PECIIYBJIUKA TATAPCTAH TATAPCTAH PECITYBJIIMKACHI

HCIIOJIHUTEJIbHBIA 9JIKH MYHHIIHIIAID
KOMHUTET AJIBKEEBCKOI'O PAMOHDI
MYHHUITUITAJIBHOI'O BAIIIKAPMA KOMHTETbBI
PAMOHA
INOCTAHOBJIEHHE c.basaparie Maraku KAPAP
or 26 wmiona 2022 r. Ne 266
06 YTIBEPKACHHH
aJIMHHUCTPATUBHOI'O pernameHTa
IIpe10CTaBIEHHS MYHULIUNAIBHOM

YCIIYyTH 1O TPHHATHIO Ha y4YeT rpa<iaH
B KaveCTBE HYXJAIOIIUXCA B >KHUIBIX
TIOMEIIIEHUSX

B nensix peanusanuu ®enepansHoro 3axkona ot 27 urons 2010 roga N 210-®3 "06
OpTaHM3allii  NPSAOCTABICHMA TOCYNapCTBEHHBIX H MYHHLMINATBHBIX  yCmyr",
PYKOBOACTBYSCH mocTaHoBIeHHeM Kabunera MunuctpoB PeciyGnuku Tatapcran ot
02.11.2010 r. N 880 "O6 yrBepxaenun ITopsaxa pa3spabOTKM U YTBEPKIECHMA
aAMUHUCTPATUBHBIX ~ DETNIAMEHTOB  NPEAOCTABIEHHS  TOCY[apCTBEHHBIX  yCIIyT
MCTIOTHHUTENIEHBIMUA OpTraHaMH rocCyJapCTBEHHOH BinacTH PecmyGnuku Tarapcran u o
BHECCHMH HM3MEHEHHWH B OTHENbHBIE TIOCTAaHOBJIeHUs KabuHera Munucrpos
PecnyGnuku Tarapcran”, MclionHUTENBHEIA KOMUTET ABKEEBCKOTO MYHHILUANIATBHOTO
paiiona [IOCTAHOBIJISET:

1. YTBepauTE AIMHHHCTPATHBHEIH periamMeHT NIPEIOCTaBJICHUS MYHULUITAIEHON
YCIYyTH TO IpPUHATHIO Ha YYeT IpaXJaH B KadecTBE HYXJAIOMMXCA B IKHIBIX
IIOMEIEHHUSX.

2. Ilpunoxenus 1.46 AIIMMHHCTPAaTHBHBIA  pErlaMeHT IIpeOCTABIIEHHS
MYHHUHNQTGHBIH YCIYTH 0 MOCTAHOBKE HA yYeT OTAENBHBIX KaTeropHid rpaxKiaH,
HYKJAIOIMXC B XKHIBIX  TOMENIEHHMAX, YTBEPXIECHHBIH IIOCTAHOBJICHUEM
HcnonuutensHOro KoMuTeTa AJBKEEBCKOTO MYHHMIMIIAIBHOrO paioHa ot 13.09.2018r
Ne 372 npu3HATE yTPaTHBIINM CHITY.

2. OmnyGnukoBaTh HACTOfIIEE ITOCTAHOBIEHHE HAa "OdurmansHoM mnoprane

IIpaBOBOM HMH(OpMAaIHH Pecry6nuku Tarapcran" 1o Beb-azpecy:
http://pravo.tatarstanru u pasmecruts Ha OobHIMANIBHOM caiiTe AJIBKeEeBCKOro
MYHUIMNIANBHOTO paHOHa B HH(OPMAIIHOHHO - TeNeKOMMYHHKALMOHHOM CeTH
HnTepner.

3. YCTaHOBHUTS, 4TO JEHCTBHE HACTOSIIEro MOCTAHOBIICHHS pacnpocTpaHsieTcs Ha
IIPaBOOTHOIIEHHs, BO3HHKINHKE ¢ «01» saBaps 2022 roga. 7

H.0.pykoBoautens WConHHTENEHOrO KOMHUTETA

AIbKeeBCKOTO MYHULMNATEHOTO paioHa C.H.Banakupes



YTBepxaeH

NocTaHoBNeHMeEM
McnonHUTEnNbLHOro kommteTa
AnbKeeBCKOro MyHMLMNANbHOMo
panoHa

Pecnybnukn TaTtapcTtaH

oT «26» 07 2022 r. Ne 266

AOMWHUCTPATUBHBLIN pernameHT
npeAocTaBleHUA MyHULMNANbLHOM YCNyru No NPUHATUIO Ha YYeT rpaxaaH B KayecTBe
HY>XAAKOLWUXCA B XKUNbIX NOMeLeHUAX

1. O6wWwme nonoxeHus
1.1. [pegmeT perynMpoBaHnsa agMUHUCTPATMBHOIO perfnameHTa

1.1.1. HacToawmn agMMHUCTPATUBHbBIN perfnamMeHT NpeaocTaBneHnss MyHULmMnanbHON
ycryru yctaHaBnvMBaeT CTaHAapT M NOpsAoK npefocTaBfieHUs MyHULMNANbHOW yCryru no
NPUHATUIO Ha Yy4eT rpaxgaH B KadecCTBE HYXXOAlLWMXCA B XKUMbIX NoOMeweHusx (oanee
COOTBETCTBEHHO — aIMUHUCTPATUBHBIN perfiaMeHT, MyHuuunaneHas ycnyra).

1.1.2. TlonoxeHuss  agMMHUCTPATMBHOIO  pernamMeHTa  MNPUMEHSTCS  npu
npefoCTaBNEeHUM XUMbIX MOMELLEHUA MYHULMMAnNbHOrO XUMAULWHOrO doHAda no LOoroBopy
coumanbHOro Harma, NpPU3HaHUKM rpaxgaH ManoumMywmumMm B MOpPsSAKe, YCTaHOBMEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 uiona 2007 roga Ne 31-3PT «O peanusaumu npas
rpakgaH Ha npefoCcTaBneHne UM XUrblX MOMELLEHUN roCyAapCTBEHHOIO XUMULLHOMO doHaa
Pecnybnukn TatapctaH n MyHUUMNANbHOrO XUIULWHOro ooHAa no 4OroBopam CoLManbHOro
Hanmay» (ganee COOTBETCTBEHHO — Xumble nomelleHusi, 3akoH Pecnybnuku TatapctaH Ne
31-3PT), n exxerogHOW nepeperucTpauumn rpaxgaH, COCTOSAWMX Ha y4YeTe HYXOAKLWNXCH B
XXWUNOM MOMELLEHNN.

1.2. KaTeropuu 3aasutenen

1.2.1. Jluuamu, nmeownMn NpaBo Ha NoslydeHne MyHUUMnanbHOW YyCnyru, SBRAsSTCS
rpaxxgaHe Poccuinckon ®Pepepauuun, MNpoOXUBaKOLWME HA TEPPUTOPUN  MYHULMNASIBHOMO
obpasoBaHns B Pecnybnuke TartapctaH, WMeKOWMe OCHOBaHWUS [ONs NPU3HAHUS  UX
HYXOAWUMNCS B KUMbIX  MOMELLEHUAX W NPU3HaHHbIE  OpraHaMmyM  MECTHOrO
camoynpaBneHns B Pecnybnuke TaTtapctaH ManoMmywmmm wnu OTHOCAWMECHA K
onpeaeneHHon enepanbHbIM 3aKoHOM, yka3oM [lpeangeHta Poccunckon depepaumm nnu
3akoHOM Pecnybnuvku TatapcTaH kaTeropun (ganee — 3asiBUTENb).

1.2.1.1. lpaxxgaHamu, HYXOALWMMUCA B XKUITbIX MOMELLEHUSIX, MPU3HAOTCA:

1) He ABnAKLWMECH HaHUMATENSAMU XUMbIX NOMELLEHNA Mo JOroBopaM coumnaribHOro
Harvma, [JoroBopaM Hanma XUMblX MOMELUEHUN XKUAUWHOro oHaa counanbHOro
NCMONb30BaHUSA UMW YfeHaMn CeMbW HaHUMaTensd >XWMNOoro MoMeLleHuUss Mo [OOoroBopy
coumnarnbHOro Hama, 4OroBopy Hamma Xusoro NoMeLLeHUs XnnuwHoro oHaa counanbHoro
ncnonb3oBaHna nMbo COOCTBEHHMKAMM KWUIbIX MNOMELUEHUA WA  YfNeHaMn CeMbM
COOCTBEHHMKA XXNOro NOMeLLEHUS;

2) gaBngallWmnecss HaHMMaTensMU XumblX MOMELLeHUA Mo [OoroBopam CcoumasibHOro
HanMa, [JoroBopamM HaMMa XWMblX MOMELWEHNUN KUMULIHOIO doHAa CcouunanbHoro
NCMONb30BaHUSA UMW YfNeHaMn CeMbW HaHUMaTensd >XWNOoro MoMeLleHus Mo [OOoroBopy
coumnanbHOro Hama, AOroBopy Harvima Xusioro NoOMeLLeHUs XnnuwHoro oHaa counanbHoro
ncnonb3oBaHna nMbo COOBCTBEHHMKAMM KWUIbIX MOMELUEHUA WM YfNeHaMn CeMbM
COOCTBEHHMKA XXUMNOro NoMeLLLeHnsa 1 obecnevyeHHble 00Len NoLaabo XKUMOro NoMeLLEeHUs
Ha OAHOrO YrieHa CeMbU MeHee Yy4ETHOW HOPMbI;

3) npoxwuBawline B MOMELEHUU, He OTBeYallleM YCTaHOBMEHHbIM AN KUMbIX
nomMmewieHnn TpeboBaHuaM;
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4) aBnsalWMecd HaHUMaTENAMM XWMbIX MNOMELLEHUA MO AOroBopam CounanbHOro
Harvma, [JoroBopaMm Hauma XunblX MOMELUEHUN XKUAUWHOrO (oHaa couranbHOro
NUCMONb30BaHMs, uYfeHamMu CeMbW HaHUMATENS >KWUMAOrO0 MOMELWEeHUss Mo  AOroBopy
coumnarnbHOro Hama, AOroBopy Havima XWUIoro noMeLLeHus XnnuwHoro ooHaa counanbHoro
NCMNONb30BaHUSA UNN COBCTBEHHUKAMM XUIbIX MOMELLEHUI, YrneHamMn ceMbl COBCTBEHHMKA
XXUMOro NoMeLLEHNs1, MPOXMBAKOLWNMN B KBApTUpPE, 3aHATON HECKOSIbKUMU CEMbAMMU, €CNU B
cocTaBe CemMbuM wuMeeTcs OOonbHOW, CTpagalWmMn  TSHXKENoM (OPMONM  XPOHUYECKOrO
3aboneBaHus, NpM KOTOPOM COBMECTHOE NPOXMBAHME C HAM B OQHOM KBapTMPE HEBO3MOXHO,
N HE WUMEKLMMM MHOTO XXWUIIOr0 MOMELLEHUS, 3aHMMaemMoro no AOroBOpy COuMarnbHOro
HanMa, [JOroBopy HavMma >XUMOro [MOMELUEHUs >KUMUWHOrO poHaa coumarnbHOro
MUCMONb30BaHUSA  UNM  NpuHagnexawero Ha npaBe  cobctBeHHOCTU.  [lepeyeHb
COOTBETCTBYHOLUNX 3aboneBaHnin ycTaHaBNMBAETCA YMOMHOMOYEHHbIM [1paBMTENLCTBOM
Poccuinckon ®egepaunn degepanbHbIM OPraHoOM UCMONHUTENbHON BRACTW.

1.2.1.2. [paxgaHe npu3HaKTCA ManoMMyLLUMMU B LENAX NpefoCTaBrieHUs XUMbIX
NnoMeLLEeHNN B Crnyyae, ecnu pasmep AoxoAa, NPUXOASLLErocs Ha KaXaoro rpaxgaHuHa, u
CTOMMOCTb MMYyLLECTBA, Haxoadwerocs B COOCTBEHHOCTM rpaxgaH W nognexaiiero
HanoroobnoXeHnto, He NPEeBLILIAKT NOPOroBOro 3Ha4YeHNs JoXo4a U CTOMMOCTU NMYLLIECTBA,
yCTaHOBIMEHHbIX B COOTBETCTBMM C 3akoHOM Pecnybnukn TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemMm BrpaBe o06paTUTbCA YMNOSHOMOYEHHbLIN NpeacTaBUTENb
3asBuUTENd, [OEWUCTBYHOWMWA B CUMY MOMHOMOYMKA, OCHOBAHHbIX Ha OQOPMIIEHHOMW B
YyCTaHOBMEHHOM 3akoHogaTenbCcTBOM Poccunckon Pepepauum nopsagke AOBEPEHHOCTMH,
3aKOHHbIW MpeacTaBuTenb 3asBuUTeNd, JENCTBYOWNN Ha OCHOBaHUM dbeeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMOSIHOMOYEHHOr0 Ha TO OpraHa MECTHOro CcaMoynpaBreHust
(banee — 3aaBuTEnNb, NPpeacTaBUTENb 3ad9BUTENS).

1.3. Nopagok HopMMpoBaHUSA 0 NPeaoCcTaBneHU MyHULMNAanNsHOW yCryru

1.3.1. WHdopmaums o nopsgke npefoctaBreHuss  MyHUUMManbHOW  yCryru
pasmellaeTcs:

1) Ha WHOPMAUMOHHBIX CTeHOax, coAepXawux Bu3yasnbHYlO W TEeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrofioOXeHHbIX B MOMELLEHUSX
MHOFO(PYHKLMOHAbHbLIX LEHTPOB MNpeaoCTaBneHns rocygapCTBEHHbIX WU MYHULUUNANbHbIX
yCriyr.

2) Ha odwuunanbHOM canTe AnbKEeBCKOro  MyHWUMNAnbHOro pawmoHa B
MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOMN ceTtu «HTEepHeT» (https://www.
alkeevskiy.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuii noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycryr (dyHKUUI)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBEHHOW WHOPMaLMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHWe no BonpocaM MNpedoCTaBIieHUs MyHULMNAanbHOW YCryru
ocyLlecTBrnseTcs:

1) B MHOrOpyHKUMOHArbHbIX UEHTpax npeaocTaBreHns rocydapCTBEHHbIX W
MYHULMNANbHBIX YCYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKOro noprana;

3) 8 omdene uHpacmpykmypHo20 pa3gumusi WVcrnonHumernbHO20 KomMumema
ArnbKeescko20o MyHuyunanbHo20 patioHa PT :

npy yCTHOM obpalleHnn - NMMYHO UK No TenedoHy;

nNpwv NMCbMEHHOM (B TOM 4ncne B (bopmMe 3NEKTPOHHOIro JOKYMeHTa) obpalleHum — Ha
Byma)kHOM HOcuTerne no nNo4vTe, B ANIEKTPOHHOW hopme NO NEKTPOHHOM NoyTe.

1.3.3. NHbopmauma Ha EagnHom noptane, PecnybnukaHckom nopTane o nopsigke u
CpoKax npeaocTaBreHns MyHUUMNansHOW yCnyrm Ha OCHOBaHUM CBEAEHUN, cofdepXalluxcs
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B PeecTpe rocygapCTBEHHbIX M MyHMUMNANbHBLIX YCAYr, NPeaoCTaBnaAeTCs 3asBUTENto
GecnnaTtHo.

[ocTtyn K nHdopmaumm 0 cpokax U nopsake NpeaoCTaBneHns MyHMUMNAnbLHON yCryrm
ocyulecTBnsieTca 6e3 BbINOMHEHNS 3asiBUTENEM kakux-nmbo tpeboBaHuii, B TOM Yucne 6e3
NCNONb30BaHNSA MNPOrpaMMHOro obecneyeHusi, YyCTaHOBKa KOTOPOrO0 Ha TeXHUYEecKune
cpeactBa 3asButens TpebyeT 3akroyYeHUs NUUEH3MOHHOrO WM MHOFO COorfnalieHust C
npasoobnagarenem nporpaMmMHOro obecnevyeHns, npegycmaTpmBaloLLero B3MMaHue nnatbl,
perMcTpauuio unu asTopu3auuilo 3asiBUTENd WM NpefoCTaBneHne MM MepcoHanbHbIX
AaHHbIX.

1.3.4. lNpun obpalieHnn 3asiBUTENS JNIMYHO WNU NO TenedgoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegocraBndeTcs nHpopmauus:

1) 0 MecTe HaxoXgeHuUss MHOroyHKUNOHAaNbHOro LeHTpa npeaocTaBneHuns
rocyfapCTBEHHbIX W  MyHUUMNANbHbLIX YCRyr, oTaene WHMpPacTpyKTypHOro pasButus
WcnonHutenbHoro komuteTa AnbKeeBCKOro MyHuuunanbHoro pavoHa (422870, PT ,
AnbkeeBckun panoH, c.basapHble MaTtaku,yn.KpanHosa,n.58., npuem rpaxgaH BTOPHUK
,JqetBepr , 884346-21718);

2) 0 nopsigke NpefocTaBfieHUs MyHUUMNAnNbHOW ycnyrM, O crnocobax u cpokax
nogayun 3asaBrneHun;

3) O KaTeropusix rpaxgaH, KoTopbiM NpeaoCcTaBnsaeTcs MyHuuunanbHasa ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PerynmpyloLwmx BONpoChl NpeaocTaBneHns MyHUUmnansHom
ycnyru;

4) O nepeyHe [OKYMEHTOB, HeOOXOANMbIX [Ofs PacCMOTPEHUS 3asiBfieHUst O
npegoCcTaBfeHNN MyHULMNANbLHOW YCyr, O CpoKax npuemMa n peructpaumm 3asBrieHus;

5) 0 xoae npedocTaBreHnsa MyHULMNArIbHOW YCNyru;

6) O MecCcTe pasMelleHns Ha odduuManbHOM canTe uHdopmauMm no BOMpocam
npegocTaBrieHNa MyHULMNANbLHOW YCryru;

7) o nopsagke ob6xanoBaHus AOENCTBMA unn 0e3aencTBUA  LOSMKHOCTHLIX vl
OpeaHa.

Mo nucbmeHHOMY oObpalieHuMo  COTPyOQHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHON POpPME PasbACHAT
3asBUTENIO NOPSALOK NPefoCTaBMeHNs MyHUUUNANbHOW YCyrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATUBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHns HanpasndawT oTBeT 3asBuTento. OTBeTbl 4AlOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke ObpalleHWs UCNoNb3yrTCs
rocygapcrBeHHble a3blkn Pecnybnuku TaTapcTtaH.

1.3.5. WVH(popmauma no Bonpocam MpeaocTaBneHns MYHULMUNANbHOW  YCryru
pasmellaeTca Ha oduumanbHOM canTe AIbKeeBCKOro MYHUUMNANbHOro panoHa W Ha
WHOPMALMOHHBIX CTeHOax B MNOMELLEHUAX oTaena  WHAPAaCTPYKTYPHOro pasBUTUA
NcnonHutenbHoro kommuteta ANbKEEBCKOro MyHuuunanbHOro panoHa PT gns paboTbl C
3aaBuTeNAMu.

MHpopmaumsa Ha rocygapCTBEHHbIX A3blkax Pecnybnukm TaTapctaH, pa3mMellaemasi
Ha WMHAOPMALMOHHBIX CTeHAax M Ha oduunanbHOM canWTe MYHUUMNanbHOro pamoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu  «VIHTepHeT», BKMOYaeT CBedeHust o
MyHULMNanNbLHOW ycnyre, cogepXawueca B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, UHOPMaLMI0 O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHn paboTbl oTaena MHEPACTPYKTYPHOro pasButus McnonHUTENbHOro
KoMmuteTa AnbKeeBCKOro MyHuuunanbHoro pamoHa PT, o rpacuke npvema 3asiBleHuMn Ha
npegocTaBrieHne MyHUUMNAnbHOW YCIyru.

