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KOMUTET BYPYH/IYKOBCKOI'O KAWBBIY
CEJIbCKOI'O [TIOCEJIEHUS MYHHULUIIAJIb PAMOHBI
KAFIBHHKOFO MYHULHUIIAJIBHOIO BOPBIHABIK ABBLJI JKUPJIETE
PAMOHA BAIIKAPMA KOMUTETBI
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INIOCTAHOBJIEHUE KAPAP
01.04.2022r. c. Bypynnyku Ne 4

O6 yTBepknennn aIMHHUCTPATUBHOI'O PErJIaMEeHTA MPeAOCTABICHHS
MYHHUIMIIAIBHOM YCIIyTH 110 BBIAaYe CIPaBKH (BBIITUCKH)

B coorBercTBHY ¢ DenepanbHEIM 3aK0HOM 0T 27 Mioms 2010 roga Ne210-®3 «O6
OPTaHM3alMM  NpPEJIOCTABNEHHS. TOCY[apCTBEHHBIX U MYHHLUIAIBHBIX  YCIIyI»,
Hcnonuurensueiit  komurer bypynaykoBckoro cenbckoro mocenenus Kaii6uukoro
MYyHHILUITAIEHOTO paiioHa Pecmy6auku Tarapcran [IOCTAHOBJISIET:

1. YTBepauts npunaraembrii AIMUHUCTPATHBHBIA DErNIAMEHT MpeJOCTABIEHUS
MYHHLHIANLHOK YCIyTH IO BblAaye CrpaBKH (BBITTHCKN).

2. OnybnukoBath  HacTosIee MOCTAHOBNICHHE Ha O(MUMAILHOM MOpTaje
paBoBOH uHQOpMalmK Pecry6muku Tarapcran (pravo.tatarstan.ru), a Takke
PasMECTUTP Ha OG(HUIMAIBLHOM caiiTe BypynnykoBckoro cenbckoro mocenenus
Kaibumxoro mynuuunanszoro palioHa B MH(OPMAIMOHHO-KOMMYHHUKAIIHOHHON CEeTH
«HUHTEepHET» MO Beb.aapecy: https://burunduk-kaybici.tatarstan.ru/.

3. HacTosiiee nocranopnenue BCTYIAET B CUITY 1OCIIE €ro O(hUIMATBHOIO
OImyOJIMKOBaHUS (o6HapoxoBanus).

4. KonTposis 3a ucnionuenuem HaCTOSILIEr0 NOCTaHOBIEHHUS OCTABJISIO 32 COGOIA.
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[Tpunoxenue

K ITOCTaHOBJIEHUIO

WUcnonuurensroro komurera
Bypynaykosckoro cenbekoro mocenenus
Kaiibunkoro myauuunansuoro paiioHa
Pecniy6nuku Tarapcran

oT «01» anpens 2022 r. Ne 4

AMHHHCTPATHBHBI peryjiameHT
TPEAOCTABIEHHS] MYHHUHNIAIBLHOMN YCIyrH Mo Bbllaye CNPaBKH (BbINHCKH)

1. O6mue nonoxxeHus
1.1.  TIpeamer PEryliipoBaHusl aIMUHHUCTPATHBHOIO periaMeHnTa

Hacrosmmit anmunncrparupmsii PEITIaMEHT MPeAOCTABNIEHHS MYHHIMMAILHOMN
YCIyry (nanee — aAMHHHCTPATHBHbII PErJaMeHT) yCTaHaBIHBAET CTaHJApT U MOPSI0K
TPEOCTAB/ICHUS. MYHULMIIANBHON YCIYIH 10 BbIla4€ CIpaBKH (BBIMHCKH) (nmanee —
MyHMLMNANbHAs yCiyra).

1.2. Kareropuwu 3asBureneii

1.2.1. JInuamu, umeroummu paBO Ha MOJy4eHHe MyHHLHMIAIBHON YCIyrH,
ABJAIOTCS (PU3HYECKHe LA (1anee — 3asBUTEJID).

1.22. C 3asBnenuem BIIpaBe  0OpaTMTBCA  HpencTaBHTENS 3asiBUTEIH,
ACHCTBYIOLINI HA OCHOBaHHH AOKYMEHTA, YAOCTOBEPSIOIIENO €ro MOJHOMOYMS (nanee
— TIPE/ICTABHTEb 3aABUTEIS ).

1.3. TTopsinok HH()OPMHUPOBaHHUS O TPEAOCTABICHUH MYHULMNIATBHON yCITyTH

1.3.1. Hudopmauus o TIOpPAJKe NPEOCTaBIEHUS MYHHIMMNATLHOMN yCIyru
pa3Mermaercs: .

1) Ha uHGOpMaMOHHBIX CTEHAAX, CONEPKALUMX BU3yalbHYIO M TEKCTOBYIO
MHOOPMALMIO O  MyHMIMMAILHON YCIYTC,  pPacHONIOXEHHBIX B  [TOMELLEHHSX
MHOTO()YHKIMOHAIBHBIX LIEHTPOB [PENOCTaBIIEHUS rOCYapCTBEHHBIX u
MYHHLMOATBHBIX YCIyT.

2) Ha oduummMansHOM cajite Kaiibunxoro MyHuuunansuoro palioHa B
HH(bopMauHoHHo-TeneKOMMyHHKauHOHHoﬁ cetu «HMHTepHeTy (https://www kaybici.
tatarstan.ru);

3) Ha oduUHanbHOM caiite Bypynnykosckoro cempckoro TIOCEJIeHH
Kai6uixoro mMyHuumunansuoro palioHa B HHQ)opMauHoHHo-TeneKOMMyHHKauHOHHoﬁ
cetu «MHTEpHETY (https://burunduk-kaybici.tatarstan.ru);

3) Ha Iloprane FOCYIapCTBEHHBIX UM  MYHULMIATBHBIX yeuyr Pecny6iuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — Pecry6iukanckuii noprain);



4) na Enusom noprane FOCYNIapCTBEHHbBIX M MyHHLMIAIBHBIX YCIyT ((yHKLHH)
(https:// www.gosuslugi.ru) (zanee — Enuubiii 1opTan);

5) B rocymapcTBeHHOM MH(POPMALIHOHHOM CHCTeME «PeecTp rocynapcreeHHbIX U
MYHHLIUNATbHBIX ycnyr Pecybnuku Tatapcran» (http://frgu.tatar.ru) (ganee — Peectp
TOCYapCTBEHHBIX U MYHULIMIAIBHBIX yCIyT).

1.3.2. KoHcynbrupoBanue mo BONIpOCaM MpEAOCTAaBIEHUS! MYHHULMUIAIbHOMN
YCIIYTH OCYILIECTBIISAETCS:

1) B MHOrodyHKIMOHATBEHBIX LICHTpaxX MNpeNOCTaB/I€HHUsI I'OCYAapCTBEHHBIX U
MYHHIHMITATBHBIX yCIIYT NIPU YCTHOM O6pAllleHHH - JIMYHO MM 110 TeNneoHy;

2) B MHTEpaKTHBHOM (hopMe Pecny6nukanckoro noprana;

3) MHcnonuurensHoM komMTeT BypynnykoBckoro cembckoro mocenenus
Kaiibunkoro mynaununanssoro patioHa Pecy6nuku Tatapcran (najee — Opaan):

IIDU yCTHOM OOpalleHHH - TUYHO MK 110 Tenedony;

TIpH [IHCEMEHHOM (B TOM 4HCJIe B (hopme SJIEKTPOHHOT'O JOKYMEHTa) 00palleHu
— Ha OyMa)KHOM HOCHTEJIE 110 roYTe, B 3JIEKTPOHHOMN (hOPME I10 3/IEKTPOHHOM MoYTe.

1.3.3. MUudopmanus va Equnom noprane, Pecny6nikanckom nopraie o nopsijike
M CpoKax npeloCTaBlIeHWs MYHHMUHMIAIBHOM YCIyrM Ha OCHOBAHHM CBEJICHHUH,
conepxammxcs B PeecTtpe rocynapcTBeHHBIX  u MYHHLHUIAIBHBIX  YCINyT,
NIPEIOCTABIISIETCS 3asBUTEIO GECIIIATHO.

Hoctyn k uH(opMaimu o cpokax u NOPAZIKE MPEAOCTABIEHUSI MYHULIUITATBHOMN
YCJIYyTH OCyIIECTBIACTCS 6€3 BBIIIOIHEHMS 3asBUTENEM KAKHX-THG0 TpeOOBaHM, B TOM
qucne 6e3 MCHONBb30BaHMS MPOrPaMMHOTO obecrieveHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEeNCTBA 3asBUTENs TpebGyeT 3aKIIOYeHHs NHIEH3MOHHONO MIIH MHOTO
COTJIallIeHHUs c npaBoobiiagaTenem IIPOrpaMMHOI0 obecrieueHus,
TIpEAyCMaTPUBAIOLIETO B3MMaHHE IJIAThl, PETUCTPALIMIO MM aBTOPHU3ALIMIO 3asBUTENS
HJIH [IPEI0CTaBI€HUE UM MEPCOHAILHBIX TAHHBIX.

1.3.4. Tlpu obpaiienuu 3asBUTeNs THIHO WK Ho Tele(OHY B COOTBETCTBHH C
NOCTYNHMBLIMM OOpallleHHeM NpeoCTaBIsIeTCs UHbOpMaLys:

1) o Mecre Haxoxnenus MHOTOGYHKIHOHAIEHOTO IIeHTpa IIPE10CTaBIEHH
TOCYMApCTBCHHBIX M MYHHLMIANBHBIX YCIyT, Opzana (ampec, rpadux pa6otbi,
ClpaBOYHbIE TenedoHb);

2) o mopsiake nmpenocTaBleHHs MYHHLHIATBHOH YCIYyTH, 0 Crocobax u Cpokax
NI0J1aYH 3asIBIIEHUH;

3) O KaTeropusx rpaxuas, KOTOPBIM NpEeNOCTaBIACTCS MyHUIMIIANBHAS YCITyTa;
O HOPMAaTHBHBIX IIPaBOBBIX aKTax, PErylupylOIKX BOMNPOCHl  MpPENOCTaBIIEHHUS
MYHHIUIIAIBHON yCITyTH;

4) O IepeyHe NOKYMEHTOB, HEOGXOIUMbIX ATl pacCMOTPEHMs 3asiBICHHS O
MPENIOCTABICHUH MYHHUMNANBHOW yCIyru, o CPOKax InpHeMa M perducTpaluu
3asBJI€HUS;

5) 0 Xofe npeaocTaBieH s MYHHULIMIAIBHON yCIIyTy;

6) o Mecre pa3MemieHus Ha obHULIHATBEHOM caiiTe MH(GOPMAIIMK 110 BONpoOcaM
IPEAOCTABICHUS MyHULMIIATIBHON yCITyTH;

7) 0 mopsznke 06kKaTOBaHUS EHCTBHUIA UM 6e3NeHCTBUS OMKHOCTHBIX JIHII
Opeana.



[lo mucemennomy ofpawenuio corpynHuKHU OTAeNa, OTBETCTBEHHOI'O 3a
[IPCIOCTABICHHE MYyHMLUUNAIBHOW YCIYyrd, MNOAPOGHO B MNHCBMEHHOM bopme
PasbACHAIOT  3asiBUTENIO TIOPSAOK MPEJOCTAaBIEHUS MYyHHLHUNAIBHOM YCIYTH H
BOTIPOCBI, yKa3aHHBIE B HACTOAILIEM IYHKTe aAMHHHCTPATHBHOTO pEriiaMeHTa, H B
TeYCHUE TpeX paboyuMx JHEH CO [HS perucTpaluu O0pallleHUs] HANpaBISIOT OTBET
3asBuTemo. OTBEThl JalOTCs Ha s3blke obparueHus. B Clly4yae HEBO3MOXHOCTH JaTh
OTBET HA sA3blKe OOpALLEHMS HCIONB3YIOTCS TOCYNAPCTBEHHBIE S3BIKH Pecniy6nuku
Tarapcran.

1.3.5. Mndopmarus mo Bonpocam NIPEIOCTABICHUS MYHMLMIAIbHOW YyCIyry
pasMelaercs Ha oduuManbHOM caiite Kaii6uikoro MYHULHUINAJIBHOIO pakoHa M Ha
HH()OPMAIIMOHHBIX CTEHaX B MOMEIEHUSX Opeana nnst paboThI ¢ 3asIBUTEIISMHU.

Mupopmauus Ha rocynapcTBEHHBIX — S3BIKAX Pecniy6muku  Tarapcran,
pasMelliaemMas Ha HHQOPMALMOHHBIX CTEHIaX M Ha OGULMATLHOM caiiTe Kaiibuukoro
MYHHLMMATLHOTO  paoHa B MH(OPMAIMOHHO-TENEKOMMYHUKALMOHHON  CeTH
«MHTepHeT», BKIIOYAeT CBEAEHMS O MYHMLUIATBHOW YCIyre, cojlep:Kalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aJIMUHUCTPATHBHOI'O perjiaMeHTa,
MH)OPMALIMIO O MecTe HaXOXKIEeHHS, CIIpaBOYHBIX Telle)OHAX, BpPEMEHH pabOThI
Opeana, o rpaduke npuema 3aspieHuii Ha NPENOCTaBICHUEe MYHULUIIAIBHOMR YCIIyTH.

1.4. HopmaruBHBIE npaBOBBIE aKThI, PEryJIMpyIoII1e NpelocTaBIeHUe
MYHULUINAIBLHON yCIIyTH

1.4.1.  TlepeueHp  HOpMaTHBHBIX NpPaBOBBIX  &KTOB,  PEryJHUPYIOIIUX
PEAOCTABICHAE MYHHUMNANBHON yClyru (C yKa3aHHEM pPEKBH3HTOB HOPMAaTHBHBIX
[IpaBOBBIX aKTOB M HMCTOYHMKOB WX O(HIHAIBEHOTO OIyOJIMKOBaHMsI), pa3MelleH Ha
Ennnom noprane, B Peecrpe FOCYAapCTBEHHBIX M MYHUUMINAIBHBIX YCIyr, Ha
obHULHATEHOM caiite MYHHULUNATEHOTO palioHa B MH()OPMAIHOHHO-
TEJICKOMMYHHMKaLMOHHOH ceTu «HTepHeTY.

1.4.2. Tekcr aaMuHHCTpaTHBHOrO periaMeHTa B JEWCTBYIOILIEH peaakLuu
MONICHUT  pasMelllenuto Ha Enunom mnoprane, B Peectpe rOCYJJapCTBEHHBIX H
MYyHULIMOANEHBIX  YCIYT, Ha oQuuUuatbHOM caiiTe Kai6uikoro MYHHULUNAIBHOTO
paioHa B MH(GOPMALIHOHHO-TeNEKOMMY HUKAIIHOHHOM CeTH «HMHTepHeT.

Jstie TepMI/IHbI, HCIIOJIb3YEMBIE B AIMHHHACTPATHBHOM periaMeHTe, u ux OIpeaeiieHus

1.5.1. B anMunUcTpaTHBHOM PEITIaMEHTE UCTIONB3YIOTCS ClIEYIOIHE TEPMUHEI H
OTIpE/IeNIeHUS:

yAaneHHoe paboyee MECTO MHOrO(YHKIHOHATHHOIO LHEHTpa IpeJoCTaBIeHUs
TOCYNapCTBEHHBIX M MYyHMUMNANbHBIX yCIyr — TEPPUTOPHAIBHO 060C06IIEHHOE
CTPYKTYpHOE noJpazzeyeHue (odwuc) MHOTO()YHKI[HOHAIBHOTO LEHTpa
TIPEIOCTaBICHUS IOCY/IADCTBEHHBIX U MyHULMTIATBHBIX YCIIYT, CO3JJaHHOE B FOPOJICKOM
(cenbcKoM) moceneHUH MYHHALMNIANbHOrO  paliOHAa WIM B TOPOACKOM OKpyre
Pecny6nuku Tatapcran B cooTBeTCTBMH nyHkToM 34 [IlpaBun opraHuzaunuu
ACATEIIBHOCTH MHOTO()YHKLMOHAIBHEIX [IEHTPOB NPEJOCTABIIEHUS TOCYIaPCTBEHHBIX U
MYHHULIHUINIATBHBIX YCIIYT, YTBEPKAEHHbIX MOCTAHOBIEHHEM [IpaButenscrsa Poccuiickoit



Denepauuu or 22 aekabps 2012 r. Ne 1376 «O6 yTBepkaeHUH [lpaBun opranuzanmu
ACHATENLHOCTH MHOTO(GYHKIMOHANBHBIX LIEHTPOB NPENOCTaBIEHHs IOCYIapCTBEHHBIX H
MYHHULMOAIBLHBIX YCIYI»);

TE€XHUYECKass olHubka - omubka (omucka, omeyaTka, rpaMMaTH4ecKasl WU
apupmMeTHyeckas ommbka 6o nofobHas  ommbka), AONyUICHHAas OpraHom,
TPEAOCTABNAOUIMM  MyHULHMNANBHYIO YCIyry, H NpUBEAIIass K HECOOTBETCTBHIO
CBEICHMH, BHECEHHBIX B JJOKYMEHT (pe3ynIbTaT MyHHIMIANBHOM YCIIYTH), CBEIEHUSIM B
AOKYMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCHIIUCH CBEJICHHUS;

Ennnas cucrema HICHTHOUKALIMM ¥ ayTeHTHDHUKALMH B HH(ppacTpyKType,
obecnevnBaroeit MH(OPMALHOHHO-TEXHOIOTHYECKOe B3aUMOJIEHCTBHE
MH(pOPMALMOHHBIX CHCTEM, HCIOJIE3YEMBIX JUIS MPEOCTAaBICHUS rOCYAaPCTBEHHbBIX H
MYHHIHMIATIBHEIX YCIYyT B 3JI€KTPOHHOM bopme (namee — ECHA) — denepanshas
FOCYyNlapCcTBeHHas MHPOPMAIIMOHHAs CHCTeMa, obecneunBaroLast CaHKLMOHUPOBAHHbIH
AOCTYI yHaCTHUKOB HH(POPMALIHOHHOTO B3aHMOJIEHCTBHS B CHCTEME UIEHTU(DUKALUY U
aYTEHTHDUKALMK K  HHpOpMaluH, COLEpKAIICHCS B TOCYIapCTBEHHBIX
MH(MOPMALIHOHHBIX CHCTEMAX U HHBIX MH(OPMAIHOHHBIX CHCTEMAX;

M®I] - Tocynapcrennoe OroKeTHOE yupexneHue «MHorodyHKIHOHATBHEIH
LICHTp pPEIOCTaBIEeHHs I'OCYIapCTBEHHBIX H MYHHLHNAIBHBIX yCIyr B Pecny6nunke
Tarapcrany;

AUC Mol - ABTOMaTH3MpOBaHHAs MHQOpMALMOHHAs  cucTeMma
MHOTO()YHKIIHOHATBHBIX LEHTPOB MIPENOCTaBIIEHUS rOCyIapCTBEHHBIX u
MYHHLIHMNANBHBIX yeiyr Pecny6nnku Tarapcran.

1.5.2. B agmunucrpatierOM PEIIIAMEHTE MO/ 3asABIEHHEM O MpeNOCTABIEHUU
MyHHULIMIATBHOR ycnyru (nasee - 3ajBJICHHE) MOHMMAETCS 3aMpoc O Npe10CTaBIEHUH
MYHHLMIANBHOH yCIIYTH, MONAHHBIH B COOTBETCTBHH IIYHKTOM 3 cratbu 2
®enepanbHoro 3akoHa ot 27 wona 2010 roma Ne 210-d3 «O6 OpraHu3aluu

NPEAOCTAB/ICHHUS TOCY IADCTBEHHBIX M MYHULMIATbHBIX yenyr» (manee — MenepanbHolii
3aKoH Ne 210-D3).

2. CTaHaapr npenocrab/ieHust MYHHUHNAJbHOHR yC1yru
2.1. HaumeHoBanue MYHULIMIATbHOM ycliyru
Boinava cripaBkn (BBITTHCKH).

2.2, HaI/IMeHOBaHI/Ie PICI'IO.HHHTGHBHO-paCHOpHI[HTeHBHOFO OpraHa MeCTHOro
caMoynpaBnean, HEIIOCPEACTBEHHO NPEOOCTaBIIAIOILETO MyHHLII/IHaJIBHy}O ycayry

Hcnonuurensusiii komurer Bypynnykosckoro censckoro nocenenus Kahbuukoro
MYyHHLHIAIBHOTO paiioHa Pecry6nuku Tarapcran
2.3. Onucanue PE3yJIbTaTa NMpe10CTaBIECH A MYHUIMIANbHOM yCIyTH

2.3.1. Pesynbpratom IIPEI0CTaBICHHS MYHHLIMNAIBHOM YCIIYTH SIBJISIE€TCS:



1) cmpaBka (Beimucka) (mpuioxenre Ne | k HacTosueMy aJIMMHMCTPATUBHOMY
periamMeHry);

2) pewende 06 OTKase B INPENOCTABICHMM MYHHULHMIAILHOMN yCIyTH
(npunoxenne Ne 2 Kk HacTosIEMY aIMUHUCTPATHBHOMY PETJIaMEHTY);

3) pewenne 06 OTkaze B TNpHeMe OKYMEHTOB, HEOOXOIMMBIX JUIS
[IPEAOCTABICHNs. MYHMUMNANBHOH ycnyrd (mpunokenue Ne 3 Kk HacTosmeMmy
aJIMUHUCTPATUBHOMY PErjlaMeHTy).

2.3.2. PesynpraT mOpefoOCTaBlEHMS MyHHLHNAIBHOM YCIyTH HalpasJseTcs
3ajBUTENIO B (GOpME 9IEKTPOHHOrO  JOKyMEHTa, MOAMMCAHHOIO  YCHIEHHOH
KBaTH(ULUMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YIIONHOMOYEHHOTO JOTKHOCTHOIO auua
Oprana, B COOTBETCTBHH C DenepalbHBIM 3aKOHOM OT 6 ampens 2011 roga Ne 63-03
«O6 3nmexTpoHHOM moamucu» (nanee — ®enepanbhblit 3akoH Ne 63-D3) B NHYHbIH
kabuHer Enunoro noprana. B ciyuae HalpaBlIeHUsl 3asABJIEHUS [OCPEACTBOM
Pecnybnukanckoro moprana pesymbrar NPEOCTABICHUST MYHHLMIAIBHOW YCIIyrH
HalpaBJIACTCs TaK XK€ B JIMYHBIA KabuHeT Pecry6nuikanckoro noprana.

2.3.3. Ilo BeiGOpy 3asBUTENs pe3ynbTaT MpeLOCTABIEHUS MYHULUNATLHOH
yemyrn Bbinaercs B Oprade unu B MOL] B ¢dopme sk3emmuisipa 3J1IEKTPOHHOIO
AOKYMEHTa, pacCleyaTaHHOro Ha OyMakHOM HOCHTelle, 3aBEPEHHOTO MeYyaThio M
TIOANHMCBIO  COOTBETCTBEHHO YIOJHOMOYEHHOIO JOMKHOCTHOrO Juua OpraHa Wi
pabotHuka M®L],

2.3.4. 3asBUTENb BIpaBe MONYYUTH PE3YIBTAT NPENOCTaBJIEHUS] MYHHULIMITAILHON
ycnyrd B (GopMe 3NEKTPOHHOIO JOKYMEHTa B TeueHHe CpOKa JNEHWCTBUs pe3ylibTaTa
NPENOCTaBICHUSI MYHHLIUMIIATBHON YCIyTH.

