


NenonHuTtenbHbln KomuteT HUKONbCKOro CENbCKOro noceneHuns
Cnacckoro MyHuumunansHoro paioHa Pecny6nuku TaTtapcTaH

NMOCTAHOBIIEHUVE
24.10.2022 Ne 33

06 yTBEPXAEHUN alMUHUCTPATUBHOIO perfiameHTa
NpeaoCcTaBneHns MyHULMNanbHOM ycnyru no nepenaye B
COBCTBEHHOCTb rpaXaaH 3aHUMaeMbIX UMM KUMbIX
NoMeLLEeHUI xunuLiHoro doHaa (npusaTusaums
XUnuLHoro coHaa)

B uensx peanusauun ®eaepansHoro 3akoHa ot 27 uona 2010 roga N 210-03 "O6
opraHv3auum NpeaocTaBneHns rocyAapcTBEHHbIX U MyHULUNanbHbIX yenyr",
NcnonHuTenbHbI KoMUTET HUKOMBCKOro cenbckoro noceneHns Cnacckoro MyHuuunanbHoro
pavioHa Pecnybnuku TatapcraH

MOCTAHOBINAET:

1. YTBepauTs AOMUHUCTPATUBHBIA pernaMmeHT NpefocTaBneHns MyHuLunansHom
yCcnyru no nepeaaye B COGCTBEHHOCTb rpaxaaH 3aHUMaeMbiX MU XWUITbIX NOMELLEHN
XUNULLHOro dooHaa (NpuBaTU3aums XUnuLHoro oHaa), CornacHo NPUNOXKEeHHo.

2. MNpusHaTh yTpaTUBLUMM CUMY:

MocTtaHosneHune Ne 37 ot 13.12.2021 r «O6 yTBEPXKAEHUN aOMUHUCTPATUBHOTO
pernameHTa nNpefocTaBneHus MyHUUUNanbHoOM ycyrn no oopMneHuto JOKYMEHTOB Nnpu
nepefave ublx NOMEeLLEHNA MyHULUNAnsHOro XUNLWHOMO dhoHaa B COBCTBEHHOCTb
rpaxgaH»

3. OnybnukoBaThb HacTosLLee NoCTaHOBMNEHNe Ha oduLmansHom canTe Cnacckoro
MyHVLMnaneHoro paioHa (http://spasskiy.tatarstan.ru/) n Ha oduumansHom cante NpaBoBoOW
nHdopmauum PT (http:pravo.tatarstan.ru).

4. KOHTpOrb, 3@ UCMOMHEHWEM HACTOSLLEro NOCTAHOBIIEHUS, OCTaBMA 32 COOOW.

PykoBogutens WcnonHuTensHoro

KOMM‘TéTa@
Hukonbckoro cenbckoro noceneHns. . J '2£££““/ A E.A.CUHUUKH



YTBEpPXKAOEH

nocrtaHosneHnem MIcnonHUTenbLHOro
Komumteta HMKONbCKOro cenbckoro
noceneHna Cnacckoro



MyHUUMNanbHOro panoHa Pecnybnuku
TartapctaH
oT «24» 10. 2022 r. Ne 33
AOMWHUCTPATUBHBLIN pernameHT
npeaocTaBrieHUs MyHULMNANbLHOMW YCNyru nNo nepepaye B COGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMW XUIbIX MOMELLEeHUN XUnuwHoro ¢oHaa (npMBaTU3aLma XUIMULLHOIO

c¢doHpaa)
1. O6wume nonoxeHus
1.1. [pegmeT perynupoBanns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacTtoswnin agMMHUCTPaTUBHbLIA perfnaMmeHT npefocTaBneHns MyHULMNansHon
ycnyrm (ganee — agMUHUCTPaTMBHBINM pernaMeHT) ycTaHaBnMBaeT CTaHgapT M MNopsaoK
npedocTaBneHnss MyHUUMNanbHOM YyCcnyrm Mo nepegjade B COBCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMW XWUMbIX MOMELLEHUA XWUMULWHOrO doHaa (mMpuBaTM3aumns XWUMMLLHOMO
doHaa) (nanee — MyHuUmMnansHas ycryra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnyamu, MmerowmMMn NpaBo Ha NOSyYeHne MyHUUMNanbHOM YCIyru, siBRSOTCS
duamnyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNlb 3asaBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMounsa, nmbo  3aKOHHbIV
npegcraBuTesnib GPU3NYECKoro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNopsaok MHpoOpMUPOBaHUS O NPeaoCTaBEHNM MyHULNNANBHOW YCIyTU

1.3.1. WHdopmauua o nopsiake npeaocTaBneHns  MYHUUMNANbHOW  yCRyru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHOaX, coAepXalimx Bu3yalbHYH0 U TEKCTOBYHO
WHpoOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofioXeHHblIX B NOMELLEHMUSX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeAOoCTaBfEeHUst FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
YCIIyr.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  UHEMOPMALNOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTtane rocygapCTBEHHbIX W MyHUAUMNAnbHbIX ycnyr (pyHKumnn)
(https:// www.gosuslugi.ru) (nanee — EanHbin noptan);

5) B rocyaapcTBeHHOW WHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumnanbeHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpeaocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus T[oCygapCTBEHHbIX U
MYHULMMANbHbLIX YCAYr NPy YCTHOM oBpalleHum - IMYHO Unn No TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B MCNONHUTENBHOM KOMUTETE HUKONLCKOrO CEenbCcKOro noceneHnsa (panee
Wcnonkom):

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TeNeqoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (oopMe 3NEKTPOHHOrO AOKyMeHTa) obpalieHmm — Ha
OymMakHOM HocuTEne no noyTe, B 3NIEKTPOHHOM hOPME MO SNEKTPOHHOM MOYTE.
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1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake u
cpokax npefocTaBneHns MyHUUMnNanbHOW yCrnyrm Ha OCHOBaHUU CBeAEHUN, coaepXKalunxca
B PeecTpe rocygapCTBEHHbIX M MyHUUMNAMNbHBIX YCAyr, NPeAoCTaBnseTcs 3adABUTENO
B6ecnnaTtHo.

[ocTyn K tHopMaLmMm O CpoKax u nopsake NpeaocTaBneHnss MyHULMNAanbHON YCnyru
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yuncrne 6e3
MCNONb30BaHNSA MpPOrpamMMHOro obecneyeHusi, YCTaHOBKa KOTOPOr0 Ha TEXHUYeckune
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOrOo CorfalleHus ¢
npaBoobnagaTtenem nporpammHoro obecneveHus, npegycMmaTpmBatowero B3nMaHme nnarbl,
perncTpauuio Unu aBToOpU3aLMIO 3asBUTENS WM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss AUYHO UNKU NO TenegoHy B COOTBETCTBMM C
nocTynMBLINM obpaLlleHneM npeaocTaBnseTcs MHpopMauns:

1) 0 MeCTe HaxoXAeHUs MHOrogyHKLMOHAarNbHOro LeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUuMnanbHbiX ycnyr, Wcnonkom (agpec, rpaduk paboThl,
crpaBoyYHble TeNedOHbI);

r. bonrap, yn.Xvpypra LWWepoHoBa, g.2a

Mpadhmk paboTbl MHOrOMPYHKLMOHANBLHOIO LIEHTPA:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpeaa ¢ 08:00 -17:00;

YeTteepr ¢ 08:00 -19:00; MaTtHuua ¢ 08:00 -17:00; Cyb660Ta ¢ 08:00 -13:00;

BockpeceHbe BbIXOOHOMN.

CnpaBo4Hble TenedoHbl:8(84347) 3-13-35;

EovHbin cnpaBoYHbii TenedoH 8(843) 222-06-20

McnonHuTenbHbin KOMUTET HMKOMBbCKOro cenbckoro nocenennst Cnacckoro
MyHMuMnanbHoro pavoHa Pecnybnukn TatapcTtaHd no agpecy: PT, Cnacckui p-H, C.
Hukonbckoe, yn.bygexHoro, 0.37,
rpaduk paboTbl: NoHeaenbHUK - naTHUua ¢ 8.00 go 16.00,

cybboTa, BOCKpeceHbe — BbIXOOHOWN,

obepn ¢ 12.00 go 13.00,
crnpaBoyYHble TenedoHbl 8 (84347)3-24-32;

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuUunanbHas ycnyra; o
HOPMaTMBHbIX NPAaBOBbIX aKTax, PerynupyrLmx BONPOCkl NpegocTaBneHna MyHULMNansHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOOMMbIX [ONA pPaCCMOTPEHUSA 3asiBIEHUS O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoge npegocTtaBneHns MyHULUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npeaocTaBreHns MyHUUMnansHON ycnyru;

7) o nopsagke obxanoBaHus OENCTBUMA wunv 6e3OencTBUS OOMMKHOCTHBIX  NuL
Ucnonkoma.

Mo nucbmMeHHOMY oObpalieHulo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npenocTaBfieHne MyHUUMNANbHOW YCIyri, NoApPoOHO B MUCbMEHHOW POpPME pPas3bACHSAT
3asBUTENIO NOPALOK NPefoCTaBAeHNs MyHUUUNanbHOW YCNyrM U BOMPOCHI, YKasaHHble B
HaCTOSALLEM MYHKTE agMUHUCTPATMBHOIO pernameHTa, u B Te4yeHne Tpex paboumx gHen co
OHS perncTpauumn obpalleHust HanpaBnsaT oTBeT 3asBuTento. OTBeTbl AAlOTCA Ha A3blKe
obpalleHnsa. B cnydyae HEBO3MOXHOCTWM OaTb OTBET Ha A3blke obpalleHMsi UCNOonb3YTCS
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.
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1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnbHOW YyCnyru
pasMellaeTcsd Ha oduuManbHOM cauTe MyHuuunanbHoro panoHa (Acnonkom) M Ha
NMHOPMaLMOHHbIX CTEHAAX B nomeweHuax Kcnonkoma anga paboTtbl C 3aa9BUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYyHULMMNanNsLHOW ycnyre, cogepxawmecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenecdoHax, BpemeHn paboTbl MWcnonkoma, o rpaduke npuema 3aaBMEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCIyru.

1.4. HopmaTtunBHble NpaBoOBbIe aKTbl, perynupyroLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPAaBOBbLIX aKTOB, PErynupyroLlmx npegocTaBrieHue
MYyHULUMMNANbHOW ycnyrn (C yKkasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX oOdumumanbHOro onybnukoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHWUMNanbHbIX  YCAyr, Ha oduunanbHOM caunTte
MYHULMNANbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B AeUCTBYOLWEN pedakunn noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHMUMMANbHbLIX YCIYT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B NHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM PerfamMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoMb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CobrIeHHOEe CTPYKTYpPHOE
nogpasgeneHuve (odouc) MHOrOyHKLMOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHMLMNAnNbHOro panoHa nnn B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHvM3aumMm [AOeaTenbHOCTM  MHOFOMYHKLMOHAMNbHBbIX LEHTPOB
NpegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHudeckas owmnbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas Wunu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEeHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EouHaa cuctema wugeHTUdMKauMm U ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3YEMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHou chopme (nanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecneuvBaroliasi CaHKLMOHMPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauMMm W ayTeHTUUKaumm K UHdopmMauuu,
coaepkallemncs B rocygapCTBEHHbIX MHPOPMAaLUMOHHbLIX CUCTEMAaX U UHBIX MHPOPMALMOHHbBIX
cucTemax;

MoL - NocymapctBeHHoe GlogxeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npeaocTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;
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ANC ML, - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOIOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX W MyHULUMNANIbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBflieHMeM O npenocTaBreHnm
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCIyrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULMNanbHOM ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

Mepenaya B COBCTBEHHOCTb rpadaH 3aHUMMAEMbIX UMUK XKWUMbIX MOMELLEHUI
XunuuwHoro coHaa (NnpuBaTnsaumns XUnuwHoro goHaa)

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOrO opraHa MECTHOMO
camoynpaBrieHusi, HenocpeaCTBEHHO NPeAoCTaBMSALWEr0 MyHULMNANbHYIO YCyry

NcnonHuTtenbHbin  koMmuteT HwuKkonbckoro cenbckoro noceneHua  Cnacckoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH

2.3. OnucaHne pesynbTaTta npeaocrtaBlieHNA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. Pe3ynbTaToM npefocTaBfeHns MyHUUMNansHOW yCnyru siBnsaeTcs:

1) pelweHrMe O 3aknYeHUW [oroBopa O nepefade XWMoro MNoOMeLeHus B
COBCTBEHHOCTb rpaxpaH C MNPUIIOXEeHNneM npoekTa [orosBopa O nepefade  Xuoro
nomeLleHns B CO6CTBEHHOCTb rpaxaaH;

2) pelweHve 06 oTkase B NpefocTaBreHe MyHUUMnansHon ycnyrn (npunoxeHme Ne
2 K HacTodALweMy afgMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW yCrnyru HanpaBnsaeTcs 3asBUTeNto
B (popMe O3nNeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunpoBaHHOW
3MIEKTPOHHOM  MOAMNUCBID  YNOSTHOMOYEHHOIO  AOSMKHOCTHOro nuuya  Wcnonkoma  (nubo
Ncnonkom), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM nognucu» (ganee — ®enepanbHbli 3akoH N2 63-P3) B NNYHbIA KabUHET
EovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
nopTtana pesynbTaT NpeaoCTaBfiEHUs MyHUUMNANbLHOW YCNyrM HanpaBnseTcs B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bblgaetcsa B Mcnonkome unm B MOL B hopme ak3emnnapa 9NEKTPOHHOIO LOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNOMIHOMOYEHHOrO AOMKHOCTHOrO nNuua Mcnonkoma mnu padotHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MONyYUTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycriyru B pOpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn.

