HUCTIOJIHUTEJIBHBIIA KOMUTET TATAPCTAH PECITYBJIMKACHI

MAMNIAHCKOTO IOTAPbI OCJIAH
CEJILCKOI'O ITOCEJIEHUS MYHULMIIAJIb PATOHBIH
BEPXHEYCJIOHCKOI'O » 3 MOMIAH ABBLI
MYHULIUITAJIBHOT'O PAMTOHA JKUPJIETE BAILIKAPMA
PECITYBJIUKU TATAPCTAH KOMUTETBI
[TOCTAHOBJIEHUE KAPAP
09.11.2022 29

¢. Maiigan

O6 yTBepxAEHUN AMUHUCTPATUBHOMO pernameHTa NpeaocTaBneHusl MyHULMMNanbHoM
YCIyrui no BKITIOYEHWIO B COCTAB U UCKIMIOYEHUIO KMMbIX MOMELLEHU 13 cocTaBa
cneymnan1ManpoBaHHOro XunuiHoro doHaa MaiigaHCKoro cenbckoro NoceneHus

BepxHeycnoHckoro MyHuumnansHoro paiiona Pecnybnuku TatapcraH

B cooteTcTBUM ¢ DeaepanbHbIM 3akoHOM oT 27.07.2010 N 210-93 "O6 opraHusaumu
MPEAOCTABNEHNs1  TOCYAAPCTBEHHBIX W MyHWUMNanbHbIX — ycryr',  [ocTaHOBREeHWem
MpaButenbctBa PO ot 20.07.2021 N 1228 "O6 yTBepxaeHun [lMpaBun paspaboTku u
YTBEPX/AEHUA afMUHNCTPATUBHBLIX PErnamMeHTOB NpeaocTaBneHus rocyAapCTBEHHbIX YCyT,
O BHECEeHWU W3MEHEHUA B HekoTopble akThl MMpaBuUTEnbCTBA POCCMIACKOI ®enepauum u
MPUSHAHUW  yTPATMBLUMMU CUJTy HEKOTOPbIX aKTOB UM OTAENbHbIX MNOMOKEHWH aKToB
MpaButensctBa Poccuiickoi Depepauun”, UCNONHUTENbHLIA  KOMUTET MainpgaHckoro
Cenbckoro nocenexns BepxHeycnoHckoro MyHLmMnansHoro paioxa Pecny6nuku Tatapcran

NMOCTAHOBIAET:

1. YTBEpPAUTL AAMUHUCTPATUBHBI pPernamMeHT NpesocTaBneHus MYHULMNANbHON ycnyru no
BKIIOYEHNIO B COCTaB M WCKMIOYEHWMIO  >KUMbIX  MOMELYEHMA W3  cocTasa
CMeLManM3npoBaHHoro  »unuuiHoro  ¢oHga MaiigaHckoro  CemnbCKoro  MoceneHus
BepxHeycnoHckoro MyHuumMnansHoro paioxa (MpunoxeHne Ne 1)

2. PasMecTuTb HacTosilee MOCTaHOBMEHME Ha oduumansHoM caiite BepxHeycrnoHckoro
MyHWLUMNansHoro paiioHa W Ha oduumManbHOM nopTane npaBoBoOW NHbopMaLmn
Pecny6nuku TatapcraH.

maBa

MaigaHckoro cenbckoro noceneHus
BepxHeycnoHckoro MyHuumnansHoro parioHa
Pecny6nuku Tatapcran

B.B. Muxees
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MpunoxeHne Ne1 k MocTaHoBREHUIO
McnonHuTtensHoro komuTteTa
MaiigaHckoro cenbckoro nocenexus
BepxHeycnoHckoro MyHuUmMnansHoro
paiiona Pecny6nuku TaTtapcraH
Ne29 ot 09.11.2022

AOMVHUCTPATUBHbINA pernameHT
npefocTaBneHns MyHULMNanbHOM YCryr no BKIKOYEHWIO B COCTaB
W NCKITIOYEHIIO XKUTNBIX NOMELLIeHNIE U3 COCTaBa CreLmManianpoBaHHOro XUMMLLHOTO (hoHAa
MaiinaHckoro cenbckoro noceneHns BepxHeycroHckoro MYyHULNanbHOro paioHa
Pecnybnuku Tatapcran

1. OBwme nonoxeHus
1.1.  TpepmeT perynuposaHusi aAMVHUCTPATUBHOrO pernameHTa

1.1.1. HacToswmii agMuHUCTpaTUBHBIN pernameHT npenocraBneHnss MyHUuunansHown
ycnyru (nanee — agMMHUCTPaTUBHbIA pernameHT) yCcTaHaBnuBaeT CTaHZapT U MOpsOoK
NpeAocTaBeHna MyHULMNANbHOW YCYri MO BKIIOYEHWUIO B COCTAB U UCKIIOYEHUIO KUMbIX
MOMELLUeHN A 13 cocTaBa CreLuann3upoBaHHOIO KUITULHOMO doHaa OkTabpbckoro
CenbCKoro  noceneHusi BepxXHeyCcrioHCKoro MyHUUMNanbHoro paioHa Pecny6nuku
TartapcTaH (panee — MyHuLMnansHas ycnyra).

1.1.2. [leiicTBre HacTosiLiero PernamenTa He PacrpoCTPaHSETCS Ha KUMble nomeLleHus
MaHeBpeHHoro coHza.

1.2. Kateropuu sassutenei

1.2.1. Nlnuamu, umeroWwMn npaso Ha nomyyeHre MyHULMNANbHOI YCnyru, sIBRSIOTCS:
MYHULANATbHBIE YYPEXACHUA, MyHULMNANbHbIE YHUTAPHBIE MPEnpUATUA, 33 KOTOPbIMU
KANBIE MOMELUEHNS MYHULIMNANBHOMO KUUWHOMO (hOHAA MYHULMNANLHOTO 06pa3oBaHNs
(nanee — MyHMUMNAMBHBIA KUNULHBIA DOHA) 3aKkpenneHbl Ha npaBe oOnepaTUuBHOro
YNPaBneHUs NN Xo3sNCTBEHHOTO BEEHNS (farnee — 3asBUTENb);

1.2.2. C 3asBneHuem Bnpase o6paTnThbCs npefcTaBuTenb 3asBUTENS, OENCTBYIOLWMUIA Ha
OCHOBaHWM  [OKYyMEHTa, y[LOCTOBEPSIOLEro ero MofHOMOYWs, NNBO  3aKOHHbIN
npeacraBuTenb GU3NYECKOro NuLa (anee — npeacTaBUTENb 3aaBuTeEns).

OT umeHu 3asBuTenei BnpaBe BbICTyNaTb fuua, YNOSIHOMOYEHHble UMW Ha
OCHOBaHMU OOBEPEHHOCTH, Od)OpMJ'IEHHOVI B YCTaHOBIIEHHOM Mnopske.

1.3. Mopsnok nHOPMUPOBaHHS 0 NpefoCTaBieHUN MYHULMNANbLHOM yCnyru
1.3.1. ViHbopmaums o nopsifke npefocTaBneHnst MyHULMNanbHoM ycnyru pasmeLlaeTcs:

1) Ha I/IHdDOpMaLWIOHHbIX CTeHOgax, coaepxallux BuU3yalnibHYl0O 1 TEKCTOBYIO
Mchopmaumo (0] MYyHULUMNanbHOM ycnyre, PacnosioXXeHHbIX B nomelLleHun
McnonHutensHoro komuTeTa OKTFlﬁprKOFO CEeIbCKOro noceneHus.

2) Ha odwuuManbHOM cailTe  MyHULMNAanbHOro paiioHa B MH(OPMAaLMOHHO-
TENEeKOMMYHMKaLMOHHOM ceTu «/HTepHeT» (http://www.verhniy-uslon.tatarstan.ru):

3) Ha lMopTane rocynapcTBEHHbIX M MyHULMMANbHBIX ycnyr Pecnybnuku Tatapcrad
(https://uslugi.tatarstan.ru) (ganee — Pecny6nukaHckuii nopran);



4) Ha EpuHom noptane FOCYAAPCTBEHHbIX W MyHWLMNAmbHLIX ycnyr (dbyHKUuMR)
(https://www.gosuslugi.ru) (ganee — Eaunnbiil noptan);

5) B rocygapcTBeHHoI MHOPMaLIMOHHOI cucTeme «PeecTp rocygapctBeHHbIX U
MyHULMNanbHbIX yenyr Pecny6nvku TaTtapctaH» (http://frgu.tatar.ru) (nanee — Peectp
rOCyAAPCTBEHHbIX U MyHULMNANbHbIX YCIyT).

1.3.2. KoHcynbTupoBaHue no BOMpocam  MpefocTaBreHnss  MyHULMNansHOM  ycryri
ocyllecTBnsieTcs:

1) B MHOroMyHKLMOHAMBHbBIX LE€HTpax npenocTaBlieHNst rocydapCTBEHHbIX U

MyHULIMNAnNbHbLIX YCRyr npu yCTHOM 0BpaLleHunm - NYHO Unu no TenedgoHy;

2) B HTepaKTMBHOIi hopme PecnybnukaHckoro noprana;

3) B opraHe MecTHoOro camoynpaeneHusa  MyHuuunanbHoro obBpa3oBaHus,

NPEA0oCTaBNALWIEro MyHULMNanNbHYO yeryry (ganee — OpeaaH):

npu yCTHOM 0BpalleHnm - NNYHO UMK Mo TenedgoHy;

npn NUCbMEHHOM (B TOM 4mncne B (hopMe 3MeKTPOHHOro AOKyMeHTa) obpalleHun — Ha

BymaxHOM HocuTerne no noute, B 3IEKTPOHHOII hopMe Mo 3NEKTPOHHO MoyTe.
1.3.3. UHdopmauusa Ha EavHom noprane, PecnybnukaHckoM nopTane o nopsake u cpokax
NPpefocTaBneHns MyHULWNanbHOM YCryrm Ha OCHOBaHMW CBedEeHWA, copepalwmxcsa B
Peectpe rocymapctBeHHbIX 1 MyHALMNanbHbIX  yCnyr, MpefoCTaBnseTcs 3asBUTENto
6ecnnaTHo.

Hoctyn k nHcopmaumu o cpokax u nopsiAke NpeaocTaBneHNss MyHULMMNANbHON YCyri
ocyuiectensieTcs 6e3 BbINOMHEHUS 3asBUTENEM KaKkUx-nu6o TpeboBaHuii, B TOM uncrne 6e3
“Cnonb3oBaHWsA NporpaMmMHoro  obecrneveHnsi, ycTaHoBka KOTOPOro Ha TexHuU4eckue
CPeACTBa 3asABUTENA TPeOYyeT 3akmioUeHWs! NULEH3NOHHOTO WM MHOFO COrNaleHus G
npasoobnagarenem nporpamMmHoro obecneyeHus, npegycmaTpusaloLLero B3uMaHue nnatsl,
PerMcTpauunio unu aeTopu3auuio 3asBUTENs, UMM NpefoCTaBreHne UM NnepcoHarnbHbIX
OaHHbIX.

1.3.4. TMpu obpaweHun 3asBUTERS NMYHO WAM Mo TenedoHy B COOTBETCTBUM C
MOCTYNUBLUMM OBpalyeHnem npeocTaBnseTcs MHhopMaLns:
1) o MecTe HaxoxgeHus MHOTOChYHKUMOHANbHOrO  LiEHTpa MNpefocTaBlieHus
rOCyAapCTBEeHHbIX 1 MyHUUMNanbHbIX ycnyr, OpeaHa (appec, rpacduk paboThl,
crpaBoYHble TeNnedoHbl);
2) O nopsaKke NpeAoCTaBREHUs MYHULMNANbHOI ycnyru, o cnocobax u cpokax
nogayv 3asiBneHuin;
3) 0 HOpMaTMBHbIX MPaBOBLIX aKTax, perynupyrowmx Bonpockl NpegocTaBneHust
MYHULIMNANbHON yCrnyru;
4) 0 nepeyHe [AOKYMEHTOB, HEOBXOAUMBIX Ans paccmMoTpeHuss 3asiBNeHuss o
NPEnoCTaBNeHNM MyHULMNANbHOW ycnyru, O cpokax npuema u peructpauum
3asiBrieHus;
5) 0 xofe npefoCTaBreHNs MyHULMNAanbHO ycnyru;
6) o0 mecTe pasmelleHus Ha oduLManNbHOM caiiTe WHopMaumy no Bonpocam
NpeAoCTaBneHns MyHULMNanbHOR yCnyru;
7) o nopsgke ob6xanoBaHus OeicTBuii nnu 6esneicTBuA  [OMKHOCTHBIX nmy,

OpeaHa.

Mo nucbmeHHoMy  oBpalueHuto COTPYOHWKM  OTAena, OTBETCTBEHHOro  3a
NpenocTaBneHne MyHULMNansHom ycnyru, nogpobHO B MUCHMEHHOM dopme pasbacHsioT
SaABUTEII0 NOPSAOK NPeAOCTaBeHNst MyHULMNANbHONM yCryrM W BOMPOCHI, yKasaHHble B
HACTOALLEM MyHKTE 8AMUHUCTPATUBHOMO PErnamMeHTa, U B TeYeHne Tpex paboumnx OHeit co
AHs peructpauun obpallenus HanpasnsoT oTBET 3assuTento. OTBETh OalTca Ha si3bike
obpaleHus. B cryyae HEBO3MOXKHOCTM OaTb OTBET Ha S3bike obpallleHnsi Ucrnosb3ayTces
rocynapcTBeHHble s3bikn Pecnybnuku TatapcTaH.



1.3.5. WHbopmaums no BOMpocamM npefocTaBnenuss MyHULMnanbHoii ycnyru pasmellaetcs
Ha odwuumansHoMm caliTe MYHULIMNAanbHOro panioHa M Ha UHEOPMAaLMOHHBIX CTeHhax B
nomeleHnsix OpraHa Ans paboTbl C 3aSBUTENSMMU,

WHbopmaLums Ha rocyAapCcTBeHHbIX s3blkax Pecny6nnku TatapcTaH, pasmelyaemas
Ha MHMOPMALMOHHBLIX CTEHZAX W Ha ouuManbHOM caiiTe MyHULMNanbHOro pailoHa B
MchopmauMOHHo-TeneKOMMyHMKauMOHHoﬁ ceTn «VHTepHeT», BkntoYaeT cBegeHUs o
MYHULMNanbHOW ycnyre, comepxaliuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMuHucTpaTUBHOrO pernaMeHTa, MHgopmMauuio o Mecte HaxoxaeHus, CrnpaBOYHbIX
TenegoHax, BpeMeHn paboTbi Oprana, o rpadke npvema 3asBneHUi Ha npegocraBneHune
MyHULMNanLHo ycnyru.

1.4. HopmaTuBHble npaBoBbie akThbl, perynupyrline npegoctaBneHne MyHULMNAnsHON
ycnyru

1.4.1. TNepeyeHb HOPMaTUBHbLIX MPaBOBbLIX  aKTOB, PErynupylLUX npefocTaBheHne
MyHULMNanbHOi ycryru (c ykasaHuem peKBU3UTOB HOpPMaTWBHBIX MPaBOBbLIX aKTOB U
WCTOYHMKOB MX OULMANBHOTO  onyGrMKoBaHMs), pasveweH Ha EauHom noprane, B
PeecTpe rocymapcTBeHHbIX 1 MyHULMNAnbHbIX  ycnyr, Ha oduuManbHOM caiTe
MYHULMNansHoro paiioHa B NHOPMALIMOHHO-TENEKOMMYHUKALMOHHO CETH «NHTepHeT».

1.4.2. Tekct aAMWHUCTPATUBHOIO pernameHTa B AelcTBylOWe peaakunn noaneXxuT
pasmetlleHuto Ha EguHom noprane, B PeecTpe rocygapcTBeHHbIX 1 MyHULMNAnbHbIX yCnyr,
Ha odumuymansHom caiite MYHULMNanbHoOro parioHa B MHOPMaLIMOHHO-
TENEKOMMYHMNKaLIMOHHON ceTh «/HTepHeT.

1.5. BKItoYeHMe XIUrbiIX NOMELLEHMUI B COCTaB CneunannsmpoBaHHOro XUMULHOro hoHaa
OkTsI6pbCKOro cenbcKoro noceneHus BepxHeycnoHckoro MyHuLumMnansHoro paiioHa (manee
- CENbCKOro NoceneHmsi) OCyLIeCTBISIETCS NPU COBRIOAEHNN CriefyoLLMX YCIIoBMiA:

— JKWNIbIE NOMELLeHMs He 3aHATbI MO AOroBOpaM COLMAanbHOrO HaiiMa, HaiiMa XUnoro
MOMELLEHNA, HaXOAALIEerocs B MyHULNNANBHON COBCTBEHHOCTI XIUMNLLHOTO doHaa
KOMMEp4YECKoro WCMonb3oBaHWsi, apeHAbl, He UMeKT oBpeMeHeHMs npas
(cepBuTYT, 3aN10r) Ha 3TO UMYLLECTBO;

~ KWIbl€ NOMELLEHWNs NPUrofHbI AN NOCTOSIHHOMO NPOXUBAHMS rpaxkgaH (oTeevatoT
TpeGoBaHNsIM, YCTaHOBNEHHbIM MOCTaHOBIIEHMEM MNpaButenbctBa Poccuiickoit
®epnepaumn ot 28.01.2006 Ne 47 «O6 yTBepXxaeHun lonoxeHUss o npusHaHum
MOMELLEHNSI XKUIBIM  MOMELLEHNEM, KUMOrO  MOMELLEHMS HenpurogHelM  Ans
MPOXWBaHUA U MHOrOKBapTUPHOrO AoMa aBapUiHbIM W noanexatynum cHocy unm
PEKOHCTPYKLMMNY, CaHNTapHBIM 1 TEXHUYECKUM NpaBunam u Hopmawm, TpeboBaHusM
noXapHoMn 6esonacHocTy, 3KOITOMMYECKUM " WNHbIM TpeboBaHuaM
3akoHoAaTenbCTBa), BnaroyctpoeHsi NPUMEHUTESNBHO K YCNoBUAM
COOTBETCTBYIOLLErO HACENIEHHOrO MyHKTA;

- OGLLle)KVITVIFI YKOMMNJIEKTOBaHbI MeGeJ'IbI'O, apyrumm HeobxoaumbIMK ansa
NPOXUBaHUA rpaxgaH npegmeTamu.

K oBwexutusim moryT 6biTb OTHECEHbI crneuvanbHO MOCTPOEHHbIE UMK
nepeoGopyaoBaHHbIe 4Ns 3TUX Leneil Aoma nnbo yacTn Jomos.

K cny»ebHbIM KUMbIM  noMeLLeHusM MOTYT ObiTb OTHECEHbl >UMble [oMa,
OTAENbHbIE KBaPTUPbI B XKUIbIX AOMaX.

1.6. N3 cocTaBa cneunanuamnposaHHoro KUMULLHOTO (POHAA CENbCKOro MoCenieHnst MoryT
BbITb UCKMTIOYEHbI fOMa, YacTy 4OMOB, KBapTUpbl U NMOMELLEHUS.



1.7. VcknioueHne unbix nomeLenuii B OBLUeXUTUSIX U3 cocTaBa creunannanpoBaHHOro
XUMULLHOTO (hOHAA CeNbCKOro NoceneHns OcCyllecTBnsAeTCs Npy cOBNIOAEHUM CreayoLmMx
yCIoBuii:

— COOTBETCTBUE XKNnbix NoMeLLeHUin TpeboBaHusAM, YCTaHOBIEHHbIM
nocraHosneHuem [lpasutenscrtea Poccuiickoi denepaumn ot 28.01.2006 Ne 47
«O6 yTBepxgeHun MonoxeHus o MPU3HaHWK MOMELUEHUS XUIbIM MOMELLEHUEM,
KWIOTO  NMOMELUEHNST HEMPUIOAHBIM ANA NPOXUBAHUS U MHOrOKBapTUPHOro foma
aBapuiHbLIM 1 Moanexalum CHocy Wnu PEKOHCTPYKLUMU» W rocyaapCTBEHHbIMM
CTPOUTENbHBLIMU HOpMaMy 1 NpaBunammn «XXunble 30aHus» (CHulM 2.08.01-89);

— Hanu4ue u3onmpoBaHHOro BXoAa B KaXayto KBapTUPy C NIECTHUYHOW NMoLank1 unm
13 Kopugopa;

— YBOBNETBOPUTENbHOE TEXHUYECKOE, NMPOTMBOMNOXapHOE, CaHUTAPHO-TUMEHNYECKoe
COCTOAHME NOMELUEHNI 1 UHXXEHEPHOro 06opYA0BaHUS:

— TNpeaBapuTernbHoe YCTpaHeHNe CamMoBOSbHbIX nepennaHnpoBoOK B OBLLEXUTUSIX.
1.8. WcknioyeHne cnyxeBHbIX UmbiX MOMEeLUeHNi i M3 cocTaBa CreLManM3upoBaHHOro
XKUNULLHOrO  hoHAA  CemnbCKoro  noceneHus OCYyLLUECTBNSIETCA NpU  OTCYTCTBUM
NPOXWUBAIOLLMX B HUX rpaaaH.

1.9. TepMVIHbI, ucnosnb3yembie B aOMUHUCTPaTUBHOM pernameHTe, u nx onpegeneHus

1.9.1. B agMuHucTpatvsHom PernameHTe ucnonb3ylTcs crnegylolme TEpMUHbI I
onpeneneHus:

— YAaneHHoe pabouyee MecTo MHOrodyHKLMOHANLHOrO LeHTpa npenocraBneHus
FOCYAAPCTBEHHBLIX U MYHUUMNAMNbHbLIX yCryr — TepputopuanbHo 060co6reHHoe
CTPYKTYpHOE rnogpasgeneHue (ochuc)  MHOrogyHKLMOHaNLHOrO LeHTpa
MPEAOCTaBNeHNs rocyfapCTBEHHbIX W MyHULMMANbHBIX ycnyr, cosgaHHoe B
TOPOACKOM (CenibCkoM) MOCENeHNn MyHWULMNANbLHOro paiioHa unm B roponckom
Okpyre Pecnybnukn TartapctaH B COOTBETCTBUM C nyHktom 34 [pasun
opraHusauum [esTenbHOCTU MHOTOMYHKLMOHAMbHBIX LEHTPOB npenocTaBneHus
OCYAAPCTBEHHBIX U MYHULMNANbHLIX YCrYr, YTBEPXOEHHLIX MOCTAHOBMEHUEM
[MpaButenscrea Poccuiickoit Pepepauun ort 22 nekabps 2012 r. Ne 1376 «O6
yTBepxXaeHun [paBun opraHuMsaumm OesTenbHOCTH MHOrOYHKLIMOHabHbBIX
UEHTPOB NPeAoCTaBNEHNs roCyAapCTBEHHbBIX U MyHULMNAMbHBIX ycnyry;

— TexHudeckas owubka - owwnbka (onucka, omeyaTka, rpamMmaTiyeckas W
apumeTtuyeckas owubka nubo nogobHas owmbka), JonylieHHas opraHom,
MPEAOCTABNSAIOLMM  MYHULIMNATbHYK YCNyry, U NpUBeAlasl K HeCOOTBETCTBUMIO
CBEAEHWIA, BHECEHHbIX B [OKYMEHT (peaymnbTar MyHULMNanbHoO!  ycnyru),
CBEAGHNAM B JOKYMEHTaX, Ha OCHOBaHWN KOTOPbIX BHOCUMUCh CBEAEHUS:

- EnwHas cuctema wupeHtudukaumm un ayTeHTUuKauum B UHMPaACTPyKType,
obecneunBatoLein MHOPMaLIMOHHO-TEXHONOrMYeckoe B3anMoaelncTene
UHOPMALMOHHbIX cucTem, “cnonb3yembix ans npepocraBneHus
FOCYAAPCTBEHHbLIX U MYHULMNAmNbHLIX YCAYr B 3NEKTPOHHOI dopme ( panee —
ECWA) - epepanbHas rocyfapCcTBeHHass  MH(OPMaLMOHHas  cucTema,
obecneunBaroLiasi CaHKLNOHUPOBAHHBIN AOCTyN y4YacTHWUKOB MHMOPMAaLIMOHHOMO
B3aMMO[ENCTBUA cuUCTeMa ayTeHTUdMKaLMM K VHdOopMaLnmn, cogepxalleiics B
FOCYAAPCTBEHHbIX UH(OPMALIMOHHBLIX CUCTEMAX W UHbIX NHOPMALMOHHbIX
cuctemax;

- M®L - TocypapcrseHHoe 6GlomkeTHoe yypexaeHne «MHOroyHKUMOHaMbHbIN
LEHTP NpefoCTaBneHsi rocyAapCTBEHHbIX U MyHULMNANbHBIX ycnyr B Pecny6nvke
TaTapctany;



- AUC MoL| - ABTOMaTU3MpPOBaHHas UHdopmaLMoHHas cucrema
MHOFOQYHKLIMOHAMbHLIX  LIEHTPOB  MpEefocTaBrneHns rocyapCTBEHHbIX U
MyHULMnaneHeIx yenyr Pecnybnuku TatapcTaH.

