UCIOJHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

HOBOMNJIBMOBCKOTI'O CEJIbCKOI'O UYIIPOJIE
I[MHOCEJIEHHW A JPOXOKAHOBCKOI'O MYHULMITAJIb PAUOHBI
MYHULIMUITAJIBHOI'O PAMIOHA STHA OJIMOIJIE ABBLI JKUPJIETE
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETHI
MNOCTAHOBJIEHUE KAPAP

c¢.HoBoe UnbMoBO

23 mapra 2022 rona Ne 6

OO0 yTBepKJI€HUH aIMUHUCTPATUBHOTO PETJIaMEHTa
0 MPEJOCTABICHNUIO MYHUIIUITAIBHON yCIIyTH
0 BbIJJa4€ CIPABKH (BBIMUCKH )

HUcnonnurenbHbIn KOMUTET HoBomsibMOBCKOTO CEJIbCKOT' 0 MOCEJICHUSA
JIpoxKaHOBCKOTO MyHUIIMTNIANBHOTO paiioHa Peciy6nuku Tatapcran [IOCTAHOBJIAET:

1. YrBepauth aIMHUHUCTPATUBHBINA pErJIaMEHT MO MPEAOCTABICHUIO MYHHIMIAIbHON
YCIIYTH IO BblIa4€ CIPABKH (BBIMHCKH) COTJIACHO MPUIIOKEHUIO.

2. llpu3HaTh YTpaTUBIIUM CHJIy TOCTaHOBJIeHUE VICTIOMHUTEIBLHOTO KOMHTETA
HoBOMIBMOBCKOTO CEIBCKOTO MOCENEHUS [[pOXKIKAHOBCKOIO MYHHIIMMAIBHOTO parlioHa
Pecniy6nuku Tatapctan ot 13 uronst 2018 roga Ne 14 (B penakuuu ot 26.09.2018 Nel§, ot
19.12.2018 Ne26, ot 16.05.2019 Nel4, ot 16.09.2019 Nel9, ot 10.06.2020 Ne9, or
03.03.2021 Ne8) «OO6 yTBEepKICHHH aIMUHHCTPATUBHOTO pEriIaMEHTa IMPEI0CTABICHHUS
MYHULUNAIBHONW YCIYTH MO BbIJAYE CIIPABKU (BBIITUCKH )».

3. Hacrosmee mocTaHOBICHHE TOICKUT ODHUIHAIHPHOMY  OIyOJMKOBAHHIO
(o6HApOOBAaHUIO) B COOTBETCTBUM C Y cTaBOM HOBOMIBMOBCKOT'O CEIBCKOTO MOCEICHUS
Jpox-KaHOBCKOTO MYHHIIMTIAIBHOTO paiioHa PecriyOnuku TatapcTaH.




YTBepxkIacH

W cioaHATEIEHBIM KOMUTETOM
HoBoMJIBMOBCKOTO CEJIBCKOIO IMOCEIEHUS
JpOXKaHOBCKOTO MYHULUIIAIBHOIO
paiiona PecriyOnuku Tarapcran

ot 23.03.2022 1. Ne 6

AIMUHHCTPATUBHBIN perjamMeHT
NPeoCcTABJICHUA MYHUIMIIAJbHOM YCJIYI'H M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ1oKeHus
1.1. Tlpeamer peryaupoBaHHs aIMHHHUCTPATUBHOTO PETJIAMEHTA

Hacrosmuii amiMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
MPEIOCTABICHUSI MYHUIIUITAJIBHOW YCIyrd TO BbIJIaue CIPaBKU (BBIMUCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kateropuu 3asBurenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHHUIIMIAIBHOM YCIyTH,
ABJIAIOTCS (PU3UUECKUE JIHIIA ([anee — 3asIBUTEND ).

1.2.2. C 3agBineHueM BOpaBe OOpaTUTHCS MPEACTABUTENb  3asIBUTEI,
JEHUCTBYIOIINI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPSIOLIETO €ro MOJHOMOYHUS (Janee —
HpPEACTABUTEIb 3aBUTEIIA).

1.3. Tlopsimox nHbDOpMUPOBAHUS O MPEIOCTABICHUNA MYHUIIUITAIBHON YCIIYTH

1.3.1. Undopmamuss o mNOpsAKE NPENOCTABICHUS MYHULMIAIBHONW YCIyTH
pazmeniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIHMMNAIBHOW yCIyre, pAacloIOKEHHBIX B TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCyJ1apCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) Ha o(QUIMANTBPHOM CaliTe MYHUIMIIAILHOTO paiioHa B HWHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON CeTH «HTepHeT (https://www.nilm-dpogganoe.
tatarstan.ru);

3) na Iloprame roCcygapCTBEHHbIX W MYHULUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOnukanckuid moptan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIIUMNAIbHBIX YCIYT (PYyHKIIU)
(https:// www.gosuslugi.ru) (manee — Enunblii moprain);

5) B rocymapcTBEHHOM MH(POPMAIITMOHHOM cucTeMe «PeecTp rocynapCcTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecnyonuku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).



4

1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpPaX MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT TIPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B uHTepakTUBHOM (hopme PecnybiinkaHCKOro noprana;

3) B HcnonautenbHbiM KoMuUTeTe HOBOMIBMOBCKOIO CEIBCKOIO IOCEICHUS
(manee Mcnonkom)

IpU YCTHOM OOpaIlleHUH - JIMYHO WU IO Teledony;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00pallleHUH
— Ha OyMaXHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe IO IEKTPOHHOM MOYTE.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy6iMKaHCKOM MOpTaie O MOPsSIKe
U CpOKax TPEJOCTaBICHHUS MYHHUIMIAIBHOM YCIYrM Ha OCHOBAaHUM CBEJCHUM,
cojepkamuxcs B PeecTpe rocylnapCTBEHHBIX W MYHMIUTNAIBHBIX  YCIYT,
PEIOCTABISACTCS 3asIBUTEIIO OECILIIATHO.

Jloctyn k uHGOpMaAUK O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIUTATBLHON
YCIIYTU OCYIIECTBIISIETCS 0€3 BBHIMIOJIHEHUS 3asBUTENIEM KaKUX-Tu00 TpeOOBaHUIA, B TOM
gucjie 0e3 MCIMOJIb30BaHUS NPOTrPaMMHOTO OOECIICUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHE CPEJICTBA 3asBUTENS TpeOyeT 3aKIIOUCHHS JUICH3UOHHOTO WU MHOTO
COTJIAIICHUSI C npaBooOIaIaTeieM IPOrpaMMHOTO obecrieyeHusI,
pelyCMaTPUBAIOIIETO B3MMAaHHE IJIAThl, PETUCTPAIIMIO WIM aBTOPU3AIUIO 3asIBUTEIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHnu 3asBUTENS JIMYHO WIH MO TededOHY B COOTBETCTBUM C
NOCTYIUBIINM OOpalleHHeM MPeIoCTaBseTcss HHPOpMaIus:

1) o MecTe HaXOXIECHHUSI MHOTO( YHKIIHOHAIBHOTO IICHTPA MPEI0CTABICHHSI
rOCYJapCTBEHHBIX U MYHULIMITAIBHBIX yCiuyT, Mcnonkoma: PT, JIpoxxaHOBCKUHI
paiion, c.HoBoe MnbmoBo, yin.CoBeTckas, a.32.

I'paduk paboThI:

noHenesHUK — maTHHIa: ¢ 08.00 mo 17.00;

BBIXOJIHOM JICHB: Cy000Ta, BockpeceHbe 8-843-75-36-2-03;

2) 0 MOpsaKEe MPEJOCTaBICHUS MYHHIMIATBHON YCIYTH, O CIIOCO0axX M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX IIJII PACCMOTPEHUS 3asABICHUS O
MpEeAOCTaBICHUN MYHUIIUTNIATbHON YCIIYTH, O CPOKaX IPUEMa U PEruCTpalliy 3asiBJIICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHUS! MYHULIUNIATBHON YCIIYTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEUCTBHUS JOJKHOCTHBIX JIMII
Opeana.

[lo nuchMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOIO 32
MpPEJOCTaBICHHE MYHUUHUINAIBHON YyCIyrdu, MOJAPpOOHO B MNUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3aABUTEIIO MOPSAIOK MPETOCTABICHUSI MYHUIIUITAIBHON YCIYTH U BOIIPOCHI,



YKAa3aHHBIE B HACTOSLIEM ITYHKTE aJIMUHUCTPATUBHOTO PETJIAMEHTA, U B TEYEHUE TPEX
pabouux IHEW co JHS perucTpauuu oOpaiieHusl HanpaBistoT OTBET 3asBUTEN0. OTBETHI
JAl0TCs Ha s3bIke oOpaileHus. B ciydae HEBO3MOXHOCTH JaTh OTBET Ha A3BIKE
oOpaleHus UICIIOJb3YIOTCS roCyJapcTBEHHbIE s13bIkK Pecnybnuku Tatapcran.

1.3.5. Uudopmanua mo Bompocam MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
pasMemiaercds Ha O(QUIMAIBHOM CaiilTeé MYHULMNAIBHOIO palioHa U Ha
MH(OPMALMOHHBIX CTEHJaxX B moMmelieHusx Mcnonkoma asis paboThl ¢ 3aIBUTEISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnukum — Tarapcraw,
pasMemiaeMass Ha HMHQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHKALIMOHHON  CETH
«IHTEpHETY, BKIIFOYAET CBEJAEHUS O MYHULIUIIAJIBHON YCIIyTe, COACPKALLMECS B IIyHKTaX
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIaMEHTA,
UHPOPMAIIMI0O O MECTE€ HAXOXJEHHUSA, CIPABOYHBIX TenedoHaX, BPEeMEHU paldOThI
Hcnonkoma, o rpaduke mpuema 3asBICHUM Ha MPEAOCTABICHUE MYHUIUIAIBLHON
YCIIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHUE
MYHULUNAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHUBHBIX MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
NPeOCTaBIEHHEe MYHULHUIAIBHON YCIyrH (C yKa3aHUEM DPEKBU3UTOB HOPMATHBHBIX
IIPABOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIIMAIBHOTO OIMYOJMKOBAHHUA), pa3MelIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHbIX M MYHUUHMIAJIBHBIX YCIYr, Ha
oduImaIbLHOM caiire MYHULIUIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjaMeHTa B JICHUCTBYIOIICH pelaKkiuu
NO/JIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapCcTBEHHBIX H
MYHHUIIUTIATBHBIX yCIYT, Ha O(QUIMAIBHOM CalTeé MYHHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEICICHHUS

1.5.1. B asMUHUCTPaTUBHOM PETIAMEHTE UCIIONb3YIOTCS CIEAYIOUME TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe pabodyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000C00IEHHOE
CTPYKTYpHOE Tojpasaenenue (oduc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
rOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBLHOTO paiioHa Uik B TopoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C TOyHKTOM 34 IlpaBui  opraHus3auuu  J€STEIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIUIIAIBHBIX YCIIYT, YTBEPKACHHBIX TOocTaHOBiIeHUEM [IpaBurenscTtBa Pocculickon
Oenepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrtBepxkaeHuu IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omubka - omuOka (Omucka, omneyaTka, rpaMMarthyeckas WId
apudmMeTrueckas omuOka MO0 mMoao0Has omuOKa), JOMyIICHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TMpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecreynBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJIECTBHE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYT B 3eKTpoHHOH (opme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAsA CHCTEMa, OOecreunBaronas CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJECHCTBUSL B CUCTEME UJICHTU(UKAIINY U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOHKETHOE yupexkiaeHue «MHOroQyHKIMOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMNAIBHBIX ycnyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHQPOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB PEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIUTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIICHUEM O MPEIOCTaBICHUU
MYHULUINAIBHONW YCIYTH (Jajee - 3asBJIECHHUE) NOHMMAETC 3alpoc O MPEAOCTABICHUN
MYHUIIUTAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHUM C IIyHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu
PEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUMIIAJIBHBIX YCIyr» (Hanee — @eaepaibHbIi

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjeHUss MyHHIHMIAJIbHOH yCIyTH
2.1. HanmeHOBaHNEe MYHUIIMTTAIBHON YCITYTH

Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTIIAIBHYIO YCIYTY

HcnonmantensHpil KoMUTET HOBOMIIEBMOBCKOT'O CEIBCKOT'O MOCEJIEHUS
Jpox>KaHOBCKOTO MYyHHIIMTIAIBHOTO paiiona PecriyOnmku TaTapctan

2.3. Oncanue pe3yibTaTa MPeOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :



1) cmpaBka (Beimucka) (mpruiokenne Ne 1 k HacToseMy aaIMUHHUCTPATHBHOMY
pErjiiaMeHry);

2) perieHre 00 OTKa3e B MPEJIOCTABICHUU MYHHUITUIIAIBLHOW yCIyTH (TPHIIOKEHUE
Ne 2 x HacTosAIIIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEOCTaBICHUS MYHULIMNAIBHOW yciayru (mpuiokenue Ne 3 K HacTosIIEMY
aJIMUHACTPATHBHOMY PETJIaMCHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIBHOW YCIYIM HaIpaBiseTcs
3asSBUTENI0 B (opMe DIEKTPOHHOIO JOKYMEHTAa, MOAMHCAHHOTO YCHUJIEHHOU
KBTU(UIIMPOBAHHOM JIEKTPOHHOM MOAMKUCHI0 YITOJHOMOYEHHOTO JIOHKHOCTHOTO JTUIIA
Ucnonkoma, B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 arnperns 2011 roma Ne 63-D3
«O06 »nexkTpoHHOU moanucu» (manee — DenepanbHbiii 3akoH Ne 63-D3) B JMUYHBIN
kabuner Epumnoro mnoprana. B cnydae HampaBiieHHS 3asBICHHS TOCPEICTBOM
PecnnyOnukanckoro mopTana pe3yiabTaT MPEeAOCTaBICHUS MYHUIUNAIBHOW YCIyru
HaIpaBJISCTCS TaK )K€ B IMYHBIN KaOWHET PecrmyOnrKkaHCcKoTo rnoprania.

2.3.3. Tlo BBIOOpPY 3asBUTEINS pe3yJIHTAT MPEIOCTABIICHUS] MYHHUITUTIATLHON YCIIYTH
BbigaeTcs B Mcnonkome ninu B M®II B dhopme sK3eMIuisgpa dJIEKTPOHHOTO JTOKYMEHTA,
pacrieyaTaHHOTO Ha OyMa)XHOM HOCHUTEJe, 3aBEPEHHOr0 II€YaTbi0 M TOAMHUCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOT'O JOJDKHOCTHOTO juiia Mcmonkoma win pabOTHHKA
MOLI.

2.3.4. 3asgBuTeNb BIpPaBE MOJYYUTH PE3yJIbTaT MPEJOCTABICHUS MYHUIIUIIATBHOM
yciyrd B (opme 3JIEeKTPOHHOIO JOKYMEHTa B TEUEHHE CpOKa JACHCTBHUS pe3yibTaTa
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH.

2.4. Cpok mpeoCTaBICHHs] MyHUIIMITATIBHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPEAYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoit deaepaiinu, Cpok Bbla4M (HAIIPaABJICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHunnanbHas yciayra mpeIoCTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SIBJISIOUIETOCA PE3YJIbTAaTOM TMPEIOCTABICHUS
MYHUIIUNATBHOW  ycIyrd B (GOpMe  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIICCTBIISIETCSI B JICHb O(DOPMIICHUS W PETUCTPAIMH PE3YbTaTa MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMUA WJIK UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABICHU MYHULIMNIAIBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIKOTCS
HEOOXOJUMBIMU U 0053aTEIBHBIMU ISl TPEAOCTABICHUS! MYHULIUTAIBHBIX YCIIYT,
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MOJICIKAIINX MPEJCTABIICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asiBUTETIEM, B TOM
YuCie B AIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. Ing mnonaydyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb IPEACTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINMA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM PecnyOnukaHcKkoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (hopme oKymMeHTa Ha OyMaxxHoM HocuTene (mpuioxenue Ne 4 k Hacrosiiemy
aJIMHHACTPATHBHOMY PETJIaMeHTY);

B JIEKTPOHHOU (popme (3amoHAETCsE TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErJaMeHTa, TpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKoro noprana;

4) B ciydae, eciau JJIs MPEIOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TMEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (eliepalbHbBIM 3aKOHOM O0pa0OTKa TaKWX IEePCOHAIBHBIX JaHHBIX
MO3KET OCYILIECTBIISATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpaIIeHUH 32 MOTyYeHUEM
MYHUIIUTIAIBHOW YCIYTHM 3asBUTENb JIOMOJHUTEIBHO TPEACTABIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYEHHE COTJlacusl YKa3aHHOIO JIMIAa WA €ro 3aKOHHOTO
npe/IcTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX YKAa3aHHOTO JHIa. JJOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJYUEHHE COTJIaCHsi, MOTYT OBITh NPEICTaBIEHB B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHHUs] JTOMOBOM kHurum 1m0 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB >KHIIBIX TOMEIIECHUW, 3asBHUTENIEM TMPEIACTABISIETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOLINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEABMKMMOCTH) — JIJIsl BBITUCKU U3 MOXO035CTBEHHON KHUTH.

2.5.2. 3asBneHue W TMpuIaraeMple JOKYMEHTHl MOTYT OBITh TMPEICTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecrybnnkaHCKOTO mopTala B 31EKTPOHHOHN (hopme;

3) B UcnoakoM JTMYHO WIIM TOCPEICTBOM MTOYTOBOM CBSI3M HAa OyMaKHOM HOCHUTETIE.

3asBNEeHWE W TpWIaraeMble JOKYMEHTBI, MpPU HANpPaBICHUU MOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABICHHUH TOCPEIACTBOM PecmyOiMkaHCKOTO mopTrana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCHIO 3aABUTENS.

J171s1 mosty4eHust MpOCTOM SJEKTPOHHON MOANUCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy perucrpanuu (ayrentudukanun) B ECUA, a Takxke NoATBEpAUTh YUETHYIO
3aMuCh.
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DJEeKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMHUHHUCTPaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCWICHHON KBaTU(DUIMPOBAHHON MOJMUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPHUYCaMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATIPABIISIOTCS B BUE (aitnoB B popmarax pdf,
1PY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B MOJHOM 0O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(POPMALIMU WIH OCYIIECTBICHUS JI€UCTBUIA,
NpPE/ICTaBJIEHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
OPaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIICHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHUi, HEOOXOIUMBIX s
NOJIYYeHUS] MYHMIIMIAIBHOW YCIYTM M CBSI3aHHBIX C oOOpamieHueM B HHbIE
rOCy/IapCTBEHHbIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIpaBJEHUS, OpraHU3alluu, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUSI YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
IPEAOCTABISIEMBIX B PE3YJIBTATE MIPEAOCTABICHUS TAKUX YCIYT, BKIIFOUYEHHBIX B IEPEYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mnpencraBileHUs JOKYMEHTOB U HWHGPOpMalMM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX IUIsl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH, OO B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IIPABOBHIX AaKTOB, KAaCAIOIIUXCS
IPEAOCTABICHUS! MYHULIUNIAIBHOW YCIYTH, MTOCJE NEPBOHAYAIBHON MO/1a4U 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHUIIMITATILHON YCIyTU U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKyMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHHS MYHHIMIAIBHOW yCIyTH, Ju00 B
MPEAOCTaBICHUN MYHHUIIUIIAIBHON YCIYTd U HE BKIIOUEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA JNCHCTBHS TOKYMEHTOB WJIM U3MEHEHUEe MH(OpMalMu mocie
MIEPBOHAYAJILHOIO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMUMBIX /I MPEJOCTABICHHUS
MYHULIUNAIBHOW YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATLHON YCIIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUs (0€3aeHCTBUS) AOHKHOCTHOTO JIMIA
Ucnonkoma, pabornnka M®II, npu mepBoHAYaIbHOM OTKa3e B MPHEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH, TU0O0 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTENS
Hcnosnkoma npu nepBOHAYaIbHOM OTKa3€e B IPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
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MPENOCTaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3aiBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepanibHbIMU 3aKOHAMMU.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ MNepeYCHb NOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIpaBJICHUA U ITOABCAOMCTBCHHBIX T'OCYAAPCTBCHHBIM OpTraHaM HJIN OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA OpFaHI/I?;aI_H/If/'I 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoObl UX MOJYUYCHUA 3aABUTCIEIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (bopMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opraH MCCTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anysd, B paCIOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTHI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
®denepanpHas C1yx0a rocy1apcTBEHHOMN perucTpaliu, KagacTpa u kaprorpaduu;

2) cBelIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
nanara.