2.4. Cpok npegocTaBneHns MyHULMNanbHON yCnyru, B TOM YUcre ¢ y4eToM HeobxoaumMocTn
oOpalleHnsa B opraHmsauum, y4acTeyrowme B NpeaocTaBneHnm MyHULMNanbHOW YCryrn, Cpok
NPUOCTaHOBMNEHUS NPeoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criy4yae, ecriv BO3MOXHOCTb
NPUOCTaHOBIEHWS NpegyCcMoTpeHa 3akoHoaaTenbcTBoM Poccumnckon ®epepaumm, Cpok
Bbldayun (HanpaBrieHns) AOKYMEHTOB, SBMAIOWNXCA pe3yrbTaToM NpefoCTaBneHuns
MYyHUUMNANbHOW YCryru
2.4.1. MyHuumnaneHas ycnyra npegocrtasnsieTcda B TedyeHne 10 pabounx gHen.
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2.4.2. TpuocTaHOBMEHNEe cpoka MpeaoCcTaBneHust MyHUUMNAnbHOW YCrnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBMSIOWErocs pe3ynbTaToM MNpeaoCcTaBneHus
MyHULMNAnNbHOM ycryrn B popme 3neKkTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npegocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN NpefoCcTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasnexalmnx
npeacTaBneHntio 3agaBmTeNeM, Cnocobbl X NONyYeHUs 3asiBUTENEM, B TOM YnCre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nonyyeHus MyHUUUNanbHOW YCINyrn 3asiBUTenNb NpeacTaBnseT crneaylowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeacteom EgmHoro, PecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NPeACTaBUTENS 3aABUTENS;

3) 3asaBneHue:

B dpopMe OOKyMeHTa Ha OBymaxHom HocuTene (npunoxeHune Ne 3 K HacToslemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHON dhopme (3anosiHAeTCca NOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEEHMN B O3NEKTPOHHyIO OopMy 3asiBNeHWst), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpencrtesom EgunHoro, PecnybnukaHckoro noprana;

4) 0OKYMEHTbI, YAOCTOBEPSIOLLME NINYHOCTb KaXKAoro YrieHa CeEMbM;

5) BCTynuMBLUEE B 3aKOHHYO CUMYy pelleHMe cyda O MpU3HaHUKM rpaxgaHuHa
HeeecnocObHbIM/OrpaHMYEeHHO AeecnocobHbIM (KONMUS, 3aBEPEHHAs CyaoM, MPUHSABLLMM
pelleHne) - NpeacTaBnsaeTCa B OTHOLIEHUW 3asBUTENS, YNEHOB CeMbM 3asiBUTENS, Nuu,
3aperncTpupoOBaHHbIX B MPUBATU3NPYEMOM XUMOM MOMELLEHMU, a Takke Iul, UMEKLLMX
npaBo Nosib30BaHMA LaHHbIM NOMELLEHNEM Ha YCNOBUSIX COLMANbHOrO Hanma;

6) cornacme opraHa, YNorHOMOYEHHOro B cdepe Onekn M nonevymTtenbcTea, Ha
nepegadyy B Mopsgke  NpvBaTU3auuM  XKWUNOTO  MOMELWEHUss B COBGCTBEHHOCTb
HefeecnocobHOro/orpaHNYeHHO 0EeecnocobHOro rpaxgaHuHa, a Takke B COOGCTBEHHOCTb
aeTen, ocTaBlUMXcs 0e3 noneyeHust poauTenen, AOeTen, MNOMELLEeHHbIX Nod Haas3op B
opraHuMsaumm ans aeTen-cupotT U aeTen, ocTaBwuxcss 6e3 noneyvyeHus poauTenen, -
npeacrtaBnseTcs B OTHOWEHUMM 3asBUTENS, YNEHOB CeMbW  3asiBUTeNs, nuu,
3aperncTpupoOBaHHbIX B MPUBATU3NPYEMOM XUMOM MOMELLEHMU, a Takke Iuul, UMEKLLMX
npaBo NoSib30BaHMA AaHHbIM NOMELLEHNEM Ha YCNOBUSIX COLMANbHOrO Hanma;

7) cBegeHus O nuuax, 3aperMcTpupoBaHHbIX MO MeCTy npebbiBaHWA uUnvM nNo MecCTy
XUTENbCTBA, a TakkKe COCTOALMNX HA MUTPaLIMOHHOM y4eTe COBMECTHO MO OAHOMY afpecy;

8) BbiNnucka M3 NMYHOro Aena (cnpaeka) C ykazaHMeM nepuoaa nNpoxoXaeHus cnyxobl,
cocTaBa CEMbM N OTPAXKEHMUSA PerncTpaumm npu BOMHCKOM YacTu No nepuogaam crnyxbbl (4ns
0MLEPOB, B TOM YMCIE YBOJIEHHbLIX B 3anac, U YfieHOB MX CEMEW; rpaxaaH, NpoOXOoAsaLmX
(NMpoxoamBLUNX) BOEHHYIO CNYXOy MO KOHTPakKTy, U YNIEHOB MX CEMEeN; rpaxgaH, KOTOpbiM
npegocTtasneHo (bbino NpegocTaBneHo) B NOMb30BaHMeE CriykebHoe Xunoe nomeLleHne npu
BOMHCKOM 4acTuM Ha nepwog TPyaOBOro [oroBopa (KOHTpakTa), M YNEeHOB WX CeMewn) -
npeacTaBnseTcss B OTHOWEHUMM  3as\BUTENS, UYNEHOB CEMbW  3asiBUTENd, v,
3aperncTpMpoBaHHbIX B MPUMBATU3NPYEMOM >KWUMOM MOMELLEHMM, NUL, WUMELUX NpaBo
Nnonb30oBaHUA [[aHHbIM MOMELLEHNEM Ha YCMNOBUAX couuanbHOro Havma (B crydae
NpoxoXaeHus crnyxool);
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9) cnpaBka 06 ocBOOGOXAEHUWN rpaXkaaHWHA, y4acTBYOLLEro B npuBatv3aumu, n ee
KOnus - MpeacTaBnsieTCs B OTHOLWEHUW 3asBUTENs, YNeHOB CeMbW 3aaBuTeEns, nuu,
3aperncTpupoBaHHbIX B MNPUBATU3NPYEMOM XWUMOM MOMELLEeHUU, IvLl, UMEeLWmMxX npaBo
Nnonb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCroBUAX couManbHOro Hamma (B cnyvae
OTObIBaHMS HaKa3aHWsl B MecTax nuueHnst ceoboabl);

10) BcTynuBLIEE B 3aKOHHY cuny pelleHve cyga (0 Hanuuum unv nuweHun
(OTCYTCTBUN) KUMNULLHBIX UM UMYLLECTBEHHbIX MPaB Ha XWnoe nomelleHne 3asBuTens,
YNEeHOB CeMbW 3adABUTEnNs, 5w, 3aperucCTpUpoOBaHHbIX B MNPUBATU3MPYEMOM  XUIOM
noMeLLieHnn, nuy, MMerLWmux npaBo MOfb30BaHUSA [OaHHbIM MOMELLEHNEM Ha YCHOBUSX
coumanbHoro Hamma) (Konusi, 3aBepeHHas CyaoM, NPUHSBLLUMM peLleHne) - NpeacTaBnseTcs
B OTHOLIEHUN 3adABUTENSA, YNEeHOB CeMbM 3asBUTEnNs, vy, 3aperucTpupoBaHHbIX B
NpuBaTU3MPYEMOM XKWUIOM MOMELLEHUU, NUL, KMEKLWMX MpaBo MNOSMb30BaHMA AaHHbIM
noMeLLeHNeM Ha YCNOBUSAX couMaribHOro Hamma (Npu HanMyMmM B OTHOLUEHUW TakuxX N
BCTYNUBLLErO B CUIY peLleHns cyaa);

11) BCTYNMBLUMA B 3aKOHHYIO CuUIy MpUroBop cyda (Konud, 3aBepeHHasi CcyaoMm,
NMPUHSBLUMM pelleHne), a Takke [OOKYMEHT, MOATBepXAdallwmi OTOblBaHWEe HakasaHus
rpakgaHamu, OCYXOAEHHbIMU K NULWEHUI0 cBOBOAbl UM K NPUHyAUTENbHbIM pabotam (B
COOTBETCTBUM C nocTaHoBneHmem KoHctutyumoHHoro Cyama Poccuinckon ®epepauunn ot 23
moHa 1995 r. Ne 8-T1), - npeactaBnseTcd B OTHOWEHUN 3asBUTENS, YNEHOB CeMbWU
3aaBUTENd, WL, 3aperMcTpUMpoBaHHbIX B MNPUBaATU3MPYEMOM >KUITIOM MOMELLEHUN, Nnuu,
UMELWNX NPaBO MNOSIb30BaHUA OaHHbIM MOMELLEHMEM Ha YCMOBUAX COLMaribHOro Havma
(MpY HanNMuMM B OTHOLLEHUN TaKMX ML, BCTYNUBLLErO B CUITY NpuUrosopa cyaa);

12) nUCbMEHHOEe cornacve Ha npuBaTM3aUMI0 3aHMMAaeMOro >XUIoro nomeLLeHns
3aaBUTENdA, YfneHa CeMbM  3asBUTENS, WMHOMO  fuua, 3aperncTpupoBaHHOroO B
NPUBaTU3NPYEMOM >XUITOM MNOMELLEHUN, NMLA, UMEeKLWero npaBo MNOSfb30BaHUA AaHHbIM
NOMELLEHNEM Ha YCMNOBUAX cOouManbHOro Hamma, gocturwero 14-neTHero Bospacta, u/unm
ero 3akOHHOro npeacraBuTensa WnNu nuua, ynoriHOMOYEHHOro B YCTaHOBIEHHOM nopsiake,
UMW NMUCbMEHHBIN OTKa3 OT NpuBaTM3auMM 3aHMMAEMOrO XWUOro MOMELLEHUS YfeHa CceMbM
3asBUTENSd, MHOrO nuua, 3aperncTpMpoBaHHOIO B MNPUBATU3UPYEMOM XUIOM MOMELLEHUN,
nvua, MMeloLero npaBo MOMb30BaHUSA AaHHbIM MOMELLEHMEM Ha YCMOBUSAX COLMarnbHOro
Hanma, gocTurwero 14-netHero Bo3pacTa, W/uUnm ero 3aKOHHOro NpeacTtaBuTensa unm nuua,
YNOMHOMOYEHHOIO B YCTAaHOBIEHHOM NOpSKe.