1.4. HopmaTtunBHble NpaBoOBbI€ aKTbl, perynupyroLwine npegocraBneHne
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpPMATUBHbLIX NPAaBOBbLIX aKTOB, PErynupyloLWnx npegocraBneHne
MYHMLMNANbLHON Yycnyrn (C yKasaHMeM pPeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
MCTOYHUKOB MX oduumanbHoro onybrnukoBaHus), pasMeweH Ha EavHom noptane, B
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Peectpe rocygapCTBeHHbIX W MyHUMUMMAnbHbIX YCRyr, Ha oduuuanbHOM cauTte
ArnbKeeBCKOro MyHMUMNANbHOro parvoHa B MHAOPMALMOHHO-TENTIEKOMMYHUKALMOHHON CeTu
«UHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernamMeHTa B AEeWCTBYIOWEN pedakuumn noanexuT
pasmelleHuio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX U MYHULMNANbHbBIX YCAyr,
Ha odmumanbHoOMm cante MYyHULUMNanNbLHOro panoHa B MHPOPMaLNOHHO-
TeNneKkoOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMUHbI, UCMONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, U UX onpeaeneHus

1.5.1. B agMuMHuUCTpaTMBHOM pernamMeHTe UCNonb3yTca crnefyolme TepMuHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LEeHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCIyr — TepputopmnanbHO 060CO6NEeHHOE CTPYKTYpHOE
nogpasgerneHue (odpuc) MHOrOyHKLMOHANbHOIro LueHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOe B rOPOACKOM (CeribCKOM) noceneHnu
MYHULMMNanNbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHv3aumn OedATeNnbHOCTM  MHOrOYHKUMOHAlbHbLIX LEeHTPOB
npefocTaBneHns  rocygapCTBEHHbIX W MyHUUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem [paButensctea Poccunckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumm OesTenbHOCTU  MHOTOMYHKUMOHAmNbHbLIX LEeHTPOB
npefocTaBieHnst ToCyAapCTBEHHbIX U MyHULMNASbHBIX YCIyry;

TexHudeckasa owmnbka - owunbka (onmcka, onevyaTka, rpamMmatTmyeckas wunu
apupmeTmyeckas  owmubka nmMbo nogobHas  owwmbka), OONyweHHas  OpraHoM,
NpegoCcTaBNALWNM MyHULUUNANBHYIO YCyry, U npueellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryrn), CBeaeHUsM B JOKyMeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema uvageHTMukauum 1M ayTeHTUduKaumm B UHAPAaCTPYKType,
obecneumBatowen MHHOOPMaALMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBNE MHAPOPMALIMOHHbBIX
cUCTEeM, UCNOMb3yeMbiX ANS NpefoCTaBfeHns rocygapCTBEHHbIX U MyHULMMANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBarowlas CaHKLUMOHUMPOBAHHBLIN AOCTYN YYaCTHUKOB MHGOPMAaLUMOHHOIO
B3aMMOLENCTBNA B €ONHOWN CUCTEME UAEHTUdUKauMmM 1 ayteHTuukaumm K nHgopmauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHOE yypexaeHne «MHOroyHKLMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL - ABTOMaTM3MpPOBaHHasA MHOpPMaLMOHHas cucrtema
MHOTMOYHKLMOHANbHbLIX LEHTPOB NpefoCTaBfieHns rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nvku TaTtapcraH.

1.5.2. OCHOBHble MOHATUA, WCNOMb3yeMble B HaACTOALWEM aAMUHUCTPATUBHOM
perrnameHTe, NPUMEHSAIOTCA B TOM Xe 3HayeHuu, 4To n B degepanbHOM 3akoHe OT 26 uonsd
2006 roga Ne 135-93 «O 3awuTe KOHKYpEeHLNNY.

1.5.3. B agMuWHUCTPATUBHOM pernameHTe noa 3asiBNeHMeM O npefocTaBneHuu
MyHUUMMNaNbHOW Yycrnyrn (danee - 3asdBreHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBfeHun
MYHULUMMANbHOW ycryru, NofAaHHbIN B COOTBETCTBUU C NYHKTOM 3 cTtatbn 2 deneparnbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHusauum npegocTaBfeHns
rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr» (aanee — ®epeparnbHbiid 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHUUMnanbHOM ycnyru
2.1. HanmeHoBaHMe MyHMUMNANbHOW yCryrn

anHﬂTVIe Ha y4eT rpaxgaH B Ka4eCTBe HY>XOaLWKNXCA B XUJblIX NOMELLEHUNAX.
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2.2. HanmeHoBaHWe UCnonHUTEeNbHO-pacnopaguTenbHOro opraHa MecTHoro
camoynpasfeHus, HenocpeacTBEHHO NPeoCTaBNALWEro MyHULMNANbHY YCnyry

OTtaen nHdpacTpyKTypHOro passutusa MCcnonHNTENbLHOro KOoMmuTeTa
AnbKeeBCKOro MyHULUNanbHOro pamoHa

2.3. OnucaHue pesynbTata NpegocTaBieHns MyHULMNANbHOW yCnyrm

2.3.1. PesynbTaToM npegoctaBfieHNa MyHULMNANbHOW YCryrn BNAeTcA:

1) pelweHne O MPUHATMM Ha YYeT rpaxaaH, HYXOawwWmxca B npenocTaBneHum
Xunoro nometleHus (npunoxerHne Ne 1 kK HacTosaLweMy agMUHUCTPATUBHOMY pernameHTy);

2) peleHne o6 oTkase B NpedoCTaBAeHUN MyHULMNANbHOW ycnyru (npunoxeHune Ne
2 K HacToAWweMy afMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpuemMe AOKYMEHTOB, HEODXoANMbIX ANSA NpeaocTaBneHns
MyHuumMnanbHon ycnyrn (npunoxeHnme Ne 3 Kk HacTosilemy agMWHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npefoCcTaBneHns MyHUUMNanbHOW yCcnyrn HanpasnseTcs 3adaBUTernto
B doOpmMe 3MeKTPOHHOro [AOKyMeHTa, MOAMUCaHHOIO YCWUITEHHOW KBanvuunpoBaHHON
9NEKTPOHHOW MOAMUCbIO  pykoBoauTens McnonHutenbHOro kKomuteta AnbKeeBCKOro
MyHUUMNansHoro panoHa PT , B cooTBeTcTBUM C PefiepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-9®3 «O6 anekTpoHHOW nognucu» (panee — ®epepanbHbii 3akoH Ne 63-903) B
NMYHbIN KabuHeT EpuHoro noptana. B cnyyae HanpaeneHus 3asiBNEHWsS MNOCPeOCTBOM
PecnybnukaHckoro noptana pesynbTtaT MpedocTaBneHus  MyHUUMNAanbHOM  YCnyru
HanpaBnseTcs B NMYHbIM kKabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIOOpY 3aaABUTENSA pe3ynbTaT NPefocTaBNeHUs MyHUUMNANbHOW YCRyru
Bolaaetcad B OpraHe wnu B MOLL B (popme ak3emnnsipa SNEKTPOHHONO [OKYMEHTa,
pacnedyataHHoro Ha OymMaxXHOM HocuTerne, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOrO AOSMKHOCTHOrO Nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4YUTb pe3ynbTaT NPeAoCTaBfEHUS MYHULMNANbHON
ycriyru B )OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHue Cpoka [OencTBus pesynbTaTta
npegocTaBneHnsa MyHUUMNanbHOW yCnyru.

2.4. Cpok npegocTaBneHns MyHUUMnanbHOW yCnyru, B TOM Yncne ¢ y4eToM HeobxoammMocTu
obpalleHnsa B opraHu3auun, y4acTeyolme B NpeaocTaBneHnm MyHUUMnanbHOM yCnyrn, CPok
NPUOCTaHOBMEHMS NPeLOCTaBNEHNS MyHMLMNANBHOW YCryru B Criydae, ecnm BO3MOXHOCTb
NpUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepawmm, Cpok
Bblgauu (HanpaBrneHus) AOKYMEHTOB, ABMSOLNXCSA pe3ynbTaToM NpeaocTaBneHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegoctaBnsercsa B TedeHne 25 paboumx gHen co aHs
permcrpauum 3asBneHus.

2.4.2. TlpuocTaHOBfEeHME Ccpoka nNpeaoCTaBfieHUss MYHUUMMAnbHOW YCRyrn He
npegycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, HABNANOLWErocs pesynbTaToM npefocTaBneHus
MYHUUMNANbHOW ycryrn B (hopmMe afeKTPOHHOro LOKYMEHTa, 3asiBUTEMN OCYLLECTBSIETCH B
AeHb 0(POopMMNEeHUs 1 permcTpauumn pesynbtaTta npeaocTaBfeHnss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU NN NHBIMWU HOPMAaTUBHLIMU MPaBOBLIMW akTaMu AN NpeaocTaBneHns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KOTopble ABNATCA HEOH6XOAMMbBIMU 1
obazaTenbHbIMK ANA NpegoCcTaBNeHna MyHMUMNanbHbIX YCyr, nognexatymx
npeacTaBneHnto 3agaBmTernemM, cnocobbl NX NoNyyYeHnsa 3asBuTenem, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns
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2.5.1. Ang nony4yeHuUss MyHMLUNanNsHOW yCryru 3asiBUTENb NpeacTaBndeT crnepyrowme
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTeropun n oCHoBaHust obpalleHus:

1) AOKYMEHT, yOOCTOBEpSWNA NNYHOCTL (He TpebyeTcsa B cnyyae obpalieHus
nocpenctesomMm PecnybGnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSHOLWMIA NOSTHOMOYMS NPeacTaBUTENS 3asiBUTENs, B Cry4vae
obpalleHnsa 3a npefocTaBneHMEM MyHULMNANbHOW yCrnyrn npeactaButens 3assutens (He
TpebyeTca B criydyae obpalleHus 3aKOHHbIX NpeacTaBuTenein uanyeckmx nuy);

3) 3aaBneHue:

B chopMe [OKyMeHTa Ha BymaxHom HocuTene (npunoxeHume Ne 4 K HacTodwemy
aflMUHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHON bopme (3anonHseTca NocpeacTBOM BHECEHUSA COOTBETCTBYHOLLMX
CBEEHUN B ONEKTPOHHYK OopMy 3asaBfeHus), noAnMcCaHHOe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.7 agMUHUCTPATUBHOIO pernameHTa, npu obpalweHum
nocpenctesom EanHoro noptana, PecnybnukaHckoro noprana;

4) nOKyMEHTbI, NoATBEPXKAAIOLLME COCTAB CEMbMU 3aABUTENS:

cBuaeTenbCcTBa O rocygapCTBEHHOW perucrpauumM akToB rpaka4aHCKOro COCTOSIHUS,
BblAAHHbIE KOMMETEHTHbIMW OpraHamMuM MHOCTPAHHOro rocygapcTBa, M MX HOoTapuarnbHO
YyOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 06 YCbIHOBMEHUN, BblOAaHHbIE OpraHamMu 3anucu akToB rPaXkaaHCKOro
COCTOSIHUS UM KOHCYNbCKMMU ydpexaeHnamu Poccuinckon degepaumu;

OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMu JO3HaHUS, crneacTand nmbo cyaom
B Xo4e MpOov3BOACTBA MO YrorioBHbIM Aeram, OOKYMEHTbl, BblJaHHble (O(POpPMIEHHbIE) B
X04e rpakgaHCcKoro nnn agMMHUCTPaTMBHOIO Cyaonpoun3soacTea nmbo cygonpomnsBoacTea B
apOuTpaXkHbIX Cydax, B TOM 4YMCNe peLleHud, NpUroBopbl, onpeaeneHnsa n nocTaHOBMEHMUS
cynoB obLuen rpucankumm n apbuTpaxHbix CyaoB.

5) DOKYMEHTbI, fatowme OCHOBaHME OTHOCUTL 3asBUTENs NMOO uneHa ero cembu K
KaTeropuu rpaxgaH, MMeLmnxX NpaBo Ha NpeaocTaBneHne XNnoro NoOMeLLLEHNA BHE ovepean
B COOTBETCTBUN C XUNULLHBIM 3aKOHOA4ATESTbCTBOM:

MeAMUMHCKast cnpaBka W3 MeAMUMHCKOW OpraHuMsauun - npu HanMyumM B COCTaBe
ceMbM rpaxgaHnHa 60nbHOro, CcTpagatoLLero Tshkenom popmon XpoHn4eckoro 3abonesaHus,
Npu KOTOPOM COBMECTHOE MPOXMBAHME C HUM B OOHOW KBapTMpPe HEBO3MOXHO, MO NEPEYHIO,
yTBEPXOEHHOMY YNONHOMOYEHHbIM MpaBuTENLCTBOM Poccuinckon depepayunm
denepanbHbIM OpraHOM UCMOSTHUTENBLHOW BACTy;

crnpaBka U3 OpraHoOB OMEeKU W MorneyuTenbCTBa O HasHaA4YeHWW OrekyHa - B criyvae
noanucaHnsa 3asiBfieHUss O TMPUHATUM Ha Yy4YeT OMEeKyHOM, [OEWCTBYHOLMM OT WUMEHMU
He4eecnocobHOro rpaXxaaHuHa;

OOKYMEHTbI, MOATBepXAawLwme craTyc AeTen-CMpOT W aAeTen, ocTtaBwmxca ©0e3
nonevyeHnsa poguTenen, nuuy M3 Ynucna OeTen-cupoT U AeTeun, ocTaBLuMxcs 6e3 nonedeHus
poauTenen, nNo OKOHYaHUM MX NpebbiBaHNA B O0bpasoBaTeNibHbIX U UHbBIX OpraHM3aumsax, B
TOM 4uCre B OpraHuM3auusx coumanbHOro obCnyXuBaHWS, B MPUEMHbBIX CEMbSAX, AETCKUX
AoMax CeMENHOro Tuna, Npy NpekpaLleHnn onekun (NoneyvnTenbcTBa), a Takke no OKOHYaHUu
cnyxbbel B BoopyxeHHbix Cunax Poccuinckon ®Pegepauum unu no BO3BpaLleHUU U3
yupexneHum, NCNOMHSALWNX HaKka3aHue B BUAE NUeHus cesoboapl;

6) NnpaBoyCTaHaBNMBawoLWMe [OKYMEHTbl Ha OObeKkTbl HEeABMXMMOCTW, MpaBa Ha
KOTOpble He 3aperMcTpmpoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeABMXXUMOCTY;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNEeHOB cembu 06 ocBOOOXAEeHMM nocne
NOSTyYEHMST XKUITOr0 MOMELLEHUS] paHee 3aHMMaeMOW MNMOoWaan Ha YCOBUSX COLMAanbHOro
HanMa, 3a UCKIIOYEeHWeM CriydaeB NpefoCTaBrieHUsA XUMNOro NoMeLleHna B OOMOSHEHne K
UMEIOLLIEMYCS XKMNOMY NOMELLEHNIO.

2.5.2. [Ina npusHaHusa 3asBuTeNnd ManoumyLinM OAHOBPEMEHHO C [AOKYMeHTaMu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATMBHOIO pernameHTa, NpeaocTaBnsoTCA
cnegyowmne JOKYMEHTbI:

1) cnpaBka 06 o0OydyeHun B  oOOpasoBaTeNbHbIX  OpraHM3auusax  cpegHero
npodeccuoHanbHOro MnNu Bbicwero obpas3oBaHWA B criydae OOy4YeHUsS YNEeHOB CeMbM
3a9BuUTENS B TaKUX OpraHmn3aumsx;
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2) cBefeHus, cogepKalmecs B KHUre yyeTa AOXOOOB M PacXOAOB U XO3SANCTBEHHbIX
onepauun WHAMBUAYaANbHOrO MpeanpuHMMaTtens, MNpUMEHSWero Kak oLy, Tak u
YMPOLLEHHYHO cuctemy HanoroobnoxeHus, cuctemy HanoroobnoxeHus ans
cenbxo3ToBaponpon3BoauTenen (e4uHbIN CerlbCKOXO3ANCTBEHHbBIN Haror);

3) NnepBMYHblEe Yy4eTHble [AOKYMEeHTbl, noATBepXdalwlne pacxodbl 3a pacyeTHbIn
nepvog nHaMBuAyanbHbIX NpeanpuHMMaTenen, B criydae ecrnvm o6bekToM HanorooboxeHns
ABNAOTCA JOXOAbl, HE YMEHbLUEHHbIe Ha BEJNTMYNHY COOTBETCTBYHOLLNX PAacX04oB;

4) cornaweHue (gOroBop) Mexay YneHaMmm KpecTbAHCKOro (pepmMepcKoro) xo3sancraea
O pacnpegeneHun nroAoB, NPOAYKUMW M OOXOAOB, KOTOpble MOSlyYeHbl B pesynbTarte
AeATerIbHOCTN 9TOro X035IMCTBA B Criyvae ecrnv YfieHbl CEMbW 3asBUTESS SABISIOTCA YeHaMn
TaKoro X03AncTBa;

5) otTyeT cybbekTa OLEHOYHOW OeATeNbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPEACTB,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxgaH, NPU3HaHHbIX HYXOAWUMUCA B XWMbIX
nomMeLLeHNaXx.

2.5.3. B cnyyae ecnu B TeyeHMe pacyeTHOro rnepuoga 4YsfieHbl CeEMbU UMM OOMHOKO
NPOXMBaOLWLMIA 3asaBUTENb ObINM BbIHYXXAEHbI NpoAaTb UMYLLECTBO, BXOoAsLlEe B NepeyveHb
UMyLLLEeCTBa, MOAMeXallero HanoroobrioKEHNIO U yYUTbIBAEMOro ANA NPU3HaHWS rpaxaaH
ManoumMywumMmn, npeacTaBnalnTCA LOKYMEHTbl, MNoATBepXAaawolme MpudmMHy Npoaaxu
(onnata cpoYHOro MeAMLMHCKOro feYyeHus, JOPOroCcToALWMX NekapcTs 1 ap.).

254. Tlpy HanuunMnm naeHakonNeHUn B IKUMULLHO-CTPOUTENBHBLIX U rapaxHbIX
KoornepaTmBax 3adBuUTENneM MnpeacTaBnAlTCA CBeAeHUA O CTOMMOCTM  YKa3aHHbIX
naeHakonsieHun, 3aBepeHHbIe XUITULLHO-CTPOUTESTbHBIMU, rapaXKHbIMK KoornepaTuBamu.

2.5.5. B cnyyae ecnu 3asaBuTenb OTHECEH K ornpegeneHHon deaeparnbHbiM 3aKOHOM,
ykaszom [lpesngeHta Poccuinckon Pepepaumm wunu 3akoHom Pecnybnukm TatapcTtaH
Kateropum OOHOBPEMEHHO C [OOKYMEHTaMu, npeaycMOTPEeHHbIMW  nyHKTOM  2.5.1
agMWHNCTPATUBHOIO perfiaMmeHTa, HeobXoanMbl JOKYMEHTbI, NOATBEPXKOAOLWMNE OTHOLLEHNE
rpaxgaH K MHou, onpeneneHHon dpeaeparnbHbiM 3akOHOM, yka3oM [peavageHTa Poccumckon
depepaumm mnn 3akoHom Pecnybnukn TaTtapctaH kaTeropum, uMMetowen npaBo ObiTb
NMPUHATOM Ha yYeT B Ka4eCTBE HY>KOAKLUNXCH B XUIbIX MOMELLEHUSIX.

2.5.6. 3asBneHMe W npunaraemble OOKYMEHTbl MOryT ObiTb NpeAcTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 M®L Ha OymaxHbIX HOCUTENAX W B BWUOE INEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMSAM nNyHKTa 2.5.7 agMUHUCTPATUBHOIO PErnamMeHTa;

2) nocpencteoM PecnybnmkaHCKOro noptana B 9NE€KTPOHHOM hOpME;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTene.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpaBneHun nocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM MOPSAKE.

2.5.7. 3asBneHve npu HanpaeneHun nocpeactsom PecnybnukaHckoro noprtana
noanncbLIBaeTCH NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[Ona nonyvyeHnMs NpPOCTOW 3MEKTPOHHOW NOANUCK 3asaBUTEN0 Heob6XOo4MMO MPONTU
npouenypy peructpaumm (ayteHtudpukaumm) B ECUA, a Takke noaTBepAnTb YYETHYHO
3anuce.

