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MYHHIHNAJIbHOH yCJYIH O BblAa4ye CNPaBKH (BbIMHCKH)

B nensx peanuzauuu ®enepanpHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «O6
OpraHM3alMd  NpPEJOCTAaBICHHUsS TIOCYAApCTBEHHBIX W  MYHHULMIAIBHBIX  YCIyD»,
HcrnonHuTenpbHBIH KOMUTET MYHHIMIAIbHOTO obpasoBaHus «l[locénok ropomckoro Tuma
Kapabam» ByrynpmMuHCKOro MyHHOMNanbHOro paiiona PecmyOmukun Tarapcran

MNOCTAHOBJIACT:

1.  VYTBepauth AIMHUHHCTPATHBHBIA perjlaMeHT IMPEeIOCTaBICHUS MYHHUIUIAIbHOMN
YCIIyTH II0 BbIJaue CIPaBKH (BBITHUCKH).

2. IlocranoBinenne MCHOJHHUTEIBLHOTO KOMHTETA MYHHLHUIIQJIBHOTO 06pa3013aHH$1
«ITocénok ropoxackoro Ttumna KapaGamr» DByryJbMHHCKOrO MYyHHLHMIIQJIBHOIO paioHa
Pecriy6nuku  Tatapcran ot 17.08.2021 roma Ne 22 «OO  yTBepXIeHHH
AJZIMUHUCTPAaTUBHOIO perjiiaMeHTa NpeAOoCTaBleHNs MyHULMIIAILHONH YCIYTH MO BhIgaue
CIpaBKH (BBIKACKHU )» MIPU3HATH YTPATUBIIUM CHITY.

3. Hacrosmiee mocTaHOBIEHHE BCTYMAET B CHIY M TIOIJIEKUT OIYOJHUKOBAHHIO B -

NOpsiIKe, ONPENeIeHHOM Y CTaBOM MyHULHUIIATBHOTO 0bpa3zoBanus «[Ioc&€mok ropoackoro

tuna KapaGamy.

CJIBHOIO KOMHTETA
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VrBepikaeH

AIMHHHCTPAaTHBHBIH perjaMeHT

NpeAoCTaBJIeHHs] MyHHIIHNIAJILHOM YC/IYrd N0 BblJaye CIPaBKH (BLIMHCKH)

1. O0wue nonokeHNs

1.1. Tlpenmer perynupoBaHus aAMHHHCTPATUBHOTO PErIaMeHTa

Hacrosmmi aAMMHUCTPAaTUBHBIA pErIaMEHT IIPEJOCTaBIEeHHS MYHULIUITAITEHON -
yCIyrd (nanee — aJMHUHUCTPATHBHEIA DErVIAMEHT) yCTAHABIHBAET CTaHJapT U MOPSIAOK
NPEOCTaBIeHHUs MYHHULHUIIAIBHON YCIyrH IO BblJa4e CIPaBKH (BeImHCKH) (manee —
MYHUIUIIATIbHAS YCIyTa).

1.2. Kareropuwu 3asBuTenei

1.2.1. Jluuamu, UMEOUMMH TIpaBO Ha IMONY4YeHHE MyHHIMTAIBHOM YCIIyTH,
SIBIIAFOTCS (PU3UYECKUE JTUIA (aliee — 3asiBUTEID).

1.2.2. C 3asBeHneM BIpaBe 00paTHTBCS NPEICTABUTENb 3asBUTENS, IeHCTBYIOLINH
Ha OCHOBaHHH JIOKYMEHTA, YAOCTOBEPSAIOLIETO €ro MOJHOMOYHS (najiee — IpeiCTaBUTeNb
3asBUTENIS).

1.3. Ilopsinok MHGOPMUPOBAHHUS O MPEAOCTABIEHNH MY HHIUIIAILHOMN yCIIYyTH

1.3.1. Hudopmauuss o0 mOpsaKe pPeAOCTABACHHS MYHHLMNAIBHOMN YCIIYyTH
pasMelaeTcs:

1) Ha WHQOPMALMOHHEIX CTEHAAX, COAEPKALMX BU3YANBHYIO W TEKCTOBYIO
MHQOPMAaLMIO O  MYHHLMIIATBHON  yCllyre, pAcClONOXEHHBIX B  [OMEIICHHSIX
MHOTO()YHKIHOHAIBHBIX LIEHTPOB [PEIOCTaBIEH s FOCY1apCTBEHHbIX 1 MYHHULUANAIBHBIX

YCIIYT.

2) ma o¢unmmanbHOM caiite ByrynbMHHCKOTO MYHHIMIANBHOIO palioHa
B HH(OPMalHOHHO-TEIEKOMMYHHKALUOHHON cetn «MuTepHeT» (https:/www. bugulma.
tatar.ru);

3) Ha [lloprame rocynapcTBeHHBIX M MYHHUMTATBHBIX yCuyr Pecry6iuku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecny6nukanckuit moprain);




4) ga EauHOM moprajie roCyIapCTBEHHBIX M MYHULMIAIBHBIX yCIyr ((QyHKUuil)
(https:// www.gosuslugi.ru) (nanee — Exunsiii nopran);

5) B rocynapcTBeHHOW MH(OpPMALMOHHOH cucTeMe «PeecTp rocynapcTBeHHBIX U
MyHHLMNANBHEIX yoiayr PecnyOmmku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynbpTHpOBaHUe 110 BOIPOCAM IIPEeAOCTaBIEHUS] MYHULIMIIAIIEHON YCIyTH
OCYILECTBIISIETCS:

1) B MHOroQyHKUHOH&JIBHBIX LEHTPax I[PeJOCTaBIE€HUSI TOCYNapCTBEHHBIX H
MYHHUIUAIAIBHBIX YCIYT [IPU yCTHOM OOpallleHUH - TUYHO WIIH 110 TeNedOoHy;

2) B UHTEpaKTUBHOI (popme PecryOinKaHCKOro nopraia;

3) B HcnojHuTeNnbHOM KOMUTETe MyHHMLUINANbHOro obpasoBanus «Ilocénok
ropoackoro tuna Kapabamry ByryisMHHCKOrO MyHMULHMNANbHOro paifoHa PecmyOmuku
Tarapcran (nanee — VICOTHUTEIBHBIN KOMUTET):

IIPH YCTHOM OOpPALICHUH - TUYHO HJIH 10 TEJIEPOHY;

IIpY [HCbMEHHOM (B TOM 4HCIie B (QOpMe 3JIeKTPOHHOrO JOKyMEHTa) oOpaleHuu —
Ha OyMa)KHOM HOCHUTEJIE 110 TI04Te, B 3JIEKTPOHHOH (hOpME 110 IJIEKTPOHHOM MOYTE.

1.3.3. Mudpopmanus Ha ExuHom noptane, PecryOiaukaHCKOM IOPTAJie O MOPSIKE U
CpOKax IpeNOCTAaBJICHMs MyHHLUIAIBHOW YCIyTM Ha OCHOBAaHMU  CBEICHMWH,
CoaepIKaIInuxcs B PeecTpe rocy 1apCTBEHHBIX U MyHHLMITAJIIBHBIX YCIIYT, IPEAOCTaBIISACTCS
3assBUTEIIO0 OeCIIaTHO.

Jloctyn K HH(GOpMAalHM{A O CPOKax U IOpsAAKE MPEAOCTaBICHHSA MYHHLHIIAIBHOH
YCIIyTH OCYIIECTBJISETCS 0e3 BBIIONHEHHs 3asBUTENIEM KaKuX-IHO0 TpeOOoBaHWM, B TOM
yyciae 0e3 MCIOJIL30BaHUsS IPOrPaMMHOIO OOecreueHus, YCTaHOBKAa KOTOpOro Ha
TeXHHYECKHE CPEICTBa 3asBUTENIl TpeOyeT 3aKIOYeHMs JHULEH3UOHHOTO WM HHOTO
cornaiieHus ¢ npaBoobianaresieM NMPOrpaMMHOIO o0ecredyeHus, pelyCMaTPUBAOLIETO
B3MMaHKe IUIAThl, PErUCTPALMI0 I aBTOPU3ALMIO 3asIBUTEJI WM IIPENOCTABICHHE UM
TIepCOHANIBHBIX IaHHBIX.

1.3.4. Tlpu oOpalleHHH 3asBUTES JIUYHO WM 1O TeIe(OHYy B COOTBETCTBHH C
TIOCTYITUBIIMM OOpallieHueM MpeaoCcTaBIseTcs HHYOPMaLHs: ‘

1) o Mecre HaXOXIeHHUsI MHOIO(YHKIHOHAJIBHOIO LEHTPa IPENOCTaBICHHUS
rocyagapCTBEHHBIX U MYHHIHUITIAJIIBHBIX YCIyT, HcromHUTEIBHOIO KOMMUTETA (anpec,
rpaduk paboTHl, CIPaBOYHbIE TeJIe()OHEI);

2) O MOpsaKe IpeIOCTaBIeHUS MyHMLUIANIBbHON YCIyrd, O CIocobax W Cpokax
IT0Ja4H 3asBJICHUMN;

3) 0 KaTeropusx rpaxziaH, KOTOPBIM IIPEJOCTaBII€TCS MyHHULUIIAIbHAS yClyra; O
HOPMATHRBHEIX INPaBOBEIX AKTAX, perynupyromumux ROITPOCKI mpenTOCTARTEHU S
MYHULUNAJIBbHOHN YCIIYTH,

4) o mepeuyHe IOKYMEHTOB, HEOOXOIMMBIX JJIsI PACCMOTPEHHS 3asgBJIEHHS O
MPeOCTABISHUY MYHULIUTIANBHON YCIIyTH, O CPOKAX MpHeMa U perucTpalliy 3asBIeHNUs;

5) o xoxe npenocTaBIeHUs MYHUIIUIIATBHON yCIyTH,



6) 0 MecTe pa3MelLleHHs Ha OQUIMATEHOM calite UHGOpMALMH IO BONIPOCaM
IpeN0CTaBIeHHIS My HULIUIIAILHON YCIIyTH;
7) o mopsifke OGXaloBaHHs AEHCTBUN WM Ge31eHCTBUS TOMKHOCTHBIX JIMILL

HICTIONHUATEIBHOTO KOMUTETA.
[lo mHCEMEHHOMY OOpAlleHHI0 COTPYAHMKM OTZAeNa, OTBETCTBEHHOIO 32

NpeOCTaBIeHHe MyHHIUIAIBHOMN YCIyrH, HOAPOOHO B MUCEMEHHOM (popMe pashACHIIOT
3aSIBUTEIIO MIOPAAOK MPEIOCTaBICHUS] MyHULMIAILHON YCIyTH M BOIPOCHI, YKa3aHHbIC B
HACTOSILEM MYHKTE aIMHHUCTPATUBHOIO pEerjaMeHTa, M B TeUeHHe Tpex paboduux AHeH
CO JHS perucTpaiuu OoOpalleHHs HANpaBISIOT OTBET 3asBuTento. OTBETHI NAOTCH Ha
s3blKe  OOpalleHus. B ciydae HEBO3MOXHOCTH JaThb OTBET Ha s3bIKE OOpalleHHS
HCTIONB3YIOTCsI TOCY IapCTBEHHbIE A3bIKK PeciyOiiku TaTaperan.

1.3.5. UHbopmauus M0 BOIPOCAM IPEIOCTABIEHHS MYyHHLHIIANLHON YCIyTH
pasMelnaeTcst Ha OGUIMATLHOM CaliTe MyHHUIHUIIATEHOTO paiioHa ¥ Ha HH(OPMALMOHHBIX
CTeH/ax B IOMeLIeHHsIX VICTIOMHUTEILHOTO KOMHTETa 17 Pa0OTBI C 3asBUTCIISIMH.

Undopmanus Ha rocy1apcTBeHHBIX s3bikax Pecry6imku TaTapcraH, pasmeliaemast
Ha MHQOPMAIMOHHBIX CTEHIAaX M Ha OQUIMATBHOM CaliTe MYHHIHUNAIbHOTO paiioHa B
MH(OPMALMOHHO-TeJIeKOMMYHHKALIHOHHON CeTH «HTEepHEeTY», BKIIOYAeT CBEICHUS O
MYHHUIMNATBHON yCIyre, ComepxKaliecs B MyHKTax 2.1,2.3,2.4,25,2.7,29,2.10, 2.11,
5.1 aIMMHHACTPATUBHOIO pErjiaMeHTa, HHPOPMALKIO O MEeCTe HaXOXACHHs, CIIPAaBOTHBIX
tenepoHax, BpeMeHH paboThl VICIIOJHUTENBHOIO KOMMTETa, O rpaguke Inpuema
3asBJIEHUN Ha MIPeIoCTaBlIeHle MyHUIIMIIATbHOU yCIIyTH.

1.4. HopMaTHBHbIe IPaBOBEIE aKThl, PETyIUPYIOIINE PEI0CTaBIeHHE
MYHHLMIIAIBHON YCIIyTH

1.4.1. TlepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PEryIUPYIOIIKUX MPENOCTABICHHE
MYHHIHUIATBHON YCIyrd (C yKasaHHMeM PEKBH3HTOB HOPMATHUBHBIX IPaBOBBIX aKTOB M
HCTOYHHMKOB HUX O(UIIHAIBEHOIO onmyOIMKOBaHMS), pasMellleH Ha EmuHOM mopraie, B
Peectpe TrocylapCTBEHHbIX M MYyHHUIMNATIBHBIX YCIyr, Ha ouLKaNnbHOM CanTe
MyHHLHUIIQJBHOTO  palioHa B MHGOPMALHOHHO-TEIEKOMMYHHUKAIIMOHHOH ~ CeTH
«HTEpHETY.

1.4.2. TexcT aIMUHHCTPATHBHOTO perjiaMeHTa B JEHCTBYIOLIEH peAakiuuu
MOUIXKUT pasMelleHuio Ha EnuHoM moprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIUIANBHEIX ~YCIYT, Ha OQUUIHMAILHOM CalWTe MYyHMIUIIAIBHOrO paiioHa B
MH(MOPMAIIHOHHO-TENICKOMMYHUKALMOHHOM ceTd «IHTepHeT.

1.5. TepMMHBI, UCIIOJIB3yeMbIe B aIMHHIUCTPATHBHOM PErJIaMEHTE, ¥ UX ONPEACNICHHA

1.5.1. B aJMHHHUCTPATHBHOM pEIIaMeHTe HCIOJL3YIOTCS Cle/lyIomie TEPMUHEL U
OIpeieIeHusL:



ynaneHHoe pabodee MECTO MHOTOQYHKIMOHAIBHOTO LCHTPa IPEeAOCTaBICHHA
FOCYIAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYr — TEPPUTOPUATIEHO 00ocobeHHoe
CTpYKTYpHOe moppaszenenne (oduc) MHOTO()YHKIIMOHAIBHOIO LEHTpa MPeA0CTaBICHUS
rOCyJapCTBEHHBIX M MYyHMIHMIAIBHBIX YCIYT, CO3JaHHOE B TIOPOJICKOM (cesbCKOM)
IOCENICHNM MyHHULHIIAIBHOTO paiioHa WM B FOPOJICKOM OKpYyTe Pecny6nuku Tatapcran B
COOTBETCTBUHU C IIyHKTOM 34 [IpaBui OpraHM3aLHH JIeSITEIbHOCTH
MHOTO(YHKIIHOHAIBHBIX LEHTPOB MPEIOCTaBICHUs rOCY IapCTBCHHBIX M MyHHIIMIATIBHBIX
yCIyT, YTBEpPXKACHHEIX MOCTaHOBIeHHEeM IIpaBUTeNbCTBA Poccuiickoit @enepauyu ot 22
nexabps 2012 r. Ne 1376 «O6 yrteepxnenuy IlpaBun OpraHusalid NeATEIBHOCTH
MHOTOQYHKIIHOHATBHEIX [IEHTPOB MPENOCTABIEH)S TOCYIapCTBEHHBIX ¥ MyHUIHIATIBHBIX
yCIIy»,

TexHUYyeckas ommbka - owmuOka (omMcka, onedarka, TpamMMaTHYecKas WK
apruMeTHueckas ommOka MO0 10L0OHAs ommbKa), HOIMYIIEHHas OpraHoM,
PeJOCTABIMIOIMM ~MYHUIMIAIBHYIO YCIyry, H TNpHUBEAWas K HECOOTBETCTBUIO
CBEICHHH, BHECEHHBIX B JIOKyMEHT (pe3y/bTaT MyHHLHIIANbHOHU YCIIyTH), CBEIEHUSM B
JIOKyMEHTaX, Ha OCHOBAaHHH KOTOPbIX BHOCHJIUCH CBEICHHS;

EnpHas cucTeMa HAGHTH(QUKAUWM U ayTEeHTU(QUKALUU B UHGpPacTpyKTypE,
obecrieynBaroLe 1H(GOPMALMOHHO-TEXHOJIOTUYECKOe B3aUMO/IENICTBHUE
MHGOPMAIIMOHHBIX CHUCTEM, MCTIOB3YeMBIX U NMPENOCTaBICHAs TOCYNapCTBEHHBIX N
MyHHIHUIATBHBIX YCIYr B 3JIEKTPOHHOH dopme (nanee — ECHA) — denepanbHast
rocyapcTBeHHas MH(QOpMAILHOHHAS CHCTeMa, ObecreunBaromas CaHKIIHOHHUPOBaHHBIN
JOCTYI y4aCTHUKOB HH(pOPMAIHOHHOTO B3aUMOJACHCTBUA B CHCTEME uneHTUGUKALUU U
ayTeHTH(QHKAIUK K THOOPMALIMH, COCPKAICHC B rOCY 1apCTBEHHBIX HH(POPMAIMOHHBIX
cucTeMax ¥ HHBIX HHQOPMAILIMOHHBIX CUCTEMAX;

M®I] - TIocymapcTBeHHOE OOMKETHOE YUPEKIACHHE «MHOro¢yHKIFOHaIbHbIH
LEHTp INPeJOCTABICHUS] T'OCYJAPCTBEHHBIX W MyHHIMNAJBHBIX YCIYI B PecmyOnuke
Tarapctan»,

AWC MOI] - ABTOMAaTH3UPOBAaHHAs uHGOpMaIOHHAs cucrema
MHOTO(hYHKIHOHATBHBIX LIEHTPOB MPEIOCTABICHUs TOCY IapCTBEHHBIX ¥ MYHHUIHUIATBHBIX
yenyr Pecry6nuky Tatapcras.

1.5.2. B agMHMHUCTPAaTHBHOM pETJIAMEHTE IOJ 3asBICHHEM O IPEIOCTABICHHN
MyHHIHMITATBHON yclyrn (Hanmee - 3asBieHHe) MOHMMAETCs 3alpoc O NPENOCTABICHUH
MYHHIMIAIBHOM yCIyrH, IOJaHHBI B COOTBETCTBHH C IyHKTOM 3 crate 2
®enepanpHoro 3akona ot 27 mroms 2010 roma Ne 210-®3 «OO6 opraHu3alyuy

TIPeOCTABJIEHUS] [OCYJapCTBEHHBIX ¥ MYHHLHUNAIBHBIX YCIYr» (manee — DenepanbHEIN
3axoH Ne 210-D3).

2. CTaHJapT NpeJoCcTaB/IeHHs] MyHHUHMNIAJIBHON yCIyrH

2.1. HauMeHOBaHKE MYHHUIUIIAIBHON YCITYTH




Brinaya cripaBKY (BBIITUCKH).

2.2. HaumeHnoBaHue MCIIOJTHUTEIbHO-PACIIOPS IUTEIBHOTO oprasa MECTHOTO
CaMOYTIpaBJIeHHs], HENOCPEICTBEHHO MPENOCTABIAIOIIEI0 MYHULUNAIBHYIO YCIYyry
VcrnionHuTenpHBIM KOMUTET MyHULUNIANBHOrO 0Opa3zoBaHus «lloc&mok ropoxackoro tuma
Kapabaim» Byry1bMUHCKOr0o MyHULIMTIATBHOTO paiioHa PecryOmuku TaTapcras.

2.3. Onucanue pe3ynpTaTa NpegoCTaBICHUS MyHULIMIIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM IpeOCTaBICHUS MyHULIUIIAIBHOMN YCIYTH SBIISETCA:

1) cnpaBka (Bbimucka) (mpuwiokeHnue Ne 1 K HacTosEMY aJIMHUHHACTPAaTUBHOMY
peryiaMeHry);

2) pelreHre 00 OTKa3e B MPENOCTABICHUM MYyHULUNAIBHON yCIyTH (IIPUIOXKEHHE
No 2 k HacTOsIIIEMY aIMUHUCTPATUBHOMY PETVIAMEHTY );

3) peueHue 00 OTKa3e B IprueMe JOKYMEHTOB, HEOOXOAUMBIX IS IIPEJOCTaBIIEHHS]
MYHULUNAIBHOM yciyru (mpuwioxkeHue Ne 3 K HacTOAIEMY aIMHHHCTPaTHBHOMY
pErJIaMenTy).

2.3.2. Pe3ynpraT MpemOCTaBIC€HUs MYHULUIAJBbHOW YCIYIM HaIlpaBlsAeTCs
3asgBUTENNI0 B  (OpMe  DJIEKTPOHHOTO  NOKyMEHTa, [OANHCAHHOIO  YCHJIEHHOM
KBATU(QUIIPOBAHHON 3JIEKTPOHHON MOAINMCHIO YIIOJHOMOYEHHOIO IOJDKHOCTHOIO JIMIA
MCrIOJIHUTEIBHOTO KOMHTETa, B COOTBEeTCTBUM ¢ (DenepalbHBIM 3aKOHOM OT O ampers
2011 roma Ne 63-@3 «O06 snekTpoHHOM moanucu» (manee — @enepanbHblil 3akoH Ne 63-
®3) B nuuHbli kabuner EnmHoro mnoprana. B ciay4yae HampaBieHMs 3asBICHHS
nocpeacTsoM PecryOnuKaHCKOro mopTajna pesyibTaT NPEeAOCTaBICHUS MyHMIHIIAIbHON
YCJIyTH HAIpaBJISIeTCs TaK JKe B IMUHBIA KaOuHeT PecriyOirKaHCcKoro nopraia.

2.3.3. 1o BBIGOpY 3astBUTENS pe3yJsbTaT NMPEeAOCTaBICHHUs MYHHUIMIAIBHON YCIyTrH
Boiaercs B Oprane mwin B MOLl B dopme sK3eMIuispa 3JIEKTPOHHOIO JIOKYMEHTA,
pacreyaTaHHOr0 Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOIO II€YaThl0 M IOANHUCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOTO OJHKHOCTHOTO nuia Oprana unu pabotHrka MOLI

2.3.4. 3asBUTENb BIpaBe MOIYYUTH PE3yJbTaT MPENOCTaBICHUS MYHUIUIIAIBHON
ycayrd B (opMe 3JEKTPOHHOIO [JOKyMEHTa B TEYEHHE CpOKa NEHCTBHs pesyibTara
IIPeIOCTaBIIEHNUS] MyHULIUITAIBHOMN YCIIYTH.

