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BUEKTAYCKOI'O BAJIBIK BUCTOCE
CEJIbCKOI'O ITOCEJIEHUA MYHUITUTIAJIb PAMOHBIHBIH
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yi1. X.Cadpuymiuna, nom 4 X.Capuymmus ypamsl, 4 HYe HOPT

Ten.: 8 (84361) 3-25-26, snexTpoHHas noura: Biek. Rs@tatar.ru

ITIOCTAHOBIJIEHUE KAPAP
30 maprta 2022 rozna c.buexray Ne 11

«O6 yTBepKIEHHUH aIMHHUCTPATHBHOIO
periiaMeHTa IIpeI0CTaBIICHHUS
MYHUIMNAJIBHOH YCIOYTd II0  BBIaye
CIIpaBKH (BBIITUCKH )»

B nenax peanusanum ®enepanbHoro 3akoHa ot 27 mrons 2010 roga Ne 210-®3
«O6 opraHM3alMM TPEIOCTABIEHHS TOCYAapCTBEHHBIX M MyHHIUNAIBHBIX YCIyD,
PYKOBOICTBYsCh mocTaHoBlIeHHeM Kabunera MunuctpoB PecryGiuku Tarapctan ot
02.11.2010 Ne 880 «O6 ytBepxnenuu Ilopsnka pa3paGOTKM M  yTBEPXKIEHHUS
aIMUHHCTPAaTUBHBIX  DPEIIAMEHTOB  IIPENOCTAaBIECHHS TOCYJApCTBEHHBIX  YCIyT
UCTIOJTHUTENIPHBIMUA OpPraHaMM IOCyJapCTBeHHOH BiacTH PecrmyGmuku TaTtapcran u o
BHECEHWHM H3MEHEHMH B OTJENbHbIE IOcTaHOBIeHHs KabGunera MuHHCTPOB
Pecrybmuxu TaTapcran», a Takke MOCTaHOBJIEHHEM VICIONHUTENBHOTO KOMHTETa OT
21.06.2016 Ne96mu «O Tlopsinke pa3spabOTKH M YTBEPKAEHHS aJMHHMCTPATHBHBIX
PETTIaMEHTOB MPENOCTABIEHHS MYHHMLMIIANBHBIX YCIYT», YCTaBOM MYHHIHIIAILHOI'O
obpazoBanus  «buekrayckoe  cembckoe — moceneHHe»  Pri6HO-Crno6omckoro
MyHULANAIBHOTrO parioHa Pecrry6nuku Tatapcran, [IOCTAHOBJISIO:

1. VTBepauTes INpuaaraeMbeli aIMHHUCTPATUBHBIA perjiaMeHT MpPeAOCTaBIEHHUsS
MYHHIIUIIAIBHON YCIYTHU 110 BbIAaue CIPaBKH (BBITUCKH).

2. Ilpu3naTe yTpaTHUBIIMM CHIIy ITOCTaHOBJEHHE VICIIOJHHUTENBHOIO KOMMTETA
buekrayckoro censckoro nocenenuss Pei6HO-C1o60ICKOro MyHHUIMNATBHOTO paioHa
Pecmy6muxu Tarapcran ot 10.03.2021r. Ne2 «O6 yTBepAeHHH aIMHHHCTPATHBHOIO
periaMeHTa IpefoCTaBlI€HHs MYHUIUNAIBHOW YCIYTM MO BhIJa4e CIPaBKU
(BBIITUCKH )».

3. HacToslilee mocTaHOBIEHHE Pa3MECTUTh Ha CIEIHAbHOM HH()OPMALHOHHOM
crene buexrayckoro cenbckoro moceneHus Ppi6HO-Ci0001CKOr0 MYyHHIIHIIAIBHOTO
paiiona Pecrry6nuku TatapctaH, pacnosoxeHHoro 1o anapecy: Pecry6nuka Tatapcras,
Pri6HO-Crioboackuii MyHULMIIANBHEIA paiioH, c. buekray, yn. X.Cadwuymiuna, 1.4,
opunmanpHoM caiite Ppi6HO-C1060ACKOr0 MYHHUIIMIAIBHOTO paiioHa PecmyOmuku
Tarapctan B HH(OPMalMOHHO-TENIEKOMMYHUKAIIMOHHOW ceTu HWHTepHeT mo Beb-
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agpecy: http://ribnaya-sloboda.tatarstan.ru u  «Oduuuansaom IopTajie IpPaBOBOi
uHpopmau Pecry6nuku Tartapcran» B HH()OPMAIMOHHO-TENIEKOMMYHHKAILIHOHHON

cetr MuTepHeT no BeG-anpecy: http://pravo.tatarstan.ru.
4. KoHTpOITB 32 MCIIOJTHEHHEM HACTOSIIETO OCTAHOBJIEHHS OCTABIISIO 38 COBOIA.

