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MOCTAHOBJIEHVE [1p-198 KAPAP

O6 yTBEpPXOEHUN aAMVHUCTPATUBHOIO perfnamMmeHTa NpegocTaBneHns MyHULMNanbHOM
yCryrv no opopMeHno JOKYMEHTOB MO 0GMEHY XMMbIX MOMELLEHNA MyHULMNANbHOMO
XMUINULLHOTO hoHAa, NpeaoCTaBeHHbIX MO AOroBOPY coumanbHOro Hamma

B cootBetTctBUM C KunuwHeiMm kogekcom Poccuinckon depepaumn, denepanbHbiM
3akoHoM oT 06 okTabps 2003 roga Ne 131-d3 «O6 obLwmx npMHUKMNax opraHnsaumm MecTHoro
camoynpasneHus B Poccuickon Penepauunmny», degepansbHbiM 3akoHoM oT 27 nonga 2010 roga
Ne 210-®3 «O6 opraHusaumv npegocTaBneHnsi rocygapCcTBEeHHbIX U MyHUUMUNANbHBLIX YCIyry,
3akoHom Pecnybnukn TartapctaH ot 28 wmona 2004 roga Ne 45-3PT «O wmecTHOM
camoynpaBneHun B Pecnybnuke TatapcTtaH», McnonHuTenbHbIi KOMUTET AKTaHbILLCKOrO
MYHULMNANbHOrO panoHa,

NOCTaHOBMAET:

1. YTBepauTb npunaraemblini AOMUHUCTPATUBHBLIN pernaMmeHT npeaocTaBreHus
MYHUUMNANbHOMW YCNyrm no OMOPMMEHNIO OOKYMEHTOB MO OOMEHY XXUIbIX MOMELLEHNI
MYHULUMNANbHOIO XunuuwHoro ooHaa, npeaocTaBeHHbIX MO AOroBOpY CoumanbHOro Hamma.

2. PasmecTntb HacTtosllee NoCTaHOBNEHME Ha oduunanbHOM canTe AKTaHbILICKOro
MyHUUMMNanbHOro pavoHa no agpecy: http:/aktanysh.tatarstan.ru n Ha opmumansHom noptane
npasoBown nHdopmaumm Pecnybnukmn TatapctaH B MHOOPMaLMOHHO-TENEKOMMYHMKALIMOHHOWN
cetn «MIHTepHeT» no agpecy: http://pravo.tatarstan.ru.

3. KoHTponb 3a NCNOSTHEHMEM HACTOSILLIErO NOCTAHOBNEHMS BO3Narato Ha 3aMecTuTens
pykoBogutens VicnonHutensHoro komuteTta Mapunosy P.U.
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YTBEpXaeH

NoCTaHOBMEHNEM
McnonHutenbHOro kommuTeTa
AKTaHbILLCKOro MyHULMNANbHOro

panoHa
Pecnybnukn TatapctaH
oT«___ » 2022 r. Ne

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM ycnyru no opopMreH1Io AOKYMEHTOB MO OOMeHy
XKUNbIX NOMELUEeHUH MYHULMNANbHOIO XUNuLLHOro ¢hoHAa, NpeaocTaBNeHHbIX NO
AOroBOpPY CoLMnanbHOro Hamma

1. O6wWwme nonoxeHus
1.1. TpegmeT perynMpoBaH1s agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefoCcTaBfieHUs MyHUUMNAnsHOM
ycnyrm (ganee — agMUHUCTPATUBHBIA perfiaMeHT) ycTaHaBnuBaeT CTaHA4apT U MNOPSAOK
npegocTaBneHns MyHULMNansHON YCryru no opopMNeHnto JOKYMEHTOB MO OOMEHY XUMbIX
NMOMELLEHNUA MYHULMNANbHOIO XUNUWHOrO doHA4a, NpeaoCTaBfieHHbIX MO A0roBopy
coumansHoOro Hanma (garnee — MyHUuUunansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha noslydeHne MyHUUunanbHOW YCryru, SBsTCA
dusmyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOWEro ero mnosIHoMoYus, Nnunbo  3aKOHHbIN
npegcraBnTesnib GPU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNaNbHOWM  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBfeHUsl rOCYAapCTBEHHbIX M MYHMUMNANbHbIX
YCIyr.

2) Ha oduunanbHOM canTe AKTaHbILWCKOr0 MYyHWUMNANbHOMO panoHa B
NMHOPMaLMOHHO-TENEKOMMYHUKaUNoHHON ceTn «HTepHeT» (https://aktanysh. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTarne rocyaapCTBEHHbIX U MyHMUMnanbHbiX yenyr (pyHkuun) (https:/
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocyaapCTBeHHON WHOpMaunoOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe no BonpocamM MpeaocTaBneHns MyHUUUNanbHOW YCnyru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr NPY YCTHOM 0BpalleHum - IMYHO UMK No TenedoHy;
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2) B HTEpaKTMBHON hopme PecnybnmkaHCcKoro noprana;

3) B UCMOMNHUTENBHOM KOMUTETE AKTAHBLILICKOro MyHWUMNANbLHOrO panoHa (ganee —
OpraH):

npy YCTHOM obpalleHnn - IMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (hopMe 3NEKTPOHHOIO AOKyMeHTa) obpalieHmumn — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHON hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. VHdopmauusa Ha EgmHom nopTtane, PecnybnukaHckoMm noptane o nopsiake u
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBeHHbIX W MyHUUMNAMNbHLIX YCRyr, NpefoCTaBrsieTcs 3adaBUTESTHO
B6ecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHNS 3aABUTENEM Kaknx-nnbo tpeboBaHun, B ToMm yncne 6e3
MCNONMb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKa KOTOPOro Ha TexXHU4eckune
cpeAacTBa 3asBuUTeNns TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOro CorfalleHus ¢
npasoobnagarenemM nporpaMmmHoro obecneyvyeHnd, npegycmaTpumeatoLLero B3uMaHue nnarthbl,
perncTpauuio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHuUss MHOroyHKUMOHANbHOro LeHTpa npeaocTaBreHns
rocygapCTBEHHbIX U MyHUUmMnansHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, CNpaBoOYHbIE
TenedoHbl);

2) onopsaake NnpeaocTaBNeHns MyHULMNAanbHOW yCryrn, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) O kaTeropusax rpaxgaH, KOTopbiM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHLmMnansHoOm
yCnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeOOXOOMMbIX [ONA pPacCMOTPEHUSA 3asaBMEHUs O
npegocTaBreHnn MyHULMNANbHON YCIyru, O CpoKax npuemMa v perucrpaunmn sasaBrneHuns;

5) o xoge npegocTtaBneHnst MyHUUUNanbHOW yCnyru;

6) o0 mecTe pasmeleHna Ha oduumanbHOM canTe WMHdopMauuM Mo Bonpocam
npegocTaBreHnsa MyHULMMNANbLHOW yCryru;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30enCcTBUA OMKHOCTHBLIX Ny, OpeaHa.

Mo nucbmMeHHOMY obpalieHuo  COTpyOQHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnNbHOW YCnyru, nogpobHO B MUCbMEHHON POpMEe pPasbACHANT
3asBUTENIO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM NYHKTE aAMUHUCTPATMBHOIO perriameHTa, n B TedeHue Tpex pabounx aHen co
OHSA perucTpaumm obpalleHnsa HanpaensawT oTeeT 3aasutesnito. OTBeThbl JalTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBrieHNs MYHUUMMAnsHOW YyCnyru
pasmMellaeTcss Ha oduuynanbHOM canTe AKTaHbILWCKOrO MyHMUMNANbHOMO pamoHa U Ha
MHOPMAaLMOHHBIX CTeHAax B nomeleHnax OpeaHa onga paboTbl C 3asaBUTENSMUN.

MHpopmaumsa Ha rocygapCTBEHHbIX A3blkax Pecnybnvkm TatapctaH, pasmelwiaemas Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuManbHOM cauTe MyHUUUnanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHUUMNANbLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATMBHOIO pernamMeHTa, WHMopMauMi O MecTe HaxOoXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun pabotel OpaaHa, o rpaduke npuemMa 3asiBfieHUn Ha NpeaocTaBneHne
MYHULMMNANbHON YCIyri.
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1.4. HopmaTtuBHbIe NpaBOBbIE aKTbl, perynupyoLline npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLlmx npegocTaBrieHne
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX akKTOB U
NCTOYHMKOB UX odumumnanbHoro onybnmkosaHus), pasmeweH Ha EanHom, PecnybnukaHckom
noptane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCNyr, Ha oduynansHOM caunte
MYHULMNANbHOIo panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUNOHHOM ceTU «IHTEpPHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunmn NoaNexXuT
pasmMeLlleHuto Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbLIX U MyHULMNAMbHbLIX YCAYT,
Ha ocuymansHOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHeTY.

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMonb3yrTCa crneaylwmne TepMuHbl n
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHOorogyHKLMOHabHOIo LeHTpa NpeaocTaBeHnsi rocygapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO30aHHOEe B ropoACKOM (CEenbCKOM) NOCENIeHUN MYHULMMNAnbHOMo
panoHa unu B ropoackoMm okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHusaumm AeaTenbHOCTM MHOMOMYHKUMOHAmNbHbLIX LEHTPOB MnpeaocTaBneHns
rOCyAapCTBEHHbIX W MyHMUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHu3aumm AeATenbHOCTM MHOMOMYHKUMOHAmMbHbLIX LIEHTPOB NpeaoCTaBreHus
roCcy4apCTBEHHbIX U MyHULUUNANbHbLIX YCIYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas owmbka nubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
NpeaoCcTaBNAOWNM MyHULUNANBbHYIO YCNyry, U npuBewas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCrnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wumaeHTUdMKauumM w - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBneHUs roCcyaAapCTBEHHbIX U MyHULMNANbHbIX YCNYr B
anekTpoHHon hopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME wAeHTUMKaumMm u ayTeHTudukaumm K wHdopmaumn,
coaepallencs B rocygapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U NHBIX MHPOPMAaLMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTO(YHKLMOHANbHbLIX LIEHTPOB NPEeaOCTaBMEHUA rOCYAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHMUCTpaTMBHOM perfnameHTe nog 3asiBNeHnemM O npeaocTaBreHnmn
MyHUUMNANbHON YyCnyrn (ganee - 3adBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHMLUMMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 PepepanbHOro
3akoHa oT 27 wuwona 2010 rogpa Ne 210-®3 «O6 opraHvMsaumMm npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (aanee — ®egepansHbii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUss MyHULMNanbHOW yCcnyru
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2.1. HaumeHoBaHne MyHMUMNansHOW ycrnyru

OdbopmMneHne [OOKYMEHTOB MO OOMEHY JKWMbIX MOMELLEHUA MyHULMNAnbHOro
XMMULLHOTO (hoHAa, NpeaoCcTaBneHHbIX MO AOrOBOPY coumarnbHOro Harma.

