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IHOCTAHOBJIEHUE KAPAP
2 aBrycra 2022 r. Ne 11

O6 yTBepkIeHnn AIMHHHCTPATHBHBIN PerJaMeHT IPe0CTABICHHS
MYHHUHMOAILHOH YCJIYIH 10 Bbla4ye COPABKH (BBINHCKH)

B cootBercTBUE ¢ DenepanbHBIM 3aKOHOM OT 6 okTs16pst 2003 roga Nel31-®3 «06
OOIIMX NPUHIHIIAX OPraHU3aIHH MECTHOTO caMmoympaBieHus B Poccuiickoit @enepanumy,
QenepanbHbM  3ak0HOM oT 27 mions 2010 roma Ne 210-®3 «O6 OpraHu3aluH
IPENIOCTABIICHUA  TOCYHApPCTBEHHBIX KM MYHUIMNATBHBIX YCIyr», pPyKOBOACTBYSCH
YcraBoM MyHHIMIANBHOrO o6pasoBaHms «BOJBIIEKOBATHHCKOE CEIbCKOrO MOCEICHHUS
BbICOKOropcKoro MyHHIMIATBEHOTO palioHa Pecry6nuku Tarapcran», VcmomHUTEIbHEIH
KOMHTET boneimexoBanuuckoro CEJIBCKOI0 IIOCENIEHHUS Bricokoropckoro
MyHHULUIAIBHOTO paiiona Pecy6nuku Tarapcran IOCTAHOBJISIET:

1. YTBepaute mpumaraemsiii AJIMHHHCTpAaTHBHEIH periaMeHT IperOoCTaBICHUS
MYHULMIATBPHOM — yCIYTM IO  BR@4e€  CHPaBKH  (BBITMCKH) HA TEPPUTOPHH
MYHHLHMIANBHOTO  00pa3oBaHus  «BOJBIIEKOBATHHCKOE  CENbCKOE  MOCENEHHE
Bricokoropckoro MyHHIMIAIEHOTO paiioHa.

2. [lpu3HaTh yTPaTUBLIAM CHILY:

Ilocranosnenne MCnoMHATENRHOrO KOMHUTETA BOJNBIIEKOBANMHCKOTO CENLCKOIO
nocenenus Beicokoropckoro MyHuMImmansHOTO paifoma or 16.02.2021 Ne 3 «O6
YTBEPKACHUM AJMHHUCTPATHBHOTO DETNIAMEHTA IIPEJOCTABICHUS MYHULIATTATEHOR
YCIYTH IO BbIIAY€ CIPaBKH (BBIIMCKH) HA TEPPUTOPUM MYHHIUIATHEHOTO obpazoBaHus
boJIbIIEKOBATIMHCKOTO  CENBCKOr0  TIOCEeHHs Bricokoropckoro  MyHHIMIAIBHOTO
paiioHay;

IlocTaHoBneHue KCIOMHUTENBHOTO KOMHTETa BOJBIIEKOBATMHCKOTO CENBCKOIO
TocesieHus Beicokoropekoro MyHuIHnansHOro paiiona ot 09.06.2021 Ne 12 «O BHeceHHH
usmMeHeHn B IlocranoBneHwme VICIIONHMTENEHOTO KOMHTETA BONBIIEKOBAIMHCKONO
CEJIECKOTO ToceneHus Bricokoropckoro MyHuuumanssoro paiiona ot 16.02.2021 Ne 3
«O6 yTBepX)/IeHHH AJMUHHUCTPaTHBHOTO periaMeHTa MPENOCTaBICHUS MYHHUIIUIIAILHOMN
YCIYTH TIO BblIaye CIpaBKH (BBIIUCKH) Ha TEPPUTOPUM MyHUIHIIATBHOIO obpazoBaHus
BoNbIIeKOBAIMHCKOTO  CENBCKOro  MoceNeHus Bricokoropckoro  MyHuImmamsHOro
paiioHay;

3. Ony6auKoBath (06HAPOOBATE) HACTOSIIEE TTOCTAHOBIICHHE IIyTEM pa3MeIleHHs
Ha HH(GOPMALHOHHOM CTEH[E, HAXOIANIEMCS B 3HAHHH VICIIONHHUTEIBHOIO KOMETETA
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BOJIbIIIEKOBATMHCKOTO CEMBECKOTO MOCEIEHHS BEICOKOTOPCKOro MYHHIUITANEHOTO paiioHa
Pecrybnuxu  Tarapcrad, pacIiONOXeHHOro 110 agpecy: Pecmybmuka Tarapcrasn,
Bricokoropckuit MyHUIMITANBHEIN palioH, ceno Bonbme Kosanu, yn. Kiy6nast, 1.8, o¢.1
Ha OQUIMALHOM IOpTane [paBoBo# HHbOpMAImu Pecrry6muxu Tatapcran mo Be6-
anpecy:  http://pravo.tatarstan.ru,  Ha oduIaTBHOM  caliTe Beicokoropckoro
MYHHIUIIAIBHOTO paioHa 10 Beb-aapecy: http://vysokaya-gora.tatarstan.ru. B pazzaene
CEJIBCKHE ITOCEIEHHS.

4. IlocraHoBneHwe BCTymaeT B Cuily TMoOCie OGUIHAIBLHOTO OITy OJTMKOBaHUS
(o6HapomoBanus).

5. KoHTpob 3a HCTIONMHEHHEM TOCTAHOBIEHUS OCTABIISIO 3@ COOOIA.

TaH

®.K.I'umanues



VYTBepxkaeH

[IOCTaHOBJIEHUEM HCIIOTHUTEILHOTO
KOMHTETa BOJIBIIEKOBATHHCKOIO CETBCKOTO
nocenenus Beicokoropekoro
MYHHULUIIATIBHOTO paioHa

Pecrry6muku Tatapcran

ot «02» aBrycra 2022 1. Ne 11

AIMHHHCTPATHBHBIH perjiaMeHT
NPpeA0CTaBIeHAs] MyHHIHNAIbHON YCIYIH 10 BbIJaYe CNPaBKH (BLINHCKH)

1. O6mue noJsioxkeHus
1.1.  Tlpenmer perynupoBaH¥us aIiMUHHCTPATHBHOTO periaMeHTa

HacTosiiuiil aiMHHUCTPATHBHEIA pErllaMeHT TPENOCTABICHNS MYHHULUNATBHOMN
YCIyrH (nanee — aJMAHMCTPATHBHBIN PErIAMEHT) YCTAHABIMBAET CTAHAAPT M IIOPSIOK
IPEAOCTABICHUSA MYHUIHUIIATBHON YCIyrW IO BBIJade CIPaBKY (BBIIHCKH) (manee —
MYHHLANIABHAS YCIIyTa).

1.2. KaTteropuu 3asiBurenei

1.2.1. Jluuamu, MMEIOIIMMM IPaBO Ha MOJyYeHHMe MyHHLIHIATbHOMN YCIIyTH,
SIBILIOTCS (DU3HYECKHUE JIHIA (Hallee — 3asBUTENb ).

1.2.2. C sasBnenmeM BmpaBe OOpaTHThCS —TpeNCTaBHTEIb  3asBUTENS,
JeHCTBYIOLIMIT Ha OCHOBAHUHU JOKYMEHTa, YIOCTOBEPSIOIIETO €r0 MONTHOMOYHS (Ialee
— MPEJCTaBUTENb 3asBUTENA).

1.3. Ilopsinok uHGOpMHPOBaHHS 0 NPENOCTABIEHHH MYHHIHIATLHON yCJIYTH

1.3.1. Mudopmaums o mNopsaKe INIPefOCTABIEHUS MYyHMIUIATBHON YCIyTH
pa3mMeraercs:

1) Ha MHQOPMALUMOHHBIX CTEHIAX, COICPXKALIMX BU3YATBHYIO H TEKCTOBYIO
MH(QOPMAIMIO O MYHHIHUIIANBHOW yCiIyre, pAacIONOXEHHBIX B  [TOMEIICHHIX
MHOTOQYHKIMOHANBHEIX  LEHTPOB  [PENOCTABIEHHS  TOCYIApPCTBEHHBIX U
MYHULHATIATBHBIX YCITYT.

2) Ha oduIMaTBPHOM calfTe MyHHUI[MIANEHOTO paloHAa B MH()OPMAITHOHHO-
TeNeKOMMyHUKaMOHHOU cetu «MuTeprer» (https://vysokaya-gora.tatarstan.ru);

3) na Iloprame roCymapcTBEHHBIX U MyHHLIMNAIBHEIX yCIyr PecryGimku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6mukanckuii mopTan);

4) Ha ExuHoM mopTane rocyJapcTBEHHBIX M MYHUIMTIATBHBIX YCIIyT (pyHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Enuneiit mopran);

5) B rocynapcTBeHHON HHGMOPMALHOHHOM crucTeMe «PeecTp rocynapCTBEHHBIX U
MYHHUUIMNATBHBIX yeruyr PecnyOnuku Tatapcram» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBIX U MyHUIMIIATBHBIX YCIIYT).
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1.3.2. KoucynsrupoBanne mo Bompocam IIPEAOCTaBIEHNs] MYHHUIIUIIAILHOM
YCIIYTH OCYIIIeCTBIISETCS:

1) B MHOrO®YHKIMOHANBHBIX IEHTPax IIpeOCTABIECHHS rOCyJapCTBEHHBIX H
MYHHIUIIATBHBIX YCITYT P YCTHOM OOpaIleHHH - TMYHO WIIX IO TeaedoHy;

2) B uHTepaKTHBHOH dopme PecryGnukanckoro moprana;

3) B  DBOJBIIGKOBANIHHCKOM  CENBCKOM  ITOCENEHMH Bsicokoropckoro
MYHHULHXTIAIBHOIO paiioHa (nanee — Opran):

TIPU yCTHOM OOpalleHHH - THYHO WITH 110 Tene(oHy;

IpH TTHCBMEHHOM (B TOM 4HCJIe B OpPMe IEKTPOHHOTO TOKYMEHTa) 0OpallleHnH
— Ha OyMa)XHOM HOCHTEJIE TI0 II0UTe, B 9IEKTPOHHOH (hOopMe 110 3IeKTPOHHO mouTe.

1.3.3. Mugopmanns Ha Enuaom mopraite, Pecrry6iukanckom mopraie o HIOpsITIKE
U CpOKax TMpPEeNOCTaBICHUS MYHHUIMIAILHOH YCIYI'M Ha OCHOBAHHM CBEICHHIA,
coaepxammxcs B Peectpe rocynapcTBEHHEIX M MyHHLMNAIBHBIX  YCIYT,
IIPEIOCTABIIAETCS 3asIBUTEIIO OECIIIIaTHO.

Hoctyn x uHdopmManuy o cpokax U MOpsIAKe MPeNOCTaBICHNS MyHHLUIATBHOMN
YCIIyTH OCYIIECTBIIseTCS Oe3 BBIIOTHEHMS 3asiBUTETIEM KaKUX-THO0 TpeGOoBaHMil, B TOM
quciie 06e3 MCIOIB30BaHMs NPOrPaMMHOIO OGECIeYeHHs, YCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPE/ICTBA 3asBUTENA TpeOyeT 3aKTI0YeHMs JIMLEH3MOHHOTO WIH HHOTO
COTJIaIIICHHUS 2 npaBoobiagaTenem IIPOrPaMMHOTO obecreueHus,
NPeayCMaTPUBAOLIET0 B3UMaHHUE IIJIaThl, PETHCTPAIMIO WIIH ABTOPU3ALMIO 3aSBUTEIS
WY TIPEJIOCTABIIEHAE UM IePCOHANIBHEIX JaHHBIX.

1.3.4. Tlpu obpamenuy 3asBUTEIIsI JIXYHO WM IO Tele(OHY B COOTBETCTBUH C
IOCTYNHUBIINM OOpaleHHeM TIPeNOCTaBISIETCS HHAOPMALIUSL:

1) 0 MecTe HaXOXAEHHS MHOTO(QYHKIMOHATBHOTO IEHTPA IPEeIOCTABIEHHS
FOCYZApCTBEHHBIX M MYyHHLMIIANBHBIX yciyr, OpraHa (ampec, rpaduk paboThl,
CIIPaBOYHBIE TeIe()OHBI);

2) o mopsiAKe MPeOCTAaBNEeH s MYHUIMIIAIBHOR YCIYTH, O CIOCO6aX H CPOKax
I101a4¥ 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM IIPeLOCTABISETCS MyHHUIIUIIAIBHAS YCIIyTa;
O HOPMATHUBHBIX IIPaBOBBIX aKTaX, pETYJIHMPYIOIINX BOIPOCHI IPEIOCTABICHHUS
MYHUIIUIIAIIEHOU YCIIYTH;

4) O mepedHe JOKYMEHTOB, HEOOXONMMEBIX JUIA PACCMOTPEHHS 3asBIEHHS O
TIPEIOCTaBICHUN MYHHMIMNAIBHOX YCIYr'W, O CpOKax IpHeMa M pPEeruCTPaIuH
3asIBIICHUS;

5) 0 Xome pea0CTaBICHUS MYHHUIMITAIEHOR YCIyTH;

6) 0 MecTe pasmelleHHs Ha OQHUUHUATEHOM CalTe HHGOPMALHK IO BOIIpOCaM
IPEe0CTaBIEHHs MyHULUITATLHON YCIIYTH;

7) o mopsjke oGxanoBaHUs NEHCTBUN WM Oe3eHCTBHS JOKHOCTHEIX JIHII
Oprasxa. -

Ilo mmceMenHOMy obpalieHuo coTpymHukd OpraHa, OTBETCTBEHHOTO 3a
PEIOCTABICHNE MYHULMNANBHOH yCIyrd, TOAPOGHO B IIHCHMEHHON (opme
PasbACHAIOT 3asBUTEIO MOPANOK IMPEIOCTABIEHHS MYyHHIWIANBHOR YCIyrH o
BOIIPOCEI, yKa3aHHBIC B HACTOSINEM ITyHKTE aAMHHHUCTPATHBHOTO pPErlaMeHTa, W B
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TEIEHHE TPex paboumMx IHeH CO IHS perdcTpaiyu OOpallleHHs HAMpPaBISIOT OTBET
3asBUTeNM0. OTBETBI NAIOTCA HaA si3bIKe oOpalneHus. B CIy4ae HEBO3MOXXHOCTH IaTh
OTBET Ha S3bIKE OOpALIEHUS HCIOIb3YIOTCS rOCYJapCTBEHHBIE A3BIKM PecyOimku
Tartapcran.

1.3.5. Mudopmanus mo BompocaM IIpenocCTaBIeHHS MYHHIIUIIAIBHONR YCITyTH
pasmemaercs Ha ODMUMATBPHOM  caliTe  MYHHIHIATBHOTO palioHa ® Ha
MH(QOPMAIIMOHHBIX cTeHaax OpraHa B IIOMEIeHHIX TS paboTEHI C 3asIBUTEISIMH.

Mudopmarus Ha TOCYJapCTBEHHBIX  S3BIKAX Pecnybnmuku  Tatapcras,
pasmelniaemas Ha HMHQOPMAIMOHHLIX CTEHAaX W Ha O(UIIMATFHOM  caliTe
MYHUIMIIATBHOIO  paloHa B HH(GOPMAaIUOHHO-TEJEKOMMYHHKAIIMOHHOW  CeTH
«MHTepHeT», BKIIOYAET CBENEHHS O MYHHIMNATIHHOMN yCIIyre, coIepialudecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aIMHHHCTPATUBHOTO PerjaMeHTa,
MH(OPMAIIMIO O MeCTe HAXOXIEHHS, CIPAaBOUHBIX Tene(OHaX, BpPeMEeHH pPaGOTEI
Oprana, o rpaduxe npruema 3asBIeHHN Ha IPEIOCTABIEHUE MYHHIUIIAIIEHON YCITyTH.

1.4. HopmaTHBHbIe NPaBOBBIE AKThI, PEryJHPYIONIHE MPEI0CTABJIEHHE
MYHHIHNAJIbHOH yCJIYIH

1.4.1.  TIlepeyeHb  HOPMATHMBHBIX  IIPAaBOBEIX  AKTOB, PETYIHUPYIOIINX
NPENOCTaBICHIE MYHHIUIAIBHON YCIYIW (C yKa3aHHEM PEKBH3WTOB HOPMATHUBHBIX
[IPaBOBBIX 4KTOB M HCTOYHHKOB MX O(MHMLIHUATBLHOTO ONMyOJIWKOBAHHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocynapcTBEHHBIX ¥ MyHHIHIIANBHBIX yCcayr, Ha
ouIHaATBEHOM camTe MYHULIATTATBHOTO pationa B UH(POPMAIHOHHO-
TEJIIEKOMMYHHUKAIIMOHHOH ceTr «HTepHETY.

1.4.2. TeKCT anMHHHCTPATHBHOTO perliaMeHTa B JeHCTBYOLIEil penakuuu
MOIUISKUT pasMelleHuto Ha EmwHom mnoprame, B Peectpe rocymapcTBEHHBIX H
MYHHIMIANBHBIX YCIYT, Ha O(UIMANBHOM CafiTeé MYHHLMIATBHOTO paifoHa B
MH(OPMALMOHHO-TeTeKOMMYHUKAL[MOHHOM ceTH «VIHTepHeTY.

1.5. TepmuHubl, Heno/ib3yemMble B aAMHHHCTPATHBHOM perjiaMeHTe, H HX
onpeaeJgeHus

1.5.1. B aIMMHHICTPAaTHBHOM peryiaMeHTe UCIIONb3YIOTCS CIEeAYIOIIME TEPMUHBI U
OIIpENeNICHHUS

yZaneHHoe pabovee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTPa IPeNOCTaBIEHMS
FOCYNapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE no/ipasieieHue (oduc) MHOTO(QYHKIIHOHAIEHOTO IIEHTpa
IPEROCTABICHUS TOCYAAPCTBEHHBIX U MYHUIMIIANBHBIX YCIYT, CO3AaHHOE B TOPOACKOM
(CelbCKOM) TIOCeTTeHHH MYHHUIMNIAILHOrO paffoHa WIH B TOPOJICKOM  OKpYyTe
Pecriybimuxn  Tarapcran B cooTBerctBMM ¢ myHkTOM 34 IlpaBmi OpraHU3aIH|
AEATENBHOCTH MHOTOQYHKIMOHATBHBIX IIEHTPOB IIPEAOCTABIEHHUS TOCYIapCTBEHHBIX U
MYHUIHUIATBHEIX YCIIYT, YTBEPKIEHHEIX ITocTaHOBIeHUueM [IpaBuTensecrsa Poccuiickoit
@epnepanun ot 22 nexabpst 2012 r. Ne 1376 «O6 yTBepxkaeHuu [IpaBun opranusammu
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ZACSITENBHOCTH MHOTOQYHKIXOHAIBHEIX IIEHTPOB IIPEAOCTABIEHHS [OCY[APCTBEHHBIX I
MYHULHTIATIBHEIX YCIYI»;

TEXHUYECKas OLIMOKa - omubKa (ONHCKa, OmeyYaTKa, IpPaMMATHYECKas WITH
apupmMeTnyeckas omubka JHO0 TOHO6HAS ommbKa), JOMyIIEeHHAs OPraHoM,
IIPENOCTABIIAIOIIUM  MYHULMIIANBHYIO YCIYTY, W MpPHUBEAINas K HECOOTBETCTBHIO
CBE[IEHUH, BHECEHHBIX B JIOKYMEHT (pe3y/IbTaT MyHHUIIUTIANBHOMN YCIYIH), CBEIEHHAM B
AOKYMEHTAaX, Ha OCHOBAHMM KOTOPBIX BHOCHIIUCH CBE/[CHUS,

Envuas cucrema wuaeHTHOUKAIMM W ayTEeHTH(HKALME B HHPaCTPyKType,
obecnieunBaroIeit UH(POPMaIIHOHHO-TEXHOIOTHYECKOEe B3aMOJIEHICTBIE
MH(QOPMAlMOHHBIX CHCTEM, HCIIONBb3YeMBIX IS HPEeIOCTABIEHHS rOCYJapCTBEHHEIX U
MYHUIMTATBHBIX YCIYT B OIEKTpoHHOU (opme (mamee — ECHA) — denepansas
roCy/iapCTBEeHHAA MH(OPMALMOHHAs CHCTeMa, 00eCIIeIHBaIOAs CAaHKIIHOHAPOBAHHEI
IOCTYII Y9aCTHUKOB HH(QOPMALMOHHOTO B3aHMOJCHCTBHS B CHCTEMe HIeHTHGHKALMA 1
ayTeHTHQUKAaUMK K  HHQOpManmm,  comepxaimeiics B rOCyIapCTBEHHBIX
MH(OPMAIMOHHEIX CHCTEMaX U HHBIX HHOOPMAIIOHHBIX CHCTEMAX;

MO®IJ - T'ocynapcTBeHHOE GIOIKETHOE YUpPeKICHHE «MHOTOQYHKITHOHATIBEHEIN
LCHTp NPeNOCTABIEHUS TOCYJIapCTBEHHBIX W MyHMIMIANBHBIX YCIyT B Pecry6iuke
Tarapcrany;

ANC M®I -  ABTOMAaTH3MpOBaHHAS HHQOpMallMOHHAS  CHCTeMa
MHOTO(YHKIIHOHAILHEIX LIEHTPOB IIPEIOCTaBIICHHUS roCy1apCTBEHHBIX u
MYHHUIUNANBHBIX yCiIyr Pecmy6nuku Tarapcran.

1.5.2. B a/MHHHUCTpaTHBHOM periaMeHTe IOI 3asABJICHHEM O IIPEIOCTaBICHUU
MYHWIHUIIANEHOR YCIYTH (Hajee - 3asBleHNe) IOHUMAETCS 3alpoc O MPeIOCTABICHHH
MyHUIMIABHON YCIYTH, TONAHHEIE B COOTBETCTBMM C IYHKTOM 3 CTarhbu 2
DenepanbHoro 3akoHa or 27 wmrons 2010 roma Ne 210-03 «O6 OpraHu3aluu
TIpEI0CTaBIICHUA TOCYIAPCTBEHHBIX M MYHUIMIIANBHEIX YCIyr» (nanee — MeepabHblit
3akoH Ne 210-D3).

