOTCSL:

1) mpoBepka M COINIacOBaHHE IIPOEKTOB JOKYMEHTOB II0 MPEIOCTABICHUIO
MyHHULIUNATBHOHN YCIIyTH;

2) npoBOIMMEIE B YCTaHOBIIGHHOM IOPSLIKE IPOBEPKHU BEEHHS IeIOIPOU3BOICTBA,;

3) npoBefieHHe B yCTaHOBIEHHOM IODSIKE KOHTPOJIBHBIX MPOBEPOK COBIIONCHHUS
IPOIENYpP MPENOCTABIECH S MyHUIUIIAIBHOM YCIIYTH.

B memsx TeKymero KOHTPOJS HCIOJNB3YIOTCS CBENSHHS, WMEIOLIAECST B
OJIEKTPOHHON 0ase HaHHBIX, CIy)XeOHas KOPPECHOHAEHIMS, YCTHas H IHCbMEHHas
MH(OPMALKs TOJDKHOCTHBIX JIHI, OCYIIECTBIMIOIIMX BBIMOJIHEHHE aIMHHHCTPATHBHBIX
IPOLIeAYP, )XyPHAIIBI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB M JIPYTUE CBEICHHUS.

HJ1s ocyIecTBiIeHns KOHTPOIIS 32 COBEpIICHUEM AeWCTBUI MpM HpefoCTaBICHUH
MYHHUIUNAIbHOM YCIYId ¥ MNPUHATUM pEUIeHHH PYKOBOAUTENIO OpPraHa MECTHOTO
CaMOyINpaBJIE€HUsA  MPEeNCTaBISIIOTCS  CHOPaBKM O  pe3ynbTartax  IpeJoCTaBIEeHHUS
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MYHULMIAIbHON YCIyTH.

O ciayyasx M MpUYMHAX HapyLIEHUs CPOKOB, ITOCIIEIOBATEIbHOCTH U COAEPIKAHHS
aIMUHHCTPATUBHEIX IPOLEANYP [HOJDKHOCTHBIE JIMIIa HEeMEIJeHHO HHGOPMHUPYIOT
PYKOBOAMTENS OpraHa, IPENOCTaBIAIOIIEr0 MYHHULMIAIBHYIO YCIYTy, a TaKXe
IPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPaHEHUIO HapyIIIeHUHH.

Texymuii KoOHTpomp 3a  COONIOZEHMEM  IIOCIIEMOBATENBHOCTH  IEHCTBHIA,
OTIpeJIeJIeHHBIX aIMUHHUCTPATUBHBIMH IIpoleaypamMu Io IIPEOCTaBICHHIO
MYyHULHIIATBHOM  yCIIyIM, OCYIIECTBIAETCS 3aMeCTHTeNleM pPYKOBOIMTENS Oprasa
MECTHOTO  CaMOYIIpaBJIEHWs, OTBETCTBEHHBIM 33  OpraHM3alMio0  paboTBl IO
NPEIOCTABICHUIO MYHHLHUIIAIBHON YCIyrd, HAa4aJbHUKOM OTIeNa, OCYILIECTBIIAIOIIErO
OpraHM3aluio paGoTHI 110 TPEJOCTABICHUIO MyHUIUIIAILHOMN YCIyTH.

IlepedeHb  NODKHOCTHBIX — JIMI,  OCYIIECTBISIOINMX  TEKyI[MH  KOHTPOIIb,
YCTaHaBJIMBACTCS IIOJIOXKEHUSMH O CTPYKTYPHBIX IIOJpa3lelieHUs X Oprada MECTHOTO
CaMOYIIpaBJIEHHs ¥ JOIDKHOCTHBIMHU PETJIaMEHTaMHU.

4.2. Ilopsamox ¥ MEPHONUYHOCTh OCYLIECTBIEHUS IUIAHOBBIX W BHEILIAHOBBIX
NPOBEPOK TIOJHOTEI M Ka4eCTBa NPEAOCTABICHU MYHHULUNAIBLHON YCIyTH, B TOM YHCIIE
MOpAAOK M (OpMbl  KOHTPOJISA 3a IIOJHOTOM M  KAayeCcTBOM IIPEeNOCTABIEHHUS
MYHHUIUIIATIBHOR YCIIyTH

4.2.1. KoHTpONb 32 MOTHOTOM M Ka4ecTBOM MPENOCTABJICHHUS MYHHUIUANIATIBHOU
YCIIyTH OCYLIECTBIIETCS B OpMax:

1) npoBenenue mpoBepKy;

2) paccMOTpeHHe *Kanol 3asBUTeNel Ha nefcTBHS (6es3neiicTBusI) OopraHa, a Takxke
UX JOJDKHOCTHBIX JIML, UMYILECTBEHHBIX CIIyKallHX.

42.2B 1uemaxX OCyIIeCTBIEHHMS KOHTPOJS 3a [IONHOTOM M  KAa4yeCTBOM
NPENOCTaB/ICHUs] MYHHULMIIATBHOM YCIyTM MPOBOASTCS IUIAHOBBIE W BHEIIAHOBBIE
npoBepk. IlopsmoK ¥  IePHOAWYHOCTH OCYIIECTBICHHS ILIAHOBBIX IIPOBEPOK
YCTaHaBIMBaEeTCs MIaHOM pabotel Menonkoma. Ilpy mpoBepke MOTYT paccMaTpHBAThHCS
BC€ BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHHEM MYHHILUIIANBHON yCIyrH (KOMILIEKCHBIE
NPOBEPKH), WM OTAENBHBIA BOIPOC, CBS3AHHBIA C INPEXOCTABIECHHEM MYHULIATIATBHOM
yenyru (TeMaTivecKue nposepkH). IIpoBepka Takke MOXKET IPOBOLUTECS TI0 KOHKPETHOU
XKanobe 3asgBHUTES.