2.2. HanmeHoBaHMe UCMNOMHUTENbHO-PacnopsiANTENbHOrO opraHa MeCTHOro
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCnyry

Mcnonkom AKTaHbILLCKOro MyHULUMNaneHoro panoHa Pecnybnukn TatapcTaH.
2.3. OnucaHue pesynbTata NpeaocTaBieHns MyHULUNanbHOW ycnyrm

2.3.1. Pe3synbTtaToM npegoctaBfieHNa MyHUUMNAIbHOW YCIyrn SBASETCA:

1) [oroBop 0OMeHa XWUNbIMU NOMELLLEHNAMMU;

2) peleHne o6 oTkase B NpeaoCcTaBneHnn MyHULMNanbHOM ycnyrn (npunoxexHme Ne
1 K HacTosAWEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne o6 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANsi NpeaocTaBreHns
MyHUUMNanbHORN ycnyrm (NpunoxeHne Ne 2 K HacTodAweMy aaMUHUCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM ycnyru HanpaBnseTcs 3asBUTENto
B (popMe OSNEeKTPOHHOro [OKYMeHTa, MNOAMMCAHHOIo YCUIEeHHOMW KBanuuumpoBaHHOM
3MEKTPOHHOM NOAMNUCHIO YMOIHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUKN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-903 «O6 anekTPOHHON
nognucny (oanee — ®egepanbHbin 3akoH Ne 63-P3) B NUYHbIN KabuHeT EguHoro noptan. B
criydae HanpasneHust 3asdBneHus nocpenctsom PecnybnukaHckoro noptana pesynbTaT
npefocTaBfeHnss  MYHUUMNANbHOW  YCryrM  HanpasnsieTcd B JIMYHBbIA - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. lNo BbIbOpy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnbHOM YCNyru
Bolgaetca B OpraHe wnu B MOLL B hopme ak3emnnspa SMNeKTPOHHOrO [AOKYMEHTA,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNe, 3aBEPEHHOro nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMy4YuTb pes3ynbTaT NpeaocTaBfieHUa MyHULMNANbHON
ycnyrm B dopMe 3feKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHNs MyHULUMNANbHOW YCNYru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalLeHus B opraHm3aumm, y4acTBytoLme B NpegocTaBneHM MyHULMNANbHOM yCryr, CPoK
NPUOCTaHOBIEHNS NPEeOCTaBNEHNS MyHULMNANbHON YCNYrn B Criy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepanmm, cpok
Bbldayun (HanpaBneHus) AOKYMEHTOB, SIBMSIOLUMXCS pe3yribTaToM NpegoCcTaBneHns
MYHULMNANbHON yCNyru

2.4.1. MyHuumnanbHag ycnyra npegocrtaBnsetca B TedeHne 13 paboumnx gHen.

2.4.2. TlpuocCcTaHOBfEHME CpoOKa NpPeaoCTaBfiEHUs MYHULUMNAnNbHOW YCRyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBASAIOLWErocsa pesynbtaToM MNpeaocTaBieHuns
MYHUUMNANbHOM yCcryru B (popmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSETCH B
AeHb 0O(POPMIEHUS U perncTpauumn pesynbtaTta NpegocTaBNeHnss MyHULUMNANbHOM YCYru.

2.5. VicyepnbiBaloLLmMii NepeYeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHOAAaTENbHBIMU UMM MHBIMU HOPMaTUBHBLIMW NPABOBbLIMW akTaMu AN NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KOTopble SBMSTCSA Heo6XxoanmMbIMu 1
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ob6s13aTenbHbIMU ANS NPEeAOCTaBNeHNss MyHUUMNAnbHbIX YCNyr, nognexaimx
npeacTaBreHnto 3asiBUTENEM, Cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM Y1Cre B
3MNEKTPOHHON hopMe, MOPSAOK UX NPEeACTaBeHUs

2.5.1. Ins nony4eHnss MyHUUMNAanbHON yCrnyrn 3asiBUTeNb NpeactaBnseT cnegyowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEpsioWMN NMYHOCTL (He TpebyeTca B crniyyae obpalyeHus
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLMI NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;

3) 3aaBneHue:

B dopme OOKymMeHTa Ha BymaxHoMm Hocutene (npunoxeHme Ne 3 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW hopMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEeEeHUN B INEKTPOHHY OopMy 3asiBfeHWs), noanucaHHoe B COOTBETCTBUM C
TpeboBaHNAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa, npu obpalleHnun nocpeacTBom
EauHoro, PecnybnukaHckoro noprana;

4) Konun OOKYMEHTOB, MOATBEPXKAAKLLMX NPaBO NOSIb30BAHUS XUMbIM MOMELLEHNEM,
3aHMMaeMbIM rpaXkgaHMHOM-3asiBUTENEM N YrieHaMu ero cemMbU (JOroBop, opaep, peLueHme o
npegocTaBNeHNN XUITOro NOMELLEHNSA U UHble JOKYMEHTbI);

5) konun OOKYMEHTOB O COCTaBe cemeun rpaxiaH-dassutenien (CBUOAETENbCTBO O
POXOEHUN, CBUOETENBLCTBO O 3aKkroyeHMn Bpaka, peweHne 06 ycbiHOBNEHUN (YyAo4YepeHun),
cynebHoe pelleHne o NPU3HaHUM YreHOM CEMbU U T.M.);

6) BbINMCKa M3 TEXHUYECKMX nacnopTtoB BTU ¢ noaTtaxHbIM nNnaHoM (Mpy Hanuuumn) m
3KCNnKaumnen.

2.5.2. 3asgBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OOHUM U3 CrieayroLmMx crnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH NUYHO WM NOCPEOCTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3asBrneHne u npunaraemble OOKYMEHTbI, NPU HanpasneHUn NocpencTBOM MOYTOBOW CBA3W,
3aBepsITCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHne npwu HanpaeneHunm nocpeactsoMm EpwmHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcsl MPOCTON ANEKTPOHHOM NOANUCHI0 3asiBUTENNS.

[na nonyyeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpOnTU
npouenypy pernctpauuu (ayteHtndpukaumm) B ECUA, a Takke noaTsepauTb YYETHYHO 3annCh.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYyHKTE 2
nyHKTa 2.5.1 agMUHUCTPATUBHOIO perfnamMeHTa, 3aBepsieTcsl yCUNeHHoM KBanmuumnpoBaHHON
noanucb0 N, YNOMIHOMOYEHHBIX Ha cO3faHue WU noanvcaHue TakMX LOKYMEHTOB, B TOM
4yncne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHNI0, B TOM YMCIe JOBEPEHHOCTHN, HanpaensTcs B Buae dannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, dockx, rtf, sig paamepom He 6onee 50 Mb6anT.

KadecTBOo npenocTaBnseMblX 3NEKTPOHHbLIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATbL B MOMHOM 00bemMe npouynTaTb TEKCT [OOKyMeHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asaBUTENS:

1) npegcraBneHus OOKYMEHTOB W MHOpMaUMM WM OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne wnM OCyLUeCTBIIEHMEe KOTOPbIX He MnNpeaycMOTPeHO HOpMaTUBHbLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolmnuMmM  OTHOLLUEHMS,, BO3HMKalOWME B CBA3N C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;
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2) ocCylecTBneHUs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobXoaumbIX AN
NonyyYeHnss MyHUUUNansLHOM YCryrm U CBA3aHHbIX C obpalleHVeM B UHble roCyJapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoyrnpaBfieHuUsl, OpraHn3auuun, 3a MUCKMIOYEHUEeM MonyyYeHus
ycnyr n nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCTaBNEeHNsA TakuxX YCNyr, BKMAOYEHHbIX B NepedHu, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENBHBLIX YCAYT);

3) NnpeacraBneHns JOKYMEHTOB U MHGOpMaLuumn, OTCYTCTBME U (UNN) HEOOCTOBEPHOCTb
KOTOpPbIX He YKa3blBanvcb Npy nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeO6X0aMMbIX
ANA npefocTaBneHnus MyHuMuMnanbHoOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCInyru, 3a UCKMYeHneM crnegyowmx crnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aAKTOB, KacalouMxcs
npegocTaBnNeHns MyHULMNanbHOW YCnyri, nocre nepBoHayanbHOW nodavv 3asiBNeHusa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPefoCTaBfEHUMM MYHUMUMMANbHOW ycnyrn wu
AOKyMeHTax, NoAaHHbIX 3asaBUTENEM NOCIe NepBoHaYyanbHOro oTkasa B npuemMe AOKyMEHTOB,
HeobxooMMbIX ONS NpefocTaBfeHuMs MyHuumMnanbHoW ycnyru, nnbo B npegocTaBneHun
MYHULMMNANbHOW YCNYrn U He BKIMOYEHHbIX B NpeACTaBeHHbI paHee KOMNIIEKT JOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU W3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons NpefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIIBIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIO dhakTa (NPM3HaAKoB) OLLIMOOYHOIo Unn
npoTuBoNpaBHOro gencteunsa (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npy nepBoHayaribHOM OTKase B Npueme OOKYMEHTOB, HeOOXoauMbIX ANis npeaocTaBneHns
MyHMUMNaAnbHOW ycnyru, nnbo B nNpeaocTaBNeHUM MyHUUMNAnNbHOM YCAyrn, O 4Yem B
NMMCbMEHHOM BuAae 3a noanucbtlo pykosoauTens OpraHa npu nepBOHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANns npefoCTaBfeHUst MYHUUMNANbHOW  YCIyru,
yBeIOMNSAETCS 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHust Ha OyMaxHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nnbo mnx usbsatTMe aBNseTca HeobxoauMbIM  YCNOBUEM
npefoCTaBfeHNs FOCYAApCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX CryYaes,
yCTaHOBMEHHbIX beeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatowmi nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMu 41151 NPeAoCTaBAeHNa MyHULUNANnbHOW YCyrn, KoTopble
HaxoAATCsA B pacnopsKeHUN rocygapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIO
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamM UM opraHam MeCTHOro
camMmoynpaBneHns opraHmMsauum n KoTopble 3aaBUTENb BripaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIe B SNEKTPOHHOW hopMe, NopsaoK UX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, OpraH MecTHOro camoynpasneHust nnbo
opraHusauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTCca B pamkax MexBeOMCTBEHHOIO B3aUMOAENCTBUS:

1) BbiNMCKa w3 EQMHOro rocyaapCTBEHHOrO peecTtpa HeOBWXKMMOCTM O npaBax
OTAENbLHOrO Nmua Ha umerowmecs (MMeBLUMECS) Y Hero 06beKTbl HEABMXXMMOrO MMyLLLECTBA
(Ha Kaxxgoro AeecnocobHOro YneHa cemMbn 3asBUTENS 3a NATb NET, NPeALEeCTBYOLWMX nogade
3asBrneHns) - Pocpeectp;

2) cBedeHus O perncTpauunm rpaxkaaH;

3) cBegeHus o gencTByoWEM nacnopTe rpaxaaHnHa Poccuinckon ®egepaumm — MB[
Poccuu;

4) cBefeHWs 0 HoTapuanbHOW OBEPEHHOCTU — DeaepanbHasi HoTapuarnbHas nanarta.
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2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHWd), YykasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernaMmeHTa, B popme 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBannupuumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX Ha CO3[aHue 1 noAnucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpegcraBneHne (HecBoeBpeMeHHOe npencTaBfeHne) ykadaHHbIMU B NMyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBJrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHn MyHULMNanbHOW yCryru.

2.6.4. [omkHocTHoe nuuo U (unn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHuvsauui, He npeacrasmBLUNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUeHHble W Haxo4swWuecs B pacropsikeHun
OOKYMEHT WnuM cBedeHus, noanexar aAMWHUCTPaATUBHOW, AUCLMNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOoAaTeNnbLCcTBOM Poccunckon denepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
nogTeepxgarlime BHECEeHWe 3asiBUTeNieM nnaTtbl 3a npefocTaBneHne MyHuUuMnanbHOW
yCInyru, Haxogslmecs B pacnopsKeHUW rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHns 1 NoaBeJOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHns opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxXoAATCS B pacnopsiKeHum rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBieHuns
1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UnNn opraHam MecTHOro camoyrnpaBfieHUs
opraHusaumn, He SBMSETCA OCHOBaHMEM ANA OTKasa 3asBuUTento B MNpegocTaBieHun
MYHULIMMNANbHON YCNYru.