2.4. Cpok mpenocTaBiIeHUs] MyHULUIIAIIBHON YCIIyTH, B TOM YHCIIE C YYETOM
HEOOXOAUMOCTH O0pallleHHs] B OpraHU3alliy, y4acTBYIOLIUE B IPEAOCTaBIEHUN
MYHHUUUIAIBHOHN YCIIYT'H, CPOK IIPUOCTAHOBIIEHHUS IIPEAOCTaBICHHA MyHUIIUIIAIBHOH
YCIIyTHY B ClIy4ae, €CJIM BO3MOXXHOCTb IIPHOCTaHOBJIEHHUS IIPENYCMOTPEHA




3aKoHOIaTeNbCTBOM Poccuiickoii Menepanyu, CpOK BbIIaYH (HaNpaBlIeHUs ) JOKYMEHTOB,
SABJISFOLMXCS Pe3yIbTATOM [IPeJOCTABICHHS My HULIUMIABHOM yCIIyTH

2.4.1. MyHUIUIIANbHAS yCIIyra [IpeJOoCTaB/IseTCs B TeYEHHE TPEX pabodiX THEH.

2.4.2. TIpuoCTaHOBIEHHE CPOKA IIPEJOCTABJIEHMsS MYHHLUIIAIBHOM YCIyrn HE
IIPeyCMOTPEHO.

2.4.3. HampapieHue [OKyMEHTa, SIBISIOIIETOCS pPe3yJbTaTOM IPENOCTABICHUS
MYHUIUIATEHOKW YCIYTH B (hOpME 3JIEKTPOHHOTO IOKYMEHTA, 3asBUTEIII0 OCYIICCTBIIACTCA
B JieHb OMOPMJIEHHs M pPETHCTPAly{ pe3yjibTaTa IIPENOCTaBIEHHs MyHHIUIAIbHON
YCITYTH.

2.5. McuepnplBarouii nepe4eHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMY HUJIM HHBIMA HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMH AJIs
IIPe0CTaBICHHA MyHHLMIIAIBHOM YCIYTH, @ TAKXE YCIIYT, KOTOPbIE SBIISIOTCA
HEeOOXOOUMBIMU U 00513aTeIbHBIMU 1JIs1 IIPEOCTaBIEHUS] MyHULUIIAJIBHBIX YCIIYT,
TTOJTEKAIIHIX IPENCTABIECHUIO 3asiBUTETIEM, CIIOCOOBI UX MOJIYYCHHS 3aABUTENIEM, B TOM
yucje B 2JIEKTPOHHOM (hopMe, OPSIIOK MX MPEACTaBICHUS

2.5.1. JIna ToONydeHHUS MYHHLUIAIBHON yCIyrd 3asBUTENb  IPEICTABIACT
ClIeyIoLHe JOKYMEHTHI:

1) ZOKYMEHT, YAOCTOBEPSIOLMA JIHYHOCTh (He TpeOyeTcs B Cilydae OOpalleHHs
nocpeacTBOM PecriyGIMKaHCKOro IopTaia);

2) JOKYMEHT, yIOCTOBEPSIOIIUH IOJIHOMOYHS IPEACTaBUTEIIS 3asBUTEIS,
3) 3asABIICHHUE:

B (opMe TOKyMeHTa Ha OyMakHOM HocuTese (mpuioxeHne Ne 4 K HacTosIIEMY
a]MUHHCTPATHBHOMY PErJaMeHTy);

B 2JIEKTPOHHOU (hopMe (3aIlONHAETCsl MOCPEACTBOM BHECEHHSA COOTBETCTBYIOLINX
CBeleHUH B DJEKTPOHHYIO (OpMYy 3asBJIE€HHMs), MOANKWCAHHOE B COOTBETCTBHH C
TpeGOBaHUSIMM ITyHKTa 2.5.3 aIMHUHHCTPAaTUBHOIO pEIIaMEHTa, IIpH oOpaleHuu
nocpeacTBoM Pecrry6nuKaHCKOro ropraa;

4) B ciydae, eClM IJisl TIPEAOCTAaBICHHMs MyHMIHIAIBHONW yCIyrH HeoOxoauma
06paboTKa MEPCOHAIPHBIX MAaHHBIX JIML@, HE SBIAIOIEroCsd 3asBUTENCM, U €CIH B
COOTBETCTBUH C (elepalbHbIM 3aKOHOM 00paboTKa TaKHX IePCOHANBHEIX NaHHBIX MOXKET
OCYIIECTBIATECS C COIVIACHS YKAa3aHHOTO JIML@A, Ipd OOpalleHHH 3a IONy4E€HHEM
MYHHIUTQJIBHOM  YCIYyrH —3asBUTENb  JOMNOJHUTENIBHO IPEICTABIAET NOKYMEHTBI,
[OATBEPKNAIOIINe TIONydeHHe COrNIaCHsl YKa3aHHOro JiMl@ WIM €ro 3aKOHHOTO
TpencTaBuTelss Ha 00pabOTKy IEpCOHANBHBIX NAHHBIX YKa3aHHOTO JHLa. JIOKyMEeHTH!,




TIO/ITBEPIKAAIOLIKE TIONyYEeHHe COIJIacHsl, MOTYT OBITh NPEICTAaBIEHBI B TOM 4HCIC B
Gopme 3NEeKTPOHHOI'O TOKYMEHTA;

5) B ciydae, eciv OOS3aHHOCTh XPaHEHHWs JOMOBOH KHHUIU [0 31.12.2017
BO3JIarajgach Ha COOCTBEHHHMKOB JKWIBIX TIIOMEIEeHUN, 3asBUTENIEM IIpeJICTaBIIsIeTCs
JIOMOBasi KHUTQ,

6) IpaBOyCTaHABIMBAIOLIME AOKYMEHTHl Ha WHIMBHIYaJlbHbIA JKUJIOH 1OM (ecnu
IIpaBO COOCTBEHHOCTH HE 3apericTpupoBaHo B EJMHOM TroCylapCTBEHHOM peecTpe
HEIBUPKMMOCTH) — TSI BBIITHCKH U3 TOXO3AHCTBEHHON KHUTH.

2.5.2. 3asBIeHHe U TNpWiIaraeMmble JOKyMEHTbl MOTyT OBITh IpEeICTaBIICHBI
(HaIpaBJIeHbI) 3asBUTEIEM OJHUM U3 CIIEAYIOIIUX CIIOCOOOB:

1) uepes MO®IL] Ha OyMaKHBIX HOCHTENISIX U B BUJE JJICKTPOHHBIX NOKYMCHTOB, -
COOTBETCTBYIOIIMX TPeOOBaHMUAM ITyHKTa 2.5.3 aAMUHUCTPATUBHOIO PETIIAMEHTA;

2) nmocpencTBoM PecmyOiIiKaHCKOTO MopTaa B 3JIEKTPOHHOU (hOpME;

3) B VCHONHUTENBHBINH KOMMTET JIMYHO MM IMOCPEACTBOM IOYTOBOH CBA3M HA
OyMa)XHOM HOCHUTEIIE.

3asBlIEeHUE U npyujaraeMble JOKYMCHTBI, IIpH HaIpaBJICHUU ITOCPEACTBOM IIOYTOBOH
CBsI34, 3aBCPAIOTCA B yCTaHOBJICHHOM IMOpPAAKE.

2.5.3. 3asBieHHe IIpY HANpaBJeHWH I[OCPEACTBOM PecmyOnuKaHCKOro mnoprana
MOAMUCHIBAETCS IPOCTON 3JIEKTPOHHOH ITOAMUCHIO 3asIBUTEJLS.

JlJIsi IONTydeHHUs TIPOCTON SJIEKTPOHHON MOIMMCH 3asBUTENIO HEOOXOAMMO NpPOHTH
npouenypy peructpauun (ayrenruduxammu) B ECHA, a Taxxe MOATBEPIUTL YUETHYIO
3aITUCh.

JIIeKTPOHHBIE JOKYMEHTBI (3NeKTPOHHBIE O00pasbl JOKYMEHTOB), yKasaHHBIE B
MOANYHKTax 2, 4-6 mnyHkTa 2.5.1 aIMMHHCTPaTHBHOIO pETJIAMEHTA, 3aBEpSIOTCH
yCHIEHHON KBaNTMGUUUPOBAHHON MOMMMCHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHHC U
IMOAIIUCaHue TaKUX JOKYMEHTOB, B TOM 4YHCJIC HOTapuycaMHu.

DJIeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JNOKYMEHTOB), NPHUJIAaraeMble K
3asBJICHHUIO, B TOM YHCIIe JOBEPEHHOCTH, HAMPABIAIOTCS B BHAe (ainos B Gopmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 MoOair.

KauecTBO NpeAOCTaBIAEMbIX 3JIEKTPOHHBIX JOKYMEHTOB (BJTeKTpOHHBIX o6pa3013
I[OK}’MGHTOB) IOJIDKHO TIO3BOJIAITH B IIOJIHOM o0peme IpoO4YUTaTh TEKCT HNOKYMCHTA H
pacro3HaTb peKBU3UTHI JOKYMCHTA.

2.5.4. Banpeuiaetcsi TpeOOBATh OT 3asBUTEIS:

1) mpencrapieHus NOKYMEHTOB M HHQOPMALMHM HIA OCYIIECTBICHHS JNeWCTBUH,
MpeACTaBICHHe WM OCYLIECTBIEHHE KOTOPBIX HE MNPEayCMOTPEHO HOPMATUBHLIMU
PaBOBLIMH AKTaMH, pPEryJMpYIOIUIAMH OTHOLICHHWs, BO3HHUKArOWMC B CBA3SM C
TIPEIOCTABICHUEM MY HHIIMTIABLHON YCITYTH;




2) ocyllecTBieHHsl JEHCTBUH, B TOM HUCIC cornacosanmit, HeoOXOMUMBIX IUIA
MTOMTYHCHWUA MyHHuHrIaJII;HOFI VCIAYLM M CBs3dHHBIX  C 06pamcmxcm B HIILIO
rOCYZAPCTBCHHRIC OPrailLl, Oprddbl MECTHOIO CaMOVIIPABNCHWA, Oprainniauny, 3d
HCKJLIO'IGHHEM IOMyUeHus yenyr W TIONyueHHs LOKYMEHIUB U nadopmanyn,
PCAOCTARTACMEIX B PE3yJILTATE [PEAOCTABICHUS TAKUX YCIYT, BKIIOTMHLIX B [IEPEIHMU,
yKasaHHBle B 4HacTH | CTaTbu O @epnepansHOro 3aKOHA NU 210-®3 (HeoOxouMbIX ©
00s3aTeNBHBIX YCILyT);

3) npencTapieHHs JAOKYMCHTOB M HH(QOpMALMM, OTCYTCTBHE H (unu)
HeJIOCTOBEPHOCTE KOTOPBIX HE YKa3blBAJIMCh MPH NEPBOHAYAIBHOM OTKdA3¢ B IIPHEME
JIOKYMEHTOB, HEOOXOMUMBIX U1 MPe/loCTABIeHHS MyHHLHANAIbHON yemyru, nubo B
[PEAOCTARTEHHH MYHHLMIIA/IbHOH YCIyTH, 38 HCKMOUEHHEM CIICAYIOLLHX CITy™1aeB:

4) u3McHeHHMe TpPeBGOBAHMI HOPMATHBILIX [PABOBEIX AKTOB, KaCAIOMHXCA
IPEAOCTABACHUA MYHULIMIIWILIOA yCIyrH, Io¢Ie MCPBOHAYANILHOI TTO/IATH 3AABIEHHS O
MPCOOCTABICHIH MY HHIHIWILHOR yLy1u,

6) nanuuMe oWwMOUK B 3AMBICHNM O TIPCTOCTARICIHH MYUHLUHIIWILHOA YCayTH 1
IIOKYMCHT&X, MMOJaHHBIX sasgBuTeNIeM II0CJIC HCpBOHa‘IaHBHOTO 0TKaza B TIIPpUCMC
JIOKYMEHTOB, HEOOXOMMMBIX Ul TNPEeJOCTaBICHUsS MYyHUIMIANLHON YCIyTH, b0 B
Mpe/ioCTaBIEHHH MyHHLHIAJIBHOH yC/lyrd U HE BKIIOYCHHEBIX B npescTaBIeHHLIA panee
KOMILJIEKT JOKYMEHTOR,

B) MCTEUEHHE CPOKA ACHCTBMY JIOKYMEHTOB WM M3MCHCHHC HHpOpMaLHH T1ocTe
[IepROHAYANTBHOTO OTKas3a B INpHEME JIOKyMEHTOB, HEOOXOAMMBbIX i IIPETOCTaBICHHA
MYHHIATATEHOM Y1y Iy, 100 B 11peocTaBiIeHIN MYHHLHIIAILIION YCITyTH;

r) BBIABJICHUC AOKYMEHTATLHO MO/ITBEPXKICHHOIO paKTa (Tpu3HAaKOB) OLKMOOYHOIO
VTH TIPOTHBONPABLOro AeHcrsus (OS3AcACTBIL) JOMKHOCTIOTO JIHIA Meno/HUTeIIBHOTO
xomuTerd, paburnuka MOI], npu ncpsonavanpiiomM OTKA’C B TMPHEME JOKYMEHIOR,
HeoOXOoIUMBIX JITA TTPCI0CTABICHHA MYHMLMIIAIbHON YCIIyTH, nmbo B MPCIOCTABICIIHH
MYHHUIMIABHOW YCIYTH, O YeM B I[IMCbMEHHOM BHMAC 3@ NOMMHCHIO PyKOBOJMATEIH
MCroMHUTeNLIIONO KOMUTETa IPH IepBOHAYATRHOM OTKd3€ B MPHEME NOKYMCHTOB,
HEOOXOMMUMBIX JUTA TPENOCTABICHHS My HUIIMNIANILHOH YCITYTH, YBENOMIISCTCS 3aiABHTEND, &
TAKKE [IPUMHOCATCS M3BMHEHS 32 JIOCTABJICHILIE HeyA00CTBa;

4) npemocTaBieHWs Ha OYMaKHOM HOCHTENe JOKYMEHIOB M MHPUpMauud,
5JIeKTPOHHBIE 06pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C IyHKTOM Ted
gactu 1 crateu 16 ®epmepanpuoro 3akoHa Ne 210-03, 32 HCKIIOYEHHEM CIIy4acB, CCIIH
HaHeCeHUEe OTMETOK Ha TaKHe ,IIOK}’MGHTI:I JTI/I6O UX U3BIATHE SABJIISACTCA HCO6XOIII/IMBIM
yCIIOBHEM IIPENOCTaBIICHUS rOCyJapCTBEHHOM WIIN MYHHUIUIIAIBHON YCIIyTH, U HHBIX
CJly4aeB, YCTaHOBIECHHBIX (pe/iepalbHBIMU 3aKOHAMH. |

2.6. VicueprbIBarOILMi IEPEYCHb IOKYMEHTOB, HEOOXOIMMEBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMU JUIs NPEIOCTABICHHA MYHHIUTIAIBHON YCIIYTH,
KOTOpbIE HAXOAATCSI B PACIIOPSIKEHUH TOCY 1apCTBCHHBIX OpraHoB, OPraHOB MECTHOTO
CaMOYTIPaBICHUA H TI0IBEIOMCTBEHHEIX rOCy1apCTBEHHRIM OpraHam WK OpraHam



MECCTHOT'O CaMOYIIpaBJICHHA opraHmaum‘/’l U KOTOPBIC 3as1BUTEJIb BIIpAaBE NPEACTABUTD, 4
TaKXe CIIOCOOBI UX ITOJIYYE€HHUS 3a4BUTECIAAMH, B TOM YHUCJIC B SHGKTPOHHOﬁ (I)opMe,
IMOPpANOK UX IIPEACTABIICHU, FOCYI[apCTBeHHBIﬁ OpraH, opraH MECTHOT'O CaMOYIIpaBJICHHU
6o opraHu3salys, B pacriopsDKE€HUHU KOTOPBIX HAXOIATCA JAaHHBIE JOKYMCHTDI

2.6.1. ITonygaroTcst B paMKaX MeXBEIOMCTBEHHOTO B3aMMOIEUCTBUS:

1) Beimucka u3 EaMHOro rocyaapCTBEHHOrO peecTpa HEABHXKHMOCTH —
denepanbHas ClyX0a rocy[apCTBeHHON PErUCTpPalliH, KaoacTpa i KapTorpaduu;

2) cBemeHMs O AeHcTByrOIeM macropTe rpaxmanuHa Poccuiickoit @enepaunn —
MB/] Poccuy;

3) cBeneHMss O HOTapHaJIbHOH JoBepeHHOCTH — DenepanbHas HOTapHalbHAas
najara.

2.6.2. 3asBUTeNb BIpaBe MPEAOCTABHUTH NOKYMEHTHI (CBeIeHHMs), yKa3aHHBIE B

nognyHkre 1 myHkTa 2.6.1 aIMHHHCTPAaTHBHOIO periaMeHTa, B (GopMe OJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX  YCHICHHOW  KBAIM(QUUMPOBAHHOM  IMOANKCBIO  JIHLI,
YIOMHOMOYEHHBIX Ha CO3JaHHe M IIOANHCaHHWEe TaKUX MOKYMEHTOB, IIpU IOa4e
3asIBJIEHUSI.

2.6.3. Hemnpexacrasienne (HeCBOSBPEMEHHOE MPE/ICTABICHHE) YKa3aHHBIMH B
nyHkTe 2.6.] aIMMHHCTPATHBHOTO PErIaMEHTa OpraHamy rOCyJapCTBEHHOM BJIACTH,
OpraHaMH MECTHOIO CaMOYIIPABJICHHS, OPTaHM3ALMAME JOKYMCHTOB H CBCACHHH He
MOJKET SBISITHCS OCHOBAHMEM JIJIsI OTKa3a B IIPEJOCTAaBIEHUH MyHHUIMIIAIBHOH yCIIyTH.

2.6.4. JIOJKHOCTHOe nMUO ¥ (Win) paOOTHHK, YKa3aHHBIX B IMyHKTe 2.0.1
aIMUHMCTPATUBHOIO periiaMeHTa OpraHoB M OpraHu3aliil, HEe IPEACTaBUBLIKE
(HECBOEBPEMEHHO IPECTaBUBIINE) 3aNpPOIUEHHbIE U HaXOIIIMECs B PaCHOPSIKEHUU
JOKYMEHT WM CBENCHHs, MOMIEXAT aAMHHHCTPATHBHOH, JMCUMIUIAHAPHON WM MHOH
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHO/ATENbCTBOM Poccuiickon Penepanuy.

2.6.5. 3anpemaercss TpeGOBaTh OT 3asSBUTENS JOKYMEHTBHI CBEJEHHS, B TOM YHCIIE
[OJTBEpIKAIOIE BHECEHHE 3asBUTENEeM IUIAThl 33 MPEIOCTaBleHHe MyHULHUNAIbHON
YCIIyTH, HAXOJSIIMECS] B PACTIOPSHKEHHH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJieHHs] ¥ [OJBEJOMCTBEHHBIX TOCYJApCTBCHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPaBJICHHs OpraHU3aLUH.

HenpencrasineHue 3asBUTENEM JIOKyMEHTOB, COICPXKALIMX CBEACHHS, KOTOPbIC
HaxomITCsi B  pACIOPSDKEHUH TOCYIAapCTBEHHBIX  OpPraHOB, OpPraHoB — MECTHOTO
caMOyIIpaBjieHus] ¥ II0JBEJOMCTBEHHBIX TI'OCY/[apCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CAaMOYIIPaBJICHUS OpraHW3alMid, He sBJISETCS OCHOBaHMEM JUli OTKasa
3aSBUTENIO B IIPEAOCTABIEHUH MyHULUITAIBHON YCIyTH.

2.7. VicuepnblBarolIyii IEpevyeHb OCHOBAHM /151 OTKa3a B IPUEME NOKYMEHTOB,
HEOOXOAUMBIX IS TPeLOCTABIEHUS MyHUIIMNIaTbHOM yCIIyTH



2.7.1. OCHOBaHMSMH JUIS OTKa3a B IIpUEME [OKYMEHTOB, HEOOXOIMMBIX I
TIPeJOCTABIICHUS] MyHULIUTIAIBHON YCIIYTH, ABJIAIOTCS!

1) mpeacTaBlIeHHbIE 3asBUTEIEM JOKYMEHTBI COAEPKAT MOAIUCTKH 1 UCIIPABIICHHUS
TeKcTa, HE 3aBepeHHbIe B IIOPAAKE, YCTAHOBIICHHOM 3aKOHOJATENIbCTBOM Poccuiickoi
Oenepaluu,

2) ZOKYMEHTBI COIEP)KaT MOBPEKACHNUS, HATMINE KOTOPIX HE II03BOJIAET B [IOJIHOM
00beMe HCIOJIB30BaTh MH(MOPMAIMIO U CBEIEHHUs, COIepialluecs B JOKYMEHTaX I
IIPEeOCTABICHHS MyHULIUTIAIBHOH YCIIyTH;

3) TpenCTAaBIEHHbIE NOKYMEHTHl WM CBENCHMsS YTPATIIH CHIy Ha MOMEHT
obpallleHusi 3a MYHHIHMIIAIBHOH yCIyroi (IOKYMEHT, yAOCTOBEPSIOIIUN ITOJTHOMOYMS
TIpeICTABUTENIs 3asBUTENS, B Clydae OOpalleHHs 3a MPENOCTABICHUEM MYHULUIATEHON
YCITyTH yKa3aHHBIM JIULIOM);

4) nmoxaua 3asBJEHMS O TPEJOCTABIEHHH MYHULUNAIBHOM YCIYTH U NOKyMEHTOB,
HEOOXOMMMBIX ISl TIPEJOCTABIEHNS. MyHHUIUITIATEHOR YCIYTH, B JJIEKTPOHHOM dbopme ¢
HapylIIEHHEM YCTaHOBJIEHHBIX TPEOOBAHHUI;

5) HEKOPPEKTHOE 3aIlOJIHEHHEe OOA3aTeNbHBIX IOJeH B dbopMme 3asBlIEHHS, B TOM
gucie B WMHTEPAKTHBHOW (opme 3asBieHHA Ha PecryOnukaHCKOM —mopTaie
(He0CTOBEPHOE, HETIOJIHOE, JTMOO HeNpaBUIbHOE 3aIl0JIHEHHE),

6) mnpeicTaBleHHe HEIOJHOrO KOMIUIEKTa JIOKYMEHTOB, HEOOXOOUMBIX IS
IpeOCTaBICHHS] MyHUIUITAIBHOHN yCIIyTH;

7) 3asABIIeHHE O MPeJIOCTABIEHUH YCIIyT'H II0JaHO B OpraH roCyJIapCTBEHHOM BJIACTH,
OpraH MECTHOTO CaMOYIPaBJIeHHs UIH OPraHU3aLMIO, B TIOJTHOMOYHS KOTOPEIX HE BXOIUT
IPEIOCTABICHNE MyHULIUITAJIBHON yCIIyTH;

8) HecoOmOneHNe YCTaHOBIEHHBIX cTaThelt 11 denepanbHOro 3aKoHa OT 6 amnpeins
2011 roma Ne 63-®3 «OG 53JI€KTPOHHOM IOANMCH»  YCJIOBUH  NPHU3HAHKA
NeHCTBUTEIBHOCTH YCUIIEHHON KBATM(UIINPOBAHHOH 3JIEKTPOHHOH MOIIHUCH.