1.9.2. B agmuHucTpaTtuBHOM pernameHTe nof 3asiBNeHNeM O npefocTaBreHum
MyHULMNANLHOW ycryru (nanee - 3asBreHWe) MOHMMaEeTCs 3anpoc o npepocTaBneHnn
MYHULMNAnbHOW YCNyru, NofaHHbIi B COOTBETCTBUM C MyHKTOM 3 cTaTbn 2 degepansbHoro
3akoHa oT 27 wumons 2010 roga Ne 210-d3 «O6 opraHu3auuMuM npenocTasreHus
FOCYAaPCTBEHHbIX 1 MYHULMUNANbHLIX YCryr» (anee — ®epepanbHblii 3akoH Ne 210-d3).

2. CTanpapT npefocTaBneHns MyHULUnansHo ycnyru

2.1. HaumeHoBaHWe MyHULMNansHOi yoryru: BroyeHue B COCTaB i UCKITIOYEHUE XUMbIX
MOMELLEHMiA N3 cocTasa CneLmanianpoBaHHOO XUINULHOTO thoHaa MaiigaHckoro cenbckoro
nocenexusi BepXHeycrnoHckoro MyH1LMNansHoro panoHa Pecnybnuku TatapcraH

2.2. HanmeHoBaHue UCMONHUTENbHO-PacnopsiAUTENLHOro opraHa MECTHOro
CamoynpaBneHus, HemocpeAcTBEHHO  NPeAoCTaBMSIOLLEro MyHULMNanbHylo  ycnyry:
WcronHutenbHbil  komuteT  MaiigaHckoro  cenbekoro nocenexHus BepxHeycroHcKkoro
MyHULMnanesHoro paoHa Pecny6nuku TatapcraH (nanee — OpraH)

2.3. OnucaHue pesynbTaTa npegocTasneHus MYHULMNanbLHO ycnyru
2.3.1. PesynbTatom npenocrasneHns MYHULIMNANbHON yCnyr ABNSeTCS:

1) pelleHVe O BKITHOYEHWUM KUMOrO NMOMELLEHNs B COCTaB Cneyuanu3npoBaHHOro
XKUMNULLHOTO doHaa MainaHckoro CernbCKoro nocenexHuns BepxHeycrnoHckoro
MyHULmMnansHoro paiioHa Pecnybnuku TatapcTaH (MpunoxeHue 1);

2) pelieHne 06 UCKMIOYEHNMN XIMOro NOMELLeHNs U3 cocTasa cneuuanmuanpoBaHHOro
XKUMNULLHOTO doHaa MaigaHckoro CenbCcKoro nocenexus BepxHeycnoHckoro
MyHWUMnansHoro panoHa Pecny6nuku TaTtapcTaH.

3) peleHne 06 oOTkase BO BKMOYEHUM KUAOrO noMeLleHuss B  cocTas
CNeunanusMpoBaHHOro  UnuwHoro  ¢oHaa MailgaHckoro  cenbckoro  nocenedus
BepxHeyCroHckoro MyHULMnanbHoro paioHa Pecny6rnki TartapcraH.

4) pelweHne 06 OTKAase B WCKMIOYEHUM KUIIOrO nomelleHns u3 cocrasa
CNELNanusMpoBaHHOro  >unuwHoro  ¢oHaa  MaiigaHCKoro  Cenbckoro  MoceneHns
BepxHeycnoHckoro MyHuUmMnansHoro paiioHa Pecny6nuku TatapcTaH (npunoxenue 2).

2.3.2. Pe3ynbTat npegocraBneHuns MYHULMNANbHOW yCnyr HanpasBnsieTcs 3asiBUTENIO
B (POpME 3MEKTPOHHOTO [OKyMEHTa, MoAnNUCaHHOMo YCUNEHHON KBanuuUMpPOBaHHO
STEKTPOHHO MOAMUCHI0 YNONHOMOYEHHOTO AOMKHOCTHORO nmua OpzaHa, B COOTBETCTBUM C
depepanbHbiM 3aKOHOM OT 6 anpensi 2011 roga Ne 63-®3 «O6 anekTpoHHoM noanucu»
(nanee — ®epepanbHblii 3akoH Ne 63-®3) B nuyHbIN kabuHeT EguHoro noptan. B cny4ae
HanmpaBneHnss  3asBneHNWs  nocpenctBoM  Pecny6nukaHckoro noptana pesynbTar
NPEAOCTaBMNEHUA  MYHWLMUMAnbHOW  yCryrM  HanpaBRsieTcsl B NUYHBIA  KaBuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo Bbibopy 3asBuTEns pesynbTat NPEAOCTaBNEeHUss MyHULMNANbHOW ycnyru
Bblfaetcs B OpraHe unu B MOLL B chopme SK3eMnnsApa SneKTPOHHOro [OOoKyMeHTa,
pacnedataHHoro Ha OyMaXHOM HOCUTENEe, 3aBEPEHHOro nevyaTblo W NoAnuCbio
COOTBETCTBEHHO YMOMHOMOYEHHOro AOMKHOCTHOrO nuua Oprana unu paboTHuka MaoL.

2.3.4. 3asBuTenb Bripase MoMy4YnTb pesymnbTaT NpesoCTaBNEHNs MYHULMNanLHoiA
yenyrm B (hOpMe 3MEKTPOHHOTO [JOKyMEHTA B TeyeHMe cpoka AeilcTBUS pesynbTtara
NPEA0CTaBNEHUSI MYHULIMNANBHON YTy,



2.4. Cpok npeaocTaBneHns MyHULMNanbHOM YCryru, B TOM YACHE C YYETOM HEOBXOAUMOCTM
obpallueHns B opraHusaLmm, yHacTsytolme B NPeAOCTaBNEHUN MyHULMNANbHON YCYrn, CPOK
NPUOCTaHOBMEHUA MPefoCTaBneHNst MyHULMNANBLHOM YCRyru B criyyae, ecrii BO3MOXHOCTb
NMPUOCTaHOBIIEHNS MNpeayCMOTPEHa 3akoHodaTenbCTBOM Poccuiickoit degepauum, cpok
BblAauu  (HampaBneHusl) [OOKYMEHTOB, SABMSAOWMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULMNAnLHOR yCryri

2.4.1. MyHuuunanbHas ycnyra npefocTaBrsieTcsl B TedeHune 25 pabounx gHei.

2.4.2. TlpuoctaHoBneHWe cpoka MPefoCTaBNeHUs MyHULMNAanbHOM ycnyru He
npeaycMoTpPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SBMSOLIErocs pesynbTaToM MNpeaocTaBreHus
MyHULMNAanbHOW ycrnyr B (hopme 3MEeKTPOHHOr0 AOKYMEHTA, 3asiBUTESNIO OCYLLIECTBNSETCS B
[eHb 0hopMIMeHNs 1 perncTpauumn pesynbtara npefocTaBNeHns MyHULMNansHo! yenyru.

2.5. WcuyepnbiBaowmii  nepedeHb [OKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBAM C
3aKoHofaTesNbHbIMU UMW WHBIMW HOPMaTUBHBIMU NMPaBOBLIMU akTamu OJ1si NPefoCTaBNeHus
MYHALUMMNANbHOW yCryru, a Tawkke YCnyr, KOTOopble SBMAOTCA HeobxoauMbiMu ©
obssaTenbHbIMW AN NPEeAOoCTaBneHuss  MyHUUMMAnbHbIX — YCHyT, noanexaiyunx
npeacTaBneHno 3asiBUTenemM, crnocobbl WX MOMy4YeHust 3asiBUTeneM, B TOM 4uCne B
3MEeKTPOHHOI hopMe, MOPSA0K UX NpeacTaBneHus

2.51.1. OnA nNpUHATUS pPELUEHUST O BKIOYEHWUM DXKUIOrO MOMELLEHUS B COCTaB
cneunanna3mpoBaHHOMO XUMMLLHOro hoHAa CEeNbCKOro NoceneHns NpeacTaBnsoTCs:

1) AOKYMEeHT, ydocToBepslowmuii NUMYHOCTb (He TpebyeTcs B cnyyae obpalleHus
rnocpencTsom PecnybnukaHckoro noprana);

2) OOKYMEHT, YA0CTOBEPSIOLLMI NONIHOMOYMS NpeacTaBUTEN 3asBUTENS,;

3) 3asiBneHue:

B (popMe pokymeHTa Ha OymaxHoM HocuTene (npunoxeHue Ne 4 k HacTosiemy
aAMUHUCTPATUBHOMY PErnamMeHTy);

B 3NIEKTPOHHON hopme (3amnosiHAETCA MNOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBE[EHUA B O3NEKTPOHHYI0 opMy 3asBnNeHWs)), MOANUCAHHOE B COOTBETCTBUM C
TpeboBaHuAMU nyHkTa 2.5.3 agMUHACTPATMBHOrO perfnameHTa, npu obpalleHuu
nocpeacTsom PecnybnukaHckoro noprana;

4) [OKYMEHT, MOATBEPXKAAIOLUMIA NPABO 3assBUTENS Ha XKWUMOE NomeLleHue;

5) Konus TEXHWYECKOro nacropTa XWoro NoMeLLeHus;

6) 3akr4yeHne O COOTBETCTBMM JKUIMOFO MOMELUEHUA MpeabsaABrseMbiM K Hemy
TpeboBaHuAM.

2.5.1.2. Ana npuHATAS pelleHnss 00 UCKITIYEHUN XXUIMOro MOMELLEHUA M3 cocTasa
crneunann3npoBaHHOMO XUMNULLHOrO hoHAa CenbCKOro NoceneHns NpeacTaBnsoTCs:

1) AOKYMEHT, y[OCTOBEpPAMLWMA nUYHOCTb (He Tpebyetcsa B crnyyae obpalleHus
nocpencTsom PecnybnukaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSIOLLMIA NONTHOMOYMSA NpeacTaBUTENS 3asBUTENS,

3) 3asBneHne 06 UCKMIYEHUN XKUIMOro NOMELLEHUS M3 COoCTaBa crneunanm3npoBaHHOro
oHAa cenbcKoro noceneHuns:

B opme [OKyMeHTa Ha BymaxHom Hocutene (npunoxeHume Ne 5 k HacTosLemy
aAMUHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOIN cpopme (3amnonHseTcs MOCPeACTBOM BHECEHMS COOTBETCTBYHOLLMX
CBE[EeHW B ONEKTPOHHYl opMy 3asBneHus)), MnoanucaHHoe B COOTBETCTBUM C
TpeboBaHuAMWU NyHkTa 2.5.3 aOMUHWUCTPATMBHOMO pernameHTa, npu obpalieHun
nocpeacTsom Pecny6rnvkaHckoro noprana;

4) KOMWS TEXHUYECKOTO NacnopTa XUIOro NOMELLEHUS;



5) Konus foroBopa 0 pacTopXXeHWN 4orosopa Haiima Crny>keBHOro Xuoro noMeLLeHus
(>knoro nomeLLeHNUst B 0BLLEXUTUM);

2.5.2. 3asBrieHMe u npunaraembie [OKYMEHTbl MOTYT GbiTb NpPeACTaBieHbl
(HanpaeneHbl) 3asBUTENEM OLHUM U3 CriedyioLmnX crnoco6oB:

1) uepes MO®L| Ha GymakHbix HOCUTENSX W B BUZe ANEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYIOLMX TPeGOBaHUSAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernaMeHTa;

2) nocpefcteom Pecny6nmkaHckoro nopTana B anekTpoHHOM hopMe;

3) B OpraH nnM4HO WnM NOCPefCTBOM MOYTOBON CBA3W Ha GyMaxkHOM HocuTene.
3asiBrieHne v npunaraembie JOKyMEHTbI, NPWU HaNpaBREHUN NOCPEACTBOM MOYTOBOM CBSA3N,
3aBEepSAITCA B YCTaHOBNEHHOM MOPSAKe.

2.5.3. 3asiBNeHne npu HarpaBneHUM MNOCPEACTBOM PecnyGnnkaHckoro noprana
NOAMMUCHIBAETCA NPOCTON 3NIEKTPOHHON NOANKUCHIO 3aABUTENS.

Ans monydyeHnst NpocToil SMEKTPOHHOW MOANNUCK 3asBUTENI0 HEOBXOAMMO MPONTH
npoueaypy peructpauun (ayteHtudpukaumm) B ECUA, a Takke MNOATBEPAUTbL YYETHYIO
3anuce.

ONEKTPOHHBIA AOKYMEHT (3MEKTPOHHBIN 06pas AOKYMeHTa), yKasaHHbIN B noanyHkre 2
nyHKTa 2.5.1 agMUHUCTPaTUBHOIO pernameHTa, 3aBepsieTcH yCUNEHHOM
kBanMuUUMpoBaHHON NOANUCHIO MNNL, YNOMHOMOYEHHbIX Ha CO3LaHWe W MoanucaHne Takux
OOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHbIE  JOKYMEHTBI (3MEeKTPOHHbIE 06pasbl AOKYMEHTOB), npunaraemble K
3asBlEHUI0, B TOM 4uCre AOBEPEHHOCTH, HanpaBsnswTes B Buae dainos B dopmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6aiT.

KayecTtBo npefocraBfigeMbIX 3NEKTPOHHbIX [AOKYMEHTOB (SﬂeKTpOHHbIX 06p3308
AOKyMeHTOB) OOJDKHO MO3BOMATEL B MOMIHOM oObeme npoynTaTb TEKCT [AOOKyMeHTa Wu
pacnosHaTb PEKBU3NTLI AOKYMEHTA.

2.5.4. 3anpelyaetcs TpeboBaTh OT 3as8BUTENS:

1) npencTaBneHns OOKYMEHTOB U MH(OPMaLUUM WNM OCYLUECTBREHUsS OENCTBUM,
npeAcTaBneHne WM  OCYLIEeCTBMEHUE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTMBHBLIMM
MPaBOBbIMY  akTamu, pPErynupyloLwMMKU  OTHOLLEHWS, BO3HMKAIOLWME B CBSI3W C
npefocTaBneHNeM MyHULMNANbLHON YCIyri;

2) ocylecTBMneHusi AeiCTBUIA, B TOM YKUCNE COrfacoBaHuii, HeoBXoaAuMbIX s
nomnyyYeHnst MyHULMNAanbHOW YCIyr 1 CBA3aHHbLIX C 0OpaLleHNeM B UHbIE FOCYAapPCTBEHHbIE
OpraHbl, opraHbl MECTHOro CamoynpaelieHUsi, opraHusauum, 3a UCKIOYEHUEM MOonyYeHus
ycnyr u nonyvyeHusi AOKYMEHTOB W WHOpMauuu, MNpeaocTaBrnseMblX B pesynbTaTe
NPeaocTaBneHnsl Takux yCryr, BKIOYEHHbIX B MEepeyHu, ykasaHHble B yactu 1 ctatbu 9
®epepanbHoro 3akoHa Ne 210-®3 (HeobxoaUMbIX 1 06A3aTENbHbBIX ycnyr);

3) nNpeAcTaBneHns  LOKYMEHTOB M WHGOpMauwWW, OTCyTcTBUE 1 (Mnn)
HELOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanuWCb Mpu MepBOHA4YanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAWMbIX Afsi NpefoCTaBMeHUs MyHUUMNanbHoM ycnyrn, nubo B
NpeAoCTaBneHny MyHULMNANbLHOR YCyru, 3a UCKIIOYEHUEM CreLYOLLMX CIyYaes:

a) u3MeHeHune TpeboBaHMl HOPMATWBHLIX MPaBOBLIX aKTOB, KacarloLmxcs
npefocTaBrneHns MyHULMNanbHOW YCMyru, Mocrne nepBoHavanbHOM nodayn 3asiBleHust o
NpefoCTaBneHnn MyHULMNansHON yeryru;

6) Hanuune owmnboK B 3asBNEHWUM O MNPELOCTaBNEHWA MYyHULMNAmNbHOM ycnyrn u
AOKyMeHTax, noAaHHbIX 3asiBATENneM rocfie nepBoHavanbHOro 0oTkasa B fpueme
AOKYMEHTOB, HEOOXOAWMbIX [AMs NpefoCTaBMNEHUs MyHUUMNAnbHOW ycnyru, nubo B
NPefoCTaBNeHNNn MYHULMNATNbHOM YCryrh U HEe BKIIOYEHHbIX B MpPEACTaBlEeHHbIN paHee
KOMMMEKT AOKYMEHTOB;



B) UCTeYeHue Cpoka AaelicTteus OOKYMEHTOB UMW WN3MeHeHue MHopMaumu nocne
NepBOHaYanbLHOrO oTkasa B npueme HAOKYMEHTOB, HeobXoAuMbIX Ans npefocTaBneHus
MyHULMNaneHow ycnyru, nubo B npegocTasneHun MYHULMNAnNsLHON yCnyru;

r) BbISIBMEHUE [OKYMEHTASIbHO MOATBEPMAEHHOrO hakTa (MPU3HAKOB) OLIMGOYHOrO
NN NpoTMBONPaBHOro AelicTBUS (6espencTBUA) KOMKHOCTHOMO nuua OpraHa, paboTHuka
MOLl, npu nepsoHayanbHoM oTkase B Npueme [OKYMEHTOB, Heobxoaumbix ans
NPenocTaBneHns MyHuuUnanLHoi yenyr, nuéo s NPEAOCTaBNEHNM MyHULMNanbHOI yenyry,
0 HYeM B MNUCbMEHHOM BWAE 3a MOAMUCHIO pykoBogutenst OpraHa npu nepBOHaYanbHOM
OTKase B npueme JOKyMEHTOB, HEOBXOAUMBIX AN MPEAOCTaBNEHUA MyHULMNANbHOA yCnyru,
YBEAOMNSIETCA 3aABUTENb, @ TAKOKE NPUHOCATCS U3BUHEHNS 3a HAOCTaBneHHble HeynobceTBa;

4) npepocTaBneHus Ha BymaxHoM HocuTene AOKYMEHTOB U uHbopmaLmu,
SNEKTPOHHbIE 06paskbl KOTOPLIX paHee Bbinu 3aBEPEeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YyacTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHnem Cny4yaeB, ecnu HaHeceHue
OTMETOK Ha Takue [OOKYMEHThl nnbo UX n3bsTUE SIBNAETCA HeoOXoAMMBLIM ycrioBUeM
NPpenocTaBneHns rocynapcTBEHHOM wnu MYHALMNANbHOW yCNnyru, u WHbIX clnyyaes,
yCTaHOBINEHHbIX hefepanbHbIMU 3aKOHaMU.

2.6. Wcyepnbisatowwuii NépeqeHb [OKYMEHTOB, HeoBXOOUMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPaBOBLIMYU akTamu Anst NPEAOCTaBNEHNA MyHULMNanbHOI ycnyru, KoTopble
HaxoOaTcs B pacnopsixeHuu FOCYAAapCTBEHHbIX  OpraHoB,  OpPraHOB  MECTHOro
CamoynpaBneHnss  NoaBeOMCTBEHHbIX FOCYAapPCTBEHHbBIM OpraHam WMu opraHam MecTHOro
camoynpasneHuss opraHusaumin u KOTOpblE 3anBuTeNb BMpaBe MPeACTaBUTb, a TakKe
Cnocobbl UX NonyyeHus 3asABUTENAMU, B TOM YUCNE B 3MEKTPOHHOW dopme, nopsigok ux
MPEACTaBNeHns; rocyaapCTBEHHbI  opraH, OpraH MecTHoro camoynpasneHuss nubo
OpraH1sauus, B pacnopsikeHnn KOoTopbIX HAXOASTCS AaHHblEe JOKYMEHTbI

2.6.1. MonyyaloTcs B pamkax MeXBEAOMCTBEHHOO B3alMOAENCTBUS:

1) cBemeHus 06 otcyTcTBUM peructpauun rpaxaaH B OKUIOM MOMELLUEHUU -
MUHUCTEPCTBO BHYyTpeHHUX aen Po;

2) BbInucka U3 EguHoro FOCYAapCTBEHHOro peecTpa Heasuxumoctu (EMPH) o surnom
nomeuleHnm - Ynpasnenve degepansHoi cnyx0Bbl rocyfapcTBeHHOI perucTpauuy, Kagactpa
W kapTorpacpuu no Pecny6nvke TaTapcraH;

3) cBegeHus o AeicTBylolWeM nacnopTe rpaxxaannHa Poccuiickot denepaumn —
MB[ Poccuu;

4) cBepenus o HoTapuanbHoM AOBEpEHHOCTN — depepanbHas HoTapuanbHas
nanara,

2.6.2. 3asBuUTENL BrpaBe NPEeNOoCTaBNUTL  AOKYMEHTbI (CBEAEHMS), yKasaHHbie B
nognyHkrax 1 - 2 nyHkra 2.6.1 aAMUHUCTPATMBHOTO pernameHTa, B copme SNEKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHBLIX  YCUMEHHOM KBanuuympoBaHHoui noanucelo  nuu,
YNONHOMOYEHHbIX Ha co3aaHue 1 nognucaHne Takmx OOKYMEHTOB, Mpu nogave 3asBrieHus.

2.6.3. HenpepacraBnenue (HecBoeBpeMeHHoe NPeAcTaBneHne) ykasaHHbLIMU B MyHKTE
2.6.1 apgMUHUCTPaATUBHOrO pernameHTa OpraHamu rocyfapcTBeHHOW BRacTu, opraHamu
MECTHOro CamoynpaBneHusi, opraHU3aLnsiM1 [OKyMEHTOB CBEAEHWNII HEe MOXEeT SBNATbCS
OCHOBaHWeM Af1A 0Tkasa B NPeaoCTaBleHU MyHULMNANbHO ycnyru.