2.7. VicyepnblBatoLwmim nepeyeHb OCHOBaHU N4 0TKa3a B NpuemMe LJOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHNs MyHULMNANbHOM yCnyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npenoCTaBNeHUS MyHULMNANBbHOW YCNYrn, SABASIOTCSA:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbCTBOM Poccumnckom
depepauyunm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE NO3BOMISIET B MOSTHOM
obbeme ucnonb3oBaTb UHGOPMAUUID W CBeAEeHUs, codepXawmecss B OOKYMeHTax Aans
npenoCcTaBNeHNS MyHULMNANBHOW YCNYTIW;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBEeAEHUS YTpaTUM Cuy Ha MOMeHT obpalleHus
32 MyHMUMNANbHOW YCINyron (OOKYMEHT, YAOCTOBEPSHOWMIA MOSIHOMOYMS npeacTaBUTeENs
3asBuTENd, B criydae obpalleHns 3a npegoctaBrieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHULMNANbHOW YCNyrM U AOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B SMNEKTPOHHOM dopme C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WMHTepakTMBHom copme 3asBneHus Ha EgumHom, PecnybnukaHckom noptane
(HepocToBEpPHOE, HENOMHOE, NIMBO HENpaBUibHOE 3aMnoSIHEHNE);

6) npencTtaBneHWe HEMOSIHOrO KOMMMeKTa [AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

7) 3asBreHMe o nNpeaocTaBfieHUn YCIyrm NogaHo B opraH rocyaapcTBEHHOW BNacTw,
OopraH MeCTHOro camoynpaBfieHUs UM OpraHn3aunio, B MOSTHOMOYMS KOTOPLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHON YCIyru;
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8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM MOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeoOXoauMMbIX Ond
NosTly4eHUs1 MyHULMNATbHOW YCIyru, ABNSETCS UCHepPnbIBAKOLWLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXo4MMbIX OnS
npeaocTaBnNeHns MyHUUMNAnNbHOW YCnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobxooMMbIX ANS NpeaocTaBreHnss MyHUUMNAanbHOW YCyrn OOKYMEHTOB (CBeAeHun) C
NCNonb30BaHMEM MEXBEAOMCTBEHHONO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npeBblaLWmMn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpeliaeTtcs OTKasbiBaTb B MpUEME 3asBNEHUS W WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NPpeaoCTaBNeHNa MyHULMNANbHON YCryrn, B Criydae ecrnv 3asiBrieHne u
AOKYMEHTbI, Heobxoaumble ONA NpeaocTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKaxX U NOpsiAKe NpeoCTaBNeHNs MyHULUMNANbHOW yCryru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VlcuepnbiBatowmin nepeyeHb OCHOBaHMIN A9 NPUOCTaHOBEHNS UN OTKa3a B
npegocTaBfeHMM MyHULUMNANBHOW YCNyrn

2.8.1. OcHoBaHuA AN NPUOCTAHOBMEHUS NPeAOCTaBfEHNA MYHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

OcHoBaHUA Ons NPUOCTaHOBIEHNS NPeaOCTaBNEHNS YCNyrn He NpeayCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3asBuTenem npeacTaBneHbl [OOKYMEHTbl He B MNofiHoM obbeme, nmbo B
NPeaCTaBNEHHbIX 3asBfAEHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCA HenonHass u  (Mnn)
HeJOCTOBepHasa MHopMaLns;

2) nocTynneHuwe OTBeTa oOpraHa roCyfapCTBEHHOW BracTW, OpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU UKW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, HeobxoaumMblx ans
nNpegocTaBneHns MyHUUMNanNbHOW YCNyrM, €Cnu COOTBETCTBYHOLUMM [OKYMEHT He Obin
npeacTaBneH 3assBuTtenem no co6CTBEHHON MHMLMATUBE;

3) K HaHumaTtento OoOMEHMBAEMOro XWMOro TrOMELEHNs npeabsBlNeH WUCK O
pacTopXXeHun nnn ob N3MeHeHUn 4orosopa CoLmanbHOro HanmMa XXuoro NoOMeLLeHus;

4) npaBO NONb30BaHNA OOMEHMBAEMbIM XWIbIM MOMELLEHNEM OCMapuMBaeTcs B
cynebHom nopsake;

5) obmeHuBaemoe Xunoe mMOMELLEHNE TMPU3HAHO B YCTAHOBMEHHOM MOpPsiAKe
HeNpPUrogHbIM 451 NPOXUBAHUS;

6) NPMHATO pelueHMe O CHOCEe COOTBETCTBYIOLLIEro AOMa unu ero nepeobopyagoBaHum
OS5 ICNONb30BaHUA B APYrMX Lensx;

7) NPUHATO pelleHne O KanuTanbHOM peMOHTe COOTBETCTBYHOLWEro noma c
nepeycTponcTBoM n (MnNun) nepensiaHMPOBKOMN XUNbIX NOMELLEHUI B 3TOM LOME;

8) B pesynbTaTe obMeHa B KOMMYHaslbHYyl0 KBapTUPY BCENAETCA rpakoaHuH,
cTpajalowmim oOHOM U3 TKemnblX OPM  XPOHUYECKUX 3aboneBaHuKr, YyKasaHHbIX B
npegycMoTpeHHOM nyHKTOM 4 4yactm 1 craten 51 XKunuwHoro kogekca Poccuinckon
depepauunm nepeyHe

2.8.3. lNepeyveHb ocHOBaHUKM Ons OTKasa B NpeocTaBreHUn MyHULMNanbHOW YCIyru
SABMSETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpeAoCTaBNeHnM MyHULMNAanbHOW yCryrn B criyvae,
ecnn 3asBrieHMe O NpefoCcTaBneHuM MyHUUMNanbHOW ycryrm nogaHo B COOTBETCTBUM C
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WHopMaunen O cpokax W nopsagke npedocTaBreHns  MyHUUUNanbHOWM  YCRyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsapok, paamep U OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW NMOLUMMHBLI U MHOW NnaThl,
B3MMaeMon 3a npegocTaBieHne MyHULMNanbLHON yenyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCH HEOBXOAMMbIMU 1 0683aTeNbHBIMUK AN
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMuy, y4acTeyoLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABNAOTCA HeOHBX0AMMbIMU N 0BA3aTeNbHLIMU AN NPeAoCTaBNeHNss MyHUUUNANbHOW YCIyru,
BKIOYasa MHpopMaLmMio 0 MeTOAUKE pacyeTa pasMmepa Takoun nnathbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbsHbI CPOK OXUAAHUSA B oMepeaun npu nogaye 3anpoca o npeaocTaBrieHnmn
MYHULMNANbHOW YCIyru, yCcnyrn, npeaocTaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNansHOM YCnyru, 1 Npu nosiydeHnn pesyrnbTtaTta npegocTaBreHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MofnyyvyeHne MyHUUUnanbHOU
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbrTaTta MNpegocTaBleHns MyHUMUUNAanbHOW ycryru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiok permctpaummn 3anpoca 3asiBuTens o npegocTasneHn MyHULmMnansHom
ycryrv u ycrnyru, npeocTaBnsieMoi opraHvsaumein, y4acTBytoLLel B NpeaocTaBneHun
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nofjaym 3asBneHust 3adaBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne OoTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHus nocpeacrtsom EaumHoro  noptana,
PecnybnvkaHckoro nopTtana 3adBuTeNb B AeHb NoAdayvn 3asiBNeHusi nosydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana W N0 9fEKTPOHHOW Mo4yTe  yBeLOMIIEHUE,
nogTeepxagaoLlee, YTo 3asdBrieHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCS PErMCTPaLMOHHbIN
HOMep 1 JaTa nogayv 3asiBleHns.

2.13.3. MNpu nuyHom obpaLteHnn B OpraH B AeHb Nofgayu 3asBneHUs yNosTHOMOYEHHbIM
AOIMKHOCTHLIM nunuom OpraHa 3asBuTENO0 Bbl4AeTCs pacnucka u3 aBTOMaTU3VMPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW And OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUUNANbHbIX YCIYr, C perMcTpauuoHHbLIM HOMEpPOM, 4aTOW NoJayn 3asBIieHUs U NepeyvyHeM
npeaCcTaBNeHHbIX AOKYMEHTOB.

2.14. TpebGoBaHuMsA K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnsAeTcs MyHULMNanbHas
ycryra, K 3any oXxuaaHusi, Mectam Ans 3anofiHeHUs! 3anpocoB O NpeaocTaBeHnm
MYHULMNAnNbHOM yCnyrM, UHPOPMAaLMOHHBIM CTEHAAM ¢ obpasuamMm ux 3anofiHeHNs u
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOCTaBAEHUS KaX40Nn MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
NMHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYNHOCTU ANS MHBANWUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C (beaepanbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awuTe
MHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCIYrn OCYLIECTBNSAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio Ans ooopmIeHns
AOKYMEHTOB, NH(POPMAaLMOHHBIMU CTEHOAMW.

2.14.2. B cooTBeTCTBMM C 3aKOHOAaTenbCTBOM Poccuiickon ®egepaunmn o coumanbHON
3aWwmuTe MHBANMAOB B Lensx O6ecnpenAaTCTBEHHOro AOCTyna K MeCTy MpeaocTaBreHus
MyHUUMNanbHon ycnyrm obecneynBaeTcs:

1) obecneumBaetcsa  BecnpenAaTCTBEHHbIM  AOCTYN  WHBANUMAOB K  MeCTy
npefoCcTaBneHns MyHuuMnanbHOW ycnyrn (yooOHbii  BXO4-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHada, TeKCToBas W MynbTUMeaunHas uHdopmauus o nopsagke
npefocTaBneHNs MyHULMNAnbHOM yCnyrn pasmMeLlaeTcsa B yaoOHbIX A4S 3asBUTENEn MecTax,
B TOM YUCIe C y4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANMAOB;

3) conpoBoOXAeHME NHBANUAOB, UMELLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATESIbHOIO NepPeaBMKEHNS], U OKa3aHNUe MM MOMOLLN;

4) BO3MOXHOCTb CAMOCTOATENBHOIO MNEPEOBUXKEHUS NO TEPPUTOPUM, HA KOTOPOW
pacnonoxeHbl 00bEKTbI CoOLManbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takme o0BbEeKTbI N BbIXO4A U3 HUX, MOCaLKM B TPAHCNOPTHOE CPEACTBO M BbiCAOKN U3 HEro, B
TOM YMCIIE€ C UCMNOSIb30BaAHNEM KPECIa-KONACKU;

5) Hagnexawee pasmewieHne obopyooBaHMst U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ona obecneyveHns GecnpensaTCTBEHHOro0 OOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHNYEHNN UX XKU3HEAEATENbHOCTMU;

6) aoybnupoBaHne HeobxoaMmonM [Ons WHBANMOOB 3BYKOBOM W 3pUTESNIbHON
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NMPU HanNUuuU OOKYMEHTa, NoATBepXaatolero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpP>KAEHUN OPMbI AOKYMEHTA, NOATBEPXKAAKOLLErO cneunanbHoe
o0y4yeHne cobakn-npoBoaHMKA, N NopaaKa ero Bblgauny.

2.14.3. TpeboBaHunsa B Yactn obecnevyeHns 4OCTYNHOCTU ANsl UHBaAnNMaoB OObEKTOB, B
KOTOPbIX OCYLEeCTBNAETCSA NpedoCTaBreHne MyHUUMnanbHOWM  YyCryrM, W CPeAacTs,
ncnosnib3yemMblx MNpu  NpefoCTaBfeHMn MyHUMUMNAanbHOW YCNyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernaMmeHTa, NPMMeEHSII0TCS K 06 bekTam
N cpeacTBam, BBEAEHHbBIM B 3KCNIyaTaumio Uy npoLleawmnmMm MogepHN3aLUmio, PEKOHCTPYKLNIO
nocne 1 nonsa 2016 roga.

