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c¢. Tarapckoe bypHateso

O BHECEHUM U3MEHEHUIN B aAMUHUCTPATUBHbIN perfameHT
npenocTaBneHns MyHUUMNanbHOM yCryri no Bblgade paspeLueHuns
Ha BCTynneHne B 6pak HecoBepLUEHHONETHMUM, AOCTUILMM Bo3pacTa 16 net

PaccmoTpeB npoTtecT npokypopa BepxHeycnoHckoro panoHa ot 02.09.2022 roga Ne 02-
08-02, pykoBoacTtBysicb CemenHblM kogekcoMm Poccunckon ®depepaunn, PegepasibHbIM
3akoHoM o1 27 wmona 2010 roga Ne 210-03 «O6 opraHMsaumm npenocTaBneHus
rocyaapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr», CemenHbiM kogekcom Pecnybnukn TaTtapcTaH,
McnonHutenbHbin  KOMUTET BypHaLLeBCKOro cenbckoro noceneHnss BepxHeycnoHckoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTaH

NMOCTAHOBNAET:
1. BHecTtn B aqMUHUCTPATUBHbIN pernameHT
npegocTaBnexHus MyHULIMNAnbHOM ycnyrm no BblJaye paspeLleHus

Ha BCTynreHne B Bpak HeCOBEpPLUEHHONETHUM, AOCTUILUUM Bo3pacTta 16 neT, yTBep>XAEeHHbIN
nocTtaHoBreHnem MWcnonHUTenbLHOro kommteTa bypHaleBCKOro CenbCcKoro mMOCeneHnss oT
20.12.2021 roga Ne 28 cnegytowmne U3aMeHeHus:

1.1 MyHkT 1.2.2. pasgena 1 agMUHUCTPATUBHOIO perfiaMmeHTa UCKNIYNTD.

1.2. MognyHkTbl 2, 4 nyHkta 2.5.1.pasgena 2 agMUHUCTPATMBHOIO perfiaMmeHTa
NCKIKOYUNTD;

1.3. YTBEPAUTD TEKCT aAMNHUCTPATMBHOIO pernameHTa npegocTaBneHns

MyHMUMMNANbHOW  yCcryrM N0 Bbldaye  paspelleHuss Ha  BCTynfneHne B 6Bpak
HeCOBEpPLLEHHONETHUM, AOCTUMLUMM Bo3pacTa 16 net B HoBow pepakumu (MpunoxeHune Ne 1)

2. Pasmectutb HacTosillee nMOCTaHOBNEHME Ha MHMOPMALMOHHBIX CTeHaax
BypHalueBckoro cenbckoro rmnoceneHnsd, Ha oduunansHoMm cante BepxHeycnoHcKoro
MyHUUMNanbHoOro parnoHa Pecnybnukm TaTtapctaH m Ha oduumanbHOM nopTane npaBoBON
nHdopmauum Pecnybnuku TaTtapcTaH.

3. KoHTpornb 3a ucnonHeHMeM HacTosILLEero NOCTaHOBMNEHUS OCTaBrsAo 3a COBoMN.

MaBa
BypHalweBCKOro cenbCKOro noceneHus ;
BepxHeyCnoOHCKOro MyHULUNANLHOro panoH

NG X).B.Bypykml



MNpunoxeHne Ne1

K MOCTaHOBIIEHUIO
McnonHutensHoro komureTa
BypHalueBckoro cenbckoro
noceneHna BepxHeycnoHckoro
MYHULUMNANbHOro panoHa
Pecnybnukn TatapctaH oT
27.09.2022 r Ne15

ALMVHUCTPATUBHLIN pernameHT
npegocTaBfeHnsa MyHMLUMNANbHON yCryrn No Bblgaye paspeLleHns Ha BCTynneHne B 6pak
HecoBepLUEHHOTeTHUM, JOCTUrMm Bo3pacta 16 net

1. O6Lwue nonoxxeHms
1.1. [MpeameT perynupoBaHnst aaMUHUCTPATUBHOIO pernaMmeHTa

HacToswmii aaMMHUCTPaTUBHLIA pernameHT npeaocTaBneHnst MyHUUMNAanbHOW YCnyru
(nanee — aAMUMHUCTPATUBHbLIA  pernameHT) YycTaHaBnMBaeT CcTaHAapT W MOPSAOK
npenocTaBneHnst MyHUUMNanbHOW YCryrM Mo Bbloaye paspelleHust Ha BCTynneHue B Gpak
HeCoBepLUEHHONETHNUM, 4OCTUMLNM Bo3pacTa 16 neT (qanee — MmyHuumnansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, vmerwmnMn npaBo Ha MNOSlyYeHUEe MyHUUMNAanbHOW YCNyrn, ABNAKOTCA
HecoBepLUEHHONETHUE rpaxaaHe, JOCTUrwmne Bo3pacta 16 net (ganee — 3asBuTenb).

1.3. MNopsaok MHpOpMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTn
1.3.1. Hdopmaums o nopagke npeaoctaBrieHns MyHMUMnanbHON ycrnyru pasmeLwiaeTcs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, COAepXKalLMX BMU3yanbHY U TEKCTOBYIO MHpOpMaLuto
O MYHULMMANbHOW YyCryre, pacrnorioXXeHHbIX B NMOMELLEHNSIX MHOrOYHKLMOHANbHbLIX LEHTPOB
npenocTaBneHnst rocy4apCTBEHHbIX U MyHULMNATbHbLIX YCIYT.

2) Ha oduMuManbHOM  camTe  MyHMUMNANbHOrO panMoHa B MHGAOPMALMOHHO-
TenekoMMmyHukaunoHHomn cetn «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [lopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnvkn TaTapctaH
(https://uslugi.tatarstan.ru/) (ganee — PecnybnukaHckuin nopTan);

4)Ha EpuMHOM nopTane rocygapCTBEHHbIX W MyHUMUMNanbHbIX ycnyr (GOYHKLMIA)
(https://www.gosuslugi.ru/) (aanee — EanHbin nopTan);

5) B rocygapCTBEHHOW WHGOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHuuMnanbHbelx  ycnyr  Pecnybnukm  TartapctaHw»  (http://frgu.tatar.ru) (panee -
PecnybnunkaHckumn peectp).

1.3.2. KoHcynbTMpoBaHME MO BOMpocaMm npeaoCcTaBneHnss MyHULMNanbHOW YCryru
OCYLLECTBISIETCS:

1) B  MHOrOQYHKUMOHAmNbHbIX LEHTpax npeaoCTaBMNeHnss rocyQapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NpY YCTHOM 06paLLeHnn - IMYHO UK NOo TenedoHY;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;
3) B yNONIHOMOYEHHOM Ha NpefocTaBneHne ycnyru opraHe (ganee — Opran):
nNpu YCTHOM 0BpaLLEHNN - SINYHO MU NO TeNeqOoHY;

npu NMUCbMEHHOM (B TOM 4ucne B pOpMe 3MEKTPOHHOro OOKYMEHTa) oOpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3fIEKTPOHHON hopMe MO INEKTPOHHOM MouTE.

1.3.3. WNHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane O nopsigke u
CpoKax npegoctaBneHus MyHUUUNanbHOM YCNYrm Ha OCHOBAHUM CBEAEHU, coaepXallunxcs B


http://www.verhniy-uslon.tatarstan.ru/

PeecTpe rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCRyr, NpeaocTaBnseTcss 3asBUTENo
SecnnaTHoO.

[ocTyn K MHopMauun o cpokax M nopsiake NpedoCTaBleHUst MyHUMUMNANbHON ycnyru
ocyllecTBnsieTcss 6e3 BbINOMHEHUsI 3asiBUTENEM Kakux-nmbo TpeboBaHuii, B TOM 4ucrie 6es
NCNonb3oBaHMUs NPOrpaMMHOro obecrneyvyeHusl, ycTaHOBKa KOTOPOro Ha TeXHUYecKne cpeacTsa
3asBuTenss  TpebyeT  3akNoYeHWs  NIMLUEH3MOHHOrO MMM MHOFO  COrfalleHust ¢
npaBoobnagaTenemM nporpammMHOro obecnevyeHus, npegycmMaTpuBaloLero B3MMaHue nnaTbl,
perucTpaumio Unn aBsTopmsaumnio 3asBUTENSs, UNN NPeaoCTaBnNeHNe UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lpn obpaweHnn 3asiBUTENS JIMMHO UM NO TenedgoHy B COOTBETCTBUMU C
nocTynMBLIMM obpalleHneM npeaocTaBnseTcs HopMaums:

1) 0 MecTe HaxOXOeHUs  MHOrO(PYHKLUMOHANbHOrO LEeHTpa npeaocTaBfeHus
rocyfapCTBEHHbIX U MyHuUUMnanbHbix ycnyr, OpeaHa (agpec, rpacdumk paboTbl, cnpaBOYHbIE
TenedoHbl);

2) O nopsgke npedoCTaBNEHUA MyHMLMNANbHOM YCNyru, o cnocobax u cpokax nogadu
3a89BIEHUN;

3) 0 kaTeropusix rpaxgaH, KOTOpblM MNpPeAoCTaBnsieTCs MyHUUMnanbHas ycnyra; o
HOpPMaTMBHbIX MPaBOBbLIX akTax, PErynupylowmnx BOMPOChbl NpeaocTaBneHns MyHUUMnanbsHowm
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoOuMbIX [ANsi PacCMOTPEHMST 3asiBNEHUs O
npenocTaBneHn MyHULMNansHOW yCnyri, 0 cpokax npuema v peructpauun 3asiBfeHus;

5) 0 xope npefocTaBneHUs MyHULMNAanbHOW YCIyru;

6) O MecTe pasMelleHuss Ha oduumanbHOM canTe WHgopMauuu Mo Bonpocam
npegocTaBreHnss MyHULMNAanbHON YCIyru;

7) o nopsagke obxanoBaHua OeNCTBUN U 6e3a4encTBUS AOIMKHOCTHBIX Ny, OpeaHa.

Mo nucbMeHHOMY ObpalleHnto COTPYAHMKN OTAena, OTBETCTBEHHOMO 3a NpeaocTaBneHne
MYHULMNANbHOW ycnyrn, NnogpobHO B NUCbMEHHOW hOpPME Pas3bsCHAKT 3adABUTEN0 MOPSAOK
NPeaoCTaBEHNA MYHUUMNANbHOW YCIyrM W BOMPOCHI, YKa3aHHble B HACTOSLLEM MyHKTE
afMWHNCTPATUBHOIO perriaMmeHTa, m B TedeHne Tpex paboumx OHEen co OHs peructpaumm
obpalleHusa HanpaBnsaT oTBeT 3asButento. OTBeTbl J4alOTCA Ha A3blke obpalleHus. B criyyae
HEBO3MOXHOCTU OaTb OTBET Ha fA3blke ObpalleHUs UCMONb3YKTCS roCyAapCTBEHHbIE A3bIKM
Pecnybnukn TatapcraH.

1.3.5. WHpopmauma no Bornpocam nNpegocTaBrieHuss  MyHUUMNAnbHOW  yCrnyru
pasmelyaeTcs Ha oduuManbHOM canTe MyHUUUNAnbHOrO pamoHa (Uusiu 20po0CKO20 OKpyaa) v
Ha MHOPMALMOHHBIX CTeHAax B nomelleHnsx OpaaHa ansa paboTbl ¢ 3adABUTENAMMU.

MHopmaumnsa Ha rocymapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH, pasmelaemas Ha
WHPOPMALMOHHbLIX CTeHA4ax W Ha oduunanbHOM CcanTe MyHMUMNanbHOro pawmoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu  «VIHTepHeT», BKMOYaeT CBedeHust O
MYHULMNANbHOW ycrnyre, cogepxaimecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernaMeHTa, WHoOpMauuld O MEeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBliEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW YCIyru.

1.4. HopmaTtuBHbIE NpaBOBbIe aKTbl, PErynupyoLlmne npeaocTasneHne MyHMUunansHom
ycnyru

1.4.1. llepevyeHb HOPMATMBHbLIX MPaABOBbLIX aKTOB, Perynupylowmnx npegoctaBneHne
MYHULMNANbHOW ycnyrm (C  yka3aHMeM pPeKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX AaKTOB W
NMCTOYHMKOB UX OohuumanbHOro onybnvkoBaHus), pasmelleH Ha EguHom noprtane, B PeecTpe
rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, Ha odoumanbHOM canTe MyHULMNAanbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTu «IHTepHeT».



1.4.2. TekCT agMWHUCTPATMBHOIO perfnamMeHTa B AENCTBYKOLWEN pedakuum nognexuT
pa3smMelleHuio Ha EguHom nopTtane, B PeecTpe rocyadapCTBEHHbIX U MyHUUMMNANbHbLIX YCIyr, Ha
oomumanbHOM canTe MyHUUMNAnbHOro pavoHa B WHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.51. B aAMUHUCTPaATUBHOM pernamMeHTe WUCnosrnb3yTCAd crneagywumne TepMUHbl W«
onpepneneHna:

yaaneHHoe pabodyee MeCTO MHOrMOYHKUMOHANbHOrO  LUEeHTpa npeaocTaBieHus
rocyAapCTBEHHbIX U MyHUUMNAmNbHbIX yCnyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKLUNMOHANBHOro LeHTpa npeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOe B rOpoACKOM (CernbCKOM) MOCeneHuuM MyHUUMnarbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHusauum [eaTenbHOCTU  MHOFOMYHKLUMOHANbHBIX LEHTPOB MpefoCcTaBreHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, YTBEPXAEHHbIX nocTaHoBneHnem [paButenscTea
Poccunckon ®depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHwun [lpaBun
opraHusaumm AeaTenlbHoCTH MHOIFO(PYHKLIMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX 1 MyHULUMUNAMNbHbLIX YCIYr»;

TexHuyeckasas owwubka - owwnbka (onmcka, onedatka, rpammartvyeckas  uUnu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyLWEHHas  OpraHom,
NpegocTaBNAWNM  MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUMNAnbHOW yCryru), CBEAEHUAM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa  cuctema  mpgeHtMdumkaumm M ayTeHTUUKauMm B MHAQPACTPYKTYpe,
obecneynBarollen MHPOPMALMOHHO-TEXHOSOIMYECKOE B3auMoLenCcTBNe WH(POPMaLMOHHBIX
CUCTEM, MCMNOSMb3yeEMbIX AN NPeaoCTaBNEHUs roCyaapCTBEHHbIX U MYHULUMNANbHBLIX YCNyr B
anekTpoHHon copme (aanee — ECUA) — dpepepanbHas rocygapcTtBeHHass MHGOpPMaLMOHHas
cuctema, obecrneymBalowas CaHKUMOHMPOBAHHBIA AO0CTYN Y4YaCTHUMKOB WMHM(OPMAaLMOHHOMO
B3aMMOAENCTBMS B CUCTEME UAEHTUUKaAUUM U1 ayTeHTUpUKaumm K MHpopmaumn,
cogepallenca B rocygapCrBeHHbIX UHAOPMALMOHHBLIX CUCTEMAX U UHBbIX MH(OPMALMOHHBLIX
cuctemax;

MoLl - TlocymapctBeHHOe OtomkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBfeHnst rocy4apCTBEHHbIX U MyHMUMNanbHbIX yenyr B Pecnybnvke TatapcTtaHy;

McnonkoM — WUCMOMHUTENbHBLIN KOMUTET MYyHMUMNANbHOIO panoHa (UM ropoOACKOro
okpyra);

EIMP 3AI'C — EanHbIn rocyaapCTBEHHbIA PEECTP 3anMCeN akTOB rPa4aHCKOro COCTOSAAHNS;

AUC MoL] - AsTOMaTnanpoBaHHas UHPOPMALNOHHAA cucTeMa MHOrOMYHKLMOHANbHbIX
LEeHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIxX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B aaMWHUCTpPATMBHOM pernameHTe noA 3asBfneHnem O npegocTaBneHnn
MYHUUMNANbHOW Yycnyrn (danee - 3asdBrieHne) MNOHMMaeTCcs 3anpoc O npeaocTaBrieHun
MYHULUMMNANbHOW YCNyru, nodaHHbli B COOTBETCTBMM C MyHKTOM 3 cTatbk 2 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®#3 «O6 opraHmsauum npenocTaBneHus
rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr» (danee — ®eneparnbHbli 3akoH Ne 210-93).

2. CTaHgapT npeaocTaBneHns MyHULUMnanbHon ycnyru

2.1. HanmeHoBaHne MyHULMNanbHOW yCryrm

Bblgaya paspeweHnss Ha BCTynneHne B Opak HECOBEPLUEHHONMETHMM, OOCTUILLMM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHMe  UCNOMHUTENbHO -  pacnopsauTenbHOroO  opraHa  MECTHOrO
camMoyrnpaBreHusl,  HemnocpeACTBEHHO  MPeaoCTaBMSALWIEr0o  MyHUUMMANbHY  YCNyry:



VcnonHutenbHbin  KOMUTET BypHalleBCKOro cenbckoro noceneHns BepxHeycnoHckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTtaH

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULMNAanbHOM YCnyru
2.3.1. PesynbTaToM NpeaocTaBneHust MyHMUMnanbHON ycnyru sBnsieTcs:

1) pelleHne O Bblaave paspelleHust Ha BCTynneHne B 6pak HECOBEPLUEHHONETHUM,
pgocturiumm  Bospacta 16 net (npunoxeHune Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelueHne ob oTkase B NPeAOCTaBNEHUN MyHULMNANbHOW ycryrn (npunoxeHune Ne 2 k
HacTosILLeMy aAMUHUCTPATUBHOMY pPErfMameHTy);

3) pelweHne o6 oTkase B npvemMe AOKYMEHTOB, HEOBXOAMMbIX ANS NpPeaoCTaBreHUs
MyHUUMNanbHom ycnyrm (npunoxeHune Ne 3 k HacTosWeMy aAMUHUCTPaTUBHOMY perfiamMeHTy).

