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06 VTBepKIeHUH AAMHHHCTPATHBHOIO
perjiaMeHTa npeaocTaBJIeHHs] MYHHUHNAJIBHON

B nenax peanuszammu @enepansHoro 3akoHa ot 27 urong 2010 roga Ne 210-

@3 «O06 opraHu3aluy NpeaoCTaBIeHNs roCyJapCTBEHHBIX W MYHHUIIMIIAIBHAIX YCIYI»,
PYKOBOACTBYsIch nocraHoBiaeHueM KaOunera Mununctpos Pecry6nuku Tarapcran ot
02.11.2010 Ne 880 «O6 yrBepxknenuu llopsinka pa3paboTkM H YTBEpKIECHUS
aIMHHHCTPATHBHBIX  PErIaMeHTOB  IPEJOCTABIEHHS  TOCYJApCTBEHHBIX  YCIyr
MCIIOJHATEBHBIME OpPraHaMH TocyAapcTBeHHOM Biactu Pecrybnukm TatapctaH u o
BHECEHHWH M3MEHEHHH B OTIOenbHBIe mocTaHoBieHuss KaOnnera MHHHCTPOB
Pecniyonuku Tarapcran», B COOTBETCTBHMM C MOcCTaHOBIeHHEM MCIOMHUTEIBHOIO
komuTeTa «O [Nopsaake paspaboTKH M YTBEPXKICHHUS aAMUHHUCTPATUBHLIX PErjlaMeHTOB
npeAocTaBlIeHuA MYHULMIIAJIBHbBIX YCIIYT», HcnonuurenbHbIN KOMHUTET
CpenHeaTbIHCKOTO CEIBCKOI0 MOCe/IeHHs] ApPCKOro MyHHIUIIAJIBHOIO paloHa
Pecny6nuku Taraperan [IOCTAHOBJISAET:

1. YrBepanTs AIMUHUCTPATUBHBIN PErIAMEHT ITPEIOCTABICHHAS MyHUIIUIIAIbHON
YCIIYTH TIO BBIZlaue CIPaBKU (BBITUCKHU ), COMIACHO [IPUIIOKEHHIO.

2. Ilpw3HaTe yYTPaTUBIIMM CHUIY IOCTAHOBJIEHHE WCIIOJHUTEIBHOTO KOMUTETA
CpenHeaTbIHCKOIO CellbCKOro ImoceleHHss ApCKOro MyHHMIMIIAILHOIO pakoHa OT
11.08.2020 Ne 13(c wm3menenmm ot 04.03.2021 roma Ne 3«00 yrBepK)aeHNH
aIMUHUCTPATUBHBIX PpErIaMeHTOB TMPEJOCTABICHHS MYHHIMIIAIBHBIH YCIYrd IO
BblJlay€ CIPaBKU (BBIMMCKA ) HUCIOJHUTEIbHBIM KOMHTeTOM (CpenHeaThIHCKOIO
CENTbCKOrO MnoceseHuss ApCKOro MyHUIANAIEHOTO palioHay.

3. Ony6nuKoBaTh HacTosIee mocTaHoBneHue Ha OduiinanLHOM NOpTajle IPaBoOBOR
uHpopmauuu Pecriy6nuku Taraperan (http:pravo.tatarstan.ru) u obHapogoBaTh MmyTeM
pasMeleHus Ha caiiTe ApeKOro MyHHIIMIIANTBHOrO pafiona (arsk.tatarstan. ru).

4. KouTtpons 3E}/ﬁ‘CITOHHeHH M\IAHHOTO MOCTAHOBJIEHUS OCTABJISFO 32 coboii .
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IIpunoxenune k

IIOCTAHOBJICHUIO

M cnoIHUTEIbHOTO KOMUTETA
CpelHEaTbIHCKOTO CEJIbCKOTO MOCETIECHHUS
ApPCKOTO MYHUIIUTIAJILHOTO paiioHa,
PecniyOnuku Tarapcran

ot «21» mapra 2022 r. Ne 9

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeoCcTABJIeHU MYHUIIMIIAJIbHOM YCJIYT'H M0 BblIa4e CIIPABKH (BbINUCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pErIaMECHTa

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
NPEIOCTaBICHUs] MYHUIIMIIAJIbHOW YCIYTd IO BbIJIaye CHpPaBKU (BBIUCKH) (manee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIUTIAIBHOM YCIyTH,
SBISIIOTCS (PU3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBieHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIS,
JEHUCTBYIOIINIT HA OCHOBAHHMH JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOTHOMOYHS (1anee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamus o mOpsAKE NPENOCTABICHUS MYHUIMIAIBHONW YCIyTH
pa3Meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIMMAIBHOW yCIyre, pacHONIOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYHAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o¢UIMATBHOM CalTe MYHUIMIAIBHOTO palioHa B WHGOPMAIMOHHO-
TeJICKOMMYHUKanoHHoM cetn «MuaTepreT» (https://www.arsk.tatarstan.ru);

3) na Iloprame TrOCyJapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukanckuid moptan);

4) na EnunoM nopraie rocyJapCTBEHHbIX U MYHULIHMNAIbHBIX YCIYT ((QYHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprai);



5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BONpPOCAM IPEAOCTABICHHUS MYHULMNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJIbHBIX LEHTpPax MpPEeJOCTaBICHUS] TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOU (hopme PecnyOnrkaHcKoro noprana;

3) 6 ynoanomouenHom Ha npedocmagienue ycayeu opeane (nanee — Opean):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME FJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 MTOYTE, B JIEKTPOHHOH (hOpMe MO INEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMIAIbHOM YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NpEeIOCTaBIsIeTCS 3asBUTEII0 OECTUIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOECIeueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIOUEHUs JIMIEH3UOHHOTO WU HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE IJIaThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIUYHO WIH MO TeledOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIBHOTO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIMIANBHBIX yciuyr, Opeana (aapec, rpaduk padoOTHI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIHUIIAIBHON YCIyTH, O CII0cO0ax M CPOKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusx rpakJaH, KOTOPHIM MPEIOCTABISCTCS MyHHUIIATIATbHAS YCIIyTa;
O HOpPMAaTHBHBIX MPABOBBIX aKTaX, PETYJIHMPYIOIIUX BOMPOCHl MPEIOCTABICHHUS
MYHULMIIAJIBHON YCIIyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUIS PACCMOTPEHHS 3asBICHHS O
IIPENOCTABICHUH MYHHUIMOAIBHOM YCIYyrH, O CpOKaxX IpUEMa U PEruCcTpaluu
3asIBJICHUS;

5) o xole nmpeaocTaBIeHUs MyHUIIUNIAIBHOM YCITyTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MIPEIOCTABICHNUS] MYHUIIUIATBHON YCIYyTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIMII
Opeana.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
[IPEIOCTABIICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOH (Qopme
Pa3bACHSIIOT 3asBUTENIO NOPANOK INPEJOCTABICHHUS MYHULUIAIBHON YyCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSAILIEM MYHKT€ aJMUHUCTPATUBHOIO PpErjaMEeHTa, U B
TE€YEHUE TpeX paboyux IHEW cO AHS PEerucTpaluy OOpalleHUs HAMPaBIAIOT OTBET



3asBuTent0. OTBETHl AAlOTCS Ha sI3bIke OOpaileHusa. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha $f3bIKE OOpalllEHHs HCIONBb3YIOTCA TOCYAapCTBEHHbIE S3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pasMemiaercda Ha OQUUMAIBLHOM CcaiTe MYHUIUNAIBHOTO pailoHa U  Ha
MH(OPMAIMOHHBIX CTEHJaX B moMeleHussX Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pasMemiaeMas Ha HMHG(OPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHULUIAIBHOTO  palloHa B HHGOPMAIUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUA O MYHULMNAIBHOM YCIyre, COAepiKaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUSA, CIPABOYHBIX TenedoHaX, BPEMEHU paldOThI
Opeana, o rpaduke nmpuemMa 3asiBJ€HUN Ha MPEeJI0CTaBICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHbBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX  TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIMIIAIBHON YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYOJMKOBAHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIYT, Ha
ouImaIbLHOM caiire MYHULIUIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh « ITHTEpHET».

1.4.2. TexkcT anMMHHCTPATHUBHOTO perjiamMeHTa B JEHUCTBYIOIIEH peaakuuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHAIBHOM CalTeé MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B asMUHUCTPAaTUBHOM PETIAMEHTE UCIOIb3YIOTCS CIEAYIOUUE TEPMUHBI U
OIpPEECIICHMUS:

ylajieHHoe paboyee MECTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBEHO 000C00IEHHOE
CTPYKTYpHOE noApa3aejacHue (oduc) MHOTO(YHKIIMOHATHHOTO LIEHTpa
MPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TatapctaH B cOOTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
JESTETPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHUILMITAJIBHBIX YCIIYT, YTBEPKACHHBIX ITOocTaHOBIeHUEM [IpaBurensctBa Poccuiickon
®eneparuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrtBepxkaeHuun llpaBun opranuzanuu
NEATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKass omubOka - omuOKka (OmucKa, omevaTka, rpamMMarhyeckas Wiu
apupmeTrnueckas omuOka MO0 mMoao0Has omulKa), AONYyIIEHHas OpraHow,
MPEJOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W TMpHUBENINIas K HECOOTBETCTBUIO



CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIAIBHON YCIyTH), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAHMH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuneHtuguUKanuu W ayTeHTH(PUKAIMU B HUHPpPACTPYKTYype,
oOecrneynBarolen UH(}OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIMOAIBHBIX YCIOyr B 3JeKkTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apcTBeHHAsi MHPOPMAIIMOHHAs CUCTeMa, OOecreyrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAILIMOHHOTO B3aUMOECHCTBUS B CUCTEME UJEHTU(UKAIIIY U
ayreHTudukauuym K  uUHQOpmManuu, — cojaepxkalleiics B ToCyJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yciayr B PecnyOmimke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHas  MH(POPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHHUIIMIAIBbHBIX YyeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHHUCTpaTUBHOM perjiaMeHTe IMOJ 3asBJIICHHEM O TMPEIOCTaBICHUU
MYHUIIMTAIBHON YCIYTH (Jjanee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEeIO0CTaBICHUU
MYHUIIUIAIBHON YCIYTH, TMOJAHHBIA B COOTBETCTBHUM C IIyHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu

MPEI0CTaBICHHS TOCYIAPCTBEHHBIX M MYHHIUIATBHBIX yCIayr» (nanee — DeaepanbHbIi
3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjeHUsi MyHHIHNAJILHOH YCJIYI
2.1. HanmeHOBaHNE MYHULIMTIATBLHON yCIIyTH
Brinada cripaBku (BBIITUCKH ).

2.2. HaumeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIIUTEILHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

Hcnonrnumenvuwiii komumem CpeOHeamblHCKO20 CeNbCKo20 noceneHusi Apckozo
MYHUyunaniovno2o pationa Pecnyonuxu Tamapcman.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. Pe3ynpTaToM mpeocTaBIeHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beimucka) (mpritokerne Ne 1 k HacTosmieMy aaMHUHHCTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B TPEIOCTABICHHUM MYHUIUNATBHOW  YCIIYTH
(mpwtoxernue Ne 2 K HaCTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemierne 00 OTkaze B TpUEME JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABICHUSI MYHUIIMNIATBHON yciuyru (mpuiiokeHre Ne 3 K HacToOAIMEMY
aJIMHHUCTPATHBHOMY PETJIaMEHTY).



2.3.2. Pe3ynapTaT npenocTaBiICHUS MYHUIUNAIBHOW YCIYI'M HaIpaBiseTcs
3asBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJMNUCAHHOIO YCHJICHHOU
KBUTU(PUIIUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJTHOMOYEHHOTO JOXKHOCTHOTO JIULA
Opeana (mubo Opeana), B coorBeTcTBHH ¢ DenepanbHbIM 3ak0HOM 0T 6 ampens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucu» (naiee — OegaepanbHbiii 3akoH Ne 63-D3) B
nuuHbId kabuneT ExuHoro moprana. B ciydae HampaBieHus 3asBIE€HHS TOCPEICTBOM
PecnyOiikaHCKOTO mopTana pe3ysibTaT NPeloCTaBICHUS MYHULUNAIBHON YCIYTd
HaIpaBJIsIeTCs TaK e B JIMYHbIN KaOuHeT PecryOnukaHcKoro nopraia.

2.3.3. llo BbIOOpY 3asBUTENsT peE3yJabTaT MPEIOCTABICHHUS MYHULHUIATBHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisipa 31€KTPOHHOTO
JIOKYMEHTa, pacledyaTaHHOro Ha OyMa)KHOM HOCHTEJNe, 3aBEPEHHOT0 IeyYaThbio U
MOJMKCHhI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJKHOCTHOro suna OpraHa wuiu
pabotHuka MOII.

2.3.4. 3asgBuTeNb BIpaBe MONYYUTh PE3yJIbTaT MPEJOCTABICHNUS] MYHUIIUIIAIBHOM
yciyrd B (popme 3JIEeKTPOHHOTO JTOKYMEHTa B TEUEHHE CpoKa JEUCTBHS pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIllCHHS B OPraHU3allly, YIaCTBYIOIIHNE B IPEAOCTABICHUN
MYHHUITUATIAIBHON YCIYTH, CPOK MMPUOCTAHOBIICHHSI TIPETOCTABICHUS MYHUIIUTTAIIBHOM
YCIIYTH B ClTydae, €CJIM BO3MOXXHOCTh IMTPUOCTAHOBJICHHUS MPEeayCMOTpPEHA
3aKOHOAATEeNbCcTBOM Poccuiickoit denepariuu, Cpok BeIIauu (HAIPABIICHHUS)
JIOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM IMPEIOCTABIICHUS] MyHUITUTIAILHON YCIyTH

2.4.1. MyHunnanbHas yciayra npeIoCcTaBseTCs B TEUCHUE TpeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa NPEIOCTABICHUS MYHUIIMIAIBHON YCIyI'H HE
IPEAYCMOTPEHO.

