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NMOCTAHOBJIEHUE KAPAP

ot «21» maprta 2022 r. Ne8

O6 yTBepxaeHMM aOAMUHUCTPATUBHOIO
pernameHTa npepocTaBneHus
MYHULMNANbHOM YCINyru no NPUHATUIO Ha
yyeT rpaxaaH B KayecTBe HYXAarLMUXCA
B XWUNbIX NOMeLeHUAX

B uensax peanusauun ®egepansHoro 3akoHa ot 27 mons 2010 roga Ne 210-
®3 «O6 opraHusauum npeaocTaBNeHNUsi roCyAapCTBEHHbLIX WM MYHULMMANbHbIX ycnyr»,
PYKOBOACTBYSICb MNocCTaHoBneHvem KabuHeta MwuHuctpoB PecnyGnuku TaTapctaH ot
02.11.2010 Ne 880 «O6 yrtBepxgeHun [lopsgka paspaboTkM W yTBEPXKAEHUS
aAMUHUCTPaTUBHbIX pernaMeHToB npefocTaBneHuns rocyfapCTBeHHbIX ycnyr
NCNOMHNUTENbHLIMM  OpraHamu rocydapcTBeHHoi Bnactu Pecnybnvku TatapctaH M o
BHECEHWUW U3MEHEHWI B OTAenbHble noctaHoBneHust KabuHeta MuHucTtpos Pecnybnuku
TaTapctaH», B COOTBETCTBUM C nocTaHoBneHnem lcnonHutensHoro komuteta «O Mopsgke
paspaboTkn U YTBEPXOEHUS  aAMUHUCTPATUBHBIX  PErfaMeHTOB  MpPeaoCcTaBMeHus
MyHUUMNanbHbiX ycnyr», McnonHuTtenbHbin  komuTeT CTapoKbIpNaincKoro CenbcKoro
noceneHnss Apckoro MyHuuunanbHoro panoHa Pecny6nuku Tatapctad MOCTAHOBNAET:

1. YTBEpauTb AOMUHUCTPATUBHbBIN pernaMmeHT NpefoCcTaBneHnst MyHULMNanbHOM
yCnyr no MPUHATUIO Ha YYeT rpaxkgaH B KauyecTBe HYXXOAIOLLUMXCHA B XKUMbIX MOMELLEHUSIX,
COrfIacHO MPUITOXKEHWIO.

2. [lpusHaTb yTpaTMBLUMM CWUMy MOCTAHOBMEHUE  MCMOMHUTENbHOrO  KOMUTETA
CTapoKbIpnainckoro CenbcKoro noceneHms Apckoro MyHWUMMNanbHoro paioHa Pecny6nuvku
Tatapctan ot 10 anpensa 2013r. Ne4 «O6 yTBepxaeHUV agMUHUCTPATUBHOIO pernaMeHTa
NpefoCTaBneHnss MyHULMNanbHOW yCnyri Mo MoCTaHOBKE Ha y4YeT OTAENbHbIX KaTeropuii
rpakaaH, HYXOarLWnXCcs B YNYYLLEHUN XUULLHBIX YCIOBUIA»

3. OnybnukoBaTb HacTosillee noctaHoeneHne Ha OdpmuvanbHOM mnopTane npasoBo
nHpopmauum Pecnybnukm Tatapctan (http:pravo.tatarstan.ru) u o6GHapogosate nyTem
pasmeLleHnss Ha canTe ApCKoro MyHuumnanbHoro pavioHa (arsk.tatarstan.ru).

4. KoHTponsb 3a MCMOMHEeHNeM AaHHOTo NOCTAHOBIIEHUS OCTaBIAK 3a COBOVA.

Mmasa Ctapokbipnaiickoro "

CenbCKOro nocenexHns ®.® JlytdoynnuH




lNpunoxeHne k NOCTaHOBMNEHWIO
UCMNOMHUTENbHOro KOMUTETa
CTapokblpnaiickoro cenbcKoro
noceneHus

ApCKOro MyHULMNanbHoro paioHa
Pecny6nuku TatapcraH

oT «21» mapTta 2022r. Ne 8

AOMUHUCTPATUBHLIW pernaMeHT
npeaocTaB/ieHUs MyHULMNANbLHOW YCIyTv MO NPUHATUIO HA yYeT rpaXaaH B KayecTse
HY>XAaKLWMUXCA B XUNbIX NOMELLEeHUSIX

1. O6LWKe nonoxeHus
1.1.  TlpeameT perynupoBaHus agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacToawwumin agMUHUCTPATUBHbIN pernameHT npegocTaBieHus MYHULMNanbHOM
ycnyrm yctaHaBnvBaeT CTaHAApPT W MOPAAOK NMPefoCTaBreHUs MyHULMNAanbHONA yCnyri no
MPUHATUAIO Ha y4YeT rpaxaaH B KauyecTBe HYXOAIOLWMUXCA B XXUMbIX MOMELLEHUsIX (aanee
COOTBETCTBEHHO — aAAMUHUCTPATUBHbIA pernameHT, MyHULunanbHas ycnyra).

1.1.2. TlonoxeHuss  agMUHUCTPATMBHOTO  pernameHTa  MpPUMEHSITCH  Mpw
NPEAOCTaBNEHNN XKUMbIX MOMELLEHUA MYHULMUNANbHOTO XUMWLIHOTO ¢hOHAA Mo LOroBopy
couManbHOrO Haima, MPUSHaHWU rpaxaaH ManouMyLUMMKU B MOPSAKE, YCTaHOBIIEHHOM
3akoHom Pecnybnukn TaTapctan ot 13 nions 2007 roga Ne 31-3PT «O peanusauuu npas
rpaxcaaH Ha npefocTaBnieHne VM XUMbIX NOMELLEHWUIA rocyapCTBEHHOIO XUMULLHOTO hoHaa
Pecnybnuku Tatapctad 1 MyHULMNANbHOTO XUMULLHOTO (POHAA MO 4OroBOpPaM COLMAarbHOro
HaliMa» (nanee COOTBETCTBEHHO — XuMble nomelleHus, 3akoH Pecny6nuku TaTtapctan Ne
31-3PT), n exerogHoi nepeperucTpaLun rpaxaaH, COCTOSILLMX Ha YYeTe HYXAAIOLMXCS B
XUITOM NMOMELLEHUN.

1.2. Kateropuu 3assutenei

1.2.1. Jluyamu, mMerowmMmMm npaso Ha nonyyeHue MyHULMNansHOM YCyri, SBRSOTCS
rpaxgaHe Poccuiickoih defdepaunn, npoxuBaloliMe Ha TEppUTOPUU  MYHWULMMAMNBHOTO
obpasoBaHus B Pecnybnuke TaTapcTaH, WMeElOLIME OCHOBaHUA ANA NPU3HAHUA UX
HYXOAWUMUCA B JKAMbIX  MOMELLEHUAX W MPU3HAHHbIE  OpraHamMu  MECTHOro
camoynpasneHus B Pecnybnuke TartapcTaH ManouMyLUMuM WM  OTHOCSLUMECS K
onpeaeneHHon eaepanbHbIM 3akoHOM, yka3om [MpesnaeHTa Poccuiickoii Genepauun nnu
3akoHoMm Pecnybnvkn TaTapcTtaH kateropum (ganee — 3asiBUTENb).

1.2.1.1. lpaxkgaHamu, HY>XAAIOLLMMUCA B XKUIbIX NOMELLEHUSIX, MPU3HAIOTCS:

1) He ABnAlLWMEcs HaHUMAaTENAMN XUMbIX NOMELLEHWUIA NO 4OroBOpaM CoLMarnbHOro
Hama, [oroBopam Hailma >KWNbiX MNOMELEHUA KUNULWHOTO (OHAa CcoLManbHOro
MCMONb30BAHNUA UMW YNeHamu CEeMbM HaHUMAaTENs >WIIOro MOMELLEHUS MO LOroBOpy
coLuanbHoro Harma, AoroBopY Haima XWNoro NoOMeLLEHWUS XUNULLHOro hoHaa CoLmanbsHoro
NCMONb30BaHUSA NUOO COBCTBEHHMKAMU JKUMbIX MOMELUEHUA WM YfeHaMu CeMbM
cOBCTBEHHMKA XKNIOro NOMeLLEeHus;

2) ABRAOWMECH HaHMMAaTENs MU >KUMbIX MOMELLEHMI NO [OroBopam COoLManbHOro
Haima, [oroBopam HailMa KUbIX MOMELUEeHW A KunuwHoro oHAa  CouManbHOro
NCNONb30BAHUA UMM YNEeHaMU CeMbW HaHWMAaTens >XWMoro MOMELUeHUst Mo [OoroBopy
couuanbHoOro Harma, JOroBOpY HaiMa >UIoro NoMeLLeHUs XUnuLHoro oHaga coumarnbHoro



NCnonb3oBaHUs nUBO COBCTBEHHUMKAMM KUMbIX MOMELLUEHUI UMW YfeHaMU CeMbi
CODCTBEHHVKa XKMMOro NoMeLLeHUst U obecneyeHHble obLuei noLlaablo XUnoro noMeLLeHns
Ha OAHOro YneHa CeMbU MeHee yYeTHOW HOPMbI;

3) npoxwvBatolme B MOMELLEHUM, HE OTBEYaloLEM YCTaHOBIEHHbLIM AN KUNbIX
nomeLleHunin TpebosaHuam;

4) SBNAWMUECH HAHUMATENAMW XWUMbIX MOMELUEHWA Mo AOoroBopamM couuansHoro
HaWMa, [oroBopaM HaiMa XWMbIX MOMELLEHWI] XunuwHoro doHga coumanbHoro
WCMONb3OBAHUA, YNeHamM CembW HaHUMAaTensi >KUMOro MOMELUEHUst Mo  AOroBOpy
coumarnbHoro Haima, AoroBopy HarMa MIoro NOMELLEHUS XUIULLIHOMO (hOHAA COLMNANbHOro
NCMONb30BaHNUSA UM COOCTBEHHUKAMU XKUMbIX MOMELLEHWN, YNeHaMyU cembi COBCTBEHHMKA
KWNOTO NMOMELLEHUA, NMPOXUBAIOLLMMY B KBAPTUPE, 3aHATOW HECKOMBbKUMN CEeMbSMU, ECn B
CoCTaBe CemMbW UMeeTCsi GOrbHOW, CTpafalolwmMit  TSHKeNo  opmMoit XPOHUYEeCKoro
3abonesaHus, Npy KOTOPOI COBMECTHOE MPOXMBAHUE C HAM B OAHOA KBapTUpe HEBO3MOXKHO,
W HE VMEIOWMMM VMHOTO XWUMOro MOMELLEHUS, 3aHMMaeMoro no LOroBopy COLManbHOro
HauMa, [OroBOpy HalMa >KWMIOrO  MOMELLEHUS]  KUIULLHOIO doHaa coumanbHoro
ncnonb3oBaHWs N NpuHagnexawero Ha npase  cobcTBeHHOCTU.  MepeyeHb
COOTBETCTBYIOLMX 3abONEBaHU yCTaHaBIMBAETCS YMNONHOMOYEHHLIM [1paBUTENLCTBOM
Poccuiickoin ®enepaumn chegepanbHbiM OpraHoM UCMOMHUTENBHON BAACTY.

1.2.1.2. TpaxaaHe NpU3HaOTCS ManoWMyLWUMU B LENsX NPefoCTABMEHNS >KUMbIX
MOMELLeHNIA B Cry4ae, ecnu pasmep [OX0Aa, NPUXOASLLErocs Ha KaXaoro rpaxaaHuHa, v
CTOMMOCTb UMYLLECTBA, HaxoAslleroca B COBCTBEHHOCTM TrpaxaaH W noanexallero
HanoroobnoXeHno, He NPeBbILIAT NOPOroBOro 3HAYEHNUSA A0X04a Y CTOMMOCTY nMmyLLecTBa,
YCTaHOBMNEHHbIX B COOTBETCTBUU C 3akoHoM Pecnybnuku TaTtapcran Ne 31-3PT.

1.22. C 3asBneHvem Bnpase 06pPaTUTLCA YMOMHOMOYEHHBIN MPeCTaBUTENb
3aaBUTENA, [EeWUCTBYIOLUMA B CUMY MOMHOMOYMIA, OCHOBAHHbLIX Ha 0POpMIEHHOW B
YCTaHOBNIEHHOM 3aKoHojaTenbcTBoM Poccuiickonn depepauun nopsiagke [LOBEPEHHOCTH,
3aKOHHbI NpeAcTaBUTENb 3asBUTENA, AECTBYIOLNI HA OCHOBaHWUK (heaeparnbHOro 3akoHa
nubo Ha OCHOBaHWKM aKTa YMONHOMOYEHHOTO Ha TO OpraHa MECTHOro camoynpasneHus
(nanee — 3asBUTENb, NPEACTABUTEND 3aSBUTENS).

1.3. MNopsAgok nHopMUPOBaHUS O NPeAOoCTaBEHNN MyHNLMNAMNbHOW ycrnyru

1.3.1. WHdopmaums o nopsgke nNpefocTaBreHus  MyHULMNanbHOM ycnyru
pasmellaeTcs:

1) Ha WHPOPMALMOHHBLIX CTEHAAX, COAEPXalUMX BU3YyamnbHYKO W TEKCTOBYO
WHOpMALMIO O  MYHULMNAnbHOA  ycryre,  pacrofioKeHHbIX B NOMELLEHWUSIX
MHOTOChYHKLIMOHATbHbLIX LEHTPOB NPEeAOCTaBNEHUs] TOCYAAPCTBEHHLIX U MYyHULMNAMNbHbIX
yCnyr.

2) Ha odwuuuanbHOM canTe MyHULMNAnbHOro paWoHa B  MHAOPMALMOHHO-
TenekoMMyHukaumoHHoi cetn «MHTepHeT» (https://www. arsk.tatarstan.ru);

3) Ha lNopTane rocyfapCTBEeHHbIX U MyHULMNAnbHLIX yenyr Pecny6nuku TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuin noptan);

4) Ha EAvHOM nopTane rocyaapCTBEHHbIX UM MyHULMMArbHbIX yCnyr (dyHKUWMIA)
(https:// www.gosuslugi.ru) (ganee — EguHbiii noptan);

5) B rocyAapCTBEHHOW WMHMOPMALMOHHON cucTeMe «PeecTp rocyaapCTBEHHbIX M
MyHUUMnanbeHelx ycnyr Pecnybnuku Tatapctau» (http:/frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHve no Bonpocam MpefoCTaBlNEHUs MyHULMNANIbHOR yCnyri
ocyLLlecTBnseTcs:

1) B MHOroOyHKUMOHanbHbIX LEHTpax NpefoCTaBleHNst OCYAAPCTBEHHbIX U
MYHWLMNAnbHbIX YCIyr Npu yCTHOM oBpalleHuu - IMYHO UK MO TENEOHY;

2) B HTepaKkTuBHON chopme PecnybnukaHckoro noprana;



3) e MHcnonHumensHom komumeme CmapoKbipnalickozo Cenbckoz2o MOCeneHus
ApCKo20 MyHuyunanbHo20 patioHa (nanee — OpaaH):

npw yCTHOM oBpaLleHnn - MTMYHO UMK MO TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOTO AOKyMeEHTa) obpaLleHun — Ha
BymaxkHoM HocuTerne no nouTe, B ANEKTPOHHON (POPME MO 3NEKTPOHHOM MouTe.

1.3.3. WHpopmauus Ha EanHom noptane, Pecny6nvkaHckoMm nopTane o nopsiake u
Cpokax NpefoCTaBNeHna MyHULMNanbHOM yCnyrn Ha OCHOBaHUM CBEAEHUI, COAepXKaLLMXCs
B PeecTpe rocyaapCTBeHHbIX W MyHULMNANbHLIX YCMyr, MPeAoCTaBMSIETC 3asBUTEMNIO
BecnnaTtHo.

HocTyn k nHopmaumm o cpokax v nopsiAke NPefoCTaBneHUs MyHULMNANbHOM ycnyru
ocyllecTBnsieTcs 6e3 BbINOMHEHNS 3asiBUTENEM Kakux-nubo TpebosaHwuii, B ToM uucre 6e3
UCNoNb30BaHUSI MPOrpaMMHOrO obecneyeHnsi, yCTaHOBKA KOTOPOrO Ha TeXHWUYecKue
CcpeAcTBa 3asBuUTENs TpebyeT 3akMloveHUs NULUEH3UOHHONO WAM WHOTO COrnalleHusl ¢
npasoobnagartenem nporpaMMHoro obecneyeHus, NpeaycmMaTpmBaloLLEero B3MaHue nnartbl,
perucTpaumio unuM aBTOPM3aLWIO 3asBUTENSA WNW NPefoCTaBliEHWE WM MNepCoHanbHbIX
[AaHHbIX.

1.3.4. MNpu obpalleHun 3asBuTenst NIMYHO UMK MO TeriedpoHy B COOTBETCTBUM C
NoCTYyNUBLUMM oBpaLleHnem npefocTaBnseTcs MHpopMaLus:

1) 0 MecTe HaxoXOeHWs MHOrOMYHKLMOHANBHOrO LUeHTpa npefocTaBrneHus
rocyfapCTBeHHbIX 1 MyHULMNanbHblx ycnyr, OpzaHa (agpec, rpacduk paboTsl, cnpaBoyHble
TenedoHbl);

2) o nopsiake NpefoCTaBNEHWA MyHULMNanbHOM ycnyru, o crnocobax U cpokax
nofayn 3asiBreHun;

3) O kaTeropusx rpaxaaH, KOTopbiM NMPeAoCTaBNsETCA MyHUUUNanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PErynmpyoLMx BONpoCkl NPeA0CTaBNEHUS MyHULMNANBHO
ycnyru;,

4) o0 nepevyHe [OKYMEHTOB, HEOOXOAWUMbIX [Afsi PACCMOTPEHWUS 3asiBNEHUS O
NpPeAoCTaBneHUn MyHULUNanbHoOW yCryr, 0 cpokax npuemMa u peructpauuv sasBrneHus;

5) o xopae npefocTaBneHUss MyHULMNANbHOW YCyru;

6) o mecTe paswmelleHus Ha oduLManbHOM canTe WHGopMauUM Mo BOMpPOcam
npeaocTaBreHnss MyHULMNAnsHON yCnyru;

7) o nopsake obxanoBaHus [OeACTBUIA wnu Ge3neicTBUS OOMKHOCTHBLIX ML,
OpeaHa.

Mo nucbmeHHOMYy oOpalleHuWto  COTPYAHUKM  OTAEena, OTBETCTBEHHOro  3a
npeaocTaBneHne MyHULMNanbHoOW ycrnyru, noAgpobHO B MUCbMEHHOW (OpMe pPasbsCHSIOT
3asBMTENIO NOPSAOK NPeaoCTaBneHns MyHULMNANbHOW YyCnyrn U BOMPOCHI, yKasaHHbIE B
HacTosALLEeM NyHKTEe aaMUHUCTPaTUBHOIO pernameHTa, U B TeYeHue Tpex paboyux gHein co
AHS peructpauuy obpalleHus HanpaBnsalT oTBeT 3asBuTento. OTBEThI AAOTCA HA A3bIKe
obpatiueHnsi. B criyyae HEBOSMOXHOCTM AaTb OTBET Ha fA3blke OOpaLLeHWsi UCMONb3YITCS
rocygapcTtBeHHble A3blkn Pecnybnukm TatapcTaH.

1.3.5. VHcpopmauua no Bompocam npenocTaBleHns MyHUUMMNANbHOR  ycrnyru
pasMellaeTca Ha odmumanbHOM canTe MyHMLMNANbHOrO pankoHa U Ha UHGOPMALMOHHbIX
cTeHaax B nomelleHuax OpeaHa gnsi paboTbl ¢ 3aABUTENAMUN.

NHdopmaumsa Ha rocydapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha WHMOPMALMOHHbIX CTeHAaX M Ha oduuManbHOM caiTe MyHUUMNanbHOro paioHa B
MHOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn  «UHTepHeT», BKMoYaeT CBeaeHus o
MyHULMNanNbLHON ycrnyre, copepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATUBHOrO pernameHTa, UHMOPMaLMI0 O MECTE HaxXOXAEHWUs, CrpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpaduke npuema 3asiBNeHUIn Ha NpeaocTasneHne
MYHULMUNANbHOW YCryru.



1.4. HopmaTusHble npaBoBble akTbl, perynvpyroLwime npeaocTaBneHne
MyHULMNAanbHOW ycnyru

1.4.1. TlepeyeHb HOPMaTMBHbLIX MPaABOBLIX AKTOB, PEryNUPYIOLNX NPefOCTaBMeHue
MyHULMNanbHOM ycnyrn (C ykasaHWem peKBU3UTOB HOPMAaTUBHBLIX MPABOBLIX AKTOB W
WCTOYHUKOB WX oduLManbHOro onybnmkoBaHusl), pasMelleH Ha EguHom noprane, B
Peectpe rocynapCTBeHHbIX U MyHULMMAnbHbIX YCryr, Ha oduuManbHOM caiite
MyHMLMNAanbHOro paioHa B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHO ceTn «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernamMeHTa B AENCTBYIOLEN peaakuun NoanexuT
pasmelleHuto Ha EfuHOM nopTarne, B PeecTpe rocyaapCTBEHHbIX U MyHALMNASbHBIX YCAyT,
Ha odmumanbHoOM cante MYHULMNAnbHOro panioHa B NHOPMaLIMOHHO-
TEeneKoMMYyHUKaLUMOHHOW ceTn «MHTepHeT».

1:8. TepMVIHbI, ncnonb3dyemble B aAMUHUCTPATUBHOM pernameHTe, U ux onpegeneHuns

1.5.1. B aAMUHUCTPATUBHOM pernameHTe WCMOonb3ylOTCA Creaylolmne TEePMUHbI 1
onpefeneHus:

yoaneHHoe paboyee MECTO MHOroyHKLUMOHANBHOTO LeHTpa npeaocTaBneHus
rocyfapCTBEHHbIX U MyHULMNAmbHbLIX YCIyr — TepputopransHo 060cobneHHoe CTpyKTypHoe
nopapasgerneHue (oduc) MHOTrOYHKLIMOHANbHOIO LueHTpa npeaocTasnexHus
rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCNYr, CO3A4aHHOE B rOPOACKOM (CENlbCKOM) noceneHum
MyHULMNanbHOro paroHa unm B ropoAackom okpyre Pecnybnvku TaTapcTaH B COOTBETCTBUN C
nyHktom 34 [paBun opraHusaumn OesTenbHOCTU  MHOTOYHKUMOHASbHBIX LEHTPOB
NnpefocTaBneHna  rocydapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHoeneHvem [lpasutensctea Poccuiickon ®Pepepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusauuv [EATENbHOCTU  MHOrOYHKUMOHAMbHBIX  LIEHTPOB
npeaocTaBeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyTy;

TexHuyeckas owwunbka - owmbka (onucka, oneyatka, rpaMMaTudeckas Wnu
apuipmetnyeckas  owmbka nmbo  nopobHas  owwmbka), [AOMyLIEeHHas  OpraHoM,
npeaoCcTaBnAnLLMM MyHALUNANbHYO yCryry, U NpuBeALlasl K HECOOTBETCTBUIO CBEAEHMUIA,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCryru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWMW KOTOPbIX BHOCUITUCb CBEAEHUS;

Ennnas  cuctema umpeHtTudMKauuu M ayTeHTudMKauum B MHGpaAcTPyKType,
obecneynBatoLlert MHHPOPMaLMOHHO-TEXHOMNOIMYECKOE B3auMOAENCTBUE UHADOPMALIMOHHbIX
CUCTEM, UCMOSb3yEeMbIX ANA NPefoCTaBNeHNs rocyAapCTBEHHbIX U MyHUUMMANbHbLIX YCNyT B
anekTpoHHon copme (ganee — ECUA) — depepanbHasa rocygapctBeHHasi UHGOpMaLMOHHas
cuctema, obecneymsarollas CaHKLMOHWPOBAHHbLIA [OCTYMN YYaCTHUKOB WHGOPMAaLMOHHOIO
B3aUMOJENCTBUS B €OWHON cUCTeMe WAEHTUMKaumMm n ayteHTudmkaumm K nHdopmMauum,
copepxalleics B rocyapCTBEeHHbIX MH(POPMALMOHHbBIX CUCTEMAX U UHbIX MHCPOPMALMOHHbIX
cucrtemax;

M®Ll - MocynapcteeHHoe BrogxeTHoe yypexaeHne «MHorodyHKLUMOHAMNbHbIA LEHTP
npegocTaBneHns rocyfapCcTBEHHbIX U MyHUUMNanbHblX yenyr B Pecnybnvke TaTapcTaHy;

ANC MoL| - ABTOMaTU3NpOBaHHAsA WHdOPMaLNOHHas cuctema
MHOropyHKUMOHanNbHbIX LIEHTPOB MNPEAOCTaBMNEHUSA TOCYAAPCTBEHHbLIX U MyHULUMNANbHbIX
ycnyr Pecnybnvku TaTtapcTaH.

