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06 yTBEPXAeHUN AIMUHUCTPATUBHOIO pernaMeHTa
NpeAocTaBNeHNss MyHULMNANBHOK YCNyrn nNo ohopMIEHUIO AOKYMEHTOB MNpK
nepegaye XXUNbIX NOMELLEHNIA MyHULMNANBHOIO XUANLLHOTO hOHAA B COGCTBEHHOCTb
rpaxmaH

B cOOTBETCTBMM C NPOTOKO/OM 3acefaHus paboyein rpynmnbl Mo peanmsauum NpoeKkToB
Mo umdposoint TpaHcopmaumm Pecnybnukn TatapctaH oT 14.06.2021 N LLIM-12-186.
depepanbHbIM 3aKOHOM Poccuiickoin ®efepaunm o1 06 okTa6ps 2003 roga N 131-$P3 «06
06LWKMX NPUHLMNAX OpraHM3aumMmM MecTHOro camoynpas/iieHus B Poccuiickoin depepaumm».
depepanbHbIM 3aKOHOM Poccuiickot @epepaumm ot 27 wond 2010 roga Ne210-P3 «06
opraHu3auumn nNpefocTaBieHNs rocyAapCTBEHHbIX U MyHULMMANbHBIX YCYT»

1 YTBepauTb npunaraeMbii  ALMUHUCTPATMBHbLIA  perfiaMeHT  npefocTaB/ieHus
MYHULMMAIbHOW YCNYr MO MPeAoCTaBNeHN0 MyHULMMNASIbHOW YCIyr Mo OOPMIEHUIO
[OKYMEHTOB NpW nepefade XWbIX MOMELEeHNn MYyHULMNIbHOTO YXUAULHOMO (DOHAA .
COOCTBEHHOCTb rPaXkaaH.

2. [lpusHaTb yTpaTuBLMM cuiy pacnopsbkeHne MyHUUMNANbHOTo  Ka3eHHOro
yupexaeHns «lManata WMYLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWI  BbICOKOropcKoro
MYyHMUMNan6HOro paiioHa Pecny6nmky TatapctaH» oT 28.01.2020 Nell-p «O6 yTBEpXAeHWUM
ALMVHUCTPATUBHOIO pernaMeHTa npesocTaBieHns MyHULMNaAbHON YCYr Mo OOPMIIEHNK
[OKYMEHTOB MpY nepegade >XWMbIX MOMELWEHNIA MYyHULUNIBHOTO YXUAUWHOIMO (PoHAa b
COOCTBEHHOCTb TPaXKaaH».

3. Ony6nukoBatb (06HApOLOBaTb) HACTOALLEE PaCMoOpPsXKEHMe pasMecTMB  Ha
o(hULMaIbHOM CcaliTe BbICOKOrOpcKOro MyHUUMMNasbHOro paioHa Pecry6imku TatapctaH B
MH(OPMaLMOHHO-TENEKOMMYHNKALMOHHOW ceTn VIHTepHET no Be6-aapecy; bup”yy3okaya-
gora.tatarstan.ru/ n Ha «OguyManbHOM MopTasle MPaBoOBOM MHGOpMauum Pecny6nmku
TarapcTaH» no Be6-aapecy: http://pravo.tatarstan.ru.

KOHTPO/Ib MCNOTHEHUA HACTOALLEro pacnopa”™ eHs 0CTaB/IsAK0 3a COBON.

Mpeacepatens MNanatbl C.M. MuHrasos


mailto:pizobiektau@mail.ru
http://pravo.tatarstan.ru

punnoxexHne

AOMUHUCTPATUBHbIN pernamMeHT
npeaocTaBAeHNA MyHULUUNANAbHOM ycnyru no oop!1eHnio JOKYMEHTOB Npu
nepefaye XXuablx NOMeLEHNA MyHULNNANbHOIO XXUANLWHOIo oHa B
COGCTBEHHOCTb rpaxkaaH

1. O6ure NonoxKeHNA
1.1. TpegmeT perynnmposaHuns agMUHUCTPATMBHOIO perfameHTa

111 HacToswnii aIMVHNCTPATMBHbIA pernamMeHT  NpeAoCTaB/IEHNS
MYHULMNANBHOW ycnyrn (ganee - afAMWHUCTPATUBHbLIA pernameHT) ycTaHaB/IMBaeT
CTaHAapT W NOPSAOK MpefoCTaB/eHNs MYHULMNAbHOW YCAyrn Mo ohopM/IEHNIO
[OKYMEHTOB NpY nepeaye XUnbix NOMeLLEHNIA MyHULUMNaNbHOTO XUIULWHOMO (hoHAa B
COOCTBEHHOCTb FpaXkaaH (fanee - MyHUUMNaNbHas ycnyra).

1.2. Tony4yatenn MyHUUMNAIbLHOW YCNyrn: (M3nYeckue W IOpuUanYeckme nuua

(Banee - 3asBUTEND).

NHTepeckl 3adBMTENE MOTYT MPeLCTaBNATb UL, YNOSHOMOYEHHbIE 3as8BUTENIEM
B YCTAHOB/IEHHOM MOPSAKe, W 3aKOHHble MpeAcTaBUTeNn (U3MYecKux nuy, (ganee -
NpesACcTaBUTe b 3a9BUTENA).

122. C 3adBneHMem BrpaBe 00paTUTbCA MNpeACTaBUTENb  3adBUTENS,
[EeACTBYIOLMA Ha OCHOBAHUWN [OKYMEHTA, YAOCTOBEPSAIOLEr0o ero nosHOMOoYmns, Mo
3aKOHHbIN MpeAcTaBuTeNb PU3NMYECKOro uua (ganee - npeacTaBuTeNb 3a9BUTENSA).

1.3. MopsgoK MHPOPMUPOBAHMS O NPEAOCTaBNAEHNM MYHULMNANBHOW YCyru

1.3.1. uHopmauma o nopsake MpefocTaBieHUs  MYHUUUNAbHON  yCnyru
pa3MeLLaeTcs:

1) Ha MH(OPMaLMOHHBLIX CTeHAaX, COAepXaljMx BU3yasibHYHD W TEKCTOBYHO
MH(OpMaLMIO 0  MYHUUWMMaNbHOW  yCnyre, pPacnosfioXeHHbIX B MOMeLLeHNAX
MHOTO(YHKLMOHa/bHbIX LLEHTPOB npefocTaB/eHns rocyaapCTBEHHbIX "
MYHULMNAbHBIX YCAYT.

2) Ha ouuManbHOM caliTe MYHUUMNabHOro paiioHa B MHMOPMaLMOHHO-
TeNIeKOMMYHUKaUMOHHOM ceTn «HTepHeT» (11ip;/An"™vysokaya-gora.tatar.ru.);

3) Ha [lopTase rocyfapCTBEHHbIX W MyHUUMMaNbHbIX Yycnyr Pecny6nmku
TatapctaH (https://uslugi.tatarstan.ru/) (nanee - PecnybnukaHckuii nopTan);
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4) na Equnom moprase rocy1apCTBEHHBIX U MYHHITUIAIBHBIX yCIIyT (pyHKITHIA)
(https:// www.gosuslugi.ru/) (manee — Equnsiii mopran);

5) B rocymapcTBeHHOM MH(pOpMANMOHHOH crctemMe «PeecTp rocyaapcTBEHHBIX H
MyHUITUNIATBHEIX  yenyr PecnyOmmkm  Tarapcran»  (http://frgu.tatar.ru) (mamee -
PecniyOnmkanckuii peecTp).

1.3.2. KoHCynbTUpOBaHKWE TO BOMPOCAM NPEAOCTABICHUS MYHHUIUNAIBHON
YCIIYT'H OCYLIECTBISAETCA:

1) B MHOTO(YHKITMOHAIBHBIX IIEHTPAX TMPEIOCTABICHUA TOCYNApPCTBCHHBIX H
MYHHUITUTIAJIBHBIX YCIYT TIPH YCTHOM OOpaIeHUH - JTMYHO WU 10 TeaedoHy;

2) B mHTEpaKTUBHON (popme PecrybnmukaHcKkoro moprana;

3) B MKYVY «llanara uMy1iecTBEHHBIX M 3€MENIbHBIX OTHOIICHUH BbICOKOTOpCKOTo
MyHUITUTIAIEHOTO paiiona Pecniybnuku Tarapcran» (nanee — [lamara mu6o Opran):

MIPY YCTHOM OOpAIlEHNH - JIMIHO WU 10 Teedony;

MIPY TUCHMEHHOM (B TOM YHCIIe B (hOpME IEKTPOHHOTO JOKYMEHTA) OOpaIieHun
— Ha OyMa)KHOM HOCHTEJIE 110 TIOUTE, B JIEKTPOHHOH (hOpME TIO AIMEKTPOHHOM MOYTE.

1.3.3. Uadopmarus va Equaom moprase, PecnmyOamkanckom moprasie 0 mopsiaKe
U CpOKax TMPEAOCTABJICHUS MYHHUIMIAJbHONH YCIYTM HA OCHOBAaHWH CBEICHHM,
cozepxammxca B PecniyOnmkaHcKoOM peecTpe, NpeI0CTaBIsAeTCs 3asBUTENIO O€CIUIaTHO.

Jloctyn k uHGOPMAAK O CPOKAX M MOPSAKE MPEAOCTABIICHHUS] MyHHUITUTIATBHOM
YCJIYTH OCYIIECTBIIACTCS 0€3 BBHITIOTHEHUS 3asBUTENIEM KaKuX-ITMO0 TPpeOOBAHMM, B TOM
gucie 0e3 WCIONb30BaHMS TPOTPAMMHOTO O0ECTICUCHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3aABUTENSI TPEOYeT 3aKITIOUCHUS JTUIEH3MOHHOTO WM WHOTO
COTJIALICHUS c nmpaBooOnaaaTenem MPOrPaMMHOTO obecrnieueHus,
MPETYCMaTPUBAOIIETO B3UMAHWE TIJIAThI, PETUCTPAINIO WM aBTOPHU3AIUIO 3asBUTEIS,
WJIW TIPETIOCTABJICHAE UM TIEPCOHATBHBIX JAHHBIX.

1.3.4 Tlpu obparmieHny 3asiBUTENSA JTUYHO WM O Tele(OHY B COOTBETCTBHH C
MOCTYNHUBIINM OOpalIeHUEM MOKET OBITh TMpeAocTaBicHa HWHGPOPMAIHMS O MECTe
HAXOXJEHUS MHOTO(YHKIIMOHAJILHOTO TICHTPA TPEAOCTABIICHUS] TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX yeiyT, [lanater (Mmecto Haxoxxnenwus [lamater: ¢. Beicokast ['opa, yi1.
[Tonkosas, 1.9, ['paduk padoTsl: monenenbHuk, BTOpHUK: ¢ 8.00 mo 16.00; weTBepr — ¢
8.00 mo 12.00; cpena, maTHHUIIA - HE MPUEMHbBIE THH; Cy000Ta, BOCKPECEHBE - BHIXOHbBIC
aau, oben: ¢ 12.00 mo 13.00, cnpaBounsiii Tenedon: 8§(84365) 3-28-54); o mopsake
MPEIOCTABIICHHS] MYHUIIUTIAJIFHON YCIYTH, O Coco0ax M CpoKax MoJAaud 3asgBJICHUN; O
KaTeTOPUAX TpaXJaH, KOTOPHIM TMPEAOCTABISIETCS MYyHHUIMIIAIbHAS —yCIIyra, o
HOPDMATHBHBIX TIPABOBBIX aKTaX, PETYJAPYIONIAX BOMPOCH  MPEAOCTABIICHUS
MYHUITUTIAJIGHON YCIYyTH, O TEPEeUHE JOKYMEHTOB, HEOOXOMUMBIX IS PAaCCMOTPEHHUS
3aSBJICHUS O TIPEJAOCTABIICHWH MYHUITMINIAJBHONW YCIYyTH, O CpOKax TMpueMa |
PETHCTPAIMK 3aSBJICHUSA, O XOJC MPEIOCTABICHUS MYHHUIUTIAILHON YCIYTH, O MECTE
pasMerieHnsi Ha OQHUITMATBFHOM caiiTe WH(pOPMAIMKM MO BOMPOCAM TPEAOCTABIICHUS
MYHHMIIUMIATBHOM YCIyTH, O TIOPAAKE OOKaJIOBaHWSA ACUCTBHN WM Oe3aeHCTBUSA
JOJKHOCTHBIX JiHTT [lamaTsr.

[To muceMeHHOMY OOpaIEHUIO AOIKHOCTHBIE JIUIA OT/eJIa, OTBETCTBEHHOTO 3a
MPEJAOCTABIICHHE MYHUIWMAIBHONH YCIyrH, TOAPOOHO B THMCHMEHHOH (opme
Pa3bACHSIOT 3aABUTEINIO MOPSIA0K MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH B BOTIPOCHI,
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YKa3aHHbIC B HACTOSAIIEM MyHKTE PernamenTta, u B TeUeHUEe TpeX padouux JHEH CO AHSA
perucTpanuu OOpaIlCHUS HAMPABJISAIOT OTBET 3adABUTEMO. OTBETHI JAKOTCS HA A3BIKE
oOpaienus. B ciiyuae HEBO3MOXKHOCTH JIaTh OTBET HA A3bIKE OOPAILICHUS UCTIOJIb3YIOTCS
rocyJapcTBeHHbIC s13bikH PecnyOnnku TarapcraH.

1.3.5. Uadgopmanusi mo Bompocam TPEAOCTABIICHHUS MYHUITANIAILHONW YCIyTH
pasMemaercs Ha OQUIMAILHOM  CadTe MYHHIMTAJIBHOTO palioHa ¥ Ha
nH(}OPMAIMOHHBIX CTeHIaX B ToMetnieHus X [lamater a1 paboThl C 3aIBUTEISIMU.

Wudopmanmst Ha rocymapCcTBeHHBIX  sa3bikax PecmyOnmuku  Tartapctan,
pasMemaeMas Ha WHQOPMAIMOHHBIX CTEHJAaX W Ha odummanmbHOM  caiiTe
MYHUITUTIAJIGHOTO  pafioHa B WHGOPMAITMOHHO-TEIEKOMMYHUKAIMOHHONH — CETH
«HTEpHETY, BKITIFOYAET CBEACHUS O MYHULIUIIAJIBHOM YCIIYTe, COACPKAIUECS B TYHKTaX
2.1, 23, 24, 2.5, 2.7, 29, 2.10, 2.11, 5.1 Permamenrta, mHpOPMAIIUIO O MECTE
HAXOXJIEHUA, CTIPABOYHBIX Tenedonax, Bpemenn padbotsl [lanaTel, o rpaduke mpuema
3asBJICHUN HA MPEIOCTABICHUE MYHULIANIAIbHON YCIIYTH.

1.4. HopmaTuBHbIE MPABOBBIE AKThI, PETYJIUPYIOIINE MPEAOCTABICHUE
MYHUIMNAIBHON YCIYTH

1.4.1. TlepeueHb  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYJHUPYIOIINX
MPEAOCTABIICHHE MYHHIIMTAIBHOW yCIyrH (¢ yKa3aHWEM PEKBHU3UTOB HOPMATHBHBIX
MPaBOBBIX AKTOB W MCTOYHHUKOB HMX O(PUIIHATBHOTO OMyOJIMKOBAHUSA), Pa3MEIeH Ha
Enunom mnoprane, B PeecTpe ToCyIapCTBEHHbIX W MYHUIMNOAIBHBIX YCAYT, Ha
odurmanbHOM caiite B ”HDOPMAITMOHHO-TEIICKOMMYHUKAIMMOHHOHN ceTh « HTEpHETY .

1.42. TexkcT aIMUHUCTPATUBHOTO PETJIaMEHTA B JCHCTBYIOIIEH pEIaKIUU
MOJUICKUT pa3MellieHno Ha EauHom mnoprane, B PeecTpe TocyaapCTBEHHBIX H
MYHUITUTIAJIBHBIX ~ YCIYT, Ha  ojumuasipbHOM  caiite B HWHGOPMAIMOHHO-
TEJEKOMMYHUKAIIMOHHOU ceTh «IHTEpHETY.

1.5. TepMuHbI, UCMOIB3YEMbBIC B /IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACTICHUS

1.5. B PernameHnTe MCNOAB3YIOTCSA CAEAYIONIME TEPMUHBI U ONIPEACIICHUS:

yaajieHHoe paboyee MeCTO MHOTO(YHKITMOHAILHOTO TICHTPA MPEIOCTABIICHUS
TFOCYJAPCTBCHHBIX W MYHUIUIAJbHBIX YCIAYT — TEPPUTOPUATIBLHO 000COOJICHHOE
CTPYKTYpPHOE ToapazaenieHue (opuc) MEHOrOpyHKIIMOHATEHOTO IIEHTPA MPEI0CTABIICHUAS
TOCYIAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, CO3aHHOE B TOPOJCKOM (CEITbCKOM)
MOCEJIEHUY MYHHUIIMTIAJIBHOTO paiioHa Wik B ropoJckoM okpyre Pecnyonuku Tarapcran
B CcooTBeTCcTBMM ¢ nyHktom 34  IlpaBun  opraHuzanud  A€ATEIbHOCTH
MHOTO()YHKITMOHATBHBIX LIEHTPOB MPEAOCTABICHUS rOCYJIapCTBEHHBIX u
MYHHLMIIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHUEM [IpaButenscTBa Poccuiickoi
Oenepanun ot 22.12.2012 Nel376 «O06 yrBepxaeHuu IlpaBun opranuzaiuu
NEATENHHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBCHHBIX H
MYHULANATBHBIX YCITYTY;

TexHUYecKkass ommbOka - ommobOka (OmuCKa, OIMeYaTKa, TpaMMaTH4YeCKas WIn
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apudmeTnueckas ommbka MO0 momoOHas omwmOKa), JOMyIICHHAs OpPraHoM,
MPEAOCTABISAIONIMM  MYHUIIMOAIBHYIO YCJIYTY, W TPUBEAIIAs K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHHUITUTIATLHOW YCIIYTH), CBEICHUSAM B
JOKYMEHTAaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEICHMUS,

ECUA - Emmnaas cucrema waeHTUDUKANMK W ayTCHTH(UKAIUK B
uHPPACTPYKTYPE, o0ecrneynBaroen WH(GOPMAITMOHHO -TEXHOJIOTHYECKOE
B3aUMOJICHCTBUE WH(MOPMAIMOHHBIX CHCTEM, HCIIONB3YEMBIX JUISI TPEIOCTABICHUS
TOCY/IAPCTBEHHBIX ¥ MYHHUIIATIAJILHBIX YCIIYT B JICKTPOHHOM (hopMme.

®enepanbHas rocynapcTBeHHas WH(OOPMALMOHHAS CHCTEMa, O0eCeYnBarOIIas
CaHKIIMOHUPOBAHHBIM  JTOCTYN YYACTHUKOB HWH(POPMAIMOHHOTO B3aWMOJICHCTBUS
(rpakmaH-3asIBUTENCH U TOJDKHOCTHBIX JTUT] OPTaHOB MCTIOTHUTEIHHON BJIACTH M OPTaHOB
MECTHOTO CaMOYIIpaBjeHUs) K WHGOPMAIMH, COACPKAIIEHCS B TOCYAAPCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAX W WHBIX HH(POPMAITMOHHBIX CHCTEMAX;

M®I] - I'ocymapcTBeHHOE OIOKETHOE YyupexkaeHue «MHOroQyHKIIMOHATHHBIN
LEHTP MPEAOCTABICHUA TOCYNApPCTBEHHBIX M MYHUIMMAJbHBIX ycIyr B PecnyOmnuke
Tarapcran»;

AUC  MO®Il -  Apromarm3upoBaHHass  WH(OPMAIMOHHAS  CHUCTEMa
MHOTO()YHKITMOHAJTBHBIX LIEHTPOB MPEIOCTABICHUA rOCYJIapPCTBEHHBIX u
MyHULANAIBHBIX yeiuyr PecnyOnuku TarapcraH.

B PernamenTte moj 3asBiA€HUEM O MPEIOCTABICHUHM MYHULMNAIBHOW YCIyru
(manee - 3agBJICHHE) TTOHUMAETCS 3aMpPOC O MPETOCTABICHHA MYHHIIMITAJIGHON YCITyTH,
MOJAHHBIN B COOTBETCTBUHU C MYHKTOM 3 cTarbu 2 deaepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu MPEaOCTABICHUA TOCYJAPCTBEHHBIX U MYHULIMIAIbHBIX
yenyr» (nanee — @enepanbHbiii 3akoH Ne 210-D3).

2. CranaapT npeaocTaBjeHNsi MyHUIMNAJIbHOH yCJIyru
2.1. HaumeHoBaHWE MYHUIUTIAJILHON YCIIYTH

OdopmiieHre TOKYMEHTOB TPH TEPEAAUE KAJIBIX TTOMEIICHUH MYHHUITATIATIEHOTO
KUJIHAITHOTO (hOHAA B COOCTBEHHOCTH TPaXIaH

2.2. HauMeHOBaHME MCTIOJHUTEIbHO-PACTIOPSAAUTEILHOTO OpraHa MECTHOTO
CaMOYIIpaBJICHUS, HEMTOCPEACTBEHHO MPEI0CTABISAIONIET0 MYHUIIUTIAIbLHYIO YCIYTY

MKY «llalata UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIECHUI BBICOKOrOpCcKOro
MYHULIUNAIBHOTO pailoHa PecnyOnuku Tatapcrany.