2.6.4. [lomkHOCTHOE nULO U (unn)  paBoTHuk, YyKasaHHbIX B nyHkTe 2.6.1
aAMUHUCTPATUBHOIO  permamMeHTa  OpraHoB u opraHusauuin, He npencTaBUBLLNE
(HecBoeBpeMeHHO NPEACTaBMBLINE) 3aMPOLIEHHbIE W HaXoAsuUecs B pacrnopsixeHun
AOKYMEHT wunu cBefeHus, nopnexar aOMVHUCTPATUBHOMN, AWUCLMNIIMHAPHOW UMW WHOM
OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKOHO4ATENLCTBOM POCCUiickol Pepepauun.

2.6.5. 3anpewaetcs Tpebosath oT 3asBUTENs LOKYMEHTbl CBEOEHWS, B TOM 4uche
NOATBEpXAaloLIMe BHeCeHWe 3asiBUTENEM nnaTbl 3a npefocTaBneHne MyHULMNansHoi



yCnyrv, HaXoAsiluMecs B PacrnopsikeHUM rocyaapCTBEHHLIX OPraHOB, OPraHOB MeECTHOro
camoynpasneHusi n NoABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam U opraHam MeCTHOro
CaMoynpaBreHuns opraHu3aLuii.

Henpeactaenenne 3asButenem aokyMeHTOB, codepxaliux cBefeHusi, KoTopble
HaXOAATCs B pacnopsKeHUM  roCy[apCTBEHHbIX  OpraHoB, OPraHoB  MECTHOrO
camoynpaBreHnsi U NoABeOMCTBEHHbIX roCy4apCTBEHHLIM OpraHamM UMW opraHamM MEeCTHOro
CamoynpaBrneHnss opraHusauunii, He SBMSETCS OCHOBaHMEM Afs OTKasa 3asBuTenio B
npefocTaBneHny MyHULUNanbHOW ycnyru.

2.7. icyepnbiBalolnii - nepeveHb OCHOBaHWi Ofs  OTKasa B npuemMe [OOKYMEHTOB,
HeoBXoANMBIX ANs NPeoCTaBNeHNs MyHULUNANbHOI ycnyru

2.71. OcHoBaHuAMW [Ons  oOTkasa B npreMe [OOKYMEHTOB, HeobxooumbiX A5is
npenocTaBneHnst MyHULMnansHoi yCryru, SBRSTCS:

1) nNpeacTaBneHHble 3asBUTENIEM [OKYMEHTbI coaepXat MOOYUCTKM W UCMpaBreHus
TEKCTa, HE 3aBepeHHble B Mopsake, YCTAHOBMNEHHOM 3aKOHO4ATeNbCTBOM Poccuiickoii
Pepepauuu;

2) [OOKYMEHTbl cofepxaT MOBPEXOEHUs, Hanuune KOTOPbIX HE MO3BOMSET B MOSHOM
ob6bemMe MCnonb3oBaTh MHAMOPMAaLMI0 W CBELEHMS, coaepxalimecss B AOKYMeEHTax [ans
NnpefoCcTaBneHns MyHULMNAansbHOM yCryri;

3) NpeAcTaBneHHbIe JOKYMEHTbI UMM CBEAEHUS yTpaThmu cuny Ha MOMeHT obpalleHus 3a
MYHWLMNAnbHOW YCryroil  (AOKYMEHT, y4OCTOBEPSIOWMA MOSTHOMOYMNS npeacraButens
3anBuUTens, B cny4yae obpalleHus 3a NpeaoCTaBneHeM MyHULMNANLHON YCryri yKasaHHbIM
niuom);

4) nopava 3asBNEHUS O MpPefoCTaBREHUM MYHULMNAbHON ycnyru v [OOKYMEHTOB,
HeoOXoAUMbIX [Nl NPeaoCTaBeHNUs! MYHULMNANbHO! yCnyru, B SNIEKTPOHHOW chopme cC
HapyLUeHWeM yCTaHOBMNEHHbIX TpeboBaHuii;

5) HEKOpPPEKTHOE 3anonHeHne obsi3aTeribHbIX nonei B (hOpMe 3asiBrieHUs, B TOM YiCre B
WHTEPaKTUBHOW dhopme 3asBrieHns Ha PecnybnvkaHckom nopTane (HepocToBepHoE,
HernosHoe, Nubo HenpaBuIIbHOE 3anofiHEHUE);

6) npeAcTaBneHMe  HEMOMHOTO  KOMMMEKTa  [AOKYMEHTOB, HEOBGXOAMMbIX  ANS
NPeAoCTaBneHns MyHULMNAanbLHOR ycnyru;

7) 3asBneHue o NpefoCTaBMEHWM YCIyrM NOAAHO B OpraH rocy4apCTBEHHON BracTy,
opraH MEeCTHOro camoynpasfieHUst UMM OpraHM3aumnio, B MOMHOMOYMSI KOTOPbIX HE BXOAWUT
NpeAoCTaBneHne MyHULMNanbHoM ycnyru;

8) HecobrofeHne ycTaHoBMNEHHbIX cTaTben 11 deaepanbHOro 3akoHa oT 6 anpens 2011
rofa Ne 63-®3 «O6 aneKTPOHHOI MOAMUCU» YCMOBUIA MPU3HAHWS AENCTBUTENLHOCTH
YCUNEHHOI KBanUULMPOBaHHOW 3MEKTPOHHOI MOANMCH.

2.7.2. TlepeyeHb OCHOBaHWii AN OTKasa B npueme [OKYMEHTOB, HeobxoaumbiX AN
NoNy4eHNst MyHULIMNanbHOM YCryrn, SBRSIETCA UCYEPMbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npreme 3asiBMEHUs W [OKYMEHTOB, HeobxoauMbIX ONis
MPEAOCTaBEHNA MYHULMNANbHOW YCryr, MoxeT GbiTb MPUHSTO, Kak BO BPeMsi npuema
3asBuUTens, TaK M Mocne roly4YeHusl OTBETCTBEHHbIM [OMKHOCTHBIM nuuoM OpraHa
HeobxXoauMbIX ONSi NPEfOCTaBMEeHNs MyHULUNanbHOM ycnyrn [OOKYMEHTOB (CBefeHuin) c
NCnornb3oBaHNEM MEXBEAOMCTBEHHOTO WH(OPMALIMOHHOMO B3alMOAENCTBUS, B CPOK, He
npesbiLaoLWmnii 9 paboynx OHe Co OHS perucTpauumn 3asBreHus.

2.7.4. 3anpeljaeTcs oTkasbiBaTb B MNpPUEME 3asiBAEHUS U WHbIX [OKYMEHTOB,
HeoBXoAMMBIX ANA NPeAoCTaBneHns MyHULMNAanbHOMR ycnyru, B crniydae ecnu 3asiBlieHne u
AOKYMEHTbI, HeobxoAuMble [fs MPEAOCTaBAeHNs MyHULMNAnbHOM ycryru, nopaHbl B
COOTBETCTBMM C WHC(OpMaLMeit O cpokax W nopsgake npefoCTaBleHus! MYHULMNANbHOM
ycnyru, ony6nukoBaHHol Ha EguHom noptane, Pecny6nivkaHckom nopTrane.



2.8. MicyepnbiBatolinii  nepevyeHb OCHOBaHWiA AN MPUOCTAHOBIEHWS WKW oTKasa B
npefocTaBneHnn MyHuumnansHoi ycnyru

2.8.1. OcHoBaHMsA ANA NPUOCTAHOBMEHUS NPefOoCTaBMNEHUs MyHULMNAmnbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHWA Ansi 0TKasa B NpefoCTaBrneHn MyHULMNanbHOW YCryru Npy BKITKOYEHNN
(MCKITOYEHMNI) XXUMbIX MOMELLEHNI B COCTaB (M3 cocTaBa) creumanusnupoBaHHOro XUIULLHOMO
doHaa:

1) oTcyTCTBME YCTAHOBIIEHHbIX 3aKOHOOATENMbLCTBOM CBEAEHW/ WNW  Hanuyve
He0CTOBEPHbIX CBEAEHWI B OKYyMEHTaX, NpeAcTaBlisieMblX 3asBUTENEM.

2) He ocyLlecTBIieHa MOCTAaHOBKA XWIOro NoMeLLeHUs Ha KaaacTpoBbIii YYerT.

3) Kuroe noMeLleHne He SBNseTCs MyHULMNanbHON COGCTBEHHOCTBIO.

4) Xunoe MOMELLEHe He 3aKpensieHo Ha MpaBe ONepaTUBHOTO YMpaBMeHUs Wnu
XO35AINCTBEHHOrO BEAEHUS;

5) B KUIOM MOMELLEHWIN 3aperncTpmMpoBaHbl rpaxaaHe;

6) B criyyae HeCOOTBETCTBUS XKWIOrO NMOMELLEHUS TPeBGoBaHNUAM, NPeLbABSEMbIM K
3TOMY BUAY XUMbIX NOMELLEHNIA.

2.8.3. lNepeyeHb ocHOBaHMiA AN OTkasa B NPefocTaBNeHUU MyHULMNAanbHON ycnyru
AIBNAETCA UCYEepnbiBaloLLUM.

2.8.4. 3anpelyaetcs oTkasbiBaTb B NPEAOCTaBIEHUM MYHULMMNANBHOW Yycnyrn B
crniydae, ecnv 3asiBrieHWe O npefocTaBlieHny MyHUUMNanbHOM ycnyr MoA4aHo B
COOTBETCTBUM C WHOpMaUueid O cpokax U MOPsAKE NPefoCTaBNeHUss MyHULMNanbHOM
ycnyru, onybnukoBaHHoli Ha EguHom nopTane, PecnybnukaHckom nopTane.

2.9. lNMopapgok, pasmep U 0OCHOBaHWS B3WMaHUSA rocyAapCTBEHHO MOLUMUHBI MW WHOW NnaThl,
B3MMaeMOi 3a NpefoCcTaBneHne MyHuuunansHom yenyru

2.9.1. MyHuumnanbHas ycnyra npegocrasnsiercs Ha 6e3B0o3Me3aHO OCHOBE.

2.10. NepeyeHb ycnyr, KOTopbie SBRAAKTCA HeobXooMMbIMM U oBsi3aTENbHbIMU A5
NnpefocTaBlieHUss MyHULMNanbHOW YycnyrM, B TOM 4WCfle CBEAEHUS O [OKYMEHTe
(ookymeHTax), BbijaBaeMoM  (BblJaBaemblX)  OpraHuMsauusmu,  ydacTeByloWuUmMu B
npeaocTaBneHny MyHUUmMnanbHbIX ycnyr

2.10.1. NpepocTaBneHne Heobxoanmmbix 1 o6si3aTeNbHbIX yenyr He TpebyeTcs.

2.11. MNopspok, pasmMep 1 OCHOBaHWS B3MMaHUsA nrnaThl 3a NpefocTaBrneHne ycnyr, KoTopble
ABMNATCA HeoBXoAUMbIMY 1 0BA3aTenbHbIMU A4S NPEAOCTaBNeHnss MyHUUMNanbHON yCryru,
BKIt0Yasi MHGOPMaLMIo O METOAMKE pacyeTa pa3mepa Takol nnatbl

2.11.1. TlocTaHoBKa XWMOro MOMELLEHUS Ha Ka[acTpoOBbI y4YeT OCYLLEeCTBISAETCH B
COOTBETCTBUM C Tapudpamu, OSACTBYIOLMMU OS5  OpraHoB,  OCYLLECTBSOLLNX
TEeXHWYECKYI0 MHBEHTapU3aLuMIo 1 NOCTaHOBKY O6bEKTOB Ha KaJaCTPOBbIV yYeT.

2.12. MakcumanbHbIii CPOK OXMOAHWS B O4epeau npv nogade 3anpoca O NpefocTaBrieHnu
MYHWLMNAnNbLHOM YCNyr, Yycryru, npefocTaBnsieMoil opraHusauueid, yvacTeylolleli B
npeaocTaBneHn MyHUUMNaneHOW ycnyru, u npy nonyvyeHun pesyrnbrata npenocrasrieHns
Takux ycnyr

2.12.1. Bpems oxupaHus npu nogade 3asBreHns Ha nonyvyeHne MyHuLmMnanbHol yenyru -
He 6onee 15 MUHYT.

2.12.2. Tlpu nonyyeHunm pesynbTaTa npenoCcTaBleHNs MyHULMNANbLHOW  ycryru
MaKCUMarbHbIA CPOK OXMAAHWA B 0O4epemn He JOIMKEH npeBbiath 15 MUHYT.



2.13. Cpok 1 NopsAOK perncTpaLum 3anpoca 3asBUTENS O NPeaoCcTaBNeH!N MYHULMNANLHO
ycnyrv u ycnyru, npeaocTaBnsemMoil opraHusauueii, yyacTeylllelh B NpeAocTaBneHumn
MyHULMNANbHOW YCryri1, B TOM YUCIIE B 3IEKTPOHHOI hopme

2.13.1. MNpu nnyHom obpatleHnn B ML B feHb nogaun 3assneHns 3asBuTento BblgaeTcs
pacnucka ns AUC MPL| c perncTpaumoHHbIm HOMEpOoM, NoATBEPXAAlLWNM, YTO 3asBreHue
OTnpasreHo, 1 JaTol nogayvun 3asiBfieHus.

2.13.2. Mpw HanpasneHun  3asiBNeHus rnocpescTBoMm Eounoro  noptana,
PecrnybnukaHckoro noprtana 3asBuTens B [eHb Mogaun 3asiBREHUS nony4yaeTt B NUYHOM
kabuHete PecnybnvkaHckoro noptana W Mo  3MEKTPOHHONA MoyTe yBe4OMMeHue,
NOATBEPXAAlOLLEe, YTO 3asBneHne OTNpaBrieHo, B KOTOPOM YKa3blBalOTCS PermcTpaLMoHHbIii
HOMeEp 1 faTa nofaudn 3aaBrneHus.

2.13.3. Tpu nuyHom obpaweHum B OpraH B geHb nogavv 3asiBreHus
YNONHOMOYEHHbIM ~ [OMMKHOCTHBIM  NuLom OpraHa 3asiBUTeN0 BblgaeTcA pachucka u3
aBTOMaTV3MPOBAHHON WMH(OPMALIMOHHOW CUCTEMbI, NpegHa3Ha4YeHHOM Ons  okasaHus
FOCYAapCTBEHHbIX U MyHULMNAmNbHbBIX YCIYr, C PErUCTPaLMOHHBEIM HOMEPOM, AaToii nofaun
3aABNEeHNs 1 NepeyHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMsA K NOMELLEHUSIM, B KOTOPLIX NPEAOCTABNSAETCS MyHUUMNanbHasa ycnyra, K
3any OxuaaHus, mMectam Ans 3anofiHeHUst 3anpocoB O NPEAOCTaBEHUM MYHULMNATbHOMN
ycnyri, nHopMaLMoHHbIM CTeHAam ¢ oBpasLiamu ux 3anofHeHns 1 NepeyHeM [AoKyMEHTOB,
HEoBXOANUMBIX AMsi NPefoCTaBNeHUs KaKAOoM MyHULMNANbHONA YCRyrM, pasMeLieHnio i
OhOPMIIEHNIO  BU3yanbHOW, TEKCTOBOW U  MyNbTUMEAWIAHOI nHopMauun o nopsaake
NPeAoCTaBMNEHNs TaKoW yCnyru, B TOM Yucre Kk 06ecneyeHmnio AOCTYMHOCTM AMs UHBaNUaoB
yKasaHHbiX OOBEKTOB B COOTBETCTBUM C bedepanbHbiM — 3aKOHO4ATENLCTBOM W
3akoHoaaTenbcTBOM Pecny6nuku TatapcTaH o couuanbHoii 3almTe MHBaNMLoB

2.14.1. TpepocTaBneHne MyHWLMNASbHOM YCMyrM OCYLUECTBASIETCS B  34aHUSX U
MOMeELLeHNAX, 060pyAOBaHHbIX MPOTUBOMOXAPHON CUCTEMOI U CUCTEMOII NOXAPOTYLLIEHNS.

Mecta npuema sasButeneii obopyayloTcs HeobxoauMmoil Meberbio ans ohopmMIeHns
OOKYMEHTOB, MHAOPMALIMOHHLIMY CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKOHOAATENbLCTBOM Poccuiickol Pepepauyun o coumansHoi
3auTe MHBanWAoB B Lensax GecnpenAaTcTBEHHOro [ocTyna K MecTy MNpeaocTaBlieHus
MyHULMMNansHoi ycnyru obecneymsaeTcs:

1) obecneuvBaeTtcs GecnpensTCTBEHHbIA [OCTYN MHBANMAOB K MECTy NpeAoCTaBleHus
MyHULMNanbHON ycnyrn (yaoGHbIA BXOA-BbIXOA B MOMELUEHUS W NepemelleHue B KX
npegenax);

2) Bu3yanbHas, TekcToBas U MynbTUMEAuWiiHas  WHdopMauus o nopsigke
NpeaocTaBneHnss MyHULMManbHOM yCryrn pasMellaeTcda B YAOGHbIX AN 3asBUTEnel
MecTax, B TOM YMCIe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWUOOB;

3) CcOnpoBOXAEHWe WMHBANMAOB, UMEKLNX CTOMKWE paccTpoiicTBa DYHKUMM 3pEeHUs 1”
CaMOCTOSITENBHOTO NepeaBUXEeHNs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENLHOrO MEpPefBUKEHUsl MO TEeppuUTOpUM, Ha  KOTOPOii
pacronoxeHbl 06BLEKTbI COLMarbHOM, UHXEHEPHOW 1 TPaHCNOPTHOM MHpacTpykTyp, BXOada
B Takue oBbekTbl U BbIXOAa U3 HIX, MOCafKU B TPAHCIOPTHOE CPEACTBO U BbICAAKA U3 HETO, B
TOM YKCnE C UCMOSb30BaHUEM Kpecna-KOMACKN;

5) Hapnexailee pasmelleHne 0GOPYAOBaHUSA U HOCUTENE UHOPMAaLMK, HEOBXOANMBIX
Ans obecrievyeHnss GeCnpensTCTBEHHOTO [AOCTyna WHBanNWMAOB K ychyram c y4yeTom
OrpaHUYEHUI NX XKUIHELEATENBHOCTY;



6) AybnuposaHue HeobxoaUMON Ansi UHBANUAOB 3BYKOBOW U 3pUTEMLHON NHopMaLuu,
a TaKKe HafnuCel, 3HAKOB W MHOW TEKCTOBOW U rpacuyeckoil MHOpMaLMK 3HaKamu,
BbINOJTHEHHBIMY PenbedHO-TOYEeYHbIM LUpUdTOM Bpaiins;

7) QHonyck cyponepeBofymka U TMdocypaonepeBoaUmka;

8) mponyck cobaku-NpoBOAHMKA MPU  HanMW4YUKM  AOKyMEHTa, noATBepXgarLLero ee
cneuyunanbHoe obydeHue n BbigasaeMoro no ¢opMe v B MOpsAKe, KOTOPbIE YCTaHOBMEHbI
npukasom MwuHucTepcTBa TpyZa W couuanbHoOW 3aluThl Poccuiickoii dPepepauyun ot
22.06.2015 Ne 386H «O6 yTBepxAeHUM OPMbI [OKYMEHTA, MOATBEPKAAIOLErO
crneyuanbHoe obyyeHne cobaku-npoBOAHMKAE, U MOPAAKa ero Bbigaumy.

2.14.3. TpeGoBaHust B 4acTu obecrneyveHust JOCTYMHOCTW ANS MHBaNWOOB OGBLEKTOB, B
kOTOpbIX ~ OCYLIECTBMAETCA MpefoCTaBfeHne MyHWLMnanbHOW  YCnyru, W  CpeacTs,
NCnonb3yembIX npu NpPefoCTaBneHuy MyHULMNAnbHOR YCryru, KOTopble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSIIOTCS K
obbekTaM M CpeAcTBaM, BBEAEHHLIM B SKCMIyaTauMio WM MPOLUEALIMM MOAEPHU3ALMIO,
pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. Mokasatenu [OCTYNHOCTM W KayecTBa MyHULMNANbHOW YCRyrM, B TOM uucre
KONN4ecTBO B3aWMOLENCTBUI 3asBUTENS C JOMKHOCTHBIMU NULAMU MPU NpenocTaBeHnn
MYHULIMNANbHO YCyri n UX NpOAOIIKMTENbHOCTL, BO3MOXHOCTb MOSTyHeHUst MHopMaLmm o
XoAe npedoCcTaBfIEHUss MYHMLUMMNANbHOW ycryru, B TOM YWCME C WCMOMb30BaHUEM
VH(OPMaLYOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMA, BO3MOXHOCTb NGO HEBO3MOMHOCTb
MONMyYeHUst MYHULMNAnbHOW ycrnyrm B MHOroyHKLMOHAlNIbHOM LEHTpe npeaocTaBneHus
rocyfapCTBeHHbIX M MyHUUMNanbHbIX YCryr (B TOM 4ucrne B MofiHOM of6beme), B niobom
TeppuTopnanbHOM MofpasfenieHnn opraHa WCMOMHUTENIbHO pacrnopsiauTenbHOro opraHa
MECTHOro CamoyrnpaBreHnsd, Mo BbIOOPY 3asBUTENS (IKCTEPPUTOPUASBHBIA  MPUHLKM),
NMocpeAcTBoOM 3anpoca O MpedoCTaBlIeHWM HECKOMbKUX TFOCYAAPCTBEHHbIX U (Mnin)
MyHULMNAMNbHBIX ~ ycrnyr B MHOFO(YHKLUMOHaNbHbIX  LEHTpax  npeaocTaBreHus
rocyfapCTBEHHbIX U MYHWLMUManbHbIX  YCNyr, npeaycMOTpeHHoro crtaTbeir  15.1
®epepanbHoro 3akoHa Ne210-d3 (koMmmmneKcHbIi 3anpoc)

2.15.1. MNokasaTensmm fOCTYNHOCTU NPeAoCTaBeHUs MyHULMNANbHO YCRyri ABNAITCS:

pacnonoXeHHoCTb NoMeLLeHusi, B KOTOPOM BeAeTCsA npuem, Bbigayvya LOKYMEHTOB B 30HE
AOCTYMHOCTH obLlecTBEHHOro TpaHcnopTa,

Hanuume HeobxoauMmoro KonuyecTsa creynanncToB, a Takke MNOMELUeHui, B KOTOpPbIX
OCyLLIeCTBIAETCA NpueM OOKYMEHTOB OT 3asdABUTENEN;

Hanu4ne ucuyepnbiBaioLLlein nHpopmaumm o cnocobax, NopsiaKe U cpokax npenocTasneHns
MyHUUMManbHOW  ycnyri  Ha  WHMOPMALWMOHHLIX  cTeHdax, EguHom  noprane,
PecnybnmkaHckom noprane, opuLmansHOM canTe MyHULMNANsHOro panoKa;

OKasaHue nomoLlu MHBanugam B npeogonieHun GapbepoB, MeLUALKX NOMYYEHUIO UMK
yCryr HapaBHe C ApyriuMu nuuamu.