2.4.3. HampaBieHue TOKYMEHTa, SBISIOUIETOCA PE3YyJIbTaTOM MPEIOCTABICHUS
MYHUIIUTAIBHOW ~ yCIAyrd B (QopMe  DJIEKTPOHHOIO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS U PETUCTPALMH PE3yNbTaTa MPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATUBHBIMU MPABOBBIMU AKTaMHU JIJIS
MIPEIOCTABJICHN MYHULIUNIAJBHONU YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIFOTCS
HEOOXOTUMBIMU U 00SI3aTEIHHBIMHI JIJIS1 TPEIOCTABICHUS MYHHUIIUTIAIBHBIX YCIYT,
MOJISKAIIMNX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHHUS 3asIBUTETIEM, B TOM
YuUCJe B ANEKTPOHHOU (opme, OPSIIOK UX MPE/ICTABICHUS

25.1. lnsg monydeHUsT MYHUIIMNAIBHOW YCIYTH 3asgBUTENb MPEACTABISICT
CJIeAYIOIINE TOKYMEHTHI:

1) DOKYMEHT, yJIOCTOBEPSIOIINIA JIMIYHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecniy0nukaHcKoro noprana);

2) 1OKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBIICHUE:



B (popMe mokyMeHTa Ha OyMakHOM Hocutelne (npuioxxkenue Ne 4 Kk HacTOsIIIEMY
aJIMHHACTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOU popMe (3amoSIHIETCS TOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (opMy 3asiBIeHHS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMM TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, Ipu oOpalieHuu
nocpesicTBoM PecryOiiMkaHCKOro noprana;

4) B ciydae, eciau sl MPEJOCTaBICHUS MYHMIIUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TEpPCOHANBHBIX MAHHBIX JIMIIA, HE SIBISAIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (helepalbHbBIM 3aKOHOM OO0pabOTKa TaKUX MEepPCOHATBHBIX JaHHBIX
MO3KET OCYILECTBIIATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpaIleHUH 3a MOTyYEeHUEM
MYHUIIMIIAIBHOW  YCJIYTH  3asBUTENb JIOMOJHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJTBEPKAAIONINE TOJIYYeHHE COrjacusl YKa3aHHOrO JIMLA WA €ro 3aKOHHOTO
peACTaBUTENST HA 00padOTKY MEePCOHATBHBIX JAaHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIONTNE MOTYyUYCHUE COTJIACHs, MOTYT OBITh TMPEJCTABIECHBI B TOM YHCJIEC B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHuru gm0 31.12.2017
BO3Jlarajach Ha COOCTBEHHUKOB J>KUJIBIX TOMEIICHUMN, 3asiBUTEJIEM MPEJICTABISICTCS
JIOMOBAsl KHUTA;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIWBHUAYAIbHBIN KUJIOU TIOM (eCiH
paBO COOCTBEHHOCTH HE 3aperuCTpUpOBaHO B EJAMHOM TOCyIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBIUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3asBneHue W TMpuiIaraeMble JOKYMEHTHl MOTYT OBITh MPEICTaBICHBI
(HampaBIieHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMakKHBIX HOCUTENSX M B BHUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecryOinkaHCKOTo mopTaa B 3J1eKTPOHHOH dhopme;

3) B OpraH JU9YHO WM ITOCPEICTBOM ITOYTOBOM CBS3U Ha OyMa)KHOM HOCHUTEJIE.

3asgBIEHWE W TpWIaraéMble JOKYMEHTBI, IpPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCA B YCTAHOBIEHHOM IOPSIAKE.

2.5.3. 3asBneHue MpU HANPABJICHUH MOCPEIACTBOM PecmyOinkaHCKOTO mopTtana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCHIO 3aABUTENS.

JIist monydeHus TPOCTOM DIIEKTPOHHOW TOMAMHUCH 3asBUTENI0 HEO0OXOIHMO
MPOUTH mporneaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aHCh.

DJEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIC O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkrax 2, 4-6 mynkta 2.5.1 aIMHHHCTPAaTUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBAJIM(UUIUPOBAHHOW MOJMUCHIO JIMII, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMbie K
3asIBJICHHUIO, B TOM YHWCJIE JIOBEPEHHOCTH, HANPABIAIOTCS B BUjae (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoGaiT.

KauecTBO mpenocTaBisieMbIX AJEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATH OT 3asBUTEIS:



1) mpeacTaBiaeHus JOKYMEHTOB U MH(POPMAIIUU WIIM OCYIIECTBICHUS JIEHCTBUM,
MPEICTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMH AKTaMH, PETyJUPYIONIMMHA OTHOIICHUS, BO3HUKAIOUIUE B CBS3U C
MPEIOCTaBICHUEM MYHUIIMIAIBHOW YCIYTH;

2) OCYUIECTBIICHUSI JIEUCTBUM, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOIUMBIX ISt
MOJIyYeHUsS] MYHULUMNAIBHOM YCIYTM M CBS3aHHBIX C OOpalieHHueM B UHBIC
rOCYy/IapCTBEHHbIE OpPTraHbl, OpPraHbl MECTHOTO CaMOYIPaBJIEHUS, OpraHU3allMH, 3a
UCKIIIOYEHUEM TIOJIYYEHMsI YCIYr M TOJIyYeHHMs] JIOKYMEHTOB M HWH(pOpMaIuu,
MPENOCTaBIsIEMbIX B PE3yJbTaTe€ NPENOCTaBICHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, YykazaHHele B 4actu | cratem 9 DenepanbHoro 3akoHa Ne 210-D3
(HEOOX0UMBIX U 00s13aTENBHBIX YCIYT);

3) mpencTaBieHHs JOKYMEHTOB U uWH(QoOpMamuu, OTCyTCTBHE ©  (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAYAIBLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX IUIsl MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIYyTrH, JUOO B
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) W3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIUXCS
NPEIOCTaBICHUS] MyHUIIMNIAIBHOW YCIYTH, MOCJe MepBOHAYAIBHONW MOJIaYu 3asiBICHUS
O MPEeAO0CTABICHNN MYHUIIUTIATBHON YCIIYTH;

0) HamuuKre OMMOOK B 3asBJICHUM O MPEIOCTaBICHUM MYHUIIMMATIbHON YCIyTy U
NOKYMEHTaX, TMOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHHUIMIIAIBHOW yCIyrd, Ju00 B
IPEAOCTABICHUN MYHULIMIIATBHON YCIYTM U HE BKIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TIOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpPMAIUU MOocTe
NEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, TUOO B MPEAOCTABICHUNA MYHUIIUTIATIBHON YCIYTH;

I') BBISBJICHHE JIOKYMCHTAJIBHO TOATBEPXKACHHOro (dakra (IMPU3HAKOB)
OIIMOOYHOTO WIJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3/eNCTBHsI) OMKHOCTHOTO JIHIIA
Oprana, pab6oranka MO®I], npu MnepBoHAYaJIbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOUMBIX JJI TIPEIOCTABICHUSI MYHUIIUIIATBLHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHULIUMAIBHOM YCIYTM, O YEM B NUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTEIS
Oprana mpu mepBOHAYATLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JJIS
MPEAOCTABICHUS MYHUIMNAIBHON YCIyrH, YBEIOMIIIETCS 3adBUTENb, a TaKkKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHBIE HEY00CTBA;

4) mpenocTaBlieHUsT Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB W HH(OpMAaIInH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIy4aeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BSATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJapCTBEHHON WM MYHMIMIAIBHON YCIYTHM, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepaTbHBIMU 3aKOHAMH.

2.6. VcuepnbiBatomuii miepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMU ITPABOBBIMU aKTaMH JJIsl ITPEIOCTABICHUS MYHULIUIIAIbHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUU TOCYNIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITPaBJIEHUS U MTOJABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM WJId OpraHam
MECTHOTO CaMOYMPAaBICHUS OPTaHU3AlUN U KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTH, a



TaK)Ke CIIOCOObI UX MOIYYEHHS 3aIBUTEISIMU, B TOM YUCJE B 3JIEKTPOHHOU (popme,
MOPSIAOK MX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OpraH, Opral MECTHOIO
caMoyIpaBieHus JTU00 OpraHu3alus, B pacCIOpsS>)KEHUU KOTOPBIX HAXOAATCS TaHHbIE
JOKYMEHTBI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOECHCTBUA:

1) Bemmucka w3 EnuHOro rocynapcTBEHHOIO peecTpa HEABKUMOCTH — —
®denepanbHas Ciyx’0a rocy1apcTBEHHOM perucTpaium, KagacTpa u kaprorpaduu;

2) CBelCHUs O JICUCTBYIOLIEM MacopTe TpakaanuHa Poccuiickoit deneparmu —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
nanara.

2.6.2. 3asBuTeNb BIIpaBe NPEOCTABUTH JOKYMEHTbI (CBEJIEHHUS), YKa3aHHbIE B
noanyHkre 1 myHkra 2.6.1 aIiMUHUCTPAaTHBHOTO perjiamMeHTa, B (popMe IIeKTPOHHBIX
JOKYMEHTOB, 3aBEPECHHBIX YCWICHHOW KBaTU(PUIIMPOBAHHOW IMOAMHUCHIO  JIMII,
YIIOJTHOMOUYEHHBIX Ha CO3J]aHHE€ W TOJIMUCAHWE TaKWX JOKYMEHTOB, TpH II0jJade
3asIBIICHMS.

2.6.3. HenpencraBieHne (HECBOCBPEMEHHOE TMPEACTABICHNUE) yKa3aHHBIMUA B
nyHkTe 2.6.1 aAMHHHCTPATHBHOTO periiaMeHTa OpraHaMu TOCYIapCTBEHHOW BIACTH,
opraHaMu MECTHOT'O CaMOYIIPaBJIEHUS, OPTraHU3AlMIMHU JTOKYMEHTOB M CBEICHHUI HE
MOJKET SIBIIATHCSI OCHOBAaHUEM JUIsl OTKa3a B MPEAOCTABICHUU MYHUIIUTIAIBHON YCIIYTH.

2.6.4. JloiokHOCTHOE JMIIO W (WiM) PaOOTHUK, YKa3aHHBIX B TyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErilaMeHTa OpraHoB W OpraHU3allvif, HE MPEACTABUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIINE) 3aMPOIIEHHbIE W HAXOMAIIMECS B PACIOpPSHKEHUU
JOKYMEHT WJIM CBEACHHS, MOAJIEkKAT aJIMUHUCTPATUBHOMN, TUCHUTUTMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

2.6.5. 3anpernraeTcs TpeOOBATh OT 3asABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOJITBEPIKIAIOIINE BHECCHHUE 3asBUTEJIEM IUIATHl 32 MPEJOCTABICHUE MYHHUIIUIAIbHON
YCIYTH, HAXOMSIIHUECS B PACTIOPSKEHUHU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUSI U TOJBEJOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIPaBJICHUS OPTaHU3ALIHMA.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJAEP)KALUX CBEACHUS, KOTOPHIC
HaxXoAsTCd B PacHOpsDKEHUH TOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyTpaBJICHUs] U MOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJICHUs OpraHU3aluid, HE SBISETCS OCHOBAaHUEM JMJisi OTKa3a
3asBUTENIO B IPEJOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

2.7. VicuepnpiBatonuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHHS MYHHUITUTIAIIBHON YCIIYTH

2.7.1. OcHOBaHMSMH JJis1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABJICHUS] MYHUIIUTIAIBHON YCITYTH, SIBJISIFOTCS

1) nmnpencraBieHHBIE 3asgBUTENIEM JOKYMEHTHI COACpKAT TMOJYUCTKH U
WCHIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIE B MOPAAKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;



2) NIOKYMEHTBI COJAEpP)KAT TOBPEKICHUS, HAIMUYUE KOTOPBIX HE IMO3BOJISIET B
MOJIHOM OOBEME HCIOJIb30BaTh HMH(POPMAIMI0O U CBEJCHHUS, COJepXKaluecs B
JTIOKyMEHTaX JUIsl TPEeA0CTABICHUSI MyHUIIUTTIAIBHOU YCITYTH;

3) mpencraBlieHHBbIC JOKYMEHTHI WM CBEACHUS YTpPaTUIM CUIYy HAa MOMEHT
oOpaileHusi 32 MyHULIUNIBHOW YCIyrod (OKYMEHT, YAOCTOBEPSIOIIUM MOTHOMOYUS
MIpEeJCTAaBUTENIS 3aABUTENS, B Cilydae 0OpalleHus 3a MpeJoCTaBICHUEM MYHUIIUITATbHOM
YCIYTHU YKa3aHHBIM JIULIOM);

4) mosiaua 3asBJICHUS O NIPEIOCTABICHUN MYHUIIUIIATIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIATLHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapYIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3alOJIHEHUE 00s3aTeNbHBIX Mojiel B (popMe 3asiBICHUS, B TOM
yucjie B UWHTEpakTUBHOW (Qopme 3asBieHuss Ha PecnyOnukaHckoM —mopTalie
(HEeTOCTOBEpHOE, HETOIHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHUE);

6) TpenCcTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH;

7) 3agBICHUE O NPEJAOCTABJICHUU YCIYTH IOJAaHO B OpraH TOCYJIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYTPABJICHUS UM OPTaHU3AIMIO, B TIOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEIOCTABICHUE MYyHUITUTIAIbBHON YCIIYTH;

8) HecoOMoJieHne YCTaHOBIICHHBIX cTathedl 11 denepanpHOro 3akoHa oT 6
ampenst 2011 roma Ne 63-03 «OO0 5>I€KTpOHHOW TOAMHUCH» YCIOBUW TPU3HAHUS
JNEHUCTBUTENBHOCTH YCUIICHHON KBATU(DUITUPOBAHHON JEKTPOHHOMN TOIIUCH.