W.0.I'naBer Brekrayckoro cembekoro mocerngsis
P516H0-C110601CKOr0 MyHHIIMNIATIEHOTO PAFFOHE
Pecrry6nuku Tatapcran

A.P.I'unazuena

SAAPCTZ
Y6



Yr1BepxkacH

MIOCTaHOBJICHUEM

HcnomHUTENBEHOTO KOMHUTETA
buekTayckoro cenbckoro noceacHus
Pr16H0-Cn0601CKO0TO
MYHUIIUIIAJIBHOTO paiioHa
Pecniy6onuku Tarapcran

oT «30» mapta 2022 1. Neo 11

AJIMUHUCTPATUBHBIN perjiaMeHT
NpeaocTaBJIeHUs MyYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue moJioKeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKU) (lanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asiBurenei

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA TMPEACTABUTEIL  3aABUTEII,
JIEHCTBYIONTUN HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— IPEJCTABUTEIIb 3asIBUTEIIS).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Undopmaruss o TOpsAKE NPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHNAX, COJEPXAIIMX BHU3YaIbHYI0 U TEKCTOBYIO
uHpOpMalIUI0O O MYHHMIIMNAIBHOM yCIyre, pACMOJIOKEHHBIX B  TMOMEIICHUSNX
MHOTO(DYHKITMOHAIBHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAApPCTBECHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalWTe MYHUUUNAIBHOIO pailoHa B HWH(OPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOM CeTH «HTEepHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Ilopranme TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na EquHom mopTane rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITH)
(https:// www.gosuslugi.ru) (nanee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynapTHpOBaHME N0 BONPOCAaM IPEAOCTABICHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B UcnonaurtensHOM KoMuUTeTe brektayckoro cembckoro moceneHust PbiOHO-
Cnoboickoro MyHUITUIATBHOTO paiioHa Pecriyonmuku Tatapcran (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCIIe B OPME INEKTPOHHOTO JOKYMEHTA) 00paleHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B AIEKTPOHHOU (pOpME MO 3JIEKTPOHHOM MOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe TrocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCHYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIOJB30BAHUS IMPOTrPaMMHOr0 OOECIEeUEHHUs, YCTaHOBKAa KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asIBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. Tlpu oOpamiennn 3asgBUTEINS JIMYHO WIM MO Tele(pOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHHUS
MYHHUIMIIAIBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKAaxX IIpUE€Ma U PErHCTPaLMH
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OT/ENa, OTBETCTBEHHOIO 3a
NPENOCTaBICHUEe MYHUILMIAIBHOW YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bACHSIOT 3aABUTENIO MOPSAOK MPEAOCTABICHHUS MYHULMIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTen0. OTBETHl JAlOTCs Ha s3blke oOpalieHus. B ciydyae HEBO3MOXXHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemaercss Ha OQUUHUAIBHOM  CaWTe MYHHUIMOAIBHOTO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3Memniaemasi Ha MH(QOPMAIIMOHHBIX CTEHJAaX W Ha oduIMamTbHOM  caiiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHUCTPATUBHOTO PETIaAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIMIIATbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeueHb HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIINUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHM), pa3MeEIleH Ha
Eannom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAIBHBIX YCIYr, Ha
opuIMaTEHOM caiite MYHULUIIAIBHOTO paiioHa B uH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MenieHnto Ha ExauHom mnoptane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMAIbHOM CailTeé MYHULIMNAIBHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCTIONB3yEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeIelIeHUs

1.5.1. B anMMUHHCTPAaTUBHOM PErJIaMEHTE MCIOJIBb3YIOTCS CIIEAYIONINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'0(YHKIITMOHATBHOTO IIEHTpa
MPEA0CTABIECHUS TOCYJTAPCTBEHHBIX 1 MYHUIIMTIIATBHBIX YCIYT, CO3JAaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyre
PecniyOnuku Tatapctan B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSTENbHOCTH MHOTO(DYHKI[MOHAIBHBIX [IEHTPOB MPEAOCTABIECHUS FOCYIapCTBEHHBIX U
MYHULIMIIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiaeHueM lIpaBurenscrBa Poccuiickon
®enepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknenun [IpaBui opranuzaum
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JEeSTETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKka - omwuOKka (OmMcKa, OmedaTka, TpaMMaTHuecKas WM
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAIILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
MH(OPMAITMOHHBIX CHCTEM, UCIIOJIb3YEMbIX NJIsi MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYr B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHAs CUCTeMa, 00ecTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIIUN U
ayreHTUGUKanuu K  uHOpManuu,  COAEpKalleHcs B TOCYJapCTBEHHBIX
HH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIyr B PecmyOmmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUMIIATLHON yCIyTH (J1ajiee - 3asBJICHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHHUIIUIAIBLHBIX yCIIyr» (nanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

Briava cripaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPEAOCTABIISIIOUIETO MYHULUIIAIBHYIO YCIYTy

Ucnonnumenvuwiti  komumem buekmayckoeo cenbcko2o noceneHus PuioHo-
Cno600cko20 myHuyunanviozo pavona Pecnyonuku Tamapcman.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU

2.3.1. Pe3ynpTaTOM MpeIOCTaBICHUS MyHHUIIMITAILHOM YCITyTH SIBIISIETCS:



5

1) cmpaBka (Beimucka) (mprwiokerne Ne 1 k HacTosIeMy agMUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpuitoskerure Ne 2 kK HaCTOSIIIEMY aJIMHHACTPATUBHOMY PETIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IpPEJOCTAaBICHUS] MYHULMINAIBHOW yciuyrn (mpwiokeHne Ne 3 K HacroseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpMEe DJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cootBeTcTBUU ¢ DepepanbHbiM 3akoHOM OT 6 ampens 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HanmpaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecnyOnmkanckoro moprana pe3yabTaT NpPeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPABIIETCS TakK K€ B JJMUHBIN kKabuHeT Pecny0nukaHcKoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ydbTaT MPEAOCTABICHHUS MYHHUIIUIAIBLHOU
yciayru Beiiaerca B Oprane wim B MO®L[ B dopme sk3emiuisipa 31€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOJIHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro mumna OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAECMCTBUS pe3yibTaTa
MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE C yYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHUS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIIYTH B CIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MynununanabHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUIMAILHON YCIyTH HE
IPEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SBJSIOMIECTOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM ~ yciyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIICCTBJISECTCA B JCHH O(GOPMIICHUS M PETUCTPAIMH PE3yJIbTaTa MPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBarolinii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUIIUTIATIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOJMMBIMHU U 00513aTEIbHBIMU J1JIS1 IPEOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT,
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MOJIICXKAINX MTPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI MX MOTYUYEHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutese (mpusoxkenue Ne 4 k HacTosemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHUun
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JUIsl MPEJOCTABICHUS] MYHUIIUMAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIaCUs YKa3aHHOTO JIUIA, IPU OOpaIlieHUH 3a MOJTy4YeHuEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOIMOJHUTEIBHO TPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TIOJIYYEHHUE COrJacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
MIpEACTaBUTENSI HA 00pabOTKY MEPCOHAIBHBIX JTAHHBIX YKa3aHHOTO Juia. JIOKyMEHTHI,
MOATBEPKIAIOIINE MOTYYEHUE COTJIACHsl, MOTYT OBITh NMPEJCTaBICHBI B TOM YHUCIE B
(hopmMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB MHWJIBIX IOMEIICHHM, 3asBUTENEM MPEACTABISIETCS
JIOMOBAsi KHUTA;

