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[TOCTAHOBJIEHUE

24.03.2022 ¢. Kpbinmapl Ne 6

OG yTBepKAeHHH AIMUHICTPATHBHOIO
periiameHTa 1peoCcTaBIeHUs
MYHUUIUNANBHOH YCIYTH 10 Bblgavue
CIIPaBKH (BBIMACKH)

B coorsetcTBHE ¢ PenepanbubiM 3aKkoHoM 0T 27 Hios 2010 rojga Ne 210-®3 «O
HPEIOCTABNCHUH FOCYIaPCTBEHHBIX M MyHHULMIAIBHBIX YCIYI», B LEAX [IPUBEACHUS B
COOTBETCTBHE MYHHUMNATLHOIO HOPMATUBHOIO MPABOBOIO aKTA C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepaunu, yunrsisas 3anpoc MUHHCTEPCTBa 3KOHOMHKH PecryGmmku
Tarapcran  or  24.02.2022  Ne04-51/1268  «O HanpaBjIeHUH  THIIOBOIO
a/IMUHHCTPAaTUBHOI'O perjaMeHTa MpeJocTaBIeHUs MyHHULMIIAIBHOMN YCIIyTH 10 BblAaye
CIPAaBKH (BBITUCKH)»,B CBSI3K ¢ MEPEBOIOM MYHHIHIANBHEIX YCIYT B 3JIEKTPOHHYIO
opmy, MicrionHuTe IbHbIE KOMUTET KPBIHAHHCKOrO CebCKOTO MOCeNeHus ArpbI3cKOTO
MYHUIHNATEHOTO paitona Pecny6muxu Taraperan [IOCTAHOBJISIET:

l. YTBepaute npmunaraemsiii AJIMUHUCTPATUBHBIH PerjlaMeHT IpenoCTaBlIeHHs
MYHHUHUTIATEHOH YCIIYTH 110 Bbljlaye CHpaBKyU (BBITUCKH ), COTIACHO TIPHIIOKEHHIO,

2. IlpusHate yTpaTHBIUAM CHJy NOCTaHOBIeHHe MCMOIHHTENILHOIO KOMHTETa
KpbIHANHCKOrO  CeNbCKOro  mnocesieHust ATDBI3CKOI0  MyHHLMNAILHOTO —paloHa
Pecniy6nuku Tarapcran ot 06.09.2021 Ne 13 «O6 YTBEPIK/IEHUH AIMUHUCTPATHBHOIO
PeTIaMeHTa IPEAOCTaBICHHUS MyHHIIHTIA/IBHOMN YCITyTH 110 Bbifaye CIpaBKy (BBITHCKH )».

3. Hacrosituee nocraHoBieHHe OMyGJIMKOBATL Ha O(HUIMANIBHOM TIOpTaJie
paBoBo# Hu(opmauwu Pecry6imkn Tataperan (https:/pravo.tatarstan.ru), pa3MecTuThb
Ha OMHLHMANEHOM CcaliTe ATpBI3CKOrO MYHHLHMIAILHOTO paifoHa B cocTaBe MopTaja
MyHHUMIOATLHBIX obpaszosanuit PecryGmuku Tarapcran (https://agryz.tatarstan.ru) B
HH(POPMALHOHHO-TeJIEKOMMYHHKALIMOHHOM ceTH «MuTeprery.

4. KoHTpOJIb 32 MCTIONHEHNWEM HACTOAIIErO TOCTAHOBIEHHS OCTABIISIO 3a COGOIL.

PykoBoaurens A.A.Hadukos
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[Tpunoxenue
K [TOCTaHOBJIEHHUIO VICONHUTEIbHOIO KOMUTETA
KpbIHAUHCKOTO CEJIbCKOroO MOCEICH S
ATpBI3CKOTO MYHULMNABHOTO PaiioHa
Pecniyb6nuku Taraperan
or 24.03.2022r.Ne 6

AJIMHHHCTPATHBHLINH periaMeHT
NpeaocTAB/IeHAsI MYHHIHIIAJILHON YCJIYTH 110 BbiJayue CIPaBKH (BbINHCKH)

1. O0mue nososkenus
1.1. TlpeameT pery/iipoBaHHs AAMHHHCTPATHBHOIO perjiaMmenTa

Hacrosmmit aAMUHUCTPATHBHBIH PErilaMeHT MPeIOCTaBIEHHs MYHHIUIATBHOMN
ycuyru (nanee — aJMUHUCTPATHBHbINA PErJlaMeHT) yCTAHABIIMBACT CTAHAAPT U IIOPANOK
MPEeNOCTABICHNS MyHULMIATBHON YCIyrd IO BblAaue CIIpaBKU (BbITHCKH)(Aanee —
MYHHILIHITAIbHAS YCIIyTa).

1.2. Kareropuu 3asiBUTeJIeH

1.2.1.JIuuaMy, MMEIOIMMHK IIPaBO Ha TIONYYE€HME MYHHMLMIAIBHOW YCJIyIy,
SIBISIOTCS (hU3MUYECKUe JTHIIA (Jaslee — 3asBATEIb).

1.2.2. C 3asBieHHeM HMEIOT [PaBO 0OPATHUTLCS IIRENCTABUTENb 3asBUTEN,
JefCTBYIOIIMI HAa OCHOBAHMK JAOKyMEHTa, yAOCTOBEPAIOIIETO €ro noiHoMouus (fanee
— NpeJICTaBUTe b 3asBUTEIIS ).

1.3. Mopanok unpopMHPOBAHHS 0 MPEAOCTABICHHH MYHHUHIAILHOH Yeayru

1.3.1. Mudopmaimsi O MOPsAKe MPEJOCTaBIeHHs MYyHUIUIANBHOH YCIyTru
pasMeriaeTcs:

1) Ha WHODOPMALMOHHBIX CTEHJAX, COMAEPKAIIUX BU3YAIBHYIO M TEKCTOBYIO
MHQOPMALMIO O MYHHLMIATBHOH yCioyre, PpacrolOXKeHHBIX B TMOMEIICHHUAX
MHOTO(]YHKIIHOHAIEHBIX LEHTPOB npeaocTaBIeHus rocy/1apCcTBEHHBIX 1%}
MYHHIUATIANBHBIX YCIyT.

2) Ha oQHMIMANEHOM caiiTe MYyHHLHTAJIBHOrO paiioHa B HHOOPMALMOHHO-
TenekoMMyHuKaoHHOM cetn « Mutepret» (hitps://www.agryz.tatarstan.ru);

3) ma Ilopraje TrOCYIApCTBEHHBIX M MyHHIHMNAmbHBIX ycuyr PecryOmukn
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryGnukancKuii mopran);
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4) ya EnuaOM noprajie rocy1apcTBeHHBIX U MYHHLMIAIBHBIX yeuyr (QyHKUu)
(https:// www.gosuslugi.ru) (nanee — Equnpiii mopran);

5) B rocyaapcTBeHHON HH(pOpMaHOnHOi cucTeMe «PeecTp rocyapcTBeHHBIX U
MYHUIMMATbHBIX yeryr Pecrny6muku Tataperan» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJapCTBeHHBIX U MYHHLMNAIBHBIX YCIYT).

1.3.2. KoHCy/IbTHPOBaHHE II0 BOMNPOCaM IIPEJOCTABICHUSI MYHHUIMITATBHON
YCIYTH OCYUECTBIIAETC:

1) B MHOro)yHKUMOHAJIbHBIX LUEHTpax IPeJOoCTaBJIeHUs IOCYIapCTBEHHbIX H
MYHHIMIATBHBIX YCIyT PH YCTHOM 00paIlieH|H - JTHYHO MK 110 TesledoHy;

2) B uHTEepakTuBHON (hopme Pecnydinkanckoro noprana;

3) B HMcmonnutenbHoM KomuTeTe KpBIHIMHCKOTO CeJIbCKOr0o IOCEJICHHUS
ATrpbI3cKOro MyHHIMIAILHOTO paiiona Pecry6nuku Tatapcran(zanee — Opran):

TNIPY YCTHOM OOpAILeHHH - JTHYHO WIIH 110 TesedoHy;

MpY MUCEMEHHOM (B TOM 4Hciie B QOpMeE 3JI€KTPOHHOIO JIOKyMeHTa) 00palueHuu
— Ha OyMakKHOM HOCHTEJIE I10 [10YTE, B 3JICKTPOHHOM (OopMe 10 NeKTPOHHOM MoHTe.

1.3.3. Uuadopmanus Ha Exunom noprane, Pecnybaukanckom mopraie o0 Nopsaake
M CpoKax [pelOoCTaBleHMs MYHHUIMIIAIBHON YCIYI'H HAa OCHOBAHHMH CBEICHHH,
comepxkatiuxcsi B PeecTpe rocylapCTBEHHBIX M MYHULMIAIBHBIX  YCIYT,
NpelOCTaBIsAeTCs 3aiBUTEII0 OecIIaTHO.

Joctyn k ©HpOpMALNH O CPOKAX H MOPAAKe NPeaOCTAB/ICHHS MYyHHUIHIAIBHON
yCIyTH OCYIECTBIAeTCs 63 BBIOIHEHHUS 3asBUTENeM KaKuX-1ubo TpeOOBaHuH, B TOM
yuciae 06e3 HCMONB30BaHKs MporpaMMHoro obecnedeHus, yCTaHOBKA KOTOPOro Ha
TeXHUYECKHE CpPeACTBa 3asBUTENsl TpeOyeT 3aKiIOueHHsl JHMLUEH3MOHHOIO WM HWHOro
corylaueHus c npaBoobianarenem [IPOrpaMMHOr0 obecneveHus,
[pejlyCMaTPHBAIOIIEr0 B3UMAHUE [171aThl, PETUCTPALIMIO MW ABTOPH3ALIMIO 3asBUTEIIA
WU [IpeIOCTABIIEHUE UM [TePCOHANBHbBIX JaHHBIX.

1.3.4. Ilpu obpaiueHnH 3asBUTEs TUYHO MIM MO TelleOHY B COOTBETCTBUM C
MOCTYIUBIIAM 00pallieHHeM [pe/loCTaBIseTcs HH(OopMalius:

1) 0 MecTe HaxOXKACHHS MHOTO(YHKUMOHAILHOIO ‘LEHTPA IPelOCTaBIeHUs
rocyJapcTBEHHBIX M MyHHOMnanbHsix yemyr, Oprada (aapec, rpaduk padoTsl,
CIIpaBOYHbIE TeAe)OHEI);

2) o TMOpsiAKe MpeAOCTaBICHUs] MYHHUIIUTIAIIBHON YCIyTH, O CIocodax U CpoKax
MOJAYH 3asBJICHHH;

3) O Kareropusix rpakiaH, KOTOPbIM MPeAOCTaBIACTCA MyHHIMIIANbHA YCIyTa;
O HOPMATHUBHBIX T[IPABOBbIX aKTaX, PperyivpylouinuX BOMPOCHl MPEAOCTABICHNMS
MYHHULHMNANBLHON yCIyTH,

4) o mepevHe AOKYMCHTOB, HEOOXOAMMBIX UlA PacCMOTpEHHs 3adBICHHUS O
MpeloCTaBIEHHH MYHHLMIAIBHOH YCJAYrH, O CpOKax MpueMa M PEerHCTpaluu
3asiBJICHMS,

5) o xoze npeaocTaBiIeHus MyHHIHIAILHON yCIyTH;

6) o MecTe pa3MelleHus Ha O(UUMAIBHOM caliTe HH(pOPMALMK IO BOIpOCaM
Mpe0CTaBIeHHUs MYHHULMITIAIBHOR YCIYTH;

7) o nopsiake o6xanoBaHUsS JeHcTBUN uiu Oe3jleficTBUSL JIOJDKHOCTHBIX JIMIL
Oprasa.



2.3. Onucanne pe3yabTaTa NPeAOCTABJICHHS MYHHIHNAILHOH yCAyTrH

2.3.1. Pe3ynbTaTom mpenocTaBieHuss MyHUIMIAIBHON YCIIYTH SBISETCS:

1) cmpaBka (Beimucka)(mpuioxkeHue Ne 1K HacToslmleMy aaIMUHHCTPATHUBHOMY
peryiiameHTy);

2) pelieHue 00 oTKaze B [IpeJI0CTaBIEHUH MYHULUNAIBHOM
yeayru(npunoskenue No 2k HacTOsIIeMy aIMUHHCTPATUBHOMY PErilaMeHTy);

3) peuwieide 00 oOTKaze B NOpHeMe JOKYMEHTOB, HEOOXOAMMBIX s
Mpe/loCTaBjieHuss MYyHUUUNANbHOW ycayrd (mpuioxeHue Ne 3K HacToseMy
ANIMUHUCTPATUBHOMY PEIIIaMEHTY).

2.3.2. Pesynprar npenoCTaBleHUs MYHHUMMAJIBHON YCIYI'HM HaIpaBiseTcs
3a9BUTENNI0O B (OpME  DJIEKTPOHHOTO  JOKYMEHTd, IIOAIIMCAHHOIO  YCHJIEHHOM
KBaTU(UIIMPOBAHHON 2IEKTPOHHONM MOAMUCHIO YITOJIHOMOYEHHOI0 JOMKHOCTHOTO JIMIa
Oprana (1ubo Oprana),B coorBercTBuM ¢ MepepanbHbiM 3aKkoHOM 0T 6 ampens 2011
roga Ne63-®3 «OG6 anekrponHo# noanucu» (nanee — Peaepanbblit 3akoH Ne63-03)s
auyHbii kabuHeT ExuHoro noprana. B ciyvyae HanpaBieHMs 3asgBJIEHHS [MOCPEICTBOM
Pecny6nukaHCKOro mnopraja pe3yabraT MpeJoCTaBAeHUs MYHHUMIAIBHOM YCIyIH
HalpaB/seTCs TaK ’Ke B MMUHbIN kabuneT Pecmybnukanckoro noprasa.

2.3.3. Ilo BeiOOpy 3asBUTENIsI PE3yJbTAT I[PEJOCTABICHHUA MYHHLIHMIAIbHOM
yenyrd Beimaercst B Oprane unu B M®L[ B dopme sK3emiispa 3JM€KTPOHHOTO
JIOKYMEHTa, pacnevyaTanfioro Ha OyMa)KHOM HOCHTENe, 3aBEpEeHHOro Mevarsio |
MOAMUCBI0 COOTBETCTBEHHO YIIOJHOMOYEHHOrO JODKHOCTHOro mauua OpraHa wim
padotHuka MOLI.

2.3.4. BagBurenb HMeeT TMpPaBO IOJYYUThb pPe3yNbTaT TMPeJOCTaBIEHUS
MYHULAIAIBHON YCIyrH B QopMe 31eKTPOHHOTO JTOKYMEHTA B TEYEHHE CPOKa ACHCTBHS
pe3yJibraTa MpeJ0oCTaBIeHus MyHULIMIIAIBHOR YCIyTH. )

2.4. Cpok npejocTaB/ieHUsi MYHHIHIIAJILHOH YCJIYTH, B TOM HHC/I€e ¢ y4eTOM
HeoOXOAHMOCTH 00palleHHsl B OPraHH3alHH, YYaCTBYIOLIHE B NPE10CTABICHUH
MYHHIHOAILHOH YCJIYTH, CPOK NPHOCTAHOBJICHHS! PEI0CTABJICHHS
MYHUIHIAIbHOH YCJIYTH B ¢Jy4ae, ec/IH BO3MOKHOCTb IPHOCTAHOB/ICHHS
npeaycMOTpeHa 3akoHoAaTeabeTBoM Poccniickoii @ejepaunn, CPoK BbhiAaH
(HanpaBJieHHs1) JOKYMEHTOB, IBJISIIOLIMXCS Pe3yabTAaTOM NpPelocTaB/IeHH
MYHHUHNAABHOH YCJIYTH

2.4.1. MyHuIMnasibHas yciyra mpeocTaBiseTcs B TeYeHHe Tpex pabovnx AHEH.

2.4.2. TlprocTaHOBIEHHE CPOKA TIPeIOCTABIEHHS MyHULMNANBHOM YCIyrd He
[peyCMOTPEHO.

2.4.3. Hanpapiienue IOKYMEHTa, SBISIOLIETOCS PE3yJbTaTOM IMPefOCTaBIeHMUS
MYHULUATGHOM — yciayrm B Qopme  JJIEKTPOHHOTO — JIOKYMEHTA,  3asBUTEIII0
OCYILECTBIISIETCST B A€Hb OQOPMIICHHS H PErHCTPallMH pe3yJibTara IpefoCTaBlIeHMs
MYHHULHANATbHON YCIYTH.



2.5. HcuepnpiBalolnii nepeyeHb JOKYMEHTOB, HeOOX0AUMBIX B COOTBETCTBHH €
3AKOHOIATENbHBIMH H/IH HHBIMH HOPMATHBHBIMH NPABOBLIMH AKTAMH JJIsi
NpeoCTAB/ICHHA MYHHIHNAJILHOH YCIYIH, 4 TAK/KE YCIYT, KOTOpPbIe SIBJSIOTCH
HEOOXOAUMBIMH M 00513aTe/ILHBIMH /I IPEAOCTABICHHA MYHHIIHNAJIbHBIX YCIYT,
NOAJIeKALIMX NPEICTABICHHIO 3asiBHTE/IEM, CIOCO0BI HX NOJIyYeHHs 3asiBHTEIeM,
B TOM YHC/I€ B 3JIeKTPOHHOH opme, NOPsAOK UX NpeacTaBICHUs

25.1. lna  moaydeHMs MyHULMNANbHOM YCIYrd 3asBUTENb I[pEACTaBIserT
CIeYIOIUe IOKYMEHTHI:

1) nokymeHT, yocToBepsIOLINi TUYHOCTh (He Tpebyercs B cilydae oOpalleHus
nocpeactTsoM PecriybnukaHckoro rnopraia);

2) IOKYMEHT, yAOCTOBEPSIOUINN TOJHOMOUHUS PEACTABUTENS 3asiBUTE/IS;

3) 3asBiieHHE:!

B (hopMe JOKyMeHTa Ha OymakHOM Hocutelse (mpuiokenne Nod K HacTosAIEMY
aJIMUHUCTPATUBHOMY PErJIaMEHTY);

B DJIEKTPOHHOH (opme (3amonHseTCs MOCPeCTBOM BHECEHHSI COOTBETCTBYIOIIMX
CBEJICHHH B JJEKTPOHHYIO (OpMy 3asiBACHHS), MOMIMHUCAHHOE B COOTBETCTBUM C
TpeOOBaHMAMH NyHKTa 2.5.3aJMHHHCTPATUBHOIO perjlaMeHTa, IpH oOpalieHHn
nocpencTsom Pecriy6immkaHckoro noprana;

4) B ciydae, ecid JUIsi NMPEJOCTABICHUS] MYHUIIMIIANLHONW YCIyrd Heobxoauma
0o0pa0boTKa MepCcOHaNbHbIX [NAHHBIX JIMLA, HE SBISIOLIErocs 3asBUTENIEM, W €ClH B
COOTBETCTBHM C (eepanbHBIM 3aKOHOM 00paloTKa TaKMX IMEPCOHANBHBIX JIAHHBIX
OCYLICCTBJIAETCA C COIJIACHsl YKa3aHHOIo JMLa, NpU OOpalleHUW 3a IOJydeHHEeM
MYHMLMIIAJIBHOR  yCIyrd 3asiBUTE/b JIONOJHUTENbHO TMPEACTaBIseT JAOKYMEHTEI,
[OATBEPIKAAIOIINE [IOJyYEHHE COIVIaCHs YKA3aHHOIQ JIMIa MM €ro 3aKOHHOIO
Ipe/CcTaBuTeNsl Ha 00pabOTKY MepCOHANBHBIX NAHHBIX YKa3aHHOro nuua. JJoKyMeHTSI,
MOATBEPXKAAIOIME MOJyICHHE COIJIacHsi, MPEACTaBIAIOTCA B TOM dYHCIe B (opme
3JIEKTPOHHOTIO JOKYMEHTA; )

5) B ciaydae, ecad OO0A3aHHOCTH XpaHeHHs AOMOBOH kHury g0 31.12.2017
BO3JIarajlach Ha COOCTBEHHHMKOB JKHJIBIX ITOMCILUCHWH, 3aiBHTEICM I[IPCACTABIACTCS
JIOMOBast KHUTa;

6) npaBoyCTaHABIMBAIOLIME JOKYMEHTbl HA WHAMBUAYAIbHBIN KUIIONW A0M (eciu
IIPaBO COOCTBEHHOCTH HE 3aperucTpHpoBaHO B EIMHOM rocyAapCTBEHHOM peecTpe
HEJIBH>)KUMOCTH) — ISl BBIITMCKH U3 [10XO035CTBEHHON KHUTH,

2.5.2. 3asiBlIeHUe ¥ OpuiaraéMble JOKYMEHThHI IPeACTABAIOTCS (HAIpaBIsiOTCs)
3asBUTENIeM OHUM U3 CIeAYIOMIUX CrocoOO0B:

1) yepes M®DI] Ha OymMaKHBIX HOCHTENSX U B BUJE JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHMUSAM MyHKTaA 2.5.3aAMUHUCTPATUBHOIO PEriIaMeHTa;

2) nocpenctom PecrybaukaHcKoOro rnoprana B 3JeKTPOHHON (QopMe;

3) B Opran J1M4HO UM MOCPEACTBOM IOYTOBOH CBA3M HA OyMa)KHOM HOCHTEJE.