1.5.2. OcCHOBHble TMOHATUS, WCMOMb3yemMble B HACTOSILLEM aAMUHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCA B TOM e 3Ha4YeHun, 4To u B PegepanbHOM 3akoHe oT 26 utons
2006 roga Ne 135-903 «O 3aLwmTe KOHKYpEeHUUUY».

1.5.3. B agMuMHUCTpaTMBHOM pernamMeHTe nof 3asiBMeHWEM O MnpefoCTaBreHUn
MyHMUMNANbHON Yycnyrn (Aanee - 3asiBlieHne) MOoHMMaeTcst 3anpoc O npefocTasneHnu
MyHULMNAnbHOW yCrnyru, NogaHHbI B COOTBETCTBUMM C NyHKTOM 3 ctaTtbu 2 PepepanbHoro



3akoHa oT 27 wwonsa 2010 roma Ne 210-®3 «O6 opraHusauum npenocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAanbHbIX yenyr» (ganee — ®eaepanbHbiii 3akoH Ne 210-03).

2. CtaHpapT npeaocTaBreHUs MyHULMNanbHOW yenyru
2.1. HanmeHoBaHue MyHULMNAanbHON ycnyru
MpuHATME Ha YYET rpaXkaaH B Ka4ecTBe HYXXAAIOLMUXCS B XUITbIX MOMELLEHUSX.

2.2. HanmeHoBaHne UCMoNHUTENBHO-pacnopsanUTENbHOIO opraHa MecTHoro
camoynpaBneHuns, HenocpeacTBeHHO NpeaoCTaBnALEro MyHMUnunanbHyo yenyry

UcnonHumenbsHbIl komumem CmapoKbipnalickoeo CcesflbCKoz20 rocesneHuss ApcKoz2o
MyHuyunanbHo20 patioHa Pecriybnuku Tamapcman.

2.3. Onucaxuve pesynbTaTa NpefocTaBneHns MyHULMnanbHON ycnyru

2.3.1. PesynbTaTom npefocTaBneHns MyHULUNanbHOW ycrnyru ABnseTca:

1) pelweHve O MNPUHATAM Ha Y4YeT rpaxaaH, HyXAaalLWuxca B npeaocTaBlieHnu
XUnoro nometeHus (npunoxexue Ne 1 k HacToAWEMy agMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelueHve o6 oTkase B NpefocTaBlieHUy MyHULMNanbHoi yenyrn (npunoxeHue Ne
2 K HacToALLEMY aAMUHUCTPATUBHOMY PErNaMEHTY);

3) peleHue o6 oTkase B Npveme AOKYMEHTOB, HeobXoAuMbIX ANA NpenocTaBneHus
MyHUUMnaneHoi ycnyrn  (mpunoxeHne Ne 3 K Hactosdwemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHULMnanbHON yenyrn HanpaensaeTcs 3aaBuUTento
B (hOpME SNEKTPOHHOrO [OKyMEHTa, MNOAMUCAaHHOrO YCUNEHHOW KBanmpuuMpoBaHHOM
9NEKTPOHHOM MOAMUCHI0 YNONTHOMOYEHHOTO JomkHocTHoro nuua OpezaHa (nubo OpzawHa), B
cootBeTcTBUN C DeaepanbHbiM 3akoHoM oT 6 anpensa 2011 roga Ne 63-®3 «O6
3NeKTpoHHOW nognucuy (nanee — PepepanbHblii 3akoH Ne 63-P3) B nuYHbIA KabuHeT
EguHoro noptana. B cnyyae HanpaBneHnus 3asBneHus nocpeactsom PecnybnukaHckoro
noprana pesynbTaT NpefoCTaBlIeHUs MyHULMUNarnbHOM YCMyr HanpasfseTca B JIUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIOGOpY 3asBUTENS pesynbTaT MNPeaocTaBreHns MyHULMUNanbHoW ycnyru
Bbigaetca B OpraHe unu B MOLL B dopme ok3emnnspa INMEKTPOHHOro AOKyMEHTa,
pacrneyaTaHHoro Ha OymaxHOM HOcuTene, 3aBEepeHHOro nevatbld U MOAMUCHIO
COOTBETCTBEHHO YMNOMHOMOYEHHOro fofmkHocTHOro nuua OpraHa unu pabotHuka MOLL.

2.3.4. 3asBuTenb BnpaBe MOMy4YUTb pesynbTaT NpPeAoCTaBMEeHUss MyHULMNanbHON
ycriyru B )OpMe 3NIEKTPOHHOTO [OKyMEHTa B Te4YeHuWe cpoka [elcTBus pesynbrarta
NPeAoCTaBnNeHUss MyHULMNANbHON YCyru.

2.4. Cpok npefocTaBneHusi MyHULMNanbHOR ycryri, B TOM Y/CIE C yHETOM HEOBXoAnMOCTH
obpallieHnsi B opraHmsaLum, y4acTByloLme B NpeAocTaBneHnn MyHuLmnanbHom yernyru, Cpok
NPVOCTaAHOBNEHUS NPEfOCTaBIEHNS MyHULMNANbLHOW yCryru B criyyae, ecnv BO3MOXHOCTb
NPUOCTaHOBMIEHUA NPeAyCMOTPEHa 3akoHoAaTeNbcTBOM Poccuiickor Peaepauim, cpok
Bblaauy (HanpaBneHusl) JOKYMEHTOB, SABMAOLIMXCA Pe3ynbTaToM NpefocTaBneHns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnansHas ycnyra npefoctasnseTcs B TedeHue 25 pabouunx gHen co OHsA
perucTpauumn 3anaBrneHus.

2.4.2. TlpuocTaHOBMEHWE CpoOKa MPefOCTaBMNEeHNst MyHWLMUNanbHOW yCryru He
NpeaycMOTpPEHO.



2.4.3. HanpaBneHue [OKyMeHTa, SBMSIOLLErocs pesynbTaToM MpeaoCTaBleHNs
MyHWLMNanbHON ycnyr B hOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asiBUTENI0 OCYLLIECTBISIETCS B
A€Hb OCHOPMITEHNS U PErUCTpauUn pesynbTaTa NpefoCcTaBNeHUs MyHULMNANLHOMN YCIYTU.

2.5. VicuepnbiBaloLLyin nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
3aKOHOAATENbHbIMMW M MHBbIMIU HOPMAaTUBHLIMW NPaBOBLIMI aKTamu S NpeaocTaBneHus
MYHULMNANbHOM YCryru, a Takke yCnyr, KOTopble ABMSITCS HE0OXOAMMbIMU 1
obsi3aTenbHbIMK 4518 NPEAOCTaBIEHUS MyHULMNANBHBIX YCIYT, NOANEXALLMX
NPEeACTaBNEHNIO 3aaBUTENEM, Cnocobbl UX NONyYeHUs: 3aaBUTENEM, B TOM YUCIE B
3NEKTPOHHON hopMe, NOPAAOK UX NPeacTaBreHus

2.5.1. [ina nony4eHns MyHULUMNanbHON yCryru 3asiBUTENb NPEACTaBNseT crneayoLve
AOKYMEHTbI BHE 3aBMCMMOCTU OT KaTeropun 1 OCHOBaHUS obpalleHus:

1) LOKYMEHT, y[oCTOBepsAlowMA NUYHOCTL (He TpebyeTca B criydae obpalleHus
nocpencteom PecnybnukaHckoro noprana);

2) BOKYMEHT, yAOCTOBEPAIOWMIA NOMHOMOYMUS MPeACTaBUTENS 3asBUTENs, B Criyyae
obpallyeHns 3a npefocTaBneHMeM MyHWLMNAnbHON yCnyru npeacTaBuTens 3assutens (He
TpebyeTca B criyyae obpalleHnsa 3aKoHHbIX NpeAcTaBuTeNei (PrUsnYecKnx nuLl);

3) 3asBneHue:

B (popmMe AoKymeHTa Ha GymakHoMm Hocutene (npunoxeHue Ne 4 Kk HacTosLiemy
afMVHUCTPATUBHOMY pernamMmeHTy);

B 3MEKTPOHHON ¢hopMe (3amnosiHAeTcs NOocpefCTBOM BHECEHUS COOTBETCTBYIOLLIMX
CBEEHUA B ONEKTPOHHYO opMy 3asBneHus), noanucaHHoe B COOTBETCTBUU C
TpeboBaHuAMM NyHKTa 2.5.7 aAMWUHUCTPATUBHOINO pernamMeHTa, npu  obpalleHun
nocpeactsoM EamHoro noptana, PecnybnuvkaHckoro noprtana;

4) DOKYMEHTbI, MOATBEPXAAOLLNE COCTaB CEMbU 3asBUTENSA:

cBUAeTenbCTBa O roCyAapCTBEHHON perncTpauum akTOB rPaXKgaHCKOro COCTOSIHMS,
BblAAHHbIE KOMMETEHTHbIMU OpraHamy WHOCTPaHHOro roCyAapcTBa, U WX HOTapuarnbHO
YAOCTOBEPEHHbIN NepeBO Ha PYCCKUI A3bIK;

cBuaeTenbcTsa 06 YCbIHOBMEHUN, BblAaHHbIE OpraHamu 3anucu akToB rPaXKaaHCKoro
COCTOSIHUS UMW KOHCYNbCKUMK yupexaeHusamn Poccuiickon ®epepauumu;

[AOKYMEHTbI, BblAaHHbIE (OPOPMIIEHHbIE) OpraHamMmn AO3HAHUSA, CNEeACTBUSA NGO cyaom
B XO[e NpOM3BOACTBA MO YrofioBHbIM AenamM, [OKYMEHTbI, BblAaHHble (0POPMIEHHbIE) B
Xo[ie rpa)aaHCcKoro unu agMuHUCTpaTUBHOroO cyaonponssoacTesa nnbo cynonpons3BoacTsa B
apbuTpaxHbIX cyAax, B TOM YuCre peLUeHUsi, NPUroBopbl, onpeaeneHs U nocTaHoBMNEeHUS
cynoB obLel opUCAMKLUNM U apBUTpaXKHbIX CyO0B.

5) AOKYMEHTbI, Aatollne OCHOBAHWE OTHOCUTbL 3asiBUTENSA NMOO uneHa ero cembu K
KaTeropuu rpaxkaaH, UMetoLLMX NpaBo Ha NpefocTaBeHne XNnoro NoMeLLeHns BHe ovepeamn
B COOTBETCTBUN C XUIULLHbIM 3aKOHOA4ATENbCTBOM:

MeAuUMHCKaa crpaBka U3 MefVUWHCKON opraHuM3auum - npu Hanuumm B cocTaBe
CeMbM rpaxxgaHnHa 6onbHOro, cTpagatroLLero TAXKenon hopmoin XpoHu4eckoro sabonesaHus,
NMpu KOTOPOM COBMECTHOE MPOXWBAHWE C HUM B OL4HOW KBapTUpe HEBO3MOXHO, MO NEPEYHHO,
yTBEPXAEHHOMY YNOSTHOMOYEHHbIM [MpaButenscTtBOM Poccuitckon depepaunn
denepanbHbIM OpraHoM UCMNOSTHUTENBHOM BRacTu;

cnpasKka M3 OpraHoB OMEKN K MOMevyuTenbcTBa O HasHa4YeHUM OMeKkyHa - B cry4ae
noanucaHusa 3asdBfeHUss O MNPUHATUM Ha Y4YeT OMeKyHOM, AEWCTBYKOLWMM OT UMEHU
HefeecnocobHOro rpaxaaHuHa;

OOKYMEHTbl, MNoATBepXAaawLlme crtaTtyc AeTen-cupoT U AeTei, ocTaBlimxcs 6es
noneyeHns poguTenein, nuy U3 Yucna geTen-cupoT n geTten, octaBlumxca 6e3 noneyeHus
poauTenei, no OKOHYaHWWU KX npebbiBaHMA B 0OpasoBaTeNbHbIX U MHbIX OpraHu3auusx, B
TOM Yucne B opraHusauusix couunanbHoro obcnyXvBaHUs, B MPUEMHbIX CEMbSX, OETCKUX
AoMax CEMEWHOro Tuna, Npuv npekpalleHum onekn (nonevynTenbCcTea), a Takke No OKOHYaHuu



cnyx6bl B BoopyxeHHbix Cunax Poccuiickoii ®epepauum unm no BO3BpaLUEHUM U3
YYPEXAEHWIA, UCMOMHAILWMX Haka3aHWe B BUAE NULLEHUS cBOBOAbI;

6) npaBoycTaHaBnuBawLme [LOKyMEHTbl Ha OOBEKTbI HEABWKUMOCTM, npasBa Ha
KOTOpbl€ He 3aperncTpupoBaHbl B EAVHOM rocyapCTBEHHOM PEECTPE HEABUKUMOCTY:

7) 06s3aTenbCcTBO COBEPLUEHHONETHUX YMEHOB CeMbu 06 OCBOBOXOEHUM nocre
MONYy4YEHNA XKUIOro NOMELLEHUss paHee 3aHMMaeMol MMoLlaan Ha YCrMoBUSIX COLMAnbHOro
HalUmMa, 3a WCKMIYEHNEM CrlyqyaeB MpefoCTaBrEHUs XUIOro MOMELLEeHUs] B JOMNOSHEHNe K
NMEIOLLIEMYCS XKUTOMY NMOMELLEHNIO.

2.5.2. [ins npusHaHuA 3asBUTENs MarouMyLUUM OAHOBPEMEHHO C AOKYMEHTaMmu,
npefyCcMOTPEHHbIMKU NyHKTOM 2.5.1 afMUHWCTPATWBHOIO pernameHTa, npeaocTaBsoTCs
cnegyoLwme 4OKYMEHTI:

1) cnpaska 06 oByyeHun B  o6pasoBaTeNbHBIX — OpPraHW3aUWAX  CPeaHero
NPocheccHoHanbHOro Unn BbiCLero obpasoBaHWsi B criydae OBYYeHWs YNEHOB CeMbM
3aABUTENSA B TaKNX opraHnsauusx;

2) cBefileHus, coepxalynecs B KHUre yyeta LOXOAO0B U PacXOAoB U XO3AWCTBEHHbIX
onepauui WHAWBUAYaNbHOTO MPEANnpUHAMATENS, MNPUMEHSIIOWEro Kak obulyl, Tak |
YMPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy HanoroobnoxeHus ans
CenbXx03ToBaponpousBoauTeneit (eAnHbIN CEenbCKOXO3ANCTBEHHbIV HAmMor);

3) NepBuYHbIE YYeTHbIE [OKYMEHTbl, MOATBEPXXAAIOLIME pacxofbl 3a pacyeTHbIii
nepvoa HAMBUAYyanbHbIX NpeanpuHMMaTenen, B cnyvyae ecrniv o0 bekToM HanoroobnoxeHns
ABNATCA AOX0Abl, HE YMEHbLUEHHbIEe Ha BENNYNHY COOTBETCTBYIOLLUX PACXOLO0B;

4) cornaileHue (AoroBop) Mexay YneHamm KpecTbsiHCKOro (hepmepckoro) xo3simcTsaa
O pacnpefenieHun nrofoBs, MPOAYKUMM W [O0XOMO0B, KOTOpPbIE MOMyYeHbl B pesynbraTe
AEATENbHOCTM 3TOrO XO3AWCTBA B Crly4ae eCrniv YneHbl CEMbM 3asiBUTENS ABMSIOTCSH YneHaMu
TaKoro Xo3sncTea;

5) oT4eT cybbekTa OLEHOYHON [eATenbHOCTW 06 OLEHKE TPaHCMOPTHLIX CPEeacTs,
HaxofALWMXCA B COOCTBEHHOCTW rpaxKgaH, MPU3HAHHbIX HYXOAWUMUCA B XKUMbIX
NOMELLEHUSX.

2.5.3. B cnyyae ecnu B TeYyeHuWe pacyeTHOro nepvoga YneHbl CeEMbW WUNU OAUHOKO
NPOXWBaOLLKWA 3asaBUTENb BbINK BbIHYXAEHbI NPOAATH UMYLLECTBO, BXOASLUEE B NepeyeHb
MMyLLECTBa, MoAJIEXaLLEero HanoroobnOXEHNIO U Y4UTLIBAEMOrO ANl NPU3HAHUS rpaXkaaH
ManovMyLMmMKn, NPeacTaBnalTCA [OKYMEHTbl, MNOATBEPXAAloLME MNPUYUHY MPOAaKu
(onnaTa CPOYHOro MEAMULIMHCKOrO NeYeHns, JOPOrocTosILLMX NeKapcTs U Ap.).

2.5.4. Tlpn HanMumum naeHakonmeHUid B KUMULLHO-CTPOUTENbHBLIX U  rapaxHbixX
KoornepaTueBax 3asBUTENIEM MPEACTaBMsATCA CBEAEHWS O CTOMMOCTM  yKasaHHbIX
naeHakonneHui, 3aBepeHHble XUMULLHO-CTPOUTENbHBLIMU, rapaXXHbIMU KoonepaTUuBamu.

2.5.5. B cnyyae ecnu 3asBuTENb OTHECEH K onpenerieHHol denepanbHbiM 3aKoHOM,
ykasom [lpesugeHta Poccuiickoit ®Pepepauum unum 3akoHom Pecnybnvku TatapcTaH
KaTeropum OOHOBPEMEHHO C  [JOKyYMeHTamu, npedyCMOTPEHHbIMU  MNyHKTOM 2.5.1
aAMUHUCTPATUBHOrO pernameHTa, HeobxoavMbl JOKYMEHTbI, MOATBEPXKAAOLNE OTHOLLUEHUE
rpaxgaH K MHOW, onpeaeneHHon denepanbHbiM 3akoHOM, ykasoMm MpesuaeHta Poccuiickoi
®epepaumn unu 3akoHom Pecnybnukun TaTapctaH kaTteropuv, MMelowWei npaBo ObiTb
MPUHATOM Ha YYeT B Ka4eCTBE HY>KAAKLLMUXCA B XKUIbIX MOMELLEHUSAX.

2.5.6. 3asBneHve un npunaraemble [OKYMEHTbl MOryT ObiTb MpeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM OLHUM U3 CReayrLmnx cnocobos:

1) vepes MOL| Ha OymaxHbIX HOCUTENAX W B BUAE INEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTBYIOLUX TpeDOBaHUAM NyHKTa 2.5.7 agMUHUCTPATUBHOIO PErnaMeHTa;

2) nocpeacteom PecnybnukaHckoro noprana B 35IEKTPOHHON hopme;

3) B OpraH nMYHO WNU MOCPEACTBOM MOYTOBOW CBSA3M Ha OymakHOM HocuTerne.
3asaBneHve v npunaraemble AOKYMEHTbI, NPYU HanpasreHuy NoCPenCTBOM MOYTOBOW CBA3W,
3aBepsATCA B YCTAHOBNEHHOM MOpPSAKe.



2.5.7. 3asBneHue npu HanpaeneHuu nocpeactesom PecnybnukaHckoro nopTana
MOANMCbIBAETCA MPOCTON 3MEKTPOHHOM NOANUCHI0 3as8BUTENS.

Ans nonyyeHuss npocToit SNEKTPOHHOW MOANUCK 3asBUTEN0 HEOBXOANMO NnpouTH
npouenypy peructpauun (aytentudpukauun) B ECUA, a Tarke NOATBEPAUTL YYETHYIO
3anuce.

ONEKTPOHHbIE  [JOKYMEHTI (3NneKTpoHHble  06pasbl AOKYMEHTOB), yKasaHHble B
noanyHktax 2, 4 - 6 nywkra 2.5.1, noAnyHkTe 5 nyHkta 2.5.2 agMUHUCTPATMBHOrO
pernameHTa, 3aBepseTcs YCUNEHHOM KBanuuunupoBaHHOM noanuceld  nuu,
YNOMHOMOYEHHbIX Ha co3faHue U MoAnMCaHWe TakuX [OKYMEHTOB, B TOM Yuche
HOoTapuycamu.

OnNEeKTPOHHbIE [JOKYMEHTbI (3MEKTPOHHbIE obpasbl [OKYMEHTOB), npunaraemble K
3anBNEHNIO, B TOM Y1Cne JOBEPEHHOCTH, HaMpaBrsloTcs B BUAE ¢ainos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiT.

KayecTBo npepocTaBnsiemMbix 3neKTPOHHBIX AOKYMEHTOB  (311EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSKHO MO3BOMATL B MOMHOM O6bemMe npoYnTaTb TEKCT [OKYMEHTa U
pacnosHaTb PEKBU3NTbI OKYMEHTA.

2.5.8. 3anpelyaeTcs TpeboBaTb OT 3asBUTENS:

1) NpeAcTaBneHus [OKYMEHTOB W WHdOPMAaLMU Wn OCYLLECTBMNEHUs OEeNCTBUIA,
NPEACTaBNeHNe WNU  OCYLLIECTBNEHNE KOTOPbIX HE MpedycMOTPEHO HOpMaTUBHbIMU
NPaBoOBbIMA  aKTamu,  PEerynupyloLUMi  OTHOLLEHWSl, BO3HMKAOLUME B  CBSI3U G
npefocTaBneHnemM MyHULMNAanbHON YCnyru;

2) OCyLleCTBNEHUA [OEeNCTBUWA, B TOM 4uche cornacoBaHui, HeobxoauMbIX Ans
nony4eHnss MyHMLMNanbHOW YCnyr n CBA3aHHbIX C 06paLLEHNEM B UHble rocyfapcTBeHHble
OpraHbl, OpraHbl MECTHOrO CaMOYyMnpaBfeHWs, OpraHu3auunn, 3a UCKMYEeHUeM nosny4yeHus
YCnyr ¥ nony4eHus [OKyMEHTOB 1 MH(pOpMauuu, npesocTaBisieMblX B pesynbTaTe
NPEAOCCTABNEHUA TakUX YCnyr, BKIOYEHHbIX B NEPEYHW, yKasaHHble B YacTu 1 ctaTbu 9
®epepanbHoro 3akoHa Ne 210-d3 (HeobxoLuMbIX U 0BA3aTENbHbIX ycnyr);

3) nNpeAcTaBneHus  OOKYMEHTOB U WHdopMaumy, OTCyTCTBME U (MnK)
HEJOCTOBEPHOCTL KOTOPbIX HE yKasblBanuCb Mpu MepBOHaYanbHOM OTKase B Npueme
AOKYMEHTOB, HEOOXOAMMbIX ANsA NPEeAoCTaBeHNs MYHULUNAnbHON ycnyru, nubo B
NPEAOCTaBNEHNN MyHULIMNAMNbHOW YCNyru, 3a UCKMIOYEHNEM CIEAYIOLWMX ClyYaes:

a) U3MeHeHne TpeGoBaHUN HOPMATUBHLIX MPABOBbIX aKkToB, KacawLmxcs
NPEAOCTaBNEHNA MYyHULMNANbHOW YCNyru, nocrie nepBOHaYanbHoi MoAauu 3asiBreHus o
npeAocTaBneHnn MyHULMNAanNbHOM ycnyru;

6) Hanuune ownbok B 3asBnNEHUM O npeAOCTABMEHMM MYHULUMNAnNbLHOM ycnyru u
AOKYMEHTaX, MOAAHHbIX 3asBMWTENeM Mocre MepBOHaYanbHOrO OTkasa B npueme
AOKYMEHTOB, HeobXoAMMbIX Ans NpefoCTaBRAEHUs MyHULMNAnbHOM ycnyrn, nubo B
NPEAOCTABNEHNN MYHWLNNANBHOA YCNyr U HE BKIIOYEHHbIX B MPEACTABMEHHbI paHee
KOMMMEKT OOKYMEHTOB;

B) WUCTeYeHMe cpoka [EiCTBUS [OKYMEHTOB WMU M3MEHeHMe UHdOopmaummn nocne
NEpBOHaYaNlbHOro OTKasa B MpueMe [OKYMEHTOB, HeoOXOAUMbIX OMsi NpefoCTaBlEHNS
MyHWLMNanLHON ycnyrv, Nbo B NpeAoCcTaBneHni MyHULMNALHON YCITyTu;

r) BbISIBIEHNE AOKYMEHTANbHO MOATBEPXKAEHHOTO (hakTa (Npu3HakoB) oLIMBOYHOrO
Wnu MpoTMBONPaBHOrO AercTBus (GespencTems) AorpkHocTHoro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM oOTKase B npuemMe OOKYMEHTOB, Heobxoaumbix AOns
NPEAOCTaBNEeHNst MyHULMNanbHO yenyrv, ubo B NpefocTaBneHnn MyHULMNanbHON yCryriu,
0 4Yem B MUCbMEHHOM BWAE 3a MOANMUCHI0 pykosoauTens OpraHa npu nepBoHaYanbHOM
OTkase B Npueme JOKyMEHTOB, HEOOXOANMBIX ANA NPefOCTaBEHNS MyHULMNAMLHO YCIyri,
YBEAOMIIAETCA 3asABUTENb, @ TAKKEe NPUHOCATCA USBUHEHUA 3a [OCTaBNEHHbIE Heyao06CTBa;

4) npefoctaBneHnss Ha OyMaxHOM HocuTene AOKYMEHTOB 1 MHGopMaLmu,
9NEKTPOHHbIE 06paskbl KOTOPbIX paHee BNk 3aBepeHbl B COOTBETCTBUM G MYyHKTOM 7.2 YacTu
1 cTtatbu 16 PepepanbHoro 3akoHa Ne 210-d3, 3a UcKMOYEeHeM cny4aes, eCcnu HaHeceHue



OTMETOK Ha Takue [OKYMEHTbl Nubo WX WU3BLATUE SBMSETCA HEeOBXOAUMBIM ycrioBuem
MPEAOCTABNEHNA TOCYAAPCTBEHHOW UMM MYHWLMNANBLHON  YCIYMM, U MHBIX cnyyaes,
yCTaHOBMEHHbIX heaepanbHbIMU 3aKOHaMMU.