6) nmpaBOycCTaHABIMBAIOIIUE JOKYMEHTHI Ha HHIUBUIYAIBHBINA KUION TOM (eCiu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCYyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPS/JIKE.

2.5.3. 3asgBneHue mpU HaIpaBJICHUHM TOCPencTBOM PecmyOiukaHCKOro mopTrania
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM MOMANHUCH 3asBUTEIIO0 HEOOXOAUMO
npoiitu npouenypy perucrpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTH
YYETHYIO 3aIUCh.



7

DJIeKTPOHHBIC JOKYMEHTHI (RJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
nonmyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIIOTCS
YCWJICHHOW KBTH(DHUITMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYCHHBIX HAa CO3/JaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM UHCIIC HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraéMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBneHus] JOKYMEHTOB M MHGOPMAIIMU WM OCYIIECTBICHUS ACUCTBU,
MPEJCTABICHUE WM OCYHIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYECHUS] MYHUIIMNAIBHONW YCIYTM MW CBS3aHHBIX C OOpallleHUeM B HHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMbIX B pE3yJIbTaTe MNPEAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTH, JUOO B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIBHOW YCIYTH, MOCJIe MEPBOHAYAIBHON MOAa4YM 3asBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBLHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, JHOO0 B
MPEJOCTaBIECHUHA MYHUIIUMIIAJIbHON YCIYTU U HE BKJIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTAaBICHUH MYHUITUTIAILHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOIUTES
Oprana mpu TepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
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MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | craren 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
®denepanpHas ci1y»0a rocy1apCTBEHHON perucTpaluu, Kagactpa u kaprorpaduu,

2) cBeIcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
nasjara.

2.6.2. 3asBuTeNb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pErIaMeHTa, B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHOW  MOAMKHCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH I0/a4ye
3asiBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IMPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYIPAaBIICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsi OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJMUHUCTPATHBHOTO pErIaMeHTa OPraHOB M OpraHW3alMii, HE TMPeACTaBUBIINE
(HECBOCBPEMEHHO TIPEICTABUBIINE) 3aMPOIICHHBIC W HAXOIAIIUECS B PACTIOPSIKECHUN
JOKYMCHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW MM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaeTcst TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJCHHUS, B TOM UUCIIC
MTOATBEPIKIAIONINE BHECEHUE 3asBHUTEIIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIMITAIEHON
YCIIYTH, HAXOJSIIUECS B PACTIOPSHKEHUN TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO



CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUSI W IOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEAOCTABICHUS MyHUIIMTIATLHON YCIIYTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJIEHUSl TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBbl WJIM CBEJIEHUS YTpPaTWIM CHJIIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTAaBUTEINS 3asBUTEIS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIUIATIbHOM
YCIIYTH YKa3aHHBIM JIALIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUA MYHULIUIIAIBLHON YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B UHTEpakTUBHOW (opme 3asBienuss Ha PecnmyOnukaHckoMm —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aMOJTHEHNUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUU YCIYI'M IOJAHO B OpraH rOCyJIapCTBEHHOU
BJIACTH, OPTaH MECTHOI'O CaMOYTMPABIICHHS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 537M€KTPOHHOW MOAMKMCH» YCIOBUN TMpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl TIPEIOCTABJICHUS] MYHULIMIAIBHON YCIYTH, MOXKET OBbITh MPHUHSATO, KaK BO BpeMs
npueMa 3asBUTENA, TaK U IMOCJTE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABIECHUS MyHULMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM AL IIPUOCTAHOBIICHUA UJIN OTKAa3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBICHHS MPEJOCTABICHUS MYHUIIUIAIBLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asiBIICHUM U (MIIM) JOKYMEHTAX COJICPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAs UH(GOpMaIuS;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIMpaBJIE€HUS OpraHU3alMM Ha MEXXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(OpMAIUU, HEOOXOAUMBIX
JUI MPEAOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBUE CBEACHUI O PETUCTpAllMU TPAXKIAHWHA 10 MECTY J>KUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercss OTKa3bpIBaThb B IMPEAOCTABICHUNA MYHHIIMIAIBHON YCIYTH B
cilly4yae, €cClid 3asBJIE€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosMkoBaHHoUW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIAHBI HJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBnenrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa MpeJOCTaBICHUS TaKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok U MOpsIIOK PErucCTpalvy 3ampoca 3asiBUTENS O MPEA0CTaBICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHs ogaum 3asBICHUS 3asSBUTEIIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHBIM HOMEPOM, TTOITBEPKIAAIOTUM,
YTO 3asBJICHUE OTIPABJICHO, M TATOU IMOJa4H 3asBIICHU.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asIBUTEIh B JICHB MTOAYX 3asBJICHUS MTOTYYaeT B TUYHOM KaOmHeTe PecmybmmkaHcKoro
mopTajia W IO JJICKTPOHHOW TOoYTe yBEAOMIICHHE, MOATBEPKIAIOIIEe, YTO 3asABICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEp W Jara TOoJa4yu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM OpraHa 3asBUTEINIO BBIJAETCS PACIUCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MpEJHA3HAYECHHON Jis OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPAIIMIOHHBIM HOMEpPOM, JIaTOM
M0/1a4M 3asIBJICHUS U MIEPEUHEM MIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3aJ1y OKHJAaHWs, MECTaM JJIsl 3alI0JIHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KX 0 MyHUITUTIAIbHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JIOCTYITHOCTH JIJISI UHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heliepaTbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3al(UTe UHBAINUI0B
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyHOTCS HeoOXoaumMol MeOenbro s
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
[PEIOCTaBIECHUS MyHULIUIIATBHON YCIYTH 00ECIIeYnBaETCA:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NEpEMENICHHE B UX IIpEIeiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PAcCMONIOKEHBl OOBEKThl COLMAIbHOM, WHKEHEPHOM U TpPaHCHOPTHOU
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpECIIa-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyraMm
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOIUMOW JUIS WHBAIHMIOB 3BYKOBOW M 3PUTEIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMK 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-MPOBOJIHUKA TP HATHMYUH JOKYMEHTA, TTOTBEPKIAIOIIECTO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJITBEPXKJIAIOIIET0 CHElHallbHOe O0y4YeHUEe COOaKU-NMPOBOAHMKA, M TOpPsSAKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKazaHbl B mnonamyHktax | — 4 nyHkra 2.14.2. agIMUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIOh30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
I0JIpa3IeJICHUU OpraHa UCIIOJHUTEIBHO PaCIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYyAapCTBCHHBIX M MYHHUIIMITAIBHBIX YCIYT, IPEITyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIyrM Ha HMH(POPMALMOHHBIX CTeHJaX, EanHom
noprane, Pecnybnukanckom noprase, opuiuaibHOM cailTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOLIM MWHBaJIMJaM B MPEOAOJICHUH OapbepoB, MELIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
IIPEIOCTABICHUM  MYHHIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
MPEJICTABICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW ycinyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT  OJHOTO B3aMMOJEHCTBUS 3asBUTENS C JIOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnrkaHcKoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom moprane,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIIAIBHON YCIYTHM OCYILIECTBIIAETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecmyGiauku TatapcTtan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBIISAETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 dacTtu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, Tmopraiga ¢eaepalbHON TOCYAapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIei mpoiecc aocyaeoHoro (BHeCyAeOHOro) o0)KajaoBaHUS pPEUICHUN U
nercTBui (Oe3elCTBHS), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYT OpraHaMu, TPEJOCTABJISIONMMUA TOCYJAapCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHON (HOpMBI 3asiBiIeHUA Ha PecrnyOnukaHckoM moptane 06e€3 HeOoOXOJIUMOCTH
JOTIOJIHUTEJILHOM MOJ1auu 3asBJICHUS B KaKOW-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JJOKYMCHTOB,
HEOOXOMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOKHOCTH 3aITOJTHCHUS HECKOJBKHMH 3asBUTECIISIMA OJHON 3JICKTPOHHOM
(GbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UACHTU(DUKAINY U ayTCHTU(UKAITUY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3aIOJHCHHS 3JICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSIM - B
TEYCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (nanee - 3amuch) oCyIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(GYHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTajia 3asBUTENII0 HEOOXOAMMO yKa3aTh 3alpalliliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MIPEABAPUTEIILHON 3alUCH, TIOKYMEHTaM, NPEACTABICHHBIM 3asBUTENIEM IPU JMYHOM
MpueMe, MpeBApUTEINIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh pacliedararb TaJOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asBUTEINb
COOOIIMUT aapec SJICKTPOHHOM TMOUTHI, Ha YKa3aHHBIM aJpec TaKKe HampaBiseTcs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsike HHGOPMUPYETCS O TOM, UTO MPEBAPUTEIIbHAS 3alIUCh aHHYJIUPYETCS B Clydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIF0O0E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHHUIUIIATbHON YCIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOpamenun 3asButenss B Opran — cekperaps HMcmonkoma (mamee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlMEH O TOPSIKE U CpPOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM JIJIsl MOTYYEHU MYyHUIIUIAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounuanbHoM caiite M®L http://mfcl6.tatarstan.ru.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOPAICHUS 3assBUTEIIS.

PesynpTaTaMy  BBITIONHEHWS  QJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
KOHCYJIbTAIlMSI TI0 COCTaBy, (GopMe TPEACTABIIEMONM JTOKYMEHTAlUH U JIPYTUM
BOTIPOCaM, HEOOXOIUMBIM JJIsI TIOTYICHHSI MyHHUITUITATIEHOW YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThea B OpranH no TtenedoHy M 3IEKTPOHHOU
MoyTe, a TakXKe IMOJYYUTh KOHCYNbTalMIO Ha PecrmyOnmkaHCKOM TMopraie, caite
Oprana o nopsiJike ¥ CpoKax IMpeI0CTaBICHUSI MyHUIIUTIAILHOM YCIYTH, B TOM YHCIIE TIO
cocraBy, (hopMme MpencTaBiIsieMol JOKYMEHTAIIMH U APYTUM BOMPOCAM JUIS MTOTyUeHUS
MYHUIIUATIATHHON YCITYTH.

JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMHUPYET
3asBUTESI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHHHCTPATHBHOTO
perJameHTa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPeX paboumX JHEH CO JHS MOCTYIICHUS 0OparieHus.

PesynpTaTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISIOTCS:
KOHCYJIBTalMM TI0 COCTaBy, (opMe mpeAcTaBiIsIeMOr MAOKYMEHTAIMH U JAPYTHM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'H 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTens1) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aroJHSET NIEKTPOoHHYI0 dhopmy 3asiBieHuss B AUC MDI];

OpyU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAaHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
bi () (0

BO3BpaIlaeT MOMMCAHHOE 3asBJIEHUE U OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB;



18

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3agBuTenss B Oprad B 3JIEKTPOHHOHN (popme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEJ) B
TEYEHHE OJHOro pabouyero JAHA CO JHA OOpalleHUs 3asBUTEN B CTPYKTYpHOE
noapasaesenue MOII.

Pe3ynbraraMu BBIIOJHEHHS] aIMUHUCTPATUBHBIX IPOLEAYD ABIISIOTCS: 3asBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHHIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0UMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPKIAaeT (aKT O3HAKOMIJICHHS W COTJIaCHsl C YCJIOBHMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

NOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS IOCJIE 3alOJHEHUS 3asBUTEIEM KaXJOro0 W3 IOJEH 3JIEKTPOHHOMN
¢dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JIEKTPOHHOU
bopMbl 3asBICHUs 3asABUTEIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYpP  SBISIFOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMMO/ICHCTBHUS.

3.3.3. PaccmoTpenue komMIuiekTa JOKyMeHToB OpraHom.



19

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABIIIETCA TIOCTYIUIGHHWE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM  TIpOLIEIypbl  sIBIsieTCs  cekperapb Mcmonkoma  (manmee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cilydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

IPOBOUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHMSM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  yYCTAaHOBJCHHBIM  TPEOOBaHHSAM  (HaJjexaIiee
odopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOTYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX HUCTIPABICHU );

3aMOJHSAET  AJNEKTPOHHYI0  (QopMy  3asBI€HHSI B  aBTOMATU3UPOBAHHOM
MH(GOPMALIMOHHON CHUCTEME, MPEIHAa3HAUYEHHOW JUIsl OKa3aHUsl TOCYJIAapCTBEHHBIX HU
MYHUIIUTIATBHBIX YCIYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTEe 2.5
aJMUHUCTPAaTUBHOIO  perjlaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABIICHHBIX IOKYMEHTOB;

pacreyaTbIBaeT 3as1BJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
npelHa3HauYeHHYI0 Il OKa3aHUsl TOCYNapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJEKTPOHHON (OpME WIH 3IEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIEIIO;

BO3BpaIllaeT TOJMUCAHHOE 3asBICHUE M OPUTHHAIB OYMa)KHBIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IpUEME JOKYMEHTOB.

B ciywyae Hanmuusg OoCHOBaHUM AJiIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, YBEJIOMIIAET 3asBUTENI O HaJIUYUU
NPEMSITCTBUNA JIsl TIpUEMa 3asiBICHUS U BO3BpAIlaeT €My JOKYMEHThI C OOBbSICHEHHUEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe T0KyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIJICHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATyPOU €Nl U CTaTycC
«IIpoBepka OKYMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKEHHBIC
3asiBUTEJIEM IOKYMEHTHI B JIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSIET COONIOCHUE YCIOBUN JACUCTBUTEIHHOCTU JJICKTPOHHOW TMOJIHCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, IPEIyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJrOTaBIMBAET MPOEKT pelieHus 00 OoTKaze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUTIAIbHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MNPOBEPKH YCHICHHOM KBaTM(UIIMPOBAHHON
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JIeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAHUEM JIJISl €70 MPUHSITHUS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYT'H, CBSI3aHbl C HApyLIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTkKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHUIUNAIbHON YCIYI'H, OCYLIECTBISECTCA B
MOpsIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATHBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA /Jii OTKaza B IHpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJICHUU 3asBJICHHS, COJAEpXkAIIee BXOASIIUNA PErucTpaluOHHbINA
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
MIPE/ICTABJICHHBIX K HEMY JOKYMEHTOB, JaTy TOJIYYCHHS pe3yjbTaTa MYHUIIMITAIbHON
YCIIYTH.

3.3.3.4. UWcnonnenue mnpoueayp, ykazaHuplx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJaMEHTa, NP HAIWYAM TEXHUYECKOW BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO padoyero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOILEAYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOM TpONEAYphl, sABISETCS cekpeTapb HMcmonkoma (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 33 HAMNPaBJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMHU) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHUBHBIX  IPOLEAYP  SIBIISIFOTCA:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
MIOCTYIIMBIINX 4Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHUCTBUS,
IPEIOCTABIIAIOT 3allpallliBaeMble JOKYMEHTHl (MH(OpPMALMIO) WIM HANpaBiSIIOT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX JIJIs
MPEA0CTABICHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE TpPEX JHEW CO JHA MOCTYIJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (peAepaJbHBIMU 3aKOHAMH, NpPaBOBbIMH akTamu IIpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOmnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHMsI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
1100 yBeroMIiIeHHe 00 OTKa3e, HamnpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAMMble i1 MPEeIoCTaBICHUS
MYHUIUTNIATBHON yCIyTH, TM00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;
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npu HAJIUYUHU OCHOBaHUH, MPEyCMOTPEHHBIX YHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
NPeIOCTaBICHUS MYHUIIMNAIBHOM YCIYTH, C yKa3aHHEM MNpPUYMH OTKaza (B ciydae,
€CIM OCHOBaHMWS [JIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIMNIAIBHOW YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBaHHUS [JIsi OTKa3a B MpHUEME JOKYMEHTOB
JOJKHBI  cofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHUM JIOKYMEHTOB (MH(OpMmaiuwy,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKaT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUUBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIpPAaBIIETCS HA COIVIACOBAaHUE B YCTAHOBJIIEHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TpoOeKTa pemeHuss o0 OTKaze B TpUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJISi TPEJOCTaBICHUS MYHHUIUNATBHONW YCIYTH, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD [TOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MYHULIMIIANBHON YCIYTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABJICHUSI MyHUIIUIIAJIbHON YCIYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHHUIIMIIAJTBHBIX YCIOyr, B TOM UYHCJIE C MOMEHTAa PETUCTPAllMK 3asBJICHUS B
COOTBETCTBHUM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pETJIaMEHTa, COCTABISET TPU PabOUMX
TTHSI.