2.3.2. PesynbTaT npeaoctaBneHna MyHUUMNAnNsHOW YCryrn HanpasnseTcs 3asBUTeso B
dopmMe  SMIEeKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOINo  YCUITIEHHOM  KBanuMuumMpoBaHHOM
3MIEKTPOHHOM MOAMNUCHIO YMOSIHOMOYEHHOIrO AOSMKHOCTHOro nuua OpeaHa (nMMbo OpeaHa), B
cooTtBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-9d3 «O6 aneKkTPOHHOM
nognucny (panee — d®egepanbHbin 3akoH Ne 63-©3) B nuyHbIn kabuHeT EguHoro noptan. B
Cnyyae HanpaBreHust 3asiBfieHuss nocpenctsom PecnybnukaHckoro mnopTana pesynbtaT
npegocTaBfieHnUs MyHUUMNANbLHOW YCNyrn HanpasnseTcs B N4YHbIA kKabnHeT PecnybnmnkaHcKkoro
nopTana.

2.3.3. Mo BbLIOOpPY 3aaBUTEns pes3ynbTaT MnNpefocTaBlieHns MyHUUMNANbHOW  YCIyru
Bblaaetcs B OpraHe wnu B MOL, B dopme a3k3emnngpa I3MEKTPOHHOrO [OOKYMEHTa,
pacnevartaHHoro Ha 6yMmaxxHom HocuTene, 3aBepeHHOro rnevyaTblo 1 NOAMNUCLID COOTBETCTBEHHO
YNONMHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unm paboTHuka ML,

2.3.4. 3asBuTenb BrnpaBe NonyynTb pesynbTaT NpeaocTaBneHns MyHULMNAnbHOW yCryru
B hopMe 3NEeKTPOHHOrO AOKYMEHTa B TEYEHME Cpoka AeNCTBUS pesyrnbTaTa npefocTaBeHus
MYHULMNANbHOW YCNyru.

2.4. CpoK npegocTaBfieHUss MyHUUMNANbHOWM  ycnyrM, B TOM YMCle C  Y4eTOM
HeobOxoguMocTM  obpaleHuss B OpraHmsauuu,  yyacTeywlne B NpeaocTaBreHun
MYHULMNANbHOW YCNyrn, CPOK NPUOCTAHOBMNEHUS NPEAOCTaBMEHMS MyHMUMNANbLHOW yCcrnyru B
cnyyae, ecnu  BO3MOXHOCTb MPUOCTAHOBMEHUS MPedyCMOTPEHA  3aKOHO4ATeNbCTBOM
Poccunckon ®depepaummn, CpoK BbigauM  (HanpaBneHWsl) OOKYMEHTOB, SIBASIOLLMXCS
pes3ynbTaToM NpeaocTaBfieHnss MyHULMNANbLHON yCryrn

2.4.1. MyHuuunanbHas ycnyra npegoctasnseTcs B TedeHne 10 pabounx gHen.

2.4.2. [lpuocTaHoBfieHME Cpoka NpefocTaBneHus  MyHUUUNAanbHOWM  YCRyrn  He
npegycMoTpeHo.

2.4.3. HanpasneHne [JOKyMeHTa, SBSKOLWErocd pesynbTaToM npefocTaBneHus
MYHUUMNANbHOW YyCnyrm B (oOpMe 3MEKTPOHHOrO OOKYMEHTA, 3asBUTENIO OCYLLECTBAETCA B
AEeHb 0O(POPMMEHUNA N perncTpauumn pesynbTaTa NpeaocTaBeHnss MyHUUMNansHOW YCyri.

2.5. WcuepnbiBalowmn nepeyeHb [LOKYMEHTOB, HeobXoguMbiX B COOTBETCTBMM C
3aKoHoAaTeSIbHbIMU MU MHBIMW HOPMAaTMBHbLIMW MPABOBbIMW akTaMn ANd npefocTaBeHus
MYHULMMNANbHON YCIyrn, a Takke ycnyr, KOTopble ABASOTCA HeobxoaMMbIMn 1 06a3aTeNbHbIMU
ANs NpefocTaBneHns MyHuUMnanbHbIX YCRyr, noanexawmx npeacrtaBneHuto 3asdBuUTeneM,
cnocobbl MX NOMyYeHuUs 3asiBUTENEM, B TOM YMCMe B JNEKTPOHHOW popme, MOpsiAoK WX
npeacTaBneHus

2.5.1. ina nonyyYyeHuss MyHULMManbHOW YyCnyru 3asBuTenb npeacTaBnseT cnegyoowme
OOKYMEHTbI:

1) AOKYMEHTbI, YAOCTOBEpPSOLWME NMUYHOCTb BCTynawLwmx B 6pak (He Tpebyetcsa B crniyvyae
obpalleHusa nocpeactsom PecnybnukaHckoro noptana);

2) 3adBneHue:



B dopMe [JokyMeHTa Ha OymaxHom HocuTene (mpunoxeHne Ne 4 k HacTosiemy
aaAMVHUCTPATUBHOMY PErfiamMeHTy);

B ONEKTPOHHOW dhopMe (3anofnHAeTcsa MnoCpefCTBOM BHECEHUS COOTBETCTBYHOLLNX
CBELEHNI B 3NIEKTPOHHYIO hOopMy 3asaBneHuns), NognucaHHoe B COOTBETCTBUM C TpeboBaHMs MU
nyHkta 2.5.3 agMMHUCTPATMBHOrO  pernamMeHta, npu  obpalieHnn  nocpeacTBoM
PecnybnukaHckoro noprana;

3) OOKYMEHTbI, noaTeepxaatowme ocobble 06CTOATENBCTBA CHMXEHUA BGpavHOro Bo3pacTa
(cnpaBka MeAMUMHCKOW OpraHMsaumMmM roCygapCTBEHHOW WM MyHUMUMNANbHOW  CUCTEMbI
3[paBOOXpPaHEeHNss O Hanuuun 6GepemeHHOCTM NMBO  OOKYMEHTbI, MOATBEpXAaoLne
HenocpeaCcTBEHHYH Yrpo3y XN3HU OOHOMO U3 NN, XenarLmnx BCTYNUTb B 6pak).

2.5.2. 3asBneHve n npunaraemble LOOKYMEHTbl MOryT ObiTb npeacTaBrieHbl (HanpaBrieHbl)
3aaBUTENEM OLHMM U3 CneayoLmx cnocobos:

1) uyepe3 MOL Ha OymaxHbIXx HOCUTENAX W B BWOE ONEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprana B 3N1€KTPOHHON OOpPME;

3) B OpraH nn4yHO unv NocpeacTBOM NOYTOBOM CBA3WN Ha ByMaKHOM HocuTerne. 3asBreHne un
npunaraemble AOKYMEHTbI, NPU HanpaBneHUn NOCPEeACTBOM MOYTOBOW CBS3W, 3aBEPSIHOTCH B
YCTaHOBIIEHHOM NOpPSsAKe.

2.5.3. 3asBneHne npu HanpaeneHunm nocpencTBom  PecnybnukaHckoro  nopTtana
noanucbiBaeTCcsa NPOCTOM ANIEKTPOHHOM NOANUCHIO 3asiBUTENS.

[ns nonyyYeHns NpoCTon 3NEeKTPOHHOW NOANNCK 3aaBUTENO HEOOXOANMO NPONTK NpoLeaypy
pernctpauuu (ayteHtndpukaummn) B ECUA, a Takke noaTeepavTb YYETHYHO 3anuchb.

OnEKTPOHHbIE AOKYMEHTLI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), YKa3aHHbIX B NOAMYHKTax 2,
4 NyHKTa 251 a4MWHNCTPATUBHOIO pernamMeHTa, 3aBepsaTCA yCUneHHon
KBanuMuUMpOBaHHON MOAMUCHI0 WL, YMOMHOMOYEHHbLIX HA CO3[4aHue W nognucaHue TaKux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

OnEKTPOHHbIE JOKYMEHTbI (3MIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), Npuaraemble K 3asBrEHNIO,
B TOM YuMCrie AOBEPEHHOCTU, HaNpaBnsaTCH B BUae dpannos B oopmaTax pdf, jpg, jpeg, png, tif,
doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauecTtBo npenocrtaBliAeMbIX ANEKTPOHHbIX OOKYMEHTOB (SJ'IeKTpOHHbIX o6pa303
,EI,OKyMeHTOB) AOIMKHO NO3BONATb B MOSTHOM 00beme npoYnTaTb TEKCT AOKYMEHTa N pacCno3HaTb
PEKBU3NTbI AOKYMEHTA.

2.5.4. 3anpewaetcqa TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHUss [OOKYMEHTOB UM WHOpMauunm WM  OCYLLECTBIEHUS OeNCTBUWN,
npeacTaBneHne Unm OCyLLIECTBIIEHME KOTOPbIX HE NPEeAyCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTaMmn, perynvpyroMMn  OTHOLLEHUS, BO3HMKawLWMe B CBA3M C nNpedocTaBfieHMeM
MYHULMNANbHOW YCNYTK;

2) OCyLLeCTBNeHNs OAenCcTBUA, B TOM 4YMCrie COrnacoBaHui, HEOOXOAMMbIX ONS NOonyyYeHus
MYHULUMMNANbHON YCNYyrM U CBA3aHHbIX C ObpaleHneM B WHble rocyAapCTBEHHbIE OpraHbl,
OopraHbl MECTHOro CaMOynpaBfeHUsi, OpraHM3auuu, 3a WCKIYEHWEM MONy4YeHUs yCryr u
nonyyYeHnss JOKYMEHTOB U UHOpMaLMK, NpeaocTaBnsaemMblx B pesynbtate npeaocTaBneHns
TaKUX YCIyr, BKITIOYEHHbIX B MEPEYHU, YKa3aHHble B YacTh 1 ctatbn 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX 1 0B6s3aTENbHbBIX YCAYT);

3) npeacrtasnieHna OOKYMEHTOB WU I/IHCbOpMaLI,VIVI, OTCYyTCTBUE U (I/IJ'II/I) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3biBaliIMCb MNMpn nepBoHa4yaribHOM OTKa3e B NnpunemMe JOKyMEHTOB, HeobxoanUMbIX
Ona npeagoctaBlieHnA MyHI/ILl,I/IﬂaﬂbHOIZ ycnyru, nmbo B npenocrtaBleHnn MyHI/ILlI/II'IaJ'IbHOIZ
yCnyru, 3a UCKIn4eHnem cneayrmx criyy4yaen:



a) uaMeHeHve TpeboBaHMI HOPMAaTUBHBLIX MPaABOBbLIX AKTOB, KaCaloLWMXCS NPeaoCTaBneHus
MyHUUMNAnbHOW YCryri, nocrne nepBoHavanbHOM nodayn 3asiBNeHusi O npeaocTaBrieHun
MYHUUMNANbHOW YCRyru;

6) HanuMyue owmnbokK B 3asiBNIEHNN O npenocraBieHnn MyHVILI,VIH3]'IbHOI7I yCinyrm n JOKyMeHTax,
NnoJaHHbIX 3adaBUTENIEM MOCKIE NepBoHa4YasibHOro OTkasa B npmnemMe JOKyMeHTOB, HeobxoanMBbIX
ana npegocrtaBJieHUdA MyHMLlMHaHbHOVI yCnyru, nmbo B npegocrtaBlieHnn MyHVILI,VII'I3]'IbHOI7I
YCIyrn n He BKIMIOYEHHbIX B I'Ipe,D,CTaBJ'IeHHbII7I paHee KOMMJeKT JOKYMEHTOB;

B) WCTEYEeHMEe cpoka [OelcTBUS [OOKYMEHTOB WM  U3MEHEHUEe WHdopmauum nocne
nepBoHaYanbHOro OTKa3a B MNpuvemMe [OKYMEHTOB, HeoOXoauMMbIX Ans NpefocTaBeHus
MyHUUMMansHOM ycnyru, nnbo B NpegocTaBneHn MyHULMNansHON yCnyru;

r) BbIsIBEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakta (NpuM3HakoB) OLUMOOYHOrO Wn
npoTMBONpaBHOro aencteus (besgenctensa) gomkHocTHoro nuua OpraHa, pabotHuka ML, npu
nepBoHa4anbHOM OTKa3e B MpuUeMe [LOKYMEHTOB, HeoO0XoauMblx Ansi npeaocTaBreHus
MyHMUMNanbHOM ycnyrn, nnbo B NpeaoCTaBNEHUM MyHUUMNANbHOW YCNyrM, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTenss OpraHa npu nNepBOHa4yanibHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAuMbIX [Ansi NPeaoCTaBfeHUs  MyHUUMNanbHOW  YCIyrw,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCHA U3BMHEHNS 3a [OCTaBMNEHHbIE HeYA006CTBa;

4) npepocTaBneHns Ha BymMaXxHOM HocuTerie JOKYMEHTOB W MHAOPMauun, 3NEeKTPOHHbIe
obpasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, 3a uckroyeHnem crnyvaeB, €CnU HaHeCceHune OTMETOK Ha
Takne AOKYMEeHTbl NMbBo uX usbsaATME ABNSETCS HeobXOAMMbIM YCroBMEM nNpeaocTaBeHus
rocydapCTBEHHOM WM MYHUAUMNAnNbHOW  YCNyrM, W WHbIX ClNyyaeB, YCTaHOBMEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaloLLmMiA NepeveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMW akTamu AnNs NpefoCTaBMnNeHUst MyHUUMNanbHOW YCNyru, KOTOpPble HaxoOsaTcsl B
PacrnopsikeHNM roCydapCTBEHHbIX OpraHoB, OPraHOB MECTHOFO CaMOymnpaBrieHus U
NoABeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM opraHam MEeCTHOrO camoyrpaBeHus
opraHu3auun 1 KoTopble 3asiBUTErNb BrpaBe MPeacTaBuTb, a Takke Cnocobbl UX Mony4YeHus
3asBUTENSMW, B TOM 4uUcne B ONeKTPOHHOM dopmMe, NopsaoK WX NpeacTaBreHus;
roCydapCTBEHHbIA OpraH, oOpraH MeCTHOro caMoynpaBneHuss nvMbo opraHusauusi, B
pPacropsKEeHNN KOTOPbIX HAXOOATCH AaHHbIE OKYMEHTbI

2.6.1. MNMonyyatoTcs B paMmkax MeXBeJOMCTBEHHOIO B3aMMOLENCTBUS:
1) cBeaeHus o poxaeHun pedbexka — EMP 3AIC;
2) cBepgeHusa ob yctaHoBneHuun otuyoscTea — EMP 3AIC;

3) cBegeHust 0O OEWCTBYHOLWEM nacnopTe rpaxgaHuHa Poccunckon depepaummn — MB[
Poccuu;

4) cBegeHust M3 MH(OPMALMOHHOMW CUCTEMbI HOTapuata O HoTapuanbHO 3aBEPEHHOM
AokymeHTe — GefeparnbHas HoTapuanbHas nanara;

5) cBegeHusi 06 yCTaHOBMEHWM OMeku Hag pPebGeHKOM W3 peLleHuss opraHa oneku WU
none4ynTenbcTBa — Micnonkowm;

6) cBedeHust 0O PerncTpauMoHHOM yyeTe MO MECTY XUTenbCTBa M MECTy npebbiBaHus —
MB[, Poccuw.

2.6.2. 3aaButenb BNpaBe NpeaocTaBUTb JOKYMEHTbI (CBeAEHWS), yka3aHHble B NoanyHkTax 1 -
6 nyHkTa 2.6.1 agAMUHUCTPATUBHOIO perfiameHTa, B (POpPME SNEKTPOHHbIX [JOKYMEHTOB,
3aBEPEHHbIX YCUITEHHOW KBanNUOUUMPOBAHHOW MOAMNUCHIO NnL, YNOSTHOMOYEHHbBIX Ha COo3daHue
N nognucaHne Takux AOKYMEHTOB, Npu nogade 3asiBNeHus.

2.6.3. HenpencrtaBneHne (HECBOEBPEMEHHOE MNpeAcTaBneHne) ykasaHHbiMU B MyHKTe 2.6.1
agMWHUCTPATUBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BfacTuM, opraHamMm MeCTHOro
camoynpasneHns, opraHM3aumsaMm JOKYMEHTOB U CBEAEHUN HE MOXET SABNATbCSA OCHOBaHMEM
ANs 0TKasa B NpeoCTaBNeHnM MyHULMNANbHON YCAyru.



2.6.4. [JOmMKHOCTHOE NUUO U (MnKn) paboTHUK, yKas3aHHbIX B NyHKTe 2.6.1 agMMHUCTPATUBHOIO
perriameHTa opraHoB M OpraHusauun, He npeacTaBuBLLME (HECBOEBPEMEHHO NpeacTaBuMBLUNE)
3anpolUeHHble M HaxOoAsWMecs B pacrnopsikeHuM [OOKYMEHT WnvM CBedeHus, noanexart
afMWUHUCTPATUBHOWN, AUCUMMINHAPHOM WM WHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTenbcTBoM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS [OOKYMEHTbl CBeAEHWs, B TOM uuUcne
NoATBEPXAAoLWMEe BHECEHME 3asiBUTENEM MraTbl 3a NpeaoCcTaBeHne MyHUUMNansHOW ycnyru,
HaxogsiluMecss B pacropsbkeHWM  roCydapCTBEHHbIX  OpraHoB, OPraHOB  MECTHOro
camoyrnpaBfeHus U NoABeAOMCTBEHHbIX FOCY4AapCTBEHHbIM OpraHaMm WM opraHam MeCTHOro
camoyrpaBreHusi opraHn3aLui.

HenpeacTtaBneHue 3asBUTENEM JOKYMEHTOB, COAEPXKALUUX CBEAEHUS, KOTOpblE HAaxoaATCs
B PacropshkeHWM TOCYAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro CaMOYyMnpaBneHUst MU
NoABeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM OopraHam MEeCTHOrO camoyrnpaBeHus
opraHu3auuin, He $SBMNSETCA OCHOBaHWEM AN OTkKasa 3asABUTEN0 B NpeaocTaBreHun
MYHUUMNANbHOW YCyru.