2.6.2. 3asBuTENb BIIpaBE MPENOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHkTe 1 myHkra 2.6.1 agMUHHCTPAaTHBHOTO perjiaMeHTa, B (hopMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(PUIMPOBAHHOW TMOJNUCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHWE W TOJANUCAHWE TaKUX JOKYMEHTOB, MPHU T0Jaye
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE IIPEICTABICHNE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPABIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

2.6.4. JlomwxHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon Denepanumu.

2.6.5. 3amperniaeTcst TpeOOBATh OT 3aBUTEINS JJOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOATBEPKAAIOIIMEe BHECCHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOASIIUECA B PACOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIpaBJI€HUs] U MOJABEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJI€HUSI OpraHU3alH.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJEP)KAIMUX CBEACHHS, KOTOPbIE
HaxOJsTCS B pACHOPSKEHUMM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOYIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPAaBJIECHUS OpraHu3alllii, HEe ABJIAETCS OCHOBAHMEM JJI1 OTKas3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. VicuepnpiBatouiuii mepeyeHb OCHOBAHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHHS] MYHUIIMIIAIbHON yCIIyTH

2.7.1. OcHoOBaHUSIMU /JI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) nmpencraBieHHbIC 3asBUTENIEM JIOKYMEHTBI  COJEpXkKaT TOMYUCTKU U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJEP)KAT TMOBPEXKICHUS, HAJIUYHE KOTOPHIX HE IO3BOJSET B
MOJIHOM 00bEeME HCIIOIB30BaTh HH(GOPMAIIUIO U CBEJICHHUSI, COACPIKAIINECS B JOKYMEHTaX
JUTSL TIPEOCTARIICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mpejAcTaBlIEHHbIE IOKYMEHTBHl WM CBEIECHUS YTPATHIM CHUIy Ha MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW YCIYTol (JJOKYMEHT, YAOCTOBEPSIOIINNA MOJIHOMOYMS
IpEeJICTaBUTENS 3asIBUTENIS, B ClIydae 0OpallieHus 3a Mpel1oCTaBlIeHueM MyHHUITUIAIbHON
YCIYTU YKa3aHHBIM JIULIOM);

4) mogayva 3asBJICHUS O MPEIOCTABICHUN MYHHUIIMTAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX JJIS TIPEIOCTaBICHUS MYHUIIUTAIBHOW yCIyTH, B 3JIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MoJieH B ¢opMe 3asBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOM (¢opme 3asBieHus Ha PecmyOnukaHCKOM —mopTane
(HEemOCTOBEpHOE, HETIOIHOE, JIMOO HENPaBHJIBHOE 3aII0JTHEHNE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3ALMIO, B IOJTHOMOYHSI KOTOPBIX
HE BXOAUT NPEJA0CTABICHUE MYHULIUTTAIBHON YCITYTH;

8) HecoOroIcHNE YCTAaHOBIICHHBIX cTaThel 11 deaepanbHOro 3akoHa OT 6 anpens
2011 rtoma Ne 63-@3 «OO0 »SIEKTPOHHOW TOANMKUCH» YCIOBHH TMPU3HAHUS
JEHCTBUTENHHOCTH YCHWIICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. IlepeyeHb OCHOBaHUH JIJIs1 OTKa3a B MPHEME IOKYMEHTOB, HEOOXOIUMBIX IS
MOJTYYEHHUS MYHUIUTIATbHON YCIIYTH, SIBIISETCS UCUEPIBIBAIOILIUM.

2.7.3. Pemienue 00 oTkase B prUeMe 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH, MOXET OBbITh IPUHATO KaK BO BpeMs Mpuema
3asiBUTENISA, TaK U MOCJE MOTYyYECHHUsS] OTBETCTBEHHBIM JOKHOCTHBIM JulloM Mcnonkoma
HEOOXOJUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH TIOKYMEHTOB (CBEJCHUI ) C
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MCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOEICTBUS, B CPOK, HE
npeBbILamKi 9 pabounx JHEH CO THSA PErUCTpaluy 3asBICHHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHON yCIyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBIE ISl IPEAOCTABICHUSI MYHULIUIIAIbHON YCIIYTH, MO/1aHbI B
COOTBETCTBHM ¢ MH(POPMAIMEN O CPOKaX U MOPAJKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyry, ony0iaukoBaHHOM Ha EnnnoMm noprane, PecyOinkanckom noprade.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM JJI PUOCTAHOBIIEHUS WM OTKa3a B
IIPEOCTABICHUN MYHULIUIIAIBHON YCIyTH

2.8.1. OcHoBaHusl [Ji1 TPUOCTAHOBIICHHUS TMPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATIbHON YCITYTHU:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPIKHTCS HEMOJHAS 1
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa rocyJIapCTBEHHOHW BJIACTH, OpPraHa MECTHOTO
caMOyMpaBjeHUss JUOO TOJABEJOMCTBEHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3allid Ha MEXKBEJIOMCTBEHHBIM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (Wjn) HHGOPMAIINU, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITMATUBE;

3) OTCYTCTBHE CBEJCHHU O PETHCTPAllMM TPaKIaHWHA TI0 MECTy JKUTEIhCTBA
(npeObiBaHMs ) B pacOPsKEHUH OPTaHOB MECTHOT'O CAMOYTIPABIICHHUS .

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asBJICHUE O IMPEJOCTABICHUH MYHULUIAIBHOW YCIYTM IOAAHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yCIIyTH, onmyoaukoBaHHON Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOH 32 MPEIOCTABICHNE MYHULIUIIATBHON YCIYTH

MyH#uIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THON OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA TS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH, B TOM YHCJIE CBEJEHUS O JTOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBJICHUU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI IJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aT€bHBIMU J1JIs1 TPEAOCTABICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYask HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaabHBIN CPOK OKUJIaHUS B OUEPE/IM MPHU MOJayue 3ampoca o
MPEAOCTABICHUY MYHULIMTIAIIBHOW YCIYTH, YCIYTH, MPEOCTABIIEMON OpraHu3aiiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHONW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMs oxuaHus Mpy Mojave 3asBJICHUS HA TIOJyYeHUE MYHUIIATIATIbHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAJBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEAOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, IPEIOCTABISIEMON OpraHu3aluei, ydacTByIoniei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIjaeTcs pacnucka u3 AUC M®I] ¢ peructpalidiOHHBIM HOMEPOM, MOATBEPKIAIOIIUM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybinKaHCKOro moprajia
3asBUTEIb B JICHb IMOJIaYH 3asBJICHUS TOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
nopTaja W Mo 3JEKTPOHHOM IMOYTE YBEAOMJIICHHE, IMOJATBEPKIAIOIIEE, YTO 3asBICHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa Iojadyu
3asiBJICHUSL.

2.13.3. Ilpu muuHoM oOpameHun B VcmoikoM B JIeHb IOJA4YU 3asBICHUS
YIIOJTHOMOYEHHBIM JIOKHOCTHBIM JTUIIOM McTioIKOoMa 3asBUTENIO BBIJIACTCS paclicKa U3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW IJISi OKa3aHUS
rOCY/IapCTBEHHBIX MU MYHHULMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
M0JIauy 3asBJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCSI MYHUITUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHUSA 3alPOCOB O MPEIOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHUS KaXKI0M MYHUIIMTIATbHON
YCIIYTH, Pa3MEIIeHUIO U 0(pOPMIICHUIO BU3YyIbHOM, TEKCTOBOM U MYJIbTUMEIHIHHOM
nH(pOopMaLMK O MOPSJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/ATEIbCTBOM U 3aKOHOAAaTEeNbCcTBOM PecnyOnuku TaTapcTan o conuanbHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocTaBieHre MYHULIMNIAIBHON YCIyTrd OCYIIECTBISAETCA B 3JaHUSAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mpuemMa 3asBuTened OOOPYAYIOTCS HEOOXOIMMOM MeOenblo s
odopMIIeHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIBHOM 3alllUTe HWHBAIMIOB B LEIAX OECHPENmSITCTBEHHOTO J0CTylna K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOW YCIYTH 00€CIIeuynBaeTCs:

1) obecmeunBaercsi OCCHPENATCTBECHHBIN JOCTYN HMHBAJIUIOB K MECTY
PEIOCTABICHUS! MYHUIIUNAIBHOW ycayru (yHOOHBIM BXOH-BBIXOJ B TOMEIICHUS U
nepeMeIIeHrue B UX npejenax);

2) BuU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMSI O MOPAIKE
NPEIOCTaBICHUS] MYHUIUIIAIBLHON yCIyru pa3MeniaeTcss B yJIOOHBIX AJi 3asBUTENEeH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYCHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) CcOMpOBOXK/ICHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJILHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, HA
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPAaHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHKCJIIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamnekariee pasMmelicHHe OOOPYIOBaHUS M HOCHTENed HWH(OpMAIUH,
HEOOXOIUMBIX JIJIs1 o0ecreueHus: OECIIPENSITCTBEHHOTO IOCTYIa MHBAJIUIOB K YCIyTaM C
Y4E€TOM OIPAHUYEHUHN UX )KU3HENESITEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopManuKM, a TaKkKe HaANUCeH, 3HAKOB W HWHOHW TEKCTOBOM M rpadudeckon
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuaibHoe OO0ydeHHe M BbIJaBaeMoro 1o QopMe U B TOPSAIKE, KOTOPBIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COLHAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O0y4YeHUEe COOaKU-TIPOBOJHUKA, W TOpPSJIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTh OOECHEYEHHUS JOCTYMHOCTH I WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTd, KOTOpHIE
yKazaHel B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIIAMEHTA,
MPUMEHSIOTCA K 00BEKTaM U CPeJICTBaM, BBEACHHBIM B AKCILTyaTAIMIO VI MTPOIIEIITNM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uronsa 2016 roxa.

2.15. Tloka3zaTenu JOCTYITHOCTH M Ka4eCTBAa MYHHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJICHCTBUI 3a4BUTEIA C JOJDKHOCTHBIMU JINLIAMU TIPH
MPEIOCTABIEHNY MYHULIMIIAIBHOW YCIYTH U UX NPOAOJIKUTEIBHOCTh, BO3MOKHOCTb
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MOJIy4eHHs] HHPOPMALIUK O XOJ€ NPEOCTABICHHUS MyHULIMITAIbHON YCIyTH, B TOM
YHCJIE C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHHS] MyHULIUITAIbHON YCIIYTH B
MHOTO(YHKIHOHATBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BEME), B TI0OOM TepPUTOPHUATIBHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, TI0 BBIOOPY 3asBUTENS (IKCTEPPUTOPHUATBHBIA TPUHIUI),
MIOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBbKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, MIPETyCMOTPEHHOTo cTaThei 15.1
®denepanbpHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampocC)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISIFOTCA :

PacmoJIoKEHHOCTh TTOMEILIEHUS, B KOTOPOM BEJAETCS MPHUEM, Bbladya IOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4YMe HEOOXOJMMOTr0 KOJIMYECTBA CIICIIUAJIUCTOB, a TaKXe IOMEIICHHUM, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me ucYEepHbIBaoOme uHGOpMAllUUM O Ccrnocobax, TMOpsJIKE W CpPOKax
NPEIOCTaBICHUs] MYHUIIMIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTeHJaxX, EnuHom
nopraie, Pecny6iukanckoM nopraine, opuiiMaIbHOM CaiiTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHMe MOMOIIIM MHBAJIUIaM B PEOI0JICHUHU OapbepOB, MEIIAIOIIUX TTOJTYUSHHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJTYUCHHS pe3yibTaTa MyHUIIUIAILHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX »Kalo0 HA HAPYIICHHS aJIMHHHCTPATHBHOIO
periiaMeHTa, COBEpIlIeHHbIE paboTHHKaMuU Vcmonkoma,

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asABUTEIIS C JODKHOCTHBIMU JIMIIAMU (0€3 yueTa
KOHCYJIbTallUM ):

B3aWMoOJIelicTBHE 3asBUTENss C padoTHuKamu Mcnonkoma wiu MOI] npu
MPEIOCTABICHUH MYHULMINAJIBHOW  YCIYTM  OCYLIECTBISICTCS OJAWH pa3 IIpu
MIPEICTABICHNUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OJIUH pa3 B Ciy4yae HEOOXOAMMOCTU TOJY4YEHHUs pe3yibTaTa MPeIOCTaBICHUS
MyHHUITUNATBHOU yciyru B Micnonkoma ninun M®I] B ¢popme 3x3eMIuispa 3JeKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpogoKUTENBHOCT OJHOTO B3aMMOAECWUCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JIMLIAMU TIPU MPENOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIATbHON YCIYTH C
MOMOIIBIO YCTPOMCTB TMOJBHKHOW paauoTenceOHHON CBSI3UM, C HCIOJIb30BaHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.
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2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHHIMNAIBHOW YCIYI'HM MOKET
ObITh MOJNIydeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHom moprarne,
PecnyOnukanckom noptane, B Ucnonkoma, MOII.