ONEeKTPOHHbIE JOKYMEHTbl (3MEeKTPOHHble 00pasbl [OOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4 - 6 nyHkra 2.5.1, noanyHkte 5 nyHkTa 2.5.2 agMUHUCTPaATUBHOIO
pernameHTa, 3aBepsieTcA YCUNEHHOMN KBannumMpoBaHHON NnoAanucLI0 nuu,
YNONMHOMOYEHHbIX Ha co3gaHve U nognucaHne Takux [OOKYMEHTOB, B TOM 4ucre
HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 06pasbl [OOKYMEHTOB), Npunaraemble K
3adBneHno, B TOM Yncre AOBEPEHHOCTW, HanpaBnsaTcs B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM oOObeMe npoynTaTb TEKCT [OOKyMeHTa W
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.8. 3anpewaeTca TpeboBaTtb OT 3asBUTENS:
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1) npencraBneHns OOKYMEHTOB U MHOpMaUMM WM OCYLLECTBIEHUS LEUCTBUN,
npeacTaBneHne wnM OCyLLeCTBIIeHMEe KOTOpPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPErynMpyroMMNU  OTHOLUEHMS,, BO3HMKaWLWMe B CBA3M C
npegocTaBfieHMeM MyHULMNanbHOW YCNyru;

2) OCyLWeCTBNEeHUs OeNCTBUK, B TOM 4YUCNEe COrflacoBaHnin, HeobxoouMmbiX AN
NonyyYeHnss MyHUUUNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
opraHbl, OopraHbl MECTHOro camMoOynpaBfieHUsl, OpraHmM3auuun, 3a MWCKNIYEHUEM MNONyyYeHus
ycriyr M nonyydeHns [OOKYMEHTOB M WHdopMauuu, npenoctaBnsemMblx B pesynbTaTte
npefoCTaBfeHNsT TakuUX YCIyr, BKIMOYEHHbIX B MEPEYHU, yKasaHHble B 4YactTum 1 ctatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIX U 06A3aTeNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopMauun, oTcyTctBue U (1nu)
HeOCTOBEPHOCTb KOTOPbIX He YKasblBanuCb MNpu MepBOHayarbHOM OTKa3e B rpueme
AOKYMEHTOB, HeobXoguMMbIX ANs NpeaocTaBneHnd  MyHuuunanbHOW ycnyru, nubo B
npegocTaBeHn MyHULMNANbLHOW YCIyrn, 3a UCKNIOYEHNEM CrieyroLmX Cry4aeB:

a) Wu3MeHeHue TpeboBaHMA HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLMXCs
npefocTaBfeHnUss MyHUUMNANbLHOW YCIyrn, nocne nepBoHaYaribHOWM nofdayv 3asiBeHnsa o
npefoCcTaBfiEHUM MyHULMNANBbHON YCIyTu;

6) Hannyne owunboK B 3asBNEHUN O NPESOCTaBMEHUN MYHMUMMANbHON YCAyrn wu
AOKYMEHTax, MOAaHHbIX 3asBuMTENeM Mocrne nepBoHaYanbHOro oTka3a B Npueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpefocTaBfeHns MyHuuunanbHonm ycnyru, nmbo B
npefoCcTaBfeHMM MYHULMNANbHOM YCAYrM U HEe BKITOYEHHbIX B MNPEeACTaBMEHHbIN paHee
KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa AENCTBUS [OKYMEHTOB WM U3MEHEHWEe WHgopMauun nocne
nepBOHavyanbHOro OTKkasa B MNpuemMe [AOKYMEHTOB, HeobxoauMmbix ANA npeaocTaBrieHus
MYHUUMNANbHOW ycnyru, Nnnbo B NpeaoCcTaBeHnn MyHULUNAanbHOW yCnyru;

) BblABNEHME OOKYMEeHTanbHO MNoATBEPXAEHHOro cakta (MpuM3HakoB) oOWMOOYHOro
UM NpPoTMBOMNPaBHOro AencTeus (6e3gencTeuns) 4OMKHOCTHOro nuua OpraHa, paboTHuka
M®L, npn nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumbix AN
npefoCcTaBfeHns MyHULMNanbLHON ycnyri, nnbo B NpegocTaBneHnn MyHUUMNANbLHON yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTens OpraHa npuv nepBoHaYanbHOM
OTKase B NpMeme AOKYMEHTOB, HEOBXOAUMbIX ANSA NPeAOoCTaBEHNs MYHULMNANbHON YCyru,
yBEAOMIISIETCA 3as8BUTENb, @ TakkKe NPUHOCATCHA U3BUHEHUS 3a AOCTaBNEHHbIe Heyao0bCTBa;

4) npepocTtaBneHnss Ha OyMaXHOM HoOcuUTeNne [OOKYMEHTOB M MHGOpMauumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha Takue [JOKYMEHTbl Nnbo ux usbatve aBnsetTca HeobxoauMbIM  YCIOBUEM
npefoCcTaBfieHnsl FOCYAapCTBEHHOMW WM MYHUUMNANbHOWM YCNYrM, W MWHbIX Chyyaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMN.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBLIMW akTaMn A8 NpeaoCcTaBNeHnsa MyHMLUMNanbHOW yCnyrn, KoTopble
HaxoA4ATCsA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoynpasneHns 1 NoABeJOMCTBEHHbIX FOCyJapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHM3aunn n KoTopble 3asaBUTESb BNpaBe NpeacTaBuUTb, a Takke
cnocobbl NX NONy4YeHUs 3asaBUTENAMU, B TOM YUCIE B AMEKTPOHHOW bopMe, NOPSAOK UX
npeacTaBneHns; rocy4apCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasfneHnsa nnbo
opraHusauus, B pacnopsipKeHMM KOTOPbIX HAX0OATCA AaHHble JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamKax MeXXBe4OMCTBEHHOIO B3aUMOAENCTBUS:

1) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha mmerowmecs (MMeBLUMECH)
00bekTbl HeaABMKMMOCTU — DefepanbHas cnyxba rocygapCTBEHHOW pernctpaunn, kagactpa
n kapTtorpadgum (Pocpeectp);

2) Bbinucka wn3 EMPH Ha o6bekt Hegswxkumoctn — ®PepepanbHaa cnyxba
rocygapCTBEHHOW permcrtpauumn, kagacTtpa u kaptorpadum (Pocpeectp);
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3) cBegeHuMss O  rocygapCTBEHHOM  perucrpaumm  CMepTM U3 eduHOro
rocygapCTBEHHOro peecTtpa 3anncemn akToB rpaxgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHNs O rOCydapCTBEHHOM  peructpauun  poXaeHus n3  eguHoro
rocygapCTBEHHOro peecTtpa 3anucemn aktoB rpaxgaHckoro coctosiHus — ®HC Poccuu;

5) cBegeHus O rocygapCTBEHHOM permctpauumn 3aknoveHns (pactopxeHusi) bpaka uns
€VHOro rocydapCTBEHHOrO peecTpa 3anvcen akToB rpaxgaHckoro coctosiHua — OHC
Poccuu;

6) cBedeHusa O perncTpaumoHHOM yyeTe No MEeCTY XUTeNbCTBa U MecTy npebbiBaHNS
— MB[] Poccuu;

7) cBefeHus, noaTeBepxdalrolme KONMYEeCTBO rpaxiaH, 3aperMcTtpupoBaHHbIX MO
MECTY XUTENbCTBa B XWUOM MOMELLEHUN — YNpaBnsowas opraHnsalmsi MHOroKBapTUPHOTO
AomMa nnMbo pacyeTHbIN LEHTP;

8) [OKyMeHTbl, noATBepXaawwune npaBo MNOMNb30BAHUSA >XWMbIM  MOMELLEHMEM,
3aHMMaeMblM rpaXxXg4aHWHOM W 4YreHamu ero cembu (JOroBoOp, oOpaep, peleHue o
npefoCTaBfiEHUM  XKWMOTO  MOMELWEHUSS WU UHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

9) pelweHne O NPU3HAHUKU XUITOro goMa (KWUNOro MOMELLEHUST) HEMPUIOOHbIM LS
npoXxuBaHus — enepanbHbid OpraH WCNOSIHATENBbHOW BRacTW, OpraH WCMOSHUTENbHON
Bnactn Pecnybnukn TaTtapcTtaH, opraH MeECTHOro caMoynpasfieHus;

10) cBeeHUst O MornyYeHun couumarnbHbIX BbinnaT — [NeHcMoHHbIn dhoHa Poccunckon
depepaumm;

11) cBegeHus o goxogax duamyeckoro nvua rno gpopme no popme Ne2-HADJ1 — GHC
Poccuu;

12) cBeneHus 0 aoxogax nmua, ABNAKOLEroca MHOMBUAYaNbHbIM
npeanpuHmarenem, no doopme 3-HOPJ1 — PHC Poccuy;

13) OOKYMEHTbI, NoATBepXAawlmne OTHOLWEeHWe rpaxiaH K WHOW, onpeaeneHHOW
denepanbHbiM  3akoHOM, Yykaszom [lpeangeHta Poccuinickon dPegepaumm MM  3aKOHOM
Pecnybnukn TaTtapcTtaH kateropuun, nmerowen npaBo ObiTb NPUHATOM Ha y4YeT B KayecTBe
HY>XXOAKLMXCS B XKUIbIX NOMELLEHNAX — YNONTHOMOYEHHbI OpraH;

14) cBeeHVst O NOCTAHOBKE Ha y4YeT B HanoroBom opraHe dpuaundeckoro nuuya (MHH) —
®HC Poccuy;

15) cBegeHVss O CTpaxoBOM Homepe uHamBuayansHoro nuuesoro cyeta (CHWJIC) —
lMeHcnoHHbIM hoHa Poccuickon ®epepaunn:

16) cBegeHWs 0 Hanuyuu TpaHcnopTHoro cpeactea — MB[ Poccun, MYC Poccuu;

17) [OKYMEHT, NoATBEPXKOALWMIA NONIHOMOYMS 3aKOHHOIO NpeacTaBuUTeNd 3aaBUTENS,
B Clnyyae nofayu 3asBNeHusl 3akOHHbIM npegctaBuTenemM (B 4acTtu cBuAeTenbcTBa O
POXOEHMN, BbIAAHHOMO OpraHamu 3anucu akToB rpakgaHCKoro coctosiHMa Poccuinckon
depgepaumn, unu  OOKYMEHTa, BbIAAHHOMO oOpraHaMmuM Onekn U nonevuTenscTtea B
COOTBETCTBUM C 3aKoHOoZaTenbCcTBOM Poccuinckon degepaummn) — PHC Poccum, MNeHCUOHHBIN
doHg Poccunrckon depepaumm;

18) npoBepka cOOTBETCTBUSA PaMUNbHO-MMEHHOW FPYNnbl, AaTbl POXAEHUSA, nona u
CHWIC - MNeHcunoHHbIM hoHa Poccuinckon degepaunu;

19) cBefeHust 0 gencrTeuTenbHoOCTM nacnopta — MBL Poccuu;

20) cBegeHMss O pakTe BblJaynM U coAepXaHuM  OOBEPEeHHOCTU — efuHas
MHOPMaLMOHHas cucTeMa HoTapuara.

Cnocobbl nonyyYyeHns M NOpsSAOK NpeacTaBNeHna LOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe npeacTaBuTb, onpeaeneHsl NyHKTOM 2.5.6 HacTosdllero pernameHTa. 3anpewjaercs
TpeboBaTb OT 3assBUTENS BblLUENEPEYNCIEHHbIE JOKYMEHTbI, HAXOAALWMECH B PaCNOPsHKEHUM
rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfieHUs U MHbIX OpraHn3aLumn.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 17 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa, B popme 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanndumMpoBaHHOM noanucbIo nmu,
YNONMHOMOYEHHbIX Ha cO3JaHue 1 NoannucaHue Takux JOKYMEHTOB, Npu nogadve 3asiBreHuns.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpeMEHHOE MNpeaCcTaBNeHne) ykadaHHbIMU B MyHKTE
2.6.1 agMMHUCTpPATMBHOIO pernaMeHTa opraHamuv rocyaapCTBEHHOW BnacTu, opraHamu



11
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM AN OTKasa B NpeAoCTaBneHnn MyHULMNanbHOW yCryri.

2.6.4. [omkHOCTHOEe numuo u (unn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
agMUHUCTPATUBHOINO  perfnamMeHTa opraHoB UM OpraHvsauui, He npeacTaBmBLUNE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpoOLUEHHblE W HaxOAsWMecs B PacrnopsiKeHuu
AOKYMEHT WnuM CcBedeHuda, noanexar aaMUHUCTPATUBHOW, AUCLMNIIMHAPHOW WAW WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKOoHOoAaTenbcTBOM Poccuinckon degepauum.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABMTENS AOKYMEHTbl CBEOEHUSA, B TOM 4ucne
noagTeepXxgawoline BHeceHue 3asBuTeneM nnatbl 3a npegocTaBfeHne MyHUUMnanbHON
YCnyru, Haxogslmecs B pPacropsPKeHUU rocyaapCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpeacraBneHve 3asBuTEneM [OOKYMEHTOB, cCoOAepXallmx CBedeHWUsd, KoTopble
HaxogATCA B pacCnopshkKeHWW  rOCyJapCTBEHHbIX  OpPraHoB, OPraHoB  MECTHOrO
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpaBfeHns opraHvsauui, He $SBMNSETCA OCHOBaHWEM ANA OTKasa 3asBUTEN0 B
npegocTaBneHnn MyHUUMNanbHOW yCnyru.

2.7. VlcyepnbiBatoLwmm nepeyeHb OCHOBaHU ONA OTKas3a B Npueme JOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNs MyHULUMNANbHOW yCyrn

2.7.1. OcHoBaHMsMW [ONsi OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix Ans
npegoCcTaBNeHNss MyHULMNANBHOW YCNYrn, ABASIOTCS:

1) npeAcTaBneHHble 3asBUTENEM LOOKYMEHTbl cofepXaT MOAYMCTKA U UCrnpaBneHus
TEeKCTa, He 3aBepeHHble B MNopsake, YCTaHOBMNEHHOM 3akoHodaTenbCTBOM Poccumnckomn
depepauymm;

2) DOKYMEHTbI coaepXaT NOBPEXOEHUS, Hannyme KOTOPbIX HEe MO3BOMSET B MOSIHOM
obbemMe ncnonb3oBaTb WMHMOPMaUUIO U CBEOEHUA, coaepXalimeca B [OKYMeHTax [Ans
npefoCcTaBfieHNss MyHUUMNANbHOW YCIYru;

3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHWA yTpaTunu Ccury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW yCnyron (OAOKYMEHT, YOOCTOBEPSHOWMKA MOSIHOMOYMS
npeacraButTensa 3asButend, B cnydyae obpalwleHus 3a npegocTaBfeHneM MyHUUMNanbHON
YCNyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBneHUs O NpefocTaBfeHUn MyHULMManbHOW YCNyrm U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOM dopMe C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anofnHeHue obsA3aTenbHbIX Nnonen B ¢opme 3asBrEHUs, B TOM
yucrne B MHTEPaKTUBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (HeAOCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npencrtaBneHMe HEMOSHOro KOMMMeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asBneHve o npeagocTaBrieHUN YCIyrn nogaHo B opraH rocygapCTBEHHOW BMacTw,
opraH MEeCTHOro camMoynpaBneHus NN OpraHu3aumio, B MOSHOMOYMA KOTOPbLIX HE BXOAUT
npegocTasfieHMe MyHULMNAaNbLHON YCIyru;

8) HecobntogeHne ycTaHoBNeEHHbIX ctatben 11 ®epepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpOHHOM MOANUCK» YCMOBUI MPU3HAHUA OENCTBUTENBHOCTH,
YCUNEHHOW KBanmuumMpoBaHHOW 3NEKTPOHHOW NoAnNucu.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKa3a B nNpueme JOKYMEHTOB, HEOOXOoaUMbIX AN
NoSTly4YEHMsT MyHULMNANTbHOW YCIYrK, BNSIETCSA NCHEPNbIBAIOLLNM.

2.7.3. 3anpeliaeTtcs oOTKasbiBaTb B MpueMe 3asdBMeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NPpeaocTaBneHns MyHUUMNanbHOW yCryri, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUMUMNAnbHOW YCyrn, nodaHbl B
COOTBETCTBUM C WH(popMaUMen O Cpokax W nopsake npeaocTaBfieHUs MyHULMNAnbHOW
ycnyrin, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.
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2.8. VlcuepnbiBatoLwmm nepeyeHb OCHOBaHU ONA NPUOCTAaHOBNEHNA NN OTKa3a B
npegocTaBfeHn MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHui ONs nNpefocTaBrieHUst NPUOCTaHOBMEHNE MYHULMMNANbHOW YCrnyru
He NpeayCcMOTPEHO.

2.8.2. OcHoBaHuA Ong oTKasa B NpefoCcTaBleHnn MyHULUNAansHOM yCIyru:

2.8.2.1. WNcuepnblBalOllnM NepevyeHb OCHOBAHUM AN OTKa3a B npedocTaBieHun
MYHUUUNANbHOW YCNYTu:

1) Hanuune B JOKYMEHTaX, NPeACTaBfieHHbIX rpaxgaHaMmun, He4OCTOBEPHOM U (Unun)
HEenonHon NHopmaLnu;

2) OTcyTCTBME Yy rpaxgaH OCHOBaHWMA ANSA MPU3HaAHUA MarouMyLUMMKU C YY4ETOM MX
UMYLLIECTBEHHOTO MOSOXEHWS;

3) OTCyTCTBME Yy rpaxgaH OCHOBaHMM AONS MPU3HAHUA HYXOAWUMUCH B KUIbIX
nomMeLLeHnsax, npegocTaBnseMblx No JOroBopam coumnaribHOro Hamma;

4) oTBeT TrOCydapCTBEHHOro oOpraHa, opraHa MeCTHOro camoyrnpaBrieHus,
opraHnsauumn Ha MexXBeAOMCTBEHHbIV 3anpoC CBUAETENbCTBYET 06 OTCYTCTBMM AOKYMEHTA U
(vnn)  nHopMaumn, HeobXoAMMbIX ANA NPUHATUS TpaxgaH Ha Yy4eT B KayecTse
HY)KOAIOLWMXCA B KUMbIX MOMELLEHUAX, €CNM  COOTBETCTBYIOLLMIA [OKYMEHT He 6bin
npeacTaBneH 3asBuTernieM rno co6CTBEHHOM MHUUMATUBE, 3@ UCKIYEHMEM ClyyaeB, eCcnu
OTCYTCTBME TaKMxX 3anpalivBaemMblX AOKYMEHTa UM UHAOpMauun B PaCnopsKEHUU TaKux
OpraHoB Mnv OpraHn3aunin NOATBEPXAaeT NpaBO COOTBETCTBYHOLUMX rpaXgaH COCTOATb Ha
yyeTe B Ka4eCTBe HY>XOAKLLNXCA B XUITbIX MOMELLEHUSIX;

5) npeactaBneHbl U (MNKW) NOMNYyYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepX4atT NpaBo rpaxaaH COCTOATb Ha y4veTe B KaydeCTBe HYXOAKLWMXCH B KUMbIX
NOMeLLEHNSX;

6) He WCTeK YCTaHOBMEHHbIN 3aKOHOAATeNbCTBOM CPOK CO [HS COBepLUeHUs
rpaxgaHamu OencTBUN, B pe3ynbTaTe KOTOPbIX YKa3aHHble rpaxkgaHe MoryT ObiTb MpU3HaHbI
HY>XXOAIOLWUMUCS B XUIbIX NOMELLEHUAX.

2.8.3. lepeyeHb ocHOBaHWW ANs OTKasa B NpefoCTaBfeHuM MyHUUMNanbHOW ycnyrm
ABIISETCA NCYepPnbIBAOLLNM.

2.8.4. 3anpellaetcsa OTKasbiBaTb B MNPEeAOCTaBMEHUN MYHULMMANbHOM YCNyrn B
cnyyae, ecnu 3asiBfneHMe O [MpedocTaBreHUn MyHUUMNanbHOW YCryrm rodaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenoCTaBfeHus MyHUUMnanbHOu
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHWS FOCYAapCTBEHHONM NOLWMMHbI UMW UHOW NnaThl,
B3MMaeMol 3a npefocTaBrieHMe MyHULMNansHOM ycryrm

MyHuuunaneHas ycnyra npegocraBnsieTcs Ha 6e3B03mMe3HON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMASTCA HEOOXO0ANMbIMUK 1 0Bs3aTeNbHBIMK AN
npeaocTaBneHns MyHULUMNanbHON ycnyru, B TOM YMcne CBeAeHUS O JOKYMEHTe
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamm, y4acTByHLWMMN B

npeaoCcTaBNeHNN MyHMULMNANbHbBIX YCNyr
lMpenoctaBneHve HeobxoanMbIX 1 0bBa3aTenbHbIX yCryr He TpebyeTcs.
2.11. lNopsgok, pasmep 1 OCHOBaHUSA B3UMaHWA NnaTbl 3a npefocTaBneHue ycnyr, KoTopble
ABNATCA HeobXxoaMMbIMU N 0BA3aTENbHLIMU ANS NPeAoCTaBNeHnss MyHULUNANsHOW YCIyru,
BKIOYAsA MHpopMaLMio 0 MeToauKe pacyeTa pa3mepa Takou nnatbl

MpenocraBneHne HeobxoamMbIX 1 0ba3aTeNbHbIX YyCyr He TpebyeTca.