2.7.2. TlepeueHb OCHOBaHMii JUIs OTKa3a B NPUEME JIOKYMEHTOB, HEOOXOUMBIX IS
110JTy4eHHs] MyHUIUIIAIBbHON YCIIyTH, SBJISCTCS HCUEPIBIBAIOIINM.

2.7.3. Pemenune 06 OTKa3e B IIpHEME 3asABJICHHS U JOKYMEHTOB, HEOOXOIUMEIX sl
[IPeJOCTaBIEH!s MYHHIMIIAIBHON yCIyTd, MOXET OBITh NPHHATO KaK BO BpeMs: IpHUEMa
3asBUTENs, TAK M IIOCJIe IOJIy4YE€HHs OTBETCTBEHHBIM JOJDKHOCTHBIM JIHLIOM Oprana
HEeOOXOMUMBIX Ul [TPEJOCTABICHUS MYHHUIMIIAIBHON YCIyTH HOKYMEHTOB (cBeneHuin) ¢
HCIIONb30BaHHEM MEXXBeIOMCTBEHHOIO0 MH()OPMALMOHHOIO B3aUMOJAEHCTBUS, B CPOK, HE
TpeBhIIaIMi 9 pabounx IHEW CO THS PEruCTpaliy 3asBJICHU.

2.7.4. 3ampelmaercss OTKa3blBaTh B IpHeMe 3asBJICHHA W WHBIX JOKYMEHTOB,
HeOOXOIMMBIX sl [IPEI0CTABICHUS MyHUIUIIAIBHOW yCIIyT |, B CIy4ae €C/Id 3asBICHHE 1
JOKyMEHTBI, HEOOXOIMMble Ul MPeJOCTaBIIeHHs] MYHUIMNAIBHOM yCIyrH, IOAAHEl B
COOTBETCTBUH ¢ MHMOPMALMEH O CPOKax M IMOPAAKE IIPEIOCTABICHHs MYHHIHUIAIbHON
ycIIyTH, ony6iukoBanHol Ha ExqunoM noprane, PecryGnuKaHCKOM IIOpTAe.



2.8. McuepnpliBaroluii epedeHb OCHOBAHUH J1JIsl IPHOCTaHOBJICHHS WK OTKas3a B
peI0CTaBIeHUH MyHULUIIAIBHOH yCIIyrH

2.8.1. OcHOBaHHUS A/ IPHOCTAHOBIIEHHUS IPEJOCTABICHHS MYHULIUIIATIBHON YCITyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHUS [l OTKa3a B IPEIOCTaBICHUN MyHULUIIAIBHOR YCIyTHU:

1) B NpeNCTaBIE€HHbIX 3asBICHUH U (WIHM) JOKyMEHTax COACPXKUTCs HEMONHAd M
(v1K) HeOCTOBEpHAst HHQOPMAIIHS,

2) MOCTyIUIeHHEe OTBeTa OpraHa TOCYJapCTBEHHOH BJIACTH, OpraHa MEeCTHOTO
caMOyIpaBlIeHus MO0 [OABEJOMCTBEHHON OpraHy rocy1apCTBEHHOH BIACTH HJIM OpraHy
MECTHOTO  CaMOYNpaBlIeHHs  OpraHM3allid  Ha  MEXBEHAOMCTBCHHBIM  3ampoc,
CBUJIETEBCTBYIOMEr0 00 OTCYTCTBUM IOKyMEHTa M (HIH) HHQOpMAIMH, HEOOXOAMMBIX
JUTsL [IPEIOCTABIICHHS MyHHIMIAIBHOM yCIlyTH, €CJTH COOTBETCTBYIOLIME TOKYMEHT He OBLI
Tpe/ICTaBJIeH 3asiBUTeIeM 110 COOCTBEHHON WHUIIMATHBE;

3) OTCyTCTBHME CBEJEHHH O PErHCTpalldM TIPaXAaHHHA II0 MECTy XKUTEIbCTBA
(pe6bIBaHs) B pacopsykeHHMH OPraHOB MECTHOT'O CaMOYIIPaBIIEHHUS.

2.8.3. IlepeueHb OCHOBaHUH IJIs OTKa3a B IIPEJOCTABIICHUU MYHHUIUTIAJIEHON
YCIIYTH SIBIIAE€TCS HCUEPITBIBAOIIHM.

2.8.4. 3ampemaeTcs OTKa3blBaTh B IPEJOCTaBICHHU MyHHLMIIAIBHOH YCIyrd B
clydae, ecid 3asBIeHHe O MPeNOCTaBIEHUM MYHULMIIAIBHON YCJIYyrd IOAaHO B
COOTBETCTBHE ¢ MH(OpMAalMell O CpoKax U MOpsIKe MPeloCTaBIeHUs MyHHULUNaTbHOU
yciyru, onyGnukoBasHol Ha Equaom nopraie, PecriybinkasHckoM mopraie.

2.9. TIopsii0K, pa3Mep ¥ OCHOBaHHs B3UMAaHHs IOCY1apCTBEHHOH MOLUIMHBI MM HHOU
IIaThl, B3UMAeMOH 3a NPeIOCTaBIeHHe MyHHIIMIIATbHON yCIIyTH

MyHHULIUNaNsHas ycIyra IpeocTaBiseTcs Ha 6e3B03Me3IHOM OCHOBE.

2.10. TlepedeHs yciIyT, KOTOpbIE SBISIOTCS HEOOXONMMBIMHU U 00s13aTeIbHBIMU JUIS
TIpeI0CTaBIEeH S MyHULUNAIBHO! YCIyTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(1OKYMEHTax), BbljaBaeMOM (BBIJABAEMBIX) OPraHH3aLHAMH, Y1aCTBYIOIMMH B

[PeIOCTaBIEHUN MyHULUIIAIBHBIX YCIYT

[IpenocTaBieHHe HEOOXOAUMBIX U 00s3aTeIEHEIX YCIIyT He Tpebyercsl.



2.11. INopsnok, pa3Mep ¥ OCHOBAHHUS B3MMaHMUA IIAThI 3a TIPEAOCTABICHAE yCIIyT,
KOTOpBIE SBJIAIOTCS HEOOXO0IMMBIMHU 1 0053aTeIbHBIMU IS IIPEAOCTABICHHA
MYHHIUIAIBHOM yCIyTH, BKIIoYast HHQOPMAIHIO O METOJIMKE pacteTa pasMepa TaKoM
IJIAThI

[IpenocraBiieHne HEOOXOMUMBIX U 00s3aTEIbHBIX YCIIyT HE TpeOyercs.

2.12. MakcuMaJIbHbII CPOK 0KUIaHHsA B 0YCPEAH IIPHU IIOJa4€e 3anpoca O NpeloCTaBICHIH
MyHHLUIAIBHOM yCIyTH, YCIIyTH, TIpeN0CTaBIIIEMOH OpraHu3alneq, y4acTBYIOILLEHN B
TIPe0CTaBIEHUH MY HHLMIIAJIBLHOM YCIIYTH, ¥ IPH MOy €HUN pe3ypTaTa
NPEIOCTaBIeHHs TAKUX YCIyT

2.12.1. BpeMmsi 0XMIaHKs [IpU IOJa4e 3asiBJICHAS Ha MOTyICHHC MYHULUNIAJIBHOM -
yCIyTH - He 6onee 15 MUHYT.

2.12.2. Tlpu nomyueHUM pe3yyibTaTa MpPEeIOoCTABICHNUA MYHULUIIAIBHOW YCIYTH
MaKCHMAJIbHBIM CPOK OKHUAHHUA B OUepeaid He JOJDKEH MPEBBIIIATh 15 MUHYT.

2.13. CpOK 1 HOpsI0K PErHCTPALIMH 3apOoca 3asBUTENIs O IIPeJOCTaBICHUH
MyHHIUTIANTEHON YCIYTH U YCIYTH, IPEJOCTaBIseMON opraHu3alyel, y4acTByOIIe B
NIpe0CTABIEHUH My HULIMIIAIBHON YCIYTH, B TOM YHCIIC B 3JIEKTPOHHON (opMe

2.13.1. Tlpu muunom obpamenuu B MOLL B JeHb NOJauK 3asBICHUS 3AABUTEIIO
Boigaercs pacnucka u3 AVIC M®II ¢ perucTpalOHHBIM HOMEPOM, TOATBEPXKAAIOIIMM,
4TO 3asiBJIEHUE OTIIPABIIEHO, U 1aTOM IO1a4YH 3asBJICHHU.

2.13.2. IIpu HampaBlI€HUM 3asBIEHUS IIOCPEICTBOM, Pecmy0OirkaHcKoro mnopraia
3asBUTENb B JEHb MOIAUl 3asBIEHHUs MONy4aeT B JAYHOM KaOHHeTe Pecmy0irkaHCcKOro
mopraga W MO DJIEKTPOHHOM MoYTe YBEIOMIICHHE, MOATBEPKIAOIICE, €TO 3asIBJICHUE
OTIIPaBJIEHO, B KOTOPOM YyKa3bIBarOTCS PETMCTPAIlMOHHEIA HOMep M JaTa MoJavu
3asIBIICHHUS.

2.13.3. Ilpu nu4HOM OOpallEHHH B HcnonHUTENbHBIM KOMUTET B JEHb MOJa4H
3asiBJIEHHsS YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM VICIIOJTHUTENBHOTO  KOMHUTETA
3aBUTENIO BBIIAETCS PACIMCKA M3 aBTOMATU3UPOBAHHOH HH(QOPMALIMOHHOW CHCTEMBEI,
pefHA3HAYEHHOM JUI OKA3aHWs TOCYNApCTBEHHBIX X MYHHIHNATBHBIX yciayr, ¢
PErHCTPALOHHBIM HOMEPOM, NaTOH INOJavu 3asABJICHHS U NEpeuHEM MIpeACTaBIEHHBIX
JIOKYMEHTOB.




2.14. Tpe6oBaHuUs K TOMELIEHHUIM, B KOTOPBIX PEJOCTABIACTCA MyHULMIIAIbHAS
yCllyra, K 3ajly OKHJaHHs, MeCTaM JUls 3all0NTHeHHUS 3alpOCoB 0 MPEeAOCTaBJICHUI
MyHHULMIATBHOM yCITyTH, HHQOPMALMOHHBIM CTEHIaM € obpa3namMu UX 3aIN0JTHeHUS U
repevHeM JOKYMEHTOB, HEOOXOMMMBIX IS IPENOCTaBICHIA KaXI0M MyHHLUIATBHOM!
yCIIyTH, pa3MELICHHUIO U 0(OPMIICHHIO BU3yaIIbHOH, TEKCTOBOM ¥ MYJIbTHMEAUAHON
HHGPOPMALHHU O MOPsIKE IPEI0CTaBICHHUA TaKoM yCJIyTH, B TOM YHCIIe K 00eCIeIeHHIO
JOCTYIIHOCTH /Il HHBAJIUJIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUHU C (PeliepalbHBIM
3aKOHO/IaTEJIbCTBOM U 3aKOHOAATEIIECTBOM Pecry6niuku TarapcTaH o COLIMAJIbHON 3allIuTe
WHBaJIU/0B

2.14.1. TIpenocTasieHHe MyHHLMIIAIBHOH YCIyrd OCYIICCTBIACTCA B 30aHUAX U
MIOMEILICHUSX, 0GOpyIOBAHHBIX [IPOTUBONOKAPHOMU CHCTEMOH %} CHCTEMOM
IIOYKAPOTYIIEHHUS.

Mecra mpHema 3asiBHTeNedl  000pyIyHOTCS HeoOxomuMod — MeOenbro It
odopMIIeHHs! LOKYMEHTOB, HH(GOPMAMOHHBIMH CTCHIAMA.

2.14.2. B COOTBETCTBUH C 3aKOHOAATEJIIHCTBOM Poccuiickoii Pepepauuu 0
COLMAJBHOM 3allluTe HHBAIUAOB B LEJAX GeCIpersiTCTBEHHOro  I0CTyIma K MeCTy

[PeIOCTABEHHS MyHHULHUIIATBHOM YCIyrH obecrieunBaeTCs:

1) obecneunBaeTcsa GecrpernsTCTBEHHBIH  TOCTYI — MHBAJMIOB K MECTY
[peOCTaBIeHNs. MYHMIHMIATbHOH YCIyrH (ymoGHBIH BXOA-BBIXON B TNOMELICHUST U
repeMelleHUe B UX Tpesesiax);

2) Bu3yajbHas, TEKCTOBas U MyJIbTUMENNiHAas UH(GOpMalKsi O IOPSIKE
[IpeJIOCTABJICHAs MYHHIMIAIbHOH YCIyrd pasMellaeTcs B yIOOHBIX JUlsl 3asBHTEIICH
MecTax, B TOM YHUCIIe C YU€TOM OTpaHHYCHHBIX BO3MOXKHOCTEY HHBAIMIOB;

3) CONMPOBOXKAEHHE HHBAIHOB, HMMCIOLINX cToliKMe paccTpoicTBa (QYHKIMH
3peHMs] U CAMOCTOATENIbHOTO NMEePEIBUKCHNAS, M OKA3aHUE UM TIOMOIIIHY;

4) BO3MOXKHOCTB CaMOCTOSITE/IBHOTO  MEPEABIKEHHUA IO TEPPUTOpPHH, Ha
KOTOPOH  PacIOJIOKEHEI OOBEKThl COLMANBHOW, WH)KEHEpHOH WU TPAHCIIOPTHOM -
uH(PACTPYKTYP, BXOJa B Takhe OOBEKTHI W BBIXOZA U3 HUX, IOCAAKH B TPaHCIIOPTHOE
CPeJICTBO ¥ BBICAKH U3 HETO, B TOM 4HCJIE C HCTIONB30BAHICM Kpecya-KOJISICKHY;

5) Hamexallee pa3sMelICHHe oGopynoBaHHs ¥ HOCHTeleH rHopMaLny,
HeoBXOIMMbIX JUTS obecredeHus GecnpernsTCTBEHHOro J0CTyIa MHBAIMAOB K yciIyraMm ¢
yUeTOM OrpaHHYEHUH UX KU3HENEATENBHOCTH,

6) ny6GmupoBaHKe HEOOXOAMMOW Il HHBANHIOB 3ByKOBOW H 3pHUTENIbHON
uHGbOpPMALIMH, & TAK)Ke HAIKUCCeH, 3HAKOB U HHOH TEeKCTOBOII U rpaduyeckoil HHGopMalru
3HAKAMH, BBIIIOTHEHHBIMY PeIbe(PHO-TOUEUHBIM mpupToM bpaiins;

7) IOIyCK CypAONEpeBOAIMKA U tdocypAoNepeBOAUNKA;

8) momyck coGaKu-NPOBOAHKMKA NMPH HAJIHYHH JOKYMEHT3, T10ITBEPKIAOILIETO
ee creluasbHOe OOyueHHe M BbIAABACMOro IO GopMe U B MOPSIKE, KOTOPBIC
YCTaHOBJIEHbl NMpUKa3oM MHHHCTEPCTBA TpyAa H cormanpHON 3aummTel Poccuiickou
@enepamu ot 22.06.2015  Ne 386u «O6 yTBepAeHMM (QOPMBI JOKYMEHTA, .
OITBEPI/IAIONIEro ClenHaNbHoe 0byueHue coOaKU-IPOBOIHUKA, M TIOpSKa €ro
BBIJIAYN.

2.14.3. TpeGoBanyisi B 4acTH 0OeCedeH s JOCTYTHOCTH UL HHBAH/IOB 00BEKTOB,

B KOTOPBIX OCYILECTBIISIETCH HpeHOCTaBHeHHG MYHMHHHaJIbHOﬁ yCIIyTH, H CpeacTs,



HCIIONIB3yeMBIX IIpH TMPeOCTaBICHUN MYHUIUITAIBHOA YCIyrd, KOTOPBIC YyKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2. aZIMAHHCTPATHBHOIO perjiaMeHTa, IMPUMEHSIOTCA K
06BEKTaM U CPENCTBaM, BBEJECHHBIM B OKCIUTyaTallUiO MK IPOLIEIIINM MOJI€pHU3ALIUIO,
PEKOHCTPYKIMIO rocie 1 o 2016 rona.

2.15. Tloka3aTeyi JOCTYITHOCTH 1 Ka4€CTBa MYHHLUIAIBHON YCIyTH, B TOM YHCIIC
KOTMYECTBO B3aNMO/IEMCTBHIT 3aBUTEIIS C JODKHOCTHBIMY JIMIIAMH TIPH NIPeI0CTaBICHIN
MYHULUIIAIBHOM yCIIYyTU U UX IIPOAOIDKUTEIBHOCTD, BO3MOXXHOCTbH NOJY4CHHA
uHGOpMAaLIUH O XOJI€ MPEeNOCTaBICHHU MYHHLHIAIBHOM YCIYTH, B TOM YHCIIC C
UCIIOJIb30BaHUEM MH(POPMALIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH, BO3MOXXHOCTh
TG0 HEBO3MOKHOCTD TTOIy4EHHs] MyHHLHIIAIbHON yCIyTH B MHOTO(YHKIIMOHAIEHOM
LeHTpe TIPe0CTaBICHHs NOCY AapCTBEHHBIX W MyHHLMIATILHBIX yCIyT (B TOM uHCIIE B
oIHOM 06BbeMe), B TI0O0M TEPPHTOPUATBHOM [OAPa3/IEIEHMH OpraHa HCIOJHATEIBHO
pACIIOPSLAUTETFHOTO OpraHa MECTHOIO CaMoyIPaBJICHIA, 110 BBIOOpPY 3asABUTEIIS
(3KCTEPPUTOPUATIEHBIN TIPUHLIAI ), TOCPEICTBOM 3aMpoca O IPeAOCTaBICHIN HECKOJIBKHX
roCy/IapCTBEHHBIX U (WI1) MYHHIMIATBHBIX YCIYT B MHOTO(GYHKIHOHANBHBIX [IEHTPaX
TpeI0CTaBIEHNUs TOCY 1apCTBEHHBIX M MyHULHIIANLHBIX yCIIYT, IIpeyCMOTPEHHOTO
crateeit 15.1 @exepansHoro 3akoHa Ne210-P3 (KOMILIEKCHBIH 3aIIpoC)

2.15.1. TlokazareasMH [JOCTYIIHOCTH MPEIOCTABICHUA MYHUIUAIBHON yCIyIrH
SIBIISTFOTCSL:

pacrog0XeHHOCTD [IOMEILLEHHsI, B KOTOPOM BEIETCAH IpyeM, Bblada JOKYMEHTOB B
30H€ OOCTYITHOCTH 001IIeCTBEHHOI'O TPAHCIIOPTA,

Hajguyhe HeoOXOoAMMOro KOoJM4YecTBa CIIEIMAJIUCTOB, a TaKXe HOMeH_IeHI/Iﬁ, B
KOTOPbIX OCYLIECTBJIACTCA IpueM JOKYMEHTOB OT 3aﬂBHTCHCﬁ;

HagMuhe WcUepIbIBaoIel HHpopMaluu O criocobax, Iopsake H CpoKax
MpeI0CTaB/ICHUs MyHHULUIIANBHOW yCIyr'H Ha MHQOPMAMOHHBIX CTeHAax, EnuHOM
nopraie, Pecry6nkaHCKOM nopraie, oUIIHaATEHOM caiTe MyHUIUIIATBHOTO paiioHa;

oKa3aH¥e MOMOIIY MHBAIUIAM B MPEONONEHNH 6apbepoB, MEIIAIIHX MOy CHHIO
MU yCJIyT HapaBHE C APYTMMH JTHLAMH.

2.15.2. TlokazareiasMH KayecTBa IIPEIOCTABICHHUA MyHHLHNAIBHON  yCIyrH
SIBJISIFOTCSL:

1) coGroieH1e CPOKOB NpreMa ¥ pacCMOTPEHHA JIOKYMEHTOB;

2) cobIiroieHre CpoKa IOy4eHHs pe3y IbTara MYHUIAIAIBHOA YCIIyTH;

3) oTcyTcTBHE  OOOCHOBaHHBIX xajg06 Ha HapylIeHWs aJIMHHHUCTPAaTHBHOI'O
periaMeHTa, COBepLICHHBIE paboTHHKaMH VICTIONHUTEIBHOIO KOMHUTETA;

4) KONAYECTBO B3aUMOJEHCTBII 3asBUTEN C NODKHOCTHBIMH nuuamu (6e3 ydera
KOHCYJIbTALlUH):



B3aUMOJIECTBUE 3asBUTENSI C paboTHHKaMK VcronHWTENBPHOrO KOMMTETa WM
M®IL] npu npenocTaBIeHUM MyHHULUIAIBHOMW YCIYTd OCYIIECTBIAETCS OOUH pa3 IpH
IpeICTaBJIeHUH 3asBIECHHs CO BCeMH HEOOXOIMMBIMH JJOKYMEHTaMH;

ONWH pa3 B Cllydae HEOOXOAMMOCTH IIOJYy4YEHHs pe3ysbTara IPeNOCTaBICHHUs
MyHHLMIIAIbHOM ycnyrd B MicnonautensHoM komutere wiv M®IL B dpopme sk3emmuisapa
9JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[TpoO/DKUTEBHOCTE OJHOTO B3aUMOJEHCTBHS 3asBUTENS C JOKHOCTHBIMU
JIALIAMH [IPHU [IPEIOCTABICHIN MyHULIUNIAIBHON YCIyTH He IIPEBBILIAET 15 MUHYT.

3asgBUTENb BIpaBe OLEHWUTHL Ka4eCTBO MPEOCTABICHUS MYHHUIUIIAILHON yCIyTu C
IIOMOIIBIO YCTPOWCTB IOABHXKHOH paguoTene@OHHOM CBA3H, C HCIOJIb30BaHHEM
Pecy0IHKaHCKOTO MOpTalia, TEPMUHAIBHBIX YCTPOKWCTB.

