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IHOCTAHOBJIEHHUE KAPAP
ot 21 mapta 2022 r. Ne 6

OO0 yTBep:kIeHHH aAMMHHCTPATHBHOIO perjaMeHTa
npeJocTaBJIeHHs] MYHHMIMOAJILHON YCJIyru no
BblJa4e CIPaBKH (BbIMHCKH)

B nensx peanmmsaruun Penepanproro 3akona ot 27 wrons 2010 roma Ne 210-@3 «O6
OpraHu3alli¥  NPENOCTaBIEHUS  TOCYJApCTBEHHBIX U  MYHULMOAIbHBIX  YCIYI»,
PYKOBOJACTBYSICH TocTaHOBIeHneM Kabunera MunuctpoB Pecmybmuku TartapcraH ot
02.11.2010 Ne 880 «O6 yrBepxneHun llopsnka pa3pabOTKM U YTBEPKIACHUA
aJIMIHUCTPATHUBHBIX perjiaMeHTOB IIPEeIOCTABIICHUS roCyJapCTBEHHBIX yCIIyT
WCIIOJIHUTENIEHBIMUA OpraHaMy rocynapcTBeHHo Bnactu PecnyOnuku Tarapcran u o
BHECEHWH W3MEHEHWH B OTHeNbHbIe TocTaHoBleHuss KabuHera Munnctpo Pecmybmnuxu
Tarapctan», B COOTBETCTBHH C MocTaHoBIeHHeM McnomauTensHoro komutera «O Ilopsake
pa3paboOTKu U YTBEPXKACGHUS  aIMUHUCTPATUBHBIX PEMVIAMEHTOB  IIPENOCTaBJIEHUS
MYHHIMITATBHEIX  yCIyr», McmomHuTenpHbI KoMuTeT CTapodypHJIMHCKOIO CEJNBCKOIO
noceneHus Apckoro MmyHuiumnaisHoro paiona Pecrry6mku Tataperan [IOCTAHOBJIAET:

1. YTBepauTh AJIMUHUCTPATUBHBIN PETTIAMEHT IPEIOCTaBIEHUS My HULUIaIbHON
YCIIyTH MO BbIIa4ye CIIPaBKU (BBIMICKHU), COTTIACHO MPUIIOKEHHUIO.

2. llpu3HaTh yTpaTUBIIUM CHJIy TMocTtaHoBlieHHe «(O BHECEHHM W3MEHEHHH B
aIMUHUCTPATUBHBIA pEriaMeHT IPeAOCTaBICHUS MYyHHULUNAIbHONW YCIYyTd IO BbLAa4e
CIpaBKH (BBIMKMCKH) HCIOJHUTENBHBIM KOMHUTETOM (CTapO4dypUIIMHCKOTO CEIBCKOIo
nocenenus» ot 11 asrycra 2020 1. Ne 11 (¢ uamenenussmu oT 03.03.2021 1. Ne 3).

3. Omy6nukoBaTh HacCTOsIIee MOCTaHOBIeHWe Ha OduunassHOM MNOpTaje IIPaBOBOX
uHpopmaruu Pecrmybmuku Tartapcran (http:pravo.tatarstan.ru) ¥ 00HapomOBaTh IIyTEM
pa3MelleHus Ha caiiTe ApCKOro MyHHITUIIAIEHOTO paiioHa (arsk.tatarstan.ru).

4. KOHTpOJTb 32 UCTIOJTHEHUEM TaHHOTO MTOCTAHOBIIEHHSI OCTABIISIO 32 COOOM.

I'naBa CTapo4ypHIMHCKOTO
CEeJBCKOTO TIOCENICHHUS '

A @Z// P.T. Xunusatynius



IIpunoxenue k

MTOCTaHOBJIEHHIO

UCIIOJTHUTENBHOTO KOMUTETA
CrapodypunurcKoro censckoro
TIOCEICHUS] APCKOTO MyHHLIUTIAIBHOTO
paiiona Pecry6nuku Tatapcran

OT «21» mapta 2022 1. Ne 6

AIMMHHMCTPATHBHBIN periiamMenT
NpeNocTaBIeHU MyHHIMIIAIbHOM YCJIYTH M0 BbIgaye CHPaBKH (BLINHCKH)

1. O6mue mosiokeHust
1.1. TIlpemmer PETYINPOBaHUs aIMUHUCTPATHBHOIO PerlaMenTa

Hacrosmmii  agmunncrpatusmsiz PEITIaMCHT  IIPENOCTABIEHUS] MYHHIHIATBHOM
YCIyTH (anee — aIMUHHCTPATHBHBIN PETIIAMEHT) yCTaHABIMBAET CTAHAAPT W IIOPSITOK
IPCAIOCTABICHAS MYHHLMUNANBHOM YCIyrM 10 BBImade CIIpaBKH (BBIIHCKH) (namee —
MyHMIUNIATbHAS yCITyTa). .

1.2. Kareropuw 3asBureseii

1.2.1. Jluuamu, umeronmmu TIPaBO Ha IONYyYE€HNe MyHUIMNIATEHON YCIyTH, SBISIOTCS
usugeckue nmuma (ganee — 3asBUTEIB).

1.2.2. C sasBnenuem Bpase 00paTUTBCS MpPeCTaBUTEND 3as4BUTEJIS, JEWCTBYIONIMHA Ha
OCHOBaHWMM JIOKYMEHTa, YNOCTOBEPSIOUIEr0 €ro IMOJHOMOYMS (manee — mnpexncraBuTeNn
3asBUTEIS).

1.3. Iopsimox uapopMUpoBanUs 0 TIPEOCTaBNEHHU MyHULMIIATBEHON yCIYTH

1.3.1. HWudopmauus o TIOPANKE MPENOCTABIECHHUS] MYHHUIHUNATLHOM YCIyTH
pasMeniaeTcs:

1) Ha wHOOpManHOHHEIX CICHNAX, CONEpXKAIMX BHU3yalbHYI) U TEKCTOBYIO
MHQOPMAlMIO 0  MYHHIMNATBHON YCIyre,  paclONOXXE€HHBIX B  [OMEIIEHUSIX
MHOTO(QYHKI[MOHABHBIX [EHTPOB IPENOCTaBICHUS TOCYAPCTBEHHBIX W MYHHIIUNAILHBIX
YCIIyT.

2) Ha oduUUANEHOM cajiTe MYHMIIUIANBHOTO  paiioHa B HWH(MOPMALHOHHO-
TENEKOMMYHWKAIMOHHOH ceTH «HTepHeT) (https://www.arsk.tatarstan.ru);

3) Ha Iloprane T'OCYIapCTBEHHBIX M MYHUIMIAIBHBIX yCITyT Pecny6nmuku Tatapcran
(https://uslugi.tatarstan.ru) (manee — Pecny6nukanckuit roprain);

4) #a Enurom mopraine TOCYIAPCTBCHHBIX M MYHULMIANBHBIX YCITyT (byHKIIHIN)
(https:// www.gosuslugi.ru) (nanee — Exunerit mopran);

5) B rocymapcTBEHHOM HHOOPMAIIMOHHOM CHCTeMe «PeecTp rocymapcTBeHHBIX H
MYHUIMNATBHBIX ycnyr PecmyGmuku Tatapcramy (http:/frgu.tatar.ru) (ganee — Peecrp
TOCYIAPCTBEHHBIX ¥ MyHHUIUIAIBHEIX yCITyT).

1.3.2. KoHcynsrupoBanue mo BOIIpOCaM MPENOCTaBIECHUS MYHHULUNATBHON yCIIyTH
OCYIECTBIISETCS:



1) B MHOroQyHKIMOHAJIBHBIX LIEHTpaX MPEJOCTABICHUsS TIOCYIAapCTBEHHEIX H
MYHHUIHATBHBIX YCIYT MPYU YCTHOM OOpaIleH:! - THUHO UK 0 TenedoHy;

2) B uHTEepakTUuBHOU Popme PecnnybnmkaHckoro noprana;

3) B MHcnmonnutenpHOM KoMHUTeTe (CTapOdypHJIMHCKOIO CEIBCKOIO IIOCENIEHHUS
ApcKoro MyHHUIIMIIAIBHOIO paiioHa:

IIPH YCTHOM OOpAILEHHUH - JINYHO WU 10 TeIeQOHY;

IIpY MUCEMEHHOM (B TOM YHCIIe B pOpMeE 3JEKTPOHHOIO JOKYMEHTa) oOpallleHuy — Ha
OyMa)KHOM HOCHUTEIIEe IO [TOUTe, B 3JIEKTPOHHOU (hopMe IO IeKTPOHHOM MOYTE.

1.3.3. Madopmanus Ha Enunom noptane, PecnybnukaHckoM moprajne O NOpsAKe U
CpOKax MpeIOoCTaBIeHUs MYHUIIUIIATBFHON YCIYyTH Ha OCHOBAaHUY CBEIEHUM, COLNEPKALIUXCS
B Peectpe rocymapCTBEHHBIX M MYHULUNAIBHBIX YCIyr, IIPEIOCTaBISAETCS 3asBUTEIIO
OecIuiaTHoO.

Hoctyn k uHGOpMauuu O CpoKax K HOpsAKE MNPEAOCTaBICHUsS MYyHULHUIATLHOM
YCIIYyTH OCYIIECTBISETCS 03 BEITIOJNHEHUS 3asBUTENEeM KaKUX-THO0 TpeOOBaHUM, B TOM
grcie 0e3 HWCMONB30BaHUS MporpamMmHoro obecrnedeHus, YCTaHOBKAa KOTOpPOIO Ha
TEXHUYECKHE CpEe[CTBa 3asBUTENS TpebyeT 3aKIIOYeHMs JIHMLEH3MOHHOIO WM HHOTO
COTJIAIIeHHs C TpaBooONafaTeneM MPOrpaMMHOI0 obOecledeHHs, MpeNyCMaTPUBAIOIIEro
B3WMAaHHE IUTATHl, PETHCTPAIUIO I aBTOPU3ALMIO 3asBUTENS, UM IPENOCTaBIECHUE MM
IIepCOHANBHBIX JaHHBIX.

1.3.4. Tlpu obpaieHnn 3asBUTENS JTUYHO WM MO Tele(OHYy B COOTBETCTBHM C
MOCTYNHBIINM O0paleHueM MpeIocTaBiIsieTcs HHOopMaIus: ‘

1) o MecTe HaxOXIeHUS MHOTOQYHKLIHOHAIBHOTO LEHTpa IIPENOCTaBICHHUS
rOCYIapCTBEHHBIX ¥ MYyHUIUTIATBHBIX yenyT, Opeana (ampec: PT, Apckuii paiios, c. Ctapoe
Yypwiuno, yi. Hosas, n. 52; rpaduk paboTei: moHeaenpHuK-nsaTHHHA ¢ 8.00-16.00;
crpaBouHble Tenedonsl: 8(84366)57-3-48);

2) o mopsAKe TpPEAOCTaBIeHWS MYHUIIMIIATBHOM YCIyrH, O CIocobax M CpoOKax
IIOJa4H 3asBJICHUM;

3) o Kareropusix rpaxiuaH, KOTOPHIM IPEJOCTaBJIeTCd MyHHULMIAIbLHAS YCIIyra; O
HOPMATHUBHBIX  TPaBOBBIX  aKTaX, perylUpyIOMUX  BONPOCHl  IPENOCTABICHHS
MYHULIMIIATBHON YCIIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOOWMBIX M PpacCMOTPEHHUS 3asABJIECHHS O
NPeOCTaBICHIH MyHUITUITAIBHON YCIYTH, O CPOKaX MpUeMa U PErUCTPalliy 3asBICHUS,

5) o0 Xoje mMpemgoCTaBIEHUs MYyHULIUIIATBHON YCIyTH;

6) O MecTe pa3MelleHHs Ha OQHUIMAIBFHOM caiiTe HHGpOpMalUuu IO BOIPOCAM
IPEeOCTaBICHNUS MyHHUIIUIIAIBHON YCIIyTH;

7) o mopsiake o6x)aloBaHUS NeHCTBUM WK 0e31eHCTBUS NOIKHOCTHBIX IUl OpzaHa.

[lo TMCEMEHHOMY OOpaIlleHHWI0 COTPYAHHUKM OTZAENa, OTBETCTBEHHOIO 32
IpEeIOCTaBIeHNE MYHUIUIIATBHON yCIyrH, MOAPOOHO B MHUCHBMEHHOH (opMe pa3bICHSIOT
3aSIBUTEINIO MOPSIOK IMPEIOCTaBICHUS] MYHHULMINIAIBHON YCIYyTrd M BOIPOCHI, YKa3aHHEIE B
HACTOSIIIEM MYHKTE aIMUHICTPATUBHOIO PErjiaMeHTa, ¥ B TeUeHUe Tpex pabouux JHEH Co
IHS perucTpanuu oOpallleHus] HANpaBJISIOT OTBET 3asBUTENI0. OTBETHI NArOTCA Ha S3BIKE
oOpamieHus. B cinydae HEBO3MOXXHOCTH JaTh OTBET Ha sA3bIKe OOpalllEeHUs] UCIOJIb3YIOTCS
rocyaapcTBeHHbIe f13bIkH PecriyOnuku Tatapcras.

1.3.5. HMudopmaims 1o BompocaM MPeJOCTaBICHUS MYHHULMIIAILHONU YCIyTH
pasMeraercss Ha OQUIHATEHOM CaliTe MyHHIUMAIBHOIO palioHa M Ha MH(OPMAIlMOHHBIX
CTeHJax B noMeweHusx Opzana niisl paboTsl ¢ 3asSBUTEISMH.

Hudopmalus Ha TOCyAapCTBEHHBIX s3bikax PecmyOnuku TartapcraH, pasmeniaemast
Ha WHOOPMAIMOHHBIX CTEHJaX W Ha OQULHMAIBHOM CaiTe MYHHUIUIAIBHOIO paioHa B
WHGOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON! ceTu «VIHTepHeT», BKIIOYAET CBEHNEHHUS O



MYHULUNATBHON yCyre, comepkamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMHHHCTPATHBHOTO perjamMeHTa, WH(QOPMAIIUI0 O MECTe HaXOXKIEHUs, CIPaBOYHBIX
tenedoHax, BpemeHu paboTel Opeana, 0 rpaduke mpreMa 3asBICHUN Ha IPENOCTABICHHE
MYHUIIATIAJbHON YCIIYTH.

1.4. HopmaTuBHBIE MPABOBBIE AKTHI, pETyNHPYIOIIKE NPEIOCTABICHUE
MYHULUIAIBHON yCIyTH

1.4.1. TlepedyeHr HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX IIPENOCTABICHHE
MYHUIIANAIBHON yCIyTu (C yKa3aHHWeM pEeKBU3UTOB HOPMATHUBHBIX IIPABOBBIX aKTOB M
HUCTOYHUKOB WX OGUIMAIBFHOTO ONMyOJMKOBaHMs), pa3MelleH Ha EnuHoM Iopraine, B
PeecTpe rocymapCTBEHHBIX W MYHHIIMOAIBHBIX YCIyr, Ha OQUIMAIBHOM caiiTe
MYHUIUIIAJIBHOTO paiioHa B HHPOPMAIIMOHHO-TEIEKOMMYHUKaIMOHHO! ceTd «HTepHET».

1.4.2. TexcT afMUHUCTPATUBHOIO PETJIaMEHTa B NEUCTBYIOIIEN PENAKIUU IIOJIEKHUT
pa3mMelennio Ha EquHoM noprane, B PeecTpe rocynapcTBEHHBIX U MyHUILIUIIAIBHEIX YCIIYT,
Ha  OOGHIMAIBHOM  caliTe  MYHHUIMOAIRHOTO  paiioHa B MHGOPMAIMOHHO-
TEIeKOMMYHUKAIMOHHOU ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIB3YEMBIE B AIMUHUCTPATHUBHOM PETJIAMEHTE, U UX OIIPEACIICHHN

1.5.1. B aJMUHHCTPaTHBHOM periaMeHTe MCIIONE3YIOTCS CIENYIONIHe TEPMUHBI
OTIpeIeNIeHUS

ylaleHHoe pabodee MecTO MHOTOQYHKIHMOHAJIBHOIO ILIEHTpa MPeNOoCTaBIeHHs
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT — TEPPUTOpUANbHO 000Cco0IeHHOE
CTPYKTypHOe TmonpazzaeneHrue (oQuc) MHOTO(QYHKIMOHAJIBHOIO LEHTpa IIPEIOCTABICHHMS
rOCyJapCTBEHHBIX W MYHHUIMIATBHBIX YCIYr, CO3JaHHOE B TOPOACKOM (CEIBCKOM)
MOCEJIeHUH MYHHIIMIIATBHOTO paiioHa WM B ropolckoM okpyre PecmyOnuku Tarapcran B
COOTBETCTBUH C MyHKTOM 34 [IpaBuil opraHu3anuu IesSTENbHOCTH MHOTO(YHKIMOHAIBHBIX
[IEHTPOB MPEJOCTABIEHUs TOCYJAapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, YTBEPKIEHHBIX
nocranoBnerreM [IpaButenbcTBa Poccuiickoit @eneparmu ot 22 nexabpst 2012 r. Ne 1376
«06 yTBepxaeHuu [IpaBuiI opraHU3aly AESTENIbHOCTH MHOTO(YHKIHMOHANLHEIX LIEHTPOB
MIPEIOCTABIICHUS FOCYJAPCTBEHHBIX ¥ MyHUIIUIIAIIBHBIX YCIYT»;

TeXHUYeCKass omuOKka - ommubka (Omucka, oIedaTka, TIpaMMaThdYecKas WId
apudmeTrnyeckas ommbOka JmO0 TmomoOHas  omwubKa), JONYIUEHHAs  OpPraHOM,
MIPEIOCTABISIFOIIMM MYHHIMIIATBHYIO yCIyTy, U MPUBEAIIAas K HECOOTBETCTBUIO CBEIECHMI,
BHECCHHBIX B JOKYMEHT (pe3yNbTaT MyHHUIUIIAIFHON YCIyTH), CBEJCHUSIM B TOKyMEHTaX, Ha
OCHOBaHWHU KOTOPBIX BHOCHIJIMCH CBEICHUS;

Envnass cuctemMa wWAeHTHOUWKAIMKA ¥ ayTeHTUQUKAIMU B UHQPACTPyKType,
obecrieynBaroniel HHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMONEHCTBIE UH(MOPMAIIHOHHBIX
CHCTEM, UCIIONB3YEeMBIX I MPEAOCTABICHHUS FOCY IapCTBEHHBIX U MyHUIUIIATIbHBIX YCIYT B
anekTpoHHOU (opMme (manee — ECHA) — denepanpHasi rocynapcTBeHHas HHGOpMaLMOHHAs
cucteMa, obecreunBaroIas CaHKIMOHUPOBAHHBIA NOCTYIl YYaCTHUKOB HH(MOPMAIHOHHOIO
B3aWMOJIEUCTBHS B CHCTEMe WISHTH(DUKAIMA W ayTeHTUOHKAUWU K HHQOpMAaLUH,
colepKaleiicss B  TOCYyNAapCTBEHHBIX  WH(OPMALMOHHBIX  CHCTEMax M MHBIX
MHPOPMaLlMOHHBIX CUCTEMaX;

MO®I] - T'ocymnapcTBeHHOE OFOIKETHOE yupexaeHrne « MHOroQyHKIMOHAIbHEIA LIEHTD
IpeI0CTaBIIEHUs TOCY1apCTBEHHBIX U MyHHUIIMIIAJIEHBIX YCIyT B Pecybnuke TaTtapcTany,



ANUC M®I] - ABTOMaTHU3UpPOBaHHAS nHopMaloHHas cucrema
MHOTO(QYHKIIMOHABHBIX IIEHTPOB IPEAOCTABICHUsI [OCYyIapCTBEHHBIX U MYyHUIMNAIbHBIX
yciyr Peciybnuku TatapcTaH.

1.5.2. B aIMHHUCTPAaTHBHOM pETJIAMEHTE IIOJ 3asBJICHUEM O IPENOCTaBICHUH
MYHUIIMIIATBHOM YCIyru (Hmanee - 3asBlI€HHE) [IOHUMAEeTCs 3alpoc O IPeNOCTaBICHHUH
MYHHUITATIATEHON YCITyTH, TTOAaHHBIA B COOTBETCTBUU C IMYHKTOM 3 cTaThu 2 DenepaabHOro
3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «OO6 opraHuzauuu HOpENOCTABICHUS
rOCYJapCTBEHHBIX ¥ MYHHUIHIAIBHBIX YCIyr (nanee — @enepansabiil 3akoH Ne 210-D3).

2. Cranaapr npeaocTaBJdeHHs] MYHUIIHNIAJIbHON yCIyTrH
2.1. HaumeHOBaHVE MyHUIIMITAIBHON YCIIyTH
Brinaya cripaBKU (BBIIKUCKH).

2.2. HaumenoBanue HCIIOJIHUTEJIBHO-PACIIOPAIUTEIILHOI'O OpraHna MECTHOI'O
CaMOYIIpaBJICHH, HEIIOCPEACTBEHHO IIPEAOCTABIIAOIICIO MYHUIIUITIATIBHYO YCIIYTY

Ucnonuutensupiii koMuTeT CTapOdypHIMHCKOTO CENBCKOTO IOceleHUus ApPCKOro
MYHULIMNIATBHOTO paiioHa Pecy6nuku TarapcTas.

2.3. Onucanue pe3yiabTara MpeI0CTaBIeHUSI MyHULUNTAIBHOMN yCIIyTH

2.3.1. Pe3ynpTaToM mpenoCTaBICHUS MYHULIUITAIEHON YCIIYTH SIBISETCS

1) cnpaBka (Beimucka) (mpmioxenue Ne 1 kx HacrosueMy aJIMUHHUCTPATUBHOMY
peryiaMeHTy);

2) pemieHue 00 OTKa3e B MPEIOCTaBICHUN MYHHIMIAIBHOW yCyru (mpuiiokerre Ne
2 K HacTOSIIEeMY afMUHUCTPATUBHOMY PETJIaMEHTY );

3) peueHue 06 oTKa3e B MpueMe NTOKyMEHTOB, HEOOXOAUMBIX Ul IIPEIOCTABIICHHUS
MYHULMNANBHON ycnmyru (mpuiokenne Ne 3 Kk HacTosdleMy aIMHUHUCTPAaTUBHOMY
pEeryiaMeHry).