2.7.2. Tlepeuenb OCHOBaHMIA ISl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IOJTYYE€HUSI MYHULIMTIATBHOM YCIIYTH, SIBIIIETCS UCYEPIBIBAIOILIAM.

2.7.3. Pemenne 00 oTkaze B MpUEME 3aiBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBJICHUS MYHUIIMIIATBHOW YCIYyTH, MOXKET OBITh NMPUHATO KaK BO BPEMS
npueMa 3asBUTENA, TaK M MOCJE IMOJIYYEHUS OTBETCTBEHHBIM JOJIKHOCTHBIM JHIIOM
Oprana HEOOXOAMMBIX MJIA TMPEJOCTABICHUS MYHUIMIAIBLHOM YCIYrd JOKYMEHTOB
(cBeneHuii) C  HCHOJB30BAHMEM  MEXBEIOMCTBEHHOTO  HH(POPMAIMOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE NpEBBIIMIArONUi 9 pabodynx HHEH CO JTHA perucTpanvu
3asIBJICHUS.

2.7.4. 3ampemiaeTcsi OTKa3bIBaTh B TMpPHUEME 3asBICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH, B CIIy4Yae €CJIH 3asBIICHUC
U TOKYMEHTbI, HEOOXOAMMBIE JIJIsl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIYTH, MOAAHbI B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yciyra, onyonukoBanHoU Ha ExuHoM mopraie, PecmyOnmnkanckom moprade.

2.8. VcuepnbiBatoniuii mepeueHb OCHOBAHUH IS PUOCTAHOBIICHUS MJIM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHms UIsi TIPUOCTAHOBICHHS TPEAOCTABICHUS MYHUIIMITAILHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs JUIsl 0TKa3a B MPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH:

1) B mpeACTaBICHHBIX 3asBJICHUU M (WJIM) JOKYMEHTaX COJCPIKHTCS HEMOJHAs U
(wn) HemocToBepHas UHGoOpMaIus;

2) TOCTYIUICHHE OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
caMOYIIpaBJIeHUsI JMOO TOJBEIOMCTBEHHONW OpraHy TOCYJapCTBEHHOW BIACTH WA



OpraHy MECTHOTO CaMOYIpAaBJIEHUs OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETENILCTBYIONIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiau) UHPOpMAIMU, HEOOXOIUMBIX
IUTSL TIPEOCTABICHUSI MYHULIMIIAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JTOKYMEHT HE
OBLT PECTaBIIEH 3aBUTENIEM 10 COOCTBEHHON MHUIIUATUBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPallUM TPaKIAHWHA TI0 MECTy JKUTEIhCTBA
(npeObiBaHMs) B paCHOPSIKEHUH OPIraHOB MECTHOI'O CAMOYIIPABIICHHUS .

2.8.3. IlepeueHp OCHOBaHWK JJIsI OTKa3a B IPEJOCTABICHWH MYHULMUIIAJIBbHOU
YCIIYTH SBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3anpemaercs OTKa3plBaTh B IPENOCTABICHUM MYHUIMNAIBHON YCIYIH B
cillydyae, €clid 3asBJICHUE O TPEJOCTaBICHUM MYHHUIMNAIbHON YCIYId TMOJAHO B
COOTBETCTBHM ¢ MH(POPMAIMEN O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUTIATHHOM
yciyru, ony0iaukoBaHHoM Ha Ennnom noprane, PecyOinkanckom noprase.

2.9. HOpHI[OK, pasMEp U OCHOBAHHA B3UMAHUA FOC}’I[&pCTBGHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3MMaeMOM 3a MMpcaoCTaBJICHUC MYHHHHHaHBHOﬁ yCIIyru

MyHununanbHas yciiyra npe1ocTaBisercss Ha 0e3B03Me3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S13aTEIbHBIMU TS
IPEJOCTAaBICHNS] MYHUIIMIIAIIBHOMN YCIYTH, B TOM YUCJIE€ CBEJCHUS O JOKYMEHTE
(ToKyMeHTax), BbI1aBa€MOM (BbLAABAaEMbIX ) OpraHU3aLUsIMH, YIaCTBYIOLUIUMHU B

PEJOCTAaBICHUN MYHUIIUIAJIBHBIX YCIYT

[IpenocraBnenue HEOOXOAUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeTLHBIMU JIJIS1 TTPEI0CTABICHUS
MYHUIIUTIAIBHON YCIIYTH, BKIIIOYasi THPOPMAIIHIO O METOAMKE pacuera pa3Mepa Takoi
TJIAThI

[IpenocraBiaeHre HEOOXOIUMBIX U 0053aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKUAAHHS B OUEpEIH MPHU Mogaue 3ampoca o
MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH, YCIYTH, MPEOCTABISIEMON OpraHu3aIiei,
YYacTBYIOIIEH B MPEJOCTABICHUA MYHUIIUTIAIEHON YCIyTH, ¥ TIPU MOTYyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxujaHus py mMojade 3asBICHUS HA TIOTYyYEeHUE MYHUITUTIATBHOM
ycIIyTH - He OoJnee 15 MUHYT.

2.12.2. Tlpn momydeHUW pe3ynbTaTa MPEIOCTaBICHUS MYHHUIIUIIATBLHON YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpsIJIOK PErUCTPALIMU 3aIlpoca 3asBUTEIIS O MIPEIOCTABICHUH
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIIEH B
MPEAOCTABICHUY MYHULIMIIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme



2.13.1. Ilpu nuunoMm obOpanieHuu B MOL| B neHp nonauu 3asBieHUs 3aBUTEIIO
BbIjaercsa pacnucka u3 AC M®ILI ¢ peructpallmOHHBIM HOMEPOM, ITOATBEPKIAIOIINM,
YTO 3asIBJICHHE OTIIPABJICHO, U JATOW MOAa4YH 3asiBJICHUS.

2.13.2. Ilpu HanpaBieHUU 3asBJIECHUS OCPEACTBOM, Pecnybnrkanckoro moprana
3asiBUTEINb B JI€Hb MO/IaYM 3asiBJICHUS MOJy4YaeT B JUYHOM KabuHeTe PecnyOnuKkaHcKOTro
noprajga ¥ MO 3JIEKTPOHHOM MOoYTe yBEAOMIIEHUE, MOATBEPKIAIOUIEE, YTO 3asiBICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBI HOMEp W Jara MOoJa4yu
3asIBIICHMS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B [IeHb T[OJa4yu 3asiBICHUS
YIOJTHOMOYEHHBIM JOHDKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO0 BBIJAETCS pacHuCcKa U3
aBTOMAaTU3WPOBAHHOM HMH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYECHHOW JJIsi OKa3aHUS
rOCY/IapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, IaTOMN
[0J1a4y¥ 3aBJICHUS U TIEPEYHEM MPE/ICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIIyra, K 3aJIy 0KUJIaHUs, MECTaM JUJIsl 3aII0JHEHUS 3alpOCOB O IIPEIOCTaBICHUN
MYHUITATIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMH X 3aM0JIHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS KaXKI0M MYHHUITUTIATLHON
YCIIYTH, pa3MeIICHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOpPMAIIMH O TIOPAJIKE MPEOCTABICHUS TAKOU YCIYTH, B TOM YHUCJIE K 00ECIeYeHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENIBCTBOM M 3aKOHOAATENbCTBOM Pecmybnnku Tarapctan o conuaabHOM
3al{UTe UHBAJINIOB

2.14.1. TlpenocraBiieHHEe MYHHITUTIAIBHON YCIYTH OCYIICCTBISICTCS B 3IaHUSAX U
MTOMEIICHUSX, 000pYy/I0BaHHBIX MPOTUBOMOKAPHON  CHUCTEMOM W CHCTEMOM
NOXKAPOTYIIECHUS.

Mecra mpueMa 3asBuUTeNIed 000pPynYyIOTCS HEOOXOAMMOW MeOenbro s
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B CcOOTBETCTBUH ¢ 3aKoHOJIATEJbCTBOM Poccuiickoii denepamuu o
COIMAJIFHON 3alllUTe WHBAIHIOB B IEIAX OCECHPEMSITCTBEHHOTO J0CTylma K MECTy
MPEIOCTaBICHUS MYHUITUNIAIBHON YCIYTH 00€CTIeYnBaeTCS

1) oOecrieumBaeTcss OeCHPEMSTCTBEHHBIM JIOCTYIT HWHBAJUIOB K MECTY
MPEIOCTaBICHUSI MYHHIIMMAIBbHONW ycimyru (yIoOHBIH BXOJ-BBIXOJ B TIOMEIICHUS H
MepeMeEIleHHE B UX Mpeenax);

2) BHU3yaJbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHPOpPMAIHS O TOPSIKES
MPEIOCTABICHUSI MYHUIIUITAIGHON YCIYTH pa3MemIaeTcs B YAOOHBIX ISl 3asBUTEICH
MecCTax, B TOM YHUCJI€ C YYETOM OTPaHUYECHHBIX BO3MOXKHOCTE MHBAJIU/IOB;

3) COnpOBOXKICHUE HHBAIUIOB, UMEIONINX CTOWKHE PAacCTPOWCTBa (YHKITUH
3pEHHS U CAMOCTOSITEIbHOTO MEPEABUKEHHS, U OKa3aHUE UM MOMOIIH;

4) BO3MOXXHOCTH CaMOCTOSITEJILHOTO TIIEPESABIKEHUS 110 TEPPUTOPHH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COLMAIBHOW, WHXKEHEPHOW U TPAHCIOPTHOMU
UHPPACTPYKTYp, BXOJa B TaKu€ OOBEKTHI M BBIXOJA U3 HUX, IOCAAKU B TPAHCIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCITOIb30BAaHUEM KPECIA-KOJIACKHU;



5) Haiexkaliee pasMelicHHe OOOpYJOBaHUS W HOCUTENCH HH(OpPMAIIHH,
HEOOXOIUMBIX Jisi oOecrieueHHsl OeCTIpensITCTBEHHOTO JOCTyla MHBAIUAOB K yCIyram
C YY4ETOM OIPAHUYECHUM UX JKU3HEIEATEIbHOCTH;

6) ayOmupoBaHHEe HEOOXOIMMOHN Ui MHBAJIUAOB 3BYKOBOW M 3PHUTEIBHOMN
uHpopmalMy, a TakKe HaAMUceil, 3HAKOB M MHOM TEKCTOBOM M TIpaduueckoit
uH(pOpMAaIU 3HaKaMH, BBINOJTHEHHBIMU pebe(hHO-TOUECYHBIM HIpupTOM bpaitns;

7) HOmyCK CypAONepeBOIINKA U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKku-IIPOBOIHUKA TIPU HATMYHU JJOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuaibHoe OO0ydYeHHEe M BbIaBaeMOro mo ¢GopMe U B TOPAJKE, KOTOpHIE
YCTAHOBJIEHBI IIPUKa30M MMHHUCTEPCTBA TpyJa M COLMAIBHOW 3amuThl Poccuiickon
@Oenepauun ot 22.06.2015 Ne 386H «OO06 yrBepkaeHun (QOpPMBI JOKYMEHTAa,
NOJITBEPKAAIONIETO ClelMaibHOe OOydeHHe COOaKu-IPOBOAHUKA, M TOpSAJIKA €ro
BBbLIAYM.

2.14 3. TpeboBaHuss B YacTH OOECHEYEHUsS JOCTYMHOCTH [l HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIMNAILHOW YCIyTH, H
CPEACTB, MCHOJIB3YEMBIX IpPU MNPEIOCTABICHUM MYHUIMUIIAJBHOW YCIYI'H, KOTOpBIE
ykazaHbl B moAnyHkTax | — 4 nynkra 2.14.2. agMUHUCTPATHUBHOTO pErJIaMEHTA,
OPUMEHSIOTCS K OO0BEKTaM M CpeACTBaM, BBEACHHBIM B OKCIUIyaTallMI0 WM
IPOLIEIINM MOJEPHU3ALMI0, pEKOHCTpYKIuIOo nociue 1 utonsg 2016 rona.

2.15. [loka3zaTenu JOCTYITHOCTH U KaueCTBAa MYHUIIMITAIbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUM 3asIBUTENS C TOJXKHOCTHBIMHU JIMLIAMU TIPU
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U UX MPOJOIKUTEIBHOCTh, BO3MOXHOCTh
NoJIydeHUss UHPOPMAIIUU O XO/i€ MPEOCTABICHHUS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCJIe C UCTIOJIb30BaHUEM MH(OPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JTHOO HEBO3MOKHOCTh TIOJYUYECHHSI MYHUILIMITAIbHON YCITYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT (B TOM YHUCIIE B MIOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
NOApa3AeICHUU OpraHa UCIIOJHUTEIBHO PACIOPSAUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBINA TPUHITUI),
MIOCPEACTBOM 3aMpoca O MPEAOCTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHHUITUTIATBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IEHTPaX MPE0CTABICHHUS
rOCYJIapCTBEHHBIX U MYHUILIMNIAJBHBIX YCIIYT, IIPEIYCMOTPEHHOTrO cTathel 15.1
®enepanbHOoro 3akona Ne210-O3 (KOMIUIEKCHBIN 3aIpOC)

2.15.1. TlokazaTensamu AOCTYMHOCTH TPEIOCTABICHUS MYHHUIIUIIATBLHON YCIYTH
SIBJISIFOTCSL:

PacCION0KEHHOCTh MTOMEIIEHHS], B KOTOPOM BEIETCS MPHUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOro KOJMYECTBA CIEIHUAINCTOB, a TakKe MOMEIICHUMN, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM TOKYMEHTOB OT 3asBUTEICH;

HaJu4yue ucUepnbiBaIiel uHbopManuu o crnocobax, MOpAJIKE U CpOKax
MPEAOCTABICHUS MYHULIMNAIBHON yCcIyrd Ha WH(OPMALMOHHBIX CTeHJax, ExuHoM
nopraiie, Pecnybinukanckom nopraie, o(pUIHaIbHOM cCaliTe MyHULIMIIAIILHOTO pailoHa;

OKa3aHuW€ TIOMOIIM WHBaJIWJAaM B TNPEOJOJECHUU OaphepoB, MEIIAIOIUX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JUIAMHU.