2.15.3. Madopmanus o Xoje IpeJoCTaBlIeHN!s MyHULUIAIBHOI yCIIyTd MOXET ObITh
mojdydeHa 3asgBUTENleM B JIMYHOM KabuHeTe Ha ExuHoM moprane, PecmyOnukaHCKOM
niopraie, B McronuurensHoM komutere, MOLL

2.15.4. TIpeiocTaBieHne MyHULHUITAIBLHOM yCIyry ocyllecTBuseTcs B mobom MOLL
110 BBIOOPY 3asIBUTENIsl HE3aBHCHMO OT MECTa €ro XKUTEJIbCTBA MIIH MecTa (GaKTHIECKOro
npoxkuBaHus  (npeObiBanusi) Ha  Tepputopuu  PecmyOGnmukum — Tarapctan 1o
SKCTEPPUTOPUATEHOMY IPUHLHUILY.

MYHI/ILII/IHaJIBHaSI ycJIyra B COCTaBe KOMIIJIEKCHOT'O 3aIIipoca HE IpenocTaBIACTCH.

2.16. VHble TpeGOBaHUs, B TOM YHCIIe YIUTHIBAIOLINE OCOOEHHOCTH IIPEAOCTaBICHHS
MYHHIHIAIBHON YCITyT! [0 9KCTEPPUTOPHATEHOMY NPHHIMITY (B Cilydae, eCiu
MYHHUILHUIIANbHAs yCIIyra IPeJ0CTaBISIeTCs 0 9KCTePPUTOPUATBHOMY IPHHLIHILY) U
0COGEHHOCTH MPEIOCTABIIEH S MyHHUIUIIATBHON YCIIyTH B 3]IEKTPOHHON (hopme

2.16.1. TIpu mpemoCTaBIeHMH MYyHHIHIIANTBHOM YCIYrd B 3JIEKTPOHHOH (opme
3asBHUTEJb BIIpaBe:

1) momy4HTh MHPOPMALHUIO O MOPSAKES U CPOKAX MPEAOCTABICHUS MyHULUITAIBHOM
yCIyru, pasmeliennyio Ha ExuaoM noptane, Pecy6iukanCKOM opraie;

2) mojaaTh 3asBJIEHHE O IIPEAOCTABJICHHM MYHHLMIIAJBHON YCIYyrd M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIe [UIs IPEIOCTABIECHNs MyHULUIIAIbHOW YCIYTH, B TOM YHCIIC
JOKYMEHTB H MH(pOPMALUIO, 3JIEKTPOHHEIE 00pasbl KOTOPBIX paHee OBUIM 3aBEpPEHbI B
COOTBETCTBHH ¢ ITyHKTOM 7.2 uacti | crateu 16 ®exnepansHoro sakona Ne 210-@3, c
HCIIO0Ib30BaHreM Pecry0irKaHCKoro nopraia,

3) moNyYuTh CBENEHHSI O XOJE BBINOJHEHHs 3asABJICHHH O IpeJOoCTaBICHUH
MYHHLHUOATEHON YCIYTH, TOAaHHEIX B 3JIGKTPOHHOM (opme;

4) OCYIIECTBUTH OLIEHKY Ka4ecTBa [IPeJ0CTABICHUA MyHUIIUIIAIBHON YCIIYTH;

5) MONY4MTH pe3yldbTaT IPENOCTABICHHs MYHHIMIIANbHOH yciyru B (opme
3JIEKTPOHHOIO JOKYMEHTAa;



6) momath ano0y Ha pemieHwe U aeiictBue (OesmelicTBue) McmommurenpHOro
KOMHTETA, & TAKKe€ €ro MOJDKHOCTHBIX JIML, MYyHHLHMIAJbHBIX CIIy)KalUX IOCPEACTBOM
Pecrny0MKaHCKOTo IopTaja, opraia ¢GeaepalbHoi rocyJapcTBeHHON HH(QOPMaHMOHHOMI
CHCTEMBI, OOecIeyHBaKLell mnpouecc pocyneOHOro (BHecyaeOHOro) 00KanoBaHuUs
peureHuid W gelcTBUM  (6e3neicTBUA), COBEPLIEHHBIX IIPH  IPEIOCTABICHUH
rOCyIapCTBEHHBIX Y  MYHHLUINAIBHBIX YCJIyr  OpraHamu, IPeAOCTaBJIAIOIINMU
roCyNapCTBEHHbIE ¥  MYHHLHMIAIbHBIE  YCIyTH, MX JO/DKHOCTHBIMH  JIHLIAMH,
roCyIapCTBEHHBIMU M MYHULIUIIATbHBIMH CIIY)KaAIlMMH,

2.16.2. ®opmupoBaHHe 3asiBICHHUSA OCYLIECTBIAECTCS IIOCPEICTBOM 3aIlOJIHEHUS
37IeKTPOHHON (OpMbI 3asiBlieHHs Ha PecrmyGnukaHckoM mnopTane 6e3 HeoOXOZUMOCTH
JIOTIOJTHUTENILHOM I0JJa4H 3asBJIeHUs B KaKOW-1100 nHOM QopMme.

2.16.3. IIpu popMHUpPOBaHUY 3asiBIE€HHUs 00ECIIEUNBAETCS:

1) BO3MOXHOCTH KOIHUPOBAHUSI M COXpaHEHWs 3asBJIEHHUS M MHBEIX JOKYMEHTOB,
HEeOOXOAMMBIX IS TPEeIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHEHHS HECKOJIBKUMHU 3asBUTESIMU OJHOM DIIEKTPOHHOMU
GopMBI 3asBIeHMs NpH OOpAaIleHHM 3a YCIyraMM, NperoJararollMMU HalpaBieHHe
COBMECTHOI'O 3asiBJIEHHUS] HECKOJIBKUMHU 3asiBUTEISIMU;

3) BO3MOXHOCTHL II€UaTH Ha OYMa)XHOM HOCHTeJe KOIHMHU 3JIEKTPOHHOH (OpMBI
3asIBJIEHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMy 3asBJI€HHs 3HAUECHUH B
060 MOMEHT IO >KeTaHMIO ITOJIE30BATENs, B TOM YHCIIe ITPU BOSHUKHOBEHUU OIIUOOK
BBOJIA ¥ BO3BpATe JUIs TIOBTOPHOTO BBOJA 3HAYECHHI B 3JIEKTPOHHYIO GOPMY 3asBIICHHUS;

5) 3amonHeHHe MoJe AIeKTPOHHOH (GOPMBI 3asBIEHHs 0 Havaia BBOJA CBEIeHUH
3asBUTENIEM C WCIIOJIb30BaHUEM CBeleHui, pa3merieHHblx B ECHA, U cBeleHHH,
OnyOIMKOBaHHBIX Ha PecryOnMKaHCKOM IOpTaje, B 4YacTH, KacalolleWcsl CBEJCHUH,
OTCYTCTBYIOLIUX B €MHON CHCcTeMe UIeHTU)HUKAIMHA ¥ ay TeHTU(QUKAIIH;

6) BO3MOMKHOCTH BEpHYTbCS Ha JIIOOOH M3 OTaloOB 3aIlOJHEHHs 3JIeKTPOHHOU
opmeI 3asBiIeHNs O3 MOTepH paHee BBeJIeHHON UH(POpMAINH;

7) BO3MOXHOCTH JOCTyNa 3asBUTENs] K paHee IIOJaHHBIM MM 3asBJIEHUSIM B
TedyeHHe He MeHee OJHOIO roja, a TaKKe YaCTUYHO C(OPMHUPOBAHHBIM 3asBJICHHUSM - B
TeyeHHe He MeHee 3 MecCsLEB.

2.16.4. Banuce 3asButeneii Ha npuem B M®IL] (manmee - 3amuch) OCyIIECTBISETCS
nocpencTBoM Pecry6kanckoro nopraina, Tenedona koHTakT-uenrpa MOILL

3asiBUTENIO IPENOCTABISETCS BO3MOXKHOCTH 3allUCH Ha JI0OBIE CBOOOIHBIE MJISI
npueMa 1aTy M BpeMs B MpefeNiax YCTAaHOBJICHHOTO B MHOrO(YHKUHOHAJIBHOM LEHTpe
rpaduka rnpuema.

3anuce Ha ONIpEHCJICHHYIO OaTy 3aKaH4YMBaCTCs 3a CYTKH OO HacCTYyIUICHUS 3TOU
JaThl.

JIis oCyLIeCTBIEHUs TIpeBAPUTEIIBHOM 3aliCH MocpencTBoM Pecmybimkanckoro
[moprajia 3asiBUTCJIIO HeO6XO)_II/IMO yKasaThb 3arpalynBacMbIC CHCTEMOM JaHHBIEC, B TOM
qucIe:

(haMUITHIO, HMSI, OTUECTBO (IIPU HATTUYHH);

HOMep Tese(oHa,;




azipec SIEeKTPOHHOI ITOUTHI (110 HKEJIAaHUIO);
KeJlaeMylo JaTy ¥ BpeMs puema.

B ciydae HECOOTBETCTBHS CBEICHHH, KOTOpBIE COOOLIMI 3asBUTENb IIPH
NpeJBApUTEIBHON 3aIicH, JOKYMEHTaM, IPE/ICTABNeHHBIM 3asBHTENIEM IPH JITIHOM
TIpreMe, [peJBapUTeNIbHas 3alUCh aHHYIUPYeTCA.

[Ipy OCYWIECTBICHUM TIPe/BApPUTEIBHOM 3aIUCH  3aiBUTEIIO obecrnieunBaeTCs
BO3MOYKHOCTb pacriedaTarh TAJOH-TIOATBEPXKIeHNe. B ciydae, ecin 3aiBUTe/b COOOIIIUT
aj[pec JIEKTPOHHO! MOYTHI, HA yKa3aHHBIH a/[pec TaKKe HANPaBIACTCA uHdopmanus o
[OATBEPIKICHUH MPeABAPUTEIBHOM 3aMMCHU C yKa3aHUeM AaTbl, BPEMCHH M MECTa IIPHEMA.

[Ipy OCYyIIECTBICHHH TPEIBAPUTEIBHON 3alliCH  3aABUTENL B 00s3aTeTEHOM
nopsiake MHQOPMHUPYETCs O TOM, YTO NpPeABApUTENbHAS 3aIHCh aHHYIUPYeTCH B cllydae
ero HesBKU 1O MCTEYEeHUH 15 MUHYT C Ha3HAYEHHOr0 BpEMEHHU Mprema.

3asBHTEb B MOOOE BPeMs BIPaBe OTKa3aThes OT MPEABAPUTEILHON 3aIIUCH.

3anpemaercs TpeOoBaTh OT 3asBHTEN COBEPLICHHA HHBIX JIeMCTBUN, KpOMe
[IPOXOXKIEHUS UIEHTU(QUKALNU U ayTeHTU(UKAIUU B COOTBETCTBUM C HOPMATHUBHBLIMH o
TMpaBOBbEIMKH aKTaMHM PoCCHHCKOH depepanuy, yKazaHWs LeMU IPUEMa, a TaKXKe
IIpeOCTaBJIEHNs CBeJIeHNH, HEOOXONMMBIX JUIi pacHeTa IUTUTENIBHOCTA BPEMEHHOIO
HHTepBaJa, KOTOPhIA HEOOXOIMMO 3a0pOHUPOBATH /IS IpUeMa.

3. CocTaB, NOCJIEI0BATEILHOCTL H CPOKH BbINOJHEHHS aAMHIHHCTPATHBHDIX
npoueayp, Tpe6OBaHuUSI K MOPSIIKY UX BBINOTHEHHS, B TOM yHcJie 0C00eHHOCTH
BBINOJIHEHHS aAMHHHCTPAaTHBHBIX NIpoueayp B 3J1eKTpoHHOH (popMe, a TAKKe

0cOo0EeHHOCTH BbINOJIHEHHSI AAMHHHCTPATHBHBIX NIPOLEAYDP B
MHOropyHKUHOHAJbHbIX LEHTPAX

3.1. OnucaHue mocieA0BaTeIbHOCTH AeHCTBUH IPH NMPENOCTABICHUN
MYHULMIAIBHON yCIYTH

3.1.1. [IpefocTaBieHle MYHHIMIIAIBHOH YCIyrd BKJIIOHAaeT B cebs crnenyromye
aJMUHUCTPATUBHBIE IIPOLISTYPBI:

1) KOHCYJIBTUPOBAaHUE 3aBUTEILA,

2) npuHATAE M PAcCMOTPeHHEe KOMIUIEKTa  JIOKYMEHTOB, IpeCTaBICHHBIX
3asIBUTEJIEM;

3) HallpaBJICHUE ME)XBEJOMCTBEHHBIX 3alpoCOB B OpraHel, y4acTBYIOLIME B
npeaocTaBjleHUH MYHPIHI/IIIaHbHOﬁ YCIYTH,

4) MOJIrOTOBKA pe3yJibTaTa MYHHLATATBHOH yCITyTH;

5) Briiaua (HarpaBIeHue) 3asBUTENIO Pe3yJibTaTa MYHHULUTIANBHON YCITyTH;




6) UCIIpaBIeHNHe TEXHUYECKUX OIUOOK.

3.2. Oka3aHue KOHCYJIbTallWi 3assBUTEIIIO

3.2.1. OcHOBaHHEM HayaJia BHITIOIHEHUS] aJMUHUCTPATUBHON MPOLEAYPhI SABIACTC
obpaleHre 3asBUTENs 110 BOMPOCaM, CBA3AHHBIM C IPEOCTaBICHUEM MYHHULUTIAIBHOM
YCIyTH.

JIOMKHOCTHBIM ~ JIMLIOM (paGOTHMKOM), ~OTBETCTBEHHBIM 33  BBINOJIHEHHE
aJIMMHHCTPATUBHOM MTPOLETyPBI, ABIACTCS:

npu oOpaleHu! 3asBUTENS B M®I] — padotauk MOILI;

npu o0palleHHH 3aABUTeNs B MICIIOMTHUTEIPHOTO KOMUTETA — BeIyLINH CIIELUAIHUCT
HcnonkoMa (najiee - JODKHOCTHOE JIMLIO, OTBETCTBEHHO® 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTeNb BIpaBe OOpATUTHCA 3a KOHCYJbTAlHeH O MOpsAAke H CPOKaX
MpeNIOCTaBICHHS MYHULMIIAIBHON YCIyTH B M®I] 1u4HO U TI0 TelaehOHY U JEKTPOHHOU .
moure.

PaGotauk M®IL] KoHCYIBTHpPYeT 3asBUTENs, B TOM 4HCJIEC TIO COCTaBy, dbopme
[Ipe/ICTABIAEMON NOKyMEHTALMK ¥ APYTMM BOMpPOCaM JUIA TOMy<eHHs MYHHUIMIAIBHON
YCITYTH.

3asBUTEh MOXKET MONy4YnTh HHAOOPMALMIO O TOPAAKE IPEAOCTABIICHHS
MyHHIIHTIATEHON YCIYTH Ha OQULMATBHOM CanTe M®II http://mfc16.tatarstan.ru.

A,[LMHHI/ICTpaTI/IBHBIe npouenypbel, yCTaHaBJIIMBAa€MbIC HACTOAIIUM  IIYHKTOM,
BBIIIOJIHAKOTCA B A€HB 06pa1ueHH$1 3asIBUTEIIS.

PesynpTaTaMu  BBITIOJIHEHWs — aAMHHHCTPaTUBHBIX — TPOLEAYD SIBJISIFOTCA
KOHCYJIBTAIUs M0 COCTaBy, GOpME MPEACTaBIACMOH AOKyMEHTANH U IPyTriM BOIIPOCAM,
Heo6XOMUMBIM JUIS TTIOJIyYeHMsI MyHUIMITAIbHON YCIYTH. '

3.2.3. 3asBuTeNb BpaBe 00paTUThCS B VICTIONMHUTEIBHBIH KOMHUTET 110 TesepoHy U
3JIEKTPOHHOM IMOYTe, @ TAaKXKe MONYYUTh KOHCYJIbTALHIO Ha PecmyGiukaHCKOM IOpTane,
catite VCIIONHUTENLHOTO KOMMTETAa O TIOpSAKE X CpoKax MpeNOCTaBICHH
MYHHLWTATBHOM YCIyrH, B TOM 4HCJIE IO COCTaBy, GopMe TpeACTaBIIIEMOH
JOKYMEHTAIUMH 1 JPYTUM BOIIPOCaM JJIs MOy 4CHH MYyHHULUIAIBHON YCIYTH.

I[OJDKHOCTHOG JIMI[0, OTBETCTBCHHOC 34 KOHCYJBTUPOBAHHUEC I/IH(I)OpMI/IpyeT
3asBUTENIS B COOTBETCTBUU C Tpe6OBaHI/I5{MI/I IIYHKTa 1.3.4 AJIMHUHHUCTPATUBHOTO
periaMeHTa.

A/IMUHHCTpaTUBHBle ~IIPOLENYphl, YCTAaHABIMBAEMBIE —HACTOAIIMM  ITYHKTOM,
BBIOJHSIOTCS B TeUeHHe TpeX paGounx AHelH cO JHS MOCTYIUICHHS 00pALIeHHL.



PesynpraraMy  BBIIIOJHEHUS!  aJIMWHMCTPATHBHBIX  MPOLENYP  SABIAIOTCA:
KOHCYJIFTAL[MU 10 COCTaBy, (opMe NpeACTaBIsseMON JOKYMEHTAIlMU 1 IPYyTHM BOIPOCaM,
HEOOXOAUMBIM JUIS ITOJTYYeHHS MyHULUIAIBHON YCIIYTH.

3.3. IIpuHsTHE U pacCMOTPEHUE KOMIUIEKTa JOKyMEHTOB,
[IPECTABICHHBIX 3asIBUTEIEM

3.3.1. IlpyeM OOKyMEHTOB Il IPEJOCTABJIECHUS MYHHLHUIIAIbHOH YCIyTH 4Yepes
M®I] unu ynanenHoe padouee mecto MOLI

3.3.1.1. 3asBurens (mpencraBuTens 3asBuUTeNs) obpamaercs B MOLI ¢ 3anpocom o
TpeIOCTaBIeHUH MyHHULUNIAIBHON YCIYTH M MPECTaBIseT JOKYMEHTBI B COOTBETCTBHH C
IYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIaMeHTa.

3.3.1.2. Pa6otauxk M®LI, Bexymuii mpueM 3asBJICHUMN:
ompeieNsieT peIMeT 00palleHus;

yIIOCTOBEPSIET INYHOCTh 3asIBUTEJIS,;

MPOBOIUT MPOBEPKY MOTHOMOYHIA JIMIIA, TOIAIOIIEer0 JOKYMEHTBI;

MIPOBOAUT IIPOBEPKY COOTBETCTBUSI [TOKYMEHTOB Tpe6OBaHI/I$IM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIJIaMEHTa,

3aII0JIHAET JJIEKTPOHHYIO popMy 3asBienus B ANC MOLI;

TIpY HpeJOCTAaBIEHHH TOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.5 aJAMUHHCTPaTHBHOIO
pernameHta Ha GyMa)HOM HOCHTelle, OCYLIECTBJISET CKaHUPOBaHWE IIPEACTABICHHBIX
JIOKYMEHTOB;

pacriedaTbiBaeT 3asipiaenue u3 AMC MOLJ;
nepeaaeT 3assiBUTEIIIO Ha IIPOBEPKY U IOJANMCAHUE;
rocJie MOANKMCAaHUs CKaHUPYET MoAnucaHHoe 3asaBiienre B AIC M®LJ;

sarpyxaer B AUIC M®LI 10KyMeHTSI, IIpe/ICTaBIeHHbIE B DJIEKTPOHHOM (opme Uiiu
3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB, GOPMUPYET JICKTPOHHOE JIEJI0;

BO3BpallacT MoAINHUCaHHOC 3asBJICHUC 1 OpPUT'HHAJIBI 6}’Ma)KHI:IX AOKYMEHTOB,
BbIJA€T 3asIBUTEIIIO PACIIUCKY B IIpUEME JOKYMCHTOB.

AJIMHHUCTpATHBHbBIE TPOLENYPHl, YCTAHABIMBA€Mble HACTOSIIUM IyHKTOM,
BBINOJIHSAIOTCS B JIEHb OOpallleHus! 3asiBUTEIS.

Pe3yJIBTaTaMI/I BBITTIOJIHEHUSI aJMHUHHUCTPATUBHBIX ITPOLEAYp ABJIAIOTCS: T'OTOBOC K
OTIIpaBKe 3asBJICHHUE U ITAKET JOKYMEHTOB.




3.3.1.3. Pa6orauk M®L] HanpaBiseT nakeT JOKyMEHTOB, IIPUHATBIX OT 3asBUTE]I B
OpraH B 5IeKTpoHHOM (opMme (B COCTaBe NAKETOB 3JIEKTPOHHBIX Je)) B TEYEHHE OJHOIO
pabodero IHS co JHs o6palueHus 3asiBUTENs B CTPYKTypHOe noapasaenenue MOLIL

Pe3y.IILTaTaMI/I BBIIIOJIHEHUSI aAMUHUCTPATUBHBIX IPOLEAYD SBISAIOTCS: 3asBJICHHC U
IMakeT HOKYMEHTOB (BHeKTPOHHOG z[eno), HaIlpaBJICHHLIE B OpraH, IMOCPEACTBOM CHCTEMBI
OJICKTPOHHOI'O B3aI/IMOJleI\;ICTBI/I$[.

3.3.2. TlpueM MJOKyMEHTOB JUIsi TIPENOCTABIEHHMS MYHHULHUITAIBHOX YCIYI'd B
571eKTpOHHOMN opme depes PecryOnukanCKui moprail.