2.5.2. 3agBneHne wn npunaraemMmble [OOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayrLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpebOoBaHMAM nyHKTa 2.5.3 agMUHUCTPATUBHOIO PErMaMeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprasna B 9NeKTPOHHON hopMe;

3) B icnonkomMm nn4HO MnNu nNocpeacTBOM MOYTOBOM CBS3M Ha OGymMaXHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NpU HanpaBfeHnM NoCcpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactsoM EpwuHoro, PecnybnmkaHckoro
nopTana noanucbiBaeTcs NPOCTOM 3NIEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

Ana nonyyYyeHMsi NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 HeobxoauMMo MNpPONTU
npouenypy peructpauum (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 4OKYMEHTA), yKa3aHHbIN B NOAMYHKTE 2
NyHKTa 2.5.1 aaAMNHUCTPATMUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBannuumMpoBaHHOW NOAMUCHLIO MWL, YNONMHOMOYEHHbIX Ha cOo3daHue N noanucaHue Takux
AOKYMEHTOB, B TOM Y1CEe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), Npwunaraemble K
3asBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaBnawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM 0ObemMe npoynTaTb TEKCT [AOKYMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBfieHne unuM  OCYyLWEeCTBIEHNEe KOTOpbIX He npeayCMOTPEHO HOPMaTUBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM yCnyru;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
nonyyYeHnss MyHUUUnNanbHOM yCryrn U CBA3aHHbIX C obpalleHnem B MHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBue u  (4nu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobXoauMbIX ANna nNpeaocTaBnNeHna MyHuuunanbHOW ycnyrk, nuvbo B
npegocTaBeHnn MyHULUMNanbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npegocTaBnNeHns MyHULMNAaNbHOW YCryri, nocrie nepBoHayanbHOW nodayvv 3asiBNEeHna o
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U HE BKAOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMbiX Ons NpeaocTaBneHus
MYHUUMNANbHOM ycnyru, nnbo B npeaocTaBeHn MyHULMNAanbHOW YCryru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBOMPaBHOrO Aencteust (6esgencteusl) [OSMKHOCTHOro nuua Mcnonkoma,
paboTHuka MOLL, npn nepBoHayanbHOM OTKa3e B nNpueme OOKYMEHTOB, HeObXoauMMbIX AN
npefocTaBfeHns MyHULMNanbLHON ycryri, Nbo B NpeocTaBneHnn MyHUUMNansHOW yCryru,
O YeM B MMCbMEHHOM BuAe 3a NoAMNUCbI0 pykoBoaAUTENHA McnonkoMm npu nepsBoHayaribHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHULUMNANbLHON YCIyrn,
yBeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a UCKIOYEHMEM CllyYaeB, ecrnn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCroBUEM
npefoCTaBfeHns FOCYAApPCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBMEHHbIX hefeparnbHbIMM 3aKOHaAMM.

2.6. NcuepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW MPaBOBbIMW akTaMu ANA NPpeAoCTaBNEHNS MyHULMNANbLHOW YCRyrn, KOTOpble
HaxoAATCs B pacnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHOB MECTHOIO
camoyrnpasneHus n noaBeaOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHamM U opraHam MecTHOro
camoynpasfeHust opraHM3aunn n KoTopble 3asBUTESNb BNpaBe NpeacTaBuTb, a Takke
cnocobbl UX NOMYy4YEHUS 3aABUTENSMIN, B TOM YMCIE B NEKTPOHHOM hopMe, NOPSO0K UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, opraH MecTHOro camoynpasnieHmsi nnbo
opraHusauusi, B pacnopsbkeHMM KOTOpPbIX HaXo4AaTCa aHHbIe AOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:



11

1) cBegeHuMss O perucTpaumMoHHOM y4vyeTe MO MECTYy XUTEeNbCTBa WM MecCTy
npebbiBaHus - MB[;

2) cBefeHua O nuuax, 3apermcTpuMpoBaHHbIX MO MecTy npebbiBaHMA uUnvM No MecTy
XUTENbCTBA, a Takke COCTOALMX HA MUTPALMOHHOM YY4ETE, COBMECTHO MO O4HOMY ajpecy -
MB[;

3) npepocTtaBneHne u3 EQOMHOrO rocygapCTBEHHOro peecTpa  3anucenl  akToB
rpaXkg4aHCKoOro COCTOSIHMSA Mo 3anpocy ceegeHun o poxgeHum — ®HC;

4) cBegeHus o gencteutenobHoctn MNMacnopta NpaxagaHuHa PO — MB[1 PO;

5) cBegeHus 0 COOTBETCTBMM (PaMUNbHO-MMEHHOW TPynnbl, AaTbl POXAEHUSA, nona u
CHUNC - MNoP;

6) cBegeHusa ns EguHoOro rocyaapCTBEHHOro peectpa 3anucen akToB rpaXkaaHCKoro
COCTOSIHMS O nNepemMeHe pammnuun, UMeHn, otyectee — PHC;

7) cBedeHuMs O HanmMuuu MnpuMBaTU3NPYEMOrO XKWUOMO MNOMELLEHUSs B peecTpe
MYyHULMMNanNbHON COBCTBEHHOCTU — OpraH MECTHOro camoynpaBeHns:;

8) cBegeHus, noaTeepXaatoLume, YTO paHee NpaBo 3asBUTENSA Ha NpuMBaTM3aLMIO He
ObIS10 UCMOMBL30BaHO - OpPraH MecTHOro CaMoynpaBreHus;

9) [OKyMEeHTbl, NnoATBEpPXOalLinMe npaBO 3asBUTENA Ha MOMb30BaHUE KUIbIM
nomeLLEeHNeM - opraH MeCTHOro camoyrnpaBfieHUs;

10) cornaweHve O pacToOpXeHUW [JOoroBopa nepefadn >XWUMNoro MoMeLlleHns B
COBCTBEHHOCTb rpaXkgaH - opraH MECTHOIO cCaMOynpaBrieHuns;

11) opaep wnuM BbINUCKA W3 PaCMOPSKEHUA OpraHa WCMOMHUTENbHOM BRactTn o
npegocTaBeHNN XUMOoro NOMeLLEHMS MO AOrOBOPY COLMArbHOrO Hamma — opraH MecTHOro
camoynpaBneHns;

12) cBMOETENBbCTBO O pPOXOEHUM ANA  YNEeHOB CeMbW  3asBuTend, N,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM XUIIOM MOMELLEHUN, HEe JoCTUrumnx 14-neTHero
BO3pacTa (3a UCKNIYEHNEM CBUAETENBLCTB O pOXaeHnn geten-cnpot) — 3AIC;

13) AOKYMEHTbl, COoAepxaliMe CBEeOEHUA O rpaxaaHcTBe nuvu, He gocturwmx 14-
neTHero Bo3pacta — MB[;

14) konus MHAHCOBOro NMLEBOro CYeTa Npu NpuBaTM3aumm KOMHAT B KOMMYHaNbHOW
KBapTupe uWnuM OTAeNbHbIX KBapTMp B Clnyyae yTepu opgepa — OpraH MeCTHOro
camoynpaBneHns;

15) oOKyMeHTbI, NoATBEPXAarLWwme UCnonb3oBaHHOE (HEUCNONb30BaHHOE) NpaBoO Ha
NpuMBaTM3aLMIO XXMUOro NOMELLEHUS — OpraH MEeCTHOIO CaMoyrnpaBfeHus;

16) [OKYMEHT YNOSTHOMOYEHHOro0 OpraHa, MNOATBEPXAAKLWMA HEencnosrib3oBaHHOE
npaBoO Ha y4yacTve B NpuBaTtmM3aumm NO MPEXHEMY MECTY XUTenbCTBa, NpeacTaBnsieTcs B
OTHOLUEHUM 3asiBUTENs, YNIEHOB CeMbW 3asBUTENs, Nuu, 3aperncTpupoBaHHbIX B
NpMBaTM3MPYEMOM KWUIIOM MOMELLEHUN, NUL, UMEKLWMX MpaBO MNOMb30BaHMA AaHHbIM
NnoMeLLEeHNEM Ha YCMNOBUAX COUManbHOro HaMma — opraH MeCTHOroO camMoyrnpaBrieHUs.

2.6.2. HenpeacraBneHne (HECBOEBPEMEHHOE MpeACTaBeHNE) Ykas3aHHbIMU B NMyHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro CamMoOynpaBfieHus1, OpraHM3aumMsaMm JOKYMEHTOB M CBEOEHUN HEe MOXET ABMSATbCS
OCHOBaHWeM A5 OTKasa B NpeaoCcTaBneHuM MyHUUUNansHOM yCryru.

2.6.3. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB U OpraHvsauui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEeHHble W HaXOAsWMecss B PacrnopsiKeHUn
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon degepaumn.

2.6.4. 3anpewaeTca TpeboBaTb OT 3asBUTENSA OOKYMEHTbl CBEAEHWS, B TOM 4ucre
noaTBepXaatllMe BHeceHuMe 3asiBUTENeM nnaTtbl 3a MNpeaocTaBrieHne MyHUuunanbHOM
YCInyru, Haxogslmecs B pPacnopsKeHUN rocyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAAaPCTBEHHLIM OpraHam WUin opraHam MeCTHOro
camoynpaBsrfieHNst opraHnu3auuin.



12

Henpep,CTaBneHme 3adaButenemMm [OOKYMEHTOB, coaepxXalnux cBeaeHuda, KOoTopble
HaxoOATCcA B pacnopsaxeHnn rocyaapCTBEHHbIX OpraHos, opraHoB MEeCTHOIo
camMoynpaslieHna n noagseoMCTBEHHbIX rocyaapCTBEeHHbIM OopraHam uin opraHam MmectHOro
camMoynpaslieHnA opraHM3au,vu7|, HE 4ABINAeTCA OCHOBaHMEM AOJ14 OTKa3a 3aAaABUTESII0O B
npenocraBrieHNn MyHMLlMHaﬂbHOVI YCIyru.

2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNs MyHULMNANBHOW YCyru
2.7.1. OcHOBaHUAMM 4Nst OTKa3a B npuemMe AOKYMEHTOB, He0bXoauMbIX Ang
npenocTaBneHns MyHULMNAnNbHOM yCnyru, SBnsaTCs:

1) 3anpoc o0 npegocTaBfieHMn ycryrn nogaH B opraH MECTHOIo caMoynpaBIieHUs Unm
opraHuMsaumio, B NOSTHOMOYNSA KOTOPbIX HE BXOAUT NpeaoCcTaBneHne yenyru;

2) HenonHoe 3anonHeHne obs3aTenbHbIX Nonen B oopme 3anpoca 0 NpeaocTaBneHnm
ycnyrn (HegOCTOBEPHOE, HeNpaBUIibHOE);

3) NnpeacraBneHne HenosTHOro KOMMJsiekTa 4OKYMEHTOB;

4) npencraBneHHble AOKYMEHTbI YTpaTuUM CUy Ha MOMEHT obpalleHus 3a ycrnyron
(OOKYMEHT, yOOCTOBEpPSWMA  JNIMYHOCTb, [OOKYMEHT, YOOCTOBEPAIOWMUMA  MOHOMOYUS
npeacrasutensa 3asBuTensd, B cnyyae obpaleHns 3a npefoCTaBNeHMEM YCNyrn ykasdaHHbIM
nmuom);

5) npencraBneHHble OOKYMEHTbI cofepXaT MOAYMCTKA U UCMpPaBNEHUs TeKkcTa, He
3aBepeHHble B Nopsiake, yCTaHOBMEHHOM 3akoHoAdaTeNnbscTBoM Poccunckon degepaunm;

6) nogava 3asBneHns 0 NPeaoCcTaBieHNN YCyrn N AOKYMEHTOB, HEOOXoaMMbIX Ons
npefocTaBfieHns ycnyru, B ONEKTPOHHOW opmMe C HapyleHWeM YCTaHOBJIIEHHbIX
TpeboBaHui;

7) npeacTaBrieHHble B 9NEKTPOHHOW (hbopMe OOKYMEHTbl coaepxaT MoBpexaeHus,
HanmMyme KOTOpPbIX He MO3BONAeT B MNOSIHOM 06bemMe uCnonNb3oBaTb WMHGOPMaLUUID W
cBefeHus, coaepxalimecsa B JOKYMeHTax aAns npeaocTaBreHns yenyru;

8) 3asBneHne nogaHo NMUOM, HE MMEKLLMM MOSIHOMOYUIN NPEACTaBNATb UHTEPECHI
3asBuTend.;

9) HecobntogeHne ycTaHoOBNEHHbIX ctatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanMuumMpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHUW Ofsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOoauUMbIX Ans
NONTy4YEHMST MYHULMNANBHOW YCIYrn, ABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHune 06 oTkase B npuemMe 3asBNeHnst U JOKYMEHTOB, HeobxoaMMbIX ANns
npeaoCTaBNeHNUS MyHULMNANBHOW YCNYIrn, MOXET ObITb MPUHATO Kak BO BPEMS NpMema
3asBUTENS, TaK 1 NOCcrne NoflydYeHUs1 OTBETCTBEHHbLIM JOMMKHOCTHLIM Nuuom OpraHa
HeobXxoauMbIX A9 NPeaoCTaBNeHNS MyHULMNANbHOW yCnyrM AOKYMEHTOB (CBEAEHUN) C
NCronb30BaHNEM MEXBELOMCTBEHHOIO MH(POPMAaLMOHHOIO B3aMOLENCTBUS, B CPOK, HE
npesblaLwmn 9 paboumnx gHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuveMe 3asiBeHUA U WHbIX [OOKYMEHTOB,
HeobxooMMbIX ANs NpefoCTaBNeHns MyHUUMNAnbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ON9 MpedocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcuepnbiBaroLwmm nepeyeHb OCHOBaHWUI A5151 MPUOCTaAHOBIIEHUS UMW OTKa3a B

npegocTaBfieHMM MyHULMNANBLHON YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS NMPeaoCTaBfAeHns MyHULMManbHOW YCIyrn
OTCYTCTBYIOT.
2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHULUMNANbHON YCNyru:
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1) npoTuBopeyne [OOKYMEHTOB WM CBeLEeHWUW, MNOMyYeHHbIX C MWCMNOoSib30BaHUEM
MeXBEOOMCTBEHHOINO MHMOPMALMOHHOIO B3auMOOENCTBUS, NPeaCTaBNeHHbIM 3adaBUTENem
AOKYMEHTaM Unn CBEAEHUSM;