2.7. VicyepnbiBatoLwmin nepeyeHb OCHOBaHWUIA ANnst OTKasa B NpMemMe OOKYMEHTOB, HEOBXOAMMbIX
Aans npegocTaBnexHus MyHMLMNAanbHOM ycnyru
2.7.1. OcHOBaHMsIMX AN OTKa3a B NpUEMe OOKYMEHTOB, HeobXoaAMMbIX Ans npeaocTaBreHus
MYHULMNAnsHOM yCryru, SBRSOTCS:

1) npeacTaBneHHble 3asgBUTENeM JOKYMEHTbI coaepaTt NoAYUCTKU U UCNpaBIieHNs TeKCTa,
He 3aBepeHHble B NopsaaKke, yCTaHOBMEHHOM 3akoHo4aTenbcTBOM Poccumrckon denepaumm;

2) OOKYMEHTbI coaepKaT NOBPEeXaeHUs!, Hann4ne KoTopbiX He NO3BONSET B NONHOM o6beme
ncnonb3oBaTb MHpOPMaLMIO U CBEAEHUS], coaepKallmMecs: B IOKYMeHTaxX Ans npefaocTaBneHus
MYHULUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOKYMEHTbI UMM CBEAEHUS yTpaTunmM cuny Ha MOMEHT obpalleHus 3a
MYHUUMNANbHOW  yCnyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOSIHOMOYMS  NpeacraBuTens
3aaBuTEnNs, B cnyyae obpalleHus 3a NpeaocTaBrieHNEM MYHULMNANbHON YCIyrn yKasaHHbIM
nmuom);

4) nopaya 3asiBNeHMsl O NpeaoCTaBNEHUMU MYHUMLMNANbHOM YCNyrM W OOKYMEHTOB,
HeoGXoauMbIX ANs NPeAoCTaBMeHUs MyHUUMNAnbHOW YCNyru, B 3NEeKTPOHHOW dopme ¢
HapyLUeHNEM YCTaHOBMEHHbIX TpebGoBaHNIA;

5) HeKkoppeKTHOe 3anofnHeHne obsizaTenbHbIX Nonen B hopme 3asiBfieHWsi, B TOM 4yucre B
MHTEepakTUBHON dhopme 3asBreHnst Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE, HEMOSHOE,
nnbo HernpasuIibHOE 3arorHeHnE);

6) NnpeacTaBneHne HenomHOro KOMMMEKTa AOKYMEHTOB, HEOOXoANMbIX ANsi NpeaoCTaBNeHUs
MYHULUMNANbHOW YCNyru;

7) 3asiBneHve o npegocTaBneHnMmn ycryrm nogaHo B opraH rocygapcTBEHHOW BracTu, opraH
MECTHOrO CaMOYMpaBfeHUsI UMW  OpraHM3auuio, B MOSIHOMOYMUS KOTOPbIX He BXOoauT
npenocTaBneHne MyHUUMNansHoOM yCnyru;

8) HecobnogeHne yctaHoBrneHHbIx ctatben 11 depgepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 9nekTpoHHOM NOAMUCU»  YCNOBUWA MNPU3HAHUS AEUCTBUTENBHOCTMU,
YCUNEHHOW KBanuMuumMpoBaHHOW 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyveHb OCHOBaHWI Ans OTKasa B NpuemMe OOKYMEHTOB, HEOOXOANMbIX A NONyvYeHUs
MYHULUMNANbHOM YCNYru, SBASIETCA UCYEpPrbIBaOLWMM.

2.7.3. PeweHne 06 oTkasze B npueme 3asBreHWs U [OOKYMEHTOB, HeobxoaumbiX Ang
npefoCcTaBfieHns MyHUUMNANbHOM YCNyrn, MOXeT ObiTb MNPUHATO, Kak BO BpeMs npuema
3aaBUTENs, TaKk M Mocrne mnofnyyYeHnss OTBETCTBEHHbIM [[OMMKHOCTHbIM nuuom OpraHa
HeoOXoauMbIX AONfs NpefoCTaBfieHUst MYHUUMNANbHOW YCAYrn OOKYMEHTOB (CBEAEHUN) C
NCMonb30BaHNEM MEXBEOOMCTBEHHOMO WH(OPMAUVOHHOIO B3auUMOOEWCTBUHA, B CPOK, He
npesbiwaowmnm 9 paboymx QHEN Co OHA perncTpaunmn 3asiBieHus.



2.7.4. 3anpewaeTcsa oTKasblBaTb B MpMeMe 3asaBMEeHNS U UHbIX JOKYMEHTOB, HeOb6X0oAMMbIX A5
npefocTaBneHnss MyHUUMNANbHOW YycryrM, B Crydae ecnu 3asBfeHne U JOKYMEHTHI,
HeobxoouMMble AONS NpefoCTaBfeHUs MyHUUUNAnNbHOW YCryrn, nogaHbl B COOTBETCTBUU C
WHoOpMauuen O Ccpokax W nopsgke  NpefocTaBneHus  MyHUUMManbHOW  YCnyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckoMm nopTane.

2.8. VicuepnbiBatoWwnini - nepeyeHb OCHOBaHWMI ANsl  MNPUOCTAHOBMNEHUS WM OTKasa B
npegocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHuMs [ONa MPUOCTAHOBIIEHUA MpPedoCTaBfeHns  MyHUUMNAnNbHOW  yCryrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus NS oTkasa B NpeoCTaBNeHUn MyHULMNAanNsHOW YCIyrn:

1) 3asBUTENb HE COOTBETCTBYET KaTeropumv nuu, UMEKLWMUX NpaBoO Ha NpeaocTaBrieHne
ycnyru;

2) oOTcyTCTBME Yy 3asBUTENs peructpauMm no MecTy >XWUTenbCTBa Ha Tepputopumn
MYyHUUMNanbHoro obpasoBaHus;

3) oTcytcTBME O0CODObLIX OOBCTOATENBLCTB, YyKas3aHHbIX B noanyHkTe 5 nyHkta 2.5.1.
afMWHUCTPATUBHOIO pernameHTa nmbo obuiero pebeHka y nuu, BCTynarowmnx B 6pak;

4) B nNpeacTaBrieHHbIX 3asiBreHun 1 (Unu) OOKYMEHTaX COAEPXMTCA HenonHas un (unu)
HegocToBepHasa nHopMaums.

2.8.3. NepeyeHb ocHOBaHUM ANs OTKasa B NpeaoCTaBleHNM MyHULMNANbHOW YCyru siBnaeTca
ncyepnbiBaroLLnM.

2.8.4. 3anpelaeTcs oTKasbiBaTb B NpeaoCTaBfEHMM MyHULMNANbHOW YCIyrn B crnyyae, ecnm
3asiBfieHne O npeaocTaBfieHMM MYHUUMManbHOW  YCryrm MoJaHoO B COOTBETCTBUM C
nHopMauuen o Ccpokax W nopsgke  NpefocTaBfeHNd  MyHUMUMNAnbHOW  yCnyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsigok, pa3amep M OCHOBaHWUSI B3VMaHUS rOCyapCTBEHHOW MOLUMMHbI UM MHOW nnathbl,
B31IMaeMoW 3a NpeaocTaBneHe MyHMUmMnansHON yCnyrm

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble SBASOTCS HeobxoaAMMbIMM UM obsi3aTenbHbIMKU - ANs
npenocTaBneHns MyHULMNAanbHOW YCnyr, B TOM Y1Cne CBeAeHNst O OKYMeHTe (OOKyMeHTax),
BbljaBaeMoM  (BbldaBaeMbix) OpraHuM3auusMKi,  y4acTBYWLWMMKM B NpeaocTaBreHun
MyHULUMNanbHbIX YCryr

MpepocTaBneHne HeOHGXoAMMbIX U 0Bsi3aTenbHbIX YCryr He TpebyeTcs.

2.11. MNopagok, pasmep M OCHOBaHUS B3UMaHWSA NnaTbl 3a NpefoCTaBfieHue YCryr, KoTopble
ABMATCA HEOOXoaUMbIMU M 0Bs3aTeNbHBIMU ONA NPefoCcTaBNeHns MyHUUUNANbHOM YCryri,
BKNoYast MHpoOpMaLMio O METOAMKE pacyeTa pasMmepa Takown nnatbl

MNpepocTaBneHne HEOHGXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcnmanbHbI CPOK OXWAAHUS B o4vepenu npu nogaye 3anpoca O NpegocTaBrieHun
MyHUUMNANBHOW  yCIyrn, ycriyru, npeaocrtaBfisemMon opraHusauven, YydyacTBylolwen B
npeaocTaBfieHNM MyHUUMNANbHOW YCIyrk, U Mpu NOMydeHUM pesynbTata npegoctaBneHus
Taknx ycnyr

2.12.1. Bpems oxugaHnsa npu nogaye 3asiBeHUd Ha noriydeHne MyHUUMnanbHOW YCNyrn - He
bonee 15 MUHyT.

2.12.2. lNMpwn nonyyeHun pesynbTaTta NpegocTtaBrneHna MyHUUUNanbHOW YCrnyrm MakcumaribHbIn
CPOK OXungaHusi B oMepeamn He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoKk 1 nopsagok permctpaumm 3anpoca 3asButensd 0 npeaocTaBneHnn MyHUUUNanbHOM
ycrnyrm W ycnyru, npeaocTaBnsieMOn oOpraHu3auuen, ydvacTBylowen B MNpenocTaBneHuu
MYHUUMNANbHOW YCryru, B TOM YMCrie B 3NIEKTPOHHOU bopme



2.13.1. Mpun nuyHom obGpaweHmn B MOLl B geHb nogauyn 3asiBEeHUs1 3asiBUTENIO BblOaETCS
pacnucka n3 AUC ML ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXOAKLWNM, YTO 3asiBfieHne
OTNpaBfeHo, N AaTon Nogayun 3aaBneHns.

2.13.2. MNpwn HanpaBneHun 3asiBNeHns nocpeactsom EamHoro noprtana, PecnyGnukaHckoro
noptana 3asiBUTeNb B [JeHb nNojadn 3asiBNeHus nofyyaetr B JNWYHOM  KabuHeTte
PecnybnnkaHckoro noptana v no 3nekTpOHHOW NoyvTe yBeoOMIeHue, NoAaTBepXxaatowee, 4YTo
3asBneHne oTnpasfieHo, B KOTOPOM YyKa3sblBalOTCA PerMcTpaumMoHHbIN HOMEp M faTa nojauyu
3asiBreHns.

2.13.3. lMpn nuyHom obpaweHun B OpraH B AeHb nNodadn 3asiBNeHust YNONHOMOYEHHbLIM
AOJDKHOCTHbIM nuuom OpraHa 3asiBUTENt0 BblJAETCA pacnucka u3 aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM [OS1I9  OKa3aHWA roCyapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, C perMcTpaumoHHbIM HOMEPOM, 4aTOM nojayvn 3asiBfieHNa U nepeyvyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K MOMELLEHUSIM, B KOTOPbIX NPEeaOCTaBnseTcsa MyHuMuunanbHasa ycnyra, K
3any oXxugaHus, mectam Ans 3anofiHEHWs 3anpocoB O MNpedoCTaBNEeHUN MyHMUMNaNbHON
ycnyr, UHPOPMaUNOHHbIM CTeHAaM ¢ obpasuamMu UX 3anofIHEHUS U NepedYHeM OOKYMEHTOB,
HeobXxooMMbIX ANA NPefoCTaBneHUs Kaxaow MyHUUUNanbHOW YCNyrv, pasmeLleHno U
0OpMSIEHMIO  BU3yaribHOW, TEKCTOBOM W  MyNbTUMEOUWHOM WHopMauunm O nopsagke
npegocTaBfeHns TakonW ycrnyrn, B TOM 4yucne K obecrneyeHuto OOCTYNHOCTU ANS WHBanNuaoB
yKasaHHblX OObEeKTOB B  COOTBETCTBMM C  doedepasibHbiM  3aKOHOAATENbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapctaH o coumanbHOn 3awmuTe MHBanMaos

2.14.1. MNpepocTaBrneHMe MyHUUMNANbHOW YCNyrM oCywecTBASeTCS B 34aHNAX U NOMELLEHNSAX,
060pyaoBaHHbLIX MPOTUBOMOXXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.

Mecta npuema 3assutenen obopyayrTca Heobxoanmon mebenbito aAna odopmIieHUs
AOKYMEHTOB, MH(POPMALIMOHHBIMWN CTEHAAMMW.

2.14.2. B cooTBeTCcTBMM C 3akoHOoAaTeNnbLCTBOM Poccuinckon degepauum o coumanbHOW 3awmTe
WHBanNMAoB B Lenax 6ecnpensTCTBEHHOrO 4OCTyNa K MECTY NpeaocTaBneHns MyHULMNanbHOM
ycnyrn obecnevnBaeTcs:

1) obecneuymBaeTcs GecnpensATCTBEHHbIA OOCTYN WHBANWAOB K MECTy NpeAoCTaBneHus
MyHUUMNanbHon ycnyru (yaobHbIi BXOA-BbIXO4 B MOMELLEHUSI U MepeMeLLeHme B UX npeaenax);

2) Bu3yanbHasi, TEKCTOBasi U MynbTUMeaniHas MHopMaLmns o nopsiake npeaocTaBrieHns
MyHUUMNAnNbHOW ycnyry pasmellaetcss B yaobHbIX AN 3asiBATENEN MecTax, B TOM 4YucCre C
Y4ETOM OrpaHNYeHHbIX BO3MOXXHOCTEN MHBANUAOB,

3) COnpoBOXAEHWE WHBaNMOOB, UMEKLMX CTOMKME PacCTpPoMCTBa (YHKUMU 3PEHUS U
CaMOCTOATENBHOIO NepeasMKeHns, N OKasaHne UM NOMoLLY;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MNepeaBMXKEHNs N0  TeppuTopun, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI CoOUManbHON, NHXEHEPHOW U TPAHCNOPTHOM MH(PACTPYKTYp, BXo4a B
Takme 06beKTbl U BbIXx04a U3 HUX, NOCaAKMN B TPAHCMNOPTHOE CPEeACTBO M BbICAAKM U3 HEFO, B TOM
4yucre C UCNosib3oBaHNEM Kpecria-KoSsCKu;

5) Hagnexaulee pasmelleHne obopyaoBaHUS M HOCUTENENW UHGOPMaUUK, HEOBXOOUMBIX
ans obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa UHBANMAOB K yCryram C y4eTOM OrpaHn4yeHumn
UX XKN3HEeOeATEeNnbHOCTH;

6) aybnupoBaHue HeobxoaMMOW ANA MHBaNMAOB 3BYKOBOW W 3pUTENbHOM MHOpMaumn, a
Takke Hagnucen, 3HaKOB W WHOM TEKCTOBOM W rpadpumyeckon wuHopmMauum 3Hakamu,
BbIMOMMHEHHbIMU penbeHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvmka 1 TmnocypaonepeBoayvmka;

8) ponyck cobaku-npoBogHMKA MpPUM  HanNUuMM  OOKYMeHTa, MoATBepXaatollero ee
cneunanbHoe obyyeHMe W BblgaBaemoro no dopme M B MOpsake, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyada u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015



Ne 386H «O6 yTBepxaeHun hopMbl AOKYMEHTa, NOATBEPXKAAOLLEro cneuuansHoe obyyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANt MHBANMAOB OOBbEKTOB, B KOTOPbIX
OCyLLecTBNAeTCA npefocTaBfieHne MyHUUMNAanbHOW YCIyrn, U cpencts, MUCNOSib3yeMbiX Npu
npegocTaBfieHN MyHULMNANbHOW YCNyrn, KOTopble yKkasaHbl B noanyHkTax 1 — 4 nyHkta 2.14.2.
aAMUHUCTPATUBHOIO pernaMmeHTa, NPUMEHSTCA K oObekTaM M cpeactBaMm, BBEAEHHbIM B
aKkcnnyaraumioo unm npoweawmnmMm MogepHmusanmoo, pekoHeTpykumio nocne 1 niona 2016 roga.

2.15. MNokasaTenn QOCTYMHOCTU N KayecTBa MYHMUMNANbHOW YCNyrn, B TOM YUCIe KONIMYECTBO
B3aMMOLENCTBUM 3aABUTENSA C AOMMKHOCTHBIMW fLaMy Npyu NpeaocTaBneHnn MyHULMNanbHOM
YyCryrm Un  UX MPOAOSIKUTENBHOCTb, BO3MOXHOCTb MNOSTyYEHUA MHGOpMauMmM O Xxoae
NpeaoCcTaBneHnss MyHULMNANbLHOM YCNyrin, B TOM YMCie C UCNOoNb30BaHWEM MHGOPMALMOHHO-
KOMMYHUKALMOHHbIX  TEXHOSMOMMA,  BO3MOXHOCTb  NIMOO  HEBO3MOXHOCTb  MOSy4YeHus
MYHUUMNANBbHOW YCNyrn B MHOTOYHKLUMOHANbHOM LIeHTpe NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX YCnyr (B TOM 4ucre B MonHOM obbeme), B nobom TepputopranbHOM
noapasgeneHun  opraHa  UCNOSMHWUTENbHO  pacrnopsaguTenbHOrO  opraHa  MEeCTHOro
camoynpasneHus, no Bblbopy 3aaBUTENa (3KCTEpPUTOPMAnbHbIN NPUHLMMA), NOCPEACTBOM
3anpoca O NpPefoCTaBfIEHUM HECKOMbKUX FrOCYAApPCTBEHHbIX M (MW) MyHMUMNANbHbIX YCRyr B
MHOrOYHKLMOHArbHbIX LLIEHTpax NpeaoCcTaBNeHNs rocyaAapCTBEHHbIX U MyHULMNANbHbBIX YCNYT,
npegycMmoTpeHHoro ctatben 15.1 ®epeparnbHoro 3akoHa Ne210-d3 (koMnnekCHbIN 3anpoc)

2.15.1. MNokasatensamu OOCTYNMHOCTU npeaoctaBJieHNA MyHVILl,I/II'IaJ'IbHOI7I YCIyrun ABNAKTCA.

pacnonoXxXeHHOCTb MnomMeLleHnAa, B KOTOpOM BedeTcA npuem, Bblgada OOKYMEHTOB B 30HE
OOCTYNMHOCTU obLecTBEHHOro TPaHCNopTa,

Hannyine HeobxoAMMOro KOnM4YecTBa CrneuuanucToB, a TaKKe MOMELLEHUN, B KOTOpPBbIX
ocyulecTtBndeTcd npnem JOKYMEHTOB OT 3asaBuTenen;

Hanuyne ucyepnbiBaowen nHgpopmauun o cnocobax, Nopsake U cpokax npegocraBneHns
MYHUUMNANbHOM YCyrm Ha MHAOPMaLUMOHHbLIX cTeHaaX, EanHom noptane, PecnybnukaHckom
noprane, opuumanbHOM cante MyHUUMNANbLHOro panoHa;

OoKasaHue MOMOLLUM MHBanuaam B MPEeoAorieHMM GapbepoB, MeLLAKLMX MONYyYEHUIO UMM
ycrnyr HapaBHe ¢ ApYr’MmMun nuuamm.