3.3.2.1. 3asiBUTeNb ISl IOAA4M 3asBJICHUs B OJIEKTPOHHOW ()OpME BBIITOJIHACT
ClleIyIOIINE IEHCTBHUI:

BBITIOJIHSIET aBTOPHU3ALIHIO;
OTKpBbIBaeT (hopMy 37IEKTPOHHOTO 3asBIICHHUS,

3aIl0JIHACT (1)0pMy BJIEKTPOHHOI'O 3asiBJICHHUS, BKJIFOYAKOIIYTO CBCICHHNA,
H€06XOI{I/IMBIG U 00s13aTeIbHbIC U IpE€aOCTaBJICHHUS MyHHHHHaHBHOﬁ YCIIYyTH,

IPUKpEIUIsieT JOKYMEHTBl B OJIEKTPOHHOM (GopMe MIH 3JIEKTPOHHbBIE 00pasbl -
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTrO 3asiBIeHHUsI (IIPH HEOOXOTUMOCTH);

noATBepKAaeT (AaKT O3HAKOMJICHHS M COIVIaCHUSl C YCJIOBUSAMH M IOPSAKOM
NPeOCTaBIEHNs MYHHLUIAIPHOM YCIYTM B OJIEKTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COIJIACHH B (POpPME 3/IeKTPOHHOTIO 3asBIIEHH);

IOATBEP)KAAET  JOCTOBEPHOCTh  COOOLIEHHBIX  CBelleHHMH  (yCTaHaBIUBaeT
COOTBETCTBYIOILYIO OTMETKY B (POPME 3JIEKTPOHHOTO 3asiBIEHH);

OTIIPaBIIsiET 3aAIIOJHEHHOE JJISKTPOHHOE 3asBJIEHHE (Ha)XHMaeT COOTBETCTBYIOLLYIO
KHOIIKY B (pOpM€ 3JICKTPOHHOT'O 3asBJICHHU);

3NEeKTPOHHOE 3asBJIeHUE MOANKCHIBAETCS] B COOTBETCTBUM C TPeOOBAHUAMHU ITyHKTA
2.5.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA,

I10JIy4aeT YBEAOMJICHHEC 00 OTIIPaBKE 3JICKTPOHHOTI'O 3asABJICHUS.

dopMaTHO-JIOrHYeCcKass MpoBepka c(HOPMUPOBAHHOIO 3asBJIEHUS OCYIIECTBIISCTCS
TOCJIe 3aIlOJIHEHMs 3asIBUTEIEM KaXKI0ro U3 IOJiel 2JIeKTPOHHOM GopMel 3asBienus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aIIOJHEHHOTO I10JIs 31EKTPOHHOM (OPMBI 3asiBIICHUS 3asBUTEIIb
YBEZIOMIISIETCSI O XapaKTepe BBIABICHHON OIMOKH U MOPsiAKEe ee yCTPaHEeHUs IOCPENCTBOM
MH(POPMALHOHHOTO COOOIIEHHS HETOCPEICTBEHHO B 3IEKTPOHHOM (opMe 3asBICHHUS.

AIMUHUCTpAaTHBHEIE TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBINOJIHAKOTCS B IeHb 0OpaIleHUs 3aABUTEIIA.

Pesynbraramu BBITIOJIHCHUA aMUHHUCTPATHBHBIX IpoLEeAyp SIBJISIFOTCSI:
3JIEKTPOHHOE JI€JI0, HanpaBieHHOe B VMICIOJIHUTEIBHBIA KOMUTET 110CPEACTBOM CHCTEMBbI
3JICKTPOHHOT'O B3aUMOACHCTBHS.

3.3.3. PaccMoTpeHre KOMITIEKTa JOKyMEHTOB VICTIOTHUTEIbHOIO KOMHTETA.




3.3.3.1. OcHOBaHMEM Hayaja BBIIOJHEHNsS AaJMUHHCTPATHBHON IIPOLEIypEl
gaBsercs IOCTYIUIGHHe 3asBI€HHs M HHBIX JOKYMEHTOB, HEOOXONMMBIX —JUIA
TpeoCTaBIeHUs] MyHULIUIIATBEHOM YCITYTH.

JIOMKHOCTHBIM ~ JMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aIMMHUCTPATHBHOM TpPOLEyphl ABJseTCs Bemywwit crnemuanuct Memonkoma (mamee -
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ IIPHEM JOKYMEHTOB): '

3.3.3.2. JIO/JUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpHEeM MOKYMEHTOB, B Cily4ae
o6pallleHus 3aABUTENIS C 3asiBJI€HHEM B VICTIOHUTENbHBIA KOMHTET:

orpenensaeT npeaMeT 06paHIeHI/IH;
yCTaHaBJIMUBACT JIMYHOCTD 3asIBUTECJIA,
IIPOBOOUT ITPOBEPKY IIOJIHOMOYM A JIMla, IOJArIICro NOKYMEHTHI,

IPOBOAMT TPOBEPKY COOTBETCTBHS JIOKyMEHTOB TPEOOBAaHHAM, YKAa3aHHbIM B
nyHKTe 2.5 aJIMUHHACTPATHBHOIO PEraMeHTa, MPOBEPKY COOTBETCTBHS MPENCTABICHHBIX
JOKyMEHTOB  yYCTaHOBJCHHBIM TpeOoBaHWAM  (Hanexallee odopMieHHe  KOIUH
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IIOAYUCTOK, IPHUIIMCOK, 3aYEPKHYTHIX CIOB U
MHBIX HE OTOBOPEHHBIX HCIIPABICHHUH);

3amojiHAET  OJNGKTPOHHYI0O  (opMy  3asBISHMS B  aBTOMAaTH3MPOBAHHOH
MHPOPMALOHHON CHCTeMe, NpEJHA3HAYeHHOW Ui OKa3aHHsi TOCY/apCTBEHHBIX U
MYHHULUIAIBHBIX YCIIYT,

IpY MPEeJOCTaBIEHNH JOKYMEHTOB, YKa3aHHbBIX B ITyHKT® 2.5 aAMUHUCTPATHBHOIO
perjamMedta Ha OGyMaXHOM HOCHTele, OCYLIECTBIISIET CKaHUPOBAHHE TNPEICTaBICHHBIX
JOKYMEHTOB,

pacrnevaTbIBacT 3ajiBJICHHUC,
repeaacT 3asiBUTCIIIO Ha MNPOBEPKY U MMOATIMCAHUC,
[ocJje MoAnrucaHus CKaHUuPYyEeT NMoANMCaHHOC 3as1BJICHHUC,

3arpyxaeT B ABTOMATU3UPOBAHHYIO UH()OPMaALMOHHYIO CHCTEMY,
IpefHA3HAYEHHYIO [UIsi OKa3aHWs TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX  YCIyT
JOKYMEHTBI, IpeICTaBJIeHHble B JJIEKTPOHHOW (opMe HIM DJICKTPOHHbIE o0pa3bl
OTCKaHMPOBAHHBIX JOKyMEHTOB, GOPMHUPYET IEKTPOHHOE JIEJIO;

BO3BpalacT IMoAnuCaHHOC 3as4BJIEHHE W OpPHI'MHAJIbI 6YM3)KHBIX JOKYMEHTOB
3asABUTEIIIO,

BBIJIAaeT 3asIBUTEJIIO PACIIMCKY B IPUEME JOKYMCHTOB.

B ciiyuae Hanuuks OCHOBAaHHM ISl OTKa3a B MpHeMe JOKYMEHTOB HOJDKHOCTHO®
JIAI0, OTBETCTBEHHOE 3a IIpUeM [JOKYMEHTOB, YyBEIOMIISeT 3asfBHUTEN O HAIMINH
TIPersaTCTBUM JUIs MpreMa 3asBIeHHs W BO3BpAalllaeT eMy IOKYMEHTBI C 00bSICHEHUEM
COJIEPIKaHUs BBISIBJIEHHBIX OCHOBaHHUM UL OTKa3a B IPUEME LOKYMCHTOB.



3.3.3.3. JIOJDKHOCTHOe JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IIOCIe
IIOCTYIUICHHUS JOKYMEHTOB Ha paCCMOTPEHHE:

IIPYCBAaUBaET 3asBJICHUIO HOMEDP B COOTBETCTBMM C HOMEHKJIATYPO# e M CTaryc
«ITpoBepka JOKyMEHTOBY;

U3y4yaeT MMOCTYIHBIIKE dJIEKTPOHHEIE JIe]1a, B TOM YKCJIe MPUIIOKEHHBIE 3asiBUTETIeM
JOKyMEHTBI B 3JIEKTPOHHOM (popMe U 3JIeKTPOHHBIE 00pa3kl JIOKYMEHTOB;

NPOBEPSAECT KOMIUJICKTHOCTD, YUTACMOCTD 3JICKTPOHHBIX o6pa3013 JAOKYMECHTOB,

IpOBEPSieT COOJIIOJICHHE YCIOBHH JCHCTBUTEIBHOCTH JJICKTPOHHOW IOJIIKCH,
nocpeacTBOM obpamieHus K EauHoMy mopranmy (B Cilydae, €CIM  3asBUTENIEM
MIpeCTaBIIEHbI 3JIEKTPOHHBIE JIOKyMEHTHI, MIOAIIMCAHHbIE YCUJICHHOM
KBaTU(DUIIUPOBAHHOM JIEKTPOHHOM MOAIHUCEIO).

[Tpy HaIW4YMK OCHOBAHUH, NPEXyCMOTPEHHBIX IyHKTOM 2.7.1 aAMHHHCTPATHBHOTO
peryliaMeHTa, MOATOTABINBACT IIPOEKT peIleHHs 00 OTKaze B IpueMe JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTaBIEHUS MYHULUIIAIEHOHN YCIIyTH.

B cioyuae, eciu B pe3yJbTaTe IMPOBEPKH YCHJICHHOH KBaIM(QUUMPOBaHHOM
3JIEKTPOHHOM TTOAMHICH BBISBIEHO HECOOJIIOIEHHE YCIIOBUM €€ NEMCTBUTENIBHOCTH, IPOEKT
peleHus 06 OTKa3e HOJDKEH COMeprKaTh IyHKTHI cTaThy 11 @enepansHoro 3akona Ne 63-
@3, KOTOpBIE MOCITY>KHJIM OCHOBAHUEM JUJISl €10 ITPUHSATHSL.

[TpoekT pemeHus 06 OTKa3se B IIpHeMe JOKYMEHTOB, HEOOXOHMMBIX [Is
TIpeOCTaBIeH s MyHULUITIATBHOM YCIyTd, ¢ yKa3aHHeM NPUYHH OTKa3a (B ciydae, eClid
OCHOBaHUS Ul OTKa3a B IIpHEME IOKYMEHTOB, HEOOXOIUMBIX MAJs IpPEeJOCTaBJICHUS
MyHUIUNAIBHOM YCIIyrd, CBSI3aHbl C HapyIIeHHEM yCTaHOBJIEHHBIX TPeOOBaHHA K TaKUM
JOKYMEHTaM, OCHOBaHHUsSI JUIs OTKa3a B IIpHeMe [OKyMEHTOB JOJDKHBI COIEepXaTh
MHGOPMALIMIO O HAMMEHOBAaHHM JOKYMEHTOB (MH(OpMALMH, CBEJEeHHiT), KOTOpble He
PEACTaBICHbl, COAEPXKAaT HEJOCTOBEPHbIE W (W) I[POTUBOPEYMBbBIC CBEICHMUI,
oQOpMIEHbl C HApyLUIEHHEM YCTaHOBJIEHHBIX TpeOOBaHWi), HAMpaBieTCs Ha
COIIaCOBaHHWE B YCTAHOBJIEHHOM IIOPAJAKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKyMEeHT0000pOTA.

CornacoBaHue IIPOEKTA pellIeHus 00 OTKa3e B IMpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IS TIpeJOCTAaBlIeHHs  MYHHUILHUIIATBHOM  yCIYrH, OCYILECTBISETCS B  IOpPSIKe,
IpeayCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHUCTPAaTUBHOIO perjiaMeHTa.

B cioydae OTCYTCTBHsSI OCHOBaHMH JUIi OTKasa B IpUeMe JOKYMEHTOB,
IPeLyCMOTPEHHBIX ITyHKTOM 2.7.1 aIMMHUCTPATUBHOTO PErIaMeHTa, TOJKHOCTHOE JIHLIO,
OTBETCTBEHHOE 3a IIPUEM JOKyMEHTOB, B TEYEHHE OJHOro pabodero IHs CO [IHs
TIOCTYIUIEHHs 3asBIIEHUs], HANPABISET 3asBUTENIO, YKa3aHHBIM B 3asBIEHAU CIIOCOOOM,
yBEJIOMJIEHHE O IIOCTYIUICHHU 3asBIEHHUs, COAep)Kallee BXOMALIMM pPEervCTpaliOHHBIN
HOMEp 3asBJICHHsA, JaTy IIOJy4eHHs 3asBlICHHd, IepedeHb HaMMEHOBaHMH (aiiiios,
IPE/CTABIEHHBIX K HEeMy JOKYMEHTOB, JaTy IOJy4YeHHs pe3yJbTaTa MyHHLHIIATbHOH
YCIYTH.




3.33.4. HcnonHeHue mnpouenyp, yKasaHHbIX B IyHkrax 3.3.3.1, 3.3.3.3
QIMUHUCTPATUBHOIO  perjaMeHTa, Ipd HAJIWYAKM  TEXHUYECKOM  BO3MOXXHOCTHU
OCYILECTBIISIETCS. B aBTOMATHYECKOM pPEXUMe C HCIOJIB30BaHHEM aBTOMATH3HPOBAHHOH
UH()OPMAI[MOHHON CHUCTeMBI, MpeJHa3HAYeHHOM M OKa3aHUS TIOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

3.3.3.5. AAMHHHCTpaTUBHbIe MpOLENYpbl, YyCTaHaBIMBaeMble IyHKTOM 3.3.3
aZIMUHHACTPAaTUBHOI'O PErJIaMEHTa, BBIIOJHAIOTCS B TEUEHHWE OJHOTO pabodero JHs CO JHSI
NIOCTYTUJIEHUS 3asiBJICHUSI HA PACCMOTPEHUE.

PCSYHBTaTaMI/I BBITIOJTHEHUA aIMWHUCTPATHBHBIX IIPOLENYp SBIISIFOTCS: HpHHSITBIﬁ
Ha pacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WJIM IIPOEKT PEIICHUSA 00 oTkaze B npuemMe

JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHHUS] MyHULUITAIBHON YCIIYTH.

3.4. HanpaBrieHue MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHNE B
MPe0CTaBICHUH MyHHUIMITAIbHOW yCITyTH

3.4.1. OcHoBaHMeM Haudajla BBIIOJHEHUS aJMUHHUCTPATUBHON IPOLEAYPHI
SBJSIETCS. TOJyYeHHe JOJDKHOCTHBIM JIMLOM (paGOTHHUKOM), YIOJTHOMOYEHHBIM Ha
BBIMTOJIHEHHE AIMHHHCTPATHBHOM IMPOLENyphl, OT JOJDKHOCTHOrO JjHla (paboTHHKA),
OTBETCTBEHHOTI'O 32 MIPHEM TOKYMEHTOB, IPUHSTHIX OT 3asiBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTMLIIOM  (pa0OTHUKOM), OTBETCTBEHHBEIM 33  BBIIOJHEHUE
aJIMAHUCTPATUBHOM TMPOLIEAYPHI, SBISETCS BEOYILIW CIENUaTNCT HUCIoJKoma(naiee -
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3@ HaIlpaBJIeHHE ME)KBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIlpaBJIEHHE MEXBEAOMCTBEHHBIX
3arpocoB, (HOPMHUPYET M HalpaBisIeT B JJIEKTPOHHOM (hopMe IOCPEACTBOM CHUCTEMBI
ME)KBEJOMCTBEHHOT'O JJICKTPOHHOIO B3aUMOJEHCTBHUS (TIPU OTCYTCTBHH TEXHHYECKOH
BO3MOXXHOCTH — MHBIMH CHOCOOaMHM) 3alpochl O IPENOCTABICHUU JOKYMEHTOB U
CBeJIeHUH, MpeayCMOTPEHHBIX TyHKTOM 2.6.1 aAMUHUCTPAaTUBHOI'O perjiaMeHTa.

A,HMI/IHI/ICTpaTI/IBHBIe nponeaypsl, yCTaHaBJIMBAa€MbIE  HACTOAIMHUM  IIYHKTOM,
BBIIIOJIHAKOTCS B A€HDb IIPUHATHS 3asBJICHUS Ha paCCMOTPEHHUE.

PesynbraramMu  BBINIOJIHEHHUs — AAMHUHHUCTPATHBHBIX  IPOLEAYp  SABJIAIOTCS:
HampaBjJeHHble B OpraHbl BJIAacTd Y (WIH) I[10JIBEJOMCTBEHHblE OpraHaM BJAacTH
OpraHU3alllH 3aIIPOCHL.

3.4.3. CriequaaucThl TOCTAaBIIMKOB JAHHBIX HA OCHOBAaHUHU 3aIIPOCOB, MOCTYIIMBLIMX
4epe3 CHUCTEMY MeEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOAEWCTBHS, MPENOCTaBIIAIOT
3arpamiyBaeMble TOKYMEHTHl (HH(GOpPMAalWIO) WIM HANpaBIsfiOT yBEAOMIEHHS 00
OTCYTCTBHUM JOKyMeHTa U (Wid) HH(MOpPMALUH, HEOOXONUMBIX Ul IPeNOCTaBIECHUS
MYHULHUIAIBHON YCIyTH (Jajiee — yBeIoMJIeHHe 00 OTKase).

AJIMUHUCTpPATUBHEIE TIPOLIEAYPHI, VYCTAHABIUBAEMEIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHAKOTCS B TEUEHUE TPEX JIHEeH! cO IOHS INOCTYIIJICHUA MEXBENOMCTBEHHOI'O 3aIIpOCa B




OpraH WM OPraHU3al{io, MPENOCTABISAIOMIME JOKYMEHT W HH(pOPMALHIO, €CIH HHBIE
CPOKM IIOATOTOBKM ¥ HANpaBlIeHHs OTBETAa Ha MEXBEJAOMCTBEHHBIM 3alpoCc HE
YCTaHOBJNEHBI  (e/epallbHBIMH ~ 3aKOHAaMM, IpaBoBbIMM  akTaMu  IIpaBHTENBCTBA
Poccuitckoit Penepanuu W NPUHATHIMA B COOTBETCTBUM C (elepalbHBIMH 3aKOHAMHU
HOPMAaTUBHBIMH TIPaBOBbIME akTaMu Pecry6iuku TatapcTas.

PesynbpraramMy BBITOJHEHUS aJMHHUCTPATUBHBIX MPOLENYD SBISIIOTCS: JOKYMEHTHI
(cBefieHHs), HEOOXOAMMBIE JUIi TIPEJOCTABICHHs MYyHHIMIANBHOM yciyru, jubo
yBefloMyIeHHe 00 OTKa3se, HaIpaBieHHBIE JO/DKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIpaBJieHHe MEXXBEIOMCTBEHHBIX 3aIPOCOB.

3.4.4. JIOMXHOCTHOE JIML[O, OTBETCTBEHHOE 3a HaIlpaBJieHHe MeXBEIOMCTBEHHBIX
3apOCOB:

TONyYyaeT 3ampallliBaeMble UYepe3 CHCTeMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJEHCTBUS  JOKyMEHTH  (CBEIEHHMS), HeoOXOoAuMble JUIs  TPENOCTaBICHHS
MYHHIHMIAIBHOM yCiIyry, 1ubo yBemoMyeHHe o6 OoTKase MpH OTCYTCTBUH JTOKYMEHTa H
(vnu) “HGOPMALUH;

TpY HaJMYMK OCHOBAHWH, NPEIyCMOTPEHHBIX ITyHKTOM 2.7.1 agMHHHCTPATHBHOIO
pernaMeHTa, MOArOTABIKMBACT INPOEKT pEIleHHs 00 OTKase B IpHeMe IOKYMEHTOB,
HEe0OXOMUMBIX ISl TPEIOCTABICHUS MyHULIUIIATBHON YCIyTH.

[TpoekT pemenus o6 OTKase B IIpHeMe JOKyMEHTOB, HEOOXOAMMBIX s
IIPeIOCTaB/ICHHs MyHHLUIAIBHON YCIyTH, C yKa3aHHeM NPUYMH OTKasa (B ciydae, eciu
OCHOBaHHS JUIS OTKa3a B IIpHeMe IOKYMEHTOB, HEOOXOJMMBIX Ul TNPEeNOCTaBICHUA
MYyHHIHUIAIBHON YCIyTH, CBS3aHBI C HapyIICHHEM YCTaHOBJICHHBIX TPEOOBaHHH K TaKUM
JIOKyMEHTaM, OCHOBaHMS JUI1 OTKa3a B IIpHeMe JOKyMEHTOB JOJDKHBI COACPXKATh
MHQOPMAIMI0O O HAUMEHOBAHHH NOKYMEHTOB (MH(QOpMAalMH, CBEACHHi), KOTOpBIE HE
TpeJCTaBlIeHbl, COAepXKAT HEJOCTOBEpHblE U (WIM) INPOTHBOPEYMBBIE CBEICHHUS,
oQOpMJIEHE ¢ HapylleHHeM YCTAHOBIEHHBIX TpeOOBaHMi1), HANpaBIAETCs Ha
COINIaCOBAaHHWE B YCTAHOBJICHHOM IIOPSAAKE IIOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO
JIOKYyMEHTO000pOTa.

CoryiacoBaHue IpOoeKTa peleHus 00 oTKase B MpueMe JOKyMEHTOB, HEOOXOMUMBIX |
I [peJOoCTaBiIeHMs MYHMIMIATBHOW  YCJIyrd, OCYIIECTBI€TCA B IIOPAIKE,
TIpeayCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPAaTUBHOTO periaMeHTa.

AIIMHHHCTpaTHBHBIE IPOLEIYpHl, YCTaHaBIUBaeMble HACTOSIIUM  IyHKTOM,
BBIIIOJIHAIOTCSA B JIEHD [TOJIY4eHHs CBEJIEHHH 110 ME)KBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbTaTaMy BBINONHEHHUs aIMUHHCTPATHBHBIX [POLELYP ABIAIOTCA: TOKYMEHTBI
(cBeneHus), HeoOXOQUMble ISl IIPEJOCTABIEHUsS MYHULMIIAIBHON YCIYTH, HPOEKT
pemreHuss o0 OTKase B IIpHeMe JOKYMEHTOB, HEOOXOIMMBIX JUIA MPENOCTaBICHNS
MYHHLUTIATBHON YCITyTIH.

3.4.5. MWcnonmenwe TpoLenyp, yKasaHHeIXx B IyHktax 3.4.2, 344
aIMUHUCTPATUBHOTO  perjaMeHTa, [pH  HalAYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMATMYECKOM PEXHMe C WCTONb30BAHHEM aBTOMATH3HPOBAHHOM




MH(QOPMALMOHHOK CHCTEMBI, IIPEJHA3HAYCHHOW Ui OKa3aHHS TOCYIApCTBEHHBIX U
MYHUIMIIATBHBIX YCIyT, B TOM YHCIIEe C MOMEHTa PETUCTPALIMH 3asBIEHUS B COOTBETCTBHUU
C MYHKTOM 2.13 aIMUHHCTPAaTUBHOT'O peryIaMeHTa.

3.4.6. MakcuManpHBI CPOK  BBINOJIHEHHS aJAMMHHCTPATHBHBIX [pouenyp,
YKa3aHHBIX B IIyHKTe 3.4 allMHHMCTPATUBHOIO PEIIaMeHTa, COCTABIISAET TPU pabounx IHS.

