ANnNakoBCKUI CENbCKUN VICMOMHUTENBHbIA KOMUTET
ANbMETbEBCKOrO MyHULMNAansHOro panoxHa
Pecnybnukun TaTapcTaH

NMOCTAHOBJIEHNE
6 anpens 2022 ropa Ne5

06 yTBEPXKAEHUN aAMUHNCTPATUBHOTO
pernamenTa npeAoCcTaBNeHNa MyHULMNansHou
ycnyru no Bbiga4ye Cnpasku (BBINWNCKW)

B cooTBeTcTBUM ¢ deaepanbHbIM 3akoHoMm oT 27 nons 2010 r. Ne 210-03 «O6
opraHn3aLMy NpeaoCTaBeHNs rocyAapCTBEHHbIX 1 MyHULMNANbHbBIX yenyrs,

NCNONHUTENBbHbIV KOMUTET NOCTAHOBIAET:

| ” YTBEPAUTH aAMUHUCTPaTUBHBbIN pernameHT npeaocTaBneHns
MyHULMNAnNsLHOM ycnyru no BblAaqe Cnpasku (Bbinuckw) (Mpunoxerue Ne 1).

2. MMpusHatb  yTpaTUBLLUMK  Cuny  NPUNOXEHNE Ne2 K nocTaHOBNEHWIO
ANNakoBCKOro  VICMOMHWTENBHOTO — CEMnbCKoro  komuTeTa  AnbMETbEBCKOro
MyHWLMnansHoro paona Pecnybnukn TatapctaH ot 13 cenTabps 2013 r. Ne16 «O6
yTBEPXAEGHUM aAMWHUCTPATUBHbIX PErNamMeHToB NpeaocTaBneHna MYHULMNANbHbIX
ycnyr».

3. OfHapogosaTb  HacTosillee  NOCTaHOBIEHMe  Ha  cneyunanbHbIX
MHDOPMALIMOHHBIX CTEHAAX, PACMOMNOXEHHbBIX HA TEPPUTOPUN HACETIEHHbIX MYHKTOB:
c. Annakoeo, yn.Mupa, 4.71; c. UneTexb-byTa, yn. CoseTckas, 4.71 pasmecTuTb Ha
«OuumansHoM  nopTane  NpasoBOW  MHbopmaumu Pecnybnukn TatapcTaH»
(PRAVO.TATARSTAN.RU) 1 Ha caitTe AnbMETbEBCKOro MYHULMNANbHOro panoHa B
NHOPMaLIMOHHO-TENEKOMMYHUKALNOHHON CETU «HTEpHET».

4. HacToslyee nocTaHOBneHve BCTynaeT B cCuny nocne ero ochmmansHoro
onyonuKoBaHus.

5. KoHTponb 3a WCNONHEHUE acToALLEero NoCTaHOBNEHWA OCTaBMAO 3a

cobon.
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MpunoxeHne Ne1

K NOCTaHOBNEHUIO ANnNakoBCKOro
cenbckoro McnonHuTenbHoro
koMmuTeTa AnNbMETLEBCKOrO
MYHULMNAanbHOro panoHa
Pecnybnukn TaTtapcTtaH

oT 6 anpens 2022 roga N2 5

AOMUHUCTPATUBHBIN pernameHT
NpefoCTaBNeHNs MyHULMNAanbHOW YCnyri No BbiAadye Cnpasku (BbINUCKN)

1. OBume nonoxeruns
1.1. TpeameT perynuposaHna agMMHUCTPaTUBHOIO pernameHTa

HacTosawumn agMVHUCTPaTUBHbIN pernameHT npenocTasneHns
MyHULMNanbHON ycrnyr (4anee — aagMUHUCTPATUBHLIA PErNaMeHT) ycTaHaBnueaeT
CTaHaapT 1 NOPSAOK NPefoCTaBNeHns MyHULMNanbHOW yCcrnyrn no BblAadye Crpasku
(BLINUCKK) (Aanee — MyHULMnNansHasa ycnyra).

1.2. Kateropwuu 3assutenen

1.2.1. Nlnuamu, MMeLWMMU NPaBo Ha MOMyYEHWE MyHMULMUNAanbHOW ycnyru,
ABNAIOTCA Pr3nHeckne nuua (nanee — 3asBUTenNb).

1.2.2. C 3aaBneHuem Bnpase oOpaTUTLCA MNpPeACTaBUTENb 3asaBUTENS,
AEVCTBYIOLUA HA OCHOBAHUW [OKYMEHTa, YAOCTOBEpPSIOL|Eero ero nonHoMouus
(nanee — npeacTaBUTENb 3adBUTENS).

1.3. MNMopanok MHHOPMUPOBaHUA O NPEAOCTABNEHN MyHULMNATNBHON yCnyri

1.3.1. NHbopmaums o nopaake npehOCTaBneHMﬂ MYHULMNANbHON yCcnyru
pasmellaeTcs:

1) Ha MHMOPMAaLMOHHbBIX CTEHAAX, CoAepXallux BU3yanbHYKO W TEKCTOBYHO
MHpOpMaLMIO O  MyHMLUMAnbHOW  yCnyre, PacnoflOKeHHbIX B MOMELEHUAX
MHOrOQYHKLMOHANbHbLIX ~ LEHTPOB  NPeAoCTaBleHns  rocyjapCTBeHHbIX U
MyHULMNanbHbIX YCIyr.

2) Ha caunTte MyHULMNAnbHOro  pavioHa B NHOPMaLNOHHO-
TenekoMMyHuKaLmoHHoN ceTn «/HTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [MopTane rocyaapcTBEHHbIX W MyHULMNanbHbIx ycnyr Pecnybnukn
TatapctaH (https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuii noptan); .

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MyHUUMNANbHbIX ycnyr
(dbyHKuni) (https:// www.gosuslugi.ru) (aanee — EanHbiii nopTan);

5) B rocyapCTBEHHOW NHopMaLMOHHON cucrteme «PeecTtp
rOCyAapcTBEHHbIX W MyHWLMnanbHblx — ycnyr  Pecnybnukm  TaTapcTan»
(http://frgu.tatar.ru) (nanee — PeecTp rocyfapCTBEHHbIX U MyHULANANbHbIX YCnyr).

1.3.2. KOHCynbTUpOBaHMe Mo BOMpocam MpPeAoCTaBneHns MyHULMnanbHomn
YCNyry OCyLLECTBAETCA:

1) B MHOroyHKLMOHanNbHbIX LEHTpax NpeaoCcTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIyr Npy yCTHOM 0BpalleHnu - MNYHO UK No TeNnedoHy;

2) B MHTepakTuBHON hopme PecnybnmkaHckoro noprana;
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3) B ANMNakoBCKOM CenbCKOM McnonHuTensHoM komuTeTa AnbMETbLEBCKOro
MyHULMNanbHOro panoHa Pecnybnuku TaTtapcTaH (hanee — Wcnonkom):

npu yCTHOM oBpaLleHun - MYHO Unu no TenedoHy;

npu nNUCbMEHHOM (B TOM u4ucne B dopme 3MEeKTPOHHOro [IOKyMeHTa)
obpalieHun — Ha OymaxHoM HocuTene no nodte, B 3NEeKTPOHHOW dopme Mo
9NEKTPOHHOW NouTe.

1.3.3. IHdbopmaums Ha EfuHom noprane, PecnyGnukaHckom noptane o
nopagke ¥ cpokax npefocTaBneHuns MyHULMNANbHOW YCNyrn Ha OCHOBaHWUM
cBefeHwit, codepxallnxca B PeecTpe rocyaapCTBeHHbIX Y MyHULMNanbHbIX ycnyr,
npeaocTaBnseTcs 3assuTENto becnnaTHo.

[loctyn K uHcopmauyuu O Ccpokax U MOPAAKE npefocTaBneHuns
MyHULMNAnbHON yCnyry OCyLeCcTBNAeTCs 6e3 BLINOMHEHUS 3aSBUTENEM Kaknx-nnubo
TpeBoBaHui, B TOM 4ucne 0Oe3 W1Cnonb3oBaHUA nporpammHoro obecneveHns,
yCTaHOBKa KOTOPOro Ha TeXHWYeckne CpeAcTsa 3afBUTENs TpebyeT 3aKnyeHns
NULEH3WOHHOTO MNW  WMHOTO  cornatleHns ¢ npasoobnagartenem nporpaMmmHoro
oBecrevyenns, npegycMaTpuBatoLLiero B3vMMaHue nnatbl, PEermcTpaumio nnu
aBTOPU3ALIMIO 3asBUTENS NN NPEAOCTABNEHNE UM NEPCOHANBHDBIX JaHHbIX.

1.3.4. Mpu obpalleHnn 3asBUTENA NUHHO UK NO TenedgoHy B COOTBETCTBUN
C NOCTyNMBLLUM obpaLleHnemM npefocTaBnieTca nHOopMaLNA:

1) 0 MecTe HaxXOXAEHWNA MHOTOMYHKLUNOHANBHOMO LEHTPA npegocTaBneHns
rocyAapCTBEHHbIX W MyHULMNANbHbIX yCnyr, Wcnonkoma (agpec, rpadwvk padoTsl,
cnpaBoYHble TenemoHbl);

2) o nopsAke MNpPefocCTaBNeHUs MyHULMNanbHOM ycnyru, O cnocobax u
cpokax nofayv 3asBneHnit;

3) o KaTeropusix rpaxnaH, KOTOpbIM® NPEAOCTABNACTCA MyHUUMnanbHas
ycnyra; O  HOpMaTWUBHbIX ~ NPaBOBbIX  aKTaX, perynupyoLmx  BonNpochl
npefocTaBneHns MyHNLUNAnsHON ycnyri,

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMBIX AN PaCcCMOTPEH 3aABneHna o
NpefoCTaBMEHUM MYHULMNAnbHOW ycrnyr, O cpokax npuema n perucTpauun
3as8BNEHNS;

5) o xofe npeaocTaBneHns MYHULIMNANBHOM YCIyry;

'6) 0 MecTe pasmelleHns Ha caiite wuHdopmauun No BOnpocam
npefocTaBneHUs MyHULMNANbHON YCIyru;

7) o nopsiake obxanosaHWA faencTenii nnu 6e3nencTeus AOMKHOCTHBIX L
Vicnonkoma.

Mo nucbMeHHOMYy ofpaljeHnio  coTpyAHukn  Kcnonkoma noapobHo B
NUCbMEHHOW  OpMe  PasbACHAT  3afBUTENtO  NOPAAOK npegocTaBnexHns
MyHULMNANbHOM — yCcriyrn 1 BOMPOCHI,  yKalaHHble B HacTosilLlem NyHKTe
aAMUHUCTPATVBHOrO perfiameHTa, n B TedeHue Tpex pabounx AHei co AHA
perncTpaLmm obpalleHns HanpasnAT OTBET 3aABUTENIO. OTBeThI AAKOTCA Ha A3bIKe
obpalleHus. B crnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3blke obpatlleHus
NCNONb3YIOTCS rocyAapCTBEHHbIE A3bIKN Pecnybnuku TatapcTaH.

1.3.5. WHhopmaymsa no Bonpocam NpeaocTaBneHn MYHULMNANbLHON ycnyru
pa3sMelLLaeTcs Ha CcailTe MyHULMNAanbHoro panoxa v Ha MHGOPMALIMOHHbIX CTEHAAX
B nomeLleHusx Vicnonkoma ans paboThbl C 3aABATENAMU.

WHbopmauma Ha rocyAapCTBEHHbIX — A3blkaX Pecnybnvukn TaTtapcTah,
pasMelyaemMas Ha MHPOPMALIMOHHbIX CTEHAAX U Ha caliTe MyHUUMNanbHOro panoHa
B UH(OPMALMOHHO-TENEKOMMYHMNKALIMOHHON  CeTH «HTEepHEeT»,  BKNOYaeT
CBEleHUs O MyHULMMNanbHoM ycnyre, cogepxaiumecs B NyHKTax 2.4, 20 04 2.5
27,29 210, 211, 5.1 agMUHNCTPATUBHOIO pernameHTa, UHdopmaLunio o0 mecTe
HaXOXAEHMUs, CrpaBOYHbLIX TenedoHax, BpemMeHu padoTl Wcnonkoma, o rpaduke
npuema 3asiBNeHuit Ha NpeAaocTaBneHune MYHULMNAanbHOR ycnyru.




1.4. HopmaTnBHble NpaBoBble akTkl, perynupyoljne npeaocTasnexHmne
MYHULMNanbHOW ycyru

1.4.1. TepeyeHb HOPMAaTUBHbIX MPABOBbIX AKTOB,  PErynnpylolmnx
npeaocTaBneHne MyHULMNAanbHoM ycnyru (C ykasaHem pekBn3UTOB HOpMaTUBHbIX
NPaBOBbIX aKTOB W WCTOYHUKOB NX oduLmansHoro onybnukoBaHus), pasmeLleH Ha
EnvHom nopTane, B PeecTpe rocyjapCTBEHHbIX U MyHWLMNANbHbIX yCcnyr, Ha cante
MYHULMNAnNbHOrO  paioHa B NHOPMALNOHHO-TENEKOMMYHUKALIMOHHON  CeTY
«HTEPHETY.

1.4.2. TekcT aaMUHUCTPATUBHOMO pernaMeHTa B [AEWCTBYOLEN peaakuynu
noanexuT pasmellueHvio Ha EauHom nopTane, B PeecTpe roCcyAapCTBEHHbLIX U
MYHWLMNANbHBIX YCNyr, Ha CaiTe MyHWLUWNansHoro panoHa B NHMOPMaLMOHHO-
TENEeKOMMYHMKALIMOHHOW ceTu «IHTepHeT».

1.5. TepMUHbBI, UCIOMNb3yEMbIE B aAMUHNCTPATUBHOM PernameHTe,
1 Ux onpeaenexHus

15.1. B agMUHUCTPATVBHOM pernameHTe Wcnone3ylTca cneaywouine
TEPMUHbI 1 ONpeAeneHns:

yAaneHHoe paboyee MecTo MHOrohyHKLIMOHANbHOro LUeHTpa
NPeAOCTaBNEHNs FOCYAAPCTBEHHbIX M MYHULMNANbHBIX YCyr — TEppUTOpUanbHo
060coBneHHoe CTPYKTYpHOe noapasaenenne (ouc) MHOTOMYHKUMOHANbHOMO
LileHTpa NpeoCTaBNeHUs rocyapCTBEHHbIX U MyHULMNANbHbIX yCNyr, CO3AAHHOE B
OPOACKOM (CEMbCKOM) MOCENEHNN MyHULMAANBHOTO paioHa Wi B TOPOACKOM
okpyre Pecnybnukn TaTapctaH B COOTBETCTBUAMN C NYHKTOM 34 lNMpasun opraHusauuu
[EeATENBHOCTU MHOrOQYHKLMOHANbHbLIX LEHTPOB NpefoCcTaBneHnsa rocyAapCTBEHHbIX
M MyHULUMNanbHbIX  YCNYr,  YTBEPXAEHHbIX NOCTaHOBNEHNEM MpaBuTensLCTBa
Poccuiickoin depepaumn ot 22 aekabpst 2012 r. Ne 1376 «06 yTBepxaeHuu lNpasun
opraHusauuym AesTenbHOCTM  MHOMOGYHKLMOHAMbHBIX  LIEHTPOB npegocTaBneHuns
rOCYAapCTBEHHbIX M MyHULIMNANbBHBIX YCIyr;

TexHuyeckas owwmbka - owmbka (onucka, onevaTka, rpammartuyeckas unu
apucmeTnyeckast owwmbka nubo nogobHas owwmbka), AonylweHHas Kcnonkomom,
NPeAoCTaRMNAWMM  MyHULMNAnbHY ycnyry, W npuseflas K HECOOTBETCTBUIO
CBELEHW, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHON ycnyru), CBeAeHUsaMm
B JOKYMEHTaX, Ha OCHOBaHUN KOTOPbIX BHOCUMNCHL CBEAEHUS;

EavHas cucTema waeHTUdMKaumu v ayTeHTdukauu B VUHPPACTPYKTYpe,
obecnevmBaroLlen NHPOPMAaLIMOHHO-TEXHOMNOINYECKOE B3aumopnencTeune
NHDOPMALIMOHHbBIX CUCTEM, NCMONb3YEMbIX AN NPeAoCTaBNeHMs rocyAapCTBEHHbIX
W MYHULMNAnNbHbLIX YCMyr B SNEKTPOHHOW dopme (panee — ECWA) — cdbenepanbHas
rocyfapcreeHHasa NHMOPMaLIMOHHAnA cuctema, obecneuunsatoLLan
CaHKLIMOHNPOBAHHBIA [OCTYN Y4YaCTHUKOB WH(POPMALIMOHHOTO B3aMMOAEeNCTBMA B
cucTeMe UAEHTUUKALMM U ayTeHTUdUKaLmum K UHdopmauun, copepxatllenca B
rocyapCTBEHHbIX  MHAOPMALMOHHbIX — cucTeMax 1 - UHbIX NHMOPMALIMOHHbIX
cucremax; :

ML - FocynapcTBeHHOe DIOMKETHOE yYpexaeHne «MHOrodyHKLOHANbHbIV
LEHTP NPeAoCTaBNeHUs rocyAapCTBEHHbIX N MyHWLMNANbHbIX yenyr B Pecnybnuke
TaTapcTaHn»;

ANC  M®Ll -  ABTOMaTU3MpPOBaHHas  MHMOPMaLMOHHas  cuctema
MHOrO(YHKLIMOHAMNbHBIX  LIEHTPOB  MPEAOCTaBNeHUA  roCyAapCTBEHHbIX W
MyHULMNanbHbIX yenyr Pecnybnukn TaTtapcTtan.
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1.5.2. B  aOMUHUCTpPATMBHOM  pernameHTe noA  3asBneHnem o
NPeAOCTaBNEHN MyHULMNANBHOM YCIyri (Aanee - 3asBneHne) NoHMaeTcs 3anpoc
0 NPeAOCTaBMNEHUN MyHULMNANBHON YCMyr, NOAaHHbLIA B COOTBETCTBUM C NYHKTOM <
ctaTby 2 GepepanbHoro 3akoHa ot 27 vons 2010 roaa Ne 210-03 «O6 opraHusauun
NPEAOCTABNEHUS  FOCYAAPCTBEHHbIX W MyHAUWNanbHbelx — ycnyr»  (ganee —
depepanbHblii 3akoH Ne 210-93).

2. CTaHaapT NpefocTaBneHns MyHULunansHom yenyru
2.1. HanmeHoBaHne MyHuLmMnanbHom ycnyru
Bbliaaya cnpasku (BbIMUCKK).

2.2. HanmeHoBaHue UCnonHUTeNbHO-pacnopaauTenbLHOro opraHa MecTHoro
camoynpaBfieHusa, HenocpencTBEHHO npefocTaBnALLero MyHuunanbHyo yenyry

ANNaKkoBCKUA  cenbckuii  McnonHuTenbHbii  KOMUTET  ANbMETbEBCKOrO
MyHULMNansHoro paioxa Pecnybnuku TaTapcTaH (nanee-cnonkom).

2.3. OnucaHve pesynbTaTta npefocTaBneHNs MyHULMnansHon yenyru

2.3.1. PesynbTaTom NpeaocTaBneHns MyHMLmMnansHon ycnyri SBnseTcs:

1) cnpagka (BbINUCKA) (NnpunoxeHune Ne 1 K HacTodALemMy
afMUHUCTPATUBHOMY pernameHTy);

2) peweHne 0O oOTKase B MNpefoCTaBneHUM MyHULMNANbHOW  ycnyru
(npunoxexne Ne 2 K HacTosALLEMY aAMUHNCTPATUBHOMY PErfameHTy);

3) pelueHne 06 oOTkase B NpUeMe [OKYMEHTOB, HeobXoaumblx Ans
npefocTaBneHns MyHuuunansHoi ycnyru (npunoxernue Ne 3 Kk HacToAwemy
aAMUHUCTPATUBHOMY PerfameHTy).

2.3.2. PesynbTaT NpefoCTaBNeHNs MyHULWNanbHOW yCnyr HanpasnaeTcs
3asBUTEN0 B (POPME 3SNEKTPOHHOrO AOKYMEHTa, MOANWCAHHOMO  yCWUNEHHOW
KBanNMMUUVPOBAHHON 3MEKTPOHHOW noAnUChbIO” YNONMHOMOYEHHOTO  AOMKHOCTHOMO
nuua Wcnonkoma (Mo Mcnonkoma), B COOTBETCTBUN ¢ PefepanbHbiM 3aKOHOM OT 6
anpenst 2011 roga Ne 63-®3 «O6 a3nekTpoHHON noAnucu» (fanee — depepanbHbIn
3akoH Ne 63-03) B nuuHblii kabuHeT EpuHoro noprtana. B cnyvae Hanpasnexus
3aaBneHns nocpeactsom PecnybnukaHckoro noprana pesynbTat NpeaocTaBneHns
MYHULMNANbHOW  YCMyrn  HanpaBnsieTcs  Tak ke B [IUYHbIA kabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BhIBOpYy 3asBuTENs pe3ynbTaT NPeAoCTaBNEHNs MyHWULMNanbHOW
ycnyrn Beigaetcs B Wcnonkome wnn 8 MOLL B chopme ak3emnnapa 3MeKTPOHHOro
[IOKyMEHTa, pacnedyataHHoro Ha BymaKHOM HocuTene, 3aBepeHHOro nevarbio W
NOANVCHIO COOTBETCTBEHHO YNOMHOMOYEHHOMO AOIMKHOCTHOrO nuua Kcnonkoma nnm
paboTHyka MOLI.