2. CranjapT npeocTaB/IeHAs] MyHHUMNAILHON YCIyrd

2.1. HanmeHoBaHue MyHHIUIIAIBHON ycmyry: Brimava cipasku (BBITTHCKH).

2.2. HaumenoBanue HCTIOJIHUTCIBHO-PACIIOPSAUTENEHOTO OpraHa MECTHOTO
CaMOYIPABIICHUS, HEMOCPEACTBEHHO IPEIOCTABIAIONIET0 MyHHULUNATBHYIO YCIYTY:
BosnpiexoBainHCKOE cenbcKoe moceneHme BBICOKOropcKoro MyHHIMIIANEHOTO paiioHa
Pecry6uxu TatapcTas.

2.3. Onucanue pe3yabTaTa NPeJOCTABICHHS] MyHHANAIBHOM ycayru

2.3.1. Pe3ynpTaTOM IPeNOCTABIEHNS MYyHUIHIATHHOMN YCILYTH SIBIISIETCS:

1) cmpaBka (Bbimucka) (mpunoxenue Ne 1 k HacTOSIIEMY aIMHHUCTPATHBHOMY
periamMeHTy);

2) pemreEme 06 OTKase B  IIPELOCTABICHHH MYHHUIUIAIBHONR  yCIyTrH
(mpunoxenwe Ne 2 K HacTosIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);



3) pemenne 06 oOTKase B IpHeMe JOKYMEHTOB, HEOOXOMUMEIX IS
IPCHOCTABNCHUS. MYHWIMINANBHOH ycmyrn (mpuinoxerre Ne 3 k  HacTosmeMmy
aIMHHUCTPATUBHOMY PEIJIaMEHTY).

2.3.2. Pesynbrar NpefoCTaBICHHS MYyHHIMIATBHON YCIyrH HaIIPaBIIIETCS
3aBUTEMO B (OpMe DIEKTPOHHOIO JOKYMEHTa, MOJIHCAHHOTO  YCHJIEHHOM
KBaTH(ULUHUPOBAHHOK STEKTPOHHON MOAMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIMIA
Oprana (60 Opeana), B cootBetcTBEM ¢ DeJiepanbHEIM 3aKOHOM OT 6 anpens 2011
roza Ne 63-@3 «O6 snexkTpoHHOM Mok (nanee — PenepanbHbLl 3aK0H No 63-®3) B
TuIHbIA KabuHeT EnuHoro moprama. B ciydae HampaBleHHs 3afBIEHHS MOCPELCTBOM
PecryGnukaHcKoro moprama pesynbTaT MpeIOCTaBIeHHS MyHHIHIATBHOMN YCIYTH
HaMpaBJIACTCA TaK XKe B IMYHBIN KabuHeT Pecrrybnuikanckoro mopraia.

2.3.3. Tlo BeIGOpy 3asiBHTENsI pe3yNbTAaT IPENOCTABICHHUS MYHULATIATEHON
yenyru Bblnaercs B OpraHe win B MOI] B dopMme 3K3eMIUIspa 3IeKTPOHHOTO
AOKyMEHTa, paCle4aTaHHOTO Ha OyMaXHOM HOCHTENe, 3aBEPEHHOIO IIeYaThi0 U
TIONIMACHI0  COOTBETCTBEHHO YIIOMTHOMOYEHHOIO JOJDKHOCTHOrO Jkna OpraHa Wi
paborarka M®I],

2.3.4. 3asBUTeND BIPaBe NOMYYHTH PE3YJIBTAT MPENOCTABICHNS MYHHULAIATBHOMN
YCIyT# B (OpMe BIEKTPOHHOTO JOKYMEHTA B TeYeHHE CPOKA NEeHCTBHS pe3yibTara
IPEI0CTABIIEHNS MyHUIIUIIATBEHON YCIYTH.

2.4. Cpok npeocTaB/ieHHs] MyHHUMNAJILHOH YCJIYTH, B TOM YHCJIE ¢ y4yeTom
HE00X0AHMOCTH 00palleH sl B OPraHH3alHH, y9acTBYIOMIHE B NPEAOCTABICHAH
MYHHIHNAJbHOH YC/IYT'H, CPOK NPHOCTAHOBJIEHHS NIPEA0CTABICHHS
MYHHIHNIAJIbHOH YCJIYTH B Clly4ae, eCTH BO3MOKHOCTH IPHOCTAHOBJIEHHUS
npeaycMOTpeHa 3aKoHOoAaTeIbcTBOM Poccniickoii @enepanun, cpok BbIAaYH
(HampaBJleHHs) TOKYMEHTOB, SIBJISIOLIMXCS Pe3yJIbTATOM IIPEJOCTABIEHHS]
MYHHIHNAJAbHOH yCIyTH

2.4.1. MyHunuMnaneHas yciyra IpeJoCTaBlIAeTCs B TedeHHe TpeX pabounx IHeil.

2.4.2. TlpuocTaHOBNEHHE CPOKa IPENOCTABIEHHS MYHHIUIIAIBHOM YCIIyTH He
IIPE Ly CMOTPEHO.

2.4.3. HanpaBnenue JOKyMeHTa, SBISIOIETOCS DE3yNbTATOM IPEIOCTABIEHUS
MyHULUIIATBHOM ~ yCIyTd B (oOpMEe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBUTENIO
OCYIUECTBIAETCS B JCHb O(OPMIICHHS U DPETHCTPALUK PEe3yJbTaTa IIPeIOCTABICHHUS
MYHUIANAIBHOHN YCIYTH.
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2.5. UcuepnriBaomuii nepedeHs 10KyMEHTOB, HEOOXOMHMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMH HJIH HHBIMH HOPMATHBHBIMH NPAaBOBBIMH aKTaMH s
NpeAoCcTaB/IeHHs] MyYHHIHNIAJIbHOU YCIIYTH, 4 TAK)XKe YCJIyT, KOTOPbIe SBJSIOTCS
HEoOXOIMMBIMH H 00513aTe/IbHBIMH [/Isl IPEX0CTABJIEHHS] MYHHIHITAIbHBIX yCJIyT,
NOA/IeKAUIMX MPEACTABJICHHUIO 3asiBUTE/IEM, CIIOCO0OBI HX MOTYYeHHs 3asiBHTEJIEM,
B TOM YHC/I€ B 3JIEKTPOHHOH (hopme, IOPSAIOK HX MpeACTaBJICHHS

2.5.1. lnst  monydenus MyHHIMIIANGHOM YCIYTH 3aSBUTENb [IPELCTABISET
CIIEIyIOIINE TOKYMEHTEI:

1) moxymeHT, ynocToBepsrOImuMiA THIHOCTS (He TpebyeTcs B Coydae OGpaleHus
nocpencTBoM Pecriybnukanckoro mopraina);

2) TOKYMEHT, YI0CTOBEPSIFOIIII TOJTHOMOYHS IPeICTABUTEIIS 3asIBUTEIIS,

3) 3asBieHHE:

B (hopme NOKyMeHTa Ha OyMaxHOM Hocutele (puioxkenre Ne 4 k HacTosmeMy
aJIMUHKCTPATUBHOMY PEeTTaMeHTy);

B 9JICKTPOHHOU (popMe (3aMOTHAETCS IOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIHX
CBC/ICHHM B OJJIEKTPOHHYIO (GOpPMY 3asiBIEHMs), IIOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHWAMH TMyHKTa 2.5.3 aJMHHHCTPaTHBHOIO pErlaMeHTa, IHpH OOpaIleHHH
mocpencTBoM PeciryOnmkaHckoro mopraia;

4) B ciydae, eci ISl TIPeIOCTAaBIEHNS MYHHUIMIIAIBGHOM yCIyrH Heob6xoamMa
00paboTKa MepCOHANBHBIX NAaHHBIX JIMIA, He SBJIAIONIErocs 3asBHTENEM, H, €CIH B
COOTBETCTBHUH C (helepalbHbIM 3aKOHOM 06paboTKa TakMxX MNepCOHANBHBIX AHHBIX
MOXET OCYLIECTBIATHCS C COTNIACHsl YKA3aHHOI'O JIUIa, IIPH 0OpaIlleHrH 3a MOTydeHHeM
MyHUIUIAQIBHOW yCIYyId 3asBUTENb JONONHUTENILHO I[IPEACTABISET JOKYMEHTEL
MOATBEPXKTAIOIIKE IIOJ[yYEHHE COIVIAaCHS YKa3aHHOI'O JHIA WIHM ero 3aKOHHOI'O
Npe/ICTaBUTENS Ha 00paboTKy MePCOHANBHBIX NaHHBIX YKa3aHHOTO JULA. JOKYMEHTEL,
NIOATBEPKJIAIOIINE MTOJYyIEHHE COINIACHS, MOTYT OBITh TPEACTAaBIEHL B TOM YHUCIE B
(popMe 3ITEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciu OOS3a8HHOCTH XpaHEHMS IOMOBOM KHHMTH mo 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB JKHJIBIX IOMCIICHWH, 3asBUTENEM IIPEICTABIACTCS
JIOMOBasi KHHUTa,

6) IIpaBOyCTaHaBIMBAIONINE JOKYMEHTH! HA MHIMBUIYATbHEIN JKUIOH oM (eciu
IpaBo COOCTBEHHOCTH HE 3apeTHCIPHPOBAHO B EXMHOM rocynapcTBEHHOM peecTpe
HEJIBMYKHUMOCTH) — [UIS BBIIUCKH U3 TI0XO3SMCTBEHHON KHUTH.

2.5.2. 3asBreHWe W IpUIaraeMble ITOKYMEHTHI MOTYT OBITh IIpeCTABIICHEI
(HarpaBIIeHBI) 3asIBUTEIEM OIHUM U3 CIIEAYIOIIUX CIIOCO6OB:

1) uepes M®L] Ha GyMaKHBIX HOCHTENSX W B BHJE NEKTPOHHBIX IIOKYMEHTOB,
COOTBETCTBYOIIHX TPEOOBaHMAM ITyHKTA 2.5.3 aIMUHHUCTPATUBHOIO PErTIaMeHTa;

2) mocpencTsoM Peciry6nukaHCKOro moprana B 3eKTpOHHOH (hopMe;

3) 8 Opran JIMYHO MM IIOCPEACTBOM IIOYTOBOM CBA3M Ha 6yMaKHOM HOCHTEIIE.

3asiBlIeHME M MpUIaraeMele JOKYMEHTBHI, IIPH HAIPaBIEHHH [IOCPELCTBOM
IIOYTOBOY CBA3H, 3aBEPSIOTCS B YCTAHOBIEHHOM IOPSIKE.
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2.5.3. 3asBreHye IpU HAIpPaBICHUH MOCPEACTBOM PecyGImKaHCcKoro nopTaa
IIOMTUCHIBACTCS IPOCTOMU 3IEKTPOHHOM IOAIIMCHIO 3asBUTEIS.

JUtst  monmydeHMs TIPOCTOM 3JIEKTPOHHOM IIOAIMCH 3asBHUTENIO HEOOXOIMMO
MIPOUTH NIPOLENYpy peructpaimy (ayreHTHduKamun) B ECHIA, a Takke HONTBEPIUTE
YUYETHYIO 3aITHCh.

OIIEKTPOHHBIE JOKYMEHTHI (QIIEKTPOHHEIE 0Opa3bl IOKYMEHTOB), yKa3aHHBEIE B
NOAMyYHKTax 2, 4-6 myHKTa 2.5.1 aJMHHHCTPaTHBHOTO periaMeHTa, 3aBepsSrOTCS
YCHJICHHOM KBaJH(QUIUPOBAHHON MOIIKCHIO JIML, YIOMHOMOYCHHBIX HA CO3NAHHE U
TIOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIE€ HOTApHyCaMH.

OIEeKTPOHHbIE JIOKYMEHTHI (37I€KTPOHHBIE 00paskl TOKYMEHTOB), IIPHIaraeMsle K
3ajBJICHHIO, B TOM 4HCIIE TOBEPEHHOCTH, HAlPaBIAIOTCS B BuAe (aitioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomnee 50 MGaiiT.

KadecTBO nmpenocTapiseMpIx 3eKTPOHHBIX TOKYMEHTOB (3JEKTPOHHBIX 06pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJIATH B ITOJHOM OOBEMe MPOYMTATh TEKCT JOKYMEHTA U
paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpertaercst Tpe6oOBATh OT 3asIBUTEIS:

1) mpencraBnenus JOKyMEHTOB W MH(GOPMAIMH WM OCYIIECTBICHHS [ICHCTBHUN,
NPEICTAaBICHUE MM OCYIIECTBICHHE KOTOPHIX HE IIPELyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM aKTaMH, DPETYIMPYIOIIUMU OTHOILIEHWS, BO3HHMKAIOIIUE B CBS3U C
TIPEIOCTaBIeHUEM MyHHUIIUTIATBHON YCIyIH;

2) ocymiecTBIeHUS OEHCTBHIA, B TOM YHCJIE COIIACOBAHM, HEOOXOIMMBIX IS
IOJTy4EeHUSI MYHWIMMNATbHOW YCIYTM U CBS3aHHBIX C OOpallleHHeM B UHBIE
TOCYyJapCTBEHHBIC OpIaHbl, OpPraHbl MECTHOTO CaMOYIpaBJIEHWS, OPraHW3alluH, 3a
WCKIIIOYECHHEM IIONYYCHHUs] YCIyr M IIOJy4YeHHUs JOKYMEHTOB M MH(OpMAalHH,
IPENOCTaBIAEMbIX B pe3yNbTaTe IIPEJOCTABICHUS] TaKUX YCIYyT, BKJIIOYEHHBIX B
[IEpEeYHY, yKasaHHbIe B 4acTh 1 cratem 9 DepepanbHoro 3axkoHa Ne 210-D3
(HEOOXOIUMBIX U 0053aTENBHEIX YCIIYT);

3) TPpencTaBlIeHMs JOKYMEHTOB U WHQOPMAIMM, OTCYICTBHE W1 (wn)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIMCH NP IIEPBOHAYAIBHOM OTKAa3e B IIPUEME
JOKYMEHTOB, HEOOXOIMMBIX Il IIPEOCTAaBICHUS MYHWIMIANLHON YCIYTH, TH60 B
IPENOCTaBIeHUH MyHUIHUITIATBHON YCIyTH, 32 HCKITIOUCHHEM CIIEIYIOIIUX CIIydaeB:

a) W3MeHeHHe TpeGOBaHWH HOPMATHUBHBEIX IIPABOBBIX AKTOB, KACAIOIIMXCA
[IPEIOCTaBICHHUS MYHHILUIIAILHON yCIIyTH, TIOCIIE MTEPBOHAYAIBLHON MMONAYH 3asSBICHUS
O TIPEIOCTaBICHUH MYHUIIUITANBHON yCIyIH;

6) HaM4KMe OWMGOK B 3aABNEHMH O [PEAOCTABIEHUH MyHHUIIMTIATBHOMN YCIyTH
JIOKyMEHTaX, IIOJAHHBIX 3asBHUTENEM IIOCIE II€PBOHAYANBHOTO OTKa3a B IIpHUEMe
JIOKYMEHTOB, HEOOXONMMBIX Ui NIPENOCTABICHHSI MyHULMIATBHON YCIyTH, JH60 B
IPEAOCTABIEHUH MyHHIMIIANIBHOM YCIyry U He BKIIFOYEHHBIX B IIPE/CTABICHHBIH paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHUE CPOKa JeHCTBUS TOKYMEHTOB WK W3MEHEHHEe HH(DOPMALHH [IOCITE
[IEPBOHAYAIEHOTO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOMUMBIX IS PEOCTaBICHHUS
MYHUIIUIIANBHON YCIyTH, TUO0 B IPEIOCTABICHUH MyHHIUIIATEHON YCITYTH;
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) BBIBIEHHE [OKYMEHTANBHO IIOATBEPIKACHHOTO (Gakra (Ipu3HAKOB)
OMIMOOYHOrO MIIM TMPOTUBONPABHOIO HeHCTBHUs (6e3MeHCTBHS) HOKHOCTHONO JHIA
Oprana, pa6otHuxa MO®LI, mpu mHepBOHAYANIBHOM OTKAa3e B IIpeMe JOKYMEHTOB,
HEOOXOIIMMBIX JUISl MPETOCTABIEHHS MyHUIUNTANTLHOM YCIIyTH, JTHO0 B IIPEeIOCTaBIIEHUN
MYHMIIUIIANTBHOM YCIYTH, O YeM B NMCHMEHHOM BH[IE 3a MOJIUCHIO PYKOBOLHTEILS
Oprana mnpu nepBOHAYaTPHOM OTKa3e B IIPHEME IOKYMEHTOB, HEOOXOMMMBIX IS
NPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyId, YBEOOMIISIETCS 3asBHTENb, a TaKKe
IIPUHOCSTCS U3BMHEHHS 32 IOCTaBIE€HHEIE HEYI00CTBA;

4) mpemocTaBneHHs Ha OyMaKHOM HOCHTENe JOKYMEHTOB 1 UH(pOpMaIuHy,
3JIEKTPOHHbIC 00pasbl KOTOPBIX paHee OBLIH 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
dactu | crateu 16 ®enepanpHoro 3akoHa Ne 210-M3, 3a UCKIFOUYEHHEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKue NOKYMEHTHI JTUOO WX H3IBATHE SBJISETCS HEOOXOIUMBIM
YCJTIOBUEM IIPEOCTABICHHUs IOCYJIapCTBEHHON WM MYHHLHITANIBHON YCIYIH, M WHBIX
CIIly4aeB, YCTAaHOBIEHHBIX (elepalbHLIMU 3aKOHAMH.

2.6. UcuepnbIBawmuii nepedyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPAaBOBLIMH aKTaMH [JIsl IPeJOCTaBJIEHUSI MYHHIIHIIAIbHOM
YCJIYTH, KOTOpbIe HAXOASATCSA B PACHOPSKEHHH roCyIapCcTBEHHBIX OPraHoB,
OpPraHoOB MECTHOI'0 CaMOYINPAaBJIeHHs H NOABEAOMCTBEHHbBIX IOCYAaPCTBEeHHBIM
OpraHam HWJIH OpraHaM MeCTHOI'0 CaMOyNpaB/IeHHs OPraHU3alHil H KOTOpbIe
3asiBHTEJIb BNIpaBe NMPeICTABHTD, 2 TAKKE CIIOCOObI HX MOJYYEHHS 3asiBUTE/NAMH, B
‘TOM YHCJIe B 3JeKTPOHHOH dopme, MOPSANOK HX NpeCTABICHHS;
rocyapcTBeHHbIH OPraH, OpraH MeCTHOr0 caMOYIpaBJieHHs! THG0 OpraHu3anus, B
pacnopsi>KeHHH KOTOPBLIX HAXOAATCS JaHHbIE JOKYMEHThI

2.6.1. ITomy4aroTcs B paMKax MeXBEIOMCTBEHHOIO B3aUMOEHCTBISL:

1) Bemmcka u3 EpmwHOro rocymapcTBEHHOTO peecTpa HENBHKHMOCTA —
DenepanbHas ciTyx6a rocy1apcTBEHHON PerrCTpaliu, KaqacTpa i KapTorpahuw;

2) cBenenus o JeHCTBYIONIEM TacIIOpTe rpaxkaaHuHa Poccuiickoii Denepamum —
MB/I Poccuu; _

3) CBelleHMA O HOTapHaNbHOW HOBepeHHOCTH — DejepanbHas HOTapHATbHAS
najara.

2.6.2. 3asBuTeNns BIpaBe NMPEINOCTABUTH JOKYMEHTHI (CBENEHMS), yKa3aHHbBIE B
moAmyHKTe 1 myHkTa 2.6.1 agMHHHCTPAaTHBHOTO periaMeHTa, B (hopMe 3JIeKTPOHHBIX
JNOKYMEHTOB, 3aBEPEHHBIX YCHIEHHOH KBaIU(DUIIMPOBAHHON IMOIIUCHIO  JIHUII,
YTIOJTHOMOYEHHBIX Ha CO3JaHWE ¥ IIOJIMCAHHE TaKUX [JOKYMEHTOB, IPH IOJAue
3asiBJICHUS.

2.6.3. Hempencrapnenue (HECBOEBPEMEHHOE IPEJCTABICHNE) YKa3aHHBIMH B
nyHKTe 2.6.1 aJIMHHHCTPATHBHOIO DeriIaMeHTa OpraHaMH OCYJapCTBEHHON BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIIEHUS, OpraHU3alsIMH IOKYMEHTOB U CBEIEHUH He
MOXET SBJIATHCS OCHOBAaHUEM ISl 0TKa3a B IIPENOCTaBICHUN MyHHLIUIATLHON YCIYTH.

2.6.4. JlomkHOCTHOEe 1MIO ¥ (WIM) paGOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOI'O pErilaMEHTa OpraHOB M OpraHU3alldil, He IIpeICTaBUBIIHE
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(HECBOEBPEMEHHO IIPEJICTABHUBIINE) 3aMPOIICHHBIC W HAXOIAIINECS B PacIOpPsSIKEHUH
AOKYMEHT WJIH CBENICHUS, NOUIeKAT aIMUHICTPATUBHON, TUCIMIUIMHAPHON MIIH WHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATENbCTBOM Poccuiickoit Menepanum.

2.6.5. 3anpemaeTcs TpeGOBATH OT 3aABUTENS JOKYMEHTHI CBEACHHUS, B TOM UHCIIE
TIOATBEPXKNAIOIIME BHECEHUE 3asBUTENIEM ILIATHI 3a NIPEAOCTABICHHE MYHHUIUIIAIBHOMN
YCITyTH, HAXOIAIIUECS B PACIIOPSHKEHUH IOCY IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
CaMOYIPABICHAS. U TOJABEIOMCTBEHHBIX TOCYNApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBIEHHS OPraHU3aIlHH.

HemnpesicraBnenne 3asBUTeNEM IOKYMEHTOB, CONEPIXKAINMX CBENECHHS, KOTOpBIE
HaxoMiITCA B  DAaCHOPSHKCHUM TOCYNApCTBEHHBIX OPraHOB, OpPraHOB MECTHOI'O
CaMOYIIPaBI€HUSA U IIOJBENOMCTBEHHBIX T'OCYINapPCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYIIpaBIICHUS OpraHW3alUlii, He SBIAETCS OCHOBAaHHMEM UIS OTKasza
3asBUTEIIIO B IIPEIOCTABICHUN MyHUITUIIATBHON YCIIyTH.