2.6. WicuepnbiBatoLmii nepeyeHb AOKYMEHTOB, He0BX0AUMbIX B COOTBETCTBUM C
HOPMAaTMBHBIMW NPABOBbLIMU akTamu 4N NpefoCTaBNeHUs MyHULMNANbHOM ycnyru, Kotopble
HaxXoAATCA B pacnopsXXeHNM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoynpaeneHusi 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUv opraHaM MECTHOro
CamoynpaBneH1s opraHnsaLmnii U KOTopble 3asBUTENb BrpaBe NPeacTaBUThb, a Takke
Cnocobbl UX NONyYeHUs 3asBUTENAMU, B TOM YUCE B 3NEKTPOHHOW hopMe, NOPSAO0K UX
NPEACTaBNEHNS; roCyAapCTBEHHbIV OpraH, opraH MECTHOrO caMoynpasneHus 6o
OpraHusauus, B pacnopsiKeHUU KOTOPbLIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNonyyatoTcst B paMKkax MeXBefoMCTBEHHOO B3aMOLENCTBUS:

1) Bbinucka n3 EMPH o npaBax oTaenbHoro nMua Ha umerollmecs (MMeBLUnecs)
00beKTbl HeABWKMMOCTU — DefepanbHas cryxba rocynapcTBEHHOM perucTpauuu, kagactpa
n kapTtorpacun (Pocpeectp);

2) Bbinucka u3 EMPH Ha o6bekT HeaBuxuMoOCTU — depnepanbHas cnyxba
rocyAapCTBEHHOW perucTpaLum, kKagactpa v kaptorpacdum (Pocpeectp);

3) cBedeHMs O  rocyfapCTBEHHOW  perncTpauuu CMEepTM 13  eguHoro
roCyAapCTBEHHOrO peecTpa 3anucei akToB rpaxaaHckoro coctosaHus — ®HC Poccuu;

4) cBefileHNs O rOCyAapCTBEHHOW  perucTpauun  poXOeHUs U3 €ANHOro
roOCyAapCTBEHHOrO peecTpa 3anuceil akTos rpaxaaHckoro coctosHus — ®HC Poccuu:

S) CBEAEHUA O rocyapCTBEHHOW PerucTpaLmn 3akmoYeHus (pacTopxxeHus) Opaka us
€ANHOro rocyAapCTBEHHOrO peecTpa 3anucert akTOB rPaMKOaHCKOro cocTosiHua — OHC
Poccuu;

6) cBeaeHus o perncTpaLMoHHOM yYeTe Mo MECTY XUTEeNbCTBA U MecTy npebbiBaHus
— MB[ Poccuu;

7) cBedeHus, NOATBEPXAALUME KOMUYECTBO rpaxaaH, 3aperucTpupoBaHHbIX Mo
MECTY XUTENbCTBa B XMMOM MOMELLEHNUN — YNpaBnsioLias opraHn3aunsi MHOroKBapTUPHOTO
AomMa nnmbo pacyeTHbIN LEHTP;

8) [AOKYMeHTbl, NOATBEPXAAKLNe NPaBO MOMb3OBAHUS KUMbLIM  MOMELLEHUEM,
3aHMMaembIM rpaxAaHWHOM W ureHamu ero cembu (AOroBOp, OpAEep, PELUeHWe o
NPEeAOoCTaBMNEHUN HKWIIOrO  MOMELUEHUA U WHble [OKYMEHTbl)) — OpraH MeCTHOro
camoyrnpaBfeHus;

9) peLleHMe O MPUSHAHWUM XWUNOTO AOMA (KMMOrO MOMELLEHWS)) HEenpUroAHbIM Afis
NPoXuBaHWs — defepanbHbli opraH MCMONMHUTENBHOW BRacTW, OpraH MCMOSHUTENbHOM
Bnactu Pecny6nuku TatapcTaH, opraH MECTHOrO caMoyrnpaBneHus:;

10) cBegeHusa O nonyyYyeHuu coumanbHbIX BbinnaTt — MeHCUOHHbIN doHg Poccuiickor
depepauyun;

11) cBefeHus o noxofax cusmyeckoro nuua no gopme no dopme Ne2-HADI — GHC
Poccuu;

12) cBepeHus o] foxopax nuua, ABnsoLlerocs UHAMBUAYanNbHbIM
npeanpuHumatenem, no gpopme 3-HAPJT — PHC Poccun;

13) NOKYMEHTbI, MOATBEPXAALIME OTHOLUEHUE rpaaaH K WHOIA, onpeneneHHom
enepanbHbiM  3akoHOM, ykasom [lpesupeHta Poccuiickon degepauunm wnuv 3aKOHOM
Pecnybnuku TatapctaH KaTeropuu, UmetoLlleli npaBo GbiTb MPUHATONR Ha y4eT B KayecTse
HY>XOQMOLLUXCA B XKWUMbIX NOMELLEHUAX — YNONHOMOYEHHBIA OpraH;

14) cBefeHusi 0 NOCTaHOBKE Ha y4eT B HANoroBoM opraHe guandeckoro nuua (MHH) —
®HC Poccuu;

15) cBefeHNs O CTPaxoBOM HOMepe MHAMBWAYanbHOro nuuesoro cyeta (CHWUJIC) —
MeHcnoHHbIN hoHA Poccuiickoin depepauum:



16) cBefeHuss 0 Hanuuum TpaHcnopTHoro cpeacTea — MB/[] Poccun, MHMC Poccuu;

17) BOKYMEHT, NOATBEPXAAIOLLMIA NONTHOMOYMUS 3aKOHHOTO NPeACcTaBUTENA 3asBUTENS,
B Cny4Yyae nofayu 3asiBNeHus 3aKOHHbIM npefcTasuTenemMm (B 4acTu CBUAETENbCTBa O
POXOEHUW, BbIJAHHOrO OpraHamu 3anucu akToB [PaXAaHCKOro cocTosHua Poccuiickon
depepaumun, wnM OOKYMEHTA, BbIGAHHONO OpraHamMmyM OMneku U rfnonevyuTenscTea B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon ®epepaummn) — PHC Poccuu, NeHCUOHHbI
doHg Poccuiickon ®epepavumu;

18) npoBepka COOTBETCTBUA haMUIbHO-UMEHHOW rpynnbl, AaTbl POXAEHMSA, nona u
CHWNC — lMNeHcuoHHbI doHA Poccuiickon depepaunu;

19) cBegeHus o gencreutensHocTy nacnopta — MB[ Poccuu;

20) cBegeHuss o dpakTe Bblgauyn W CoOAepXKaHuMM [OOBEPEHHOCTU — efduHas
NHdopMaLMOHHas cuctema HoTapuaTa.

Cnocobbl nonyyYeHUss U NOpPSAOK NpencTaBneHuss OKYMEHTOB, KOTOpble 3asBuUTElb
BNpaBe NpeacTaBuTb, onpeerneHbl nyHkToM 2.5.6 HacToswero pernameHTta. 3anpeljaeTcs
TpeboBaTb OT 3asiBUTENS BbILLENEPEeYNCNeHHbIE JOKYMEHTbI, HAXOAALMECS B pacnopsiXeHnm
rocyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMoyrnpaBeHnsi U UHbIX OpraHn3aLuii.

2.6.2. 3asBuTenb BnpaBe NpeaocTaBUTb LOKYMEHTbl (CBeOeHWs!), YyKasaHHble B
nognyHktax 1 - 17 nyHkta 2.6.1 aAMUHUCTPATMBHOrO pernameHTa, B QOpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCWUIEHHON KBanMuunmpoBaHHOM nognucblo  nny,
YNOSTHOMOYEHHbIX Ha CO3[aHNe U NOAMNUCaHNEe Takux AOKYMEHTOB, Npu nogade 3asBleHus.

2.6.3. HenpepncrtaBneHve (HeCBoeBpeMEHHOE MpeAcTaBrneHne) ykasaHHbIMU B MyHKTe
2.6.1 aAMUHUCTPATUBHOIO perfnaMmeHTa opraHamu rocyfapCTBEHHOW BRacTu, opraHamu
MECTHOro camoynpaBreHusi, opraHm3aumsaMm JOKYMEHTOB U CBEAEHUA HEe MOXEeT ABMATbCA
OCHOBaHUWEM A5 0TKasa B NpeAoCTaBleHUM MyHULMNANIbHON YCIyru.

2.6.4. [omkHOCTHOoe nuuo u (Mnu) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
agMUHUCTPATMBHOrO pernaMeHTa OpraHoB W  OpraHu3auui, He npeacTaBuBLLNE
(HecBOEBpPEMEHHO MpeACTaBMBLUME) 3anpoLUeHHble W HaxoAslMecs B PacrnopsiKeHUn
JOKYMEHT WNU CBeAeHWs, noanexar agMUHUCTPATUBHOW, AUCLMUMMUHAPHOW WK WHOR
OTBETCTBEHHOCTU B COOTBETCTBMM C 3akoHoZaTenbcTBOoM Poccuiickon ®enepavumn.

2.6.5. 3anpelwlaetcs TpeboBaTb OT 3asBUTENSA OOKYMEHTbl CBEOEHUA, B TOM 4ucre
NoATBEPXAAKOLME BHECEHWe 3asBUTENeM nnaTtbl 3a npefocTasieHne MyHULMnanbHowu
yCryrv, HaxoAsliMecss B PaCroOpsKEHUM roCyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasBfieHUs U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHamM Wiu opraHam MecTHOro
camoynpaBfieHusa opraHnsauuil.

HenpencraBneHve 3asiBUTENeM [OOKYMEHTOB, COAepXalluX CBeOeHUsl, KOoTopble
HaxoOATCA B PacrnopshkeHWW  rocyAapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
camoynpaBfieHNs U NOABEAOMCTBEHHbIX rocyJapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camoynpaBfieHUsi OpraHu3auuii, He $SBIAETCA OCHOBaHWEeM [ANs oTkasa 3asBuTento B
npenocTaBneHny MyHULMNansHon ycnyru.

2.7. NcyepnbiBatoLwumii nepeyeHb OCHOBAHWI A1 OTKasa B NpuemMe AOKYMEHTOB,
HeobxoaMMbIX OnA NpeaocTaBneHns MyHULUMNanbHON yCryru

2.7.1. OcHoBaHWsSMW [ONA OTKasa B MNpuUeMe [OOKYMEHTOB, HeobxoAumbiX [Ans
NpefocTaBneHNA MyHULMMANbHON YCNyry, ABNATCA:

1) nNpencTaBneHHble 3asBUTENEM [OKYMEHTbl CoAepXaT MOoAYMCTKA U UcnpasneHus
TEKCTa, He 3aBepeHHble B MOpsiAKe, YCTAaHOBMEHHOM 3aKoHOAATeNnbCTBOM Poccuiickon
depepauun,

2) OOKYMEHTbI COAepXaT MOBPEXAEHUS, Hanu4ne KOTOpbIX HE MO3BOMAET B MOSHOM
obbeme uWcrnonb3oBaTb WMHGOPMaLMIO WU CBEAEHWA, coAepXaliuecss B OOKyMeHTax [Ans
NPeAoCTaBNEHNs MyHULIMMANBLHOWR YCnyru;



3) nNpeAcTaBneHHble AOKYMEHTbI WU  CBEAeHUs yTpatunM cuny Ha MOMEHT
obpalyeHns 3a MyHWLMNanbHOW  ycnyro (OOKYMEHT, yAOCTOBEPSIOWMIA NOTHOMOYUS
NPeAcTaBuTens 3asBuTens, B criydae obpalleHus 3a npefoCTaBreHneM MyHULMNAnbHON
YCnyrn ykasaHHbIM NULOM);

4) nopaya 3asBNEHUA O MPEAOCTaBAEHUU MYHULMNANbHOI ycnyrm v [LOKYMEHTOB,
HeoOXOANMBIX ANA MPEAOCTaBMNEHUs MyHULMNANbHOM ycnyru, B 3NeKTPOHHOI copme ¢
HapyLUEHMEM YCTaHOBIEHHbIX TpeBoBaHWiA;

5) HeKoppeKTHOe 3anonHeHue obs3aTenbHLIX Mnonei B dopme 3asBneHus, B Tom
yncne B MHTEPaKTMBHON popme 3asBreHns Ha PecnybrnvkaHckom noprane (HepgocToBEpPHOE,
HernonHoe, NBo HenpasubHOE 3aMONHEHNE);

6) npencTaBrneHWe HEenoriHOro  KOMMMeKTa AOKYMEHTOB, HeobxoaumbIXx Ans
NpeaoCTaBneHns MyHULMNAnNbHOM yenyru;

7) 3asBneHne O NpenocTaBEHUM YCryri NofaHo B OpraH rocy4apCTBEHHOW BnacTu,
OpraH MECTHOro camoynpaBfeHUsi UNi opraHn3aumio, B MOSIHOMOYMSI KOTOPbIX HE BXOAWT
npefocTaBneHne MyHULMnansHoW yenyru;

8) HecobniofeHne ycTaHoBReHHbIX cTatbelt 11 degepanbHoOro 3akoHa oT 6 anpens
2011 ropa Ne 63-9®3 «O6 3neKTPOHHON noanucK» YCroBUiA NPU3HaHWUA OEUCTBUTENBHOCTH,
YCUNEHHOW KBannULMpOBaHHON 3M1IEKTPOHHON NoAnuCH.

2.7.2. TepeyeHb OCHOBaHWIA Ansi OTKasa B npueme AOKYMEHTOB, Heobxoaumbix Ans
Mony4YeHUs MyHULMNAanbHOW yCrnyru, ABMSETCS UCHEPMbIBAIOLLMM.

2.7.3. 3anpeljaetcs OTKasblBaTb B MpUeMe 3asBIEHUS U UHbIX OOKYMEHTOB,
HeobxoAuMbIX ANA NpefoCTaBMNEHUs MyHULMNANbHOR yCcnyru, B crnyyae ecnuv 3asiBneHue u
AOKYMEHTbI, HeobXoAuMble [AMS NpefocTaBMeHUs MyHUUMNAnbHOW YCRyru, nojaHbl B
COOTBETCTBMM C MHCGOPMAUMEN O CPOKax M MOpsiAke NPEAOCTaBREHWS MyHULMNAnbHOM
yenyru, onybnukoBaHHoi Ha EanHom nopTane, Pecny6nvkaHckom nopTane.

2.8. UcuepnbiBatoLyuii nepeyeHb OCHOBAHWI 4SS NPUOCTaHOBIEHWS UMW OTKa3a B
npeaocTaBneHnn MyHULMNanbHON yCryru

2.8.1. OcHoBaHWii ANsi NPEAOCTaBNEHNA NPUOCTAHOBNEHUE MYHULMNAMNLHON YCIyri
He npeaycMoTpEHO.

2.8.2. OcHoBaHUsA Ans oTkasa B NpeoCTaBMNEeHUM MyHULMNANBbHO YCRyru:

2.8.2.1. UcyepnbiBarowmii nepeyeHb OCHOBaHWii AMs OTKasa B NpeAocTaBlEHUM
MYHULMNANsHON yCNyru:

1) Hanuune B AOKyMEHTaX, NpeACTaBMeHHbIX rpaXkaaHamu, HELOCTOBEPHOI 1 (Mnn)
HernosnHon nHpopmauuu;

2) OTCyTCTBUE Yy rpaXkgaH OCHOBAHWA ANS MPUSHAHWUS MArioUMyLLMMI C YYETOM UX
VMYLLIECTBEHHOIO NOSOXEHNS;

3) OTCyTCTBME Y rpa[aH OCHOBAHWA [ANsi MPU3HAHWUSA HYXOAKLMMUCSH B KUIbIX
NOMELLEHUAX, NpeaocTaBnseMblX No AOroBopam coLluanbHOro Hanma;

4) OTBET rOCYAapCTBEHHOrO OpraHa, opraHa MEeCTHOTO  CcaMoynpaBreHus,
opraHusaumun Ha MeXBeLOMCTBEHHbIN 3anpoc CBMAETENbCTBYET 06 OTCYTCTBUM AOKYMEHTa 1
(unu)  mHpopmauumn, HeobxoauMbIX [AONS MPUHATUS TpaXKaaH Ha yy4eT B KavecTBe
HY)XXQAKOLWMXCSA B XKWMbIX MOMELLEHUSAX, €eCrnyi COOTBETCTBYIOLUMIA [OOKYMEHT He 6bin
NpeacTaBneH 3asBuTENnem no cobCTBEHHOW WHMLUMATMBE, 3a UCKIIOYEHUEM Cry4Yaes, ecriu
OTCYTCTBME TakuX 3anpaluvMBaeMblX OOKyMEHTa WiuM MHOpMauuy B PacropsKeHun Takux
opraHoB Uny opraHvsauui NoATBepXAaeT NpaBO COOTBETCTBYIOLMX rpa)maaH COCTOATb Ha
yyeTe B Ka4eCTBE HYXAAKLUXCA B XKUMbIX NOMELLEHUSAX,

5) npeacTtaBneHbl U (MNKW) MNOMyYeHbl MO 3anpocy [OKYMEHTbl, KOTOpble He
NOATBEPXAAIOT MPaBO rpaXaaH COCTOATb Ha y4YeTe B Ka4YecTBe HYXXOAKLUUXCS B XKUMbIX
NMOMELLEHUSAX;



6) He wucTeK YCTaHOBMEHHbIW 3aKOHOAATENbCTBOM CPOK CO [AHSA COBepLUEHUs
rpaxxgaHamu LeiCTBuiA, B pesynbTaTe KOTOPbIX yKasaHHble rpaxaaHe MoryT ObiTb NpUaHaHbl
HY>XXO2KOLWMMUCS B XXUNbIX MOMELLEHUSAX.

2.8.3. lNepeyeHb ocHOBaHUI ANA OTKasa B MPeAoCTaBNeHUN MYHULMNANbHOM ycnyru
ABMNAETCS UCYEpnbIBaOLLUM.

2.8.4. 3anpellaetcs OTKasblBaTb B NPefOCTABMEHUM MyHULMNANLHOA YyCnyrn B
crnyyae, ecnu 3asiBfeHne o npefocTaBfeHun MyHUUUnanbHOW YyCcrnyru nojaHo B
COOTBETCTBUU C WUHOPMaLMein o cpokax W nopsake npefocTaBneHus MyHULMNanbHOM
ycnyru, onybnukoBaHHoW Ha EanHom noptane, PecnybnvkaHckom nopTane.

2.9. MNopsagok, pasmep 1 OCHOBaHUSA B3VMaHUSA rocyAapCTBEHHOW NOLUMMHbI U UHOM NnaThl,
B3VIMaeMou 3a npefocTaBneHve MyHULMnanbHON ycnyru

MyHmumnaanaﬂ ycnyra npenoctaBndaeTCAa Ha 6e3Bo3Me3gHONM OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABNSATCA HeobXoANMbIMU 1 0BA3aTENbHLIMU ANS
npegocTaBneHnsa MyHULUNanbHOM YyCryru, B TOM YUCIe CBEAEHUSA O [OKYMEHTe
(mokymeHTax), BblAaBaeMoM (BblAaBaeMblX) OpraHM3auusMu, y4acTByOLUMHY B

npeaocTaBneHnn MyHUUMNanbHbIX yCnyr

MpenocTaBneHne HeobxoauMbix 1 0Bsi3aTeNbHbIX yCryr He TpebyeTcs.

2.11. MNopsaok, pasmep 1 OCHOBaHUA B3VMaHUA nnaTtbl 3a NpefocTaBieHne yenyr, Kotopble
ABNATCA HeobXxoaMMbIMU U 06A3aTENBHBIMK ANA NPEefoCTaBNEHUA MyHULMNAnbHOW YCnyriu,
BKITtO4as MHpopmaLmio 0 MeToauke pacyeTa pasmepa Takon nnarhbl

MpepocTtaBneHne HeobxoanMbIX U 06si3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbI CPOK OXXUAAHUS B o4epean npu nogaye 3anpoca o npefocraBneHunm
MYHULIMNANbHOW yCnyru, ycrnyri, npefocTaBseMon opraHusaumeil, y4acTeytoLLleit B
npefocTaBneHN MyHULMNANbHOM YCIyri, U Npu nonyYeHnn pesynbraTta npefocTaBneHus
Takux ycnyr

2.12.1. Bpemsi oxvaaHus npu nofadve 3asBMEHUS Ha MofyyYeHne MyHuuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. TMpu nonyyeHun pesynbrata nNpefocTaBlEeHNs MyHULMNANbHOW ycnyru
MaKCMMarbHbIA CPOK OXUAAHWUS B O4epean He AOoMKeH npesbiwatb 15 MuHyT.

2.13. CpoK 1 NOpsiAOK perncTpaunm 3anpoca 3asBUTeNs O NPeaoCcTaBneHn MyHULMNansHoOM
yCryrv v ycnyru, NpefocTaBnseMoii opraHusauven, y4actseytoLlei B NpeaocTaBneHum
MYHULMMNANbHOM YCnyru, B TOM Y1CIe B 3NIEKTPOHHOW hopme

2.13.1. Mpu nnyHom obpaweHnn B MOL| B AeHb nofdaun 3asBneHust 3asiBUTENIO
Bblgaetcs pacnucka u3 AUC MOL ¢ perncTpaunoHHbIM HOMEPOM, MOATBEPXAAOLNM, YTO
3asiBfieHne OTNpaBreHo, 1 AaTon Nnoaayn 3asBreHus.

2.13.2. [pu HanpaBneHuu 3asiBeHns nocpencTsom EauHoro  nopTtana,
PecnybnukaHckoro noprtana 3asBuTeNlb B AEHb MOAAuYM 3asBlIEHUs MONyvaeT B JIMYHOM
kabuHeTe PecnyBnukaHckoro mnopTana W MO 3MEKTPOHHOW TMo4yTe yBeAOMIEHMe,
nofATBepXAaloLLee, YTO 3asiBIIEHNEe OTNPAaBNEHO, B KOTOPOM YKa3blBalOTCS PErMCTPaLMOHHbI
HOMeEp 1 Aarta nofadun 3asBneHus.

2.13.3. Mpu nuyHom obpawerun B OpraH B [OeHb Mojayn  3asBneHnA
YNOMHOMOYEHHBIM  AOMKHOCTHBIM nuuom OpraHa 3asBUTENO BblAAETCA pacnucka U3



aBTOMATU3NPOBAHHOW WHMOPMALMOHHOW CUCTEMbI, MNpEeAHa3HaYeHHoW [  OoKasaHus

rocyfapCTBEHHbIX U MyHUUUMAmNbHbBIX yCnyr, ¢ perncTtpaunoHHbIM HOMEPOM, farton nopayu
3aABNeHna n nepevyHemM npencrtaBlieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA Kk NMOMELLEHUSIM, B KOTOPbIX NPEA0OCTaBNAETCS MyH/LMNanbHas
ycnyra, K 3any oXxuaaHusa, Mectam Afa 3anonHeHnst 3anpocoB O NpeaoCTaBnNeHnn
MYHULMNAnbHOM ycnyrn, MHOPMaLMOHHbLIM CTeHAaM ¢ obpasuamu UX 3anosHEHUsA 1
nepeyYHeM JOKYMEHTOB, HEOOXOAUMbIX AN NPefoCTaBMEHNs KaX4oN MyHULMNansHoOM
yCyri, pasmeLLeHnio 1 ohOpMIEHNIO BU3yarnbHOW, TEKCTOBON U MyNbTUMEAUNHO
nHopMaLmM O Nopsaake NPefoCTaBeHNs Takoi yCryru, B TOM Yicre K obecnedernto
[OCTYMHOCTY ANS MHBANWAOB YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C peaeparbHbIM
3aKoHOAaTEeNbCTBOM U 3aKoHoaaTenbcTBoM Pecnybnvkvu TatapcTaH o coumanbHoi 3aluTe
WHBanNMaoB

2.14.1. TpepocTaBneHne MyHULMNANbHON YCNyrn OCYLUECTBMSETCA B 34aHUAX U
nomeLLeHnsX, 06opya0BaHHbLIX MPOTUBOMOXAPHO! CUCTEMOW U CUCTEMOW MOXKaAPOTYLLEHNS.

MecTa npuema 3asiBuTeneit obopyayoTcs Heobxoammon Mebenbio ANls opopMIIeHNs
[IOKYMEHTOB, MH(OPMALIMOHHBIMY CTEHAAMM.