2.4. Cpok mpelocTaBieHus MyHHLHNATbHOMN YCIYr'd, B TOM 4YMCJIE C y4YETOM
HEOOXOAMMOCTH OOpallleHHss B OpraHM3allvH, YYacCTBYIOIIME B TMpPeAOCTaBICHUU
MYHHLUNAIBLHOH YCIYTH, CPOK NPHOCTAHOBIEHHS MPEIOCTABIEHHUS MYHULUIIATBEHOM
ycayru B Cllydae, €CIH  BO3MOMKHOCTH  IPMOCTAHOBJIEHHUS nperycMOTpeHa
3aKOHONATeNIbCTBOM  Poccuiickolt  ®enepauuu, cpok  Beimaum (HampaBJeHHs )
AOKYMEHTOB, ABJIAIOLUMXCS PE3YLTATOM IIPEAOCTABIEHMS My HULUIATBHOR YCIyrH

2.4.1. MyHuuunansHas yciyra peloCTaBIIseTCs B TeYEHHE TpeX pabodnX JHEH.

2.4.2. IlpuocraHoBNeHHUE CPOKa TNpeNOCTaBlICHUS MYHHMLMIIAILHOW YCIyrH He
NIPEAYCMOTPEHO.

2.4.3. HampaBnenue n0KyMeHTa, SBIISAIOIIETOCS Pe3yJIbTaTOM IIPEIOCTaBIECHUS
MYHULMNANBHOH  ycliyrd B (opme JJIEKTPOHHOI'O  JOKYMEHTa,  3asBUTEJIO

OCYIICCTBIISIETCS B JIeHb O(OPMIICHHS W DPErMCTpALUK pe3ynbTara IpenoCTaBIeHU]
MYHULIMITAJILHOM YCITyTH.

2.5. HcuepneiBaromiuii NIEPEYEHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C
3aKOHONATE/IbHBIMU ~ WM  MHBIMH  HOPMATHBHBIMHU NPaBOBBIMM  aKTaMH  JUJIsi
IpEIOCTaBICHU MYyHHUMNAIBbHOM YCIYrM, a TaKke YCIIYT, KOTOpbIE€ SBIISIIOTCS
HEOOXONUMBIMM M 06s3aTeIbHBIMH AJis TIPENOCTaBICHUS MyHHLMIATbHBIX YCIyT,
MOAJIeIKAIINX MTPEJICTABIIEHUIO 3aABUTEIIEM, CIIOCOOBI MX MOJTYYEHHUS 3asBUTEJIEM, B TOM
HHUCJIe B JJIEKTPOHHOM (hopMe, MOPAIOK UX [IpeJICTaBJIEHUS



2.5.1. Inst  monyyeHus MYHHLUMINAIBHOH YCIYTH 3asiBUTEJb NIpeACTaBIsIET
CIIEYIOIIHE JOKYMEHTHI:

1) nokymeRT, ynocrosepsioumii nuyHOCTS (He TpebyeTcs B ciiyyae obpatueHus
nocpencrteoM Pecny6iukanckoro roprasa);

2) IOKYMEHT, y10CTOBEPSIOLMIA TOTHOMOYHS NIPEICTABUTENS 3asIBUTEJIS;

3) 3asBieHHe:

B opme 0KyMeHTa Ha GyMaXkHOM HOCHTele (mpunoxenue Ne 4 k HacTosIIIEMY
aIMUHHUCTPAaTUBHOMY PEIIaMeHTY );

B 9JICKTPOHHOH (OpMe (3aNOIHSETCS TOCPEACTBOM BHECEHHUS COOTBETCTBYOLIKX
CBE/ICHMH B 9JIEKTPOHHYIO (opMy 3a4BJICHHS), MOJNKCAHHOE B COOTBETCTBHH ¢
TpebOBaHUsIMU nyHKTa 2.5.3 aAMUHHCTPAaTHBHOTO periIaMeHTa, MNpH obpalieHuu
nocpenctsoM Pecny6nukanckoro noprana;

4) B cilydae, eciu Il IPEAOCTABIICHUS MYHHLUINATIBHOU YyCIyrd Heobxoamuma
00paboTka MepCOHANIBHBIX NAHHbBIX JIMLQa, HE SABISIOLIEroCs 3asBHTENEM, W €CIIM B
COOTBETCTBUU C (helepallbHBIM 3aKOHOM 00paboTka TaKWX MEpPCOHANBHBIX NaHHBIX
MOKET OCYIIECTBIATBCS C COTNIACHS yKa3aHHOTO JIMIA, IpH 0OpaIlleH!H 3a MoNy4YeHneM
MYHULMIIAIBHON  YCIIYTH  3asBUTENb  JOMONHUTENLHO NPEACTABIAET JAOKYMEHTHI,
TIONTBEPKAAIOIME TOTyYEHHE COINIACHS YKA3aHHOTO JIMNA HJIM  ero 3aKOHHOI'0
TIpe/cTaBUTENs Ha 0OpabOTKY MepCOHANBHBIX IaHHBIX yKa3aHHOro juua. JlokyMeHTsl,
TIOATBEPKNAIOIIME MOJTyYEHHE COTNIACHS, MOTYT GBITh IIPEACTaBIIEHbl B TOM YUCJIE B
(opme snekTpoHHOTO JIOKYMEHTA,;

5) B ciy4ae, ecimu 06sS3aHHOCTD XpaHEHHUS JOOMOBOM KHHUrH a0 31.12.2017
BO3JIaranack Ha COOCTBEHHHMKOB JKMIBIX IOMELIEHHH, 3asBHTEIeM IpeCTaBIsIeTCs
JIOMOBasi KHHIa;

6) NpaBOyCTaHaBIHBAIOLIHE AOKYMEHTBI Ha WHAUBUIYIbHBIN XHUIIOH oM (eciu
IIpaBO COOCTBEHHOCTH He 3aperucTpupoBaHo B EaMHOM rocymapcrBeHHOM peectpe
HEABUKMMOCTH) — JISl BBITHCKH U3 TTOXO3SHCTBEHHOM KHUIH,

2.5.2. 3asBneHue wu TIpUJIaracMeie  IOKyMEHTBI MOTYT GbITh NpenCTaBJIEHbI
(HampaByeHb!) 3aBUTENIEM OHUM U3 CIeYIOLIUX CIIOCOGOB:

1) 4epe3 M®IL] Ha GymMakHBIX HOCHTENsIX M B BHJE 3IICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIHUX TPeGOBaHUAM MyHKTa 2.5.3 aIMHHUCTPATHBHOTO PErlaMeHTa;

2) nocpencrBom PecryGnukanckoro fIopTaja B 31eKTPOHHOM (hopme;

3) B Opran nuuno uiu TIOCPE/ICTBOM IOYTOBOM CBA3M Ha 6YMa)KHOM HOCHTEJe.

3asBrenre M npuiaraemble AOKYMEHTBI, TIDH HANpPAaBIEHHH [OCPEICTBOM
TIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBICHHOM MIOpsIJIKe.

2.5.3. asBnenue npu HalpaBlIeHUH NocpencTsoM Pecny6aukanckoro nopraia
TIOAMHCBIBAETCS POCTOH 3/1EKTPOHHOMN MOMMCHIO 3asBHTEIS.

st nonmyuenuss mpocroii 3/ICKTPOHHOH TOJIMCH 3asBUTENIO HEOHXOIHUMO
NPOWTH NpoLeaypy peructpanuu (ayrentuduxaunn) B ECUA, a taioke MOATBEPIUTE
YUYETHYIO 3aIlUCh.

DIIEKTPOHHbBIE JI0KYMEHTHI (3mexTpoHHBIE 06pa3sl JAOKYMEHTOB), YKa3aHHbIE B
nonnynkrax 2, 4-6 mynkra 2.5.1 dIMHHHCTPATUBHOIO pErjaMeHTa, 3aBepsOTCs
YCHIICHHOH KBaTH(ULUPOBAHHON MOIMHCHIO JIML, YIIOTHOMOYEHHBIX Ha CO3JaHHE M
IIOAINHCaHHUE TAKUX IOKYMEHTOB, B TOM YHCJIe HOTapUycCaMH.



DJIEKTPOHHbIE [I0KYMEHTHI (371€KTPOHHBIE 06pPa3bI AOKYMEHTOB), MpHJIaraeMble K
3&IBIICHUIO, B TOM YHMCIIe JOBEPEHHOCTH, HAMPABISIOTCS B BUJIE ¢aiinoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiir.

KavecTBo mpenocransiemprx SJIEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 06pa30B
AAOKYMEHTOB) JOJAHO MO3BOJISITH B MOJHOM OGBeMe [IPOYUTATh TEKCT JOKYMEHTa U
Pacrio3HaTh PEKBU3HUTHI JIOKYMEHTA.

2.5.4. anpemmaercs TpeGOBATH OT 3asBUTES:

1) mpencrasnenus nokymenTos u MH(OPMALUK MIIM OCYILECTBIEHHUS JEHCTBHUH,
TIPE/ICTABIICHHE WM OCYLIECTBIEHHE KOTOPHIX He NPEeAyCMOTPEHO HOPMAaTHBHBIMH
TIPaBOBBIMH  aKTaMmH, pEryNMpYIOIMMH OTHOLICHHMS, BO3HUKAIOILUE B CBS3U C
TIPENOCTABIEHHEM MYHULIUIANBHOM YCIYTH;

2) ocyliecTBNeHHs NeHCTBHI, B TOM YHCIIe COIJIaCOBaHMM, HEOOXOIMMBIX st
TIONyYCHUs MYHMLUMNAIBHOW YCIYI'M M CBA3aHHBIX C obpallleHHEM B HHBIe
F'OCYylapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOyIpaBlIEHHs, OpraHW3aLUH, 3a
UCKJIIOYCHUEM  TOJIyYCHUs. yYCIYyr W IONy4YeHHUs AOKYMEHTOB M HH(pOpMalUH,
NIPEIOCTABISIEMBIX B pe3ylbTaTe€ IPENOCTABICHUS TaKUX YCIIYT, BKJIIOYEHHBIX B
[IEpEYHH, yKa3aHHble B 4YacTM | crarbu 9 DenepanbHoro 3akona No 210-03
(HEOOXOMMBIX M 06513aTENbHBIX yCiyr);

3) TmNpeicTaBleHMS JOKYMEHTOB W MHQOPMALUKM, OTCYTICTBHE M (nnn)
HEOCTOBEPHOCTD KOTOPBIX HE YKa3bIBAIMCh MPH MEpPBOHAYATBHOM OTKA3e B npueme
AIOKYMEHTOB, HEOOXOMMMBIX ISl IIpeNOCTaBIeHHUs MYHULUNAIBHONH YyCIyr, nu6o B
NIPEAOCTABICHNM MYyHULIMITANLHOM YCIIyTH, 38 HCKITIOUSHHEM CIIEIYIOIIUX CITyYaeB:

a) HW3MeHeHHe TpeGOoBaHMIA HOPMaTHUBHBIX TIPABOBBIX AaKTOB, KaCalOLIMXCs
NIPENOCTaBICHUA MyHHUMNANBHON YCIYTH, MOCIIe [IEPBOHAYAJILHOM MOAAYH 3asiBIICHHS
O MpEeIOCTABIEHUH MYHULIMIIATIEHOM YCITyTH;

6) HaMyme OLIKOOK B 3asBICHHH O MPEeNOCTABICHHH MYHHULMINAIBEHONW YCIIYyTH U
AIOKYMEHTAX, TMOAAHHBIX 3asBUTENIEM I0CTEe MepBOHAYATBHOIO OTKa3a B npueme
MIOKYMEHTOB, HEOOXOMMMBIX ISl IIpeOCTABICHMS MYHULMNANBHONH yClyru, nu6o B
NPEAOCTaBICHUH MYHUUMNATBHON YCIYTH U HE BKIIOYEHHBIX B NPeACTaBIIEHHBIN paHee
KOMILJIEKT I0KyMEHTOB,

B) UCTEYEHHE CpOKa JeHCTBHS AOKYMEHTOB WJIM MU3MEHEHHEe UH(GOPMALUH T10CTIe
TICPBOHAYANEHOTO OTKa3a B MPHEMe JOKYMEHTOB, HEOOXOIHMBIX IS TIPEOCTaBIIEHUS
MYHHLHUNATBHOH YCIIyTH, U0 B IPEeOCTaBICHHH MyHULMIIAIBHOM yCiyry;

) BBISBICHHE JOKYMEHTATBHO IOATBEPIKIEHHOrO  (hakTa  (IIPU3HAKOB)
OLIMOOYHOr0 WITH TIPOTHBOINIPABHOTO JeHCTBUs (6e30eMCTBHS) MOMKHOCTHOrO nMna
Oprana, pa6oTHuka M®ILI, npu nepBoHayanbHOM OTKaze B IIpUEME JIOKYMEHTOB,
HEOOXONMMBIX ISl MPEeIOCTaBICHHS MYHHLHUNAIBHOH yCIIyrH, TH6O B MpefoCcTaBiIeHHH
MYHUUMIIANBHON YCIYTH, O 4YeM B MHCbMEHHOM BHJI€ 32 NOINHMCBIO PYKOBOIMTEJIS
Oprana mpu nepBoHavyanbHOM oTkaze B [IpUEME NTOKYMEHTOB, HEOOXOAMMBIX JIJIs
TPENOCTABNCHUS MYHULUMNATLHOA yCIYTH, yBeJOMIISETCS 3asABUTEIb, a TaKKe
HMPHUHOCATCS H3BMHEHHS 38 JIOCTaB/ICHHBIE HEeYI06CTRA;

4) npenocraBneHus Ha OyMaxkHOM HocuTele AOKYMEHTOB M HH(pOpMaluy,
SJICKTPOHHbIE 00paskl KOTOPBIX paHee GbLIH 3aBEPEHBI B COOTBETCTBUH C IyHKTOM 7.2
4actu 1 craten 16 ®enepanbHoro 3akona No 210-®3, 3a uckmoyeHnnem CIIy4aesB, eClIH
HaHECEHHE OTMETOK Ha TakHe HOKYMEHTHI JH60 HX H3bITHE ABJISIETCS HEOOXOIAUMBIM



YCIIOBHEM NPEIOCTABNEHUs IOCYNAPCTBEHHOW WM MYHHLHMIATbHOMN YCIYTH, U HUHBIX
Clly4aeB, yCTaHOBJICHHBIX (efiepallbHbIMU 3aKOHAMHY.

2.6. VcuepneiBarowmii nepeuens JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMH TPaBOBBIMH aKTaMU MJisi NPENOCTaBJICHHUS MYHUIIMIIAIBHONW YCIIyTH,
KOTOpBIC HaXOMATCA B PacHOpsKEHHH T'OCYAapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOYTNPABIICHAS. W IIOABEAOMCTBEHHBIX T'OCYAAPCTBEHHBIM OpraHaM MM OpraHaM
MECTHOI0 CaMOyNpaB/IeHH!sl OpraHU3aLMil ¥ KOTOPbIE 3asBUTENb BIIpaBe MPeACTaBUTh, a
TaKXKE€ CMOCOOBI MX TONy4YeHHUs 3asABHTENSAMM, B TOM YHCIE B SJIEKTPOHHOU (opMe,
HOpANOK  MX  NPEICTAaBIEHHUs;  OCYAapCTBEHHbIMH OpraH, OpraH MEeCTHOIO

CaMoyIpaBieHUs THOO OpraHu3alus, B paclOpsHKEHHH KOTOPBIX HaxOHSTCH JaHHbIE
JIOKYMEHTBI

2.6.1. Tlonyyatorcst B pPaMKax MEXBEJOMCTBEHHOT'O B3aUMOACHCTBHA :

1) Bemmucka w3z Emmnoro FOCyNapCTBEHHOTO peecTpa HEABHXKHUMOCTH  —
DenepanbHas ciyx6a rocy1apcTBeHHOM PETUCTpalMK, KaaacTpa U KapTorpaduu;

2) cBeneHHs O meHCTBYOLIEM TlacriopTe rpaxaanuHa Poccuiickoit ®eneparu —
MB/] Poccuy;

3) CBelEHHSA O HOTApUANBHON AOBEPEHHOCTH — DenepanbHas HOTapUalbHAas
najara.

2.6.2. 3asBuTelnb BIpaBe MpPENOCTABHTH AOKYMEHTBI (CBENEHHsI), yKazaHHbIE B
NOANYyHKTe | myHkTa 2.6.1 agMUHMCTPAaTHBHOIO pernamenra, B ()OpMe 3JE€KTPOHHBIX
AIOKYMEHTOB,  3aBEPCHHBIX  YCHIICHHOM KBalM(GULIMPOBAHHOM  IMOLIHCHIO 7L,
YIIOJIHOMOYEHHBIX Ha CO3JaHHE U MOANMMCAHUE TaKHX JOKYMEHTOB, IpH I0faye
3asiBJIEHUS.

2.6.3. Henpencrapnenne (necoeBpemenmoe NPEJICTaBJIEHUE) YKa3aHHBIMU B
NyHKTe 2.6.]1 aJMMHMCTPaTMBHOIO perjameHTa OpraHaMM roCyJapCTBEHHOM BJAaCTH,
OpraHaMH MECTHOIO CaMOYNpaBlIeHHsl, OpraHU3aLUIMH JNIOKYMEHTOB M CBEIECHUH He
MOKET ABNATHECS OCHOBAaHUEM JJI OTKa3a B IIPEJOCTABICHUH MYHUIUIIAIBEHON YCITYTH.

2.6.4. JIOMWKHOCTHOE NHIO H (un) paGOTHHK, yKa3aHHBIX B nyHkTte 2.6.1
aIMHHUCTPATUBHOTO pErNlaMeHTa OpraHoOB | OpraHu3al{i, He IpeaCTaBUBILIHE
(HECBOEBpeMEHHO NpE/ICTaBUBLIKE) 3aNPOLIEHHbIE U HAaXOMSILIMUECS B pacnopsiKeHuu
AOKYMEHT MM CBEJICHHMSI, [IOAJIEKAT aAMHUHUCTPATHBHOI, AUCUHUIIMHAPHON HIIM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATEIBCTBOM POCCHICKO Deneparum.

2.6.5. 3anpeuaercs Tpe6oBaTh OT 3asBUTENS JMOKYMEHTBI CBEJIEHUS, B TOM YHUCIIe
IIOATBEPKIAIOIINE BHECEHHE 3asiBUTEJIEM ILIAThI 34 NIPEIOCTABJIEHUE MYHHUIMIIANbHOM
YCIyTH, HAXOIALIMECS B PACTIOPSKEHUH IOCY[aPCTBEHHBIX OpraHoOB, OPraHOB MECTHOI'O
CaMOYMNpaBNICHUs. M MOABEAOMCTBEHHBIX TOCYAAaPCTBEHHBIM OpraHaM HIJIM OpraHam
MECTHOTO CaMOyTpaBIIeHUs] OpraHU3aI[HiA.

Henpencrasnenue 3assutenem AOKYMEHTOB, COJEpKAlUMX CBENEHHS, KOTOpbIE
HaxXolATCA B  paCHOPSKEHHH TOCYIapCTBEHHBIX OpraHoOB, OpraHOB MECTHOI'O
CaMOyINpaBJICHUSI U I10JBEIOMCTBEHHbBIX FOCYNapCTBEHHBIM OpraHaM HIIH OpraHam
MECTHOIO  CaMOyNpaBIIeHHs OpraHM3alMi, He ABISETCS OCHOBAHMEM JUIsl  OTKa3za
SABUTEIIIO B [IPEJIOCTABIEHUH MYHHUIMITABHOMN YCIIyTH.



2.7. icyepnpiBaoluii nepeyeHb OCHOBAHMIA [l OTKa3a B MPHEMe JOKYMEHTOB,
HEOOXOIUMBIX JU1s1 [Ipe1oCTaBJIeHUS MYHHULMNATBHOR yCIIyTH

2.7.1. OcHOBaHMAMH AJsi OTKa3a B NpHEME JOKYMEHTOB, HEOOXONUMBIX I
[IPEIOCTABJICHUS] MyHUIUIIAIBHON YCIIYTH, SIBIISIOTCS

1) npencrasneHHble 3asBUTENIEM JOKYMEHTBI COAEPHKAT MOTYHCTKH M MCIIPABICHHS
TEKCTa, HE 3aBEPEHHbIC B IOPsJIKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM Poccuiickoit
Denepaliuy UM COiEpKaT APYTHe HAPYIIEHUs PABUI UX O(QOPMICHHUSE;

2) HOKyMeHTBI cCOAepXaT IIOBPEekKIEHHs, HAJIH4YHe KOTOPBIX HE II03BOJSET B
MOTHOM O0beME HCMONB30BaTh HHA)OPMALMIO M CBEJCHHS, COAEpKALLMECS B
AOKYMEHTAax JIsl NPeOCTaBIeHUs] MyHULIMIIATIBHOM YCIIyTH;

3) mpencTaBieHHbIE NOKYyMEHTHI WM CBEJEHMS YTPAaTHIH CHIYy H4 MOMEHT
obpalleHust 32 MYHMLMIATLHOA yCIyroi (IOKYMEHT, YIOCTOBEPSIOLIMHA OTHOMOUHMS
NpeACTaBUTEI 3asABUTEIIS, B Clly4ae 0OpalleHus 3a NpeJOCTaBIeHHEM MYHHUIMIATBHOM!
YCIIYTH YKa3aHHbBIM JIMLIOM );

4) noziaya 3asABIIEHUs O MPEIOCTABICHUH MYHULMIATLHON YCIIYTH ¥ JOKYMEHTOB,
HEOOXOIMMBIX /ISl NPENOCTABICHNs MyHULUMIATBLHON YCITYTH, B 2JIEKTPOHHOM bopme ¢
HapyIICHUEM YCTaHOBJICHHbIX TpeOOBaHMH, yKa3aHHBIX B MyHKTe 2.5.3. HACTOSIIEro
perilaMeHra;

5) HEKOPPEKTHOE 3amojIHeHHe 00s3aTeNbHbIX MONel B (pOpMe 3asBIeHHS, B TOM
YMCle B MHTEPAKTMBHOW (Gopme 3asdBleHHs Ha PecryGmMKaHCKOM —mopraie
(HEOCTOBEPHOE, HETIONHOE, TGO HEMPaBUIBHOE 3all0JIHEHHE ),

6) mpeicTaBleHHE HEIMONHOTO KOMIIEKTAa IOKYMEHTOB, HEOOXOIMMBIX JUIS
NPEOCTABICHUS MyHULIUNIATIBHOM YCIIyTH;

7) 3asBIEHHE O TPENOCTABIEHMH YCIyrH TOJAHO B Opra rocy1apCTBEHHOMN
BJIACTH, OPraH MECTHOIO CaMOYMPABICHUS MIIM OPraHU3allMIo, B IIOJHOMOYHS KOTOPBIX
HE BXOJIUT NPEIOCTAaBIEHHE MYHHLIUNIATBHON YCIIYIH;

8) HecoOmIOeHHEe YCTaHOBIEHHBIX craTheil 11 DenepanpHOro 3akoHa oOT 6
anpens 2011 roma Ne 63-03 «O6 31eKTPOHHON MOAMMUCHY YCIIOBUH IpU3HAHUS
JIEHCTBUTENIbHOCTH YCHIICHHOM KBATU(DHIIMPOBAHHOM 3JIEKTPOHHOM MOJITHCH.