2.7. UcuepnpiBaomuii nepeyeHb OCHOBAHMI ISl 0TKA3a B IIpHeMe JAOKYMEHTOB,
Heo0X0MMBbIX /I/1s1 IPeI0CTABJICHHsI MYHHUMIAILHOM Yy

2.7.1. OcHOBaHMAMH IJIsI OTKa3a B INPUEME IOKYMEHTOB, HEOOXOIUMBIX IUIA
MIPEIOCTaBICHNA MyHULUIIAIBHON YCITYTH, SBIISIOTCS:

1) mpencraBneHHble 3asBHTENlEM IOKYMEHTBI COAEPKAaT IMOAYHCTKA U
UCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOMATEIbCTBOM
Poccuntickoit @enepariuu;

2) NOKyMEHTEHl COIep)KaT IIOBPEKIEHHUS, HAIMYME KOTOPHIX HE I03BOJIAET B
TOJTHOM O0beMe HCIONB30BaTh HMHMDOPMALMIO W CBEJEHHS, COIEpXKAIHecs B
JAOKYMEHTaX JJIsl [IPEI0CTABIECHUS MyHUIIUIIATBHOM YCITyTH;

3) mHpeicTaBieHHBIE JOKYMEHTHI WM CBEIEHWS YTPATHIM CHIIYy HA MOMEHT
obpalueHusl 3a MyHHUITMIIANBHON yCIIyroi (IOKYMEHT, yHZOCTOBEPSIOLMH [OTHOMOYHS
IPEICTaBUTEILL 3aSBUTENIS, B Clly4ae 0OpalleHNs 3a MPeIOCTaBIeHHEM MyHHUIUIIANBHOH
YCIIYTH YKa3aHHBIM JIUIIOM );

4) mosiaua 3asBIEHNS O IPENOCTABICHIN My HULUIIAIBHOM YCIyTH ¥ JOKYMEHTOB,
HEOOXOMMMBIX JUTS MPENOCTaBIeH S MyHHUIMIIATBHOM YCIyTH, B 3leKTPOHHOM hopMe ¢
HapyILIeHHEM YCTaHOBIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIONHEHHe 00M3aTebHBIX HoJel B GopMe 3asiBIICHHUS, B TOM
YUCIe B HMHTCPAaKTHBHOM (Qopme 3asBleHHs Ha PecyGinMKaHCKOM —mopTaie
(HeocTOBEpPHOE, HETIOTHOE, THOO HEMPABHMIIBHOE 3aII0NHEHHE);

6) IpelCTaBIEHHE HEMONHOIO KOMILIEKTa JOKYMEHTOB, HEOOXOIAMBIX I
IIPEI0CTaBICHN MYHULIUIIATBHON YCITYTH;

7) 3asBIeHHWE O TMPENOCTABIEHUH YCIYTH IOJaHO B OPraH TIOCYIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIIPABJICHUS UK OPraHU3alHIo, B TOJTHOMOYHSA KOTOPBIX
He BXOJIUT [IPENOCTABIEHHE MyHUIIUIIATLHOU YCIIyTH;

8) HecoOIIOJEHWE YCTAaHOBJIEHHBIX cTaThed 11 QenepanbHOrO 3aKoHa OT 6
anpenst 2011 roma No 63-03 «O6 27meKTPOHHOM MOIMKMCH» YCIOBUM IIpH3HAHMS
NEACTBUTENBHOCTH YCUIIEHHON KBaIH(DHUIIMPOBAHHOM 3]IEKTPOHHOM TTOIITHCH.
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2.7.2. Ilepe4enb OCHOBaHMH [JIs OTKa3a B IIpHEMeE JOKYMEHTOB, HEOOXOIUMBIX
AJISL TIOJTY Y€HUS. MyHULIUIIATIbHOW YCITyTH, SBISETCS HCUEPIIBIBAIOIIIM.

2.7.3. Peuenne 06 oTKase B IpHeMe 3asBIEHMS M JOKYMEHTOB, HEOOXOMMMBIX
AJA MPELOCTaBICHUA MYHMIUINANbHOR YCIyrH, MOXET OBITh IPHUHATO KaK BO BPEMST
IIpueMa 3asgBUTENIA, TaK U II0CIE IOJTY4E€HHUS OTBETCTBEHHEBIM JOJIKHOCTHBIM JIHIIOM
OpraHa HeOOXOOMMBIX IS NPEAOCTABIEHWS MYHHUIHTIAIBHOM YCIyIH IOKYMEHTOB
(cBenmeHni) ¢ HCHONB30BAHMEM  MEKBEIOMCTBEHHOIO UH(QOPMaIIOHHOTO
B3aMMOJEHCTBHS, B CPOK, HE NMPEBBIMAIONIME 9 paboumx nHell co mHS permcTpaiuu
3asIBIICHUS.

2.7.4. 3ampeluaetcs OTKa3bIBaTh B IPHEME 3aSBEHHS M HMHBIX IOKYMEHTOB,
HEOOXOMMMBIX IS [PENOCTABIEH S MYHUIAIATBHOMN YCIIYTH, B CIIy4ae eCIH 3asBlIeHHe
¥ JIOKyMEHTEI, HCOOXOUMBIE ISl IPEJIOCTABIIEHAS MyHUIIUTIATBHON YCIyTH, TOAHBI B
COOTBETCTBHM ¢ HH(OPMAIHEH O CpOKax U MOpPsIKE MPEeNOCTABICHHS MyHUIUIATEHOM
yenmyru, onybiukosanHol Ha ExuHOM moprae, Pecry6iukaHCKOM TOpTalle.

2.8. HcyepnbiBatomuii nepedeHb OCHOBAHMIA 111 NPHOCTAHOBJICHHS HJIH 0TKA3a B
NpeaoCcTaB/IeHHH MyHHLIHNIAJIbHOM yCJIyr

2.8.1. OcHOBaHMS I NPHOCTAHOBJIEHHS IPENOCTABICHHS MYHULUITATBEHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHwusl [l 0TKA3a B IPEOCTABICHAN MyHHUIUTIATBHOM YCIIyTH’:

1) B IIpeCTaBIeHHBIX 3agBNEHUU U (UJIK) JOKYMEHTAX CONEPYKUTCS HETIONHAS 1
(unm) HeOCTOBEpHAs MH(OPMAITHS;

2) MOCTyIUIEHWe OTBETa OpraHa TIOCYHAapCTBEHHON BIACTH, OpraHa MeECTHOTO
CaMOYNpaBJIeHUs] OO ITOJBEJOMCTBEHHONW OpraHy TOCYJAapCTBEHHON BIACTH WA
OpraHy MECTHOTO CaMOYIpPAaBIIEHHS OpraHW3alliM Ha MeKBEJOMCTBEHHBIN 3ampoc,
CBHJIETENIbCTBYIOIIEr0 06 OTCYTCTBHM JOKyMeHTa U (WiIH) HHBOPMAIINH, HEOOGXOIUMBIX
AJL TIPEOCTABNICHUS MyHUIUIIATBHON YCIYTH, €CIU COOTBETCTBYIOIINM JOKyMEHT He
OBLI IPe/ICTABIICH 3asBUTENEM 110 COOCTBEHHOM HHHIMATUBE,

3) oTCyTCTBHE CBEJICHMHM O PErHCTpaluM TPakKJaHWHA 110 MECTY JKUTEIbCTBA
(pe0biBanus) B PaCHOPAKEHUH OPraHOB MECTHOTO CaMOYIIPABICHHS.

2.8.3. Tlepeuens OCHOBaHWi1 [UIs OTKa3a B IPENOCTABICHHH MYHULUIATEHOK
YCIIYTH SIBIISIETCS UCYEPITBIBAIOIIIVM.

2.8.4. 3ampemmaercs OTKas3bIBaTh B MPENOCTABIECHHH MyHHIUIATLHOMN YCIIyTH B
Clydae, €CIli 3asiBIE€HHE O IPENOCTaBICHWH MYHHULIUNATBHONW YCIYTHM IIOJAHO B
COOTBETCTBUM C HH(OpPMAaNKeH 0 CpPOKax U IIOPSIKE MPeIOCTABICHHS MyHUIATATBHOMN
ycryru, onybnukosanHoli Ha EnunHoM moprane, Pecrry6nukaHcKkom ropTaie.

2.9. Ilopsinok, pazMep H OCHOBAHMsI B3UMAHHS TOCYJAPCTBEHHOM MOMUTHHbI HJIH
MHOH NUIATEI, B3UMAaeMOi 32 MpeocTaB/IeHHe MyHHIMIAILHON yCIyry

2.9.1. My=uImnaneHas yciyra IpeocTaBIseTcs Ha 6e3B03ME3IHON OCHOBe.
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2.10. ITepevens ycryr, KOTOpbIe ABAAIOTCS HEOGXOIMMBIMHE H 005132 TeIbHEIMH AJis
NpeocTaBIeHHs] MyHHIHNIAJIbHOH YCIYIH, B TOM YHC/Ie CBEIEHHS 0 JOKYMEHTe
(10KyMeHTax), BbIIaBaeMOM (BbIaBaeMbIX) OpPraHH3a ASIMH, Y4acCTBYKOIIHMH B

NpeJoCcTaBAeHHH MyHHIHIATBHBIX YCIyT

2.10.1. IlpenocraBnenne HEOGXONMMBIX U 00A3aTENBHEIX YCIYT HE TpebyeTcsl.

2.11. ITopsiiok, pasmMep H OCHOBAHHSI B3UMAHHS IJIATHI 32 MPeJOCTABIEHHE yeJayr,
KOTOpbI¢ SABJISAIOTCS HEOOXOAMMBIMH H 00513aTeJIbHBIMHU 151 TIPEJOCTABJICHHS
MYHHUHNAJIBLHOH YCJIYIH, BK/II0Yash HH(OPMAIIHIO 0 METOAMKE pacyeTa pa3Mepa
TAKOH MJIATHI

2.11.1. TIpenocraBnenne HeOOXOMUMBIX U OOS3ATENBHBIX YCIyT He TPeOyeTCs.

2.12. MakcuMaIbHbIH CPOK 0KHAAHHS B OYepelH NPH MoJake 3aIpoca o
NpeaoCcTaBAeHHH MYHHIIHIAABLHONR YCJIYTH, YCJIyTrH, MPeAoCTaABIseMOii
OpraHu3alMei, yJacTByOuleil B Npe1ocTaBJeHHH MyHHIHNAJILHON yCJIyTH, H IpH
NOJIy4eHHH pe3y/ibTaTa IpeJIocTaBIeHHS TAKHX YCIyr

2.12.1. Bpems oxulaHus NpH IOAaYe 3asBICHNS Ha [ONydeHHe MyHHUIAIATBHOMN
yCIIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu mony4eHWn pe3ynbTaTa IIPEAOCTABICHUS MyHHIMIANLHOH YCIyTH
MaKCHMAJIBHBIA CPOK OXKUJAHUA B O4epe/Id He JOIDKEH IPEBEIATh 15 MUHYT.

2.13. Cpok H mopsiIoK PerHcTPalHH 3aPOca 3asiBUTE/S 0 MPeJ0CTABICHHH
MYHHLIHNIAJIbHOU YCJIYTH U yCJIYTH, IPEA0CTABIISIEMON Opranu3anuei,
y4acTBYIOUIeil B MPeA0CTaBJIeHHH MYHHIUNIAILHOM YCJIYyIrH, B TOM YHCJIe B
3JIEKTPOHHOI (hopme

2.13.1. TIpu nuunoM obpamenuu B M®L] B IeHb Momauy 3asBICHUS 3aBUTENIO
BpIlaeTcs pacicka u3 AMC M®I] ¢ perncTpalliOHHBIM HOMEPOM, TTOATBEPK IAIOIIIM,
YTO 3asiBJICHHE OTIIPABJICHO, U JATON IOJa4YH 3asBICHUS.

2.13.2. Ilpu HampaBIeHUH 3asBIEHUS [IOCPEACTBOM, Peciy6IMKaHCKOro moprana
3asBUTEIIb B ICHB ITO/Ia4H 3asBJIEHKs [I0JydaeT B INYHOM KabuHeTe PecyOmukanckoro
[opTaja U MO SJIEKTPOHHOM I0YTe yBeJOMIJIEHHE, MOATBEPKIAIOINee, YTO 3asBICHHUE
OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS PErUCTPAlMOHHBIM HOMEP W Jara IOoAa4d
3asIBIICHUS.

2.13.3. Ilpm nuuHoMm obpamenwn B Oprad B JeHb MONAYM 3asBICHUS
YTIOJIHOMOYEHHBIM JIOJDKHOCTHBEIM JiuioM OpraHa 3asBUTENIO BBIIAETCS PaCIUCKa M3
aBTOMATH3MPOBaHHON HH()OPMAIMOHHOW CHCTEMBI, IIPEAHA3HAYECHHOM IJIS OKa3aHWHS
TOCYapCTBEHHBIX W MYHMLUNAIBHBIX YCIYT, C PETHCTPAL[MOHHBIM HOMEPOM, IaToH
TI0/1aYH 3asBJIEHUS U [IEPEUHEM IIPEICTABIEHHBIX JOKYMEHTOB.
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2.14. TpeGoBaHHs K NOMEILEHHSIM, B KOTOPbIX MPEeI0CTABJISIETCSH
MYHHIHNAAbHASA yCIIyra, K 32,1y 0sKHIaHHSA, MeCTaM /15 32aNI0THEHHUSI 3aIIPOCOB 0
NpeaoCTaBIeHHH MYHHIIHIAIbHOM yCJIYIrH, HHGOPMAIHOHHBIM CTEHAAM C
00pa3uamMu HX 3aN0JTHEHHUs H MepeYHeM T0KYMEeHTOB, He0GX0MMbIX JJIsl
NPeA0CTaBJICHHs Kai/I0H MyHHIMIAALHOMH YCIIyrH, pa3MeIleHn 0 H 0(h)OpMIICHHIO
BH3Ya/IbHOM, TEKCTOBOI M MyJIbTHMeIHIHHOH HH(pOpMa UK 0 mopsiIKe
Npe10CTaB/IeHHs TAKOH yCIyTrH, B TOM YHc/e K 00ecnedeHn o J0CTyNHOCTH AJIs
HHBA/IH/J0B YKa3aHHbIX 00bEKTOB B COOTBETCTBHH ¢ (peiepaibHbIM
3aKOHOAATEIbCTBOM H 3aKOHOAaTebLcTBOM Pecmy6anku Tataperan o
COIHAJILHOM 3alllHTe HHBAJH/I0B

2.14.1. TlpenocTaBneHne MyHUIIUATEHON YCIyTH OCYIIECTBILIETCS B 3AHUIX U
IIOMEIIEHUSAX,  00OPYIOBAHHEIX IPOTHBOMOKAPHONA  CHCTEMOH M CHCTEMOIX
[I0XKapOTYIICHUS.

Mecra mnpuema 3asBuTenelt 06OpymyIOTCS HEOOXODUMON MeGenpo s
o(hopMIIEHHS TOKYMEHTOB, HH(GOPMAIIHOHHBIME CTEHIAMH.

2.142. B CcOOTBETCTBMH C 3aKOHOZATENbCTBOM Poccuiickoit ®Depmeparua o
COLMANIbHON 3alllUTe HWHBAIMJIOB B IEIAX OECIPEIITCTBEHHOrO AOCTYNA K MeCTy
IIPEOCTaBICHUA MYHULIUIIAIBHON YCIIYTH 00eCIIeYnBaeTCs:

1) obecreunBaercss GeCIpenATCTBEHHBIH MOCTYN HMHBANHAOB K MeCTy
NPENOCTaBICHUS MYHHMUIMIIAILHON yciayrd (yIOOHBIM BXOM-BLIXOJ B IIOMEIICHHS WU
IIepeMEIIeHNE B UX NIpefesax);

2) BusyanbHas, TEKCTOBas M MyJIbTHMeIUHHAs HHQOPMAIUA O IOPSIKE
IIPEIOCTABICHNUS MYHHIHUIIAIBHONW YCIyTH pa3MellaeTcsl B YIOOHBIX I 3asBUTelNeit
MECTax, B TOM YHCJI€ C yYETOM OTPAaHUYEHHEBIX BO3MOXKHOCTEN HHBAJINAIOB,

3) CONpPOBOXKIEHHE MHBANHIOB, HMEIOIUX CTOMKHE PAcCTPOHCTBA (yHKIIHHU
3PEHHUS U CAMOCTOSATENBEHOIO IIEPEABIKEHIS, M OKa3aHHe UM TIOMOILIH;

4) Hajmexainee pasMelleHHEe OGOpYIOBaHMS W HOCHTeNell HHGbOpMaLHH,
HEOOXOMMMBIX 1 0becriederH s GeCIpeIsITCTBEHHOTO T0CTyTa WHBATHIOB K yCIyraMm
C YYETOM OIpaHHYEHUN UX KUZHENESITEIbHOCTH;

5) mybnupoBaHuHe HEOOXOIMMOW ISl MHBAIMIOB 3BYKOBOM H 3PUTEIILHOM
MHpOpPMAlUM, a TakXkKe HaANWCeld, 3HAKOB M WHOH TEKCTOBOM U rpaduygecKou
MH(pOpMaIUK 3HAKaMH, BEIIIOTHEHHEIME peilbe(HO-TOUeHEIM mpH(TOM Bpaiins;

6) JOITyCK CypAOIepeBOIIMKA U TU(IOCYpAONepEeBOTINKA,

7) momyck coGaKku-POBOJHUKA IPH HAIMYUM JTOKyMEHTA, TIOATBEPKIAIOIIEr0
€e crenuanbHOoe OOyYeHWe W BBIIABaeMOTo IO (GOpMe W B MOpAAKE, KOTOPEIE
YCTaQHOBIJICHBI NMpHKa3oM MUHHCTEpCTBa Tpyna ¥ COMMAIBHOM 3aIlUTHl Poccuiickoif
OQeneparuu ot 22.06.2015 Ne 386 «O6 yTBepxmeHMH (GOPMBI JOKYMEHTa,
TOATBEPXKIAIONIET0 CHeLHaNbHoe O0ydeHHe COOAKU-IIPOBOJHUKA, U TIOPSAKA €ro
BBLIIAYI.

2.14.3. TpeboBanus B dYacTH oOOecledyeHHs MOCTYIHOCTH NS WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS [IPEJOCTABIECHAE MyHHUIUIIATGHOM YCIYIH, U
CPEICTB, MCIOJB3YEMBIX IIPU MPENOCTABICHHH MYHHUIUNAIBHONU YCIYTH, KOTOpEIE
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YKa3aHpl B TOANYHKTaX | — 4 mynkra 2.14.2. aIMHHHCTPaTHBHOIO periaMeHTa,
NPUMEHSIOTCS. K O0BEKTaM M Cpe/CTBaM, BBEJEHHBIM B OSKCIUTyaTaldIo HITH
IPOLIEAITUM MOJEPHU3ALNIO, PEKOHCTPYKITHIO mmocie 1 uronsg 2016 ropa.

2.15. Iloka3aTeu IOCTYMHOCTH H Ka4eCTBAa MyHHIHNAILHOH YCJIYTH, B TOM
YHCJIe KOJIHYeCTBO B3AaHMOeHCTBHI 3aABUTE/IS C JOKHOCTHBIMH JTHIAMH NPH
NpeJoCTaBJIeHHH MYHHIIHIIAJbLHOH YCJIYIH H HX NPOAOKHTENLHOCTb,
BO3MO’KHOCTD MOJIy4YeHHs] HH(POPMALHH 0 X0/Ie TPeI0CTaBIeHH MYHHIUIIAILHOMN
yCJIyrd, B TOM YHCJ/I€ ¢ HCMO/Ib30BaAHHEM HHPOPMAaHOHHO-KOMMYHHKAIIMOHHBIX
TeXHOJIOTHii, BO3MOKHOCTE JIN0O HEBO3MOKHOCTD IOJIyYeHHs] MyHHIHIAIbHOI
YCJIYTH B MHOTO(YHKIMOHAIbHOM LEHTPe NMPeI0CTABJIEHHS TOCYAAPCTBEHHBIX U
MYHHIHNAJBHBIX YCJIYT (B TOM 4YHCJ/Ie B IOJHOM 00beMe), B JIF0O0M
TEPPHTOPHAJIBLHOM MOJPa3/Ie/JeHHH OPTaHA HCIOJIHHTEIbHO PACOPAAUTELHOT0
opraHa MeCTHOI'O caMOYIIpaBJIeHHUS, 10 BHIGOPY 3asiBHTE/S
(3kcTeppHTOPHANBLHBIH IPHHIMIIT), TOCPEJACTBOM 3aMpoca 0 NPeA0CTABICHHH
HEeCKOJIbKHX roCyIapCTBEHHBIX H (HJIH) MYHHIHNAJIbHBIX YCJIYT B
MHOTO(YHKIHOHAJbHBIX IeHTPaX NMPeI0CTaBIEHHs TOCYAaPCTBEHHBIX H
MYHHIHIIAJbHBIX yCJIYT, IPEeAYCMOTPEHHOro0 cTaThel 15.1 MegepaibHOro 3aK0Ha
Ne210-D3 (koMnIeKCHBII 3a1IpoC)

2.15.1. TlokasaTensmu JOCTYIIHOCTH IIPEIOCTABICHHS MYHUIUNAILHOM YCIyrH
SABIISFOTCS:

PAacIIOJIOXEHHOCTh TIOMEIIEHHUS, B KOTOPOM BEIETCs PUEM, BbIIaua JOKYMEHTOB
B 30HE JIOCTYIIHOCTH OOIIECTBEHHOT'O TPAHCITOPTA;

HaJlM4Yrie HEeOOXOAMMOIo KOJHMYECTBa CIENMAINCTOB, a TaKKe IOMEINeHHH, B
KOTOPBIX OCYIIECTBIIAETCS IIPUEM JOKYMEHTOB OT 3asiBUTENIEN;

HaJlu4Me WCYCpPNBIBAONIEd HH(GOPMAlMM O Ccrocobax, MOpsSAKe U CpoKax
[IPEIOCTABIICHUS MYHHIMIIATbHOM yCIyrd Ha HH()OPMAIMOHHBIX CTEHIAX, EIUHOM
nopraie, Pecry6nukanckoM nopraine, oQHUIHaIEHOM CaiiTe MyHUIUNIATFHOTO paifoHa;

OKa3aHHWEe TIOMOIIM WHBaJIMJaM B IIPEOJONIEHHH OaphepoB, MENIAIOIIUX
TIOJTy9€HHIO MMM yCIIyT HapaBHE C APYTUMH JIHIAMH.