2.15.2. lNokasaTendamu kayecTBa NpeaocTaBrneHns MyHULMNanbHON yCryrn SBNst0TCS:
1) cobnogeHne CpokoB NpnemMa 1 pacCMOTPEHUSI AOKYMEHTOB;
2) cobntogeHne cpoka nosnyvyeHns pesynbTata MyHUUMNansHOW YCnyru;

3) oTcyTCcTBME OOOCHOBAHHbLIX >Xanob Ha HapylweHUss aaMUHUCTPATUBHOIO pPerfiameHTa,
coBepLlleHHble paboTHukammn OpraHa;

4) KONMYEeCTBO B3aMMOLEWCTBUN 3aaBUTENS C AOIMKHOCTHbIMM nuuamun  (6e3  yyeta
KOHCYyIbTauni):

B3aumogencteme 3assutens ¢ pabotHukamm OpraHa wnm MOL npu npepoctaeneHun
MYHUUMNANbHOW YCyrM OCyLWecTBAAeTCS O4MH pa3 Npu NpeacTaBreHnn 3asiBfeHnst co BCeMu
Heob6XxoAMMbIMN JOKYMEHTaMW;

OOMH pa3 B ChnyyYyae HeobOXOAMMOCTM MOMyvYeHuUs pesynbTata npegocTaBrieHus
MyHuumnaneHon ycnyrm B OpraHe unu MOLL B hopme ak3emnnsapa 3NeKTPOHHOro LOKYMeHTa
Ha ByMaXkHOM HocuTene.

npO,D,OJ'DKI/ITeJ'IbHOCTb OAHOro B3aMMOAENCTBUA 3asBUTENA C LOSMKHOCTHbIMU NULAMMU npu
npenocrtasrieHnn MyHMLlMHaﬂbHOVI yCcnyrun He npesblilaeT 15 MUHYT.

3aaBuTENDb BNpaBe OLEHUTb KAYeCTBO NPeaoCTaBeHNa MyHULMNANbHOM YCIYrn C MOMOLLbIO
YCTPOWCTB MOABWXHOW paguoTenedoHHON CBA3W, C UCnosnib3oBaHueM PecnybnukaHckoro
nopTtana, TepMuHarbHbIX YCTPOUCTB.



2.15.3. NHdhopmauus o xoae npeaocTaBreHnss MyHULMNAnNsHOW ycrnyrn MoXeT BbiTb nonyveHa
3aaBuTenem B NnM4yHoM kabuHete Ha EamHom noptane, PecnybnukaHckom noptane, B OpraHe,
M®LI.

2.15.4. MNpepocTaBneHve MyHMUUNANbHOW ycrnyrn ocyllecTtensieTca B niobom MOL, no seibopy
3aABUTENA HE3aBMCUMO OT MeCTa ero XUTenbCTBa UNu mecta PakTU4ecKoro npoXuBaHUSA
(npebbiBaHus) Ha TeppuTopun Pecnybnukm TatapctaH No SKCTeppuTopuansHOMY NpUHLMY.

MyHuumnanbHas ycrnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. MHble TpeboBaHWA, B TOM 4MUCne yduTbiBallWMe OCODEHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCRyrn no aKcTeppuTopuanbHOMy nNpuHUMny (B crnyvae, ecnv MyHuuunansHas
ycniyra  NpeaocTaBnsieTca MO 3KCTeppuTOpuanbHOMYy  MpUHUMIY) UM OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANIBHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpn npepocTaBneHNN MyHUUMMANbLHOW YCNyrM B SMNEKTPOHHOM hopMe 3asiBUTENb
Brpase:

1) nony4nTb MHGOPMaLMIO O NOpAOKe U CPpOKax NpefoCTaBNeHUs MyHULMMNANbHOW YCyru,
pasmMeLleHHyto Ha EguHom nopTtane, PecnybnukaHckom nopTane;

2) nopatb 3asBneHne O npefocTaBfeHMM MYHUUMNANbHOW YCNYrUM U UHble [OKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfieHUs MYyHMLUMNANbHOW YCRyrn, B TOM 4uCNe OOKYMEHTbl U
MHOPMaUUIO, 3NEKTPOHHbIE Obpasbl KOTOpbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb CBedeHUss O XOo4e BbINOMHEHMS1 3asBMEHUA O  NpeaocTaBlneHum
MYHUUMNAnNbHOM YCryrn, NoAaHHbIX B 3NEKTPOHHOM hopMe;

4) ocCyLWecTBMTb OLEHKY Ka4ecTBa NpeAoCTaBNeHNss MyHULMNANbHOW YCyru;

5) nonyynTb pe3yrbTaT npeaocrtaBlieHnA MyHI/ILLVIHaﬂbHOIZ yCcrnyru B cbopme SJIEKTPOHHOIo
OOKYMEHTA,

6) nopgatb >anoby Ha peweHne n pencteme (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHBIX WU, MYHUUMNANbHbIX ChAyXalMx nocpeactsoM PecnybGrnvkaHckoro noprtana,
noptana denepansHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMbI, obecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHusa pelueHun n aencrteui (6espencteus),
COBEPLUEHHbIX NPU NPeaoCTaBNEeHUN rOCy4apPCTBEHHbIX M MyHUUMNANbHbLIX YCRyr opraHamu,
NpeAoCTaBNALLMMM rOCYAapCTBEHHbIE N MYHULMNANBHBIE YCIYTU, NX OOSPKHOCTHBIMU NULaMMU,
rocyaapCTBEHHbIMU U MyHULMNANBbHLIMU CIYXXaLMMM.

2.16.2. dopmmpoBaHMe 3aABIEHNA OCYLLECTBNSAETCA NOCPELACTBOM 3anoSfiHEHUS] 3NTIEKTPOHHOM
dopmbl 3asBneHuss Ha PecnybnvkaHckom nopTtane 6e3 HeobxoaMMOCTU LOMONHUTENbHON
nogayun 3asiBreHnst B kakon-nmbo nHom gopme.

2.16.3. Mpwn cbopmupoBaHumM 3asiBreHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUSI U COXPAHEHUS 3aSIBNIEHNS U UHbIX JOKYMEHTOB, HEO6X0AUMbIX
ANsi NpefoCTaBneHust yenyru;

2) BO3MOXHOCTb 3arofiHEHUA HECKONbKUMU 3asaBUTENAMU OLHOW ONEKTPOHHOW POpMBbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npeanonaralowuMy HanpasneHne COBMECTHOrO
3as8BIIeHUS] HECKOSTbKMMU 3asiBUTENSMU;

3) BO3MOXHOCTb NevyaTn Ha 6ymMaKHOM HOCUTENe KoMK 3NeKTPOHHON (DOpMbl 3asiBNEHUS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYD hOpMYy 3asBfEHMS 3HaAYeHUA B NOOOM
MOMEHT MO XEeMaHWto Nonb3oBaTend, B TOM YUCre Npu BO3HUMKHOBEHMM OWMOOK BBOAA WU
BO3BpaTe 415 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 POPMY 3asBIIEHUS;

5) 3anonHeHne nonen 9neKTPoHHOM (PopMbl 3asiBNEeHNA [0 Havana BBOAa CBeAeHuN
3asBUTENEM C MCMNONb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEeHTUPMKaUNN N ayTeHTUmKauuu;



6) BOBMOXHOCTb BEpHYTbCA Ha mborM u3 3TanoB 3arnofiHEHUSA 3NEKTPOHHOW (POpPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHpOpMaLMK;

7) BO3BMOXHOCTb J0OCTyna 3asiBUTENS K paHee nofaHHbIM UM 3asiBfIEHUSIM B TeYeHUe He
MEHee OAHOro roga, a Takke 4YaCTUYHO C(POPMUPOBAHHLIM 3asIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anvcok 3aasutenen Ha npuem B ML (ganee - 3anuck) ocywecTBNgeTca nocpescTBOM
PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3asiBUTENO MNpeaocTaBnsieTcsl BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans npuema
AaTy M BpeMsi B npegenax YCTAHOBIEHHOTO B MHOrOQYHKLMOHANbHOM LieHTpe rpaduka
npuema.

3annck Ha onpefeneHHylo AaTy 3akaH4YMBaeTCs 3a CYTKM 4O HAcCTyNneHus 3Ton aathbl.

Ons ocyulecTBrneHuns npe,u,BapvlTeanon 3anncum nocpencrtsom Pecny6nv||<aHC|<oro noptana
3aaBuTento Heobxoaumo yKa3aTb 3anpalinBaemMbie CUCTEMOW [aHHbIE, B TOM YUCTIE:

aMmnnuio, Ms1, 0TY4ECTBO (NPU HaANUYUK);
HoMep TenedoHa;

aZipec 3NIeKTPOHHOM MOYThI (MO XenaHuo);
Xernaemyto gaTy 1 Bpems npuema.

B Clnlydae HeCOOTBETCTBUA cBegeHun, KOTOpbIle coobLwmn 3asBuUTENb npu npenBapMTeanon
3anncun, JoKyMmeHTam, npencrtaB/ieHHbIM 3adBUTenem npun JiInMHOM npuemMe, npeaBaputesibHasd
3arncCb aHHYIMNpPyeTCA.

Mpw ocyLiecTBNeHN NpeaBapuUTENbHOM 3anucK 3asBuTento obecnevmBaeTcs BO3MOXHOCTb
pacneyaTaTtb TanoH-NoATBeEPXAeHNe. B cnyyae, ecnu 3asiBUTENb COOBLUNT agpec 3MeKTPOHHOMN
MoyTbl, Ha YKasaHHbIN agpec Takke HanpaBnsieTcs WHdopmaumMs O noaTBEepPXKAEeHUU
npenBapuTenbHON 3anncy ¢ ykasaHMem Aatbl, BPEMEHU U MecTa npuema.

Mpn ocywecTBNeHUn npeaBapuUTENbHON 3anucu 3asiBUTeNb B 00A3aTenbHOM MNopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHasa 3anncb aHHYNMPYEeTCs B Crlydae ero HesiBKU no
nctedeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHU npmema.

3asButenn B noboe BpeMA BripaBe OTKa3aTbCA OT npe,qBapMTeanof/'l 3anumcu.

3anpelaeTcs TpeboBaTb OT 3asiBUTENSA COBEPLUEHUS UHBbIX AENCTBUMN, KPOME MPOXOXOEHUS
naeHTurkaummn n ayteHTudukaumm B COOTBETCTBUN C HOPMaTMBHLIMU MPAaBOBbIMW aKTamu
Poccuinckon ®epepaumn, ykasaHna uUenn npvemMa, a Takke npeaocTaBrieHUs CBeOEHUN,
HeobxoAuMbIX ONA pacyeTa ANUMTENbHOCTU BPEMEHHOrO MHTEpBarna, KoTopbii Heobxoaumo
3abpoHnpoBaTtb Ansa npuema.

3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbINOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YMUCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX NPOLEaYp B 3NEKTPOHHOWN hopMe, a Takke 0COBEHHOCTM BbINOMHEHUS
agMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. Onucanve nocnegoBaTenbHOCTU NencTBUiA npu npegocTaBneHnn
MyHULUMNANbHOW yCcnyru

3.1.1. lNMpepoctaBneHne  MyHMUMNanbHOWM  ycrnyru  BkodaeT B cebs  cnefyowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYJIbTUPOBaAHNE 3aABUTENA;

2) NPUHSATUE U PAaCCMOTPEHNE KOMMMEeKTa JOKYMEHTOB, NPeACcTaBNEHHbIX 3asBUTENEM;



3) HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NPeAOCTaBNeHNM
MYHULMMANBHON YCNyru;

4) nogroToBKa pesynbTata MyHULMNANbHOM YCNyru;
5) Bblgaya (HanpaBneHune) 3asBuUTeNto pesynbTata MyHUUUNANbHOM YCIyru;
6) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCYNbTaunn 3aaBUTENO

3.2.1. OcHoBaHMeM Hayana BbIMNOSIHEHUST AOMWHMCTPATMBHOM  Mpouedypbl  SABRsieTcs
obpalleHne 3asBuTENs MO BOMpoOcaM, CBSI3aHHbIM C NPEeAOCTaBNEeHUEM MyHMUMNanbHON
yCnyru.

[lOMKHOCTHLIM NLOM (paBGOTHMKOM), OTBETCTBEHHbLIM 3@ BbINONIHEHNE aAMUHUCTPaTUBHOW
npoueaypbl, ABNsAeTCS:

npu obpaiueHmm 3aasutena B ML, — paboTHuk MOLL;

npu obpaweHun 3aseutens B OpraH — 3amecTuTenb pykoBoaMTens VICMOMHUTENbHOro
KoMuTeTa (aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYMbTMPOBaHME).

3.2.2. 3aaBuTenb BnpaBe 06paTnTbCA 3a KOHCYNbTauMen o Nnopsake U cpokax npegocTaBneHus
MyHuumnaneHon ycnyru B MOLL nuyHO 1 no TenedoHy 1 3NeKTPOHHOM NoYTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asBuTENsd, B TOM 4ucCne no coctaBy, dopme
npegcTaBnsaeMon JOKyMeHTaumMm 1 gpyrum Bonpocam And nonyvyeHUs MyHUUMnanbHON yCryri.

3asBuTEND MOXET MONyYMTb MHAOPMAaLMI0O O NOpsaKke NPeaoCTaBNeHUs MyHUUMNanbHOW
ycnyru Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE NPOLIEAYPbI, YCTaHaBNMBaeMble HACTOSLUM MYHKTOM, BbIMNOSHSAKTCSA B
AeHb obpalleHns 3asBuTens.

PesynbTaTamy BbINOMHEHMST aAMWHUCTPATMBHbLIX MpoLeayp SBMSIOTCA: KOHCYMbTauusi no
cocTtaBy, copme NpeacTaBnsieMo OOKYMeHTauMuM U OpyrMM Bonpocam, HeoGxoaumbiM Arnst
NonyyYeHUst MyHULMNanbHON yCryru.

3.2.3. 3aasutenb BnpaBe obpatntbca B OpraH no TenedoHy MU 3NeKTPOHHOW Mo4Te, a Takke
nony4YnTb KOHCynbTauuio Ha PecnybrnukaHckom noptane, cante OpraHa o nopsigke U cpokax
npefocTaBfieHns MyHMUMNANbLHOW YCryrn, B TOM 4Yucrie no coctasy, popMme npencraBnsaemMomn
AOKYMEHTauun n gpyrum Bornpocam 4115 NosyYeHNs MyHULMNANIbHOW YCIyri.

[OomKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHGOPMUPYET 3asBuTeNnsd B
cooTBeTCTBUMN C TpeboBaHuAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfameHTa.

AIMVHUCTPaATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSILUMM MYHKTOM, BbINOMHSAKOTCS B
TeyeHne Tpex pabounx aHern co AHS NOCTynneHus obpalleHus.

PesynbTaTtamy BbINOMHEHUSI aAMUHUCTPATMBHBIX MNpoueayp SBMSTCA: KOHCYrbTauuu no
coctaBy, copmMe npencTaBnsieMon OOKyMeHTauuuM U ApyruM BorpocaM, HeobxoaumbiM Ans
NOMyYeHUst MyHULMNaNbHOW YCIyTu.

3.3. an/IHFITVIe N pacCMOTpeHne KoMmnnekrta JOKYMeHTOB, NnpeacTtaBiieHHbIX 3adBUTEJIEM

3.3.1. MNpuem [OKYMEHTOB ANns1 NPeAOCTaBleHns MyHuumnanbHon ycnyrm depe3d MOL, nnum
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutenb (nNpeacrtaButenb 3assutensi)) obpawaetcs B MOL, ¢ 3anpocom o
npenoCcTaBfeHMM MYHUUMNANbLHOM YCnyrM M nNpeactaBndeT OOKYMEHTbl B COOTBETCTBUM C
NYyHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk M®L|, BegyLimi npuem 3asaBneHuni:
onpegenseT npegmeT obpalleHus;

YOOCTOBEPAET JINYHOCTb 3aABUTENA,



NPOBOANT NPOBEPKY MOSIHOMOYUIA LA, NoAALLEro JOKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBUSI AOKYMEHTOB TpeboBaHMSIM, yKasaHHbIM B MyHkTe 2.5
aAMUHVCTPATMBHOIO PErnaMmeHTa;

3arnonHAeT aneKTpoHHyo doopmy 3asiereHna B8 AIC MOL;

npu npefocTaBneHMM [OKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.5 aaMMHUCTpaTUBHOMO
pernameHta Ha O6ymaxHOM HocuTene, OCYLECTBMSIET CKaHUPOBaHWE NpeAcTaBNEHHbIX
[OKYMEHTOB;

pacnevaTbiBaeT 3aasneHme n3 AUC MoLl;
nepegaet 3asiBUTENIO HA NPOBEPKY U NnognucaHue;
nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHue 8 AUC MOL;

s3arpyxaet B AMIC MOL pokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHOM d)opMe Wnn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpMMUPYET SNEKTPOHHOE AENO;

BO3BpallaeT noanmcaHHoe 3adaBlieHne n opurnHarnbl 6yMa)KHbIX JOKYMEHTOB,
BblaeT 3adABUTENTIO paCrnuncky B npneme JOKYMEHTOB.

AOMUHUCTPATUBHBbIE NPOLIEAYPbl, YCTaHaBNMBaeMble HACTOSILLUM MYHKTOM, BbIMOMHSIOTCS B
AeHb obpalleHns 3asBuTens.