2.7.2. Tlepe4erb OCHOBaHMiI IUIs OTKa3a B [IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
AJIA IIOJTy4€HHUS. MyHULIMIIATIBHOH YCITYTH, SBSAETCS HCYEPIIBIBAIOLIMM.

2.7.3. Pemenne 06 oTkase B mpueMe 3asBIEHHS U JNOKYMEHTOB, HEOOXOIUMBIX
UL [IPENIOCTABNCHAS MYHULMIANBHON YCIYTH, MOXeT OBITh IPHHSTO Kak BO Bpems
[IpUEMa 3ajABUTENS, TaK MU I10CJE MOJYYEHHUs] OTBETCTBEHHBIM MOJIKHOCTHBIM JIMLIOM
Oprana HeoGXOMMMBIX sl MPENOCTABNEHHS MyHHUMIATBHOMN YCIIyI'M J1OKYMEHTOB
(CBelieHMH) ¢ MCHONB30BAaHHEM  MEKBEIOMCTBEHHOIO MH()OPMALIMOHHOI'O
B3aMMOJISHCTBHSI, B CPOK, HE NpEBBILAMUNA 9 pabounx aHEH co aHS perucTpaluuu
3asiBJICHUSI.

2.7.4. 3ampelaercs OTKa3biBaTh B NpUEMe 3asBIEHMS M HHbIX JIOKYMEHTOB,
HEOOXOMMBIX /I PeJOCTaBEHHs MYHULMIATBHOMN YCIIyTH, B Clly4ae €CIId 3asiBJIEHUE
1 IOKyMEHTBI, HEOOXOMMBIE JIsl [IPEOCTABIEHHs MYHHULHITAIBHOM YCILyT'H, OJaHbI B
COOTBETCTBUM C HH(GOPMALMEH O CPOKAX U MOpAAKE NPEeIOCTABIECHHS MYHULMIIATBHOM
ycmyry, omy6iukoBaHHo# Ha EquroM noprae, Pecny6nukanckom mopraie.



2.8. McuepribiBaronyii nepeyeHb OCHOBaHWM [JIsl IPUOCTAHOBIIEHUS WM OTKa3a
B MIPEOCTABICHIUH MYHUIIMIIAIbHON yCIIyTH

2.8.1. OcHoBaHHs Uil TIPHOCTAHOBIIEHHS IPEJOCTABIEHUS MYHHULHUIIAIbHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs Jyisl OTKa3a B IPEeIOCTABICHUU MYHULMIIAILHON YCITYIH:

1) B mpeAcTaBlIeHHBIX 3asBIEHUU U (UIM) JOKYMEHTAX COIEPKUTCS HEIOJHas M
(1K) HenocToBepHas HHGOpMaLus;

2) mocTyIuleHHe OTBeTa OpraHa TIOCyJapCTBEHHOH BIIACTH, OpraHa MECTHOIO
camMoynpaBiieHHuss JHOO MOJBEJOMCTBEHHOW OpraHy TIOCyJapCTBEHHOW BJIACTH WJIH
OpraHy MECTHOTO CaMOYIpaBJIEHHsI OpraHU3allMM Ha MEKBEJOMCTBEHHBIM 3ampoc,
CBH/IETEIBCTBYIONIETO 00 OTCYTCTBHH JOKYMeHTa U (WiK) HHGOpMaLMK, HEOOXOAUMBIX
IUIsl TIpEOCTaBI€HUs] MyHUIIUIIAIBHOM YCIyTH, €ClIM COOTBETCTBYIOIIMKA JOKYMEHT HE
ObLI IPECTABIIEH 3asBUTENIEM 110 COOCTBEHHON MHULIMATHUBE;

3) OTCyTCTBHE CBEAECHUH O pEruCTpallMy IpaXkJaHWHA [0 MECTY JKHTEIbCTBA
(npebbiBaHMs) B paclOpsi’KEHUH OpraHOB MECTHOI'O CAMOYIIPaBIICHUS.

2.8.3. TlepeyeHb OCHOBaHWM UIsi OTKa3a B IMpPENOCTABICHUM MYHHULHUIAILHOM
YCITyTH SIBIISI€TCS] UCUEPIBIBAIOLIMM.

2.8.4. 3anpemaeTcst OTKa3blBaTh B MPEJIOCTaBICHUH MYHMLMIIAIBHON YCIyr'W B
cllydyae, €cClIM 3asBJIEHHEe O I[IpPelOCTaBI€HUM MYHHULMIIAIBHOM YCIYrd IIOJaHO B
COOTBETCTBUHU C MH(OpMalLMed 0 cpokax U MOpsiAKe NMpeAOCTaBICHUsS MyHHIUIAIBHOM
yciyry, onybnukoBaHHoM Ha EquHoM noprane, Pecny6irkanckoMm nopraie.

2.9. Ilopsnok, pasMep U OCHOBaHHMS B3UMaHUSI IOCYIapCTBEHHOW MMOLUIMHBI UIIH
WHOM I1aThl, B3UMAaeMOH 3a MpeJoCTaBlIeHHe MyHUIIMIIAIBHOM yCIIyTH

MynununansHas yciyra npe1ocTaBisercs Ha 6e3B03Me3THOM OCHOBE.

2.10. Ilepedenb ycnyr, KOTOpbIE SIBISIOTCS HEOOXOOMMBIMH W 00s3aTelIbHBIMH
JUISL TIPEJOCTABIIEHUsT MYHULMIIAIILHOW YCIyI'M, B TOM YMCJI€ CBEIEHHMS O JIOKYMEHTe

(IoKyMeHTaX), BbIlaBaeMOM (BbIIaBa€MbIX) OpraHU3alMsIMM, YYaCTBYIOIIMMH B
IIPEIOCTaBIEHUH MYHULIUITAIBHBIX YCIYT tie

IIpenocraBnenre HeOOXOAUMBIX U 00sI3aTENBHBIX YCIYT He TpebyeTcs.
2.11. Ilopsinok, pa3Mep ¥ OCHOBaHMsI B3MMaHHs TUIATHI 3@ NPEIOCTABIEHUE YCIIYT,

KOTOPBLIE  SABJIAIOTCA HCO6XOJII/IMLIMPI U 00sA3aTeNbHBIMA A IPE€OOCTaBJICHHA

MYHHUUHUIAIBHOM YCIIyTH, BKIIOYasi HHPOPMALUIO O METOJIMKE pacyeTa pa3Mepa Takou
J1aThl

IIpenocraBnenre HEOOXOAUMBIX U 00S3ATENBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMasbHBI CPOK OXHIaHHs B OYepead INpH IOJade 3ampoca o
NIPEAOCTABIICHUH MYHMIMIIAJILHON YCIIyT'H, YCIYTH, MpPeNOoCTaBIsieMON OpraHu3alkei,



Y4acTBYIOUIEH B IPENOCTaBICHUM MYHHULHIATbHOMN YCIYTH, M IIpU [OJY4YEHUH
pe3yJibTaTa NpeAOCTaBIEHHS TAKMX YCITyT

2.12.1. Bpems oxuaaHus Npu Tojade 3asBieHHs Ha NIOJTyYEHHE MYHHULMIAIBHOM
YCIyTH - He 6ojiee 15 MHHYT.

2.12.2. Tlpu monyyenuu pesynbrara NPEAOCTaBNEeHUs] MyHHLMIAIBHON YCIIyrH
MaKCUMaJlbHbI CPOK OXKUJIaHHSI B O4EPETH HE JOJKEH NpeBBIIATh 15 MUHYT.

2.13. Cpok u mopsiiok perucrparmu 3aIpoca 3asBUTEIs O IPeI0CTaBICHUN
MYHHULHITAIBHOH YCIIYTU U YCIIyTH, TIPeOCTaBIsSEMON OpraHu3allkel, y4acTBYIOLIEH B
NMPENOCTABICHUHA MyHULUIIANIEHON YCITYTH, B TOM YHCJIE B 3M€KTPOHHOM bopme

2.13.1. Ilpu nu4nOM O6palieHHH B M®I] B neHb nogaum 3asABICHHUS 3aABUTEINIO
BblllaeTcs pacnucka u3 AUC M®I] ¢ perkcTpandoHHbIM HOMEPOM, ITOATBEPKAAIOLLIHUM,
9TO 3asBJICHUE OTNPABIIEHO, U AATON [1OAAYH 3aSBICHUS.

2.13.2. Ilpu HanpaBneHUH 3asBlEHUs nocpeacTBoM, Pecnybnukanckoro noprana
3aABUTCIIb B IEHb NOJa4YM 3aABIICHUS T10JIy4YaeT B JUYHOM KaOHHeTe Pecny6nukanckoro
TIOpTalla H MO 3]ICKTPOHHOH II0YTe yBeJOMICHHE, MOATBEPKAAIOLIEE, YTO 3asBICHHE
OTIPAaBJICHO, B KOTOPOM YKa3bIBAIOTCS DPErHCTPALMOHHBI HOMEp M Jara MoAayu
3asBJICHUS.

2.13.3. Tlpu nuuHoM o6pauieHun B Opran B feHb NoOJauu 3asBlIEHUS
YHOIHOMOYEHHBIM NIOJKHOCTHBIM JIMIIOM OpraHa 3asBHTENIO BBIIAeTCS pacmucka u3
aBTOMAaTH3UPOBaHHOH MH(OPMAIMOHHOM CHCTEMEI, TpeIHa3HAYeHHO JUIS OKa3zaHHus
FOCYNApCTBEHHBIX W MYHMUMIANBHBIX YCIYT, ¢ PErHCTPALHOHHBIM HOMEpOM, OaToi
TI0/ia'u 3asBNCHHUA U NIEPEYHEM NPE/ICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHus K MOMeILEHHsAM, B KOTODBIX MPENOCTABISAETCS MYHHLMIATbHAS
yClyra, K 3ally OXMJaHHUS, MeCTaM Ui 3aloJHeHHS 3alpoCoOB O MpPENOCTaBICHHH
MYHULHUIIAIBHON YCIIyrd, HH(GOPMALMOHHBIM CTEHIAM C o0pa3liaMu MX 3alOoNHEHHs W
[CPEYHEM JIOKYMEHTOB, HEOOXOIMMEIX JUIsl IIPEIOCTABNEHUS KA IO MYHULMITAIBEHOM
YCIIYTH, PasMEIIEHHIO U O(DOPMIICHHIO BU3yallbHOM, TEKCTOBOH M MYJIbTUMEIHHHOM
MH(OPMAIIMK O MOPSIKE TPEIOCTABICHNS TAKO YCIIyIH; B TOM 4YHClle K 06ecreyeHuo
AOCTYMHOCTH AN UHBANKM/OB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C GenepanbHbIM

3aKOHOIATEJILCTBOM H 3aKOHOJATEJIbCTBOM PCCH}’6HI/IKI/I TaTapCTaH O COUMAIIBHOM
3alllATEe UHBAJIUJIOB

2.14.1. IlpenocraBnenue MYHHLHUIATbHOR YCIYTH OCYLIECTBIACTCS B 3AHHUSX M
[IOMEIIEHUsAX,  060PYI0BaHHBIX [IPOTUBOIOXKAPHOH  CHUCTEMOI M CHUCTEMOI
MOXKapOTYILLIEHHUSI.

Mecra npuema 3asBuTeneii 000pyIYIOTCS  HEOOXOOHUMOH  Mebenbio ISt
O(OPMIIEHHUS JOKYMEHTOB, MH()OPMALIMOHHBEIMH CTEHIAMH.

2.142. B COOTBETCTBUH ¢ 3aKOHOJATENBCTBOM Poccuiickoii Qenepanuu o
COLMANbHON 3alUTE WHBAIMIOB B IIEJISX OecnpensTcTBEHHOTO AOCTyNa K MecCTy
TIPENIOCTABICHUA MYHUIIMNIATBHOM YCIYTH 06eceynBaeTes:

1) obecneunBaercs OecnpensTcTBeHHBIH AOCTYyNl HHBaIKIOB K MeCTy



NPEAOCTABICHUS] MYHMIMIAILHONW YCIyrd (yIOOHBIH BXOA-BBIXOJ B IOMELLUEHHUS M
NepeMELIEHUE B UX Npeiesiax);

2) BusyanpHas, TEKCTOBas M MyJIbTUMeIuiHAas HHQPOpPMALUS O IIOPSAKE
IIPEIOCTABIICHUS] MYHULMINANBHON YCIyT'M pa3MellaeTcss B YIOOOHBIX IS 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPaHUYEHHBIX BO3MOXXHOCTEH MHBAIHIOB;

3) cOmpoBOXJEeHHE WHBAIMIOB, UMEIOIIMX CTOMKHE paccTpoicTBa (GyHKLHMH
3PEHHS U CAaMOCTOSATENILHOIO [IEPEABUKEHHUS], U OKA3aHHE UM ITOMOILLH;

4) BO3MOXKHOCTb CAaMOCTOSITEJBHOIO [EPENBHAKEHUS [0 TEPPUTOPHH, Ha
KOTOPOH  pAacCroNOkKeHbl OOBEKThI COLUANBHON, WHKEHEPHOW M  TPaHCIOPTHOM
MHQPACTPYKTYp, BXO/la B TaKHe OOBEKTBI U BBIXOZA U3 HHX, NMOCAIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKH M3 HETO, B TOM YHCJI€ C UCIIOJIB30BaHHEM KPECIa-KOJISCKH;

5) Hajnexalee pasMelleHHe OGOpYIOBAaHHA W HOCMTeNel MH(OPMALHY,
HE0OXOAMMBIX s obecredenus GeCIpensTCTBEHHOrO A0CTyNa HHBAM/IOB K yC/Iyram
C YYETOM OTrpaHUYEHUH UX JKU3HEAEATENbHOCTH;

6) ny6nMpoBaHHE HEOOXOAMMOM JUIs WMHBAIMIOB 3BYKOBOM W 3pPUTENBHOM
MHO)OpMaLlMK, a TaKk)Ke HAANUCEH, 3HAKOB M MHOHW TEKCTOBOH W rpaguyeckoi
MH(OPMALIUK 3HAKAMH, BBITIONTHEHHBIMH Penbe(HO-TOUEUHBIM IPHBTOM bpaiins;

7) HOMyCK CypIONepeBOAYHKa U TU(IIOCYPIONEePeBOIINKE;

8) momyck coGaku-NMPOBOJHMKA [IPH HATMYMM JI0KYMEHTA, [TOATBEPKAAIOLIErO
€e cneuxanbHoe oOydeHWe M BbIIaBaeMOro 1o (opMe M B TOPSAKE, KOTOpbIE
YCTaHOBJICHBI INpPHKa30M MUHHCTEPCTBA Tpyaa M COLMAIBHOM 3allMThl PoccHiicKoil
®enepaunn ot 22.06.2015 Ne 386m «O6 yTBepKIEHHH GOpMBI  TOKYMEHTAa,
MOATBEPXKAAIOLIETO  CreLUaNbHOe 00y4eHHe COOaKU-NPOBOJHHMKA, M MOPSAIKA €ro
BBIQYM».

2.14.3. TpeboBanuss B yacTH obecreyeHus JOCTYIIHOCTH JJIS HMHBaJIWUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBJIAETCS MPENOCTABIECHHE MYHHIUIIAIBHON YCIYTH, W
CPEICTB, HCIOJB3YEMbIX IPH NPENOCTABIEHWM MYHHLMIIANBHOM YCIYTH, KOTOpbIE
yKkasaHel B TOANYHKTaX | — 4 myHkra 2.14.2. aIMHHHCTPaTMBHOIO periameHTa,
NPUMEHSIOTCA K OOBEKTaM M CpPEACTBAM, BBEIEHHBIM B SKCIUIYaTalHIO HIIH
IIPOLICAIIHM MOAEPHHU3AIMIO, PEKOHCTPYKIIMIO nociie | urons 2016 rona.

2.15. Tloka3aTenu JOCTYHOCTH U KayecTBa MyHHMILHHATEHOM YCIIyTH, B TOM YHCIIE
KONMYECTBO  B3aUMOJICHCTBUMM  3asBUTENs C  JOKHOCTHBIMM  JIHIAMM  [IpH
NPENAOCTABJICHUH MYHHUUUNAIBHOW YCIyTM U MX MPOAOJIKHMTENBHOCTh, BO3MOKHOCTh
NONy4eHHs MHGOPMAUMKM O XOJe MPEeNOCTABIECHHS MYHHLMIATBHOMN yCIIyT'H, B TOM
YMCI€  C  MCMONB30BaHMEM  HH()OPMALMOHHO-KOMMYHHKALMOHHBIX  TEXHOJOIHIA,
BO3MOXHOCTE  TH60 HEBO3MOMKHOCTb IONy4EHHS MyHHLUNATBHOMN yCIyru B
MHOTr0()yHKIITHOHAIEHOM LEHTpe [peI0oCTaBIEHUs roCyapCTBEHHBIX 7
MYHHULMNAIBHBIX YCIIYT (B TOM YMCIIe B MIOJHOM 06BeMe), B JTO60M TEPPUTOPUATBHOM
TOZPA3ACICHUN  OpraHa WCIIONHUTENIBHO —PpACNOPANUTENBHOIO OpraHa MeCTHOIO
CaMOyNpaBlIeHUs, 1O  BBIOOPY  3asBUTENs  (IKCTEPPUTOPHAIBHBIN NIPUHLINII ),
TIOCPEACTBOM  3alpoca O MpPENOCTABICHWM HECKOJBKHX TOCYAAPCTBEHHBIX W (MIIM)
MYHUIMIATBHBIX  yCIyr B MHOrOQYHKUHMOHANBHBIX LEHTpax IpeJoCTaBIeHHs
TOCYAApCTBCHHbIX W MYHHLMIAIBHBIX YCIYyTr, MPeIyCMOTPEHHOro crarheid 15.1
®epepanpHoro 3akona Ne210-®3 (KOMIIEKCHBIH 3arpoc)



2.15.1. TlokasarensMu IOCTYNHOCTH IPENOCTABIEHHS MYHMIMIAIBHON YCIyrHd
SABIIAIOTCS:

PacIiOIOKEHHOCTh ITOMELIEHHUS, B KOTOPOM BeJIETCs IIPUEM, Bbiaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOIO TPAHCIIOPTa;

Hallp4yue HEeoOXOMMMOro KONIMYECTBa CIIELMAIMCTOB, a TaKKe [OMENeHHH, B
KOTODPBIX OCYIIECTBJIAETCS [IPUEM IOKYMEHTOB OT 3asiBUTENIEH;

HaJli4ke ucYepnbiBarolled HHPOpMaUMH O crocobax, MOpsAOKe M CpoKax
[IPEIOCTABICHHs] MYHUIUNAIBHON YCIyTM Ha HH()OPMAIMOHHBLIX CTEHAAaX, EauHOM
nopraine, PecryGnvkanckom nopraine, ohMUHaIbHOM CaifTe MyHHIMIATIBHOTO paiioHa;

OKa3aHW€ IIOMOIUM HHBAJIMIAM B IPEONOJCHUH OapbepoB, MeEILAIOLIUX
IIOJTy4E€HHUIO HMH YCITyI HapaBHE C IPYTMMH JIMLAMH.

2.15.2. TlokazarensiMd KayecTBa NpPeNOCTaBICHHUs MYHHLMIAIBHONH YCIyTH
SABIISIFOTCS:

1) cobitoienne cpokoB npreMa 1 paccMOTPEHHS JOKYMEHTOB;

2) cobuoieHne cpoka MoJTy4eHus pe3ynbTaTa MyHHLUITATLHOM YCIIYTH;

3) OTCyTCTBHE O0GOCHOBAHHBIX Kano® Ha HapyLICHHs aJIMUHUCTPATUBHOT'O
periaMenTa, coBepiieHHble paboTHikaMu OpraHa;

4) KOJIMYECTBO B3aMMOAEHCTBUMN 3asBUTENS C HOJDKHOCTHBIMH JIHIIAMH (6e3 yuera
KOHCYJIbTAIIMHi):

B3aWMOJICHCTBUE 3asBUTeNs ¢ pabGorHukamu Oprasa wnn  MOL] pu
PCNIOCTABNICHUA ~ MYHMUMIANBHOM ~ YCIYTM  OCYUIECTBISETCS OAMH  pa3  IIpH
NpEACTAaBIEHUH 3asBICHHS CO BCEMH HEOOXOAUMBIMHU JOKYMEHTAMM;

ONMH pa3 B Cllydae HEOOXOAWMOCTH IIONY4YEHHMs pe3yJbTaTa MpeNOCTABIEHHS
MyHULUNaNbHOK yciyrn B Oprane unu M®L] B ¢opme sk3emmsipa 3JIEKTPOHHOIO
AOKyMeHTa Ha OyMa)KHOM HOCHTEJE.

IIpoo/mkuTeNnbHOCTE OHOrO B3aUMONEHCTBHS 3asBHTENS C IOTKHOCTHBIMH
TALaMH IPH NIPEAOCTABICHHH MyHULMIIANBHON YCITyTH He IPEeBbIIAET |5 MHHYT.

3asiBUTENb BIPaBe OLIEHUTH KAYECTBO [PEeIOCTABICHHS MYHHLMIIAIBHOMN YCIIyIH ¢
IIOMOUIBIO YCTPOMCTB MOABUXHOM paguoTeneOHHON CBA3M, C HCIIOJIB30BAHUEM
Pecniy6nukanckoro noprana, TepMHHAIbHBIX YCTPOMCTB.

2.15.3. Mudopmarms o xofie mpesocTaBieHus MYHHLHUIIATEHON YCIYTH MOXKET
OBITb  MoJNydeHa 3asBUTENeM B JIMYHOM KaOHHeTe Ha EnunoM moprare,
Pecniy6nukanckom noprane, B Oprase, MOILI.

2.15.4. TlpenocraBneHue MyHUIHNATLHOMU YCIIYTH OCYILECTBISIETCS B JIIOOOM
M®IL[ no BeIGOpy 3asBUTEN HE3ABUCHMO OT MECTA €ro IKMTENBLCTBA MM MecTa
(pakTHYeCKOro npoxuBaHMsA (npebbiBanus) Ha TeppuTopun PecryGinku TaTtapcran o
3KCTEPPUTOPHUAIILHOMY IPHHIIMITY.

MyHuuMnaneHas ycnyra B cocTaBe KOMIIEKCHOTO 3arpoca He NpeloCTaBIIIeTCs.