2.15.2. TloxasarensMu KadecTBa IPENOCTABICHHS MYyHUIUIATBHON YCIYTH
SBJISIFOTCSI:

1) cobnmroienre CpOKOB IprUeMa U PacCMOTPEHHS OKYMEHTOB;

2) cobmonenne cpoKa MOIyUeHHs Pe3ybTaTa MyHHIUIATBHON YCITyTH;

3) oTCyTCTBHE OOOCHOBAaHHBIX JKAO0 HAa HAPYLIEHHS aJMUHHCTPATHBHOIO
periiaMenTa, COBepIIeHHBIX paboTHIKamu OpraHa;

4) KOJIN4YECTBO B3aMMOJEHCTBYIN 3asBUTEIS C JODKHOCTHBIME THIaMH (6e3 yuera
KOHCYJIbTallni ):

B3aUMOJICHCTBHE 3asBuTeNss ¢ paborHuKkamu Oprama wim MOL] mpu
[PENOCTaBICHUH  MYHHIMIANBHOW  YCIYyIM  OCYINECTBIAETCS OAWH pa3 IIpH
IIPEJICTaBJICHUH 3asBIIEHUA CO BCEMU HEOOXOMIUMBIMH JOKYMEHTAMHU;
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ONMH pa3 B Clly4ae HEOOXOIMMOCTH IIOTYYeHHs pe3yJbTaTa NpeIOoCTaBICHHS
MYHUIUNAIbHOH ycayrd B Oprane mau MOILL B dopme 3K3eMIUIipa 37IeKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

[Ipono/mKUTENFHOCTE OJHOTO B3aUMOJEHCTBHS 3asMBHTENS C JOKHOCTHBIME
JUIAMH TIPY NIPEJIOCTAaBICHUH MYHUIUIIANIBHOMN YCIyTH HE IPEBbIaeT 15 MUHYT.

3asiBUTENb BIIPaBE OLEHUTH KA4eCTBO IPEJOCTABIEHUS MyHHUIUIANTEHON YCIYTH C
IIOMOIIBIO  YCTPOMCTB IIOABIDKHOM pagroTenehOHHOM CBA3M, C WCIIOIB30BAHUEM
Pecmy6nukanckoro nopraia, TepMUHAIBHEIX YCTPOHCTB.

2.15.3. Mudopmanus o XoJe HPeJOCTaBIEHHs MyHHUIUIAILHOH YCIyTH MOXKET
ObITh mONMyYeHa 3asgBHTETeM B JIMYHOM KabuHeTe Ha FEamHOM moOpTale,
Pecmy6nmkanckom moprane, B Oprane, MOII.

2.15.4. IlpenocraBleHre MYyHHIUIATBHON YCIYTH OCYIIECTBISETCS B JHOOOM
M®I[ mo BeIOOpY 3asSBHUTENsS HE3ABHCHMO OT MECTa €ro >XUTEIbCTBA WM MecTa
hakTHUecKOro MpoxkuBaHKs (IpeCbIBaHNUS) Ha TeppuTopun Pecry6nuku TaTapcTaH 1m0
SKCTEPPUTOPHUATIBHOMY MPHUHIIHUILY.

MyHnununansHas ycayra B COCTaBe KOMILIEKCHOTO 3arpoca He IIpeoCTaBIIsIeTCs.

2.16. Mnpie TpeGOBaHUS, B TOM YHCJI€ YYHTLIBAIOLIAE 0COOEHHOCTH
npel0oCTaBJICHHSI MYHHIHNIAJIBLHOM YCJIYIH 10 3KCTePPHTOPHATLHOMY NMPHHIHITY
(B c1y4ae, ecIH MyHHIMIIAJAbHASN YCJIyra MpeJocTaBsieTcs o
3KCTEPPHUTOPHAILHOMY NPHHIUILY) H 0COOEHHOCTH MPEAOCTABICHHS
MYHHIHIIAJILHOM YCJIYTH B 3JIeKTPOHHOI dopme

2.16.1. Ilpu npemocTaBIeHMM MYHULUIIATBHON YCIYyrH B JJIEKTPOHHOH (opme
3asiBUTENIH BIIPaBe:

1) momyunts wuHOpOpPMAIMIO O TOpSAKE M CPOKAaX IIPeLOCTaBICHHUS
MYHULIWNIAIBHOW YCIyIrd, pasMelleHHylo Ha EnwHoM mopraie, Pecmy6iamkaHcKoM
nopraze;

2) momath 3asBIEHHE O IPEJOCTABICHHA MYHHUIMIATBHOM YCIYyIM ¥ WHBIE
IOKYMEHTBI, HEOOXOJUMBIE IS MIPEIOCTABICHHS MYHUIIATIAIEHON YCIYTH, B TOM YHCIIE
JIOKYMEHTBI H HH()OPMAIHIO, S]IEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHEI B
COOTBETCTBUHU C ITyHKTOM 7.2 yacTd 1 crateu 16 @enepanproro 3akona Ne 210-®3, ¢
ucnone3oBanreM PecyGnukanckoro mopraia;

3) MOIyYWTh CBEJEHHS O XOAC BBHINOJHEHHS 3asBIEHHH O IpeNoCTaBICHHH
MYHHUUUNATBHON YCIIYTH, IOJAHHBIX B SJIEKTPOHHOMU (hopMe;

4) OCYIIECTBUTH OIEHKY KauecTBa IIPEJOCTaBICHNs MyHHUITUIATBHON YCIyTH;

5) HONyYUTH pe3yNbTaT MPEeNOCTABICHWsS MyHHLWMNATBHON YCIyrH B dopme
3JIEKTPOHHOTO JIOKYMEHTA;

6) monars xanoby Ha permeHue U neiicTBue (Gesneiicteue) Oprana, a TAKXKe €ro
AOJDKHOCTHBIX JIML, MYHHIMIANBHBIX CIIyXKalIUX ITOCPEICTBOM Peciy6nuKaHCKOTO
nopTana, mnopraia QenepanbHOM rocyIapCTBEHHOM HMH(DOPMAI[MOHHON CHCTEMEI,
obecnieunBarontel mponece gocyneGHoro (BHecyneOGHOro) oGKaioBaHHUS pelLIeHu |
fiercTBUM (Oe3/elCTBHS), COBEPIIEHHBIX IIPU IIPENOCTABIEHHM TOCY/IAPCTBEHHBIX H
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MYHUIUNANBHBIX  yCIYr  OpraHamH, IPeNOCTAaBIAIOIINMH TOCYIapCTBEHHBIE U
MYHHUHUIIATBHBIE  YCIYyTH, WX JOJDKHOCTHBIMHM JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHHIUAIAIBHBIMY CITY)KAIHMH.

2.16.2. ©opmupoBaHHe 3asBIEHHs OCYLIECTBIAETCS MOCPEACTBOM 3aroNHEHHS
3IEKTPOHHOM (POpMBI 3asBlIeHUA Ha PeciyGiukanckoM moprane 6e3 HeoGXOIUMOCTH
JOTIOIHUTEIIBHOM TIOJau¥ 3asBIEHHUS B KaKoH-i60 MHOM (opMme.

2.16.3. TIpu dhopMupoBaH¥y 3asBI€HNA 00ECIICUHBACTCS:

1) BO3MOKHOCTH KOIIMPOBAHMS M COXPAHEHHUS 3asBIEHUS U WHBIX JIOKyMEHTOB,
HEOOXOMUMBIX JIJIS IIPeJIOCTABIIEHUS YCIIYTH;

2) BO3MOXHOCTb 3aIlONHEHHS HECKOIBKUMHU 3asBUTENIAMH OIHOMN SIEKTPOHHOH
(bOpMBI 3agBIEHHS NIPH OOpAlleHHH 3a YCIyTraMH, IPeNIONararliMi HaIlpaBJIeHUE
COBMECTHOTI'O 3asBJICHUA HECKOIBKUMH 3aIBUTEISMU;

3) BO3MOXHOCTB TIe4aTH Ha OYMa)XHOM HOCHTEIEe KOITHH SIEKTPOHHOH (DOPMBI
3asBIICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B 3JIEKTPOHHYIO HOpMy 3asBIeHUS 3HAUCHHUI B
000U MOMEHT I10 JKEJTaHHIO IT0JIB30BATEINS, B TOM YKCIIe IIPU BOSHHKHOBEHUH OIIHGOK
BBOJIa ¥ BO3BPATE [Isl IOBTOPHOIO BBOJ(A 3HAYEHUH B 3IEKTPOHHYIO (OPMY 3asBIICHHUS;

5) 3amojHEeHUE TIONeH SIEeKTPOHHOW (GOpPMBI 3asdBICHHS [0 Hadaia BBOJA
CBEIICHUH 3asABHUTEIIEM C MCIONB30BaHUEM CBEIEHWH, pasMmelleHHEIX B ECUA, u
CBEJICHUM, OIyOJIMKOBAaHHBIX Ha PecyOnmkaHCKOM Iopraie, B 4acTH, KacarouleHcst
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CHCTEMe UACHTU(DUKALMY U ay TEHTHDHKALIIH;

6) BO3MOXHOCTb BEPHYThCA Ha JHO0OI W3 STAlloB 3allONHEHHS 3JIEKTPOHHOM
(opmeI 3asBeHMs 6e3 IOTepH paHee BBEIEHHON HH(DOPMAIIHH;

7) BO3MOXHOCTh IOCTyIa 3asBHTENss K paHee MONAHHBIM MM 3asBICHHSIM B
TEYCHHE HEe MCHEe OIHOI'0 rojia, a TaKXKe 4aCTUIHO C(HOPMUPOBAHHEIM 3asBIICHUSIM - B
TeUEeHUE HEe MeHee 3 MecsIIeB.

2.16.4. 3anmce 3asgBuTenedl Ha mpuem B M®I] (nanee - 3aIHCh) OCYIIECTBIISIETCS
nocpencTBoM Pecry6imkanckoro nopraia, TenedoHa KOHTakT-1eaTpa MO,

3asBUTETIO MPENOCTABIACTCS BO3MOXKHOCTD 3alMCH Ha MOOBle CBOGOIHEBIE IS
[preMa NaTy U BpeMs B IpeJiefiaX YCTaHOBIEHHOIO B MHOTOMYHKIIMOHATEHOM I[EHTPE
rpaduka mprema.

3anuce Ha ONpeNIeNeHHYI0 aTy 3aKaHYMBAETCS 3 CYTKM N0 HACTYIUICHHS STOM
JIaTHI.

JJ1s ocy1necTBIeHIs IpeIBapUTEIBHOMN 3aIIUCH MIOCPEACTBOM PecITy6IIKancKoro
T1opTaja 3asBUTENI0 HEOOXOMUMO yKa3aTh 3arpalldBaeMble CHCTEMOH NaHHEBIE, B TOM
qucre:

(aMuIHIO, UM, 0TUECTBO (IPH HATWYHK);

HOMep TenedoHa;

azipec dJIEKTPOHHOH MOYTHI (TI0 XKEJTaHHUIO );

KeJlaeMyIo JaTy U BpeMs IIprueMa.

B cmydae HeCOOTBeTCTBUS CBeleHMil, KOTOpEE COOOUIMI 3asBHUTENb IIPH
NPEIBAPUTETIFHON 3aIMCH, TOKYMEHTAM, IPEICTABICHHBIM 3asBUTENEM IPH JIHIHOM
IIpreMe, IpeBapUTeNIbHAs 3aIICh aHHYTUPYETCS.
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Ilpu ocyulecTBNEHHMM IpeIBApUTENBHON 3aIHCH 3asBHTENI0 00eCIeYnBACTCS
BO3SMOXHOCTb pacrnedyaTraTb TallOH-TIOATBEPXKACHUE. B cioydae, eciu 3aIBUTEND
COOOIIUT aipec OSIEKTPOHHON IIOYTH, HA YKa3aHHBIN afpec Takke HaIIpaBIIIETCS
MH(OPMAIKS O MOATBEPIKACHUH [PEABAPHTENIBHOM 3AITHCH C yYKa3aHHWEM JaThl, BpeMeHH
U MEcTa IpueMa.

Ilpr ocymecTBneHNH IIpeABApUTENBHOM 3alMCH 3asBHUTENs B 0OA3aTEIBHOM
MOpsifiKe UHPOPMUPYETCS O TOM, YTO TPEABAPUTETHHAS 3aIIHCH aHHYJIHPYETCS B Cliydae
€r0 HEABKHM 10 UCTEYCHUHU |5 MUHYT C Ha3HAUCHHOrO BPEMEHHM ITPHEMA.

3asBuTeNb B M060E BpeMs BIIPaBe OTKA3aThCs OT IPeIBAPUTEILHON 3aITHCH.

3anpernaercs TpeboBaTh OT 3asABHTENS COBEPIICHHS MHBIX HEHCTBHM, KpoMme
IPOXOXKIEHHS UICHTUDUKAIMY U ayTeHTH(HUKAINN B COOTBETCTBUHY C HOPMAaTHUBHBIMH
paBOBBIMM akTaMM Poccuiickodt @eneparuu, ykasaHus IelH IIpHeMa, a TaKxke
NPeNIOCTABICHHUS CBEJCHUH, HEOOXOMMMBIX I pacdeTa IJIUTENBHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPHIA HeOOXOAUMO 3a0pOHUPOBATE IS ITPHEMA.

3. CocraB, 0¢/1€10BATENLHOCTE H CPOKH BBITIOIHEHHS] aIMHHACTPATHBHBIX
npoueayp, Tpe6OBaHHS K MOPSAKY HX BHINOJHEHHS, B TOM YHCJe 0COOEHHOCTH
BLINMOTHEHHS] AIMHUHHCTPATHBHBIX NPONUEAYP B 3J1eKTPOHHOI (opMme, a TaK:Ke

0COGEHHOCTH BBINOJIHEHHS AIMHHACTPATHBHBIX NPOLEAYP B
MHOTO()YHKIHOHAJbHBIX HEHTPaX

3.1. Onucanue nocnen0BaTeIbHOCTH NeHCTBHM IPU IPeIOCTaBIEHUN
MYHHULAIIANEHON YCITyTH

3.1.1. TlpenocTaBneHre MyHULUUIATBLHON YCIYTH BKIIIOYAET B ceOs CIIeYIOIIHe
aIMHUHUCTPATUBHEIE TIPOIIEYPHI:

1) KOHCYTBTHPOBaHKE 3asBUTEILS,

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPENCTABIEHHBIX
3asiBUTEIIEM;

3) HalpaBleHWe MEXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbL, y4acTBYIOIIIHE B
IIPeIOCTaBIEHUU MYHUIUIIATBHOR YCITyTH;

4) OArOTOBKA pe3yTbTaTa MyHULIUIIATBHON YCIIyTH;

5) Bbl/ava (HaNpaByIeH e) 3asBATEITIO Pe3yThTaTa MyHUIUIIATBHOMN YCIIyTH;

6) UCIIpaBIICHHE TEXHUYECKUX OLTUOOK.

3.2. Okazanue KOHCYJILTALHUI 3asIBHTETIO

3.2.1. OcHOBaHHEM Hayaja BEITOJHEHHUS aIMUHUCTPATUBHOM IIPOLEHYPEI
ABISIETCS. OOpallleHue 3asBUTENsl 110 BOIPOCAM, CBA3AHHBIM C IIpeOCTaBICHHEM
MYHHUIIMIIAIBHON YCITyTH,

HomKkHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHBIM 32  BBIIOJIHEHHE
aAMUHUCTPATUBHOM MPOLEAYPHI, ABJISETCS:

pu obparenuy 3asButens B MOL] — paboTHHK M®IT;
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npu obpauienny 3assutens B Opran — cekpetaps OpraHa (Hanee - [0KHOCTHOE
JIMI0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE).

3.2.2. 3asiButenb BIpaBe OOPAaTUTHCSA 3a KOHCYIbTAlMeH O NOPSAKE U Cpokax
NPEAOCTABICHNS. MYyHMUIUNATbHOW ycuyrd B MOILl jgud4HO u 1o TenedoHy u
3JIEKTPOHHOH ITOYTE.

Pabotank M®LI KOHCYIBTHPYET 3agBHUTENS, B TOM YHCIE II0 cocraBy, dopme
IPEICTAB/IAEMON JOKYMEHTAIUK U IPYTHM BOIIPOCAM JUIs TIONydeHUs MYHHUIUIATBHOM
YCIyTH.

3asBUTENb MOXET TONYYHTh HHQOPMALMIO O TOPSAAKE IIPELOCTABIECHHS
MyHHULUITIATBHON yCIyry Ha oduiuatsHoM caiite MOL http://mfc6.tatarstan.ru.

AIIMVHUCTPaTUBHBIE TPOLEAYPH], YCTAHABIMBAEMEIE HACTOSIIUAM IIYHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpAaIeHUs 3asiBUTEIIS.

PesynpratamMu  BEIONHEHMS  AIMWHHCTPATHBHBIX  HpPOLETYD  SBISIOTCS:
KOHCyJbTallUs IO COCTaBy, ()OpME IIPENCTaBISAEMOM MOKyMEHTAMH M APYTHM
BOIIPOCAM, HEOOXOMMMBIM JIJISl TIONYYEHHUsI My HULMTIATBHOMN YCIyTH.

3.2.3. 3asBuTens BrpaBe o6paTuThCs B Oprad mo TenehOHY ¥ BIEKTPOHHOM
[I0YTe, a TaKke IIONYyYHUTh KOHCYJIbTallMI0O Ha PecmyOnmkaHckom mmoprane, caiite
OpraHna o Iops/IKe ¥ CpOKax NPeLOCTaBIeH s MyHHUIUIATBHON YCIyTH, B TOM YUCIE TI0
cocTaBy, (GOpMe MPeACTaBIeMOl TOKYMEHTALMH U APYTHM BOIIPOCAM JUIS MONIYHYEHHUS
MYHHUIUTNIATBHON YCIIyTH.

JIOTKHOCTHOE NMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HH(BOPMUPYET
3asBUTENIA B COOTBETCTBHH C TpeOOBaHMAMH IyHKTa 1.3.4 aIMHHHCTPAaTUBHOTO
periameHra.

AZIMUHHCTDATHBHBIE TIPOLENYPHl, yCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
BBITIOJIHAIOTCS B TCUCHHE TPeX pabouuX JHEH co AHS MOCTYIUIEHUS 00palleHHts.

Pesynpratamu  BBIONHEHHS  aIMUHWCTPATHBHBIX  MpPOLEYp  SBISIOTCS:
KOHCYJBTalluM IIO COCTaBy, (OpMe NpPeACTaBIAEMON [NOKyMEHTAIIMM H JPYTHM
BOIIPOCaM, HEOOXOMUMBIM JUIS TIOTYYEHHUS My HULIUIATBHON YCITyTH.

3.3. IlpunATHE M pacCMOTpPeHHE KOMILIEKTA J0KYMEHTOB,
IpeIcTaBIeHHbIX 3asiBUTEJIEM

3.3.1. TlpueM TOKyMEHTOB IUI IIPENOCTABICHAS MYHHIMIANBHON YCIyTH depe3

MOI] unu ynanenHoe paGouee Mmecto ML,
- 3.3.1.1. 3asBuTens (pencTaBUTeNs 3asBUTENs) obpamaerca B M®I] ¢ 3ampocom

O TPENOCTAaBICHUM MYHHIMNAIBHOW YCIYTM W IPEACTABISET HOOKYMEHTH B
COOTBETCTBHH C ITYHKTOM 2.5 aIMAHUCTPATHBHOIO PErIaMEHTA.

3.3.1.2. PabotHuk M®LI, Beymwii mprieM 3asBISHHUMH:

OTIpeJENIeT IpeaMeT oOpalleHus;

YIOCTOBEPSAET IUYHOCTD 3aSBUTEILS;

IIPOBOZUT IPOBEPKY MOJIHOMOYHH JIUIIA, ITOJAOIIEr0 JOKYMEHTHI;

IPOBOIUT IIPOBEPKY COOTBETCTBHs JOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B
IIyHKTE 2.5 aIMUHUCTPATUBHOTO PErIAMEHTA;
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3aIIOJHACT JJIEKTPOHHYI0 opMy 3asBierus B AUC M®L;

IOpu  MpENOoCTaBICHUM  IOKYMEHTOB,  yYKa3aHHBIX B  IyHKTe 2.5
aOIMUHHCTPAaTUBHOIO  periamMeHTa Ha OyMa)kHOM  HOCHTENe,  OCYIIECTBIIAET
CKaHWPOBaHUE MPEACTABICHHBIX IOKYMEHTOB;

pacreyaTteiBaeT 3asBinenue u3z AVIC M®PI];

nepeaaeT 3assBUTENI0 Ha IPOBEPKY U IOAMNKUCAHUE;

II0CJIE MOANIMCaHNS CKaHUPYeT IoAnrcaHHoe 3asBieHne B AVIC M®IL];

sarpyxaer B AVIC MOILI n1okyMeHTEI, IpeacTaBIeHHbIE B JIEKTPOHHOH (hopMe
UM 3TIEKTPOHHBIE 00pasbl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMHUpYET SIEKTPOHHOE
pi () (O

BO3BpAIIAeT NOJANUCAHHOE 3asABIEHNHE U OPUTHHAIBI OYMaXHBIX JOKYMEHTOB;

BBI/IACT 3asIBUTEIIIO PACIIMCKY B IpHEME JTOKYMEHTOB.

AIIMUHHCTpaTUBHBIE TPOLEAYPHl, YCTAHABIHBAEMBIE HACTOSIIAM IIyHKTOM,
BEITIOJIHSIOTCS B I€HB O0paIlleHUs 3asIBUTEIIS.

PesynbpraTtamu BEIIONHEHHUS aAMUHHACTPATUBHBIX MPOLENYD SABISIOTCS: TOTOBOE K
OTIIPaBKe 3asBJICHUE U MaKeT JOKYMEHTOB.

3.3.1.3. Paborauk M®IL] HampaBiser MaKkeT HOKYMEHTOB, IIPUHATBIX OT
3agBUTelss B Opran B 2/IeKTpOHHOH dopMe (B cOCTaBe MAKETOB 3JIEKTPOHHBIX I€) B
TE€YEHHE OJIHOTO pabodYero IHs CcO JHA OOpallleHHs 3asBUTENS B CTPYKTypHOE
rofpasaenesue MOLI.

PesynbraTaMy BBINOTHEHHS aAMHHUCTPATHBHEIX [IPOLELYD SABJIAIOTCS: 3asBICHAE
¥ IaKeT NOKYMEHTOB (DIIEKTPOHHOE JelNo), HampasieHHble B OpraH, MOCpeACTBOM
CHCTEMBI 3JIEKTPOHHOT'O B3aUMOIEHCTBHS.