2.15.2. TlokazarensiMu KadecTBa IPEJOCTABICHHUS MYHHULMNAIBHON YCIYrH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITIOICHHE CPOKa MOIYUCHUSI pe3yJIbTaTa MyHUIIUIAILHOW YCITYTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKal00 HA HApYIICHUS aJIMUHHCTPATUBHOTO
perjiiaMeHTa, coBeplleHHble paboTHHKaMu OpraHa;

4) KOJINYECTBO B3aUMOJICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIHIIAaMU (0e3 yueTa
KOHCYJIbTALIHM ):

B3auMojielicTBUe 3asBUTENs ¢ paboTtHukamu Oprana wim MOL[ npu
OPEOCTaBICHUM MYHUUMIAIBHON  YCIYIM  OCYILECTBISAECTCA OJMH pa3 IpH
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMU TOKYMEHTaAMU;

OJIMH pa3 B ciyyae HEOOXOJMMOCTH TMOJYYEHUS pe3ysbTaTa NpeOCTaBICHUS
MyHUIMNaIbHON ycnyru B Oprade wiau MOLl B dopme sx3emiuisipa 31€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEJIE.

[Tpoa0KUTEABHOCTh OAHOTO B3aUMOJEHCTBUSL 3asiBUTENS C JIOJDKHOCTHBIMU
JUIAMU TIPU TIPEJO0CTABICHUY MYHUIIUMIIATBLHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

3asiBUTENb BIPABE OLIEHUTh KAY€CTBO MPEJI0CTABICHUS MYHUIIUTIATLHON YCIYTH C
MOMOIIBI0 YCTPOWCTB TOABMAKHOW paguoTeneoHHON CBS3M, C HCIOIb30BAHUEM
Pecny6inkaHckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nndopmanusa o Xoze MperOCTaBICHUS MYHULUIAIbHON YCIYTH MOXKET
ObITh MOJNy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHom mopraie,
Pecniy6nukanckom nopranie, B Oprane, MOILI.

2.15.4. IlpenocraBieHre MYHHULUIAIBHOW YCIYTH OCYLIECTBISETCS B JIHOOOM
M®I] no BbIOOpY 3asBUTEN HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WJIM MECTa
dakTHUecKOro NMpokuBaHus (MpeObIBaHus) Ha TeppuTopun Pecnyonuku TatapctaH 1mo
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHununaibHas yciayra B COCTaBe KOMIJIEKCHOIO 3aIpoca HE MPEA0CTaBIISAETCS.

2.16. nbie TpeGoBaHMs, B TOM YKCJIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUIIUTIATBHON YCIYTH 110 SKCTEPPUTOPHAIEHOMY IPHHIIAITY (B CIy4ae, eciu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 AKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHNUS] MYHHUIIUIIATIBHON YCIYTH B AJIEKTPOHHOHN (hopme

2.16.1. Ilpu mpenocTaBieHUH MYHHUIIMIIAIIBHON YCIYTH B JJIEKTPOHHOU (opme
3asIBUTEIb BIPABE:

1) momyunte wWHpOpPMAIHMIO O TOPSAKE H  CPOKaX  IMPEOCTaBICHUS
MYHULIMMAIBHOM YCIyTH, pa3MelleHHyro Ha Enunom mnoprane, PecnyOiamkanckom
MopTaie;

2) momaTh 3asABICHHE O TMPEJAOCTABICHUNA MYHHUIUIAIBHON YCIYyTd W WHbBIC
JOKYMEHTBI, HEOOXOIUMBIE VISl TPEIOCTABICHUS MyHUIIUTIAIBHON YCITYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OpMaIIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B
COOTBETCTBUM C MyHKTOM 7.2 yact 1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, ¢
ucrnoiab3oBaHueM PecnyOiiMkaHCKOro moprana;

3) MONY4YWTh CBEIEHUS O XOJC BBITOJIHCHHUS 3asBJICHUNA O MPEIOCTABICHUU
MYHULIUMAIBHOW YCITYTH, OJJAHHBIX B JJIEKTPOHHOU dopme;

4) OCyIIEeCTBUTH OLIEHKY KayecTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITYTH;



5) mony4uTh pe3yNbTAaT MPEIOCTABICHUS MYHUIHUIAIBHOH YCIyrd B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemicHue U ackcTBue (Oe3nericTBre) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIUI, MYHMITUTIATBHBIX CIYXallluX MOCPEACTBOM PecmyOaukaHCKOro
nopraia, mnopraia (QeaepaqbHOM TOCYAapCTBEHHONW HWHQPOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroiieil mpouecc aocyneOHoro (BHeCyneOHOro) 00KajloBaHUs PEUICHUN U
nercTBui (0e31eiCTBUSA), COBEPUICHHBIX IMPHU MPEAOCTABIECHUU TOCYIAapCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCJIYT OpraHaMH, MPEJAOCTaBIISIIONIMMHU TOCYIJApCTBEHHbIE W
MYHULIUMAIBHBIE  YCIYTH, HUX JODKHOCTHBIMM JIMI[AMHU, TOCYIJApPCTBEHHBIMH U
MYHUIUATIATBHBIMU CITYKAIUMHU.

2.16.2. ®opmupoBaHUEe 3asBIEHUS OCYIIECTBISECTCS IMOCPEJICTBOM 3alOJHCHUS
ANEKTPOHHOUN (opMBI 3asiBiIeHUs Ha PecrnyOnmkaHckoM moptane 06e3 HEeOoOXOIMMOCTH
JOTIOJTHUTENILHOM TMOJIauM 3asiBJICHUS B Kakoi-1nbo nHou dopme.

2.16.3. Ilpu popmupoBanuu 3asBIeHUs 0OECTIeUnBAETCS:

1) BO3MOKHOCTH KOITUPOBAHHUS U COXPAHCHMS 3asBICHUS M MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHHUS HECKOJbKHMHU 3asBUTEISIMH OJHOW DJIEKTPOHHOM
dbopMbI 3asBIICHUS] MPU OOPAIICHUH 3a YCIyramH, MPEJIoararoliMi HarpaBJICHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMHU 3asIBUTEIISIMH;

3) BO3MOKHOCTH I€YaTH HAa OYMa)XHOM HOCHTEJIC KOIHUH 3JICKTPOHHON (HOPMBI
3asBJICHUA,

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asiBJIICHHUS 3HAUCHUH B
0001 MOMEHT 1O YKEJIaHUIO TI0JIb30BaTelNsl, B TOM YHUCJI€ PU BO3SHUKHOBEHUH OLITUOOK
BBOJIa M BO3BpaTe JIJisi MOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (DOpMY 3asBIICHHUS,

5) 3amosiHeHHE TMOJIeH SJCKTPOHHOH (OpPMBI 3asBICHUS 0 Hadaisa BBOJA
CBEJICHUI 3asgBUTEJIEM C HCIOJb30BAaHUEM CBeleHUM, pa3menieHHbIx B ECHA, u
CBEJICHHM, OIyOJIMKOBAaHHBIX Ha PecmyOiMKaHCKOM TopTajie, B YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN cHUCTeME UACHTU(PHUKAIIMY U ayTeHTU(PUKAILINN;

6) BO3MOYXHOCTh BEPHYTBCS Ha JIFOOOW M3 STAloOB 3alOJHCHHS SJICKTPOHHON
dbopmbI 3asBIICHUS O€3 MOTEpH paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCTH JIOCTyHa 3asBUTENS K paHee IOJAaHHBIM UM 3asBICHHUSIM B
TEYCHHE HE MEHEEe OJIHOTO Tofla, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEYEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButeneld Ha pueM B M®II (manee - 3amuck) oCcymecTBISCTCS
nocpencTBoM Pecrybnukanckoro moprana, Tenedona kontakr-meatpa MOLI.

3asBUTEINIO MPEIOCTABISIETCS BO3MOKHOCTh 3allMCH Ha JIF0Oble CBOOOJIHBIE IS
mpreMa Jaty ¥ BpeMs B IpeliesiaX YCTaHOBICHHOTO B MHOTO()YHKIIMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuch Ha ONPENIENICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKHU JI0 HACTYIJICHUS 3TOU
JaThI.

JI71s1 ocylllecTBICHUS MTPEBAPUTENBHON 3aMMCH MOCPEICTBOM PecnyOnnKkanckoro
ropTaJjia 3asiBUTENII0 HEOOXOAMMO YKa3aTh 3alpallliBaeMble CHUCTEMOW J1aHHbIC, B TOM
qucie:

dbaMuIInio, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);



YKEJIAEMYIO J1aTy U Bpems IIpueMma.

B cayudae HECOOTBETCTBUSI CBEICHHUM, KOTOpbhIE COOOIIMUI 3asBUTENbL MpHU
MPEABAPUTEIBHON 3alMCH, JOKYMEHTaM, MPEIACTABICHHBIM 3asBUTEIEM IPU JUYHOM
pUeMe, IpeIBAPUTEIIbHAS 3aIIUCh AHHYJIUPYETCHL.

[Ipu ocyliecTBIeHUN MPEIBAPUTEIIHBHON 3alUCH 3asBUTENI0 00ECIeurnBaeTCs
BO3MOXKHOCTh pacrieyaTarb TaJOH-NOATBEPKAEHUE. B ciydae, eciu 3asdBUTENb
COOOIIUT aJpec HSJIEKTPOHHOM TOUTHI, Ha YyKa3aHHBIM aJpec TaKKe HalpaBsIeTCs
nH(popMaIKs 0 MOITBEPKISHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocymiecTBIeHUN MPEIBAPUTEIILHON 3amMucu 3asBUTENb B 00s3aT€IbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO MIpeABapUTEIbHAS 3aITUCh AaHHYJUPYETCS B CiIy4yae
€ro HESBKH MO UCTEUECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BPEMS BIIPABE OTKA3aThCS OT MIPEABAPUTEIILHOMN 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPILICHUS] MHBIX JEWUCTBHH, Kpome
IPOXOXKICHUS UJICHTU(PUKAIIUN U ayTeHTHU(UKAIIMA B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickon ®denepanuu, ykazaHus LEJIUM MOpPUEMa, a TaKKe
IIPEIOCTABICHUST CBEACHUM, HEOOXOIMMBIX ISl pacyeTa IMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocTaB, N0CJ1€10BaTEIBLHOCTh U CPOKH BHINOJTHEHUS AIMUHUCTPATHUBHBIX
npoueayp, Tpe6oBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM 4YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BbITIOJHEHUS AIMHUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIbHBIX HEHTPaxX

3.1. Onmcanue mociIea0BaTeIbHOCTH JICHCTBUM MPU MPEIOCTaBICHUH
MYHHUIIUNAJIBHON YCIyTH

3.1.1. [IpenocraBneHne MyHHUIIUNAIBHONW YCIYTH BKJIIOYAET B CEOS CIIEMYIOIIHE
aJIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTA JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEJOCTaBICHUN MYHHUIIMNIATBHON YCIIYTH;

4) moIroToBKa pe3yibTaTa MyHHUITUIAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO PE3YJIbTaTa MyHUIIUTIAIBHON YCIyTH;

6) ucrpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBIOJHCHUS AJMUHHUCTPATHBHOW MPOIETYpPHI
SABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJTHEHUE
aJMUHUCTPATUBHON MPOLIENYPHI, SIBIASETCA:



npu obpaienuu 3asButens B MOL] — paborauk MOIL];

npu oOpamieHun 3asBuTelis B OpraH —CeKperapb HCIOIKOMA [yKa3bl8aiomcs
ceeoenusi 0 O0NHCHOCMHOM juye/ (anee - NOIHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAllUEW O TOPSAKE U CPOKax
MPEeNOCTaBICHUSl MYHULUNAIbHOH yciuyrd B MOIL[ nuyHo u mno TenedoHy H
BJIEKTPOHHOM IIOYTE.

Pabotauk M®I[ koHCYnbTHUpYET 3asBUTEJIA, B TOM YMCIE MO COCTaBy, (opme
NPECTaBIIEMON TOKYMEHTAIIUU U APYTUM BOMPOCAM TSl TOMYyYSHHs] MyHHUIIUTIATbHON
YCIYTH.

3asBUTENb MOXET TMOJYy4YUTh HWHGOPMALUIO O TMOPSAKE MpeaoCTaBICHUsS
MYHHUIMIAIBHON yciiyrd Ha opunnanbaoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMHUHHUCTpATHBHBIE TPOIEAYpPHI, YCTAaHABIMBACMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHAIOTCSI B JIEHb OOpAaIlleHus 3asiBUTETIS.

PesynpraraMu  BBITIONIHEHUS  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJIbTallU 10 COCTaBy, (opMe NPEACTaBIIEMONl TOKyMEHTAIlMM W JPYyTUM
BOIIPOCaM, HEOOXOIMMBIM IS MTOJIYIEeHUSI MyHHUIIUITATbHOU YCITYTH.