3asiBlleHMEe H [IpWjlaraeMble [AOKYMEHTbl, IpH HallpaBlI€HWH I[TOCPEACTBOM
[IOYTOBOH CBSA3H, 3aBEPSIIOTCS B YCTAHOBICHHOM TOPSIIKE.
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2.5.3. 3agBnenue Npu HaTpaBlIeHUH MOCPEICTBOM Pecny6nukanckoro noprana
MOATHCBIBACTCS IPOCTON AJIEKTPOHHOM MOANHCHIO 3aABHTEIS.

s TojlyueHHs. OPOCTOH OJNIEKTPOHHOM MOANMCH 3asBHTENI0 HEOOXOIHMO
MPOHTH mpoueaypy peructpaunu (ayrentudukamnin) 8 ECUA, a Takke MOATBEPANTE
YUYETHYIO 3aIHUCh.

DJIEKTPOHHBIC JTOKYMEHTBI (3JEKTPOHHEIE o0pasbl JI0KyMEHTOB), YKa3aHHbIE B
noanmyHkrax2,  4-6nynkta  2.5.1aIMHHMCTPAaTMBHOIO  periiamMeHTa, 3aBePSIOTCS
YCHICHHOH KBatH(UUMPOBAHHON MOANUCHIO WL, YIOTHOMOYEHHBIX HA CO3TAaHHE W
NMOANMHUCaHHEe TaKuX JAOKYMCHTOB, B TOM YHCJIE HOTapuycamu.

DJICKTPOHHbIE JIOKYMEHTHI(/IEKTPOHHBIE 00pasbl JOKYMEHTOB), NIPUJIAraeMble K
SQIBJICHHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABIAIOTCS B BUAE (aiinos B dopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 M6Gaiir.

KavecTBo mpefocTaBisieMbIx 3eKTPOHHBIX JOKYMEHTOB (9meKTpoHHBIX 00pa3oB
JIOKyMEHTOB) JIOJKHO NO3BOJISITH B NMOJHOM OObBeMe MPOYATAThH TEKCT AOKYMEHTA M
pacno3HaTh PEKBHU3HUTEL JOKYVMEHTA.

2.5.4. 3anpeluaetcs TpebOBATH OT 3aABUTEIIS:

1) mpezncTaBieHUs JOKYMEHTOB H WH(GOPMALMK WITH OCYILECTBICHHUS JNeHCTBUH,
PCLCTABICHUE WM OCYUIECTBIEHHE KOTOPBIX He IpPeJyCMOTPEHO HOPMATHBHLIMH
[IPABOBbIMH ~ @KTAMH, PETyNMPYIOIIMMH OTHOLLUEHHS, BO3HUKAIOUIHE B CBA3M C
NPeAOCTaBICHHEM MYHHIIUIIAIIBHON YCITYyTH;

2) ocyluecTBieHUs AeHCTBHH, B TOM YMCIe COIACOBAHMI, HEOOXOIHMBIX JIISE
MONIYHEHHS! MYHULIMIIAIBHOH YCJIYIM M CBSI3aHHBIX C OOpAlleHHEM B HHBIE
FOCYAApCTBCHHBIC OPraHbl, OpraHbl MECTHOIO CaMOYNpaBJIeHMs, OpraHW3alhH, 3a
UCKJIOYCHHUEM  TOJIYYCHHS YCIYyr U TOJY4eHHs JOKYMEHTOB MW HH(OpMaIuu,
IPENIOCTAaBIAEMbIX B pe3yjbTaTe MPEJOCTABICHHS TAKUX YCIYTr, BKIIOYEHHBIX B
nepetny, yKasaHHble B 4acth 1 cratem 9 @Depepaiibhoro 3akoHa Ne 210-d3
(HeOOXOMMMBIX 1 00A3aTeNBHBIX YCIIYT);

3) mpeicTaBIeHWs JOKYMEHTOB ¥ WH(OPMAlUM,, OTCYTCTBHE W (nnu)
HEIOCTOBEPHOCTE KOTOPLIX HE yKa3blBAJIKHCh NPH NEPBOHAYAIBHOM OTKa3e B IPHEME
JIOKYMEHTOB, HEOOXOAMMBIX MMisl IPEJOCTABICHHs. MYHHIMNATHOH YCIyrH, TH00 B
MPEAOCTABICHUH MYHULIMTIAJIbHON YCIIYTH, 38 HCKITIOYEHHEM CIEAYIOIUX ClyYaes:

4) u3MeHeHHe TpeGOBaHMII HOPMATHBHLIX IPAaBOBLIX AaKTOB, KacarOLUUXCs
PEOCTaBICHUSs MYHULMITAIBHON YCIyTH, [oce MepBOHAYaIbHON 034U 3asBIeHUs
O MPEI0CTABICHUH MYHMLUITATBHON YCIyIH;

0) Hanuuue onmbOK B 3asBIEHUH O MPeIOCTABICHHH MYHHIHIIQJIBHON YCIYTH H
AOKYMEHTaX, [MOMAHHBIX 3afiBUTEEM T[I0C/]e MEepPBOHAYAILHOIO OTKa3a B IpUeMe
JIOKYMEHTOB, HEOOXOAMMBIX IS MPeNOCTaBIeHUs MYHHLMIAIBHON ycayru, mu6o B
NPeNOCTABICHUM MYHUIMIIAIBHOM YCIyIH U HE BKITIOYEHHBIX B TIPeICTABICHHEIN paHee
KOMIIJIEKT JIOKYMEHTOB;

B) MCTEYEHHE CPOKA JEHCTBUS IOKYMEHTOB MM M3MEHEHME MH(OpMaLHU TocITe
[ICPBOHAYAIIBHOIO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOMUMBIX JUIsSl MPeAOCTaABICHMS
MYHHULHITAILHOH yCIIyTH, 1100 B IPe0CTaBIeHHH MyHHLUUIAIBHON YCITyTH;

) BBIABICHHE [OKYMEHTAJbHO IOATBEP)KIEHHOTO (akrta (IIPH3HAKOB)
OLIMOOYHOIrO WM TIPOTHBONPABHOIO feiicTBus (6e3neiicTBUS) HOMKHOCTHOrO JMIA
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Oprana, paboruuka M®L], npu mnepBoHAYaNTBHOM OTKa3ze B IpHEME JOKYMEHTOB,
HeOOXOAMMBIX /JIsl IPE0CTaBICHHs MyHHIHUIIATBHOH YCIIyTH, JM00 B MPeI0CTaBICHUH
MYHHULHUIIATLHON YCIYTH, O 4eM B NHMCbMEHHOM BHJE 3a MOAMHCHIO PYKOBOIHTEJIs
Oprana npy nepBOHAYAILHOM OTKa3e B MpPHEME NOKYMEHTOB, HEOOXOOWUMBIX IS
[IPEIOCTABICHHUA MYHHLUUINAAbHOM YCIyrH, YBEIOMISIETCS 3asBUTENb, a TakxKe
MPHHOCATCA N3BUHEHMSI 32 10CTABICHHbBIE Hey106CTBa;

4) npepocrapjieHds Ha OyMaKHOM HOCHTElEe [OKYMEHTOB W WH(OpMAIUH,
3JIEKTPOHHBIE 00pa3bl KOTOPLIX paHee ObLIM 3aBepeHbl B COOTBETCTBHH C MYHKTOM 7.2
gacTH 1 craten 16 ®enepanbhoro 3akoHa Ne 210-03, 3a UCKIIOUEHHEM CIIy4YaeB, eCiH
HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIHOO UX M3bATHE SABISETCS HEOOXOIMMBIM
YCIIOBHEM [IPEJIOCTABIICHMs [OCY/AdPCTBEHHON MM MYHMUMIIAIBHOM YCIYTH, ¥ WHBIX
CllyvaeB, yCTAHOBIEHHBIX (hefepaibHbIMHU 3aKOHAMH,

2.6. UcuepnpiBaolMii nepedeHb JOKYMEHTOB, HeOOX0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBLIMH AKTAMH 15l IIPEI0CTABJICHHA MYHHUHIIAIBHOH
yCIyri, KOTOpbie HAXOASTCH B PACHOPSIZKEHHH I'OCYAaPCTBEHHBIX OPraHOB,
OpraHoB MECTHOIO CaMOYNPABJICHHS H NMOABEJAOMCTBEHHbIX IOCY1aPCTBEHHBIM
OpraHaM HJIH OPraHaM MeCTHOI0 CaMOYNpaBJ/IeHHs OPraHH3aluHil H KOTopble
3asiBHTE/Ib BIIPABE NPEACTABHTD, 2 TAKIKE CNOCO0LI HX MOJYYeHHS 3asiBUTEISAMH, B
TOM 4HCJIe B 3JIeKTPOHHOI popme, MOPAJIOK HX NPeJCTABICHHS;
rocyJapcTBeHHbIH OPraH, Opral MeCcTHOro camMoynpasJ/ieHus JTu00 opranu3auus, B
PACHOPSIZKEHHH KOTOPBIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1.Ilonyuarorcs B paMKax MeKBEIOMCTBEHHOTO B3aUMO/IEHCTBHS:

) Beimucka 3 EQUMHOrO rocylapCTBEHHOINO peecTpa HENBUKHMOCTH  —
{enepanbhas ciy:xba rocy1apcTBEHHOM PerucTpallny, Kagacrtpa u Kkaprorpaduu;

2) cBeJeHHUs O IeHcTByIOLIEeM nmacnopre rpakaaHnuHa Poccuiickoi Menepaiuu —
MB/I Poccuu;

3) cBegeHHs O HOTapualbHOH joBepeHHOcTH — DellepanbHas HOTapHAJIbHAS
rnaJaTa.

2.6.2. 3asBuTeb MMEET [IPABO PEAOCTABUTH JOKYMEHTbI (CBEAEHMU ), yKazaHHbIe
B noJuryHkrel nyHkra 2.6.1 aJMUHUCTPATUBHOIO perjiaMeHTa, B ()OpMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHIEHHOHW KBaIH(UUUPOBAHHOW MOAMUCEIO  JIHL,
YyNOJIHOMOYEHHbBIX Ha CO3JaHHE M IMOANHCAHHE TaKUX [AOKYMEHTOB, IIpH [oJad4e
3asiBJICHUSL.

2.6.3. HempencrapneHue (HECBOEBpeMEHHOE MpeJCTABICHHWE) YKA3aHHBIMU B
nyHkTe 2.6.1 agMHHHCTPATHBHOIO perjiaMeHTa OpraHaMH TocyJapcTBEHHOH BJIACTH,
OpraHaMy MECTHOI'0 CaMOYIpPAaBIEHHUS, OpraHu3alUiAMH JOKYMEHTOB M CBEJCHHH He
SIBJISIETCSI OCHOBAHMEM LISl OTKA3a B NIPEIOCTAB/ICHUHA MyHULMIIANbHON YCIyTH.

2.6.4. JlomxHocTHOe U0 M (Mau) paDOTHHMK, YKa3aHHBIX B NyHkTe 2.6.1
aJ/MMHACTPATUBHOTO perjiaMeHTa OpPraHoB MW OpraHus3alui, He [peAcTaBUBILNE
(HeCBOEBPEMEHHO IpeJCTaBUBLINE) 3allpOlEHHbIE W HAXOMSIIAECs B pacropsiKeHUU
JIOKYMEHT WIIM CBEJIEHMS, IM0JIIeKaT aIMUHUCTPATUBHON, JTUCIUILIIMHAPHON WK HHOM
OTBETCTBEHHOCTH B COOTBETCTBHY C 3aKOHOAaTenbcTBOM Poccuiickoil ®enepauny.
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2.6.5. 3anpemaetcst Tpe6OBaTh OT 3asBUTENS JOKYMEHTBI CBEJIEHHS, B TOM YHCJIE
[TOATBEPKAAIOIE BHECEHHUE 3asBHTEIEM IUIATHl 3a MPEJOCTaBlIEHHEe MYHUIUIIAIBHOMN
YCIyry, Haxoasluecs B pacCliopsKeHHH rocyiapCTBeHHBIX OpraHoBs, OpraHOB MeCTHOI'O
CaMOYNpaBleHHs W MOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaMm HJIH OpraHaMm
MECTHOI'O CaMOyIIpaBJ/IeHUsI OpraHu3anuii.

HenpencraBnenue 3asBureneM D0KyMeHTOB, COAEPXKAIIMX CBEJIEHHUS, KOTOpHIE
HaXOIITCA B PACIOPSKEHMH  IOCY/IapCTBEHHBIX OPraHOB, OPraHoB MeCTHOTIO
camoynpanneﬁym H TI0ABECOOMCTBEHHbIX rocy1apCTBCHHbBIM opraHaM H4JIu OopraHam
MCCTHOI'O CaMOYIIpaBJIEHHsl OpTaHW3alllil, HE SBISETCS OCHOBAaHMEM IUIS OTKa3a
3asBUTEIIIO B [PEAOCTABICHUH MYHHUIUIIATIEHON YCIyIH,

2.7. HcyepnbiBalow uii niepeyenb OCHOBAHMIL /1151 0TKA3a B npuemMe J0KyMEHTOB,
HeO0XOAMMBIX /15 IPeJ0CTABIEHHS] MY HHIHIIAIbLHOI yCJIYTH

2.7.1. OcHOBaHMAMM Il OTKasa B MpHEMe JOKYMEHTOB, HEOGXOIMMBIX 1St
NpeIoCTaBIeHUSA MyHHLIMIIAIBHOH YCIIyTH, SIBISIOTCS

l) nmpencrasneHHbie 3asBUTelleM IOKYMEHTEI CONEp)KaT MOTYHCTKH U
UCTIPABJICHUS TEKCTa, HE 3aBePEHHBIE B MOPSIKe, YCTAHOBIEHHOM 3aKOHOIATENHECTBOM
Poccuiickoit @eneparinmu;

1) OKYMEHTBHl CONIEpHKAT MOBPEXKACHHS, HAJUYME KOTOPBIX HE IIO3BOJISIET B
MOJTHOM  o0BbemMe HCMoJb30BaTh HHGOPMALMIO U  CBElEHHS, coJepikalliecs B
AOKYMEHTaX sl 1IPeOCTABICH S My HHLIUIAIBHOMN YCIIyTH;

3) mpencraBneHHBIE JOKYMEHTHI WM CBENEHWS yTDATHIU CHJly HAa MOMEHT
oOpalleHHs 38 MYHHLMIAIBHON yCIyroi (10KyMeHT, YIOCTOBEPSIIOWIMHI TTOTHOMOYUS
[IPEACTABATEIA 3aABATEIIS, B Cllyyae OOpalleHus 3a [IPeIOCTaBIeHHEM MY HHIIHIATbHOMN
YCyT'H YKa3aHHBIM JALIOM ),

4) monaya 3asBJICHHs O [PEJOCTABICHHH MYHHLUIAIBHOM YCIIYId ¥ JOKYMEHTOB,
HeOOXOAMMBIX JUIsl MIPEIOCTABICHUS MyHHUIHIAIBHOMN yClIyru, B 9JI€KTPOHHO#H (hopme ¢
HapyIlIeHUEM YCTaHOBIEHHBIX TPeOOBaHMIA; )

5) HEKOPPEKTHOE 3arlOMHeHHEe 00sM3aTeIbHBIX Moeil B (opme 3asiBreHns, B Tom
ducie B HHTEPAKTHBHOH (opme 3asBieHus Ha PecnyGamkaHckoMm —nopraie
(HeL0CTOBEPHOE, HENOJIHOE, NGO HEeNPaBHIBbHOE 3alo0JIHeHue);

0) mNpeACTaBlieHWE HEMOIHOIO KOMIUIEKTA JOKYMEHTOB, HEOOXOMMMBIX IS
MpeNoCTaBIeHUs MyHULUITATEHON YCIIyry;

7) 3asiBieHHEe O MNPEAOCTABIECHHH YCIYTH [OJAHO B OpraH rocyaapcTBEHHOM
BJIACTH, OpraH MECTHOI'O CaMOYIIPaBJICHHs UM OPraHKU3alLHIo0, B TOJIHOMOUYHS KOTOPBIX
He BXOIUT MPe0CTaBNeHHe MyHUIIUTIANEHOM YeIyru;

8) Hecobmonenue ycraHoBneHHbIX cratheii 11 MenepanbHoro 3akoma ot 6
aupensi 2011 roma Ne 63-®3 «O6 3NM€KTPOHHOH MOANMCH» YCIOBHMH TPH3HAHMS
ACHCTBUTENBHOCTH YCUIEHHOH KBATH(DUIIMPOBAHHOMN 3eKTPOHHOM TIOAIHCH.

2.7.2. Tlepeuenb ocHOBaHMI IS OTKA3a B TPHEME JOKYMEHTOB, HEOOXOMMMBIX
AUIsL Oy €HUS MY HHLIMIIATIbHOM YCITYTH, SIBIISICTCS HCYEPIIBIBAIOIIIM.

2.7.3. Pewenve 06 oTkase B npueMe 3asBieHHUs W JIOKYMEHTOB, HEeOOXO0IUMBIX
AU TIPCLIOCTABNCHHS. MYHMUMNANBHOM yCIyrd, NPHHMMAeTcs BO BpeMs mNpHeMa
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3asIBUTENI WIH TIOC/IEe IONy4eHHsl OTBETCTBEHHBIM JOMKHOCTHBIM JjuuoM OpraHa
HEOOXOAMMBIX JUISl TPEAOCTABIEHNSI My HHIMIATBHOH YCIYyTH IOKyMEHTOB (CBEACHHH)
C HCIIOJIB30BAHHEM Me)KBeIOMCTBEHHOro HHGMOPMALMOHHOTO B3aUMOJIEHCTBHS, B CPOK,
He TpeBbIIlaoni 9 pabouux AHeH CO JHS PErucTPalliy 3asBICHU.

. 2.7.4, 3BanpemaeTcs OTKa3blBaTb B NpHEeMe 3asiBICHHS M MHBIX IOKYMEHTOB,
HEeoOXONMMBIX JUISI TIPEOCTABICHIS MyHULIMMATBHON YCIIyTry, B CIy4dae €Clld 3asiBjlieHHue
U JIOKYMEHTBI, HEOOXOAUMBIE JJIsl IIPeIOCTaB/ICHHs MY HHLMITAIbHON YCIYTH, [10/1aHbl B
COOTBETCTBHM C MH(OPMAIMeld O CPOKaxX ¥ TMOPSAIKE MPeJoCTaBIeH s MyHHIIUATbHON
yciayru, onyonukoBanHoi Ha EnxuHoM nopraie, PecnyOiMKanCcKOM rmopTare.

2.8. UcuepnbiBalOUii nepevyeHb OCHOBAHHI /sl NPHOCTAHOBJIEHH N HIH 0TKa3a B
NnpeaocTaB/JIeHHH MYHHIHNAAbLHOH YCIyr

2.8.1. OcHoBaHMa /5 [PUOCTAHOBICHUS MPEAOCTABICHHA MYHHIHIIAIBHON
YCIyT4 OTCYTCTBYIOT.

2.8.2. OcHoBaHus /1 0TKa3a B NPeJOCTABICHUU MyHHULIMITAIbHOM YCITyTH:

1) B npeACTaBIEHHBIX 3asBACHUA H (MJM) JOKYMEHTaX COAEPXKHUTCS HEeNollHas U
(u1M) HeloCcTOBEPHAsS HH(MOPMALIKS;

2) nocTylseHHe OTBeTa OpraHa rocyJapCTBEHHOH BJacTH, OpraHa MECTHOro
caMoynpaBiIeHusi JMO0 [0/BEJIOMCTBEHHOH OpraHy rocyJapCTBEHHOM BIACTH WM
opraHy MEeCTHOTO CAMOYIIPAaB/IeHWs OpraHM3alMK Ha MEeXBEJIOMCTBEHHBIH 3ampoc,
CBHETENbCTBYIOLIETO 00 OTCYTCTBHU JOKYMEHTa M (1/1) HHpopMaLkn, HeOOXOAUMBIX
1718 [PeJOCTABICHH MYHUIHIIAIBHON YCTYTH, €Clii COOTBETCTBYIOIIMN 1OKYMEHT HE
ObUI TIpe/ICTaBIIeH 3asiBUTENIeM M0 COOCTBEHHOW HHUIIMATUBE;

3) OTCyTCTBHE CBeJeHHMIl O perMcTpalid TPaxJaHUHa 10 MECTY JKMTE/IbCTBE
(npeGBIBaHMS) B pACIOPsKEHHMH OPraHOB MECTHOI'O CaMOyTIpaBI€HHS.

