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[locranosichue Kapap

oT «24» mapra 2022r. Ne 6

O BHECCHUM U3MEHeHUH | JOIOTHEH!H B II0CTAHOBIICHUS VICTIONHATEILHOTO
xoMuTeTa KIAYIICKOro CelnbeKoro nocenenust MamaiblilcKOro My HHIMIAIBHOTO
paitora PecrryGmuky TarapeTat 0T 15.07.2019 Ne 18 «O0 yTBepKJIeHAK
AJMHEHCTPATHRHBIX PETTIAMEHTOB IPEIOCTaBNeHIS My HHITHTIATRHBIX
YCIYT, OKa3bizaeMbix MICTIONHWTEABHBM KOMUTCTOM KIS YIICKOIO CEIIbCKOro
Hocerents ManabiIckoro MyHUIUIATRHOro paifona PeciyGmuxy TaTapeTan»

Bo memonHenue uoctaposnenuss KaOmmera MMHMCTPOB PecrryOmuxu
Tarapctan ot 13.04.2021 Ne 242 «O06 yTBEpXKICHUH ILIaHA MEpOTPUATHH IO
epexojy Ha IPe/OCTaBleHHe COLUAIBHO 3HATMMBIX IOCYAapCTBEHHBIX YCIYT,
yCIyr, MpPeOCTaBJseMBIX  [OCYNApCTBEHHRIMH ygpexKIeHrsIMA  PeciryOmiku
Tarapcrad, B KOTOPBIX PAa3MEIAeTes ToCyAapCTBEHHOE jajanue (3axas), B
snexTpolnoil Gopmey 1 JIPOTOKONA 3aCeHanus paGodeil I'pyIIIBl [0 pealn3aluy
[IPOEKTOB 110 LE(POBOK TpanchopMaIiu Peciy6iuaku Taraperan ot 21.04.2021 Ne
[I-12-134, IlpoToxkona COBMECTHOH —KOJUJICTHH Munucrepersa  GUHAHCOB
PecryGuuku  TaTaperan, YIpaBIeHHS DejepanbHoll  HAIOTOBOH  cly kOBl TIO
Pecrrybnuke Taraperas, YIpaBICHUA dejiepabHOTO Ka3HAYCHCTBa 110 Pecnybnuke
Taraperas ot 04.01.2021 Ne I1P-3, B COOTBETCIBHM € @3 or 27.07.2010 r. Ne 210-
®3 «O6 opramusaian IpeJOCTaBICHUS  TOCYIapCTBCHHbIX 1 MYHHIMIaIBHBIX
YCIyI», HOCTAHOBICHACM  pykosojuTens  VICIIOJHATENBHOTO KOMMTETa
MaMa,IBIIICKOI0 MYHUIAIIANLHOTO PaiioHa PecyOmiku TarapcTal OT 20.06.2012 1.
Ne 1090 «O6 yreepxaenuu llopsnxa pazpaboTku W YTBEPKICHHA
AMUHHCTPATUBHBIX  PCITIAMCHTOB  ITPE/IOCTABIICHI MYHHIIAIQIBHBIX  YCIYT
OprafamMi MEeCTHOI'O CaMOYyIpPaBICHUd MaMaBIICKOT0 MyHHIHIIAIBHOTO PaioHa»
VeHo i HUTeIbHBIH KOMUTET KIAyIICKOro CelbeKOTo NOCENECHHIS I0CTanoBNACT:

[. VrBepiuTh AJMUHUCTPATUBHBIA PCrIaMeHT IIPEeJOCTaBICHUS] My HHIIALAIBHOM
YCIIYTH AJIMEHHCTpaTHBHBIH perjiaMeHT IpefocTaBIeHHi MYHULMNABHOU YCIYTH
110 BBIJIAYE CIIPABKUA (BBLITMCKH) B HOBOM pelaKiin (Ilpunoxenus Nol)



2. IpusHaTh yTpaTHBIIUM CHIY ITOAIYHKT 1.4. Iloctragosnenus VICIIONMHHTEIBHOTO
KoMuTeTa KJIMYIICKOTO CelIbCKOro moceneHrs MaMaIpilicKoro MyHHIHIAIBHOTO
paitona Pecirybmurn Taraperan oT 15.07.2019 Ne 18.

3. O0uapojoBalh HACTOSLNEE [IOCTAHOBJICHHE LIYTEM pPasMCIICHM ero Ha
O(MUIIHAIILHOM calite MaMabILICKOTO MYHHUAITHIIATIBEHOTO paiioHa
mamadysh tatarstan.ru,  OQUIMATBHOM — TOpTale npaBoBoif  MHGQOpPMAIUH
Pecnybmuky Tataperan (pravo.tatarstan.ru).

4. KonTpois 3a HCIONHEHHEM HACTOAIIEr0 MOCTAHOBIICHIA OCTAB/IIO 34 co0o.

SENH I MITIBHOTO paifoHa
Seih ij /B.B ViBanos/



[Tpunoxenue Ne 1

K IIOCTaHOBJICHUIO
HcrionHUTENBHOTO KOMUTETA
Kistymckoro cenbckoro
noceneHuss MamaapllcKkoro
MYHHULIMIIAJIBHOIO paiioHa
PecniyOnuku Tatapcran

oT «24» mapta 2022 r. Ne 6

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
NPeIOCTaBICHUS MYHUIIMITAILHOM YCIYTH 1O BblJaue CIIPaBKU (BBITUCKHU)

1. O0uMe moNMoKEHUs
1.1. Tlpeamert peryaupoBaHHs aJIMUHUCTPATUBHOTO perjaMeHTa

Hacrostmii aJIMUHUCTPATUBHBIN perjiaMeHT PeI0CTaBICHUS
MYHUIIMITAIGHON YCIyTH (J1ajiee — aJIMUHUCTPATUBHBIN PEriiaMeHT) yCTaHABIMBAET
CTaHAApT U MOPSIOK MPEIOCTaBICHUS MYHUIIUIIAIBLHOW YCIYTH 10 BblJade CIPaBKU
(BRIMUCKHM) (Haniee — MyHUIIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOMIMMU TPABO Ha IMOJYYECHHE MYHMIUIIAIBHOW YCIIYTH,
ABIAIOTCS (U3HUECKHe ulia (j1anee — 3assBUTENb).

1.2.2. C 3asBneHHWEM BIpaBe OOPATUTHCA TMPEACTABUTENb 3asBUTEINS,
JNEUCTBYIOIINA HAa OCHOBAaHMM JIOKYMEHTAa, YIOCTOBEPSIOIIETO €ro MOJIHOMOYUS
(manee — mpeCTaBUTENb 3aABUTEISA).

1.3. Tlopsimox nHGOPMHUPOBAHUS O TPETOCTABICHUA MYHUITUTIATBHON yCITyTH

1.3.1. Uudopmarus o TOpsAAKE MPETOCTABICHUS MYHHUIIUTATBHOU YCIIyTH
pa3MeIaeTcs:

1) Ha UHPOPMAIIMOHHBIX CTEHAAX, COACPKAIIUX BU3YAJbHYIO M TEKCTOBYIO
MHQOpMALIMI0O O MYHULIMOAIBHOW YCIOyre, paclojOKEHHbIX B MOMEIICHUSIX



MHOTO(QYHKIIMOHABHBIX ~ IIEHTPOB  NPEJOCTABICHHUS  TOCYAapCTBEHHBIX U
MYHULUTAIBHBIX YCIYT.

2) Ha oQUIMAIBHOM CailTeé MYHUIUNAIBHOTO paiioHa B HH(POPMAIMOHHO-
TelIleKOMMYHHUKamonHow cetn «uTepHe™ (https://www. mamadysh. tatarstan.ru.);

3) na lloprane TocynapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHckuii mopTan);

4) na EnmuHOM mopTrane TrOCYZapCTBEHHBIX W MYHHIUMATBHBIX YCIYT
(bynkuwii) (https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);

5) B rocynapcTBeHHON MHPOPMAIIMOHHOM cucTeMe «PeecTp rocymapcTBeHHBIX
U MyHUIMnanbHbIX ycnyr PecmyOnuku Tatapcram» (http://frgu.tatar.ru) (manee —
PeecTp rocyapcTBEeHHBIX M MyHHUIIHITATBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE MO BOINpPOCAM MPENOCTABICHUS MYHULHUIAIBHON
YCIYTH OCYIIECTBIISCTCS:

1) B MHOTOYHKIIMOHATBHBIX [IEHTPAX MPEIOCTABICHUSI TOCYJAapPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT MIPH YCTHOM OOpPAIEHUH - JJMYHO WJIH 110 Tele(OHY;

2) B uHTEepakTUBHOM (hopme PecnyOnrkaHnckoro noprana;

3) B yIOJTHOMOYEHHOM Ha MPEI0CTaBlICHUE YCIyTH oprane (ganee — Opra):

NpY YCTHOM OOpAICHHUH - JINYHO WIIH 10 TeIe(OHY;

Opu NHCbMEHHOM (B TOM uyucie B (opMe 3IEKTPOHHOTO JIOKYMEHTA)
oOpamieHM — Ha OyMaXHOM HOCUTEJIE IO TOYTe, B JJIEKTPOHHOU QopMme 1o
AIEKTPOHHOM MoYTe.

1.3.3. Uadopmaruss Ha EnuHom mnoprane, PecnmyOGiamkanHckoM MmopTane o
NOpSAJIKE M CPOKaX IMPEeJAOCTaBICHUS MYHHUIMNAIBHONW YCIYTH Ha OCHOBaHUU
CBEJICHUH, cojepskanuxcs B Peectpe rocyiapcTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT,
MPEIOCTABIISIETCS 3aABUTEIO OECIIaTHO.

Hoctyn k wuHOpManmum O CpOKax U TOPSAOKE MPEJOCTaBICHUS
MYHUIIMITAIEHON YCIIYTH OCYIIECTBISICTCS 0€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-THO0
TpeOoBaHUM, B TOM 4YHCIEe O3 HCIOJIL30BaHUS MPOTPAMMHOTO OOECIeUeHHUs,
YCTaHOBKAa KOTOpPOTO Ha TEXHHUYECKHUE CPEICTBA 3asBUTENS TPeOyeT 3aKIIOueHUs
JUIEH3UOHHOTO WJIM HHOTO COTJIAIEHUS C MpaBooOjajareieM MpOorpaMMHOIO
o0ecniedyeHusi, TMPeAyCMATPUBAIOUIET0 B3MMAaHHUE IUIAThl, PETUCTPALUIO WM
aBTOPH3ALUIO 3asBUTENS UM IPEJOCTABICHUE UM MEPCOHAIBHBIX JAHHBIX.

1.3.4. IIpu obOpaieHnyn 3asgBUTENS JTHYHO U 1O TeIe(hOHY B COOTBETCTBUH C
MOCTYNUBIIUM OOpaIlEHUEM NMPEAOCTaBIIeTCA HH(OPMaLIUS:

1) o mecre HaxXOXXACHUS MHOTO(YHKIIMOHAIBLHOTO ILIEHTpPA MPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIMNANBHBIX yciuyr, Oprana (ampec, rpaduk paboOThI,
CIIpaBOYHbIE TeNe(OHBDI);

2) 0 TOpsAKEe NPEIOCTABICHUS MYHUIMIIAIBHON YCIyrW, O crocodax u
CpOKax MoJayu 3asiBJICHUN;

3) 0 kareropusx TpaxIaH, KOTOPBIM TIPEIOCTABISETCS MYHHIIMITAIbHAS
yCcllyra, O HOPMAaTHUBHBIX  TMPABOBBIX  aKTaX, PETYJIHPYIOIIUX  BOMPOCHI
MPEIOCTABICHUSI MyHHUIIUTIAIIEHON YCIYTH;



4) o mepedHe JOKYMEHTOB, HEOOXOIWUMBIX JJI PACCMOTPCHHUS 3asiBICHHUS O
MPEIOCTABICHUN MYHUIIMIIAIBHOW YCIyTH, O CPOKaxX MpHUeMa M PEerucTpanuu
3asIBJICHMSI;

5) o0 Xoje npeaocTaBlICHUsI MyHUITUTIAIBHOMN YCITyTH;

6) o MecTe pa3MmelleHUs Ha OQUIHATBHOM caiiTe HHPOPMAIMH 0 BOIPOCcaM
MIPEIOCTABICHUS MyHHUIIUIIAIIGHON YCITyTH;

7) o mopsake o0XaloBaHMs JACHCTBHNA WM OC3ICHCTBHS JTODKHOCTHBIX JIMII
Oprana.

[To muceMeHHOMY OOpaIllCeHHIO COTPYIHHUKH OTHeNa, OTBETCTBEHHOTO 3a
NPEIOCTaBICHUEC MYHHUIIUIIAIBHOW YCIYTH, MOAPOOHO B MHChbMEHHOW (opme
Pa3bACHSIOT 3asABHUTEII0 TIOPSAIOK TPEIOCTABICHUS MYHUIMNAIBHOW YCIYTH H
BOTIPOCHI, YKa3aHHBIC B HACTOSAIIEM ITyHKTE aJMUHUCTPATHBHOTO PETJIaMEHTa, U B
TEUYCHHE TPEX pabo4yMX AHEH CO JHS PEruCTpaIid OOpaIleHUs HAIMPABIISIIOT OTBET
3asBuTeNr0. OTBETHI AIOTCS Ha s3bIKe oOparieHus. B ciiyyae HEBO3MOKHOCTH J1aTh
OTBET Ha S3BIKEC OOpAIICHUS HCIIONB3YIOTCS TOCYIapCTBEHHBIC SA3BIKH PecmyOnuku
TarapcraH.

1.3.5. Uudopmarus mo BOIpocaM MPEAOCTABICHUS MYHHUITUNAIBHOW YCIyTH
pasmeniaeTcs Ha O(PUIMATBLHOM CalTe MYHUIMIIAIILHOTO pallOHA (Uiu 20pOOCK0O20
okpyea) M Ha WHGOPMAIMOHHBIX CTeHAAaX B momelneHusx Opeana s paboOThI C
3asIBUTEIISIMHU.

Nudopmarnuss Ha rocynapcTBEHHBIX sA3bikax PecnyOnumku Tartapceras,
pasMemniaeMass Ha WHGOPMAIMOHHBIX CTEHAAaX M Ha OQUIMATBLHOM CcaiTe
MYHUIIMITAIGHOTO  paiioHa B HH(DOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHONW  CETU
«HTEepHET», BKIIOYAET CBEJCHUS O MYHHUIIUIAIBLHOW yCIyre, cojaepiKaiiuecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 anMUHUCTPAaTUBHOI'O PEIIAMEHTA,
uHQOpPMALIMI0O O MECTE€ HAaXOXKJICHHS, CIPABOYHBIX TeiedoHaX, BPEMEHH pPadOTHI
Oprana, o rpaduke mpHeMa 3asBICHHN Ha MPEAOCTABICHUE MYHHUIIUMAILHON

YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE IPEIOCTABICHHE
MYHULIMNIAJIBHON YCIYTH

1.4.1. TlepeyeHb HOPMAaTUBHBIX MPABOBBIX AaKTOB, PErYyJUPYIOIIUX
MPEAOCTABICHUE MYHHUIIMNAIBHON YCIYru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHUKOB MX O(PUIMAIBLHOIO OMYOJIMKOBAaHMS), pa3MEIIEH Ha
Ennaom mnoprane, B PeecTpe rocygapCTBEHHbIX W MYHMIMIIAJIBHBIX YCIYyr, Ha
opuIMaNbHOM  caliTeé  MYHHIMIAIBHOTO  pailoHa B HWH(DOpPMAIMOHHO-
TE€JIEKOMMYHUKAIMOHHOU ceTn «IHTepHeT».

1.4.2. Texct agMHUHUCTPATMBHOTO pErjJaMEHTa B JIEUCTBYIOLIEH peAaKIuu
MOJJIEKUT pa3MmelleHuo Ha EauHoM mnoprane, B Peectpe rocymapCTBEHHBIX H
MYHULMIAIBHBIX YCIYr, Ha OQUIMAIBHOM CailiTeé MYHUIUIAIBHOIO pailoHa B
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT.



1.5. TepMHHBI, KCIIOIB3yEMbIC B aIMUHUCTPATUBHOM PETJIaMEHTE, U X
OIIpEIeIICHUS

1.5.1. B aaMHHUCTPAaTUBHOM PErJIAMEHTE HCIOJb3YIOTCS CIEAYIOIIUE
TEPMUHBI U OTPEICTICHHUS:

yIaJIeHHOE pabodyee MeCTO MHOTO(YHKIIMOHATIBLHOTO IIEHTpa MPEeA0CTaBICHUS
TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOJICHHOE
CTPYKTypHOE€  mojpasnenenne  (odpuc)  MHOroyHKIMOHAJIBHOTO  IIEHTpa
NPEIOCTABICHUSI TOCYAAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, CO3JaHHOE B
rOpoACKOM (CEThCKOM) IOCEJICHUHM MYHHUIIUMIAIBHOTO paiioHa WU B TOPOJACKOM
okpyre PecnyOnuku TaTtapcTan B COOTBETCTBUM C ITyHKTOM 34 [IpaBui opranuzanuu
NeATeIbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEOCTABICHUS TOCYIaPCTBEHHBIX
U MYHUIMNAIBHBIX YCIYT, VYTBEPXKJICHHBIX IMOCTaHOBIeHHWEeM I[IpaBuTenncTBa
Poccuiickoit ®enepanun ot 22 nexadbps 2012 r. Ne 1376 «O6 yrBepxaenuu [IpaBun
OpraHu3aIiy JIeSITEIHPHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYTY;

TeXHUYeCKass ommubka - omuOka (ONMMCKa, onedyaTka, rpaMMaTHYecKas WA
apupmMeTndeckas omuOka Jmbo TmoAoOHas omubKa), IOMYyIIeHHAs OpPraHoM,
IPEAOCTABISIIOIIMM MYHULUIIAIBHYIO YCIYry, W TOpHUBEAUIasi K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (Pe3y/bTaT MYHUIIUIIATBLHOU YCIYTH), CBEACHHUIM
B JOKYMEHTax, HA OCHOBaHUU KOTOPBIX BHOCUJIMCH CBEJICHMUS;

Enunas cucrema uaeHTUGUKANIMM W ayTeHTH(PUKAIUU B HHPPACTPYKTypeE,
oOecrieunBaromen UH(OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICIICTBUE
MH(GOPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX JIJISi MPEAOCTaBICHUS TOCYJapCTBEHHBIX
U MYHUIIMTIAIBHBIX YCIyT B 3eKTpoHHON (opme (manee — ECUA) — denepanphas
rocyJapCTBEHHAS nHpopMamoHHas cucrema, obecrieurBaromas
CaHKIIMOHUPOBAHHBIN MOCTYIl YYaCTHUKOB HH(POPMAIIMOHHOTO B3aMMOJICUCTBUS B
cUCTeME HJEHTU(UKAIMN U ayTeHTU(PUKAMU K WHGOPMAIMH, COJep)Kallencs B
TOCY/IapCTBEHHBIX HWH(MOPMAIIMOHHBIX CHUCTEMax W WHBIX HWHGOPMAIIMOHHBIX
CUCTEMAX;

MOI] - I'ocynapctBenHOE OI0JIPKETHOE YUYpEKICHUE
«MHOTOQYHKIIMOHAMBHBIA ~ TIEHTP  TPENOCTaBICHHUS  TOCYJAapCTBEHHBIX U
MyHULMNATBHBIX YcayT B PecniyOnuke Tatapcrany;

AUC MO®I[ - AsBroMaru3wpoBaHHas  HWHPOPMAIMOHHAS  CHCTeMa
MHOTO(QYHKIIMOHANBHBIX ~ IICHTPOB  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYyHULMNANBHBIX ycayr Peciyonuku Tatapcrah.