2) obpalleHune 3a npegocTaBieHMEM MYHULUMNANBHOW YCIYrn nuua, He siBRsitoLLerocs
3asiBUTENEM Ha npefocTaBfieHMe MyHULMNANbHOW YCyrm B COOTBETCTBUMM C HACTOSALUM
AOMWHUCTPATMBHBLIM pernaMmeHTom (B criydyae, ecrnim ykasaHHOe OCHOBaHMe Obifo BbISIBIIEHO
npv Npoueaype NPUHATUA peLleHnst 0 NpeoCTaBneHnM MyHULUNANbLHOW yCryri);

3) OTCyTCTBME COrflacusa € npuBaTM3auMeEn XUNOro NOMELLEHUA OAHOrO M3 YfIeHOB
CeMbM 3aaBUTENS, NAUL, 3apPErMCTPUPOBAHHbIX B MPUBATMU3NPYEMOM XMUIOM MOMELLEHUN, N,
UMEIOLLMX NPaBO MOSMb30BaHUS OaHHLIM MOMELLEHNEM Ha YCMNOBUAX COLMAnbHOMO Havma u
He MCNoSb30BaBLUNX NPaBO Ha NpUBaTU3ALNIO;

4) obpalleHne 3aaBUTENs, OAHOIO W3 YIEHOB CEMbW 3asiBUTENS, MHOro nuua,
3aperncTpupoBaHHOroO B MpMBATU3NPYEMOM XUMOM MOMELLEeHUU, Nvua, UMEKoLLEero rnpaso
Nnosfib30BaHUSA [aHHbIM MOMELLEHMEM Ha YCMOBUSAX COUMarnbHOro Havma, gocrturwero 14-
neTHero Bo3pacTa, W/unuM ero 3akoHHOro npeacraBuTena UNU nuua, YNoSIHOMOYEHHOro B
YCTaHOBIEHHOM Nnopsiake, 06 OTCYTCTBUM HaMepeHUin 0POpPMISATL NPUBaTU3aLMIO;

5) oTkaz B npuBaTU3aLMM XKWUIIOFO MNOMELLEHNA OOHOMO WS HECKOSIbKUX v,
3aperncTpuMpOBaHHbIX MO MECTY XUTENbCTBA C 3as8BUTENEM;

6) ncnonb3oBaHHOE paHee NpaBo Ha NpUBaTU3aLMIO;

7) obpalieHme ¢ 3anpocom O NpMBaTM3aUUM KUMOro MOMELLEHUS, Haxo4saLWeroca B
aBapuUMHOM COCTOSIHUK, B OBLLEXUTUN, CNY>XEBHOrO KMUMOro NoMeLLeHWs;

8) oTcyTcTBME/HENPEACTaBMEHNE CBEAEHMI, NOATBEPXKAAOLNX y4HacTme (Hey4acTue)
B NpMBaTU3aLMN, U3 APYrnx MyHUUMNanNbHbIX panoHOB (FOPOACKNX OKPYrOB;

9) oTcyTcTBME NpaBa COBCTBEHHOCTMN Ha NPUBATU3NPYEMOE 3asiBUTENEM XUIOe
noMeLLeHne y opraHa MecTHOro caMmoynpaBssieHust, NPeaoCcTaBnsoWero MyHUUMnansHyo
ycnyry.

10) u3MeHeHMe nacrnopTHbIX W/MAM MHbIX NEepCOoHarnbHbIX AaHHbIX B nNepuop
npegoCcTaBfeHNss MyHUUMNANbHOW YCIYTN.

11) apecT »u1noro NnoMeLeHus.

12) naMeHeHne cocTtaBa nuu, COBMECTHO MPOXUBAKOLWMNX B NPUBATU3NPYEMOM KUITOM
noMeLLeHnn ¢ 3asiBUTenem, B Nepuo npegoctaBrieHns MyHULMNansHOM YCyru.

13) Hanmume B COCTaBe CEMbW 3asiBUTENSA NvU, 3aperucTpuUpoBaHHbIX B
NPUBaTU3UPYEMOM XUIOM MOMELLEHUN, NUL, UMEKLWKUX NpaBo MOMb30BaHUSA LaHHbIM
NOMELLEHNEM Ha YCIOBUSAX COLMarnbHOro Havma (B criydyae, ecriv OT COOTBETCTBYHOLLMX NUL
He MpeacTaBfieHO cornacune Ha nNpMBaTU3aUMIO XXUMOMO MOMELLEHUST UMW He NpeaCTaBreHbI
CBeAeHUs, NOATBEPXKAAKOLWME OTCYTCTBME Y COOTBETCTBYHOLLMX MWL, NPaBa Ha NpuBaTu3auunio
XWUIIOro NOMELLEHUSR): - TpaXKaaH, BblObIBLUMX B OpraHu3auuMm CTauMoHapHOro coumanbHOro
oOCnyXnBaHus; - BPEMEHHO OTCYTCTBYHOLMX rpaxgaH (BblObIBLUMX ANs NPOXOXAEHUSN
cnyxbbl B psabl BoopyxeHHbIX cusl, Ha nepuof y4vebbl/paboTbl, B Xunble MOMeLLeHus,
npenoCTaBEHHbIE AN BPEMEHHOIO NPOXNBAHUSA); - TpaXkaaH, BblObIBLUMX B MECTA NULLEHUS
cBoboabl UMM OCYXXAEHHbIX K  NpuUHyauTenbHbiIM  pabotam (B COOTBETCTBUM C
noctaHoBneHnem KoHctutyumoHHoro Cyaa Poccuiickon depepauum ot 23 mnoHa 1995 r. Ne
8-M); - rpaxkgaH, CHATbIX C perncTpaLmMoOHHOro y4eta Ha OCHOBaHUU cyaeOHbIX peLleHnin, HO
COXPaHMBLUMX MNPaBO MOSIb30BAHUS KWSMbIM  MOMELWEHMEM; - T[paxnaH, CHATbIX C
permcTpauynoHHoro ydeta ©6e3 ykasaHusi TOYHOro agpeca. B cnyyae HenpeactaBneHus
AOKYMEHTOB, BblpaXkaloLLMX BOJIO rpaXkaaH BblENEepPeYNCEHHbIX KaTeropum B OTHOLLEHUM
npueaTU3aLMm XUIOro nomeLleHnst (cornacme Ha OTKas/AOBEPEHHOCTb), UM OOKYMEHTOB,
NoATBEPXAALWMX NpeKpaLleHne npasa Ha XuUmnoe noMeLLeHune.

14) Hanuume B CcOCTaBe CeMbU 3asBUTENS NUL, 3apermcTpMpoBaHHbIX B
NPUBaATU3MPYEMOM XKUIIOM TMOMELLEHUN, UL, UMEKLWUX NpPaBo MONb30BaHUA OaHHbLIM
noMeLlleHMEM Ha YCrOBUAX COUMArnbHOrO Hanma, rpaxgaH, MpuU3HaHHbIX Ha OCHOBaHWUU
cynebHbIX peleHnn 6e3BeCTHO OTCYTCTBYOLLNMM.
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15) ocnapvBaHue B cynebHOM nopsiake npaBa Ha XWioe nomelleHune, B OTHOLLEHUN
KOTOPOro noaaH 3anpoc.

2.8.3. lNepeyveHb ocHOBaHUKM ON1s1 OTKasa B NpeaoCcTaBrieHUn MyHULMNansHOW YCryru
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaetcsa OTKasblBaTb B MpPedoCTaBlIEHUN MYyHULMMAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCcTaBfieHMM  MYHUUMNAnbHOW  YCryrm nogaHo B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npefocTaBfieHUs MyHUUMMNAnbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsigok, pasamep 1 OCHOBAHUS B3UMaHUs rocy4apCTBEHHOW MOLWSIMHBI UMW MHOW NNaThl,
B3MMaeMon 3a NpeaocTaBfieHne MyHUUUNanbHOW yCryru

MyHuumMnanbHas ycnyra npeaoctaBnseTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABMSTCA HEOBX0aUMbIMU U 06a3aTENbHBIMU AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm m
YNOSTHOMOYEHHbLIMW B COOTBETCTBUN C 3aKoHOA4aTeNnbCTBOM Poccunckon denepaumm
aKcnepTamu, y4acTBYOLWUMN B NpeaocTaBneHnn NnpegyCcMOTPEeHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npenocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHBIX YCITyr»

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06a3aTENbHbIX ycnyr He Tpe6yeTc;|.

2.11. nOpﬂ,D,OK, pasmep n oCHoBaHNA BAMMaHWUA NMiiaTbl 3a npenocraBrieHne yCnyr, KotTopble
SABNAIOTCA HeoOxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHNA MyHVILlMﬂaJ'IbHOVI YyCnyru,
BKIO4an I/IH(bOpMaLI,MI-O O MeToduKe pacyeTa pa3mMepa Takown nnaTbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogade 3anpoca o npegocrtaBneHum
MYHULMNANBHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNANsHOM YCNyrn, 1 Npu nosy4eHnn pesyrnbtata npegocTaBrieHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUS B Odepean He O0IMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiButend o npegocTaBieHnn MyHUUMNansHoOm
ycriyru u ycryru, npefocTtaBnseMon opraHu3awmen, y4acTByoLLen B NpegocTaBneHnm
MYHUUMNANbHOW YCyru, B TOM YMCIe B 3fIEKTPOHHOM hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogaun 3asdBNEeHUs 3asiBUTENO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asBrieHus.

2.13.2. [pv HanpaBneHun 3aaBrieHnst nocpeacTsom EanHoro, PecnybnukaHckoro
noprtana 3asiBuTesib B AeHb Noga4vn 3asiBfieHns nony4aeT B IMYHOM KabuHeTe
PecnybnvkaHckoro noprana v no 3anekTpOHHOM NoYTe yBeAOMIeHWe, NoATBepXKaatoLee, 4To
3asiBrieHne oTnpaBneHo, B KOTOPOM yKa3blBalOTCA perMcTpaunuoHHbIN HOMep 1 JaTta nogadv
3asiBreHus.

2.13.3. MNMpun nnyHom obpaweHun B Wcnonkom OpraH B AeHb nogayu 3asBreHus
YNONMHOMOYEHHbBIM [OSMKHOCTHBIM NNLOM Wcnonkoma 3asBuTENto BblOaeTCca pacnmcka 13
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNASbHbBIX YCNYr, C PErMcTpaumoHHbIM HOMEPOM, AaToW nogauyu
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanosHas
ycnyra, K 3any oXxvaaHus, Mmectam Aang 3anofHeHns 3anpocoB O NpeaocTaBneHnm
MYHMUMNANbHOW yCnyr, MHPOPMALMOHHBIM CTEHAAM C 0bpasLuamMm Ux 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPefOoCTaBNeHUs KaXaon MyHULMNansHON
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
WMHopmauumn o Nnopsiake NpefoCcTaBreHns Takom yCryrm, B TOM Yucne K obecneyeHmnto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C heaeparnbHbIM
3aKkoHOAAaTeENbLCTBOM M 3akOoHoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
NHBaNMOoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio Ans ooopmIeHns
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumnanbHOM 3awuTe WHBANMMAOB B Uensax ©HecnpenaTcTBEHHOro AocTyrna K MecTy
npegocTaBneHnsa MyH1MumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaATCTBEHHbIN  OOCTYN  WMHBaNMAOB K MecCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCcToBas W MynbTUMeAUHas WHgopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXOeHWe UWHBaNMAOB, WMEKLWNX CTOMKME paccTponcTBa yHKLMU
3pEHUs N CaMOCTOSATENBbHOMO NepeaBMXXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb NOCadKM B TPaHCMOPTHOE CPeACTBO W BbICAKM U3 HEro, B TOM
4yucre ¢ UCMNonb30BaHNEM Kpecria-KONACKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AO0CTyna MHBaNUAOB K ycryram C
Yy4E€TOM OrpaHuUYEeHn NxX XN3HeOeAaTeNbHOCTY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda U couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHusa B YactTn obecneyeHnsa JOCTYNHOCTU AN MHBanNMaoB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MNpeaocTaBfeHnM  MyHULMNAnbHOW yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpeacTBaMm, BBEAEHHbIM B 3dKCMfyaTaumio Univ npoleiwnM MoLepHU3aumio,
pekoHCcTpyKuuto nocne 1 nona 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa MyHULMNANbHOW YCyrn, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTL NONy4YeHnss ntHdopmMmaumm o
XoA4e NpeaocTaBnNeHNa MyHULMNANbHOW YyCyrn, B TOM YMCE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFO(OYHKLUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputTopuanbHOM nogpasgeneHnm opraHa UCNoSTHUTENBHO pacnopsaMTenbHOro opraHa
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MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (3KCTEPPUTOPUANBHBIN NPUHLAN),
nocpencTBoM 3anpoca o0 NpPegoCTaBIeHUN HECKOSNbKUX FOCYAapCTBEHHbIX U (M)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbBIX LEeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNAnNbHOW  yCcnyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs MnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobxoAMMOro KonmyecTBa CneumanncToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUUNAanbHOro panoxa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnsaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyvyeHns pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTH1kamn Mcnonkoma ;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3auMogencteme 3asButend Cc paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNAaNbHOW YCnyrn OCyLeCcTBRSeTCs OAMH pa3 npwu npeacTaBneHumn
3asiBrieHNs Co BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B hopme ak3emnngpa SNEeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aMMOOENUCTBUS 3adBUTENS C JOMMKHOCTHLIMW NMuamMu
npv NpegoCcTaBneHn MyHUUMNAanNbLHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUnarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBneHns MyHULMNAnbHOW YCryrn MoXeT ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpegocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnanbHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YMChe yYnUTbiBaKOLWmME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn Mo 3KCTEppUTOPMansHOMY NPpUHUMNY (B Cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpeocTaBnsaeTcs no aKCTeppuTopnansHOMY NPUHLANY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMMNANbHOM YCyru B 3N1EKTPOHHOW bopme