3.5. [loaroroBka pe3yiapTaTa MyHUITUTATBHONW YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPbI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJAMUHHCTPATHUBHOMN
MpOIEAYphl, SBISETCA cekperapb HMcmoakoma (manee - JIOMKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHUIUIIAIBHON YCIIyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yibTaTa
MPEAOCTaBIECHUS MYHHUIIUTNIATbHON YCIIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
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MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

IIPY BBISBIICHUM OCHOBAaHWW /IS OTKa3a B MPEJOCTABICHUH MYHHUITUIAIHHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJaMEHTa, MOArOTaBINBACT
MIPOEKT peIIeHUsT 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B ClTydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIIUTIATBHON
YCIYTH, TPEAyCMOTPEHHbIX IYHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjlaMeHTa, Io
UTOTaM  PAaCCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHUIIUNAIBHOW YCIYTHU, TOJATOTABIMBAET IMPOEKT pe3yjbTaTa MpPeJOCTABICHHUS
MYHUIIUITAIBHOM YCIYTM B COOTBETCTBUM C TmoanyHkTamu 1 — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOT'O PErJIaMEHTa,

HampaBlIsieT  TOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  MPEAOCTaBICHUS
MYHHIIMIIAJTFHOW YCIYT'M Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabovero JTHs.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. TPOEKT
perieHus 00 0TKa3e B MPEAOCTABICHUH MYHHUIIATIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBaHve ¥ TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPETOCTaBICHUS
MYHUIIUNIATBHOM — yciayru (majiee — TPOEKThl  JIOKYMEHTOB) — OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJpa3/IeJICHUsI, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3ynbTaTa MYHUIMIAIBHOW  ycliyrd, 3amectuternieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIME 3aMEUaHus, BO3BPAIAIOTCS
Ha J0pabOTKy JHIy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yernyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEHarOTCs
IS COTIIACOBAHUSA Y TIOJITUCAHMUSL.

PykoBogutens Oprana mpu pacCMOTPEHUH TPOECKTOB TOKYMEHTOB IIPOBEPSET
COONIOICHNE aIMUHUCTPATUBHOTO pETJIaMEHTa JOJDKHOCTHBIMH nuiamMu OpraHa B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIICAYP, UX TOCICAOBATEIIBHOCTH U
MOJTHOTHI, HAJIMYUS COTJIACOBAHWM YIOJHOMOUYEHHBIX JODKHOCTHBIX Jil OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HapylmieHMd B YacTH  CPOKOB  BBITIOJIHCHHUS
aIMUHUCTPATUBHBIX TPOIIENYpP, UX TMOCIEIOBATEILHOCTH M MOJHOTHl PykoBoauTEND
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBIIINX HApYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIUBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabodvero JTHs.

Pe3ynpTaTaMy BBITOJTHCHHS aJMUHUCTPATHBHBIX MPOICAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mIpHeMe JOKYMEHTOB HEOOXOIUMBIX IS TIPEIOCTaBICHUS MYHHUITATIATLHOM
yCIIyTH, pemeHne o0 OTKa3e B MPEJOCTaBICHUM MYHUIIMIMAIBHOW YCIyTH, CIIpaBKa
(BBIMKCKA).

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B TIyHKTax 3.9.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjJaMeHTa, TMpPH HaJUYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PETjaMeHTa, COCTABIISIECT OJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hauana BBIOJIHEHNUS AJIMUHUCTPATUBHON MpOLEAYpPbI
ABJIIETCS. TOJyYEHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBIIOJHEHHUE
aJIMUHHUCTPATUBHOM MpPOLIETYpbl, JOKYMEHTa, IOATBEPKIAOLIEro IMpPeAoCTaBICHHE
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
MpoLEenypbl, sABIAETCS cekperapb Mcnonkoma (manee - JOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIgAdy (HAIpaBIICHUE)
JOKYMEHTOB:

o0OecrieynBaeT  PErucTpalui0 W BHECEHHWE CBEIEHUH O  pe3ylibTare
IPEOCTABJICHUS! MYHULUIAIBHON YCIyTM B MOJCUCTEMY BEIEHHUS JOKyMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBbI, MPEIHA3HAYEHHOW U1 OKa3aHUs
roCy/1apCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3ysibTaTe MpPEeJOCTAaBICHUS MYHHUIMIAIBHOW YCIYIM M O BO3MOXKHOCTH TOJYYEHUS
pe3yJibTaTa NpeaoCTaBIeHs] MyHUIUNalIbHOHM ycinyru B Oprane nin B MOLI.