3.5. Iloaroroska pe3yabTaTa MyHULMITAILHON YCIyTH

3.5.1. OcHoBanuMeM Hayasa BBINOJIHEHHS aIMHHUCTPATUBHOM MPOLEAyPHI SBISETCS
[IOCTYIUICHHME  OT  [NO/DKHOCTHOTO  JIML@A, OTBETCTBEHHOTO 33  HalpaBjIeHHe
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKyMEHTOB  (CBEIEHHH), HEOOXONMUMBIX VIS
MPeIOCTaBIEHHs] MyHULIUIIAIIBHON YCITYTH.

I[OJI)KHOCTHBIM JIMIIOM, OTBETCTBECHHBLIM 34 BEIIIOJHEHHE a,HMI/IHI/ICTpaTI/IBHOﬁ
IMpOUEnYPHI, Bez[yumﬁ cnenuanuct Mcrnonkoma (D;anee - JOJDKHOCTHO€ JIHLO,
OTBETCTBEHHOE 32 ITOATOTOBKY pe3yJIbTaTa IPeIOCTaBIeHH s MyHHIHITIAIBHON YCIyTH).

3.5.2. [Io/JOKHOCTHOe JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3ynbTara
IIPEIOCTaBIIEHUs] MyHULUITAIBHOU YCIIYTH

paccMaTpuBaeT CQOPMHPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
NPeJOCTaBICHUS MyHHUIUIIAIBHON YCIIyTH;

NpY BBISIBICHUH OCHOBAaHMH JUIs OTKa3a B IPENOCTABIEHHH MYHHUIMIAILHOM
YCIIyTH, YKa3aHHBIX B ITyHKTe 2.8.2 aIMUHHUCTPATUBHOI'O pErjlaMeHTa, IOArOTaBIMBAET
IPOEKT pellieHUs 00 OTKa3e B NPeJOCTaBICHHH MyHULUITAIBHON yCIyry;

B Clly4ae OTCYTCTBHUsS OCHOBAaHHUil JUIS OTKa3a B IIPEIOCTABIEHHH MyHHIHIAILHOM
YCIIyTH, TPeAyCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPATHBHOI'O PErIaMeHTa, 110 UTOraM
paccMOTpeHHsl JOKYMEHTOB, HEOOXOAMMEIX [UISI INPeAOCTABIEHHS MYyHHIHUNAILHOM
YCIIYTH, IIOArOTaBIMBACT TPOCKT pe3yJibTara MPeJOCTaBIeHUs] MyHUIIUIATBHON YCIyTH B
COOTBETCTBHHU C MOJIMYHKTaMu 1 — 3 myHKTa 2.3.1 aIMUHHCTPAaTHBHOIO PErJIaAMEHTA;

HarpaBJiseT NIOATOTOBJIEHHEIH IPOEKT pe3ynbTara IIPeIOCTaBIICHHUS
MYHHIMIIAIPHOW YCIYI'M HAa COTJIACOBAHHE B YCTAHOBJIEHHOM IODPSAKE IOCPEICTBOM -
CHCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO000poTa.

AIIMUHHCTDAaTHBHBIE MPOLEAYpPBI, YCTaHABIMBAeMble HACTOSIIMM IYHKTOM,
BBINOJIHSAIOTCS B TEUEHHUE OJTHOTO pabovyero IHs.

PesynpraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX IIPOLEAYP SBISIOTCS: MPOEKT
pelueHus 00 0OTKa3e B NPEAOCTaBIeHHH MyHHIUNIATbHOM YCIIyTH, CIIPABKK (BBIIHCKH).

3.5.3. CornacoBanve U TIOANHCAHHE IIPOEKTA pe3yJbTaTa IIPeJOCTABICHUS
MyHULMIATBHOW  yCIyrd  (Hajee — MPOEKTHl  JOKYMEHTOB)  OCYILECTBISETCS
PyxoBonutenem VcoHHTEIEHOTO KOMUTETA.

[ToaroTossieHHBIE MPOEKTH! JOKYMEHTOB, HMEIOLIKE 3aMeYaHysi, BO3BPALIAIOTCA Ha
10pabOTKy JHMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY Pe3yJibTaTa MYHHIHIAILHON YCIyIH.
[lociie ycrpanenua 3aMevaHHil IPOCKTHl JOKYMEHTOB IOBTOPHO IEpEIAlOTCs Julst
COTJIaCOBaHHUS M MOINHCAHNA.



PykoBomutens VICTIOMHMTENBPHOTO KOMHUTETa IIPH PacCMOTPEHMH IPOEKTOB
JIOKYMEHTOB IPOBepsieT COOII0feHHe aIMHUHHMCTPATHBHOIO perjlaMeHTa IOJDKHOCTHBIMU
aunaMy VICIIOIHUTENBPHOIO KOMHUTETA B YaCTH CPOKOB BBINOJIHEHUS aJMHUHHCTPATHBHBIX
MpoLeayp, WX  IIOCIEHOBATENIBHOCTH M IOJHOTBI,  HAIM4Us  COIJIACOBaHHH
YIONHOMOYEHHBIX  JNOJKHOCTHBIX  Jull  OpraHa B CHCTEME  QJICKTPOHHOIO
JIOKyMEHTO000pOTA.

B  caydae  BBISBIEHHS ~ HapymIeHHH B 4YacTH  CPOKOB  BBINOJHEHUS
aJ]MHHUCTPATUBHBIX TIPOLEAYp, HX IOCIECHOBATEIbHOCTH H MOJHOTH PykoBomuTenb
OpraHa MHULAUPYET [IPUBJIECYEHHE K OTBETCTBEHHOCTH JIML, HOMyCTUBIINX HAPYIICHHUS, B
COOTBETCTBUH C IMyHKTOM 4.3 aAMUHUCTPATUBHOI'O perjaMeHTa.

AJIMMUHUCTpPATUBHBIE IIPOLEAYpPbl, YCTaHAaBJIWBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B T€YEHUE OJTHOTO pabovero AHs.

Pe3ynbTaTaMy BBITIOJHEHUS 8IMUHUCTPATUBHBIX NPOLELYP ABJIAIOTCA: pELIeHHe 00

OTKa3e B IpHeME IOKyMEHTOB HEOOXOMUMBIX MIJIs MNPEeJOCTaBIEHHUS MYHHIUIIATbHOH
yCIIyrd, penieHde o0 OTKase B NPENOCTABICHHM MYHHIUIIATBHON YCIYIH, CIpaBKa
(BBIMIHCKA).

3.5.4. MWcnonHeHue TIpouEedyp, YKa3aHHBIX B IyHkrax 3.5.2, 3.5.3.
aJIMHHHUCTPATUBHOIO  perjaMeHTa, IpH  HAJMYMM  TEXHHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCS B ABTOMATHYECKOM DEXUME C HCIONb30BaHUEM aBTOMATH3MPOBaHHOM
MHGOPMALIMOHHOM CUCTEMBI, INpeJHAa3HAYeHHOH Ui OKa3aHUs TOCYNapCTBEHHBIX U
MYHHLUIATIBHBIX YCIIYT.

MakcuMasbHBI CPOK BBIMOJHEHHUS] aIMHUHUCTPATUBHBIX IPOLEIYpP, YKa3aHHBIX B
MyHKTe 3.5. aIMUHHCTPaTUBHOIO PErJIaMeHTa, COCTABNISAET OAUH paboYuii NeHb.

3.6. Beigava (HanpaslieHHE ) 3asBUTEITIO Pe3yJIbTaTa MyHHLUIIAIbHON YCIyTH

3.6.1. OcHOBaHHEM Hayajla BBIIIOJIHEHUS aﬂMHHHCTpaTHBHOﬁ Ipoueayphl ABJISACTCS
IIOJIy4eHHe OOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHCHHE aﬂMHHHCTpaTHBHOﬁ
Ipouenypbl, ZOKYMEHTA, IIOATBEPXKAAIOLIECTO MPEAOCTABIICHUC MyHHHHHaHBHOﬁ YCIIyT'U.

JIOTKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMHHUCTPATUBHON
TpoLeAyphl, SBJISETCA BEeAyLIHH crenuanuct Mcemonkoma (najnee - OOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a BbIZauy (HalpaBiIeHue) JOKyMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BbIAady (HaIpaBlleHHe) JOKYMEHTOB:

obecreuyrnBaeT PEruCTPaLMIO U BHECEHHE CBEJEHUH O pe3yJsbTare MpeloCTaBlIeHUs
MYHULUIAIBHOM YCIyrd B IOACHCTEMY BEIEHHs IOKYMEHTAlWH aBTOMAaTH3MPOBAHHOM
MHGOPMALIMOHHOM CHUCTEMBI, IIPEeJHA3HAYEHHON Ul OKa3aHUs TOCYNapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT,

M3BEIIAET 3asBUTeNs (€ro MPeICTaBUTENs) CIOCOO0OM, yKa3aHHBIM B 3asBJIE€HHH, O
pe3ysibTaTe MpPeJIOCTaBIeHUsT MYHULUINAIbHOW YCIYIM M O BO3MOXXHOCTH IOJYYCHHS

pe3ynbTaTa MpeIoCTaBIeH|st MyHUIUITANbHOH ycmyry B Oprane i B MOLL




VcronHeHye TpoLeayp MPH HATHYUN TeXHHYECKOW BO3MOXXHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYECKOM PEXHMe C HCIOJb30BaHHEM aBTOMATH3HPOBAHHOM MH()OPMAIHOHHON
CHCTEMBI, IpeIHa3HaYeHHOM U1 OKa3aHHUs roCy JapCTBEHHBIX U MYHHUILIUNIAIBHBIX YCIIYT.

AIMUHHCTpaTHBHBIE —TPOLEAYphbl, YCTaHABIMBAaEMble HACTOSIIUM IyHKTOM,
BBIMIOJIHAIOTCS B TEYeHHE OXHOro pabodero MHS €O [AHA IOANMCAHHSA HTOKYMEHTA,
SIBISIIOILEr0OCs pe3yJIbTaTOM MPeJOCTaBIeHNs] MyHUIUTIANbHON YCIIyTH, YIIOJHOMOYEHHBIM
JOJPKHOCTHBIM JIMIOM MCIIOTHUTEIBHOTO KOMUTETA.

PesynpTaTaMy BBIIOJIHEHMs aJIMHHUCTPATUBHBIX IIPOLIEAYP SIBISIOTCS: Pa3MEILCHUE
CBeJIEHWI 0 pe3ynbTaTe NPeNOCTaBICHHs MYHHLHMIIAIbHOH YCIYTH B HH(QOPMALHOHHBIX
crcTeMax, M3BElIEHUE 3asBUTENs (ero IpeAcTaBUTENs) O pe3yabTare IMPEeNOCTaBICHHUs
MYHHLUIIATBHOM YCIyTH U Cr1oco0ax ero mojry4eHus.

3.6.3. Tlopsmok Bbelgaud (HampaBiEHUs)  pPe3yabTaTa  [PENOCTAaBICHHS
MYHHIIMITAIBHON yCIyTH:

3.6.3.1. Tlpu oOpalueHHH 3asBUTENS 3a Pe3yJbTaTOM MYHHIMIIAIBHOW YCIYId B
M®ILI, paborauk M®II BblgaeT 3asBUTEIIO Pe3yJbTaT MyHULMIIATIEHON YCIYTH B bopme
9K3eMIUISIpa DJIEKTPOHHOrO JOKyMeHTa Ha OymaxHoM Hocurene. Ilo TpeOOBaHUIO
3asBUTEJISI BMECTE C 3K3eMILIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE eMy
TIPEIOCTABISETCS SK3EMILISP JJIEKTPOHHOTO NOKYMEHTa IyTEM €T0 3alliCH Ha CBEMHBIN -
HOCUTeNb MH(GOPMALUK WIM HaNpaBlIeHUs JK3eMIUIpa SJIEKTPOHHOIO INOKYMEHTa IO
SJIEKTPOHHOM MoYTe B afpec 3asBHUTeNs. [IpH 3amucu Ha CheMHBIH HOCUTENb HHPOpMAIUK
MJIM HalpaBJIeHUH 9K3eMIUIAPa 3JIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTrO COCTABIICH
3K3eMILISIP 3EKTPOHHOTO IOKYMEHTa Ha GyMaXKHOM HOCHTENE, IO JICKTPOHHOH [O4Te
UIEHTUYHOCTh TAKOr0 3K3eMILIIpa JIEKTPOHHOIO JOKYMEHTA JK3EMILIAPY JJIEKTPOHHOIO
JIOKyMeHTa Ha OyMaXHOM HOCHTEJIE 3aBEepseTCsl YINOIHOMOYEHHBIM COTPYAHHUKOM C
HCIIONB30BaHMEM YCUIIEHHOM KBATH(ULUPOBAHHON 3JIEKTPOHHOHU TTOAIHUCH.

AJIMUHHCTpaTHBHEIE IIPOLENYphl, YCTaHABIMBaeMble HACTOSIIUM  IYHKTOM,
BBIIIOJHAIOTCS B IIOPSAAKE OYEPENHOCTH, B JEHb MNPHOBITHS 3asBHTENS B CPOKH,
YCTaHOBJIEHHBIE periiaMmenToM pabotsl MDLI.

Pe3ynbTaTaMM BBITIOJHEHUs aIMHHUCTPATUBHEIX MPOLEAYP ABJMIOTCS: (QUKCALMS
dakTa BBIIAUM pe3yNbTaTa IPEJOCTABIEHHS MYyHWIHMIATBHOM YCIYTH B ANC MOI],
pe3yJIbTaT MPeJOCTaBICHNUS MyHHIIUIIAIbHOM YCITy Ty, BBIIAHHBIH 3asBUTEIIIO.

3.6.3.2. Ipu obparueHrH 3asiBUTENS 32 Pe3yIbTaTOM MyHHLHUIIANBHOM YCIyTrd Yepe3
Pecry6IMKaHCKUM TTOpTasl 3asiBUTENIO B JIMYHBIM KaOWHET aBTOMATHIeCKU HAMpaBJISeTCs
SNMEKTPOHHBIAH  00pa3  [JOKYMEHTa, ABJISIOLIErocs  pPe3ysbTaToM  IPEeIOCTaBICHUS
MYyHHUIHUIAIBHONW yCIIyTH, IOJIHMCAHHBINA yCHICHHOH KBaJIH(ULIUPOBAHHOHN 3JIEKTPOHHOMN
NoANucEIo PykoBonutens VICIOMHUTETPHOIO KOMUTETA.

AZIMUHHUCTpAaTHBHbIE TIPOLENYpPBI, YCTAHABIMBAaeMble HACTOAIIMM  ITYHKTOM,
BBIIIOJIHSIOTCS B JEHb IOAIHCAHMS JOKYMEHTa, INOATBEPXKIAIOLIETO IPeIOCTaBICHHE
(oTKa3 B NpeNOCTABIEHHH) MYHUIUNANBHON YCIYIH, YMOJTHOMOYSHHBIM IOJKHOCTHBIM
TUIOM VICTIONHUTENBHOTO KOMHUTETA.




PesynpraraMu  BBINONIHEHWsS ~ aAMHHUCTPATHBHBIX  IPOLEAYP  SIBJIAIOTCS:
HampabjeHHe (IIPelOCTaBICHHE) C HCIOoJb30BaHUMEM PecryOiauKaHCKOro mopTana
3asBUTEII0 JOKYMEHTa, MOATBEP KIAIOIIEro NpeocTaBleHHe MyHUIUIIAIBHOW yCIyrd (B
TOM YHCJI€ OTKa3 B IIPEIOCTABICHUN MYHHUIIMITAJIBHON YCIyTH).

3.6.3.3. Tlpu oOpalieHuM 3asBUTENs 3a pe3yJIbTaTOM MYHHUIMITIAIBHOW YCIYyTH B
HcnonmuurenbHBIN KOMHTET, [JOJDKHOCTHOE JIHLIO, OTBETCTBEHHOE 3a BbIJAYY
(HampaBlleHHe) TOKYMEHTOB, BBIIAET 3asBUTENIO Pe3yJIbTaT MyHHUIMNAILHOH yeayru. [To
TpeOOBaHHUIO 3asBUTENA BMECTE C IK3E€MIULIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM
HOCHTeJIEe eMy IPeJOCTaBIseTCs K3EMIUIIP 3JIEKTPOHHOI'O JOKYMEHTA IIyTEM €r0 3alliCH
Ha CBEMHBIM HOCHUTEJIb PIH(i)OpMaHI/II/I HJIM HaIIpaBJICHUsI JK3C€MILIsApa 3JICKTPOHHOTIO
JOKYMEHTA 110 3JIEKTPOHHOU [10YTE B a[IpEC 3asBUTEJIS.

AJIMUHUCTPATUBHBIE IIPOLENYpPBl, YCTAaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
OCYILECTBIISIOTCS B MOPSIIKE OUEPEAHOCTH, B ACHb IMPUOBITHS 3asIBUTENSI B COOTBETCTBHH C
IIpaBunamMu BHYTPEHHETO TPyAOBOIro pacnopsaka McrnomHuTeabHOro KoMuTeTa.

PesynbraTom BBINOIHEHHS aAMHHHCTPATUBHBIX NPOLEAYp SBJIAIOTCS: (QUKcamus
(GakTa  BbIZAYM  pe3yapTaTa  INPEeJOCTaBICHUS  MYHHLHUNAIBHOM  yCIYyI'H B
aBTOMAaTH3UPOBAaHHON HH(MOPMALIMOHHON cHUCTeMe, NpenHA3HAYeHHOH Ui OKa3aHUs
rOCYJapCTBEHHBIX U MyHUIIUTIANBHBIX YCIYT.

3.7. McnpaBiieHHe TEXHUYECKHX OLIHOOK

3.7.1. B ciiyuae oOHapyXeHHUs] TEXHUYECKOW OLIUOKH B JOKYMEHTE, SBIIAIOLIEMCS
pe3yibTaTOM MYHULHUIANBHOM YCIyrd, 3asBUTeNIb HalpaBiseT B VICIOMHUTEIBHEIHN
KOMUTET:

3asBlieHHe 00 MHCIpaBIeHUM TeXHU4Yeckod owmubku (mpmwioxenue Ne 5 K
HACTOALLEMY aAMUHUCTPATUBHOMY PEIVIAMEHTY);

NOKYMEHT, BBIIAHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHHULHUIAIBHOH YCIyrd, B
KOTOPOM COJEPIKHUTCS TEXHUYECKasl OLINOKa;

JOKYMEHTBI, UMEIoIle IOPUIUYECKYIO0 CHUIly, CBUJETENLCTBYIOIIME O HAJTUYUU
TEeXHUYECKON OINMUOKU.

3asiBieHHe 00 HCIpaBICHUM TEXHUYECKOW OMIMOKU B CBEINCHHSIX, YKa3aHHBIX B
JIOKYMEHTe, SIBJISIOIIEMCs] pe3yJbTaTOM MYHHILMITAIEHON YCIyTH, MONAETCs 3asBHTEIEM
(YIOJTHOMOYEHHBIM IIPEICTAaBUTEIEM) IIOYTOBBIM OTIpaBieHHeM (B TOM 4YHCIE C
UCIIOJIB30BaHUEM JJIEKTPOHHOM MOYTHI), 100 uepe3 PecmyOnuKaHCKUN IMOpTan WM
M®OI],

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, OCYLIECTBIISIET
IpUeM 3asdBJIeHUs 00 HCIpPaBIeHUH TEXHUYECKON OIIMOKU, PETHCTPHPYET 3asBJIEHHE C
NPWIOKEHHBIMU JOKYMEHTAMH M IepelaeT UX NODKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00paboTKy T0KyMEHTOB.



AIIMUHUCTpATUBHBIE IPOLENYpHl, YCTaHABIUBAa€Mble HACTOSIUUM  ITyHKTOM,
BBIMTOJIHSAIOTCS B T€UEHHE OJHOTO pabouero IHS ¢ AaThl perUCTpaliy 3asBIEHHUS.

Pe3ynpTaTaMu BBITOJHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABIAIOTCS: NPUHATOE U
3apernCTPUPOBaHHOE 3asBJICHUE, HAIIpaBIEHHOE Ha PacCMOTPEHUE JODKHOCTHOMY JIULLY,
OTBETCTBEHHOMY 32 00pa0OTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 32 O00paboOTKy HIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABIEHUN B JOKYMEHT, SIBJISFOLIUHCS
pe3yJIbTaTOM IPEJOCTABICHUS MYHHUIUIAIBHON YCIYr'd, OCYIIECTBISET IpPOLELypHl,
IpeIyCMOTPEHHBIE ITYHKTOM 3.5 aJIMHHHCTPAaTHBHOTO pErjlaMeHTa, M  BbIOAeT
HCHpaBHeHHBIﬁ JOKYMEHT 3asBUTECIIIO (yrIOJIHOMOquHOMy npencraBHTemo) JJUYHO IIOA
POCIIMCh C H3BIATHEM Yy 3asiBUTeNs (YIOJHOMOYEHHOIO IpEACTaBUTENs]) OpHUIMHAsa
JTOKYMEHTa, B KOTOPOM COACPXKHUTCA TCXHHUYCCKaAs OLI_II/I6K8., WJIM HaIIpaBJISIET B aApecC
3asBUTENI IIOYTOBHLIM OTIIpaBieHHEM (TIOCPEICTBOM 3JEKTPOHHOH IOYTHI) IHCBMO O
BO3MO)XHOCTH IIOJly4eHHsI JOKyMEHTa IIpU NpeAoCTaBlIe€HUH B MCIONHUTEIBHBIN
KOMHTETa OPUTHHAJA JOKYMEHTA, B KOTOPOM COJEPIKHTCS TEXHHUYECKas OLIMOKa.

AIMHUHHUCTPATUBHbIE MPOLEAYpPbl, YCTaHABIMBAE€Mble HACTOALIMM IIyHKTOM,
BBITIOJHSIOTCS B TeYEHHE IBYX paboyuXx JHel rocjie oOHapyKeHUs] TEXHUUECKON OIMOKU
WM TIOJIyYE€HHS OT JIF000T0 3aMHTEPECOBAaHHOTO JIMIIA 3asIBJIIEHUsI O JOIIyIIEHHON omunoKe.

Pe3ynpTaTaMy BBITIOJIHEHUS! aIMUHUCTPATUBHBIX IPOUENYDP SBISIOTCA: BbIIAHHBIH
(HanpaBJIeHHBIH ) 3aSIBUTEIIO JOKYMEHT.