1.5.2. B anMUHHCTPaTUBHOM pErJaMEHTE NOJ 3asBJICHUEM O MPENOCTABICHUU
MYHUIIMNABHOW — ycnyru  (maynee -  3adBJICHHE) [OHHMMAETCs  3ampoc O
MPEAOCTaBICHUN MYHUIIMIIAILHON YCIIYTH, MOJIaHHBIM B COOTBETCTBUU C ITYHKTOM 3
cratbu 2 ®enepanvHoro 3akoHa ot 27 wutona 2010 roma Ne 210-®3 «O6



OpraHu3alyiy MPeJA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIMNIAJIBHBIX YCIyD» (Zanee
— @enepanbHblid 3aK0H Ne 210-D3).

2. CraHzmapt npeaoCTaBlIeHUSI MyHULIUITAIBHON YCIIYTH
2.1. HammeHoBaHVE MyHULIIMIAIIBHOW YCIIYTH
Brinaua cripaBku (BBIITUCKH).

2.2. HaumeHnoBanue HUCIIOJIHUTCIIBHO-PACIIOPAAUTCIBHOT'O OpraHa MECTHOTO
CaMOyIIpaBJICHHU:A, HCIIOCPCACTBCHHO MMPCAOCTABIIAIOIICTIO MYHUITUIIAIIBHYIO YCIIVTY

HcnonHuTenbHbIi KOMUTET Kisymickoro CEIBbCKOI0 [IOCEJICHUSA
MaMafbIlcKkoro MyHUIIMIIAILHOTO paioHa PecriyOnuku TaTapceras.

2.3. Onucanue pe3yiabTaTa NpCAOCTABIICHUA MyHHHHHaHBHOﬁ yCiyru

2.3.1. Pe3ynpTaTOM NpeI0CTaBICHUS MYHHUITUTIATLHON YCIIYTH SIBJSIETCS

1) cmpaBka  (BbimHCKa) — (mpuiaoxkeHne — Ne 1 K  HacToOsIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHune 00 OTKa3e B MPEIOCTABICHUH MYHHIMIAIBHOW — YCIyTH
(npunosxenue Ne 2 k HacTOsIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKase B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHUUUIAIBbHON yciyru (mpuioxkeHnrne Ne 3 K HacToslemy
aIMUHHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbpTaT NpeaOCTaBICHUS MYHMIUIIAJIBHOW YCIyTHM HalpaBlseTCs
3asiBUTENI0 B (OpME DJIEKTPOHHOTO JOKYMEHTa, TMOJAMUCAHHOTO YCUJICHHOU
KBAJIM(DUIIMPOBAHHON SJIEKTPOHHON IMOJIMUCKHI0 YIOJTHOMOYEHHOTO JOJIKHOCTHOTO
muna Opeana (60 Opeana), B cooTBeTCTBUM ¢ DeiepanbHBIM 3aKOHOM OT 6 amperns
2011 roma Ne 63-®3 «O06 snexTpoHHON moanucu» (naiee — dGenepanbHbI 3aKOH No
63-®3) B nuuHblii kabuneT ExmnHoro moprana. B ciydae HampaBieHUsS 3asBICHUS
MoCpencTBOM  PecmyOnmkaHCKOro  mopTaia — pe3yapTaT  MPeIoCTaBICHUS
MYHHUIIUTIAIBHON  yCIIyTM  HAmpaBlsieTCs TaKk e B JIMYHBIA  KaOWHET
Pecny6nmkanckoro noprana.

2.3.3. Tlo BbIOOpY 3asBUTENS] PE3YyJbTAT MPEIOCTABICHHUS MYHUIIMNAIbHON
yciyru Bbimaercs B Oprane wim B MOIL] B dopme sk3eMimisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTO Ha OyMa)KHOM HOCHUTENIe, 3aBEPEHHOTO IE€YaThI0 U
MOAMUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOrO JOJKHOCTHOTrO nuia OpraHa wid
pabotHuka M®II.

2.3.4. 3agBuTenb  BOpaBe  TOMYyYUTh  PE3yNbTaT  MPEAOCTABICHUS
MYHULMNATBHON YCIyrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTa B TEYEHUE CpOKa
NEUCTBUS pe3yJibTaTa MPEIOCTABICHUS] MyHUITUIIATBHON YCIYTH.



2.4. Cpox npeocTaBIeHIs] MyHUIUITATLHON YCIYTH, B TOM YHUCIE C yYETOM
HE00X0IMMOCTH OOpaIleH!s] B OpraHU3ally, yYaCTBYIOIINE B IPEIOCTABICHUH
MYHUILIMTIATBHOMN YCIIyTH, CPOK IPUOCTAHOBICHUS MTPEIOCTABICHUS MYHUITUTIAIBHOM
YCIIyTH B Clly4ae, €Clid BO3MOXKHOCTb IPUOCTAHOBJICHUS IPEAYCMOTpEHa
3aKoHOJaTeNnbcTBOM Poccuiickoit @eaepannu, Cpok Bbl1auu (HAMpPaBICHUS )
JOKYMEHTOB, SIBJISIOIINXCS PE3YIbTaTOM MPEIOCTABICHUSI MyHUITUTIAIIBHOMN YCITyTH

2.4.1. MyHununanbHas yciyra NpeloCTaBisieTcsl B TeUYeHUe Tpex padoumx
JTHEH.

2.4.2. IlpuocTtaHOBIEHHE CPOKA MPEIOCTABICHUS] MYHUIIMIIAIILHON yCIyTu HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue JTOKyMEHTA, SBISIOIIETOCS PE3yJIbTaTOM MPEJ0CTaBICHUS
MYHHUIIMITAIGHOM ~ ycliyTu B (opMe DJIEKTPOHHOIO JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIIACTCS B J€Hb OQOPMIICHUS M PETHCTPAllMU pe3yibTaTa MpelOCTaBICHHUS
MYHUIIMITAIHON YCITYTH.

2.5. I/IC‘{CpHBIBaIOHII/Iﬁ NepEUYCHb JOKYMCHTOB, H€O6XOJIPIMBIX B COOTBETCTBHUMU C
3dKOHOJATCIIbHBIMW WJIN HHBIMHW HOPMATHBHBIMU IIPABOBBIMU dAKTaAMU IJIA
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIYTH, a TaAKKC YCIYI', KOTOPBIC ABJIAIOTCA
H€O6XO,III/IMI>IMI/I 1 00s13aTCILHBIMU AJIA IIPEAOCTABICHUS MYHUIUIIAJIBHBIX YCIIYT,
moMJICKaluXx IMMpCaACTaBJICHUIO 3a4BUTCIICM, CITOCOOBI UX I[MOJIYYCHUA 3asdABUTCIICM, B
TOM YHUCJIC B BHGKTPOHHOﬁ (1)0pMC, MOPAOOK UX IIPCACTABIICHUA

2.5.1. Ing monydeHus: MYHHUIUIAIBHOM YCIYTH 3asBUTENb MPEJICTABISET
CJIEIYIOIINE TOKYMEHTHI:

1) JIOKyMEHT, yAOCTOBEpSIONIMH JUYHOCTh (HE Tpedyercs B Ciydae
oOpaitieHus mocpeIcTBOM PeciyOiMKaHCcKoro moprana);

2) TOKYMEHT, YI0CTOBEPSAIONINI TOJTHOMOYUS MIPEACTABUTENS 3aIBUTEIS;

3) 3asBIICHUE:

B (Qopme 1okymeHTa Ha OyMakHOM HocuTene (mpuioxkenune Ne 4
HACTOSIIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

B OJIGKTPOHHOW  ¢opMe  (3amoiHSETCS  TOCPEJICTBOM  BHECECHHS
COOTBETCTBYIOIIMX CBEICHUN B AJICKTPOHHYIO (OpMY 3asBICHUS), TOIMUCAHHOE B
COOTBETCTBUU C TPEOOBAHUSAMM IMyHKTA 2.5.3 aAMHUHUCTPATUBHOTO PETJIaMEHTa, NMpHU
oOparieHnn mocpeacTBoM PecmyOimkaHCKOTO TTopTana;

4) B ciy4ae, eciv JJisl PEIOCTABICHUS] MYHULIUITAIBHOW YCITyTH HEO0X0IuMa
00paboTKa MEePCOHANBHBIX JTAHHBIX JIUIA, HE SBISIIOMIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUU C (helepanbHBIM 3aKOHOM 00pabOTKa TaKWUX MEPCOHATBHBIX JaHHBIX
MOXET OCYIIECTBISATHCA C COIVIACHS YKa3aHHOIO JIMla, NOpu oOpalleHuu 3a
MOJIYYEHUEM MYHULIMMAIBHOW YCIYTH 3asBUTENb JOMOJHUTEIBHO TMPEICTaBISICT
JOKYMEHTBI, MOATBEPKAAIOLIME MOJYYCHHE COIJIacusi YKa3aHHOTO JIMIa WIH €ro



3aKOHHOI'O MPEACTaBUTEN Ha 00padOTKy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIMILIA.
JIOKyMEHTBI, MOTBEPKIAAIOIINE MTOTYUYEHUE COTJIACHsI, MOTYT OBbITh MPEICTABICHBI B
TOM 4ucie B (OpMe 3JIEKTPOHHOTO JTOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTh XpaHEHHS AOMOBOM KHUTH a0 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHUKOB KWJIbIX MOMEIIEHUH, 3asiBUTENIEM MPEICTaBISAETCS
JIOMOBAsi KHUTA;

6) TpaBOYCTAHABIMBAIOIINE JOKYMEHTHl Ha WHAUBUIYAIbHBIA KUJIOU JOM
(ecnu mpaBO COOCTBEHHOCTHM HE 3apErUCTPUpPOBAaHO B EJMHOM TroCynapCcTBEHHOM
peecTpe HEBMKUMOCTH ) — JJIsl BEITUCKH U3 MTOX035MCTBEHHOM KHUTH.

2.5.2. 3asBieHue W MpuiaraeMble JTOKYMEHTbl MOTYT OBITb MpEICTaBICHBI
(HampaBJeHbl) 3asIBUTEJIEM OJJHUM U3 CIEYIOIIUX CIIOCOOOB:

1) uepe3s M®I] Ha GymMaKHBIX HOCUTENSAX U B BUJE JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpenctBoM PecryOinMkaHCKOTo mopTaia B 3JEKTPOHHON (hopMme;

3) B Opran JMYHO WIH TIOCPEJICTBOM IIOYTOBOM CBS3M Ha OyMaXKHOM
HOCHTETIE.

3asBieHWEe W TpWiaraeMbple JOKYMEHTBI, TPH HaIMPaBICHUH IOCPEICTBOM
MIOYTOBOM CBSI3U, 3aBEPAIOTCS B YCTAHOBJICHHOM TOPSIIKE.

2.5.3. 3asBreHue Mpyu HaMpaBJIeHUU OCPeICTBOM Pecny0imKkaHcKkoro noprasna
MOJIMKUCHIBAETCS TPOCTOM SIIEKTPOHHON MOAMKUCHIO 3asIBUTEIIS.

JIist mojydeHus: MPOCTOM 3JEKTPOHHOM TMOJIKCH 3asiBUTENIO HEOOXOAMMO
npoHTH Tpolenypy peructpauuu (ayrentudukanun) B ECUA, a Takxe moATBepIUTh
YUYETHYIO 3aIHUCh.

DNEeKTPOHHBIE JOKYMEHTHI (3JICKTPOHHBIE 00pa3bl IOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 nyHkrta 2.5.1 aJIMUHUCTPATUBHOTO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHOUM KBadU(UIMPOBAHHON MOAMKCHIO JINII, YIIOJTHOMOYEHHBIX HAa CO3/IaHUE U
MOJIMMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpUJIaracMble
K 3asBJICHHIO, B TOM YHCJIE JOBEPEHHOCTH, HAMPABISAIOTCS B BHUjaE (HaiiioB B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
0o0pa3oB JOKYMEHTOB) JOKHO IO3BOJISATH B TOJHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA U PacliO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIISA:

1) mpencraBieHus JOKyMEHTOB W WHGOpPMAIMM WIW  OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WIM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTaAMU, PETYIUPYIOIIUMHU OTHOLIEHHUS, BOZHUKAIOIINE B
CBSI3U C MPEJOCTaBICHUEM MYHUIIMIAIBHOW YCIYTH;

2) OCYIIECTBICHUS JICMCTBUM, B TOM YHCJIE COTJIACOBaHUM, HEOOXOAMMBIX ISt
MOJIYYEHUs] MYHULUMAIBHOW YCIYIM M CBSI3aHHBIX C OOpallleHHeM B WHbIE
rOCYJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CAMOYIIPABICHUS, OpraHU3alvU, 3a
HCKJIIOYCHUEM TMOJYYEHUsI YCIAYyr U TMOJYy4YeHUs] JAOKYMEHTOB M HWH(pOpMalUH,



MPENOCTaBISIEMbIX B pE3yJbTaTe MPEAOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIepeyHyu, yKa3zaHHble B 4actu 1 cratem 9 @enepanpHoro 3akona Ne 210-03
(HEOOXOAMMBIX U 0053aTENIbHBIX YCIIYT);

3) mnpexacraBiieHUs JOKYMEHTOB U HWHGMOpManuu, OTCYTCTBUE U (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH, MO0 B
MPEeIOCTaBICHUU MYHULIUNIAJILHOM YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOLIUX CITyYaeB:

a) U3MEHeHUe TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCArOIIMXCS
OPEeOCTaBICHUS] MYHHUIMNAIBHONM yCIyrd, T[OCJ€ MEepBOHAYAIBHOM MOJa4Yu
3asiBJICHUS O MPEAOCTABIEHUN MYHUIIMIATILHON YCIYTH;

0) HanMMuMe OMMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHUIIMIAIBHON YCIyTH
U JIOKyMEHTax, MOJIaHHbIX 3asBHUTEJIEM IOCJIE€ MEPBOHAYAIBHOIO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH, MO0 B
NPEIOCTaBICHUN MYHUIMIIAIBHOW YCIYTM W HE BKJIIOYEHHBIX B IMPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHUE CpOKa JEWCTBHS JOKYMEHTOB WM HM3MEHEHHWE HH(pOpMaluu
nocjie TMEepBOHAYAIBHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
PeIOCTaBICHUS MyHUIIMIATILHON yCIyTH, TM00 B MPEJOCTABICHUNA MYHUITUTIAIBHON
yCIIYyTH;

I) BBISBICHHE JOKYMEHTAJIBHO MOJTBEPKACHHOTO (akTta (IIPHU3HAKOB)
OLIMOOYHOIO WM NMPOTHUBONPABHOTO JeicTBUs (0e31eHCTBUS) JOHKHOCTHOIO JIUIA
Oprana, pabotauka M®ILl, npu nepBoHauaibHOM OTKa3e B IPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX  JJIsi  NPEJOCTaBICHMs  MYHMLIMIAIbHOM  yCiIyrd, Jubo B
NpEeJOCTAaBICHUY MYHULIMIIAIBHOM yCIyrd, O 4YeM B MHCbMEHHOM BU/JIE 3a MOJIHUCHIO
pykoBogutenst OpraHa Npyu NEPBOHAYAJIbHOM OTKa3e B IIPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPENOCTAaBICHUS MYHHULUIANBHON YCIYrH, YBEAOMIISETCS
3asBUTENIb, a TAKXKE MPUHOCATCS M3BUHEHUS 32 JOCTABJICHHbIE HEYA00CTBA;

4) mpenocTaBiieHUss Ha OyMa)XHOM HOCUTEJE JTOKYMEHTOB M MH(pOpManuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBl B COOTBETCTBHM C ITyHKTOM
7.2 yactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 HCKIIOUEHUEM CIIY4aeB,
€CJIM HAHECEHUE OTMETOK Ha TakKWe JOKYMEHTBI JMOO HMX HU3BATHE SIBISIETCS
HEOOXOAMMBIM YCJIOBHEM MNPEIOCTaBICHUS FOCYIapCTBEHHON WM MYHMIIUIATbHON
YCIIYyTH, U UHBIX CIIy4yaeB, YCTAHOBJICHHBIX (DeIepabHbIMU 3aKOHAMU.

2.6. VcueprnpiBaronuii MepedeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHWBHBIMM MPABOBBIMU AKTaMH JJISl MPEAOCTABICHUS MYHUIIUIIAJIBHON YCIYTH,
KOTOPbIE HAXOJATCA B PACHOPSHKEHUHM TOCYJAapCTBEHHBIX OpPraHoB, OPraHOB
MECTHOTO CaMOYMPAaBJICHUS W MOJABEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WA
opraHaM MECTHOTO CaMOYIIPABJICHHUS OPraHU3alliii U KOTOPBIE 3asBUTENIb BIPABE
MPEeJICTaBUTh, a TAaKXKE CIOCOOBI WX TMOJY4YCHHUS 3asBUTEISIMH, B TOM YHCJIE B
3JIEKTPOHHOU (hopMe, TOPSII0K MX MPEACTABICHUS; TOCYIAPCTBEHHBINM OpraH, opraH



MCCTHOI'O CaMOYIIpaBJICHUA 100 opraHu3anusa, B PaCIHOPAKCHUN KOTOPBIX
HaxXOoJATCA AaHHBIC JOKYMCHTDBI

2.6.1. IlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHUS:

1) BemmMcKa W3 EJMHOTO ToOCymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanbHas ciayk0a rocyJapCTBEHHON PErucTpalny, Kajactpa u kaprorpadpuu;

2) cBemeHUs O JICHCTBYIOIIEM IacmopTe TIpaxkaaHuHa Poccuiickoit
®enepauuu — MB/I Pocenu;

3) cBemeHHs O HOTapUalbHON JoBepeHHOCTH — DeepanbHas HOTapHalbHAs
nanara.

2.6.2. 3asBUTEINb BOpPaBE MPEAOCTABUThH JOKYMEHTHI (CBEICHUS), YKa3aHHbBIC B
noanyHkTe 1 myHkra 2.6.1 aIMUHUCTPATUBHOTO PEryIaMeHTa, B (hopMe IEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaTU(DUIIMPOBAHHON MOAMUCKHIO JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHUE M TOAMHCAHWE TaKUX JIOKYMEHTOB, TPHU T0Jaue
3asBJICHUSI.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE IMPEACTABICHNUE) yYKa3aHHBIMU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOIO periiaMeHTa OpraHaMH roCy/1apCTBEHHOM BJIACTH,
OopraHaM#y MECTHOTO CaMOYIPaBJICHUS, OpraHU3alUsIMHU JOKYMEHTOB U CBEJICHUM HE
MOXET SIBISTBCA OCHOBAaHHUEM [UJIsi OTKa3a B MPEIOCTABICHUH MYHULUNAIBHOU
YCIIYTH.

2.6.4. JloibkHOCTHOE JUIO W (WiW) paOOTHHK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJaMEHTa OPraHOB M OpraHu3aluil, HE NpeICTaBUBILINE
(HECBOEBPEMEHHO TMPECTABUBIINE) 3aMPOIICHHBIE U HAXOAAIIUECS B PACTIOPSKEHUU
JOKYMEHT WM CBEICHHUS, MOJJEKAT AJAMUHUCTPATUBHOM, AUCUHUIIMHAPHON WU
MHOW OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJIATeJILCTBOM Poccuiickoiu
denepanui.

2.6.5. 3ampemaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJCHHUS, B TOM
YuCl€ MOJTBEPKIAIOIINE BHECEHUE 3asiBUTENEM IUIaThl 3a MPEJOCTaBJICHUE
MYHULMNAIBHON YCIYTd, HaXO[sIIUMecss B PACHOPSIKEHUM TOCYJAapPCTBEHHBIX
OpraHoB, = OpPraHOB  MECTHOTO  CAMOYIIpaBJI€HHUSA W  [OJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOTO CAMOYIPABJICHUSI OpraHU3aluil.

HenpencrapneHnue 3asiBUTeneM JOKYMEHTOB, COJIEPKAIIUX CBEJICHHS, KOTOPbIE
HaxolsSTCsl B pAacCHOPSHKEHUH TOCYJApCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CaMOYMPAaBJICHUSI U TMOJABEAOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpraHu3alldii, HE SIBJIAETCSI OCHOBAHHMEM [Jii OTKa3a
3asIBUTEIIO B IPEIOCTABICHUN MYHUIIUIIATBLHON YCIIYTH.