2.12. MakcumarnbHbIi CPOK OXKMAAHUS B ovepeamn nNpu nogade 3anpoca o npeaoctaBneHmnmn
MYHULUMMANbLHOW YCnyru, ycnyru, npefocTaBnsieMon opraHu3aumen, y4acTByoLwen B
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nNpeaocTaBneHUN MyHULMNANbHOM YCyr, U NpU Nony4YeHun pesynbTaTta NpeaoCcTaBneHuns
TaKux ycnyr

2.12.1. Bpema oxugaHua npu nogadve 3asdBfeHUS Ha MofnyyYeHUe MyHuUMnanbHOW
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHun pesynbtata nNpeaocTaBNeHNs MyHUUUNanbLHOW YyCnyru
MakcuMMarbHbI CPOK OXXMOAHUSA B o4epean He O0SHKeH npesblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asButens o NpegoCcTaBNeHn MyHULUMNAnsHOM
yCcriyru u ycrnyru, npefocTaBfisieMon opraHm3aumein, y4acTByoLen B NnpegocTaBneHmum
MYHULMNANbHOW YCIyru, B TOM YnUCre B 3NIEKTPOHHON (hopme

2.13.1. MNpu nnyHom obpaweHnmn B MOLl B geHb nogadn 3asaBneHUsa 3adaBUTENIO
BblaaeTcs pacnucka ns AUC ML ¢ perncTpaunmoHHbLIM HOMEPOM, NOATBEPXAaloLWUM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaymn 3asiBrieHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHus nocpeactsom EavHoro  noptana,
PecnybnvkaHckoro noprtana 3asiBUTENb B [EHb MoAayn 3asiBNEeHusi nosydaeT B JIMYHOM
kabnHete PecnybnukaHckoro noptana M N0 9fIEKTPOHHOW MoYTe  yBE4OMIIEHME,
noaTeepxaaroLlee, YTo 3adBrieHne OTnpaBfeHo, B KOTOPOM YKa3biBalOTCA PErMcTpauNoHHbIN
HOMep 1 gaTa nogayum 3asaBeHus.

2.13.3. Tlpn nuyHom oOpaweHmn B OpraH B AeHb nNogayn 3asiBfieHus
YNONMHOMOYEHHbIM JOMMKHOCTHbIM nvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaAHHOW MHAOPMALMOHHOW CUCTEMbI, NpeaHa3Ha4YeHHOM [ONs  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon nogadu
3asiBMeHnNs N NnepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHWsa K MOMELLEHUAM, B KOTOPbIX NPeocTaBnaeTcss MyHuumnanosHas
ycriyra, K 3any oXxuaaHusa, Mectam 4s1s 3anosfiHeHUs 3anpocoB O NpeaocTaBrieHnn
MYHULUMNANbHOW yCyr, MHOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPeAOCTaBNEHNS KaXXA0M MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIIeEHNIO BU3yaribHOW, TEKCTOBOM N MYSTbTUMEANNHON
NHpopmauumn o Nopsake NpefoCTaBneHns Takow yCnyrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B YKa3aHHbIX OObEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKoHO4ATeNbCTBOM U 3aKkoHOA4aTenbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
NHBanNMOoB

2.14.1. TlpepocTaBneHne MyHUUMNANbHOM YCNYrM OCYLWECTBAAETCS B 30aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyayroTcs Heobxogmmon mebenbio ansa oopmnieHns
AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3akoHoAaTenbCcTtBoM Poccurickon dPegepaumm o
coumanbHOM 3almTe WHBanNMAOB B Lensx O6ecnpenaTCTBEHHOro [OcTyna K MeCTy
npegocTaBneHns MyHMUMNanbHoOM ycnyrn obecneymBaeTcs:

1) obecneunBaetcs  6ecnpenAaTCTBEHHbIM  OOCTYN  MHBanNMAoB K  MecCTy
npefocTaBfeHns  MyHuumMnanbHoW ycnyrnm (ygoOHbli  BXOA-BbIXO4 B MOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BU3yarnbHas, TeKCcToBas W MyNbTUMeaunHas WHQopmauma o nopsake
NpefocTaBnNeHns MyHUUUNAnNbHOW YCNyrn pasmellaetca B yAOOHbIX Ana 3assutenemn
MecTax, B TOM YnUCre C Y4€TOM OrpaHMYeHHbIX BO3MOXXHOCTEN UHBASNMAOB;

3) COMpOBOXAEHVE WHBanNnaoB, WMEKLWMUX CTOMKME pacCTponcTtea qyHKUUN
3pEHUSI 1 CAMOCTOATENBHOIO NEpeaBMKEHUs], U OKa3aHMe UM NOMOLLIN;

4) BO3MOXXHOCTb CaMOCTOSITENIbHOIO NepeaBmkeHust No TEPPUTOPUN, HA KOTOPOW
pacnosnioXXeHbl 06BEKTbI COLUMAnbHON, MHXEHEPHON U TPAHCNOPTHOM MHAPACTPYKTYp, BXxoAda
B Takme 06BbEKTbI M BbIXoAda U3 HUX, MOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbiCaaKM U3 HEro, B
TOM YMCIiEe C UCMNOSNb30BaHMEM KpeCra-KOMNsCKM
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5) Hagnexawee pasmelweHne obopygoBaHus W HocuTenem uHgopmaumn,
HeobxoguMMbix Ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHUYeHnin NX XNU3HegeaTeNbHOCTY;

6) AybénvpoBaHne HeobGxoaMMOW ANA WHBaNMOOB 3BYKOBOM W 3pPUTENBHOM
nHopmauum, a Takke Hagnucew, 3HaKoB U MHOWM TEKCTOBOW U rpaduyeckon nHdopmaumm
3HaKaMu, BbIMOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) AOMycK cypaonepesogynka n Tngpriocypaonepesogunka;

8) Aonyck cobaku-npoBOAHMKA NPU HanMyYUM OOKYMEHTa, NOATBEPXAAKOLWEro ee
crneuvanbHoe obyyeHue M BblgaBaemoro no opme 1M B nopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyaa W couuanbHon 3awmtbl Poccuinckon ®epepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHuUn OpMbl AOKyMEHTa, MNOATBEPXAAKLWEro
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHuna B YacTn obecnevyeHnsa 4OCTYMHOCTU NS MHBaAnNMAoB OO6bEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCHA npedocTaBreHne MyHUuunanbHOW  ycnyru, W CpPeacTs,
ncnonb3yemMblX Mpu  MNpeaocTaBneHuM  MyHULMNanbHOW  yCryry, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perriaMmeHTa, MPUMEHSIOTCH K
obbekTaMm M cpeAcTBaM, BBEOEHHbIM B 3SKCMfyaTauuio Unu npowenwmm MoLepHU3aumio,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. lNokasaTtenu AOCTYNHOCTU U Ka4yecTBa MyHULMNAnbHOW yCnyru, B TOM Yncne
KONM4eCTBO B3aUMOLENCTBUIN 3asBUTENS C OOSDKHOCTHBIMY NuamMu Npu npegoctasBneHnm
MYHULMMNANbHOW YCNyru U UX NPOAOIMKUTENBHOCTb, BO3MOXXHOCTbL MONyYeHns nHdopmaumm o
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyri, B TOM YMcCne C UCMNOMb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHONOMMIA, BO3MOXHOCTb NTIMBO HEBO3MOXHOCTb
NoNy4YeHUss MyHUUUNanbLHOM YCryrm B MHOFO(PYHKLUMOHaNbHOM LIeHTPpe nNpefoCcTaBneHus
rocygapCTBEHHbIX U MyHULUMNAmNbHbIX YCryr (B TOM Yucne B NONIHOM o6beme), B Nitobom
TeppuTopuanbHOM nogpasgernieHmm opraHa UCNOSTHUTENbHO pacnopsianTeNnbHOro opraHa
MECTHOro camoynpasrneHusi, nNo Bblbopy 3aaBuTens (aKCTeppUTOpUanbHbIN NPUHLKM),
nocpencTBoM 3anpoca o0 NpefoCTaBlIeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHULMMANbHbIX YCNYyr B MHOrOYHKUNOHAIbHbLIX LEHTpax npegocraBneHns
rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCyr, NpegyCMOTPeHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnseKkcHbIM 3anpoc)

2.15.1. Tlokasatenamu [OCTYMHOCTU MNPEOOCTaBMEHUA MYyHULMNANbLHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb MNMOMELLEHUs, B KOTOPOM BeAdeTcs MpueM, Bbldavya OOKYMEHTOB B
30He JOCTYMNHOCTW OBLLIEeCTBEHHOIO TPaHCNopTa;

Hannyne HeobXxoAMMOro KonmyecTBa CNeumanncToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NPMEM JOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom noprtane,
PecnybnukaHckom nopTtane, ouumanbHOM canTe MyHUUUNAanbHOro panoHa;

oKasaHve nomolun uMHBanuzam B npeofornieHmn 6apbepoB, MeLlarLwmnx MonyyYeHuto
UMW yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasaTtenamm kayecTBa NpeaocTaBneHnsa MyHULUUNANbHOW YCyrn SBSTCA:

1) cobntogeHne CpokoB NpMemMa 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbTata MyHULMNANbHON YCNyru;

3) otcytcTBMEe  OBOCHOBaHHbIX >xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernaMeHTa, coBeplleHHble paboTHMKamMu oOTAena  WHMPaACTPYKTYpPHOro  pasBuTUSA
AnbKeeBCKOro MyHMumMnanbHOro panoHa Pecnybnukn TaTtapcTah;

4) KONN4eCcTBO B3aUMOOENCTBUIA 3aABUTENS C OOSMKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYNbTaLnn):

B3aMmoaencTene 3aaButens ¢ paboTHMkaMu otaena WUHMPACTPYKTYPHOrO pasBUTUS
AnbKeeBCKOro MyHuuunanbHoro pawnoHa Pecnybnumkn TatapctaHn wnun  MOL  npwm
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npegoCcTaBeHMM MyHUUMNANbHON YCIYrn OCYLLECTBSETCA OOWH pa3 Npu NpeactaBrieHnn
3a8BNeHNa Co BCEMU HEOBXOANMbIMU LOKYMEHTAMMU;

OAWH pa3 B cnyyae HeobxoaMMOCTU MnonyvyeHusa pesynbtata npenocTaBeHuns
MYHUUMNANbHOW yCnyru B otaerne MHMPaCTPYKTYPHOro pasBuUTUS MO XXUITULLHOW MNONUTUKE
AnbKeeBCKOro MyHuuMnanbHoro pavoHa Pecnybnukn TartapctaH wnu MOL B dopme
3K3eMnnapa ANeKTPOHHOro AOKYMeHTa Ha ByMaxxHOM HocuTene.

MpoOomKNTENBHOCTL OOQHOMO B3aMMOLENCTBUA 3a8BUTENS C SOSMKHOCTHBIMU NnuamMm
npu NpeaocTaBfieHU MyHULMNANbHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTeNb BrpaBe OLEHUTb KAayeCTBO MpPedoCTaBfeHUs MYHUUMNANbHOW YCAyrn C
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noprana, TepMuUHanbHbIX YCTPOWUCTB.

2.15.3. NHdbopmauma 0 xoae nNpefocTaBneHna MyHULMNANbHOW ycrnyrn MoxeT ObiTb
nosyyeHa 3asiBUTENEM B JNIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noprtane, e omoesie UHEpacmpykmypHo20 paseumusi WMcrnonHumenbHo20 Komumema
AribKeegscko20 MyHuyunasnbHo20 patoHa PT, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUMNAanNbLHON ycnyru ocyliectensetcs B noéom MOL, no
BbIbOpYy 3asBUTENS HE3aBUCMMO OT MeCTa €ro XuTenbCTBa WM Mecta akTU4eCKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTapcTtaH no
3KCTEPPUTOPMANBHOMY MPUHLMNY.

MyHuumMnansHaga ycnyra B cocTaBe KOMMMEKCHOro 3anpoca He NpeaoCcTaBrseTcs.

2.16. VIHble TpeboBaHusi, B TOM YnCne yYmTbiBatoLwme 0CO6EHHOCTN NpeaocTaBneHns
MYHULUMNANbHOW YCAYrn Mo 3KCTEPPUTOpMAnbHOMY NPUHLMNY (B cnyyae, ecnv
MyHUUMNanbHas ycryra npefoCTaBris eTCca No aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTH NpefoCTaBNEeHUS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHON hopme

2.16.1. lNpwn npegocTaBneHMn MyHUUMNANBHOW YCNYrM B 3fEKTPOHHON dhopme
3asiBUTErb Bnpase:

1) nonyynTb MHOPMaUUIO O NOpSOKe U CpoKax NpefoCTaBfeHUs MyHMLMNANbHON
ycnyru, pasmeLlleHHyto Ha EguHom noptane, PecnybnvnkaHckom noprane;

2) nogaTb 3adBfneHne O nNpeaoCTaBfiEHMM MYHUMUMNANbHOW YCIyrM W UHble
AOKYMEHTbI, Heobxoaumble ONsi NpeaoCTaBfeHUss MyHUMUMMANbHOW YyCryru, B TOM u4uche
AOKYMEHTbI M WHAOPMAaUUIO, 3NEKTPOHHbIE 00pasbl KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-$3, c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nony4Yntb CBedeHUss O Xo4e BbINOSIHEHUA 3adBfeHUWW O npeaocTaBreHnn
MYHULMNANBHOW YCRyrn, NOAAHHbIX B 3NIEKTPOHHON DOpPME;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpedocTaBrneHna MyHUUunanbHOW ycnyru;

5) nonyunTtb pesynbTaT NpeaocTaBfeHUs MyHUUMNanbHOM Yycnyru B dopme
3I1IEKTPOHHOrO AOKYMEHTAa;

6) nogatb xanoby Ha peweHne wun genctene (b6esgencreue) oTaena
WHPACTPYKTYPHOrO pPasBuUTUA MO XUNULWHOM nonutuke KcnonHUTenbHOro KomuteTa
AnbKeeBCKOro  MyHuuMnanbHoOro pamnoHa PT, a Takke ero [[O/MKHOCTHbIX v,
MyHMUMMANbHbIX  CAyXawmx nocpeactBoMm  PecnybGnukaHckoro  nopTtana, nopTana
denepanbHON rocygapCTBEHHON WMHAOPMAaLUMOHHON cucTeMbl, obecneumnsatoLlen npolecc
pocynebHoro (BHecygebHoro) obkanoBaHua pelweHud W gencteun  (6e3gencreus),
COBEpLLEHHbIX NpW NpefoCTaBfIEHMM FOCYAAPCTBEHHbLIX U MYHULMNAMbBHbIX YCAYr opraHamu,
npefoCTaBNAWMUMN FOCYAapCTBEHHbIE UM MYHUUMNAlbHbIE YCMYrKn, WX OOSHKHOCTHbIMU
nmuamm, rocyaapCTBEHHbIMU U MyHULMNANBHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asfBNEHUS OCYLLUECTBISETCA MNOCPeaCTBOM 3anofiIHeHUS
3NEKTPOHHOM dopMbl 3asBreHuss Ha EguHom noprtane, PecnybnukaHckom nopTane 6e3
HeobxoANMOCTM OOMNONTHUTENbHOM NoAdaYvn 3asiBfieHUs B Kakon-nmbo nHom doopme.

2.16.3. MNpwn bopmmnpoBaHum 3aseneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUS U COXPAHEHUS 3asiBEHUST U WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHUs yCnyru;
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2) BO3MOXHOCTb 3amoSfiHEHUA HECKOSIbKMMU 3asBUTENSIMU  OOHOW  3NEKTPOHHON
dopmbl  3asgBneHnMs npu  obpalweHun 3a ycnyramu, npegnonararowyMMn  HanpasreHue
COBMECTHOrO 3asiBfIeHNS HECKONBbKUMU 3asiBUTENAMMU;

3) BO3MOXHOCTb ne4yatu Ha OymaXHOM HocuTene KOoMuMM JNEKTPOHHOW hopmbl
3a8BNeHns;

4) coxpaHeHue paHee BBEOEHHbIX B 9NIEKTPOHHYK (POpMYy 3asiBIIEHUA 3HAYEeHUN B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4YWUCre MpU BO3HUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe ANA NOBTOPHOro BBOAA 3HAYEHUN B 9NEKTPOHHYIO (POPMY 3asiBIEHNS;

5) 3anonHeHue nonen dNeKTPoOHHOW (bOpMbI 3asiBEHNA 40 Hayana BBO4A CBEeAEHUN
3agBuTenieM C UCNofb30BaHWMEM CcBedeHun, pasmeleHHbix B ECUWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEHTUPMKALNN N ayTeHTU(UKauuu;

6) BO3MOXHOCTb BEPHYTbLCS Ha 06O 13 3TanoB 3anofHEHNSA 3NEKTPOHHON (POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHpopMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYeHue
He MeHee OAHOro roga, a Takke 4aCTUYHO CCPOPMUPOBAHHbLIM 3aABMEHUAM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL| (ganee - 3anncb) OCyLeCTBNAETCH
nocpeacteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3asBuTenio NpeaocTaBnsaeTCa BO3MOXHOCTb 3anucu Ha nobble cBobogHble And
npuema gaty M Bpems B npegenax yCTaHOBIEHHONO B MHOMOMYHKUMOHanNbHOM LeHTpe
rpaduka npuema.

3anucb Ha onpeerieHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHnsa aTon Aathl.

[na ocywecTtBneHna npenBapuTenbHOM 3anmcu nocpeactsom PecnyGnmkaHCKoro
noptana 3aaBuTento HeobxoOUMO ykasaTb 3anpaluvBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunumio, NMsi, 0TYECTBO (NPU HaNN4nKn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTbI (MO XenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWwuMn 3adBuTENb  MpU
npenBapuTenbHOM 3anucKn, AOKyMeHTam, npeaCcTaBNeHHbIM 3asiBuTerieM npu  fnNYHOM
npueme, npegBapuTenbHasa 3anucb aHHynupyeTcs.

Mpn ocywecTBNeHnn npenBapuTenbHOM 3anucu 3asBuTento  obecnednBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noAreepxaeHve. B cnydae, ecnu 3asaeBuTenb COOOLUT
aZlpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbIN agpec Takke HanpaBnseTcs MHgopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anncu ¢ ykadaHueM AaTtbl, BDEMEHU U MecTa npuema.

Mpwn ocywecTBNeHMn NpeaBapuUTEnbHON 3anucK 3aaBuTenb B 0653aTenbHOM Nopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuTernbHasa 3anMcb aHHYNMPYeTCa B Criydae ero HesiBKM
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asButens B Nboe BpeMs BnpaBe O0TKka3aTbCs OT NpeaBapuTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENSA COBEPLUEHUS WHbIX OEWUCTBUKW, KpoMe
NPOXOXAEHNA MAOEHTUMUKALUMN U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccurckon ®degepaumn, ykasaHua Uenu  npuema, a Takke
npegocTaBneHns cBedeHun, HeobxoouMMbix ANA pacyeTa ANUTENBHOCTU BPEMEHHOro
WMHTEepBana, KoTopbIn HeobxoaumMo 3abpoHMpoBaTb ANd npvema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMHEHUS, B TOM YMcrie 0COGEeHHOCTHU
BbINONMHEHNUAA aAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOM hopmMe, a TaKxke
0COGEeHHOCTU BbINOJIHEHUA a4MUHUCTPATUBHbLIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1.1. TllpepocTtaBneHne MyHULMNAnNbHOW YCNyrn BKoYaeT B ceba cnegywowme
agMUHUCTPaTUBHbIE NpoLEeaypbI:
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1) KOHCYNbTUPOBaHWNE 3aABUTENS;

2) NpYHATUE N pacCMOTPEHNE KOMMMEKTa AOKYMEHTOB, NPeaCcTaBIIeHHbIX 3asBUTENEM;

3) HarnpaBneHve MeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl, YyyacTByllue B
npefocTaBneHnn MyHULMNansHON yCnyru;

4) noaroToBKa pesyrnbTata MyHULMMNAanbHOW YCnyru;

5) Bbligayva (HanpaBneHve) 3asaBUTENIO pesynbTata MyHULUNansHOM yCnyru;

6) ucnpaBneHne TeXHUYECKON OLLINBKN.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Hayvarna BbINOSIHEHNS aAMUHUCTPATUBHOW MNpoueaypbl ABNSETCH
obpalleHne 3asBuTeENs MO BOMpPOCaM, CBS3@HHbIM C NPefoCTaBfeHMEM MYHULMNAnbHON
ycnyru.

[JOMmKHOCTHBIM ~ nMUOM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOMHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHumn 3assutens B MOL — paboTHnk MOL;

npv obpalleHun 3aaBuTens B oTAen NHPPaCTPYKTypHOro passutusa MIcnonHUTenNsHOro
KomuTeTa AnbKEeBCKOro MYHUUMMNANbHOrO pavoHa —anaeHblil  crieyuanucm omaoena
UHpacmpykmypHO20 pa3eumusi o XunuwjHou nonumuke McrorHUmMes©sHoeo Komumema
ArbKeeg8CKo20o MyHUUunansHo20 paloHa:

3.2.2. 3asButenb BrpaBe o00paTMTbCA 3a KOHCynbTauMenm o nopsgke U CpoKax
npegocTtasneHna MyHuuunansHon ycnyrm B MOLL nvyHO M no TenedoHy U 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucCre MO CcocTaBy, opme
npeacraBnsaeMon AOKyMeHTauunm v OpyrMM BOMpocaMm AnA MofyyYeHus MyHuUmMnanbHOW
ycryru.