2.15. MNokasaTtenu AOCTYNHOCTN U Ka4yecTBa MyHULMNAnNbHON YCryrn, B TOM Yncne
KONM4eCTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKU Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb MOSy4YeHnst MHhopMaLmm O
XoA4e NpeaocTaBneHNa MyHULMNanbHOW yCyri, B TOM YMCE C UCMOSNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb IMO0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbHOM yCryrm B MHOOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM YMcre B NOSIHOM o6beme), B nobom
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TeppuTopuanbHOM nogpasgenieHnmn opraHa MCNOSTHUTENbHO pacnopsiANTENbHOIo opraHa
MECTHOro camoynpaBreHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMANBHBIN NPUHLMNM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpefoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MpPefoCTaBleHns MyHUUUNAanbHOW ycryru
ABMAIOTCA:

pPacnosioXXeHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCs MpueM, Bbldaya LOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanuyve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsake W cpokax
npefocTaBfeHnss MyHUUUNAanbHOM YCIyrm Ha MHAOPMaUVOHHbIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

oKasaHue NomoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NOTyYeHNo UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu Kka4yecTBa NpegocTaBleHns MyHULUNansHOW yCryru ABnaTCA:

1) cobnogeHne CpoKoB NpMema n paccCMOTPEeHUs LOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHns pesynbTaTa MyHUUMNANbHON yCnyru;

3) oTcyTCcTBME 0BOCHOBAHHbBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOMO pernameHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KoNN4ecTBO B3aUMOAEWNCTBUM 3adABUTENA C OOIMKHOCTHbIMKU nvuamu (6e3 y4deTta
KOHCYNbTaLNR):

B3anmogencTeune 3assutens ¢ padbotHmkammn OpraHa unn MOLL npu npegoctasneHum
MYHULMNAanNbHON YCryrn OCyLWEeCTBNAETCA OAMH pa3 Npu NpeacTaBreHnn 3asBrneHnsi CoO BCEMU
HeobXoaUMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyvyeHus pesyrnbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn ML B gpopme ak3emnnsipa dNeKTPOHHOIro AOKyMeHTa
Ha GymaxxHOM HocuTene.

MpoOomkNTENbHOCTL OAHOMO B3aMMOOENCTBUA 3a8BUTENS C SOSMKHOCTHBIMU fvuamMu
npv NpegocTaBneHn MyHUUMNANbLHOW YCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSb30BaHUEM
PecnybnvkaHckoro noprana, TepMUHanNbHbIX YCTPOUCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXeT ObiTb
nosiyyeHa 3asiBuTerniem B fiv4HOM kabmHeTe Ha EanHom nopTane, PecnybnukaHckom noprane,
B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHUUMNanbHON ycnyru ocyulectensercsa B nobom MOL no
BbIOOpY 3asfABMTENst HE3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapctaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnansHaga ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpefoCTaBnseTCs.

2.16. NHble TpeboBaHusi, B TOM YnUCHE ydYnTbIBaOLWLME OCOBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTaBnseTcsa N0 aKCTEPPUTOpPUanbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyrn B 9NEKTPOHHON dhopme

2.16.1. llpn npepocTaBneHNUM MyHUUMNANbLHOW YCNyrM B 3NEKTPOHHOW dopme
3aaBuUTENDb BNpase:
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1) nonyyYnTb MHGOPMaUUIO O MOpPSAKE U CpOoKax NpefoCTaBNeHUs MyHULMMansHOm
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asABfeHMEe 0 NPeoCTaBEHNN MyHULMNANBHOW YCAYTN U UHbIE AOKYMEHTHI,
HeobxoouMble ONS NpefoCTaBneHUs MyHUUUNAanbHOW yCrnyrn, B TOM 4Yucne AOKYMEHTbl U
NMHpopMauuio, ANeKTPOHHbIE 0bpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbnm 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
EauvHoro, PecnybnnkaHckoro noptana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asfBMNeHWA O npefocTaBreHum
MYHULUMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOW hopMme;

4) OCyLeCTBUTb OLEHKY Ka4yeCcTBa NpeoCcTaBlieHns MyHULUMNanbHON YCIyru;

5) nonyuntb pesynbTaT NpPeaoCTaBfEHUA MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHne n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAanbHbIX criyxawmux nocpeactsom EauHoro, PecnybnukaHckoro
nopTtana, noptana degepanbHOM rocygapCTBEHHOW  MH(OPMAaUMOHHON  CUCTEMBbI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHOro) obkanoBaHus peLIeHMA W
aencteui  (6e3gencTBusl), COBEPLUEHHbIX NPU  NPEeAOCTaBfEHMM TFOCYAAPCTBEHHbLIX U
MYHMUMNANbHbIX YCAYr opraHaMmu, NpeaocTaBNALWLMMN rOCYy4apCTBEHHbIE U MyHULMNASbHbIE
YCInyru, UX AOSPKHOCTHLIMU L AaMK, rocyaapCTBEHHbIMU Y MyHULMNANBHBIMU CITyXXaLLMMu.

2.16.2. dopmupoBaHue 3adaBfEHUs OCYLLEeCTBNAETCS MNoCcpeAcTBOM 3arnofiHEHUS
3NEeKTPOHHOW hbopmbl  3asBneHMss Ha EpguHoro, PecnybnukaHckom nopTtane 6e3
HeobX0aMMOCTM AONONHUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaAHEHWSA 3asiBEHUS WU WHbIX AOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aroSfIHEHMS HECKOSbKUMMK 3asBUTENAMUM OLHOW  3NEKTPOHHOW
dopmbl  3asaBreHns npu  obpalweHun 3a ycryramu, npegrnonaralowmMMmmn  HanpasrieHue
COBMECTHOrO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW (OOpMbl
3aABNeHNs;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hopMy 3asiBNEHUSA 3HAYEHUN B
nobor MOMEHT NO XenaHuto Nofb3oBaTens, B TOM Y1Cne Npu BO3HMKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI0 (hOopMYy 3asiBNEHNS;

5) 3anonHeHwe nonen anekTpoHHOM POPMbI 3asBfieHUs1 4O Havana BBoda cBefeHun
3asiBUTENIEM C WCMNOMb30BaHMEM CBeAdeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EguHoro, PecnybnnkaHckom nopTtane, B YacTu, KacatloLencs CBegeHnn,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NOEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTHCA Ha NOON N3 3TAnoB 3anofIHEHNSA 3NEKTPOHHON (PhOPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YacTMYHO CHOPMMPOBAHHBIM 3aSBMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnseTcs
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBUTENIO NpeaoCcTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpemsi B npedenax YCTaHOBMEHHOrO0 B MHOrOMYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucn nocpeactsoM PecnybrmkaHCKoro
nopTana 3asiBuTento HeobxoanMo ykasaTb 3anpalimBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

dramunuio, NMs1, 0TYECTBO (NPU HaANN4YUK);

HoMmep TenedoHa;
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aZipec 3AfIeKTPOHHOM MOYThLI (MO XenaHui);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb npwu
npegBapuTenbHON 3anncu, AOKyMeHTaM, NpeacTaBrneHHbIM 3agBuUTeneM nNpu fIM4HOM nNprueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseutenb CoobWnT
agpec 3MIeKTPOHHOM MOYTbl, Ha YKasaHHbIM afpec Takke HanpaBnseTcsa MHdopmauuns o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3annucK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYETCS B ClyYae ero HedBKM No
nctedeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHU npmema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS UAeHTUdUKaLUMM n ayTeHTUduKkaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon dPepgepaunmn, YykasaHus Uenu npuvema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbiX ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTepBarna, KoTopbl Heobxoanmo 3abpoHupoBaTh 4S8 npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs agMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnegoBaTenbHOCTN OENCTBUI NPU NpegocTaBneHnn
MYHULMNANbHOW YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTUPOBaHWE 3aSBUTENS;

2) NPUHATUE U PaCCMOTPEHUE KOMMMEKTa JOKYMEHTOB, NpeaCTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) pacCMOTpEHNE OOKYMEHTOB KOMUCCUEN

5) nogrotoBka pesynbtarta MyHUUUNANbHOW YCAyru;

6) Bblgava (HanpaBneHue) 3adBUTENIO pe3ynbTaTa MyHULMNAnbHOW YCNyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMEM Hayarna BbINOMHEHNS agMUHUCTPATMBHOM Mpouenypbl sBAseTcs
obpalleHue 3asBuTens Mo BOMPOCaM, CBA3aHHbIM C MpegocTaBfeHMeM MyHUUMNanbHOM
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMUHUCTPATMBHOW Npoueaypsbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npu 06anJ,eH|/||/| 3adaBuTend B OpraH — 3aMecTuTesib Ha4valibHUKa oTgejia Tno
VIHCt)paCprKTypHOMy pa3BuTuio (,u,anee - AOIMKHOCTHOE J5unuo, OTBEeTCTBEHHOE 3a
KOHch'IbTI/IDOBaHVIe).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMen O MOpsiAKe W cpokKax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocrtaBy, dopme
npeacraBnsgeMon OOKYMeHTaumm v OpyrMM BoOMpocaM And MofydeHns MyHuUMnanbHOW
yCryru.

3agBuTenb  MOXET nonyyntb  MHOpMauui O  rnopsgke  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp ABMSKTCH: KOHCYNbTaums
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumMmM u Apyrum Bonpocam, HeobxoammblM Ans
Nony4YeHnss MyHUUMnNanbHOW YCryri.

3.2.3. 3asaButenb Bnpase obpaTtutbes B OpraH no tenedoHy 1 3feKTPOHHOM noyTe, a
Takke MonyyYnTb KOHCynbTauuo Ha EgumHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiAKe 1 Cpokax NpeaocTaBrieHns MyHUUMNanbLHOM YCnyru, B TOM YMche no coctasy, hopme
npeacraBnsaemMon AOKYMEHTauMm u ApyrM BOMNpocaM Afis MOMAyYeHUs MyHUuunanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHMsMU nyHKTa 1.3.4 agMUHNCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B Te4eHUe Tpex paboymnx AHEeN Co AHSA NOCTYnneHus obpalleHuns.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATMBHbLIX NpoLeayp SABMAITCS: KOHCYNbTauum
no cocTtasy, YopMe npeacTaBseMon JOKyMeHTauum n apyrum Bonpocam, HeobxoanmbeiMm ans
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.3. MNpuHaATME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB AN NpegocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactaBuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npeaocTaBfieHNN MyHULMNANbHOW YCNyrn U npeacraBnseTr AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpegenseT npeameT obpalleHns;

yOOCTOBEPSET JINYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHMSM, yKa3aHHbIM B NyHKTE 2.5
agMUHUCTPATUBHOIO pernamMmeHTa,;

3anosiHAET 3NEeKTPOHHY0 hopmy 3assneHna 8 AIC ML,

npu npefocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HOcuTene, OCYLECTBNSAET CKaHUMPOBAHWE MpeAcTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUC MoL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unn
3MEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (hOpMMPYET SNEKTPOHHOE AENO;

BO3BpalLaeT NognucaHHoe 3asBeHne 1 opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO PacnuUcky B NnpuemMe AOKYMEHTOB.
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AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B COCTaBe NaKeTOB ANIEKTPOHHbLIX AeN) B TeYEHWe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
aneKkTpoHHOM hopme Yeped EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B 3ANIEKTPOHHOM (OOpME BbIMOMHAET
cnegywowne OencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNansHOW YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bOopMe 3NEeKTPOHHOro 3asBrieHus (Npu HeobxoamMmocTn);

noaTBepxaaeT (akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfeHnUs  MyHUUMNANbHOW ycrnyru B 3feKTpoHHoW dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3MeKTPOHHOTrO 3asiBfieHUs);

nogTeepxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHumn (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBNeHuUs);

OoTnpaBnseT 3anoSfIHEHHOE JNIeKTPOHHOE 3asiBfieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHWAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckass npoBepka CEHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISETCS
nocre 3anofiHeHUs 3adBUTENEM KaXOOoro u3 rnonen dnekTpoHHOW hopmMbl 3aaBneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3NEKTPOHHON (POPMbl 3asaBfEHUSA 3asiBUTENb
yBeAOMNSAETCS O XapakTepe BbISIBIEHHON OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