3.2.3. 3asButens BrnpaBe oOpatuthcsi B Opran no TtenedoHy M IIEKTPOHHOM
oyTe, a TaKXe TMOJyYuTh KOHCYJIbTallMi0 Ha PecnmyOnukaHckoMm moprane, cairte
Oprana o nopsJike U CpoKax MpeAOCTaBICHUS MyHUIIUIIAIIBHON YCIYTH, B TOM YHCIIE IO
cocraBy, (hopme npencraBiasieMol JOKYMEHTALUU U IPYTrUM BONPOCAM JUIsl MOJIyYEHHUs
MYHULUNAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HH(OPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHMSAMHM MyHKTa 1.3.4 aIMUHUCTPAaTUBHOTO
perjameHra.

AJIMMHHUCTpaTUBHbIE TIPOLENYpPbI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX PabOUnX JIHEN CO JHS NOCTYIJICHUs OOpaleHHUs.

PesynbraramMu  BBINOJHEHUS ~ aIMUHUCTPATHUBHBIX  MPOLUEAYp  SBISIOTCA:
KOHCYJbTAllUK IO COCTaBy, (opMe MpenCTaBIsieMOd JOKYMEHTaluu U JApYyTruM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIUIIAIbHON YCIIYTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
NPEACTaBICHHBIX 3aBUTEIEM

3.3.1. [IpueM DOKYMEHTOB JJIsl MPEIOCTABICHHUS] MYHUIIMIAIBHON YCIyryd yepes
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (mpencTaBuTeNb 3aaBuTENs1) oopamaercs B MOL] ¢ 3anpocom
O TMPEJOCTaBIECHUH MYHULMOAIBHOM YCIyrM W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErIaMEHTA.

3.3.1.2. Pabotnuk MO®LI, Benymuii npueM 3asiBICHUN:

OmpeieNAeT MPEeIMET 00palleHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJIHOMOYUH JIUIIA, TOAAIOIIET0 TOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHbIM B
IYHKTE 2.5 aAMAHUCTPATUBHOI'O PETIIAMEHTA;

3amoJIHSET 3JIeKTpOoHHYI0 dhopmy 3asaBieHuss B AUC MODI];



OpyU  MOPEJOCTABICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENe,  OCYIIECTBIISIET
CKAHUPOBAHUE MIPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepeaacT 3asiBUTEII0 HAa POBEPKY U MOJANHUCAHUE;

MOCJI€ MOAINUCAHUA CKaHUPYET noanucanHoe 3aspieHue B AC M®I];

3arpyxaet B AVIC M®L] nokymMeHThl, IpeICTaBIEHHbIE B 3JIEKTPOHHON (popme
WIN 3JEKTPOHHBbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE
NENO0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B TPUEME IOKYMEHTOB.

AIMUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGotnuk M®DI] HampaBisieT NakKeT JOKYMEHTOB, MPUHSATHIX OT
3asBuTeNst B Oprad B 2JEKTPOHHOU (hopMme (B COCTaBe MaKeTOB DJIEKTPOHHBIX Jel) B
TEYEHHE OJHOro pabdodero MHA CcO AHS OOpalleHHus 3asBUTENS] B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HalpaBieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJEHCTBUSI.

3.3.2. IlpueM JIOKYMEHTOB [UIsl MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH B
ANEKTPOHHOM dopme yepe3 PeciybnukaHckuit mopral.

3.3.2.1. 3asgBuTenp i MOJAYM 3asABJICHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEIYIOIME NCHUCTBHUS:

BBINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (hOPMY IJIEKTPOHHOTO 3asIBICHUS;

3amoiHseT (GopMy OIEKTPOHHOTO  3asBIEHUS, BKIIOYAIONIYI0O CBEIICHUS,
HEO0OXOIMMBIE U 00s13aTeNIbHbIE JJIS MPEOCTABIICHUS] MYHUIIMITAIbHON YCITYTH;

IPUKpEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIpU HEOOXOIUMOCTH );

HOATBEPKAAeT (PAKT O3HAKOMJICHUS U COIJIacHsl C YCJIOBUSMU U MOPSIKOM
NPEIOCTaBICHUS] MYHHUIMIAIBHOM YyCIyrd B 3JIEKTPOHHOH Qopme (ycTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY O COIJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3as1BJICHUE (HaxuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (POpME 37EKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
myHKTa 2.5.3 aIMUHACTPATUBHOTO PETIaMEHTa,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.

PopMaTHO-JIOTHYECKAs IIPOBEPKA c(OpPMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJE 3aIOJHEHMS 3asBUTEIEM KaXIOr0 W3 IOJIEW DJIEKTPOHHOU
(dopMmbl 3asiBieHus. Ipy BBIABIEHMH HEKOPPEKTHO 3aMOJHEHHOIO MMOJIS 3JEKTPOHHOU
(opMBI 3asBIICHUS 3asBUTENIb YBEAOMIIETCA O XapaKTepe BBIABICHHOW OIIMOKH M



MOpSAJIKE €€  YCTpPaHEHHs]  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOLICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asBIICHUS.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCA:
ANIEKTPOHHOE €710, HampaBieHHoe B OpraH NOCPEICTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJICCTBUS.

3.3.3. PaccmoTpenune KkoMIuiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJIAETCS TMOCTYIUIGHHE 3asBICHUS W MHBIX JIOKYMEHTOB, HEOOXOJIMMBIX s
NpeI0CTaBICHUS MyHUIIMTIAIbHON YCIIYTH.

JOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHON MPOLIEAYPHI ABISETCA CEKpEeTaph UCIOJIKOMA

3.3.3.2. JIOM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

ornpesesieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJMUHHCTPaTUBHOTO  pErjaMeHTa,  IMpPOBEPKY  COOTBETCTBHUSA
IpPEICTABICHHBIX  JOKYMEHTOB  YCTAQHOBJIGHHBIM  TpeOOBaHMAM  (HaJiexalliee
oopmiieHHnEe KONl JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX NOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBIIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpY  TOPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENe,  OCYLIECTBISET
CKaHUPOBAaHUE NPECTABICHHBIX JOKYMEHTOB;

pacrieuaTbIBaeT 3asBJICHUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHMs TOCYJAPCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYT
JOKYMEHTBI, NPEJCTABICHHBIE B 3JIEKTPOHHOW (opMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpAILllaeT TMOJNHCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHBIX JTOKyMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENSTCTBUU IJis1 IpHeMa 3asiBJICHUS M BO3BPAILAET €My JOKYMEHTHI C OOBSICHEHHEM
CoJiep KaHMsl BbISIBJICHHBIX OCHOBAHMI [T OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. [{o/DKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IIOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE



MIPUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKIATYPOU J€JI U CTATYC
«IIpoBepka TOKYyMEHTOBY;

A3y4YaeT TNOCTYNUBIIME JSJIEKTPOHHBIE JEja, B TOM YHUCIE NPUIIOKECHHBIE
3asBUTEJIEM JIOKYMEHTHI B 3JIGKTPOHHOU (POpME U IJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB;

POBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

POBEPSIET COOJIIOJICHUE YCIOBUN JEHCTBUTEIBHOCTH AJIEKTPOHHOM MOMAMMKCH,
MOCPeCTBOM oOpauieHuss kK EnuHomy mnoprany (B ciydae, €clid 3asBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTBI, IIOAIIACAHHbIE YCUJICHHOMN
KBTU(PUIIUPOBAHHON AJIEKTPOHHON MOJNHUCHIO).
IIpu HaJINYNU OCHOBAaHUH, IPEyCMOTPEHHBIX IIYHKTOM 2.7.1

aJMUHUCTPATUBHOTO pETJaMEHTa, TMOJATOTaBIMBACT NPOEKT pEIIeHHs 00 OTKaze B
pHeMe JIOKYMEHTOB, HCOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCITYTH.

B cmydae, ecnmu B pe3yibTaTe NPOBEPKH YCHUJICHHOW KBaIU(DHUIIMPOBAHHOMN
DJIGKTPOHHON TMOJIMUCH BBISIBICHO HECOOINIOJICHUE YCIOBUH €€ JeHCTBUTENHHOCTH,
NPOEKT pEIIeHHS 00 OTKa3e JOJKEH COJep)KaTh MYyHKTHI cTathu 11 demepaiibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIU OCHOBAHUEM /ISl €70 TIPUHSITHS.

[IpoekT pemeHuss 00 OTKa3e B TpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHHIIMIAIBHOW YCIYI'HM, C yKa3aHWEM IPUYUH OTKa3za (B ciydae,
€CIM OCHOBaHMS IS OTKa3a B TMPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTHU, CBSI3aHbI C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COAEpKaTh HMHGPOPMAIMI0O O HAUMEHOBAHUU JIOKYMEHTOB (MH(MOpMaIuy,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHBI, COJEpKaT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEICHUS, O(DOPMIICHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HAIPaBJIIETCS] Ha COTJIACOBAHHE B YCTAHOBIEHHOM TIOPAJIKE TOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa pelIeHus 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABICHUS MYHUIIUMIIATLHOM YCIyrd, OCYIIECTBISETCS B
NOpSAIKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywyae oTcyTCTBHMS OCHOBaHMW [Jii OTKa3a B TpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHUCTPAaTUBHOTO pErjJaMeHTa, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YCHUE OJTHOTO padOdvero JHS CO JAHS
MOCTYIUUICHUS 3asIBJICHUS, HATPABIIAET 3asBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIIJICHUU 3asBIICHUS, COJEpKAIIee BXOAIIUN PErUCTPAIIMOHHBIN
HOMEp 3asiBICHHS, ATy MOJIYYCHHS 3asBICHUS, TEpeueHb HAMMEHOBAaHUU (ailiios,
MPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy TMOJYYCHHS pe3yjbTaTa MYHUIIUITATEHON
YCIyTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHpix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJIaMEeHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C MCITOJIH30BAaHMEM aBTOMATH3UPOBAHHON
WH(OOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW [T OKa3aHWS TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AAMUHHUCTpaTUBHBIE MPOIEAYPHI, YCTaHABIMBAaEMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIIAMEHTA, BBHITIOJHSIOTCS B TEYCHHE OHOTO padoyero IHS CO
JTHST TIOCTYTUUICHUS 3asiBIICHHSI HA PACCMOTpPEHHE.



PGBYHBTaTaMI/I BBIITOJITHCHHA aIMUHUCTPATUBHBIX ITPOUCAYP SABJIAIOTCA: HpHHSITBIfI
Ha paCcCMOTPCHHUEC KOMINICKT AOKYMCHTOB WJIM IMPOCKT PCIICHUS 00 OTKa3e B IIprueMe
JOKYMCHTOB, H606X0,Z[I/IMBIX I IPEA0CTABIICHUA MYHHHHHaHBHOfI YCIIyTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IPEAOCTABICHUN MYHULIMIAIIBHON YCIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHS aJIMHUHUCTPATUBHOM NPOLEAYpPHI
ABJIAETCS TONY4YEHUE JODKHOCTHBIM JIMIOM (paOOTHMKOM), YIOJIHOMOYEHHBIM Ha
BBIMOJTHEHUE aJIMUHUCTPATUBHONW MPOLEAYpPBI, OT JOJBKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHUE
aIMUHUCTPATUBHOU MPOLIEYPHI, IBISIETCA CeKkpemapb UCHOIKOMA

3.4.2. JIOmKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAMPABIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISAET B BJIECKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBUM TEXHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 a AMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIUBAEMbIE HACTOSIIIMM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHDb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBIIIONHEHUS  aJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAacTU W (WJM) TIOJBEIOMCTBEHHBIE OpraHaM BIAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JAHHBIX HAa OCHOBaHUHM  3alpoCOB,
NOCTYNHUBIINX YEpPE3 CUCTEMY MEKBEIOMCTBEHHOTO SJEKTPOHHOI'O B3aMMOJICHCTBUS,
NPEIOCTABISIOT — 3alpaliiBacMble JOKYMEHTHl (MH(POpMALUIO) WM HAMpaBISIOT
yBeAOMJIEHUsT 00 OTCYTCTBUU JOKYMEHTa W (Wiu) uHPOpMANUu, HEOOXOTUMBIX IJIs
NIPEIOCTaBICHHUS MYHUIIUTIAIBHON YCIYTH (J1ajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBINIOJIHSIFOTCSI B TE€UYEHHWE TPEX JAHEH CO [HS TOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpraHU3alfio, MPeJOCTaBIAIONINEe JOKYMEHT U HH(OpMalHIo,
€CJIM MHbIE CPOKM IOJATOTOBKM M HAIPABJICHHS OTBETA HA MEKBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJIEHBI (efepalbHBIMU 3aKOHAMH, MpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATHIMU B COOTBETCTBHH C (efepalbHBIMU 3aKOHAMH
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTaMu Pecniy6nuku Tatapcran.

Pe3ynpraTamMu  BBINOJIHEHUS  AJMHHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHUA), HEOOXOAUMBIE ISl TPEJOCTaBICHUS MYHHUIIUIAIBHON YCIIyTH,
a0 yBegomiieHHEe 00 OTKa3e, HalpaBiICHHbIE JOKHOCTHOMY JIUIYy, OTBETCTBEHHOMY
32 HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HANpPaBJICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalivBaeMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE [UJIsl MPEJOCTABICHUS
MYHHUIUOAIBHONW YCIYTH, TUOO yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wn) uapopmanuu;



pu HaJIM4uu OCHOBAHHUH, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjJaMeHTa, MOJArOTaBIMBAET NPOEKT pelleHus o0 OTKasze B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEeIOCTaBICHUS! MYHHUIMIAIBHOM YCIYrH, C yKa3aHMEM MpUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS i OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPENIOCTAaBICHUS! MYHHUIIMNAIbHOW YCIYT'H, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBAaHMS JJisi OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI - cofiepKaTh HMH(POPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MHQOpMAIIUU,
CBEJICHUH), KOTOpble HE TMpEJCTaBICHbI, COJEpKAaT HEAOCTOBEpHbIE U  (WIJIM)
POTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBaHU),
HaANpaBJIIeTCsl Ha COIJIACOBAHME B YCTAHOBJIEHHOM TMOPAJIKE MOCPEACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoeKTa peleHus o0 oTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TMPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, OCYIIECTBIAETCS B
NOpsAJKE, MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM IyHKTOM,
BBITIOJTHSIOTCS B ICHb MMOJIYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbpTaTamMu  BBITIOTHEHUS ~ aJMHHUCTPATUBHBIX  TPOLEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH,
OPOEKT pelieHuss o0 OTkaze B TMpHUEeMe JIOKYMEHTOB, HEOOXOAMMBIX JJid
NPeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pEerJIaMeHTa, TMpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYr, B TOM 4HCJI€ C MOMEHTa pETHCTpAlluu 3asBICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBIMOJTHEHUS AIMUHUCTPATHBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEriiaMeHTa, COCTABJISET TPU pabouux
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEeJCHHUM), HEOOXOIMMBIX JId
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MPOLIEAYPHI, SIBISETCS CEKpPETaph HUCIIOJIKOMA .