2.3.4. 3asBuTenb BNpaBe  NoMyyYnTb  pesynbTaTt  NpeaocTaBneHus
MyHULMNANbHOM ycnyrm B OpMEe 3MEKTPOHHOro AOKYMEHTa B Te4YeHWe Cpoka
AENCTBUA pesynbTaTa NpefoCTaBNeHNA MyHULMNAnsHON ycnyru.

2.4. CpoK NpefoCTaBNeHNa MyHULMNANbHOW yCnyry, B TOM Yncne c y4eTom
HeobxoaMmMocTn obpalleHnst B opraHnsaLumm, y4acTeyoLlne B NpefocTaBneHnm
MYHULMNANBHOW YCyri, CPOK NPUOCTAHOBMNEHNS NPEA0CTaBNEHUS MYHULMNANBHO
yCnyru B criyyae, ecrnvm BO3MOXHOCTb NMPUOCTaHOBNEHNSA NpeaycMoTpeHa
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3akoHopartenbcTBoM Poccuiickon Penepaumm, CpoK Bblaaun (HanpaBneHns)
OOKYMEHTOB, ABMALNXCA pe3ynbTaToOM NpefocTaBneHna MyHULMNanbHOW yCcnyru

2.4.1. MyHuuunaneHas ycnyra npefocTaBnsieTcs B TeyeHue Tpex pabounx
AHEN.

2.4.2. lMpnocTaHoBNEHNE CpoKa NPefoCTaBneHna MyHULMNAnbHON yCnyrn He
npeaycMOoTPeHoO. :

2.43. HanpasneHve AOKYMEHTA, ABNAOLLErocs pe3ynbTaToM
NPEAOCTaBNEHNA MyHULMNANbLHOW ycnyrn B (QOPME 3MNEKTPOHHOro [AOKYMEHTa,
3aABUTENIO OCYLLECTBNAETCA B [AeHb OQOPMMAEHUS W perncTpaumm pesynstaTa
npefocTaBneHNsa MyHULMNANbLHON yCryru.

2.5. NicyepnbiBaolmin nepeyeHb JOKYMEHTOB, HE0OXOAUMbIX B COOTBETCTBUM C
3aKoHOAATENbHbLIMU UMW UHBIMU HOPMATUBHLIMU NPABOBLIMU akTaMu ANs
NpPefoCTaBNEHNS MyHULMNANBLHOR YCNYru, a Takxke YCnyr, KOTopble ABNSTCS
HeobXoAMMbIMY U 0BS3aTeNbHBIMU ANA NPeA0CTaBNEeHUS MyHULIMNAnbHbIX YCNyr,
noanexaluux npeacTaBneHnto 3asaBuTeneM, cnocobbl X NONyYeHUs 3asiBUTENEM, B
TOM Y/Cne B 3MEeKTPOHHO hopme, MOpSAoK UX NpeacTaBneHns

2.51. Ina nony4yeHna MyHUUUNanbHOW YCNyru 3assuTens npeacraBnser
cneayLme AOKYMEHTbI:

1) [OOKYMEHT, YAOCTOBEPSAWOLWNMIA NUYHOCTL (He TpebyeTtca B cnydae
obpallerna nocpeacTsom PecnybnukaHckoro noprana);

2) JOKYMEHT, YOOCTOBEPSOLLNIA NONHOMOYMNA NPeACTaBUTENS 3aaBUTens,

3) 3aaBneHue: '

B opme [OoKyMeHTa Ha OymaxHoMm Hocutene (npunoxeHune Ne 4 «
HacToALleMy afiMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW  opme  (3anonHAeTca  NOCPeACTBOM  BHECEHUS
COOTBETCTBYIOLMX CBEAEHUIN B 3MNEKTPOHHYIO POpMY 3asBneHus), nognucaHHoe B
COOTBETCTBUKN C TpeboBaHNAMK NyHKTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npu
obpalleHnm nocpeacTsom PecnybnnkaHckoro noprana;

4) B cnyyae, ecnv Ana NpefoCcTaBAeHNs MyHULMNanbHON yenyrn Heobxoanma
obpaboTka nepcoHanbHbIX AaHHbIX NULA, HE ABMAKLLErocs 3asiBUTENEM, U ecnv B
COOTBETCTBUUN C heaepanbHbiM 3akoHOM 06paboTka TakMx NepcoHanbHbIX AaHHbIX
MOXET OCYLIECTBMATLCA C COrfacus ykasaHHoro nuua, npu obpalweHun 3a
Nnony4YeHnemM MyHULMNanbHOM ycnyrn 3asBuTenb AOMOMHUTENbHO NpPeAcTaBnseT
AOKYMEHThI, NOATBEPXAAloLUMe MonyYyeHne COornacusa yKasaHHOro nuua wunu ero
3aKOHHOTIO NpeacTaBuTena Ha obpaboTKy NepcoHanbHbIX AaHHbIX YKa3aHHOro nuua.
HokymeHTbl, NoATBepPXKAAOLLME NOMyYeHne cornacua, MoryT GbiTe NPeacTaBneHbl B
TOM Yucrne B hopmMe 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyvae, ecnu o6a3aHHOCTL XpaHEHUs OOMOBOW KHuru go 31.12.2017
Bo3naranach Ha CODCTBEHHMKOB XUIbIX NOMELYEHWA, 3aaBUTENEM MPEACTaBNAETCS
[lOMOBas KHUra,; :

6) npaBoycTaHaBNMBaKLUNE AOKYMEHTbl Ha WHAWBWUAYANbHbLIA XUMNOK O0M
(ecnu npaBo COBCTBEHHOCTW He 3aperucTprpoBaHo B EAMHOM rocyaapCTBEHHOM
pPeecTpe HeABMXMMOCTN) — ANSA BbINMUCKA N3 NOXO3ANCTBEHHOWN KHUTW.

2.5.2. 3asBneHne n npunaraemble OOKYMEHTbI MOryT ObITh MpeacTaBneHbl
(HanpasneHbl) 3asBUTENEM OAHUM U3 CNEAYIOLLUX CNOCOBOB:

1) Yepes MOL| Ha BymaKHbIX HOCUTENAX U B BUAE SNEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeBOBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernaMmeHTa;

2) nocpeactsom PecnybnukaHckoro noprana B aNeKTPOHHOW hopMe;
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3) B Vcnonmkom nWYHO unu MOCPEACTBOM MOYTOBOW CBA3UM Ha GyMaKHOM
HocuTene.

3asBneHne v npunaraemble AOKYMEHTbI, NpW HanpasneHun NoCPencTBOM
MOYTOBOW CBA3W, 3aBEPAIOTCS B YCTAHOBNEHHOM MOPSAKE.

2.5.3. 3asBneHve npu HanpaBNeHWM MOCPEACTBOM PecnyBnukaHcKoro
nopTana noAnncbIBaeTCA NPOCTON 3IEKTPOHHOW NOANUCHIO 3aABUTENS.

Ana nonydYeHns nNpocTon 3MEeKTPOHHOW MOAMNWUCK 3asABUTENO HEeoBXOAUMO
NpovTW npoueaypy pernctpauuu (ayteHtudukaummn) 8 ECUA, a Takke nogTeepauTh
YYETHYIO 3anuchb. '

ONeKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pasbl 4OKYMEHTOB), YKa3aHHbIE B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOTO pEernameHTa, 3aBepsalTCs
YCUNEHHOW KBaNM@ULIMPOBAHHOW NOAMUCHIO NULL, YNONHOMOYEHHbIX Ha CO3daHue W
noAanuncaHvne Takux 4OKYMEHTOB, B TOM Yucne HoTapuycamu.

ONEeKTPOHHbIE [OKYMEHThI (3NIEKTPOHHbIE 0Bpaskl 4OKYMEHTOB), Npunaraemble
K 3aABNeHnto, B TOM 4uUCNe [OOBEPEHHOCTW, HanpaBnsawTCcA B BuAe annos B
topmaTax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6aiiT.

KauecTBo npepoctaBnaeMbiXx 9SMEKTPOHHLIX [AOKYMEHTOB  (3NMEKTPOHHbIX
06pa3oB AOKYMEHTOB) [OMKHO MO3BOMSATb B MOSHOM OBBLEME NpPoYUTaTb TEKCT
AOKYMEHTa 1 pacno3HaTh PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTth OT 3aABUTENS:

1) npeacTaBneHus [OKYMEHTOB U  MHGOPMauWX WNU  OCYLLECTBNEHUS
AGUCTBWIA, NPEACTaBfieHNE WNW  OCYLUECTBMEHWE KOTOPbIX HE NpeaycMOTPEHO
HOPMaTVBHbLIMW NPABOBLIMU akTaMu, PErynupyoLwmMn OTHOLLEHUS, BO3HMKAOLWME B
CBA3UN C NPeAoCTaBNeHVEM MYHULIMNANLHOW YCNyru;

2) OCyLECTBMNEHUA AEVCTBUIA, B TOM YIUCNE COrnacoBaHmnii, HEOBXOAUMbIX A4S
nony4YeHns MyHULMNanbHOM YyCryrM W CBA3AHHbIX C OOpalieHMeM B UHble
roCyAapCTBEHHbIE OpraHbl, OopraHbl MECTHOrO CamMOynpaBfeHus, opraHusaumu, 3a
NCKNIOYEHMEM MOMy4YeHWA ycnyr u nonyyYeHWs [OOKYMEHTOB U MHopmaumu,
NPeaocTaBnAeMbIX B pesynbTate NPeaoCTaBNeHUs Takux YCNyr, BKMOYEHHbIX B
NepeyYHn, ykasaHHble B 4Yactm 1 cratem 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX 1 0BS3aTENBHbIX YCNYr);

3) nNpeAcTaBneHNs AOKYMEHTOB U WHdopMauuW, oTcyTcTBUE W (Unu)
HEAOCTOBEPHOCTL KOTOPBIX HE YKa3bIiBaNUCh NPU NepBOHavanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBMNEHUs MyHULMNANbHOA ycnyr, nubo B
NPEfoCTaBNeHNN MyHULIMNANbHOW YCNyrn, 3a UCKIMIOYEHNEM CleYIOLLMX CryYaes:

a) m3meHeHue TpebOBaHUN HOPMATUBHbLIX NPABOBbLIX AaKTOB, KACAKLLMNXCS
NPEeAOoCTaBNeHNA  MYHULUMNanbHOW  ycnyru, nocfie nepBOoHaYanbHONW  nodaym
3aABNEHNA 0 NPELOCTaBNEHNN MyHULMNANbHON YCryru;

6) Hannure owmbBok B 3asBNEHNM O NPEAOCTABASHUN MYHULMNANBHOI ycnyrm
W AOKYMEHTax, NoAaHHbIX 3asBUTENEM Mocne nepBOHaYanbHOro OTKasa B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAOCTaBMNEeHWUs MyHULMNanbHOi ycnyr, nubo B
NPEAOCTaBNEeHNN MyHULMNANbHOW YCMNYrM W He BKIMIOYEHHbIX B NPeACTaBNEHHbIN
paHee KOMNNEKT AOKYMEHTOB;

B) WCTEYeHWEe cpoka AENCTBUS [OKYMEHTOB WM M3MEHeHWe WHdopMaLumm
nocne nepsoHaqanbHOro oTkasa B MNpUeMe [OKYMEHTOB, HEOOXOAUMbIX AnS
NPEAOCTaBNEHNA MyHULMNANbHOW ycnyru, Nnbo B NpeaoCcTaBNeHUN MyHULMNANBLHON
ycnyru;

r) BbISIBIEHWE [OKYMEHTanbHO MOATBEPXAEHHOTO dakta (NpusHakoB)
OLLNGOYHOrO UMM NPOTUBONPABHOTO AeNCTBUA (6e30eNCTBIS) LOMKHOCTHOMO nuua
Wcnonkoma, paboTHuka MOL, npu nepsoHayanbHOM oTkase B npueme JOKYMEHTOB,
HEOOXOANMBIX  ANS  NPeAOCTaBNEHNs  MYHULMNANbHON ycnyrn, nubo B
NPEAOCTaBNEHNN MyHULMNANBHOW YCMyr, 0 YeM B MUCbMEHHOM BUAE 3a NOAMNUCHIO



pykosoauTens lcnonkoma npu nepeoHavanbHOM OTKase B npueme AOKYMEHTOB,
HEOOXOANMbBIX  ANA NPEAoCTaBNEHUS  MyHULMNAnbHON ycnyru, ysegomnsiercs
3aABUTENb, @ TAKKE NPUHOCATCA USBUHEHUS 3a [OCTaBMNEHHbIE HeynobCTRa;

4) npepocTaBneHUs Ha ByMaKHOM HocuTene AOKYMEHTOB U WHbopMaLmK,
9NEKTPOHHbIe 00paskbl KOTOPbIX paHee Bbinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 4actn 1 cTaTbn 16 GeaepanbHoro sakoHa Ne 210-03, 3a UCKTIOYEHEM cny4yaes,
€CIN  HaHeceHne OTMETOK Ha Takve [AOKYMEeHThl nubo Ux u3baTue SBnsSeTcs
HeobX0AMMbIM YCNIOBUMEM NPEAOCTABMNEHNS rocyAapCTBEHHOW MMM MYHULUMNANLHON
YCIymn, 1 UHbIX Cry4aes, YCTaHOBNEHHbIX (heaepanbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLLuin nepeyeHs 4oKyMEHTOB, HEeobXxoAnMbIX B COOTBETCTBUM C
HOPMATUBHbLIMV NPABOBLIMYN akTamMu ANA NPEAOCTABNEHNS MyHULMNANbHOM yenyru,
KOTOPbLIE HAXOASATCA B PACNOPSKEHUN rOCYAaPCTBEHHbLIX OPraHOB, OPraHOB MECTHOMO

CamoynpasneHns u NoABEeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam Unu opraHam
MECTHOro CamoynpasneHns opraHu3auunin u KoTopble 3asBuTenNb BNpase
NPEACTaBUTb, a Takxke Cnocobbl UX NONy4YeHUs 3asBUTENSMU, B TOM YnCHe B
ANEKTPOHHOW thopme, NOPSAOK UX NPEACTABNEHUS; rocyfapCTBEHHbIN opraH, opraH
MECTHOTO camoynpasneHns Nnbo opraHnsaLns, B pacnopsKeHNN KOTOPbIX
HaxoA4ATCA AaHHbIE AOKYMEHTbI

2.6.1. MMony4atoTcst B pamkax MeXBeAOMCTBEHHOTO B3anUMOAENCTBUS:

1) Bbinucka U3 EAMHOrO rocyaapcTBEHHOro peectpa HeABWXWMOCTN  —
denepansHas cnyxba rocyapcTBEHHOI perncTpauun, kagacrpa v kaptorpacdum;

2) cBeneHus o ACUCTBYOLLEM nacrnopTe rpaxaaHuHa Poccuitckoil
®epnepaumun — MB[] Poccuu: i

3) cBedeHuUss O  HOTapmanbHOM AOBEpeHHOCTM  —  PepepanbHas
HOTapuaneHasi nanara.

2.6.2. 3aaBuTenb Brpase NpefoCTaBUTbL AOKYMEHTbI (CBEAEHNS), yKasaHHbIE B
NoANyHkTe 1 nyHkTa 2.6.1 aAMUHUCTPATUBHOrO pernamenTa, B dhopme anekTpoHHbIX
AOKYMEHTOB, ~ 3aBEPEHHbIX YCUMEHHOW KBanMMUUMPOBAHHONW MOAMMCHIO nuu,
YNONHOMOYEHHBIX Ha co3faHWe U NOANWCaHWE TakuX AOKYMEHTOB, npu nogade
3asaBneHus. ’

2.6.3. Henpencrasnenuve (HecBoeBpeMeHHoe NpeAcTaBneHne) ykasaHHbIMU B
NyHKTe 2.6.1 aAMUHUCTPaTUBHOrO pernameHTa opraHamu rocyapCTBEHHOW BnacTy,
OpraHamit MECTHOTO CamoyrnpaBneHns, opraHU3aLnaMn JOKYMEHTOB U CBEAEHN He
MOXET SBNATLCA OCHOBaHWEM [N oTKasa B NPefoCTaBMeHWK MYHULMNAnNbHON
ycnyru.

2.6.4. [lonxHocTHoe nuuo 1 (unw) paboTHUK, yKa3aHHbIX B nyHkTe 2.6.1
8AMUHNCTPATMBHOrO pernameHTa OpraHoB W OpraHusauuii, He npeacTasmsLLME
(HecBoeBpeMeHHO  npeacTaBuMBLLME) 3anpoLUeHHble 1 Haxoadlmecs B
PacnopskeHnn  OOKYMEHT  unu  CBEAEHWH, noanexar agMUHWUCTPaTUBHOWM,
AUCLIMMITMHAPHOWN UMW NHOW OTBETCTBEHHOCTU B'COOTBETCTBUM C 3aKoOHO4aTENbCTBOM
Poccuiickon ®enepavmu.

2.6.5. 3anpelyaetcs TpeboBaTh OT 3asBUTENS OOKYMEHThl CBEAEHUNA, B TOM
4Mcne noATBepXAatolMe BHeceHue 3asBuTeneM nnaThl 3a npenocTasnexHne
MYHULIMNANnsLHON yCnyr, HaxoAsLMECS B pacnopsiKeHN rocyaapCTBEHHbIX OpPraHoB.,
OpraHoB MECTHOro CamMoynpaBneHUss U MNOABELOMCTBEHHbIX rocyfapCTBEHHbIM
OpraHam unu opraHam MeCTHOTO camoynpasreHns opraHu3aLuii.

HenpeacraBsnenvne 3assutenem AOKYMEHTOB, coAepxXalux CBefeHus,
KOTOPbIE HAXOAATCA B PACNOPSKEHUMN rOCYAAPCTBEHHBIX OPraHOB, OpraHoB MEeCTHOro
camoynpaeneHna N noABeLOMCTBEHHbIX rOCYAapCTBEHHbLIM opraHam wunu opraHam



MECTHOIro camoynpaBlieHuns opraHmaauMVl, HE ABNAETCA OCHOBaHMEeM Anda OTKasa
3aABUTENIO B NpegocTaBrieHnn MyHMLlI/H'laﬂbHOI;i ycnyru.

2.7. VicyepnbiBatolmnii nepedeHb OCHOBaHUI ANs OTKa3a B Npueme [0KYMEHTOB,
HeobxoAnMbIX ANs NPeAOoCTaBNEeHUS MyHULMUNANbHON YCIyri

2.7.1. OcHoBaHuUAMU ANs OTKasa B NpUEME LOKYMEHTOB, HEOBXOAUMBIX ANS
NPeAoCTaBneHna MyHULMNAnNsHOW yCnyru, ABNsSOTCS:

1) npeacTaBneHHble 3asBUTENEM [AOKYMEHTbl COoAepaT MoA4YUCTKA U
ncnpaeneHust  TeKCTa, He  3aBEepeHHble B MNOpsAKe,  YCTAHOBMNEHHOM
3akoHogaTenscTBoM Poccunckon ®epepauuu;

2) [OKYMEHTbl cofepxaTt NOBPEXAEHUS, Hann4Yue KOTOpbIX HEe MO3BOMSeT B
NONMHOM oBbeme UCMonbL3oBaTh WHGOPMALMIO U CBEAEHMs, CoaepXalmecs B
AOKYMEHTax ANA npeaocTasBneHns MyHuUunansHom yenyru,

3) NpPeacTaBneHHble [OKYMEHTbI UMW CBEAEHUS yTPaTUnu CUMy Ha MOMEHT
obpalyeHuns 3a MyHuLMnanbHOM ycnyron (LOKYMEHT, yAOCTOBEPSIOLLMIA NONHOMOYUS
NpeAcTaBuTeENa  3aaBUTENs, B Ccny4ae obpaweHua 3a npenocTaBneHuem
MYHULIMNANbHOW YCryru ykasaHHbIM NULOM);

4) nopjada 3asBnEHWs O NPEefOCTaBNEeHUN MYHWULMNAnbHOW YClyrn u
AOKYMEHTOB, HEOOXOAUMbIX [ANA NPEefoCTaBMeHns MyHULMNAanbHOW ycnyrn, B
3NEKTPOHHON POPMeE C HapyLLEHUEM YCTaHOBNEHHbIX TpeboBaHWA;

5) HEKOPPEKTHOE 3anonHeHue obsisaTenbHbIX nonen B hopme 3aaBneHvs, B
TOM 4YMCNe B VHTEPaKTUBHOW opMme 3aaBneHus Ha PecnybnukaHckom noprane
(HepocToBepHoe, HenonHoe, NMMBo HeNpaBnNbLHOE 3amnonHeHne);

6) npeacrtaBneHne HEMonHOro KOMMMEKTa AOKYMEHTOB, HEOBXOAUMbIX ANS
NPenoCTaBNeHNs MyHULMNAansHON yCnyru;

7) 3asBneHne o NpeaocTaBNeRWN yCnyrn noAaHo B opraH rocyAapCTBEHHOW
BMactu, opraH MECTHOro camMoynpaBfeHUus Wunu opraHusauuio, B MNOMHOMOYUA
KOTOPbIX HE BXOAUT NPEAOCTaBNEHNE MyHULUNANbLHON YCNYTu;

8) HecobniofeHve ycTaHOBNEHHbIX cTaTbeil 11 degepanbHOro 3akoHa ot 6
anpena 2011 roga Ne 63-®3 «O6 3neKTPOHHOW NOANWUCU» YCMOBWUA MPU3HAHUS
AENCTBUTENBHOCTY YCUNEHHOM KBANMMULUMPOBAHHON 3NEKTPOHHOW NOAMUCH.