AOMUHUCTpPaATMBHbLIE  MNpoueaypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4OKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHON NpoLeaypbl SBNseTcs
NoCTynfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONa npeaocTaBrieHns
MYHUUUNANbHOW YCIyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
afMUHUCTPATUBHOW npouedypbl SBMSETCA 3aMecTUTEeNb HavarnbHUKa oTgena no
WHPACTPYKTYPHOMY pa3BUTUIO (Janee - OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MpueMm
AOKYMEHTOB):

3.3.3.2. [JOmkKHOCTHOE fMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvae
obpaLleHunsa 3assutens c 3aasneHnem B Oprah:

onpegenseT npegMeT obpalleHuns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLero A0KYMEHTbI;
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NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUSA MpPeAcTaBfeHHbIX LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee ooopMieHne Konun OKyMEHTOB, OTCYTCTBUE
B [OOKYMEHTax MOAYUCTOK, MPUMNNCOK, 3a4YEPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anosnHaeT 3NEKTPOHHYO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM cucTeMe, nNpefdHasHa4YeHHOW [ANnA  OKa3aHUsa roCydapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT;

npu npefocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYyLWeCTBMAAEeT CKaHWpoBaHWE MpeacTaBIEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNe;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKasaHWs rocydapCTBEHHbIX U MYHUUMNANbHBLIX YCNYr AOKYMEHTbI, NpeAcTaBneHHbIe B
3NEKTPOHHOM (hbopMe MNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
3NEKTPOHHOE Aeno;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM Onst OTKasa B NpyemMe JOKYMEHTOB JOSMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8BUTENSA O HAaNN4Mm NpenaTcTBUm aAns
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM coAepXXaHNS BbisIBIIEHHbIX
OCHOBaHWi Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOe nunuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, mMocre
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypoOu Aeni u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adaBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalleHunsa k EanHomy noptany (B cnyyae, ecnu 3asiButenemM npencraBfeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOMN KBanndUUMPOBAHHOW 3S1IEKTPOHHOMN
noanuncLHo).

Mpn HanMumm OCHOBaHW, MPEOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHnss o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobxoauMbIX 4N NPeaoCcTaBNeHNs MyHULMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
3MIEKTPOHHOW MOAMNUCK BbISIBIEHO HECOONoaeHne ycrnoBuii ee AEeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl ctatbn 11 ®degepansHoro 3akoHa Ne 63-3,
KOTOpbIE€ NOCYXUITM OCHOBaAHMUEM AJ1S1 €r0 NPUHATUA.

MpoekT peweHnss 06 oOTKase B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
nNpeaocTaBNeHNs MyHULMNANbHOW YCryrn, C ykasaHueMm MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA Ana OTKkasa B MpuemMe [OOKYMEHTOB, HeobXoauMblx ANns npefocTaBfieHus
MYHUUMNANbHOW YCINyrn, CBsi3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MH(popmauuwn, CBeOEeHURN), KOTOpble He
npeacTaBneHbl, cogepXXaT HeJOCTOBEPHbIE U (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorfacoBaHue B
YCTaHOBIIEHHOM NOPSAKE NOCPELCTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOO6opOoTa.
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CornacoBaHue npoekTa pelueHusi 06 oTkase B npMemMe JOKYMEHTOB, HEO6X0aUMbIX NS
npegocTaBneHns MyHUUMNansHOM yCnyru, OCyLlecTBnseTca B nopsake, NnpeaycMOTpeHHOM
NyHKTOM 3.6.3 afMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpuveMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUWHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, B Te4YeHMe ogHOro paboyvero gHA Co OHSA NOCTYNfeHus
3aABNeHNd, HanpaBnaeT 3asBUTEND, YKa3aHHbIM B 3asdBfeHMM crnocobom, yBeaoMMeHme O
NOCTYNSIEHUN 3asiBNEHUdA, codepxallee BXOASLWMW PerucTpaumoHHbIN HOMEpP 3asiBfeHus,
AaTy nonyyeHus 3asiBfieHusi, nepevyeHb HauMeHoBaHWW anrnoB, NPeACTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHus pesynbtata MyHUUUNANsHOM YCyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, Npu HannyYnm TEXHUYECKON BO3MOXHOCTW OCYyLLECTBNAETCA
B aBTOMaTUM4YECKOM peXuMme C UCMOofb30BaHMEM aBTOMATU3NPOBAHHOW MHGOPMALMOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHUs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCAYT.

3.3.3.5. AOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3a8BMEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
paccMOTpeHNE KOMMNSEKT OKYMEHTOB UK NPOEKT peLleHns o6 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHns MyHULMNAanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMEM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOM NMpoLeaypbl SBRAsSETCA
nosiyyeHne [OOSMKHOCTHbIM  NMUOM  (PabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMKHOCTHBIM ~ NnuoM  (paboOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, SBMSEeTCA 3aMecTUTenb HavanbHuKa oTAaena no
WH(PPaACTPYKTYypPHOMY pa3BuTu0 (ganee - [OO/MKHOCTHOE §uuUo, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBEOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNOoCPeAcTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOLENCTBUSA  (MpUM  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBeHNNn JOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCS B AeHb NPUHATUS 3asiBIIEHNS Ha pacCMOTpPEHME.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npouenyp ABNATCS: HanpaBreHHble
B OpraHbl BNacTu u (Mnun) nogBe4OMCTBEHHbIE OpraHam BflacTu OpraHn3aumnmn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpenoCTaBnsaoT
3anpalwumBaemMble JOKYMEHTbl (MHOPMaLUIO) UK HanpasnaT yBeJOMNEHUS 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX ANs NpeaoCTaBneHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B TEYEeHUEe NATU OHEW CO OHS NOCTYNSEHUS MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NnpegocraBngavowme OKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
NnoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEeXBEAOMCTBEHHbIA 3arnpoC He YCTaHOBMEHbI
beepanbHbIMM 3aKkOHaMu, npasBoBbiMM akTamu [NpasuTtensctBa Poccunckon denepauum v
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NPUHSATLIMU B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMU aKTaMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBepgeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUUMNanbHOWM  ycnyrn, nmbo
yBegomreHne o6 oTkase, HanpaBfeHHble [OIDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JoOmKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HarnpaBfieHVe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpalvBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOro 3MEKTPOHHOrO
B3aMMOOENCTBUA  [OKYMeHTbl  (cBegeHus), Heobxooumble ONa  npefocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (Mnu)
MHdopmMaLuu;

NPy HanMyYMM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEHNA MyHMLMNANbHOW YCYTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBnNeHns MyHUUMNanbHOW YCryrn, C yKasaHueM MpuUYnH OTKasa (B crydae, ecnwu
OCHOBaHuS Ons OTKasa B npueme [OOKYMEHTOB, HeoOXoAuMbIX AN npeaocTaBneHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuM
AOKYMeHTaM, OCHOBaHMS [Ans OTkasa B npueme [OKYMEHTOB [AOMKHbl coaepxaTb
WHOPMALUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(bopmMauun, CBEOEHWUN), KOTOpblEe He
npeacTaBrieHbl, cogepXat HeOCTOBEPHbIE U (UNN) NPOTUBOPEYNBLIE CBEAEHUSA, OPOPMIIEHbI
C HapylweHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha corfacoBaHue B
yCTaHOBMNEHHOM NopsaKe NocpeacTBOM CUCTEMbI SNIEKTPOHHOro JOKYMeHTOobopoTa.

CornacoBaHue NpoekTa peLweHuns 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npeaocTaBneHnss MyHUUMNAanbHOW YCryru, OCyLWecTBRseTcs B nopsiake, npeaycMOTpeHHOM
NyHKTOM 3.6.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBAMBaEeMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINONHEHUA A4MWHUCTPATUBHbLIX MNpoLedyp SBMASKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble ONs NPeOCTaBEHUS MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTka3e B npueme OOKYMEHTOB, HEOOXOAMMbIX ANS NPeAOoCTaBfEeHUs MyHULMNanbHOM
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nNyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, npy HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexvume C  WCMNOMb30OBaHWMEM  aBTOMaTU3NPOBAHHOMW  MH(POPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCyr, B TOM Yucne C
MOMEHTa peructpauuy 3asiBfeHuMs B COOTBETCTBUM C MYyHKTOM 2.13 aAMUHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHWUS aAMUHUCTPATUBHBIX NPOLEeayp, YKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboynx gHEN.

3.5. PaccmoTpeHne AOKyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRseTcs
NoCTynneHne oT JOSPKHOCTHOrO Nua, OTBETCTBEHHOrO 3a HanpaBreHne MeXXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMbIX Ons NpeaocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPATMBHOW
npoueaypbl, ABNAETCA 3aMecTUTENb HavarnbHMKa OTAena no MHPaCcTPYKTYPHOMY Pa3BUTUIO
(manee - QOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npeaocTaBneHus
MYHULMNANbHOW YCIyru).
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3.5.2. [omkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHnsa MyHUUMNanbHOW yCcnyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeoOXOoAuMMbIX Ans
npegocTaBneHns MyHULMNanbHOW yCryru;

Nnpw BbIABNEHUN OCHOBAHUW AS19 OTKasa B NpefoCTaBfeHUn MyHULMNAnNbHOW ycryru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfaMmeHTa, noarotasnmBaeT 3aknoyeHne ob
OoTKase B NpefoCTaBNeHUn MyHULMManbHOW YCNyru; KOMNNekTyeT AOKyMeHTbl (popmupyeT
nena);

B Criydae OTCYTCTBUSI OCHOBaHWA Ofs OTKasa B MpedocTaBreHun MyHUuunanbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX ANSA MPeAoCTaBNEHUA MYHULMNANbHOW YCryru,
KOMMMEKTYeT OOKYMEHTbI (bopmupyeT aena);

HanpasnseT CPOPMUPOBAHHbIE Y4YeTHble [Jena CceMend Ha paccMoTpeHue
00LLLECTBEHHON XUMULLHON KOMUCCUM (Oanee — KOMUCCUS);

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B TeYEeHUe ogHOro paboyvero aHs.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: HanpaBieHHble
B KOMUCCUIO y4eTHble aena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

N3yyeHue NoCTynUBLLUNX AOKYMEHTOB;

Ha3Ha4YyeHne OHSA 3acefaHus KOMUCCUW;

N3BELLEHNE YEHOB KOMUCCUN O JHEe 3acefaHusi KOMUCCUN.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YCTaHaBfMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMOSHATCS B Te4eHne OAHOro paboyero aHs.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNSAKOTCA: U3BELLEeHue
4YfIeHOB KOMUCCUN O faTe 3acefaHus.

3.5.4. Komuccums Ha cBoeM 3acefiaHuMM Ha CBOEM 3acefiaHuu paccMaTpmuBaeT yYeTHOe
Aero v NpUHUMAaET peLleHre O paspeLueHnn obmeHa unm ob oTkase.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpouenyp SBNAKOTCA: pelleHne o
paspelueHnm obmeHa nnu ob oTkase.

3.5.5. CekpeTtapb kKoMmuccumn ohopMnsieT peLlleHne kommccumn B popme npotokona (2
aK3emnnsipa) 1 nepegaeT Ha NOAMUCL YreHaM KOMUCCUN.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHBIX NPOLIeayp ABASIOTCA: NnepefaHHoe Ha
noanuch 3aKknto4eHne.

3.5.6. YUneHbl KOMUCCUMM NOANMUCLIBAOT NPOTOKOS U HANPaBMAKT CEKpeTapto.

AOMWHUCTPATMBHbIE Mpoueaypbl, YycTaHaBnuBaemble nyHkTamun 3.54 — 3.5.6
HacTosilero PernameHTa, BbINONHATCA B Te4eHNe ogHoro paboyero gHs.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCH: 3aKnioyeHue,
nognucaHHoe YneHaMmm KOMUCCUMN.