2142. B cooTBeTCTBUM C 3aKkoHogaTtenbcTBOoM Poccuiickon ®depgepaumm 0
coumanbHoOW 3aluTe WHBanuAoB B LUenax OecnpenATCTBEHHOro Aoctyna K MecTy
npefocTaBneHns MyHuUmMnanbHomn ycnyru obecneymsaeTcs:

1) obecneumBaetcs  OecnpensTCTBEHHbIA  AOCTYN  WHBanuaooB K MeCTy
npenocTaBneHnss  MyHUUMNanbHoi  ycnyrn  (yAoOHbI  BXOA-BbIXOA B NOMELUEeHUs 1
nepemelleHve B nx npeaenax);

2) BU3yanbHasi, TEKCToBas W MynbTUMEAuiiHas WHpopMauusi o nopsiake
NpefocTaBneHNs MyHUUMNanbHOW YCrnyrn pasvellaetcs B YAOOHbIX Ans 3asaBuTENEN
MecTax, B TOM Y/CHe C y4€TOM OrpaHUYeHHbIX BOSMOXHOCTEN NHBANMAOB,;

3) COMPOBOXAEHUE WHBANUAOB, WMEIOLWNX CTOMKME paccTporcTsa  (PYHKLMM
3PEHUS 1 CaMOCTOSITENBHOTO NEPEABUKEHNS, U OKa3aH!e 1M NOMOLLK;

4) BO3MOYHOCTb CaMOCTOATENLHOrO NMEPEABUKEHNUSA MO TEPPUTOPUN, HA KOTOPON
pacronoXeHbl 0GBEKTbI COLMANbHOM, NHXEHEPHOI 1 TPaHCMOPTHON NHAPACTPYKTYp, BXOAA
B Takue 0OBbEeKTbl U BbIXo4a U3 HUX, Nocanku B TPAHCNOPTHOE CPEACTBO U BbiCaAKu U3 HEro, B
TOM YMUCNEe C UCMONb30BaAHNEM KpEeCna-KomNsACKn

5) Hagnexallee pasmelleHue obopynoBaHus U HocuTenei nHopmauuu,
HeobxoauMbix AnA obecrneveHns BecnpenAaTCTBEHHOro AOCTyna WHBanMAoB K ycnyram ¢
YYETOM OrpaHNYeHN NX KUIHELEATENbHOCTH,

6) nybnuposaHue HeoGXOAMMOW ANs WHBANUAOB 3BYKOBOW W 3pUTENBHON
WHbOpMaLMK, @ TaKke Haanucei, 3HaKoB W MHOVA TEKCTOBOW U rpaduyeckoin nHdopmalum
3HaKaMy, BbINOSTHEHHBIMU PenbedHO-TOYEYHbIM LpUdTOM Bpaiins;

7) [oMycK cypZonepeBoa4nka n Tudrocypaonepesoaqnka;

8) [onyck cobaku-npoBOAHMKA NpU Hanu4uu JOKyMeHTa, MOATBEepPXAatoLiero ee
cneuuansHoe obyyeHue U BbigaBaemoro no dopme U B MOpsSAKe, KOTOPbie YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda u coumanbHoi 3awmTbl Poccuiickon ®epepauumn OT
22.06.2015 Ne 386H «O6 yTBepxaeHun opmbl [AOKyMeHTa, noATBEPXAAtoLIEero
cneumnanbHoe obydyeHve cobaku-npoBoAHNUKA, 1 NOpPsAAKa ero BblAa4mny.

2.14.3. TpeboBaHusi B 4acTn obecnedeHns AOCTYNHOCTY ANs WHBaNMAoB 0ObeKTOB, B
KOTOPbIX OCYLLEeCTBMAETCA npefocTaBneHne MyHULUMMNanNbHOW yCryru, W CPeAacTs,
MCMONb3yeMblX MpW  NPefoCTaBNEHUM MYHWLMUNAnbHOW  yCnyru, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO pErnaMeHTa, NPUMEHAITCA K
06bEeKTaM M CpefcTBaM, BBEAEHHbIM B 3KCMyaTauuio Miv npoleilm MoaepHusaunio,
pekoHcTpykuuio nocne 1 nonsa 2016 roga.



2.15. MNokasaTenu fOCTYMHOCTU U KayecTBa MyHULMNArNbHOW YCryru, B TOM Yucre
KONMYecTBO B3aUMOAEWNCTBUI 3aaBUTENS C AOIMKHOCTHLIMU NuLiamMu Npu NnpeaocTaBneHnn
MYHWLMNArbHOM YCIYru U UX NPOAOMMKUTENBHOCTL, BO3MOXHOCTb MOMyYeHUs UHgopmaLmm o
Xo[e NpefoCTaBNeHUss MyHULMNAnNbHOR yCryr, B TOM YACNE C UCNOMb30BaHNEM
MHDOPMALIMOHHO-KOMMYHUKALIMOHHbBIX TEXHOMOTNIA, BO3MOXHOCTb JIM60 HEBO3MOXHOCTb
Mony4YeHns MyHULMNanbHOR yCnyrn B MHOrOYyHKLMOHaNbHOM LiEHTpe npefocTaBneHns
roCyAapCTBEHHbIX U MyHVULMNAnbHbIX YCnyr (B TOM Yucne B NofiHoM o6beme), B nobom
TeppuTOpUanbsHOM NoapasAeneHnn opraHa UCMoNHNUTENBHO pacrnopsiANTENbHOrO opraHa
MECTHOrO camoynpasneHus, no BbiGopy 3asBUTENS (3KCTEPPUTOPUANBHbIVA NPUHLAN),
nocpeacTBOM 3anpoca O NpPefoCTaBMNeHNI HECKONbKMX FOCYAapCTBEHHbIX U (U111)
MYHULMNAnNbHbBIX YCNYr B MHOTOQYHKLMOHambHbBIX LIEeHTpax NpeaocTaBneHuns
roCyAapCTBEHHbIX ¥ MyHULMNANbHbIX YCNyr, NpeAyCMOTPEHHOro craTtbeit 15.1
depepanbHoro 3akoHa Ne210-P3 (koMnieKCHbI 3anpoc)

2.15.1. TlokasaTensiMu [JOCTYMHOCTU MNPELOCTaBMEHNA MYHULMUNANbHON yCnyru
ABNAIOTCA:

pacrofioKEHHOCTb MOMELLEHNS, B KOTOPOM BedeTcsl npueMm, BblAava [OKYMEHTOB B
30He [JIOCTYMHOCTY OBLLECTBEHHOro TPpaHCMNopTa;

Hanuuve HeobXxoaMMOro KoMMyecTsa CneuyanvucToB, a Takke NoMeLleHNIn, B KOTOPbIX
OCYLLIECTBAETCS NpUeM JOKYMEHTOB OT 3asBUTENEN;

HaMUuvMe wucyepnblBalolWen uHdopmaumy o crnocobax, nopsake W Cpokax
NpPeAoCTaBMNeHNs MyHULMNANbLHONM YCryr Ha MHCOPMaLUMOHHBIX cTeHaax, EquHom noptarne,
Pecny6nukaHckoM noprarne, ochuLmanbHOM CailTe MyHULMNanbHOro paioHa;

oKasaHWe MOMOLLM WMHBanuaam B npeofoneHnn 6apbepos, MeLLalLMX NonyyYyeHuo
UMW YCINyr HapaBHe C APYrUMu nuuamu.

2.15.2. MNokasaTenamu KayecTsa NpPeAoCTaBNeHUss MyHULMNAaNbHON YCnyru ABNSIOTCA:

1) cobnofieHne CpoKoB Npuema v pacCMOTPEHNSA AOKYMEHTOB,

2) cobniogeHne cpoka nonyyeHns pesynbrata MyHULMNanbHon yenyru;

3) oTcyTcTBME  OOOCHOBaHHbIX — Xanod Ha  HapyweHus  agMUHUCTPaTUBHOTO
pernameHTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONMMYECTBO B3aNMOJEVICTBUN 3as8BUTENSA C AOMMKHOCTHBIMU NuuUamu (6es y4yeta
KOHCYnbTaLui):

B3auMopeiicTue 3assuTens ¢ pabotHukamu OpraHa unv MOLL npu npefocTasneHum
MYHULMNAnbHON YCIyru OCYLIECTBIISETCS OAWH pas npu MPeAcTaBfieHun 3asiBneHns co
BCEMU HEOOXOOAUMbIMU LOKYMEHTaAMMU,

OAVH pas B cryyae HeobxoauMoCTM nonyvyeHus pesynbTaTta NpeaocTaBneHns
MyHuLmnansHor ycryru B Oprare unn MOLL B dhopme ak3emMnnspa anekTpoHHOro AokyMeHTa
Ha BymaxxHoM HocuTene.

MpOAOMKNTENBHOCTE OAHOTO B3aWMOAENCTBUS 3asBUTENA C AOIMKHOCTHBIMU nuLamn
npy NPeAoCTaBEHNN MyHULMNATIbHOW YCIYrn He NpeBbillaeT 15 MUHYT.

3asBUTENb BMpaBE OLEHUTb KA4ecTBO MPefoCTaBfeHUs MyHWUUnanbHOW ycnyr ¢
MOMOLLbIO  YCTPOWCTB  MOABUXHON paguoTenedoHHOW CBA3W, C  UCMONb30BaHNEM
PecnybnnkaHckoro noptana, TepM1HasnbHbIX YCTPOMCTB.

2.15.3. WHcopmauma o xohe NpeAoCTaBneHns MyHALUNAnNbHON YCnyrn MOXeT BbITb
fnonyyeHa sasBuWTENEM B NWYHOM kabuHete Ha EpuHom noptane, PecnybnukaHckom
noptane, B Oprane, M®LI.

2.15.4. MNpepnoctaBneHne MyHULUNAanbHOW yCryru oCyLLECTBNAETCS B nobom MLl no
BbIOOpY 3asBWTEMNS HE3aBUCUMO OT MECTa €ro XUTenbCTea W MecTa hakTuyeckoro
NpoXunBaHNA (npebbiBaHUA) Ha TeppuTopum Pecnybnuku TaTapcTtaH rno
aKcTeppuTOpUanbHOMy NpuHLKMY.

MyHuumnanbHas ycnyra B COCTaBe KOMMNEKCHOro 3anpoca He NpeaocTaBnAeTcs.



2.16. NHble TpeboBaHus, B TOM YuCre yuuTbiBaoLLmMe 0COBEHHOCTU NpeaocTaBneHs
MYHULMNAnbHOW YCIyry No 3KCTeppUTopuanbHoOMy npuHumny (B crniyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTcs no akCTeppuTopuanbHOMy NPUHLKMY) 1
0COBEHHOCTU NPeaoCTaBEHNs MyHULMMANBLHONW YCYr B 3MIEKTPOHHON hopme

2.16.1. [lpn npepocTaBneHn MyHUUUNANbHOW YCNyrn B 3NEKTPOHHOW dopme
3asBMTENb Brpase:

1) nony4ntb MHOPMaLMO O NMopsAKke U Cpokax NpefocTaBneHns MyHUUMnanbHOWN
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnukaHckom noprarne;

2) nogaTb 3asBNeHWe O npefocTaBneHuM MyHUUMNAnbHOW YCryrM W WHble
[OKYMEHTbI, HeobxoAumble ANA NpefoCTaBneHus MyHULUNanbHOM yCnyr, B TOM 4ucre
[JOKYMEHTbl M MHOPMaLMo, 3NEKTPOHHble obpasbl KOTOPbLIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4vactu 1 cratem 16 PepepanbHoro 3akoHa Ne 210-3, c
ucnonb3oBaHmem PecnybnvkaHckoro noprana,

3) nonyuuTb cCBeAeHUs O XoA4e BbINOMHEHUS 3asBNEeHWA O npefocTaBneHnm
MYHULMNANbHOW yCryru, NoAaHHbIX B 3NIEKTPOHHON hopMe;

4) ocyLlecTBUTb OLIEHKY KayecTBa NpefocTaBeHnst MyHULUnansHow ycnyru;

5) nonyunTb pes3ynbTaT nNpefoCTaBfeHUs MyHULUMNanbHOW ycnyrm B dhopme
3MEKTPOHHOro AOKYMEHTa,;

6) nogaTb xanoby Ha pelweHue u pevictere (6esperictene) OpraHa, a Takke ero
JOMKHOCTHBIX MWL, MyHULMNanbHbIX Cryxalmx nocpeactsom PecnybrnvkaHckoro noprana,
nopTtana deaepanbHol rocyfapCTBEHHON WHMOPMALMOHHON CUCTeMbl, obecneynsatoLlen
npouecc focynebHoro (BHecyaebHoro) obxanosaHusa pelueHuii n aencteun (6esnencTens),
COBEPLUEHHbIX MPU NpegocTaBneHun rocyAapCTBEHHbIX U MyHULUMAnNbHLIX YCNyr opraHamu,
NPefoCTaBnsAWYMY  FOCYAAPCTBEHHbIE U MyHULUMUNAnbHble YCnyru, WX AOSMKHOCTHbIMU
nyuamu, rocyaapCTBEeHHbIMU U MyHULMNANbHbIMU CryXXaLlUuMA.

2.16.2. dopmupoBaHue 3asiBNEHUA OCYLLUECTBISAETCA MNOCPeACcTBOM 3anofiHeHus
3MIeKTPOHHON hopMbl 3asiBreHust Ha EpuvHom noptane, PecnybnukaHckom nopTtane 6es
HeobXoAUMOCTM AOMOMHUTENbBHON NoAayn 3asiBNIeHns B Kakoin-nnbo nHom gopme.

2.16.3. MNpu hopmupoBaHum 3asBreHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHWUA 3asBMNEHWA W WHbIX [OKYMEHTOB,
HeoOXoAnMbIX O4NA NpefoCTaBleHns yCnyru;

2) BO3MOXHOCTb 3aMOSIHEHWUS HECKONbKUMU 3asBUTENAMU OAHOW  3MEKTPOHHOM
dopmbl  3asiBneHus npu obpalleHun 3a ycrnyramu, npegnonaralowuMu  HanpasneHune
COBMECTHOrO 3asiBNIEHUSA HECKONbKUMU 3aABUTENAMMU,

3) BO3MOXHOCTb NevyaTW Ha OymMaKHOM HocuTene KOMuu 3MIEKTPOHHON (opMbl
3asABMNeHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYI (hOpMy 3asiBIEHUS 3HAYEHWUIA B
no6oii MOMEHT MO >XKenaHuio Monb3oBaTens, B TOM 4YucCre npv BO3HUKHOBEHWM OLLUMOOK
BBOJA W BO3BpaTe A1l NOBTOPHOrO BBOAA 3HAYEHWIA B ANIEKTPOHHYIO hOpMY 3asiBNEHUS;

5) 3anonHeHve nomnei 3NeKTPOHHO PopMbI 3asiBNIeHUs 40 Havarna BBoAa CBEAEHUN
3asBATENEeM C UCMonb3oBaHWEM cBedeHul, pasveweHHbix B ECWA, u ceegeHui,
onybrnmkoBaHHbIX Ha PecnybnukaHckom mnopTane, B 4acTu, Kacawliencs CBefeHUn,
OTCYTCTBYIOLLMX B €AVHOI CUCTEME naeHTUhUKauum 1 ayTeHTudrkaumum;

6) BO3MOXHOCTb BEPHYTLCS Ha M0G0 13 3TanoB 3anONHEHNS SNEKTPOHHOM POPMbI
3asBneHus 6es3 notepu paHee BBeAEHHOW HOpMaLK,

7) BO3MOXHOCTb JOCTyNa 3asBUTENA K paHee NoAaHHbIM UM 3asiBNEeHUAM B TeYeHne
HEe MeHee OAHOro roga, a Takke YacTUYHO CPOPMUPOBAHHBLIM 3ASBMNEHUSM - B TEYEHNE HE
MeHee 3 MecsLEB.

2.16.4. 3anuch 3assuTenein Ha npuem B MOLL (nanee - 3anucb) ocyliecTBnsieTcs
nocpencteom PecnybnvkaHckoro nopTana, tenedona KoHTakT-ueHtpa MoL|,



3asBUTENIO MPEAOCTaBMSETCA BO3MOXHOCTb 3anuch Ha nobble cBOOOAHbIE ANA
npuema naTy v Bpems B Mpegenax YCTaHOBMEHHOrO B MHOrOYHKLMOHaNbHOM LEHTpe
rpadpvka npvema.

3anuck Ha onpefeneHHyto AaTy 3akaH4nBaeTCa 3a CyTKU [0 HAcCTYMNEeHns aTon fathbl.

[ns ocyLlecTBneHUs npenBapuTenbHO 3anucu nocpefctsom PecnybnukaHckoro
noptana 3asBUTEND HEOOXOAUMO yka3aTb 3anpallvBaemble CUCTEMOW [aHHble, B TOM
yuecne:

dhamunuto, UmMs, 0THECTBO (MPW HaNUYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHON NOYThI (MO XenaHuio);

Xenaemyto gaTty u Bpems npuemMa.

B cnyyae HecoOTBETCTBUS CBeAEHWN, KoTopble coobmn 3assuTens MNpu
npenBapuTenbHON 3anucy, [AOKYMEHTaM, MNpefcTaBNeHHbIM 3asBuTeneM npu  JIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNMpYeTes.

Mpu OCYLIECTBMNEHUM NpefBapuUTENbHOA 3anucn  3asBuTento  obecnednsaeTcs
BO3MOXHOCTb pacrnevartatb TanoH-NoATBEpXAeHVe. B cnyyae, ecnu 3assuTeNb coobwmnT
afpec 3MeKTPOHHOW MOYTbl, HA YKasaHHbI afApec Takke HanpaenseTcs WHpopMmauus o
NOATBEPXKAEHUM NPeABapUTENbHON 3an1cy C ykasaHueMm Aatbl, BoeMEHU 1 MecTa npuema.

Mpu ocyLlecTBNeHUN NpeABapuTENbHOA 3anucy 3asaBuTenb B 0bs3aTenbHOM nopsiake
VHGOPMUPYETCS O TOM, YTO MpeaBapuTenbHas 3anucb aHHYNUpyeTcst B Criy4ae ero HesBKu
Mo UCTeYeHUn 15 MUHYT C Ha3HAYEHHOro BPEMEHU npuema.

3asBuTensb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpellaetca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [LEWCTBUiA, Kpome
NPOXOXAEHVS WMAEHTUdMKALMM 1 ayTeHTUdUKauMm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMU aktamu Poccuiickon depdepauunn, ykasaHus Uenu npuema, a TaKke
npefocTaBneHns CBeAeHWd, HeobXoOuMbIX ANA pacyeTa ANUTENbHOCTA  BPEMEHHOro
WHTepBana, KoTopbll Heobxoaumo 3abpoHMpPoBaTE Ans NpuemMa.

3. CocTaB, nocneanoBaTefibHOCTb U CPOKU BbINMOSIHEHUA aAMUHUCTPATUBHbIX
npoueAayp, TPGGOBaHMﬂ K nopsAaKy ux BbiMnOJSIHEHUA, B TOM 4YUcCne 0CcobeHHOoCTH
BbIMOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3ﬂeKTpOHHOﬁ (bopme, a TakKxe
0COOEeHHOCTU BbINMOJIHEHUA aAMUHUCTPATUBHbIX fMpoueayp B MHOFOQ)yHKLlVIOHaHbeIX
LeHTpax

3.1.1. TMpepocTaBneHne MyHWUMNanbHOW YyCnyrn BkmovaeT B cebs crepytolime
aAMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS,

2) NPUHATAE U PACCMOTPEHMNE KOMMNIEKTa AOKYMEHTOB, NpeACTaBNeHHbIX 3aABUTENEM;

3) HanpaeneHVe MeXBEeAOMCTBEHHbIX 3arpocoB B OpraHbl, y4acTsylolue B
npenocTaBneHnn MyHULMNanbHOW ycnyru,

4) noaroToBka pesynbTaTta MyHULMNansHOW yecnyru;

5) BblAaya (HanpasrieHre) 3asiBUTENI0 pesynbTaTa MyHULMNanbHoN yenyru;

6) ucnpasrieHe TEXHUYECKO OLUMOKN.

3.2. OkasaHue KoHCynbTauuin 3aaBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPaATUBHOW MpoLEeaypbl ABMSETCA
obpallieHe 3asiBUTENs MO BOMpOCaM, CBsi3aHHBIM C MPeAoCTaB/IEHNEM MyHULMNAanbHOM
yCnyru.

[IOMKHOCTHBIM ~ Nuuom  (paboTHUKOM), ~ OTBETCTBEHHbIM 3@  BbiNONHEHUE
afMVHUCTPATUBHON NpoLeaypbl, SBNSeTCs:

npu obpatueHun sassutens B MOLL — pabotHuk MOLL;



npu obpaileHun 3assutens B OpraH — pyKkoBoAUTENlb WCMOSHUTENBLHOrO KoMUTeTa
CTapoKbIp/iaickoro CenbCKoro nocerieHnst Apckoro MyHWLMNansHOro palioHa Pecnybnuku
TartapcTaH. (ganee - JOMMKHOCTHOE NMULI0, OTBETCTBEHHOE 3a KOHCYINbTUPOBaHWUE).

3.2.2. 3asBuTenb BnpaBe 0OpaTWTbCA 3a KOHCynbTauuenh O nopsiake U Ccpokax
npepocTasrneHnst MyHuumnansHon ycnyru 8 MOL| nuiHo u no TenedoHy 1 3NEKTPOHHOW
rnoyTe.

PaboTHnk M®L| KoHCynbTMpyeT 3asiBuTens, B TOM uucne no cocrasy, opme
NpeacTaBseMoil JOKYMEHTaUuMn 1 LApYyrum BOMpocam Ans nonyveHus MyHULMNansHon
ycnyru.

3agBUTEND MOXET MOony4uTb  MHopmauud O  nopsake  npeaocTaBlieHUsA
MyHULMNAnbHOM yCryru Ha oduumansHom cante MOL| http://mfc16.tatarstan.ru.

ALMUHMCTPATUBHbIE  MNpoueaypbl,  YCTaHaBMUBaeMmble  HACTOALWMM  MYHKTOM,
BbINOMHAOTCA B AIeHb ObpaLleHns 3asaBUTens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATVBHBIX NMpoLeayp ABMAOTCA: KOHCYNbTaLmA
no cocrtasy, hopMe nMpeAcTaBMsEeMONn AOKYMEHTauuM 1 ApyruM BOmpocam, HeobxoanMbIM
AN NOMYyYeHUst MyHULMNAnbHON yCnyru.

3.2.3. 3asBuTens Bnpase obpatutbes B OpraH no TenedoHy u 3NEKTPOHHON MoYTe, a
TaKKe Mony4YUTh KOHCynbTaumio Ha PecnybnukaHckom nopTane, caiTe OpraHa o nopsiake u
cpokax MpefOCTaBIEHUA MyHULMNANbHOW ycnyrh, B TOM 4ucCne Mo cocTasy, dopme
npencTaBrseMoi LOKYMEHTauMn 1 Apyrum BOMpocam Ans nonyveHus MyHULMNansHON
ycnyru.

JOMKHOCTHOE NMULIO, OTBETCTBEHHOE 3@ KOHCYNbTUpOBaHUE NHopMUpyeT 3asBUTENSA
B COOTBETCTBUM C TpeboBaHuaMYM nyHKTa 1.3.4 adMUHUCTPATUBHOIO pernaMeHTa.

ALMVHUCTPATMBHbIE  MpOLEeAypbl,  YCTAaHaBIMBaeMble  HAcCTOALWMM  MYHKTOM,
BbINOMHAITCS B TEYEHUEe Tpex pabounx AHEN CO AHS NOCTynneHns obpatleHus.

PesynbTaTtamMu BbiMOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABMAIOTCA: KOHCynbTalmu
no cocrtasy, hopMe MpeacTaBnseMon AOKyMEHTauum 1 ApyruM Bonpocam, HeobxoanMbIM
ANS NOfy4YeHUs MyHULMNanbHOM ycnyru.

3.3. MpuHATNE 1 pacCMOTPEHIE KOMMIIEKTa [OKYMEHTOB, NPeACTaBNeHHbIX
3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANA NpeAoCcTaBneHns MyHuLMnansHoi ycnyru yepes ML
unu yaaneHHoe pabouee mecto MOL|.

3.3.1.1. 3asBUTENb (NpeacTaBuTeNb 3asaBuTenNs) obpallaeTcs B MoLl ¢ 3anpocom o
NpefoCTaBAEHNN MYHULMNANbHOWA YCryru v NpeacTaBnaeT AOKYMEHTbl B COOTBETCTBUM c
MyHKTOM 2.5 aAMUHUCTPATUBHOTO pernameHTa.