2.8.3. TlepeueHb OCHOBAHMH /I OTKasa B MPEAOCTABICHMH MYyHHLHITAIbHOM
YCIIYTH SIBJISIETCS UCHEPITbIBAIOLLINM.

2.8.4. 3anpemaeTcs OTKa3blBaTh B MPeAOCTaBIeHHM MyHHIMIAILHON YCIyrd B
clydae, €CAM 3asB€HHE O MPEJOCTABICHMH MYHUUHMIIAQTLHOH YCIyrH IIOJaHO B
COOTBETCTBUM ¢ MHPOPMALMEN O CPOKAX M MOPSIKE IPeIOCTABICHHA MyHHLHIAIBHOH
yeiyru, ony6nukoBanHoii Ha Equnom noprane, Pecriy6akanckoM nopraie.

2.9. MopsaoK, pasMep U OCHOBAHHS B3HMAHHS [OCYAAPCTBEHHOI MOMLIHHEI HIH
HHOI MJIATHI, B3UMaEMO¥i 32 NpeIocTaB/ieHne MyHHIHNAJIbHOH YC/IYTH

MyHHLHIATBHAS YCIIyra IpeocTaBseTcs Ha 0e3B03Me3/1HOM OCHOBE.
2.10. ITepeuens yeayr, KOTOpbIe SIBJISIOTCS HEOOXOAHMBIMH H 00513aTe/IbHbIMH 151
NpPei0CTABACHHS MYHHIMIIAIBHOIN YCIyrd, B TOM YHC/Ie CBeIeHHs 0 JOKYMeHTe
(10KymMeHTaX), BblIaBaeMOM (BbI1aBA€MbIX) OPraHH3AUUAMH, y4aCTBYIOLUUMH B

NpeaoCTaABIeHHH MYHHIHNAIbHBIX yCJIyr

ITpenocTaBnerne HEOOXOMUMBIX U 00s13aTeIbHbIX YCIyT He TpedyeTcs.




2.11. llopsiaok, pasMep H OCHOBAHHS B3MMAHHS IVIATHI 32 NIPeJ0ocTaB/IeHHe YCJyT,
KOTOpPbIe SIBJSIKOTCS HeOOX0AHMbIMH H 00513aTeIbHLIMH /IUISI IPE10CTaB/IeHHUS
MYHHIHOAALHOH YCJAYrd, BJI0Yasi HHGOpMALHIO 0 MEeTOAMKe pacyeTa pasmepa

‘ TAKOH MJ1aThl

[Npenocrapienne HEOOXOMNMBIX i 00s3aTeTBHBIX YCIYT He TpedyeTcs.

2.12. MakcuMa/IbHbIH CPOK OKHIAHHA B OYepe/H MPH ojave 3anpoca o
Npe10CTABICHHH MYHHUHIAABHOH YCIYTH, YCJIYIH, IPEA0CTaBIAEMON
oprasu3aumeii, y4acTByioLei B Npe1ocTaB/J1eHHH MyHHLUHNAIBLHO’ yCayr, H npH
HOJIYYEeHHH Pe3yJibTaTa NPeloCTaB/JeHHA TAKHX YCayr

2.12.1. Bpemsi 0KugaHust Py oJade 3asBieH|s Ha M01y4eHHe MyHULUIAIBHOM
yCIyru - He Donee 15 MHHYT.

2.12.2. Tlpn monyyeHHH pes3ylbTara MpeloCTaBICHUSI MYHHMLUIAIBHON yCIyri
MaKCHMAJILHBIN CPOK OJKHJIaHHs B OUepe/Ii He NPEBLIIAET 15 MUHYT.

2.13. Cpok ¥ NOpSiA0OK perucTpauuH 3anpoca 3agBATe sl O PEe10CTaBIeHHH
MYHHIHNAAbHOM YCJIYTH H YCJIYTH, IPe0CTAB/IsIEMO# Opranusaune,
y4acTBYIONIIei B NPeJI0CTABICHHH MYHHIIHNAILHOH YCJIYI'H, B TOM YHCJIE B
JIEKTPOHHOH popme.

2.13.1. Tlpu nuyxom obpatieHud 8 M®DLL B 1eHb MOTaYM 3asIBICHUS 3a4BUTEIIO
Beiaetcs pacrucka n3 AMC M®I] ¢ perucrpalimiOHHEIM HOMEPOM, MTOATBEPKAALOIIUM,
YTO 3asiBJIeHHE OTIPAB/IEHO, U JATOH N0Ja4y 3asB/ICHMsL.

2.13.2. Ilpu HanpasieHuu 3asBiAeHUs nocpeacTBoM, Pecnybaukanckoro nopraua
3asIBUTEIb B JIeHb 110124y 3asBJIeHHs [10J1y4aeT B 1uuHOM KabyHere Pecnybiukanckoro
lopraia u MO 3J1€KTp0HHOIL"I No4Te YBECIOOMIICHHME, [MoATBEpIiKAarolee, 9T0 3adBJICHHE
OTNPaBI€HO, B KOTOPOM YKa3bIBAIOTCS PErHCTPAUMOHHBIA HOMEP W Jara MOAa4H
3asBICHUS.

2.13.3. Ilpu nawnunoM obpamenun B Oprad B JeHb IIOAAYH 3asBJICHMS
YIIOJIHOMOYEHHBIM [OJDKHOCTHBIM junoM OpraHa 3asBHTE/IO BbIAETCS pacmucKa us3
aBTOMATU3UPOBAHHONW HMH(OPMALIMOHHON CHCTEMbI, MPeAHA3HAYCHHOH Ul OKa3aHHA
rocy1apCTBEHHEIX H MYHUIHUIIAJIBHBIX YCIYT, C perucrpalldOHHBIM HOMEPOM, I[aTOﬁ
[10/1a4Y¥ 3asBJICHUS U TIepeYHeM MpeACTaBIeHHbIX JOKYMEHTOB.

2.14. TpeGoBanusi K NOMeNIEHHIM, B KOTOPbIX IIpeI0CTABAAETCSH
MYHHUIHNAJAbHAS YCAYra, K 3a/1y OKHAaHusl, MeCTaM 1/1s 3al0/IHEHH 3aNIPOCOB 0
npeaocTaBIeHHH MYHHIHNAALHOMH Yeayr, HHPOPMAUHOHHBIM CTEHAAM €
ofpa3uamMu UX 3aN0JIHEHHS U MepetHeM 10KYMeHTOB, HeoOX0AHMBIX I
peocTABJAEHHS KAZKA0i MyHHIHIIAJIbHON YC/IyTH, Pa3MEelleHHI0 H 0pOpM/IeHHIO
BH3yAJIbHOM, TEKCTOBOMH H MYJIbTHMeIHIiHOH HHpOpMauun 0 nopsaxe
Npea0CcTABJEHHS TAKOHN YCJYTIH, B TOM YHe/Ie K 00ecneyeHHI0 J0CTYNHOCTH /ISt
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HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH ¢ (peIepaibHbIM
3aKOHOAATEe/ILCTBOM H 3aKoHoAaTeabeTBOM Pecnydinkn Tataperan o
COLHAJBHOH 3aLHTEe HHBAJIHA0B

2.14.1. TlpenocraBieHue MyHULUNAIbHOM YCIYrd OCYIIECTBISETCS B 30aHUAX U
MOMEIIEHHAX, 000pyA0BaHHBIX MPOTHBOMOKAPHOH CHCTEMOH U CHCTEMOH
[TOXKapOTYILIEHUS.

Mecra npuema 3asButenedt obopyaylorcs HeoOXoauMou Mebenbio s
opopMIeHHS TOKYMEHTOB, HH(GOPMALIHOHHBIMH CTEHIAMH.

2.14.2. B coorBercTBMM ¢ 3akoHonatelnscTBOM Poccuiickoii ®enpepaiuu o
COLIMAJIBHOM 3alMTe MHBAJIMAOB B LelsX OecrnpensiTcTBEHHOr0 AOCTyHma K MeECTy
MPeoCTAB/IEHUs] MyHULIUNIAIBHON yCIyrn obecrieqnBaeTcs::

1) obecneunBaercst OecrnpensTCTBEHHBIH [JOCTYN HHBAJIMIOB K MECTY
MPEAOCTABIEHUST MYHHIIHIIAIIBHON YCIYr'd (YHOOHBIH BXO/I-BBIXOJ B IIOMELIEHHS U
nepeMelleHre B X rpenaenax);

2) BU3yallbHas, TEKCTOBas M MyJbTHMEIMHHAs HHQOpMaUUs O NOpsAKe
NPeNOCTaBICHHUA MYHHUIIMITAIIBHON YCIyrd pasMellaercs B yAOOHBIX [JIsi 3asBUTENEH
MecTax, B TOM YUCJie C y4eTOM OrPaHUYEHHBIX BO3MOXKHOCTEH UHBAIHIOB,

3) compoBOXKICHME MHBATWAOB, MMEIOIIMX CTOWKHE paccTpoicTBa (yHKUHU
3pEHUs B CAaMOCTOSTE/ILHOI'O NIEPEIBHKEHNS, U OKA3aHUE UM ITOMOLLH;

4) BO3MOXKHOCTb CAMOCTOSITEJIBHOTO IICPEIBHKEHHUsI MO TEepPpUTOPUH, Ha
KOTOPOH pacronokKeHsl OOBEKTHl COLMA/IBHOM, HWHKEHEPHOH U TPaHCIOPTHOM
HHPPACTPYKTYpP, BXOJa B TaKne OOBCKTHI ¥ BBIXOZA U3 HUX, [TOCAJAKH B TPAHCIOPTHOE
CPEICTBO M BBICAAKH U3 HETrO, B TOM YHCJIE ¢ UCTIONIL30BAaHUEM KPEC/1a-KOSICKHU;

5) Hamnexaiiee pasmelleHue o0opyjoBaHMS W HOCHTeNed HH(OpMaLWH,
HeoOXoAUMEBIX 1 obecriedeHust GecrnpensTCTBEHHOro0 AOCTYIIA HHBAIKUIOB K yCiyram
C YYETOM OrpaHHUYEeHHH UX KU3HEIEATEIbHOCTH;

6) nybaupoBaHue HEOOXOAMMOM I MHBAIMAOB 3BYKOBOH H 3pHUTEIbHOH
MH(QOpMALIMK, a Tak)Ke Hajmuceld, 3HAKOB M MHOM TEeKCTOBOW M rpaduueckoit
MH(MOPMALIMK 3HAKaMH, BBITIOJHEHHBIMHE pelbe(HO-TOYeUHbIM HipH(TOM bpaiins;

7) DOMYyCK CypJolepeBOoAYHKa U TH(HIOCYPAONEPEBOAIHKA;

8) nmomyck cobaku-TTPOBOAHHKA MPH HAIUYUHK JOKYMEHTa, MOATBEPIHKIAIOIIEro
ee cremuanbHoe oOy4eHHWe M BblgaBaeMoro mo (Gopme U B MOpPSIIKE, KOTOPbIE
YyCTAHOBJIEHBI NPUKa30M MHUHHCTEPCTBA TpyJa H COLMAIBHOW 3alIMTBl POCCHICKOMH
Oenepaunn ot 22.06.2015 No 386 «OO6 yrBepxkiaeHuH (GOpPMBI  JTOKYMEHTA,
MOATBEPKAAIOLIeTr0 creluansHoe o0ydyeHue CcoOaKU-MPOBOJHUKA, MU TOPSAKAa ero
BbIIAYN».

2.14.3. TpeboBanuss B wactu oOecriedeHus: AOCTYNMHOCTH IJIsi WHBAIWIOB
00BEKTOB, B KOTOPBIX OCYUIECTBISETCS IIPEJOCTABIEHHe MYHULMIAIBHON YCIyTrH, H
CPEACTB, HCIONb3YEMBIX MPH MPEAOCTABICHAH MYHHUHIAIBHONH YCIYTH, KOTOPBIC
ykazaHsl B nmoamyHktax 1| — 4 nyskra 2.14.2. aiMHHHCTPAaTHBHOI'O pErJaMEHTa,
NpPUMEHSIOTCST K OOBbeKTaM M CpelCcTBaM, BBEAEHHbBIM B JKCIIyaTalMl0 HIH
IPOLISAIINM MOJASPHH3ALHIO, peKoHcTpyKIHio nocie | urons 2016 roaa.
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2.15. IlokazaTe/iH JOCTYNMHOCTH H Ka4€CTBA MYHHUHNAJLHON YCJIYIH, B TOM
YHC/Ie KOJHYeCTBO B3aHMOIEHCTBHI 3asiBHTES ¢ A0/IZKHOCTHBIMH JIMUAMH MPH
NnpeaoCcTABJACHHH MYHHUHNIAJABLHOH YCJYIH H HX NPOAOJAKHTEIbHOCTD,
BO3MOZKHOCTH NOJYyYeHHs HH(POPMALHH 0 X0/1e NPeJoCTABJICHH MYHHIHNAIbHOI
YCJIYTH, B TOM YHCJ€ ¢ HCNO0J1b30BaHHEeM HH(POPMAIHOHHO-KOMMYHHKAIIHOHHbIX
TEXHOJ'lOFHﬁ, BO3MOKHOCTH JIN0OO HEBO3MOKHOCTH noJgy4deHus M}’Hﬂll,}lﬂa.ﬂbﬂ()ii
YCJAYIrH B MHOTO(p)YHKIIHOHAIbLHOM LEHTPe NpeJocTaBAeHHs rocy1apCTBeHHbIX U
MYHHIHNAJILHBIX YCJYT (B TOM YHC/IE B [10JIHOM 00beMe), B JIIODOM
TEePPHUTOPHAJILHOM NMOAPA3/1eJIeHNH OPraHa HCIOJIHHTEIbHO PACNOPAJANTEIbHOIO
OpraHa MecTHOro caMoynpas/ieHus, 1o BbIOOpy 3asiBUTe/5
(AKCTEPPUTOPHANLHBIN NPHHIKIT), MOCPEIACTBOM 32NPOCA O NPeIoCTABIEHHH
HECKOJIbKHX rocyIapcTBEHHBIX H (HIH) MYHHIHIIAJBHBIX YCJIYT B
MHOTO(PYHKUHOHA/ILHBIX HEHTPAX NPEA0CTABIEHHH NOCY1aPCTBEHHBIX H
MYHHUHIAIbHbIX YCJIYT, NpeaycMmorpennoro crarbei 15.1 degepalibHOIo sakona
Ne210-®3 (koMILIEeKCHBIH 3ampoc)

2.15.1. IlokasarensiMu JOCTYHHOCTH IPEJOCTAB/ICHH MYHHLMIIAIBHON YCIyru
SABJISIFOTCSL:

pacrnoOKEHHOCTh [MOMELIEHHs, B KOTOPOM BEAETCs IIPUEM, Bblada JOKYMEHTOB
B 30H€ JIOCTYITHOCTH OOLIE@CTBEHHOIO TPAHCIIOPTA;

HaJluyue HeOOXOIUMOIO KOJMYECTBA CIELMAlUCTOB, @ TakKKe MOMELIeHHH, B
KOTOPBIX OCYLIECTBIAETCA IPHEM NJOKYMEHTOB OT 3asiBUTEJIEH;

HaluuKMe ucyepneiBaolel wHGopMmanmu o cnocobax, NOpsAKe M Cpokax
IPeOCTaBICHUs] MyHULUIIAILHON yCcnyru Ha vH(OPMAaLMOHHBIX cTeHaax , Exunom
noprajie, PecriyOiMKaHCKOM ropraie, 0puLIMaJbHOM caliTe MyHULUIIAIBHOIO paloHa;

OKa3aHWe [IOMOIUM WHBANMAaM B [peojoneHud OapbepoB, MeLlaUIMX
MOIYYEHHIO UMM YCIIYT HapaBHE C IPYTHMU JIMLAMM.

2.15.2. TlokasarejisiMd Ka4ecTBa [PEAOCTABIEHMS MYHULMINAIBHOW YCIyru
SIBJISIFOTCSL: )

1) coGmroieHe CPOKOB MpHemMa U pacCMOTPEHUA JOKYMEHTOB;

2) coburoieHUe CpoKa NOJIy4EeHUs pe3ylibTaTa My HULIMITAJIbHOK YCIyTH,

3) orcyTcTBUE OOOCHOBAHHBIX Kano0 Ha HapylIeHHWs aJMUHHCTPATHBHOIO
periameHTa, coBepllueHHble paboTHukamu Oprana;

4) KOMUYECTBO B3aHMOACHCTBHI 3asBUTEIS C JO/DKHOCTHBIMH JTHIAMH (0e3 yuera
KOHCYIbTaIi ):

B3auMojelicTBue 3asBurenss ¢ paborHukamu Oprana wunu MOLL npu
MpeAOCTaBIeHHH  MYHHLUMNAJABHOW  YCIYyrH  OCYIIeCTBIAeTCA OAMH pa3 IpH
[PEJCTABJICHUH 3asIBICHUS CO BCEMU HEOOXOAUMBIMHU JOKYMEHTAMU;

OJMH pa3 B Clly4ae HEOOXOAMMOCTH IIOJIYYEHHS pe3yJibTara IIpeloCTaBJIeHus
myHuuunansHoi yeayru B Oprane unu MOIL[ B ¢opme sxzemmsipa 31eKTPOHHOIO
JOKyMeHTa Ha OyMa)XHOM HOCHTEIIE.

[Ipo0mKNUTENBHOCTL OJHOIO B3aUMOJICHCTBHUSA 3asBHTENS C JIOIKHOCTHBIMH
TULIAMU TIPHU TIPeI0CTABIEHUH MYHUIIMIIATHLHON YCIIyTH He NPeBbIlIaeT 15 MUHYT.
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3asBUTENE MMEET MPABO OLUEHUTh Ka4yecTBO NPeOCTaBIECHHsS MYHHLHMIATEHOMN
YCIYrd ¢ TOMOILIBIO  YCTPOWCTB  IMOABHMKHON  paauotene)OHHOW  CBS3H, C
ucnob3oBanueM PecnyOnuKkaHckoro nopraia, TepPMUHAIBHBIX YCTPOMCTB.

2.15.3. Hudopmauus o Xoie NpPeJoCTaBIeHUs MYHULMIAIBHONR YCIyru
NOJIy4aeTcs 3asBUTENEM B JIMYHOM KabuHere Ha Exunom noprane, PecnyGnuxanckoMm
nopraine, B Oprane, M®LI,

2.15.4. IlpenocraBneHue MyHUUMMAIBHONW YCIYTH OCYILECTBISETCS B JIHOOOM
MOIL[ no BbIOOpYy 3asiBUTENs HE3aBHCHMMO OT MECTa €ro JKHTEJICTBA HIIH MecTa
(axTuueckoro npoxubanus (npedsiBanusi) Ha reppuropun PecriyGnuku Taraperan no
IKCTEPPUTOPHATIBHOMY ITPUHLIUITY.

MyHUIMITATIbHAS yCIyra B COCTaBe KOMILIEKCHOIO 3a1poca He NPeI0CTaBIsIeTCs.