2.16.1. llpn npefocTaBneHUM MyHUUMNANBHOW YCNYyru B 3NEKTPOHHOW hopme
3asBUTENb BNpase:

1) nony4nTb MHGOPMAaLMIO O NOPSOKE U CpoKax NpeaocTaBreHna MyHUUUnanbHOU
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;
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2) nogaTtb 3asBNEeHWe O nNpefoCTaBfEHUM MYHUUMMANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble Ons NpeAoCTaBneHUss MyHUMUMNanbHOW YyCryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmem EguHoro, PecnybnnkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBNeHWn O npefocTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOW hopme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyunTtb pe3ynbTaT NpPeaoCTaBfEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo AOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAnNbHbIX criyxawmx nocpeactsom EguHoro, PecnybnukaHckoro
noprtana, noptana deagepanbHON  rocyaapCTBEHHOM  MHMOPMALMOHHON  CUCTEMBbI,
obecneumBatollen npouecc pocyaedbHoro (BHecygebHoro) obkanoBaHUs peELLUEHUA W
aencteun  (6e3gencTeunsl), COBEPLUEHHbIX NpU  NPedoCTaBfiEHUM TFOCYAAPCTBEHHbIX U
MYHUUMMANbHbLIX  YCRYyr  OpraHamu, NpeaoCTaBNALWMMN  TOCYOApCTBEHHbIE U
MyHMUMNAnNbHblE  yCAyrn, WX  OOMDKHOCTHBIMW  NUUAMK,  FOCYAapPCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUN
3NeKTpoHHOM hopmbl  3asBneHMss Ha EpguHoro, PecnybnukaHckom noprtane 6e3
HeobXoaMMOCTM AOMNONHUTENBHOM NoAadn 3asBNeHns B Kakon-nnbo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOMN
dopmbl  3asdBreHMs npu  obpalleHun 3a ycryramu, npegnonaralowmMMn  HanpasneHve
COBMECTHOIO 3asiBfIEHNS HECKONbKUMUW 3asiBUTENAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (POpPMbl
3aaBneHuns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (POopMy 3asBrEeHUs 3HAYEHUN B
nobo MOMEHT MO XefnaHu MNonb3oBaTensd, B TOM 4YuCrie NpU BO3HUKHOBEHUM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBeadeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckomM nopTarne, B 4acTu, KacaroLwencsa cBeaeHnn,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TAnoB 3anoSIHEHUST ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TE€YEHUE
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3asButenen Ha npvem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteom EguHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuTeNiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaETCA 3a CYTKM OO HACTynfeHns 3Ton aaTbl.

[Ana  ocywecTBneHna  npensBapuTenbHOM  3anucu  nocpenctsom  EguHoro,
PecnybnvkaHckoro noprtana 3asBuTeniilo HeobxoaMMO ykasaTb 3anpallivMBaeMble CUCTEMOW
AaHHbIE, B TOM Yncrne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;
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aZipec 3AfIEKTPOHHOM MOYThI (MO XeraHu);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb npwu
npegBapuUTeEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4YHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb CoobWnT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepXaeHUn npeaBapuTeNbHON 3anncuy ¢ ykasaHueM AaTtbl, BpEMEHU U MecTa rnpvema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3annucb aHHYNMPYETCa B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButenb B Ntoboe Bpems BnpaBe O0Tka3aTbCA OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUdUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon degepaunmn, YykasaHus Uenu npuvemMa, a Takke
npefocTaBneHns cBefeHun, HeobxoaumbiX ANna pacdeTa ONUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTeNlbHOCTbL U CPOKU BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YMCIie OCOGEHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTtaBneHne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCoOB B OpraHbl, Yy4yacTBywLMe B
NpeaoCTaBnNeHNN MyHULIMNATNbHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YChyru;

5) 3akntouyeHne gorosopa

6) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHUUUNANbHOM YCIyru;

7) ucnpasneHne TeEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl sABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbLIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HJOSMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npv obpalleHnmn 3aasutens B Vicnonkom - cekpeTtapb cnonkoma .

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOopsiAKe U Ccpokax
npegocraBneHus mMyHugunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3rneKTPOHHOW
noyre.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnaemMon AOKYMEHTauun u OpyrmM BOMpocaM [Afs MOfy4eHuUs MyHULuuMnanbHOW
yCryru.

3asButenb  MOXeT NOoMyyYnuTb  MHGOpMaLMO O nopsagke  npegocTaBneHus
MyHUUMMAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATMBHbBIX Mpoueayp ABMASKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3asButenb BnpaBe ob6paTuTbca B Mcnonkom no TenegoHy n 3NeKTPOHHOM
noyte, a Takke MoNnyyYnTb KOHCynbTauuio Ha EagmHoro, PecnybnukaHckom nopTtane, cante
OpraHa o nopsgke M cpokax npefocTaBneHuss MyHUUMManbHOW yCryrn, B TOM 4ucre no
coctaBy, ¢opMe npeactaBnseMon LOKYMeHTauuuM u pyrum BonpocaMm Ans NoslyvyeHus
MYHULIMManNbHON YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NOCTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSITCS: KOHCYMNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHULMNanbHOW YCryri.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTenb 3aasutens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO perfnameHTa;

3anosiHAET 3NEeKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLIECTBNSET CKaHUMpOBaHWE MpeacTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLaeT NognucaHHoe 3asBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeN) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCS: 3asiBieHne n
nakeT [OOKYMEHTOB (3NEKTPOHHOE [AeNno), HanpaeneHHble B VIcnonkom, MOCpeacTBOM
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUSI.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepeld EanHbin, PecnybnunkaHckum nopTarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizatenbHble ANs NPe4oCTaBEHNS MyHULMNANbHON YCIyTu;

NpuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
npefoCTaBNeHNUs MyHUUMNAnNbHOW yCnyrM B 3MeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYKO OTMETKY O COrnacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

noaTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBEAEHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY B (hOPME 3NEKTPOHHOMO 3asBMEHMUS);

OTnpaBnsieT 3anoSfIHEHHOE JJIEKTPOHHOE 3asiBfieHMEe (HaXMMaeT COOTBETCTBYHLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOIO 3asiBNEHUS);

3NEKTPOHHOE 3asBMNEeHne NoAnucbIBaeTCcss B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMVHUCTPATMBHOIO pernameHTa;

nony4yaet yBegomMneHne o6 oTnpaBKe 3fIEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-Nnormyeckasi nposepka CPOPMMPOBAHHOIO 3anpoca ocyLlecTBnseTcs
edVHbIM MopTanioM aBTOMATMYECKM Ha OCHOBaHuMM TpeboBaHWi, onpenensieMblX OpraHom
(opraHunsaument), B npouecce 3anofIHEHUS 3adBUTENEM KaKAoro M3 nosierl 3neKTPOHHOWM
dopmbl 3anpoca. [pu BbIABNEHMM €OUHBIM MOPTANiOM HEKOPPEKTHO 3anofIHEHHOrO MNOss
3NEKTPOHHOM (hopMbl 3anpoca 3asaBUTENb YBEOOMIIAETCHA O XapakTepe BbISABMIEHHOW OLLIMOKK
N Nopsiake ee ycTpaHeHus NnocpeacTBOM MHAPOPMALMOHHOIO COOBLEHNS HENOCPEACTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, YyCTaHaBNMMBAEMbIE  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 00palLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX NPOLEAYpP SABMSKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B Micnonkom nocpencTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA agMUHUCTPATUBHOM NpoLeaypbl SBNsieTcs
NOCTYyNNEeHne 3asiBMEHMST U WHbIX OOKYMEHTOB, HeobxoauMmbiX [ONA npeaocTaBrieHns
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTPaTUBHOM Npouenypbl ABNAETCH - cekpeTapb cnonkoma.

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpalleHns 3asButens c 3assrneHnem B icnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBNMBaET JIMYHOCTb 3asiBUTENS;

NPOBOAMUT NPOBEPKY MOIHOMOYMI LA, NoAatoLLEro AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TPebOBaHMSAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfameHTa, MpOBEepKy COOTBETCTBUS  NpPencTaBIiEeHHbIX
AOKYMEHTOB YCTaHOBJIIEHHbIM TpeboBaHNAM (Hagnexaliee oopMneHme KON 4OKYMEHTOB,
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OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFTOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYHO dopmy  3asaBneHuN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHasHavYeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npy npeaocTaBneHun LOOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHue;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYeHHYHo
AN1S OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHNne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 PaCcnnCKy B Npyeme JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISAET 3asBUTENSA O HaNn4Mm nNpenaTcTBuin Ans
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bAcCHeHMeM copepXXaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKa3a B NpyeMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNSIEHNSA JOKYMEHTOB Ha PaCcCMOTPEHNE:

npuceamBaeT 3asiBfIEHWI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pasbl AOKYMEHTOB;

nNpoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacrasneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOLMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpy HanuuMM OCHOBaHUKN, NPEenYyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHus o6 oTkase B npuvemMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTate nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBEHO HecoOnaeHne yCcroBun ee OeNCTBUTENBHOCTU, NPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCIYXNNN OCHOBaAHWEM L5 €r0 NPUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ongd
npegocTaBNeHns MyHULMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpebOoBaHMN K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cCBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohopMIEHbl C HapyLlEeHNEM YCTaHOBMEHHbIX TpeboBaHMin), HAaNpPaBnsaeTCs Ha cornacoBaHne
B YCTaHOBMNEHHOM NOpsiaKe NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekta pelleHuss 06 oTka3e B npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOWM  YCryry,  OCYLeCTBRAsSeTca B MOpsake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.
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B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTpPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNSEHUS 3asiBfiEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3adBreHuuM crocobowm,
yBeJOMIMEeHne O MOCTYNneHnn 3adBfneHus, copepxaliee BXOOAWMNA pPerucTpauyoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBnNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM pEeXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfieHNs1 Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHME KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. HanpaBneHne MexBeOMCTBEHHbIX 3anpoCcoOB B OpraHbl, y4acTeylLmMe B

npegocTaBneHnn MyHUUMNansHOM ycnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW npoueaypbl SBfseTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT LO/MKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENsS JOKYMEHTOB.

HOSMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM NpoLeaypbl, SBRSeTca cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE
nnUo, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHNEe MEeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA  (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNNn AOKYMEHTOB N CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOMNHAKTCS B AEeHb NPUHATUSA 3asBlIeHNS Ha pacCMOTPEHME.

Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasneHHble B OpraHbl BNacTn n (Mnn) NoABe4OMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWM 3anpoCOB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpawmBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpasnsaloT yBegoMeHns 06 OTCyTCTBMM
AOKYMeHTa n (unu) uHgopmMauun, HeobxoauMblX ANfs NpefoCTaBfeHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  MNpouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHAITCA B TeYeHue NATU OHEeW CO OHS MOCTYNMEeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnAaowme OKYMEHT U MHGOPMaLMIO, eClN UHbIE CPOKM
NnoaroToBKW W HanpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
eaepanbHbIMM 3akoHaMu, npaBoBbiMK akTamu [NpaBuTtenbcTBa Poccunckon depepaumm un
NPUHATLIMU B COOTBETCTBUM C dpedeparibHbIMM 3aKOHaMW HOPMAaTUMBHLIMW MPaBOBbLIMU
akTamu Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEHUs  MyHUUMNanbHOW — ycnyru, nnbo
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yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHue MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM AOKyMEHTa u (Unu)
MHdopmMaLuu;

npy HanU4Ynunm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBnNeHnss MyHULMNansHOMW yCnyru, C ykasaHuWeM npuunH oTkasa (B crnydae, ecnwu
OCHOBaHMA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMblx ANnd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpmMauun, cBedeHWUn), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0dpopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI AMEKTPOHHOrO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnNbHOW  YCNyrM,  OCYLLeCTBASieTCHS B MNOpPSAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCNOSfIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHWUS aAMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngaeT Natb paboymx gHewn.