3.5.7. CekpeTapb KOMUCCUN HanpaBrsieT MPOTOKON KOMUCCUU OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MOAroTOBKY pe3yrnbTata npeoCTaBNeHns MyHULMNansHOM YCyru.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEHNEe ogHOro paboyvero aHs.

PesynbTtat npouenypbl: MPOTOKOA KOMUCCUM W YY4ETHOE [eno, HanpasfeHHble
KOMUCCUM  OOSDKHOCTHOMY  Nuuy, OTBETCTBEHHOMY 3a  MNOAroTOBKY  pesynbTraTta
npegocTaBfieHNs MyHULUMNANbHOW YCNYIn.

3.5.8. WcnonHeHue npouenyp, YkasaHHblX B MyHKTe 3.5.2 agMWUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumMarnbHbI CPOK BbIMOMTHEHUS aAMUHUCTPATUBHbIX Npoueayp, yKa3aHHbIX B MyHKTe
3.5. aOMMHMCTpPaTUBHOIO pernameHTa, coctaBndaeT 4 paboumnx gHs.
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3.6. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NoCTynfeHne oT cekpeTaps KOMUCCUM 3aKMIOYEHUST KOMUCCUUN.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE agMUHUCTPATUBHOW
npoueaypbl, ABNAETCA 3aMeCcTUTENb HavarnbHMKa OTAena No MHAPACTPYKTYPHOMY pPa3BUTUIO
(Banee - QOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npeaocTaBneHus
MYHULMMNANbHOW yCnyru).

3.6.2. [orkHOCTHOe nuuo, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbraTa
npeaocTaBneHnsa MyHULUMNANbHON yCryru:

rOTOBUT NPOEKT A0roBopa;

FOTOBUT NPOEKT PacnopsikeHUs 0 paspeLleHnn obmeHa (ganee — pacnopsikeHue).

B cny4ae npuHATUA KOMUCCHEN pelueHns 06 OTkase B Bblgaye paspelueHus Ha obmeH
roTOBUT MPOEKT NnucbMa 06 OTKase B npedocTaBfeHun MyHuuMnanbHOW ycnyrn (ganee —
NMUCbMO);

HanpasnsieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeAoCTaBNeHns MyHUUMNaNbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake NocpecTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YyCTaHaBfMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYEeHUe ogHoro paboyvero aHs.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SBASIOTCA: MPOEKTbI,
HanpaBneHHble Ha NOANUCh.

3.6.3. CornacoBaHve ®n nognucaHue npoekTa pesynbTaTta MNpegocTaBneHuns
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKoBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, Pykosoautenem OpraHa.

MogroToBneHHble MPOEKTbl AOKYMEHTOB, MMENLME 3amMeyaHusi, BO3BpallarTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfnbTata MyHuumnaneHon ycnyrn. lMNocne
yCTpaHeHUs1 3aMeYyaHui NPOEeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs AN COorfiacoBaHns U
noanncaHus.

Pykosogntens OpraHa npy paccCMOTPEHUU MPOEKTOB [OOKYMEHTOB MNpoBepseT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMU nvuamn OpraHa B 4actu
CPOKOB BbIMOSTHEHUST agMUHUCTPATMBHbBIX Npouenyp, UX NocrneaoBaTenbHOCTU M MOSHOTLI,
HanU4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX vy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX MocrneaoBaTtesibHOCTM W MonHOThl PykoBoauTens OpraHa wHUUMMpyeT
npuBneYeHne K OTBETCTBEHHOCTU NL, AONYCTUBLUNX HAPYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMNHNCTPaTUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCSA B Te4EeHMe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHMS agMUHUCTPATUBHLIX Npouenyp SABMSKOTCS: NOANMUCAHHbIE
AOroBOp W YTBEPXAEHHOE pacropshkeHne unu pelweHne ob oTkase, HanpabfeHHble Ha
perucrpauuio.

3.6.4. VicnonHeHuwe npouenyp, ykasaHHblX B NyHkTax 3.6.2, 3.6.3. aaAMMHUCTpPaATUBHOIO
pernamMmeHTa, npyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMATUYECKOM
pexvme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOM  MHGOPMALMOHHOMW  CUCTEMBbI,
npegHasHa4YeHHON Ans oKasaHWsi roCy4apCTBEHHbIX M MyHULMNATbHbBIX YCAYT.

MakcumarnbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeayp, yKa3aHHbIX B MyHKTE
3.6. agMMHMUCTPaTMBHOIO pernameHTa, CocTaBnsieT Aa paboumnx gHEN.
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3.7. Boigaya (HanpaBneHve) 3asaBuTerno pesynstata MyHUUUNansHou ycryrm

3.7.1. OcHoBaHWeM Hayana BbIMOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sBrseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 3a BbIMOMIHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKyMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  agMUHUCTPATMBHOW
npoueypsbl, ABNAETCA 3aMeCcTUTENb HavarnbHWKa oTAena no MHAPacTPyKTYpHOMY pas3BUTUIO
(oanee - 4OMKHOCTHOE NMLI0, OTBETCTBEHHOE 3a Bblady (HanpaBreHne) AOKYMEHTOB).

3.7.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgadvy (HanpasreHne) AJOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECeHME CBeAeHUn O pesynbTaTe npefocTaBeHns
MYHUUMMNANbHON YyCryrm B MOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocyLapCTBEHHbIX WU
MYHULMNAMNbHbLIX YCIyT;

n3BeLLaeT 3asBUTENs (ero npencraBUTENs) CnoCcobOM, ykaszaHHbIM B 3asiBIEHUN, O
pesyrnbTate npeaocTaBneHns MyHUUMNAanbHOMW YCIyrm U O BO3MOXHOCTU MOSTyYeHUs
pesynbTata NnpegocTtaBneHna MyHuuunansHon ycnyrm B Oprade unv 8 MOLL.

McnonHeHne npouenyp npu Hanmumm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS B
aBTOMaTU4YECKOM pexuMe C WCMNoNb3oBaHMEeM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHMs rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPaTUBHbIE  npouenypbl, YyCTaHaBrMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAITCA B TeYyeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npefocTaBnNeHns MyHUUMNAarbHOW YCyry, YMNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMAKTCA: pas3MeLleHne
cBefeHuMn O pesynbTate nNpefocTaBfieHUs MyHUUMNAanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, usBelleHue 3asBuTensa (ero npencrasBuTens) O pesynbtate npefocTaBneHus
MYHULMNANbHON YCNyru n cnocobax ero NonyyYeHums.

3.7.3. MNopsagok BblAayn (HanpasneHns) pesyrnbTaTta npeaocTaBneHns MyHMuunansHom
yCnyru:

3.7.3.1. Tpwn obpalleHnn 3aaBuTeNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHMKk MOL| BbigaeT 3asBuTento pesynbtaT MyHULMUNanbHOW yecnyrn B opMe ak3emnnisapa
9NEeKTPOHHOro AOKyMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMNNAp ANEeKTPOHHOro JOKYMEeHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOpMaLUK
NN HanpaBneHWsl 3K3eMMAsipa 3NEKTPOHHOMo JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutend. pu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLUN U HanpasieHUn aKk3emMnnspa
9NEKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfiEH 3K3eMMNAp 3NEKTPOHHOro
AOKyMeHTa Ha 6ymMaxHOM HocuTene, Mo SMNeKTPOHHOM MoYTe WAEHTUYHOCTb Takoro
9K3eMnnspa 9NeKTPOHHOrO AOKYMEHTa 3K3eMNNApYy 3NEKTPOHHOro AOKyMeHTa Ha 6yMakHOM
HocuTerne 3aBepsaAeTCcd  YMNONIHOMOYEHHbIM COTPYAHUMKOM C UCMOSIb30BaHWEM  YCUMEHHOM
KBanMuumMpoBaHHOM 3MEKTPOHHOW NOAMUCK.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOMHSAITCA B MOpsgKe ouvepegHoCTW, B AeHb MpubbiTva 3asBUTENs B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauus
dhakTa Bblgauu pesynbTaTta npegocraBneHvs MmyHuuunansHom yenyrn B AIC MOLL, pesynbTat
npefocTaBneHns MyHULMNanbHOW YCryru, BblAaHHbLIN 3aABUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asiBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnukaHckuin noptan 3asiBUTENO B NMUYHBIN KabuHET aBToOMaTUYeCcKu HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnswWerocd  pesynbTaToM  MpeaocTaBneHus
MYHULUMMANbHON YCnyry, noAMNMCaHHbIA YCUITEHHOW KBanuUUMPOBaAHHOW 3rEKTPOHHOM
noaNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCAaHNA AOKYMEHTa, NOATBepXaatoLwero npegocTaBneHne (oTkas B
npeaocTaBNeHNN) MyHULUMNANbHOW YCIyru, YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEayp SABMAKTCS: HanpaBneHne
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnyGnunkaHCKoro noprtana 3asBUTEsto
AOKYMeHTa, NOATBEepXKAatoLWero npefocTaBneHme MyHMumMnanbHOn ycrnyrm (B TOM Yncre oTkas
B NpefocTaBneHnn MyHUUUnNanbHOM ycryru).

3.7.3.3. lNpu obpaLleHnn 3aaBUTend 3a pesynbTaTtom MyHuumnanbHon ycnyrm B OpraH,
OOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaady (HanpaBreHue) [AOKYMEHTOB, Bblaaet
3aaBUTENI0 pe3ynbTaT MyHuuunanbHon ycnyru. Mo TpeGoBaHuio 3asBUTENst BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOIMO AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBrnseTcs
9K3eMNNAp 3NEKTPOHHOIo AOKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIV HOCUTESb MHAOPMaLUK
UNU HanpaBneHUsl 3K3eMnnsipa 3NEKTPOHHOro OOKYMEHTa Mo 3IEeKTPOHHOW MoyTe B agpec
3aaBuUTENS.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke oyepeHOCTU, B AeHb NpubbITUSA 3asBUTENs B COOTBETCTBUM C
MpaBunamu BHYTpeHHero TpygoBoro pacnopsigka Oprana.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATMBHbBIX Npoueayp ABASTCA: ukcaunsa akra
Bbldayn pesynbTata npegocTaBfieHnss MyHUUMNAnbHOM YCNyrM B aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCIYT.

3.8. VcnpaBneHne TeXHNYecKnx owmbok

3.8.1. B cny4yae obHapyXeHWa TeXHU4eCKOW OLMOKM B OOKYMEHTe, sBsoLemMcs
pes3ynbTaTtoM MyHULMNAneHOW yCnyru, 3assutenb HanpasnaeTt B OpraHx:

3asBneHne o6 ncnpasreHun TeXHMYecKon owmnbkn (npunoxeHve Ne 4 k HacTosLwemy
agMWHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNAnbHOW yCryrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, WMEKLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLNOKMN.

3asBneHne o6 wucnpaBneHUn TEXHUYEeCKONn OoWnbKM B CBeOeHUsX, yKasaHHbIX B
AOKYMEHTe, 4ABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW ycryrn, nogaetcsa 3asiBUTenem
(ynonHOMOYEHHLIM  MpefcTaBuUTENEM) MOYTOBbIM  OTMNpaBfieHeM (B TOM 4ucne C
NCrNonb30BaHMEM 3NEKTPOHHOM NoYThl), NMbo Yyepe3 EamHbin, PecnybnnkaHckuin noptan unm
MoL.