2.15.4. TlpenocrtaBieHUE€ MYHUIIMIAIBHOW YCIYTH OCYIIECTBISIETCS B JIOOOM
MOI] no BbIOOpPY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTEJIbCTBA WM MeCTa
(akTUyecKoro npokuaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHununanabHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE PEAOCTABIISIETCS.

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTAIbHAS YCIyTra IPeloCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha Enudom mnoprane, PecmyGiamkanckom
noprare;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH WM HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIINIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTH OIICHKY Ka4eCTBa MPEIO0CTABICHUS MYHHUIIMIIATBHON YCIIyTH;

5) momyduTh pe3yabTaT MPEAOCTABICHUS MYHHUIMIIATBHON yCIyrdn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha perieHue u aericteue (0e3meiicTBue) Mcemonkoma, a Takke
€ro JOJKHOCTHBIX JIMI, MyHUIMIAIBHBIX CIYXal[UX MOCPEICTBOM PecryOnnKaHCcKoro
nopraia, mopTana QeaepadbHOM TOCyIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
oOecrieunBaromiell mpouecc aocyaeOoHoro (BHeCyaeOHOro) o0XaJoBaHHs pEHICHUN |
neicTBuil (0€3MeNCTBUSA), COBEPIICHHBIX MPHU MPEAOCTABICHUU TOCYIAapCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHamu, MPEeJOCTAaBISIOIMIUMU TOCYJApCTBEHHbIE W
MYHULIUMAIbHBIE YCIYTH, HUX JOKHOCTHBIMM JIMUAMH, TOCYIJApCTBEHHBIMH U
MYHULUNAIBHBIMU CITYKalllUMH.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOHN (Gopmbl 3asiBieHUs Ha PecmyOnmukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asIBIICHUS B KaKoW-Im00 WHOH (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXKHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBICHUS M WHBIX TOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTB 3aIIOJHEHHUS HECKOJbKHMH 3asSBHTEISMHU OJHOW DJICKTPOHHOMN
dbopMbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MpearnoiararoluiiMyi HarpaBICHUE
COBMECTHOT'O 3asIBICHUSI HECKOJIbKUMMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJICKTPOHHOH (HOpMBbI
3as1BJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpPMY 3asBJICHHUS 3HAUCHUN B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JjIsl TOBTOPHOTO BBO/Ia 3HAYCHUH B JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amnojHEHHWE TOJECH SJCKTPOHHOM (OpPMBI 3asBICHUS 10 Hayaiga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAaHUEM CBEJIeHUM, pa3MmenieHHbIx B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiikaHCKOM TOopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JHOOOW W3 3TAlOB 3alOJHEHHUS JJICKTPOHHOMN
dbopmbI 3asBiICHUS O€3 MOTEpU paHee BBEACHHON HH(OpMaIINH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T0Ja, a TaKXKEe YaCTUUYHO C(OPMHUPOBAHHBIM 3asIBIICHHUSIM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuck 3asButenel Ha pueM B M®I] (nanee - 3amuck) oCcymiecTBIsIETCS
nocpencTBoM PecryOnrkaHCKoro nopTana, Tenedgona KoHTakt-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B Mpejenax yCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHATBHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEIBHON 3aIMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTana 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MPU HAJTUYNHN);

HOMED TennedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMyIo J1aTy U BpeMs npuema.

B ciyyae HecooTBeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABapUTEIbHON 3alKCH, TOKYMEHTaM, MpPEACTABICHHBIM 3aABUTEIEM NpPU JTUYHOM
rpueMe, MpeBapuTesibHasl 3alUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHNH NPEIBAPUTEIHLHON 3amUCH 3asSBUTEIIO0 O0ECIeYMBaACTCS
BO3MOXHOCTH pacredaTaTh TAIOH-TIOTBEPKACHUE. B ciydae, ecnu 3assBUTENb COOOITUT
aJpec AIEKTPOHHOW MOYTHI, HA YKa3aHHBIN aJpec TakXKe HampaBiseTcss HHPOPMAIHS O
MOATBEPKACHUN TMPEIBAPUTEIBHON 3alMCH C YyKa3aHWEM [aThl, BPEMEHH M MecTa
npueMa.

IIpu ocyuiecTBI€HUH TPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3alTUCh AHHYJIUPYETCS B Cily4yae
€ro HEABKH MO0 UCTCUYECHHUH |5 MUHYT C HA3HAYEHHOI'0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOME
MPOXOKJIEHUSI UICHTU(UKAIIMY U ayTEeHTU(PUKALKUKA B COOTBETCTBUU C HOPMATHUBHBIMU
paBOBbIMU akTaMu Poccuiicko dPenepanuu, ykazaHus LEIU IPUEMA, a TaKKe
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0OCJ€10BATEIBLHOCTh U CPOKH BHINIOJTHEHUS] A/IMUHUCTPATHBHBIX
npoueayp, TpedOBaHUA K MOPAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHCHUA aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOTO0(pyHKIMOHAJBHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CeOSl CIEAYIOIINE
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIyTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BblZaua (HampaBICHKE) 3asIBUTEIIO Pe3y/IbTaTa MyHHIIUIAIBHOW YCIYTH;

6) ucnpaBjieHHe TEXHHUYCCKUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalieHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obOparnienuu 3asputenss B M®OI — pabotank M®I];

npu oOpamenun 3asButens B Mcmomkom — Cekperaps Hcmonkoma (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBe OOPATHUTHCS 3a KOHCYJIBTAIMEH O TOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIIUTTATbHOH yeryru B MOI nuvno 1 1o TeneoHy u 3IeKTpOHHOM
MoyrTe.

PabotHuk M®II KOHCYIBTHPYET 3asABHUTEINISI, B TOM YHCIEC IO COCTaBy, (opme
MPEACTaBIsAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM JIJIsl TIOJYYEHUS MYHUIIUNIATBHOM
YCIIYTH.

3asBUTENIb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJIKE MPEAOCTABICHUS
MYHULIANAIBHOU yciyru Ha opuiuanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHMM MYHKTOM,
BBINIOJIHAIOTCS B IEHb OOpAIlleHHsI 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYP  ABIISAIOTCS:
KOHCYJIbTAIIMS TI0 COCTaBY, (hOpMe MpeICTaBIAEMON TOKYMEHTAILIMU U IPYTUM BOIIPOCaM,
HEO0OXOIUMBIM ISl TOJTYyYEHUSI MYHULIUIIATIBHON YCIyTH.

3.2.3. 3asBuTenb BOpaBe o00patuThes B McnonkoM mo tenedoHy U 3IeKTPOHHOU
MouTe, a TakXKe MOJYyYUTh KOHCYJbTalMIO Ha PecnyOnukaHckoMm moprane, caite
Hcnonkoma o nmopsiike ¥ cpoKax npeioCTaBIeHUs MyHUIIMIAIBHON YCIYTH, B TOM YHCIIE
o cocTaBy, (opme mpeacTaBiIsieMOd IOKYMEHTAallMd M JPYyrdM BOIpoOcaM IS
NOJIyYeHUS] MYHULIMTTAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TnyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM MYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE TPEX pabOuyuX JIHEH cO JHS MOCTYIUICHHUS OOpalleHHs.

PesynpraTamMu  BBIMOJHEHUS ~ AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.3. [IpuHsATHE U pacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB ISl MPEIOCTABICHHUS MYHULIMIAIBHON YCIyTrHd 4epes
M®II unu yaanenHnoe pabouee mecro MOII.

3.3.1.1. 3asgBuTens (MpeacTaBUTEb 3asaBUTENs) ooOpartaeTcs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuit mpueM 3asBICHHN:

oTpeesieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IIPOBOAUT MPOBEPKY MOJTHOMOYHNM JIUIA, ITOJAFOIIET0 JOKYMEHTHI,

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoHSET NIEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

P NPEIOCTABICHUH TIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
perinaMenTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIISIET CKAaHUPOBAHHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

NepeIacT 3asiBUTEIII0 HA MPOBEPKY U MOJANMUCAHUE;

1ocJjie MOANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B JIEKTPOHHOU (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAILlAECT NOJNMKUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;
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BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBisieT nakeT JTOKYMEHTOB, IPUHATBIX OT 3asBUTEIS
B OpraH B 2JIEKTpOHHOM (hopme (B cOCTaBE MAKETOB ANEKTPOHHBIX /I€JT) B TEUEHUE OJJHOTO
pabouero AHs co AHS oOpalleHusl 3asBUTENS B CTPYKTypHOE nojapaszaenenue MOII,

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCA: 3asBIICHUE
U NaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBieHHble B McnoiakoMm, mocpeacTBOM
CUCTEMBI JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MJid MNPEIOCTABICHHUS MYHHUIMIAIbHOW YCIYTH B
aNeKTpoHHOM dhopme yepe3 PecnyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenb AJA MOJAYU 3asBJIEHUS B 3JEKTPOHHON (opme BBIMOIHSET
CIEIYIOIIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOTO 3asIBICHUS;

3amojHseT (GopMy OBJIEKTPOHHOIO 3asBIEHHUS, BKIIOYAIOIIYIO CBEJICHUA,
HEOOXOIMMBIE M 00s13aTeNIbHbIE JJI MPEJOCTABIICHUSI MYHULIUITAIbHON YCITYTH;

NPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (oOpMe WU DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJATBEPKAAeT (PaKT O3HAKOMIICHHS U COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYIrd B D3JEKTpOHHOW ¢opme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME IIIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINEHHBIX  CBEJCHUN  (yCTaHABIMBAECT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABIISIET 3al0JIHEHHOE ANEKTPOHHOE 3asiBJICHUE (HaXXuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AJIIEKTPOHHOE 3asIBJICHUE MOANMKUCHIBAETCA B COOTBETCTBUH C TPEOOBAHUAMHU ITyHKTa
2.5.3 aJIMUHUCTPATUBHOI'O PErJIaMEHTa;

HOJy4yaeT yBeJOMJICHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopmaTHO-JIOTHYeCKask IPOBEpKa CPOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIISETCS
MIOCJIC 3aITOJTHEHUS 3asiBUTENIEM KaXK0T0 U3 TI0JIeH 2JIeKTPOHHON popmbl 3asiBienus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TOJs AJIEKTPOHHOM (OpMBI 3asiBICHUS
3asBUTEIb YBEJIOMIISIETCA O XapaKTepe BBIABICHHOW OMIMOKHU U MOPSIKE €€ yCTpaHEeHHUs
MOCPEACTBOM MH(POPMAITMOHHOTO COOOIIEHUS HETTOCPECTBEHHO B AIEKTPOHHOU (hopme
3asIBICHMS.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