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJbTara
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH:

paccMaTtpuBaeT C(POPMHUPOBAHHBIM KOMILUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;

MIpU BBISIBICHUM OCHOBAaHWUM JUIsl OTKa3a B MPENOCTABICHUU MYHHIIUIATbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIaMEHTa, MOATOTAaBIUBAET



MPOEKT pelIeHUs: 00 0TKa3e B MPEAOCTABICHUNA MYHUIIUNIATBHON YCIyTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON
YCIYTH, MNPEeAyCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHUHUCTPAaTUBHOTO pErjiaMeHTa, II10
UTOTAaM  pPAacCMOTPEHMsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MPEIOCTaBJICHUS
MYHULIUMTAIBHOM  YCIyTHd, TOATOTAaBIMBAET MPOCKT pe3yibTaTa MpPEIOCTaABICHUS
MYHULIUMTAIBHOM YCIYTM B COOTBETCTBUM C moamyHkramu 1 — 3 mynkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBsieT  MOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHULIUITAIBHOM YCJIYTM Ha COIVIACOBAaHHWE B YCTAHOBJICHHOM TMOPSJKE MOCPEICTBOM
CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTAa.

AJMUHUCTPATHBHBIC TMPOICAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHUE OJTHOTO paboyero JHs.

Pe3ynpTaTaMy BBIIOJHEHUS aIMUHUCTPATUBHBIX TMPOILEIYDP SBISIOTCSA: MPOCKT
pelieHus 00 0TKasze B MPEAOCTABICHUU MYHUIIMITIAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBaHue H TMOJINUCAHUE TPOEKTa pe3yJibTara MPeaOCTaBICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajee  — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/iesieHusl, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3yibTata MYHULIMOAIBHOM  ycnmyrw, 3amecturesieM Pykooautens Oprana,
PykoBonurenem Oprana.

[loaroToBieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIIUE 3aMeUaHus, BO3BPAIIAOTCS
Ha JOpal0OTKy JMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yibTaTa MYHUIIUIATBHOU
ycnyru. I[locne ycrpaHeHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MepenatoTCs
JUTSL COTJIACOBAHUS U MOATHCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB IPOBEPSET
coONI0/IeHne aJIMHUHHCTPATUBHOTO periiaMeHTa JOJDKHOCTHhIMU Jinniamu Oprana B
YaCTH CPOKOB BBIMIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH H
MOJTHOTHI, HAJIMYMUS COTJIACOBAHUN YIOJHOMOYEHHBIX MOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cnydae BbIsIBIEHHS ~ HapylmieHUH B YacTH  CPOKOB  BBITIOJIHEHHS
aIMUHUCTPATUBHBIX TPOLEAYpP, UX MOCIEIOBATEIHLHOCTH U TMOMHOTHI PykoBoauTENb
Oprana MHULIMKUPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HAPYIIICHHUS,
B COOTBETCTBHUU C MYHKTOM 4.3 aJIMHHHCTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATUBHBIC TPOIEAYPHI, YCTAaHABIWBAEMbIE HACTOSIIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OJTHOTO pabovero JHs.

PesynpraTamMu BBITIOTHEHHS aJMUHUCTPATUBHBIX MPOLEIYp SBISIOTCS: PEIICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl PEOCTABICHHS] MYHHUITUTIATHHOM
YCIIyTH, pelieHne 00 OTKa3e B MPEIOCTaBICHWW MYHHIIMITAIGHON YCIIYTH, CIIpaBKa
(BpIMHUCKA).

3.5.4. Hcnomnenue mporeayp, ykKazaHHpIx B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErJIaMEeHTa, TMpPH HAJIWMYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW 1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITOJTHEHUS aIMUHACTPATHBHBIX MPOIEAYD, YKA3aHHBIX B
myHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJIUH PabOUYnil ICHb.



3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHULIUTTATIBHOW YCIyTH

3.6.1. OcHoBaHuMeM Hauaja BBINOJHEHHUS AJIMUHUCTPATUBHOU MPOIEAYPHI
SBJISIETCS TIOJIydYeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMUHUCTPATUBHON MpOLENYphl, TOKYMEHTA, IOATBEPKIAIOIIETO TMPEIOCTABICHUE
MYHULHUNAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHHCTPATHBHON
MPOIIEAYPHI, SIBISETCS CEKpeTaph UCIOIKOMA

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBJICHUE)
JIOKYMEHTOB:

obecrieurBaeT  PEruUCTpaIli0 U  BHECEHUE CBEICHMM O  pe3yibTare
PEAOCTABICHUS MYHUIMNAIBHOM YCIYTM B TOJCUCTEMY BEACHUS JTOKYMEHTAIUU
aBTOMATU3UPOBAHHONW HMH(POPMAITMOHHON CHUCTEMbI, MPEIHA3HAYECHHON ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€0 MPEACTaBUTENIS) CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yibTaTte MPEeJAOCTABICHUS MYHHUIIMNIAIBHOW YCIYTH U O BO3MOXXHOCTH TIOJTYUYCHHUS
pe3yJibTaTa NpeIoCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane uinu B MOLI.

Hcnonnenue  mpouenyp TNpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIIECTBIISICTCSI B aBTOMAaTUUECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHa3HAYeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITMIOJHSIOTCSI B T€UEHHWE OJHOro pabodero AHS CO JHS MOAMHCAHHS JTOKYMEHTA,
SBJISIIOLLETOCS pe3yabTaTOM NPEAOCTABICHUS MYHULATAIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuiloM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS  aIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelIeHue CBEACHUN O pe3ysbTaTe IPEJOCTaBICHUS MYHULUINAIBHOW YCIyTH B
UHPOPMAIIMOHHBIX CHCTEMAaX, W3BEIICHUE 3asBUTENs (€ro MpeACTaBUTENA) O
pe3yNbTaTe MPEeAOCTaBICHUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MOJyYeHUsl.

3.6.3. Tlopsmoxk Bemaum  (HampaBlICHHWS) pe3ysibTaTa  IPEJIOCTABICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. [Ipu oOpareHnn 3assBUTENS 32 Pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
MO®II, padorank M®I] BbimaeT 3aABUTENIO0 PE3yJAbTaT MYHULMNAIBHOM YCIyTH B
dopMe dK3eMIUIApa IIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBAaHUIO 3asfBHUTENSI BMECT€ C OK3EMIUIAPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEIOCTaBISETCA JK3EMIUIAP SJIECKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha CheMHBIN HOCUTENh MH(DOPMAIUU WM HANIPABIICHHS SK3EMILISIpa
ANEKTPOHHOTO JIOKYMEHTA MO 3JIEKTPOHHOW moute B aapec 3asButens. [Ipu 3anucu Ha
ChEMHBI HOCUTENb HMH(POPMAIMKM WM HANpaBICHUU BK3EMIULSIpa 3JIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUISIP JIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE, MO JJIEKTPOHHOM MOYTe HACHTUYHOCTh TAKOTO 3K3EMILIspa
AJEKTPOHHOTO JOKYMEHTa OJK3EeMIUISIPY JJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSETCA YIOJIHOMOUYEHHBIM COTPYJHUKOM C HCIOJIB30BAHUEM YCUJICHHOMU
KBaIU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCH.



AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBINIOJIHSAIOTCSL B TOPAJIKE OYEPEIHOCTH, B JCHb HPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHbIE perjaaMmeHToM padotel MOLI.

Pe3ynpTaTaMu BBITOJIHEHHS a]MUHUCTPATUBHBIX MPOLEAYD SABIAIOTCS: (PUKCaLUs
(akTa BBIJAYM pe3yJibTaTa MPEAOCTaBlIeHUs MyHHLIMNaIbHOU yciyru B AVIC M®II,
pe3yJIbTaT IPEIOCTABICHNS] MyHULIMIIAIBHOW YCIIYT'H, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 PE3yJIbTATOM MYHUIMIAIBHOM YCIYTH
yepe3 PecnyOnukaHckuil mnopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HaIpaBIsAeTCsl  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOILErOCS  Pe3yJbTaToOM

IPEIOCTaBICHUS MYHHUITUTIATBHON YCITyTH, TTOATTMCAHHBIN YCHJICHHOH
KBAJTM(DUITMPOBAHHOHN AJICKTPOHHOHN MOAMKUCHIO YIOJHOMOUYEHHOTO JTOJPKHOCTHOTO JIUIIA
Oprana (Opranom).

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B JIeHb TOJAMKCAHUS JOKYMEHTa, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B PEIOCTABICHUN) MYHHUITUTIATLHON YCIYTH, YIIOJJTHOMOUYEHHBIM JOJIKHOCTHBIM
nutiom Oprana (OpraHom).

PesynbTaTamMu  BBITIOTHEHUS ~ aJIMHHUCTPATHUBHBIX  TPOLEAYP  SBISIOTCS:
HampaBiieHHe (MPEJOCTABICHHE) C UCHOJb30BaHHeM PecrnyOiMKaHCKOro mopTaia
3asBUTEIIIO TOKYMEHTA, MOATBEPKAAIONIET0 MPEOCTaBICHNE MYHUIIUITAIIBHOW YCIIYTH
(B TOM ymCIIe OTKa3 B IPEIOCTABICHUN MYHHUIIUIIATIbHON YCIYyTH).

3.6.3.3. Ilpu oOpamieHun 3assBUTENS 3a pe3yJbTaTOM MYHUIIMIAIBHON YCIyTH B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJdbTaT MyHHIMNANbHOW ycinyru. [lo TpeGoBaHuUIO 3asBUTENS
BMECTE€ C OHK3EMIULIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEAOCTABISIETCS K3EMIUISP AIEKTPOHHOTO IOKYMEHTA IYTEM €ro 3alluCy Ha ChEMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHHS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aApEC 3asABUTEIS.

AJIMUHHCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
OCYIICCTBIISIIOTCS B TOPSAKE OYEPEAHOCTH, B JCHb TNPUOBITHS 3asBUTENS B
cooTBeTCTBUH € [IpaBuiaMu BHYTpEHHETO TPyIOBOro pacnopsiaka Oprana.

Pe3ynpTaToOM BBIOMHEHUS aJAMUHUCTPATUBHBIX MPOILENYD SBISIOTCS: (hUKCAIUS
dakta BBIAAYM  pe3yinbTaTa  MPEAOCTABICHUS  MYHUIIMNATBHOM  YCIyrd B
aBTOMATU3UPOBAHHOW WH(OOPMAIMOHHOW CHUCTEME, MpeAHA3HAYCHHOW /I OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. WcnipaBiieHne TEXHUYECKUX ONMTHOOK

3.7.1. B cinyyae oOHapyKeHHUS TEXHUYECKOU OITMOKHU B TOKYMEHTE, SBIISFOIIEMCS
pEe3yIAbTaTOM MYHULIMTIIATBHOMN yCIIYTH, 3asiBUTENb HarpasiisgeT B Oprau:

3asBIICHHE 00 WCHPABICHUM TEXHUYECKOW OmMOKK (mpuioxenue No 5 k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asBUTENI0 KaK PE3yJbTaT MYHUIIUNAIBHON YCIyTH, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;

JOKYMEHTBI, UMEIOIIHUE HOPUANYECKYIO CUITYy, CBUAECTEIHCTBYIOIINE O HATUYUHU
TEXHUYECKOU OLINOKH.



3asBreHue 00 HMCTPaABICHUN TEXHUYECKOW OIMMOKMA B CBEACHHAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOMIEMCS PE3yIbTaTOM MYHUITUTIAIBHON YCIYTH, TOAACTCA 3asiBUTEIIEM
(YNOTHOMOYEHHBIM TIPEJCTaBUTENIEM) TOYTOBBIM OTIPaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), JUO0 uepe3 PecnyOnukaHCKUil mopTan Wid
MOII.

3.7.2. JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, OCYIIIECTBIISET
npHUeM 3asiBICHUsI 00 UCTIPAaBIECHUN TEXHUYECKON OIIUOKH, PETUCTPUPYET 3asBICHUE C
NPUIOKEHHBIMHA JTOKYMEHTAMHU U TIepeJlaeT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B T€YCHHE OAHOTO Pabodero JHS C JaThl PETUCTPAIIUH 3asBICHHSL.