2.7. VicuepnibiBaromniuii mepedeHb OCHOBAHUM TSl OTKa3a B MIPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEOCTABICHUS MYHUIIMIATBHON YCIyTH

2.7.1. OcHoBaHUSAMH Il OTKa3a B IPUEME JOKYMEHTOB, HEOOXOJAMMBIX JIJIs
MPEIOCTABJICHUS] MYHUIIUNAIBHON YCIYTH, SIBIISIFOTCSA:



1) mnpencraBieHHbIE 3asBUTENIEM JOKYMEHTHI COJEpKaT TMOJYUCTKU U
WCOPABJICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSIAKE,  YCTAHOBICHHOM
3aKoHOaresbcTBOM Poccuiickon denepanuy;

2) NOKYMEHTHI COJEpKaT MOBPEKJCHUS, HAIMYME KOTOPBIX HE TMO3BOJSET B
MOJITHOM OOBEME MCIO0JIb30BaTh HH(POPMAIIMI0O U CBEACHUSA, COJICpXKalIhecs B
JOKYMEHTaX JJIsl TPEJOCTABICHUS MYHUITUIIATIBHOW YCITYTH;

3) mpeacTaBieHHBIE TOKYMEHTBl WM CBEACHUS yTPATUIW CUJIYy Ha MOMEHT
oOpallieHust 32 MyHULIUTTAIbHON YCIIYTOM (IOKYMEHT, YAOCTOBEPSIONIUN MTOJTHOMOYHS
npeACTaBUTENsT  3asBUTENs, B cioydae oOpalieHds 3a MIpeAoCTaBICHUEM
MYHUIUTIATEHON YCIIYTH YKa3aHHBIM JIUIIOM );

4) mnojgada 3asBJICHUS O TMPEIOCTABICHUM MYHUIMNAIBHOW YCIYIH H
JIOKYMEHTOB, HEOOXOIWMBIX JJIi MPEIOCTABICHUS] MYHUIMIIAIBLHON YCIyTH, B
AIIEKTPOHHOM (hopMe C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA;

5) HEKOPpPEKTHOE 3aloJIHEHUE 00s3aTeIbHBIX TOJIeH B (QopMe 3asBICHUA, B
TOM YHCJIE B WHTEPAKTHMBHOW (Qopme 3asiBieHuss Ha PecnyOnukaHCKOM moprane
(HEemocToBEepHOE, HEMOIHOE, IN00 HEMPAaBUIILHOE 3aIlI0JIHCHHE),

6) Mpe/CTaBJICHUE HEMOJIHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEOCTABICHUSI MYHUITUIIAIBHON YCIIyTH;

7) 3asBJIEHHE O MPEJOCTABIECHUU YCIYTM MOJAHO B OpraH IroCyAapCTBEHHOMN
BJIACTH, OPraH MECTHOI'O CaMOYIPABIECHHUS WJIM OpPraHW3alyi0, B IOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTABICHNE MYHULIUIIAIBHOW YCIIYTH;

8) HecoOrOIeHNE YCTAHOBJICHHBIX cTaTheil 11 denepanpbHOro 3akoHa oT 6
ampenst 2011 roma Ne 63-®3 «O06 »>7eKTpPOHHON TOAMHCHY» YCIOBUN TNPU3HAHUS
JEeHCTBUTEIIBHOCTH YCUJICHHON KBATM(PUITUPOBAHHOMN AJIICKTPOHHOM IOJITHUCH.

2.7.2. IlepeyeHb OCHOBAaHMI I OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOUMBIX
JUTS1 IOJTYY€HUSI MYHULIUITAJIBHOW YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOLIUM.

2.7.3. Pemenune 06 oTkase B IMpUeMe 3asiBICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJTOCTABIICHUS MYHUIIUTIATBHON yCIyTH, MOXKET OBITh MPUHATO KaK BO BpPEeMs
npueMa 3asiBUTENS, TaK U MOCIE MOTYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX NJI MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTd JTOKYMEHTOB
(cBemeHMii) €  WCHOJIB30BAHHEM  MEXKBEIOMCTBEHHOTO  MH(GOPMAIMOHHOTO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIIAIONINN 9 pabounx JHEH CO MHS perucTpanuu
3asIBJICHUS.

2.7.4. 3anpemiaeTcsi OTKa3blBaTh B MPUEME 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOUMBIX IS TPENOCTaBICHUS MYHUIMIAIBHOW YCIYTH, B CIy4dae eClu
3asBJICHUE U JIOKYMEHTBI, HEOOXOJMMBbIEC MJi1 MPEIOCTABICHUS MYHULUMAIbHOU
YCIIyTH, TIOJaHbl B COOTBETCTBUU C UWHPOpPMAIMEl O CpoKax u TOpPSIKe
MPEIOCTaBICHUSI MYHUIIMNIAIBHON YCIIyTH, OmyOnukoBaHHON Ha ExmHoM moprare,
Pecny6nmkanckom noprare.

2.8. VcuepnbiBaromuii mepedeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WU OTKa3a B
IPEAOCTABICHUN MYHHUIUITAIIBHOW YCITyTH



2.8.1. OcHOBaHMA 1UIs1 NPUOCTAHOBIICHUS NPEIOCTABICHHUS MYHHLMIAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKA3a B IPEAOCTABICHUN MYHULMITAIBHON YCIIYTH:

1) B mpeicTaBIEHHBIX 3asBJICHUU U (WJIM) JOKYMEHTAX COJAEPKUTCA HENOJHas
U (WIK) HEAOCTOBEPHASI HH(POPMALIUS;

2) MOCTyIUIEHHME OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOYIIpaBJIeHUs] JTMOO MOJIBEIOMCTBEHHON OpraHy roCyJapCTBEHHOH BIACTH WIIU
OpraHy MECTHOI'O0 CaMOYIpPABJICHHsI OpraHU3allid Ha MEXBEAOMCTBEHHBIH 3ampoc,
CBUJICTENLCTBYIONMIETO 00 OTCYTCTBUM JOKyMeHTa U (uiau) wuHbOpMAaInH,
HEOOXOJMMBIX Il MPEAOCTaBIEHUS  MYHUUUNAIbHOW  YCIyrH,  €Cliu
COOTBETCTBYIOIIMM JTOKYMEHT HE ObUI MpPEACTaBIICH 3asiBUTENIEM IO COOCTBEHHOM
UHUIMATHUBE;

3) OTCyTCTBHE CBEJIEHUN O PETHCTpallMU TpaklaHWHA IO MECTY >KUTEIhCTBA
(npeObiBaHMs) B pacoOpsHKEHUH OPTaHOB MECTHOT'O CaMOYTIPaBIICHUSI.

2.8.3. IlepedyeHb OCHOBaHMI JUIsl OTKa3a B MPEJOCTABICHUM MYHULIUNAIBHOU
YCIIyTHU SIBJISIETCA UCUEPIBIBAIOIINM.

2.8.4. 3anpenjaercsa OTKa3blBaTh B MPEIOCTABICHUN MyHULIMIIAJILHON YCIYTH B
cllyyae, €CiM 3asBJICHHE O IPEJOCTABICHUU MYHHMLMIAIBHOM YCIyTM IMOAAHO B
COOTBETCTBUM ¢ HH(poOpManmuedn o0 Cpokax M MOpSAKE MPeJOCTaBICHUS
MYHUIIMNIAIIBHOM ycITyTH, onyOsirkoBaHHOW Ha ExquHoMm noprane, PecryOnmkanckom
nopTae.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOM MONUTHHBI WU
VHOW TIJIaThl, B3UMAEMOMW 32 IPEIOCTABICHUE MYHULIUIIAIBHOU YCIIYTH

MyHununanbHas yciyra npeocTaBiseTcs Ha 0€3B03MEe3/IHON OCHOBE.

2.10. [lepedenp yciayr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMH M 0053aTeTbHBIMU
JUTSL TIPEJTOCTABIICHUS MYHUITUTIAIBHON YCIYTH, B TOM YHCJIE CBEICHHS O JTOKYMEHTE
(moKyMeHTax), BbIIaBA€MOM (BBIJIaBAEMbIX) OpraHU3AMUSMH, YYaCTBYIOIIMMH B
MPEIOCTaBICHUN MYHHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3MMAaHUS TUIATHI 32 MPEIOCTABICHUE
YCIIYT, KOTOpPbIE SIBISIIOTCSI HEOOXOJUMBIMU U 0053aTENbHBIMU JJISI PEIOCTABIICHUS
MYHUIUTIAIBHON YCIYTH, BKJIIOYas WH(POPMAIMIO O METOJMKE pacdyeTa pasMepa

TaKOM IJIaThl

[IpenocraBnenrne HEOOXOIUMBIX U 00s3aTEIbHBIX YCIYT HE TpeOyeTcs.



2.12. MakcumanbHBIM CPOK OXXUJIaHHMS B OYEpeIM MpH MojJaye 3amnpoca o
IIPENOCTABICHUN MYHULUIIAJBHON  YCIYTH, YCIIyTH, MIPENOCTABISIEMON
OpraHu3alyel, yY4acTBYIOIIEH B INPENOCTABICHUHM MYHMIIMNAIBHOW YCIyTH, U IpHU
MIOJIyYEHUU PE3YNbTaTa IPEAOCTABICHUS TAKUX YCIIyT

2.12.1. Bpemsa oxugaHhs TpU M[OoJade 3asgBICHHUS Ha IOJIy4eHUE
MYHUIMIAIBHON YCIYTH - HE Oosiee 15 MUHYT.

2.12.2. 1lpu nonaydyeHHHM pe3yJbTaTa IPEAOCTABICHUS MYHULUINIAIBHON
YCIYTM MaKCHUMaJIbHbI CpPOK OKHMJAHUS B OUYEpEeaW HE JNOJDKEH NpPEeBbILATH 15
MUHYT.

2.13. Cpok 1 NOpsAAOK PETUCTPALIMM 3aIPOCA 3asIBUTEISI O MPEIOCTABICHUN
MYHHULUIIAJBHON YCIYTH U YCIyTH, PEAOCTABISEMON OpraHu3aluei, y4acTBYIOLIEH
B IIPEIOCTaBICHUN MYHULIMIIAJILHOM YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOUN opme

2.13.1. Ilpu nuyHoMm oOpamennn B MO®I] B jaeHb mNojayu 3asBICHUS
3asBUTENO0 BblaeTcs pacnucka u3 AMC MO®I] ¢ peructpalldOHHbIM HOMEPOM,
NOATBEPKIAIOIINM, YTO 3asBJICHUE OTIIPABIICHO, U AATOW MOJ1auu 3asBJICHUS.

2.13.2. [lpn nHampaBlieHUU 3asiBICHHS MOCPEACTBOM, PecmyOinkaHCKOTO
noprana 3asBUTENb B J€Hb IOJa4yM 3asBJICHHUS TOJIy4aeT B JIMYHOM KaOuHEeTe
PecniyObnmukanckoro moprajga W IO DJEKTPOHHOM — IMOYTE€  YBEJOMIICHHUE,
NOATBEPKAAIOIIEE, YTO 3adBJICHUE OTOPABIEHO, B KOTOPOM  YKa3bIBAKOTCS
PErUCTPAIIMOHHBIM HOMEP U J1aTa MOJa4yM 3asiBICHUS.

2.13.3. [Ipu nuunoM oOpamennn B OpraH B JACHb MOJAYU 3asiBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTEIIO BBIAAETCS PACIUCKA U3
aBTOMATH3UPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, IPEIHA3HAYCHHOMN JIJIs1 OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIMIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, NATOU
NO/Ia4H 3asIBJICHUS U IEPEYHEM MPEACTABIECHHBIX IOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHHUIIUITAIbHAS
ycllyra, K 3al1y OXUIaHWs, MECTaM [Jisl 3allOJIHEHUS 3alpOCOB O MPENOCTaBICHUU
MYHHIUTAIBHON yCIyry, HHOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu MX 3armoTHEHUS
U TepeyHeM JOKYMEHTOB, HEOOXOJUMBIX I TPEIOCTABICHHUS  KaXIOu
MYHHIIUTAIBHON YCIyTH, Pa3MENICHUI0 U O(OPMIICHHIO BU3YaJIbHOM, TEKCTOBOU U
MYJIBTUMEIUHHON HHPOPMALUK O MOPSIAKE MPEIOCTaBICHUS TaKOW YCIYTH, B TOM
guciie K O0O0€CIeUeHUI0 TOCTYIMHOCTH Il WHBAJIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU € (efepaibHbIM 3aKOHOJATEILCTBOM M 3aKOHOJIaTE€IbCTBOM
Pecnyonuku TatapcTan o cOnManbHOM 3alIMTE WHBATUIOB

2.14.1. IlpenocraBiieHnEe MyHULIMNIAJIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUAX
U TIOMEUIEHUAX, OOOPYIOBAaHHBIX MPOTUBOMOKAPHON CUCTEMOM M  CHCTEMO
MOXKAPOTYIICHUS.

Mecta mnpuema 3asBUTENIEH OOOPYAYIOTCS HEOOXOAMMOM MeOenblo Jis
opopMIIeHUS] JOKYMEHTOB, HH()OPMALIMOHHBIMUA CTEHIAMHU.



2.14.2. B cooTBeTcTBMU C 3aKOHOAATeNnbCTBOM Poccuiickorr Penepanuu o
COLIMAJIBHOM 3allUTe MHBAJIMUJIOB B IEJIIX OECHPENATCTBEHHOIO JOCTyla K MECTY
MPENIOCTABICHUS MyHULIMIAIBHON YCIYTH 00€CIeunBaeTcs:

1) obecreunBaeTcsi OCCHPENSITCTBEHHBIN JOCTYI WHBAIUAOB K MECTY
MPEAOCTABICHUSI MYHUIIMTAIBHOW yciayru (yAOOHBIH BXO/A-BBIXOJ B MOMEIICHUS U
nepeMenIeHle B UX mpeesnax);

2) BH3yallbHas, TEKCTOBas M MYJIbTUMEAMIHAS HHGOPMAIUSA O TOPSIKE
MPEeIOCTaBICHUSI MYHULIUNIAJIBHOM YCIIyTH pa3Melaercs B yAOOHbIX AJis 3asgBUTeNEH
MECTax, B TOM YHCIIE C YYETOM OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB;

3) COMpOBOXICHHE WHBAIWAOB, HMMCIOIIMX CTOMKHE pPacCTpOiCTBa
(GyHKIMM 3pEHUSI U CAMOCTOSATEIILHOTO MEPEABUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOKHOCTh CaMOCTOSITEJILHOTO TEPEABIKEHHS 10 TEPPUTOPUHU, HA
KOTOPOM pacroyioKeHbl OOBEKTbl COLMAIBHOM, WHXKEHEPHOW U TPaHCIOPTHOMN
uHDPACTPYKTyp, BXOjJa B TaKue€ OOBEKTHI W BBIXOJAAa M3 HUX, IOCAJAKUA B
TPAaHCIIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHCIE C HCIOJIb30BAHUEM
Kpecia-KOJIsCKHU;

5) Haanexaiee pa3MmelleHUe 0OOpYIOBaHHS W HOCUTENCH HMH(pOpMAIWH,
HEOOXOIUMBIX [JIs1 oOecreyeHus: OEeCHpensTCTBEHHOrO JOCTyNa WHBAJIUAOB K
yClIyram ¢ y4€TOM OTPaHMYECHHI UX KU3HEAECATEIbHOCTH;

6) ayOmupoBaHWe HEOOXOAMMOW JIJISI MHBAIUIOB 3BYKOBOW M 3PUTEIBHOMN
uHDopMalMK, a TaKXKe HaJNUCel, 3HAKOB M HWHOM TEKCTOBOM M TpaduyecKou
uHGOpMAaIIMK 3HAKaMH, BHITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM 1ipudToM bpaitns;

7) HOmyCK CypIONepeBOAYMKa U TU(IOCYPIOTIEPEBOAUNKA;

8) momyck c00aKH-TIPOBOTHUKA npu HaJTUIUHU JIOKyMEHTA,
MOJITBEPIKIAIONIETO €€ CIenuanbHoe O0y4YeHHEe M BblgaBaemMoro mo ¢opMe U B
NOpSIIKE, KOTOPBIE YCTAHOBIEHBI NPUKa30M MUHHCTEpCTBA TPyAa M COLMAIBHOU
3amuthl Poccuiickoit deneparuu ot 22.06.2015 Ne 3861 «O06 yTBepkaeHnn GopMbl
JOKYMEHTa, TOJTBEP)KIAIOIIET0 CIeNraabHoe OOydYeHHe COOaKH-TIPOBOJHHKA, U
MOPSIAKA €T0 BbIAAYM.

2.14.3. TpeboBanusi B 4acTH oOOeCMEYeHUs AOCTYMHOCTH IS HWHBAIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIACTCS MPEAOCTABICHNE MYHUIIUITAILHON YCIIyTH, U
CPEACTB, MCIHOJIb3yEMbIX MPH MPEIOCTABICHUH MYHULUIAIBHONW YCIYTH, KOTOpPbIE
yKa3aHbl B moiamyHkTax 1 — 4 nmynkra 2.14.2. agMUHHCTPAaTHBHOTO PErJIAMEHTA,
MPUMEHSIIOTCA K OOBEKTaM M CpEICTBaM, BBEACHHBIM B JKCIUIyaTalMI0 WIIU
MPOLIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIMIO niocie | urong 2016 rona.

2.15. Ilokazatenn AOCTYMHOCTH M KadecTBAa MYHHUIIUTIATBHOW YyCIyTd, B TOM
YUCJI€ KOJIMYECTBO B3aMMOJICCTBHM 3asBUTENSA C JODKHOCTHBIMH JIMIAMH IIPU
MPEIOCTABICHNA MYHULIUNAIBHON YCIAYTH U UX MPOJOJIKUTEIBHOCTh, BO3MOKHOCTh
MOJIy4eHUs: UHPOPMAIIUU O XOJi€ MPENOCTABICHUS MYHUILIMIAIBHOW YCIYT'd, B TOM
Yyucjie C MCIHOJIb30BAHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHIA,
BO3MOXKHOCTb JIMOO HEBO3MOXHOCTh IOJIYYEHHUSI MYHUIUIAIBLHOM YCIyTH B



MHOTO(YHKIMOHAIBHOM  IIEHTPE  NPEIOCTaBICHHMS  TOCYAApCTBEHHBIX U
MYHULIMOAIBHBIX YCIyr (B TOM 4HCI€ B TIOJHOM 00beMe), B JII0OOM
TEPPUTOPUATILHOM TOAPA3ACIICHUA OpraHa HWCIOJHUTEIBHO PacHOPSIUTENIBHOIO
opraHa MECTHOI'O CaMOYIIpaBJICHMsI, MO BbIOOPY 3asBUTENS (SKCTEPPUTOPHAIBHBIN
MPUHIIUI ), TOCPEJCTBOM 3apoca O MPEJOCTABICHUN HECKOIBKUX TOCYIapCTBEHHBIX
1 (WI1) MyHUIIUOAIBHBIX YCIYT B MHOTO()YHKIMOHAIBHBIX LIEHTPaX MPEeA0CTaBICHUS
rOCY/JApCTBEHHBIX W MYHHUIMOAIBHBIX YCIYT, MPEAyCMOTpEHHOro crtatbed 15.1
®denepanbHoro 3akoHa Ne210-d3 (koMILUIEKCHBIHN 3a1poc)

2.15.1. TlokazaTensiMu JOCTYIHOCTH MPEIOCTABICHUS] MyHULIMTIATLHON YCIYTH
SIBJISIFOTCS:

pacmoJIOKEHHOCTh MOMENICHUS, B KOTOPOM BEIETCS NPUEM, BblJaua
JOKYMEHTOB B 30HE€ JJOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJMMOTr0 KOJIMYECTBA CIICIIUAIMCTOB, a TaK)Ke MOMEIICHUN, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asBUTEIICH;

HaJU4Me HcUYeprnbIBarome uHoOpManuu o crocobax, TMOpPsSAKEe M CpoKax
PEAOCTARICHUSI MYHUIIUIIAILHON yCJIyTH Ha WHGOPMAIMOHHBIX cTeHaax, Ennnom
noprane, PecnyOnukanckoM mopTane, oQuIMaIbHOM CaldTe MYHHUIUMIIAIBEHOTO
paioHa;

OKa3aHWE TIOMOIIM WHBAJIUJAM B TMPEOJIOJICHHUH OapbepoB, MeENIAIONIUX
NOJIYYEHUIO UMH YCITYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. TlokazarensiMM KayecTBa MPEIOCTABICHUS MYHULMNAIbHOW YCIYrH
SBJISIFOTCSL:

1) cobmroieHre CPOKOB IpHUEMa M PaCCMOTPEHHUS JJOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOJTydeHHs Pe3ysibTaTa MyHUITUIATBLHON YCITyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKad00 Ha HapYIICHHS aJIMHHHACTPATHBHOTO
periiaMeHTa, coBepliieHHble paboTHukamMu Opraxa;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JOJDKHOCTHBIMU Jiniiamu (0e3
y4eTa KOHCYJIbTaIIHi):

B3amMoJielicTBUe 3asBuTenss ¢ pabotHukamu Oprana wimm MO npu
MPEIOCTABICHUA MYHULUIIAIBHOM YCIYyI'M OCYIIECTBISAETCA OAWH pa3 Ipu
MIPEICTABIICHUH 3asIBJICHHS CO BCEMH HEOOXOAMMBIMH IOKYMEHTaMU;

OJIMH pa3 B CiIyyae HEOOXOJMMOCTH IOJYyYEHHUs pPe3ysbTaTa MpeAoCTaBICHUS
MyHHUIIUNAIbHON yeiyru B Oprane ninn MOL] B ¢popme sx3eMIuispa 371eKTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJE.