2.16. nple  TpeGoBaHMs, B TOM  uHcle YYMTBIBAIOIIHE  OCOOEHHOCTH
TIPEAOCTABIICHUS. MYHULMIANBHOX YCIYTH MO SKCTEPPUTOPHATBHOMY npuHLUY (B
Cllydae, eCi¥ MyHMLUNalbHas YCIyra IpeJoCTaBiIseTcs 1o 9KCTEPPUTOPUATHEHOMY
NPUHLHUITY) U OCOGEHHOCTH NPEeOCTABICHHUS MYHMLHUNANBHOR YCIYIH B 3JIEKTPOHHOM
bopme



2.16.1. Ilpu mpenocTaBNeHHH MyHHLMNATBHONW YCIyTH B 3JIEKTPOHHOMU (hopme
3asBUTEIIb BIIPABE:

1) momyuuts wuHbopMauMiO O mOpsAKe M CpPOKax  IpeaOCTaBlieHHMs
MYHHUMNANBHON yCIIyrd, pasMmelueHHyio Ha Enusom noprane, PecryGmukanckom
noprare;

2) monath 3asBIEHHE O INPENOCTABIEHHH MYHHIMIATLHOMN YCIYyTH U HHBIE
AIOKYMEHTbI, HEOOXOAMMbIE JUIsl NIPEAOCTABNCHHUS MY HULIMMANBHOMN YCIIyTH, B TOM YMCIie
AOKYMEHTBI ¥ HH(bOPMALHMIO, 3/IeKTPOHHBIE 06pa3bl KOTOPBIX paHee GbUIH 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4actu | craTthu 16 ®epepansHoro 3akona Ne 210-03, ¢
MCII0JIb30BaHueM Pecny6iukaHckoro nopraina;

3) NONyYHTh CBEIEHHs O XOJ€ BHIMOJHEHHS 3asBJIEHHH O [IPE0CTaBICHUH
MYHULMIAIBEHOH YCIIYTH, NOJaHHBIX B 3JIEKTPOHHO# (opMe;

4) OCYIIECTBUTH OLIEHKY Ka4eCTBa IPefOCTaBIEH S MYHHUIUIIAIBHON YCITYTH;

5) TONYYMTb pe3ylbTaT NPEeNOCTAaBIEHHs MyHHLMNATLHOM yciyru B dopme
3JIEKTPOHHOI'O TIOKYMEHTA;

6) nonark xanolby Ha pelIeHHe U JIeHCTBHE (6e3neiictBue) Oprana, a Takike ero
AOJUKHOCTHBIX JIML, MYHHLMNAIBHBIX CJIyXKallMX IOCPEICTBOM Pecny6aMkaHCKOro
nopTana, mnopTana (enepalbHON TIOCYAapCTBEHHON MH(OPMAIIMOHHOM CHCTEMBI,
obecneynBaromiell npolecc aocyneGHOro (BHECy1e0HOr0) O0XKAaOBaHMs PELIeHHH |
nercTBUi (6e3neCTBYS), COBEPIICHHBIX NPH MPEAOCTABIEHHH roCyJapCTBEHHBIX H
MYHHULHMIAIBHBIX — yCIYr  OpraHam, IpeJOCTaBISAIOIMMH T[OCYJapCTBEHHBIE |
MyHULMNAIBHBIC  YCIYTH, MX JODKHOCTHBIMH JIMLAMH, TIOCYNapCTBEHHBIMH H
MYHHUUHUIAIEHBIMU CITYKal[UMH.

2.16.2. ®opMHUpoBaHHe 3asBIEHUS OCYILECTBIAETCS MIOCPENCTBOM 3aIOJIHEHHS
3JIEKTPOHHOM (OpMBI 3asBleHHs Ha Pecry6iukaHcKoM noprajie 6e3 HeoOX0IUMOCTH
JOMNOJIHUTENBbHON N10JJauH 3asBJIEHUS B KaKOH-THO0 HHOM bopme.

2.16.3. I1pu dpopmupoBanuH 3asBNeHNsT 06ECTEUMBAECTCS:

1) BO3MOXHOCTH KOIUPOBAHMS M COXPAHEHMS 3aSBJCHHS U HHbIX JOKYMEHTOB,
HEOOXOAMUMBIX JUTA MPEe/IOCTABIEH S YCITYTH;

2) BO3MOXHOCTb 3aIIOJIHEHHs] HECKOIBKMMH 3afBUTENAMH OXHOM 3JIEKTPOHHOMH
(opmBI 3asiBieHnst npu obpatueHuu 3a yCIyramMH, NpeJfioaraioiMMHi HarpaBieHue
COBMECTHOIO 3asBIICHUsI HECKOJIBKAMH 3asiBUTENISIMH;

3) BO3MOKHOCTb IeyaTH Ha GYMaKHOM HOCHTeNe KOIHH 3JIEKTPOHHOM (hOPMEI
3asBIICHHUS;

4) coxpaHeHHe paHee BBELCHHBIX B 3JIEKTPOHHYIO (hOpMY 3asABJIEHHUS 3HAYCHUH B
OOON MOMEHT 10 JKENIAHHIO TOJIB30BATENS, B TOM YHCIIE IIPH BO3HUKHOBEHHH OIIHOOK
BBOJIa M BO3BpATE JUIs IOBTOPHOIO BBOAA 3HAYEHMH B 3JIEKTPOHHYIO (DOPMY 3asiBIEHMUS:

S) 3allONHEHME TMONel 3IeKTPOHHONH (OPMBI 3asBICHHUS IO Hayaja BBOjA
CBEJICHUH 3asBUTENEM C HCIIONBL30BAHMEM CBEICHHH, pasMenienHsix B ECHA, u
CBEJIeHHH, onyOnMKOBaHHBIX Ha Pecmy6irkaHcKoM NopTajie, B 4acTH, Kacarolleics
CBEACHHMH, OTCYTCTBYIOLIMX B €AMHON CHCTEMe HAEHTH(GHUKALUH 1 ayTeHTU(DUKAIHH;

6) BO3MOXHOCTh BEPHYTHCA Ha JIOGOH M3 3TAaroB 3amoJHEHHs 3JIEKTPOHHOM
hopMmblI 3asBeHN s Ge3 I0TepH paHee BBeAEHHOI UHpOpMaLIKY;



7) BO3MOXHOCTb JOCTyIla 3asBMTeNs K paHee IOJAHHBIM MM 3asBICHHUSM B
TCUCHHE HE MEHEe OJIHOrO rojia, a TaKXKe 4aCTHYHO COPMHPOBAHHBIM 3asBJIEHHSAM - B
TEYEHHUE HE MEHee 3 MeCsLIEB.

2.16.4. 3amuce 3asBuTerneii Ha npuem B MDI] (nasee - 3allUCh) OCYIIECTBISAETCS
nocpezcTBoM PecmyGnukanckoro nopraina, Teneona KOHTakT-LeHTpa M®LI.

3aABUTENIO MPEOCTABISETCS BOSMOXKHOCTD 3allMCH Ha JHOGBIE CBOOOIHBIE JIJIs
TpHEMa N1aTy W BpeMsi B IPE/ieNlaX yCTAHOBIECHHOTO B MHOTOMYHKLHOHALHOM LIEHTPE
rpaduka npuema.

3anuck Ha ONpeseNeHHyI0 1aTy 3aKaHYMBAETCA 3a CYTKH 10 HacCTYyIUIEHHS STOU
JaThl.

Jliist ocylecTBieHUs NpeaBapUTeIbHOM 3aUcH nocpeactsoM PecnyGinkanckoro
llopTaia 3as{BUTENF0 HEOOXOANMO yKa3aTh 3allpalliMBa€Mble CHCTEMOMN [aHHbIE, B TOM
qucle:

hamMuIHIO, UMS, OT4eCTBO (MPU HATHIHHK);

HOMep TenedoHa;

anpec 3JIEKTPOHHOH MOUTHI (110 XKEJNAHHUIO);

XKEJIaeMYIO J1aTy U BpeMms [IpHeMa.

B caydae HecooTBeTcTBMA CcBeneHmi, KOTOpBIe COOOLIMN 3asBUTENb MU
NIPEABAPUTENILHON 3allMCH, JOKYMEHTaM, NpeACTaBIEHHBIM 3asBHTEEM IpU JTUYHOM
TipueMe, npeiBapuTesibHas 3aIIUCh aHHYJIMPYETCH.

Ilpu ocyluiecTBieHHH mNpeaBapHTENLHOM 3aMUCH 3asBUTENIO obecnieuynBaeTcs
BOSMOXHOCTE ~ pacrieyaraTh TalOH-NOATBEPXACHHE. B  ciiyyae, ecnu  3asBuTeNb
COOOUIMT aJpec 3IEeKTPOHHON MOYTHI, Ha yKa3aHHbIA aJipec TaKKe HaIlpaBiIseTcs
MH(OPMaIIMs O IOATBEPKACHUHU NpeABapUTENLHOMN 3alIMCH C yKa3aHUEM JaThl, BpeMeHH
U MecCTa IpueMa.

Ilpn ocymiecTBneHnn npenBapUTeNbHON 3aMHCH 3asBATENL B obs13arenbHOM
nopsiike HHQOPMHUPYETCS O TOM, 4TO TIpe/IBApUTENbHAS 3alIUCh aHHYIIHUPYETCS B Cllydae
Cro HEABKH 110 MCTEYEHUH |5 MUHYT C HA3HAYEHHOIO BpEMEHH IIpHeMa.

3asBUTENB B M06OE BpeMsi BIpaBe OTKA3aThCs OT NpeIBapUTENILHON 3aIIUCH.

3anpemaercst Tpe6oBaTh OT 3asBUTENS COBEPLIEHHs] WHBIX NEHCTBUH, Kpome
[IPOXOXICHUA HACHTU(DUKALIMY U ayTeHTU(DHUKALHMHA B COOTBETCTBHHU C HOPMaTUBHBIMH
IIPAaBOBBIMHU aKTaMU PocCHHCKOM Denepariuu, yKa3aHusi LeNH TIpUEMa, a TaKKe
TMPENOCTABICHUS CBEICHUH, HEOOXOMMMBIX Ul pacyera UTMTeNbHOCTH BPEMEHHOI'0
MHTEepBaJla, KOTOPBIH HEOOXOAUMO 3a6pPOHUPOBATH MJIs npueMa.

3. Cocra, noc/1e10BaTeIbHOCTD U CPOKH BbINOJTHEHUA aIMHHHCTPATHBHBIX
npoueayp, TpedbOBaHMs K MOPSAKY HX BbINOJIHEHHS], B TOM YHCIe 0COOEHHOCTH
BLINO/IHEHHS aIMHHHCTPATHBHBIX NPOLEAYD B 3JeKTPOHHOH hopme, a Takike

0CO0EHHOCTH BbINOJTHEHHS aIMHHHCTPAaTHBHBIX NIPOUEAYD B
MHOTOQYHKUHOHAIbHbIX LEHTpax

3.1. Onucanue nocnenoBarenbHOCTH JAEUCTBUH MU MPeNOCTaBIEeHHH
MYHHULHUNAIBHON YCITyTH



3.1.1. IIpenocraBnenre MyHHIMIIAIBHONW YCIYTH BKJIFOYAeT B cebs CleAyroIIue
aIMUHUCTPATUBHBIE TIPOLIEYPHI:

1) KOHCYBTHPOBaHHUE 3asBUTEJIS;

2) OpUHATHE W pacCMOTpeHHe KOMIUIEKTa JOKYMEHTOB, IpPEeACTaBIE€HHbIX
3asBUTEJIEM;

3) HanpaBJIeHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4acTBYIOIIHE B
NIPEJOCTABIIEHUH MYHULIMIIAILHOMW YCITyTH;

4) NoAroToBKa pe3yJbTaTa MyHUIUITAIBHON YCIyTH;

5) BbIIa4a (HanpaBJieHHe) 3asBUTENIO Pe3yJibTaTa MyHHLIUIIAIBHOR YCIIYTH;

6) ucnpaBiieHUE TEXHUYECKUX OIIMOOK.

3.2. Oka3aHue KOHCYJbTalUK 3aIBUTEITIO

3.2.1. OcHOBaHHEM Hayajla BBINIOJHEHUS aIMUHUCTPATUBHON MPOLELYPBI
ABNIAETCS oOpalleHHe 3asBUTENs IO BOMPOCAM, CBA3AHHBIM C IIPEIOCTaBIEHHEM
MYHHLIUITAJIbHOU YCIIYTH.

JOIKHOCTHBIM ~ JTMLIOM  (pabOTHUKOM), OTBETCTBEHHHLIM 3a  BBINIOJHEHHE
aIMHUHUCTPATUBHOM NIPOLIETYPHbI, SIBJISETCS:

npu obpaienuu 3asButens B M®PL] — paboraux M®IL;

npu obpaleHun 3asBuTenst B Opran — cexkperapb MCHONHUTENTHHOrO KOMHTETA
BypyHIlyKOBCKOro cenbckoro moceneHus (najiee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE
32 KOHCYJIbTUPOBaHHE).

3.2.2. 3asBuTens BrpaBe OODATUTHCS 3a KOHCYJBTALMEH O MOPANKE M CPOKax
NPEJOCTaBICHUs MYHHUUNAIbHOW ycayrd B MOL[ nuuno u mo TenedoHy
3JIEKTPOHHOM MOYTE.

PaborHuk M®L] koHCYIbTHUpYeT 3asBHTENs, B TOM YMCJIE MO COCTaBy, (opme
NPEJCTaBNIsIeMOH JIOKYMEHTALMH U JPYTMM BONIPOCAM MJIsl TIOJyYE€HHs MyHHULHUIAIBHOM
YCIYTH.

3asABUTENE MOXET TONYYHTh HMHGOPMALHMIO O MOPAAKE MNPENOCTABICHHS
MYHHUIMIIAIIBHOW YCITyTd Ha oQuuHaibHOM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMblE HACTOSLIAM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpallleHus 3asIBUTE. =

PesynbratamMu  BBINOJHEHMs] — aJAMMHHCTPATHUBHBIX  MPOLEAYpP  SIBISEOTCS:
KOHCyJpTallMs MO COCTaBy, (OopMe NpeJICTAaBIsIEMO [NOKYMEHTALUM H JAPYTHM
BOIIPOCaM, HEOOXOMMMBIM /ISl TIOJTy9eHHs] MyHULMIIATBEHON YCITyTH.

3.2.3. 3asBuTens BnpaBe obparuThes B Opran no TenedoHy u 3JIEKTPOHHOH
NOYTe, a TaKKe IONY4YUTh KOHCYIbTalUMI0O Ha PecmyOiukaHckom moprane, caiite
OpraHa 0 nopsijike ¥ CpoKax MpeJOCTABIEH!s MYHHIIUIATBHON YCIYTH, B TOM YMCIE MO
cocTaBy, (popMe NpeCTaBseMOl JOKYMEHTALMK M APYTUM BOTIPOCAM ISl IOy YeHH s
MYHMUHMIIAIBHON YCITYTH.

JIOKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYILTHPOBAHHUE uHbOpMHUpYET
3ajBUTENIL B COOTBETCTBUM C TpeOOBaHMAMHM myHKTa 1.3.4 aIMHHHCTPaTHBHOIO
periiameHTa.

AJIMMHUCTDPATHBHBIE MpPOLENYPhI, YCTAHABIMBAEMblE HACTOAIIMM ITYHKTOM,
BBINOJIHAIOTCS B TeYEHHE TPEX pabouux IHEH co JHs MOCTYIUIEHUs 0OpalleHus.



Pesynbratamn  BeImONHEHMS  aJMHHHCTpaTHBHBIX OPOLENYP  SIBIISAIOTCH:
KOHCY/IbTallMM 10 CoCTaBY, (GOpMe Ipe[CTaBIseMO NOKYMEHTALUMM U IpyTUM
BOMpPOCaM, HEOOXOIUMBIM JUIsl [IOJyYeHHs MyHHILANATBHOMN YCITyTH.

3.3. IlpuHATHE U paccMOTpEeHHe KOMILIEKTa JIOKYMEHTOB,
NIPEICTaBICHHBIX 3asIBUTENIEM

3.3.1. Ilpuem nOKyMeHTOB s NPEAOCTABICHU MyHULUNIAIBHON YCIIyrd Yepes
M®I] unu ynanennoe paGoyee mecto M®OII.

3.3.1.1. BasButens (npencraBurens 3aaBUTeNs) obpalaercs B M®L] ¢ 3anpocom
O TMPELOCTABICHUM MYHULMNATBHOH YCIYyrd W NpencTaBiser JOKYMEHTBI B
COOTBETCTBUH C MyHKTOM 2.5 aIMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. Pabotuik M®II, Bexymimii TIPUEM 3asiBIEHUMN:

ONPEACIIAET MPeAMET OOpalleHHUs;

YIOCTOBEPSIET JINYHOCTD 3asiBUTEIS;

TIPOBOZIUT NPOBEPKY MOIHOMOYMH JIMIIA, MOJAIOLIETO JOKYMEHTHI;

MPOBOZIUT TIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeGOBaHHSM, YKa3aHHBIM B
YHKTE 2.5 a[MMHUCTPAaTHBHOTO PerilaMeHTa;

3allOJIHACT SIIEKTPOHHYIO (opMy 3asBieHus B AUC M®DL];

IIpi  NpPeNOoCTaBIE€HUH  JIOKYMEHTOB,  YKa3aHHBIX B nyHKkTe 2.5
aIMUHHUCTPATHBHOIO  periameHTa Ha  GyMa)XHOM  HOCHTeJe, OCYLUECTBJISET
CKaHUPOBAHHWE MNPEACTABIEHHBIX JOKYMEHTOB;

pacneyaTtsiBaer 3asisienue n3 AUC MOL];

[IEPEIacT 3a4BUTEINIO Ha NIPOBEPKY M IOAIUCAHHUE;

TI0CJIC TIOAMHCaHMsl CKAaHUPYET MOANKUCaHHOe 3asBjieHre B AVC M®I];

3arpyxaet B AC M®LI nokymeHTsl, npeacrasieHHsie B 3JIEKTPOHHOH (opme
WM 31ICKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHBIX JOKYMEHTOB, ¢opmupyer snekTpoHHOE
Je10;

BO3BpAlllaCT MOAMUCAHHOE 3asBIEHHE H OPUTHHATBI GYMaKHbIX JIOKYMEHTOB;

BBIZIACT 3asBUTEIIIO PACITHCKY B IPUEME JIOKYMEHTOB.

AJIMUHUCTpaTUBHbIE TIPOLECAYPRL,  yCTaHABIMBACMbIE HACTOSLIMM ITYHKTOM,
BBITIOJIHAIOTCSI B IEHb 0OpallleHUs 3asIBUTEIS. .

PesyneraTamu BrinonHenus AAMUHHUCTPATUBHBIX NPOLEAYP ABIAIOTCS: TOTOBOE K
OTIIPABKE 3asBIICHHE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HallpaB/IieT MaKkeT NIOKyMEHTOB, IIPHHATBEIX OT
3asBUTeNss B OpraH B 3/eKTPOHHOM ¢opme (B cocTaBe makeros 3JIEKTPOHHBIX [JIel) B
TCYCHUE ONHOrO pabodyero mHA CO NHA OOGpAlIEHHs 3asBATENs B CTPYKTYPHOE
noapasnenenue MOI],

PesynpraTamu Beimonuenus AAMUHHUCTPATUBHBIX MPOLENYDP ABIAIOTCS: 3asABICHUE
¥ TaKeT NOKYMEHTOB (3JIEKTPOHHOE [eNO), HalpaBleHHble B OpraH, nocpeacTBom
CHUCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS.

3.3.2. Ilpuem nokymenros ATl IPEIOCTABIECHHS MYHMUMIIANBHON YCIyrW B
JNICKTPOHHOMH (popMe yepes Pecny6imkanckuit nopral.

3.3.2.1. 3asBuTeNs AN MOAYHM 3asBICHHS B 3JIEKTPOHHOM (hOpMe BBINOJHSIET
ClleylolIue NeHCTBUS:



BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpBIBaeT GOpMy JIEKTPOHHOIO 3asiBIIEHUS;

3arnojiHAeT (OpMy  3JIEKTPOHHOIO  3asBIE€HHS, BKIIOYAIOLIYIO  CBEJCHMS,
HeoOXoaUMBIE U 00s3aTeNbHbIE AT IPeI0CTaBIeHUs My HULMIIAJIbHOM YCIIYTH,

NPUKPEIUIET JOKYMEHTBl B JJIEKTPOHHOW (opMe WM 3JIEeKTPOHHbIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIeKTPOHHOTI'0 3asBJIeHUs (IpH HEOOXOAUMOCTH);

NOATBEPXKAaeT (aKT O3HAKOMIIEHHS M COIVIaCHUs C YCIOBHUAMH H IOPSAKOM
NPEeIOCTABIEHUs MYHHIMIIAIBHOW YCIYrd B 3JEKTPOHHOM ¢opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COINIaCHU B JOpME 3JIEKTPOHHOI'O 3asiBICHHS );

NOATBEPXKAAET JOCTOBEPHOCTH  COOOIIEHHBIX CBEACHHUH (yCTaHaBIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS );

OTIpaBISIET 3aloJIHEHHOE 3JIEKTPOHHOE 3asiBICHUE (HaxxuMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBIE€HHUS );

SJIEKTPOHHOE 3asBJIEHHE TOAMUCHIBAETCS B COOTBETCTBHM C TpeOOBaHUAMHU
IIYHKTa 2.5.3 aIMUHUCTPATUBHOIO PErIaMeHTa;

NoJIyyaeT yBeJloMJIeHre 06 OTIpaBKe 3JIeKTPOHHOTO 3asiBJICHUS.

®opmarHo-J10ruyecKas npoBepKa c(OpPMUPOBAHHOIO 3asIBIICHUS
OCYLIECTBIISIETCS I0CJe 3alOJHEHUs] 3asBUTEIEM KaXIOro M3 IOJIEH 3JIEKTPOHHOM
¢dbopMbl 3asBneHus. [IpU BEISIBIEHHH HEKOPPEKTHO 3aIIOJHEHHOTO IOJIs 3JIEKTPOHHOU
GOpMBbI 3asiBIEHHs 3asBUTENb YBEIOMIISETCS O XapaKTepe BBISIBICHHOM OIIMOKU U
NOpsKE  ee  yCTPaHEeHUs  ITOCPEACTBOM  HMH(OPMALMOHHOIO  COOOLIEHUS
HETIOCPEICTBEHHO B JIEKTPOHHOMU (hopMe 3asiBIICHHUSI.

AJIMUHUCTPAaTUBHbBIE MPOLEAYpPbl, YCTaHABIMBAaE€Mble HACTOSILIMM IIyHKTOM,
BBITIOJIHSAIOTCS B IEHb 0OpallleHus 3asiBUTETIS.

PesynpraTamMu  BBINOJMHEHMS  AAMHUHMCTPATUBHBIX  NPOLEAYP  SIBISIOTCS:
JJIEKTPOHHOE JeN0, HampaBjieHHoe B OpraH NOCpPeACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEHCTBHS.

3.3.3. PaccMoTpeHue kommiiekTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayajla BBITIOJIHEHUS aJMHHHUCTPATHBHOW TMPOLELYPHI
SBISIETC  IIOCTYIJIEHWE 3asBJIEHUS M HHBIX JIOKYMEHTOB, HEOOXOOUMBIX IS
IIPEI0CTaBIIEHUs] MYyHULIMITAIILHON YCITyTH.