HcnonmHenne  mpouenyp TOpU  HAIMYUM — TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIIYT.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TOAMHCAHHUS IOKYMEHTa,
SABJISIFOIIETOCS pe3yIbTaTOM IPEI0CTaBICHUS MYHHIIUTIATEHON yCITyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
pa3MelIeHUe CBEICHUN O pe3ysbTare MpPelOCTABICHUS MYHHUIMIIAJBHOW YCIYyTH B
MH(OOPMALIMOHHBIX CUCTEMaX, W3BELICHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3yJbTaTe NPeAoCTaBICHS MyHUIIUTIAIBHOM YCIIYTH U CIIOCO0aX €ro MOTydeHHUs.

3.6.3. Tlopsmox BbmaunM (HaAmpaBlIGHUs) pe3yJbTaTa  MPeaOCTaBIICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MOILI, padotHuk MO®IL] BblZaeT 3asgBUTENIO0 PE3YJIbTAT MYHULMUIAIBLHOW YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBaHUIO 3asBHUTEIS BMECTE C DOK3EMIUIIPOM DJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €r0 3aliCH Ha ChbeMHBIM HOCHUTENb MH(OPMALIUK WM HAMPABICHUS SK3eMILIsIpa
AJIEKTPOHHOT'O JOKYMEHTA MO 3JIEKTPOHHOM mouTe B ajpec 3asButens. [lpu 3amucu Ha
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CbEMHBI HOCUTENIb HWH(OpPMAlMM WIA HANpPaBIEHUU DSK3EMIUISIpAa AIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HWIACHTHMYHOCTH TaKOTO JK3EMILISpa
ANIEKTPOHHOI'O JOKYMEHTa JK3EMIUIIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(QUITIPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TOPSAJIKE OYEPEIHOCTH, B JICHb MNPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMy BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (pUKcaus
(dakTa BBIIaUM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yJabTaT NPeIOCTABICHNUS MyHULIUIIAIBHONW YCIIYTH, BBIIAHHBIA 3aBUTEINIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIlpaBJsieTCs  AJNEKTPOHHBIA  00pa3  JOKYMEHTa, SBISIOIIETOCS  pe3yJbTaTOM

[IPEIOCTABIICHUS MYHULIMIATbHON YCIIyTIH, ITOJANIMCAHHBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHI0 YITOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opranom).

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IOJNMCAHUS JTOKYMEHTA, MOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHHUCTPATUBHBIX  IPOLEAYP  SBJISIFOTCA:
HarpasjeHue (IpeloCTaBlIEHUE) C HCIOJIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAIOIIET0 MPEAOCTABICHNE MYHULIMIAIIBHON YCIYTU
(B TOM 4mcCIe OTKa3 B MPEAOCTABICHUN MyHULIUTIATBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnn 3asBUTENS 3a PE3yJbTaTOM MYHULMIIAIBHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIIAETCA 3K3EMIUIAP AIEKTPOHHOIO TOKYMEHTA ITyTEM €r0 3allMCH HAa ChEMHBII
HOCUTEb MH(POpPMAIMN WM HapaBJIECHUS 3K3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb MPUOBITHS 3asBUTENS B
coOoTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Oprasa.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'HM B
aBTOMATU3UPOBAHHOW HH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. VicnpaBiieHre TEXHUYECKUX OUITUOOK
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3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OITMOKU B IOKYMEHTE, SBJISFOIIIEMCS
PE3yNbTaTOM MYHHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B Oprax:

3asBIICHUE 00 WCHPABJICHUU TEXHUYECKOM OmMOKK (mpuiioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOEMCS pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, MOJIAETCs 3asBUTEIIEM
(YITOTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTMpaBIeHHEM (B TOM YHCIE C
WCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asBJICHHUS 00 MCIPABICHUHM TEXHUYECKON OIMMOKH, PETHUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEpEacT MX MOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO padOyvero HS C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBHITOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECCHHUS WCIPABICHUN B JOKYMCHT,
SIBJISTFOIITUICS. PE3YIBTATOM TPEIOCTABICHUS MYHHUITUTIATLHOW YCITyTH, OCYIIECTBIISICT
MIPOIETYPHI, MPETyCMOTPEHHBIC IYHKTOM 3.5 aJIMHHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIMOJHOMOYECHHOMY IPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIIS)
OpWTHHAIA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OMMOKA, MW HaIPaBJIsET
B aJpec 3asABUTES TMOYTOBBIM OTMPABJICHHEM (TTOCPEICTBOM DSJIEKTPOHHOW ITOYTHI)
MMCbMO O BO3MOXHOCTH TOJY4YEHHUS JIOKYMEHTa TMpu TpenoctaBieHnn B Oprax
OpUTHHAa TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OLINOKa.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UYEHHE ABYX pabOuyuX JHEW TMocjie OOHApYyKEHUsS TEXHUYECKOU
OMMUOKA WM TOJMy4YeHUS OT JII00Or0 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TPOLEAYP  SBIISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. Tlopsitok OCyIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aMUHUCTPATUBHOIO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABIIAIOTCA:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH,

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSIKE  TIPOBEPKHA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpOoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(bOpMaLUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBIIOJHEHUE aMUHUCTPATUBHBIX
IIPOLIETYDP, KYPHAJIBI y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U IPYTUE CBEJICHHUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIIIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUI.