3.4.1. Cny4yan 1 nopsgoK nNpefocTaBneHns MyHUUUNanbHOW YCIyrn B ynpexgarowem
(MpoaKTMBHOM) pexmume

lMpepocTtaBneHne MyHMUMNANbLHOW ycrnyrM B ynpexpawwem (MPOakTUBHOM) pexume
He npegyCMOTPEHO.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nocTtynneHve OT  AOJDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEOOMCTBEHHbIX  3anMpocoB,  AOKYMEHTOB  (cBedeHun), HeobOXxoauMbIX  Angd
npefocTaBfeHUss MyHULMNANbHOW YCNyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  AAMUHUCTPATUBHOM
npoueaypbl, ABNseTcs cekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTata NpegocTaBneHns MyHUUMNanbHOW ycnyri).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTta
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn:
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paccmaTtpmBaeT COPMUMPOBAHHBIA  KOMMMEKT [[OKYMEHTOB, HeoOXoauMbIX AOns
npegocTaBneHns MyHUUMNansHOW yCcnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MnoAroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNanNbHOM YCnyru;

B Criydae OTCYTCTBUA OCHOBaHWW Oni OTKa3a B NpefdocTaBreHun MyHuuunanbHOU
ycryru, npegycMoTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNansHOW YCIyru,
noarotaBnMBaeT MPOEKT pacrnopshkeHns Mo OodOpMISIEHMIO [OOKYMEHTOB W odopmndaeT
pacrnopsiXeHue;

HanpasnseT NoaroToBIIEHHbIE NPOeKTbI pesynbTaTta npegocTaBneHus
MYHUUMNANbHOMW YCINyrn Ha corfnacoBaHMe B YCTaAHOBIIEHHOM MOpsdKe MNocpeacTBOM
CUCTEMBbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

AOMUHUCTPATMBHBLIE  Mnpouenypbl, yCTaHaBfMBaemble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCA B TeyeHue AByX paboumx AHen C MOMEHTa MOCTYMfeHns OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBNSKTCA: MPOEKThI,
HanpaslieHHble Ha cornacoBaHue.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBrneHns
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMMNansHON
ycnyrn, PykoBogutenem Kcnonkoma.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTarta MyHUMUMMAnbHOW YCRyru.
Mocne ycTpaHeHUs 3amevaHuin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejatTcd  Ans
cornacoBaHus 1 NognucaHns.

Pykosoantens Wcrnonkoma npu pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPATUBHOMO pernamMmeHTa OMKHOCTHbIMKU Nuuamu icnonkoma B YacTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
HanMyusa cornacoBaHUM  YNOSTHOMOYEHHbIX [LOMMKHOCTHbIX Nuy  Mcnonkoma B cucteme
3NEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONMHEHUS agMUHUCTPATUBHbIX
npoueayp, MX nocrnegoBaTenbHOCTM U NMOMHOThHI PykoBoauTene Mcnomnkoma wuHuumupyeT
npuBneYeHne K OTBETCTBEHHOCTU NnL, OONYCTUBLUNX HApPYLIEHNHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWWMM  MYHKTOM,
BbIMOMHAKTCS B Te4eHne O4HOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCH: pelleHne o6
oTKase B NpefoCTaBfieHMM MYHULMNANLHOW YCIYrn, YTBEPXXAEHHOE pacrnopsiKeHue.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexvuMme C  MCMNoNb3oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA  CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp, YKa3aHHbIX B
nyHKTe 3.5. agMMHNCTPATMBHOIO perfnameHTa, coctaBndet 3 paboymnx gHs.

3.6. 3akntoueHune AoroBopa nepenadum Xunoro rnomMmeLeHund B COOCTBEHHOCTb 3asiBUTENHO
3.6.1. OcHoBaHMeM Ha4ana BbIMONHEHUS a}J,MI/IHI/ICTpaTI/IBHOIZ npouenypbl ABNAeTCA

yTBEPXXOEHME NOCTAHOBMEHUS O NpYemMe paHee NpUBaTU3MPOBAHHOIO XKUIOro NOMELLEHUS B
MyHMLMNanbHyt0 COBCTBEHHOCTb.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOMIHEHME  aAMUHUCTPATUBHOM
npoueaypsbl, SBnseTcs cekpeTtapb Mcnonkoma (ganee - AOMKHOCTHOE NUUO, OTBETCTBEHHOE
3a NOAroToBKYy pesynbTata NpeocTaBneHns MyHULMNansHOW yCnyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbraTa
npegocTaBneHns MyHUUMNANbLHOW YCNyrn, roTOBUT AOroBOP Nepenayn XXumnoro NoMeLLeHns B
COBCTBEHHOCTbL 3asiBMTENIO (Oanee — JOoroeop).

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSIHAKTCA B TeYeHWe ofHoro paboyero [HA C MOMEHTa BblAayn 3asiBUTENO
pacrnopsikeHuns.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNAKTCA: OOroBop,
HanpasfieHHbIW Ha cornacoBaHue.

3.6.3. CornacoBaHue n nognucaHve AOroBopa OCYLECTBNSAETCS PYKOBOAUTESEM
CTPYKTYpPHOro noapasgerneHnsa, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrnbTaTta MyHUUMNansHOW
ycnyrn, PykoBoguternem Kcnonkoma.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHUe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHLIX Npoueayp SABNAKTCA: NOoANUCaHHbIN
A0roBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAanbHOM YyCryrn, u3BellaeT 3asButensa (ero npeacraButens) o
HeobXxoauMMOCTM NognucaHnsa gorosopa cnocobom, ykasaHHbIM B 3asiBfieHUMU, O pesynbraTe
npegocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MONyYeHUs pesynbTata
npegocTaBneHnsa myHuumnansHon yenyru B Micnonkome unv 8 MOLL.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCS B AeHb NOANMCaHUS 4oroBopa pykosogutenem Mcnonkoma .

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHLIX Npoueayp SBMSIOTCA: yBeAOMIIeHne
3asBuTenS.

3.6.5. NcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYT.

MakcumarnbHbIi  CPOK BbINOSIHEHUA agMUHUCTPATMBHbLIX Npoueayp, yKasaHHbIX B
nyHKTe 3.6. agMUHUCTPATUBHOIO perfnamMeHTa, CocTaBngaeT Asa paboymnx aHS.

3.7. Bbigaya (HanpaBneHue) 3asaBuTento pesynbtata MyHUUUNanbHOM ycnyrm

3.7.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nonyyeHne [OIMKHOCTHbIM JMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKYMEHTa, NOATBEPXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMWUHUCTPATUBHOM
npoueaypbl, ABNAeTca cekpetapb Mcnonkoma (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTarta NpefoCTaBneHnss MyHULMNansHOW YCIyru.

3.7.2. [JomkHoCTHOE nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npefocTaBfeHnUss MyHULUMNANbHOW YCNyru:

obecneunBaeT permcTpaumio Jorosopa, NognucaHHoro pykosoautenem Mcnonkoma, B
XypHane peructpaumm W BHeECeHWe CBedeHWn O pesynbTaTe npedocTaBreHns
MYHUUMNANbHOMW YCRyru B MNOACUCTEMY BeAEeHWA [OOKyMEHTauuu aBToOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOMW [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT;

BblAaeT 3asBUTESTHO0 JOroBOP NoL POCMNUChH.

3agBuTenb NoanucbIBaeT AOroBOpP B ABYX 3K3eMnnspax u nepefaet LOMKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBneHus MyHULMNanbHOW
ycnyru.
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[lomKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa npefocTaBneHuns
MYHUUMMNANbHOW YyCnyru, nonyyYuB MOAMUCAHHbIE [OroBopa BblAaeT 3asBUTENIO  Tpu
aK3emnngapa gorosopa Ans nognucu. locne noanucaHWs Oorosopa, BblAaeT 3asBUTENO
OMH 3K3eMnnsap Aorosopa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NPUOLITUA 3asaBUTeNS.

PesynbTatamu BbINONHEHWUS aAMWHUCTPATUBHBLIX Mpouedyp SBNAIOTCA: BblAaHHbIE
3a8BUTENO JOrOBOP.

3.7.3. Mopsagok  Bblgaun (HanpaeneHnst)  pesynbTaTta npegocTraBneHus
MYHULIMMNANbHON YCNYru:

3.7.3.1. MNpwn obpalleHnn 3asBnTens 3a pesdynbTatoM MyHuumnanbHou ycnyrn B MOLL,
paboTHuk MO®L| BbigaeT 3asiBUTEN0 pesynbTaT MyHuMUMnanbHoW ycnyrm B dopme
3K3eMnNnsipa 3MNeKTPOHHOro AOKYMeHTa Ha BymaxkHoMm HocuTene. 1o TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNNSpOM 3JNIEeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCA SK3eMMNsap 3NeKTPOHHOro AOKYMeHTa nyTeM ero 3anucu Ha CbeMHbIN
HOoCUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnnispa 3EeKTPOHHOro [OKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anucy Ha CbEMHbIN HOCUTENb MHopMauun
WUNN HanpasfeHMM 3K3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
3K3eMNNAp 3rIEeKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTerne, Mo SMeKTPOHHOW noyTte
MOEHTUYHOCTb TaKOoro 3K3eMmnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs YNONHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOSTHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUA 3asaBUTENA B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCHA: dukcauus
dakTa BblgauM pesynbTata npefoctaBneHns MyHuuunansHon ycnyrm B AUC MoL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn, Bbl4aHHbIN 3a89BUTENIO.

3.7.3.2. Mpwn obpaleHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
EovHbii, PecnybnukaHckuin nopTan 3asiBUTEN0 B JNUYHbIA  KaOMHET aBTOMaTUYECKM
HanpaBnseTcss  ONEKTPOHHbIN  obpa3  [OOKYMeHTa,  SBNSALWerocsd  pesynbTaTtoM
npegocTaBfieHNa MyHULMNANbHOW YCNyrn, NOANUCAHHbLIM YCUITEHHOW KBanuduunupoBaHHOW
3NEeKTPOHHOM NOANUCHLIO YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua Mcnonkoma (Acnonkomom).

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUs OOKYMeEHTa, NOATBepXaatoLwero npegocraBneHne (oTkas
B NpefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCA: HanpasneHne
(NnpepocTtaBneHne) ¢ ucnosnb3oBaHMeM EaunHoro, PecnybnukaHckoro noprtana 3asiBUTENto
AOKYMEeHTa, MOATBepXJatowero npegocTaBrneHne MyHUUMNanbHOW ycnyri (B TOM 4ucne
OTKa3 B NpegoCTaBlieHUn MyHULMNAnbHOW YCnyru).

3.7.3.3. lNpn obpalweHnn 3aaBuTeEns 3a pe3ynbTaTOM MyHUMUMMANbHOW YCnyru B
Mcnonkom, OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue) AOKYMEHTOB,
BblJaeT 3asaBUTENIO pe3ynbTaT MyHuuunanbHon ycnyri. o TpeboBaHuio 3aaBUTENS BMECTe
C 3K3eMMNAPOM 3rEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene emy npenocrasriseTcs
3K3eMNnsAp 3rEeKTPOHHOro [JOKyMeHTa nMyTeM ero 3anMcum Ha CbeMHbIn HOCUTENb
WHpopMaUUN MM HanpasneHUs aK3eMnnspa SNeKTPOHHOro AOKYMEHTa MO 3IeKTPOHHOM
rnoyTe B agpec 3asBUTENS.

AOMUHUCTpaTUBHbIE Npoueaypbl, ycTaHaBNMBaEMbl€ HAaCTOALUM NMYHKTOM,
OCYLLECTBMNATCA B NOPAAKE odepeHOCTH, B AeHb NpubbITUA 3as8BUTENS B COOTBETCTBUMN C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.
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Pe3ynbTaToM BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp SBNSTCSA: dukcauus
¢hakTa Bblgaum pesynbTaTa NpeaoCTaBeHns MyHULMNAnbHON yCryrn B
aBTOMaTM3NPOBAHHOW MHCPOPMALIMOHHON cucTeMe, NpeaHa3Ha4YeHHOoN ANs okasaHus
rocyAapCTBEHHbIX U MyHULMNATbHbLIX YCIYT.