3asBuTten  MOXeT NonyyYnuTb  MHGOpMauMilo O nopsake  npefocTaBneHus
MyHUUMNanbHOW ycnyru Ha oduumnarnsHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp ABMASKOTCA: KOHCYNbTaLms
no coctaBy, oopMe NpencTaBnsieMON AOKYMEHTauun u gpyrum Bonpocam, Heob6xoaMmbiM
ANSA NONyYeHNss MyHULMNanbHOW YCryru.

3.2.3. 3asButenb Bnpase o06paTUTbCsA B OTAeN WHAPACTPYKTYPHOro pasBUTUA
WcnonHutenbHoro komuteta AnbKeeBCKOro MyHWUMNArbHOro pamoHa no TenedgoHy wu
9NEKTPOHHOM NMoYTe, a Takke NoSyYnTb KOHCYNbTaumo Ha PecnybnvkaHckoMm nopTane, cante
OpraHa o0 nopsgke M cpokax npegocTaBneHuss MyHUUMMNanbHOW ycryrn, B TOM 4ucne no
cocTtaBy, opme npeacraBnAeMon AOKyMeHTauuu v ApyrMM Bonpocam Ans MNonyyYeHus
MYHULMNAnNbHON YCNyru.

[omkHOCTHOEe NNUO, OTBETCTBEHHOE 3a KOHCYSbTUPOBaHUE MHAOPMUPYET 3asaBuUTeNs
B COOTBETCTBMM C TpeboBaHuAMM NyHKTa 1.3.4 aMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx AHer Co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: KOHCYbTauum
no coctasy, oopMe MpeacTaBnseMon AOKYMEeHTauun u Apyrum Bornpocam, HeobXxoaMMbiM
A8 NonyvYeHna MyHUUmMnanbHOW yCnyru.

3.3. NpuHATME 1 paccMOTpeHne KOMNNeKkTa JOKYMEHTOB, NpeacTaBeHHbIX
3asBUTENEM

3.3.1. lNpuem OOKYyMEHTOB ANsa NpefocTaBneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. Bagsutenb (Npeacrasutens 3aasuTens) obpawaetca B ML, ¢ 3anpocom o
npegoCcTaBfeHMM MyHULMNANbHOW YCIyrn U NpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMmeHTa.
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3.3.1.2. PaboTHuk MOL|, Beaywinm npmem 3asBneHui:

onpeaenseT npeameT obpalleHns;

YyAOCTOBEPSET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBMA OOKYMEHTOB TpeboBaHWSM, yKasaHHbIM B MyHKTE
2.5 aAMVUHUCTPATUBHOIO perfiamMeHTa;

3anosiHAET 3NeKTPOHHY0 doopmy 3aserneHns B AIC MOL;

npu npefocTaBneHUM AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCyLecCTBseT CKaHMpOBaHWEe npeacTaBieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3aasneHne 8 AUIC MOL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NnpeACcTaBNeHHbIe B 3fIEKTPOHHOW (hopme mnnu
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblJaeT 3asaBUTENO0 PacnuncKy B Nnpueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHuns 3aasuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: rotoBoe K
oTnpaBske 3asBreHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk M®Ll HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B COCTaBe MaKeTOB 3NIEKTPOHHbLIX Aef) B TeYyeHue OOHOro
paboyero aHs co AHA obpalleHnsa 3aaBuUTens B CTPYKTYpHoe nogpasgeneHve MOL.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBLIX NMpoueayp SBMAITCSH: 3asBrneHue U
nakeT [OOKYMEHTOB (3fIeKTPOHHOEe [ero), HarnpasfeHHble B OTAesT MHMPaACTPYKTYPHOro
pa3BuTUa AnbKEeBCKOro MyHuLMnanbHOro pawmoHa Pecnybnukm TartapcTtaH, nocpencTtBoMm
CUCTEMbI 3MEKTPOHHOrO B3aMOAEeNCTBUS.

3.3.2. [llpyem [OOKYMEHTOB AN nNpeaocTtaBfieHUs MyHUUUNanbHOM yCryru B
3NeKTpoHHOW hopMe Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asBfEeHUA B 3NEKTPOHHOM OOpME BbIMONHSAET
cnegywouwine OencTeus:

BbINOSIHAET aBTOPU3aLMIo;

OTKpbIBaeT POPMY SNEKTPOHHOIO 3asiBIIEHUS;

3anonHsaeT Popmy AMEKTPOHHOIO 3as8BEHUS, BKIIOYAIOLLYO CBegeHUs, Heobxoanmble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyri;

NpUKpennseT [OOKYMEHTbl B 3fEKTPOHHOW (opme UM  3nekTpoHHble obpasbl
AOKYMEHTOB K (0OpME 3NEKTPOHHOIO 3asaBneHus (Npy HeobxoanumocTw);

noaTeepxaaeTr (akT O3HaKoOMMeHUss U corfacusi C  YCNOBUAMM U MOPSLKOM
npefocTaBnNeHnUss MyHUUMNanbHOW yCrnyru B 3eKTpOHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYK OTMETKY O corniacum B pOpme 3MeKTPOHHOMO 3asiBIEHUS);

noaTBepXgaeTr  OOCTOBEPHOCTb COOBOLLEHHBbIX cBeeHun (ycTtaHaBnuBaet
COOTBETCTBYHIOLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asBreHus);

OoTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrieHe (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MNEeKTPOHHOIO 3asBIEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHMAMK MyHKTa
2.5.7 agMMHUCTPATUBHOIO PernamMmeHTa;

nony4aet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBrEeHNS.

dopmaTtHo-normyeckas nposepka CHOPMUPOBAHHOIO 3asABMEHUS OCYLLECTBNSETCH
nocrne 3anofiHeHUs 3adABUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3assneHus. Mpu
BbISIBNIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MONS 3NEKTPOHHOW (POpMbl 3adBMNeHUs 3asBUTENb
yBEOMINAETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee YCTpaHeHWa NocpeacTBOM
NHPOPMAaLNOHHOIO COOBLLIEHNS HENOCPEACTBEHHO B 3fIEKTPOHHON hopMme 3asBrEeHNS.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMNOSTHAOTCA B A€Hb 0bpalleHuns 3aasuTens.
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PesynbTatamn BbINOSIHEHNA aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: 3NIEKTPOHHOEe
Aerno, HanpasfieHHoe B OTAeN MHMPACTPYKTYPHOro passutus McnonHuTensHoro kommreTta
AnbKkeeBCKOro MyHuuMnanbHoro panoHa PT nocpeactBOM CUCTEMbI  9NEKTPOHHOIO
B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa AOKYMEHTOB OTAENTIOM MH(PPACTPYKTYPHOro pa3BuTuA
WcnonHutensHoro komuteTa AnbKeeBCcKoro MyHuumnansHoro panoHa PT.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHON Npouenypbl SABNAseTCA
NMOCTYNMeHNe 3asBfEeHMS W MWHbIX [OOKYMEHTOB, HeobxoouMbix Ans nNpefocTaBneHus
MYHULMNANBHOW YCIyru.

[JOmKHOCTHBIM ~ nMUOM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOMHEHUE
agMUHUCTPATMBHOMW nMpoueaypbl SBNAETCA [MNaBHbIA - cneumanuct  MHMPaCTPYKTYPHOro
pasBuUTUA N0  XKUMAUWHOM  NOoNUTUKE  McnonmHuTenbHOro  Kommteta  AnbKeeBCKOro
MYHULMNANBHOro panoHa

3.3.3.2. [JOormkHOCTHOe IuMuO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B cry4vae
obpalleHna 3asBuTenss C 3as8BfeHMEM B OTAen  WHAPACTPYKTYPHOro  pas3BUTUS
NcnonHutensHoro komuteta AnbkeeBCKOro MyHULUNanbHOro pamoHa:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYNM NnLa, NofaroLWwero JOKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMSM, ykasaHHbIM B MyHKTE
2.5 agMUMHUCTPATUBHOINO  pernamMeHTa, MpoBEepKYy COOTBETCTBUA  MpefCTaBIIeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KOnmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX No4YMCTOK, MPUMNUCOK, 3a4EePKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX
ncripaBneHun);

3anosiHsaer 3JTIEKTPOHHYO dopmy 3aaBneHns B aBTOMaTU3NPOBaAHHOW
WHOPMALUNOHHOM cuUcTeMe, nMpefdHasHa4YeHHOW ANs  OKas3aHWA TroCydapCTBEHHbIX WU
MYyHULMNANbHbIX YCAYT;

npu npefocTaBnNeHUM AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HoOcuTene, OCYLWEeCTBNSAEeT CKaHWMpoBaHWE npeacTaBfeHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3adBneHune;

nepegaeT 3asBUTENO HA NPOBEPKY U NOANNCaHUE;

nocne noanucaHus cKaHupyeT nognucaHHoe 3asBlieHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALUNOHHYK CUCTEMY, NpefHas3Ha4YeHHYHo
ANS OKasaHUsa rocyfapCTBEHHbLIX U MyHULUMNANbHbLIX YCAYr JOKYMEHTbl, NpeAcTaBeHHble B
3NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 0O6pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, hopMupyeT
3r1eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNeHne wn opurnHanbl OyMaXKHbIX [LOKYMEHTOB
3aaBUTENIO;

BblaeT 3asBUTESTHO pacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHUW A51s OTKa3a B Npueme JOKYMEHTOB JOSMKHOCTHOE N,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBeAOMMHAET 3asBUTENS O HANUYUM NPenaTCcTBUA ANs
npuemMa 3asiBfieHMss W BO3BpalaeT emMy [OOKYMEHTbl C O0ObACHEHMEM coaepXaHus
BbISIBMIEHHbIX OCHOBaHWU 151 OTKasa B pyeme OOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE JMUOo, OTBETCTBEHHOE 3a [MpueM [JOKYMEHTOB, rocrne
NOCTYNNeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3adABIEHNIO HOMEpP B COOTBETCTBUMM C HOMEHKMNATYpoOW Aeni U craTtyc
«lMpoBepka OOKYMEHTOBY;

n3y4yaeT MOCTYNUBLUNE ONEKTPOHHbIE Aera, B TOM YUCIie NPUNOXEHHble 3asaBuTenem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne ycnoBun LOEWCTBUTENbHOCTU  OFIEKTPOHHOW  NOAMUCH,
nocpencTtsomM obpalleHns Kk EaguHomy noprtany (B cnyyae, ecnv 3asBuTenemM npencraBneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMNEHHOW KBannUUMPOBAHHOW 3MeKTPOHHOM
noanuckHo).
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Mpn HannuMm oCHOBaHWN, MPEenYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NPeoCTaBNeHNS MyHULMNANbHOW YCyri.

B cnyyae, ecnn B pesynbtarte MpPOBEPKN YCUNEHHOW KBannguunpoBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISIBIIEHO HeCcobnoaeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
pewweHns 06 oTkase JOMKeH cogepxaTtb NyHKTbl cTatbn 11 ®enepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B npuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefoCcTaBfeHns MyHULUMNANbHOW YCNyru, C ykasaHMeM MNpuYnH OTKasa (B crydae, ecnwu
OCHOBaHWA AN OTKasa B NpuemMe [OOKYMEHTOB, HeobOXOoaumbIX ANs npefocTaBneHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLIeHWEM YCTaHOBMEHHbIX TpPeboBaHWMM K TakuMm
OOKYMeHTaM, OCHOBaHWSA [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSfMKHbl coAepXaTb
WHOPMAUUIO O HaAMMEHOBaHUM [OOKYMEHTOB (MHpopmMauunn, CBEAEHWUN), KOTOpble He
npeacrtaBneHbl, codepXaT HedoCcToBepHble U (MnNu) NpOTMBOPEYMBbLIE  CBeAeHus,
0dOpMIIEHBI C HAPYLUEHNMEM YCTaHOBIEHHbIX TpeboBaHMin), HaNpPaBsieTCA Ha cornacoBaHue
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHune npoekTta pelleHust 06 oTkase B npuveme AOKYMEHTOB, HEOBXOAUMbIX
Ana  npefocTaBfieHUss  MyHUUMNanbHOW  yCryrv,  OCyWecTBNAeTcs B Nopsjke,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytCcTBMA OCHOBaHMMW AnNA  OTKasa B NpueMe  JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuMeM [OOKYMEHTOB, B TedeHue ofHoro paboyero AHA CO AHS
NOCTYNNEeHns 3asiBNeHusi, HanpasnsieT 3asBUTEN0, yKa3aHHbIM B 3asiBfieHMM Cnocobom,
yBeJOMIeHne O TMOCTYNMeHnn 3adBneHus, coaepxawee BXOAAWMA perncTpaumoHHbIN
HOMep 3asiBreHus, gaTty nosfiydeHuss 3asiBfieHusi, nepevYeHb HauMeHoBaHunM ansos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MNofnyyYeHnsa pesynstata MyHUUUNAanbHOW yCryru.

3.3.3.4. VicnonHeHnne npouenyp, VYyKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanmMyuu TEXHUYECKON BO3MOXHOCTHU
OCYLLECTBMSAETCA B aBTOMATU4YECKOM pPEXMME C WUCMONb30BaHMEM aBTOMAaTU3NPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs rOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOmuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaeMmble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHMe OAHOro paboyero OHS CO OHS
NOCTYNMNEeHUs 3asBieHUss Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHLIX Npoueayp ABNAITCS: NPUHATBLIN Ha
pacCMOTPEHNE KOMMMEKT AOKYMEHTOB WM MpOEKT peweHna o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANs NPpeaoCTaBNeHNs MyHULMNANbHOW YCyri.

3.4. HanpasneHne MexBe4OMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBNeHnn MyHUUMNANbHON yCnyru

3.4.1. OcHoBaHMEM Hayana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl sBRAseTcA
nonyyYeHne [OSPKHOCTHBIM  NUUOM  (PAaBOTHUKOM), YMNOSIHOMOYEHHBIM Ha  BbINOSIHEHUE
aAMUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoMm  (paboOTHUMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPaTUBHOWN npoueaypsbl, senssemcsi  anaeHblIl crieyuanucm omoena
UHpacmpyKkmypHO20 pa3eumusi o XuniuwHou nonumuke McrofiHUmMesibHoeo Komumema
AlbKee8cKo20 MyHuUUunaabHo20 paloHa.

3.4.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBneHne MeXBELOMCTBEHHbIX
3anpocoB, opMupyeT U HanpasnseT B 3NEeKTPOHHOM ¢opme MnocpencTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXXHOCTU — UHbIMK cnocobamun) 3anpockbl 0 NpeaoCcTaBleHNN AOKYMEHTOB N CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiIMBAeEMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.
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Pesynbtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpasfieHHble B OpraHbl BNactT u (unv) noaBeJoMCTBEHHbIE OpraHam BriacTu opraHvsaumnm
3anpocsl.

3.4.3. CneumanucTbl NOCTaBLLMKOB AAHHbIX HAa OCHOBaHWW 3anpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAEWUCTBUS, NPenoCTaBnsoT
3anpawmBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBegoMIeHNss 06 OTCYTCTBUM
AOKyMeHTa n (unu) uHgopmMauumn, HeobXxoauMblX ANs NpefoCTaBneHus MyHUUMNanbHOWM
ycnyrm (qanee — ysegomneHume o6 otkase).

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHue NATU OHEW CO OHS MOCTYNNeHUs MexXBedOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, NpegocTaBnAlWmne OKYMEHT U MHOPMaLNIO, €CNIN NHbIE CPOKMK
NnoaroTOBKM W HanpaBneHus oTBeTa Ha MeXBeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
degepanbHbIMM 3aKoHamMK, NpaBoBbIMU akTamu [MpaButensctea Poccuinckon Pegepaunn um
NPUHATBIMM B COOTBETCTBMM C efeparnbHbIMXU 3akoHaMM HOPMaTUBHbIMU MPaBOBbIMU
akTamn Pecnybnvkn TatapcraH.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUMBHBLIX Npouenyp SABASKTCA: AOKYMEHTbI
(cBepgeHust), Heobxoaumble Ans  NpefoCTaBfieHMs  MyHUUMNanbHOWM  ycnyru, nvbo
yBegomneHne o6 oTKase, HanpaBfeHHble [OOSMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MeXBEeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OMmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNEe MEeXBELOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3feKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBfeHus
MyHUUMNanbHOW ycnyru, nubo ysegomneHne o6 oTkase Npy OTCYTCTBUM OAOKYMEHTa n (unm)
nHopmauum.

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBnMMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOSyYeHUs CBEAEHNN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Npouenyp SABMSKTCA: AOKYMEHTbI
(cBepeHus), Heobxoagumble AN NPegoCTaBlEeHNA MyHULMNANBbHOW YCyrn.

3.4.5. NcnonHeHve npouenyp, yKkasaHHblxX B nyHkTax 3.4.2, 3.4.4 aaAMUHNCTPaATUBHOIO
perrnameHTa, npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvme C  MCNOSfib30BaHMEM  aBTOMATU3UPOBAHHOM  MHMOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOSMIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, YkasdaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MNogrotoBka pesynbTata MyHULMUNANBHOW YCryru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMUHUCTPATMBHOW Npouedypbl ABNSETCS
NMocTynrieHne  OoT  OOSDKHOCTHOro  nvua, OTBETCTBEHHOINoO  3a HarnpasrieHue
MEeXBEJOMCTBEHHbIX  3anpocoB,  [JOKYMEHTOB  (CBedeHuW),  Heobxoaumbix  Ans
npefocTaBneHna MyHULUMNanbHON yCnyru.

[JOMKHOCTHLIM ~ NNULOM, OTBETCTBEHHbIM 3a  BbINOSIHEHWE  aAMWHUCTPATUBHOW
npoueaypsbl, ABNSeTCA ar1asHbIl crieyuanucm omoesia UHgppacmpykmypHo20 pa3gumus o
XunuwjHou nonumuke  McrionlHumesribHo20 Komumema AIbKee8CKo20 MYyHUUUNaribHO20
patioHa.

3.5.2. [domkHOCTHOEe nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBneHna MyHUUMNanbHOW yCnyru:

OCYLLECTBNSAET KOMMIEeKTOBaHNe [OKYMEHTOB (pbopmupoBaHue yyeTHoOro pena) u
HanpaBnsieT Ha pPacCMOTPEHME XUIMULHOW KOMUCCUM no paboTe C Hyxaalowumucs B
YNYYLIEHUN XUMULLHBLIX YCITOBUWN (Janee - KOMUCCUSA), U3BELLaeT YNIeHOB KOMWUCCUU O [He
3acefjaHns KOMUCCUW.
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AOMUHUCTPATMBHbIE Npoueaypbl BbINOMHATCA B TevyeHue [OBYyX paboumx OHen C
MOMEHTa NMOCTYNSIEHUS OTBETOB Ha 3anpochl.

PesynbTatamu BbINONIHEHNS aaMUHUCTPATUBHbIX npoueayp ABNAOTCA:
chopMMpoBaHHOE y4eTHOe Oeno 3asBUTENS, HanpaBfieHHOE Ha PacCMOTPEHME KOMUCCUM,
n3BeLLeHne YNeHOB KOMUCCUKN O He 3aceaHns KOMUCCUN.

3.5.3. Komuccusa paccmaTtpuBaeT ydeTHoe Oerio U NPUHUMAaeT pelleHne O MPUHATAN
unu o6 oTkase B NPUHATUM Ha y4eT rpaxaaH, HyXJallWnxcs B npeaoCcTaBrneHun XUmoro
noMeLLeHNs.

CekpeTapb KOMUCCUM:

odopMIISET peLleHre KoMnccumn B popmMme NpoTokona v nepegaeT Ha NoAnuUCh YreHam
Komuceuu;

HanpasnseT NPOTOKON 3acedaHns KOMUCCUU OOSMKHOCTHOMY vy, OTBETCTBEHHOMY
3a NoAroToBKYy pe3ynbTata NpefocTaBrneHuss MyHUUUNansHOM yCryru.

AOMUHUCTPaTMBHbIE NPOLEeaypbl BbINONHAOTCA B TedeHne 11 paboumnx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp SBMASKTCHA: MPOTOKOS
3acefaHNs KOMUCCMM O MNPUHATAM Mnn 06 OTKase B MNPUHATAM Ha Y4YeT rpaxaaH,
HY>X[aoLWmMXcsa B NpefoCTaBneHnn XNnoro noMeLLeHus.

3.5.4. [omkHocTHOe nuuO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHON yCnyru:

C YY4ETOM peLleHuUs KOMUCCUM NoAroTaBnMBaeT MPOEKT pesyrnbTata npefocTaBneHus
MYHULMMNANbHON YCNyru;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaoCTaBreHnss MyHUUUnNanbHom
yCInyru Ha corfiacoBaHue B YCTAHOBMEHHOM Mnopsake nocpencTBOM CUCTEMbI ANIEKTPOHHOro
AOKymeHToobopoTa.

