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MOCTAHOBIEHUVE KAPAP
Ne 8 «23» mapta 2022r.

06 yTBEPXOAEHUM AOMUHUCTPATMBHOIO perfnamMmeHTa
npeaocTaBnNeHNsa MyHMLMNANbHOW yCAyrn no
Bblga4de crnpaBku (BbINUCKN)

B cootBetcTBUM C DenepanbHbiM 3akoHOM OT 06 okTabps 2003 Ne 131-d3 «O6
o0LWmMX NpMHUMNaxX opraHM3aumm MecTHOro camoynpasneHus B Poccuiickon ®egepaunny,
depepanbHbiM 3akoHOM oT 27 nonga 2010 Ne 210-d3 «O6 opraHusaunmn npegoctaBneHms
rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr», 3akoHom Pecnybnukm TatapctaH ot 28
nmions 2004 Ne 45-3PT «O wmectHom camoynpasneHun B Pecnybnuke TaTapctaHy,
MocTaHoBneHnem KabuHeta MuHuctpoB Pecnybnukn TaTtapctan ot 02 Hosi6pa 2010 Ne
880 «O6 ytBepxaeHun T[lopsigka paspaboTku u yTBEPXKOEHUS aAMUHUCTPATUBHBLIX
pernaMmeHToB NpeaoCTaBNEHNA rOCy4apCTBEHHbIX YCNYr WCMOMHUTESNbHbIMU OpraHamm
rocygapcrtBeHHon Briactn Pecnybnukn TatapcTaH n 0 BHECEHUN U3MEHEHUN B OTAESbHbIE
NOCTaHOBIIEHUS KabunHeta  MwuHuctpoB  Pecnybnukm  TaTapctaH»,  YcTaBoMm
MyHUUuMNanbHoro obpasoBaHusa «TallKMYynUCKoe cenbckoe rnocesnieHme» HOTasmHCKOoro
MyHUUuMnanbHoro pamnoHa Pecnybnukn TartapctaH, npuHATOoro peweHnem CoBeTa
Tawknyynckoro cenbckoro nocenennss  KOTasMHCKOro  MyHUUMNanbHOro  paroHa
Pecnybnukn TatapctaH ot 17.07.2019 Ne 9, NonoxeHnem 06 McnonHMTensHOM KOMUTETE
Tawknyynckoro cenbckoro nocenennss  KOTasnMHCKOro  MyHUUMManbHOro  paroHa
Pecnybnukn TartapctaH, npuHATOro peweHneMm CoBeTa TalUKMYYyMCKOrO CEnbCKOro
noceneHns KOTasMHCKOrO MyHuMUMNanbHOro pavoHa Pecnybnukun TartapctaH oOT
10.03.2017 Ne 2, WcnonHuTenbHbIn ~ KOMUTET  TallKMYYMCKOro CenbCKoro nocesieHns
KOTasnHckoro MyHuumnansHoro panoHa Pecnybnukn TaTtapcTtaH

noctaHoBNHAeT:

1. YTBepanTtb npunaraembin - AODMUHUCTPATUBHBLIN  pernaMmeHT npeaocTaBlieHus
MYHUUMNANbHOM YCNyru no Bblgaye cnpaBky (BbIMUCKN).
2. [NpusHaTb yTpaTnBLLUMMW CUNY:

MoctaHoBneHne cnonHUTENbHOro kKoMuTeTa TallKMYyMCKOro CenbCKOro NoceneHuns
FOTasmHckoro myHuumnanbHoro paroHa Pecny6nukm Tatapctan ot 25.01.2022 Ne 3 «O
BHECEHUM  U3MEHEeHUN B  «AOMWHUCTPATMBHBLIA  pernameHT  npegocTaBneHus
MYHUUMNANbHOM  ycnyru NO  Bblgade  cripaBkuM  (BbIMUCKW)»,  YTBEPXOEHHbIN
[MocTaHoBneHnem WcnonHuTenbHOro kKomuteTa TalKUYyWUCKOro CenbCKOro noceneHus
KOTasmHckoro MmyHuumMnaneHoro panoHa Pecnybnukm TatapctaHn ot 07.06.2016 Ne 11y»;

MpunoxeHne Ne 2 k [NocTtaHoBNeHM0 CNONHUTENBHOrO KoMuUTeTa TallKnu4ymcKoro
cenbckoro noceneHnsa KOTasnMHCKOro MyHuuunaneHoro pamoHa Pecnybnukn TatapcTtaH ot
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07.06.2016 Ne 11 «O6 agMWHUCTPATUBHbLIX perfnameHTax npegoCcTaBneHus
MyHUUMNanbHbIX  ycnyr  McnonHUTenbHbIM  KOMUTETOM  TalLKMYYyMCKOro  CenbCKOro
nocenenusa KOTasmHCcKOro MyHuUmMnansHoro panoHa Pecnybnukn Tatapctany».

3. OO6HapopoBaTb HacTosillee MOCTAHOBMEHME NyTeM pasMeLleHus Ha
MHPOPMAUMNOHHBLIX  CTeHAax TalKUYyMCKOro cenbckoro noceneHuss HKOTasmHCKoro
MyHUUMNaneHoro panoHa Pecnybnukn TaTtapcTtaH, onybrnvkoBaTb Ha oduumanbHOM
noptane npaBoBoW uWHGopmaumm Pecnybnukn TartapctaH B MH(OPMaUMOHHO-
TeNeKkoOMMYyHUKaUMOHHOM ceTn «MHTepHeT» no agpecy http://pravo.tatarstan.ru/ n
pasmecTuTb Ha cante KOTasMHCKOro MyHuMUMnanbHOro panoHa Pecnybnuku TaTapcTaH B
coctaBe [lopTana MyHuMumMnanbHbiX obpasoBaHun Pecnybnukn TartapctaH EaguHoro
MopTtana opraHOB rocydapCTBEHHOM BfacTM M MECTHOro  camoyrnpasrieHus
«OdvumanbHbin ~ TaTtapctaH» B MHGAOPMALMOHHO-TENEKOMMYHUKALMOHHON  CETU
«MHTepHeT» no agpecy http://jutaza.tatarstan.ru/.

4. HacTosilee nocTaHOBMEHWE BCTYNaeT B CUIY CO OHSA ero obHapoJoBaHuUS.

5. KOHTpOsb 3a UCMONHEHNEM HACTOSALEro NOCTaHOBNEHUS OCTaBNA 3a CO60N.

maBa TalLKMYyNCKOro cenbCcKoro nocerieHns P.K.Banees




MpunoxeHwne

K MOCTaHOBIEeHM0 VICNnonMHUTENBHOro
KomuTeTa TallKMYyNCKOro CenbCckoro
noceneHna HKOTasnHckoro
MYHULMNANIbHOro panoHa
Pecny6nuku TaTtapctaH

oT 23.03.2022 Ne 8

AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW YyCIyru no Bblaa4ve cripaBku (BbIMUCKMK)

1. O6wume nonoxeHus
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATUBHOMO pernamMmeHTa

Hactoawmn agMuMHUCTPaTUBHBLIA perfiaMmeHT npeaocTaBfieHns MyHUUMnanbHOM
ycnyrn (ganee — agMUHUCTPATMBHBLIWM perfnamMeHT) ycTaHaBnmMBaeT CTaHd4apT U MOopsiaoK
npefoCcTaBNeHnUs MyHUUMNAnbHOW YCRyrM no Bblgade cnpaBku (BbiNUCKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, umMerWMMM nNpaBoO Ha MONYyYEHME MyHUUMNANbLHOW YCnyru,
ABNATCA pusndeckne nuua (ganee — 3asaBUTEND).

1.2.2. C 3asBneHvem BrnpaBe o00paTUTbCA NpeacTaBuTeNb  3adaBUTENS,
AENCTBYIOLNA HA OCHOBAHWUM OOKYMEHTa, YOOCTOBEPSAIOLEro ero nosiHomouuns (ganee —
npeacTaBuTeNb 3asBUTENS).

1.3. MNMopsagok nHopMMpoBaHUS O NpefoCTaBeHNN MyHULMNANBHOW YCyru

1.3.1. WHdopmaumsa o nopsagke npeaocTtaBfieHUs MyHUUMNAnbHOW — yCryru
pasmellaeTcs:

1) Ha WHGOPMALMOHHBLIX CTeHAax, COoAep)XalMx BU3yasibHYHO W TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  yCcryre,  pPacnofioXEHHbIX B MOMELLEHNAX
MHOFO(PYHKLMOHASbHbIX LLEHTPOB NPeaoCTaBfEHNS FOCY4AaPCTBEHHbIX M MyHULMNANbHbIX
yCnyr.

2) Ha oduuManbHOM canTe MyHUMUMNanbHOro pavoHa B WHAOPMALMOHHO-
TenekoMmmyHunkaumoHHom cetn «HTepHeT» (https://www. (http://jutaza. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX yenyr Pecnybnvkn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocygapCTBeHHOM MHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHblx ycnyr Pecnybnukn Tatapctad» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX N MyHULMMNANbHbLIX YCYr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam npefocTtaBrneHns MyHUUMNansHON yCryru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHanNbHLIX LEHTpax npeaocTaBneHns rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpaKTMBHON hopme PecnybnmkaHCKOro noprana;



3) B WcnonHutenbHoM komuteTe TalKUYYNMCKOrO CEeribCKOro  NocerneHus
tOTasnHckoro MyHuumnanbHoOro panoHa Pecny6nukn TatapcTaH (Oanee — Mcrionkom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Ymncne B QOpPMe 3fEKTPOHHOIo JOKYMeHTa) obpalieHnmn —
Ha BymMa)kHOM HocuTene no no4vte, B 3NEeKTPOHHON (hOPME MO INEKTPOHHOW MOYTE.

1.3.3. IHdopmauusa Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsigke
M CcpoKax npefocTaBfieHUs MYHAUMNANbHOW YCNyrm Ha OCHOBaHUW  CBeLeHUn,
cogepxawmxca B Peectpe  rocygapCTBEHHbIX M MyHWUMNArbHbIX  YCAYT,
npegocTasnseTcsa 3assutento 6ecnnaTHo.

[ocTyn K MHgopmMauum O cpokax M nopsake npenoctaBneHna MyHUUUnanbHOU
ycnyrn ocyulecternsieTcss 6e3 BbINOMHEHUSA 3asaBUTENEM Kakmx-nnbo TpeboBaHuir, B TOM
yucrne 6e3 MCNosnb3oBaHWUS MPOrpaMMHOro obecneyeHus, YCTaHOBKa KOTOPOro Ha
TEXHNYEeCKMe cpencrBa 3asBuTens TpebyeT 3akmnoveHUst NULUEH3NOHHOTO WM MHOro
cornaweHmsa ¢ npasoobriagatenem nporpammHoro obecneveHus, npegycMaTpyBaroLLero
B3MaHWe nnatbl, perncTpauuio umM aBTopusaumo 3assutens unvm npegocraBrieHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. Mpwn obpalleHnn 3aaBuTens NIMYHO UM No TenegoHy B COOTBETCTBUU C
nocTynuBLIMM obpaLleHneM npegocTasnseTcs nHopmauns:

1) o MecTe HaxoXOeHuUss MHOTOYHKUMOHAIbHOrO LUeHTpa npeaocTaBneHus
rocygapCTBEHHbIX N MyHULMNANbHbLIX yenyr, Mcronkoma:

Pecnybnuka TaTapctaH, KOTasnHckuin MyHuumMnansHbIN panoH, g.Manbsle Ypyccy,

yn. Cosetckas, a.21A.

Mpadhmk paboThi:

noHeaenbHUK — naTHUUa: ¢ 8-00 go 16-00;

cybbota ¢ 7-00 go 13-00,

BOCKpECEHbE: BbIXOAHOW OEHb.

Bpema nepepblBa AOns oTAblIxa W NUTaHUS  YCTaHaBnMBaeTCs npaBuiamu

BHYTPEHHEro Tpy4oBOro pacnopsgka.

CnpaBoyHbI TenedoH 8 (85593) 4-23-10;

2) O nopsgke NpeaoCTaBfieHUs MyHUMUMMAnbHOM YCnyru, o cnocobax um cpokax
nogayun 3asBneHun;

3) 0 kaTeropusax rpaxgaH, KOTopbiM NPefOCTaBASeTCA MyHUUMNanbHasa ycnyra; o
HOPMaTMBHbLIX  MPaBOBbIX  aKTax, pPerynupylwmx  BOMPOCbl  MNpefocTaBfieHUs
MYHULMNANbHOW yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbLIX ASI1 PacCMOTPEHUs 3asiBfieHnsa O
npegocTaBneHn MyHMLMNanbHON YCIyrn, O Cpokax npuemMa v permcrpauumn 3asBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecCTe pa3mMmelleHus Ha oduumanbHOM cauTe UHdopmMauMuM rno Bonpocam
npegoCcTaBneHNa MyHULMNANbHOW YCryru;

7) o nopsigke obGxanoBaHuMs OeWCTBUM wunu 6e3a4encTBUA OOJMKHOCTHBLIX Nny,
Ucnonkoma.

Mo nucbmeHHOMY oOb6palleHuWo COTPYAHUKW oTAena, OTBETCTBEHHOro 3a
npegocTasrieHMe MyHUUMNanbHOM ycryrn, nogpobHO B NMCbMEHHOW hopMe pasbsACHAT
3asBUTENIO NOPSAOK NpefoCcTaBNeHUss MyHUUUNAnbHOW YCNyrn N BONpoCkl, yKka3aHHble B
HacToALEM NYHKTE aAMWUHUCTPATMBHOIO perfamMeHTa, U B Te4YeHne Tpex paboymx OaHen
CO OHS perucrtpaumm obpalleHus HanpasnsT oTeeT 3agsuTento. OTBeTbl JaloTcA Ha
A3blke obpalleHns. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha £A3blke obpalleHus
NCNONb3yTCA rocyaapCTBEHHbIE A3blkn Pecnybnvku TaTtapcraH.

1.3.5. WHopmauma no Bonpocam npeaoctaBneHus MyHULMNAnNbHOW YCryrn
pa3smMellaeTcs Ha odmumnanbHOM canTe MyHULMNArbHOro parMoHa U Ha MHAPOPMAaLMOHHBIX
cTeHaax B nomelleHnsax Mcrnonkoma gns paboTbl C 3asBUTENSMU.



NHdopmaums  Ha  rocygapCTBeHHbIX — A3blikax  Pecnybnukm  TartapcrtaH,
pasmellaemMad Ha MHMPOPMAUMOHHBIX CTeHgaxXx W Ha odwuumanbHOM  cauTe
MYHULMMNANbHOIO pamnoHa B UHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTn «NHTepHeTY,
BKIKOYaAET CBeAEeHUs O MyHUUMNANbHOW ycnyre, cogepxawumecs B nyHkrtax 2.1, 2.3, 2.4,
2.5, 2.7, 29, 210, 2.11, 5.1 agMUHUCTPATUBHOIO perrnameHTa, nHdopmMauuto o MecTe
HaXoXAEeHWS, CNPaBOYHbIX TenedoHax, BpemeHn paboTbl Mcronkoma, o rpaduke npuema
3asiBMIeHUN Ha npegocTaBneHne MyHUUunansHOM yCnyriu.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHune
MYHULMNANbHOW yCnyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, PerynupyrLLmMx npegocrtasreHne
MyHUUMNAnNsHOW ycnyrn (C ykasaHMemM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBLIX akTOB U
WUCTOYHUKOB UX odomumanbHoro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHBIX YyCiyr, Ha oduuMansHOM canTe
MYHULMNANbHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTU «IHTEpHET».

1.4.2. TekCcT aAMUHUCTPATUBHOINO pernameHTa B [OeWCTBYKOLLEN pefakumm
noanexut pasmelleHnio Ha EagmHom noptane, B PeecTpe rocyaapCTBEHHbIX W
MYHUUMMANbHbIX  yCNyr, Ha oduuManbHOM canWTe MyHAUUNanbHOro panoHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEpHET».