3.8. NcnpaBneHne TeXHNYEeCKNX ombokK

3.8.1. B cny4yae ob6HapyXeHUa TEeXHW4EeCKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuUTernb HanpaendaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TeXHMYeckon owmndkm (npunoxenune Ne 4 K HacTosLeMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCnyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasH OLINOKa;

AOKYMEHTbI, WUMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLWIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YyCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHneMm (B TOM 4ucne C
NCMonb30BaHMEM 3IEKTPOHHOM NoYThl), Mnbo Yyepes EanHbin, PecnybnukaHckun noptan unm
MoLI.

3.8.2. [JOMKHOCTHOE ML, OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, OCYLLEeCTBseT
npuem 3aaBneHnss o6 ucnpaBneHuM TEeXHUYECKOW OLIMOBKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHNe o4HOro pabo4vero AHs ¢ Aatbl perncTpaumm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBAAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe OO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUS] UCMPAaBNEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNanbHOW yChyrn, OCYLIeCTBASeT npoueaypsbl,
npeaycMoTpeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpPaBIeHHbIN
AOKYMEHT 3aaBUTEN0 (YNOSTHOMOYEHHOMY NPeacTaBUTENIO) SIMYHO No4 POCMIUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (NocpefCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHMUs
AOKYMeHTa npu npegoctaBrieHun B OpraH opurnHana JOKyMEHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHWe OBYX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLLMOKK
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaHHOMO NUUA 3asBreHnst 0 4ONyLWEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpPOLEAyp SBNSAOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopspok n hopMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANbHON YCIyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLEro KOHTPONS 3a cobntogeHneM 1 UCNONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW UL @MU NOSNOXEHUIN aAMUHUCTPATUBHOMO pernaMeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHONM YCIyrn, a Takke NPUHATUEM UMW peLLeHU
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KoHTponb 3a MOMHOTOM WM KayecTBOM MpefoCTaBfeHUs MyHUUUNanbHOW YCryru
BKNtoYaeT B cebda BbiBNEHWE U yCTpaHEHWEe HapyweHWn npaB 3asiBUTENen, npoBeneHue
npoBepoK cobntogeHns npouenyp NpeaocTaBfeHns MyHUUMNAnbHOW YCAyrn, NoaroTOBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOSMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoynpaBneHums.

dopmamMn KOHTpOns 3a COBGMOAEHUEM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNAIOTCA:

1) npoBepka u cornacoBaHne NPOeKTOB JOKYMEHTOB NO NpeoCTaBNEHMNIO
MYHULMNANbHON YCNYTK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHUS OEN0NPOU3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npoueayp NpeaocTaBneHnst MyHUUMNanbHOW YCIyri.

B uensax Tekywero KOHTPOMNs MCNONb3yTCA CBEAEHWUSA, UMEOLMECS B SNEKTPOHHOMN
0ase pfaHHbIX, CcnyxebHass KOppecrnoHAeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX  NWL, OCYLLECTBASKLWMNX BbINOMIHEHNE agMUMHUCTPATMBHBLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocylwecTBNeHNs KOHTPOMNS 3a COBEpPLUEHWEM AEUCTBUMA MpWU NpeaocTaBneHnn
MYHUUMNANBbHOW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAUTEND oOpraHa MECTHOro
camoynpaBneHuss  MpeAcTaBnAslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npuyMHax HapylleHMsl CPOKOB, MOCIeAOoBaTENbHOCTN U COoAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHbIE  NMua  HEMEANEHHO  MHOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPOIIb 3a cobnogeHnem nocriegoBaTenbHOCTHU OENCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoLeaypaMmn no npeaocTaBfeHnio MyHUUMNanbsHOM
yCryru, OCyLLLECTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNSI opraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPenoCTaBNEHUD MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLeCTBNsALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MNepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLNX TeKyLLUN KOHTPOIb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNOApa3feneHnsax opraHa MECTHOro
camoynpaBfeHns 1 AOMKHOCTHbIMUW perfiaMeHTamum.

4.2. lMopsaok n NnepuogmMyHOCTb OCYLLECTBNEHUS NITaHOBLIX M BHEMMAHOBbLIX NPOBEPOK
MONHOTbLI M Ka4YecTBa NpeoCTaBNeHUss MyHULUMNANbHOM yCryrn, B TOM Yncre nopsagok u
GOpPMbI KOHTPOSISA 3a NOSTHOTOM 1 KQ4YECTBOM NPEeAOoCTaBNEHNA MyHULMNANbHOW YCyru

4.2.1. KoHTpOnb 3a NOMIHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBngeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) Micnonkoma, a
TaKkKe UX AOSMKHOCTHbIX NUL, MyHULMNANbHBLIX CRYXaLlmX.

4.2.2. B uendax ocyLlecTBNeHUs1 KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM NMpeaoCTaBeHUs
MYHMLUMMNANbHON YCNyrM NpoBoAATCSA NNaHOBbIE U BHEMMAHOBbIE NpoBepku. MNopsagok u
NepuoanYHOCTb OCYLLLECTBINEHMS NNAaHOBbLIX MPOBEPOK yCTaHABNMBaETCs NnaHoOM paboTbl.
[Mpn npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCHI, CBSI3aHHbIe C VICNonKomMom.
npegocTaBfeHneM MyHULUNANbHOM YCyrn (KOMMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCcTaBeHneM MyHUUMNanbHOM ycryrn (TeMaTtmyeckmne npoBepku).
[MpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHOW kanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKON YCTPaAHEHNS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aMUHUCTPATMBHOIO pPernamMeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencrteus (besgencrtene) icnonkoma, a Takke UX AOSMKHOCTHbBIX L,
MYHMLMNANbHbIX Cy>KaLyunX.
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4.2.4. PesynbTaTtbl NpoBEpPKM OPOPMIISIOTCA B BUAE akTa NpoOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), NnpuHMMaemMble (OCyLECTBASIEMbIE) MU B
Xofe nNpeaocTaBneHns MyHMULMNANbHOW YCryru

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapylleHun npas
3a8BUTENEN BUHOBHbIE §NWULA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHNss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEeHUe 3asBreHUN.

PykoBoantenb (3amectuTenb PyKOBOAUTENS) CTPYKTYPHOro noAapasiefieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (uUnu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTaune), npuHUMaemble  (OCyLIECTBNsiEMble) B  XO4e  NpeaocTaBreHus
MYHUUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLwime TpedoBaHUs K nopaaky u dopmamM KOHTPOss 3a
npegocTaBfeHnemM MyHUUMNANbsHOW YCyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
obbeaMHEHUN N opraHM3auumn

KoHTponb 3a npegocTaBneHMEM MyHULMNANbHOW YCIyrM CO CTOPOHbI rpaxaaH, UX
o6begnHEHUN 1 OpraHmM3auni, OCYLLECTBNSAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro camMoOyrnpaBrieHus npu NpefoCcTaBfeHMM  MyHUUUNANbHOW  yCryru,
nonyyYeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHON MHGOPMALMM O nopsiake nNpeaocTaBneHns
MYHULMNANbHOM YCIYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatueHnin (>kanob) B
npouecce npegocTaBneHnss MyHULMNanbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLUNAanNnbLHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHnsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha oGXxanoBaHwe B AOCYAeOHOM MOpsiAKe peLleHuin m
pencteuin  (6e3nencTeus)  opraHa, NpedocTaBnsAwWero  MyHUUMNanbHYKW  yCryry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnALLEro MyHULMNAIbHYIO YCryry, MyHULUNAnsHOro
cryXallero, pyKoOBOAMTENS oOpraHa, MpedoCTaBNAWEro MyHUUMNANbHYK  yChyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHu3auun,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwWwmx cryvyasx:

1) HapylweHue cpoka peructpauum 3anpoca O NpefoCTaBfieHUV MyHULMNanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLLeHue cpoka npefocTaBneHns MyHuUumMnanbHOW ycnyrn. B ykaszaHHOM cnyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OeNCTBui
(6e3pencTBnst) MHOrOQYHKLUMOHANbLHOIO UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO
LEeHTpa BO3MOXHO B Criydae, eCnv Ha MHOTO(YHKLIMOHANbHbIV LEHTP, PeLIeHnsa 1 OeNCTBus
(6e3penctBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNYyr B NOMHOM ob6beme B Mnopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;
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3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MM WMHGOpMaLMM NMbo OCyLecTBreHUs
AENCTBUA, nNpeacTaBfieHMe WM - OCYLECTBNEHWE  KOTOPbIX He  MNpeayCMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnvkun  TaTapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbliX MpeaycMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccunckon depepaummn, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATbIMU B COOTBETCTBMM C HUMMU UHBIMW
HOpMaTUBHbIMW NpaBoBbIMKM akTamn Poccunckon ®Pegepauun, 3akoHaMu U UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOTOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEeHTp, pelleHus u aenctena (6esgencTeme) KOToporo obxanyTcs, BO3MNoXxeHa yHKUNA No
nNpegocTaBfeHno COOTBETCTBYHOLNX MYHULUMNAMBHBIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NPegoCTaBneHnM MyHUUUNanNsLHOM yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OTka3 opraHa, NpPegoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nuua
opraHa, nNpefocTaBnALWEro MyHUUMMAnNbHYH YCRyry, MHOroyHKLUNOHANbHOIro LEHTpa,
paboTHMKA MHOroQYHKLUMOHANBLHOIO LIEHTPA, OpraHM3auuin, npenycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, wvnn mx pabOTHMKOB B UMCOpaBNEHUU
AONyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHUUMNANbHOMW YCRyrM OOKYMeHTax Nubo HapylweHue YCTaHOBMEHHOrO Cpoka TaKux
ncnpaeneHuin. B ykasaHHoOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTeNeM
peweHnn wn pgencteuin  (6e3genctBusi) MHOroOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHalbHbIV
LEHTP, peleHnsa n aencteus (6esgencrame) KoToporo o6xxanyrTcd, BO3fOXeHa yHKLUMS Mo
NpeaoCcTaBNEeHNI0 COOTBETCTBYHOLNX MYHMUMNAMNbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

9) npuocTaHoOBneHWe MNpefoCTaBAeHUss MyHUUUNANbHOW YCRyrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl defepanbHbiMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWN NHBIMWU HOPMaTUBHLIMW NpaBoBbIMKW akTamu Poccuinckon ®epepauun,
3aKOHAMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHun U OencTBuin (6e34encTBusi) MHOrOdYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3NOXeHa (YHKUMSA MO MpedocTaBreHnto COOTBETCTBYIOLUMX MYHULMNAMNbHBIX YCNyr B
nonHom obbeme B nopsagke, onpeaeneHHom Yyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABUTENs NpU NPeaoCcTaBfieHUN MYHULMNANbHOM  YCryru
AOKYMEHTOB unuM  uHopmauun, OTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKa3blBanncb MNpu MepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOnis
npegocTaBfeHns MyHULMNAanNsLHOW yenyr, nnbo B npeaocTaBneHnn MyHULMNansHOM YCnyru,
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3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHMn u gencteui  (6e3gencTBusl) MHOFOMYHKLMOHANbHOro LEeHTpa,
paboTHMKA  MHOrOOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOOYHKLMOHaNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA N0 NpegoCTaBfiEHUI0 COOTBETCTBYHOLWMX MYyHUUMNANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoOHHOM  bopMe B OpraH, NpefoCTaBNAWMA  MYHUUMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNALWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOQYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHns u OencTeus
(bespencTBne) pykoBoOUTENA oOpraHa, nNpefoCTaBngalWero MyHUUMNanbHYyK  YCnyry,
noJatTCa B BbIWECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoOCpPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npedocTaBnsioLwero
MyHUUUMNanbHyto ycnyry. >»Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKa
MHOrO(YHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. >Kanobbl Ha pelieHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LiEeHTpa
nogalTca  ydpeamTento  MHOMOMYHKLUMOHANbHOrO LEeHTpa WK OOSMKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctane) paboTHMKOB opraHuM3aunn, NpegycMOTPEHHbIX YacTbio
1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKoOBOAMTENAM 3TUX
opraHusaumin.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpeaocTaBnSAOLLEroO
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLWLero MyHMUMnanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CryXallero, pykoBOOAMTENs OpraHa, npefoCTaBnsowero
MYHULMNANbHYO yCcnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHamNbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNPenoCTaBMAOWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTtana, WHPOPMALWOHHOW CUCTEMbl AocynebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XXKanoba Ha
peweHns wn pgencteus  (6e3genctene) MHOroOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOro(OyHKLMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha peleHus n gencteus (6esgencrame) opraHnsauun,
npenycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
pabOTHNKOB MOXET ObITb HanpaBrneHa Mo Mno4yTe, C UCNOSfb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «MHTepHeT», oduumnanbHbIX CalToOB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYKO  yCnyry,
AOJDKHOCTHOrO  Nuua opraHa, npefocTaBnsAloWero  MyHUUMNanbHyt — ycnyry, nubo
MYHULMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTblo 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unu) paboTHUKOB, pelleHus n gencteusa (6esgencrame)
KOTOpbIX 0B6XanytTcs;
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2) hamunuio, nMms, OT4eCTBO (nocnegHee - Mpuv Hanuyuuu), cBedeHUs O MecTe
XUtenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HavMMeHOoBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - puauYeckoro nvua, a Takke HoMmep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U geuncteuax (6esgencteumn) opraa,
npegocTaBnAoLLEro MYHULUMNASbHYO ycnyry, OOJTHKHOCTHOIO niuya opraHa,
npefocTaBnsAwLWero  MyHuUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxatlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTPeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, Ha OCHOBaHUM KOTOPbLIX 3asiBUTESlb HEe COrfaceH C pelleHnemMm WU
pencrtemem (6esgenctBnemM) opraHa, NpeaoCTaBffAOWEro  MyHUUMNANbHY  YCIyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnslOWEero MyHAUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOMo cnyxatuiero, MHOrOYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO LUeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (NP1 Hanu4mMm), noaTeBepXaaroLume oBOAbl 3asaBUTENS, NMMBO UX KONWUN.