3.3.1.2. PaBoTHvk MOLL, BeayLimii npuem 3asBneHuii:

onpeaenseT npeameT obpalleHns;

y[OCTOBEPSET NINYHOCTb 3asBUTENS,

NPOBOANT MPOBEPKY MNOMHOMOYNIA NLA, NOAAIOLIEro AOKYMEHTLI,

NPOBOANT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHUsIM, yKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO pernameHTa;

3aMnoNHAET NEKTPOHHYI0 dopMy 3asBnenns B AC MOLL;

npy NpenocTaBlieHNN [OKYMEHTOB, YKasaHHbIX B MyHKTE 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaXHOM HOCUTENE, OCYLIECTBMIAET CkaHMpoBaHue npeacTaBreHHbIX
[OKYMEHTOB;

pacrevaTbiaeT 3asiBnexne us AVIC ML,

nepefaeT 3asBUTENIO Ha NPOBEPKY U NoAnMcaHune;

nocre NoAnucaHnsa CKkaHnpyeT noanncaHHoe 3asBnexHne B ANC ML,

sarpyxaet B AUC MOL| pokyMeHTbl, NPEACTaBNeHHbIE B 3NEeKTPOHHOW chopme Unu
3NEeKTPOHHbIE 0Opasbl OTCKAHUPOBAHHBIX AOKYMEHTOB, cdhopmMupyeT 3nNeKTPOHHOE AEeno;



BO3BpaLLaeT NOANNCAHHOE 3asiBNIEHNE U OpUTMHAmbl OyMaXHbIX JOKYMEHTOB;

BblJaeT 3asABUTENO PacnuUCKy B NpuemMe LOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpoOUEeaypbl, yCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHSAOTCA B fieHb 0OpalleHns 3assuTens.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATMBHLIX Mpoueayp SBMSATCA: rotoBoe K
oTnpaBKe 3asBleHNe 1 NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOLl HanpaBnsieT nakeT LOKYMEHTOB, NMPUHATbIX OT 3asBUTENA B
OpraH B 3NIEKTPOHHONV dopMme (B COCTaBe MaKeTOB JMEKTPOHHbLIX [AEr) B TEYEeHUe O[HOro
paboyero oHA co AHs obpalleHuns 3asiBuTens B CTPYKTYpHoe nogpasgenexdne MOLL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NpoLeayp ABMATCA: 3asaBreHue U
nakeT OOKYMEHTOB (3MIEKTPOHHOE Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3MEKTPOHHOro B3aMOLENCTBUSA.

3.3.2. [lpuem [OKYMEHTOB QANns NpefoCTaBfeHUs MyHULMNanbHOW ycnyru B
aneKTpoHHON hopme Yepes PecnybnukaHckuii nopran.

3.3.2.1. 3aaBuTenb ANA nofayn 3asBNeHWs B SMEKTPOHHON (OpME BbIMOMHAET
cnegywoLwime encTBuA:

BbINOSIHAET aBTOPU3aLNIo;

OTKpbIBaAeT YOPMY 3IEKTPOHHOIO 3aABMNEHNS;

3anosnHseT opMy INIEKTPOHHOTO 3asiBMEHUS, BKIIOYAIOLLYIO CBEEeHUs, HeobxoanumMble
1 obsizaTenbHble ANs NPefoCTaBNEHNA MyHULMNANLHONR yernyrm;

npuUKpennseT [OKYMEHTbl B 9NIEKTPOHHOI opMe WnKU  3MneKTPOHHble obpasbl
[IOKYMEHTOB K (hOpMe 3MEKTPOHHOrO 3asiBneHuns (npu HeobxogumocTw);

noaTeBepxnaeT akT O3HAKOMMEHUss W corfacus C  YCrnoBUSIMU 1 MOPSAKOM
npeaocTaBneHnss MyHWUMManbHOW yCryri B 3MIEeKTPOHHOW opme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYI OTMETKY O Cornacum B hopmMe 31eKTPOHHOIO 3asBNeHus);

noaTeBepXaaeT  AOCTOBEPHOCTb  COOOLLEHHbIX cBeAEHUN (ycTaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3MEKTPOHHOTO 3asBIIeHNS);

OTNPaBMsieT 3anofHEHHOE 3MEKTPOHHOE 3asBrieHWe (HaXKVMaeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpMe 3MEeKTPOHHOrO 3asBeHNs);

3NeKTPOHHOE 3asiBlieHVe MOAMUCLIBAETCS B COOTBETCTBUU C TpeboBaHUAMU MyHKTa
2.5.7 agMUHUCTPATUBHOIO pernameHTa;

nony4yaeT yBefomneHve o6 oTnpaBKe 3/1EKTPOHHOIO 3asiBIEHNUS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOTO 3asiBMEHUS OCYLLECTBNAETCA
nocrne 3anofIHEHUs 3asBUTENEM KaXKOOro U3 Momew aneKkTpoHHON dopmbl 3assneHus. [Npu
BbISIBIIEHUV HEKOPPEKTHO 3aMOSIHEHHOIO MOJA AIEKTPOHHOW hOpMbl 3asiBNEHNS 3asBUTENb
YBELOMIISIETCS O XapaKTepe BbISBIEHHON OLUMOKM 1 nopsiike ee yCTpaHeHNs NocpencTBOM
WHDOPMALIMOHHOTO COOBLLEHNSI HEMOCPEACTBEHHO B 3NIEKTPOHHON popMe 3asiBNeHNs.

AQMUHWCTPATUBHbIE  Mpouedypbl,  yCTaHaBnVMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHSAOTCA B AeHb 0DOpaLleHna 3aaBuTens.

PesynbTataMu BbIMOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABMAIOTCA: 3M1EKTPOHHOE
[eno, HanpasneHHoe B OpraH NocpeACcTBOM CUCTEMbI 3IEKTPOHHOTO B3aMOAENCTBUS.

3.3.3. PaccMoTpeHue komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayarna BbIMNOMHEHU aAMUHUCTPATUBHON NMpoLeaypbl ABNAeTCA
nocTynneHne 3asiBMeHWs U WHbIX [OKYMEHTOB, HEeoOXoAuMbIX [ANf NpeAaoCTaBeHus
MyHULMNANbHON YCIyru.

[OMKHOCTHbIM  NULOM (paboTHMKOM),  OTBETCTBEHHbIM 32 BbIMOSIHEHWE

aAMUHUCTPATUBHOM MNpoueaypbl  SBAAETCA  CeKpeTapb  UCMOMHWUTENbHOTo  KoMUTETa
CTapOoKbIpNanckoro CenbcKoro noceneHusi Apckoro MyHULMNanbHoro palioHa Pecnybnvku
TaTapcTaH (ganee - JOMMKHOCTHOE L0, OTBETCTBEHHOE 3a Npuem [OKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE 5nuuUo, OTBETCTBEHHOE 32 Mpuem [OKYMEHTOB, B cny4ae
obpalleHus 3aaBuTens ¢ 3assreHremM B Oprax:



onpegenseTt npeameT obpalleHus;

yCTaHaBnumBaeT JINYHOCTb 3asABUTENS;

MPOBOAMT NPOBEPKY NMOMHOMOYMIA NULIA, NOAAIOLLETO LOKYMEHTbI;

MPOBOAWT NPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpeboBaHUsIM, yKa3aHHbIM B MyHKTE
2.5 aOMWUHUCTPaTUBHOIO  perfiameHTa, MpoBEepKy COOTBETCTBUS  MPEeACTaBIIEHHbIX
AOKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHMAM (Hagnexallee ohopMIeHE KOMuiA OKYMEHTOB,
OTCYTCTBUE B JOKYMEHTaX NoAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB U UHbLIX HE OrOBOPEHHbIX
ncnpaeneHun);

3anonHsaeT SNEKTPOHHYHO dopmy 3asaBneHus B aBTOMaTU3MPOBAHHOWA
NHOPMALIMOHHOW  cucTeMe, MpeAHasHa4YeHHoON [Ans OKa3aHUs rocyAapCTBEHHbIX W
MyHULUMNanbHbIX YCRYT;

npu npepocTaBneHnn OOKYMEHTOB, YKasaHHbIX B NyHKTE 2.5 agMWHUCTPATUBHOIO

pernameHTa Ha 6yMa)KHOM HOCUTENEe, OCyLIeCTBNAEeT CKaHupOBaHWE npencTaBlieHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBeHune,;

nepefaeT 3asABUTENIO Ha NPOBEPKY U NOANUCAHNE;

nocre noAnucaHnus CKaHNMpyeT NOANMCaHHOE 3asiBrieHNE;

3arpyaeT B aBTOMaTU3UPOBaHHYO WHAOPMAaLMOHHYIO CUCTEMY, NpedHasHaYeHHYo
AN OKasaHUsA rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCryr AOKYMEHTbl, NPpeACTaBfeHHbIE B
3MEeKTPOHHON POpPME UMK 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3MNEKTPOHHOE AEeNO;

BO3BpallaeT MoAMUCaHHOE 3asBrieHue W opurMHansl 6yMaxHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asABUTENIO Pacrnucky B npueme OKYMEHTOB.

B cnyyae Hanu4mMa ocHoOBaHWUn AN OTKasa B Npueme JOKYMEHTOB JOMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpMEeM AOKYMEHTOB, YBEAOMIAET 3asABUTENS O HAaNU4Mmn NpenaTcTBUi Ans
npuemMa 3asiBNeHMa W BO3BpallaeT eMmy [JOKYMEeHTbl C OObACHEHUEM coAepKaHus
BbISIBNIEHHbIX OCHOBAHWI AN OTKasa B NpUeMe JOKYMEHTOB.

3.3.3.3. [HdomkHOCTHOE JuUOo, OTBETCTBEHHOE 3a npuveM [OKYMEHTOB, Mocre
NOCTYNSIEHNSA OOKYMEHTOB Ha pacCMOTPEHNE:!

npucBamBaeT 3asiBMIEHUIO HOMEpP B COOTBETCTBAM C HOMEHKNaTypol aen u craTyc
«[MpoBepka [OKYMEHTOBY;

n3yyaeT NOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YUChe MPUNOXKEHHbIE 3aaBUTENEM
LOKYMEHTbI B 3IEKTPOHHOW hOPME 1 3NIEKTPOHHbIE 0Opasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YATAEMOCTb 3MEKTPOHHbIX 06pa30B [JOKYMEHTOB;

npoBepsieT cobniofeHne yCroBuii  AeiCTBUTENbHOCTU  BNIEKTPOHHOW  MOAMUCH,
nocpeacTsoM obpalleHus k EquHomy nopTtany (B cnyvae, ecnv 3asButenem npeacraBeHbl
ANIeKTPOHHbIE [OKYMEHTbI, MOAMNUCAHHbIE YCUIEHHOW KBanUPUUMPOBAHHON 3MEKTPOHHOM
NOAMUCHIO).

Mpu HamMMuUM OCHOBAHWI, MPeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
perrnameHTa, MOATOTaBNMBaeT MPOEKT pelleHns o6 oTkaze B npueme [OKYMEHTOB,
HeobXoAUMbIX ANA NPefoCTaBneHna MyHULMNansHon yenyru.

B cny4ae, ecnu B pesynbTate MNpPOBEPKM YCUIIEHHON KBanMuUUMpOBaHHOM
3NIEKTPOHHOI MOAMNWCU BbISBIEHO HECoOnioAeHne yCcrnoBuin ee OenNCTBUTENbHOCTU, NPOeKT
peLueHus 06 oTkase JOMKeH codepxaTb NyHKTbI cTatbn 11 deaepansHoro 3akoHa Ne 63-03,
KOTOpbIE MOCMY>XU OCHOBaHUEM ANA €ro NpUHATUS.

Mpoekt pelweHus o6 oTkase B Mpueme [OKYMEHTOB, HeobxoaumbixX Ans
NPeAoCTaBMEHNs] MyHULMNANbHOA YCIyru, C ykasaHWeM MpuduH oTkasa (B cryyae, ecnu
OCHOBaHWS ANs OTKasa B MpuemMe [OKYMEHTOB, HeobXoauMmbiX [Ans npefocTaBneHus
MYHWLMNANbHOW YCNyru, CBA3aHbl C HapylweHUWeM YCTaHOBMEHHbIX TpeboBaHU K TakuM
[IOKYMEHTaM, OCHOBaHWA [ANA OTKasa B MpUMEME [OKYMEHTOB [OMKHbI COAEpXaTb
NHcbopMaLMIO O HaUMEHOBaHUM [OKYMEHTOB (MHdopMauuu, CBEAEHWH), KoTopble He



npeacTaBneHbl, CcoAepXaT HEeLOCTOBEepHble U (MNM) NpPOTUBOPEUYMUBLIE  CBEAEHUs,
OPOpMIEHBI C HApYLLEHNEM YCTaHOBIEHHbIX TPeBGOBaHUIM), HaNPaBMSIETCA Ha COrnacoBaHue
B yCTaHOBNEHHOM nops/ke NocpeiCcTBOM CUCTEMbI 9NEKTPOHHOMO AOKYMEHTOOBOpOTA.

CornacosaHue npoekTa pelieHuss o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX
ANA  NpefocTaBneHWst  MyHWUMManbHOW  YCryr,  OCYLUECTBISIETCA B MOpsKe,
npeaycCMOTPEHHOM NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO PernaMeHTa.

B cnyyae oTcyTcTBMA OCHOBaHWi Ans  OTkasa B NpueMe  [OKYMEHTOB,
NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 afgMWHUCTPATMBHOIO pernameHTa, AO/MKHOCTHOE nuLo,
OTBETCTBEHHOE 3a MNpWEM [OKYMEHTOB, B Te4yeHue ofHoro paboyero AHS co AHA
NOCTYNNEeHNa 3asiBNEeHUs, HanpasnseT 3asBUTENto, yKasaHHbIM B 3adBfeHWM crnocobom,
yBEAOMIEHME O TMOCTYNNEHUN 3asBneHus, cofepxallee BXOAALMIA pPerucTpaLuoHHbIN
HOMep 3asBneHusi, AaTy TMOonyYeHus 3asBreHWs, nepeveHb HauMeHOBaHWi (aiinos,
NpeAcTaBlIeHHbIX K HEMY [JOKYMEHTOB, AaTy NOfyYeHns pesynbTata MyHUUMNanbHoW yCryri.

3.3.3.4. MWcnonHeHve npouendyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPaATUBHOTO pernameHTa, npw HanMunuu  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLIECTBIISETCA B aBTOMaTU4YECKOM peXume C WCMofb30BaHWEM aBTOMaTU3UPOBaHHOMN
MH(POPMALIMOHHON CUCTEMbI, MNpeAHasHaYeHHON AN OKasaHWs T[OCYAAPCTBEHHbIX U
MyHULMNANbHbIX YCIyT.

3.3.3.5. AOMuHMCTpaTMBHbIE Mpoueaypbl, YyCTaHaBnuBaemble MyHKTom 3.3.3
aAMUHUCTPATUBHOrO perfiameHTa, BbIMOMHAITCA B TeYeHMe OAHOro pabo4vero AHA CO AHA
MOCTYNMEHUA 3aABNEHNUS HA pacCMOTPEHME.

PesynbTatamui BbINOMHEHNA aAMUHUCTPATUBHbLIX NPOLEAyp SBNSAIOTCS: NPUHATLIA Ha
pacCMOTpeHWe KOMMMEKT [OKYMEHTOB WU MNPOeKkT pelleHns o6 oTkase B npueme
AOKYMEHTOB, HeobXoANMbIX AS1A NPefOoCTaBNEHNS MyHULMNANbHOW YCIyru.

3.4. HanpasneHve MexBeOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByloLIME B
npefocTaBneHnn MyHULMNAanbHOM ycnyru
3.4.1. OcHoBaHMEeM Havana BbINOMHEHUSA aAMWHUCTPATUBHOW Mpoueaypbl SABNSETCS
nonyYyeHne [OMKHOCTHbIM NULOM (pabOTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHNE
agMUHUCTPaTUBHOW Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npyveM AOKYMEHTOB, NMPUHATBLIX OT 3aABUTENSA JOKYMEHTOB.
JOmKHOCTHBIM ~ nuuom  (paboTHWKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHUE

agMVHUCTPaTUBHOM Mnpouenypbl, SBRSeTca pykosodumersib UCMOSIHUMEIbHO20 KoMumema
CmapokKbipnalicko2o cesibCKoz20 nocesieHuUsi ApCKo2o MyHuyunanbHo20 palioHa Pecnybnuku
TamapcmaH. (panee - [OMMKHOCTHOE  NULUO, OTBETCTBEHHOE 3a  HanpasneHue
MEXBEe4OMCTBEHHbIX 3anpocoB).

3.4.2. [JOomKHOCTHOE INnWLUO, OTBETCTBEHHOE 32 HanpaBfieHWE MEXBELOMCTBEHHbIX
3anpocoB, opMUpPyeT W HanpasnseT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3NEKTPOHHOrO B3avMoAencTesus (NpyM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK crniocobamu) 3anpockl 0 NPefoCTaBneHny 4OKYMEHTOB U CBEAEHUN,
npenyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

ALMUHUCTpPaTVBHbIE — MpouUedypbl, YCTaHaBnvBaeMble  HacTOALMM  NYHKTOM,
BbIMOSMHATCA B Ai&Hb NPUHATUA 3asBNIEHUSA HA PaCCMOTPEHME.

Pesynbtatamu BbINONTHEHNS aOMUHUCTPATUBHbBIX npouenyp ABNAIOTCA:
HanpaBfieHHble B OpraHbl BNactu 1 (Mnu) noABeAOMCTBEHHbIE opraHam BiacTu opraHusauum
3anpochl.

3.4.3. CneunanucTbl NOCTABLUMKOB AaHHbIX HA OCHOBaHWUW 3anpoCcoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBELOMCTBEHHOrO 3MEKTPOHHOrO B3aUMOAEWNCTBUA, MNPEeaoCTaBnsioT
3anpalumBaemble AOKYMEHTbI (MHhopMaLio) Unu HanpaBnsaloT YBEAOMIIEHNS 06 OTCYTCTBUM
AOKyMeHTa 1 (unu) uHdopmauun, HeobXxoAuMbIX NS NPefoCTaBNeHUs MyHULMNanbHOW
ycnyri (aanee — ysegomneHuve ob oTkase).



AOMUHUCTPATUBHbIE  MpOLUEeaypbl,  YCTAHABMMBAEMble  HAaCTOALWMM  MYHKTOM,
BbINOMHAIOTCA B TEYEHUE MATU OHEN CO OHA MOCTYNNEeHUA MEeXBELOMCTBEHHOrO 3anpoca B
opraH wnu opraHusauuio, NpenocTasnsoLmne AOKYMEHT U MHOPMALMIO, ECIU UHbIE CPOKU
MOArOTOBKM W HanpaBfieHWs OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
denepanbHbiMK 3akoHaMu, nNpaBoBbiMU akTamu lNpasButenscTea Poccuiickoit Gepepauumn u
MPVHATBIMA B COOTBETCTBMU C hefepanbHbiMi 3aKOHAaMU HOPMAaTUBHBLIMI MPaBOBbIMU
aktamu Pecnybnuku TatapcTaH.

PesynbTatamy BbINOMHEHUSA agMUHUCTPATUBHbBIX MNPOLEAYP SBMAIOTCH: OOKYMEHTHI
(cBegeHust), Heobxoaumble AnNs  NPefoCTaBMNEHUs  MyHWUMnanbHOW  ycnyru, nubo
yBegoMmneHne o6 oTkase, HanpaBneHHble [OMKHOCTHOMY IvLy, OTBETCTBEHHOMY 3a
HanpaeneHne MexsefOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomKHOCTHOE nuLO, OTBETCTBEHHOE 32 HarnpasfieHUue MeXBeOOMCTBEHHbIX
3anpocos:

nony4YyaeTt 3anpalumBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3NeKTPOHHOro
B3aMMOLENCTBUA  LOKYMEHTbl  (CBegeHusi), Heobxogumble AnNs  NpefocTaBlieHus
MyHUUMNanbHON ycnyru, nubo ysegomneHne ob oTkase npu OTCYTCTBMM JOKYMEHTa 1 (Uru)
NHopmaLmu.

AOMUHUCTPATUBHBIE  Mpoueaypbl, YyCTaHaBnMBaemble  HACTOALMUM  MYHKTOM,
BbIMOMHAKTCSA B A€Hb NOMYyYEeHUs CBEeAEHUI N0 MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamy BbINOMHEHUA agMUHUCTPATUBHbLIX MPoUEayp SABAITCA: OOKYMEHThI
(cBegeHus), Heobxoanmble Ans NPeAoCTaBNeHUsA MyHULMNAnbHOW yCcnyru.

3.4.5. VicnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npy Hanuyny TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCHA B aBTOMaTUYECKOM
pexuMe C  UCMOoNb3OBaHMEM  aBTOMATU3MPOBAHHOW  WHOPMAaLUMOHHOW  CUCTEMBbI,
npefHa3HaYeHHoW AN OKa3aHUs rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCryr, B TOM Yucne ¢
MOMEHTa perucTpauun 3asiBfeHus B COOTBETCTBUW C MyHKTOM 2.13 agMUHUCTPaTUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIi CPOK BbIMOSTHEHUA aAMUHUCTPATUBHBIX NpoLleayp, YyKasaHHbIX B
nyHKTe 3.4 a4MVWHUCTPATUBHOIO PerfnamMeHTa, CoCTaBnsaeT NaTb paboynx AHEN.

3.5. MoaroToBka pesynbtata MyHULMNANbLHOW yCryru

3.5.1. OcHoBaHMeM Ha4vana BbIMONIHEHUSA aAMWHUCTPATUBHOW MpoLueaypbl ABNAETCA
nocTynnexue OT  [OOMMKHOCTHOrO  nuua, OTBETCTBEHHOTO 3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBEAEeHWW), HeobxoaumbIX  Ans
NpPefoCTaBneHNs MyHULMNAnbHOW yCnyru.

JOMKHOCTHLIM ~ MULOM, OTBETCTBEHHbIM 33  BbIMOMHEHWE agMUHUCTPATUBHOM
npoueaypbl, SABMSETCA CeKpeTapb  MCMOMHMTENbHOro  komuteta  CTapokbipnanckoro
CenbCcKoro noceneHus Apckoro MyHuumnansHoro panioHa Pecnybnuku TatapcrtaH. (aanee -
[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTata MpeaocTaBneHns
MYHULIMNANbHON yCnyru).

3.5.2. [DomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a  MOArOTOBKY  pesynbrarta
NpeaocTaBNeHns MyHULMNANLHO yCnyru:

OCYLLECTBNSAET KOMMMEKTOBAHUE AOKYMEHTOB (chopMMpOBaHWe y4eTHoro Aena) u
HanpaBnsieT Ha PacCMOTPEHWE XWMULLHOW KOMMUCCUMM MO paboTe C Hyxaawummncs B
YAYYLIEHNN XUWULLHBIX YCMOBWIA (fanee - KOMUCCUs), N3BELLAeT YNeHOB KOMUCCUN O AHE
3acefjaHns KOMUCCUN.

AQMVHUCTPATUBHbIE MPOLEAYPbI BLIMOMHATCS B TedyeHue ABYX pabounx AHen ¢
MOMEHTa NOCTYNNeHUs OTBETOB Ha 3anpochl.



PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbIX npouenyp SABNAOTCS:
chopMMpPOBaHHOE YYETHOE [Eeno 3asiBUTENs, HanpaBfieHHOe Ha PacCMOTPEHUe KOMUCCUM,
13BELLEeHNE YNEHOB KOMUCCUM O [HE 3acefaHunsi KOMUCCHUMN.

3.5.3. Komuceunsi paccmaTpuBaeT yyYeTHoe AEno U NPUHUMAET pelleHue O NPUHATUAK

unun o6 otkase B NMPUHATUN Ha Yy4eT rpaxnaH, HY>XOalLnUXcAa B NPenoCTaBlIEHUN XUIIOro
noMeLleHuns.

CekpeTapb KOMUCCUW:

0ohOpMnAET peLLeHne kommuccum B hopme NpoToKosa 1 nepeaaeT Ha NoAnuch YneHam
Komuceuu;

HanpaBnsieT NPOTOKON 3acefaHnsi KOMUCCUWU AOMKHOCTHOMY NuLly, OTBETCTBEHHOMY
3a NOAroTOBKY pe3ynbTaTta NpefocTaBneHns MyHULMNanbHon yenyru.

AQMUHUCTPATUBHbIE NpoLiedypbl BbINOMHALTCA B TedeHne 11 paboynx AHEN.

PesynbTaTaMu BbIMOMIHEHUS aAMUHWUCTPATUBHbLIX Mpouedyp SBRSTCA: MpOTOKON
3acefaHus KOMUCCUM O TMPUHATMM unum 06 OTKase B MPUHATMM Ha Yy4yeT rpaxaad,
HY>KZAOLMXCA B NPeA0CTaBNEHUN XKNIOro NOMeLLEHUs.

3.5.4. [omkHOCTHOE nuuo, OTBETCTBEHHOEe 3a  NOoAroTOBKY  pesyrnbraTa
NPeAoCTaBnNeHNss MyHULIMNAnbHOW YCnyru:

C YYETOM pELLEHUS KOMWUCCUW NOATOTaBNMBAET NPOEKT pesynbTaTa NPeaoCcTaBeHns
MyHULMNANbHON yCryru,

HanpaBnseT MOAroTOBMEHHbI MPOEKT pesynbTaTta NPeAoCTaBeHNs MyHULMNanbHON
YCryIn Ha CcorfiacoBaHne B yCTAHOBMIEHHOM MOpsifike MOCPEACTBOM CUCTEMbI 3JIEKTPOHHOTO
[lokymeHToobopoTA.