PesynbTaTamMu  BBINIOJIHEHUST ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
ANIEKTPOHHOE JEJI0, HAPaBJICHHOE B VICMOJKOM MOCPENICTBOM CHCTEMBI JIEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMeHTOB McmoakoMom.
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3.3.3.1. OcHoBaHMeM Hauaja BBINOJIHEHUS aJAMUHUCTPATUBHOW MPOLETYPbI
ABJIAETCS TMOCTYIUICHHE 3asBJIEHUS W MHBIX JIOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHON  MPOLIEAYPbl  SIBIIAETCA Cekperappr Hcnonkoma(nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IPUEM TOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B CIlydae
oOparlieHus 3asaBUTENs ¢ 3asBiIeHreM B Mcnonkom:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUHUMN JIHIIA, MOJAIOMIET0 TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPeOOBaHUSM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUsAM (Hajjexaimee o(opMIIeHHE KOMUM
JIOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaxX IMOJYUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIOB U
MUHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET  DJIEKTPOHHYIO  (opmy  3asBieHMssT B aBTOMAaTHU3HPOBAHHOM
MH(POPMAIIMOHHON CHUCTeMe, MpeAHA3HAYECHHOW Jisi OKa3aHUsi TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

IIpU MIPEAOCTABICHNUN JOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHUTEINE, OCYUIECTBIISIET CKAaHUPOBAHHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbIiBaeT 3asiBICHHE;

nepeaeT 3asIBUTENI0 Ha TPOBEPKY U TOJIIKUCAHKE;

nocJie MOANMUCAHNS CKAHUPYET MOANKUCAHHOE 3asIBICHHUE;

3arpyxaet B aBTOMaTHU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
NpeIHa3HAYCHHYI0 I OKa3aHWsA TOCYNapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJICKTPOHHON (OpME WM HIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (HOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpaIaeT TMOJIMKUCAHHOE 3asBJICHUE M OPHUTHHAIBI OyMa)XHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IIPUEME IOKYMEHTOB.

B cnydae Hanu4uMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBHUTEIS O HAIUYUU
NPENATCTBUN NI IpUeMa 3asiBICHUS U BO3BpAIIAE€T €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHMsl BBISIBJIEHHBIX OCHOBAHMI JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NIPHEM JIOKYMEHTOB, IIOCTIC
MOCTYIUJIEHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

PHUCBaNBAET 3asBJICHUIO HOMEDP B COOTBETCTBUH C HOMEHKJIATYpOH JI€J U CTaTyC
«IIpoBepka OKyMEHTOBY;

M3y4yaeT IMOCTYNMBIIME 3JIEKTPOHHbIE JieJla, B TOM YHCIE NPHI0KEHHbIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpME U ANEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;
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MPOBEPSIET COOJNIOJCHUE YCIOBUU JEUCTBUTEIBHOCTH SJECKTPOHHOM MOAIMUCH,
nocpeacTBOM oOpanieHuss kK EnuHomy mnopraiy (B cioy4ae, €clid 3asiBUTEIEM

MPEICTABIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, NOJIUCAHHbIE YCUJIEHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJNHUCHIO).
IIpu HaJIn4uun OCHOBAHU, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO pETJlaMeHTa, MOJTOTaBIMBACT NPOEKT pEIIeHHs 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHIS MYHUITUTIAIBHON YCIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUJIIEHHOW KBaJIU(DUIIMPOBAHHOMN
DIIGKTPOHHON TMOJIMKUCH BBISIBICHO HECOONIO/ICHUE YCIOBUH €€ eHCTBUTEIHHOCTH,
NPOEKT pelieHus 00 OTKa3e JODKEH COJepKaTh MyHKTHI craThMl 11 ®demepanbHOTO
3akoHa Ne 63-@3, KOTOpbIE MOCIYXKUIU OCHOBAHUEM ISl €T0 MPUHSITHUA.

[Ipoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
Npe0CTABICHISI MYHUITUTIAILHOMN YCIIYTH, ¢ YKa3aHWEM NPUYUH OTKa3a (B CiIydae, eciu
OCHOBaHHS JUIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBS3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TAKHM
JOKYMEHTaM, OCHOBAaHHS JJIsi OTKa3a B MpHEME JOKYMEHTOB [OJIKHBI COJEPKATh
MHPOPMAIMI0 0O HAMMEHOBAaHUHU JOKYMEHTOB (MH(GOpMAIlUH, CBEACHHMII), KOTOPHIE HE
NPEJCTABIICHBI, COACPXKAT HEIOCTOBEPHbIE W (WJIM) MPOTUBOPEUUBHIC CBEICHUS,
opopmileHBI C HapylIeHHEM YCTaHOBJICHHBIX TpEOOBAaHMII), HaNpaBiIsIeTCI Ha
COTJIacCOBaHME B YCTAaHOBJIEHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe TI0KyMEHTOB, HEOOXOAUMBIX
JUISE  TPEIOCTABJICHUS MYHHUIIMNAIBHOW  YCIYTH, OCYIIECTBISIETCS B  MOPSJKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMeHTa.

B ciywsae oTCcyTCTBHMS OCHOBaHMW [JJisi OTKa3a B TMpUEME JIOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjiaMeHTa, JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YECHUE OJHOTO padOyvero JHS CO JAHS
MOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,
yBEJAOMJICHHE O TOCTYIUJICHUM 3asBIICHUS, COJEpIKAlllee BXOSAIIUN PEeruCTPalMOHHbBIN
HOMEp 3asBIICHUS, JATy TOJYYCHHs 3asBICHUS, MEepeYeHb HAMMEHOBaHUU (ailioB.,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUS Pe3ysbTaTa MYHUIIUNATHHOU
YCIIyTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErIaMeHTa, TMpH HAJIWMYUA TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCITOJIb30BAHMEM aBTOMATU3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMUHHUCTpaTHUBHBIE MPOIEAYpPHI, YCTaHABIMBaEMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIONHSAIOTCS B TEUEHUE OHOTO Pab0vero JHs CO JHS
MOCTYTUJICHUS 3asIBJICHHS HA PACCMOTPEHHE.

PesynpraTamu BBITIOTHEHHS aIMHHUCTPATUBHBIX MPOIEAYP SBISIOTCS : IPUHITHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelleHus 00 OTKa3e B MpUEMe
JTIOKYMEHTOB, HEOOXOMMBIX JIUIS MIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.
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3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM Haudajla BBINOJHEHHUS aJIMHUHUCTPATUBHOM MPOLEAYPHI
ABJIAETCS TONYYEHUE MAOLKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHWE AJAMUHUCTPATUBHOW MPOLEIYpPHI, OT JIOJDKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOIO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTpAaTUBHOM mpouenypsl, sasiugercs Cekperapp HWcenonkoma (nmanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOmKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAMPABIECHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B SJIEKTPOHHOW (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUH, MPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIUBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpraTamMu  BBIMOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
HAlpaBJICHHbIE B OpraHbl BJIACTH W (WJIM) TOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpoCoB,
NOCTYNHMBUIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISIOT — 3alpaliiBacMble JOKYMEHTHl (MHGOpMALMIO) WM HAMNpPaBIsSIOT
yBeZAOMJIEHUsT 00 OTCYTCTBUHU JOKYMEHTa W (Win) uHPOpMAlUU, HEOOXOTUMBIX IJIs
IIPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH (Jlajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBINIOJIHSIFOTCSI B TEYEHUE TPEX THEH CO JIHS MOCTYIUIEHUS MEXBEJOMCTBEHHOTO 3a1poca
B OpraH WU OPTaHMU3aIUI0, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMAIIHIO, €CITU UHBIE
CPOKM TIOATOTOBKM W HAaIlpaBJICHUS OTBETa HAa MEXBEIOMCTBEHHBIN 3ampoc He
YCTaHOBNIEHbI  (eflepaIbHBIMUA  3aKOHaMHU, TMPaBOBBIMH akTamMu [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu U NPUHATHIME B COOTBETCTBHUH C (efepalbHBIMU 3aKOHAMH
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTaMu Pecniy6nuku Tatapcran.

Pe3ynpraTamMu  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYp  SBISAIOTCS:
JOKYMEHTHI (CBEICHHUA), HEOOXOAUMBIE JIJISl MPEJOCTaBICHUS MYHUIIUIAIBHON YCIIyTH,
1100 yBe1oMIIeHHE 00 0TKa3e, HalpaBJIeHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIpPaBJICHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3alpaliiBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE Il MPEJOCTABICHUS
MYHULMOAIBHOW YCIYTH, TUOO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnn) uapopmanuu;
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MIpU HAJIMYUHA OCHOBAaHUH, MPETyCMOTPEHHBIX MYHKTOM 2.7.1 aTMUHUCTPATUBHOTO
perjaMeHTa, MOJrOTaBIMBAET MPOEKT pEHIeHUs 00 OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIUNAIBHONU YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS MYHUIIMNIATBHON YCIIYTH, C YKa3aHUEM PUUYMH 0TKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIs MPEAOCTaBICHUS
MYHUIMIAIBHON YCIIYTH, CBSI3aHbI C HAPYLIEHUEM YCTAaHOBIEHHBIX TPEOOBaHUM K TAKUM
JOKYMEHTaM, OCHOBaHUA HJii OTKa3a B IpHEME JOKYMEHTOB JIOJDKHBI COJIEpPXKAaTh
uH(pOpPMAIMI0 0 HAUMEHOBAaHUU JTOKYMEHTOB (MH(GOpMAILIMH, CBEIEHUM), KOTOphIE HE
NpEe/ICTAaBIIEHbI, COJIEP)KaT HEJAOCTOBEpHblE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHbl C HapyLIEHWEM YCTAHOBJEHHBIX TpeOOBaHUIl), HaMpaBisieTcs Ha
COrjacoBaHME B YCTAaHOBJICHHOM TOPAJIKE TOCPEACTBOM CHUCTEMbI 3JEKTPOHHOIO
JOKYMEHTO000pOoTA.

CoracoBaHue nNpoeKTa peueHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOJUMBbIX
JUISL  TPEIOCTABJICHHUS MYHMUIMMNAIBHOM  YCIYI'M, OCYIIECTBISIETCS B  MOPSJIKE,
PeyCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pETIaMeHTa.

AJIMAHHCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBACMBIE HACTOSIIMM ITyYHKTOM,
BBITIOJTHSIOTCS B ICHb MMOJIYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBITIONHEHUS  AIMUHHCTPATHBHBIX  MPOIEAYpP  SBISIOTCS
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE IJIsi MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTH,
IPOEKT pelIeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTaBICHUS
MYHUIIUTATIBHON YCITYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  pEerjlaMeHTa, TMpH HAJIMYUA TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYr, B TOM 4HCJI€ C MOMEHTa pETHCTpAlluu 3asBICHUS B
COOTBETCTBUM C TyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBIMOJTHEHUS AIMUHUCTPATHBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PEriiaMeHTa, COCTABJISET TPU pabouux
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHuEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEeJCHHUM), HEOOXOIMMBIX JId
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
npouenypsl, sBiagercss Cekperapp HMcnonkoma (manee - JOJDKHOCTHOE —JIUIO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJIbTaTa MPeJIOCTABICHUS MYHHIIHITAILHOW YCIIYTH).