4.2.3. BHennaHOBBIE NPOBEPKU IPOBOISTCS B CBSI3U C IIPOBEPKON yCTpaHEHUS
paHee BBIABICHHBIX HApyIIEHHH aIMHHHCTPATHBHOTO DEriiaMeHTa, a TaKke B CIydae
TNOTY4eHHs XKallo0 3asBuTenedt Ha meficTBus (GesneiicTus) Mcrmoikoma, a Takxke HX
JOJDKHOCTHBIX JIHII.

4.2.4 Pe3ynbTaThl IPOBEepKH OGOPMIIIOTCA B BHIE aKTa IPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIC HEOCTATKU U IPENIOXEHHS 10 UX yCTPaHEHHUIO.

4.3.  OTBeTCTBEHHOCTh  JO/DKHOCTHBIX JIHI[ OpraHa, IIPEOCTABIIIIONIETO
MYHULUIIAIBHYIO YCIyry, 3a peIIeHHWs MU JAelcTBHA (Oe3nmeiicTBHE), HpHHHMaeMble
(ocyIiecTBIIsIEMbIE) HMH B XOZ€ IIPE0CTABIEHHS MyHULMIATBHOI yCIyTU

Ilo pesynbraTam IpoBeIeHHBIX NMPOBEPOK B CIIydYae BHISBICHHS HapyIIEeHUHN MpaB
3aABUTENICH BUHOBHBIE JIMI[A IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJaTeNbcTBOM Poccuiickoit @eneparyn.

PyKkoBozuTens opraHa MeCTHOro caMOYNpaBIeHHS HeceT OTBETCTBEHHOCTH 3a



28

HECBOEBPEMEHHOE PACCMOTPEHHME 3asBICHUH.

PykoBoauTeNb (3aMeCTUTEb PYKOBOAMTENA) CTPYKTYPHOTO IIOAPA3/ICIECHUs OpraHa
MECTHOrO CaMOYIpaBEeHHs HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMeHHoe H (Wiu)
HEHaJUIeXallee BhITONHEHHEe aIMHHHMCTPATUBHBIX [efCTBUM, yKa3aHHBIX B pasierne 3
aJIMHHUCTPATUBHOI'O PErIaMeHTa.

JIOIDKHOCTHBIE JIMIA ¥ MHbIE MyHHIUNAIbHbIE CIy)Kalllde 3a PElIeHus U NeHCTBUS
(6esneiicTBue), TpuHHMaeMble  (OCYIIECTBISEMBIE) B  XOAe  NPEeJOCTABICHMS
MyHHUILHUIAIBHOM YCIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATENIbCTBOM
HOpSIIKE.

4.4. TTonoxeHus, XapaKTepusyronpe TpeOoBaHHUS K MOPAAKY U popMaM KOHTpOJIS
3a MpefoCTaBIeHHEeM MyHHLUIAIbHOM yCIyTH, B TOM YHCJI€ CO CTOPOHBI Ipa)XIaH, UX
0o0beJMHEHUH U OpraHu3alui

KoHTposp 32 mpenocTaBleHUeM MyHUIUIIAIBHON YCIIyTH CO CTOPOHBI I'paXX[IaH, UX
00beMHEeHUH U OpraHU3alii, OCYIECTBIIAETCS IOCPENCTBOM OTKPBITOCTH JESITEIbHOCTH
OopraHa MECTHOI'O CaMOYIPAaBICHUS IpPU IPENOCTaBICHUU MYHHUIUIAILHON YCIyTH,
IONyJYeHHs I[OJHOM, aKTyaJlbHOW ¥  JOCTOBEpHOW HHGpOpMaLUH O IOPAIKE
IPeOCTaBICHHs] MyHHULIUIAIBHON yCIyrd U BO3MOXXHOCTH JOCYNEOHOTO pacCMOTPEHHS
oOpamenuit (xano6) B mpolecce NpeA0CTaBICHU MyHUIIUIIAIBHON YCIYIH.

5. locyne6Hblii (BHecyaeOHbII) MOPsAI0K 005ka10BAHUS pelIeHHH U AelcTBUI
(Oe3neiicTBMSI) OpraHa, NpegoCTABJSIONIEr0 MyHHIIUNIAJBHYIO YCIYTY,
MHOT0(p)yHKIIHOHAJILHOTO LEHTPA MPeA0CTAB/IeHHUSs rocy1apcTBEHHbIX H
MYHHIHNAJbHBIX YCJIYI, OpraHu3anuii, ykasanubix B yactu 1.1 cratbu 16
@enepanbHoro 3akoHa Ne210-P3, a Takie HX JOKHOCTHBIX JIHI, MyHHIIUNAIbHBIX
CJIyKamuX, paGoTHHKOB

5.1. 3asBUTENN UMEIOT IIPaBO Ha 0OKaloBaHME B AOCYJeOHOM MOpPSIKE pelleHui 1
neiictBuii  (Ge3meiicTBUsI) opraHa, IMPENOCTaBISIOIIEr0 MYHHUIUMNAIBHYIO YCIYTy,
JNOJDKHOCTHOTO — JIML@a  OpraHa, IpPeAOoCTaBIIOINEr0  MyHHUIUNAIBHYIO  YCIYTIY,
MYHUIUIIATIBHOTO CIIy’Kalllero,  PyKOBOJHUTEIS oprasa, IIPEIOCTaBISIONIETO
MYHUILUTATIbHYIO yCIIyTy, MHOTr0(yHKIIHOHATIEHOT'O IIEHTpa, paboTHMKa
MHOT0()yHKIIMOHAJIBHOIO IIEHTPa, OpraHU3allui, IpelyCMOTPEeHHBIX yacThio 1.1 craTeu 16
@enepanpHoro 3akoHa Ne 210-@3, a Takke uX pabOTHUKOB.