2.15.2. lNokasaTenamu ka4ecTsa NpefoCTaBMNEHNs MyHULMNANLHO YCryri SBRSIOTCS:

1) cobrnogeHne CpokoB NprMema U paccMoTPeHUst 4OKYMEHTOB;
2) cobritofieHmne cpoka nosyyeHust pesynbtata MyHULMNanbHOM yCryru;
3) OTCYTCTBME OOOCHOBaHHbIX >ano® Ha HapylleHus  aOMUHUCTPATUBHOIO

pernameHTa, coBepLlUeHHble paboTHukamu OpraHa;

4) KONM4EeCTBO B3aWMOAEWCTBUIA 3asBUTENSI C AOMKHOCTHbIMU nuuamu (6es yyerta
KOHCYIbTauuii):

B3aumofencTeme 3sassutens ¢ paboTHukamu OpraHa unu ML npu npepocrasneHun
MYHULMNAnbHOM yCNyr OCyLLEeCTBNAETCS OAMH pa3 npu MNpeacTaBneHun 3asiBleHus co
BCEMW HEOOXOAUMBIMU LOKYMEHTaMMU;



OOVMH pas3 B cny4yae HeobxoAMMOCTW TMOMyYeHuss pesynbTata npeaocTaBneHus
MyHuLunansHou yenyri B Oprane unu M®L| B chopme ak3emnnsipa anekTPOHHOro 4oKyMeHTa
Ha BymaXHOM HocuTene.

MpoAOMKUTENBHOCTL OAHOTO B3aUMOLENCTBUS 3asIBUTENS C JODKHOCTHBIMU NULIAMU MPU
NpefoCTaBneHNN MyHULMNATBHO YCIyrv He NpeBbiuaeT 15 MUHYT.

3asBUTENb BMpaBe OLEHUTb Ka4YecTBO MPEAOCTaBMEHUS MyHAUMNAanbHOW ycnyrm ¢
MOMOLLbIO  YCTPOWCTB MOABWXKHON paguoTenedOoHHOn CBA3WM, C  UCMOMb30BaHUEM
PecnybnukaHckoro noprana, TepMuHarbHbIX YCTPONCTB.

2.15.3. VIHdbopmauma o xode npefocTaBrneHuss MyHULMNAnbHOW ycnyru moxeT ObiTb
norydeHa 3asBuTENEeM B nMYyHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noprane, B OpraHe, M®LI.

2.15.4. TpepocTaBneHve MyHUUMUNanbHOW ycnyru ocyuwecTensieTcsa B nobom ML, no
BbiOOpY 3aABUTENSA HE3aBWCUMO OT MecTa €ero XWTenbCTBa WnM MecTa aKTu4ecKoro
npoXxvBaHus (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TarapcTaH no
3KCTEppUTOpPUAarbHOMY MPUHLIMMY.

MyHuumnaneHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpefocTaBnisaeTcs.

2.16. NHble TpeboBaHMsA, B TOM 4UCMe Yy4yuTbiBalOLWMe OCOOBEHHOCTU NpenoCcTaBreHns
MYHULMNANbLHOW  yCNyrh Mo  3KCTEPpPUTOpPUAnNbHOMY  MpuHUMny (B crniyyae, ecnu
MyHULMNanbHasl ycrnyra npefocTaBnsieTcs Mo 3KCTeppuTopuanbHOMY  MPUHLMNY) U
0C0BEHHOCTM NpefoCTaBneHnst MyHULMNanbHON YCnyr B 3NEKTPOHHON hopme

2.16.1. lMpu npenocTaBneHun MyHULMNANbHOW YCnyru B 3NEKTPOHHON dopme
3asiBUTENb Brpase:

1) nonyynuTb MHGOPMALIMIO O MOPsiAKE W CPoKax MPeAoCTaBfEHUs MyHULUNanbHoO
ycryru, pasmeLleHHyto Ha EguHom noprtane, PecnybnukaHckom rnoprare;

2) nopaTb 3asBieHWe O TMPefoCTaBfeHUN MyHUUMNanbHOW Yycnyri U UHble
[OKYMEHTbI, HeoOXofuMble Anis NpefoCcTaBleHns MyHULMMNAanbHOW ycryru, B TOM 4ucne
[OKYMEHTBI 1 WHGOPMALMIO, 3MEeKTPOHHble obpasbl KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 cTatbu 16 depepanbHoro 3akoHa Ne 210-03, ¢
ucrnonb3oBaHvem PecnybrnvkaHckoro noprana,

3) nony4uTb CBEOEHUss O XOAe BbIMOMHEHWA 3asBfEHWA O NpenocTaBneHuu
MYHULMNAnbHOR yCryru, NOAAHHbIX B 9NIEKTPOHHOIN hopMe,

4) ocCyLIecTBUTb OLIEHKY kayecTBa NpefocTaBieHns MyHULUNanbHOM yCryru;

5) nonyuuTb pesynbTaT MNpPeaoCTaBreHUus MyHUUMNanbHOW ycryrn B Gopme
3MNEKTPOHHOIO JOKYMEHTa;

6) nopmaTb xanoby Ha pelieHve u feiicteue (6espeiicteue) OpraHa, a Takke ero
JOSDKHOCTHBIX NL, MYHULMNanbHbIX CryXalumx nocpenctsom PecnybrvkaHckoro noprana,
nopTana ceaepanbHOi rocynapCTBEHHOR MHAPOPMALMOHHOI cucTeMbl, obecrnevnBaroLLeil
npouecc gocyae6Horo (BHecyne6Horo) obxanoBaHua peLleHuin n 4enCTBui (6espenicTeusA),
COBEPLUEHHbIX MPU NPeAoCTaBreHN rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYr opraHamu,
NpefoCTaBNALVMU FOCYapCTBEHHbIE U MyHWLUMNAmNbHbIE YCNyru, WX [AOJDKHOCTHBIMU
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMU CRY>XaLUMN.

2.16.2. dopmupoBaHue 3asiBIEHWS OCYLUECTBMSAETCA MOCPEeACTBOM 3arofiHeHUS
3MeKTPOHHOM hopMbl 3asiBrieHuss Ha PecnybrnmkaHckom nopTtane 6e3 HeoOXOo4MMOCTU
[OMONMHUTENbHON NofadYn 3asBneHns B kKakoin-nnbo nHom gopme.

2.16.3. MNpwu chopMupoBaHuy 3assrneHunst obecrneumsaeTcs:

1) BO3MOXHOCTb KOMUWPOBaHWSA W COXPaHEHWsA 3asABNEeHWss U WUHbIX [OOKYMEHTOB,
HeoOxo4nMbIX Ansi npefocTaBnerHna yenyru,



2) BO3MOXHOCTb 3aMOSIHEHUSI HECKONbKUMMU 3asBUTENSIMUA  OLHOI 3MEKTPOHHOWA
(opMbl  3asiBMEHNs npu obpalueHun 3a ycnyramu, npegnonararvwmmMmy HanpasneHue
COBMECTHOrO 3aAABMNEHNA HECKOMbKUMU 3assBUTENAMU;

3) BO3MOXHOCTb NeyaTh Ha OyMaKHOM HOCWUTENe KOMUU 3NEKTPOHHOIA hopmbl
3asBrneHus;

4) coxpaHeHUe paHee BBE[EHHbIX B 3MIEKTPOHHYI hOPMY 3asiBEHUS 3HAYEHUN B
noBoi MOMEHT MO XenaHuio Monb3oBaTessi, B TOM YUCNE NPU BO3HWUKHOBEHWUM OLUMGOK
BBOAA 1 BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHWI B SNEKTPOHHY (hOpMY 3asiBNEHUS;

5) 3anonHeHue nomneii srEKTPOHHON OPMbI 3aSBNEHNA 40 Hayana BBOAA CBELEHMI
3asiBUTENIEM C UCMNOMb30BaHUEM CBedeHWid, pasMellyeHHbix B ECWA, un cBegeHuin,
onybrnkoBaHHbIX Ha PecnyGrninkaHckom noprane, B 4acTW, KacawLleicss CBeaeHui,
OTCYTCTBYIOLLMX B €AUHO cCrCTeME nOeHTUDUKALMN 1 ayTEHTUDUKALMN;

6) BO3MOXHOCTb BEPHYTLCS Ha MOBON N3 3TAMNOB 3anNOoNHEHUs 3NEKTPOHHON hOpMbI
3asiBreHnst 6e3 noTepu paHee BBeAEHHO UHOPMALNL;

7) BO3MOXHOCTb [OCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asIBEHUsIM B TeYeHue
HE MeHee O[HOro rofa, a Takke 4acTU4HO CPOPMUPOBAHHBLIM 3aABIIEHUSIM - B TEYEHNE He
MeHee 3 mecsLeB.

2.16.4. 3anucb 3asBuTeneil Ha npuem B MOL| (ganee - 3anuch) ocyllecTBRSETCS
nocpeacTeoM Pecny6nnkaHckoro nopTana, TenegoHa koHTakT-ueHTpa ML,

3asBuUTENio NpefoCTaBrsAeTCs BO3MOXHOCTb 3anncu Ha Iobble CBOGOAHbIE Afs
npuema faTty 1 Bpems B npefernax yCTaHOBMEHHOr0 B MHOroyHKLMOHaNbHOM LEeHTpe
rpadgvika npuema.

3anuck Ha onpeaeneHHyo aTy 3akaHuMBaETCs 3a CyTKM [0 HACTYMNEeHUA 3ToN AaThl.

Ana ocyuwlectsnennss npenBapuWTeNbHOW 3anucu MOCPeacTBOM PecnybnukaHcKoro
noptana 3asBuTEN0 HeobXoAMMO ykasaTb 3anpallViBaeMble CUCTEMONW [aHHble, B TOM
ynucne:

hamunuio, ums, oTYECTBO (MPY HANUYUN);

Homep TenedoHa;

afpec 3NEKTPOHHON MoYThl (MO XKenaHu);

Xenaemyt AaTty u BpeMmsi npuema.

B cnyvae HecooTBeTCcTBUMS CBEAEHMN, KOTOpble COOBLWUN 3asBUTENb  Mpu
npefaBapuTeNisHOM  3anucu, AOKyMEHTaM, MpeACTaBNeHHbIM 3asiBUTENeM Mpu  NUYHOM
npueme, npefBaputenbHas 3anucb aHHyNMpyeTes.

Mpu ocywecTBneHnn npenBapuTenbHOM 3anucy 3assBuTento  obecneynBaeTcs
BO3MOXHOCTb pacrnevataTth TanoH-noATBepxaeHue. B cnyyae, ecnv 3asBuTenb coobLMT
afpec 3MeKTPOHHOW MOYThbl, Ha ykasaHHbli afpec Takke HanpasfiseTcs MHopMauus o
NoATBEPXAEHUV NpeaBapUTENbHO 3anuncy ¢ ykasaHuem gatbl, BpEMEHU 1 MecTa nprema.

lNpu ocyllecTBneHN NpeasapuTenbHON 3anncy 3asiBUTelb B 06513aTeNbHOM NopsiaKe
VHOPMUPYETCA 0 TOM, YTO MpeBapuTenbHasi 3anuchb aHHYNUPYETCs B Crlydae ero HesiBku
no ncteyeHnu 15 MUHYT C Ha3HaYEHHOro BPEMEHM npuema.

3aaBuTenb B Nntoboe Bpems BrnpaBe 0TKkasaTbCs OT NpenBapuTEnbHON 3anmncu.

3anpellaeTca TpeGoBaTb OT 3asiBUTENsSl COBEPLUEHWUS WHLIX [OEACTBUN, Kpome
NPOXOXAEHUA MOEHTUdMKALMKY U ayTeHTUMdKUKaLUUM B COOTBETCTBUM C HOPMAaTUBHLIMU
npaBoBbIMU akTamu Poccuiickoii ®defdepaunun, ykasaHua LUenu npuema, a Takke
MPeAOCTaBMNeHusi CBEAEeHWUN, HeobxoOuMbIX [Ons pacyeTa AfIATENbHOCT BPEMEHHOrO
MHTEpBana, koTopblii Heo6Xo04MMO 3aBPOHNPOBATL 4SS NpUeMa.

3. Cocras, nocnenosaTtenbHOCTb U CPOKM BbIMOHEHWS agMUHNCTPATUBHBLIX NPOLIEAyp,
TpeboBaHMs K NOPSAAKY UX BbIMOMHEHWUS, B TOM Yuciie 0COBEHHOCTY BbINOMHEHUS



afIMMHUCTPATUBHBIX MPOLIeAYpP B 3MIEKTPOHHO hopMe, a Takke 0C0BEHHOCTH BbINOMHEHUSA
aAMUHUCTPATUBHbIX MPoLiefyp B MHOMOMYHKLMOHAMNbHbIX LEHTPpaX
3.1. OnucaHue nocrneaosaTtenbHOCTY AENCTBUN NpU NpefocTaBneHn
MyHULMNAnbLHOR yCryru

3.1.1. MpepocTaBreHne MyHULMNAnbHOW YCnyri BKrO4aeT B cebs cnegywolne
agMUHUCTPaTUBHbIE NMPOLEAYpbI:

1) KOHCYNbTUPOBAHUS 3a8BUTENS;

2) NPUHSATUE N PACCMOTPEHIUE KOMMIIEKTA [JOKYMEHTOB, NPEACTABIEHHbIX 3asBUTENEM;

3) HanpaeneHne MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, yyacTeylouime B
npeaocTaBneHn MyHULMNansHoM yenyru;

4) nogrotoBKa pesynerata MyHULMNANbLHOW YCryru;

5) Bblgaya (HanpaeneHue) 3asiBUTENIO pesynbrarta MyHULMNanNbHOW yCnyru;

6) ncnpaeneHne TEXHNYEecKknx ownbok.

3.2. OKkasaHune KoHCynbTaLunii 3asBUTENIO

3.2 1. OcHOBaHMEM Hayana BbiNOMHEHWs aaMUHWCTPaTUBHOW npoleaypbl ABNAETCA
obpalleHue 3asiBUTENs MO BOMPOCam, CBA3AHHbIM C MPEAOCTaBlEHUEM MyHULMNAnbHOM
ycnyriu.

[OMKHOCTHBIM ~ NALIOM (paboTHUKOM), OTBETCTBEHHbIM 32 BbIMOMHEHNE
afAMWUHUCTPaTVBHOI NpoLeaypsbl, ABNAeTCs:

npu obpateHun 3assutens B MOL, — paboTHUK MoL;

npu obpaiieHun 3assutenss B OpraH - CeKpeTapb WCMONHUTENLHOTO KomuTeTa
cenbCcKoro noceneHus (aanee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3agBuTeNb BnpaBe obpatutbCs 3a KOHCynbTaumen O mnopsifke W Ccpokax
NPeAoCTaBNEHNS] MyHULUNANbHOW YCryru B M®LL nuyHo v no TenedoHy u 3MEKTPOHHOW
noyTe.

Pa6oTHUK MO®L| KOHCynbTUpyeT 3asBuTens, B TOM 4ucne no cocrasy, dopme
npeAcTaBnsieMoil JOKYMeHTauun 1 APYrMM BOMpocam Ansi Nony4eHns MyHULMMNanbHOM
ycnyru.

3asBUTENb MOXET MoNyuuTb WHdopMauuilo O  rnopsiake  NpefocTaBneHns
MyHMLMNAsnbHOI yenyr Ha ouLnansHoM caiite MoL| http:/mfc16.tatarstan.ru.

AOMUHACTPATUBHbIE  MPOLeAypbl,  YCTaHaBnMBaemblie  HaCTOALIMM MYHKTOM,
BbINOMHSIOTCA B [eHb obpalleHus 3asBuTens.

PesynbTaTamu BbiMOSIHEHNS aAMUHACTPATUBHBIX NPOLIEAYP ABNAOTCA. KOHcynbTaumsa
no cocraey, hopMe MpefcTaBnsemoi AOKYMeHTauuu 1 Apyrum Bonpocam, HeobxoANMbIM
L7151 MONyYeHUst MyHULMNarbHOW yCryru.

3.2.3. 3asBuTenb Brpase 06paTuTbes B OpraH no TenedoHry u 3MNEKTPOHHON MoYTe, a
TalKe NOMNYyYMTb KOHCYMbTaLuio Ha PecrybnukaHckom noprane, cainte OpraHa o nopsiike u
cpokax MpeAoCTaBMEHUst MyHMLMMAnbHOA ycnyru, B TOM 4ucne no cocTtaBy, dopwme
npeacTaBnsieMoil AOKyMeHTauuu 1 Apyram Bornpocam AnA nonyyeHnst MyHULMNanbHom
ycnyru.

JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHNE nHopMUpyeT 3aABUTENS
B cooTBETCTBUM C TpeBoBaHusMY nyHkTa 1.3.4 aAMWHACTPATUBHOTO pernamenTa.

ALMUHUCTPATUBHbIE ~ MpoLeaypbl,  yCTaHaBnuBaemble  HACTOALIMM MYHKTOM,
BLINOMHSAOTCS B TEYEHMe Tpex pabounx JHeR co AHS NOCTYNneHns obpalleHus.

PesynbTaTamMu BbiMONHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABMAKTCA. KOHCymnbTauuu
no cocraBy, (popme NpefcTaBnsieMoli AOKYMEHTaUuu U ApYruM BOMpocam, HeobxoANMbIM
L1151 MOMy4YeHUs MyHULMNanbHON yCnyru.



3.3. MpuHaTne n paccmoTpeHue KOMMnekTa [OKYMEHTOB,
npeacTaBreHHbIX 3asBUTeNem

3.3.1. Mpuem foKyMeHTOB AJ1st NPefOoCTaBMeHNst MyHULMnansHom ycnyri yepes ML
unu yganexHHoe paboyee mecto ML,

3.3.1.1. 3assutens (npenctaBuTenb 3asiBUTENs) obpalyaetcs B ML ¢ 3anpocom o
NpenocTaBneHnn MyHULMNAanbHOW ycnyrn v npeacTaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NMyHKTOM 2.5 aAMUHUCTPaTUBHOIO perfamMeHTa.

3.3.1.2. PaboTHuk ML, BeayLuii npuem sasiBreHui:

onpegensiet npeameT obpalleHus;

yOOCTOBEPSAET NMMYHOCTb 3asBUTENS,

NpoBOAMUT NPOBEPKY MOMHOMOYMIA NuLa, NogatoLero AOKYMEHTbI;

npoBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHWsIM, yYKa3aHHbIM B MyHKTE
2.5 aMUHNCTPATUBHOIO pernamMeHTa;

3anorHAET ANeKTPOoHHY dopmy 3assneHns B AIC MOLL;

npy npenocTaBrieHny OOKYMEHTOB, yKasaHHbIX B NyHKTe 2.5 agMUHUCTPATUBHOMO
pernameHTa Ha OyMaXHOM HocuTene, OCYLUEeCTBMsSIeT CKaHUpPOBaHWE MpeacTaBleHHbIX
[OKYMEHTOB;

pacnevartbiBaeT 3aasneHune ns AIC MoLL;

nepefaeT 3asaBUTENIO Ha NPOBEPKY U NMOAMNNCAHUE;

rocrie noAanucaHus ckaHnpyeT nognucaHHoe 3asienexHve 8 AUC ML,

sarpyxaet B AVNIC M®Ll gokymeHTbl, NpeacTaBneHHbIE B 3NIEKTPOHHOW dhopme unm
3MEeKTPOHHble 06pasbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET SFIEKTPOHHOE AENO;

BO3BpaLLaeT NoAan1ucaHHoe 3asBreHne 1 opurnHanbl GyMakHbIX JOKYMEHTOB;

BblAaeT 3asBUTENIO PACMUCKY B MpUemMe LOKYMEHTOB.

AOMVHUCTPaTUBHbIE  MpoOUedypbl, YCTaHaBnMBaeMble  HAaCTOSLMM  MYHKTOM,
BbINOMHAOTCA B AeHb 00palleHus 3assuTens.

Pesynbtatamu BbINOMHEHNA aAMUHWCTPATUMBHbLIX MNpOUEAyp SBMSIOTCA: FOTOBOE K
oTnpaBke 3asiBNIEHNE W NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B 3nMeKkTpoOHHOI hopmMe (B COCTaBe NaKeTOB JMIEKTPOHHBLIX Aef) B TeYeHWe OOHOro
paboyero aHs co AHA obpalleHuns 3asBUTENS B CTPYKTYpHOe nogpasgernerHve MoL.

PesynbTtatamu BbINOMHEHUS adMUHUCTPaTUBHBLIX MpoLeayp SBRAIOTCA: 3asBreHne u
nakeT OOKYMEHTOB (SNEKTPOHHOE Aeno), HanpaeneHHbie B OpraH, NocpeacTBOM CUCTEMbI
3MNEeKTPOHHOro B3auMOAENCTBUSA.

3.3.2. Tllpuem [OKYMEHTOB [ANA NpPefoCTaBleHna MyHuUMnansHOW ycryru B
ANeKTpoHHoW hopme vepes PecnybnukaHckuii noptann.

3.3.2.1. 3asButeno ans nogadu 3asBIEHWs B 3MEKTPOHHOW opMe BbIMOMHAET
crnepyoLime OeicTBUs:

BbIMNOSHSET aBTOPU3aLMIO;

OTKpbIBaAeT POPMY 3rIEKTPOHHOTO 3asBMNEHNS;

3anonHAeT PopMy 3MEKTPOHHOIO 3asiBNIEHUS, BKIIOYAIOLLYI0 CBeAeHNs, Heobxoaumbie
n obsAzaTenbHble ANns NpefocTaBneHns MyHULMNanbHON YCnyri;

nNpuKpennseT [OOKYMEHTbl B 3MIEKTPOHHOW opMe unu  nekTpoHHble obpasbl
[OOKYMEHTOB K (DOPME 3MEeKTPOHHOro 3asiBrneHns (npyu HeobxoanmMocTu);

noateepxnaet akT 03HaKOMIIEHUs W COorfacuss C  YCIOBUAMMW U MOPAOKOM
npefocTaBlieHUsl MyHULMMNAanbHOM ycryr B 3MEKTPOHHOW (opMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacuv B (hopMe 35IEeKTPOHHOTO 3asiBMEHUS);



noaTeepXxgaet [0CTOBEPHOCTb COOBLLEHHbIX cBeneHui (ycTaHaBnusaeT
COOTBETCTBYIOLLYO OTMETKY B POPME 3IIEKTPOHHOIO 3asiBIIEHUS);

OTNpaBIIS€T 3arofiHeHHOE 3MEKTPOHHOE 3asiBMeHne (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B hOpMe 3MeKTPOHHOro 3asiBNeHUs);

3NEeKTPOHHOE 3asiBNeHue MOAMNMUCbIBAETCA B COOTBETCTBMU C TpeboBaHUsMYU MyHKTa
2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nony4aeT yBefomMmrieHne o6 oTnpaBke NEKTPOHHOIO 3asiBeHUs.

dopmarHo-fiornyeckas nposepka CHOPMUPOBAHHOTO 3asBIIEHUs OCYLLECTBNAETCS
nocne 3arnofiHeHNs 3asiBUTENEM KaXkKOoro M3 rnosiel aneKkTpoHHoW hopMbl 3asiBreHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3amnofiHEHHOro MOMs 3NEKTPOHHOU (hopMbl 3asBMEHUS 3asiBUTENb
YBEAOMIAETCA O XapaKTepe BbiABMNEHHOW OLWNOKK 1 nopsake ee ycTpaHeHUsl NoCpencTBOM
MH(OPMALIMOHHOTO COOBLLEHNS HEMOCPEACTBEHHO B ANIEKTPOHHOI (hopMe 3asiBMEHMS.