[IpoaoIKUTENBHOCTh OJTHOTO B3aUMOJCUCTBUA 3asBUTENS C JOJKHOCTHBIMHU
JULAMH TPU MPEIOCTABICHUH MYHUIIMIAIBHOU YCIYTH HE MPEBbIIIAET 15 MUHYT.

3asBUTENb BIpPaBe OLECHUTh KAueCTBO MPEIOCTABICHUS MYHUIUNAIBHON
YCIYTM C TIOMOIIbIO YCTPOMCTB MOJBHXKHOW paguoTeNe(pOHHOM CBSI3H, C
UCIIOJIb30BaHUEM Pecry0IMKaHCKOTo nopTaia, TepPMUHAIBHBIX YCTPOMCTB.



2.15.3. udopmanus o xo/1e NpeJOCTABICHUS MyHUIIUIAIBHON YCIIYTU MOXKET
ObITh MOJy4YeHa 3asBUTENEM B JMYHOM KaOuHeTte Ha EnuHoM moprare,
Pecny6nukanckom noptaie, B Oprane, MOII.

2.15.4. TlpenocTaBieHUe MYHUIIUMAIBHONW YCIYTU OCYIIECTBISECTCS B JIIOOOM
MOI] no BbIOOpPY 3asBUTENST HE3aBUCUMO OT MECTAa €ro >KUTENbCTBA WM MECTa
(akTHyeckoro npoxxuBaHus (mpedbiBaHus) Ha Teppuropun PecnyOnuku TarapcTan
10 IKCTEPPUTOPHUAITIBHOMY ITPUHLUITY.

MyHnununaneHass ~ ycayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
IPEAOCTABIISIETCSL.

2.16. Unble TpeboBaHMs, B TOM YUCIE YUUTHIBAIOIINE OCOOEHHOCTH MPEOCTABICHUS
MYHHUIMITAIHON YCIYTH MO 3KCTEPPUTOPHAIBHOMY NMPUHIUITY (B ciy4ae, ecliv
MYHUIIMIIANIbHAS YCIIyTa MPEAOCTABISAETCS [0 SKCTEPPUTOPUATIBHOMY IPUHIIMITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHUIIUTIAIBHON YCITYyTH B AJIEKTPOHHOM opme

2.16.1. Tlpu npegocTaBiICHUN MYHHUITUIIATBLHON YCIYTH B SJIEKTPOHHON (opme
3asBUTEIb BIPABE:

1) momyunth HWHGOPMAIMIO O TMOPSAKE M CPOKax MpeA0CTaBICHHUS
MYHUIIMITAJIGHOM YCIIyTH, pa3MelleHHylo Ha EnuHom moprane, Pecmy0OnukaHckom
opTaleE;

2) mojaTh 3asBICHHE O TMPEJAOCTABICHUM MYHHIMIAIBLHOW YCIYIH U WHBIC
JOKYMEHTBI, HEOOXOAMMBIE ISl MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH, B TOM
quclie JOKyMEHTbl W WH(GOpPMAIHMIO, JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIU
3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yacTu 1 ctateu 16 deaepanbHOro 3akoHa
Ne 210-®3, ¢ ucnons3zoBanueM PecrybinkaHCKOTo opTania;

3) MOJy4YHTh CBEACHHS O XOJC BBIMOJHCHHS 3asBICHUA O TMPEIOCTABICHUU
MYHHITUTIAJIEHON YCITYTH, TIOJJAHHBIX B JICKTPOHHOU (popmMme;

4) OCyIIEeCTBUTH OIICHKY KauecTBa MPEIOCTaBICHUS MYHHIIUIAILHOU YCIyTH;

5) mody4HTH pEe3yabTaT MPEAOCTABJICHUS MYHHIIUIIATBHON YCIyTH B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xayo0y Ha pernicHue u AciicTBue (O6e3xeiictBue) Oprana, a TaKxKe

€ro  JOJDKHOCTHBIX  JIMI,  MYHHUIMOAIbHBIX  CIYyXalluX  I[OCPEICTBOM
Pecnybnukanckoro rnopraia, noprana  ¢eaepalibHONM  TOCYAapCTBEHHOMN
WHOOPMAITMOHHONW  CHCTeMBI,  OOECIeYMBAIONICH  Mporecc  J0CyneOHOTO

(BHECY1eOHOT0) 00XKaIOBaHUS pEUICHUN U JeiCcTBUM (0€31eiCTBUS), COBEPIICHHBIX
MpU TPEJOCTABICHUM TOCYJAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYr OpraHaMu,
MPEJOCTABISIONIMMU ~ TOCYJAPCTBEHHbIE M MYHULUINAIbHBIE  YCIYTH, HUX
JOJKHOCTHBIMU JIMIAMH, TOCYTapCTBEHHBIMU U MYHUIIUTIATBbHBIMU CITYKalllAMHU.

2.16.2. ®opMupoBaHUE 3asIBICHUS OCYLIECTBISIETCA MOCPEACTBOM 3aIOJTHECHUS
AIEKTPOHHOM (hopMbI 3asiBiIeHUs Ha PecmyOnrkanckom nopraiie 6€3 He00X0JUMOCTH
JOTIOJTHUTEIILHOM MO1a4M 3asiBJICHHS B KaKOM-11M00 nHOM hopme.

2.16.3. IIpu ¢popmupoBaHUM 3asBICHUS 00ECTICYMBACTCS:



1) BO3MOXHOCTh KOIHUPOBAaHUS M COXPAHCHHUS 3asABJICHUS W  HMHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTb  3alOJHCHUS  HECKOJbKMMH  3asABUTCISIMU  OJHOMU
AIIEKTPOHHOUM (POPMBI 3asiBIICHUS MPU OOpaIlEHUH 3a YCIyraMHu, MpernoiararonumMu
HaMpaBJIECHUE COBMECTHOTO 3asBJICHUS] HECKOJIBKUMU 3asBUTEISIMU;

3) BO3MOXHOCTh Ie€4YaTH Ha OyMaXKHOM HOCHTEJIEC KOIMH DJICKTPOHHOM
(b opMBI 3asBIICHUS;

4) coxpaHeHHEC paHee BBEJICHHBIX B OJCKTPOHHYIO (OpMYy 3asBICHUS
3HAYCHUN B JIFOOOM MOMEHT M0 J>KEJIaHWIO I0JIh30BaTelis, B TOM YHCIIEC TMpHU
BO3HMKHOBEHHH OIIMOOK BBOJa M BO3BpaTe JUIsi MOBTOPHOIO BBOJA 3HAYCHUN B
ANEKTPOHHYIO (hOPMY 3asIBIICHHUS;

5) 3amojHeHHE TOJCH JJIEKTPOHHON (OPMBI 3asBIICHHS 0 Hadvaja BBOjA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAaHUEM CBEJeHUH, pasmeinieHHbix B ECUA, u
CBEJICHMM, OMyO0IMKOBaHHBIX Ha PecnyOnukaHCKOM mopTajie, B 4acTH, Kacaromlencs
CBEJICHH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UJICHTU(PUKAIIUU U ayTeHTU(DUKAIUY;

6) BO3MOXHOCTb BEPHYTHCS Ha JIIOOOW M3 JTArlOB 3aMOJHCHHS DJIEKTPOHHOM
dbopmbI 3asBIICHHS O€3 MOTEPU paHee BBeACHHOW HHGOPMAIIUK;

7) BO3MOXHOCTH JIOCTyIa 3asfBUTENISI K paHee MOJAAHHBIM UM 3asABJICHHUIM B
TEYEHHUE HE MEHEe OJHOTrO0 r'ojia, a TAKKe YaCTHYHO CPOPMHUPOBAHHBIM 3aSIBICHUSAM -
B TEUCHHUE HE MEHEe 3 MECSIIEB.

2.16.4. 3anuce 3asButene Ha TnpueM B MODI[ (mamee - 3amuCh)
OCYIIECTBIIIETCS TOCpeACcTBOM PecmyOnukaHckoro mnoprana, TenedoHa KOHTAKT-
uentpa MOILI.

3asiBUTEINIO IPEIOCTABIISIETCS. BOBMOXHOCTD 3aITUCH Ha JIF0ObIe CBOOOTHBIE IS
npueMa JaTty W BpeMs B Tpelaesiax YCTaHOBIEHHOTO B MHOTO(QYHKIIMOHAIEHOM
IeHTpe Tpaduka npuema.

3anuce Ha ONpEACICHHYIO AaTy 3aKaHUMBAETCS 3a CYTKH 10 HACTYIUJIEHUS STON
JaThI.

s OCYIIECTBICHUSA IIPEABAPUTEITBLHON 3aIlUCU IIOCPEACTBOM
Pecrybnukanckoro mopraia 3asBUTEII0 HEOOXOAMMO YKa3aTh 3ampalinBacMble
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMunio, UMsi, 0TYECTBO (TPY HATHYUN);

HOMeEp TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (IO YKEJIAHUIO);

KeJTaeMylo JaTy U BpeMsi IpueMa.

B cnydae HecoOTBETCTBHSI CBEACHUMN, KOTOpbIE COOOIIMII 3asiBUTEIb IpU
MpeABapUTEIbHON 3aNMCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM MPU JIMYHOM
npueMe, npeaBapuTeIbHas 3aluch AHHYJIUPYETCS.

[Ipu ocyiiecTBieHUU MpEeABAPUTEIBHON 3aMUCU 3asBUTENI0 00ECIeUnBACTCS
BO3MOXKHOCTh pacrneyaTaTh TaJOH-TIOATBEpKJeHue. B ciydae, ecnu 3asBUTEINb
COOOILIUT aJpec SJIEKTPOHHON MOYTHI, HA YKa3aHHBIM aJpec TaKKe HAMpPaBISIETCS



nHpopMalMs O TOJATBEPKICHUU MPEIBAPUTEIILHONW 3alHUCH C YyKa3aHWEM JaThl,
BPEMEHU U MECTa IPUEMa.

[Ipu ocymiecTBiICHUN TpEeABAPUTEIHLHON 3alUCH 3asBUTEIb B 005S3aTEIHHOM
nopsiike UHPOPMUPYETCS O TOM, UYTO MpEABapUTENIbHAS 3aMuCh aHHYJIUPYETCS B
CJIy4ae €ro HEsIBKU MO0 UCTEYEHUH |15 MUHYT C HA3HAYEHHOTO BPEMEHU MPUEMA.

3asBUTENb B J1I000€ BpeMsl BIIPaBE OTKA3aThCsl OT MPEIBAPUTEIHLHOMN 3aMKCH.

3anpeniaercss TpeOOBaTh OT 3asBUTENS COBEPIUEHHUS MHBIX ACHCTBUI, KpoMe
MPOXOXKACHUS  WIASCHTU(PUKAIMK U ayTeHTUPUKAIMU B  COOTBETCTBUU €
HOPMAaTUBHBIMHM NpPaBOBbIMU akTamMu Poccuiickon @enepauuu, yKa3aHUs UEIH
npuemMa, a TakKe TMPEeJOCTaBICHUS CBEJACHUN, HEOOXOAMMBIX IS pacyeTa
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPBIM HEOOXOIMMO 3a0pOHUPOBATH IS
npueMa.

3. COCTaB, MMOCJICAOBATCIIBHOCTD U CPOKU BBITTOJTHCHUA AAIMHWHUCTPATHUBHBIX
mpoucayp, Tpe60BaHI/I$I K MMOPAOKY UX BBIIIOJIHCHUA, B TOM YHUCJIC 0COOEHHOCTH
BBIIIOJIHCHUA daIMUHUCTPATUBHBIX IIPOLCAYP B BHGKTpOHHOﬁ (bopMe, a TaKXKC
0COOEHHOCTH BBIIIOJIHEHHUS AIMUHUCTPATUBHBIX IIPOLCAYP B
MHOI‘O(l)yHKIII/IOHaJIBHBIX HCHTpPAxX

3.1. Onucanue mociea0BaTeIbHOCTH ICUCTBUHN TIPU TIPEIOCTABICHUN
MYHUITUTIATIEHON YCIIYTH

3.1.1. [Ipegocrapnenne  MYHULMIAIBHOM  yCIyrd  BKJIOYaeT B cedd
CJIeIYIONINE aIMUHUCTPATUBHBIE TIPOIIETYPHI:

1) KOHCYJIbTUPOBAHUE 3aSBUTEIIS;

2) IPUHATHE M PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHHEe MEKBEIOMCTBCHHBIX 3alPOCOB B OpraHbl, Y4acTBYIOIIHE B
MPEAOCTaBICHUN MYHULIUITAIbHOW YCIIYTH;

4) moIrOTOBKA pe3yiibTaTa MyHUITUTIAILHOW YCITYTH;

5) BeIIaYa (HANPaBIICHNUE) 3asIBUTEIIO PE3y/IbTaTa MyHUITUIAIEHOW YCITYTH;

6) ucrpaBlieHHE TEXHUYECKUX OIINOOK.

3.2. Okazanue KOHCYIbTAINI 3asBUTEITIO

3.2.1. OcHOBaHMEeM Hadajia BBHITIOJHEHUS aJIMUHHUCTPATUBHOW TPOIETYPHI
SABJISIETCS OOpallleHHe 3asiBUTENs] MO BOIPOCAM, CBA3AHHBIM C MPEIOCTABICHHEM
MYHHULIUIIAJIBHOU YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHUE
aJIMUHUCTPATUBHOU MPOLEIYPHI, ABIACTCS:

nipu oOpaienuu 3asasutens B MOI] — paborauk MPII;



npu oOpameHun 3agBuTenss B OpraH — CEKpeTapr0 HCIOIHUTEIbHOTO
KOMUTETA /YKA3b18AIOMCA C8EOeHUsI O OOIHCHOCMHOM Juye/ (anee - TOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPaTUTHCS 3a KOHCYJBTAIMEH O MOPSIAKE U CpoKax
MpeaocTaBiIeHUs] MyHUIMNaIbHOH yciayrhu B M®Il nuyHo u mno TenedoHy u
BJIEKTPOHHOM TTOYTE.

Pabotark M®L] koOHCYIbTHPYET 3asiBUTENS], B TOM YHCIIE [0 COCTaBy, popMme
NPEICTaBIIeMONH  TOKYMEHTAallMM W  JPYTHM  BOMpOcaM  JJs  TOJyYeHUs
MYHUITUTIAIEHOM YCITyTH.

3asgBUTEh MOXKET TOJIYYHTh HHPOPMAIMIO O TMOPSJIKE MPEIOCTABICHHUS
MYHHUIIMIIAIBHOMN ycayru Ha oduiranbiom caiite M®L http://mfcl6.tatarstan.ru.

AJIMAHHUCTPATUBHBIC TPOLEAYPHl, yCTAaHABIMBAEMbIE HACTOSIIHUM ITyHKTOM,
BBITIOJTHAIOTCS B JIEHb OOPAICHUS 3aSBUTEIS.

PesynbraTamMu  BBIIOJTHEHHSI aJAMHHHCTPATUBHBIX TPOLEAYP  SBISIOTCS:
KOHCYJBTAIUsl 10 COCTaBy, (opMe MPEACTaBIIEMON MIOKYMEHTAIMA W APYTUM
BOIIPOCaM, HEOOXOAMMBIM JJIsI ITOTyYEHUS] MYHUITUTTAILHOU YCITYTH.

3.2.3. 3asButens BhpaBe oOpaTuthess B Opran mo teiaedoHy U JIEKTPOHHOM
1ouTe, a TaKXKe MOJYYHTh KOHCYJbTalMIO Ha PecnyOimKaHCKOM mopTaie, caiTe
Oprana o HopsiAKE U CPOKAX MPEIOCTABIECHUSI MyHULIUIIAIbHON YCIYTH, B TOM YHCIIE
0 CcOCTaBy, (GopMe MpeICTaBIsIEeMON JOKYMEHTallUM W APYTUM BONpOCaM JUIs
HOJY4YEHHs] MyHULIUIIAIbHON YCIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBAHUE HH(GOPMUPYET
3asBUTENS] B COOTBETCTBUM C TpeOOBaHUSAMHU IyHKTa 1.3.4 agMUHHCTPATHUBHOIO
perjameHTa.

AJZIMMHHUCTPATHBHBIE TPOLEAYPHl, YCTAaHABIWBAEMbIE HACTOSILIKUM ITYHKTOM,
BBITIOJIHAIOTCS B TE€UEHUE TPEX pabOo4MX AHEN CO JHS NOCTYIJICHUs OOpalieHHUs..

PesynpraTamMu  BBINOJIHEHMS aJAMMHHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
KOHCYJbTAllUU IO COCTaBy, (OpMe NPEACTABIAEMON IJOKYMEHTalMU MU JAPYTUM
BOMPOCAaM, HEOOXOJUMBIM IS TTOJIy4E€HUSI MyHULIMTIAIBHOM YCIIyTH.

3.3. [IpunHsTHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
IPEACTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB MJIsI NPEIOCTABICHUS MYHHIMIIAJIBHOW YCIYrd
yepe3 MOII wim ynanenHoe padouee mecto MOILI.

3.3.1.1. 3asBurens (mpeacTaBUTENb 3asBuUTENs) obOpamaercs B MODI] ¢
3ampocoM O MPEJOCTABICHUN MYHUIIMIAIBHOW YCIYTH U MPEJACTABISAET IOKYMEHTHI B
COOTBETCTBHUU C IMMYHKTOM 2.5 aIMUHUCTPATUBHOIO pErjiaMeHTa.

3.3.1.2. PabotHuk MO®LI, Benymuit mpueM 3asiBICHUI:

OmpeieNiAeT MPeIMET O0palleHus;

YAOCTOBEPSAET JIMYHOCTh 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJIHOMOYUHN JIUIA, TOAAIOLIET0 TOKYMEHTBHIL;



MIPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOIO PErJIAMEHTA;

3aMoJHAET 3JIEKTPOHHYI0 (popmy 3asBineHus B AUC MODILI;

Opu  TPEJOCTaBICHUM  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISIET
CKaHUPOBAHUE MPEJACTABICHHBIX JTOKYMEHTOB;

pacnieuatbiBaet 3asBienne u3 AUC MOLJ;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOJIUCAHUE;

NOCJI€ MOANUCAaHUs CKaHUPYeT noanucanHoe 3assienre B AIC MOI]J;

3arpyxaeT B AUC M®IL] nokyMeHTbl, IpeICTaBICHHbIE B 3JIEKTPOHHOUN (opMme
WJIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET SJIEKTPOHHOE
NENo0;

BO3BpAIIIAET MOJMUCAHHOE 3asSBJICHUE U OPUTHHAIIBI OYMa)KHBIX JIOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACTIMCKY B MMPUEME JJOKYMEHTOB.