AOMUHUCTPaTMBHbIE NpoLeaypbl BLINMOMHAKTCA B TeYEeHNe Tpex paboumx gHeNn.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SABMSKTCA:  MPOEKT
peweHns o6 oTkase B NpefoCTaBreHUM MYHULMNAnbHOW YCNyru, MNPOEKT pelueHus o
NPUHATUN Ha YYeT rpaxaaH, HY>KOalLWNXCa B NPeJoCTaBNeHUM XUMNOro NoMeLLLEHNS.

3.5.5. CornacoBaHve w®n nognucaHue npoOeKTa pes3ynbTaTta npegocTaBneHuns
MYHMLMNANbHOW yCcnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesdynbTarta MyHULMNAaIbHOM
ycnyru, 3amectutenem pykosogutens Vicnonkoma, pykosogutenem Mcnonkoma.

[MoaroToBreHHbIE MPOEKTbl OKYMEHTOB, UMeELWMe 3amMeyaHus, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATrOTOBKY pes3yrnbTata MyHUMUMMANbHOW YCRyru.
[Mocne ycTpaHeHVUs 3aMeYaHuin MpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs Ansd
cornacoBaHus 1 NognucaHns.

PykoBoantenb otgena WHPACTPYKTYPHOro pasBUTUS MO XUMULWHOW MONUTUKE
NcnonHutensHoro kommteta ArnbkeeBCcKOro MyHuUmMnanbHoro panoHa PT npu paccMmoTpeHnn
NPOEKTOB [OKYMEHTOB npoBepseT cobnwogeHne agMUHUCTPATMBHOIO — perfamMeHTa
AOJDKHOCTHLIMY Nl aMu oTaena MHpPacTpyKTYpHOro passutus MicnonHMTensHOro kommteTta
AnbKkeeBCKOro  MyHuuuMnanbHoro pamMoHa PT B 4yacTM  CPOKOB  BbIMNOJSIHEHUSA
aZlMUHUCTPATUBHBLIX Npoueayp, UX nocnegoBaTenbHOCTU U NOSHOTLI, HANUMYNA COrnacoBaHUN
YNOMHOMOYEHHbLIX  AOMMKHOCTHBLIX  Nvu  oTgena NHPPaACTPYKTYPHOTrO pasBuTuUS
WcnonHutenbHoro komuteta ArnbKEeBCKOro  MyHUMUMMNANbLHOrO pavoHa B cUCTeMe
3NEKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMNOMHEHUS agMUHUCTPaATUBHbIX
npoueayp, X nocneaoBaTenbHOCTU U NOSTHOTLI pykoBoAMTENb VICNONHUTENBHOrO KomMuTeTa
ArnbKeeBCKOro MyHULMNANbHOro panoHa MHULMUPYET NpuBriedeHne K OTBETCTBEHHOCTU N,
AOMNYCTUBLLMX HApPYLUEHUS, B COOTBETCTBUM C MYHKTOM 4.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne ABYX paboumx aHeN.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbLIX Npouenyp SBNSTCS:

pelweHne 06 oTkase B NpeaoCTaBNEHUN MyHULMNANbLHOW YCNyru; peweHne ob oTkase
B npuvemMe [OOKYMEHTOB, HeOobXoAuMbIX ANs npefocTaBrieHns MyHWUUNanbHOW  ycnyru,
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peweHne O MPUHATMM Ha YydeT rpaxaaH, HyXZawwuxcsa B NpeaoCTaBfiEHUU XUMOTo
nomMmeLleHmnsa

3.5.6. NcnonHeHwe npouenyp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.4. agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLEeCTBNAETCS B aBTOMaTUYECKOM
pexume C  MCMoSib30BAaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX U MyHULMNASbHBIX YCIyr.

MakcumarnbHbI CPOK BbINOSIHEHUS aOMUHUCTPATUBHBIX Npoueayp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctasnsaet 18 pabounx gHen.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTenio pesynstata MyHUUUNansHoOW ycryru

3.6.1. OcHoBaHMeM Hayana BbIMOSIHEHUS alMUHUCTPATUBHOW Npoueaypbl SBMseTCcH
nonyyeHne OOMMKHOCTHBIM IMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE a4MWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NoATBEPXKAAOLWEro npegocTaBneHne MyHUUMNansHOM yCnyru.

[JOMKHOCTHBIM ~ NNLOM, OTBETCTBEHHbIM 3a  BbIMOSIHEHWE  AOMUHUCTPATUBHON
npouenypsbl, s8r19emcs a2naeHbIU crieyuanucm omoesna UHgpacmpykmypHo20 pa3eumusi rno
XunuwHou nonumuke  McrnonHumernbHo20 Komumema AJlbKee8CKo20 MyHuuunasbHo20
patioHa.

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEHMN O pe3ynbTaTe npeaocTaBneHuns
MyHUUMMNANbHOW ycrnyrm B MOACUCTEMY BeAdeHUs [OOKyMeHTauuMuM aBTOMaTU3NpOBaHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs T[OCYOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaButenda (ero npeacraBuTensd) cnocobom, ykasaHHbIM B 3asiBIiEHUU, O
pesynbTate npefocTaBneHns MYHUUMNAnbHOM YCrAyrM U O BO3MOXHOCTU MNOJTyYeHUus
pesynbTarta npegocTaBneHnd MyHUUMNanNbHOW ycnyru B oTgene MHEMPaCTPYKTYPHOro
pa3BuTua MicnonHUTenbHOro kKommrteta AnbKeeBCKOro MyHULMNansHoOro panoHa mnm 8 MoLl.

McnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIISIETCH B
aBTOMaTMYECKOM pPEXMME C WUCMNOSIb30BaHMEM aBTOMAaTU3NPOBAHHOM WHGOPMaLNOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW ANa oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITyr.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOSHAIOTCA B TeYeHne ogHoro paboyero OHA CO [OHA MNOANMCAHUA OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaocTaBNeHna MyHUUMNANbHOW YCAyry, YNOSTHOMOYEHHbIM
AOJDKHOCTHBIM NMLUOM  OoTAena MHMPaACTPYKTYpHOro passutnsa CnonHUTeNnbHOro KommteTta
ArnbKeeBCKOro MyHMuunanbHoOro panoHa .

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: pasMelleHue
cBefleHMn O pesynbTaTte NpefoCTaBfeHUs MyHUUMNAanbHOW yCcnyrm B WUHAPOPMAaLMOHHbIX
cucTtemax, u3BelleHue 3asBuTensa (ero npeacraBuTensl) O pesyrnbTaTe npefocTaBfeHus
MYyHULMMNaNbHOW yCcnyru n cnocobax ero nonyyYeHus.

3.6.3. Mopsgok  Bblgaun (HanpaBneHus) pesynbTarta npegocTasneHns
MYHULMMNANbHON YCNYru:

3.6.3.1. MNpwn obpalLeHnn 3asBuTens 3a pesynbTaTtoM MyHuuunansHown ycnyrn 8 MOL,
paboTHnk MO®LL BblgaeT 3agBuTento pesynbTaT MyHUMUMNAnNbHOW ycnyru B opme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuio 3aaBuTENS
BMECTE C OK3eMMMsSpoOM 3MeKTPOHHOro [JOKyMeHTa Ha OymMaxXHOM HocuTene emy
npefoCTaBNAETCA 3K3EeMMNApP SNEeKTPOHHOro AOKYMEeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HocuTenb WHGOPMaUMM UMM HanpaBfeHUs 3K3eMnnspa 3fEeKTPOHHOro [AOKYMeHTa Mo
3MeKTPOHHOM noYTe B agpec 3assutens. [Npn 3anucm Ha CbeMHbIN HOCUTENb MHGOPMaLMK
WUNW HanpasfeHMM JK3eMMnspa SMEeKTPOHHOIO0 AOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBIieH
9K3eMNNAp JMEKTPOHHOrO AOKYMEeHTa Ha OyMaXXHOM HocuTene, Nno 3MEeKTPOHHOM noyTe
MOEHTUYHOCTb TaKoro 3K3eMnnspa I3EKTPOHHOrO AOKYMEHTa 3K3eMNMspy SMeKTPOHHOro
OOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYAHUMKOM C
NCronb30BaHMEM YCUNEHHOW KBannULMpOBaHHOM 3MEKTPOHHOW NOANUCH.
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AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOMHSAITCA B MOpsigke ouvepegHoCTW, B AeHb nNpubbiTva 3asBUTENs B CPOKM,
yCTaHOBMEHHbIE perfnaMmeHTomM paboTsl ML,

PesynbTatamu BbINONMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABNATCA: duKcaums
dakTa Bblgaun pesynbTtata npefocTaBneHns MyHuuunanoHon ycnyrm B AC MOL,
pesyrnbTaT NpefocTaBneHnss MyHUUUNanbHOW yCryru, Bbl4aHHbIA 3asBUTENTIO.

3.6.3.2. MNpn obpalleHnn 3aaBuTensa 3a pesynbTaTtoM MyHULMNANbLHOW YCnyru vyepes
PecnybnukaHckuin nopTan 3asBUTENO0 B NWYHbIA KabWHET aBTOMaTU4eCKU HanpaBnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, sBnslWeroca  pesynbTaToM  MpeaocTaBreHus
MYHULUMMNANbHOW YCNyru, nOAMUCaHHbLIA YCUIEHHOW KBanuMuUUMpOBaHHOW 3MNEKTPOHHON
NoAnnCLI0 YNOTHOMOYEHHOIrO AOMKHOCTHOMO Nuua Vcnorkoma.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiIMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B AeHb NoAnucaHus OOKyMeHTa, nogTeepxaatroLwero npegocraBreHme (oTkas
B MNpeaocTaBfeHnn) MyHUUMNanbHOW YCRyrk, YMNOAHOMOYEHHbIM LOSMKHOCTHBIM  JIULOM
oTaena WVHMPACTPYKTypHOro passutus McnomHutenbHoro komuteta  AnbKeeBCKOro
MYHULMNANBHOrO panoHa .

PesynbTatamu BbIMNOMHEHUA afiMUHUCTPATUBHBLIX Npouenyp SABMSKTCA: HanpasreHne
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnmkaHCKOro noprana 3asBUTENO JOKYMEHTA,
noaTeepxgarLwero npeaocTaBfieHMe MyHuUMnanbHoOW ycnyru (B TOM 4ucre OTkas B
npegoCTaBfiEHUM MYHULMNANBHOW YCIyTrn).

3.6.3.3. lNpn obpaweHnn 3asBuTEna 3a pesynbTaTtoOM MyHUUUMNANbHOW YCryru B
oTaena MH@MpacTpykTypHoro passutus KMcnonHutenbHoro kKomuteta AnbKeeBCKOro
MYHUUMNANbHOrO panoHa, OOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
AOKYMEHTOB, BblgaeT 3asaBUTENO pe3ynbTtaT MyHuuunanbHon ycnyrn. o TpeboBaHuio
3a9BUTENSA BMECTE C IK3EMMMSPOM IMEKTPOHHOrO JOKyMeHTa Ha BymMaxXHOM HocuTene emy
npefoCTaBNsSAETCA IK3EMMNAP 3NEKTPOHHOro AOKYMEHTa MNyTeM €ero 3anmcu Ha CbEMHbIN
HOCUTENb WH(OpMaUMN WU HanpaBfeHUs JK3eMnsispa SMNeKTPOHHOro [OKYMeHTa no
3NEKTPOHHOM NOYTE B afpec 3asaBuUTens.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLECTBMAIOTCA B NOPsSAKE OMepeaHOCTH, B AeHb NpubbiTUS 3asBUTENA B COOTBETCTBUN C
[MpaBnamn BHYTPEHHEro TPYyZAOBOro pacnopsgka othena MHEMPaCcTPYKTYPHOro pasBuTUA
McnonHutenbHoro komuteta AnbKeeBCKOro MyHULMMNAIbHOro panoHa.

PesynbtatoM BbINOSHEHUS aAMUHUCTPATUBHLIX MNpouenyp SBRASTCA:  doukcaums
dakTa BblOaun pesynbTaTta npenocTaBneHus MYHULMNANbHOM ycnyrm B
aBTOMaTU3NPOBAHHON WHMPOPMALMOHHOM CcUCTeMe, MnpedHasHa4YeHHOW Ans  oKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

3.7. VicnpaBneHne TeXHNYeCcKnx owmbok

3.7.1. B cny4yae obGHapyXeHWs TEXHUYECKOM OWMOKM B [OKYMEHTE, ABNALEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCnyru, 3assutenb HanpasnaeTt B OpraH:

3asBrieHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxerHmne Ne 5);

OOKYMEHT, BblAAHHbIN 3asBUTENIO KaK pe3ynbTaT MyHUUUNANbHOW YCIyrn, B KOTOPOM
COOEPXUTCA TeXHMYECKas OLwmnbKa;

OOKYMEHTbI, MMELME HPUOMYECKYID CuUMy, CBUAETENbCTBYIOWME O HanMyum
TEXHUYECKON OLLMOKM.

3asBneHne o6 wucnpaBneHMM TEXHUYECKOM OWNOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTE, SABNAILWEMCS pe3ynbTaTtoM MyHUMUMNanbHOW YCIyrn, nogaeTcsa 3asButenem
(ynOnMHOMOYEHHBIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTNpaBneHnem (B TOM 4ucrne C
NCNONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NGO Yepeld PecnybnukaHckmii noptan unv MOL.

3.7.2. [JOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a NpuMeM [OKYMEHTOB, OCYLIEeCTBMSeT
npuem 3asBneHnss o6 ncnpaBneHUM TEXHUYECKOM OLWNOKWN, perucTpupyeT 3asdBneHue C
NPUMOXEHHBbIMM OOKYMEHTaMMU M nepedaeT UX OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.
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[Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMUM MYHKTOM, BbINOMHAKTCA B TeveHue
ofHOro pabo4yero AHs € AaTbl perucTpaunm 3asiBreHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHue, HanpaBfeHHOe Ha PacCMOTPEHME LOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 06paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LeNisX BHECEHUA MUCMpPaBrieHUn B AOKYMEHT, SBNSAOLWNACA
pe3ynbTatoM nNpefoCTaBfeHnMs MyHUUMNAnbHOW YyCRyri, OCYLLEeCTBNASEeT npoueaypsbl,
npegycMoTpeHHble NyHKTOM 3.5 PernameHta, W BbldaeT WCNPaBlEHHbIN [OOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY NPeaCcTaBUTENO) NMYHO MOA4 POCMUCb C U3BATUEM Y
3aasutensa (ynonMHOMOYEHHOro MpeAcTaBuUTens) opurMHana [JOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaBndeT B agpec 3asBUTENd MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHuUs
AOKYMEHTa Npu npefocTaBneHnn B OTAeNn MHPACTPYKTYPHOro passntnsa McnonHMTenbHOro
KomuTeTa AnbKEEeBCKOro MyHULUMNAnbHOrO panoHa opurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbka.

[Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMUM MYHKTOM, BbIMOJTHAIOTCA B TEYEHNe ABYX
pabounx gHen nocrne oBHaApPYXeHUs TEeXHUYECKOW OLWMBKM MNn nonyvyeHns ot nwboro
3aMHTepecoBaHHOro Nuua 3asBneHus o AonyLeHHON owmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX MpoUeayp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a9BUTENIO JOKYMEHT.

4. Mopsapok 1 hopMbl KOHTPONA 3a NpefoCcTaBlIeHUeM MyHULIMNANIbLHOW yCryrm

4.1. Mopanok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMOAEHMEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHNs kK NpeaoCcTaBnNeHNIo

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHNIA

KoHTponb 3a MNOMHOTOM WM Ka4yeCcTBOM MpPefdoCTaBNEHUs MyHUUMNANIbHOW YCIyru
BKMOYaeT B cebs BbISBNEHWE U yCTpaHeHWe HapyleHWW npas 3asBuTenen, nposeneHue
npoBepoK cobniogeHns npoueayp NPegocTaBfieHUs MyHUUUNANbHOW YCnyrk, MOLArOTOBKY
peweHnn Ha pgencteus  (6es3pgencteMe)  AOMKHOCTHbLIX ML, OopraHa  MeCTHOro
camoynpasneHus.

dopmamun KOHTpoNsA 3a cobnogeHnemM WCMNOMHEHUs agMUHUCTPaTUMBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO MpedoCcTaBreHuto
MYHUUUNANbHOW YCNyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MopsaaKe NPOBEPKN BeAEHUS Aenonpon3BoaCTBa;

3) npoBefeHne B YCTAHOBIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHns
npouenyp npefocTaBneHns MyHULMNansHON YCnyru.

B uensx TekyLlero KOHTPONSA MUCMNOSb3YTCA CBeAEHUs, UMEKLNECH B 3IIEKTPOHHOM
0a3e [JaHHbIX, cryxebHasa KoppecnoHOeHUus, YCTHas W MNUCbMEHHas UHOopMaums
AOJDKHOCTHBLIX  NUL,  OCYLLECTBAAKLWMX BbINOSIHEHWE aAMUHUCTPATUBHBLIX npoueayp,
XXYPHarnbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB 1 Apyrue ceefeHus.

[ns ocywecTBreHnss KOHTPOSis 3a COBepLUeHMEM AEeWCTBUM MNpu npeaocTaBfieHuun
MYHAUMMNANbHON  YCRyrh W NPUHATAM  pPELUEHUM PYKOBOAMTENK OpraHa MeCTHOro
camoynpaBsfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  nNpegocTaBrieHus
MYHULMMNAnNbHON YCNyru.

O cny4dasix v npuyMHax HapyLleHUsi CPOKOB, NocnefoBaTerlbHOCTU U codepXXaHus
aMUHUCTPATUBHBLIX  MNpouedyp  AO/DKHOCTHble  nvua  HeMeaneHHO  UH(OpMUpYHT
PpyKOBOOAUTENA  OpraHa, nNpefoCTaBfsoOWeEro  MyHAUMMAnbHYKO — ycnyry, a Takxke
npeanpuHUMaloT CPOYHbIE MepPbl NO YCTPaHEHUIO HAPYLUEHUM.

Tekywmnn KOHTPOIb 3a cobnogeHnem nocriegoBaTenbHOCTH JencTBuUn,
onpeaeneHHbIX agMUHUCTPATUBHBIMKU npoueaypamMu rno npefoCcTaBfeHno MyHULMNanbHON
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yCnyru, ocyLLeCTBNSIeTCS 3aMeCTUTENEM PYKOBOAMTENS opraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHu3aumio paboTbl MO MNPeaoCTaBNEHMIO MyHUUMNANbHOW YCryru,
HayanbHMKOM oOTAena, OCYLECTBSLWEro opraHusaumio paboTbl MO NpeaoCTaBfIEHUIO
MYHULMNANbHOW YCIyru.

lMepeyeHb  OOMKHOCTHbLIX  NKL, OCYLLECTBNSAWMNX  TEKyLLMN KOHTpPOIb,
yCTaHaBNMBaETCA MONOXEHUSIMM O CTPYKTYPHbIX MOApPa3feneHnsx opraHa MeCTHOro
camMoynpaBneH1st U OOMKHOCTHLIMW pernameHTamMu.

4.2. MNMopsaok M NEPUOANYHOCTb OCYLLECTBMEHUS NNAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBfeHNss MyHUUMNanbHOW YCryr, B TOM YMcne nopsigok u
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHUUMNAbHOW YCIyru

4.2.1. KoHTpOnb 3a NOfHOTOM M Ka4eCTBOM MNpefoCTaBNeHUs MyHULMNANbHOW YyCryru
ocyLlecTBngeTcsa B opmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (b6esgenctesmne) OpraHa, a Takke
NX OOMMKHOCTHBIX NUL, MyHUUUNANbHBLIX CYXaLLmX.

4.2.2. B uenax ocyLecTBrieHUst KOHTPONSA 3a NOMHOTOW U Ka4yeCTBOM npefoCcTaBeHus
MYHULUMMNANbHOW YCNyrn nNpoBOAATCA MMaHOBble W BHEMnaHoBble MpoBepku. [lopsagok wm
NepnoanYHOCTb OCYLLECTBMNEHNSA NMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA NfaHOM paboTbl
oTaena MHMpacTpykTypHoro passutusa KMcnonHutenbHoro kKomuteta AnbKeeBCKOro
MYyHUUMNaneHOro pavoHa. Npu npoBepke MOryT paccMmaTpuBaTbCs BCE BOMNPOCHI, CBA3aHHbIE
C npefocTaBneHnemM MyHUUMNAnbHOM YCryrn (KOMMMEKCHbIE MPOBEPKU), WU OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeAoCTaBNeHNneM MyHULMUNANbHOM YCIyrn (TeMaTuyeckme nNpoBeEpPKM).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NpoOBEPKU NPOBOAATCA B CBSA3M C NPOBEPKON YCTPaAHEHUs paHee
BbISIBNIEHHbIX HapylleHU aAMUHUCTPATUBHOIO perfaMeHTa, a Takke B crydyae nosiyvyeHus
Xanob 3aaBuTenen Ha pencteus (besgencteme) otaena MHEMPACTPYKTYPHOrO pasBUTUA
WcnonHutenbHoro komuteta AnbKeeBCKOro MyHMUMNAnbHOMoO panoHa, a Takke ux
AOJDKHOCTHbIX AL, MyHULMNANbHBIX CRYyXaLlunX.