3.8.2. [JomkHOCTHOE N1uO, OTBETCTBEHHOE 3a MpuveM [JOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 00 ncnpaBrneHMM TEXHUYECKOM OLIMOKWN, perucTpupyeT 3asiBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEayp SBASKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHne, HanpaBfieHHOE Ha PacCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JoimKHOCTHOE NUL0, OTBETCTBEHHOE 32 06paboTKy 4OKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LEeNaxX BHECEHWUS WCMNpaBfeHWA B AOKYMEHT, SBMSIOWNACA pe3ynbTaToMm
NpeaocTaBnNeHns MyHUUMNANbHOW YCIyrM, OCYLECTBNSAET npoueaypbl, NpenyCMOTPEHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOrO pernameHTa, W BblAAeT MWCMNPaBEHHbIN  AOKYMEHT
3aasutento (YNnosIHOMOYEHHOMY MNpPeacTaBUTENIO) FIMYHO MOA4 POCMNUCH C U3BATUEM Y
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3aaButend (ynofIHOMOYEHHOro NpeAacTaBuUTEnNs) oOpurMHana [AOKyMeHTa, B KOTOPOM
COOEPXUTCA TexHudeckass owwubka, wnu HanpaenseT B agpec 3asiBUTENd MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>KeHUs TEXHNYECKON OWNBKN nnm
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO NuLa 3asiBNEHNs 0 JONYLLEHHOW oLwmnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBLIX MpoOUEeAyp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.

4. MNMopsaaok n opMbl KOHTPOSA 3a NpefocTaBlIieHMEM MyHULMNANbLHOM YCNyru

4.1. MNMopsagok OCyLLECTBIEHNS TEKYLLIETO KOHTPOIS 3@ COBMOAEHMEM U UCMONTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMK MONOXEHUN PernameHTa n MHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB, yCTaHaBNMBaOLNX TpeboBaHNA K NPeLOCTaBNEHNIO MyHMLMNANbHON
ycnyru, a Takke NPpUHATUEM UMW PeLLEHUN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBNeHUs MyHUUMNanbHOW ycnyrn
BKMNtoYaeT B cebda BbiBNEHWE M yCTpaHeHWe HapylweHWn npaB 3asiBuTenien, nposeneHve
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUs MyHUUMNAnNbHOW YCryri, NOAroTOBKY
peleHnn Ha gencteuns (6esgencTeme) JOMKHOCTHBIX fUL, OpraHa MeCTHOro camoyrnpaBreHns.

dopmamMn KOHTpOns 3a COBGMIOAEHNEM WCMOMHEHNA aAMUHUCTPATUBHBIX Npouenyp
ABNAIOTCA:

1) npoBepka ” cornacoBaHMe MNPOEKTOB [AOKYMEHTOB MO MNpeaocTaBreHuo
MYHUUUNANbHOW YCRyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKM BEAEHUS OEMNONPON3BOACTBA;

3) npoBeaeHMe B YCTAHOBIIEHHOM MOpsAAKe KOHTPOSbHbBIX MPOBEPOK cobnioaeHns
npoueayp NPeaoCTaBneHNss MyHUUMNANbHOW YCIyri.

B uensx Tekyllero KOHTPONA MCMNOSb3YKTCA CBeAEHUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLECTBISAIOLWMX BbINOSIHEHNE agMUHUCTPATUBHBIX NpoLeayp, XypHansb!
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApPYrne CBEAEHUS.

[na ocywecTBneHns KOHTPOSS 3a COBepLleHMEM AEeUCTBUW Mpu npenocTaBneHuu
MYHUUMNANBbHOW  YCNyrM U MNPUHATUN  PELLUEHMA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O pes3ynbratax  NpegocTtaBfeHus
MYHULMNANbHOW YCRyrn.

O cny4asix M npuvyMHax HapyLleHUsi CPOKOB, MocrnefoBaTenibHOCTU U cofepXaHus
agMUHUCTPATUBHbLIX  nNpoueayp  OO/MKHOCTHble  fivua  HeMeaneHHo  MHAOPMUPYHOT
pYKOBOAUTENS  OpraHa, MpedoCTaBfdAloWeEro  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpuHMMaloT CPOYHbIE MEPbLI NO YCTPAHEHMUIO HAPYLUEHUN.

TekyLwum KOHTPOMb 3a cobniaeHnemM nocnefoBaTenbHOCTU AEUCTBUN, onpeaeneHHbIX
agMUHUCTPATUBHLIMK  nipouedypamMuM  NO  NPeaoCTaBfIEHUIO  MYHULMMANbLHOM  YCIyru,
OCYLLECTBMAETCA 3aMeCcTUTENieM pPyKOBOAUTENsI oOpraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBNEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWEeCTBNALWeEero opraHudauuio paboTel No npeaocTaBreHuto
MYHULMNANBHOWN YCAyru.

MNepeyeHb JOIMKHOCTHbIX nvu, OCYyLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBMMBAETCHA MOSIOXKEHUSMU O CTPYKTYPHbIX MOApa3fdesieHnsX opraHa MeCTHOro
camoynpasneHns U JOMKHOCTHBIMU perfnameHTamu.
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4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCyLlEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NONHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCIyru, B TOM 4ucre nopagok un
(*)OprI KOHTPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

KoHTponbHble NpoBepkn MOryT ObiTb MMaHOBbIMK (OCYLLECTBAATLCA Ha OCHOBaHWUW
nonyrogoBbIX WNW  FOA4OBLIX MNMAaHOB paboTbl OpraHa MECTHOrO CaMoOynpaBfeHus) W
BHennaHoBbiMW. [lpy npoBeAeHUM MPOBEPOK MOFyT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAoCTaBIEHNEM MyHULMNANbHOW YCryrn (KOMMNSEKCHbIE NPOBEPKK), UK MO
KOHKpEeTHOMY 0bpaLleHunio 3asBuTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCcTaBnAoLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHns MyHMLMNANbHOW YCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliydyae BbISIBIEHUS HapyLIEeHWA Mnpas
3asBUTENENn BUHOBHbIE §NUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeECTHOrO CaMOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBMEHUN.

PykoBoantenb (3amectuTenb pykoBOOAMTENS) CTPYKTYPHOro noApasieneHus opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6e3pencTBue), NnpMHMMaeMble (OCyLLECTBSEMbIE) B X04e NPeaoCTaBeHNss MyHULMNANbHON
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lNonoxeHuns, xapakTepuaytoLine TpeboBaHus K NOPSAKY U (hopMam KOHTPOrs 3a
npegocTaBfeHnemM MyHUUUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI FpaxaaH, nx
obbeanHEHU N opraHmMsaumnmn

KoHTponb 3a npegocTtaBneHMeEM MyHULMNAnbHOW YCNyrMu CO CTOPOHbI rpaxaaH, uX
o0beaVUHEeHUN 1 opraHuM3auni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEeATENbHOCTU
opraHa MeCTHOrO CaMOyMnpaBfeHUs Mpu NPeaoCTaBfeHUN MYHULUNANbHOW  YCnyru,
nonyyeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopagke npefoCcTaBreHus
MYHULMMNANbHON YCIyrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpaleHun (kanob) B
npouecce npefocTaBneHuss MyHULMNAnsHOM YCyru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAOLWEro MyHULUNANbHY ycnyry,
MHOroyHKLUOHANbLHOro LeHTpa NpesocTaBreHUs rocygapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
®PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenu nmeT NpaBo Ha obxanoBaHWe B AOCYAeOHOM MOpsiAke pPeLleHUin u
pencteuin  (6e3gencTBus)  opraHa, MNpedoCTaBnsAoWEro  MyHUUMNAnbHYy  yCnyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCTaBnsALWLEro MyHMLMNanbHy yCryry, MyHULUNanbsHoOro
CrnyXallero, pyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAlWEro MyHUMUMMANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIEHTPa, OpraHnu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.
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3asButenb MoXxeT 06paTUTLCSA € Xanobon, B TOM YMCIe B CreayoLWmxX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O NpegocTaBfieHUU MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHULUMNansHon ycnyrin. B ykazaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTeNeM peLleHnin n genctenn (6esnencrauns)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLUNOHANBLHOMO LIeHTpa BO3MOXHO B
criydae, ecnum Ha MHOroyHKUMOHanbHbIA LEHTP, peweHna un genctsunsa (6esgencreume)
KoToporo ob6XanylTcs, BO3foOXeHa QYHKUMA MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYyHMUMNAnNbHbIX YCyr B NOIHOM o6beMe B nopsigke, onpeaeneHHoM yacTtbio 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENsS OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBreHUs
AEeNCTBUIA, NpeaCcTaBneHne Unun ocyLecTBieHNe KOTOPbIX He NpeLyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon degepaumn, HOPMaTMBHBIMW  MPaBOBLIMM  aKTamm
Pecnybnukn TaTtapctaH, MyHuMUMManbHbIMKM MNPaBOBbIMM akTamMu AONfs NpegocTaBneHuns
MYHULMNANbHON YCNYru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamn Poccuinckon denepaumn, HOpMaTUBHLIMU NPaBOBbLIMU
aktammn Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMM NPaBOBbIMW akTamun Ansa npeaoctaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMMU UHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamm Poccunckon ®degepauun, 3akoHaMM W UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBuTernieMm
peweHnn wn pgencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOrO LUEHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3foxeHa yHKLUMS MO
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHUUMNASbHbIX YCAyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHUUMNANbHOW YCryrn nnathl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO LUeHTpa,
paboTHMKA MHOrOo(OyHKLMOHANbHOMO LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHUUMMNANbHON YyCnyrn [OKyMeHTax 5Mbo HapyleHue YCTaHOBIIEHHOrO CpOKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteus) MHOMOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n gencteuna (6es3aencremne) KOToporo obxanyoTcs, BO3NoXeHa yHKUNSA no
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsiaka BblgadM  OOKYMEHTOB MO pesynbTatam
npegocTaBnNeHnsa MyHULMNANbHOW YCNYru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNAnNbHOW YCNyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NPaBoOBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiIMM akTamu Pecnybnukn TaTapcTah,
MYHUUMNANbHLIMA NPaBoBbIMM akTamu. B ykaszaHHOM cnyvae pgocyaebHoe (BHecynebHoe)
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obGxanoBaHue 3asiBUTENEeM pelueHurn n aencteun (6e3aencTens) MHOrO(YHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBMTENS NpPU NPEAOCTABMNEHUN MYHULMNANBHON YCNYyru
OOKYMEHTOB WInvM  WMHopmauun, OTcyTcTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb MNpu nepBOHa4yanbHOM OTKase B MNpueme [OKYMEHTOB, HeobXxoaumblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npeJocTaBieHnn MyHUUMNAnNsHOW yCryru,
3a UCKITIOYEHMEM CIyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degeparnbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuMTENEM peleHMn u genctBui  (6e3gencTBusl) MHOrOMYHKLMOHANbHOro LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnM  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHUUMNANbHbIX YCryr B
nosiHoM o6bemMe B nopsiake, onpeneneHHom Yyactoto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMEHHOM doopMe Ha ByMakHOM HOCUTESE, B ANIEKTPOHHOM
dopme B opraH, NpeaoCTaBnALWMIA MyHULUNANbHYI0 YCNYry, MHOTOYHKUMOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BMacTu, SABMSKOWWACA yvpeauTenem
MHOrO(OYHKLMOHANBbHOIO UeHTpa (aanee - yypeantesis MHOrOYHKLMOHANbLHOro LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatb 16 PenepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHns u pfencteusa (6e3gencTBuMe) pPyKOBOAUTENS OpraHa,
NpeaoCcTaBNAOLWEro MyHMUMNANbHYKO YCryry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
HanMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCcTaBnsAoLLIEro MyHULMNAaNbHy yenyry. XKanobbl Ha pelueHus
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogakTcd
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro ueHtpa. XKanobbl Ha peleHns n aencteus
(6espencTaune) MHOrOOYHKLMOHANbHOro LeHTpa nogarTca yypeaunTento
MHOTrOYHKLMOHANbHOIO LIeHTPpa Un AOSMKHOCTHOMY LY, YNOSTHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHusa n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSM 3TUX OpraHu3aummn.