1.5. TepMuHbI, UCMONb3yeMble B aAMUHUCTPATUBHOM perfiaMmeHTe, U Ux onpeaeneHus

1.5.1. B agMUHUCTpPATUBHOM perfiameHTe UCMOSb3YTCHA crnefyloume TepMuHbl 1
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrogyYHKUMOHAINbHOMO LEHTpa npenocTaBneHus
rocygapCTBEHHbIX W MyHUMUMNANbHbIX  YCNyr — TepputopuanbHo 060cobneHHoe
CTPYKTypHOE nogpasgeneHue (0guc) MHOroYHKUMOHANbHOIO LEHTpa NpenoCTaBneHus
rocygapCTBEHHbIX W MyHUUMNAMbHBIX YCIyr, CO34aHHOe B TOpPOACKOM (CENbCKOM)
NoceneHnn MyHMUMNanbHOro panoHa unn B ropofckom okpyre Pecnybnukm TaTtapctaH B
cooTBeTCTBUM C NyHKTOM 34 [MpaBun opraHM3aumm AesTenbHOCTM MHOMOMYHKLMOHANbHbIX
LEHTPOB MPEeAoCTaBMEHNS] TOCYAAPCTBEHHbLIX U MYHULUMNANbHBLIX YCNYr, YTBEPXOEHHbIX
noctaHoBneHnem [paButenbctBa Poccuinckon depepaumn ot 22 aekadbpsa 2012 r. Ne
1376 «O6 ytBepxaeHun [MpaBun opraHM3auun AeATENbHOCTM MHOTrOYHKUMOHANbHbIX
LeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNANbHBIX YCAYr»;

TexHudeckasa owubka - owubka (onucka, onedaTka, rpamMmmartvyeckas wunm
apupmeTndeckas owmbka nmbo nogobHas  owwmbka), JonyweHHas  OpraHom,
NpeaoCcTaBNAOLWNM MyHULUMNANBHYIO YCRyry, N NpuBeaLlas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHMUMNanbHON YCnyru), CBe4eHMsaM B AOKYMEHTaXx,
Ha OCHOBaHWN KOTOPbIX BHOCUIIUCb CBEAEHUS;

EovHaa cuctema wgeHTudpmkaumm un - ayteHTudumkaumm B MHGPACTPYKTYpE,
obecneunBatoLLEeN NHGOPMAaLMOHHO-TEXHONOIMYecKoe B3auMogencTeme
MH(POPMALMOHHBIX CUCTEM, MCMNOMb3YyEMbIX ANSA MpeaoCcTaBrieHUsi roCyAapCTBEHHbLIX U
MyHUMUMNAnNbHbIX YCRyr B 3neKTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapcrBeHHasa MHpOpMaUMoOHHaa cuctema, obecneuvmBarollasd CaHKLWMOHMPOBAHHbIN
AOCTYN YYaCTHUKOB WH(OPMALMOHHOIO B3aMMOLENCTBUS B CUCTEME MAEHTUdMKaALUN U
ayTeHTUdmnKaumm K ntHdopmMaumm, cogepallenca B rocygapCTBEHHbIX MHPOPMaLUMOHHbIX
CUCTEMAX M MHbIX MHPOPMALMOHHbBIX CUCTEMAX;

MoL| - TlocypapctBeHHOe 6romxkeTHoe yupexaeHne «MHorodyHKLMOHaNbHbIN
LEeHTp npefocTaBrieHNs rocyAapCTBEHHbIX W MyHWUMNanbHbIX ycnyr B Pecnybnuke
TatapcTaHny;



ANC ML - ABTOMaTM3MpoBaHHaA MHOpPMaLNOHHas cucrtema
MHOIrOYHKUMOHANbHbLIX LEHTPOB NpedoCTaBNeHNa rocygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5.2. B agMUHUCTpPaATMBHOM perfnameHTe noj 3asiBfieHneM O MpesocTaBlieHnu
MYHUUMNANbHOW ycrnyrn (ganee - 3adBfieHne) MOoHMMaeTCHa 3anpoc O NpefocTaBreHun
MYHULMNANbHOW YCNYrn, NoO4aHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 degepanbHOro
3akoHa ot 27 wuona 2010 roga Ne 210-d3 «O6 opraHusauum npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBneHUss MyHULUNanbHOW yCcnyru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHue UCnonHUTENbHO-PacnopsaANTEeNbHOro opraHa MeCTHOMo
camoynpasrneHusi, HenocpeaCTBEHHO NPeSOCTaBNAOWEro MyHULMNAIbHYIO YCIyry
McnonHuTenbHbI KOMUTET TallKMYYMCKOro CENbCKOro nocenenus KOTasmHckoro
MyHuUMNanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pesynbTaTa NpeaoCcTaBneHnst MyHULMNANbHOW YCryrm

2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosilLeMy aaMUHUCTPaATUBHOMY
perrnameHTy);

2) peweHne o6 oTkase B NpeaoCTaBfEHUN MYHULMNANbHOW ycnyru (NpuUnoxeHue
Ne 2 Kk HacTosLEeMY agMUHUCTPATUBHOMY pernamMmeHTy);

3) peweHne o006 oOTKasze B MNpUMEME [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns  MyHuuunanbHon ycnyrm  (npunoxeHne Ne 3k  HacTosilemy
agMWHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbtaT npefocTaBneHWs MyHUUMNAnNbHOW YCNyrM HanpasnsieTcs
3aaBuTtento B (popmMe  INEKTPOHHOro  AOKYMEHTa, MOAMUCAHHOr0  YCUIEHHOW
KBanuuUMpPOBaAHHON 3NEKTPOHHOW NOAMNUCHIO YNONHOMOYEHHOro OOSPKHOCTHOrO nuua
Ucnonkoma (nubo Ucrionikom), B cooTBeTCTBUM ¢ PepepanbHbiM 3aKOHOM OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpoHHOW nognucny (aanee — ®eaepanbHbln 3akoH Ne 63-
®3) B nuuHbin kabuHeT EpguHOro noprtana. B cnyyae HanpaBneHus 3asiBrieHusI
nocpeactsoM PecnyGnvkaHckoro noprtana pesynbTaT nNpefocTaBreHusl MyHULUNanbHOW
yCInyru HanpasnseTcsa Tak Xe B NMUYHbIN kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbLIOOPY 3aaBUTENA pe3ynbTaT NpedoCTaBneHnss MyHUUUNANLHOW yCnyrn
Bolgaetca B OpraHe wnu B M®L| B dhopme ak3emnnsipa 3MNEKTPOHHOMO [OKYMEHTA,
pacrneyataHHOro Ha OyMaxHOM HocuTene, 3aBEpPEeHHOro neyvyaTbld W MNOAMUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3aaBuTenb BNpaBe NOMNy4nuTb pesynbTaT NpefoCTaBNeHUs MyHULMNAnbHOW
ycnyrm B ()OpMe IrEeKTPOHHOro AOKYMEeHTa B TedeHue cpoka OeNcTBus pesynbraTa
npeaocTaBneHnss MyHULMNAanNsHON yCnyru.

2.4. Cpok npenocTaBneHns MyHUUMNanbHON yCcnyru, B TOM YnUCrie C y4eTOM
Heobxo4MMoCTN obpalleHnst B opraHnsaumm, y4acTBytolmMe B NpegoCcTaBneHnm
MYHMLMMNANbLHOW YCNyru, CPOK NPUOCTAHOBMNEHNS NpeaoCTaBNeHNss MyHULMNAnbHOM
yCrnyru B crniydae, ecriv BO3MOXHOCTb NPUOCTaAHOBEHWS NpegyCMOTpeHa
3akoHogaTtenbcTBOM Poccunckon degepaumm, Cpok Bbligayuun (HanpaBneHus) JOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM NpeoCTaBneHns MyHULMNAnbHON YCyru



2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcs B TeYeHne Tpex paboumx gHen.

2.4.2. lMpuoctaHoBMNeHWe cpoka npeaocTaBneHna MyHUUMNanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [JoKyMeHTa, SBMSIOLWErocs pesynbTaToM MpeaocTaBreHns
MYHUUMNANbHOM yCcnyrn B oOpMe 3f1eKTPOHHOIo JOKYMEHTA, 3asBUTEN0 OCYLLEeCTBNAETCS
B [AeHb OQOpMIIEHUS W perucTpauumn pesynbtata npeaocTtaBneHna MyHUUMnansHOW
ycnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMM UM MHBIMW HOPMaTUBHLIMM NPaBOBbLIMY aKTamMK Ans
npegocTaBneHns MyHULMNAanbHOM YCyru, a Takke YCnyr, KoTopble sSiBNsiOTCS
Heo6xoanMbIMK U 06s13aTeNbHLIMU AN NPeaoCTaBNeHNST MyHULMNANbHBLIX YCHyT,
nognexatimx npeacTaBneHnto 3asBUTeneM, Cnocobbl MX NOMNyYeHns 3asBUTENEM, B TOM
yucre B 3NEKTPOHHONM hopMe, MOPSAOK UX NPEACTaBNEHUS

2.5.1. na nonyyeHuMs MyHWUMNANbHOM  YCNyrn 3asiBuTenb npencraBnseT
cnegyrowmne JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEpSOWMM NIMYHOCTL (He TpebyeTcsa B criydyae obpalleHust
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNSA NpeacTaBuTens 3asaBuTens;

3) 3asABneHue:

B dbopMe AOKyMeHTa Ha BymaxHoMm HocuTene (npuroxeHuve Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B 3SIEKTPOHHOM (popMe (3anonHAeTcs nocpeacTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEOEeHMN B INEKTPOHHY popMy 3adaBneHusi), MNOAMUCAHHOEe B COOTBETCTBUM C
TpeboBaHnAMM nyHKkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHun
nocpencTtsomM PecnybnvkaHcKoro noprana;

4) B cnyyae, ecnu AN npegocTaBneHns MyHUUMNanbHOW ycryrm Heobxoamma
obpaboTka nepcoHanbHbIX [aHHbIX NUUA, He SBMSAIOLWEroca 3asiBUTENEeM, U ecnv B
COOTBETCTBUMN C dheaepanbHbiM 3aKOHOM 0bpaboTka TakMx NepcoHarnbHbIX AaHHLIX MOXeT
OCYLLECTBMNATLCA C COrfacuMs ykasaHHOro nuua, npyv obpalieHun 3a noslydyeHnem
MYHUUMNANbHOMW  YCNyrn 3asiBUTENb  OOMNOSIHUTENbHO NpeacTaBnsieT  OOKYMEHTHI,
noaTeepXgatwolime MnoriyYeHne Cornacust YKasaHHOro nvua  WAM  ero  3akOHHOro
npegcraButens Ha obpaboTKy MepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [oKyMeHTHl,
noaTeepxgatolLime nonyyeHne cornacus, mMoryT ObiTb nNpeacTtaBneHbl B TOM 4uChe B
dopme 3NEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHWa AomoBoM KHurn po 31.12.2017
BO3naranacb Ha COOCTBEHHWKOB XWIMbIX MOMELLEHWU, 3asdBuTeneMm npeacTaBnsaeTcs
AOMOBast KHUra;

6) npaBoycTaHaBnuBawLiMe OOKYMEHTbl Ha MHAMBUAYalNbHbIA XWUNOW OOM (ecnu
npaBo COBCTBEHHOCTW He 3apermcTtpupoBaHo B EAMHOM rocynapcTBEHHOM peecTpe
HeLBWXMMOCTN) — OS5 BbINMUCKU U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asgBneHve un npwunaraemble AOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) yepe3s MOL| Ha BymMaxHbIX HOCUTENSX WU B BUAOE SNEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYHOLUUX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom PecnybnvkaHCKOro noptana B 9NeKTpOHHON hopMme;

3) B icnonkom NUYHO unm nocpencTBOM NOYTOBOW CBA3U HA DymMaXkHOM HocuTene.

3asaBneHne n npunaraemMble AOKYMEHTbI, MPYU HanpaBneHum nocpeacTBOM NOYTOBOW
CBSI3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsaKe.



2.5.3. 3agBneHve npu HanpaeneHun nocpencTsoM PecnybnukaHckoro noprtana
noanncbLIBaeTCH NPOCTON ANEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nony4yeHus NpPOCTON SNEKTPOHHOW MOAMUCKU 3asiBUTEN0 HEOBXO4MMO MPONTU
npoueaypy peructpaummn (ayteHtudukaummn) B ECUA, a Takke noaTBeEpOUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHble 06pasbl AOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMMHUCTPATMBHOINO pernamMeHTa, 3aBepsoTcs
YCUNEHHON KBanuUUMPOBaAHHOW MNOAMUCBLIO MWL, YMNOMHOMOYEHHbIX Ha co3daHue U
noanncaHne Taknx JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbIE 06pa3sbl LOKYMEHTOB), npunaraemble K
3asiBleHNI0, B TOM Yucne JOBEPEHHOCTU, HanpaensawTca B Buae dgannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauyecTBO npeaocTaBnseMbIX 3EKTPOHHbIX OOKYMEHTOB (3M1EKTPOHHbIX 0Opa3os
AOKYMEHTOB) AOSMKHO MO3BOMATb B MOSMIHOM OObemMe npountaTtb TEeKCT AOKYMEHTa W
pacno3HaTb PeKBM3UTbl JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns JOKYMEHTOB U MHGOPMauuM uUnm OCyLLeCcTBNEeHUs OEeNCTBUMN,
npeacTaBfeHne WunM OCYLLEeCTBMIEHWE KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMUI
NpaBOBbIMW  aKTaMu, pPerynupylowmmMm  OTHOLUEHWUS, BO3HUKaKOLWMe B CBA3N C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) ocywecTBneHus OeWCTBUA, B TOM 4YUCRe COorfiacoBaHun, HeobxoanmbiX AnA
NnonyyYeHns  MyHUUMNAnNbHOM yCryrM U CBSA3aHHbIX C  obpalleHnem B WHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOYMpaBrieHUs, OpraHusauun, 3a
UCKITIOYEHNEM  MOMyvYeHuUs ycrnyr W MNOfydeHuss OOKYMEHTOB U MHopmauuu,
npegocTaBnsiemMblX B pedyfibTaTe NpeaoCTaBNeHNsa Takux yCnyr, BKIOYEHHbIX B NEpeYHMu,
ykasaHHble B 4Yactm 1 ctaten 9 PepepanbHoro 3akoHa Ne 210-P3 (HeobGxoguMbIX K
obsi3aTenbHbIX ycnyr);

3) npeacrtaBneHUs [OOKYMEHTOB W uHGoOpmauuu, OTcyTcTBUE U (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb NpW MNepBOHA4YaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMbIX AOns NpefoCTaBfeHuss MyHuuunanbHoW ycnyru, nubo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyru, 3a UCKITOYEHNEM CreayrLmnX Cnyyaes:

a) u3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloLiMxcs
npegocTaBneHns MyHUUMNanbHOM yCnyru, nocne nepeoHavanbHOW Nogadn 3asBfeHus O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asBNEHUN O NPefoCTaBAEHUM MYHULMNANbHOW YCNyru u
AOKYMEeHTax, MNOAaHHbIX 3asBUTENeM [Mocrne nepBOHaYanbHOro oTkasa B Mpueme
OOKYMEHTOB, HeobxoaouMMbIX Onsi NpefoCTaBfeHust MyHuuunanbHowW ycnyru, nnbo B
NpegocTaBNeHNn MyHULUMNANbHON YCAYrM U He BKIMOYEHHbIX B NPeACTaBMEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OENCTBUA OOKYMEHTOB UMW U3MEHEeHWe WHgopmauuun nocrne
nepBOHavanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXoO4MMbIX AN npenocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

r) BbiiBNieHME OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OWINMGOYHOro
UNn NPOTMBONPABHOrO AencTeus (6e34encTBmsa) AOMKHOCTHOrO nuua OpraHa, paboTHuKa
MO®Ll, npu nepBoHayanbHOM OTKa3e B nNpuemMe [LOKYMEHTOB, HeobxoouMMbix Ans
npegocTaBneHns MyHUUMNanbHOM ycnyrn, nubo B npegocTaBneHun MyHULMNanbHOM
ycnyrm, O 4emMm B TMNUCbMEHHOM BMAe 3a nognucbto pykosoauTenst OpraHa npwu
rnepBoHavyanbHOM OTKa3e B MpMemMe [OKYMEHTOB, HeobXoauMmbIX Ons npefoCTaBreHus
MYHULUMMNANbHOW yCnyry, yBeJOMMSETCH 3afBUTENb, @ Takke NPUHOCATCA U3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

4) npepocTaBneHnss Ha OyMaxXHOM HocuTerne [OKYMEHTOB W WHgopmauumu,
9NEKTPOHHbIE 00pas3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2



yactn 1 crtaten 16 depepansvHoro 3akoHa Ne 210-d3, 3a ucknoYeHMEM crnyyaes, ecnu
HaHeceHMe OTMETOK Ha Takue OOKYMeHTbl nMMbo uX usbaTne ABNsSeTcs HeobxoaAuMMbIM
yCcrnoBmem npefocTaBneHns rocyfapCTBEHHOW UMW MyHUUMNANbHOW YCNYyru, U WHbIX
cryyaeB, YCTaHOBMNEHHbIX dheaeparnbHbIMU 3aKOHaMU.