JIOKHOCTHBIM ~ TMLIOM  (paOOTHMKOM), OTBETCTBEHHBIM 34  BBINIOJHEHHE
aJIMMHMCTPAaTUBHOM IpOLENYypbl SBISETCS ceKkperapb M CIONHUTETBHOr0 KOMHUTETA
BypyHIyKOBCKOro CenbCcKoro rocesieHus (najee - TOHKHOCTHOE JIMIIO, OTBETCTBEHHOE
3a IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, B Cllydae
obpallieHus 3asgBUTENs C 3asBieHHeM B Opran:

OIpelensieT npeamMeT obpalleHus;

yCTaHaBIIMBAET JIMYHOCThH 3asBUTEIS,

NPOBOJMT IIPOBEPKY MMOJHOMOYHMH JIHIIA, MOJAIOLIEr0 JOKYMEHTHI,

NPOBOJUT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aJMHHMCTPaTUBHOTO  perjaMeHTa, IpPOBEPKY  COOTBETCTBHS
NPEJICTAaBICHHBIX  JOKYMEHTOB  YCTAQHOBJIEHHBIM  TpeboBaHHAM  (Haanexaiee
opopMieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTax MOMYMCTOK, MPHUITHCOK,
3a4YEPKHYTBIX CJIOB M HHBIX HE OTOBOPEHHBIX UCITPABJIEHHUH ),



BBIIIOJIHSET aBTOPHU3ALIHIO;

OTKphIBaeT (hOpMY IEKTPOHHOIO 3asBJIEHHS;

3aroiHseT  (OpPMY 3JIEKTPOHHOTO  3asiBJIEHHS, BKIIOYAIOLIYIO CBEJECHHUS,
HeoOX0oiMMBbIe ¥ 00s13aTeNbHBIe ISl IPEIOCTABIEHUS MyHHLIMOANBHON YCITyTH;

NPUKPEIJIeT NOKYMEHTBI B 3JIEKTPOHHOH (GOpMe I 3JIEKTPOHHBIE 06pPa3bl
AOKYMEHTOB K (hOpMe 3JIeKTPOHHOIO 3asiBjleHHs (PH HEOOXOAUMOCTH );

MOATBEpXKAaeT (akT O3HAKOMIIEHHS M COIVIACHS C YCIOBHSAMH H IIOPSAAKOM
NPEAOCTABICHUS! MYHHMLHMIAIBLHOW YCIyrH B 3JI€KTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COIIaCHU B (hopMe 3JIEKTPOHHOTO 3asiBIEHMS );

MOATBEPXKIAET  JIOCTOBEPHOCTH  COOOLIEHHBIX  CBeleHHH  (yCTaHaBIMBAET
COOTBETCTBYIOLLYIO OTMETKY B (hOpME IEKTPOHHOIO 3asABIIEHHS );

OTIIpaBJIsET 3aMoJIHEHHOE JJIEKTPOHHOE 3asiBIICHHE (HaxkMMaeT
COOTBETCTBYIOLLYIO KHOIIKY B (DOPME 3JIEKTPOHHOT'O 3asiBJIEHHUS );

3JICKTPOHHOE 3asBJI€HHE [IOJAIMCHIBAETCS B COOTBETCTBHHM C TpeGOBaHUSIMHU
MyHKTa 2.5.3 aIMMHUCTPATHBHOI'O PEIJIAMEHTA;

NoJjy4aeT yBeloMlIeHHe 00 OTIpPAaBKe 3JIEKTPOHHOTO 3asBIICHUS.

@dopMaTHo-JI0ruyecKas IpoBepkKa c(OPMHUPOBAHHOIO 3asiBIICHUS
OCYLIECTBNIACTCA MOCI/IE 3aMOIHEHUS 3asBUTENEM KaXJOro W3 MOJiel 3JIeKTPOHHOM
(opmbl 3asBnenus. [Ipy BBISBIEHWM HEKOPPEKTHO 3arOJHEHHOrO MOJs 3JIEKTPOHHOH
(OpMBI 3asABIEHHS 3asBUTE]b YBEIOMJSETCS O XapaKTepe BBIIBIEHHOM OLIMOKH |
NIOpsiiKe€ €€ yCTpaHEHHs  [OCPEACTBOM  HMHGOPMAIHOHHOIO  COOOLIEHHS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3asABIIEHUS.

AJIMHHHCTDATHBHBIE TPOLEIYPbI, yCTAHABIMBAEMblE HACTOSAIIMM ITyYHKTOM,
BBITOJIHAKOTCS B IEHb OOpallleH sl 3asiBUTEIS.

PesynpraTaMu  BBINONHEHMS — aJIMHHHCTDATMBHBIX  MPOLEAYD  SBISIOTCH:

SJICKTPOHHOE J1eno, HampaBjieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMO/IEUCTBHUSI.

3.3.3. PaccMOTpeHHe KOMILIEKTa JOKYMEHTOB Opranom.

3.3.3.1. OcHoBaHWeM Hayana BBINOJHEHHS aIMUHMCTPATUBHOW IPOLIEYPbI
ABJACTCA  IOCTYIIEHME 3asBJICHHS MW MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MyHULIUIIAIBHON YCIyIH.

JIOJDKHOCTHBIM — TUIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 34  BBIMOJHEHUE
aIMMHUCTPAaTUBHOM MpOLEAypbl SBISETCS CeKpeTaph MCIOIHHTENLHOMO KOMMTETA
BypyHnykoBckoro ceibckoro noceneHusi (najiee - JoMKHOCTHOE JIMLO, OTBETCTBEHHOE
3a MMPHEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIULIO, OTBETCTBEHHOE 3a NIpMEM JIOKYMEHTOB, B clly4ae
obpalueHus 3asBuTeNs C 3asBneHneM B Oprau:

OnpenesisieT peJAMeT 00palleHus;

YCTaHaBJIMBAET JIMYHOCTD 3asBUTEIIS;

[IPOBOAUT MPOBEPKY ITOJTHOMOYMH JIMLIA, TOJAIOIIETO JOKYMEHTBI;

TIPOBOIMT TIPOBEPKY COOTBETCTBHS [JOKYMEHTOB TpeOOBaHHSM, yKa3aHHbIM B
IyHKTE 2.5 aJMUHUCTPAaTHBHOIO  perjaMeHTa, [IPOBEPKY COOTBETCTBHS
MIpEACTABICHHBIX ~ JIOKyMEHTOB  yCTAHOBNEHHBIM  TpeGOBaHUAM  (HaIexkallee
o(opmIIeHHE KOMUH J10KYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOMYMCTOK, MPUITHCOK,
3@UCPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX MCIIPABJIEHUH );



3aMOHACT  SJIEKTPOHHYIO  (hOpMy  3asBIEHHS B  aBTOMaTH3HMPOBAHHOM
MH(QOPMALMOHHON CHCTeMe, NpeJHa3sHAYeHHOM i OKa3aHMs rOCyJJapCTBEHHBIX H
MYHHUMIIAIbHBIX YCIYT;

fipy  NpENOCTABICHUWH  JIOKYMEHTOB,  YKa3aHHBIX B  NOyHKTe 2.5
aIMUHUCTPAaTUBHOrO  perjaMeHTa Ha  OyMaXHOM  HOCHTENE,  OCYLIECTBISET
CKaHUPOBaHHE MPEJCTABIEHHbIX JOKYMEHTOB;

pacreyaTbiBaeT 3asABJICHHUE;

NIEpEACT 3asBUTEIIO Ha IPOBEPKY W MOAIMCAHUE,

NI0CJI€ NMOANUCaHUsI CKAHUPYET MOAMUCAHHOE 3asiBIIEHHE;

3arpysaer B aBTOMAaTHU3UPOBAHHYIO MH()OPMALIHOHHYIO CUCTEMY,
NPENHASHAYCHHYIO JUIS OKa3aHUs TOCY/ADCTBEHHBIX M MYyHHLMNAIBHBIX YCIyr
AIOKYMEHTBI, TpPEACTABICHHBIE B SJIEKTPOHHOH (OpMe MM 3IIEKTPOHHEIE 06pasbl
OTCKaHUPOBAHHBIX JOKYMEHTOB, ()OPMUPYET IEKTPOHHOE 10

BO3BpAIACT MOAINHCAHHOE 3asBICHHE M OPUIMHANBl OyMaKHBIX JOKYMEHTOB
3asIBUTETIO;

BbIIACT 3a1BUTEIIIO PACIIMCKY B IIPHEME JOKYMEHTOB.

B ciyyae Hanuuus ocHoBaHME 1S OTKa3a B IIpUEME TOKYMEHTOB JIOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a NpPHEM [JOKYMEHTOB, YBEIOMISET 3asBHTENs O HATHIHUH
NPENATCTBUHA 17 NpUEMa 3asiBICHHsS M BO3BpAIaeT €My NOKYMEHTBI ¢ 0OBICHEHHEM
COACPKAHHs BBISBICHHBIX OCHOBAaHMH /I OTKa3a B IIPUEME JJOKYMEHTOB.

3.3.3.3. JIoMXHOCTHOE JHIO, OTBETCTBEHHOE 3a NIPUEM JTOKYMEHTOB, I10CJIE
TMIOCTYIUICHUS JOKYMEHTOB Ha PaCCMOTPEHHE!

MPUCBANBACT 3a5;BIICHUIO HOMEP B COOTBETCTBMH C HOMEHKNIATYPOH JeN 1 CTaTyc
«ITpoBepka 10KyMEHTOBY:

M3Yy4aceT TMOCTYNHUBLIME OSJEKTPOHHBIE JleNa, B TOM WYMCNE [PHIOKEHHbIE
3AIBUTEIIEM IOKYMEHTbI B 9JIGKTPOHHON (hOpMeE 1 3I1eKTPOHHbIE 06pa3bl JIOKYMEHTOB;

TPOBEPAET KOMIUIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 06PA30B JOKYMEHTOB:

NpOBEpsieT COO/IOJIEHHE YCIOBUH NeHCTBUTENbHOCTH 3JIEKTPOHHOW TMOJIMKCH,
NOCpeACTBOM  obpaiienns k Eaunomy noprany (B ciydae, ecid 3asiBUTelleM

NIPE/ICTaBIICHBI 3JIEKTPOHHBIE JIOKYMEHTBHI, MOAIHMCaHHbIE YCHIIEHHOH
KBaIMpUUMPOBAHHOM 371EKTPOHHO MOJIHUCEIO).
[Ipu HaJIMYUu1 OCHOBaHHUH, NPEyCMOTPEHHBIX IIYHKTOM 2t ]

4IMHUHMCTPaTHBHOIO pEraMeHTa, MOATOTABIMBAET TPOEKT pellieHHs 06 oTkase B
NPUEME IOKYMEHTOB, HEOOXOAMMBIX /ISl IPEOCTABIEH S MyHHLMIATbHOMN YCIIyTH.

B cnyyae, ecin B pesymnsrare MPOBEPKM  YCHUIIEHHON KBalU(pHUIUPOBAHHOM
SJIEKTPOHHOH IOAINKMCH BBISBIEHO HECOOIIONeHHe YCIIOBUM €€ NelCTBHTEILHOCTH,
NIPOCKT pCLUEHUA 00 OTKase NOMKEH COMepKaTh MyHKTbI cTaThu 11 DenepanbHOro
3aKoHa Ne 63-M3, KOTophIe MOCITYKUIH OCHOBAHHEM IS €10 IPUHSITHS.

[lpoext pewenus o6 orkaze B NIpHEME JOKYMEHTOB, HEOOXOMMMBIX isi
PENIOCTABICHUS MYHULMNAIBLHON YCIYTH, C yKa3aHHeM IPUYUH OTKa3a (B ciyuyae,
CCIM  OCHOBaHWA /A OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMEIX IS
TIPENIOCTABICHUS MYHHIMNATBHOM YCIyrM, CBS3aHBI C HapylIEHUEM YCTaHOBJIEHHBIX
TpeDOBaHUH K TakMM NOKYMEHTaM, OCHOBaHHS Al OTKaza B IIpUEME JOKYMEHTOB
AOJDKHBI  COIEPKaTh MHPOPMALMI0O O HAMMEHOBAHHH AOKYMEHTOB (MHbOpMaLuy,
CBEICHMH), KOTOpblE HEe MpeCTaBIIEHbI, COJIEpKAT HENOCTOBEPHbIE W (MIM)



NIPOTHBOPEYMBBIE CBE/ICHHS, OQOPMIIEHBI C HAPYLIEHHEM YCTAHOBIEHHBIX TpeOOBaHMI ),
HalpaB/IACTCs Ha COIIaCOBaHHE B YCTAHOBJIEHHOM IIOPSAKE MOCPEICTBOM CHCTEMBbI
3JIEKTPOHHOT'O JOKYMEHTO00O0pOTa.

CornacoBanue mpoekra pelleHHs o6 OTKase B npHeMe  JOKYMEHTOB,
HEOOXOAMMBIX [UIsl NPEeJOCTABEHUS MyHULMNIATBHOMN YCIIyT'H, OCYLIECTBJISIETCH B
TIOpAZIKE, MPelyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMHHUCTPAaTHBHOIO periaMeHTa.

B cnyyae orcyrctBus ocHOBaHMET s oTkasa B IpHEME JJOKYMEHTOB,
[IpEAYCMOTPEHHBIX MyHKTOM 2.7.]1 aJMMHHCTPAaTHBHOIO periaMeHTa, AO0JKHOCTHOE
JIMLO, OTBETCTBEHHOE 32 NPUEM JIOKYMEHTOB, B T€YEHHE OJHOTO paboYero JHs Co AHS
TIOCTYIUICHHA 3aiBIICHHUS, HANPABIIAET 3a4BUTEINIO, YKA3aHHBIM B 3asBICHHH CIIOCOGOM,
YBEIOMJICHHE O NOCTYIIEHUH 3asBIICHHUs, COAEpI)allee BXOAALIMI pPerucTpalHOHHbIMH
HOMEp 3asiBJICHUA, NaTy MOJNYYCHHs 3asBIIEHMs, TepeyeHb HaMMEHOBaHMI (ailiios,
MPCACTABJICHHBIX K HEMY NOKYMEHTOB, AaTy MOJy4YeHHs pe3yibTaTa MyHHLHIAIbHO
YCIIyTH.

3.3.3.4. MHcnonuenwe npouenyp, yKazaHHbIX B MmyHKTax 3.3.3.1, 3.3.3.3
AIMMHUCTPATUBHOIO  periaMeHTa, MpH HAIMYMM TeXHHYECKOH BO3MOKHOCTU
OCYILICCTBIACTCA B aBTOMATHYECKOM PEKUME C UCIONB30BAHUEM aBTOMaTHU3UPOBAHHOMN
MHOPMALHOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JUIS OKA3AHMS rOCYyJapCTBEHHBIX M
MYHHUUHUIAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHbIE NpOUEAYphI, YyCTaHaBIMBaeMble MYyHKTOM 3.3.3
aIMUHUCTPATUBHOIO PEIJIAMEHTA, BBIMOJIHSIOTCS B TEYEHHE ONHOIO pabouero gHs co
AHSA IOCTYTIJIEHHA 3asiBIIEHHs HA PaCCMOTPEHHe.

PesynpraTamu BeinonHenus 4IMUHHUCTPATUBHBIX MPOLIEYD SABISIOTCS: NPUHATHIN
Ha pacCMOTpEHHE KOMIUIEKT NOKYMEHTOB WIIM IPOEKT pelieHHs o6 OTKaze B npueme
AOKYMEHTOB, HEOOXOMMBIX IJIs IPEIOCTABIEHHS MYHHLHNAIBHOHN yCIyIH.

3.4. HampaBiieHHe MeKBeIOMCTBEHHbIX 3alIpOCOB B OPraHbl, yYaCTBYIOLIME B
MPEOCTABICHUH MyHHUMIANBHOM yCiyru

3.4.1.  OcHoBaHMeM Hayana BBINONHEHHS aIMHHUCTPATHUBHOH MpOLEAYpbI
ABJIACTCS IIOJIyY€HHE JIOIKHOCTHBIM JIHLIOM (pabOTHHKOM), yYMONTHOMOYEHHBIM Ha
BBbINOJIHEHHE AJAMMHHUCTPATHBHON NpPOLEAYPHI, OT MOMKHOCTHOIO nvna (paboTHuKa),
OTBETCTBEHHOTI'O 3a IIPUEM [IOKYMEHTOB, IPUHSTHIX OT 3asBUTES JOKYMEHTOB.

JIOJJKHOCTHBIM ~ JTHITOM (pPabOTHMKOM), ~OTBETCTBEHHBIM 3a  BBINOJHEHMeE
aIMHHUCTPATUBHON MpPOLEIYPhI, SBISETCS Cekperapp McrnonHuTensHOro kKommTeTa
BypynnyxoBckoro cenbckoro noceenus (manee - NOMKHOCTHOE JIMLO, OTBETCTBEHHOE
38 HalpaBlICHHE MEKBEAOMCTBEHHBIX 3aMPOCOB).

3.4.2. JIomKHOCTHOE JTHIIO, OTBETCTBEHHOE 32 HallpaBJIEHHE MEXKBEIOMCTBEHHBIX
3alpocoB, (OPMUPYeT M HampaBiseT B 3JIEKTPOHHOH (OpMe MOCPE/ICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOIEHCTBHUS (NpH OTCYTCTBMHM TEXHHUYECKOI
BOSMOMHOCTH — HMHBIMH CMOCOGAMH) 3ampocsl o NPENOCTaBIEHUHN [TOKYMEHTOB W
CBEJICHMH, MIPE/lyCMOTPEHHBIX TyHKTOM 2.6. | aJIMUHUCTPATUBHOTO perjlaMeHTa.

AILMI/IHI/ICTpaTHBHLIe npouenypel, YCTaHaBJIMBaeMhble HaCcTOsALIUM ITYHKTOM,
BLITIOJIHSIFOTCS B I€Hb IIPUHATHSA 3asIBIIEHUS HA pacCMOTpeHueE.



Pesynpratamun  Beimonnenus AIMMHUCTPAaTUBHBIX  NPOLENYD  SBISIOTCA:
HAlpaBICHHbIE B OpraHbl BIACTH M (MJH) MOJBEJOMCTBEHHEIE OpraHaM BJIaCTH
OpraHM3al1H 3arpockl.

3.4.3. Cneuuanucrsl [IOCTaBIIMKOB  JTaHHBIX Ha OCHOBAHMHM 3aIIpOCOB,
HOCTYNUBIINX Yepe3 CHCTEMY MEKBEIOMCTBEHHOIO SJIEKTPOHHOT'O B3aMMO/IEHCTBHS,
PEAIOCTABILIIOT  3aNpallliBaeMble  JIOKYMEHTEI (uHbOpManmIO) WM HaIpaBJIsIOT
YBEIOMIIEHHS 00 OTCYTCTBHM NOKYMEHTA M (M1) MHGOPMaLHMH, HEO6XOMUMbIX it
TIPENIOCTABNICHUS MYHULIMIIANEHOM yClyry (nanee — yBeZloMiIeHHe 06 oTKasze).

AJIMMHHCTpAaTUBHbIE TMPOLCIYPEL,  yCTaHABIMBAEMbIE HACTOALIMM IIYHKTOM,
BBIMIONIHAIOTCA B TeYeHME Tpex OHeH co s NOCTYIJICHUS MEXKBEJIOMCTBEHHOIO
3allpoca B OpraH MIM OPraHM3alMIO, MPeJOCTABIAIOMIHE AOKYMEHT ¥ HHGpOpMaLuIo,
CCJIM HHBIC CPOKH TTOArOTOBKH M HAINPABIIEHMS OTBETA Ha MEKBEJJOMCTBEHHBIN 3arpoc
HE YCTaHOBJIEHBI (eiepabHBIMU 3aKOHAMH, NIpaBOBBIMU  akTaMu [IpaBuTenbcrsa
Poccuiickoit ®enepaunu u [IPUHATEIMH B COOTBETCTBHM C (hellepalbHBIMU 3aKOHAMHK
HOPMAaTHBHBIMH PAaBOBBIMM aKTaMu PecryGiuku TaTapcran.

Pesynbratamu  Beimonmenus AIMHHUCTPATUBHBIX  NPOUENYP  SABJSIOTCS:
JOKYMEHTBI (CBENICHHSI), HEOOXOMMMBIE ISt TIpEIOCTaBICHUS MyHUUMOAIBHON yCIyry,
mbo yBenomieHre o6 otkasze, HalpaB/IeHHbIE JOIDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
34 HallpaBJIeHHE MEeXKBEIOMCTBEHHbIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE MHLO, OTBETCTBEHHOE 32 HallpaBJIEHHE MEXXBENOMCTBEHHbIX
3aMpoCoB:

MOJIy4aeT 3alpalluBaeMble Yepe3 CUCTEMY MeKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBHSl  TOKYMEHTHI (cBemeHHUs), Heob6XOmUMBIE s IIPENOCTABIIEHUs
MYHHLMIIANBHOH yCiyry, TH6O0 yBeJoMIIeHHe 06 OTKaze IIPH OTCYTCTBHH AOKYMEHTA W
(nn4) nHbopMaLHy;

npu HaTU4YHuH OCHOBaHHIi, PETYCMOTPEHHBIX IIYHKTOM 2.7.]
aIMHHUCTPATUBHOTO DErNaMeHTa, MOArOTABIMBACT IIDOEKT pelleHuss o6 OTKaze B
TPHEME TOKYMEHTOB, HEOOXOIMMBIX IS [IPEI0CTABICHHS MYHULUNAIBEHOR YCIyIH,

IlpoekT pewmenus o6 orkaze s [IPUEME  NTOKYMEHTOB, HEOOXOAUMBIX JyIs
TMPEAOCTABICHUS. MyHUUMITAIBHOW YCITyTH, C YKa3aHUeM INIPUYMH OTKa3a (B clyyae,
CCIM  OCHOBaHMs Ul OTKa3a B IpUEME  NTOKYMEHTOB, HEOOXOAMMBIX s
PEAOCTABIICHUS. MYyHUUMNANBHON YCITYrH, CBS3aHBI C HapYIIEHUEM YCTAHOBJICHHBIX
TpebOBaHHI K Takum AIOKYMEHTAM, OCHOBaHHMS NI OTKa3a B IpHeme JIOKYMEHTOB
AOJKHBL CONepXkaTh WMHGOPMALMIO O HAMMEHOBAHMM JAOKYMEHTOB (MH(MOpMalny,
CBENICHUH), KOTOphLIE He PC/ACTABIICHBl, COAEPKAT HENOCTOBEPHBIE U (unn)
TIPOTHBOPEYHBBIC CBEICHHUSI, OOPMIIEHEI C HapyIICHAEM yCTaHOBJIEHHBIX TpeGOBaHHil),
HATpaBIACTCS Ha COIVIACOBAHME B YCTAHOBIECHHOM TIOpsA/IKE TOCPENCTBOM CHCTEMBI
SJIEKTPOHHOrO I0OKYMEHTO060pOTA.

CornacoBanne mpoexra pelienks o6 oTkasze B npueme JIOKYMEHTOB,
HEOOXOMUMMEIX 171l mpesocTaBieHus MYHHULUMNAIBHOR YCIyTH, OCYILECTBISETCS B
OpsAIKe, NIPETyCMOTPEHHOM MyHKTOM 3.5.3 aZIMUHHMCTPATHBHOT'O perjlaMeHTa.

AIMMHHCTpaTHBHBIE POUCAYPBI, yCTaHABIMBAEMblE HACTOSIIUM IIYHKTOM,
BBITIOITHSIOTCS B I€Hb MOJIyYeHUs CBEIEHHH Mo MEKBEJIOMCTBEHHBIM 3aIIpOCaM.