4.2.4. PesynbTaTbl NpoBepkM OOPMISAIOTCA B BUAE akTa MNpPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbIIBIEHHbIE HEQOCTATKMN N NPEeSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCcTaBnsoLwWwero MyHMUMNanbHyo
ycnyry, 3a peweHunsa n gencrtena (6esgencraeme), npMHMMaemMble (OCyLecTBASeMbIE) UMY B
xofe nNpeaocTaBfeHns MyHULMNAaNnbHON yCnyru

Mo pesynbTatam npoBedeHHbIX MPOBEPOK B Crydae BbISIBIEHUA HapylleHW npas
3aaBUTENENn BUHOBHbIE §NWUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon denepaumn.

PykoBoantenb opraHa MeCTHOroO camoynpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoautenb (3amectuTernb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe W  (unu)
HeHagnexaliee BbIMNOMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YKasaHHblX B pasgene 3
alIMUHUCTPATUBHOIO perfiameHTa.

[OMmKHOCTHbIE NUUA U WHble MyHUUMManbHbIE ChyXalwue 3a pelleHus U OenCTBUS
(6espencTaune), npuHMMaemble (ocywecTtBnsiemblie) B  Xxogde npegocTaBneHns
MYHULUMMNANbHOW YCRyrn, HEecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKoHOAATeNbCTBOM
nopsigke.

4.4. lMonoxeHus, xapakTepuaytoLine TpeboBaHus K NOpALKY U hopmMmam KOHTPOns 3a
npegocTaBneHMeM MyHUUMNanbHOM yCrnyru, B TOM YUCIe CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHmsaummn
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KoHTponb 3a npegocTaBneHMeM MyHUUMMAanNbHOW YCIyrm CO CTOPOHbI rpaxgaH, WUx
o0begnMHEHUN N OpraHM3aunn, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MeCTHOro caMOyrnpaBsrieHUs npu NpefoCTaBfeHuM MyHUUUNAanNbHOW  yCnyru,
nosly4eHusi NOMHON, aKkTyanbHOW U JOCTOBEPHOM MHOPMaUUK O Nopsiake NpegocTaBneHns
MYHULUMNANbHOM YCIYrn U BO3MOXHOCTM 40CyaeOHOro paccmoTpeHus obpaileHun (;kanob) B
npouecce npefocTaBneHus MyHULMNAnsHOM YCNyru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peleHu u AeMcTBUn
(6be3pencTBUSA) opraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHY ycnyry,
MHOroyHKLMOHaNbHOIro LieHTpa NpeaocTaBneHns rocyaAapCTBEHHbIX U
MyHUUUNANbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 cratbmn 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOIMKHOCTHbIX NN, MyHULUMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn MMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM Mopsake peLleHun m
penictBun  (6es3genctBus)  opraHa, NPedoCTaBnsioOWero  MyHUUMNanbHYl  yCnyry,
AOIMKHOCTHOIO Nyua opraHa, NpegoCcTaBnAoWero MyHUUMNanbHY yCnyry, MyHULMNAaIbHOro
Cnyxallero, pykoBoAUTENs oOpraHa, npedocTaBndalwWero MyHUUUNANbHY  YCIyry,
MHOIrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOIo LieHTpa, opraHn3auun,
npegycMoOTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asButenb MoXeT 06paTUTLCA C KanoboK, B TOM YUCIe B CAeayLnX cryvasx:

1) HapyleHune cpoka peruncrpauumn 3anpoca O MpefoCcTaBneHuM MyHUUUnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCcTaBneHns MyHuumMnansHon ycnyrin. B ykazaHHoOM cryvae
pocynebHoe (BHecypebHoe) oOxanoBaHue  3asiBATENIEM  pelweHud U OeNcTBUM
(6e3penctBnd) MHOroyHKUMOHANbHOMO LEHTpa, paboTHMKa MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criy4ae, eCriv Ha MHOro(yHKUMOHAanNbHbIA LEHTP, PeLeHns U OenCTBUs
(6e3pencTBne) KoToporo oOb6xanytTcsl, BO3NOXeHa QYHKUMSA N0  NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MOAHOM o6bemMe B MNopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve y 3aaBUTENs OOKYMEHTOB WMAM MHGOPMaumm nmbo ocyLLeCTBAEHUS
OEeNCTBUA, nNpeacTaBfieHMe  WNM - OCYLLECTBIIEHME  KOTOPbIX HEe  MNpedyCcMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMU akTamyn Poccunckon degepaumm, HOPpMaTUBHLIMU NPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMW  NPaBOBbIMKM  akTaMu  Onis
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MNpedoCTaBfieHne KOTopbiX MNpeayCMOTpeHo
HOpMaTMBHbLIMW NpaBoBbIMK akTaMmyn Poccunckon denepaumm, HOpMaTUBHLIMU NPABOBLIMA
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMW  NPaBOBbIMKM  akTaMu  Ons
npeaocTaBnNeHNsa MyHULMNANbHOW YCyrK, Y 3asBUTENS;

5) oTkas B npegocTaBfneHUM MyHULMNanbHOW YCryrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAaMU U MPUHATBIMUA B COOTBETCTBMM C HUMU UHBIMW
HOpMaTUBHbIMW nNpaBoBbIMU akTamu Poccuiickon depepaumm, 3akoHamMm U UHBIMK
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHULMNanbHbIMKU NPaBoBbIMA
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obkanoBaHue 3asiBUTENeM
peweHnn wn pencteuni (6e3genctBnsi) MHOTOMYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cry4ae, €Cnu Ha MHOro(yHKUMOHAamNbHbIN
LEeHTp, pelleHns n gencteusa (6es3gencramne) KOToporo ooxanytTcs, BO3foxeHa OyHKLMSA No
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENSA Npy NpedocTaBneHn MyHULMNAanbHOW yCnyrn nnatbl,
He npeaycMOTPEHHOW HOpMaTMBHLIMW MNpaBoBbiMM akTamu Poccunckon ®depepauun,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBoBbIMA
akTamu;
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7) OoTka3 opraHa, NpegoCTaBnaoLWero MyHMUMNanbHY YCNyry, AOSPKHOCTHOroO nvua
opraHa, npedoCTaBNAOLWEro MyHUUMNANbHYIO YCyry, MHOMOMYHKLUMOHANbHOro LEHTPA,
paboTHMKA MHOrogYHKUMOHANBLHOMO LIEHTPA, OpraHu3auun, npegycMOTPEHHbIX YacTblo 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmnx paboTHMKOB B MCApPaBREHUM
AOMYLWEHHbIX VMW onevYaTtok U ownboK B BblOaHHbIX B pes3ynbTaTte npeaocTaBneHns
MYHULUMMNANbHON YCNyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBEHHOrO CpoOKa TaKux
ncnpaeneHnin. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxkanoBaHue 3asButenem
peweHnn wn pencteui (6e3genctBnst) MHOrOMPYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTFO(YHKLMOHANbHOrO LeHTpa BO3MOXHO B Cry4ae, €Cnu Ha MHOro(yHKUMOHamNbHbIN
LEHTp, pelleHns n gencteunsa (6esgencramne) KOToporo ooxanytTcs, BO3foxeHa OyHKLMSA No
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsgka Bblaynm  OOKYMEHTOB MO pesynbTatam
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBneHWe MnpeaoCcTaBneHnss MyHULMNanbHOW YCryry, ecrnn OCHOBaHWUA
NPUOCTAHOBMNEHNS He nNpeayCcMOTpeHbl defepanbHbIMU  3aKkOHaMU W NPUHATBIMA - B
COOTBETCTBUN C HAMU NHBIMW HOPMaTMBHbLIMU NPaBOBbIMU akTaMu Poccunckon ®enepauuu,
3aKOHaMMU M MHbIMA HOpPMaTUBHbIMKM NpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYyHUUMNAaNbHBIMU NPaBoBbIMKM akTamu. B ykazaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHurn n gencteuin (6e3genctens) MHOro(OyHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMo LEeHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTOOYHKLMOHAnNbHbIN LIEHTP, peweHnsa n gencteus (besgenctane) KOToporo obxanytTrcs,
BO3MNOXeHa QYHKUMA MO NpefoCTaBfiEHUIO COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCRyr B
nosiHoM o6bLemMe B nopsiake, onpeaeneHHoM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aABMTENs MpW NPeaoCTaBfEHMM MyHUUUNANbHOW  yCnyru
OOKYMEHTOB WnuM  WMHopmauuun, OTCyTCcTBME U (MNU) HEAOCTOBEPHOCTb KOTOPbLIX He
yKa3blBanucb MNpv MepBOHa4YarbHOM OTKa3e B NpuemMe AOKYMEHTOB, HEOOXOAWMbIX ONS
npegocTaBneHns MyHUUMnanbHOW ycnyru, nnbo B npegocTaBreHnn MyHUUUNansHOM ycnyru,
3a MCKMIOYEHMEM CryYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHun u genctsui  (6e3gencTBysl) MHOFOMYHKUMOHANbHOMO  LEeHTpa,
paboTHMKA  MHOrOYHKLUMOHANbLHOIO  LEeHTpa  BO3MOXHO B  Ccfyvyae, e€Cnu  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peweHnsa n gencteus (besgenctane) KOToporo obxanyTrcs,
BO3MOXeHa QYHKUMA NO NpefoCTaBfiEHUIO COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
9NeKTpoHHoM ¢dopMe B OpraH, NpefocTaBnalWUN  MyHUUMNANbHY  yChyry,
MHOTFOYHKLMOHANbHbIN LIEHTP NMOGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(yHKUMOHanNbHOro LuUeHTpa (Janee - ydpeauTtenb
MHOrO(PYHKLMOHANBbHOroO LEeHTpa), a Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha peweHMs W OencTeus
(bespencTtene) pykoBoauTENd oOpraHa, MpefoCTaBNAWEro MyHUUMNAnbHY  YyCnyry,
nogatTca B BblWECTOAWMN opraH (nMpu ero Hanuyuu) nubo B criydae ero OTCYTCTBUSA
paccMaTpuBalrTCA  HEnocpeacTBEHHO  PYKOBOAWUTENEM  OpraHa, npefocTaBnsAwoLLero
MyHUuunaneHyto ycnyry. >Xanobbl Ha peweHus un gencteua (6esgencrtene) paboTHuKa
MHOTOOYHKLMOHANbHOrO LEeHTpa MOAalTCA PYKOBOAUTENHO 3TOM0 MHOrOMYHKUMOHANbHOIO
ueHTpa. >Kanobbl Ha peweHna n gencteus (besgenctene) MHOroOyHKLUNMOHANBHOrO LieHTpa
nogalTca  ydpeauTento  MHOMOYHKUMOHANBHOrO LEHTpa WNn  OOSHKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpPaBoBbiIM akToMm Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrteme) paboTHMKOB OpraHu3auum, NpeaycMoTPEHHbIX YacTbio
1.1 cratem 16 PepepanbHoro 3akoHa Ne 210-®3, nogalTcs pykoBOAUTENAM 3TUX
opraHmsauumn.
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XKanoba Ha pewenna wun pencteua (6es3gencrTevme) opraHa, npenoCcTaBAKOLEro
MYHULMNANbHYO YCNyry, AO/MKHOCTHOIO Nuua opraHa, NpegocTaBsioWero MyHULUNAanNbHYo
ycrnyry, MyHUUMNanbHOrO  CRyXallero, pykoBoOUTENs oOpraHa, npenocTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOropyHKUMOHaNbHbIN
LEHTP, C MCMNONb30BaHNEM WH(POPMAaALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UIHTepHeTY,
oduumanbHOro camta opraHa, nNpefoCTaBMsAWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WHOPMAUMOHHOW CcuUCTeMbl focynebHoro
obkanoBaHus, a Takke MOXeT ObiTb MPUHATA NpU NUYHOM npueme 3aasutens. XXanoba Ha
peweHns wn pgencteus  (6esgencteme) MHOrogOyHKUMOHANbHOMo LEeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa MoXeT OblTb HanpasfeHa no noyte, C MUCMNOfb30BaHWEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «WHTepHeT», odwumumnanbHOro camta
MHOroQyHKUMOHanNbHOro ueHTpa, EgvHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLNOHHOM cucTeMbl focyaebHoro obxxanoBaHus, a Takke MOXET OblTb NPUHATA Npwu
nnyHoM npueme 3aasutend. XXanoba Ha pelueHnsa n gencteusa (besgencrane) opraHnsaumm,
npeagycMOTPEHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB MOXET ObiTb HampaBneHa no no4vte, C WUCNONb30BaHWEM WMHGOPMALMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanlToB 3TUX OpraHusauumu,
EouvHoro noptana nubéo PecnybnukaHckoro noprtana, a Takke MoXeT OblTb NpuHATa npu
NIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HaumeHOBaHMe oOpraHa, nNPeAoCTaBMAKOWEro  MyHUUMNANbHYH  YCRyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBndaloWero MyHuuunanbHyto — ycnyry, nubo
MYHUUMNANbHOrO ChnyXallero, MHOrogyHKUMOHANbHOroO LeHTpa, ero pykosogutensa un (unm)
paboTHWMKa, opraHM3auunmn, nNpegyCMOoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (mnu) paboTHUKOB, pelueHna n aencteus (besgencreune)
KOTOpbIX 06XanytoTcs;

2) hamunmio, nms, OT4eCTBO (nocnegHee - MpUM HanuMyuu), CBeOEeHUs O MecTe
XUTenbcTBa 3asiBUTENs - (pU3NYeckoro nvua nubo HaMMeHOBaHWEe, CBEAEHUSI O MecTe
HaxoXOeHus 3asiBUTENsl - PUONYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MOYTbl (MPW HanuMyuu) U MOYMTOBLIM adpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBfeH OTBET 3as8BUTENIO;

3) cBepeHna o6 obxanyemblx pewweHuax u genctemax (6esgenctsmm) opraua,
npegoCcTaBnALLEro MYHULMNANbHYIO ycnyry, AOJHKHOCTHOrO niua opraHa,
NpeaoCcTaBnAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryalero,
MHOrO(OYHKLMOHANBbHOrO LeHTpa, paboTHMKa MHOrO(OYHKLNMOHANBHOrO LEeHTpa, opraHn3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESlb HE COrfaceH C pelleHnemM Wu
pencteuem  (GesgenctBMeM) opraHa, nNpPeaoCTaBfsSoOWEro  MyHUUMNanbHY  yCryry,
AOJDKHOCTHOrO  nNuua opraHa, npefoCcTaBnsAloWero  MyHuUMnanbHyto  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOroYHKLMOHANbHOro LeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO LUEeHTpa, opraHu3aumn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem moryT 6biTb NpeacTaBneHbl
AOKYMEHTbI (NpY Hanu4mn), NnoATBEPXKAAOLWME OOBOALI 3asiBUTENS, NIMOO NX KONUW.

5.4. MocTynusLuas xanoba NnoanexuT perucTpaunm B CPOK He nos3gHee paboydero aHs,
cnefyoLlero 3a AHEM NOCTYNSIEHMS.

5.5. XKanoba, nocTtynuBwasi B opraH, NpegoCTaBAsOWMN MyHUUUNANBHYO YCyry,
MHOFO(OYHKUMOHAMNbHbLIM  LEHTP, Yy4ypeauTentd  MHOroyHKUMOHANbHOro  LEHTpa, B
opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWNA OpraH (NpW ero Hanuuuun), MOANEXUT PaACCMOTPEHU B TeYeHue
naTtHaguatn paboumx OHEM CO OHA ee peructpauuu, a B criydyae obxanoBaHus OTKasa
opraHa, NpegoCTaBnALWEro MyHUUMMANbHYK YCRyry, MHOroyHKUNOHANbHOrO LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens NnMbo B McnpaBneHnn SONYLEHHbIX OneyaTok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLUeHUs1 YCTaHOBMEHHOro CpoOKa TakMX WUCNpaBfieHUA - B
TeyeHune naTy pabounx gHEn Co OHS ee perncrpauuu.
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5.6. Mo pesynbTatam paccMOTPeHUs Xanobbl MPUHUMAETCA O4HO W3 CneayloLmnx
peLeHni;

1) xanoba ygosneTBopsAeTcs, B TOM 4Yucrne B oOpMe OTMEHbI MPUHATOIO peLLeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTax, BOo3BpaTa 3asdABUTENO AEHEXHbIX CPeACTB, B3UMaHue
KOTOPbIX He NnpeaycMOTPeHO HOPMaTUBHBLIMU NpaBoBbIMW akTamMu Poccuinckon ®enepauuu,
HOpPMaTUBHbLIMW NPaBoOBbLIMK akTaMmu Pecnybnukn TaTtapcTtaH, MyHULMNanbHLIMU NPaBoBbIMA
akTamu;

2) B yOOBMEeTBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee pOHA, cnefywowero 3a AOHEM MNPUHATUA peLUeHusi, yKa3aHHOro B
HacTosILLEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW (opMe K Mo >KenaHui 3asBuTens B
3MEeKTPOHHOM (POpMe Hanpasri ieTCd MOTUBUPOBAHHLIN OTBET O pe3yribTaTax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3aaBUTEN0 O pesynbTaTax pPacCcMOTpeHus Xanobbl gaetca MHOpMaumsa O LEWCTBUSX,
OCyLLeCTBNAeMbIX opraHom, npegocTaBnNAoLWUM MYHULUMNANbHYHO ycnyry,
MHOrO(OYHKLUMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMoTpeHHon yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uensax He3aMeanuTENbHOro YCTpaHeHUs
BbISIBMIEHHbIX HapyLUEHWA MNpU OKasaHMM MyHUUUNANbHOW YCRyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OO0CTaBNEHHble HeygobCTBa M yKasbiBaeTcs MHOpMauma O AanbHenwmx
OENCTBUSAX, KOTOpble HeobXxoAMMO COBEpLIMTb 3asdABUTEN0 B Uensax nonydeHus
MYHUUUNANbHOW YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexailen yOooBrEeTBOPEHUOD B OTBETE
3aa9BUTEN0O O pe3ynbTaTax pPacCMOTPEHUs xanobbl [alTCs  apryMeHTMPOBaHHbIE
pasbsCHEHUST O MpUYMHAX TMPUHATOIO peLleHns, a Takke WHgopmauus o nopsake
06XXanoBaHUs NPUHATOrO peLleHUs.

5.9. B cny4ae ycTaHOBeHUs1 B X04e WM MO pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATUBHOINO  MNpaBOHApPYLIEHUS UM MpPecTynneHus
AOIMKHOCTHOE NMLO, paboTHWUK, HadeneHHble MOMHOMOYMSAMU MO PaCCMOTPEHUIO Xarnob,
He3amMeMTenbHO HanpaBnAT UMeLWKNeCcs MmaTepuarnsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMLUMNanbHOn
yCryru no NPUHATUIO Ha ydeT rpaxkaaH
B Ka4eCTBe HY>XOALNXCH B XMUIbIX
nomMeLLeHNsax

CDopma pelweHna o NPUHATUN Ha y4eT rpaxgaH B Ka4eCTBe HYXOAKLWNXCA B XKUIbIX
nomMeLweHnAx

(HaMmeHoBaHWe YNONIHOMOYEHHOrO OpraHa, NPeAoCTaBNAOLWEr0 MyHUUMMNATNBHYHO YCyry)

3aaBuTens:

MNpencraButens:

KOHTaKTHble AaHHble npeancraBuTend.