2.3. Onucanue pe3yabTara NpeaoCTaBACHUS] MYHUIUTIAJIbHON YCIIyTH

2.3.1. Pesymprarom npenocTaBiICHUS MyHHITUTIATBHON YCITYTH SIBJISICTCS:

1) moroBop o mepenaue KHUIOTO MOMEIICHUA B COOCTBEHHOCTb,

2) pemreane 06 0TKa3€ B MPEIOCTABIICHUH MYHUIIUMIAIGHON YCITYTH (TIPHIOKECHHE
Ne 1 x HacTosIIIEMy aIMHHHCTPATHBHOMY PETJIAMEHTY );
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3) pemeane 00 OTKa3e B TpUEME JOKYMCHTOB, HEOOXOMWMBIX IS
MPEAOCTABJICHUS MYHHIAMAIbHOW ycimyru (mpwioxkerne Ne 2 kK HACTOSIIEMY
aIMUHUCTPATHUBHOMY PETJIIAMEHTY ).

2.3.2. Pe3ynbTaT NOPEAOCTABJICHUS MYHULIMOAIBHON YCIYrd HampaBlIsIETCA
3asMBUTENIO B (hOpPME  ONEKTPOHHOTO  JIOKYMEHTA, TOMUCAHHOTO  YCHUJICHHOMN
KBATH(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIIOJITHOMOUYCHHOTO JTOJPKHOCTHOTO JTUTIA
Opeana (6o Opeana), B coorBeTcTBUM ¢ DeaepaabHbIM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O0 snexkTponHo# moanucny» (nanee — GenepanbHbiii 3aKoH Ne 63-D3) B
JuuHbli kaOuHer EnuHoro moprtan. B ciiyyae HampaBiieHHs 3asBICHUA MOCPEICTBOM
PecnybnvkaHckoro moprajga pe3yJbTaT MNPEIOCTaBACHUS MYHHUIMOAIBHON YCIyrH
HanpapjseTcsa B IMUHBIM KaOuHET PecyOIMKaHCKOro mopTasa.

2.3.3. 1o BeIOOpY 3asABUTENSA PE3YABTAT NPEAOCTABICHUS MYHUILIMIIAJIBHON YCIIyTH
BeijaeTcas B Oprane mm B M®I] B dopme sk3eMInIApa SNEKTPOHHOTO AOKYMEHTA,
pacreyaTaHHoro Ha OyMa)KHOM HOCHUTEJIE, 3aBEPEHHOr0 TE€YaThl0O W MOJMHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJIKHOCTHOTO Jiniia Oprana win padbotHuka MOIL .

2.3.4. 3asBUTENb BIPABE MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHUIUIIAIbLHON
ycIyrd B (popMe SIIEKTPOHHOTO JOKYMEHTAa B TEUCHHE CpPOKa JEHCTBUSA pPe3yJibTara
MPEAOCTABICHUS MYHUIIMTIATIbHON YCIIYTH.

2.4. Cpok mpeAoCTaBICHUSI MyYHULIMNAIBHON YCIYTH, B TOM UHKCIIE C YUETOM
HEO00X0UMMOCTH O0pallleHUsl B OPraHU3alliuy, YYaCTBYIOIIUE B MPEJOCTABICHUN
MYHHUITUTATHBHON YCIIYTH, CPOK TTPUOCTAHOBJICHUS MTPEAOCTABICHUS MYHUAIATIAIEHOMN
YCIIYTH B ClIy4ae, €CJId BO3MOYXHOCTb MPUOCTAHOBIIEHUA MPEAYCMOTPEHA
3aKOHOATENHCTBOM Poccmiickoit denepariuu, Cpok BeIIauM (HAPABICHWA)
JIOKYMEHTOB, SBJISIONINXCSA PE3YJIbTATOM MPEA0CTABIICHN MYHHUITUTIAIHHOW YCITYTH

2.4.1. MyHununanbHas yciiyra rnpeaocrasiseTca B TeueHre 10 padouux qHewn.

2.4.2. TlpuoCTaHOBJICHHE CPOKA MPEAOCTABJICHUS MYHUIMIAIBLHONW YCIYTH HE
MPEYCMOTPEHO.

2.4.3. HampapjieHME€ TOKYMEHTA, SBJIAIOIICTOCA PE3yJIbTaTOM MNPEAOCTABICHUS
MYHUITUIATBHOW  ycIIyTh B (OpME  DJIGKTPOHHOTO  JOKYMEHTA, 3asABUTEIIO
OCYIICCTBIISIETCS B JICHb O(GOPMIICHUS W PETHUCTPAIMM PE3yJbTaTa MPEAOCTABIICHUS
MYHUIIANAJIBHOW YCITYTH.

2.5. UcuepnbiBaroiiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMA WJIK UHBIMA HOPMATUBHBIMHU MPABOBBIMU aKTaMU JIJTA
MPEIOCTABJICHNUA MYHULIMNIATBHON YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SABJISIFOTCS
HEOOXOUMBIMU U 00A3aTENIbHBIMU TSl IPEAOCTABJICHUS MYHULIUNAIBHBIX YCIIYT,
MOJICKAIIMUX MPEJCTABIICHUIO 3asIBUTEIEM, CIIOCOOBI UX MOTYUEHHUS 3asIBUTEIIEM, B TOM
YHUCJIC B SJIEKTPOHHOU (PopMe, TIOPATOK MX MPEACTABICHUS

2.5.1. Ing  moiydeHHsST MYHHIMOAIBHON YCIYTd 3asBHTENIb IPEACTABIIACT
CJICIYFOIITHE JOKYMEHTHI:
1) NOKyMEHT, yI0CTOBEPSAIOMAN JIMYHOCTh (HE TpeOyeTcs B ciaydae oOpameHus
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MOoCpeICTBOM PecmyOmmkaHCKOTo TTopTaia);

2) MTOKyMEHT, YAOCTOBEPSIONMINN TTOJTHOM OUHS TIPEICTABATENS 3asIBUTEIIA,

3) 3aABnCHUE:

B (popme nokymeHTa Ha OymMakHOM HocuTesie (mpuioxkenue Ne 3 k HacTOSIIEMY
aJMUHUCTPATUBHOMY PETJIAMEHTY ),

B DJICKTPOHHOU (hopMe (3amOSTHACTCS TMTOCPEACTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJCHUN B SJCKTPOHHYIO (DOPMY 3asBJCHHS), TOJAMACAHHOE B COOTBETCTBUU C
TpeOOBAaHUAMM TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO PErJIAMEHTA, MpPU OOpaAICHUU
nocpeAcTBoM PecnyOamkaHCKOro noprania;

4) MOKyMEHTBI, yIOCTOBEPSIIONTHE JIMTHOCTh KAXAOTO YJIeHA CEMbH,

5) HOKYMEHT, TOATBEPKIAIONIUN TMPaBO TpakJAaH Ha TMOJIb30BAHUE >KHUJIBIM
MOMETICHUEM (Opep, JOTOBOP COMMAILHOTO HAalMa KHJIOTO TIOMEIIEHH);

6) KOmUs OTIEKYHCKOTO yJIOCTOBEPEHHS, €CITU B KHJIOM TTOMEIICHUH TPOKUBAIOT
HCKJIIOUMTENHFHO HECOBEPIICHHOIETHHE B Bo3pacTe oT 14 mo 18 jer mmbo rpaxkaase,
OTPaHUYECHHBIE B ACECIMOCOOHOCTH,

7) pelieHHe O HA3HAYCHUHM OINEKYHA, TIOTCUUTENS, KOMHIO OIMEKYHCKOTO
YAOCTOBEPEHUS, PA3pPEIICHUE OPraHOB OMEKW W MOIMEUUTEIbCTBA HA MPUBATU3ALMIO
YKUJIOTO TTOMEIIEHUS — IPYU MPUBATU3AIMH KUJIOTO MTOMEIIECHHS, B KOTOPOM MTPOKUBAIOT
UCKJIFOUMTEIFHO HECOBEPIICHHOJIETHUE B Bo3pacte A0 14 5er, HeaeecnocoOHbIe
rpakJaHe;

8) HOTapHaIbHO 3aBEPEHHOE 3asABJICHUE 00 OTKa3e OT ydacThs B MPUBATH3AIUH
(€CIT WJICHBI CEMBH HE YKEJIal0T YIaCTBOBAThH B IPUBATH3AIINH ),

9) cripaBka O HEWCIIONB30BAHWM TpaBa OECIIATHOW MPUBATH3AIMH C TIPEKHUX
MECT JKUTEJIbCTBA.

2.5.2. 3adBlicHWE W MPUJIATaEMbIE JTIOKYMEHTBl MOTYT OBITh MPEICTABIICHbI
(HarpaBJICHbI ) 3aBUTENIEM OJHUAM U3 CICAYIOIINX CIIOCOOO0B!

1) uepes MOI] Ha OymMaXHBIX HOCHUTENSIX U B BUJE SJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHNX TPEOOBAHUAM MYHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecmyOnmkaHckoro moprasia B 3JeKTPOHHOK (opme;

3) B Opran JU9YHO WX MOCPEACTBOM TIOYTOBOM CBSI3M HAa OYMa)KHOM HOCHTEIIE.
3asBJCHUE WU TMPUJIAraeMble JOKYMEHTbI, MPU HAMPaBJICHUHM MOCPEJICTBOM IMOUYTOBOU
CBSA3U, 3aBEPAIOTCS B YCTAHOBJICHHOM MOPSJIKE.

2.5.3. 3asBrneHUe MPU HAIPaABICHUHU MOCPeACTBOM PecnyOnukaHCKoro mopraia
MOJANMUCHIBAETCS MPOCTOM AJIEKTPOHHOM MOANMUCHIO 3asABUTENA.

JIns monydeHus IPOCTON IEKTPOHHON MOANUCH 3asIBUTEITIO HEOOX0AMMO TIPONTH
nporenypy peructpammu (ayrentudukanun) 8 ECUA, a Takke MOATBEPIUTH YUETHYIO
3aMuCh.

ONEKTPOHHBIA JOKYMEHT (DJEKTPOHHBIH 00pa3 MOKyMEHTa), YKa3aHHBIH B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHCTPATHUBHOTO PETJIAMEHTA, 3aBEPACTCS YCUJICHHOM
KBATA(PUITUPOBAHHON TIOANMMUCHIO JIMII, YIIOJJHOMOYEHHBIX HA CO3JaHUE W TIOIHCAHUE
TaKUX JTOKYMEHTOB, B TOM YHMCJI€ HOTApUYCaMH.

ONEKTPOHHBIC JOKYMEHTHI (AJICKTPOHHBIC 00pa3bl TOKyMEHTOB), MPUJIaracMbie K
3asIBJICHUIO, B TOM YHCJIE TOBEPECHHOCTH, HATIPABIIAIOTCS B BHE (aiiios B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He OGomee 50 MobaiiT.
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KadecTBO mpenocTaBiseMbIx 3JIEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TIO3BOJIATH B TMOJHOM 0O0BEME MPOYNTATh TEKCT AOKYMEHTAa H
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpebOBaTh OT 3aABUTEIA:

1) npencraBneHus TOKYMEHTOB M WH(MOPMAIMKA WM OCYITICCTBICHUS TCHCTBHIA,
MPEJCTABJICHAE WM OCYIIECTBJICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH AKTAMH, PETYJIUPYIOIIMMUA OTHOIICHHS, BO3HUKAIOIIME B CBSA3U C
MPEIOCTABICHUEM MYHUITUTIAIBHOMN YCIIYTH;

2) OCyIIeCTBIICHHS ACHCTBUH, B TOM YHCJIE COTJIACOBaHUWM, HEOOXOMUMBIX IS
MOJIYYEHHUS] MYHULUNAIBHOW YyCJIYrM M CBSI3aHHBIX C OOpallleHHueM B WHbIC
rOCYJAPCTBCHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIMPABJICHUS, OpraHu3aluu, 3a
UCKITIOUCHUEM TIOJIYUCHHS YCIYr H TIONyYCHHS JOKYMEHTOB W WH(pOpMaIuy,
MPEOCTABISAEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEUHH,
yka3zaHHbie B yacth | ctarbu 9 ®denepanmpHoro 3akoHa Ne 210-D3 (HeoOXoaAWMBIX U
00s3aTENBHBIX YCIIYT);

3) mnpencraBiaeHWA JOKYMEHTOB U WHGOPMAIMH, OTCYTCTBHEC U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPHU MEPBOHAUAJBLHOM OTKAa3€ B NpHUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABJICHUS MYHUIMIAJIBHOW YCIyr#, JudO B
MPEAOCTABICHUHA MYHUIIMIAIBHOMN YCIIYTH, 32 UCKIIOUEHUEM CIICAYIOIINX CYyYaeB:

a) W3MEcHEeHWEe TpeOOBaHWI HOPMATHBHBIX TMPABOBBIX aKTOB, KaCaOIIAXCS
MPEAOCTABICHUSA MYHULIMNAIIBHON YCIYTH, MOC/IE TEPBOHAYAIBHOM MO/1auu 3asBJACHUS O
MPEAOCTABICHUYA MYHULIMTIAIbHON YCITYTH;

0) Hanuure OMMOOK B 3asABJICHUM O MPEIOCTABICHUN MYHHUIUTIAIGHON YCIyTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEIEM TIOCJI€ TMEPBOHAUAJBHOIO OTKa3a B TMpPUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHUIMIAJIBHONW YCIyrH, JUOO B
MPEIOCTABICHUYA MYHUITUTIAIBHON YCIYTH W HE BKJIFOUEHHBIX B MPEACTABIICHHBINA paHee
KOMIUICKT JOKYMEHTOB;

B) UCTCUCHHUE CPOKA JACHCTBUSA JOKYMCHTOB WM M3MEHECHHE WH(POPMAITUU TTOCTIE
MEPBOHAYAIIBHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJiA MPEAOCTABIICHUS
MYHULANATBHOR YCIYTH, MO0 B MPEAOCTABICHUN MYHULIMNAIBHON YCIIYTH;

I) BBIABIICHWE JOKYMEHTAIBHO TMOATBEPKIAECHHOTO (hpakta (MPU3HAKOB)
OMMOOYHOTO WA TPOTHUBOIMPABHOTO ACHCTBHS (0€3MeHCTBHSI) JOMKHOCTHOTO JIAIIA
Oprana, pa6Gothuka MO®II, npu nepBOHAYAIBLHOM OTKa3€¢ B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl PEAOCTABJICHUS MYHUIIMNIATBHON YCIYTH, TM00 B MPEAOCTAaBJICHUH
MYHULIUNAJIBHON YCIIYTHM, O Y€M B MUCbMEHHOM BHJE 32 MOJMNUCHI0 PYKOBOJUTENA
Oprana mnpu MNEpBOHAUAJBLHOM OTKa3e¢ B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIsi
MPEJOCTABICHUA MYHUIMNAIBHON YCIYTH, YBEAOMJIACTCS 3asBUTEIb, a TaKKe
MPUHOCATCA U3BUHEHUA 32 JOCTABJICHHbIC HEYA0OCTBA;

4) mpenocraBiieHWs Ha OyMaXHOM HOCHUTENC TOKYMEHTOB W HWH(OPMAIIHAH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yact 1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CIIy4YaeB, €CIIH
HAHECEHUE OTMETOK HAa TAKUE JIOKYMEHTHI JIUOO UX U3IBATHUE SBISAETCA HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCY/IAPCTBEHHON WM MYHMIIMOAIBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heiepaTbHBIMU 3aKOHAMM.



2.6. McuepnbiBarouii IEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH ITPABOBBIMHU aKTaMH ISl MPEAOCTABICHUS MYHUIIUTIATbHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS M TTOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WjIu OopraHam
MECTHOTO CaMOYIIPaBJICHHUS OPraHU3alMi U KOTOPBIE 3asBUTENb BIIPaBE MPEICTaBUTh, a
TaKKe CroCcOOBI UX MOJYUCHHS 3aSBUTEIIIMHA, B TOM YHCJIC B AJICKTPOHHOH dopme,
MOPAJIOK MX MPEACTABIICHHUS, TOCYITAPCTBEHHBIM OpraH, Opral MECTHOTO
caMOyIIpaBJIeHUS JIMOO OpraHu3allns, B PacopsyKEHUHA KOTOPBIX HAXOAATCS JaHHbBIC
JTOKYMEHTBI

2.6.1. IlonyyatoTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOACHCTBHUS:

1) cBemeHWs O perucTpaIviy rPakaaH,

2) BBIMHUCKA W3 EAWMHOTO TOCYJapCTBEHHOTO PEecTpa HEABHKHUMOCTH O TpaBax
OTNIEIBHOTO JIMIIAa HA WMEIomuecs (MMEBIIMECA) y HETr0 OOBEKTH HEIBHKHMOTO
nmyiecTsa - Pocpeectp;

3) Bemmcka w3 EauHOrO TOCYMAapCTBEHHOTO peecTpa HEABMKHUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MTPABAX HA OOBEKT HEIBUKUMOCTH
— Pocpeectp;

4) cBemeHWA O ICUCTBYIOIIEM MacmopTe rpaxkaannna Poccniickoit deneparnmm —
MB/JI Poccuu;

5) cBeaeHWs O HOTApHANbHOM JoBepeHHOCTH — DenepanbHas HOTapuajIbHas
najara.

2.6.2. 3asBuTETH BUpPaBE MPEAOCTABUTHh JOKYMEHTH (CBEIACHHSA), YKA3aHHBIC B
noamyHkTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATHBHOTO PETIaMeHTa, B (hOPME TEKTPOHHBIX
JOKYMEHTOB, 3aBEPECHHBIX YCHWJICHHOW KBATM(UITMPOBAHHOW TOIIMUACHIO  JIHII,
YIOJIHOMOUYEHHBIX HA CO3/JaHUE W TMOAMNUCAHWE TaKUX JAOKYMEHTOB, MpH MOJaue
3asBJICHUS.

2.6.3. HempencraprneHne (HECBOCBPEMEHHOE TPEACTABIICHUE) YKA3aHHBIMHU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOIO PErJIaMEHTAa OpPraHaMu TOCYJAPCTBEHHOW BJIACTH,
OpraHaMM MECTHOTO CaMOYIPABJICHUS, OPraHU3alUAMH JTOKYMEHTOB W CBEJICHUH HE
MOXET SABJIATHCSA OCHOBAHUEM JJI OTKA3a B MPEAOCTABICHUN MYHUIIUNIAILHOR YCIYTH.

2.6.4. JlomxHOCTHOE JUIO W (Wau) pabOTHWK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHUCTPATUBHOTO PErJlaMeHTa OpPraHoB W OpraHu3alui, HE TMPE/ICTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABUBIIKE) 3aMPOIICHHBIE W HAXOMSAIIAECS B PACIOPSHKCHUH
JOKYMEHT WJIM CBEJICHMS, MOAJICKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickoit deaeparuu.

2.6.5. 3amnpemaercs TpeOOBaATh OT 3aABUTENA JOKYMEHTHI CBEICHHUA, B TOM UHCIIE
MOATBEPKAAIOIINE BHECECHUE 3aABUTEJIEM IUIAThl 32 NMPEAOCTABICHUE MYHUIUATbHON
YCJIYTH, HAXOASAIIUECA B PACIOPSKEHUHM TOCY/IAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUs W TMOJBEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPraHU3alHii.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIMX CBEACHUA, KOTOPbHIC
HaxoASTCSI B PACHOPAKEHUM TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO



10

CaMOYIIPaBJICHUA W TIOJABEAOMCTBEHHBIX TOCYJApPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOTO CAaMOYIPABJICHUA OpraHu3aluid, HE SBISIETCI OCHOBAaHWEM IJId OTKas3a
3aBUTENIO B MPEIOCTABICHUN MYHULIUNIAIBHON YCITYTH.