2.7.2. Tlepe4yeHb OCHOBaHW# [Ans OTkasa B NpUEME [OKYMEHTOB,
HeoOXOANMbIX ANSA NONYYEHNst MyHULMNANbHOW YCNyrv, ABNAETCH UCYEPNbIBAIOLLIMM.

2.7.3. PeweHne o6 oTkase B npueme 3asBMEHNs W [OKYMEHTOB,
HEeoDXOAMMbIX ANA NPefoCTaBNEHNs MYHULMNANLHOR YCRyrn, MOXET BbiTh NPUHATO
Kak BO BpeMsi npuema 3adABuUTENsA, Tak W Mnocne nonyvYeHus OTBETCTBEHHbLIM
AOIDKHOCTHBIM -~ nnLoM  Mcnonkoma  Heobxogumblix  ANA  NpeaocTaBneHus
MYHULMNANbLHON ycnyru AOKYMEHTOB (cBegeHun) C 1Cnonb3oBaHnem
MEXBEAOMCTBEHHOIO  MH(OPMALIMOHHONO  B3aWMOAEWCTBUS, B CPOK,  He
npesbilwaoLmMn 9 paboynx aHen co AHA perucTpauun 3aasneHns.

2.7.4. 3anpellaeTcs OTKasblBaTb B NPUEME 3asBNEHUA U WNHbIX ,D,OKyMeHTOB
HEOOXOANUMBIX AN NpPeaoCcTaBMNeHUs MyHULMNANbHOM YCiyrn, B Criy4ae ecnu
3adBneHne n [OKYMEHTbI, Heobxoaumble ANS NPeaocTaBneHua MyHULMNansHown
ycnyrn, noAdaHbl B COOTBETCTBUM C WHMOPMALMEA O CpoKkax U nopsiake
NpefoCTaBNeHNss MyHuLMnNanbHoW ycnyru, onybnvkoBaHHoW Ha EavHom nopTtane,
Pecnybnukarnckom noprane.

2.8. VicyepnbiBatoLmin nepeyeHb OCHOBAHUI ANA NPUOCTAHOBEHNSA UNW OTKa3a B
NpefocTaBNeHNN MyHULMNANLHOW YCNyru
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2.8.1. OcHoBaHus ANA NPUOCTaHOBNEHWUS NPEAOCTaBEHUS MYHULMNANbHOW
YyCNyrn OTCYTCTBYHOT.

2.8.2. OcHoBaHus ANs oTKasa B NpefoCcTaBNeHn MyHUUMNanbHON yCnyriu:

1) B NpeACTaBreHHbIX 3asBAEHUN 1 (UNU) LOKYMEHTaX COAEPXKUTCS HenonHas
n (UNun) HegocToBEPHas MHopMaLMS;

2) nocTynfneHwe oTBETa opraHa rocyfapCcTBEHHON BNacTu, opraHa MeCTHOro
camoynpasneHus nubo NoABELOMCTBEHHON OpraHy rocyfapCTBEHHOW BNacTu vnu
opraHy MECTHOro camoynpaBsfieHUs OpraHu3auum Ha MeXBeOOMCTBEHHbIA 3anpoc,
cBUAeTenbCTBYOWlero o6  OoTcyTCTBMM  AOKYMeHTa UK (unu)  uHdopmauumu,
HeobxoanmbIx ans npefocTaBneHns MYHULMNANbHOM ycnyru, ecnm
COOTBETCTBYIOLNA AOKYMEHT He 6bin NpefcTaBneH 3asiBUTENEM NO COBCTBEHHOM
NHUUMaTUBE;

3) OTCYTCTBME CBEAEHUA O PEerucTpauumn rpaxganvHa no MecTy XXUTEnbCTBa
(NpebbiBaHUSA) B pacnopsikeHUn opraHoB MECTHOrO CaMoynpaBfieHus.

2.8.3. [lepeyeHb OCHOBaHWM ANS OTKa3a B NPeAoCTaBNeHUM MyHULMNANbHOM
YCNyru ABMAETCA NCHEPNbIBAKOLLMM.

2.8.4. 3anpeujaeTtca oTkasbliBaTb B NPefOCTaBNEHUN MYHULMNANLHOW YCnyru
B cnyyae, ecnu 3asBfieHne O NpefoCcTaBfeHun MyHULUNANbHOW ycnyru nogaHo B
COOTBETCTBUM C WHDOPMALMERn O Ccpokax W Mnopsgke nNpeaocTaBneHus
MyHuUMnanbHom ycnyru, onybnukosaHHon Ha EanHom noptane, PecnyGnukaHckom
noprane.

2.9. [Nopsfok,.pasmep 1 OCHOBaHUS B3VMaHWS roCcyAapCTBEHHOW NOLUMAUHBI U UHOM
nnaTthbl, B3MMaeMon 3a npefocTaBneHne MyHUUMnanbHon yenyru

MyHuumnanesHas ycnyra npeaocTasnseTca Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNAIOTCS HEOOXOAUMbIMU 1 0Bs3aTENbHBIMU ANA
NpeaocTaBneHnsa MyHULUNanLHoM ycnyru, B TOM YUcne cBeAeHna 0 AOKYMEHTe
(DOKyMeHTax), BblAaBaeMoM (BblAaBaeMbiX) OpraHM3aLnsMmn, y4acTBYOLWLUMY B

MPEAOCTABNEHNN MyHALMNANBHBIX YCIYT

lNpenocraeneHne HeobxoanMbIx 1 oba3aTenbHbIX YCnyr He TpebyeTcs.

2.11. Nopsanok, pasmep 1 OCHOBaHWA B3UMaHWs NnaTbl 3a NPeaoCTaBeHne yenyr,
KOTOpbIE ABMAIOTCA HEOBXOAUMbBIMU 1 0BA3aTENBHLIMU ANA NPEeAOCTaBNEHUS
MyHULMNanNbHOW ycnyru, BKIYaa nHopmaLumio 0 MeTOANKE pacyeTa pasmepa
Takown nnathbl

MNpenocrtasneHne HeobxoanMbIx U 0ba3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAAHWS B OYepean Npv nogave 3anpoca o
NPEAOCTaBNEHNN MYHULIMNANLHOW YCNYrK, YCRyrn, NpeAocTaBnsemoi
opraHusauven, y4acTsyoLLei B NpeAoCTaBneHUN MyHULMNANbHOW YCIyr, 1 npu
nony4YeHun pesynsraTta npeaocTaBneHns Takux ycnyr

2121 Bpema oxuaaHua npu  nojadye 3aABfEHUA  HA  NOnyyYeHue
MyHULMNanbHOW ycnyru - He onee 15 MUHyT.

2.12.2. Mpy nonyyeHnn pesynbrarta NpeAaocTaBNeEHNS MyHULMNATNBHON YCnyr
MakCUManbHbI CPOK OXUAAHVA B OYepen He AOMKEH NPEBbILLATh 15 MUHYT.
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2.13. Cpok v nopsaok perncTpanum sanpoca 3asBuTens 0 npeaocTasneHum
MyHULMNANLHOM YCNYTU 1 yCyriA, NPeAOCTaBNAEMOil OpraHn3aLmen, yqacTeytoulen
B NPefOCTaBNEHNM MyHULNNAMBHON YCY, B TOM Y1CNE B ANEKTPOHHON chopme

2.13.1. Mpn nuyHom obpawenun B MOLl B AeHb nodayn 3asBNeHWs
3asBUTENO BblAaeTcs pacnucka n3 AUC MOL| ¢ perucTpaunoHHbIM HOMEPOM,
NOATBEPXAAOLLMM, YTO 3asiBNEHME OTNpaBneHo, U AaTov Nojaymn 3adBnNeHns.

2.13.2. TMpu HanpaeneHun 3asBneHus nocpeactsom, PecnybnukaHckoro
noprana s3asBuTENb B AE€Hb NOAAYM 3asBNeHus nony4aet B NUYHOM kabureTte
PecnybnukaHckoro moptana 4 N0  3MEKTPOHHOW  MoyTe  yBEeAOMINEeHwue,
noaTBEpXKOaKLlee, YTO 3afBMEHWe OTNpaBlieHo, B  KOTOPOM  YKasbiBAOTCA
PErncTpaLmoHHbIN HOMEP ¥ AaTa Nnofadu 3asBrieHuns.

2.13.3. MNpu nuyHom obpaijeHun B Kicnonkom B A€Hb NOAAYUN 3asBNEHWA
YMOMHOMOYEHHBIM ~ [JOMMKHOCTHBIM ~ nuiom  Vicnonkoma  3asBuTento  BblAaeTCA
pacnucka 13 aBTOMaTU3MPOBAHHON MHMOPMALIMOHHON CUCTEMBI, npegHasHa4YeHHowu
ANS OKasaHusi roCyAapCTBEHHbLIX W MyHMUMNANbHbIX YCAyr, € PerncTpaunioHHbIM
HOMEPOM, AAaTOol NoAayun 3asBNEHUA 1 NepeyHem npeAcTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuAa K NOMELLEHUSAM, B KOTOPbIX NPeA0CTaBNAETCA
MyHULMNanbHas ycnyra, K 3any oxuwaaHus, mectam Ana 3anofHeHns 3anpocos o
NPeAoCTaBNEHNN MyHULMNANLHON yCnyry, NHMOPMALMOHHBLIM CTEHAAM C
obpasLiamu nx 3anonHeHna n nepeyHem AOKYMEHTOB, HeobXxoAnMbIX ANA
NPefoCTaBNeHUst KaXA0N MyHULMNAanbHOW ycnyrv, pasmeLleHnio n ohopMneHunto
BU3yasibHOW, TEKCTOBON N MyNbTUMEANNHON nHdopmMarmu o nopsake
NPeAoCTaBNEHNA TAKOW ycnyru, B TOM Yucne K obecnevyeHunto 4OCTYNHOCTY AN
MHBANUOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C peaepanbHbiM
3aKOHOAATENLCTBOM U 3aKkoHodaTenbcTBOM Pecnybnukn TaTapctaH o coLmanbHon
3alnTe UHBANMAO0B

2.14.1. MNpenocTaBneHne MyHULMNanbHOM ycnyri ocyLecTBNAETCs B 3AaHNAX
n  nomelleHnax, 0BopyAOBaHHbIX NPOTUBOMNOXAPHOW ~CUCTEMOW W CUCTEMOVA
NoXapoTyLLUEeHUA. ¥

Mecta npuema 3assuTenen oGopyaylTcs HeobXxoAnMoi mebenblo  ANnA
0hopMINEHUS AOKYMEHTOB, NHPOPMALMOHHBIMU CTEHAAMM.

2.14.2. B COOTBETCTBMU C 3akoHodaTenbcTBoM Poccuiickon degepaumun o
couuanbHoOi 3almTe MHBaNWAoOB B LEnsx OecnpenaTcTBeHHOro AocTyna K MecTy
npeaocTaBneHns MyHuLunankHoi ycnyrm obecnevnsaeTcs:

1) obecneymeaetcs OecnpenaTCTBEHHbIW AOCTYN WHBAaNWAOB K MECTY
NPeAocTaBneHns MyHuLMNanbHon ycnyrn (yAOOHbIN BXOA-BbIXOA B NOMELIEHNA W
nepemellenve B Ux npeaenax);

2) BMW3yanbHas, TEKCTOBas W MynbTUMEAUNHAs WHopMauus O Nopsiake
NPEeAOoCTaBNEHNS MYHULMNANbHOW ycnyrn pasmeldaeTcs B yAoOHbIX Ans 3assuTenen
MECTax, B TOM YUCIE C y4ETOM OrpaHn4eHHbIX BO3SMOXHOCTE NHBANnMaoB,

3) CONPOBOXAEHME  WHBANWAOB, WMeEKOWNX  CTOWkne paccTponcTtsaa
(DYHKLIMN 3PEHNS U CAMOCTOSTENLHOTO NEPEABUXEHNS, N OKa3aHne UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOATENbHOIrO NepeaBUXeHUa no Tepputopun, Ha
KOTOPOW  pacnonoXeHbl O0OLEKThbI  COLMANbHONM, VHXXEHEPHOW 1  TPaHCMOPTHOW
NHDPACTPYKTYP, BXOAA B Takue oOBLEKTbI U BbIXOAA U3 HUX, MOCAMKN B TPAHCNOPTHOE
CPEACTBO W BbICAAKN U3 HErO, B TOM Y/CIE C UCNOMNb30BAHNEM KpECNa-KoNACKN,

5) Haanexallee pasmeLieHne obopyAoBaHUA 1 HocuTenen UHGopmaLmu,
HeobxoaumbIx Ans obecnedyeHuns GecnpensaTCTBEHHOro A0CTyNa MHBaNWAoB K ycnyram ¢
YYETOM OTPaHUYEHNIN UX KNIHEAEATENbHOCTH;
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6) ay6nupoBaHne HeobxoAuMon Ans UHBaNUAoB 3BYKOBOW W 3pUTENBHON
NHGopMaLnu, a Takke Haanucen, 3HaKoB W MHOW TEKCTOBOW U rpaduyeckon
NHGOPMaLIMN 3HaKaMK, BbIMONHEHHbIMU penbedHO-TOYEYHbIM LpUdTOM Bpanns;
7) AOMNyCK CypAonepesoayunka 1 Tudnocypaonepesoaqmnka;
8) A0nycK cobakun-npoBOAHMKa npwu Hanu4un AOKYMEHTa,
NOATBEPXAAKOLWEro ee crneunanbHoe oby4eHne u Bbl4aBaemMoro no dopme n B
nopsiake, KOTOpble YCTAHOBMEHbl npukasom MuHucTepctea Tpyaa W counanbHon
sawmTsl Poccuiickot ®enepaunn ot 22.06.2015 Ne 386H «O6 yTBepxaeHUu hopmbl
[IOKYMeHTa, NOATBEPXAAlLLIEero cneynansHoe obyyeHne cobaku-npoBoAHMKa, W
= nopsiaka ero Bbiaadny.
2.14.3. TpeboBaHus B 4acTu obecrneyeHust [OCTYNHOCTU ANs WHBANUAOB
06bEKTOB, B KOTOPbIX OCYLLIECTBNAETCA NpeAocTaBneHmne MyHULMNanbHOW ycnyrv, v
CPeacTB, WCNoNb3yeMbiX Npu NpeaocTaBneHnn MyHULMNANbHON YCNyru, KOTOpbIe
‘ ykasaHbl B noAnyHktax 1 — 4 nyHkTa 2.14.2. aAMMHUCTPATUBHOIO pernameHTa,
npuMeHsIoTC K oBGbekTam W CpeacTBam, BBEAEHHbIM B aKcnnyatauuio  vnw
npoLleALLM MOAEPHNU3ALINIO, PEKOHCTPYKLIMIO nocne 1 nionga 2016 roga.

2.15. MokasaTenu AOCTYNMHOCTY 1 Ka4yecTBa MyHULMNAansHON ycnyry, B TOM
yycne KoNnYecTBO B3auMOAENCTBUIA 3aaBUTENA C AOMKHOCTHBIMW nuliamn npu
npefocTaBneHn MyHULIMNANLHON YCnyr h UX NPOAOIKMTENBHOCTL, BO3MOXHOCTb
nony4eHna nHpopmaLun o Xxoae npefocTaBneHns MYHMLMNANbHOW yCryru, B TOM
uncrie ¢ UCNoNb30BaHNeM NHOPMALIMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMOTUA,
BO3MOXHOCTb B0 HEBO3MOXHOCTb MOMYYEHVNS MyHWLIMNANbHOW ycnyru B
MHOTOYHKLMOHANbHOM LIEHTPE NpeAocTaBnerns rocyAapCTBEHHbIX 1
MYHULNANbHbIX YCNyr (B TOM Yucne 8 NOnHOM obbeme), B nobom
TeppuTopuansHOM NoApasaeneHun opraHa NCNonHNTENbLHO PacnopsAnTENLHOTO
opraHa MeCTHOTo camoynpasneHus, no BbIbopy 3asBUTENS (akcTeppUTOpUanbHbIA
NPUHLMN), NOCPEACTBOM 3anpoca O NPEAOCTaBNEHNN HECKOJTbKIX FOCYAaPCTBEHHbIX
W (UnY) MyHULMNANBHBIX YCYT B MHOrOMYHKUMOHAMNBHBIX LEHTPpaxX NPEeAoCTaBIeHUA
roCcyAapCTBEHHbIX N MyHULMNANbHbBIX yCnyr, NpeayCMOTPpEeHHOro ctatben 15.1

g depepansHoro sakoHa Ne210-dO3 (KOMNEKCHbIN 3anpoc)
| r
2.15.1. MNokasaTensamMu 4OCTYNHOCTY NPeLoCTaBNeHNs MyHULMNAnbLHON yenyru
ABNAOTCA:
PaCNONOXEHHOCTb MOMELLUEHNs, B KOTOPOM BEAEeTCA npuem, Bblaada
[OKYMEHTOB B 30HE AOCTYMHOCTY OOLLECTBEHHOrO TpaHCNopTa,
Hanuune HeoBXOAMMOro KOMMYECTBa CMNeunanucToB, a Takke MoMeLeHnid, B
KOTOPbIX OCYLLECTBNAETCS NpUeM AOKYMEHTOB OT 3asBuTened;
HanuuMe ncyepnbIBaloWen UHdopMauu o cnocobax, nopanake v cpokax
NpPeaoCTaBNeHNs MyHULMNANbHOM yCnyrn Ha WHOPMaLUMOHHbIX CTeHAax, EanHom
noptane, PecnybnukaHckom noprane, canite MyHWLMNansHoro panoHa;
oKazaHue MoMoLW WHBanNuWAam B npeoaoneHnn 6Gapbepos, MeLlalowmx
NoNy4YeHnto MU yCnyr HapasHe ¢ Apyrumu nuuamm.
2.15.2. MNokasaTensiMnm KayecTBa NPEAOCTaBMNEHWUS MyHULMUNANbHOW ycnyru
at ABNAIOTCA: A
1) cobritoieHne CPoKOB Npuema v paccMoTpeHUs LOKYMEHTOB,
L 2) cobntoaeHne cpoka nonyyYeHuns pesynbrata MYHULIMNANbLHOW YCnyru;
3) oTcyTcTBME OBOCHOBaHHBLIX *anob Ha HapylieHua afMWHUCTPATUBHOTO
pernameHTa, coBepLleHHble paboTHukamu Vicnonkoma;
4) KONMYECTBO B3aUMOAENCTBUN 3aABUTENS C AOMKHOCTHBIMW NnLaMu (bes
y4yeTa KOHCYNbTaLui):
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B3aumoaencrteme 3assutens ¢ paboTHukamum Mcnonkoma unu MOL, npwm
NPEeAOCTaBNEHNUN  MyHULMNANbHOW yCNyru OCYLLUECTBNAETCH OAMH pas npwu
NPeACTaBNEeHNN 3adBNEHNA CO BCEMU HEOBXOAMMbBIMU AOKYMEHTaMMU,

OAMH pas B cryyae HeobXxoAMMOCTU NOMNyvYeHns pesynbTaTta npegocTaBneHns
MyHUUmMnansHon yecnyru B Wcnonkome wnn MOL B copme 3k3emnnsapa
3NEKTPOHHOro AIOKYMeHTa Ha ByMaxHOM HocuTene.

MpoAoMKUTENBHOCTE OAHONO B3aVMOAENCTBUS 3aABUTENSA C OOMKHOCTHLIMU
nvuamu npu NpefocTaBneH MyHULMNanbHON yCnyrn He npesbiwaeTt 15 MuHyT.