AJMUHHCTPATUBHBIC TPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHb OOpAIlleHUsI 3asiBUTEIIS.

Pesynbraramu  BBITIOJIHEHHWS  aAMUHUCTPATUBHBIX TMPOLEAYP  SBISIIOTCA:
rOTOBOE K OTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGorank M®I] HanpapiseT MakeT MAOKYMEHTOB, INPUHSITBIX OT
3assBuTeNst B Oprad B 3JIEKTPOHHOM opMme (B cOCTaBe MAaKETOB AJIEKTPOHHBIX JIEN) B
TEYEHHE OJHOTO paboyero IHSA cO JHS OOpalleHus 3asBUTENS B CTPYKTYpHOE
noapasaeseaue MOLI.

PesynpraramMu  BBINOJIHEHWS AAMUHUCTPATUBHBIX MPOLUEAYp  SBISIIOTCA:
3asBJICHUE W TAKET JOKYMEHTOB (DJIEKTPOHHOE JEN0), HampaBieHHble B Oprad,
MOCPEICTBOM CUCTEMBI AIEKTPOHHOTO B3aUMOJECHCTBHUS.

3.3.2. IlpueM NIOKYMEHTOB Il NPEAOCTABICHUS MYHULMMIAILHOMW YCIYTd B
AIEKTPOHHOM opme uepe3 PecryOnrKkaHCKUi OpTaUl.

3.3.2.1. 3asBuTeNnp AJis MOAAYM 3aSBJICHUS B DJICKTPOHHOU (DOpME BBHITIOTHSIET
CIEIYIOIIME NEHUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpBIBAET (hOPMY IJIEKTPOHHOTO 3asBIICHUS;

3amoiHsAeT (OpMy OIEKTPOHHOTO 3asBIICHUS, BKIIOYAIOIIYIO CBEICHHS,
HE0OXO0IUMBIE U 00S3aTENbHBIE JJIS MPEOCTABICHNUS MYHUITUTIATHBHON YCITYTH;

NPUKPETUIAECT JOKYMEHTBl B JJIEKTPOHHON (hOpME WM DIIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (pOpMe AIIEKTPOHHOTO 3asBICHUS (TPH HEOOXOAMMOCTH);

NOATBEPXKAAET (PAKT O3HAKOMIICHUSI U COTJacus C YCIOBHSIMU U TMOPSIKOM
MPEIOCTABICHUSI MYHHUIIUIIATLHOW YCIyTH B DJIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIONIYIO OTMETKY O COTJIachu B (hOpME dIEKTPOHHOTO 3asBICHUS);

MOATBEPKAAET JOCTOBEPHOCTh COOOIIECHHBIX CBEICHHH (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asiBJICHHUS);

OTIPABIISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOINIKY B (OpME 3JIEKTPOHHOTO 3asiBJICHHUS);



ANIEKTPOHHOE 3asBJICHUE TMOJIUCHIBAETCS B COOTBETCTBUM C TpeOOBaHUSAMHU
IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yBeJOMJIEHHE 00 OTHPABKE AJIEKTPOHHOTO 3asBJICHUS.

dopmaTHO-oTHYeCcKas poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBJIIETCS. TIOCJIE€ 3alOJHEHUS 3asBUTENEM Ka)XXJAOro M3 MOJIEW 3JIEKTPOHHOMN
(dopmbl 3asBiaeHus. [Ipy BbISIBIEHUN HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS 3JE€KTPOHHON
(GopMBbI 3asiBICHMS 3aBUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OLIMOKU U
MOpSAJIKE €€  YCTPAHEHUs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHOU (hopMe 3asIBIICHUS.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSAILIUM ITYHKTOM,
BBITMIOJHSIOTCA B JIEHb OOpalleHUs 3asIBUTEIIS.

Pe3ynbTaTamMu  BBIMOJIHEHHMS] AJIMUHUCTPATUBHBIX MPOLEAYp  SABISIOTCS:
AIIEKTPOHHOE J1eJ10, HampaBiieHHOe B OpraH MmocpecTBOM CUCTEMBI 3JEKTPOHHOTO
B3aUMO/ICHICTBHUSI.

3.3.3. PaccMmoTpenre KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHOoBaHMEM Hayaja BBIIIOJIHEHUS AJAMUHUCTPATUBHON MPOLETYpPHI
ABJIAETCS TIOCTYIUICHHE 3asBJICHHUS W HWHBIX JOKYMEHTOB, HEOOXOAMMBIX st
NPEeIOCTaBICHUS MyHULIUTTAILHON YCITyTH.

JIOJDKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aAMUHUCTPATUBHON NPOLEAYPHI SBIAECTCS CEKpETaph HMCIOJHUTEIBHOIO KOMHUTETA
(tanee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JI0JKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIIy4ae
oOpalieHus 3asBUTENS ¢ 3asBiIeHneM B Opran:

oIpeseNsieT NpeaAMET 0OpallleHus;

YCTaHABIIMBAET JUYHOCTD 3asIBUTEIIS;

IIPOBOAMT MPOBEPKY IMOJIHOMOYMM JIMIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHUSAM, YKAa3aHHBIM B
OyHKTE 2.5  aJIMMHHCTPAaTUBHOTO  PEIJIAMEHTA, IPOBEPKY  COOTBETCTBUS
NPEJCTaBICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUAM  (HajaJjexaliee
oopmiieHne KOMUN TOKYyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYUCTOK, IPUIIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIPABIICHUN);

3allOJIHAET 3JCKTPOHHYI0 (GopMy 3asBIIEHHS B aBTOMATU3MPOBAHHOMN
nH(POPMAIIMOHHOM cHucTeMe, MpelHa3HaYeHHOM AJIi OKa3aHUs IOCyNapCTBEHHBIX U
MYHUIMIAIBHBIX YCIIYT;

OpU  MPEJOCTABIECHWHM  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMMHHACTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM HOCHTEJE, OCYIIECTBISET
CKaHHPOBAHUE NPEICTABICHHBIX JOKYMEHTOB;

pacnevaTbiBacT 3asIBICHMUE;

NepeaeT 3asiBUTENI0 Ha TIPOBEPKY U MOAIUCAHUE;

MOCJIE MOANMCAHUS CKaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’aer B aBTOMATU3WPOBAaHHYI  HMH(MOPMALMOHHYIO  CHCTEMY,
MIPEIHA3HAYCHHYIO Il OKa3aHus TIOCYJAapCTBEHHBIX W MYHULMUIAIBHBIX YCIyT



JIOKYMEHTBI, MPEACTaBICHHbBIE B JJICKTPOHHOU (OpME WU 3IEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JIETI0;

BO3BpAILIACT MOJMHUCAHHOE 3asBJIICHUE U OPUTHMHAIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asIBUTEIIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B ciywae wHanmuuuMs OCHOBaHMU i OTKaza B IMpUEME JIOKYMEHTOB
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEJIOMIISIET 3asIBUTEIIS O
HaJWYUU TPENSTCTBUM 71 TpUeMa 3asBICHUS U BO3BpAIlaeT €My JTOKYMEHTHI C
OOBSICHEHWEM COJICp)KaHUsI BBISBIICHHBIX OCHOBAaHWUU JJi1 OTKaza B TIpUEME
JIOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, MOCIE
MOCTYIJICHUS IOKYMEHTOB Ha paCCMOTPEHHUE:

IPUCBAUBACT 3asBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKIIATYpPOU JIeNl U
ctatyc «IIpoBepka JOKYMEHTOBY;

U3y4aeT TOCTYIHUBIIKME OJJICKTPOHHBIC [IeJla, B TOM 4YHUCJE NPHIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B DJJIEKTPOHHOM (opMe | dSJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB,;

IPOBEPSIET KOMIIEKTHOCTh, YNTAEMOCTh JIEKTPOHHBIX 00Pa30B JIOKYMEHTOB;

IpOBEPSIET COOIIOJCHUE YCIOBUN JEUCTBUTEILHOCTH AJIEKTPOHHOM MOMAMMCH,
NoCpe/ICTBOM oOpaieHuss Kk EnuHomy mnopramy (B ciydae, €ClU 3asBUTEIEM

IPEeICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMUCAHHbBIE YCUJICHHOM
KBAJIM(DUIIMPOBAHHOM SJIEKTPOHHOMN MOJIIUCHIO).
[Ipy  HanMMyuuM  OCHOBAHWM,  MPEIYCMOTPEHHBIX  myHKTOoM  2.7.1

aIMUHUCTPATUBHOTO pPETJaMeHTa, MOATOTABIMBAET MPOEKT penieHusi o0 OTKa3e B
npreMe JTOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUSI MYHUITUTIAIBHON YCITyTH.

B cnydae, ecim B pesynbTaTe MPOBEPKH YCWICHHOW KBaTU(UIIMPOBAHHOU
AJICKTPOHHOM TIOJIMCH BBHISIBIICHO HECOOJIOJICHUE YCIOBUH €€ JIeHCTBUTEIBHOCTH,
NPOEKT pelieHrs 00 OTKa3e JIOJDKEH COMEep)KaTh MYHKTHI ctatbu 11 dexepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCITYKUIN OCHOBAHUEM [IJISl €r0 MPUHSITHSL.

[IpoexT pemieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX JIs
MPEAOCTABICHUSI MyHUIIMIIAIBLHON YCIYrH, C yKa3aHUEM NPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHHUS JJIA OTKa3a B TpUEME JOKyMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABICHUSI MYHULIMITAIIBHOW YCIIYTH, CBA3aHbl C HAPYIIEHHEM YCTaHOBIICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHUS MJi1 OTKa3a B MpUEME JTOKYMEHTOB
JOJKHBI coAepKaTh MH(OpMALMI0 O HAMMEHOBAHUM JOKYMEHTOB (MH(pOpMalUH,
CBEJICHMII), KOTOpbIE HE TMPEJCTaBIICHbl, COJAEpPKAT HEJOCTOBEPHbIE U (WJIN)
MPOTUBOPEUMBBIE  CBEACHHS, OQGOPMIEHBI C HApYIICHHEM YCTaHOBIEHHBIX
TpeOOBaHUM), HaNpaBISIETCI HAa COIVIACOBAHME B YCTAHOBICHHOM MOPSIKE
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0OPOTA.

CornacoBanue mpoekTa penieHus o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsI TPEJIOCTABICHUS MYHUIMIIATBHOM YCIYTH, OCYLIECTBISETCS B
MOPSAKE, TPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErIaAMEHTA.



B cnyyae oTcyTCTBHSI OCHOBaHUM JJii OTKaza B NpHEME JIOKYMEHTOB,
MPELYCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPATUBHOIO PErjaMeHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B T€YEHHE OJHOTO paboyero AHS CO
IHS TIOCTYIUICHHUS 3asiBICHMs, HaNpaBiseT 3asBUTENIO, YKAa3aHHBIM B 3asBJICHUU
Croco0OM, yBEJAOMJIEHME O TMOCTYIUIEHUU 3asBIICHUSA, COJEp)Kalllee BXOIALIUN
PErMCTPAllMOHHBIA HOMEp 3asiBICHHS, JaTy TMOJY4YeHHUs 3asBICHUS, IEpeueHb
HAaMMEHOBaHUM (HailyioB, MPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy IOJXY4YEHUs
pe3ysibTata MyHUIIMIAIBHON YCIyTH.

3.3.3.4. HcnonneHuwe mnpouenyp, ykazaHHbIx B nyHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pErjaMeHTa, NpHU HaJUYUM TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISETCS B aBTOMATHUYECKOM pexume C UCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(POPMALIMOHHON CUCTEMBI, IPEeIHa3HAYEHHOMN JIJIsl OKa3aHUs
rOCy/IapCTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT.

3.3.3.5. AODMUHHCTpAaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE IyHKTOM 3.3.3
aJIMUHUCTPATUBHOIO PETJIAMEHTA, BBITIOJIHAIOTCS B TEUEHHUE OJHOr0 paboyero JHs CO
JTHSI IOCTYIUICHHMSI 3asBJICHUS Ha PACCMOTpPEHHE.

PesynpTaTramMu  BBIMIOJIHEHMSI AMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
NPUHSTHIA Ha PACCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIH MPOEKT PelIeHus 00 0TKa3e
B IpUeMe JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHHUS MYHULUIAIBHOM
yCIIyTH.

3.4. HanpaBiieHHe MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl, yYaCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIUTIATBLHON YCIIyTH

3.4.1. OcHoBaHWeM Hadyajia BBINOJHCHHS aIMUHHCTPATHUBHOM MPOLEITYpPHI
ABIIACTCS TOTYYCHHE JTOJDKHOCTHBIM JUIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aIMUHUCTPATUBHOM MPOIEAYpPHI, OT JOHKHOCTHOTO Jnla (pabOTHHKA),
OTBETCTBEHHOT'O 32 MPUEM TJOKYMEHTOB, MIPUHSATHIX OT 3asIBUTEINSI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHUE
aIMUHHUCTPATUBHOM MPOLEAYPHI, CEKpPETapb HCIOJHUTEIBLHOIO KOMHTETa (najiee -

JOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPABJIICHUE MEKBEIOMCTBEHHBIX
3aIpoOCoOB).
3.4.2. JIoJKHOCTHOE U0, OTBETCTBEHHOE 3a HaIlpaBJICHUE

MEXBEJJOMCTBEHHBIX 3alPOCOB, (POPMUPYET W HAmMpaBIseT B IJICKTPOHHOH (opme
MOCPEACTBOM CHUCTEMbI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJACHCTBUA (MpHU
OTCYTCTBHUHM TEXHMYECKOW BO3MOXKHOCTH — WHBIMH CIOCOOaMHU) 3ampochl O
MPEIOCTABICHUNA JOKYMEHTOB M CBEACHUW, MPEIYCMOTPEHHBIX IYHKTOM 2.6.1
aIMHHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITyHKTOM,
BBITIOJIHAIOTCS B ICHb IPUHATHS 3asBJICHUS HA PACCMOTPEHUE.



PesynbraramMu  BBIMOJIHEHHWS aAMUHUCTPATUBHBIX MPOLEAYP  SABISIIOTCA:
HalpaBJICHHbIE B OpraHbl BJIAacTU U (WJIM) TMOJBEIOMCTBEHHBIE OpraHaM BIACTU
OpraHu3aIuy 3aIpOCHI.

3.4.3. CnenuanucThl TMOCTABIIMKOB JAHHBIX Ha OCHOBAaHUU 3alpOCOB,
MOCTYNHBIINX Y€Pe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOACHCTBUS,
MPENOCTaBISAIOT 3alpalliiBaeMble JOKYMEHTHl (MHGOPMALMIO) WM HAIMpaBiIsIOT
yBEJOMJICHUSI 00 OTCYTCTBUHU JOKyMEHTa U (Win) MHpopManuu, HeOOXOAUMBIX ISt
MPEe0CTaBICHUS MYHULIUITAIIBHON YCIIYTH (J1ajiee — yBeloMJIeHHEe 00 0TKasze).

AJMUHHUCTPATUBHBIE TPOLIEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIIMM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHHE TpeX JHEH €O JHS TOCTYIICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIM OpPraHU3allnio, MPeI0CTaBIISIONINE JOKYMEHT U UH(pOpPMAITHUIO,
€CJIM WHBIE CPOKH TMOJATOTOBKM M HaIlpaBJCHUsS OTBETa Ha MEXKBEIOMCTBEHHBIM
3ampoc HE YCTaHOBJEHBI delepalbHBIMU  3aKOHAMHU, TPABOBBIMH  aKTaMU
[IpaBurensctBa Poccuiickort @Penepauu W NPUHATBIMU B COOTBETCTBUM C
dbenepanbHBIMU  3aKOHAMHM HOPMATHBHBIMH IPABOBBIMH aKTaMH PecryOiuku
TarapcraH.

Pesynbraramu  BBITIOJIHEHUS]  QJIMUHUCTPATUBHBIX  MPOIEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEJICHMS), HEOOXOAUMBIE JIJIi TIPEJAOCTABJIICHUS MYHUIIUITAIIBHON
yciyru, nu00 yBeJOMIIEHHE 00 OTKa3ze, HalpaBJIEHHBIC JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 HANPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEIOMCTBEHHBIX 3alIPOCOB:

NOJIy4aeT  3alpaliMBacMble  4Y€pe3  CHUCTEMY  MEKBEIOMCTBEHHOI'O
ANIEKTPOHHOTO B3aUMOJICMCTBHUS JIOKYMEHTHI (CBEIECHMsI), HEOOXOIUMBIE JJIf
NPEIOCTaBICHUS MYHUIIMIIANBHON YCIyrH, JHOO YBEIOMJICHHE 00 OTKa3e Ipu
OTCYTCTBHUHM JIOKYMEHTA M (UJ1) HH(OPMAIINH;

Opy  HAJIWMYUM  OCHOBAaHMM,  MNPEIyCMOTPEHHBIX  MmyHKTOM  2.7.1
aIMUHUCTPATUBHOTO pPETJaMEeHTa, MOATOTABIMBAET MPOEKT peHieHus 00 OTKa3e B
pueMe TOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUS MYHHUITUTIATBHON YCITYTH.

[IpoexT pemieHuss 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUSI MyHUIIMIIAIBLHON YCIYrH, C yKa3aHUEM NPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHHUS JJIA OTKa3a B TpUEME JOKyMEHTOB, HEOOXOIUMBIX JIJIst
MPEAOCTABICHUSI MYHULIMITAIIBHOW YCIIYTH, CBA3aHbl C HAPYIIEHHEM YCTaHOBIICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHUS JJIsi OTKa3a B MpPUEME JOKYMEHTOB
JOJKHBI coAepKaTh MH(OpMALMI0 O HAMMEHOBAHUM JOKYMEHTOB (MH(pOpMalUH,
CBEJICHMII), KOTOpbIE HE TMPEJCTaBIICHbl, COJAEpPKAT HEJOCTOBEPHbIE U (WJIN)
MPOTUBOPEUMBBIE  CBEACHHS, OQGOPMIEHBI C HApYIICHHEM YCTaHOBIEHHBIX
TpeOOBaHUl), HaNpaBIsETCd Ha COIVIACOBAHWE B YCTAHOBJICHHOM IOPSIKE
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO0OPOTA.

CornacoBanue mpoekTa penieHus o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsI TPEJIOCTABICHUS MYHUIMIIATBHOM YCIYTH, OCYLIECTBISETCS B
MOPSAJKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIAMEHTA.



AJIMUHHUCTPATUBHBIE TPOLEIYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHD MOTYYEHUS CBEACHUMN 110 MEKBEIOMCTBEHHBIM 3alpOCaM.

PesynbraramMu  BBIMIOJIHEHUS  aAMUHUCTPATUBHBIX MPOUEAYpP  SABISIIOTCA:
JTIOKYMEHTHI (CBEIICHMS), HEOOXOIUMBbIC JIA TPEJOCTaBICHUS MYHHUIUNIATLHON
YCIIYTH, TPOCKT pEIIeHUuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTABICHUS MYHULIUITAIIBHON YCITYTH.

3.4.5. HcnonHeHue mipoueayp, VyKa3aHHbIX B nyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO PETJaMEHTa, MpPU HAIMYUU TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISETCS B aBTOMAaTUYECKOM pexuMe c UCII0JIb30BaHUEM
aBTOMATHU3UPOBAHHON MH(POPMAITMOHHON CUCTEMBI, IPEIHA3HAUCHHON /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, B TOM YHCIIE C MOMEHTA PEerucTpaIuu
3asBJICHUS B COOTBETCTBUU C MMyHKTOM 2.13 aIMUHHUCTPATUBHOTO PEIrIaMEHTA.

3.4.6. MakcumanbHBI CpPOK BBINOJHEHUS AIMUHUCTPATUBHBIX MPOILEAYD,
yYKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOIO PErjIaMeHTa, COCTaBIISICT TpU pabodunx
TTHSL.