3asBATENH MOXKET OOPATHUTHCS C Ka060i, B TOM YHCIIE B CIIEAYIONIHX CIIydasX:

1) HapymeHue cpoka perucTpalyy 3ampoca O MPeIOCTABIEHHH MYyHHUIUIATLHOMN
YCIIyTH, 3aIllpoca, yKa3aHHOro B ctatbe 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHe CpoKa MpenoCTaBlIeHHS MYyHHIMIAIbHON yCIyrd. B ykazanHHOM
cilyqae JocynebHoe (BHecyneOHOe) 00)kaloBaHHE 3asBUTENEM peIIeHUHd WU NeHCTBH
(Ge3meiicTBUsI) MHOro(yHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIHOHAIBEHOTO
IIeHTpa BO3MOXXHO B ClIy4ae, €CId Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, pEUIeHUs u
nelictBus  (Oe3neiicTBHE)  KOTOpPOro . OOXKAIyIOTCS, BO3JIOXeHa  (YHKIHS IO
IPENOCTABIEHUIO COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIyr B IIOJHOM o00beMe B
[OpsAiKe, oIlpeneneHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpebGoBaHMe y 3asgBUTENS JOKYMEHTOB WJIK MHPOPMAIUH JUOO OCYIIECTBICHHUS
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JCHCTBHM, TPENCTaBICHHE WIH OCYIIECTBIECHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMaTHBHBIMU ~ IIDaBOBBIMH ~ akTaMu  Poccuiickoit  ®@enepammm, HOPMAaTUBHBIMU
NpaBoBbIMH aKTaMu Pecry6nuku TarapcraH, MyHUIHIATEHBIME IIPaBOBBIMHU aKTaMH ISl
IPEIOCTaBICHHST MyHHUIUIIANBHON YCITYTH;

4) OoTKa3 B IpHeMe JOKYMEHTOB, IPENOCTABICHHE KOTOPHIX IPEIyCMOTPEHO
HOPMATHBHBIMM  NIDaBOBBIMH  aKkTamMu  Poccuiickoli ®emepauuyt, HOPMATHBHBIME
IpaBoBbIMU akTaMu Pecry6nuku Tatapcran, MyHHIMIATEHEIME IIPaBOBBIMHU aKTaMH JJIs
NpeNOCTABJIEHHS MyHULUITATEHON YCIIyTH, Y 3asBUTEIIS;

5) OTKa3 B NPEROCTABIEHUH MyHHLMMATLHOMN YCIIYTH, €CIIH OCHOBaHHS OTKa3a He
TIPENYCMOTPEHEI (he/iepaTbHEIMU 3aKOHAMH M PUHATHIMA B COOTBETCTBUY C HIMI MHBIMH
HOpMATHBHBIMU [IPDABOBBIMH  akTaMu Poccumiickoit Memepauun, 3akoHAMH W HHBIMH
HOPMATHBHBIMH  [IPAaBOBBIMH ~ akTamu  Pecry6Giuku  Tarapcraw, MYHHLUIATBHEIMA
[IpaBOBBIMK aKTaMH. B ykasamHOM ciydae mocyme6Hoe (BHECYHEOHOE) 06KaOBaHKE
3asJBUTEJIEM DpELICHUH M NelCTBHIA (Ge3nmelicTBUS) MHOTO(GYHKIMOHATIBHOTO LIEHTpA,
paboTHMKAa  MHOTO(YHKI[HOHAIEHOTO LIeHTpa BO3MOXHO B CIy4ae, eclid Ha
MHOTO(YHKIMOHANBHBIA  IEHT, PeICHUs ¥ JmeHcTBus  (Ge3melicTBHE) KOTOPOro
00XaTyIoTCsI,  BO3JIOXKeHa GyHKIHS 1m0  mpemocraBieHMIO COOTBETCTBYIOLIUX
MYHHIAIATBHEIX yCIyT B IOHOM 00beMe B IODSIKe, ONpPeAeleHHOM YacThio 1.3 CTaTbHU
16 ®enepansHoro 3axona Ne 210-®3;

6) 3aTpeGoBaHMe C 3asBHTEI TIpM  TIPEIOCTABICHUH MYHHIHUIIANBHON yCIyru
IUIATBL,  HE IPENyCMOTPEHHOH HOPMATHBHBIMH IIPABOBBIMH  aKTAMH Poccutickoii
OQenepalliy,  HOPMATHBHBIMH NpaBOBeIMH  akTaMd  Pecmy6muku  Tarapcraw,
MYHUUHNAIbHBIMHA IIPABOBBIMU AKTAMHU;

7) oTKa3 opraHa, MpPeNOCTaBIIOMIEro MYHHIUIIATIBHYIO YCIYTY, IOJKHOCTHOIO
/Ml OpraHa, NPEeNOCTaBISIOWIEr0 MyHHULIUIATBHYIO YCIIyTy, MHOTrO()YHKIHOHAIHEHOTO
LEHTPa, pabOTHHKA MHOrO()YHKLHOHATHHOTO [I€HTpa, OpraHU3aUKH, IIPeyCMOTPEHHBIX
qacteio 1.1 crateum 16 @enepambHoro 3axoma Ne 210-@3, umu ux paGOTHHKOB B
UCNPABICHUH  NONYIIEHHBIX MMM OIEYaTOK M OMHGOK B BBIIAHHBIX B pesynbrare
IPENOCTABICHHS MyHULIUIIATBHOR YCIyTH OKYMEHTaX JTH60 HapyIIeHHe yCTaHOBJIEHHOTO
CPOXa TaKMX HUCTIpaBIeHWH. B ykasaHHOM ciyuae mocyneOHoe  (BHecyme6HOe)
00XXanoBaHue 3asBUTEIEM PELICHHUH I AercTBul (Oe3neiicTBys) MHOTO(YHKIHOHAIFHOT'O
LEHTpa, pabOTHUKA MHOTO(YHKIMOHATLHOIO LCHTPa BO3MOXXHO B CIIy4ae, eClid Ha
MHOTOGYHKIMOHANBHEIH  IIeHTp, PCIICHUA M NeHcTBHs  (Ge3nmelcTBHE) KOTOPOro
O0XaJlyIoTCSl,  BO3JIOKEHA GyHKIMS 1o  mpemocraBIeHHIO COOTBETCTBYIOIIHX
MYHULHUIATBHBIX yCIIYT B IIONHOM 00beMe B MOPSIIKE, OIIpelleJIEHHOM 4YacThio 1.3 crarbu
16 ®enepansHoro 3axona No 210-03;