2.16. Unbie TpeGoBaHusi, B TOM HHCJ/I€ YYHTbIBAIOLIHE 0COOEHHOCTH
npeaocTaBjieHus MyYHHUHIAABHON YCJIYIH 10 YKCTePPHTOPHAIBHOMY NPHHIHITY
(B cayuae, ecaH MyHHUHIAAbLHAS YC1YTa NPe0CTAB/SIETCS 10
IKCTEPPHTOPHAIBLHOMY NPHHIHIY) H 0CO0CHHOCTH NPeA0CTABJIEHUS
MYHHUHNAJBHOH YCJAYIH B 3JIeKTPOHHOH (popme

2.16.1. Ilpu npenocTaBieHWH MYHHLHIAIBHONH YCIYTH B 3JIEKTPOHHOH (opme
3asBUTEIb UMEET MPaBo:

1) nmonyuutes uHOpPMALHIO O MOpsSJIKE W CpOKax MPeAoCTaBIICHUS
MYHHMLMIIQJIbHOH YCIyrd, pasMmelleHHy0 Ha Enunom noprane, PecnyOnukanckom
nopraine;

2) nojaTh 3asiBJICHHE O IPEJOCTaBICHMH MYHULMNAILHON YCIYTH W HHBIE
JIOKYMEHTBI, He0OXOAMMBIE IS [IPEIOCTaBICHUS MYHULIMIIAIBHON YCIYTH, B TOM YHCIIe
NOKYMEHTBhI M UHGOPMALHIO, IeKTPOHHEIE 00pa3bl KOTOPBIX paHee ObLIH 3aBepeHbl B
COOTBETCTBHHU C IMYHKTOM 7.2 4yacTd 1 crateu 16 DenepanvHoro 3akoHa Ne 210-03,c
ucroas3oBaHueM PecriybiMkaHckoro noprana;

3) MONYYHTh CBEJEHHs O XOJe BHIMONHEHWsS 3asBICHHH O MpeIOCTaBIeHHH
MYHULHOATbHON YCIIyTH, IOJAHHBIX B 3/IeKTPOHHON Qopme;

4) OCYIIECTBHTH OLIEHKY Ka4yecTBa NpPea0CTaBIeHUs MyHULIHIIATbHON YCIyTH;

5) Noay4YuTh pPe3ylbTaT MPEeJOCTABACHHS MYHMUMMNAIBHOH yciyru B (opme
3JIEKTPOHHOIO JOKYMEHTAa;

6) noaatb x)anoOy Ha peleHue U aeicTBue (OesaeiicrBue) Oprasa, a Takxke ero
JOIKHOCTHBIX JIML, MYHHLMITIAJBHBIX CIy’Kawux rnocpeiactsoM PecriyOmukaHckoro
noprana, nopraina (eaepailbHOH rocyJapCTBEHHOH HHOOPMALIMOHHONW CHCTEMBI,
oOecrieunBaroniedl npouecc gocyaedHoro (BHecyaeOHoro) oOkaloBaHWs PEIICHUH M
nercTBui (0e31efCcTBHS), COBEPIICHHBIX IPH MPEAOCTaBICHUH TOCYAApCTBEHHBIX H
MYHUILMINANBHBIX YCIYr OpraHaMi, INpeIoCTaBJsAIOIIMMHA TOCYHAapCTBEHHbIE H
MyHHLUHNOANbHBIE YCIYrH, HX [JO/DKHOCTHBIMH IIHIIAMH, TOCYJapCTBEHHBIMH H
MYHHULHIIATBHBIMHU CITYKaIlUMH.

2.16.2. ®opmupoBaHue 3asiBJCHHS OCYIIECTBISETCS IIOCPEICTBOM 3alOJIHeHHS
3/1eKTpoHHOI (opMmbl 3asiBieHust Ha PecniyOiukaHnckom moprane 6e3 HeoOXOAUMOCTH
JIOTIOJTHUTEILHON O/1auu 3aABeHUs B KaKoH-1Tn00 HHOH dopme.
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2.16.3. Ilpu popMupoBarny 3asBleHUs 00ecreunBaeTCs:

1) BO3MOXKHOCTH KONMPOBAHHA U COXpaHeHHs 3asiBJICHAS W HHBIX JOKyMEHTOB,
HEeoOXOUMBIX JIJIS TPeOCTABICHHS yCIIyTH;

2) BO3MOXKHOCTH 3arOJIHeHUsl HECKOJBKAMH 3a5iBUTCIIAMH OJIHOM NIEKTPOHHON
(opMbl 3asBieHMs NPH OOpAlIEHUM 33 YCIyraMH, NPEANoJaraloliMi Harpas/icHHe
COBMECTHOIO 3asIBIEHNS] HECKOIBKHMH 3asBUTEJISAMHU,

3) BO3MOXHOCTBH e4aTH Ha OYMaKHOM HOCHTEJIE KOMHU IEKTPOHHOM (HOPMEI
3asIBJICHUS;

4) coxpaHeHHe paHee BBEJACHHBIX B 3ICKTPOHHYIO GopmMy 3asBICHUS 3HAYCHUH B
11060l MOMEHT 110 KeJIaHHIO T0Jb30BaTeIsl, B TOM HuCIe P BOSHUKHOBEHHH OLIMOOK
BBOJ@ W BO3BpaTeE /ISl [IOBTOPHOI'O BBO/IA 3HAYEHHH B 2JICKTPOHHYIO dbopmy 3asiBICHNS,

5) 3aronHeHWe MOICH SICKTPOHHOH Gopmbl 3asBlieHUsI 1O Havajla BBOIA
CBeJCHMI 3asBUTENEM C MCIOJIB30BaHHEM CBEJCHHH, Pa3sMEIHICHHBIX B ECHUA, u
cBejleHui, onyOIMKoBaHHBIX Ha PecryOiMKaHCKOM mopraie, B 4acTH, Kacaroencs
CBE/CHHIA, OTCYTCTBYIOLIHMX B €/IMHON CHCTEME paeHTUGUKALKY 1 Ay TeHTU(QIKALAHN;

6) BO3MOXHOCTb BEpHYTbCS Ha JODOH M3 HTAIOB 3aNONHCHHA IMEKTPOHHOM
dopmbl 3asiBi1eHus Ge3 oTepH paHee BBeIeHHOM HH(OPMALINH;

7) BO3MOXKHOCTH JOCTYIIAa 3asiBATENs K paHee MOIaHHBIM MM 3aABIICHINIM B
TeueHpe He MeHee OJHOro TOja, a TAKXKe YaCTHYHO C(OPMHPOBAHHBIM 3asABICHUIM - B
TeueHue He MeHee 3 MecsIeB.

2.16.4. 3amics 3aseuTeneii Ha nmpuem B ML (1anee - 3aMKCh) OCYIIECTBIAETCS
nocpeacTBoM PecrybnuKaHCKoOro noprana, reseona KoutakT-ueHTpa MOLL,

3asBUTENIO MPEJOCTABIAETCA BO3MOKHOCTDL 3alyCcH Ha moOpie ¢BOOOIHBIE 1S
npuema JaTy W BpeMms B Ipenesax yCTaHOBJICHHOrO B MHOTO(YHKIIHOHATBHOM LICHTPE
rpaduka npuema.

3anuch Ha ONpe/eeHHy0 IaTy 3aKaHYMBACTCA 3& CYTKH 10 HACTYIICHUA 3TOU
JaThl.

Jliist OCYILECTBIICHHs! IPe/IBAPUTEIbHOM 3aIIMCH [I0CPEICTBOM Pecny6iMKaHCKOTroO
Mopraja 3ajiBUTeN0 HeOOXOAMMO yKasaTh 3anpaliiBacMble CHUCTEMON JaHHbIE, B TOM
qHUClIe:

haMUTUIO, UMS, OTHECTBO (IIPH HAIUHHH);

HoMep TernedoHa;

aZipec SIeKTPOHHON TOUThI (10 KeNaHUI0);

KeJlaeMylo 1aTy U BpeMs Ipuema.

B ciyuae HECOOTBETCTBUs CBEJIEHUIl, KOTOpbIE coOOLMT 3asiBUTENb IIPU
[peIBAPUTEILHOM 3aMUCH, JOKyMEHTaM, MPEICTABICHHBIM 3aABUTENEM TIPH JTMYHOM
npueme, IpeiBapuTeNbHas 3aIUCh aHHYTUPYeTCA.

[Ipu OCyUIeCTBIEHHH TIPEIBAPUTENbHON 3aNMCH 3agBUTEIIO o0ecrnieqynBaeTCs
BO3MOXKHOCTH pacredararb TalOH-TNOATBEPKACHHUC. B ciydae, eciad 3asBUTEIIb
COOBIMAT ajpec 2JIEKTPOHHOW MOYTHI, HA YKa3aHHBIA aapec TAKKe HANPaB/eTCA
undopMaris o NOATBEPKICHAN NPe/IBAPATE/IBHOM 3aMUCH C YKA3aHHEM [T, BpPEMEHH
¥ MecTa npuema.
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[Ipr oOCyHIeCTBICHHUN MPEABAPUTEIBPHON 3aMHCH 3aiBHTENb B 00A3aTeIbHOM
nopsiike HHGOPMHUPYETCs O TOM, YTO INPeABapUTE/IbHAS 3allMCh AHHYJIMPYETCs B ClIydae
€ro HesIBKH 10 HCTeYeHUH 15 MUHYT ¢ HAa3HAYEHHOI'0 BPEMEHH [puema.

3agBurens B moboe Bpemsi MMeeT IpaBO OTKA3aThCsl OT INpeaBapUTeNLHOI
3aIKCH.

3aripemtaercsi TpeboBaTh OT 3asiBUTENSl COBEPIICHHWS HMHBIX JAEHCTBUH, Kpome
MPOXOXKIEHUS UAEHTUDUKALIUN U ayTeHTU(PUKAIIMKA B COOTBETCTBUU C HOPMATHBHLIMU
npaBoBbIMM akTaMu Poccuiickoil Penepaumu, yKkazaHus LEIH I[pyYeMa, a Takke
[IPeOCTaBIeHUs CBEJCHHH, HEOOXOAUMBIX I pacduera UITMTEIBLHOCTH BPEMEHHOIO
MHTEpBaid, KOTOPbIH He00X0AHMO 3a0pOHMPOBATH Ul [IPUEMA.

3. CocTaB, Noc/1eA0BATEIbHOCTD H CPOKH BBINIOJIHEHHS AJAMHHHCTPATHBHbIX
npoueayp, TpedoBaHus K NOPS/IKY UX BLINOJHEHHsI, B TOM YHCJjIe 0COOCHHOCTH
BbINOJHEHHS AAMUHHCTPATHBHBIX NPOUEAYP B 2/1eKTPOHHOMH dopme, a TAKIKe

0c00€HHOCTH BbINOJHEHHA AIMHHHCTPATHBHBIX Mpoueayp B
MHOropyHKUHOHAJIBLHBIX HEeHTpax

3.1. Onucanne moc/1e10BaTE/ILHOCTH AeHCTBHH NMPH NMpeAoCTaBIeHHH
MYHHIHIAJIBHOH YCJAYTH

3.1.1. IlpenocraBienne MyHHLMIIANLHON yCIyrd BKIIOUaeT B ceds cieayromue
aJMUHHCTPATUBHbBIE IPOLEYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEA,

2) IpUHSATHE W PACCMOTPEHHe KOMILTeKTa JIOKYMEHTOB, IIPe/ICTaBIeHHBIX
3a4BUTEIIEM;

3) HanpaBleHHe MEKBEJAOMCTBEHHBIX 3allpocOoB B OpraHpl, y4acTBYHOILUHE B
npeJlocTaBIeHUu MyHHUITUNIAbHON YCIyTH;

4) noAroToBKa pe3ysbTaTa MyHHLMNAIBHON YCIYTH;

5) BblAaya (HarpaBieHHUEe) 3asBUTEIIO pe3y ibTaTa My HULIMITAJIbHOM yCIlyTrH;

6) ucrpapjieHHe TEXHUIECKNUX OLIUOO0K.

3.2. Oxka3anmne KOHCY/IbTAUHI 3a8iBHTEII0

3.2.1. OcHoBaHMeM Hauyaja BBIMNOJHEHHS aJAMHUHHCTPATUBHOM IpOLENYpb
ABNSAETCS OOpallleHre 3asBHTENs 10 BOIPOCAM, CBA3AHHBIM C MPEAOCTaBICHHEM
MYHULMNAJIBHOR YCIyTH.

JlomkHOCTHBIM ~ 1UlioM  (paOOTHUKOM), OTBETCTBEHHLIM 3&  BBINOJIHEHHE
aZIMHHHCTPATHBHOMH ITPOLEAYPBI, ABIISETCS:

npu obparenuy 3assuresst B MOL] — paborauk MOL;

npu  obpawmenun  3assutenss B Opra#-3amecTureib  PYKOBOIHMTEINS
McnonHuTeIbHOIrO KOMHTETA CeJIBCKOro rocesieHuss ATpbI3CKOr0 MYHMIIMITATBHOTO

paiiona PecnyObnuku Tarapcran (gajee - JIO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBuTElb MMEET NpaBO 00paruTbCs 3a KOHCYJbTALMEH O MNOpAAKE U
CpoKax IpefoCTaBlIeHus MyHuuUunaaisHol yenyrd B MOLL muuno u no TenedoHy u
9JIeKTPOHHOMH IMouTe.

PaGornuk M®IL] koHcynrbTHpyeT 3asBUTENsi, B TOM 4YHCIe MO cocTaBy, dopme
[MpeACTaBlIseMON JOKYMEHTALMK U APYTHM BOMpoOcaM [Uls MOJNYyYEHUs MyHHIMIAIbHON
YCIIyTH,

3asiBUTElNb MOJIydaeT HHGOPMALIMIO O NOPSAKe MPeJoCTaRIeHUS MyHUIUIATEHON
yciyru Ha opunmansHom caiite ML http://mfcl 6.tatarstan.ru.

AJIMUHUCTPATUBHBIE TMPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBITIOJTHSAIOTCS B JIeHb 0OpallleHus 3asiBUTEIS.

PesynprataMu  BBINOJHEHHMS  aAMUHHMCTPATUBHBIX  MNPOLENAYP  SABISIOTCS:
KOHCYJIbTAlMsi MO COCTaBy, (opMme npeacTaBisieMOil JOKyMEHTalMW M ApYyruM
BONpPOCaM, HeOOXOAUMBIM IS TTOTYYEHUS] MyHULUITIATbHON YCITIyTH.

3.2.3. 3asBuTelh UMeeT npaBo oOparutbes B Oprad o tesneoHy U 31eKTPOHHOH
[o4re, a TakKe I[OJYYHTh KOHCyjbTauuio Ha PecnyOnmkanckoM mopraje, cante
Oprana 0 nopske U CpoKax MpeaocTaBleH s MyHUIIUIIAILHOR YCIYTH, B TOM YHC/Ie 10
cocraBy, (hopme npeiacTapasieMoil JOKyMEHTaluy U APYrdM BOIIpOCAM IJIs TIOTYy4YeHHS
MYHHMLHIAIBHON YCIYTH.

JIOJ7KHOCTHOE  JTHIIO, OTBETCTBEHHOE 3a KOHCYIBTHpPOBaHWE HH(OPMHpPYyeT
3asBUTENS B COOTBETCTBMM C TpeOoBaHMSMM IyHKTa 1.3.4 aIMHHHCTPATHBHOIO
periaMeHTa.

AIIMUHUCTPATUBHBIE TIPOLEAYPbl, YCTaHABIMBAEMble HACTOSIIUM [TYHKTOM,
BBITIOJHAIOTCS B TeYeHUE TpeX pabouux JHeH o AHs NOCTYIUIEHUS OOpalleH s,

PesyibpraraMy  BBINIOJIHEHHS — aJIMMHMCTPATUBHBIX  TIPOLEAYp  SBISIHOTCS:
KOHCYIIbTALMK 1O COCTaBy, (opme npejacTaBiIsieMOd J[JOKYMEHTAlMH H JPYruM
BOIPOCaM, HEOOXOAMMbIM ISl TOJIYUEHM MyHHULUITATBHON YCIIYTH.

3.3. llpunsiTHE H pACCMOTPEHHE KOMILJIEKTA I0KYMEHTOB,
npeACTaBJACHHbIX 3a8iBHTE/IEM

3.3.1. TlpueM 1OKYMEHTOB AJISl TIPEJOCTABIECHUS MYHHIUITAIbHOW YCIyTH HYepes
MO®ILI unm ynanenHoe paboqee mecto ML

3.3.1.1. BasButens (npencrasuTeb 3asBuTens) odpawmaercs B M®PLI ¢ 3anmpocom
0 TPEeJOCTABICHUUM MYHHLIMNAIBHOH YCIYrd H [PeACTaBIfAeT JAOKYMEHTbl B
COOTBETCTBHM C IIYHKTOM 2.5aIMHHHUCTPATHBHOIO periaMeHTa.

3.3.1.2. Paborauk M®II, Bepyinil npuem 3asBlIeHUi:

ornpenessieT mpeaMeT o0palleHus;

YOOCTOBEpsIET JIMYHOCTDL 3asIBUTECIIA,

POBOMT IIPOBEPKY MOTHOMOYMHM JIMIIA, O/IAIOIIEr0 J0KYMEHTBI;

MPOBOAMT IPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B
nyHkTe 2.5 aiMUHUCTPATHBHOTO PEerjlaMeHTa;

3aI10JIHAET HIEKTPOHHYIO opmy 3asiBienus B AUC MOL;
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fIPH  OPENOCTABICHHM  JOKYMEHTOB, YKa3aHHBIX B myHKTEe 2.5
AAMHHHCTPATHBHOIO  perjiaMeHTa Ha OyMakHOM  HOCHTele, OCYILIECTBIISET
CKaHMPOBAHUE MPE/ICTABIIEHHBIX 10KYMEHTOB;

PACleYaTpIBaeT 3asBienue u3 AC M®IL];

NIepeaeT 3asBUTENO Ha [IPOBEPKY U MOJNUCAHUE,

ocJie NOAIMUCAHUS CKaHHUPYET MOANHCAHHOE 3asiBienne B AUC MOIT;

sarpyxaer B AUIC M®L] noxymenrs, HIPC/ACTABICHHbBIE B 2JIEKTPOHHOI (opme
HIH SJCKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX AOKYMEHTOB, (OPMHDYET 3NeKTPOHHOE
JeN0;

BO3BpaAIllaeT NoAINKMCaHHOE 3asBleHUEe 1 OPHI'MHATIBI OYMaKHBIX JOKYMEHTOB;

BBIZIACT 3asABUTETIO PACITHCKY B MpHeMe JOKYMEHTOB.

AJIMHHHCTpaTHBHbIE IPOLELYPLI, yCTAHABIMBAEMbIE HACTOSIIIHM TYHKTOM,
BBINIOJIHAIOTCS B IeHb 00PALLEHUS 3asBUTEs.

Pesynpratamu Bmonnenus AIMUHHCTPAaTHBHBIX MPOLCLYP ABISIOTCS: FTOTOBOE K
OTIPABKE 3asBIICHUE U MAKeT JOKYMEHTOB,

3.3.1.3. Paboruuk M®IL[ Hanpasaser mnaker AOKYMEHTOB, MPHHSTBIX OT
3aaBuTens B Opran B 5/1eKTPOHHO dopme (B cocrase nakeros 3JIEKTPOHHBIX JIeNT) B
TeieHue oxgHoro pabouero mHs co sHs oOpalenns 3asBurens s CTPYKTYpHOE
noapasnenenne M®I],

Pesynbratamu Beinonmenmus 4/IMHHHCTPATHBHBIX NPOLENYD SABIAIOTCSA: 3asBIICHUE
M MAaKeT NOKYMEHTOB (3JIEKTPOHHOE Aeno), HampasieHHsle B Opram, [IOCPEeACTBOM
CHCTEMBI 3IeKTPOHHOI'O B3aHMOIEHCTBHUSI,

3.3.2. Ilpuem nokymeHToB IS HPEAOCTABNCHHS MyHHUMNATLHONR yciuyrn B
JIEKTPOHHOM (hopme yepes Pecnybumkanckuii ropTaJl,

3.3.2.1. BasBurens ans nogaum SAIBJICHUS B 3JIGKTPOHHOH (opMe BBIMOMHSET
Cleayronue neicTBus:

BBITIOMTHSIET aBTOPHU3AIIHIO;

OTKpEIBAET hopMy 51eKTPOHHOTO 3asABIICHUS;

3aTONHACT  (OPMY  INEKTPOHHOIO 3asBIICHUS,  BKIIIOYAIONIYIO CBEeeHHUs,
HeoOXomuMble U 00s3aTeNbHbIE IS [IPCIOCTaBIEHHS MYHHUIUITATBHOMN YCIIyTH;

TIPHKPEIIIAET [IOKYMEHTBI B 3JIeKTPOHHOI dopme miM 3eKTpOHHBIE 00pa3bl
MIOKYMEHTOB K (pOpMe 311eKTPOHHOTO 3asiBiIeHus (rpu HeobXxoaUMOCTH );

TMOATBEPKAACT (DAKT O3HAKOMJICHHSI M COLJIACHS ¢ YCIOBUSAMH M TOPSIAKOM
HUPEIOCTABNEHHA MYHUUMIANLHOH yeryru B ICKTPOHHOH (opme (ycraHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COIJIACHH B dopme suiekTporHOrO 3asIBJICHHUS );

TOATBEPIKIACT  JOCTOBEPHOCTH  COOBILCHHBIX CBENCHHH (yCTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY B hOpME 1eKTPOHHOTO 3asiBICHHA);

OTIpaBJIsieT 3aM0JIHeHHOE JIEKTPOHHOE 3asiBJIeHHE (HaxuMaer
COOTBETCTBYIOILYIO KHOTIKY B (hopme JJIEKTPOHHOIO 3asiBJI€HHUY );

YICKTPOHHO® 3asBJCHHE MOMIKMCHIBAETCS B COOTBETCTBHH TpeGoBaHHAMMU
[TYHKTA 2.5.3a IMHHHCTPATUBHOTO perinameHTa;

MOIy4aeT yseomIleHHe 06 OTrpaBKe 3/1eKTPOHHOTO 3asBIeHHMS.