2.7. UcuepnbiBaroiuii nepeyeHb OCHOBAHUM J11 OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABJICHUS MYHUIIUTIAJILHON YCIIYTH

2.7.1. OcHoBaHMAMHU [ji1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUSA MYHUIIMTIATBHON YCIIYTH, SIBJISAIOTCS:

1) mpencraBiicHHBIE 3adABUTENIEM JOKYMEHTHI COJAEPKAT TMOAYNUCTKA U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBJICHHOM 3aKOHOAATEJILCTBOM
Poccniickoit ®Genepanmy;

2) MOKYMEHTBI COJAEpXKaT TOBPEXKACHUSA, HAIMYHUE KOTOPHIX HE TO3BOJISET B
MOJTHOM 00BEME HUCITONIH30BaTh HH(POPMAITHIO U CBEICHHS, COICPKAIIHNECS B JOKYMEHTAX
JUISl TPEAOCTABJICHUS MyHULIUTTAIbHOR YCITYTH;

3) mpeACTaBJICHHBIE MOKYMEHTHI WA CBEACHWS YTPaTWJIM CHJIy HAa MOMEHT
oOparieHus 3a MyHUIIMTAIBHONH yCIIYTod (JOKYMEHT, YAOCTOBEPSIONUNA MOJTHOMOYHS
MPEJCTABUTENIA 3aBUTENISA, B Cllyyae 00pallieHUs 3a MPEJ0CTABICHUEM MYHUIIMNATbHON
YCIIYTH YKQ3aHHBIM JIHIIOM );

4) mopava 3asABJICHUA O MPEAOCTABICHUN MYHHIIMITAIGHON YCIIYTH W IOKYMEHTOB,
HEOOXOIUMBIX TS IPEAOCTABICHNA MYHUITUIIAITBHON YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HApYIICHUEM YCTAHOBJIEHHbBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aMONHEHUE 00S3aTeNbHBIX TOJieH B (hOpME 3asBIICHHS, B TOM
YuCcJie B HWHTEpakTWBHOW (opme 3asBieHns Ha PecmyOnmmkanckom —mopTtaiie
(HETOCTOBEPHOE, HEMOJTHOE, JIMOO HETPABUITLHOE 3aITOTHEHHE),

6) TpenacTaBiICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMUMBIX IS
MPEAOCTABICHUSA MYHUIIMTIAIBHON YCIIYTH;

7) 3asBIEHWE O TPEIOCTABJICHUHM YCIYTH TOJAHO B OpPraH TOCYIAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYTPABJICHUA WM OPraHU3alNI0, B MOJTHOMOYMS KOTOPBIX
HE BXOJUT NPEAOCTABJICHUE MYHUIIMTIAJIbHON YCIIYTH;

8) HecoOmroieHNe YCTaHOBICHHBIX cTaThel 11 denepanbHoro 3akona ot 6 anpens
2011 roma Ne 63-®3 «OO0 »5JCKTPOHHOW MOAMUCK» YCJAOBUNA MPU3HAHUA
JNEHCTBUTENPHOCTH YCHIICHHON KBATM(PUITHPOBAHHON SJICKTPOHHOMN TIOITTHACH.

2.7.2. IlepeueHb OCHOBAHUM AJ11 OTKA3a B TPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MOJIYYEHUS MYHUIUTIAJILHON YCITYTH, ABJIACTCS UCUEPIBIBAIOIINAM,

2.7.3. Pemenue 00 oTKa3e B MpUEME 3asIBJICHHUSA U JOKYMEHTOB, HEOOXOAUMBIX JIJIA
MPEAOCTABICHUA MYHUIIUTIAIbHON YCIYTH, MOXET ObITh MPUHATO KaK BO BpPEMS Mpuema
3asBUTENA, TaK W TIOCJIC TMOJYYEHUS OTBETCTBEHHBIM MOJKHOCTHBIM JiMiloM OpraHa
HEOOXOIUMBIX JIJISl TIPEIOCTABJICHHS MYHHAITUTIABHON YCITYTH TOKYMEHTOB (CBEICHUMN ) C
HCITOJIb30BAHUEM MEKBEIOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMOICHCTBHUSA, B CPOK, HE
MPEBBIIAIOIINN 9 pabounx MTHEH CO THA PErUCTPALliU 3asIBICHUA.

2.7.4. 3anpeiaercs OTKa3biBaTh B TMPUEME 3aAsABJICHUS M HMHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJIS IPEAOCTABJICHHUS MyHULIMNAIBHON YCITYTH, B CIIy4ae €CJIu 3asBJICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JIJIsi IPEAOCTABICHUS MYHUIIUTIAIbHON YCIYTH, TOAAHbl B
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COOTBETCTBHH ¢ WH(MOPMAITHEH O CpOKaX W TOPSAIKE MPEAOCTABICHNAS MyHHUITUATHHOM
yciyru, onyonvkoBaHHoW Ha Enqunom noptane, PecyOnukanckom mopralie.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHUM J1 MPUOCTAHOBJICHUS WA OTKAa3a B
MPEIOCTABJICHUA MYHULIMNIAIBHONW YCITYTH

2.8.1. OcHoBaHug /il NPUOCTAHOBJICHUA NPEAOCTABJICHUS MYHUIUNAIbHON
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JU1sl OTKA3a B MPEAOCTABICHUN MYHULIMNATIBHON YCITYTH:

1) 3asgBuTEneM TPEACTaBICHB MOKyMEHTHI HE B TOJTHOM o0O0BeMe, JTuOO B
NPE/CTABJICHHBIX 3afBICHUM W (MJM) JOKYMEHTAX COACPKUTCA HETMOonHas W (MJIu)
HEJ0CTOBEpHAs WHMOPMAITHS;

2) mpeacTaBieHUE JOKYMEHTOB B HEHAJICKAIINK OpraH

3) mocTyIJieHWe OTBETa OpraHa roCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
camoympaBieHus 100 TMOABEIOMCTBEHHON OpraHy TrOCYJapCTBEHHOW BJIAacTH WITH
OpraHny MECTHOTO CaMOYTMpPaBJICHHWS OPraHM3allMd HAa MEKBEIOMCTBEHHBIH 3arpoc,
CBUIETENBCTBYIOMIETO 00 OTCYTCTBUH MOKyMEHTA W (MiIH) MHGOPMAIAK, HEOOXOTAMBIX
JUIA TIPEIOCTABICHHUS] MYHULMTIAIBHON YCIIyTH, €CJIM COOTBETCTBYIOIIMN TOKYMEHT HE
ObLIT TTPEICTABIICH 3asABUTENEM O COOCTBEHHOW WHUIIMATHBE,

4) mpaBO HA MPUBATU3ALIMIO UCIIOJIB30BAHO PAHEE;

5) WCKIIOUEHWE W3 YHWClIa YYACTHUKOB TPWUBATHU3ALMK HECOBEPIICHHOIETHUX
YICHOB CeMbH (0€3 pa3penieHrs OPraHOB OMEKH M IMOTICYNTEIIbCTBA).

2.8.3. IlepeueHb OCHOBaHWW IJid OTKa3a B MPEAOCTABICHUM MYHUIMNATbLHON
YCIIYTH SIBJISICTCS MUCUESPITHIBAIOIIINM.,

2.8.4. 3anpemaercsa OTKa3biBaTh B MPEAOCTABIICHUN MYHULMNAIBHOW YCIyTH B
Cllyuae, €CJIA 3asBJICHWE O TMPEAOCTABICHUA MYHHIMIAJIBHOW YCIYyTH MOJAHO B
COOTBETCTBHH ¢ MH(pOPMAIHEH O CPOKaX M MOPSAKE MPEAOCTABICHNAA MYHULIUTIATbHON
yciyru, onybonvukoBanHoW Ha EnuHom nopTtane, PecnyOinkanckoM nopralie.

2.9. llopsaaok, pa3Mep U OCHOBAHUS B3UMAHUS IOCYAAPCTBEHHOMN MOIUTUHBI ST UHOU
JIaThI, B3UMAEMOM 32 MPEAOCTABIEHUE MYHULIMNATIBHOW YCIIYTH

MyHunmnanbHas yciyra npeaocTaBiseTca Ha 0€3B03ME3THON OCHOBE.

2.10. Ilepeuens ycayr, KOTOPBIE ABIISAIOTCA HEOOXOAUMBIMH M 00S3aTEILHBIMM TS
MPEIOCTABICHUS MYHUITUTIATBHOM YCIIYTH, B TOM YHUCJIC CBEICHUS O JOKYMCHTE
(TOKyMEHTaXx ), BHIJTABAEMOM (BBIIABACMBIX ) OPTAHU3AIUSAMH, YIACTBYIOIAMH B

MPEIOCTABICHUN MYHUITUTIAIBHBIX YCIYT

[TpenocTaBneHre HEOOXOAUMBIX U 00A3aTENBHBIX YCIIYT HE TPeOyeTCs.
2.11. Tlopsiaok, pa3Mep U OCHOBAHUS B3UMAHUA IUJIATHI 3 MPEIOCTABIICHUE YCIIYT,

KOTOPbIE SBJISIOTCS HEOOXOUMBIMU U 00A3aTENBHBIMU JJIs1 TPEAOCTABIICHUS
MYHHUITUTIATHHON YCIIYTH, BKJTIOUas HH(GOPMAITHIO O METOIMKE pacdyeTa pa3Mepa Takoi
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TLJIAThI
IIpenocraBiaeHne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalbHBIN CPOK OXKHJIAHUS B OUEPEIN MPH ToAaUe 3ampoca o
MPEI0CTABICHUY MYHUIIMIAIBHOM YCIYTH, YCIYTH, MPEA0CTaBIIEMON OpraHu3aliiei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUITUIIAIBHON YCIIYTH, U TP TIOJTYUSHUH
pe3yabTaTa NpeI0CTABICHUS TaKUX YCIIyT

2.12.1. BpeMs oxugaHusa 0pyu mojaaue 3asBJICHUS HA MOJIyYEHUE MYHUITUTIATbHON
YCIyTH - He Oonee 15 MuUHyT.

2.12.2. Ilpu nonydyeHUM pe3yJibTaTa MPEAOCTABICHUA MYHUIMNAIBHOW YCIyru
MaKCUMAJIbHBIA CPOK OXKUJAHUA B OUEPEIN HE IOJIKCH MPEBBIIIATh 15 MUHYT.

2.13. Cpok u mopsa0K perucTpaliy 3ampoca 3asBUTENA O MPEI0CTABICHUN
MYHHUITUTIAJIBHON YCIYTH M YCIIYTH, TIPEIOCTABIAEMON OpraHn3alueii, ydacTBYIOIIEH B
MIPEAOCTABICHUH MYHHIIUIAIBHON YCITYTH, B TOM YHCIIE B JJICKTPOHHOH hopme

2.13.1. Ilpu nuunom oOpaiieann B M®I] B neHb mogauu 3asaBiACHUA 3aABUTENIO
BbIjaeTca pacnucka u3 AUUC MOI] ¢ peructpalliOHHBIM HOMEPOM, TTOATBEPKAAOIIUM,
YTO 3aSBJICHUE OTIIPABIICHO, U JATOM MOJAYU 3aABJICHUS.

2.13.2. Tlpu nanpaBieHUH 3asBJICHHUS MOcpeacTBoM PecnyOankaHCKoOro mopTania
3asBUTEIb B JICHb MOJIAYM 3asBJICHUS TOJIYy4YaeT B JINUHOM KaOuHeTe PecnyOinKaHCcKoro
nopTajga | Mo SJIEKTPOHHON MOYTE YBEAOMJICHHE, MOATBEPKAAIOIIEE, UYTO 3ASBICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCSA PETMCTPALIMOHHBIA HOMEpP W Jara NoJadyu
3as1BJICHUSL.

2.13.3. Ilpu nuuHom oOpamenudn B Opran B JeHb IIOJA4Yd 3asBJICHUA
YIOJIHOMOYEHHBIM JOKHOCTHBIM JIMIOM OpraHa 3asBUTENIIO BBIJACTCS PAaclUCKa W3
aBTOMATH3UPOBAHHONW HMH(OPMAITMOHHON CHCTEMBI, NMPEIHA3HAYCHHON IS OKa3aHHS
FOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETHCTPALMOHHBIM HOMEPOM, IATOU
MOJIa4Y¥ 3asBJICHUS U IEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeOboBaHUs K MOMEMIEHUAM, B KOTOPBIX MPEIOCTABIISIETCS MYHULIUNATbHAS
yCIIyTa, K 3a1y OXKUJAHUS, MECTaM JijIsl 3aMOJIHEHHUS 3alPOCOB O MPEIOCTABICHUH
MYHHUITUTIATHBHON YCIIYTH, HH(GOPMAITMOHHBIM CTEHAAM C 00pa3iiaMu WX 3alOJIHCHUAS U
MEPEYHEM TOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS KaXA0W MYHULIMTATBHOMN
YCIIYTH, Pa3MelIeHHIO 1 0(hOPMIICHUIO BU3YAJIbHOM, TEKCTOBOH 1 MYJIbTUMEIUMHON
uH(}OPMAITH O TTOPSIAKE TIPEIOCTABJICHHS TAKOH YCIYTH, B TOM YHCTIE K 00ECTICUSHUTO
JOCTYITHOCTH JIJI1 MHBAJIMIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUH C (penepaibHbIM
3aKOHOAATENIbCTBOM U 3aKOHOAAaTeNIbcTBOM PecnyOnuku TaTapcTan o colMaibHOM
3allUTEe UHBATUIOB

2.14.1. IlpenaocraBjicHUE MYHULIMNAIBHOW YCIYTH OCYIIECTBIIAECTCS B 3[aHUAX U
IMOMEIEHUAX, 000pYyI0BAHHBIX MPOTUBOMOKAPHOM CHCTEMOM W CHCTEMOM
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MOXKAPOTYIICHHUS.

Mecra mipuemMa 3asgBUTENCH 00OpPyAyIOTCA HEOOXOAUMOM MEOEIbIo  JIJiA
oopMIICHUS JOKYMEHTOB, MH(POPMAITMOHHBIMHA CTCH/IAMH.

OOecrnieunBaeTcsi  OCCHPENATCTBEHHBIM  JOCTYNl ~ WMHBAJIMAOB K  MECTY
MPEIOCTABICHUS MYHUIMMAIBHONW YyCayru (yaoOHBIH BXOM-BBHIXOJ B TIOMCIICHUS W
MEPeMEIICHUE B UX TTPEACIIax).

Busyanpaas, TekcToBas W MyJdbTHMenWiHas WHOpPMAIMsAs O TOPAIKE
MPEOCTABICHUA MYHULMNAILHOW YCIYrM pa3MeiacTcss B yAOOHBIX AJIsI 3asBUTENICH
MeCTax, B TOM YHUCJIE C YUETOM OTPAHUUCHHBIX BO3MOXXHOCTEH MHBAIU/IOB.

2.14.2. B coorBeTrcTBMM C 3akoHoAaTeIbCTBOM Poccuiickoit ®deneparuu o
COIMAIbHOM 3alUTe HMHBAJIUIOB B LEIAX OCCHPEMATCTBEHHOrO JI0CTyNa K MECTY
MPEIOCTABICHUA MYHHUIIUTIAJILHON YCIIYTH 00€CIIeUnBaCTCS:

1) compoBoXacHWE WHBAIWAOB, MMECIOIIMX CTOWKWE PacCTporcTBa (DYHKITUA
3pEHHS U CAMOCTOSATENBHOTO NEPEABUIKCHHS, U OKa3aHWE UM MOMOIIIH;

2) BO3MOXHOCTH MOCAJKHA B TPAHCIIOPTHOE CPEICTBO M BBHICAJTKHA W3 HETO, B TOM
YUCJIE C UCTIOIB30BAHMEM KPECIIAa-KOJIACKH,

3) mamiexkaree pasMemieHue O00O0pyIoBaHWUA W HOcHTeneH wHpopMmaIuy,
HEOOXOUMBIX J11 00ecreueHUst OECIPENATCTBEHHOTO JOCTYIAa MHBAJIU/IOB K yCJIyram ¢
YUYE€TOM OTPAHUUYEHUNA UX KUZHEACATETbHOCTH,

4) nyOnupoBaHWe HEOOXOAMMOW MJii WHBAJIWAOB 3BYKOBOW W 3PUTEIBHON
uHopMaIK, a TakkKe HAANMUCEH, 3HAKOB W WHOW TEKCTOBOH ®W rpaduiecKoit
uH(}OpPMAaIK 3HaKaMH, BHITIOJTHEHHBIMA peTbe(hyHO-TOUCUHBIM mpudToM bpaiins;

5) mOmMyCK CypaomepeBOTINKA U TH(DIOCYPAOTIEPEBOTUNKA,

6) nomyck coOaKU-TIPOBOAHUKA MPH HATMYUHN JOKYMEHTA, TIOATBEPIKIAIOIIETO €€
CHeruaNbHOe 00YUEHHE W BBIABAEMOTO 10 (hOPME M B TIOPSAIKE, KOTOPHIE YCTAHOBJICHBI
npuKazoM MHHUCTEPCTBA TPyJa U COLMAIbHOW 3ammThel Poccuiickoit denepauum OT
22.06.2015 Ne 386m «OO6 ytBepxkaeHun (OpMBI AOKYMEHTA, TOATBEPKIAOIICTO
CrielUalIbHOE 00yUeHHE COOAKU-TTPOBOJAHUKA, U MOPAJIKA €TI0 BbIIAUNY.

2.14.3. TpeGoBanua B dYacTh OOECIICUCHHMS AOCTYIMHOCTH I HMHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBJISIETCSA MPEAOCTABJICHUE MYHUIMNAIBLHOW YCIYyTH, U
CPEACTB, MCHOJIb3YEMbIX MPH MPEAOCTABJICHUN MYHUIUIAJIBHOW YCIYTH, KOTOPBIE
yKazaHbl B noamyHktax | — 4 nydkra 2.14.2. aAMUHUCTPAaTHBHOTO PETJIAMEHTAa,
MPUMEHSIOTCA K OObEKTaM U CPEACTBAM, BBEJICHHBIM B SKCIUTYaTALMIO UJIH OPOLIEIITAM
MOJICpPHM3AIINIO, PEeKOHCTPYKITHIO mocne 1 urong 2016 rona.

2.15. TlokazaTenu JOCTYNMHOCTHA U KQU€CTBA MYHUIIMNAIBHON YCIIYTH, B TOM YUCJIE
KOJIMYECTBO B3aUMOACHCTBUN 3aABUTENIS C JOJLDKHOCTHBIMH JIMLIAMH TPH
MPEIOCTABJICHUA MYHULIMNAIBHONA YCIYTH U UX MPOAOJIKUTEIBHOCTD, BO3MOKHOCTD
MOJTy4ICHHSI TH(POPMAIHH O XOJI€ TIPEIOCTABICHUS MYHHUIIMMATBHON YCIIYTH, B TOM
YHUCJIC ¢ UCTIOh30BAaHWEM MH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTb JINOO HEBO3MOXKHOCTh MOJIYUYECHHUSI MYHHUIIUTIAJIbHON YCIIYTH B
MHOTO(YHKITMOHAJTLHOM TICHTPE MPEAOCTABICHUS TOCYAAPCTBEHHBIX 1
MYHHUITUTIATHHBIX YCIYT (B TOM YHCJIE B TIOJTHOM 00BEME), B JIIOOOM TEPPUTOPHATIEHOM
MTOAPA3AEIEHNN OPTraHa UCTIOJIHUTEIBHO PACTIOPAAUTEIIBHOTO OPraia MECTHOTO
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CaMOYTIPaBJICHHS, TIO BRIOOPY 3agBUTENA (PKCTEPPUTOPUATHHBIN TTPUHITATI),
MOCPEICTBOM 3aIpoca O MPEIOCTABICHIUH HECKOJIBKUX TOCYTAPCTBEHHBIX W (WITH)
MYHHUITUTIATHHBIX YCITYT B MHOTO()YHKITHOHATBHBIX IIEHTPAX MPEIOCTABICHUS
rOCY/IApPCTBEHHBIX M MYHHUIIAIIAJIBHBIX YCIIYT, TIPSy CMOTPEHHOTO cTaThei 15.1
®enepanbroro 3akoHa Ne210-D3 (koMIUIEKCHBIH 3a1rpoc)

2.15.1. TlokazarenssMu JOCTYMHOCTH MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH
ABJISIOTCS:

PacCIOIOKEHHOCTh MOMEIIICHUS, B KOTOPOM BEJETCA MPHUEM, BbIJaua JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA,

HaJMYue HEOOXOJAMMOrO KOJIMUECTBA CHCIUAIMCTOB, a TAKXKE MOMEIICHUH, B
KOTOPBIX OCYILECTBIISAETCA MPUEM TOKYMEHTOB OT 3asBUTEJNICH;

HAJIMYAC WCUYEPIBIBAIOIICH WHGOPMaMA O crocofax, MOpSAKE W CPOKax
MPEAOCTABICHUS MYHHUITMNIAIIBHOW YCIYyTM Ha WH(POPMAIMOHHBIX CTeHAaX, EaumHOM
nopraie, PecnybnukanckoM mopTtasie, opUIMaIbHOM CaiiTe MYHUIIATIAJIEHOTO paiioHa;

OKa3aHUE MOMOIIY MHBAIIMAAM B TPEOI0JICHUN OAPhEPOB, MEIIAIOIIUX MOJTYYEHHUIO
MMM YCIYT HapaBHE C APYTUMU JIUIAMHU.