Pe3yanaTaMV| BbIMNOJIHEHNA aOMUHUCTPATUBHBLIX npoueayp ABJIIAKOTCA. TOTOBOE K OTMNpaBKe
3asdBrieHne n nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L]| HanpaBnsieT nakeT LOKYMEHTOB, NPUHATbLIX OT 3asButens B OpraH B
3MEeKTPOHHOM bopMe (B cOCTaBe NakeToB ANEKTPOHHbIX Aerl) B TedyeHue OAHOoro paboyero gHs
CO OHA obpalleHns 3asBuTeNa B CTPYKTYpHoOe nogpasagenexHme MOLL.

Pesynbtatammn BbINONTHEHNA aAMUHUCTPATUBHBLIX NpoUeayp ABNATCA: 3asiBieHMe U naket
AOKYMEHTOB (9NEeKTpoHHOe [feno), HanpasneHHole B OpraH, nNocpeacTtBoM CUCTEMbI
3NEKTPOHHOIo B3aMMOLEeNCTBUS.

3.3.2. lpuem OOKYMEHTOB ONS NpefoCTaBfeHUss MyHUUMNAanbHOW YCNyrn B QSIEKTPOHHOM
dopme Yepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTtenb Ana nogayn 3asBNeHUs B 3NEKTPOHHOW (hopMe BbIMOSMHAET cregyloLlime
JEeNCcTBuUS:

BbIMNOJTHAET aBTOPU3aLUIO;
OTKpbIBaeT (bopmy AJIEKTPOHHOIO 3adABIIEHUA,

3anonHseT opMy 3MEKTPOHHOIO 3asiBMEHUS, BKIHOYAIOLLYH CBeOeHUsl, HeoOXoauMble |
ob6s13aTenbHble Ans NpeaocTaBreHnst MyHUUMNanbHOW YCnyriu;

NPUKPENNAeT OOKYMEHTbI B 3MEKTPOHHON (DOpME WUNU 3MEKTPOHHbIE 0Opasbl 4OKYMEHTOB K
dbopMe 3NEKTPOHHOrO 3asaBneHus (Mpy HeobxoanMocCTn);

noaTeepxgaeT hakT 03HAKOMIMEHUS N COrnacusa C YCrnoBUSIMU U MOPSIAKOM NpeaocTaBrneHuns
MYHMLMNANbHON YCIyrn B 3NEeKTPOHHOW hopme (yCTaHaBNMBAET COOTBETCTBYIOLLYIO OTMETKY
0 cornacun B oopMe 3NEeKTPOHHOrO 3asBNEHNS);

NoATBEpPXKOAeT AOCTOBEPHOCTb COOOLLEHHbIX CBEAEeHWUI (yCTaHaBNMBAET COOTBETCTBYHOLLYIO
OTMETKY B (hOpMe 3MeKTPOHHOTO 3asiBNEeHMs);

OTNpaBnseT 3anosIHEHHOE 3NEKTPOHHOE 3asiBNEHME (HaXKMMaeT COOTBETCTBYIOLLYIO KHOMKY B
dhopme INEKTPOHHOIO 3asABMEHUS);

ANIEKTPOHHOE 3adABrieHne noanncbiBaeTcAa B COOTBETCTBUU C Tpe6OBaHI/IFIMI/1 NyHKTa 253
aOMWHUCTPATUBHOIO pernamMmeHTa,

nosny4vyaeT yBegoMmrneHne 06 oTrnpaBKe 3J1EeKTPOHHOIo 3aAB1IEHUA.



dopmaTtHo-norn4yeckass nNpoBepka CHPOPMUPOBAHHOIO 3asBNEHUA OCYLIEeCTBNAETCA nocne
3arnorfHeHUs 3asBUTENEM KaXXa0ro U3 nonen anekTpoHHoM popmbl 3asiBrieHns. [pu BbiIgBNEeHUN
HEKOPPEKTHO 3anOfIHEHHOIo NOSIA ANEKTPOHHON hOPMbI 3aABMNEHUs 3asBUTENb YBEAOMIISeTCS
O XapakTepe BbISIBIIEHHON OWNOKN 1 Nnopsake ee ycTpaHeHMs NocpeacTBOM UHPOPMALNOHHOMO
COO0b6LLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON hOpME 3asiBIIEHMS.

AIMVHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSILLMM MYHKTOM, BbINOMHAKTCS B
AeHb obpalleHns 3asBuTens.

PesynbTaTtamy BbINOMHEHUST aAMUHUCTPATUBHBLIX MPOLEAYp SIBNSOTCA: 3NEeKTPOHHOe Aeno,
HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI 3NTEKTPOHHOIO B3aMMoaeNnCTBUSI.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMemM Hayana BbINOIHEHUS AAMUHUCTPATUBHOW npouenypbl sBMAsEeTCA
MOCTyNreHne 3asiBfieHUs M WHbIX [OKYMEHTOB, HeobXoaumbIX ANns  npefocTaBneHus
MYHULIMMNAnNbHON YCNYru.

[OMKHOCTHBIM NNLOM (pa6OTHI/IKOM), OTBETCTBEHHbLIM 3a BbINOJIHEHUNE aﬂMMHMCTpaTMBHOVI
npouenypbl ABNAETCA 3aMeCTUTEllb PYKOBOAUTEINA McnonHUTENbLHOrO KOMUTETA CESIbCKOro
nocereHnd ()J,anee - JOJMKHOCTHOE Nnuo, OTBETCTBEHHOE 3a Nnpuem }J,OKyMeHTOB)Z

3.3.3.2. [JomKHOCTHOE NnUO, OTBETCTBEHHOE 3a MpMEM AOKYMEHTOB, B crnyyae obpalueHus
3aaBuTens c 3asasneHmem B OpraH:

onpeaensieT npeaMeT obpaLLleHUs;
yCTaHaBNMBAaET NIMYHOCTb 3asBUTENS;
NPOBOANT NPOBEPKY MOTHOMOYUIA LA, NOAALLErO JOKYMEHTHI;

NMPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSIM, ykasaHHbIM B NyHkTe 2.5
aAMUHMCTPATMBHOIO pernamMeHTa, MPOBEpKY COOTBETCTBMS MNPEACTaBMIEHHbIX [JOKYMEHTOB
YyCTaHOBIEHHbIM TpeboBaHUSM (Haanexallee odpopMIeHne KONuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NMOAYMUCTOK, MPUMMCOK, 3a4ePKHYTLIX CIIOB U MHbIX HE OrOBOPEHHbIX UCMpPaBeHN);

3aMoNHSAET JMEKTPOHHYH opMy 3asiBNeHUs B aBTOMaTU3MPOBaAHHON WHAOPMAaLMOHHOW
cucTeme, npeaHa3HauYeHHOM AN1s OKa3aHWUsl rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT;

npn npegoctaBlieHMn OOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa)KHOM HOCUTENe, OCYLUECTBIIAET CKaHUpoOBaHME npencrtaBli€HHbIX
OOKYMEHTOB,

pacneyvyaTtbiBaeT 3aABJIEHNE;
nepenaet 3ad4BUTENIO Ha NPOBEPKY U noarnncaHne;
nocne noanncaHn4a CKaHmpyet noganmncaHHoe 3asdaBJ1eHUNE,

3arpyxaeT B aBTOMAaTM3UPOBAHHYI WHMOPMALMOHHY0 CUCTEMY, NpPeAHa3HayYeHHy aOns
OKasaHusi TrOCyAapCTBEHHbIX WM  MyHUMUMNANbHbLIX YCNyr [OOKYMEHTbl, NPeACTaBfieHHble B
SMNEKTPOHHON (hopMe UMK 3NEKTPOHHbIE 00pa3sbl OTCKAaHUPOBAHHbLIX OOKYMEHTOB, dhopMupyeT
3MNEeKTPOHHOE Aerno;

BO3BpalllaeT noanMcaHHoe 3asiBNeHne 1 opurmHanbl BymMaHbIX JOKYMEHTOB 3asiBUTENIO;
BblaeT 3asiBUTENO0 pacnuncky B npueme AOKyMEHTOB.

B cnydyae Hann4iud OCHOBaHMN Onsa OTKasa B npunemMe OOKYyMEHTOB [OOJIKHOCTHOE JInUO,
OTBETCTBEHHOE 3a npmem OOKYMEeHTOB, yBeOOMIIAEeT 3adABUTENA O HalN4nn I'IpeI'IFITCTBVIVI and
npunema 3adaBlieHUA 1N BO3BpallaeT eMy OOKYMEHTbI C obbacHeHnem cogepXxXaHna BbliABNEHHbIX
OCHOBaHWi ONsA OTKasa B npuneme JOKyMeEHTOB.

3.3.3.3. [JOormKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, MOCMe MOCTYnfeHns
AOKYMEHTOB Ha PaCcCMOTPEHNE:

npucBansaeT 3asBNEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNaTypoi aen u ctatyc «MNpoBepka
[I0KYMEHTOBY;



n3y4yaeT MOCTYNUBLUME SJIEKTPOHHbIE Aena, B TOM 4uUCNe MNPUIIOXEHHble 3asiBUTENEM
AOKYMEHTbI B 3fIEKTPOHHON hOpME 1 3MeKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepAaeT KOMMNEeKTHOCTb, YATAEMOCTb 3JTEKTPOHHbIX 06pa303 OOKYMEHTOB,

npoBepsieT cobnoaeHe yCnoBuini AeNCTBUTENBHOCTM 3NEKTPOHHOM NOANUCK, NOCPeaCcTBOM
obpaweHus k EgnHomy noptany (B criyyae, ecnv 3asiBUTENEM MNPeACcTaBreHbl 3MeKTPOHHbIe
AOKYMEHTbI, NOAMNMCaHHbIE YCUNEHHOW KBanMULMPOBAHHON 3NEKTPOHHOW NOAMMUCHIO).

Mpn HanNnuun OCHOBaHUW, MNPEenyCMOTPEHHbLIX MyHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernamMeHTa, nogrotTaBnNMBaeT MpPOeKT peweHus o6 oTkase B nNpuemMe [AOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHULMNATbHOW YCyrn.

B cnyyae, ecnu B pesynbTate NPOBEPKU YCUIIEHHOW KBanvUUMPOBAHHOW 351IEKTPOHHOM
noanncu BbISIBIEHO HecobnaeHne yCcrioBUW ee [eWCTBUTENbHOCTU, MPOEKT pelueHus o6
oTKase [O0SIKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXXNNN OCHOBAHWEM A5 €r0 NPUHATUS.

MpoekT peweHnss 06 OoTkase B npuemMe OOKYMEHTOB, HeO6XoOaMMbIX Ans npefocTaBfeHns
MYHULMNANbHOW YCRyrn, C yKa3aHMeM NpUYnH OoTkasa (B criyvae, eCnm OCHOBaHUA ANs oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULMNANbHOW YCNyrn, CBA3aHbl C
HapyLleHNEeM YCTaHOBIEHHbIX TPEOOBaHUA K TakMM [OKYMEHTaM, OCHOBaHMS ONA OTKasa B
npueme AOKYMEHTOB [AOSDKHbI cofaepXaTb WHGOpPMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHpopmaumn, ceegeHuin), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpoTMBOpEYMBLIE CBEAEHUs, O(OPMNEHbl C HapyLEHMEM YCTaAHOBMEHHbIX TpeboBaHuNn),
HanpaBnsieTCsA Ha corracoBaHWe B YCTAaHOBMIEHHOM MNOPsiAKE MOCPEACTBOM  CUCTEMBbI
3NEKTPOHHOIo 4OKYMEHTO06opoTa.

CornacosaHne npoekTa pelweHuss 06 oTkasze B NpuemMe OOKYMEHTOB, HeEOOXoauMblx Ans
npegocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBRSieTCS B nopsiake, npesyCMOTPEHHOM
NyHKTOM 3.5.3 aAMWUHUCTPATMUBHOIO perfiaMmeHTa.

B cnyyae OTCyTCTBMSI OCHOBaHWIA Afsi OTKasa B NpuvemMe AOKYMEHTOB, MpedyCMOTPEHHbIX
MyHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, JOMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpueM
AOKYMEHTOB, B Te4YeHMe ofAHOro paboyero AHSA CO AHSA MOCTYNNEHUs 3asiBNeHusl, HanpaBnseT
3asiBUTENIO, YKasaHHbIM B 3asiBNEHMM CMocoboM, yBeAOMSEHWE O MOCTYMNNEHUN 3asiBrieHus,
cogepkallee BXOOSLMA PErucTpaLMoHHbIi HOMEep 3asiBieHUsl, AaTy NonyyYeHust 3asiBNeHus,
nepeyeHb HauMeHOBaHWN alnoB, NPeACTaBfeHHbIX K HeMYy OOKYMEHTOB, AaTy MONyyYeHust
pesynbTata MyHULMNAnbHOW YCIyru.

3.3.3.4. NcnonHeHne npoueayp, ykasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTPATUBHOIO
pernameHTa, Npu HanuMynn TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTU4YECKOM
pexume C  UCNOSMb30BaHMEM  aBTOMATU3MPOBAHHOWM  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyr.

3.3.3.5. ALMUHUCTPATUBHbIE npoweanypsl, yCTaHaBfMBaeMble NYHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiamMeHTa, BbIMOMHATCSA B TedeHue OAHoro pabodvero gHs CO AOHSA
NOCTYNMeHns 3asBeHnUsl Ha pacCMOTpPEHME.

Pe3yanaTaMM BbIMONTHEHNA aAMUHUCTPATUBHBLIX rpouenyp HABIAOTCA: I'IpI/IHFITbII‘/II Ha
paccMoTpeHne KOMNMeKT AJOKYMEHTOB UIMN MPOEKT peLlleHndA 00 oTkase B npunemMe JOKyMeHTOB,
HeobxoauMbIX Ans npenocraBneHnd MyHI/ILlI/II'IaJ'IbHOI‘/'I ycnyru.

3.4. HanpaBneHue MexXBeAOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYHOLLME B NPeAoCTaBNeHUN
MYHULMMANbHON yCnyru

3.4.1. OcHoBaHMeM Havana BbINOMIHEHNS aAMUHUCTPATMBHOW npoueaypbl SBNseTcs
nonyyeHne [OOIDKHOCTHbIM — NUUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM NNLLOM (pa6OTHI/IKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE aLI,MI/IHI/ICTpaTVIBHOVI
npoueaypbl, ABNAETCA 3aMeCTUTeslb PyKOBOAUTENA McnonHnTenbHOro KoMmuteTa CesribCKoro



noceneHus (aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHne MeXxBeJOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHWEe MeXBeOOMCTBEHHbIX 3anpocoB,
dopMunpyeT 1 HanpaBnaeT B 3M1EKTPOHHON hopMe NOCPeCTBOM CUCTEMbI MEXBEAOMCTBEHHOIO
3MIEKTPOHHOIrO B3auUMOAENCTBUS (MPU  OTCYTCTBMM TEXHMYECKOM BO3MOXHOCTU — WHbIMMU
cnocobamu) 3anpockbl 0 NpeAoCTaBNeHNN AOKYMEHTOB 1 CBEAEHWN, NPeAYyCMOTPEHHbIX MYHKTOM
2.6.1 agMMHUCTPATUBHOIO pernamMeHTa.

Aﬂ,MVIHVICTpaTMBHbIe npouenypbl, yCtTaHaBlimBaeMble HACTOALLMM MYHKTOM, BbIMOJTHAKOTCA B
O€Hb NPUHATUA 3aABJIEHNA Ha paCCMOTPEHNE.

PesynbTaTamy BbINOMHEHWST agMUHUCTPATMBHBLIX Npoueayp SIBMSOTCSA: HanpasrieHHble B
opraHbl BNacTu u (unun) NoaBe4OMCTBEHHbIE OpraHam BriacTu opraHuM3aumm 3anpochi.

3.4.3. CneumanncTtbl MOCTaBLUMKOB [AaHHbIX Ha OCHOBAHWWM 3anpoCOB, MOCTYMMBLUMX 4epe3
cuctemy MEXBEAOMCTBEHHOTO 3MNEKTPOHHOTO B3aUMOOENCTBMS, npeaocTaBnaT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKyMeHTa 1 (unn) nidopmaumm, HeobxoaMMbIX Anst NpegocTaBneHms MyHULMNAansHoON ycnyrm
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE MPOLeaypbl, YCTaHaBNMMBaeMble HaCTOSALWMM MYyHKTOM, BbIMOMHSAKOTCS B
TeyeHMe nNATU AOHEeNn CO AHA NOCTYNSfeHUst MeXBEOOMCTBEHHOro 3anpoca B oOpraH unu
opraHusauuto, npeaocTaBnAlLLmMe AOKYMEHT U MHOPMaLMIO, €CIIM UHbIE CPOKWU MOArOTOBKA U
HanpaBfieHUs1 OTBeTa Ha MEeXBeAOMCTBEHHbIA 3anpoc He YCTaHOoBIeHbl (eaepanbHbIMn
3akoHamu, npasoBbiMM akTamu [lpaButenbctBa Poccuinckon Pegepaumm N MNPpUHATLIMA B
COOTBETCTBUU C hbedepanbHbIMU 3aKOHAMM HOPMATUMBHbLIMK MPaBOBbLIMU akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX MpoUeayp SABMASKTCHA:  AOKYMEHTbI
(cBepeHust), HeobxoanmMble AN NpeaocTaBeHNa MyHMUMNanbLHoOn ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpaBneHHble [OOIMKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3aMNpoCoB.

3.44. ﬂ,OJ'I)KHOCTHOG JIMlo, OTBETCTBEHHOE 3a HalnpaBJieHne MexXBeaoMCTBEHHbLIX 3arpoOCOB:

nonyyaet  3anpawmBaeMble 4epe3  CUCTEMY  MEXBEAOMCTBEHHOrO  3fEKTPOHHOrO
B3aMMOOENCTBUA  OOKyMeHTbl  (cBedeHus),  Heobxogumble  Ons  nNpegocTaBeHus
MyHUUMNANbHOW ycnyru, nubo yeBegomrnieHne o6 oTkase npu OTCYTCTBUM OOKYMEHTa u (Mnn)
MHdopMauunu;

NPy HamMyMm OCHOBAHWW, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noAroTaBnuBaeT MPOEKT peweHns o6 oTkase B nMpuvemMe [JOKYMEHTOB,
Heobxo4MMbIX A451S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHnss 06 OoTkase B npuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHus
MYHULMNANbHOW YCNyrn, C yKa3aHMeMm NpUYnH oTkasa (B criyvyae, eCnm OCHOBaHUA AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNEeHNA MyHULMNANbHOW YCNyrn, CBA3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANnd OTka3a B
npueme AOOKYMEHTOB [AOSMKHbI cogaepXaTb WHGOpPMaumio O HaMMEHOBaHUMM [OOKYMEHTOB
(MHOpMaumn, cBeaeHuin), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaOCTOBEPHbIE U (Mnn)
npoTMBOpEeYMBLIE CBeAEeHUs, OOpPMNEeHbl C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHun),
HanpaBnsieTCs Ha CcorfacoBaHMe B YCTAHOBIEHHOM MOpsSAKe MNOCPeACTBOM  CUCTEMD
3NEKTPOHHOIo JOKYMEHTOO6opoTAa.