YKanoba Ha pewenna n pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHUUMNANbHY YCNnyry, AOSMKHOCTHOIO Nvua opraHa, NnpegocTaBnsalowero MyHumnanbHyo
yCcnyry, MyHUUMNANbHOrO  CryXallero, pykoBOOAMTENs OpraHa, npefoCTaBnsowero
MYHUUMNANbHY ycryry, MOXeT BbITb HanpasneHa no noyte, Yepe3 MHOroYHKUMOHASbHbIN
LEHTpP, C MCNonb30BaHWEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn «MHTEepHeT,
oomuManbHOro canTa opraHa, nNpPeaoCTaBnAWEro MyHu umMnanbHyk ycnyry, EamHoro
noptana nubo PecnybnukaHckoro nopTana, WH(OPMAUMOHHOW CuCTeEMbl [ocyaebHoro
oOXanoBaHusl, a Takke MOXeT BbITb MPUHATA NpU NIMYHOM Npueme 3asisutens. XKanoba Ha
peweHns wn pgencteus (6es3gencTBMe) MHOTOMYHKUMOHANbHOrO LeEHTpa, paboTHUKa
MHOrO(OYHKLMOHANBbHOIO LEeHTpa MOXeT ObiTb HanpasfeHa Mo no4vte, C MCNoSib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroOyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpMaLNOHHON cncTembl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgencrame) opraHnsauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHMKOB MOXeT ObiTb HanpaBfeHa no no4yte, C UCMOfb30BaHMEM WHAOPMALNOHHO-
TeNneKoOMMYHUKaLMOHHON ceTn «MHTepHeT», oduuunanbHbiX CalToOB 3TUX OpraHusauun,
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EauHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa Mpu
NMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMsAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaocTaBnAloWero MyHuuunanbHyto — ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, NpegyCMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss n aencteus (besgencreune)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM Hanuuuu), CBeAEeHUA O MecTe
XUTenbCcTBa 3asBuTeEns - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXoOXOeHUs 3asaBUTENs - PUONYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefocTaBnsAwLWero  MyHAUMNanbHy  ycnyry, nvbo  MyHMUMNAnNbHOro  CriyXxaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoOAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrNaceH C peLleHnemM n 4eNCTBMEM
(6espencTBneM) opraHa, NPeaoCTaBAOWEro MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOrO nvua
opraHa, NPefoCTaBMSAOLWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnbHOIO CryXKallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, opraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PenepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButeneMm MoryT ObiTb MNpeacTaBreHbl AOKYMEHTbI (NpU Hanuuuu), noaTBepXKaarolume
A0BOAbI 3aaBuTens, NMbo nx Konuw.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPOK He no3gHee paboyero AHS,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(YHKLMOHANbHbLIN  LEHTP, ydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN opraH (Npu ero Hanuyuu), NOANEXUT PaACCMOTPEHUID B Te4YeHue
naTHaauaTv pabounx gHen Co OHS ee perncTpauun, a B criydae obxanoBaHust oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHMLMNANBHYH YCNYry, MHOFO(OYHKLMOHANbHOMO LieHTpa, OpraHnsauumn,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asiBUTens nvbo B mMcnpaBreHun OONYyLEHHbIX OnevYaTtok M OWnboK unm B
crny4vae obxanoBaHWA HapyLeHWUsi YCTAHOBMEHHOrO CpoKa TakUX UCMpPaBIieHUN - B TeYeHue
nsaTyM paboumnx gHen Co AHA ee permcTpaumm.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO W3 CreaytLmx
peLLueHunn;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHnsa AonyLeHHbIX OrneYaTok 1 OWNBOoK B BblAaHHbIX B pedyrnbTaTte npeaocTaBneHns
MYHMLUMNANbHOW yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKM akTamn Poccunckon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBOBbIMA
aKkTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He no3agHee OHs, cnegyowero 3a AHeM MPUHATUS peLLeHns], YKa3aHHOro B HAaCTOSALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHON DOPME U MO XeNnaHuio 3adBUTENdA B 3NIEKTPOHHOM hopme
HanpaBnsieTCcss MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax PpacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl gaeTcs MHopmauus O OeNCTBUSIX,
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OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnALLMM MyHULMNANbHYO ycnyry,
MHOrO(OYHKLNOHANbHbLIM LLEHTPOM NMOO0 opraHn3aumen, npegycMoTPEeHHON YacTbio 1.1 cTaTbn
16 ®epeparnbHoro 3akoHa Ne 210-d3, B Luensax He3aMeanuTENbHOro YCTPaHEHUS BbISABIIEHHbIX
HapyLeHUA Mpu oKasaHUM MyHULMNANbHOW YCMyrn, a TakkKe MNPUHOCATCA W3BMHEHUs 3a
AOCTaBrieHHble Heyao6CcTBa U yka3blBaeTCca MHOpMaLUns 0 anbHEeNLWnX 4eNCTBUSX, KOTopble
HeobXxoAMMO COBEPLUUTL 3aABUTESIO B LIeNsX NONyYeHUs MyHULMNAnbHOW yCryru.

5.8. B cnyyae npusHaHusa xanobbl He noanexailen yaooBNEeTBOPEHUMIO B OTBETe
3agBMTEN0 O pesynbTatax paccMOTpPeHuUss Xanobbl [alTcs apryMeHTUpOBaHHbIe
pa3bsCHEHUS O TMpUYMHAX TMPUHATOrO pelleHus, a Takke WHpopmaunsa o nopsgke
o6xanoBaHUA MPUHATOrO PeLLEeHUs.

5.9. B cny4ae ycrtaHOBneHuss B xoge WUnu no pesynbTaTtaM pacCMOTPEeHUs Xanobbl
NPU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NPaBoHaPYLLEHWUsT UM NPECTYNMEHUsA AOMKHOCTHOe
nvuo, paboTHUK, HagerneHHblIe NONTHOMOYMAMMN NO PACCMOTPEHUIO Xanob, HesaMeanuTenbLHO
HanpaeBnsT UMeLLMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHou
ycnyru no ooOpMIIEHNIO JOKYMEHTOB
NO OBMEHY XMrbIX MOMELLEHNI
MYHULMNANbHOIO XUNULWHOro goHaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

dopma
(BnaHk opraHa, npegoCcTaBnsLWero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no

crieaytoLLMM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AoCyAeOHOM Mopsigke NyTem HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenns 00 3IEKTPOHHOHN ITOATNCH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHou
ycnyru no ooOpMIIEHNIO JOKYMEHTOB
NO OBMEHY XMrbIX MOMELLEHWI
MYHULMNANbHOIO XUNULWHOro goHaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

dopma
(BnaHk opraHa, NpegoCTaBnSOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AS1S NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
[o]¢} oTKase B npueme AOKYMEHTOB, HeobxoaNMBbIX ans

No CneayoLLMM OCHOBaHUAM:

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBieHneM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3IEKTPOHHON MOATINCH

HomkHocTHoe nuuo (PNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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Mpunoxexne Ne 3

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNANbHOM
ycryrn no ogpopMneHuto
AOKYMEHTOB MO 0BMEHY XUrbIX
nomMeLLeHnn MyHUUUNanbHOro
XunuwHoro ¢oHaa,
npegoCcTaBNeHHbIX MO AOroBOPY
coumarnbHOro Hamma

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(ana domsmyecknx nuy, - ammnns, UMsi, OTHECTBO,
nacnopTHble JaHHble, perncTpauuio no MecTy
XUTENbCTBA, TENE(OH)

3agBneHune
06 opopMMeHNM AOKYMEHTOB MO 0OMEHY XUMNbIX NOMELLEeHUIN, NPeaoCTaBNEeHHbIX MO
AO0roBOpYy coumnanbHOro Hamma

Mpowy Bac ohopMnTb AOKYMEHTbLI MO OOMEHY XXUITOro NOMeELLEeHUS.
AJQpec Xunoro NoOMeLLEeHUs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT V. A.

K 3agBneHuIo npunaratoTcs cnegyowme OTCKaHMPOBAHHbIE OKYMEHTbI:

1) JokyMeHTbl yAOCTOBEPSAIOLNE JINYHOCTb;

2) [oKyMeHT, noaTBepXgarLwui MNONHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) Konun gokymMeHTOB, NnoaTBEPXKOAKoLWMX NPaBO NOSIb30BaHUS XKUMbIM MOMELLEHMEM,
3aHMMaeMbIM rpakgaHNHOM-3asiBUTENEM N YfleHaMu ero cemMbU (JOroBop, opaep, peLleHme o
NpeaoCcTaBNEHNN XUITOrO NOMELLEHNSA U UHbIE OKYMEHTbI);

4) Konuu [OKYMEHTOB O COCTaBe CeMeun rpaxpaH-3asButenen (CBMaeTenbCTBO O
poOXAEeHUN, CBUOETENBLCTBO O 3akmntoyeHnn bpaka, peweHne 06 yCbIHOBREHUM (yao4epeHun),
cynebHoe pelleHne o NPU3HaHUM YrIEHOM CEMbU U T.1.).

5) Bbinnucka 13 4OMOBOW KHUIX (B Criydae, ecnn JOKYMEHT Bbl4aeTcsi KOMMEPYECKMMM
opraHusaunsamm);

6) Bbinucka M3 TexHudecknx nacnoptoB BTU ¢ noaTtaxHbIiM nnaHom (Npy Hanu4uum) m
3KCnnNuKaumnen.

O6sa3ytoch Npu 3anpoce NPegocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

Pe3yanaT npegocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:IB NWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnuku TaTapcras;

I:IB MHOTO(YHKLMOHANbHOM  LEHTPE MPEeAOCTaBMEHUst T[OCYAAPCTBEHHbLIX WU
MyHMUMnaneHbIx yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.
( )
(maTta) (noannceb) (©.1.0.)
[okymeHT co3aaH B anekTpoHHon copme. Ne MP-198 ot 28.09.2022. WcnonHuTtens: Caxbuesa I.P. B I/IEKTPOHHbBINA

CtpaHuua 33 u3 35. CtpaHuua cosfana: 27.09.2022 14:17 =¥ TATAPCTAH



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHom
ycnyrn no ooopMIIEHUIO
AOKYMEHTOB MO 0BMEHY XMNbIX
noMeLLeHU MyHULMNASbHOIO
XunuwHoro ¢oHaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuwat 06 owunbke, AONYLWEHHOW MPU OKa3aHUM MYHULMMNANbLHOW YCryrn no

3anucaHo:
MpaBunbHble CBEAEHNS:

MpoLwy ncnpaBnUTb AOMNYLWEHHY TEXHUYECKYIO OLIMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATUA pewweHns o6 OTKNOHEeHUM 3adBneHns o6 wucnpaBneHun
TEXHUYECKON OLLINMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEeKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOMUU Ha BGyMaKHOM HOCUTENE MOYTOBbLIM OTMPABMEHMEM MO

apgpecy:

HacTosiwwmm nogTeepaato: cBeeHus], BKIOYEHHbIE B 3asiBieHMe, OTHOCSLLMECS K MOeN
NMYHOCTU U MPEACTaBNsieMOMY MHOK UL, a Takke BHECEHHblE MHOK HWKEe, OOCTOBEPHbI.
[loKyMeHTbI (KOMUM OOKYMEHTOB), NPUIOXEHHbIE K 3asiBNEHUIO, COOTBETCTBYHOT TPeBGOBaHMSM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNbLCTBOM Poccuiickon denepaumn, Ha MOMEHT NpeacTaBreHns
3asABMeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(maTta) (mnoanuce) (®.1.0.)
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Jnct cornacoBaHusa Kk gokymeHTy Ne [1P-198 o1 28.09.2022
MHunumatop cornacoBaHud: Caxbuesa IM.P. HayanbHuk otoena
CornacoBaHue nHnyumposaHo: 27.09.2022 14:18

JlucT cornacoBaHus Twn cornacoBaHus: nocriegoBartesibHoOe
N° PUO Cpok cornacoBaHusi PesynbTat cornacoBaHma  3amevaHus
CornacosaHo

1 Tapunos P.W. 28.09.2022 - 07:13

LiMNognucaHo ]
2 | Wnescos P.A. 28.09.2022 - 08:06
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