3asBuTENb BMpaBe OLEHUTb KayecTBO NPeAoCTaBNeHWs MyHuuMnanbHou
ycnyrm C MNOMOLLbIO YCTPOWCTB MNOABWXKHOW  pafaunoTeneOHHON CBA3W, C
ncnonb3oBannem PecnybnunkaHckoro noptana, TeEpMUHanNbHbIX YCTPOWNCTB.

2.15.3. NIHtbopmaumsa o xofe nNpefoCTaBNeHns MyHULUNAnbHOW YCNyrn MoxeT
ObiTb  MonyyeHa 3asBuUTEneM B NNYHOM kabuHeTe Ha EpuHom  noprane,
Pecnybnukarnckom noptane, B icnonkome, MOLI.

2.15.4. MpepocTtaBneHne MyHULMNanbHOM yCnyrn ocylliecTenseTca B nodom
MO®L| no Bbibopy 3asBUTENS HE3ABUCMMO OT MECTa €ro >XUTenbCTBa WNM MecTa
dhakTnyeckoro npoxumeaHusa (npebbiBaHns) Ha Tepputopun Pecnybnukn TaTtapcTaH
MO 3KCTEPPUTOPUATTBEHOMY NPUHLMNY.

MyHuumnaneHas ycnyra B COCTaB€  KOMMMEKCHOro  3anpoca  He
npefocTaBnaeTcs.

2.16. iHble TpeboBaHus, B TOM Yucne yYnTbiBaoLme ocCobeHHOCTH
npefocTaBneHns MyHULMNansHoOM yCnyru no aKkCTEPPUTOpUanLHOMY NPUHLMUNY
(B cnyvae, ecnu MyHuUmMnanbHas ycnyra npeaocTaBnsaeTcs no
SKCTEPPUTOPUATNBHOMY NPUHLMMNY) 1 OCOBEHHOCTY NPeAoCTaBNeHNS
MYHULMNANbHOW YCNyru B 3NEKTPOHHOW hopme

2.16.1. INpu npegocTaBneHnn MyRULMNAnbHON yCnyrn B 3NEKTPOHHON dhopme
3a9BUTENDb BNpaBe:

1) nonyuuTb WHpoOpmaUMiO O NOPSAKE W CpoKax NpeaocTaBneHus
MYHULIMNANbHOW ycnyru, pasMmellennyto Ha EauHom noptane, PecnybnukaHckom
noprane; F

2) nopaTb 3asBMEHVME O NPEAOCTaBNEHUM MYHULMNANbHOW YCNYrn U WUHbIE
AOKYMEHTbI, HeoBXoAMMble ANA NPeAOCTaBMEHUA MYHULMNANbHOW YyCnyru, B TOM
4yucrne OOKYMEHTbl U MHPOPMaLno, 3MNeKTPOHHbIe 0bpasbl KOTOPbIX paHee 6binu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 Yactn 1 ctatbn 16 GepepanbHoOro 3akoHa
Ne 210-93, ¢ ncnonb3osaHnem PecnybnunkaHckoro noprana;

3) nony4YnTb CBEAEHWS O XOA4E BbINOMHEHUNA 3aABNEHUA O NPEAOCTaBNEHNN
MYHULIUNANLHOW YCNyrn, NOAaHHbLIX B 3NEKTPOHHON hopMe;

4) oCyWecTBUTbL OLIEHKY Ka4ecTBa NpefoCTaBNeHNA MyHULMNAnbHOW YCNyru;

5) nony4ynTb pesynbTaT NPeaocTaBNeHNs MyHUUMNAnbHOW ycnyrn B cdopme
3NEKTPOHHOro AOKYMEHTA; .

6) nopaTh xanoby Ha pelleHue n aencteue (besnencrteue) Mcnonkoma, a
TaKKe ero [AOMKHOCTHbIX MWL,  MYHUUMUNANbHLIX  CRYXalWuxX MNocpeacTBOM
PecnybnukaHckoro noprtana, noprana henepansHon rocygapcTBEHHOM
NHOpMaLMOHHOW CUCTEMBI, obecnevunBatoLLen npowecc nocynebHoro
(BHEecynebHoro) obxanoBaHusa peLleHuin n aencTenin (6e3nencTenst), COBEPLUEHHbIX
npu nNpeaocTaBNeHUN rocyAapCTBEHHbIX W MYHULMNANbHbIX YCAYr oOpraHamu,
NPEeAOCTaBNALMMM  TOCYAAPCTBEHHBIE U MyHUUMNAnbHbIE  YCRyrn, WX
AOMKHOCTHLIMM NNL@aMK, roCyAapCTBEHHBIMU U MYHULMNANbHBIMU CIY>XaLUUMK.
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2.16.2. ®opmupoBaHWe  3aABMEHWA  OCyLlecTBnAeTcs  NOCpPeACTBOM
3anoNHEHUS SMEKTPOHHON hopMbl 3asBneHns Ha PecnybnukaHckom noprane bes
HeoBXOAMMOCTY AOMNONHUTENBHON NOAAYMN 3aABNEHNA B Kakon-nnbo nHom copme.

2.16.3. MNMpun dopmupoBaHuK 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA W  COXPaHeHUA  3asBleHns U WHbLIX
[IOKyMEHTOB, HE0BXOAUMBIX AN NPEAOCTaBNEHNUA YCNYTW;

2) BO3MOXHOCTb  3aMOMHEHWs  HECKOMbKUMW  3aABUTENAMM ofHON
3NEKTPOHHOW hopMbl 3asiBrieHus npy obpatleHun 3a ycnyramu, npeanonararoimmm
HanpaeneHue COBMECTHOrO 3aABNEHUS HECKOMNbKIMU 3aABUTENAMU;

3) BO3MOXHOCTb ne4aTn Ha OymaxHOM HocUTEne Konuw 3NEKTPOHHOW
dhopmbl 3aa9BNEHNS,;

4) coxpaHeHue paHee BBEAEHHbIX B ONEKTPOHHYIO dopmy 3asBneHus
3HauyeHun B nobOoM MOMEHT MO »KenaHww nonb3oBaTensd, B TOM 4ucne npu
BO3HUKHOBEHMN OLLMBOK BBOZA W BO3BpaTe [AMA NOBTOPHOTO BBOAA 3HAYEHWN B
9NEKTPOHHYK OPMY 3aABNEHUS;

5) 3anonHeHve nonei 3NeKTPOHHOW (POpMbl 3aaBNeHUs A0 Havana BBOAA
CBEAEHWI 3asiBUTENIEM C MCMOMb30BaHNEM CBEAEHWNA, Pa3MELLEHHbIX B ECUA, n
cBefeHuit, onybrnMkoBaHHblX Ha PecnybnvkaHckoMm noptane, B 4actw, KacatoLencs
CBEAEHWIA, OTCYTCTBYIOLLMX B €IMHOI cncTeme naeHTudgukaumm n ayTeHTudUKaLuu;

6) BO3MOXHOCTb BEPHYTLCA Ha N0OON 13 3TanoB 3anoHEHNS 3NEKTPOHHOW
thopMbl 3asBneHus 6e3 noTepu paHee BBEAEHHON UHGOpMaLmK,

7) BO3MOXHOCTb AOCTyna 3asBUTENS K paHee NoAaHHbIM UM 3asBneHusM B
TeyeHve He MeHee OHOro roaa, a Takke YaCcTUHHO CCPOPMUPOBAHHBIM 3aABNEHNAM
- B TeYEHNe He meHee 3 MecCsLEB.

216.4. 3anucek 3asBuTeneil Ha npuem B MOL| (nanee - 3anuck)
ocyllecTBnseTca nocpeactsom PecnybnukaHckoro noptana, TenedoHa KOHTaKT-
LeHTpa ML

3agBUTENIO NPEAOCTaBNAETCS BO3MOXHOCTL 3anucy Ha niodble cBoboaHbIE
AN nprema [aTy v BpeMs B npefenax yCTaHOBMEHHOrO B MHOrOMYHKLMOHaNbLHOM
LieHTpe rpaduka npuema. '

3anuch Ha onpedeneHHyl AaTy 3aKkaH4YMBaeTCs 3a CyTKM A0 HacTynnexHus
aTOW AaThl. 5

ana OCyLLEeCTBNEHNA npeaBapuTenbHOM 3anucu nocpeacTsom
PecnybnukaHckoro noprana 3asBuTEN0 HEOOXOAWMO YykasaTb 3anpailumsaemble
CUCTEMOW AaHHble, B TOM YUCNE:

haMunuio, UMsi, OTHECTBO (MpY HaNU4um);

Homep TenedoHa,;

afpec aNeKTPOHHOW NOYTbI (MO XeNnaHuto);

Xenaemyto AaTty u Bpems npuema.

B cnyyae HecOOTBETCTBUS CBEAEHWIA, KOTOpble CooOWMN 3aaBuTENL Npw
npeaBapuTENbLHON 3anucu, AOKYMEHTaM, NpeAcTaBNeHHbIM 3adgBUTENeM npu NMYHOM
npueme, NpeaBapuTeNbHas 3anucb aHHYNMPyeTeA.

Mpu ocyLiecTBREeHNN NpeaBapuTENbHON 3anucn 3assuTenio obecneynsaeTca
BO3MOXHOCTb pacredataTtb TanoH-noaTeepxaeHue. B cnyvae, ecnu 3adBuTEND
COOBLUMNT aapec 3MeKTPOHHOW MOYThl, HA yKasaHHbI agpec Takke HanpasnaeTcs
VHdopMaLma O MNOATBEPXAEHWU NpeaBapuTEenbHOM 3anucn C yKasaHvem Aatsl,
BpEMEHUN N MecTa npuema.

Mpu ocylecTBNeHN NPeABapUTENbHOM 3anucn 3asBuTeNb B 0083aTENbHOM
nopsiake MHgopMMpyeTcs O TOM, YTO NpedBapuTenbHas 3anuch aHHYNUpyeTcs B
crnyyae ero HesiBKM No ncreveHun 15 MUHYT C Ha3HAYEHHOro BpemMeHn npuemMa.

3aaBuTenb B Noboe Bpems Brpase 0TKaszaTbCa OT NpeABapuTenbHON 3anmcu.
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3anpelyaeTcs TpeboBaTh OT 3aABUTENS COBEPLUEHNS WHbIX AEWCTBUIA, KpOMe
NPOXOXAEHUA  UAeHTUUKaLUMM 1 ayTeHTUdUKauum B COOTBETCTBUM  C
HOPMaTUBHbLIMM MpPaBOBbIMU akTamu Poccuiickon depepauun, ykasanus Lenu
npvema, a Takke MNPeaoCTaBneHnus CBEeAEHWU, HeobXoAuMbIX Ans pacyeTa
ANUTENBHOCTU BPEMEHHOIO MHTEpBana, KoTopbil Heo6xoaumo 3abpoHMpoBaThL ANs
npvema.

3. Cocra, nocnefoBaTenbHOCTb U CPOKU BbINOMHEHNA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHus kK NOPsSAKY NX BbINOMHEHUS, B TOM Yncne 0COBeHHOCTH
BbINOMHEHUSI aAMUHUCTPATUBHbIX NPOLIeAYP B 3NEKTPOHHON hopmMe, a Takxke
0COBEHHOCTY BbINONHEHNSA aAMUHUCTPATUBHbIX NPOLIeAyp
B MHOrOYHKLIMOHANbHbIX LIEHTpax

3.1. Onncanne nocnefoBaTenbHOCTN AENCTBUIR NPU NPefOCTaBNEHNN
MYHULMNANbHOW yCnyru

3.1.1. NpepoctaBneHne  MyHMUMNANLHOW  ycnyrn  BkN4YaeT B cebs
crnegyrowme agMUHUCTPaTUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHWE 3asaBUTENS,;

2) NPUHATUE W pPaCCMOTPEHUE KOMMMEKTA [OKYMEHTOB, NpeAcTaBneHHbIX
3asBuTenem;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTByWLUNE B
NPeAoCTaBNeHNN MyHULMNANbHON yCnyru,

4) NOAroToBKa pesyrnbTaTa MyHULUNAansHoON ycnyru,

5) Bblja4a (HanpaBneHne) 3asBUTENIO pesynbTaTta MyHULMNansLHoOW ycnyru,

6) ncnpasneHne TEXHNYECKNX oLNOOK.

3.2. OkazaHue KOHCcynbTaLuuii 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4ana BbINONHEHUS aAMUHUCTPATUBHOW Npoueaypbl
aBnseTca obpalleHne 3asBWTENst NO BONPOCaM, CBA3aHHbIM C NPeAOCTaBneHneMm
MYHULMNANbHON YCNyru. g

[omKkHOCTHbIM  nnuoM  (paboTHMKOM), OTBETCTBEHHbIM 3@ BbINOMHEHUE
aAMUHUCTPATUBHOW NpoLeaypbl, SBNSETCSH:

npw obpatleHum 3aasutens 8 MOLL — paboTHuk MOLL;

npu obpallenun 3asButens B Mcnonkom-3amectutenb  pyKoBOAUTENS
Wcnonkoma.

3.2.2. 3aaBuTenb BnpaBe obpaTUTLCA 3a KOHCYNbTauMen o NOpsAKe U cpokax
npenocTaBneHns myHuuunansbHon yenyrm B MOLL nuyHo u no TenedoHy w
3NIEKTPOHHOW NnoyTe.

PaboTHnk MOL| koHCynbTUpYeT 3asBMTENS, B TOM Yucne no cocrasy, hopme
NpeacTaBnaemMon  AOKYMeHTauuu 1 Apyrmm  Bompocam  Ansi  NONyYeHus
MyHULMNanbHOM ycnyru. ,

3asBuTENbL MOXET NOoNy4uTb WHAMOPMAaLMKD O nopsake NpeaocTaBneHus
MYHULMNAnbHOW ycnyrn Ha odmumansHom cainte MOL http://mfc16.tatarstan.ru.

AOMVHNCTPaTUBHbIE NPOUEAYPbI, YyCTaHABNWBAEMble HACTOALWMM MYyHKTOM,
BbIMOMHAKTCA B ieHb oBpalleHns 3asBuTens.

PesynbTatamy  BbINOMHEHWA aOMUHUCTPATUBHbIX NPOUEAypP ABNSHOTCA:
KOHCynbTaLMA no cocTtaBy, dopme nNpeAacTaBnseMon AOKYMeHTauum w Apyrum
BOMpocam, HeoBXOAUMbIM ANA NONYHEHUS MYHULMNANBHOW YCryri.

3.2.3. 3aaBuTtens Bnpase obpatutbca B McnonkoMm no  TenedgoHy U
9MIEKTPOHHON MOYTe, a Takke "MonyuuTb KOHCynMbTauutlo Ha PecnybnukaHckom
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nopTane, caite Mcnonkoma o nopszke U cpokax NpegocTaBneHNst MyHULMNAnLHON
yCnyru, B TOM 4ncne no cocraBy, popMe NpeacTaBnsemMon AoOKyMEHTALMN U APYTUM
BOMpocam ANs Nony4YeHns MyRULUNansHol yenyru.

HomkHOCTHOE nNLO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHMWE NHbopMupyeT
3afBWTENA B COOTBETCTBUM C TpeboBaHMAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOMO
pernameHTa.

ABMUHNCTPATUBHBIE NPOLEAYPbI, YCTAHABINBAEMbIE HACTOSILMM MYHKTOM,
BBINOMHAOTCA B TeYeHNe TpeX pabounx AHel CO [HA NOCTYNNeHns obpaLLeHus.

PesynbTatamu  BbINOMHEHUS  afMUHUCTPATMBHBIX NPOLEAYp SBASAKTCA:
KOHCynbTaluu no coctasy, PopMe NPEACTaBNSAEMOi AOKyMEHTauun u Apyrim
BOMPOCaM, HEOOXOAUMBIM ANA NONYYEHUS MYHULMNANBHOR YCRyTU.

3.3. MpuHsTHe n paccMoTpeHne KoMNNekTa AOKYMEHTOB,
NpeACTaBleHHbIX 3asBUTENEM

3.3.1. Tlpuem [OKYMEHTOB ANs NpefoCTaBneHs MYHULMNANbHOW - yCnyru
depes MOLL unn yaaneHHoe paboyee mecto ML,

3.3.1.1. 3asBuTens (NpeactaBuTenb 3aaBuTens) obpawaetca B MoL ¢
3anpocom O NPEAOCTaBNEHNN MYHULIMNANLHON YCNyrt U NPeACTaBNsSeT AOKYMEHTb B
COOTBETCTBUW C MYHKTOM 2.5 aAMUHNCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOLI, BeayLmin npuem 3assnexnii:

onpepenaeT npeameT obpalleHus;

YAOCTOBEPAET NMUYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMIA NLA, NOAAIOLLETO AOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, yKasaHHbIM B
NyHKTE 2.5 afMUHNCTPATUBHOrO pernameHTa;

3anonHAET aNeKTPOHHY hopmy 3asiBneHust 8 AIC MoL;

npn  NPefocTaBneHu  AOKYMEHTOB,  yKasaHHbIX B NyHkTe 2.5
8AMUHMCTPATMBHOIO ~ pernameHTa Ha OymaxHOM HocuTene, OcyLecTBNSeT
CKaHMpOBaHWe NpeacTaBNeHHbIX AOKYMEHTOB;

pacnevaTbiBaeT 3asasneHne n3 AUIC MoLl;

nepeAaeT 3adaBUTENIO Ha NPOBEPKY W NOANNCAHNE;

nocne noAnucaHnsa ckaHnpyeT noanucaHHoe saseneHve 8 AUC MOL;

sarpyxaeT B AIC MOL| gokyMeHTbI, NpeacTaBneHHbIe B 3NEKTPOHHOWN hopme
N SNEKTPOHHbIE 0BpPasbl OTCKAHNPOBAHHBIX 4OKYMEHTOB, hOpMUPYeT 3NEKTPOHHOE
Aeno;

BO3BpaLljaeT noAnmcaHHoe 3anBneHne u opurinHans ByMaxHbIX JOKYMEHTOB;

BbIAAET 3aABUTENO PACMUCKY B NPUEME AOKYMEHTOB.

AQMUHUCTPATUBHbBIE MpOLEAypbl, YCTaHABMMBAEMble HaCTOALLUMM MNYHKTOM,
BbIMOMHAIOTCA B AeHb oOpalleHns 3assuTens.

Pesynbtatamn  BbINONHEHUS  AAMUHUCTPATUBHbBIX npoueayp SABNSAKTCA:
FOTOBOE K OTNPaBKe 3aaBleHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpasnseT nakeT AOKYMEHTOB, MNPUHATBLIX OT
3asfsuTENs B MIcnonkom B anekTpoHHOW dopme (B cOCTaBe NakeTos 3NEKTPOHHbIX
Aen) B Te4eHne 0AHOro paboyero aHs co AHS .0BpalLeHns 3asBUTens B CTPYKTYpHOE
noppasnenexnne MoLl.

Pesynbtatamn  BbINONHEHNS  aAMUHUCTPATUBHBIX npoueayp ABNSKOTCA:
3asABINEHNE 1 NakeT AOKYMEHTOB (3/1IEKTPOHHOE [eno), HanpasneHHble B cnonkom,
MOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. lpvem [OKYMEHTOB ANs NpefocTaBneHUs MyHULIMNanNbHOW ycnyru B
9NEKTPOHHOI chopme Hepes PecnyGnukaHckuin nopTan.
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3.3.2.1. 3agBuTens AnNd nogayn 3asBNeHUs B 3MEKTPOHHOW dopme
BbINONHSET cneayoLe AenCTBnS:

BbINONHAET aBTOPU3aLmio;

OTKpbIBaAeT POPMY 3MIEKTPOHHOIO 3asABNEHUS;

3anonHsieT opMy SMEKTPOHHOrO 3asiBfeHus, BKIIOYaOLWYy CBEAEHUS,
Heobxoaumble 1 o6a3aTenbHble AN NPeAoCTaBNeHNA MyHULMNANbHON YCnyru;

NPVIKPEnnseT AOKYMEHTbI B 3MIEKTPOHHON dhopMe UMK 9NEeKTPOHHbIe 0bpasbl
[IOKYMEHTOB K (DOPME 3MEKTPOHHOrO 3asBneHns (Npu HeobxoanmMocTH);

NnoATBEpXAaeT hakT O3HAKOMIIEHUA W COrmacua C YCNoBUAMU U MOPSAKOM
NPeaoCcTaBneHns MyHULMNANbHOW yCnyrn B 3NeKTPOHHON dopme (ycTaHaenueaeT
COOTBETCTBYHLLYIO OTMETKY O cornacun B popme 3NeKTPOHHOTO 3asiBNeHus);

noaATBEP)KOaeT [OOCTOBEPHOCTb COODLLUEHHbIX CBeAeHWn (ycTaHasBnueaeT
COOTBETCTBYHOLLYI OTMETKY B (DOPME INEKTPOHHOIO 3aABNEHUS);

oTnpasnseT 3anonHeHHoe 3NEKTPOHHOE 3aaBneHve (HaxumaeT
COOTBETCTBYHOLLIYIO KHOMKY B (DOPME 3NEKTPOHHOTO 3asABMNEHUS);

ANEeKTPOHHOE 3asiBMEHNE NOANUCLIBAETCS B COOTBETCTBMU C TpeboBaHMAMU
nyHkta 2.5.3 agMUHNUCTPATUBHOrO pPernamMmeHTa;

nony4aet yBefomneHne ob oTnpaske 3NeKTPOHHOro 3aaBNeHus.

dopmaTHO-Nnorn4eckas nposepka choOpMMPOBAHHOTO 3aABneHns
OCYLLECTBMAETCA NOCNe 3anofHeHns 3asiBUTENEM Kaxaoro 13 rnosnei 3neKTpOHHON
hopmbl 3asBreHust. [py BbISBNEHUN HEKOPPEKTHO 3aMNOMHEHHOTO NOMA 3NEKTPOHHON
hopMbl 3asIBNEHNS 3as8BUTENb YBEAOMNAETCS O XapakTepe BhISBMEHHOW OLNOKM 1
nopsigke  ee  yCTpaHeHWs  NOCPEACTBOM  MHGOPMALMOHHOMO  COOBLUEHMS
HENOCPELCTBEHHO B 3NIEKTPOHHOW hopMe 3aABNEHUA.