2.6. NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEO6X0ANMbIX B COOTBETCTBUN C
HOPMaTMBHbLIMW NPABOBLIMW akTaMu Ans NpeaocTaBneHns MyHULMNanbHOW YCnyru,
KOTOpble HAaXOAATCS B paCnopsKEHUN rocyAapCTBEHHbIX OPraHoB, OPraHoOB MECTHOIo

camoynpasneHus 1 NoABEeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam uUnu opraHam
MECTHOro camoynpasrneHnsi opraHn3auunmn n KoTopble 3asaBUTENb BNpase NpeacTtaBuTb, a
TaKke crnocobbl UX NONy4YeHns 3asaBUTENSAMU, B TOM YUCIIE B ANEKTPOHHOM hopme,
NOPSIAOK MX NMpeAcTaBrneHus:; rocyJapCTBEHHbIW OpraH, opraH MeCTHOro camoynpasreHns
nnMbo opraHusauus, B pacnopsiKeHNN KOTOPbIX HAX0OATCA AaHHbIe JOKYMEHTbI

2.6.1. MNonyyatoTca B pamKax MeXXBeJOMCTBEHHOIO B3auMMOLAENCTBUSA:

1) BbinMcka w©n3 EAWHOroO rocyagapcTBEHHOrO peecTtpa  HeaBMKUMOCTU -
depepanbHas cnyxba rocygapCTBEHHOW permcrTpaumm, kagactpa u kaptorpadoum;

2) cBedeHus O AencTByoleM nacnopTte rpaxgaHuHa Poccuinckon ®epepauumn —
MBI Poccuu;

3) cBedeHus O HoTapuanbHOW AoBepeHHocTn — defepanbHasi HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe nNpefoCTaBUTb LAOKYMEHTbl (CBeAeHWsd), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernamMeHTa, B (POpMe INEeKTPOHHbIX
AOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBaNnUUUMPOBAHHOW  MNOAMUCBID  NUL,
YNONMHOMOYEHHbIX Ha co3daHne U noAanucaHve Takumx [OOKYMEHTOB, npu rnogade
3asiBreHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MpPEACTaBfIEHNE) YKa3aHHbIMK B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO perfamMeHTa opraHaMmy rocygapCTBEHHOW BracTw,
opraHamMum MeCTHOro camMoyrnpaBfieHuUsi, OpraHuM3aumamMum [LOOKYMEHTOB W CBeOeHUU He
MOXeT ABNATbLCA OCHOBaHMEM AN 0TKasa B NpeJoCcTaBNeHnn MyHULMNansHOM YCyru.

2.6.4. [omkHOCTHOe nuuo K (unnM) pabOoTHMK, YyKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHoB W oOpraHuMsaumin, He npeacTasmBLLME
(HecBOeBpeMeHHO npeacTaBUBLUME) 3anpOLUEHHbIe UM Haxo4sdwmeca B pacrnopsikeHuu
AOKYMEHT WM cBefeHus, nognexar agMUHUCTPaTUBHOW, OUCUUNIIMHAPHOW WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHOoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaeTcs TpeboBaTb OT 3asBUTENS AOKYMEHTbI CBEEHUS, B TOM YuCne
nogTeepxaalmLine BHeceHWe 3asiBuTeneM nratbl 3a npeaocTaBlfieHMe MyHuUMnanbHOW
yCcryru, HaxogsilumMecsi B pacnopshkKeHUU rocydapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro
camoynpaBsfeHuss W MnoABeAOMCTBEHHbIX TrOCYy4apCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoynpaBfeHust opraHmM3aumni.

HenpenctaBneHne 3asBuTeneM [LOOKYMEHTOB, COAepXallmxX CBeOeHUs, KOTopble
Haxo4ATCsA B PacrnoOpshKeHMM rOCYAapCTBEHHbIX OpraHoB, OpraHoB  MECTHOro
camoynpasfeHuss W MnoABeAOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHaMm WM opraHam
MECTHOrO CaMOoyrnpaBfeHna opraHusauumn, He SBNSIeTCS OCHOBaHMEM ANns oTKasa
3asBUTENO B NpegoCcTaBNeHnn MyHULMMNANbsHOM YCyru.

2.7. NicuepnbiBaowmm nepeyeHb OCHOBaHUM AN oTKa3a B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHNs MyHULMNAanbHOW yCnyru

2.7.1. OcHoBaHMsMK [N OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBnNeHNsa MyHMULMNANbHOW YCNyrn, ABASIKOTCS:



1) NnpeacTaBneHHble 3asBUTENEM JOKYMEHTbI coaepaTt NnogyYncTku 1 UcnpasneHus
TEKCTa, He 3aBepeHHble B Nopsiake, YCTAHOBIIEHHOM 3akoHoOaTenbLcTBOM Poccuimnckon
depepaumm;

2) DOKYMEHTbI coaepkaT NoBpeXOeHUs, Hanmyme KoTopblX He NO3BOMSET B MOMHOM
ob6beme ucnonb3oBatb MHMPOPMALMIO U CBEAEHMWS, COAepXalumeca B OOKyMeHTax And
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

3) npeacTtaBreHHble OOKYMEHTbl WX CBEOEeHUs YTpaTuin Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOM YCNYyrom (OOKYMEHT, YAOCTOBEPSHOLWUA MOMHOMOYNS
npeacraBuTens 3asBUTenNs, B criyyae obpalleHns 3a npegoctaBfeHneM MyHULMNANbHOM
YCIyru ykasaHHbIM FMLOM);

4) nogaya 3asiBNeHNa O npefocTaBfieHMM MyHUUUNArbHOW YCINyrn U LOKYMEHTOB,
HeobxooMMbIX ONS NpefocTaBreHns MyHUUMNAanbHOW YCIyru, B 3NEeKTPOHHOW dopme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HeKOppeKTHOE 3anonHeHne obsizaTenbHbIX Nonen B popmMme 3asiBieHUd, B TOM
ynucrne B UHTEpakTMBHOM dopMe 3asaBneHnda Ha PecnybnukaHckom nopTane
(HepgocToBepHOE, HEMONHOE, NMMBO HENPAaBUILHOE 3arnOoSfIHEHNE);

6) npenctaBfieHWe HEMOSIHOMO KOMMSIeKTa [JOKYMEHTOB, HeobxoaumbiX AN
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3adBneHne O nNpeaoCTaBfieHUN YCNyrM MOA4AaHO B OpraH rocygapCTBEHHOW
BNacTu, opraH MeCTHOro caMoynpaBrieHUs NN OpraHn3auuio, B NOSIHOMOYNA KOTOPbIX He
BXOAMUT NpefocTaBneHne MyHUUMNansHOM yCnyru;

8) HecobnoaeHne ycTaHOBMNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-d3 «O6 anekTpoHHOM NOANUCK» YCNOBUN NPU3HAHUS OENCTBUTENBHOCTU
YCUNEHHON KBanmuumMpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lNepeyveHb OCHOBaHUW AS1s1 OTKasa B NpuemMe LOKYMEHTOB, He0b6XoaAnMbIX A4
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHune 06 oTkase B npuemMe 3asiBfieHUst U JOKYMEHTOB, HEOBXO0ANMbIX AN
npegocTaBNeHns MyHULMNANbHOW YCRyrn, MOXET OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W Mocfne nosiyYeHUsi OTBETCTBEHHbIM AOSPKHOCTHbIM fiuom OpraHa
Heobxo4MMbIX ANS NpeaoCTaBNeHNs MyHULMNANbHOW YCryrn AOKYMEHTOB (CBedeHun) C
NCMoNnb30BaHNEM MEXBEAOMCTBEHHOIO MH(OPMAaLMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpeuwjaeTcss OTKasblBaTb B nNpuemMe 3asiBAeHUA U WHbIX OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNs MyHUUMNANbHOW YCNyru, B Criydyae ecnm 3asBreHme u
AOKYMEHTbI, Heobxoaumble ANs npefoCTaBNeHUs MyHUUMManbHOW YCnyru, fnofaHbl B
COOTBETCTBUM C MHGOPMAaUMEN O CpOKax M nopagke npenoctaBneHuUss MyHUUMnanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VlcuepnbiBaloLwnm nepeyeHb OCHOBaHUM AN MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBneHnn MyHMUMNANbHON YCIyru

2.8.1. OcHoBaHuA ONs NPMOCTAHOBMEHMS NPeOCTaBNeHNs MyHULUNANbHOW yCnyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHUN MyHULUMNANbHON YCNyru:

1) B NpencraBneHHbIX 3adBNeHnn U (Unn) OOKYMEHTax COAEPXKUTCHA HenosiHas v
(vnn) HegocToBEpHasa MHpopmauus;

2) nocTynreHne oOTBeTa opraHa rocygapCTBEHHOW BMacTu, opraHa MeCTHOro
camoynpasneHns Mo NoABEAOMCTBEHHOW OpraHy rocy4apCTBEHHON BNACTU MW OpraHy
MECTHOro  CaMoOynpaBfieHUss  opraHuvsaumMm  Ha  MeXBEOOMCTBEHHbIN  3anpoc,
cBugeTenbcTBytowero o6 OoTcyTCTBUM AOKYMEHTa M (Mnv) nHdopmaumm, HeobxoanmbIxX
ANA NnpegocTaBneHns MyHULMNanbHOW YCIyrn, eCriv COOTBETCTBYIOLWMIA JOKYMEHT He Obin
npeacTasfeH 3aaBuTenemM no CO6CTBEHHOM MHMLMATUBE;



3) oTcyTCTBME CBEAEHWA O pernctpauumn rpaxgaHuHa no MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsiXXeHUM opraHoB MECTHOIrO caMoynpaBfieHus.

2.8.3. lNepeyeHb OCHOBaHMM ONA OTKasa B NpefoCTaBfieHUUM MyHUUMMNANbHON
yCnyru siBRsieTCS NCYepnbIBaOLLNM.

2.8.4. 3anpelwaeTcsa oTkasblBaTb B MNpefoCTaBMeHUM MyHUUUNArbHOW YCNyru B
cnyyae, ecnu 3asiBfieHMe O npeaoCTaBNEeHUM MyHUUMNanbHOW YCriyrM nogaHo B
COOTBETCTBUM C MH(OPMaLMeENn O Cpokax W Nopsake npefocTaBNeHUs MyHUMUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHWUSA B3MMaHUS rocygapCTBEHHOW NOLUSNHBI U UHOWN
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUUMnansHoOm ycrnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSKTCA HEOBXOAMMbIMU 1 06si3aTeNbHBIMU AN
npeaocTaBneHns MyHULMNAnbHOW yCryrn, B TOM YMCIe CBeAeHUs O LOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMum, y4acTBYOLWNMA B

npenocTaBneHnn MyHUUMNanbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a NpeaocTaBreHne yenyr,
KOTOpble ABNATCSA HeObXxoaMMbIMU N 0BA3aTeNbHLIMU OS5 NPpeAoCTaBeHns
MYHULMNANbHOW YCIyru, BKNOYas MHpopmaLmio 0 MeToauKe pacyeTa pasmepa Takom
nnaTtbl

MpenocTaBneHne HeobxoamMMbIX U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMAAHUA B ovepean nNpu nogaye 3anpoca o npegocTaBfieHnm
MYHULMNANbHOW YCRyru, yCnyru, npegocTaBnsieMon opraHnsaumen, y4acTByowen B
npegocTaBfeHMM MyHUUMNANBLHOW YCYrn, 1 NpU NofyvYeHnn pesynbtata npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxmngaHua npu nogade 3asiBEHUS Ha NOSlydeHMe MyHUUUnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHnn pesynbTata MNpPeaoCTaBleHUs MyHUUMNANbHOW YCIyru
MaKCUMarbHbIA CPOK OXUAAHUA B 0Mepean He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaoK permcTpaummn 3anpoca 3asasntens o npeaocTaBneHnn
MYHUUUNANbHOW YCRyru U ycnyru, npeaocTaBnsieMon opraHmsaunen, y4acTByoLwen B
npegocTaBneHnM MyHMUMNANbLHOM YCNyrn, B TOM YUCHE B 3NIEKTPOHHON hopme

2.13.1. lMpwn nuyHom obpaweHn B MOL] B aeHb nogadn 3asBfieHust 3asiBUTENO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAKOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon Nnogaymn 3asiBrieHus.

2.13.2. lNMpwn HanpaBneHun 3asiBrieHns nocpencTtsoM, PecnybnvkaHckoro noprana
3asiBUTENb B A€Hb Nofayun 3asiBeHnd nosiydaeTt B JIMYHOM KabuHeTe PecnybnukaHckoro
nopTtana u Mo 9NeKTPOHHOW MoyTe yBeOoMMeHue, nogTeepxaarollee, YTo 3adBreHue
OTNpaBrieHO, B KOTOPOM YyKasblBalOTCA pPernuctpaumMoHHbIi HOMEep W Jarta nogayu
3asiBrieHus.

2.13.3. lpn nn4yHom oOpaweHnn B WMcnonkom B AeHb Nogayn 3asiBfieHus
YNONMHOMOY€EHHbIM OOSMKHOCTHBLIM NMuoM Mcnonkoma 3asiBUTento BbliaeTCa pacnucka us



aBTOMaTM3NPOBAHHON MHMOPMALMOHHOMW CUCTEMbI, MpefHa3Ha4YeHHOM AN OKa3aHus
rocy4apCTBEHHbIX U MyHULMNAbHbIX YCNYr, C pErMcTpaLmMoHHbIM HOMEPOM, AaTOoM nogadn
3asBreHNs N nepevyHemM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBNAeTCAa MyHuuunanbHas
ycnyra, K 3any OXuaaHusi, Mectam AN 3anofiIHeHMs1 3anpocoB O MNpenoCTaBleHUM
MYHUUMMNANbHON YCNyru, MHAOPMaUMOHHLIM CTeHAam ¢ obpasuamu ux 3anofiHEHUS U
nepeyYHemM [OKYMEHTOB, HEOOXOAMMbBIX ANSA MPeAoCTaBfEHUS KaXAoW MyHMUMNanbHON
ycryru, pasmeweHuio U oOpMIIEHUIO BU3yarbHOW, TEKCTOBOW UM MyNbTUMEAUNHOWN
MHdopMaUUM O Nopsiake nNpenocTaBlieHMst TakoW ycnyri, B TOM 4ucne Kk obecneveHuto
AOCTYNHOCTM ANA WHBaNWAoB YyKasdaHHbIX OOBEKTOB B COOTBETCTBMM C doedeparibHbIM
3aKoHOAATENbLCTBOM W 3akoHopatenbcTBoM Pecnybnuku TaTapctaH o couunanbHOK
3almTe nHBanuMaos

2.14.1. lNpepgocTaBneHne MyHUUMNANbHOM YCIYrn OCYLLEeCTBNSAETCH B 34aHUAX W
nomMeLleHunsX, 0b6opyanoBaHHbIX NPOTUBOMNOXAPHOM cucTemom n cuctemom
NoXXapoTYLUEHUS.

Mecta npuema 3asBuTenenm obopyaywTcsa Heobxognmon mebenbio  Ons
odopMIIEHNST AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMMWN.

2.14.2. B cooTBeTCTBUM C 3akoHogatenoctBOM Poccuinckon ®Pepepaummnm o
coumnanbHOM 3awuTe WHBaNMOoOB B LUendx ©OecnpenaTcTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneuvBaeTca OecnpenAaTCTBEHHbLIM OOCTYN MHBanNMOoOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyrn (yaobHbld BXOA-BbIXOL B MOMELLEHMS U
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKCTOBas W MynbTUMeAWHas WHgopmauua o nopsgke
npefocTaBfeHnss MyHULMNanbHOMW YycrnyrM pasMellaeTcs B yOOOHbIX Ons 3asiBUTENeEn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe WHBaNUOOB, UMEKLWMX CTOUKME pacCTporcTBa YyHKLMU
3pPEHUS N CaMOCTOSATENBbHOMO NepeaBuMXeHUs, U OKa3aHe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATESIbHOMO MNepeaBMkKeHUs no TeppuTopun, Ha
KOTOPOW  pacnofioXXeHbl OOBbEKTbl  COUManbHOW, WHXEHEPHOW W  TPaHCMOPTHOWM
MHPACTPYKTYp, BXxoda B TakMe oOBbeKkTbl M BbIXOoga W3 HUX, MOCagKM B TPaHCMOPTHOE
CPEeACTBO U BbICaZKM U3 HErO, B TOM YMCIEe C UCMOMb30BaHMEM Kpecna-KOMSACKY;

5) Hagnexawee pasmelleHve obopydoBaHUS W HocuTenen WHgopmauuu,
HeobxoomMbix Ansa obecnedeHnss 6ecnpenaTCTBEHHOrO AOCTyNa MHBANUAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) aybnupoBaHue HeobxoAuMMOM ANA WHBaNMAOB 3BYKOBOW UM 3pUTENbHOWN
MHdoOpMaLuK, a Takke Hagnucen, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon nHgopmaumm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

8) ponyck cobakm-NpoBOAHMKA NPU HANMYUM OKYMEHTA, NOATBEPXKAAOLLErO ee
cneunanbHoe oby4eHne n BbigaBaeMoro no opme 1 B nopsigke, KOTopble YCTaHOBIIEHDI
npukasom MwuHUCTepcTBa Tpyda WM coumanbHou 3awumTtbl Poccuickon depepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHMn OpMbl [OKYMEHTa, NOoATBEPXKAAIOLLErO
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHns 4OCTYNHOCTU ANSA UHBaNMAoB OObLEKTOB,
B KOTOPbIX OCYLIECTBASEeTCA MpeaocTaBreHne MyHuUUMNanbHOW ycnyru, u CpeacTs,
ncnonb3yemMblX Mpyv NPefoCTaBfeHUn MyHUUUNANbHOW YCNyru, KOTopble YyKasaHbl B
nognyHkrax 1 — 4 nyHkta 2.14.2. agMWUHUCTPaATUBHOIO perriameHTa, NPUMEHSAITCA K
obbekTaM n cpeacTBaM, BBEAEHHbIM B JKCMfyaTaumio Unu npoweawmMm MoaepH13aLUmio,
pekoHCcTpykumto nocne 1 uonga 2016 roga.