5.4. MocTynuBwas xxanoba noanexT pernctpauumn B CPoK He nosaHee paboyero AHs,
cnegyoulero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(OYHKLMOHANbHbLIN ~ LEHTP, YydpeauTento  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbILLECTOAWNA OopraH (NpU ero Hanuyuu), MOANEXUT PaACCMOTPEHUI B TeyeHue
naTtHaguatv paboumx OHEeN CO OHA ee perncrpauuun, a B crnyyae obxanoBaHUs OTKasa
opraHa, NpefocTaBnAlLWeEro MyHUUMNAnNbHYO YCRyry, MHOrOo(yHKUWOHAaNbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpasBneHuuM OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obXxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX UCNpaBfeHUn - B
TeyeHue naTu paboumx gHen Co OHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAaETCA O4HO U3 CneaylrLmnx
peLeHni;

1) xanoba ygoBneTBopaeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncrnpasneHnsa SonyLeHHbIX oneyaTok U oWKnBboK B Bbl4aHHbIX B pe3ynbTaTe NpeocTaBieHns
MYHULUMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTMBHbLIMU NMpPaBoOBbIMM akTamn Poccuinckon deapepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCS.

He nosgHee pfHs, cnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XXenaHww 3asBuTens B
3NEKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOOBNEeTBOPEHUID B OTBETE
3a8BUTENI0 O pesynbTaTax PacCMOTPeHUsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLEeCTBMASEMbIX opraHom, npegocTaBNAoLLNM MYHULUMNASbHYO ycnyry,
MHOTrOYHKLMOHANbHbIM LUEeHTPOM nnbo opraHvsauven, npeaycMOTPEeHHOM YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B uensax HesamennuTeNbHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYLUEHWA MNpU OKa3aHUM MyHUUMNAnNbHOM YCIyrn, a Takke MpPUHOCATCA
N3BMHEHUS 3a [OCTaBfEHHble HeynobCcTBa M ykasblBaeTcs MHGOpMauusi O AanbHEULnX
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENIO B LEnax MonyyvyeHus
MYHULIMNANbHON YCNYru.
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5.8. B cnyyae npusHaHus >xanobbl He noanexawlen ynooBNETBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbsACHEHUS O TMpPUYMHAX MNPUHATOrO pelleHnd, a Takke WHpopmMaums o nopsake
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae yctaHoBneHus B xoge unv Mo pesyrbTaTaM pacCMOTPEHMS Kanoobl
NpuU3HaKoB cocTaBa  aAMUHUCTPATMBHOIO  MpaBOHApYyLWEHUS  WNU  NpecTynneHns
AOIMDKHOCTHOE NULO, paboTHWMK, HageneHHble MOMHOMOYMAMM MO PacCCMOTPEHMIO Kanoo,
He3ameLnuUTeNbHO HanpaBnsalT MMeIoLMeca MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM nopsiake NyTem HanpaBrneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(noanncb ynorTHOMOYEHHOro
[AOJMKHOCTHOrO fnLa opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no nepefaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX UMW XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3aUUS XUNULWHOTO hoHaa)

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asiBNIEHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoM nopsigke.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHue Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no nepegade B
COBCTBEHHOCTb rpaXkaaH
3aHMMaeMbIX MU XUIbIX
NOMeELLEHUN XUNULLHOro hoHaa
(npmBaTM3aUMA XUNULLHOIO hoHaa)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNansHoro obpasoBaHus)

oT (¢.1N.0.
3aaButens) [JokyMeHT, yaoCTOBEPAOLLMIA NMNYHOCTb

(Bu4
AOKyMeHTa)

(cepus,

HoMep) (kem,
Korga BblaaH)
CHUNC

(appec perncTpauum No MecTy XUTenbCTBa)

(agpec perncrpaumm No MecCTy XUTeNbCTBA)
KoHTakTHas nHpopmauus:
Ten. 3. noyTa

3asaBneHne
0 nepegayve B COGCTBEHHOCTb rpaXkaaH 3aHUMAaEMbIX MU XUIbIX NOMELLEHNIN XXUIULLHOMO
doHaa (npmBaTM3aLMSA XUANLLHOMO hoHaa)

Mpoluy NnpegocTaBUTb rocyAapCcTBEHHY yenyry «MNepeaaya B cobCTBEHHOCTb
rpaxkaaH 3aHMMaeMblX UMW XKUMbIX NOMELLLEHMI XUnuiiHoro dpoHaa (npueatmsauus
XUIULLIHOTO (POHAA) B OTHOLLEHWM KUMOFO NMOMELLIEHUS MO aapecy:

HacTosawum noaTeepkaato, YTO paHee nNpaBo Ha yyYacTve B npmMBaTM3aunm Ha
Tepputopun Pecnybnukn TaTtapctaH He ucnonb3oBarl.

[OoKyMeHTbI, HeobXxoanMble ASs NPeAoCTaBEHNsI TOCYAAapPCTBEHHOMW YCyru,
npunaratoTcsa. KoHeuHbIn pe3ynbTaT NpeaocTaBneHnsa rocygapCTBEHHON yCrnyrn (pewleHne o
3aKnyYeHnn Jorosopa o nepegade Xunoro NoMeLLeHUs B COOCTBEHHOCTb rpaxaaH c
NpUNoXXeHNeM NpPoeKTa A4oroBopa O nepegaye Xuroro noMeLLeHns B COGCTBEHHOCTb
rpaxkgaH B popme afeKTPOHHOro AOKYMEHTa, NOANUCAHHOIO YCUNEHHOW 3MEKTPOHHOMN
noanncbio) NPoLLy NpeacTaBuTb € UCNONb3oBaHneM EanHoro, PecnybnvkaHckoro noprana
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCNyr (YHKUMIA) B dOpMeE INEKTPOHHOIO OKYMEHTA.

PeweHune 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPeLOCTaBNeHNs
MYHUUMNANbHOM YCNyru, NpoLy: BPyYnTb NIMYHO, NPeaCcTaBUTb C UCMONb3oBaHMeM EanHoro
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nopTtana rocyAapCTBEHHbIX U MyHULMNAnNbHbLIX YCryr (PYHKUUIN) B POPME 3NEKTPOHHOIO
AOKyMEHTa (HY>KHOE NOAYEPKHYTb).

PelueHne o npuoctaHOBNEHUM NPeaoCTaBNeHNs MyHULMNANbHOM YCNyry NpoLuy:
BPYYUTb JIMYHO, NPeAcTaBuTb C ncnonb3oBaHnem EgnHoro, PecnybnvkaHckoro noprana
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX YCNyr (PyHKUNA) B hopMe SNEKTPOHHOIO AOKYMEHTa
(Hy>kHO€ NoOAYEpPKHYTD).

PelwweHne 06 oTkase B npegocTaBneHUN MyHULUNANbHOW YCIyr NpoLuy: Bpy4nTb
NMYHO, NpeacTaBuTb C Ucnonb3oBaHnem EgnHoro, PecnybnvkaHckoro noprtana
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr (PyHKUNA) B hOpMe SNEKTPOHHOIO AOKYMEHTa
(Hy>kHO€ NoOAYEpPKHYTb).

Hata (noanuce) (pacwmdpoBka noanucu)

HacTtoawmm noareepxagar CBOeE corrnacue Ha ocyulecTBrieHne

(ykasaTb HanmMeHOBaHMe opraHa MeCTHOro camoyrnpasneHns) cneayowmnx 4encTeumm ¢
MOMMUW NePCOHanbHbIMU AaHHbIMUK (NepCOHanNbHbIMU AaHHBIMWU HeAeecrnocobHoro nuua -
cybbekTa nepcoHarnbHbIX AaHHbIX (B Cryvae, eCnu 3asBuTenb ABNSETCA 3aKOHHbIM
npegcrasutenem): nx obpaboTky (Bknovas cbop, cuctemaTnsaumo, HakoNneHne, XxpaHeHue,
yTOuHeHue (0B6HOBNEHWE, USMEHEHME), UCMONb30BaHMe, 0b6eanMymBaHne, pacnpocTpaHeHne
(B TOM Yncne nepegady TpeTbMM NUUaM), 6rioKMpoBaHME, YHUUTOXEHUE NePCOHaNbHbIX
AaHHbIX), B TOM YMCre B aBTOMATU3MPOBAHHOM pPeXMMe, B LIeNsiX NonyvYeHnst MHopmMaumm
06 aTane npefocTaBreHns MyHUUMNanbHOW yCcnyru, o pedynbTaTe NnpeaocTaBneHns
MYHMUMNANbHON YCNyru, a Takke Ha UX CNosfib3oBaHMe opraHamu MECTHOro
camoynpasneHuns

(yka3aTb HaMMeHoBaHWe), NOABEeAOMCTBEHHLIMU UM OpraHM3aLUsSMU.

HacToswmm Takke noaTeepkaat CBOe corfacue Ha norydeHne MHOK nHdopMauum o
npeaocTaBneHn MyHULMNAanNbLHOM YCyrn, a Takke 0 AesATeNbHOCTU OpraHoOB MECTHOTO
camoyrpaBreHus

(ykasaTb HanmeHoBaHWe) U NOABEAOMCTBEHHbBIX UM OpraHu3auum.

YkasaHHas MHopMaums MOXeT BbITb NpeJocTaBeHa MHe C NPUMEHEHMEM
HEerosioCoBbIX KOMMYHUKaLUMIA (MyTEM PacCbIfiki MO ceTU NOABUMXHOW pagmoTenedOoHHOM
CBS13M KOPOTKMX TEKCTOBbLIX SMS-COOOLLEHNI, pacCbinikn ussd-coobLueHnn n gp.),
nocpeacTBOM HanpaBfeHns MHe cBeLeHU N0 NMHPOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn IHTepHET Ha npefoCTaBnNeHHbIE MHOKO HOMEpP TenedoHa 1 (Unn) agpec ANEKTPOHHOM
noyYThbl.

HacTtosiwee cornacve He ycTaHaBnNuBaeT npefenbHbIX CPOKOB 06paboTkn AaHHbIX.
Mopsgok oT3biBa cornacus Ha 06paboTKy NepcoHanbHbIX 4aHHbIX MHE U3BECTEH.
KoHTakTHas nHgopmauunsa cybbekta nepCcoHanbHbIX AaHHbIX ANA NpeaocTaBneHns
nHdopmMauum o6 obpaboTke NepcoHasnbHbIX AaHHbIX, @ TaKKe B MHbIX Criyvasix,
npeasyCMOTPEHHbIX 3aKOHOAATESTbCTBOM:
(noyToBLIN agpec), (TenedoH),
(appec aneKkTpOHHON NOYThI).
Moanunck (pacwmndposka nognucn) aTa

3anpoc npuHaT: ®.1.0.
AOMMKHOCTHOrO Nnnua
(paboTHuKa),
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YNOMTHOMOYEHHOTO Ha
npuem 3anpoca.

Mognuce (pacwudposka nognucu) fdata

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

I:IB NN4YHbIN KabuHeT EaunHoro, PeCI'Iy6J'Il/IKaHCKOFO noprtana rocygapCrBeHHbIX U
MYyHUUMNANbHbIX YCIYT;

D B MHOrOQYHKLUMOHaNbLHOM LEHTpe npeaoCTaBneHnst rOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapcran;

D B OpeaHe.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no nepegaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX UMW XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3auUS XUNULLHOTO hoHaa)

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MYHUUMNANbLHOW YCRyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHWMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(maTta) (mnoanuceb) (®.1.0.)