8) HapylleHHWe Ccpoka WiH TIOpsA/ika  BBIIAYM JOKYMEHTOB II0 pe3yJIbTAaTaM
TIPENOCTABIECHUS My HULMIIATBHOMN YCITYTH;

9) MpHOCTaHOBIIEHNE MPeIOCTABICHHUS MYHUUMIIATBHON YCIYTH, €CIA OCHOBAHMUSI
TIPUOCTAHOBNICHAS HE IPENyCMOTPEeHbI (efepalbHBIME 3aKOHAMU U IPUHATHIMH B
COOTBETCTBUM C HMMM MHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTAMH Poccuiickoii
Qenepalliy, 3aKOHAMH M HHBIMH HOPMAaTHBHBIMU INpPaBOBBIMM aKTaMu Pecry6inku
Tarapcran, MysunumansHeIMH TIPaBOBBIMU aKTamu. B ykazaHHOM ciydae mocymeGHoe
(BHecyneOHOe) 06XalloBaHHe 3asBUTENEM pPelleHuii U [eicTBwin (GesnelicTBus)
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MHOTO(YHKIMOHAIBHOTO LEHTPa, pabOTHHKA MHOTO(GYHKIMOHATHHOTO IIEHTPA BO3MOKHO
B CIly4ae, eCli Ha MHOTOQYHKIMOHAIBHEIH LEHTp, pelleHns U neicTsus (6e3neiicTBre)
KOTOPOro OOXAIyIOTCs, BO3JIOXEHAa (YHKIMS IO IPEAOCTABIEHHIO COOTBETCTBYIOIIMX
MyHHULUNAIBHBIX YCIIYT B IIOJHOM 00BeMe B IOPSIIKE, ONPENEIEHHOM YacThio 1.3 cTaTbu
16 ®enepanpHOro 3akora Ne 210-®3.

10) TpeGoBanme y 3asBUTENs NpPH NPEIOCTABICHWH MyHHIHIATBHOM yCIyTH
AIOKyMEHTOB MIIM HH(GOPMAlMH, OTCYTCTBHE H (HJIH) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh IIPH TEPBOHAYAIBHOM OTKa3ze B IpUeMe IOKYMEHTOB, HEOOXOTMMBIX IS
NIPEOCTaBICHU MyHHIMIIANBHOM yCIlyrd, MO0 B IPENOCTABIEHHH MYyHHIUNATbHOM
YCIIyTH, 32 HCKIIOYEHHEM CIIy4aeB, NPENyCMOTPEHHBIX IIyHKTOM 4 yactu 1 craTeu 7
OenepanbHoro 3akona Ne 210-®3. B ykasaHHOM ciydae nocynebnoe (BHecyneOHOE)
00OXxanoBaHUe 3asBUTENEM PELIeHHH U [IeiCTBHA (Ge3neticTBUs) MHOIO(MYHKIIHOHAIEHOTO
LeHTPa, pabOTHHKA MHOTO(YHKIHOHAIBHOTO IHEHTPAa BO3MOXKHO B Cllydae, eClId Ha
MHOTOQYHKIMOHANBHBIA II€HTp, peIIeHHS u JeHCTBUS (GesneiicTBHE) KOTOpOrO
00XKATyIOTCS,  BO3JOXEHa  (GYHKUHS MO NPEIOCTABIEHUI0  COOTBETCTBYIOLIMX
MYHHUIUNANBHBIX YCIIYT B IIOJTHOM 00beMe B NOPSIKE, ONPeNeIeHHOM 9acThio 1.3 cTaTbu
16 ®enepansroro 3akona Ne 210-03,

5.2. JXKanoba momaercs B IHCHMEHHOMN Gopme Ha OymaxxHOM HOCHTeNe, B
ONIEKTPOHHOM  (opMe B  OpraH, mpenOCTaBISIOMIUIL MyHULHIIAIBHYIO  yCIIyTY,
MHOTO(QYHKIMOHANBHEIA HEHTp 1HGO B COOTBETCTBYIOLIMM OpPraH TOCYAapCTBEHHO
BIACTH, SBJIAIOIIMACS yYpeOUTeNeM MHOTrO(YHKIHOHAIBHOIO HeHTpa (mamee -
Y4penuTenh  MHOTODYHKLMOHANBHOIO  IIEHTpPa), a TakKe B OpraHu3aIuH,
IpeAycMOTpeHHbIe JacThio 1.1 crathy 16 ®enepansHoro 3axona Ne 210-P3. Kano6s! Ha
pemeHns u pedcTBus (GesmelicTBHe) pyKoBomMTENs oprama, IPEIOCTABIISIONIETO
MYHHIUIATLHYIO yCIIyTy, NONAKOTCS B BBILIECTOSMIME OpraH (IIpu ero Hamu4uu) 1u6o B
ClIydae €ro OTCYTCTBHS PAaCCMaTPUBAIOTCS HENOCPEACTBEHHO DPYKOBOAHMTENEM oprasa,
TPCAOCTABIIAIOMECr0  MyHULIMNANBHYIO yeuyry. JKamoOsl Ha pemreHus u aeHCTBHS
(GespeticTBre) paGoTHMKA MHOTOGYHKIHMOHATEHOTO LEHTpPa IOJAIOTCS PYKOBOIUTEIIO
9TOro MHOTO(YHKLIMOHANBHOTO IieHTpa. Kano6sl Ha peleHns U neicTBUs (6e3neiicTBre)
MHOTO)YHKIIMOHANBHOTO IEHTpa IIOHAKOTCS YUPEIUTENII0 MHOTO(YHKIHOHAIBHOTO
UCHTPa WA JO0/DKHOCTHOMY JIALY, YIIONHOMOYEHHOMY HOPMATHBHEIM IIPABOBBIM aKTOM
Pecrry6nuxu Tartapcran. JKano6bl Ha pemweHns u melcTBHS (6e3neiicTBre) paGOTHUKOB
OpraHHU3aluy, IIpelyCMOTPEHHBIX YacThio 1.1 crated 16 @enepanbHoro 3akona Ne 210-
D3, moxaITCS pyKOBOIHUTEISIM STHX OpraHu3aIuu.