®opmatHo-NorHYeckas rposepka cQopMUpOBAHHOTrO 3asBlIeHUs
OCYIICCTBIICTCS 1IOCHe 3alONHEHHS 3asBHTENEeM KQXJO0ro M3 1ojied 3J1eKTPOHHOM
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¢opmbr 3asBaenus. Ilpy BelsABICHAH HEKOPPEKTHO 3aMOIHEHHOTO IMOJIsA 3JIEKTPOHHOl
(opMBI 3asBIEHHs 3asBUTENb YBEJOMISETCS O XapakTepe BbISBICHHON OMINHOKH u
Mopsiike  ee  yCTpaHeHMs  [OCPEACTBOM  HH(MOPMAIMOHHOTO  COOOIIEHHS
HEMOCPEACTBEHHO B DJIeKTPOHHOH (hopMe 3aABICHHS.

AIIMMUHHCTPATHBHbIE IIPOLIEAYPbI, YCTAHABIUBAEMbIE HACTOSIIMM MYHKTOM,
BBITOJIHAIOTCS B IEHb OOpalLleHHst 3asiBUTEIS.

Pesynpratamu  BHIITOHEHMS  aIMHUHHMCTPATHBHBIX  IPOLEAYP  SBISAIOTCH:
2JEKTPOHHOE Zeno, HanpasjieHHoe B OpraH NnOCpPeACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOICHCTBHS.

3.3.3. PacemoTpenue koMmsexta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hauajga BBITIOJIHEHUS! A MUHUCTPATHBHOW IMPOLELYPEI
SIB/SICTCA  TOCTYIICHHE 3asBJI€HHMss M HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIs
MPeAOCTaBICHUS My HULIMNIAILHON YCITyTH.

Jlo/oKHOCTHBIM — JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJHEHUE
aIMMHUCTPATUBHOM [IPOLE LY Pbl SABISIETCS 3aMecTHTEeNb PYKOBOAUTEJIS
HcnonnurenbHoro xomurera KpbIHIMHCKOTO —CEIBCKOTO IoceieHMs (nmanee -
JOJZKHOCTHOE JIML0, OTBETCTBEHHOE 3a [IPUEM JTOKYMEHTOB):

3.3.3.2. JlonsKHOCTHOE JIM110, OTBETCTBEHHOE 3a MPUEM HOKYMEHTOB, B Cllydae
oOpallienus 3asBuTeNs ¢ 3asBieHueM B Opras:

onpejenseT npeamer oOpalleHns;

YCTAHABIMUBAET JIHIHOCTE 3asBHTEIs;

MPOBOJAMUT MPOBEPKY MOJHOMOYMH KA, TOJAIOIIETO 1OKYMEHTBI;

IIPOBOJUT IPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B
NyHKTe 2.5  aAMMHHCTPAaTHMBHOIO  periaMeHTta,  IMPOBEPKY  COOTBETCTBHS
MPEeACTaBIEHHBIX  JIOKYMEHTOB  YCTaHOBIIEHHBIM  TpeOoBaHusIM  (Hazexkallee
oopmiieHHe KONHMH JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTaX MOIYHUCTOK, MPUITHCOK,
3a4ePKHYTBIX CJIOB M MHBIX HE OTOBOPEHHBIX UCTIPABIIEHU);

3aII0JIHSET  DJIEKTPOHHYIO  (opMy  3asiBIeHHS Be aBTOMATH3UPOBAHHOM
HHOOPMALIMOHHON CHCTeMe, MpeiHa3HaYeHHOH ANl OKa3aHusl IOCYIApCTBEHHBIX H
MYHULMUNANBHBIX YCIIYT;

MpH  NpPEeAOCTABACHHMH  JOKYMEHTOB,  YKas3aHHbBIX B  MyHKTe 2.5
aAMHMHUCTPAaTUBHOI'O PelilaMeHTa Ha GYMa}KHOM HOCHTEIIC, ocyuiecTsiseT
CKaHWPOBAHHE MPEACTABICHHBIX J0KYMEHTOB,;

pacrieyaTbiBaeT 3asBICHUE;

rnepenaacT 3aaBUTCIHO Ha HIPOBCPKY H IMOATTHCAHHNEC,

[10CJI€ MOANMCAHHUs CKAHUPYeT MOANNCAHHOE 3as1BJICHUE,;

3arpyxaer B aBTOMAaTH3UPOBAHHYIO UH(OPMALIHOHHYIO CHCTEMY,
MpeHasHa4YeHHYI0 [JIsI OKa3aHHsA rocygapcTBetiblx H MYHHIHIIAILBHLIX ycuyr
JIOKYMEHTBI, TIPeACTaBIeHHbIE B 3JEKTPOHHOH (opMe WM 3IIEeKTPOHHBIE 00pasbl
OTCKaHHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE J1e10;

BO3BpAlllaeT MOANMCAHHOE 3asiBICHHE W OPHIMHANLI OYMaKHBIX OKYMEHTOB
3asiBUTEINIO;

BBIJIA€T 3asBUTE/IIO PACTIMCKY B IIpUeMe JIOKYMEHTOB.
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B ciydae HayiM4yus OCHOBaHMM Ul OTKasa B PUEME JOKYMEHTOB IOKHOCTHOE
JIUO, OTBETCTBEHHOE 3a TNpPHEM JOKYMEHTOB, YBEAOMJISET 3asBUTEIS O HAIUYWUU
NPENsTCTBHH JJIs MpUeMa 3aiBI€HHsI U BO3BpalllaeT eMy AOKYMEHTHl ¢ 00bsiCHEeHHeM
COﬂep}KaHHﬂ BBISIBJICHHbBIX OCHOBaHUWH 4J151 OTKa3a B npuemMe ,EI.DK}’MCHTOB.

3.3.3.3. JIoJuKHOCTHOE IMLO, OTBETCTBEHHOE 38 IPUEM JIOKYMEHTOB, I10C/e
MOCTYTUIEHUS! JOKYMEHTOB Ha PaCCMOTpPEHHE:

TIPUCBAMBAET 3asBJICHHIO HOMEP B COOTBETCTBHH C HOMEHKJIATYPOH AeJ H CTaTyC
«IIpoBepka 10KyMEHTOBY;

U3y4aeT TOCTYNHBIIME 3JIEKTPOHHBIE [e/1d, B TOM YHCIe [PUIOKEHHBIE
3asBUTEJIEM TOKYMEHTHI B 3JIeKTPOHHOI (hopme 1 311eKTPOHHEIe 06pa3sl IOKYMEHTOB;

NpoBepsieT KOMIUIEKTHOCTh, YHTAEMOCTh JIEKTPOHHBIX 00pa30B 10KYMEHTOB;

IIpoBepsieT COOJIIOJCHHE YCJIOBHI JACHCTBUTEIbHOCTH SJIEKTPOHHOW MOJIIHCH,
nocpejacTBoM obpamieHus K Eaunomy mnopramy (B ciydae, ecind 3asiBUTEIEM

[Ipe/CTaBJIeHbI 3]1eKTPOHHBIE JOKYMEHTHI, O/ITHCAHHbIE YCHIIEHHOH
KBaIH(QUIIMPOBAHHOMN 3JIEKTPOHHOM MOANKCEIO).
[Tpu HATUYUH OCHOBaHHH, Npe1yCMOTPEHHBIX IIyHKTOM

2.7.1aAMMHHCTPATHBHOTO peTilaMeHTa, I10/Ir0TaBIMBAET MPOEKT pelleHUs: 00 0TKase B
[IPHEME JIOKYMEHTOB, HEOOXOANMBIX JUIsl [IPEAOCTaBICHUS MYHULHIAIbHON yCIIyT .

B cayuyae, ecnu B pe3ynbraTe NPOBEPKH YCUIEHHOH KBaTH(UIIMPOBAHHOM
JIEKTPOHHOH [OAIKCH BBISABIEHO HecOOMIOIeHHE YCIOBHH €e IeMCTBHTENBHOCTH,
IPOEKT pelleHusas o0 OTKase JO/IKCH Coaep’kaTh MyHKThl ctaThi 11 PDegepanbHOro
3akoHa Ne 63-@3, KOTOpbIe MOCIYKUIK OCHOBaHUEM [UIsl €T0 [IPUHSTHS.

Ilpoekt pemenus o0 oTkaze B mnpHeMe JOKYMEHTOB, HEOOXOMMMBIX ISt
NpefOoCTaBAeHUs MYHULHMNAILHOH yCIyrH, ¢ yKa3aHHeM MpHYHH oTkasa (B ciydae,
€C/lM  OCHOBaHMA Mg OTKasa B IpUeMe JIOKYMEHTOB, HEOOXOMUMBIX IS
MPeA0CTaB/IeHUs] MYHULIMITATILHOW YCIyr, CBS3aHbl C HapyLIEHWEM YCTAHOBJIEHHBIX
TpeOOoBaHMI K TAaKUM JOKYMEHTaM, OCHOBAaHHWs JUIsl OTKas3a B IpHEME JOKYMEHTOB
AOJUKHBl COJIEpKAThb HMH(MOPMAlLMIO O HAUMEHOBAaHMM JOKyMeHTOB (HH(OpMaLUH,
CBEJICHHH), KOTOpblE HE [IPEJACTAB/IEHbl, COAEPKAT HEIAOCTOBEPHbIE M (WJIH)
[IPOTHBOPEUYMBBIE CBEACHHUS, OQOPMIIEHBI ¢ HAPYIIIEHHEM YCTAHOBIEHHKIX TpeGoBaHuil),
HaNpaBlIsgeTCs Ha COrjlacoBaHWEe B YCTAHOBAGHHOM IMOPSIKE TOCPEICTBOM CHCTEMBEI
3JIEKTPOHHOIO JJOKYMEHTO000pOTa.

CornacoBanue rmpoekra pemeHHs o0 OTKae B [pueMe [TOKYMEHTOB,
HEOOXOAUMBIX [ IIPEJOCTABIEHMSI MYHHLMIAIbHOH YCIYTH, OCYIIECTBISETCS B
MOPsAKE, MPeAYCMOTPEHHOM IIYHKTOM 3.5.3a/IMHHUCTPATUBHOIO perjiaMeHTa,

B cnyuae OTCYTCTBMSI OCHOBAaHHM [UIi OTKasa B TIpHEME JOKYMEHTOB,
[peayCMOTPEHHbIX MyHKTOM 2.7.1 agMHUHHCTPaTUBHOIO perjiaMeHTa, IOIKHOCTHOE
JM1L0, OTBETCTBEHHOE 3a MPHEM J0KYMEHTOB, B TEUSHHE OAHOTO pabovero AHA CO AHsI
MOCTYIIEHHs 3asBJICHHs, HANPABISIET 3asBUTEIIO, YKa3aHHBIM B 3asBI€HHH CIIOCOOOM,
YBEJIOM/IEHHE O TOCTYTUIEHUH 3asiBJIIEHMS, COAepIKalliee BXOSALIMM PerucTpalOHHbIH
HOMEp 3asBjIeHHsA, AaTy [OJy4YeHus 3asBicHHs], MepevyeHb HaWMeHOBaHHN (aiiios,

MPEJICTABJICHHBIX K HEMY JIOKYMEHTOB, JIaTy IOJyYeHUs pe3ysbrara MYyHHIMIaIEHOMI
YCIYTH.
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3.5. loaroTroBka pe3yaLTaTa MyHHUHNAJLHON yeayru

3.5.1. OcHoBaHuem Hauana BBINOJIHEHUS AaJMWHUCTPATUBHON IHpoLENypBI
SIBIISCTCS MOCTYIUIEHHWE OT AOJUKHOCTHOIO JIHLA, OTBETCTBEHHOrO 3a HalpaBlieHHE
MEKBEIOMCTBEHHBIX  3alpoCOB, JOKYMEHTOB (CBeOeHWH), HEOOXOMUMBIX s
Mpe0CTaBIeHHA MyHHIIUIIAIBLHOM YCITyTH.

JIOJDKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 34 BBIIOJHEHWE aIMHHHCTPATUBHOU
[pOLEAYPbl, sBIsieTCs 3aMecTuTelb pyKoBoauTels VICHOAHUTENBHOTO KOMHTETA
KpBIHAMHCKOrO CeNIbCKOro TMoceNeHus (Janee - J0JKHOCTHOE JIKIIO, OTBETCTBEHHOE 32
MOJAIOTOBKY pe3yJibTara IIPeJloCTaBlIeHUs My HUILIUIIAIbHOW YCIIYTH ).

3.5.2. JlomxHOCTHOE JMIO, OTBETCTBEHHOE 3a I[IOATOTOBKY pe3ylibTara
[TPeIOCTABIIEHUA MYHULIMIIAJIBHOW YCITYTH:

paccMaTpuBaeT COOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
[Pea0CTaBIeHHs MyHHLIMIAIBHOR YCIIyTH;

NPU BBISIBIEHWH OCHOBAHHMM Ul OTKa3a B IPEAOCTABICHHU MYHULIMNAIbHOM
YCIIYTH, YKa3aHHbBIX B NyHKTe 2.8.2 aJIMUHUCTPATUBHOIO PEerjlaMeHTa, MOAroTaBlIuBaeT
IIPOEKT pelIeHust 00 OTKa3ze B Ipe0CTaBIeHUH MYyHHIMIAIBHON YCIyru;

B CIy4ae OTCYTCTBHSI OCHOBaHMHU [UUIA OTKA3a B [PEJOCTaBICHUH MYHULIUIIAILHON
YCIyrd, IpeayCMOTPEHHBIX ITyYHKTOM 2.8.2 aIMHUHHUCTPAaTUBHOIO perjlaMeHTa, Mo
MUTOTaM  pacCMOTpPeHMS  IOKYMEHTOB, HeOOXOAMMBIX I  [pedOCTaBIIEHUS
MYHULIUIIAIBHONW YCIYIH, [OArOTABAMBACT [POEKT pe3ynbTara IperoCcTaBiIeHUs
MYHULMNAIBHOK YCJIyrd B COOTBETCTBHHM € MOANyHKTamMd 1 — 3 mnyHkra 2.3.1
aJIMUHUCTPATUBHOIO PErjiaMeHTa;

HAIpaBiseT  [OArNOTOBJEHHBIM  IIPOEKT  pe3yibTata  MpeaoCTaBlIeHHUs
MYHULHMIIQIBHOR YCIYI'M Ha COIIACOBAHME B YCTAHOBIEHHOM IIOPs/IKE [1OCPEACTBOM
CHCTEMBI 2MeKTPOHHOIO I0OKYMEHTO000poTA.

AIIMAHHCTPATUBHbBIE IIPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBINOJIHAIOTCA B TCUHCHHUC OIHOT'O pa60qero JAH3.

Pesynbraramu BBINONHEHHs aIMUHHCTPATUBHBIX Mpolieyp SBISIOTCS: MPOEKT
pereHus 00 oTKase B IPeJOCTABICHUH MYHUIIMNIAILHOM YCIyTH, CIIPAaBKU (BBITHCKH).

3.5.3. CornacoBanue M [OJAMHCAHHE [POEKTA pe3yJbTaTa IIPeJOCTABICHUS
MYHUUMNANBHON — ycayru (naiee — IHPOeKThl  JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOAMTENEM CTIPYKTYPHOI'O [OAPA3JEJIEHUs, OTBETCTBEHHOIO 3a IIOATOTOBKY
pesyibTara  MyHULMMOAILHOW  yciayrd, 3amectdreneMm PykoBogurtens Oprana,
Pykosoaurenem Oprana.

[ToaroTosiieHHbIE MIPOEKThl JOKYMEHTOB, UMEIOLIME 3aMe4aHusi, BO3BpALIAOTCs
Ha NopabOTKy JHIlY, OTBETCTBEHHOMY 3a MOJIOTOBKY Pe3ynbTaTa MYHUIUMATIBHOMN
yeayru. ITocne yerpanenus 3amedaHuil npoekThl 10KYMEHTOB [1OBTOPHO I€penaloTcs
JUIs1 COrJIacOBAHUs W TTOAIIMCAHUSL.

PykoBoautens OpraHa [pd pacCMOTPEHHM MPOEKTOB NOKYMEHTOB MpPOBEpSeET
coOiroeHue aMUHUCTPATHBHOTO periaMeHTa JO/UKHOCTHbIMU jmuamMu OpraHa B
HacTH CPOKOB BbIIIOJIHCHHA aIMHHHUCTPATHBHbBIX npoueﬂyp, HX NOCICNOBATCIIBHOCTH H
MOJHOTBI, HAJIHYHUS COIVIACOBAHHH YIOJIHOMOYEHHBIX [OJKHOCTHBIX jul OpraHa B
CHCTEME BJIEKTPOHHOI'0 JOKYMEHTO000pOTA.




B caydae BbisfB/IGHMS ~ HapylIeHMH B 4HacTH  CPOKOB  BBIIOJHEHUS
aIMHHHMCTPATHUBHBIX MNPOLEAYP, UX IOCAELOBATENBHOCTH W MOJIHOTHI PykoBoauTenlnh
Oprana UHHLIUKPYET [TPUBJIeYeHHe K OTBETCTBEHHOCTH JIULL, TOTYCTHBIINUX HAPYIIEHHS,
B COOTBETCTBHH C MYHKTOM 4.3 aIMHHHCTPATUBHOI'O PErilaMeHTa.

AIIMMHHCTPAaTHBHBIE NPOLEAYpPbl, YCTaHABIMBAEMBble HACTOSLMM IYHKTOM,
BBIMTOJIHSIIOTCS B TEUEHUE OJTHOTO paboyero Hsi.

Peaynm‘aTaMH BBIIOJIHEHHWSA aIMUHHUCTPATHBHBIX npouenyp sSaBIAOTCH: pelleHHe
00 oTKa3e B pHeMe NOKYMEHTOB HEOOXOAMMBIX /IS MPeJOCTABIEHUS MYHHIMIATEHOM
YCIyrd, pemeHHe o0 oTKase B NPEJIOCTaBICHHH MYHHIMIAIbHOM YCIyrd, CIpaBKa
(BBITTHCKA).

3.5.4. Hcnonunenue poLeayp, YKa3aHHbIX B IIyHKTax3.5.2,
3.5.3.aIMHHUCTPATUBHOIO perjiamMeHTa, [pd HAJIWYUKM TEXHHUYECKOW BO3MOKHOCTH
OCYILIECTBIISETCS B @BTOMATHYECKOM pPeKHMME C MCIO0Jb30BAHUEM aBTOMATH3HPOBAHHOM
HH)OPMAIIMOHHONW CHCTEMBI, TpeIHA3HA4YeHHOM s OKA3aHUsi rOCYJapCTBEHHBIX H
MYHMIMIIAJIbHBIX YCIIYT.

MakcumaibHblil CPOK BBITTOIHEHHS 8IMHHUCTPATHBHBIX MMPOLEAYD, YKa3aHHBIX B
IMyHKTE 3.5.aAMUHUCTPATUBHOIO perjaMeHTa, COCTaBlser OJAnH pabo4uii 1eHb.