CornacoBaHve npoekTa pelleHns o6 oTkasze B npuemMe AOKYMEHTOB, HEOOXOAWMbIX AN
npefocTaBfeHnss MyHUUMNAnNbHOW YCIyrn, OCYLLECTBRSETCA B nopsake, npegycMOTPEHHOM
nNyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfnamMmeHTa.

ALI,MI/IHI/ICTpaTI/IBHbIe npoueaypbl, yCtaHaBimBaeéMble HAaCTOALLMM MYHKTOM, BbIMOJTHAKOTCA B
OEHb nostydeHuns CBeEHUN MO MeXBELOMCTBEHHbLIM 3anpocam.



PesynbTaTamy  BbINOMHEHUST  AOMUHUCTPATMBHBIX MpoUedyp SBNSAKTCA:  LOKYMEHTbI
(cBegeHust), Heobxoaumble ANs NPeaoCTaBNeHNs MyHULMNANbHOW YCryr, NPOEKT peleHns ob
oTka3e B NpuemMe LOKYMEHTOB, HEOOXOOUMbIX ANs NpefoCTaBeHNst MyHULMNANbHOM YCnyru.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMynm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSIETCS B aBTOMATMYECKOM
pexume C  UCMNOSIb30BaHWEM aBTOMaTM3NPOBAHHOWN WHGPOPMALUNOHHON  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHWsl roCygapCTBEHHbBIX U MyHUMUMNANbHbBIX YCyr, B TOM 4YuCre C
MOMEHTa perucTpauun 3asiBNeHus B COOTBETCTBMM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarsbHbIN CPOK BbIMNOMMHEHUA aAMUHUCTPATUBHbLIX Npouenyp, YKasaHHbIX B MyHKTe
3.4 agMMHUCTPATUBHOIO perfnameHTa, CoOCTaBnseT NsaTb paboymx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Hayana BbIMOMAHEHNA aAMUHUCTPATMBHOW npoueaypbl  ABNAeTcs
NocTynneHne oT OOSMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpaBfieHMe MeXBEeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwuin), HeobXxoauMMblX ANnd npefocTaBfeHuUs MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM FMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aMUHUCTPATUBHOW Mpouenypsl,
ABNAETCA 3aMecTuTenb pykoBoauTens WCnorHUTENbHOrO KOMUTETa CeribCKOro nocerieHus
(Danee - OOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTa npefocTaBleHus
MYHULMMNANbHOW YCNyru).

3.5.2. [JOmKHOCTHOE nULO, OTBETCTBEHHOE 3a MOAroTOBKY pe3yrnbTarta npeaocTaBieHunst
MYHUUMNANbHOW YCRYrK:

paccmatpuBaeT  COPMMPOBAHHBLIA  KOMMMEKT  [JOKYMEHTOB,  HeobxoaAuMbiX  Ans
npenocTaBneHnst MyHUUMNansHOM yCnyru;

NPy BbISIBIIEHMM OCHOBaHMI AN OTKa3a B MNpefoCTaBleHMM MyHUUMNAnbHOW YCnyru,
yKa3aHHbIX B NMyHKTe 2.8.2 aAMWHUCTPATUBHOMO pernaMmeHTa, NoaroTaBnvMBaeT NPOEKT peLleHus
06 oTkase B NpefoCcTaBfeHNM MyHULMNANbHOW YCIyru;

B Criyyae OTCYTCTBUSI OCHOBaHWUM S OTKas3a B NpefoCTaBfieHUM MyHUUMNANbHOW YCNnyru,
NpenyCMOTPEHHbIX MYHKTOM 2.8.2 agMWUHUCTPATUBHOIO pernaMmeHTa, no ntoram paccMOTPEHUS
AOKYMEHTOB, HeobXxoanMbIX ANA NpefocTaBneHus MyHUUMnanbHOW YCIyrn, noarotasnuBaeT
NPOEKT pe3ynbTaTa NpeoCTaBNeHMs MyHULMNANbHOW YCIyrn B COOTBETCTBUN C NOAMNYHKTOM 1
nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernameHTa;

HanpaBnsieT NOArOTOBIEHHbIN MPOEKT pe3dyribTaTa NPeAoCTaBNEeHNsT MyHULUNANbLHOW YCIyrn
Ha cornacoBaHMe B YCTaAHOBMIEHHOM MopsigKe MocpeacTBOM CUCTEMbl  ANIEKTPOHHOrO
AOKyMeHToobopoTa.

AIMUHUCTPaATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSLUMM MYHKTOM, BbINOMHSAKTCS B
TeyeHue OByx paboumx gHen.

PesynbTaTtamy BbINONMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMSATCA: NPOEKT pelueHust 06
OoTKase B MpeaoCTaBEHUN MYyHUUMNANbHOW YCyrn, NPOEKT peLleHuss O Bbihaye paspelleHus
Ha BCTynneHune B 6pak HecoBepLLUEHHONEeTHUM, OOCTUILMM Bo3pacTa 16 nerT.

3.5.3. CornacoBaHue 1 nognucaHue npoekTa pesynbTaTa NpefoCTaBneHUs MyHULMNAanIbHON
ycnyrn (ganee — MpPOEKTbl [OKYMEHTOB) OCYLECTBASETCA pPyKOBOAMTENEM CTPYKTYPHOro
nogpasgernieHnsi, OTBETCTBEHHOro 3a [MOAroTOBKY pesynbTarta MyHUMUMNanbHOW  yCryru,
3amectutenem PykosBogutena OpraHa, PykoBogutenem OpraHa.

lMogroTtoBreHHble NpPoeKTbl [OOKYMEHTOB, WMelllne 3amMedaHund, BO3BpaLlaloTCA Ha
,D,opa60T|<y gy, oTBETCTBEHHOMY 3a NOAroTOBKY pe3ylibTaTta MyHMLLMHaﬂbHOIZ ycnyru. Mocne
yCTpaHeHund 3amMeyaHuin NPoOeKTbl AOKYMEHTOB MOBTOPHO nepeaarTcA O5Ad CcornacoBaHUA U
noanmcaHung.



PykoBogutene OpraHa npu pacCMOTPEHUN NPOEKTOB OOKYMEHTOB NpoBepsieT cobrnogeHune
agMWHUCTPATUBHOIO pernamMeHTa LOSKHOCTHbIMM  nuuamm  OpraHa B 4acTu  CPOKOB
BbINOSIHEHMSA aAMWHUCTPATUBHLIX Mpoueayp, MX NOocneaoBaTenlbHOCTU M MOSHOTLI, HaNu4yms
COrnacoBaHWM YMOSTHOMOYEHHbIX [AOSPKHOCTHbIX Ny OpraHa B CUCTEME  3NEKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbIABNEeHUS HapyleHUWM B YacTU CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegosaTenbHOCTM W NoNHOTHl PykoBoautens OpraHa uwHUUMUpyeT
npusBfie4yeHne K OTBETCTBEHHOCTU N, AOMNYCTUBLLUMX HapYyLUEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 aAMVHUCTPATUBHOIO perfiameHTa.

AIMVHUCTPaATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSILLMM MYHKTOM, BbINOMHAKTCS B
TeyeHue AByx paboumx gHen.

PesynbTaTamu BbINONHEHUS aaMUHUCTPATMBHBIX NpoLUeayp sSIBNSOTCS: pelleHne o6 oTkase B
npuemMe AOKYMEHTOB HEOOXOAUMbIX ANsi NpefoCTaBfeHns MyHUUMNanbHOW YCryru, pelleHue
06 oTkase B MpeaoCcTaBnEHMM MyHUUMNArbHOW YCRyrv, pelleHre O Bblgave paspelleHust Ha
BCTynneHve B 6pak HECOBEPLUEHHONETHUM, AOCTUILUNM Bo3pacTa 16 neT.

3.5.4. WcnonHeHve npoueayp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3. agMMHUCTPaTUBHOIO
pernameHTa, npu HanuMymm TEeXHUYECKOW BO3MOXHOCTU OCYLLECTBSETCH B aBTOMaTUYECKOM
pexuMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  MH(OPMAUUOHHOW  CUCTEMBI,
npeaHasHaYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULUMNANbHbLIX YCYT.

MakcuMarnbHbI CPOK BbINOMHEHUsI aAMUHUCTPATUBHbIX NPOLEAyp, YkasaHHbIX B NyHkTe 3.5.
aAMUHMCTPATMBHOIO perfameHTa, COCTaBMsieT YeTbipe pabounx aHs.

3.6. Bolgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOWM yCryru

3.6.1. OcHoBaHVeM Hayana BbINOSHEHMSI aAMUHUCTPATUBHOWM NpoLEeaypbl SBNSIETCSA NonyyYeHne
AOSMKHOCTHLIM  NALIOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aOMUHUCTPATUBHOW NpoLeaypsbl,
AOKyMEHTa, NoATBepXKAatoLEero npeaocTaBneHne MyHuUmMnansHom yenyru.

[OMKHOCTHLIM NMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aAMUHUCTPATMBHOW MNpoLenypbl,
ABNSETCA 3aMecTUTenb pykoBoauTens WMCnonHMTEeNbHOrO KOMWUTETA CeribCKOro fnocerneHus
(oanee - OOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NLo, OTBETCTBEHHOE 3a Bbldavy (HanpaBreHne) JOKYMEHTOB:

obecneunBaeT perucTpauuMid M BHECEHME CBEOEHUM O pesynbTaTe npenocTaBrieHns
MYHUUMNANbHOMW YyCryrM B NOACUCTEMY BeOeHUs [OOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW AN OKa3aHWa  roCyfapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asBuTensa (ero npeacraBuTensi) cCnocobom, ykasaHHbIM B 3asiBEHUMU, O
pesynbTate npeaoCTaBNeHNs MyHULMNANbHOW YCAyrM U O BO3MOXHOCTU NOSfyvYeHus
pesynbTata npegocTtaBneHns MyHuuunansHon ycnyrm B OpraHe unm 8 MOLL.

WcnonHeHne npouenyp MNpyY HanNUyYMM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBSETCA B
aBTOMaTU4eCKOM peXxumMe C UCMNOoMb30BaHNEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbINOMHSAKOTCA B
TeyeHne ogHoro paboyero gHA CO OHS NOAMMCaHMA OOKYMEHTa, ABMSOLLErocs pesyrnbTaToMm
npeaocTaBneHns MyHUUMNanbHON YCNyrn, YNOMHOMOYEHHbIM AOSMKHOCTHbIM nuuom OpraHa
(OpraHowm).

PesynbTaTamy  BbINOSHEHUS aAMWHUCTPATMBHbLIX NPOLEAyp SBMSOTCA:  pa3sMelleHune
CBEAEHUA O pesynbTaTe MnpeaocTaBreHnss MyHUUMMNANbHOM YCnyrM B UHMOPMaLMOHHBLIX
cuctemax, u3BelleHve 3asiBuTens (ero npeactaBuUTenst) o pesynbTaTe npeaocTaBreHust
MyHUUMNAnNbHOW yCryr u cnocobax ero nonyYyeHus.

3.6.3. Nopsgok Bbigaym (HanpasneHus) pesynbTarta npefocTaBneHus MyHULMNanbHOW YCIyru:



3.6.3.1. lNpun obpalweHnn 3asBuTena 3a pesynbTaToM MyHuuunaneHon ycnyrm B MOL,
paboTHnk MOL| BbligaeT 3aaBuTeNto pesynbTaTt MyHULMNANbHOW yCnyrn B popme aKk3emnnsipa
3NEeKTPOHHOro AOoKymMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHuo 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnserca
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHopMaunm
UM HanpasfieHUs1 3K3eMnndpa 3SIEKTPOHHOro AOKYMEHTa MO JfeKTPOHHOW rnoyTe B ajpec
3aasutend. Npy 3anncn Ha CbeMHbIA HOCUTENb MHOPMaLUKM NN HanpasBneHnn ak3emnnsapa
3MIEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOpPOro COCTaBfieH SK3eMNuisp 9NeKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTerne, Mo 3MEKTPOHHOW NoYTe MOAEHTUYHOCTb TaKoro ak3emnnspa
9NEKTPOHHOIrO AOKYMEHTa 3K3EeMMMspy I3MEKTPOHHOrO AOKyMeHTa Ha OymaXHOM HocuTene
3aBepseTcH YNONMHOMOYEHHbIM COTPYAHUKOM C ncnonb3oBaHMeM YyCUNEHHOWN
KBannuLumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaTUBHbIE NpPOLIeAypbl, YCTaHaBNMBaEMble HACTOSILLUM MYHKTOM, BbIMOMHAKTCS B
nopsiake o4epeaHoCTU, B AeHb NpUObLITUSA 3a8BUTENS B CPOKMW, YCTAHOBIIEHHbIE pPErfiaMeHToOM
paboTbl MOL].

PesynbTtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Mpouenyp SABMSKTCA: ukcaums gakra
BblAaun peaynbTtata npefocTtaBneHnMst MyHuumnanoHon ycnyrm B AUAC MOLU, pesynbtat
npefocTaBfeHnUss MyHUUMNANbHOW YCNYrn, BblAAHHbIA 3asaBUTESTHO.

3.6.3.2. llpn obpaweHnn 3aaBuTena 3a pe3ynbTatoM MyHUMUMNANbHOW YCnyrn 4epes
PecnybnvkaHckuin noptan 3asiBUTENO B JMYHbIA KabMHET aBTOMaTU4yecku HarnpasnseTcs
9NEKTPOHHbIN ~ obpa3  OOKyMeHTa,  dBnsoWerocs  pesynbTaToM  NpegocTaBrieHus
MYHULUMMANbHOW  yCryrn, MNOAMUCaHHbLIA  YCUNEHHOW KBanuguuMpoBaHHOM  3rEKTPOHHOM
noanNuUCbo YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaeMble HaCTOALWMM MYyHKTOM, BbIMOMHATCA B
AEeHb nognucaHnsa OKYMeHTa, NOATBEPKAAIOLLErO npefocTaBneHme (oTka3 B NpeaoCTaBneHnmn)
MYHUUMNANBHOW YCNyru, yNnosIHOMOYEHHbIM AOMKHOCTHBIM nnuoM OpraHa (OpraHom).

PesynbTaTamMy  BbINONHEHUST aAMWHUCTPATUBHbLIX Mpouedyp SBMSOTCA:  HanpaBreHune
(npepocTaBneHne) ¢ ucnonb3oBaHWeM PecnyGnukaHckoro noptana 3asiBUTENt0 AOKYMEHTa,
NOATBEPXKOALWEro NpPefocTaBfeHne MyHuuMnanbHoW ycnyrm (B TOM 4ucne oTkas B
npeaocTaBneHMn MyHULMNANbHOW YyCryri).

3.6.3.3. lNpu obpalwieHnn 3asaBuTENA 3a pes3ynbTaToM MyHuumnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHwe) [OOKYMEHTOB, BblaeT
3aaBUTEN0 pes3ynbTaT MyHuuunanbHoW ycnyru. [lo TpeboBaHuO 3asBUTENs BMeECTe C
9K3eMNNAPOM SMNEKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
9K3eMNNAp 9MEKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UM HanpasfieHUs1 3K3eMnnsdpa 3NEKTPOHHOro OOKYMEHTa MO 9feKTPOHHOM Mno4yTe B agpec
3aaBuTENS.

AIMVHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaAEMble HACTOSILLUM MYHKTOM, OCYLLECTBNSAOTCS
B MNOpPSiAKE OYepedHoCTM, B AeHb NpubbITUS 3asBUTENst B COOTBETCTBUM C [lpaBunamu
BHYTPEHHEro TpyaoBoro pacrnopsiaka Opraxa.

Pe3ynbTatoM BbINOMHEHUST aAMUHUCTPATMBHBIX MNpouenyp 49BnATCA: doukcaumsa akta
BblAaun peaynbTtata MNpegocTaBfeHns MyHUUMNanbHOW yCcnyrm B aBTOMAaTM3MPOBaHHOM
WHGOPMAUMOHHON  cucTeme, npefHasHadYeHHOM [Ons  OKasaHuUsl roCyJapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHUYecknx omnbok

3.7.1. B cnyyae obHapyXeHUs1 TEXHUYECKOWN OLLUMOKM B JOKYMEHTE, SIBMNSIOLIEMCS Pe3ynbTaToMm
MyHUUMNanbHOW ycnyru, 3asButenb HanpasnsieT B OpraH:

3asiBrieHne 06 ucnpaBreHnM TexHU4Yeckon owunbku (npunoxeHne Ne 5 k Hactosiemy
aaAMVHUCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblOaHHbI 3asBUTENI0 Kak pes3ynbTaT MyHUUMNAnbHOW YCNyrn, B KOTOPOM
COAEPXUTCHA TEXHMYECKas OLLIMOKA;



AOKYMEHTbI, MMEIOLLME HPUANYECKYID CUMY, CBUOETENbCTBYIOWIME O HaNMYUN TEXHUYECKOMN
OLLMOKN.

3asBrneHne 06 ucnpasneHnn TEXHUYECKOWN OLWMOKM B CBEOEHUAX, YKa3aHHbIX B JOKYMEHTE,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNAnsHOM yCcnyru, nogaeTtca 3aasutesnieM (YynosIHOMOYEHHbIM
npegcraButTeneM) noYToBbIM OTNPaBAeHWEM (B TOM YMCMe C MUCMNONb30BaHNEM 3NEKTPOHHOM
noyThbl), Nnb6o yepes PecnybnukaHckmii noptan nnm MOL.