Kanoba Ha pemeHus u meicTBHS (GesmelicTBHE) OpraHa, IpeZOCTABISAIOMIEro
MYHHLHUIAILHYIO  yCIYTy,  NOJDKHOCTHONO — JIMIA — OpraHa, IpeJOCTABJISIONIEro
MYHULHIAIBHYIO  yCIyTy, MYyHHLHIAILHOIO —CIy)Xallero, pyKOBOIUTES oprasa,
TPENOCTABIIAIOMEro MyHUIMIIATBHYIO YCIIyTy, MOXeT OBITh HaNpaBieHa 10 [OYTe, gyepes

MHOT'O()YHKIIHOHAIbHBII LEHTP, ¢ HCII0JIb30BaHHUEM HMH(OPMAIMOHHO-
TCJICKOMMYHUKAUMOHHOM  cetn  «MHTepHeT», odHIManbHOrO  caiita oprasa,
IIPENOCTABIISAIONIETO MyHULMIAIEHYIO  yCIyTy, Enunoro moprana 6o

PecryGnukanckoro moprana, nHGOpMaLMOHHON CHCTEMbI J0CyeOHOro 00XKalIoBaHus, a
TaKOKe MOXET ObITh NPHMHATA IIPH JIMYHOM IpHeMe 3asBHTeNs. JKano6a Ha pelieHus u
NeNCTBHUS (6e3neiicTBue) MHOT0(YHKIIHOHAILHOI'O LIEHTpa, paboTHuKa
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MHOTO(YHKIIMOHAIBHOTO [EHTPa MOYXET OBITH HaIpaBJieHa 110 II0YTe, C UCIIOJIb30BAHHUEM
MH(OPMAIOHHO-TENEKOMMYHHKALMOHHON ~CeTH «HHTepHeT», oQuuMATEHOrO caiiTa
MHOTO(QYHKIIMOHANBHOTO HeHTpa, Exuroro noprana 6o Pecmy6nukanckoro moprana,
MH(OPMAIIMOHHOM CHCTEMBI IOCYne6HOro 00XanoBaHUsI, & TAKXKE MOXET OBITH IIpUHSTA
IpH JIMIHOM mpueme 3asBuTens. JKamoba Ha pemeHuss u meiicTBUS (6e3neiicTBue)
OpraHM3allii, MPeJyCMOTPEHHBIX YacThio 1.1 cTaThu 16 ®enepansHoro 3akoHa Ne 210-
@3, a Takxe MX paGOTHHKOB MOXET OBITH HalpaBJieHa M0 II0YTe, C HCIIOJb30BAaHHEM
MH(OPMAITHOHHO-TENEKOMMYHHKAHMOHHON CeTH «MHuTepHeT», O(UIMANTBHBIX CaiiToB
OTHX opranusanui, Enunoro moprana m6o Pecry6mukanckoro IopTaja, a TakKe MOXKET
OBITh IPUHATA IIPK IMYHOM IIPHEME 3aSBHTEIS.

5.3. XKano6a noikHa comepxars:

1) HaummeHoBaHwe opramua, TNIPENOCTABIAIOIIEr0  MyHUUMNANBHYIO — YCIIyTy,
AO/DKHOCTHOTO JIMIIa OpraHa, IIPeJOCTABILIOIErO MYHHIMIANBHYIO YCIIyTy, IH60
MYHHUIHIIAIBHOTO CITy>Kallero, MHOTO(YHKIIHOHAIBHOTO LEHTpPa, €ro PyKOBOAMUTENS H
(unu) paboTHuKa, OpraHU3alliH, [IPeyCMOTPEHHBIX YacThio 1.1 cTatsu 16 DenepanabHOro
3akoHa Ne 210-®3, ux pykoBomureneii u (amm) paGoTHHUKOB, pelIeHusT U JercTBUS
(GesneticTBrE) KOTOPBIX obKayroTCs;

2) dammmuro, uMa, orTdecTBO (mocnenHee - mpm HaJIM9MH), CBENEHUS O MecTe
KUTEJIECTBA 3asBUTEISL - (QH3UYECKOTO JMIa JTHGO HAanMEHOBaHHE, CBEIEHHUSI O MeCTe
HaXOXMICHUA 3asBUTENS - IOPUAHYECKOTO JIMLA, 4 TAKKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, anpec (ampeca) SJICKTPOHHOH IOYTHI (P HATWYHH) U IOYTOBBI azpec, 1o
KOTOPBIM JIOJDKEH OBITh HalPaBIIeH OTBET 3asBUTEJTIO;

3) cBemenms 06 obkamyembix PCIICHUAX ¥ neHcTBusX (6esneiicTBuu) oprama,
IPEIOCTABIAIOIIET0  MyHHLIHIATLHYIO YCnyry, — ROJKHOCTHOTO  JIMIA  opraHa,
TPENOCTABIAIOMIEr0 MYHHLMIATBHYIO YCIYTy, 60 MYHHIMIIATIBHOIO  CITy’Kallero,
MHOTOQYHKI[HOHAIEHOTO ICHTPa, pabOTHMKA  MHOrO(MYHKIMOHAIBHOIO LIEHTpa,
OpraHM3alKH, TPeIyCMOTPeHHBIX acTbio 1.1 craTsd 16 ®enepansHOro 3akona Ne 210-
@3, ¥X pabOTHHUKOB;