Pesynpraramu BBINTONIHEHUST aIMUHUCTPATUBHBIX TPOIEAYP SABJSIOTCS : IPUHSATOE
M 3apETHCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE TOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy TOKyMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJIAX BHECCHHs] WCIPABICHUH B JOKYMEHT,
SIBIISIFOLITUICS. PE3yIBTAaTOM IPEAOCTABICHHUS MYHHUITUIAIBLHON YCIyTH, OCYIIECTBISET
IpOIeAyPhl, MPEIyCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHUCTPAaTUBHOTO pETJIaMeHTa, |
BBIJIACT HWCIPABICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY TMPEICTABUTEIIO)
JUYHO TOJ POCIUCH C MU3BIATHEM Yy 3adABUTENS (YIOJIHOMOYEHHOI'O INPEACTABUTES)
OpUTHHaNA JOKYMEHTa, B KOTOPOM COAEPKUTCSA TEXHUUECKasl OIMOKa, WM HAIIPaBIISIET
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKYMEHTa MNpu npenocraBieHuu B Oprax
OpUTHHaNa JOKYMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJZIMMHHUCTpaTUBHbIE TIPOLENYpPbI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSL B TEUEHHE JBYX pabouux AHEH mociie OoOHapyXKeHHs TEeXHHUYECKOMH
OIIMOKM WJIM TOJYy4YeHUs OT JI000ro 3aMHTEPECOBAHHOIO JMIA 3asBICHUS O
JOTYIIIEHHOU OITHOKE.

PesynbraramMu  BBIOJHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCSA:
BBIJIAHHBIN (HAIpaBICHHBIN) 3asBUTENIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 IPeJOCTABJIEHUEM MYHHIMIIAIbHOM
yCJIyru

4.1. TlopsAoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHEHHUEM
OTBETCTBEHHBIMU JTOJ>KHOCTHBIMU JIMIAMU MTOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa ¥ MHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K
MPEIOCTABICHUI0 MYHHUIUITAIIBHON YCIIYTH, & TAKXKE MPUHATUEM UMU PEIICHUN

KonTposib 3a MOJTHOTOM M Ka4eCTBOM IMPEAOCTABICHHUS MYHULHUNAIbHOW YCIIYTH
BKJIIOYAET B c€0sl BBISIBIICHHE U YCTPAHEHHE HAPYIICHUH MpaB 3asBUTENCH, IPOBEICHHE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MPEIOCTABICHUS MYHUIUIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHU Ha neicTBus (0e3AeiCTBIE) NTOKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYITPaBJICHUA.

dopMamMu  KOHTpOJISI 32 COOJIFOJACHUEM HCIOJIHEHUS aJMUHUCTPATUBHBIX
MPOUEIYP SABIISIIOTCS:



1) npoBepka M COTJlaCOBaHME MPOEKTOB JIOKYMEHTOB TIO IIPEOCTABICHHIO
MYHULUIIAJIBHON YCIIYTH,

2) IPOBOIUMBIE B YCTaHOBJICHHOM MIOPAKE IIPOBEPKU BEJICHUS
JEI0NPOU3BOICTBA;

3) mpoBeJicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MIPOLENYDP IPEAOCTABICHNS MyHULIMIIAIBHOU YCIIYTH.

B memax Texkywmero KOHTPOJIS MCIONB3YIOTCS CBEICHHUS, HWMEIOIIHUECT B
ANIEKTPOHHON 0a3e NaHHBIX, CIyKeOHas KOPPECHOHACHIMS, YCTHas W NUCbMEHHas
uH(popMaIus JOHKHOCTHBIX JIMIL, OCYIIECTBISIOMNX BbIIOJHEHNUE aIMUHUCTPATUBHBIX
IPOLEAYD, )KYPHAJIBI YUETa COOTBETCTBYIOIIMNX JOKYMEHTOB U IPYrUe CBEICHUS.

JIns ocylecTBIECHHUST KOHTPOJIS 332 COBEPLICHUEM JEUCTBUM NPU NIPELOCTABICHUN
MYHULIMIIAJBHOW YCIYIM W NPUHATUM PELICHUHA PYKOBOJIMUTENIO OpraHa MECTHOIO
CaMOYINpAaBJICHUSA MPEACTABIAIOTCA CIPaBKU O  pe3yabraraX IIpeAoCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH.

O cny4dasx ¥ IpUYMHAX HAPYLWIEHUS CPOKOB, MTOCIEA0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYpP MAOHKHOCTHBIE JIMIAa HEMEIJEHHO HHPOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTABISAIONIEI0 MYHMIMIIAIBHYIO YCIYry, a TaKxe
IPEAIIPUHUMAIOT CPOYHBIE MEPHI II0 YCTPAHEHUIO HAPYILIECHUM.

Texymmii KOHTpPOJb 3a COOJNIIOJIEHHMEM  TOCIEN0BAaTENbHOCTH  JAECHCTBUH,
ONPENEIICHHbIX  aJIMMHUCTPATUBHBIMA  MpOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULUINAIBHOU YCIYTH, OCYILECTBISAETCS 3aMECTUTENIEM pPYKOBOJIUTENI OpraHa
MECTHOTO  CaMOYTNpaBJIEHMs, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl IO
IIPEAOCTABJIICHUIO MYHULIMIIAIBHOW YCIYyTd, HAYaJIBHUKOM OTJEJa, OCYLIECTBISIOIIETO
OpraHM3alMI0 pabOTHI 110 MPEAOCTABICHUIO MYHUIIUIIAIIBHON YCIYTH.

IlepedyeHb  NOKHOCTHBIX  JIML], OCYILUECTBIAIOIIMX TEKYLIUHA KOHTPOIIb,
YCTaHABIIMBACTCSA IOJIOKEHUAMU O CTPYKTYPHBIX IOJAPa3IEJICHUAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PEIIaMEHTaMU.

4.2. TTopsiioK 1 EpUOANYHOCTD OCYLIECTBICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTBI M KA4€CTBA MPEJIOCTABICHUS MYHULIUIIAIBHON YCIYT'H, B TOM YHCJIE TIOPSI0K
1 (OpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM IPEIOCTABICHUS MyHUITUTIATHHON

YCIyTH

4.2.1. KoHTpoJb 32 MOJTHOTON U KQ4€CTBOM MPEIOCTABICHUS MYHHUIIUIIATbHON
YCIIYTH OCYIIIECTBIIACTCA B (popMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus kanob 3asaBuTeneil Ha AeiicTBus (Oe3aercTtue) OpraHa, a
TAK)K€ MX JOJDKHOCTHBIX JIUL], MyHUIIUIIAJTbHBIX CITYKalllKX.

4.2.2. B uenax oCymecTBIEHU KOHTPOJIS 32 IMTOJTHOTON U Ka4eCTBOM
MPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH TPOBOJATCS IJIAaHOBBIE U BHEIJIAHOBbBIE
npoBepku. [Iops0K U MEpUOANYHOCTH OCYIIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBlIUBaeTcA mianoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccCMaTpUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIICHUEM MYHULIUNIAIbHOW YCIYyTrU (KOMIUIEKCHbBIE
MIPOBEPKHU ), UJTU OT/ICJIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIIUIIATIBHOM
yciyru (TeMatuueckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 1O
KOHKPETHOM kanio0e 3asiBUTEIIS.



4.2.3. BHETUIaHOBBIE POBEPKHU IPOBOJATCS B CBS3M C IIPOBEPKOUN YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOIO PEIJIAMEHTA, 4 TAK)KE B CIIydae
MOJTyYeHUs Kanioo 3asiBuTeseH Ha nerctBus (Oe3neiictBue) Oprana, a Tak:Ke Ux
JOJKHOCTHBIX JIML, MYHUITUIATBHBIX CITYXKaLIUX.

4.2.4. Pe3ynbTathl NpoBEepKU 0GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIML OPTraHa, MPeI0CTaBIIAIOIIETO
MYHUIIMIAIBHYIO YCIYTY, 3a pelieHus u AeicTBus (0e3aeiicTBue), mnpuHUMaeMble
(ocyliecTBIsIEMbIE) MU B XOJI€ IPEIOCTABIECHUS MYHUIIUIAIBHON YCIYTH

ITo pe3ynpTatam NpoBEAECHHBIX MPOBEPOK B CIIy4dae BHIABICHUS HAPYILICHUH MpaB
3asBUTEJIE BUHOBHBIC JIMIIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb oprana MECTHOTO CaMOYIIPaBJIICHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHU.

PykoBonutens (3aMeCTUTENh PYKOBOJIUTENSA) CTPYKTYPHOTO TOApAa3CiICHUs
opraHa MECTHOI'O CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wiM) HeHaxJeXxaliee BBINOJIHEHUE aJIMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pazzaene 3 aIMUHUCTPATUBHOTO pErjIaMeHTa.

JIOJOKHOCTHBIE JIMIIa W WHBIE MYHUIMNAIBHBIE CIyXallde 3a peIIeHUs U
nevictBus (O6e3nelicTBUe), MpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE TMPEAOCTaBICHUS
MYHULUTIATbHOM YCIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHOJ1aTE€JILCTBOM TOPSIJIKE.

4.4, TlonoxkeHHsI, XapaKTepU3YIONe TpeOOBaHUS K MOPAIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHUEM MYHHIIMIIAIBHON YCIIYTH, B TOM YHCIIC CO CTOPOHBI IPaKIaH, UX
00bEeIMHCHUH U OpraHu3aIui

KonTtpons 3a npegocTaBieHUeM MYHULUNAIBHOW YCIYTM CO CTOPOHBI Ipa)aH,
uX OOBEIUHEHWW W OpraHU3AIMK, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATeIbHOCTH  OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MpU  IPEAOCTABICHUU
MYHUILMIIAIBHOM ~ YCIIYI'M, TIOJIyYEHHs TIOJIHOM, aKTyaJlbHOM U  JIOCTOBEPHOM
uHbOpMAIMK O TOPANKE MPEJOCTABICHUS MYHHUIIMNAIHHOW YCIYTH U BO3MOXKHOCTH
I0CyAeOHOTO paccMOTpeHus oOpameHnii (5kamo®) B MpoIecce MPeOCTaBICHHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHblIii (BHECY1e0HBII) MOPSA0K 005KAJT0BAHUS PellIeHUH U AeiicTBUH
(0e3meiicTBHSI) OPraHa, MPeaoCTABJIAKIIEr0 MyYHUIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOT0 EHTPA NMPEeI0CTABJEHUS IOCY1aPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3auil, ykasanHbIX B yactu 1.1 crateu 16
DenepaibHoro 3axkona Ne210-d3, a Takke UX JT0JKHOCTHBIX JIHII,
MYHUIMNAJIBHBIX CJIYKANIUX, PA0OTHUKOB



5.1. 3agBUTENN UMEIOT MPABO HA 00XKAJIOBAHHUE B TOCY€OHOM MOPAJIKE PEIICHUI
u JedctBuid (Oe3neicTBHsI) oOpraHa, NpPEIOCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIA OpraHa, NpeJoCTaBiISIONIEr0 MYHUUUNAIBHYIO  YCIYTY,
MYHUIMOAIBHOTO  CIYXKalllero,  PYKOBOJAUTENS ~ OpraHa,  MpeaoCTaBiSIOLIEro
MYHHUIUTATBHYIO YCIIyTY, MHOTO() YHKIIHOHAJILHOT O LEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alyi, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C HKAJIOOO0M, B TOM YUCIIE B CIEAYIOLIUX CIydasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca O MpeaoCTaBIeHUH MyHUIIMIAIbHON
yCIIYTH, 3aMpoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MPEeIOCTaBICHHS MyHUIUNAIbHOW ycnyru. B ykazanHom
ciaydyae nocyacOHoe (BHecyaeOHOE) 00XKalloBaHHUE 3asiBUTENIEM PEIICHUN W JIeUCTBUMN
(Oe3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKAa MHOTO(PYHKIIMOHAIBHOIO
LEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIMOHAJbHBIA LEHTpP, peLIECHUs U
nevictBust  (0e3aelcTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B TOJHOM 0OBEeME B
nopsiiKe, onpeaeseHHoM Jactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3a4BUTEINS TOKYMEHTOB MM UH(GOPMALIMH JINOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU TMpPaBOBbBIMU akTamu Poccuiickoit dexepannn, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUIIUNANIbHBIMU MPABOBBIMU aKTaMU
JUTSI TIPEIOCTABIICHUS MYHULIMTIAIBHON YCIYTH;

4) oTka3 B MpueMe AOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUITUNATbHBIMU TPABOBBIMU aKTaMU
JUTS TIPEIOCTABIICHUS] MYHUIIUIIATBHON YCIYTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTAaBICHUA MYHUIIMITAIBHON YCIIYTH, €CIM OCHOBAaHUS OTKa3a He
peIycMOTpEeHbl (eepaIbHBIMU 3aKOHAMU W TIPUHSATHIMH B COOTBETCTBUM C HUMU
WHBIMM HOPMAaTHMBHBIMM NPAaBOBBIMM akTaMu Poccuiickon depepanuu, 3aKOHAMH U
UHBIMH  HOPMATHUBHBIMHM  TIpaBOBbIMH  akTamu  PecmyOnmuku  Tarapcran,
MYHULIMNIATBHBIMU ~ IPABOBBIMH ~ aKkTaMu. B ykazaHHOM ciydae jgocyaeOHoe
(BHecynmeOHOE) oOKaloBaHWE 3asBUTEIEM pelIeHWW U JedcTBuil (Oe3meiicTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Cllydae, €CIM Ha MHOTO(QYHKIMOHAIbHBINA LIEHTP, PELICHUS U JIEeUCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS TI0 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAJIBHBIX YCIYyr B IOJHOM oOOBeEME B IMOpPSJIKE,
onpenesnieHHoM yacTbio 1.3 crateu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asiBUTENA MPU MPEIOCTABICHHUH MYHUIUNAIBHON YCIyrH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MPABOBBIMU akTamu Poccuiickoi
denepanv, HOPMATHBHBIMH  TIPaBOBBIMH  akTamMu  PecmyOmmku — Tartapctaw,
MYHHUITUTIATHGHBIMA TTPABOBBIMU aKTaAMU;