2.15.2. TlokazarensiMi KauecTBa MPEAOCTABJICHUS MYHULMNAJIBHOW YCIyTH
ABJISTIOTCSL:

1) coGmoaeHne CPOKOB TIPHEMa B PACCMOTPEHHMS TOKYMEHTOB,

2) coOmoaeHNe CpOKa MOTYISHHS pe3yibTaTa MyHUITUTIATBHOW YCITYTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JKajJ00 Ha HAPYIICHUS aJIMHHHCTPATHBHOTO
peryiaMeHTa, CoBeplIeHHbIe paboTHUKaMu OpraHa;

4) KOMTMYECTBO B3aMMOICHCTBHIA 3aABUTENA C JOJDKHOCTHBIMHY JiiaMu (0e3 yueTa
KOHCYJIbTAITHAHN )

B3aUMOJICHCTBUE 3asBuUTENd C pabdotHukamu Oprana wmu  MOI] npu
MPEJOCTABICHUA MYHULMOAIBHOM  YCIAYyrH  OCYIIECTBISACTCS OJWH pa3 IpHU
MPEJCTABJICHUHN 3asBJICHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH,

ONIMH Pa3 B Cjlydae HEOOXOAMMOCTH TMOJYYEHHS PE3yjibTara MNpeaoCTaBJICHUS
MyHUIHANAIBHOW yciayru B Oprane miau MOIL[ B dopme sk3eMIuigpa 37I€KTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoAOAKUTENLHOCTh OJHOTO B3aUMOJICHCTBUS 3a4BUTENASA C JOJKHOCTHBIMU
JIUIIAMH [IPU TMPEIOCTABICHUN MYHUIIUTIAJIbHON YCIIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAYECTBO MPEAOCTABICHUA MYHUIIUTIAJILHON YCIIYTH C
ITOMOIIBIO YCTPONCTB MOJBHMOKHOM paanoTeac(POHHON CBSA3H, C HCIOJH30BAHHUEM
PecnybnukaHckoro noprajia, TEPMUHAJbHBIX YCTPOUCTB.

2.15.3. Undopmarus o xoae TPeIOCTABICHUS MYHHIMMATBHONH YCIIYTH MOKET
ObITh MOJIyueHA 3asBUTENIEeM B JIMYHOM KaOuHere Ha EjamHom mnoprane,
Pecny6nukanckom nioptaje, B Oprane, M®OL.

2.15.4. IlpenocrapieHrne MYHHIIMIAIBHONW YCIYTH OCYIIECTBISETCS B JIIOOOM
M®I] no BbIOOpPY 3asABUTEAS HE3aBUCUMO OT MECTA €ro >KUTEIbCTBA WM MECTa
(hakTHUEckoOTO MpOXkMBaHUs (MpeObiBaHuUsA) HA TeppuTopun Pecrybnmku Tatapcran mo
AKCTEPPUTOPUATIBHOMY MPUHITUTTY.

MyHunmMnanabHas ycjiyra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEAOCTaBIISIETCSL.
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2.16. ubie TpeOOBaHUS, B TOM YUCJIE YUUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTABICHUS
MYHHUITUTIATBHON YCIIYTH 1O SKCTEPPUTOPHUATBHOMY PHHIIMMY (B CIydae, €Ciu
MYHHITUTIATBHAS YCIyTa MIPEIOCTABIISETCS M0 SKCTEPPUTOPHUATEHOMY TPUHITAITY ) |
0COOEHHOCTH MPEAOCTABIICHNS MYHHUITUTIATLHOW YCIIYTH B JJICKTPOHHOH (hopme

2.16.1. Ilpu mpemocTaBlicHMM MYHHITMIAIBHON YCIYyTH B 3JICKTPOHHOH (popme
3asBUTEIb BOPABE:

1) monmyumth wWHpOpPMAIMIO O TOPSIAKE ©  CPOKaX  TPEIOCTABICHUS
MYHULIUNAJIBHOW YCIyTH, pa3MelieHHyro Ha Enunom mnoprane, PecnyOnukaHnckom
nopra’ie;

2) momath 3aABIICHWE O TPEIOCTABICHWW MYHHUIIMTIAILHONW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOIUMBbIE /ISl MPEIOCTABACHUA MYHUIUTIAJLHON YCIIYTH, B TOM YHCJIC
JOKYMEHTHI W WH(POPMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTA 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yacTu | ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3; ¢
UCIOoIb30BaHuEM PecnyOiiMKaHCKOro nmoprana;

3) TOMYyYHTHh CBEACHHWS O XOJC BBHITIOJIHCHUS 3aABJICHUNA O TPEIOCTABICHUH
MYHHUITUTIATHBHON YCIIYTH, TIOJAHHBIX B AJICKTPOHHO (hopMme;

4) OCYIIECTBUTH OIICHKY KaueCTBA MPEAOCTABIICHAS MYHUITUTIATLHOW YCITYTH;

5) moayuuTh pPe3ynbTaT MPEIOCTABJICHHWS MYHHIMITAJIGHOH yCiIyrd B (opme
AJIEKTPOHHOTO JJOKYMEHTA,

6) monatk xajgo0y Ha pemeHue u aeicTeue (Oe3neticterue) Oprana, a TakkKe ero
JOJKHOCTHBIX JIMI, MYHUIIMMAJbHBIX CIYXAllMX MOCPeACTBOM PecnyOnmkaHCKOro
mopraiia, mnopraia QeaepaabHOM TOCyJIapCTBEHHOH WH(POPMAIMOHHON CHCTEMBI,
o0ecreunBaroIel mpoiece A0cyAeOHoro (BHECYAeOHOT0) OO0XaJOBaHWS PCIICHUH M
neiicTeuil (0e3MeHCTBAA), COBEPIIICHHBIX TMPH TMPEAOCTABIICHUA TOCYNAPCTBEHHBIX H
MYHULUNAIBHBIX ~ YCJIYT OpraHaMH, MPEeAOCTABJISIIOIIMMHA TOCYAAPCTBEHHbIE U
MYHULANAIbHBIE YCIYTH, WX JOJOKHOCTHBIMM JIMIAMH, TOCYJApCTBCHHBIMU H
MYHULUNATBHBIMU CITY>KAIUMHU.,

2.16.2. ®opmupoBaHue 3asABIICHUA OCYIIECTBISAETCS MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHON (opMBI 3asBiacHUS Ha PecryOnmkaHckoMm mopraiie 6€3 HeoOXOIUMOCTH
JOTIOJTHATEIIFHOM TTOa4uH 3asBJICHUS B KaKoi-mubo nHoi (opme.

2.16.3. I1pu ¢hopMupoBaHUY 3aIBJIICHHAS 0OCCIICUHBACTC:

1) BO3MOXHOCTH KOTIMPOBAHHUS W COXPAHCHUS 3aSBJICHUS W MHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI1 MPEIOCTABJICHUS YCIYTH;

2) BO3MOXHOCTH 3aIOJTHCHHUSI HECKOJBKUMH 3aABUTEIIAIMH OHOM SJICKTPOHHON
(dhopMbl 3adBIICHAS TIPH OOpAIEHWH 3a YCAyraMu, MPEANoaraioiiMHA HaIpaBIeHUE
COBMECTHOTO 3a4BJICHUA HECKOJIbKUMHU 3aBUTEIISIMU,

3) BO3MOXHOCTH TIeYaTH Ha OyMa>XHOM HOCHTEJIC KOTHH JICKTPOHHOH (hOPMBI
3asBJICHUS,

4) coxpaHeHHUE PaHEE BBEICHHBIX B AICKTPOHHYIO (JOPMY 3agBIICHHS 3HAUCHUH B
000N MOMEHT MO KEJIAHUIO MOJIb30BATENIsA, B TOM YUCJIE MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE U MIOBTOPHOTO BBOJIA 3HAUCHUH B AJICKTPOHHYIO (hOpMY 3asBIICHUS,
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5) 3amonHeHHWE TOJieH SJICKTPOHHOW (OPMBI 3asABJICHUSA N0 Hadajia BBOJAA
CBEJCHUN 3adBUTE]IEM C HCIOJIb30BaHMEM CBeacHUH, pasMmenieHHsix B ECHA, u
CBEJICHUM, OMyONIMKOBaHHBIX Ha PecnyOJIMKAaHCKOM TOpTajie, B YaCTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOM CUCTEME UACHTH(UKAIINA U ay TCHTH(HUKAIIAH,

6) BO3MOXHOCTh BEPHYTHCS Ha JIIOOOW W3 ATAlOB 3aMlOJIHCHUS AJICKTPOHHOMN
dhopmpbl 3asBeHNS 6€3 IOTEPH paHee BBEACHHONW WH(pOpMAIUu,

7) BO3MOXHOCTH JOCTyNa 3asBHUTEIS K pPaHEe TOMAHHBIM WM 3aABJICHUSM B
TEUCHUE HE MEHEE OJIHOTO TOJa, a TAK)KE YaCTUIHO C(HOPMHUPOBAHHBIM 3asBJICHUSAM - B
TEUEHHE HE MEHEE 3 MECAILICB.

2.16.4. 3anuce 3assuteneit Ha npuem B MOIL] (nanee - 3anuch) OCyIIECTBIAETCS
mocpeAcTBOM Pecnybamnkanckoro nopraia, TenedoHa KoHTakT-1eHTpa ML,

3asBUTEIIO MPEAOCTABJISAETCA BO3MOYKHOCTh 3aMKMCH HA JIFOObIE CBOOOJHbBIE IS
mpreMa Jaty ¥ BpeMsl B Mpejenax yCTaHOBJICHHOTO B MHOTO(YHKITHOHATBHOM TIEHTPE
rpaduka mprema.

3anmch HA OMPENCICHHYIO JaTy 3aKaHUYMBACTCS 32 CYTKH IO HACTYIUICHUS 3TOW
JIATHI.

JIiis ocyImecTBICHUS PEABAPUTEIILHON 3aMiCH TTOCPEACTBOM PecmyOmukancKoro
nopraja 3asBHTEII0 HEOOXOAUMO YKa3aTh 3ampaliuBaeMble CHCTEMOH JTaHHBIC, B TOM
YUCIIC:

(haMuTrIo, UM, 0TYECTBO (TIPH HAJTMYHH ),

HOMED TenedoHa;

aJipec 3IEKTPOHHOM MOUTHI (IO JKETAHMIO ),

KEJTaeMYIO 1aTy W BpEeMsl prueMa.

B cnaydae HECOOTBETCTBUS CBEIACHUN, KOTOpPbIE COOOIIWII 3asBUTEIb MpPH
MIPEABAPUTEILHON 3aMUCH, MTOKYMEHTAM, MPEICTABICHHBIM 3aSBUTEIEM TPH JIMYHOM
npueMe, TpeIBaApUTENbHAS 3aMTUCh aHHYJIHPYETCS.

[Ipu ocymiecTBieHUH TPEABAPUTEIBLHON 3alMCH 3agBUTEIIO 00ECIICUNBACTCA
BO3MOXHOCTH pacriedaTaTh TATOH-TIOATBEPXKACHUE. B ciyuae, ecin 3aaBUTENTb COOOITUT
aapec AIEKTPOHHOW TMOYTHI, HA YKa3aHHBIM aIpec TaKXKe HampaBseTcs uwHdopMarms o
MOATBEPKACHUN TIPEABAPUTEIIHLHON 3allUCA C yKAa3aHWEM JAaThl, BPEMEHHU W MeCTa
nprema.

[Ipy ocymmiecTBICHNHA TPEIBAPUTENHHOM 3aMKCH 3aABUTENh B 00S3aTEIHHOM
nopsKe HHHOPMHUPYETCS O TOM, UTO MPEABAPUTEIIHHAS 3aMUCh AHHYJIUPYETCS B CITydae
€Tr0 HEABKH 10 UCTCUCHUH |15 MUHYT ¢ HA3HAUCHHOT'O BPEMCHHU MPHUEMA.

3asBuTeNb B MOOOE BPEMs BIIPABE OTKA3ATHCSA OT MPEABAPUTEIIBHON 3aIHICH.

3anpeiiaercss TpeOOBaTh OT 3asBUTEJIA COBEPILCHHUS WHBIX JEHCTBHUH, KpoMe
MPOXOXKICHUA UICHTU(DHUKAIINN U ayTCHTH(UKAIIMA B COOTBETCTBHH ¢ HOPMATHBHBIMH
nmpaBoBeIMM akTamMu Poccuiickoit ®deneparuu, ykaszaHus eI TPHEMa, a TaKKe
MPEIOCTABICHUST CBEICHUM, HEOOXOAMMBIX JUIS pacueTa JIATEIHHOCTH BPEMEHHOTO
WHTEPBAJIa, KOTOPBIH HEOOXOAMMO 3a0POHUPOBATH AJIsS IPUEMA.

3. Cocras, 1ocJj1e10BaATEJILHOCTh U CPOKHU BbINOJIHEHHS] A IMUHUCTPATUBHBIX
npoueayp, Tped0BaHUS K MOPSAKY UX BbINOJHEHHs], B TOM YHCJe 0CO0eHHOCTH
BBINOJIHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH popme, a TaKxKe
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0CO0E€HHOCTHU BbIMOJHEHHS aIMUHICTPATUBHBIX NPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX LIEHTPaX

3.1. Onucanue nocnea0BaTeNbHOCTH ACUCTBUN MPU MPEIOCTABICHUN
MYHUITUTIATBHONH YCITYTH

3.1.1. IlpenocraBiaeHne MyHUIIUTAIBHOW YCIIYT'H BKJIIOYAET B C€0sA CIIEAYIOIINE
aIMAHHCTPATHBHBIC TIPOLICTYPHI:

1) okazanue KOHCYJIbTAIAN 3aBUTEIIO;

2) IPpUHATHE W PACCMOTPEHHWE KOMIUICKTa JOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEIICM,

3) HampaBJICHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOIIHE B
MPEAOCTABICHUN MYHHIIMIAIBHOMN YCITYTH;

4) moArOTOBKA Pe3yNIbTaTa MYHUITHIIAILHON YCIYTH,

5) 3aKIIOUeHHE JOTOBOPA

6) BbIAaUa (HATIPaBJICHNE) 3aIBUTEIIIO PE3YIbTaTa MYHHIIAIAJIEHON YCITyTH.

3.2. Oka3aHue KOHCYJIbTAIlUM 3aIBUTEITIO

3.2.1. OcHoBaHMeM Hauajia BBHIMOJHEHUS AJMUHHUCTPATUBHON MPOUETYPbI
ABJISIETCA OOpAlllCHWE 3asBUTENIA IO BOMNPOCAM, CBSA3aHHBIM C MPEIOCTABICHUEM
MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHBIM ~ JTATIOM  (PaOOTHMKOM), OTBETCTBEHHBIM 32  BHITIOJTHEHHE
aJMUHUCTPATABHON TTPOTICAYPHI, SABJIACTCS:

- npu oOpanieHuu 3assurenia B MOIL] — pabotauk MOIT;

- npu oOpaiieHun 3asButTeas B [lanary sABIseTCs 3aMecTUTENb TpeAceaaTes
[TanaTsr (manee - JOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHKE).

3.2.2. 3agBuTenp BIpaBe OOpaTHTHCA 3a KOHCYJIbTALIMEH O TOPSAIKE M CpPOKax
MIPEIOCTABICHUS MYHHIAIIAIbHOH yeryru B MOL] muuro 1 1o Teneony u SIeKTPOHHOH
nourTe.

Pa6orank M®I] kOHCYITHPYET 3asBHTENSA, B TOM YHCIIE IO COCTaBy, (popme
MPEACTABIAEMON JOKYMEHTAIMHA U IPYTHM BOTIPOCAM IS TIOTYUSHUS MYHUITATIATEHOMN
YCIIYTH.

3asgBUTENF MOXKET TIOJAYyUYWATHh WH(POPMAIMI0O O TOPSAAKE MPEAOCTaBICHUS
MYHHUITUTIATBHON yCIIyTH Ha oummanbaoMm caiite M®I] http://mfcl6.tatarstan.ru.

AIMWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIIMM TTYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallieHUs 3asBUTEIIS.

PesymbraramMu  BHITIOJTHEHWA ~ QAMUHUCTPATHBHBIX  TPOIEAYP  SABJISIOTCA:
KOHCYJIBTAIIHS TIO COCTaBY, (popMe peICTaBIIeMON TOKYMEHTAITAN U IPYTHM BOTIPOCAM,
HEOOXOIUMBIM TSl TIOJTyUECHUS MYHHUITATIATLHOW YCIYTH.

3.2.3. 3asBurens Bpase oOpaTuThes B Oprad 1o TeneoHy U 3IEKTPOHHOM TIOUTE,
a TakkKe MOJIYUYWTh KOHCYJbTaUI0O Ha PecnyOnumkaHckoM mopraie, caiite Oprana o
MOPSAAKE U CPOKAX MPEAOCTABICHUS MYHULIMTIAIBHOMN YCIYTH, B TOM YKCJIE IO COCTaBY,
dbopMe mpencraBaseMON AOKYMEHTAllMA W JPYTUM BOTpPOCAM JJIA  TOJYUCHUS


http://mfc16.tatarstan.ru
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MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHWE WHOOPMHUPYET
3asBUTENIA B COOTBETCTBMM ¢ TpeOoBaHMAMM TyHKTa 1.3.4 aAMUHUCTPATUBHOTO
peryiaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE TPEX PadOUUX AHEH CO AHS MOCTYIUICHHUS OOpaIlECHHUS.

PesynbTaTaMyu  BBITIOJHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJIAKOTCSA:
KOHCYJIbTAllMM TIO COCTaBy, (opMe TMPEACTABISIEMOH AOKYMEHTAlMA W JAPYTHM
BOIPOCAaM, HEOOXOUMBIM ISl TOJIYYEHUA MYHHUIIMTIATIBHON YCIIYTH.

3.3. [IpuHATHE U PACCMOTPEHHUE KOMILJIEKTa JOKYMEHTOB,
MPEICTABJICHHBIX 3asIBUTEIEM

3.3.1. IlpueM HOKyMEHTOB AJid MPEIOCTABICHUS MYHHIIMIAIBHON YCIIyTH uepe3
MO®I] nnu yaanenHoe padbouee mecto MO,

3.3.1.1. 3asBurens (IpeacTaBUTEND 3asBUTENS) oOpamaeTcs B M®DI] ¢ 3anpocom
O TMPEIOCTABJICHUM MYHULMOAIBHON YCAYTM W TPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®ILI, Beayuii npuemM 3asBJICHUI:

onpenesaeT NpeaMeT oOpalleHus;

YAOCTOBEPSIET JINUHOCTD 3aABUTEIIA;

MIPOBOJAUT MPOBEPKY MOJHOMOYMUMN JTUIA, TOJAOIIETO JOKYMEHTHI;

MPOBOJMUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TPEOOBAHMAM, YKA3aHHBIM B
MYyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMmoOTHAET EKTPOHHYIO hopmy 3assieans B AUC MOI];

MPU NPEAOCTABJICHUN JOKYMEHTOB, YKA3aHHBIX B MMYHKTE 2.5 aIMUHUCTPATUBHOTO
peryiaMeHTa Ha OyMa)KHOM HOCHTEJIC, OCYILECTBIISIET CKAHUPOBAHUE MPEACTABICHHBIX
JIOKYMEHTOB;

pacnieuarbiBaet 3asapieHue u3 AUC M®I];

MepPEeACT 3aBUTEITIO HA POBEPKY M MOJIMHUCAHUE;

MoCJie MOANKUCAHUA CKaHUPYET noanucanHoe 3assieHue B AUC M®I];

sarpyxkaetr B8 AUC MO®IL| nokymeHTHI, TIPEeICTaBICHHBIC B AJICKTPOHHON (hopMme
WM 3JICKTPOHHBIC 00pas3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JEKTPOHHOE
JEN0;

BO3BpAIACT NOAMNUCAHHOE 3asBJICHUE U OPUTHHAJIBI OYMAXKHBIX JOKYMEHTOB;

BBIJIAET 3aSBUTEIIIO PACTUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallieHUs 3asBUTEIIS.

PesynbTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABJIAIOTCA: TOTOBOE K
OTMPABKE 3a4BJICHUE U NAKET IOKYMEHTOB.

3.3.1.3. PaGotark M®I] HanpaBigeT NakeT JOKYMEHTOB, TPUHATHIX OT 3asIBUTENSA
B OpraHs B AJIEKTPOHHOM (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX JI€IT) B TECUCHHUE OTHOTO
pabouero AHsA co AHS OOpalleHUs 3aABUTENS B CTPYKTYypHOE noapazaencuue MOII,

Pe3ynbTaTaMu BHIMOJHEHHUS aIMUHUCTPATUBHBIX MPOUEAYP ABJISAIOTCS : 3asBJICHHUE
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U TaKeT JOKYMEHTOB (RJICKTPOHHOE [€J10), HampaBjieHHbie B OpraH, MOCPEACTBOM
CHCTEMBI 3JICKTPOHHOT'O B3aUMOICHCTBHS.