2.3.2. Pe3ynpTat npeaocTaBieHusi MyHULUIATBHONW YCIIyTy HAIPABIISETCS 3asIBUTENIO
B (opMe OBIIEKTPOHHOTO JOKYMEHTa, IOIIMHUCAHHOTO YCHJICHHOW KBaJHU(QHUIMPOBAHHOM
AJIEKTPOHHON MOMKCHIO YIIOJHOMOYEHHOTO HOJDKHOCTHOTO Nulia Opeana (mubo Opeana), B
coorBeTcTBUU ¢ DenepanbHbIM 3akoHOM oT 6 ampens 2011 roma Ne 63-®3 «O6
3JIEKTPOHHOU mommucu» (manee — Dexepanpublii 3akoH Ne 63-D3) B nuuHBIA KaOWHET
Emmaoro moprana. B cimydae HampaBiieHHs 3asBJIEHHUS IOCPEACTBOM PecmyOiamMKaHCKOIro
noprana pe3yNbTaT MPEeNOCTaBIEHUS MYHULMIIATBHOW YCIyrd HaIpaBiseTcs TaK € B
NMU4YHBIN KabuHeT PecnyOnrkaHCcKOro moprana.

2.3.3. Tlo BBIOOpY 3asiBUTENS pe3yJbTaT MPENOCTaBIEHUS MYHULUNAIBHON YCIyTd
BeifaeTcsi B Opranme wim B MO®I[ B ¢dopme sk3eMIusipa 3JEKTPOHHOTO JOKYMEHTa,
pacrmedaTaHHOr0o Ha OyMaXHOM HOCHTEJe, 3aBepeHHOrO0 [edYaTbl0 U  IOAIKCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOTO OJHKHOCTHOTO Jinia Oprana mnu pabotHuka MOILI.

2.3.4. 3asBuUTenp BIpaBe TMONYYHUTh pPe3yNbTaT NPEAOCTABICHUS MYHHUIIUIIAILHOM
ycIyrd B (QoOpMe BIIEKTPOHHOTO JOKyMEHTa B TEYeHHE CpOoKa MEHCTBUSA pe3yJbTaTa
NpeIOoCTaBICHUS] MyHUITUTIATFHON YCIYTH.



2.4. Cpok IIpeioCTaBIIeHUS] MyHULIUIIATBHOHN YCIIyTH, B TOM YHUCJIE C YI€TOM HEOOXOIUMOCTH
oOpallleH!sI B OpraHU3allliy, YIaCTBYIOIINE B IPEIOCTABIEHHY MYyHHUITUIIATBHON yCIyTH,
CPOK IIPUOCTAHOBIICHHUS IPEOCTaBIEHUS MyHULIUIIAIEHON YCIyTH B ClIy4ae, eClu
BO3MOXXHOCTB IIPUOCTaHOBIICHHUS IIPEyCMOTPEHA 3aKOHO1aTeNbcTBOM Pocculickoi
Qenepanuu, CpoK BbIaYy (HAIIpaBIEHUS) JOKYMEHTOB, SIBJSIFOILIUXCS PE3yIbTaTOM
IIPEeOCTABJIEHNS MyHHUIMIAIBHOMN YCIyTH

2.4.1. MysununanbsHas yciyra NpeaoCcTaBIIsIeTCs B TEUCHHE TpexX pabodnx AHEH.

2.4.2. IlpmocTaHOBIEHHE CpOKa IPENOCTABIEHUS MYHULMIIAIBHON YCIYyrd He
IIPEAYCMOTPEHO.

2.4.3. HanpasneHue [TOKyMEHTa, SBISIIOIIETOCS pPe3yJbTaTOM IPEIOCTaBICHUS
MYHULMINAIBHON yCIyry B (OpMe 3JIEKTPOHHOTO TOKyMEHTa, 3aSBUTEIIO OCYIIIECTBISETCS B
IeHb 0(OPMIIEHUSI U PETUCTPAIMU Pe3yIbTaTa IPeI0CTaBICHUS MyHULIUTAILHON YCITyTH.

2.5. McuepneiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU W1 UHBIMUA HOPMATUBHEIMU MPABOBBIMU aKTaMU JJISI IPeJOCTaBICHUS
MYHULHIIAIBHON YCIIyTH, & TAK)XXE YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
0053aTeIBHBIMU TSI IPEIOCTABICHUS MyHUIIATIATBHBIX YCIYT, MOIEKAIUX
IIPEICTaBIICHUIO 3asIBUTENIEM, CTIOCOOBI UX MOTYUSHUs 3asiBUTEJIEM, B TOM YUCIIE B
3JIEKTPOHHOU (popMe, TTOPSIOK WX TIPEICTABICHUS

2.5.1. Ins monydyeHuss MyHUITUIATHHOW yCIIYTH 3asBUTEINb MIPEACTABISET CleayIolIne
JOKYMEHTHI:

1) nmoxymeHT, yIOOCTOBEpSIOUIMM JUYHOCTH (He Tpebyercs B ciiydae oOOpalleHus
nocpenctsoM PecrybnukaHckoro nmopraia);

2) IOKYMEHT, yIOCTOBEPSIOIINI TOJTHOMOYHS MPEICTABUTENS 3asBUTEIIS,

3) 3asBICHUE:

B ¢opMe NOKyMeHTa Ha OymaxHoM HocuTenie (mpuioxkeHue Ne 4 K HacTosmiemy
aMUHUCTPATUBHOMY PETJIaMEHTY ),

B 3JIEKTPOHHOU QopMe (3amoyIHSIETCs TMOCPEACTBOM BHECEHHS COOTBETCTBYIOIIHMX
CBEEHUN B OIEKTPOHHYIO (opMy 3asBIeHMS), IOIIUCAHHOE B COOTBETCTBHUH C
TpeOOBaHMSIMU TMyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa, Ipd O0OpalleHUH
nocpenctsoM Pecniy6nukaHckoro moprana;

4) B chy4ae, eciid IS TPEJOCTABIICHHS MYHHIIMITAJIBHOW YCIyrd Heobxoauma
0o6paboTKa TMepCOHANBHBIX MaHHBIX JIUIA, HE SBIAIONIETOCS 3asBUTENIeM, U €CId B
COOTBETCTBUHU C (perepayibHBIM 3aKOHOM 00pabOTKa TaKMX MEPCOHATBHBIX JaHHBIX MOXET
OCYLIECTBIATBCS C COIVIacHUsl YKa3aHHOTO JIMIla, MOpU OOpaleHud 3a MOIy4EeHUEM
MyHULIUNAIBHOW  YCIyIH  3asBUTENh  JOMOJHUTEIHHO  IPEACTaBISIET  JOKYMEHTHI,
NOATBEPXKIAOIIME IONy4YeHUE COIIacHs YKa3aHHOTO JIMIa WM €ero 3aKOHHOTO
IpPEeACTaBUTENsT Ha 00paboTKy MepCcOoOHANBHBIX MAaHHBIX yKa3aHHOTO Juia. JlOKyMEeHTHI,
IOATBEPXKAAIOLIME TTOTyYeHHe COTTIacusl, MOTYT OBITh NMPEACTABICHEI B TOM 4YUCie B (hopme
3JIEKTPOHHOTO IOKYMEHTA,

5) B citydae, eciii 0053aHHOCTD XpaHEHHs TOMOBOM Kuury 10 31.12.2017 Bo3naranach
Ha COOCTBEHHUKOB JXUJIBIX TOMEIICHUH, 3aIBUTENIEM MPEACTaBISECTCS JOMOBAs KHUTA;

6) mpaBOyCTaHABIWBAIOIIUE MOKYMEHTHI HA WHIWBHUIYaJIbHBINA JKWION IOM (eciH
npaBo COOCTBEHHOCTH He 3aperdCTPUpOBaHO B EIWHOM ToCylapCTBEHHOM PEECTpE
HEJBUKUMOCTH ) — JIJIS1 BEITTUCKY U3 TTIOXO3SIUCTBEHHON KHUTH.

2.5.2. 3asBneHue U TMpuiaraeMble JTOKYMEHTBI MOTYT OBITh MNpPENCTaBICHBI
(HampaBIIeHBI) 3asIBUTETIEM OJHHM U3 CIEAYIOIINX CIIOCOOOB:



1) uepes M®I] Ha OGyMaKHBIX HOCUTENSX U B BHUAE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMNX TPeOOBAaHUSIM IMyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpeacTBoM Pecmy6irkaHCKOTO TIOpTalia B 3JIEKTPOHHOU (opMe;

3) B OpraH JUYHO WK TOCPEACTBOM ITOUTOBOM CBSI3U Ha OyMa>KHOM HOCHUTEIE.

3asgBieHrWe W TpUIaraeMble JOKYMEHTHI, P HalpaBle€HUU MOCPEACTBOM IIOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM MOPSIKE. '

2.5.3. 3asBieHWe IIpW HANpPaBIEHUU TOCPEACTBOM PecmyOnMKaHCKOro IopTaia
MOAMUCHIBAETCS MPOCTOM 3JIEKTPOHHOM ITOIIKUCHIO 3asBUTEIS.

JIis MOJTydeHMs] MPOCTON 3JIEKTPOHHON TMOIUCH 3asBUTENI0 HEOOXOAMMO IIPONTH
npouenypy peructpaiuu (ayrentuduxanuu) B ECHA, a Taxke NoATBEpAUTH YYETHYIO
3aMucCh.

DJIeKTPOHHBIE MOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), yKa3aHHBIE B
NOAMYHKTaX 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOIO perjiaMeHTa, 3aBEPSIIOTCS YCUIIEHHOR
KBUTHQUITAPOBAHHON MOIMUCHIO JIUI, YITOJTHOMOYEHHBIX Ha CO3/IaHUe U NOANMUCAHUE TAKUX
JOKYMEHTOB, B TOM YKCIIe HOTapUyCaMH.

DNeKTPOHHBIE TOKYMEHTHI (DIIEKTPOHHBIE 00pa3bl NOKYMEHTOB), MpUjIaraeMele K
3asBJIEHUIO, B TOM YHCIE IOBEPEHHOCTH, HANPABIAIOTCS B Buae QaiioB B ¢opmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 MOaiiT.

KagecTBO MpemoCTaBIsSEMBIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHEIX 00pa3oB
IOKYMEHTOB) MIOJDKHO TIO3BOJISITH B IIOJHOM O0BEME IPOYUTATH TEKCT JOKYMEHTa H
pacno3HaTh PEKBU3UTHI JOKYMEHTA. ‘

2.5.4. 3amnpemiaercs TpebOBATh OT 3asBUTEISL:

1) mpencraBieHus OOKYMEHTOB W HWH(OpPMalUWM WKW OCYILIECTBIIEHUS! JEWCTBHUH,
NPEICTaBIeHHe WM OCYIIECTBICHHEe KOTOPBIX HE IIPeJyCMOTPEHO HOPMATHBHBIMM
NPaBOBEIMH  aKTaMW, pEryJIUpYyIOLIMMH OTHOLICHMs,, BO3HHKAIOIIME B CBA3H C
NPeIOCTaBICHNEM MYHUIUIIATBHON YCIYTH;

2) OCyIIEeCcTBIIEHUs MEWCTBUN, B TOM YHCJIE COIJIACOBaHUM, HEOOXOOMMBIX IS
TIOJy4YEHUSI MyHHUITUTIAIBHON YCITyTH U CBSI3aHHBIX C OOpallleHUeM B UHBIE TOCYIapCTBEHHEIE
OpraHbl, OpTaHbl MECTHOT'O CaMOYTpPaBIEHUs, OpraHU3allM, 3a UCKIIOYEHUEM IIOJIyYEHHUs
yCOYT W TOJIy4YeHUs MOKYMEHTOB M HWH(QOpMAIMM, NOPEeNOCTaBISIEMBIX B pe3ylbTaTe
IPEIOCTABIEHUS] TAKUX YCIYT, BKIIOYEHHBIX B MEPEYHU, YKa3aHHbIE B 4acTH 1 craThu 9
®enepansroro 3akona Ne 210-D3 (He0OXOAUMBIX U 00S3aTEIBHBIX YCIYT);

3) mpencraBieHHs ~JOKYMEHTOB W wHGOpMaIWy, OTCYyTcTBHEe U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IpPHU I[EPBOHAYaJIbHOM OTKa3e B IIPUEME
JIOKYMEHTOB, HEOOXOOWMBIX IS MPEIOCTABIEHUS MYHUIMIAIBHON ycIyrd, aubo B
MPEeIOCTaBICHUH MYHUIIUIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIENYIOIIMX CIy4YaeB:

a) u3MeHeHWe TpeOOBaHWU HOPMATUBHBIX IIPaBOBBIX AaKTOB, KacCarOIIMXCs
NIPEeOCTABIICHUS] MYHUIIUTIAIBHON YCIyTH, MOCJe MEepBOHAYAIBHOW IIOAAYM 3asBIICHUS O
IPEeIOCTaBIC€HUH MyHUIIUTIIATBHON yCIIyTH;

0) HamuyWe OIMMOOK B 3asBJIICHUHM O MPENOCTABICHUM MYHULMIAJIBHOW YCIyI'HM H
NOKYMEHTaX, [OJaHHBIX 3asBUTEJEM [OCIE€ MEPBOHAYAIBHOIO OTKasa B IIpHEME
JTOKYMEHTOB, HEOOXOMUMBIX [UIsI IIPENOCTABICHWS] MYHHIWIANBHON YCIyrd, nubo B
IPeIOCTaBICHUA MYHWIMIIAIIBHOW YCJIIYTM M He BKIIOUEHHBIX B IPEICTaBIEHHBIA DaHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKa NEHCTBHS JOKYMEHTOB WIM W3MEHEHHE HH(OpPMALMU I0CIe
TIEpBOHAYAIEHOTO OTKa3a B IIpUeMe JOKyMEHTOB, HEOOXOMUMBIX MJIA IPeNOCTaBICHHUS
MYHUIUNIATBHON YCITyTH, TU00 B MPEJOCTABICHUN MYyHUIUIIATBHON YCIYTH,

I) BBISBIECHME IOKYMEHTAIBHO IMOATBEPXKIeHHOrO (hakTa (MPU3HAKOB) OLIMOOYHOIO
WM IPOTHBOIPABHOIO AedcTBus (6e3melcTBus) moykHOCTHOTO Jyniia OpraHa, paOOTHHKA



M®IIl, npu mnepBOHAYANEHOM OTKa3e B IpUEMe [JOKYMEHTOB, HEOOXOIUMBIX s
OPENOCTaBIeHNs MYHHUIMIAIBHON yCIyrd, JubOO0 B NPEJOCTABIEHHH MYHHUIUIIAILHOM
yCIAYTH, O 4YeM B TNHCBMEHHOM BHIe 3a IOANUCHI0 pykoBonuTens Oprana IpH
NIEpBOHAYAIIEHOM OTKa3e B IpUeMe [OKYMEHTOB, HEOOXONUMBIX Ui NPeNOCTaBJIECHMS
MYHULANIAJIBHON YCIIyTH, yBEHOMIISETCS 3asBUTENb, a TAKKe IPUHOCATCS HW3BUHEHUS 33
JOCTaBJIeHHBIE HEYy10OCTBa;

4) mpenmocTaBieHWss Ha OyMa)XHOM HOCHTeNe [OKYMEHTOB U HH(OpMaIWH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTH 3aBEPEHBI B COOTBETCTBUH C IIyHKTOM 7.2 YacTH
1 crateu 16 @enepansHoro 3axoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIIM HaHECEHHE
OTMETOK Ha TaKWe IOKYMEHTBl JHOO HX U3BATHE SBISIETCS HEOOXOOUMBIM YyCIOBHEM
MPEeJIOCTaBICHNUs] TOCYHapCTBEHHON WM MYHHIMIAIBHOM YCIYyTH, W MHBEIX CIIyYaes,
YCTaHOBJIEHHBIX (peliepaibHbIMU 3aKOHAMMU.

2.6. UcuepnpiBaromuii mepeyeHsb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATUBHEIMU TIPABOBEIMU aKTaMH ISl IPEIOCTABIEHUS MyHUIIUIIAIBHON YCIYTH,
KOTOPBIE HAXOSATCS B PACTIOPSHKEHUH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyTpaBlIeHUs U NIOJIBEIOMCTBEHHBIX I'OCYJapCTBEHHEIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIPaBJICHHS OpraHu3alui ¥ KOTOPHIE 3asiBUTENb BIIpaBe MPEICTaBUTh, a TAKXKE
CIIOCOOBI MX MOJTyYeHHUS 3asBUTEISIMY, B TOM YHCIIE B 3JIEKTPOHHON (opMe, IOPSIOK UX
Npe/ICTaBIeHUS; TOCYapCTBEHHbIN OpraH, OpraH MECTHOTO CaMOyIpaBlIeHHs U0
OpraHu3allks, B PaCIOPSHKEHUU KOTOPBIX HaXOASITCS JaHHBIE OKYMEHTBI

2.6.1. Ilomy4aroTcst B paMKaxX MeXBeJOMCTBEHHOTO B3aUMOIECUCTBUS

1) Bemmcka w3 EQuHOro rocynapcTBEHHOTO peecTpa HeaBMKUMOCTH — PenepanbHas
cimy»6a rocy1apCTBEHHON pEruCTpaliy, KaacTpa U KapTorpaduu;

2) cBeleHMs O JEHCTBYIOIEM TMacmopTe rpaxnanuHa Poccuiickoii ®Penepanuu —
MB/I Poccun;

3) cBeneHHUs O HOTapUaIbHOU HoBepeHHOCTH — DenepanbHas HoTapuajbHas Ianara.

2.6.2. 3asgBUTENb BIpaBe MPEJOCTABUTh JOKYMEHTHI (CBEINEHHs), yKa3aHHBIE B
noanyukrte 1 myHkra 2.6.1 aIMUHUCTPATHBHOTO perjiaMeHTa, B (POpMe 3JIEKTPOHHBIX
_ IOKyMEHTOB, ~ 3aBEPEHHBIX  YCHICHHOM  KBaIM(QWUMPOBAHHOM  IOAIMCBIO  JIHIL,

YIOJHOMOYEHHBIX Ha CO3/IaHUe U MOANUCAaHUE TaKUX JOKYMEHTOB, IIPY I10a4e 3asBIICHHUS.

2.6.3. Henpencraenenre (HECBOEBpEMEHHOE MPEICTaBIEHNE) YKa3aHHBIMU B ITyHKTE
2.6.1 amMUHUCTPATHBHOTO perJiaMeHTa OpraHaMu TOCYyHAapCTBEHHOM BJIACTH, OpraHaMH
MECTHOT'O CaMOYIPaBIICHUS, OPTraHU3alUsIMUA JOKYMEHTOB U CBEACHUM HE MOXKET SIBISTHCS
OCHOBaHHEM ISl 0TKa3a B NMPEJOCTABICHIUN MyHUIUIIAIbHONU yCIyTH.

2.6.4. JlomxHOocTHOe nuuo # (wiaM) pabOTHHK, YyKa3aHHbIX B MyHKTe 2.6.1
aIMUHACTPATUBHOTO perjaMeHTa OpraHoB U  OpraHu3aluil, He IPEICTaBUBIINC
(HECBOEBpEeMEHHO TMIPEACTABUBIINE) 3alpPOILIEHHBIE W HaxONAIIMeCs B PaclIOpsHKEHUH
NOKYMEHT WJIH CBEJEHHUS, IOIJIeXaT aTMUHHCTPATUBHOM, NUCIUILIMHAPDHOM WM HHOH
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAaTeTcTBOM Poccutickoit enepanuu.

2.6.5. 3ampernaercs TpeboBaTh OT 3asIBUTENS NOKYMEHTBl CBEINCHHS, B TOM YHCIIE
MOATBEPKIAIOIHE BHECEHUE 3asBUTENIEM IUIATHl 3a MPEJOCTaBICHHE MyHMIMIIAIBHOM
YCIyTH, HAXOJAIIHEeCs B PACHOPSHKEHUM TOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyTIpaBIIEHUS U MOABEIOMCTBEHHBIX TOCYNapCTBEHHBIM OpraHaM MM OpraHaM MEeCTHOIO
CaMOYIIPaBJICHUSI OpraHU3aluu.

HemnpencraBienue 3asBuTelieM JOKYMEHTOB, COJIEpXKAIUX CBENEHMS, KOTOpBIE
HaXOOSATCS B  DPAcIOPSDKEHWHM  TOCYNAapCTBEHHBIX  OpPraHOB, OpPraHOB — MECTHOTO
CaMOYyTIPaBIIEHUS ¥ MTOJBEIOMCTBEHHBIX [OCYAPCTBEHHBIM OpraHaM HIJIM OpraHaM MECTHOTO



CaMOYIIpaBJICHUA OpF&HHZ’»&HHﬁ, HE ABIIICTCA OCHOBAaHHEM [JId OTKas3a 3asidBHTCIIO B
IIPpEAOCTAaBICHUN MyHI/ILIPIHaJIBHOﬁ YCIyTH.