2.15. lNokasaTtenn OOCTYNHOCTM M KadecTBa MyHMUMNANbHOW YCRyru, B TOM 4uUcne
KONMMYeCTBO B3aMOAENCTBUN 3asBUTENSA C LOIMKHOCTHBIMU NuaMn Npu npegoctaBneHnm
MYHUUMNANbHOMW  yCnyru U UX  NPOOOSHKUTENbHOCTb, BO3MOXHOCTb  MOMyYeHus
MHOpMauuM O XxoAde npedocTaBneHnd MyHUUUnanbHOWM YCNyru, B TOM 4uUcne C
NCcnosib3oBaHMeEM UH(OPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOSOMMM, BO3MOXHOCTb NGO
HEBO3MOXHOCTb MOJSTyYEHUS MYHUUMMNANLHOW YCIYyrM B MHOMOQYHKUMOHANTbHOM LIEHTpe
npegocTaBneHnsa rocyfapCTBEHHbIX U MyHUUMNAnbHbIX ycryr (B TOM 4ucie B MNOSTHOM
obbeme), B nwboM TeppuTOpManbHOM nogpas3fenieHnn opraHa  WUCNOSTHUTENbHO
pacnopsaguTenbHOro opraHa MeCTHOro camoynpasfeHus, no Bblbopy 3asBuTens
(aKkcTeppuTOpMaribHbIN NPUHLKM), NOCPEACTBOM 3anpoca O NpeaocTaBreHnn HEeCKONMbKUX
rocydapCTBEHHbIX U (MNN) MYHUUMNAMNbHBLIX YCNYr B MHOFOMYHKLMOHAIbHbBIX LEHTpax
npenocTaBfieHNa  rocygapCTBEHHbIX W MyHUUMMANbHbLIX  ycnyr, npegycMOTPEeHHOro
ctatben 15.1 ®eagepanbHoro 3akoHa Ne210-O3 (KOMMMEKCHbIN 3anpoc)

2.15.1. TllokasaTenamu [LOCTYNHOCTU MPenoCTaBlEHNS MYHULMMNANbLHOM YCIyru
ABNAIOTCA:

PacnosIOXXEHHOCTb MOMELLEHUS, B KOTOPOM BeAeTCs NpueM, Bblgada AOKYMEHTOB B
30HE JOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuuve HeobXxoOUMMOro KonuMyecTBa CneunanucToB, a TakkKe MNOMELLeHUn, B
KOTOPbIX OCYLLECTBNAETCS NpMeM LJOKYMEHTOB OT 3asiBUTENen;

Hanuuve wucyepnbiBalWwen wHpopmauun o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAnNbHOM YCRyrM Ha WHAOPMALMOHHbIX CcTeHaax, EauHom
noptane, PecnybnukaHckom noptane, opuumansHOM cante MyHUUUNanbHOro pamoHa;

OKasaHue NoMOoLLM MHBanugam B npeofoneHnn 6apbepoBs, MeLlatoLWwmnx NosTy4eHuto
UMM YCNYr HapaBHe C APYrMMn nNuuamu.

2.15.2. TlokasaTenamu KayecTBa MpefoCTaBreHUs MYHUUMNAaNbHOW yCryru
ABNAIOTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHULUMNANbHOW YCnyri;

3) otcyTcTBME OOOCHOBaHHLIX >anob Ha HapyweHuss agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3aABUTENS C AOSMKHOCTHbIMUM nuuamn (6es yyeTta
KOHCYNbTaLNn):

B3aumogencteme 3aasutenss ¢ paboTHukamu Wcnonkoma wnm ML npwm
npegocTaBneHnn MyHULMNAnbHON YCyru OCyLLEeCTBNSETCA O4MH pa3 npu npeacTtaBneHnm
3asiBfieHNs CO BCEMU HEODXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B clnyyae Heob6XOAMMOCTM MNONyYyeHus pesynbTaTa npenocTaBfieHus
MyHuuunaneHon ycnyrn B Wcnonkome unn MOLL B cdopme ak3emnnspa 9neKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKNTENBbHOCTE OAHOMO B3aUMOLEWCTBUSA 3adABUTENS C  OOSHKHOCTHbIMU
nMuamun Npyv NpeaocTaBneHNN MyHULMNANbHON yCNyrn He npeBbilwaeT 15 MUHyYT.

3asaBuTeNb BNpaBe OUEHUTb Ka4eCcTBO NpeaoCTaBfieHUs MyHULMNANbHON YCyrn C
NMOMOLLBID YCTPOUCTB MOABWXKHOM paanoTenedoHHOM CBA3WM, C  WUCMNOMb30BaHUEM
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOMUCTB.

2.15.3. NHopmaums o xode npefocTaBneHUs MyHUUMNanbHOW YCryru MOXeT
ObITb NONy4yeHa 3asBUTENEM B NIMYHOM KabuHeTe Ha EanHom noptane, PecnybnnkaHckom
noptane, B cnonkome, MOLI.

2.15.4. MNpepocTaBneHne MyHMUMNanNbLHON yCcnyru ocywecTensaeTcs B nooom ML
no BblOOpY 3asBUTENSA HE3ABMCUMO OT MECTa ero XMTenbCTBa UM MecTa akTU4ecKoro
npoxumeBaHmss  (NpebbiBaHnss) Ha  TeppuTopuun Pecnybnukn  TaTapcTtaH no
9KCTEPPUTOPMANbHOMY NPUHLIAMY.



MyHmumnaanaﬂ ycnyra B COCTaBe€ KOMMNJIEKCHOIo 3anpoca He npenocTtaBlideTCA.

2.16. VHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpefoCTaBneHms
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHumuny (B cnyyae, ecnum
MYyHUUMNaneHas ycryra npefoCcTaBseTca No aKCTeppuTopuanbHOMy NPUHLMNY) U
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMNANbHOW YCNyru B 3NEeKTPOHHOM bopme

2.16.1. lpn npenocTaBneHUM MyHULMNANBHOW YCNyrn B 3SNEKTPOHHOM dhopme
3asiBUTENb BNpase:

1) nony4nTb MHGOPMaLMIO O NOPSAKE U CPOKax NpeaocTaBrieHns MyHULMNansHON
ycnyru, pasmeLlleHHyto Ha EanHom noptane, PecnybnvnkaHckom nopTane;

2) nogaTb 3asBfeHne O npedoCTaBNEHUN MYyHULMNANbHOW YCAyrm W UHble
AOKYMEHTbI, Heobxoaumble Ans NpeaocTaBNeHNa MyHUUUNANbHOW YCryru, B TOM 4uchne
OOKYMEHTbl M MHpopMaunio, 3neKTpoHHble obpasbl KOTOPbLIX paHee OblfiM 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4yactu 1 crtatbn 16 depepanbvHoro 3akoHa Ne 210-93, c
ncnonb3oBaHMeM PecnybnvkaHckoro noptana;

3) nonyunTtb CBeAeHUs O XOAe BbINOMHEHUS 3asiBIEeHUA O npeaocTaBreHnn
MYHULMNANBHOWN YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpedoCTaBieHUss MyHULMNANbHOW yCnyru;

5) nonyuntb pesynbTaT NpeaoCTaBNeHUs MyHUUMNanbHOW Yycnyru B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencrene (besgencrene) Mcnonkoma, a Takke
ero AOSPKHOCTHbIX Nnu, MyHUUMManbHbIX chiyxawmx nocpencrsom PecnybnukaHckoro
noprtana, noptana deaepanbHOM rocygapCTBEHHOW MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarolen npouecc pocygebHoro (BHecyaebHoro) obxanoBaHUs pelleHun Wu
aencteui (6e30encTBusl), COBEPLLUEHHBIX MNPW MNPEeaoCTaBNEHUN TFOCYOaPCTBEHHbBIX U
MYHUUMNANbHbIX  YCNyr  opraHamu,  NpegoCcTaBnsAlWUMN  FTOCYAapCTBEHHbIE U
MyHUUMNanNbHblE  YCAYrKM, WX  OOSDKHOCTHBIMWA — NUaMK,  FOCYAApCTBEHHbIMU U
MYHUUMNANbHLIMU CITY>XaLlMMu.

2.16.2. ®opmupoBaHmne 3asiBfIeHUSI OCYLLECTBNAETCA MNOCPEenCTBOM 3aroSfiHEHUS
3ANeKTPOHHOM opMbl 3asaBneHus Ha PecnybnukaHckom nopTtane 6e3 HeobxoguMmocTu
AONOSTHUTENBHOW NogauYN 3asBeHUs B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWUS U COXPaHEHWUSA 3asaBMEHUS U MHbIX AOKYMEHTOB,
HeobXxoauMbIX A9 NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUS HECKOSNbKUMW 3adBUTENSMU OOHOW SNEeKTPOHHOW
dopMbl 3asaBneHus npu obpalleHun 3a ycryramu, npegnonaralwmmMmm HanpasreHue
COBMECTHOrO 3asBMNeHUsS HECKOMNbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb Mne4vyat Ha OyMaXHOM HOCUTENE KOMUU 3NEKTPOHHON POpMbI
3asiBreHns;

4) coxpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHY0 (PopMy 3adBNEHUSA 3HAYEHU B
nobo MOMEHT MO XenaHwut Nonb3oBaTend, B TOM YUCne Npu BO3HUMKHOBEHMM OLUMBOK
BBOJA W Bo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHWIA B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3rneKTPOHHOW OopMbl 3adBfeHus OO0 Havana BBOAa
cBegeHNn 3asaBUTENEM C UCMONb30BaHMEM CBedeHun, pasmewleHHblx B ECUA, u
cBefeHur, onybnukoBaHHbIX Ha PecnybnvkaHCkOM nopTane, B 4acTu, Kacarollencs
CBEeEHUN, OTCYTCTBYIOLNX B €ANHOWN CUCTEME NOEHTUdMKALMN N ayTeHTUdMKaALWN;

6) BO3MOXHOCTb BEpHYTbCA Ha nboM M3 3TanoB 3anofiHEHMS JNEKTPOHHOM
dopmbl 3aaBneHnsa 6e3 notepu paHee BBeAEHHOW MHAOpMaLNK;

7) BO3MOXHOCTb [OCTyna 3asiBUTeNs K paHee nofaHHbIM UM 3asiBNEeHUsM B
TeYeHne He MeHee OfHOro rofa, a Takke YaCcTUYHO C(POPMUPOBAHHBLIM 3aABMEHUSM - B
TeyeHue He MeHee 3 MecsLeB.



2.16.4. 3annch 3aasuternen Ha npvem B ML (nanee - 3anucb) ocyLlecTBnseTca
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-LueHTpa ML,

3asBuTenNto NpeaocTaBnNAeTCA BO3MOXHOCTb 3anvMcu Ha nobble cBoboaHble Ans
npuema gaty n Bpemsa B npegenax YCTaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LIEHTpe
rpaduka npuema.

3anucb Ha onpefeneHHy AaTy 3akaHuMBaeTCs 3a CYyTKM OO HacTynfeHus 3Tou
aaTbl.

[na ocywecTBneHns npenBapuTenbHOM 3anncu nocpeactsom PecnybnukaHckoro
noptana 3asBUTEN0 HEOOGXOAMMO yKasaTb 3anpallMBaemble CUCTEMOW AaHHbIE, B TOM
yucne:

damunuio, NMsi, 0TY4ECTBO (NPU HaANN4YUK);

HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecoOoTBeTCTBMS CBedeHUW, KOTopble coobwmn 3adBuUTENb MpuU
npegBapuUTenbHON 3anucu, AOKYMeHTaM, MNpeAcTaBfeHHbIM 3asBuTeneM npu JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHUn npeasBapuTensHOM 3anucu 3asBuTento obecneynmBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noarsepxaeHve. B cnydae, ecnu 3assutenb coobwmnT
agpec aneKkTPOHHOW MOYTbl, HA yKa3aHHbIN afpec Takke Hanpasnserca uHdgopmauus o
noaTBepPXAeHUN npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npenBapuTENbHOM 3anucu 3asiBuTtenb B 0643aTenbHOM
nopsigke MHPOPMUPYETCS O TOM, YTO NpefBapuTenbHas 3anucb aHHYNMpyeTcs B criyyae
ero HesdBKW No ncteveHmm 15 MMHYT C Ha3HAYEeHHOro BPEMEHN Npruema.

3agasuTtens B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asdBUTENS COBEPLUEHUS MHbIX OENCTBUKW, KpoMe
NPOXOXOeHUs naeHTMduKkaumm u ayteHTuduKkaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npasoBbiMK akTamu Poccuinckon Pegepaunmn, ykasaHna Uenn npuvemMa, a Takke
npefocTaBfeHnss cBefeHU, HeobxoauMmbiX Ons pacyeTa ONUTESNTbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUS, B TOM YUclie 0COBEHHOCTHU
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a Takxke
0COOEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B
MHOropyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnucaHue nocnegoBaTenbLHOCTM AeNCTBUIA NPU NpeaocTaBreHum
MyHULMNAnbHOW yCnyru

3.1.1. NpepocTaBneHne MyHMUMNANbLHOW YCnyrn BKMAYaeT B cebsa cnegywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATME U pacCMOTPEHWE  KOMMNMEeKTa [AOKYMEHTOB, MpeACTaBEHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCcOB B OpraHbl, YyyacTBylllne B
npeaocTaBneHNn MyHULUMNANbLHON yCnyru;

4) NoAroToBKa pesynbTata MyHULMNANbHOW YCyru;

5) Bblga4va (HanpasfeHne) 3asiBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaeneHne TEXHUYECKNX OLLINMBOK.



3.2. Oka3aHve KoHCynbTauun 3asBuTento

3.2.1. OcHOBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPAaTMBHOM NpoLeaypbl SBRseTcs
obpalleHne 3aaBUTeNnsa No BONpocaM, CBA3aHHbIM C NpefocTaBrieHneM MyHULMNanbHON
ycnyru.

HOMKHOCTHBIM ~ NUUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbINOSIHEHME
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpawieHnmn 3assutens B OpraH - Micnonkom - cekpeTapb WMcCnonHMTEnNbHOro
KomuTeTa (ganee - JOMKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. BaaButenb BnpaBe 0OPaTUTLCA 3a KOHCyMbTauMen O nopsiake M CpoKax
npegocTaBneHns MyHmumnansHon ycnyrm 8 MOLL nMyHo 1 no TenedoHy 1 3neKTPOHHOM
noyre.

PaboTtHnk MO®L| koHcynbTupyeT 3asBuMTENs, B TOM 4ucne no coctaBy, opme
npeacraBnsaeMon AOKyMeHTauun n ApyruMm Bonpocam Ana NofyyYeHns MyHuumMnansHOW
yCnyru.

3agBuTenb MOXET NoSfyyuTb WMHQOpMauui o nopsgke npefocTaBfeHus
MYHULMNANbHOM ycnyru Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaATMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOSLWMUM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamn  BbINOMHEHNA  agMWHUCTPATUBHBLIX  Mpoueayp  SABMASKOTCS:
KOHCyrnbTauusa no coctasy, opmMe nNpeacTaBnsaemMon JOKyMeHTaLMmM n apyrumMm Bornpocam,
Heo6Xxo4MMbIM 4518 NONYYEHUSS MyHULMNANbHOW YCAYT.

3.2.3. 3asBuTenb BnpaBe obpaTtuTbcs B IcnonkoMm no TenedoHy M 3NeKTPOHHON
noyte, a TakkKe MOMyYnTb KOHCynbTauuMw Ha PecnybnukaHckom nopTane, cante
Mcnonkoma o nopsake n cpokax npegoctaBfieHns MyHUUMNanbHOW YCryru, B TOM 4ucne
no coctasy, hopmMme nNpeacTaBnaeMon JOKYMEeHTaumMm n apyrum Bonpocam Ansi NonyyYyeHus
MYHULIMNANbHON YCNYru.

[OfMKHOCTHOE  NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUpyeT
3asBUTENA B COOTBETCTBUMM C TpeboBaHmamuM nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, YCTaHaBfMBaeMble HACTOSAWMM  MYHKTOM,
BbIMOMHATCS B TeYEeHUe Tpex paboymnx AHEN CO OHSA NOCTYynneHus obpalleHuns.

PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SBMSHOTCS:
KOHCynbTauuun no coctasy, bopme npencTaBnsaeMon AOKyMeHTauun n gpyrum Bonpocam,
Heob6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYTn.