3.3.2. IlpueM HAOKYMEHTOB JJIsl TMPEIOCTABJICHUS MYHULMNAIBHON YCIYTH B
ANEKTPOHHOM hopMe uepe3 PecryOnukaHckmii mopTai.

3.3.2.1. 3asBuTens IS MOAAQUMA 3aABIICHHUA B SJICKTPOHHOW (hOPME BBITIOTHSAET
CJIC AYIOIIUE NCUCTBHS:

BBITIOJTHSACT aBTOPHU3AIIHNIO;

OTKpbIBaeT (pOPMY SJIEKTPOHHOTO 3aSBJICHUS,

3amoHsAeT  (OpMYy  DJIEKTPOHHOTO  3asBJICHHUSA, BKIIIOYAIONIYIO  CBEICHHS,
HEO0OXOMUMBIE U 00S3aTENIbHBIC /TS TIPEIOCTABIICHAS MYHUIIAITAJIEHOR YCITyTH,

MPUKPETUIAET JOKYMEHTHI B AJICKTPOHHOW (HOpME WITM SIICKTPOHHBIC 00pasbl
JIOKYMEHTOB K (hOpM€ 3JIEKTPOHHOTO 3asBJICHUS (TIPA HEOOXOAUMOCTH ),

MOATBEPXKAACT (haKT O3HAKOMIICHWS W COTJIaCHsA C YCJIOBHSIMH W TIOPSAKOM
MPEIOCTABJICHUS MYHHIIMMAIBHONH YCIYyrd B OSJEKTPOHHOW (hopMe (ycTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POPME AIICKTPOHHOTO 3asBIICHUA ),

MOATBEPKIAAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHWN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpPME JIEKTPOHHOTO 3asBJICHUA);

OTIIPABJISAET 3aMOJTHEHHOE ANEKTPOHHOE 3asIBJIICHUE (HOKAMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (hOPME JEKTPOHHOTO 3aBJICHHUS ),

AJNIEKTPOHHOE 3aBJICHUE TTOAMMCHIBACTCA B COOTBETCTBUM C TPeOOBAHUAMHE ITyHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIYYAeT YBEIOMJICHHE 00 OTTIPABKE JICKTPOHHOTO 3asBIICHUA.

dopmaTHO-TOTHYECKAs MPOBEPKA CPOPMUPOBAHHOTO 3aASBJICHUS OCYIIECTBIISETCS
TIOCJIC 3aITOJTHCHUS 3asIBUTEIIEM KaKI0TO U3 TIOJICH IeKTPOHHON (hopMbl 3asBieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHCHHOTO TIONA AJICKTPOHHOW (POpMBI  3asiBICHUS
3aSBUTENh YBEAOMIIACTCA O XapaKTePE BBHIABICHHON OIMTHOKW W TIOPAJIKE €€ YCTPAHCHUS
MOCPEICTBOM WH(POPMAITHOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B AIEKTPOHHOH (hopme
3aSIBJICHMSL.

AIMUHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B ICHH OOPAIICHUS 3asBUTEIIA.

PesympraramMu  BHITIOJTHEHWA ~ QAMUHUCTPATHBHBIX  MPOIEAYP  SIBJISFOTCA:
ANIEKTPOHHOE JIeJI0, HampaBjieHHOoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBHS.

3.3.3. PaccMoTpeHre KOMIUIEKTA TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauajia BBHIMOJHEHUA AJMUHUCTPATUBHOU MPOLETYPbI
ABIIACTCS TIOCTYIUICHWE 3asBJICHUA W WHBIX JIOKYMEHTOB, HEOOXOMWMBIX IS
MIPETOCTABICHUS MYHHUITUTIATBHOM YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (PaOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATHBHON MPOTIEAYPHI ABJISETCS 3aMECTUTENb Tipencenartens [lamarer (nanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPUEM JTOKYMEHTOB).

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CJIyuae
oOparieHus 3adBUTENA ¢ 3asBaeHrueM B OpraH:

OTIpENEISIET MPEeAMET OOPaIICHHS;

yCTaHABIMBAET JIMYHOCTH 3aABUTEIIA,
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ITPOBOIMT MPOBEPKY MOJTHOMOYHH JIUIA, TTOAAOIIET0 JOKYMCHTHI,

IIPOBOJIMT TPOBEPKY COOTBETCTBUSA JOKYMCHTOB TPEOOBAHHWSAM, yKa3aHHBIM B
MyHKTE 2.5 aAMAHHCTPATHBHOTO PETJIAMEHTA, POBEPKY COOTBETCTBHS MPEICTABIICHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM TpeOoBaHWAM (Hamiexkamee oQopMIICHHE KOTIHMA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX IOJYHUCTOK, IPHIIUCOK, 3aUePKHYTBHIX CJIOB H
WHBIX HE OTOBOPCHHBIX MCTIPABIICHUN ),

3alOJIHACT  AIEKTPOHHYIO  (OpMYy  3asBICHHSA B aBTOMATH3HPOBAaHHOM
nH(POPMAMOHHOM CHCTEME, NPEIHA3HAUYCHHOM /JIS OKa3aHWsA TOCYJAapCTBEHHBIX H
MYHUIIAIIATBHBIX YCIIYT,

IIPH TIPEJIOCTABIICHHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMHHUCTPATHBHOTO
periaMenTa Ha OyMa)XHOM HOCHTENE, OCYINECTBISET CKAaHUPOBAHHUE TMPEACTABICHHBIX
JIOKyMEHTOB;

pacrnievaTbBacT 3aABJICHUE,

MePEAeT 3aSBUTEITIO HA TIPOBEPKY M MOIMHACAHUE,

OCJIe TIOAMKMCAHUS CKAaHUPYET MOIMUCAHHOE 3asIBIICHUE,

3arpy’kaeT B aBTOMATH3UPOBAHHYIO nH(POPMAITMOHHYIO CHUCTEMY,
MPEAHASHAYCHHYIO IS OKa3aHUsA TOCYJApPCTBEHHBIX W MYHHITUIAIBHBIX  YCIYT
JOKYMEHTHI, TPEACTABJICHHBIC B DSJICKTPOHHOM (hOpME WM AJIEKTPOHHBIE OOpashl
OTCKaHHPOBAHHBIX IOKYMEHTOB, (POPMHPYET FICKTPOHHOE JEIIO0;

BO3BpAIlacT IOANHCAHHOE 3asSBIICHHEC M OPWUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEITIO;

BBIJIACT 3aSBHUTEIIO PACIIHUCKY B IIPHEME JOKYMEHTOB.

B ciryuae Hagw4us OCHOBAaHMM JIA OTKa3a B IMPHEME JOKYMEHTOB JOJDKHOCTHOC
JUII0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEAOMIISICT 3asBHTEIIA O HAIWYUU
MPEIATCTBUE 1)1 MMPpHUEMa 3asBIICHHS M BO3BpAIacT eMy JOKYMEHTHI C OOBSICHCHHEM
COJICpKaHMS BHISIBJICHHBIX OCHOBAHUM IS OTKa3a B IPHEME IOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIIE
MTOCTYIUICHHUS IOKYMEHTOB Ha PACCMOTPEHHE:

MIPHUCBAMBACT 3aSBJICHHIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOH JICIT,

M3y4aeT IIOCTYIHUBINHE JJCKTPOHHBIE Jeia, B TOM YHCIC NPHIOKSHHBIC
3asABHTEIIEM JTOKYMEHTHI B 3JICKTPOHHOM (pOpME M AJICKTPOHHBIC 00pa3bl JOKYMEHTOB,

MPOBEPAET KOMIUIEKTHOCTD, YATAEMOCTD JICKTPOHHBIX 00Pa30B JOKYMEHTOB,

MpOBEpPAET COOMIOACHUE YCIOBHM JEHCTBUTEIIBHOCTA SJICKTPOHHOW MOAMHMCH,
nmocpencTsoM obpareHuss k  EmuHomy moptamy (B ciydae, €CIA  3aSBUTENEM

MPEJCTABIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHBIE YCUJICHHOU
KBATH(PUITUPOBAHHON AJIEKTPOHHOH TOATMCHIO).
[Ipn HAJTMYAUN OCHOBaHUMH, MPETy CMOTPEHHBIX MMYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PErjaMEHTa, MOATrOTaBIMBAET NPOCKT pelieHus o0 OTKase B
npueMe IOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHULIMATbHON YCITYyTH.

B cnywae, ecnmm B pe3yapTaTe MPOBEPKH YCHIICHHOW KBANTM(UITUPOBAHHON
AJIEKTPOHHON TMOAMMCH BBIABICHO HECOONIOJCHUE YCIOBUNA €€ JIeHCTBUTEIBHOCTH,
MPOCKT PelIeHuss 00 OTKa3e MOJKEH COJIep»KaTh MYHKThl cTtathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM JJIS €70 MIPUHATHS.

[Tpoekt pemeHuss o0 OTKa3e B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
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MPEIOCTABICHUS MYHHUITUTIATIBHOM YCIIYTH, ¢ YKa3aHHUEM TIPHUHH OTKa3a (B cJIydae, ecliv
OCHOBAHUA JUIsl OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHHUITUTIATBHON YCITYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TAKUM
JIOKyMEHTaM, OCHOBAHUA MJi1 OTKa3a B NPUEME JOKYMEHTOB JOJIKHBI COJEPKATh
uH(DOPMAIMI0O 0 HAUMECHOBAHWH JOKYMEHTOB (MH(OpMAIMU, CBEICHWI), KOTOPHIE HE
MPEACTABIICHBI, COAEPXAT HEAOCTOBEPHbIE MW (WIH) TNPOTHBOPECUMBHIE CBEICHMS,
odopMJICHBI C HapyMICHWEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBiIsgeTCs Ha
COTJIaCOBAHME B YCTAHOBJICHHOM MOPAJKE TMOCPEACTBOM CHCTEMbI 3JICKTPOHHOTO
JTOKYyMEHTO000pOTA.

CornacoBaHue NpoeKTa pelieHust 00 0TKa3e B IpUEME TOKYMEHTOB, HEOOXOIUMbBIX
JUISi  TIPEJOCTABICHUA MYHUIUINAJIBHOW YCIYTH, OCYILIECTBISETCS B TOPSAJAKE,
MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMA OCHOBaHWUM JJis OTKa3a B MOpHUEME JTOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHCTPATHUBHOTO PErJIaMEHTa, AOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUCHHE OJHOr0 padouero AHSA CO JAHSA
MOCTYIUICHUS 3asBJICHUS], HAMPABJISET 3asBUTENIO, YKA3aHHBIM B 3a4BJICHUH CIIOCOOOM,
YBEJIOMJICHHUE O MOCTYIJIEHUW 3asBJICHUA, COAEPKAlllee BXOAANMN PErUCTPALIMOHHBIN
HOMED 3asBJICHWS, ATy TOJYUCHHS 3asBJICHWA, TEPEUeHb HAaMMEHOBaHWH (haiiios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYCHHS PE3yJIbTara MyHHUITUNIATBHOM
YCIIYTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.33
aAMUHUCTPATABHOTO PETJIAMEHTa, TPW HAJIWUYAA TEXHUYECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMATUUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYECHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

3.3.3.5. AAMUHUCTpaTUBHbIC MPOLEAYPHl, YCTAHABJIMBAEMble NYHKTOM 3.3.3
aIMAHUCTPATUBHOTO PETJIAMEHTA, BHITOIHAOTCSA B TEUEHUE OJTHOTO padOYero AHs CO AHS
MOCTYTUJICHUS 3asBJICHUS] HA PACCMOTPEHHUE.

Pe3ynmbraramu BHITIOIHCHHS QIMHHUCTPATUBHBIX MPOTEAYP ABJSIOTCS: TPUHATHIH
Ha PaCCMOTPEHUE KOMIUIEKT JTOKYMEHTOB WM MPOEKT pelleHHs 00 OTKaze B NpHUEME
JOKYMEHTOB, HEOOXOIUMBIX TSl TPEAOCTABJICHUS MYHULIUTTAJIBHON YCIYTH.

3.4. HanpagieHre MEXBEIOMCTBEHHBIX 3aITPOCOB B OPraHbl, Y4aCTBYIOIIUE B
MPEIOCTABJICHUH MYHULIMNAIBHONW YCITYTH

3.4.1. OcHoBaHMEeM Hauajia BBHIMOJIHEHUS AJMUHHUCTPATUBHON MPOLEAYPbI
ABIIACTCS TIONYYEHUE AODKHOCTHBIM JIAIIOM (paOOTHUKOM), YHOJHOMOUYEHHBIM Ha
BHITIOJTHEHWE AMUHUCTPATHBHOW MPOIEAYPHI, OT JOJKHOCTHOTO JiMia (pabOTHHKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, IPHHSITHIX OT 3asIBUTEIIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTATIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aJMUHUCTPATABHON MPOTIEAYPHI SIBISAETCS 3aMECTUTENb Tipencenatens [lanarer (nanee -
JOJHKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HANIPABJICHNUE MEKBETOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAMPABJICHUE MEXKBEOMCTBEHHbBIX
3anpocoB, (opMHUpyeT W HAMpaBisgeT B ANEKTPOHHOHW (OopMe MOCPEACTBOM CHUCTEMBI
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MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aUMOACUCTBUS (IIPH OTCYTCTBHUH TEXHUUYCCKOM
BO3MOXXHOCTH — HWHBIMH CIOCOOaMHW) 3ampoChl O TPEIOCTABIICHHH JOKYMEHTOB W
CBEJICHUM, MPEeNyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABJIUBACMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B JCHb IPUHATHS 3agBJICHUS HA PACCMOTPCHHE.

PesymbraramMu  BHITIOJTHEHWS ~ AAMUHUCTPATHBHBIX  TPOIEAYP  SABJISIOTCA:
HallPaBJICHHBIC B OpraHbl BJacTH W (WJIU) TOJBEJIOMCTBCHHBIC OpTraHaM BJIACTH
OpraHu3aIyy 3ampOoCH.

3.4.3. CnenuaaucThl  TMOCTaBIIMKOB  JAHHBIX HA  OCHOBAHHWM  3alpOCOB,
MOCTYIUBIIIAX YEPE3 CHCTEMY MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aWIMOJICHCTBHS,
MPEAOCTABJISAIOT  3ampaniuBaeMbie  JTOKYMEHTH (WHQOpPMAIMIO) WIA HANPaBISIIOT
yBEIOMJICHUS 00 OTCYTCTBMM AOKYMEHTA W (Win) wH(pOPMAHH, HEOOXOIUMBIX IS
MPETOCTABICHUS MYHUITUTIABHOM YCIIYTH (J1ajiee — YBeIOMJICHHE 00 OTKa3e).

AIMUHUCTPATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOAIIAM ITYHKTOM,
BBHITIOJTHAIOTCS B TCUCHUE TIATH JHEH CO JHS MOCTYIUICHUS MEKBEIOMCTBEHHOTO 3a1mpoca
B OpraH WX OPraHU3aIrio, MPEAOCTABIISIONINE TOKYMEHT W WH(POPMAITHIO, €CITA UHBIC
CPOKHM TIOATOTOBKA W HaIpaBJICHUS OTBETAa HA MEKBEIOMCTBCHHBIH 3ampoc HE
YCTaHOBJICHBI  (penepasbHBIMKA  3aKOHAMHW, TPABOBHIMU akTtamu [IpaBuTenscTBa
Poccutickoit deneparnii u MPUHATHIMA B COOTBETCTBUHU C (DenepaibHBIMU 3aKOHAMH
HOPMAaTHBHBIMH MPABOBEIMU akTamu PecryOnumku TaTapceras.

PesymbpraraMu  BRITIOTHEHWS ~ QAMUHUCTPATHBHBIX  TMPOTEAYP  SABJISIOTCH:
JIOKYMEHTHI (CBEICHUS), HEOOXOIUMBIC I TIPEAOCTABICHUS MyHUIIUITAILHON YCIyTH,
100 yBemoMiIeHre 00 0TKa3e, HaMpaBJICHHBIEC JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
HaITPaBJICHUE MEYKBETOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMIPABJICHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJTYYAeT 3alpaliBAEMBbIC YEPE3 CHCTEMY MEKBEJIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMOJICUCTBUS  JIOKYMEHTHI (CBENEHHWS), HEOOXOMWMBIE I TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPH OTCYTCTBUHU JOKYMEHTA W
(unm) uadopmManuu;

TP HAJTMYUHA OCHOBAHWM, TTPETyCMOTPESHHBIX TyHKTOM 2.7.1 aAMUHUCTPATHBHOTO
perjlaMeHTa, TOJTrOTaBJIMBACT TMPOCKT peIieHUs 00 OTKa3e B MpPHEME JTOKYMEHTOB,
HEOOXOIUMBIX JIJIS TTPEAOCTABICHUS MYHUITUIAITBHONW YCITYTH.

[Tpoekt pemeHuss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABICHUS MYHUITUTIABHOM YCIIYTH, ¢ YKa3aHUEM IPUUYHH 0TKa3a (B CiIydae, eciii
OCHOBAaHHA IS OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX T TPEIOCTABICHUS
MYHHUITUTIATGHON YCITYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTAM, OCHOBAaHWA JjIi OTKa3a B TMPHUEME JOKYMEHTOB JOJIKHBI COJEPIKAThH
uH(}OPMAITMIO 0 HAaWMMEHOBAHWM JOKYMEHTOB (WH(MOpMAIUHU, CBEICHU), KOTOPHIC HE
MPEJICTABIICHBI, COAEPXAT HEAOCTOBEPHbIE MW (WIH) TNPOTHBOPECUMUBHIE CBEICHHS,
odopMJICHBI C HapyMICHWEM YCTAHOBJICHHBIX TpeOOBaHWI), HaINpaBiIsgeTcs Ha
COTJIaCOBAaHWE B YCTAHOBJICHHOM TIOPAJKE TOCPEACTBOM CHCTEMBI SJICKTPOHHOT O
JTOKYyMEHTO000pOTA.

CornacoBaHue NpoeKTa pelieHrst 00 0TKA3€ B IPUEME TOKYMEHTOB, HEOOXOIUMbIX
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JUIS.  TIPEJOCTABICHUA MYHHUIUMNAJIBHOW YCIYTH, OCYILIECTBISECTCS B TOPSJAKE,
MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSFOTCS B JIEHD MOJIYUYCHUS CBEICHUHN IO MEXKBEIOMCTBEHHBIM 3aMpPOCaM .

PesynbTaTaMyu  BBIMIOJIHEHUS ~ QJIMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
JIOKYMEHTHI (CBEJCHUS), HCOOXOAUMBIC ISl TIPEAOCTABICHUS MYHHUITUTIAIBHON YCIyTH,
MPOEKT PelieHus 00 0TKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEOCTABJICHUS
MYHUIIANAJIBHOW YCITYTH.

3.4.5. HWcnonHeHnue mnpoleAyp, YKazaHHbIXx B nyHkrax 342, 344
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TNpPU HAJMYUKM TEXHUUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUUECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH(OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHULANAIBHBIX YCIAYT, B TOM UHCJI€ C MOMEHTAa PETrUCTpallid 3asBJICHUA B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHbIH CPOK BBITIOJIHEHHUS aAMHUHHMCTPATUBHBIX TMPOIEAYD,
YKa3aHHbIX B MYHKTE 3.4 aJMUHUCTPATUBHOTO PErJIaMEHTA, COCTABJIACT MATh pabOUnx
JTHEH.

3.5. [loaroroBka pe3ysibTaTa MyHULIMNAJILHONW YCIYTH

3.5.1. OcHoBaHMEM Hauvajla BBIMOJHEHUS AaAMUHUCTPATUBHON  IPOIEAYPHI
SIBJIICTCA TIOCTYIUICHUE OT JIO/LKHOCTHOTO JIMIA, OTBETCTBEHHOTO 34 HANPABJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB, KOMITJIEKTA JOKYMEHTOB (CBEICHUI ) HEOOXOAMMBIX IS
MPEIOCTABJICHUS MYHULIUITAIBHON YCITYTH.

JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHECHAEC aAJMUHHACTPATHBHOMN
MIPOLICTYPHI, SIBJISETCS 3aMeCTUTENh peaceaares [lanare (1anee - TOJKHOCTHOE JIIIO,
OTBETCTBEHHOE 3a TIOJITOTOBKY PE3yJIbTaTa MPEAOCTABIICHAS MYHUITAIIAILHON YCITyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPEIOCTABJICHUSA MYHUIIUITAILHON YCIIYTH:

paccMaTpuBaeT C(OPMHPOBAHHBIM KOMILICKT JOKYMEHTOB, HECOOXOIWMBIX IS
MPEAOCTABJICHAS MYHULIMTIAJIbHON YCITYTH,

MPA BBISIBJICHHWM OCHOBAHWH /Ui OTKa3a B MPEAOCTABICHUM MYHHIANAIbHON
YCIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMHHUCTPATUBHOTO pErjaMeHTa, MOJArOTaBIMBACT
MPOEKT pelieHrs 00 0TKa3e B MPEAOCTABICHUH MYHHUITUIIAJIbHON YCIIYTH,

B CJIy4ae OTCYTCTBUA OCHOBAHWH /IS OTKA3a B MPEIOCTABJICHUA MYHUIIUNIAIbHON
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATHBHOTO PETJIAMEHTA, MO0 UTOTaM
PacCMOTPEHHS JOKYMEHTOB, HEOOXOAWUMBIX JUI TMPEAOCTABICHUS MYHHUIHMNAIbHOM
YCIIYTH, TOATOTaBIMBACT MPOCKT PACIHOPSHKEHUS MO O(GOPMIICHHIO JAOKYMEHTOB U
oOpMIISIET PaCIOPSKCHHE,

HAIIPABJISIET  NOATOTOBJICHHBIC  NPOCKTHI  PE3yJibTaTa  OPEAOCTABICHUS
MYHUIIMNAJIBHOW YCJIYTH HA COTJIACOBAHWUE B YCTAHOBJICHHOM TMOPSJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00pOTA.