AOMUHWCTPATMBHbIE — MpOLEaypbl,  YCTAHaBMNWBAeMble  HACTOSLAM  MYHKTOM,
BbIMOSHAOTCA B AeHb obpalleHus 3aaBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLEAYP SBASAIOTCS: 3MEeKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeAcTBOM CUCTEMbI 3JIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccMmoTpeHue komnnekta gokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOHEHUS! aAMUHUCTPATUBHON NpoLeaypbl SBMSETCS
NOCTYMNEHNE 3asBMEeHNUss W WHbIX [OKYMEHTOB, HeobXoAWMbIX [Afs npenocTaBreHus
MYHULMMANbHONW YCnyru.

[OMKHOCTHbIM nuom (paboTHukOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTPATUBHOW Mpouenypbi  SIBASIETCS cekpeTapb MCMOMHWTENbHOrO  KOMUTETa
CenbCcKoro noceneHus (aanee - 4OMKHOCTHOE NIULO, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [JormkHOCTHOE nuLo, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, B Cry4ae
obpalleHuns 3asBuTens ¢ 3asiBrieHnem B OpraH:

onpenenseT npegMmeT obpalleHus;

yCTaHaBNUBAET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOSIHOMOYMIA NKLia, NOAAKLLEr0 OOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTE
2.5 aOMWUHWUCTPaTWBHOIO  pernameHTa, MpoOBEPKY COOTBETCTBUSA  MPELCTaBreHHbIX
[OKYMEHTOB yCTaHOBIEHHbIM TpeboBaHuAM (Hagnexalee oopMIeHne KOnuin OKyMEHTOB,
OTCYTCTBWE B JOKYMEHTaX MNOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbLIX CIOB U UHbLIX HE OFOBOPEHHbIX
ncnpasrieHuin);

3anonHsaeT 3MNEKTPOHHYIO dopmy 3asBrneHuns B aBTOMaTU3UPOBAHHOW
MHMOPMALMOHHON CUCTEME, nNpefHasHaYeHHOW [ANns oKas3aHUs rOCY4apCTBEHHbLIX U
MYHULMNANbHbIX YCIyT;

npy npefocTaBneHnn OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUMBHOrO
pernameHta Ha OyMaxXHOM HocuTesfle, OCYLUECTBISET CKaHMPOBAHWE MPEeACTaBreHHbIX
[OKYMEHTOB;

pacne4vaTbiBaeT 3asiBfieHue;

nepefaeT 3asiBUTENIO Ha NMPOBEPKY U NOAMUCAHUE;

nocrie noAnuCaHns CKaHWpyeT NoANUCaHHOE 3asiBIeHUE;

3arpy>kaetT B aBTOMaTW3MPOBaHHYI0 WH(OPMAaLMOHHY CUCTEMY, MpeLHa3HaYeHHYo
ONs OKasaHWs rocydapCTBEHHbIX Y MYHULMNANbHbIX YCNYr OOKYMEHTbl, NpeacTaBlieHHbIe B
3MEKTPOHHOW hOpMeE UMK 3MEKTPOHHbIE 06pasbl OTCKAHUPOBAaHHbIX [LOKYMEHTOB, (hopMUpyeT
ANEKTPOHHOE OEeno;

BO3BpallaeT nognucaHHoe 3asiBreHne u OopurnHanbl GYMa)KHbIX OOKYMEHTOB
3aABUTENIO,



BblAAET 3aABUTENO0 PacnnCcKy B npueme OOKYMEHTOB.

B clny4yae Hanum4yusa oCHoBaHuUI ANs OTKasa B npueme [OKYMEHTOB [O/MKHOCTHOE NULIO,
OTBETCTBEHHOE 3a Nnpuem AOKYyMEHTOB, YBELOMIIAET 3asBUTENS O Hanu4um NpensaTcTBui ans
npuema 3asBneHuMs U Bo3BpallaeT eMy [OOKyMeHTbl C oObACHeHuewm cogepxaHusa
BbISIBJIEHHbIX OCHOBaHWii ANsl oTKasa B npueme gOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 5MLo, OTBETCTBEHHOe 3a npuem [OKYMEHTOB, Mocre
MOCTYNNEHNs JOKYMEHTOB Ha PacCMOTPEHME:

NpuCBanBaeT 3asBfEHNI0 HOMEP B COOTBETCTBUAM C HOMEHKNATYpoil Aen U craTyc
«[poBepka JOKYMEHTOBY;

M3y4aeT MNoCTynuBLUWE JrEKTPOHHbIE Aena, B TOM yucne NPUNOXeHHbIE 3aABUTENEM
OOKYMEHTbI B 3NTEKTPOHHOW ¢)opme N 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB,;

npoBepsAEeT KOMMNMNEKTHOCTb, YUTAEMOCTb AITIEKTPOHHbIX 06pa303 OOKYMEHTOB,;

NpoBepAeT cobMiofeHNe ycnoBuii  [JeNCTBUTENLHOCT  3NEKTPOHHOM  MOANMCH,
nocpencTsom obpatyeHus k EquHomMy nopTany (B criyyae, ecrnu sasBuTenem npeacTaBneHsbl
SIEKTPOHHbIE AOKYMEHTbI, NOAMUCaHHbIE YCUNEHHON KBanMULMPOBAHHOA 3NEKTPOHHOM
noAmnuchio).

Mpu Hanuuuu OCHOBaHMM, MPesyCMOTPEHHbLIX MyHKTOM 2.7.1 aAMUHUCTPaTUBHOIO
pernameHTa, MoAroTaBNMBaeT MPOEKT peleHnss o6 oTkase B npueMe [JOKYMEHTOB,
HEeoOX0oANMBIX A1 MPeoCTaBMNeHUs MyHULMAAnbHO YCyru.

B cnyyae, ecnu B pesynbTate npoBepkM YCUIEHHOM KBanmguLupoBaHHoIA
SNEKTPOHHON MOANUCK BbLISBIEHO HECOGNIOAEHUE YCMOBUI ee AEiCTBUTENbHOCTY, NpoeKT
peLueHns 06 oTkase JOMKEH CopepxaTh MyHKTbl cTaTby 11 depnepansHoro 3akoHa Ne 63-93,
KOTOpbI€ MOCMYXMUII OCHOBAHNEM ISl €r0 MPUHATUS.

MpoekT peweHns o6 oTkase B npuemMe [AOKYMEHTOB, HEOBXOAUMbIX ANs
NPEAOoCTaBNeHNss MyHWLMNANbHOW YCyr1, C ykasaHUeM MpuYuMH oTkasa (B criyyae, ecnu
OCHOBaHWs Ana OTKkasa B nNpueme [OKYMEHTOB, HeoOXOAMMbIX AONs MpeaocTaBneHus
MYHULMNANbHOW YCnyry, CBS3aHbl C HapyLUEHUEM YCTaHOBMEHHbIX TPeBoBaHWii K Takum
AOKyMEHTaM, OCHOBaHMA [nsi OTKasa B MpuUeMe [OKYMEHTOB [OMKHbl COAepXaTb
WH(OPMaLMIO O HaMMeHOBaHWUM [OKYMEHTOB (MHcbopmMaLmy, CBE[EHNIA), KOTOpble He
NpeAcTaBneHbl, coAepxat HenoCTOBepHble W (MnM) NPOTWBOPEYMBLIE  CBEOEHMUS,
OPOPMIIEHBI C HAPYLIEHUEM YCTaHOBMNEHHbIX TPEBGOBAHMI), HAaNPaBNSIETCs HA COrNacoBaHme
B yCTaHOBIIEHHOM NopsAake NoCPECTBOM CUCTEMbI 3NIEKTPOHHOIO JOKyMeHToo60opoTa.

CornacosaHue npoekta pelleHust o6 oTkase B Npueme [OKYMEHTOB, HEOBXOANUMbIX
ANS NpefoCTaBeHUsi  MyHUUMNanbHOW  YCMyrW,  OCyLYeCTBMSeTCAs B MOPSAKE,
npeAyCMOTPEHHOM NyHKTOM 3.5.3 afMUHNCTPATUBHOMO pernameHTa.

B criydae  OTCYTCTBUA OCHOBAHW [Onss oOTKasa B npueme OOKYMEHTOB,
npeaycMoTPEHHbIX MyHKTOM 2.7.1 aAMWUHNCTPaTUBHOIO pernamMmeHTa, AOOSMKHOCTHOE suuo,
OTBETCTBEHHOE 3a MnpuemM [OOKYMEHTOB, B TEYEeHMe OofHOoro pabouero pOHA co OHA
NOCTynneHusa 3asBreHusi, HanpaBndaeT 3asBUTEN!IO, yKasaHHbIM B 3asiBreHun crnocobom,
yBEOAOMNEHNE O MOCTYyNneHnn 3asBneHus, coepxallee BXoOsLuiA perncTpaynoHHbIn
HOMEp 3asBreHusi, daTy noJlydeHUs 3asiBNeHus, nepeyeHb HamMeHoOBaHUM cbaﬁnos,
NpeacTaBrieHHbIX K HEMY JOKYMEHTOB, AaTy nosfyvyeHuns pesynbTata MyHULunansHowm ycnyru.

3.3.3.4. MWcnonHeHne npouepyp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aoMUHUCTPATUBHOrO  pernameHTa, npu Hanuunuu  TexHU4eckom BO3MOXHOCTH
OCYLLECTBMAETCA B aBTOMAaTWYECKOM pEeXMMe C UCMorb30BaHMEM aBTOMAaTU3MPOBAHHOM
WHGOPMALIMOHHOW  CUCTEMBI, Npe[Ha3HaYeHHOW [AfS OKa3aHWA TOCYJApCTBEHHBIX U
MyHULIMNAnbHbIX YCIyT.



3.3.3.5.  AOMUHKCTPaTUBHBIE MPOLEAYpbI,  ycTaHaBnMBaembie nyHkTom  3.3.3
8AMVHUCTPATUBHOTO pernameHTa, BbiNOMHSIOTCS B Te4eHne oaHoro paboyero AHs co AHs
MOCTYNNEHUs 3asiBNIEHUS Ha PacCMOTPEHMe.

PesynbTatamu BbinonHexns aAMUHUCTPaTUBHbIX MpoLeayp SBMSOTCS: NPUHATBLIA Ha
PaccMoTpeHne KOMMNeKT [OKYMEHTOB unu MPOEKT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HeOBXOANMBIX 41151 NpeocTaBne s MYyHULMNansLHoi ycnyru.

3.4. HanpasneHue MEXBELOMCTBEHHbLIX  3aMpocoB B opraHbl,  y4yacTBywLlne B
NPERoCcTaBneHn MyHuUmMnansHoii ycnyru

3.4.1. OcHoBaHuem Hayana BbIMOSTHEHUSA aAMUHUCTPATUBHO npouenypsl ABnseTcs
Nony4eHne AOMKHOCTHBIM  nMLIOM (paboTHMKOM), yNONMHOMOYEHHbIM Ha BbINOMNHEHNE
8AMUHUCTPATUBHONM MpoLenypbl, OT AOMKHOCTHOMO miua (paboTHuKa), OTBETCTBEHHOMO 33
NPUEM [NOKYMEHTOB, MPUHATLIX OT 3asBUTENS OOKYMEHTOB.

HomKHOCTHBIM nvuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMOSTHEHNE
aAMWHUCTPaTMBHOM npouendypbl, siBAseTCs CEeKpeTapb  UCMOMHUTENbLHOr0O KOoMuUTEeTa
CenbCkoro noceneHus (manee - [OMKHOCTHOE fLo, OTBETCTBEHHOE 3a HanpaBreHue
MEXBEAOMCTBEHHbIX 3aMpoCcoB).

3.4.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEegOMCTBEHHbIX
3anpocoB, opMUpyeT W HanpasnseT B SIIEKTPOHHON hOpPME MOCPEACTBOM CUCTEMbI
MEXBE/JOMCTBEHHOTO  3NIeKTPOHHOMO  B3aUMOAEICTBIS (Mpu  oTcyTCTBUM  TexHWUYecKoit
BOSMOXHOCTM — MHbIMM Criocobamu) 3anpockl O npegocTaBieHUn AOKYMEHTOB 1 CBeAeHMWii,
MPEAYCMOTPEHHBIX MyHKTOM 2.6.1 afgMUHUCTPATUBHOrO pernameHTa.

AOMVHUCTPaTUBHbIE  MpOLieAypbI, yCTaHaBNMBaeMble  HACTOSILUMM  MYHKTOM,
BbINOMHAOTCA B A6Hb NPUHATUS 3asiBMeHUs Ha paccMoTpeHue.

Pesynbtatamn BbIMNONIHEHWS AAMUHUCTPATUBHbIX npoueayp ABMNATCA:
HanpasneHHble B opraHbl BNacTi 1 (1nu) NOABEAOMCTBEHHbIE OpraHam BNacTy opraHM3aLuy
3anpocel.

3.4.3. CneuymnanucThbl MOCTABLUMKOB AaHHbIX Ha OCHOBaHWM 3aMpPOCOB, MOCTYMUBLLKX
Yepes cuctemy MexBeLoMCTBEHHOro SNEKTPOHHOro B3aUMOAENCTBUS, NpPefoCTaBnsoT
sanpalunBaemble AOKYMEHThI (MHbopmaLmio) nnu HanpasnaT yBefoMIeHust 06 oTcyTcTBUM
AOKymMeHTa u (unn) uHopmaLuy, HeoBXoaNMbIX AN npefocTaBneHus MyHULUUNanbHom
ycnyru (nanee — ysejoMmneHue o6 oTKase).

AAMUHUCTpaTUBHbIE Npouenypsl,  ycraHaBnMBaemble  HaCTOSILLUM NyHKTOM,
BBIMOJHAOTCA B TEYEHNE NATU OHell co OHS NOCTyNneHns mMexBefOMCTBEHHOrO 3anpoca B
OpraH unu opraHusauuio, npegocrasnstoLme AOKYMEHT 1 MH(OPMaLMIO, ECNU UHbIE CPOKM
NMOAroTOBKM U HamnpaBleHus oTBeTa Ha MEXBELOMCTBEHHbI 3anpoC He yCTaHOBMEHb
deaepanbHbIMM 3aKkoHamu, npaBoBbIMU akTamu [NpaBuTenbCcTBa PocCuiicko Pepepauun n
MPUHATBIMU B COOTBETCTBUM C (heaepanbHbIMU  3aKOHaMU HOpMaTUBHLIMU NPaBOBLIMU
aktamu Pecnybnuku TaTtapcraH.

Pesynbtatamu BbinonHeHus aAMUHUCTPATUBHBIX Mpoueayp SBRSOTCS: LOKYMEHThI
(cBeneHus), Heobxoaumble  ans NPeAocTaBNeHnss  MyHULMNanbHOM ycnyrn,  nunbo
yBeéaomneHne o6 oTkase, HanpasreHHble AOMKHOCTHOMY  nULly, OTBETCTBEHHOMY 3a
HanpaeneHne MexsefOMCTBEHHbLIX 3aMpPOCOB.

3.4.4. [lomKXHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBEeOOMCTBEHHbIX
3anpocos:

nony4aet sanpalumBaembie Yepes CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO
B3aNMOAENCTBUS  [OKYMEHTbI (cBeneHust), HeobxoauMble Ona  npegocTaBrieHus
MyHWUMnanbsHoli yenyru, nubo ysepommeHne o6 oTkase nNpu OTCYTCTBUM JOKYMeHTa W (1nn)
UHopmaLuu;



MPU HamnuMuuW OCHOBaHWM, NPEeAyCMOTPEHHbIX MyHKTOM 2.7.1 aAMWUHUCTPaTUBHOMO
pernameHTa, NOAroTaBNMBaET MPOEKT pelleHnss o6 oTkase B MpUemMe [OKYMEHTOB,
HEOoBX0AMMbIX 45 MPeaoCTaBMNEHNs MyHULMNANbHOA ycryriu.

MpoekT pelueHnss o6 oOTkase B MNpuemMe [OKYMEHTOB, HeobXoAuMbIX Afs
npefoCTaBNeHNs MyHULMNArbHOW YCRyru, C ykasaHMeM MpuyuH oTkasa (B cnydvae, ecnu
OCHOBaHWSA Ans OTKasa B MNpuemMe [OKYMEHTOB, HeobXouMbIX ANs MNpefoCTaBlieHus
MyHULMNANbLHOW YCIyri, CBs3aHbl C HapyLUEHMEM YCTaHOBIIEHHbIX TPeGoBaHU K Taknm
[IOKyMEHTaM, OCHOBaHWs [ns OoTkasa B MpuUeMe [OKYMEHTOB [OMKHbI COAepxXaTb
MHOPMALMIO O HAUMEHOBaHUM [OKYMEHTOB (MHdoOpmauuu, CBEAEHUN), KOTopble He
npeacTaBneHbl, CoAepxaT HEeAoCTOBEpHble 1 (MM)  MPOTMBOPEYMBLIE  CBEAEHUS,
ohopMneHbl C HapyLIeHeM YCTaHOBMEHHbIX TpeboBaHuit), HanpaBnseTcs Ha cornacosaHne
B YCTaHOBMIEHHOM MOPSiZAKE NOCPELCTBOM CUCTEMbI 3NEKTPOHHOMO A0KyMeHTooGopoTa.

CornacoBaHue npoekta pelleHust 06 oTkase B MpUeme [OKYMEHTOB, HEOOXOAUMbIX
AN NpefoCTaBNeHUst  MyHWUMManbHOW  YCnyru, — OCYLIeCTBRsieTcs B NOPsAKe,
npeaycMOTPeHHOM NyHKTOM 3.5.3 afMUHNCTPATUBHOIO pernameHTa.

AOMUHACTPATUBHLIE  MPOLEdypbl,  YCTaHaBNMBaeMble  HACTOSILMM  MyHKTOM,
BbIMOMHSAOTCA B A€Hb NOMy4YeHUsi CBeAeHUii N0 MeXBEAOMCTBEHHbBIM 3anpocam.

PesynbTaTtamyl BbIMOSHEHUS agMUHUCTPATMBHbLIX Mpouedyp SABMSKTCA: AOKYMEHTHI
(cBeAeHuns), HeobXoauMbIe A8 NPEAOCTaBNEeHNS MyHULMNANbHOW| YCnyri, NPOEKT peLleHus
06 oTkase B MpUEMe AOKYMEHTOB, HEOGXOAWUMbIX ANs MPeAoCTaBMeHUs MyHULMNAnbHOW
ycnyru.

3.4.5. VicnonHeHue npoLeayp, ykasaHHbIx B nyHktax 3.4.2, 3.4.4 aAMUHNCTPATNBHOIO
pernameHTa, Npu HanMyum TEXHUYECKOA BO3MOXXHOCTH OCYLLECTBNASTCA B aBTOMATUHECKOM
pexume C  UCMOMb3OBaHWEM  aBTOMAaTM3MPOBaHHOM MH(OPMALMOHHOA  CUCTEMBI,
npeaHasHauYeHHO AMsi Oka3aHUsl rocyAapCTBEHHbIX M MyHWLMNAMbHBIX YCIyr, B TOM 4uCne C
MOMEHTa pPerucTpauuu 3asiBNeHnst B COOTBETCTBUM C MyHKTOM 2.13 aAMMHUCTPaTUBHOTO
pernameHTa.

3.4.6. MakcumMarnbHbiii CPOK BbIMOMHEHUS aMUHUCTPATUBHbBIX NPOLEAYP, yKkasaHHbIX B
MyHKTE 3.4 aAMUHUCTPATMBHOIO pernaMeHTa, CoCTaBMsET NATb pabounx OHen.

3.5. MoaroToBka pesynbTata MyHULMNanbHOR yCnyru

3.5.1. OcHOBaHMEM Hauyana BbINOMHEeHUs agMUHUCTPATMBHOW MpoLenypbl ABNAETCA
rnocTynneHue OT  AOMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBELOMCTBEHHbIX ~ 3anpocoB,  AOKYMEHTOB  (CBeAeHui), HeobxogumbIX  ANA
npenocTaBneHnst MyHULUNansHoOu yenyru.

[OMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 33  BbIMONHEHWE aMUHCTPATUBHOIA
npoleaypsl, sBnseTcs [NaBa CenbCKOro NOCeneHust (pdanee - [AOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTa NpeAoCTaBNeHNs MyHULMNanbHO yenyrm).

3.5.2. [JomkHOCTHOE InuUO, OTBETCTBEHHOE 3a MNOAroTOBKY — pesynbrarta
NpeoCTaBNeHNst MyHULMNAnbHOM YChyru:

paccmaTpuBaeT CHOPMUPOBAHHbIA  KOMMIIEKT  [OKYMEHTOB, HeobxoauMbIX O
npefoCTaBNeHNst MyHULMNAnbHOR yCryru;

NPy BbISIBNIEHUM OCHOBAHWA ANA OTkasa B NpefocTaBneHuu MyHULMManbHOM ycnyru,
yKasaHHbIX B MyHKTE 2.8.2 agMMHUCTPATUBHOrO pernameHTa, MOAroTaBnuBacT MPOEKT
pelleHnss o6 oTkase BO BKIOYEHWM (B WUCKIIOYEHUMW) XKUIOTO MOMELLEHNs B COCTaB (n3
cocTaBa) CreunanuavpoBaHHOTO XXUMMULWHOTO (OOHAA CenbCKOro MoceneHus (nanee -
pelleHue o6 oTkase);

B Cryyae OTCYTCTBUS OCHOBaHWM ANA OTKasa B MpefoCTaBfeHuu MYHMLMNanbHOM
YCRyrn, NPeayCMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOTO pernameHTa, no utoram
paccMOTPEHUs [OKYMEHTOB, HEOOXOAMMBIX AMsi NpefocTaBieHns MyHULMNanbHOW yCnyru,



MOAroTaBNMBAaET MPOEKT peLleHusi O BKYeHUU (06 WCKIOYEHUMN) XUIOro MOMELLEHUs B
cocTtaB (43 cocTaBa) CrneuuanusvupoBaHHOMO XMUIULLHOMO (POHAA CEeNbCKOro roceneHus
(manee — pelueHue);

HanpasnseT NOArOTOBMEHHbIV NMPOEKT peLleHns Ha cornacoBaHue B COOTBETCTBUM C
nyHktom 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa MoCPeACTBOM CUCTEMbl 3MEKTPOHHOMO
OokymeHToobopoTa.

AOMUHUCTPATUBHbIE  Npoueaypbl,  yCTaHaBnMBaeMble  HACTOSLMM  MYHKTOM,
BbINOMHSIIOTCH B TEYEHUE TPeX pabounx gHEN.

PesynbTaTtamMmu BbIMOMHEHUS aAMUHUCTPATMBHLIX Mpouedyp SIBMSOTCA:  NPOEKT
peLieHns WnuW MNpoekT pelueHus o6 oTkase, HarpaslieHHble Ha cornacosaHue [nase
CenbCKOro noceneHuns.

3.5.3. CornacoBaHue U nognucaHue npoekta pesynbrata npefocTaBneHus
MYHULMNanbHOW YCryru (danee — NpoekThl 4OKYMEHTOB) OcyLecTBseTca [1aBoi cerbckoro
nocerneHus.