3.3. NpuHATME U paccMOTpeHne KoMMeKkTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lprem OOKYMEHTOB ANA NpefoCTaBfieHUs MyHUUMNANbHOW YCNyrn 4vepes
ML nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aasutenb (Npeacrasutens 3aasutens) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBNeHu MyHUUMNANbLHOW YCNyru 1 npeacraBndeT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmmn npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NMPOBEPKY MOMHOMOYMI NnLa, NoJaroLLero A0KYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBOOBaHUAM, YKa3aHHbIM B MYHKTE
2.5 aAMWUHNCTPATUBHOIO pernameHTa;

3anorHAeT 3neKTPOoHHY0 popmy 3assreHns B AIC MoL;



npu npegocTaBneHun OOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCyLLeCTBNSAeT CKaHWpOBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

3arpyxaet B AUIC MOLL gokyMeHTbI, NpeacTaBneHHble B f1IeKTPOHHOW hopmMe unm
3NEeKTPOHHbIe 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBeHNEe N OpuUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnncky B npyeme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE MNpoueaypbl, YCTaHaBfMBaeMble HACTOSALWMUM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbIMNOMHEHUA aAMWHUCTPATUBHBIX Npoueayp SBASKTCA: rOTOBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLL HanpaensieT nakeT JOKYMEHTOB, MPUHATLIX OT 3adBUTENSA B
Mcnonkom B 3nekTpoHHOW ¢hopme (B COCTaBE MAKETOB 3NIEKTPOHHLIX AEN) B TeyeHue
ofHOro pabo4yero gHA co OHA obpalleHust 3asBUTenst B CTPYKTypHOe noapasfeneHue
MoLI.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp SBMSKTCA: 3asdBreHne
N NakeT OOKYMEHTOB (9NeKTpOHHOe [Aerio), HanpasneHHble B Vicnonkom, nocpenctBom
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. llpnem [OOKYMEHTOB [ANA MpefoCTaBfeHus MyHUUMnanbHOW YCnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3aaButenb Ona nogadn 3asiBNeHUs B 3NEKTPOHHOM ¢oOpMe BbINOMHAET
cnegyouwine encTeus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  (opMy  SNEKTPOHHOro  3asiBMEHWs,  BKIOYAIOLWY0  CBeOeHus,
HeobxoauMble N oba3aTenbHble ANg NpegoCcTaBNeHNs MyHULMNAaNnbHOW YCyru;

NpyKpennseT AOKYMEHTbl B 9fIEKTPOHHOW d)OpMe WNnn  3neKTPOHHble obpasbl
AOKYMEHTOB K (bopMe 3eKTPOHHOro 3asiBreHus (Npu HeobxoaMMocTn);

noaTeepxaaet akT O3HaKOMIIEHMS U corfacus C YCrnoBUSIMM U MOPSIAKOM
npefocTaBfeHnss MyHULUMNanbHOW YCAyrM B 3MEeKTPOHHOW opme (ycTaHaBnvsaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogTeBepxgaeT  OOCTOBEPHOCTb  COOOLLEHHbIX  cBefeHun  (ycTaHaeBnuBaet
COOTBETCTBYHOLLY OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsAeT 3anofIHeHHOe 3ANEKTPOHHOE 3asBreHne (HaXxnmaeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpMe 9MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asiBfieHMe NoAMUCbIBAETCS B COOTBETCTBUN C TpeboBaHNAMM NyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfnamMeHTa;

nony4yaet yBegomsieHne ob oTnpaBke SNEKTPOHHOIO 3asBreHuS.

dopmaTHO-Nnornyeckasi nposepka CHPOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBMSeTCA
nocne 3anosfiHeHUs 3asaBUTENEeM Kaxaoro u3 rnoneun anekTpoHHoON popMbl 3assneHus. [Npu
BbISIBIEHUN HEKOPPEKTHO  3arofIHEHHOro MNons  3NEeKTPOHHOM OpPMbl  3asBeHUs
3asBUTENb YBEOOMSISIETCH O XapaKTepe BbIABEHHON OLWMOKM 1 nopsigke ee yCTpaHeHus
nocpeacTBOM MHGPOPMALMOHHOMO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM dhopme
3asiBreHus.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOALWMUM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbtatammM  BbINOMHEHUS  aAMUHUCTPATUBHBLIX  MNpoueadyp  ABNSAIOTCA:
3NEeKTPOHHOE [ero, HanpasneHHoe B MCnonkoM nocpeacTBOM CUCTEMbl SNEKTPOHHOMO
B3anMOAEeNCTBUS.



3.3.3. PaccmoTpeHune koMmnnekra 4OKYMEHTOB MCronkoMomMm.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSHEHNA a4MUHUCTPATUBHOW npoLeaypbl
ABNSAETCA MOCTyNfeHne 3asiBfeHUss UM MHbIX [AOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfeHns MyHUUMNansHOW yCnyru.

HOMKHOCTHBIM ~ NMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aflMWUHUCTPATUBHOW Npoueaypbl ABNAeTCS - cekpeTtapb McnonHutenbHoro komuTeTa
(Oanee - OOMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOSMDKHOCTHOE JMLIO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B Cryyae
obpalleHnsa 3asButens c 3aasneHnem B icnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1La, NOAAKLEro JOKYMEHThI,

NPOBOAMWT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHUAM, YKa3aHHbIM B MYHKTE
2.5 agMWHUCTPATMBHONO pernameHTa, MNpPOBEPKY COOTBETCTBUA MNpeacTaBreHHbIX
AOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuAM  (Hagnexauwee odopMIiIeHNe  KOMUK
OOKYMEHTOB, OTCYTCTBME B JOKYMEHTax NoAYMUCTOK, MPUMNCOK, 3a4ePKHYTbIX CMOB U UHbIX
He OroBOPEHHbIX UCNpaBneHnn);

3anornHaeT  9MNEeKTPOHHY  opMy  3asdBNeHuUss B aBTOMaTU3NPOBAHHOW
WHPOPMALUNOHHOM CcuUCTEMEe, MpefHasHayYeHHOM AN OKa3aHWsA roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu nNpegocTaBfeHUn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxxHOM HocuTene, OCYLLeCTBNSEeT CKaHWpOBaHWE npeacTaBIieHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asBlieHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrie nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMAaTU3NPOBAHHYO NHPOPMALIMOHHYHO cuctemy,
npefHas3Ha4YeHHy Ana oka3aHus rocygapCTBEHHbIX U MYHULMNANbHbLIX YCNYr JOKYMEHTHI,
npeacTaBneHHbIe B 3MEKTPOHHON DOpPMe MU 3NEeKTPOHHble 0bpasbl OTCKaHMPOBAHHbIX
OOKYMEHTOB, (hopMupyeT SNeKTPOHHOe Aeno;

BO3BpallaeT NoANUCaHHOE 3adBfeHne Wu opurMHanbl ByMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe AOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHuM Onis OTKasa B fNpyemMe OOKYMEHTOB OOIMKHOCTHOEe
nnuo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, YBeAOMIISieT 3asiBUTEeNs O Hanmyuu
NpensaTCcTBUN ANA npuemMa 3asBfeHuss M BO3BpaLlaeT eMy AOKYMEHTbl C OObACHEHUeM
coaepXXaHna BbISIBIIEHHbIX OCHOBaHUM ANs oTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [lo/mKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, nocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceBavBaeT 3adBfEHNI0 HOMEpP B COOTBETCTBUM C HOMEHKIATYpon Aen n craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT nOCTYNMBLUME 3NIEKTPOHHbIE [ena, B TOM 4ucne MNpUIioXeHHble
3asiBUTENEM AOKYMEHTbI B 3N1IEKTPOHHOM (POPME U ANIEKTPOHHbIE 0Opa3sbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B 4OKYMEHTOB;

npoBepseT cobniogeHne ycrnoBu LEWCTBUTENbHOCTU 3NEKTPOHHOW MOAMNUCH,
nocpeactsoMm obpaweHns kK EguHomy nopTtany (B cniyyae, ecnu  3asBUTENEM
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTBI, nognucaHHble YCUMEHHOW
KBannuumMpoBaHHOW 3MEKTPOHHOW NOAMNUCHID).

[Mpn HanuymMmM ocHoBaHWW, NPeAYyCMOTPEHHbLIX MYyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernameHTa, nogroTaBnMBaeT MNPOEKT pelweHns o6 oTkase B npueme [AOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNAIbHOW YCyrn.



B cnyyae, ecnu B pesynbTate MpOBEPKM YCUNEHHOW KBannduumpoBaHHON
9NEeKTPOHHOM NOAMUCK BbISIBIIEHO HeCcobnioAeHne YyCrnoBuUn ee eNCTBUTENBHOCTN, MPOEKT
peweHns 06 oTkase AOMKeH coaepxaTb NyHKTbl ctatbk 11 degepanbHoro 3akoHa Ne 63-
®3, KOoTOpble NOCIYXUNN OCHOBAHWEM N5l €r0 NPUHATUS.

[MpoekT peweHns o6 oTka3ze B nNpuemMe [OKYMEHTOB, HeobxoaumbIX Ang
npegocTaBneHns MyHUUMNAnsHOM yCryrn, ¢ ykasaHuem MNpuUYnH oTkasa (B criydyae, ecrnu
OCHOBaHUsA AN OTKasa B nNpueme [AOKYMEHTOB, HeobxoauMmblX AN npefocTaBrneHus
MYHULMMNANbHOW YCNyru, CBA3aHbl C HapylleHWeM YCTaHOBIMEHHbIX TpeboBaHUN K Takum
AOKYMEeHTaM, OCHOBaHWA [ANnA OTka3a B MpuUeMe [JOKYMEHTOB [JOIDKHbI coAepXaTb
WHOPMAUMIO O HaUMEHOBAHWW OOKYMEHTOB (MHGOpMaLMK, CBELEHUN), KOTOpble He
npeacTaBneHbl, coAepXaT He[OoCTOBEepHble W (M) NPOTUBOPEYUBLIE CBEAEHUS,
opopMIEeHbl C HapylWeHWEM YCTaHOBIIEHHbIX TpeboBaHWW), HanpaBnseTcsd Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsake MOCPeACTBOM CUCTEMbI  3IIEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHue npoekTta pelueHms o6 oTkase B npuemMe JOKYMEHTOB, HEODXOANMbIX
Ana  NpefocTtaBneHus  MyHUUMnanbHOM  YCNyru, OCYLWecCcTBNAeTcsd B NOpsake,
npeaycMOTPEHHOM NMyHKTOM 3.5.3 agMMHUCTPaTMBHOIO pernamMeHTa.

B cnyyae oTcytcTtBMA OCHOBaHMM AN OTkasa B MpuemMe [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO perfiaMmeHTa, AOMKHOCTHOe Nyuo,
OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B Te4yeHue ofHOoro paboyero OHA CO [OHS
NMOCTYNSIEHUSA 3asBrEeHUs, HanpaBnsaeT 3asBUTEN0, yKasaHHbIM B 3asiBreHUU Crnocobom,
yBeJOMIEeHNe O MOCTYMNSIEHUN 3asBrieHUs, cofepxallee BXOAALMA perucTpaumoHHbIN
HOMep 3asBrieHus, AaTty MnosyvyeHus 3asiBNeHus, nepevyeHb HauMeHOBaHUW aunnos,
npeacTaBnNeHHbIX K HeMy [OOKYMEHTOB, AaTty MnosiydeHus pesyrnbTata MyHuuMnansHOu
yCrnyru.

3.3.3.4. WcnonHeHne npoueayp, YkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aMWHUCTPATUBHOINO  pernaMeHTa, nNpu  HanmuMynMm  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBMNAEeTCA B aBTOMaTU4eCKOM peXxume C UCMNOoNb30BaHMEM aBTOMaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [Ans OKa3aHWsA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AgmMuHucCTpaTMBHble npoueaypbl, YyCTaHaeBnvBaeMble nyHKTOM 3.3.3
a4MWHUCTPATUBHOIO pernameHTa, BbIMOMHATCHA B TedeHne ogHoro paboyero aHs Co AHS
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBIX Npoueayp ABNATCA: NPUHATLIN
Ha pacCMOTPEeHWe KOMMMEKT AOKYMEHTOB UMW MNPOEKT pelweHus ob oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBNeHNS MyHULMNANbLHOW YCIyTri.

3.4. HanpaBneHne mMexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByloLINE B
npenocTaBneHnn MyHUUMNanbHOM yCnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOMHEHNA aOMWHUCTPATUBHOM npoueaypbl
ABNAETCA MOMyvyeHne [OOSDKHOCTHbIM - NMUOM  (PabBOTHUKOM), YNOSTHOMOYEHHbIM Ha
BbIMOSNIHEHNE aOMWHUCTPATMBHOM npoueaypbl, OT AOSDKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpueM OO0KYMEHTOB, NPUHATLIX OT 3asBUTENSA JOKYMEHTOB.

HOMMKHOCTHBIM ~ NMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
agMUHUCTPATUBHOW npoueaypbl, ABNAETCA cekpemapb McrioniHumerbHo20 Komumema
(banee - OOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYeT M HanpasnseT B 9MNeKTPOHHOW popme nocpeacTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3fEKTPOHHOr0 B3aMMogencTBua (Npu OTCYTCTBUM TEXHUYECKOM



BO3MOXHOCTU — WHbIMW cnocobamun) 3anpocbl O NPefoCTaBfeHMM [OKYMEHTOB U
cBefeHNIN, NPeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YCTaHaBfMBAEMble HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamn  BbINOMHEHWA  agMWHUCTPATUBHbLIX  MNpouedyp  SBMSHOTCS:
HanpaBfeHHble B OpraHbl Bractm wu (unu) nNOoABEAOMCTBEHHbIE OpraHam BRnacTu
opraHvsauumn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHUKM 3arnpocoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEeXBEOOMCTBEHHOro 3feKTPOHHOrO B3auMOAEWCTBUS, NpefoCTaBnsAloT
3anpalimBaemMble OOKYMEHTbl (MHGOpPMaUMIO) WM HanpaeBndawT  yBegomrieHust o6
OTCYTCTBMM [OOKyMeHTa u (unu) wnHdopmaummn, HeobxoguMmbix Ons NpenocTaBneHus
MYHUUMNAaNbHOW ycnyru (qanee — ysegomneHune ob otkase).

AOMUHMCTPATMBHbIE  MpoUeaypbl, YCTaHaBNMBAEMble HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHWe Tpex AHeN CO AHA MNOCTYNNeHNa MexBeJOMCTBEHHOIO 3anpoca B
opraH unu opraHusauuio, npegocTasnslwme AOKYMEHT M UHAOPMAaUMIO, €ClU UHble
CPOKM MNOArOTOBKM W HanpaBneHWa OTBeTa Ha MEeXBeLOMCTBEHHbIN 3anpoc He
yCcTaHoBMeHbl deaeparnbHbIMKM  3aKOHaMK, NpaBoBbiIMM  akTamu  [paBuTenbcTBa
Poccuinckon ®depepaumm n NpUHATBIMU B COOTBETCTBUU C doefeparnbHbIMM  3aKOHaMmM
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnuku TatapcraH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoLenyp SBNATCA: JOKYMEHThI
(cBegeHus), Heobxoaummble AONA  NpegocTaBneHna  MyHWuunanbHOW  ycnyru, nubo
yBefoMneHne o6 oTkase, HanpaBfeHHble [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBeOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOMO
B3auMOAENCTBMS  OOKYMeHTbl (cBedeHud), Heobxoaumble AnNs  npefocTaBeHus
MyHUUMNanbHOW ycnyrn, nnbo yBeaomrneHme o6 OTkase npu OTCYTCTBUM LOKYMEHTa U
(Mnn) nHdopmaumu;

NPy HanNUYnMM OCHOBAHWUN, NPESYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO
pernameHTa, MOAroTaBnNMBaeT MNPOEKT peweHuss ob oTkase B MNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

MpoekT peweHnss o006 oOTKase B MpuUemMe [LOKYMEHTOB, HeobxoauMblx Ans
npegocTaBneHns MyHULMNAnbHOM yCryrn, ¢ yKasaHMeM MpuynH oTkasa (B criyvyae, ecnu
OCHOBaHWA AN OTKa3a B NpuemMe [OKYMEHTOB, HeoOXoauMmblix And npefocTaBneHust
MYHULMMNANbHOW YCNyru, cBA3aHbl C HapylleHWeM YCTaHOBMEHHbIX TPeOOBaHUN K Takum
AOKYMEHTaM, OCHOBaHUSA [Ans OTKasa B NpuemMe [OOKYMEHTOB [AOSDKHbI cofepXaTb
WHpoOpMaUUIO O HaMMEHOBaHUW LOKYMEHTOB (MH(popmauun, cBeOeHUn), KOTopble He
npeacTaBneHbl, coaepxaT HeOoCTOBEPHble U (MNM) NPOTMBOPEYMBLIE CBEAEHUS,
opopMInEeHbl C HapylWeHWEM YCTaHOBIEHHbIX TpeboBaHWNW), HanpaenseTcs Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsSAKe MNOCPEeACTBOM CUCTEMbI  3fIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHune npoekTa peleHns o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOOUMBbIX
ANa  NpefocTaBfieHnsl  MyHUUMNanbHOW  yCRyrk,  OCYLecTBnsieTca B nopsiake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YCTaHaBfMBAEMble HACTOSALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOSyYEeHNS CBEAEHNN NO MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBLIX Npoueayp SABMSKTCS: AOKYMEHTbI
(cBepeHust), Heobxogumble AOnNs MpPefoCTaBNeHUs MYHUUMNANbHOM  YCNyru, MpOeKkT
peweHns o6 OTkase B nNpuemMe [OKYMEHTOB, HeobxoouMbix ANS npenocTaBreHus
MYHULIMMNANbHON YCNyru.