4) NOBOXBI, HA OCHOBaHHH KOTOPEIX 3asBUTENb HE COITIACEH C pelIeHHEM K
ZelictrueM  (GesnelicTBueM) OPraHa, NpEefOCTABIAIOIEr0 MyHUUMTATHHYIO yCIyry,
AOJDKHOCTHOTO JIMI[A OpraHa, IPeAOCTABIISAIONIEro MYHULMIIANBHYIO  YCIIyTY, 60
MYHUIHMIIABHOTO  CJIYXKAIIeTo,  MHOrO(YHKIHOHAIBHOIO LOeHTpa,  paboTHuKa
MHOTO(QYHKIIHOHATEHOTO LICHTPa, OpraHu3aluii, NpeyCMOTPEHHBIX 9acThio 1.1 cTaThu 16
DenepanbHOro 3akona Ne 210-®3, wux pa6oTHHKOB. 3asBUTENEeM MOTYT OBITh
TIPENICTABICHBI IOKYMEHTH! (IIPH HAITMYHH), TIONTBEPXKNAIOINE TOBOIBI 3aABUTEIS, JTHO6O
UX KOIIHH.

5.4. IocTynuBiuas xanoba momIexuT PETHUCTpalluK B CPOK He HO3[Hee pabouero
AHS, CICAYIOIIEro 3a JHEM MOCTYIUICHHUS.

5.5. XKanoba, noctynusuas B OpraH, MpeROCTABIIOME MyHHLUNATBHYIO yCIyry,
MHOTOQYHKI[HOHAIbHEIA LEHTP, YYPEAUTEIO MHOTrO(YHKIMOHAIHHOTO IeHTpa, B
OPTaHU3aly, MPEeAYCMOTPeHHbIe YacThio 1.1 cratbu 16 ®enepansHoro 3akona Ne 210-
@3, 6o BEIIECTOSIIMI Opran (pu ero Hanuumm), HomIEKHT PacCMOTPEHHIO B TeYeHHe
IATHaAUATH pabouyux IHeH co nug ee PCTUCTpalvi, a B ClIy4ae 00KaloBaHMI OTKa3a
OpraHa, IpeJOCTABIISIOUIET0 MyHHUMNANBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO LIEHTpa,
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OpraHu3alyi, IpeayCMOTPEHHBIX YacThIO 1.1 cratbu 16 ®enepanpHoro 3akona Ne 210-
@3, B npreMe JOKyMEHTOB y 3aABUTCILI 60 B UCIIPABICHUH JOIYIIEHHBIX ONEYaTOK U
omM6OK MIH B Clydae OOXaloBaHWA HApyLICHHA YCTAHOBICHHOTO CpoKa TaKHUX
JCTIpaBJIeHUH - B TEUCHHE TISTH pabodmX IHEH co THS ee perucTpanuu.

5.6. ITo pe3ynbpTaTaM pacCMOTPEHUA ano0bl MPUHUMAETCs OJHO U3 CIEAYHOIINX
peLIeHH:

1) xanoba y[OBIETBOPSCTCS, B TOM YHCIC B GopMe OTMEHBI IPUHSATOrO PEIICHHUS,
JCIpaBJIeHUs JONYIIEHHBIX OI€YaToK U ommbOK B BBIAHHBIX B pe3yibTaTe
IPeJOCTaBNEeHNs] MyHHUIMIATIBHOM YCITYTH AOKYMEHTaX, BO3BpaTa 3agBUTENIO JEHEKHBIX
CpeCTB, B3MMaHHE KOTOPBIX HE MPEeTyCMOTPeHO HOpMATHBHBIMH IPaBOBBIMU aKTaMH
Poccuiickoit @enepanurl, HOPMaTHBHBIMHE IIPABOBBIMH aKTaMH Pecmy6onuku Tarapcras,
MyHHMIUATbHBIMY IIPABOBBIMHU aKTaMH;

2) B YHIOBIETBOPEHHH KaJIOOBI OTKA3BIBAETCSL.

He mo3nHee OHS, CIEAyIOWEro 3a JHEM INpPHHATHA PELICHUS, YKa3aHHOIO B
HACTOSIIEM IIyHKTE, 3asBHTEIIO B MHUCHMEHHOH GopMe U IO JKEJAHHUIO 3aiBUTEILL B
SIEeKTpOHHOH  (opMe  HaNpPaBIAETCH MOTUBMPOBAaHHBIH ~OTBET O  pe3yjbTarax
PacCMOTPEHHUS JKaloObL.

5.7. B ciydae TpW3HaHHSA XKaIoOHI moJIeXalleil yIOBIETBOPSHUIO B OTBETE
3aSBHTENI0 O Pe3yNbTAaTaX PaCCMOTPEHHS JKaloOBI MaeTCs uHbopManus O NEHCTBUX,
OCYIIECTBIIAEMBIX OpraHoM, IpeI0CTaBIIAIOIINM MYHULUANIAIBHYTO yCIIyTY,
MHOTO()yHKIIMOHAJBHBIM LEHTPOM 6o OpraHM3anueil, NPeTyCMOTPEHHOH HacThIO Ll
crateu 16 @emepanpHoro 3akoHa Ne 210-03, B HeIX HE3aMEATUTEIBHOTO yCTpaHEeHHUs
BbISIBJIEHHBIX HapyIICHUH MPH OKa3aHHH MyHMIUIIAIBHOM yCIIyTH, a TaKKe MPUHOCATCA
M3BMHEHHS 33 JOCTABIEHHBIE HeyI006CTBa M yKasplBaeTcsi MHGOpMALUs O JATbHEUIINX
NeifcTBUSIX, KOTOpblE HEOOXOAMMO COBEpIIMTL 3asABUTENIO B  IELIX IOJTyYEHUs
MYHHIAIIAIBHOM yCIyTH.