AJIMUHHUCTPATUBHBIE TIPOLICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE ABYX padOuyux AHEHW C MOMEHTA MOCTYIUJICHHS OTBETOB Ha
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MEKBEJOMCTBEHHBIE 3aMPOCHI.

PesynbTaTaMu BBHIMOTHEHUS] AAMUHUCTPATUBHBIX MPOLICAYP SABIAKOTCA: MPOCKTHI,
HaITPaBJICHHBIE HA COTJIACOBAHUE.

3.5.3. CornacoBaHue W TOANHMCAHWUE TNPOEKTA pe3yJibTaTa NPEAOCTABICHUS
MYHUITUTIATBHOW ~ yCIyrd (malee — TPOEKTHl  JTOKYMEHTOB)  OCYIIECTBIISAETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJPA3/CICHUS, OTBETCTBEHHOIrO 3a MOATOTOBKY
pe3yabpTaTta MyHHLIMNAIbHOHU yciyru, PykoBoaurenem Oprasa.

[ToaroToByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAILIAOTCS
Ha A0palbOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe€3yJibTaTa MYHHIMNAIbHOU
ycayru. llocne ycTpaHeHusl 3aMeUaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCA
JUISl COTJIACOBAHMS U MTOAMUCAHUA.

PykoBoautens OpraHa npu pacCMOTPEHUM MPOCKTOB JIOKYMEHTOB MPOBEPSET
cOOJIIOICHUE aIMUHUCTPATUBHOTO PErJIaMEHTA OJKHOCTHBIMU JTuiiaMu OpraHa B 4acTH
CPOKOB BBITIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP, HX TMOCJICAOBATEIBHOCTH U
MOJIHOTHI, HAJIMUUS COTJIACOBAHUN YMOJHOMOYEHHBIX JOJKHOCTHBIX jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTOO0OPOTA.

B cnyuae BblIABICHUA ~ HApPYUIEHUH B YaCcTH  CPOKOB  BBIMOJIHEHUA
aIMUHUCTPATUBHBIX MOPOLEAYP, MX TOCJECAOBATSIBHOCTH W MOJHOTH PykoBOIUTENH
OpraHa UHULIUUPYET MPUBJICUEHHUE K OTBETCTBEHHOCTH JIMII, AOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B TEYEHHUE OJTHOTO padouero AH.

PesynbTaTaMu BBIMOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBIAAIOTCA: PEIICHUE
00 OTKa3¢ B MPEIOCTABJICHUA MYHUIIMTIAILHON YCIIYTH, YTBEPKACHHOE PACTIOPSIKEHUE.

3.54. HUcnonHenue mipoueayp, YKazaHHbIX B nOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TNPU HAJIMYUKM TEXHUUYECKOW  BO3MOKHOCTH
OCYIIECTBIISIETCSA B aBTOMATUYECKOM PEKUME C UCIMOIb30BAHUEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcuMalibHbIA CPOK BBIMOJHEHUS] AIMUHUCTPATUBHBIX MPOLICAYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIAET 3 pabOUuX JHS.

3.6. 3akIoueHUE JOTOBOPpa NMEPEAAaUr KUIIOTO TTOMEIIEHUS B COOCTBEHHOCTD
3aSBUTEITIO

3.6.1. OcHoBaHMeM Hauajia BBHIMOJIHEHUS AJMUHHUCTPATUBHON  MPOUEAYPbI
ABJIACTCS TIOJMYYCHHWE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32  BBITIOJTHEHUE
aIMUHUCTPATABHONW TPOIEAYPHI, MOKYMEHTa, TOATBEPKAAMOIIETO TPEIOCTABICHHUE
(0TKa3 B IPEIOCTABJICHUN ) MYHHUITMITATEHON YCITYTH.

JIOMKHOCTHBIM ~ JTATIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aIMUHUCTPATHBHON MPOTIEAYPHI SIBISAETCS 3aMECTUTENb Tipenceaatens [lanarer (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAITPABJICHUE ME)KBEIOMCTBEHHBIX 3aITPOCOB).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJibTaTa
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MPEJIOCTABJICHUS MYHWIIMIAJIBHON YCIYTH, TOTOBHT JIOTOBOP TIEpEeNaydl >KHJIOTO
MOMEMICHHS B COOCTBEHHOCTH 3agBUTEIO (J1aJIee — JTIOTOBOD).

AIMUHUCTPAaTUBHBIC TIPOIEAYPHI, YCTAHABIIMBACMbBIE HACTOSIIMM ITYHKTOM,
BHITIOJTHAIOTCS B TEUEHUE OJHOTO pabouero AHS ¢ MOMEHTA BBIJAYHM 3aSBUTEIIO
PacCTOPSKEHUA.

Pe3ynmbraraMu BBHITIOTHEHUST aIMAHACTPATUBHBIX MPOTICAYP SBJSIOTCS: TOTOBOP,
HAIPaBJICHHBIN HA COTJIACOBAHUE.

3.6.3. CornacoBaHve W MOANMKUCAHUE JOTOBOPA OCYIIECTBIACTCS PYKOBOIUTEIEM
CTPYKTYPHOTO  TOAPA3JEICHUsA, OTBETCTBEHHOrO 3a MOJATOTOBKY  pe3yJbTaTa
MYHHUITUTIATBHON yeiyTH, Pykosomutenem Oprana.

AIMWHUCTPATUBHBIC TPOIEAYPHI, YCTAHABJIUBACMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUCHHUE OTHOTO pabOuero JTHA.

PesympraraMu  BHITIOJTHEHWA ~ QJMUHUCTPATHBHBIX  MPOIEAYP  SIBJISIOTCA:
MOANACAHHBIA JOTOBOP.

3.6.4. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJibTaTa
MPETOCTABICHUS MYHHUITATIAJILHOW YCITYTH, U3BEIIACT 3aABUTENS (€T0 MPEACTABUTENS ) O
HEOOXOMUMOCTHA TOAMKMCAHKS JIOTOBOpPa CMOCOOOM, YKa3aHHBIM B 3asBIICHUH, O
pE3yNbTaTe TPEAOCTABICHHUS MYHHUITUTIATBHOW YCIYTH M O BO3MOXKHOCTH TIOJYUCHUS
pe3yJibTaTa MPea0CTaBICHUS MyHUIIUNIAIbHOM ycinyru B Oprane win 8 MOL.

AIMVWHUCTPAaTUBHBIC TPOIEAYPHI, YCTAHABJIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHAIOTCS B JCHB TIOITMCAHUA TOTOBOPA pykoBoauTeaeM OpraHna.

PesympraramMu  BHITIOJTHEHWS ~ QAMUHUCTPATHBHBIX  MPOIEAYP  SIBJISFOTCA:
YBEJIOMJICHUE 3aSBUTEIS.

3.6.5. HcnonHenue mipoueayp, yKazaHHbIX B nOyHKkrax 3.6.2, 3.6.3.
aJIMUHUCTPATABHOTO PETJIAMEHTA, TPH HAIAYUHA TEXHUYECCKOW BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATHYECKOM PEKUME ¢ UCTIOJIb30BAHIEM aBTOMATH3UPOBAHHON
WH()OPMAITMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcumanbHbIH CPOK BHITIOJTHEHHUS aIMHHACTPATUBHBIX TIPOIEAYP, YKa3aHHBIX B
MyHKTE 3.6. aAMUHUCTPATHBHOTO PETJIAMEHTA, COCTABJISIET IBA paOOUMX JTHS.

3.7. Beiyraua (HampaBJICHHE ) 3asBUTENIO PE3y/IbTaTa MyHHUITUTAITBHOW YCIIYTH

3.7.1. OcHoBaHMEM Hauajia BBIMOJHCHUA aJAMHUHHUCTPATHBHOM MPOIETYPHI
SIBJIICTCA  TOJYYECHUE JOJKHOCTHBIM  JIAIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHUE
aJIMAHUCTPATUBHOMW TPOLEAYPHI, JOKYMEHTA, MNOATBEPKAAIOIIECTO TPEAOCTABIICHUE
MYHUIIANAJIBHOW YCITYTH.

JIOKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUEC aAJMUHHUCTPATHBHOMN
MIPOLICTYPHI, SIBJISIETCS 3aMeCTUTENh ipeaceaaTens [lanarer (qanee - TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJIbTaTa MPEAOCTABICHUS MYHUIIUITAIBHON YCIIYTH.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPEIOCTABJICHUS MYHUILIUITAILHON YCIIYTH:

o0ecrneunBaeT PEruCTPaALIMIO JOTOBOPA, MOAMMCAHHOTO pyKoBoauTeneM OpraHa, B
JKypHaAJI€ PETUCTPAllMA W BHECCHUE CBEJICHUW O PE3YyJbTAaTe MNPEIOCTABICHUS
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MYHHLUIIAIBHON YCIYTH B MOACUCTEMY BEJICHUS JTOKYMEHTALIMM aBTOMATU3UPOBAHHON
WH(OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHULIUNATIBHBIX YCIIYT;

BBIJIACT 3ABUTEIIIO IOTOBOP MO POCHUCH.

3asBUTENb TMOAMUCHIBACT JOTOBOP B JABYX OSK3EMIUIApAX H  MNEpPEaacT
JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IMOATOTOBKY PE3yJibTaTa NMPEAOCTABICHUS
MYHUIIANAJIBHOW YCITYTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY PE3yJbTaTa NMPEeAOCTaBICHUS
MYHHULMIIAJIBHON YCJIYTH, MOJIyYUB MNOANWCAHHBIE JOTOBOPA BBIJACT 3ASBUTEIIO TPH
3K3EeMIUIsApa AOroBOpa A noanucu. [locne noanucanns AOroBopa, BBIAAET 3asIBUTEIIO
OJVH 3K3EMIUISAP A0TOBOPA.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb MPUOBITUSA 3aBUTEIIA.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MTPOLICAYP SABJAIOTCS: BbIIAHHBIC
3asBUTENIO JOTOBOP.

3.7.3. Tlopsamoxk BbAaunM (HAMpaBIICHWs) pe3yjabTaTa NPEIOCTABICHUS
MYHUIIMNAJIBHONA YCIYTH:

3.7.3.1. Ilpu oOpailiecHUH 3asBUTENA 32 PE3yJIbTATOM MYHULIMOAIbHOU YCIYTH B
M®II, pabotarnk M®I] BeIaeT 3asBUTEIIO PE3yabTaT MyHHIMIAIBHOHN YCIyTH B (hopme
AK3EMIUIAPA BJICKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuiO
3asBUTENIA BMECTE C SK3EMIUIIPOM 3JICKTPOHHOT'O JOKYMEHTAa Ha OYMa>XHOM HOCHUTEJIE
€My NPEOOCTABIIAECTCA DK3EMIUISP SJICKTPOHHOIO JIOKYMEHTA IMyTE€M €ro 3anucyd Ha
ChEMHBIM HOCHUTETh WH(OOPMAIMU WM HANPABIICHUS HJK3EMIUIIPA SJICKTPOHHOTO
JOKYMEHTa MO 3JEKTPOHHON mMmouTe B aapec 3assurend. [Ipw 3anucw Ha CBHEMHBIN
HOCHUTENTb WH(MOPMAITMN WM HAMPABIICHAW SK3EMIUIAPA JEKTPOHHOTO JTOKYMEHTA, Ha
OCHOBE KOTOPOTO COCTABJICH 3K3EMIUIAP 3JICKTPOHHOTO JOKYMEHTa Ha OyMasKHOM
HOCHTEIIE, 0 SJICKTPOHHOW MOYTE HACHTHYHOCTH TAKOTO SK3EMIUISAPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUISAPY 3JIEKTPOHHOTO IOKYMEHTA Ha OyMaKHOM HOCHUTEJIE 3aBEPACTCS
YTIOJTHOMOUYEHHBIM COTPYAHUKOM C MCTIOJIb30BAHMEM YCHJICHHOUW KBaJM(UITMPOBAHHOMN
3JICKTPOHHOM MOATUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS. B TOPSAJIKE OUCPEIHOCTH, B JICHb NPUOBITHA 3a4BUTEIS B CPOKH,
YCTaHOBJICHHBIC perjaMeHToM padoTel M®II,

Pe3ynmbraramMu BHITIOTHEHUST aIMUHACTPATUBHBIX MPOTIEAYP ABIIAIOTCS: (pUKCAITAS
(hakTa BRIIAUW pe3ysibTaTa MPEAOCTABIICHHUS MyHHIMNAIbHOW ycimyru B AVIC MOI],
pe3yJIbTaT MPEIOCTABICHAS MyHULIMNATBHON YCIIYTH, BBIIAHHBIN 3aSBUTENIO.

3.7.3.2. Ilpu oOpalieHun 3asBUTENIS 3a PE3yJIbTATOM MYHUIUMNAILHOW YCIyrH
yepe3 PecnyOnmvMkaHCKUE TOpTAl 3aABUTENIO B JIMUHBIA KaOWMHET aBTOMATHYECKH
HamMpaBJIA€TCS  SJCKTPOHHbIA  00pa3  JOKYMEHTA, SBJISIOIICTOCA  Pe3yJbTaroM

MPEAOCTABIICHUA MYHULUTTATBHON YCIIYTH, MO CAHHBIA YCHJIEHHOU
KBATH(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIOJHOMOUCHHOTO JIOJKHOCTHOTO JIMTIA
Oprana (Oprasom).

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucaAypel, YCTAHABJIMBACMBIC HACTOAIIHM IIYHKTOM,
BBIIIOJIHAIOTCA B ACHb IMOAIIMCAHHA AJOKYMCHTQA, IHNOATBCPIKAAIOMICTO MPCAOCTABJICHHUC
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(0TKa3 B TIPEAOCTABJICHUN) MYHUIIATIAJILHON YCIIYTH, YIOJTHOMOUYEHHBIM TOJDKHOCTHBIM
muriom Oprana (OpraHom).

PesymbraramMu  BHITIOJTHEHWA ~ aAMWUHUCTPATHBHBIX  TPOLEAYP  SIBJSIOTCSA:
HampaBJicHWE (MPEIOCTABJICHUE) C HCHOJb30BaHUEeM PecmyOnmkaHckoro mopTana
3aSBUTEIIO TOKYMEHTA, TIOITBEPIKTAFOIIETO MPEA0CTABICHUE MYHUITUTIATBHOM YCIyTH (B
TOM YHCJIE OTKA3 B MPEAOCTABIICHUHA MYHHUITUTIATBHON YCIYTH).

3.7.3.3. Ilpu oOpailiecHUH 3asBUTENA 32 PE3YJIbTATOM MYHUIMNAIBHON YCIYTH B
OpraH, NHOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIAAUy (HAIPaBJICHHE) JOKYMEHTOB,
BBIJIAET 3aSABUTEIIO PE3yJIbTaT MYHULIMNAIbHOU yciyru. [lo TpeGoBaHuiO 3adBUTENSA
BMECTE C DJK3EMIUIAPOM OJJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEIOCTABIAETCA FKIEMILISAP IEKTPOHHOTO JOKYMEHTA MyTEM €T0 3aMyCH HAa CheMHbIN
HOCHUTENTb WH(POPMAIIMK WJIW HAMPABIICHHS YK3EMIUIAPA SJICKTPOHHOTO MOKYMEHTA IO
AJIEKTPOHHOM MOUTE B aAPEC 3aABUTEIIS.

AIMWHWCTPATUBHBIC TPOIEAYPHI, YCTAHABJIUBACMBIE HACTOSIIMM ITYHKTOM,
OCYIICCTBIISIOTCA B TIOPAIKE OUESPETHOCTH, B ICHb IPUOBITHS 3aIBUTEIIA B COOTBETCTBUH
¢ [IpaBunamu BHYTPEHHETO TPYI0BOTO pacnopsaka Oprana.

Pe3ymbTarom BBITIOTHEHHS aIMUHUCTPATUBHBIX MPOMECAYP SABAIOTCS: (PUKcaIus
(hakTa  BBImAUM  pe3ysbTara  MPEAOCTABIICHWS ~ MYHWUIMIAJLHOH  yCIyTH B
aBTOMAaTH3WPOBAHHONW HWH(POPMANMOHHONW CHCTEME, MPEIHA3HAUCHHON JUIS OKa3aHMS
TOCY/IapCTBEHHBIX M MYHHUITATIATLHBIX YCITYT.

3.8. UcnpapiieHre TEXHUUECKUX OIMOOK

3.8.1. B cnmyuae oOHapy KeHHUsS TEXHUUECKOHN OIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
PE3yNIFTaTOM MYHHUITUTIATBHONW YCIIYTH, 3aABUTENb HanpasysieT B Oprad:

3adBlicHUe 00 WCHpaBICHUM TEXHWYECKOW omuoOku (mpunmokenne Ne 4 k
HACTOSIIIEMY aMUHUCTPATUBHOMY PETJIAMEHTY ),

JOKYMEHT, BBIJIQHHBIM 3aSBHTCIIIO KaK pPe3yJIbTaT MYHHIMIAIBHON YCIyTH, B
KOTOPOM COJICPKHUTCS TEXHUUYECKAsA OIMMOKA;

JIOKYMEHTBI, UMEIOITHE FOPUANUYECKYIO CHITYy, CBHICTEIHCTBYIONTHE O HATMUWN
TEXHUYECKOH OIINOKH.

3asBiaeHre 00 HCIPaBJICHHH TCXHWYECKOW OIMMOKH B CBEICHHSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCS PE3YJIbTAaTOM MYHHIIATIAIBHON YCITYTH, TIOJACTCS 3asiBUTEIICM
(YTIOJTHOMOYEHHBIM TIPEJCTABUTEIEM) TIOUTOBBIM OTTIPAaBJicHHEM (B TOM YHCJIE C
WCIIOJIb30BAHUEM DJICKTPOHHOHN mouTHl), b0 depe3 PecmyOnwkanckuii mopTam wiau
M®II.

3.8.2. JIoMKHOCTHOE JIMIT0, OTBETCTBEHHOE 32 IPHUEM JOKYMEHTOB, OCYIIECTBIISIET
MPUEM 3aABJICHAA 00 WCTIPABIICHUN TEXHUYECKOW OIMMOKH, PETUCTPUPYET 3agBIICHUAC C
MIPHJIOKCHHBIMH JJOKYMECHTAMH U IIEPEIacT UX JOJDKHOCTHOMY JIMITY, OTBETCTBCHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMHHUCTPATUBHBIC MPOIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHSIOTCS B TEUCHHUE OJTHOTO pabouero HA ¢ JaThl PETHCTPAITAH 3asBIICHUA.

PesynpTaTamu BBITTOJTHEHUS aJIMHHUCTPATHBHBIX MPOIEAYP SBJISIOTCS . IPUHATOS
W 3apETUCTPUPOBAHHOE 3asBJICHUE, HAMPABJICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
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JIMITY, OTBETCTBEHHOMY 3a 00pPabOTKY JOKYMEHTOB.

3.8.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpWBaeT MOKYMEHTHI W B TEISIX BHECCHHS WCHPABJICHWA B JOKYMCHT,
ABJIAIONIMICS PE3YJIbTATOM TMPEAOCTABIICHUS MYHHUIIMITAIGHONH YCIIYTH, OCYIICCTBIISIET
MPOLICTYPhI, TPEAYCMOTPEHHBIC TYHKTOM 3.5 aaMWHUCTPATHBHOTO PETJIAaMEHTA, H
BBIJIACT WCIPABJICHHBIM JOKYMEHT 3agBUTENMO (yMOJHOMOUYECHHOMY TMPEACTABUTEIIO)
JUYHO TIOJ] POCIIHCHh C HM3BITHEM Y 3aiABUTENA (YIMOJIHOMOUCHHOTO TIPEICTABUTENIA)
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJCPKHUTCS TEXHUUECKas OMMOKa, WIH HATPABIIACT
B aJpEC 3aABUTENS TMOYTOBBIM OTIMPABJICHUEM (TIOCPEACTBOM SJICKTPOHHON TIOUTHI)
MACBMO O BO3MOXXHOCTH TIONIYYEHHUS TOKyMEHTa TpW TpenocTaBieHuun B Opran
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJICPIKUTCA TEXHUUECKAs OMMOKa.

AIMWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMBIE HACTOSIIMM ITyHKTOM,
BHITIOJTHAIOTCS B TEUCHHE ABYX paboumx JHEW Mocie OOHAPYKEHUS TEXHUUCCKOM
OIMOKH WJTA TIOJTYYEHUSA OT JII0O0TO 3aMHTEPECOBAHHOTO JIUTIA 3asBJICHUS O TOMYIIEHHON
olmoKe.