AOMUHUCTPATUBHbIE MPOLIEAYPbI BLIMOHAIOTCS B TEYEHNe Tpex pabounx AHEN.

PesynbTataMu BbINOSMIHEHNS  aAMUHUCTPATUBHLIX NpPoOUEAyp ABNATCA: MNPOEKT
pelleHnss o6 OTKase B MPEAOCTaBEHWM MYyHULMUNArNbHOW YCIyru, MPOEKT PeLueHns o
MPUHATUN Ha YYEeT rpaxaaH, HyXaalLmxcs B NpefoCTaBNeHN X1Ioro NoMeLLeHus.

3.5.5. CornacoBaHue W noAnucaHMe TMpoeKkTa pesynbTata npefocTaBreHns
MyHULMNAnbHON YCIyru (Aanee — NpoekTbl [JOKYMEHTOB) OCYLLECTBAETCA PYKOBOAUTENEM
CTPYKTYPHOrO MofpasfeneHns, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbrarta MyHULMNanbHOWM
ycnyru, samectutenem Pykosoputens Oprana, PykoBoautenem OpraHa.

MoAroToBAEHHbIE MPOEKTbI [OKYMEHTOB, MMElOLMe 3amMeyaHusi, BO3BpallalTcsa Ha
fopaboTKy nuly, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbrarta MYHMLMNANbHOW YCNYru.
Mocne ycTpaHeHUs 3amevaHuil NpoeKTbl [[OKYMEHTOB MOBTOPHO MnepefawTes  Ans
corrnacoBaHusi U NOANUCaHUA.

PykosoguTtens OpraHa npu pacCMOTPEHUU MPOEKTOB AOKYMEHTOB NpoBepsieT
coBniofeHne aaMUHUCTPATUBHOMO pernameHTa AOIDKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHWSI aAMUHNCTPATUBHbIX MpoLeayp, WX nocneaoBaTefibHoOCT W MONHOTHI,
HanWuMs  COrfacoBaHWii  YMOMHOMOYEHHbIX [JOMKHOCTHbIX nuy  OpraHa B cucTeme
3MEeKTPOHHOro JoKyMeHToobopoTa.

B cniyyae BbISIBNIEHWS! HAPYLUEHW B 4acTW CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHBLIX
npouemyp, MX NOCMefoBaTenbHOCTM U NonHoThl  PykosoanTens OpraHa uHULMUPYET
MpUBrEYeHNe K OTBETCTBEHHOCTY NL, JOMYCTUBLUMX HApYLIEHWUs, B COOTBETCTBUM C MYHKTOM
4.3 aMUHUCTPATUBHOIO perfameHTa.

ALMVHMCTPATUBHbIE  MpOLeAypbl,  YCTaHaBNMBaeMble  HAcCTOALWMM  MYyHKTOM,
BbINOMHSIIOTCA B TeYeHVe AByX pabounx gHen.

PesynbTaTaMu BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEAYP SABMAITCA:

pelueHue o6 oTkase B NPefoCTaBneHnu MyHULMNAnbHO yCcryru; pelenue ob otkase
B MpueMe [OKYMEHTOB, HeoOXoAuMbIX ANA NpeAocTaBneHns MYHALMNanbHOW YChyri,
pelleHne O MPUHSTUM Ha y4YeT rpaxaaH, HyXaalowmxces B NPeAoCTaBNEeHUN KNNoro
nomeLLeHns

3.5.6. VicnonHeHue npoLeayp, ykasaHHblx B nyHktax 3.5.2, 3.5.4. aAMUHNCTPATUBHOrO
pernameHTa, npy Hannyum TEXHNYECKON BO3MOXHOCTW OCYLLECTBIAETCS B aBTOMATUHECKOM



pexvMe C  WUCMOMb30BaHMEM  aBTOMaTU3MPOBAHHOW  MHAPOPMALIMOHHOW  CUCTEMBI,
npegHasHayeHHo! ANS OKa3aHUs roCyAapCTBEHHbIX U MYHULMNANbHbLIX YCIYT.

MakcumanbHbIA CPOK BbINOSIHEHUS AAMWHUCTPATUBHbLIX npouenyp, YKasaHHbIX B
nyHkTe 3.5. agMUHUCTPaATMBHOIO pernamenTa, coctasnseT 18 pabounx gHei.

3.6. Bblgaya (HanpaBneHue) 3asBuTenNto pesynbTata MyHULMNanbHoW ycryru

3.6.1. OcHOoBaHMEM Hauana BbINOMHEHUS aAMUHUCTPATUBHOW Npoleaypbl SBRsSeTcs
nonyyeHne OOSHKHOCTHLIM JULOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHON
npoueaypbl, LOKYMEHTa, NOATBEPXKAAIOLLEro NpefoCTaBNeHne MyHULMNanbHO yeryru.

JOMKHOCTHBIM ~ JINLIOM, OTBETCTBEHHbIM 32 BbIMNOMHEHUE  aAMWUHUCTPATUBHON

npoLeaypbl, PyKOBOAUTENb WCMOMHUTENbHOTO Komuteta CTapoKbipanckoro Cenbckoro
noceneHnss ApcKoro MyHuuunanbHoro paiioHa Pecnybnukn Tartapctad. (panee -
[OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblady (HanpasfieHne) OOKYMEHTOB).

3.6.2. [Jo/mKHOCTHOE NLL0, OTBETCTBEHHOE 3a BblAady (HanpasneHne) 4OKYMEHTOB!

obecrneuynBaeT perucTpauuio 1 BHECEeHWe CBEedEeHWUl O pesynbTaTe npefocTaBreHus
MyHMLMNAnbHONW yCryrv B MOACUCTEMY BeAEHUS AOKYMEHTaLuu aBTOMaTu3vpoBaHHOM
MHOPMALMOHHOW  CUCTEMbI, NpeAHa3HaYeHHOW [Ans  OKasaHus roCcyAapCTBEHHbIX U
MyHULMNAnbHbIX YCNyT,

n3BelLLaeT 3asBUTEnNA (ero npeacraBuTensl) cnocobom, ykasaHHbiM B 3asBrieHUu, O
pesynbTaTte MPEfOCTaBMNEHNs MyHULMUNanbHOW YCrlyrh M O BO3MOXHOCTW MOJy4YeHUs
pesyrnbTaTa NpeaocTaBneHus MyHuumnansHoii yenyru 8 Oprade unu 8 MOL.

WcnonHeHve npoueayp Npu Hanuymm TeXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAETCS B
aBTOMATUYECKOM peXuMe C MCMOMb30BaHWEM aBTOMATW3MPOBaHHOW WHMOPMAaLMOHHOW
CUCTEMbI, NPpefHa3HaYeHHON AN OKasaHWs rocyAapCTBEHHbIX U MyHULIMNAMNbHBIX YCIyr.

AQMUHUCTPATMBHbIE — Mpoueaypbl,  yCTaHaBnvBaemble  HaCTOALMM  MYHKTOM,
BbIMOMHSOTCA B Te4yeHwe opfHoro paboyero [AHA CO [OHA MNOANUCAaHWUS [OKYMEHTa,
SBMSIOLLErocs pesynbTaToM NPEeAoCTaBNeHNs MyHULMNAnbHOW yCnyri, YnomHOMOYEHHbIM
[OMKHOCTHLIM nuLiom OpraHa (OpraHom).

PesynbTataMu BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLEAyp ABNAIOTCA: pasmelleHne
CBEAEHUI O pesynbTaTe MPefOCTaBMEHUS MyHULMNANbHOW YCIyr B MHAOPMALIMOHHbIX
cUCTEMax, M3BeLleHVe 3asBuTens (ero npeAcTaBuTend) O pesynbTaTe npeaocTaBneHus
MyHULMNanbHOW YCNyru u crnocobax ero nonyyeHus.

3.6.4. Mopsgok  BblOayu (HanpaBneHus) pesynbTtata  npefocTaBleHus
MyHUUMNAanbHON ycryru:

3.6.3.1. MNpw obpalleHny 3asBUTENS 3a Pe3yNbTaTOM MyHULMNANbHOW yeryri B ML,
pabotHuk M®L| BbligaeT 3asiBATENto pesynbTat MyHULMnanbHoW ycnyru B dopme
3K3EeMMMsipa NeKTPOHHOrO AOKYMeHTa Ha BymaxHom HocuTene. llo TpeboBaHuio 3aABUTENS
BMECTE C OK3eMMMSAPOM  3MIEKTPOHHOrO [OKyMEeHTa Ha OyMaxHOM HocuTene emy
NpefoCTaBAeTCcs 9K3EMNAP JNEKTPOHHOrO AOKYMEHTa MyTem €ero 3anucu Ha CbEMHbIN
HOCUTESb WMHGOPMaLMU UMW HanpaBfieHWUs 3K3eMnnsipa 3MEeKTPOHHOro AOKyMEHTa Mo
3rIEKTPOHHOM nouTe B agpec 3assuTens. Mpu 3anucu Ha CbeMHbIA HocUTeNb nHcopmaLun
WU HanpaBneHun 3K3eMMmsipa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro CoCTaBrieH
3K3EeMMNAP SMNEKTPOHHOTO [JOKyMeHTa Ha OyMaxHOM HocuTene, no SNEKTPOHHON MouTe
WOEHTUYHOCTb TaKOrO 9K3EMMMspa 3reKTPOHHOrO [OKYMEeHTa 3K3EMNNAPY SNEKTPOHHOTO
[OKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs YNONHOMOYEHHBIM  COTPYAHMKOM  C
CMOMb30BaHNEM YCUIIEHHO KBannLMpOBaHHON 3MNEeKTPOHHOW NOAMUCH.

AOMUHWCTPATUBHbIE  Mpoueaypbl,  yCTaHaenWBaemble  HACTOALLUMM  MYHKTOM,
BLINOMHAIOTCS B MOpAAKe OYepejHoCTW, B [eHb NpudbITUs 3asBuTENs B CPOKW,
yCTaHOBMEHHble pernameHTom pabotsl MOLL,



PesyrnbTaTamu BbINOMHEHUS @AMWUHWUCTPATUBHLIX MPOLEAyp SBMSIOTCS: ukcaums
dhakTa Bblgauu pesyrnbraTta NpefoCcTaBneHns MyHuuunansHoi ycnyrn B AUC MoL,
pesynbTaT NPeAoCTaBNEHNS MyHULMNANbHOW YCryru, BblAAHHbIA 3asBUTENIO.

3.6.3.2. MNpu obpalleHny 3asBUTENSI 3@ Pe3ynbTaTOM MyHWLMNAnNbHOW ycnyru Yepes
PecnybrnvkaHckuii nmopTan 3asBUTENI0 B JINYHbIA KaOWHET aBTOMAaTUYECKVN HanpaBnseTcs
9NeKTPOHHbIA  0Bpa3  [OKyMmeHTa,  sBMsloLlerocs  pesynbTtatoMm  NpeaocTaBlieHus
MYHULMNANbLHON  YCryrk, MOAMNUCAHHbIA YCUMEHHON KBanuuLMPOBaHHOW 3NEKTPOHHON
MOAMUCHIO YNONHOMOYEHHOTO AOMmKHOCTHOro nuua Opraxa (OpraHom).

AAQMVHUCTPaTUBHbIE  Mpouefypbl,  yCTaHaBnuBaemble  HAcTOSALMM  MYHKTOM,
BLINOMHSIOTCS B A€Hb MOAMMUCAHMA AOKYMEHTa, MOATBEPXKAAIOLLEro npeaocTasneHue (0Tkas
B NpPefoCTaBfeHun) MyHWLMNanbHOW YCnyrk, YNONHOMOYEHHbIM AODKHOCTHBIM JALIOM
OpraHa (OpraHom).

PesynbTaTamMu BbINOMHEHNS aAMUHUCTPATUBHbIX MPoLeayp ABMAKTCA: HanpasneHue
(NpepocTaBneHne) ¢ Ucnonb3osaHnem PecnybnukaHckoro noprana 3asBUTEnNto AOKyMEHTa,
NoATBEPKAAIOLLEro MPefoCTaBlEHNe MyHULMNanbHOW ycnyrn (B TOM uucne oTkas B
NpeaocTaBNeHN MyHULMNANBLHOR yCyru).

3.6.3.3. lMpn obpallueHun 3asiBUTENS 3a PesynbTaTOM MyHULMNanbHOW ycnyrv B
OpraH, AOMKHOCTHOE N1LIO, OTBETCTBEHHOE 3a BblAady (HanpasneHe) AOKYMEHTOB, BbIAAET
3asBUTENIO pesynbTaT MyHuuunanbHoi ycnyru. o TpeboBaHuio 3assuTens BMecTe C
9K3eMMNMAPOM JMEKTPOHHOTO JOKyMEHTa Ha OymaXkHom HocuTene emy npefocTaBNseTcs
SK3EMNMAP OMEKTPOHHOTO AOKYMEeHTa MyTeM ero 3anucu Ha CbeMHbI  HocuTenb
WHcbopMaLMM UMY HAMpPaBNEHWUs 3K3EMMIispa dNEKTPOHHOro AOKyMEHTa no 3MEeKTPOHHOM
noyte B afpec 3asaBUTENS.

AZMUHUCTPATUBHbLIE  MpOLeAypbl,  yCTaHaBnuBaemble  HacTOAWMM  MYHKTOM,
OCYLLECTBNSAIOTCS B MOPSiAKE OYEPEAHOCTY, B A€Hb NpUDLITUS 3aABUTENSA B COOTBETCTBUN C
MpaBunamn BHyTPEHHEro Tpy0BOro pacnopsaka Oprana.

PesynbTaToM BbIMOMHEHNS aAMUHUCTPATUBHBIX Mpoueadyp ABNAOTCA: dukcauus
dakTa BblAa4u pesynbTaTa npegocTasneHns MyHULIMNanbLHON ycnyru B
aBTOMATU3MPOBAHHOR MHPOPMALIMOHHOW cucTeME, MNpeAHasHa4yeHHo Ana  OkasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

3.7. WicnpasneHue TEXHNYECKMX OLLUMOOK

3.7.1. B cnyyae 06HapyXeHUs TEXHWYECKOW OLUMOKW B AOKYMEHTE, ABMsIoLEeMCA
pe3ynbTaToM MyHWLMNanbHOM yCnyry, 3asiBuTeNb HanpasrseT B OpraH:

3asiBneHne 06 UCNpaBneHnn TexHuYeckol ownbku (npunoxexue Ne 5);

[OKYMEHT, BblAAHHbLIN 3anABUTENIO KaK pesynbTaTt MyHULMNANbHOW yCnyru, B KOTOPOM
COAEPXKUTCS TEXHUYecKasn oLnbKa;

[IOKYMEHTbI, WMEIOLLME IOPUAMYECKYI0 CUMY, CBWAETENbCTBYIOLME O  HanM4uu
TEXHUYECKON OLUMOKN.

3asBreHne 06 WCMpaBMeHWy TEXHUYECKOW OLMOKM B CBEAEHUAX, YyKa3aHHbIX B
[OKYMEHTE, SBMSIOWEMCA pe3ynbTaTom MyHULMNANbHOWA ycnyru, rnofjaeTcs 3asBuTenem
(yNONHOMOYEHHBIM  MpeACTaBuUTENeM) MOYTOBbIM  OTNpaBlieHNEM (8 TOM u4ucrie c
NCTONb30BAHMEM 3MEKTPOHHOI NouThl), Nnbo Yepes PecnybrnkaHcknii nopTan nim ML,

3.7.2. [JOfKHOCTHOE MnWLO, OTBETCTBEHHOE 3a Mpuem AOKYMEHTOB, OCYLIECTBIIACT
npuem 3asiBrneHuss 06 wucnpaBneHnu TEeXHUYecKor OLUMDOKWN, perucTpupyeTt 3asBrneHne C
MPUMOXEHHBIMY [OKYMEHTaMU 1 nepefaeT Ux AOMKHOCTHOMY Ny, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

Mpoleaypsl, yCTaHaBNYBaeMble HACTOSALUAM MYHKTOM, BbIMONHAKTCA B TeyeHve
oAHOro paboyero AHA ¢ AaTbl peructpaynmn sasBneHuns.



PesynbTatamu BbINOMHEHWS aAMUHUCTPATUBHbLIX MPOLEAYP SBNSIOTCA: MPUHSATOE W
3aperncTpuposaHHoe 3asBrieHWe, HanpasrieHHOe Ha PacCMOTPEHWE LOMKHOCTHOMY fuLly,
OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [omkHoCcTHOE nuLO, OTBETCTBEHHOe 3a 06paboTKy  [AOKYMEHTOB,
paccmaTpuBaeT LOKYMEHTbl U B LIENIsX BHECEHUS UCMpPaBreHui B AOKYMEHT, ABMSAOLUMIACS
pe3ynbTaTtoM npeaoCcTaBneHust MYHULMNanbHOW YCMyru, OCYLUECTBMSET npoueaypsl,
npeaycMoTpeHHble nyHKToM 3.5 PernameHTa, W BblAAeT WCMNPABNEHHbI  OOKYMEHT
3asaBUTENIO (YNONMHOMOYEHHOMY MpeACTaBUTENO) MUYHO MOA POCMUCL C U3bATUEM Y
3asBuTens (ynoriHOMOYEHHOro MpeacTaBuTENs) OpurMHana [OKYMeHTa, B  KOTOPOM
COAEPXUTCA TexHu4veckas owwubka, unv HanpaensieT B agpec 3asABUTENs MOYTOBbIM
oTnpasneHnemM (MocpeacTBOM JMIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
[JOKyMeHTa npu npegoctasneHnn B OpraH opurinHana [OKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHu4eckas ombka.

MNpoueaypebl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOSHSOTCSA B TEYEHUE OBYX
pabouynx OHen nocrne OoBHapyXeHWUs TEXHUYECKON owubKM Wnu nonydyeHus ot nrboro
3aUHTEPECOBAHHOrO NLA 3asBreHNs O AONYLIEHHON olwnbke.

PesynbTatamy BbINOMHEHUS agMUHUCTPATUBHbBIX MPoUeayp SBAAKTCH: BblAaHHbIN
(HanpaBreHHbIN) 3aABUTENO JOKYMEHT.

4. Mopsaaok u hopMbl KOHTPONSA 3a NpeAoCTaBfIEeHUEM MYHULIMNANIbLHOW YCIyTruU

4.1. lNMopsifoK OCyLLECTBNEHNS TEKYLLEro KOHTPOorns 3a cCobnoaeHNEM U UCMOSNTHEHNEM
OTBETCTBEHHbIMW JOMKHOCTHLIMU ULAMMW NOMOXEHWA aMUHUCTPATUBHOIO perfnameHTa u
WHbIX HOPMATVBHbIX NPaBOBbIX aKTOB, YyCTaHaBMNMBAOLLMX TpebOoBaHNS K NPEAOCTaBNEHNIO

MYHULMNAnbHOW YCNyru, a Takke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a MOMHOTOM M KayeCTBOM MPefoCTaBMEHUA MYHULMUMANbLHON ycnyrun
BKMOYaeT B ceDs BbISBIEHWE M YCTPaHEHWE HapyLUeHWI npaB 3asBUTENEW, nposefeHune
npoBepok cobniogeHna npoueayp npefocTaBneHns MyHWUMnanbHOW YCryrn, fnoAroToBKY
peweHnn Ha Jdencteua  (BesgencTeue)  JOSMKHOCTHLIX MWL, opraHa  MeCTHOro
camoyrnpaBfeHus.

dopmMamu KOHTponsA 3a cobniogeHneM WUCMOMHEHUS afMUHUCTPaTUBHBLIX npouenyp
ABNSAOTCA:

1) npoBepka W CcOrnacoBaHWe MPOEKTOB [JOKYMEHTOB MO  NpeaoCTaBrieHUto
MYHULMNANbHOW yCIyru;

2) NPOBOAMMbIE B YCTAHOBEHHOM MOPSAKE NPOBEPKM BEAEHNUA OENONPON3BOACTBA,

3) NnpoBefeHe B YCTaAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnioaeHus
npoueayp npefocTaBeHNs MyHULUNANbHOW YCRyru.

B uensx TeKyLlero KOHTPOIsi UCMOMNb3yTCs CBEAEHUS, UMEIOLLMECA B 3MEKTPOHHOW
6ase pfaHHbIX, CnyxebHas KOppecnoHAEeHUWs, YCTHas W MUCbMEHHas WHopmaums
JOMKHOCTHBLIX UL, OCYLLUECTBNSAIOWMX BbINOMHEHWE aAMUHUCTPaTUBHBLIX MNpoueayp,
XXypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYrne CBEAEHUS.

[lns OCyLLUEeCTBNEHUSI KOHTPOMS 3a COBEpLUeHVWeM [AEeNCTBU Npu MpefocTaBneHun
MYHULMNANbHOW  YCRYyrM U MPUHATUW  PeLUeHuid  pyKoBOAWTENo opraHa MeCTHOro
caMoynpaBsrieH/si  NpPeAcTaBnsalTCA  CMpaBku O pesynbTatax  NpefocTaBneHus
MyHUUMNanbHON YCryru.

O cnyyaax W MpuvYMHaxX HapyLUEeHWs CPOKOB, MOCrefoBaTenbHOCTU U coAepX aHus
aAMUHWUCTPATUBHLIX  Mpouedyp  [AOIKHOCTHble  NuULa  HEeMEANeHHO  WHGOPMUPYLOT
PYKOBOAWUTENS  OpraHa, MNpefoCTaBnsAlolWero  MyHuuunanbHyilo — ycnyry, a Takke
NpeAnpUHUMAOT CPOYHbIE MEPbI MO YCTPAHEHMUIO HAaPYLLIEHWN.

TekyLuii KOHTponb  3a  cobrnogeHnem rnocrnefoBaTenbHOCTU  OEeNCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHBIMI MpoLiefypamu Mo NPefoCTaBneHnto MyHULUNanbHOMW



yCIyru, OCyLLECTBISIETCA 3aMECTUTENEM PYKOBOAMUTENSA OpraHa MECTHOro CaMoynpaBrieHus,
OTBETCTBEHHbIM 3a opraHu3auuio paboTbl MO NPEfOCTaBIEHUIO MYHULMNANbHON YCMyru,
HayanbHWKOM OT[ena, OCYLUEeCTBMAIOWEro opraHusaumio paboTbl MO NpefocTaBIEHUIO
MYHULMNAnbHO YCnyru.

MepeyeHb  AOMDKHOCTHBIX MWL,  OCYLUECTBMAIOLNX  TEKYLUWiA  KOHTPOSb,
yCTaHaBNMBAETCA MOMOXKEHWUSIMU O CTPYKTYPHbIX MOApa3feneHusx opraHa MecTHOro
caMoynpaBreHusi U AOMKHOCTHLIMU pernamMmeHTamm.

4.2. nOpﬂ,D,OK 1 NepnognYHOCTb OCYLLIECTBIEHUA NNAHOBLIX N BHEMNNAHOBLIX MPOBEPOK
NONHOThLI U Ka4YecTBa npenocTtaBneHns MyHVILlVII'IaJ'IbHOﬁ ycnyru, B TOM 4ucrne nopanok v
CbOprl KOHTPOIA 3a NMOMHOTOW N KAa4eCTBOM NpefoCcTaBneHns MyHmumnaanoﬁ ycnyru

4.2.1. KOHTPOrb 3a MOSHOTOW W KayecTBOM NpefoCTaBMNeHNs MyHULMNarbHOW yenyru
ocyLecTBnseTcs B hopmax:

1) npoBeAEHUA NPOBEPOK;

2) paccmoTpeHusi xarnob 3aseuteneit Ha aeiictena (bespencteue) OpraHa, a Taioke
UX OOMMKHOCTHBIX MWL, MyHULMNAMNbHbIX CRyXaLluX.

4.2.2. B uenax ocyLeCTBMNEHUsI KOHTPOMS 3a MOMIHOTOW U KAYECTBOM NpefoCcTaBreHuns
MYHULMNANbHON YCRyrM MPOBOASTCS MIaHOBble M BHENnaHoBble nposepku. [lopsaaok u
MEepUOAMYHOCTb OCYLLECTBMEHNS MIaHOBbLIX NPOBEPOK YCTaHaBNWUBAETCS MnaHoM paboTe
OpraHa. [pu npoBepke MOryT paccMaTpuBatbCsi BCE BOMPOCHI, CBf3aHHbIE C
NpefocTaBneHneM MyHULMNANbHON YCryrn (KOMMIEKCHbIE MPOBEPKM), WM OTAENbHbIN
BOMPOC, CBSA3aHHbIV C NPeAOoCTaBMNEHEeM MyHULMNAanbHOW| ycnyri (TemaTtuyeckue npoBepKun).
MpoBepka Takke MOXET MPOBOAUTLCA NO KOHKPETHO Xanobe sassuTens.

4.2.3. BHennaHoBble NMPOBEPKM NMPOBOASTCSA B CBA3W C MPOBEPKO yCTpaHEHWsi paHee
BbISIBMEHHbIX HapYLUEHWA agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B Cnydae nonyyYeHus
wanob 3aseutenein Ha gencteus (besgericteue) OpraHa, a Tawke MX AOMKHOCTHBLIX L,
MYHULUMNANbHbIX CryXaLlux.