3.3.2. IlpueM NOKyMEHTOB MU IPENOCTABICHHS MYyHULMNAIBHOM YCIYIH B
BIIEKTPOHHOM (popme depes Pecrrybaukanckuii moprai.

3.3.2.1. 3agBurens i MOIAYd 3asBICHUS B 3JIEKTPOHHOK (DOpME BBIITOIHSET
CIIETYIOIINE NEUCTBHUS:

BBIIIOJIHSET aBTOPH3AIIHIO;

OTKpEIBAaeT (GOpMY IIEKTPOHHOI'O 3asBICHHUS,

3alONHSET (POPMy SJIEKTPOHHOTO —3asBJEHHUs, BKIFOYAIOIIYIO CBEJCHHS,
HEOOXOMMbIe U 00s3aTeNbHbIe A IPEAOCTABIEHNS. My HUIIUTIATBHON YCIYTH;

TIPUKPEIVIAET NOKYMEHTBI B OJIEKTPOHHOM (OpMe WM 3IEKTPOHHBIE 06GpPa3kI
JIOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asBIeHNS (IIPH HEOOXOIUMOCTH);

MOATBEPXKAAeT (aKT O3HAKOMIICHMS M COIIACHS C YCIOBHAMH U IIOPSIKOM
NPENOCTABIICHNUs MYyHUIMIIANBHOM YCIYyIM B 3JIEKTPOHHOM (opMme (ycTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (QOPME DIEKTPOHHOTO 3asBICHNU );

TIOATBEPXKIACT  JNOCTOBEPHOCTH  COOOIIEHHBIX CBeleHWM  (yCTaHAaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpPMeE NIEKTPOHHOTO 3asBIEHUS);

OTIPABIISIET 3aIl0THeHHOe 3IIEKTPOHHOE 3asBIIEHUE (HaXxXuMaeT
COOTBETCTBYIOIIYIO KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asBIEHHS);

DJIEKTPOHHOE 3afBJICHUE IOJIUCHIBAETCS B COOTBETCTBHM C TPeOOBAHUAMHU
IyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETTIAMEHTA;

NIOJIyYaeT yBeIOMJIEHHe 00 OTIpaBKe 3JEKTPOHHOTO 3asIBICHUS.
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DopmaTHO-JTOrHYecKast IIPOBEpKa cOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIECTBIICTCS IOCNE 3alONHEHUS 3asSBUTENEM KaXJIOTO U3 IONEH 3IIeKTPOHHOM
dopmel 3asBnenus. IIpu BEISBIEHUM HEKOPPEKTHO 3aIlONHEHHOTO MO 3JIEKTPOHHOM
(OpMBI 3asBIEHUsS 3aABUTENb YBEIOMISETCS O XapaKTepe BBISBJICHHON OITHOKH H
[IOpsITKE €€ yCTpaHEHHWs  IIOCPENCTBOM  WH(OPMAIMOHHOIO  COOOIIEHHS
HETIOCPEJICTBEHHO B 3JIEKTPOHHOU (hopMe 3asBICHMUS.

AIIMHHICTPATHBHBIE TPOIENyphl, yCTAHABIMBAEMblE HACTOSIIAM IIYHKTOM,
BEITIOJIHSAIOTCS B IEHb OOpAIeH s 3asIBATEISL.

Pesynbraramn  BBIONHEHMS — aIMHHHCTPATHBHBIX  IIPOLEAYD  SBIISFOTCA:
SJICKTPOHHOE JIENI0, HampaBlieHHOe B OpraH IIOCPEACTBOM CHCTEMBI 3JIE€KTPOHHOTO
B3aMMOJIEHCTBHS.

3.3.3. PaccmoTpenre KOMILIEKTa JOKyMeHTOB OprasoM.

3.3.3.1. OcHoBanWeM Hadana BBINOIHEHHS aJMUHUCTPATUBHON IPOLELYPHI
SBJIACTCSA IIOCTYIJICHHE 3asBJIEHUA W HMHBIX JOKYMEHTOB, HEOOXOOUMBIX UL
PeIOCTaBIEHNS MyHULUIIATbHON YCIyTH.

JODKHOCTHEIM ~ TMIOM  (pabOTHHKOM), OTBETCTBEHHBIM 3a  BBITTOJHEHHE
aJIMUHHUCTPATUBHOHN TIPOIENYPHI SABIAETCS cekpeTaph OpraHa (majiee - IOKHOCTHOE
JIMIIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B CIIydae
oOpaleHus 3assBUTENsI ¢ 3asiBieHreM B OpraH:

OIpenenseT IpeaMeT OOpaleHus;

YCTaHABIIUBAET JJUYHOCTD 3asIBUTEJIS;

IIPOBOJUT IPOBEPKY ITOJHOMOYHH JIHUIIA, [TOJAFOIIETO JOKYMEHTEI;

IPOBOJIUT IPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHWSAM, YKA3aHHBIM B
IOyHKTe 2.5  aJMUHHCTPaTHBHOIO  perjiaMeHTa, OPOBEPKY  COOTBETCTBHS
NPENCTABICHHBIX ~ JOKYMCHTOB  YCTAHOBJIEHHBIM  TpeOoBaHWsIM  (Haiiexalnee
ohopMIIeHHe KOMHH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IIOTYHMCTOK, [IPHIIHCOK,
3a9EePKHYTHIX CJIOB M MHBIX HE OTOBOPEHHEIX HCIIPABIEHHUH );

3aIIONIHAET ~ JNEKTPOHHYHO  (DOpMy  3asBICHHS B  aBTOMaTH3MPOBAaHHOM
MH(OPMAIHOHHON CHCTeMe, NpeJHAa3HAYEHHON Uil OKa3aHWS TOCYIAapCTBEHHBIX U
MYHHUIANANBHEIX YCIIYT;

Opd  NPENOCTaBICHUM  JOKYMEHTOB,  yYKa3aHHBIX B  IyHKTe 2.5
a[IMUHHACTPATHBHOIO  periamMeHTta Ha  OyMaXHOM  HOCHTENE,  OCYIIECTBIISET
CKaHHUPOBAHHUE IIPEJICTABICHHEIX JOKYMEHTOB;

pacIieyaThIBaeT 3asBICHUE;

IIepeIacT 3asBUTENIO Ha IIPOBEPKY U IOIIMCAHHE;

TII0CTIe TTOATIUCAHMS CKaHUPYET MOIITUCAHHOE 3asBIICHUE;

3arpyxaer B ABTOMAaTHU3UPOBaHHYIO UHOOPMAaLHOHHYIO CUCTEMY,
IpefHA3HAYCHHYI0 JUIs OKa3aHHs TI'OCYy[NapCTBEHHBIX M MYHHIMNAIBHBIX YCIyT
AOKYMCHTBI, TPEICTABICHHBIE B OJEKTPOHHOW (OpME HIH 3IEKTPOHHBIE OOpA3EI
OTCKaHUPOBAaHHBIX JOKYMEHTOB, (DOPMHUPYET IIEKTPOHHOE [EJIO;

BO3BpAaIlAeT IOANMCAHHOE 3asBICHWE U OPHUIMHANBl OYMaXKHBIX JOKYMEHTOB
3asIBUTEJTIO;
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BBIJIACT 3asBUTEIIO PACIIHCKY B IIpHEMe TOKYMEHTOB.

B crydyae Hamuums OCHOBaHHMIA /IS OTKA3a B IIpHEMe IOKYMEHTOB JOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMIIIET 3asBUTEIS O HAIUYUU
TPENATCTBUM I IIpHeMa 3asiBJICHUS M BO3BpAIaeT eMy JOKyMEHTHI ¢ 0ObACHEHHEM
COICPIKaHHs BBIABICHHBIX OCHOBAHHM JUII OTKa3a B IPHEME TOKYMEHTOB.

3.3.3.3. JIOKHOCTHOE JHII0, OTBETCTBEHHOE 33 IIPHEM [IOKYMEHTOB, IIOCJIE
IIOCTYIICHUS JOKyMEHTOB Ha PaCCMOTPEHHE:

TIPUCBANBACT 3a5BIICHUIO HOMED B COOTBETCTBUM C HOMEHKIIATYPOM e U CTaTyc
«IIpoBepka MOKyMeHTOBY;

U3y4aeT IMOCTYNUBIINE OICKTPOHHBIE [ejla, B TOM YHCJIE TIPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTBI B 3NIEKTPOHHOMN (h)OpMe M DIEKTPOHHBIE 00passl JOKYMEHTOB;

[POBEPSET KOMIUIEKTHOCTD, YHTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

TIIPOBEPSICT COOJIONEHHE YCIOBUH IEHCTBUTENLHOCTH SIEKTPOHHON IIOJIIHCH,
IIOCPeNCTBOM oOpamenus k EnuHomy mopramy (B ClOydae, eClIM 3asiBUTENEM

[IpeICTaBIEHbI 3JIEKTPOHHEIE JIOKYMEHTHI, IIOAIIMCaHHbBIE YCUJIEHHOH
KBaJTM(GUIUPOBAHHOMN 3I€KTPOHHOM IIOIIHCEIO).
[Tpu HAJIUYUH OCHOBaHUM, [IPEeLYyCMOTPEHHBIX IIyHKTOM 2.7.1

aIMUHHACTPATUBHOIO DEIJaAMEHTa, IMOATOTaBIMBAEeT IPOEKT pelleHus o6 OTKase B
pHeMe JOKYMEHTOB, HEOOXOAUMBIX 1T MPEIOCTABICHHS MyHUIMIIATBHOM YCIyTH.

B ciydae, ecnim B pesynmpTaTe MpOBEPKM YCHIIEHHON KBalH(HIIMPOBAHHOM
3JIEKTPOHHOM IIOAIIMCH BBISBIEHO HECOOIIOJCHHE YCIOBHM ee IeHCTBHTENHbHOCTH,
IIPOEKT peIleHus 00 OTKase NOMKEH COAepKaTh MyHKThI cTaThu 11 ®exepambHoro
3aKoHa Ne 63-@3, KOTOpEIE MOCIY>KHIIH OCHOBAHUEM JUISL €r0 IPHHATHSL.

ITpoekr pemenus o6 oOTKase B INpuUeME JOKYMEHTOB, HEOOXOIMMEIX IS
[IPENIOCTABICHUS MYHMIUNATBHON YCIyTH, C yKa3aHMeM IPUYMH OTKasa (B ciydae,
€CIK  OCHOBAaHUA JJIsI OTKasa B IIpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABJICHHU MyHULUIIANBHOW YCIyTH, CBA3aHBI C HApYIIEHHEM YCTAHOBIEHHBIX
TpeOOBaHUA K TaKMM TOKYMEHTaM, OCHOBAHHS IUII OTKA3a B IPHEMe LOKYMEHTOB
JOJDKHBI  COZIePXKaTh HMH(POPMAIMIO O HAMMEHOBAHWM JIOKYMEHTOB (MH(OPMAIIWH,
CBEICHHi), KOTOpblE HE NpEICTaBIEHBl, CONEPXAaT HENOCTOBEPHBIE W (vnm)
IIPOTHBOPEYMBEIE CBENICHHS, OYOPMIIEHBI C HApYIIEHHEM yCTaHOBIIEHHBIX TpeGOBaHMIA),
HanpaB/IsIeTCs Ha COITIACOBAaHWE B YCTAHOBIEHHOM ITOPSIKE IMOCPENCTBOM CHCTEMEI
3JIEKTPOHHOI0 TOKYMEHT0060pOTa.

CornacoBarne TmpoeKTa pelleHHs 06 OTKase B TIpHeMe HOKYMEHTOB,
HEOOXONMMBIX JUIsl TPENOCTaBICHHS MYHHIMIATLHON YCIYIH, OCYILECTBISETCS B
TOPsZIKE, PEYyCMOTPEHHOM ITyHKTOM 3.5.3 aAMHHUCTPATHBHOTO PErTIAMEHTA.

B cmydae orcyrcTBuMs OcHOBaHMI I OTKasa B IpEeMe IOKyMEHTOB,
IPETYCMOTPEHHBIX ITyHKTOM 2.7.1 aJIMUHHCTPaTHBHOIO pEIiaMeHTa, JODKHOCTHOE
JTAL0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B TE€YEHHE OJHOrO pabodero THS CO [IHS
IIOCTYIUICHUS 3asABJICHUS, HAIIPABILIET 3asIBUTEIIO, YKa3aHHBIM B 3asBICHHM CIIOCOOOM,
YBEZIOMIICHHE O IOCTYIICHHHU 3asBJICHUS, COMlepIKalllee BXOSIHUM PEruCTPaI[MOHHbIH
HOMEp 3asiBIICHUS, NaTy IIONYYCHHS 3asABJICHHUS, NepedeHb HaUMEHOBaHWH (aiiIos,
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TIpeJICTaBIEeHHBIX K HEMY IOKYMEHTOB, JaTy IONyYeHMs Pe3ylbTara MyHHIAIANbHOMN
YCIIyTH.

3.3.3.4. UcnonHeHme mpolenyp, yKasaHHBIX B IyHkrax 3.3.3.1, 3.3.3.3
aMHHHCTPATHBHOIO perjaMeHTa, IpH HAIMYMK TEXHAYECKOM BO3MOXHOCTH
OCYIIIECTBIISIETCS B ABTOMATHUECKOM PEXKIME C HCIOIb30BAHNEM aBTOMATH3HPOBAHHOH
WHGOPMAIIMOHHOM CHCTEMBI, NpefHA3HAUCHHOM MJid OKa3aHWs TOCYHapCTBEHHBIX H
MYHULUTIATHHBIX YCIIYyT.

3.3.3.5. AIMUHUCTpaTHBHBIE MPOLELYPHl, yCTAaHABIMBAEMBIE IyHKTOM 3.3.3
aIMUHHCTPATHBHOTO PEraMeHTa, BBIIONHSIIOTCS B TEYEHHE OJHOTrO pabodero IHs CO
IHS IOCTYIUICHHUS 3asBIE€HUS Ha PACCMOTPEHHE.

Pe3ynbTaTaMyl BIIONHEHMS aIMAHACTPATUBHBIX IPOLETYP ABIAOTCS: TPHHATHIA
Ha PAacCMOTPEHME KOMIUIEKT JOKYMEHTOB HIIM IIPOEKT PeIleHHs 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOIUMBIX AT IPEAOCTaBIEHUA My HULIUITATbHON YCIIyTH.

3.4. HanpaBJ/ieHHe MeKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOLIHe B
npeaocTaBJIeHHH MyHHIHIAJbHOR YCJIyTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHHS aJMHHUCTPATHBHOM MPOIEIYPBI
SBISIETCSl TIONyYeHHWE JOJDKHOCTHBIM JIMIOM (PabOTHHKOM), YIOJHOMOYEHHBIM Ha
BEITIONTHEHHE aIMHUHUCTPATHBHOM IIPOLETypHl, OT JODKHOCTHOrO nuua (paboTHHKA),
OTBETCTBEHHOI'O 3a MMPHEM JJOKYMEHTOB, IIPUHATHIX OT 3asiBUTEILI JOKYMEHTOB.

JIOIKHOCTHLIM — JIHIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aIMUHHCTPaTHBHOM MpOLEdypsl, sBIseTcs cexperaps Oprana (majnee - JODKHOCTHOE
JTAII0, OTBETCTBEHHOE 33 HAIIPABJIEHUE MEXBEIOMCTBEHHEIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HAIPABICHUE MEKBEIOMCTBEHHBIX
3aImpocoB, (OPMHUPYET W HANPABISET B JJIEKTPOHHOW (OpMe MOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO SIeKTPOHHOTO B3aUMOAEHUCTBUS (P OTCYTCTBUM TEXHUYECKOHU
BO3MOXHOCTH — HHBIMH CII0COOaMH) 3allpochl O IPENOCTaBICHWH [TOKYMEHTOB H
CBEIEHUH, IPeyCMOTPEHHBIX ITyHKTOM 2.6.1 aqIMUHUCTPATUBHOI'O PETJIaMEHTa.

AIMUHHCTpAaTHUBHBIE MPOLEIYPHl, YCTaHABIMBA€Mble HACTOSIIMM ITyHKTOM,
BEITIOJIHAIOTCS B I€Hb IIPUHATHUS 3asBICHUS HA PACCMOTpPEHHE.

PesynsraraMd — BBIIIONHEHMS — aJMHUHHCTPATHBHBIX — IPOLENYp  ABIAIOTCS:
HalpapJeHHBIE B OpraHbl BIACTM M (W) [OIBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3alluy 3aIPOCHL

3.4.3. CmenaiivcTsl  I[IOCTABIIMKOB  JAHHBIX Ha OCHOBAaHHH  3aIlpOCOB,
TIOCTYIMBIINX Yepe3 CHCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJCHCTBHS,
TIPEIOCTABNSIOT ~ 3alpalliiBaeMble TOKyMEHTHl (MH(QOpMALMIO) HIH HAIpaBiIAioT
yBeOMJIEHHS 00 OTCYTCTBMM HOKyMeHTa W (WMiH) HHGbOpMaiuu, HeOOXOAMMBIX L
TIpeIOCTaBIeHNS MyHUIIMITAILHOR YCITyTH (fajee — yBeJOMIIEHHE 00 0TKase).

AIIMMHUCTpPAaTHBHBIE TPOLENYpPhl, YCTaHABIMBAacMble HACTOSIIUM IIyHKTOM,
BBHITIONHAIOTCS B TEYEHHWE Tpex JHedl co OHS IOCTYIUIEHHS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OPraHM3alio, NPEAOCTABIIONHE JOKYMEHT ¥ MH(MOPMAIHIO,
ecM MHBIE CPOKH TOJATOTOBKH M HaIlpaBIICHUS OTBETa Ha MEXBEJIOMCTBEHHBIH 3aIpoc
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He YCTaHOBJIEHBI (eNepalbHBIMUA 3aKOHAMH, IIPaBOBBIMH aKTamu IIpaBHTENBCTBA
Poccuiickoii @enepanuy ¥ IPUHATHIME B COOTBETCTBUH C (elepalbHBIMA 3aKOHAMH
HOpMaTHBHBIMU IPaBOBBIME akTaMu Pecmy6muku Tarapcras.

PesynbTaTaMy  BBIOJHEHUS — aJMHUHMCTPATMBHBEIX — MPOLEIYp  SBJIAIOTCA:
JIOKYMEHTHI (CBEIEHMs), HEOOXOMMMBIE AT IIPENOCTaBIEH s MyHHUIIUIIAIBHON YCIIYTH,
6o yBemomieHre o0 OTKa3e, HalpaBIeHHbIE JODKHOCTHOMY JIHIY, OTBETCTBEHHOMY
3a HalpaBJIeHNE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoIDKHOCTHOE JTHIIO0, OTBETCTBEHHOE 33 HAIPaBJIEHHE MEXBEIOMCTBEHHBIX
3aIIpOCOB:

TOJIy4YaeT 3ampaliiBaeMble depe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS JOKYMEHTHl (CBeIeHWs), HeoOXomuMmble M IPEJOCTaBICHHUS
MYHHUIUIIATBEHON yCITyrH, TM00 yBeIOMIICHHE 00 OTKa3e IIPU OTCYTCTBHU JOKyMEHTa H
(unu) mHbOpMaLUY;

npu HaJIMIUU OCHOBaHUH, TIPeTyCMOTPEHHBIX ITyHKTOM 2.7.1
aJMHHHCTPATUBHOIO PpErlaMeHTa, MOArOTABIMBAeT IPOEKT pelleHus o0 OoTKase B
npreMe I0KYMEHTOB, HEOOXOJUMBIX AT IIPEJOCTaBICH)S MyHUIIUTIAIBHOH YCITYTH.

ITpoekT pemenuss o6 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX I
TIpelOCTaBIeHNs. MyHHULMIAIBHON YCIyTH, ¢ yKasaHHeM IpHYMH OTKasa (B ciydae,
ecaM OCHOBAaHMS [ OTKa3a B IIpHEMe JOKyMEHTOB, HEOOXOAMMBIX s
MPENOCTaBICHNs] MyHUIUTIANPHON YCIyTH, CBA3aHbI C HApYyIICHUEM YCTaHOBJICHHBIX
TpebOBaHWi K TaKUM IOKyMEHTaM, OCHOBaHMs Ui OTKa3a B IpHeMe IOKyMEHTOB
JOKHBI cozlepkaTh MH(POPMAIMIO O HAWMEHOBAHHH IOKYMEHTOB (MH(pOpMaIuH,
CBEIeHHil), KOTOphIE He TIPEICTaBIeHbl, COZEPXaT HeJOCTOBEpHBIE U  (Win)
IPOTHBOPEUHBEIE CBEIeHHs, O)OPMIIEHBI C HApyIIIEHNEeM YCTaHOBIEHHBIX TPEOOBAHNI),
HAIIPaBISETCS HA COTTACOBaHME B YCTAHOBIECHHOM IIOPSIIKE IIOCPEACTBOM CHCTEMEI
3JIEKTPOHHOTO TOKYMEHT0000pOTa.

CornacoBaHie TIIpOeKTa pelleHuss o0 OoTKaze B IpHeMe JTOKyMEHTOB,
HEOOXOMUMBIX JJIS MPEIOCTaBICHMS MYHHUIUIIAIBHOM YCIIyTH, OCYLICCTBISIETCS B
HOPSIIKE, TIPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMEHTa.

AJIIMAHUCTPAaTUBHBIE TIPOLEAYPhl, YCTAaHABIMBAEMEIE HACTOSIIMM ITyHKTOM,
BBITIOJHAIOTCS B JIEHD MOJYYeHUS CBEICHUHN 110 MEXXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpraraMy  BBITIOJHEHUS  aAMUHHUCTPATUBHEIX — MPOLEAYpP  SBIISIOTCA:
JIOKYMEHTHI (CBelieHust), HeOOXOAUMBIE JUIA NIPEOCTaBIeHHsS MYHUIUMIIAIBHON YCIyTH,
MPOEKT pelleHHs 06 OTKase B IpHEMe JIOKYMEHTOB, HEOOXOIMMBIX ULl
[IPeI0CTABIICHHS MyHUIIUIIAIBHON YCIIyTH.

3.4.5. WcmonHeHwe Tpoueayp, YyKa3aHHBIX B IyHKTax 3.4.2, 3.44
aIMUHHCTPATUBHOTO periiaMeHTa, IpU HaJIWYUM TEXHHYECKOW  BO3MOXXHOCTH
OCYIIECTBIISETCS B aBTOMATHYECKOM PEKHUME C HCTIONB30BaHAEM aBTOMATH3UPOBAHHON
UH(GOPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAUYEeHHOW Ul OKasaHWs TOCYIHapCTBEHHBIX H
MyHHIMAIATBHBIX YCIyT, B TOM YHCIE€ C MOMEHTa pErUCTpaliy 3asBICHUS B
COOTBETCTBUHU C IIyHKTOM 2.13 aAMUHHUCTPATUBHOTO perjiaMeHTa.
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3.4.6. MaxkcuManbHBI CPOK BBIIIOJHEHUS aAOMUHUCTPATUBHBIX IIPOLEAYD,
yKa3aHHBIX B MYHKTe 3.4 aqMUHUCTPATHBHOTO PErjiaMeHTa, COCTaBISET TPU pabodmx
JTHSL.