2.7. VicuepnpiBarollivii IepedeHb OCHOBaHMM [IJIsl OTKa3a B IpUeME JOKYMEHTOB,
HE0OXOAMUMBIX JIsl IPEOCTABIEHUS MyHULIUIIAIEHON YCIIyTH

2.7.1. OcHoBaHMSIMH JUIsi OTKaza B IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIS
IpeIOCTaBIEHNS MyHULIUIIAIBHON YCIIYTH, SIBJISTIOTCS:

1) mpencraBieHHbIe 3asBUTENEM IOKYMEHTHI COIEpKaT MOAYUCTKU W HCIPAaBICHUA
TEKCTa, HE 3aBEPEHHBIE B TOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
Oenepanuuy;

2) DOKYMEHTHI COAEpk AT MOBPEKIAEHUS, HAIUYME KOTOPBHIX HE IO3BOJISIET B IIOJIHOM
o0BeMe HCIONIB30BaTh WH(OpPMALMIO U CBEJEHUS, COAEpXaIIhecs B HOKYMEHTaxX JIs
PENOCTaBICHUS MYHUIUTIAILHON YCIYTH;

3) mpencraBieHHbIE JOKYMEHTHI WM CBEIEHUS YTPATHIIA CUITY HA MOMEHT OOpalieHus
3a MYHHULUWNAIBHON YCIyroél (HOKYMEHT, yAOCTOBEPSIOMIMN MOJIHOMOYHS INpPENCTaBUTENSA
3asBUTENS, B Cllydae oOpallleHHs 3a MPeJOCTaBIeHNeM MYHULIUNAIBHON YCIIyTH yKa3aHHBIM
JIULIOM);

4) momaya 3asBIICHHSI O NPENOCTABIEHUUW MYHHUIUIIATBHON YCIyTM U JIOKyMEHTOB,
HEOOXOMUMBIX MJIs TPEJOCTaBIEHUS MYHHIUIAIBHOW YCIyTH, B JJIEKTPOHHON Qopme ¢
HapyIllIeHUeM YCTaHOBJIEHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3aloIHEHHe 00s3aTeNFHBIX NoJiel B popMe 3asBIEHHS, B TOM YHUCIIE
B WHTEPaKTHBHON QopMme 3asBieHus Ha PecmyOnukaHckoM mnoprane (HEIOCTOBEPHOE,
HETOJIHOE, TNOO HelTpaBUWIILHOE 3aM0THEHNUE);

6) TmpencTaBieHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX s
MIPe0CTaBIICHHS] MYHHUITUTIATFHOUN YCIYTH;

7) 3asBIEHUE O MPENOCTABIICEHUH YCIYT'H IOJAaHO B OpraH rocylapCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYIIpaBJIEHUsS WM OPraHU3al{io, B MOJHOMOUYMS KOTOPBIX HE BXOIUT
NpeloCTaBleHre MYHUIIMTIAIBHON YCIIyTH;

8) HecoOmroneHne yCTaHOBIEHHBIX cTaTthell 11 DemepanpHOro 3akoHa OT 6 ampens
2011 roma Ne 63-@3 «O06 31eKTpOHHOU MOAMUCHY yCIOBUM NPU3HAHUA NEHCTBATEILHOCTH,
YCUJICHHON KBaTUGUIIMPOBAHHOHN 3JIEKTPOHHON MOATIHUCH.

2.7.2. TlepeueHs OCHOBaHHWM IS OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIYIeHUS MyHUIIATIAIEHON YCITYTH, SBJISIETCS UCYEPIIBIBAFOLIUM.

2.7.3. Pemienne o6 oTka3e B MpHeMe 3asBIEHUS W JTOKyMEHTOB, HEOOXOAMMBIX IUIs
MPEIOCTABIICHNUST MYHULIUNIATHHON YCIYT'H, MOXET OBITh NMPUHSATO, KaK BO BpeMs IIpHeMa
3asBUTESA, TaK M IIOCJE IIONYyYEHUS OTBETCTBEHHBIM [OJDKHOCTHBIM JIMIOM OpraHa
HEOOXOIMMBIX IJIs MPENOCTAaBIEHNS MYHHIMIAIGHON YCIYrH HOKYMEHTOB (CBENEHMH) C
HCITOJIb30BAaHUEM MEXXBEIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aWMOJEWCTBHUSA, B CPOK, HE
MPEeBBIIAIINN 9 pabounx JHEH co MHS PErUCTPaLNU 3asBICHHUS.

2.7.4. 3ampermmaeTcss OTKa3pIBaTh B IMpHEMe 3asBICHHS W MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIS MPENOCTaBIECHUS MYHHUIUIIAJBHON yCIyTrH, B Cllydae €ClId 3asBIIeHHE U
NOKYMEHTBI, HEOOXOOWMBIE JJii TPEeJOCTaBICHUS MYHHULWIIAIBHON YCIyrd, HOJaHBl B
COOTBETCTBHHM ¢ HHMOpMalueld O CpokKaX U TMOpPSAOKe IPEeAOCTABICHHUS MyHUIUIAIbHOU
yCIIyTH, oly0inkoBaHHOU Ha ExuHOM mopTaie, Pecy6imkanckom nopraie.

2.8. I/IC“IepHBIBaIOI_LII/Iﬁ IepeUCcHb OCHOBaHHUM IS MIPHUOCTaHOBJIEHUA UJIK OTKa3a B
MMpenoCTaBJICHNN MYHHHHHaHBHOﬁ YCIyru



2.8.1. OcHOBaHUsI IJIsI TIPUOCTAHOBIICHUS MPENOCTABIEHUS MYHUIMIIAIBHON YCIyrH
OTCYTCTBYIOT.

2.8.2. OcHoBaHU4 [JIs1 OTKa3a B IPEIOCTaBIEHUN MyHULIMIIAJIBHON yCIIyTH:

1) B mpencTaBNeHHbBIX 3asIBICHUH U (MIH) JOKYMEHTaX COIEPKUTCS HEemoJHast U (WJIH)
HEJ0CTOBEpHas UHpOpMaIHs;

2) NOCTyIUIeHHE OTBeTa OpraHa TOCyJapCTBEHHOM BJIacTH, OpraHa MECTHOIO
camMoyIpaBiieHUusl TUOO TOJBEOMCTBEHHOW OpraHy roCyAapCTBEHHOM BIACTU WJIM OpraHy
MECTHOTO  CaMOYTpAaBJICHWs  OpraHW3aldd  Ha  MEXBEIOMCTBEHHBIM  3aIpoc,
CBUETEIBCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa U (Min) HHPOpPMAIUU, HEOOXOAUMBIX AJIS
IPEIOCTABIIEHNS] MYHUIIUIIAIBHOW YCIYTH, €CIM COOTBETCTBYIOUIMI JOKyMEHT He ObLI
MIPEICTABIICH 3asBUTENIEM 110 COOCTBEHHOM MHUIIMATHBE;

3) OTCyTCTBHME CBENEHM O pErucTpalyy TIpaXJaHWHAa II0 MECTy >KHUTEJIbCTBA
(mpe6BIBaHUS) B PACTIOPSIKEHUH OPraHOB MECTHOT'O CaMOYIIPAaBIICHHUS.

2.8.3. IlepeyeHb OCHOBaHUU [JIs1 OTKa3a B MPENOCTABICHUM MYyHULMIIAIBHOW YCIYTH
SIBISIETCS FICUEPITBIBAIOIIIIM.

2.8.4. 3ampemiaercss OTKa3blBaTh B IMPEAOCTAaBICHUM MYHUIMIIAJBHON YCIyr'H B
cllydae, €ClAM 3asBIeHHE O MPeNOCTABIeHMH MYyHHIWMIAIbHON yCIYId MOJAHO B
COOTBETCTBUM C HH(OpMalMed O CpoKax U TOpSIKe MPedoCTaBICHHS MYyHHUIUIAIbHOU
yCIIyrH, onyonrkoBaHHoi Ha EquHoM noptane, Pecy6imkanckom nopraine.

2.9. TlopsoK, pa3Mep U OCHOBAHWS B3UMAHUS TOCYIapCTBEHHOMN MOMUIMHB HIA HHONH
IUIaThl, B3UMaeMOM 3a MPEJOCTaBIEHNE MYHULIUIIAIBHON YCIIyTH

MyHI/IHI/IHaJII)HaH yciayra npe€aoCTaBiIA€TC Ha 6€3B03M63HHOﬁ OCHOBC.

2.10. ITepedens yciyr, KOTOPEIE SIBISIFOTCS HEOOXOIUMBIMU U 00SI3aTEIBHBIMU JJIs
MPEeIOCTaBICHUS MyHULIUIIAIBHON yCITyTH, B TOM YHUCJI€ CBEIEHUSA O TOKYMEHTE
(moxymeHTax), BeIIaBaéMOM (BbI1aBa€MbIX) OpraHU3alUsIMH, Y4aCTBYIOLIUMH B

MIPEAOCTaBICHUN MYHULIUNANBHBIX YCIYT

Hpe,HOCTaBIIGHI/IC H606XO,I[I/IMBIX 1 00s13aTeNIbHBIX YCIyT HE Tpe6yeTCﬂ.

2.11. Ilopsanok, pa3Mep ¥ OCHOBaHUs B3UMaHUs IIAThl 3a IPEAOCTABIEHUE YCIYT, KOTOPBIE
ABIISIIOTCS] HEOOXOOUMBIMU M 00S3aTEIBHBIMU ISl IPEAOCTABICHUS] MyHUALIAIIAJIEHOM
yCIIyTH, BKJIIOUYasi HHPOPMALIUIO O METOIMKE pacdyeTa pasMepa TaKOM IUIAThI

[penocTaBneHue HEOOXOIMMBIX U 005S3aTENBHEBIX YCIYT He TpeOyeTcs.

2.12. MakcuManbHBIM CPOK OXUIAHUS B OYepeu IIpY Ioade 3a1poca O NPefoCTaBIeHUH
MYHHIMITAIBHON YCIYTH, YCIYTH, TPEAOCTaBIsIeMON OpraHu3ale, y4acTBYIOIIEH B
MIPEAOCTaBICHUN MYHUITUIIATEHON YCIYTH, U IPH TOTy4YeHUH Pe3yJbTara IIpelOCTaBIeHUs
TaKuX yCIyT

2.12.1. Bpemsi oxxumaHwsl NpH MOJade 3asBICHUS Ha MOJyYeHHE MYHULUITAILHOU
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu mnomydeHHH pe3yjibTaTa NPEAOCTABAEHUS MYHHULMIIAIBHOM YCIyId
MaKCHUMAaJIbHBIN CPOK 0XKHUJAHUS B OUepeIU He JOJKEH MPEeBhIIaTh 15 MUHYT.



2.13. Cpox u MOPSIIOK perucTpalry 3ampoca 3asiBUTENS O IPeI0CTaBICHIH My HUIIUITATHON
YCILyT'H U YCIIyTH, IPEJOCTABISIEMON OpraHu3anyeil, yuacTBYyOIIeH B IPEIOCTABICHUN
MYHUIUIAIBHOHN YCIIyTH, B TOM YHUCJIe B 3JISKTPOHHOH dopme

2.13.1. Tlpu nuuHoMm obpamieHru B MOI][ B neHp Momaydd 3asBICHUS 3asIBUTEIIO
BeIaeTcs pacnucka u3 AVIC M®I] ¢ peructpalliOHHBEIM HOMEPOM, MOATBEPKAAIOLIUM, YTO
3asiBJICHUE OTIIPABIICHO, U AaTOU MOJAuX 3asBIIEHUS.

2.13.2. Ilpu HampaBiIeHHH 3asBIEHHS IOCPEICTBOM, PecrmyOimMKaHCKOro mopraia
3a4BUTENDb B JICHb IIOJAYM 3asBIEHUS IOJMydyaeT B JIMYHOM KabuHere PecmyGimkaHckoro
moprajja ¥ II0 DJIEKTPOHHOM MOYTe YBEOOMIICEHHE, MOATBEPXKIAIOIIEe, UTO 3asBICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETMCTPALlMOHHBIN HOMEp U JlaTa II0Ja4yy 3asBIeHUS.

2.13.3. IIpu nuu"om oOpamenuu B OpraH B [J€Hb TMOJa4X 3asBICHHS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuloM OpraHa 3asBUTENIO BBIAAETCS paclucka U3
aBTOMAaTU3UPOBAaHHON HHGOPMAIIMOHHONH CHCTEMBI, MpPeJHA3HAYEHHOW IJIsl OKa3aHWs
rOCYyIapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, JaTOi Mogadu
3asBJICHUS U NIEPEYHEM IIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEMIEHUSM, B KOTOPBIX MPEIOCTABISETCS My HUITUIATbHAS
yCIIyra, K 3aJly O>KMJaHUsI, MECTaM JJis 3alI0JIHeHHUSI 3aIIPOCOB O MPEAOCTABICHUN
MYHUIUIAIBHON YCIyTH, THPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMy UX 3all0JIHEHUS U
TIEpEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS IIPEIOCTABICHHUS KX A0H MyHHUIUIIAIEHONR
YCIIyTH, pa3MeLIeHUIO U O(POPMIICHUIO BU3yaJIEHOH, TEKCTOBOH M MyJIbTUMEIUNHON
“H(pOpMaLUY O MOPSIKE MPEIOCTABIICHUS TAKOH YCIYTH, B TOM YHCIIe K 00eCTIeYeHUIO
JNOCTYITHOCTH U1l MHBAIUIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBHUU C (hefiepaibHbIM
3aKOHOJATENILCTBOM U 3aKOHOAarenbcTBoM Pecnybnuku Tarapctan o coluaibHOM 3aliuTe
WHBaJIUIOB

2.14.1. IlpenoctaBneHve MyHHIIMIAIBHON YCIYTHd OCYIIECTBISIETCSI B 3JaHUSIX H
MIOMEILEHUSX, 000PYIOBAaHHBIX MPOTHUBOIIOXKAPHON CUCTEMOMN M CUCTEMOH TTOXKapPOTYIIICHHUS.

Mecta mpuema 3asBuTeNell 000PYIYIOTCS HEOOXOIUMON MeOeNblo 1isi 0POPMIICHHUS
JOKYMEHTOB, HHPOPMaIIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBHU C 3aKOHOHATensCTBOM Poccuiickoit @enepauuud o
COLIMAJIBHOM 3alllUTe WHBAJIWIOB B IeNSIX OECHpenmsTCTBEHHOIO [JOCTyna K MeCTy
IIPEIOCTABICHUs] MyHUIMIIAIbHOU yCIyTru 00eciednBaeTCs:

1) obecneumBaeTcs  OGecHpemsITCTBEHHBIA  NOCTYNl ~ MHBAJMAOB K  MECTY
IPEIOCTABIIEHUs] MYHHUIUNAIBHON ycuyru (ynoOHBI BXOA-BBIXOJ B IIOMENIEHUS H
NEpEMELCHHUE B UX Mpenenax);

2) BuU3yanbHas, TEKCTOBas M MYJbTUMEIuitHas uHGoOpMaIUs O MOpAAKe
IIPEIOCTaBIEHNS MYHUIIUIIANBHON yCIYTd pa3MeIaeTcs B yIOOHBIX 11 3asIBUTEIIEH MECTax,
B TOM YHCJIE C YY4ETOM OIPaHUYEHHBIX BO3MOXXHOCTEW HHBAIUIOB;

3) COIpOBOXIEHHE WHBAIUIOB, HMMEIOIIMX CTOWKHE pPacCTPOMCTBa (YHKIN
3peHUs U CaMOCTOSITENIEHOTO IEPEBIKEHNS, U OKa3aHUe UM [TOMOIIY;

4) BO3MOXHOCTH CaMOCTOSITEJIFHOTO MEPEABIKEHUS IO TEPPUTOPUH, HAa KOTOPOH
pacIonoxeHbl 00BEKTH COLUANBHOM, MHXEHEPHOUW U TPaHCIIOPTHON UH(PACTPYKTYp, BXOAa
B TaKue OOBEKTHI U BBIXOJA U3 HUX, IOCAIKU B TPAHCIIOPTHOE CPEICTBO U BBICAIKU U3 HETO,
B TOM YHCIIE C UCIIOJIB30BAaHUEM Kpecia-KOJSICKY;

5) Hamyexaliee pasMelleHHe OoOOpymoBaHHS U HocuTeled HHOpMaIuH,
HEOOXONUMBIX [UIsi obecreueHus] OecTpersiTCTBeHHOro AOCTyIa WHBAJIHIOB K ycIyram C
Y4ETOM OIPaHUYEHUN UX KUIHENESATENbHOCTH;



6) nybrmupoBaHue HEOOXONWMOMN JUIsI WHBAJIUIOB 3BYKOBOW U 3PUTENBHOU
uHGOpPMAIUH, a TaKXe HaAmuceld, 3HaKOB U MHOM TEKCTOBOHM M rpadudeckoil nHPOpMaIu
3HaKaMU, BHITIOJTHEHHBIMU pelibeHO-ToUeuHBIM HipudToM bpaitns;

7) HOMyCK CypIaOTIepeBOIUNKA U TUQIIOCYPIOTIEPEBOTUNKA;

8) mormyck cobaku-TPOBOJIHUKA MPU HATWYUK JOKYMEHTa, MMOATBEPKIAIOIErO ee
crienuanbHOe 0OyueHHe U BbIAaBaeMoro mno Gopme W B MOPSIKE, KOTOPbIE YCTaHOBJIEHBI
npukazoM MuHHCTepcTBa Tpyla U colyalbHOM 3ammuThl Poccuiickoir ®Depepamuu OT
22.06.2015 Ne 386H «OO6 yTBepxaeHHH (GOPMBI JOKYMEHTa, IOATBEPKAAIOIIEro
creluanbHOe 00ydeHre cO0aKU-MPOBOIHUKA, ¥ TIOPSIKA €T0 BhIIAUNY.

2.14.3. TpeboBanus B 4acTH oOecTieueHus JOCTYITHOCTHU JJisi HHBAJIUAOB OOBEKTOB, B
KOTOPBIX OCYIIECTBISIETCS TMPEJOCTABICHUE MYHUIUMIAIBHOM YCIyrd, H CpPEICTB,
UCIIONIB3YEeMBIX TIPU IPEAOCTaBICHUM MYHULMIAIBHONW YCIYyr'dM, KOTOpPBIE YyKa3aHbl B
noAanyHkrax 1 — 4 myskrta 2.14.2. agMHUHUCTPaTHBHOIO pEMIaMEHTa, NPUMEHSIOTCS K
00BEKTaM U CpelCTBaM, BBEJCHHBIM B 3KCIUTyaTallMI0 WM TMPOIIEAIINM MOACPHU3ALUIO,
pexoHcTpyKuuro nocie 1 urons 2016 roaa.

2.15. TlokazaTenu NOCTYIMHOCTH U KauecTBa MYHUIUIAIBHON YCIYTH, B TOM YHUCIIE
KOJTMYECTBO B3aUMOJEHCTBUM 3aIBUTENS C JOJDKHOCTHBIMH JIMIIAMU TPU MPEI0CTaBIECHUN
MYHULATATEHOHN YCIIYTH U UX MPOIOJDKUTENBHOCTS, BO3MOXKHOCTH MOTY4YeHUs] HH(OpMaluu
0 XOJIe IPeIOCTABICHUS MyHUITUIIAIIEHON YCIIYTH, B TOM YHCJIE C UCIONB30BaHUEM
HH(MOPMAIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOT U, BOSMOXKHOCTb JTH00 HEBO3MOXHOCTh
MOJTyYEHUS MyHHUITUIIAIBHOHN YCIYyTH B MHOTO(MYHKITMOHATFHOM [EHTPE MPeJOCTaBIECHUS
rOCYIapCTBEHHBIX U MYyHUIUIIATBHBIX YCIIYT (B TOM YHCIIE B IOJHOM 00beMe), B IOOOM
TEPPUTOPHUATEHOM ITOAPA3IeIEHUN OpPTraHa UCTIOTHUTENBHO PAaCOPSAUTENIBHOTO Oprasa
MECTHOTO CaMOYIIPaBJIEeHNUs, IT0 BEIOOPY 3aABUTENS (SKCTEPPUTOPHATHHBIN IPUHIIUIL),
IIOCPENCTBOM 3aIpoca O MPEIOCTaBIeHHH HECKONBKUAX FOCYIapCTBEHHBIX U (HIIH)
MYHUITUTIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX LIEHTPaX MIPeIoCTaBIeHHs
rOCyIapCTBEHHBIX ¥ MYHHUIIMITAIGHBIX YCIIYT, IPEeIyCMOTPEHHOro cratbelt 15.1
denepansHOro 3akoHa Ne210-®3 (KOMIUIEKCHEIH 3apoc)

2.15.1. TlokazarensMu JOCTYITHOCTH NPENOCTaBIE€HUS MYHULMIAIbHON YCIyTH
SBIISTFOTCSI:

PaCIONIOXKEeHHOCTh MOMEIIEHUs, B KOTOPOM BeIeTCsl IpPHEM, BblIada JOKYMEHTOB B
30HE JOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

HaJ4re HeoOXOoqMMOT0 KOJUYEeCTBA CIIEIMAIUCTOB, a TAKXKE ITOMEILEHUH, B KOTOPBIX
OCYIIECTBIISIETCS PUEM JOKYMEHTOB OT 3asiBUTEIEH;

HaIWYpde HCYepIbIBalONedl wWHQOpMalMu O crocobax, MOpsaKe M CpoKax
IPeI0CTaBIEHUsS MyHHUITUIIATBHON YCIyrd Ha HHQOPMAIIMOHHBIX CTeHAaX, EquHoM mopraie,
PecnyGnukanckom nopraie, oQUIMaIbHOM CailTe MyHULIUIIAIBHOTO PaiioHa;

OKa3aHWe TIOMOIIYM WHBAJIHMIAM B IPEOHOJEHUH OaphepoB, MEIIAIUX ITO0Iy4YECHHIO
MU yCIIyT HapaBHE C APYTUMU JIUIaAMHU.

2.15.2. IlokazaTenssMu KauyecTBa MPEeAOCTABICHNAS MyHULANIAIBHON YCIIYTH SIBJISIOTCS:

1) cobnroneHne CpoKoB MprHeMa U pacCMOTPEHUSI TOKYMEHTOB;

2) cobnroieHne cpoka MONydeHusl pe3yibTaTa MyHUIIUIIaIbHOM YCIIyTH;

3) oTcyTcTBUE OOOCHOBaHHBIX KaJlo0 Ha HapylleHus aIMUHUCTPATUBHOIO
periamMeHTa, coBeplIeHHble paboTHukamMu Oprana;

4) KOJTMYECTBO B3aUMOIEHCTBUI 3asgBUTENS C JOJDKHOCTHBIMU JHIaMu (6e3 ydera
KOHCYJIbTaIINi):



A

B3aMMOIeCTBHE 3asBUTENS ¢ paboTHukamu Oprana wnu M®IL] npu npenocraBleHUH
MYHUIUTNIATBFHON YCIYTHM OCYIIECTBISIETCS OOWH pa3 NpU IPENCTaBICHUU 3asBIECHHUS CO
BCEMU HEOOXOIUMBIMU TOKYMEHTaMU;

ONWH pa3 B Cilydae HEOOXOJWMOCTU TMOJY4YEHHs pe3yJibTara IpefoCTaBICHHS
MYHUIIMITATBEHON yciayrd B Oprane wmm M®L[ B dopme 3x3eMIuisipa 3JIEKTPOHHOIO
IOKyMeHTa Ha OyMa>KHOM HOCUTEE.