3.4.5. WcnonHenne npouenyp, YyKasaHHbIX B nyHktax 3.4.2, 344
aMWHUCTPATUBHOINO  perfnaMeHTa, nNpu  HanmuMyum  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBMNAEeTCA B aBTOMaTU4ECKOM peXxume C MUCMNOoNb30BaHMEM aBTOMaTU3MPOBAHHOW
WHGOPMALUMOHHON CUCTEMBI, NpedHasHa4YeHHOW AN OKas3aHUSA TroCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCIyr, B TOM YUCfle C MOMEHTa pernctpaunm 3asiBrieHns B COOTBETCTBUK
C NyHKTOM 2.13 agMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcmanbHbI  CPOK  BbIMOSIHEHUS  agMUHUCTPAaTMBHLIX — npoueayp,
YKa3aHHbIX B NyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, coctaBnaeT Tpu paboumnx aHs.

3.5. MNogrotoBka pesynbTata MyHULMMNANTLHOW YCIyrU

3.5.1. OcHOBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNASETCA
noctynneHne OT  AOSDKHOCTHOrO  fvua,  OTBETCTBEHHOro  3a  HarpaBsrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBegeHun), Heobxoaumbix AN
npegocTaBfieHnUss MyHUUMNANbHOW YCNYIn.

[OMKHOCTHLIM ~ NILIOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE aaMUHUCTPATUBHOM
npoueaypbl, ABNSeTcsa cekpeTapb WCNoONHUTENbHOro KoMuteTa (ganee - A0SMKHOCTHOoe
nnuo, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTarta npeaoCcTaBfieHMs MyHULMNANbHON
ycnyru).

3.5.2. [omkHOCTHOe JMUO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa
npefocTaBfieHnUss MyHUUMNANbHOW YCNYrn:

paccMmatpmBaeT COPMUPOBAHHbLIN KOMMSEKT AOKYMEHTOB, HeobxoaumbiX 414
npefocTaBfieHNUss MyHULUMNANbHOW YCNyru;

Npu BbISBNEHUM OCHOBAHUM ANs OTKa3a B MNpPeaoCTaBfEHUM MyHULMNAnNbHON
yCryru, ykasaHHbIX B MyHKTe 2.8.2 agMMHUCTpPATMBHOIO pernamMeHTa, nogrotaBnvBaeT
NPOEKT peLleHnsa 06 oTkase B NpeaoCTaBEHUN MYHULMNATbHOW YCAYru;

B Cnyyae OTCYTCTBUSA OCHOBaHWW AN OTKasa B nNpefocTaBfieHMM MyHUUUNAarbHOW
ycnyru, npeaycMOTPEHHbIX NMYHKTOM 2.8.2 afMUHUCTPATUBHOIO perfnameHTa, no utoram
pacCMOTPEHNA [OOKYMEHTOB, HeobxoauMbIX [Ans NpedoCTaBfeHUs  MyHUUMNanbHOW
ycnyru, noarotaBnuBaeT NPOEKT pesynbTaTa NpeaoCcTaBneHnsa MyHUUUNanbHOW ycrnyru B
COOTBETCTBUM C NognyHKkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PernamMmeHTa;

HanpasnseT NOAroTOBIIEHHbIN NPOEKT pesynbTaTta npenocTaBneHuns
MYHUUMNANbHOM YCIMyrM Ha corflacoBaHWe B YCTAHOBMIEHHOM MOpPsiAKe MNOCpPencTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMEHTOObOopOoTa.

AOMWHUCTPATMBHbIE  MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMONHATCS B TEYEHNE OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aOMWHUCTPATMBHBLIX MNpoueayp SBASKOTCA: MPOEKT
pelleHns o6 oTkase B NpeaoCcTaBreHnn MyHULMNAnbHOM YCNyr, CNpaBku (BbINUCKN).

3.5.3. CornacoBaHve u nognucaHve npoekTa pesynbTata npegocTaBneHus
MyHMUMMNANbHOW  ycnyrm  (ganee —  nNpoekTbl  AOKYMEHTOB)  OCYLLECTBMSETCS
pykoBoguUTENEM  CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOIO 3a  MOArOTOBKY
pesynbTata MyHuumnaneHown ycnyru, 'nason MNoceneHns.

lMoaroToBneHHbIE NPOEKTbl JOKYMEHTOB, UMEIOLLNE 3aMeYyaHusi, BO3BpaLLaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHMUMNAnbHOW yCnyru.
lMocne ycTpaHeHus 3amMeYaHun MpPOoeKTbl OOKYMEHTOB MOBTOPHO MepefarnTca Ansd
corfiacoBaHna 1 NoANMUCaHus.

maea [loceneHus npu pPaccMOTPEHUM TMPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobniogeHne agMMHUCTPATUBHONO perfameHTa AOSMKHOCTHbIMM Nnuuamu Mcnonkoma B
4acTM CPOKOB BbIMOMHEHNA agMUHUCTPATMBHLIX Mpoueayp, MX nocnenoBaTenbHOCTU U
NOJSTHOTbI, HanNU4nsa COrnacoBaHW YNONMHOMOYEHHbIX OOSMKHOCTHbIX nuy Kcnonkoma B
CUCTEME INEKTPOHHOIO AOKYMeHToobopoTa.

B cnyyae BbiiBNEHMS  HapylWleHMW B 4YaCTU  CPOKOB  BbINOJSTHEHUS



agMVHUCTPATMBHLIX Mpoueayp, Ux nocnegoBatensHOCTU M nonHotel nasa MoceneHuns
WHULMMPYET nNpUBIieYEHME K OTBETCTBEHHOCTW nuu, AOMNYyCTUBLUMX HapyLleHus, B
COOTBETCTBUWN C NMYHKTOM 4.3 aAMUHNCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHOoro paboyero gHs.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Mpouenyp SABNAITCA: pelleHue
06 oTkase B npueme AOKYMEHTOB HeobXxoauMbIX ANS npegocTaBreHus MyHUUMnanbHOW
ycnyru, peweHne o6 oOTkase B NpegocTaBfieHUU MyHUUMNANbHOW yCcnyrn, crpaska
(BbINMCKA).

3.5.4. WcnonHeHue npouenyp, yKasaHHblX B nyHktax 3.5.2, 3.5.3.
aMWHUCTPATUBHOIO  pernaMeHTa, npu  HanmuMyum  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBMNAETCA B aBTOMaTn4eckoM pexume C MUCMoNb3oBaHMEM aBTOMAaTU3MPOBAHHOW
WH(POPMALNOHHON CUCTEMBI, NpefHa3Ha4YeHHOW [ns OKa3aHWsA TroCyapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT.

MakcumarnbHbIA CPOK BbINOSTHEHUSA agMWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHKkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, coctaBnsaeT oanH paboyumin aeHb.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHOBaHWeM Havana BbINOSIHEHUA agMUHUCTPATUBHOWN Npoueaypbl ABNSETCH
nonyyeHne OOIMKHOCTHBIM JIMLIOM, OTBETCTBEHHbLIM 32 BbINOMHEHNE aAMWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NoOATBepXAatoLero npegocrtasneHne MyHUUMnansHOW yCnyru.

[OMKHOCTHLIM  NMNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aOMUHUCTPATUBHOW
npouenypsbl, ABNsSeTcs cekpetapb McnonHUTensHOro komuteTa (ganee - AOMKHOCTHOE
nYUo, OTBETCTBEHHOE 3a Bblgady (HarnpasrieHne) JOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) 4OKYMEHTOB:

obecneynBaeT perucTpaunio n BHECEHNe CBeeHUN o0 pesyrnbTaTe npeocTaBeHuns
MYHUUMNANbHOM YCIyrm B NOACUCTEMY BeOeHUS OOKYMeHTauuM aBToOMaTU3NpOBaHHOW
WH(POPMALNOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [Ans OKa3aHWsA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLaeT 3asasuTens (ero npeacraBuTenst) cnocoboMm, ykasaHHbIM B 3asBNEeHUN, O
pesynbtate npeaocTaBrieHUss MyHULMNAnbHOW YCryrM M O BO3MOXHOCTU MONyYeHUs
pesynbTata NpegocTaBneHns MyHuuunaneHom ycnyru B icnonkome nnu 8 ML,

WcnonHeHne npouenyp npy Hannmuynm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBAETCS
B aBTOMaTM4YECKOM pexuMe C UCNosib30BaHMEM aBTOMaTU3MPOBAHHOW MHAOPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOWN ANA OKa3aHWA rocyJapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATMBHbIE MNpouedypbl, YyCTaHaBfMBaeMble HAaCTOSAWMM  MYHKTOM,
BbINOSMHATCA B TevyeHne ogHoro paboyero AHA CO OHA noanucaHus AOKyMeHTa,
ABNAOLLErocsa pesynbTaToM NpeaocTaBneHns MyHULUMNansHOM ycnyrn, yrnonHOMOYEHHbIM
AOMKHOCTHBLIM nuuom Wcnonkoma (Mcnonkomom).

PesynbTatamn  BbINONHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SBMSKOTCS:
pasmelleHne cBedeHu O pesyrnbTaTte npefoCcTaBlieHUs MyHUUMNanbHOW YCryrn B
MH(OPMALMNOHHBIX CUCTEMAX, N3BELLEeHNe 3asaBUTeNs (ero NpeacTaBuUTens) O pesynbtaTte
npeaocTaBneHns MyHUUMNansHoON ycrnyru u cnocobax ero nonyyYyeHums.

3.6.3. [lopagok Bblgaun  (HanpaeneHus)  pesynbTata  NpegocTaBfeHus
MYHUUUNANbHOW YCNYTK:

3.6.3.1. lNpun obpalleHnn 3aaBUTENs 3a pesynbTaToOM MyHUUUNANbHOW YCnyru B
ML, paboTHuk MOL| BblgaeT 3aaBuTENto pesynbTaT MyHULMNANbHOW yCcryrn B opme
3K3eMnnapa 9neKkTPOHHOro [AOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpeboaHuio
3aABUTENA BMECTe C 3K3eMMMsSpOM 3MEeKTPOHHOrO OOKYMEeHTa Ha BymaxxHoM HocuTene
eMy npefoCTaBliFeTCA 3K3EeMMNApP ONEeKTPOHHOro [OKYMeHTa MNyTeM ero 3anucu Ha
CbeMHbIN HOCUTEmNb MHAOPMaUMM UMW HanpasrieHUs SK3eMmnsipa 3reKTPOHHOro



AOKYMeHTa MO SNeKTPOHHOM no4yte B agpec 3assutend. [lpy 3anucm Ha CbeMHbIN
HOCUTENb WHAOPMaLMK UMW HamnpaBfeHuu 3K3eMmnrispa SNEeKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBfEH 3K3EeMMNMsp 3MEeKTPOHHOro [AOKyMeHTa Ha OBymMaXHOM
HOocuTerne, Mo SMNEKTPOHHOW MoYTe WMAEHTUYHOCTb TaKoro 3K3eMnnsgpa 9SMeKTPOHHOro
AOKYMEHTa 9K3eMMnsipy 3MEeKTPOHHOro AOKYMEHTa Ha GymMaxHOM HocuTene 3aBepsieTcs
YMNOMHOMOYEHHbIM COTPYOHUKOM C WCMNOSIb30BAHWEM YCUMEHHOW KBanuduLMpOBaHHOM
3NEKTPOHHOW NOAMNUCMK.

AOMUHUCTPaATMBHbIE MNpouenypbl, YyCTaHaBfMBaeMble HACTOSAWMM  MYHKTOM,
BbIMOSTHAKTCA B MOPSAKe O4YepenHOCTW, B [OeHb nNpubbITUS 3asiBUTENS B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp ABMSKTCA: ukcaums
dakTa BblgayM pesynbTata npefocTtaBneHus MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCNyru, Bbl4aHHbIA 3ad9BUTENIO.

3.6.3.2. lNpun obpalleHnn 3asBuTeENa 3a pes3ynbTaToOM MyHULMNAnbHOW YCIyrn
yepe3 PecnybnukaHckui noptan 3asiBUTEN0 B JIMYHBLIN  KabuMHET aBTOMaTU4eCKU
HanpaBnseTCss  ANEeKTPOHHbIM  0obpa3  OOKyMeHTa, SBNSAOLWEroca  pesynbTatom
npegocTaBneHus MYyHUUMNANbHOM ycnyru, noAnMCaHHbIN YCUNEHHOWN
KBanMUUMPOBAHHON 3NIEKTPOHHOM MOAMUCHIO YNOSTHOMOYEHHOrO AOSMKHOCTHOro nunua
Wcnonkoma (Acrnonkomom).

AOMUHUCTPaATMBHbIE MNpouedypbl, YyCTaHaBfMBaeMble HACTOSAWMM  MYHKTOM,
BbIMOMHATCA B AEHb NOAMUCaHUA [OOKYMEeHTa, noATBepXXAatolero npefocraBneHue
(oTka3 B npenocTaBneHUn) MyHUUMNANbHOM YCAyrK, YNOSIHOMOYEHHbIM [AOSMKHOCTHbLIM
nvuom Mcnonkoma (Mcnonkomom).

PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  MNpouedyp  SBMSHOTCS:
HanpasreHve (NpegoctaBneHne) ¢ ucnonb3oBaHneMm PecnybnunkaHckoro noprtana
3aaBUTENI0 AOKYMEHTA, NOATBEPXKOAOLWEro npegocTaBneHme MyHuUmMnanbHOW ycnyrm (B
TOM YuUCre OTKa3 B NpeaoCcTaBneHnn MyHUUUNanbHOW yCryri).

3.6.3.3. lNpu obGpawieHnn 3asiBuTeENs 3a pe3ynbTaTtoM MyHULMNanbHOW YCnyrn B
Mcnonkom, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHMe) OOKYMEHTOB,
BblAaeT 3asaBUTEN0 pes3ynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio 3aaBuTENS
BMECTE C OK3EeMMNSAPOM 3NEKTPOHHOrO [OKYyMeHTa Ha OymMaxHoOM Hocutene emy
npegocTaBnNAeTCa 3K3eMNAAp ANEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb WMH(OPMaUMM WM HanpasfeHUa 3K3eMnnsapa 3SMNEeKTPOHHOro AOKYMeHTa no
9NEKTPOHHOM NoYTe B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  MNpoLeaypbl, YCTaHaBfMBaeMble HACTOSALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B NOpsAAKE 04epeHOCTU, B AeHb NpuObITUSA 3asaBUTENA B COOTBETCTBUU
c MNMpaBmnamu BHYTPEHHEro TPyA0BOro pacnopsaka Mcnonkoma.

PesynbtatomM BbIMNOMHEHUA aAMUHUCTPATUBHBIX Npouenyp ABNAKTCA: dukcaums
akta  BblgauM  pesynbtata  NpeaocTaBfeHns  MyHUUMNanbHOW  ycryrm B
aBTOMaTM3NPOBAHHON WMHAOPMALMOHHON CcUCTEMe, NpedHa3Ha4YeHHOW [Ofs OKas3aHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYEeCKMX OLLIMBOK

3.7.1. B cnyyae oGHapyXeHuUsi TEXHUYECKOWN OLLIMOKM B AOKYMEHTe, ABMSLWEeMCS
pes3ynbTaTtoM MyHMUMNANbHOW YyCNyru, 3asaBuUTeNb HanpaenseT B Vicnonkom:

3asBneHne o6 wucnpaBneHun TexHudeckon ownbkn (npunoxeHme Ne 5 «
HacTosLLEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

OOKYMEHT, BbIOAHHbIA 3asBUTENIO KakK pe3ynbTaT MyHUMUMMNANbHOW ycryrn, B
KOTOPOM COLEPXKUTCSA TEXHNYECKasa owmnbka;

AOKYMEHTbI, UMEeKLMe PUANYECKYD CUry, CBUAOETENbCTBYKOLWME O HanMyum
TEXHUYECKOM OLLMOKM.



3asBneHne o6 mncnpaBneHMn TEXHUYECKOW OWMOKM B CBEAEHUSIX, yKa3aHHbIX B
AOKYMEHTE, SIBMSALWEMCS pe3ynbTaToM MyHUUMNAnbHOW YCNyrn, nogaeTcs 3asiBuTeNem
(ynonHOMOYeHHbIM MpeacTaBuUTENEM) MOYTOBbIM OTMpaBreHneM (B TOM  4ucne C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckuii noptan unv MoLl.