4, Ilopsinok ¥ (pOpMBbI KOHTPOJIS 32 IPEJOCTABJICHHEM MYHHIHIAJIBLHON yCJIyrd
4.1. TTopsiioK OCYIIECTBIIEHHUS TEKYLETO KOHTPOJIA 338 COOIIOACHUEM H
UCIIOJHEHHEM OTBETCTBEHHBIM JOJDKHOCTHBIM JIML[OM ITOJIOKEHUH aJMUHUCTPATUBHOIO
peryiaMeHTa, yCTaHaBIUBAIOLIUX TpeOOBaHHUS K IIPEAOCTABIIEHUIO MYHHUIIMITIATBHOM
YCIIYTH, & TaK)Ke IPUHATUEM UMHU PELIECHUN

4.1.1.Tekyuii KOHTPOJb 3a COOJIOACHHEM M HCIIOJHEHHEM OTBETCTBEHHBIM
JOJDKHOCTHBIM  JIMIIOM  TIOJIO)KEHHM aJIMHUHHUCTPATUBHOIO pPEIJIaMEHTa IIPOBOAUTCS
PYKOBOJUTEJIEM HCIOJHUTSIPHOTO KOMHUTETa MYyHHIHIAIBHOrO 00pa3oBaHUs Ha
MIOCTOSTHHOW OCHOBE.

4.1.2. Tekymuii KOHTPOJIb OCYIIECTBIACTCS IMyTeM HaOJIONECHHA 3a COONIONECHHEM
TOpsiIka W CPOKOB pAacCMOTPEHHUS 3asBIEHUA 3asBUTENICH, OLEHKH IIOJHOTHI U
OOBEKTUBHOCTH pACCMOTPEHHS TaKHX 3asBlIeHHH, OOOCHOBAHHOCTH M 3aKOHHOCTH
IIPUHATBIX PEIIEHUH 0 pe3ysibTaTaM pacCMOTPEHHs 3asiBJICHHH.

4.1.3. Ilpu BBISBJIICHHH B XOZAE TEKYLIEr0 KOHTPOJA HapyLICHHH YCTaHOBJIEHHOIO
aJIMUHHCTPATHBHBIM PErJIAMEHTOM MOpSAAKa IPeJOCTaBICHUS MYHHIUIIAILHOH YCIYyTH
PYKOBOAMTENb HCIIOJHUTEILHOIO KOMHTETa MyHULUIIAIBHOIO 00pa3oBaHus IPHHMMAET
MEPBI 10 YCTPAHEHUIO TAaKUX HAPYILICHUH U pEIIeHHE O NPUMEHEHHH HJIM HEIIPUMCHCHUH
Mep OTBETCTBEHHOCTH B COOTBETCTBUM C TpeOOBaHMSAMHU 3aKOHOIATENLCTBA Poccuiickon
CDezlepauHH B OTHOIIICHHWHU OOJDKHOCTHBIX JIMI, JOIMYCTUBIINX HapyILICHHUI.

4.2. HOpSII[OK W TEPHUOOUYHOCTE OCYILIECTBJICHHUS IUIAHOBBIX MW BHCIIJIAHOBBIX




IPOBEPOK TOJIHOTEI U KauyecTBa MPEeJOCTABICHUS MYHHUIMIIAIBHOH yCIyrd, B TOM 4HCIIE
MOpsAOK ©  (OPMBI  KOHTPOJsL 32 TIIOJHOTOM M Ka4eCTBOM  IPENOCTaBJICHHs
MYHHIIMIIATBHOH yCITyTH

42.1 KoHTpoNb 3a MOJHOTOW M KAuyeCTBOM IPENOCTABICHHUS MYHHIMIIAIBHOM
YCIyr'd BKIIOYaeT B ce0s IMPOBEACHHE DPYKOBOAMTEIEM HCIIOJHUTEIBHOTO KOMHUTETa
MYHHIIMITATBHOTO 00pa30BaHUs IPOBEPOK B (hopMe:

1) MIJIAHOBBIX [IPOBEPOK;

2) BHEIJIAHOBBIX IIPOBEPOK.

4.2.2. TlmaHOBBIE MPOBEPKHU MPOBOIATCS HE peXe OMHOTO pa3a B IOJl U BKIIIOYAIOT B
ce0st pacCMOTpPEHHE CIIEYIOIIUX BOIIPOCOB:

1) BeneHHWe HETONPOU3BOACTBA, CBA3AHHOIO C MPEJOCTABICHUEM MYHMIMIIATbHON
YCIIyTH;

2) axTyanu3alus AaIMUHHUCTPATUBHOIO  perlaMeéHTa B  COOTBETCTBHH C
3aKOHOJaTeJIbCTBOM;

3) coOJIroieHre ToKazaTele MOCTYNMHOCTH IPEeAOCTAaBIEHU MYHHUIUIIAIbHON
yCIIYTH, YCTAHOBIIEHHBIX 2.15.1 HacTOsIEro aAMUHUCTPATUBHOIO PETJIAMEHTA,

4) cobirofeHre ToKazareield KauecTBa peloCTaBlIeHUs] MyHUIIUIIAIBHON YCIIYTH,
YCT@HOBJIEHHBIX 2.15.2 HacTOsIIEro afMUHUCTPATUBHOIO pEryiaMeHTa.

4.2.3. Tlo pe3yapTaraM IUIAHOBOW NPOBEPKH B T€UYEHHE 3-X JHEH COCTABIIAETCS aKT
IUIAHOBOM IpoBepkd 10 (opme, yTBepkaeHHoW [Ipumoxkxennem Ne 6 HacTosILEro
aJIMMHUCTPATUBHOI'O perjiaMeHTa, U IPUHUMAETCs] OLHO U3 CIIENYIOLIUX PEICHMN:

1) o mpemocTaBleHUH MYHUIUIIAIBHOM YCIYTH B COOTBETCTBHM € TPeOOBaHUAMH
HACTOSIIIEr0 aAMUHUCTPATUBHOIO PErIaMEHTa,

2) O MpemNoCTaBIE€HMH MYHHULHUIIATBHOM YCIYyrH C HapyIeHWsAMH TpeOoBaHWH
HACTOSIIEro aAMUHHUCTPATUBHOTO perjiaMeHTa U IIPHHATHU Mep AJIS UX yCTpaHeHus. 4.2.4.
BHennaHOBbIE NTPOBEPKHU IIPOBOMIATCS HE3aMEMIUTENBHO B Cllydae NOJTyd4eHHs aaold Ha
neiictBus (Oe3meCTBHE) OTBETCTBEHHOIO  AOKHOCTHOIO  JIHMIA, IIPEIOCTaBJIAIOLICTO
MYHHULHUIAJIBHYIO YCIYTY.

4.2.5. O mpoBeIeHUH BHEIUIAHOBOM IPOBEPKH B TEYECHHE OOHOTO HHA CO OHA
PErHCTpalud KajJo0bl yBeIOMIISETCs I10aTelb Kaa00bl.

4.2.6. Tlo pe3ynbpraTaM BHEIUTAHOBOU IPOBEPKU B T€YEHHE 3-X JTHEN COCTaBIISETCS
aKT BHEIJIAHOBOM MpOBepKH Mo dopme, yTBepxkaeHHOHN [IpunoxkenreM Ne 7 HACTOSIIETO
aJIMMHUCTPATUBHOIO perjiaMeHTa, U IIPHHUMAeTCsi ONHO U3 CIEeNYIOUIUX PEIeHUN:

1) o mpenocTaBlEeHUE MyHULUNIAIEHON YCIyTH B COOTBETCTBUH  C TPEOOBaHUAMU -
HACTOSIIEr0 aAMUHUCTPATUBHOIO PErIaMeHTa,

2) 0 NpemoCTaBIeHHH MYHUIMIAIBHOM YCIYr'M C HapylIEHMsSMH TpeOoBaHWi
HACTOSIIEr0 aAMUHUCTPATHBHOIO PErVIaMEHTa U IIPUHATUN MEP U UX YCTPAHEHHSI.

4.27 AKT BHEIUIAaHOBOI IMPOBEPKH HAIMpaBJSETCs TOJNATENI0 XKaJIoObl B TEYEHHE
3-X JHEeU cO IHS COCTABJIEHUS aKTa.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIUI] OpraHa, peJIoCTaBIISIOIIEro MyHHIUITIATbHY IO
YCIIYTY, 3a pelleHus 1 aercTBus (Oe3neiicTBre), IPUHIMAaeMble (OCYLIECTBIISIEMbIE) HMH B
XOJIe MpeI0CTaBIeHUs] MyHULIUIIAIbHOM yCiyru

[To pe3ynbTaTaM MpOBENEHHBIX MPOBEPOK B CIy4ae BBIABJICHUS HapyLICHHH IIpaB
3agBUTENIe BUHOBHEIE JIMIIA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C

3aKOHOMATeNLCTBOM Poccuiickoi Menepanu.



PykoBoguTens opraHa MECTHOTO CaMOYIIPaBJI€HHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTpPEHUE 3asiBIIeHHH.

JlOJDKHOCTHBIE JIMLA M MHBle MyHUIHUIIAIbHbIE CIIy)XKallue 3a PEeLIeHHs U AeHCTBUS
(GespelicTBre), npHHMMaeMble  (OCyIIECTBISIEMblE) B  XOA€  HPEAOCTABICHUS
MYHHULHMIIAIBHOM YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIECTBOM
HOpsIKe.

4.4. ITonoxeHus, XapakTepHU3yIOIe TPeOOBaHUS K IOPSIIKY U popMaM KOHTPOIIS 3a
NPEJOCTABICHUEM MYHHUIUIIAIBHON YCIIYTH, B TOM YUCIIE CO CTOPOHBI I'PaXkIaH, uX
00beIMHEHUN U OpraHu3aIii

4.4.1. Tpaxnane, ux oObeJUHEHHMS U OpraHU3aLUd MOTYT KOHTPOJHMPOBATh
Ipe0CTaBIeHHE MYHULUIIAIILHOM YCIIyTH IIyTeM MOJTy4eHHUs HHGOPMAIHH 110 Teae]oHy,
SJIEKTPOHHOH I0YTe, Ha OQHUUMANbEHOM caiite M depe3 EnuHbIi mopran, a Takke
IIOCPEJICTBOM IT0JIy4Y€HHsI OTBETOB Ha IIMCbMEHHbIE 00pallleHuUsl.

S. MocyneOnblii (BHecyaeOHbIH) MOPSI0K 065KaJJ0BAHKS pelleHHii ¥ AelcTBHIi
(Oe3melicTBHSI) Oprana, NpeAoCTaBJISIOIEr0 MYHHUHNAIBHYIO YCIYrY,
MHOro)yHKIHOHA/ILHOI0 IeHTPa NPeI0CTaBIeHUsI FOCYAAPCTBEHHBIX H
MYHHIHNAJbHBIX YCJIYI, OpraHu3aluui, yka3zaHHbIX B yacTH 1.1 craTteu 16
®enepanbHoro 3akoHa Ne210-D3, a Takike HX TOJKHOCTHBIX JIMI, MyHHIHNIAIbHBIX
CJIy’KaluX, pabOTHHKOB

5.1. 3asBUTENH UMEIOT NIPaBO Ha 00XKaJloBaHKE B I0CYAOHOM IMOPSIKE PEIIEHUN 1
nercTBui  (Oe3neNCTBUsA) oOpraHa, [PEAOCTABIAIOIIETO0 MYHMIMNAIBHYIO  yCIYTY,
JAOJDKHOCTHOTO ~ JIMIla  OpraHa, MpPEJOCTABISIOLIEr0  MYHULUNAIBHYIO  YCIYTY,
MYHHULIUTIIATIBEHOTO CIIy>Kallero, PYKOBOAUTENS oprasa, IIPEIOCTAaBIISIOLIETO
MYHULUNATIBHYIO yCIIyTYy, MHOTO(YHKIIMOHATILHOTO LIEeHTpa, paboTHuKa
MHOIO(QYHKIIMOHAJIBHOT'O LIEHTPa, OpraHu3alKi, pe1yCMOTPEHHBIX 9acThio 1.1 ctareu 16
Qenepanproro 3akoHa Ne 210-D3, a takke ux pabOTHHUKOB.

3asBUTENIb MOXKET O6paTI/ITbCH C )K8J106OI\/‘I, B TOM YHCJIC B CJICAYIOIIUX ClIydasaX:

1) HapylleHHe cpoka perMcTpalMy 3alpoca O MPeNOCTaBIEHHHM MYHMLUIIAIBHOM
YCIIyTH, 3aI1poca, yKasaHHOTo B cTaTee 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa IpeJOCTaBIe€HHs MYHHUHUIAIBHOW yCIyru. B ykasaHHOM
caydae jgocynebHoe (BHecyneOHoe) oO)ajloBaHHE 3asBHUTENEM pELIEHHH M JeHcTBHI
(Ge3nmelicTBUSI) MHOTOMYHKIIMOHAIFHOIO LEHTPa, pabOTHMKA MHOTIO(YHKLIHOHATIBHOTO
IIEHTpa BO3MOXXHO B Cly4ae, €ClId Ha MHOTO(QYHKUHOHATBHBIH IIEHTp, PELICHHS U
nedcTBus  (Oe3neiicTBME)  KOTOPOro — OOXKANyIOTCS, BO3JIOXKEHA  (GYHKLIHA 10



IIPEIOCTABJIEHUI0 COOTBETCTBYIOUIMX MYHHIMNANBHBIX YCIYyr B IIOMHOM O00beMe B
TOpsAZIKE, ONpeeneHHOM YacTbio 1.3 crateu 16 ®enepanbproro 3akona Ne 210-03;

3) TpeGoBaHHe y 3asBUTEJSI JOKYMEHTOB WM MH(MOpPMaILHH JUOO OCYILECTBICHHS
JENCTBUM, TpEeNCTaBJIieHWEe WM OCYILIECTBICHHE KOTOPBIX HE IPEdyCMOTPEHO
HODMATHBHBEIMM  TpaBOBBEIMH  akTaMu Poccuiickoit ®enepanyy, HOPMaTUBHBIMH
paBOBBIMK akTamu Pecry6nuku Tarapcrad, MyHHIMIAIbHEIMA NIPABOBEIMH aKTaMU AJL
IIPeJOCTABICHUS MyHUIUIIAJIEHOH YCIIyTH;

4) OTKa3 B IpUEME JOKYMECHTOB, IpeaoCTaBJICHUE KOTOPBIX I'Ipe/:[}’CMOTpeHO‘
HOPMATHBHBIMM IIpaBOBHIMU  akTaMu Poccuiicko  @Denepanud, HOPMAaTHBHBIMU
ITPpaBOBbIMU aKTaMH PeCIIy6JII/IKI/I TaTapCTaH, MYHULUITAJIBHBIMU IIPABOBBIMU aKTaMHU JJIs1
[IPeI0CTaBIEHUS] MyHULIUIIAIBHON YCIIYTH, Y 3asBUTEIS,

5) oTKa3 B MpemOCTaBI€HHUM MYHULUNAIBHON yCIYI'H, €CJIM OCHOBAHHS OTKa3a He
TpelyCMOTpPEeHBI (eiepabHbIMU 3aKOHAMU U IIPUHATHIMUA B COOTBETCTBUU C HUMHU HHBIMU
HOPMaTHBHBIMH IIpaBOBBIMH aKkTaMH Poccuiickoli ®enepauuu, 3aKOHaAMH H HHBIMU
HOPMAaTUBHBIMH IPaBOBBIMH akTaMu PecmyOmuku TarapcraH, MyHHLUIANbHBIMU
IpaBOBBLIMU aKTaMH. B yKa3aHHOM ciydae nocyneOHoe (BHecyne6Hoe) oOkalloBaHHE
3agBUTENEM pelleHuit u JelicTBuil (Oe3nedcTBHUs) MHOrOQYHKIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(QYHKIMOHAJIBHOIO LEHTPa BO3MOXHO B Ciy4yae, e€clM Ha
MHOTOQYHKIMOHAJBHBIA LEHTpP, peleHus M JedcTBusa  (Oe3neHCTBHE) KOTOPOro
00XKaIylOTCsI,  BO3JIOXKEHAa  (YHKLMSA 110  NPEJOCTABICHHIO  COOTBETCTBYIOLIMX
MYyHHUILUIAIBHBIX YCIYT B [IOJHOM 00BbeMe B MOPsJIKE, ONpeIeeHHOM YacThio 1.3 crathu
16 denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeGoBaHME C 3asBUTEN] INpPH NPENOCTABIEHWH MYHHUIUINAIBHON YCIYTH
MJaThl, He TPeIyCMOTPEHHONW HOPMAaTHBHBIMU IPaBOBBIMH akTamu Poccuiickoit
denepauyy, HOPMAaTHBHBIMHA  IIpaBOBBIMH  akTramM  PecrmyOmuku — Tatapceras,
MYHHLHIIQTBHBIMA IIPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MPeJOCTaBJIAIOLIET0 MYHHIMIIAIbHYIO YCIYTy, NOJDKHOCTHOI'O
JMIa OpraHa, INPEIOCTAB/SIONIEr0 MYHHLIHITATBHYIO YCIyTy, MHOIO(QYHKLHOHAJIbHOIO
1leHTpa, pabOTHUKAa MHOTO(YHKLUMOHAJIBHOIO LEHTPa, OpraHM3alni, MperyCMOTPEHHbIX
gacteio 1.1 cratem 16 @emepansHoro 3akoHa Ne 210-P3, wiaM uX pabOTHHKOB B
MCIIPABJIEHUH JOMYIIEHHBIX WMMH OIeYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJbTare
TIpeOCTaB/IeHH] MyHULIUIIAIBHOM YCIyT JOKyMeHTaX MO0 HapylIeHHe yCTaHOBIEHHOTO
CpoKa TaKMX WCIpaBleHAd. B  ykasaHHOM ciydae JocynaeOHOe —(BHeCyneOHoe)
00’KaJIoBaHKE 3asiBUTEIEM PELUeHUN 1 AehcTBUi (Oe3aelcTBUsA) MHOrOQYHKIIMOHAIBHOIO
1leHTpa, pa0OTHHKa MHOrO(YHKLHOHAJIBPHOIO ILIEHTpAa BO3MOXXHO B Cily4ae, €CIM Ha
MHOTODYHKIMOHANBHEIN LEHTp, pelleHns U JelictBus (Ge3medcTBHE) KOTOPOrO
00XayroTCsl, BO3JIOKEHa  (QYHKUOMsS 10  IPEIOCTAaBICHHIO  COOTBETCTBYIOLIMX
MYHHLUIAIBHBIX YCIYT B [OJHOM o0BeMe B TOPSJKE, ONPeJeTeHHOM YacThio 1.3 cTaThy
16 ®enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWe CpoKa WIM IOpsAAKa BbIOAYM JOKYMEHTOB IO pe3ylbTaTaM
NIPENOCTABIIEHHUS MyHULIUITAIBHON YCIIYTH;




9) MpHOCTAaHOBJIEHHE NPENOCTABICHUS MyHHMLUIAIbHON YCIyrH, €C/I OCHOBAaHU
MPUOCTAHOBJIEHHsST He IpPeXyCMOTPEHBl (enepalbHbIMK 3aKOHAMH M IPUHSATHIMH B
COOTBETCTBHM C HHMMH HHBIMM HOPMATHBHBIMH IIpaBOBBIMM aKTaMH Poccuickon
Denepallyy, 3aKOHAMH ¥ WHBIMH HOPMATHBHEIMHM TPaBOBBIMU akTamu Pecry6iunku
TaTapcTaH, MyHMIMNAIbHBIMA PABOBBIMH aKTaMu. B yKasaHHOM ciydae mocynaeOHOe
(BHecyneGHOe) oO)aloBaHMe 3asBUTENeM pelleHnid u Jeiicteuii  (GesneicTsus)
MHOTo()yHKLIHOHAIILHOTO LEHTPa, paOOTHUKAa MHOIO(QYHKIHOHAIBHOIO LIEHTPa BO3MOXKHO
B CIlydyae, eClId Ha MHOrO(YHKI[HOHATBHBIH LEHTp, pelleHus u aerctsus (6esneicTre)
KOTOPOTO O0XaJyloTCsl, BO3JIOKEHA (YHKLHUS IO MPEJOCTABIECHUIO COOTBETCTBYIOLIMX
MYHUIUMIANBHBIX YCIIYT B [IOJHOM O0beMe B IOpSiZKe, ONpPeJIeleHHOM 4acThio 1.3 cTarthu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHWe y 3asBUTENS IpPU MPEJOCTABIEHUWH MYHHUIMIIAIBHON yCIyTH
JIOKYMEHTOB WK HH(GOpMAlLMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh NPH [EPBOHAYAILHOM OTKa3e B IpHeMe NOKyMEHTOB, HEOOXONUMBIX IJIs
IIPeOCTaBJIEHHs] MYyHHLMIAILHOH YCIyrH, JU60 B MPENOCTaBICHUH MYHULUIAIBHOM
YCIIYTH, 338 MCKIIOYEHHEM CIIydaeB, IPeJyCMOTPEHHBIX IyHKTOM 4 4actd 1 crateu 7
®enepansHoro 3akona Ne 210-@3. B yka3aHHOM cilydae nocyneCHoe (BHECYnEOHOE)
06)KaN0BaHUE 3asBUTENIEM PEILEHUN U AeiicTBril (6e3aeHCTBIA) MHOTOQYHKIHOHAIBHOTO
1leHTpa, paboTHHKAa MHOrO(YHKI[MOHAJBHOIO LEHTpa BO3MOXHO B Ciydae, €C/IM Ha
MHOrO(YHKIIHOHANBHBIA LEHTp, pelleHus u neHcrus (GesneiicTBHe) KOTOPOTO
06KanyIoTCsi,  BO3JOXeHa  (QYHKLUHA IO  IPEJOCTABICHHIO  COOTBETCTBYIOIIUX
MYHHIMIATBHEIX yCIyr B IIOJHOM o0beMe B IOpsi/IKe, ONpe/iesIeHHOM 4acTbio 1.3 crarhu
16 ®enepanbHOro 3akoHa Ne 210-@3.