3.7.2. [JOfMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, OCYLUECTBMAeT npuem
3aaBneHnsa o6 ncnpaBneHNn TEXHNYECKOM OLUNMGBKN, perncTpupyeT 3asBreHne ¢ NPUNoXKeHHbIMN
AOKYMeHTaMuM W nepefaeT WX [JOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

ALI,MVIHI/ICTpaTVIBHbIe npoueaypbl, yCtaHaBiinBaeMble HaCTOALLMM MYHKTOM, BbIMNOJIHAKOTCA B
Te4yeHne ogHoro pa6oqero OHA C AaTbl perncrtpaunmn 3asaBiiEHUA.

PesynbTatamn BbINOMHEHUS A4MUMHUCTPATUMBHLIX Mpoueayp SBAAKTCA: MPUHATOE WU
3aperncTpMpoBaHHOe 3asBfieHWe, HanpaBfieHHOEe Ha pPacCMOTPEHWE AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHoCTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB, paccmaTtpuBaeT
AOKYMEHTblI M B LENAX BHECEHUS WUCMpPaBfeHWn B [LOKYMEHT, ABMNAIOWWMACA pe3ynbTaToMm
npefocTaBfieHnUs MyHUUMNANbHOW YCyru, OCyLecTBAseT npoueaypbl, NpeayCMOTPEHHble
NyHKTOM 3.5 agMMHUCTPATMBHOIO perfiameHTa, U BblAaeT UCNPaBIiEHHbIN AOKYMEHT 3asBUTENIO
(ynoslTHOMOYEHHOMY nMpeAcTaBuUTEmNto) JIMYHO MO POCUCbL C  U3BbATMEM Yy 3asBUTens
(ynoslTHOMOYEHHOrO npeacTaBuTeEnNsl) OpurnMHana [OOKYMEHTa, B KOTOPOM  COAEPXMUTCSA
TexHunyeckass owubka, wnu HanpaenseT B agpec 3adBuTens MNOYTOBbIM OTNPaBfEHUEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSMyYEHUS AOOKYMEHTa npu
npegoctasneHmm B OpraH opurMHana LOKYMEHTa, B KOTOPOM COOEpXUTCA TexHu4yeckasd
owmnbka.

AIMUMHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSIIOTCS B
TeyeHne AByx pabounx gHen nocre obHapy>KEeHUS1 TEXHUYECKOW OLUMOKM MNKU MoryyYeHus oT
no60oro 3anHTEPECOBaHHOIO fMLa 3asiBNIEHUsI O AOMNYLWEHHOW oLwnbKe.

PesynbTatamn  BbINOMHEHMS  agMUHUCTPATMBHBIX Mpouedyp  SBNAKTCHA:  BblOaHHbIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNEM MyHULMNANbHOW YCyrn

4.1. MNopsnoK OCYLUECTBNEHMST TeKyLLero KOHTpons 3a cobnogeHWeM W UCMOMHEHMEM
OTBETCTBEHHbIMW [AOSMKHOCTHLIMU NLAMM  MNMONOXEHUA agMUHUCTPATUBHOIO perfiameHTa u
MHbIX HOPMAaTMBHbLIX MPABOBbLIX aKTOB, YCTaHaBNMBaKLWMX TpeboBaHMA K NpPeaoCTaBreHWUto
MYHULUMNAnbHOM YCyrn, a Takke NPUHATUEM UMW peLLeHNIA

KoHTponb 3a NonMHOTOM M Ka4eCTBOM NpPeAoCTaBfeHUss MyHUUMNANbHOW YCnyrn BKIOYaeT B
ceba BbIsIBNEHWE W YCTPaHEHWE HapyWeHUn npaB 3asiBUTENEN, NPOBEAEHME MPOBEPOK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNAnNbHOM YCNyrM, NoaroTOBKY PeLUeHWn Ha
aencteng (6esnencrame) AOMMKHOCTHBIX ML OpraHa MeCTHOro camoyrnpaBfieHUs.

cbOpMaMI/I KOHTpONA 3a cobnogeHneMm  UCMONHEHNS aaMUHNCTPATUBHbIX npoueayp
ABJTAIOTCA:

1) NnpoBepka 1 cornacoBaHWe MPOEKTOB [OKYMEHTOB MO NPeAoCTaBMNEeHU0 MyHULMNAnNbHOWM
ycnyru;

2) npoBoAnmMble B YCTAHOBITEHHOM NopAake npoBepPKU BeOeHUA Aenonpon3BoncTBa,

3) npoBedeHNe B YCTAHOBNEHHOM MOpsiAke KOHTPOSbHbLIX NMPOBEPOK COGMoAeHMsA npoueayp
npenocTaBneHns MyHUUMNansHOM yCnyru.

B uensx Tekyliero KOHTPONS MCMNOSb3yTCS CBEAEHWUS, UMELMNECss B 3NIEKTPOHHON Gase
[AaHHbIX, CryXebHas KOPPeCnoHAEHUMsl, YCTHas U NUCbMEHHas MHopMaunus OOMKHOCTHbIX



g, OocCyuwecTBnALWnMX BbiNOJIHEHNE aOMUWHUCTPATUBHbIX npoueayp, XypHarnbl Yy4deTa
COOTBETCTBYHOLWNX OOKYMEHTOB N Apyrne ceeaeHuA.

[Onsa  ocywecTBneHna KOHTPOSiA 3a COBeplleHMeM [OeucTBurM Mnpu  npegoctasBsieHnn
MYHUUMNANBHOMW  YCNYrM U MPUHATUM  peLlleHun  PyKoBOOUTEN opraHa MeCTHOro
camoynpaBsneHus NpeaCcTaBnsATCA CNpaBkn O pesynbTaTtax NpeaoCTaBfeHnss MyHULMNanbHON
ycnyru.

O cnyyasix M nNpuYMHax HapyLleHWst CPOKOB, MOCnefoBaTeNbHOCTM U copepkaHus
aAMUHUCTPATMBHBIX NpoLeayp AOMKHOCTHbIE NLA HeMealeHHO MHAPOPMUPYIOT pyKoBOAUTENS
opraHa, NpeAoCTaBNALLEro MyHULMNANbHYO YCNyry, a Takke npeanpuHUMatoT CPOYHbIE MepbI
MO YCTPAHEHWUIO HapPYLLEHWIA.

Tekywmn KOHTpONb 3a cobrnogeHneM nocrnenoBaTenbHOCTU LEWCTBUA, OnpeaeneHHbIX
afMUHUCTPATUBHBIMM  NpouedypaMy  NO  NPefoCTaBMEeHU  MyHUUMNANbHOM  YCNyru,
OCYLLECTBMSAETCA 3aMeCcTUTENieM pPYyKOBOAUTENsI oOpraHa MECTHOro camoyrnpaBfeHus,
OTBETCTBEHHbIM 3a OpraHuMsaumio paboTbl MO NPeAoCTaBEHUIO MYHUUMNANbHOW YChyru,
Ha4YanbHWUKOM OTAena, OCYLUEeCTBAKOLWEro opraHMsaumio paboTbl MO  NpPeaoCTaBEHMIO
MYHUUMNANbHOW YCRyru.

MepeyeHb AOOMKHOCTHBLIX IUL, OCYLLEeCTBNSOWMX TEKYLUA KOHTPOSb, YyCTaHaBnuMBaeTcs
MOMOXEHUSIMW O CTPYKTYPHbIX MNoApasgeneHusix opraHa MEeCTHOrO CcamoynpaBreHus WU
AOIMKHOCTHBLIMU perfaMmeHTamu.

4.2. MNopsiaok U NEPUOANYHOCTb OCYLLECTBMEHNS NNAHOBbIX U BHEMMAHOBbLIX NPOBEPOK MOMHOThI
M KayecTBa NpeaoCTaBeHUst MyHUUMNanbHOW YCNyr, B TOM 4ucre MOpPsSAok U ¢hopmbl
KOHTPOIS 3a NOMHOTOM N Ka4eCTBOM NPeAoCTaBfeHNst MyHUUMNAanbHOW yCcnyru

4.2.1. KOHTpONb 3a NOfHOTOM N Ka4eCTBOM NpeaoCTaBNeHns MyHUUMNansHOW ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMmoTpeHus xanob 3assuTenen Ha pencteusa (besgencteue) OpraHa, a Takke KX
AOIMKHOCTHbIX ML, MYHMLMNAMbHbBIX Cry>XaLLnX.

4.2.2. B uenax ocywlecTBfeHUsI KOHTPONA 3a MOSIHOTOM W KayecTBOM npenoCTaBneHus
MYHULMNANbHOMW YCNyrn NpoOBOAATCS MNMaHOBbIE W BHENMaHoBble npoBepku. [lopsagok wm
NepuUoanYHOCTb OCYLLECTBIIEHNSA MSIAHOBLIX MPOBEPOK YyCTaHaBfMBaeTCcA nraHoM paboTbl
Oprana. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BONPOCHI, CBA3aHHbIE C NPeAOoCTaBEHNEM
MYHUUMNANbHOMW Yycnyrn (KOMMJSIEKCHbIE MPOBEPKM), UMW OTAESbHbIA BOMPOC, CBA3aHHbLIA C
npefocTaBfEHMEM MyHUUMNANBHOW yCnyrn (TeMaTndeckne npoBepkn). NpoBepka Takke MOXeT
NPOBOANTLCA MO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBble MNPOBEPKM NPOBOAATCA B CBSA3M C [MPOBEPKOM YCTpaAHEHUA paHee
BbISIBMIEHHbIX HapyLEeHUN aAMWHUCTPATUBHOIO perfnameHTa, a Takke B Cry4Yyae MonyvYeHus
xanob 3asBuTenen Ha pencteusa (6esgencteme) OpraHa, a Takke WX OOMKHOCTHbIX nnu,
MYHMLMNANbHbIX Cy>XaLyunX.

4.2.4. PesynbTaTbl NpoBepKn oPOPMIIAIOTCA B BUAE akTa NPOBEpPKW, B KOTOPOM YyKasblBalOTCA
BbIsIBIEHHbIE HEQOCTATKM N NPESNIOKEHUS NO UX YCTPAHEHWNIO.

4.3. OTBETCTBEHHOCTb [AOJPKHOCTHbLIX fWL OpraHa, MpeaoCTaBnsloWwero MyHULMNanbHYO
ycnyry, 3a peweHuss u gencteusa (6esgenctsne), npuHMMaemble (OCyLeCTBNSeMble) UMK B
xofe npegocTaBneHnsa MyHUUunanbHOW yCryru

Mo pesynbTaTtam npoBeAEHHbIX TMPOBEPOK B Cryyae BbISIBIEHUA HapyleHurh npas
3asiBUTENEN BUHOBHbIE 5ULA NPUBMEKalTC K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PyKOBOﬂ,I/ITeJ'Ib opraHa MeCTHOIo camoynpaBlieHnd HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PpacCMOTPEHNE 3asiBIIEHUN.



PykoBoautenb (3amecTuTenb pyKkoBoAUTENS) CTPYKTYPHOro nogpasfdeneHvus opraHa
MECTHOrO CaMOyMnpaBlieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W  (Unw)
HeHagnexallee BbIMONIHEHNE aOMUHUCTPATMBHLIX AEWCTBUA, YyKasaHHbIX B pasgene 3
agMVHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NMUA W WHble MyHUUMNANbHbIE ChyXaliMe 3a peleHus u  OencTBuSs
(GespenicTBMe), NpMHUMaeMble (OCyLLEeCTBNsSieMble) B Xo4e NPEeAOCTaBNEeHUs MyHUUMMAanbHON
yCnyru, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENbCTBOM MOPSAKE.

4.4. MNonoxeHuns, Xxapaktepusylowme TpeboBaHNa K MNOpsaKy M dopMam KOHTpons 3a
npefoCTaBfiEHUEM MyHULUMNAnNbHOW YCMyrM, B TOM 4YMUCNE CO CTOPOHbI rpaxgaH, WX
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMNANbHOM YCNyrM CO CTOPOHbl paXpaH, WX
o0beaHEHN N OpraHu3aunin, OCYLLECTBNSAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHusi Npy NPeaoCTaBNEHUN MYHULMNANbLHOW YCNyrn, NOny4YeHns
MOSMIHOW, aKTyanbHOW W  OOCTOBEPHOM MHGOpMaUMM O nopsiake NpeaocTaBreHus
MYHULUMNANbHOW YCNyrM u BO3MOXHOCTU focyaebHoro paccMoTpeHnsa obpalieHuii (kanob) B
npouecce npegocTaBneHns MyHULMNAnbHOM YCIyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHUs pelleHun n aencteui (6e3gencrems)
opraHa, npeaoCTaBMSAIOWEr0 MYHUMUMMANbHYK YCRyry, MHOrOYHKLMOHANbLHOIO LeHTpa
npenoCcTaBfeHNsl TOCYAAPCTBEHHbLIX WU MyHMUMNANbHBIX YCMyr, OpraHu3auui, yKa3aHHbIX B
yactm 1.1 crtaten 16 PegepanbHoro 3akoHa Ne210-O3, a Takke WX LOOMKHOCTHbIX nuL,
MYHULMNANbHbIX Cry>KaLmx, paboTHMKOB

5.1. 3aaButenun umetoT NpaBo Ha obxanoBaHue B JocynebHOM nopsigke peleHun u 4encTBum
(6e3pencTBnda) opraHa, NpPegoCTaBNAOWEro MyHUMUMNANbHYK YCNyry, AOMMKHOCTHOro nuvua
opraHa, npefoCcTaBnsWEero MyHAUMNANbHYK — YCAyry, MYHALMNANbHOMO  ChyKallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBnsoWEro MyHUUMNAnNbHy ycnyry, MHOroyHKLMOHaNbHOro
LueHTpa, paboTHMKa MHOrOOYHKLMOHAIBbHOIO LeHTpa, opraHn3auum, npegyCMOTPEHHbIX YacTbio
1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuUTENb MOXET 06paTI/ITbCFI C »kanobon, B TOM 4ucne B cneaywwnx crnydadx:

1) HapyleHue cpoka perucrTpauum 3anpoca O NpefoCTaBfEHUN MYHULMNANbHOW YChyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka npeaocTaBfeHuUss MyHuuunanbHoOW ycnyru. B ykaszaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENeEM pelueHun n gencteumn (besgencreng)
MHOTMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(PYHKUMOHANbHOMO LUEeHTpa BO3MOXHO B
cnyyae, ecnuM Ha MHOroyHKUMOHAmbHbLIN LUEHTP, peweHus u gencteuna (besgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (QyHKUMA N0 nNpefoCTaBfieHUI0  COOTBETCTBYHOLLMX
MyHMUMNANbHbIX YCNyr B NosiHOM obbeme B nopsiake, onpegeneHHoM yactbto 1.3 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBuUTENs AOKYMEHTOB U MHGOpMaumm NMbo OCyLeCTBNEHNA ENCTBUN,
npeacTaBfieHne Unm ocyLLeCTBeHNE KOTOPbIX He NPeayCMOTPEHO HOPMaTUBHBLIMU NMPaBOBbIMU
aktamun Poccuiickon ®egepaumm, HopMaTuBHbIMK NPaBOBbIMK akTamu Pecnybnunkm TatapcTaH,
MyHMUMNAnNbHbIMU NPABOBbLIMW akTamMu ANs NpeAoCTaBAeHUss MyHULUNANbHOW YCIyru;

4) oTka3 B NpMeme OOKYMEHTOB, NpefoCTaBneHne KOTOPbIX NPeayCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamun Poccuiickon ®egepaunmn, HOpMaTUBHBIMW NPABOBbLIMK akTamu PecnyGnuvku
TaTapcTaH, MyHUUMNANbHLIMKA MNPABOBbLIMW aKkTaMu AONs NpefoCTaBfeHUs MyHULMNanbHON
yCnyru, y 3asiButens;

5) oTkaz B npenocTaBneHMM MyHMUMNANbHOW YCNyrn, €ecrnm OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMW MHbIMU
HOpMaTUBHbIMA NpaBOBbIMKM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMK
HOPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHMUMNanbHbIMU MPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30encTBMA)  MHOrOQYHKLMOHANbHOrO  LeHTpa, paboTHuka
MHOroyHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, eCcnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBME) KOTOpPOro obXanylTcesl, BO3NoOXeHa (yHKUMS Mo



NpegocTaBfeHNIo COOTBETCTBYIOLWNX MYHULMNANbHbLIX YCyr B NOMHOM obbemMe B Mnopsake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPeaoCTaBNeHUU MyHUUMNanbHOW ycrnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbLIMKM  MpaBoBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHLIMW NpPaBoOBbIMKM akTaMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpedoCTaBnsoLWero MyHMUmMnanbHyo ycnyry, JOMKHOCTHOrO nuua opraHa,
NpeaoCcTaBnAOWEro MyHULMNANbHYK YCryry, MHOrO(YHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOIMOQOYHKLMOHANbHOIO LIEeHTpa, opraHuvsauun, npegycMoTpeHHbIX Yactbio 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-03, unm mx paboTHMKOB B MCMpPaBREHMM AOMYLLEHHbIX UMUK
onevyatok M owubOK B BblJaHHbIX B pes3ynbTate MNpedoCTaBfeHUs MyHUUMNanbHOW YyCrnyru
AOKyMeHTax nmMbo HapylleHue YCTAHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHWe 3asiBUTENEM pPeELUEeHUn W OENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBLHOIO LeHTpa, paboTHMKaA MHOrOYHKLMOHANbHOrO LiEeHTpa
BO3MOXHO B Clnyyae, €CnNM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peleHna u OelcTBus
(6e3pencTBne) KOTOPOro  OGXanykTCs, BO3NOXeHa QYHKUMS N0  NpeaoCTaBfeHuto
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCRyr B MOMHOM ob6bemMe B nopsake, ornpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unv nopsiaka Bblgayn LOKYMEHTOB MO pesynbTataM npegoctaBrieHus
MYHULMNANbHON YCNYru;

9) npuocTaHOBNEHWEe NPeaoCTaBfeHNs MYHUUMNANbHOM  yCryrn, €ecnm  OCHOBaHUSA
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHLIMW HOPMaTUBHbLIMM MPaBOBbIMW akTamyn Poccuinckon denepaumu,
3aKOHaMMW UM WHbIMW  HOPMAaTMBHbIMW NpaBoOBbIMM akTamn Pecnybnukn TaTapcTaH,
MYHUUMNANbHBIMU NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocynebHoe (BHecyoebHoe)
obxanoBaHue 3asBUTENeM peleHnn n gencteun (6e3gencteusl) MHOrOYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOrOYHKLMOHArNbHbLIN LEHTP, pelleHns n gencteua (besgencrane) KoToporo obxanyroTcs,
BO3r0XeHa PyHKUNA NO NpeoCTaBEHNI0 COOTBETCTBYOLWMX MYHUUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpegeneHHoM vYacTtbto 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHuWe y 3aABUTENs MNpU NPESOCTaBlEHUN MYHULMNANbHOW YCyru OOKYMEHTOB
unu uHgopmMaumm, OTCyTCTBME M (MNM) HEeLOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMMmbiXx ANd npefocTaBreHus
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBeHnn MyHUUMNANbHOM YCIyrn, 3a UCKITHYEHUEM
cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbhn 7 PepepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crniydyae pgocynebHoe (BHecygebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn WU
aencteuin (6e30encTBmst) MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIo
LeHTpa BO3MOXHO B Crnydae, ecriv Ha MHOrogyHKUMNOHAlbHbIA LEHTP, PEeLleHnsa 1 OencTens
(6e3penctBne) KoToporo obGxanyrTcs, BO3MOXeHa (QyHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOfHOM obObemMe B Mopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-P3.