3.7.2. [10/mKHOCTHOE N0, OTBETCTBEHHOE 3a NpMeM OOKYMEHTOB, OCYyLLeCTBNAeT
npuvemM 3asiBneHnsi 06 McnpaBreHNnn TEXHUYECKOW OLUMOKWN, PErncTpupyeT 3asiBeHue C
NPUNOXEHHBbIMW AOKYMEHTaMWN M NepefaeT UX SOMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MpoUenypbl, YCTaHaBNMBAEMble HACTOSALWMUM  MYHKTOM,
BbIMOSIHAKOTCA B TEYEHME OOHOro paboyero AHs € AaTbl pernctpaunm 3asBreHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBNieHne, HanpaBfeHHOe Ha pacCMOTPEHME LOIMKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmaTpmBaeT AOKYMEHTbI U B LeNsiX BHECEHNSA UCNPaBNEHNA B LOKYMEHT, SABMSIOLMNACA
pe3ynbTaToM MpeaoCTaBfeHns MyHMUMNAnbHOM YCMyru, OCYLlecTBNSeT npouenypbl,
npeaycMoOTpeHHble  NyHKTOM 3.5 agMMHUCTPATMBHOIO  pernameHTa, W BblgaeT
NCNpPaBrieHHbIN OOKYMEHT 3asABMTENO (YNOSIHOMOYEHHOMY MPEACTaBUTENO) NIMYHO MO
poCcnuUCb C U3bATMEM Y 3aaBuTenst (YNOMHOMOYEHHOro npeacTaBuTEnNsl) opurMHana
AOKYMEHTA, B KOTOPOM COLEPXUTCHA TEeXHMYecKkas owmbka, unu HanpaenseT B agpec
3aaBUTENA MNOYTOBbIM OTNpaBneHnem (NocpeacTBOM SMEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTU MOSTy4EHUS OOKYMeHTa Mpu npegoctaeneHMn B Mcnonmkom opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

AOMWHWUCTPATUBHbIE  MpoOUeaypbl, YCTaHaBNMBAEMble HACTOALMM  MYHKTOM,
BbINOSTHAKOTCA B TeYEeHne AByX paboumx gHer nocne obHapyXeHUst TEXHUYECKON OLIMOKM
UK NonyYeHnst oT NOOro 3aMHTEPECOBAHHOIO NNLIA 3asBNEHMS O OOMYLLEHHOM oLwmnbke.

PesynbTatamu BbINONIHEHUA aAMWUHUCTPATUBHBLIX Npouenyp ABNSATCA: BblOAHHbIV
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopapok u bopMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULUNANbHON
ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cOBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW ML @MU NOSOXEHWIN adMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHABNMBAaKLLMX TPe6OBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCryrn, a Takke NPUHATUEM UMW PeLIEeHNIA

KoHTponb 3a nomHOTOM M KavyeCTBOM MNpefoCTaBNeHus MyHUUMNanbHOW YCryru
BKMNto4aeT B cebs BbIsIBEHNE U YCTPaHEHWE HapyLLEHW NpaB 3asBuTenemn, npoBeaeHne
npoBepoK cobnogeHnsa npouenyp nNpeaocTaBneHuss MyHUUMNanbHOW YCnyru, NogroToBKY
peweHnn Ha gencteus  (6e3gencTBMe)  OOSMKHOCTHBIX UL, OpraHa MeCTHOro
camoyrnpaBneHus.

dopmamMn KOHTpOSS 3a cobnogeHMEM UCMONHEHUS aaMUHUCTPATUBHBLIX npouenyp
ABIIAOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO npefocTaBreHuto
MYHUUUNANbHOW YCNyru;

2) NpoBoAUMbIE B YCTaHOBIIEHHOM nopsigke NpoBepKM BeOeHus
AEeNonpon3BOACTBa;

3) npoBefeHne B YCTAHOBMNEHHOM MNoOpsiaKe KOHTPOSbHbLIX MPOBEpPOK cobnoaeHns
npoueayp npeaocTaBfieHUss MyHULMNANbHOW YCyri.

B uenax TekyLero KOHTPOMs UCNOMb3YTCA CBEAEHNSA, UMEIOLNECS B ANEKTPOHHOM
Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMsl, YCTHas M NUCbMEHHas MHGOPMauus



AOJDKHOCTHbIX WL, OCYLLECTBIISAIOWMX BbIMNOMIHEHNE aOMWHUCTPATUBHBIX Mpouenyp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[na ocywiecTBneHns KOHTPOSIS 3a COBeEpLUEHNEM OeWUCTBUA NMpu npefocTaBfeHnm
MYHUUMNANbHOMW YCIyrM W MNPUHATUM  PELleHU PYKOBOAUTENIO OpraHa MEeCTHOro
camoyrnpaBneHus NpeactaBndalTCAa  CnNpaBkM O pesynbratax  npefocTaBneHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npyyMHax HapyLleHUsi CPoKOB, MOCnedoBaTeNbHOCTM N cogepXXaHus
aAMUHUCTPATUBHbIX nNpoueayp AOJMKHOCTHble nuua HeMegneHHO  UHAOPMUPYHOT
pykoBOAMUTENS OpraHa, nNpedoCTaBnslOWero MyHUUMNanbHYH  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHMIO HAPYLUEHWUA.

Tekywmi  KOHTpOMb 3a cobnogeHnem  nocrnefoBaTenlbHOCTM  OENCTBURA,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npenocTaBneHnto
MYHUUMNANbHOMW  YCIyrn, OCYLLEeCTBNSETCA 3aMecTuTeneM pyKOBOAUTENS  opraHa
MECTHOrO  CaMoOynpaBrfieHuUss, OTBETCTBEHHbIM 3a  opraHusauuto  pabotbl  no
npefoCTaBNEHNIO MYHULMMAnNbHOW YCIyrn, HadanbHUKOM oThena, OCyLLeCTBASHLWEero
opraHmsaunio paboTbl N0 NPEeAOCTaBAEHNIO MYHULMNANbHOW YCAYTu.

lMepeyeHb  OOMKHOCTHbLIX  NAL,  OCYLLEeCTBNSIOLWMX  TEKYLWWUW  KOHTPO-b,
yCTaHaBNMBAETCSA MOSIOKEHUSAMU O CTPYKTYPHbIX MNOAPa3deNieHnsiXx opraHa MEeCTHOro
camoynpasneHns U AOSMKHOCTHBIMU pernameHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NMAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/ieHUA MyHVILI,VIFIﬁJ'IbHOVI YyCIyru, B TOM 4uUcne rnop4anokK um
CbOprI KOHTPOJA 3a NOSTHOTOW M Ka4eCTBOM npegocraBneHnd MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

4.2.1. KoHTponb 3a NOAHOTON U Ka4eCTBOM NpeaocTaBieHns MyHUUunanbHON
yCrnyru ocyuiectsnsietcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) Vicnonkoma, a
TaKKe UX AOSMKHOCTHbIX NUL, MyHULMNANbHBLIX CYXaLlmX.

4.2.2. B uenax ocyLecTBNeHNsa KOHTPOA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBneHnsa MyHMLMNANbHOW YCyrn NPOBOASTCS NMNaHOBbIE N BHEMNSTAHOBbLIE
nposepku. MNMNopsaok 1 NEPUOSUYHOCTb OCYLLLECTBINEHNS MMAHOBLIX NPOBEPOK
yCTaHaBnmBaeTcs nnaHomMm pabotel Mcnonkoma. Npu npoBepke MOryT paccMaTpuBaTbCs
BCE BOMPOCHI, CBSA3aHHbIE C NpeAoCTaBNeHNneM MyHULMNANbHON YCnyrn (KOMMNeKCHbIe
NPOBEPKN), NN OTAENbHLIN BONPOC, CBA3aHHbIN C NpegoCTaBeHneM MyHUUunanbHom
ycnyru (TemaTtuyeckune nposepkun). NpoBepka Takke MOXET NPOBOANTHLCS MO KOHKPETHON
Xanobe 3aasutens.

4.2.3. BHennaHoBble NpOBEPKU NPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHUS
paHee BbISBNEHHbIX HAapYyLLUEHNI agMUHUCTPATUBHOIO perfaMeHTa, a Takke B cnyyae
nony4deHus xanob 3aasuTtenen Ha gencreus (6espenctene) Mcnonkoma, a Takke ux
AOIMKHOCTHbIX ML, MyHMLMNAMNbHbLIX CryXXaLLnX.

4.2.4. PesynbtaTtbl NpoBEpPKM OCPOPMIIAIOTCA B BUAE akTa NpOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOJPKHOCTHbIX NML, OpraHa, NpefoCTaBnsowero MyHUmMnanbHyo
ycryry, 3a pelueHns n gencteus (6esgencraene), npUHMMaemble (OCyLLECTBIISIEMbIE) MU B
xoe npegocTaBneHna MyHUUUnanbHOW yCryru

Mo pesynbTaTtaMm nNpoBefeHHbIX NPOBEPOK B Criyvae BbIABMEHUS HapyLleHUW npas
3asBuUTENen BUMHOBHbIE MWLA MPUBIIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccunckon denepaumn.



PykoBoantenb opraHa MeCTHOrO caMOynpaBfieHuMsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PaCCMOTPEHME 3aSABMEHUN.

PykoBoantenb (3amecTuTenb pykoBOAUTENS) CTPYKTYPHOrO NoApasaeneHnsa opraHa
MECTHOrO CaMOynpaBfieHNA HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Mnu)
HeHagnexawiee BbINOIHEHWE aAMUHUCTPATUBHBIX OEWNCTBUW, yKasaHHbIX B pasgene 3
aOMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NULA M MHble MyHUMUMNAnNbHbIE CryXallumMe 3a peLleHnsa n encTeus
(6espenctBmne), npuvHMMaemMble  (OCyLlecTBRAsSiEeMble) B  Xo4e  NpenocTaBneHus
MYHMLUMMNANbHON YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOL4ATENbCTBOM
nopsgke.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHON YCNYr, B TOM YACIE CO CTOPOHbI rpaXaaH, nx
06beanHEeHU 1 opraHmn3auun

KoHTponb 3a npegocTaBneHneM MyHULMNANbHOW YCRyrn CO CTOPOHbI FpaXaaH, ux
06begnHEHUI 1 OpraHM3aLmi, OCYLLECTBISAETCS NOCPEACTBOM OTKPbITOCTU AEATENBbHOCTU
opraHa MEeCTHOrO CaMOynpaBrieHnss Npu NpPegoCTaBNeHNM MyHUUMNANbHOW YCNyru,
nonyyYeHnss MNONMHOW, akTyanbHOMW W  [OCTOBEpHOM uMHOpMauMm O  Nopsigke
NPeaoCTaBnNeHNss MyHULMNANbHOW YCNYrM U BO3MOXHOCTU [OCYAeOHOro paccMoTpeHus
obpalueHnin (kanob) B npouecce nNpeaocTaBreHnss MyHULMNanbLHON YCIyri.

5. AlocynebHbIN (BHECYAEeOHbIN) NOPAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNALWEro MyHMLUNanbHYK yCcnyry,
MHOrohyYHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNA rocyAapCTBEeHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenNn NMEKT NpaBo Ha obxanoBaHue B 4ocyaebHOM nopsigke peLIeHnin n
aencteun  (b6esgencTBusa) opraHa, npefoCTaBsOWEro  MyHUUUNANbHY  YCRyry,
OOIMPKHOCTHOMO  NUua  opraHa,  NpefoCTaBMslOWEro  MyHULMNAnbHYH  YCnyry,
MYHULMNANbHOMO cnyxatiero, pykoBoauTens opraHa, npegocTaBnsAoLLEro
MYHULMNANbHYHO ycnyry, MHOIO(YHKLNOHANbHOIro LeHTpa, paboTHWKa
MHOrO(PYHKLMOHANBbHOrO LEeHTpa, opraHmMsaunin, npegyCMOoTpPeHHbIX YacTbto 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 0bpaTUTLCSA € Xanobown, B TOM YuCre B CrieayoLwmx cryvyasx:

1) HapylweHne cpoka permcrtpaumm 3anpoca O NpefoCcTaBfeHMn MyHUUUnanbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka npegocTaBneHus MyHuuunanbHoW ycnyru. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLUeHuA U OeNCTBUN
(6e3pencTBnst) MHOrOPYHKUMOHANBHOrO LUeHTpa, paboTHMKaA MHOro(yHKUMOHANbHOro
LeHTpa BO3MOXHO B crny4ae, ecnv Ha MHOroQYHKUMOHAmbHbIA LEHTP, PelleHus U
penctena  (b6esgenctene)  KOTOporo  OBXanylTcs, BO3MOXeHa  yHKUMa  no
NpeaocTaBNEeHNI0 COOTBETCTBYHOLMX MYyHMUMNAmNbHbLIX YCryr B MNOSIHOM oObeme B
nopsiake, onpeneneHHoM Yactbio 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3anBUTENSA AOKYMEHTOB MM MHopmauun nmbo ocyLlecTBneHns
AENCTBUA, nNpeacTaBfeHne WM - OCyLLEeCTBfIEHME  KOTOPbIX He  NpegycMOTPeHO
HOpMaTMBHbIMM  NpaBoBbiMM  akTamm  Poccuinckon  dPegepaunn, HOPMATUBHBLIMU
npaBoBbIMK akTamu Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMKU NMPaBOBbIMW akTaMmn Ans
npegocTaBneHns MyHMUMnanbHON ycnyru;



4) oTka3 B MpuvemMe [AOKYMEHTOB, MNpedoCTaBfiEHNE KOTOPbIX NpenyCMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiMM  akTamum  Poccuiickon  ®Pepepaummn, HOPMaATUBHLIMA
npaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHMUMNanbHbIMKU NMPaBOBbIMW akTaMmn Ans
npegocTaBneHnsa MyHMLMNanbHOW yCnyru, y 3asButens;

5) oTka3 B npedoCTaBneHMM MyHUUMNanbHOW YCMyri, €Cnn OCHOBaHMS OTKa3a He
npegycMoTpeHbl befepanbHbIMU 3aKOHaMU Y NPUHATBIMUA B COOTBETCTBUU C HUMWU UHBIMU
HOpMaTUBHbIMW MNpaBoBbiMM akTamu Poccuinckon denepauun, 3akoHaMU UM UHBIMK
HOpMaTUBHbIMW  MpaBoBbiIMM  akTamu  Pecnybnukn TaTapctaH, MyHMUMNANbHBLIMU
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pgocyaebHoe (BHecygoebGHoe) obGxanoBaHue
3asiBUTENEM pelleHnn u gencrteun (6e3nencTens) MHOroyHKLUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrO(PYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cryyae, €Cnu  Ha
MHOrO(OYHKLMOHANbHbLIM  LUEHTP, peleHna un aencteus (6e3gencrtBMe) KOTOPOro
obGxanytTcs,,  BO3NOXeHa  YHKUMA N0  NpPeaoCTaBNEHUO  COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNYr B NOIHOM ob6beme B nopsake, onpeaeneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aaBUTENa NpW MpefocTaBneHuM MYHULMNAnbHOW YChyru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon
depepaumm, HOpPMaTUBHbIMU npaBoOBbLIMW  aKTaMu Pecnybnvkn  TaTapctaH,
MYHMLMMNANbHbIMW NPABOBbLIMU aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBNALLIEr0 MyHUUMNANBHYO YCYry, OOIMKHOCTHOrO nuua
opraHa, npefoCTaBMAOLWEro MyHUUUNANbHYO YCRyry, MHOrO(YHKUMOHANbHOIoO LIEHTPA,
paboTHMKa MHOMOMYHKLMOHANBHOIO LeHTpa, opraHn3auum, NnpeaycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-d3, mnu mnx paboTHUKOB B MCNpaBneHUu
AONyLEHHbIX UMK OnevYaTtok M OWwnbOoK B BblAaHHbIX B pes3ynbTaTe npeaocTaBneHns
MYHAUMMNANbHON YyCnyrm LOKYMeHTax nubo HapylweHue YCTaHOBMEHHOrO CpoKa TaKux
ucnpaeneHnn. B ykaszaHHOM crnydyae pocygebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn u gencteun (6e30erncTBnd) MHOrO(YHKUMOHANbHOrO LEeHTpa,
paboTHMKA  MHOrO(PYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Cryvyae, €Cnu Ha
MHOFO(YHKLMOHAMNbHbLIM  LUEHTP, peweHna wn gencteust  (6e3g0encTBme)  KOToporo
obxanytTcs,,  BO3NOXeHa  QYHKUMA N0 NpPedoCTaBNEHU0  COOTBETCTBYHOLLNX
MYHMUMNANbHbIX YCNYr B NOSIHOM 06beme B nopsigke, onpeaeneHHoM Yyactbio 1.3 cTaTbm
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBMEHME NPeaoCTaBneHns MyHULMNAnbHOW YCNyru, €Cnn OCHOBaHWUSA
NMPUOCTAHOBMNEHNS He MpedycMOTpeHbl eaepanbHbIMM  3aKOHaMW U NPUHATBIMUA B
COOTBETCTBUM C HUMM MWHbIMM HOPMATUBHbLIMW MNPaBOBbIMW akTamMn PoCCuIACKON
depepaummn, 3aKOHaMM U UHBIMWM HOPMATUBHbIMM MNPaBOBbIMWM akTamu Pecnybnuvku
TaTapcTaH, MyHMUMManNbHbIMX NPaBOBbIMM akTamu. B ykasaHHOM cnydae gocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM peleHun W dencteuin  (6esgencTsus)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANbHOrO LEeHTpa BO3MOXHO
B Cryyae, eCcnu Ha MHOroOyHKLMOHAmNbHbIA LEHTP, peweHns n gencteusa (bespencrane)
KOTOporo oO0anyrtTcsi, BO3NnoxeHa QYHKUMA MO NpPeaoCTaBNEHU0 COOTBETCTBYHOLLINX
MyHMUMNAnNbHbIX YCNYr B NOIHOM o6beme B nopsiake, onpeaeneHHoM Yactbio 1.3 ctatbu
16 depepanbHoro 3akoHa Ne 210-03.