4.2 4. PesynbTaTtbl NpoBepku OOPMASAIOTCA B BUAE akTa MpOBEpKW, B KOTOPOM
yKasblBalOTCS BbISIBNIEHHbIE HEAOCTATKY Y NPEANOXEHNS MO NX YCTPaHEeHUIO.

4.3. OTBETCTBEHHOCTb OOJIPKHOCTHbIX NUL, OpraHa, NpeAoCTaBnsAoLwero MyHuumunanbHyto
ycnyry, 3a peLueHus u fencteuns (6espencremne), npuHuMaemble (ocyLuecTBnsieMble) UMK B
Xo[e NPefoCTaBEHNS MyHULMMNANbHOW YCryru

Mo pesynbTaTaM NPOBEAEHHbIX MPOBEPOK B Cly4ae BblABNEHUA HapyLleHuii npas
3asBuUTENeil BMHOBHbIE IMLA NPUBMEKATCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3akoHofAartenscTBoM Poccuitickon depepauuu.

PykoBoguTenb OpraHa MECTHOro CamOynpaBlieHNst HEeCceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHE 3asBNEHUN.

PykoBoauTesb (3amMecTuTenb PyKOBOAMUTENS) CTPYKTYpPHOrO noApaspeneHus opraHa
MECTHOrO CaMOyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOE W (nnn)
HeHagnexallee BbIMOMHEHNE afMUHUCTPATVBHBIX AEWCTBWIA, yKasaHHbIX B paspene 3
aAMVWHUCTPATUBHOIO pernameHTa.

JIOMKHOCTHBIE NMUL@ U MHbIE MyHULMNanbHble cryXalye 3a pelleHuns u AencTBuA
(GespeincTsune), npuHUMaemMble (ocylecTBnsemMble) B Xo4e  npenocTaBrieHus
MYHWLMNAnbHON YCIyril, HEeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsagke.

4 4. TonoxeHusi, xapakTepuayroLuue TpebosaHus K NopsiAKy 1 popmam KOHTpOns 3a
npefocTaBneHneM MyHULMNANbHON YCnyru, B TOM YACE CO CTOPOHBI FpaxAaH, UX
o6beaVHEHN N opraHn3aLwii



KoHTponb 3a npeaocTaBlieHVEM MYHULMMNAnbHOWM YCrnyrM CO CTOPOHbI rpapaH, ux
06beANHEeHNA 1 OpraHn3aLmnii, OCyLLIECTBSETCA MOCPEACTBOM OTKPLITOCTU AESTENbHOCTM
opraHa MeCTHOrO CamMoynpaBfeHWs Npu MPefoCTaBMEHUM  MYHULMNanbHOW  yCrnyru,
MnonyyYeHus MosiHOM, akTyanbHOW W JOCTOBEPHOI MHdopMaLMK O Nopsiake NPeaocTaBneHus

MYHVULMNANbHOM YCRyru U BO3MOXHOCTY AocyAeBHOro paccMoTpeHns obpalleHunin (xarnob) B
npoLecce nNpefocTaBneHns MyHULMnanbHoM yenyru.

5. DocynebHbli (BHecyAeGHbIN) NOPAAOK 06XanoBaHUsA peleHnin U 4eNCTBUNA
(be3penicTBUA) OpraHa, NpeAoCTaBAOWEro MyHuuunansHyto ycnyry,
MHOroyHKLMOHAIIbHOrO LleHTpa NpeAoCcTaBIeHUs rocyAapCcTBEeHHbIX U
MyHULMMANbHbIX YCNYr, OpraHnM3auuii, ykasaHHbIX B 4actu 1.1 ctatbu 16
®depepanbHoro 3akoHa Ne210-®3, a Takke UX AOJKHOCTHbIX JIAL, MyHULUNANbHBIX
cnyxauux, paboTHUKOB

5.1. 3asBUTENN UMEIOT NpaBo Ha obxanoBaHue B focyAebHOM nopaake pelleHun un
gencteuit  (6esgeilicTBusi)  opraHa, NpefoCTaBMSOWEro  MyHAUMNanbHYyl — ycnyry,
[OMMKHOCTHOTO NuLia opraHa, NpefocTaBsAoWero MyHuUmMnansHyo ycnyry, MyHULunaneHoro
CryXallero, pyKoBOAMUTENs opraHa, MpPeAoCTaBnsloWero  MyHWUMNanbHyl  ycryry,
MHOrO(YHKLIMOHANBHOTO LEHTPa, paboTHMKA MHOrOMYHKLIYOHAMBLHOTO LEHTPa, OpraHu3aLnii,
npeaycMoTpeHHbIX YacTbto 1.1 ctaTtbm 16 defepanbHOro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asBuTENb MOXET 06paTUTLCA C Xanoboin, B TOM YMCre B CeAyoLmnX crnyyasx:

1) HapylUeHne cpoka perucTpauuy 3amnpoca O MPefoCTaBEHMU MyHULMNANbHON
yCIyry, 3anpoca, ykasaHHoro B ctatee 15.1 ®eaepansHoro 3akoHa Ne 210-93;

2) HapyLleH1e cpoka NMpefoCTaBeHNs MyHULMNanbHoM yenyrv. B ykasaHHoM cnyvae
pocynebHoe  (BHecyaebHoe) —obxanoBaHWe — 3asBUTENeM  peleHud 1 [edcTBui
(6e3peincTBna)  MHOTOMYHKLMOHANbHOro  LEHTpa, paboTHMKa MHOroPyHKLUOHANbLHOro
LleHTpPa BO3MOXHO B Cryyae, ecnm Ha MHOTOYHKLUMOHANbHbIA LEHTP, PeLleHns 1 AencTBUA
(BespeiicTBE) KOTOPOro  OBXanyrTcs, BO3NOXEHa CYHKUWSA No  NpefoCTaBneHunto
COOTBETCTBYIOLMX MYHWLMNAMbHbLIX YCryr B MONHOM obbeme B nopsiake, onpeaeneHHOM
yacTbto 1.3 cTaTbu 16 ®egepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WU UHGOpMaLmm nnbo ocyLiecTBneHns
[eiCTBWiA, NPEeAcTaBlieHne  WnuM  OCYLUEeCTBIIEeHMe  KOTOpbIX  HE  NpeAyCMOTPEeHO
HOpMaTUBHBIMW MPaBOBbIMK akTamu Poccuiickoit defepauny, HOPMaTUBHLIMYA NPaBOBLIMM
aktamu  Pecnybnuku  TaTapctad,  MyHAUMNanbHeIMW  MpaBOBbIMW  aktamu  ANs
npefocTaBneHNs MyHULMNanbHOW yenyru;

4) oTKkas B MpuemMe [OKYMEHTOB, MPEAOCTaBIIEHNe KOTOPbIX MpeafyCcMOTPeHo
HOpMaTUBHBIMW MPaBOBbIMK akTamn Poccuiickoi defepauynn, HOPMATUBHBEIMUA NPABOBLIMM
aktamm  Pecnybnukn  TaTapcraH,  MyHMUMNanbHbIMM  NPaBOBbIMM  akTamu  AnA
NpefoCTaBNEHNs MyHULMNANIbHOW YCnyru, y 3aaBUTENS,

5) oTKas B MPefOCTaBIEHUM MyHULMMANbHOW YCNyr, €cnn OCHOBaHWS OTkasa He
npeycMoTpeHbl PefiepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUW C HAMW WHBIMK
HOpMaTMBHBIMM MPaBOBbIMK akTamu Poccuiickoi depepaumn, 3akoHamMn U UHbIMU
HOPMaTMBHbIMW MPaBoBbIMK akTamu Pecnybnukv TatapcTad, MyHULMnanbHbEIMA NpaBoBbIMM
akTamu. B ykasaHHOM crydae pocyaebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM
pelleHuit 1 feiicteuid  (BespencTaus) MHOroyHKLIMOHANbHOrO  LieHTpa, paboTHuka
MHOrOYHKLMOHANBHOTO LIEHTpa BO3MOXHO B crnyyae, ecnu Ha MHOTOMYHKLMOHAbHbIN
LEHTP, pelueHns v feicTeua (besaeicTare) KOTOPOro obxanyoTcs, BosnoxeHa dyHKLuA no
nNpefoCTaBMNEHNo COOTBETCTBYIOLWMX MyHULMNANbHBIX YCyr B MOJTHOM obbeme B nopsake,
onpeneneHHom yacTtbto 1.3 cTatbmn 16 deaepansbHOro 3akoHa Ne 210-93;



6) 3aTpeboBaHue C 3asiBUTENS NP NPeoCTaBfeHM MyHULMNANbHOW yenyr nnarbl,
He nNpefycCMOTPEHHON HOPMATUBHBLIMM NPaBOBbIMW akTamu Poccuiickoi depepauuu,
HOpMaTMBHbIMY MPaBOBbIMK akTamn Pecnybnuku TaTtapctaH, MyHULMNanbHLIMU NpaBoBbIMM
akTamu;

7) oTkas opraHa, NpefoCTaBMsoLIEro MyHULMNAnbHylo ycnyry, AOKHOCTHOrO nvua
opraHa, NpefoCTaBMSAOWEro MyHULMNANbHYO YCIyry, MHOroyHKLMOHANbHOro LEHTPa,
paboTHMKA MHOTOYHKLMOHAINBHOTO LEHTPa, OpraHu3auui, NpeayCcMOTPEHHbIX YacTbio 1.1
ctatbu 16 OepepanbHoro 3akoHa Ne 210-03, wunu ux paboOTHUKOB B WCMpaBreHUU
[OMYLIEHHbIX UMW OneyaTok 1 OWMOOK B BblAAHHBIX B pesynbTaTte MpefocTaBleHNs
MyHULMNAnbHON yCnyrn AOKyMeHTax nubo HapylleHne YCTaHOBMEHHOro Cpoka Takux
vcnpasneHnii. B ykasaHHOM criydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
pelleHnint 1 feicTBuid  (6e3neicTBusl) MHOTOMYHKLMOHANBHOMO  LEHTPa, paboTHuMKa
MHOFOMYHKLMOHANbHOrO LieHTpa BO3MOXHO B Crnyyae, ecnv Ha MHOTrOMYHKLMOHANbHbI
LieHTp, peLueHns 1 geiicTeus (GesaeiicTare) KOToporo obxanyTes, BO3NoxeHa dyHKUMSA no
NpeAoCTaB/IEHNIO COOTBETCTBYIOLMX MyHMLMNAMbHbIX yCryr B NOJIHOM obbeme B nopsiake,
onpeneneHHom YacTbto 1.3 ctatbu 16 depepansHoro 3akoHa Ne 210-03;

8) HapylleHue cpoka WnM nopsaaka BblAaun  AOKYMEHTOB MO  pesynbraram
NpeaoCcTaBNeHNs MyHULMNANbHOW ycnyru;

9) NpUOCTaHOBMIEHUE MPEAOCTABMNEHNA MYyHULMNANBLHOW YCMyry, €Cnu OCHOBaHWA
MPUOCTAHOBNEHNS He MpPeaycMOTpeHbl defepanbHbiMA - 3aKoHamMn W TIPUHATLIMK - B
COOTBETCTBUN C HUMM VHBIMY HOPMaTUBHBIMM MPaBOBLIMU akTamu Poccuiickon deaepaunm,
3aKOHamM M WMHbIMW HOPMaTWBHLIMW npaBoBbiMi akTamn Pecnybnuki  TaTtapcTaH,
MyHULMNanbHLIMU NPaBoBbIMA akTamu. B ykasaHHOM criyyae pocynebHoe (BHecyaebHoe)
ob)KanoBaHne 3asBuTENeM peLleHuin u aencTeuil (6e3eicTBrs) MHOrOMYHKLMOHANBHOTO
UeHTpa, paboTHWKA MHOrOMYHKLMOHAIBHOMO LieHTpa BO3MOXHO B crydae, eciv Ha
MHOTOYHKLMOHAMbHBIV LIEHTP, PeLleHus 1 AencTBuA (BesneiicTBrE) KOTOPOro oBxanytTes,
BO3MOXKEHa (DYHKUMSI MO MPEeOoCTaBMEHWI0 COOTBETCTBYIOLUMX MYyHULANANBHBLIX yCryr B
NonHoMm obbeMe B nopsiake, onpefeneHHom Yactbio 1.3 ctatbu 16 depepanbHOro 3akoHa Ne
210-03.

10) TpeGoBaHve Yy 3asBWTENs NpU NpefoCTaBneHnn MYHULMNANbHOW  yCnyru
[AOKYMEHTOB Unu WHdopMauum, OoTcyTcTBue U (unn) HepoCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb Npu nepsoHavanbHoOM OTkase B Mpueme [OKyMEHTOB, HeobxoaumbIX AN
NpefoCTaBNEHNs MyHULMMANbHON yenyru, nnbo B NpeaocTaBieHy MyHULMNAnbHOW ycnyru,
33 VCKMIOYEHVEM CRyyaes, NpefyCMOTPEHHbIX MyHKTOM 4 4acTu 1 ctaTtbu 7 depeparnbHOro
sakoHa Ne 210-d3. B ykasaHHOM cnydae paocyaebHoe (BHecynebHoe) obxanosaHue
3asBUTENEM peLUeHnid 1 AencTBun (espeiicTBMA)  MHOrOYHKUMOHANbHOrO  LIEHTPa,
paBoTHMKA  MHOrOYHKLIMOHAIbHOMO  LEHTpa  BOSMOXHO B Cy4ae, ecnn  Ha
MHOTOYHKLMOHABHBIV LIEHTP, peLleHus n AenCTBuns (6esneincTBre) KOTOPOro ObxanyrTes,
BO3MOXEHa (PYHKLMS MO MPEeAoCTaBNeHMo COOTBETCTBYIOWMX MyHULMNAnbHBIX yCenyr B
NosTHOM 0B6bEME B NOpAake, OnpeAeNeHHoM YacTbio 1.3 cTaTbu 16 depepanbHoro 3akoHa Ne
210-03.

52. Yanoba nogaeTcs B NUCbMEHHON oOpMe Ha BymaxHoM HocuTtene, B
arfIeKTPOHHON  ¢opme B Oprad, NPeaoCTaBnsAoWmMA  MyHULMNANbHYO  YCnyry,
MHOrOMYHKLIMOHANbHbIA LEeHTPp n1bo B COOTBETCTBYIOLLWIA OpraH rocyAapCTBEHHON BnacTw,
SBASIOLMIACH ydpeauTeneM MHOroyHKLMOHAmNbLHOMo  LieHTpa (nanee - yupeauTesb
MHOTOYHKLIMOHANBHOTO LEHTPa), a Takke B opraHnsauunu, npeaycMoTpeHHble YacTbio 1.1
ctatbt 16 ®epepanbHoro 3akoHa N 210-®3. >anobbl Ha pelleHus W [OencTBus
(6esneiicTBuE) PYKOBOAMUTENS OpraHa, NpPeAoCTaBnALIEro MYHULMNAnbHYO  ycnyry,
No4alTCs B BbILECTOAWMA opraH (npu ero Hanuuum) nubo B criydae ero OTCyTCTBUA
paccMaTpuBaloTCA  HEMOCPEACTBEHHO  PyKOBOAUTENEM opraHa, npenocTaBnstoLLero
MyHULMNanbHylo ycrnyry. Xanobbl Ha peleHus U neiicteus (6espenicTeue) paboTHUKA
MHOrOMYHKLIMOHAMNBHOMO LieHTpa MoAaloTcs PYKOBOAWUTENIO 3TOTO MHOrodpyHKLMOHaNbHOro



LeHTpa. >Kanobbl Ha pelleHns n gencrens (6esgencrTame) MHOroyHKLMOHANBHOMO LEeHTpa
noJarTCA y4pefuTento  MHOrOMYHKLMOHANbHOTO LEHTpPa WU [OMKHOCTHOMY  JULY,
YyNOfTHOMOYEHHOMY HOPMaTUBHbLIM MpaBoBbiM akTom Pecnybnuku TatapctaH. XKanobbl Ha
pelwexus n gerncteus (besgencTeme) paboTHMKOB opraHnsauuii, NpegyCMOTPEHHbIX YacTbio
1.1 cratbm 16 PepepanbHoro 3akoHa Ne 210-®3, nopatoTcs pykoBOAUTENSM 3TUX
opraHusauuin.

YXanoba Ha pelweHusa u pencteus (6esgeicTBue) opraHa, NPenoCTaBMSOLErO
MYHULMNAnbHY YCNyry, JOMKHOCTHOrO Nnla opraHa, NpefocTaBnsaloLero MyHuumnanbHyo
ycnyry, MyHALMNAnbHOro  CRnyXallero, pyKoBOAWUTENS oOpraHa, npefoCcTaBnsaoLero
MYHULMNANbHYO YCNyry, MOXET ObITb HanpasreHa no noyte, Yepes MHOroyHKLMOHamMbHbI
LEHTP, C UCnosb3oBaHWeM WHMOPMAaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn «VHTepHeT»,
ohuumansHoro cavita opraHa, npefocTaBnsAloLWero MyHuuunaneHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WH(OPMALMOHHON cucTembl focyaebHoro
obkanosaHus, a Takke MOXeT OblTb NMpUHATa Npy NMYHOM npueme 3aasuTens. XKanoba Ha
peweHus un peiicteus  (GespgencTBre) MHOroYHKUMOHANbHOMO LieHTpa, paboTHuKa
MHOTOYHKUMOHANbHOrO LieHTpa MoxeT OblTb HanpasneHa no rnoyte, ¢ UCMosib30BaHNEM
MHOPMAaLIMOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «MHTepHeT», odwmumanbHoro canta
MHOroyHKLMOHanbHoro ueHTpa, EauHoro noprana nubo PecnybnuvkaHckoro noprana,
MHOPMAaLIMOHHON CUCTEMbI focyaebHOro obxanoBaHus, a Take MOXeT BbiTb NpuHATa Npu
nnYHOM npueme 3asiBuTens. XXanoba Ha pelueHus n aencTens (6esnencTene) opraHusaLuii,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, a Tawke nx
paboTHUKOB MOXeT OblTb HanpasfieHa Mo no4yTte, ¢ WUCMoMb3oBaHWeM MHGOPMaLNOHHO-
TenekoMMYHUKaUMOHHON ceTn «/HTepHeT», oduumanbHbIX CanToB 3TUX OpraHusauuii,
EavHoro noptana nu6o PecnybnukaHckoro mopTana, a Takke MOXeT ObiTb npuHATa npu
NVYHOM NpuemMe 3asiBUTens.

5.3. XKanoba pgornyxHa cogepxatb:

1) HaWMeHoBaHWe opraHa, NPeAoCTaBMAWEro  MyHULMNanbHyl  ycnyry,
[OMKHOCTHOrO nuua opraHa, npefoCTaBnsoWEero MyHWUMnanbHylo —ycnyry, 1nvbo
MYHULMNANbHOrO Cry)allero, MHOroMyHKLMOHANbHOTO LeHTpa, ero pykoBoguTens u (1unm)
paboTHUKa, opraHu3auuii, NpeayCMOTPeHHbIX YacTbio 1.1 cTatbn 16 deaepanbHoro 3akoHa
Ne 210-®3, ux pykosoautenein v (unu) paboTHUKOB, pelleHns u aeictsusa (besaeiicTeue)
KOTOpbIX obXanyrTcs,

2) camunuio, MMs, OTYECTBO (MOcneaHee - NpU Hanuuuum), CBEeAEeHWst O mecTe
XUTenbCcTBa 3asBuUTEna - uaudeckoro nuua nmbo HauMeHoBaHWe, CBeAEeHUA O MecTe
HAXOKOEHWS 3asBUTENS - IOPWUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) SMEKTPOHHOIA MoYTbl (MPW Hanu4uu) M MOYTOBLIA aapec, Mo
KOTOpPbIM JOJKEH ObITb HanNpaBneH OTBET 3asABUTENIO;

3) ceegeHuss o6 obxanyemblx pelueHuax u Aeicteusx (GesneiicTBum) opraHa,
npenocTasnALLEero MyHULMNAnbHY ycnyry, OOJIKHOCTHOIO nuua opraHa,
NpefoCTaBMAWEro  MyHALMNAnbHYlo — ycnyry, nubo  MyHULMNanbHOro  cryxalero,
MHOrO(YHKLIMOHAMNLHOTO LIeHTpa, paBoTHIKa MHOTOYHKLIMOHANBHOTO LIEHTPA, OpraHnsaLuii,
NpPeayCMOTPEHHbIX YacTbio 1.1 craTbn 16 depepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asBWTENMb HE COrMaceH C peleHnem u
peiicteuem  (GespeincTBMEM) opraHa, NpPedoCTaBnAlLWEro  MyHULMNAnbHYl  ycnyry,
[OMKHOCTHOTO NMi@a opraHa, npeaoCTaBAloWEero MyHULMNanbHY  ycnyry, nnéo
MyHULMNAnbsHoro cnyxaltyero, MHOrOyHKLIMOHaNbHOro LeHTpa, paboTHuKa
MHOrOMYHKLMOHAMNBHOMO LIEHTpa, OpraH1saunii, NpefycMOoTpeHHbIX YacTeo 1.1 cTatbu 16
®depepansHoro 3akoHa Ne 210-$3, ux paboTHuKoOB. 3asBUTENEM MOryT ObITb NpefcTaBreHbl
[OKYMEHTbI (MPY Hanu4un), NoATBEPXKAAOLNE AOBOAbI 3aABUTENS, nnbo nx konuu.

5.4. MocTynuBLuas xanoba noanexvT perucTpalun B Cpok He nosnHee paboyero gHs,
cneayroLero 3a AHem nocTynneHus.



5.5. Xanoba, noctynuewas B opraH, NpefoCTaBMSIOWMA MyHULIMNAMLHYIO ycnyry,
MHOTOCOYHKLIMOHAMbHbIA  LEHTP,  yypesuTeriio  MHOrOMYHKUMOHANBLHOrO — LEHTpa, B
opraHusauuun, npeaycMoTpeHHble YacTtbio 1.1 ctatbn 16 depepanbHoro sakoHa Ne 210-93,
nubo BLILIECTOALLNIA OpraH (NpyW ero Hanuuuu), MOAMEXMT PacCMOTPEHUIO B TeYeHue
naTHaguatm paboynx AHel co OHA ee peructpauuu, a B criydae obarnoBaHusi oTkasa
opraHa, npefoCTaBnAWEro MyHUUMNANbHY YCnyry, MHOroyHKLMOHANbLHOIO LEHTPa,
opraHu3auunin, npeaycMoTpeHHbIX YacTblo 1.1 ctatbu 16 GepgepanbHoro 3akoHa Ne 210-93, B
npueme LOKYMEHTOB Yy 3aaBuTeNs nNubo B ucnpasneHun AOMNYLUEHHbIX ornevyaTok 1 oLmnbok
unu B criyyae obXanoBaHWs HapyLUEHWA YCTaHOBIIEHHOTO CPOKa TaKuWX WCMpaBreHuii - B
TeyeHue NATU paboumnx AHEN CO AHS ee perucTpauuu.

5.6. Mo pesynbTatam paccMOTpeHWst Xanobbl MPUHUMAETCS OAHO U3 CreayoLmnX
peLUeHuniA:

1) »anoba ynosrneTsopsieTcs, B TOM Ynucrne B hopmMe OTMEHbI MPUHATOrO peLUeHus,
“cnpasneHuns fonyLEeHHbIX OrnevYaToK 1 onMBOK B BblAAHHbIX B pe3ynbTaTe NpeaocTaBeHuns
MyHULMNANbHOM yCNyrn OJOKyMEeHTax, Bo3BpaTa 3asBUTEMNO AEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTUBHbLIMU NPaBoBbIMKU akTamu Poccuiickoin ®enepauuu,
HOpMaTUBHbLIMY MPaBOBbIMU akTamu Pecnybnuku TatapcTtaH, MyHULMNANbHbIMU NPaBOBbLIMI
akTamu,;

2) B yAOBNETBOPEHUN anobbl 0TKasbiBaETCS.

He nosgHee [OHs, cregylowero 3a [AHEM MNPUHATUS pPELUEHWsi, YKasaHHOro B
HacTosiLLeM MyHKTe, 3asBUTENO B MNUCbMEHHOW (OpPME U MO KEenaHuw 3asBUTENA B
3MIEKTPOHHON hopMe HanpaBnseTCs MOTUBUPOBAHHbLIA OTBET O pe3yfbTaTtax PacCMOTPEHUSA
Xanobbl.

5.7. B cny4ae npusHaHusa >xanobbl noanexailen YAOBNETBOPEHUD B OTBETE
3aABUTENIO O pesynbTaTax pacCcMOTPeHus >xanobbl gaetca uMHopMauus O AEWCTBUSIX,
OCYLLECTBSEMbIX opraHom, NpeAoCTaBnALWUM MYHULMNANbHY ycnyry,
MHOroOyHKLUMOHANbHbIM LEeHTpoM nubo opraHusauunen, npeaycMOTpeHHon dactbio 1.1
ctatby 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3aMeanuTeNnbHOro ycTpaHeHus
BbISIBMEHHbIX HAPYLUEHWA MNPU OKasaHMM MyHULMNANbHOW YCryrn, a Takke NPUHOCHATCH
M3BWHEHNS 3a OOCTaBlieHHble HeynobcTBa M yKasblBaeTcA MHOpMaUMs O AanbHEenWwmx
OeNCcTBUAX, KOTOopble HeobXxoOAMMO COBEpLUATb 3afABUTEN0O B LUENsx nonyyYyeHus
MYHULMNANbHON YCyru.