3.5.2. JIoOmKHOCTHOE IIMII0O, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTara
MPEeAOCTaBICHUS MYHUIIMTIATBHON yCIIyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX st
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MPEeAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

MIpU BBISIBICHUU OCHOBAaHUM ISl OTKa3a B MPEIOCTABICHUM MYHMITUNATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIaMEeHTa, MOATOTAaBINBAECT
MIPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUNU MYHUIIUTIATBLHON YCIyTH;

B clly4ae OTCYTCTBHUSI OCHOBaHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBLHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIaMeHTa, 110 UTOoram
pacCMOTpEHUs JIOKYMEHTOB, HEOOXOAWUMBIX [JIsi TMPEJOCTaBICHUS MYHHUIUTIATbHON
YCIIYTH, MOJATOTABINBACT MPOEKT pe3yJibTaTa MPeJOCTaBICHNUS MYHULIUITATIBHOW YCIIYTH
B COOTBETCTBUU C moAnyHKTamu 1 — 3 myHkTa 2.3.1 aiMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBsieT  TMOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAIBHOW YCIIYTM Ha COTJIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEIACTBOM
CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

AJIMUHHUCTPATUBHBIE TIPOIEAYPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTamMu BBINOTHEHUS aJMUHUCTPATUBHBIX NPOILEAYP SBISIOTCS: MPOCKT
pelieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBaHwe | TOJINUCAHUE TPOEKTa pe3yJibTara MPeaOCTaBICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajiee — TPOEKTHl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TIOJpa3/iesIieHusl, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3ynbTaTa MYHUIUTAIBLHOW yciyru, 3amectutenem PykoBomutens Hcnonkoma,
PykoBonurenem Hcnonkoma.

[loaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUsl, BO3BPAILIAIOTCS
Ha JOpaOOTKy JHMIYy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjibTaTa MYHUIIUIATBHOM
ycnyru. [locne ycrpaHeHus 3aMedaHuil TPOEKThl JOKYMEHTOB MOBTOPHO MepeNatoTCs
JUTSL COTJIACOBAHUS U TTOATIHCAHUS.

PykoBoautens Vcnonakoma mpu pacCMOTPEHUHU IPOEKTOB IOKYMEHTOB ITPOBEPSIET
coOmIo/IeHne aJIMUHUCTPATUBHOTO PErjlaMeHTa JODKHOCTHRIMH Jniiamu Mcronkoma B
YaCTH CPOKOB BBIMIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH H
MOJIHOTHI, HAJIMYHWS COTIACOBAHUM YIIOJHOMOYEHHBIX TOJDKHOCTHBIX Jinll Mcmonkoma B
CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa.

B ciywyae BbIsIBIEHMS ~HapylIeHUH B  4YacTH  CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYpP, UX IOCIEIOBATEIIBHOCTH U MOJHOTHI PykoBOAUTENH
Oprana MHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIULI, TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOIO PETIAMEHTA.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSFOTCS B TEUCHHUE OJTHOTO pabovero JHs.

Pe3ynbTaTamu BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYDP SABISIIOTCS: PEUICHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB HEOOXOIUMBIX JIJISl MPEOCTABICHHS] MYHHUITUTIATHHOM
yCIIYrd, pemeHre o0 OTKa3e B MNPEIOCTABICHUM MYHHUIMNAIBHON YCIyrd, CIpaBKa
(BpIMUCKA).

3.5.4. Hcnomnenue mporeayp, yKazaHHpIx B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJIaMeHTa, NpU HAIWYUKM TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHON
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MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuMaibHBIN CPOK BBITIOJIHEHUS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISET OJIUH PaOOUYUil 1eHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJIbTaTa MyHULIUITAIBHOW YCITyTH

3.6.1. OcHoBaHuMeM Hauajga BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SABJSICTCS TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM MPOLEAYPHI, JOKYMEHTA, IOJITBEPKAAIOIIETO MPEAOCTaBICHUE
MYHUILIMTIATBHOMN YCITYTH.

JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHUCTPATUBHOU
npouenypsi, sBisercss Cekperapp HWcenonkoma (manee - JOJDKHOCTHOE —JIUIIO,
OTBETCTBEHHOE 3a BbIJjauy (HaMpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAa4y (HaAIpaBJICHUE)
JOKYMEHTOB:

obecrieurBaeT perucTpaIfio U BHECEHHUE CBEACHUM O Pe3ysibTaTe MPEI0CTaBICHUS
MYHUIIMTIATBHOW YCIIYTH B MOJCUCTEMY BEJCHHS JOKYMEHTAIlUM aBTOMATU3UPOBAHHOMN
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON /ISl OKa3aHWs TOCYIAapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

U3BeIaeT 3asBUTENs (€ro MPeICcTaBUTEeNs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yapTaTe NPeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOKHOCTH IOJYYEHHS
pe3ysbpTaTa NpeaoCTaBICHUS MyHULIMITAIIbHOW yciyrd B Mcnionkom unu B MOLI,

Hcnonnenne  mpouenyp THOpU  HAIMYMM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJHOrO pabodero AHS CO JHS TMOAMHCAHHS JTOKYMEHTA,
SIBJISIIOLLIETOCS pe3yabTaToM NPEAOCTABICHUS MYHULATAIBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JTUIIOM Mcrioikomom (Opranom).

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
pa3sMEIIeHUE CBEICHUM O pe3yibTare IPEIOCTABICHUS MYHUIUIIAIBHON YCIYId B
MH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asABUTEIS (€r0 MPEJACTABUTEINS) O PE3yIbTaTe
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH M CIIOCO0aX ero MoxydeHusl.

3.6.3. Tlopsmox Bbmaun (HampaBieHHs) pe3yJbTaTa  MPEAOCTABICHUS
MYHHULUIIAIIBHON YCIYTH:

3.6.3.1. [Ipu oOparmeHnn 3assBUTENS 32 pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
M®I], pabotHuk M®I] BbI1a€T 3aABUTEIIO PE3YIbTAT MYHUITUITAIBHON yCIIyTH B hopMe
DK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHom Hocutene. [lo TpeGoBanmio
3asIBUTEJII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE
€My MOPEAOCTABIACTCS ADK3EMIUISIP 3JIEKTPOHHOIO JIOKYMEHTA IyTEM €ro 3amucu Ha
ChEMHBIM HOCUTENb HHGOpPMALUM WIM HAMNPABICHUS HK3EMIUIAPA SJICKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM Moure B aapec 3asButens. [Ipu 3ammcu Ha CheMHBIN
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HOCUTEIb MH(OPMALIMKM UM HAMPABICHUM 3K3EMIULSIpa JEKTPOHHOIO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO 3JEKTPOHHOM MOYTE MAEHTUYHOCTH TAKOTO 3K3EMIULIPA DJIEKTPOHHOIO
JOKYMEHTA 3K3EMILIAPY AJEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJNE 3aBepseTCs
YIOJIHOMOYEHHBIM COTPYIHUKOM C MCTOJb30BaHUEM YCUJICHHOW KBATIU(PUIIMPOBAHHOU
BJIEKTPOHHOM TOIIHUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJIKE OYEPETHOCTH, B JICHb NPHUOBITHUS 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOSHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBISIOTCS: (UKCAIus
dakTa BbIJAYM pe3yibTaTa MpelocTaBlieHHs MyHUlunanbHou ycinyru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHUS] MYHULIMTIAJIbHON YCIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 pPE3yJIbTATOM MYHUIMIAIBHOM YCIyTH
yepe3 PecnyOnukaHCKuil mTopTan 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMAaTHYECKU
HANpaBJIIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOUIETOCS  pPe3yibTaToOM
PEOCTABICHUS MYHUIUTIATbHON YCIYTH, MOANMCAHHBIN YCUJICHHOU
KBATHU(UIIMPOBAHHOM JICKTPOHHOMN MOAMKUCHIO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIIA
Hcnonxoma (McmonkoMom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBIIIOJIHSIFOTCSL B JI€Hb TOJANKCAHUS JAOKYMEHTa, MOATBEPKIAIOIIETO MPEI0CTaBICHUE
(0TKa3 B MPeNOCTaBIEHNN) MYHUIIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
auriom Hcnonkoma (Mcmonkomom).

PesynbTaTamMu  BBINIONHEHUS  aIMHHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBlieHHe (MPEJOCTABICHUE) C UCIOJb30BaHHEeM PecrmyOiMKaHCKOro mopTaia
3asIBUTEITIO JOKYMEHTA, OITBEPKIAIOIIETO MPEI0CTABICHHE MYHULIUITAIBHON yCIIyTH (B
TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJIbTATOM MYHUIIMIAIBHON YCIyTd B
HcnonkoM, 1OKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bblavy (HampaBi€HUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MyHUIMNaNbHOW ycinyru. [lo TpeGoBaHuUIO 3asBUTENS
BMECTE C OHK3EMIUIPOM DJIIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
MPEIOCTABIISIETCS SK3EMIUISAP JIEKTPOHHOTI'O JOKYMEHTA IIyTEM €r0 3alllCU Ha ChbEMHBIN
HOCHUTENIb MH(POPMAIIMK WU HAMPABJICHHS IK3EMIUIIPA IICKTPOHHOTO JOKYMEHTa TIO
AJIEKTPOHHOM NOYTE B AIPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM IYHKTOM,
OCYIIECTBIISIIOTCS B TIOPSIKE OUEPEAHOCTH, B JICHb IPUOBITHS 3aSBUTEISI B COOTBETCTBUU
¢ [IpaBunamu BHyTpEHHETO TPpyAOBOrO pacnopsaka Menomakoma.

Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP ABISIIOTCS: (PUKcaIus
dakta BBIAAUM  pe3ynbTaTa  MPEAOCTABICHHUS  MYHUIMITAILHONW  YCIYyTH B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHOW CHUCTEME, MpEeIHA3HAYCHHOW /I OKa3aHUS
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBrieHrne TEXHUYIECKUX OMTHO0K
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3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUUYECKOUM OIMUOKHU B IOKYMEHTE, SBIISIIOIIEMCS
pe3yAbTaTOM MYHUIIMTIIATBHOMN yCIIYTH, 3asIBUTENb HampasiseT B Mcnonkom:

3asBJIeHHE 00 WCHPABICHUM TEXHUUYECKOW OmuoOKu (mpuioxenue Ne S5 k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asSBUTENI0 KaK PE3yJbTaT MYHUIIUNAIBLHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKasi OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OITUOKH.