10) TpebGoBaHve y 3aaBUTENA MNpU NPeaoCTaBNEHUN MYHULMNANbHOW YCnyrn
AOKYMEHTOB wnn MHdopmMauun, OTCYyTCTBME WU (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHayanbHOM OTKa3e B Npueme AOKYMEHTOB, HeobXoauMmblx Ans
npegocTaBneHns MyHuuunanbHOM ycnyru, nubo B npegocTaBneHuM MyHUUMNanbHON
YyCnyru, 3a WCKNIOYEHMEM ChnydaeB, NpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 crtatbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxxanoBaHue 3asBUTENEM peLLeHnn 1 genctenin (6e3gencTensa) MHOrOMYHKLMOHANBHOIo



ueHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEHTpa BO3MOXHO B Cryyae, ecnvM Ha
MHOFO(OYHKLUNOHAMNbHbLIM  LUEHTP, pelweHna un gencrteus  (6e30encTBne)  KOToporo
obGxanytTcs,,  BO3NOXeHa  YHKUMA N0  NpPeaoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCNyr B NOMHOM obbeme B nopsake, onpeaeneHHoM Yactbio 1.3 cratbu
16 depepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaeTcs B NMUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
9NEeKTpoOHHOM ¢opMe B OpraH, NpeaoCTaBNAWMA  MyHUUMNANbHYO  YCnyry,
MHOrO(YHKLMNOHAMNbHbLIM LEHTP nnMbo B COOTBETCTBYIOLWNMMN OpraH rocygapCTBEHHOMN
BNacTn, SABASKOWWACA yypeauTeneMm MHOroyHKUMOHANbHOroO UeHTpa (ganee -
yypeoutenb  MHOTOYHKUMOHANbLHOrO  LUeHTpa), a Takke B  opraHusauumu,
npegycMmoTpeHHble Yactbto 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-3. XKanobbl Ha
peweHns u pgencteua (6e3gencTtene) pPykoBOAUTENS oOpraHa, MpeaocTaBnsAoLLEro
MYHUUMNANbHYKO YCRyry, NOA4AKTCS B BbILWECTOAWMN opraH (Npy ero Hanuuuu) nmubo B
criydae ero OTCYTCTBMS paccMaTpuBaltTCA HenocpenCcTBEHHO pyKoBOAUTENEM OpraHa,
npegocTaBnsAoWeEro MyHuuunanbHyto ycnyry. >Xanobbl Ha peweHuss U OenCTBUSA
(6e3penctBne) paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa MNOAalTCs PYyKOBOAMTENO
3TOro MHOroOyHKLUMOHanbHoro ueHTtpa. XXanobbl Ha pelweHns n aencreus (besgencrene)
MHOrOYHKLMOHANbHOIo LeHTpa NogarnTcs y4peanTento MHOroOyHKLIMOHANbHOrO LieHTpa
UNNU  OOSMKHOCTHOMY  nvdy,  YNOMIHOMOYEHHOMY HOPMAaTMBHbIM  MPaBOBbIM  aKTOM
Pecnybnukn TatapctaH. XKanobbl Ha peweHna n gencteus (6esgenctene) paboTHMKOB
opraHuMsaumn, NpegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
@3, nogaroTca pykOBOAUTENSAM 3TUX OpraHnu3auunin.

XKanoba Ha peweHus n penctena (besgencteme) opraHa, npefocTaBAKOLWEro
MYHUUMMANbHYKD  YCryry,  OOJDKHOCTHOrO  nvua  opraHa,  npeaocTaBnsaoLLlero
MYHAUMNANbHYK  yCryry, MyHUUMNAnNbHOro  Criyawiero, pyKOBOAMTENst OpraHa,
NpegoCcTaBNAOLWEro MyHULMNANbHYIO YCIyry, MOXeT ObiTb HanpaBreHa no no4yte, yepes
MHOrOoyHKLMOHANbHbIN LeHTp, c Ncnonb3oBaHMEM NHpOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOWN cetn «MHTEepHeTY, onumanbHOro camTta opraHa,
npegocTaBnAoLWLEro MyHuUunanbHyo ycnyry, EamHoro noptana nnéo PecnyGnmkaHckoro
nopTana, MHPOPMaLMOHHON cncTeMbl AocynebHoro obxanoBaHus, a Takke MOXeT ObiTb
npuHATa nNpy NMYHOM  npueme 3asButens. XXanoba Ha pelweHusas ©  OencTBuS
(6e3pencTBne) MHOroyYHKUMOHANMbLHOIO LEHTpa, paboTHMKA MHOrOgYHKLMOHANBHOIo
LeHTpa MOXeT OblTb HanpaeneHa Mo noyte, C WUCMNOMb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHUKaLNOHHOWN cetn «UHTEpHeTY, odmumnanbHOro canTta
MHOroOyHKUMOHaneHoro ueHtpa, EguHoro noptana nubo PecnybrnvkaHckoro noprtana,
MHOPMALMOHHOM cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT ObITb NPUHATA
npu nu4yHom npueme 3aasutens. XXanoba Ha peweHus n pgenctsusa (besgencreune)
opraHusauumn, NpegycMoTpeHHbIX YacTeio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHUKOB MOXET ObITb HampaBneHa Mno noyTe, C UCMONb30BaHNEM
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn «HTepHeT», odomumnanbHbIX CanToB 3TUX
opraHusaumn, EgmHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb
NPUHSATA NPU JIMYHOM NpUeme 3aaBuUTens.

5.3. XKanoba gomxHa coaepxartb:

1) HavmeHOBaHuWe opraHa, MpPedoCTaBnASWEro MYHUMUMMANbHYK  YCRyry,
AOSDKHOCTHOrO fnuua opraHa, npeaocTaBnsowero  MyHuUmMnanbHy  ycnyry, nubo
MYHULMMNANbHOIO CRyXallero, MHOro(yHKUMOHANbHOrO LEHTPa, €ro pykoBOAUTENA WU
(vnn) paboTHuKa, opraHmsauun, NpegycMOTpPEHHbIX YacTbto 1.1 ctatbn 16 ®eagepansbHOro
3akoHa Ne 210-®3, ux pykoBoguTeneh wn (Mnn) pabOTHMKOB, peELUEHMS U OeNcTBus
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) damunuio, UMs, oT4yecTBO (NocrnegHee - NpuU Hanuyuu), cBedeHust 0O MecTe
XUTenbCTBa 3asBuTens - usndeckoro nuua nubo HanmeHoBaHWe, CBEOEHUS O MecTe
HaxXOXAEeHMA 3asiBUTENS - HOPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro



TenedgoHa, agpec (agpeca) aNeKTPOHHOM NOYTbl (NPU HanNM4yMuM) U NOYTOBBLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBegeHua o6 obxanyembix pelleHusix U gencteuax (6esgenctesun) opraHa,
NpefoCTaBNAWEro  MyHUUMNANbHYK  YyCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNAOWEro  MyHUUMNANbHyO ycnyry, nunbo MyHUUMNAnbHOro Chyallero,
MHOrOOYHKLMOHANbHOrO  UeHTpa, paboTHMKA  MHOroYHKUMOHANbLHOMO  LIEHTpa,
opraHusaumn, NpegycMoTpeHHbIX YacTeio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HAa OCHOBaHUM KOTOPbIX 3aABUTENb HE COrflaceH C pelleHneM WU
agencrtemem (6esgencrtevem) opraHa, npefoCTaBSAOWEro MyHUUMNANbHY  YCyry,
AOIDKHOCTHOIMO NUuA opraHa, npefoCTaBnsalWero MyHuuMnanbHyo ycnyry, nmbo
MYHULMNANbHOro cnyxatlero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(PYHKLNOHANBbHOro LEeHTpa, opraHMsaunin, npegyCcMoTpeHHbIX YyacTbto 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3aasutenem MoryT 6bITb
npeacTaBfeHbl JOKYMEHTbI (Mpy Hanuuum), NogTBepXKAaloLwme A0BOAbI 3asaBUTENs, NMbo
NX KOMUMW.

5.4. lMoctynuBas xanoba noanexuTt pernctpauun B CpoK He nosgHee paboyero
OHS, cregyoLero 3a gHEM NOCTYNNeHus.

5.5. XXano6a, noctynuBliasa B opraH, NpeAoCTaBnAsoWMIN MyHULMNANbHY0 YCNyry,
MHOFOOYHKLMOHAMNbHbLIM  LEHTP, Y4YpeauTento MHOroyHKUMOHANbHOro LEeHTpa, B
opraHusaumn, NpegycMoTpeHHble Yactblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
@3, nnMbo BbILWECTOSALLMIA OpraH (NpU ero Hanuuuun), NOANEXNT PACCMOTPEHMUIO B TEYEHNE
naTHaguatv paboynmx OHEeW cCo OHS ee pernctpauuun, a B criydae obxanoBaHusa oTkasa
opraHa, nNpeaoCTaBAKLWEro MyHUUMNANbHY YCNyry, MHOMOMYHKLUMOHANBLHOIO LIEHTPA,
opraHuMsaumn, NpegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
®3, B npyeme OOKYMEHTOB Yy 3asaABUTENS NMBO B MCNpaBneHMM OONYLEHHbIX OnevYaTok u
ownbok unn B crnydae obxanoBaHWSA HapyLWeEHUs YCTAHOBIEHHONO CpoKa TaKuUx
NcrnpaBfeHn - B TeYEHME Nt paboumx gHEN Co OHS ee perncrpaumn.

5.6. o pesynbTaTaMm paccMoTpeHus xanobbl NPpMHUMAaETCA OOHO U3 CneayrLmnx
peLleHni;

1) xanoba yooBneTBopsieTcd, B TOM YMcrie B POPMe OTMEHbI MPUHATOrO peLleHus,
nUcrnpaBfieHNs OOMYLLEHHbIX OneyaTok U ownbok B BblgaHHbIX B pe3ynbraTe
npefocTaBfeHnss MyHULMNanbHOMW yCrnyrn LOKYMEHTax, BO3BpaTa 3asiBUTEN0 OEHEXHbIX
CpencTB, B3WMaHME KOTOPbIX HE MPeayCMOTPEHO HOPMATMBHbLIMKM MPaBOBbLIMW aKTamu
Poccunckon depepaumn, HopMaTMBHbIMU MpPaBoOBbLIMU akTamu Pecnybnvkun TaTapcTtaH,
MYHUUMNANbHLIMU NPaBOBLIMWU aKTaMMu;

2) B yAOBNETBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee [OHs, cregywowero 3a AHEM MPUHATUA peLueHus, yKa3aHHOro B
HacTOsILLEM MYHKTe, 3asBUTEN0 B MUCbMEHHOW (popMe M MO XKenaHu 3asBuTens B
3MEeKTPOHHOM  (popMe  HanpaBnAeTcs MOTUMBUPOBAHHbLIN  OTBET O pesynbrarax
paccMOTpeHUs xanobbl.

5.7. B cny4ae npusHaHus >xanobbl nognexawien ynoBneTBOPEHUIO B OTBETE
3asBUTEN0 O pe3yrbTaTax pPacCMOTPEHUs Xanobbl AaeTcs MHpopmMauna o AencTBuUsX,
OCyLLEeCTBNAEMbIX opraHow, npenocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOTFO(OYHKLMOHANbHLIM LEeHTPOM NMbBO opraHu3aumen, npenycMoTpeHHon 4Yactbio 1.1
ctatbh 16 PepepanbHoro 3akoHa Ne 210-03, B uensx He3amennuTenbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLIeHUN NPy OKasaHuM MyHUUMNANbHOW YCMyrn, a Takke NPUHOCATCA
N3BMHEHMSA 3a AOCTaBfeHHble HeynobCTBa U ykasbiBaeTca MHopmauusa O ganbHenwmx
AENCTBUSX, KOTOpble HEeOOXOAMMO COBEpLUTbL 3asiBUTEN0 B LENAX MNofyvyeHus
MYHULMNANbHON YCNYrW.

5.8. B cnyyae npusHaHus kanobbl He nognexailen yooBrneTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTatax paccMOTpeHus Xanobbl [alwTca apryMeHTMpPOBaHHbIE



PasbsCHEHNUS O MpUYMHAX MNPUHATOrO pelleHusl, a Takke WHdopmaumus o nopsiake
06>kanoBaHusl NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTtaHoOBReHns B xo4e Wnu no pesynbTaTaM pacCMOTPEHUS »Kanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUST WU  MPECTYMNNEHNs
AOMMKHOCTHOE NULO, PaboTHUK, HAaAEeNeHHblE NONHOMOYMSIMU MO PACCMOTPEHMIO XKarob,
He3ameanUTenbHO HanpaBnsAT UMEOLLMECs MaTepuarsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmUnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHYH YCIyry)

CMNPABKA

CeeneHus 00 IEKTPOHHOM MOAUCH

HomkHocTHoe nuuo (PNO)

(noanucb YyNonIHOMOYEHHOro
AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmUnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma
(BnaHk opraHa, npegoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWEHWE
006 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
no Bblgade cripaBku (BbINUCKK)
oT Ne

PaccmoTtpeB Balwe 3asBneHne oT Ne n
npunaraemble K Hemy OOKYMEHTBbI, YNONHOMOY€EHHbIM OpraHom
NPUHATO pelleHne 00 oTKkase B Bblgaye

crnpaBku (BbIMUCKN) MO CrieayroLeMy OCHOBAHMIO:
[ononHuTeneHas nHpopmauus:

Crenenust 00 3JIEKTPOHHON TTOAITACH

HormkHocTHoe nuuyo (PNO)

(nognnch ynorTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv rno Bblgave crnpaBku
(BbINUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWLEHWE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOoCTaBNEHNS
MYHUUMNANbHOW YCAyru no Bblgaye cnpaBky (BbIMUCKW)
oT Ne

PaccmoTtpeB Balwe 3aasneHne oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOAIHOMOYEHHbIM OpraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCcTaBneHns MyHUUMnanbHOW ycnyrm no Bblgaye
cnpaBku (BbIMUCKKN) MO CreayroLmMMm OCHOBAHNAM:

1.
2.

Pa3bsicHeH/e NpuynH oTKasa:

[ononHutenbHasa nHpopmMaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBEHNEM O
npegocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIn OTKa3 MoOXeT ObiTb o6xanoBaH B AgocyaebHOM nopsake nyTem
HanpaBneHus xanobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHoOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PUNO)

(mognuck ynonHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmUnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, perncTpaumio no Mecty
XUTENbCTBA, aApec NEKTPOHHOWN MOYTbI,
TenedoH)

3AABIIEHNE
O Bblaye crnpasku (BbIMUCKK)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)
(ykasaTb BMA CripaBKu)

K 3asBneHuto npunaratoTcs:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

I:IB NN4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX M MYHMLUMNASbHBLIX YCnyr
Pecnybnukn TaTapcras;

I:lB MHOrO(OYHKUNOHANbHOM LUEeHTpe npeaocTaBfieHUs rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

D B Ucnonkome.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHUUmUnansHom
yCnyru no Bblgaye cnpasku
(BbINUCKN)

PykoBogurernto
McnonHutensHOro komureTa

OoT:

3AABJIEHNE
06 ncnpaeneHnn TEXHUYECKOW OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MpU OKa3aHUM MYHULMNANbLHOW YCryrM no
Bblaye cripaBku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

MpoLuy UcnpaBuUTb AOMNYLLEHHYIO TEXHUYECKYH OLINOKY M BHECTU COOTBETCTBYOLLMNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHnst 06 OTKNOHEeHWM 3asiBrieHust o6 ucnpaBrneHun
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMMUM Ha GYMa)KHOM HOCUTENe MoYTOBbIM OTNpPaBlieHMEM MO

agpecy:

HacToswmm noateBepkaatd: CBeAEeHUs!, BKIOYEHHbIE B 3asBfEeHMe, OTHOCALLIMECH K
MOEN JIMYHOCTU W NPEeACTaBnsieMOMY MHOK §uUy, a TakkKe BHECEHHbIeE MHOK HWXe,
A0CTOBEpPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBIMEHHbIM 3akoHoAaTenbCTBOM Poccurckon Pepepaummn, Ha MOMEHT
NpeacTaBneHns 3asBreHnss 3T OOKYMEHTbl AEeWUCTBUTESNbHbI UM coaepXaT [AOCTOBEpPHbIe
CBeQEHVS.

(pata) (noanuceb) (®.1.0.)