3.6. Beinaua (HanpasiieHne) 3asiBHTE/II0 Pe3yJibTaTa MYHHUMNAIBLHON YCJIyru

3.6.1. OcnoBanuem Hauana BBLINOJHEHHA AIMHHHCTPATHBHOM mpoLELypbl
SIBISIETCA  [IOJIyYeHUE [OJDKHOCTHBIM JIMLOM, OTBETCTBEHHLIM 32 BbIMNOJHEHUE
aJIMUHUCTPATHBHOM TMPOLEAYPbl, [NOKYMEHTa, MNOATBEPKAAIOLIEro IpeaocTaBIeHne
MYHHIHITAILHOH YCIIyTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMUHUCTPATHBHOM
Npouenypsl, sABIsSETCS 3aMecTUTelnb pyKoBoauTelss WCNOMHUTENBHOrO KOMHTEeTa
KpbIHIMHCKOTO CemheKOro rocesieHus (fanee - TODKHOCTHOE U0, OTBETCTBEHHOE 34
Bbllavy (HanpapJieHHe) JOKYMEHTOB). ‘

3.6.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bblaadyy (HarpasieHue)
JTOKYMEHTOB:

obecrieunBaeT  pPErucTpaLMI0O W BHECEHUWE CBeJCHWI O  pesysbrare
[IPEJIOCTAaB/ICHU MYHHULMNANbHOM YCIYrd B IIOJACHUCTEMY BEIEHHSA [HOKYMEHTaLUU
aBTOMATU3HPOBaHHOW MH(POPMALIMOHHOM CHCTEMbI, MPEJHA3HAYEHHON MUl OKa3aHus
rOCYapCTBEHHBIX ¥ MYHHIUITAIBHBIX YCIIYT;

U3BElllaeT 3asiBUTENs (€ro NpeAcTaBuTelsl) criocodoM, yKa3aHHBIM B 3asiBJIEHHH, O
pesyJibTaTe MPeNOoCTaBICHUs MYHULIMIIAJIBHON YCIYTH W O BO3MOMKHOCTH ITOJIyYeHHsI
pe3yibTata NpeAoCTaBleHusi MyHHUUNANbHOH yenyru B Oprade wiu B MOLI,

Hcnonnenne  mpoueayp  HOpH  Halu4YHH  TEXHUYECKOH  BO3MOXKHOCTH
OCYILIECTBIIACTCA B aBTOMATHUYECKOM PeKHMe C MUCIT0JIb30BaHUEM aBTOMATH3MPOBAHHOM
MHGOPMALIMOHHOM CHCTEMBI, TpeIHa3HAYEHHOH JUIsd OKa3aHMs TOCYAapCTBEHHBIX H
MYHHIHTTAIBHBIX YCIYT.

AJIMHHHUCTpATUBHbIE [POLEAYPhl, YCTaHABIMBAEMblE HACTOSIIUM IIYHKTOM,
BBITOJIHSKOTCS B TEUEHHE OJIHOro padouero AHs €O JHS TMOAIMCAHUS JOKYMEHTa,
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SIBJISLEOLLLETOCS] pe3y1bTaToM [Pe0CTaBICHNUS MYHUUHUITAIBHON YCIyIH,
YIOJHOMOYEHHBIM TOKHOCTHBIM JIMLoM Oprana (Oprasom).

PesynbraraMu  BBIOJIHEHMS  AJAMHMHHUCTPATHUBHBIX  IPOLEAYp  SBISIOTCS:
pasMCIICHHE CBCACHUH O pe3ylbTare NPeAOCTABICHHA MYyHHUMIIAJIBHOH YCIyrH B
MHPOPMALIMOHHBIX CHCTEeMax, H3BeIleHHEe 3asBUTENsT (ero IpeiacTaBUTENs) O
pe3ypTaTe NpefoCTaBIeHrsl My HULIMIIAIBHOM YCIYrd U Crioco0ax ero rnoxy4deHus.

3.6.3. Ilopsnok BegauM  (HampaBieHWs) pe3ysbTaTa  [PeJoCTaBJIEHHUS
MyHULMNIAIBHON YCITyTH:

3.6.3.1. Ilpn oOpaieHuy 3asBHTEIIA 33 Pe3y/IbTaTOM MYHHLMIAIBHOW YCIYyTH B
M®II, padorauk M®DI[ Beiaer 3asBUTENIO pe3ylbTaT MYHUUMMNAIBHOW YCIYyrd B
dbopMme a3K3emiuIspa 2JEKTPOHHOrO JoKyMeHTa Ha OymaxHom Hocurene. [lo
TpeOOBAHUIO 3asIBUTEII BMECTE C OK3EMIUISIPOM 3JEKTPOHHOrO JOKyMeHTa Ha
OyMakHOM HOCHUTEIE €My I[PEeIOCTABIACTCS IK3EMIUISIP 3JeKTPOHHOIO HOKYMEHTa
I[IyTeM €ro 3aluCy Ha CheMHbI HOCHUTeNb HH(OPMALIUY WIH HalpaBleHUs 3K3eMIUIsIpa
JEKTPOHHOIO AOKYMEHTa [10 JIeKTPOHHOM 1o4Te B agpec 3aasurens. Ilpu sanucu Ha
ChbeMHbIM HOcUTeNb HHGOPMALMM WJIM HANpaBIeHHH JK3eMIUISpa 3JIEKTPOHHOTO
IOKYMEHTa, Ha OCHOBE KOTOPOI0 COCTABIEH JK3EeMIUISP IEKTPOHHOI'O JOKYMEHTa Ha
OyMaXHOM HOCHTE/Ie, [10 JJICKTPOHHOH TOYTe HACHTHYHOCTH TAKOro JK3eMIUIsipa
3JeKTPOHHOTO IOKYMEHTa 3K3eMIUIIPY OJJEKTPOHHOrO0 JAOKYMEHTa Ha OyMaKHOM
HOCUTEJIe 3aBepseTcsl YINOJIHOMOYEHHBIM COTPYAHUKOM C HMCIIOJIB30BaHUEM YCHIIEHHOM
KBaTH(PHIHPOBAHHOI 3/1€KTPOHHOM MOIIHCH.

AJMHHUCTpATUBHbIE MPOLEAYPhl, YCTaHABIMWBAEMBIE HACTOSIIHM ITYHKTOM,
BBITTOJHSIOTCS. B MOPSIAKE OYEpeJHOCTH, B JeHb MPHOLITHS 3asBUTENS B CPOKH,
yYCTAHOBJCHHBIE periameHToM padorst MOLL

PesynbrataMy BBITIOJTHEHUS @IMUHHCTPATHBHBIX POUELYD SBAAIOTCS: QHUKcALMA
dakTa BblAAYM pe3ysbTaTa MpejoCTaBIeHHUs MyHHLUMIAIbHON yciuyrd B AVC MO®L],
pe3ysbTaT MpeaoCTaBIeH!Us MyHHIIUNIAIBHON YCIIYTH, BbIIAHHBIH 3asBUTEIIO.

3.6.3.2. Ilpu oOpalieHuu 3asiBUTENs 3a pe3y/IbTaTOM MYHHULUMIIAILHOM YCIIyrH
yepe3 PecryOnMKaHCKHI NOpTan 3asaBUTEN0 B JIMYHbIH KaOMHET aBTOMATHYECKH
HarpaB/IsAeTCsl  AJEKTPOHHBIM  o0pa3  JOKYMEHTa, SABIAIOWIErocss pesysbTaToM
[peoCTaBICHHs MYHHULHTATbHON YCIyTH, TIOANIACAHHBIH YCUJIEHHOH
KBaIM(PULIMPOBAHHON 3JEKTPOHHON NOJANMCHIO YIIOJHOMOYEHHOrO JOJKHOCTHOIO JIMLA
Oprana (Oprasom).

AJMUHUCTPATUBHBIE TPOLEAYPHl, YCTAHABIWBAEMbIE HACTOAIIMM ITyHKTOM,
BBINOJHSAIOTCSA B /[CHb MOANHCAHWSA JOKYMEHTa, MOJATBEPIKIAIOIEro MpeocTaBleHHe
(0TKa3 B MpeIOoCTaBACHHH ) MYHHULIUATIATBHON YCIYTH, YIOJTHOMOYEHHBIM JOIKHOCTHEIM
nauuoM Oprana (Opranom).

PeB}'ﬂbTaTaMH BEITTOJTHECHH S AIMHHHCTPATUBHbBIX apoueanyp ABITAIOTCA !
HarpaBjieHre (MpejocTaBieHe) ¢ Kchnoib3oBaHueM PecnyOauKkaHCKOro rmopraia
3afBUTENI0 JOKYMEHTA, MMOATBEPKAAIOLIEro NpelocTaBleHne MyHHIUITAIBHONW YCIIyTH
(B TOM 4HCIIe OTKA3 B NIPEAOCTABIEHUH MYHUIIMITATBEHON! yCIyru).

3.6.3.3. IIpu obpaliieHuu 3asBUTENs 3@ Pe3ylIbTaTOM MYHUUMIAJIBLHON YCIyId B
OpraHs, T0DKHOCTHOE JIMI0, OTBETCTBEHHOE 3a Bblady (HalpaBlieHHE) JIOKYMEHTOB,
BbIZIAET 3AsBUTEI0 pe3ysibTarT MyHUIMnaiabHoW ycnyru. [lo TpebGoBaHHIO 3asBUTE
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BMECTe C JK3CMIUBIPOM 3JICKTPOHHOIO JOKYMEHTAa Ha OyMa)KHOM HOCHTENE €My
NPeAOCTABISCTCS IK3EMILISAP IEKTPOHHOIO AOKYMEHTA ITyTeM €ro 3aliMci Ha CheMHBIH
HOCUTeIb HH(OPMALMK WM HANpPaBIEHUs K3eMIUIIPA 3JIEKTPOHHOTO JOKYMEHTa 110
3JIEKTPOHHOM IoYTe B ajpec 3asBUTEI.

AZIMAHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIUMM MyHKTOM,
OCYUICCTBJIAIOTCA B TMOPSAKE OYEPEJHOCTH, B JAeHb TPUOBITUS 3asABUTENS B
cooTBeTCTBUM ¢ [IpaBunamu BHyTpeHHEro TpyoBoro pacnopsiaka Oprada.

Pe3ynbTaroM BbIIOJHEHHs aIMHHUCTPATUBHBIX MPOLENYD SIBISIOTCS: (QHKCALIUS
(akta  BblOAYHM  pesynbTaTa  NPEAOCTABICHHMA  MYHHUMIAJIBHOM  YCIYI'H B
ABTOMATU3MPOBaHHOH MH()OPMALMOHHON CHCTEMe, TpelHA3HAYEHHOW ISl OKazaHws
rOCY/1apCTBEHHBIX W MYHHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBJjienne TeXHHYECKHX OIIHOOK

3.7.1. B cnyqae oOHapyKEeHUs TEXHAYECKON OLMOKHU B IOKYMEHTE, ABJIAIOLUEMCS]
pe3ysbTaTOM MYHHLIMIIAIBHON YCIyTH, 3asBUTeNb HampapiseT B Oprax:

3asBJEHHE 00 MCHpaBIEHMM TeXHU4YeCKOM omubku (npunoxerre NeS &
HACTOSIIEMY aJIMHHHCTPATUBHOMY perilaMeHTy );

JAOKYMEHT, BbIJAHHBIM 3asBUTENII0 KaK pe3yJlbTaT MYHHULMIIANBHOW YCIYTH, B
KOTOPOM COJEPKHUTCS] TEXHUYECKas OHOKa;

JAOKYMEHTbI, MUMEIOLIMEe FOPHJIHYECKYIO CHUJY, CBUIETEIBCTBYIOLIHE O HAJIHYHU
TEXHUYECKOH OUOKH.

3asBiieHHe 00 MCNPABICHUM TeXHUYECKOW OINMOKHM B CBeNCHUSX, YKA3aHHBIX B
JOKYMEHTe, SBISIONIEMCS Pe3yTbTaToOM MYHULMIIANBLHOM YCIYTH, ITOaeTCs 3asBUTENIEM
(YMOJHOMOUYEHHBIM [peJCTaBUTE]IEeM) IOYTOBBIM OTIHpaBieHHeM (B TOM 4YHCIE ¢
MCIIOJIb30BAHHEM 3JIE€KTPOHHON MOYTHI), JHO0 4epe3 PecnyOiHMKaHCKHUH MOpTan WM
M®ILI.

3.7.2. JIomXHOCTHOE JIMLIO, OTBETCTBEHHOE 3a I[PHEM J1@KYMEHTOB, OCYIIECTBIISAET
[IPUEM 3asBJIeHMs 00 UCIIPABICHUH TEXHUYECKOH OLUMOKH, PETHCTPHPYET 3asBlIeHUE C
[IPUIIOKEHHBIMUA JOKYMEHTAMHU W IepeaaeT WX JOJKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOR.

AMUHHCTPATUBHbIE TMPOLEAYPBl, YCTAHABIMBAEMbIE HACTOSALIHM IIYHKTOM,
BBITIOJIHSAIOTCS B T€YEHHUE OJHOr0 pabo4ero AHs C J1aThl PErUCTPALIUH 3asiBICHHSL.

PesyneraraMu BBIMOTHEHHS aMUHUCTPATUBHBIX ITPOLEAYP SABISIOTCS: [IPUHSITOE
M 3aperHCTPUPOBAHHOE 3asdBJICHHE, HAIPABICHHOEC HA PACCMOTPEHHE AOJIKHOCTHOMY
JHLY, OTBETCTBEHHOMY 3a 00paboTKy J1OKYMEHTOB.

3.7.3. JloMKHOCTHOE JIMLO, OTBETCTBEHHOe 3a 00paboTKy [JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTHl H B LeIIX BHECEHHS HCIPaBiIeHHH B IOKyMEHT,
ABJISIFOIIMUACS. Pe3yJIbTaTOM [IPelOCTaBIeHUs MYHHILIMNAIBHON YCIYTH, OCYIIECTBIIseT
MPOLEAYPEl, NPELYCMOTPEHHBIE IYHKTOM 3.5aIMMHUCTPATHBHOIO periameHTa, |
BBIJIA€T HCTPABIEHHBIW JOKYMEHT 3asSBUTENIO (YIOJHOMOUYEHHOMY MPEACTABUTEIIIO)
JMYHO I0J POCIHCH C M3BATHEM Y 3asBUTENS (YIOJHOMOYEHHOIO IIpe/CTaBHUTEIs)
OpUTUHAlIA JOKYMEHTA, B KOTOPOM COAEPKUTCS TeXHHUYecKas olubKa, Wi Harpasiser
B anpec 3asBUTENs IOYTOBbIM OTIIpaBlieHueM (IOCPe/ICTROM SNeKTPOHHON I10YThI)
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MNUCeMO ©O BO3MOKHOCTH [NOJIYHUCHHA OOKYMCHTa IIpH IIpeJoCTaB/ICHHH B OpraH
OpHI'MHANa IOKyMEHTa, B KOTOPOM COAEPIKUTCS TeXHUYecKas ouMoka.

AIIMUHUCTPATUBHBIE [POLEAYPbI, YCTAaHABIMBAeMble HACTOAIIMM IIyHKTOM,
BLITIONTHAKOTCS B Te4YeHHe JBYX pabouux AHel mnociae OOHApYKeHHSI TeXHHYCCKOM
OIMOKH MM MOJyYeHHs OT /r000ro 3aMHTepecOBAHHOrO JHIA 3asBIEHHS O
JOITYLLIEHHOH oInOKe.

PesyneraramMy  BBINIOJNIHEHHUS  AIMMHHUCTPATUBHBIX  IPOLEAYpP  SIBISIOTCS:
BbIIaHHbIN (HANpaB/IeHHbIN ) 3asIBUTE/II0 JTOKYMEHT.

4. lMopsaok 1 GopmMbl KOHTPO.IsI 32 NPeI0CTABIeHHEeM MYHHIIHITIAIbLHOMH
VCIAYTH

4.1. [lopsiaok ocymecTB/JIeHHS TEKYIIEro KOHTPOJIS 32 co0/II0/1eHHeM H
HCMOTHEHHEM OTBETCTBEHHBIMH 10JIKHOCTHBIMH JIHLAMH MOJ0KEHUH
AAMHHHCTPATHBHOIO periiaMeHTa H HHBIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAHAB/JIHBAKIIHX TPEOOBAHHS K NPeA0CTABJIEHHI0 MYHHIHNIAJILHOH YCJAYIH, a
TAK/Ke NMPHHSITHEM HMH peLleHH

KoHTpolb 3a MOAHOTOH M Ka4eCTBOM MpeAOoCTaBI€HUS MYHULMIAIbHON YCIyIu
BKIIOYaeT B ce0f BBIABICHHE M YCTpaHEHHE HapylleHWI NpaB 3asBUTeNeH, IPOBeAeHNHE
[IPOBEPOK  COOMIOJIeHUsT TpoLedyp MpefocTaBieHus MYHUUUNAIbHONW  yCIyrH,
MTOAITOTOBKY pelieHnit Ha aelicTBus (6e3aelcTBHE) IOKHOCTHBIX JIMII OpraHa MeCTHOTO
camMOyTIpaBJIeHuU.

Mbopmamu  KoHTpoIS 32 COOIMIOJEHWEM  WCTIONHEHWUS aJIMUHHCTPATHBHBIX
MIPOLIE YD SIBJISIFOTCS:

1) mpoBepKa M COIJIacOBaHHE IPOEKTOB JOKYMEHTOB I10 MpPeIOCTaBIEHUIO
MYHULHIAILHON YCITYTH;

2) IpOBOJUMBIE B YCTAHOBJIEHHOM  TIOpAJKe , TPOBEPKH  BeJCHHs
JEI0NPOU3BOACTBA;

3) npoBeACHHE B YCTAHOBJICHHOM MMOPSI/IKE KOHTPOJIBHBIX NPOBEPOK COOMOACHUS
[TPOLICAYP MPeI0CTaBIEHMS MyHULUITATBHOW YCIYTH.

B OEJIAX TEKYUICTO KOHTpOﬂﬂ HCI'IO.TIb3y10TCﬁ CBCACHHA, HMCHIIHCCA B
2NIeKTpOHHOU 0a3ze NaHHBIX, CIyKeOHas KOpPPeCMOHIEHLMA, YCTHas M ITMCbMEHHas
WHpOPMALIHS TODKHOCTHBIX /ML, OCYIIECTBISIOIINX BBITOJHEHHE aIMMUHHACTPATHBHBIX
MpoOLELYp, KyPHAJIBI y4era COOTBETCTBYIOUIHX JOKYMEHTOB H JAPYrUe CBeleHHU .

JIns ocylecTBIeHNs KOHTPOIIS 3a COBEpIlIeHHeM AeHCTBUHN MNPy NpefoCcTaBIeHn
MYHHUIANAIBHOH YCIYTH W HNPUHSTHH pellUeHHH pPYKOBOAUTENIO OpraHa MECTHOTO
CaMOyMNpaBieHusl TMPEACTABISIOTCS CIPABKH O  pe3ynbTaTax [pelocTaBleHMs
MYHULUNAIBHON YCIYTH.

O crny4asx ¥ NPUYMHAX HapyLIEHUs! CPOKOB, IOCIEI0BATEIbHOCTU U COIEPIKAHMS
AJIMUHHCTPATUBHBLIX [POLEAYP JODKHOCTHEIE JIMIA HeMeJeHHO HHMOPMHPYIOT
PYKOBOAMTENSi OpraHa, MpelOoCTaBsIONIero MYHULMIANBHYI YCIYry, a TaKxke
MpeANpUHUMAIOT CPOYHBIE MePhbl 0 YCTPAHEHHUIO HAPYLLEHHUI.
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Texyuii KOHTPOJb 3@ COOMIOZCHHEM  MOCIEA0BATE/IEHOCTH JelCTBUIA,
OTpeieieHHBIX  AIMWHUCTPATHBHBIMEH  [pOLeldypaMH 10  MPeJOCTABICHHIO
MYHULMIATBHON YCITyTH, OCYLIECTBISETCS 3aMECTUTE]EM PYKOBOLMTEA OpraHa
MECTHOTO ~ CaMOYIPABIEHHs, OTBETCTBEHHBLIM 32 OpraHW3anuio paboThl MO
[Pe0CTABIEHHUI0 MYHUIUNAJBHON YCIyrH, HAYalIbHIKOM OT[eNa, OCYyIIECTBIAIMIIEro
OpraHM3aLuio paboThI MO MPeIOCTABICHUIO MyHULUTAIBHON YCITyTH.

[lepedeHh [OMKHOCTHBIX JIMI, OCYIIECTBIMIOMMX —TEKYIIHH KOHTPOIb,
yCTaHABIMBAETCS TMOJIOKEHUSAMU O CTPYKTYPHBLIX MOJAPA3/ICNCHUsIX OpraHa MECTHOTO
CaMOYIIPaBJICHHA ¥ JOJKHOCTHBIMH PErIaMEHTaMHU.