5.2. J)Kanoba nogaetcsa B NMCbMeHHON (popme Ha ByMakHOM HocuUTene, B 3EKTPOHHON dhopme
B OpraH, NpeaoCTaBnAlLWMA MyHULUUNANbHYO YCRyry, MHOrOYHKUNOHANbHbIM LEeHTp nnbo B
COOTBETCTBYHOLUNMA  OpraH  rocyaapCTBEHHOW  BnacTu,  SABMASKOWMIACA  ydpeauTenem
MHOrOQyHKLMOHANbHOro LEeHTpa (ganee - yvpeauTternb MHOrO(YHKUMOHANbHOMO LEeHTpa), a
Takke B opraHusauuun, npegycMoTpeHHble YacTbio 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-903. Xanobbl Ha peweHus u pgenctena (6es3gencteme) pPyKOBOAMTENS OpraHa,
NpeaoCTaBnAOWEro MyHUUUNANbHYO YCnyry, nogakwTcs B BbIWECTOAWMUN opraH (npu ero
Hanu4um) nNMbo B criydae ero OTCyTCTBUSA pacCMaTpMBalOTCS HENOCPELACTBEHHO PYKOBOAUTENEM
opraHa, NpPegoCTaBMAOWEro MyHuMuMnanbHyto ycnyry. »Kanobbl Ha pelueHuss U OencTsus
(6e3pencTtBne) paboTHUKA MHOMOMYHKUMOHANBHOIO LEHTpa NogalTCs PYKOBOOUTENO 3TOro
MHOroyHKUMOHanNbHOro uUeHtpa. Xanobbl Ha peweHns wn pgencteus  (6esgencreue)
MHOrOOYHKLMOHANbHOro LieHTpa NogalTCs yYpeamTento MHOrO(YHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOIHOMOYEHHOMY HOPMaTUBHBLIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha pewenna un pencteua (besgenctene) pabOTHUKOB OpraHu3auuniu,



npenycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcsa
PYKOBOAUTENAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHna wun gencrteus (0es3genctevMe) opraHa, npenoCcTaBnsAOLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO nuvua opraHa, npefoCTaBnsiiowero MyHUUmMnanbHyo
ycrnyry,  MyHUMUMMAnbHOrO  Criyalwlero, pykoBoguTens  opraHa, npefocTaBnsoLwero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKUNOHASbHbIN
LUEeHTp, C WCMonb3oBaHWeM WHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
oduumanbHOro cavta opraHa, NpefoCTaBnsLWero MyHuuunanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, MUHOPMaLUNOHHOW cuctembl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOroyHKLUMOHANbHOrO UeHTpa, paboTHMKA MHOroOQYHKUMOHANBLHOMO LiEeHTpa
MOXeT OblTb  HanpaBneHa NO  NoYTe, C  WCMNONb30OBaHMEM  WH(OPMALNOHHO-
TeNnekoMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro camta MHOMOQYHKUMOHATbHOro
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, MHAPOPMAaUMOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NMYHOM NpuemMe 3asaBuUTens.
Xanoba Ha pelwenna n genctena (6esgenctene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHeT»,
odomumanbHbIX CauToB 3TUX opraHn3daumn, EgmHoro noptana nnbo PecnybnunkaHckoro nopTtana,
a Takke MOXET ObITb NPUHATA NPU IMYHOM NpUemMe 3asBUTENS.

5.3. X)Kanob6a pgomkHa coaepxaTb:

1) HaumeHoBaHWe opraHa, NpPeaoCTaBNAOLWEro MyHUUMNANbHYK YCAyry, AOSMKHOCTHOMO
nvua  opraHa, npefocTaBfsloWero MyHUUunanbHyl  ycnyry, nmbo  MyHuUMnanbHOro
crnyXxawlero, MHOroyHKLUMOHANbLHOrO LEHTpa, ero pykoBoautena wu (unu) paboTHMKa,
opraHu3aumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-03, mnx
pykoBogutenen wu (unu) paboOTHUKOB, peweHns wn pencteua (besgencrtene) KOTOPbIX
obxanytoTcs;

2) hamunuio, M4, OTYeCTBO (MocregHee - Npu Hanuynn), CBeAeHNa O MeCTe XUTeSbCTBa
3aaBuTens - uamyeckoro nuua NMBo0 HauMeHoBaHWe, CBEAEHUSI O MeCTe HaxOXOeHus
3aaBUTENd - IOPUONYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHoro TernedyoHa, agpec
(apgpeca) anekTpoHHOW NOoYTbl (NPU HaNUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOIMKEH ObiTb
HanpasfieH OTBET 3asiBUTENIO;

3) cBegeHus 06 obOxanyemblx peweHusx wn gencteuax (6es3gencTeBun)  oprasa,
npegocTaBnsALWEro MYHULMNANbHYO ycnyry, AOJHKHOCTHOrO nmua opraHa,
NpefoCTaBSAOWEro  MyHUUMNANbHYO  ycnyry, Jnumbo  MyHUUMNanbHOro  criyxatliero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOoYHKLMOHANbLHOIO LiEHTpa, OpraHusaumm,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrnNaceH C pelleHneM u OencTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, npefoCTaBSAKLWEro MyHAUMNANbHYK YCryry, NMbo MYyHULMManbHOro Chyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LeHTpa, OopraHu3auuu,
npenycMOTPeEHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.

3asButenem Moryt 6bITb NpeacTaBneHbl JOKYMEHTbI (NPU Hanu4um), nogTeepXxaaroLimne
A0BOAbI 3aaBUTENS, NMBO X KOMUN.
5.4. ToctynuBwaga xanoba noonexut pernctpauMm B CPOK He nosgHee paboyero AHS,
cnegyrowero 3a AHeM NOCTYMMEeHUs.

5.5. Xanoba, nocTynuBwas B OpraH, nNPegoOCTaBfAWNA  MYHULUMNANBHYIO  YCIyry,
MHOTOYHKLMOHANbHbIN LEHTP, Y4peamTentd MHOrogyHKLMOHANbHOro LeHTpa, B opraHn3aumm,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALUMA OpraH (Npu ero Hanuyuun), NoANEeXMT PacCMOTPEHUI0 B TedYeHue NsaTHaguaTu
pabounx OHen cO [OHA ee perucTpauum, a B cnydae obxanoBaHus OTKasa opraHa,
NpeaocTaBnAOLWEro MyHULMUNANbHY0 YCyry, MHOrOYHKLUMOHANBbHOIO LIEeHTpa, opraHu3auumin,
npegycMoTpeHHbix 4Yacteto 1.1 ctatbm 16 ®PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aABuTenNs nMbo B MCNpaBreHun AonyLeHHbIX OrneYyaTok 1 ownbok nnu B criyyae



0bXanoBaHWs HapyLUeHWUs! YCTaHOBMEHHOro CpoKa TaKUX MCMpaBfeHWn - B TeyeHue NATu
pabounx AHel Co OHA ee perncrpaumu.

5.6. lNo pesynbTaTaMm pacCMOTPEHMS Xanoodbl NPMHMMAETCS OAHO U3 CNeayoLWNX PELLEHNIA:

1) xanoba ynoBneTBOPSiETCS, B TOM 4ucne B (QOPME OTMEHbl MPUHSATOrO peLLeHus,
ncnpaBneHnss OOMNYyLEHHbIX OneYyaTok M OWMOOK B BblAAHHbIX B pe3ynbTaTe npeaocTaBrieHust
MyHUUMNAnNbHOW YCNyrM OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3vMaHue
KOTOpbIX He NpeaycMOTPEHO HOpMaTMBHLIMM MpaBoOBbIMM akTamu Poccuiickon depepaumu,
HOpMaTMBHbLIMK NpPaBoOBbIMKM akTamu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

2) B yOOBNETBOPEHUM Xanobbl OTka3blBaeTCs.

He nosgHee AOHsi, cnegytowero 3a AHEM MPUHSATUS PELLEHMsl, YKa3aHHOro B HACTOsILLEM
NyHKTE, 3asiBUTEN0 B MUCbMEHHOW (DOPME U MO XKenaHU 3asBUTENS B 3NEKTPOHHOW dopme
HanpaBnsieTcs MOTMBMPOBAaHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS anobbl.

5.7. B cnyyae npu3aHaHua >kanobbl nognexaiien yooBMeTBOPEHUIO B OTBETE 3asdBUTENO O
pesynbTatax paccMOTpeHus xanobbl JaeTcs UHdopMaLMs O OENCTBUAX, OCYLLECTBISeMbIX
OopraHoMm, npeaocTaBnsoWMM MyHULMNANbHYO YCIYyry, MHOrOQYHKUNOHASbHBIM LEeHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon YacTtelo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensix HesamegnuUTENbHOro  YCTPaAHEHUS!  BbISBMEHHbIX  HapyleHWn npuv  OKasaHwuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKkasblBaeTca uHpoOpMauMs O AdanbHenWwmnx [enCTBUSX, KOTopble HeobXxoauMoO COBepLUMTb
3aABUTENIO B LIeNsX Nony4YeHns MyHUUUNansHOM yCryru.

5.8. B cny4yae npusHaHus xanobbl He nognexalen yaoBNeTBOPEHUIO B OTBETE 3asSiBUTENIO O
pesynbTaTax pacCMOTPEHUs Xanobbl AalTCs apryMeHTUPOBaHHbIE pPa3bsCHEHWUsI O MPUYUHAaX
MPUHSITOrO peLLeHns, a Takke NHopMauus o nopsiake o6xanoBaHUsi MPUHSATOTO PeLLEHNS.

5.9. B cnyyae ycTaHOBNEHMS B X0o4e WM Mo pe3yribTataM pacCMOTPeHUs »xanobbl Npu3HakoB
cocTaBa aAMMHUCTPATUBHOrO MpaBOHAPYLUEHUS WNW NPECTYNNEHUs [AOMKHOCTHOE fu1Luo,
paboOTHMK, HageneHHble MONHOMOYMSIMM MO PaCcCMOTPEHMIO kanob, HesameanuTensHo
HanpaensAT UMEOLNECss MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNANbHOM YCNyrn no
BblAaye paspelueHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, AOCTUILLMM BO3pacTa
16 net

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

PELWWEHNE
o]
oT Ne
PaccmoTtpes Bawe 3assneHune ot Ne N npunaraemble K Hemy
AOKYMEHTbI, YNONMHOMOYEHHbBIM OpraHoMm NPUHATO

pelleHue o

[lononHutensbHas nHpopmaums:

CseneHunst 06 anekTpoHHOW noanncu

HormxkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNANbHOM YCNyrn no
BblAaye paspelueHns Ha BCTynneHne B Gpak
HecoBepLUEHHONETHUM, AOCTUILMM BO3pacTa
16 net

dopma
(BnaHk opraHa, NpeaocTaBNALLEro MyHALUUNANBHYIO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

PEWEHWE

06 oTkase B NpefoCTaBfeHNM MyHULMNANbHOW YCyrn
Mo Bblgaye paspeLleHnst Ha BCTyNneHne B 6pak HECOBEPLUEHHONETHUM, AOCTUILUM BO3pacTa

16 net
oT Ne
PaccmoTpeB Balie 3asBneHue ot Ne N Nnpunaraemble K HemMy JOKYMEHTbI
YNOSTHOMOYEHHbLIM OpraHoOMm NPUHATO peweHne o6 oTkase B

no cneaywuwmmMm OCHOBaHUAM!

1.
2.

[lononHuTenbHas nHopmMaLuus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryrn nocne ycTpaHeHst yKkasaHHbIX HapyLLIEHWIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CseneHust 06 anekTpoHHOW noanuncu

HomxkHocTHoe nuuyo (PNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)



MNpunoxeHne Ne 3

K AOMWUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru no
BblJaye paspeLLeHmns Ha BCTynneHne B 6pak
HecoBepLUEHHOMNETHUM, AOCTUILLUM BO3pacTa
16 net

(BrnaHk opraHa, npegocTaBnsoOLWEro MyHULMNAaNbHY yCnyry)
Komy:

KOHTaKTHble AaHHbIE:

PEWEHWE

06 oTkase B NpuemMe JOKYMEHTOB, He0BXoAMMbIX AN NpeaoCTaBneHus!
MyHULMNanbHOM YCryrv No Bblgaye paspeLueHns Ha BCTynneHne B bpak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 net

oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne WU npunaraemble K Hemy
AOKYMEHTbI  YNONTHOMOYEHHbIM  OpraHoM NPUHATO
pelwweHne 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXOANMBIX AN
no crnegyowmmM OCHOBaAHUSAM:

1.
2.

PasbsacHeHve npnymH oTKasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npegocTaBfieHUn yCnyru nocre yCTpaHeHUsl ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHoM nopsigke nytemM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsiake.

CseaeHunst 06 anekTpoHHOW noanncu

HormxkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHns Ha BCTynneHne B
BGpak HeCOBEpPLLUEHHONETHUM, AOCTUMLMM
Bo3pacTta 16 nert

dopma

B cnonHuTenbHbIn KOMUTET
BypHalueBckoro cenbckoro nocerneHns
BepxHeycnoHCcKoro MyHuuunansHoro panoHa
Pecny6nuku TaTtapctaH

oT ,
(dbamunus, nmsi, 0OTYECTBO 3asBUTENS)

Appec mecTa XuTenbCTBa un (Mnn) agpec
mMecTa npebbiBaHWs 3asBUTENS:

TenedoH 3aaBuTens:
ALpec aneKTPOHHOM NOYTbI 3asBUTENS:

3adBrieHune.

Mpowy paspelwmnTb MHe 40 OOCTMKEHUSA BO3pacTa BoceMHaauaTh nNeT BCTyNnUTb B
Opak c rp. ;
npoXxmBaroLwmm(en)

AaTta poXxaeHus

nacnopT BblgaH (korga, kem)

no npunynHe

(nara) (noanuce) (©.1.0.)

MpoLly paspelnTb MHe BCTYNUTb B Bpak ¢ rp.

A0 OOCTMXKEHMSA UM (er0) Bo3pacTa BoceMHaguaTtm ner.
[aTta poxgeHus ,

npoXuBatoLLmM(en)

nacnopT Bbl4aH (Kkorga, kem)

PekBM3nTbl akTOBOM 3anncu 0 pOXOEHUN:

Ne akToBou 3anucu , ata Bblgavn akToBOM 3anucu ,

MecTo rocyaapCTBEHHOM perMcTpaumnm akToBOM 3anmcu O POXaeHUU

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:



I:[B NNYHBbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHMUMNANbHbIX YCNyr
Pecnybnuku TaTtapcTah;

I:IB MHOropyHKLMOHANbHOM  LIEHTpe NpPeAoCTaBNeHUss TrocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTan;

D B OpeaHe.

(pata) (mnoanuce) (®.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNanbHOM ycnyru
Mo Bblgade paspeLleHns Ha BCTynneHne B
Opak HeCoOBEPLLUEHHONETHUM, AOCTUMLNM
Bo3pacTa 16 nert

dopma

B NcnonHuTtenbHbI KOMUTET
BypHalueBckoro cenbckoro noceneHns
BepxHeyCcnoHcKoro MyHuLmMnasnbHOro pamoHa
Pecnybnukn TatapctaH

oT ,
(dbamunus, nms, OTYECTBO 3asBUTENS)

3agaBneHue

06 ncnpasneHnn TEXHMUYECKON oLnBKN

Coobuwato 06 owmnbke, OOMYWEHHON MpPU OKa3aHUM MYHUUMNANbHOM YCnyru no

3anucaHo:

npaBI/IJ'IbeIe cBedeHun4d.

MpoLuy ucnpaBuTb AONYLLEHHYI0 TEXHUYECKYIO OLINMBKY N BHECTU COOTBETCTBYOLLMNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThI:
1.
2.

B cnyyae npuHATMS pelleHnst 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBrneHun
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

NocpeacTBOM OTNpaBIieHNs 3NEeKTPOHHOro A0KyMeHTa Ha agpec E-mail: ;

B BUAe 3aBepeHHOI7I KOnnn Ha 6yMa)KHOM HOCUTESEe NOYTOBbLIM OTMNpaBJieHNEM MO agpecy:

HacToswmm noateBepkaatd: CBeAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCSLUMECH K
MOEN JIMYHOCTU U NpPEeAcTaBfsieMOMY MHOK MUY, a Takke BHECEHHble MHOK HUXe,
AO0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsM, YCTaHOBMEHHbIM 3akoHoAaTenbCcTBOM Poccurckon Pegepauumn, Ha MOMEHT
NPeacTaBrneHnsa 3asiBreHnss 3T OOKYMEHTbl AEUCTBUTESNbHbI UM COoaepXaT [AOCTOBEpPHbIe
cBefeHuS.

(marta) (nognucek) (©.1.0.)