[MoAroToBMneHHble MPOEKTbl AOKYMEHTOB, MMEKLMe 3amedaHus, BO3BpallalTcA Ha
[opaboTky NuLy, OTBETCTBEHHOMY 3a MOArOTOBKYy pesynbTaTa MyHWLMManbHOW ycnyru.
MNMocne ycTpaHeHUst 3amevaHuii npoeKkTbl [OKYMEHTOB MOBTOPHO nepeparTca  Ans
cornacoBaHus U NOANUCaHNS.

[MaBa CenbCKOro MOCeneHus nNpu pacCMOTPEHUN MPOEKTOB AOKYMEHTOB NpOBeEpseT
cobniofeHne aaMUHUCTPATUBHOMO pernameHTa AOMKHOCTHbIMK nuuamn Oprada B 4actu
CPOKOB BbIMOSIHEHUA aAMWHUCTPATUBHbLIX Npoleadyp, WX NocnefoBaTeslbHOCTU U NOMHOTHI,
HanmMuMsi COrnmacoBaHUil  YMOMHOMOYEHHbIX [OSKHOCTHLIX nuy  OpraHa B cucteme
3MEeKTPOHHOro JOKyMeHToobopoTa.

B crnyyae BbISIBNIEHUS1 HAPYLLUEHWI B 4aCTW CPOKOB BbIMOMHEHNS aAMUHUCTPATUABHbIX
npoueayp, WX NocrnefoBaTesIbHOCTW U MOMHOThI [f1aBa CelbCKoro noceneHus UHULUMpYeT
npvBrieYeHne kK OTBETCTBEHHOCTY ML, OMNYCTUBLUMX HAPYLLUEHWUs!, B COOTBETCTBUU C MYyHKTOM
4.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUWHUACTPATUBHbIE — MNpouedypbl,  yCTaHaBnvWBaeMble  HAaCTOALIMM  MYHKTOM,
BbIMNOMHAOTCA B TeUYEHWe NSTHafLaT pabounx aHei.

PesynbTatamy BbIMOMHEHUS aAMUHUCTPATUBHLIX MPOLEAYp ABMNATCA: noanucaHHoe
[MaBoii CenbCKoro MOCEerneHns peLleHne Wnu peluexdne o6 oTkase, HanpasrieHHoe Ha
peructpauuto B OpraH.

3.5.4. VicnonHeHue npoLeayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPaTUBHOIO
pernaMeHTa, npy Hanmynuyn TEXHUYECKON BO3MOXHOCTMU OCYLECTBMNSAETCA B aBTOMATNYECKOM
peXUME C  WUCMONMb30BAHWEM  @BTOMATU3MPOBAHHOW — WUH(OPMALMOHHOW  CUCTEMBI,
npeaHasHa4yeHHoN Ansi OkasaHWs rocyAapCTBEHHbIX U MyHWLNANbHbIX YCRyr.

MakcumarnbHbIii CPOK BbIMNONHEHUS aAMWUHUCTPaTUBHLIX Mpoueayp, YKasaHHbIX B
nyHKTE 3.5. aAMWHUCTPATUBHOIO perfiamMeHTa, CocTaBnsaeT BoceMHaauaTb pabounx OHei.

3.6. Bbigaya (HanpasneHue) 3asBuTento pesynbTaTta MyHUUmMnanbHom ycnyri

3.6.1. OcHOBaHMEM Hayana BLINOJMHEHUs aAMUHMCTpaTUBHOW npouenypbl ABNAETCA
nosny4eHue OOJDKHOCTHLIM FULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHUE agMUHUCTPaTUBHOM
npoLieaypbl, AOKYMEHTa, NOATBEPXKAAIOLIEro NPEAOCTaBeHNe MyHULMNANBHON yCryru.

JOMKHOCTHBIM ~ MWLIOM,  OTBETCTBEHHBIM 33  BbIMONHEHWE  aAMWHWCTPATUBHO
npoueaypbl, SBMseTcs cekpeTapb VICNOMHUTENbHOrO KOMUTETa CEeNbCKOro  MocerieHus
(nanee - JOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bbiavy (HanpasreHne) 4OKYMEHTOB).

3.6.2. [JomXHOCTHOE NULI0, OTBETCTBEHHOE 32 Bblgady (HanpasrieHne) JOKYMEHTOB!

oBecrneunBaeT perncTpaLyio U BHECEHUE CBEAEHWA O pesynbTaTte npefocTaBneHuns
MyHI/ILlVII'Ia.I'IbHOIZ ycnyrn B noacucteMy BeLeHUA OOKyMeHTauunn aBTOMaTVI3V|pOBaHHOI7l



I/IH(*)OpMaLWIOHHOVI CUCTEMDbI, npenHasHaquHoﬁ Onda  OKasaHuA TrocydapCTBEHHbIX U
MyHULMUNAanbHbIX yCcnyr;

n3BelLaeT 3asBUTENs (ero npepcraBuTens) cnocoboM, ykasaHHbIM B 3asiBNEHUU, O
pesynbTaTe MPEeAoCTaBMNEHUS MyHULMNANbLHOW yCcnyru U O BO3MOXHOCTW MOMy4eHuUs
pesynbTaTta npefoCTaBneHnst MyHuumnansHoit yenyrn B Oprase unu 8 MOLL

VicnonHeHue npouenyp npu Hann4unu TEXHUYECKON BO3MOXXHOCTWN OCYLLECTBIAETCS B
aBTOMaTU4YEeCKOM pexume C WUCNosfib30BaHNEM aBTOMaTM3I/|pOBaHHO|71 VIHCbOpMaU,VIOHHOVI
CUCTEMBbI, npep,HasﬁaquHoﬁ Ons oKasaHWsa rocy4apCTBEHHbIX U MyHULMNANbHbIX yCNyr.

ALMUHUCTPATVBHbIE  MpoLeaypbl,  yCTaHaBnMBaemble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCA B TeYyeHMe ofHoro paboyvero [AHA €O [OHA NOANUCAHWUS  OOKYMEHTa,
ABMNAILLErocs pe3ynbTaToM NpPefocTaBneHnss MyHULMUNanbHOW ycryru, ynofIHOMOYEHHbIM
[OMKHOCTHBIM nuuom OpraHa (OpraHom).

PesynbTaTamy BbINOMHEHUS aAMUHWUCTPATMBHBIX MpoLeayp SBMNSAKTCA: pasMelleHue
cBeAeHUl o pesynbTaTe NPeLOCTaBNeHUs MyHULMNanbHOW YCnyrn B MHMOPMAaLMOHHBIX
cucTemax, M3BelleHue 3asBuTenst (ero npeacTaBuUTENs) O pesynbTaTe npeaocTaBlieHUs
MYHWLMManLHoi ycnyry 1 cnoco6ax ero nonyyYeHus.

3.6.3. Mopspok BblOauyn (HanpasneHus) pesynbTaTa npenocTasreHuns
MYHULMNAnbHOW yCryru:

3.6.3.1. MNpu oBpalleHun 3aaBuTens 3a peaybTaToM MyHuLunansHon ycnyru 8 MOL,
paboTHuk MO®L| BbigaeT 3asBuTeno pesynbTaT MyHUUMNanbHOW ycrnyrm B dopme
aK3eMMnApa 3MeKTPOHHOro AoKyMeHTa Ha BymaxkHom HocuTene. o TpeboBaHuto 3asiBuTeNs
BMECTE C OK3eMMNNAPOM OfIeKTPOHHOTO [OKymMeHTa Ha OymaxkHoM HocuTene emy
NpeaoCcTaBnAeTCcsl 9K3eMMIAP SMEKTPOHHOro AOKYMEeHTa MyTem ero 3amucu Ha CbEMHbIN
HOCUTENb WHOPMAaLWMN WNKU HanpaBneHuss 9K3eMMnnapa 3MEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHON NouTe B afpec 3asBuTens. [1pyn 3anucu Ha CbeMHbIA HOCUTENb NHpopMaLmn
UM HanpaBneHuy 3K3eMnnspa SfeKTPOHHOro OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBneH
3K3EMMNNAP 9NIEKTPOHHOrO [OKyMeHTa Ha OymakHoMm HocuTene, no 3MEKTPOHHON ro4Te
WOEHTUYHOCTb TaKOro 3K3eMnnsipa 3M1EeKTPOHHOrO [AOKYMEHTa 3K3eMMspy 3MeKTPOHHOro
JOKyMEHTa Ha OyMaHOM HoOcuTEne 3aBepsieTCs YMONHOMOYEHHbIM COTPYAHWKOM C
1CMONb30BaHNEM YCUMNEHHO KBanMMULMPOBaHHO! 3NEKTPOHHON NOAMUCH.

AQMUHUCTPATUBHbIE  MpOUeAypbl,  YyCTaHaBnMBaemble  HaCTOALWMM  MYHKTOM,
BbLIMOMHATCA B MOPSAKE 04YepefHOCTU, B [OdeHb npubbiTua 3asBuTeNst B CPOKW,
yCTaHOBMEHHble perfiameHTom pabotsl MOLL.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHLIX Mpouedyp sBrsitoTca: dukcaums
thakTa Bblgaun pesynbTata MpeaocTaBfieHnst MyHuuunanbHoi ycnyru B AUC ML,
pesynbTaT NpeaocTaBneHnst MyHULMUnanbHon yCnyru, BblAaHHbI 3asiBUTENIO.

3.6.3.2. MNpwn obpallyeHnu 3asBuTENs 3a pe3ynbTaToM MyHWLUMNanbHOW ycryri Yepes
Pecny6nukaHckuit nopTan 3asBUTesNIl0 B MWUYHbIA kabuUHET aBToMaTU4Yecku Hanpaensercs
ANeKTPOHHbI  06pas  AoKyMeHTa, ABMfOWEerocsa  pesynbraTtoMm  NpefocTaBlieHUs
MYHULMNANLHON YCyr, MOAMUCAHHbIA YCUMNEHHO! KBanuduunpoBaHHOM 3NEKTPOHHOIA
MOAMNUCHIO YNOMHOMOYEHHOro JOMKHOCTHOro Nt OpraHa (OpraHom).

AOMVWHACTPATUBHbIE  MpoLedypbl,  yCTaHaBNMBaeMmble  HAacCTOALWMM  MYyHKTOM,
BLINOMHSIOTCS B A€Hb NOANMCAHUSA JOKYMEHTa, NOATBEPKAAILLEro npefocTaeneHue (oTkas
B NPefoCTaBMeHnn) MyHULMNAnbHOM YCryru, YMONHOMOYEHHbIM [JOMKHOCTHBIM  JNLIOM
OpraHa (OpraHom).

PesynbTaTtaMu BbIMOJHEHNS aAMUHUCTPATUBHBIX Mpoueayp SBMAIOTCA: HanpaBneHue
(npenocTaBneHune) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprana 3asBUTENO AOKYMEHTa,
MOATBEPXKOAKLWEro NpPeaocTaBlieHne MyHULMnanbHOW ycnyru (B TOM 4uUCne OTkas B
NpPefoCTaBNeHUM MyHULMNANbHON yCryri).



3.6.3.3. MNpu obpaweHnn 3asBuTensi 3a pesynbTaToM MyHULMNANbHOM ycnyru B
OpraH, AOSMKHOCTHOE NULIO, OTBETCTBEHHOE 3a BbiAady (HanpaBneHne) 4OKYMEHTOB, BbiAaeT
3anABuTeNto pesynbTat MyHUUMnanbHoW ycnyru. Mo TpebGoBaHuio 3asBUTEnss BMecTe C
SK3EMMNNAPOM 3IIEKTPOHHOrO AOKYMeHTa Ha OymMaXHOM HocuTene emy npefocTaBnseTcs
9K3eMNsAp ANEKTPOHHOro [JOKYMEHTa MNyTeM €ro 3afnucyh Ha CbeMHblii HocuTenb
WH(OPMALMM UMM HANPaBNEHNs 3K3EMMNAPA SNEKTPOHHOMO [LOKYMEHTa MO 3MeKTPOHHOI
noyTe B afpec 3asiBUTENS. ;

AAMUHMCTpATUBHbIE — MpoLedypbl,  YCTaHaBMWBAEMblE  HACTOSALIMM  MYHKTOM,
OCYLLECTBMAOTCA B NOPALKE O4EPEOHOCTU, B AeHb NPpUOHLITUS 3asBUTENS B COOTBETCTBUN C
MpaBunamn BHyTpeHHero TpynoBoro pacropsiaka Opraxa.

PesynbTaTomM BbINOMHEHNA a[MUHUCTPATUBHLIX MPOLEAYP SABAAIOTCHA: ukcaLus
akra Bblga4u pesynbTaTa npenocTaBneHus MYyHULMNansHom ycnyru B
aBTOMaTU3NPOBaHHON WHMOPMALMOHHOW CUCTEME, npedHasHaYeHHoN [Ans  oka3aHus
rocyaapcTBEHHbIX U MyHULMManbHbLIX YCIyr.

3.7. VicnpaBneHue TeXHU4YecKknx omnbok

3.71. B cnyyae oOHapyXeHWsl TEXHWYECKOW OWWUBKM B [OKYMEHTE, SIBMSIOLEMCS
pesynbTaToM MyHULMNanbHo ycrnyru, 3assuTens HanpasnseT B OpraH:

3asiBneHne o6 ucrnpaeneHun TexHudeckoi olumbkiu (npunoxeHune Ne 6 k HacTosLiemy
agMUHNCTPaTUBHOMY PernameHTy);

AOKYMEHT, BblAaHHbI 3asBUTEMIO Kak pes3ynbTaT MyHULUNAnbHOA yCryru, B KOTOPOM
COAEPXKUTCS TEXHUYECKas oLunbka;

AOKYMEHTbI,  VMMElLMEe  PUONYECKYID  CUMY, CBUAETENbCTBYIOLWIME O  Hanuyum
TEXHUYECKOWN OLUNOKN.

3asiBrieHne 006 WCMpaBrieHUM TEXHUYECKOW OWWUBKM B CBEOEHUSX, YKasaHHbIX B
OOKYMEHTe, SBNALWEMCs pesyrnbTaTtoM MyHUUWUManbHOM ycryru, rnodaeTcs 3asBUTENeM
(YNoNHOMOYEHHbIM  NpencTaBuTENEeM) MOYTOBLIM OTNpaBrneHnemM (B TOM 4uCie ¢
1Cnonb3oBaHUEM 3MEKTPOHHOW NnoYThl), 6o Yepes PecnybnukaHckuii noptan unu ML,

3.7.2. [JomKHOCTHOE NWLIO, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, OCYLLIECTBSET npuem
3asfBneHns 06 UCMpaBreHWn TEXHWYECKOW OLUMGKW, PEerucTpupyeTt 3asiBrieHne c
NPUNOXEHHLIMU AOKYMEHTaMu U nepegaeT UX LOMMKHOCTHOMY WUy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

AJJ,MI/IHVICTpaTMBHbIe npouenypbl, yctTaHaBsnmBaemble HAaCTOALMUM MYHKTOM, BbIMOMHAKTCSA
B Te4yeHue ogHoro pabo4ero oHsi ¢ gathbl perncrpaunmn 3asBrieHus.

PesynbTatamMn BbINOMHEHUS aAMUHUCTPATUBHLIX MPOUEAYP SABMSIOTCA: MPUHATOE U
3aperucTpupoBaHHOE 3asBrieHne, HanpasBleHHOe Ha PacCMOTPEHUE [OOMKHOCTHOMY fuLly,
OTBETCTBEHHOMY 3a 06paboTKy OOKYMEHTOB.

3.7.3. [JomKHOCTHOE NNLo, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB, paccmaTtpusaer
OOKYMEHTbI U B LEMsAX BHECEHUS1 McnpaBneHnin B AOKYMEHT, SIBRSOLWNUIACA pe3ynbTaToM
NpefocTaBNeHns MyHULMMNanbHOW ycryru, OCyLlecTBnsSeT npouenypbl, nNpeaycMOTPeHHbie
NyHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, W BbILAET WUCMPaBIIEHHbI  [OKYMEHT
3asBUTENIO  (YMOSTHOMOYEHHOMY MPEACTaBUTEN0) JIMYHO MOL POCMUCh C UIBATUEM Y
3asBuUTENs (YNONMHOMOYEHHOrO MPEeAcTaBUTENs) OpUrMHana [LOKYMeHTa, B  KOTOPOM
CoAepXUTCA TexHudeckas olmbka, UNM HanpaenseT B agpec 3asiBUTENS MOYTOBbLIM
oTnpaeneHmemM (MocpeacTBOM 3MIEKTPOHHON MOYTbI) MUCbMO O BO3MOXHOCTU MOJSIyYeHUs
OOKymeHTa npu npepocraeneHn B OpraH opurmHana OOoKyMeHTa, B KOTOPOM COLEPXUTCS
TexHn4eckas oLumnodka.



ABMUHUCTPATUBHbIE NPOLEMYPbI, YCTaHABINBAEMbIE HaCTOALLUMM MyHKTOM, BbINOSHSIOTCS
B Te4eHMe AByx pabounx AHeil nocre o6HapyKeHNs TEXHUYECKOI OLINBKM MAK nosy4YeHus: ot
no6oro 3anHTEpecoBaHHOro N1LA 3asBNEHUs O [onyLIeHHOW oLunbKe.

PesynbTatamu BbINOMHEHUS  aAMUHUCTPATUBHBIX npouenyp SBAAIOTCA:  BblgaHHbINA
(HanpaBneHHbIi) 3asiBUTENI0 JOKYMEHT.

4. Mopsinok 1 hopmbl KOHTPONS 3a NPeAoCTaBNeHNEM MYHULMNanbHoi ycnyru

4.1. Topsiaok  ocyluecTBReHNs TEKyLLEero KOHTponsi 3a cobGniodeHMEM U WUCMONHEHUEeM
OTBETCTBEHHbIMU OOIMKHOCTHLIMU NMLAMU MOMOXEHNI aAMUHUCTPATMBHOIO perrnameHTa u
NHBIX HOPMATUBHbIX MPaBOBLIX AKTOB, yCTaHABNUBAIOLWMX TPeGoBaHUA K npenocTaBneHnto
MYHWULMNAnLHON yCryru, a Taioke NPUHATUEM UMM PeLLEHMil

KoHTporb 3a MomnHOTOoI U kayecTBoM NPEAO0CTaBNeHNsT MyHULMNANbHO YCryr BKoYaeT
B cebs BbiSIBMEHNE U ycTpaHeHue HapyLleHWit npas 3asiBUTENEN, npoBeneHue NnpoBepoK
cobniogeHns npoueayp npenocTasneHns MYHULMNAanbHOM yCryri, NOAFOTOBKY peLUeHui Ha
AeicTsus (6esnencTsire) SOMKHOCTHBIX UL opraHa MecTHOro camoyrnpasneHus.

dopmamn  KOHTPOMs 3a COBMIOAEHNEM WUCHONHEHNS aflMUHUCTPaTUBHLIX npoLueayp
ABMSAOTCS:

1) npoBepka n  cormacoeaHWe  MpPoekToB OOKYMEHTOB MO  npenocTaBrneHuio
MyHULMNanLHo ycnyru;

2) NPOBOAMMbIE B YCTAHOBIEHHOM MOPSIAKE NMPOBEPKN BEAEHWUS Oenonpon3BoCTBa;

3) NpoBeaeHe B yCTaHOBMEHHOM NOpPsifiKe  KOHTPOMbHLIX MNPOBEPOK COBMOAEHUS
Npoueayp npefocTaBneHusi MyHULNanbHo yeryru.

B Liensix Tekyliero koHTpons ucnonb3ayoTcs CBE[eHUs], MeloLLmecs B SMEeKTPOHHOR Base
AaHHbIX, cnyxebHas KOppPeCnoHAEHUMSA, YCTHasA U NUCbMeHHas! UHPOPMaLMs OOMKHOCTHBIX
fnd,  OCYLLECTBNIAIOLUMX  BbIMOMHEHUE aAMUHUCTPATUBHLIX NpoLeayp, XypHanbel y4yeTa
COOTBETCTBYIOLLMX AOKYMEHTOB U Apyrue CBeaeHUs.

Ans  ocywectBneHuss kowtpons 3a CoBepLUeHWeM [eiCTBUA Npu MpeaocTaBneHum
MYHALMNANbHOW  YCRyr W MPUHATAM  PELLEeHUi pykoBoAMTENO oOpraHa MeCTHOro
camoynpaBrneHust  NpefCcTaBnslOTCA  ChpaBkM O  pesynbTaTax npegocTasneHus
MYHVLMNAnbLHOM YCnyriu.

O crnyyasx M npuuMHax HapyleHUs CpPOKOB, nocnefoBaTenbHOCTU U CoAepsKaHus
8AMUHUCTPATUBHBIX  MPpoLenyp  OOMKHOCTHbIE  NWUa  HEMEAEeHHO UHMOPMUPYIOT
pyKoBOAMTENs  opraHa, nNpeAoCTaBMAOWEro  MyHAUMNanbHyo ycnyry, a  Takke
NPEANPUHAMAIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapYLLEHWIA.

Tekywuii KOHTpoOnb 3a cobrioAeHUeM MocresoBaTensLHOCTH OenCcTBUi, onpeneneHHbIX
8AMVHUCTPATUBHLIMKA  NpoliedypamMu MO NMPeoCTaBEHUI0  MYyHULMNANbHOIA ycnyru,
OCYyLLECTBNAETCA 3aMecTUTENemM pPYKOBOAWUTENS oOpraHa MECTHOro camMoyrnpaBneHus,
OTBETCTBEHHbIM 3a oOpraHusaLuio paboTbl MO MPEAOCTaBNEHNIO MYHULMNANLHOI ycnyru,
Ha4anbHUKOM OTAena, OCYLIECTBMSIOWEro opraHusaumio paboTkl MO MPeaoCTaBAeHUio
MYHULIMNanbHOM yCryru.

lMepeyeHb AOMKHOCTHBIX MKL, OCYLLECTBSIOLLNX TEKYLLMIA KOHTPOIb, ycTaHaBnMBaeTcs
MOMOXEHUAMU O CTPYKTYPHbIX MOApasfeNieHUsax opraHa MeCTHOro camoyrnpaBneHus u
AOMKHOCTHLIMU pernaMmeHTamu.

4.2. Topsifok 1 NepuoanyHOCTb OCYLIECTBNEHMS NMaHOBbIX U BHENMAHOBbIX npoBepokK

MOMHOTLI 1 Ka4eCcTBa NpefoCTaBNeHNUst MyHULMNAanbHON YCRyri, B TOM YUCHE NOPSAOK U

POPMbI KOHTPOIIS 38 MOMHOTON U KAYECTBOM NpefoCTaBneHnst MyHULMNanbHOM yCnyru

4.2.1. KoHTponb 3a MNOMHOTOI U kayecTBOM NPEAoCTaBMNeHUs MyHULMMNanbHOW ycnyru
ocyulecTsnseTcs B hopmax:

1) NnpoBeAeHus nposepok;

2) paccMOTpeHusi xarnob 3asiBuTenein Ha Aencteusa (6espeiicteue) OpraHa, a Takke UX
AOMKHOCTHBIX ML, MYHULMMANbHbBIX CIyXKaLLnX.