[TpomOmKUTETBFHOCTS OTHOTO B3aUMOJEHUCTBUS 3asiBUTENS C JOJDKHOCTHBIMH JTHIAMHU
IIPU TIPeIOCTaBICHIH MyHULUIIATHHON YCIIyTH He IpeBbIIaeT 15 MUHYT.

3asgBUTENb BIpaBe OIEHUTh KAueCTBO MPENOCTABICHUS MYHULIMIIAIBHOMW YCIYIH C
MOMOIIBPI0  YCTPOWCTB TOJBMXHOW  panuoreneOHHOW CBSI3H, C HCIOJIB30BAHHEM
Pecny6nukanckoro mopraina, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. Mudopmanus o Xole MpeIoCTaBIeHUs] MYyHUIIUITATBHOW YCIYTH MOXKET OBbITh
MOJy4YeHa 3asBUTEIEM B JWYHOM KabuwHere Ha EnmHom moprane, Pecrmy6iukxaHckoM
noptaie, B Oprane, MOILI.

2.15.4. TlpenocTaBneHnue MyHHUIUIIATBHONW YCIyrH ocylecTBisercs B mobom MOIL]
10 BHIOOPY 3asBHUTENS HE3aBUCHMO OT MECTa ero JKUTENbCTBA WIIM MecTa (PaKTHIECKOIO
npoxvBaHus ~ (mpeObiBaHmWs) Ha  TeppuTopuu  PecmyOmuxu — Tartapcran 1o
3KCTEPPUTOPUATIEHOMY IPHUHIIUILY.

MyHunHnanibHas yelyra B COCTaBe KOMIUIEKCHOTO 3alpoca He IIPeoCTaBIsAETCs.

2.16. Vnble TpeGOBAHMS, B TOM HHCIIE YIHTHIBAIOIIME OCOOEHHOCTH IPENOCTABIEHNS
MYHULUIATBHOR YCIIyTH 0 SKCTEPPUTOPUATBEHOMY IIPUHITUIY (B cllydae, eciu
MYHULUTIAIBHAS YCIyTra MPeI0CTaBIsSETCs 0 3KCTEPPUTOPHATEHOMY IIPUHIUILY ) U
0COOEHHOCTH IIPEIOCTABIEHNS MYHUIIUIATEHON YCIYTH B SJIEKTPOHHOH dopme

2.16.1. Tlpu mnpenocTaBieHWM MYHHUIMIAIBHOW YCIyrd B 3JEKTpOHHOH Qopme
3asiBUTENb BIIPaBeE:

1) monyunTh UHGOPMAIUIO O TOPSIKE U CPOKax IMPEeAOCTaBIEHUS MyHULMIIAILHOM
YCIIYTH, pa3MelieHHyto Ha EnuHoM nopTtane, Pecriy6irkanckoM nopraie;

2) momaTh 3asBIIEHWE O TMPEIOCTABICHUM MYHULMNAIBHOW YCIyId M HHEIE
JOKYMEHTBI, HeOOXOQUMEBIe IS MPEeIOCTaBICHHUS MYHULWINAJIBHON YCIIyI'H, B TOM YHCIE
JOKYMEHTHI W HH()OPMAIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHB! B
COOTBETCTBUU C IyHKTOM 7.2 yactu 1 crareu 16 ®enmepanbHoro 3akoHa Ne 210-@3, ¢
Ucroyib3oBaHueM PecryOnvkaHCKOro noprana;

3) MOMy4YuTh CBEJNEHUS O XOJe BBINOJHEHUS 3asBJICHUA O MPENOCTaBICHUN
MYHUIUIIATBEHOR YCIIYTH, IOJJAaHHBIX B 3JIEKTPOHHOH (hopMe;

4) OCyIIEeCTBUTH OLICHKY KadecTBa MPeAOCTaBIeHNS] MyHUIIMIIAIbHON YCIIyIH,;

5) moay4WTh pe3yibTAT IMPENOCTABICHUS MYHUIMIIANEHOW YCIyrd B (GopMe
3JIEKTPOHHOIO IOKYMEHTA,

6) momath xanoly Ha perieHwe W neiicTBue (6e3meiictBue) OpraHa, a TakXe €ro
JTOJDKHOCTHBIX JIHI, MyHHUITUIAIBHEIX CIYXKaIIX MocpeacTBoM PecnyOnrkaHcKoro nopraia,
nopraia (eaepanbHON I'OCYIapCTBEHHONH WH(MOPMAIMOHHON CHUCTEMBI, 00eCIeuHBarOLIeH
mpolece JocyneGHoro (BHeCyIeOHOr0) 00KaloBaHusl pelieHuil U gecTBuil (6e3neicTBrs),
COBEpIIICHHBIX IPY TIPEIOCTABICHUN TOCY JAPCTBEHHBIX ¥ MYHHULIANIAIBHEIX YCIIyT OpraHaMy,
MPEIOCTaBISIONUMY TOCYIapCTBEHHBIE W MYHULIMIAIBHBIE YCIYyTH, UX IOJDKHOCTHBIMH
JUIAMH, TOCYJapCTBEHHBIMU ¥ MyHUIMIIAIbHBIMY CIIyXKallUMU.

2.16.2. ®opmMupoBaHUE 3asABICHUS OCYILIECTBIISETCS IIOCPEACTBOM 3aIOTHEHHUS
SJIEKTPOHHOM (OpPMBI 3asBjieHHs Ha PecmybiukaHckoMm moprane 0e3 HeoOXOAUMOCTH
TOTIOTHUTETHHOU TIOIa4H 3asBJICHUS B KaKOW-THO0 WHOU dhopMme.



2.16.3. Ilpu dpopmMupoBaHwy 3asBIEHUSI 00ECIIEIUBAETCS:

1) BO3MOXHOCTH KONMPOBAHUS U COXPAaHEHHUS 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJISl TIPEIOCTaBIIEHUS YCITYTH;

2) BO3MOXHOCTH 3allOJHEHHS HECKOJBKHAMH 3asBUTEISIMH OMHOU 3JIEKTPOHHOM
GOpMBl 3asBIEHHS NpU OOpAaIleHWH 3a YCIyraMu, MPEArojararolliiMyd HalpaBlIeHHe
COBMECTHOTO 3asIBJIEHUS] HECKOJIBKUMHU 3asSBUTEIISIMU;

3) BO3MOXHOCTb IIeUyaTH Ha OyMaXHOM HOCHTENIe KONUH DJJEKTPOHHOH (HOPMEI
3asIBIICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAYECHUH B
mo60i MOMEHT N0 KEJIAHHIO IOJIB30BAaTelis, B TOM 4YHCJEe MPH BO3SHUKHOBEHHH OIIHUOOK
BBOJIa ¥ BO3BpAaTe JJIsi IOBTOPHOTO BBOJA 3HAYEHH B 3JIEKTPOHHYIO (JOPMY 3asBICHUS;

5) 3amonHeHWe TOJeil AIeKTPOHHOW (OPMBI 3asBIICHHS 10 Hadajla BBOJA CBEICHUM
3asBUTEJIEM C WHCIOJB30BaHWEM CBelneHuid, pasmemenHslx B ECHA, u cBeneHuy,
oIryONMMKOBaHHEIX Ha PecrmyOnmkaHCKOM TNopTalle, B YacTH, Kacarolielcs CBeIeHUH,
OTCYTCTBYIOIIMX B €IMHOU cHCTEME UISHTU(DUKALNY U ayTeHTUDUKALIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIFOOOW W3 3TANOB 3aMOJHEHHS 3JEKTPOHHON (OPMBI
3asBIIeHUs 0e3 MOTepy paHee BBeIeHHON HHOOpMAIUY;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee MOJAaHHBIM WM 3asiBICHUSM B T€UeHHE
HE MEHEee OJHOIO roja, a TakKe HaCTUYHO CHOPMHUPOBAHHBIM 3asBICHHUSM - B TEUEHUE HE
MeHee 3 MecsIIEeB. )

2.16.4. 3anuce 3asBuTened Ha mpuemM B MOI] (mamee - 3amuch) OCyIIeCTBISETCS
nocpeactBoM Pecrybnrkanckoro moprana, TeaedoHa KoHTakT-1eHTpa MOLI.

3asBUTENIO MPEJOCTABISETCS BO3MOXXHOCTH 3allUCH Ha JtoOble CBOOOJHBIE IS
npuemMa JaTy ¥ BpeMs B Ipelefiax YCTaHOBJIEHHOTO B MHOTOGYHKIMOHAIBHOM LEHTpE
rpaduka npuema.

3anuch Ha ONpEeNeTIeHHYIO JaTy 3aKaH4YMBAeTCs 38 CyTKU O HACTYIUIEHUS 3TOW JaThl.

s ocymiecTBIieHHsT TPEIBAPUTENBLHOM 3alMCh ITOCPENCTBOM PecmyOirKaHCKOro
[OopTalla 3asiBUTETI0 HEOOXOIMMO yKa3aTh 3alpaliiBaeMble CUCTEMOM TaHHbIE, B TOM YHCIIE:

(baMUIIIIo, UM, OTYECTBO (TIPY HAJTUYHH);

HOMep TenedoHa;

aZpec dIEKTPOHHOM MOYTHI (I10 YXEJIaHHIO);

XKeJlaeMylo JaTy U Bpems IpueMa.

B cnydae HeEcOoOTBETCTBHSI CBeIEHHH, KOTOpPBIe COOOLIMI 3asBUTENb IPH
[IpeIBapUTENbHONW 3alucH, JIOKyMEHTaM, TIIPEICTABICHHBIM 3asBHUTENEM I[P JUYHOM
npueMe, IpeIBapruTeNIbHAS 3aUCh aHHYJIUPYETCH.

IIpy ocymecTBieHUH NpeNBapUTENILHONM 3aluCH  3asBUTENIO0 O00ecrnedruBaeTcs
BO3MOXHOCTh pacledyaTaTh TaJIOH-TIOATBEpXKICHWe. B ciydae, ecnu 3asBUTENb COOOLIUT
azpec DJIEKTPOHHOM IOYTHI, Ha yKa3aHHBIA apec Takke HampasisieTcs HWH(opMamus o
MIOATBEPXKASHUY IPEIBAPUTEIBHON 3aiCH C YKa3aHUEM JaThl, BpeMEHHU U MecTa IIpHeMa.

Ilpu ocyiiecTBiIeHNH TIpeIBAPUTETHHON 3aIMCH 3asIBUTENb B 005S3aTEIbHOM MOPSIKE
UHPOPMUPYETCS O TOM, YTO MpeaBapUTENIbHAS 3aITUCh aHHYJIUPYETCS B CIy4yae €ro HesiBKH
10 UCTEYECHHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpUeMa.

3asBUTENH B M000€ BpeMs BIIpaBE OTKA3aThCs OT MPEABAPUTEIHHOM 3aIUCH.

3anpemaeTcss TpeboBaTh OT 3asBUTENS COBEPIICHHS WHBIX JEUCTBHM, Kpome
IIPOXOXACHUSI HACHTU(DHUKAIINN W ayTeHTU(MUKAIMK B COOTBETCTBHH C HOPMATHBHBIMHU
IpaBOBBEIMU akTamMu Poccuiickoii ®enepanuu, yKa3zaHds [end [pHeMa, a TaKxKe
IIPEIOCTABIIEHUSI CBEJEHUM, HEOOXOMUMBIX IS pacdyeTa UIUTEIBHOCTH BPEMEHHOTO
UHTEpBala, KOTOPBIM HEOOX0AUMO 3a0pOHUPOBATE IS ITPHUEMA.



3. CocTaB, MoC/1€I0BATEJIbHOCTD H CPOKH BHINOJHEHHUs] aIMHHHCTPATHBHLIX NIPOLEAYP,
TpeGOBaHHUSA K MOPSAAKY MX BbINIOJHEHHUS, B TOM 4HcJIe 0OCOOEHHOCTH BhINOJHEHHUS
aJIMHUHHUCTPATUBHBIX NMpoLEIyp B 3JIEKTPOHHOH (popme, a TakKe 0COOEHHOCTH
BBINOJHEHHUS] AIMUHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKIHOHAJLHBIX HEHTPax

3.1. Onrcanue nociaea0BaTeIbHOCTH JEACTBAN NIPU IIPENOCTABIEHUH
MYHHIUIIAIBHOHN YCIyTrH

3.1.1. IIpenocraBieHre MyHHUIMIIAIBLHON YCIYyTd BKIIOYaeT B ce0s Cleayrolue
aJIMUHUCTPATUBHBIE MTPOLIETyPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTETIS;

2) MpUHSITHE W PACCMOTPEHME KOMILIEKTa JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM;

3) HampaBJIeHWEe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YydYacTBYIOIIME B
PeOCTaBICHUY MyHUITUIIATEHON YCIIyTH;

4) MoATrOTOBKA pe3yJbTaTa MyHUIUIATHHON YCITyTH;

5) BeITaua (HammpaBieHUe ) 3asIBUTEIIO PE3yJibTaTa MyHUIIUTIAIEHON YCIYTH;

6) ucnpaBiIeHre TEXHUYECKUX OIIUOOK.

3.2. Oka3aHue KOHCYJIbTaIUi 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayalia BHIIONHEHHS aJMUHHCTPATHBHOM MpOIELyphl SBISETCS
oOpareHye 3asgBHUTENS 0 BOIMPOCAM, CBA3aHHBIM C IIPENOCTABICHHEM MYHUIIUIIAJIBEHOM
YCIIyTH.

HomxkHOCTHEIM ~ JiioM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIINOJIHEHHE
aIMUHUCTPATUBHON MIPOIIENYPHI, SIBIISIETCS:

npu obpartieHuu 3asButes B MOIL] — pabotauk MOLI;

npu oOpamenun 3asBuTenss B Opran — cekperaph VCNOTHUTENBHOrO KOMUTETA
CTapo4ypHUIHHCKOTO CETBCKOTO MMOCeTeHus] ApCKOTO MyHHUIMIIANEHOTO paiioHa Pecrybauku
TarapcTan/ (nanee - TOHKHOCTHOE JIWIIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHUE).

3.2.2. 3asBuTens BHOpaBe OOpPATUTHCS 3a KOHCYJbTallMed O IMOPSAKE U CpOKax
NPEOCTaBIeHUsT MyHUIUNATbHON yeiyrd B M®L] nuyHo ¥ mo TeneoHy U 3IEKTPOHHOM
mouTe.

PaGorHuk M®DI[ KOHCYIBTHPYET 3asBUTENsS, B TOM 4YHCJIe IO COCTaBy, (opme
MpEeACTaBIsIeMON NOKYMEHTAIlMM W APYTUM BOIpOcaM sl MOJY4YeHUS MyHHIMIAILHOM
YCIIYTH.

3agBUTENF MOXET TMONY4YuTh HWHPOPMAIMI0 O TOpSAKE IPeJOCTaBICHUS
MYHULIATTATBHOM yCIyru Ha odbuimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AIMUHUCTPAaTUBHBIE  MPOIEAYyphl, YyCTaHAaBIMBaeMble HACTOSIIUM  IIYHKTOM,
BBITIOJTHSIFOTCS. B ICHb OOpAIeHNUS 3asBUTEIIS.

PesynpraTamMu BBIONHEHUS aJMUHUCTPATUBHBIX NPOLEAYD SBISIOTCS: KOHCYIbTalUs]
0 COCTaBy, JOpMe TPECTABISIEMON JOKYMEHTAIIMH W APYTMM BOIpOcaM, HEOOXOIUMBIM
IUISL TIOJTyYEeHUSI MYHHUITUTIATBHON YCITYTH.

3.2.3. 3asgBuTens BIpaBe o0paTtuThcsa B Oprad no tenedoHy W 3JeKTPOHHOM IIOYTE, a
TaKXe MOJyYUTh KOHCYIbTalNI0 Ha PecrmybnmukanckoM moprale, caiite OpraHa o nopsiake u
CpOKax TMpPEeIOCTABIEHUsT MYHHUIMIIAIBHON YCIyrw, B TOM 4YHCJIE IO COCTaBy, (opme
NpEeACTaBIAeMON NOKYMEHTAl[MM ¥ JPYTAM BOIpocaM MAJsl IOJNydeHHUs MyHHUIMIIaIbHON
YCIIyTH.

JIOJDKHOCTHOE JTUI0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE UHGOOPMUDPYET 3asiBUTEIS
B COOTBETCTBUU C TPeOOBaHUSIMU MyHKTA 1.3.4 aAMUHUCTPATUBHOI'O PErJIAMEHTA.



AIMHHHUCTpaTUBHBIE IIPOIENYPBI, YCTAHABIWBAEMBbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TpeX padourx THEU CO ITHS MOCTYIUICHUS 00palleHusl.

Pesynpraramu BBIOJIHEHUS aIMUHUCTPATUBHEIX MPOLEAYP SBISIOTCSA: KOHCYIbTAIIMH
0 cOCTaBy, (OopMe IMpenCcTaBIsIeMOl NOKYMEHTAUUH W APYTHM BOIIPOCaM, HEOOXOAMMEIM
IJIs TIOJIYyYEHUS] MyHUIIUTNIaTbHOHN YCIYTH.

3.3. IlpunATHE U pacCCMOTpPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEJCTABICHHBIX 3aIBUTEIEM

3.3.1. Ilpuem nOKyMEHTOB AJIsl PEAOCTABICHNS MYHUIIUIIATBHON yeyru dyepe3 MOL]
WY yAaleHHoe padouee mecto MOLI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENsA) obOpamaercs B M®I] ¢ 3ampocom o
IIPEIOCTaBIEHNA MYHHUIMNAIBHON YCIYTM U IpPEACTaBIsIeT NOKYMEHTBI B COOTBETCTBHUH C
IIyHKTOM 2.5 aIMUHUCTPATUBHOTO periiaMeHTa.

3.3.1.2. PabotHuk M®I], Benymuii mpreM 3asBIeHUI:

oIlpefieNsieT IpeaAMeT OOpaIeHus,;

YAOCTOBEPSIET TNIHOCTH 3asBUTEJIS;

IIPOBOJIMT IIPOBEPKY ITOJIHOMOYMH JINIIA, MOJAIOIIET0 TOKYMEHTHI;

IIPOBOJMT IIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPeOOBaHUSIM, YKa3aHHBIM B ITyYHKTE
2.5 aIMUHUCTPAaTUBHOTO PErjiaMeHTa, "

3aIl0JIHAET 3JEKTPOHHYI0 GopMmy 3assieHus B AVIC MOI];

IIpY IPENOCTaBIEHUN NOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.5 aIMUHHUCTPATHBHOIO
pernaMeHTa Ha OyMaXHOM HOCHTeNe, OCYIIECTBIISIET CKaHHPOBaHWE TPeICTaBICHHBIX
JOKYMEHTOB;

pacnieyateiBaet 3asBieHue uz AVIC MOLJ;

IepefacT 3asiBUTENIO Ha TIPOBEPKY U MOIIUCAHNUE;

II0CJIe IOAIIUCAHUS CKaHUpyeT noAnucanHoe 3assieaue B AVIC MOL];

sarpyxaeT B AVUC MO®IL] noxyMeHTHI, IIpeiCTaBleHHbBIe B 3JEKTPOHHON (opMe WU
3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX TOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE [IeJI0;

BO3BPAIlAET OAIHUCAHHOE 3asIBICHUE U OPUTMHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIZIACT 3asIBUTEIIO PACIIUCKY B IIpUeMe JOKYMEHTOB.

AJMUHHCTpaTUBHBIE  IPOLENYPHl, YCTaHABIMBAa€Mble HACTOSIIUAM  ITyHKTOM,
BBIIIOJIHAIOTCS B I€Hb O0OpAIlleHUs 3aBUTEIIS.

Pe3ynbraTaMy BBIONHEHUS aIMUHUCTPATHUBHBIX TNPOLEAYP SBISIOTCS: TOTOBOE K
OTIIpaBKe 3asiBICHNE U NaKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®IL] HampaBnseT makeT AOKYMEHTOB, IPUHSATBIX OT 3asBUTEINS B
Opran B 31meKkTpoHHOM (hopme (B cocTaBe MaKETOB AJIEKTPOHHBEIX JIeN) B TEYEHHE OJHOTO
pabodero AHA Co AHS OOpalleHus 3asBUTENS B CTPYKTypHOe noapasaeneane MOLI.

PesynpraTaMu BEIONHEHUS aAMUHUCTPATHUBHBIX MPOLENYP SBISIOTCS: 3asBICHUE U
IIaKeT JOKyMEHTOB (9IEKTPOHHOE [eJ0), HampaBiieHHsle B OpraH, NOCPEeICTBOM CHCTEMBI
3JIEKTPOHHOT'O B3aUMOICHCTBUSL.

3.3.2. IlpmeM JOKYMEHTOB [UJIs IIPENOCTABICHUS MYHHILMIIAIBHON YCIYyTd B
3NIEKTPOHHON (hopMe uepe3 Pecybnukanckuil mopTai.

3.3.2.1. 3asgBuTens g MOJAYX 3asBICHUS B OJJIEKTPOHHOW (oOpMe BBITIOTHIET
ClIeyIoIue NEUCTBHUS:

BBIIIOJIHSIET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY 3JIEKTPOHHOTO 3asIBIICHHS,

3aloHseT (POpMY 3JIEKTPOHHOTO 3asBJIEHUS, BKIIOYAIOIIYIO CBEIEHHs, HEOOXOAUMBIE
1 00s3aTeNbHbIe IJISI TPEeIOCTABICHUS MyHHUIIUITAIBHON YCITyTH;



MPUKPEIISET MOKYMEHTBI B OJJEKTPOHHOW (opMe WIH 3JIeKTPOHHBIE 00pa3bl
TOKyMEHTOB K ()OpMe 3IEKTPOHHOTO 3asiBICHUS (IPH HEOOXOIUMOCTH);

MOATBEPXXAaeT (aKkT O3HAKOMJIGHHS UM COTJIaCUsi C YCIOBUSMU U IOPSIKOM
OPEIOCTaBIECHUs MYHHUIUIIATBHON YCIYyrd B OJIGKTPOHHOM Qopme (yCTaHaBIHUBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIacHY B pOopMe JIEKTPOHHOTO 3asIBICHHU );

MOATBEPXKIAeT  JOCTOBEPHOCTH  COOOIIEHHBIX  CBeNeHuM  (yCTaHAaBIIMBAEeT
COOTBETCTBYIOIILYIO OTMETKY B (hopMe 3JIEKTPOHHOTO 3asBIICHUS );

OTIIPABIISIET 3allOJHEHHOE 3JIEKTPOHHOE 3asBICHHE (HAXUMAET COOTBETCTBYIOIILYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asiBICHUS );

3JIEKTPOHHOE 3asIBIICHUE TOJIMCHIBACTCS B COOTBETCTBHU C TPEOOBAaHUSMU IIyHKTA
2.5.3 aAMMHHUCTPATUBHOTO PETJIaMeHTa;

MOJTy4aeT yBEJOMIICHHE 00 OTIPaBKe 3JIEKTPOHHOTO 3asBJICHUS.