3.5. IloaroroBKa pe3yJbTaTa MyHHIHIIAJbHOH YCJIyIH

3.5.1. OcHoBaHvWeM Hauaja BBIIOJHEHUS aIMUHUCTPATUBHONW ITPOLIEIYpPHI
ABJISIETCS TIOCTYIUIEHWE OT JIOJKHOCTHOTO JIMIlAa, OTBETCTBEHHOTO 3a HaIpaBlieHHE
ME)XBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIEHHM), HEOOXOMUMBIX [
MIpeOCTaBICHUS MyHUIIUIIAILHON YCITyTH.

JIOJDKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aIMHHHCTPATHBHOM
IIpOLEqYPHI, ABIsAETCS cekpeTaph OpraHa (manee - JOMKHOCTHOE JIMII0, OTBETCTBEHHOE
3a IOJTOTOBKY pe3yJbTaTa MpeoCTaBIeHUS MyHUILIUIATEHON YCIyTH).

3.5.2. JIoIKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa
IIpEeOCTaBICHUS MYHULIUTTAIEHON YCITyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIWMBIX IS
IIpeOCTaBICHIS MyHHUIUITAIIGHON YCITyTH;

IIpY BBIABICHUM OCHOBAaHMM ISl OTKa3a B IPENOCTAaBICHUM MYHHUIMIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aIMUHUCTPATUBHOTO perjiaMeHTa, OATrOTaBIuBaeT
IIPOEKT pelIeHus 00 0TKa3e B IPeJOCTaBICHUN MYHUILIUIIATIBHON YCIYTH;

B Clly4ae OTCYTCTBHUSl OCHOBaHUM IS OTKa3a B IPENOCTABICHUN MyHULIUITAIBHON
YCIIYyTH, NPEeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aJAMHHHCTPAaTUBHOIO pETIIaMEHTa, II0
UTOTaM  pPacCMOTPEeHMs]  JOKYMEHTOB, HEOOXOJUMBIX  [IJi  IPeJOCTaBIEHUS
MYHUIIAMIAJIBHOX YCIYTH, T[IOATOTABIMBAaeT TIPOEKT pe3yjbTaTa IMpelOoCTaBICHUS
MYHHIIMITAIBHON YCIYyI'H B COOTBETCTBHH C mHoAmyHkTamMu 1 — 3 myHkra 2.3.1
aIMUHUCTPATHBHOIO PEeTJIaMEeHTa,;

HampaBisieT  MOATOTOBJIEHHBIM  MPOEKT  pe3yibTaTa  MIPENOCTaBIEHUS
MYHULMNAJIBHOW YCIYTHM Ha COIJIACOBaHME B YCTAaHOBJIIEHHOM IOPSAKE IIOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO0O0poTA.

AIIMUHHUCTPATUBHBIE TIPOLEAYpPHl, YCTaHABIMBAEMblE HACTOSALIUM ITyHKTOM,
BEITIOJTHSIOTCS B T€YSHUE OJTHOTO pabodero JHsl.

Pesynbratamu BBINIONHEHUS aIMUHUCTPATUBHBIX IPOLENYP SBISIOTCSA: IPOEKT
perreHus: 00 0TKa3e B IPEOCTABICHUH MyHHUIIUTIAIEHON YCIIyTH, CIIPaBKH (BBIIUCKH).

3.5.3. CornacoBaHue ¥ TIOJNUCAaHWE IIPOEKTa pe3yjbTaTa I[PEIOCTaBICHUS
MyHUIIMNIATBHOX ~ yCIOyrw (majlee — TIPOEKThI JOKYMEHTOB)  OCYILIECTBIISIETCS
PYKOBOIUTEIEM CTPYKTYPHOI'O IIOApa3fesieHusl, OTBETCTBEHHOIO 3a IOATOTOBKY
pesyiapTaTa MYHHIHMIATBHOM yCIyTH, 3aMecTuTeneM Pykosomutens Oprana,
PykoBonurenem Oprasa.

IMoaroroBneHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMedaHMsi, BO3BPAIatOTCs
Ha J10paboTKy JHIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTaTa MyHULIHUIIAIIEHON
yeiayru. Tlocne ycTpaHeHHs 3aMedaHWid MPOEKTHl TOKYMEHTOB IOBTOPHO IEpeNaroTCs
JUISL COTTIACOBAHUS U MTOANKUCAHHUS.

PykoBomutens OpraHa Hpud pacCMOTPEHHH IPOEKTOB TOKYMEHTOB IIPOBEpSET
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coOIOZIeHHe aJMMHHCTPATUBHOTO pEriaMeHTa MOJDKHOCTHBIMM nuunamu OpraHa B
YaCTH CPOKOB BBIMOJHEHHS aIMHHUCTPATUBHBIX NIPOLEMYP, UX MOCIEIOBATEIPHOCTH U
TIOJTHOTBI, HAJIWYUS COIACOBAHMM YITOJHOMOYEHHBIX IOJDKHOCTHEIX jmI[ OpraHa B
cHCTEME BIIEKTPOHHOTO JOKYMEHTOOO0POTA.

B ciyyae BBIABIGHHS HapylIeHMH B  YaCTH  CPOKOB  BBITOJIHCHUA
aJMAHHACTPATUBHBIX IPOIEMYp, WX IIOCIEJOBATENBHOCTH M IIOJHOTH PyKOBOAUTEIH
Oprana MHUIHAPYET MPUBICIEHNE K OTBETCTBEHHOCTH JIULI, TOITYyCTUBIINX HAPYIICHHUA,
B COOTBETCTBHH C ITYHKTOM 4.3 aIMUHUCTPATHBHOI'O pEriiaMeHTa.

AJIIMUHUCTPATHBHBIE TIPOIENyPhl, YCTAHABIMBAEMbIe HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B T€YEHHE OJHOTO pabodero aHs.

Pe3yapTaTaM¥l BRITIOJHEHUS aMHUHUCTPATUBHAIX IPOLEAYP SBILIOTCS: PEILICHUE
06 OTKa3e B MpHEMe IOKYMEHTOB HEOOXOAUMBIX UL IIPE/IOCTABIECHUS MyHUIIUTIATBHON
YCIIyTH, pelieHne 00 OTKa3e B IIPeJOCTABJICHMM MYyHHIUITAIBHOW YCIYTH, CIIpaBKa
(BBITIMCKA).

3.5.4. UVcnomHeHHWe NpOLENYp, YyKa3aHHBIX B IyHKTax 3.5.2, 3.5.3.
aJMAHHACTPATUBHOTO pErTaMeHTa, INpH HaIMYWM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTRIIAETCS B ABTOMATHYECKOM PEXXHME C HCIONIb30BAHUEM aBTOMATH3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBI, NPEJHA3HAYEHHOM Ul OKa3aHWs TOCYAAapCTBEHHBIX H
MYHUITUTIATHHBIX YCIIYT.

MaxcuMaIbHBINA CPOK BEBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEIypP, YKa3aHHBIX B
IMyHKTe 3.5. aIMAHUCTPATUBHOTO PeriiaMeHTa, COCTaBJIAeT OIMH Pab0Inii EHb.

3.6. Boigaua (HanpaBJieHue) 3asiBATENIO pe3y/IbTaTa MyHHIIMIAIBLHOH yCayra

3.6.1. OcHoOBaHMEM Hayaja BBIIONHEHHUS aIMHUHMCTPAaTHBHOM MPOIETyPEl
ABISETCS IIOJNlydyeHWe JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHE
aJIMUHMCTPATUBHON TIPOIENYpHl, HAOKYMEHTa, IIOATBEPIKIAIOIIETO TIPETOCTABICHHE
MYHULIUITAJIbHOMN YCIyTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMHHHCTPATHBHOM
IpOLENYPHI, SBIIseTCs cekpeTaps Oprana (najee - JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a BIady (HampaBieHre) JOKyMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIauy (HAIpaBIICHHE)
JOKYMEHTOB!

obecreyrBaeT  PETHCTPalli0 M  BHECEHME CBEIEHMH O  pe3ynbTare
[PEIOCTABIECHUS MYHHIUIIANEHON YCIyrH B IOACUCTEMY BEICHHUS JOKYMEHTAaLUH
aBTOMATU3UPOBAHHONW WH()OPMAIIMOHHON CHCTEMBI, IpeJHAa3HAYEHHOM I OKa3aHUs
rOCy/IapCTBEHHBIX ¥ MyHULUIIATBHBIX YCIIYT;

M3BeIIaeT 3asgBUTeNs (€ro MPeICTaBUTENs) CIIocO60M, YKa3aHHBIM B 3asABJICHHH, O
pe3ynbTare IPeNOCTaBICHNUsS MyHUIUIIATBHON YCIYTH M O BO3MOXKHOCTH TIOJIYyYCHUS
pe3ynbTaTa IpeaoCTaBleH s MyHAIMIIaIbHOH yeiayryu B Oprane uiu 8 MOLI,

HcnonHeHre  Tpolenyp TpU  HAJIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIIAETCS B @BTOMATHIECKOM PEXHIMeE C HCIOJIB30BaHUEM aBTOMATU3UPOBAHHOM
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WHGOPMAIIMOHHON CHUCTEMBI, NpeIHa3HA4YCHHOM M7 OKa3aHWs TOCYNapCTBEHHBIX MU
MYHULIUTAIBHBIX YCIYT.

AIIMUHHUCTpPATUBHBIE MPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSIIMM IIyHKTOM,
BEITIOJTHSIOTCS B TEUYeHHWE OJHOro pabodero IHS CO OHS IOANKCAHUSA NOKyMEHTAa,
SIBJISTFOLLIETOCS pe3yIbTaTOM MIPEAOCTABICHUS MYHHUIUIIATBHON yCIIyTH,
YITOJTHOMOYEHHBIM JOJDKHOCTHBIM JtuiioM Oprana (Opranom).

PesynpraTamMu  BBINONHEHWs ~ aIMHUHUCTPATUBHBIX  IPOIENYp  SBJISIOTCS:
pa3MelleHne CBEACHUM O pe3ynpTaTe NPEeNOoCTaBlIEHUS MYyHHIMIIANILHOM YCIyTd B
WH(OOPMAIIMOHHBIX ~CHCTEMax, U3BelleHHe 3asBUTeNs (ero MpeICTaBUTENd) O
pe3ynbTaTe MpeIOoCTABIEHUS] MyHUIIUIIAIBHON YCITyTH U CII0c06ax ero MoIy4eHus.

3.6.3. Tlopsmox Bbmaud (HAmpaBieHWs) pe3yibTaTa IIPENOCTaBICHHA
MYHUIUITATBHON YCIIYTHU:

3.6.3.1. Ilpu oOparneHun 3asBUTENS 3a Pe3yIbTaTOM MyHHILMIAIBHON YCIIyTH B
M®II, pabotHuk M®IL] BbZaeT 3asBUTENIO PE3yJNbTaT MYHUIUIAIBHOW YCIyTH B
GopMe SK3eMIUIsIpa OIEKTPOHHOTO JOKyMeHTa Ha OyMaxkHoMm Hocutene. Ilo
TpeOOBaHHWIO 3asBHUTENS BMECT€ C OK3EMIULIPOM OJJIEKTPOHHOIO TOKyMEHTa Ha
OyMa)XKHOM HOCHTEJe eMy MPEeIOCTaBIsIeTCs] 3K3EMILLIP JJIEKTPOHHOI'O TOKYyMEHTa
IIyTEM €ro 3allUCH Ha CheMHBIH HOCHUTENh HH(GOPMALUH WK HallpaBIeHUs 9K3EMIUISIpa
BIIEKTPOHHOTO TOKyMEHTa IT0 3JIEKTPOHHOM Io4Te B aapec 3asBuTens. [Ipu 3amvcu Ha
CBEMHBIM HOCHTENh HHQOPMAIMH WM HaIPaBIEHUU 3K3EMIUIAPA JJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH JK3EMILIAP SJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJNe, IO JJIEKTPOHHOM IOYTe MIAEHTHUYHOCTH TAKOro JSK3eMIULIpa
SIIEKTPOHHOIO JIOKyMEHTa OJK3eMIULIPY OJJIEKTPOHHOTO MOKYMEHTa Ha OyMaXXHOM
HOCHTEJIE 3aBEPSAETCS YITOJTHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIE30BaHUEM yCHIICHHOM
KBaTH(UIIMPOBAHHOM 3JIEKTPOHHON ITOIIUCH.

AIMUHUCTPAaTUBHBIE TPOLEAYpPbl, yCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBIMTOJIHSAIOTCS B IOPSOKE OUYEPEOHOCTH, B JEHb IPHOBITHSA 3asgBUTENA B CPOKH,
yCTaHOBJIEHHBIE periiaMeHToM paboTsr ML,

Pe3ynpTaTaMy BBIIONHEHNS aIMUHICTPATUBHBIX IIPOIEAYP SABILIOTCS: QUKCAIHS
(bakTa BeIIaYM pe3yibTaTa IpeJOCTaBIeHUs MyHUIMnansHoH ycmyru B AVIC MO®L],
pe3yJabTaT MTPeIOCTABICHUS MyHUITUIIAIEHON YCIYTH, BEIIaHHBIA 3aSBUTEIIO.

3.6.3.2. Tlpu oOpamneHun 3asBUTENS 3a Pe3yIbTaTOM MYyHHUIMITATBHON yCIYTH
gyepe3 PecryGnuUKaHCKUM TMOPTan 3asBUTENI0 B JIHYHBIM KaOHMHET aBTOMATHYECKH
HAIpaBIIsIETCST  DJIEKTPOHHBIM 00pa3  NOKyMEHTa, SBIAIOIIErOCsS  Pe3yIbTaTOM
[IPpEeNOCTaBIIEHUA MyHULIUIIAIbHON yCIIyTH, MIOJIIMCaHHBIN YCUIIEHHOU
KBaJTU(OUITUPOBAHHOM 3JIE€KTPOHHOU MOANKCHIO YIIOTHOMOYEHHOIO JOJKHOCTHOIO JIMIA
Oprana (Opranom).

AIMUHHUCTPATUBHBIE TPOLEAYpPHl, YCTaHAaBIMBAEMbIE HACTOSIIUM IIyHKTOM,
BLITIOJIHSAIOTCS B JIEHb TOJMITHUCAHUS JOKYMEHTa, IMOATBEPXKIAIOLIEr0 IIPENOCTaBICHHE
(0TKa3 B MPeNOCTABICHUHN) MYHULIAIIATBHON YCIIyTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
mutiom Oprana (Oprasnom).

PesynmbraTamMu  BBIMOJHEHWS  aJIMUHHUCTPATHBHBIX  IPOLENyp  SIBJISIOTCS:
HampaBiieHre (TIPeloCTaBlIeHHE) C MCIOJIb30BaHWEeM PecryOnuKaHCKOro Iopraia
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3aSIBUTEITIO JIOKyMEHTa, TMOATBEP)KAAOIIEr0 MIPeIOCTABICHHE MYHUIUITATEHON YCIyTH
(B TOM 4MCIIe OTKa3 B NPENOCTABIEHUY MYHUIUIIATBHON YCITyTH).

3.6.3.3. TIpu o6palleHuy 3asBUTEIS 33 Pe3yNbTaTOM MYHHIIMIIAIBHON YCIyTH B
OpraH, IOMKXHOCTHOE JIMIO, OTBETCTBEHHOE 3a BEIady (HAIpaBleHHe) NOKYMEHTOB,
BBIAeT 3asABUTENIO PE3yIbTaT MyHHUIUNATbHON ycmyrd. Ilo TpeOGoBaHWIO 3asBUTEIL
BMECTe C OSK3eMIUIIPOM O3JIEKTPOHHOTO TOKyMeHTa Ha OyMaXHOM HOCHTEIe eMy
IIPENOCTABNAETCS SK3EMILIAP IEKTPOHHOTO JTOKYMEHTA ITyTeM €r0 3allMCH Ha CheMHEIH
HOCHTeNIb WHG)OPMAIMK WX HAIPaBICHUS SK3EMIULApA 3JEKTPOHHOTO AOKYMEHTa IO
3JIEKTPOHHOM IOYTE B a[pec 3asBUTENI.

AIIMAHWCTPATHBHBIE TPOIENypPhl, yCTAaHABIMBAeMble HACTOSIIUAM ITyHKTOM,
OCYIIECTBISIIOTCS B IMOPSIKE OYEpPeNHOCTH, B JEHb TNPHUOBITAS 3asBATEIS B
COOTBETCTBHH ¢ IIpaBuiiaMy BHYTPEHHETO TPYJOBOro pacmopsaka OpramHa.

Pe3ysIbTaToOM BEITIOJIHEHHS AMAHHCTPATUBHBIX NPONETYp ABJIAIOTCS: (pUKCALI
dakTa BBIIAYM  pe3yNbTaTa  IPEJOCTABIEHMS  MYHHLMIIANBHOM  yCIyrd B
ABTOMATH3UPOBAHHON HH(QOPMAIIMOHHON CHCTeME, IpeIHA3HAYEHHOM Ul OKa3aHWd
rOCYIapCTBEHHBIX U MyHULUIAILHBIX YCIYT.

3.7. UcnipaBJ/ieHHe TeXHUYECKHX OIIHOOK

3.7.1. B cnydae oGHApyKeHUs TEXHIIECKON OIUOKHA B JOKYMEHTE, SBIISIOIIEMCS
pe3yIbTaTOM MyHUIHUIIAIEHON YCIIYTH, 3asBUTENb HanpasisieT B OpraH:

3asiBlIeHHe 00 WCIpaBIeHMH TEXHUUeCKod omuoku (mpmioxenne Ne 5 K
HACTOSIIEMY aMUHHUCTPATUBHOMY PETJIaMEHTY);

JIOKyMEHT, BBIJAHHBIM 3asSBUTENIO KaK Pe3ylbTaT MyHHLHIIANBHOU YCIYTH, B
KOTOPOM COJEPIKUATCS TEXHIUECKasl OIIMOKa,;

JOKYMEHTBI, UMEIOIIHe IOPUIUYECKYIO CHILy, CBHUIETEIbCTBYIOIIUE O HAIMYUH
TEXHUYECKOU OLIHOKH.

3asBileHHe 00 MCIIPABJIEHMH TEXHHYECKOHM OIIMOKM B CBENEHHSX, YKa3aHHBIX B
JIOKyMEHTE, SBIISFOIIEMCS Pe3yJIbTaTOM MyHHUIUIIAIBHON YCIYTH, T0JAeTCs 3aBUTENIEM
(YIIOTHOMOUYEHHEIM MpPENCTaBUTENIeM) I[IOYTOBBIM OTIIPAaBIEHHEM (B TOM 4HCIE ¢
HCIIONBb30BAHIEM 3JIEKTPOHHON MOUTHI), b0 depe3 PecrnyOnuKaHCKMA MOpTal WIH
MO®II.

3.7.2. JIoJKHOCTHOE JTUII0, OTBETCTBEHHOE 3a IIPHUEM JTOKYMEHTOB, OCYIIECTBIIAET
TIIprieM 3asBJIeHNs 00 MCIPaBICHHN TEXHUYECKON OMMOKH, PETUCTPUPYET 3asBICHUE C
[PUIOKEHHBIME JTOKYMEHTAMH U IIEPENAeT UX NOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a 00paboTKy TOKyMEHTOB.

AIIMHUHHCTPaTUBHBIE TPOIEAypPbl, YyCTaHAaBIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJTHAIOTCS B T€UEHKE OJHOTO pabodero IHs C NaThl pErHCTPALMK 3asIBIICHHU.

Pe3ynpTaraMyl BBIIOJIHEHUS aIMHUHACTPATUBHEIX MIPOLEYP SIBISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBICHHE, HAIIPaBJICHHOE Ha PAacCMOTPEHHE IOJDKHOCTHOMY
JIWITY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIoMKHOCTHOE JIHMIIO, OTBETCTBEHHOe 3a 00paboTKy IOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LelIIX BHECEHHS MCIPABICHHH B IOKYMEHT,
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SBIISAIOILMMACS pe3yabTaTOM IPEIOCTABICHHA MyHUIUMIIAIBHON YCIYTH, OCYIIECTBIAET
IPOIEAYPHI, TPETyCMOTPEHHbIE ITyHKTOM 3.5 aIMHHHCTPaTHBHOIO PEriIaMeHTa, M
BBIJAET WCIIPABIIEHHBIA TOKYMEHT 3asBHUTENIO (yIOIHOMOYEHHOMY IIPEICTABHTEIIO)
JIMYHO TIO POCIIHCH C HM3BATHEM Y 3asBHTENs (YIIOIHOMOYEHHOTO IIPENCTaBHTENS)
OpHUI'MHAA JOKYMEHTA, B KOTOPOM COIEP)KHUTCS TEXHUUECKas OIIMOKa, WM HAIPaBiIsieT
B ajpec 3asBUTENs MOYTOBBIM OTIpPAaBICHHEM (IIOCPEICTBOM SIEKTPOHHOW IMOYTHI)
MUCEMO O BO3MOXHOCTH IIONydYeHHs IOKYMeHTa MpH IpejgoctaieHud B Opran
OpHUTMHANA JOKyMEHTa, B KOTOPOM COIEP)KHUTCS TeXHUIECcKas OIHOKa.

AJIMAHWCTPaTHBHBIE TIPOLENYPHl, YCTaHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBIIIOJTHSIIOTCS. B TeYeHME ABYX pabouwx mHeH Imocie oOHapyXKeHMs TEXHHYECKOM
OomMOKMA WM TOMy4eHHs OT JIF0OOro 3aMHTEPECOBAHHOTO JIHIA 3asBICHHUA O
JOITyIIEHHOU omTroKe.

PesynpTaTaMyl  BBIMOJHEHUS ~ aIMWHHCTPATHBHBIX — IPOLENYp  ABJIAIOTCA:
BBIJIAHHEIH (HarlpaBIeHHBIHN) 3asSBUTENIO JOKYMEHT.