4.2.2. B Uenax OCyLLECTBNEHNs1 KOHTPOSSI 33 MOMHOTON U KAauyecTBOM npenocrasreHus
MYHULMNANbHOW YCryrn NpPOBOASATCS MNaHOBbIE M BHEMMaHOBbIE nposepku. [lopsgok u



NEpPUOANYHOCTb OCYLLECTBNIEHUSI MIIAHOBBLIX MPOBEPOK YCTAaHABIMBAETCH MNaHOM paboTbl
OpraHa. [pu nposepke MoryT paccmatpuBaTbCA BCE BOMPOCHI, CBSI3aHHbIE C
NPEAoCTaBNeHneM MyHULMNAnbHOA ycryrn (KOMMneKcHble NPOBEpKN), UNU OTAENbHbINA
BOMPOC, CBSA3aHHbI C NpefoCcTaBneHnemM MyHULMManbHOM ycnyru (TemaTtudeckre nposepkm).
lpoBepka Takke MOXET MPOBOANTLCA MO KOHKPETHOI *anobe 3asiBUTes.

4.2.3. BHennaHoBble MPOBEPKM NMPOBOASTCS B CBS3N C NPOBEPKON YCTpaHeHUss paHee
BbISIBMEHHbIX HapyLIEHUA afMUHUCTPATUBHOTO perfnamMeHTa, a Takke B crnyvae nonyyvyeHus
Xanob 3asButenen Ha AeNcTBUS (Gespelicteue) OpraHa, a Tawke UX LOMKHOCTHBIX nuu,
MYHULMNAnbHbIX CRYy>XaLLuX.

4.2.4. PesynbTaThl npoBepku oopmMmIAOTCA B BUAE akTa NpoBepku, B KOTOpOM
YKas3biBalOTCs BbISIBIIEHHbIE HEAOCTATKM U NPEANOXKEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [OMKHOCTHBLIX JIUL, OpraHa, NPeAOoCTaBMALEr0 MyHULMNANbHYO
ycnyry, 3a pelieHns u feiictsns (6esneicTame), NpuHNMaeMble (ocywiecTBnsiemble) UMK B
XOAe NpeAoCTaBneHna MyHULMNanbHoi ycrnyri

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Cryvyae BLISBMNEHNA HapyLleHuii npas
3asBUTENeNn BUHOBHbIE NULA MPUBMEKAOTCH K OTBETCTBEHHOCTY B COOTBETCTBUU C
3aKkoHofaTenbcTBOM Poccuiickoin eaepaLum.

PYKOBOJJ,VITEJ'II: opraHa MeCTHOro camMOyrnpaBIfieHUss HEeCeT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpPEHNE 3aaBNEHNIA.

PykoBoauTenb (samecTuTens pyKOBOAUTENS) CTPYKTYPHOrO MOApasaeneHus opraHa
MECTHOTO ~ CamoynpaBfieHusi HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHoe U (nn)
HEeHaanexaiiee BbiMONMHEeHNe aAMWUHUCTPATUBHLIX AEHCTBUA, ykasaHHbIX B pasgene 3
aMUHNCTPaTUBHOIO pernameHTa.

HomxHocTHble nnua M WHble MyHUUMNAnbHbIE CRyXalMe 3a peweHus u OeicTeus
(6espeiicTBUE), npuHUMaemble  (OCyllecTBnsieMble) B Xode npegocTaBneHus
MYHULMNANbHOW YCMyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. MNonoxeHus, xapaktepuayioLue TpeboBaHns K nopsigky u doopmam KoHTpons 3a
NPefoCTaBIeHNEM MyHULMNATBHO YCRyri, B TOM YMCIE CO CTOPOHbI FpaXkaaH, Ux
obbeguHeHW 1 opraHu3aumin

KoHTponb 3a npepoctaBneHnem MyHULMNANbHONA yCRyrM CO CTOPOHbI FPpakaaH, ux
06beAVHEHNA N OpraHM3aLyii, OCyLLECTBIISIETCA MOCPECTBOM OTKPBITOCTU AEATENbHOCTY
OpraHa MECTHOro camoynpaBrieHUsi Npu MpedoCTaBneHU MyHULMNAnbHOW  ycryru,
MOMy4eHUs NOMHOW, aKTyanibHOM 1 AOCTOBEPHON WHOPMALMUM O MOpSAKE NPefoCTaBNEeHIs
MYyHULMNaNbHON YCAYru U BO3MOXHOCTU [OCYAeBHOr0 paccMOTPeHNs oBpaLLeHNil (xanob) B
npolecce NpefoCcTaBneHnst MyHULMNansHON YCryri.

5. [locynebHblii (BHeCYne6HbIN) Mopsifok 06KanoBaHus peLeHni u 4eiicTBMi (6espeiicTBus)
opraHa, NpefoCTaBnALEro MyHULMNanbHyto YCrnyry, MHOrodyHKLMOHAaMNbLHOO LieHTpa
NPefoCTaBNeHNs rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCIYr, OpraHu3aLuii, ykasaHHbIX B
Yactu 1.1 ctatbu 16 PefepanbHoro 3akoHa Ne210-d3, a Takke ux OOJIKHOCTHbIX NULL,
MYHULIMNAnbHLIX CRyXawmx, paboTHUKOB

5.1. 3asBNTENM MMET npaBo Ha obxanosaHue B Jocyne6HOM rnopsgke pelleHui wu
AeictBuii  (BespercTBUS)  opraHa,  MpPeAoCTaBMSIOLLEro MyHUUMNAanbHyo  ycnyry,
ACMKHOCTHOTO LA opraHa, NpefoCTaBNALEro MyHULMNANbHYIO YCIyry, MyHULMNANbHOro
Chyxallero, —pykoBoAuTens opraHa, MpPeAoCTaBnsioLero  MyHULMNAnbHY  yonyry,
MHOTOYHKLIMOHANBHOrO LIeHTpa, paBoTHMKa MHOrOMYHKLIMOHANBHOIO LieHTpa, opraHu3aLuii,
NPenycMOoTpeHHbIX YacTbto 1.1 ctaTbu 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asBuUTENb MOXET 0BPATUTLCS C XanoBoit, B TOM YNCTE B CRIEAYIOLLMX cnyyvasix:



1) HapyLleHne cpoka perucTpauuy 3anpoca o npeaocTaBfeHn MyHULUNanbHOM ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylUeHne cpoka MpefocTaBlieHus MyHuLMnanbHoOi ycnyrn. B ykasaHHOM criyyae
nocynebHoe  (BHecyaebHoe) obxanoBaHWe — 3asBUTENEM  pelieHuin  u  LedcTBui
(BesnencTens)  MHOrOQYHKLUMOHANBHOrO  LeHTpa, paboTHUKA  MHOrogyHKLMOHANbHOro
LIEHTpa BO3MOXHO B Cryyae, ecrv Ha MHOTOgYHKLMOHATbHbIA LIeHTP, pelleHns 1 AeicTens
(6e3neiicTBME) KOTOpOro obxanyklTcs, BO3MOXeHa QYyHKUMSA N0 NPefoCTaBneHuo
COOTBETCTBYIOLUMX MyHULMNANbHbLIX YCRyr B MOfHOM obbeme B Mnopsiake, onpefeneHHoMm
yacTblo 1.3 ctatbh 16 degepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs [LOKYMEHTOB UMM MHGopMauunm nnbo OCyLeCTBIEHNS
[eiicTBuii, NpeAcTaBfieHWe UMW  OCYLUECTBMEHUE  KOTOPbIX HE  MNpedycMOTPEHO
HOpPMaTUBHLIMI NPaBoBbIMK akTamu Poccuiickort defepaumnn, HOpMaTUBHLIMU NMPaBOBbIMY
aktamm  Pecnybrnuku  Tarapcrad, MyHULMNanbHbIMUM  MPaBOBbLIMW  aktamu  Afs
npenocTaBneHust MyHULMNansHoi ycnyru;

4) oTkas B MpueMe [OKYMEHTOB, TMpedoCTaBlIeHNe KOTOPbIX NpeayCcMOTPeHo
HOPMaTUBHLIMM MPaBOBLIMU akTamu Poccuiickoit defepaumn, HOPMaTUBHBIMY MPaBOBLIMY
aktamu  Pecnybnukn  TaTapcraH, MyHUUMNanbHeIMW  MPaBOBbIMKA  aktamu  Afis
npefocTaBneHns MyHULMNansHoi ycrnyru, y 3asiButens,

5) oTkas B MPeAoCTaBfeHUV MyHWLMNanbHOW yCryru, €crnv OCHOBaHusi OTkasa He
npeaycMoTpeHbl defeparnbHbiMU 3akoHaMy Y MPUHATLIMU B COOTBETCTBUM C HUMU UHBIMA
HOpMaTUBHbIMY NpaBoBbiMU aktamyu Poccuiickoit Pedepauun, 3akoHamu U UHbIMKA
HOPMaTMBHbLIMMU NPaBoBbIMK akTamu Pecrnybnukn TatapctaH, MyHALMNanbHeIMI NpaBoBbIMK
aktamu. B ykasaHHom criyyae pfocyaebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
pelleHnii 1 aencTsuii  (6e3neicTBUs)  MHOrOMYHKLMOHAmNLHOTO  LeHTpa, paboTHuka
MHOrOYHKLMOHANLHOTO LEHTPa BO3MOXHO B CIly4ae, €Cnii Ha MHOroyHKLMOHAMbHbIN
LIEHTp, peLleHuns 1 aeiicteus (6e3neiicTere) KOTOPOro 0b6xanyloTCs, BO3MOXeHa (PYHKLWS Mo
NpefoCTaBneHNo COOTBETCTBYIOLMX MYHULMNANbHLIX YCRyr B NonHOM obbeme B nopsake,
onpepeneHHom yactbio 1.3 ctatbu 16 denepanbHOro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3asBUTENS MPU NPEAOCTaBMNEHNN MyHULMNANsHON yCnyri nnatel, He
npefycCMOTPEHHON  HOPMaTuBHbIMKM  MpaBoBbIMM ~ akTamu  Poccuiickoii  Pefepauni,
HOpPMaTMBHbLIMY NPaBOBbIMYU akTamy Pecnybnukn TatapctaH, MyHULMNAnbHBIMN NPaBoBbLIMY
aktamu;

7) oTka3 opraHa, NpefoCTaBnsALEro MyHALMNanbHYy YCryry, [AOJDKHOCTHOro nuua
opraHa, NpPefoCTaBMsIOWEro MyHULMNAMNbHYIO YCyry, MHOTOMYHKLUMOHANbLHOro LeHTPa,
paboTHIUKA MHOTOYHKLMOHANBHOTO LEHTPa, OpraHW3aumii, NpeayCMOTPEHHbIX YacTbio 1.1
cratbn 16 depepanbHoro 3akoHa Ne 210-®3, unm ux pabOTHWKOB B UCMpaBlieHUM
[OMNyLIeHHbIX VMW OfevyaTok U OoWKWGOoK B BbliAaHHbIX B pesynbrare npenocTaBneHns
MyHULMManbHOWA ycrnyr [okymeHTax 5mbo HapylleHWe YCTaHOBMEHHOro Cpoka Takux
ncnpasneHwii. B ykasanHoMm crniyvae focynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
pelleHniA 1 pOeiicTBuil  (6e3neiicTBUS) MHOTOMYHKLMOHANLHOTO — LeHTpa, paboTHuKa
MHOTO(YHKLIMOHANBHOTO LIEHTPa BO3MOXHO B CIly4ae, €Cnn Ha MHOroMyHKUMOHAmbHbI
LEHTp, peLueHuns 1 aeiictens (6e3feiicTBie) KOTOPOro 06XanyoTCs, BO3MoxeHa (PYHKLNS no
NpefoCTaBNeHNIo COOTBETCTBYIOLLMX MYHULMMAnbHLIX YCryr B nofiHoMm ofbeme B nopsjke,
onpeaeneHHoM YacTbto 1.3 ctaTbyn 16 GegepanbHoro sakoHa Ne 210-P3;

8) HapylleHWe cpoka WnM  nopsgka  BblAadn  JOKYMEHTOB MO  pesynbrartam
npenocTaBieHns MyHULMNanbHOM YCnyru;

9) npuoCTaHOBMEHUE MpPefOCTaBeHNs MyHULMMNAanbHON YCnyru, ecnv OCHOBaHUA
MPUOCTAHOBIMEHUS He TMpefdycMoTpeHbl deaepanbHbIMU  3akoHaMuW U MPUHATbIMKA - B
COOTBETCTBUM C HAMMU UHLIMI HOPMAaTUBHLIMU NPaBOBLIMK akTamu Poccuniickon deaepaun,
3aKOHaMM W WHBIMWM  HOPMaTMBHbIMW MpaBoBbIMU akTamu Pecnybnukn TaTtapcTaH,
MyHWULMNanbHBLIMA NPaBoBLIMM aktamu. B ykasaHHoM cnydae pocyaebHoe (BHecynebHoe)



obxarnoBaHne 3asBUTENEM PelleHUi U AeicTBuil (6e3neicTBMA) MHOroMyHKLMOHALHOIO
LUeHTpa, paboTHMKA MHOroMYHKLMOHANBLHOrO LEHTPA BO3MOXHO B Clyyae, ecrnu Ha
MHOrO(yHKLIMOHamMbHbIA LIEHTP, peLueHns n genctsus (6e3geiicTeme) KOTOPOro obxanyTcs,
BO3MOXeHa (YHKUMS MO MNPefoCTaBNEHNI0 COOTBETCTBYIOLMX MYHULMMANbHBIX YCryr B
nonHom obbeme B nopsigke, onpeaeneHHom yacteto 1.3 ctatbu 16 GegepanbHoro 3akoHa Ne
210-93.

10) TpeGoBaHue y 3asBuTENs Npy NPELOCTaBMNEHUM MYHULMNANBHO YCIyrn OOKYMEHTOB
Unu vHopmauun, oTcyTcTBue u (MNn) HEeOOCTOBEPHOCTb KOTOPLIX HE yKasbiBanucChb Mpu
nepBoHavasnlbHOM OTKase B MNPUEME [OKYMEHTOB, HeobOXoouMbiXx [ONS NpenocTaBreHus
MyHULUMNanLHOW ycryrn, nubo B npefocTaBneHun MyHULMNansHoM yCnyri, 3a UCKIoYeHUem
crnyyaeB, NpeaycMOTPEHHbIX MyHKTOM 4 Yactu 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-93.
B ykasaHHOM cnyyae gocynebHoe (BHecynebGHoe) obxanosaHue 3asBuTENeM peLleHuin 1
nencTeum (6espeiicTBus) MHOTrOMYHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOrOMYHKLIMOHANbHOMO LIEHTPa BO3MOXHO B CIly4Yae, ecni Ha MHOroyHKLIMOHaMNbHbIN
LeHTp, pelueHus u aenctens (6esgencTane) KOToporo o6xanyoTcs, BO3NoXeHa (yHKLUMs Mo
npefoCcTaBfIEHNI0 COOTBETCTBYOLLNX MYyHULMNANbHbLIX YCMyr B NMOMHOM o6bemMe B Nopsiake,
onpeneneHHoM Yactbio 1.3 ctatbu 16 PegepansHoro 3akoHa Ne 210-P3.

5.2. Xanoba nogaetcs B NUCbMeHHO opme Ha GyMa)KHOM HOCUTESNeE, B 3MEKTPOHHON
dopme B opraH, NpefoCTaBrAoLLMA MyHULMMAMbHYIO YCIYry, MHOTOQYHKLMOHABbHBIA LEEHTP
nmbo B COOTBETCTBYIOLLUMIA OpraH rocy[apCTBEHHOW BRAcTu, ABMAOLMIACA ydypenuTenem
MHOrO(YHKLIMOHANLHOTrO LeHTpa (fanee - yudpeauTenb MHOrOMYHKUMOHANBHOro LeHTpa), a
Takke B opraHusauun, npesycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-03. >Kanobbl Ha peleHus u feiictBus (6e3neicTBUE) PYKOBOAMTENS OpraHa,
NpeaoCcTaBsoWero MyHUUMnanbHyo ycnyry, nogalTcs B BbILECTOSALWMIA opraH (npu ero
Hanuuun) nubo B cry4ae ero OTCYTCTBUSI paccMaTpuBalOTCs  HEMOCPEOCTBEHHO
pykoBoauTenemM opraHa, npefocTaBsaoLero MyHuuunansHyo yenyry. XKanobbl Ha peLlueHus
n peicteusa  (6espeiicterne) paboTHWKA MHOTOMYHKLMOHANBLHOrO LEHTpa nogarTes
pyKoBOAUTENO 3TOr0 MHOrOMYHKUMOHANbLHOro LeHTpa. XXanobbl Ha pelueHns U AeicTBUSA
(bespeiicTBME) MHOTOMYHKLIMOHaNbHOro LieHTpa noparTes yypeauTento
MHOFOMYHKLMOHAMNLHOMO  LEeHTpa  WMAM  OOMKHOCTHOMY — nudy,  YNONHOMOYEHHOMY
HOpMaTuBHbIM NPaBoBbIM akToMm Pecnybnuku TatapcTaH. >Kanobbl Ha peLleHnust n eicTBus
(6e3perictBue) pabOTHMKOB OpraHusauuii, npenycMOTpeHHbIX YacTbto 1.1 crtatbu 16
®epepansHoro 3akoHa Ne 210-3, nogatTcs pykoBOAUTENSM 3TUX OpraHu3auuii.

Xanoba Ha pelweHus u JdencTBusa (DesgeicTBue) opraHa, npefocTaBnsoLero
MYHULMMANbHYIO YCyry, OOMPKHOCTHOrO fula opraHa, npefocTaBrsiowero MyHULunanbHyo
ycrnyry, MyHWUMNANbHOrO  CryXallero, pPyKoOBOAWTENSA oOpraHa, npefocTaBnsAlLwWwero
MYHULMMAnbHY YCryry, MOXeT OblTb HanpasreHa rno noyte, Yepes MHOroMyHKLMOHaNbHbI
LEHTp, C ucnonb3oBaHWeM WH(OPMaLMOHHO-TENEKOMMYHUKALIMOHHONW CeTu «VIHTepHeT»,
opuLmManbLHOro caiTa opraHa, nPefoCTaBnsLWEro MyHuUMnaneHy ycnyry, EpguHoro
noptana nubéo PecnybnukaHckoro nopTtana, WHMOPMALUMOHHONW cuUcTeMbl nocynebHoro
obx@noBaHns, a Takke MOXeT ObiTb MPUHATA NPU NMYHOM Npueme 3asBuTens. XKanoba Ha
pewennss un pencteus (besgenictBue) MHOrOYHKUMOHANbHOroO LeHTpa, paboTHuka
MHOFOMYHKLMOHAmNbLHOro LieHTpa MOXeT OblTb HanpaereHa Mo noyTe, C UCMOJSIb30BaHMEM
MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON  ceTun  «WHTepHeT», odwmumanbHoro canTta
MHOroyHKLMOHanbLHOro LeHTpa, EguHoro noptanma nubo PecnybnuvkaHckoro noprtana,
MHMOPMaLMOHHOM cucTembl JocynebHoro obxanoBaHus, a Takke MOXET ObiTb NPUHATa Mpu
nnyHom npueme 3assutens. XKanoba Ha pelueHus u gencteuns (6esgeincrere) opraHusaunii,
npenycMoTpeHHblx YacTteto 1.1 ctateu 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB MOXeT ObITb HampaBreHa Mo MoYyTe, C MUCMofb30BaHWEM WHGOPMALIMOHHO-
TENEeKOMMYHUKALMNOHHOW ceTh «MHTepHeT», oduumanbHbiX CaiiTOB 3TUX OpraHu3auuni,
EnvHoro noprtana nubo PecnybnukaHckoro rnoprana, a Takke MOXeT ObiTb MpuHsTa npwu
NUYHOM MpuemMe 3asaBUTENS.



5.3. XXanoba gomkHa cogepxarts:

1) HaumeHoBaHWe opraHa, MPefoCTaBMSIOWEro MyHULMMAMbHYIO YCAYrY, AOMKHOCTHOMO
mua  opraHa, npefoCTaBrislolero MyHUUMManbHy ycnyry, nuMbo  MyHULMNanbHOro
cnyxatlero, MHOroMYHKLMOHANbLHOrO LEHTpa, €ero pykoBoautens u (unu) paboTHMKa,
opraHusauuin, NpegycMoTpeHHbIX YacTbto 1.1 ctaTbu 16 ®egepanbHoro sakoHa Ne 210-d3,
UX pykosoauTenei n (unu) paboTHUKOB, pelleHus U OeicTeusi (6esnericTeme) KOTopbIX
obxanytTcs;

2) hamunuio, MMs, OTHECTBO (NOCHEAHEE - MPU HaMNMYNUK), CBEAEHUS O MECTE XUTENbCTBA
3asBuTENsA - usndeckoro nuua nubo HavMeHOBaHWE, CBEOEHUS O MeCTe HaxoXAeHUs
3asABUTENSA - IOPUANYECKOrO NuLa, a Takke HoMep (HomMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) anekTpoHHOI NOYTLI (MPU HANUYUK) U MOYTOBLIN afpec, Mo KOTOPLIM JOMKEH BbiTb
HanpaeBneH OTBET 3asBUTENIO;

3) cBedeHnss o6 obxanyeMmblX pelleHusix u gencteusax (GesdeiicTeum) opraHa,
npefocTaBnsoLLEero MyHULIMNAnbHY ycnyry, OOIMKHOCTHOIo nuua opraHa,
NpefocTaBNAOLWEro  MyHAUMNanbHylo — ycnyry, nubo MyHULMNanbHOro  Cryxallero,
MHOroyHKLMOHAMNBHOIO LigHTpa, paboTHUKA MHOTOMYHKLIMOHAMNBHOTO LIEHTPa, OpraHn3aLuii,
npeaycMoTpeHHbix YacTblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3, ux paboTHUKOB;

4) [0OBOAbI, HA OCHOBAHUK KOTOPbIX 3asIBUTESIb HE COrMaceH C peLleHneM 1 [OeicTBUEM
(6espeiictBmeM) opraHa, NpefoCTaBMSIOEro MyHULMNansHyo YCryry, OOMKHOCTHOrO nuua
opraHa, npefocTaBnsAlLIero MyHULMUNanbHyo ycnyry, nubo MyHULMNanbHOro Cryallero,
MHOrO(YHKLIMOHAMLHOrO LeHTpa, paboTHUKA MHOrOMYHKLMOHANBHOMO LIEHTPa, opraHn3aLmii,
npeaycMoTpeHHbIx YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3asButenem moryT OblTb npencTaBrieHbl JOKYMEHTbI (Mpy Hanuuuun), NoaTBepaalolime
noBogbl 3aaBuTens, Nbo ux konuu.