3.5. IloaroroBka pe3ysbTaTa MyHULIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHMeM Hayana BBINOJHEHUS AIMUHUCTPATUBHON NPOLEIYpPbI
ABJISIETCS TOCTYIUIEHUE OT JIOJXKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIIPaBIICHHE
MEXBEJOMCTBEHHBIX 3allPOCOB, JOKYMEHTOB (CBEACHHI), HEOOXOIUMBIX IS
PEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH.

JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHUCTPATUBHOM
OpOLENypbl, SABISIETCS CEKpPeTapb HCHOJHUTEIBHOIO KomuTera (mamee -
JNOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IOJATOTOBKY pE3yJbTaTa MPEAOCTaBICHUS
MYHULIMTAILHON YCIYTH).

3.5.2. JIOmKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJibTaTa
PEAOCTABICHUS MYHULUITAIBHOW YCITYTH:

paccmaTpuBaeT chOPMUPOBAHHBINA KOMIUIEKT IOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEAOCTABICHUSI MYHULIUTTAIbHOW YCIIYTH;

IpU BBISIBICHUM OCHOBAaHUW ISl OTKa3a B MPENOCTABICHUU MYHULUINAIBHON
YCIYTHM, VyKa3aHHbIX B TNyHKTe 2.8.2 aJAMHUHHCTPATHUBHOTO  pErJlaMEHTa,
MOITOTABJIMBACT MPOEKT pemieHus o0 OTKa3e B MPEAOCTABICHUU MYHUIIUTATHHOU
YCIIYTH;

B ClIydae OTCYTCTBUSI OCHOBAaHMM JJii OTKaza B MPEJOCTaBICHUU
MYHHULIMIIAJBHOW YCIYTH, NPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMHUHHCTPATUBHOTO
periamMeHTa, IO HWTOraM pacCMOTPEHUsT JOKYMEHTOB, HEOOXOJIUMBIX JJIf
MPEAOCTABICHUS MYHUIUMNAIBHON YCIYrH, MOJATOTABIMBAET MPOEKT pe3yJibTara
MPEIOCTABICHUSI MYHUIIUTIATHHOW YCIYTM B COOTBETCTBUU C TOMIMyHKTamMu 1 — 3
nyHKTa 2.3.1 aIMUHHACTPATUBHOIO PETJIAMEHTA;

HampaBliieT  MOATOTOBJIEHHBIA  MPOEKT  pe3ysibTaTa  MNPEJOCTaBICHUS
MYHUIMIIAILHON yCIIYT'M Ha COIJIaCOBAaHUE B YCTAHOBJICHHOM IMOPSJIKE MOCPEICTBOM



CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO00pPOTa.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSAIOTCS B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbpTaTamMu BBIOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEYP SABISAIOTCS: MPOEKT
pemieHuss 00 OTKa3e B NPEIOCTABICHUM MYHHULIMIAIBHON YyCIyrd, CHpaBKU
(BBIMTUCKH).

3.5.3. CornmacoBaHve M NOANMCAHHWE NPOEKTA pe3yJbTaTa MPEIOCTaBICHUS
MYHUIMNAIBHON yCIyru (Jajnee — TMPOEKThl JOKYMEHTOB) OCYILECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJApAa3/elieHHs, OTBETCTBEHHOTO 3a TIOATOTOBKY
pe3yibTata MYyHUIUNAIBHOW yCiyrw, 3amectutenem PykoBoaurtens Oprana,
PykoBogurenem Oprana.

[lonrotoBneHHble  MPOEKTHI  JIOKYMEHTOB, UMEIOIMe  3aMeyaHus,
BO3BpAlIalOTCs Ha JOpa0OTKY JIMIy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa
MyHUIIMIANBbHOM ycimyru. [locne ycTpaHeHHs 3aMe4yaHUil MPOEKThl JOKYMEHTOB
MOBTOPHO IMEPEAAIOTCs ISl COTJIACOBAHUS U MOAITUCAHUS.

PykoBonurens Oprana npu pacCMOTPEHHH MPOEKTOB JTOKYMEHTOB MPOBEPSIET
cOOJII0/IeHnEe aIMUHUCTPATUBHOTO pPErjaMeHTa IOJKHOCTHbIMU juiamu OpraHa B
YaCTH CPOKOB BBITIOJIHEHUS aMUHUCTPATUBHBIX MPOLEAYP, UX MOCIETI0BATEIHHOCTH
Y MOJHOTBI, HAJTUYUS COTJIACOBAHUMN YITOJIHOMOYEHHBIX JOJKHOCTHBIX Jinll Oprana B
CUCTEME DJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

B cnyuyae BbISIBIEHUS ~HapylI€HMHA B 4YacTH CPOKOB  BBIIIOJHEHUS
aIMUHHUCTPATHUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTH U MOJHOTHI PyKOoBOIHTEIND
Oprana WHULOUHUPYET TNPHUBJIECYEHUE K OTBETCTBEHHOCTH JIMI, JOMYCTHBIINX
HapyIIEHHUS], B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHHCTPATUBHBIE NPOLENYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCSA B TEUEHUE OJTHOTO paboyero AHs.

PesynbraramMu  BBINOJHEHHS aJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCA:
pemieHre o0 OTKa3e B MpUEME JOKYMEHTOB HEOOXOJMMBIX ISl MPEJIOCTaBICHUS
MYHULUOAIBHON YCIIyTH, pelieHue 00 OTKaze B MPEJOCTAaBICHUH MYHHMIIMIATbHON
YCIIYTH, CIIpaBKa (BBIIUCKA).

3.5.4. MHcnonHeHue mnpouenyp, yKazaHHbIX B nyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJaMEHTa, MpU HAIUYAA TEXHUYECKOH BO3MOKHOCTHU
OCYILIECTBIIETCS B aBTOMAaTHYECKOM pexuMe C MCII0JIb30BAHUEM
aBTOMAaTHU3UPOBAHHON MHPOPMAIIMOHHON CUCTEMBI, IPEIHA3HAYCHHON 1JI1 OKAa3aHUs
rOCYJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIIYT.

MakcuManbHbli  CpPOK  BBINOJIHEHUS  aJMHUHHCTPATUBHBIX  MPOLEAYP,
YKa3aHHBIX B MYHKTE 3.5. aJMUHUCTPATUBHOIO PErJAMEHTAa, COCTaBISET OJIUH
pabouuii 1cHb.

3.6. Beiraua (HampaBiieHHE) 3asiBUTEIIO PE3yIbTaTa MyHUITUTIATHHON YCITyTH



3.6.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJMUHHUCTPATUBHOW IPOLELYPHI
ABJIAETCS TIOJyYEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MNPOLEAYPHI, JOKYMEHTA, MOATBEPKIAIOIIEr0 MPEea0CTaBICHUE
MYHULHANAJIBHOU YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMUHUCTPATUBHOMN
MpOLEaYphl, SABISETCS CEKpeTapb HCIOJHUTEIBHOIO KOoMUTeTa (Jmaiee -
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJlauy (HAMpaBlIeHUE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAIpaBIICHUE)
JOKYMEHTOB:

o0OecreynBaeT PpErucTpalMi0 M BHECEHHWE CBEJACHUHM O  pe3yibTare
NpEeOCTaBICHUS] MYHULIMIIAIBLHOW YCIYTM B MOACUCTEMY BEICHUS JTOKYMEHTAlluu
aBTOMATU3MPOBAHHON MH(POPMALIMOHHON CUCTEMBI, IPEeIHa3HAYEHHOMN ISl OKa3aHUs
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT;

U3BeIlaeT 3asBUTENs (€ro TMpPEACTaBUTENA) CHOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pe3yjbTaTe MPEeAOCTABICHUS MYHHUIMMAIBHON YCIYTH H O
BO3MOXKHOCTU TOJYYEHUS! pe3yibTara MpelOCTaBICHHUS MYHHUIMNAIBHON YCIyTH B

Opraune win 8 MOII.
Ucnonnenune mporeayp Tpu  HAJIUYUM  TEXHUYECKOM  BO3MOXXHOCTH
OCYIIECTBIISETCS B aBTOMaTHYECKOM pexume C UCIIOJIb30BAHUEM

aBTOMATH3WPOBAHHON MH(POPMAIIMOHHON CUCTEMBI, IPEIHA3HAYCHHOMN JIJIsl OKa3aHUs
rOCYJAapCTBEHHBIX 1 MYHHUIIUIIATbHBIX YCIIYT.

AIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITMIOJHSIOTCA B T€UEHUE OJHOTO paboyero IHA CO JIHS TMOAMHCAHHS JOKYMEHTa,
ABJISIFOLLIETOCS. ~ PE3yJIbTATOM  NPEAOCTABICHUS ~ MYHHUIMOAIBHOM  YCIIyIH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM oM Oprana (OpraHom).

PesynbraramMu  BBINOJIHEHWS AAMUHUCTPATUBHBIX MPOUEAYpP  SBISIIOTCA:
pa3MelnIeHue CBEJIEHUM O pe3yJibTaTe NpPEeJOCTaBICHUS MYHHUIMNAIbHOW YCIYTHU B
MH(POPMAIIMOHHBIX CHUCTEMaX, W3BEIICHHE 3asBUTENs (€ro MpPEeACTaBUTENSI) O
pe3yNbTaTe MpeIoCTaBICHUS MyHUIIMITAIGHON YCIYTH M CIIOC00aX €ro MoJy4eHHUs.

3.6.3. ITlopsimok Bblgauu (HampaBlICHWs) PeE3yJbTaTa MPEJAOCTABICHUS
MYHHULIUIIAJIBHOW YCITYyTH:

3.6.3.1. Ilpu oOpaieHnu 3asBUTENS 32 PE3yJbTaTOM MYHUIIUTIATHHONW YCIIyTH
B MOI], pabotHuk M®I] BblgaeT 3aABUTENIO PE3yIbTaT MyHULIMIIATILHON YCIYTH B
dbopMe IK3eMIuIIpa DIEKTPOHHOTO JOKyMEHTa Ha OymaxHom Hocutene. I[lo
TpeOOBaHUIO 3aSBHUTENSI BMECTE C JK3EMIUISIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENIC €My MPEIOCTABISICTCS AK3EMIUISIP SJIEKTPOHHOTO JTOKYMEHTA
MyTeM €ro 3amichl Ha CBEMHBIH HOCUTENb HWH(POPMAIUA WA HaMpaBICHUS
AK3EMIUIApPA ANEKTPOHHOTO JOKYMEHTa MO JIEKTPOHHOW MOYTE B aApecC 3asiBUTEIIA.
[Ipu 3amucu Ha CheMHBIM HOcUTENb MH(GOpPMALUM WM HAMPABJICHUU JK3EMIUISIpa
AJIEKTPOHHOTO  JIOKYMEHTAa, HA OCHOBE KOTOPOrO COCTaBJE€H  AK3EMILISIP
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEeNe, MO JJIEKTPOHHOM TmouTe
UJEHTUYHOCTh TaKOTO JK3EMIUIIpa DBJIEKTPOHHOIO JIOKYMEHTa JK3EMIUIPY



ANEKTPOHHOIO JOKYMEHTa Ha OyMa)>KHOM HOCHUTENE 3aBEPSETCS YINOJTHOMOYEHHBIM
COTPYJIHUKOM C HCIIOJIb30BAHUEM YCHJIEHHON KBaJIM(PUIUPOBAHHON 3JIEKTPOHHOMN
ITOATIUCH.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSAIOTCST B TOPSAJIKE OYEPEJHOCTH, B J€Hb MPUOBITHUSA 3asABUTENIA B CPOKH,
yYCTaHOBJICHHBIE perjaMeHToM paboTsl MDII,

Pe3ynpTaTamMu  BBIIIOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYp  SBJISIOTCA:
¢ukcauus (axkrta BbLAAUM pe3yJbTaTa MPEIOCTaBICHHUS MYHHUIMNAIBHON YCIyrd B
ANC MO®ILI, pe3ynapTaT NOPEIOCTABICHHUS MYHHULIMNAIBHOW YCIYI'HM, BbIJIaHHBIN
3asIBUTEITIO.

3.6.3.2. Ilpu oOpaieHuun 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUIAIBLHOW YCIyTH
yepe3 PecnyOnukaHckuil mopran 3asBUTENIO B JUYHbIM KaOMHET aBTOMATHYECKHU
HAIpaBJIIeTCsl  AJEKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIOIIETOCS PE3yJNbTaTOM
IPEIOCTABICHUS MYHULMIIAJIbHON YCIIyTH, MOJIMUCAHHBIN YCUJIEHHOMN
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHON MOJIUCKHI0 YIOJIHOMOYEHHOTO JOKHOCTHOTO
nunia Oprana (OpraHom).

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITyHKTOM,
BBINIOJIHSIIOTCA B JIEHb MTOANMCAHUS JOKYMEHTA, MMOATBEPAKAAIOLIETO MPEAOCTABIECHUE
(0Tka3 B  MPENOCTABICHHHM) MYHUIUINAIBHOW  YCIYTH,  YIOJHOMOYEHHBIM
JTOJLKHOCTHBIM JiuiioM Oprana (Opranom).

PesynpraramMu  BBINOJIHEHWS aAMUHUCTPATUBHBIX MPOUEAYp  SBISIIOTCA:
HampaBiieHue (IIPeIoCTaBIeHUE) C HUCIOJIb30BaHHEeM PecmyOnukaHCKOro mopraia
3asBUTENI0 JIOKYMEHTAa, MOATBEPKAAIOLIEr0 MPEIOCTABICHUE MYHULHUNAIBHON
YCIIYTH (B TOM YHCIIE€ OTKa3 B MIPEJOCTABICHUN MYHULIUIIAIbHON YCIIYTH).

3.6.3.3. Ilpu oOparmieHun 3asiBUTENS 32 PE3yJIbTATOM MYHUIIUITAIIBHONW YCITYTH
B Oprad, JOOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaIMpaBJICHUE)
JOKYMEHTOB, BBIJIACT 3asBUTENIO pe3yidbTaT MyHUUUNAIbHOW ycayru. llo
TpeOOBaHUIO 3asSBHUTENSI BMECTE C OJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE €My MPEIOCTaBIsIeTCS 3K3EMIULIP 3JEKTPOHHOTO JOKYMEHTa
NyTeM €ro 3alMCH Ha CBhEeMHBIH HOCUTENb HHGOPMALMU WJIH HaIpPaBICHUS
JK3EMILIAPA 3JIEKTPOHHOTO JOKYMEHTA 110 JIEKTPOHHOU ITOYTE B apeC 3asBUTEIIA.

AJMUHUCTPATUBHBIE NPOLEAYPHI, YCTaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
OCYILECTBIISIIOTCSI B TOPSAJKE OYEPENIHOCTH, B JI€Hb MPHUOBITHS 3asBUTENS B
cooTBeTcTBUU ¢ [IpaBriiaMu BHYTpeHHET0 TpynoBOro pacnopsaka Oprasa.

Pe3ynpTaTtoM  BBINIOJIHEHHS ~ aJIMMHHMCTPATUBHBIX HIPOLELYpP  SBISIOTCS:
¢ukcamus (axTa BeIJAUM pe3yibTaTa MPEJOCTAaBICHUS MYHUIMNAIBHOM YCIyTH B
aBTOMATHU3UPOBAHHON MH(OPMALIMOHHON CHUCTEME, MPEIHA3HAYEHHOMN ISl OKa3aHUs
rOCY/IApCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT.

3.7. UcpaBieHre TEXHUYSCKUX OIIHMOOK



3.7.1. B cuyyae oOOHapyXeHUSI TEXHMUECKOM OIMMOKM B JOKYMEHTE,
ABJIAIOIIEMCSl PE3yJbTaTOM MYHULMIAIBHOW YCIyrd, 3asBUTEIb HaIpaBIseT B
Opran:

3asBJieHHE OO0 HCMpaBICHUM TEXHUUYECKOW omuOku (mpuiioxenue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3agBUTEII0 KaK PE3yJbTaT MYHUIIMIAIBHOU YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUUYECKYIO CHITY, CBUJETENbCTBYIOIINE O HATUUYUU
TEXHUYECKON OLINOKH.

3asiBiieHre 00 UCIPABIEHUN TEXHUYECKOW OIMOKU B CBEJICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBISIIOIIEMCS Pe3yJIbTaTOM MYHHMIMNAIBbHOM YCIyru, ToJaercs
3asiBUTENIEM (YIOJTHOMOYEHHBIM MPECTABUTENIEM) ITOUYTOBBIM OTIIPABICHUEM (B TOM
qyclie ¢ MCIOJb30BAHMEM JJIEKTPOHHOM MO4YTHl), MO0 uepe3 PecrnyOnukaHckuit
noptan wiu MO®II.

3.7.2. JIoMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB,
OCYIIECTBIIIET TpUEM 3asiBleHUsT OO0 MCHPABICHUM TEXHUYECKOM OLIMOKH,
pETHCTpUPYET 3asBICHUE C TNPUIOKEHHBIMU JOKyMEHTAaMH U TMepeAaeT uX
JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32 00paOOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B T€UEHUE OJTHOTO pabovyero AHs C AaThl PETUCTPALINH 3asBJICHUS.

PesynpTaTamMu  BBIONIHEHHMS] AaJIMUHUCTPATHBHBIX MPOLEAYp  SBISIOTCS:
NPUHITOE W 3apETHCTPUPOBAHHOE 3asBIICHHE, HANPABICHHOE HAa PACCMOTPEHUE
JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 332 00pa0OTKy IOKYMEHTOB.

3.7.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IMENSAX BHECEHUS HCIPABICHUNA B JOKYMEHT,
SBIISIOIIMICS Pe3yIbTaTOM MPEJAOCTABICHUS MyHUIIMITATILHON YCIYTH, OCYIIIECTBIISET
IpOLEAYPhl, TPEAYCMOTPEHHBIE MYHKTOM 3.5 aAMUHUCTPATUBHOTO perjaMeHTa, U
BBIIACT MCTPABICHHBIN JOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY IPEICTABUTEIIO)
JUYHO TMOJI POCHUCH C UZBITHEM Yy 3asBUTENS (YIIOJTHOMOYEHHOTO MPEICTABUTEINS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHHYECKas OIIMOKa, WU
HampaBJIIeT B aJpec 3asBUTEN IOYTOBBIM OTHpaBiI€HUEM (TIOCPEICTBOM
ANEKTPOHHOM TOYTHI) MHUCBMO O BO3MOXHOCTH TOJYYEHUSI JIOKYMEHTAa MHpH
npegoctaBieHun B OpraH opuruHaiza JOKyMEHTa, B KOTOPOM COJEPHKUTCS
TEXHUYECKas OlInOKa.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIONTHSIOTCST B T€YCHHE JBYX pabouMX IHEW Tocie OOHApYKCHHsI TEXHHYECKOU
OMMOKA WM TIOJYYCHHUS OT JIO0OT0 3aMHTEPECOBAHHOTO JUIA 3asSBICHUS O
JOMYIIIEHHON OITHUOKeE.

PesynbraramMu  BBIMOJIHEHHUS aAMUHUCTPATUBHBIX MPOUEAYp  SABISIIOTCA:
BBIJIJAaHHBIN (HAIIpaBICHHBIN) 3aIBUTENIO JOKYMEHT.