AOMUHUCTPATUBHbIE NPOLEAYpPbl, yCTaHaBNMBaAEMble HACTOALUUM MYHKTOM,
BbIMNOMHSAIOTCA B AeHb OOpaLLeHNA 3asBUTENS.

PesynbTatamy  BbINONMHEHWA  AOMUHUCTPATUBHLIX NpoUeayp ABMNATCA:
3NEeKTPOHHOE Aeno, HanpaeneHHoe B lMcnomkoMm  NocpeacTBOM — CUCTEMbI
3NEKTPOHHOro B3aUMOAENCTBUSA.

3.3.3. PaccmoTpeHue Komnnekra JOKyMeHTOB cnonkoMom.

3.3.3.1. OcHoOBaHWeM Ha4ana BbINONMHEHUS AAMWHUCTPATUBHOW MNpoLeaypbl
ABNAETCA MNOCTYNNeHne 3asiBNeHus W UHBIX [OKYMEHTOB, HeobxoAuMbix ANs
NPeAoCTaBNEHNA MYHULIMNANbHON YCryru.

[OMKHOCTHBIM ~ NLIOM  (paDOTHUKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
aflMVHUCTPaTVUBHONM MpoLEeaypbl ABNSETCA 3amecTuTenb pykosoautens Mcnonkoma
(nanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ NPUEM AOKYMEHTOB):

3.3.3.2. [JoOMmKHOCTHOE NnLI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Clyyae
obpalleHunsa 3asBuTens ¢ 3aasneHnem B icnonkom:

onpegenseT npeameT obpalleHus;

yCTaHaBNMBAET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MNOITHOMOYNIA NULA, NOAAKLLEro JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeDOBaHWAM, yKa3aHHbIM B
NnyHkTe 2.5  aAMUHWCTPATUBHOTO  pernameHTa, MNPOBEepKYy  COOTBETCTBUS
NPEeACTaBMNEHHbIX [JOKYMEHTOB *YyCTAHOBMNEHHbIM TpeboBaHuam  (Hagnexatlee
opopMNeHne Konuin LOKYMEHTOB,, OTCYTCTBUE B [JOKYMEHTaxX NOAYUCTOK, NPUMUCOK,
3a4epPKHYThIX CNOB 1 UHbIX HE OTOBOPEHHbLIX NCMPaBNEHUN);

3anonHAET  SMNEKTPOHHYK OopMy 3asBNeHWs B  aBTOMATU3MPOBAHHOW
NHOPMALIMOHHON CcUCTEME, NMPeAHA3HAYeHHON ANS OKa3aHWA rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCIYT; ’

npu  nNpefocTaBNeHMM  OOKYMEHTOB,  yKasaHHblX B NyHKTe 2.5
aAMUHUCTPATUBHOIO  pernameHta Ha 6OymaxHOM HocuTene, OcCyLecTBnsaeT
CKaHVpOBaHWe NpeACcTaBNEHHbIX JOKYMEHTOB,;

&
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pacnevaTtbiBaeT 3as8BeHNE;

nepenaeT 3anaBMTENo Ha NPOBEPKY W NoAgnNucaHue;

nocne noAnncaHns ckaHupyeT noAnucaHHoe 3asiBreHue;

3arpyxaeT B aBTOMaTU3MPOBAHHYO MHGOPMaLIMOHHY  cucTemy,
NPEAHA3HAYEHHYI0 ANA  OKasaHWs TrOCYAapCTBEHHBIX WM MyHULMNANbHbIX ycnyr
AOKYMEHTLI, NPeACTaBneHHbIe B 3NIEKTPOHHON hOpMe UMK SNEKTPOHHbIE 0Bpasbl
OTCKaHMPOBaHHbLIX JOKYMEHTOB, hOpMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT noAnvcaHHoe 3asBNeHUe U opuriHanbl ByMaKHbIX AOKYMEHTOB
3anaBUTENIO;

BbIAACT 3aABMTENIO pacnucky B npueme LOKYMEHTOB.

B cny4ae Hanmuuus ocHoBaHWMii ans  oTkasa B npveme [OOKYMEHTOB
AOIPKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NpUemM AOKYMEHTOB, yBeAOMMSET 3asBUTENS
O Hann4iun NpenaTcTBui Ans npuema 3assneHus 1 BO3BpaliaeT emy DOKYMEHTbI C
OOBACHEHNEM COAEPKaHUA BLISBNEHHLIX OCHOBAHWI ANA  oTKasa B npueme
FAOKYMEHTOB.

3.3.3.3. JomKHOCTHOE NULIO, OTBETCTBEHHOE 33 npuemMm [OKYMEHTOB, nocne
NOCTYyNNEeHNA JOKYMEHTOB Ha PaCCMOTPEHNE:

PNCBaNBAET 3a9BNEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATypoil Aen
cratyc «[lpoBepka AOKYMEHTOBY:

W3yHaeT MNOCTYNUBLUME OSNEKTPOHHblE aena, B TOM YWCME MPUMNOKEHHbIE
SAABMTENEM  [OKYMEHTbI B  3IEKTPOHHOW (DOPME W  3NEKTPOHHbIE obpasbl
FAOKYMEHTOB;

MPOBEPACT KOMNNEKTHOCTL, YNTAEMOCTb 3NEKTPOHHbLIX 06PA30B JOKYMEHTOB:

npoBepseT cobniogerHne ycnoBuii AeNCTBUTENBHOCTY 3NEKTPOHHOW noAanucy,
NocpeAcTBoM obpaileHns k Egunomy noptany (s cnyyae, ecnu 3asiBUTENEm

npeacTaBneHbl ONEKTPOHHbIE AOKYMEHTHI, noanucaHHble YCUNEHHON
KBaNUULIMPOBAHHOW 3MEKTPOHHOM noAnuchIo).
[Mpwn Hanu4unm OCHOBaHU, npeayCMOTPEHHbIX NYHKTOM 2.7.1

aAMUHNCTPATUBHOTO pernameHTa, NoAroTaBnNMBaeT NPOeKT pelleHust o6 oTkase B
fipneéme NoKyMEHTOB, HEOOXOANMBIX ANS NPEAOCTABNEHNS MYHULMNANBHON ycnyru.

B cny4ae, ecnu B pesynbTarte NPOBEPKN YCUNEHHON KBanMULMPOBAHHON
SNEKTPOHHONM MOAMUCU BbIABNEHO HECOBNaEHNe YCINOBUI ee AeNCTBUTENbHOCTMU,
MPOEKT pelleHns o6 oTkase AOMKEH coaepaTb MyHKTbI cTaTbi 11 ®enepanbHoro
3aKoHa Ne 63-13, KoTopble NOCNYXNAN OCHOBaHUEM ANA ero NPUHATUS.

MpoekT pelleHns o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix AnS
NPEAOCTaBNEHNA MyHWULMNANbHOW YCNyru, ¢ ykasaHWeMm Npu4nH 0Tkasa (B cnyvae,
€CMn - OCHOBaHWA Ans  OTKasa B nNpueMe AOKYMEHTOB, HEeoBXO4MMbIX ans
PEAOCTaBNEHNA MyHNLMNANBHOW YCNYru, CBA3aHbI C HapyLLEHWEM YCTaHOBMNEHHbIX
TpeboBaHWit K TakUM [AOKYMEHTaM, OCHOBaHWS ANA OTKasa B npueme [OKYMEHTOB
AOTXKHbI coaepxaTtk WHMOPMALMID O HaUMEHOBAHUM [OKYMEHTOB (MHopmaLmny,
CBEAEHWI), KOTOpble He nNpeacTaBneHsbl, coaepxaT HedOoCTOBEpHble U (1nu)
NPOTVBOPEYMBLIE  CBEAEHWS, OOPMMNEHbI € HapylUeHWem YCTaHOBNEHHbIX
TpeboBaHwWit), HanpasnseTcs Ha cornacoBaHue B YyCTaHOBNEHHOM nopaake
NOCPEACTBOM CUCTEMbI 31EKTPOHHOrO JOKYMEHTOO60pPOTA.

CornacosaHvne npoekta pelueHnss o6 oTkaze B npueme [OKYMEHTOB,
HeobXoanMbIX AN npeaocTaBneHns MYHULIMNanNbHOW yCnyru, OCyL|ecTBNsSeTcs B
MOPAAKE, NPEAYCMOTPEHHOM NyHKTOM 3.5.3 aAMUHNCTPATUBHOIO pernameHTa.

B cny4ae oTcyTcTBMS OCHOBaHWii 4nS OTKaza B npueme [OOKYMEHTOB,
PEAYCMOTPEHHbIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOTO PErnameHTa, AOMKHOCTHOE
fMLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B TEYEHWE O4HOrO paboyero gHsa co
AHA NOCTYNNEHNS 3amBNEHVs, HanpaBnseT 3asBUTENIO, YKa3aHHbIM B 3asSBNEHUU
cnocobom, yBeaoMIeHUe O MNOCTynneHUU 3asaBNeHns, coaepxallee BXOOSALLMNA
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PETUCTPALMOHHBIN  HOMEP 3asBneHUs, AaTy MOMyYeHUs 3asBleHus, nepevyeHb
HanMeHoBaHU alinos, NPeacTaBneHHbIX K HEMY [OKYMEHTOB, AaTy nonyveHus
pesynbTaTta MyHULMNAanbHOM yCnyru.

3.3.3.4. VicnonHeHue npoueayp, yKasaHHbIX B fyRkTax - 3.3.3.1, 3.333
aAMVHUCTPATVBHOrO  pernameHTa, npu  Hanmuuymm TEeXHUYECKON BO3MOMXKHOCTU
ocyujecTensaeTcs B aBTOMaTUY4ECKOM pexnme c NCnonb30BaHUEM
aBTOMaTU3NPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, NPEAHA3HAYEHHOI Ansa okasanus
FOCYAAPCTBEHHBIX N MyHULMNANbHbIX YCYT.

3.3.3.5. AAMUHUCTPaTUBHbIE NPOLIEAYPSI, yCTaHaBnmBaemble nyHkTom 3.3.3
AAMUHUCTPATUBHOTO pernameHTa, BhiMOMHATCA B TeYeHUe 0HOro paboyero gHs co
AHS NOCTYNNEHUs 3a8BMNEHNA Ha PacCMOTPEHNE.

Pesynbtatamn  BLINONHEHNS  aAMUHUCTPATUBHBIX npoueayp SBNSKTCH:
MPUHATBLIA HA PACCMOTPEHUE KOMMMEKT [JOKYMEHTOB UMK NPOEKT peLueHns ob oTkase
B Npueme AOKyMEHTOB, HeoOXOAWMbIX ANA NPeAoCTaBNeHUs MyHULMNAanbHON
yCnyru.

3.4. HanpasneHue mexse[oMCTBEHHbIX 3aNPOCOB B OPraHbi,
y4acTBytoLLMe B NPEAOCTABNEHNM MYHULMNATNBHON YCRyru

3.4.1.  OcHoBaHMEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABNACTCA NONyYEHNE AOMKHOCTHLIM NULIOM (PaBOTHUKOM), YNOMHOMOYEHHLIM Ha
BbINONHEHNE aAMUHNCTPATUBHON NpoLeaypbl, OT AOMKHOCTHOrO NuULA (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM JOKYMEHTOB, NPUHATBLIX OT 3asABUTENS AOKYMEHTOB.

HAOMKHOCTHBIM  NULOM  (paBOTHMKOM), OTBETCTBEHHLIM 33  BbINONHEHNE
aAMUHUCTPATMBHOW NpoLefypbl, SBASETCS 3aMecTuTens pykosoauTens Mcnonkoma
(Ranee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 HanpaBneHne MexBeaoMCTBEHHbIX
3anpocos).

342, [onxHocTHoe nmuo, OTBETCTBEHHOE 3a HanpaenexHue
MEXBEOMCTBEHHbIX 3anpocoB, (POPMUPYET U HanpaBnsieT B 3MEKTPOHHON opme
NOCPEACTBOM CUCTEMbI MEXBEAOMCTBEHHOTO 3NEKTPOHHOrO B3aWMOAENCTBUS (npwn
OTCYTCTBUWN = TEXHWYECKOW BO3MOXHOCTM — WHbIMKW crocobamu) 3anpockl 0
NPEAOCTaBNEHNN  [OKYMEHTOB W CBEAEHUA, NPEAYCMOTPEHHbLIX MYyHKTOM 2.6.1
aAMUHUCTPATUBHOrO pernameHTa.

AOMUHMCTPATUBHbBIE MPOLEAYpbl, YCTaHABMAMBAEMbIE HacTOALLMM MYHKTOM,
BbINONHAOTCA B A€Hb NPUHATUSA 3a9BIEHUA HA PacCMOTPEHMe.

PesynbTatamMn  BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNSAITCS:
HaNpPaBNEeHHbIE B OpraHbl BNacTu U (Unn) noABEAOMCTBEHHLIE OpraHaMm BRacTy
opraHusaLmm 3anpochil.

3.4.3. Cneynanuctbl  NoCTaBLUMKOB AaHHbIX Ha OCHOBaHWM  3aMnpPOCOB,
MOCTYMMNBLLUUX Yepes3 CUCTEMY MEXBEAOMCTBEHHOTO 31EKTPOHHOIO B3aNMOLENCTBNS,
MPEAOCTABNAIOT 3anpalmBaemMble AOKYMEHTbI (MHOPMAaLMIO) WKW HaNPasAsoT
yBEAOMNEHNst 06 OTCYTCTBUM JOKyMEHTa 1 (i) nHopmMaLun, HeobxoaumbIx ANS
NPefocTaBneHna MyHuumunanbHon ycnyrm (fanee — ysegomneHuve o6 oTKase).

AAMUHMCTPATUBHbIE NPOLEAYPbI, YCTaHaBIMBaeMble HaCTOALLUMM MNYHKTOM,
BbIMONHAOTCA B TEYEHWe TpexX AHEN CO AHA MOCTYNNEHWS MEeXBEAOMCTBEHHOro
sanpoca B .opraH nnn opraHusauynio, NpeaocTaBnsAoLLMe AOKYMEHT NHopMaLmio,
€CIM MHbIE CPOKM NOATOTOBKM M HaNpaBNEHWs OTBETA Ha MEXBEAOMCTBEHHbIN
3anpoc  He  yCTaHOBNEHbl befepanbHbIMW - 3aKOHaMKU, NPaBOBbIMM  akTamMy
MNpaBuTensctBa Poccuiickol desepauun M NPUHATBIMU B COOTBETCTBUM C
heAepanbHbIMA - 3aKOHAMU  HOPMAaTUBHBLIMY npasoBbIMK  akTamu  Pecny6nuku
TartapcraH.
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PesynbTatamn  BbIMOMHEHUS aAMUHNCTPATVBHBIX Npoueadyp SBNATCA.
JOKYMEHTbI (cBepeHns), HeobxoaMMble AnNA npeaocTaBneHns MyHVULMNanbHON
ycnyru, nmbo yBegomneHve 06 oTkaze, HanpasfieHHble [AOMKHOCTHOMY ully,
OTBETCTBEHHOMY 3a HanpaBneHne MexseAOMCTBEHHbIX 3anpocCoB.

3.4.4. [lofmKHOCTHOE nmuo, OTBETCTBEHHOE 3a HanpasneHune
MEXBEAOMCTBEHHbBIX 3aNPOCOB!

nonyyaeT  3anpaluvBaemble  Hepes cuctemy MEXBELOMCTBEHHOIO
3NEKTPOHHOTO  B3aUMOAENCTBNA  AOKYMEHTHI (ceefeHnst), Heobxoanmbie  ANA
npefocTaBnexns MYHULMNANbLHOW yCnyru, nubo ysegomneHne o6 oTkase npw
OTCYTCTBUM JOKYMEHTA U (1Nn) NHpopmaLnu;

npu HanU4nu OCHOBaHWW, npefyCMOTPEHHbIX MYyHKTOM 0
afMUHNCTPATUBHOMO pernameHTa, NoAroTasnneacTt npoekT pelleHna ob oTkase B
npveme [OKyMEHTOB, HeODXoANMbIX ANs npefocTaBneHns MYHULNANbLHOW ycnyru.

MpoekT pelueHns ob6 oTkase B npueme [IOKYMEHTOB, HEobXoAnMbIX ANs
npeaocTaBneHns MYHWLMNAnNbHOM ycnyry, ¢ ykasaHuem npuHnH oTKasa (B cny4ae,
ecnv OCHOBaHMS ANA OTkasa B npueme AOKYMEHTOB, HeobxoaumblX  AnNs
npefoCcTaBnerns MYHULMNAnbHOM yCcnyru, CBA3aHbl C HapyLeHnem yCTaHOBMNEHHbIX
TpeboBaHNi K TakuM [OKYMEHTaMm, OCHOBaHWA AMA oTKasa B NpuemMe OOKyMEHTOB
[OMKHbI coaepkaTh UHGOpMaLno O HauMEeHOBaHUM [OKYMEHTOB (MHdopmaLnu,
cBeAeHu), KoTopble He npeacTaBneHbl, cogepxaT HedoCToBEepHbIE 1 (vnn)
NPOTMBOPEYNBbIE  CBEAEHWS, odhopmMneHbl  C  HapylleHVem yCTaHOBMNEHHbIX
TpeBoBaHui), HanpasnseTcs Ha  CcornacosanHne B YCTAaHOBMEHHOM MNOPAAKE
NocpeACTBOM CUCTEMbI 3NEKTPOHHOTO AOKyMeHTooBopoTa.

CornacopaHve npoekta pelleHns ob6 oTkase B npueme [IOKYMEHTOB,
HeobxoaUMbIX ANA NpeAocTaBneHns MYHWLIMNAnbHOMA yCnyru, OCyLECTBNASTCA B
nopsake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AQMUHWCTPATUBHbIE MPOLEAypbl, YCTaHaBNNBAEMbIE HACTOALLMM MYHKTOM,
BLINONHSAIOTCS B A€Hb MOMyHeHNst CBEAEHUA NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamv  BbINONHEHNS  aAMAHUCTPATUBHbLIX npoueayp SBNSIOTCA:
[OKYMEHTbI (CBEAeHMns), Heobxoanmble ANA npeaocTaBneHun MYHULMNansHON
yCNyrn, NPOEeKT peLleHns 06 oTkase B npueme AOKYMEHTOB, HeobXoanmblx ANS
NPEeAOCTaBNEHNS MyHULIMNANBHON yCnyTu. 4

345 VcnonmHeHue npouedyp, YyKasaHHbiX B MyHKTax 342 344
afMVHUCTPATUBHOTO ~ pernameHTa, npu  Hanuyan TEXHNYECKON BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMATUYECKOM pexume B ncnonb3oBaHNeM
aRTOMATU3MPOBAHHOM MHAOPMALOHHON CUCTEMBI, npefaHa3Ha4YeHHON ANnsa okasaHus
rocy[apCTBEHHbIX U MyHULMNanbHbIX ycnyr, B TOM yucne ¢ MOMEHTa perncTpaumn
3asBNEHVs B COOTBETCTBUM C NYHKTOM 2.13 aAMNHUCTPaTUBHOIO pernameHTa.

3 4.6. MakcyMarnbHblii CPOK BbINOMHEHNS AAMUHUCTPATUBHBLIX npoueayp,
yKasaHHbIX B NyHKTe 3.4 aAMWHUCTPATNBHOTO pernameHTa, cocTaBnaeT Tpu pabo4unx
[HA.