4. Tlopsiiok 1 popMbI KOHTPOJIS 32 NPeJOCTABJIEHHEM MYHHIUIIAIBHOH
YCJIYTH

4.1.TIopsAOK OCYWIECTBIEHMS TEKYIIEro KOHTPONS 32 COONIOACHHEM |
HCTIOJTHEHUEM OTBETCTBEHHBIMU TOJDKHOCTHBIMU JTULAMHU TTOJIOXKEHU N
aIMUHHACTPATHBHOTO periiaMeHTa M MHBIX HOPMATHBHBIX IIPAaBOBBIX  aKTOB,
YCTaHABIMBAIOIIMX TPeOOBaHHUS K IPENOCTABICHHUIO MyHHIMIIAIIBHON YCIIyTH, a TaKKe
MIPUHSATHEM UMU PELIECHUN

KoHTponb 3a MONHOTOM ¥ Ka4eCTBOM IIPENOCTABICHUS MyHHIUIIAIBHON yCIIyTH
BKJTIOYAeT B ce0s BBIBICHME M yCTPaHEHHe HapyIIeHUH 1IpaB 3asBUTENIEH, TPOBEICHHIE
IIPOBEPOK  COOJIONEHHsT TPOLENyp IMPENOCTAaBIEHHS MYHWUIMNAIBHOH  YCIyrH,
IOATOTOBKY pelLIeHuil Ha aeiicTBus (0e3aelicTBrE) JODKHOCTHBIX JIUI] OpraHa MECTHOIO
caMOyTIpaBIeHusl.

dopmamMy  KOHTPOJSI 3a COONIIOJEHHMEM HCIOJHEHHsS aJMUHHACTPATHBHBIX
MIPOLIETyP SBISIOTCA:

1) mpoBepka W coOrJlacoBaHHME IIPOEKTOB OKYMEHTOB IO IPEAOCTaBICHHIO
MYHHUIUIIATBHON YCIIYTH;

2) mpOBOAWMBIE B YCTAaHOBIEHHOM  IIOpsAKEe  TIPOBEPKH  BEACHHA
IeJIOTIPOU3BOICTBA;

3) IpoBe/ieHHE B yCTAHOBJIEHHOM IOPSIIKE KOHTPOIBHBIX IPOBEPOK COOIIOIEHNUS
pOIle Iy MPEIOCTaBICHUS MyHUIUIIAIBHON YCITyTH.

B 1mensx TEKyHmEro KOHTPOJS MCIIONB3YIOTCS CBEIEHHS, HMEIOIIHMecs B
SIIEKTPOHHON 0a3e MaHHBIX, CIy)XeOHas KOPPECIOHICHIWs, yCTHas W NHCbMEHHAS]
uH(GOpPMAIKS OJKHOCTHBIX JIUI, OCYINECTBIIAIOUIMX BBIIOJIHEHNE aIMHUHUCTPATHBHBIX
IIPOLIEYD, XKYPHAII ydeTa COOTBETCTBYIOIIUX JOKYMEHTOB M IPYTHUE CBEJICHUS.

Jli1st oCyIIeCTBIIEHUSI KOHTPOJISI 332 COBEPIISHUEM JEHCTBUM MIPY [TPEIOCTABICHUA
MYHUILHIAIBGHOM YCIyrH W TPHHATHHA pEIIeHHH pPyKOBOAMTENIO OpraHa MECTHOIO
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CaMOYIIPABIEHUS TPEACTABIAIOTCS COPaBKH O  pe3yjibTraraX IpenoCTaBICHHsS
MYHHUIIATIATBHON YCITyTH.

O ciayuasx ¥ MPUYHHAX HaPYIISHUs CPOKOB, IIOCIIEN0OBATEIBHOCTH U CONICPKAHMS
aJIMUHUCTPATUBHEIX TPOLEAYp [TOJDKHOCTHBIE IIHI[A HEMEIJIEHHO HH()OPMUDYIOT
PYKOBOIWMTENsSI OpraHa, IIPeIOCTAaBILAIONIEr0 MYyHHIMIATBHYIO YCIyTy, a TaKKe
IpEIPHHAMAIOT CPOYHbIE MEPBI I10 YCTPAHEHHUIO HApYIIEHHUH.

Texymuii KOHTPOJNb 3a COONIONEHWEM IIOCIEeNOBAaTEeNbHOCTH — JIEWCTBHUH,
OIIpEeJIeHHBIX ~ AQIMUHUCTPAaTUBHBIMKA  IPOLEAypaMH 10  MPeNOCTABICHUIO
MYHUIIATIATBEHOM yCIyTH, OCYIIECTBISAETCS 3aMECTUTENIEM PYKOBOIHUTENS OpraHa
MECTHOIO  CaMOYIIpaBIE€HWs, OTBETCTBEHHBIM 3a OpraHM3alldi0  PaboThl IO
IPEIOCTABIEHUI0 MYHHUIMIIAIBHON YCIYT'H, HaYalIbHUKOM OTJENA, OCYIIECTBIISIONUIETO
OpraHU3aIfio PaboTHI 110 IPEIOCTaBIEHNUI0 MyHUIMIIAIEHON YCITYTH.

[lepeueHb MOKHOCTHBIX JIMI, OCYIIECTBISIOUIMX TEKYIIMHA KOHTPOIB,
YCTaHABJIMBAETCS TIOJNIOKEHUSIMA O CTPYKTYPHBIX IIOIpPa3Je/IeHHsSX OpraHa MECTHOIO
CaMOYTPaBIIeHNS U TODKHOCTHBIMU PErIaMEHTaMHU.

4.2. llopsinoK ¥ NePHOANYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX H BHENJIAHOBLIX
NPOBEPOK MOJHOTHI H Ka4ecTBa MPeA0CTaBJIeHHs] MyHHIHIAIbHOMH yCJIyTH, B TOM
YHcJie MOPSIAOK U (popMBbI KOHTPOJISA 32 MOJHOTOH H Ka4eCTBOM NpeJ0CTaB/IeHHs

MYHUIHNAJIbHOH YCJIYIrd

4.2.1. KoHTposb 3a MOJNHOTOM M Ka4eCTBOM IPENOCTaBIECHHS MyHUIMIATbHOMU
YCIYTH OCYIIECTBISETCS B (hopMax:

1) mpoBeieHUs IIPOBEPOK;

2) paccMoTpeHHus xaino0 3asBureneil Ha nelictBus (OespmeiictBue) Oprana, a
TaKXe UX JIOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIyXKaIuX.

4.2.2. B memsx OCYIIECTBIEHWS KOHTPOJS 3a IOJHOTOM M KayeCTBOM
[IPEIOCTABIICHUS MYHHUIIUIIANBHONW YCIYI'M IIPOBOMASATCS IUIAHOBBIE ¥ BHEIJIAHOBBIC
mpoBepkd. [IOpSOOK ¥ NEpHOAUYHOCTh OCYILECTBIEHHS IUIAHOBBIX IPOBEPOK
ycTaHaBiuBaeTcs mwiaHoM padotel Oprana. IIpu npoBepke MOTYT paccMaTpUBaThCs BCE
BOIPOCKEI, CBS3aHHBIE C IPEJOCTABICHHEM MYHHIUIATFHON yCIyrd (KOMIUIEKCHBIC
IIPOBEPKH), WJIX OTAEIbHEINM BOIPOC, CBI3aHHBIM C IMPEIOCTABICHHEM MYyHHUIUIAIBHOMN
yeayru  (Tematwdeckue IpoBepkd). IIpoBepka TakKe MOXET MPOBOAUTHCA TIO
KOHKPETHOM xanobe 3asBUTeNs.

4.2.3. BHeImIaHOBBIE MIPOBEPKU IMPOBOJATCS B CBSA3U C IIPOBEPKOW yCTPaHCHHUS
paHee BBISBJIECHHBIX HApyIICHUH aJIMHUHHUCTPATUBHOIO pETNIAMEHTa, a TakKe B Ciydae
nonydeHus Kano0 s3asBuTeneit Ha neiictBus (6esmeiictBue) OpraHa, a TaKke HX
JOJIKHOCTHBIX JIMI], MyHHULATIATIBHBIX CITYKaIUX.

4.2.4. Pe3ynbTaThl MPOBEPKH O(QOPMIIAIOTCS B BHIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBICHHbIE HEJOCTATKY U IPEIIOKEHHUS 110 X YCTPAHESHHUIO.
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4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI OPraHa, NpeaocTaBJISIOIIEro
MYHHIHIAJILHYIO YCJIYTY, 32 pelleHHs H AelcTBus (Oe3aedcTBHE), IPUHHMAaeMble
(ocymecTBisieMble) HMH B X071 IPe10CTaBJIEHHs] MyHHIHNIAJIBLHOH yCJIyTH

ITo pe3ysbTaTam MpOBEIEHHBIX IIPOBEPOK B CIIy4ae BHIABICHHS HapyIIEHUH paB
3asgBUTEJIE BUHOBHEBIE JIMIIA TPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aK0HOIATeIbCTBOM Pocculickoi Denepamum.

PykoBOIUTENs OpraHa MECTHOTO CaMOYIIPaBIEHHS HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE paCCMOTPEHHUE 3asBICHUM.

PykoBomuTellb (3aMECTHUTENb PYKOBOIHUTENA) CTPYKTYPHOIO TIOIpa3ieNeHuUs
OpraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 32 HECBOGBPEMEHHOE U
(Anu) HeHaIeXXalee BbINOJHEHHE aJMHHUCTPATUBHBIX [EHCTBHUH, yKa3aHHBIX B
paszese 3 aAMUHUCTPATUBHOTO PErilaMeHTa.

JIOJDKHOCTHBIE JIMIlAa W HWHBIE MYHHUIHMIIANBHEIE CIy)Xallde 3a pelIeHUsS H
nefictBusa (6e3MelCcTBIE), IpUHAMAaeMble (OCYIIECTBIAEMBIE) B XOI€ IPEIOCTaBICHUS
MYHHUIIUTIAIBHON  YCIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOJIATEIHCTBOM IIOPSJIKE.

4.4. Ionoxennsi, XapaKTepu3yoline TpeGoBaHUA K NOPSAAKY H (opMaM KOHTPOJIS
3a MpeA0CTaBJIeHHeM MyHHIIHNAJbHOM yCIyTd, B TOM YHCJ/Ie CO CTOPOHBI FPAXIaH,
HX 00beIMHEHUH U OpraHu3auHi

KoHTpoIb 3a MpefocTaBIeHUEM MYHHUIMIIAIBHONW YCIYyI'H CO CTOPOHBI IPaXKJaH,
uX OOBeNUHEHWM ¥ OpraHu3alui, OCYIIECTBISETCS IIOCPEICTBOM OTKPBITOCTH
NeITeJBHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJIEHHs  TPU  IPEIOCTaBICHUH
MYHULUIANBHOW  YCIyTH, TONydeHMs IONHOM, aKTyalbHOW U  JIOCTOBEPHOH
MHGOPMAIIMK O MOPSAKE IPEIOCTaBICHHA MYHUIUIIAIBHOW YCIyTrM U BO3MOKHOCTH
nocynebHOro paccMOTpeHHss oOpamieHuil (xkamo®) B Mpolecce NPeoCTaBICHHUA
MYHHULUTAIBHOU yCIIyTH.

5. JlocyneOHblii (BHeCyne0HbIN) MOPSAOK 00:kaT0OBAHHS PelIeHUH U AeficTBHH
(6e3peiicTBHS) Oprana, NpeJocTaBJAIOIIEr0 MyHHIHIIAJIBHYIO YCIYTY,
MHOroQyHKIHOHAJIBHOIO IIeHTPA NMPEAOCTABJIEHHS FOCY1aPCTBEHHBIX H
MYHHIHNAJBHBIX YCJIyT, OpraHA3anuii, ykasaHHbIX B yacTd 1.1 craTbu 16
®enepanbHoro 3akoHa Ne210-D3, a TakKe HX JOJKHOCTHBIX JIMII,
MYHHIHIAJIBHBIX CIYy’KalIHX, PA0OTHHKOB

5.1. 3asiBUTENH UMEIOT IIPaBo Ha 00)KAIOBaHHE B 1OCYeOHOM MOPSJIKE PEIIeHAN
u JneiictBuii (Oe3meiicTBUs) OpraHa, NPEAOCTABISMIONIEIO MYHHUIMIIATIBHYIO YCIYTY,
MOJDKHOCTHOIO  JIMI[a OpraHa, IIPEeNOCTaBIISIOIIEr0o MYHHULHWIANIbHYIO  YCIYTY,
MyHUIIAIATBHOTO  CIy’Kalllero,  pPYKOBOAWTENS  OpraHa,  NPENOCTaBIIAIOIICTO
MYHHULHATIATBHYTO yCIyTy, MHOTO()YHKIIMOHAIBHOIO LIEHTPA, paboTHHIKa
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MHOTrO(yHKI[MOHATIBLHOTO IIEHTpa, OpraHu3alni, IpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-03, a Takxe uX paOOTHHKOB.

3agBUTEs MOXKET OOPATHUTHCS C Kanobol, B TOM YHCIE B CIEAYIONUX CIIydasx:

1) HapyIleHHe cpoKa PEruCTpaliy 3aIpoca O IPEeIOCTABIEHHH MYHHUIUITATBHON
YCIIYTH, 3aIIpoca, yKka3aHHOro B craTtbe 15.1 @enepanproro 3akona Ne 210-03,;

2) HapyllleHHe CpOKa MpeNOCTaBICHUS MyHULMIAIBHOW yCIyrd. B ykazaHHOM
ciaydae nocynebHoe (BHecyneOGHOe) o0KanoBaHHE 3asSBUTENEM DELICHUN W NeHCTBUN
(6e3neicTBAsS) MHOTO(QYHKIMOHAIBHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIMOHAEHOTO
[IeHTpa BO3MOXKHO B Cly4ae, €ClId Ha MHOTOQYHKLUMOHANBHBIA IIEHTp, PEUICHUs H
meiictBus  (Ge3melcTBHE) KOTOPOTO — OOXKATYIOTCSA, BO3IOXKEHA QYHKIHMA 110
IIPEeIOCTABIEHUI0 COOTBETCTBYIOIIMX MYHHIHMIIAIGHBIX YCIYr B IIOJHOM 00BEME B
HOpAZIKE, OIpeeeHHoM JacTeio 1.3 cratbu 16 @enepansHoro 3akona Ne 210-03;

3) TpeGoBaH¥e y 3asBUTEIs JOKYMEHTOB MM HHGOPMAIHH JTUO0 OCYIIECTBICHHUS
NEWCTBUM, NpENCTaBIeHUE WIM OCYIISCTBICHHE KOTOPBIX HE IIPEAyCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMU akTaMu Pocculickon ®@enepalviv, HOPMAaTUBHBIMU
paBOBBIMU akTamu PecryOnuku TarapcTaH, MyHUIMITIATBHBIMH TPaBOBBIMU aKTaMH
JUTSI TIPEeIOCTaBICHNS MyHUITUIIATIBHON YCIyTH;

4) oTKa3 B TMpHeMe OOKyMEHTOB, IIPEJOCTAaBIECHHE KOTOPBIX IPEIyCMOTPEHO
HODMaTHBHBIMH TIPaBOBEIMH akTamu Poccuiickoii @enepauur, HOPMAaTUBHBIMU
NpaBoOBEIMK akTamu Pecry6muku TaTapcTaH, MyHHMIMIIAIBHBIMUA TPABOBBIMH aKTaMH
VTS TIPEIOCTABICHUS] MyHUIIUIIAIBHOR YCIIYyTH, Y 3asBUTEIIS,

5) 0TKa3 B MPeNOCTaBICHAN MYHHUIUIIAIBHON YCIIYTH, €CIM OCHOBAHMs OTKa3a He
IpeLyCMOTPEHBI (elepalbHBIMU 3aKOHAMU M TPHHATBIMA B COOTBETCTBHM C HHUMH
MHEIMKA HODMATHBHBIMU IIPaBOBBEIMK akTaMu Poccuiicko#t Denepaivu, 3aKOHAMU U
WHBIMH ~ HOPDMATHBHBIMH  TPaBOBBIMH  akTamu  Pecmybmuku — Tatapctas,
MYHULUIANBHEIMA ~ TIPAaBOBBIMH ~ aKTaMH. B yKkasaHHOM clydae J0CynebHoe
(BHeCyieOHOe) O0OXkalOBaHWE 3as{BUTENEM pelueHuid u JedicTBuit (GesnedcTsus)
MHOTOQYHKIMOHAIBHOTO ~ [I€HTpa, pabOTHHKAa MHOTIOQYHKIMOHATIBHOIO  LIEHTpa
BO3MOXXHO B Ciydae, €Cid Ha MHOrOGYHKIMOHATIBHBINA LEHTDP, PEUIEHUS U JIEHCTBUS
(6e3meficTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOXKEHA (QYHKIHUS II0 IPEIOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHIMIATGHBIX YCIyT B IIONMHOM O00beMe B IIOPSJIKE,
onpeseraeHHOM 9acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-03;

6) 3atpeGoBaHWe C 3asSBUTENS IIPU INIPEJOCTaBICHHM MYHWIIMIIAIBHONW YCIYTH
IJIaThl, HE MPEIyCMOTPEHHON HOPMATHBHEIMH IIPAaBOBBIMH aKTaMu PoOCCHHCKOM
depepanyy, HOPMATHBHBIMEA T[PaBOBBIMUM  aKkTamMH PecmyOnumku — Tartapctaw,
MYHHIUITATHEHBIMU IIPaBOBBIMU aKTAMU;

7) 0oTKa3 opraHa, MPeJOCTABISIOIIEr0 MYHUIUIAIBHYIO YCIYTY, MOHKHOCTHOTO
JIAIa OpraHa, MPEeIOCTaBISIOIEro MyHHUIUIIAIBHYIO YCIyTy, MHOTO(YHKIIHOHAIBEHOTO
IIeHTpa, pabOTHUKA MHOTO(YHKIIMOHATIFHOI'O LIEHTPa, OPraHMU3allui, IIPEIyCMOTPEHHBIX
gacTteto 1.1 crateu 16 ®enmepanpuoro 3akoHa No 210-@3, wnu ux pabOTHHUKOB B
UCTIpABJIEHUH JIONYIIEHHBIX HWMH OTIEYaTOK M OINMOOK B BBINAHHBIX B pE3yJbTaTe
IpPEJOCTABICHNs] ~ MYyHHUIMNANIBHOM  yCIyrH  JOKyMeHTax JIHOO  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKWX HCIpaBieHuil. B ykasaHHOM ciydae gocyaeOHOe
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(BHecymeOHOE) oOOXanoBaHWe 3asBUTENeM pelleHud u pneiictBuil (6e3melicTBHs)
MHOTO(QYHKIIMOHANBPHOTO ~LEHTpa, pPabOTHHKA MHOTOQYHKI[MOHAILHOIO IIEHTpa
BO3MOJXXHO B ClIy4ae, eClld Ha MHOTO(YHKIMOHAJIBHBINA LIEHTP, PEIIEHUS U JEHCTBUS
(Ge3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIMSA I10 IPEJOCTABIECHHUIO
COOTBETCTBYIOIIMX MYHHUIMMATBHEIX YCIyI B IIOJHOM O0BEME B  IOPSIKE,
ompeieseHHoM 4acThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe cpoKa WM IIOpsiiKa BBIIAYM JOKYMEHTOB IIO pe3ysibTaTaMm
IIpeOCTaBICHNs MyHHLIUIIAIBHOH yCIIyTH;

9) NpHOCTaHOBJIEHUE MPEIOCTABICHIS MYHULUIIAIBHON YCIYTH, €CIIH OCHOBAHUA
TPUOCTAHOBICHUSI HEe MPELyCMOTPEHBI (efepaNbHbIMU 3aKOHAMH W TPHHSATBIMH B
COOTBETCTBUM C HHMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTamMu PoccuiCKoM
depepallvy, 3aKOHaMM ¥ WHBIMM HOPMATHBHBIMH IIPaBOBBIMHM akTamu Pecmy6iuku
TaTapcTal, MyHUIMITAIBHEIME TPABOBBIMU aKTaMU. B yKkazaHHOM ciydae JocyneOHoe
(BHecyneOHOE) O0OXaloBaHUWe 3asfBHUTENEM pelleHWH u JeHcTBuil (Oe3meHcTBHA)
MHOTOQYHKI[MOHAIBHOTO [€HTpa, pabOTHHKa MHOTOQYHKIMOHAILHOIO  ILEHTpa
BO3MOXHO B CIIy4ae, eClii Ha MHOTO(QYHKIIMOHAIBHBIA LIEHTP, PELICHHA U JEHCTBUL
(Ge3melicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIMA IO TMPEIOCTaBIEHHIO
COOTBETCTBYIOIMX MYHHIMIATGHBIX YCIyr B IIONHOM 00beMe B TOPSJKE,
onpeneneHHoM YacThio 1.3 crateu 16 @enepansroro 3akona Ne 210-03.

10) TpeGoBaHHe y 3asBUTENS] IPH IIPEJOCTABICHHM MyHMIMIIAILHON YCIyTH
JTOKYMEHTOB WK WHGOpPMAIWH, OTCYTCTBHE M (WIIM) HENOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIACH TIPH [IEPBOHAYAIBHOM OTKa3e B IPHEMe JOKYMEHTOB, HEOOXOMMMBIX IS
IpeNOCTABIEHNs] MYHUIUIATBHOM YCIyTH, JTHOO B IIPEJOCTABIEHHH MYyHHUIIUIIAIBHON
YCIIyTH, 3a UCKIIOYEHHEM CITydaeB, MPETyCMOTPEHHBIX ITyHKTOM 4 udactd 1 crateu 7
denepanpHoro 3akona Ne 210-®3. B ykaszaHHOM ciydae gocyneOHoe (BHeCyneOHOE)
o0’xaJioBaHMe 3asBUTEIIEM peLIeHn 51 JeCTBUMN (6e3meiicTBUS)
MHOTO(YHKIIMOHAIBHOTO ~ LeHTpa, pabOoTHUKA MHOTOQYHKIMOHAIBHOIO  IIEHTpa
BO3MOXKHO B Clydae, eCjli Ha MHOTOGYHKIIMOHATBHBIA LEHTpP, PEIICHUS U JIEHCTBHS
(6e3melicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHAa (YHKIMSA II0 IPEIOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHUIMIATBHBIX yCIyr B TIIOMHOM O00BeME B  IOPSIIKE,
ompezeneHHoM dacthio 1.3 craten 16 @enepansHoro 3akoHa Ne 210-@3.