Pe3ynmbraramu BHITIOJTHEHNS aAMUHUCTPATHBHBIX MPOTEAYP SIBJISIOTCS . BHITAHHBIH
(HarpaBJICHHBIN ) 3aABUTEITIO TOKYMEHT.

4. ITopsinox v popmMbl KOHTPOJIA 32 MPEAOCTABJIEHHEM MYHHIIUIIAIbHOI
yCJIyru

4.1. ITopsaok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOMOASHUEM U UCTIOJTHEHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JTUIIAMH TOJIOKCHUH aIMHHHUCTPATHBHOIO
pPErIaMeHTa ¥ MHBIX HOPMATHBHBIX MPABOBHIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBaHHS K
MIPEAOCTABICHUIO MYHHUITUIIAILHOM YCIYTH, a TaK)Ke MPHHATHEM UMM PEIICHHM

KonTpons 3a MOJHOTOM M KauyeCTBOM MPEAOCTABIICHUS MYHHUIIUIAIbHON YCIyTH
BKJIIOUAET B ¢€0s BBISABJICHHWE U yCTPAHCHUE HAPYIICHUN IIpaB 3asABUTEIICH, TPOBEICHUE
MPOBEPOK  COOMIOCHUA TPOLEAYP MNPEAOCTABIACHUS MYHHUIIMNAIBHONH  YCIyTH,
MOATOTOBKY peIIeHuH Ha AeicTBUs (Oe3AeiCTBIE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyMpaBJICHUS.

dopmMaMu  KOHTPOJA 3a COOIMIOJCHHUEM MCIIOJHEHHMS aJIMHHHUCTPATHBHBIX
MPONEYP ABJISIOTCA:

I) mpoBepka W cCOTJIaCOBAHHUE TIPOSKTOB JOKYMEHTOB TIO TIPEIOCTABJICHHIO
MYHHUITUTIAJIBHON YCIYTH,

2) IPOBOTUMBIE B YCTaHOBJICHHOM TOPSIKE MPOBEPKH  BEICHUSA
JIEIONPOU3BOICTBA;

3) mpoBeneHUE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX TTPOBEPOK COOIOCHUS
MPOIEYP MPEAOCTABICHNI MyHUIIMIAIBHON YCITYTH.

B mensx Tekyiiero KOHTPOJA HCIOJB3YIOTCSA CBEACHHSA, HWMEIOIINECS B
3JIEKTPOHHON 0a3e JaHHBIX, CIyXeOHass KOPPECIOHJCHIMA, YCTHAsd W NMHUChbMEHHAs
nHpopManysa AOHKHOCTHBIX JIHI], OCYIIISCTBIIAIONIHNX BBITIOJIHCHUE aJMHUHUCTPATHBHBIX
MPOLEYP, KYPHAIBI YU€Ta COOTBETCTBYIOIINX JTOKYMEHTOB M APYTHE CBEICHUA.
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JIn oCyIEeCTBICHUA KOHTPOJISA 32 COBEPIICHUEM JICHCTBUNA MTPH MPEIOCTABJICHUA
MYHUIIMNAJIBHOW YCIYTH W NPUHATHA PEUICHUA PYKOBOJMUTEIIKD OpPraHa MECTHOTO
CaMOYNPAaBJIEHUA  MPEACTABJIAIOTCA CHOPAaBKA O  pe3yJibTarax IPeJOCTaBICHUS
MYHUIIANAJIBHOW YCITYTH.

O cnyyasx ¥ IpuYMHAX HAPYIICHUA CPOKOB, MOCIIEA0BATEILHOCTH U COICPKaHUS
aAMAHHACTPATHBHBIX TMPOLEAYP MOJDKHOCTHBIC JIMIA HEMEICHHO HWHOOPMHUPYIOT
PYKOBOJUTENA OpraHa, MNPEAOCTABIAIONIETO MYHUIMNAIBHYIO VYCIYTYy, a TaKKe
NPEANPUHUMAKOT CPOYHBIC MEPBI O YCTPAHEHUIO HAPYIICHUM.

Tekymmii  KOHTpPOJIbL 3a COOMIOACHWEM  IOCIECAOBATEIBHOCTH  JCHCTBUM,
ONPEACIICHHBIX  AJAMHUHUCTPATUBHBIMHA NpoUeaypaMu o MPEOCTABJICHUIO
MYHUIIMNAJIBHOW YCIIYTH, OCYIIECTBIISICTCS 3aMECTHUTEIIEM PYKOBOAUTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHUSA, OTBETCTBEHHBIM 3a OpraHM3anuio padoThl MO
NPEAOCTABJICHUIO MYHUIIMIIAIBHON YCIIYTH, HAYAJIBHUKOM OTJI€NA, OCYIIECCTBIIAIOIIETO
OpPraHu3aI|IO Pa0dOTHI MO MPEAOCTABICHUIO MYHUITMIAILHONW YCITYTH.

[lepeueHb  JOMKHOCTHBIX  JIMI, OCYIIECTBIISIOIIMX TEKYIIHA  KOHTPOJIb,
YCTAHABJIMBACTCA TIOJIOKECHUSMU O CTPYKTYPHBIX MOAPA3JACICHUAX OPraHa MECTHOTO
CaMOYIIPABJICHUSA U JOJDKHOCTHBIMM PETJIAMEHTAMM.

4.2. ITopsaaok ¥ NepUOANYHOCTh OCYIIECTBIICHUS TJIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK
MOJTHOTHI ¥ KQUECTBA MPEAOCTABIICHUS MYHULIANIAJIBHON YCIYTH, B TOM YHCJIE MOPAAOK
1 (HOpPMBI KOHTPOJIS 32 MIOJTHOTOH M Ka4€CTBOM TPEIOCTABICHUS MyHHITUTATBHON
yCIyru

KoHTponibHBIE TIPOBEPKM MOTYT OBITh IUIAHOBBIMH (OCYINECTBIATHCA HA
OCHOBAaHUW MOJIYTOJOBBIX WM TOJOBBIX TJIJAaHOB pabOThl OpraHa MECTHOTO
caMOyTIpaBjICHUsI) W  BHEIJIAHOBHIMH. [IpM  TIpOBENEHWHM  TMPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBI3aHHBIE C MPEAOCTABICHUEM MYHUIHANAIBHON
yCIIyTH (KOMIUTEKCHBIC TIPOBEPKH ), HJTH TI0O KOHKPETHOMY OOPAICHUIO 3asIBUTEIS.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMIL OpraHa, MpeaoCTaBIsIOIIEro
MYHHUITUTIATBHYIO YCIYTY, 3 PEIIEeHUs U AeHCTBUS (0€3eiCTBIE), MPUHUMACMbIE
(OCYIIECTBIIAEMBIC) UM B XOJI¢ TIPEAOCTABIICHUS MyHUITUTIATBHOW YCITYTH

[To pe3ynbpTaTamM POBEACHHBIX IPOBEPOK B CIy4Yae BHIABIICHHUS HAPYIICHUH MTpaB
3asBUTENICH BWHOBHBIC JIUIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOIaTeNbCcTBOM Poccuiickoit denepannm.

PykoBoguTens oprana MECTHOTO CaMOYIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBIICHUH.

PykoBoguTens (3aMecTUTEh PYKOBOJAWTENS) CTPYKTYPHOTO TIOAPA3ACTCHUS
OpraHa MeCTHOTO CaMOYTIPABJICHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJTH)
HEHAJUIC)KAINEE BHITIOJIHEHWE aJIMAHACTPATUBHBIX NEHCTBUN, YKa3aHHBIX B pa3jene 3
aJMUHUCTPATABHOTO PETJIAMEHTA.

JIOKHOCTHBIE JTATIA U MHBIC MYHHUITUTIATBHBIC CITYXKAIIUE 32 PEIICHUS U TCHCTBUS
(Obe3neiicTBue), TPUHUMAEMbIe (OCYIIECTBISIEMBIE) B  XOAE€  MPEAOCTaBIICHUS
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MYHHHHHaJIBHOﬁ YCIIYIH, HCCYT OTBCTCTBCHHOCTD B YCTAHOBJICHHOM
3dKOHOAAaTC/IIbCTBOM IMOPAIKE.

4.4. TlomoxkeHmsI, XapaKTEPU3YIONTue TpeOOBAaHUSA K MOPSAAKY ¥ (hopMaM KOHTPOJIA 32
MPEAOCTABICHUEM MYHUITUTIAIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPa)<aaH, ux
00bEeTMHEHUHN U OpraHu3alui

KonTposs 3a npeaoCcTaBIeHHEM MYHULIMIAIBHONW YCIIYTH CO CTOPOHBI TPAXKIAH, UX
OObCIMHEHUH W  OpraHu3aluii, OCYIIECTBJAECTCS  IMOCPEACTBOM  OTKPBITOCTH
NEATEBHOCTA ~ OpraHa  MECTHOTO  CaMOYNPaBJICHWS  TNPH  OPEAOCTABICHUU
MYHHUITUTIATHHON YCITYTH, TIOJTyUSHHS TTOJIHOHN, aKTyaIbHOM U JOCTOBEPHOM WH(MOPMAITHH
O MOPAJKE MPEAOCTABJICHUS MYHUIUIAJIbHOW YCIYTH U BO3MOXHOCTH JAOCYAEOHOTO
paccMoTpeHusa oOparieHuii (5kajmo0) B TMPOIECCe MPEIOCTABICHUS MYHHUIIATIAIBHOMN
YCIIYTH.

5. locyneonblii (BHecyAeOHBbII) MOPSIA0K 00:Ka10BaHHSI pellieHuil u JeicTBUil
(Oe3neiicTBHsI) OpraHa, Npea0CTABJISIOIIEr0 MYHULINNAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOT0 LIEHTPA MPeI0CTABJIEHUS FOCYIaPCTBEHHbIX U
MYHHIIUNAJBHBIX YCJIYT, OpraHu3anuii, ykazanabix B yactu 1.1 crateu 16
DenepaabHoro 3akoHa Ne210-P3, a Tak:Kke UX J0/LKHOCTHBIX JIHII,
MYHHIMTIAJIBHBIX CJIYKAINX, PA00THHKOB

5.1. 3adBuTenu UMEIOT MPABO HA 00KAJIOBAHUE B JOCYJACOHOM MOPSAJKE PEIICHUN
u nevictBuii (Oe3MCHCTBHA) OpraHa, TPEIOCTABJISIONIETO0 MYHHIMMAIBHYIO YCIYTY,
JOJKHOCTHOTO — JIMLIAa  OpraHa, MPeJOCTaBIAIONIEr0 MYHUIMOAIBHYIO  YCIYTY,
MYHULIMNAIBHOTO  CJYXKAIllET0,  PYKOBOAWTENS ~ OpraHa,  MPEaOCTaBJISAIONIIETO
MYHULATATBHYIO YCIIyTYy, MHOTO()YHKITHOHAJIEHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIFHOTO [IEHTPA, OPraHU3aIHi, PETyCMOTPEHHBIX YacThio 1.1 crathm
16 ®enepanvHoro 3akoHa Ne 210-D3, a Takke UxX paOOTHUKOB.

3asBUTEIb MOKET OOPATUTHCSA € KaT000H, B TOM YUCIIE B CACAYIONIUX CAyYasaX:

1) HapymeHue cpoka pEerucTpaliy 3ampoca O MPEAOCTaBICHUN MyHUITUTATHBHON
yCIIyTH, 3anpoca, ykazanHoro B cratbe 15.1 denepanpaoro 3akona Ne 210-D3;

2) HapyIIeHWE CPOKa TMPEIOCTABJICHUS MYHUIIMNANIBHOW yciayru. B ykazanHOM
cimydae aocyaeOHoe (BHecymeOHOE) o0ajJoBaHUE 3aSBUTEIIEM DPEIICHUNW W JACHCTBUI
(6e3aeiicTBusl) MHOTO(YHKITHOHATBHOTO TIEHTPa, pabOTHUKA MHOTO(MYHKITHOHATBHOTO
IIEHTPA BO3MOXHO B Cjydae, €Ci Ha MHOTO(YHKITMOHAIBHBIA IICHTP, PEIICHUAS W
neiicTeus  (O6e374€HCTBHE) KOTOPOTO  OOXKANyIOTCS, BO3JIOKeHA  (YHKIHS 110
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUMIAIBHBIX YCIYr B MOJHOM 00BEME B
nopsiake, onpeaenaeHHoM yactoio 1.3 crarbu 16 ®enepansHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3aABUTENSA JOKYMEHTOB WM MH(POPMAITUH MO0 OCYIIECTBICHUS
JICUCTBHAM, TPEJACTABIICHUE WM OCYIISCTBIICHHE KOTOPBIX HE MOPEIYyCMOTPEHO
HOPMATUBHBIMM TIPaBOBbIMH akTamu Poccuiickoit ®denepanuy, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecniyOnuku TaTtapcTaH, MyHULIMTIATbHBIMUY MPABOBBIMU aKTaMU JIJIst
MPEAOCTABICHUSA MYHUIIUTIATBHON YCIIYTH;
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4) oTka3 B TIpUEME JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPDMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoit denepannu, HOPMATHBHBIMH
nmpaBoBBIMY akTaMu PecniyOmmkn TarapcTan, MyHUITUTIATHHBIME TIPABOBBIMH aKTaAMH IS
MPEIOCTABICHUS MYHUITUTIABHOM YCITYTH, Y 3aBUTEIIA,

5) 0TKa3 B MPEAOCTABICHUA MYHHUITUTIAIBHOW YCIIYTH, €CJTM OCHOBAHMS OTKa3a HE
MPETYCMOTPEHBI (penepaibHBIMA 3aKOHAMH W TIPUHATHIMA B COOTBETCTBHHM C HUMH
WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTamu Poccuiickoit denepammu, 3aKOHAMH H
WHBIMU HOPMATHBHBIMH TIPABOBBIMH akTaMu PecniyOmmku Tarapcran, MyHUTTUTIATBHBIMHA
MPaBOBBIMM akTaMu. B ykazanHOM ciydae nocyneOHoe (BHECyaeOHOe) oOkajoBaHHE
3aSBUTENIEM PEIICHUA W JeWcTBHi (0e3AeiCTBHSA) MHOTO(YHKIIMOHAIFHOTO IEHTPA,
paboTHWKa MHOTO(YHKITMOHAJIBHOTO IIEHTPa BO3MOXKHO B CjIydae, €ClId Ha
MHOTO(YHKIIMOHAJIGHBIN TIEHTP, PEIICHus W JAeHcTBHS (Oe3MeHCTBHE) KOTOPOTO
o0XKanmyloTcsl, BO3JIOXKEHA (YHKIUA 10 MPEIOCTABIICHAIO  COOTBETCTBYIOIIHAX
MYHHUITUTIATHHBIX YCIIYT B TIOJTHOM 00BEME B TIOPSAKE, OMPEACIICHHOM 4acThio 1.3 crathm
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3aABHUTEISA TMPH TMPEIOCTABICHHN MYHHIUTAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU aKTaMu Pocculickoi
Odenepanuu, HOPMATUBHBIMM  TMpPaBOBbIMM  akTamu  PecnyOnuku  Tarapcran,
MYHHITUTIATHHBIMA MTPABOBBIMHU aKTaMU,

7) oTKa3 opraHa, MPEJOCTABIIAIONICTO MYHHUIAMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPEIOCTABJIAIONIETO MYHHUITATIAIBFHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
IIEHTpa, paboTHUKA MHOTO(MYHKITHOHAIBHOTO TICHTPA, OPraHU3alnid, TPEAYCMOTPEHHBIX
yacteto 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-®3, wnu ux paOOTHUKOB B
WCITPABJICHAM JOMYIMEHHBIX WMH OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3YJIHTATE
MPEJAOCTABJICHUS ~ MYHHIIMMAJIBHOH  YCAYTH  JOKYMEHTax Jub0  HApyIICHHUE
YCTAaHOBJICHHOTO CpOKa TaKWX HWCTpaBieHud. B ykazaHHOM ciyuyae agocyaeOHOe
(BHECymeOHOE) oOOKajoBaHWE 3asBUTEIEM peIieHu u  AcucTBuil  (Oe3mercTBHS)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, padOTHWKAa MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CJIi Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS W JIEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA (PYHKITHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00bEME B TIOPAIKE, OMPEACITICHHOM
yacTteto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpsiKa BBIIAYM JOKYMEHTOB 10 PE3yJibTaTaM
MPEAOCTABICHUS MYHUITUTIAIBHOW YCITYTH;

9) MpHUOCTAaHOBIICHHWE MPETIOCTABICHUS MYyHUITUTIABHOM YCITYTH, €CITA OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (heepaIbHBIMU 3aKOHAMH ¥ TIPUHSTHIMH B
COOTBETCTBHM C HHUMH HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMu Pocchiickoit
®denepanuy, 3aKOHAMHW W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTamMu PecmyOnwkwn
Tarapcran, MyHUITUTIATBHBIMA TPABOBBEIMU akTaMH. B ykazaHHOM ciiydae qocyaeOHOe
(BHECymeOHOE) oOOKajlOBaHWE 3asABUTEIEM pCEIICHUH W nedcTBui  (Oe3aeicTBUA)
MHOTO(YHKIIMOHAJTFHOTO  IIEHTPa, padOTHWKAa MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CJIi Ha MHOTO(YHKITMOHAIBHBIA IEHTP, PEIICHUS U JIEHCTBUSA
(Obe3aeiicTBrE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (PYHKIHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUITUTIATBHBIX YCIYT B TIOJITHOM 00BEME B TIOPSIKE, ONIPEACITICHHOM
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yacTeto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBanue y 3asBHTENA TPH TPEIAOCTABICHUH MYHHIMITAJIEHONW YCIyTH
JOKYMEHTOB WU WH(OPMAIMK, OTCYTCTBHE W (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCH MPHU MEPBOHAYAJILHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIA
MPEJOCTABICHUA MYHUIIMNIAIBHON YCIyry, OO B MPEIOCTABICHUH MYHHUIUNATbHON
YCJIYTH, 32 UCKJIIOUEHUEM CJIy4aeB, MPEAyCMOTPEHHBbIX MyHKTOM 4 uvactu 1 cratbu 7
®enepansHoro 3akona Ne 210-03. B ykazanHoM ciydae gocyacOHoe (BHeCyaeOHOE)
00’kanoBaHHe 3a5BUTENIEM peLIeHn 17} nercTBUi (Oe3nericTBUA)
MHOTO(YHKIIMOHAJILHOTO  TIEHTPa, padOTHWKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(YHKITMOHATBHBIA TEHTP, PEIICHUS U NEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKATYIOTCH, BO3JIOXKEHA (YHKIUSA TIO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUIIAJIBHBIX YCIIYT B MOJTHOM 00BEME B MOPAJIKE, ONPEACTICHHOM
yacTeto 1.3 crateu 16 @eaepanbaoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercas B mHChbMEHHOW (opme HaA OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, NPEAOCTABJISIONANA MYHUIUTATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN TIEHTP MO0 B COOTBETCTBYIONIWM OPTraH TOCYIapCTBEHHOMN
BJIACTH, SBJIAIOMIAKMCS yUpeauTeeM MHOTOMYHKIIMOHANBHOTO TIEHTpa (manee -
yupeauTeNb ~ MHOTO(QYHKITMOHAIBHOTO  IIEHTPA), a Takke B  OPTaHW3aIlNH,
npeaycMoTpeHHbie 4acThio 1.1 cratbu 16 GeaepanbHoro 3akona Ne 210-®3. Kanobsl Ha
pemeHus W AcHCTBUSA (Oe3MelCTBHE) PYKOBOAUTENS OpraHa, MPEI0CTaBIIIONIETO
MYHHUITUTIATHHYIO YCIYTY, TIOJAIOTCS B BBITIECTOAIINANA OpraH (TP €T0 HAJIWYWHN ) TU00 B
CJIyyae €ro OTCYTCTBHA PacCMaTPUBAIOTCA HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTABIAIONICTO MYHUIUMNAIbHYIO ycayry. KanoObl Ha pelieHuss U JeHCTBUS
(6e3neiicTBre) paboTHUKA MHOTO(YHKIIMOHAIBHOTO TIEHTPA MOAAOTCS PYyKOBOIHUTEITIO
3TOr0 MHOTO(YHKITMOHAIBHOTO TieHTpa. JKamoObl Ha pemieHuss W JICHCTBHSA
(be3neiicTBHE) MHOTO(YHKIIMOHAJIEHOTO LEHTpa MOAAI0TCA YUPEIUTENIO
MHOTO(YHKIIMOHAJFHOTO TICHTPA WM JOJDKHOCTHOMY JIMITY, YTOJHOMOUYEHHOMY
HOPMAaTUBHBIM MpPaBOBbIM akToM PecnyOnuku Tarapcran. JKanoObl Ha penieHus u
nericteus (Oe3melicTBAe) paOOTHUKOB OpTraHW3alWid, MPETYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanpHoro 3akoHa Ne 210-®3, mnopatoTcss PYKOBOAMTENIAM 3THX
OpraHu3aIuu.