5.8. B cnyyae npusHaHusa >xanobbl He nopnexallei yAOBNEeTBOPEHUIO B OTBETE
3a8BUTENIO O pesynbTaTax pacCcMOTpeHus >xanobbl JalTcs  apryMeHTUpPOBaHHbIE
PasbACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a Tawkke WHdopmauusa o nopsake
00XkanoBaHus NPUHATOrO peLleHus.

5.9. B cnyyae yCcTaHOBMEHWSA B XOA4E UMW NO pesyfnbTaTtaMm pPacCMOTPEHUs anobbl
NPU3HAKOB  cOCTaBa  aAMUHUCTPATMBHOMO  MNpaBOHApPYLUEHUs WM NpPecTynneHus
[JOMKHOCTHOE NULO, paboTHWUK, HadEeneHHble MONHOMOYMAMU MO PacCMOTPEHUIo Xanood,
He3aMeanUTENbHO HanpaBnsT MMELMECS MaTepuanbl B OpraHbl MPoKypaTypbl.



MNpunoxexne Ne 1

K ALIMUHUCTPATUBHOMY perfiameHTy
npenocTaBneHus MyHULMnansHowm
YCNyrv no NPUHATUIO Ha y4YeT rpaxaaH
B KQYecTBe HYXAaoLMXCA B XUIbIX
noMeLLeHNnsX

dopma peLleHNs O MPUHATAN Ha YYEeT rpaXkaaH B KAYeCTBE HYXXAALLMXCH B XUMbIX
NoMeLLEeHNAX

(HammeHoaaHme YNOJIHOMO4YEHHOro opraHa, npeaocTaBnAarolero MyHuUmunanbHy YCHYFY)

3asaBuTens.:

MNpepcraButens:

KoHTakTHble faHHble npencraBuTens.

PEWWEHWE
O MPUHSATUN Ha y4YeT rpaxkaaH B Ka4ecTBe HyXOatoLLUMXCA B
XKUIbIX NOMELLEeHNAX

oT Ne

Ha ocHoBaHuu 3aaBneHusa oT Ne W NpefocTaBneHHbIX K
HeMy [OOKYMEHTOB, B COOTBETCTBUM cO cTaTbei 52 unuuwHoro kopekca Poccuiickoi
depepauun NpUHATL Ha YYET B KAYECTBE HYXXOAIOLLUMXCSA B XUMNbIX NOMELLEHUSIX:

n

COBMECTHO MPOXMBAKLLUX YIEHOB CEMbMU:
1.
2.
3
[ata npuHATUA Ha y4erT:
Howmep B ovepepu:

CeeneHust 06 I€KTPOHHOH IOIITHCH

[omXHOCTHOE NULIO ®.1N.0.



MpunoxeHue Ne 2

K AOMUHUCTPATUBHOMY pEerfnameHTy
npeaocTaBneHns MyHULMNanbHou
yCnyru no NpUHATUIO Ha yYeT rpaxxaaH
B KAQYECTBE HYXXOAIOLLUXCS B XKUIbIX
noMeLLEeHNsIX

dopma pelueHns 06 oTkase B NpefocTaBreHnn yenyru

(BnaHk opraHa, NpeAoCTaBNSoLWEro MyHULMNanbHy YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpepcraBuTens:

KoHTaKkTHblE AaHHble NpeacTaBUTENS:

PELLEHWE
06 oTkase B NpeaoCcTaBneHny MyHULMNanbHOW ycnyru

MO NMPUHATUIO Ha YYeT rpaxKaaH B KAYECTBE HYXXOAMOLLUMXCS B XUIbIX MOMELLEHNAX
oT Ne

Paccmotpes Bawe 3asBneHue OT Ne "
npunaraemble K Hemy OOKYMEHTbI YNONHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B
NPeAoCTaBeHN MyHULMNANLHOW YCMyru Mo MPUHATWIO Ha YYeT rpawaaH B Kadectse
HY>KOAOLLMXCA B XKWIIbIX MOMELLEHUAX Mo crieflyloLnM OCHOBaHUAM:

1.

2.

JononHuTenbHas nHdopmauus:

Bbl BrpaBe MOBTOPHO 0OPaTUTLCH B YMOMHOMOYEHHbIA OpraH C 3asBneHuem o
NpenoCTaBneHn YCryru nocne yCTpaHeHUs ykasaHHbIX HapyLLEeHWA.

[laHHbIii 0TKa3 MOXeT BbiTb 0bXanosaH B AOCyAeOHOM nopsifke nyTem HanpasreHus
»arnobbl B YNOMHOMOYEHHBIV OpraH, a Takke B CyaebHOM nopsake.

Caenenust 00 2IEKTPOHHOM MOAMKUCH

JomkHocTHoe nuuo (PNO)

(nognuch ynosiHOMOYEHHOro
[OMKHOCTHOTO NiLa opraHa)



Mpunoxexne Ne 3

K AIMUHUCTPaTUBHOMY pEerfameHTy
npenocTaBneHns MyHuUMnanbsHom
YCIyru no NPUHATUIO Ha yYeT rpaxkaaH
B KQYECTBE HYXAaoLUMXCH B XUMbIX
noMeLLeHnax

dopma pelueHus 06 oTkase B Npueme LOKYMEHTOB,
HEeobXoAUMBIX ANsi NPeAOCTaBNIEHUS YCyTu

(BnaHk opraHa, NpefoCTaBnsALLEro MyHULUNanbHy ycryry)

Komy:

KoHTaKTHble faHHblE:

[Mpencrasutens:

KoHTaKTHble AaHHble NpeacTaBUTens:

PELWLEHWE
06 oTKase B Npueme OOKYMEHTOB, He0OXoANMbIX A4S NPefoCTaBNeHuUs
MYHULIMNAnNbHO YCIYr MO MPUHATUIO Ha YYET rpaXaaH B Ka4eCTBe HYXXOAIOLLMXCS B XUIbIX

noMeLLeHnsAX
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy LOKYMEHTbI YNOMHOMOYEHHbIM opraHom

MPUHATO
pelieHne o6 OTKkase B MpuemMe [OKYMEHTOB, HeobXOAUMbIX [AnA NpefocTaBlieHus
MYHWLMNArbHON YCryri MO NPUHATUIO Ha YYEeT rpaXkaaH B KAYECTBE HYXKAAOLLUMXCS B XKUIbIX
NOMeLLEHMSIX Mo CneayLWwmnMm OCHOBaHUSIM:

1.

2.

Pa3bAcHeHue npuymH oTKasa:
[lononHutenbHas nHpopmaumsa:

Bbl BnpaBe MOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIA OpraH C 3asBreHVeM o
npeaocTaBrieHNn yCryru Nocne yCTpaHeHNs yKasaHHbIX HapyLIEeHNH.

[laHHbIN 0TKa3 MOXET ObiTb 0GXanoBaH B AocyaebHOM nopsaake nyTem HanpasleHus
anobbl B YNONHOMOYEHHBIV OpraH, a Takke B cyaebHOM nopsake.

CaeneHus 00 37eKTPOHHOHN MOAKMCH

JomkHocTHoe nuuo (PNO)

(noAnuch YnosTHOMOYEHHOro
JOMKHOCTHOTO NuLia opraHa)
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MpunoxeHne Ne 4

K AODMVHUCTPATUBHOMY pernameHTy
npefoCTaBNeHNs MyHULMNANbHOM
yCnyrv no NPUHATUIO Ha yYeT rpaxkaaH B
KauecTBe HYXOaILUNXCH B XKUNbIX
MOMEeLLEHUSX

dopma

B yl'IOﬂHOMOLleHHbIﬁ opraH MecTHOro camMmoynpasneHusa

(dbamunusa, uMs, 0TYECTBO (NocrneaHee - Npu Hanu4um)
NOSTHOCTbIO)

JJOKYMEHT, Y40CTOBEPSIIOLLMIA NINYHOCTb:

(BUA, AOKYMEHTA)

(cepwus, HOMep)

(kem, Korga BblgaH)
ALlpec perucrpauum no MecTy XUTeNbCTBa:

Anpec peructpauuy no MecTy npebbiBaHUS:

CHUNC:

npe,ﬂCTaBVITeﬂb Nno OOBEPEHHOCTU Uin 3aKOHHbIN
npegcraBuTesb.

(dbamunus, ums, oT4ECTBO (NocneaHee - npu Hanu4unn)
MOJNTHOCTbIO)

JJOKyMEHT, yAOCTOBEPSIOLLMNIA NMUHHOCTb!

(BUA OOKYMeHTa)

(cepusi, Homep)

(kem, Korga BblAaH)
PekBu3nTbl AOKYMEHTa, NOATBEPXKAAIOLLENO NMONHOMOYUA:

KoHTakTHas nHgopmauus:
HOMep Ten.:

An. noyTa:

3asaBnexHne
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O NPUHATUN Ha YHEeT rpaxaaH B Ka4eCcTBe HYXXAALMUXCS B XUTbIX MOMELLEHUSX,
npenocTaBfiieMblX Mo AoroBopam coLmaribHOro Harma

Mpolwly npuWHATL MEHS C Ccemben U3 YernoBeKk Ha Yy4YeT B KayecTBe
HY>KOAKOLLEro(Ux)ca B XUIbIX MOMELLEHUsIX, NPefoCTaBlsieMbIX MO AOroBopaM COLManbHOro

HalMa, Mo OCHOBaHWIO(AM) (HY>XHOe OTMEeTUTb), a Takke (B Cry4ae HeoBXOAMMOCTU) NPU3HaThH
MeHs (YIEHOB MOEeln CeMbM) ManoumMyLLUMK:

D He ABMACb HaHWMAaTEeneM XMWUoro NoMeLLUeHUs Mo AOroBOpYy couuanbHOro Haima,
[AOroBOpPY Halima >XUIbIX MOMELLEHUI XUMULIHOMO hOHAA COoUMarnbHOro WCMonb3oBaHUs WUnu
YNEHOM CeMbM HaHVMaTEersA XMMoro NomeLleHns no AoroBopy COLManbHOro HaviMa, 4oroBopy
HaiMa »>KUIOro MOMELUEHUS KUnuwHoro doH4a couManbHOro UCMonb3oBaHUA nubo
COBCTBEHHUKOM XWMbIX MOMELLEHUA WK YNeHOM CeMbW COOCTBEHHMKA KUMOro MOMELLEeHUA
(Hy>XHOE NoAYEpPKHYTb);

|:| AIBMAIOCb HAHWMATENeM >KUMIoro MNOMELLEHUss MO [AOroBOpYy COUManbHOro Hawma,
[0rOBOPY HaliMa XUIbIX MOMELLEHUIA XUMLHOTO (hoHAA COLMAanibHOrO WUCMOMb30BaHUA UMK
YIIEHOM CeMbW HaHUMAaTENs XWUMOro NMoMeLLeHns no AOroBopy cCoLuanbHOro Haima, 4oroBopy
HalMa >KUNOro MOMELUEHUss KUMULWHOro OoHAA COLMarnbHOro  UCMonb3oBaHus  nubo
COOCTBEHHVKOM XWIOro MOMELLEHUS UM YNEHOM CeMbU COBCTBEHHMKA XXUIOro NOMELLEHNS 1
obecneyeH(a) obLier nnoLanbo XUIoro NOMeLLeHNs Ha O4HOro YrieHa CeMbi MEHee YyYeTHOI
HOPMbI (HY>KHOE MOAYEPKHYTh);

D NPOXMBalo B NOMELLEHUMN, HE OTBEYAIOLLEM YCTAHOBIIEHHbIM AJIA XUMNbIX NOMELLEHUI
TpeboBaHMAM (Hy>XHOE NoAYEepPKHYTb);

l:l SIBNSACb HAHWUMATENEM >XWUMOro MOMELLEHUss Mo [OroBopy CouuanbHOro Hamnma,
[IOrOBOPY Halma >KUMbIX MOMELLEHUA KUMULHOTO POHAA COLMANbHOrO UCMoNb30BaHMS,
YNEHOM CEMbMU HAHUMATENS XUMOro MOMELLEHNs Mo AOroBopy CouManbHOro Haima, 4oroBopy
HaiMa > KUMOro MOMELUEHUS O KUNULIHOrO OoHAa COUManbHOro  MCMOMb30BaHWUA UMK
COBCTBEHHUKOM JKUIIOrO MOMELLEHWUS, YNIEHOM CeMbW COBCTBEHHMKA XXWUIOro MNOMELLEHUS,
MPOXMBAILLUMM B KBApTUPE, 3aHATOW HECKOMNbKMMU CEMbAMW, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTcsi 6onbHONM, CTpagatoLmin Tshxenol opmol XpoHudeckoro 3abonesaHus, Npu KOTOPOI
COBMECTHOE MPOXMBaHWE C HUM B OAHOW KBApTUPE HEBO3MOXHO, U HE VMEILLUM(eit) UHOro
XXUIOro NMOMELLEeHNs, 3aHMMaeMOoro o LOroBopy COLManbHOro Hanma, JoroBopy Haima Xumnoro
MOMELLEHMNS XMUMULLHOTO POHAa COLManbHOro UCNoNb30BaHUSA UMK NPpUHAANeXaLlero Ha npase
COBCTBEHHOCTY (HYXKHOE NOAYEPKHYTH).

A, yneHbl Moeli CEMbU OTHOCUMCS/HE OTHOCUMCS (HYXXHOE NOAYEPKHYTb) K onpeaeneHHbIM
cdenepanbHbiM - 3akoHoM, ykasom [lpesupeHTta Poccuiickont ®efepauun wnm  3akoHOM
Pecnybnuku TaTapcTaH KaTeropusim rpaxaaH, WMelLyM npaBo Ha obecneyeHue Xumbimu
MOMELLEHUAMM: -'

(yka3aTb COOTBETCTBYIOLLYIO KaTErOpUio) A

CocTaB MOel cembu YeroBeK:
1. Cynpyr(a)

(pekBu3uTbl cBuAeTenbcTBa O Gpake (Homep, JaTa, Kem COCTaBneHa aKkToBas
3anuce), aMunusa, nMs, oT4ecTBO (nocrneaHee - npu Hanu4nun) NONHOCTBLIO U haMunusa, UMH,
0TYeCTBO (MocriefHee - NpU HanMunmn) NOMHOCTLIO A0 U3MEHEHUS B CriyYae ecrim U3MEHANNCH,
YMCro, MECsL, rof POXOEHUSs, OOKYMEHT, Y[OCTOBEPAIOLMUA NINYHOCTb, Cepusi, HOMEp, Kem v
korga BblgaH, CHUIIC, agpec peructpauym no MecTy XUTenbCTea)

2.
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(pexkBu3nTbI CBUAETENBCTBA O 3aMWCK akTa rpaKAaHCKOro COCTOsHWUS (HoMmep, AaTa, Kem
COCTaBfneHa akrtoBasi 3anucb), amunusa, ums, OT4YecTBO (NocrnegHee - TMpu  Hanuyum)
MOMHOCTbIO, YWUCINO, MECSL, o POXAEHMSA, OOKYMEHT, YAOCTOBEPSIOLWUIA JIMYHOCTb, Cepus,
Homep, kem u korga BblgaH, CHWJIC, agpec pernctpauumn no MeCTy XUTeNbCTea)

3. ‘

(peKBU3UTbI CBUAETENbCTBA O 3anUCU akTa rpaXaaHCKoro COCTosiHUS (HOMep, farta, Kem
COCTaBreHa akTtoBas 3anucb), damunus, KWMsi, OTYECTBO (nocrnegHee - Mpu  Hanuyum)
MOMHOCTbIO, YWUCNO, MECsL, rod POXAEHUS, OOKYMEHT, YAOCTOBEPSAIOLWMUA FNIMYHOCTb, CEepus,
HoMmep, KeM U1 koraa BbigaH, CHWUIIC, agpec pernctpauum no MecTy XUTenbcTaa)

Kpome Toro, co MHOW NPOXUBAIOT UHbIE YMEHbl CEMbMU:
1.
(POACTBEHHbIE OTHOLUEHWS, haMunus, UMsl, OTYECTBO (MocnefgHee - Mpu  Hanuuum)
MOMHOCTLIO, YMUCMO, MECSL, FO4 POXAEHWS, OOKYMEHT, YAOCTOBEPANOLLUMA NUYHOCTb, Cepus,

HoMmep, kem u koraa BbigaH, CHWUIC, agpec pernctpaumm no MeCTy XUTENbCTBaA)
2.

(POACTBEHHbIE OTHOLUEHWS, (Damunus, WUMs, OTYECTBO (MOcriegHee - Mpu  Hanuuum)
MOMHOCTBIO, YMCIO, MECAL, oA POXKAEHWUS, OOKYMEHT, yAOCTOBEPSAIOLUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BeigaH, CHWUIIC, agpec pernctpauuv no mecty KUTENbCTBA)

CBeAEHNS O HanMyMn XWUMbIX MOMELLEHUN, 3aHMMaeMblX MO [OoroBopam CoLMarnbHOro
HaliMa, Halima XUIbIX MOMELLEHNA XUMULLHOTO (POHAA COLMANbHOTO MCMOMb30BaHUA U (Mnn)
npyHaanexalyyx Ha npaee CoOBCTBEHHOCTV MHE U YNeHaM MOoei CeMbU:

Ne damunus, [OKyMeHT, KapacTtpoBblit Bug OcHoBaHue
NUMS, OTYECTBO | YOOCTOBEPAIOLLUIA HOoMeEp nmyLlecTtea nonb3oBaHuA
n/n (nocnegHee — | NMUYHOCTb, Cepus, YKUIOro (kBapTupa, |(moroBop coumanbHOro
npu HanNu4yuwn) HOMED, KEM U nomMeLleHust KOMHaTa, Hanma, HalmMa XUnbix
NMOJSIHOCTbIO Korga BblfaH YKUIOW AOM), NoMeLLEHUN
nnowagb, XUnuwiHoro cpoHaa
KB. M coumarnbHoro

NCMNONb30BaHWA UK

Ha OCHOBaHWW Npasa

coOCTBEHHOCTH), faTa

N PEKBU3UTDI
Joroeopa, opraH, ¢
KOTOPbIM 3aKITo4eH
[loroBop, B crny4yae
Haima

A 1 4reHbl MoOen ceMbU OOCTOBEPHOCTL N MOMHOTY HACTOALLNX cBeeHun noaTBeEPXKAaEM.

A wn coBeplUeHHONETHNE  YIeHbl MOEeW CceMbW [aemMm cornacvme Ha npoBepKYy
YNONMHOMOYEHHbBIM OpraHoMm npeacTtaBlieHHbIX HaMu CBe,D,eHMVI 0 poxogax v unMmyulecteBe B
HasroroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

A N yneHbl MOEl ceMbu npenynpexgeHbl, YTO B cny4dae NPpUHATUA Hac Ha Yy4YeT Mti
06s13aHbl NPY N3MEHEHUN YKa3aHHbIX B 3asBMEeHUN CBeaEeHUN B MECSAYHbIN CpOK coobwaTtb o6
3TOM B MUCbMEHHOMN cbopme B ynOﬂHOMOquHbIVI opraH no MecTy yyeTa, a Takke npencraBnATb
B  YCTAQHOBJIEHHbIX nopsagke wu  CPOKU COOTBETCTBYIOLUNE  LOOKYMEHTbl  ANSA Hallen
nepeperucTpaunm Kak rpaxkgaH, COoCToAluMX Ha y4yeTe B Ka4decrtee HY>XAaroLWnxca B KUIbIX
nomMeLLeHnsx, n 4na nepeoueHkn pasmepa AoX0A0B M CTOMMOCTU HaLero nMmytLlecTsa.

9 1 yneHbl MOEN CEMbW COrfacHbl, YTO B Cliydae BbIABNEHUA B npeacrtaBiieHHbIX HaMm
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AOKYMEHTaX CBEAEHWIA, HE COOTBETCTBYIOLLNX AEACTBUTENBHOCTU U NOCHYXUBLLNX OCHOBaHUEM
AN NPUHATUS Ha y4yeT, Mbl ByaeM CHATbI C yyeTa B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsake.

PesynbTaT npefocTaBneHuss MyHULMNANbHOW YCryri, MpoLly NpeaocTaBuTh:

D B NYHbIA KabuHeT MNopTana rocyfapcTBeHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn
TaTapcTaH;

D B MHOrOMYHKLMOHANbHOM LEHTPE MPeAoCTaBlieHUs  [OCYAapCTBEHHbIX W
MyHULMnanbHbIx ycnyr Pecnybnuku TaTtapcTaH;

I:l B YNOJIHOMOYE€HHOM OpraHe MeCcTHOro camoynpaBieHus.

Moonuck 3asBuTens:

(dbamunusa, ums, oT4eCTBO (NocneaHee - Npu Hann4um) NONMHOCTbLIO) (nognuchb)

« » 20 roga

Moaonucm coBepLLEHHOIETHNUX YIEHOB CEMbMU:

(dbamunus, nmsi, 0T4ECTBO (NOCNEAHEE - NPU HAaNM4MK) NOMHOCTbLIO) (nognuce)

« » 20 roga
(bamunus, uMsi, OTHECTBO (NOCNEAHEE - MPU HaNUYUK) NOSTHOCTbLIO) (noanwce)

« » 20 roga .

K 3aaBneHuto npunaratoTca:

1.

(HaMMeHoBaHVe U HOMEepP AOoKYMEHTa, KeM 1 Koraa BblaaH)

2.

(HayMeHoBaHVe N HOMEp AOKYMEHTa, Kem 1 Koraa BblaaH)
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[ata npuHSATUS 3aABNEHNSA U JOKYMEHTOB  « » 20 roga.
Bcero npuHATo AOKYMEHTOB Ha nicTax.
(konnMyecTBO OOKYMEHTOB) (nponuceto)
(4OMKHOCTL) (nognuceb) (dbamunus u
NHULManbl)

PeI'VlCTpaLWIOHHbIVI HOMeEp 3adAaBleHunaA

(vHcbopmaLmMa  3anonHSAETCA  YNOMHOMOYEHHBIM  AOIKHOCTHLIM  ILIOM OpraHa MeCTHOro
camoynpasreHusi, NPYHABLLMM 3asiBMNEHNe 1 JOKYMEHTbI)



MpunoxeHne Ne 5

K AODMWHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMNanbHo
YCINyru no NPUHATUIO Ha YYeT rpaxkaaH
B Ka4eCTBE HYXOAIOLLUMXCA B XKUMbIX
NOMeLLEeHUsX

PykosoguTtento
McnonHutenbHOro kommrteTa

Or:

3asBneHve
06 ncnpaBneHnn TEXHUYECKON OLLIMBKN

Coobuwaro o6 owwnbke, OOMYLIEHHON NpW OKa3aHWW MyHULMMANbHOR YCnyr Mo
MPUHATUIO Ha YYeT rpadkaaH B KAYeCTBE HYXKAAOLLUXCSA B XUMbIX MOMELLEHUAX.
[aTa, Homep noJaHHOro 3asBMNEeHUS:
3anucaHo:
MNpaBunbHbIE CBEAEHUS:

Mpolly ncnpaBuTb OOMNYLUEHHYI TEXHUYECKYIO OLUMGKY M BHECTU COOTBETCTBYIOLLUME
N3MEHEHWNSI B JOKYMEHT, ABMNSIOLMIACA pe3ynbTaToM MyHULMNanbHOW YCryru.

Mpunarato cnegyoLiMe JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peleHnss o6 OTKMOHEHWM 3asiBNeHWs 06 ucnpasreHun
TEXHUYECKON OLUMGKM NPOLLY HanpaBuTb Takoe peLleHre:

NnocpesCcTBOM OTNPaBEHUS SNIEKTPOHHOTO AOKYMEHTa Ha agpec E-mail: :

B BWAE 3aBEPEHHOW Konmuu Ha GymMaKHOM HOCUTEne MOoYTOBbIM OTMPaBMEHUEM MO
agpecy:

HacTtosawmm noaTeep)kaaro: CBeAeHUs, BKIMIOYEHHbBIE B 3asiBNEHNE, OTHOCALLMECS K MOEM
MUYHOCTU W MPEACTaBnsieMOMY MHOK NuLy, a Takke BHECEHHble MHOK HUXEe, OOCTOBEPHbI.
[OKyMeHTbI (KONuu OOKYMEHTOB), MPUSIOKEHHbIE K 3asBEHWIO, COOTBETCTBYIOT TpeboBaHMsAM,
yCTaHOBIEHHbIM 3aKkoHoAaTenbCcTBOM Poccuitickon depepaumy, Ha MOMEHT MPEACTaBIEHUS
3as1BIEHUSI 3TN AOKYMEHTbI LeNCTBUTENbHbLI U COAEPKAT AOCTOBEPHbIE CBEAEHUS.

( )
(mara) (noanwuce) (©.1.0. (npu HaNWumu)