3asBrneHUe 00 UCIPABICHUU TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3yJIbTaTOM MYHHUIUTIATBHON YCIYTH, MOJAETCs 3assBUTEIIEM
(YIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTMpPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOM TOUTHI), OO yepe3 PecnyOimMkaHCKUN TOpTaN WM
MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET
pUEM 3asBJICHUS 00 WCIPABICHUH TEXHUYECKOW OIIMOKH, PETHUCTPUPYET 3asiBICHUE C
PWIOKEHHBIMH JOKYMEHTAMH U MEePeIacT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHHCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIINUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO Paboyero JIHsI C 1aThl PETUCTPALINH 3asIBICHUSI.

PesynpraTamu BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABIECHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IIeJIIX BHECEHHs] HCIPABICHUNH B JIOKYMEHT,
SBIISIONIMICS PE3YJIbTATOM MPEJOCTABICHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
IpOLEAYpPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pErjlaMeHTa, W
BBIIACT WUCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (yIMOJTHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ] POCIHCH C U3BITHEM Yy 3agBUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTENs)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHHUYECKas OMMOKa, WM HAIPABIISIET
B aJpec 3asgBUTENIA IOYTOBBIM OTIIPaBICHUEM (TMIOCPEACTBOM BJICKTPOHHON TOYTHI)
MUCbMO O BO3MOKHOCTH MOJYYEHHsI JOKYMEHTa NpHU mpenocraBiieHnd B Mcmoiakom
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUYECKAs OIMMOKa.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE NABYX pabO4YMX JHEW IMOocie OOHApYyXEHUS TEXHUYECKOU
OIIMOKH WJIA TIOTYYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIEHHON
omuokKe.

Pe3ynbTaTamu BBIIOJIHEHUSI aAMUHUCTPATUBHBIX TPOLIEAYP SIBISIOTCS : BbIITAHHBIN
(HampaBIEHHBIN ) 3asIBUTEIIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHHUS TEKYIETO KOHTPOJISA 32 COOIIOACHUEM U MCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATHUBHOTO
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perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHUIIUITAJIBHON YCIYTH, & TAKXKE IPUHATUEM UMH PELICHUN

KonTposib 3a MOTHOTOM M Ka4YECTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIIOYAET B ce0s BHISIBIICHHE U YCTPAHECHHE HAPYIICHUH MpaB 3asBUTENICH, IPOBEICHHE
MPOBEPOK  COONIIOAICHUS TMPONEAYp TMPEIOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOATOTOBKY pellIeHU Ha NercTBuUs (0e31eHCTBIE) NTOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
IPOLEYP SBIAIOTCS:

1) mpoBepka H COIJIACOBaHHWE IPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULIMTIATIBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJIICHHOM MOPSIIKE MIPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
pOoLEaYpP NPEAOCTABICHU MyHULIMTIATbHOU YCITYyTH.

B wmemsix Texkymiero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJICKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIIUS, YCTHas W MUCbMEHHAas
uHdOpMaIKsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIOIIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YYETA COOTBETCTBYIOIIMNX JJOKYMEHTOB U APYTH€ CBEICHMUSI.

JI71s1 oCcyleCTBIECHUST KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHULIMTIATIBHOM YCIYTH M TPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUS TNPEACTABIISIIOTCS  CIPAaBKM O  pe3ysbTaTax MPeIOCTaBICHUS
MYHULIMTIAIBHON YCIIYTH.

O cilyyasx ¥ IpuYMHaX HapyILICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JODKHOCTHBIC JIMIIA HEMEIJIEHHO HWH()OPMHUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKXke
MPEANPUHUMAIOT CPOYHBIE MEPHI TT0 YCTPAHEHUIO HAPYIIICHUM.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBAaTeILHOCTH  JICHCTBUH,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMU nporeaypamMmu 1o MPEI0CTABJICHUIO
MYHUIMNAIBHON YCIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpAaBJICHUSA, OTBETCTBCHHBIM 3a OpraHu3aiuio  paboThl 11O
MPEIOCTABICHUI0 MYHULIMIIAJIBHOW YCIIYTHM, HAaYaJIbHUKOM OTJIENIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio paboThI MO MPEIOCTABICHUIO MYHUITUTIATBHON YCIYTH.

[lepeyeHb HOJDKHOCTHBIX  JIMI, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKCHUSIMH O CTPYKTYPHBIX TOAPA3JEJIICHUSIX OpraHa MECTHOIO
CaMOYyMpPaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaoK ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIIAHOBBIX TPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSAI0K
1 (POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IMPEOCTABICHUS] MYHUIIUTIATbHOM

YCIYTH
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4.2.1. KoHTpOIIb 32 MOJTHOTON M Ka4€CTBOM IPEIOCTABIEHNS MYHUIUIIATBHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHust kanob 3asiBuTenei Ha nerictBus (6esnelicteue) Mcnonkom, a
TaK>K€ UX JIOJDKHOCTHBIX JIUI], MyHULIUIIAJbHBIX CITYKallUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs TIaHoM paboTtel Mcnonkoma. Ilpu mpoBepke MOryT paccMaTpUBaThCS
BCE€ BOIPOCHI, CBSI3aHHbIE C IPEIOCTABICHUEM MYHUIIMTIAIIBHON YCIyTH (KOMILJIEKCHbBIE
IPOBEPKH ), MIIH OTAEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTaBIEHUEM MYHULIMIIATBLHON
yciyru (TemMaTudeckue npoBepku). [IpoBepka Tak:ke MOXKET MPOBOAUTHCS MO
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHemiaHOBbIE IPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
NOJIy4eHHUs Kajao0 3asBuTenei Ha nerictBus (0e3neiictBue) Mcmonkoma, a Takxke ux
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl NpoBepKu 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHUIIUTAIBHYIO YCIYTY, 3a pelieHus u AeicTBus (0e3aeiicTBue), mpuHUMaeMble
(ocylecTBIsieMbIE) MU B XOJI€ TIPEIOCTABIECHUS MYHUITUTIATBHON YCIYTH

ITo pe3ynbpTaram NMpoBEJAECHHBIX MPOBEPOK B CIIydae BHIABICHUS HAPYILICHUH MpaB
3asBUTEJIEC BUHOBHBIC JIMIIa TPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoautens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TOJpa3aciiCHUs
opraHa MECTHOTO CaMOYIIpaBJICHUS HECET OTBETCTBEHHOCTD 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJJIeKaIlee BBINOJHEHUE aIMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETJaMEHTA.

JIOJ>KHOCTHBIE JIUIIa U UHBIE MYHULIMTNAIBHBIC CITYKaIMe 3a PEIICHUS U 1CHCTBUS
(6e3neiicTBHe), TNpPUHHMaeMble (OCYIIECTBIIIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IaTE€JILCTBOM TOPSIJIKE.

4.4. TlomoxkeHwusi, XapaKTepu3yrolue TpeOOBaHU K OPSAKY U opMaM KOHTPOJIS 3a
MpEeA0CTaBICHUEM MYHUIIUTIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJaH, UX
00bEIMHEHUH 1 OpraHU3aIui
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KoHTpouns 3a npenocTaBiaeHneM MyHULUIIAIBHON YCIIYTH CO CTOPOHBI TPaXJaaH, UX
OOBEMHEHUN W  OpraHu3aluui, OCYLIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHUIUTAIBHON YCIYTH, TIOTYYEHHUS MTOJIHOM, aKTyaJIbHON U JOCTOBEPHOU MH(pOpMAITUU
0 TOPSAKE MNPEIOCTABICHHUS] MYHULHMIAIBHON YCIYrM U BO3MOXXHOCTU J0CYAEOHOr0
paccMoTpeHus oOpamieHuid (xkano0) B Mpolecce MNPelIOCTaBICHUs] MYHHUIIUNATBHOM

YCIIYTH.

5. locyneOHblii (BHecy1eOHBbIH) MOPSIA0K 00:Ka10BAHNUS pPellIeHUid U 1eiicTBUI
(0e3nmeiicTBHMSA) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIMIIAJBbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHBIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JINII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHUE B JIOCYCOHOM MOPSAJIKE PEIICHUI
U JedcTBui (Oe3elcTBUA) OpraHa, MNPEJOCTABISIONIETO0 MYHUIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO  JIMIIAa OpraHa, MpeJoCTaBiISIONIEr0 MYHUIMNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKalero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiSIOLIErO
MYHUIUTAIBHYIO YCIIYTY, MHOTO( YHKIIHOHAITEHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KaI0OO0M, B TOM YHCIIE B CIEAYIOIUX CIydasiX:

1) HapylieHue Cpoka perucTpaluu 3amnpoca O Mpea0CTaBICHUU MYHHUIIMITATIbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapyllIeHHE CpOKa MPEJOCTABICHUS MYHUIMNAIBHOU ycnyru. B ykazanHoM
cinydyae nocynebHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEJIEM PCIICHHH W JIEUCTBUI
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
nevictBus  (O6e3melicTBHE)  KOTOPOTO  OOXAIYHOTCS, BO3JIOKEHAa  (DYHKIUA 1O
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJHOM OOBEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeOoBaHue y 3aABUTEINS TOKYMEHTOB WU WH(MOPMAIH JTHOO OCYIIEeCTBICHUS
NEUCTBUM, INIPEACTABICEHHE WIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBbIMM akTamMu Poccuiickon ®denepaunyv, HOPMAaTUBHBIMU
paBoBBIMH akTaMu PecniyOnuku Tatapctan, MyHUITUTIATHHBIMH TIPABOBBIMH aKTaAMU JIJIS
MpPEeJOCTaBICHUS MYHUIIMTIAILHON YCIIYTH;