Texkymuii KOHTPOJb 32 COOJIOJEHHWEM IMOCJEI0BATEIbHOCTH  JEUCTBHA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULUIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIIEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui0 paboThl 1O
IIPEAOCTABICHUIO MYHULMIIAIBHOW YCIYTH, HaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHM3aIMio padOThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA IMOJIOKEHUSMU O CTPYKTYPHBIX IMOJAPA3JIEIIEHUSIX OpraHa MECTHOIO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEOCTaBICHUS MyHUIIUTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIUIIANbHBIX CIYXKaIIHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH MPOBOJSATCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboThl Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPETOCTABIEHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIM OTIEIBHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
yCIIyTH (TeMaThudeckue npoBepku). ITpoBepka Takxke MOKET TPOBOAUTHCA 110
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISIOIErO
MYHUIIUIIAJIBHYIO YCIIYTY, 3a pelIeHus U AeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HApYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaasIekKallee BBITIOJHEHUE aAJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
neuctBusa (Oe3nencTBrE), TPUHUMAEMbIe (OCYIIECTBIIEMbIC) B XOJI€ MPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, ux
00bEeIMHEHUH U OpraHu3aIui
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KonTponb 3a mpenocraBieHneM MYHHUIMIIAILHONW YCIYTH CO CTOPOHBI Ipa)KaaH,
uX OOBEIMHEHHWH W OpraHu3aluil, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yYCIYTWM, IIOJYyYE€HHUS IIOJHOM, aKTYyaJIJbHOW M  JOCTOBEPHOU
uH(boOpMAaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIAOK 00:KAJT0BAHUS pPellieHuid u 1eiicTBUiA
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABIEHNIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsJike, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAIUH JIMOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpelyCcMOTpeHb! (efepalbHbIMU 3aKOHaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanunu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamu  Pecrmybmukm  Tarapceraw,
MYHUIIMTIATPHBIMA ~ TIPABOBBIMH ~ aKTaMH. B  yka3aHHOM ciiydae jgocyacOHoe
(BHecynmeOHOE) oO’kamoBaHWE 3asBUTEIIEM PEIICHUH W JelcTBUi (Oe31eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIUX MYHHUILMIAIBHBIX YCIYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IUIaThl, HE TMPEIYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu PecnyOnuxku  Tarapceran,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(MYHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlfi, MPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKUX HuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM IEHTp, PEIICHUS U JEHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B ITIOJHOM O0BEME B TIOPSJIKE,
onpeneneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoi
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapctan, MyHUITUTIAIBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IIOJHOM OOBEME B TOPSJIKE,
onpeneneHHoM yactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU TICPBOHAYATIHLHOM OTKa3e B IMPHEME JIOKYMEHTOB, HCOOXOAMMBIX JIJIs
MPEIOCTABICHUS MYHUIIUITAILHON YCIyTrH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM pelIeHun 151 JNEUCTBUN (Oe3meitcTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCOYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNM OpPraH TrOCYyJIapCTBEHHOM
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npexycMoTpeHHble yacTeio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-03. XKanoost
Ha penieHus U AedcTBus (Oe37eHCTBUE) PYKOBOJUTEINS OpraHa, MPeaOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYyHUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemeHus U JICUCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa HOJIAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JIODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHHU3aliil, MpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, noparTCs PYKOBOAMUTENSIM H3THUX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMNIAIBHYIO YCIYTy, MOET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTABIAIONIETO  MYHUIMIAIBHYIO  ycayry, Egunoro  moprama — nmbo
PecnyOGnukanckoro noprana, nHOOPMAIMOHHONW CUCTEMBI JOCYAEOHOTO 00KalOBaHUA,
a Tak)Ke€ MOKET OBITh MPUHSATA MPU JTUIYHOM TIprieme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO I[o4YTe, C
UCIIOJIb30BaHWEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «HTepHeTY,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke€ MOJKET OBITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. XKanoba Ha peleHus u
nevictBust (Oe3eiicTBUE) oOpraHuzalui, MpeayCcMOTpPeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
M0 To4YTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«aTepHeT», OQUIMANBHBIX CANTOB 3THX oOpraHu3amuii, EguHoro moprana 6o
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEICTBA 3asSBUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUUUYECKOTO JIMIIA, & TAaKKe HOMEp (HoMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOIO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIh HE COIJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTABIISIIONIEIO MYHHUIIMNAIBHYIO YCIyTy, JH00
MYHULIMOAIBHOTO  CIOYXKAIlllero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (NIPU HAJIWYMU), TOJITBEPKIAIONIUE TOBOJABI 3asBUTEIS,
00 UX KOMHH.

5.4. IloctynuBiuas anoda NoJIEKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHATEHOTO
LIEHTpa, B OpraHu3aluu, MpeaycMOTpeHHble 4dacTthio 1.1 crarem 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BbIMIECTOANMN oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciydyae 00KaJlOBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOMYIIEHHBIX OMNEYaTOK W OMMOOK WM B cCiydae O0O0ajloBaHUs
HapylICHUs YCTAaHOBJICHHOTO CpOKa TaKUX MCIPABICHUN - B TEUCHHE MSATH pabOUMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELICHUN:
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1) sxamo0a ymOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI MPHUHITOIO
pelIeHus], UCIPABIICHNs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHMIIMITATIbHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHCBMEHHON (hOpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cayyae mpu3HaHMS >KaJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTaBISIOIMIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCATCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYJA0OCTBA U yKa3bIBAa€TCs MH(POpMAIUs O AATbHEHIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMalus O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHHUK, HA/IEJIEHHBIE MOJTHOMOYUSMH [0 PACCMOTPEHUIO Kajo0,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No 51
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii ka6uner [TopTana rocymapCTBEHHBIX WU MYHUIIMAIAIBHBIX YCIIYT
Pecniy6nuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TaKK€ BHECEHHBIC MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)