5

3.5. NoparoToBka pesynsrata MYHULMNankHOM ycnyru

3.5.1. OcHoBaHueM Havana BbINOMHEHNS aAMUHUCTPaTUBHON npoLeaypbl
SBASETCA NOCTYNNEHNe OT AOMKHOCTHOrO NuLa, OTBETCTBEHHOTO 3a HanpasneHue
MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (cBeaeHunit), HeobxoAnMbIX ANS
NpefoCTaBeHNs MyHULMNANkHON ycnyru.

[LOMKHOCTHBIM NNLIOM, OTBETCTBEHHbIM 38 BbINOTHEHNE aAMUHUCTPATUBHOW
npoleaypbl, SBMNAETCA  3amecTuTeNb  PYKOBOAWTENH Wcnonkoma (pnanee -
[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTa nNpefocTaBneHus
MYHULMNANBHOW yCryru).
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3.5.2. [domkHOCTHOE nuULO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbrata
NPeAoCTaBNEHNA MYHULIUNANbHOW YCNYTA:

paccmaTtpusaeT cOPMUPOBaHHbIA KOMMNEKT AOKYMEHTOB, HEOBXOAUMbIX ANs
NnpeaoCcTaBneHns MyHULMNansHon ycnyru;

Npy BLISBMEHUN OCHOBaHW ANS OTKasa B NpefoCTaBMeHUn MyHULMNanbHow
yCNyrn, yKasaHHblX B  MyHKTe 2.8.2 aAMUHUCTPATMBHOIO  pernamexTa,
noAroTaBnMBaeT NPOEKT pelleHust 06 OTkase B NpefoCTaBneHUy MyHULUNansHoOW
ycnyru; '

B Cllyyae OTCYTCTBMA OCHOBaHWW [AONs OTkasa B NpefocTaBneHun
MYHULIMNANbHOR ycrnyru, NpefyCMOTPEHHbIX MNYHKTOM 2.8.2 aAMUHWCTPATUBHOIO
pernameHTa, Mno WUTOramM pPacCMOTPEHWs AOKYMEHTOB, HeobxoAaumblx — Ans
NPeAoCTaBneHnst MyHULMNanbHOW YCnyrv, noAroTaBnvBaeT MPOeKT pesynbraTa
NpefoCTaBNeHNs MyHULMNAnbHON ycnyrn B COOTBETCTBMM C noanyHkTamu 1 — 3
nyHkTa 2.3.1 aAMUHUCTPATUBHOIO PEernaMmeHTa,

HanpaBnseT MNOATOTOBMNEHHbLIA  NPOEKT  pe3ynbTata  NpeAaoCTaBleHnA
MYHULIMNANbHOM YCNyr Ha cornacoBaHue B yCTaHOBNEHHOM NOpsiAke NOCPeACTBOM
CUCTEMbI 3NEKTPOHHOIO AOKyMeHToobopoTa.

AAMUHUCTPATUBHbLIE NPOLEAYPbl, YyCTaHaBNMBAEMble HACTOALUMM MYHKTOM,
BbINOMHATCA B TEYEeHNe 0AHOro paboyero AHS.

PesynbTaTaMmu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeAyp ABNATCA: NPOEKT
peLleHns o6 oTkase B NPefoCTaBNEHNN MyHULIMNANbHOR yCNyr, CNpasku (BbIMUCKY).

3.5.3. CornacoBaHue u noanucaHne npoekrta pesynbTaTa NPeaoCTaBneHna

MyHWLMNansLHoM ycnyrm (Aanee — NpOeKTbl [OKYMEHTOB) OCyLUeCTBNSeTCS
pykooautenem KMcnonkoma.
MoaroToBNeHHbIe NPOEKThI AOKYMEHTOB, nmerouine 3amevaHus,

Bo3BpallatoTcs Ha AopaboTKy nuiy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTata
MyHUUMnansHon ycnyru. [locne ycTpaHeHus 3amedaHuid NPOoeKTbl [AOKYMEHTOB
NOBTOPHO NepefaroTcs AN cornacoBaHna U NoANNCaHns.

Pykosogutenb Mcnonkoma npu pacCMOTPEHUN NPOEKTOB  AOKYMEHTOB
nposepsieT cobnoaeHne aaMUHUCTPATUBHOrO pernaMeHTa AOMKHOCTHbIMU NnUaMu
WcronkoMa B 4acTW CPOKOB BINOMHEHNS aAMUHUCTPATUBHbLIX NPOLEAYp, WX
nocnenoBaTeNnbHOCTM W MOMHOThI, HanMUYWa  COrmacoBaHW  YNONMHOMOYEHHbIX
LOMKHOCTHBIX MUl Micnonkoma B cucTeME 3NeKTPOHHOro J4oKymeHToobopoTa.

B cnyyae BbiIBNEHWA HapylweHWn B 4acTU  CPOKOB  BbINOMHEHWA
aAMUHUCTPATUBHbIX NPOLEAYp, UX NOCNeAoBaTENbHOCTU W NOMHOTLI PykoBoAuTeNb
Wcnonkoma WHALMUPYET MpuBNEYeHne K OTBETCTBEHHOCTM N, AONYyCTUBLLMX
HapyLLEHWUs, B COOTBETCTBUMN C NMYHKTOM 4.3 aAMUHUCTPATUBHOrO pernameHxTa.

AOMUHUCTPATUBHbIE NPOLIEAYPbl, YCTaHaBMWBaAEMblE HACTOALLMM MYHKTOM,
BbINOMHAIOTCA B TEYEHME OAHOro paboyvero AHA.

PesynbTatamy  BbIMONHEHWA AaOMUHWUCTPATUBHLIX NPOUEAYp ABMAIOTCA:
pelleHne ob oTkase B Npueme LOKYMEHTOB HEeobXoAuMbIX ANA NPefoCcTaBneHus
MYHULMNAnbHOM yCnyru, pelleHne ob oTkase -B NpefoCTaBneHun MyHuumnansHoun
ycnyru, cnpaska (BbInucka).

3.5.4. WcnonHeHwe npouedyp, ykasaHHelx B nyHktax 3.5.2, 3.53.
aAMUHUCTPATUBHOIO  pernameHTa, npu  Hanuuunm TEeXHWYECKOW BO3MOXHOCTU
ocyulecTBnaeTca B aBTOMaTUYECKOM pexume - NCcnonb3oBaHNeM
aBTOMaTU3UPOBAHHOW MHPOPMALIMOHHON CUCTEMBI, NPEAHA3HAYEHHON NSt OKa3aHUs
rOCYAapCTBEHHbIX Y MYHULMNANLHBIX YCIYT.

MakcumMmanbHbIA CPOK BbINONMHEHUA aAMUHUCTPATUBHbLIX NpoLUeayp, yKasaHHbIX
B NyHKTE 3.5. aAMUHUCTPATUBHOTO PErNamMeHnTa, COCTaBNSAeT OANH paboynii AeHb.
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3.6. Beigava (HanpasneHue) 3asaBuTento pesynbrara MyHULMNanbHOM ycnyru

36.1. OCHOBAHWMEM Hauyana BbIMOMHEHUS aAMUHWCTPATMBHOW NPOLEAYpb
ABNAETCH NOMyYeHUe [OIKHOCTHBIM fIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHNE
aAMUHUCTPATVBHOM Mpoueaypbl, AOKYMEHTa, MOATBEPXAAloLWEero npejocrasnexne
MYHULMNAnLHOW ycnyru.

JIOMKHOCTHLIM NWLIOM, OTBETCTBEHHbIM 33 BbINONHEHNE aAMUHNCTPATUBHON
npoueaypbl, SBMSETCA  3amMecTuTen PyKOBOAWUTENA Wcnonkoma (panee -
LOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BblAaYy (HanpaBneHne) fOKYMEHTOB).

3.6.2. [JofpKHOCTHOE nuLo, OTBETCTBEHHOE 3a BblAady (Hanpasnexwve)
[LOKYMEHTOB:

obecneunBaeT perucTtpaumio U BHECeHWe CBeAeHun O  pesynbraTe
NPEfOCTaBNEHNS MyHULMNANbHOW ycnyr B MOACHCTEMY BeAEeHWst AOKyMEeHTauum
aBTOMaTV3NPOBAHHOK UHPOPMALIMOHHOW CUCTEMBI, npefHasHa4YeHHoN ANs oKkasaHua
roCyAapCTBEHHbIX N MyHULIMMANbHBIX YCNyr,

n3BelaeT 3asBUTENA (ero NpeAcTaBuTensa) Crnocobom, ykasaHHeiM B
3asBneHnn, O pesynbTaTe NPeAoCTaBneHus MyHULMnanbHoW yciymm n o
BO3MOXHOCTM MONyYeHNa pesynbTata npeaocTaBneHns MyHULMNanbHOW ycnyrn B
Ncnonkome unu B MOLL

WcnonHeHue npoueayp  Npu  Hanuium  TEXHWYECKOW  BOSMOXHOCTU
ocylLLlecTBnsAeTcs B aBTOMaTUYECKOM pexume & MCnonb3oBaHUEM
aBTOMaTV3NPOBAHHOM NHPOPMALIMOHHOW CUCTEMBI, npefHas3Ha4eHHON AN oKasaHua
roCYyAapCTBEHHbIX U MyHULMNANBHbBIX YCNYT.

AOMVHUCTPATUBHbIE MPOLEAYPLl, YCTaHaBNMBaeMbie HaCTOALMM NYHKTOM,
BBINOMNHAIOTCH B TeYeHWe OAHOro paboyero AHA CO AHA NOANUCAHUA [OKYMEHTA,
ABNAIOLLErocs pesynbTaTom npefocTaBneHns MyHULMNANbHOW  ycnyrw,
YNOMHOMOYEHHbBIM JOMKHOCTHLIM N1Lom Vicnonkoma.

PesynbTaTamu  BbIMONHEHNS  aAMUHWUCTPATUBHBLIX  NPOUEAYP  ABMAKOTCA.
pasMelleHne CBefeHuid O pesynbrate npeaocTaBneHns MYHVULMNanbHON ycnyrvu B
MHDOPMALIMOHHBIX CUCTEMAX, W3BelleHne 3assutens (ero npeacTtasutens) o
pesynbTaTe NPefoCTaBNeHNs MyHULMNAnbHON yenyr v cnocobax ero nonyyYeHus.

3.6.3. [lMopspok Bbigaun (HanpassieHns) pesyneTata nNpPeaoCTaBneHNA
MYHULIMNANLHOW YCNyTu:

3.6.3.1. Mpu obpatLyeHnn 3aaBuTens 3a pesynbLTaTom MYHULMNANbHOW yCnyr
B M®L|, pabotHrk MOL] BhinaeT 3aaButento pesynbrat MYHULMNAnNbHOW ycnyrvn B
dopMe 3K3emMnnapa SMEKTPOHHOrO [OKyMeHTa Ha OymaHOM HocuTene. Mo
TpeBoBaHMIO 3asiBUTENS BMECTE C 9K3EMNNSPOM 3MEKTPOHHOTO AOKyMEHTa Ha
ByMaxHOM HOcUTENe emy NPEeAoCTaBAeTCs 3K3EMNNAP 3MNEKTPOHHOTO AOKYMEHTa
nyTeEM €ro 3anucy Ha CbeMHbIl HOCUTENb WHGOpMauuM unu  HanpasneHns
aK3eMnnApa dMNEKTPOHHOTO JOKYMEHTA MO 3MIEKTPOHHOW noyTe B aApec 3asBuTens.
Mpu 3anuMcu Ha CbeMHbI HOCWUTENb UHGOPMALUU Unn HanpasneHnu sksemnnapa
ANEKTPOHHOIro AOKyMeHTa, Ha OCHOBE& KOTOPORO COCTaBliEH 3K3eMnap 3NeKTpoHHOro
[IOKyMeHTa Ha ByMakHOM HOCUTENE, NO 3MEKTPOHHOW NO4YTE MAEHTUYHOCTbL TaKOro
3K3EMMNSPA SMEKTPOHHOTO AOKYMEHTa 3K3eMMMApYy JMeKTPOHHOro AOKYMEHTa Ha
BymMakHOM ~ HocuTene  3aBEPSEeTCA  YNONMHOMOYEHHbIM  COTPYAHMKOM - C
NCMOMBb3OBAHWEM YCUNEHHOI KBANNMULIMPOBAHHO SNEKTPOHHON NoANMCH.

AOMUHUCTPATUBHbIE MPOLEAYpPbl, YCTaHaBNMBAeMble HACTOALUNM MYyHKTOM,
BLINONHAIOTCA B MOPSAKE O4EPeAHOCTH, B AeHb NPUbbLITUA 3aABUTENS B CPOKM,
yCTaHOBMEHHbIE pernamerHTom pabotel MOLL.

PesynbTaTamu  BbINOMHEHNS  aAMWHUCTPATUBHBIX  NPOLEAYP  ABMAKOTCA.
chukcaums akTa Bblgadn pesynbrara npeaocTaBneHus MyHULMNanLHOW ycnyrn B
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AUC MOLl, pesynbTaT npeLoCTaBNEHUS MYyHULMNANbHOA yCnyru, BblAaHHbIA
3aaBUTENIO.

3.6.3.2. MNpw obpalleHun 3asBUTENS 33 Pe3yNbTaToOM MyHULMNanbHOW ycnyru
yepes PecnyBnukaHckuin nopTan 3asBUTENIO B NUYHLIA KaOWHET aBTOMaTU4ECKM
HanpaBnaeTcA 3NEKTPOHHbIN 00pas AOKyMEHTa, SBMSIOWEroca pesynbTaTtom
npefocTaBneHns MyHMLMNanbLHOM ycnyru, noAnucaHHbIN yCUNeHHom
KBANUAULMPOBAHHOW OMNEKTPOHHOW MNOAMUCHIO  YNOMHOMOYEHHOrO  JOMKHOCTHOrO
nuua Wenonkoma (Micnonkomom).

ALIMUHUCTPATUBHbIE NpOLEAYPbl, YCTaHaBNMBaAEMbl€ HACTOALMM MYHKTOM,
BBIMOJTHAIOTCA B AeHb NoAnNucaHns AoKyMeHTa, NOATBEpXKAatoLero npegocrTasneHune
(oTkas B NPefoCTaBNEHWM)  MyHWUMNanbHOM  ycnyru,  yNnoNHOMOYEHHbIM
LOMKHOCTHLIM nuioM Mcnonkoma (Acnonkomom).

PesynbTaTaMn  BbINOMHEHUSA  aAMUHUCTPATMBHbBIX  MPOLEAYp  ABNAKTCA:
HanpasneHue (NpefocTasneHve) ¢ ucnonb3oBaHnem PecnybnvkaHckoro noptana
3asBUTENIO AOKYMEHTa, NOATBEPXKAAIOLIEro MpeaocTaBneHne  MyHUUMNanbHow
yCIyru (B TOM Yucne oTkas B NPEeAOCTaBNEHNN MyHNLMNANbHOW yCnyri).

3.6.3.3. MNpu obpalleHun 3asBUTENS 33 Pe3yNbTaToOM MyHULMNANbHOM yenyru
B lcnonkoMm, [OMKHOCTHOE INWLO, OTBETCTBEHHOE 3a BblAady (Hanpaenexve)
[IOKYMEHTOB, BblAaeT 3asBUTENO pesynbTaT MyHuumMnanbHow ycnyru. [lo
TpeboBaHUlo 3asBUTENS BMECTE C OK3EMMNAPOM SMEKTPOHHOrO [OKYyMEHTa Ha
BymaKHOM HocUTene emy npeaoCTaBAETCA IKIEMNNSAP 3MEKTPOHHOrO AOKYMEHTa
nyTemM. ero 3anucy Ha ChbEMHbIA HOCUTENb WHGOPMaLMW Wnu  HanpasneHns
9K3EMNApPa 3NEeKTPOHHOIO [OKYMEHTa No 3MEeKTPOHHOW NnoyTe B agpec 3afaButens.

AAMUHUCTPATVBHbIE MPOLEAYPbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
OCYLLECTBMAIOTCA B MOPSAKE OYepeaHocT, B AeHb NpubbiTus 3asBuTens B
cooTtBeTcTBUYM ¢ [NpaBunamu BHyTPEHHEro TpyA0BOro pacnopsaka Vcnonkoma.

Pe3ynsTaToM  BbINONHEHWA  aAMUHUCTPATUBHBLIX  Npouedyp  ABNAKTCA:
hukcaums dakTa Bblgadu pesynbTata NpeaocTaBfeHns MyHUUMNanbHow ycnyrn B
aBTOMaTV3VPOBAHHOR MHAOPMALIMOHHOWR cucTeMe, NPeAHasHa4eHHON ANs OKa3aHNs
roCyAapCTBEHHbIX U MYHULIMNAMNbHbBIX YCIYT.

3.7. icnpasneHue TEXHUYECKUX OLIMBOK

3.7.1. B cnyyae O0BHapyXeHUs TEXHW4ECKOW Owunbkn B [OKYMEHTE,
ABNAIOLEMCA PEe3ynbTaTOM MyHULMNANbHOW YCnyru, 3asBUTeNb HanpasnaeT B
Wcnornkowm:

3asBneHne o6 ucnpasneHun TexHU4Yeckon owwmbku (npunoxeHune No S K
HaCTOSILLEMY aAMUHUCTPATUBHOMY pernaMeHTy);

[IOKYMEHT, BblA@HHbIA 3aABUTENIO Kak PesynbTaT MyHWLMNanbHoW ycnyrv, B
KOTOPOM COAEPXKUTCS TEeXHUYecKaa owmnodka;

[OKYMEHTbI, UMEIOLLVE IOPUANYECKYIO CUIY, CBUAETENbCTBYIOLME O HanM4uu
TEXHUYECKON OLLINOKN. !

3asBnexne 06 ncnpasneHnn TEXHUYECKON OLWNOKN B CBEAEHUSAX, YKa3aHHbIX B
NOKYMEHTE, ABMSOLEeMCs pesynbTaToM  MyHWUMUNanbHOW  ycnyru, nojaetcs
3aasuTenem (YNnonHOMOYEHHbIM NPeACTaBUTeNEeM) NOYTOBLIM OTNPaBneHnem (8 TOM
Yyucrne C WCMONb30OBaHWEM 3NEKTPOHHOM ModThbl), nNubo 4vepes PecnybnukaHcKui
noptan unu MOLI.

3.7.2. [1oMKHOCTHOE nNULO, OTBETCTBEHHOEe 3a npuemM [OOKYMEHTOB,
OCyLLeCTBAAET Npuem 3asBfeHnss 06 UCMPaBNEHWM TEXHUHECKOM  ombku,
PETNCTPUPYET 3asiBNeHne C NPUNOXEHHbIMU OOKYMEeHTamMn W nepefaer  ux
AOMKHOCTHOMY MLy, OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.
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AOMUHUCTPATUBHbIE MPOLEAYPbI, yCTaHaBMMBaeMble HaCTOALMM NYHKTOM,
BBINONHSAOTCA B TeYeHMe ogHoro paBoyero AHS C AaTbl perucTpaumnn 3assneHus.

Pesynbtatamn  BbinonHenns AMUHNCTPATUBHLIX  Npouedyp SBASKOTCS:
NPUHATOE W 3aperucTpupoBaHHoe 3asABneHne, HanpaBneHHoe Ha paccMoTpeHue
AOCMKHOCTHOMY nuLly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [domxHocTHoe NNLO, OTBETCTBEHHOE 33 0bpaboTky AoKkyMeHTOB,
PAacCMaTpuBaeT NOKYMEHTbl M B LENsx BHECEHUS NCNpaBneHnin B [OKYMEHT,
ABNAOLLMACS pe3ynbTaToMm npenocraBneHns MYHULMNANbHON ycnyru,
OCyLlecTBnAeT npoleaypsl, NPEAYCMOTPEHHbIE NyHKTOM 3.5 aAMUHUCTPATUBHOIO
PernameHTa, n BbigaeT vcnpaBneHHbIN AOKYMEHT 3asButento (ynonHomoueHHomy
MPEACTaBUTENIO) NNYHO MOA POCMUCH C UIbATUEM Y 3aABuTENA (YNONHOMOYEHHOro
NPEACTaBNTENs) OpuriHana aokymeHTa, B KOTOPOM COAEpXUTCA TexHU4Yeckas
oumbka, wnu  Hanpasnser & aApec  3asBWTENs NOYTOBLIM  OTNPaBReHueM
(nocpencTBOM anekTpPoHHoW NOYTbI) NUCBMO O BO3MOXHOCTM NONyYeHns AoKymMeHTa
npn npefocTaBnenHnn B Mcnonkom OpuruHana QoKyMeHTa, B KOTOPOM coaepxurcs
TeXHn4yeckas owmbka.

AOMUHUCTPATUBHbIE MPOLEAYpbI, ycTaHaBnMBaeMble HaCTOSLMM NYHKTOM,
BLINONHAIOTCA B TeyeHue AByx pabounx AHE nocne obHapyxeHUs TexHUYEcKou
oumbku unu nonyvenns ot n6oro SaMHTEPECOBaHHOro nuua 3aseneHus o
AonyLleHHoN oLLnbke.