4. Topsanok v GopMbl KOHTPOJIS 33 MPEIOCTABICHUEM MYHUIIUIIATBLHON YCIyTH



4.1. Ilopsaiok OCYHIECTBICHUS TEKYILIETO KOHTPOJIS 3a COONMIOACHUEM U
MCITOJIHEHUEM OTBETCTBEHHBIMH JOXKHOCTHBIMU JIMLAMH MOJIOKEHUN
aMUHUCTPATUBHOIO PETJIAaMEHTA U MHBIX HOPMATUBHBIX TPABOBBIX AKTOB,
yCTaHAaBIIMBAIOMIMX TPeOOBaHUS K MPEJOCTABICHNUI0O MyHUIIUNIAIBHON yCIIyTH, a
TaK)Ke MPUHATHEM UMU PELIEHUN

KonTposib 3a NOJHOTOW W KAadyeCTBOM IMPEIOCTABICHUS MYHUIIUMIIATBHON
yCIIYTH BKJIIOUAeT B ce0sl BBISBICHHE U YCTPAHCHHE HAPYIICHUH MpaB 3asBUTEIICH,
POBEJICHUE MPOBEPOK COOJIIOJACHUSI MPOIEAYpP MPEAOCTABICHUS MYHUIIMTAIBHOM
yCIIYTH, TOJTOTOBKY pEIIeHUN Ha JelcTBUsl (0e37AeHCTBUE) MOMKHOCTHBIX JIUI
OopraHa MECTHOTO CaMOYTIPABJICHUSI.

dopmamMu  KOHTPOJS 3a COOJIIOJCHWEM MCIIOJHEHUS aJIMHHUCTPATHUBHBIX
POLEYP SIBISAIOTCS:

1) mpoBepka M COIJIaCOBAHUE IMPOEKTOB JIOKYMEHTOB IO IMPEIOCTaBICHHIO
MYHULIMTIAJIBHON YCIYTH;

2) IpOBOJMMbBbIE B  YCTAaHOBJACHHOM  IOPSAIAKE  IPOBEPKH  BEACHHUS
JEeTONPOU3BO/ICTBA;

3) npoBeficHHEe B  YCTAaHOBJACHHOM IOPSJAKE KOHTPOJBHBIX  IMPOBEPOK
cOOJIIOICHUS TIPOTICAYP NPEAOCTABICHUS MYHUITUTIAILHON YCITYTH.

B 1mensx Tekymero KOHTPOJS HCIOJB3YIOTCS CBEJCHUS, HMEIOIINECS B
AJIEKTPOHHOM 0a3e NMaHHBIX, CIYy)KeOHass KOPPECIOHJICHIINS, YCTHAs W MHUCbMEHHAs
uHbOpMaIUs JOJKHOCTHBIX T, OCYILIECTBIISIOIIUX BBITIOJTHEHHUE
aIMUHUCTPATUBHBIX TPOILEAYP, KYpHAJIbl y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U
JPyTHUE CBEIICHUSI.

Jmg  ocymiecTBiIEHMST  KOHTPOJISI 3@  COBEPIICHUEM  JCUCTBUM  INPHU
MPEIOCTABIICHUM MYHUIIMIAIBHOW YCIYTM W TPUHATHU PEIICHUNA PYKOBOIUTEIIO
opraHa MECTHOTO CaMOYMpaBJCHUS MPEACTABIAIOTCS COpPaBKU O pe3ysbTaTax
MPEIOCTABJIECHNS MyHULIUNIAIBHON YCIYTH.

O cnoyyasX W TpUYMHAX HAPYUIEHUS CPOKOB, IIOCJIENOBATEIIBHOCTH H
CoAEpKaHWs AJMHUHUCTPATUBHBIX MPOLEAYP MAOJDKHOCTHBIE JIMIA HEMEIJICHHO
WHOOPMUPYIOT PYKOBOAUTENS OpraHa, MPEJOCTABISIONIETO MYHHUIUTIAIBHYIO
YCIYTY, a TAKXE MPEANPUHUMAIOT CPOUYHBIE MEPHI II0 YCTPAHEHUIO HAPYIIIEHUM.

Tekylmuii KOHTPOJIbL 3a COOJIOJICHUEM TMOCJIEIOBATEIbHOCTH JEUCTBUM,
ONPEAECIEHHBIX  AJMUHHUCTPATUBHBIMM  MPOLEAYPAMH IO  IPEIOCTABICHUIO
MYHHULIMIIAJBHOW YCIYTH, OCYIIECTBIIAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO CaMOYIpPAaBJICHHs, OTBETCTBEHHBIM 3a OpraHu3alui0 pabdOThl MO

MPEI0CTABICHUIO MYHUILUTIATBHOU YCIyTH, HaYaJIbHUKOM oTnena,
OCYIIECTBJISIONIET0 OPTraHu3aIki0 PadoThl MO MPEAOCTABICHHUIO MYHHITUIIAIBHOM
YCIIyTH.

HepequL AJOJDKHOCTHBIX  JIML, OCYIICCTBJ/IAIOIINX TGKYH_[I/Iﬁ KOHTPOIJIb,
YCTaHaBJIMBACTCA IMOJOKCHHUAMMN O CTPYKTYPHBIX IMOAPA3ACIICHHUAX OpraHa MCCTHOI'O



caMOyIIpaBJICHHA N JOJDKHOCTHBIMH PCTJIAMCHTAMMU.

4.2. Tlopsook HW NEPUOJWYHOCTh OCYILIECTBJICHMS IUIAHOBBIX M BHEIUIAHOBBIX
[IPOBEPOK IOJHOTHI M KA4eCTBA IIPEAOCTABJICHUS MYHUIIMIIAJIBHOW YCIYId, B TOM
qyclie MOPAIOK U (OPMbI KOHTPOJIS 3a MOJIHOTOW M KayeCTBOM IPEIOCTaBICHUS
MYHHULIUIIAJIBHON YCIYTH

4.2.1. KoHTpoJIb 32 MOJTHOTOM M KaY€CTBOM MPEIOCTABICHHUS] MYHUIIMTIAIBHOM
yCIyTU OCYUIECTBIIsIETCS B (hopMax:

1) mpoBeneHust NpOBEPOK;

2) paccmoTpeHusi xanob 3asButeneil Ha nedictBus (6e3neiictBue) OpraHa, a
TaKXKE€ UX JOJDKHOCTHBIX JIMI, MyHUIIMITAJIbHBIX CITYXKaIIHUX.

4.2.2. B unensx OCYyIIECTBIEHUS KOHTPOJS 3a NOJHOTOM W KadyeCTBOM
NPEIOCTaBICHUS] MYHUIMIIAIBHOW YCIYyTM MPOBOMASTCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopsgok M MNEPUOAMYHOCTH OCYHIECTBICHHS IIJIAHOBBIX IPOBEPOK
yCcTaHaBlIMBaeTcsa iaHoM paboTsl Oprana. [Ipu nmpoBepke MOryT paccMaTpUBaThCS
BCE€ BOMNPOCHI, CBS3aHHbIE C MPEJOCTABICHUEM MYHUIUIMAIBHOW  YCIyTH
(KOMILUIEKCHBIE TIPOBEPKU), UM OTACIBbHBIN BOIMPOC, CBA3AHHBIN C MPEIOCTaBICHUEM
MYHUIUNAIBHOM ycllyru (TeMatudeckue mpoBepku). IIpoBepka Takke MOXKET
IPOBOJIUTHCS IO KOHKPETHOM Kanobe 3asBUTEIS.

4.2.3. BHeruiaHOBbIE TIPOBEPKH MTPOBOASITCS B CBSI3U C MPOBEPKON YCTPaHEHUS
paHee BBISBJICHHBIX HapylIEHUH aAMHUHUCTPATUBHOIO PETJIaMEHTa, a TaKXkKe B CIIydae
HOoJy4YeHHs *kaynob 3asBuTenedl Ha jeilctBus (Oe3peiictBue) OpraHa, a Takke HX
JOJHKHOCTHBIX JIMII, MyHULIUTIANBHBIX CIIYKalUX.

4.2.4. Pe3ynprarhl MpoBEpKH OPOPMIIIIOTCS B BUJIE aKTa IMMPOBEPKU, B KOTOPOM
yKa3bIBalOTCSl BBISIBJICHHBIE HEJTOCTATKH U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3.  OTBETCTBEHHOCTb  JOJKHOCTHBIX  JIMI[  OpraHa, MpPeIOCTaBIAIONIErO
MYHHIUTAIBHYIO YCIYTY, 3a pelieHus u AeicTBus (Oe3nelicTBue), MpUHUMAEMbIe
(ocymiecTBisieMble) UMH B XOJ€ PEAOCTABICHUS MYHULIUIIAILHON YCIIYTH

[Io pe3ynbpraTaMm IPOBEIECHHBIX NPOBEPOK B CIIydae BBISBICHUS HApYIICHUN
MpaB 3adBUTENIC BUHOBHBIC JIMIA IIPUBIICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickont denepannn.

PykoBoauTenp opraHa MECTHOrO CaMOYIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUIM.

PykoBoguTens (3aMecTUTENlb PYKOBOJUTENSI) CTPYKTYPHOTO MOApa3eieHUs
OpraHa MECTHOrO0 CaMOYTMPABJIEHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U
(wnM) HeHaJJexaliee BBINOJHEHUE AJIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszzaene 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOM>KHOCTHBIE JIMIIA WM WHBIE MYHULMNAIBHBIC CIIYXAallW€ 3a PELICHUS WU



nevictBust  (Oe3nelicTBue),  MpUHUMaeMble  (OCYIIECTBISieMble) B XOJE
NpPEOCTaBICHUS ~ MYHMIIMNAIBHOM  yCIyI'M, HECYyT  OTBETCTBEHHOCTb B
YCTAaHOBJIEHHOM 3aKOHOAATEJIbCTBOM MOPSIJIKE.

4.4. TlonoxxeHust, XapakTepHU3yoIue TpeOOBaHUs K OPAAKY U (opMaM KOHTPOJIA 3a
MPEIOCTaBICHUEM MYHUIIMITAILHOM YCIYTH, B TOM YHCII€ CO CTOPOHBI I'pa)KaaH, UX
00beIMHEHUH U OpraHu3alui

KoHTpons 3a mpemocTaBIIeHMEM MYHUIIMIAIBHOW YCIYTH CO  CTOPOHBI
rpaXjaaH, WX OOBCIWHECHWNW W OpPraHU3AIMHA, OCYIICCTBIIICTCS IOCPEICTBOM
OTKPBITOCTH JICATECILHOCTH OpPraHa MECTHOT'O CaMOYTIPABIICHUS MPH MPEIOCTABICHUN
MYHHIIMITAIGHON  yCIIyTH, TIOJIYYCHHS TIOJHOM, aKTyaJbHOW H JIOCTOBEPHOM
UHPOPMAIIMH O MOPSAKE MPEIOCTABICHUS MYHHUITUIAIBHON YCIYyTd U BO3MOKHOCTH
JOCYZIe0HOTO PAacCMOTpeHHsT oOpareHuid (3kamo0) B mpoliecce MpeaoCTaBICHUS
MYHHIIMITAJIGHON YCITYTH.

5. JlocyneOnblii  (BHECYACOHBIN) TOPSAOK O00KAJIOBaHUS PEIICHWH W JICUCTBUU
(6e3nericTBHN) oprasa, MIPEAOCTABJISIOIIETO MYHUITUTIATIEHYIO yCIIyTY,
MHOTOQYHKIIMOHAJIIBHOTO ~ I[EHTpa  MPEAOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHULIMOAIBHBIX YCIIYT, OpraHu3alui, YyKa3aHHbIX B yactu 1.1 crateum 16
®epnepanbHOro 3akoHa Ne210-®d3, a Takke UX JOJKHOCTHBIX JIWL, MYHULUITAIIBHBIX
CITy’Kalllux, pabOTHUKOB

5.1. 3asgBuTenum HMMEIOT NpPaBO Ha oOOXKaJoOBaHHWE B JOCYICOHOM TIOPSJIKE
peleHnid u aercTBui (0e31eCTBUS) OpraHa, MpeJI0CTaBIISIONIEI0 MYHUIIMITAIBHYIO
YCIIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPeAOCTABISIOIEr0 MyHUIIMIAIBHYIO YCIYTY,
MYHUIUIIAJBHOTO  CIY)KAIllETO, PYKOBOJAUTENS  OpraHa, MpelOCTaBIISIOLIETO
MYHUIIMITAIBHYI0  YCIYTY,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO()YHKIIMOHAIBHOTO IIEHTpa, OPTaHHW3allui, MNPEeTyCMOTPEHHBIX dYacThio 1.1
crateu 16 denepanbHoro 3akona Ne 210-D3, a Takke ux pabOTHHKOB.

3asBUTENh MOXET OOpaTUTBhCS C JKamoOOW, B TOM YHCIE B CISAYIOIIUX
CIIyyYasx:

1) wHapymeHue cpoka perucTpalMi  3ampoca O  [pPeJoCTaBICHUU
MYHHULIMIIAJBHOW YCIYTH, 3alpOca, YKa3aHHOro B crathe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylIEHHUE CPOKa MPEIOCTaBICHHUS] MYHULIMIIAIBHOU ycliyru. B ykazaHHOM
ciydae nocyacOHoe (BHecyaeOHOe) 00KaIOBaHKE 3asSBUTEIIEM PEIICHUN U JICHCTBUN
(6e3nericTBHA) MHOTO(YHKITHOHAILHOTO IIEHTpA, paboTHHUKA
MHOTO(YHKIIHOHATILHOTO IEHTPa  BO3MOXHO B ciyyae, ecam  Ha
MHOTO(YHKIIMOHAJBHBIN [EHTp, pEIIeHusT U JeulcTBUsl (0e3AeiCTBUE) KOTOPOTO
00KaNmyroTcs, BO3JIOkKEHA (QYHKIMS 1O MPEJOCTABICHUIO COOTBETCTBYIOLIUX



MYHUIMIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAAKE, ONPENEICHHOM 4acThio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-P3;

3) TpeOoBaHuMe y 3asBUTENS JOKYMEHTOB WIM HHpopManuu aubdo
OCYIIECTBIICHUS] JEUCTBUM, TMPEJICTABICHUE WM OCYIIECTBICHUE KOTOPhIX HE
MPENYCMOTPEHO HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickont @enepanuu,
HOPMAaTUBHBIMU TPAaBOBbIMH akTamu PecnyOnuku TarapcTaH, MyHUIUIATbHBIMU
MIPAaBOBBIMU aKTaMU JIJIsl IPEJOCTABICHUS MYHULIUITAIIBHON YCITYTH;

4) oTka3 B MpHEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TIPaBOBBIMU akTamu Poccuiickoit ®enepainvu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcTad, MyHUIIMIIATBHBIMUA TIPABOBBIMU aKTaMU
JUTSL IPEIOCTABJICHUSI MYHUIIUIIAIbHON YCIIYTH, Y 3asIBUTEIIS,

5) oTka3 B MpeaOCTaBICHUN MYHHUIUTIATBLHON YCIYTH, €CJIM OCHOBAHHS OTKa3a
HE MPEenyCMOTpeHbl (elepadbHbIMU 3aKOHAMU M TPUHATHIMU B COOTBETCTBHH C
HAMU WHBIMM HOPMATHMBHBIMH NPaBOBbBIMH akTaMu Poccuiickoin @enepanuu,
3aKOHAMHU ¥ WHBIMU HOPMATHBHBIMHU IPaBOBbIMH akTamu PecmyOnuku Tarapcran,
MYHUIUTIATGHBIMA  TIPABOBBIMM  aKTaMU. B yka3zaHHOM ciydae JocyaeOHoe
(BHecyneOHOE) 00’KaloBaHME 3asBUTENIEM pEIICHUNW W JelcTBUi (Oe31erCcTBuS)
MHOTO(YHKITMOHAIBLHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, € Ha MHOTO(DYHKIIMOHATBHBINA IIEHTP, PEIICHUS U ACHUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYHOTCS, BO3JIOKeHA (YHKIUS IO IPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMMAIBHBIX YCIAYr B TIOJHOM O0bEME B MOPSJKE,
onpezaeaeHHOM JacThio 1.3 cratbu 16 denepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHuE C 3asBUTENIA MPHU MPEIOCTABICHUH MYHUIIMIIAILHON yCIyTu
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMM TMPABOBBIMH akTamu Poccuiickoun
denepanuy, HOPMATUBHBIMU TPaBOBBIMH  akTaMu PecmyOnauku  Tarapcras,
MYHUIUIIAJIbHBIMU [TPABOBBIMU aKTaMU;

7) OTKaz  oOpraHa, NPEAOCTaBISIIONIET0  MYHHUIMOAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPEJOCTaBISIONIETO0 MYHHUIMIAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OopraHu3anui, ITpeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa No
210-®3, min ux pabOTHUKOB B UCTIPABICHUH JOMYIIICHHBIX UMH OMEYATOK M OLTHOOK
B BBIJIAHHBIX B PE3yJIbTaT€ MPEAOCTABICHUS MYHHUIIMNAIBHON YCIYIM JOKYMEHTaxX
nn00 HapyIICHHE YCTaHOBJICHHOTO CPOKa TaKMX HMCTpaBieHUi. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOE) 00KaloBaHUE 3asBUTCIIEM pPEIICHUH W JICHUCTBUHN
(6e3nericTBHA) MHOTO(YHKITHOHAIBHOTO IIEHTpA, paboTHHKA
MHOTO()YHKIIMOHATBHOTO LIEHTpa  BO3MOXHO B ciyyae, ecim  Ha
MHOTO(YHKIIMOHANBHBIA TIEHTP, pelieHusT U JaercTBus (0e37eiCTBHE) KOTOPOTO
00XaTyloTCS, BO3JOXKEHA (YHKIMS 10 TMPEAOCTABICHUI0O COOTBETCTBYIOIIMX
MYHUIMNAIBHBIX YCIYT B MOJHOM 00beMe B MOPSIKE, ONMpeAeIeHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHWe CpoKa WM TOpSAKa BbIIAYM JOKYMEHTOB IO pe3yJibTaTam
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;



9) mnpuOCTaHOBIEHUE MPEJOCTABICHUS MYHHULMIAIBHON yCIyrd, €ciu
OCHOBaHHS TPUOCTAHOBIEHUS HE MNPEIyCMOTPEHbI (elepalbHbIMU 3aKOHAMHU U
MPUHSATBIMA B COOTBETCTBUM C HUMH WHBIMU HOPMATHBHBIMHU IMPABOBBIMU aKTaMU
Poccuiickonn denepannu, 3aKOHAaMU U MHBIMM HOPMATUBHBIMU IPABOBBIMU AKTaMH
Pecnny6nuku TartapcTaH, MyHUIIMIIAIBHBIMUA MPAaBOBHIMU akTaMu. B ykazaHHOM
ciydae nocyaeoHoe (BHecyneOHOe) 00KalOBaHUE 3asiBUTENIEM PEIICHUN U JeHCTBUIM
(Oe3neiicTBu) MHOTO()YHKIIHOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(QYHKLIIMOHAIBHOIO ~ ILIEHTpa  BO3MOXHO B CIyd4ae, eclnM  Ha
MHOTO(YHKIITMOHATBHBIN IEHTP, pEIIeHUusT W JelcTBUs (0e31eiCTBUE) KOTOPOTO
00XanyloTcs, BO3JO0XKEHAa (YHKIMS 10 MPEAOCTABIECHUI0O COOTBETCTBYIOUIUX
MYHUIIMIIATIBHBIX YCIYT B MOJHOM OObEME B MOPSAKE, ONPEIEICHHOM YacTbio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-P3.