PEWEHNE
O MPUHATUN Ha y4YeT rpaxkaaH B Ka4ecTBe Hy>KAatoLnxcs B
XWUMbIX NOMELLIEHNAX

oT Ne

Ha ocHoBaHuu 3asBneHust oT Ne N nNpegocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XXunuwHoro kopekca Poccumnckon
depgepaumm NPUHATD Ha Y4ET B KAYECTBE HY>KAAKLLNXCA B XUITbIX MOMELLEHUSIX:

"

COBMECTHO MPOXMBAOLLMX YNIEHOB CEMbBMW:
1.
2.
3.
[aTa npuHATUS Ha y4erT:
Homep B ouepean:

CBezneHus 00 3JEKTPOHHOM MOIIUCH

JormkHocTHOE nNnuo ®.1N.0.
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MpunoxeHne Ne 2
K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMLUMNanbHOn
yCryru no NPUHATUIO Ha ydeT rpaxkaaH
B Ka4eCTBe HY>XOALNXCH B XMUIbIX
nomMeLLeHNsax

dopma pelueHusi 06 oTkase B NpeAoCTaBNeHUN ycryru

(BnaHk opraHa, NpeAoCTaBNALLEro MyHULUNAaNbHY yCcnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MNpencraButens:

KOHTaKTHble AaHHble npeancraBuTend:

PELUEHWE
06 oTkase B NpeaoCTaBneHUN MyHULMNANBHON YCIyTu
MO MPUHATUIO HA YYeT rpaxxaaH B KaYeCTBE HY)XAAIOLMXCS B XKUIbIX MOMELLEHNAX

oT Ne
PaccmoTtpes Bawe 3asiBneHue oT Ne n
npunaraemble K HeMy OOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

NPUHATO pelleHne ob oTkase B
NpeaocTaBNeHNN MyHUUMNANbHOMW YCAyrM NO MNPUHATUIO Ha YYeT rpaxgaH B KayecTse
HY>KAAKOLWMXCS B XKWUMbIX MOMELLEHNSX NO CneaywmM OCHOBaAHNSIM:

1.

2.

[lononHuTteneHasa nHpopmMaumsa:

Bbl BrnpaBe MNOBTOPHO 00OpaTUTLCS B YMOSIHOMOYEHHLIN OpraH C 3asiBNIEHVEM O
npenocTaBneHnmn YCryrn nocne ycTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT bbiTb 06XxanoBaH B AocyaebHOM nopsiake nyTem HanpasreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM Nopsiake.

Caenenust 00 AIEKTPOHHON TOAITHUCH

HormxkHocTHoe nuyo (PNO)

(mnoanuch YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO nNuua opraHa)
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MpunoxeHne Ne 3
K AODMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMLUMNanbHOn
yCryru no NPUHATUIO Ha ydeT rpaxkaaH
B Ka4eCTBe HY>XOALNXCH B XMUIbIX
nomMeLLeHNsax

dopma pelueHusn o6 oTkase B npyeme JOKYMEHTOB,
HeobxoaQMMbIX Ans NpeaocTaBneHns ycnyrm

(BnaHk opraHa, NpeAoCTaBNALLEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHble AaHHbIE:

MNpeacraButens:

KOHTaKTHble AaHHble npeancraBuTend.

PEWEHNE
06 oTkase B npueme JOKYMEHTOB, HEOOXOAMMbIX AN NPpefoCTaBNeHNs
MyHULUMNAansHOW YCryr No NPUHATUIO Ha y4YeT rpaxiaH B Ka4yecTBe HYXOaoLNXCA B XUMbIX

NOMELLEHUSAX

oT Ne
PaccmotpeB Bawe 3assneHne ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

NPUHATO
peweHne o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeOOXOAMMbIX AN npefnocTaBneHus
MYHULMNANbHOM YCIyrn No NPUHATUIO Ha YYET rpaXkaaH B KaYeCTBe HYXOAMLIMXCS B XKUIbIX
NMOMELLEeHUSX MO CrieayoLw MM OCHOBaHUSIM:

1.

2.

PasbscHeHne npnymH oTKa3sa:
[lononHuTenbHas MHpopmauns:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMOMHOMOYEHHBLIA OpraH C 3asBNIEHWEM O
npegocTaBneHnmn yCryrm nocne yCTpaHeHUst ykazaHHbIX HapyLUEeHWUN.

[aHHbIi 0Tka3 MoxeT OblTb 0BxanosaH B gocynebHoM nopsiake nyTeM HanpaBreHUs
xanobbl B yNONTHOMOYEHHBIN OpraH, a Takke B cygebHOM nopsiake.

Ceenenus 00 3JEKTPOHHOM MOAMTUCH

HormxHocTHoe nuuyo (PNO)

(moanuch yNnonHOMOYEHHOTO
OOJHKHOCTHOrO nuua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBneHnss MyHMUMNansHOm
YCIyru rno NPUHATUIO Ha yYeT rpaxaaH B
KavyecTBe HYXOaloLUXCS B XKUMbIX
nomeLLeHNAxX

dopma

B ynosiHOMOY€eHHbIN opraH MECTHOIO camMoynpaBfeHunst

(dbamunus, nms, oTyecTBo (NocnegHee - NpU Hann4umn)
NOJSTHOCTbIO)

[lOKyMEHT, YAOCTOBEPSOLLNIA IMYHOCTb:!

(BMA [OKYMeEHTa)

(cepus, Homep)

(kem, Korga BblgaH)
Agpec pernctpawmm no MecTy XuTenbCcTBa:

Aapec permctpauum no MecTty npebbiBaHUS:

CHWINC:

npeﬂ,CTaBMTeﬂb no AOBEpPEeHHOCTN nnm 3aKOHHbIN
npencraBuUTEnb.

(bamunuga, nms, oT4yecTBO (NocnegHee - NPy Hanu4ynn)
NOJSTHOCTbIO)

[lOKyMEHT, YAOCTOBEPSIOLLNIA IMYHOCTb:!

(BMA [OKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
PekB13nTbI JOKyMeHTa, NOATBEPXKOAOLLErO NOSTHOMOYUS:

KoHTakTHas nHgopmaums:
HOMep Ten.:

an. novTa:

3aaBneHue
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O MPUHSTUN Ha y4YeT rpaxaaH B Ka4ecTBe HYXKOALWMNXCS B XNUIbIX NOMELLEHMSX,
npeaocTaBnsieMblx MO JOroBopam couuanbHOro HariMa

[Mpowy nMpuvHATL MeHs C CeMben U3 YenoBeK Ha Yy4yeT B KavecTBe
Hy>XOatoLero(Mx)cs B XUIbIX MNOMELEeHUsX, npeocTaBnseMblX MO OOroBopam CcouuanbHOro
HanmMa, MO0 OCHOBaHUIO(AM) (HY>KHOE OTMETUTb), a Takke (B cnyyae HeobxogMMOCTW) NpU3HaTb
MeHS (45IEHOB MOEN CeMbM) MarnouMyLLUMMU:

D HEe ABNAKCb HaHMMaTesnemM XuUnoro nomMeleHma no AoroBsopy couuaribHOro Hanma,

AOroBOPY HaMMa XUIbIX MOMELLEHUN XUIULWHOIMO (OHAa COUMarnbHOrO MCMONb30BaHUSA UIN
YrNEeHOM CeMbMW HaHWMAaTEens XXUIoro NOMeLLEeHUs rno AOroBopy couumaribHOro Hamma, JoroBopy
HaviMa >KUNOro MOMELWEeHNs XUNuUwHoro oHaa coumanbHOro UCNoMb3oBaHUA nNnbo
COOCTBEHHMKOM XWIbIX MOMELEHUA UNN YNIEHOM CEMbW COOCTBEHHMKA XWUMOro rnomMeLleHus
(HYXHOE NoAYEepKHYTb);

D ABNAKOCb HaHMMaTelnemMm XWUIoro nomMelleHnAa no [OoroBopy counaribHoro Hanma,

AOrOBOPY HaMMa >KUMbIX MOMELLEHUI KUMMLWHOMO (POoHAa COUManbHOrO MCMNOSb30BaHUSA UMK
YFIEHOM CEMbMW HaHWMAaTENs XUMOro NOMeLLEHNS Mo OOroBOpY COLMANbHOro Hamma, 4OroBopy
HaMmMa >KUNOro MOMELLEHUST XUAULWHOrO (poHaa coumanbHOro UCNONb3oBaHUA  nMbo
COBCTBEHHMKOM >KUITOTO MOMELLEHUS NN YNTEHOM CeMbW COBCTBEHHMKA >KUITOrO0 MOMELLEHUS U
obecneyeH(a) obLyern NnoLwaabto XXUoro NOMeLLLEHNST Ha O4HOIO YrieHa CeMbU MEHee YY4eTHON
HOPMbI (HY>KHOE NOAYEPKHYTH);

l:l NpOXuBak B MOMELLEHWUM, HE OTBEYAIOLLEM YCTAHOBIEHHBIM A4S XUMbIX NOMELLEHWN
TpeboBaHNAM (HY>XHOE NOOYEPKHYTDL);

l:l SIBMNSIIOCb HAHUMATENEM >XUIOro MNOMELLEHUS MO [OroBOpPY CouMarnibHOro Hanma,

AOroOBOPY HaWMa XWUNbIX MOMELLEHUN XUMULIHOMO oHAA CcoumnanbHOro MUCNosib30BaHuS,
YNEHOM CEMbW HaHMMaTENS XUIOro NoMeLLeHns no AOroBopy couuaribHOro Havma, 4OroBopy
HaMmMa XXWNOro MOMELUEHUA >KUIMLWHOMO  oHAA CoumanbHOro  UCMONb30BaHUA UMK
COBCTBEHHMKOM XWUMOro MOMELLEHUs!, YNIEHOM CeMbM COBCTBEHHMKA >XUIOro MNOMeLLeHus,
NPOXMBAIOLLMM B KBapTMpe, 3aHATON HECKOSIbKUMW CEMbSIMWU, B COCTaBe OAHOW U3 KOTOPbIX
nmeetcst 60NbHON, CTpagaoLWmi TSHXENon PopmMon XpoHMYeCKoro 3abonesaHnsi, NpuU KOTOPOW
COBMECTHOE MpOXMBaHWE C HUM B OAHOW KBApTUPE HEBO3MOXHO, U HEe MMeLNM(en) NHOro
XWNoro nomMeLleHns, 3aHMmMaemMoro rno AoroBopy couunarnbHOro Hanmma, oroBopy Havima >Xuroro
NOMEeLLEHNS XUULLHOro (poHAa coumanbHOro UCNonb30BaHUS NN NpUHaanexalero Ha npase
COBCTBEHHOCTU (HY>XHOE NoAgYEepKHYTb).

A, YneHbl MOen ceMbM OTHOCUMCS/HE OTHOCUMCS (HY>KHOE NOAYEPKHYThb) K onpeaeneHHbIM
begepanbHbIM - 3aKOHOM, Yyka3oMm [lpesnpgeHTa Poccunckon degepaumm unm  3akOHOM
Pecnybnvkn TaTapctaH kaTteropuysMm rpaxgaH, UMelwuM MnpaBo Ha obecrnevyeHune Xunbimu
NnoMeLLEeHUSMUN:

(ykasaTb COOTBETCTBYIOLLYIO KAaTEropuio)

CocTaB Mmoel ceMbu yernoBek:
1. Cynpyr(a)

(pekBn3nTbl cBuaeTenscTtBa o bpake (Homep, AaTa, KEM COCTaBfieHa akToBas
3anuce), hamunmsa, nMs, OT4eCTBO (MocnegHee - NPU Hanu4yum) rMONHOCTLIO U haMUnNna, UMs,
0TYecTBO (NocnegHee - NPy HanNUYUKU) NOMHOCTBIO A0 U3MEHEHUS B ClyyYae ecin U3MEHSANNCH,
4YnCro, Mecsl, rof POXAEHWs, OJOKYMEHT, YAOCTOBEPSOLWMIA JIMYHOCTb, CEpUsi, HOMEP, KEM U
korga BblgaH, CHUIC, agpec permctpauum no MecTy XUTenbCcTea)

2.
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(pekBn3nTbl CBMAETENLCTBA O 3aMMCU akTa rpaXOaHCKOro COCTOSIHMA (HOMep, gaTa, Kem
COCTaBrfieHa akToBasli 3anucb), amunus, uMs, OT4eCTBO (MocregHee - MNpuU  HammMyum)
MOMHOCTBIO, YMCNO, MEeCHl, rof POXAEHMWS, OOKYMEHT, yOOCTOBEPSIOWNA JNINYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHUJIC, agpec pernctpaumm no MecCTy XUTENbCTBA)

3.

(pekBun3nTbl CBMAETENbCTBA O 3aMMCU akTa rpaxgaHCKoOro COCTOSHWA (HoMep, faTa, Kem
cocTaBfieHa akToBas 3anucb), amunus, UMs, OTYECTBO (nocriefHee - Mpu  HanuMyun)
MOMIHOCTBIO, YMUCNO, MEecCsl, rof POXAEeHWS, OOKYMEHT, yOOCTOBEPSIOWNA NIMYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTenbCcTBa)

Kpome TOro, co MHOW NpoOXmnBatoT UHbIE YNEHbl CEMbMU:

(poacTBeHHbIE OTHOLWIEHUA, amMmunus, UMs, OTYECTBO (nocnegHee - nNpU  Hanuyun)
MONHOCTBIO, YMCNO, MEeCAl, rof POXAEHWS, OOKYMEHT, yOOCTOBEPSIOWNA JNINYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHUJIC, agpec pernctpaumm no MeCTy XUTENbCTBA)

2.

(poacTBeHHbIE OTHOLWIEHUHA, damunus, WMs, OTYECTBO (nocrnegHee - nNpU  Hanuyun)
MOMHOCTBIO, YMCNO, MEeCSHl, rof POXAEHWS, OOKYMEHT, yOOCTOBEPSIOWNA JNINYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHUJIC, agpec pernctpaumm no MeCTy XUTENbCTBa)

CBefieHMs O HanMMuuMM XUIMbIX MOMELLEHUN, 3aHMMaeMbIX MO JoroBopam CcouunanbHOro
HanMa, Hama >XUrblX NOMELLEHUI XUNULWHOIMo oHA4a COUManbHOro UCMNONb30BaHUS U (UNn)
npuHagnexawmx Ha npase COOCTBEHHOCTU MHE U YfleHaM MOEWN CEMbBMU:

Ne damunus, [OKyMEHT, KagactpoBbii Bug OcHoBaHune
MMS1, OTYECTBO | YOOCTOBEPSIOLLNIA HOMep nMyLlecTea Nonb30BaHUS
n/n (nocnegHee — | NIMMHOCTD, cepus, XUnoro (kBapTupa, |(BOroBop coumarnbHOro
npwu HanM4un) HOMeEp, KeEM U NnomMeLLEeHmns KOMHaTa, HanMma, Hamma XuUnblix
NOSTHOCTbIO Korga BblaaH XWUNown aom), NOMeLLEHNN
nnowanb, XunuwHoro oHaa
KB. M coumanbHOro

MCNONb30BaHUA NNn
Ha OCHOBaHWM NpaBsa

cobcTBEHHOCTH), AaTa

N PEKBU3UTDI
A0roBopa, opraH, ¢
KOTOPbIM 3aKIHO4€EH
[AOroBop, B criyyae
Hanma

A 1 YneHbl MOen ceMbl OCTOBEPHOCTb M MOMHOTY HACTOALLMX CBEAEHU NOATBEPXOAEM.

A u coBeplIEHHONETHME 4reHbl MOEeW CceMbW [JaeM corfiacue Ha poBepky
YNONMHOMOY€EHHbLIM OpPraHoM MpeACTaBfeHHbIX HaMu CBeAEeHWA O Joxodax U MMmylecTBe B
HaroroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

A 1 uneHbl Moen cemMbWn MNpedynpexaeHbl, YTO B Cryvae MPUHATUA Hac Ha yveT Mbl
065a3aHbl NP N3MEHEHUN YKa3aHHbIX B 3a8BfEHMM CBEAEHUN B MECSYHbIA CPOK coobwaTb 06
3TOM B NUCbMEHHOW POpMe B YNONTHOMOYEHHbBIM OpraH rno MecTy yvyeTa, a Takke npeactaBnaTb
B YCTAHOBJIEHHbIX MNOPSAKE W CPOKM COOTBETCTBYIOLLUME [OOKYMEHTbl AOnfs  Hallewn
nepeperucTpaumm Kak rpaxgaH, COCTOSLMX Ha yyeTe B KayeCTBe HYXOAMLUXCH B KUIbIX
noMeLLeHnsax, U anga nepeoleHkn pasmepa 4OX040B U CTOMMOCTUM HaLlero MMmyLlecTea.

A 1 uneHbl MOen ceMbMu COrfacHbl, YTO B Clyvae BbISIBIIEHUSA B NpeAcTaBfieHHbIX HaMu
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AOKYMEHTaxX CBeEeHMUIN, He COOTBETCTBYIOLNX AENCTBUTENBHOCTU U NMOCMYXXMUBLLUMX OCHOBaHUEM
ANst NPUHATUS Ha y4yeT, Mbl OydeM CHATbI C yyeTa B YCTaHOBMEHHOM 3aKOHOAATENbCTBOM
nopsigke.

PesynbTaT NnpeaocTaBneHnst MyHUUMNAanbHOWM yCryr, NpoLly NpeaocTaBuThb:

D B NU4YHbIN kabuHeT NopTana rocyaapCTBEHHbIX U MyHMUMNANbHbIX yenyr Pecnybnukn
TartapcTaH;

D B MHOrOQYHKLUMOHaNbHOM LEHTpe NpPeadoCTaBleHnss rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTa;

D B YNOJIHOMOYE€HHOM OpraHe MeCTHOro camoynpabBrieHUA.

MNoanuck 3aaBuTens:

(dbamnnus, nmsa, oT4ECTBO (MocnegHee - NPy HarMynn) NosTHOCTLIO) (noanuce)

« » 20 roga

Moanucwu coBepLUeHHONeTHUX 4rieHoB CeMbit:

(dbamnnus, nmsa, oT4ECTBO (MocnegHee - NPy HanMyYnn) NOrTHOCTLIO) (noanuce)
« » 20 roga
(dbamunus, nmsa, oT4ECTBO (MocnegHee - Npu HanMynn) NosTHOCTLIO) (noanuce)
« » 20 roga

K 3asBneHuto npunaratoTcs:

1.

(HaVIMeHOBaHVIe n HOMep OOKYMEeHTa, KeM U Koraga BbI,EI,aH)

2.

(HanmeHoBaHWe N HOMep JOKYMEHTa, KeM M Koraa BbiAaH)
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[lata NnpuHATUSA 3a8BMEHNA U JOKYMEHTOB « » 20 roga.
Bcero npuHato OOKYMEHTOB Ha nncTax.
(KonM4yecTBO JOKYMEHTOB) (mponuckio)
(OOMmKHOCTL) (mnognucob) (bamununa un
MHULManb)

PerucrpauynoHHbIn HOMep 3aaBneHns

(MHbopmauma  3anonHsAeTcs  YNOSIHOMOYEHHBbIM  OOIMKHOCTHBIM - NIULIOM  OpraHa MEeCTHOrO
camoyrpaBneHusi, NPUHSABLLMM 3asiBNEHNEe N JOKYMEHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHnss MyHUUMNansHOm
YCIyru rno NPUHATUIO Ha yYeT rpaxaaH
B KQ4eCTBe HYXXOAloLNXCS B XKUMbIX
nomeLLeHNAxX

PykosoauTtento
McnonHnTenbHOro kommteTa

OrT:

3aaBneHne
00 ncnpaBneHnn TEXHNYECKON OLLIMOKM

Coobwato 06 owunbke, AOMyLEHHOW NPW OKa3aHMU MYHUUMNANbHOW YCNyrn mno
MPUHATUIO HA YYeT rpaxaaH B Ka4ecTBe HYXXOAKLWUXCH B XUIbIX NOMELLEHMUSAX.
[laTta, HoMmep NogaHHOro 3asiBreHuUs:
3anucaHo:
MNpaBunbHbIE CBEAEHUS:

Mpowy mcnpaBuTb AOMNYLUEHHYIO TEXHUYECKYIO OWMOKY M BHECTUM COOTBETCTBYHOLLME
N3MEHEHNSA B OKYMEHT, ABNSAOLNNCA pe3ynbTaToOM MyHULMNANbHOW YCNYrn.

Mpunarato crnegyrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHns o6 ucnpasneHun
TEXHMYECKON OLWMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpenCTBOM OTNpaBfieHns 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KONMUM Ha BymMaXHOM HocuTene MNo4YTOBbIM OTMPaBfEHMEM MO

agpecy:

HacTosiumm nogteepkaato: CBeeHWs!, BKIMIOYEHHbIE B 3asiBMEHME, OTHOCALLMECS K MOE
NMNYHOCTM W NPEACTaBMSIEMOMY MHOK MUY, @ TakKe BHECEHHblE MHOM HWKE, OOCTOBEPHDI.
JlokyMEHTbI (KONWUU [OKYMEHTOB), MPUMNOXEHHbIE K 3asIBNEHWUIO, COOTBETCTBYIOT TpeGoBaHWAM,
yCTaHOBIEHHbIM 3akoHopaTenbcTBoM Poccuiickon depepaumn, Ha MOMEHT NpencTaBneHus
3asIBNEHNS 3TV AOKYMEHTbI AENCTBUTENBbHBI U COAEPXKaT AOCTOBEPHBLIE CBEAEHMS.

( )

(mata) (noanuceb) (P.1.0. (npu Hammummn)