4.2. TopsiiOK ¥ EPHOAHYHOCTH OCYIIECTB/ICHHS ILIAHOBLIX H BHENIAHOBLIX
NPOBEPOK MOJHOTHI M KAYECTBA IPEAOCTAB/ICHHA MYHHUHNAALHOMH yCIyTH, B TOM
qpcie NOpsA0K U GOPMbI KOHTPOJIS 32 NOJHOTOH H KAa4eCTBOM NPE0CTAB/ICHHS

MYHHIHTIAJbHOH YC/IYTH

4.2.1. KoHTpoiib 3a MOJIHOTOW X Ka4yeCTBOM IPEIOCTABIICHHA MYHULMTATBHON
YCIyTH OCYIIeCTBIsACTCs B (popMax:

1) npoBeieHHs IPOBEPOK;

2) paccMOTpeHus jKanoO 3asBuTeneH Ha AeHCTBUA (6esneiictBue) Oprana, a
TAKIKe X JOJDKHOCTHBIX JIUL, MyHHLUIATBHBIX CITyKALIHX.

422, B uensix OCYIIECTBIEHHS KOHTDONIs 3a [OJHOTOH H KauyeCTBOM
NpeJoCTABICH S MyHHLHUIATbHOH YCIyrd MPOBOAATCS IUIAHOBBIC W BHEIIAHOBBIC
npoBepky. I[lopslok ¥ NEPUOAMYHOCTB  OCYLICCTBICHHUS IUIAHOBBIX IPOBEPOK
ycTaHapmuBaeTcst miaHoM paborsl Oprana. [Ipy MpOBEPKE PacCMATPUBAIOTCA BCE
BONIPOChI, CBA3aHHBIE C IPEIOCTABJIEHHEM MYHHIMNATBHOM yCIyrd (KOMILIEKCHBIE
MPOBEPKH ), HJIH OT/E/IbHbIH BOIPOC, CBA3AHHBIH C NPEA0CTaBICHHEM MYHHULIHIIAIBHON
yenyru (Temarddeckue nposepkd). [IpoBepka TakKe MPOBOAMTCA IO KOHKpPeTHOM
ano0e 3asiBUTeIs. 3

4.2.3. BHeIJIaHOBbIE NPOBEPKKM NPOBOATCS B CBA3M C NPOBEPKOH yCTPaHEHMs
paHee BBISIBICHHBIX HApyLIGHHH aJIMUHHUCTPATHBHOIO PETJIAMEHTA, a TAKKE B CilyHae
moJtyueHHs Kanol s3asBUTeNed Ha JeHCTBUS (6Gesneticteue) OpraHa, a TaKKe HX
JOJIKHOCTHBIX JIMIl, MYHHIIHUTIAJIBHBIX Cayanmx.

4.2.4. Pe3ynbrarhi NpoBepkd o0QOPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBISIBICHHBIE HEAOCTATKH H MPEUIOKEHHS 110 UX yCTPAHCHHIO.

4.3. OTBeTCTBEHHOCTD JO/IKHOCTHBIX JIHI OPraHa, NpejocTaB/Isomero
MYHHUHNAJBHYIO YCJIYTY, 32 pelieHus u neiicreus (6e3aeiicTBue), NpUHHMAaeMbie
(ocymiecTBaAsieMbie) HMH B X0/1€ IIPeA0CTAB/ICHHS MYHHIIMTIAJABHOH YCJIyTrH

[To pe3y/bTaTam NPOBEAEHHbBIX MPOBEPOK B Cllyyae BbIABICHHA HapylUeHuUM 1pas
3asiBUTeJIel BHHOBHBLIE IJTHLA ﬂpHBJleKaFOTCﬂ K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHo1aTeNbeTBOM Poccuiickoil Mexepaui.

PykoBojuTe/lb OpraHa MeCTHOIO CaMOyMpaBiieHHs HECET OTBETCTBEHHOCTD 3d
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBICHUH.



PykoBoauTtenb (3aMecTHTENlb PYKOBOJAMTE/sS) CTPYKTYPHOIO MOJpa3fie/ieH s
OpraHa MECTHOTO CaMOYMNPaBICHHS HECEeT OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE |
(M) HeHajIexallee BbINOJHEHHE aJMHHHCTPATUBHEIX JEHCTBHM, yKa3aHHBIX B
pasaene 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJOKHOCTHBIE M@ W MHBIE MYHMLMMAIBHBIE CIY)KAIl¥Me 3a pEIUeHHs |
aetictus (OesnelicTeue), MpUHUMaeMble (OCYIIECTBISEMbIE) B XOI€ MpeI0CTaB/ICHHS
MyHI‘IlIHI“Ia.I']LI-iOﬁ YCITYI'H, HECYT OTBETCTBCHHOCTB B YCTaHOBJICHHOM
3aKOHOJaTeNILCTBOM TOpPSIIKe.

4.4. Ilonokenusi, XapaKkTepusyiomue TpeGoBaHHS K MOPSAKY H popMaM KOHTPOJIs
32 peIoCcTaB/IeHHeM MYHHIUNAALHOH YCJIYIH, B TOM YHCJI€ €O CTOPOHbI IPaskaaH,
HX 00beIHHEeHHH H OpraHu3auuni

KonTposb 3a npenocrasieHneM MyHHULHIAIBHON YCIYyIH CO CTOPOHBI I'Pa)/aH,
MX OObelMHEHMII | OpraHu3alfi, OCYILECTBISETCS IOCPEACTBOM OTKPBITOCTH
JACSATeIbHOCTH ~ OpraHa  MeCTHOIO  CaMoOyIpaBleHHS TpH  [PENOCTaBICHUU
MYHULMIAIBHOH  yCJIYIH, [OJYY€HHs [IOJHOM, axKTyaJbHOH H  JOCTOBEPHOM
MHGOPMALMH O MOPs/KE NPEJOCTaBICHHs MYHULMIIAIEHON YCIyrd U BO3MOXHOCTH
jocynefHoro paccmoTpeHus oOpamieHui (kanol) B mpolecce IPeaoCcTaBIeHUs
MYHHIHANAIBHOHN YCIIYTH.

5. locyneOnbiii (BHecy1e0HbINH) NOPsA0K 00:KAI0BAHUS PeIIeHHI U 1eicTBHI
(Oe3neiicTBUs) Oprana, Npe10CTAB/ISIONIEr0 MYy HHIHNAJBHYIO YCIYTY,
MHOrOYHKIHOHAJILHOIO HEHTPA NMPeI0CTABICHHS FOCYIaPCTBEHHBIX H
MYHHUHIAJIbHBIX YCIYT, OPraHu3auui, ykasauubix B yactu 1.1 craTtbu 16
Pejepaibioro sakona Ne210-d3, a Takike HX JOKHOCTHBIX JIHII,
MYHHIHOAJBHBIX CJYRAUIHX, pAOOTHHKOB

f

5.1. 3asBUTEIN MMEIOT NIPABO HA 00KaJOBaHKE B A0CYNeOHOM MOPSAKE pellieHni
M JICHCTBHH (Oe3jelicTBHs) opraHa, NpejoCTaBISIONIEro MYHUIUITATBHYIO YCIyTy,
JO/DKHOCTHOrO  JIMIla OpraHa, [pejoCTaBIsIoOlero MYHULUIAIbHYIO  YCIYTY,
MYHHULMIIAIHOTO  CIIYXKalllero,  pyKOBOJAUTENs  OpraHa,  IpeA0CTaBJIAIOIIErO
MYHHULUIATBHYIO yCIyry, MHOTOQYHKIHOHAIBHOTO LIeHTpa, paboTHHKA
MHOIO(QYHKIHOHATBHOIO LIEHTPa, OpPraHu3aluil, Mpe1yCMOTPeHHBIX 4acThio 1.1 crarsy
16 ®enepanbroro 3akoHa Ne 210-P3, a takke ux pabOTHUKOB.

3asBUTENbL OOpalaeTcs ¢ Kanoboi, B TOM YHUCIIE B CASAYIOUHUX CIIyYasX:

1) HapyllleHHe CpoKa perucTpaliy 3amnpoca O NpeJoCTaBIeHUH MYHULIHNATBHOM
yCJIyTH, 3arpoca, ykasaHHoro B cratbe 15.1 @enepansroro 3akona Ne 210-03;

2) HapylleHHe CpOKa Ipe/IoCTaBIeHus MYHHMLUIAIbHON yciayrd. B ykazaHHoM
cirydae gocyaedHoe (BHecyqeOHOe) oOxkanoBaHHe 3asiBUTENIEM pPELUCHHM U OeHCTBHM
(GesneticTBus) MHOrO(YHKIIHOHAILHOTO LEHTPd, paboTHHKAE MHOTO(YHKUHOHATIBHOIO
LHeHTPpa BO3MOXKHO B CJiy4ae, €clii Ha MHOro()yHKLUMOHAJIbHBIH LEHTP, pELICHUS U
nefictBust  (Oe3neHcTBHE)  KOTOPOro  OOMKALyHOTCS, BO3IOXEeHA (YHKUMS 110
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PEOCTABIEHHIO COOTBETCTBYIOIMX MYHULUNAIBHBIX YCIYr B IIOTHOM 00beMe B
ropsijike, onpeneseHHoM 4yacteio 1.3 crateu 16 @enepansHoro 3axona Ne 210-D3;

3) TpeboBaHMe y 3asBUTENs JJOKYMEHTOB HIIH MHPOPMALUH TG0 OCYLIECTBICHHUS
ACHCTBHH, MPEACTaB/II€HHE WM OCYLIECTBJEHHE KOTOPBIX HE IIPEeAyCMOTPEHO
HOPMATUBHBIMH MpaBoBbIMH aKkTamMu Poccuiickoli ®eaepauun, HOPMaTHBHLEIMH
MpaBoBeIMK akTaMu PecnyOnuku TaraperaH, MyHMIMNANbHBIMU TIPABOBBIMH aKTaMH
J71s1 TIpeIOCTaBIeHHSI MYHHIIHITAILHON yCITyTH;

4) orka3 B mpueMe JOKYMEHTOB, IPEJOCTAaBIE€HHE KOTOPBIX IpPeaIyCMOTPEHO
HOPMATHBHBIMH TpaBOBbIMH aKkTaMu Poccuiickoit @eaepaiuyd, HOPMaTHBHBIMH
npaBoBbeiMu akTamu Pecny6auku Taraperan, MyHUIIMIANIBHBIMH TPaBOBLIMH aKTaMU
JUlsl [IPeJIOCTaBIeHHs MYHHULUTIAILHOMN YCIIYyTH, Y 3asBUTEJIS;

5) OTKa3 B IIPEJIOCTABIEHUH MYHHULIMIIAALHON YCIYTIH, €CJIH OCHOBAHUS 0TKa3a He
[pelycMOTPEHbl (eaepasbHbIMH 3aKOHAMH W TMPUHSATHIMH B COOTBETCTBUM C HUMHU
MHBIMH HOPMAaTHBHBIMH TIpaBOBbIMU akTtamu Poccubickoit Dejpepauuu, 3aKOHaMHU M
UHBIMH HOPMaTUBHBIMU [PaBOBBIMH aKTaMu PecniyOnuku Tarapcran,
MYHULIMIIAbHBIMH ~ 1IPAaBOBBIMM ~ akTaMu. B ykasanHoMm ciydae npocynebGHoe
(BHecyneOHOe) oO0)anoBaHHE 3asBUTENIEM pelleHuit u jaelcTBui (Ge3neiicTBus)
MHOTOQYHKIIHOHAIbHOTO  [leHTpa, palOoTHHKA MHOrO()YHKIHOHAJIBHOTO LIEHTpa
BO3MOKHO B Clly4yae, €Cid Ha MHOTOMYHKUMOHAJIBHBIN LEHTpP, PelieHus U JeHCTBUS
(OGesneficTBHE) KOTOPOTo OOKANyIOTCsl, BO370KEeHA (YHKIHS TIO IPENOCTABJIEHUIO
COOTBETCTBYIOMIMX MYHWIMIAQIBHBIX YCIyr B IOJHOM o0beMe B MOPAJIKE,
onpejeneHHoM 4acTeto 1.3 cratbu 16 @enepansHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3asBUTEJNS TPH MPEJAOCTABICHHH MYHHIMMAJBHOH YCIyIH
[JaThl, HE MpeIycMOTPeHHOH HOPMATHBHBIMH IIPABOBLEIMH akTaMH Poccuiickoil
Qenepauny, HOPMAaTHBHBIMH  nNpaBoBbiMM  aktamu PecnmyGmuku  Tarapceran,
MYHULUIANbHBIMY IPABOBBIMU aKTaMHU;

7) oTKa3 opraHa, NpeAoCTaBISIONIEr0 MyHULIUNAIBHYIO YCIYTY, AOJKHOCTHOIO
JIMIIa opraHa, IpeJoCTaBisoLIero MyHHIMIIAIBHYIO YCIYTYs MHOTO(YHKIIHOHAIEHOTO
[IEHTPd, PA0OTHUKA MHOTO(QYHKIHOHAIBHOIO LIEHTPa, OpraHu3auuii, mpeayCcMOTpeHHBIX
gacTeio 1.1 craten 16 DepepanbHoro sakona Ne 210-@03, uaum ux pabOTHUKOB B
UCTIPABJIEHUH JIONYIIEHHbIX WMH OIEYaTOK M OIIMOOK B BBIJI@HHBIX B pe3yJbTare
[IPEIOCTaBIEHHUs  MYHHULMIAIBHOW  YCIyrd  JOKYMeHTax Jin0o  HapylleHHe
YCTAaHOBJIEHHOIO CpOKa TakKuX WHCHpaBieHui. B ykasaHHOM ciyyae nocyneGHOe
(BHecyneOHOe) oOKajoBaHHE 3asiBUTENeM pelleHuid W jedcTBuit  (OespelicTBus)
MHOrOQYHKILIMOHAIIbHOIO  LeHTpa, paboTHUKa MHOrO(Q)YHKUHMOHAIBHOIO  LIEHTpa
BO3MOJKHO B CIy4ae, €cjii Ha MHOTO(QYHKLUMOHAIbHBIH LEHTpP, peIleHHs U JeHCTBUA
(GesneiicTBue) KOTOPOro oO0XKamyloTCs, BO3/IOXKeHA (YHKUMS MO IPENOCTABICHUIO
COOTBETCTBYIOIIMX MYHMIMMAIBHBIX YCIyr B IIOJHOM 00beMe B IOPAIKE,
onpezeneHHoM yacTeio 1.3 cratbu 16 Genepansuoro 3akona Ne 210-D3;

8) HapylleHHE CpOKa WM MOpsAKa BblAAYM JOKyMEHTOB [0 pe3ylibTaTam
NpeOCTaBICHUS MYHHLHUNIATLHON yCIyry;

9) NpUOCTAHOBIIEHHE PEJIOCTABICHHUS MyHUIMITAIBLHON YCIIYTH, €CIH OCHOBAHUS
MPUOCTAHOBIICHHs He NPeAyCMOTpeHbl (eaepalbHbIMM 3aKOHAMH W NPUHATHIMH B
COOTBETCTBMM € HHUMM MHBIMM HOPMATMBHBIMH [IPAaBOBLIMH akTamMu Poccuiickoi
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Penepanyu, 3aKOHAMH M HWHBIMM HOPMATHBHBIMHU MpaBOBLIMM aKTaMH Pecry6iuku
Tarapcran, MyHHIHNATEHBIMU TPABOBEIMK aKkTaMy. B YKa3aHHOM ciy4ae jocynebGHoe
(BHecyneOHOe) 00XaloBaHUE 3asBHTENEM pemeHnii u nedcrBuit  (GespeicTBus)
MHOTO(QYHKLMOHATLHOTO — LeHTpa, paGoTHHKA MHOTOQYHKLMOHAJIBHOIO  LEHTpa
+ BOSMOKHO B cilyyae, el Ha MHOrO(GYHKUMOHAIbHBIA LEHTP, PelleHus U IeHcTBus
(OeszeficTBHE) KOTOPOro 0GKAMYIOTCS, BO3JIOXKeEHA (QYHKLMS 10 TpemocTaBIeHuUIO
COOTBETCTBYIOIIMX ~MYHHUMIIAILHBIX YCIYT B IOJHOM O0OBemMe B HOpsiTIKe,
OTpe/ie/IeHHOM YacThio 1.3 crateu 16 DenepanbHoro 3akona Ne 210-D3,

10) TpeGoBanme y sasBurens npu mpemocTaBieHHHU MYHHULMITATBHONW YCITyrH
AOKYMEHTOB MJIH MH(OPMAIMHK, OTCYTCTBHE M (MIIH) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3hIBAJIMCD NIPH [IEPBOHAYAILHOM OTKa3e B PHEMe JOKYMEHTOB, HEOOXOAUMEIX IS
HPEAOCTABIICHUA MYHHIIMTIIANTLHON yCIyrd, 100 B MPeAOCTABIEHHH MyHUILUIAIbHOMN
YCIIYTH, 3a UCKIIOYCHHEM CIIyYaeB, MPeayCMOTPEHHBIX TYHKTOM 4 uacti | cratbm 7
®enepansroro 3akona Ne 210-03. B YKa3aHHOM ciydae jpocynebHoe (BHecyneGHOE)
oGKanoBaHue 3asBUTEIIEM peLIeH#Hii H JAeHCTBUHA (GesneiicTBust)
MHOTO(QYHKLHOHAILHOIO LEHTpa, paboTHUKA MHOTO()YHKIIMOHATTBHOIO  LIeHTpa
BOSMOKHO B Cily4ae, eCllM HAa MHOTO(MYHKUMOHAIbHBIN LEHTp, PELICHHs W AeiCTBHS
(OesneiicTBre) KOTOpOro 0GKaNylOTCs, BO3NOKEHA (QYyHKIHMS M0 MpenocTaBIeHHIO
COOTBETCTBYIOMIMX ~ MYHHMUMIIAJALHBIX YCIYT B [OJHOM oObemMe B nopsiake,
OnpenencHHoM yacTsio 1.3 crateu 16 ®enepanbuoro 3akona Ne 210-03.

5.2. Xanoba noxaercs B MHCLMEHHOM hopme Ha OGymMakHOM HOCHTesTe, B
JIEKTPOHHOH (opMe B oprad, MpeaOCTaBIISIOLIHIA MYHULHIAIBHYIO  YCIYrYy,
MHOrO()YHKUHOHANBHBIH LEHTp 1160 B COOTBETCTBYIOIIMH OpraH IoCYIapCTBEHHON
BIIACTH, SBASIOUIMNCS yupeauTeneM MHOroMYHKIIHOHATBHOTO ueHrpa (naitee -
YIpPEAUTeNb  MHOTOQYHKUMOHAJIBHOIO  LEHTpa), a Takke B OpraHu3alum,
IIPEAYCMOTpeHHBIE 4acTblo 1.1 crateu 16 PenepansHoro 3akona Ne 210-P3. JKanobul
Ha pelleHus W neicTBus (GesneifcTBue) pykosomuTens opraua, MPeA0CTABIIAIONICTO
MYHULIMIATBHYIO yCIIyTy, MOJAKTCS B BBILIECTOALIMI Opraw (NpH ero Hajnuunn) 6o B
¢/1yHae €ro OICyTCTBUA paccMaTpHBAIOTCs HETIOCPEACTBEHHO PYKOBOLMTENEM OpraHa,
NPCAOCTABIIAIOLICTO MYHUUMUITANBHYIO ycinyry. JKamoOel Ha pemenuss u nmeiicTBHs
(beszeficTBue) paGoTHHKA MHOTOMYHKLIHOHATBHOIO LEHTpa MOMAITCS PYKOBOAHTEIIO
OTOr0  MHOTOMYHKILMOHAIBHOIO ueHTpa. Kano6bl Ha pellieHuss U JeHcTBuUd
(OeszelicTBYE)  MHOrO(YHKIMOHATBHOIO LeHTpa [I0AAIOTCS yupeauTeno
MHOTO()YHKIMOHAIBHOTO  LIEHTpa  W/IU AOJOKHOCTHOMY  JIMLY, YTOJTHOMOYEHHOMY
HOPMATHBHLIM TpaBoOBbIM akToM Pecnybamkm Tarapcran. JKano6er Ha pelieHus u
neiictust (OGesneifcTBue) paGOTHUKOB OpraHu3alimii, NPeIyCMOTPEHHBIX 4acThlo 1.1
cratbi 16 ®enepansHoro 3akona Ne 210-D3, moxawoTes PYKOBOAUTENSIM 3THUX
OpTraHU3aluii.