Kanoba Ha pemennst u AecTBUs (Oe3ACHCTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULUNAIBHYKD ~ YCJIYTy, JOMKHOCTHOTO JIMIIa OpraHa, MpeaoCTaB/IsIoONIero
MYHULUNAIBHYIO YCJIYTy, MYHHIMOAIBHOIO CIIYXKAIIero, pPyKOBOAUTENS OpraHa,
MPEAOCTABISAIONICTO MYHUITUTIATBHYIO YCIIYTY, MOXKET ObITh HAMPABJICHA M0 MOYTE, UEPE3
MHOTO()YHKITMOHATHHBIH IIEHTP, C UCIOIb30BAHUEM nH()OPMAITMOHHO-
TEICKOMMYHUKAMMOHHON  cetrn  «MHTepHET», OQUIManbHOrO caita oOpraHa,
MPEJOCTABMIAIONICT0  MYHULMNAAbHYHO  yciayry,  Eamdoro  mopraja  ju0o
PecnyOnukanckoro noprana, nHGOPMAITMOHHONH CUCTEMBI 10CY1¢OHOTO 00XKaAIOBaHUS, a
TaK)Ke MOXET OBITh MPUHATA MPH JIAYHOM TpueMe 3assutens. JKanoba Ha peieHus 1
JNEHCTBUS (be3neiicTBHe) MHOTO(YHKITHOHATTEHOTO LEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIFHOTO IIEHTPA MOXKET OBITh HATIPaBJICHA IO TIOUTE, ¢ UCTIOJIb30BAHUEM
WH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHON cetn « HTepHeT), odummansHoTO Caiita
MHOTO(YHKIIMOHAJIFHOTO TIeHTpa, EnuHoro moprana mubo Pecnybnmkanckoro moprana,
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WH()OPMAITMOHHONW CHCTEMBI TOCY1IeOHOTO 00KaIOBAHUS, a TAKKE MOXKET OBITh TPUHSATA
npu JUYHOM Tpueme 3assurensa. Kamoba Ha pemeHus u aelicTBus (Oe3aeicTBHE)
OpraHu3aiui, npeaycMoTpeHHbIX yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, a Takke UX pabOTHUKOB MOXET OBbITh HAMPABJICHA MO MOUYTE, C MCHOJb30BAHUEM
WH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHOW cetn « HTepHET», OQHUITMaNbHBIX CAHTOB
3TUX opranuzanuii, Equnoro noprana nubo PecnyOnukaHckoro nopraia, a Takke MOKET
OBITh IPUHSITA TIPY JTUIHOM TTPUEME 3aTBUTEIS.

5.3. ’Kano6a nomkHa coaepKarh:

1) HaWMeHOBaHWE OpraHa, TNPEAOCTABJISIIONIETO MYHHUIIMTAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEJOCTaBJISAIONIEr0 MYHUIUNAIBHYIO YCIyry, JU00
MYHHUITUTIATBHOTO CITYKaIlero, MHOTO()YHKIIMOHAIBFHOTO TIEHTPA, €r0 PYKOBOJUTEIS H
(wv) paOOTHWKA, OpraHW3alWi, NPEAyCMOTPEHHBIX dacThio 1.1 cratem 16
®denepansHoro 3akona Ne 210-D3, ux pykoBoaurtenei u (M) pabOTHHKOB, PEIICHUAS U
neiictBus (6e3aeiicTBHE) KOTOPBIX 00XKaTYIOTCH,

2) damunuio, UM, OTU4ECTBO (TIOCIIEAHEE - TIPU HAJIMYWH), CBEICHUS O MECTE
KUTEIIbCTBA 3aABUTEIISA - (PU3UUECKOTO JIUTA JTMOO HAMMEHOBAHWE, CBEJICHUS O MECTE
HAXOXXJCHUS 3adBUTEIA - FOPUAMUYECKOTO JIUIA, a TakKe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, ampec (aapeca) AIEKTPOHHOM MOYTH (TIPU HAJTWYHMH) M MOYTOBBIA ajpec, 1o
KOTOPBIM JIOJKEH OBbITh HAMIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OOKaTyeMBIX PEIICHUAX W JCHCTBUAX (O€3aeiCTBUM) Ooprana,
MPEJOCTABMSAIONICET0 MYHULMNAIBHYIO  YCIIYIy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISAIONIET0 MYHULMOAIBHYIO YCAYTY, JIMOO MYHMIIMIAJIBHOIO CIIY>Kallero,
MHOTO(YHKIIMOHAJILHOTO  IIeHTpa, pPabOTHWKA MHOTO(MYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3anui, npeaycMoTpeHHbiX yacthio 1.1 ctatbu 16 denepanbuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) moBoABI, HA OCHOBAHWUW KOTOPHIX 3aABUTENIb HE COTJIACEH C PEHICHUEM W
nericteuemM (Oe3MeCTBHEM) OpraHa, TPEIOCTABJISAIONIETO0 MYHHIMMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEAOCTAaBISAIOMIET0 MYHUIMNAJIBHYIO YCAyTy, JIH0O
MYHHUITUTIATBHOTO  CITY)KaIllero, MHOTO(PYHKIMOHAJIRHOTO  TIEHTpa, pabOTHWKA
MHOTO(YHKIIMOHAJIFHOTO [IEHTPA, OPraHU3aIHi, PEeIyCMOTPEHHBIX YacThio 1.1 crarhm
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asABUTEIEM MOTYT ObITh
MIPEICTABIICHBI TOKYMEHTHI (TIPH HAJTMYHH ), TIOATBEPKIAIOITHE TOBOIBI 3asIBUTEIS, THOO
WX KOTIVH.

5.4. TloctynuBiias kajio0a MoJIeKUT PETUCTPALIMM B CPOK HE MO3AHEE padoyero
JIHSA, CIESAYIOIIETO 32 JHEM MOCTYTUICHUS.

5.5. JKanoba, moctynuBlIas B OpPraH, NPEAOCTABJISAIOIIUA MYHUIMNATLHYIO
yCIIyTY, MHOTO()YHKITMOHATBHBIN IEHTP, YIPEAATETIO MHOTO(YHKITMOHAITFHOTO IIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHbie yacThto 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-
®3, mbo BeImECTOSIMNA opradH (MPU €ro HAJWYHH), TOJUIC)KHT PACCMOTPEHHUIO B
TEUEHWE MATHAALATH padounX JHEH CO JHS €€ PErucTpailiy, a B cliydae 00XajloBaHUS
0TKa3a OpraHa, MPEIOCTABJISIIOIIETO MyHUITUTIATBHYIO YCIYTY, MHOTO(DYHKITHOHATBHOTO
LIEHTPA, OPraHu3alnii, NpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 OenepanbHOro 3aKkoHa
Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENA JIUOO B MCHPABJICHUU JIOMYIICHHBIX
OMeYaToK U OIMMOOK WM B cliydae 00XaJOBaHUS HAPYIICHHUS YCTAHOBJIEHHOI'O CPOKa
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TaKUX UCTIPABJICHUHN - B TCUCHUE MATH padOUMX JHEH CO AHS €€ PETUCTPALIMH.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUA KajJO0Obl MPUHUMAECTCA OAHO M3 CJICAYIOIIHNX
PeLLIEHUN:

1) >xanoba y1oBIETBOPAETCA, B TOM YHCIIE B (hOPME OTMEHBI IPUHSITOTO PEIICHHUS,
WCIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OMmMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS MYHULIMNAIBHOMN YCIYTH JOKYMEHTAX, BO3BPATa 3aBUTEIIIO ICHEMKHBIX
CPEACTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit ®enepaiiviv, HOpMaTUBHBIMU MTPaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULANATBHBIMU PABOBBIMU aKTaAMU;

2) B yAOBIICTBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He mosnHee nHs, CAEAYIOUIEro 3a JHEM MPUHATHS PEIICHUS, YKA3aHHOTO B
HACTOSIIEM TYHKTE, 3aABUTENIO0 B MACEMEHHOW (hOpME W MO JKEIAHWIO 3asSBUTEIS B
ANEKTPOHHON (opMe HampaBIseTcss MOTHBHPOBAHHBIM OTBET O pe3yJbTrarax
PacCMOTPEHHUSA KATOOBI.

5.7. B cnydae mnpu3zHaHUA KaJIOObl MOJICKAIICH YAOBJICTBOPEHUID B OTBETE
3aSBUTENIO O PE3ybTaTaX PACcCMOTPEHHS KajoObl maercsa wHpopMamus O JCHCTBUSAX,
OCYIIECTBIISIEMbIX ~ OPraHoM,  MOPEAOCTaBISIOIIMM  MYHULMUNAIBHYID  YCIYTY,
MHOTO()YHKIIMOHAJIFHBIM IIEHTPOM JIHOO OpTaHmM3aIueH, MpeyCMOTPEHHON YacThio 1.1
crateu 16 ®enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMEAJIUTEIILHOTO YCTPAHEHUA
BBISIBJICHHBIX HAPYIIEHWHA NIPU OKa3aHUW MYHMIIMNAIBLHON YCIYTH, a TAKXKE MPUHOCATCS
WU3BUHEHUS 32 IOCTABJICHHBIE HEY00CTBA W yKa3bIBaeTCs MH(GOPMAIHS O JATBHEHIITNX
JNEHUCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIWTHh 3aABUTENIO B LENAX MOJYYEHUA
MYHUIIANAJIBHOW YCITYTH.

5.8. B ciyuae npuszHaHuA KaloObl HE MOAJICIKAIICH yIOBJIETBOPEHUIO B OTBETE
3aABUTENII0 O Pe3yJibTaTaX PacCMOTPEHUS KajloObl JAIOTCS apryMEHTUPOBAHHbBIC
Pa3bACHCHHWs] O TPUUMHAX TPUHATOTO PEIICHHUSA, a Takke HWH(pOpPMAIUA O TMOPSIKE
00’KaJIOBAaHUS IPUHATOTO PELICHUA.

5.9. B ciyuyae yCTaHOBJIEHHUS B XO/€ WM MO PE3yJibTaTaM PaCCMOTPEHHUS KaJIOObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYILICHHUS WM MNPECTYIUICHUA
JOJIKHOCTHOE JTUIO, pa0OTHUK, HAJAEICHHBIE TOJIHOMOYHUSAMHU IO PACCMOTPEHHUIO Kajl00,
HE3aMEITUTEILHO HATPABJIAIOT UMEIOIINECS MAaTEPUAJIbI B OPraHbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
PETJIaMEHTy MPETOCTABICHUS
MYHHUITUTIATHBHON YCITYTH TI0
opOPMIICHHIO JOKYMEHTOB TTPH
MEePEaAYE JKUITBIX TIOMEIICHU A
MYHHUITUTATBHOTO KUTUIITHOTO
¢hoHaa B COOCTBEHHOCTH TPaXKIaH

(bnank oprana, NpenOCTaBISIFOIIEr0 MyHHLIMITIAIBHYIO YCIIYTY)

Komy:

KonrakTHBIE NaHHEBIE:

[Ipencrasurens:

KonTakTHbie JAAaHHBIC ITPCACTABUTCIIA.

PEINIEHHME
00 OTKa3¢ B MPEIOCTABICHUA MYHUIIUTIAILHON YCIIYTH
o
OoT No

Paccmotper Baine 3adBieHue ot No 51

npujiaracmsie K HEMY JIOKYMEHTbI YIOJIHOMOYEHHbBIM OpraHoM
MIPUHATO PEILICHHE 00 OTKa3e

B no
CJICAYIOIIMM OCHOBAHUSAM

1.

2.

JlomotaATE IR HAA HHPOPMATTUS:

Brl BIpaBe mMOBTOPHO 0OOpATHTHCS B YIOJHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEIOCTABJIICHUH YCIIYTH TOCTIe YCTPAHEHU S YKAa3aHHbBIX HAPYIIICHUIA.

JlaHHBIH OTKa3 MOXET OBbITh 00KaloBaH B JOCYASOHOM TIOPSAJKE MyTEM
HanpapJICHUS Kajg00bl B yIOJHOMOUYEHHBIA OpraH, a TakkKe B CyIcOHOM TOPSIKE.

Ceenenust 00 3JEKTPOHHOHN MOAITUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
PETJIaMEHTy MPETOCTABICHUS
MYHHUITUTIATBHON YCITYTH TI0
opOPMIICHHIO JOKYMEHTOB TTPH
MEePEaAYE JKUITBIX TTOMEIICHU A
MYHHUITUTATBHOTO KHATHUIITHOTO
¢hoHaa B COOCTBEHHOCTH TPaXKIaH

(bnank oprana, NpenOCTaBISIFOINEr0 MyHHLIMITIAIIBHYIO YCIIYTY)

Komy:

KonrtakTHBIE NaHHBIE:

[Ipencrasurens:

KonTakTHbie JAAaHHBIC ITPCACTABUTCIIA.

PEIIEHUE
00 0TKa3e B MpHeMe JOKYMEHTOB, HECOOXOIUMBIX JIJI MPEAOCTABICHUS
MYHUIUNAJIBHON YCIIYTH MO

oT No

Paccmotper Bamie 3adBieHue ot No 51
TpyjIaraeMbie K HEMY JTOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
MIPHUHSITO
peiieHue 00  OTKa3e B MpHEME  JOKYMEHTOB,  HEOOXOAUMBIX A
0 CAEAYIOIIMM OCHOBAHHSM:

1.

2.

Pa3bsacHenune npuurH oTKa3a:
JlomomaATE IR HAA HHPOPMAITUS:

Brl BrpaBe mMOBTOPHO OOpATUTHCS B YIIOJHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEIOCTABJIICHUH YCIIYTH TTOCTIe YCTPAHEHU S YKAa3aHHbBIX HAPYIIICHUIA.

JlaHHBIH OTKa3 MOXET ObITh O00KaloBaH B JOCYASOHOM TIOPSAKE IyTEM
HaMnpapJICHU Kajg00bl B YIOJHOMOUYEHHBIH OpPraH, a Tak)kKe B CyA€OHOM MOPAIKE.
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Ceenenust 00 3JEKTPOHHOHN MOAITUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
PETTIaMEHTy MPETIOCTABIICHUS
MYHHUITUTIATBHON YCITYTH 10
o(pOPMIICHHIO JOKYMEHTOB TIPH
MEePEaAYE JKUITBIX TIOMEIICHU A
MYHHUITUTATBHOTO KHUTUIITHOTO
¢hoHaa B COOCTBEHHOCTH TPAXKIaH

B
(HAUMEHOBAHKE OPraHA MECTHOTO CAMOYIIPABIICHHS
MYHHUIUIIAIBHOTO 00Pa30BAHM)
oT
(manee -
3asABUTEND).

(pammmws, mMsL, OTUECTBO, TACTIOPTHBIE JAHHBIC, PETUCTPALUEO IO MECTY
JKUTCITBCTBA, TCIC(OH)

3agaBnenne
00 oopmeHNH TOKYMEHTOB MPH IIEPEIadue KUIBIX TOMEMICHUH B COOCTBEHHOCTD
rpakIaH

[Tpomry Bac ohopMuTh TOKYMEHTHI B COOCTBEHHOCTD.
AJpec JKAJI0TO TIOMETICHNS . MYHUTTATIATBHBIN paiioH (TOPOACKOH OKpPYT),
HACEJICHHBIA MyHKT VL. .

K 3asBiaeHno npriiararoTcs ClIeAyIONINe OTCKAaHUPOBAHHBIC JOKYMCHTHI:

1) JlokyMeHTBI, yAOCTOBEPSIONTHE IMYHOCTH KAXAOTO YJICHA CEMbH;

2) JIOKyMEHT, MOATBEP KA TTOJIHOMOUHS TTPEACTaBUTENS (€CIM OT UMEHHU
3asBUTEIS ICUCTBYET MPEACTABUTEND ),

3) JlokyMeHT, MOATBEPKMAIONIMA TPABO TPakJaH Ha TOJH30BAHUE >KHUJIBIM
noMenieHreM (opaep, J0TOBOP

COIMAJTEHOTO HaliMa KUJIOTO TIOMEITICHHS ),

4) Beimucka W3 JAOMOBOM KHUTH (B Cllydae, €CIH JIOKYMEHT BBIJAETCS
KOMMEPUYECKUMHU OPTaHU3AIHSIMH ),

5) Komnuio OmeKyHCKOTO yAOCTOBEPEHHUS, €CJTA B )KHJIOM TTOMETIICHHH MPOKUBAIOT
HCKJIIOUMTENBHO HECOBEPIIICHHOJIETHUE B Bo3pacTe oT 14 go 18 nmer nmubo rpaxknane,
OTPaHUYECHHBIE B AEECIMOCOOHOCTH;

6) Pemenwe o Ha3HAYCHWH OMNEKYHA, TIOTMCUUTENS, KOMHIO OMEKYHCKOTO
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YIOCTOBEPECHUS, Pa3peIICHUE OPTaHOB OMEKA W TONEYUTENIHCTBA HA TPHUBATH3AIHIO
KHUJIOTO TIOMEIIECHHUS — TIPH MIPUBATH3AITNH KHUJIOTO TTOMEICHUS, B KOTOPOM TPOKHBAIOT
UCKITFOUMTEIFHO HECOBEPILICHHOJIETHUE B Bo3pacte A0 14 J5er, HeaeecrnocoOHbIE
rpakaaHe;

7) HotapuanbHo 3aBepeHHOE 3asBjCHHE 00 OTKa3e OT y4acTHs B MPUBATH3AINAH
(ecIT WJICHBI CEMBH HE YKEJTal0T YYaCTBOBAThH B IPUBATH3AIINH ),

8) CrmpaBka 0 HEWICTOB30BAHUH TpPaBa OCCIUIATHOW NMPUBATU3AMMH C TTPEKHUX
MECT KHUTEITbCTBA.

OO0s3ytoch TIpH  3alpoce TMPEAOCTaBUTh OPWUTHMHAIBI  OTCKAHMPOBAHHBIX
JIOKYMEHTOB,

(nara) (moamuck) (®HNO)

Pesynprar npegocTaBiieHus MyHULIANAIBHOM YCIYTH, NPOIILY MPEIOCTABUTD!

I:IB auuHbli kaOuHet [loprana rocyapCTBEHHBIX U MYHUIUMIAJIbHBIX YCIYT
Pecny6nuku TaTapcraHn;

I:IB MHOTO(YHKIIMOHATTLHOM IICHTPE TPEIOCTABJICHHUS TOCYTAPCTBEHHBIX H
MyHULANATBHBIX yeyT PecnyOnuku Tarapceran;

I:l B Opeane.

(mara) (TIOITHUCH ) (®.N.0))



[Tpunoxenue Ne 4

K AIMHHHCTPATHBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATBHON
yCIIyTH 1m0 0(hOPMIICHHIO JOKYMEHTOB
MIPY TIEPEAUEe JKATBIX TTOMETIICHHMA
MYHHUITUTIATBHOTO KUJTUIITHOTO (PoHIa
B COOCTBEHHOCTb IrpaxKaaH

B MKY «llanata uMymecTBEHHBIX U
3€MEJTBHBIX OTHOIICHUMN
BpICOKOrOpCKOro MyHUIIMNIAIBHOTO
pationa PecniyOnuku Tatapcran»

Or:

3agasnenue
00 HCTIPABJICHUH TEXHUYCCKOM OITHOKH

Coobmiato 00 ommdke, MOMYIICHHOW NMPU OKa3aHWUM MYHUIMOAJIBHOW YCIYTd MO

3anMucaHo:
[IpaBunbHbBIEC CBENCHUA:

IIpomy  ucnpaBuTh  AOMYIICHHYIO  TEXHHWYECKYI0  OMMOKY W BHECTH
COOTBETCTBYIOIINE M3MEHEHHS B JOKYMEHT, SBJIAIONIANUCS Pe3yIbTaTOM MYHHUIIMTAIbHOM
YCIIYTH.

[Ipunararo cieayrommue J0KyMEHTHI:

1.

2.

B cnyuae npunsATHS pemieHuss o0 OTKIOHEHHH 3asBIICHHSA 00 MCIPaBICHUH
TEXHUYECKOM OIMOKH MPOIITY HAMPaBUTh TAKOE PEIICHUE:

MOCPE/ICTBOM OTIIPABJICHHUS MIEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: ;

B BHUJE 3aBEPEHHOM KOMWHU HA OyMa)KHOM HOCHTEJIE MOYTOBBIM OTHPABICHHUEM IO
azpecy:

Hacrosumm noarBepskaaro: CBEACHMS, BKIIIOUEHHBIC B 3ASBJICHUE, OTHOCSAIIMECA K
MOEH JIMYHOCTH W MPEACTABIIEMOMY MHOK JIMIYy, 4 TaKK€ BHECEHHBIE MHOK HUWXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOTIMH JTOKYMEHTOB), TIPAJIOKECHHBIE K 3a4BJICHHIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM Poccuiickolt denepaiyu, Ha MOMEHT
MPEACTABIICHUSL 3A4BJICHAA 5TU JOKYMEHTHI JCHCTBUTENIbHBI W COIEPXAT JTOCTOBEPHBIC
CBEIICHUSL.

(mata) (TIoamHCH) (®.N.0)