5.2. Xamo6a momaercs B INHCbMEHHOM ¢opme Ha OyMaKHOM HOCHTENE, B
5JIeKTPOHHOW (opMe B OpraH, NPENOCTABIAIOWIMA MyHHLIHUNAIBHYIO  YCIyTY,
MHOTO(YHKIMOHAIBHBIA LEHTp JHOO B COOTBETCTBYIOIIMH OpraH rOCYAapCTBEHHOMU
BIIACTH, SIBIIOMIMHCA ydpeauTesieM MHOIO(QYHKIHOHAIBHOIO LEHTpa (nanee -
yupenuTenh ~ MHOrOQYHKLHMOHAIBHOTO  IEHTpa), a TakkKe B  OpraHM3ally,
IpelycMOTpeHHble 4acTbio 1.1 cratbu 16 PenepanpHoro 3akona Ne 210-@3. JXaoOs! Ha
pelieHuss u gedictBus  (Oe3neiicTBHE) DPYKOBOAWTEINsL OpraHa, IPEeA0CTaBIIAIOIIEro
MyHHIMTIANBHYIO YCIyTy, MONAIOTCS B BBIIICCTOAIIMH OpraH (IIpH ero Halu4YiK) b0 B
cilydae €ro OTCYTCTBHs PacCMaTPUBAIOTCH HEMOCPEACTBEHHO PYKOBOJAHMTENEM Oprada,
NIPEeIOCTAaBIAIOIEr0 MYHHLIHIIANBHYIO ycayry. JKamoObl Ha peIleHHs U JeHCTBUS .
(6e3pelicTBre) pabOTHHKA MHOTOGYHKIHOHAJIBHOIO LEHTpa IOJAIOTCA PYKOBOAUTEIO
3TOro MHOro(®yHKIHOHANBHOTO LeHTpa. JKanoGs! Ha peurenus u nekcrsus (Gesnercraue)
MHOTFO(GYHKIIHOHANBHOTO ~LEHTpa IOJAIOTCS  yUPEOUTENI0 MHOrOQYHKIHOHATIBHOTO
IIEHTpa WIX JOJDKHOCTHOMY JIHLY, YIIOJHOMOYEHHOMY HOPMATUBHBIM NPaBOBBIM AKTOM
Pecny6nuku Tarapceran. JKano6bl Ha pelreHust W aelcrsus (Ge3neiicTBue) pabOTHUKOB
OpraHM3allui, MpeLyCMOTPEHHBIX 4acTeio 1.1 crathu 16 DenepalbHOrO 3aKOHa Ne 210-
®3, mogaroTcst PyKOBOIUTENSIM 3THX OpraHU3aL|i.

Xanoba Ha pemenus u medictust (OesnelicTBhe) opraHa, MPENOCTABIAIOMIETO
MYHHUIMMATBHYI0  YCIyry, JAOJDKHOCTHOrO — JIMI[@a  OpraHa,  MPEIOCTaBIAIOLICTO
MYHULMIATBHYIO YCIYry, MYyHHUUNAIBPHOIO CIy’Kalllero, pyYKOBOAWTEJsi —OpraHa,



IpeaoCTaBIAOIICI0O MYHHUIUIIAJIBHYIO YCIYT'Y, MOXET OBITH HallpaBJI€HA II0 I104YTEC, 4Y€pe3

MHOT'0()YHKIIHOHATbHBIN LEHTP, v MCII0JIb30BaHUEM UHPOPMAIIMOHHO-
TeJeKOMMYHUKAMOHHOW  cetu  «VHTepHeT», oQuUuaipbHOr0  caiiTa  Oprasa,
TIPeI0CTABIISIOIIEro MYHUIUNIATBHYIO yCIyTYy, Enunoro nopraiga  Jubo

Pecny6nnkanckoro noptaina, HHGOPMAIIMOHHON CHCTEMEI JOCyneOHOro 00XaloBaHHsl, a
TaK)Ke MOXKeT OBITH NMPHUHSITA IPHU JHYHOM IpueMe 3asButeisi. JKamoba Ha pelieHHs u
nefcTBUS (Oe3neticTBUE) MHOTro(GYHKIHOHATBHOTO HeHTpa, paboTHHKA
MHOTrO(YHKLHOHAJIBHOIO LIEHTPa MOXeET ObITh HampaBJieHa I10 [OYTE, ¢ HCII0Jb30BaHUEM
MHQOPMALIMOHHO-TEIEKOMMYHUKAMOHHON ceTn «VIHTepHeT», OQHUIHaIBFHOrO caiita
MHOTO(QYHKIIMOHANBHOTO 11eHTpa, EnuHoro noprana nubo Pecmy6GiukaHckoro moprana, |
UH(OPMAIMOHHON CHUCTEMBI JOCYIeOHOro 00XKaloBaHUsI, a TaKKe MOXET OBbITh MPHUHATA
Ipy JIMYHOM ~pueme 3asBuTessi. JKanoba Ha pelieHus U aedctBus (Oe3nelcTBue)
OpraHM3alui, IpeaycCMOTPeHHBbIX 4acTeio 1.1 ctateu 16 PenepanpHoro 3akona Ne 210-
@3, a Taxxe Ux paOOTHUKOB MOXET OBITH HaIpaBJIeHa IO IOYTe, C HCIOJB30BaHHEM
MH()OPMALIMOHHO-TEIEKOMMYHUKAUMOHHON ceTd «lIHTepHeT», oQUUMaIbHBIX CalTOB
3THX opraHuzaiui, Enunoro noprana au6o PecryOnukaHCKOro noprajia, a Takke MOXeT
OBITH IPUHATA NP JIMYHOM IIPHEME 3asBUTEJIS.

5.3. XKanoba gomkHa comepKaTh:

1) HauMMeHOBaHWE OpraHa, MPEJOCTABIAIONIET0 MYHHULMIAIBHYIO YCIYTY,
OOJDKHOCTHOTO JIMIa OpraHa, IIPEeIOCTaBISIOIIEr0 MyHHLUIAIBHYIO YCIyry, JuGo
MYHHLUIAIBHOTO CIIy’Kallero, MHOTO(YHKIMOHAIBHOIO LIEHTPA, €r0 PYyKOBOIWUTENS U
(unu) paboTHMKA, OpraHU3ALMM, IpelyCMOTPEeHHBIX YacTho 1.1 crateu 16 @enepansHOro
3akoHa Ne 210-D3, ux pykoBoxutened U (wnu) paOOTHUKOB, pEIIeHHUS U AeHCTBUS
(Ge3nelicTBHE) KOTOPBIX 00XKAIYIOTCS;

2) (GamMuwiHio, UMs, OTYeCTBO (TOC/ieHEee - MPU HAJIWYUHU), CBEIEHHS O MecTe
)KUTENILCTBA 3asBUTENS - (DU3MYECKOro JIMIa JHOO HAaMMEHOBAaHHE, CBENEHHS O MecTe
HAXOXKIEHHs 3asBUTENS - FOPHAMYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOI'O
tenedoHa, aapec (aapeca) dJEKTPOHHOH MOUTH (MPH HAIWYMM) U MOYTOBLIM aapec, IO
KOTOPLIM JIOJIXKEH OBITH HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHuss 00 oO0XalTyeMbIX peEIIEHHSIX W OeUCTBUAX (Oe3qeHCTBHH) OpraHa,
NpPeAOCTAaBISIOIIEr0  MyHHIMNAJIbHYIO — YCIOyry, [JO/DKHOCTHOrO  JIMLA  OpraHa,
MPEeOCTABIISAIONIEr0 MYHUIUIIAIBHYIO YCIYyry, 00 MYHHLMIIATIBHOIO CIIyXallero,
MHOTO(QYHKIHOHAIBHOTO  LIEHTpa, pabOoTHHKa MHOTO(QYHKIIMOHAJIBHOIO  LIEHTPA, -
OpraHM3alii, MpeaycMOTpeHHBIX YacTeio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) moBOIBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHHEM U
neiictBueM (Oe3meicTBHEM) OpraHa, IPEeIOCTaBIAIOLIEI0 MYHHULUNAIBHYIO YCIyTy,
IODKHOCTHOIO JIMLIA OpraHa, IPeJOCTaBISIOLEr0 MYyHHUIUIIAIBHYIO YCIyry, Jubo
MYHHIUIATEHOTO  CIYXKallero,  MHOrOQYHKLUMOHAIBHOTO  LEHTpa,  pabOTHHKA
MHOIO()YHKIIMOHAJIBHOTO [IEHTpa, OpraHu3aliii, IpeTyCMOTPEHHbBIX YacThio 1.1 ctatbu 16
DenepansHoro 3akoHa Ne 210-®3, wux pabOTHUKOB. 3asBUTENEM MOTYT OBITH




npeacTaBJICHbl JOKYMEHTHI (HpI/I HaJ'II/I‘II/II/I), IIOATBEPXKAAKOIIHAE JOBOABI 3asBUTEIIA, b0
X KOITHUHU.

5.4. TMocTynuBIIas kano0a MOMIEXUT PETUCTPAallik B CPOK He Mo3AHee pabouero
IIHs1, CJIEAYIOILETo 3a JHEM IIOCTYIUICHHU.

5.5. XXano6a, mocTynuBILAas B OpraH, MPeJOCTaBISIOMINI MyHULIUIIAIBHYIO YCIYTY,
MHOTO(YHKLHOHATBHBIA LEHTP, YUYPEAUTENI0 MHOrOQYHKIHOHANIBPHOIO LEHTpa, B
OpraHU3allHH, NpeLycMOTpeHHble YacThio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-
@3, 1160 BBIIIECTOSAIIMMA OpraH (TIpH ero HAJIMYUH), IIOMJIEKUT PACCMOTPEHHUIO B TEYCHHUE
MSTHANNATA pabo¥MX JHeH co IHS ee PEerHcTpallyy, a B Cilydyae 00XKaloBaHWA OTKasa
opraHa, Mpe0CTaBJISIOLIEr0 MyHULMNATBHYIO YCIyTy, MHOTO®YHKIHOHAIBHOIO LEHTPa,
opraHM3alyii, TIpefLyCMOTpeHHbIX 4acThio 1.1 cratbu 16 ®enepanbHoro 3akoxa Ne 210-
®3, B npreMe JOKYMEHTOB y 3asBHTEJs JUOO B UCIIPABIEHUH NOMYIIEHHBIX ONEYaTOK U
omnbOK HIM B cly4ae OOXKalOBaHUS HapyLICHHs YCTaHOBJICHHOTO CpOKa TaKHX
MCIIPABIIEHHI - B TEYeHHE NATH pabo4uX AHEH CO THS e PeruCTpaltu.

5.6. Tlo pe3yiapraTaM pacCMOTpPEHHMsS XKajloObl MPUHAMAETCA OMHO H3 CIIEHYIOMINX
peLIeHHH:

1) sxano6a ymnoBIeTBOPSETCs, B TOM YHCIIe B (OpME OTMEHBI NPUHATOrO PELICHUS,
HCTIpAaBlIeHUs JOIMYLIEHHBIX ONe4aToK M OMWMOOK B BBINAHHBIX B  PE3YIbTaTe
IPEN0CTaBICHNs] MyHULMIIAIBHON YCIYT'd HOKYMEHTaX, BO3BpaTa 3asABUTENIO ACHEXKHBIX
CpEICTB, B3UMaHWE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMH aKTAMU
Poccuiickoii ®enepalyy, HOPMATUBHEIMU [IPABOBBIMU akTaMH PecryGnuku Tarapcras,
MYHULUNAIBHEIMY [TPABOBBIMU aKTAMU,;

2) B yIOBJIETBOPEHHUH KaJIOOBI OTKa3bIBALTCS.

He mnosgHee [HA, CIEAYIOIIETO 3a JHEM IPHUHSATHS pEILIeHHs, YKa3aHHOIo B
HACTOAIIEM IyHKTe, 3asSBHUTENIO B IHCHMEHHOW (opMe U IO JKEJIaHMIO 3asBHTENA B
3J1eKTpOHHON  (opMe  HANpaBiseTcs MOTHBHPOBAHHBIA OTBET O  pe3yJbTrarax
PacCMOTPEHUS XKaJIOObI.

5.7. B ciyyae NpU3HAHUS >KaJOOBl MOMJIEXKAIUCH YNOBICTBOPEHHIO B OTBETE
3asBUTEI0 O PE3y/lbTaTaX PAcCMOTPEHHs KaIoObI AaeTcs MHGOpMAuus O ICHCTBHAX,
OCYIIECTBIAEMBIX OpraHoOM, IIpe10CTaBIISIFOLIUM MYHULIUIAIBHYIO yCIyry,
MHOTO(YHKIIHOHATLHBIM LEHTPOM JIHOO OpraHu3alued, MpeayCMOTPEHHOH YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3, B HensiX He3aMeUIUTENIPHOIO yCTPaHEeHHS
BBISIBJIEHHBIX HApYIIEHUH TPH OKa3aHWM MYyHHUIMIIAIBHOM YCIYTH, @ TaKXe IPUHOCATCS |
W3BHMHEHMS 33 JOCTAaBJECHHbIE HEyI00CTBa M yKa3bIBaeTCs MHpOpMalys O AAIbHEHIINX
IelcTBUAX, KOTOpble HEOOXOAMMO COBEPIIMTH 3asBUTENI0 B LEIAX IOTy4CHHs
MYHHULUIIAIBHON YCIIyTH.

5.8. B ciayvae mpu3HaHHA KaloObl He TOAJEXAalled yNOBJIETBOPEHHUIO B OTBETE
3asBHTEII0 O pe3yiabTarax pacCMOTPEHHs JKaloObl [aloTCsi apryMEeHTUPOBAHHBIE
pa3bCHEHHs O TNpPUYMHAX [PHUHATOrO pEIIeHHs, a TaKkKe HHGOpMalHsd O TNOpAAKe
00>KaI0BaHUs IPUHATOIO PEIICHHUS.




5.9. B ciiydae yCTaHOBJIEHHMs B XOI€ WIHU IO pe3yJbTaTaM PacCMOTPEHHS KKanoObl
NPU3HAKOB COCTaBa aJMMHHCTPAaTHMBHOrO MpPAaBOHAPYIICHMS HIM  [PECTYIICHHS
JOTKHOCTHOE JIALO, PabOTHHK, HaJeleHHble TOIHOMOUUSMU 10 PACCMOTPEHHUIO Xalop,
He3aMeUINTeIbHO HaIlPaB/FOT UMEIOLIMEC] MaTepHalbl B OPraHbl MPOKYPATypPEI.




(BnaHk opraHa, MpeAoCTaBIAIOIIEr0 My HHLIHIIAJIbHYIO YCIIyTY)

JomxHoctHoe uno (ODHO)

CIIPABKA

Caenenus 00 3eKTPOHHOM MOANMUCH

* T O

je CIIpaBKH

PHBHOMY PErJIaMEHTY
HUIIATIAJIbHOMN

®opma

(HO}.II]I/ICB YMNOJTHOMOYEHHOT'0 OJOJDKHOCTHOIO JTULa

oprasa)



®opma

(BaaHk oprana, npeIoCTaBIgIOLEro MyHHLMNATBHYIO YCITYTy)

Komy:

KoHTakTHEIE faHHEIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIE IpeaCcTaBUTEIIS:

PEINIEHUE
00 oTKa3e B IIPeI0CTaBICHUN MyHHUIUIIAJIEHOM YCIIyTH
I10 BbIJia4e CIPaBKHU (BBIITHCKH)

OT No
PaccMoTpeB Baiue 3asBieHHE OT No U
[puiaraeMsle K HeMy JOKYMEHTBI, YTIOJTHOMOYEHHBIM OpraHoM

IIPUHATO pellleHre 00 OTKase B BblAaye
CIIPaBKH (BBIMKMCKH) TI0 CIIeAYIOIIEMY OCHOBAHHMIO:

JlomnojaHUTeIbHAs UHQOpMALIUSL:

CaeneHust 00 AIEKTPOHHOM TOAIMKCH

HomxnoctHoe nuuo (PHO)

(noAnuch YNOTHOMOYEHHOI'O JOJKHOCTHOTO JTULA
opraia)
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(Baatk opraia, NPeAOCTABIAIOEr0 My HHLHIATBHYIO YCIYTY)

Komy:

Konmaxrnnie JAHHLIS:

[MpeicTaBuTenn:

KOHTAaKTHbIC JaHHbBIC IIPCACTaBUTCIIA:

PELLIEHWE
00 0TKaze B prUeMe TOKYMCHTOB, HCODXOMUMEBIX TSI TPEI0CTARISHHS
MYHUIMIATBHON yCJIyd 110 BblA@4e CIPaBKH (BBITHCKH)

oT Ne
Pacemorpes Bawe 3asBieHue 0T Ne H
NPHJIAI'deMble K HEMY JOKYMEHTEI, YITOTHOMOYCHHBIM opraiom

IIPHHATO pelieHMe 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOAMMEIX JJlsl IIPEJOCTABICHUS MYHHUUMIIAIBHON YCTYTH MO BblAAYC
CIIpaBKH (BBIITHCKH) MO CJIEIYIOIIMM OCHOBAaHHUAM:!

Ly

2.

Pa3bpsicHeHuHE IIpUYHH OTKa3a.

JlornonHuTEIbHAS HHPOPMALIUA:

Bbl BhpaBe NMOBTOPHO OOpaTHThCA B YNOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEeOCTaBIEHHH YCIIyTH [10CTIe YCTPAHEeHHUsl yKa3aHHBIX HapyIIeHUH.

JlaHHBIH OTKa3 MOXeT ObITh OOXKanoBaH B J0CYAeOHOM IOpsAKe IyTeM
HATpAaBJIeHHs Kal00bl B yIOJTHOMOYCHHBII OPraH, a TakKe B Cy1eOHOM MOpAIKe.




Caenenus 06 3/1€KTPOHHOMN MOAMUCH

HomxHocTtHoe nuuo (ODUO)

(moamuCH YIOTHOMOYEHHOTO JOJKHOCTHOTO JIHLA
oprasa)



= % l
BblJIa4yC CIIpaBKHU

X/
X X/

(HaPIMCHOBaHHC opraHa MECTHOTO caMoynpaBnerm)

oT

(pamunus, ums, OTUECTBO, MACTIOPTHBIE JAHHbIE, PETUCTPALIMIO I10
MECTY KUTEJIbCTBA, aAPEC NEKTPOHHOM! MOUTHI, TeNE(POH)

3ASBJIEHUE

0 BbIJIa4e CIIPaBKH (BBIITHCKH)

[Tporry Bac BeInate cripaBKy (BBIMKUCKY)

(yka3aTb BH] CIIPaBKH)

K zasBneHuro npunararoTcs:

Pe3ynpTaT npenocTaBieHUss MyHULMIAIBHON YCIYTH, IPOLLY IPEIOCTABUTH:

I:IB nuaHbI KabuHeT [loprana rocynapcTBeHHbIX M MYHHMUMIAIbHBIX YCIYyT

Pecny6nuku Tartapcran;




[ I8 MHOTO(QYHKIIMOHAJIBHOM LEHTPE IPENOCTaBIEHUs TIOCYNApCTBEHHBIX W
MYHULUNAIBHBIX yciyT PecriyOnuku Tarapcran;

D B Opzane.

(mata) (monmuch) (®.1.0.)




PykoBoaurento

HcrnomHUTEIBHOTO KOMUTETA

OT.

3AABJIEHUE

00 HCIIpaBICHUH TEXHUYECKOH OLIUOKH

Coobmato 06 ommbke, DOMMyIIEHHOH NpHU OKa3aHUH MYHHLMIAIBHON YCIYI'W IO
BbIZIau€ CIIPABKHU (BBITTUCKN).

3ammcaHo:;

IIpaBusibHEIE CBEAEHUS:

IIpomry  WcmpaBUTH  JONYLIEHHYIO  TeXHHMYECKYyIO  OMIMOKY H  BHECTH
COOTBETCTBYIOIIHE U3MEHEHHUSA B JOKYMEHT, SABJIAIOIIMNUCS PE3yJbTaTOM MyHHLUIAIBHON
YCIIYTH.

HpHnaran ClIeayromue 10OKyMEHTEI:
l.
.8

B cnydae mnpuHsTHA pelieHHss 00 OTKIOHEHHH 3asABJICHHsS 00 HCIIpaBIeHUN
TEXHUYECKOH OIIMOKHU MPOILy HAallpaBUTh TAKOE pelleHHE:

IMOCPEACTBOM OTIIPABJICHUS 3JICKTPOHHOI'O JOKYMECHTA HA aJgpecC E-mail: )

B BHJI€ 3aBEpPEHHON KONUM Ha OyMa)KHOM HOCHUTEJIE IIOYTOBBIM OTIIPABJICHHEM IO
azpecy:

Hacrosiium moaTBepskmaro: CBeHEHUS, BKIIOUEHHBIE B 3asBJI€HHE, OTHOCSILIMECS K
MOeH JIHMYHOCTH H IIPEeJICTABISIEMOMY MHOIO JIHIIy, 4 TAK)Ke BHECEHHBIE MHOIO HIDKE,
JIOCTOBEPHBI. JIOKyMEHTHI (KOUU JTOKYMEHTOB), TIPUIOXKEHHBIE K 3asIBIIEHUIO, COOTBETCTBYIOT
TpeOOBaHMAM, YCTAHOBJIEHHBIM 3aKOHOIATENLCTBOM Poccuiickoif Penepanvy, HA MOMEHT




IPEeACTaBICHUS 3asBJICHUS O3TH JOKYMEHTBI JIEUCTBUTEJIBHBI U COACpXKaT HNOCTOBEPHBIC
CBCIACHHUA.

(mata) (moamnuce) (®.1.0.)




AKT IJIaHOBOM MTPOBEPKHU

oT Ne

PYKOBO,Z[I/ITCJIB HCIIOJIHUTCIIBHOT'O KOMUTETA

(yxa3aTh HaHMEHOBaHHe MyHHLUNaIbHOro o6pasosanus, PHO )

0 pe3yJbTaTaM IPOBEACHHUS IUIAHOBOM  IIPOBEPKH YCTAHOBHJI, YTO MYHHULHUIIAJIbHAs
yciyra 1o BbIJIa4e CIIpaBKHU (BBIIIUCKH) IIPeAOCTaBIISIETCS]

Perenye: 0 npeaoCcTaBIeHUH MyHULHUITAIBHON yCIYyId B COOTBETCTBUH C TPEOOBaHUAMU
HACTOSIIEr0 aJIMHHHUCTPATUBHOTO perjamMeHTa / O MNpeAOCTaBICHMM MyHULUIIAILHOM
YCIyTH C HapylleHWsSMH TpeOOBaHUI HACTOSAIIEro aJMMHUCTPATUBHOIO perjiaMeHTa U
NIPUHSATUHN Mep ISl UX yCTPaHEeHHs. '

(mara) (moamuce) (®.1.0.)




AKT BHEIUIaHOBOH MPOBEPKU

PyKOBOI[I/ITeJH) HUCIIOJIHUTCJIBHOI'O KOMUTETA

(yxa3aTb HAHMEHOBAHHE MYHULMNAIBHOTO 0GpasoBanus, PHO )

TI0 pe3ybTaTaM IPOBEJCHUs BHEIJIAHOBOM IIPOBEPKM YCTAHOBHII, YTO MYHMLHUIIATIbHAS
yciyra o BbIJIa4e CIIpaBKHU (BBITTKUCKH) [IPENOCTABIISIETCS

Pewienue: o mnpemocTaBlieHMH MYHHLHUIIAIBHOW YCIYTH B COOTBETCTBHH v
TpeOOBAHMSMHM HACTOSILNEro aJAMMHUCTPATHBHOTO perjiaMeHTa / O IIpeJoCTaBIeHHH
MYHULHUNAIBHON YCIYIH C HApYIIEHUSMU TPeOOBaHMH HACTOSIIETO aJMUHHUCTPATHBHOIO
periaMeHTa v IPUHATHH Mep AJIA UX yCTPaHESHHs.

(nata) (monmuce) (®.1.0.)