Pesynpratamu  Beimonnenus 4IMUHUCTPATHBHBIX  MPOLENYD  SBISAIOTCS:
JIOKYMEHTBI (CBEIICHHS ), HEOHXOMHMBbIE UL IPE/IOCTABNEHHS. MyHHUMIIAIBHON yCiTyry,



IPOEKT  pemieHuss 00 oTka3ze B Ipueme JAOKYMEHTOB, HEOOXOIMMBIX JUIs
NIPEAOCTABICHUS MyHULIUNIANIBHOM YCIyTH.

3.4.5. Hcnonuenue [IpoLeayp, yKasaHHbIX B IyHKTax 3.4.2, 3.4.4
AAMUHHCTPATUBHOrO  pErJaMeHTa, NpH HAIMYHH  TEXHHYECKOH  BO3MOXKHOCTH
OCYIIECTBIISETCSA B @aBTOMAaTHYECKOM PEKUME C HCIIONb30BAHHEM aBTOMAaTU3UPOBAHHOU
MH(OPMALMOHHON CHCTeMBI, NpeHa3sHA4eHHON U1 OKa3aHMsl TOCYNapCTBEHHBIX M
MYHUUHNAIBHBIX YCIIyI, B TOM YHCJe C MOMEHTA PEruCTpalMy 3asiBIIEHUS B
COOTBETCTBHH C MYHKTOM 2.13 a/IMMHICTPATHBHOTO PEraMeHTa.

3.4.6. MakcuManbHbIH CPOK  BBITIOJIHEHUSI aJMHUHUCTPATUBHBIX npouenyp,

YKa3aHHbIX B IyHKTE 3.4 aIMAHHCTPATHBHOIO PErilaMeHTa, COCTABIISET TpU pabounx
JUHSL.

3.5. IoaroroBska pesysprara MYHULUNAIBHON YCITyTH

3.5.1. OcHoBaHWeM Hayana BBINOJHEHHS aIMUHHUCTPATUBHOMW IpOLELypbI
ABIACTCA IOCTYIICHHE OT NOJUKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HalpaBJIeHHE
MEKBEJOMCTBEHHBIX  3alPOCOB,  J0OKYMEHTOB (cBeieHHH), HEOOXOMMUMBIX s
[IPEI0CTABNIEHUS MYyHHUMIIAIBHOM YCITyTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBITIOJIHEHHE aJIMUHUCTPATUBHOM
TIPOUELYPBL, SBIACTCS CEKpeTapb MCHOMHHTENBHOTO KOMMTETA Bypynnykosckoro
CCIIbCKOTO IOCENeHHs (hanee - NOKHOCTHOE JIHLO, OTBETCTBEHHOE 3a MOArOTOBKY
pe3ylibTaTa NpeoCTaBIeHUs] MyHULIUTAILHOM YCIIyTH).

3.5.2.  JlomKHOCTHOE JIULO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
TIPENOCTaBNCHUS MyHHUMIANBHOM YCIyTH:

paccMmaTpuBaeT CHOPMHPOBAHHBIN KOMILIEKT MOKYMEHTOB, HEOOXOJUMBIX JiJIsi
IpENIOCTABIEHUS MYHUIIMITANBHOM YCITYTH;

NpH BLIABICHMM OCHOBaHMH IS OTKa3a B MPENOCTABIECHMH MYHHULHUIIATBHOM
YCIYTH, YKa3aHHBIX B IyHKTe 2.8.2 aAMHHUCTPATHBHOIO periaMeHTa, NOAroTaBIMBaET
[IPOCKT peweHust 06 oTKase B MpenoCTaBIeHUM MYHULMIIATBHOR YCITyTH;

B CIIyae OTCYTCTBHs OCHOBaHHH /ISl OTKa3a B IPEAOCTABICHUH MYHHULIUTIATBEHOMN
YCIyrd, NpPEAyCMOTPEHHBIX ITyHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO perjaMeHTa, [10
MTOTaM  pacCMOTPEHMs  JIOKYMEHTOB,  HEOBXOIMMBIX AN [IPeaOCTaBIICHUS
MYHUUHMNAIBHOM YCIYrH, MOATOTABIMBAET [IPOCKT pe3ysbraTa NpegoCTaBIeHHUS
MYHUUHUNANbHOW YCIYIM B COOTBETCTBHH C noamyHkTaMu | — 3 mnynkra 2.3.1
4/IMUHUCTPATHBHOI'O PerylaMeHTa;

HalpaB/IACT  MOATOTOBNEHHBIH  MpPOEKT pe3yibTara  NpenocTaBleHuUs
MYHULIMNIAIIBHOW YCIIyI'M Ha COrIacOBaHHe B YCTAHOBJICHHOM MOpPSAAKE MOCPENCTBOM
CHCTEMBI 3]ICKTPOHHOIO I0KYMEHTO060pOTA.

AIIMMHHCTpaTUBHBIE [IPOLCNYPBI, yCTaHAaBIMBaeMbl€ HACTOSIIUM IIYHKTOM,
BBITIONTHAIOTCS B T€YEHHE OJHOIO paboyero jHs.

Pesynpratamu Bbimonnenus aAMHUHHCTPATUBHBIX MPOLEAYP SBIAIOTCA: MPOEKT
pelIeHHs 06 OTKa3ze B pefoCcTaBIeHUK MYHUUHIANTBHOH YCIIYTH, CIIPABKH (BBITTHCKH ).

3.5.3. CornacoBanue u IOAMACaHUE TNPOEKTa pe3ynbTaTta MpesoCTaBICHMS
MyHULMNAIBHOW — yclnyrd (pmanmee — [IPOCKTBI ~ TOKYMEHTOB)  OCYLIECTBIISAETCS
PYKOBOIMTENIEM CTPYKTYpPHOIO [I0Ipa3/ieJIeHUs], OTBETCTBEHHOIO0 13a MIOJArOTOBKY



pesyjibTaTa  MyHHLMNANBHOM — yCIYTH, 3aMecTHTelleM PykoBomuTess OpraHa,
PyxoBoaurenem Oprana.

IlonroTosneHHbIe MPOEKTH JOKYMEHTOB, MMEIOIIIHeE 3aMeyYaHMsi, BO3BPAIAOTCs
Ha J10pabOTKy JHMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3ysbTaTa MYHHULMNATbHOM
yenyru. Ilocie ycrpanenus 3ameuanuii mpoextsi AOKYMEHTOB I[MOBTOPHO Te€peaaroTCs
AUISL COTTIaCOBAHUS U MOAIIMCAHUS.

Pykosonurens Oprana npu paccmorpenuu NPOEKTOB [JOKyMEHTOB IpPOBEPSET
COOJIFOACHHE AJIMHUHHUCTPATMBHOIO periamenta I0/KHOCTHIMH quuaMu OpraHa B
HacTH CPOKOB BBINOJIHEHHMS aIMMHUCTPATHUBHBIX MPOLENYD, UX IOCIEI0BATENBHOCTH U
TTOJIHOTDI, HaHU4YMs COINIaCOBAHMH YIOJTHOMOYEHHBIX JOMKHOCTHBIX JTHII Oprana B
CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOO60pOTA.

B cnyyae BoisiBnenns Hapywenuit B wacTu CPOKOB  BBITNOJIHEHHUS
AIMHHUCTPATUBHBIX NPOLEAYDP, WX IMOCIEAOBATENEHOCTH M MOJHOTEI PykxoBoaurens
Oprana MHUIIMMPYET NpUBJIEYEHHE K OTBETCTBEHHOCTH ML, TOMYCTUBILUX HapYILIECHHS,
B COOTBETCTBUH C MyHKTOM 4.3 aIMUHUCTPATHBHOIO PErIAMEHTA.

AZIMAHHCTPAaTHBHBIE TIPOLIETYPEL, YCTaHABIIMBAE€MbI€ HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TE€YEHHE OTHOTO paboyero JHs.

Pesyneraramu Beimonnenus aIMUHUCTPATUBHBIX NPOLEAYDP SBISAIOTCS: pelIeHHe
00 OTKa3e B IpHEME JI0KYMEHTOB HEOBXOIHMBIX AUl IPEJTIOCTaBIICHUS MYHHULIMNAIbHOM
YCIYTH, pEUICHHE 00 OTKa3e B NPEJOCTABIEHHHM MYHHULMIATBHON YCIIyTH, CIpaBKa
(BBITIHCKA).

3.5.4. HWcnonuenue [Ipouenyp, yKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
aAMUHHCTPaTUBHOIO  pEriaMeHTa, MPH HAIMYHH TEXHHYECKOH  BO3MOYKHOCTH
OCYWIECTBIISIETCS B aBTOMAaTHYECKOM PEXHME C MCIOJIb30BaHHEM aBTOMAaTHU3UPOBAHHOM
MH(OPMALMOHHON CHCTEMEI, NpeHA3HAYEHHON [UIs OKa3aHWsl TOCYAapCTBEHHBIX M
MYHULMNAIbHBIX yCIyr.

MaxkcumaneHbil cpok BEIMIONHEHUS aIMUHHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
yHKTe 3.5. a AIMHHUCTPaTHBHOTO PErNiaMeHTa, COCTABIISET OJIMH pabouuii JIeHb.

3.6. Beitaua (Hanpasnenue) sassutesio pe3yabTaTa MyHUUHMNAIBHOR yCIyrH

3.6.1. OcHoBanHeM Hauyana BbIMOIHEHUS aIMUHUCTPATHUBHOM IIPOLIeAYPhI
ABJACTCA  MONYYEHHE  [OJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJTHEHHE
4IMMHUCTPATUBHOM [POLENYPbl, NOKYMEHTa, [IOATBEPKAAIOLIET0 TPEAOCTaBICHHE
MYHHLIUNATILHOMR yCIyTH.

JIO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJTHEHUE aIMUHHUCTPATHBHON
NIPOLCAYPBI, ABIACTCS CeKpeTaph MCMOMHUTENBHOrO KOMMTETA BypyHnaykosckoro
CCIBCKOrO MoCeneHus (najee - NOMKHOCTHOE JIMIO, OTBETCTBEHHO® 3a BBIIAYY
(HampaBieHHe ) JNOKYMEHTOB).

3.6.2.  JlomkHOCTHOE JIMLO,  OTBETCTBEHHOE 3a  BbIJayy (HanmpaBneHue)
JIOKYMEHTOB:

obecrnieynBaeT PErUCTpalMio W  BHECEHHWE  CBENeHHH o pe3ynbTare
NPENOCTABICHNS MYHUUHMNATIBHON yCIyru B [IOACUCTEMY BEIE€HHUs JOKYMEHTAlLlMH
4BTOMAaTH3HPOBAHHOH WH(OPMALIHOHHON CHCTEMBI, NpeAHA3HAYE€HHON /I OKa3aHus
FOCYIAPCTBEHHBIX U MYHULIMIABHBIX YCIYT;



M3BELLACT 3asBUTENIs (€r0 MPEACTABUTENIs) CIOCOBOM, YKA3aHHBIM B 3asBJICHUH, O
PE3yJIbTaTe MPEAOCTABICHUS MYyHHULMIAILHON YCIyrH U O BO3MOKHOCTH MOJIyYeHHUsI
pesyJibTaTa PeoCTaBlIeHUs MyHHLMNANbHOH ycinyru B Oprane unu B ML,

HcrnonHenne  mpouesyp npM  HanMuMM  TeXHHYECKOR BO3MOKHOCTH
OCYILIECTBIIAETCA B aBTOMATHYECKOM PEXKHMME C MCIONB30BAHUEM aBTOMAaTU3UPOBAHHOM
MH(OPMALIHOHHOM CUCTEMBI, NpEeAHA3HAYEHHON IS OKA3AHUS rOCy/1apCTBEHHBIX H
MYHHULMIIANBHBIX YCIIYT.

AJIMAHUCTPATHBHBIE [IPOLEYPhl, yCTAHABIMBAEMbIE HaCTOALLUM IYHKTOM,
BBITIONHAIOTCS. B TEYEHHE ONHOro pabodero MHSA CO JHA TIOMNHUCAHMUS JIOKYMEHTA,
SIBIISIFOLLETOCS pe3yabTaToM IIPEOCTaBIIEHUS MYHHULUOATBHOM YCIIyTH,
YNOIHOMOYCHHBIM N0JKHOCTHBIM JiiioM Oprana (Opranom).

Pesynbraramu  BblmonHenus aIMHUHHUCTPATUBHBIX  MPOLENYp  SBISIOTCH:
PasMEILICHHE CBEACHHWH O pe3yabTaTe NPeIOCTABIEHHS MYHHULHMNATBHOMN YCIyTH B
MHQOPMALMOHHBIX ~ CHUCTEMAX, HW3BEIeHHe 3asBUTENs (ero mpexacraBuTenst) o
Pe3yJIbTaTe MPeOCTaB/ICHUs] MYHUIUIIABHOM YCIYTH U Crioco6ax ero MOJIyYEeHHS.

3.6.3. Tlopsamok Beigauym (HanpaBneHHs)  pe3ynbTaTa IIPEIOCTaBIEHHS
MYHHUUHUIIAILHON yCIyTry:

3.6.3.1. Ilpu obpaiienuu 3asiBuTens 3a pe3yJIbTaTOM MyHHUUMNAIbHON YCIyry B
M®ILI, pabotHuk M®I] Beijaer 3asBHTENO Pe3yNbTaT MYHHMUMNAIbHOW YCIyTH B
dopme sK3eMIIISIpa  3MEKTPOHHOTO JNOKyMeHTa Ha OyMaxxHOM Hocutene. [lo
TpeOOBaHUIO 3asBUTENss BMecTe C SK3eMIUIIPOM  3JIEKTPOHHOIO JOKYMEHTa Ha
OymMaKHOM HocHTeNle emy MIPENIOCTABNSACTCA SK3EMIUISP 3JIE€KTPOHHOIO J0KyMEHTa
IYTEM €ro 3alMCH Ha CheMHbIH HOCHTENb HH(BOPMALIMH UK HalpaBlIeHHs SK3eMILIsIpa
MIEKTPOHHOIO IOKYMEHTa 10 3JIEKTPOHHON 10YTe B ajpec 3asBUTEIs. IIpu 3anucu nHa
CBEMHBI HOCHTENb MH(DOPMALIMK MM HAalPaBJIECHUH SK3EMILISpA 3JIEKTPOHHOIO
AIOKYMEHTA, Ha OCHOBE KOTOPOIO COCTABIIEH 3K3EMILISp 3JIEKTPOHHOIO JIOKYMEHTA Ha
OyMa)kHOM HocHTese, Mo DJIEKTDOHHOH II0YT€ MIEHTHYHOCTH TaKOI'O dK3eMILIsIpa
S/ICKTPOHHOIO  IOKYMEHTA 3K3EMILISPY 9IeKTPOHHOTO JOKYMeHTa Ha OyMaKHOM
HOCHTEJIC 3aBEPAETCs YIOJHOMOYEHHBIM COTPYIHHKOM C MCIIONb30BAHUEM YCUIIEHHOH
KBaIMQULIMPOBAHHOM SJIEKTPOHHOM MOIIKCH.

AJIMMHUCTpaTHBHEIE TMIPOUCAYPBI,  yCTaHABIMBAGMbIE HACTOSIIMM MYHKTOM,
BBITIOJHAIOTCA B MOpPS/AKE OYEPENHOCTH, B J€Hb NpHUOBITUS 3asiBHTENsS B CPOKH,
YCTaHOBJICHHBIE perilaMeHToM paboTsl ML,

PesynpraTamu Brimonnenus 4AMHHUCTPATHUBHBIX MPOLEYD ABISIOTCS: (pUKCALHUS
(akTta BbIIAauM pesynbrara HPEAOCTaBICHIA MyHHUMNANBHOH yenyrn B AUC ML,
PE3YJIbTaT NPENOCTABNCHHs] MyHHLMITABHOM YCITYTH, BbIAAHHbIH 325 BUTEO.

3.6.3.2. Ilpu obpameHun 3asuTens sa Pe3yJIbTaTOM MYHHLMIANBHON yCIyru
depes  PecryOnuKaHCKUH nopTan 3asBHTENI0 B JHYHEL KabHMHET aBTOMAaTHYeCKH
HAIpaBIIACTCs  SNIEKTPOHHBIH  o0pa3  JOKyMeHTa, ABIIAIOLIETOCS  pe3ysbTaTOM
NpeIOCTaBIEHUS MYHHLUIATBLHON YCIyTH, MOITUCAHHBIN YCHIIEHHOH
KBaIIHQULMPOBAHHOMN 3EKTPOHHOMN TOMTHCHIO YMOJTHOMOY€HHOI'0 JOJIKHOCTHOTO JIMIA
Oprana (Opranom).

AIIMMHUCTpaTUBHbIE TMPOLEAYPBI, yCTaHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBIMIOJIHAIOTCS B N€Hb MOJMMCAHHA JOKyMEHTa, TIOATBEPKAAIOLIETO MPeNOCTaBIeHHE



(OTKa3 B NpeOCTABIIEHUH) MyHHLHIATBHOM YCIYTH, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
nunom Oprana (OpraHom).

PesynpraTamu  BhImonHeHus AIMHUHHUCTPAaTUBHBIX  MPOLENYp  SBISIOTCS:
HanpaB/ieHHe (NIPEOCTaBIEHHE) C HCIONb30BAHHEM Pecnybnukanckoro noprana
SABUTEIIO IOKYMEHTA, MOATBEP/KIAIOLIEr0 MPEJOCTABIEHHE MyHHLMIATBHOH yCIyru
(B TOM 4MCIIe OTKa3 B [PeOCTABIEHUH MYHHIIMIIAIBHOR YCIIYTH).

3.6.3.3. Ilpu obpaiienun 3asBuTeNs 3a Pe€3yNbTaTOM MYHULMIIANBHON YCIYrd B
Opran, 10KHOCTHOE NHIO, OTBETCTBEHHOE 3a Bblja4y (HampaBlIeHHE) JOKYMEHTOB,
BBIIACT 3AfABUTENIIO Pe3yJbTaT MyHHUMNANbHON ycmyru. Ilo TpeGoBaHMIO 3asBUTENs
BMECTE C SK3CMIUIADOM 3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHTeJe emMy
TPEAOCTABIIACTCS IK3EMILIAD 3JIEKTPOHHOIO JOKYMEHTA My TeM €ro 3aMuCH Ha CheMHbIi
HOCHTeNb HH()OPMALMK MJIM HaNpaBleHHs 9K3EMIIApa 3JEKTPOHHOI'O JOKYMEHTa I10
BJIEKTPOHHOM IOYTE B aJipec 3asiBUTES.

AJIMHHUCTDATHBHBIE  TIPOLETY b, YCTaHABIIMBAEMbIC HACTOSILMM ITyYHKTOM,
OCYUICCTBAIOTCS B MOpPsAKE OYEPENHOCTH, B JeHb TPUOBITHS 3asBUTENS B
COOTBETCTBHH C [IpaBunamu BHYTpeHHEro TpyR0BOro pacnopsaka Oprana.

PesynbratoM BeinmonHeHus 4IMHHUCTPATUBHBIX MPOLENYD SBISIOTCS: (hUKCALIUS
(akta  BbIIAYM  pe3ysibrara MPEAIOCTaB/ICHUA  MYHULUMNANbHOM  yclyru B
4BTOMAaTHU3MPOBAHHOH MH(pOPMALMOHHON CHCTeMe, NpeJHA3HAYEHHON U OKA3aHUs
FOCYlapCTBEHHBIX U MYHHLMNAIBHBIX YCIYT.

3.7. McnipaBneHue TEXHUYECKHX OLIUBOK

3.7.1. B ciiyqae oGHapyKeHHs TeXHHYECKON OLIMGKH B AOKYMEHTE, SIBISIOIIEMCS
PE3yJIbTATOM MyHHUHMIANLHOHN yCIyTH, 3asiBUTENb HATIPABIISET B Opran:

3aiBICHHE 00 HCIIPABIEHMH TEXHMYECKOH OLIMGKHU (mpunoxenue Ne 5 k
HAaCTOALLEMY aIMHHUCTPATHBHOMY DErJIaMeHTy);

AIOKYMEHT, BBIAAHHbBIM 3asBUTEIO KaK De3yabTaT MYHHIHMANLHOMN YCIYTH, B
KOTOPOM COIEPIKUTCS TEXHHUYECKas OINOKa;

AOKYMEHTLI, MMCIOLME IOPUANYECKYIO CHIy, CBUIETEIbCTBYIOLME O HAIMYMU
TEXHHYECKOH OIIHUOKH.

3asBleHre 06 MCIPABNEHMH TEXHHYECKOM OLIMOKH B CBEIICHHUAX, YKA3aHHBbIX B
AOKYMEHTE, SIBJIAIOLIEMCs PE3yIbTaTOM MYHULUATLHOM YCILYTH, TIOJaeTCs 3asiBUTENIeM
(YHNOTHOMOYEHHBIM NIPE/ICTABUTENIEM) IIOYTOBBIM OTIpPAaBIeHHEM (B TOM 4HCie ¢
MCIIOJIb30BAHMEM SJIEKTPOHHON MOYTEI), MO uyepes Pecnybnukanckuit nopran unu
M®I],

3.7.2. JIomKHOCTHOE JIHI0, OTBETCTBEHHOE 34 NIPHEM JOKYMEHTOB, OCYILIECTBISET
TPUEM 3a5IBIICHUS 00 WCTIPABIIEHHH TEXHUYECKOM OLIMOKH, PETUCTPHUPYET 3asiBJIeHUE C
TIPUJIOKCHHBIMH JIOKYMEHTAMHU W NepeaeT ux AOTKHOCTHOMY JIHLLY, OTBETCTBEHHOMY
3a 06paboTKy HOKYMEHTOB.

AJIMMHUCTpAaTUBHbIE MPOLCAYPEL, yCTaHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBIMIOJIHAIOTCS B TEYCHHE OJJHOrO pabOYero JHs ¢ AaThl PETHCTpaLUK 3asiBJICHUSI.

Pesynpratamu Beimonnenus 4AMHHUCTPATUBHBIX TPOLENYD ABJISIOTCA: MPHHSATOE
W 3apETUCTPUPOBAHHOE 3asiBJICHHE, HANpaBJIEHHOE Ha PacCMOTpeHHE JOIAKHOCTHOMY
/LY, OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.



3.7.3.  JIONMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 006paboTKy JOKYyMEHTOB,
pacCMaTpHBAaCT [OKYMEHTbl M B LEJAX BHECEHMS MCIIPABICHHH B JIOKYMEHT,
SABIISIOIMHCS PE3y/IbTATOM MPENOCTABICHHS! MyHULMIANBHOH YCIyTH, OCYLLECTBJISIET
[IPOLCNYpPBI, MPEAyCMOTPEHHbIE MYHKTOM 3.5 aJMUHHUCTPATHBHOIO perjlaMeHTa, H
BBIIACT HCIPAB/IEHHbIH JIOKYMEHT 3asBUTENO (YIIOIHOMOYEHHOMY MpeICTABUTENO)
JIMYHO IOJ pPOCMHCH C M3BATHEM Y 3asBUTENs (yNOIHOMOYEHHOIO MNpeICTaBUTEIs)
OpHMI'HHalla JOKYMEHTA, B KOTOPOM COJEPHKUTCS TEXHUYECKas OLIMOKA, UM HaIpaByIseT
B @/Ip€C 3aABUTCIS IOYTOBBIM OTIpaBJICHHUEM (TOCPEACTBOM 3JIEKTPOHHOM MOYTHI)
IMCbMO O BO3MOXKHOCTH MOJy4€HHs HOKYMEHTa IIPH MNpenocTaBieHMd B Oprah
OpUrHalla JOKyMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUYECKas OLIHOKA.