5.8. B ciydae mpu3HaHHS XXaloObl He MoJUIeKalleil yIOBIETBOPEHUIO B OTBETE
3asBATEMI0 O PpEe3yNbTAaTaX pPAacCMOTPEHHS JKaloOBI JAIOTCs  apryMEHTHUPOBAHHDIC
pa3bACHEHMs O NPUYAHAX MPUHATOTO PEIICHM, a TakKe uHdopmalysg O TMOpsAKe
00>Ka7I0BaHus IPUHATOrO PEIICHU.

5.9. B ciIydae yCTAQHOBICHHS B XOJle WM IO pe3yJbTaTaM pacCMOTpEHUA KaJ00bI
PU3HAKOB COCTaBa AJMUHUCTPATHBHOIO  NPABOHAPYIICHUS MK IIpecTyILIEHUS
JOJPKHOCTHOE JIMIO, PaGOTHHK, HAJENEeHHBIC [OJHOMOYUAMH MO PacCMOTPEHUIO xanoo,
He3aMe UIUTeIbHO HAIIPaBIIIOT HMEIOIIUecs MaTepralibl B OpraHbl IPOKypaTyphl.
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ITpunosxerne Ne 1

K AIMAHHCTPaTHBHOMY PErIaMeHTy
T[peI0CTABIICHUS MyHUIIUIIATBHON yCIYTH 10
BBIJAUE Pa3peIleHys Ha BCTYIUICHAC B Opax
HECOBEPIICHHOJIETHAM, JIOCTHITIIM
Bospacra 16 net

dopma
(Brank oprasa, peJoCTaBJIAOMIEero MYHUIENIATBHYIO YCIYTY)

Komy:

KouTakTHEIE JaHHBIE:

[IpencraBUTeNb:

KouTakTHBIE JAHHBIE HpelICTaBI/ITeJ'IHZ

PEILIEHUE
0
oT Ne
PaccmotpeB Bamie 3agBiIeHHAC OT Ne 51
IpuiIaraeMble K HEMY JIOKYMEHTEI, yIIOJTHOMOYEHHBIM OpraHoM

IPUHSITO DPEIeHUe O

JloronHuUTeNbHAS HH(OPMAIIHS:

Caeaennsi 00 3J1eKTPOHHOM MOANHCH

JIOJDKHOCTHOE JIUIIO (®UO)

(TOAMMCH YONHOMOYEHHOTO I0JDKHOCTHOTO
NULa OpraHa)
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[Tpunoxenue Ne 2
K AIIMHHHUCTPaTHBHOMY PETTIAMEHTY
IpEIOCTABICHAS] MyHUIUIIAIBHOM YCIIyTH 110
BBIIay€e paspelleHust Ha BCTyIUIEHHE B OpaK
HECOBEPIICHHOIETHUM, JOCTUTIIAM
Bo3pacta 16 et
Dopme

(BraHK Oprana, IpeJOCTaBIISIONIET0 MYHHITUIIATBHYIO yCIyTY)

Kowmy:

KonTakTHBIE JaHHBIE:

IIpencraBurens:

KoHTakTHBIE JaHHBIE npeacTaBUTEIIA:

PEITEHUE
00 OTKa3e B MpeA0CTaBICHUN MyHHUIUNAIbHON YCIyTH
II0 BBIIaYe pa3pellleHus] Ha BCTYIUIeHHe B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIINM
BO3pacTa 16 et

oT Ne
PaccmorpeB Bamie 3asBieHue 0T Ne 17
npuaraeMele K HEMY JTOKYMEHTBI - YIIOJTHOMOYEHHBIM OpraHowv
TIPUHSTO peleHue 00 oTKaze k

IIC

CJIEJIyOIIMM OCHOBAHUSIM:
1.
2
JomonHuTenbHAs HHPOPMALIUS:
Bl BrpaBe NMOBTOPHO OOpaTUThCS B YIOJHOMOUYEHHBIM OpraH C 3asBICHHUEM C
IIPEOCTaBIEHUH yCIIyTH IIOCIIE YCTPAHEeHUS YKa3aHHBIX HApyIIeHUH.
JlaHHBI OTKa3 MOXeT OBITh O0XaJlloBaH B JOCYIHeOHOM IOpsSOKe IIyTeM
HAaIpaBJIeHHUs XKaJIOObI B yIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy1e0HOM IOpsKe.

Caeaennsi 00 3JIeKTPOHHOI oA CH

JomxaoctHOE Juio (PHO)

(OAMHCH YIOTHOMOYEHHOTO IOJKHOCTHOTO
JIMIIA OpraHa)
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[Tpunoxxenue Ne 3

K AIMHHHCTPaTHBHOMY PErTIAMEHTY
IpeIOCTABICHAS MYHUIIUIIAIBHON YCIIyTH IO
BBIZIaue paspeleHus Ha BCTyIUIeHHE B Opak
HECOBEPIICHHOJIETHIM, TOCTUITIIM
Bo3pacta 16 ser

®opma

(BanK oprasa, MpeJoCTaBIISONIEr0 MYHHITMNIATBHYIO yCIIyTY)

Komy:

KonTakTHBIE TaHHBIE:

[IpencraButens:

KoHTakTHBIE JaHHBIE mpeacTaBUTEIIA:

PEIIIEHUE
00 0TKa3e B IpHeMe TOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTaBICHHS
MYHULUIATILHON YCIIyTH 110 BbIIade pa3pelleHus Ha BCTyIIeHne B Opak
HECOBEPIIIEHHOJIETHUM, JOCTHUTIINM Bo3pacTa 16 ner

oT Ne
PaccmoTpeB Bame 3asgBneHne oT Ne u
npunaraeMble K HEMY JOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
IIPUHSTO
pelieHue 06 OTKa3ze B mpueMe JIOKYMEHTOB, HEOOXOMUMBIX U
IO CIIEAYIOIIUM OCHOBaHUIM:
l.
2.

Pa3bsicHeHMe IPHYUH 0TKa3a!

JlomonHuTeIbHAS UHPOPMALIUS:

Bl BopaBe MOBTOPHO OOpPaTUTHCS B YIOJTHOMOYEHHBI OpraH C 3asBICHHUEM O
IPEI0CTaBIEHIH YCIYTH [TOCE YCTpaHeHUs yKa3aHHBIX HapYIIIEHUH.