5.2. Xanoba mopmaercs B NHChMEHHOW QopMe Ha OyMa>XHOM HOCHTENE, B
SIIEKTPOHHON (opMe B Oprad, IPeJOCTaBAIONIMA MYyHHUIMIAIBHYIO  YCIYTY,
MHOrO(Q)YHKITMOHAIBHEIM [EHTP JTHOO0 B COOTBETCTBYIOLIMH OpraH roCyAapCTBEHHOH
BIIACTH, SBISIONMMICS y4YpemWTelleM MHOTO(YHKI[MOHAIBHOTO IeHTpa (naiee -
YUPEOAWTENs  MHOTOQYHKIMOHAIBHOTO  ILI€HTpa), a TakKke B  OpraHu3alluy,
TIpeLyCMOTpeHHBIe YacThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-03. XKanoOwt
Ha perreHus u nedicTBus (Oe3neiicTBUE) PyKOBOAMTENS OpraHa, MPEIOCTABIISIOIIETO
MyHHUIMIAIEHYIO YCIYTY, IOJAI0TCS B BEIIIECTOSIIMI OpraH (IIpY ero HaJlW4uK) Ju00 B
cllydae €ro OTCYTCTBHSI PacCMaTpUBAIOTCS HEIOCPEACTBEHHO PYKOBOJHUTEIEM OpraHa,
NPEJOCTABIISAIONIET0 MYHHLIHUIANBHYI0 yciryry. JKanoObl Ha pelleHus W JeHCTBHS
(GesmeticTBHE) pabOTHHKA MHOTO(GYHKLMOHAIBHOIO LIEHTPA IIOJAIOTCS PYKOBOIUTEIO
5TOro MHOrO(YHKI[HOHAIBHOTO TIeHTpa. JKajnoObl Ha pelleHus U JIeHCTBHA
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(6e3neticTBue) MHOTO(QYHKIIMOHAJIBHOTO LEeHTpa  [OJAITCS  YUYPEIUTEINI0
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMILy, YIIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToMm Pecmybmuku Tartapcran. XamoOel Ha perreHus u
nevictBus (Oe3neiicTBre) paOOTHWKOB OpraHW3aIui, MPeIyCMOTPEHHBIX dacThio 1.1
ctatb 16 ®epepanpHoro 3akoHa Ne 210-@3, mnoparoTcs pPyKOBOAWUTEISM 3STHUX
OpraHu3alui. '

XKanoba Ha pemenus u pgelictBus (Oe3meiicTBHe) opraHa, IPEIOCTaBIISIOIIETO
MYHULUNIATBHYIO  yCIOYTY, JOJDKHOCTHOTO JIMIa OpraHa, IIPeJOCTaBIISIOIIEro
MYHUIUIIATBHYIO YCIyTy, MYHHUIUIIAIBHOTO CIIyXKalllero, PYKOBOAMTENS OpraHa,
IIPEIOCTABISIONIEr0 MYHULUITATEHYIO YCIIyTy, MOXET OBITh HampaBleHa II0 II0YTE,
yepe3 MHOrOMYHKIIMOHATBHBIM IIEHTP, C KCIOJB30BaHHEM HHPOPMAlHOHHO-
TEJICKOMMYHHUKAITMOHHOW  ceTnn  «lHTepHeT», oOQHUIMampHOrO cafTa OpraHa,
IIPEIOCTABISIONIEr0  MYyHHUIMIATBHYIO  yciyry, EpwHoro  moprama  Ju00
Pecmy6MKkaHCKOTO TOpTajia, HHPOPMAIIMOHHON CHCTEMBI JOCyAeOHOro 06KaJoBaHus,
a TaK)ke MOXXeT OBITh TPUHSATA [P JIMYHOM IIpueMe 3asgBuTel. JKanoba Ha peleHus 1
TEeNCTBUS (Oe3neticTBHe) MHOTO(®YHKIIHOHAIEHOTO LIEHTpa, paboTHuKa
MHOTOQYHKIIMOHATFHOTO IEHTpa MOXEeT OBITh HalpaBjieHa IO IIo4YTe, C
HCIIOJIB30BAaHHEM  HHOOPMaUHOHHO-TEIEKOMMYHHUKallMOHHON  cetd  «MHTepHeT»,
OGHULIUATBHOrO caliTa MHOrO(YHKIMOHAIBHOTO IeHTpa, EQWHOro moprana jnubo
Pecmy6IMKaHCKOTO TopTalia, HHPOPMAIIMOHHONW CUCTEMBI JOCYAEeOHOro 00XKaloBaHus,
a TaKx)Ke MOXKET OBITh NMPUHSTA [IPU JIUIHOM IprueMe 3asBuTells. JKanoba Ha peleHus u
nevictus (Ge3meficTBHE) OpraHM3alui, MpeIyCMOTpPeHHBIX dYacThio 1.1 cratem 16
®epnepanbHoro 3akona Ne 210-@3, a Takke WX pabOTHUKOB MOXET OBITh HalpaBlIeHA
[0 T[I0YTe, C WCIIOIB30BaHWEM HH(POPMAMOHHO-TEIEKOMMYHUKAMOHHON CETH
«MuTepHeT», O(UIMATBHBIX CAWTOB O3THX opraHmsanui, ExuHoro moprama nubo
Pecmy6auKaHCKOrO IMOpTalia, & TakKe MOXET ObITh NpHUHATA IIPU JUYHOM IIpHEME
3asIBUTEIIS.

5.3. XKano6a momkHa comepKaTh:

1) HaWMeHOBaHHEe OpraHa, MPEJOCTABIIOMIEI0 MYHUIUIAIBHYIO YCIyIYy,
JIOJDKHOCTHOTO JIMI[A OpraHa, MPEeIOCTaBISIONIEr0 MyHHIUMANIBHYIO YCIyTy, JTHOO
MYHHUIUAIATBHOTO CITYXKAaIlero, MHOrO(GyHKIIMOHAIBHOIO LIEHTPa, €ro PyKOBOAUTEINS U
(wnu) pabOTHHKA, OpraHu3alui, MpPeIyCMOTPEHHbIX dacTbo 1.1 cratem 16
®enepanpHoro 3akona Ne 210-D3, ux pykoBonutesnel u (Wnn) pabOTHUKOB, PEIIEHUS U
nericTBus (6e3meiicTBre) KOTOPEIX 00XKaIyIoTCs;

2) damumnuro, uMs, oT4ecTBO (IOCiIeqHee - IPU HAIWYHH), CBEAECHUS O MECTe
YKUTEIHCTBA 3asBUTENS - QU3MUECKOTO JINIa JTUOO0 HauMEHOBaHME, CBEJCHHS O MeCTe
HAXO0XKIEHUS 3asIBUTENS - IOPHINIECKOro JINIa, a TakKe HoMep (HoMepa) KOHTaKTHOIO
TenehoHa, aapec (azpeca) IMEKTPOHHOM MOYTH! (IPH HAJIMYMU) U IIOYTOBBIM aJipec, 10
KOTOPBIM JOJDKEH OBITh HallpaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHus 06 OOXKaTyeMBIX peIIeHUsX U AeHCTBUSX (Oe3neiicTBHM) opraHa,
MPEIOCTaBIIIONIer0 MYHULUIANBHYIO YCIYTy, [JOJDKHOCTHOIO JIMI[a OpraHa,
IIPEOCTABIISIONIEr0 MYHHUIMITATBHYIO YCIYTY, JHOO MYHHUIMNAIBHOTO CIIyXalllero,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pa0OTHWKAa MHOTO(QYHKIMOHAJIBHOIO LIEHTPA,
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OpraHu3alyi, IpeycMOTpeHHBIX YacThio 1.1 ctathu 16 @enepanbpHoro 3akoHa Ne 210-
@3, nx pabOTHUKOB;

4) moBOIBI, HAa OCHOBAaHWM KOTOPBIX 3asSBUTENIb HE COTNIACEH C DPEICHHEM H
netictBueM (Oe3nmelicTBUEM) OpraHa, IIPEIOCTaBIIAIOIIEr0 MYHHIMIAIBHYIO YCIYTY,
JODKHOCTHOTO JIMI[a OpraHa, HpeNOCTaBIISIOIIEero MYHHIMIANBHYIO YCIyTy, JH00
MyHHLHUNATLHOTO  CIIY)alllero, MHOTO(QYHKIMOHAIBHOTO  II€HTpa, paboTHHKa
MHOTO(MYHKIIMOHAIBHOTO IIEHTpa, OpraHUu3alnH, IPeIyCMOTPEHHBIX 9acThio 1.1 cTaThu
16 ®enmepanbroro 3akoHa Ne 210-P3, ux pabOTHUKOB. 3asBUTENEM MOIYT OBITh
IpeNCTABIEHbl JOKYMEHTH! (IPH HAIU4YUM), TOJTBEPXKIAIOIINe TOBOMBI 3asBUTEI,
100 UX KOIIHH.

5.4. TlocTynmBLIas %anofa MOIIEKHUT PETHCTPALIH B CPOK He T03/(Hee pabodero
JTHSI, CTIEAYIOIIEeTo 3a JHEM IOCTYIUICHU.

5.5. Xamoba, mocTymuBIIas B OpraH, IPeIOCTABIAIOIIMNA MYHHUIHITATBHYIO
YCIYTy, MHOTOQYHKIMOHATBHEIA IEHTP, YYPEAUTEN0 MHOTOQYHKIMOHATBHOTO
IIeHTpa, B OpraHW3alluy, IpeaycMOTpeHHble dacThio 1.1 cratem 16 ®DemepaibHOTO
3akoHa No 210-®3, nuGo BBINIECTOSIMN OpraH (IPH €ro HAIUYHM), MOIJIEKHUT
PacCMOTPEHHIO B TeueHHWe ILITHAAUATH pabodMx MHEH CO IHSA €€ PErucTpaluy, a B
crydae 00)KaJOBaHMS OTKa3a OpraHa, IPEeNOCTaBJIAIONIEr0 MyHUIIUIATBHYIO YCIYTY,
MHOTO(QYHKIMOHAJILHOTO IEHTpa, OpraHu3alyi, IpeayCMOTPEHHBIX YacThio 1.1 crarteu
16 ®enepansHoro 3akona Ne 210-®3, B mpHeMe NOKYMEHTOB y 3asBUTENS KOO B
HCIPABIEHAX JOIYIIEHHBIX OIEYaTOK ¥ OMMOOK WM B ClIydae OOXaJTOBaHWUS
HapyIIeHHs YCTAHOBJIEHHOTO CPOKa TAKHX HCIPABIeHHH - B TE€UEHHE IIATH Pabovux
THEH co THS ee peruCTpalti.

5.6. ITo pe3yapTaTaM pacCMOTPEHUS KaJo0bl IPUHUMAETCA OJHO U3 CIIETYFOITHX
peLIeHUN:

1) xamoba ymOBIETBOpSIETCS, B TOM dYucie B (GopMe OTMEHBI IPUHSTOIO
pELIEHM s, UCTIPABIEHHUs JOIMYIIEHHBIX OIIeYaTOK M OIIMOOK B BBIIAHHBIX B pPe3yJbTare
[PEIOCTABIEHNUS MYHHUIWNANBHOX yCIYyIH JOKYMEHTaX, BO3Bpara 3asBUTEIIIO
JICHEXKHBIX CPEJICTB, B3WMaHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMU
IpaBOBEIMH akTamu Poccuiickodi @Denepaliyl, HOPMATHBHBIMH IIPABOBBIMU aKTaMH
Pecmy6uku TaTapcTal, MyHUIUIIATIBHBIMU IPABOBBIMU aKTaMH,

2) B yIOBJIETBOPEHUH JKaJI0OB! OTKa3bIBAETCS.

He mosmHee nOHS, CIEAYIOIIEro 3a IHEM IPHHATHSA DPEIIEHHs, YKa3aHHOTO B
HACTOSIINEM IIYHKTE, 3afBUTETIO B IHCHMEHHOM (opMe U II0 JKEIaHUIO 3asABUTENS B
SJIIEKTPOHHON (opMe HampaBisSeTCs MOTHBHPOBAHHBEIA OTBET O pe3yibrarax
paccMOTpEHUS KallOOEkI.

5.7. B cimydyae mpu3HaHHS JKAI0OBl IMOJUIeXkKAIled YJOBIETBOPEHHIO B OTBETE
3agBUTENIO O PE3yNbTaTaX PacCMOTPEHUs )XKaJoObl HaeTcs MHGOpMaIUd O JeHCTBUIX,
OCYIIECTBISIEMBIX ~ OPTaHOM,  IPENOCTABILIIONMM  MYHHUIUIAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHAIBHEIM LIEHTPOM JIOO OpraHu3aluel, IpelyCMOTPEHHOR 9acThio 1.1
crathu 16 @enepanmpHoro 3akoHa Ne 210-D3, B LeIsIx He3aMeIIUTEIBHOIO YCTPaHEH S
BBISBJIEHHBIX HAPYIICHUN MMPU OKa3aHWU MYyHULMIIAIBHON YCIYTH, a TAKXKe IIPUHOCATCS
M3BMHEHHUS 3a JIOCTABJIEHHBIE HEYHOOCTBa U yKa3bIBaeTCsl HHPOpMaLKs O AalbHEHIINX
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IeWCTBUAX, KOTOpble HEOOXOOWMO COBEPIIMTH 3afBHTENIO B IMEIAX IIONYICHHA
MYHULIATIATBHOH yCIYTH.

5.8. B ciy4ae mpu3HAHMA KaIo0bl HE IOJIEKAIIeHd YIOBICTBOPEHUIO B OTBETE
3asSBUTENIO O pe3yJbTaTax pPACCMOTPEHMS JKaloOBl NAr0TCsA apryMEHTHPOBAHHBIC
PasbACHEHWs O TPHYMHAX IPUHSTOTO DEIIeHHMs, a TaKke MH(pOpMalus O MOpsake
00yKaJI0BaHUS IPUHSATOIO PEILIEHHS.

5.9. B cilydae yCTaHOBIEHHS B XOZIe MIIH T10 Pe3y/IbTaTaM PaCCMOTPEHHS XKaJOOHI
IPU3HAKOB COCTaBa aJAMHHHCTPAaTUBHOIO IPABOHAPYIICHUS WIM MPECTYIUICHUA
JOKHOCTHOE JIAIIO, PaOOTHHMK, HaJleJIEHHBIE TIOJTHOMOYHSIME 110 PACCMOTPEHHIO XKajo0,
He3aMeIIUTENIFHO HATIPABIISIOT UMEIOIIKEeCs: MaTepHallbl B OPTaHbl IIPOKYPATYPHI.
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[Mpumoxenue Ne 1

K AZIMHHHCTPAaTUBHOMY PEITIaMEHTY
IIPEI0CTABICHISI MyHUIIUTIATIBHON YCIIYTH
I10 BBIIA4Ye CIPaBKHU (BBITHCKY)

dopma

(bnaHk oprana, IpeIOCTaBIIAIONIEr0 MyHUIUNIATBHYIO YCIYTY)

CIIPABKA

Caenenusi 00 3JIEKTPOHHOH NMOANHCH

JomxuaoctHoe auio (PUO)

(ToANMCH YIIOTHOMOYEHHOTO IOMKHOCTHOTO JIAIA
opraHa)
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[Tpunoxenue Ne 2

K AZIMAHHCTPaTHBHOMY PErJIaMEHTY
pPeOCTaBIECHIS MyHULMIIATEHOR YCIyTH
I10 BBIIAYe CIIPaBKY (BBITHUCKH)

®opma

(BraHk opraHa, MpeIOCTaBIIOMEro MyHULUIATBHYIO yCIyTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

[TpencraBuTes:

KonTakTHBIE TaHHBIE IpeaCTaBUTEIIA:

PEIIEHME
00 OTKa3e B IIPeIOCTaBICHUHN MyHHUIUIIATBHON YCITyTH
I10 BbIJIa4€e CIIPaBKH (BBIITUCKH)
oT Ne

PaccmoTpeB Baiue 3asBieHue OT Ne 51
MpujiaracMele K HeMy TOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM
NPUHSTO pelieHre 00 0TKa3e B BeIIa4e
CIpaBKH (BBITIHCKHN) 10 CIIEAYIOLIEMY OCHOBAHHIO!

JlommonHuTeNbHAs HHPOPMALIKS:

Caenenust 00 3JIEKTPOHHON MOANHUCH

Tomxuaoctaoe muro (PHO)

(TMOANKCH YIIOTHOMOYEHHOTO JOMKHOCTHOTO JIMIA
oprasHa)
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[Tpunoxenue Ne 3

K AIMHHHUCTPAaTUBHOMY PETTIAMEHTY
IIPETOCTABICHIS MyHULIUIIATIBHON YCIIYTH
I10 BBIAa4e CIIPaBKH (BBIIHCKH)

®opma
(BnaHK opraHa, IPeIOCTABIIAIONIEr0 MyHULIUIIATEHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIE:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPEACTaBUTEIIA:

PEILIEHUE
00 oTKaze B IIpHeMe JOKyMEHTOB, HEOOXOIUMBIX JULL IIPEJOCTABICHUS
MYHHUIIATIATBFHOHN YCIyTH [0 BEIa4e CIIPaBKH (BBITTUCKH)
oT Ne

PaccmotpeB Bame 3asBieHne oT Ne 51
IIpHUjiaraeMele K HEMY JIOKyMEHTBI, YIIOTHOMOYEHHBIM OpraHoM
IPUHATO pelieHne 00 OoTKasze B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX AJI IIPEAOCTaBIEHNS MYHHUIIUIIATLHON yCIyTH 110
BbIJIa4e CIPaBKH (BBIIUCKH) 110 CIEAYIOIIMM OCHOBAaHHUSM:

1.
2.

Pa3zbpsicHeHne MpUYNH OTKa3a:

JlomonHUTENbHAs HHPOPMALIKS:

BEI BIpaBe IMOBTOPHO OOPATHUTHCS B YIOJHOMOUYEHHBIH OpraH ¢ 3asBICHHEM O
IIPEOCTaBICHUN YCITYTH MOCIIe YCTPaHeHUS YKa3aHHBIX HapyIIeHUH.

JlaHHBIA OTKa3 MOXeT OBITh OOYKaJoBaH B JOCYNEOHOM IOpsiiKE IIyTeM
HaIpaBJIeHUs KaJI00bl B YIIOJHOMOYEHHEIH OpTaH, a TakKe B Cy1e0HOM MOPSIKE.

Cgenenusi 00 3J1eKTPOHHOH NOANHCH

HomxuoctHoe ymno (OHO)

(TOAMCh YIOHOMOYEHHOTO JOMAKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 4

K AIMHUHACTPAaTUBHOMY PETTIaMEHTY
IPEIOCTABICHUS MyHULIUIIAIEHON YCIIyTH
IO BBIZa4e CIIPABKH (BBIIHCKH)

®opma

B

(HanMeHOBaHHE OpPraHa MECTHOTO CaMOYTIPaBIICHIL)

oT

(aMmueis, IMS, OTIECTBO, TACIIOPTHEIE JAHHBIE, PETHCTPALIUID
10 MECTY XKUTETBCTBA, afpec AMEKTPOHHOH IOUTE, TenedoH)

3ASABJIEHUE
0 BBIIaye CITPaBKHU (BBITTHCKH)

I[poriry Bac BeIIaTh cripaBKy (BBIITUCKY )

(yKa3aTh BH[ CIIPaBKH)

K 3asBrnenutro ImpujararoTCAa:

Pe3ynbTaT MpegoCcTaBIeHUS MyHUIIUTIAIBHON YCIIYTH, POy IIPEIOCTABUTS:

]:[B TuuHbIE kaOuHeT [lopTayiia rocyAapCTBEHHBIX W MYHHIUIAIBHBIX YCIIYT
Pecrny6nuku Tarapcras;

DB MHOTO(YHKIIMOHAJIFHOM IIEHTPE IIPENOCTaBICHUS TIOCYIapCTBEHHBIX HU
MYHHIIHTATBHEIX yeayr Pecry6nuku TaTtapcTas;

]:[B Opzane.

(mata) (TIoamuCH) (®.1.0.)
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[Ipunoxxenue Ne 5

K AIIMUHUCTPaTUBHOMY PETJIAMEHTY
IIPEIOCTaBIICHUS MYHULIUIIATBHOM YCITyTH
IO BBIIa4€e CIIPaBKH (BEHITHUCKH)

PykoBogurento
HcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 MCTIpaBIeHUN TEXHUIECKOH OIIMOKH

Coobmraro 06 ournbke, MOMYIIEHHON MPH OKa3aHWM MyHHUIUIAIBHON YCIYTH I10
BBIJIa4e CIIPaBKH (BBIITUCKH).
3amnucato:

HpaBHJIBHBIe CBCACHMUA:

[Mpoury wWCHpaBUTH [OMYyIIEHHYIO TEXHHYECKYI0 OIIMOKYy MW  BHECTH
COOTBETCTBYIOLIME  W3MEHEHWS B  JIOKYMEHT,  SBIDIIOIIUICS  PE3yJIbTaTOM
MYHUIUIIATBHON YCIYTH.

[Ipunararo cienyronye JOKyMEHTEI:

L

2.

B cnydae mpuWHATHS pelreHUs 00 OTKIOHEHHH 3asBlIeHUs 00 HCIpaBICHUU
TEXHUYECKOU OIUOKY [IPOIITy HAIIpaBUTh TaKOE PEIlIeHHE:

TIOCPENICTBOM OTIIPaBIEHUs SIEKTPOHHOTO TOKyMeHTa Ha ajpec E-mail: ;

B BHJI€ 3aBEPEHHOM KOomuu Ha OyMa)XHOM HOCHTEJE IIOYTOBBIM OTIIPABICHUEM II0

azpecy:

HacrosmmmM noaTBep K Iar0: CBEAEHNS, BKIIFOUSHHBIE B 3asBJIeHNE, OTHOCAIIMECS K
MOeH JMYHOCTH U TIPENCTaBIIIeMOMY MHOIO JIMITy, & Takke BHECEHHbIE MHOKO HIDKE,
IOCTOBepHBI.  JIOKyMeHTBl (KOIMMM JOKYMEHTOB), IPHIOXKEHHBIE K  3asBIICHMUIO,
COOTBETCTBYIOT  TpeOOBaHWSM, YCTaHOBJIEHHBIM 3aKOHOZATENLCTBOM  Poccuiickoit
Qezepalii, Ha MOMEHT IPEJCTAaBICHUS 3asBICHUS 3TW JIOKyMEHTB! IEWCTBUTENBHBI U
COZeprKaT JOCTOBEPHBIE CBEICHMS.

(mata) (moamvce) (®.1.0.)