Pesynbtatamu  BwinonHenuns 8AMUHUCTPATMBHBLIX  MpoUeayp SABNSIOTCSH:
BbIAAHHbLI (HANpPaBNeHHbIN) 3asBUTENtO OOKYMEHT.

4. MNMopszok 1 chopmbl KOHTpons 3a MPEAOCTaBNEHMEM MyHULIMNANBHO yeryru

4.1. ﬂOpﬂLl,OK ocyLiecTeneHus TEKYLLero KoHTpons 3a co6mo,qu|/|eM W ncnonHeHnem
OTBETCTBEHHbLIMU AOIMKHOCTHbIMY NULLE@MUN NONOXeHun AAMUHNCTPATUBHOIO
pernaMmeHTa u uHbIx HOPMaTUBHbIX NPaBOBbLIX aKTOB, yCTaHaBnmBearLmnx TpeboBaHus
K npenocrasneHunto MYHULIMNanbHOW ycnyrun, a Takke NPUHATNEM UMK pelieruin

KoHTponb 3a nonHoToit 1 KA4eCTBOM  NpefocTaBneHus MyHULMnansHoM
ycnyrn BkntovaeT B cebs BbiSBNEHWE U YCTPaHeHWe HapyLueHnit npas sasBuTenei:
NPoBeAeHVe nposepok cobnioaeHus NPOLEAYp NpeaocTaBneHUs MyHULMNanbHOMN
yCIyrvi, NOAroTOBKY peLueHuii Ha AeicTBUS (CespencTaue) AOMKHOCTHBIX nuy opraHa
MECTHOro camoynpasneHus.

dopmamu  koHTpons 3a cobnogeHnem ncnonHeHus aAMUHUCTPATUBHbIX
npouenyp aenatoTes:

1) nposepka u cornacosanue POGKTOB NOKYMEHTOB NO NpefocTaBneHuMto
MyHULMNansHom ycnyru;

2) npoBoAUMbIE B YCT@HOBNEHHOM  nopsake  npoBepku BEAEHNS
AenonpoussoacTsa;

3) npoBeaeHve B YCTE@HOBNEHHOM  MOPSAAKE  KOHTPOMbHbBIX NpPoBepoK
cobnopeHus npouenyp NPeA0CTaBNeHNA MyHULUMNAnNbHON ycnyru.

B uenax Tekywero KOHTPONSA mcnonb3yloTcs ceeaeHus, nvewwmecs B
S/IEKTPOHHON Gase AaHHbIX, cnyxeBHas KOPPECNOHAEHLMSA, YCTHAA M NUChbMEHHas
MHbopmaLms AOIMKHOCTHbIX nnu, OCYLLIECTBNSOLLMX BbINONHEHNE
aAMVHNCTPaTUBHLIX NPOLEAYp, XypHanbi yH€Ta COOTBETCTBYIOLUMX LOKYMEHTOB W
Apyrue ceeaeHus.

Ana  ocyuiectenerus KOHTpONs  3a  coseplueHnem  aeicTBuil npw
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O cnyvasx u npuynHax HapylleHus cpokos, nocnegoBatenbHOCTM 1
COAEPXKAHUA  aAMUHUCTPATUBHbIX MPOLEayp AOMKHOCTHbIE nuua HemeaneHHo
MHOPMUPYIOT pykoBoanUTENS oprama, npegocrasnswoLero MyHULMNansHyio ycnyry,
a TaKKe NPeAnpUHIMAT CPOYHbIe MEPbI MO yCTPaHEHUIO HapyLLeHNil.

Tekywuin  koHTpons  3a cobniofeHnem nocnefoBaTenbHOCTY AeNCTBUN,
ONPEAENeHHbIX  aAMUHUCTPATUBHBIMY npoueAypamun  no  npepgocTasneHumio
MyHALMnaneHon  yenyru,  ocywectensietcs 3aMecTnTenem  pykosoauTens
Wcnonkoma, oTeeTcTBEHHBIM 33 oprahnsaumio  pabotel no npegocTasneHMo
MYyHULIMNansHomn ycnyru.

lNepeveHb  [OMKHOCTHBIX VL, OCYLIeCTBRAIOLMX  TeKyLumii KOHTPO-b,
yeTanasnusaeTcs nonoxeHnamu o6 Ucnonkome Y AOMKHOCTHBIM pernameHTom.

4.2. Tlopanok 1 neprogniHocTs OCYLLIECTBNEHNSA NMNAHOBBIX
Y BHENNAHOBbLIX NPOBEPOK MOMHOTHI 1 KaYecTBa npeaocTasneHus
MYyHWLIMNanbHOM ycnyru, B Tom Yyucne MOPSIAOK 1 HOPMbI KOHTPOMS 38 NONHOTO
VI KAYECTBOM NpefoCTaBNEHNS MyHULMNAMLHOJ] ycnyru

4.2.1. KoHTponb 3a NonHoToii u Ka4€CTBOM npesfoCcTaBNEHNs MyHULMNANBHOI
yenym ocyulectansertcs 8 chopmax:

1) npoBeneHus NPOBEPOK;

2) paccMmoTpeHus  xanob 3asBuUTENEen Ha faencTeus (GespericTaune)
Mcnonkoma, a Takxe nx AOIMKHOCTHBIX NNLY, MyHULMNANLHbBIX cnyatymx.

NPEAOCTaBNEHNa MyHULMNANLHOL yenyrm npoBoOAATCS nnaHoBkble u BHENNaHOBbIe
MPOBEPKN.  Topaaok w nepuoanyHoCTs OCyLLIeCTBReHNS NNaHOBbIX NpoBeEpok
yCTaHaBnuBaeTca  nnaHom paboTel  Wcnonkoma. Mpn  nposepke MoryT
paccmaTpusaThcs BCe BONMPOCHI, CBA3aHHble C NpegocTaBneHvem MYHULIMNansHon
yenyrm - (KoMnnekcHmble NPOBEPKM), UMM  OTAENbHbII BOMNPOC, CBA3AHHLIN C
NPEACCTaBNEHNEM MyHULMNANLHOI ycnyrn (temartuyeckue nposepku). Mpoeepka
TaKXe MOXeT NPoBOANTHCS No KOHKpeTHOW xanobe 3assuTens.

4.2.3. BHennaHoBskle NPOBEPKM NPOBOAATCA B CBA3U ¢ NPOBEPKOW yCcTpaHeHus
PAHEE BbLISBNEHHLIX HapyLLEHWIl AAMUHUCTPATMBHOMO pernamenTa, a Tawke B
Cliy4ae nonyyexus xano6 sassutenei Ha nencreug (BesneiicTaue) WNcnonkoma, a
TaKKE X AOIMKHOCTHBIX NuL, MYHULMNanbHbIX cnyxalymx.

4.2.4. PesynbTaTh NpoBeEpKN odopmMmnsTes B BUAE aKkTa nposepku, B
KOTOPOM  ykasbiBaloTCs  BbISBNEHHbIE HERoCTaTkn n  npegnoxeHus no  wx
YCTPaHeHUo.

4.3. OTBETCTBEHHOCTH AOMKHOCTHLIX lmu oprana, npegocTasnsioLero
- MyHULIMNaneHyto yenyry, sa pewenus u AencTBus (6esnerctame), NPUHUMaeMmble
(ocyLiecTBnsembie) umu B XOA€ NpenoCTaBNeHNs MyHULMNanLHOR ycnyri

Mo pesynbTatam NPOBEAEHHbIX NPOBEPOK B Cny4ae BbIABNEHUY HapyLieHun
Npae  3afBUTENEN BUHOBHbIE nua  npuenekarwTcs « OTBETCTBEHHOCTN B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuncko denepanyu.

Pykosoautens Wcnonkoma Hecet OTBETCTBEHHOCThL 33 HEeCBOEBpeMeHHoe
paccmoTpeHune sassneHui.

PykoBoautens (3amecTuTens PykoBoanTEnS) Wcnonkoma HeceT
OTBETCTBEHHOCTb 33 HECBOEBpEMEHHOE 1 (nnn) HEHaanexallee BbINONHEHMe
AAMUHUCTPATUBHbIX AENCTBUNA, yKasaHHbIX B pasgene 3 aZlMUHUCTPATUBHOrO
pernameHTa.
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HAONKHOCTHbIE NWUA U WHbIE MyHULMNANbHbIE CryXalue 3a PeleHus U
AencTBUS (Bespencreue), NpUHMMaeMble (ocywlecTBnsemble) B  Xoae
npeaocTaBneHns MyHULMNANLHOW  ycnyru, HECyT  OTBETCTBEHHOCTb B
yCTaHOBIIEHHOM 3aKOHOAATENBLCTBOM NOPSIAKE.

4.4. lNonoxeHws, xapakTepusyioLuue TpeGoBaHMA K NopaaKy 1 hopMam KOHTPONS 3a
NPEeAOCTaBNEeHNEM MYHULIMNANLHOW YCNYr, B TOM YACME CO CTOPOHLI rpaxaaH, ux
00beANHEHNIN N OpraHn3aLnin

KoHTponb 3a npenocTaBneHMeM MyHWLUMNANbHOW YCRYr CO  CTOPOHBI
rpaxnaH, ux OObeanHeHWA W opraHusauui, OCyLLEeCTBNSeTCS NOCPeACTBOM
OTKPBITOCTN AEATENLHOCTU OpraHa MECTHOrO CaMoynpaBneHns Npy NpeaocTaBneHNN
MYHALMNANBHOW  YCMyru, MNOMy4YEeHWs MNOSMHOW, akTyanbHOW U [OCTOBEPHOI
WHbopMaLmMn O NopaaKke NPeAoCTaBMNEHUs MyHUUMNANLHOR YCAYrn 1 BO3MOXHOCTY
AocynebHOro paccmoTperns obpalleHnii (xanof) B npouecce npenocTaBneHUs
MYHWULMNANsHOM yCnyru.

5. [locynebHbin (BHECYAEOHbIN) NOPSAOK 0BXanoBaHNA pPeLLeHUii 1 4eACTBUN
(bespeincTama) oprana, NpeAoCTaBNSIOLErO MyHULMNANLHYIO YCAYTY,
MHOTOGYHKLIMOHAMNBLHOTO LeHTpa NPeAoCTaBNEeHNs TOCYAapCTBEHHbIX 1
MYHULIMNANbHbIX YCNYr, OpraHn3aunn, ykasaHHbix B 4act 1.1 ctathn 16
depepansHoro 3akoHa Ne210-d3, a Takke nx AOMKHOCTHBIX NKL, MYHULMNAnbHbIX
cnyxatymx, paboTHUKOB

5.1. 3asBuTenu umetoT npaBo Ha ofxanoBaHue B AocyaeBHOM nopsake
PeLLEHN v AencTBU (6e3neincTBIna) opraHa, npeaocTaBnsaioLLEero MYHULIMNANbHYO
ycnyry, AOMKHOCTHOrO nuua opraHa, npeAoCcTaBnaloLero MyHULMNAansHy yenyry,
MyHULIMNanbHOro  cnyxalwlero,  pykoBOAUTENS  OpraHa, nNpeaocTasnsAloLero
MYHULMNANbHYO ycnyry, MHOTOMYHKLMOHaNbHOro LeHTpa, paboTHuKa
MHOrOYHKLIMOHANbHOMO LEHTPA, OpraHusaumnii, npeaycMOTPEHHbIX YacTblo 1.1
cratbh 16 GenepansHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB.

3aaBuUTENL MOXET 06paTuUThCst ¢ *anbGoW, B TOM uncne B CreayloLmx
crnyvasx:

1) HapyweHue cpoka peructpauum 3anpoca O NPeAocTaBlEHUM
MYHULMNANbHOW yCcnyru, 3anpoca, ykasaHHoro B cTaTtbe 15.1 denepanbHoOro 3akoHa
Ne 210-93;

2) HapyLleHne cpoka NpefoCTaBNeHns MyHULMNansHoi yenyrn. B ykasaHHOM
cnydae pocyaebHoe (BHecynebHoe) obxanoBaHve 3adBUTENEM peLUeHUn W
OencTBuit (6espencTaus) MHOroYHKLNOHANMLHOIo LIeHTpa, paboTHuka
MHOroyHKLMOHaNLHOro LeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOTOYHKLOHANbHBIA LIeHTP, pelueHns u aencteus (6esgeiicTeue) KOTOpPOro
obxanylTcs, BO3noxeHa YHKUMA N0  NPeAoCTaBNEHMI0  COOTBETCTBYHOLLIMX
MyHULMNAaNkHbIX yCnyr B NonHom obbeme B nopsgke, onpeaeneHHoMm Yactbio 1.3
cTathn 16 PenepansHOro 3akoHa Ne 210-d3:

3) TpeboBaHve y 3asBUTENs [OKYMEHTOB unnW MHdopMaumn nubo
OCYLLUECTBNEHUA [eiCTBUIA, NpeACTaBneHue Wnu OCyLLECTBIEHME KOTOPbIX He
NPefyCMOTPEHO HOPMaTMBHbIMK NpaBoBbiMK  akTamu Poccuiickoin denepaumu,
HOPMaTUBHbLIMU NPaBOBbIMW  akTamy Pecnybnukun TaTapcTaH, MyHUUMNanbHbIMU
NPaBoBbIMW akTaMu ANt NPEAOCTaBNEHNA MYHULMNANLHON YCNYru;

4) oTKas B npueme [OKyYMEHTOB, NPEJOCTABEHNE KOTOPbLIX MPesyCMOTPEHO
HOPMaTWBHbLIMU MPaBOBbIMW akTamu Poccuiickon Pepepaumn, HopMaTUBHLIMU
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npaBoBbIMY akTamu PecnyBnuku TaTapcTaH, MYHULMNAnNbHbIMU NPaBOBbIMU akTamu
AN NPefoCTaBNeHNs MyHULMNansHOW yenyru, y 3asBuTens,

5) oTka3 B NpeaocTaBneHnu MYHWLNAnNbHO yCnyri, ecni 0CHOBaHWA oTkasa
He NpefycMOTpeHbl efdepanbHbiMiA 3aKoHaMu 1 NPUHATBIMK B COOTBETCTBUK C
HUMU WHbIMW  HOPMaTVBHbIMX  MNPaBOBbIMUA  aKTaMW Poccuiickon  Pepepauun,
3aKOHaMW U VMHbIMWA HOPMATUBHbLIMU NPABOBLIMU aKTaMu Pecnybnukn TaTtapcTaH,
MyHULMNAnbHbIMW - NPABOBLIMU - aKTaMU. B ykasaHHOM cnyyae pAocyfedHoe
(BHecyaebHoe) obxanosaHue 3aasuTeNem peleHnin 1 AencTBun (6e3pencTeuns)
MHOTOQYHKLIMOHANBHOMO  LieHTpa,  paboTHuka MHOTOMYHKLMOHaNLHOro  LeHTpa
BO3MOXHO B Crny4ae, ecnum Ha MHOroMYHKLMOHANbHBIV LEHTP, peLleHns 1 LENCTBUA
(BespeiicTBrE) KOTOPOro 0OxanytTca, BO3NOXEHA yHKLMA NO NpeaocTaBneHunto
COOTBETCTBYIOLUMX ~MyHULMNAnbHbIX ycnyr B NOMHOM obbeme B MNOPSAKE,
onpeaeneHHom YacTbto 1.3 ctateun 16 deaepansHOro 3akoHa Ne 210-®3;

6) satpeboBaHve ¢ 3asaBuTENs Npy NpeAocTasneHnn MyHULMNanbLHon ycnyru
nnaTtel, He NPEAYCMOTPEHHON HOPMAaTUBHLIMUA NPaBOBLIMU aktamu Poccuickow
depepauuy, HOpPMaTUBHBIMU - NPABOBLIMU - aKTaMm Pecnybnukn  TaTtapcTaH,
MYHULMNANBHLIMU NPaBOBLIMN aKTamu;

7) oTkas opraHa, NpeaocTasNAoLero MyHnymunankHyo yenyry, JIOMKHOCTHOTO
nuua opraHa, NpPefoCTaBNALIErO MyHULMNanbHyo yenyry, MHOrOMYyHKLIMOHANbHOro
LleHTpa, paboTHMKa MHOroyHKLMOHANBHOrO LeHTpa, opraHvsauui,
npeaycMOTPEHHbIX YacTeto 1.1 cTaThu 16 depepanbHoro 3akona Ne 210-03, nnu ux
paBOTHMKOB B UCTIPaBREHN AOMYLLIEHHbIX UMW ONeHaTok ownboK B BblAaHHbIX B
pesynbTaTe NpeaocTaBneHuns MYHVLMNANbHON yCnyrn AOKyMeHTax nnbo HapylieHue
YCTAHOBMIEHHOrO CpOKa TaKWX ncnpaenenwin. B ykasaHHoOM cnydae pocynebHoe
(BHecynebHoe) obxanosaHue 3assuTeENem ‘peleHuii 1 AencTBuUi (6e3nencTaus)
MHOTOMYHKLMOHAMNBHOTO  LeHTpa, paboTHMKa MHOTOMYHKLIMOHANbHOro  LieHTpa
BO3MOXHO B Crny4ae, ecnv Ha MHOrOMYHKLMOHAMNbHbIA LIEHTP, PELLEHNs 1 LencTBua
(6eaneiicTBre) KOTOPOro 0OxanytoTca, BO3NOXeHa DyHKUMA NO NpeAocTaBneHunio
COOTBETCTBYIOLLMX ~ MyHWLMNANbHBIX ycnyr B MOJTHOM obbeme B MOpPsAAKe,
onpeaeneHHom 4acTbio 1.3 cTaThy 16 GepepansHoro 3akoHa Ne 210-03;

8) HapylleHue cpoka unum nopanka BblAayYy AOKYMEHTOB MO pesynbTatam
NpeaoCTaBEHNS MyHULMNANbHON ycnyru;

9) npuocTaHoBNEHWE NpPeAoCTaBNeHns MyHULMNANbLHOW  ycnyru, ecnw
OCHOBAHUS NPUOCTAHOBNEHUA HE NPeayCMOTPEHbI dbenepanbHbIMy 3akoHamu 1
NPUHATHIMU B COOTBETCTBUM C HUMW WHbIMW HOPMATWBHbLIMW NPaBoOBbLIMW aKTamu
Poccuiickolt ®eaepaLny, 3aKOHaMW U WHBIMW HOPMaTUBHbLIMU NPABOBLIMU akTamu
Pecnybnvku TaTapcTaH, MyHULMNANbHLIMU NPaBOBLIMA - AKTAMU. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanosaHne 3afBUTENEM peLeHnin  u
AenCTBUN (GesnencTans) MHOTroYHKLNOHANBHOMO LIeHTpAa, paboTHWKa
MHOTOMYHKLMOHANLHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTOMYHKLMOHANBHLIA  LEHTP, PeleHns u pencteun (6espgencrame) KOTOPOroO
obxanyloTcs, BosnoxeHa QYHKUWS N0 APEAOCTABNEHUIO COOTBETCTBYOLLMX
MYHULMNanbHbLIX YCNyr B MOMHOM oObeme B NOpsAke, onpeaeneHHom yacteio 1.3
ctaThy 16 degepansroro 3akoHa Ne 210-03.