®dopmaTHO-TOTUYECKasT TMPOBepKa CHOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISETCS
HoCcTie 3aIlOJTHEHUs 3asBUTENEM KaXKIOTO M3 TOJel 3MeKTpoHHOU ¢opmbl 3asBieHus. [Ipu
BBISIBJICHUHM HEKOPPEKTHO 3arOJHEHHOTO TOJIS 3JIEKTPOHHOU (DOpMBI 3asBlIEHUs 3asBUTEIb
YBEIOMJISIETCSI O XapaKTepe BBISIBICHHON OIIMOKU U MOPSAIKE €€ YCTpaHEHHs [IOCPELNCTBOM
MH()OPMALIMOHHOTO COOOIIEHUs HEMIOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asiBIEHUs.

AIIMUHHUCTpAaTUBHBIE  MPOIEAYPHl, YCTAaHABIMBAEMBIE  HACTOSINMM  IIyHKTOM,
BBITIOJHSIOTCS B JIEHb OOpalleHus 3asBUTEIS.

Pe3yipTaTaMu BBIMONTHEHUS aIMUHUCTPATHUBHEIX MPOLENYP SBISIOTCA: DJIEKTPOHHOE
Zeno, HarpaBneHHoe B OpraH IIOCPEICTBOM CHCTEME! JIeKTPOHHOTO B3aUMOJEHCTBAS.

3.3.3. PaccmoTpeHue KoMIUIeKTa ToKyMeHTOB Opranom.

3.3.3.1. OcHOoBaHMEM Hayajia BBIMOJHEHUS aIMUHUCTPATUBHOM NPOLENYPEI SBIISETCS
NOCTYTJIEHUE 3asBICHHUS W WHBIX JOKYMEHTOB, HEOOXOAMMBIX HJis IPEeNOCTaBICHHS
MYHULIUIIATBHOM YCIIYTH.

JomKHOCTHBEIM ~ nUIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEMYypHl SBISETCS - CEKpeTapb WCIOIHUTENBHOTO KOMHTETA
CTapouypHIMHCKOTO CENBCKOTO MoceNieHus] APCKOro MyHUIUITATHHOrO paiioHa Pecybnuku
Tarapcran/ (nanee - TOMKHOCTHOE JTUIIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clydae
oOparieHus 3asBUTeN ¢ 3asiBJieHreM B Opras:

oIpezessieT NpeaMeT O0pallleHus;

yCTaHABIIUBAET JINYHOCTH 3asIBUTEIS;

MIPOBOJIUT MPOBEPKY MOJIHOMOYHH JINIIA, TOJAOLIErO JOKYMEHTHI;

IIPOBOJMUT IPOBEPKY COOTBETCTBHUS NOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B IIyHKTE
2.5 aOIMUHUCTPATUBHOTO periiaMeHTa, IMPOBEPKY COOTBETCTBHSI  IPEACTABIEHHBIX
IOKYMEHTOB YCTaHOBJIEHHBIM TPeOOBaHUSAM (Hamjiexamiee opopMIeHHE KOTUK JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTax IOJYUCTOK, MPUIIKMCOK, 3a4epKHYTBIX CJIOB W HHBEIX HE
OTOBOPEHHBIX HCIPABIEHUH);

3alMoJHSIET  JJIGKTPOHHYIO  (GopMy  3asBI€HMS B aBTOMAaTH3HMPOBAHHOM
HHQOPMALIMOHHON CHCTeMe, TpeIHa3HaYeHHON [UIsi OKa3aHWs TOCYyNapCTBEHHBIX H
MYHULIUTIAJIBHBIX YCIIYT;

IpU TIPEAOCTaBIEHUN NOKYMEHTOB, yYKa3aHHBIX B IMyHKTE 2.5 aIMHUHHUCTPATUBHOI'O
pernmaMeHTa Ha OyMa)KHOM HOCHUTEJe, OCYIIECTBISeT CKAaHWPOBAaHHUE IIPEICTaBICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asBJIeHUE;

nepenaeT 3asiBUTEII0 Ha TPOBEPKY U MOJIUCAHUE;

MIOCJIe TTOIMTACAHUS CKaHUPYET MTOAIIMCAHHOE 3asIBJICHUE;



3arpy>kaeT B aBTOMaTU3UPOBaHHYI0 WH(DOPMAIIMOHHYIO CHUCTEMY, MpeaHa3HauYE€HHYIO
JUTsl OKa3aHUS TOCYIapCTBEHHBIX U MyHUIMIANBHBIX YCIYT JOKYMEHTHI, NPE/CTaBIEHHBIE B
JJIEKTPOHHOUW (QopMe MM BJIEeKTPOHHBIE 00pa3bl OTCKAaHMPOBAaHHBIX JOKYMEHTOB,
(bopMUpPYET IIIEKTPOHHOE IENO;

BO3Bpall[aéT IOANKCAHHOE 3asBIICHHE W OPUTHHAIB OyMaKHBIX JTOKyMEHTOB
3asIBUTEITIO;

BBIJIAET 3aSIBUTENIIO PACIIUCKY B IIpUEME TOKYMEHTOB.

B cimydyae Hanuuus OCHOBaHUM 71 0TKa3a B MpHEMe TOKYMEHTOB HOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIPUEM TOKYMEHTOB, YBEJOMIISET 3asIBUTENIS O HATUYNH TPETSITCTBUMA s
puemMa 3asBJIEHHS M BO3BpalllaeéT €My JOKYMEHThl C OOBSICHEHUEM COJAEpIKaHUS
BBISIBJIEHHBIX OCHOBAaHUM NIJIsl OTKa3a B MpUeMe IOKYMEHTOB.

3.3.3.3. JIomXHOCTHOE JMI[0, OTBETCTBEHHOE 3a TIpHEM [OKYMEHTOB, IIOCJe
IOCTYIJIEHUS TOKYMEHTOB Ha PaCCMOTpPEHHUE:

IIPUCBaNBaeT 3asBIIEHUI0O HOMEpP B COOTBETCTBUH C HOMEHKIATYpOH el W CTaTyc
«IIpoBepka NOKYMEHTOBY;

U3y4aeT MOCTYIHUBIINE 3JIEKTPOHHBIE JeNia, B TOM UWCIe MPUIOKEHHBIE 3asBUTENIEM
JOKYMEHTHI B 3JIEKTPOHHOU (hopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTD, YATAEMOCTD AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEpSIET COOJIONEHUE YCIOBUM IEHCTBUTENBHOCTH OSJIEKTPOHHOW IOMIKCH,
IIOCPENCTBOM OOpamenusa Kk EquaoMy mopTany (B ciydae, €Clid 3asBHTENEM NPeICTaBICHBI
3NEKTPOHHBIE JOKYMEHTHI, MOAMUCAHHEIE YCHICHHOH KBAaNM(HUIMPOBAHHON 3IEKTPOHHOM
NOATNKCEIO).

[Ipy Hanmuumu OCHOBaHWA, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aAMHUHUCTPATUBHOIO
periamMeHTa, IOATOTaBIMBAeT INPOEKT pelleHns 00 OTKase B IIpHEeMe JOKyMEHTOB,
HEOOXOIUMBIX IS TPEIOCTABICHUS MyHHUITUIAIEHOHN YCITyTH.

B cnydae, ecim B pe3yibTaTe NPOBEPKM YCHIEHHON KBaJW()PUIMPOBAHHOM
ANEKTPOHHOU IMOJIKUCU BBISBICHO HECOONIONCHUE YCIOBUU ee NeHCTBUTENbHOCTH, MPOEKT
pemeHust 06 o0TKaze JOJDKEH colep)kaTh MyHKTH ctaThi 11 @enepanbHoro 3akona Ne 63-03,
KOTOpPBIE OCITY>XMJIA OCHOBaHHUEM JJISI €0 IPUHATHS.

IIpoekT pemiennss o0 oOTkaze B TIpuUeMe JOKYMEHTOB, HEOOXONUMBIX IS
IPENOCTABICHNUST MYHULIMITATFHOW YCIYTH, C yKa3aHWeM NPUYWH OTKa3a (B clydae, eciH
OCHOBaHMS [Jii OTKa3a B MpUeMe JIOKYMEHTOB, HEOOXOAWMBIX MJi MPEeIOCTaBICHHUS
MYHHLANIATBHON YCIyTH, CBS3aHBI C HApyIIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMI K TaKUM
IOKyMEHTaM, OCHOBaHHUS MJii OTKaza B IpHeMe JOKYMEHTOB JOJDKHBI COAEpXKaTh
uHGOPMAIIMI0O O HAWMEHOBAaHHU JOKYMEHTOB (MHGbOpMallUu, CBeIEHHUH), KOTOpBIE HE
IpEeNCTaBIeHbI, COePXAT HeIOCTOBEPHBIE U (MIJIHM) MPOTUBOPEYUBEIE CBEIeHNUs, 0(OPMIIEHBI
C HapylLIeHHMEM YCTaHOBIEHHBIX TpeOOBaHUM), HaNpaBisieTCsl Ha COIVIaCOBaHUE B
YCTaHOBJIEHHOM IOPSIIKE TIOCPEICTBOM CHCTEMEBI 3JIEKTPOHHOTO JOKYMEHTO000POTa.

CornacoBaHue mpoekTa peleHus o0 OTKasze B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX
IUIsl  NPENOCTaBIEHUS  MYHULUNAIbHOM  YCIyTH, OCYILECTBISIETCS B  IOPSAKE,
IIPEeLyCMOTPEHHOM MYHKTOM 3.5.3 aIMAUHHUCTPATUBHOTO PErIaMEHTA.

B cmydae OTCYTCTBUS OCHOBaHHMMA JUIsi OTKa3a B IpueMe JOKYMEHTOB,
IIPELYCMOTPEHHBIX IMyHKTOM 2.7.1 aIMHUHUCTPATHBHOIO perjiaMeHTa, AOJDKHOCTHOE JIUILIO,
OTBETCTBEHHOE 3a IpUeM JOKYMEHTOB, B TeUeHHe OJHOro pabodero AHS CO OHS
IIOCTYIUIEHUS 3asBJICHUS, HaIpaBJsieT 3asABUTENI0, YKa3aHHBIM B 3asSBJICHHH CIIOCOOOM,
yBENOMJICHHE O IIOCTYIUICHUH 3asIBICHUS, COJAEpXallee BXOMSIIUN pPEerucTpaldOHHBIN
HOMEp 3asBJICHHUS, [aTy TMOJy4YCHHsI 3asABJIeHUs, IepeueHb HaWMEHOBaHUHN (ailyios,
IPEICTaBIEHHBIX K HEMYy JOKYMEHTOB, NaTy IONy4YeHHs pe3yJbTara MYHHIUIAIbHOU
YCIIyTH.



3.3.3.4. MW cnonnenue mnpouenyp, yKasaHHbIXx B myHkrax 3.3.3.1, 3.33.3
aIMUHUCTPATUBHOIO  pErlaMeHTa, MpUd  HaJW4YUKA  TEXHUYECKOHM  BO3MOXHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM pEXUME C HCIOIB30BaHUEM aBTOMAaTU3MPOBAaHHOM
MHQOPMAIIMOHHON CHUCTEeMBI, TpeJIHA3HAUYEHHON Ui OKa3aHWs TOCYJapCTBEHHBIX H
MYHHLIANIAJIBHBIX YCIIYT.

3.3.3.5. AJMUWHHCTpaTHUBHBIC TMPOIEAypPHl, YyCTaHaBIWBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO pErjlaMeHTa, BEHIIOJHSIOTCS B T€YEHWE OJHOIO pabdodero QHs €O JHs
IOCTYIUICHUS 3asiBJICHUS Ha paCCMOTpEHHE.

PesynpraTamMy BEINIONHEHUS aJMUHUCTPATUBHEIX MPOLENYP SBISIOTCS: IPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB WM IPOEKT pelleHus o0 OTKa3e B IIpUEME
IOKyMEHTOB, HEOOXOIUMBIX JUIsl IPeIOCTaBIeHUsI MyHULIMIIANbHOMN yCITyTH.

3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIIUE B
IPeNOCTaBIeHUN MYHULIUTIATEHON yCITyTH

3.4.1. OcHoBaHueM Hadalla BBIMIOJHEHUS aJMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS
NOJy4YeHUE JTOJDKHOCTHBIM JIUIIOM (pabOTHUKOM), YIOJHOMOYEHHBIM Ha BBINOJHEHUE
aIMUHUCTPATUBHON MPOIEAYPhl, OT JOHKHOCTHOTO Jinia (paboTHHKA), OTBETCTBEHHOIO 34
pUeM JTOKYMEHTOB, IPUHSITHIX OT 3aSBUTENS JOKYMEHTOB.

HomxHocTHBIM ~ nuiloM  (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHEHHUE
aJIMUHUCTPATUBHON TMPOIEAYPHI, SBISETCS- PYKOBOAWUTENh HCIOJHUTEIBHOIO KOMUTETA
CrapouypHIMHCKOTO CeIbCKOTO MOCeNIeHUsI APCKOr0 MyHHLIMIAIBHOTO paﬁOHa Pecry6nuku
Tarapcran/ (mamee -  OJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  HAllpaBJICHHE
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 32 HAIpaBIE€HHE MEXBEIOMCTBEHHBIX
3ampocoB, (OpPMHUPYET ¥ HampaBiseT B JJIEKTPOHHOW (opMe IOCPEACTBOM CHCTEMEI
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOAEHCTBUS (TP OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — WHBIMHU CIIOCO0aMM) 3aIIpOChl O MPEIOCTABICHUH JOKYMEHTOB U CBEICHH,
OpPEeNyCMOTPEHHBIX MTyHKTOM 2.6.1 aIMUHIUCTPATUBHOTO perjaMeHTa.

AIIMUHUCTpaTUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMBIE  HACTOSIUUM  IIYHKTOM,
BBITIOJIHSIFOTCSL B JICHb PUHATHS 3asBICHUS] HA PACCMOTPEHHE.

Pe3ynbpTaTaMu BBRITOTHEHUS aIMUHUCTPATUBHBIX TPOLIENYP SIBJIAIOTCSA: HAlPABICHHBIE
B OpraHbl BIACTH U (WIX) ITOIBEIOMCTBEHHBIE OPTaHAM BJIACTH OpraHU3alUU 3alIPOCH.

3.4.3. CrenpanycThl IIOCTABIIUKOB JAaHHBIX Ha OCHOBAHUM 3aIlPOCOB, IOCTYIIHUBIIAX
Yepe3 CHUCTEMY MEXBEIOMCTBEHHOIO JJEKTPOHHOTO B3aUMOIEWCTBUS, IIPENOCTaBIISIOT
3alpalliBaeMble  JOKYMEHTH (MHOOPMAIMIO) WM HAIPABJISIOT YBEIOMJIEHUS 00
OTCYTCTBHHM JHOKyMeHTa " (wiu) HWHOOpPMAIU, HEOOXOMUMBIX sl NPEeNOCTaBIICHHUS
MYHUIUNIATBEHON yCIyTH (nanee — yBeqoMieHue ob oTkase).

AIMUHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOALIMM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE TPeX MHEH cO JTHS MOCTYIUIEHUsS MEXBEIOMCTBEHHOIO 3alpoca B
OpraH WY OpraHU3aIluio, IPeIOCTABIAIONNE JOKYMEHT W WH(OPMaIIUIO, €CJIM UHBIE CPOKH
MOATOTOBKM U HAalpaBlieHWs OTBETAa Ha MEXBEJOMCTBEHHBI 3alpoCc He YCTaHOBJIEHBI
benepaTbHBIMU 3aKOHAMM, NPAaBOBBIME akTamu IIpaButenbcra Poccuiickoit @enepanuu u
OPUHATBIMH B COOTBETCTBHU C (efAepalibHBIMUA 3aKOHaMH HOPMAaTUBHBIMU IIPaBOBBIMM
aktamu Pecy6nuku TarapcraHs.

Pe3ynpraramMu BBITIONIHEHUS aJMUHUCTPATUBHBIX IPOLENYp SBISIOTCA: NOKYMEHTHI
(cBemenusi), HEOOXOMUMEBIE Ui MNPENOCTABIEHHS MYyHUIUNAIBHOH YCIyrd, JHOO
yBeOMIIEHHE 00 OTKasze, HampaBlIeHHbIE [OJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB.



3.4.4. JlomKXHOCTHOE JHLIO, OTBETCTBEHHOE 3a HAIpAaBJIEHHE MEXBEIOMCTBEHHEBIX
3aIpOoCoB:

IIOJIy4aeT 3alpalluBacMble YEpe3 CUCTEMY MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O
B3aUMOJEHCTBUS  JOKYMEHTHl  (CBENEHHs), HEOOXOMWMBIE ISl  MPEIOCTABICHUS
MYHHUIUIAIEHON yCIIyTH, IHOO yBeIOMIIeHHe 00 OTKa3e IPU OTCYTCTBUU JOKYMEHTA U (FUIH)
uHpOpMaIny;

IpY HaJM4YWW OCHOBAHUM, IPENYCMOTPEHHBIX MyHKTOM 2.7.1 aIMHHHCTPATHBHOI'O
pernaMeHTa, IOArOTaBIMBAET IIPOEKT pelleHus o0 OTka3e B IpueMe JOKYMEHTOB,
HEOOXOAMMBIX ISl TPENOCTABICHUS MYHHIIAIAIBLHON YCIIYTH.

IIpoexT pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOOUMEIX IS
NPEIOCTaBICHUS MYHHUIMIIAIBHON YCIyI'W, C yKa3saHUEM MPUYUH OTKasa (B cioydae, eclid
OCHOBaHMS [I1 OTKasa B IpHEME [IOKyYMEHTOB, HEOOXOIUMBIX [JIi MPENOCTaBIEHUS
MYHMIIMIIAJIEHON YCIIyTH, CBSI3aHBl C HapylIEHUWEM YCTaHOBJIEHHBIX TpeOOBaHWH K TaKUM
JOKYMEHTaM, OCHOBaHHsA Ui OTKa3a B IIpueMe [OKYMEHTOB [OJKHBI COJEpXKaTh
MHQOpMAalMI0O O HAaWMEHOBAaHWU JOKYMEHTOB (MH(M)OpMALUH, CBEIEHUM), KOTOPhlE He
IIPENCTaBIEeHBl, COAEPKAT HENOCTOBEPHBIE U (MITH) IPOTHBOPEYUBLIE CBEAECHHUS, O(DOPMIIEHEI
C HapylIeHHWEM YCTAaHOBIIEHHBIX TpeOOBaHWI), HampaBlseTcs Ha COrJlaCOBaHUE B
YCTaHOBJIEHHOM IOPSAJIKE IIOCPEICTBOM CUCTEMEI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue mpoekTa peleHus o6 OTKasze B MpHEME JOKYMEHTOB, HEOOXOMMMBIX
AN TPENOCTaBICHUS.  MYyHUIMIAIBHOH  YCIyrd, OCYLIECTBISAETCS B  IOpPAJKE,
IPeyCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHUCTPAaTUBHOI'O perlaMeHTa. '

AIIMHHHCTpDAaTUBHEIE  TMPOLENYPbl, YCTaHABIMBAEMBIE  HACTOSIIMM  IIyHKTOM,
BEIIIOJIHSIOTCS B I€HB IIOIY4YEHUs CBEICHUM 0 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTataMy BBINONHEHHS] aJMUHUCTPATUBHBIX MPOIENYP SBISIOTCS: TOKYMEHTHI
(cBeneHus1), HEOOXOAUMBIE ISl MPENOCTABIEHNS MYHUITUIIATBHON YCIIyTH, IPOEKT PEIICHUS
00 oTKaze B IpueMe ITOKYMEHTOB, HEOOXOMUMBIX IS TPEJIOCTABIEHUS MYyHHULUMIAIHHOM
YCIIyTH.

3.4.5. McnionHeHue npouenyp, ykasaHHBIX B MyHKTax 3.4.2, 3.4.4 aTMUHHCTPATUBHOTO
periiaMenTa, IIpy HaJUYUU TEXHUYECKON BO3MOXHOCTH OCYIIECTBISETCS] B aBTOMAaTUYECKOM
peXuMe C  HCIONB30BAaHWEM  aBTOMATHM3UPOBAaHHOW  HHMOPMALMOHHOW  CHUCTEMBEL,
IIpeIHa3HAYEHHOM I OKa3aHMs IOCYNapCTBEHHBIX M MyHULIUNAIBHBIX YCIYT, B TOM YHUCIE
C MOMEHTa PErucTpaliy 3asBJIEHUS B COOTBETCTBHH C IMyHKTOM 2.13 agMUHHCTPaTUBHOTO
perimamMeHra.

3.4.6. MakcuManbHBI CPOK BBITOJTHEHHS aIMUHUCTPATHBHEIX MPOLEAYP, YKa3aHHBIX
B IIyHKTE 3.4 afMUHUCTPATUBHOTO PETIaMEHTa, COCTABISET TP PaboyuuX ITHS.

3.5. IloaroroBka pe3ynpTaTa MyHHUIUAIATBHOR yCIIyTH

3.5.1. OcHOBaHMeM Hauaja BHIMOJHEHUS AAMUHUCTPATHBHOH MPOIEAypPHl SIBISETCS
MOCTYIUIEHWE  OT  JOJDKHOCTHOIO  JIMIla, OTBETCTBEHHOIO  3a  HalpaBJICHUE
MEXBEIOMCTBEHHBIX  3alpOCOB,  JOKYMEHTOB  (CBeIeHHWii), HEOOXOOUMBIX IS
MIPENOCTABICHUS MyHUITUTIATTLHON YCITYTH.

JIOJIDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aIMWHHCTPATHBHOM
OPOLEAYPEI, ABIAETCA - CEKpPeTapb HCIOIHUTENBHOrO KomuTeTa CTapodypHIHHCKOTO
CENIBCKOI0 MOCceNIeHNnss APCKOr0 MyHULIMIIAIBHOTO paiiona Pecrybnuku Tatapcran / (nanee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIOATOTOBKY pe3yjbTaTa MpelOoCTaBICHUS
MYyHULIUNATBHON YCIYTH).

3.5.2. JIomXHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY  pe3yjbTara
IIPEIOCTaBIEHNs MyHULIMIAIBHON YCIyTH:



paccMarpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT HTOKYMEHTOB, HEOOXOIMMBIX IS
IPeIOCTaBIEHNS MyHULIUIAIBHON yCIIyTH;

[IPY BBISIBJIEHWH OCHOBAaHWU JJISI OTKa3a B IIPENOCTaBICHUU MYHMLMIIAILHON YCIIyTH,
YKa3aHHBIX B NyHKTe 2.8.2 aaMUHUCTPAaTUBHOIO DErIaMeHTa, IIOATOTABIMBAET ITPOEKT
pereHust 00 0TKa3e B IPENOCTABICHUY MyHUIIUIIAILHOMN YCIIyTH,

B Cly4ae OTCYTCTBHsI OCHOBaHUWM Ui OTKa3a B IPENOCTABICHHMH MYyHMIHUIIAIBHOM
YCIYTH, TPEIyCMOTPEHHBIX IMyHKTOM 2.8.2 aIMUHHCTPAaTHBHOIO DPETJaMeHTa, IO UTOram
PacCMOTPEHHS JTOKYMEHTOB, HEOOXOAUMBIX TSI IPENOCTaBIECHUs] MyHUIMIIAILHON YCIIyTH,
HOJArOTABIMBAET MPOEKT pe3ylbTaTa NIPENOCTABICHUS MYHHUIUIANLHOW YCIyrd B
COOTBETCTBHH C MOANMyHKTaMu 1 — 3 myHKTa 2.3.1 aAMUHUCTPATUBHOI'O PETTIAMEHTA,

HanpasJIsSeT MOATOTOBIEHHBIN MPOEKT pe3yibTaTa NPeJOoCTaBIeHU MyHHUIHMIAIEHON
YCIYTH Ha COTJIaCOBaHUE B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
TOKYMEHTO000pOoTa.

AIIMAHHCTPATUBHBIE  MPOLEAYPHl, YCTAHABIMBACMBIE  HACTOSALIUM  IIyHKTOM,
BBITTOJTHSFOTCSI B TEYCHHE OJTHOTO paboyero JHS.

PesynpraTamMu BHITIONHEHHWS aIMHUHUCTPATUBHBIX IPOLENYD SBISIOTCS: IPOEKT
peleHus 06 0TKa3e B IPEeIOCTABIEHAN MyHHUIMIATBHON YCIIyTH, CIIPaBKHU (BBIIHUCKH).

3.5.3. CornacoBanre ¥ TMOANMCAHUE IPOEKTa pe3ylbTara IIPEIOCTaBICHUS
MYHUIHAIATEHOM YCITyTH (ajiee — MPOeKTHl JOKYMEHTOB) OCYILECTBISETCS PYKOBOIUTEIEM
CTPYKTYpHOTO  TOIpa3leieHUs,  OTBEICTBEHHOIO  3a  IOATrOTOBKY  pe3yJjbTara
MYHHUIUIIAIBHOM yCIyTH, 3aMectuTeneM PykoBonutens Oprana, Pykosogurenem Oprasa.

[ToAroToBieHHBIE MPOEKTH JTOKYMEHTOB, MMEIOIIUE 3aMeYaHusi, BO3BPAIAIOTCS Ha
IOpaboTKy IIUILYy, OTBETCTBEHHOMY 3a TOATOTOBKY pe3yJbTaTa MyHHIMIIAILHOW YCIIyTH.
ITocne ycTpaHeHUs 3aMeyaHW MPOEKTHl NOKYMEHTOB IIOBTOPHO IE€PENArOTCA IS
COTJIaCOBaHUS U MOAIMCAHUS.

PykoBomutens OpraHa 0Opd pPacCMOTPEHHHM IIPOEKTOB JOKYMEHTOB IPOBEPSET
COOIIIOIEHE aJIMUHUCTPATUBHOIO perjaMeHTa NOJDKHOCTHBIMH juunaMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHHS aJIMHUHHUCTPATUBHBIX MPOLELYP, UX MOCIENOBATENIBHOCTH U MOJTHOTHI,
HAIMYMs COIJIaCOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jul Oprasa B CHCTEME
3JIEKTPOHHOIO IOKYMEHTO000pOoTA.

B crmydae BBISBIICHMS HAapyLIEHUN B YaCTH CPOKOB BBINOJHEHHUS aIMUHUCTPATUBHBIX
HpOLEeNyp, HX IOCIEN0BATENIFHOCTA M MONHOTH PykoBogurens OpraHa HWHHIAUPYET
NpUBJIEUYeHHEe K OTBETCTBEHHOCTH JIMI], NOIyCTHBIIMX HApyLIEHHWs, B COOTBETCTBUH C
MyHKTOM 4.3 afIMHUHUCTPATUBHOTO PErTIaMEHTa.

AJIMUHUCTpATWBHBIC  IPOILENYpPHl, YCTAHABIUBAEMEIE  HACTOSIIWM  ITyHKTOM,
BEITIOJTHSIFOTCSI B TEUESHHE OJTHOTO paboyero JHS.

PesynbTaTaMy BBINOJHEHHS aMUHHUCTPATHBHBIX TPOIEyp SBISIOTCS: pelleHue ob
OTKa3e B IIPHEME JOKYMEHTOB HEOOXOMUMBIX Uil IPEIOCTAaBICHUS MyHUIMIIANLHOM YCITyTH,
perierre 06 OTKase B PEIOCTABIEHUH MYHHUIMITIATBHOM yCITyTH, CIIpaBKa (BBIITKCKA).

3.5.4. HcnmonseHue NpOLELYp, yKasaHHeIXx B  myHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perijamMeHTa, Npd  HaIW4YUH  TEXHHYECKOH  BO3MOXXHOCTH
OCYIIECTBIIIETCS B aBTOMATHYECKOM DPEXHME C HCIIOJNBE30BAaHUEM aBTOMAaTH3MPOBaHHOM
HHGOOPMAITMOHHON CHUCTEMBI, TMPEJHA3HAUYCHHOW M1 OKa3aHWs TIOCYyIapCTBCHHBIX U
MYHUITUTIATBHBIX YCIIYT.

MakcuManbHEIH CPOK BBHITIOJIHEHHS] aAMUHUCTPATUBHBIX MNPOLENYDP, YKa3aHHBIX B
IyHKTE 3.5. aIMAHUCTPATUBHOTO perilaMeHTa, COCTABIIsIeT OJUH PaOOYHi JEHb.

3.6. Beiaua (HammpaBieHue) 3asBUTENIO pe3yIbTaTa MyHULUIIANBHON YCIIyTH



3.6.1. OcHOoBaHMeM Hauaja BBINOJHEHHUS aIMUHUCTPATUBHOW MPOIEAYpHl SBISETCS
MIOJIy4eHUE NOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BEHIMIOJIHEHHE aJIMUHUCTPATUBHOMN
IIpoLeypsl, JOKYMEHTA, IOATBEPKAAIOIIEro MPEIOCTaBICHNE MYHUIUIIATEHON YCITyTH.

JIOIDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUWE aJMUHHCTPATHUBHOM
IpOLIENYpPBI, SBISAETCS - CEKpeTapb HCIONIHUTENbHOr0 KoMmutera CTapodyypUIIMHCKOTO
CEJIbCKOTO MOCeNeHnss ApCKOro MyHUIIMITAIBHOTO paiioHa Pecriy6nuku Tarapcras / (nanee -
JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 Bhlfauy (HalpaBJieHNE) JOKYMEHTOB).

3.6.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BhIIady (HampaBJIeHHe) JOKYMEHTOB:

o0ecrieuyrBaeT PETUCTPAIIMI0 U BHECEHHE CBEICHWU O pe3ysibTare MpeaoCTaBIICHHS
MYHULUNAIBHONA YCIYTH B IOACHUCTEMY BEIECHHUS NOKYMEHTAllUd aBTOMAaTU3MPOBAHHOU
MH(QOPMAIlMOHHOM CHUCTEMBI, NpEeIHA3HAUYEHHOW Ui OKa3aHWs TOCYJApCTBEHHBIX W
MYHULUIIATBHBIX YCIYT;

U3BeIlaeT 3asBUTENs (ero MpeACcTaBUTENsI) CIIOCOOOM, yKa3aHHBIM B 3asBICHHUH, O
pe3ynbTaTe MPEeNOCTaBIEHUS MYHUIUIANBHOM YCIYyIM W O BO3MOXXHOCTU TOSyYEeHHS
pe3ysbpTara IpeloCTaBlIeHUs MyHUIIMNaNbHON yciayru B Oprane unu B MOLI,

HcnonHenue nmpoLeayp Npy HATHYUH TEXHUYECKOH BO3MOXXHOCTH OCYILECTBIISIETCS B
aBTOMAaTHYECKOM PEXHME C HCIOJb30BaHMEM aBTOMAaTU3WPOBaHHONW HH(OPMAIMOHHOM
CHCTEMBI, IPEIHA3HAYEHHOM 1JI OKa3aHUs FoCyJapCTBEHHBIX U MyHULIUNTAIBHBIX YCIIYT.

AIMUHUCTpaTUBHBIE TPOLENYpPHl, YCTaHABIWBAaEMble  HACTOSINUM  ITYHKTOM,
BBIIIOJIHAIOTCA B TEUYEHHWE OOHOTO pabouero MHS CO JHS TMOANUCAHUS JOKYyMEHTa,
SIBIISIFOILIETOCS. PE3YJIBTATOM TIPENOCTABIECHUS MyHUIMIANLHON YCIYTH, yIOJIHOMOYEHHBIM
NOJDKHOCTHBIM JnioM Oprana (OpraHom). ‘

Pe3synpraTamMu BEINOTHEHMS aJIMUHHUCTPATHUBHBIX TPOLEAYP SBISIOTCS: pa3MelleHHe
CBEIIEHUA O pe3yibTaTe NPENOCTaBIIEHUS MYHHUIUIMATBHON YCIyTHM B HWH()OPMAIMOHHBIX
CUCTEMaX, HW3BEILEHUE 3agBUTeNs (ero MIpeACTaBUTENs) O pe3yJNbTaTe IPelOCTaBICHUS
MYHUIMIIAIEHOM YCIIYTH U CIIOCO0aX ero MoydeHUs..

3.6.3. Ilopsinok Beinauu (HampaBJIeHuUs) pe3yibTaTa IpeI0CTaBICHUS] MyHULIUIIAIBHON
yCILyTH:

3.6.3.1. I'lpu obpaiieHuu 3asBUTENS 32 pe3yIbTATOM MyHUIUNIaIbHON yciuyrd B MOLI,
paboTHuK MO®IL[ BBImaeT 3asSBUTENIO pE3yNbTaT MYHHIUNAIBHON ycayrm B ¢opMme
SK3EMILIApa IEKTPOHHOTO JOKyMeHTa Ha OyMaxxHoM Hocutene. [1o TpeGoBaHuUIO 3asBUTENSL
BMECTE C D3K3EMIUIIPOM JJIEKTPOHHOIO JOKyMEHTa Ha OyMaXXHOM HOCHUTENEe €My
IIPENOCTABISAETCS 3K3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa IyTeM ero 3aluch Ha ChEeMHBIN
HocuTeNnb HHGOpMAaIlMM WM HalpaBlIeHHS 5K3eMIUIIpa 3JeKTPOHHOrO IOKyMEeHTa IIO
3JIEKTPOHHOM Io4Te B ajpec 3asButens. [Ipu 3amucu Ha CHEMHBIH HOCUTENb WHGOpMaIUH
UJIM HaIIpaBIEHUU 3K3EMIUIIpA 3JIEKTPOHHOIO JOKYMEHTa, HA OCHOBE KOTOPOI'O COCTaBJICH
OK3EMILIAP BJIEKTPOHHOIO NOKyMEHTa Ha OyMa)XHOM HOCHUTENEe, 1O 3JIEKTPOHHOM IoYTe
HJIEHTUYHOCTh TAKOI'O 3K3EMIUISIpa 3JIEKTPOHHOIO MOKYMEHTa 3K3EMILISIPY 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIe 3aBepseTcs VYIOJHOMOYEHHBIM COTPYIHHKOM C
UCIIOJIb30BAHUEM YCUJIEHHOMN KBATU(DUIIMPOBAHHOU 3JIEKTPOHHOM MOJIMKCH.

AIIMUHUCTpaTUBHBIE  MPOIENYpPHl, YCTaHABIWBAeMbIE  HACTOSIIMM  IIyHKTOM,
BEIIIOJIHAIOTCA B IOPSAKE OYEpPEeOHOCTH, B [€Hb NpHUOBITUS 3asiBUTENS B CpPOKH,
YCTaHOBJIEHHBIE peryIaMeHTOM paboTel MOI .

PesynprataMy BBINONHEHUS aIMUHHCTPATHBHEIX IPOLENYp SBISIOTCSA: (uKcanus
(axkTa BBIJAYM pe3yibTaTa MNpPEOCTaBieHUs MyHUnunanbHo ycnyru B AWC MOII,
pe3ynbTaT NPeJOCTaBICHNUs MyHUIIUIIANBHON YCIyTH, BEIAAHHBIA 3aBUTEINIO.

3.6.3.2. Ilpu obpaieHun 3assBUTENS 3a PE3yITATOM MYHUIMIAIBHOM YCIyTH 4depe3
PecnyOnuKaHCKHN MOpTal 3asBUTENIO B JIMUHBIA KaOWHET aBTOMATHYECKU HAMpPaBIsSeTCS
DIIEKTPOHHBEIA  00pa3  JOOKYMEHTa, SIBISIOMIErOCS — PE3yJbTaTOM  [PENOCTaBICHUS



MYHULUTIATBHOW YCIyTH, MOINUCAHHBIA YCHUJIECHHOUW KBaTU(DUIIMPOBAHHOU 3JIEKTPOHHOMN
HOJIUCHIO YIIOJTHOMOYEHHOT0 JOJHKHOCTHOTO nuiia Oprana (Opranom).

AIMUHHUCTpAaTUBHBIE  TIPOLENYpPHl, YCTAaHABJIIMBAaEMble  HACTOSAILIMM  IIyHKTOM,
BBITIOJTHSFOTCS. B JIEHB MOIITUCAHUS JOKYMEHTa, TIOTBEPKIAIOIIETo MpeocTaBleHne (0TKa3
B IPEAOCTaBIICHUM) MYHULUNAIBHONH YCIYyr'W, YIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprana (Opranom).

PesynpTaramMu BRITIOJTHEHUS] aJMUHUCTPATUBHEIX MPOLEAYpP SBISIFOTCS: HallpaBJIICHUE
(mpenmocTaBneHUe) ¢ UCIONB30BaHUEM PecryOmuKaHCKOro mopTana 3asBUTENI0 JOKYMEHTa,
TIOJITBEPIKIAIOIIET0 IPENOCTaBICHHEe MYHHIMITAIBHOW yciyru (B TOM 4YHCIE OTKa3 B
IPEeIOCTABICHUH MyHUITUTIATBHON YCIYTH).

3.6.3.3. Ilpu oOpameHun 3asBUTENSI 3a PE3yIbTATOM MYHHIMIIAJIBHON YCIyTH B
Opras, TOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BhIauy (HalpaBlieHNUe) JOKYMEHTOB, BbIAAET
3asBUTENIO pe3yJibTaT MYyHHIMNaNbHOW ycimyru. [lo TpeGoBaHMIO 3asiBUTENSI BMECTE C
3K3EMIUISIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENe eMy MpeNOoCTaBIseTCs
JK3EMIUISIp OJJEKTPOHHOTO JOKYMEHTa ITyTeM €ro 3alliChd Ha CBbEeMHbId HOCHUTENb
UHQOpPMALlMK WM HAIpPaBIECHUS 3K3eMIUIIpa 3JEKTPOHHOTO JOKYMEHTa IO 3JIEKTPOHHOU
[OYTE B aPEC 3asIBUTES.

AJIMUHHUCTPaTUBHBIE  TPOLENYpPHl, YCTAaHABJIMBAEMBbIE  HACTOALIMM  IYHKTOM,
OCYIIECTBIISIOTCS B TIOPSIKE OYEPEIHOCTH, B IEHb MPHUOBITHS 3asBUTENS B COOTBETCTBUHU C
[TpaBrunaMu BHYTpEHHETO TPyA0BOro pacnopsaka Oprana. ]

Pe3ynbTaToM BBHIMONHEHUS AIMHHHUCTPATHBHBIX MPOLEAYp SBIAIOTCS: (UKcalus
dakTta  BBIOAYM  pe3ydbTaTa  MPENOCTABICHUS  MyHUIMIAIBHOW  YCIyrH B
aBTOMAaTU3UPOBAHHOW HMHQPOPMAIIMOHHONW CHCTEeMe, IMpeAHa3HAa4YeHHOM Uil OKa3aHWs
rOCyAapCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT.

3.7. VictipaBieHre TEXHUYECKUX OLIUOO0K

3.7.1. B ciydyae oOHapyXeHHS TEXHHYECKOW OIIMOKM B NOKYMEHTE, SBISIOLIEMCS
pe3ynbTaTOM MyHULIMNANBHON YCIYTH, 3asBUTENb HanpasiseT B Oprax:

3asiBIIeHHe 00 HCTpaBIeHUH TEXHUYECKON omMOKu (mpuioxxeHrue Ne 5 K HacTOALIEMY
aJIMUHHACTPaTUBHOMY DETJIaMeHTy);

JOKYMEHT, BBIJAaHHBIN 3asBUTETIO KaK Pe3yNbTaT MyHUIMIIAIBHON YCIIYTd, B KOTOPOM
COIEPKUTCS TEXHUYECKas OINOKa;

JOKYMEHTBI, HMEIOUINe IOPUAWYECKYI0 CHIy, CBHUIETENBCTBYIOIIME O HaIUYMH
TEXHUYECKOM OIMUOKH.

3asiBneHue 00 HCIpaBIEHUH TEXHUYECKOM OMMOKM B CBENCHUSAX, yKA3aHHBIX B
IOKYMEHTE, SIBISIFOIIEMCS pPe3yJIbTaTOM MYHHULHUINAIBHOW YCIYTd, MOJAETCs 3asBUTENEM
(yIOTHOMOYEHHBIM IPENCTABUTENEM) IIOYTOBEIM OTIpaBieHHeM (B TOM 4HCIE C
UCTIONB30BaHKEM 3NIEKTPOHHON MOYTHI), 1100 yepes Pecnybnukanckuii mopran wiu MOLI,

3.7.2. JlomXHOCTHOE JHWIIO, OTBETCTBEHHOE 3a MpUEM IOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asBlIeHUs OO0 HCIpaBIeHUU TEXHUYECKOW OINMOKU, PEruCTpUpYET 3asBIIEHHE C
IPUJIOXKEHHBIMU JOKYMEHTaMU U TepefaeT WX IOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
06paboTKy TOKyMEHTOB.

AJIMUHUCTpaTUBHBIE  NPOLELYpPbl, YCTAHaBIMBAaEMble  HACTOSILUMM  IIYHKTOM,
BBIIIOJIHSIOTCS B TEYEHHUE OJHOTO pabodvero AHS C IaThl PETUCTpaLUy 3asiBICHHUS.

PesynbpraTamy BBINONHEHWS aJMUHUCTPATUBHBIX NPOLENYP SBISAIOTCS: NPUHATOE M
3apEruCTPUPOBAHHOE 3asBIICHHE, HANpPaBICHHOE Ha PAcCMOTPEHHE INOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOoTKy HTOKYMEHTOB.



3.7.3. ]JIOMKHOCTHOE JIHI[0O, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT MTOKYMEHTHI M B IEJITX BHECEHUS WCIPABIEHUN B JOKYMEHT, SIBIISIOLIUICS
pe3yJqbTATOM TMPEAOCTABICHHUS MYHHUIUIAIBHON YCIyTH, OCYIIECTBISET NPOLEAYPEI,
IPeIyCMOTPEHHBIEC ITYHKTOM 3.5 aIMUHUCTPATUBHOTO PETIaMEHTa, U BBIAAET UCIIPaBICHHBIM
JTOKYMEHT 3asBUTENO (YIIOJTHOMOYSHHOMY MPEACTABUTEIIO) JIMYHO MO POCIIUCH C U3BSITHEM
y 3asgBuUTENs (YIOJTHOMOYEHHOrO TMPEACTABUTENS) OpPUTHHAJIA JOKYMEHTa, B KOTOPOM
COINEPXKUTCS TEeXHUYecKas OIMNUOKa, WM HampaBisieT B aJpec 3asBUTENs IIOYTOBBIM
OTIIpaBiieHneM (TIOCPEACTBOM 3JIEKTPOHHOW IOYTHI) MUCHMO O BO3MOXHOCTH IIOJIY4YEHUS
IOKYMEHTa IpH IpenoctaBieHnd B Opran opuruHajia JOKYMEHTa, B KOTOPOM COAEPKUTCS
TEXHUYECKas OIMOKa.

AIIMUHUCTPAaTUBHBIE  TPOLEAYphl, YyCTaHABIMBAeMble HACTOSLIUM  IIyHKTOM,
BBITIOJTHSIFOTCSL B T€YEHHE IBYX pabouux [HEH mociie 0OHapyKeHUs TeXHUYECKOH OIMIMOKH
WJIH [TOJIy9IeHHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIIA 3asIBIICHUSI O JOITYLIIEHHOH oloKe.

PesyiapTaTaMu BBITIONHEHUS] aIMUHUCTPATUBHEIX TPOLENYP SBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIH ) 3aSBUTEIIO JOKYMEHT.