10) TpeGoBaHue y 3asiBUTENS MPU NPEIOCTABICHUH MYHUIMIAIBHOU YCIyrd
JIOKYMEHTOB WJIM WH(OpMaIMK, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpPHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIsE  TPENOCTABICHUS MYHUIMUIAIBHOW  yCIyrd, JubO0 B  MPEAOCTaBICHUU
MYHUIUTIATLHON YCIIYTH, 32 UCKIIOUCHHEM CIydaeB, MPEIYCMOTPEHHBIX IMyHKTOM 4
yactu | crarem 7 ®epepansHoro 3akoHa Ne 210-O3. B ykazaHHOM ciyyae
nocyaebHoe (BHecyneOHOoe) oOKajdoBaHHE 3asgBUTENIEM pEUICHUN U JAeHCTBUMN
(6e3nericTBHSN) MHOTO(YHKITHOHATEHOTO IEHTpa, paboTHHUKA
MHOTOQYHKIIMOHAJIBHOTO ~ IIEHTpa  BO3MOXKHO B Clydae, ecam  Ha
MHOTO(QYHKIIMOHAJIBHBIN 1IEHTp, pelieHus U naenctBus (0e3aeiicTBUE) KOTOPOTO
00XalTyroTcs, BO3JOXKEHA (YHKIMS 10 MPEAOCTABIEHUI0O COOTBETCTBYIOIIMX
MYHUIIMITAJIGHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPEICICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKamoba momaercs B muchbMEHHOW (popMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHOW ¢opMe B OpraH, MPEAOCTABISIONUNA MYHHUIMNAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHBIN IIEHTP JUOO B COOTBETCTBYIOIIMKA OpraH roCyJapCTBEHHOU
BJIACTH, SIBIISIONMIMNACA Y4penuTeraeM MHOTO(YHKIIMOHAIBHOTO IIeHTpa (manee -
yapeauTeslb MHOTO(DYHKIIMOHATBHOTO IIEHTpa), a Takke B OpraHU3aINH,
npeaycMoTpeHHble 4actelo 1.1 ctateu 16 ®DenepanbHoro 3akoHa Ne 210-D3.
XKanoObr Ha pemenus u jeilictBus (0e3meCTBHE) PYKOBOIUTENS OpraHa,
MPEAOCTABISIONIETO MYHUILMIAIBHYIO YCIYTy, MOJAIOTCA B BBIIIECTOSIIINN OpraH
(mpu ero HanmuuuMu) JUMOO B CIydae €ro OTCYTCTBHSI PaccMaTpUBAIOTCS
HEMOCPEACTBEHHO PYKOBOAMUTEIIEM OpraHa, MPeJOCTaBISIONIET0 MYHUIUNAIBHYIO
ycayry. KamoOGber Ha pemeHus U AedctBus  (Oe3geiicTBue)  pabOTHHKA
MHOTO()YHKIIMOHATBHOTO LEHTpa MOJIAOTCS PYKOBOJUTEIO 3TOrO
MHOTO(YHKIIMOHAIBHOTO TeHTpa. JKamoObl Ha pernieHus u aercTBus (Oe3nencTBre)
MHOTO(YHKIIMOHAJILHOTO IEHTpa MOJAIOTCS YUYPEAUTEII0 MHOTO(QYHKIIHMOHAIBHOTO
LEHTpa WIH JOJDKHOCTHOMY JHILY, YINOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
aktoM PecnyOnuku Tatapctan. XKanoObsl Ha pemieHuss v aedctBus (Oe3neiicTBue)



PabOTHUKOB OpraHU3alui, IPeayCMOTPEHHBIX YacThio 1.1 cTathu 16 denepanbHOro
3akoHa Ne 210-®D3, mogaroTcss pyKOBOIUTEISAM 3TUX OpraHU3aLUN.

XKanoba Ha pemeHus: u aerctBus (0e37eHCTBHIE) OpraHa, MPea0CTaBISIONIETO
MYHULUOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, HpelOoCTaBIISIIOIIETO
MYHUIUNIAIBHYIO YCIIYTY, MYHHUIIMIAIBLHOTO CIYXKallero, PyKOBOAMTENS OpraHa,
MPEOCTABIISAIONIETO MYHHUITUTIATIBHYIO YCIYTY, MOXKET OBITh HalpaBlieHa IO TOYTE,
yepe3 MHOrOQYHKIMOHAJIBHBIA IEHTP, C MCHOJIb30BaHUEM HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn «MHTepHeT», oduuuaibHOro caiTa oOprasa,
OPENOCTABISIONIEr0  MyHUUMINAAbHYIO  ycayry, EmgunHoro moprana  aubo
PecniyOnukanckoro — mopraia,  MHGOPMAIIMOHHOM  CHUCTEMBI  J10CYIeOHOTO
o0’kalloBaHUsI, a TaK)Ke MOXXET OBITh MPUHATA TPU JUYHOM IPUEME 3asiBUTEIIS.
Kanoba Ha pemieHust u aerctus (0e3aeiicTBUE) MHOTO(DYHKIITMOHAIBHOTO LIEHTPA,
pabOTHMKAa MHOTO(YHKIIMOHATBLHOTO IIEHTPa MOXET ObITh HaIpaBjeHa IO0 ToYTe, C
UCIIOJIb30BaHHEM HMH(OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTn  «HTepHeT»,
oQuIMaNbHOTO caiiTa MHOTO(YHKIMOHAIBHOTO IeHTpa, EgmHoro moprana nubo
PecniyObnukanckoro — mopraia,  MHGOPMAIMOHHOM  CHUCTEMBI  J1OCY/IEeOHOTO
o0’xaJloBaHMsI, a TaK)KEe MOXXET OBITh MPUHATA TPU JIUYHOM TMPUEME 3asIBUTEIIS.
Kanoba Ha pemenust u nerictBus (0e37eHCTBHE) OpraHu3aluid, TPETYCMOTPEHHBIX
gacTeio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3, a Takke uX paOOTHUKOB
MOXKET OBITh HalpaBjieHa IO TI0YTe, C HCIOJb30BAHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «/HTepHeT», O(QUIMAIbHBIX CalTOB  AITHX
opranuzauuii, Enunoro noprana nu6o PecmyOinkaHCKOTO MopTana, a TaKkKe MOXKET
OBITH IPUHSTA MPU JTUYHOM IIPHEME 3aIBUTEIIS.

5.3. XKanoba nomkHa CoIepKaTh:

1) HamMeHOBaHME oOpraHa, MOPEJOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIAIONIETO MYHUIIUIAIBHYIO YCIyTy, JTHOO
MYHUIIMITAIGHOTO CITYXAaIIero, MHOTOQYHKIIMOHAIILHOTO LIEHTPa, €r0 PYKOBOIUTES
u (unm) paboTHWKA, OpraHu3aIui, MPEAyCMOTPEeHHBIX dacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-@3, ux pykoBoauTened u (W) paOOTHUKOB,
penieHus u necTBus (0e3/1eicTBIE) KOTOPhIX 00KaIyI0TCS;

2) bammuio, uMsi, OTYECTBO (TOCIENIHEE - MPU HATMYUU), CBEIACHUS O MECTE
KUTEIIbCTBA 3aABUTENS - (PU3NYECKOTO JHIa JIMOO HAUMEHOBAHUE, CBEJICHUS O MECTE
HaxOXJICHHsSI 3asBUTENs - IOPUAMYECKOrOo JIMIA, a Takxke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM NOUTHl (MPU HAIUYUH) U
MOYTOBBINA aJIPEC, IO KOTOPHIM JOJKEH OBITh HAPABIICH OTBET 3aSBHUTEITIO;

3) cBeneHust 00 00XKadyeMbIX PEIICHUSX U JeUCTBUX (O€3/1eiCTBUM) OpraHa,
MPEAOCTABISIONIET0 MYHULIMNAIbHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIET0 MYHUITUTAIBHYIO YCIYTy, 00 MYHHUIIMIIAJBLHOTO CITY>KaIlero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pPa0OTHMKA MHOTO(YHKIMOHAIBHOTO ILIEHTPA,
opraHu3alui, NpeaycCMOTPEeHHbIX JacTbio 1.1 cratem 16 denepanbHOro 3akoHa Ne
210-D3, ux pabOTHUKOB;



4) noBOnbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEILIECHHUEM U
neictueM (0e37eiCTBUEM) OpraHa, MPeJOCTABISIIONIET0 MYHULIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABIIAIOIIEr0 MYHUIUIAIbHYIO YCIYyTy, JUOO
MYHHUIMIAIBHOTO  CIYXAaIlero, MHOTO(pYHKIIMOHAILHOTO IIeHTpa, paOOTHHUKA
MHOTO()YHKIMOHAJIBHOTO LIEHTpa, OpraHu3alui, MNpeayCMOTPEHHbIX 4YacThio 1.1
ctatbl 16 DenepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh MpPEACTABICHbl JTOKYMEHTBbl (IPU HAJIWYUHU), MOJITBEPKAAIOIMINE J1OBOABI
3asgiBUTEIIS, TUOO0 UX KOITHH.

5.4. TlocrynuBmias >xano0a MOJJICKUT PErucTpallid B CPOK HE MO3JHEE
paboyero JHs, CIEAYIOUIETro 3a THEM MOCTYILICHUSI.

5.5. XKanoba, moctynuBias B OpraH, MpeaoCTaBISIONMNA MYHHUIMTAIbHYIO
yCIyry, MHOTO(QYHKUMOHAIBHBIA LIEHTP, YYPEIUTENI0 MHOTO()YHKIHOHAIBHOTO
LIEHTpa, B OpraHU3allMM, MPEeayCMOTpeHHbIe YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, nuOo BbIIIECTOSIINUNA OpraH (MpU €ro HaJU4HuH), TMOIJICKUT
PacCMOTPEHHUIO B TE€UEHHE MATHAAIATH pabouyMX JHEH CO JHS €€ PEerucTpaluu, a B
cilydyae 00’KaJloBaHUs OTKa3a OpraHa, MpeaoCTaBiISIONIEro MyHUIIMIATIbHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO 1EHTPa, OpraHu3alii, MNpeayCMOTPEHHbIX dYacThio 1.1
crateu 16 ®denepanpHoro 3akoHa Ne 210-@3, B mpuemMe JOKYMEHTOB Yy 3asiBUTEIS
7100 B UCIIPABJICHUH JTOMYIIEHHBIX OMEYaTOK U OMIMOOK WJIM B ClIy4ae 00KaJloBaHUs
HapyIICHUs] YCTAHOBJICHHOI'O CPOKA TaKWX MCIPABIEHUHN - B TE€UEHHUE MATH pabodmx
IHEW CO JHS €€ pErucTpanuu.

5.6. ITlo pesynbrataM paccMOTpPEHHUS KajJoObl TPUHUMAETCS OJHO W3
CIEAYIOIINX PEIICHUN:

1) xanoba ymOBIETBOpPAETCS, B TOM 4ucie B (GOpME OTMEHBI MPHUHSITOTO
pEIICHHs, HUCIPABJICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yabTaTe MNPENOCTaBICHHUS MYHUIMNAIBHOM YCIyrM JOKYMEHTax, BO3BpaTa
3asBUTENIO  J€HEKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMHM IIPaBOBBIMM akTamu Poccuiickoit @enepanuv, HOPMaTUBHBIMH
npaBoBbIMM akTaMu PecnyOnmuku TarapcraH, MyHHMIMINAIbHBIMU IPaBOBBIMHU
aKTaMu;

2) B yIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

He nosnHee nHA, cleyrolIero 3a JHEM IMPUHATUS PELICHMs, YKa3aHHOTO B
HACTOSLIEM IYHKTE, 3asiBUTEJI0 B MUCbMEHHOW (pOopMe M 1O JKEeJTaHUIO 3asiBUTENS B
ANEKTPOHHOW (opMe HampaBisieTCsl MOTHUBUPOBAaHHBI OTBET O pe3yjbTaTax
pPacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mpu3HaHUA KaloObl MOJUIeXKAIIeHl YJOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3yJlbTaTax pAacCMOTPEHHUs JKajJoObl Jaercs HMHPOpMaIus o
JNEUCTBUAX, OCYIIECTBISEMBIX OPIraHOM, MPEAOCTABISAIOMNM MYHULIUIAIBHYIO
yCIIyTY, MHOTO()YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, NpeayCcMOTPEeHHOM
gyacteto 1.1 cratem 16 ®@epepanbHoro 3akoHa Ne 210-®3, B memsux
HE3aMEJINTEBHOIO  YCTPAHEHMsI  BBISBICHHBIX HApyLIEHUW NpH  OKa3aHUU
MYHULMNAIBHON YCIYrd, a TaKXe MPUHOCATCS HW3BHHEHMS 3a JIOCTaBJIECHHbIE



HeyoOCTBa M YyKa3bIBaeTCs HHQPOpMalMs O JalbHEHIIMX JEUCTBUAX, KOTOpPbHIE
HEO0OXOIUMO COBEPILIUTH 3asIBUTEIIIO B LIEJIAX MOJYyUYEHUS MyHUIIUIAIBHON yCITyTH.

5.8. B cnyyae nmpu3HaHus ajno0bl HE MOJIeXAaIEl yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pE3yJbTaTax PACCMOTPEHHUS KaloObl JAIOTCA apryMEHTUPOBAHHBIE
pPa3bACHEHUS O MPUYMHAX NPUHITOrO PEIICHMs, a Takke MH(opManus o MopsakKe
00’Ka7I0BaHMsI MPUHATOTO PEILICHHUS.

5.9. B ciydae yCTaHOBIIEHHA B XOJE€ WIM IO pe3yJbTaTaM pPAaCCMOTPEHUS
XKanoObl MPU3HAKOB  COCTaBa  aJMHMHHMCTPATUBHOTO  MPABOHAPYIICHUS  WIIU
NPECTYIUICHUSI JOJKHOCTHOE JIMI0, paOOTHHK, HaJEJCHHbIE MOJTHOMOYHUSIMU IO
PacCMOTPEHHUIO Kaj00, HE3aMEUINTENBHO HAMpaBISIOT MMEIOLIMECS MaTephallbl B
OpraHbl IPOKYpaTyphl.



[Tpunoxenne Ne |

K AIIMUHUCTPATUBHOMY
PETIIAMEHTY NPEIOCTABICHHUS
MYHHUUHUNAIBHOW YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMUCKU)

dopma

(bnank oprana, mpeaOCTABIIAIONIETO MYHULIUIIATIBHYIO YCIYTY)

CITPABKA

Caenenus 00 7IeKTPOHHOHN MOIIICH

JomxHocTtHOE nuio (PHO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIUIIA OpraHa)



[Tpunoxenne Ne 2

K AIIMUHUCTPATUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUUHUNAIBHOW YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMUCKU)

dopma
(bnank oprana, mpea0CTaBIISIIONIETO0 MYHUIIUTIAIBHYIO YCIYTY)
Kowmy:
KoHTakTHbIE TaHHBIE:
[IpeacraBurens:
KoHTakTHEBIE TaHHEBIE
peACTaBUTEIS:
PEIIEHUE
00 0TKa3e B MPEJOCTABICHUN MYHUITUTIAIBHON YCIyTH
1O BbIJIa4€ CMPABKHU (BBIITUCKH)
oT Ne
PaccmorpeB Bame 3asBneHue ot No u
npuiaraemsbie K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom

MPUHATO pelieHue 00 OTKaze B
BbIJJa4Y€ CIPABKU (BBIMKUCKU) MO CIEAYIOIIEMY OCHOBAHHUIO:
JlononHutenbHast uH(bOpMAIIHS:




CaeneHust 00 31€KTPOHHOM TTOJIITHCH

JomxnaocTtHOE auio (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JOJIKHOCTHOT'O JIMIIA OPTraHa)



[Tpunoxenne Ne 3

K AIIMUHUCTPATUBHOMY

PETIIAMEHTY NPEIOCTABICHHUS

MYHHUUHUNAIBHOW YCIIYTH MO

BbIJIa4ye CIIPaBKU (BBIMUCKU)
dopma

(bnank oprana, mpeaOCTABIIAIONIETO MYHULIUIIATBHYIO YCIIYTY)

Kowmy:

KonTakTHble JaHHBIC:

HpCIlCTaBI/ITGJ'IBI

KonTakTHBIE JaHHBIC
MMpCaACTaBUTCIIA:

PEIHLIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX VISl TTPEA0CTABICHUS
MYHUIIMIAILHON YCIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue ot Ne 51

npuiaraemsbie K HEMY JIOKYMEHTHI, YHOJIHOMOYEHHBIM OpraHom

MPUHATO pelieHue 00 OTKaze B

npueMe JOKYMEHTOB, HEOOXOJUMBIX Il IPEAOCTABICHUS] MYHULIMIIAIIBHOW YCITyTH
0 BbIJa4€ CIPABKH (BBIHUCKHU) MO CIEAYIOIIUM OCHOBAHUSIM:

1.




PazpsacHenue HPUYUH oTKasa:

JlonosHUTENbHAS uHbOopMaIys:

Bbl BripaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABICHUU YCIYTH MOCJIE YCTPAHEHHUS YKA3aHHBIX HAPYIICHUM.

JlaHHBI OTKa3 MOXKET OBbITh 00ajJoBaH B JOCYJAeOHOM TMOpPSJIKE ITyTEM
HaIpaBJICHUs )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Tak:Ke B CyJ1e0HOM MOPSIIKE.

CaeneHust 00 3J1€KTPOHHOM TTOJIITHCH

HomxkHaoctHoe nuio (PHO)

(HOI[I'II/ICB YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOI'O JIMIIAa opraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPATUBHOMY
PETIIAMEHTY NPEIOCTABICHHUS
MYHULUANATBHOU YCIYTH 110
BbIJIa4ye CIIPaBKU (BBIMUCKU)

dopma

B
(HaMMEeHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS )

oT

(ammmust, M1, OTIECTBO, MACTIOPTHBIE
JaHHBIE, PETHUCTPAIIHIO TI0 MECTY
KHUTETBCTBA, aJIpeC AIEKTPOHHOH TOYTEHI,
TenedoH)

3ASBJIEHUE
0 BbIJa4e CIPaBKU (BHIITUCKH)

[Ipomry Bac Beigath cripaBky
(BBIMUCKY)

(YKa3aTh BHJI CIIPABKHU)

K 3asBrnenuto npuiararorcs:

Pe3ynbTaT npenocraBineHrs MyHUIUNAIBHON YCIYTH, IPOITY NPEAOCTABUTD:



|18 nuumbiit kaGumer [TopTana rocy1apCTBEHHBIX U MYHULUIIATbHBIX YCIyT
Pecnyonuku Tarapcras;

I:IB MHOTO(QYHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUSI FOCYAapCTBEHHBIX U
MYyHHUIMNAIbHBIX yeiyr Pecnyonuku Tatapcran;

|:| B Opeane.

(mata) (moamucek) (®.1.0.)



[Tpunoxenne Ne 5
K AIIMUHUCTPATUBHOMY
PETIAMEHTY NPEIOCTABICHHUS
MYHHUUUNAIBHOW YCIIYTH MO
BbIJIa4ye CIIPaBKU (BBIMHCKU)

PykoBoaurento
HcnomHuTenbHOro KOMUTETa

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OMMUOKU

Coo0Omato 00 omunbke, AOMYIIEHHON MPU OKa3aHUU MYHHUIIMIAIBHON YCIIyTH
0 BBIJIa4€ CMPABKU (BBITTUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuTh JOMYIIEHHYI0 TEXHUYECKYI0 OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  MW3MEHEHHUS B  JOKYMEHT, SBISIOIIMICS  pe3yJIbTaTOM
MYHHIUIIATbHOU YCIIYTH.

[Ipunararo ciaeayroomme J0KyMEHTHI:

1.

B cnyqae HpI/IHﬂTI/ISI peHIeHHﬂ 06 OTKJIOHCHHHM 3adABJICHUA 06 I/ICHpaBJ'IeHI/II/I
TEXHUYECKOHN OIMOKHU MPOIIly HAIPaBUTh TAKOE PEILICHUE:

IIOCPEACTBOM  OTIPABJIEHUS] DJIEKTPOHHOTO JOKyMEHTa Ha azapec E-
mail: X

B BHUAC 3aBepeHH0171 KOIIUMM1 Ha 6YMa)KHOM HOCHUTCIIC ITIOUYTOBBIM OTHpaBJ'IeHI/IeM
o azpecy:

Hacrosmumm noarBep:k1ar0: CBECHUS, BKIIOUYEHHBIE B 3asIBJICHUE, OTHOCSIIIUECS
K MOEH JIMYHOCTH U MPEACTABISIEMOMY MHOIO JIMIY, @ TaKK€ BHECEHHBIE MHOKO HUXKE,
TOCTOBEpHBL. JIOKyMEHTBI (KOMHMHM JOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHHUSAM, YCTAHOBJICHHBIM 3aKOHOJATEIhCTBOM Poccuiickoi



®denepaliv, HA MOMEHT TPEJICTABJICHHUS 3asIBIICHUSI 3TU JOKYMEHTBI JCHCTBUTEIBHBI U
COJIEpKAT TOCTOBEPHBIE CBEJICHMSL.

(mata) (moamucek) (®.1.0.)
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