10) TpeGoBaHue y 3asBUTENS Npy NPEAOCTABNEHNA MYHULIMNAnbHOW ycnyru
[OKYMEHTOB UNU WHPopMaLuu, oTCyTCTBUE U (UNK) HeLOCTOBEPHOCTb KOTOPbIX HE
yKasblBanuch Npu NepBOHaYanbHOM OTkase B npueme [OKYMEHTOB, HEO0DXOAUMbIX
AMS  NPEAOCTaBNEHWs  MyHWUMNanbHOW  ycnyru, nmbo B nNpefocTaBneHuu
MYHULIMNANBHON YCNYTW, 38 UCKMIOHYEHUEM CIy4aes, npeaycMOTPEHHbIX MYHKTOM 4
qactn 1 ctaTeu 7 ®egepansHoro 3akoHa Ne 210-®3. B ykasaHHom cny4ae
nocynebroe (BHecyaebHoe) obxanosaHne 3asBUTENEM peLIeHuin 1 AeincTeun
(BesnencTans) MHOTroMYHKLNOHANBHOIO LeHTpa, paboTHMKa
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MHOrOYHKLMOHANLHOTO LeHTpa BO3MOXHO B cnydae, ecnu Ha
MHOTOYHKLIMOHAMNbHBIA LEHTP, pelueHns u aencTsua (6esfeictsue) KOTOporo
obxanylTca, BO3NOXeHa yHKUMS N0 NPeaoCTaBMEeHUI0  COOTBETCTBYHOLLNX
MYHVULMNanbHbLIX yCnyr B nofiHoMm obbeme B nopsake, onpeAeneHHoM 4actbio 1.3
cTaTbu 16 ®PepepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopgaetcsi B NUCbMEHHOW hopMe Ha DymaxHOM HocuTene, B
ONEKTPOHHON opMe B OpraH, MNPeAOCTaBNSIOWMA  MyHULUNAMNbHYO  YCnyry,
MHOrOMYHKLMOHANbHbLIA LEeHTP N0 B COOTBETCTBYIOLUMIA OpraH rocyfapCTBEHHOW
BNacTv, SABNALWUIACA ydpeauTenem MHOrodyHKLMOHaNLHOro LeHTpa (paanee -
yypeanTens  MHOrodyHKLMOHANbLHOrO  LEHTpa), a Takke B  opraHusauuu,
npeaycMoTpeHHble 4YacTeto 1.1 cTtatbum 16 PepepanbHoro 3akoHa Ne 210-03.
Xanobbl Ha peweHus wn aencteus  (besgencTsue) pPyKoBOAWUTENA opraHa,
NPEefoCTaBMALEr0 MYHULMNANbHYIO YCNyry, NOAAlOTCA B BbIWECTOALMIA opraH
(npn ero Hanuuun) nubo B crny4ae ero OTCYTCTBMA paccMmaTpuBatoTcs
HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npefoCTaBNALWEro MyHULMNanbHy
yenyry.  Xanobbl Ha pellenus u  peincteus  (GespenictBue)  paboTHuKa
MHOrOYHKLIMOHANBLHOTO LeHTpa nopatoTcs PYKOBOAUTEMIO 3TOro
MHOrOMYHKLMOHANLHOTO LieHTpa. YKanobbl Ha pelueHuns n aenctsus (bespencreve)
MHOrOYHKLIMOHANBLHOrO LIEHTPa NOAAKTCA y4peauTentdo MHOroMYyHKLMOHANbHOro
LeHTpa MM AOIMKHOCTHOMY fvuUy, YNOMHOMOYEHHOMY HOPMaTWUBHbIM NPaBOBbIM
akTom Pecnybnuku TaTapctaH. XXanobbl Ha pelueHna u aencteuns (6esnencrave)
paboOTHUKOB OpraHmsauuii, NpefycMoTPeHHbIX YacTbio 1.1 cTaTthn 16 degepansHOro
3akoHa Ne 210-03, nogatoTcst pykoBOAUTENAM 3TUX OpraHu3aLmi.

YKanoba Ha peLueHuna n gencrens (6esnencrane) opraHa, NnpeAoCcTaBnatoLIEero
MYHULMNANbHYIO  yCryry, AOIMKHOCTHOrO fAvua opraHa, npeaocTaBnstolero
MYHULIMNANbHYIO YCNyry, MyHUWLMNANbHOro CryXallero, pykoBoAUTENS opraxa,
NPefOoCTaBNALLEro MyHULMUNANbHYIO YCryry, MOXeT ObiTh HanpaeneHa no nouyTe,
yepe3 MHOroMYHKUMOHANbHbLIA  LIEHTP, C WCNoNb3oBaHWEM WHMOPMAaLIMOHHO-
TENEKOMMYHUKALMOHHON ceTn «WHTepHeT», cauTa opraHa, npeaocTaBnaroLero
MyHULMnaneHyto ycnyry, EauHoro noptana nubo PecnybnukaHckoro noprana,
MHDOPMALIMOHHOM cucTeMbl docyaebHoro obxanoBaHus, a Takke MoXeT ObiTh
NpUHATA MPU NUYHOM nNpueme 3aseuTens. >Kanoba Ha peleHns u AeNCTBUS
(Bespencraune) MHOIOMYHKLIMOHANLHOrO LeHTpa, paboTHuka
MHOTrOMOYHKLMOHANbLHOrO  LieHTpa MOXET ObIThb HanpaesneHa no noyte, ¢
MCnonbL3oBaHueM  MHMOPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn  «UHTepHeT»,
ouLManLHOro canta MHOroyHKLUMOHansHOro LeHTpa, EawnHoro noprtana nubo
PecnybnukaHckoro noptana, NHMOPMALIMOHHON CUCTEMBI pocynebHoro
oOxanoBaHusa, a Takke MOXeT OblTb MPUHATaA NPU NUYHOM NPUEME 3asBUTENS.
Yanoba Ha pelleHns n gencteua (besnenctene) opraHmsanmmn, NpeaycMOTPEHHbIX
yacThto 1.1 cTathn 16 denepansHoro 3akoHa Ne 210-®3, a Takxke nx paboTHMUKOB
mMoxeT ObITh HanpaesneHa no novte, C WCNOMNb3OBaHWEM WH(OPMALMOHHO-
TENeKOMMYHUKALMOHHON  ceTn  «HTepHeT»,” oduumnanbHblX  CaToB  3TUX
opraHusaumin, EguHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT
ObITe NPUHATA NPU NTUHHOM NPUEME 3asaBUTENS.

5.3. XKanoba pgomkHa cofaepxathb:

1) HavMeHoBaHMe opraHa, nNpPefoCTaBNAKLEro MyHULMUNANbHYK YCNyry,
[IOMKHOCTHOrO Nula opraHa, NpPefoCTaBNsioWEero MyHuuunansHyto ycnyry, nubo
MYHULMNANbHOMO CyXaLlero, MHOroyHKLMOHANbLHOro LeHTpa, ero pykosoanuTens v
(unn) paboTHuKa, opraHusauuii, NpPeayCMOTPeHHbIXx 4YacTeio 1.1 crtaten 16
depepanbHoro 3akoHa Ne 210-03, ux pykosoagutenen n (unv) paboTHUKOB, peLleHns
n fencrtema (6esnencTene) KOTopbix obxanyoTes;
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2) dhaMunuio, UMs, OTYECTBO (MOCNEAHEE - NPU Hanu4umn), CBEAEHUs 0 MecTe
XUTENbCTBA 3asBUTENA - usndeckoro nuua nubo HavMeHoBaHue, CBeaeHus O
MECTE HaXOXAEHWA 3asBUTENS - PWAUYECKOro NuLa, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) SNEeKTPOHHOW MNOYThl (MPW Hanudumn) w
NOYTOBLIN afpPeC, N0 KOTOPbIM AOMKEH DbiTh HaNpaBneH OTBET 3asBUTENHD;

3) cBepeHus 06 obxanyembix peLleHunsax u gencTenax (0esnencreunmn) oprana,
NPenocTaBnsAWEro  MyHULMNANbHYO  YCnyry, AOMKHOCTHOrO fnuua opraHa,
NPEeAOoCTaBNALIEro MyHULMNANbHYIO YCnyry, nubo MyHULMNanbHOro cryxatyero,
MHOTOMYHKLMOHANBHOrO  LieHTpa, paboTHWKa MHOrodyHKLMOHANbLHOro LeHTpa,
opraHusauuii, NpeaycMoTpeHHbIx YacTbio 1.1 ctaThn 16 deagepanbHoro 3akoHa Ne
210-03, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUWM KOTOPbIX 3a8BUTENb HE COrMaceH C pelUeHnem u
aencteuem (6es3gencTBnem) opraHa, nNpeaocTaBnsalowero MyHuUMnanbHy ycnyry,
[OMKHOCTHOrO nuiia opraHa, NpeaoCTaBnALLIEro MyHULMNanebHylo ycnyry, nudo
MYHWLMNANBHOTO  Cryallero,  MHOroyHKLUMOHANLHOro  LeHTpa, paboTHuka
MHOTOMYHKLIMOHANBLHOrO  LIEHTpa, OpraHusauui, npeaycMOTPeHHbIX 4YacTbio 1.1
craThu 16 ®enepanbHoro 3akoHa Ne 210-03, ux paboTHukos. 3asdBuTenem moryT
ObITb NpeAcTaBNeHbl AOKYMEHTbl (MpU  Hanmuyuuv), nNoATBepXAawLne [OBOAbI
3aasuTend, Nubo nx konuu.

5.4. Tloctynuellas >xanoba noAnexuT perucTpalunm B CPOK He nosfHee
paboyero AHA, cneaytoLlero 3a AHEM NOCTYNNEeHNs.

. 5.5. anoba, noctynuellas B opraH, NPefoCcTaBnAnLLnn MyHULMNANbHYO
YCNyry, MHOTOYHKLMOHANbHBIA  LEHTP, YHY4PEeAUTEN  MHOMOMYHKLMOHANBHOTO
LeHTpa, B opraHmsauum, npefycMoTpeHHble YacTbio 1.1 ctaThn 16 deaepanbHoOro
3akoHa Ne 210-03, nubo BbILLECTOALMA “opraH (Mpu ero Hanuyuu), NoANexuT
PacCMOTPEHNID B TeUeHWe NSTHaAuaTv paboynx AHen co AHA ee peructpauuu, a B
cnyyae obxanosaHusa oTkasa opraHa, NPefoCTaBMALWEro MyHUUMNanbHyO ycnyry,
MHOTOYHKLMOHANBLHOTO LIEHTPA, OpraHusaunii, npeaycMoTpeHHbIX Yactbio 1.1
cTaten 16 depepansHoro 3akoHa Ne 210-P3, B npueme LOKYMEHTOB Yy 3aaBUTENS
nubo B UCNpasneHny AonyLLEHHbIX onevaTok 1 owmbok nnu B cnyvae obxanosaHus
HapyLUEeHNst YCTaHOBIEHHOTO CpoKa Takux mcnpaBneHmm - B TeYyeHue natn paboumx
LHEN CO [iHA ee perncrpaunmn.

56. Mo pesynbTatam paccMoTpeHuns xanobbl NPUHUMAETCA OAHO U3
CNeayroLmMX peLleHnn:

1) »anoba yooBneTBOpPAeTCs, B TOM 4ucne B HPOpPME OTMEHbI MPUHATOTO
PELLUEHUs, UCMpPaBneHus [OONyLIEeHHbIX OneYaTok M OWMBOK B BblAAHHbLIX B
pesynbTaTe MNPELOCTaBNEHNS MYHULMNANbHOW YCMyrn [OKyMeHTax, BO3BpaTa
3asBUTENIO  [EHEeXHbIX CPeACTB, B3UMaHWe KOTOpPbIX HE NpeaycMoTpeHOo
HOPMaTMBHbLIMA NpPaBOBbIMKW akTamu Poccuiickon Pegepaumn, HOPMaTUBHbIMU
npaBoBbIMK akTamu Pecnybnukn Tatapctan, MyHULMNANbHbIMU NPaBOBLIMU akTamu;

2) B YAOBNETBOPEHUN Xanobbl 0TKasbIBAETCA.

He nosnHee AHSA, cneayroLllero 3a AHEeM NPUHATUSA pPEeLUeHWdA, yKasaHHOro B
HaCTOSILLEEM MYHKTE, 3asBUTENO0 B NMUCbMEHHON (hOpMe 1 NO XeNnaHuko 3aaBuTens B
3NEKTPOHHOW hopMe HanpaBNsaeTCA MOTUBMPOBAHHbLIA OTBET O pesynbraTax
pPacCMoTpEHNst Kanobbl.

5.7. B cny4yae npusHaHus >r<an06b| noanexatluen yaoBneTBOPEHUIO B OTBETE
3a9BUTENIO O pesynbTatax pacCMOTPeHus kanobbl paetcsa wuHdopmauus o
AENCTBUAX, OCYLLUECTBMAEMbIX OPraHoMm, MpeAoCTaBNAWUM  MyHULMNANbHYHO
YCIyry, MHOroyHKLUMOHaNbHbIM LEHTPOM NnMbBo opranusauunen, npeaycMoTpeHHou
yacteto 1.1 crateu 16 O@enepanbHoro 3akoHa Ne 210-®3, B uensx
HesamennNUTEenNnbHOro  YCTPAHEHUS  BbIABMEHHbIX  HapylleHWih npu  okasaHuwu
MYHULMNANBHON YCNyrn, a Takke TMNPUHOCATCA W3BUHEHUA 3a [OOCTaBMNEeHHble
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HeynobcTBa U yKkasbiBaeTCs WHAOPMaUMa O AanbHEWUUX AEWCTBUAX, KOTOopble
HeobXoANMO COBEPLUNTL 3aABUTENIO B LIENAX NOMNYYEHUS MyHULIMNANLHON YCNyru.

5.8. B cny4ae npusHaHua xanobbl He noAanexalien yaoBNeTBOPEHWU0 B
OTBETE  3aABUTEND O  pe3ynbTaTax  paccMOTpeHuMs  xanobbl  AakTes
apryMeHTUPOBaHHbIE Pa3bACHEHMUA O MNPUYUHAX NPUHATOrO PpeLlleHna, a Takxke
MHdopMaLMsa 0 nopsaake 0bxanoBaHUA NPUHATOrO PeLleHns.

59. B cny4yae ycTtaHOBneHus B XO4e WNU MO pes3ynbTataM pacCMOTPEHUs
Xanobbl  NpuW3HaKoB  cocTaBa  aAMUHUCTPATUBHOrO  NpaBOHapyLUeHUA  Unu
NPecTynnerHns AOMKHOCTHOE NUUQ,. PaboTHWUK, HaAeNneHHble MNONHOMOoYUAMU Mo
PaCCMOTPEHMIO Kanob, He3amEANUTENLHO HaNPaBnsioT UMEIOLLMECS MaTepnansl B
opraHbl NPOKypaTypsbI. P &

PykoBoanTEnh ANnakoBokom s
NcnonHuTensHOro cenbckoms ko

K)

TR B.H. lNopbyHosa
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Mpunoxexue Ne 1

K AOMUHUCTPaTUBHOMY
pernameHTy NpefocTaBneHns
MyHULMNanbHOM ycnyru no
BblAaye crpaBku (BbINUCKN)

dopma

(BnaHk opraHa, NpejocTaBNAOLEro MyHLNANLHYIO ycnyry)

CTMPABKA

CgejieHus 00 J1eKTPOHHOM TOITUCH

JomkHocTHoe nuuo (PNO)

(noanucb yNnonHOMOYEHHOTO
JOMKHOCTHOrO nuua opraHa)



Mpunoxerne Ne 2

kK AQMUHUCTPaTUBHOMY
pernameHTy NpefocTaBneHns
MyHULMNanbHON ycnyrn no
Bblfaue Cnpasky (BbINUCKN)

dopma
(BnaHk opraxa, npefocTaBnAoWwero MyHULMNAnbHYo ycnyry)

Komy:

KoHTaKkTHbIe AaHHbIE!

[ et S S SRR e L

MpeacrasuTeNb!

KoHTaKTHble AaHHbIE ﬂpeﬂCTaBMTeﬂﬂI

PELWEHWE
06 OTka3e B NpeAoCTaBNeHUN MyHULMNANbHON yCnyru
no Bblga4ve cnpaBku (BbIMWCKN)

oT Ne
PaccmoTper Baiue 3assnenve ot Ne "
npunaraemble K Hemy [IOKyMEHTbI, yYNOMHOMOHEHHbIM opraHom

NPUHATO pPeLUeHne o6 oTkase B
BblJade crnpaBku (BbINUCKK) NO cneaytoLemy OCHOBAHMUIO!
[lononHuTenbHas MHhopMaumns: ¥

e

CrejieHus 00 JIEKTPOHHOM MOITUCH

[lofmKHOCTHOE NNLI0 (PN0O)

B

(noanuch YNoNTHOMOYEHHOrO
[IOMKHOCTHOTO NuLia opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY

pernameHTy nNpeaocTaBneHuns

MYHULMNANbHOW YCNyru no

Bblaade crnpasku (BbINUCKK)
dopma

(BnaHk opraHa, NpeAoCTaBNALIEr0 MyHULMNANbHYIO YCIyry)

Komy:

KoHTaKkTHblE AaHHbIE:

MNpeacrasurens:

KOHTaKTHble AaHHble NpeacTaBUTENSA!

PELWWEHWNE
06 oTkase B npueme [JOKYMEHTOB, Heo6XoAUMbIX ANSA NpeAoCcTaBneHns
MYHULMNanbHOW YCNyr nNo BblAade cnpaBKu (BbIMUCKM)

oT Ne
PaccmoTtpes Balue 3asBneHue ot Ne n
npunaraemble K HEMY AOKYMEHTHI, YyNONHOMOYEHHbLIM OpraHom

NPUHATO peLleHne ob oTkase B
npueme OOKYMEHTOB, HeobXoaAuMbIX AN npenocrtaBneHna MYHVILI,IAI']aﬂbHOI;I ycnyrun
Mo Bbliaa4e cnpaBkn (BblﬂVICKM) no cneayrumm OCHOBaAHUAM!

1.

2.

PasbsicHeHWe NpuynH oTKasa:

[ononHutensHas nHdopmaums:

Bbl BNpaBe NOBTOPHO 06paTUTHLCS B YNOMHOMOYEHHbIN OpraH ¢ 3asBneHnem o
NPefoCTaBNEHNN YCNYyrn NOCNe YCTPAHEHNS YKa3aHHbIX HApyLLUEHWNA.

[aHHbIl 0TKa3 moxeT ObITb obxanosaH B gocyaebHom nopsigke nytem
HanpaeneHus xanobbl B yNONHOMOYEHHbI OpraH, a Takxke B cyaebHom nopsaake.

Cgeniennst 00 2J€KTPOHHON MOATTUCH

HomkHocTHoe nuuo (PUNO)

(ﬂO,ﬂ,ﬂMCb YyNONMMHOMOYEHHOro
OOIMKHOCTHOro Nuua opraHa)




MpunoxeHue Ne 4

K AODMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHuns
MYHULMNANbHON YCNyru no
BblAave cnpasku (BbINUCKK)

dopma

B
(HanmeHoBaHVe opraHa MecTHOro
camoynpaBfeHuns)

oT

(damunusa, UMs, OTHECTBO, NACMNOPTHbIE
AaHHble, perncTpaunio No MecTy XUTenbCcTea,
afpec dNEeKTPOHHOW NOYThl, TENEdOH)

3AABJIEHUNE
O Bblade crnpasKy (BbIMUCKN)

[Npouwty Bac BblgaTh cnpasky
(BbINUCKY)

(ykasaTb BMA CnpaBku)

K 3asBneHuto npunararTcA:

PesynbTart npefoctaBneHna MyHULMNansHOM yCnyr, npoLly NpeaocTaBuTh:

[:] B NUYHbIN KabuHeT lNopTana rocyfapCTBEHHbIX U MyHULMNANbHBLIX yCnyr
Pecnybnukn TaTapcTaH;

D B MHOTOMYHKLVOHANLHOM LIEHTPE NPeAoCTaBNeHNa rocyAapCTBEHHbIX 1
MyHULMNanbHbIX yenyr Pecnybnukn TaTtapcraH:

D B OpeaHe.

(naTa) (noanuce) (©.1.0)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY
pernamMeHTy nNpefocTaBneHuns
MYHULIMNANbHOW yCnyru no
BblAade cnpasKku (BbINUCKK)

PykoBoautento
WcnonHutenbHoro komuteTa

OT:

SAABIEHNE
06 ncnpaBneHun TEXHUYECKoW OLLINOKN

Coobuyato 06 owmbke, AONYLLEHHON NPU OKa3aHUKN MyHULMNANbHOW yCnyru no
Bblade cnpasku (BbIMUCKN).

3anucaHo:

MpaBunbHblie CBEAEHUS:

. [Mpowy  ucnpaBuTb  AONYLUEHHYKD  TEXHUYECKYH)  OLWMBKY U BHECTH
COOTBETCTBYKOLUME  W3MEHEHUA B [OKYMEHT, ABNAOWMNACA  pe3ynbTaTtom
MYHULIMMNANbHOW YCNyru.

Mpunarato cnefyrowme JOKYMEHThI:

T

2,

B cnyvyae npuHATMS pelleHns o OTKNOHeHUU 3asBneHus o ucnpaeneHuun
TEXHUYECKON OLLIMOKM NPOLLY HanpaBuTb Takoe peLLeHmne:

NOCPEACTBOM  OTMNPAaBMNEHWA  ONEKTPOHHOro  AOKYMEHTa Ha  ajgpec
E-mail: : ‘

B BMAE 3aBEPEHHOW KONUKU Ha ByMakHDM HOocuTene NoYTOBbIM OTMNpPaBleHNEM
no agpecy: :

HacroaLmm noATBepxaatn: CBEASHUS, BKMIOYEHHbIE B 3asBNeHNe, OTHOCSLLMECS

K MOEN NMUYHOCTV N NPEeACTaBNAEeMOMY MHOI NULY, @ TakKe BHECEHHbIE MHOK HUXE,
AOCTOBEPHbI.  [JOKYMEHTbI  (KOMWU  [OKYMEHTOB), TMPUMNOXEHHbIE K  3asBNEHWUIO,
COOTBETCTBYIOT TpebOBaHWAM, YCTaHOBMNEHHbIM 3aKoHodaTenbCTBOM Poccuiickon
denepauuy, Ha MOMEHT NPEACTaBNEHUS 3asiBNEHNA 3TU JOKYMEHTbI AEACTBUTENbHbI 1
coaepxaT [OCTOBEPHbIE CBEAEHUS.

(haTa) (nognuce) (®.1N.0)