AJIMVHHCTPATHBHBIE TPOLELYPhI, YCTAHABIMBAEMbIE HACTOSIIUM [IYHKTOM,
BBIMOJIHAIOTCS. B T€YE€HHE IBYX pabouMx MHeH mocie OOHapyKeHHs TeXHHYeCKOM
OWMOKA MM MOJyYeHHMsi OT JHOGOT0 3aMHTEPECOBAHHOTO JIMLA 3asBIEHUS O
JIOITYLLIEHHOH OLIKOKeE.

PesynbrataMy  BBIMONHEHMS — aJMMHHUCTPATHBHBIX OpoLEeNyp  SIBJISIOTCS:
BBIIaHHBIH (HalpaBJIeHHEbI) 3asBUTENIO JOKYMEHT.

4. ITopsiaok U GopMbI KOHTPOJIS 32 NpPeNOCTABIEHHEM MYHHUHNAJIbHOM
yCJayrH

4.1. Ilopsnok ocyllecTBIeHUs TEKYILEero KOHTPOJIs 32 CODJIIOEHHEM M MCIIOJIHEHHEM
OTBETCTBEHHBIMHU IOJKHOCTHBIMH JIMLIAMH MOJI0KEHHH aIMMHUCTPATUBHOTO
PETIAMEHTA M HHBIX HOPMATHUBHBIX [IPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEGOBAHKS K
MPEAOCTABICHHIO MYHUIMMANILHON YCIIyTH, a TAaKKe IPUHATHEM UMM PelLeHHUI

KonTposs 3a nonuotolt u kauecTBOM mpenoctaBnenus MYHHULMINAIBHOW yCIyTry
BKIJIIOYAET B CeOsl BBISABIIEHHE U yCTpaHEHHE HApYILCHHUIA NpaB 3asBUTEJICH, [TPOBEIEHHUE
NIPOBEPOK  COOMIONEHH  MPOLEAYp IPeIOCTaBIEHHUS MYHHULIMIIAIBHOK . yCIIyTH,
TIOArOTOBKY pelIeHNH Ha NeHCTBHU (Ge3eHCTBHE) TOMKHOCTHBIX JIUI] opraHa MeCTHOI'O
CaMOyIpaBJIEHHUs .

DopMamMH  KOHTPOJNS 332  COBIIONEHMEM  HMCIIONHEHHS aJIMUHUCTPATHBHBIX
IPOLENYD SIBISFOTCS: '

I) npoBepka u cornacoBanue mpoekTOB JAOKYMEHTOB [0 TPeJI0CTaBIEHUIO
MYHHULUIIAJIBHOM yCIyTH;

2) mpoBOAMMBIE B YCTAHOBJIEHHOM NOpSIIKE  TPOBEPKH  BEJCHMS
JEJIONPOU3BO/ICTBA;

3) NpOBEJIEHUE B YCTAHOBJIEHHOM TIOPsAJIKE KOHTPOJILHBIX MPOBEPOK COOITIONEHMS
[TpOLENyp NPENOCTABNCHHUS MyHUIIUNIATBLHOMN YCITyTH.

B nmensx tekymero konTposs HCIIOJIB3YIOTCS  CBEIEHHUS, HMEIOLIHeCs B
SNIEKTPOHHON 6a3e JaHHbIX, ciyxkeGHas KOPDPECMOHAEHIMSA, YCTHass M NUChbMEHHas
MHGOPMALIHUST TOJKHOCTHbIX JIMLL, OCYLLUECTBIIAIOMINX BBINOJHEHUE aIMUHUCTPATHBHbIX
MPOUCAYD, XYpHAJIbI y4eTa COOTBETCTBYIOIIMX HOKYMEHTOB U APYTHe CBEIeHMS.

Jist ocywecTBienus konTpons 3a COBEPLICHHEM JIEUCTBUH NPH MpesoCTaBleHH
MYHULHMIANbHOH YCIYTH W NPHHSTHM DelIeHHH pyKOBOIHMTEIIO opraHa MECTHOIO



CaMOYTIpaBJI€HHUs  MNpPEACTABIISIFOTCS CIIpaBKM O  pesyjbTaTax [pefOCTABICHMUS
MYHHULMIIATILHOH yCITyry.

O cnyvasx u npuunnax HapylICHHUs CPOKOB, MOCIIEI0BATEILHOCTH U CoJepKaHHS
4IMUHUCTPATUBHBIX IIPOLELYP AOJKHOCTHBIE Julla  HEMEJIEHHO HH(OPMHUPYIOT
PYKOBOIMTEIIl Oprama, IIpeqoCTaBIISIOLIEro MYyHULHNATIBHYIO  YCIIYTY, a TakkKe
NIpEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPaHEHHUIO HapyIIEHUH.

Texyumit  koutpons 3a COOJIIOIEHHEM  MOCIIe0BATENBHOCTH JIEACTBUH,
ONPCACICHHBIX  aAMHHHUCTPATUBHBIMH npouenypamMud 1o [IPEJIOCTaBIEHHIO
MYHHULHMIANBHON  yCIIYTH, OCYIIECTBIsSeTCS 3aMECTHUTEIEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOyNpaBleHHs, OTBETCTBEHHBIM  3a OpraHu3auMio  paboTel 110
[IPEIOCTABICHHIO MYHHIMNIAIBLHOM YCIyrH, HaqallbHUKOM OT/eNa, OCYLIECTBISIONIEro
OpraHM3aLMIO paboThl [0 NPenoCTaBIEHHUIO MYHHLIMNATBbHOW YCITyTH.

[lepeyens  momxHOCTHBIX JHL,  OCYWIECTBISIIOUMX  TEKYLIH KOHTPOJIb,
YCTAHABIIMBACTCS MOJIOKEHUSIMU O CTPYKTYPHBIX IOAPA3NENeHUsIX OpraHa MecTHOro
CaMOyNpaBIICHHUS U JIOJKHOCTHBIMHU periiaMeHTaMu.

4.2. ITopsafok ¥ neprogMuHOCTS OCYLLECTBIICHHUS IJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJHOTRI M Ka4€CTBA IPeIOCTABIEHHS MYHHLMIATBHOM YCIIYTH, B TOM YHUCJIe OPAIO0K
1 GOPMBI KOHTPOIIS 38 MOTHOTOl U Ka4CCTBOM MPEAOCTABIEHUS MyHHULIMNIAIBHOM
YCIyTH

4.2.1. KoHTponb 3a MOMHOTON u Ka4€CTBOM INpENOCTaBIEHUs] MYyHULUIAILHOM’
YCIYTH OCylIeCTBIsETCS B (hopMax:

1) mpoBenenus NIPOBEPOK;

2) paccMoTpeHus kanob 3asiBUTEJIEH Ha NEWCTBUSA (GesnelictBue) Oprana, a
TaKKe X NOJIKHOCTHBIX JIUL, MYHHUIMNATbHbIX CITy)KallluX.

4.22. B uemsx ocCyliecTBieHus KOHTPOJIA 3@ TIIOJIHOTOM M KadyecTBOM
TPEAOCTABICHUS. MYHHULUMIANBHON yCITyry [IPOBOJATCS IIJIAHOBBIE M BHEIUIAHOBBIE
ipoBepkH. Ilopsnok W  mepuoamuHOCTS OCYIICCTBICHUS IUIAHOBBIX IIPOBEPOK
YCTaHaBINUBAETCA MIaHOM paboTsl Opraua. [Ipu npoBepke moryr paccMaTpuBaThLCs Bce
BOIIPOCBI, CBsI3aHHBIE C IpeNOCTaBlIeHUEM MYHULIUNAIBHON yCIYrH (KOMIUIEKCHbBIE
IIPOBEPKH), UK OTHE/ILHbIH BOTIPOC, CBA3aHHBIA C MPEeNOCTABICHUEM MYHHUIMTANLHOM
YCIYrH (TeMaTHYyecKue npoBepkH). [Iposepka Takke Mmosker IPOBOAUTLCA [0
KOHKDETHOH xanobe 3asBuTes.

4.2.3. BHennaHoBble TMPOBEPKH MPOBOJATCS B CBA3H C MPOBEPKOIA YCTpaHEeHHUs
paHee BLIABICHHBIX HapylleHHH AIMHHUCTPATHUBHOTO PErillaMeHTa, a Takke B clyuae
MIONTy4eHUs xanob 3asBUTeNneil Ha NelcTBUS (GesneiicTBue) Oprana, a Tamke ux
AOJKHOCTHBIX JIML, MYHHLIMNATBHBIX CIIyKalllMX.

4.2.4. Pesynprare MPOBEPKH O(OPMIISIOTCS B BHJE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBalOTCs BBISBJICHHBIE HETOCTATKH H NPEIUTOKEHUS 110 UX YCTPAHEHHIO.

4.3, OrBercTBeHHOCTD AOJDKHOCTHBIX ~ JIML]  opraHa, [IPEI0CTaBIISIOIIEr0
MYHRHLMNANBHYIO YCIIYTY, 3a pelleHHs W NeHCTBHS (GesnelicTBHe), mMpHHUMaeMble
(ocywecTBisemeie) umu B XOZI€ NNPENOCTABIEHUS] MYHHULIMAIBLHOM yCIyTH



[lo pesynbratam nposeneHmHbIx [IPOBEPOK B Cllydae BBISBIEHHUs HApYLIEHHH MpaB
3ajBUTE/ICH BHHOBHbBIE JIMIL[A NPHMBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOZATe bCTBOM Poccuiickoii Mepepariu.

Pykosomurens oprana mecrroro CaMOYIpaBIIEHUsI HECET OTBETCTBEHHOCTHL 34
HECBOEBPEMEHHOE PaCCMOTPEHME 3asiBJIEHUIA.

PykoBomurens (3amecrurens PYKOBOJIMTEIIs) CTPYKTYPHOIO MOJApa3sieleHus
OpraHa MECTHOI'O CaMOyNpaBJl€HHs HeCeT OTBETCTBEHHOCTL 34 HECBOEBPEMEHHOE U
(MM) HeHaasekalllee BBINOMHEHHE aIMMHUCTPAaTUBHBIX NEHCTBUH, yKa3aHHBIX B
pasjienie 3 aIMHHMCTPAaTHBHOTO PerilaMeHTa.

JIOJKHOCTHBIE NMI[A ¥ MHbIE MyHULMNANBHBIE CIy)Kalllie 3a pEeLIeHUs |
AercTBust (6e3neiicTBre), MpUHUMaeMble (ocyluiecTBIsIeMbIe) B XO[€ MpPeAOCTaBICHM s
MYHHMIMNIATbHOM YCIIyTH, HEeCyT OTBETCTBEHHOCTh B YCTaHOBIIEHHOM
3aKOHOZIATENILCTBOM IOpSIKeE.

4.4. ITonoxenwus, XapaKTepUsyIolne TpeOOBaHUS K MOPSAKY H hopMam KOHTpOJIS 3a
MPEAOCTaBICHUEM MYHHULIMNIAIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI IPaXkaaH, UX
00beIMHEHHH U OpraHu3alnii

KonTpons 3a npenocrasnenmem MYHULHNAILHOH YCIyTH CO CTOPOHBI IpaiaH,
MX OOBENMHEHHMH M OpraHu3alui, OCYLIECTBJISETCA NOCPEACTBOM  OTKPBITOCTH
ACATENIbBHOCTH  OpraHa  MEeCTHOrO CaMOyNpaBJIEHUS  IPH  NPEJOCTABICHHH
MYyHULHMIIAIBHOR  yCIyrM, MOJNyYeHHs IIOJIHOM, aKTyallbHOH JNOCTOBEPHOM
MHOOpMaLMK O mopsigKe MPENOCTaBICHUS MYHHLHUNAIBHOW YCIYTM M BO3MOKHOCTH
JlocynebHOro  paccMoTpeHust obpaennii (;xano6) s [IpoLiecce MpeaoCTaBICHUs
MYHULUNIAILHON YCITYTH.

S. Hocyne6ubrii (BHecy1e6HbII) NopsiaoK 06kaT0BAHKS PeLlIeHHH U AelCTBHI
(GesneiicTBun) oprana, MPEL0CTABJAIOIIEr0 MYHHIIHNIAIBLHY IO yeayry,
MHOIrO(p)YHKUHOHAJABHOI0 UEHTpa NpeA0CTaB/IeHHs rOCYAapPCTBEHHbBIX H
MYHHUHDAIBHBIX yCJIYT, OPraHH3a UMK, YKa3aHHbIX B 4acTH 1.1 craTbH 16
DegepanbHOro 3aKoHa Ne210-D3, a Takke ux ndﬂmHOCTnblx JIMI,
MYHHUHIAJIBHBIX CJIy:KAIIHX, pabOTHHKOB

5.1. 3asBuTenu umeror 1IpaBoO Ha 06 KaNoBaHKe B J0CYHe6HOM NOPSAZIKE pelIeHH
M JeHcTBUi (6esneiicTus) OpraHa, NpeAOCTaBIAIOIEr0 MyHHILMNATBHYIO yCIyry,
AOIDKHOCTHOIO ~ NMLI@  OpraHa, MpeOCTABJSIOLIEro MyHULMOATBHYIO  yCIIyry,
MYHHIMIIATBHOTO  CIIyXalllero,  PYKOBOAMTENIs OpraHa,  MpeIoCTaBISIOLIErO
MYHHIHUIATBHYO yclyry, MHOTO()YHKIIMOHATBHOTO LEHTpa, paboTHHKa
MHOTO()YHKIIMOHATBHOTO LICHTpa, OpraHu3alyH, MpeyCMOTPEHHBIX YacThio 1.] cTaThu
16 ®enepansroro 3akona Ne 21 0-®3, a Tarke UX paBOTHUKOB.

3asiBUTENh MOKET 0GPATHTHCS C KanoboH, B TOM uncie B crieyronmx ClIyyasix:

I) Hapyenue cpoka PErMCTPaLliK 3a1poca O NPeOCTaBIEHMH MyHHULMNATbHO
YCIIyTH, 3aIpoca, yKa3aHHOIo B cTarbe 15,1 ®enepanbHoro 3akona Ne 210-®3;



2) HapylleHHe Cpoka NpenoCTaBIeHHs MYHHULHUNAIBHON yclnyru. B ykazanHowm
ciydae jocynebHoe (BHecyneGHOE) oGKaloBaHHe 3asBUTENeM PELICHHH U NeWCTBUH
(BesnelicTBHs) MHOrOGYHKIMOHATBHOIO LEHTpa, pabOTHUKA MHOrO()YHKIHOHAILHOIO
LICHTpa BO3MOXHO B Cllyyae, €CiM Ha MHOro(YHKLMOHATbHbIi UEHTpP, pelIeHUs U
nedcTBus  (GesmeicTBHe) KOTOpPOro  o0anyloTcsi, BO3JI0XKeHa byHKIMS 1o
IPEOCTABIICHUIO COOTBETCTBYIOLIMX MYHHIMIIANbHBIX YCIyr B IIOJIHOM o0bemMe B
[IOpsIAKE, ONpeaesIeHHOM 4acTbio 1.3 ctateu 16 DenepanpHoro 3akona No 210-®3;

3) TpeboBaHue y 3asBUTE NS AOKYMEHTOB MJI HH(OPMALIMK JTK60 OCYILECTBIEH s
ACUCTBMH, TIpelCTaBlIeHHe MU OCYILECTBICHHE KOTOPBIX HE IPEyCMOTPEHO
HOPMAaTHBHBIMM TPABOBBLIMH  aKTaMH POCCHICKO] Denepalyy, HOPMAaTHBHBIMH
TIpaBOBRIMH aKTamu Pecry6nuku TaTapcTan, MyHHLMMATHHBIME NPaBOBBIMH aKTaMH
AJISL IPENIOCTABNCHUS. MY HULMIIATBHOM yCITyTH;

4) OTKa3s B mpHeMe JOKYMEHTOB, TIPEIOCTaBIEHHE KOTOPBIX MPEyCMOTPEHO
HODMAaTHBHBIMM MPAaBOBBIMH aKTaMH POCCHICKOl Denepalluk, HOPMaTHBHBIMH
TpaBOBbIMM aKkTamu Pecrnybnuku TarapcTaH, MyHHUUMNATbHBIMH NPaBOBBIMH aKTaMU
AULT IIPE/IOCTABIICHHUS MYHULIMITANILHON YCITyTH, Y 3asiBUTENIS;

5) OTKa3 B NpeJoCTaBIeHUH MYHHULMINIAIIBHOW YCIIyTH, €CJIM OCHOBAHMS OTKA3a He
[IPEAYCMOTpeHbI (penepalbHbIMU 3aKOHAMU M NPUHATBIMA B COOTBETCTBUU C HHUMH
MHBIMKH HOPMATUBHBIMU IIPaBOBBEIMM aKTaMH POCCHICKO Denepanunu, 3aKOHAMH |
HHBIMH HOPMaTUBHEIMM ~ MNpaBOBBIMM  akTaMu  PecryGnuku Tarapcran,
MYHULMNAIBHBIMY - TIPABOBBIMHM ~ aKTaMH. B ykazaHHOM Cly4ae nocyuebHoe
(BHECYIEOHOE)  OG3KaMOBaHHE 3a4BUTENIEM pELIeHUW M JeUCTBUH (6e3neiicTBus)
MHOTO(QYHKIIHOHAJIEHOTO LEHTpa, pabOTHMKA MHOrO(GYHKIHOHAILHOIO LeHTpa
BOSMOXHO B Cllyyae, ecii Ha MHOTO(YHKIHOHANBHEIH LUEHTp, PEILEHUS U IEeHCTBUS
(besneiicTBre) KoTOporo 00XallyroTCs, BO3NOXKEHa GyHkIMs no npemocrasneHuio
COOTBETCTBYIOLUMX ~MYHHLMMANBHBIX YCIYT B TMONHOM Ofbheme B TOpSsJIKE,
OTNpPENCICHHOM 4acTbio 1.3 craThu 16 DenepanbHoro 3akona No 210-d3;

6) 3atpeGoBanue ¢ 3asBUTeNs NPH MPE/IOCTABNEHUH MyHMUMIIATBHOW yCIyry
[IaTel, HE MpENYyCMOTPEHHOH HOPMATHBHBIMH [IPaBOBBIMHM aKTaMH Poccuiickoi
Defepaiy,  HOPMATHBHBIMH PaBOBRIMH  aKTamu  Pecmy6muku  Tatapcraw,
MYyHHLHUITAILHBIMA [TPAaBOBBIMM aKTAMM;

7) oTKa3 opraua, TMPEAOCTABNAIOIIEI0 MYHHUMMANBHYIO YCITYTY, AOMKHOCTHOIO
JiMla opraha, MpeaocTaBisIOIIEro MYHMLIHIIANBHYIO YCIIYTy, MHOTO()YHKIIMOHAIBHOTO
LIeHTpa, pabOTHHKA MHOTO(YHKIHOHATBHOTO I€HTpa, OpraHU3aLKH, IPexyCMOTPEHHbIX
4acTeio 1.1 cratem 16 MepepanbHoro 3akona No 210-®3, unn ux paGorTHuKOB B
MCTIPAB/ICHHH JIONYILUEHHEIX MMM OINEYaTOK M OMHGOK B BBIJAHHBIX B pe3yJjbTaTe
[IPEIOCTABNICHUS: ~ MYHHULUIAILHOMA YCJAyru  NOKyMEeHTax 160  HapylieHHe
YCTAHOBIICHHOIO CpOKa TakuX MChpasienuii. B YKa3aHHOM ciyyae JocynebHoe
(BHeCy,E[e6HOC) obKajloBaHHe 3asBUTENIEM pPELIEHUH MU JeHCTBUH (6e3neﬁcmnﬂ)
MHOTO(QYHKIIMOHATBHOIO UCHTPA, pabOTHHKA MHOrO(YHKIHOHAIBHOIO LEHTpa
BOSMOXHO B Cilyyae, eciiu Ha MHOro(YHKIHOHAIbHAIH LUEHTp, PEIUEHUs U NeHCTBHA
(GesneiicTBue) KOTOpOro o6xanyiorcs, BO3jI0keHa (QYHKIMS [0 NpenocTaBieHuo
COOTBETCTBYIOLIMX  MYHHULMIANbHBIX YCIYr B NONMHOM of0beMe B  mopsjke,
OIpeAeIEHHOM 4acThio 1.3 crathy 16 DenepanbHoro 3akona Ne 210-93;



8) HapylleHHe CpoKa WJIM TMOopsiika BbIJAYd JJOKYMEHTOB I[10 pe3yJsibTaTam
NPEJOCTABIEHUs] MyHULIMITAILHOM YCIIyTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH, €CIIM OCHOBaHUS
IIPUOCTAHOBIIEHUS HE TPEIyCMOTpPeHbI (eaepalbHbIMH 3aKOHAMH W NPUHATHIMH B
COOTBETCTBMM C HMMH HHBIMH HOPMAaTUBHBIMH IpaBOBbIMM akTamMu Poccuiickoin
Qenepaluy, 3aKOHaMM WM WHBIMM HOPMAaTHBHBIMH NpPaBOBBIMH akTamMu PecmyOiuku
TaTapcTaH, MyHUIIMNIAJIbHBIMU NPABOBBIMM aKkTaMU. B ykazaHHOM ciydyae jocynebHoe
(BHecynebHOe) oOjkamoBaHWe 3asBHUTENEM pelIeHHH W JaedcTBui (Oe3mercTBus)
MHOTO(QYHKLHMOHAJIBHOIO  LIeHTpa, paboTHHKa MHOro(QYHKLIHOHAIBHOIO ILIEHTpa
BO3MOXXHO B Clly4yae, €ClIdi Ha MHOro()YHKIMOHAJIbHBIA LEHTp, PELIeHUs] W NeHCTBUs
(be3nelicTBHE) KOTOPOro OOKaNyIOTCs, BO3JIOXKeHa (YHKIHS MO IPEeIOCTaBIECHHIO
COOTBETCTBYIOIIMX MYHULHMNANbHBIX YCIYyr B TIOJHOM obbeMe B MOpsKe,
omnpeneieHHOM 4acThto 1.3 cratbu 16 PenepanbHoro 3akona Ne 210-P3.