JlaHHBIH OTKa3 MOXET OBITh 00XajJoBaH B JOCYyIeOHOM IOpSAAKE IIyTeM
HAIIPaBJIEHHS Kal00bI B YTIOTHOMOYEHHBIH OpraH, a TakKe B Cy1e0HOM MOpsiIKe.

Caenennsi 00 31eKTPOHHOMH NOANHCH

JomxaoctHOE juto (PHO)

(OAMHCH YIOITHOMOYEHHOTO JOMKHOCTHOTO
JIMIIa OpraHa)
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[Tpunoxerue Ne 4

K AZIMHHHUCTPAaTUBHOMY PErTIAMEHTY
[PeOCTaBICHUS MyHHLHUIIAJIBHON YCIIyTH 10
BBIJIaue pa3pelleHrs Ha BCTyIUIEHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTTIIMM
Bo3pacra 16 et

®opma
B
HanMEHOBaHHUE OpraHa MECTHOI'O caMoynpaBneHm)
oT

(baMuust, IMs1, OTIECTBO 3aIBUTEILS)
Anpec MecTa XKUTEeNbCTBA U (HIIH) aZpec MecTa
npeObIBaHMSI 3asIBUTEIIS:

Tenedon 3asBuTENS
Anpec 3JIEKTPOHHOM IOYTHI 3asBUTENSA

3asBJICHHC.

[Tpomry pa3peumuTs MHE 10 JOCTIKEHUS BO3pacTa BOCEMHAILIATH JIeT BCTYITUTh B
Opax c rp. ,

NPOXXUBAIOIMM(eit)
HaTta pOoXXIECHUs

NacropT BbIJAH (KOraa, Kem)
I10 IPUYHUHE

(mata) (moamucek) (®.1.0.)
ITpoiry pa3peminTs MHe BCTYIUTh B Opak ¢ I'p.

J10 JOCTHXKEHHSI UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.
Jlara poxaeHus )

TIPOKMBAKOIIK(ast)

MIACcTIOPT BhIJIaH (KOT/Ia, KEM)
PekBU3UTHI aKTOBO 3aIIUCU O POXKIECHUU:
Ne aktoBoit 3anucu ,
JlaTa BbITauM aKTOBOM 3aITUCH ,
MecTo rocynapcTBEHHOHN perucTpalvy akTOBOM 3aIIMCH O POXKIECHUH
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Pe3ynbTaT MpenoCTaBlIeHUs] MyHUIMIIAILHOM YCIIYTH, POLLY PeIOCTaBUTh:

DB nu4HEIA KabubeT IlopTama rocyZapCTBEHHBIX M MYHHUIMIIANBHBIX YCIYT
Pecny6muku Tarapcran;

]:lB MHOTO(QYHKIIMOHAJTBHOM IIEHTpE IIPEJOCTaBICHHUsS TOCYyNapCTBEHHBIX H
MyHHIHIATBHBIX yeiryT Pecry6nuku TaTapcran;

]:IB HcnonmHUTEeIbHOM KOMUTETE CENIbCKOTO II0CEJIEHUs
BEBICOKOTrOpCKOro MyHHUIIUIIATIBHOTO palioHa.

(mata) (Toamuce) (®.1.0.)



ITpunoxenne Ne 5

K AZIMUHUCTPATUBHOMY PErTIAMEHTY
[IpeIOCTaBICHUS MyHHIUIIAIBHON YCIIyTH IO
BBIJIaue pa3pelleHns Ha BCTyIUIeHHE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTIIAM
Bo3pacTa 16 et

PykoBoauTeto
HcrnoaHUTETPHOTO KOMUTETA

Or:

3asBieHne
00 HCIpaBIeHNH TeXHUYECKOW OMNOKH

Coobmaro 06 ommubKe, DOMYIIEHHOW NMPHU OKa3aHWU MYHMLHMIAIBHOM YCIYTH IO

3anucaHo:
[IpaBUNBbHEIE CBEICHUA:

[Ipomry  WCHpaBUTh  [OMYIIEHHYIO  TEXHHYECKyI0  OmMOKY M  BHECTH
COOTBETCTBYIOIINE M3MEHEHHS B JTOKYMEHT, SIBISIOLIMNACS pe3ylbTaTOM MyHMIUIAIbLHON
YCIIyTH.

[Ipunararo cienyrouye JOKyMEHTHI:

1.

2

B ciyuae npUHATHS pelieHus 00 OTKIOHEHHH 3asBIeHHsS 00 HCIpaBIeHUN
TEXHUYECKOH OMMOKHU MPOLTy HAalIPaBUTh TaKOE PEIlECHUE:

TIOCPECTBOM OTIIPABJIEHHS SIEKTPOHHOT0 TOKyMeHTa Ha ajgpec E-mail: ;

B BHJIE 3aBEpEHHOW KOMHMH Ha OyMaXHOM HOCHTEJNI€ IOYTOBBIM OTIIPABIEHHEM IIO
azpecy: ;

HacrosiuM nmoaTBepkaaro: CBeIeHNs, BKIIFOUEHHBIE B 3asBJICHHUE, OTHOCSIIMECS K MOEH
JIMYHOCTH U TMPEICTaBIIEMOMY MHOIO JIMILY, a TaKXKe BHECEHHBIE MHOIO HIDKE, JJOCTOBEPHBI.
JlokymMeHTBl (KOIIMM  JOKYMEHTOB), TIIPWIOXKEHHbIe K  3asBIE€HHIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAHOBJICHHBIM 3aKOHOAATENLCTBOM Poccmiickoit ®Deneparyy, HA MOMEHT
IPEJICTABIECHNS 3asBICHUS OTH JOKYMEHTHl [eMCTBUTENBHBI M COIEp)KaT IOCTOBEpHBIE
CBEJICHUSL.

(mata) (moanuce) (®.1.0.)