4) oTka3 B mNpueMe JAOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBBIMM akTamMu Poccuiickon ®dexepaunr, HOPMAaTUBHBIMU
paBoBBIMH akTaMu PecniyOnuku Tatapctan, MyHUITUTIATHHBIMH TIPABOBBIMH AKTaMU JIJIS
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B NpeaOCTaBICHUN MYHULIUMTAIIbBHOW yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpEeAyCMOTPEHbl (PefepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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MHBIMUA HOPMAaTUBHBIMU MPAaBOBLIMU akTaMu PecniyOnuku Tatapctan, MyHUITUTIATbHBIMU
MpaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00kalloBaHUE
3asBUTENIEM pEIICHUN U JaercTBuil (0e3aeicTBHsl) MHOrOQYHKIIMOHAIBHOTO LIEHTpPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa BO3MOXHO B Cjydae, €cld Ha
MHOTO(QYHKIIMOHAJBHBI LEHTp, peleHuss U jAedcTBus (0e3neicTBUE) KOTOPOTO
00XalylTcs, BO3JIOKEHa (PYHKUIUS MO MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHUIMOAIBHBIX YCIYT B TOJIHOM OOBEME B MOPSAKE, ONMPEAECIEHHOM 4acThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHUIMNAIBHON YCIYTH
iaTel, HE TMPETyCMOTPEHHON HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
deneparnuu, HOPMATUBHBIMM  TpPaBOBbIMM  akTamu  PecnyOonmku — Tatapcran,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeaOCTaBISIOMIEr0 MYHUIUMNAIBHYIO YCIYTY, JTOJKHOCTHOTO
JUIla OpraHa, MPeJI0CTaBIISIONIEI0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
IIeHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aIui, mpeayCcMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU OINEYaTOK W OMMUOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPEJAOCTABICHUS ~ MYHUIUIAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylIeHHUe
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBlieHnil. B ykazaHHoM ciydyae nocyneGHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHud u JIercTBuil (0e31ericTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTPa, pabdOTHHKA MHOTrO(QYHKIHUOHAIBHOTO  IIEHTpa
BO3MOXHO B Clly4ae, €Clid Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIUTIATBHBIX YCIYT B TOJIHOM 00BbEME B IOPSIKE, ONPEACICHHOM
yacTbio 1.3 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOoKa WU TOpsAIKa BBIJIAYU JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHNUS] MyHUIIUTIATHHOM YCIyTH, €CITU OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBUM C HHMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoit
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapcran, MyHUITMTIATHPHBIMHA TPABOBBIMU aKTaMHu. B ykazaHHOM citydae aocyneOHoe
(BHecyneOHOE) oOOKaloBaHHWE 3asBUTEIEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TIPEIOCTABICHHIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIIYT B TIOJTHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUIATBLHON YCIYTH
JOKYMEHTOB WU WHQPOPMAIHH, OTCYTCTBHE W (WJIHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEJOCTaBICHUSI MYHUIIUNIATBLHON YCIyrd, JTUOO B MPEIOCTABICHUM MYHHUIUNAIbHON
YCIYTH, 32 HCKIIOUYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 uvactu | crateu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyneOHoe (BHeCymeOHOE)
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o0’xajioBaHKe 3asIBUTEITIEM peleHuin 151 JEUCTBUM (Oe3nericTBUSN)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO() YHKIIMOHAJIBHBIM IIEHTP, PEIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. KanobGa mnonmaercs B NUCBMEHHON QopMe Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHOM ¢dopMe B Oprad, NPEJOCTABISIONIMNA MYHUIIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUOO0 B COOTBETCTBYIOIIMI OpraH TOCYyAapCTBEHHOMU
BJIACTH, SBJSIOMIMUACA Y4ypeauTeJIeM MHOIO(QYHKIMOHAIIBHOTO IIeHTpa (Janee -
ydpeauTeNb  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa), a TakXkKe B  OpraHHU3alluH,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-03. XKano6wl Ha
pemieHus W jAedcTBUsS (0e3l€MCTBUE) PYKOBOAMTENSI OpraHa, MpPeIOCTaBIISIONIETO
MYHHUIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIIECTOSIIUN OpraH (IIpU €ro HAJIMYKU) 1100 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTARISIIONIET0 MYHHIIMNAIBHYI0 ycayry. JKajmoObl Ha perieHus W JACHCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa TMOJIAI0TCS PYKOBOJIUTEIIO
TOTO MHOTO(YHKIIMOHAJIIBHOTO IieHTpa. JKamoObl Ha pelnieHus | JICUCTBUSA
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. XKanoObl Ha pemieHus u
neicTBusi (Oe3nelicTBre) paOOTHUKOB OpraHU3allUid, MPEIyCMOTPEHHBIX YacThio 1.1
cratb 16 denepansHoro 3akoHa Ne 210-D3, nogarTcs PYKOBOIUTENIAM HTHUX
OpraHU3aIuH.

Kamoba Ha pemeHuss u jacicTBus (Oe3aeCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO  YCIYTry, JOJKHOCTHOTO JIMIIa OpraHa, IpeJOoCTaBISIOMIETO
MYHULUNAIBHYIO YCIYyTy, MYHULHMNAIBHOTO CIY)KaIllero, PYKOBOJIUTENS Oprasa,
MIPEIOCTABIISIONIETO MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJieHa 110 MOYTe, Yepes3
MHOTO(YHKIIMOHATBHBIN LEHTD, C UCII0JIb30BAHHEM uH(GOPMAIIMOHHO-
TEeJICKOMMYHHMKAIIMOHHOW  ceTn  «MHTepHeT», oduIMaIbHOIO caliTa oprana,
MPENOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Eawmnoro  moprama  mu6o
Pecny6nukanckoro mopraia, MHPOPMAIIMOHHOM CUCTEMBI JOCYASOHOTO 00KaTOBaHHUs, a
TaK)Ke MOXKET OBITh MPUHSTA MPHU JIMYHOM INpueMe 3asButens. JKanoba Ha pemeHus u
NENUCTBHS (Oe3neiicTBHE) MHOTO(}) YHKIIHOHATIEHOTO LEHTpa, paboTHHKA
MHOTO()YHKIIMOHATBLHOTO IIEHTPA MOXKET OBITh HATIPABJICHA 10 TIOYTE, C UCTIOJIE30BAHUEM
WH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn «MHTepHeT», odummansHOTO Ccaiita
MHOTO(YHKIIMOHATBLHOTO IIeHTpa, Exuroro noprana mbo Pecmybnrkanckoro mopTrana,
UH()OPMAITMOHHON CUCTEMBI TOCY1Ie0HOTO 00YKATOBAHMSI, 4 TAK)KE MOXKET OBITh IPUHSITA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nedictBus (Oe3meiicTBue)
OpraHu3aiui, NpeaycMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHHKOB MOXXET ObITh HapaBjieHa MO MOYTE, C MCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON cetu «WHTepHeT», OoPUIHATBHBIX CAaWTOB
ATUX opranuzanuii, Enunoro noprana nu6o PecniyOnukaHcKoOro nopraia, a Tak)Ke MOKET
OBITH MPUHSITA IPU JINYHOM MIPUEME 3aIBUTEIIS.
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5.3. Kanoba nomxkHa coaepxKaTh:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIIONIEr0 MYHHULIHUNAIBHYIO YCIYry, JHOO
MYHULIUMTAIIBHOTO CIYKaIIlero, MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, €ro PYKOBOJUTEINS U
(unn) paboOTHMKA, OpraHu3aluuid, NOpeIyCMOTpeHHbIX 4acTbto 1.1 crarbu 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneit u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOro JMUA JIUOO HAMMEHOBAHME, CBEJECHUS O MECTE
HAXOXJICHUSI 3aBUTENS - OPUIUYECKOTO JIUIla, a TaK:Ke HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAMPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 0OKaJyeMbIX PEIHICHUSX U JEeUCTBUSAX (Oe3/eCTBUU) OpraHa,
NPEIOCTABISIONIEr0  MYHUIMNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIAa Oprasa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IICHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOJBI, HA OCHOBAaHWUW KOTOPBHIX 3asIBUTENIb HE COIVIACEH C PCEIICHUEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYry, JH00
MYHHUIIUIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOoTHUKA
MHOTO(YHKIMOHATBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 denepanbHoro 3akoHa Ne 210-®d3, ux paboTHUKOB. 3asBUTEIEM MOTYT OBITh
IpEeICTaBIEHbI TOKYMEHTHI (TIPU HATUYKH ), TTOITBEPKAAIOIINE TOBOIBI 3asBUTEIS, JTMOO
UX KOTIUHU.

5.4. TloctynuBiias »*ano0a MOAJICKUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. JKamob6a, moctynuBIas B OpraH, NPEAOCTABISIOMIHNN MYHUIIUTIAIHHYIO
yCIyTY, MHOTO(QYHKITMOHAIBHBINA HIEHTP, YUPEIUTEII0 MHOTO(YHKITMOHAIBHOTO IIEHTPA,
B OpraHu3aIuu, IpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, mbo BbIIECTOAMUNA OpraH (IpU €ro HaJWYHUH), TMOJJICKUT PACCMOTPEHHUIO B
TEUYCHHE MATHAIIATH paO0OYnX JTHEHW CO JTHS €€ PEerucTpallvu, a B cilydae 00XKaJIOBaHUS
0TKa3a OpraHa, IpeIOCTABIISIONIET0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTpa, OpraHu3alnii, Ipe1yCMOTPEHHBIX YacThio 1.1 ctaTthu 16 @enepanbHOro 3aKkoHa
Ne 210-®3, B mpuemMe AOKYMEHTOB y 3asBUTENS JIMOO B WCIPABICHUM JOMYIICHHBIX
OMEYaTOK U OIMMOOK WJIM B cllydyae 00KaJIOBaHMSI HAPYUIEHUS YCTAHOBJIEHHOTO CPOKa
TaKUX UCHPABICHUHN - B TEUECHHUE MATH pabOUYnX AHEH CO JAHS €€ PETUCTPALIHH.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS Kajao0bl IPUHUMAETCSI OJJHO U3 CIETYIOIIUX
pELICHUN:

1) sxanoba yoBAETBOPSIETCSA, B TOM Ynciie B (hOpME OTMEHBI IPUHSATOTO PEUICHUS,
UCIIPaBJICHUs] JOMYUIEHHBIX OMNEYaTOK M OMKUOOK B BBIJAHHBIX B pe3yjibTaTe
MPEAOCTABICHUS MyHULIUITAIIBHOM YCIyTd JOKYMEHTaX, BO3BpATa 3asBUTEIIIO JICHEKHBIX
CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IMPABOBBIMH aKTaMU
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Poccuiickoit @enepanriv, HOpMaTUBHBIMU NMPABOBBIMU akTamu PecnyOnuku Tatapcras,
MYHHUIMIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH >KAJIOObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyroniero 3a JIHEM MPUHATHS PELICHMS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnywae mpusHaHUs 3kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIIO O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcss uHpopmalus o JeHCTBUIX,
OCYLIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTAaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(QYHKIMOHATBHBIM LEHTPOM JINOO OpraHu3aiueil, mpeaycMoTpeHHoO! yacTeio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3; B 1enax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUH NPHU OKAa3aHUM MYHMIIMIAIBHON YCIYTH, a TAKKE IPUHOCITCS
M3BMHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3blBaeTCSI MHPOpMALUs O JAAIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHULUNAIBHONU YCIYTH.

5.8. B cinydae nmpuszHaHUA KanoObl HE TMOJICKAIIECH yIOBICTBOPEHHUIO B OTBETE
3asIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHHUS KajloObl J[alOTCSI apryMEHTUPOBAHHBIC
pa3bACHEHHUsS] O TMPHUYMHAX MPUHSATOTO pEUICHUs, a Takxke HH(opMmanus O MOopsaKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBJIEHHUS B XO/1€ WU IO pe3yJIbTaTaM PacCMOTPEHUS KaJloObl
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO kKajoo,
HE3aMEeUIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkHaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
110 BbIIaue CIPaBKH (BBIITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelIeHre 00 0TKa3e B BbIIaue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



38

[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMTAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEI0CTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pPEelIeHne 00 0TKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHNS MYHUIIUMIIAJLHON YCIYTH O BbIaYe
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOUYCHHBIA OPraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, Tene(OH)

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac BbIaTh cripaBKy (BBIITHUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

l:l B JH4HBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX M
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Hcnonkome.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B TOKYMEHT, SIBISIOIINICS PE3yJIbTaTOM MYHHIIUIIAIbHON
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS SJICKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMMU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosmumm nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSAIMECA K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)
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