10) TpeGoBaHue y 3asBUTENs NpPU NPEAOCTABICHHH MYHULMIAIBHOW YCIyrH
JNOKYMEHTOB WJIM MH(OpMaLMH, OTCYTCTBHE M (MIIM) HEOCTOBEPHOCTH KOTOPBIX He
YKa3bIBaJIUCh TIPH IIEPBOHAYAIIbHOM OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJIOCTABIIEHU MYHHULUNAIBHOW yCIyrd, JUO0 B MpPENOCTaBICHUH MYHHUIMIATBHOM
YCIIyTH, 3a MCKIIIOUEHMEM CIIyyaeB, MPENyCMOTPEHHBIX MyHKTOM 4 yactu | cratbu 7
®enepanproro 3akoHa Ne 210-®@3. B ykasaHHOM ciydae mocynebHoe (BHecyaebHOE)
obxajioBaHHe 3asiBUTENIEM peLIeHUI U JNeUCTBHI (Oe3nmeicTBHS)
MHOrO(QYHKLMOHAJIBHOIO LIEHTpa, pabOTHHKA MHOTO(GYHKIHOHAIBHOIO  LIEHTPa
BO3MOXXHO B CJIy4ae, €CJIM Ha MHOrO()YHKIMOHAIbHBIA LEHTP, PEIIeHUs W NeHCTBHs
(Ge3nefcTBHE) KOTOPOro OOMKANYIOTCS, BO3JIOKEHA (YHKIHMA MO MNpPeJOCTaBIEHHUIO
COOTBETCTBYIOIIMX MYHHUMIAIBHBIX YCIyr B TMOJHOM oObeMe B MOpsiKe,
onpeneaeHHOM 4acTeio 1.3 craTeu 16 OenepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nomaercs B NUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENe, B
BJIEKTPOHHOW (opMe B OpraH, MpPeJOCTABNISAIOMIMA MYHHUIMIANLHYIO  YCIYIY,
MHOrO()YHKIMOHANBHBIA LEHTP MO0 B COOTBETCTBYIOLIMI OpraH roCyaapCTBEHHOM
BJIaCTH, SIBJISIOIIMHCA y4YpeluTeNneM MHOroyHKIHMOHAIBHOIO IeHTpa (najee -
ydypeaurelb  MHOrOQYHKIMOHAJNBbHOrO  LEHTpa), a TakKe B  OpraHM3allyy,
npeaycMOoTpeHHble 4acThio 1.1 crateu 16 @enepanpHoro 3axona Ne 210-D3. JKanobel
Ha pelieHus U JecTBus (Oe3/elicTBUE) PyKOBOAMTEINS ‘OpraHa, MpeaoCcTaBIIsIOLIEro
MYHUUUNAIBHYIO YCIYTy, MOAAI0TCs B BBIILECTOSAIMNA opraH (TIpy ero HaJln4uu) Tu6o B
Clly4ae ero OTCYTCTBHs pacCMaTpMBAIOTCS HEMOCPEACTBEHHO PYKOBOIHMTENIEM OpraHa,
NPEOCTaBISAIOIIEr0 MyHHUMNANbHYIO ycayry. JKamoObl Ha pemieHuss W JelCTBUS
(GespeiicTBre) pabOTHHKA MHOrOGYHKLIMOHAIBHOIO LEHTPa MOJAITCS PYKOBOAUTEIIO
3TOrO0  MHOTO(YHKLMOHAIBHOTO wLeHTpa. JKanoObl Ha pelleHHs M AeHCTBUS
(be3nelicTBue) MHOro()yHKIIHOHAIBHOTO LeHTpa NOJAI0TCS yUpEAUTENIO
MHOTO(YHKIMOHAJIBHOTO LIEHTPa HJIM JOJKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOpDMaTHBHBIM MpaBOBbIM akToM Pecnybnuku Tatapcran. XKamobGbl Ha pelieHus u
nerctBus (OesnericTBue) pabOTHHKOB OpraHM3allMi, MpPeJyCMOTPEHHBIX 4YacThio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-®3, mopaloTcs PyKOBOAMTENSIM 3THX
OpraHu3alMH.

Kanoba na pemenns u nedictus (Ge3nelicTBHE) OpraHa, MPeIOCTABISIOLIETO
MYHHUMIIAIBHYIO  yCIYry, [JOJUKHOCTHOIO JIML@ OpraHa, [peaoCTaBIIsIOLIEro



MYHMLHMIAILHYIO yCIYry, MYHHLMIAIBHOIO CJIy)Kallero, pyKOBOJAMTENsA OpraHa,
TPeIOCTABJISAIONIEr0 MYHULMIIAIBHYIO YCIyry, MOXET OBITb HampapjeHa [0 MO4Te,
depe3 MHOrOQYHKLMOHAIBHBIA LEHTP, C HCIONb30BaHMEM HH(OPMALKOHHO-
TeNeKOMMYHMKAIlMOHHON  ceTd  «lHTepHeT», O(HULUHAILHOTO  calTa  Opraa,
IPENOCTABIAIONIEr0  MyHMUMNalbHylo  ycuyry, Emusoro  noprana — mubo
Pecny6aMKaHCcKOro rnoprana, MHGOPMAIMOHHOM CHCTeMBI JocyAebHOro obxaioBaHus,
a TaKKe MOKET ObITh NPHMHATA IPH JIMYHOM MpueMe 3asBuTes. JKanoba Ha peleHus 1
JIeHCTBHUS (6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOI'O LEHTpA, paboTHHKa
MHOrO(QYHKIMOHAJIBHOTO ~ LEHTpa MOXeT OBITh HampaBjieHa IO [ouTe, ¢
MCIIOJb30BaHUEM  MH(BOPMALMOHHO-TEIEKOMMYHUKAIMOHHON — ceTH  «MHTepHeT,
o(HIMANTBHOTO caiiTa MHOrO(QYHKUMOHAIBHOTO LeHTpa, Emunoro mnoprana jubo
Pecny6nukanckoro nopraijia, MHGOPMAMOHHON CHCTEeMbI 10Ccy1e6HOro 0bxkanoBaHusl,
a TaKKe MOJKeT OBITh NPHMHATA TIPH JIWYHOM MpuemMe 3asBuTes. JKanoba Ha peleHus 1
neiictBus (6e3feiicTBUE) OpraHM3allvi, MpeJlyCMOTPEHHBIX 4YacTeto 1.1 cratbu 16
depepanbHoro zakona Ne 210-D3, a Takke UX pabOOTHUKOB MOXKET ObITh HarpasjeHa
[0 [OYTe, C HCIOJIb30BAaHHEM HWH(POPMALIMOHHO-TEJIEKOMMYHHUKALIMOHHON CETH
«IHTepHEeT», O(pUUMANBHBIX CalTOB 3TMX oOpraHu3auuii, ExuHoro mnoprana nubo
Pecny6iMKaHCKOrO mnopTajia, a TakKe MOXET OBbITh NpPHUHATA NpPH JTHYHOM IMpHEMe
3asiBUTEJIA.

5.3. XKayoba noykHa coepkaTh:

1) HaMMeHOBaHHe OpraHa, MPeJOCTABISIOIEr0 MYHULHMIIAIBHYIO YCIYry,
JIOJDKHOCTHOTO JIMI[Aa OpraHa, MpeIOoCTaBISIOIEero MyHULMNAIbHYIO YyCIyry, JH0o
MYHHULMIIATBHOIO CIy’Kallero, MHOroyHKIIMOHAJIBHOTO LIEHTPa, €ro PyKOBOAUTENS U
(unu) pabOTHHMKA, OpraHW3alldii, MNpeIyCMOTPeHHBIX dYacThlo 1.1 cratem 16
®enepanbraoro 3akona Ne 210-®D3, ux pykoBoauTenen u (M) pabOTHUKOB, PELLIEHUS U
nercTBus (Ge3nercTBrE) KOTOPBIX 00KATYIOTCS;

2) dbaMunuio, UMs, OTYeCTBO (TOCTeHee - MPU HATUYMM), CBEIEHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3NYECKOTO JHIa MO0 HaMMEHOBAHHE, CBEIAECHHUS O MECTE
HaXOXKIEHUs 3asiBUTEJNIS - FOPUIMYECKOro JIMla, a TaKkKe HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, aapec (aapeca) 3MEKTPOHHOH MOYTHI (MIPU HATMYHMK) U MOYTOBBIK ajapec, Mo
KOTOPBIM J0JI’KEH OBbITh HalpaBlieH OTBET 3asiBUTEIO;

3) cBenenuss 06 oOKaTyeMbIX pelleHHsX W AeHCTBHAX (Oe31eHCTBUM) opraHa,
NPEAOCTAaBIAIOIIEr0 MYHULHMNAIBHYIO  yCIYry, JOJDKHOCTHOIO JIMU@ OpraHa,
NIPEOCTABISAIONIEr0 MYHUUHMIAIBHYIO YCIYTry, JH0OO MYHHIMMIAIBHOIO CIIyXkKallero,
MHOTIO()yHKIIMOHQJIBHOTO ~ LIEHTpa, paboOTHHKAa MHOTro()yHKIMOHAIBHOIO LEHTpA,
OpraHM3alMi, MpeaycMOTpeHHbIX YacTeio 1.1 craTeu 16 @enepanpHoro 3akoHa Ne 210-
D3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHHMHM KOTOPBIX 3asiBUTENIb HE COIVIACEH C pelIeHHeM U
nerctBueM (6e3neiicTBreM) opraHa, MPeIOCTABISIONIET0 MYHHIUIIAIBHYIO YCIYIY,
JOJKHOCTHOIO JIMUa OpraHa, MNpPeJOCTaBISIOLIEr0 MYHHUHUMAIbHYI YCIyry, Jubo
MYHHLHMIIAILHOIO  CIY’Kallero, MHOro(yHKIMOHAJIBHOIO  LeHTpa, paboTHHUKA
MHOTO(QyHKLMOHAJIBHOIO LIEHTPa, OpraHU3allni, MpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-M03, ux pabOTHHKOB. 3asBHTENEM MOIYT OBITH

NpEJCTaBIeHbl JOKYMEHTHl (IpY HaJIM4YMH), MOATBEpPXNKAAIOIIME IOBOJBI 3asBUTEII,
JTUO0 UX KOIHH.



5.4. TocTynuBiias xanoba MoAJIEeKUT PETUCTPALIMK B CPOK HE I03/1HEE pabouero
JIHS1, CJIEIyIOILEro 3a JHEM ITOCTYIIJICHHUS.

5.5. JKanoba, mocTynuBLIas B OpraH, MpPEeIOCTaB/AIOWMA MYHHLMIIATIBHYIO
YCIyry, MHOTO(QYHKLIHOHANbHBIA LEHTP, YYPEAUTENIO MHOTO()YHKIMOHAIBHOIO
LeHTpa, B OpPraHW3allMH, IpefycCMOTpeHHble 4YacTbio 1.1 cTaThu 16 depepanbHOro
sakona Ne 210-®3, nu60 BbIIIECTOSAMMH opraH (IpH €ro HalW4YiH), MOMNEKHT
PACCMOTPEHHIO B TeYeHHe MsTHAJALUATH paboynMx [HEH CO JIHA €€ pErucrpalu, a B
ciaydae 06KaloBaHMs OTKa3za OpraHa, MpejOCTaBIAIOIIEro MyHULMMAIbHYIO yCIyry,
MHOTO(YHKLIHOHAJIBHOIO LIEHTPa, OpPraHu3alri, NpeyCMOTPEHHBIX YacTbiO 1.1 cTaTbu
16 ®enepansHoro 3akona Ne 210-@3, B npueMe NOKYMEHTOB y 3asiBUTCIIA nubo B
MCIIPABIEHMH JIOMYLIEHHBIX OIeYaTOK M OIIMOOK MIM B Cjlyvae obrKaioBaHUs
HapylLIeHUs] yCTAHOBJIEHHOIO CPOKAa TaKMX MCIPABICHUH - B TE€UCHHE IATH pabounx
JIHEH! CO [IHS €€ pEerucTpalMH.

5.6. Ilo pesynbraraM pacCMOTPEHHUs KaloObl IPUHAMACTCS OJIHO U3 CJIEAYIOLINX
PELLUEeHUN:

1) xamnoba ymOBIETBOpSETCS, B TOM uHucie B (OpMe OTMEHBI IPUHATOrO
pellleHHs, UCIPaBlIeHUsl JOMYIEHHBIX ONeYaToK ¥ OIIMOOK B BBINAHHBIX B PE3yJbTATe
NpeNOoCTaBlIeHUss MYHHMLMNAIbHOW  YCIYrH JIOKyMEHTax, BO3Bpara 3asBUTCIIO
JIEHE)KHBIX CpEJICTB, B3UMaHMe KOTOpBIX He TNpPeIyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMK akTtamu Poccuiickoir @Denepaluy, HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMH
Pecny6nuku TarapctaH, MyHUIMNAIbHBIMHA MPABOBbIMU aKTaMH,

2) B yIOBJIETBOPEHUH JKaJI00BI OTKa3bIBAETCS.

He mnosasHee aHs, CIEQyIONMIEro 3a JHEM IIPUHATHSA PELICHMs, YyKa3aHHOIO B
HACTOALIEM IIyHKTE, 3asBUTENI0 B NMUCbMEHHOH (OpME M MO JKEeJIAHUIO 3asiBUTENA B
5JEKTPOHHOM (OpMe HampaBiseTcs MOTHBMPOBAaHHBIA OTBET O pe3ylbTaTax
paccMOTpeHHs Kanoobl.

5.7. B ciny4ae mnpu3HaHUs >Kajo0bl MOJUIEXKAILEH YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO O Pe3yJIbTaTax pacCMOTPEHHMs JKaJloObl JaeTcs MHGOpMALHUs O ACHCTBUSX,
OCYILIECTBJIAIEMBIX ~ OPraHoM,  MpPEJOCTABIAIOIIMM  MYHMIMIAIbHYIO  YCIYry,
MHOTrO(Q)YHKLIHOHAIBHLIM LIEHTPOM JIMO0 OpraHu3alueif, NpelyCMOTPEHHON YacTbio 1.1
cratb¥ 16 ®PenepanbHoro 3akoHa Ne 210-03, B 1ensx He3aMeUIMTEbHOTO yCTPAaHeHH
BBISIBJIEHHBIX HapyIIeHWH NMPU OKa3aHWU MYHHULMIAIBHOK YCIYTH, a TaKKe MPUHOCATCS
W3BMHEHUS 3a JOCTaBJEHHbIE HEYI00CTBa M yKa3bIiBaeTCsi MHGOPMALIUs O JabHEHIIHX
JEACTBUSIX, KOTOpble HEOOXOAMMO COBEPIUUTH 3asiBUTENIO B LENAX TOJy4YCHHUs
MYHULMIIATIHON YCIIyTH.

5.8. B cimyuyae mpu3HaHus KajJoObl He MOAJIEXalled yIOBIETBOPEHHIO B OTBETE
3aABUTENIO O PpE3yJIbTaTax pAacCMOTPEHHs KanoObl JalOTCs apryMEHTHPOBaHHbBIE
pa3bACHEHHMs O MpPUYMHAX TMPHHATOTO pELIEHHs, a Takke HHGOPMALMs O INOPSIKE
00XanoBaHusi MPUHATOrO PELLEHUS.

5.9. B ciydyae ycTaHOBIIEHHS B XOJI€ HIIH 110 pe3yJibTaTaM PacCMOTPEHUs &KaloObl
NPU3HAKOB COCTaBa aJMWUHUCTPATMBHOIO [pAaBOHAPYLUIEHUs HJIM IIPECTYIIICHHUS
JIOJDKHOCTHOE JIMLIO, Pa0OTHMK, HaJleIeHHbIE TOJTHOMOYHUSIMH 110 PaCCMOTPEHHUIO XKanob,
He3aMeIJIMTEIbHO HAMPaBIISIIOT UMEIOIIMECs: MaTepUalibl B OPraHbl IPOKYPATyPhl.



[Tpunoxenue Ne 1

K AIMUHUCTPATHBHOMY
perjamMeHTy IpeaoCTaBlIeHUs
MYHHULMNIAIBHOM YCIIyTH MO BblAaye
CIpaBKH (BBITUCKH)

dopma

(Bnask oprasa, Ipea0CTaBIIAIONIEr0 MyHUIIMIATIBLHYIO YCIYTY)

CITIPABKA

Cenenust 06 3IEKTPOHHON MOANMCH

JomxroctHoe nuio (PHO)

(MoAnUCh YNOJTHOMOYEHHOTO JAOAHOCTHOTO JIMLA
oprasa)



[Tpunoxenue Ne 2

K AIMUHUCTPATHBHOMY
periaMeHTy MpeaoCTaBIeHUs
MYHMIIMIIATBHOM YCIYTH 10 BbIJaye
CIpaBKH (BBITUCKH )

dopma

(Bnask oprasa, NpeaoCTaBIAIONIEr0 MyHHITUITIATIBHYIO YCIYTY)

Komy:

KoHTakTHbBIE aHHBIE:

[IpencraBurens:

KoHTakTHBIE JaHHBIE npeacTaBUTEIIA:

PEIIIEHVE
00 oTKa3e B Mpe0CTaBIeHUA MyHULIMIIAIBHON YCIIyTH
MO BbIJIa4ye CIIPABKH (BBITHUCKH)
oT No

PaccmoTpeB Baiue 3asiBieHue ot Ne u
IpujaraeMble K HEMY JOKYMEHTBI, YIOJIHOMOYE€HHBIM OpraHoM

NPUHSTO pelieHre o0 0TKas3e B Bblaaye
CIpaBKH (BBIIMCKH) IO CIIEAYIOIIEMY OCHOBaHHUIO:
JlononHuTenpHas HHGOpMaLUs:

Caenenust 06 1I€KTPOHHOMN MOANUCH

JomxuocTtHOe nuio (PHO)

(noanyuch YNOJTHOMOUYEHHOTO JOJKHOCTHOTO JIHLA
opraHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
perjamMeHTy NpeJoCTaBIEeHUs
MYHMIIMITIATbHOM YCIYTH IO BblJaye
CIPaBKH (BBIITUCKH )

®opma

(Bnark oprana, MpeaoCTaBIsIONIEro MyHUIIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHbIE 1aHHBIE:

[IpencraBurens:

KonTakTHbBIE JaHHbIE NpeaCTaBUTEIIA:

PELLIEHME
00 oTKa3e B preMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBIEHUS

MYHUIIMTNIAJTBHON YCIIYTH 1O BblJaye CIpaBKH (BBITUCKH)
oT No

Paccmorper Baiue 3asiBieHue ot Ne u
npularaeMble K HEMY JOKYMEHTBI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelieHue o0 OoTkKaze B
IpHeMe JOKYMEHTOB, HEOOXOMMBIX Ul MPeJOCTaBIeHUs MYHHUIMIANLHON YCIyrH 110

BbIZ1a4y€ CIIpaBKH (BBIHI/ICKI/I) 1o CJIEAYIOIIIUM OCHOBAHHSAM!
I

2.

Pa3bsicHeHue npuuMH oTKa3a:

JlononnurensHas HHGOpMaLKs:

Bel BrpaBe MOBTOPHO OOpAaTHUTBHCS B YIMOJHOMOYEHHBIM OpraH ¢ 3asBIEHHEM O
NPENIOCTABIIEHUH YCIIYTH MOCIe yCTPaHEeHUs YKa3aHHbIX HapylIeHUH.

JlaHHbIA OTKa3 MokeT ObITh OOKaJoBaH B JOCYAeOHOM MOpSAIKE MyTEM
HarpasJIeHHUs KajloObl B yIIOJIHOMOYEHHBIN OpraH, a Takxke B CyJ1eOHOM MopsiJIKe.

Caenenus 06 JIEKTPOHHOM MOITHCH

JlomxHocTtHOE nuio (PHO)

(noanuch ynosHOMOYEHHOTO AOKHOCTHOTO JIKLIA
opraHa)



[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY
perjamMeHTy NpeaoCTaBlIEHUs
MYHHUIUITAIBHON YCIIYTH 10 BblAaye
CTIpaBKH (BBIITUCKH)

dopma

B

(HaMMEHOBaHKE OpraHa MECTHOTO CaMOYMPaBJIEHHUA)

oT

(pamMuTHs, WMsI, OTYECTBO, MTACTIOPTHbIE JAHHBIE, PETHCTPALIUIO
110 MECTY KHTEJbCTBA, aPEC EKTPOHHON MOUTHI, TeNe(OH)

3ASBJIEHUE
O BbIlaue CIpaBKH (BBITUCKHU)

[Ipoiry Bac Bbi1aTh cripaBKy (BBIITUCKY)

(yka3aTb BUJ CITPABKH)

K 3asgBnenuro npuiararoTcs:

Pe3yanaT [IpeaoCTaBJICHUA MyHHLIMHaﬂbHOﬁ YCIyTH, Npoury npeaoCTaBUTh:

[ 1B nuunbit kabuner [TopTana rocyapCTBEHHBIX U MYHULMINAIBHBIX YCIyT
Pecny6nuku Tartapcran;

D B MHOTro()yHKLMOHAJILHOM LEHTpEe MpeAOCTaBIeHUs] TOCYIapCTBEHHBIX H
MyHHUUNAIbHBIX yciyr Pecnybnuku TaTtapceran;

D B Opzane.

(mata) (moamuce) (®.1N.0.)



[Tpunoxenue Ne 5

K AZIMHHUCTPaTUBHOMY
peryiaMeHTy NpefoCTaBIeHUs
MYHHIIMIIAIBHON YCIIyTH I10 Bbla4e
CIpaBKH (BBITHCKH)

PykoBoautemnio
McnonHUTEeIbHOIO KOMUTETA

OT:

3ASBJIEHHME
00 UCIpaBJIeHHH TEXHUYECKOH OIIHOKH

Coob1mato 06 owubke, ONYIIEHHON MPU OKa3aHUHU MYHULUMIIAILHONW YCIyrd IO
BblJjaye CIIPaBKU (BBIITUCKH ).
3anucaHo:

HpaBI/IHBHI)IC CBCACHUA!

[lpoily WCOpaBHTh  JOMYIIEHHYIO TEXHHYECKYI0 OIUMOKY W BHECTH
COOTBETCTBYIOIIHE  W3MEHEHWss B  JIOKYMEHT,  ABJIAIOLIMKMCS  pe3ysbTaToM
MYHULIMIIAJILHON YCIIYTH.

[Ipunararo cieayrolme J0KyMEHTHI:

1.

2,

B ciyyae npuHSATHS pelieHdss 006 OTKIOHEHHMH 3asBleHHs 00 HCIpaBIeHHH
TEXHUYECKOH OIIMOKM MPOLITY HApaBUTh TAKOE PELIEHHE:

[IOCPEACTBOM OTITPABJIEHHS 3JIEKTPOHHOI0 TOKyMeHTa Ha ajpec E-mail: ]

B BUJIE 3aBEPEHHOM KONMUHU Ha OyMaKHOM HOCHUTEJE MIOYTOBBIM OTIIPABICHUEM 110
aJpecy: : '

Hacrosiym noarBep:karo: CBEACHHUS, BKIIIOYEHHBIE B 3asBJI€HHE, OTHOCSILIMECS K
MOEH JIMYHOCTM M MpPEICTAaBIsIEMOMY MHOIO JIMIly, & TaKXKe BHECEHHBbIE MHOIO HHIKE,
nocroBepHbl.  JIOKyMeHTbI  (KOMMM  JOKYMEHTOB), IPUJIOKEHHBIE K  3asBIIEHHMIO,
COOTBETCTBYIOT ~ TpeOOBaHMsIM, YCTAHOBJEHHBIM  3aKOHOAATENbCTBOM  Poccuickoi

(De,uepauml, Ha MOMCHT MNpEACTaBIICHUA 3asaBJICHUSA 3TU JOKYMEHTbI ﬂeﬁCTBI/ITGHBHbI 1%
CoIepIKaT JOCTOBEPHLIC CBEAICHHA.

(nara) (MOATHCE) (D.M.0.)