JKanoba Ha peinenus u jeicrsus (Oe3neiicTBuE) oprana, NMpPenOCTABISIOLIErO
MYHHUIHMIIAIbHYIO  yCIyry, —JIOJDKHOCTHOrO /A  OpraHa, IpefoCTaBIsIOLIEero
MYHHLUHTIATEHYIO  yCIyTy, MYHMUMIIAJIBHOIO —CIyXKAllero, PyKOBOAMTENs OpraHa,
HPCIOCTABIIOMIEro  MyHHUUMNATBHYIO YCIYTY, HAUpaBiIseTcss MO Mo4Te, 4epes
MHOTro()yHKIIHOHAJIBHBIHA LIeHTP, c MCIOJIb30BaHHEM MH(QOPMALIUHOHHO-
TCICKOMMYHUKAllHOHHOH ~ cetn  «MHTepHeT», oduuuansuoro  caiita oprasa,
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MPEeOCTABIAIOIEr0  MyHHLMIANbHYIO  yciyry, Emunoro  moprama  aubo
Pecnybiukanckoro rnoprajia, WHGOPMALIMOHHOW CHCTEMBI JoCy1e0HOro 00XKanoBaHusl,
a TaKkKe NPUHUMaeTCs MNpPH JIMYHOM mpueme 3assurens. JKanoba Ha pemieHus u
JNEeHCTBUA (6esneticTBHE) MHOro¢)yHKLJHOHAJIbHOT'O LeHTpa, paboTHHKa
MHOroyHKIHOHAIBHOTO LEHTpa HanpaBisfeTcs [0 [04YTe, C HCMNOJIB30BaHUEM
vH(OPMAIMOHHO-TEIeKOMMYHHKAIMOHHOH ceTn «MHTepHeT», OQHUHANLHOIO calTa
MHOrohyHKIHOHAILHOTO HeHTpa, EaiHoro noprana n1ubo Pecnybi1MKaHCcKoro noprana,
1MH(GOPMALMOHHOH cucTeMbl AocyaeOHoro o0:KanoBaHMs, a TakKKe NPUHAMAETCS IpH
JAM4HOM npueMe 3asButens. amoba Ha pemenns u  AedcTBHA (Oe3aencTBHE)
opraHuzanmii, npeaycMoTpeHHsIx yactbio 1.1 cratsu 16 MenepanbHoro 3akoxa Ne 210-
®3, a Takke uX pabOTHUKOB HAIpaBsAeTCs I10 TII0YTE, C HCIOJIE30BaHUEM
HH(POPMALIHOHHO-TEJIeKOMMY HUKAIMOHHOH ceTd «MHTepHeT», O(QHUHAIbHBIX CalTOB
TUX opraHusanuii, EnuHoro moprana aubo PecryOnMKaHCKOro moprana, a TaKKke
IIPUHUMAETCS PH JINYHOM NpUEMeE 3asIBUTEIIS.

5.3. Kanoba nomxHa coaepKaTh:

1) HauMeHOBaHHE OpraHa, MPEeAOCTABIAIOIIETO MYHHLMITAIBHYIO YCIYry,
JIOJPKHOCTHOTO JIMI@ OpraHa, [PeJOCTABISIONIer0 MYHHUIMNAIBHYIO YCIyry, JH0o
MYHMIMTAIBHOIO CITYKallero, MHOro(yHKIIMOHATILHOrO LEHTPa, €ro PyKOBOAUTENA H
(nmu) pabOTHHWKA, OpraHW3almii, TNpeayCMOTPeHHBIX uacThio 1.1 craten 16
depepanbroro 3akona Ne 210-d3, ux pykoBoauTeneii u (1an) pabOTHUKOB, PELLIEHHS U
JievcTBHs (0e3eiCTBHE) KOTOPBIX 00KaIyIOTCA;

2) haMuIHIO, MMsl, OTYECTBO (IOCIeHee - NPH HAIM4YHH), CBEIEHHSI O MecTe
JKUTENBCTBA 3asBUTENS - (U3UUecKoro juua Jud0 HaMMEHOBAHHUE, CBEJCHUS O MecTe
HAXOXKIEHHS 3asABHTEIIS - IOPUAMIECKOTO JIULE, a TaKkXKe HoMep (HoMepa) KOHTAKTHOIO
tenedoHna, ajgpec (axpeca) NMEKTPOHHON MOYTHI (IPY HAJIWYHMK) U MIOYTOBBIA ajpec, 1o
KOTOPBIM J0JKeH ObITh HAMPaBJIeH OTBET 3as5BUTEIO;

3) cBemeHust o6 o0XanyeMBIX pelleHusx W JeHcTBusix (Oe3nedcTBHH) opraHa,
NPeA0CTABJISIONIEr0  MYHHUIMIAIbHYIO  YCIyry, JOJUKHOCTHOrO —JMLA Oprasa,
NPEAOCTABISIONIEro MYHHLHMIAIBHYIO YCIYTy, JHOO MYyHHUMIAIBHOTO Ciy’Kallero,
MHOTO(DYHKIIMOHANLHOTO — [EHTpa, paboTHHKA MHOrMOQYHKLHOHAIBHOTO  LEHTPa,
oprasu3aluii, peaycMOTpeHHbIX YacTbio 1.1 cTathn 16 MenepanbHoro 3akoxa Ne 210-
@3, ux padOTHHKOB;

4) 10BOIBI, HA OCHOBAHHW KOTOPBIX 3asBUTENIb HE COIVIACEH ¢ PEILICHHEM U
nevictreM (Ge3meiicTBueM) opraHa, MpeJOCTABIAIONIEr0 MYHHIIMMAIbHYIO YCIYTY,
JIOJDKHOCTHOIO JIMLA OpraHa, Ipel0CTaBiIsioMero MyHHLHMNAIbHYIO YyCIyry, Jnbo
MYHULMIIATLHOrO  CHy’Kaliero, MHOro()yHKUAOHANIBHOIO  1IeHTpa, paboTHHKA
MHOro(YHKIHOHAILHOTO LeHTPa, OpPraHu3alkii, IpeycMOTpeHHbIX YacTbio 1.1 craTbn
16 denepanbroro 3akora Ne 210-@3, ux paboTHMKOB. 3asBHTENEM IPEACTABIISIOTCS
JOKYMEHTBI (NPY HAJIMYKHM ), [IOTBEPIK/IAIOLIUE JIOBO/Ibl 3aSBUTENS, THOO0 X KOMKH.

5.4. TlocTynuBiuas 5Kano6a MOIeKUT PETUCTPALMK B CPOK He To3AHee pabotiero
AHs, CICAYOLICTro 3a AHEM NOCTYINICHHA.

5.5. XKanoGa, nocTynuBiuas B OpraH, [PeJOCTABISIOLINA MYHUIUIATBHYIO
yCiIyry, MHOTO(YHKIMOHAIbHBIH LEHTP, YUYPEAWTENI0 MHOIOQYHKIHOHAIBHOTO
leHTpa, B OpraHW3alliH, MpenycMoTpeHHble wacTbto 1.1 craten 16 DenepanbHOro
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3akoHa Ne 210-D3, nubGo BbllecTosiuii opraH (Mpy €ro HaJIM4YMHK), MOMJIEKHT
pPacCMOTPEHUIO B TeYeHME NATHAALATH pabouux AHEH CO JHS ee pEerucTpalu, a B
cnyuyae oOanoBaHusi OTKa3a opraHa, IPeJOCTaBISIOLIEr0 MyHULHUIIAIBHYIO YCIYTy,
MHOrO(YHKIHOHAIBHOTO LICHTPA, OpraHH3aLHi, IPeyCMOTPEeHHbIX YacThio 1.1 cratbu
16 ®denepansHoro szakona Ne 210-D3, B mpueMe JOKYMEHTOB Yy 3asBUTeNs JIUOO B
MCIIPAB/IEHHH JIOMYIIEHHBIX OMNEeYaTok MW omubOK HIKW B ciaydae o0anoBaHUS
HapyIlIeHHs YCTAHOBJIEHHOTO CpOKa TAaKWUX HCIpaBjieHUU - B TeueHue NiTH pabouux
JIHell CO JIHA €€ perucTpaLtH.

5.6. Ilo pesyiabraram paccMOTpPeHUs Kajl00b!l IPUHUMACTCA OJIHO U3 CIEAYIOLIMX
pereHuii:

) sxamoba yzoBIeTBOpSIETCS, B TOM uuciae B (opme OTMEHbI [PUHATOIO
pelLeHusi, UCIpaBIeHMsl JOMYLIEHHBIX OleYaToK M OLUMOOK B BBIJAHHBIX B Pe3yJbTaTe
MpeloCTaBIeHUs] MYHMLIMOAJILHOM  YCOyrd JOKYMEHTax, BO3Bpara 3asBHTENIO
JE€HEKHbIX CPeACTB, B3UMaHWe KOTOPbIX HE [PEAYCMOTPEHO HOPMAaTHBHBIMU
npaBoBbiMM akramu Poccuiickoii Penepauuu, HOPMAaTHUBHBIMHM IIPABOBBIMM aAKTaMU
PecryOmukn Tarapcran, MyHUIMNATIBHBIMH IPABOBBIMH aKTAMM;

2) B yJIOBIETBOPEHHUH KaJI00b! OTKA3bIBACTCS.

He mnosjmHee [aHs, ClEAyHOLUEro 3a JHEM INPHUHATHs pEIIEHHs, YKa3aHHOrO B
HACTOSILLEM IYHKTe, 3asBUTE/I0 B [HCbMEHHOH (JOpMe W IO KeJaHUIO 3asBUTENs B
NIEeKTPOHHON (opMe HanpaBiseTcss MOTHBHUPOBAaHHBIA OTBET O pe3yjbTarax
paccMOTpeHHs KaIoObL.

5.7. B cnydae mnpusHaHHs KanoObl MOAMEKAILEH YIOBIETBOPEHHUIO B OTBETE
3aABUTENIO O PE3yabTaTax paccMOTpeHus kanoObl jaercss uHpopMauus o AeHCTBUSX,
OCYILIECTB/IIEMBIX ~ OpPraHoM,  IPeJOCTABISIONUM  MYHHUMNAIBHYIO  YCIyry,
MHOTO)YHKIIMOHAIBHBIM LEHTPOM MO0 Opranusalueil, npeaycMOTpeHHoN 9acThio 1.1
cratbu 16 MenepanbHoro 3akoHa Ne 210-@3, B LessX He3aMeUITHTEIBHOIO YCTpaHeHHs
BBISSBIIEHHBIX HAPYIEHWN P OKA3aHUW MYHHUIIMIAILHON YCIyTd, a Takke MPUHOCITCS
M3BUHEHHS 33 JOCTaBlIeHHbIe Hey100CTBa U yKa3biBaeTCs MHpOpMALUsS O AalbHEHIINX
NeUCTBHUSIX, KOTOpbie HEOOXOAMMO COBEpIUMTb 3asBUTENN0 B UENSAX IOJYYEeHHs
MYHULHIATbHOR YCIIYTH.

5.8. B cayuae npusHaHus KajnoObl He NoOJJeKallel yIOBISCTBOPEHHIO B OTBETE
3aSBUTENI0 O Ppe3yjibraTaXx paccMOTpeHust KajioGbl HaloTCs apryMeHTHPOBaHHbBIE
Pa3bACHEHUs] O MPUYHUHAX MPUHSATOTO pelIeHWs, a Takke HHGOpMALHA O MOpsIKe
007KaNoBaHms IPUHSTOIO PELICHHUS.

5.9. B ciydae ycTaHOBICHUS B XO/I€ HIIH 110 Pe3y/ibTaraM paccMOTPEHHU Kalo0bl
PU3HAKOB COCTaBa aAMMHUCTPATHBHOIO [IPABOHAPYIIEHWs WM [PEeCTyIIeHUs
JI0JKHOCTHOE JIWI0, paOOTHHK, HaleJeHHbIe TIOTHOMOYUAMH 10 PACCMOTPEHHIO XKato0,
He3aMeUTHTENILHO HAMIPABIISIOT UMEIOLIHECS! MATepHaJIbl B OPTraHbl IPOKYPATypPhl.



IIpnnoxenne Ne 1

K AIMHHHCTPAaTUBHOMY
perjiaMeHTy [pe/10CTaBICHUS
MYHHLHITaJILHOH YCIIYTH 1O BhIAa4e
CIIPaBKH (BBIMTUCKH)

®opma

(EIIaHK aprasa, npejocTapisiomero MyHHIHITAIbHYIO }"C.TI}'F}?)

CITPABKA

CpeneHust 00 21€KTPOHHON NOAMTHCH

HomxHocTHOoe nmuno (PHUO)

(noAnycs YNnoaHOMOYEHHOTO JOAAHOCTHOTO JTHLA
opraua)
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[Tpunoxkenune Ne 2

K AIIMUHACTPATHBHOMY
pernaMeHTy NpeaoCTaBlIeH s
MYHHUIMIATBLHON YCIYTH 10 BblAaue
CrpaBKU (BBINHUCKH )

®opma

(Bnank oprana, NpeJoCTaBISIOLIEro MYHHIMIANBHYIO YCIYTY)

Komy:

KonTakTHBIE NaHHBIE!

[TpencraBureb:

KoHTakTHBIC JaHHbIE NpeACTaBHUTEIIAL

PEILIEHUE
00 OTKa3e B IIPeA0CTaBIeHHH MyHHIMNAIBHON yCIyTH
110 BbII@4€ CIPABKHU (BbIMUCKH)
oT No

PaccmotpeB Balue 3asBieHue OT Ne "
npusiaraemMble K HeMy JIOKYMEHTHI, YTIOJHOMOYEHHBIM OpraHoM

MPHUHSATO pellieHne 00 OTKase B Bhlaade
CIPABKH (BBIITHCKH) 110 CIIEAYIOLIEMY OCHOBAHHUIO:
JlononuuTensHas HHGOPMAaLIHs:

L

CBeaeHus 00 21eKTPOHHOH HOANUCH

JHomxrocetHoe auuo (PHUO)

(noATNUCH YNOTHOMOYEHHOTO AOMIKHOCTHOrO LA
opraxa)
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Ilpnnoxenne Ne 3
K AJIMUHACTPAaTUBHOMY
peraaMeHTy npenocTaBlIeHHs
MYHHLHIAILHON YCIIYTH 110 Bblaa4e
CIIPaBKU (BBIMTHCKH)

Dopma

(bnask oprana, npeOCTAB/ISIOUIEr0 MYHHIHITAIBHYIO YCIIYTY)

Komy:

Konrakrusle nagasie:

[IpeactaButens:

KonrtakTHbIe HAaHHBIC MPEACTABUTEIIA:

PELLIEHHUE
00 OTKa3e B pueMe J0KYMEHTOB, HEOOXOAUMBIX JJIA [Pe0CTaBICHHS
MYHHUIIHTIAIIBHON YCIIYTH 110 Bbljaye CIIpaBKH (BBITHCKH)
oT No

PaccmotpeB Bamie 3asBiienue ot Ne u
pujaraeMble K HeMmy JOKYME@HTbI, YIOJTHOMOYEHHBIM OpraHoMm
NpUHATO pelneHne o0 oTKase B
TIpUeMe JIOKYMEHTOB, HEOOXOAUMBIX Ul IPeJ0CTaBIeHUs MyHHULUIIATBHON YCIYTH TI0
BbIJlaye CIIPaBKH (BBIITMCKHU) IO CIeAYIOIHUM OCHOBAHUSM

1.
2

-

PazpsicHeHMe MpUYMH OTKa3a:

JlonosHuTeNBHAS HHPOPMALHS:

Bel BnpaBe MOBTOPHO OOpPaTUTLCS B YNOJIHOMOUYEHHbIH OpraH ¢ 3asBlIEHHEM O
MpeI0CTARIEHUN YCITyTH TTOCNe YCTPAHeHUs yKa3aHHBIX HapyIIeHHIH.

JlaaHplii OTKa3 MokeT ObITh 00XKano0BaH B J0CYNeOHOM MOpsAKE IyTeM
HalpapJIeHHs )Kano0b! B yIIOJIHOMOYEHHBIH OpraH, a Takxke B Cy/1e0HOM NOpsi/Ke.

Caenenns 00 371eKTPOHHOMN OMITHCH

Homxnoctroe auio (PHUO)

(MOAMHCh YNOJTHOMOYEHHOTO NO/BKHOCTHOTO KA
opraxa)



[Ipunoxenue No 4

K AIIMHHUCTPATUBHOMY
periamMeHTy mperocTaBJIeHHs
MYHHLHUITAIIBHON YCIIyTy 11O BbIAAYE
CrpaBKH4 (BBITTHCKH )

Dopma

B

(HaMMeHOBAHHE OPraHa MECTHOTD CamMoynpasieHus)

oT

(pamnaua, umg, OTYECTBO, MACTIOPTHLIE AaHHbIE, PETHCTPALHIO
[0 MECTY WHUTENLCTBA, aapec BJTEKTPOi{HOﬁ No4THI, Te.ﬂel‘I}OH)

3ASIBJIEHUE

0 BblJaye CrpaBKH (BBIITHCKH)

[lpoury Bac BbiaTh cripaBky (BBITHCKY )
(yKasaTh BHI CHIPABKH)

K zasiBrienuro MnpHIararoTeCs:

Pe3y.IIbTaT npeaocTaBleHUs MyHHLIHﬂ&JIbHDﬁ YCIYTry, nNpoIry nmpeaocTaBUTh.

[ 15 muunsii xabuner IToprana rocyIapcTBeHHBIX M MYHHLHIAIbHBIX yCIyT
PecnyOnuku Tatapcran;

I:] B MHOrO()YHKUMOHAJIBHOM LIEHTPE MPEeAOCTaBICHUs TIOCYJapCTBEHHBIX H
MyHULMNanbHbIX yeayr Pecrrybnuku Taraperan;

[ s Opzane.

(nata) (Mo/Kucs) (©.1.0.)
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[Mpunoxenue Ne 5

K AIMUHHACTPATUBHOMY
perjiaMeHTy IpeaoCcTaBlIeHus!
MYHHLHUNAJIBHOH YCIYyTH I10 BblAa4e
CIIPaBKH (BBITTHCKH)

Pyxosoaurento
UcrnonHuTeIbHOr0 KOMHUTETa

OT:

3ASABJIEHUE
00 MCITpaBIeHUH TEXHUYECKON OMMOKH

Coobmaro 00 onrmbke, JOMYIIEHHON NMPK OKa3aHUU MYHHLHUIIATBHON YCIyTH 10
Bbl/laue CIIPaBKH (BBIIUCKH ).

JanucaHo:

[IpaBuabHBIE CBEICHUA:

[Ipoily  WMCIPaBUTh  JONMYIICHHYIO TEXHUYECKYK0 OmMOKY M BHECTH
COOTBETCTBYIOIIME  H3MEHEHHs B [JOKYMEHT,  SIBISIOLMHCT  pe3yJbTaToM
MYHMLHIAILHON YCITIyIH.

[Tpunararo cliieytomue 10KyMeHTbI:

L,

2.

B cinyuae mpuHsTHS pelieHHsi 00 OTKIOHEHUM 3asiBieHHs 00 HCIpaBlIeHUH
TEXHHYECKON OLIMOKH IIPOLIY HANPaBUTh TAKOE pellCHHME:

NOCPE/ICTBOM OTIPABJIEHUSI 3JIEKTPOHHOTO JOKyMeHTa Ha agpec E-mail: :

B BH/IE€ 3aBePEHHON KOMUH HA OYMaKHOM HOCHTENE MOYTOBBIM OTIIPABICHHEM 110
ajipecy:

Hacrosimy noaTBepx/aaro: CBEASHUsI, BKIIFOUEHHBIE B 3asBIICHHE, OTHOCAIIHECS K
MOEH JHYHOCTH M NPEACTABISEMOMY MHOIO JIMIly, 4 TaKiKe BHECEHHbIE MHOIO HHKE,
JocToBepHbl.  JIOKyMeHTbl (KOIMM  JOKyMEHTOB), IMPWJIOKEHHBIE K  3aiBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHMsM, YCTAHOBICHHBIM  3aKOHOAATENbCTBOM  PoccuiicKoid
Menepauy, HA MOMEHT MPEICTABICHUS 3asBIEHUs ITH JOKYMEHTBbI JCHCTBUTENIBHBI H
coAepyKaT I0CTOBEPHBIC CBEICHHS.

(nara) (noarues) (D.HN.0.)