4. Ilopsrok u (popMBbI KOHTPOJIS 32 MPeJ0CTaBICHHEM MYHHIIHNIAJIBLHOM yCJIyIH

4.1. Ilopsnox ocyIIecTBIEHHUS TEKYIEero KOHTPOJIS 3a COOIIOACHUEM U UCIIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMIIaMH ITOJOXXEHUN aIMAUHUCTPATUBHOIO PErIAMEHTa 1
VHEIX HOPMATUBHAIX IPABOBBIX aKTOB, YCTAHABJIUBAIONIUX TPEGOBAHMS K MPENOCTABIECHHIO

MYHHUIUTATBHOU yCIIyTH, a TaKXKe MPUHATUEM UMH pELIEHUN

KoHTpons 3a MONHOTONM W Ka4yecTBOM MPENOCTABICHUS MYHHULUIAIBLHON YCIyrd
BKJIOUaeT B ceOs BBISBJICHHE U yCTpaHEHWE HapyLIEHUN NpaB 3asBUTENEH, MPOBEIEHUE
IIPOBEPOK COOIOACHUS MPOLEAYp NPEeNOCTaBICHUS MyHHUIUIIAIBLHON YCIyTd, IOATOTOBKY
pemreHuii Ha  gelictBus  (0Oe3meMCTBHE) MOJDKHOCTHBIX — JIMI[  OpraHa  MECTHOIO
caMOYIIpaBIIE€HUS.

dopMaMu KOHTPOJIS 3a COOJIIOACHUEM HCIIOJHEHUsS aJIMUHUCTPATHUBHBEIX INPOLEAYD
SIBIISIFOTCSL:

1) mpoBepka W cOIJIacCOBaHUE TMPOEKTOB JOKYMEHTOB IO IIPEIOCTaBJIEHHIO
MYHULIMIIATEHON YCIyTH;

2) mpOBOAMMBIE B YCTAHOBIEHHOM IIOPSIIKE IPOBEPKH BeAECHHUS [EI0NPOU3BOICTBA,

3) mpoBeieHHe B YCTAHOBJIEHHOM IIOPSIKE KOHTPOJBHBIX IPOBEPOK COOIIOACHHS
IpoLenyp NpeaOoCTaBIeHUs MyHULIUNIAIBHOM YCIyTH.

B mensx TekyInero KOHTPOJIS MCIIONB3YIOTCS CBEICHUs, UMEIOIIUECs] B 3JIEKTPOHHOM
0aze HaHHBIX, CIyXeOHAas KOPPECHOHAEHIUs, YCTHAs W MUCbMEHHas WHGpOpMaIUsa
NOJDKHOCTHBIX ~JIUI], OCYIIECTBISIOIIMX BBHINOJHEHUE aJMUHHUCTPATHUBHBIX IPOLEAYD,
XKYpHaJIBI y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U APYTrHUe CBENCHUS.

st ocyiecTBieHUsT KOHTPOJS 32 COBEpIIEHWEM NEWCTBUM IpY IPENOCTaBICHUH
MYHULUINIATBHON YCIyTM ¥ TPUHSITUU PELIEHUN pPyKOBOLUTENI OpraHa MECTHOTO
CaMOyNIpaBIIGHUST  MPEACTaBISIOTCS  CHOpaBKM O  pe3ylbTaTax  I[PeNOCTaBICHHS
MYHHUIUTIATEHON YCITyTH.

O cnydasix ¥ OpUYUHAX HAPYIICHHWS CPOKOB, MOCIENOBATEIIBHOCTH M COAEPIKaHMS
aIMUHUCTPATUBHBIX  TMPOLEAYp JOO/DKHOCTHBIE JIHIA HEMEIJEHHO HMHGOPMHPYIOT
PYKOBOIMTEINSI OpraHa, MPEeJOCTABISIONIEr0 MYHULMIAIBHYIO YCIyry, a TakKxke
IIPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HapyLIEHUH.

Tekyuii KOHTPOIB 32 COOIIOICHUEM TIOCTIeTIOBATEIFHOCTH IEUCTBUM, OIIPENAEIIEHHBIX
aJIMUHUCTPATUBHBIMU TIPOIENypaMU II0 TPENOCTABICHUIO MYHULUIIAIBHON YCIIyIH,



OCYIIECTBIISIETCS 3aMECTUTENIEM pPYKOBOIUTENSI OpraHa MECTHOIO CaMOYyIPaBIIEHHS,
OTBETCTBEHHBIM 32 OpraHu3aluio paboThl MO IPENOCTABIECHUIO MYHMIMIIAIBHON YCIIYIH,
HAYaJIbHUKOM OTJeNa, OCYIIECTBIISIOIIEr0 OpraHU3alyio paboThl IO IPENOCTABIECHUIO
MYHUIIUIIAIEHOMN YCIIyTH.

[lepedeHp  HODKHOCTHBIX  JIMI,  OCYIIECTBISIOIIUX  TEKYIIMH  KOHTPOIb,
YCTaHABIIMBACTCS TIOJMIOXKEHUSMU O CTPYKTYPHBIX IOAPa3feNIeHUsIX OpraHa MeCTHOIO
CaMOyIpaBlIeHUS U JODKHOCTHBIMU PErJIaMeHTaMU. '

4.2. TTopsimoK ¥ TIEpUOUIHOCTD OCYIIECTBICHHUS INIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK
TIOJTHOTHI ¥ Ka4eCTBa MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH, B TOM YHUCIIE TIOPSIOK
(bOpMBI KOHTPOJIS 33 MTOJHOTOM M KaueCTBOM NPENOCTaBICHNS MyHUIIUIIAIbHON YCIyTH

4.2.1. KoHTpOJIb 3a MOJTHOTOM M Ka4eCTBOM IPEOCTABICHUS] MyHULIUIIAJIBHON YCIIyTH
OCYIIECTBIsIETCS B hopMax:

1) mpoBeieHUs TIPOBEPOK;

2) paccMoTpeHUs Xano0 3asButeneil Ha neicTBus (Oe3nelicterue) Oprana, a TakxKe UX
JIOJDKHOCTHBIX JIUL], MyHUITUNIATHHBIX CITYXKaI[UX.

4.2.2. B nensix oCcyIiecTBIEHUS KOHTPOJIS 32 IIOJIHOTOM ¥ Ka4€CTBOM IIPENOCTABIEHUS
MYHHIIMITAIEHOMN YCIIyTH MPOBOIATCS TUTAHOBEIE W BHETUIAHOBBIE TPOBEpKHU. [lopsanok u
HEPHOIMYHOCTH OCYIIECTBIEHHMS IUIAHOBBIX MPOBEPOK YCTAHABINBAETCS [LIIAHOM PabOTHI
Oprana. [Ipu npoBepke MOTYT paccCMaTpUBATHCS BCE BOIIPOCH], CBSI3aHHBIE C ‘
IPEOCTaBIEHUEM MYHUIUIATBEHON YCIyTH (KOMIUIEKCHBIE IPOBEPKH ), UIIHA OTJEJBbHBIN
BOIIPOC, CBSI3aHHEIH C MPEIOCTaBICHHEM MyHUILIUIIATBHON yCIIyTU (TEMaTHUYECKHUE
npoBepkw). [IpoBepka Takke MOXKET IPOBOIUTHCS IT0 KOHKPETHOH kanobe 3asiBUTEIS.

4.2.3. BHeraHOBBIE MPOBEPKHU MPOBOISATCS B CBSI3U C IPOBEPKOW YCTPAHEHUS paHEe
BEISIBIICHHBIX HapYIIEHUN aIMUHUCTPATHBHOIO PETVIaMEHTa, a TAK)KE B Cllydae IOIyYeHus
xanob 3asBuTesel Ha aeiicTBus (6e3nelicteue) Oprana, a Takke UX JOJDKHOCTHBIX JIUIL,
MYHULUNATBHBIX CITYXKAIIHX.

4.2.4. Pe3ynbTaThl IPOBEPKU OQOPMIISIFOTCS B BUE aKTa NPOBEPKU, B KOTOPOM
YKa3bIBaIOTCS BBISIBJIEHHBIE HEIOCTATKU U MPEIJIOKEHNUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIUI] OpTraHa, MPeJOCTaBISIOLIEr0 My HULIUIIAIBHYIO
YCIyTY, 3a pellenns U neictaus (6e3neficTBue), NpuHIMaeMble (OCYIECTBISEMBIE) MU B
X0/l TIPEAOCTABICHUS] MyHUITUTIAIBHON YCIyTH

Ilo pesynpraTaMm MNpOBEeNEHHBIX NMPOBEPOK B CIy4yae BBISBICHUS HapyLIEHHH IIpaB
3asgBUTENIEll BUHOBHBIE JMIa TPHUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBHUH C
3aKoHOAaTeNnbCTBOM Poccuiickoin denepannu.

PykoBomutens opraHa MECTHOrO CaMOYIpPaBIEHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBonurtens (3aMecTuTeNb PyKOBOJIUTENS]) CTPYKTYPHOIO IOAPA3LENEHUS OpraHa
MECTHOTO CaMOYIIPaBJIE€HHS HECeT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOe U (WIIH)
HEeHaJyIexalllee BBITOJIHEHHE aIMUHUCTPATUBHBIX JEHCTBUH, yKa3aHHBIX B paszene 3
aIMUHUCTPATUBHOIO periiaMeHTa.

JIOIKHOCTHBIE JIWIIA U WHBIE MYHHIIMITATBHBIC CIyXXall[ie 3a pPEelIeHUs U IEHCTBHUI
(6e3neiicTBHe), IpuHUMaeMbIe (OCYIIECTBISEMBIE) B XO/I€ MPEI0CTABICHHUS MyHHULIUIIAILHON
YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHONATENHCTBOM IOPSIKE.



4.4. TlonoxeHus, XapaKTepU3yIOIIre TPeOOBaHMS K MOPAIKY U (hopMaM KOHTPOJIS 3a
IPEeNOCTaBICHUEM MYyHUIIUIAIIEHON YCIYTH, B TOM YHCJIE CO CTOPOHBI MPpaXKaaH, ux
00beIMHEHUH U OpraHu3aluii

KoHTpons 3a mpenocraBieHHEM MYHULHMINAIBHONW yCIyTW CO CTOPOHBI IpaKAaH, UX
00BEIUHEHUN U OpraHu3aliif, OCYIIECTBISETCS MOCPEICTBOM OTKPHITOCTH AESITEIbHOCTH
oprasa MECTHOI'O CaMOYIpPaBl€HWs MpPU MPENOCTaBIECHUHW MYHUIUNAIBHOM YCIyTIH,
MOJIy4eHUs MIOJIHOM, aKTyalbHON U TOCTOBEPHOM MH(OpPMAIUK O MOPSIKE MPeNOCTaBICHHUS
MYHUIUIIAIFHON YCIIyTH ¥ BO3MOXXHOCTH IOCYAeOHOTO paccMoTpeHus oOpalneHui (>xanob)
B IIpOIIECCE MPENOCTaBIEHUS MyHULIUIATBFHON yCITyTH.

S. MocyneOnblii (BHecyaeOHbIN) NOPAAOK 00aT0OBAHUA PeLleHH H JeHCTBHMH
(be3neiicTBHS) OpraHa, NpeAOCTABJSIONIEr0 MyYHHIUNIAJILHYIO YCIYTY,
MHOTo(pyHKIHOHAIBLHOIO IIEeHTPa NpPeI0CTABJIEHUS rOCYAapPCTBEHHBIX H
MYHHIHNAJbHBIX YCJIYT, OpraHu3anuii, ykasanusix B yactu 1.1 craten 16
®enepanabHoro 3akona Ne210-®3, a Takike HX JOJXKHOCTHBIX JIMI, MYHHIHIIAJIbBHBIX
CJYyKAMMUX, pAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPaBO Ha O0KATOBaHWE B JOCYNEOHOM MOPSIKE PEIICHUN U
nevctBui  (Oe3meiicTBUsI) oOpraHa, MPEeNOCTABISIIOIIErO0 MYHHUIUIIAIBHYIO  YCIYTY,
JOJKHOCTHOIO ~ JMIAa  OpraHa,  MOpefOCTAaBISAIOMEr0  MYyHHIMIANBHYIO  yCIyTYy,
MYHHUIIAITATEHOTO CITyXallero, PYKOBOIHUTENSI  Oprasa, MIPEIOCTaBIISIOIIETO
MYHULIUNIATBHYIO yCIIyTy, MHOTOGYHKIIHOHAIEHOTO IIEHTpA, paboTHuKa
MHOTO(YHKITHOHATBFHOTO LIEHTPa, OPraHU3alni, NIpeayCMOTPeHHBIX YacThio 1.1 cTateu 16
®enepanbHoro 3akona Ne 210-@3, a Taxxe UX pabOTHHUKOB.

3asgBUTENTH MOXET OOPATUTHCS C JKaJ000i, B TOM YKCIe B CAEAYIOMMX CIIydasX:

1) HapymeHHe cpokKa pPEerucTpalyy 3ampoca O IPEeAOCTaBICHHUH MYHULUIATbHOM
YCIIyTH, 3alpoca, yKa3aHHOro B cTaTthe 15.1 Menepanbroro 3akoHa Ne 210-D3;

2) HapyIlIeHWe CPpOKa MPEAOCTABICHHUS MyHUIUIIANBEHON yciayru. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) 00KaoBaHue 3asBUTENIEM pPellleH|i U AeiicTBuid (0e3neicTBr)
MHOTOQYHKITHOHAIHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHATHHOTO LEHTPA BO3MOXKHO B
cllydae, eClii Ha MHOTOGYHKI[MOHAIBHBIM ILEHTp, pellleHus u aercTBus (Oe3neicTBuE)
KOTOPOTO OOXKayIOTCs, BO3JIOXKEeHa (YHKIMS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUITUIIATBEHBIX YCIYT B MOJIHOM 00BbeMe B MOPSIKe, ONPeIeIeHHOM JacThio 1.3 crateu 16
OenepanpHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asABUTENS NOKYMEHTOB MM HWH(OpPMAaUU JUOO OCYIIECTBICHHS
HNEeUCTBHUM, TMpeAcTaBleHHWe WM  OCYIIECTBIEHHE KOTOPBIX HE  IPedyCMOTPEHO
HOPMaTUBHBIMH TIPAaBOBEIMHU akTamu Poccuiickoit Denepaliii, HOpPMaTUBHBIMU IIPABOBLIMH
aktamu PecryOnmuku  TartapcraH, MyHHIWNATbHBIMM  [PAaBOBBIMH  aKTaMU  JJid
MPEIOCTABIICHUS MyHHUITUTIATBHON YCIYTH;

4) oTka3 B TIpHeMe JOKyMEHTOB, IPEIOCTABICHHE KOTOPBIX IPENYCMOTPEHO
HOpPMaTHUBHBIMH TPAaBOBEIMHU akTamu Poccuiickoit @enepaiiui, HOpMAaTUBHBIMU [IPABOBBIMU
aktamu  Pecnybnmuku  TarapcraH, MyHHIMIAIBHBIMH — IPaBOBBIMH  aKTaMH Ui
[IPEIOCTABJICHNS MyHULIMIIATBHON YCIYTH, Y 3asIBUTEINS,;

5) oTKaz B MpeOCTaBICHWW MYHHIIMIIAIBHON yCIYTH, €CId OCHOBaHUS OTKasa He
IIPEeyCMOTPEeHB! (elepatbHBIMU 3aKOHAMH U IIPWHSTHIMHA B COOTBETCTBUU C HUMU HHBIMU
HOPMaTUBHBIMH TIpaBOBBIMH akTaMu Poccuiickoii ®epmepanuu, 3aKOHAMU U HHBIMHU
HOPMAaTUBHBIMM  IIPaBOBBIMU akTaMd PecmyOmwmku TarapcraH, MyHHUIMIAIbHBIMU
IIpaBOBBIMU aKkTaMH. B yxazanHOM ciydae mocynebHoe (BHecyneOHOE) 00kaloBaHHUE



3asBUTEIEM pEIIeHUuN U OedcTBui (6e3neiicTBUs) MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
paOOTHMKa MHOTOQYHKIOHANBPHOTO IIGHTpa BO3MOXHO B  Cliydae, €ClIM Ha
MHOTOQYHKIIMOHANIBHBIA  LEHTp, pelleHuss u JeiictBus  (Oe3meiicTBHE) KOTOPOTO
o0XalyloTcs,  BO3JIOXEHa  (QYHKIUS [0  MPEJOCTABIEHHIO  COOTBETCTBYIOIIUX
MYHUIUIAIBHBIX YCIYT B IOJHOM 00beMe B MOPSIKE, ONpelelleHHOM JacTeio 1.3 cratbu 16
@enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeGoBaHNe C 3asBUTENS MPH MPEIOCTABICHUH MYHWIHIATBHON YCIYTH ILIATH,
He MpPEeoyCMOTPEHHON HOpPMAaTHUBHBIMH TIpaBOBBIMM akTaMu Poccuiickoii @Deneparum,
HOPMAaTUBHBIMH MpPaBOBBIMH akTamMu PecmyOnwmku TarapctaH, MyHHUIMIAIbHBIMU
IIPaBOBBIMU aKTaMU;

7) oTka3 opraHa, IpeIOCTaBISAIOMIEr0 MyHULUITIAIBEHYIO YCIYTY, TOMKHOCTHOTO JIMLA
OpraHa, NPeAOCTaBISAIOIEr0 MYyHUIIUNAIBHYIO YCIYTY, MHOTOGYHKIIMOHAIHHOTO IEHTpa,
paboTHMKa MHOTOGMYHKIIMOHATBHOTO [EHTpa, OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1
crated 16 @DepepansHoro 3akoHa Ne 210-@3, wim ux pabOTHHKOB B HCIPABICHHH
JOIMYINEHHbIX HMH OIIEYaTOK X OWMOOK B BBIOAHHBIX B peE3yibTaTe IPEIOCTABICHHS
MYHMIMIIAJBHON YCIYyrd JOKYMEHTax JHU0O0 HapylleHWe YCTAaHOBIEHHOT'O CpOKa TaKuX
ucrpasieHui. B ykazaHHOM cimydae nocyne6Hoe (BHecyneOHOe) oOkamoBaHue 3asBUTENIEM
pemleHu#i u gedictBuil (Oe3melicTBHSA) MHOrO(QYHKIHMOHANBHOTO I€HTpPa, pabOTHUKA
MHOTOQYHKITMOHAIBEHOTO IIEHTPa BO3MOXHO B Cllydae, €Clidi Ha MHOTO(YHKIMOHAIbHBIA
IIEHTp, PEIIeHNs U AeHcTBHA (Oe31eiCTBIE) KOTOPOro 00XKalyI0TCs, BO3JI0XKeHa QyHKIH 110
IPEAOCTABIEHUIO COOTBETCTBYIOIUX MYHUIIMIAIBHBIX YCIYT B [IOJIHOM 00BEME B IOPSIAKE,
oIpeneiieHHOM 4acThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHWe CpoKa WM TOpSAKa BBJIaYM JTOKYMEHTOB II0 pe3ylibTaraM
IIPEeIOCTABIICHHS MyHUIIUIIAIBHON YCIYTH;

9) mpuocTaHOBIIEHHE MpEeNOCTaBIeHNUs] MYHHUIWIANBHON yCIyTH, €Cld OCHOBaHUS
IIPAOCTAHOBJIEHUS HE MpPeNyCMOTpPeHBbl (enepalbHBIMU 3aKOHAMU K IPUHATBIMA B
COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBEIMH TIPaBOBBIMU aKTamMu Poccuiickoif
Denepanyy, 3aKOHaMWM X HHBIMH HOPMATHUBHBIMH IIPaBOBBIMU akTaMu PecmyOiuku
TarapcTan, MyHUIMIaNBPHBIMU TPAaBOBBIMH aKTaMH. B yka3aHHOM ciydae nocynebHoe
(BHecyneOHOe) oOOXaJloBaHWE 3asBUTENEM pellleHudd W jAeicTBuil  (Oe3melicTBHS)
MHOTO(QYHKI[MOHAJBHOTO IIEHTpa, pabOTHHKA MHOTOMYHKITMOHAIEHOTO [IEHTPa BO3MOXHO B
ciydae, €clii Ha MHOTOQYHKIMOHATBHBIA ILIEHTP, pelleHuss W neicTBus (Oe3melicTBuE)
KOTOPOTO OO’XaJyIOTCS, BO3JIOXKEeHa (YHKIUS IO MNPeIOoCTaBIeHUIO0 COOTBETCTBYIOIIUX
MYHUIUNAIBHBIX YCIYT B MOJIHOM 00BeMe B MOPSIKe, ONpeleleHHOM JacThio 1.3 crateu 16
@enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanme y 3asBUTENs NpPH MPEIOCTABICHUA MYHHULMIIAJBHON YCIyTH
JIOKyMEHTOB WM HUHGOpMalu{, OTCyTCTBHE U (WUJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3plBAIUCh IIPH IEPBOHAYAJIBHOM OTKa3e B MpHEME NOKYMEHTOB, HEOOXOIWMBIX UL
IPENOCTABIEHUs MYHHIMIAIBHON yciyrH, Jub0 B NPENOCTaBICHWH MYHHIMIIAIBHOU
YCIyTH, 3a HCKIIOYEHHEM CIIydaeB, NMPEAyCMOTPEHHBIX MyHKTOM 4 dbacTd 1 crtatbu 7
®epnepanpHOoro 3akoHa Ne 210-®@3. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOe)
00’kxaJoBaHUE 3asBUTEJIEM pEIleHUN W nedcTBUi (6e31eCcTBrs) MHOTO(QYHKIIMOHAIEHOTO
LEHTpa, pabOTHHMKAa MHOTOQYHKIMOHATFHOTO IIEHTpa BO3MOXHO B CiIydae, €ClIu Ha
MHOTOQYHKI[MOHANBHBIA LEHTp, pelieHus wu paedctBus (Oe3melicTBHE) KOTOPOTO
O0XalyloTCs,  BO3JNOXEHa  QYHKOUS 1O  MPEJOCTABIEHUIO  COOTBETCTBYIOIIMX
MYHUIIUNAIBHBIX YCIYT B MIOJHOM O0BeMe B MOPSIKe, ONpeie]IeHHOM JacThio 1.3 craTeu 16
@enepanbHoro 3akona Ne 210-03.