7) OTKa3 opraHa, MpeAOCTaBISAIOIIEr0 MYHULIUIIAIBHYIO YCIYTYy, JOJKHOCTHOIO
JULIA OpraHa, NpeJOCTABIISIONIEr0 MYHULUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIbHOTO
LEHTpPa, pa0OTHHKA MHOTO()YHKLIMOHAIBHOT'O LIEHTPa, OPraHU3alHi, IPEAYCMOTPEHHBIX
yacteto 1.1 crarbu 16 ®enepanpHoro 3akona No 210-®3, wiu ux pabOTHUKOB B
UCIIPaBJICHUHN JOMYIIEHHbIX MMHU OINEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE



MPEJOCTaBICHUS ~ MYHUIMOAIBHOM  YCIyrM  JOKyYMEHTaX Ju0O  HapylleHue
YCTaHOBJICHHOI'O CpOKa TaKUX ucHpaBieHuil. B yka3aHHoMm cnydae pocyaeOHOe
(BHECynieOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaerctBuil  (0e3nercTBus)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CjIydyae, €Cclii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PEUICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAJIBHBIX YCJIYr B IIOJHOM o00BeMe B TIOPSJKE,
onpeneseHHoM 4JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03;

8) HapylleHHEe CpoKa WM TMOpSAKa BbIAAYM JOKYMEHTOB IO pe3yJbTaTam
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

9) nproCTaHOBJICHHUE TIPEOCTABICHUS MYHULIUITAIIBHOW yCIIYTH, €CJTH OCHOBAaHUS
NPUOCTAHOBJICHUS HE TIPEIYCMOTPEHBI (eJepallbHBIMH 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBHM C HHUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMH PocCCHIICKOM
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TaTapcTan, MyHUIIMITAIBHBIMU TTPAaBOBBIMU aKTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM peElIeHud u JaercTBuil  (0e3aericTBus)
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, paOOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Cclidi Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PElICHUS U JACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIOYyr B TIOJIHOM 00BbeMe B TIOpAIKeE,
omnpezaeaeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBanue y 3asBUTENS NPU TPEIOCTABICHUU MYHHULUIAIBHON YCIYTU
JOKYMEHTOB WU MHGOpMAIMHU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh MPH MEPBOHAYAIBHOM OTKa3e B IMPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHHUIIMTAIBHONW YCIYTH, JTUOO B MPEIOCTABICHUU MYHHUIIUIAIbHOU
YCIyTH, 32 UCKIIOYEHHEM CITydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 uvactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciyuae aocyneOHoe (BHeCyneOHOe)
00’KaJIoBaHKE 3asBUTEIIEM pereHui u NelCTBUI (6e3nericTBus)
MHOTO(YHKIIMOHAJILHOTO ~ IIeHTpa, pa0OTHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIIATBHBIX YCIYyr B TIOJHOM O0BEME B TOPSAJIKE,
onpeneneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHChbMEHHOW (opme HA OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHON ¢opMe B OpraH, NPENOCTABISIONIMNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBLHBIN TEHTp MO0 B COOTBETCTBYIOIIUM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBIISIOMIANUCS ydYpeauTesieM MHOTOQYHKIIMOHAIBHOTO TIIEHTpa (mamee -
yapeauTeNh ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHHU3alluy,
npeaycMoTpeHHbie yacTbio 1.1 ctateu 16 denepanbHoro 3axkoHa Ne 210-D3. JKanoOw
Ha pEIICHUS W JCUCTBHUS (0e3IeilCTBHE) PYKOBOJIUTENSI OpPTaHa, MPEaO0CTaBISIONIETO
MYHHUITUTIATHHYO YCIYTY, TTOIA0TCS B BBITIIECTOSIINANA OpraH (TP €ro HAJIWMYHUN) TUOO B
Clly4ae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
MPEIOCTABISIONIET0 MYHUIIMNIATBHYIO yciyry. JKamoObl Ha pemieHus W JIeUCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIIBHOIO IEHTPA MOJAI0TCS PYKOBOJUTEIIO
TOT0O MHOTO(YHKITMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus W JICUCTBHS
(6e3neiicTBHE) MHOTO() YHKIITHOHATIHLHOTO LEHTpa MIOJAKOTCS YUPEIUTETIO



MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOpPMaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tatapcran. JKanoObl Ha penieHus u
nevictBus (Oe3neicTBue) pabOTHUKOB OpraHM3alldid, MPEeTyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-d3, moparoTcss pPyKOBOIMTENSAM 3THX
OpraHu3aluu.

XKanoba Ha pemeHuss u aeiicTBus (Oe3nelcTBUE) opraHa, MPEJOCTABISAIOIIETO
MYHUIUOAIBHYIO  YCAYry, JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBISIOIIErO
MYHULUMAIBHYIO YCIYTy, MYHHUIIUIAIBHOTO CIIY)Kalllero, PYKOBOJUTENS OpraHa,
MPENIOCTABISIONEr0 MYHULIMNAIBHYIO YCIYTy, MOXET OBbITh HampaBleHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCMOJb30BaHWEM HWH(OPMAIMOHHO-
TEIEeKOMMYHHMKalMOHHOW  cetu  «MHTepHer», oduuuanbHOro caifta oprasa,
OpEelOCTaBISIONIEr0  MYHHIMNAIbHYIO  yciuyry, EmmHoro  moprama — nubo
Pecnybnukanckoro nopraina, MHOOPMAIMOHHON CUCTEMBI 10CY1e0HOT0 00KajaoBaHMUs,
a TaKkKe MOXET ObITh MPUHSATA MPU JIMYHOM TIpueMe 3asaButes. XKanoba Ha pemeHus u
JNEeUCTBUS (6e3neticTBHE) MHOT'0() yHKIITHOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa MOXEeT OBbITh HampaBlieHa 1O T[ouTe, ¢
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TENIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHeT»,
oQUIMANBHOrO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EmauHoro mnoprama mu6o
Pecnybnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI J10CY/IeOHOT0 00XKalOBaHMUS,
a Tak)Ke MOXET OBbITh MPUHSATA MPH JUYHOM Mpueme 3asButess. JKanoba Ha pemieHus u
nevictBus (Oe3eCTBUE) OpraHW3aluii, MPeAyCMOTPEeHHBIX YacThio 1.1 crtateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBlIeHA
o0 TI0YTe, C WCMOJIb30BaHWEM HMHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», odUIMANBHBIX CAaWUTOB ASTUX opraHuzauui, EaumHoro mnoprama nu6o
PecniyOnukaHckoro mopTaia, a TakXKe MOXKET ObITh NMPUHATA MPU JIUYHOM TpHEME
3asIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABIAIONIETO MYHHUIUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeJOoCTaBJISIONIEr0 MYHHUIIMIANbHYIO YCIYTy, JIHO0
MYHUIIUIAIBHOTO CIYKAalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paOOTHWKA, OpraHu3alnuid, NPEeIyCMOTPEeHHBIX dYacThto 1.1 cratem 16
®denepanbHOro 3akona Ne 210-D3, ux pykoBoautenei u (W) pabOTHUKOB, PEIICHUS U
nemcTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) ¢amunuio, uMsi, OT4ECTBO (TIOCTEAHEE - TMPU HAIUYUU), CBEICHHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3UUECKOTO JIUIA MO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUANYECKOro Julla, a TakKe HoMep (HOMepa) KOHTAKTHOTO
Tenedona, aapec (aapeca) MEKTPOHHOU MOYTHI (MMPU HAIMYWHW) M TOYTOBBIN ajapec, o
KOTOPBIM JIOJ>KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XalyeMbIX PEHICHUSAX U JeUcTBUsAX (Oe3/1eiicTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHULUNAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMLIa  OpraHa,
MPEAOCTABISIONIETO MYHULIMNAIBHYIO YCIYry, JMOO MYHHMIIMIAIBHOIO CIYXAallero,
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pPaOOTHHKA MHOTO()YHKIMOHAJIBHOIO IEHTpA,
OpraHu3alui, NpeaycMOTPeHHbBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHUKOB,;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTE]Ib HE COIVIACEH C PEIICHHEM U
nerictereM (0Oe3leiicTBMEM) oOpraHa, MNPeAOCTaBIISIIONIEI0 MYHUIMNAIBHYIO YCIYTY,



JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIIONIEr0 MYHHULIMNAIBHYIO YCIYry, JHOO
MYHUIMOAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAJBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aliii, IpelyCMOTPEHHBIX YacThio 1.1 crarbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITbH
MPEACTaBICHbl JOKYMEHTHI (MPU HAJIUMYMM), MOATBEPXNKAAIOUINE JOBOABI 3asBUTENS,
00 UX KOIHH.

5.4. [loctynuBias >xaio0a MojIe)KUT PETUCTPAIIMU B CPOK HE MO3JaHee pabouero
IHS1, CIEAYIOIIETO 3a JHEM MTOCTYTUICHHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABIAIONINI MYHHUIMIAIbHYIO
yCIyTyY, MHOTOQYHKIIMOHAIBHBIA LEHTP, YYPEAUTEN0 MHOro(YHKIHOHAIBHOTO
LEHTpa, B OpPraHM3alMH, MPEAyCMOTpeHHble yacThio 1.1 cratem 16 PenepanbHOro
3akoHa No 210-®3, nubo BblmiecTOSUIMNA opraH (NP €ro HaJu4uu), HOJJIEKHUT
PacCMOTpPEHHIO B TEUEHME NATHAALATH pabouyux AHEH CO JHS ee perucrpanuu, a B
ciydyae 00KaJloBaHUs OTKa3a OpraHa, IpeloCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO LIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asiBUTENsS JIUOO B
UCIPABJICHUM JIONMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B cliydae 00KaloBaHUA
HapyIICHUS] YCTAaHOBJIEHHOTO CPOKa TaKUX HCIPABJICHHUM - B TEUEHHUE MATH pabOUUX
JHEW CO JHS €€ PErUCTpALUH.

5.6. 1o pe3ynbrataM paccMOTpPEeHHS Kaja00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
PELLIEHUI:

1) >xanoba ymOBIETBOpSIETCS, B TOM 4uciIe B (QopMe OTMEHBI TNPUHSATOTO
pEIlIeHH s, UCTIPABIIEHUs JOMYIIEHHBIX OTIEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE
OPEAOCTABICHUSI MYHHULIMNAIBHOM yCIYrM JOKYMEHTaxX, BO3BpaTa 3asBHUTEIIIO
NEHEKHBIX CpPEICTB, B3MMAHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
paBoOBbIMU akTamMu Poccuiickon @Penepanyu, HOPMATUBHBIMH ITPABOBBIMU AKTAMHU
Pecniy6nuku Tatapctan, MyHUIIMTIATbHBIMYA PABOBBIMU aKTAMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He no3nnee nHsA, ciaeAyromiero 3a JIHEM MPUHSTHUS PEIICHHS, YKa3aHHOTO B
HACTOSIIEM TYHKTE, 3asBUTENIO0 B MUCbMEHHOW (QopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHON (¢opMe HampaBiseTCs MOTHBHUPOBAaHHBIH OTBET O pe3ysbTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cnydae mpusHaHUS >KamoObl MOJICKAIIEH YIOBIECTBOPCHHUIO B OTBETE
3asgBUTENIO O pe3yJibTaTaX pPacCMOTPEHUS >KanoObl naercss MH(OpManus O JEeUCTBUSX,
OCYLIECTBIIIEMBIX ~ OpPraHOM,  NPENOCTAaBILAIOLNIMM  MYHULHUINAIBHYK  YCIYTY,
MHOTO()YHKIIMOHATBLHBIM IIEHTPOM MO0 OpraHu3aluei, mpeaycMOoTpeHHOW JacThio 1.1
cratbu 16 @enepanpHoro 3akona Ne 210-D3, B 1enaX HE3aMeIJIUTEILHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHUW NIPU OKa3aHUW MYHHUIIMIAIBHON YCIYTH, a TAKKEe MPUHOCSITCS
M3BMHEHHUS 3a JOCTaBJICHHbIC HEYJA00CTBa U yKa3bIBAaeTCS MH(POpPMAIHI O JaTbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asBUTEII0 B LEIAX MOJYYECHHS
MYHHUIUITAIBHON YCIIYTH.

5.8. B ciyuae npusHaHus KanoObl HE MOAJIEKAIIECH yIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHUs KajloObl [alOTCs apryMEHTHUPOBAHHBIE
pa3bsSICHEHUS O MPUYUHAX MPUHATOTO pEILICHUs, a Takke MHpOpMauus O MOPSIKEe
007KaJI0BaHMSI IPUHATOIO PEIICHHUS.



5.9. B cityuae ycTaHOBIIEHHUS B XO/I€ MJIH 110 PE3yJIbTaTaM pacCMOTPEHUS 7KaI00bI
MPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPAaBOHAPYIICHUS WJIM MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, HAJEJIEHHBIE TOJIHOMOYMSMU 110 PACCMOTPEHUIO Kajoo,
HEe3aMeJIMTENbHO HAIIPaBJISIOT UMEIOIIMECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYpPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
IPUHSITO pEIIeHre 00 0TKa3e B BbhIJaUe
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUTAIBHON YCAYTH 1O BbIJadue CIpPaBKH (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHNS MYHUIIMTIATBHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHN YCIYTU MOCJE YCTPAHEHUS YKa3aHHBIX HAPYILICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO TOJKHOCTHOTO JIMIIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

I:IB nnaHbIi KaOuHeT [loprana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIITMOHAJIILHOM IIEHTPE MPEJOCTABICHUS TOCYAAPCTBEHHBIX H
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5



K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

CooOmato 06 omubke, JOMYyIHIEHHONW MPU OKAa3aHUM MYHUILIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBIUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIMTATIBHON YCIYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJI€ 3aBEPEHHOMN KOMUU Ha OYMa)KHOM HOCHUTEJIEC TIOYTOBBIM OTIPABICHUEM TI0

ajpecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, @ TAKXE BHECEHHBIE MHOIO HUXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)
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