5.4. MNocTynueLuas xanoba noanexuT perncTpauum B CPOK He no3gHee pabodyero fHs,
crnegytoLwero 3a AHEM MOCTYNMNEHUS.

5.5. XKanoba, nocTynuBlias B oOpraH, NpenoCTaBMsOWUA MyHULMNANbHYO YyCryry,
MHOMOMYHKLUMOHAMbHbIA  LEHTP, YYPEeauTento  MHOroyHKUWOHANbHOro  LeHTpa, B
opraHusauuu, npefycMoTpeHHble vacteto 1.1 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93,
nmbo BbILLECTOSALWMA opraH (Mpu ero Hamnuyuu), MOAMNEXUT PACCMOTPEHUI B TEYEHUEe
nAaTHaguatu paboynx OHel co OHSA ee perucrtpauuu, a B cryyae obkarnoBaHusi oTkasa
opraHa, npPeaoCTaBMALWEro MyHWUMNanbHy YCrnyry, MHOro®YyHKLMOHaNbHOro LEHTpPa,
opraHusauuii, npefycMoTpeHHbIX YyacTbto 1.1 ctaTbu 16 ®epepanbHoro 3akoHa Ne 210-93, B
npueme [OKYMEHTOB Yy 3asBuTerns nubo B MCMpaBneHun OOMNyLEHHbIX OnevaTok U ownbok
unu B criyyae obxanoBaHus HapyLlUeHWs YCTAHOBIIEHHOrO Cpoka TakUMX UCMpPaBleHWii - B
TeyeHue nNsaTu paboynx gHel Co OHS ee perucTpaumu.

5.6. o pesynbTaTtaMm pPacCMOTPEHUs amnobbl MNPUHUMAETCA OAHO U3 CreayoLnx
peLleHuii:

1) xanoba ynoOBNETBOPSAETCH, B TOM uYucrne B (HOPME OTMEHbI MPUHSATOrO pPeLUeHNs,
ncnpasneHns AonyLeHHbIX orneyaTok 1 owmnbok B BblgaHHbIX B pe3ynbTaTte NpefocTaBrneHus
MYHULMManbHOW yCnyrn OOKyMEeHTax, Bo3BpaTa 3asBUTENO LOEHEXHbIX CpencTB, B3nMaHue
KOTOPbIX HE NpeaycMOTPEeHO HOPMaTUBHbLIMU NPaBoBbIMU akTamu Poccuiickoin ®epepaviyu,
HOpMaTMBHbIMYK NMpaBoBbiMK akTamu Pecnybnukn TatapctaH, MyHUMLMNAnbHbIMU NPaBoBbIMM
akTamu;

2) B yAoBneTBOpeHn xanobbl oTkasbiBaeTcs.

He nosgHee pfHsA, criedytowiero 3a [HEM TNPUHATUS PELUEHUS, YKasaHHOroO B
HacTosLLEeM MyHKTEe, 3asdABUTEN0 B MUCbMEHHOW opMe W NO XenaHui 3asiBUTENs B
3NEKTPOHHOW hopMe HanpasnaeTcs MOTUBUMPOBAHHbLIA OTBET O pe3yrbTaTtax PacCMOTPEHNS
»anobbl.



5.7. B cnyyae npusHaHus xanobel nognexallei YAOBNETBOPEHMNIO B OTBETE 3aABUTEMHO O
pesynbTaTax paccMOTPeHUs xanobbl 4aeTcst MHOpMaLms 0 AeNCTBUSIX, ocyLlecTBNsIEMbIX
OpraHoM, MPeAoCTaBnAWNM MYHULMNAMLHYIO YCIYry, MHOFOMYHKLMOHAMBHbIM LieHTpOM
nmbo opraHnsauuen, NpeaycMoTPEHHOR YacTbio 1.1 cratbu 16 ®egepanbHoro 3akoHa Ne
210-®3, B Uensax He3amMeLIUTeNbHOTO YCTPAHEHUS BbISIBNEHHbIX HapyLleHuii npy okasaHun
MYyHWLMNanbHOM yCIyru, a Takke MpUHOCATCS U3BMHEHUS 33 AOCTABNEHHbIE HeynobcTea u
yKasbiBaeTCH MHOPMaLMS O AanbHEeLNX AECTBUSX, KOTOpbIE Heobxo4MmMo CoBepLUNTb
3aABUTENIO B LIENAX NONyYEHUsS MyHULIMMANbHOI ycnyru.

5.8. B cnydae npusHanusi >kanobel He noanexalleit YAOBMNETBOPEHUIO B OTBETe
SasBUTENI0 O pesynbTaTtax PacCMOTPEHUS Xanobbl [aloTCA  apryMEHTUPOBaHHbIE
PasbACHEHWS O MNpUYMHAX MPUHATOrO peLIeHWs, a Takke MHOPMaLMs o nopsizke
06XanoBaHWsi MPUHATOrO peLUeHis.

5.9. B crnyyae yctaHoBreHuss B xo4e Unu no pesynbTatam paccMOTpeHus xanobbi
NpusHakoB  cocTaBa  aAMWHWUCTPATUBHOrO  MpPaBOHAPyLUEHWUS UMK npecTynneHuns
OOMKHOCTHOE NULO, paboTHUK, HageneHHble MOMHOMOYUSIMU O paccmoTpeHuto xanob,
HE3amennuTenbHO HanpaBnAT UMeLMecs MaTepualibl B OpraHbl NPOKypaTypbi.



[MpunoxeHne Ne 1

K AAMUHUCTPaTUBHOMY pernameHTy
npenocTaBreHns MyHUUUnansHom
YCryru no BKIIOYEHNIO B COCTaB U
NCKITIOYEHMIO XKUINbIX NOMELLEHUI U3
cocTaBa crneuunanisnpoBaHHoro
XunuwHoro oHaa MaigaHckoro
CernbCKOoro nocernexus
BepxHeycnoHckoro MyHuumnansHoro
paiiona Pecny6nuku TaTapcraH

dopma

(BnaHk opraHa, npefoCTaBMSIOLEr0 MyHALMNANbHYIO ycnyry)

Komy:

KoHTakTHble AaHHbIE:

MpencraBuTens:

KoHTakTHble faHHble npencraBuTens:

PELWIEHNE

PaccmoTtpeB Balle sasisrieHue ot Ne W npunaraembie K
Hemy [OKYMEHTbI, YMOJTHOMOYEHHbIM opraHom
MPUHATO peLleHue o)

JononHuTtensHas nHopmaums:

CepneHusi 06 anekTpoHHOI noanucu

HomkHocTHoe nuuo (PNO)

(nognuchb ynonHOMOYEHHOro
OOIMKHOCTHOrO Nnuua opraHa)



MpunoxeHue Ne 2

K AIMUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULMNanbHoM
YCIyru no BKIIOYEHWIO B COCTaB U
NCKITIOYEHNIO XKWIbIX NOMELLEHUI U3
cocTaBa crneLnanmsnpoBaHHoro
XunuiHoro poHaa MaiigaHckoro
CEenbCKOro noceneHus
BepxHeycrnoHckoro MyHuLmMnansHoro
paiioHa Pecny6nuku TaTtapcTaH

dopma
(Bnank opraHa, npegocTtaensiowero MYyHULMNansHyto ycnyry)

Komy:

KoHTakTHbIe AaHHbIe:

MNpencraButens:

KoHTakTHble AaHHble npeacTtaBuTens:

PELUEHWE
06 oTkase B npefocTaBneHun MYyHULMNanbHoM ycnyru
no
oT Ne
PaccmoTpee Balle 3asiBrieHue ot Ne 1 npunaraemble K Hemy

OOKYMEHTbI YNONMHOMOYEHHbIM opraHom

NPUHATO pelleHne ob oTkase B

Mo cnefyrowmmMm OCHOBaHUSAM:
1.
2.

HononuutensHas nHdopmaLus:

Bl BMpaese MOBTOPHO o06paTuThbcs B YNONMHOMOYEHHBbI opraH c 3adBlieHuem o

NPE[OCTaBNEHNM YCNYTY NOCHe YCTPAHEHNS yKa3aHHbIX HapyLUEeHWA.
[aHHbIli 0TKa3 MOXeT 6bITb 06XKanoBaH B AocyneGHom nopsigke nyTem HanpasreHus!
Xanobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cynebHom nopsaake.

HomxHocTHoe nuuo (PN0O) | CeepeHus o6 AINEKTPOHHOI noanucu

(moannck ynosHoMoYeHHoro
AOJDKHOCTHOrO NnLa opraHa)



MpunoxeHne Ne 3

K AIIMUHUCTPaTVBHOMY perfiameHTy
npefocTaBneHnst MyHUUMUNansHow
YCNyru no BKITOYEHNUIO B COCTaB U
VCKITIOYEHUIO XXUIbIX NOMELLEHWUI 13
cocTaBa crneyuanu3npoBaHHoro
XunuwHoro coHaa MaigaHckoro
CEenbCKOro nocerneHus
BepxHeycnoHckoro MyHuLmnansHoro
painoHa Pecnybnuvku TatapcraH

dopma
(BrnaHk opraHa, npefocTaBnsoLLEro MyHULMMIANbHYHO YCnyry)

Komy:

KOHTaKTHbIE AaHHble:

[MpencraBuTens:

KoHTakTHble faHHble npegcraBuTena:

PELUEHME
06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX AJ1S MPELOCTaBMNEHNS
MYHULMNAnbHOR yCryru no

oT Ne

PaccmoTtpeB Balue 3asiBneHue ot Ne W rnpunaraemble K Hemy
OOKYMEHTbI  YMNONHOMOYEHHbLIM  OpraHoMm
MPUHATO  pelweHne o6 oTkase B MNpUEMe  [OKYMEHTOB, HeobOXooumbiX — Anis

no crnenyroLyMm OCHOBaHUSAM:

1.
2.

PasbscHeHre npuynH oTkasa:
[ononHuTtensHaa nHdopmauums:

Bbl BnpaBe MOBTOPHO 06paTWTBCA B YMOMHOMOYEHHBIi OpraH C 3asiBrieHUeM O
npenocTaBneHnn yCnyru nocne yCTpaHeHus ykasaHHbIX HapyLUeHWIA.

[aHHbIl oTka3 MoxeT ObiTb 06xanoBaH B focyaebHOM nopsaake nyteM HanpaBeHus
»anobbl B YNOMHOMOYEHHEI opraH, a Takke B cyaebHoM nopsiake.

L CBepneHust 06 arekTpoHHOR noanucu

HomkHocTHoe nuuo (PUNO)

(nognuck yrnonHOMOYEHHOro
[OOMKHOCTHOrO NiLia opraHa)



MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npenocTaBreHnss MyHULMnansHom
YCIyru rno BKIIOYEHUIO B COCTaB U
VCKITFOYEHMNIO XKNUMbIX NOMELLEHWI U3
cocTaBa creuynanu3npoBaHHoro
XunuwHoro cdoHga MaiigaHckoro
CerbCKOro noceneHunsi
BepxHeycnoHckoro MyHuLmnansHoro
paiioHa Pecnybnuku TaTapcraH

dopma

B WcnonHutenbHsbili komuteT

MarnpaaHckoro cenbckoro noceneHus
BepxHeycrnoHckoro MyHuLMnansHoro paioHa
Pecnybnukn TatapcTaH

SAABITIEHNE
O BKITHO4EHUM XNOro NOMELLEeHUs (KUMbIX MOMELLEHNIA) B COCTaB crieLmanuanpoBaHHoro
XunuiiHoro doHga OKTaBpbCKOro Cenbckoro noceneHns BepxHeycnoHckoro
MyHULMNansHoro paioHa Pecnybnuku TaTtapcraH

MPOCUT OTHECTU XWNI0€e NomMeLleHue

HauMeHoBaHue puLu4eckoro nuya

(kirible  NoMelleHNst), PacrofioKeHHoe (PaCMONOXEHHbIE) Mo agpecy: Pecnybnuka
TaTapcTaH, BepxHeyCcrnoHckuii MyHULMNanbHbIN panoH, OKTA6PbCKOE CeNbCKoe MOCeNeHue,

H.M. , ynuua ,o0om Ne _  kopnyc Ne (nutep) .

KBapTMpa/komHaTta (kBapTupbl/komHaTel) Ne | 3aKkpenneHHoe (3akpenneHHble) Ha npase

onepaTuBHOMO ynpasneHus (X0351CTBEHHOIO BeLeHus) 3a
Ha ocCHOBaHWK K:

HanmeHoBaHwue pugunyeckoro nuua

- Cny>XeBHOMY KoMy NOMELLEHUIO (CMYXXEBHbIM XUMbIM NOMELLEHUSIM);
- XWIOMY NMOMELLEHMNIO (KMIbIM MOMELLEHNAM) B OBLLEXNTIN.

Mpunaraemble OOKYMEHTbI:
!
2.

PykosoauTtens: / /

[MmaBHbI ByxranTep: / /

M.T. (npn Hanuuum neyaTw)

KoHTakTHbI TenedoH

MoaTBepdato CBOE corracue, a Talke corracie MpeacTaBsSeMOro MHOK nuua Ha
06paBoTky nepcoHanbHbIX AaHHLIX (CGOp, CUCTEMAaTU3ALMIO, HAKOMMEHNE, XPaHEHHNE, YTOUHEHME
(06HOBrEHME, WU3MEHeHWe), WCTIoNb30BaHWE, PacrpocTpaHeHWe (B TOM 4ucre nepeaady),



OGESHM‘-IVIBEHVIG, 6ﬂ0KI/|pOBaHVIe, YHUHYTOXEHWE nepcoHarnbHbIX LaHHbIX, @ Takke UHbIX OEACTBUIA,
HeobxoanmbIx Aans O6p360TKI/I NEPCOHarbHbLIX OaHHbIX B pamkax npegocraBneHus
MyHULMNAanbLHom ycnyrw), B TOM 4ucrne B ABTOMAaTU3MPOBaHHOM peXume, BKIoYas npuHATHe
PelleHnn Ha KX OcHoBe OpraHoM, npeaocTaBnALLNM MyHULMNanbHy ycnyry, B UEnsx
NpenocTaBneHns MyHULMNansHom ycnyru.

Hacroswmm noateepkaat: cBefeHNs], BKIMIOYEHHbIE B 3asiBreHne, OTHOCSLLIMECS K MOl
JMHHOCTU W MPEACTABNAEMOMY MHOKO MWL, @ Taloke BHECEHHbIE MHOK HIKe, [OCTOBEpPHbI.
HOoKyMEHTbI  (CKAHKOMUM  [JOKYMEHTOB),  MPUNOKEHHblE K 3asIBMIEHUI0,  COOTBETCTBYIOT
TPeBGoBaHNAM, YCTaHOBMEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit Pepepaumy, Ha MOMEHT
MPEACTABNEHNs 3asBNEHUs ST [OKYMEHTbI, [OEACTBATENbHBI U copepkar [OCTOBEpHbIE
CBeeHus.

Haio cBoe cornacue Ha yyactve B onpoce Mo oueHke kayecTsa npeaocTaBneHHon MHe
MYHULIMNAnbHOW yCryr no TenedoHy:

PesyanaT NPeaocCTaBrieHnsa MyHULMNanbHom ycnyru, npowuy npefoctaBuTb:

DB NU4YHbIA  kabuHeT [lopTana rocyAapcTBEHHbIX U MYHULMNAaNbHbLIX ycnyr
Pecnybnuku TaTtapcraH;

]:[B MHOTOMYHKLINOHANIBHOM  LUEHTPE MPEfOCTaBMNEHUst FOCyAapCTBEHHbIX U
MyHULMnaneHbIx yenyr Pecnybnukv Tatapcran;

D B OpraHe.

(mara) (noanuce) (©.1.0.)



MpunoxeHue Ne 5

K ABMUHNCTPaTUBHOMY pernameHTy
NPefoCTaBneHnss MyHULUMMNanbLHOM’
yCnyru no BKIOYEHUIO B COCTaB U
VCKITIOYEHWIO XUIbIX NOMELLEHU K3
cocTaBa creunanmanpoBaHHoro
XunuiHoro oHga MaigaHckoro
CenbCKOro noceneHuns
BepxHeycnoHckoro MyHuumnansHoro
paioHa Pecny6nuku TaTtapctaH

Popma

B UcnonHutenbHbIin komuTeT

MaiijaHCcKoro cenbcKoro noceneHns
BepxHeycnoHckoro MyHuLmnansHoro panoHa
Pecny6nuku TatapcTtaH

SAABNEHNE
06 MCKIOYEHMM XINIOro NOMELLEHIS (KISTbIX noMeLLeHnid) u3 coctasa
CheLnan1smpoBaHHOro XunuLHoro goHaa OKTSBPLCKOro CerlbeKoro NoceneHns
BepxHeycrioHckoro MyHuLmnansHoro paioHa Pecny6nuku Tatapcran
(npumepHas dopma)

MPOCUT NCKINOYUTL U3 CocTaBa

HaumeHoBaHue topuaunyeckoro nuuya
cneumanusnposaHHoro oHaa MaiigaHckoro Cenbekoro MNoceneHus BepxHeycrnoHckoro
MyHUUnnaneHoro paitoHa Pecrnybnnku TatapcTaH xunoe nomelleHmne (kunble nomeLleHus),
pacnonoxerHoe (pacnonoxeHHbie) no agpecy: Pecnybnuka TatapcTaH, BepxHeycnoHckuii

MyHULMNanbHbIn paioH, OkTabpbckoe cenbekoe rnocenexHve, H.n. , ynuua
, Aom Ne , kopnyc Ne (nutep) , KBapTupa/komHaTta
(kBapTupbl/koMHaTbl) Ne » 3aKpEernneHHoe (3akpennieHHble) Ha MpaBe onepaTUBHOMO
ynpasneHus (xo3s1icTBEHHOIO BeAEeHMs) 3a
HaumeHoBaHwue lpuan4eckoro nuya
Ha ocHOBaHuK , OTHECEHHbIE K:

-Cry>XeBGHOMY XUMOMY NOMELLEHUIO (crny>eBHbIM XuUrbim NoMeLLEHUsIM);
- XKWIIOMY MOMELLEHNIO (3KUITbIM MOMELLEHUAM) B OBLLEXUTIN

B COOTBETCTBUW C peELLUEHUEM oT Ne

lMNpunaraemble AOKYMEHTBI:
1
2.

PykoBogutens: / /

MmaBHbIii Byxrantep: / /!

M.M. (Mpu Hanuyum nevatu)

KoHTakTHbI TenedoH

MoaTBeppalo CBOE cormacie, a Taioke cornacue MPEeACTaBsSieMOro MHOK nuua Ha
06paboTky NepcoHarnbHbIX AaHHbIX (CGop, cUCTeMaTM3aLmio, HakonMeHue, XxpaHeHue, yTouHeHe
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(o6HoBREHME, U3MEeHeHNe), “cnonb3oBaH1e, pacnpocTpaHeHe (B ToM uucrie nepenauy),
obesnuumBaHme, GroKUPOBaHIE, YHUHTOKEHIE NEPCOHarbHbIX JaHHbIX, @ Taloke UHbIX ASNCTBUN,
HeoOXOaUMbIX  Ans  06paboTku  MEepCOHanbHbIX OaHHBIX B pamkax MpenocTaBrieHuns
MYHULMNAMNLHOIA YCryru), B TOM YUCIE B aBTOMAaTU3VUPOBaHHOM pexume, BKMHOYasA MPUHATUE
PelleHnit Ha WX OCHOBE OpraHoM, MPeAOCTABMASIOLLM MyHULMNanbHyo ycryry, B Lensx
MpenocTaBneHnss MyHULMNarbHOw ycnyru.

HacTosimm nogTeepyxaaio: cBefeHNs!, BKIOYEHHbIE B 3asBleHne, OTHOCALLMECS K MOe
JIMYHOCTW 1 NMPEACTaBIIAEMOMY MHOK fWLY, @ Taloke BHECEHHbIE MHOK HIDKE, [OCTOBEpPHbI.
[okymeHTbl  (ckaHKonMu [OKYMEHTOB),  MPUNOXEHHbIE K  3asiBNEHUIO, COOTBETCTBYHOT
TpeboBaHUsM, YCTaHOBMEHHbLIM 3aKoHofaTenscTBoM Poccuiickoii  defepauun, Ha MOMEHT

NMpeacTaBneHnsa 3asBreHust 3Tu OOKYMEHTbI, OENCTBUTEMbHbLI 1” cofepxat [O0CTOBEpHbIe
CBeEeHus.

Haio cBoe cornacue Ha yyactue B onpoce Mo oueHke kayecTsa MPEeAOCTaBIEHHON MHe
MyHULMNanbHoOI ycryr ro TenedoHy:

(
(nata) (noanuce) (¢.1.0.)

PesynbTar npefoctasneHns MyHULMNANLHON YCIyri, NPOLLY NPesocTaBuTh:

DB NN4HbIA  kaGuHeT [lopTana rocyAapCTBEHHbIX M MYHULMNANBHBIX YCMyr
Pecnybnuku TaTapcTak;

DB MHOTOMYHKLINOHANBHOM  LUEHTPE MPEeAOCTaBNeHUs roCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecny6nvku TatapcraH;

D B Oprane.

(
(nata) (nognuce) (¢.1.0.)
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MpunoxeHne Ne 5

K ABMUHUCTPATUBHOMY pEerfiameHTy
NnpefocTaBfeHnUs MyHULMNAaNbHON
yCnyrv no BKMHOYEHU0 B COCTaB 1
UCKITIOYEHWIO XUITbIX NOMELLEHWI 13
cocTaBa crneymanm3npoBaHHoOro
XunuwiHoro coHga MaiigaHckoro
CenbCKOro noceneHuns
BepxHeycrnoHckoro MyHuLmMnansHoro
paiioHa Pecnybnuku TaTapcraH

dopma

B VicnonHutenbHbIl kKoMUTeT

MaiigaHckoro cenbckoro noceneHus
BepxHeycrioHckoro MyHuumMnansHoro paiioHa
Pecnybnuku TaTtapcTaH

OrT:

SAABJIEHUNE
06 ncnpaBneHun TEXHUYECKol oLwnbKM

Coobuwjaro 06 owmbke, LOMYLEHHON NPU OKa3aHum MYHULIMNAnNbHOM ycnyru no

3anucaHo:

[MpaBunbHble CBedeHus:

Mpowy ncnpasuTh AOMYLUEHHYIO TEXHUUECKYIO OWMBKY U BHECTM COOTBETCTBYMLLME
N3MEHEHNA B AOKYMEHT, SBMNSIOLNACA Pe3yribTaTOM MyHULMNANLHOIA YCIyru.

Mpunarato cnepytoLme fOKYMEHTbI:
1.
2.

B cnyyae npuHaTMA pelleHMst 06 OTKMOHEHMM 3asBNEHUs o6 WCrpaBreHum
TEXHWYECKON OLWMOKM NPOLLY HAaMpPaBuThb Takoe peLLeHue:
nocpeacTBOM OTMNPaBMeHNs 3MeKTPOHHOTO AOKyMeHTa Ha agpec E-mail: :
B BU/iE 3aBEPEHHON KON Ha GyMaxHOM HOCUTENE NOYTOBLIM OTMPaBSIEHUEM MO afpecy:

HacTosiLumm nogTeepxaato: CBeeHNs, BKIOYEHHbIE B 3asBNEHNE, OTHOCALLMECS K MOEI
JIMYHOCTN 1 NPEACTaBNSAeMOMY MHOK flULy, @ Taloke BHECEHHbIE MHOK HIKe, JOCTOBEPHbI.
HokyMeHTbI (Konuu [OKYMEHTOB), MPUMOKEHHbIE K 3asBMEHMIO, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBMEHHbIM - 3akoHOA4aTenbCTBOM Poccuiickoit defepauyn, Ha MOMEHT npencTaBreHus
3asiBMNEHNs 3T AOKYMEHTbI AENCTBUTENbHBI U COAEPXKAT [OCTOBEPHLIE CBEAEHUS.

( )
(oara) (noanuce) (¢.1.0.)