5.2. XKanoba nmomaeTcs B mucbMeHHOU dopme Ha OyMaKHOM HOCHUTENE, B JIIEKTPOHHOU
dopMe B OpraH, MPeOCTABISIOMNN MYHUIMITATBHYIO YCIYTy, MHOTO(QYHKLHOHAIBHBIN



HEHTp MO0 B COOTBETCTBYIOIIMI OpraH TOCYIapCTBEHHOM BJIACTH, SIBISIOIIMICS
ydpeauTeneM MHOTOGYHKITUOHATIEHOTO LIEHTpa (manee - yUpeauTenhb
MHOTOQYHKIMOHAIBHOIO IIEHTPa), & Tak)Ke B OPraHW3alliM, IpedyCMOTPeHHbIe JacTho 1.1
cratbl 16 ®@enepanbHoro 3akona Ne 210-®3. Xano6wsl Ha peleHussT U JeUCTBUS
(GesneiicTBre) pyKOBOIWTENs OpraHa, IPEIOCTABISIONIETO MYHUIUIANBHYIO YCIYTY,
IIONAXOTCA B BBIIIECTOSIIMA OpraH (IpW €ro HalW4uH) JUOO B Clydae e€ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPENCTBEHHO PYKOBOAWTENEM OpraHa, IpeIOCTaBIISIOIIErO
MyHULIMIIATBHYIO yciuyry. JKanoOsl Ha pemeHus u geiictBusi (GesnmelicTBrue) pabGOTHHKA
MHOTO()YHKIIMOHAIEHOTO IIEHTPa IIOJAI0TCS PYKOBOIUTENIO 3TOTO MHOTO(GYHKIIHOHATEHOTO
neHTpa. JKanoOsl Ha pemenus u nedctus (6e3neicTBrEe) MHOrOQYHKIMOHANBHOTO IIEHTpA
NOJAIOTCS  YYPEUTEN0 MHOTOQYHKIMOHAIBHOTO IIEHTpa WM JO/DKHOCTHOMY JIHILY,
YIIOTHOMOYEHHOMY HOPMAaTUBHBIM IIPaBOBBIM akToM PecmyOnuku Tatapcran. XKamoGsl Ha
pemeHust u feictsrs (Oe3neiicTBre) pabOTHUKOB OpraHu3alui, NPeayCMOTPEHHBIX YACTBIO
1.1 craten 16 ®enepamsHOro 3akoHa Ne 210-D3, momaroTcsi PyKOBOAUTENSM 3THX
OpraHu3alyii.

Kanoba na pemeHus u geifctBus (Oe3meiicTBhe) opraHa, IPEXOCTABISAIOLIENO
MYHUIUNIAIBHYIO ~ YCIIyTy,  JO/DKHOCTHOTO  JIMIIa  OpraHa,  IPeIoCTaBIISIOLIETO
MYHUIMIIANBHYIO  yCIOyry, MYHHIUNAIBHOTO  CIIyXXalllero, pPYKOBOIHUTEIS Opraa,
IPENOCTaBISIOIIEr0 MyHHUIUIIAIBHYIO YCIYyTy, MOXKeT OBITh HamlpaBieHa M0 I0YTe, 4Yepe3
MHOT0QYHKITHOHAIBHEIN LEHTD, C HCIIOJIb30BaHUEM MH(OPMAaIOHHO-
TEICKOMMYHUKallMOHHONW  ceTn  «lMHTepHeT»,  oduuumampHOro  caiiTa  oprasa,
NPEJOCTAaBIISIONIEI0 MyHHUIIUIIANEHYIO ycIyry, Equnoro moprana nubo PecmyGiamkanckoro
noprajia, “HQOPMALMOHHON CHUCTEMBI JOCYAe6HOro 06XKAJOBAHUS, a TaKXKe MOXET OBITh
IIpUHATa IIPH JIMYHOM IpueMe 3asgBurens. JKanoba Ha peuieHus u neiictBus (Oe3meiicTBuE)
MHOTOGYHKIMOHANBHOTO LIEHTpPa, PAaGOTHHKA MHOTO(YHKIMOHATEHOIO [eHTPa MOXKET OBITh
HalpapJieHa 110 II0YTe, ¢ MCIIONb30BaHNEM MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIHOHHON CETH
«HTepHET», ODULMAIBLHOTO caiiTa MHOTOQYHKIMOHAIBHOTO IIeHTpa, EnuHoro mopraia
160 Pecrmy6aMKaHCKOTO NOpTaiia, HHPOPMAIOHHON CUCTEMBI HOCY1e6HOro 06)Kal0BaHuUs,
a TaKKe MOXET OBITh NPUHATA IPU JUIHOM Ipueme 3asBuTens. JKanoba Ha pelleHds W
nercTBus (Oe3nelicTBHE) OpraHM3alliif, NPeIyCMOTPeHHBIX dacThio 1.1 cTratem 16
@enepansHoro 3akoHa Ne 210-®3, a Taxke Ux pabOTHUKOB MOXET ObITh HaNpaBJIeHA IO
II0YTe, C HKCIOJIb30BAHUEM HMH(MOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTr «VHTEepHETY,
O(QUIMATBHBIX CAWTOB 3THX OpraHM3alyi, EIuHOro noptana naubo PecmybGnmkaHckoro
NOpTaa, a TaKXXe MOXET OBbITh IIPUHSITA IIPU TUIHOM IPHEME 3aIBUTEIS.

5.3. XKanoba nomxHa comepiKats:

1) HaumMeHOBaHHME oOpraHa, MPEJOCTABIAIOMEr0 MyHULUNAILHYIO  YCIYTY,
JAOJDKHOCTHOTO JIWLIAa OpraHa, IPeJOCTABISIOIIEr0 MYHHUIMIIAIBHYIO YCIyry, Jmbo
MYHUIMIIATBHOTO CJIy’Kallero, MHOrO(QYHKIIMOHAIEHOTO [[EHTPa, Er0 PyKOBOIAMUTENS U (V1K)
paboTHMKa, OpraHM3alyi, IPeyCMOTPEHHBIX YacTeio 1.1 cTaThy 16 MenepanbHOro 3aKoHa
Ne 210-®3, ux pykoBomurerneit u (uiu) paGOTHUKOB, pelneHus U Aeiicteus (6e3aeiicTre)
KOTOPBIX 00XKaITYIOTCS;

2) damummio, uMms, ordecTBO (MOCTENHEE - IPU HANUYUM), CBEJEHUS O MECTe
KUTENbCTBA 3asBUTENS - (U3WYECKOro JHUA MO0 HAWMEHOBAHHWE, CBENEHHMS O MECTE
HAaXOXICHUS 3asABUTES - IOPUIAMYECKOrO JIHMIla, a Takke HOMep (HoMepa) KOHTAKTHOIO
Teneona, anapec (azpeca) 3JIEKTPOHHOM MOUTHl (NPU HANM4YMHM) U TIOYTOBBIA ajpec, IIO
KOTOPBIM JOJDKEH OBITh HalpaBlIEH OTBET 3aBUTEIO;

3) cBemeHHs 00 OOXalyeMBIX peLIEHWSX U nedcTBHsX (6e3meicTBUM) OpraHa,
OPEAOCTABIIAIOMIEr0  MYHHIMNANLHYIO  YCIyry,  HOJDKHOCTHOTO  JIMIla  OpraHa,
[IPEOCTABIISIOIIEI0 MYHHUIUIANBHYIO YCIyry, JH00 MYyHHIMITAJFHOTO CIYJXKAaIlero,



MHOTOGYHKIIMOHAIBHOTO  IIeHTpa, paboTHMKa  MHOIOQYHKIIMOHAIBHOIO  LIEHTPE
OpraHu3alni, mpeaycMOTpeHHbIX YacThio 1.1 cTateu 16 @enepansHoro 3akoHa Ne 210-®3
UX pabOTHHUKOB;

4) mOBOJBI, HA OCHOBAHUM KOTOPBIX 3asSBUTENb HE COIVIACEH C PEIICHUEM U IEHCTBUED
(be3meiicTBUEM) OpraHa, MPEAOCTaBISIONIEr0 MyHULIUTIATBHYIO YCIYTy, JOJDKHOCTHOIO JIULY
oprana, IpeIOCTaBIISIONIEr0 MyHUIUIIAIBHYIO YCIYTY, JIH00 MyHUIUIIAIBHOIO CIIyXKaIlerc
MHOTO(DYHKIMOHATBHOIO  LEHTpa, pabOTHWKa  MHOTO(QYHKIMOHAJIBHOIO  IEHTPE
opraHm3anyi, IpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-03
uX pabOTHHMKOB. 3asBUTEIEM MOTYT OBITh IPEACTABICHBI JOKYMEHTHl (IIpY HaJIW4WH,
MONTBEPXKIAOIINE JOBOIBI 3asIBUTENS, JINOO UX KOIHH.

5.4. TocTynuBIas xanoba MoIeXKUT PErUCTPAIlMY B CPOK HE [103AHee pabodero JHs
CIEeYIOIIEro 3a JHEM ITOCTYILICHHUS.

5.5. XKamoba, mocTynuBIIas B OpraH, MPeJOCTaBISIOMUN MyHULUIANBHYIO YCIIyIy
MHOTO(QYHKIIHOHATBPHBIA [EHTP, YYPEOUTEN0 MHOTO(GYHKIMOHAJIBHOIO LEHTPa,
OpraHu3alvy, peaycMOTperHble YacThio 1.1 cTtaThu 16 @enepansHOro 3akoHa Ne 210-D2
au00 BBILIECTOSAIIMN oOprad (MpU €ro HaJUYW{), MOIJIEKUT PACCMOTPEHHUIO B TEUEHH
NITHAIIATH pabodmx JHEH CO JHS ee PEerucTpaldd, a B cilydae oOXajloBaHMS OTKa3
opraHa, MPeAOCTABIISIONIETO MYHUIUITAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAJIBHOIO LIEHTPE
OpraHM3anui, IpeaycMOTPEHHBIX YacThio 1.1 craten 16 @emepanpHOro 3akoHa Ne 210-@:
B IIpHEME JOKYMEHTOB Y 3asSBUTENS IHOO B UCIPABIEHUY NOMYIIEHHBIX ONEYaToOK U OLIHOO:
WITM B Ciydae 00)KaJOBaHMS HApYIIEHHs YCTAHOBJEHHOTO CPOKA TAKUX WCIIPABIEHUH - -
Te4YeHHe MATU pabounx AHeH co IHS ee perucTpalry.

5.6. Tlo pe3ympraraM pacCMOTpPEHUS XajloObl NPUHUMAETCA OOHO M3 CIEMYHOIIH
pelIeHu:

1) xamoba yIOBIETBOPSETCS, B TOM 4Yucie B GOpMe OTMEHBI NPUHATOTO PELIECHHS
UCIPaBIIEHUs JOMYIICHHbIX ONeYaTOK W OIIMOOK B BBIJAHHBIX B  pe3yibTar
NIPEIOCTaBIIEHUS] MYHUIIUMIATBFHON yCIyrd NOKyMEHTax, BO3BpaTa 3asBUTENIO IE€HEXHBL
CPEICTB, B3WMaHHE KOTOPBIX HE IMPELyCMOTPEHO HOPMATHUBHBIMHU IIPaBOBLIMHU aKTaM!
Poccuiickoit ®@enepanun, HOPMATUBHBIME IPaBOBbIMH akTamu PecrmyOnuku Tarapcrak
MYHHUIUNIATBHBIMU IPaBOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaJIOOB! OTKA3bIBAETCS.

He no3gnee nHs, cieqyromero 3a THEM IPUHITHS PELICHUs, YKa3aHHOIO B HACTOSIIIE!
IIyHKTe, 3aSBUTEIIO B MUCEMEHHOM (DOPME U T10 JKEJIaHHIO 3asBUTEII B 3J€KTPOHHOH (opm
HaIIpaBJIsSeTCs MOTHBHPOBAHHEIN OTBET O pe3ybTaTaX PACCMOTPEHUS KallOOBI.

5.7. B cnydae mpu3HAaHWS KaJOOBl TMOJJIEXallled YIOBIETBOPEHHIO B OTBET
3aSBHUTENI0O O pe3yJbTarax pPacCMOTPeHUs KaloObl naeTcs WHGOpMaLus O IEHCTBHSIX
OCYIIECTBISIEMBIX OpraHoM, NPEI0CTaBISIOIINM MYyHHITUIAIBHYIO YCIIYTy
MHOTO(QYHKI[HOHAIEHEIM IIEHTPOM JM0O opraHusaiueii, MpeayCMOTPEHHOH dYacThio 1.
crate 16 @enepansHoro 3akoHa Ne 210-@3, B mensx He3aMeQIUTEIBHOrO YCTPaHEHH
BEISIBIIGHHBIX HapyILIEHUW MPU OKa3aHWUM MYHULWNAJIBHON YCIYTHW, a TaKXe IIPHHOCATC
W3BUHEHMs 3a [OCTaBJIeHHBIE HEyJOOCTBa U yKa3biBaeTcs HMH(MOpMalus O JalbHEHIINH
NENUCTBUSIX, KOTOpPbIE HEOOXOOWMO COBEpPILIWTH 3aABUTENI0 B LENIX IOIy4YeHH
MYHUIUATIATEHOUN YCIIYTH.

5.8. B cnydae mpusHaHHS XaloObl HE MOIJIeKAIIEHd YyNOBIETBOPEHHIO B OTBET
3aABUTENI0O O pe3yjbTaTaXx pacCMOTPEHHUs JKajo0bl JAOTCS  apryMEHTHPOBaHHBI
pa3bsACHEHHS O MPUYHHAX I[PUHATOTO pEIIeHUs, a Talkke HHpopMalnus O IOPSIK
00>kaJI0BaHUs IPUHSATOTO PEIIEHHS.

5.9. B ciy4ae ycTaHOBIEHHUS B XOJe WM II0 pe3yabTaTaM pPacCMOTPEHHs XKanobr
NPU3HAKOB ~ COCTAaBa  aJMUHMCTPATHBHOIO  TPABOHAPYIIEHWS WM  [PECTYIUICHH



JOJI’KHOCTHOE€ JIHIIO, pa6OTHI/IK, HaJCJICHHBIC ITOJHOMOYHMAMHU IIO0O PACCMOTPEHUIO )Ka.]'IO6,
HE3aMEUINTECIIbHO HAIIPABJIAIOT UMEIOIMUECSA MaTCPpUaIbl B OpTaHbl IPOKYPATyPhI.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PEIIAMEHTY
IIPeOCTaBICHNS MyHULUIIATbHON
YCIyTH MO BBI@4e CIPaBKU (BBIITUCKH)

®opma

(bnank opraHa, IpegOCTaBNIAIOLIET0 MyHUIIUIIATIBHYIO YCIYTY)

CIIPABKA

CeeneHust 00 37I€KTPOHHOM NoANUcH

JomxHoctHoe nuio (PHO)

(HOI[HI/ICI: YIIOJIHOMOYEHHOI'O
JOJDKHOCTHOI'O JIMIla opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PErTIAMEHTY

NIPeOCTaBIEHUS MyHHUIUIIAIbHON

YCIIyTH IO BBIJJa4e CIPaBKH (BBIITUCKH)
®opma

(bank opraHa, IPeJOCTABIISIOIET0 MyHULUITAJIBHYIO YCIIYTY)

Kowmy:

KonrakTHbie JaHHBIC!

IIpencraButens:

KonTakTHBIE TaHHBIE npeacTaBUTEIIA:

PEIIEHUE
00 oTKa3e B MPeNOCTABICHHH MYHUITUTIATBHON YCIyTH
0 BBIJIa4ue CITPaBKU (BBIMUCKH)

oT Ne
PaccmorpeB Bame 3asBneHue oOT Ne 51
IIpUJIaraeMale K HeMY JNOKYMEHTHI, YHOJIHOMOYEHHBIM OpraHoM

NIPUHATO perieHre 00 oTkaze B BblIade
CIpaBKH (BBIMTUCKH) TI0 CIEAYIOIIEMY OCHOBaHUIO:
JononuuTensHass HHPOpMaLIUs:

CaeneHust 00 3IEKTPOHHON MOAMHUCH

JomxuoctHoe nuio (PHO)

(moamuch yroIHOMOYEHHOIO
JO/DKHOCTHOTO JTIla OpraHa)



ITpunoxenne Ne 3

K AIMUHUCTPATUBHOMY PETJIaMEHTY

MIPEIOCTABIICHUS MYyHHUITUTIATEHOU

YCIIYTH TIO BbIJIaye CIIPaBKH (BBITTUCKH)
®opma

(bnask opraHa, MpeAOCTABISIONIETO MYHHUIMITATBHYIO YCIYIY)

Kowmy:

KonrakTHbIE JaHHBIC:

IIpencraBurens:

KonTakTHBIE JaHHBIC IIPCACTABUTCIIA:

PEIIIEHUE
00 oTKa3e B IIpHeMe JOKyMEHTOB, HEOOXOJUMEIX ISl IPEOCTaBICHHUSI
MYHULIANIAIBHOMN YCIyTH MO BbIa4e CIPaBKU (BBITTUCKH)

oT No
PaccmotpeB Bame 3asBneHue oOT Ne u
IpujiaraeMele K HEMY TIOKYMEHTEI, YIOJTHOMOYEHHBIM OpraHoM

NPUHSATO pelleHre o0 OTKase B IpHeMe
IOKyMEHTOB, HEOOXONUMBIX IJIsI NPEeNOCTABICHUS MYyHUIMIATBHONH YCIYrd IO BBIIaue
CIIPABKH (BBINKCKH) [0 CIEAYIOMKUM OCHOBAHHUSIM:

L

2.

Pa3bpscHeHne Npu4rH 0TKa3a:

JononaurensHas nHGOPMAaIH:

Brl BopaBe NOBTOPHO OOpaTUTBCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
IIPEIOCTABIECHUHN yCIIYTH IIOCNIe YCTPaHEHUS YKa3aHHBIX HAPYIIEHUMN.

JaHHBINA OTKa3 MOXET OBITh 00KaJOBaH B AOCYAEOHOM MOPSIKE IIyTeM HallpaBICHHUS
XaJIOOBI B YIIOJTHOMOYEHHBIN OpTaH, a TaKkke B CyAeOHOM TMOpPSIKE.

Caenenust 00 3JI€KTPOHHOM MOAMUCH

JomxnroctHoe nutio (PHO)

(mOATUCH YIIOJTHOMOYEHHOIO
JIOJKHOCTHOTO JIMIIa OpraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY pPErjlaMeHTy
NPeIOCTaBICHUs MyHUIIUTIATBHON
YCIIYT" TI0 BBIJIa4e CIIPaBKH (BBITHCKHN)

®dopma

B
(HaMMeHOBaHKE OpraHa MECTHOIO
caMOYyIIpaBJICHHUS )

OoT

(pammmus, M5, OTIECTBO, TACHIOPTHBIE JaHHBIE,
PETUCTPAIUIO TI0 MECTY XUTENIbCTBA, aIpec
3JIEKTPOHHOM ITOYTHI, TEIe(OH)

3ASABJIEHUE
O BBIJIa4y€ CIIPaBKHU (BBITIUCKH )

IIpoury Bac BeIgaTe cripaBKy (BBIITHUCKY)

(yxazaTh B CITPABKH)

K 3asgBnenuro npuiararoTcs:

PesynpraT npenocTaBieHus MyHHUITUIAIBHON YCIYTH, IPOIITY MPENOCTABUTS!

]:IB nu4HBli KabuHeT I[lopTana rocynapCTBEHHBIX ¥ MYHULHNAIBHBIX YCIyT
Pecny6nuku Tatapcran;

DB MHOTO(QYHKIIMOHAIEHOM IIEHTpe IIPEeIOCTABJICHUS TIOCYJapCTBEHHBIX W
MyHULIMOaNbHEIX yeiuyT Pecy6nmuku Tatapceran;

l:[ B Opzane.

(mata) (monmwce) (®.1.0.)



[Tpunoxxenue Ne 5

K AIMUHUCTPaTUBHOMY PEITIaMEHTY
IIPEA0CTaBIEHNS] MyHUIMIIAIbHON
YCIIYTH TI0 BbIJaue CIIPaBKH (BBIIHCKH)

PyxoBoguteto
VIcnonHUTEIPHOTO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBlIeHUHN TEXHUYECKOU OIMUOKHU

Coolmmato 00 omubKe, MOMYIIEHHOW NPHW OKa3aHWW MYHULUIAIBEHOM YCIyTH IO
BbI/1a4€ CIIPABKU (BBITKUCKH).

3anucaHo:

IIpaBunbHBIEC CBEICHUS:

[Ipotry uCTIpaBUTH JOMYIIEHHYIO TEXHUYECKYIO OIMMUOKY ¥ BHECTH COOTBETCTBYIOIIHUE
U3MEHEHUS B JOKYMEHT, SIBISIOLIUICS pe3yIbTaTOM MyHUIUIIAIBHOMN YCIyTrH. ‘

IIpunararo crnemyrouye TOKyMEHTBL:

1.

2.

B cnyuae mnpussTHS peureHus 00 OTKJIOHEHWHM 3asBlIeHUs OO0 MCIpPaBIECHUU
TEXHUYECKOM OIMMOKH MPOITy HAIPaBUTh TAKOE PEIICHUE:

IIOCPEJCTBOM OTITPaBIICHHUS JIEKTPOHHOTO NOKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KOMMH Ha OyMa)XHOM HOCHUTEJE IOYTOBBIM OTIIPABIEHHUEM IIO
azpecy: .
HacrosumM noaTBepxat0: CBeIeHNs, BKIIFOUYEHHBIE B 3asIBIIEHUE, OTHOCAIUMECS K MOER
JIAYHOCTH U TPEICTaBISIEMOMY MHOIO JIMIy, & TaK)Xe BHECEHHBIE MHOIO HIDKE, JIOCTOBEDHEL
JloKyMeHTH!I (KOIHH TOKYMEHTOB), IPHJIOXKEHHEIE K 3asIBJICHHIO, COOTBETCTBYIOT TPEOOBaHUSM,
YCTaHOBJIEHHBIM 3aKOHOZAaTeascTBOM Poccuiickoil ®enepanyy, Ha MOMEHT IIPENCTaBIIEHHS
3asBJICHHS 3TH JOKYMEHTBI IeMCTBUTENBHBI U COAEPKaT JOCTOBEPHBIE CBEICHUS.

(nata)



